MUHHUCTEPCTBO TPAHCIIOPTA POCC HEKOIk (I)E,IIEPAII.I/II/I
(MEHTPAHC POCCHH), | oo

IIPI/IKA?)! o%"f%

, // WC«/ 7 /3
F/ 5128808 2O/3 s Mockaa - Ne—

006 yTBep:KIeHHH AJJIMHHHCTPATHBHOIO perjiameHnTa @PesepabHOI0 areHTCTBA
BO3AYLIHOI'0 TPAHCNOPTA NPEAOCTABJIEHHS FOCyAapCTBEHHOH YCIYTH 110
OpraHM3alHH H NPOBEACHHIO 003aTeIbHON cepTH(PHKALHH
THIOB CHCTEM H CPEACTB PaJHOTeXHHYECKOro o0ecnevyeHus nojieToB
H Yy paBJ/ieHHs BO3AYLIHBIM IBHKeHHEM

B cooreercTtBuM ¢ noamyskroMm 5.3.1. Tlonoxenus o PenepalbHOM areHTCTBE
BO3AYIIHOIO  TPAaHCIOPTa, YTBEPXKIEHHOro  IocTaHoBieHHeM  IlpaBurenncrsa
Poccuiickoii ®epepammmn ot 30 mrons 2004 r. Ne 396 (CobpaHue 3aKOHOIATENHCTBA
Poccuiickoit Peneparuu, 2004, Ne 32, ct. 3343; 2006, Ne 15, cr. 1612; 2008, Ne 17,
cT. 1883, Ne26, ct.3063, Ned2, crt.4825, Ned6, cr.5337; 2009, Ne6, ct. 738,
No 18 (24.), cT.2249, No33, cr. 4081, Ne 51, cr. 6332; 2010, Ne 6, cr. 652, Ne 13,
cT. 1502, Ne 26, ct. 3350; 2011, Ne 14, ct. 1935, Ne 46, ct. 6520; 2012, Ne 34, cr. 4750),
1 myHkTtoM 4 IlpaBun paspaboTku M yTBEpXKIEHHsS aAMHUHUCTPATUBHBEIX PErIaMEHTOB
NpEeAOCTaBIIEHUs  TOCYJAapCTBEHHBIX  YCHOYr, YTBEpXACHHBIX  IIOCTAHOBJIEHHEM
[IpaBurensctBa Poccuiickoii ®enepamuu ot 16 mag2011r. Ne373 (Cobpanue
3aKoHOoHaTelbcTBa Poccuiickoit ®emepaumu, 2011, Ne 22, cr. 3169, Ne 35, ct. 5092;
2012, Ne 28, cT. 3908, Ne 36, ct. 4903, Ne 50 (wacthb 6), ct. 7070), i1 puKa3bBa :

YTBepAUTh MNpuNaraeMeli AIMUHHCTpaTHBHBIH pernameHT DenepanbHOro
areHTCTBA BO3JYIIHOrO TPaHCIOpTa IPENOCTaBICHUS TOCYHApCTBEHHOH YCIyrd IIO
OpraHu3alli¥ M IIPOBEIEHHIO 00s3aTe/IbHOH CepTH(HKAIMM THIIOB CHCTEM M CPEACTB
PanTuoOTEXHUYECKOrO 0OeCTIeYye N 0JIETOB U yIIPaBIECHHUs BO3TyLIHBIM JIBHKEHHEM.

Munuctp M.IO. Coxomnos
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VYTBEPXJIEH
npukasom MuHrpanca Poccun
oI/ Pmbaps 20/3r Ne /8

AJIMUHUCTPATUBHBIA PETJIAMEHT
PegepaibHOro areHTCTBA BO3AyIIHOIO TPAHCMOPTA NPeJ0CTABJEHHA
rocyAapcTBEHHOH YCAYrH N0 OPraHH3allii H NPOBeAeHHI0 00513aTeJIbHOMH
cepTHPHKANNH THIOB CHCTEM H CPEACTB PaAHOTEXHHYECKOro obecrne4eHHus MOJIETOB
H yNpaBJieHHs BO3AyIIHbIM IBHKEHHEM

I. O0imue mosoxxenus

IlpeamMeT peryiHpoBaHHs perjiaMeHTa

1. AnmMuHHCTpaTUBHBIM pernameHT @enepasbHOrO areHTCTBa  BO3XYIIHOIO
TpPaHCIOpTa NPEeNOCTaBIECHHs I'OCYJapCTBEHHON YCIYrd IO OpraHu3aldy U IIPOBEJIEHUIO
00s3aTenbHOH CcepTU(PHUKALKMKU TUIIOB CHCTEM H CPEICTB PaJHOTEXHUYECKOro
obecrieyeHus MOJETOB U YIIPaBJIE€HHUS BO3AYLIHBIM IBI)KEHHEM (Jlajiee COOTBETCTBEHHO —
AIIMUHUCTPAaTUBHBIM pErlaMeHT, TIOCyHapCTBEHHass Yyciyra, cepTHQUKanus, THII
obopynoBaHus, OOOpYyIOBaHHE) ONpelenseT CpPOKA U  IOCIeN0BaTeIbHOCTh
aIMHUHHUCTPAaTUBHBIX mpolenyp (zeicrBuii) @DenepaJlbHOIO areHTCTBa BO3MYLIHOIO
TPAHCIIOPTA ¥ IIPUBJIEKAaEMOH OpraHu3alyy, NOPSA0K X B3aUMOJEHCTBUS MEXIY coOoi,
a TaKkKe C IOPHUAWYECKUMH JHIAMH, SBISIOIIAMHACS TOTPeOUTENIMH pe3yNbTaToB
NpEeJOCTaBJIeHUs] TOCYAApCTBEHHON YCIYyrH NO o0s3aTensHON cepTU(UKAIMKU THUIIOB
CUCTEM M CPEACTB paJUOTEXHUYECKOro obecrnedeHuss TOJIETOB U  YNpaBieHHUS
BO3IYLIHBIM [BMXKEHHEM, OCYIIECTBIsEMOM B mpoliecce peanusanuu PocaBuanueit
MOJTHOMOYMH 110 OpraHMU3alM¥ W IIPOBENEHHI0 00s3aTeNbHON CcepTHU(hHUKALUN THUIIOB
CHCTEM M CPEACTB paJUOTEXHHUYEeCKOoro obecrnedeHUs [IOJETOB U  YIpaBIICHUS
BO3IYIIHBIM BH)KEHUEM.

Kpyr 3asiBuTeneii

2. B nensdx HpenocTaBlE€HUs TOCYJapCTBEHHOH YCIYI'M B KadecTBe 3asBHTeENEH
paccMaTpMBalOTCS FOPUAMYECKHE JIMLA, pa3pabOTYMKU HIIM MPOU3BOAUTENH CHUCTEM H
CPEIACTB pagHOTEXHHUYECKOro oOecrieyeHUss I0JIETOB W YIpaBI€HUS BO3TYLIHBIM
JIBH)KEHMEM,  oOOpaTHBINMECS C  3afBKOH Ha  MpoBeleHHEe  CepTHOUKAINH
(manee COOTBETCTBEHHO — 3asBUTENb U 3a5BKa).

OT ¥MeHU IOpHUAMYECKHX JIUIl OCYIIECTBIATh B3aHMOJAEHCTBHE C pabOOTHUKaMHU
PocaBnanun ¥ npuBIEeKaeMoOll opraHu3alMd BOpaBe pPYKOBOOUTENH JHOO uUX
YIOJIHOMOYEHHBIE [IPEACTABUTEIIH.

TpeGoBaHuss K  NOPAAKY  HHPOpPMHPOBAHHA O  HPelOCTaBJECHHH
rocyAapcTBEHHOH yCJayru

3. UadopMmanist 0 TOpsAKe IpeloCTaBleHHs TOCYJapCTBEHHOH — yCIyrH
npenoctasisiercs PocaBuauuel U TNpuBIeKaeMoOil opraHu3aLued, y4acTBYIOLIEH B
NIpeNOCTaBIeHHM TOCYJapCTBEHHON YCIYrH, ¢ HCIIOJIh30BaHHEM CPEACTB Tele(OHHOH
CBsI3M, HH(OPMALMOHHO-TEIEKOMMYHUKAIMOHHON ceTH UHTepHeT, QenepaabHOM
rocyaapcTBEHHOH HH(OpMaLMOHHON cucTeMbl «EQWHBIA mopTan rocyIapCTBEHHBIX U
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MYHHLMITATBHBIX YCIYT (QYHKLUHI)»: www.gosuslugi.ru (nanee — e AMHBIN TopTa).

4. Ha emunom moprane B pasgene: «Opranel Bnactu» / «MHUHHCTEPCTBO
tpancropra Poccuiickoii ®enepauun»/ «DenepanbHOE AreHICTBO BO3OYIIHOTO
TpaHcnopTa» / «Yciuyru» pasmMeniaercs uHbopMaus 1o:

KaTeropusiM Iojiy4yaTeNlel rocy1apCTBEHHOH yCIyry;

HeOOXOOMMBIM JOKYMEHTaM /ISl IOJTY4YeHHs TOCYJapCTBEHHOH YCIIyTH;

CpOKaM IpegoCTaBlIeHUs FOCYAapCTBEHHOH yCIIyIH;

pe3yJibTaTaM Npel0CTaBJIeH s TOCY1apCTBEHHON YCITyTH;

HOpPMaTHUBHBIM IIpaBOBBIM aKTam, yCTaHaB/IMBAIOIIUM TpeboBaHUA
K TIPeIOCTABJIEHHIO I'OCY 1apCTBEHHOM YCIyTH.

Ha eaguHOM mopTasie 3asiBUTENIO0 NPEeOCTaBIsETCs] BOSMOXKHOCTD MOAATh 3aIpoc O
NpeAOCTaBIEHUH FOCYAapCTBEHHON YCIYTH B 3JIEKTPOHHOH opMe.

[lpu nmonmaue 3ampoca B 2JIEKTPOHHOM (dopMe yepe3 eAUHBIH NOpTAl 3asBUTENIO
yepe3 «JImuHbIl KabuHET» mpenocTaBisercs HHPOpMaLMsg O XOLe PAaCCMOTPEHHUS
3as1BJICHHUS.

