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APEIRTPHPOBAHO
Perucrpauponnsit M 30 35K
o 08 Kt Epl

O6 yTBepxIeHHH AXMHHHCTPATHBHOIO perjiaMeHTa Npe1ocTaBJ/leHHs
PenepaiabHOH ciayx00ii rocyrapcTBeHHOH CTATHCTHKH rocyJapcTBeHHOH
yeiayrd «Obecneyenne 3aHHTepecOBaHHbIX MOJb30BaTe el JaHHbIMH
Oyxraarepckoii (pHHAHCOBOMH) OTYETHOCTH IOPHAHYECKHX JIHI,
OCYHIECTBJIAIOLIHX CBOIO IeATEJbHOCTh Ha TeppuTOpHH Poccuiickoi
®enepanun»

B coorBerctBuu ¢ myHkrom 5.10 ITonoxenuss O denepanpHoit ciayxOe
rocyapCTBEeHHOH CTaTHCTHKH, YTBEPXAEHHOro rnocraHoBieHueM IIpaBurenncraa
Poccuiickoit ®@enepauun ot 2 uronsa 2008 r. Ne 420 «O ®enepanbHoil ciyxbe
rocynapcTBeHHoH cratuctuku» (CobpaHue 3akoHoAaTenscTBa Poccuiickoi
®enepanuu, 2008, Ne 23, ct. 2710; Ne 46, ct. 5337; 2009, Ne 6, ct. 738; 2010,
Ne 26, ct. 3350; 2011, No 6, ct. 888; Ne 14, cr. 1935; 2012, Ne 5, ct. 607; Ne 26,
c1. 3520), a Tak xe [IpaBun pa3paboTku M YTBEpPXKICHHS AIMHUHHUCTPATHBHBIX
pETTaMEHTOB  MPEAOCTABIEHUS TIOCYJapCTBEHHBIX YCIYr, YTBEpXAECHHBIX
nocraHoBneHueM IIpaBurensctBa Poccuiickoii Penepauuu ot 16 mas 2011 r.
Ne 373 (Cobpanme 3akoHomarenscTBa Poccuiickoit ®enpepammn, 2011; Ne 22,
cT. 3169, Ne 35, ct. 5092; 2012, Ne 28, cr. 3908, Ne 36, ct. 4903, Ne 50,
cT. 7070), i pH K a3 bI B 2 I0:

YTBEPIAUTH IpUjiaraeMbiii AJIMUHUCTPATUBHBINA perlaMeHT NpefoCTaBIeHH
®denepansHO cinyx00i rocyaapcTBEHHON CTaTUCTUKH IOCyJapCTBEHHOH YCIyrd
«ObecrieyeHne 3aHHTEPECOBAHHBIX INOJb30OBaTeNedl MaHHBIMH OyXrajaTepcKou
(puHAHCOBOH) OTYETHOCTH IOPUAUYECKUX JIML, OCYILECTBISAIOUMX CBOIO

HeaTeIbHOCTh Ha TeppuTopuH Poccuiickoi ®enepanumn».

-~

PykoBoznurenp 4/ A.E. CypuHOB
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AIMUHUACTPATUBHBIA PETJIAMEHT

npenocrasienns PegepaabHoi CIy:K00# rocyiapcTBeHHOM CTATHCTHKH
rocyaapcrseHnoi ycuayra «Obecneuenne 3anHTepecOBaHHBIX MOJIb30BaTe e
AaHHBLIMH Oyxrajarepckoi (pHHAHCOBOMH) OTYETHOCTH IOPHAHYECKHX JIHL,
OCYIIECTBJISAIONIHX CBOIO NeSITeJIbHOCTDL HAa TeppuTopnH Poccniickoi
Degepanun»

I. O61mmue monoxeHus

Hpez:MeT PETryJINPpOBaHUAA AI[l\/IHHPICT‘paTI/IBHOFO periaMEHTa

AIMVHUCTpaTHBHBIA periaMeHT IpenocraBieHus denepansHoit ciyx6ou
rocyJapCTBEHHOH CTaTUCTHKH, ee TEPPUTOPHAIBHBIMU oprasamu
rocynapcTBeHHoi yciryrn «OOecnedyeHre 3aMHTEPECOBAaHHBIX IOJIb30BATENEH
NaHHBIMH Oyxranrepckodl ((pUHAHCOBOH) OTYETHOCTH IOPHIMYECKHUX JIHI],
OCYIIECTBIIAIONIMX CBOIO IEATEIHOCTs Ha Tepputopun Poccuiickoit denepanmn»
(mamee — AOMHUHHCTPaTHBHEIM perjlaMeHT) yCTaHaBJIMBaeT IIPaBUiIA IOJIE30BaHMs
roCyJapCTBEHHBIM HHGOPMAIMOHHBEIM PECYPCOM, CPOKM M IOCIEAOBATENbHOCTH
aIMUHUCTPATUBHBIX IPOLEAYpP ¥ aIMHHHCTPaTHUBHBIX JedcTBUH Poccrarta, ero
TEPPUTOPHAIBHEIX OPraHOB, OCYILECTBISEMBIX MO 3ampocy (QHU3MYECKOTo WA
IOpUIAYECKOro JIHIa B IpeJesiaX, YCTAaHOBICHHBIX HOPMAaTHBHBEIMHM ITPABOBBEIMH
aktaMu Poccuiickoit ®enepanuul, TOJTHOMOYHMN B COOTBETCTBHH C TpeOOBaHUSIMHU
®enepansaoro 3akoHa ot 27 wmoons 2010 r. Ne 210-®@3 «O6 opraHusauuu
NpEeOCTaBIEHHsS TOCYIAapCTBEHHBIX H MyHUUMIANbHBIX ycuayr» (Cobpanue

3aKoHoHarenscTBa Poccuiickoit ®enepanmu, 2010, Ne 31, ct. 4179; 2011, Ne 15,
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cT. 2038; Ne 27, ct. 3873; c1. 3880; Ne 29, ct. 4291; Ne 30, ct. 4587; Ne 49, cT. 7061;

2012, Ne 31, ct. 4322; 2013, Ne 14, cT.1651).
Kpyr 3asBurenei

2. ITomyuatensamu (manee — 3asBUTENH) pe3yJNbTaTOB IPENOCTAaBICHUS
rOCYIapCTBEHHOW YCIYTH SBISIOTCS
- pusnyeckue IULA;
- IOpHAMYECKHe JTHUIA (32 HCKIIOYEHHEM rOCyAApCTBEHHBIX OPraHOB U
WX  TEPPUTOPHAIBHEIX  OpPraHOB, OpPraHOB  I'OCYAapCTBEHHBIX

BHEOIO/DKETHEIX (GOHIOB M UX TEPPUTOPHAIBHBIX OpPraHOB, OPraHoB
MECTHOTO CaMOYIIPaBIEHHUS).

TpeboBanus k NOpSaKy HHGOPMUPOBAHUS O MPEAOCTaBICHUHN IOCY IapCTBEHHON
YCIYTH

3. ITopsnox uHGOPMUPOBAHHUS O IIPENOCTaBICHUU IFOCYJapCTBEHHOH YCIYyTH.

3.1. Ilomy4enue cBeeHUI.

CeepneHus o MOPAOKE NMPeIOCTaBIEHUS rOCYapCTBEHHOH yCIyI'M MOIYT OBITH
HOJy4YeHBI II0 CIEeAYIOIMUM aapecaM U TenedoHam:

MECTO HAXOXJIEHWs W aJpec LEHTpajlsHOro ammapara Poccrara: 107450,
Poccus, MockBa, Mscauikas, 39, ctp. 1;

crpaBounsie Tenedonsl Poccrara: (495) 607-49-02; (495) 366-52-28;
(499) 780-05-93; (495) 632-90-13;

azpec oHIHATBHOrO caiita Poccrara B HHGOPMAIHOHHO-
TelEKOMMYHHUKaHOHHOH cetd "HTepHeT": www.gks.ru;

aJipec 3JIEKTPOHHOM MOYTHI IS CIIpaBoK: stat@gks.ru.

I'padux paboThI:

NOHeAeNbHUK — yeTBepr — ¢ 9:00 xo 17:30, matauna — ¢ 9:00 mo 16:15.

CBeleHMsT O MECTOHAaXOXJIECHHM, KOHTAKTHBIX TelledoHax (CIpaBOYHBIX
tenedoHax, TeiedoHaX I KOHCYNBTAlLWii), aapecax OGQHUIHANBHEIX CaWTOB B
UHGOPMALHOHHO-TEIEKOMMYHUKAITMOHHOH ceTH "HIHTepHEeT" M 37IEKTPOHHOX OYTEI,

rpa(bm(ax paGOTBI TEPPUTOPHATIBHEIX OpPraHOB Poccrara NMPHBOJATCSA B NNPUIIOXXECHHH
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Ne 1 x AIMHHHCTPaTHBHOMY periaMeHTy M pa3MelaroTcs Ha OQUIHAIBLHEIX calTax
Poccrata ®  TeppuropHamsHBEIX opraHoB Poccrata B HHGOPMAIMOHHO-
TeJICKOMMYHUKalMoHHOM ceTH "HHTepHeT" (nanee — Caiithl).

Kpome Toro, cBesieHus 0 NopsAaKe MpefOCTaBIeHUS roCyAapCTBEHHOM yCryry
MOXHO INOJIYYUTh B (elepanbHOM rocyaapCTBeHHONH HH(OpMALMOHHOM CHCTEMe
«EmuHBIl mopTan rocylapCcTBEHHBIX W MYHHLUIAIBHBIX YCIyr (GyHKui)»
(www.gosuslugi.ru) (nanee — IlTopran).

3.2.Ilopsmox momydeHHs HHPOpPMANUM 3asfBUTEIAMH IO  BOIIPOCAM
IPEAOCTaBIECHHUs] TIOCYAapCTBEHHOW YCIYTHM IpeArnojiaraeT KOHCYJIbTHPOBaHHE
3asBUTENEH 10 JaHHOMY BOIPOCY.

Koncynpranuu mo mnpouenype NIpeAOCTaBIEHHS TOCYAapCTBEHHOW YCIyru
HpeIOCTaBIAIOTCA:

a) B YCTHOH ¢opme:

110 Tenedony;

IIpY JIMYHOM OGpaleHuH;

6) B nuceMeHHO# QopMme:

obpalneHue ¢ JOCTaBKOM IO II0YUTE MM KyphEPCKUM CIIOCOO0M;

obpalieHue 1o 3JIeKTPOHHOM MmouTe.

3.2.1. Koncynpranun no obpaimeHusaM B YCTHOH opme.

YCTHBIE KOHCYNBTAalMH JAIOTCA e€XeOHeBHO (KpOMe BBIXOAHBIX H
Npa3IHUYHBIX JHEH).

B cimyuae oOpamenus 3a KOHCyNbTanued no TeneoHy MpeACIBHOE BpeMs
OXHJaHHS OTBETa Ha 3BOHOK COCTaBiAeT He Ooyee 3 MUHYT.

OtBeT Ha TeneOHHBI 3BOHOK [JOJDKEH HA4YMHATBCA C HHPOpMalMHM O
(daMuINK, UIMEHH, OT4ecTBe (IIPU HAJTHMYHH), JOJDKHOCTH CITEI[HAUCTA, MPHHABIIETO
3BOHOK.

ITpy HEBO3MOXXHOCTH CITEI[HAJIUCTA, HPUHABINErO 3BOHOK, CaMOCTOSTEIIBHO
OTBETUTh HA IIOCTABJIEHHBIE BOIPOCEl, Tele(OHHEIH 3BOHOK MNOJDKEH OBITH
nepeaipecoBaH Ha Jpyroe HOJDKHOCTHOE JIMIIO WIH ke 0OpaTHBIIEMYCS 3asBHTENIO

HOJDKEH OBITH COOOIEH TenehOHHBIH HOMEp, IO KOTOPOMY MOXHO IIOIY4HTh



Heo6xoaMMy10 HH(popMaLHIO.

JIMyHBIe KOHCYJBTALMH ITPOBOAATCS €)XEJHEBHO B COOTBETCTBHH C PEXXHMOM
paboThl COTPYOHHUKOB IO MHPOPMHPOBAHUIO U KOHCYIbTHpOBaHHIO PoccTaTa u ero
TEPPUTOPHANBHEIX opraHoB Poccrara. [Ipu 1udHOM HHGOPMHPOBAHWH 3asBHTENb
MOXET BEIOpaTh NOJIy4eHHe HHPOpPMAIMK B pexuMe obmied odepenu, aubo
noJTydeHue HHPOPMALMK 110 [IPeABAPUTENbHOM 3anucH (1o TenedoHy, JEeKTPOHHOM
noute). IlpenBapurensHas 3anuch SBISETCS PHOPUTETHBIM CIIOCOOOM OpraHH3alUMH
MHYHOTO HHGOPMHUpPOBaHUA 3asBUTeNel. IIpu mpenBapHTENFHOM OIpeleeHUH
BpEMEHM JIMYHOTO IIpHeMa 3asgBUTENs MOOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
uHpopMUpOBaHye, 00s3aHO Ha3HAYyaTh BpeMs JHYHON BCTpEYH Ha OCHOBAHMH YXKe
3alUIaHUPOBAHHBIX BCTpPeY C JAPYTHMMH 3asSBUTEISIMH H BpPEMEHH, YAOOHOro
3asgBHTENIO. B ciydae mpenBapUTENbHOIO OIIpEJENeHUS BPEMEHM JIMYHOIO IpHEMa
3asBUTENS, IpelelbHOe BpeMsS OXWJAHWS B O4YEepeiM HE MOJDKHO IpEBBILIATh
5 MHHYT.

Ilpu yctHOM HHGOPMHPOBAHHM JIODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
HHGOPMUPOBaHHE IPaXKIaH M OpraHu3anuii NoApoOHO ¥ B BEXUINBON (KOPPEKTHOH)
¢dopme HHGOPMUPYET 3asIBUTEIIS [T0 HHTEPECYIOLIUM €r0 BOIIPOCaM.

3.2.2. KoHCynbTauuy 1o MUCEMEHHBIM OOpalleHUsIM.

IIpy KOHCYNETHPOBAaHHH IO MHCEMEHHBIM OOpalleHHsAM OTBET Ha obpallieHHe
HAIIpaBIIIETCS IOYTON B afpec 3agBUTeNd B TedeHHe 30 KaJeHIApHBIX AHEH CO JHA
PEerucTpaliy TUCBMEHHOT0 O0paIeHus.

[Tpu KOHCYIBTHpPOBAaHWH B ()OpMe OTBETOB IO 3IEKTPOHHOM ITOYTE OTBET HA
obpalleHie HarpaBIgeTCs 10 3JIEKTPOHHON [T0YTe Ha 3JEKTPOHHEIN aipeC 3asBHTENS
B TeueHue 30 aHel co IHA MOCTYIUIeHU oOpalleHus.

