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MWUHMUCTEPCTBO 3JPABOOXPAHEHUA U CQIINAJIBH ’ :
POCCHIICKOT OEIEPATI ™ ROINON 73NN —
(Munsapascoupassutus Pdcc@PETUCTPUHPOBAHO

Perucpaunonisit X 22 5 SE
IIPUKA3 OTB_Q'%QEEE%ZZ.QW'

L1 uoLdfs LoA1r N 13784

MockBa

OG6 yTrBepKaeHHH AIMHHHUCTPATHBHOIO PErjJiaMenTa NpeJoCcTaB/IeH s
®denepanbHOi ciy:k00i M0 TPy H 3aHATOCTH roCyJapCTBEHHOM yCJXyrH
BeJleHHs 6a3bl JAHHBIX 10 YYeTy TPYAOBBIX apOHTPOB

B coorBerctBum ¢ TpynmoBeiM komexkcoM Poccuiickon @eaepauuu
(CoOpanne 3akonomartenscTBa Poccuiickoit ®enepanmu, 2002, Ne 1 (4. 1), cT. 3;
Ne 30, ct. 3014, 3033; 2003, Ne 27 (4. 1), ct. 2700; 2004, Ne 18, cT. 1690; Ne 35,
ct. 3607; 2005, Ne 1 (4. 1), cT. 27; Ne 13, ct. 1209; Ne 19, ct. 1752; 2006, Ne 27,
ct. 2878; Ne 41, ct. 4285; Ne 52 (4.1), ct. 5498; 2007, Ne 1 (u. 1), ct. 34; Ne 17,
ct. 1930; Ne 30, ct. 3808; Ne 41, ct. 4844; Ne 43, ct. 5084; Ne 49, ct. 6070;
2008, Ne 9, ct. 812; Ne 30 (u.1), ct. 3613; Ne 30 (u. 2), ct. 3616; Ne 52 (u. 1),
cT. 6235, 6236; 2009, Ne 1, ct. 17, 21; Ne 19, c1. 2270; Ne 29, ct. 3604; Ne 30,
ct. 3732, 3739; Ne 46, ct. 5419; Ne 48, c1. 5717; Ne 50, ct. 6146; 2010, Ne 31,
CT. 4196; Ne 52 (4. 1), ct. 7002; 2011, Ne 1, ct. 49; Ne 25, cT. 3539; Ne 27, ct. 3880;
Ne 30 (u. 1), cT. 4586, 4590, 4591, 4596), DenepansHbiM 3akoHOM OT 27 urong 2010 r.
Ne 210-®3 «O6 opranuszanuy NpeaoCTaBlIeHUs TOCYAApCTBEHHBIX U MYHHLUIAIBHBIX
yeryr» (Cobpanue 3akonomarensctBa Poccuiickoit @enepaunm, 2010, Ne 31, c1. 4179;
2011, Ne 15, ct. 2038; Ne 27, cr. 3873, 3880; Ne 29, ct. 4291; Ne 30 (u. 1), ct. 4587),
rrocraHoBineHueM lIpasurensctBa Poccuiickoit ®enepanu ot 16 mast 2011 r. Ne 373
«O paspaboTke U YTBEpXAEHHH aJMUHHUCTPATHUBHBIX pETJIAMEHTOB HCIIOIHEHUS
rOCYJapCTBEHHbIX (YHKIUHA M aAMHHHUCTPAaTHBHBIX pEIVIaMEHTOB IpelOCTaBIICHUA
rocyaapcTBeHHbIXx ycryr» (Cobpanme 3akoHomarenscTBa Poccuiickoit ®enepanum,
2011, Ne 22, c1. 3169; Ne 35, ¢T. 5092) npuKa3bIBaIo:

1. VYrBepauth  mnpunaraeMbli = AIMHUHHUCTPATHUBHBI  perjiaMeHT
npenocrasieHus PenepanpHoil coyx60if MO TpyAy U 3aHATOCTH TOCYNapCTBEHHOI
yCIyTH BeZieHHs 6a3bl JaHHEIX 110 yYeTy TPYAOBBIX apOHTpPOB.



2. IlpusHate yTpaTHBIOMM cHly npuka3 Munsnpasconpa3sutis Poccuu ot
2 nexkabps 2009 r. Ne 938H «O06 yTBepxAeHHH AIMUHHCTPATUBHOTO perjiaMeHTa
ucrionHenuss DenepanbHoil ciayx0oi M0 TpyAy M 3aHATOCTH rOCYAApCTBEHHOM
GyHKUMH BegeHWs 0a3pl JaHHBIX [0 y4eTy TPYHOBBHIX  apOHUTpOB»
(3apeructpupoBad Munioctom Poccuu 23 mapta 2010 r. Ne 16701).

el
Munuctp T.A.T omx;oaa



VTBepxaeH
npuka3zom MunsapasconpassutHs Poccuu

or«aW»/% /ﬂxi 2011 r. Ne /j’ff/

AIIMUHUCTPATUBHBINA PETJIAMEHT
npeaocrasjaenns PenepanabHoii ciiy:xGoii M0 TPYAY H 3aHATOCTH
roCyAapCTBEHHOM yCIyru BeJeHMs 6a3bl JaHHBIX N0 y4eTy TPYAOBLIX apOHTPOB

1. O0une nosoxenust

1.1. AIMHHHCTpPaTHBHBIA pernameHT npenocrabieHus DenepanbHoit ciyx6oil o
TPYAY M 3aHATOCTH TOCYAapCTBEHHOH YCIYrH BeAeHHs 0a3sl AaHHEIX 1O YyYeTy
TPYNOBBIX apGUTPOB' ONpE/ENSET CPOKH M IIOCIELOBATENEHOCTD aAMHHHCTPATUBHEIX
nmpoueayp M aAMHHHCTPATUBHEIX HeHCTBHH DencpaibHOH CiyxObl Mo Tpymy H
3aHATOCTH I10 MPENOCTaBIECHUIO IrOCyAapCTBEHHOM YCIyTH BeAeHus 0a3sl JaHHEBIX 10
y4eTy TPyZOBBIX apOHTPOB .

1.2. T'ocynapcTBeHHasd yciyra IpefOCTaBiIfge€TCS IO 3ampocaM 3asBHTENei
(momyuareneit rocyJapCTBEHHOH yCITyTH) , KOTOPBIMH ABJISIOTCH:

NpopeCCHOHANBHBIE COIO3bI M HX OOBEAMHEHHHd, HHBIE MPOQCOIO3HEIE
OpraHM3aly, IIPeIyCMOTPEHHEIE YCTaBaMH OOIEPOCCHHCKUX, MEXPErHOHAIBHEIX
1po(dcor030B;

paborozaTenu U o6beAUHEHHS paGoToAaTeNeH;

UHbIE IIPEJCTaBUTENH pabOTHHKOB B paboToaaTeNei;

¢buzndeckue auNna.

1.3. TIlopsamox  uHPOpMHMpOBaHMS O  mNpaBWIaX  HPeJOCTABICHHUS
rocyJ1apCTBEHHOH YCIIyTH.

1.3.1. Mudopmaims 0 mpaBuiax IpPENOCTAaBIeHHsS [OCYNAPCTBEHHON YCIyTH
NPENOCTABIACTCA 3ajgBUTENAM B MECTaX, NpeNHa3sHa4eHHBIX I IpPEeJOCTaBICHHA
rOCyJapCTBEHHOH YCIYIrd, C HCHOJIb30BaHHEM CPEACTB TeNeOHHOH CBS3H,
NMEKTPOHHOro MHGOPMHpPOBaHHs, pasMelliaeTcss Ha oduLHMaTBHOM caiite PocTpyza B
cern  MHrepHer, mybiukyerca B  CpeAcTBaX  MaccoBodi  MH(opMaIHH,
pacnpocTpansieTcs B BuAe MHGOpMALMOHHBIX MaTepuanos (6pommop, GykieToB H
T.X.), @ TAIOKE JIPYTHMH CIIOCO0aMH;

1.3.2. Mecto Haxoxaenus Poctpyna: 109012, r. Mocksa, bupxeBas miomans,
n.l.

Homep Tenedona s cipaBok (495) 698-82-04.

AJpec 351eKTpoHHOM nouTH PocTpyaa: unk@rostrud.ru.

Anpec opunmansHoro caiita Poctpyna B cetn MntepHeT: www.rostrud.ru.

1.3.3. I'papuk (pexum) paborel PocTpyma: exenHeBHO, KpoMe Ccy66OTEHI,
BOCKpPECeHbS M HepabouMx NpasfgHHUYHBIX AHeid, ¢ 9.00 mo 18.00 (mo maTHHUaAM HoO
16.45) ¢ nmepeprsiBoM Ha o6ex ¢ 12.30 o 13.30.

! lanee — AIMHHHCTPATHBHBIH PErIAMEHT
? Jlanee — Poctpyn

3 lanee — 6a3a HaHHBIX

¢ lanee — 3asBuTeNsH
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1.3.4. Indopmaimsa o npaBHIax IpeJOCTAaBICHHS I'OCYAapCTBEHHOH YCIIyTH
IIPEJIOCTABJIAETCA 3asMBHTENAM Ha MpUEME IIPH TMYHOM o6palieHuy, o Tenedony, mno
37NEKTPOHHOMH MoYTe, a TaKXKe 10 kaHanaMm (GaKCHMIIBHOM U 3JIEKTPOHHOM CBA3H.

1.3.5. Mndopmanma o mpaBuiax NpeROCTAaBIEHHA TOCYAAapCTBEHHOH YCIyrH
npeaocTaBnsercs 6ecIuIaTHo.

Bpemsa oxupmaHus ang noiydeHHs MHQOPMALMH O MPaBHIIAX IpeNOCTaBIeHHS
roCyIapCTBEHHOH YCIYTH IIPH JIMYHOM 0OpaiieHHH 3asABUTEs HEe JO/DKHO MPeBHINaTh
40 MUHYT.

1.3.6. Ilpu orBerax Ha TenedoHHBIE 3BOHKH U YCTHEIE OOpallleHHs 3asBUTeNeit
coTpyaHEK Poctpyna noapo6ro u B BexuinBoi ¢popme nHGOPMHpYeT 0OpaTUBIIErocs
10 MHTEPECYIOIMM ero BorpocaM. OTBeT Ha Telne(OHHBIN 3BOHOK NOJDKEH COAEPXKATh
HH(OpMaNHIO 0 HAUMEHOBAHWM OPraHa, B KOTODEIH NO3BOHKJ 3asBHTENb, GaMHITHH,
HMEHH, OTYECTBE (IOCIeAHEE - IPH HATMYHH) B JOIDKHOCTH COTPYAHHMKA, IIPUHSBIIIETO
TenedOHHEIA BBI3OB.

1.3.7. HudopmupoBaHHe 3agBHTENCf O MpaBWiaX IMPENOCTABIEHHA
TOCYAapCTBEHHOH YCIYIH MOXET OCYIIECTBIATBCS C HCIHOJB30BAHHEM CpPEICTB
aBTouH(opMHpoBanus. ITpn aBTOHH(POPMHUpPOBAHUH 0GECTIEYHBACTCS KPYTIOCYTOYHOE
NpefocTaBlIeHHe HHPOPMALIHH.

1.3.8. TIucbMeHHBIE 3ampochl 3asdBUTENEl O NpABMIAX NPENOCTABICHUS
roCyJapCTBEHHO# YCIIyIH, HAIpaBICHHEIE MOYTOM, a TakKe 3alpoChl, HAalpaBIeHHEIE
IO JJIEKTPOHHOM MOYTE WIIH C HCIONB30BAHWEM CPEACTB (DaKCHMHIBLHOH CBS3H,
paccMaTpHBaIOTCA € yIETOM BPEMEHH IIOArOTOBKH OTBETAa B CPOK, HE IPEBHIIAIOLIHIA
20 He#t ¢ MOMEHTA PErHCTPALIMH 3aIIpOCa 3asBUTENA.

1.3.9. Ileyatnsle uHbOpMALMOHHEIE MaTepHansl (6poLIOpEl, GYKIEeTH H T.IL.)
JOJDKHBI HAXOMHUTHCS B MECTAX MPEJOCTABIECHHS roCy IapCTBEHHOM YCITyTH.

1.3.10. Ha wundopManMOHHBIX CTEHJaX B MECTaX IpeJOCTABRICHUA
rOCYAapCTBEeHHOH yciuyru ¥ Ha odHuHaltbHOM caifte Poctpyna B cetu Unrepner
pasMelnaercs ciaeayromas HHGOpMaIlHs:

MecToHaxoxaeHue Poctpyna, cxema npoeszia, rpaduxk (pexum) paGoTsl, HoMepa
Tese)OHOB I CIIPaBOK, ajipeca ANeKTPOHHOH oYt PocTpyaa;

rpapuk  (pexum) paGoTe, HOMepa TenedOHOB MiA COPaBOK, anpec
o¢uumansHoro caiita B ceti MiHTEpHET H 91eKTPOHHOM nouTs! PocTpyna;

KpaTKue CBEICHH O NOpsKe IPENOCTaBICHUA rOCy JapCTBEHHOM YCIyTH;

HHQOpMaUMd O  JOKyMEHTaX, HeOOXOAMMBIX JJIi  INpeJOCTaBIEHHA
roCy/JapCTBeHHOH YCIIyTH;

TpeGoBaHM K OGOPMICHMIO 3ampoca 3asBUTENSA O NPEAOCTABICHHM
rocyapCTBeHHOH chIym5 ;

U3BJICYEHHs M3 3aKOHOAATENbHBIX H HHBIX HOPMAaTHBHEIX IIPABOBHIX aKTOB,
CONEpXKAaIlMX HOPMBI, pEryJHpYIOIIHE JEATeJBHOCTh II0 MPEAOCTABIECHHIO
rocyIapCTBeHHBIX YCIIYT;

KpaTKoe H3JIOXKEeHHE IMPOLEXYpHl NMPEAOCTABICHUA FOCYAapCTBEHHON YCIIYyTH B
TEKCTOBOM BHJ€ WM B BHJI€ 6110K-cXeMbl (mpuioxenue Ne 9 x A IMHUHHCTPaTHBHOMY
perjlaMeHTy);

3 Itanee — 3anpoc 3aBHTeNs
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NopsAfoK o6kanoBaHMsA 3asBHTeNeM [eiicTuii (GesmelcTBHMA) W pelIeHMIA,
NPHUHATEIX  (OCYIIECTBIAEMBIX) COTPYAHHKOM PocTpysa npM mpeaocTaBiIeHHH
rocyIapCTBEHHOM yCIIyTH.

2. CraHaapT npenocTaBJIeHHsl FOCYAaPCTBEHHOM yeayru

2.1. HanmeHOBaHMe rocyapCTBEHHOM YCIIYTH.

Bezienue 6a3b1 JaHHBIX 110 Y4eTY TPYAOBBIX apGHTPoBS.

2.2. 'ocynapcTBeHHas yCiIyra MPEeROCTaBIIETCS HEMOCPEACTBEHHO PocTpymom.

2.3. PesynpTaT NpenocTaBICHHA TOCYJapCTBEHHOW YCIYyrM — aKTyalIH3aI(Hs
Ga3bl NaHHBIX, HCTIONB30BaHHe 6a3bl NaHHBIX [PH (GOPMHPOBAHHMH COCTABA TPYOBOTO
apbuTpaxa.

2.4. CpokH npeIoCTaBIIeHHs FOCYAapCTBEHHOM YCIIyTH.

MaxkcuManbHO AOMYCTHMbIE CPOKH NPENOCTaBIeHHs FOCYapCTBEHHON YCIyIH,
CBf3aHHbIE C aKTyalu3aluen 6a3pl JaHHBIX, He JOIDKHBI NMpeBhINaTs 30 KaleHaapHbIX
JHEH ¢ MOMEHTA PErHCTpalMy 3anpoca 3asBureia B Poctpyze.

MakcuMansHO AOIyCTHMEIE CPOKH IIPeOCTaBIeHHsS I'OCYAapCTBEHHOM YCIyTH,
CBSI3aHHEIE C HCIIOJIL30BaHHEM 6a3bl JaHHEIX, HE HOJDKHEI MPEBHIIATE 3 pabouux aHe
C MOMEHTA PETHCTPALMH 3aMpoca 3asBuTens B PocTpyze.

B ciayyae HeoOXONMMOCTH MONYYeHHS JOTOJHUTENbHOM HMHpOPManuH H
YTOUHEHHS  HMEIOIIUXCA  CBEJICHMH, HEOOXOAMMBIX [UIS  NpeNOCTaBJICHHSI
TOCYHapCTBEHHOHM YCIIyIM, CpOK MpPENOCTaBIE€HHA TIOCYJapCTBEHHOH YCIyru
CBS3aHHOM C aKTyanu3alHell 6a3pl NaHHBIX, MOXKET OBITh NPOAJIEH PYKOBOOHTEIEM
Poctpyna mi60 ynomrHOMOYeHHBIM Ha TO JULOM He Goiiee yeM Ha 30 KaleHIapHBIX
IHEH, C COOOLIEHHEM 3asiBUTENIO O IMPOMIEHHH CpOKa IIpeJJOCTaBlICHHUA
roCyJapCTBEHHOM YCIYyTH.

PesynasTaTamMu npenocTaBlIeHUs rOCyJapCTBEHHOM YCIIYTH, SBIAIOTCA:

HanpaBJieHHE 3ajABHTENIO YBEIOMJICHHS O BHECEHMH CBEJEHHU O TPYHOBBIX
apOHuTpax B 6a3y JaHHEIX IO YYETy TPYAOBEIX apOUTpOB;

HalpaBJICHHE 3asBHUTENIO0 YBEAOMIIEHHS 00 M3MEHEHHHM CBEJEeHMii O TPYIOBBIX
apbuTtpax, coxepxammxcs B 6a3e JaHHEIX;

HalpaBJICHHE 3asBUTENIO YBEAOMIIEHHA 00 MCKIIOYEHUH CBEIEHHH O TPYAOBBIX
apbutpax, coxep)xamuxcs B 6a3ze JaHHEIX;

HanpaBJICHHE 3asBUTENIO YBEIOMIEHHA 00 HCNONb30BaHMM 0a3sl AAaHHBIX I
(G OopMHpPOBaHHUA COCTaBa TPYAOBOTO apOHUTpaxa;

3aHECEHHE COOTBETCTByIomeH wHHpopMauun B JKypHanm yduera 3ampocoB
3asiBUTENIEH O IPENOCTAaBICHUH FOCYAapCTBEHHOM YCITyTH '

2.5. IlpaBoBBIMH  OCHOBaHMAMH JUIi  NpefOCTaBlIeHMs  PocTpynoM
roCyaapCTBEHHOM YCITyTH SBJIAIOTCSA:

Tpynosoit komexc Poccuiickoit ®enepauuu (CobOpaHue 3aKOHOAATENLCTBA
Poccuiickoit ®enepauun, 2002, Ne 1 (4. 1), cr. 3; Ne 30, ct. 3014, 3033; 2003,
Ne 27 (u. 1), ct. 2700; 2004, Ne 18, ct. 1690; Ne 35, ct. 3607; 2005, Ne 1 (u. 1),
cT. 27; Ne 13, cr. 1209; Ne 19, ct. 1752; 2006, Ne 27, ct. 2878; Ne 41, c1. 4285; Ne 52