5. Ha uH(popManuMOHHBIX CTEHAAX B IIOMELICHUH, NPEeJHAa3HAaYeHHOM JIi IIpHeMa
NOKYMEHTOB Ha OCYyIUECTBIeHUE cepTUPuKaiuuu, HHTrepHeT-caiitax PocaBuanuu u
MpHBJIEKaeMOI OpraHu3aluy pa3MelaeTcs cieayromas nHdhopMauus:

U3BJICYECHHUS K3 3aKOHOAATENbHbIX M HWHBIX HOPMATHBHBIX [PABOBBIX AaKTOB,
comepXallliX  HOPMBI,  pPEryjJupylollfe  OesTeJbHOCTh MO  MPEJOCTaBIIEHHUIO
rOCYJapCTBEHHOH yCIyIH;

TEKCT HACTOSALLEro AJMUHUCTPATUBHOTO perjiaMeHTa C MPUIIOKEHHUSAMH (TIoJHas
Bepcuss Ha VHrTepHer-caliTe U U3BJIeuYeHHUS, BKJIOYas O0Opa3pl 3asBlIeHHA 00
OCYLIECTBIICHUH CEPTUDUKALIUN);

OJ0K-cxemMa NpeNoCTaBICHHs TOCylapcTBeHHOH ycayrd (mpuioskeHHe Ne 1 k
HacTosiuleMy AJMUHUCTPATUBHOMY perijaMeHTy) W KparKoe OIMUCaHHe MopsaKa
peAOCTABIECHUS FOCY1apCTBEHHOH YCIIYTH;

NepeyHH TOKYMEHTOB, HEOOXOAMMBIX ISl OCYIIECTBIICHUS CepTUDUKALIUHY;

obpa3zubsl  0pOpMIEHHUS JOKYMEHTOB, HEOOXOAMMBIX JJIS IPeNOoCTaBJIEHHS
roCyaapCTBEHHOMU yCIyrH;

CXeMa pa3MelleHHs CIIELIMATUCTOB U rpaduK npuemMa UMH I'paxaaH;

CPOKH IpPENOCTaBJIEHUs TOCYJapCTBEHHOW YCIYrd B LIEJIOM MU MaKCUMaJlbHbIE
CPOKM BBIIOJHEHHUS OTIEJIBHBIX aJIMUHHCTPATUBHBIX IMpOLIEAYp, BpEMEHH IpHeMa
JIOKyMEHTOB;

OCHOBaHHS JIs1 0TKa3a B IPeAOCTaBIECHUH I'OCYJapCTBEHHOH YCIIYTH,

NopsiIOK UHOOPMHUPOBAHUS O XOJ€ MPENOCTABIEHUS rOCY JapCTBEHHOH YCIIYTH;

MIOPSIAOK MONTy4YEeHUS] KOHCYbTALUM;

NOpsIIOK 00XKanoBaHUs pelleHul, AedcTBUM (0e31eHdCTBHS) MOMKHOCTHBIX JIHIL,
IIpeI0CTaBIIAIOLIMX FOCY JapCTBEHHYIO YCIIYTY.

6. CBelleHHs O MECTOHAXOXKAEHHH, KOHTAKTHBIX TenedoHax, agpecax B
HMH(OPMALIHOHHO-TENIEKOMMYHHKAIHOHHOH ceTd VIHTepHET M 3NEeKTPOHHOH IOYTHI
PocaBuanuyn M mnpuBiekaeMoll oOpraHu3aluu, Trpaduke HuX paboThl YyKasaHbl B
npuioxeHud Ne 2 Kk HacTosIIeMy AJMHUHUCTPATUBHOMY PErjIaMEHTy U pasMellaloTcs Ha
HMuTepHer-caiitax PocaBraliuu U npuBJieKaeMoi OpraHU3amuH.

7.1lpu oTBeTax Ha TeneOHHbIE 3BOHKH U YCTHBIE OOpallleHUs CHEeLHATHCTHI
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NOJpoOHO ¥ B BEXUIMBOM (KOppeKTHOH) (opme HHGOPMHUPYIOT OOpaTUBILIMXCSA IO
HHTepecylomMM uX Bompocam. OTBeT Ha TenedOHHBI 3BOHOK [JO/DKEH HAYMHATBCS C
rH(popMalUd O HaMMEHOBAaHUM OpraHa, B KOTOPbIM MO3BOHWI TPaKOaHUH, (DaMHIIIUH,
HMEHH, OTYECTBE H TOJXKHOCTH CIIELIMANUCTA, IIPUHSBIIETO TENe(QOHHBIA 3BOHOK.

Bpewms pasroBopa He 10KHO NpeBbilIaTh 10 MUHYT.

[Ipy HEBO3MOXXHOCTH CHELHAlUCTa, TIPHUHSIBLUETO 3BOHOK, CAMOCTOSITEIBHO
OTBETUTh Ha MIOCTaBJICHHBIE BOIIPOCHI TeNe(OHHBIH 3BOHOK JOJKEH OBITH NepeaipecoBaH
(mepeBeieH) Ha J[pyroe IOJDKHOCTHOE IO HJIH K€ OOpaTHUBILIEMYCS TI'paiIaHUHY
JODKeH OBITh cooOlleH TeNneQOHHBII HOMEp, MO KOTOPOMY MOXHO [OJYYUTh
HEOOX0IUMYIO0 HH(POPMALIHIO.

8. UndopmupoBaHnne o0 Xxoxe TpPEeNOCTaBIEHUS] TOCYAApCTBEHHOH  YCIyrd
OCYIIECTBIASETCA CHeLMaJMCcTaMd NOpd JIMYHOM KOHTakTe ¢  3asBUTEleM, C
MCII0JIb30BaHUEM MMOYTOBOH, Tele)OHHOM! CBA3H, TOCPEACTBOM 3JIEKTPOHHON MTOYTHIL.

9.3asBurenu, mnpencraBuBliMe B PocaBumanumio 3agBKy C  KOMILIEKTOM
IOKyMEHTAllU{, MpPEeACTaBiIseMON JUIsi OLIEHKA COOTBETCTBHS THUMa 00OpyAOBaHHs
(manee - HOKyMeHTaUus ), B 0053aTeIbHOM MOPSAAKE HHPOPMHUPYIOTCS CIELUAIUCTAMHU:

00 OTKa3e B IPOBEICHUH CEPTU(PUKALINH;

0 CpoKe 3aBeplueHHs 0hOpMIIeHHS TOKYMEHTOB U BO3MOXHOCTH UX MOJIy4eHUSI.

HNudopmanus 06 oTkase B poBeIeHUHN cepTU(hUKALMU HAMlPaBISIEeTCs 3asIBUTEIIO B
NMUCbMEHHOMU (opme U fyOnupyercs no tenedoHy W/Uiu JIEKTPOHHOM noyre.

Nudopmanus o cpoke 3aBeplieHUs] 0pOpMIIEHUS TOKYMEHTOB U BO3MOXXHOCTH HX
TOJIy4eHHUs] COOOLIAETCs 3asiBUTENIO IPU MoJade AOKYMEHTOB, a B ClIydae COKpallleHHs
CpoOKa — 110 YKa3aHHOMY B 3asiBKe apecy, TelehoHy U/Uilu 3JIEeKTPOHHOM moyre.

10. B mroboe BpeMs ¢ faThl MpHemMa JOKYMEHTOB Ha IMpOBEACHHE CepTU(UKALUU
3asBUTENb MMEET IMpaBO Ha IOJy4YEeHHE CBEACHUH O IPOXOXKIAEHHUH NpOLERYpPHI
cepTudUKaLUM NpH TOMOIIM TenedoHa, SIEKTPOHHOM MOYTHI HIM IMyTeM JIUYHOTO
noceieHus Pocasuanuu.

11. Ins nosmy4deHus: CBEACHUH O NPOXOXKIEHHH MPOLeaypbl cepTudUKauuu
3as BUTEJIEM YKa3bIBalOTCs (Ha3bIBAIOTCA) JaTa U BXOLIMM HOMEp B IMOJY4YEHHOH NpHU
nojaye JOKyMEHTOB pacnucKe. 3asBUTENIO MPEAOCTaBISIOTCS CBEACHHUS O TOM, Ha KAKOM
3Tane cepTU(HUKALUU (B Mpoliecce BBHIMOJHEHUs KaKOH aIMUHUCTPATHBHOW MPOLIELYPhI)
HAXOJAMTCS MPEACTaBICHHBIN UM MTAKeT JOKYMEHTOB.

II. Crangapr npeaocTaB/eHus rocy1apcTBeHHOH yCJayru

HaumenoBaHue rocy1apcTBeHHOMH ycayru

12. HaumeHoBaHue rocynapcTBeHHOH ycnyru: «locynapcTBeHHas yciyra Iio
OpraHM3alMM M NPOBENEHHUIO 00sA3aTeNbHON CepTHU(HKALMHU TUIIOB CUCTEM M CPEACTB
pagMOTEXHHUUECKOro oOecredeH s MOJIeTOB U YIpaBJIeHUs BO3AYIIHBIM IBIKEHHEM).

HaumenoBanue  ¢deaepasbHOro  opraHa  HCNOJHHTEJIbHOHW  BJIACTH,
NpeoCTABJISIIONIEr0 rocy1apcTBEHHYIO YCJIyry

13. IIpenocraBneHue rocyqapcTBEHHOH YCIyrH ocyulecTBiseTcs PocaBuaiueit ¢
y4acTHEM NPUBJIEKAEMOM OpraHu3alui.

CTpyKTypHBIM nonpa3saeneHineM PocaBuanuu, OTBETCTBEHHBIM 3a IIPEI0CTaBlIEHIE
FOCYIapCTBEHHOM YCJIYTH, sIBJsieTcs YMpaBleHHe pPaJHOTEeXHUYECKOro oOecredeHus
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MOJIETOB M aBUALIHOHHOM 3JIEKTPOCBI3M (najnee — Y npaBieHUe).

TepputopuansHsiMd  opraHamud PocaBManuy TIocyJapCTBEHHas ycllyra He
NpeJoCTaBIISIeTCS.