3.3. INopsgok, dopma ¥ MeCTO pa3MeLICHUs UHOOPMALUH O NPENOCTaBICHHH
roCyJapCTBEHHOH YCIIyTH.

Ha wundopmanuonusix crengax u Caiirax, Ha Iloprane pasmemnaercs
cnenyromas HHGopManus:

TEKCT AJMHHHCTPATHBHOT'O perjlaMeHTa C NPUIOKEHUIMH;

CBEICHUSI O MECTOHAaxXOXIACHHH, KOHTAKTHBIX TCJIe(i)OHaX (CIIpaBO‘-IHBIX
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TenedoHax, TenedoHaX MIA KOHCYJBTalMif), agpecax WHTEPHET-CAalHTOB W
3JIEKTPOHHOH MOYTHI, rpadukax paboThl TEpPUTOPHAIBHEIX OpraHoB Poccrara;

OCHOBAHMSA JJI OTKa3a B IIPEJOCTaBIeHHH I'OCYXapCTBEHHOM yCIIyTH;

NOpAOK 00xaoBaHUA NeHCTBUS/0e3MeHCTBIA U pelIeHH, OCYIIECTBISEMBIX
(TIpMHHUMAaEeMBIX) B XOJ€ [IPeJOCTaBICHUS TOCY IapCTBEHHOMN YCIYIH;

Iepe4eHb  HOPMAaTHBHBIX  IPaBOBBIX  aKTOB,  perIAMEHTHPYIOIHX
[IpEeIOCTaBJIEHHUE TOCYJapCTBEHHOM YCIIYTH;

[epedeHb IPEACTABISEMbIX MOKYMEHTOB, HEOOXOOMMEIX I IONydYeHHS
rOCyAapCTBEHHOH yCiyrd, (OpMBI HOKYMEHTOB IS 3allOJHEHHs, o0pasipl

3aIlIOJIHCHUSA JOKYMEHTOB.

II. CranmapT npenocTaBneHus roCyAapCTBEHHON YCIYTH

HanmMeHoBaHMe rocy1apcTBEHHON YCIIyTH

4.T'ocymapctBeHHass  yciyra 1o o0ecledeHHIO  3aHHTEPECOBAaHHBIX
I0JIb30BaTeNel JaHHBIMM OyxranTepckoil (QUHAHCOBOM) OTYETHOCTH IOPUIMYECKUX
JMI, OCYIIECTBISIONIMX CBOIO JesATeNbHOCTh Ha Teppuropun Poccuiickoit

denepauun.

HaumeHoBaHue denepaibHOr0 OpraHa UCIONMHUTENIBHOM BIACTH,
NPEAOCTABIAIONIEr0 roCy1apCTBEHHYIO YCIYTY
5. IlpenoctaBneHue rocyiapcTBEHHOM yciayru ocymecTBisiercs PoccratoMm H
€ro TEpPPHTOPHAIBHBIMH OpraHaMH, HaWMEHOBaHHS, ajapeca, rpaduKd paboTeI

KOTOPBIX IIPYBENEHBI B IIPUIIOKEHUH Ne 1 Kk AAMUHUCTPaTUBHOMY PETJTIAMEHTY.
Omnucanue pe3ynbraTa NpegoCTaBleHUS IOCYAapCTBEHHOH YCIIyTH

6. PesynbraToM TIpefoCTaBlIEHHS TIOCYAApCTBEHHOM  YCIYIH  sBIAETCA
NpEeNOCTaBIeHHE  3aWHTEPECOBaHHBHIM  IION30BAaTEeNsIM  JAHHBIX  TOJOBOHM

Oyxrantepckoit (puHAHCOBOI) OTYETHOCTH.
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Cpok npenocTaBieHHs rocyAapCTBEHHOM yCIIyTH

7. MakcUManbHBIH CpOK NpeJOCTaBJIeHUS NaHHBIX TOJOBOH OyXraarepckoit
(dunaHCOBOI) OTYETHOCTH IO 3JIEKTPOHHOW TMoyTe (HAa JJIEKTPOHHEIN anpec
3agBuTENA) cocTaBisieT 10 KajeHaapHBIX AHEH, IO OYTe WK KyphepCKHM CrIocoboM
Ha ajpec 3agBUTeNA (Ha OyMaxKHBIX HOCUTeNlsIX) — 14 kaneHJapHBIX IHEH (mpH
YCIIOBHM, 4YTO BCE€ HEOOXOMUMBbIE INOKYMEHTHI Ui IONyYEHHs IOCYJapCTBEHHOH
yenyru (myHKT 12 Hacrosimero AJMHHUCTPATHBHOTO perjaMeHTa) yxe Obuin
[IpeICTaBJIEHEI paHee).

8. Ilpu nu4HOM OOpalleHHuH 3asABUTENs (IPH YCIOBHH, YTO BCe HEOOXOAUMEIE
JOKYMEHTBI [JIS IOJIyYeHHS TroCyAapcTBeHHOH ycayrH (ImyHKT 12 HacTogimero
AJIMUHHCTPaTHBHOIO perjlaMeHTa) YXXe OBbUIM TpeACTaBlIeHbl paHee) BpeMs
MOJy4Ye€HHsT pe3yJbTaTa IPENOCTaBICHUs TIOCYNapCTBEHHOM YCIYIHM COCTaBIISIET
5 MUHYT.

9. TlpemocraBieHue J[aHHBIX TIoHOBOM Oyxranrepckoil ((pHHAHCOBO)
OTYETHOCTH 3a MOCJIEIHUHA KaJIeHOapHBI roJl OCYIIECTBISAETCS [TOCIIE 3aBEPIIIEHUS €€
pa3paboTKH B COOTBETCTBHH CO CpPOKaMH, yCTaHOBJICHHBIMH DelepanbHbIM IUIaHOM
CTATHCTHYECKHMX paboT, B TOM YHCJIE C YIETOM ero aKTyalu3aluu (KOPPEeKTHPOBKH),
KOTOPBIi B COOTBETCTBUH C IyHKTOM 5 crate 5 PDenepanpHOro 3akoHa
oT 29 HosOps 2007 r. Ne 282-03 «O6 oduuuansHOM CTaTUCTHYECKOM YydYeTe H
CHCTEME TIOCYNapCTBEHHOM CTaTUCTUKA B Poccmiickoit ®enepauum» (Cobpanue
3akoHomaTenscTBa Poccuiickoit Menepamuu, 2007, Ne 49, ct. 6043; 2011, Ne 43,
cT. 5973; 2012, Ne 43, cr. 5784) paspabareiBacTCs YIOJIHOMOYEHHBIM
IMpasurenscteoM Poccuiickoit @enepanun (enepanbHBIM OPraHOM HUCIIOTHUTENBHOM
BJIaCTH COBMECTHO C CyOBekTamMu oQUIMaIbHOro CTaTHCTHYECKOrO YydYera,
yrBepxaaercs IlpasurensctBoM  Poccmiickoit ~ ®emepammu. Pemenme 06
akTyanusanuy (o koppexTuposke) (PelepaipHOrO IUIAHA CTaTHCTHYECKHX paboT
npunuMaetrcs I[IpaButensctBoM Poccuiickoir ®Penepauuu 10 MNpeACTaBICHUIO
ynonsomouenHoro IpasutenscTBoM Poccuiickoit eneparyu gpenepanbHOro oprasa

HCIIOJIHUTEJILHOU BJIACTH.
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10.Ilpu nv4yHOM OOpameHWH 3asBUTENS, IPH Iojaye HOKYMEHTOB I
IIOJ[y4E€HUs. TOCYHApCTBEHHOM YCIyrM WJIH TIpd IIONYy4YeHHM pe3yJsibrara
NPeIOCTaBICHHS rOCyJapCTBEHHON YCIYyTH, IIpeeIbHOE BpeMs OXKUIaHHUA B OYepeTH
B ClIy4ae [peiBApUTENLHOrO ONMpeAeIeHNs BpEMEHH JINYHOTO pHeMa 3asiBUTENs, He
JOJDKHO NPEBBILIATE S MUHYT.

IIpu 3TOM 3asBUTENH MOXET OCYIIECTBIATE (110 BHIOOpPY) MOJavYy JOKYMEHTOB
Ul TOTy4eHHMS TOCyAAapCTBEHHOHM yCIIyrH WIH IIONydYeHHe pe3yJibTaTta
IIPEOCTaBICHU TOCyJapCTBEHHON YCIYrd B pexxume obmieit odepenu, iaubo o
npeABapuTenbHOR  3amucu (o TenedoHy, dieKTpoHHON —noute). [lpwm
IPEIBAapUTENbHOM  OIpEAENCHHM BpEMEHH JIMYHOIO IIpHeMa  3ajdBUTeEJs
OOJDKHOCTHBIE  JIMI[a, OTBETCTBEHHBIE 3a MOJY4YCHHE JOKYMEHTOB  HJIH
IIPeOCTaBlICHUEe TroAoBod Oyxranrepckoit ((UHAHCOBOH) OTYETHOCTH, OOSI3aHEI
Ha3Ha4yaTh BpeMs JTHMYHOH BCTpEYM HAa OCHOBaHUM YyXe 3alUIaHMPOBAHHBIX BCTPEY C

APYTHMM 3asBUTENIIMH ¥ BpEMEHH, YOOHOrO 3asBUTEIIO.

Ilepeyens HOPMaTHUBHBIX IIPABOBEIX aKTOB, PErYIHPYIOMHUX OTHOIIEHH,
BO3HUKAIONIUE B CBSI3U C IIPEOCTaBIEHHEM I'OCYIapCTBEHHOH YCITyTH

11. IlpenocraBnenne  rocynapcTBEHHOM  YCIYI'H  OCYIIECTBIIAETCS B
COOTBETCTBHH CO CIICIYIOIIMMH HOPMaTUBHBIMH IIPABOBBIMH aKTaMHU:

I'paxxnanckuit kogexc Poccuiickoit eneparnun (dacts I) ot 30 HOs6ps 1994 1.
Ne 51-®@3 (Cobpanue 3akoHonarenscTBa Poccuiickoit Denmepammm, 1994, Ne 32,
cT. 3301; 1996, Ne 9, ct. 773; Ne 34, ct. 4026; 1999, Ne 28, ct. 3471; 2001, Ne 17,
cT. 1644; Ne 21, cT. 2063; 2002, Ne 12, ct. 1093; Ne 48, ct. 4737; ct. 4746; 2003,
No 2, ct. 167; Ne 52, ct. 5034; 2004, Ne 27, ct. 2711; Ne 31, ct. 3233; 2005, Ne 1,
ct. 18; ctT. 39; ct. 43; Ne 27, ct. 2722; Ne 30, ct. 3120; 2006, Ne 2, cT. 171; Ne 3,
cT. 282; Ne 23, c1. 2380; Ne 27, ct. 2881; Ne 31, ct. 3437; Ne 45, c1. 4627; Ne 50,
cT. 5279; Ne 52, ct. 5497; cT. 5498; 2007, Ne 1, ct. 21; Ne 7, ct. 834; Ne 27, ct. 3213;
Ne 31, ct. 3993; Ne 41, ct. 4845; Ne 49, ct. 6079; Ne 50, ct. 6246; 2008, Ne 17,
cT. 1756; Ne 20, cT. 2253; Ne 29, cT. 3418; Ne 30, ct. 3597; Ne 30, ct. 3616; cT. 3617,
2009, Ne 1, ct. 14; c1. 19; cT1. 20; c1. 23; Ne 7, ct. 775; Ne 26, ct. 3130; Ne 29,
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cT. 3618; c1. 3582; Ne 52, ct. 6428; 2010, Ne 19, ct. 2291; Ne 31, ct. 4163; 2011,
Ne 7, ct. 901; Ne 15, ct. 2038; Ne 49, ct. 7041; Ne 50; ct. 7335, ct. 7347, 2012, Ne 29,
cT. 4167; Ne 50, ct. 6954; c1. 7627; cT. 6963, Ne 53, ct. 7607, cT. 7627; 2013, Ne 7,
ct. 609, Ne 19, ct. 2327);

®enepanbHbiii 3aKkoH oT 6 mekabps 2011 r. Ne 402-®3 «O Oyxranrepckom
yuere» (Cobpanue 3akoHomarenscTBa Poccuiickoit Penmepammu, 2011, Ne 50,
cT. 7344);

®enepanpblii 3akoH oT 29 HosiOps 2007 r. Ne 282-03 «O6 oduumansHOM
CTaTHCTHYECKOM y4YeTe M CHCTEME€ TOCYHapCTBEHHOH CTAaTHCTHKU B Poccuiickoit
®enepaunm» (Cobpanue 3akonoparenscrsa Poccmiickoit ®enepanmn, 2007, Ne 49,
cT. 6043; 2011, Ne 43, c1. 5973; 2012, Ne 43, ct. 5784);

3akoHn Poccuiickoit ®enepauun ot 21 wmrons 1993 r. Ne 5485-1 «O
rocyaapcTBeHHOH TaiiHe» (CoOpaHue 3akoHomatenscTBa Poccuiickoit ®eneparrim,
1996, Ne 15, cr. 1768; 1997, Ne 41, ct. 4673; 2002, Ne 52, ct. 5288; 2003, Ne 6,
cT. 549; Ne 27, ct. 2700, Ne 46, ct. 4449; 2004, Ne 27, ct. 2711; Ne 35, cr. 3607,
2007, Ne 49, ct. 6055; ct. 6079; 2009, Ne 29, ct. 3617; 2010, Ne 47, ct. 6033; 2011,
Ne 30, ct. 4590; cT. 4596; Ne 46, ct. 6407);

®enepanpHbnii 3akoH ot 27 mrong 2010 r. Ne 210-d3 «O6 opraHu3ammu
IPEIOCTaBICHU  TI'OCYJAapCTBEHHBIX M MyHHIUNAIbHBIX yciuyr» (CobOpanue
3akoHOozaTenbcTBa Poccuiickoit @enepamuu, 2010, Ne 31, ct. 4179; 2011, Ne 15,
cT. 2038; Ne 27, ct. 3873; ct. 3880; Ne 29, ct. 4291; Ne 30, ct. 4587; Ne 49, ct. 7061;
2012, Ne 31, cr. 4322, 2013, Ne 14, cT.1651);

@enepanbHblii 3akoH oT 27 miond 2006 r. Ne 149-®3 «O6 unpopmauumy,
HHQOPMALMOHHEIX TEXHOJOTHAX ® o 3amure uHpopMmamuu» (Cobpanue
3akoHoaarenscTBa Poccuiickoit denepanmm, 2006, Ne 31, cr. 3448; 2010, Ne 31,
cT. 4196; 2011, Ne 15, ct. 2038; Ne 30, ct. 4600; 2012, Ne 31, cr. 4328; 2013, No 14,
cT. 1658);