6 Jlasiee — rocyAapCTBEHHaA yCiIyra
7 Jlanee — xypHan yuéra
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(u.1), ct. 5498; 2007, Ne 1 (4. 1), ct. 34; Ne 17, ct. 1930; Ne 30, cT. 3808; Ne 41,
cT. 4844; Ne 43, c1. 5084; Ne 49, ct. 6070; 2008, Ne 9, cr. 812; Ne 30 (4.1), cT1. 3613;
Ne 30 (4. 2), ct. 3616; Ne 52 (4. 1), cT. 6235, 6236; 2009, Ne 1, c1. 17, 21; Ne 19,
ct. 2270; Ne 29, ct1..3604; Ne 30, ¢1.3732, 3739; Ne 46, cT. 5419; Ne 48, cT. 5717;
Ne 50, c1. 6146; 2010, Ne 31, cr. 4196; Ne 52 (u. 1), ct. 7002; 2011, Ne 1, cT. 49;
Ne 25, ct. 3539; Ne 27, ct. 3880; Ne 30 (u. 1), cT. 4586, 4590, 4591, 4596);

denepanbuelii 3akoH ot 27 mions 2010 r. Ne 210-®3 «O6 opraHuzamuu
MPENOCTABNIEHHA TOCYJapCTBEHHBIX M MyHMmMnameHeIX ycayr» (CoGpanme
sakoHozaTenscTBa Poccmiickoit ®emepammu, 2010, Ne 31, cr. 4179; 2011, Ne 15,
cT. 2038; Ne 27, ct. 3873, 3880, Ne 29, ct. 4291; Ne 30 (u. 1), ct. 4587);

denepanbhbiii 3akoH oT 2 Mas 2006 r. Ne 59-®3 «O nopsazake paccMoTpeHHs
obpamenunit rpaxmad Poccuiickoii ®epepanun» (CobOpaHHe 3aKOHOZATENHCTBA
Poccuiickoii ~ @epmepamun, 2006, Ne 19, cr. 2060; 2010, Ne 27,
cT. 3410; Ne 31, cT. 4196);

nocraHoBiieHue IIpaButenscrTea Poccuiickoit ®enepauuu or 30 mrons 2004 r.
Ne 321 «O6 yreepxnmennn IlomoxeEns o MuHHCTEpCTBE 31paBOOXpaHEHHS H
COLMANBHOrO pa3puTHs Poccuiickoit ®Penepanun» (CobpaHHe 3aKOHOZAaTeNBCTBA
Poccuiickoit @enepauuu, 2004, Ne 28, cr. 2898; 2005, Ne 2, cr. 162; 2006, Ne 19,
ct. 2080; 2008, Ne 11 (4. 1), ct. 1036; Ne 15, ct. 1555; Ne 23, c1. 2713; Ne 42,
cT. 4825; Ne 46, ct. 5337; Ne 48, c1. 5618; 2009, Ne 2, ct. 244; Ne 3, cr. 378; Ne 6,
CcT. 738; Ne 12, c1. 1427; Ne 12, ct. 1434; Ne 33, ct. 4083, c1. 4088; Ne 43, cT. 5064;
Ne 45, cr. 5350; 2010, Ne 4, ct. 394; Ne 11, c1. 1225; Ne 25, cT. 3167; Ne 26, ct. 3350;
Ne 31, ct. 4251; Ne 35, ct. 4574; Ne 52 (4. 1), c1. 7104; 2011, Ne 2, ct. 339; Ne 14,
cT. 1935, 1944; Ne 16, cT. 2294; Ne 24, cT. 3494; Ne 34, cT. 4985);

nocraHornenue IIpasurenscrBa Poccuiickoit @enepauuu or 30 mons 2004 r.
Ne 324 «O6 yrBepxnenun Ilonoxenns o Denepamsnoit cmyxbe mo Tpymy u
3ansaTocT» (CobpaHue 3akoHozaTenncrBa Poccuifckoii ®enepanun, 2004, Ne 28,
cr. 2901; 2007, Ne 37, ct. 4455; 2008, Ne 46, cr. 5337; 2009, Ne 1, ct. 146; Ne 6,
cr. 738; Ne 33, cr. 4081; 2010, Ne 26, ct. 3350; 2011, Ne 14, ct. 1935);

nocranoBiieHne IlpaButenscrsa Poccumiickoit ®epepauum ot 19 sHBaps
2005 r. Ne 30 «O THnOBOM periaMeHTe B3aHMOMEHCTBHS (eNepaTLHEIX OPraHOB
ucronHuTenbHoi Biactw» (CobpaHue 3akoHopaTenscTBa Poccmiickoit ®enepanuy,
2005, Ne 4, ct. 305; Ne 47, ct. 4933; 2007, Ne 43, cT. 5202; 2008, Ne 9, ct. 852; Ne 14,
ct. 1413; 2009, Ne 12, cr. 1429; Ne 25, cr. 3060; Ne 41, ct. 4790; Ne 49 (u. 2),
ct. 5970; 2010, Ne 22, ct. 2776; Ne 40, ct. 5072, 2011, Ne 34, ct. 4986; Ne 35,
ct. 5092);

nocraHosinenue IlpasurenscTsa Poccuiickoit ®enepauun ot 28 moms 2005 r.
Ne 452 «O THHOBOM pernaMeHTe BHyTpeHHel opraHusamuM QefepabHBIX OpraHoB
ucronauTensHod Biactw» (Cobpanue 3axoHopmatenscTsa Poccuiickoit ®enepanuy,
2005, Ne 31, cr. 3233; 2007, Ne 43, ct. 5202; 2008, Ne 9, cT. 852; Ne 14, ct. 1413;
Ne 46, cr. 5337; 2009, Ne 12, ct. 1443; Ne 19, ct. 2346; Ne 25, ct. 3060; Ne 47,
cT. 5675, Ne 49 (u.2), ct. 5970; 2010, Ne 9, ct. 964, Ne 22, ct. 2776, Ne 40, ct. 5072;
2011, Ne 15, ct. 2131; Ne 34, ct. 4986; Ne 35, cT. 5092);

nocraHoBieHue IlpaBurensctsa Poccuiickoift ®exepauuu or 5 jgexabps
2005 r. Ne 725 «O B3aMMOAEHCTBUM W KOOpAHHALMH NEATEIBHOCTH OPraHOB
HCIIONHUTENBHOH BnacTH cybnsexroB Poccuiickoit ®enepauu ¥ TeppHTOPHAILHBIX
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OpraHoB (efiepalbHEIX OpraHoB HcmoinHHTenbHOM Bruactw» (Co6panue
3aKoHoxarenbcTBa Poccuiickoit ®epepaumn, 2005, Ne 50, cr. 5311; 2008, Ne 50,
ct. 5958);

nocranoBieHue IIpaButenscTBa Poccmiickoit Depepanmu or 16 mas 2011 r.
Ne 373 «O paspaboTke U YTBEep)KACHHH aJMHUHHCTPATHBHBIX pEraMEHTOB
HCIIOJIHEHHS TOCYyAapCTBEHHBIX (YHKUMA M aJMHHHCTPAaTHBHEIX perJIaMEHTOB
IpPEefOCTaBlAeHUs  rocygapcrBeHHelx yoiuyr»  (CoOpanme  3akoHOAarenscTBa
Poccuiickoit @enepanuu, 2011, Ne 22, ct. 3169; Ne 35, ct. 5092).

npuKka3 MHHHCTEpCTBa 3ApaBOOXpaHEHHS M COLMANBHOIO  pPa3BUTHA
Poccuiickoit Penepauuu ot 1 moms 2009 r. Ne 378u «O6 yrBepxnenun Tumnosoro
IIOJIOKEHH O TeppHTOpHaJbHOM opraHe PenepanbHod ciyxk6el MO Tpyay u
3aHATOCTHY, (3aperucTpupoBad MuHiocToM Poccun 23 centsOpa 2009 r. Ne 14843), ¢
M3MEHEHHMSMH, BHECCHHBIMH IIpuKazoM MHuHHCTEpCTBA 3paBOOXpPAaHEHHS H
counansHoro pasutus Poccuiickoit ®epepammu ot 25 aerycra 2010 r. Ne 719n
«O BHeceHMM H3MEHEHHMs B TuHMOBOoe MNONOXEHHE O TEPPUTOPHATBHOM OpraHe
DenepanbHOl CiIyXObl 10 TpyAy H 3aHATOCTH, YTBEPKAEHHOE IPHKA30M
MuHHuCcTEpCTBa 3APAaBOOXpaHEHHA H COLMANbHOro pa3BuTusa Poccuiickoii ®enepanun
oT 1 urona 2009 r. Ne 378n» (3aperucrpupoBan MuHioctoM Poccuu 13 ceHTsOps
2010 . Ne 18419).

2.6. IlepeyeHp NOKYMEHTOB, HEOOXOAMMBIX JJIS NOJY4YE€HHS I'OCYAapCTBEHHOMH
YCIIyTH.

Jnd nojiydeHus rocyJapcTBEHHOH ycCiIyrH Heo6xoquMo HampaBHTh B Poctpyn
3anpoc  3agBUTENsA, OGQOPMIICHHBIH B  COOTBETCTBHM C  TpeGOBaHHAMHU
AIMUHHMCTPaTHBHOTO PErJIaMeHTa, IIPH 3TOM 3aIIpoC MOXET OBITh HallpaBJeH B opMe
3JIEKTPOHHOTO JOKyMEHTA.

JlokyMeHTBI, HeoOXOAUMEIE Ui IPENOCTaBJIeHHS TOCYyNapCTBEHHOM YCHYTH,
OOJDKHBI OBITP YeTKMMH I HpOYTEHHdA, OGOpMIIEHBl B MAIIMHOIKMCHOM BHJE Ha
pYCCKOM s3BIKE, NPH 3TOM HE JOMYCKaeTcs HCHOJIb30BaHME COKpamIeHH# CJIOB H
ab0peBHaryp.

B 3ampocax 3asBHTeNnA: 0 BHECEHUH CBeJEHHH O TpyHOBbIX apbuTpax B Oa3sy
JaHHBIX IO YYeTy TpYHOBBIX apOUTpoB; 00 H3MEHEHHH CBENEHHH O TPYAOBBIX
apbuTpax, coaepxamuxcs B 6aze QaHHBIX; 00 MCKIIOYEHHH CBEJEHHHA O TPYIOBBIX
apbuTtpax, coaepxamuxcs B 6a3e NaHHBIX; 00 HCIOJIB30BaHHUU 0a3bl JaHHBIX I
(GopMHpOBaHHA COCTaBa TPYJAOBOro apOuTpaxka, JO/DKHA COAEPKAThCA Clexyroias
HHQopMaLys:

1) cooTBeTcTBYIOIAs pockba 3asgBUTENS;

2) HaMMEHOBaHHE U NPaBOBOM CTaTyC 3aABUTEJIS,;

3) nouTOBEI# anpec 3ajABATEN, 10 KOTOPOMY AODKEH OBITH HalpaBJieH OTBET;

4) KOHTaKTHblE TeJleOHBI M afpec SIEKTPOHHOM IMOYTH (IocienHee — IpH
HaJIMYMHK ) 3assBUTEJIA;

5) nepeveHp NPHIIOKEHHI K 3arpocy;

6) nata cocTaBJlIeHHA 3aMpoCa;
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7) dammnuda, MM, OTYECTBO NpPEACTABHTENS 3asBUTENsA (MOCIEAHEe — IpH
HAJIMYMHM), JIMYHAA TOMANUCH NPEACTABHTENS 3asBUTENA, €ro JOJDKHOCTh WIH CTaTyC
COIJIACHO MOJIHOMOYHSAM.

OG6pasisl 3anmpoCOB 3asBHTENA INpHBEACHb B NpHiIokeHWsXx NeNe 2 - 5 k
AJIMUHUCTPaTHBHOMY perjaMeHTy.

K 3ampocy 3asBUTENA JOJKHEI IIPHIIAraThCs:

COOTBETCTBYIOIHE CBEJECHUSA O TPYAOBHIX apOMTpax, Ay BHECEHWs MX B Oasy
JIaHHBIX, H3MEHEHHA WIH HCKIIOYEHHS CBeleHUH U3 6a3bl NaHHBIX (mpriokeHHe Ne 6
K AJIMHHHCTPaTHBHOMY perJIaMEHTY);

NHCBMEHHBIE COIVIaCHA CyOBEKTOB NEPCOHAIBHBIX JaHHBIX (TPYAOBEIX
apOuTpoB) Ha 00pabOTKy CBOMX IepCOHANBHBIX HAaHHBIX (mpHioxeHue Ne 7 K
AZIMHUHUCTPATHBHOMY PETJIaMeHTY).

Oprassl, MpefoCTaBNAIONIME  IOCYAapCTBEHHblE YCIYTH, H  OpraHbl,
IIPEOCTABIAIOLINe MyHHLUIIAIBHEIE YCIYTH, He BIpaBe TpeOoBaTh OT 3aIBHTEIIA:

MpeJOCTaBNEeHUA NOKYMEHTOB M HH(pOPMAllMM HJIH OCYLIECTBIEHMA AeHCTBHI,
IPEAOCTABICHHE HIIH OCYIIECTBIICHHE KOTOPHIX HE NPEXYyCMOTPEHO HOPMATHBHBIMH
NIPaBOBBIMH aKTaMH, DpEryJHPYIOINHMH OTHOIICHHS, BO3HHMKAOLUIME B CBA3H C
IIPEOCTaBICHAEM I'OCY AaPCTBEHHOH HIIH MyHHIMNIAILHOH yCIIYTH;

NpEAOCTaBICHUA [NOKYMEHTOB H HH(MOpDMallMH, KOTODhl€ HAXOMATCH B
PacloOpsHKEHHH OPraHOB, NMPEAOCTAaBJIAIOIMX TOCYJapCTBEHHEIE YCIYIH, H OpraHoB,
NPEAOCTABAIOMMX MYHHLUUNANBHBIE YCIYTH, HMHBIX TOCYyJapCTBEHHBIX OpIaHOB,
OpraHOB MECTHOTO CaMOYNpPaBJIeHHs, OpraHu3alHii, B COOTBETCTBHH ¢ HOPMATHBHBIMH
npaBoBbIMH akTamu Poccuiickoii denepanny, HOPMATHBHBIMH NIPaBOBEIMH aKTaMH
cybpexToB Poccuiickoii denepalii, MyHUIUNATEHEIMA IPaBOBEIMH aKTaMH.

OTBeTCTBEHHOCTh 32 JOCTOBEPHOCTb CBEACHMIi, COJEPXKAIIMXCA B 3alpoce M
TIPHIIOXEHHAX K HEMY, BO3JIaraeTcs Ha 3asBHTEN.

2.7. IlepeueHb OCHOBaHMIt [l OTKa3a B IpUEME NOKYMEHTOB, HEOOXOMMMEBIX
JULS IPeJOCTaBIEHHs IOCY JapCTBEHHOMN YCITYTH.

B npreme 10KyMeHTOB OTKa3HIBa€TCSA 110 OXHOMY M3 CJIEAYIONIHX OCHOBaHMIA:

1) 3agBuTeNneM He mNpeACTaBIEHH NOKYMEHTH, HeOOXOOUMble I
NPENOCTaBNCHUA TrOCYNapCTBEHHOH YCIYyTH, NpeXyCMOTpPEHHbIE IIyHKTOM 2.6.
AJIMHHHCTPAaTHBHOTIO perjiaMeHTa;

2) npeCTaBlEHHEIE 3asBATENEM NOKYMEHTHI HE COOTBETCTBYIOT TPEGOBAHHSAM K
OOPMIIEHMIO JOKYMEHTOB, HEOOXONMMBIX IS IpPeNOCTABIEHHs TIOCYIapCTBEHHOM
YCIIyTH, IPeyCMOTPEHHBIM AIMHHHCTPATHBHEIM PErIaMEHTOM;

3) npaBoBOH cTaTyc 3ajBHTeNs HE COOTBETCTBYyeT TpeGOBaHHAM,
YCTaHOBJICHHBIM ITYHKTOM 1.2 AIMHHHCTPaTHBHOI'O perjiaMeHTa;

4) TeKCT 3arpoca 3ajdBHTeINA He MOANaeTCH IPOYTEHHIO.

2.8. IlepeyeHs ocHOBaHMH 111 OTKa3a B NPENOCTABIEHHH TOCYJapCTBEHHOM
YCIIYTH.

B npenocraBneHHH rocyfapCTBEHHOM YCIyrH OTKa3bIBaeTCsd, B CIY4ae €CIH
3aMpoC 3ajABHTENA HE OTHOCHTCA IO CYLIECTBY K NPENROCTABIAEMON TOCyaapCTBEHHOM
yciyre.

2.9. I'ocymapcTBeHHas yciyra npeaocTaBigeTcs GecIuiaTHo.
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2.10. MakcuManbHbBIi CpPOK OXHIAHHUA B OYEpEAH INpU MOAAYE 3asiBUTENIEM
3a1poca O NMpeAOCTaBIeHHH I'OCYAapCTBEHHOH YCIyTrd M IIPH MOJXYYEeHHH pe3yibTara
NpeJOCTaBJIEHUA IOCYyJapCTBEHHOH YCIIyIH He HOJDKEH NpeBhmaTh 40 MUHYT.

Cpok perucTpanMy 3ampoca 3asfBHTENS O NPENOCTABIEHUH IOCYJapCTBEHHOM
YCIIYTH He JOJDKeH npeBsimarh 30 MUHYT.

2.11. Tlopsmok perucTpalMyd 3ampoca 3asBHUTENS O IPEAOCTaBICHUH
TOCYAapCTBEHHOM YCITYTH.

Vuer 3ampocoB 3asgBUTENlell OCyIIeCTBIseTCs crenuanicToM Poctpyna B
XypHaie y4yeTa 3anpocoB 3asBUTeIIEH.

IMocTynuBIIHE MHCHMEHHEIE 3asABIE€HHA (B TOM YHCIE B JJIEKTPOHHOM BHJE)
PETUCTPUPYIOTCA B TedeHHe pabodero AHA C MOMEHTA IOCTYIUICHUS B CTPYKTypPHOM
MOApa3/ieIeHHH, Ha KOTOpOE BO3JIOXKEHH (YHKIMH IO JOKyMEHTAJILHOMY
obecneveHuio PocTpyzna, U mepenaroTcs B CTPYKTYpHOE MOApa3fielIeHHe, Ha KOTOpoe
BO3JIOKEHH! ()YHKIIMM IO  TPEAOCTaBIEHHIO TIOCYJapCTBEHHOH YCIYIH, B IEHb
perucTpanuu.

VYyer 3ampocoB 3asBUTeNlel OCYILECTBIsieTCs crenuanucroM Poctpyaa B
XKypnane yuera (npunoxenue Ne 1 k ATMHHHUCTPaTHBHOMY PETJIaMEHTY).

B XypHaie yuera ¢puxcupyercs cieayiomas HHGopManus:

HOPAAKOBBIH HOMED 3aMHCH;

JaTa 1 BXOAAIIUI HOMeEp 3arpoca 3asiBUTENS;

HanMEHOBaHHE 3asBUTEIIA;

MOYTOBEI ajpec 3asfBUTENA, KOHTAKTHhIE Tele(OHBI, aapec 3JIEKTPOHHOMH
mo4THI (TMocIeAHee PH HAIWYHN);

baMunus, UM, OTIECTBO (MOCIeHee TP HATMYHMH) IIPEACTaBHTENs 3asBUTEN,
€ro JOJDKHOCTH MIIH CTaTyC COITIaCHO IIOJTHOMOYHSAM;

OTMETKA O COOTBETCTBHM HPEACTABICHHBIX 3asABUTEIIEM JOKYMEHTOB,
HeOOXOMMMBIX I MPEJOCTaBIEHHsS IOCYyJapCTBEHHOW YCIyTH, TpeOOBaHHAM K HX
COCTaBy H OQOPMIIEHHIO, NPEXyCMOTPEHHBIM AJMHHHCTPATUBHBIM PETIaMEHTOM,
3amevyaHus (MpY HATUIHH);

JaTa H HCXONAINMN HOMEp YBEAOMIICHHS, HANpaBJICHHOTO 3asBUTENIO O
BHECEHHH CBEJIeHMIf O TpyHOBbIX apbuTpax B 0a3y IJaHHBIX IO YY€Ty TPYAOBEIX
apOuTpOB;

JaTa W MCXOASALIMHA HOMEp YBEJOMICHHS, HANpaBJICHHOIo 3asBUTENIO 00
H3MEHEHHH CBEIEHMIA O TPYOBBIX apOuTpax, comepkamuxcs B 6ase JaHHEIX;

IaTa W HCXOMASAIIUA HOMEp YBEIOMIEHHS, HAIpaBJIeHHOIo 3asgBUTENIO 00
HCKIIIOYEHHH CBEACHHUH O TPYROBHIX apOHTpax, Cofepxaiuxcs B 6a3e NaHHBIX;

JaTa M HUCXOAAUMA HOMep YBEeIOMJIEHHS, HAlpaBIEHHOro 3asBHTEMO 00
MCIIOJIb30BaHHH 0a3bl JAaHHBIX Ui (OPMUPOBAHHS COCTaBa TPYAOBOIrO apOHTpaxa,

1aTa H HCXOAAIIUI HOMep yBeJOMJIEHHs, HAlIpaBIeHHOTO 3asBUTENMO 00 OTKasze
B IpuUeMe JOKyMEHTOB, HeoOXOQUMBIX Uil mpepoctaBieHus PenepanbHoil cmyx 0o
0 TPYAy H 3aHATOCTH TOCYHNAapCTBEHHOH YCIYTH BeJeHHs 0a3bl JaHHBIX IO yYeTy
TPYIOBBIX apOHTPOB;

nara o6 oTkaze B mnpemoctaBieHuH DezepanbHOi Ciyx60i mo Tpyay H
3aHATOCTH TOCYJApCTBEHHOH YyCIyrH BefieHHsA 0a3pl NAaHHBIX IO Y4eTy TPYAOBBIX
apOUTpOB.

Benenue XypHana y4era oCyLIECTBISETCS TaKXKe B JIEKTPOHHO# (opMe.
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2.12. TpeGoBaHMs K T@OMEICHHAM, B KOTOPEIX MpEIOCTaBIAETCA
TOCyapCTBeHHAs YCIIyra, K MecTy OXKMAHUA U MpHEMa 3adBUTENICH, pasMEIeHNIO U
OQOpPMIIEHHIO BH3YaJbHOH M TEKCTOBOH HH(OpMalMH O NOpAAKE NPENOCTaBICHUA
TAKOH YCIIYyI'H.

IIpueM 3asBieHH#t OT momyvaTenei rocyJapCTBEHHOM YCIYTH (MX 3aKOHHBIX
IIpeAcTaBUTelNeH) H X PErHCTPaLUs OCYLIECTBIETCSA B CIIEMAIBLHO BBIIENIEHHBIX JUIA
9THX LieJei MOMEeIeHHAX.