14. CornacHo mysKTY 3 yactd | crareu 7 PemepasbHOTO 3akOHa OT 27 WO
2010r. Ne210-03 «OO0 opraHuzauvu @pPeIOCTABICHUS TOCYHAPCTBEHHBIX H
MyHHUIMIATBHEIX yeryr» (CoOpaHue 3akoHomatenscTBa Poccuiickoit Penepanuu, 2010,
Ne 31, ct. 4179; 2011, Ne 15, ct. 2038, Ne 27, c1. 3873, cT. 3880, Ne 29, c1. 4291, Ne 30,
cr. 4587, Ne 49 (4.5), cr. 7061; 2012, Ne31, ct.4322) npu nperoCTaBlIeHHH
rOCyapCTBEHHOH YCIYrH 3ampeliaercsi TpeOoBaTh OT 3asBUTENS OCYLICCTBIEHHS
IeHCTBUM, B TOM YKCII€ COTJIaCOBaHMH, HEOOXOAUMBIX AJIS TIOJIYYEHHS FOCYJapCTBEHHOMU
YCJIYTH U CBSI3aHHBIX C OOpallleHUEM B MHBIE FOCYAapCTBEHHbBIE OPTraHbl H OPTaHHU3aLNH.

Onucanue pe3y/ibTaTa NPeAOCTABJIEHHS rOCy1apCTBEHHOH yCJayru

15. Pe3ynbpraraMu npeaocTaBiIeHNs roCy JapCTBEHHON yCIYTH SBISAIOTCS:

BBIAaYa cepruduKara TUa o6opynoBaHus (Hanee — cepTUdUKar);

OTKa3 B Bblgave cepTHHHUKATA;

3aMeHa paHee BbIIaHHOIO CEpTU(HUKATa;

BBIaua AyOynKaTa cepTudukara;

npenocTaBlieHre HHPOPMALUK O BEIJaHHBIX CEPTHPHUKATAX.

Cpok npeaocraBJieHHs1 rOCyJapCTBeHHOH yCayrH

16. MakCHMaabHO NOIMYCTUMBIH CPOK MPENOCTABICHUSI [OCYJapCTBEHHOM YCIyTH
COCTaB/Is€T 4YEThIpe MeCsiia CO [HS MpuUeMa 3asBKH C KOMIUIEKTOM HEOOXOIMMBIX
JIOKYMEHTOB.

Brigaua ceprudukaTa NPOU3BOAMTCS B TeueHME JBYX pabouuMx AHEH C Aathl
perucTpanuu cepruduKara B peecTpe BbIJaHHBIX CEPTH(PUKATOB.

IlepeueHb HOPMATHBHLIX MNPAaBOBBIX AKTOB, PeryJHpPYKOWIHX OTHOWIEHMS,
BO3HHKAIOLIHE B CBSI3H C MPeJOCTaB/JeHHEM roCyJapcTBEeHHOH yCayru

17. IlpenocraBnexue rocyAapCTBEHHOM YCIYTH OCYyLIECTBIAETCS B
COOTBETCTBHH C:

MenepansHeiM 3akoHOM OT 19 Mmapra 1997 r. Ne 60-®3 «Bo3gymHbli KoAekc
Poccuiickoit ®enepannn» (Cobpanue 3akoHonarensctBa Poccuiickoit ®enepauun, 1997,
No 12, ct. 1383; 1999, Ne 28, ct. 3483; 2004, Ne 35, ct. 3607, Ne 45, ct. 4377; 2005,
Ne 13, cr. 1078; 2006, Ne 30, cr. 3290, ct. 3291; 2007, Ne 1 (1 4.), ct. 29, Ne 27,
ct. 3213, Ne 46, ct. 5554, Ne 49, ct. 6075, Ne 50, ct. 6239, c1. 6244, cT. 6245; 2008,
Ne 29 (4. 1), ct. 3418, Ne 30 (u. 2), ct. 3616; 2009, Ne 1, ct. 17, Ne 29, cT. 3616; 2010,
Ne 30, ct. 4014; 2011, Ne 7, ct. 901, Ne 15, ct. 2019, cr. 2023, ct. 2024, Ne 30,
cT. 4590, No 48, ct. 6733, No 50, ct. 7351; 2012, Ne 25, cr. 3268, Ne 31, ct. 4318;
Poccuiickas razeta, 2012, Ne 301);

GenepanbHbiM 3akoHOM OT 5 aBrycra 2000 r. Ne 117-03 «Hanorossli Koaexc
Poccuiickoit ®enepauuu (vacts Bropas)» (CoOpaHue 3aKoHOIaTeNnbCcTBa PoccHUHCKOM
®Genepaunu, 2000, Ne 32, cr. 3340, ct. 3341; 2001, Ne 1 (uwacts II), ct. 18, Ne 23,
cT. 2289, Ne 33 (uacte I), ct. 3413, cr. 3421, c1. 3429, Ne 49, cr. 4554, c1. 4564, Ne 53,
ct. 5015, ct. 5023; 2002, Ne 1, c1. 4, Ne 22, ct1. 2026, Ne 30, ct. 3021, cT. 3027, cT. 3033,
Ne 52 (4. 1), ct. 5132, cT. 5138; 2003, Ne 1, cT. 2, cT. 5, cT. 6, cT. 8, cT. 11, Ne 19,
ct. 1749, Ne 21, ct. 1958, Ne 23, cr. 2174, Ne 24, cT1. 2432, Ne 26, c1. 2567, Ne 27,
ctT. 2700, Ne 28, ct. 2874, ct. 2879, cr. 2886, Ne 46 (u. 1), c1. 4435, cT. 4443, ct1. 4444,
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Ne 50, ct. 4849, No 52 (wacth I), ct. 5030, ct. 5038; 2004, Ne 15, cr. 1342, Ne 27,
cr. 2711, cr. 2713, cr. 2715, Ne 30, cr. 3083, ct. 3084, ct. 3088, Ne 31, ct. 3219,
cr. 3220, ct. 3222, cT. 3231, Ne 34, c1. 3517, ct. 3518, ct. 3520, ct. 3522, ct. 3523,
ct. 3524, ct. 3525, c1. 3527, Ne 35, ct. 3607, Ne 41, ct. 3994, Ne 45, ct. 4377, Ne 49,
cT. 4840; 2005, No 1, c1. 9, cT. 29, cT1. 30, cT. 34, cT. 38, Ne 21, cT. 1918, Ne 23, cT. 2201,
Ne 24, ct. 2312, Ne 25, ct1. 2427, ct1. 2428, c1. 2429, Ne 27, c1. 2707, cT. 2710, c1. 2717,
Ne 30, ct. 3101, ct. 3104, ct. 3112, ct. 3117, cT. 3118, c1. 3128, cT. 3129, cT. 3130,
Ne 43, cr. 4350, Ne 50, cT. 5246, cT. 5249, Ne 52, ct. 5581; 2006, Ne 1, ct. 12, cT. 16,
Ne 3, ct. 280, Ne 10, ct. 1065, Ne 12, cT. 1233, Ne 23, ct. 2380, cr. 2382, Ne 27, cT. 2881,
Ne 30, ct. 3295, Ne 31, c1. 3433, Ne 31, ct. 3436, ct. 3443, ct. 3450, ct. 3452, Ne 43,
cT. 4412, No 45, c1. 4627, cT. 4628, cT. 4629, cT. 4630, cT. 4738, No 47, ct1. 4819, Ne 50,
cT. 5279, ct. 5286; 2007, Ne 1, ct. 7, cT. 31, cT. 39, No 21, ct. 2461, cT. 2462, cT1. 2463,
Ne 22, c1. 2563, ct. 2564, Ne 23, cT. 2691, Ne 31, ct. 3991, ct. 3995, ct. 4013, Ne 45,
cT. 5416, cr. 5417, cr. 5432, No 46, ct. 5553, ct. 5554, ct. 5557, Ne 49, ct. 6045,
cT. 6046, ct. 6071, Ne 50, ct. 6237, cT. 6245, cT. 6246; 2008, Ne 18, ct. 1942, Ne 26,
ct. 3022, Ne 27, ct. 3126, Ne 30 (u. 1), ct. 3577, ct. 3591, cT. 3598, cT. 3611, cT. 3614,
Ne 30 (u. 2), ct. 3616, Ne 42, ct. 4697, Ne 48, ct. 5500, ct. 5503, ct. 5504, cT. 5519,
No 49, ct. 5723, c1. 5749, Ne 52 (4. 1), cT. 6218, cT. 6219, c1. 6227, cT1. 6236, cT. 6237,

2000 Nol o1 12 o 1Q A1 21 0607 D9 10 21 No 1l o 1745 No 1R (1 1) ~m 2147
A-\.IV/’ o VYo l, W ile LJ, L Y l/’ L A’l’ ,Ulo J

N L ot e 1g JYZ 114 Vi 1&UJy JYZ 10O \1 "1.}, Vl. &1771/,

Ne 23, ct. 2772, ct1. 2775, Ne 26, ct. 3123, Ne 27, ct. 3383, Ne 29, cr. 3582, cT. 3598,
cr. 3602, ct. 3625, c1. 3638, cT. 3639, cr. 3641, cT. 3642, Ne 30, ct. 3739, Ne 39,
cT. 4534, Ne 44, ct. 5171, Ne 45, ct. 5271, Ne 48, ct. 5711, cT1. 5725, cT. 5726, cT. 5731,
ct. 5732, ct. 5733, cr. 5734, ct. 5737, Ne 51, c1. 6153, ct. 6155, Ne 52 (1 u.), cT. 6444,
cT. 6450, cT. 6455; 2010, Ne 1, ct. 128, Ne 11, ct. 1169, Ne 31, ct. 4198, Ne 32, cT. 4298,
Ne 40, ct. 4969, No 45, ct. 5750, ct. 5756, Ne 46, ct. 5918, Ne 47, cr. 6034, Ne 48,
cT. 6247, cT. 6248, cr. 6249, c1. 6250, cT. 6251; 2011, Ne 1, cT. 7, cT. 9, cT. 21, cT1. 37,
No 11, er. 1492, ct. 1494, Ne 17, ct. 2311, cr. 2318, Ne 23, ct. 3265, Ne 24, ct. 3357,
Ne 26, ct. 3652, Ne 30 (u. 1), ct. 4563, ct1. 4575, c1. 4583, cT. 4587, cT. 4593, cT. 4596,
cT. 4597, ct. 4606, Ne 45, ct. 6335, Ne 47, c1. 6608, cT. 6609, cT. 6610, cT. 6611, Ne 48,
cT. 6729, cT. 6731, Ne 49 (u. 1), ct. 7014, ct. 7015, c1. 7016, cT. 7017, cT. 7037, c1. 7043,
Ne 49 (4. 5), ct. 7061, ct. 7063, Ne 50, ct. 7347; 2012, Ne 14, c1. 1545, Ne 18, c1. 2128,
Ne 19, cr. 2281, Ne 24, c1. 3066, Ne 26, ct. 3447, Ne 27, ct. 3587, cr. 3588, Ne 29,
cT. 3980, Ne 31, cr. 4319, ct. 4322, c1. 4334, Ne 41, c1. 5526, c1. 5527, Ne 49, ct. 6747,
CcT. 6748, ct. 6749, c1. 6750, cT. 6751, No 50 (4. 5), c1. 6958; «Poccuiickas razera», 2012,
Ne 301, Ne 303; 2013, Ne 3);