®enepansHblii 3akoH oT 2 Masg 2006 r. Ne 59-03 «O nopsiaxe pacCMOTpEHHS
obpamenmit rpaxagan Poccuiickoit ®enepauun» (CoOpaHue 3aKOHOAATENHLCTBA

Poccuiickoii ®enepanun, 2006, Ne 19, cr. 2060; 2010, Ne 27, ct. 3410; Ne 31,
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cT. 4196; 2012, Ne 31, ct. 4470; 2013, Ne 19, ct. 2307);

DenepanpHbii 3akoH oT 6 ampens 2011 r. Ne 63-®3 «O6 snexTpoHHOM
noamucu» (Cobpanue 3akoHomarenbcTBa Poccuiickodt ®epepanuu, 2011, Ne 15,
cT. 2036; Ne 27, ct. 3880; 2012, Ne 29, ct. 3988; 2013, Ne 14, cT. 1668),

Vka3 IIpesunenta Poccuiickoit ®enepauun ot 30 Hosi6ps 1995 r. Ne 1203 «O6
yrBepxaeHun IlepeuHs cBeneHui, OTHECEHHBIX K TIOCYJapCTBEHHOH TaifHe»
(Cobpanue 3axononarenscta Poccuiickoit Menepanuu, 1995, Ne 49, ct. 4775; 1998,
Ne 5, ct. 561; 2001, Ne 24, crt. 2418; Ne 38, ct. 3724; 2002, Ne 22, ct. 2074, 2005,
10, ct. 807; 2006, Ne 8, ct. 892; 2007, Ne 53, ct. 6550; 2008, Ne 15, ct. 1525;
Ne 18, ct. 2007; Ne 31, c1. 3702; Ne 37, cr. 4182; 2009, Ne 21, c1. 2547; Ne 24,
cT. 2919; Ne 40 (4. 2), ct. 4684; 2010, Ne 50, cT. 6655; 2011, Ne 24, ct. 3414; Ne 39,
cT. 5456; 2013, Ne 12, cT. 1248),

%

[

nocrasosienue IlpaBurenscTBa Poccuiickolt ®enepanuu ot 6 Mas 2011 r.

%

352 «O6 yTBepXIeHHUHW NEepedHs YCIyT, KOTOpBIE SBISIOTCS HEOOXOMHMMEBEIMHM H
06s13aTeNbHBIMU IS NpeJOCTaBiIeHUA (enepalbHBIMU OpraHaMU MCIIOJTHUTENBHOR
BIACTH TIOCYyJapCTBEHHBIX YCIYT W  HPENOCTaBISAIOTCS  OpraHU3alHsIMH,
yJacTBYIOIIMMH B IPENOCTABIEHUH TIOCYHApCTBEHHBIX YCIYI, H OIIpelciCHHH
pa3Mepa Iuiatel 3a HX okasaHue» (CoOpanue 3akoHOmaTtenbcTBa Poccuiickoit
®enepanuu, 2011, Ne 20, ct. 2829; 2012, Ne 14, ct. 1655; Ne 36, ct. 4922);

nocraHopnenue IlpaButenscrBa Poccuiickoit Pepeparuu ot 16 mas 2011 r.
Ne 373 «O pa3paboTke U YTBEPXKICHHH aAMHUHUCTPAaTHBHEIX PpErIaMEHTOB
UCIIONIHEHUS TOCYAApCTBEHHBIX (GYHKIMH H aAMHUHHCTPATMBHEIX PpEriaMeHTOB
IOpeaocTaBlieHUs  rocyaapcTBeHHBIX  ycinyr»  (CobOpaHue — 3aKOHOAATENBCTBA
Poccuiickoit ®@enmepauun, 2011, Ne 22, cr. 3169; Ne 35, ct. 5092; 2012, Ne 28,
cT. 3908; Ne 36, ct. 4903; Ne 50 (u. 6), ct. 7070; 52, ct. 7507);

nocraHoBieHue IIpaBurensctBa Poccuiickoit Penepanuu oT 25 aBrycra
2012 r. Ne 852 «O6 yrBepxaenun IlpaBun WKCIONB30BaHHA YCHICHHOH
KBaTM(UIUPOBAHHON 3JEKTPOHHOH IOAIIMCH IpH OOpaIlleHHH 3a MONydYEeHHEM
rocyJapCTBEHHEIX W MYyHMIHITATHHBIX YCIYr W O BHECEHUH H3MeHeHHs B Ilpasuna

pa3pa60TKn U YTBEPXACHHS aAMHHHCTPATHBHBIX PEriIaMEHTOB IIPENOCTaBJICHHUA
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rocyaapcrBeHHEIX yciayr» (Cobpanue 3axoHonmatensciBa Poccuiickoit ®Denepanuu,
2012, Ne 36, cT. 4903);

nocranosieHue IIpaButenscTtBa Poccuiickoit ®epepamuu oTr 16 asrycra
2012 r. Ne 840 «O nopsake nogayu ¥ pacCMOTPEHHMS XXanob Ha peleHus U JeiAcTBus
(6e3neiicTBHE) PenepanbHBIX OPraHOB HUCIIOJHUTENBHON BJIACTH M MX HOJDKHOCTHBIX
mvL,  denepadbHBIX — IOCYJApPCTBEHHBIX  CIYXKAIIMX, HODKHOCTHBIX  JIMII
roCyAapCTBEHHBIX BHeOHOIKeTHBIX ¢oHIOB Poccuiickoit ®enepamun» (CobGpanue
3akoHozarenbcTBa Poccuiickoit ®enepamuu, 2012, Ne 35, ct. 4829);

nocraHoBiieHue IIpaBurenscTBa Poccuiickoit @enepanuu ot 2 moHsa 2008 r.
Ne 420 «O ®epepanvuoit cmyxbe rocynapcrseHHoit cratuctuku» (Cobpanue
3akoHozaTenbeTBa Poccnitckoit @enepanuu, 2008, Ne 23, cr. 2710; Ne 46, ct. 5337;
2009, Ne 6, cT. 738; 2010, Ne 26, ct. 3350; 2011, Ne 6, cT. 888; Ne 14, ct. 1935; 2012,
Ne 5, cr. 607; Ne 26, ct. 3520; 2013, Ne 16, ct. 1965).

I/IcqeanBaioumﬁ INEpECUYCHb JOKYMCHTOB, HCOGXOIII/IMBIX B COOTBETCTBHH C
HOPMAaTHBHBIMH IIPABOBBIMH aKTaMH IJIA IPEXOCTABICHUSA I' OcyﬂapCTBeHHOﬁ yCiyru,
NOJJICKAINUX MPENCTABIICHUIO 3aABATCIIEM

12. JIng nolydeHWs rocylapCTBEHHON YCIYyrH HEOOXOAHMO IpEACTAaBHTH
CIEAYIOUIHE TOKYMEHTEL.

12.1. 3anpoc 3asBuTens IS MONY4YEeHHS NAHHBIX TOJOBOM Oyxrajirepckoit
(buHAHCOBO) OTYETHOCTH, COCTABJIEHHEIM B COOTBETCTBHM C NPHIOXKeHHeM No 2
K HacTosuieMy AJIMUHHUCTPaTHBHOMY pPErlIaMEeHTYy.

B BBOAHO#! yacTu 3ampoca yka3bIBaeTCS afpecaT B COOTBETCTBHH C ITyHKTOM
3.1 mHacTtosmero AJIMHHHCTPAaTHBHOIO perjaMeHTa W IpWwiIokeHHeM Ne 1
K AIMHHHUCTPaTHBHOMY perjaMeHTy WM (aMuiInd, uMs, oT4ecTBO (IIpH HAIHIHH)
JOJDKHOCTHOTIO JIMLIA, KOTOPOMY IOJaeTCs OOpalleHne U ero J0DKHOCTb.

B ocHoBHOIt yacTy 3ampoca IoipkHBI ykaseiBathbess koasl MHH w/umm OKIIO,
HalMEHOBaHUE OpraHu3allii, IO KOTOPBIM 3alpallMBAIOTCA AaHHbBIE, BPEMEHHOMH
IepUoN 3alpaniuBaeMod rojoBoi Oyxranrepckoi (GpHHAHCOBOM) OTYETHOCTH, a
TaKkKe HauboJiee IPEATIOMTUTENBHBIN CIIOco0 mpegocTaBieHHs HHpopManuu (10

104YTe, 110 3JIEKTPOHHOH I10YTe U T.1. ).
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B 3aBepumieHMH 3ampoca CTaBUTCA IOANKCH TIpaxJaHWHA (B CcKoOkax
yKa3bIBaeTCs paclIugpoBKa MOJIUCH) WIH MOAIKUCH YIIOJIHOMOYEHHOIO COTPYIHUKA
opraHa (opraHu3aliy) ¢ yKa3aHUEM ero MHUNUANOB ((paMunus, UM, OTYECTBO (IpHU
HAJIMYUH) ¥ JaTa [ToJIa4yy 3arpoca.

12.1.1. 3ampoc 3asBuTENS B JIEKTPOHHOM BHAe (110 3JIEKTPOHHOM IodTe) s
MOJTyYeHHs JaHHBIX roJ0BO# OyXrantepcKoii (GUHAHCOBOH) OTYETHOCTH.

B 3ampoce HODKHBI YKa3blBaThCS WHUIMANEI 3asgBUTENS (GaMuIUA, HMH,
0oT4YecTBO (IPY HAIMYKMH), U €ro KOHTaKTHHIA e-mail, ecnu OTBET AOJKEH OBITH
HanpaBlieH B GOopMe 3JEKTPOHHOIO JOKYMEHTa, JJM00 IMOYTOBBIH aJpec, eClIU OTBET
HOJDKeH OBITH HalpaBlIeH B MHCEMEHHO#H (opMme.

B Tekcre 3ampoca HOKHBL yKaseiBaThes koxel MHH w/mmm  OKIIO,
HaNMEHOBaHHe OpraHM3alMif, IO KOTOPBIM 3alpallXBAIOTCS JaHHBIE, BPEMEHHOH
IEepHON 3arpaluiBaeMoi rogoBo# 6yxrantepckoil (pUHAHCOBO) OTIETHOCTH.

12.2. B ToM cimydae, ecid 3ampammBaeMas HHGOpMaLMs OTHOCHTCA K
HHQOpMallM¥ OrpaHWYEeHHOTO JOCTyna, TO K 3ampocy JOJDKHBI ITpUIaraThCs
JOKYMEHTBI, IIOJTBEPXAIOIIME BHITONIHEHHE TpeOoBaHUil, YCTAHOBIECHHBIX CTaTheH
16 3axkona Poccwuiickoit ®enepanum ot 21 wmroms 1993 r. Ne 5485-1 «O
roCyHZapCTBEHHOH TaiiHe», a TaKkKe paspelleHHe opraHa rocyJapcTBEHHOM BIacTH, B
pacnopsbKeHHH KOTOporo B cOOTBETCTBMH c IlepeuHeM cCBelleHMMH, OTHECEHHBIX K
rOCYyHapCTBEeHHOHW TaiiHe, yTBepXIeHHbIM VYka3zom IlIpesupeHra Poccuiickoi
®enepaunu ot 30 HOAOps 1995 r. Ne 1203, HaxomaTcs CBEINECHHS, COAEpIKAIIMECS B
roJIoBo# Oyxranrepckoii (puHAHCOBOM) OTYETHOCTH.

12.3. 3ampemaercs Tpe60OBaTh OT 3asBUTENA:

IpEeNOCTaBJIEH s JOKYMEHTOB ¥ HHGOpMAIINK WM OCYIECTBIECHHS JeHCTBUH,
NPENOCTaBIICHUE WK OCYLIECTBIIEHHE KOTOPBIX HE IpeAyCMOTPEHO HOPMAaTHBHBIMU
NpPaBOBBIMH AaKTaMH, pEryJUpYIOIMMH OTHOIIEHMs, BO3HHKAIOUIHE B CBI3H C
IpeAOCTaBIEHUEM IOCyJapCTBEHHOH yCIIyTH;

IpEeJOCTaBIeHNss OOKYMEHTOB M HHQOpMalHM, KOTOpble HaXomATcs B
pacmopsbxkeHuH Poccrarta, €ro TEpPPHTOPHANBHEIX OpPraHOB, MpPeJOCTaBIAIOIMX

roCyJapCTBEHHYIO YyCIIyry, B COOTBETCTBHH C HOPMaTHBHBIMH NpaBOBBIMH aKTaMH
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Poccuiickoit ®epepanid, HOPMAaTHBHBRIMM IPaBOBBIMH aKTaMH CyOBEKTOB
Poccuiickoit denepanny;

OCYILIECTBJICHUA NEHCTBHil, B TOM 4YHCJE COIVIACOBaHMH, HEOOXOOMMBIX IJIs
HOJY4YeHHsT TOCYJapCTBEHHBIX YCIYI ¥ CBS3aHHBIX C OOpalleHHeM B HHEIE
roCyJapCTBEHHBIE OpraHbl, OpraHHM3alMM, 3a HCKIIOYEHHUEM IIONyYEHHs YCIYT,
BKJIIOYEHHBIX B II€peYeHb YCIYr, KOTOphIE SABJIAIOTCA HEOOXOOMMBIMH H
00sI3aTeNBEHBIMHM JUIS NPENOCTaBIEHUS IOCYJAapCTBEHHOH YCIYTH, YTBEP)KICHHBIA

HOPMATUBHEIM NIPaBOBBIM aKToM cy6nexTa Poccuiickoit denepauun.

HcuepnriBaronmii mepedyeHs OCHOBaHUM JUIS OTKa3a B IpHeMe JOKYMEHTOB,
HeOOXOAMMBIX IS MPENOCTABJIEHHUS TOCYAapCTBEHHOH! YCIyTH

13.  OtcyrcrBHe B 3ampoce ¢aMuiIMM 3asBUTENsS, IOYTOBOIO ajpeca HIIA
9JIEKTPOHHOIO ajpeca, 10 KOTOpOMY JOJDKEH OBITh HallpaBlIeH OTBET.

14. Conepixanue B 3anpoce WIH B IIPEACTABICHHBIX JOKYMEHTaX HELIEH3yPHBIX
mi00 OCKOpOMTENBHBIX BBIPDAKEHHH, YIpO3 JKH3HH, 3O0POBBI0O M HMYLIECTBY
JODXKHOCTHOTO JIMIA, a TakXe WieHaM ero ceMbH (oOpameHne ocraetrcsa 6e3 oTBeTa
II0 CYIECTBY IIOCTaBJI€HHBIX B HEM BOIPOCOB, IIpH 3TOM TIpaxKAaHVHY,
HalpaBHBIIEMY 3aIIpOC, COOOIIAETCA O HENOITYCTUMOCTH 3JI0YNIOTPEOIEHUS IPaBOM).