B nomelmenusx, B KOTOPBIX NMpPEAOCTaBIETCS TOCYAapCTBEHHAA YCIyra, Ui
OXMIAHMUA IIpHEMa IIOodydaTeled TroCyJapCTBEHHOH yciiyrH (MX 3aKOHHBIX
npencrasuteneii) obopyayrorcs Mecta (TIOMELIEHHSA), HMEIOIIHE CTYNbA, CTOJBI
(croiiku) M1t BO3MOXHOCTH OQOpMIEHHS JOKYMEHTOB, CaHHTapHO-TEXHHYECKHE
HIOMeILeHHs (CaHy3€l), B TOM 4YHCie IS HHBAIHJIOB, a TAakKe JIML ¢ OrpaHMYEHHEIMU
¢dH3uYeCKUMH BO3MOXKHOCTSIMH, M MECTa XPaHEHHA BEpXHEH OZIeXKIbI IIOCETHTENEH.

KonuuecTBo MecT Ajd OXHMIOaHMA IIpueMa INoJydaTeleil rocyAaapCTBEHHOM
YCIYTH OIpeAeisercs HUCXoAsd M3 (PaKTHYECKOH HAarpy3Kd H BO3MOXHOCTEHM I HX
pa3MelleHus B 3JaHHH.

IToMemenns o6OpyAYIOTCS CHCTEMaMH KOHAWLIHOHHPOBAHMS (OXIKACHHA U
HarpeBaHus) BO3yXa, CpeICTBAMH [I0KapOTYLIEHHS M ONOBEIEHHS O BO3HAKHOBEHHH
Ype3BEIYaWHBIX CHTYyaLHid.

Ha creHax o6opyayiorcs cTeHIbl ¢ HHGOpMalHeii o mpaBWiIax NpeaocTaBIeHUA
roCyapCTBEHHOH yCIIyTH.

Kaxnoe paboyee MecTo crnenuamicra, BeAyIIEro MpPHEM IOJydaTens
TOCyJapCTBEHHOH  YCIyrH, oOOpyldyeTci IepCOHAIBHEIM  KOMIILIOTEPOM  C
BO3MOXXHOCTBIO JIOCTYNa K MH(GOPMaIIHOHHEIM 0a3aM JaHHBIX, [I€YATAIOIMM, a TAKOKe
CKaHHPYIOLIHM YCTPOHCTBOM (110 BO3MOXHOCTH).

KaGuHeTsl mnpHeMa noxy4aTeleil TIOCYJapCTBEHHBIX YCIYT OCHAIIEHBI
MH(OPMAaLHOHHEIMH TabIHuKaMH (BbIBECKaMH) C yKa3aHHEM HoMepa KaGHHeTa.

CrenManucTsl, OCYIIECTBIAIONME IPHEM IOJNydYaTesedl TrocyJapCTBEHHBIX
ycayr, o0ecrneYuBaloTCs JHYHBIMA HarpyAHBIMH HACHTHO)UKALHOHHEIMH KapTOYKaMH
(63iimKxaMu) ¥ (WIIH) HACTONBEHEIMH TaGIMYKaMH.

TekcroBad u MynpTHMemuiiHadt HHPOpMAaUMA O INOPAAKE IPENOCTABICHHS
TOCYyAapCTBEHHOH yCIIyTrH pa3MelnaeTcs Ha HHQOPMAIHOHHOM CTEHZE B NOMEMIEHHH
Poctpysa nns oxumaHus M npHeMa rpaxjaaH (YCTaHABIMBAIOTCA B YNOOHOM It
rpaxiaH MecTe), a Taioke Ha opuuuansHoM UHTepHeT-caiite PocTpyna.

Odopmnenne TekcTOBOM H MyIbTHMeQuiiHOM HHpOpPMaLMH O MOpSAZKE
IPEeNOCTaBIeHNA I'OCYAapCTBEHHOM YCITyTH JOJDKHO COOTBETCTBOBATH ONTHMAIBHOMY
3PHUTENIBHOMY H CIIyXOBOMY BOCHPHATHIO 3TOH HHGOPMALHK IpaXKAaHaMH.

2.13. IlokasaTenu JOCTYIHOCTH M Ka4ecTBa rOCYAapCTBEHHOM YCITyTH.

TTokasarenu HOCTYIHOCTH H Ka4€CTBa rOCyAapCTBEHHON YCIYTH ONMpEAeIaIOTCA
Ha OCHOBE €XEroJHOr0o MOHMTOPHHIa, ITyTEM CPaBHUTEIBHOTO aHAJIN3a HOPMATHBHEIX
3HaueHHH MokasaTeliell ¢ paKTHIECKMMH 3HAYEHUSMHU I0Ka3aTeseil B OTYETHOM IOy
(mpunoxenue Ne 8 x AZIMHHHCTPaTHBHOMY periaMeHTy).

2.14. usie TpeGoBaHuA.

2.14.1. T'ocynapcTBeHHas yciIyra MpeJOCTaBIAeTCA 110 3apocy 3asBHTENS.

2.14.2. JToxymeHTEI, HeoGXOmMMBIEe M MPEAOCTABIECHHS TIOCYIapCTBEHHOI
YCIyIH, HAmpaBIAIOTCA 3asBHTeNeEM B Poctpyn mo moure (B ToM 4wmcine 1o
3JIEKTPOHHOI) HIIH JOCTABJIAIOTCA HAPOUHEIM.
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3. CocraB, noc/1e10BaTeJbHOCTh H CPOKH BBINOJIHEHHS 3 AMHHHCTPATHBHBIX
npoueayp (aeiicrBuii), Tpe60BaHHS K MOPSAAKY HX BHINOJHEHHS, B TOM YHCJIE
0c00eHHOCTH BLINOJTHEHHSA aAMHHHCTPATHBHBIX Npoueayp (aeiicreuii) B
3JIeKTPOHHOH (opme

3.1. IIpenocTaBneHne rocy1apCTBEHHOM YCIIyTH.

IIpemocraBneHre rocyJapCTBEHHOH YCIYTH BKIIOYaeT B ce0s Clemyromue
aIMUHHCTPAaTHBHEIE NPOLELYPHL:

BHECEHME CBE/ICHHH O TPYIOBBIX apObuTpax B 6a3y JaHHBIX IO Y4eTY TPYAOBBIX
apOUTpOB;

H3MEHEHHE CBEJICHHH O TPYAOBBIX apOUTpax, cofepKalmxca B 6a3e JaHHEIX;

HCKIIOYEHHE CBEICHUH O TPYAOBBIX apOUTpax, copepxaluxcs B 0a3e JaHHEIX;

HCIO/b30BaHHe 0a3bl JaHHBIX MUI1 (OPMHPOBAaHHMA COCTaBa TPYAOBOTO
apOuTpaxa.

3.2. MakcHMalbHO J[OIMyCTHMEIE CPOKH WCIONHEHHS AJMHHHCTPATHBHBIX
JIeHCTBHH, IpelyCMOTPEHHEIE HACTOALIMM pa3ieioM, YKa3aHsI B pabo4ux JHAX.

MakcHMaibHO AOIyCTHMBIE CPOKH HCIIOHEHHA afMHHUCTPATHBHBIX JEHCTBHIA,
yKa3zaHHBIE B YacaX, HCYHCIAIOTCA € ydeToM rpaduka paboter Poctpyna.

brok-cxeMa  NOCIENOBAaTENBHOCTH  AJMHHHCTPAaTHUBHBIX IEHCTBHH  IpH
TIPENOCTaBJICHHH TOCYJapCTBEHHONW YCIyrH NPHUBOAMTCH B MNpHIOXEeHHH Ne 9
AIMHHHCTPAaTHBHOMY pETJIaMEHTY.

3.3. IlocnenoBaTenbHOCTh AJMHHHUCTPAaTHBHBIX JEHCTBHA INpH BEACHHHM H
HCIIONB30BaHUHU 0a3bl JaHHBIX.

Poctpyn:

3.3.1. Hanpasisier B ¢denepanpHble OpraHbl HCIIOMHUTENBHOM BIIACTH, OpraHbl
HCIIOJIHMTENBHOM BNacTH CyO6nexToB Poccuiickoit ®enepanuu, OpraHel MECTHOrO
CaMOyIpaBlicHHs, Npo(COIO3HBIE HIH HHBEIE OOLIECTBEHHBIE OpraHM3alMd H HX
obbenuneHns, oopeuHenns paboronareneil 1 HHblE HEKOMMEPYECKHE OPraHH3alHK
ofpallleHHs O NPeJOCTAaBICHHM CBEJEHHA O TPYJOBBIX apOHTpax A BKIIOYEHHS B
6a3y JaHHEIX;

3.3.2. PaccmatpuBaeT 3anpochl 3asBUTEJIEH:

O BHECEHMHM CBEICHHMH O TPYAOBHIX apbutpax B 0a3y HaHHBIX IO YYeTy
TPYHAOBBIX apOHTPOB;

00 H3MECHEHHH CBEACHHH O TPYHOBBIX apOWTpax, coaepxammxci B Oase
JIaHHBIX;

00 HCKIIOYEeHHH CBEJeHHI O TpPYAOBBIX apOHTpax, colepKaluxcs B 6ase
JaHHBIX;

00 Hcronb3oBaHMH 6a3bl JaHHBIX I (OPMHPOBAHHA COCTaBa TPYAOBOIO
apOuTpaxa.

3.3.3. Pa3pabarteiBaeT 1 yTBepxKaaeT GOpMy BeJeHHSA 0a3bl JaHHEIX;

3.3.4. BHOCHT cBeleHHS O TPYAOBBIX apOutpax B 0a3y HaHHEBIX, H3MEHSET
CBEZICHHd O TPYAOBBIX apOHTpax, cojepkaiquecs B 0a3ze MAaHHBIX, HCKIIOYaeT
CBEZICHHA O TPYJOBBIX apbUTpax, cofepxamuecs B 6a3e NaHHEIX.

3.3.5. YcranaBnuBaeT nNopsAOK MCIIOIB30BaHUA 0a3kl JaHHEIX.

3.3.6. OGecneunBaer cobmoneHne TpeboBaHui 3aKOHOAAaTENBCTBA Poccuifckoit
Qenepanuy npH  0oO0pabOTKe NEPCOHANBHBIX MAAHHBIX, IIONYy4YEHHEIX B XOJE
IIPEAOCTABIIEHUA I'OCYJapCTBEHHOH YCIIyTH.
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3.4. IlocnemoBaTenbHOCTh AAMHUHHCTPATHBHBIX NCHCTBHN NpHU HalpaBJICHHH
obpamenus PocTpyzaa o mnpefocTaBieHHM CBEACHHH O TPYAOBBIX apOHTpax mis
BHeceHHs B 6a3y JaHHEIX.

3.4.1. OpuaudecknM ¢akToM s Havaja aJMUHHCTPATHBHON IpOLIEXYpPHI
HanpaBieHHs oOpameHns PocTpyJa o mNpeAocTaBIeHHH CBEJECHHH O TpPyHOBBIX
apOuTpax aja BHeceHHS B 6a3y NaHHBIX ABIAETCA pelleHHe pykoBoauTtens Pocrpyna
00 YMOJIHOMOYEHHOTO Ha TO JIMIA O MOArOTOBKE H HANpaBICHHH HaHHOTO
ofpameHuss B ¢QeaepanbHble OpraHbl  HCIOJNHMTENBHOM  BJIACTH, OpraHBI
HCIIONHUTENbHOM BiacTH Cy6BekToB Poccuiickoit ®denepanun, opraHel MECTHOrO
caMoympaBlieHHs, IPOQCOIO3HEIE H HHBEIE OOINECTBEHHBIE OpPraHM3allMM H UX
o0BeqMHeHHud, 00beIMHEHHA paboTonaTeNel H HHbEIE HEKOMMeEpYeCKHe OpraHH3aluy.

3.4.2. Cunermanuct Poctpyna:

noAroTaniMBaeT obpamenue Poctpyna;

IpeACTaBIAeT MOATOTORIEHHOe ofpameHne pykoBoauTemo Pocrpyaa mu6o
YTIOJIHOMOYEHHOMY Ha TO JIHITY JUI pACCMOTPEHHS H IIPUHATHUA PEIIEHH.

MakcuManbHEIA CPOK BBHITIONHEHUA JCHCTBHH, IPeXyCMOTPEHHBIX HACTOSIIHM
ITyHKTOM, He JTOJDKEH NpeBsimaTh 3 pabouux gHEH.

3.4.3. PyxoBomutens Poctpyma mubo ymonHOMOYeHHOE MM Ha TO JIHIO
IIPHHUMAET peLIeHHe O HanpaBlieHuH obpaineHns PocTpyja ¥ NOAIHCHIBAET €ro.

MakcHMaIbHEIA CPOK BBHINIONHEHHA AEHCTBHM, NPeXyCMOTPEHHBIX HACTOSIIMM
ITyHKTOM, He JIOJDKEH NpeBsImaTh 3 pabodux xHeH.

3.4.4. Crietpmanuct Poctpyna Hanpasnser obpamenue Poctpyna anpecaram.

MaxkcHManbHBIH CPOK BBINOMHEHUS ACHCTBHA, NPEAYCMOTPEHHOIO HACTOSIIMM
IIyHKTOM, He JIOJDKEH NpeBsImarh 3 pabodux aHei.

3.5. IocnenoBaTenpHOCTh aAMHHHCTPATUBHBIX IJCHCTBHH IIPH PacCMOTPEHHH
3aIIpOCOB 3asIBHTEJICH.

3.5.1. OcHOBaHHEM 1A Hauala afMHHHACTPATHBHOH MpOLEAYPBl PaCCMOTPEHHS
3ampoca 3asBHTEN SBISETCS pericrpauus noctynusimiero B PocTpya 3ampoca
3assBUTEIA.

3.5.2. Cneunanuct Poctpyna:

NpoBepAeT  HANMYHe  BCeX  HEOOXOMMMEBIX  JIs  NpeNoCTaBICHHS
rOCYAapCTBEHHOH YCIYTH MAOKYMEHTOB, NpPEAYCMOTPEHHBIX AJIMHHHCTPaTHBHBIM
periaaMeHToM;

NpOBepSeT COOTBETCTBHME INpEACTABICHHBIX  3asfBHTEJEM  JIOKyMEHTOB,
HEOOXOAMMBIX I TPEeNOCTaBlI€eHHS IOCYAapCTBEHHOH YCIyrH, TpeOOBaHHAM K HX
oopMIIEeHHIO, TIPEAYCMOTPEHHBIM AIMHHHCTPATHBHEIM PETrTIaMEHTOM;

BHIABJIAET HAJM4YHe OCHOBaHMM [UId OTKaza B IIpHéME JOKYMEHTOB,
HEOOXOAHUMEIX IJIA IPEROCTABJIEHHUA IOCYAapCTBEHHOH YCIYrH, NpeXyCMOTPEHHBIX
AIMMHHCTPaTHBHBEIM perjiaMeHTOM WJIH 0TKa3a B NPEeOCTAaBICHUM roCyAapCTBEHHON
yCIIyTH;

BHOCHT B XypHnan yuera  HH(popMaImio, [IpeyCMOTPEHHYIO
AIMUHMCTPaTHBHBIM PETTIaMEHTOM.

MaxkcuMasIbHBIH CPOK BBHINOMHEHHSA ACHCTBHH, NPEeAyCMOTPEHHBIX HACTOSLIMM
IIYHKTOM, He JOJDKEH NpeBbinarh 3 pabouux nHei.
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3.5.3. KaxpmoMy 3ampocy 3asfBUTENs Ipd PErHCTpalli¥l IPHCBaHBaeTCs
IIOPAAKOBBI HOMep, COOTBETCTBYIOLIMII HOMepy, ykasaHHoMy B JKypHaie yudera,
KOTOPBIif IPOCTABIIsETCA B JIEBOM BEpPXHEM yIITy 3alpoca 3asBUTEIS.

MakcHMaJIbHBIH CPOK BBINTOJTHEHHS NEHCTBHSA, IIPEAYCMOTPEHHOTO HACTOSIIUM
ITyHKTOM, He JOJDKEH NPeBHIAaTh 15 MUHYT.

3.6. TlocnemoBaTensHOCTh AIMUHUCTPAaTHBHBIX MACHCTBHH [P BHECEHHH
CBEJICHHI O TPYAOBBIX apOuTpax B 0a3y NaHHBIX IO Y4eTy TPYHAOBHIX apOMTPOB mnn
HM3MEHEHHUH CBEJICHHIf 0 TPYIOBBIX apOHTpax, coepKamuxcs B 6a3ze JaHHBIX.

3.6.1. OcHoBaHHEeM /Jii Havajla aJMHHHCTPAaTHBHOM IIpOLEAYPHl BHECEHHS
CBeJIeHH# O TPYyHOBEIX apOuTpax B 0a3y JaHHBIX IO y4eTy TPYAOBBIX apOMTpPOB WM
H3MEHEHHS CBEACHMI O TPYJOBbIX apObuTpax, cojepxamuxcsa B 6a3e JaHHBIX SBIISETCA
perucTpauys, NoCTyNnuBIIero B PocTpy 1 COOTBETCTBYIOIIETO 3aNpoca 3asiBUTEN.

3.6.2. Cnenuanuct PocTpyaa noAroraBiuBaeT yBEeAOMIICHHE VIS HaNpaBlIeHUS
3asBHTEI0 O BHECEHHH CBEJEHHH O TPyHOBBIX apOHTpax B 6a3ly AaHHBIX IO y4eTy
TPYHOBBIX apOHUTpoB WM 00 H3MEHEHHMHM CBeleHHH O TpyAOBBIX apOHTpax,
conepxammxcs B 6a3e JaHHBIX.

VYBeIOMJIEHHA O BHECEHHH CBEAEHH O TPYAOBBIX apOuUTpax B 6a3y JaHHBIX IO
y4eTy TPYAOBBIX apOMTpPOB WM 00 H3MEHEHHHM CBeIeHHUH O TPYNOBBIX apOHTpax,
cojepxamuxcs B 6ase AaHHBIX OQOpMISIETCS B COOTBETCTBHH C IPHIOXKEHHIMH
No Ne 10 1 11 xk ATMHHUCTPaTHBHOMY pErJIaMEHTY.

MakcUMaJIbHBIH CPOK BBIIIOJHEHHA AEHCTBHUSA, NPEAYCMOTPEHHOIO HACTOALIMM
ITyHKTOM, He OJDKEH IpEeBBINIaTh 3 pabo4ux AHEH.

3.6.3. Cnemmamuct PocTpysa mnpencraBisieT YBEAOMIEHHE O BHECEHHH
CBE/ICHHI 0 TPYNOBEIX apOuTpax B 6a3y JaHHBIX O y4eTy TPYJAOBBIX apOUTPOB HIIH 00
HU3MEHEHHH CBEJCHUI O TPYAOBBIX apOuTpax, cofepxaimxcs B 6a3e AaHHLBIX, a TaKKe
COOTBETCTBYIOIMIA  3ampoc  3asBHTeNs  pykoBogutemo  Poctpyma — mm6o
YIOJHOMOYEHHOMY Ha TO JIMILY JUIl pACCMOTPEHHS H IPHHATHS PEILICHHU.

MaxkcHUMaIbHBI CPOK BBINIOJHEHUS JEHCTBHUS, NPENYCMOTPEHHOIO HAaCTOSIIHM
IIyHKTOM, He JOJDKEH IpeBhIaTh 3 pabo4ux nHEH.

3.6.4. PyxoBomgutens Poctpyna nmu6o ynolIHOMOYEHHOE Ha TO JIMIO, B CiIy4dae
NPHHATHA PElleHHs O BHECEHHH CBEIEHUH O TPYROBHIX apOMTpax B 6a3y JaHHEIX IO
ydery TPYAOBBIX apOMTpOB Wid 00 H3MEHEHHWH CBENCHHH O TPYIOBBIX apOHMTpaX,
cofiepXxamuxcs B 6a3e JaHHBIX, TIOAMHCHIBAET COOTBETCTBYIOIIEE YBEIOMIICHHE.

MakcuMabHBI CPOK BBIOJHEHHUS INEUCTBUH, MPEXyCMOTPEHHEIX HACTOSIIMM
ITyHKTOM, He JOJDKEH IpeBHIIaTh 3 pabodux JHEH.

3.6.5. Cnemmanuct PocTpysa HanpaBiseT 3adBHTEIIO YBEIOMIICHHE O BHECEHHH
CBEJICHHH O TPYHOBEIX apOuTpax B 6a3y JaHHBIX IO Y4€Ty TPYAOBBIX apOUTPOB HIIH 00
H3MEHEHHH CBEJIEHHIf O TPYAOBEIX apOuTpax, coaepkamuxcs B 6a3e AaHHBIX.

MakcHMalIbHBIH CPOK BBHITNIOJIHEHHS JEHCTBUSA, MPEXYCMOTPEHHOIO HACTOSIIHM
IIyHKTOM, He JOJDKEH IIPEBBIIATh 3 JHEMH.

3.6.6. Crietpanuct Poctpyna ¢ukcupyer B JKypHane ydera MHPOpPMAIMIO O
JaTe H HCXOAAIEM HOMepe, HalpaBIEHHOTO 3asfBHUTENIO YBEIOMIICHHS O BHECEHHH
CBeJIEHHH O TPYJOBEIX apOUTpax B 6a3y JaHHBIX IO y4eTy TPYAOBBIX apOUTPOB WK 00
H3MEHEHHMH CBECHHI O TPYIOBHIX apOHTpax, colepxaiuxcs B 6a3e JaHHBIX.
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MakcHMaJIbHBIH# CPOK BBIITOJHEHHA NEHCTBHSA, MPeAyCMOTPEHHOTO HACTOAIMM
IyHKTOM, He JIOJDKEH NpeBHIIAaTh 4 4acoB.