®enepanbHeiM 3akoHOM 0T 27 wmrtonst 2010 r. Ne 210-03 «O6 opraHuzauuu
NpeJOCTaBIeHUS]  IOCYJApCTBEHHBIX W MyHUUMNanbHbIX  ycuyr»  (CoOpaHue
3aKoHoxaTenscTBa Poccuiickont ®enepauuu, 2010, Ne 31, ct. 4179; 2011, Ne 15,
cT. 2038, Ne 27, ct. 3873, ct. 3880, Ne 29, cr. 4291, Ne 30, ct. 4587, Ne 49 (u. 5),
cT. 7061; 2012, Ne 31, c1. 4322);

nocraHosneHueM IlpaButensctBa Poccuiickoit ®Pepepauun ot 6 mas 2011 r.
No 352 «OO6 yTBepXA€HUH IepeuHsl yCIyr, KOTOpBIE SBJISIOTCS HEOOXOMMUMBIMH U
00s13aTeJIbHBIMU U1 TIPEAOCTaBIeHUs (efepajbHBIMA OpraHaMHM  HCIIOJHUTENBHOM
BJIACTH FOCYJAPCTBEHHBIX YCIYT U MPENOCTaBIISIOTCS OpraHU3al{sIMHU, YUYaCTBYIOLIMMY B
[PEeIOCTAaBICHUN TOCYJapCTBEHHBIX YCIYr, M ONpeAesieHMH pa3Mepa IUlaThl 3a HX
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okazanue» (CoOpanue 3akoHomatenbcTBa Poccuiickoit ®Penpepaumu, 2011, Ne 20,
cT. 2829; 2012, Ne 14, cT. 1655, Ne 36, ct. 4922),

denepanbubiM 3aK0HOM 0T 30 mexabpst 2001 r. Ne 195-@3 «Koaexc Poccuiickoi
denepauyu 06 aIMHUHHUCTPAaTUBHBIX NpaBoHapylmeHuax» (CobpaHue 3aKOHOJATEeNbCTBA
Poccuiickoit ®enepanuu, 2002, Ne 1 (u. 1), ct. 1, Ne 18, ct. 1721, Ne 30, c1. 3029, Ne 44,
cr. 4295, cr. 4298; 2003, Ne 1, ct. 2, Ne 27 (u. I), ct. 2700, Ne 27 (4. 2), ct. 2708,
cr. 2717, Ne 46 (u. 1), cr. 4434, ct. 4440, Ne 50, ct. 4847, ct. 4855, Ne 52 (uacTs I),
cr. 5037; 2004, Ne 19 (wacte 1), ct. 1838, Ne 30, ct. 3095, Ne 31, ct. 3229, Ne 34,
cT. 3529, cr. 3533, No 44, c1. 4266; 2005, Ne 1 (wacte 1), cT. 9, ct1. 13, c1. 37, cT. 40,
cT. 45, Ne 10, c1. 762, cT. 763, Ne 13, c1. 1077, cT. 1079, Ne 17, cT1. 1484, Ne 19, cTt. 1752,
Ne 25, cr. 2431, Ne 27, ct. 2719, ct1. 2721, Ne 30 (u. 1), cT. 3104, Ne 30 (u. II), cT. 3124,
cr. 3131, Ne 40, ct. 3986, Ne 50, ct. 5247, Ne 52 (1 u4.), ct. 5574, ct. 5596; 2006, Ne 1,
cT. 4, ct. 10, Ne 2, ¢1. 172, cT. 175, Ne 6, cT. 636, Ne 10, ct. 1067, Ne 17 (1 4.), cT. 1776,
Ne 18, cr. 1907, Ne 19, ct. 2066, No 23, ct. 2380, ct. 2385, Ne 28, c1. 2975, Ne 30,
cr. 3287, Ne 31 (1 4.), ct. 3420, ct. 3432, c1. 3433, c1. 3438, cT1. 3452, Ne 43, cT. 4412,
Ne 45, ct. 4633, cT. 4634, cT. 4641, Ne 50, ct. 5279, ct. 5281, Ne 52 (1 4.), cT. 5498;
2007, Ne 1 (1 4.), ct. 21, cT. 25, c1. 29, c1. 33, Ne 7, cT. 840, Ne 15, ct. 1743, Ne 16,
cr. 1824, c1. 1825, Ne 17, ct. 1930, Ne 20, cT. 2367, Ne 21, cT. 2456, Ne 26, ct. 3089,
Ne 30, ct. 3755, Ne 31, ct. 4001, ct. 4007, cT. 4008, ct. 4009, cT. 4015, Ne 41, cT. 4845,
Ne 43, ct. 5084, No 46, ct1. 5553, Ne 49, ct. 6034, ct. 6065, Ne 50, ct. 6246; 2008, Ne 10
(1 4.), cT. 896, No 18, ct. 1941, Neo 20, ct. 2251, cT. 2259, Ne 29 (u. 1), ct. 3418, Ne 30
(4. 1), ct. 3582, cT. 3601, c1. 3604, Ne 45, cT. 5143, Ne 49, c1. 5738, cT. 5745, cT. 5748,
Ne 52 (4. 1), cT. 6227, c1. 6235, cT. 6236, cT. 6248; 2009, Ne 1, cT. 17, Ne 7, c1. 771,
ct. 777, No 19, ct. 2276, Ne 23, cT. 2759, ct. 2767, c1. 2776, Ne 26, ct. 3120, cT. 3122,
ct. 3131, cr. 3132, No 29, ct. 3597, ct. 3599, cT. 3635, cTt. 3642, Ne 30, ct. 3735,
ct. 3739, Ne 45, ct. 5265, cT. 5267, Ne 48, ct. 5711, c1. 5724, ct. 5755, Ne 52 (1 4.),
cT. 6406, cT. 6412; 2010, Ne 1, cT. 1, Ne 11, c1. 1169, cT1. 1176, Ne 15, ct. 1743, ct. 1751,
No 18, ct. 2145, No 19, cT. 2291, Ne 21, cT. 2524, cT1. 2525, cT. 2526, cT. 2530, Ne 23,
cT. 2790, No 25, ct. 3070, Ne 27, ct. 3416, ct. 3429, Ne 28, ct. 3553, Ne 29, cT. 3983,
Ne 30, ct. 4000, ct. 4002, cT. 4005, cT. 40006, cT. 4007, Ne 31, ct. 4155, cT. 4158,
cT. 4164, cT. 4191, cT. 4192, cT1. 4193, cT. 4195, cT1. 4198, cT1. 4206, cT. 4207, cT. 4208,
Ne 32, ct. 4298, Ne 41 (2 4.), c1. 5192, cT1. 5193, Ne 46, ct. 5918, Ne 49, ct. 6409, Ne 50,
cT. 6605, Ne 52 (4. 1), cT. 6984, ct. 6995, cT. 6996; 2011, Ne 1, ct. 10, ct1. 23, cT. 29,
cT. 33, cT. 47, c1. 54, No 7, ct. 901, cT. 905, Ne 15, ct. 2039, ct. 2041, Ne 17, ct1. 2310,
cT. 2312, Ne 19, ct. 2714, ct. 2715, 2769, Ne 23, ct. 3260, ct. 3267, Ne 27, ct. 3873,
cT. 3881, Ne 29, ct. 4284, ct1. 4289, cT. 4290, cT. 4291, ctr. 4298, Ne 30 (u. 1), cT. 4573,
cT. 4574, ct. 4584, ct. 4585, c1. 4590, cT. 4591, cT. 4598, cT. 4600, cT. 4601, cT1. 4605,
No 45, ct. 6325, cT. 6326, cT. 6334, Ne 46, ct. 6406, Ne 47, ct. 6601, cT. 6602, Ne 48,
cT. 6728, c1. 6730, cT. 6732, Ne 49 (u. 1), ct. 7025, ct. 7042, Ne 49 (u. 5), ct. 7056,
ct. 7061, Ne 50, ct. 7342, ct. 7345, ct. 7346, ct. 7351, ct. 7352, c1. 7355, c1. 7362,
cT. 7366; 2012, No 6, ct. 621, Ne 10, cT. 1166, Ne 15, c1. 1723, cT. 1724, Ne 18, cT. 2126,
cT. 2128, Ne 19, ct. 2278, cr. 2281, Ne 24, ct1. 3068, ct. 3069, c1. 3082, Ne 25, cT. 3268,
Ne 29, ct. 3996, Ne 31, ct. 4320, c1. 4322, cT1. 4329, ct. 4330, Ne 41, cr. 5523, Ne 47,
ct. 6403, c1. 6404, Ne 49, ct. 6752, ct. 6757, «Poccuiickas razera», 2012, Ne 301,
Ne 303; 2013, Ne 3);
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nocranosineHueMm IlpasurensctBa Poccuiickoit ®enepauuun ot 16 mas 2011 r.
Ne 373 «O pa3paboTKe U YTBEP)KAEHHH aJAMUHUCTPATUBHBIX PErJIAMEHTOB HCIIOJHEHHUS
TOCYJApPCTBEHHBIX GYHKOMA W aJAMUHUCTPATUBHBIX PETJIAMEHTOB IPENOCTABIICHUS
rocynapcTBeHHbIX yenyr» (CoOpanue 3akoHonaTenbcTBa Poccuiickoit @enepaiun, 2011,
Ne 22, cr. 3169, Ne 35, ct. 5092; 2012, Ne 28, ct. 3908, Ne 36, ct. 4903, Ne 50 (u. 6),
ct. 7070, Ne 52, ct. 7507);

nocranosyienrem IlpaBurensctBa Poccuiickoir @epepaunm ot 30 urons 2004 r.
Ne 396 «O6 ytBepxkneHud Ilonoxkenus o PemepadbHOM AareHTCTBE BO3MYLIHOIO
tpancnopra» (CoOpanue 3akoHomarenbcTBa Poccuiickoit ®epepauuu, 2004, Ne 32,
cT. 3343; 2006, Ne 15, cT. 1612; 2008, Ne 17, ct. 1883, Ne 26, ct. 3063, Ne 42, ct. 4825,
Ne 46, ct. 5337; 2009, Ne 6, ct. 738, Ne 18 (2 4.), ct. 2249, Ne 33, ct. 4081, Ne 51,
cT. 6332; 2010, Ne 6, cT. 652, Ne 13, cT. 1502, Ne 26, ct. 3350; 2011, Ne 14, ct. 1935,
Ne 46, cT. 6520; 2012, Ne 34, ct1. 4750).