15. TexcT mpeACTaBIEHHBIX JOKYMEHTOB He IOJIaeTCs IMPOYTEHHUIO (OTBET Ha
TaKO# 3ampoc He Haercsl, OH He NOIJIeKUT HAaIllpaBICHUIO Ha pPaCCMOTPEHHE, O YEM
coobmIaeTcs rpakJaHUHY, HalpaBUBIIEMY 3aIpoc, €ClH ero (paMunus, MOYTOBBIA

ajipec WK 3JIEKTPOHHBIN afpec HOIIAIOTCS IPOYTEHHIO).

VcuepnisiBaronuii nepeyeHs OCHOBaHUM JJIS IPUOCTAHOBJIEHHS MIIH OTKa3a B
IpeNOCTaBIEHHH I'OCYapCTBEHHOM YCIIyTH
16. B ciydae, eciii IO 3apoCy HEBO3MOXHO OJHO3HAYHO ONIPEAEIIHTh, I10
KaKoOM OpraHM3allMd 3alpalldBaloTCd [aHHble Oyxrantepckoiét (¢dHHAHCOBOM)
OTYETHOCTH, BpPEMEHHOH IepHON 3ampalmBaeMoil HH(opManuu, cmocob ee
NpEACTaBIEHUs, TO 3asABUTENIO coobumaercs, dYro eMy OyJer oOkasaHa
rocyJapCTBEHHas yciyra Iocjie npeOoCTaBIeHHs COOTBETCTBYIOIIMX HEOOXOMHMMBIX

CBEIECHHI 11 OCYIIECTBICHUS I‘OCYI[apCTBeHHOf;I YCIIyTH.
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17. B cnyyae, ecnu 3ampammBaeMasi rofosas Oyxranrepckas (puHaHCOBas)
OTYETHOCTh OTHOCHTCS K HMH(pOpMalM¥ OTpPaHHYEHHOIO INOCTYNa M 3asBUTENb He
obiamaer mpaBaMH XOCTyHa K AaHHOH umH(opManuu (3a HUCKIIOYEHHEM CIIydaes,
KOI'Zla 3asiBUTENb NPEICTaBUII HJOKYMEHTHI, ITOATBEPXKIAIOIIHE €ro rnpaBa JOITyCKa),
3afBHUTENI0 COOOIIAeTCs O HEBO3MOXXHOCTH IPENOCTaBUTh JaHHBIE TI'OJOBOM
Oyxranrepckoif (PUHAHCOBOM) OTYETHOCTH B CBA3M C HEJOIYCTHMOCTBIO
pasriianieHus yKa3aHHBIX CBEJEHUA.

18. B cnyuae, ecnu 3anpammBaeMasi rogoBas Oyxrainrepckas ((HUHaHCOBas)
OTYETHOCTH OTCYTICTByeT B baHke gaHHbIX «byxranrepckas OTYETHOCTB
opranuzanuit» (ganee - BJ] BOO) Poccrata 1 TeppUTOpHAIBHBIX OpraHoB Poccrara,
SBJIIOMHUMCS TOCYAapCTBEHHBIM HMH(OPMALMOHHBIM pPECYpPCOM, TO YCIyra He
[IPEeICTaBISIETCS. 3aUHTEPECOBAHHEBIM OJIB30BATENSM, O YeM COOOIIAETCS 3aABHTEIIO.

19. B ciy4ae, ecid npUYMHBL, 10 KOTOPEIM HE MOIJIa OBITH IIPENOCTaBlIECHA
TOCYZIapCTBEHHAsi YCIyra, B IIOCIEAYIOHIEM OBLIM yCTpaHEeHBI, 3asBHTEJb BIIpaBe

BHOBb HalpaBHTh 3ampoc B PoccraT u TepputopuansHeie opraisl Poccrara.

Ilepeuens ycimyr, KOTOpEIE SBIAIOTCS HEOOXOAUMBIMHU
U 00s13aTeNbHBIMU I IPeOCTABIIEHHUS FOCYJAPCTBEHHON YCITyTH

20. JIpyrHux yciyr, KOTOphIe SBJISIOTCS HEOOXOMUMBIMH U 00S3aTeIbHEIMH IS
IIPENOCTaBJIEHUsI [OCYJapCTBEHHON yCIyrd, 3aKOHOIATeNIbCTBOM Poccuiickoit

®enepanuy He NPeAyCMOTPEHO.

Iopsinok, pasMep M OCHOBaHHUS B3UMaHHA I'OCYAapCTBEHHOH MOUUTHHBI WM HHOH
ILIaThl, B3UMaeMoO 3a MpeIOoCTaBlieHHe TOCYOapCTBEHHOM YCIYTH

21.TocynapcTBeHHas ~ ycimyra — IpexocraBisercs — OecIlaTHO — BceM

3aHHTEPECOBAHHBIM I10JIB30BATCIIAM.
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MaxkcuManbHEIH CPOK OXKHMaHHS B 0O9epeid IpH [Tofaye 3arpoca o0 peIoCTaBIeHHH
roCyZIJapCTBeHHOMN YCIIyTH H IIPH MOJyYeHHH pe3ybTaTa NpeaoCTaBIeHHS
rocyJapCTBEHHOH yCIIyTu
22. Cpok oXx#IaHMid B OdYepeAW IpH MoAade 3ampoca O IPeAOCTABICHHH
TOCYyHapCTBEHHOH YCIYrM W TIPH IIONyYEeHHH pe3yJibTaTa IpeJoCTaBlIeHHs
rOCyJapCTBEHHOH yciyTH (B Cllydae OTCYTCTBHS NpeIBapHTEIBHOIO ONpeAeleHHs

BPEMEHH JIMYHOTO [IpHeMa 3asBUTENA) He JOJDKHO MpeBhIIaTh 15 MUHYT.

Cpok 1 mOpAI0OK perHCTpalliy 3a1poca 3aMBHTeNA O IPeAOCTaBICHUH
rocyIapCTBEHHOH yCIIYTH U YCIIYTH, IpeJOCTaBIsIeMON opraHu3anuei,
ydJacTBYyIOIIEeH B IpeIOCTaBICHHH I'OCyJapCTBEHHOH YCIIyTH, B TOM 9HCIIE B
3NEKTPOHHOH popme

23. Peructpanus 3ampoca, B TOM YHCJI€ IOCTYIIUBOIEro B 3JIEKTPOHHOM GopMe,
OCYIIECTBIIIETCA B AeHb IIOJIaYy 3alpoca B MOpSAKE, IPEeIyCMOTPEHHOM B CHCTEME
Jieonpon3BoACcTBa PoccraTa Hitu ero TeppUTOPHAIEHOrO OpraHa.

IlomanHeld 3agBHUTENEM 3alIPOC PErHCTPUpPYETCA B AEHb €ro MOCTYILUIEHHS B
PoccTat MM ero TeppUTOpHANBbHEIN OpraH ¢ MPHCBOEHHEM €My PerHCTpPalldOHHOIO

HOMepa.

TpeboBaHus kK MOMEINEHHUAM, B KOTOPBIX IPEAOCTABIAETCA FOCYJapCTBEHHAs yCIyTa,
K MECTY OXXHMIAaHHUS M NIpHeMa 3asBUTeNEl, pasMeIIeHUIO ¥ 0QOpMIIEHHIO
BU3YaJIbHOM, TEKCTOBOH U MyJIbTHMEIAHHON HHPOpMaLIH O NOpSAIKe
IPEIOCTaB/IEHAS TaKOH yCIIyrH

24. Mecta mnpemocTaBiICHHS TOCYyJapCTBEHHOH YCIYrH pasMelaloTcs B
TEpPUTOPHANIBHBIX opraHax Poccrtata ¥ CcHabXalOTCA  COOTBETCTBYIOLIHMH
TabNMYKaMU C yKazaHHeM HOMepa KaOWHeTa, Ha3BaHUS IOApa3ZfeleHUs, haMHIIMH,
UMEHH, OTYecTBa (IpU HANWYWHK), JOJDKHOCTeH MOJDKHOCTHEIX JIMI, OTBETCTBEHHEIX
3a IIpeIoCTaBlIeHHE TOCYJapCTBEHHOM YCITyTH.

25.B 3paHHAX TeppUTOpPHANBHBEIX oOpraHoB PoccraTa, OCYINECTBIIIONMIMX
NpelOoCTaBlieHHe  TroCyJapCTBeHHOM  ycimyrd, obopyayercs  MecTo  JUId

HHGOPMHUPOBAHUSA, OXKMIAHUA U NIpHEMa I'paXkaH.
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IIpuem rpaxmaH MOXET OCYLIECTBIIATHCS HENOCPEACTBEHHO B CTPYKTYPHOM
HOJpa3ieieHuy, IpeIoCTaBIsioeM HHGOpMaLHIO.

26. B Mectax wHQOpMHUpPOBaHHS, OXKUJAHUA U IIpUeMa IpaxkJlaH BU3yaslbHad,
TEeKCTOBass W/WIM MyJNbTHMeIWiiHas HHGOpMalUsd O MOpsSAKe IPEeXOCTaBICHUS
TOCYAapCTBEHHON YyCIyrd pasMemaeTcs Ha HHPOPMAIMOHHOM CTEHAe, WIH
HHPOPMALIMOHHOM TepMHHAIe (YCTaHABJIUBAIOTCA B JHOCTYITHOM JUIS IIOCETHTENeit
Mecte), a Takxe Ha [loprane u Caiitax.

ITomernenue, rae pacronoXeHo MecTo HHPOPMUPOBaHUS, OXXUAAHUS U IIpHEMa
rpaXxaaH, JOJDKHO OBITH O0OPYHOBAaHO CTYJIbSIMH, KpecllaMH, CTOJNaMH (CTOHKaMHu)
i1 BO3MOXHOCTH OQopMIIeHHS IOKyMeHTOB. Ha cromax (cToiikax) HaxomsTcs
nucyas Oymara ¥ KaHIENIIpCKHe MPUHAIIEXHOCTH (MUIITYyIHe PYy4KH) B KOIUYECTRE,
JOCTATOYHOM JUIS 3aII0JIHEHUS JOKYMEHTOB.

27. Pabouee MeCTO JOJDKHOCTHOI'O JIMIA, OTBETCTBEHHOIO 32 IPEeNOCTaBICHUE
TOCYAapCTBEHHON YCIYrH, OOOpYyAyeTcs KOMIIbIOTepoM (OOUH KOMIIBIOTEP C
YCTaHOBJIEHHBIMH CIIPaBOYHO-TIPABOBBIMH CHCTEMaMH Ha KaXAoe MOJDKHOCTHOE
JHUIO0 ¥ OPITEXHHUKOM, ITO3BOJIOIIEH CBOEBPEMEHHO M B IOJIHOM o00Beme
OpPraHM30BaTh IpPEeJOCTaBIIEHHE TOCYAapCTBeHHOH ycmyru). IlompasmeneHusM,
OTBETCTBEHHEIM 3a IPEeNOCTaBJIeHHE TIOCyAapCTBEHHOH yciIyrH, obecriedyuBaercs
IOCTYII B HHTEPHET (He MeHee OXHOM HHTEPHET-TOYKH Ha OIHO MOJpa3ielIeHHeE).

28. llna cBobogHOrO MONyYeHHs HUHPOPMAMH O MAODKHOCTHBIX JIHIIAX,
NPeNOCTABISIOIHMX TOCYJAPCTBEHHYIO YCIYTY, NOJDKHOCTHBIE JIMIA 00€CIIeUnBaIOTCS
JIMYHBIMHA HArpyIHBIMYA MIEHTH()UKALMOHHEIMU KAPTOYKAMU C YKa3aHHeM (aMIIIUH,
HMEHH, OTYECTBA M JOJDKHOCTH, JIHOO HACTONBHBIMM TabJIHMYKaMH aHAJIOTMYHOIO

COICPpIKaHUA.
ITokazarenu JOCTYITHOCTH H Ka4€CTBa I‘OCYI[apCTBCHHOﬁ YCIYyIr

29. OCHOBHEIMH ITOKa3aTeNIMH JOCTYIHOCTH M KauecTBa IOCYAapCTBEHHOM
YCIYTH SABJAETCA COKpallleHWe KOJMYeCTBAa B3aUMOJCHCTBHMN 3asBHUTEN C
JO/DKHOCTHBIMHM JIMLIAMH MPH TPEXOCTaBIIEHMM TIOCYAapCTBEHHOH YCIIyTH, HX

MNPOOOJKUTCIIBHOCTH, COKpAlICHHE CPOKOB IPENOCTABICHHA I'OC}’,IIapCTBeHHOﬁ
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YCIYTH.
30. YiryynreHue nepedrciIeHHBIX [oKa3aTesei NODKHO MPOUCXOANT 32 CYeT
BO3MOXHOCTH IOJIydeHHs. WH(POPMAIMH O XOJ€ NpelOoCTaBJIeHUs roCyNapCTBEHHOM
YCIyTH IyTeM oOpalneHus 3asBUTENd, a TakxkKe IONy4eHHe MM rocyAapCTBEHHOM

YCJIyTH 110 3JIEKTPOHHOM 1o4te, yepe3 Caittsl, [Topran.

WHple TpeboBaHUA ¥ 0COOEHHOCTH MPENOCTABIEHUS rOCYy JapCTBEHHOMN YCIIyTH B
3JIEKTPOHHOU GopMe
31. IlpenocraBieHue rocyZapCTBEHHOM YCIYyrH B 3JIEKTpOHHOH ¢Qopme He

TpeGyeT UCTIONB30BaHUA 3aIBUTENIEM JIEKTPOHHON ITOAMUCH.

III. CocraB, nocnegoBaTeIHOCT U CPOKYU BBHINIOJTHEHUS aAMAHHCTPAaTHBHEIX
npouexyp (aefcTBuit), Tpe6OBaHUS K TOPAIKY X BHIIIOJTHEHHS, B TOM YHCIIE
0c00€HHOCTH BBITIOJIHEHUA aIMHHHUCTPATHBHEIX ITpoleayp (neicTBHii) B
3JIeKTPOHHOHI PopMe

I/IC‘-IepHBIBaIOIIII/Iﬁ NNEPCYCHb aIMUHHUCTPATUBHBIX IIPOLCAYP

32. OcymiecTBiIeHHe IOCYZapCTBEHHOHR YCIYrH BKJIIOYaeT B ceOsl cleqyiolue
aJMUHICTPAaTHUBHBIE POLEAYPHL:

NpPeROCTaBJIeHHEe B YCTAaHOBJICHHOM IOpAAKE HHPOpPMALUH 3asBHTEISIM U
ofecnieuenne JOCTyIa 3asiBUTENIER K CBEIEHUAM O I'OCYJapCTBEHHOH yciyre;

[IPUEM U PETHUCTpaLHs 3aIpoca;

paccMOTpeHUe 3alpoca U MPUHATHE [I0 HEMY PEIICHHUS;

[IONy4YeHUe 3asBUTENEeM CBEJEHHH O XOAe BHINOJIHEHHS 3amnpoca o
IIpeI0CTaBJIEHUH FOCyAapCTBEHHON YCIIYTH;

MOJTy4YeHHe 3asfBUTENIEM pe3yjIbTaTa IPEeJOCTaBICHUS TOCyJapCTBEHHOM

YCIIyTH.