3.6.7. Cnempanuct Poctpyaa BHOCHT B 6a3y JaHHBIX CBEAEHUS, COAEPXKAIHECS
B 3alpoce 3asBHTEJI O BHECEHHH CBEICHHI O TPYJOBEIX apbuTpax B 6a3y AaHHEIX MO
yYeTy TpyHOBHIX apOMTpPOB WIH 00 HM3MEHEHWHM CBEJeHHii O TPYAOBHIX apOuTpax,
coziepxalquxcs B 6a3ze JaHHEIX.

MaxkcuMaiibHBIH CPOK BBIMOJIHEHHS ACHUCTBHSA, NMPEAyCMOTPEHHOIO HACTOSALIHM
IYHKTOM, He JIOJDKEH IIpeBHIATh 5 pabounx AHEH.

3.7. IlocnemoBaTenbHOCTh AAMHUHHCTPATHBHBEIX ACHCTBHH IIPH HCKIIOYEHHH
CBeJICHHH 0 TPYAOBBIX apOUTpax, coaepkamuxcs B 6a3e JaHHBIX.

3.7.1. OcHoBaHHeM 1A Havyaja aAMHHHCTPaTHBHON NpOLEXYpPHl HCKIIOYEHHSA
CBEIEHHH O TpPyAOBHIX apOuTpax, comepxammxci B 0a3e JOaHHBIX, SBISeTcA
perucrpauys, NoCTYNHBIIEro B POCTpyZ1 COOTBETCTBYIOIIETO 3anpoca 3asBHTEINS.

3.7.2. Cnempamucr Poctpyza moaroraBiuBaeT yBegoMJIeHHE 00 HCKIIIOYEHHH
CBefieHHii 0 TPyZAOBbIX apOUTpax, coaepxaluxcs B 6ase JaHHEIX.

VeegoMneHne 00 HCKIIOYEHWH CBeleHMH O TpPyHOBEIX apOurpax,
copepxaumxca B 6ase KaHHBIX, 0dopMIIseTcs B COOTBETCTBMH C NpuioxeHHeM Ne 12
K AIMHHHCTPaTHBHOMY perjlaMeHTy.

MakcuManbHBIN CpPOK BEINIOJHEHHs JEHCTBHA, NPENyCMOTPEHHOIO HACTOSIIMM
IMYHKTOM, HE JOJDKEH NpPEeBBIIaTh 3 HEH.

3.7.3. Coenuamuct PocTpyna mpeactaBiger yBeAoMIIeHHE 00 HCKIIOUYEHHH
CBEIEHHH O TPYAOBHIX apbuTpax, coAepxamuxcs B 0a3e JaHHBIX, a TaKXKe 3aIlpoc
3asgBUTENA 00 HCKIIIOYEHUH CBEeHHMH O TPYAOBHIX apOUTpax, copepxammxcs B 6ase
JlaHHBIX, pyKoBoguTemo PocTpyma mm60 yHolIHOMOYEHHOMY Ha TO JHMIy A
paccMOTPEHHUS U IPUHATHS PELIEHHS.

MaxkcuManbHBIH CPOK BBIITOJHEHHUA JEHCTBHA, MPEYCMOTPEHHOIO0 HACTOSIIUM
ITyHKTOM, He JOJDKEH NpeBbIIaTh 3 pabouux qHeH.

3.7.4. PykoBopurens Poctpyna mi6o ymonHoMo4YeHHOe Ha TO JIMLIO, B Clydae
IIPHHATHA pelIeHHs 00 HCKIIOUYeHHH CBeJIeHHH O TPYAOBHIX apOHTpax, CoAepKaLMXCs
B 0a3e NaHHEBIX, IIOANMCHIBAET YBEJOMICHHE 00 HCKIIIOYEHMH CBEACHHUH O TPYJOBBIX
apbuTpax, cojep>xamuxcs B 6a3e JaHHEIX.

MakcuManbHBIH CPOK BBHINONHEHUS ACHCTBHH, MPeXyCMOTPEHHBIX HACTOALIMM
IIyHKTOM, HE KOJDKEH NpeBbIaTh 3 pabounx JHeH.

3.7.5. Cnemuamuct PocTpyna HampamiseT 3asABHTENIO YBEHOMIEHHE 00
HCKIIIOYEHUH CBEACHHUH O TPYJOBBIX apOUTpax, cogepkaimuxcs B 6a3e JaHHBIX.

MakcuManpHBIH CPOK BBIMTOJIHEHHS ACHCTBHA, IPEAYCMOTPEHHOIO HACTOSIIMM
IIyHKTOM, He JOJDKEH IIPeBhIIaTh 3 pabounx JHEH.

3.7.6. Cnemmanuct Poctpyna ¢ukcupyer B XypHase ydera uH(OpMauuio O
JaTe U HCXOAAINEM HoMepe HalpaB/IeHHOTO 3as BHTENIO YBEJOMICHHS 00 HCKITIOUEHHH
CBeJICHHI 0 TPyAOBEIX apOUTpax, coaepkamuxcs B 6a3e JaHHBIX.

MakcuManbHBIH CPOK BBINTOJHEHHA JEHCTBHSA, MPEXYCMOTPEHHOIO HAaCTOAIIMM
IIyHKTOM, HE JOJDKEH MPEBHIIATh 2 4acoB.

3.7.7. Cnemuasmct Poctpyna mckmoudaer cBelleHHS O TpYAOBBIX apOHTpaX,
cozepxainuecs B 6a3e JaHHBIX, YKa3aHHEIE B 3aIpOCe 3asABHTENA.
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MakcHUMaJBHEIH CPOK BBIIIOJIHEHUS JIEHCTBHA, MPEAYCMOTPEHHOIO HACTOSAIIMM
IIyHKTOM, He JOJDKEH NpeBHIaTh 5 pabouuX AHEH.

3.7.8. Cnenuamuct Poctpyna ¢uxcupyer B XKXypHane ydera mHbopManuio o
JlaTe MCKIIIOUEHHA CBEIEHHI 0 TPyAOBBIX apOuTpax U3 6a3bl JaHHBIX.

MakcuMaiIbHEIH CPOK BBIIONHEHUS AEHCTBHUSA, NMPEXyCMOTPEHHOIO HACTOAIIMM
IIYHKTOM, He JOJDKEH MPEBBIATh 2 YacoB.

3.8. IMocnenoBaTeIbHOCTh aAMHUHHCTPATHBHBIX NEHCTBUH NMPH HCIIONE30BaHUHU
6a3bl JaHHBIX 719 GOPMHUPOBAHUA COCTAaBa TPYAOBOro apOHTpaxa.

3.8.1. OcHOBaHHMEM I Hayajla afMUHHUCTPATUBHON NMPOLEAYPHI HCIIONB30BaAHHS
6a3sl MaHHBIX Ui (OPMHPOBaHHS COCTaBa TPYAOBOrO apOHTpaxa sBIAETCA
perucTpanus, NOCTyUBLIEro B PocTpyl COOTBETCTBYIOIIETO 3apoca 3a BUTES.

3.8.2. Crietanuct PocTpyaa MOAroTaBIMBaeT yBeAOMIICHHE 00 HCIOIb30BaHHH
6a3bl JAHHBIX JU1s GOPMHUPOBAHKA COCTaBa TPYJOBOTO apOUTpaXKa.

VBenomieHHe 00 HCIHONB30BaHHM 0a3bl JaHHBIX A (OPMHMPOBAaHHS COCTaBa
TpyZoBOro apOHuTpaxka oQopMiiseTcs B COOTBETCTBHH C IpwioxeHHeM Ne 13 x
AJIMHHUCTPaTHUBHOMY pETJIaMEHTY.

MakcuMaipHEINH CPOK BBIMOJHEHUS NEHCTBHSA, IPEAYCMOTPEHHOIO HACTOALIMM
IIyHKTOM, HE JOJDKEH NpeBhimaTh 1pabounii IeHb.

3.8.3. Cneunanuct Poctpyaa mpeactaBiseT yBeRoMiieHHE 00 HCIONL30BaHHU
6asel JaHHBIX I (OPMHPOBAHHA COCTaBa TPYAOBOrO apOHTpaxa, a TakKe 3ampoc
3asgBuTeNs 06 MCIOJB30BaHHH 0a3bl JAaHHBIX U1 GOPMHPOBAHHS COCTaBa TPYIOBOIO
apbutpaxa pykoBoautemo Poctpyna nu6o ynoqHOMOYEHHOMY Ha TO JIMLY MUl
PacCMOTpPeHHs ¥ IPUHATHS PELICHHS.

MakcHMaNBHBIH CPOK BBITIOJHEHHMS NEHCTBHSA, NPEXYCMOTPEHHOIO HACTOAIINM
IIYHKTOM, He JOJDKEH MpeBLIIATh 1 pabounii JEHb.

3.8.4. PykoBoaurens Poctpyza iubo ynoJHOMOYEHHOE Ha TO JIMIIO, B Ciydae
TIPUHATHA peIIeHHs 00 MCIONb30BaHWM 6a3bl JaHHBIX IS (GOPMHPOBAaHHS COCTaBa
TPYAOBOrO apOUTpaXka MOAMUCHIBACT yBeAOMIEHHE 00 HCONB30BaHMH (a3l JaHHBIX
1 GOPMHUPOBAHHA COCTaBa TPYAOBOIo apOHTpaxa.

MakcHMaNBHBIH CPOK BBINOJNHEHHS AEHCTBHUSA, NPEIYCMOTPEHHOIO HACTOAIIUM
IIYHKTOM, He JJOJDKEH IpeBhIIaTh 1 pabounit NeHs.

3.8.5. Cnenmanuct PocTpyna HampaBiseT 3asfBHUTENIO YBeJOMIEHHE 00
HCIIOJIb30BaHHH 6a3bl JaHHEIX I GOPMHUPOBaHHUS COCTaBa TPYAOBOro apOuTpaxa.

MakcHManbHBIH CPOK BBIIONHEHHS ACHCTBHUSA, NPEXYCMOTPEHHOIO HACTOAIMM
IIyHKTOM, He JOJDKEH NPEeBBIATh 1 pabounii 1eHs.

3.8.6. Cnemmamuct Poctpyma o¢uxcupyer B JKypHame ydera 3ampocoB
3asgBUTeNed MHPOpMALMIO O JaTe M MCXOISLIEM HOMEpE HAIpaBJICHHOrO 3aj4BUTEIIO
yBeIOMIIEHHs 00 MCIONB30BaHHH 6asbl JNaHHBIX I8 (OPMHMpOBAHHA COCTaBa
TpyZoBOro ap6uTpaxa.

MaxkcHMaJIBHBIH CpOK BBIIIONIHEHHS ACHCTBHS, NMPEXYCMOTPEHHOIO0 HaCTOSIIMM
IyHKTOM, He JOJDKEH IPEBBINIATh 2 YacoB.

3.9. INocnenoBaTeNbHOCTh AIMHHUCTPATUBHEIX ACHCTBHH IPH OTKa3e B IIpHEME
JIOKYMEHTOB, HEOOXOAUMBIX JUIS IPeIOCTaBIECHHS IrOCYIapCTBEHHOMH YCIIyTH.
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39.1 OcHoBaHMeM a4 Havajla aJgMHHHCTPAaTHBHOH MpoHexyphl OTKa3a B
IIpUEME AOKYMEHTOB, HEOOXOAMMEIX I NPeAOCTABICHUA IOCYAapCTBEHHON YCITyrd
SIBIIAETCS HAIMIHe OCHOBAaHHUH, peyCMOTPEHHBIX ITYHKTOM 2.7. AZIIMUHHCTPaTHBHOI'O
pernameHra.

3.9.2. Cnemmamuct PocTpyma moaroraBiMBaeT yBegOMIIEHHE 06 OTkaze B
IpUeMe JOKyMEHTOB, HEOOXOMMMEIX JUIA PENOCTABIEHUA FOCYAapCTBEHHOM YCIIyTH C
YKa3aHMEM OCHOBaHHA OTKa3a H NPEJCTAaBIAET €ro, a TAKKe 3arpoc 3asBUTENA H HHEIE
JIOKYMEHTHI, IIOCTYNHMBIIHE OT 3afBUTENS B COOTBETCTBHH C TpeOOBaHHUAMHU
AIMHHHCTPAaTHBHOIO PEriIaMeHTa, pyKoBoauTeo Poctpyaa nmu6o ynonHomMoueHHOMY
Ha TO JIMIY JUIA PACCMOTPEHUS U NPHHATHS PEIICHHUA.

YBeoMiIeHHe 3asMBHTEMO 006 0TKa3e B pHEMe JOKYMEHTOB, HeOOXOMMMEIX JUIL
TIPEIOCTaBIICHH TOCYJapCTBEHHOH yCIyrH oOQopMiIsgeTci B COOTBETCTBHH C
IIpuoxeHHeM Ne 14 x AMHHHCTPaTHBHOMY perJIaMeHTy.

MakcHManbpHBIH CPOK BBHINMONHEHHA AEHCTBHA, IPEXyCMOTPEHHOIO HACTOSAIIAM
ITYHKTOM, HE JOJDKEH IPEBBILIATh 3 JHEH.

3.9.3. PykoBogurens Poctpyaa nmu6o ynosHOMOYEHHOE Ha TO JIMLO, B CIydae
IIPHHATAA pemeHHs 00 oTkaze B IpueMeé JOKYMEHTOB, HEOOXONMMEBIX JUIf
IIPEIOCTaBICHHS rOCyIapCTBEHHOH YCIIyTH, MOAMNCHIBaeT YBeAOMIIEHHE 00 OTKa3e B
MpHeMe IOKYMEHTOB, HEOOXOIUMBIX [UIA IPEAOCTABIECHHA FOCYAapCTBEHHOM YCIIyTH.

MakcuManbHBIA CPOK BBHINONHEHHS AEHCTBHSA, IPeIyCMOTPEHHOTO HACTOSIIMM
ITYHKTOM, HE JOJDKEH IIPEBBIMATE 3 palounx qHE.

3.9.4. Cnenmanuct PocTpyia HanpapiiseT 3a4BUTENIO YBEIOMIIEHHE 00 OTKa3e B
IIpHeMe JOKyMEHTOB, HEOOXOMMBIX JUIA PEAOCTABICHHS ITOCYAapCTBEHHOM YCIyTH.

MaKkcHManbHBIA CPOK BBITIONHEHHS NEHCTBHA, MPEAYCMOTPEHHOTO HACTOSIIHM
IIyHKTOM, HE JOJDKEH IIPEBhIATh 2 pabouux aHeii.

3.9.5. Cnennanncr Poctpyna BHocuT B JKypHas ydera 3ampocOB 3asBHTENEH
HHGbOpMalLHIO O AaTe H HCXOMALIEM HOMEpE, HAIPABICHHOrO 3asBUTEIIO YBEJOMIICHHS
06 oTkase B IIpHeMe JOKyMEHTOB, HEOOXOAMMBIX [JIA MpPeAOCTABIECHHS
rocyaapCTBEHHOH yCIIyTH.

MakcHManBHBINH CPOK BBHIMOJHEHHS AEHCTBUA, NIPEAYCMOTPEHHOIO HACTOSIIHM
ITyHKTOM, He JOJDKEeH NpPEeBHIATh 4 4acoB.

3.10. TlocnemoBaTenbHOCTh aIMWHHCTPATHBHEIX MAEHCTBHA INpU OTKase B
IIPEOCTaBICHHUH rOCy1apCTBEHHOM YCITyTH.

3.10.1. Jina oTka3a B NIpeAoCTaBIEHHH TOCYJApCTBEHHOM YCIYIH ABISETCA
HaJlMYHe OCHOBaHHH, INPEXyCMOTPEHHBIX ITyHKTOM 2.8. AIMHHHCTPaTHBHOTO
perjlaMeHTa.

3.10.2. Cneumamuct Poctpyna moaroraBiMBaeT yBeOOMIIEHHe 00 oTkase B
MIPEOCTaBIEHHH TOCYNApCTBEHHOM YCIyTH € YKasaHMEM OCHOBaHHMS OTKa3za M
IIPEJICTaB/IIET €ro BMECTE C 3alpocoM 3asBUTENA pykKoBoauTemo Poctpyaa nubo
YTOJIHOMOYEHHOMY Ha TO JIHLYY AJIS PACCMOTPEHHS U NMPUHATHS PEIICHUA.

VBenoMiieHHe 3asBUTeNd 06 OTKaze B NpPEAOCTaBICHHH TIOCYAapCTBEHHOMN
YCIIyTH oopMIIIeTCs B COOTBETCTBHH C NpmioxeHneM Ne 15 K AIMHHHUCTPaTHBHOMY
perilaMeHTy.

MakcHMalIbHBIH CPOK BBINOJHEHHS AEHCTBHS, MPETyCMOTPEHHOrO HACTOSIIMM
IIYHKTOM, He JOJDKEH IPeBhIMaTh 3 pabouux nHeid.
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3.10.3. Pyxosoagutenb PocTpyna nu6o ynmolIHOMOYEHHOE Ha TO JIMIO, B CIydae
OpUHATHA pelueHus o6 oTkase B IPEJOCTABICHHH TOCYHNapCTBEHHOH YCIyru,
TIONNHCHIBAET YBEJOMIIEHHE 00 OTKa3e B NIPEAOCTABIEHHH roCyAapCTBEHHON YCIIYIH.

MakcHMaIBHBIH CPOK BBINMONHEHHS NEHCTBHS, IIPEXYCMOTPEHHOIO HACTOSIIMM
IIyHKTOM, HE JOJDKEH IpeBBIaTh 3 pabo4uX JHEH.

3.10.4. Crnemmanuct PocTpyna HanmpasiseT 3assBUTENIO YBEAOMIICHHE 00 OTKaze
B NPEAOCTABJIEHHH rOCYAapCTBEHHOH YCIIyTH.

MaxkcHMaNbHEIH CPOK BHINIONHEHHUS NEHCTBHA, NMPEXYCMOTPEHHOIO HACTOAIIHM
IIYHKTOM, He JOJDKEH NMPEeBHILATh 2 pabouux JHEH.

3.10.5. Cnemmamuct Poctpyma ¢ukcupyer B JKypHaize ydera 3ampocoB
3asBuTeNedl MHPOPMALHIO O JaTe W HUCXOAAIIEM HOMEPE HAIPaBJIEHHOIO 3asBHTEINIO
yBeIOMJIEHHs 00 OTKa3e NpeNoCTaBIEHHH IoCy1apCTBEHHON YCIIyTH.

MakcHMAaNBHEIN CPOK BEBINIONHEHHS JEHCTBHSA, MPEXyCMOTPEHHOI0 HAaCTOAIIHM
ITYHKTOM, He JOJIKEH MPEBHIIIaTh 4 4acoB.

4. ®opMBbI KOHTPOJIS 32 NPEJOCTaBJIeHHEM rocyJapCcTBEHHOMH yCIyry

4.1. KoHTpoub 3a IpefocTaBlIeHHEM roCyAapCTBEHHON YCIYTH OCYIIECTBIAETCSA
MHHHCTEPCTBOM  3PaBOOXpPaHEHHs M COLMaNbHOro passuTus Poccuiickoit
Qeneparut U PocTtpynoM B mopsAike, YCTaHOBICHHOM 3aKOHOJATENbCTBOM
Poccuiickoit Denepanui.

4.2. Cnemuanucthl Poctpyna HecyT OTBETCTBEHHOCTh 3a JICHCTBMsA
(Oe3neiictBue) W (WIM) PpeEHIEHHWs, MPUHATHIE HMH IIPH INPEJOCTaBJICHUU
roCyJapCTBEHHOM YCIYrH B COOTBEICTBHHM C 3aKOHOZATeNbCTBOM Poccuiickoi
Qenepanuy.

IlepeyeHs CHENHANNCTOB, OCYIIECTBISIOIUMX TEKYI(Md KOHTPOJIb 32
MpefoCTaBIeHHEM TOCYJApCTBEHHOH YCIYrH, ONpeAensercd B YCTaHOBICHHOM
HOpSIKE.

4.3. TIlepHOOMYHOCTb OCYIIECTBIECHHS KOHTPOJIA 32 MNpeNOCTaBICHHEM
rOCyapCTBEHHOH YCIIyTH, ONPENENAETCA B YCTAHOBIIEHHOM IOpPsIKe.

4.4, Tekymuii KOHTpONb 3a COOMOAEHHEM H HCIOIHEHHEM OTBETCTBEHHBIMHU
JOJDKHOCTHBIMH JIMLIAaMH TOJOXKEHHH AJMHHHCTPAaTHBHOIO perjlaMeHTa W HHBIX
HOPMATHBHEIX TIPABOBBIX aKTOB, YCTaHABIMBAIOIIMX TPEOOBaHUA K NPEJOCTABICHHUIO
rocyJapCTBEHHOH YCJIYTH, a TakkKe IPHHATHEM HMH pEIIEHHH OCYIIECTBIACTCA
pykoBoauTeneM PocTpyna unu 3amectHTeneM pykoBoaurens PocTpyda, a Takke
MHBIMH JODKHOCTHRIMHM JIMIaMH PocTpyza no nopy4yenuto pykosoaurens Pocrpyna.