HcuepnbiBalolunii nepevyeHb JOKYMEHTOB, HEOOXOAHMbIX B COOTBETCTBHHU C
HOPMATHBHBIMH MPABOBbIMU aKTaAMHM JAJsl MPeAOCTABJEHHS TIoCyIapCTBEHHOI
YCJYIH W YCJYr, KOTOpble SIBJSIIOTCS HeOOXOAMMBIMH H 00si3aTeNbHBIMH AJIsl
NpeXoCTaBJAeHHsI TrOCYAapCTBEHHOH YCJYIH, MNOMJIeXKAIIHX MPEACTABJEHHIO
3asiBHTeJIeM

18. JokymeHTamMH, HEOOXOAUMBIMU JJisi [PENOCTaBIEHUSA TOCYAapCTBEHHOU
yCIIyru, siBIseTcs 3asBka (mpuioxkeHue Ne 3 k HacrosiuieMy AJIMHUHUCTPAaTUBHOMY
periIaMEeHTY) ¢ JOKyMEHTALHeH, cofepKallen:

TeXHUUYECKOe 3aJaHHe WM TAKTHKO-TeXHH4Yeckue TpeboBaHHA Ha pa3paboTKy
obopynoBaHus (IU1s1 BHOBB pa3pabaTsiBaeMoro 000py1oBaHus);

TeXHAYECKHeE YCIIOBUS (I CEPUITHO MPOU3BOAMMOro 000pyA0BaHuUA);

nacrnopt (¢popMysip) Ha 000pyIOBaHUE;

KOMIUIEKT 3KCIUTyaTallMOHHOM [JOKyMeHTaluud Ha o0OpyJoBaHUE (TEXHHYECKOE
ONMCaHME, HHCTPYKLUMsS [0 OIKCIUIyaTalldd, MHCTPYKLHUs [0 MOHTaXy, DPErjaMeHT
TEXHUYECKOro 00CIy KHUBaHHUs);

KOMIUIEKT [JOKyMEHTalMM Ha IporpaMMHOe ofecrieuyeHHe (Ipud HaJU4uu
NpOrpaMMHOro o0ecrieueHus B coctaBe 000py10BaHUs);

Konuu OrojuiereHed Ha JopaboTKy 000pyOBaHUS U pelIeHHH 00 UX BBEAECHUH (B
clly4ae, eClId IPOBOAUIIMCE 10pabOTKH);

aKThl ¥ [IPOTOKOJIBI IIPeABAPUTENBHBIX (3aBOJCKHUX ) UCIIBITAHUT;

aKThl W TPOTOKOJBl NPHEMOYHBIX (IPUEMO-CAATOYHBIX) HCIBITAaHUNH (NpH
HAJIMYUH);

aKThl ¥ IPOTOKOJIBI IKCITyaTallMOHHBIX UCTIBITAHUM (TP HAIUYUH).

JlokyMeHTaluusi Ha MHOCTPaHHOM sI3blKe AOJKHA OBITH NEpeBeAcHa Ha PYCCKUH
SA3BIK.

19. 3asBka pomkHa OBITH OQOpMIEHa MAaIIMHHBIM CIIOCOOOM, pacreJaraHa
TIOCPENCTBOM 3JIEKTPOHHBIX [1€YaTaloINX YCTPOHCTB.

3asBKa Ha mpoBeAeHHe cepTUdUKauud OQOpMISIETCs B  EAMHCTBEHHOM
JK3EMIUISIpE-NOAJIMHHUKE U MOJMUCBHIBAETCS 3asABUTENEM WM YIOJIHOMOYEHHBIM UM
JIULIOM.

20. 3asiBka Ha MpoBeJeHHe CepTUHUKALUMA MOXET OBITh HalpaBlieHa [0 IOYTeE, B
3NIeKTPOHHOH (popMe W1 AOCTaBjIeHa 3asiBUTENeM B SKcreauLvio PocaBuaiyy.

<



HcyepnbiBalouuii nepeyens A0KYMEHTOB, HeOOXOXHMbLIX B COOTBETCTBHH €
HOPMATHBHBLIMH NPABOBBIMH aKTaMH [UIsl MPENOCTABJIEHUS TOCYJapCTBeHHOH
yCJIYTH, KOTOPbIe HAXOASATCSI B PACIOPSIAKEHUH FOCYAaPCTBEHHBIX OPraHoB, OPraHoB
MECTHOI0 CaMOYNpABJIEHHS H HHBIX OPraHoB, YYacTBYIOUWIHX B IPeJOCTABJICHHH
rocyAapCTBEHHbIX WJIH MYHHUHNAJIbHBIX YCJIYr, H KOTOpble 3asBUTe/]b BIpaBe
npeACTABUTD

21. Ins mpenocTaBieHHs] TOCYNAapCTBEHHOH YCIyrd TpeOyroTcs [JOKYMEHTHI,
HAXOMAILIHECS B PACMOPSHKEHUM TOCYAapCTBEHHBIX OpraHoB, OpPraHOB MECTHOTIO
CaMOYIpAaBJIEHUs U UHBIX OpraHU3alliil U KOTOpbIE 3asiBUTEIb BIIpaBe IIPEICTaBIIsATH:

KOTIHS CBHJETENIbcTBA O TOCYJAapCTBEHHOW PETUCTpalMM IOPUAMYECKOrO JULa —
3asIBUTEJIS;

KOIHS CBHIETEJILCTBA O IIOCTAHOBKE IOPUAMAYECKOro JHLla — 3asiBUTENs Ha
HAJIOTOBBIN yUeT.

[Tpu mpegocTaBieHHH rOCYAapCTBEHHOM yCIIyTrd He JOoIycKaeTcs UcTpeboBaHue y
3asiBUTEJICH:

NpeACTaBieHUs AOKYMEHTOB M WHGOpMalUMu WJIM OCYILIECTBIEHHS [JEeHCTBUIA,
NpeACTaBleHHE WU OCYIIECTBIEHHUE KOTOPBIX HE MPeIyCMOTPEHO HOPMAaTUBHBIMU
NpaBOBBIMM AKTaMH, PpEryJUPYIOLUMMH OTHOLIEHHs, BO3HHUKAIOILKME B CBSA3HU C
npefoCTaBIEHUEM rOCYJapCTBEHHOU YCIyIy;

NpeICTaBAeHHUsS [OKYMEHTOB M HH(OpMAaLUU, KOTOpPblE B COOTBETCTBHH C
HOPMaTUBHBIMH MNpaBOBbIMM akTaMH Poccuiickoit @enepanuu, HOPMATUBHBIMU
NMpaBoBbBIMK akTaMu CcyObekTtoB Poccuiickoii @Degepaud €U MyHUIUNATBHBEIMH
NpaBOBbIMM aKTaMU HAXOJATCSI B paclOpsKEHHMH T[OCYHApCTBEHHBIX OPraHoOB,
NpeJOCTaBIAMIMNX T[OCYAapCTBEHHYIO YCIYry, HWHBIX TOCYJapCTBEHHBIX OpTraHOB,
OpraHOB MECTHOrO CaMOYyIIpaBlieHHs W (WJIM) MOJBEIOMCTBEHHBIX TOCYJIapPCTBEHHBIM
OpraHaM M OpraHaM MECTHOIO CaMOyIpaBj€HUs OpraHu3alui, Y4YacTBYIOUIUX B
NPENOCTAaBIEHUH I'OCY aPCTBEHHBIX YCIYT UM MyHULUNAJIBHBIX YCIYT, 38 UCKIIIOYEHHEM
JOKYMEHTOB, yYKa3aHHBIX B 4acTu 6 ctatbu 7 ®epepanbHoro 3akoHa oT 27 urons 2010 r.
Ne 210-®3 «O06 opraHuzaluy MpesoCTaBICHUs] TOCYIapCTBEHHBIX W MYHHULMIIATBHBIX
yCILyD».

HcuepnbiBalomui nepeyeHb OCHOBAHMiH /st 0TKa3a B NpHeMe JOKYMEHTOB,
He0o0X0AHMBIX AJIsl IPeOCTAB/EHUSI FOCYAaPCTBEHHOH YCJIYrH

22. OcHoBaHUsAMU JUIs1 OTKa3a B IpUeMe J[OKYMEHTOB, HEOOXOAUMBIX s
[IpeN0CTaBIEHHs rOCy1apCTBEHHOMN YCIYTH, IBISIOTCS:

[NOIYUCTKHU JUOO0 NPUIUCKU B JOKYMEHTAX, 3a4epPKHYThIE CII0BA,;

UCITIOJHEHHE JJOKYMEHTOB KapaHJalloM.

23. TekcTsl JIOKYMEHTOB, [peCTaBIsIEMBIX JUIA NpeaOCTaBICHHUA
TrOCYyJAapCTBEHHON YCIYT'd, OOJDKHBI OBITh HamlMCcaHbl pa30OpYMBO, HAUMEHOBAaHHUS
3asiBHTeNel 6e3 coKpallleHUH, ¢ yKa3aHHeM WX MECTOHAXOXKIEHHSI.

HcuepnbiBalolinii nepeyeHb OCHOBAHMIA /151 IPUOCTAHOBJIEHHSI HJIU 0TKAa3a B
NpPeAOCTaBJIEHHH rOCyAaPCTBEHHOMH YCJayru

24. OcHoBaHMs 1J1s1 IPUOCTAHOBIIEHHUS MPENOCTABIEH S [OCYIapCTBEHHOR YCIIyTH
OTCYTCTBYIOT.

25. OcHOBaHUEM U1 OTKasa B [pPENOCTABIEHMH TOCYIApCTBEHHOH YCIYTd
SIBISIETCA HEYCTpPAaHEHHE 3asBUTENIEM HENOCTaTKOB B JOKYMEHTAaX, MpPEeICTaBIEHHBIX



BMeECTe C 3asBKOH, B TeueHue 30 KaleHIapHBIX AHEH C AAThl MOJIy4YEHHUs IMMCbMEHHOrO
YBEIOMJIEHHSI C TMepeYHEeM HEeOOCTAaTKOB, KOTOphle OBUIM OOHapy>XeHbl B XoOJe
pPaccMOTPEHHUS 3asiBKH.