Bi1oK-cXema aIMHUHHCTPATHBHBIX MPOLEAYP IpeAcTaBleHa B puinokeHuH Ne 3
K AIMHHHCTPaTHBHOMY pErjaMeHTy.
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IIpenocTaBneHne B YCTAHOBIIEHHOM MOpsiike HHGOpMAIMK 3aIBUTEIAM U
obecneueHne NOCTYIA 3asiBUTENIEH K CBEICHUAM O I'OCYJapCTBEHHOH yCIyre
33. IlpenocraBienue wHPOpMaLMH U obecrnedeHHe NOCTyIa 3asBUTENeH K
CBEICHUSM O TOCYHAapCTBEHHOM YCIyre OCYIIECTBISETCS B COOTBETCTBHH

C IMYHKTOM 3 HacTosmero AIMUHHUCTPAaTUBHOIO perjiaMeHTa.

[IprieM B perucTpaius 3amnpoca

34. OcHoBaHUEM [ Hayajla aAMUHUCTPATUBHOHN NMPOILEXYPHI CIY>XKHT 3alpoc
3agBHTENI O NPENOCTaBIeHMH IaHHBIX roJoBofi Oyxranrepckod (¢pHHAHCOBON)
OTYETHOCTH, KOTOPBI MOXeET OBITH JOCTaBJIEH CIEXYIOIHM 06pa3oM:

IOCPEICTBOM IIOYTOBOHM CBsA3M 1O anpecy Poccrata M TeppHTOPHATBHBIX
opranoB Poccrara;

IIOCPEICTBOM KypbepcKoi JOCTaBKH IO aapecy PoccTaTa M TeppUTOPHANBHEBIX
opranoB Poccrara;

IIOCPEICTBOM 3JIEKTPOHHOM IMOYTH WM Ha [TopTan mo 3aexTpOHHOMY anpecy
Poccrata u TeppuropHaiibHEIX OpraHoB Poccrara;

IIOCPECTBOM JIMYHOTrO IIpeICTaBiieHWs 3ampoca no azapecy Poccrata
TepPUTOpPHANBHEIX opraHoB Poccrara.

35. [TorydeHHBIH 3aMpOC PErHCTPUPYETCS B MOAPA3EIECHHH, OTBETCTBEHHOM
3a JENOIPON3BOJCTBO B AE€Hb NOCTYIUICHUS.

36. [IpueM 3ampocoB, IOCTYNHBIIMX 4Yepe3 IMOYTOBOE OTACIEHHE CBA3H,
OCYIIECTBISIOTCS  JO/DKHOCTHBIM  JIHIIOM d3Kcrepuuuu. IIpuHATEIE  3ampoCH
IepefaloTCss Ha  PErucTpaliMi0 B IOApasfelieHHWe, OTBETCTBEHHOE  3a
nenornpoussoacTeo, B 10:00, 13:00 u o okoHYaHUH pabOTHI IKCIIEAHIIHH.

37. 3anpockl, MOCTYNMBIIKE 110 aapecy 3MeKTPOHHOH modThl M Ha CaiTsl,
NPUHAMAIOTCA  IO/DKHOCTHBIM  JIMIIOM — NOIpa3[elieHHsA, OTBETCTBEHHOIo 3a
aenonpousBoactso B 10:00, 14:00 m 16:45 ¢ HUCHONB30BaHHEM IPOrpaMMHO-
TEXHUYECKUX CPeldCTB. J{OJDKHOCTHOE JIULO MpOBEpseT MPaBUIBHOCTH MACBMEHHBIX
3aIpoCoB U NepeaaeT X Ha perucTpaLHIo.

38. PerucTpauuss  3ampocoB, IocTynaoomux B Poccrar  wmm ero
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TCPPUTOPHANBHEIC OpraHbl, NMPOU3IBOAUTCA OOJDKHOCTHBIM JIMIIOM HNOJAPa3dciICHHA,
OTBETCTBCHHOT'O 3a AE€IONPOM3BOACTBO. Perncrpanpm MIOJJICKAT BCE IOCTYIIMBIIIHE

3aMpOCEHI.

PaccMmoTpeHue 3anpoca ¥ NPUHATHE [10 HEMY pelueHHs

39. OcHOBaHMEM ]IS Havajia afMHHUCTPATUBHON IMpOLEXYpH! PaCCMOTPEHHSA
3ampoca ABJIAETCS ero perucrpauus B PoccraTe WM TEppHTOPHAIBHOM oOpraHe
Poccrara.

40.3anpoc 0 OPeNOCTaBIEHHMH  JAaHHBIX TONOBOH  OyXramrepckoit
(bunaHCOBOM) OTYETHOCTH moOcTymaer B PoccraT WiIM TEeppUTOPHAIBHBIN OpraH
Poccrarta. B neHp nonydeHus OH HallpaBIsieTCs B COOTBETCTBYIOIIEE MTOIpasielieHUE,
OTBETCTBEHHOE 3a IpeJoCTaBlieHHe TofoBod OyxranTepckoit (($HHAHCOBOI)
OTYETHOCTH (manee — OTBeTCTBEHHoe mnoppasneneHue). Ecmu 3ampoc o
NPEeNOCTaBIeHHH IaHHBIX TIOHOBOM Oyxranrepckodl ((pUHAHCOBOH) OTYETHOCTH
OpraHM3allii, HE OTHOCHUTCA K KOMIIETEHIIMH IOJyYHBIIEIO €ro TEPPHTOPHAIBEHOIO
oprana Pocctata, To B [eHb NOJNYyYEeHHS TaKOH 3ampoc IEepeHallpaBlsIeTCs B
TEpPUTOPHANBHBIA opraH Poccrata MO0 MeCTy PperucTpaldd 3anpanivBaeMoH
OpraHH3aIyH.

41. PyxoBoIuTeNNb OTBETCTBEHHOTO MTOIpa3ielieHus He No3aHee pabodero aHS,
CIEOyIOIeT0o 3a JHeM IIOCTYIUIEHHS 3alpoca, Ha3sHayaeT OTBETCTBEHHOIO
HCIIOJTHUTENA U1 MOArOTOBKH 3allpaliBaeMoi HH(opMaIHH.

42.B cnyyae, ecid 3ampammBaeMas rojosas Oyxranrepckas (($uHaHCOBasA)
OTYETHOCTh OTHOCHTCS K CBEIEHMSM, COCTaBJAIOIIMM rOCyJapCTBEHHYIO TaHy, TO
OTBETCTBEHHBIH HCIOJNHUTENs YBEIOMISET 00 OSTOM 3asgBHTENs CIOCOOOM,
YKa3aHHBEIM B 3alpoce B KauecTBe Hapbojiee NpennodYTHTENBHOro (1o modre, IO
3NIEKTPOHHOM I0YTe, MO TeledoHy, (pakcoM, a Takxke IpU JHIHOM OOpallleHHH
HEMOCPEACTBEHHO) M HPOCUT IPEACTaBUTh HOKYMEHTHI, IMOATBEpXIaroliye
BO3MOXKHOCTb ITOJIYYEHHs JOCTYIIa K 3apalnuBaeMoi HHpOpMalHH.

Ecnu B Teuenue 30 xajleHOapHbIX AHEH C MOMEHTa HAIIpaBlIEHUs 3asiBUTEIIO
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YBEIOMJICHHS OT 3adBUTENII HE IOCTyIaeT OTBeTa, MO0 3adBUTENbh He o0namaer
IpaBaMH JOCTyna K 3anpaiigBaeMoii wuHGopMaunuu, b0 NOCTYNaer OTKa3s
3asBUTENSI OT 3alpoca, OTBETCTBEHHBIH WCIOMHUTENb COOOIIAET 3asABUTEIIO
(cmoco6oM, yka3aHHBIM 3asSBUTENIEM B 3alpoce B Ka4eCTBE MNPENNOYTUTEIBHOIO) O
HEBO3MOXXHOCTH NPEXOCTABIIEHHUS 3aIIpalInBaeMoi HHPOpMaIUH.

B cnyuae, eciu 3asButens B TedeHue 30 KaleHIApHBIX AHEH C MOMEHTa
HallpaBl€HHS €My IIMChMa, MpEACTaBIsIeT JOKYMEHTHI, IOJATBEpXAAIoIIie
BO3MOXHOCTh JOCTyna kK HMH(OpPMAIMH, COCTaBJAIOUIEH rocyapCTBEHHYIO TaiiHy,
OTBETCTBEHHBIN HUCIIOJHHUTENL OCYLIECTBISET IOECHCTBUA, yKa3aHHBIE B IIyHKTe 45
HACTOSIIEro A JMUHUCTPATUBHOIO perjlaMeHTa.

43.B cnmywasx, unpegycMOTpeHHBIX IyHKkTamH 13-18  Hactosmero
AIIMUHUCTPaTHBHOTO perjiaMeHTa, B TedYeHHe OgHOoro pabodero mOHA mocCke
IOCTYIUIEHHS. 3ampoca OT PYKOBOAMTENS INOIAPa3feieHHs, OTBETCTBEHHBIN
HCIONHUTENh yBENOMJISET 3asBHTENA O HEOOXOAMMOCTH  IpeACTaBlIEHHUS
HepocTaomed wuHQpopManmd ¥ (WIH) JOKyMEHTOB, HEOOXONUMBIX A
IIPEeNOCTaBlIeHUs T'OCYJAapCTBEHHON YCIyTH, CIOCOOOM, yKa3aHHBIM B 3alpoce B
KagecTBe Hambojee NpeanoYTHTENBHOro (10 IOoYTe, IO 3JIEKTPOHHOM mHo4Te, IO
TenedoHy, pakcoM, a TaKXKe MPH JIHIHOM OOpALIeHHH HENIOCPEACTBEHHO).

Ecmu B Teuenue 30 xaleHOapHBIX JHEHW ¢ MOMEHTa HaIIpaBIICHUS 3asBUTEIIO
YBEIOMIICHHUS, OT 3asBUTENIA HE IIOCTYIAET OTBETa, JIMOO ITOCTYIIAaeT OTKA3 3asBUTEIL
OT 3alpoca, OTBETCTBEHHBIH HCIOJHHUTENb COOOIIAaeT 3asiBUTENIO (CIOCOOOM,
yKa3aHHBIM 3asfBHTEJIeM B 3alpoce B KayeCTBE IPEANOYTHTEIBHOIO) O
HEBO3MOXHOCTH NPENOCTABIEHHS 3aIpalInBaeMoi HHHOpMaLHH.

B cnyvae, ecnu 3asButens B TedeHue 30 KaleHOapHBIX JHEH C MOMEHTA
HalnpaBjleHHs €My IMChbMa IPEACTABIET HENOCTAIOUIYI0 HMHGpopMauuio H (HIH)
JOKYMEHTBI, HeoOXomuMble U1  IOJy4YeHHsS  TOCYAapCTBEHHOM  YCIYTH,
OTBETCTBEHHBIA HMCIOJHHTENb OCYLIECTBIAET NEUCTBHA, yKa3aHHBIE B IyHKTE 45
AJMUHUCTPaTUBHOI'O periaMeHTa.

44.B cny4ae, ecid 3ampoc O MPEJOCTaBICHHH JOaHHBIX TOJOBOH

Oyxrantepckoit ((GpHUHAHCOBOW) OTYETHOCTH, INOCTYIHUBHIMH B TEPPHTOPHAIBHEIMA
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oprai Poccrata, Kacaercs [OaHHBIX TOJOBOH OyXrairepCckod OTYETHOCTH
OpraHu3alfif, 3aperHCTPHPOBAHHBIX Ha TeppuTOopuM cyOBekTa Poccuiickoit
®denepanuy, He OTHOCSIIEIOCsA K KOMIIETCHLIMM NAHHOIO TEPPHTOPHUAIBHOIO OpraHa
Pocctara, To 3ampoc B TeueHue pabodero IHS NepeHANpaBiIieTCs AOKHOCTHBIM
JIMIIOM IIOZIpa3/ieNieHUs, OTBETCTBEHHOI'O 3a eJIONPOU3BOACTBO, B TEPPHUTOPHAILHBIN
oprai Pocctara, Kk KOMIIETEHIMH KOTOpOrO0 OTHOCHTCS CyOBeKT Poccuiickoi
Qenepany, Ha TEPPUTOPUU KOTOPOTO 3apEerMCTPUPOBaHBI OpraHH3allHH, II0
KOTOpPBIM 3alpaliuBaeTcs romosas Oyxranrepckas (¢puHaHCOBas) OTYETHOCTH, a
3asBHUTENIO0 COOOINaeTcs crnoco60oM, YKa3aHHEIM B 3allpoce B KauecTBe Hauboiee
HpeNIOYTHTENBHOrO (10 MOYTe, IO 3JIEKTPOHHOH moute, mo TeledoHy, dakcom)
HOMep 3arpoca ¥ HHGpopMaLus O epeHarpaBlIeHHH 3a1poca.

45. B MHBIX CiTyJasx, B Te4eHHe 5 pabodux AHEH 1ocile MOCTYIUIEHH 3ampoca

OTBETCTBEHHBINA HCIIOJIHUTENb TOTOBUT IIPOEKT OTBETA 10 3aIIpOCy.

ITomygeHue 3asgBUTENEM CBEIEHUM O XOZ€E BHIIIOJIHEHHUA 3aI1poca O
IPeIOCTaBICHUH I'OCYJapCTBEHHOH yCIIyTH

46. AIMUHHCTpaTHBHAsA Ipolexaypa OCYIIECTBISETCS Ha  OCHOBaHUH
HOJy4eHHs OT 3asBUTENEeH YCTHOTO, MUCEMEHHOTO MIIM HAIPaBIEHHOTO MOCPEACTBOM
HHPOPMAIHOHHO-KOMMYHHKAIMOHHBIX TEXHOJIOTHH 0OpalieHusl.