Tekymmii KOHTPONb OCYIIECTBIAETCS IyT€M IIPOBEAECHHA MPOBEPOK
COONMIONEHMs M  HCIOJHEHWS  OTBETCTBEHHBIMH  JODKHOCTHBIMHM  JIHIIAMH,
YyYaCTBYIOI[MMH B TPENOCTaBIEHHH TOCYJApCTBEHHOH YCIYTH, IOJOXEHHH
AIMHMHUCTPaTHBHOTO  pPErIaMeHTa, MHBIX HOPMATHBHBIX IIPABOBBIX  aKTOB,
YCTaHABIMBAIOIIMX TpeOOBaHUA K IPEJOCTABICHHIO TIOCYJapCTBEHHOH YCIyrd, a
TAKOKe IPUHATHA UMH PEeLIEHUH 110 IIpeJOCTaBICHHIO FOCYy JapCTBEHHOM YCIIyTH.

4.5. B uensx ocyumecTBleHUs KOHTPOIIS MOJHOTEI H Ka4YeCTBA NPEAOCTaBICHHUA
roCyJapCTBEHHOM YCIYyTH, a TaKKe BBUIBICHMA W YCTPaHEHMsA HapyIICHMA INpaB
3asgBUTEJIEH, MPOBOAATCA IUIaHOBEIE ¥ BHEILIAHOBEIE IIPOBEPKH.
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IInanoBEle M BHEIUIAaHOBHIE IPOBEPKH NPOBOIATCS HAa OCHOBAaHMM IPHKA30B
Poctpyna.

BuenyiaHOBEIE IPOBEPKH MOTYT IIPOBOJMTHCA MO OOpaIEHUIO 3asiBUTEIIA.

Ilo pesynsTaraM NpPOBEACHHBIX NPOBEPOK, B CIy4yae BHIABICHHA HapyIIeHHH
TIpaB 3aABUTEJIEH, BAHOBHEIE JIUI[A MMPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHH
C 3aKOHOAATeNLCTBOM Poccuiickoi @epepanuu.

IMTonmyuarenn rocyAapCTBEHHOH YCIYTH MOrYT NPHHHUMATh y4acTHE B OIpocax,
QHKeTHPOBAaHMHM IO  BOMpOcCaM TMOJHOTBI M KayecTBa  NPEAOCTaBIIEHHSA
rOCyJapCTBEHHONH  yCJIyrH, COONIONEHHSA  TOJNOXEHHH  AJIMHHHCTPAaTHBHOIO
perilaMeHTa, CpOKOB M IIOCJIEeJOBaTeBHOCTH JeHCTBHH (aAMHHHCTPaTHBHBIX
TIpoLeYyp), NPeAYCMOTPEHHBIX AIMUHHCTPATHBHEIM PErIIaMEHTOM.

5. HocyneOHblii (BHecyaeOHbIil) nopsiiok 005kaI0BaHAA pelIeHHi H
AelicrBuii (Ge3xeiicTBHs) oprana, NpeaoCTaB/ISIOIIEro rocyAapcTBeHHYIO yCIyry,
a TAKXKE ero A0/PKHOCTHBIX JIHIL

5.1. 3asBuTENHs MMeeT NpaBo Ha obXxanoBanue AeWcTBuil (Oe3neiicTBud) U (MiH)
pelleHu#, MPUHATHIX COTPYAHHKOM PocTpyna npu npenocTaBiieHHH rocyJapCTBEHHOM
yciayru, B jgocyneOHoM mopsake myteM ofpamenus B Poctpya, MuHHCTEPCTBO
3ipaBOOXpaHEHHS M COIlMaJbHOro pasBuTHi Poccuiickoii ®Penpepanyuu Wid B cyn B
MOpAZiKe, YCTAHOBJICHHOM 3aKOHOAaTenbcTBOM Poccuiickoii denepanun.

5.2. O6xanoBanue perictBuit (OesmelicTBuA) M (WIM) pelIeHHHA, NPHHATBHIX
cotpyaHuKkoM PocTpyna nmpH npenocTaBieHHH rocyJapCTBEHHOH YCIyTH, MOBJIEKIINX
IIPAYMHCHHE Bpefa, OCYIIECTBISETCS B MNOPSJAKE, YCTaHOBIEHHOM IpaXKAaHCKUM
3aKOHOAATEIHCTBOM.

5.3. 3asBurens BOpaBe O0OpaTHTbCS JMYHO MM HANpaBUTh NHCbMEHHOE
obpaineHue, B TOM 4uclie B (popMe 3IEKTPOHHOIO JOKyMEHTa.

5.4. ObpameHnue, coxepxainee obxanosanue aeiicruii (6e3nmeitcTBUA) U (WiIn)
peIIeHHH, MIPHHATHIX COTPYAHUKOM PocTpyza npu npeaocTaBIeHHH rocyJapcTBEHHON
ycIyru'®, paccMaTpuBaeTcs B TeueHne 30 KaleHIapHBIX JHeif CO JHS PerHCTPaIHH.

5.5. PaccMoTpenne obpamennit ocymiecTBisercs pykoBoauteneM Poctpyna umm
YTIOJIHOMOYEHHBIM UM JIHLIOM.

5.6. )Kanobs1 Ha HapymeHHe coTpyJHUKOM PocTpynaa TpeboBanuii K ciry>kxe6HOMY
IIOBEACHHIO pacCCMaTpUBalOTCS B TeYeHHUE 15 kaneHAapHBIX AHEH CO JHA PETHCTPaLMH.

5.7. B cimy4ae ecnu no obpaieHuio Tpebyercs IpOBECTH CIIyXeOHYI0 MPOBEPKY,
CPOK PacCMOTPEHHA MOXeT OLITh pOJUIeH, HO He Oonee 4eM Ha 30 KaJleHOapHBIX AHEH
[0 peIICHHI0 pyKoBoauTend Poctpyaa au60 YIMOJTHOMOYEHHOrO Ha TO JIMIA.
O nmpoaneHHH Cpoka pacCMOTpeHHA OOpameHus 3asfBHTENIO HaNpaBiAeTcs
ITHCEMEHHOE YBEJOMIICHHE.

5.8. [InceMeHHOe ofpalleHne JOIDKHO COAepXKaTh CAeAYIOUTyI0 HHGOpMAaIHIO:

¢daMumHa, MMsA, OTYECTBO 3asBUTENA (IOCIeqHee — NPH HAIWYHM), ITOYTOBBHIH
aZpec, o KOTOPOMY JO/DKHBI OBITh HampaBlI€Hbl OTBET HIH YBEIOMIEHHE O
nepeanpecaluy oOpalleHu;

# Nanee — o6pamenne
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HOJDKHOCTh, ()aMWJIMA, UMS U OTYECTBO COTpyAHHKA Poctpyza (npH Hamugmu
cBefieHuit), feiicTBue (6e3nelicTBre) U (WIH) pellIeHHe KOTOPOTrO O0XKaITyeTCs;

CymecTBO obxaiyeMoro feiicTBus (O6e3neficTBus) U (MIH) peLIeHHU.

5.9. JlonoNHATENRHO B NMHCBMEHHOM OOpaleHHH MOTYT YKa3bIBaThCS MPHYHHEI
Hecornacus ¢ oOxamyeMblM JeiicTBueM (Oe3pmeiictBueM) H (WIM) peIlEHHEM,
OOCTOATENBCTBA Ha OCHOBaHMH KOTOPHIX 3asBUTENh CUHTAET, YTO HApYLIEHB! €ro
1paBa, cBOOOBI M 3aKOHHBIE HHTEPECHI, CO3MAHBI PEMATCTBUA K HX PeaTH3alHH 1u60
HE3aKOHHO BO3JIOXCHA KaKas-mibo 06s13aHHOCTh, TpeOOoBaHHA 06 OTMEHe pelleHHs, O
TIpU3HAaHUHM HE3aKOHHEBIM JeicTBuA (6e3neiicTBUA) M (WIH) pelleHHs, a TAKKe HHELIE
CBEICHHUSA, KOTOPBIE 3asBUTENIb CUATAET HEOOXOAUMBIM COOOIIIHTE.

5.10. K nuceMeHHOMY o6pameHHI0 MOTyT GBITh IPHJIOXKEHEI COOTBETCTBYIOIHE
JOKyMEHTHI M MaTepHaisl Ju00 X Konuu. B TakoM ciiydae 3asBHUTENEM NPHUBOAUTCS
IIEpeYEHb NpHIaraeMbIX JOKyMEHTOB H MaTepHAIIOB.

5.11. Ecm n10KyMEHTBI, HMEIOIIMe CYIEeCTBEHHOe 3HaYeHue IS PacCMOTPEHHS
obpamieHns, OTCYTCTBYIOT, paCCMOTpEHHE 00palleHus U IIPUHSATHE [0 HEMY PELICHHUS
ocymecTBiseTcs 6e3 ydera IOBOIOB, B IOATBEPXKACHHE KOTOPHIX HOKYMEHTH He
IIpeCTaBIEHBI.

5.12. B ciryyae eci¥ B MHCBMEHHOM OOpallleHHH 3asiBHTENA COAEPIKATCA CCHUIKH
Ha JIOKYMEHTBI, HMEIOIIUE CYLIECTBEHHOE 3Ha4YeHHE Il PacCMOTpPEeHHs oOpalleHus,
KOTOpEIE OTCYTCTBYIOT y 3asdBHTeNs, HO HMeloTca B Poctpyne, Torma mo mpocebe
3asBUTENA, H3JI0KEHHOH B 00palleH!H, pacCMOTpeHre o0pallieHHs OCYILECTBIAETCS C
y4€TOM COOTBETCTBYIOLIMX JOKYMEHTOB, UMelomuxcs B PocTpyne.

5.13. Tlox oGpameHueM 3asBUTENb CTAaBHT NaTy €ro COCTABIEHHSA H JIMYHYIO
HOJIIHCb.

5.14. Ilo pesynpTataM paccMOTpeHHs oOpallleHus pyKOBOAUTENs PocTpyna wiu
YIIOJTHOMOYEHHOE Ha TO JIMLIO, IPHHUMAET pelleHue 00 yAOBIETBOPEeHUH TpeOoBaHMiH
3asBHTENA M O NPU3HAHHUU HENPaBOMEPHBIM 06xajioBaHHOTO JAeiicTBUA (Oe3neifcTBHA)
1 (WIM) peleHHs, IPUHATOro COTPYAHHKOM Poctpyaa 6o o6 otkase B
YAOBJIETBOPEHUH TpeOOBaHMIA.

5.15. IIuceMeHHBIH OTBET, COAEpKAIMKA pe3yNbTaTel PaCCMOTPEHHs oOpalleH s,
HaIpaBlseTcs 3asBUTEIIO.

5.16. Poctpyn npu nomy4yeHHH MUCBEMEHHOTo obpalleHns, B KOTOPOM COIEpKaTCs
HELIEH3ypHBIE JHO0 OCKOpOHMTENbHbIE BBIDOKEHHS, YIpO3bl KHU3HH, 3J0POBBIO H
HMYIIECTBY COTpyAHHKa PocTpyzda, a Takke WIEHOB €ro CeMbH, BIOpPaBE OCTaBHUTh
obpamenne 6e3 oTBeTa IO CYINECTBY IOCTAaBJIEHHBIX B HEM BOIMPOCOB H COOOIIUTEH
3asBHTENIO O HEJOIYCTUMOCTH 3JI0YNOTpeOIeHHS IIPaBOM.

5.17. B ciryyae eciu B NHCBMEHHOM 00pallleHUH He yKa3aHbl (paMUITHA 3aABUTENIA
H TI0YTOBBIA aapec, N0 KOTOpPOMY JODKEH OBITh HampaBlieH OTBET, OTBET Ha
obpalueHue He Jaercs.

5.18. B cirydae eciM TEKCT MHCBMEHHOTo oOpallieH!sT He NOJIaeTc MPOYTEHHIO,
OTBET Ha obpalleHHe He JaeTcs, 0 YeM COOOILIAETCs 3asiBHUTEIO, €CIIH €ro GaMHIus U
IIOYTOBBIN afpec MOANAIOTCA MPOYTEHHUIO.

5.19. B ciryyae ecnu B NTMCBMEHHOM OOpallleHHH 3aABUTENS CONEPKUTCS BOIPOC,
Ha KOTOPBIH €My MHOTOKpaTHO JaBAJIUCh MTHCEMEHHBIE OTBETHI IO CYIIECTBY, B CBA3H
C paHee HampaB/IIeMbIMH OOpalleHUAMH, H MPH 3TOM B OOpallleHUH He MPHBOMATCH
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HOBEHIE HOBOJBI WIIH 00CTOATENLCTBA, pyKOBOAUTENb PocTpya 1160 yroJHOMOYeHHOE
Ha TO JIMILIO BIIpaBe IPHHATH PeLIeHHe 0 0e30CHOBaTeIbHOCTH 04EPEHOro oOpammeHus
H [IpeKpallieHHH [IEPENUCKH C 3asBUTeENEM 110 JaHHOMY Bonpocy. O JaHHOM peIleHHH
3a8BUTENIO HAIPABJIAETCS NMMCbMEHHOE YBEOMIICHHE.

5.20. 3asBHTENL MOXET COOOIMTH O HapymeHHWH COTpyAHHKoM Pocrtpyna
MONOXKEHUH AJIMHUHHCTPaTHBHOIO periaMeHTa, HEKOPPEKTHOM IIOBEIEHHH HIH
HapyIIEeHHH CIY)KeOHO# 3THKM mo HomepaM TeledoHOB PocTpysa, ykasaHHEIM B
AIIMMHHCTPaTMBHOM PErjlaMeHTe, a TakxkKe OIyOIHKOBaHHEIM Ha OQHIHAIbHOM caiiTe
B ceth VIHTEpHET.

VcTHOE cooOmeHHe 3asiBUTENS JIOKHO COAEPKaTh CIEMYIOLyIo HHpopManuIio:

daMuIHs, ¥MMs, OTYECTBO 3asiBHTeNs (MOCIAEAHEe — IPH HAJIMYHMH), €r0 HOMep
teneoHa JUIA CBA3H;

JOIDKHOCTb, ()aMHJIMsI, MMS H OTYECTBO (IIOCIeiHee — MPH HAJIM4YHH) COTPYAHHKA
PocTpyia  Hapymwalomero  ciuyxeOHylo 3THKy M (WIM)  TOJNOXEHHS
AJIMMHHCTPAaTHBHOTO perjiaMeHTa NP NPEeAO0CTaBICHHH FOCyJapCTBEHHOH YCIIyTH;

CYILIECTBO HapyIIEHHS.

5.21. 3asBuTens Brpase 00XanoBaTh AeitcTBUA (Oe3neicTBHA) M (WIM) peICHHS,
IpHHATEIE OpPraHOM, INPEeJOCTAaBIAIOIMM  TIOCYJAapCTBEHHYIO  YCHIyry, MpH
IIPeIOCTABJICHHUH TOCYAapCTBEHHOM YCIyrH, B cyJ oOmiell IOpDHCIMKIMH B IOPSIKE
PaXXAaHCKOrO CYAONPOU3BOJICTBA.
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IMpunoxenue Ne 1

K AIIMHHUCTPATHBHOMY pernameHry
npenocraBnenus denepansHoit caywGot no
TPYAY M 3a8HATOCTH IOCYAApPCTBEHHOM yCIyrH
BefeHus Ga3bl MAHHBIX MO YYETY TPYAOBHIX
ap6uTpos, YTBEPKHACHHOMY MPHKA30M
Muu3apasgoupassutis  Pocg

oT. 011 r. Ne /25 47

KypHan y4era 3anpocoB 3asiBHTeJIei 0 IPeJOCTABJICHHH rOCyJapCTBEeHHOM YCJIyrH

IMopankoBLIil HOMEp 3anHCH

Jlata u BXoAsmuit HOMep 3anpoca 3aABUTENA

HanmeHoBaHHe 3asBHTENA

ITouroBeri anpec 3asBUTENSA, KOHTAKTHEIE TEIEPOHBIL, aapec
3NIEKTPOHHOMN NOYTHI ([TOC/IefHEe PH HATWIHHN)

damunHs, UM, 0OTYECTBO (TIOC/IEHEE NPH HATHYHH)
IpeACTaBATENSA 3aABUTENIA, €0 JODKHOCTD HIIH CTATYC
COTJIACHO MOJTHOMOYHSIM

OtMeTKa 0 COOTBETCTBHH NPECTABICHHBIX 3aBHTEIIEM
JOKYMEHTOB, HeOOXOIUMBIX I MIPEeOCTABIICHHS
rocyapCTBEHHOMU yCIIyTH, TpeGOBaHHAM K HX COCTaBy U
0(OpMIIEHHIO, TPEXYCMOTPEHHBIM A IMHHACTPaTHBHEIM
periaMeHTOM, 3aMeYaHus (IpH HaTHIHH)

Jata u ucxoadmuit HOMep yBeIOMIICHHS, HAPaBICHHOT0
3a4BUTEJIO O BHECEHHH CBEJCHHI 0 TPYAOBHIX apOHUTpax B

6a3y JaHHBIX IO y4ETY TPYHOBIX apOHTPOB

Jlara u Hcxonamui HoMep YBEOM/IEHHS, HAIPaBIEHHOTO
3a4BHTEMIO 00 H3MEHEHHH CBEACHHUH O TPYHOBBIX apOHTpax,
coztepxamquxcs B 6aze JaHHBIX

Jata 1 ucxoasAmuit HoMep yBeJOMIICHHS, HAIIPaBIEHHOTO
3asgBHTEJIO 00 HCKIIOUSHHH CBEAECHHH 0 TPYAOBHIX apOuTpax,
cozepxamuxcs B 6aze JaHHBIX

10.

Jara 1 Hcxoasmuit HOMep yBEIOMIIEHHS, HapaBJIEHHOTO
3agBUTENO 00 HCIONB30BaHUH 0a3bl JAHHBIX VIS
($OpMHpPOBaHHSA COCTAaBa TPYAOBOTO apOHTpaka

11.

Jara 1 ucxoasmui HOMEp yBEAOMJICHHS, HAIIPABJIEHHOT'O
3asBUTEIO 00 OTKase B pHEME JOKYMEHTOB, HEOOXOAUMBIX
uis npenoctasiesus DeaepansHoit cayx0oit o Tpyay u
3aHSTOCTH rOCYJapCTBEHHOH yCIIyTH BeleHHA Oa3hl JaHHBIX

1O y4eTy TPYROBBIX apGHTPOB

12.

Jara 06 otkase B npenocrasneHun PenepanbHoit ciryx6oii no
TPYAY ¥ 3aHATOCTH TOCYJApCTBEHHOM YCIIYyTH BeAeHUs Oa3bl
JIaHHBIX 110 Y4ETY TPYJAOBBIX apOHTPOB
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Tpunoxenne Ne 2

K AIAMHHHCTPATHBHOMY  pernaMeHTy
npenocrasiexns PeaeparbHol ciyxGolt
M0 TPYAY H 3a8HATOCTH FOCYAapPCTBEHHOU
ycnyrH BeAcHHs 6a3shl JAHHBIX MO ydeTy

TPYHAOBBIX apOHTPOB, YTBEPKIEHHOMY
TIPHKa30M MuH3apaBCOLPa3BHTUA
Poccuu

ot 244222098 2011 1. Ne 73K A1

PyxoBoautemo
®enepanbHOi CIIyXOBI
IO TPYAY H 3aHATOCTH

3AIIPOC
O BHECEHHH CBEJIEHUi O TPYAOBBIX apOuTpax B 6a3y AaHHBIX

IO Y4eTy TpYAOBBIX apOHTpOB

B cooTBeTCTBHH ¢ AJMHHUCTPaTHBHEIM perjlaMeHTOM mpenoctaBicHus PenepansHoii
cayx0oif Mo TPYAy H 3aHATOCTH TIOCYJapCTBEHHOH YCIYrH BeleHHMs 0a3hl JaHHBIX IO y4eTy
TPYHAOBHIX apOMTPOB IpOINy BHECTH B 0a3y NaHHBIX MO Y4€Ty TPYAOBBIX apOHTPOB CBEACHHS O
TPYHOBBIX apOHTpax, IpUIaraeMble K HaCTOAIIEMY 3ampocy.

HaumeHOBaHHE U MPABOBOM CTATyC 3asBUTENA

IMoyroBEIt afpec 3agBHTeNA (IO KOTOPOMY J0JKEH ObITh HANPABJICH OTBET)

A,upec SJICKTpOHHOﬁ NIOYTHI 3aABUTCIIA

KoHTtakTHEIE HOMEpa TeneoHOB 3aiBATENA

[Ipunoxenue:

1. CBeneHus 0 TPyXOBBIX apOUTpax IJiA BHECEHHUS B 6a3y JaHHBIX HA 1.

2. ITuceMeHHbIE COTNIacHA CyOBhEKTOB NNEPCOHAIBHBIX aHHBIX (TPYAOBBIX apOHTPOB)
Ha 00paboTKy HX NEPCOHANBHBIX JaHHBIX HA ___ JI.