26. Pemienve 00 oTKase B INPENOCTaBIE€HHH T[OCYAApCTBEHHOH  yCIIyIu
PUHUMAETCS HAaYaJIbHUKOM YTIPaBJICHUs UM JIULIOM, HCTIOJHSIOIIUM ero 00s3aHHOCTH.

Ilepeuenn ycayr, KoTopble SBJSIIOTCS HEOOXOAMMBIMH H 00s13aTeJILHBIMH 151
NpeAoCTaB/IeHHs] TOCYAAPCTBEHHON YCJIyrd, B TOM 4HCJIe CBEJEHHUSl 0 JOKYMEHTe
(aoxymeHTax), BbiAaBaeMOM (BbIAaBaeMbIX) OpPraHU3aLHUsIMH, YYACTBYIOLUIHMH B
NpeAoCTABJEeHHH rocyJapCTBEHHOH ycayru

27. Ycmyru, KOTOpble SBISIOTCS HEOOXOOUMBIMH M OOS3aTENBbHBIMH  JJIst
NMPEAOCTABIEHUS FOCYAapCTBEHHON yCIYTH, HE IPeAyCMOTPEHBI.

Ilopanok, pazmep U OCHOBAHHS B3IHMAHHS rOCyJapCTBEHHOH NMOULIHHBI HJIH
HHOMH IJIaThl, B3UMaeMOii 32 IpeAocTaBJ/ieHUe rocy1apCTBEHHOH yCayru

28. B coorBerctBuu ¢ noamyHktom 104 nyskrta 1 crateu 333.33 Hamorosoro
komexca Poccuiickont @enepanyu pasMep IoCyAapCTBEHHOHM IONIIIMHBI 3a BBIIAYY
ceptudukara cocrapisieT 400 pyouieit.

B cootBercTtBuu co cratheit 333.18 Hanorosoro xonekca Poccuiickoit @enepainu
yIjlaTa roCyJapCTBEHHOH MOUUIMHBI OCYLIECTBISIETCS 3asgBUTENieM JO0 [OJayH
JIOKYMEHTOB Ha IpoBeJeHUEe cepTUdUKAM, MO OAHKOBCKUM PEKBHU3MTaM, YKa3aHHBIM
Ha opHULHATEHOM caiiTe PocaBuaiu.

B3umanue miatel 3a NpefocTaBlIeHUE IOCYJapCTBEHHOM YCIYTH OCYIIECTBIISETCS
Ha OCHOBaHHMU MyHKTa 3 CTaTbU 8 OenepanbHOTO 3aKOHa oT
27 mona 2010 r. Ne 210-®3 «OO0 opraHuzalyy NpefOCTaBICHHS TOCYIApCTBEHHBIX U
MYHHLMOATBHBIX yCayr» M MNyHKTta 4 crater 8§ BosgymHoro koxaekca Poccuiickoii
denepanuu.

Ilopsaaok, pasmep H OCHOBAHHSI B3UMaHHs IJIATHI 32 MPEAOCTAB/IEHHE YCJYT,
KOTOpbIe SIBJSIIOTCH HEOOXOAMMBIMH H 00§13aTeJIbHBIMH ISl TIPeAOCTABJICHHS
rocylapcTBEHHOH YCJYIH, BK/IIO4asg HHpoOpMaLHI0O 0 MeTOAHMKe pacyeTa pa3mepa
TAKOH NJIaThbI

29.Ilnata 3a npefoCTaBlI€HUE YCIYr, KOTOPbIE SBISIOTCS HEOOXOMUMBIMM U
00s3aTe/IbHBIMU Ul IPEAOCTABICHHUS FOCY JApCTBEHHOM YCIIYTH, HE B3UMAETCH.

MakcumManbublii  CPOK OXHIAHHA B OYepeAH NPH mNoJaye 3ampoca o
NpeloCTaBJeHHH  rOCyAapCTBEHHOH  YCJIyrd, YCIAyru,  MpeIocTaBJIsAeMOi
OpraHu3auHel, y4acTBYyIoliel B NMpelocTaBJIeHUH rocyJapCTBEHHOH YCayru, ¥ npu
HOJIyYeHHH pe3y/bTaTa NPeAOCTABJCHHS TAKUX YCJIyr

30. MakcuManbHBI  CPOK OXHAAHUS B OYepeAM IIpM I[oJaye 3asBKM Ha
NpoBeJeHHe CePTU(QHUKALMU C KOMIUIEKTOM HEOOXOAMMBIX [JOKYMEHTOB M MpH
IIOJIy4€HUH CepTU(pHUKaTa 3asBUTENEeM (B Cllydae JIMYHOTrO OOpAIleHHs 3asBUTENIs)
COCTaBJIAeT 15 MUHYT.

Cpok M mnopsIOK perucTpalHH 3ampoca 3asiBUTENSt O MPEeIOCTABICHHH
rocyJapcTBeHHOH  yCJayrH H  YCJyrd, [pedocTaB/iseMoii  opraHu3zanHeii,
yqyacTBywlued B IpeNOCTABJEHUH FOCYJapCTBEHHOH YCJIYyru, B TOM 4YHCJE B
JIEKTPOHHOH (popme

31. Cpok perucTpaluuu 3asBKA Ha MpOBENEHHE CEPTH(HKALMM HE MpEBbILIAET
45 MHUHYT, a B Cllydae INpe/CTaBlIeHUs YKa3aHHOW 3asBKM IO IOYTE, B TOM YHCJIE B
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37IeKTPOHHOM (hopMe, — B TeueHHe padouero AHs C JaThl MOJyYEHHS 3asBKH.

[Topsimok peructpaldu 3ampoca 3asBUTENs O NMPEeAOCTaBICHUH OCyJapCTBEHHOM
ycnyru onpezneneH B riase [II HacTosIero AqMUHUCTPAaTUBHOIO PEITIAMEHTA.

TpeGoBanusi K NOMeLEHHSIM, B KOTOPBIX NPEeJOCTaBJIsIETCH rOCyAapCTBeHHasI
yeayra,  yeJiyra,  mpeJocTaBjsieMas — opraHuzaunded,  ydacTBymwoweid B
NpeIoCTAB/JEHHH TOCYAapPCTBEHHOH YCAYyrH, K MeCTy OXHIAaHH# H NpHeMa
jasiBUTeseii, pasMewieHnio W oQOpPMJIEHHI0O BH3YaJIbHOH, TEKCTOBOH M
MyJbLTHMEANHHOI HHdOopMaLlH 0 NOPsIIKe NPeJ0CTABJICHNS TAKHUX yCJayr

32. TTomeleHus A1 NpeAOCTABIEHHsS TOCYAapCTBEHHOH ycnyru o0o3HavaroTcs
TabMMyKaMHd C yKa3aHHeM HoMepa KaOWHeTa, Ha3BaHHA COOTBETCTBYIOLIErO
nmoapasneneHus, GaMuInii, UMEH, OTUECTB (IIpH HAIUYUH), JOJDKHOCTEH CIELIUAIHCTOB,
MPeIOCTABIAIOLINX FOCYAaPCTBEHHYIO YCIYTY.

B ykazaHHBIX [TOMELIEHHSX WIH pSAAOM C HHUMHM pPa3MELAloTCAd CTEHABl C
UH(pOpMaLIKel, OTHOCSIIEHCS K TPEeIOCTaBIEHUIO TOCY IAPCTBEHHOMN YCIyTr, B TOM YHCIIE
oOpa3uamMu 3aroJIHEHHWS 3asBKM Ha IIPOBEIECHHE CepTUQHKAINU M IepevHeM
HeoOXOAUMBIX [JIsl IPEeaOCTaBleHUs rOCy1apCTBEHHOHN YCIyTu JOKYMEHTOB.

33. Ind  oXuAamoll¥X JUYHOIO TMpUeMa 3asBUTEJIEH OTBOMATCS  MeECTa,
OCHALLICHHBIE CTYJBSIMH U CTOJAaMH [UIsl BO3MOXXHOCTH OQOpPMIIEHHS] HEOOXOIHMBIX
NOKYMEHTOB.

34. Ha Ttepputopuy, mnpunerarouied K 37aHUsM PocaBuauuvu U IIPUBIIEKAEMOH
OpraHu3zaluy, 000pyaAyrOTCs MecTa AJs TapKOBKH aBTOTPAHCIIOPTHEIX CPECTB.

Ha crossHke nomkHO ObITe He MeHee 10 MamIMHOMECT, M3 HUX HE MEHee OJHOTrO
MECTa [l MapKOBKU CIIELIMAIbHBIX TPAHCIIOPTHBIX CPEACTB HHBAIHIOB.

3a oJp30BaHKWE NMapKOBOYHBIM MECTOM IJIaTa HE B3UMAETCSL.

35. Bxoapl B 31anue PocaBuanyu W mpuBiIeKaeMoW OpraHu3alnuu 00opynyroTCs
NaHgycamH, paclUMpeHHBIMU [pPOXOJaMH i oOecniedeHHs OeCIpensiTCTBEHHOIO
JOCTyIa MHBAJIUJOB, BKJIIOYas MHBAIUIOB, HCHOIB3YIOLIMX KPeCaa-KOIsICKH.

36. LlenTpanbHbie BXOAbl B 34aHus PocaBHanyu U NpUBJIEKAaEMOM OpraHU3alUy
JOKHBI OBITH 000pyIOBaHbl HH(MOPMALMOHHBIMH TaOJMYKaMHU C HAUMEHOBaHHEM
oprasa (opraHu3auuiu), IpeJOCTaBIsIOLEro rocyJapCTBEHHYIO YCIIYTY.

37.B nomewmeHusx I8 mpuema 3asgBUTeNed paboune MecTa CIELHAIUCTOB,
TMpEeNOCTaBIALINX TOCYJapCTBEHHYIO YyCiIyry, obopyayrorcs TtenedoHoM, (akcoM,
KOIMMPOBAJIbHBIM arilapaToM, KOMIIBIOTEPOM H APYTOH OprTeXHHUKOM.