47. ObpalieHne 3asBUTENS O XOJI€ BBINOJIHEHHUS 3aIpoca O NPEXOCTaBICHUM
roCyIapCTBEHHOM yCiIyre, B MUCBMEHHOMH dopMe.

B ofpamesuy JODKHE YKa3bIBATBCA MHMIMAEI 3agBUTENA ((haMHINA, MM,
oT4ecTBO (IPH HAIWYKMHK), Haubolee MPENNOYTUTENHBIA CIIOCO0 NMpenoCTaBIeHHUS
uHpopManud (110 IToYTe, [0 IEKTPOHHOH MoYTe H T.1.);

B Tekcre oOpameHus IOKHBI ykaspiBaThes koiasl HMIHH wumu OKIIO,
HaHMEHOBAHHME OpraHM3allMi, IO KOTOPHIM 3alpallMBalOTCH JaHHBIE, BPEMEHHOMH
TIEPHO/]] 3aNpalliMBaeMo rofoBoil Gyxrantepckoi (GHHAHCOBOI) OTYETHOCTH.

48. Ob6pamenue 3agBUTENS B IEKTPOHHOM BUJe (IO 3JEKTPOHHOM NoYTe) JUIA
NONy4YeHHs CBENEHHH O XoJe BHIIONHEHWs 3alpoca O MpeJoCTaBICHHH

roCyJapCTBEHHOH YCIIyTH.
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B ofpameHuy HODKHBI yKa3bIBaThCS WHHIMANE! 3asgBUTENS (paMHIns, UM,
OT4ecTBO (NP HAJWYHHU), ¥ €ro KOHTAaKTHEIH e-mail, eclid OTBeT MOIDKEH OBITH
HanpasiieH B ¢GopMe DIIEKTPOHHOrO JOKyMEHTa, OO IMOYTOBEIA ajpec, €CIH OTBET
IOJDKeH OBITH HallpaBlieH B IHCBMEHHOU dopMme.

B Texcre obpamenus nOMKHEI ykaseBathes koasl MHH w/mnmu OKIIO,
HauMEHOBaHHe OpraHU3allii, II0 KOTOPBIM 3aIpallliBalOTCS JaHHBIC, BPEMEHHOH
TIIepHO/JI 3alpalNBaeMOii roJI0BoM Gyxranrepckoif (PUHAHCOBOH) OTYETHOCTH.

49. IToctynuBiuee  oOpallleHHe  pErucTpUpyeTrcsi B [OAPAs3ACIICHHH,
OTBETCTBEHHOM 3a JEJIONPON3BOIACTBO, B yCTAHOBJICHHOM MOPsIKe U HAIIPABIsETCS B
OTBETCTBEHHOE IIOJpa3felieHHe U1 PacCMOTpeHHSI U HHGQOPMUPOBAaHHSA 3asiBHTENA
00 3Tamax pacCMOTpEHHS ero 3amnpoca.

50. CoTpynHukaM  TOjpa3fielieHHif  JeNONpOU3BOACTBA IO  TenedoHy
IIpeoCTaBIsIeTCs Clleayromas nHpopMaIms:

0 IIOCTYTUIEHUH 3a1poca;

JlaTa perucTpalii OOpaIleHust ¥ ero peruCTpalliOHHBIH HOMED;

KOJIMYECTBO BIOXEHUH (TIPHIOKECHUI);

UCXOIAIMI HOMEpP OTBETa WIH YBeJAOMIIEHHMS H ero Jara (IpH Hauu4duH
HHGOpMaLINHK);

0 CpPOKax IpeAoCcTaBlIeHUs HHGOPMAIIUH II0 3aMpocy MONL30BaTENs.

51. UudopMupoBaHHe 3asBHTEN O pe3yNbTaTaXx PacCMOTPEHHS oOpalieHHs
OCYIIECTBISAETCS B MUCHBMEHHOM BHAE IIyTEM IIOYTOBBIX OTIPABIECHHH MO0 IO

3HCKTp0HHOI71 ITOYTC.

[Tonydenue 3asgBUTENIEM pe3yJIbTaTa IIPEIOCTABICHUS [OCY IaPCTBEHHOM yCIIyTH

52. OcHoBaHHeM Jid Hayajla aJMUHHUCTPATHBHOM IIPOLERYPHI SBIAETCA
chOopMHUpOBaHHAsi OTBETCTBEHHBIM HCITOJIHUTENIEM OTBETCTBEHHOTO IOJpa3/ieleHHs
rogoBas OyxranTepckas (¢pHHAHCOBas) OTYETHOCTH OPraHM3ALHU B COOTBETCTBHH C

3anpocoM.

53. OTBETCTBEHHBIH HCIIOJHHUTENIb B T€YEeHHE OOHOro pabodero QHS IOTOBHT
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IHCBMO 3asBUTENIO C IpUIaraéMbIMH K HeMY IaHHBIMH TOOBOH Oyxramrepckoii
(uHAHCOBO}) OTYETHOCTH M HANpPaBISEeT €ro Ha4YaJIbHUKY OTBETCTBEHHOIO
HOJpa3ACTIeHHS.

54. HayansHUK OTBETCTBEHHOrO IOApa3lelieHHs B TedeHHe OAHOro pabouero
JIHS, CIIeYIOLIEro 3a JHEM IOATOTOBKY IMHCbMa, BUSHPYET ITUCEMO M HAIIPaBJISET €ro
3aMeCTHTEJIO0 pyKkoBoauTessi Poccrata mim TeppuTopuanbHoro oprana Poccrara.

55. 3amecTuTens pyKkoBOOMTENd B TedeHHe oOJHoro pabodero IHA,
CIEAYIOIEro 3a JHEM IOJydYeHHWs 3aBU3MPOBaHHOIO IHCHMa, HOIIMCHIBAET €ro H
HaIpaBJsieT ero B IoJpa3JielieHue, OTBETCTBEHHOE 3a JeIONMPON3BOACTBO.

56. B mozpaszeneHny, OTBETCTBEHHOM 3a JEJIONIPOU3BOACTBO, JODKHOCTHOE
JIMIIO, OTBETCTBEHHOE 3a JOKYMEHTOOOOpOT, B JEHb IONy4eHHS HOANHCAHHOTO
IIMCHhMA, OTIIPABJIAET €ro 3asBUTENIO CIIOCOOOM, YKa3aHHBIM 3asBUTEJNIEM B 3aIIpOCe B
KadecTBe HanboJree MpeAnoYTUTEFHOTO (10 ITOYTE, 110 JIEKTPOHHOM IIOYTE M T.1I.).

57. IlpenoctaBnenue rocyJapCTBEHHOH yCIyTH IIpeAIoaaraet
IPENOCTAaBIICHUE TEPPHTOPHAILHBIME OpraHaMM Poccrara JaHHBIX TOJOBOM
Oyxranrepcko (GHHAHCOBOM) OTYETHOCTH, SBJIAIOIIMXCA TIOCYAaPCTBEHHBIM
HHGOPMaIIMOHHEIM pecypcoM, B pamkax BJ] BOO.

58. TeppuropuaneHele opranbl PoccTara NpenoCTaBisIOT HAaHHBIE T'OHOBOM
GyxranTepckoii (GHHAHCOBON) OTYETHOCTH FOPHANYECKHX JIUII, 3aPETUCTPHPOBAHHBIX
Ha TepputopuH cyOsexta Poccuiickoit ®@epepanuu, BXOIAIIET0 B  30HY
OTBETCTBEHHOCTH  JAHHOTO  TEPPUTOPHANBHOIO  OpraHa  roCyAapCTBEHHOM
CTaTHUCTHKHY.

59. 3auHTepecoBaHHEIM ITOJIB30BATENAM OOeCIeYnBaeTCa JOCTYN K JaHHBIM
rofnoBodl Oyxrantepckoi ((GHHAHCOBOW) OTYETHOCTH, 32 HMCKIIOYEHHEM CIIy4aes,
Korga Oyxranrepckas (puUHAHCOBAs) OTYETHOCTH COAEPIKHT ITOKA3aTEIH, OTHECEHHbIE
K TOCYJapCTBEHHOH TaliHe B COOTBETCTBHH C 3aKOHOIATENbCTBOM Poccuiickoit
Qenepauuy, U MoXeT OBITh NpeNOCTaBIeHa C Y4eTOM TpeOOBaHMH YKa3aHHOIO
3aKOHOZATENbCTBA B COOTBETCTBHH C ITOPSAAKOM, YCTAaHOBJICHHBIM B cTaThe 16 3akoHa
Poccuiickoii ®enmepauuu ot 21 wmrons 1993 r. Ne 5485-1 «O rocymapcTBeHHOM

TalHe).
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IV. ®opMsb1 KOHTPOJIA 32 HCIIOTTHEHHEM AJIMHUHUCTPATUBHOTO perilaMeHTa

TNopsimox ocyIecTBIeHHs TEKyIero KOHTPOJIsA 3a COOIOEHHEM U HCITOTHEHHEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIML[AMH ITOJIOXKEHUH A IMUHHUCTPAaTHBHOTO
perjiaMeHTa ¥ HHBIX HOPMAaTHBHEIX NTPaBOBEIX aKTOB, YCTaHaBIMBAIOIIHMX TpeOOBaHUA
K [IPeIOCTaBJICHHIO TOCY IapCTBEHHOM YCIIYTH, a TakKe IPUHATHEM pPEINeHUi
OTBETCTBEHHBIMH JIUI[aMH

60. Texymuii KOHTPONb 3a COONIOJEHHEM IIOCIENOBaTENbHOCTH ACHCTBHIA,
OmpeleNeHHBIX  AIMHHHCTPATHBHBIMH  IpoleNypaMH [0  IPEeJOCTaBICHHIO
roCyJapCTBEHHOM YCIYyTH, W IPUHATHEM pelleHu# coTpyaHukamu Poccrata wnu
TEpPPUTOPHANIBHBIX OpraHoB PoccraTra oOCyIIeCTBIAETCS AODKHOCTHBIMH JIHIAMH
PoccTrata, €ro TeppUTOPHANLHBEIX OpPraHOB, OTBETCTBEHHBIMH 33 OpPraHU3aLMIO
paboTHI IO PENOCTaBIEHUIO FOCY AApPCTBEHHOM yCIyTH.

Ilo pesympraTaM KOHTPOJIS OCYILIECTBISETCS NPUBICYECHHE BHHOBHEIX JIMI] K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJaTeIbeTBOM Poccuiickoit ®@enepamun.

[leproaWyHOCTS OCYIIECTBIEHWA TEKyIIero KOHTPOJS YCTaHaBIHBAETCs

PYKOBOIUTENCM PoccraTa, PYKOBOOHTECIEM TECPPUTOPHAIIBHOI'O OpraHa Poccrara,

6o YIOOJHOMOYCHHBIM Ha TO JIAIIOM.

ITopsnok ¥ NEpUOAUMYHOCTH OCYIECTBICHUS ITAHOBEIX M BHEIUIAHOBBIX
IPOBEPOK ITOJIHOTHI ¥ Ka4ecTBa IPeIOCTABIIEHHS FOCYJapCTBEHHOH YCIYTH, B TOM
qHCIIe TOPSIOK U GOPMBI KOHTPOJIS 32 IIOJIHOTOM ¥ Ka4eCTBOM NPEXOCTaBICHHS
rocylapCTBEHHOH YCIIyTH

61. [IpoBepKH MONHOTEI ¥ Ka4eCTBa OCYIIECTBIECHUS FOCYAapCTBEHHON yCIyrH
OpraHW3yIOTCS HA OCHOBaHMM HHAWBHUAYAIGHBIX IIPAaBOBBIX AaKTOB (IIPHKa30B)
PoccraTa u TepputopuanbHeIx opraHoB Poccrara.

IleproAWYHOCTh NpPOBEIEHHS NPOBEPOK MOXET HOCHUTH IUIAHOBHIM XapakTep
(OCYIIECTBIATECA Ha OCHOBAaHMH TMONYTOJOBBIX KM TOJOBBIX IUIAHOB paboTeI) M
BHEIUIAHOBEI XapakTep (110 KOHKPETHOMY OOpallleHHIO 3asBUTEIN).

Hdns  mpoBeneHus IpOBEpKH IIONHOTBI M KavyecTBa IMPENOCTaBICHMS
roCyZapCTBEHHOM yCiayri GOpMHpPYETCS KOMHCCHSA, B COCTaB KOTOPOH BKJIIOYAIOTCA

roCyaapCTBCHHBIC CIIY)XKalllue Poccrara u TECPPUTOPHATIBHBIX OPraHOB Poccrara.
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JesaTensHOCTh  KOMHCCHM ~ OCYLIECTBISIETCS B COOTBETCTBHM  C
WHIABHUAYAIHEIMH IIPAaBOBBIMHU akTaMH (Tpuka3zaMu) PoccTaTta M TEppHTOPHATIBHBIX
oprasoB Poccrara.
Pe3ynbTaThl JeSTEIEHOCTH KOMHCCHE OGQOPMIISIOTCS B BHJIE aKTa, B KOTOPOM

OTMEYAIOTCA BBIABJIICHHBIC HEAOCTATKH ¥ NMPECIJIOKCHNA 110 HX YCTPaHCHHIO.

OTBETCTBEHHOCTD HOJDKHOCTHEIX JIHI PoccTaTa ¥ TeppHTOpHATIBHEIX OPraHOB
PoccTara 3a pelreHus u geiicteus (Oe3aelicTBue), NpuHIMaeMble (OCYLIECTBISEMBIE)
B XOJI€ IPeIOCTaBIIEHH rOCyAapCTBEHHOMN YCIyTH.

62. HepCOHaJILHaH OTBETCTBCHHOCTE JOJDKHOCTHEBIX JIHI] POCCTaTa, €ro
TCPPUTOPHAIIBHBIX OPraHOB 3aKpPCIUIACTCA B HX JOOJDKHOCTHBIX PETJIAaMEHTaX B

COOTBETCTBHH C TpeOOBaHUAMU 3aKOHOAaTeNbCcTBa Poccuiickoit Penepanmy.

IMonoxenus, XxapakTepu3ylolIue TpeGOBaHUA K TOPAAKY U (opMaM KOHTpOJIA 3a
IpeIOCTaBJICHHEM TOCYJaPCTBEHHOM YCIIYTH, B TOM YHUCJIE CO CTOPOHEI I'paXKiaH,
Ux 00BEIUHEHUM U OpraHu3alui

63. Koutpone 3a mpenocTaBlIeHHEM I'OCYyJapCTBEHHOH YCIYTH CO CTOPOHBI
YIIOJIHOMOYEHHBIX JNODKHOCTHBIX JIMI PoccTaTta M ero TeppUTOpPHAIBHBIX OpPTaHOB
JIOJDKEH OBITh TOCTOAHHBIM, BCECTOPOHHHM U OO'b€KTUBHEIM.