(aara cocTaBeHHS 3aNPOCa)

3asBHTENb (IPEICTABUTEND 3asiBUTEIA):

(20/mKHOCTD) (cTaryc cornacHo NOJTHOMOYHAM) (noanHKcs) (pammnna, MM, OTHECTBO)



21

Tpunoxenue Ne 3
K AIMUHHCTPETHBHOMY pernamexTy
npegocraBnenns Penepanbroit cyxGo mo
TPYAY M 3aHATOCTH FOCYHApCTBEHHOM yciyru
BeNeHUA Ga3hl JaHHBIX MO YHETY TPYIOBLIX
apGuTpOB, YTBEPKICHHOMY NIPHKAa30M
pa3BUTHS Poccun or

M
ﬂ"%?fngzr 2011 r. N 7328 47

PykoBomuremo PenepansHoi
CIy 05l 110 TPYAY ¥ 3aHATOCTH

3AITPOC
00 U3MEHEHHUH CBEJCHHUI O TPYAOBBIX apOUTpax, COAEPKAIUXCA
B 0a3e JaHHEIX 110 YYeTy TPYAOBEIX apOHTPOB

B cooTBeTCTBHH ¢ AJMHHHCTDAaTHBHBIM perlIaMeHTOM IpenoctaBieHus denepaisHoii
ciy00if N0 TPyAy H 3aHATOCTH FOCYJapCTBEHHOM YCIyrH BeNeHHS 6assl JaHHBIX IO YYeTy
TPYAOBBIX apOHTPOB MMpPONIy BHECTH B 6a3y JaHHEIX IO YYETY TPYAOBBIX apOHTPOB, IpHiIaraeMble K
HACTOALIEMY 3alpoCy H3MEHEHHS B CBEIEHHS O TPYAOBHIX apOHTpax.

HanMmeHoBaHHe B IPABOBOM CTATyC 3asIBHTENA:

TTouToBHi#i anpec 3agBuTENs (II0 KOTOPOMY JOJDKEH ORITH HAIIPABJIEH OTBET):

AIpec 35IeKTPOHHOM ITOYTHI 3aABHTENA

KoHTakTHbIE HOMEpa Tened)onon 3aABHTCIIA

[Tpunoxenus:
1. CBeneHHs 0 TPYAOBBIX apOHTpax AJii BHECEHHS U3MeHEHHIH B 6a3y JaHHBIX Ha ___ L
2. [InceMeHHBIE cornacus CyObheKTOB EPCOHANBHBIX JaHHBIX (TPYAOBBIX apOUTPOB)

Ha 00paboTKy MX NEPCOHANIbHBIX JAHHBIX HA ___ JI.

(nara cocTaBleHHA 3anpoca)

3asBuTenb (IPEACTABUTEND 3asABHTENA):

(DO/MKHOCTD) (craryc cornacHo NOTHOMOYHAM) (moamucs) (pamunud, UMS, OTYECTBO)
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Tpunoxenne Ne 4
X AIMHHHCTPATHBHOMY pernamenTy
npexocrasnenus Pexepanvholt cnyxGoit no

TPYAy M 38HATOCTH TOCYAapCTBEHHOM ycryrw
BeZleHHA 6a3shl NAHHBEIX MO YYETY TpPYAOBKIX

apbuTpoB, YTBEPXKACHHOMY MPHKA30M

58 i v L5 <

Pyxosoauremo ®enepansHoii
ciykOhl 0 TPyAy H 3aHATOCTH

3AITIPOC
00 HCKIIIOUEHHH CBEJIeHHI 0 TPYAOBHIX apOUTpax, COAepKAIUXCS
B 0a3e JaHHBIX 110 YYeTy TPYAOBEIX apOMTPOB

B cooTBercTBMM ¢ AIMHHHCTPAaTHBHBIM pEIVIaMEHTOM mnpenocrasieHus PenepaibHoi
ciyx6off Mo TpyAay H 3aHATOCTH IOCYAapCTBEHHOH YCIyr# BefieHHA 6a3hl IJaHHHIX IO Y4YeTy
TPYHOBBIX apGHTPOB NPOINY HCKIOYMTH U3 6a3bl JaHHBIX IO YYETy TPYAOBEIX apOUTPOB CBEJCHHA O
TPYAOBBIX apOHTpax, MpHJIaracMble K HaCTOAIIEMY 3aIpocCy.

HaumeHoBanue HpaBOBOﬁ CTaTyC 3ajABHTCIIA.

ITouToBkIit agpec 3asBATENS (II0 KOTOPOMY JOJKeH OBITh HAllpaBJIEH OTBET):

AJipec 3MeKTPOHHO#H IIOYTHI 3asBHTEIS

KonrakTHEIE HOMEpa TeneoHOB 3asBUTENSA

[Tpunoxenue:
CaezneHus 0 TPYAOBBIX apOHTpax, MoyIeKalye HCKITIOYEHHIO B3 6a3kl JaHHBIX HAa 1.

(nara cocTaBicHHA 3anmpoca)

3asBHTENb (NPEACTABATENb 3aABHTENA):

(AODKHOCTS) (cTaryc cornacHO NOMHOMOYHAM) (noanwcs) (damuins, HMs, OTYECTBO)
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Tpunoxenne Ne 5
K AZIMHHHCTPATHBHOMY peraaMeHry
npenocrasncHus Penepansrol caywboit no
TPYAY H 38HATOCTH rOCYAapCTBEHHOM yCIyrH
BelleHHs 6a3bl JaHHBIX MO YHETY TPYAOBBIX

apbuTpoB,  YTBEDXKICHHOMY  IIpHKa30OM
Mus3npascoupa3BuTHs

Z/4ceip S 011 N 2?} < .

Pyxosonuremo PenepansHoit
CIIy>OBI IO TPYAY H 3aHATOCTH

3AIIPOC
00 HCrIONB30BaHMH 6a3bl JaHHEIX 110 yYeTY TPYAOBBIX apOHTPOB
CTOPOHaMH KOJUIEKTUBHOTIO TPYAOBOI'O CIIOpa
Juis GOpMHpOBaHHS COCTaBa TPYAOBOro apOuTpaxka

B coorBercTBUM ¢ AJMHMHHCTPAaTHBHBIM pErIaMEHTOM NpeNOCTaBIEHHS
®DepepanbHOit ciy60H IO TpyAy H 3aHATOCTH IOCYJapCTBEHHOH YCIYrH BeJeHHS
6a3sl HAaHHEIX IO YYeTy TPYAOBBIX apOMTPOB NpOUIy NPeROCTaBUTH CBEJEHMS,
CBI3aHHBIE C HCIOJIb30BaHHEM Oa3bl JaHHBIX IO Y4YeTy TPYHAOBBIX apOHTpOB
CTOPOHAMH KOJUIEKTHBHOTO TPYJOBOIO crnopa i (OpMHPOBaHHS COCTaBa TPYAOBOIO
apbuTpaxa.

HauMeHoBaHHE U HpaBOBOﬁ CTaTyC 3asBUTCIIA:

IouTtoBsIii anpec 3asBUTEI (IO KOTOPOMY AOJDKEH OBITH HAIlpaBJIeH OTBET):

Anpec SJICKT’pOHHOﬁ ITIOYTHI 3aABHTCIIA

KoHTakTHEIE HOMeEpa TeneOHOB 3asBUTENA

( mara cocTassicHHA 3aMpOCa)

3asBuTENH ([IPEACTABUTEND 3aBUTEIN):

(nomkHOCTS) (cTaTyc COrnacHo NONTHOMOYHAM) (noanuce) (bammnusa, ums, oTHECTBO)
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Ipunoxenue Ne 6
K AZIMHHHCTPATHBHOMY pernaMeHTy
npenocrasneHus denepansHolt cayxGoit no
TPyAy H 3aHATOCTH rOCYAapCTBEHHOH ycmyru
pejeHHs 0a3’hl JaHHBIX NO YYETY TPyAOBHIX

apGUTpOB, YTBEPKICHHOMY TIPHKA30M
MunjapascoupassuTtus Poccun
otk 08 2011t Y 73T 4

ITepedeHp CBelleHHIt O TPYAOBHIX apOHTpax

[NopsaaxoBbiii HOMep

damung, UM, 0TYECTBO

l'ox poxaenus

I'paxxpancTBO

OGpasoBaHue (korja, Kakue ydeOHbIe 3aBeICHAA OKOHYMIT,
HOMEpa JHILUIOMOB)

HampasiieHue MOArOTOBKH HJIH CIIEIHAIBHOCTS 10 JHILIOMY
Kpaimpukamms no Jamwiomy

Hndopmarus o TpyI0BoO# AeATEILHOCTH
(MecTo pabGoThl, HOIKHOCTD, CTaX paboTEI)

Hannumne noAroToBKH B Ka4ecTBe TPYAOBOro apGHTpa,
HanMEHOBaHHE 00Pa30BaTEIBHOrO YUPEXKACHHS, FOX

Hasiame OnbITa JEATEIBHOCTH B KauecTBe
TPYZOBOro apOuTpa (KOJIMIECTBO KOJUIEKTUBHEIX TPYAOBBIX
CHIOPOB B Pa3pelIeHHH KOTOPhIX IPHHAMAN Y4acTHE)

KoHTakTHHIE Tes1eOHEI TPyZOBOro apouTpa,
TOYTOBKIN ajipec, axpec MEKTPOHHOHK MOYTH (MpH HANHIHHA)

10

HanmeHoBaHHe OpraHH3alMi, peKOMEHIOBaBIIEH TPYAOBOIO
apburpa

11

JlononHurenpHbIe CBEICHAA (Y4acTHe B BRIGOPHBIX
NpeICTaBUTENbHEIX Opranax, HHas HHpopmauus, KOTopyIo
nocesnan cooommTs o cebe TpynoBo# apOouTp)

TpynoBoit apbutp

(nara)

(noanucs) (pamung, HMs, OTUECTBO)

JlOCTOBEpHOCTD YKa3aHHEIX CBEAEHHI ITOATBEPKIAIO.

(nara)

IIpencraBurens 3asBATENA:

(MODKHOCTS) (cTaTyc COrJIacCHO NONHOMOYHAM) (noanucs) (bamunus, uMa, 0THECTBO)
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Ipunoxenne Ne 7
K AIMHHHCTPAaTHBHOMY pernamMeHTy
npenocrasneHus DepepansHolt cmyxGoit no
TPYAY H 3aHATOCTH IOCYAPCTBEHHO# ycayru
BeieHHA 0a3bl JaHHBIX MO YYETYy TPYHOBBIX
apOMTPOB,  YTBEPXKIEHHOMY  IPHKAa30M

Mun3apascoupassutus  Poccun
m% £ 2011 1. N ZZ5H 2

IIncemeHHOe coriiacHe cy0beKTa NepCOHANbHbLIX JaHHbIX
Ha 06paGoTKy CBOMX NePCOHANBHBIX JAHHBIX

A (baMumusa, HMA, OTHECTBO, aapec CyOBEKTa NMEPCOHANBHEIX JAHHEIX, HOMEDP OCHOBHOIO
JIOKYMEHTa, YAOCTOBEPAIOLIET0 €ro JINYHOCTH, CBEAICHHS O JaTe BHIAAYM YKa3aHHOIO JOKYMEHTa H
BHIIaBIIEM €TI0 OpraHe) BHIpaXKalo CBOE COrNIACHE Ha:

obpabotky PenepanpHOi ciryx60if MO0 TPyAy M 3aHATOCTH MOMX NEPCOHANBHBIX IJaHHBIX
COIVIACHO IMIEPEYHIO CBEJCHHH O TPYHOBHIX apOHTpax, NpPUBEJCHHOMY B INpHJIOXKEHHA Ne 6 Kk
AIIMHHHCTPaTHBHOMY perjiiaMeHTy npeaocraBieHus denepanbHoif ciyx6oii mo Tpyay H 3aHATOCTH
rocyJapCTBeHHOH ycayru BeneHHMs 6a3sl NaHHBIX 1O YYETY TPYHOBBIX apOHMTpOB, YTBEPXKICHHOMY
TpHKa3oM MuH3apaBconpassutua PoccHn oT.4/ k05232041 1. Ne /7§ A7

coBepmenne QenepanbHoit ciryx00ii 10 TpyAy H 3aHATOCTH, B YCTAaHOBJICHHOM €10 IIOPSIKE,
BCeX HEOOXOAMMBIX AEHCTBHH C MOHMH NEPCOHATBHBIMH NaHHBEIMH, B LEJAX IpPeAyCMOTPEHHBIX
AIMHHHCTPaTHBHEIM perJIaMEHTOM IpefocraBieHns PenepanbHoii cayx6oii Mo TpyAy H 3aHATOCTH
TOCYNapCTBEHHOM yCIIyrM BeleHHA Ga3sl JAaHHBIX MO Y4YETy TPYJOBBIX apOHTPOB, YTBEPXKACHHOMY
npukasoM Mun3npasconpassutas Poccuu ot Z4z44830 /1t. Ne 725 4

Hacrosimee coriacme AeiCTBYeT N0 MOMEHTa HCKIIOYEHHA CBeAeHHHl 060 MHe M3 Ga3hl
JAHHBIX 0 Y4ETy TPYAOBBIX apOHTpOB.

OT3BIB HACTOALIEr0 COIJIACHA OCYLIECTBJIAETCA IyTEM MOEro IMHCbMEHHOro oOpallicHHS B
denepansHyIo ciyx0y Mo TpyAy H 3aHATOCTH.

(nara) (noasmics) (pammuInA, HMA, OTHECTBO)
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Ipunoxenue Ne 8
K AZMHHHCTPaTHBHOMY pernameHTy
npexocraBicHHs DenepansHoR cayxGolt mo
TPYAY M 3aHATOCTH FOCYRapCTBEHHOH ycuyru
BefeHHA 6Gasbl JaHHBIX MO YYETY TPYAOBBIX
ap6uTpos, YTBEPXKIOCHHOMY MPHKA30oM

B it v Oy

IToxa3aTe/iH JOCTYNNHOCTH H Ka4ecTBa rocyAapCcTBEHHOH yCJIyrH

HamnMeHoBaHue moxa3areneit HopmarusHOE ®akrHueckoe
JIOCTYIIHOCTH H Ka4eCTBa 3HaYEeHHE 3HAYCHHUE
noKa3aTeJs IoKazares
B OTYETHOM IOy
(%) (%)
1. JocTtynHOCTD
1.1. KomuuecTBo 3asgBUTENEH YIOBIETBOPCHHBIX 100
HHpoOpMalueit 0 NopAAKe NPEAOCTABICHHS
yCIIyTH H ciocobaMH €€ NMoJTydeHus
1.2. Konmu4ecTBO NpaBHIBHO 3alI0JIHEHHBIX 100
3a9BHTENEM JOKYMEHTOB, CIAHHBIX HM C
[IEpBOro pasa
1.3. Konugectso ¢opM, uHPOopManus o 100
3al0OJIHCHHH KOTOPBIX JOCTYITHA Yepe3
UnrepHer
1.4. Konmu4ecTBO CiTyyaeB NPeOCTaBICHHS 100
YCIYTH B YCTaHOBJICHHBI CPOK C MOMEHTA
ClauH JOKYMEHTOB 3asBHTENEM
1.5. KonmudecTBo 3assBHTENCH, 0XKHAAABIINX 0
HIOJIyYEHHS YCIIyTH B ouepenu Gonee
MaKCHMAJIBHOTO CPOKa, YCTaHOBJICHHOTO
perjiaMeHToM.
2. KauectBoO
2.1. KonuyecTBo 3asgsBHTENICH, YAOBICTBOPEHHBIX 100
Ka4eCTBOM ITPOILiecCca MPENOCTABICHUS YCIYTH
2.2. KonmnuecTBo npaBHIbHO 0OPMIICHHBIX 100
ITOKyMEHTOB COTpyAHHKOM PocTpyaa B npomecce
OKa3aHUA YCIYTH
2.3. KonnyecTBo 000CHOBaHHBIX kanob k obmeMy 0
KOJNHYECTBY OOCITY)KEHHBIX 3asABHTENCH
2.4. KommyecTBO 000CHOBaHHEIX Xkaob, 100
PacCMOTPEHHBIX B YCTAHOBJICHHBIH CPOK
2.5. KomauecTBo 3asBHTENCH, YAOBICTBOPCHHBIX 100
YCTaQHOBJIEHHBIM ITOPAAKOM, B T.4. CPOKaMH
00XaoBaHuA
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IMpunoxenue Ne 9
K AJIMHHHCTPARTHBHOMY periaMeHTy
npepocrasieHns DenepanbHoit cnyxGolt no
TPYAY M 3aHATOCTH roCyAapcTBeHHOH ycayru
BelicHHs Gasel NaHHBIX MO Y4ETy TPYAOBBLIX
apOHTpOB, YTBEPXKICHHOMY MPHKA30M

Y77 W

BJaok - cxema
[IOCIEAOBATEILHOCTH aIMUHUCTPATUBHBIX ACHCTBUI
IIpY NPEAOCTABJIEHUH IOCYJapCTBEHHOM yCIIyrH

ITocaexoBaTebLHOCTH aAM

HHHCTPATHBHBIX JeHCTBHIi

NPH BEACHHH N HCITI0/Ib30BAHHH 0a3b1 JaHHBIX

Pocrpyn Hampasnser B (penepanbHbie OpraHbl HCTIONHUTENBHON BNIACTH, OPraHBI MCMONHMTENbHON BIIACTH
cyopexroB Poccuiickoit ®enepaimy, opraHn MECTHOrO CaMOYNpaBieHHA, NPOQCOO3HbIE HIH HHBIE
o0mecTBeHHbIC OpPraHM3allil H MX 00bequHeHHA, o0beauHEHHd pafoTojaTencit U HMHbIE HEKOMMeEpYECKHE
opraHM3alHH o0palieHHs O NPEIOCTaBICHUH CBeICHHH O TPYAOBbIX apOHUTpax AN BKIOYEHUA B 6a3y JaHHBIX

PocTpyn paccMaTpHBaeT 3anpocki 3aABUTeNeH:

0 BHECEHHH CBEJICHHIf O TPYZOBBIX apGuTpax B 6a3y JaHHBIX MO Y4eTy TPYAOBbIX apOHTPOB;
006 H3MeHeHHH cBelieHHH 0 TPYHOBBIX apOHTpax, coaepkalluxcs B Ga3e JaHHBIX;
06 HcKToYeHHH cBeieHHH) 0 TPYAOBBIX apGHTpax, cofepxkalkxcs B 6a3e JaHHBIX;

06 ucnons3oBaHnH 6a3bl AaHHBIX A GOPMHPOBAHHA

COCTaBa TPYJA0BOro apGUTpaka.

Poctpya paspa6arsiBaer H yTBepxaaet GopMy BeleH

1A 6a3pl JAHHBIX;

y

PocTpyn BHOCHT CBelleHHs O TPYAOBbIX apOuTpax B 6a3y HaHHEIX, M3MEHAET CBEAEHHUA O TPYAOBBIX apOUTpax,

comepKamuecs B Gaze JAHHBIX, HCKITIOYAET CBCACHUA

O TpYZAOBBIX apOHUTpax, coaepiauinecs B 6a3e NaHHBIX.

A

Poctpya ycTaHaB/inBaeT NOpANOK HCHOIB30BaHUA 6a3bl JAHHBIX.

y

OGecneunBaer coGmonaeHne TpeGoBaHHM 3akoHomatenscTBa Poccuiickoit ®epepaumd mpH o6paGoTke
TNIEPCOHANBHBIX AAHHBIX, NOJYYEHHBIX B XOA€ NPEAOCTABIECHHA FOCY IaPCTBEHHOM yCITyrH.
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IHocneq0BaTeIbHOCTh AAMHHHCTPATHBHBIX AeicTBHIA
NpH HANpaBJIeHHH o0pamenus PocTpyaa o npexocTaB/ieHHH
cBe/JleHHit 0 TPYAOBBIX apOHTpaXx 1Jisi BHeceHHs B 0a3y JaHHBIX

OcHOBaHHEM Ojif Hayaja aJMHHHCTPAaTHBHOM mpoueaypn HanpaBieHHs oOpameHus Poctpyma o
NpeAOCTAaBJIEHHH CBeieHui O TPyROBBIX apOuTpax WA BHeCeHHMA B 6a3y HAaHHBIX ABJACTCA pEUICHHE
pykosoautenss Pocrpyna mn6o ymonHOMOYEHHOrO Ha TO JIMIA O NMOATOTOBKE H HANpAaBICHHH JaHHOTO
ofpamenns B ¢enepanbHbe OPraHBl HCTIOJHHTENBHOM BIIACTH, OPraHbl HCIIOJIHHTENLHON BIACTH CYOBLEKTOB
Poccuiickoit depmepauus, OpraHn MeCTHOTO CaMOYNpaBICHHA, Npodcoo3HBIE H HHBE 00UICCTBEHHBIE
OpraHM3alMH M HX 00be AHHEHNA, 0ObeIuHEHHA paboToaaTeell H HHEIE HEKOMMEDPUECKHE OpraHHM3aliiH.

Crneunanuct Poctpyna:

nojaroraBnuBaer odpamenue Poctpyaa;

MpeACTaBiseT NOArOTOBJICHHOE o0paieHne pykosoauTeo Poctpyza in6o ynosiHOMOYEHHOMY Ha TO JIHLYY 1A
PacCMOTPEHHS M NPHHATHA PEIICHHA.