Iloka3zareJiM JOCTYNHOCTH H KAa4eCTBa roCyAapCTBEHHOH yCJIyru

38. OCHOBHBIM IOKa3aTesaeM JOCTYMHOCTH M KauecTBa IOCYAapCTBEHHOH YCIyru
SIBIIIETCS CBOEBPEMEHHOCTD IIPEIOCTABICHUS rOCYyIapCTBEHHOM YCIyTH B COOTBETCTBUHU
CO CTaHJapTOM €€ NPEJOCTABIICHUs], YCTAHOBICHHBIM HACTOSIIUM AQMUHUCTPATUBHBIM
perjlaMeHTOM.

39. Iloxa3zaTenssMy AOCTYIIHOCTH IOCYapCTBEHHOM yCIIyTH SIBISIOTCA:

CTelleHb ~ MH(QOPMHPOBAHHOCTH TIpaXJaH O  IOpsAOKe  IIPeIOCTaBJICHUS
TOCYIApCTBEHHOM YCIyru (HOCTyMHOCTh HHGOpMaUMd O TOCYIapCTBEHHOH Yyciyre,
BO3MOXHOCTh BbIOOpa criocoba noy4eHus: HHGOpMaIuH);

BO3MO)KHOCTb BBIOOpa 3asBHUTENeM (GOpPMBI OOpAallleHHs] 3a I[pelOCTaBIeHUEM
roCyaapCTBEHHOM yciayrd (JIMYHO, [IOCPEICTBOM [OYTOBOM CBs3H, B (dopme
3JIEKTPOHHOI'0 JJOKYMEHTOO00pOTa Yepe3 eAUHBIH IopTall).
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40.ITogaua 3asgBKM C JOKyYMeHTanued He TpeOyeT HEeNOCPEACTBEHHOrO
B3anMoOJeHCTBUS 3asBuTeiell (WX IpeAcTaBUTeNled) C JODKHOCTHBIMH  JIMIIAaMHU
Pocasuanuu.

41. ndopmarus o xole MpeaocTaBleH!s] TOCYAapCTBEHHON YCIyTrd MOXET OBITh
mojydyeHa 3asBUTENEM KaK ITOCPEJCTBOM IIOYTOBOM, Telne(OHHOH CBS3H, C
MCIIONB30BaHuEM HHGMOPMAIHOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHH (31€KTPOHHOIMA
nouThl, ceTH MIHTepHeT), Tak ¥ Npy TUYHOM OOpallleHHUH.

Huble TpeGoBaHHs, B TOM 4YHCJ€ YYHTHIBalOWIHEe OCOOEHHOCTH
NpeAoCTaB/ieHUsl ToCyJIapCTBEHHOH YCJAYrH B MHOTO()yHKLHOHAJIBHBIX LIEHTPax
NpeJoCTABJCHHS TOCYAAPCTBEHHbLIX M MYHHUHUNAJBHBIX YCJIAYr, H OCO0EHHOCTH
NpeAOCTABJIEHHS rOCYAapPCTBEHHOH yCIIyrH B 2JIeKTPOHHO# (hopme

42. lpenocraBieHre roCyJapCTBEHHOW YCIAYrM B MHOToQyHKLIHOHAJIBHBIX
LIEHTpax HEe OCYLIECTBISIETCS.

43. ObecrnieyeHrue TONyYEHUs 3asBUTENSIMU HHGOpPMAalUM O NPEACTaBIsEeMON
rocyJapCTBEHHOM yCiyre 4epe3 €uHBbIHN noprai.

44. ObecrnieyeHHe BO3MOXHOCTH MONY4YEHHs 4Yepe3 eIuHBI nopranl Qopm
3asBJIEHUM M HHBIX [TOKYMEHTOB, HEOOXOOMMBIX Ui MOJMYyYEeHHs TOCyAapCTBEHHON
YCJIyTU B 3JIEKTPOHHOM popme.

45. ObecrnieueHre BO3MOXHOCTM  UIs  3asBUTENEd B  LENAX  [OJy4YeHHUs
roCyJapCTBEHHOM yCIyr'M IpeACTaBisiTb JOKYMEHThl B JJIEKTPOHHOH ¢(opme uyepes
eIVHBIA [TOpTAaJl.

46. ObecrieueHue BO3MOXHOCTH JIJISl 3asBUTENIEH OCYLIECTBISATh 4Yepe3 eIMHBIH
[TOPTaJl MOHUTOPHUHT XOJa [PENOCTABICHUS FOCYIapCTBEHHON YCIYTH.

47. ObecnieyeHne TMpH HalpaBIeHHH 3asBUTeleM oOpamieHuss B Qopme
JJIEKTPOHHOIO JOKYMEHTA IpPEACTABIEHUS 3asBUTENIO0 3JIEKTPOHHOIO JOKYMEHTa,
IOATBEP)KAIOLLEr0 MpUeM OOpalleHHs K paCCMOTPEHHIO.

48. ObGecnieueHre  BO3MOXXHOCTH  MONy4YEHUS  3asBUTENIIMH  pe3yJbTaTOB
NpEefOCTaBICHUsA TOCY[apCTBEHHON YCIYTd B JJIEKTPOHHOH ¢opMe uepe3 eIuHbIH
nopTail.

III. CocTas, noc/1eA0BaTe/ILHOCTD H CPOKH BBINOJHEHHS aAMHHHCTPATHBHBIX
npoueayp (aekcrsuii), Tped0BaHUs K NOPSIAKY UX BbINOJTHEHHs], B TOM 4HCIIe
0CO0EHHOCTH BbINOJIHEHHs! AIMHHUCTPATHBHBIX Npoueayp (aeiicTBuii) B
3JIEKTPOHHO# dopme

49. IlpenocraBinenue rocyapCTBEHHONW YCIYrd BKJIIOYAeT B ceds cledyloLiue
aJMUHUCTPATUBHBIE MPOLIETYPHI:

[pHUEM 3asBKHM Ha MPOBEJEHUE CepTUPHUKALIUY;

(GopMupoBaHHe U HanpaBlieHHE MEKBEJOMCTBEHHBIX 3alpOCOB B OpraHbl,
Yy4aCTBYIOIIKE B [IPeAOCTaBICHUY IrOCYJAPCTBEHHBIX YCIYT;

pPaccCMOTpEHHE 3asBKM Ha IPOBEACHUE CEepPTU(PUKALUMU U MPHUHATHE pEIIEHHUS O
IIPOBEIEHHM IIPOBEPKH COOTBETCTBUS THIA OOOPYIAOBaHHUS CepTUGHUKAHOHHBIM
TpeOGOBaHUSAM;

NpoBeeHUE IPOBEPKH COOTBETCTBUS THIA OOOPYMOBAHHS CEPTHPHKALUMOHHBIM
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TpeGoBaHUAM (TIpeaBapUTEIbHAs TPOBEPKA U CEPTU(PHUKALMOHHbBIE UCIIBITAaHHU);

aHaJM3 I[IOJIyYEHHBIX pe3yJbTaTOB W TIIPUHSATHE pELIEHUS [0 pe3yJibTaTaMm
POBEPKY COOTBETCTBHS THIIA 000PYIOBaHHUS CepTHHKALMOHHBIM TpeOOBaHHSIM;

oopMIIEHHE, periucTpalys U BbIada cepTuduKara;

3aMeHa paHee BbIJJAHHOIO CepTUdhUKaTa;

BbIAaya TyOiukaTa cepTU(UKara;

npeaoCTaBlieHHe 3asBUTENSIM HHQOpPMamuM O pe3yjbTaTax MpeAOCTaBIIEHHUS
rOCYJapCTBEHHOH YCIIyTH.

50. ITpenocraBiieHue rocyJapCTBEHHOM YCIYTH OCYLIECTBIII€TCSI B COOTBETCTBUU C
OJIOK-CXeMOW  TpeNOCTaBlI€HHMS  TOCYHapCTBEHHOM  YCIyrH,  yKa3saHHOH B
npunoxeHud Ne 1 k HacTosilieMy AJIMWHUCTPATUBHOMY PEIVIAMEHTY, BHE 3aBUCHMOCTH
OT BBIOpaHHOI 3asBUTENEM (OpMBI OOpallleHus1 3a IPEeOCTaBICHHEM IOCyJapCTBEHHON
YCIIYTH.

[Ipuem 3asiBKH Ha NpoBeJeHHe cepTUGUKALHH

51. OcHoBaHMeM /Uil Havyajla AaIMUHUCTPATUBHOM  IIPOLEAYphl  SIBISETCH
npeACTaBjeHHe 3asiBUTENeM B PocaBualiio 3asBKM Ha NPOBEAEHHE CepTUQHUKALUU C
JNOKyMeHTanuen 1o nocTynieHne 3asiBK U JOKYMEHTOB IO IOYTe.

52.3asBka ¢ JOKyMEHTallieil MOXeT OBITh MpeicTaBlieHa IYyTEM JIHYHOTO
oOpallleHUs1 WIK B YCTAHOBJIEHHOM IMOPSKe MOCPEACTBOM IOYTHl MJIK UH(OPMALUOHHO-
TEJIEKOMMYHHKALIUOHHBIX CEeTeil.

53.1lpyu nwvHOM oOOpamleHWH NpeACTaBUTENs 3asBUTeNs B PocaBuauuio
cnequanuct PocaBuanuy, OTBETCTBEHHBIN 3a MPUEM TOKYMEHTOB, POBEPSET JOKYMEHT,
YAOCTOBEPSIOIIMKA €ero JIMYHOCTh, M JOKyMEHT (IOKYMEHTBI), OATBEPXAAIOLINN
MIOJTHOMOUYHS IPe/ICTaBUTENS AeHCTBOBATh OT UMEHH (110 MOPYUEHHIO) 3asIBUTEIIA.

MakcUMabHbIi CPOK BBINOJTHEHUS AEHCTBUS COCTABISIET NATh MUHYT.

54. CrielHasucT, OTBETCTBEHHBIN 33 [IPUEM JOKYMEHTORB, IMPOBEPSIET COOTBETCTBHE
NpeiCcTaBAeHHbIX JOKYMEHTOB TPeOOBAHHAM, YCTAHOBACHHBIM MYHKTOM 18 HacTOsLEro
AIIMUHHCTPATHBHOTO PErIaMenTa, Y/IOCTOBEePSCH, YTO:

JOKyMEHTBl CKpEIUICHBI IedaTsiMM, MMEIOT HaJyle)Kallye IOANHMCH CTOPOH WM
OTIPEJENCHHBIX 3aKOHOIaTENbCTBOM JOJDKHOCTHBIX JIULL;

TEKCThl JOKYMEHTOB HamucaHbl pa300pyrMBO, HAMMEHOBAHUS IOPUAUYECKHX JIHLL
6e3 cokpalleHus, C yKa3aHHEeM UX MEeCTOHAXO0XIeHMS;

B IOKyMEHTaX HeT MOAYUCTOK, [IPUIUCOK, 3aUePKHYTHIX CJIOB;

JOKYMEHTBI HE UCIIOJIHEHBI KapaHIalloM.