64. KoHTpos 3a IpeJocTaBiIeHHeM rocyIapCTBEHHON YCIYTH, B TOM 9HCIIE CO
CTOPOHBI I'pax<JiaH, UX OOBbeIUHEHUH N OpraHU3alUi OCYIIECTBISAETCS OCPEACTBOM
OTKpPBITOCTH JIeATENLHOCTH Poccrara, ero TeppUTOPHAIBHEIX OpraHoB IpH
IpPEeNOCTaBJIeHHH TOCYNapCTBEHHON YCIyrd, IONYy4YeHUs IIONHOH, aKTyaJlbHOH H
JOCTOBEPHOM HH(YOPMAIUH O MOPSIKE IMPEeJOCTaBIECHUS rOCyAapCTBEHHOH YCIYIH H
BO3MOXHOCTH JOCYIeOHOro paccMOTpeHHs oOpameHui (xano6) B mporecce

HOJIy4€HHUS roCyIapCTBEHHOH YCITyTH.
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V. Hocyne6Hrli (BHECYAeOHBIN) MOPA 0K 00kanoBaHUs pelIeHHH U neicTBui
(6e3neiictBusa) Poccrara, ero TeppHTOpPHATIBHBIX OPraHOB, IPeA0CTaBISIOLINX
roCyIapCTBEHHOM yCIyTrH, a TakXkKe UX JODKHOCTHBIX JIHII

Hndopmanus 1is 3a9BUTENS O €ro MpaBe Ha focynebHoe (BHecy1e6HOe)
obxajioBanKe neicTBuii (6e31eiicTBUA) U peIleHui, NPUHATHIX (OCYIIECTBISEMBIX) B
X0/Jle IpeIOCTaBIEHUs FOCYAapCTBEHHOHN YCIyTH

65. 3asBUTENF HMeeT MpaBo Ha JocyldeOHoe (BHecynmebOHOe) oOxcanoBaHMe
nefictBuit  (OesmeiicTBHi) M pelleHHWH JOMDKHOCTHRIX JHuI Poccrata u
TEppUTOPHANBHBIX oOpraHoB PoccraTa, NpHHATEIE B paMKax I[peAOCTaBIEHUA
roCyJJapCTBEHHOH yCIIyTH:

BBILIECTOSIIEMY YIIOJIHOMOYEHHOMY JOJDKHOCTHOMY Juiy Poccrara u
TEppUTOpPHAIILHEIX opraHoB Poccrara;

66. OcHoBanueM mis obpameHus ¢ xatoboi MOTYT CIYXHTh CIEXYIOLIHE
CITydau:

a) HapyllleHHe CpoKa perucTpalfii 3ampoca 3agBUTENS O IpeAOoCTaBICHHH
rocyJapCTBEHHOU yCIIyTH;

6) HapyllleHHe CpoKa IIPeOCTaBIEHHS IOCYAapCTBEHHOH yCIIyTH;

B) TpeboBaHHME  TpPEeACTaBIEHHS  3agBUTENIEM  JOKYMEHTOB,  He
IIpeyCMOTPEHHBIX HOPMAaTHBHHIMH IIPaBOBEIMH aktaMu Poccuiickoit ®epepanuu
IUIsL TIpEeIOCTaBIIeHHNA rOCyAapCTBEHHOM YCIIyTH;

I) OTKa3 B IpUeMe IOKYMEHTOB, IpeICTaBI€HHE KOTOPBIX IPeXyCMOTPEHO
HOpMAaTHBHBIMH IPaBOBBEIMH akTamH Poccuiickoit @enepanuu Ui IpegoCTaBlIeHUS
roCyIapCTBEHHOM YCIIyTH;

Il) OTKa3 B IIPEAOCTAaBICHHH I'OCYAapCTBEHHOHM YCIYTH, €CIH OCHOBAaHHS IJIs
OTKa3a He NpeayCMOTpeHs! deepalbHBIMU 3aKOHAMH U IIPUHATHIMH B COOTBETCTBHH
C HUMH MHBIMH HOPMAaTHBHBIMH MTPaBOBBIMU akTaMu Poccuiickoi @enepanum;

e) TpeGoBaHUe BHECEHUS 3asABUTENIEM IIpH NPENOCTABIECHHH roCyJapCTBEHHOM
YyCIAYr¥ IUIaThl, HE TIPEXyCMOTPEHHOH HOPMATHUBHBIMHM IIPaBOBBIMHM aKTaMH
Poccuiickoit denepanuy;

k) OTKa3 OpraHa, IpeIOCTaBIIAIOUIET0 IOCyAapCTBEHHYIO YCIYry, €ro JOJDK-

HOCTHOTO JIMI]a B HCHPABJICHHUH NOIMYILCHHBIX OII€YAaTOK H omMO0OK B BBEIJAHHBIX B
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pe3ylnbTaTe IIPEOCTaBICHUS TIOCYJAapCTBEHHOM YCIYrH JOKyMeHTax Ju0o

HapyIlleHHe YCTAHOBJIEHHOTO CPOKa TaKHUX UCIIPaBICHUH.

[Ipeamer xano6sl

67. IIpemmeToM mocymeGHoro (BHecymeOHOro) o6XaloBaHUS — SABISAETCH
peweHue unu gneictsue (6GesnelicTBue) NOMKHOCTHOro nuua Poccrara mim ero
TEPPUTOPHAIBHOIO OpraHa Mo oOpameHMI0 3asBUTENA, MPHHATOE HIIH

OCYLIECTBJICHHOC UM B XOJ€ NPEAOCTABICHUSA FOCYIIapCTBeHHOﬁ YCIYTH.

OpraHsl rocyIapcTBEHHOH BIaCTH M YIIOJTHOMOYESHHBIE HA PACCMOTPEHHE Kalo0b!
JOJDKHOCTHBIE JIHIa, KOTOPBIM MOXeT OBITh HallpaBJieHa XKanoba
68. Pemenns Poccrata U TeppHTOpHANBHBIX OpraHoB PoccraTa, NpHHATHIE B
paMKax NpeNoCTaBICHUS [OCYHApCTBEHHON YCIYI'M B COOTBETCTBHH C HACTOSIIHM
AIMUHUCTPaTUBHBIM PETTIaAMEHTOM, MOT'YT OBITh 00)kaJIOBaHBI 3aiBUTEIISIMH:
BBIIIECTOSIIIIEMY YIIOMHOMOYEHHOMY [IOJDKHOCTHOMY JHIy Poccrara u

TeppPUTOPHATIBHEIX OpraHoB Poccrara;
IMopsigok nofayu U pacCMOTPEHUS HKaJIOOkI

69. OcHoBaHMeM U1 Ha4ajla Hpouexypsl Jocyiae6Horo (BHecyaeGHOro)
ob>xaloBaHUs pelleHds WK aeiicTBus (Oe3nelcTBHA) JODKHOCTHOrO nHuiia Poccrara
HIM €ro TEepPPUTOPHANLHOrO oOpraHa sBIsSeTcs IOCTylieHHe B Poccrar
(TeppUTOpHANBHBIN OpraH) Xajao0bl 3asBUTENS, HAIIPaBICHHOH B IHCBMEHHOM, B TOM
YyClie [IPU JTUYHOM MPHEME 3asBUTEN WM IEeKTPOHHOH dopMe, O €ero HECOTTIaCHH
C pe3yJIbTaTOM NPENOCTaBIEHH rOCYy IapCTBEHHOM YCIIyTH.

70. B ciyvae ecnu xanoba momaHa 3asBHUTENEM B OpraH, B KOMITETEHLHIO
KOTOPOro HE BXOAUT MPUHATHE PeLIeHud 1o Xxanobe, To B TedeHHE 3 paboumx AHEH
CO /IHS €€ PerduCTpali YKa3aHHEIM OpraH HalpasiseT jkajJo0y B yIIOIHOMOYECHHBIH
HAa ee pacCMOTPEHHe OpraH ¥ B NHChMeHHOH (opMe HHPOPMHPYET 3asABUTENSA O
TiepeHanpaBiIeHIH XKaJI00HI.

HpH 3TOM CpOK paCCMOTpPEHUS KAI00BI HCUMCIISETCS CO IHSA PErucTpanuy.
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71. O6patueHue (xanoba) B IUCEMEHHO#H hopMe JOIMKHO COIAEPKATh:

HaUMEHOBaHHWE OpraHa, IpeAOCTaBILIONIEr0 TOCYHAPCTBEHHYIO YCIYTy,
JAOJDKHOCTHOI'O JIMI[a OpraHa, IpeAoCTaBISIONIEero rocyJapCTBEHHYIO ycuyry, nubo
denepanpHOro rocyfapCTBEHHOIO CITy)KaIllero, pellleHns U neicTBus (Ge3peiicTue)
KOTOPBIX 00XXaIyIoTCH;

dbaMunuio, Mg, O0T4eCTBO (IIPH HAIMYHUH), CBEJEHUSA O MECTE XXHTEILCTBA
3asBUTENS (U3UYECKOro JIMIla, HAaHMEHOBAaHHE, CBEICHHA O MECTE€ HaXOXICHHS
3asBUTEIS — IOPUAHYECKOro JIUIIA, a TaKKe HoMep (HoMepa) KOHTaKTHOrO TelleoHa,
azgpec (agpeca) 3J1€KTPOHHOM ITOYTHI (MIPH HAIMYHH) U TIOYTOBBIH afpec, 0 KOTOPHIM
IOJDKeH OBITh HANPaBJIEH OTBET 3aIBHTEJIIO;

cBefieHHs 00 obXamyeMBIX pemieHUsx u AedcTBuax (6e3neiicTBUM) opraHa,
IPEJOCTaBIIOIET0 TOCYyAapCTBEHHYIO YCIYry, €ro JO/DKHOCTHOrO JiHIa JHGO
¢enepaabHOro rocy1apCTBEHHOI'O CITYXAILEro;

JNOBOJBI, HA OCHOBAaHHM KOTOPHIX 3asBUTENh HE COIJIaC€H C pEHICHHEM H
neiicreueM (6e3neiicTBHEM) opraHa, IPeXOCTABIIOMIETO I'OCYIapPCTBEHHYIO YCIyTyY,
ero OOJDKHOCTHOro numa iubo deneparbHOro rocymapCTBEHHOIO CITYXXAIIero.
3agBuTeneM MOryT OBITP IpeACTaBI€HBl JOKyMEHTH (IIpH  HAJIHYMH),
MOATBEPKAAIOIIHNE JOBOJBI 3asBUTENSA, THOO UX KOIHH.

72. B ciygae ecnu xanoba nogaercs yepe3 NpeICTaBUTENA 3aABUTENS, TAKXKe
IPEACTABIACTCS JOKYMEHT, ITOATBEPXAAIOMIMM ITOJTHOMOYHSA Ha OCYIIEeCTBICHHE
NEUCTBUHA OT HMEHHM 3aiBHTENd. B KadecTBe MNOKYMEHTa, ITOATBEPXKIAIOLIETO
[IOJIHOMOYHS Ha OCYIIECTBJIEHHE MHEHCTBUH OT HMEHH 3ajABUTENSA, MOXET OBITh
npeacTaBlieHa:

odopMIieHHass B COOTBETCTBHH C 3aKOHOJaTeIbcTBOM Poccuiickoit ®eneparuu
JOBEPEHHOCTS (U PU3MUECKHUX JIHLY);

odopMIIEHHas B COOTBETCTBHH C 3aKOHOATeNbCTBOM Poccuiickoit denepauun
JOBEPEHHOCTh, 3aBepeHHasi IEeYaThIO 3asABUTENA H MOAIUCAaHHAs PYKOBOJUTEIEM

3agBUTENS WIH YIIOJHOMOYEHHBIM 3THM PYKOBOIMTEJEM JIMLOM (IS IOPHAUYECKUX

TH);
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KOIMA peIleHHs O Ha3HadeHHH, o0 u30panuw, nuOO KOMMA IpHKasa o
Ha3Ha4YeHUH (QHU3NYECKOro JIMIa Ha JODKHOCTh, B COOTBETCTBHHM C KOTOPBIM TaKoe
dbusudeckoe nUIO obnagaeT NpaBoM JeHCTBOBaTh OT HMMEHH 3aiBUTENs Oe3
JIOBEPEHHOCTH.

73.IIpueM xano6 B MHUCBMEHHOH ¢opMe ocymecTBisieTcs Poccrarom u
TepPUTOPHATIBHEIMHE OopraHamMy PoccraTta B MecTe IpefoCTaBIeHH roCy AapCTBEHHON
yCIyrd (B MecTe, i€ 3asBUTENb IOJaBal 3allpoC Ha IOJydYeHHe IoCyNapCTBEHHOH
yCIIyTH, HAapylIeHHe TOPSIKa MPeAOCTaBlIeHUsS KOTOpoi obxaiyercs, 1u6o B Mecre,
IJie 3asABUTEJIEM MTOJIyYEH Pe3yNIbTAT YKa3aHHON roCyAapCTBEHHOH yCITyTH).

74. BpeMs mpuema xaiio6 JJOJDKHO COBIIQAAaTh CO BPEMEHEM IPENOCTaBICHUS
TrOCYAapCTBEHHBIX YCIIYT.

75. Xanoba B mucbkMeHHO# GopMe MOXKeET OBITH TAKXKE HalIPaBJICHA 110 M10YTE.

76. B ciyyae momadd >kajoObl NPH JTHYHOM IpUEME 3asBHTENL NPEICTaBIsSET
JOKYMEHT, YIOCTOBEPSIOLINHA €ro JUYHOCTH B COOTBETCTBUH C 3aKOHOLATENIHCTBOM
Poccuiickoit @enepanym.

77.B 3nekTpOHHOM BHIE Xanoba MoxeT OBITh IOJlaHa 3asiBHUTENIEM
IOCPEACTBOM o¢HIHUaNbHOro caiita Poccrara wim TEppHTOPHAIBHOIO OpraHa
Poccrara, MpemoCTABIISIONIEr0 IOCYJApCTBEHHYIO YCIYTy, B HH(OpMalMOHHO-
TeJIeKOMMYHUKalMOHHOM cetd "UHTepHeT".

Ipu roaade ano0bl B SIEKTPOHHOM BHIE NOKYMEHTHI, YKa3aHHbIE B ITyHKTE 72
HACTOSIIEro AJIMHHUCTPATHBHOIO periiaMeHTa, MOryT OBITh IIpeACTaBlIeHEl B hopme
3JEKTPOHHBIX JOKYMEHTOB, MOAMUCAHHBIX 3JEKTPOHHOH IOANHMCHIO, BHA KOTOPOH
IpeIyCMOTpPEH 3aKoHOoHaTenbcTBoM Poccuiickoit Deneparvy, IIpH 3TOM JOKYMEHT,
yIOCTOBEPAIOUINH TMYHOCTD 3asiBUTENISA, HE TpeOyeTcsl.