MaxcHMaIBHBI CPOK BHINOJIHEHHA JEHUCTBHH, NpeIyCMOTPEHHBIX HACTOAIIHM IMYHKTOM, He MO/DKEH
npepHNaTh 3 pabounx anei.

PykoBoautens Poctpysa nuG0 ynoiHOMOYEHHOE MM Ha TO JIMUO MPHHHMAET pELICHHE O HaNpaBIeHHH
obpameHus Poctpyaa M noanHCHIBaeT ero.

MakcHManbHBIi CpOK BHIMOJHEHUS ACHCTBHI, NpPEXyCMOTPEHHBIX HACTOAIMM ITYHKTOM, HE JOJDKEH
npessimiaTh 3 pabouux gHeH.

A

Cneunanuct Poctpyaa Hanpasiser ob6pamenne Poctpyna anpecataM.
MakcuMalnbHBI! CPOK BHIMONHEHHA ACHCTBHA, NPeXyCMOTPEHHOTO HACTOAIIMM MYHKTOM, He JOJIKeH
npeBbIIAaTh 3 pabounx aHeH.
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ITociiexoBaTeILHOCTL AIMHHHCTPATHBHBIX AeHCTBHH
NPH PacCMOTPEHHH 3aNPOCOB 3asiBHTEJIei

OcHoBaHHEM U4 Hayala aJMHHHCTPaTHBHON NpOLEAYPH PacCMOTPEHMA 3ampoca 3asBUTENsA SABJAETCA
perucTpaius, nocTynusmero B Poctpya 3anpoca 3asBuTeN.

Crnemmamict Poctpyaa:

NpOBEPAET HANWYHE BCEX HEOOXOAMMBIX IS NpPENOCTABJIEHHA TrOCYJAapCTBEHHOM YCIYTHM JOKYMEHTOB,
NMPEAYCMOTPEHHBIX AJMHHHCTPAaTHBHBIM PErJIAMEHTOM;

NpOBEPAET COOTBETCTBHE NPEACTABNEHHBIX 3afBHTENEM JOKYMEHTOB, HEOOXOOWMBIX M NpeNOCTaBJIEHHA
roCyAapCcTBEHHOM yCIyrH, TpeOOBaHHAM K HX OQOpMIEHHIO, NPEAYCMOTPEHHBIM AIMHHHCTPATHBHBIM
pernaMeHToM;

BBRIABJIAET HAMYME OCHOBaHHMH 1A OTKa3a B NpHEME OOKYMEHTOB, HEOOXOOMMBIX MiA MpeIOCTaBJICHHA
FOCYJapCTBEHHON  YCIYTH, TNpeAyCMOTPEHHBIX AJMHHHCTPaTHBHBIM pErJaMeHTOM WIH OTKa3sa B
NpeNnoCTaBICHHH roCy1apCTBEHHOMN yCiyry;

BHOCHT B JKypHan ydera 3anpocoB 3asBuTeneil HHGOPMALMIO, NMPEeoyCMOTPEHHYIO AIMHHHCTPAaTHBHBIM
pernaMeHToM.

MaxcHManpHBI CPOK BBINOJHEHHA JeHCTBHH, NPEXYCMOTPEHHBIX HACTOAIIMM IYHKTOM, HE JOJKEH
npeBbilaTh 3 pabouux AHel.

KaxnoMy 3ampocy 3asBHTENIA NpH pEeruCTpalMd NPHCBAaHBAETCA MOPAAKOBBIE HOMeEp, COOTBETCTBYIOIIHIA
HOMepY, yka3aHHOMY B JXypHaie ydeTa 3anpocoB 3asBHTeNel, KOTOPBIii MPOCTaBJIAETCA B JIEBOM BEPXHEM YTIIy
3anpoca 3asBHTEN.

MaxcuManpHbIf CPOK BBHINOJIHEHHA JAEHCTBHSA, NPEAYCMOTPEHHOTO HACTOALIMM ITyHKTOM, He JOMKeH
npesbIiath 15 MUHYT.
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IMocex0BaTEIbHOCTD A JMHHACTPATHBHBIX AelcTBHI NpH BHeCEHHH CBeJleHH M
0 TPyAOBBIX apOHTPax B 6a3y JaHHBIX [0 Y4eTy TPYAOBbIX apGHTPOB HJIH
H3MEHEHHH CBeJeHHi 0 TPYA0BLIX apOHTpax, coaepkamuxcs B 6a3e JaHHBIX

®

v

OcHoBaHHeM AJIA Ha4aa AIMHHHCTPATHBHON! NMpoLeXypH BHECEHHS CBeeHHH 0 TpyHOBHIX apOuTpax B Gasy
ARHHBIX 10 Y4eTy TPYAOBHIX apGHTPOB HIH W3MEHEHHMs CBEICHHH O TPYAOBBIX apOMTpax, coAepKalluXcA B
6a3e JaHHRIX ABJIAETCA PErHCTpaLMA, NOCTYNMHBLIEro B POCTpYA COOTBETCTBYIOMIErO 3anpoca 3adBHTENA.

y

Cneumanvicr PocTpyna noAroTasinsaet yBeJOMICHNE 1A HATIPABICHHA 3asBHTENNO O BHECEHHH CBEACHHI O
TPYROBHIX apOuTpax B 6a3y AaHHEIX MO y9eTy TPYAOBBIX apGHTPOB WM 06 H3MEHEHHH CBelieHuit O TPYAOBBIX
ap6uTpax, conepxamuxcs B 6a3e NaHHBIX.

TpoexT yBeROMIIEHHA O BHECEHHH CBefieHHH O TpYJOBHIX apOHTpax B 6asy HaHHKIX NO YYETy TPYAOBBIX
apOuTpoB WIH 00 M3MEHEHHH CBeIeHHIt 0 TPYHOBbIX apOuTpax, coaepikaimuxca B 6ase qaHHLIX odopmiserca
B COOTBETCTBHH € NpHIOKeHUAMH NeNe 10-11 x AIMHHHCTPaTHBHOMY pErIaMeHTYy.

MakcHManbHRM CpOK BHINONHEHHA AefiCTBHA, NPETYCMOTPEHHOTO HACTOAIIHM MNYHKTOM, He JO/DKEH
npeBHIIaTh 3 pabouaux aHeH.

y

Cneuuanuct PocTpyla npeacTaBiseT YBEIOMICHHE O BHECCHMH CBEJEHHH O TpYMOBHIX apbutpax B Gasy
JaHHBIX 10 YUETY TPYAOBHX apOHTPOB WIH 06 H3IMEHEHHH CBEICHHUH O TPYZOBBIX apOHTpaXx, COIEPKALIHXCS B
Oale HaHHMIX, a TaKke COOTBETCTBYIOINWH 3ampoc 3asBHTENA pykosoamtemo Poctpyaa nuGo
YTIOJTHOMOYEHHOMY Ha TO JIHLLY JUIA PaCCMOTPEHHS U NPHHATHA pelieHHs.

MakcHmansHBIf CpPOK BHINONHeHUs AeiiCTBHA, NPEeAYCMOTPEHHOTO HACTONIIWMM MyHKTOM, HE JOIDKEeH
npeBBIaTh 3 paGoaHx AHeil.

v

Pyxosoaurens Poctpyna nn6o ynosHOMOYeHHOE Ha TO JIMLO, B CIydae IPHHATHA pemEeHHA O BHECEHWH
cBeneHui o TpyAoBLIX apOHTpax B 6a3y JaHHBIX NO y4eTy TPYAOBBHIX apOHTPOB WM 00 H3MEHEHHH CBEACHHH
0 TPYAOBBIX apOHTpaX, conepxamuxca B 6a3e JaHHBIX, IOANMCHIBAET COOTBETCTBYIOLIEE YBEAOMIICHHE.
MaxkcuManbHellf CpPOK BHIMONHEHHA AcHCTBHM, NPEXYCMOTPEHHBIX HACTOAIMM MyHKTOM, HE HOMKEH
npeBmmaTh 3 paGounx qHeil.

v

Cneunanuct PocTpyla HanpaBiiseT 3asBHTEIO YBEIOMIICHHE O BHECEHHM CBEACHHH O TPYAOBLIX apOHTpax B
6aly jnaHHBIX MO Y4YeTy TPYHAOBBIX apOWTpoB Wi 00 W3MEHeHMH CBeAeHHH O TPYAOBHIX apOHTpax,
conepxaiuxcs B 6ase JaHHBIX.

MakcuManbHel#f  CPOK BBINONHEHHA ACHCTBUA, NpPEXYCMOTPEHHOrO HACTOALMM NYHKTOM, He JO/DKEH
npesbimaTh 3 paGouux axel.

v

Creupanvct Pocrpyna ¢ukcupyer B JKypHane yuera 3ampocos 3asButenedt uHpopmaumo o jare u
HCXOAAIIEM HOMEpe, HaNPaB/ICHHOTO 3aABHTENIO YBEIOMIICHHA O BHECEHHH CBEICHHI O TPYIOBbIX ap6HTpax B
6a3ly HNaHHBIX MO Y4YeTy TPYHOBBIX apOHTpOB WM 00 WIMEHEHMH CBEIEHHH O TPYHOBBIX apOHTpax,
coaepxatuxcs B 6aze JaHHBIX.

MakcuMaIbHbIH CPOK BLINONHEHMA JASHCTBHA, NpPEXYCMOTPEHHOrO HACTOAIIMM ITyHKTOM, HE MOJKEH
NPEBBIUIATE 4 HaCOoB.

v

Cnennannct Poctpynia BHOCHT B 6a3y HaHHBIX CBENECHHA, COMCPXKAIIHECH B 3aMpoce 3asBUTE/IA O BHECCHHH
cBelieHHH 0 TPYAOBBIX apOHTpax B 6a3y AAHHKIX MO yYeTy TPYAOBHIX apGHTPOB HITH 06 H3MEHEHHH CBEICHHM
0 TPyZOBHIX apbUTpax, conepXainuxcs B 6ase JaHHBIX,

MaxcumanbHe# CpOK BBIMOJNHEHHA HeHCTBHA, NPeXyCMOTPEHHOIrO HACTOALIMM IYHKTOM, HE JOJDKEH
npesuimiaTh 10 kaneHAapHLIX AHelt.
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HocenoBaTejJLHOCTh 3AMHHACTPATHBHBIX JeHCTBHI NPH HCKJIIOYEHHH
CBe/IeHHI 0 TPYAOBBIX apGHTPax, colepxalIHxcs B 6a3e AaHHBIX

OcCHOBaHHEM AJI1 Hadana agMHHHCTPAaTHBHOH MpoueAyphl MCKIIOYEHHA CBENEHHWIH O TPyJOBBIX apOHTpax,
comepxalmuxca B 0ase NaHHBIX, ABIAETCA pPeruCTpaLuA, NOCTYNMBINErO B PocTpya cooTBeTCTBYIOMmEro
3ampoca 3agBHTEN.

y

Cneunannct PocTpyna moAroTaBidBacT YBEeAOMIEHHE 00 MCKIIOUEHHMHM CBENEeHHN O TpyHoBbIX apOMTpax,
cojepxaluxca B 6aze JaHHBIX.

IpoexT yBenoMieHHA 006 MCKMOYEHHM CBEJEHHH O TPYHOBBIX apOMTpax, coiepxamuxca B 6aze JaHHBIX,
odopmisieTcs B COOTBETCTBHH € NpHIOkKeHHeM Ne 12 k AIMHHHCTPaTHBHOMY perfiaMeHTy.

MakcuManbHeiff CPOK BLINOJHEHHA AEHCTBHA, NPEAYCMOTPEHHOrO HACTOAIMM IYHKTOM, HE JOIDKEH
npeBbINAaTh 3 pabouux aHe#.

Cneupanuct PocTpyna mpencraBnsier yBeAOMIEHHE 00 HCKIIOYEHMH CBENEHMIt O TpyZOBBIX apOHTpax,
cofepxaluxcs B 6a3e JaHHBIX, a TaKXKe 3alpoc 3aABHTENA 00 HCKIIOUEHHH CBeleHHH 0 TPydoBHX apOHTpaXx,
comepkaiuxcs B 6ase NaHHBIX, pykoBomuTemo Pocrpysa nuGo ynosHOMOYEHHOMY Ha TO July s
PaccMOTPECHHS H MIPHHATHA PELICHHA.

MaxkcHMaNbHBI! CPOK BBIMOJNHEHHA HO€HCTBHA, NPeIyCMOTPEHHOr0 HAaCTOALIMM ITYHKTOM, HE JOJKeH
npesumars 3 paGouux aHel.

A

PyxoBoaurens Poctpyna nu60 ynonHOMOYEHHOE Ha TO JIHLO, B ClTydae MPHHATHA PelICHHA 00 MCKNIOUCHHH
CBeIeHHH O TpYAOBBIX apbuTpax, coxepxkamuxcs B 06a3le NaHHLIX, NOANKCHIBAET YyBeAOMIieHHE 0O
HCKJIOYEHHH CBEICHHH 0 TPYAOBHX apOHTpax, coaepxaumxcs B 6a3e JaHHBIX.

MaxkcHMaNbHBI CpPOK BBIMONHEHHA AeHcTBHM, NPEeAyCMOTPEHHBIX HACTOSLIMM ITYHKTOM, HE JOJDKCH
npeBHIIATh 3 paGounx aHei.

y

Cneuuandct PocTpyna HampabifeT 3asBHTENIO YBENOMJICHHE 00 HCKIIOUEHHWH CBEJICHHH O TPYHOBBIX
apOHTpax, cofepKaluxcs B 6a3e JaHHBIX.

MakcHManbHBIE CPOK BBITIONIHEHMA MACHCTBHA, NMPEXYCMOTPEHHOro HACTORIIHM ITYHKTOM, HE JOJKCH
npeBbiLaTh 3 paGounx anei.

Cnemmanmuct Pocrpyna ¢ukcupyer B JKypHase ydera 3ampocoB 3asBHTeNed MHPOpMaumio O jgare H
HCXOAAIIEM HOMEpE HANpaBICHHOTO 3aSBHTENO YBEJOMIICHHA 00 HCKIIOYEHMH CBEJECHHH 0 TPYJAOBBIX
apburpax, comepxaluxca B 6ase JaHHBIX.

MakcumManbHbI CPOK BLINOJMHEHHA JAEHCTBHA, NpPEXYCMOTPEHHOTO HACTOSIUMM ITYHKTOM, HE JOMKEH
NIDEBBINIATE 4 HacOB.

\ 4

Cneunanuct PocTpysa HckmodaeT CBEJCHHA O TPYAOBBIX apburpax, coiepxaiiuecs B 0ase NaHHBIX,
yKa3aHHBIE B 3aNPOCE 3aABUTENA, KaK MOJJIeXallHe HCKIIOUEHHUIO.

MaxkcHManbHelif CPOK BBITIOAHEHHA HEHCTBHA, NPETyCMOTPEHHOTO HACTOAUIMM ITYHKTOM, HE NOMKEH
npeBHATh 5 pabounx auei.

Cneupannct Pocrpyna ¢ukcupyer B JKypHane yuyera 3anmpocoB 3asBHTenel HHpopMauuio o paate
MCKJIOYCHHA CBEJICHHH O TPYIOBbIX apOuTpax u3 6a3bl AaHHBIX.

MakcHMalbHbIH CPOK BBHINOJHEHHA MACHCTBHA, NPEIyCMOTPEHHOTrO HACTOSAIUMM IyHKTOM, HE OODKEH
NpeBHWaTh 4 4acoB.
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3.8. IToc/1exoBaTeILHOCTD AAMHHHCTPATHBHBIX el cTBH
NpH HCNOJIb30BaHHH 6a3bl AaHHLIX A GpopMHpOBaHuSA
€OCTABA TPYAOBOro apGHTpaxa

OCHOBaHHEM IS HaYaia aMHHHCTPATHBHON MpoUEAYPhl HCIONB30BAHHA 6a3bl JAHHHIX I GOPMHPOBAHHS
COCTaBa TPYHNOBOTO apGuTpaxa ABAAETCA PerncTpauyd, noctymuemero B PocTpyn coorsercTByromero
3anpoca 3asBHTeA.

v

Cneunanuct PocTpy/ia NOATOTAaBIMBAET yBeAOMIEHHE 06 HCNONb30BaHNH 6a3hl JaHHBIX M1 (POPMHPOBAHHA
COCTaBa TPYAOBOTO apOHTpaxa.

ITpoexT ysenomnenus o6 HCIONB30BaHWH Gashi JaHHBIX 1% (POPMHPOBAHHA COCTaBa TPYAOBOTO apOHTpaXa
0QopMIsETCS B COOTBETCTBHH C NpHokeHHeM Ne 13 k AAMHHHCTPRTHBHOMY DETTIaMEHTY.

MakcHManbHeIt CPOK BHIMONHEHHA MAefCTBHA, NPEAYCMOTPEHHOrO HACTOAIIMM MYHKTOM, HE JO/DKEeH

npeswmarsk 1 paGounit geHs.

Creumanuct PocTpyla npencraBiser yBeaomieHHe o6 Mcnoiib3oBaHHH 6a3sl JAHHBIX AIA (GOpMHPOBaHHS
cocTaBa TpPyAoBoro apOurpaxa, a Taloke 3ampoc 3adBHTENIA 00 HCTONL30BaHWH 6ashl JAHHEX 1JiA
$opMHMpOBaHUA COCTAaBA TPYAOBOrO aplurpaxa pykosoauremo Pocrpysa nmbo ynonHOMOYCHHOMY HA TO
JHUY 1A PaCCMOTPEHHA H NPHHATHA PEIIECHUA.

MakcumansHeilf CPOK BRINONHEHHA JeliCTBHSA, NpPEAYCMOTPEHHOTO HACTOALIMM ITYHKTOM, HE JODKCH
npesnimarh 1 paGounit nenb.

v

PyxoBoaurens PocTpyna nubG0 ynoJHOMOYEHHOE Ha TO ML, B CIyYyae NPHHATAA peHicHHA 00
HCMONBL30BAHHH (a3l JaHHBIX A4 (QOpMHpOBaHHS COCTaBa TPYAOBOro apOHTpaxka IOAIHCHIBAET
yBenoMiieHHe 00 HCnoIs30BaHHH Ga3hl JAHHHIX 1A GOPMHUPOBAaHHA COCTaBa TPYAOBOro apOHTpaXKa.

MakcHManbHeil CPOK BHINOJHEHHA MAeHCTBHA, NpPeAyCMOTPEHHOrO HACTOALIMM MYHKTOM, HE JOJDKEH

npesbimarts 1 paGounti neHs.

Cneumanuct PocTpyna HampaBiseT 3adBHTENIO yBeAOMJIEHHe 00 HCMonb3oBaHWM 6a3bl JaHHBIX JUIA
¢dopMHpOBaHMSA COCTAaBa TPYAOBOro apoHTpaxa.

MakcuManbHBIA CPOK BBIMOJIHEHHA ACHCTBHA, NPENyCMOTPEHHOTO HACTOAINMM ITyHKTOM, HE JAOJKEH
npesbiwath 1 paGounit neHs.

Cnemnanuct Poctpyna ¢uxchpyer B JKypHane ydera 3ampocoB 3asBHTeNnedl HHoOpMamo O Xare H
HCXOMfIEM HOMEpE HAanMpaBICHHOIO 3asBHTENIO YBEAOMJEHHS 00 Mcnonb3oBaHWW 0a3el JARHBIX [UIA
($OpMHPOBaHHA COCTaBAa TPYAOBOIO apOHTpaxa.

MakcuManpHBIff CPOK BBINOJIHEHHA AeHCTBHA, NpPEXYCMOTPEHHOrO HACTOSAUIMM IyHKTOM, HE JOJDKCH
NPeBLIMIATH 4 YacoB.
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IlocienoBaTeIbHOCTh AIMHHACTPATHBHBIX AeHCTBHH
NpH OTKAa3e B NpHEeMe J0KYMEHTOB, He00X0HMBIX /Il IPeJOoCTaBJ/ICHHS
rocyAapcTBeHHOMH yCJIyrH

OcHOBaHHEM M1 Hayala aJMHHHCTPATHBHOH mNpoLedypsl OTKa3a B IpHEME JOKyMEHTOB,
HeOOXOAMMBIX [UIA NPENOCTABIeHHs TOCYJapCTBEHHOM YCIyrH SBISeTCH HalnHYyMe OCHOBAHMIA,
NMpeAYCMOTPEHHBIX MyHKTOM 2.7.1. AXIMHHHCTPATHBHOIO PErIaMeHTa.

A

Cnenuamuct Poctpyna mnoAarorasiuBaer yBefoMiIeHHe 00 OTKase B ITIPHEME JOKYMEHTOB,
HeOOXOAMMBIX VIS MPEAOCTaBIEHHs I'OCYIapCTBEHHOH YCIYrH ¢ YKa3aHHEM OCHOBAHHA OTKa3a M
TIPEACTABJIAET €ro, a TAKKe 3anpoc 3aABUTEJIS U HHbIE NOKYMEHTBI, MIOCTYNHBIIHE OT 3ajABHTEJIsl B
COOTBETCTBHH ¢ TpeGOBaHMAMH AJIMHHHMCTPaTMBHOIrO perjiaMeHTa, pykoBoautemo Poctpyna nubo
YTOJTHOMOYEHHOMY Ha TO JIHIY A PaCCMOTPEHHA H NPHHATHA PELUCHHS.

VBenomneHne 3aaBUTEMO 06 OTKaze B MpHEMe JOKYMEHTOB, HEOOXOMMMBIX VI MpPEeJOCTaBICHHA
rOCYAapCTBEHHOM ycimyrH odopmisercs B COOTBETCTBHH C npuioxkeHneM Ne 14 k
AZIMHHHCTPaTHBHOMY PErJlaMeHTYy.

MaxkcHMaNbHBIH CPOK BBINONHEHHUS ASHCTBHUS, NPELYCMOTPEHHOTO HaCTOALMM ITYHKTOM, HE IO/DKEH
npeBbILAaTh 3 pabouux AHEH.

PyxoBoautens PocTpyna mu60 ynoIHOMOYEHHOE Ha TO JIMIO, B CIy4ae NPHHATHS PEIIeHHS
06 OTKa3e B npueMe JOKYMEHTOB, HEOOXOMHMBIX JUIA IPEJOCTABJICHHS I'OCYIapCTBEHHOM
YCJIyTH, TOANMCHIBAET yBEAOMIICHHE 06 0TKase B MpHEME JOKYMEHTOB, HEOOXOMMMBIX IS
MpEeOCTaB/ICHHS TOCYAaPCTBEHHOH yCIIyTH.

MaxcHMaNBHEIH CPOK BBIIOJHEHUA OeiCTBHA, IPEAYCMOTPEHHOrO HACTOAIIMM MYHKTOM, He
JIOJDKEH NPEBBIIATH 3 pabounx JHEH.

y

Crnenpamucr PocTpysa HampaBiseT 3asdBHTENIO YBEAOMIJICHHE 00 OTKaze B IpHeMe
JIOKYMEHTOB, HCOOXOAMMBIX JUIA NPEAOCTABIIEHHSA FOCY1apCTBEHHOM yCIIyTH.
MakcHMAaIBHELA CPOK BEIIOJIHEHUS A€HCTBHA, NPEAYCMOTPEHHOIO HACTOSIIMM ITYHKTOM, He
JIOJDKEH NpeBhIMATh 2 paGoynx QHEH.

y

Crnennamict Poctpyna sHocuT B JKypHan yuera 3anpocoB 3asBHTelNeH HHPOpMAIHIO 0 1aTe
H MCXOJAIIEM HOMEpE, HAIPaBIEHHOTO 3asBHTENIO YBENOMIICHHS 00 OTKase B IpHEMe
JIOKYMEHTOB, HeOOXOHMBIX JUISl IIPEOCTABJICHH rOCY JapCTBCHHOH YCIIyTH.
MaxkcuManbHBIH CPOK BBIMOJIHEHHS JEHCTBHA, NPEXYCMOTPEHHOr0 HaCTOAIINM ITYHKTOM, HE
JIOJDKEH MpeBHIaTh 4 4acoB.
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IociexoBaTebLHOCTh aIMHHHCTPATHBHBIX JelcTBHIi IPH 0TKa3e B
npeJoCTaBJEeHHH rocy apcTBeHHOM yCJIyrH

OcHOBaHHEM [UI OTKa3a B TMPENOCTAaBJICHHH TOCYJApPCTBEHHOH YCIAYrH SABJAETCA HAlIHYHE
OCHOBaHHiA, PelyCMOTPEHHBIX MyHKTOM 2.7.2 AIMHHHCTPaTHBHOIO PErJIaMeHTa.

l

Cnemmamuct PocTpyna TNOArOTaBNMBAaeT yBeJOMIIEHHe 00 oOTkase B NpPENOCTAaBICHHH
rocyJapcTBEHHOH YCIIYTrH C yKa3aHHEM OCHOBaHHMA OTKa3a H NMpEJCTaBJIAET €ro BMECTE € 3alpoCoM
3asBUTENs pyKoBoaMTeMO PocTpyna nu6o ynonHOMOYEHHOMY Ha TO JIHLYY VIS PacCMOTPEHHS H
NPHHATHS peLICHUA.

VBenoMieHHe 3asBUTeNs 06 OTKa3e B NMPEAOCTABICHHH IOCYJAapCTBEHHOM yciyrH odopmisercs B
COOTBETCTBHM C NpWiioxKeHHeM Ne 15 k A AMUHHCTPATHBHOMY PErjlaMeHTy.

MakcHMaBHBI CPOK BHINONHEHHS AeHCTBHS, NPEAyCMOTPEHHOTO HaCTOSIIMM ITYHKTOM, HE JIO/DKEH

NpeBRIMATD 5 pabounx aHelk.

PykoBoauresns Poctpyna nu6o ynonHOMOYEHHOe Ha TO JIMLO, B CIy4ae NPHHATHA pelleHH 06
OTKa3e B NPENOCTABRIECHHH TOCYJapCTBEHHON YCNYrH, NOANMCHIBAET yBENOMIIEHHE 00 OTKase B
TNpeIOCTaB/ICHHH rOCYAapCTBEHHOMN YCITyTH.

MakcHManbHbIH CPOK BBIOHEHHA AeHCTBHA, NPEXYCMOTPEHHOTO HACTOAIIHM ITYHKTOM, HE JOIKEH
npeBbIAaTh 3 OHEH.

y

CnenuamcT PocTpyha HanpaBisieT 3asBMTENIO YBeAOMJeHWEe 00 OTKale B MpENOCTABICHHH
rocyJapCTBEHHOi yCIIyTH.

MakcHManbHBIH CpPOK BBINOTHEHHA ACHCTBHA, MPEAYCMOTPEHHOTO HACTOAIINM MyHKTOM, HE JIO/DKEH
npesbIlIaTh 2 AHEH.

y

Crnenuamact Poctpyna ¢ukcupyer B XypHane yuera 3anpocoB 3asBUTeNEH HHYOPMALIMIO O JaTe H
HCXOZALLEM HOMEpE HanpaB/ICHHOIO 3asdBHTENI0 YBEJOMJIEHHA 00 OTKase B NPEROCTABICHHH
rocyfapCTBEHHO#H YCIIyTH.

MaxkcumanbHbli CPOK BBINOJIHEHUS JieHCTBHS, NPEAyCMOTPEHHOTO HACTOALINM MyHKTOM, HEe AO/DKEH
TNpeBbILIATE 4 YacoB.
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Tpunoxenue Ne 10

K  AIMHMHUCTPaTHBHOMY  perjaMeHTy
npenocrasieHus DenepatbHON Ciryx 6o
N0 TPYRY M 3aHATOCTH rOCYIapCTBEHHOH
yCIyrH BeeHHA 6a3bl JaHHEIX MO yuyery
TPYHOBBIX apOHTPOB, YTBEPKACHHOMY
MpHKa3oM Mum3apaBcounpassuTHs
Pocc

or A KuLLPS 2011t Ne 77K 4

Ha 61anke nuceMa
®DenepanbHOl CTy OB

110 TPYAY H 3aHATOCTH (¢.1.0. MIPECTABATENA 3aABHTEIN)

(HaHMeHOBaHHe 3ajABHTENA)

(anpec 3asBuTENA)

YBEJIOMJIEHUE
O BHECEHHHU CBEJICHHIt O TPYIOBEIX apOuTpax
B 6a3y JaHHEIX 10 yY€TY TPYAOBEIX apOUTpPOB

PykoBoncTBysich HOpMaMmH 3aKoHojarenbcTBa Poccuiickoit ®epepanun H
MOJNIOKEHUAMHA ~ AZIMHUHHCTPaTHBHOIO periaMeHTa HcrnoyHeHus DexpepanbHoOM
ciryx0oit 110 TpyAy M 3aHATOCTH roCyJJapCTBEHHOH yCIyru BeAeHHs 0a3bl JaHHEIX IO
y4eTy TpPYAOBHIX apOWTPOB, YTBEPXKIEHHOIO0 NpHKa3oM MHH3IpaBcOLpa3BUTHS
Poccun ot Hueeeips2011r. Ne [Z594ryBenoMmiisieM 0 TOM, YTO Ha OCHOBaHMH Barero
3ampoca oT 20_ r., mpemocTaBleHHBIE CBEJEHHS O TPYHOBEIX apOuTpax
BHeceHBI B 6a3y JaHHBIX IO y4€Ty TPYJAOBHIX apOUTPOB.

PyxoBoautens
(ynomHoMO4YeHHOE THIIO)

(nonmnucs) (dammnus, ¥MA, OTIECTBO)
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IMprnoxenue Ne 11

K AIMUHHCTPaTHBHOMY  pPeriaMeHTy
npenocraBineHua PenepanbHolt cyxGoit
Mo TPYAY ¥ 3aHATOCTH rOCYAApCTBEHHOM
YCIYTH BeieHHA 6a3hl JaHHBIX IO yueTy
TPYHAOBBIX apOHTPOB, YTBEPKAEHHOMY
MPHKa30M MuH3 ApaBCcOLUpPa3BUTHA
Poccuu

or oL 2011t Ne 17H 51

Ha Gnanke nuceMa
®epepanbHO# CITy)OH

N0 Tpyny H 3aHATOCTH (¢.n.0. npexncrasuTeNs 3aABATENA)

(HauMeHOBaHHE 3aABHTEJINA)

(anpec 3aABHTEINA)

YBEJOMJIEHHE
00 N3MeHEeHHH CBEJICHHH O TPYJOBBIX apOUTpax, coxepamuxcs B 6a3e JaHHBIX

PyxoBoncTByssice HOpMaMH 3akoHoAaTenbCTBa Poccuiickoilt ®enepauuu u
MONIOXKEHUAMH  AMHHUCTpaTHBHOrO periameHra ucnoiaHenus Dexepanbuoit
ciyxG6oif Mo TpyAQy M 3aHATOCTH IOCYRapCTBEHHOH yCIyrH BeeHUs 6a3bl JaHHEIX 110
y4eTy TPYAOBHIX apOHTpOB, YTBEpKAEHHOTO IpHKa3oM MHH3ApaBCOLpa3BHTHS
Poccuu OT A/ awed22014 T. Ne 73%yBenoMisieM 0 TOM, YTO Ha OCHOBaHMH Bamero
3anpoca oT 201_ r. B COOTBETCTBHH C NpEACTaBJICHHEIMH CBEACHHAMH O
TPYROBBIX apOutpax B 0a3y JMAaHHBIX MO Y4eTy TPYAOBBIX apOHUTPOB BHECEHBI
COOTBETCTBYIOLE H3MEHEHHS.

PyxoBonuresnb
(YrmosHOMO4€EHHOE JIHIIO)

(moamucs) (bammns, UMM, OTYECTBO)
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Mpunoxenne Ne 12
K AIMHMHHCTPaTHBHOMY  PperJIAMEHTY
npenocrasiaeHuA PenepanbHol ciyx6oit
N0 TPYAY H 3aHATOCTH IOCYAAPCTBEHHOM
yCIyrH BeieHHs 0a3bl JaHHBIX IO YueTy
TPYHOBBIX apOUTPOB, YTBEPKIECHHOMY
NpHKa3oM MumnspaBcoupassuTus

Pocc
ot zxaﬁfgi 2011 r. N 7ZHS 4

Ha Gnanke nucerMa
®DenepanbHOli CITyX OB

10 TPYAY H 3aHATOCTH (¢.1.0. npencTaBuTENA 3aABUTENA)

(HaMMeHOBaHHE 3aABHTEJIN)

(anpec 3asBUTENA)

YBEAOMIJIEHHE
00 UCKIIIOYEHHH CBEJICHUH O TPYIOBEIX apOuTpax,
coaepxxamuxcs B 6a3e JaHHBIX

PyKOBOJICTBYACh HOpMaMH 3aKOHofaTelbcTBa Poccmiickoit ®enepamuu u
ONOXEHWSIMH ~ AZIMHHMCTPaTHBHOTO perfiaMeHTa HCTonHeHMa DemepanpHoii
ciyx6oii 110 TPyAy U 3aHATOCTH rOCYAAPCTBEHHOM YCITYTH BeleHHA 6a3sl JaHHBIX MO
y4eTy TpYHOBHIX apGUTpOB, YTBEPXACHHOTO IIPHKa30M MMUH3IPaBCOLPA3BUTHS
Poccuu oT%ucsedpng 204/T. Ne/%9% yBenomiseM 06 MCKIIOYEHHH, B COOTBETCTBHH C
BammmMm 3anpocom ot 20 r., cBemeHMii O TpYHZOBBIX apOHTpax,
cofiepaluxcs B 6a3e JaHHBIX.

PyxoBopurens
(YnonHOMOYEHHOE JTUIIO)

(noanuce) (bammnus, M, OTUECTBO)
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IMpunoxenue Ne 13

K AIMHHHCTPATHBHOMY  perJIaMeHTy
npenocrasnenus PenepansHoli cyxGoi
1o TpyAy H 3aHATOCTH roCyAapcTBEHHOH
ycnyrH BefieHus 6a3hi JAHHBIX 110 ydeTy
TPYAOBhX apOHTPOB, YTBEPXKIACHHOMY
MPHKa30M Munzapasconpa3BHTHA
Poccun

ot Z/#0L08 _ 2011r. Yo 1T 47

Ha Onanke nuceMa
®denepansHOl CITyXO68I (HauMeHOBaHMe 3aABHTENA)
HoTpyAy #3 ocTH (¢.n.0. npencraBATeNA 3a9BUTENA)

(anpec 3asaBuTeNs)

YBEAOMJIEHHE
06 ucnons30BaHuM 6a3sl JaHHBIX U1 POPMHPOBaHHS
cocTaBa TPyA0BOro apburpaxa

PykoBoACTBYsACh HOpMaMH 3aKoHoAaTenbcTBa Poccuiickod Penepauvu H
MOJOKEHUSIMA ~ AJMWHHCTPAaTHBHOTO pernameHra ucnonHenus @DenepanbHoi
ciryx60ii 110 TPYAY H 3aHATOCTH rOCYAAPCTBEHHOH YCIYTH BeJeHusA 6a3bl AaHHBIX IO
y4eTy TPYAOBBIX apOUTpOB, YTBEPXAEHHOro IpHKa3oM MHH3IpaBCOLPa3BUTHS
Poccuu ot 20_r. No __, yeepomisieM 0 FOTOBHOCTH IIPEJOCTAaBHTH CBEACHHH,
CBA3aHHEIE C HCIONb30BaHHeM 0a3bl JaHHBIX MO y4eTy TPYROBEIX apOHTpPOB A
(OpMHPOBaHHUS COCTaBa TPYAOBOro apOHTpaxa.

Ilo Bamemy 3amnpocy ot 20 r. cBemeHHWs, CBS3aHHBIE C
HCNONb30BaHHEeM 0a3pl JaHHBIX II0 y4YeTy TPYJAOBHIX apOMTpOB M (GOPMHPOBaHHUSA
cocTaBa TpPyHOBOro apOuTpaxa, MOXHO IIONMy4yHTh B Poctpyae wuWiH B

(Harmenomme, aapec M KOHTAKTHbie HOMEpa Tenc(hOHOB Oprana HCTIONHHTENAbHON BiacTH cyGbekta Poccuiickol (denepauii, y4acTsylOmero B
YPErynupoBaHHH KO/LIEKTHBHBIX TPYAOBHIX CTIOPOB)

PykoBoaurens
(YnoTHOMOYEHHOE JIHLIO)

(moanuce) (pamunus, UM, 0TYECTBO)
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Tpunoxenne Ne 14
K AIMHHHCTPATHBHOMY pernamenTy
npenocraBnenus denepansHodt cyx6Goit no
TPYAY H 38HATOCTH NOCYIapCTBEHHOM ycmyrn
BeAcHUA G6ashl JAHHBIX M0 YYeTy TPYAOBBIX

apOUTpOB,  YTBEPKACHHOMY NPHKA30M
23BHTHA

H;m{.g%né 2011 r. N‘ai_gcﬁ’// 7

Ha 6nanke nucbMa

®denepansHoit CITyxOEBI (HaHMEHOBaHHE 3aABHTEJIA)
HOTPyAY 13 ocTd (¢.u.0. npencraBuTeNs 3aABHTENA)
(anpec 3anBuUTENA)

YBEJOMJIEHUE
00 0TKa3e B MpHeMe JOKyMEHTOB, HEOOXOAMMEIX JUIA NpefocTaBieHns PenepanbHoi
cIyx00ii IO TPy ¥ 3aHATOCTH FOCYAapCTBEHHOM YCIIyTH BeleHHA 6a3hl JaHHBIX

I10 y4€eTy TPYAOBBIX apOUTpOB

PyxoBoncTBydAch HOpMaMH 3aKOHoaaTeabcTBa Poccuiickoit ®enepamyu H
MOJIOXKEHUAMH  AJIMUHHCTPaTHBHOIO perijaMeHTa uHcnoiHeHus @enepanbHoi
ciryx00# 0 TPYAy U 3aHATOCTH rOCYAapCTBEHHOH YCIIyrH BeleHHs 0a3bl JaHHBIX IO
y4eTy TpYHAOBBIX apOHTpPOB, YTBEPXAEHHOrO NpHKa3oM MHH3/paBCOLPa3BHTHSA
Poccun oT4esda20/7 T. Ne/FsyBeoMiseM 0 TOM, YTO B NpHEME JOKyMEHTOB,
HEOOXOMUMBIX JUIA NpeAOCTaBIeHHA yKa3aHHOM! rocyfapCTBEHHOM yCIIyrd no Bamemy
3anpocy OoT 20 roma OTKa3aHO MO CJIEAYIOINHM OCHOBAaHHAM (HY)XXHOE
TOMYEPKHYTH):

3asBHTEJIEM HE NPEACTaBIIEHbl JOKYMEHTEI, HeOOXOAUMEIE I NPpeJOCTaBICHUS
rocyJapCTBEHHOH yCIIyTH, IPEAyCMOTPEHHBIE AJIMUHHCTPAaTHBHBIM PETrJIaMEHTOM;

NpeACTaBlICHHBIE 3as{BHUTENIEM NOKyMEHTHl HE COOTBETCTBYIOT TPEOOBaHHMAM K
0OpPMJIEHHIO JTOKyMEHTOB, HEOOXOAMMBIX I NpPENOCTABICHHSA I'OCYIapCTBEHHOM
YCIIYTH, IPeAYCMOTPEHHBIM AJIMUHUCTPAaTUBHEIM PEriIaMeHTOM;

IPaBOBOM CTaTyC CTOPOH KOJUIEKTHBHOI'O TPYAOBOI'O CIIOpa HE COOTBETCTBYET
TpeOOBaHUAM, YCTaHOBIEHHBIM TpynoBeM KomekcoM Poccuiickoii Penepauuu u
IMyHKTOM 1.4 AIMHUHHMCTPAaTHBHOIO PETIaMEHTa;

TEKCT 3ampoca 3asBUTEN He IIOJAAeTCs IIPOYTEHHIO.

PykoBoaurenb
(YIIO-THOMOYEHHOE JIHIIO)

(noanucs) (baMunus, UM, OTIECTBO)
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Ipunoxenue Ne 15

K AIMMHHCTDATHBHOMY  PerJiaMeHTy
npenocrasnenus OenepanpHolt ciryx6oi
Mo TPYAY M 3aHATOCTH IOCYAapCTBEHHOM
YCIIyTH BeieHHs 6a3ul JaHHBIX MO y4eTy
TPYNOBRIX apOHTPOB, YTBEPKACHHOMY
NMPHKa30M Munsnpascoupassurus
Poccun

or HkLLIPK  2011T. Ne %7

Ha 6nanxe nucsMa

denepansHOi CITYKOBI (HanMeHOBaHHE 3aABHTENS)

HOTPYAY #3 ocTh (¢.1.0. npencrasuTend 3asBHTENA)
(anpec 3asBuTENA)

YBEJAOMJIEHHE
06 oTkase B mpegocraBieHnn PenepanbHoi ciryxk00if M0 TPyAy H 3aHATOCTH
rocyIapCTBEHHOH YCIIyTH BeileHus 6a3sl JaHHBIX [0 yYEeTY TPYIAOBBIX apOHTPOB

PyxoBoxcTBysick HOpMaMHu 3aKoHoAatenbcTBa Poccuiickoit Penepanuu u
IOJIOXKEHUAMH ~ AZIMHHHCTPaTUBHOTO perjaMeHra HcrnoiaHeHus DexpepanbHoit
ciyx00if o TpyAy M 3aHATOCTH IOCYyJapCTBEHHOH yciyrd BeleHHS 0a3bl JaHHEIX IO
yd4eTy TpPYAOBHIX apOHMTPOB, YTBEpXIEHHOIO HpHKa3oM MHMH3APaBCOLPa3BUTHA
Poccun oT Hawedps 2047 r. Ne B4 yBenoMilsieM O TOM, YTO B NPENOCTABICHHH
yKa3aHHOH rocyjJapCTBEHHOH yciayru no BameMy 3ampocy ot 20__ropa,
0TKa3aHo, B CBSA3H C TEM, YTO JaHHEIA 3alpoC 3aABUTEIS HE OTHOCHUTCA I10 CYLIECTBY K
IIPEIOCTaBJICHHIO FOCYAAPCTBEHHOM yCITyTH.
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