78. O6pamenne (kanoba) B MUCEMEHHOH (opMe MOXET ObITh NOCTaBIIEHO
MIOCPECTBOM:

IIOYTOBOM CBS3HM IO azpecy Poccrata U TeppHUTOpHANBHEIX opraHoB Poccrara;

3JIEKTPOHHOM MOYTHI.

79. ITony4yeHHas xanoba perucTpUpyeTcss B MOApPa3Ae/IeHUH, OTBETCTBEHHOM

3a ICJIONpOU3BOACTBO, HE MMO3THEE CICAYIOLIEIO pa60tlero JHA CO THA €€ IMTOTy4YCHHA.
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80.B nmenp mnoctymieHus xajnoba HampaBiAeTCS MODKHOCTHBIM JIHIOM
noJpa3JieleHus, OTBETCTBEHHOIO 3a AEeNONPOU3BOACTBO, B nojpasjeneHue Poccrara,
TEpPUTOPHANBHBIX OpraHoB PoccraTa, OTBETCTBEHHOro 3a paboTy ¢ obpamieHUsMH
rpaxgaH W opraHu3anuit (Jajiee — OTBETCTBEHHOE IOJpa3JiefieHHE) HadalbHHKY
OTBETCTBEHHOTO IOApa3fAeIeHUs.

81. HayalbHUK OTBETCTBEHHOIO IOJpAa3ZelieHUs He Mo3gHee pabodero nHd,
CIeIYIOWEr0 3a JHEM IIOCTYyIUIEHUs kajloObl, Ha3HayaeT OTBETCTBEHHOIO

UCTIOJTHUTENIS IS PACCMOTPEHUS XaI00bI.
CpoKy pacCMOTPEHHS KaIOOBI

82. [Ipu obOpamieHny 3asBUTENS B IMUICEMEHHON (POpMe pacCMOTPEHHME KaloObl
IPOM3BOIUTCS B TeueHUe 15 kaneHAapHBIX JHEU cO OHS PErHCTpali¥ NUCBMEHHOTO
obpaieHus.

B  cmyuae  obxanoBaHMA ~ OTKaza ~ OpraHa, IIPeJOCTaBILAIOIIErO
rocyJapCTBEHHYIO YCIYTy, €ro IOJDKHOCTHOTO JIMI[a B IIpUeMe AOKYMEHTOB Y
3agBUTENA JUOO B HUCIPABIEHUHU IOIMYIEHHBIX ONEeYaTOK M OMMOOK MMM B Ciydae
o6xatoBaHMs 3asgBHTENIEM HapyIIEHHS YCTAaHOBJIEHHOTO CpPOKAa TaKHX HCIIpaBJICHHH

xanoba paccMaTpuBaeTcs B TeUeHHE 5 pabouux qHEH cCo AHS ee perHCTpalyy.

[lepeuenp OcHOBaHMI AJIs IPUOCTAHOBJIEHHUS PACCMOTPEHMS XKalo0k!I B Ciiyqae, €CIH
BO3MOXHOCTb IIPUOCTAHOBIICHHA [IPEAyCMOTpEHa 3aKOHOIAaTENILCTBOM Poccuiickoi
®enepanyn

83. OcHoBaHUi i1 NPHOCTAHOBJIEHUS PAacCMOTPEHHUS JXaJoOBl M OTKa3a B

PacCMOTpPECHHH p -V (010) 31 3aKOHOAATEJIIBCTBOM HE IIPpECAYCMATpPHUBACTCA.

Pe3ynbraT paccMOTpeHHUs >kanobsl

84.Tlo pe3ynpTaTaM pacCMOTpeHHs ajuoObl Ha naeiicTBus (GesnelicTBHE) H
pelleHus, OCyIIecTBiIseMble (MPHUHUMAaeMble) B  XOJ€  IIPEAOCTaBICHHA
roCyZIapCTBEHHOM YCIIyrH, BBILIECTOsIEee NODKHOCTHOE JHIO Poccrara MM ero

TCPPHTOPHAIIBHOI'O OpraHa NpuHNUMacT:
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pemieHre 06 yAOBIETBOPEHUH KOOI,

pemieHue 06 0TKase B YOBIETBOPEHUH JXKaIOOBL.

Ilpu ynoBieTBOpeHHH >XaloOBl NMPUHHMAIOTCS HCYEPHBIBAIOIINE MEPHI I10
YCTpPaHEHHIO BBIABICHHBIX HApyIIEHW#H, B TOM dHCJe [0 BbAa4Ye 3aABUTEIIO
pes3yJbTaTa rocyAapCTBEHHOH yCIyrd, He Ho3/Hee S paboumx qHeH CO JHA MPUHATHS

pelleH s, eCJId HHOe He yCTaHOBJIEHO 3aKOHOAaTenbcTBoM Poccuiickoit ®enepanmu.
[Topsinox HHGOPMUPOBAHHUS 3aIBUTENA O pe3yNbTaTaX PaCCMOTPEHUS XKaIOOBI

85.He mno3gHee nHA, CleAylOIMIero 3a [HEM IPHHATHA pelleHus o6
yIOBJIETBOpEeHUM TpeboBaHMii 3asBUTeNsA NHO0 00 OTKase B HUX YIOBIETBODEHHH,
3asBUTENIO B IIMCHMEHHOH ()OpMe U IO JKETaHUIO 3asBUTENIS B AJIEKTPOHHOM (opMe
HanpaB/seTCs] MOTUBUPOBAHHEIN OTBET O pe3yJIbTATaX PaCCMOTPEHHUS XKaIOOkI.

86. B oTBete 1o pe3ynbraTaM pacCMOTPEHHA Xajl00bl YKa3hIBAIOTCA:

a) HalMEHOBaHHE OpraHa, NPeJOCTaBISIONIEr0 TOCYJapCTBEHHYIO YCIYIY,
paccMOTpPEBILIETO Xanoby, TODKHOCTh, (PaMHIIHS, UM, OTYeCTBO (IIpH HAITHYIMH) €ro
IODKHOCTHOTO JIMIIA, IPUHABIIEro pelleH e I1o xaobe;

0) Homep, nara, MeCTO IpPUHATHA peIleHHsA, BKIIOYas CBEOEHHA O
JOJDKHOCTHOM JIMIIE, pellieHHe Wiy aelicTBue (6e3nelicTBie) KOTOporo obxamyercs;

B) GaMUINsA, UM, OTIECTBO ([IPH HATHYIHUH) WITA HAUMEHOBaHUE 3aBUTEIS;

I') OCHOBaHHUS AJIS MPUHATHS PENICHHS 10 Kajlobe;

1) IPUHATOE 1O Xanobe perieHue;

€) B ciydae, ecnu xajnoba MpH3HaHA OOOCHOBaHHOM, - CPOKH yCTpaHEHHS
BBISIBICHHBIX HapylIeHWid, B TOM 4YHCI€ CpPOK IIPeOCTaBICHHS pe3yibTaTa
roCyJapCTBEHHOH YCIIyTH;

) CBeIEHUS O MOpsaKe 00KalOBaHUS IIPUHATOrO 110 XKanode peleHus.

87.OTBeT mnO pe3ynpTaTaM pacCMOTpeHHs Kajob6bl IMOANMCHIBAETCS
YIIOJIHOMOYEHHBIM Ha pPacCMOTpPEHHE JKaloOBl NODKHOCTHBIM JIMIIOM Oprasa,
IpPENOCTaBISIONIEr0 FOCYJaPCTBEHHBIE YCIYTH.

88. [TcbMEHHBINM OTBET, COAEPKAINUA pe3ylbTaThl PaCCMOTPEHHSA JKaNoOBbl,

HaIpaBJIA€TCs 3aABATECIIIO 10 IIOYTEC 6o mo BHCKTPOHHOﬁ IIo4Te.
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IMopsnok o6xanoBaHus peleHus 110 Xxanobe

89. 3asBuTens BIpaBe oOxajloBaTh HOeHCTBHA (Oe3meiicTBHE) H peLIeHHS,
NpUHATHIE (OCYIIECTBIsEMble) TODKHOCTHRIMHE JTHIaMH Poccrara, TeppHTOpHAIBHEIX
opraHoB Poccrata B xoze nmpenocTaBieHHS TOCyIapCTBEHHOM YCIIyrH, B CyJAeOHOM
IOpSZIKE B COOTBETCTBHM C [MOABEIOMCTBEHHOCTBIO J€JI, YCTaHOBJICHHOH

HpoHeCCYaAIbHBIM 3aKOHOAATEJIhCTBOM Poccuiickoit (De,uepaunn.

IIpaBo 3asBHUTEN HA IOTyYeHNe HHGOPMALMK U JOKYMEHTOB, HEOOXOIUMBIX JUis
060CHOBaHUA U PaCCMOTPEHHS XXaNOOBI
90. 3asBHTENE HMMeEeT NpaBO Ha IONydeHHe HHGOPMallMd U JOKYMEHTOB,

HEOOXOAMMEIX IJis1 0O0OCHOBAHHUS M paCCMOTPEHHUS JKAIOOBL.

Cnoco6s! HHGOPMUPOBaHUS 3asBUTENEN O MOPSIKE MOJAYH M PACCMOTPEHHS
XKano0bl
91. UndopmupoBaHue 3asfBUTENEH O TMOpAOKE MOAaYH H PacCMOTPEHHA
Kanobs! Ha me¥icTBus (6e3HeiiCTBHE) U pellIeHNs, OCYLIECTBIIAEMbIe (IPHHUMAEMEIE)
B XOJi¢ NPEAOCTAaBICHHS [OCYJapCTBEHHOH YCIYTH OCYIIECTBIAETCS B COOTBETCTBHH

C IIYHKTOM 3 HacTosIIEero AI[MHHHCT‘paTHBHOFO periiaMeHrTa.
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[Tpunoxenue Ne 2
K AIMMHHCTPaTHBHOMY pErjlaMeHTy

(HaumeHoBaHKHMe TepPUTOPUANLHONO OpraHa)

(BomKHOCTL)

(Anpec oTnpaBuTens)

(on0)

3AITPOC
JUIA IIOJTYYEHHS I'OJIOBOM BYXTAJITEPCKOH OTYETHOCTH

3asBHTENb:
(s rpaxaaHuHA — QaMUITHA, HMS, OTYECTBO, JUIS OpraHH3aluH — MOJHOE H (B CIOydae,
€CJIM UMEEeTCH) COKpaIeHHOe WM GUPMEHHOE HAaUMEHOBaHHUE)

PexkBH3HTBI:

(YKa3seIBaeTCH aJpec rpaXkJaHWHA, OpraHU3alluH)

IIpomy npexocraBuTh HHPOPMANHIO MO CJIEAYIOMEeH(MM) OpraHH3alHa(aM):

(ykasaTp HamMeHOBaHMe opraHmsanmpu(mif), xogq WHH w/mm OKIIO =n
BpPEMCHHEIH(bIE) Iepro(bl)

3alIpalHBaeMOi rOA0BOM OYyXTranTepCcKOi OTYETHOCTH)

IIpeanogyrurebHaA popMa NpeAOCTABICHHA HHPOPMALHH N0 3aNIPOCY:

I10 IIo4Te:

(yxa3siBaeTcsi MOYTOBLIN aApec C UHIEKCOM)

T10 3JIEKTPOHHOM 1o4re:

(yxa3siBaercs 3JIeKTpoHHSIH afipec: E-mail)
HHOC!

(Ha 6yMaXKHOM HOCHTEJE ITPH JIHYHOM 0OpaLIeHHH H T. 11.)

[13 % 20 r.

(moamuce) (®.1.0. rpaxxnanuna (PyKOBOIMTEINSA OPraHU3aIlHH)
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B BBomHOI 4YacTH 3ampoca yKa3bIBae€TCs ajapecar B COOTBETCTBHH C
npuioxeHneM 1 kK HacTosmeMy AIMHHUCTPATHUBHOMY perjlaMeHTy, WU (paMuius,
MM, OTYeCTBO (IIpH HAIMYWH) JOJDKHOCTHOTO JIMLA, KOTOPOMY MoAaeTcs obpaiieHue
U €0 JODKHOCTb.

B OCHOBHOII 4YacTH 3ampoca JOJDKHBI YKa3BIBaTbCS HauMEHOBaHHUE
OpraHM3aliy, II0 KOTOpOH 3ampallldBalOTCA JaHHbBle, BpPEMEHHOM IepHOx
3ampaimmBaeMoit rofoBod OyXraiaTepckoif OTYETHOCTH, a Takxke Hauboiee
IPENOYTUTENBHEIN criocob npenocTaBieHus HHGOpMaKK (IO MOYTe, JIEKTPOHHOMN
IIOYTE U T.IL.).

B 3aBepmieHHd 3ampoca CTaBHTCHA IMOIIHNCH paxilaHuHA (Kak MpaBHIIo, B
CcKkoOKax yKa3bIBaeTCs pacIIM(pOBKa IOIIIMCH) HJIHM MONHNUCH YIIOJIHOMOYEHHOIO
COTpYAHMKa opraHa (OpraHW3alMM) C YKa3aHHEM ero MHHIHAIOB (haMumius, ums,
OT4Y€ECTBO (IpY HAIMYKHK)) B 1aTa ITOJaYH 3arpoca.
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[Ipunoxenne Ne 3
K AJIMUHUACTPATUBHOMY PETJIAMEHTY

BJiok-cxema HenoTHEHUS! AAMHHHCTPATHBHOH NPOLEXYPbI
«IIpexocTaBjienHe 3aNHTEPECOBAHHBIM M0J1b30BATEIAM roJ0BoOH 0yXrajaTrepcKkom
(pnHAHCOBOIH) OTYETHOCTH»

MCbMO BaRBUTENR

OTBETCTBeHNLIN 32
nOAYNEHNe AOKYMEHTOB

- ACMWHOCTHOE AMLO

33Npoc B TeppUTOPUAnEHLIH OpfaH OTBETCTBEHHOTO

70 OPFaHH3AUKAM Ha TEPPHTOPMY i nmaAne neRUA
Aanworo cyBvekT

0bgihTHE B APYFOM 1O
Pocera

WHpapMaLA ARARETCR
rOCYAAPCTREHHOMR
Y pabinof -

et pocry a/é‘rgue e 36
| Biei wer otseraforkas ot
3anpoca

/AOKYMEHTOB

A

noaTeepwaRIcWME
AOKYMEHTHI

pyxosoauTens

noapasaenexus

samectuTens
Poccrata uam TO
Poccrara’

OTBETCTBEHHBIN MCNOAHMTeND
OTBETCTBEHHOrO NOAPa3ReneHun

TO Poccrata — TeppuTOpHabHblE Opransl Poccrara