MakcuMalibHBIi CpOK BBITTOJIHEHUS NEWCTBHS cocTaBisieT 10 MUHYT Ha JOKYMEHT,
cocTosiuil He Gonee yeM U3 wecTd crpaHul. [Ipy OobIIeM KOJMUUECTBE CTPAHHUI] CPOK
yBenuuuBaeTcss Ha 10 MHHYT [ KaxApIX ULIECTH CTPaHUI MpEICTaBiIsEeMbIX
JOKYMEHTOB.

55.1lpu  ycraHoBieHUMHM (akTa OTCYTCTBUS HEOOXOAUMBIX JOKYMEHTOB,
HECOOTBETCTBHs  NPEACTABIEHHBIX JOKYMEHTOB  YCTAHOBJIEHHBIM  TPeOOBaHHSIM
myHkra 54 HacTtosiero AIMHHUCTPATUBHOIO PErjaMenTa, CrelHAIUCT, OTBETCTBEHHBIH
3a [IPUEM NOKYMEHTOB, (OPMHUPYET NepedeHb BBIIBICHHBIX HEJOCTATKOB (HapyIlIeHUH) B
JBYX Ook3eMmiuigpaX. [IlepBblifi 3K3eMIUIIp MepedyHs BBIIBJICHHBIX HEIOCTaTKOB
(HapyllUeHui) nepenaeTcs 3asBUTENIO, BTOPOM OCTAETCS y CIEIMATHCTA.

MaxkcUMaIIbHBIN CPOK BBINOJHEHHUS AEHCTBHS COCTABIISIET MAThH MUHYT.
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56. CreuanucT, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, BHOCUT B KHHUIY yyera
BXOJSILKUX JOKYMEHTOB 3alKlCh O INpUeMe JOKYMEHTOB, COAEPXKAIIYI0 CIIELYFOLINe
CBeJIeHM:

TIOPSIAKOBBINA HOMEp 3aIlHCH;

JaTy ¥ Bpems npuemMa ¢ TOYHOCTBIO 1O MUHYTHI;

o0lIee KOJIMUECTBO JOKYMEHTOB U 001ee YUCIIO JIUCTOB B JOKYMEHTAaX;

JIaHHBIE O 3asBUTEJE;

1eJ1b 00palleHus 3asBUTENS;

CBOIO (haMHJIUIO U MHULIKAJIBL.

MaxkcuMasnbHbIi CPOK BBITOIIHEHHUS IEHCTBUS COCTABIISAET IIATh MHHYT.

57. CrielHaiucT, OTBETCTBEHHBIN 32 MpUEM JOKYMEHTOB, O(OPMIISIET PACIIHCKY O
npueMe JOKYMEHTOB B JIBYX JOK3eMILISpaXx.

B pacnucke yka3bpIBatoTCs:

JlaTa MpeaCcTaB/IeHus JOKYMEHTOB;

nepeyeHb JOKYMEHTOB C YKa3aHUEeM UX HAMMEHOBaHUS, PEKBU3UTOB;

KOJIMYECTBO 3K3eMILISIPOB KaXKJ0ro U3 MPeACTaBIIEHHBIX JTOKYMEHTOB ([IOIJIMHHBIX
9K3EMILISPOB U MX KO );

KOJIMYECTBO JIMCTOB B KXK/JIOM 3K3EMILISIpE TOKYMEHTA;

HOMEP KHUIH yueTa BXOASALIMX JOKYMEHTOB U MOPSIKOBBIM HOMED 3allUCU B KHUIE
ydera BXOASIIMNX JOKYMEHTOB;

OTMETKa O COOTBETCTBHH HJIM HECOOTBETCTBHH [IPEICTABICHHBIX JOKYMEHTOR
TpeboBaHuAM MyHKTa 54 HacTosero AJAMHHHCTPATHBHOIO PEraMeHTa, B TOM 4HCIIe
OTMeTKa 00 OTCYTCTBUM HEOOXOJUMBIX OOKYMEHTOB JUIsi Hayajga MpeJoCTaBIeHUs
rOCyAapCTBEHHOM yCIIYTH;

GamMuIusl ¥ MHULMANBl CIICLHANUMCTa, MPUHSBIIEr0 MOKYMEHTBbl M CHEJIaBLIErO
COOTBETCTBYIOLIYIO 3alIUCh B KHUI'E yuyeTa BXOASLIUX JOKYMEHTOB, a TAKXXe ero MOJANUCH;

tenedoH, GaMuIns ¥ UHULKANGI CIIELHATNCTa, Y KOTOPOro 3asBUTEJNb B TEUEHHE
CpOKa IpOBeJEHUS CEpTU(PUKAUN MOXKET Y3HATh O CTaJUH PACCMOTPEHHS JOKYMEHTOB U
BPEMEHH, OCTABILUEMCS] 10 €€ 3aBEepLIEHUSI.

MaxkcumanbHbIi CPOK BBITIOJHEHUS AeHCTBUS cocTaBisieT 10 MUHYT.

58. CrieManucT, OTBETCTBEHHbIM 3a MpUeM HOKYMEHTOB, TepelaeT 3asiBUTEN0
NEPBBIA DK3EMIUIAP PACMUCKH, a BTOPOM 3K3eMIUIsIp MOMEILAeT B JIeJI0 y4eTa 3asiBOK Ha
NpOBeeHUE CEPTUDUKALIUHU.

MaxcumanbHbIi CPOK BBITIOJHEHHS IEHCTBUS COCTABISAET MATh MUHYT.

59. CeunanucT, OTBETCTBEHHBIH 3a IpUEM [JOKYMEHTOB, MepenaeT IpPUHSATHIE
JIOKYMEHTBI B IIOPSIAKE AEIONPOU3BOACTBA ISl JAJIbHEUILIEr0 PAaCCMOTPEHMUS.

MakcuMalibHbIH CPOK BBITIOJIHEHUS JEHUCTBHUS COCTABJISET OJHY MUHYTY.

60. Peructpauus 3asBKH, MOJy4YEHHOH IO IOYTEe, B TOM YHCIE B 3JIEKTPOHHOH
(dopme, OCyLIEeCTBIsAETCS CIELMAINCTOM CTPYKTYPHOIO noppasneieHus PocaBuauuu B
TEYEHHUE OJJHOr0 paboyero IHs C NaThl OJyYeHUs 3asBKH.

QopmupoBaHHe U HaNpaB/ieHHe MeXKBEAOMCTBEHHBIX 3alpOCOB B OpPraHbl,
Y4acTBYIOLIHE B IPEAOCTABJIEHHH IOCYAaPCTBEHHbIX YCJyr

61. Ins mpoBeneHHs MPOBEPKH COOTBETCTBHS THIA OOOpPYIOBaHUSA COIJIACHO
MCUEpIBIBAIOIIEMY TMEPEYHIO JOKYMEHTOB, HEOOXONHMBIX H 00s3aTeNIbHBIX IS
NpEeNOCTaBIEHUs  TOCYJIapCTBEHHOH  YCIyrH, CIIELHaJIMCT, OTBETCTBEHHBIH  3a
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paccMOTpeHHe 3asBKH, (OPMUPYET MeXKBEAOMCTBEHHEIH 3allpoc B 3IEKTPOHHOM hopMe ¢
HCIIOJIb30BAHUEM  €IMHOW  CHCTEMBl  MEXBEJIOMCTBEHHOTO  B3aUMOJEHCTBHS O
MPeROCTABIEHUH HEOOXOAUMBIX JOKYMEHTOB B FOCYJapCTBEHHBIN OpraH, y4aCTBYIOILUM
B TIPEIOCTABIEHUU TOCYIapCTBEHHOU yCIyTH.

62. TTonroToBneHHBIA B 2JIeKTPOHHOH (opMe MeXBEJOMCTBEHHBIN 3ampoc
NOANUCHIBACTCS 3JIEKTPOHHON NMOANKCHIO HAYAIbHUKOM Y IIpaBIEHUA UM CIIELMATINCTOM
YrpaBiieHUs, UMEIOLIUM IPaBO 3JIEKTPOHHOM MOANUCH.

MexBeIOMCTBEHHBIN 3ampoc ¢GopMHUpyeTcsl W HampaBiseTcs YIpaBlIeHUEM B
TeueHUe OAHOro pabo4ero AHS ¢ AAThl perUCTPALIUU 3asBKH.

Cpok mpenocTaBlieHHs] OTBETa COCTaBIsieT He Oosiee MATH pabovyux AHEH co mHs
NOJIy4eHHs! 3ampoca, eCiIi 3aKoHoJaTenbcTBOM Poccuiickoit Meaepaly He yCTAHOBIIEH
MHOM CpOK.

PaccmoTpenue 3asiBKH Ha npoBe/leHHe cepTH(PHKALHMH H NPHHATHE pelLIeHHUsl
0 NpoBeACHUH NPOBEPKH COOTBETCTBHsI THNA 000pyI10BaHHA CePTU(IHKALHOHHBIM
TpeGoBaHUSIM

63. OcHoBaHKeM I Hayajla agMUHUCTPAaTHUBHOHN NpOLELYpH! SBISETCS 3aMUCh O
NpUEME NOKYMEHTOB, CAENaHHas B KHUTE Y4eTa BXOAAIIUX JOKYMEHTOB.

JIns NpUHATHSA PEIUeHHs O BO3MOXXHOCTH ITPOBENEHHs ITPOBEPKH COOTBETCTBUSA
TUna o6opyaoBaHUs CepTUPHKALMOHHBIM TPeOOBaHHUSM CIIELIUMAIHNCT, OTBETCTBEHHBIMH 3a
paccMOTpeHHe 3asiBKH, yOeXIaeTcs B TOM, YTO MOJIHOTa U KadeCTBO IMpeACTaBICHHBIX
JNOKYMEHTOB, B TOM YHCII€ M IOJY4YEHHBIX C MCIOJIB30BAHHEM  €IMHOM CHCTEMBI
ME)XBEJIOMCTBEHHOTO B3aUMOJEHCTBUS, COOTBETCTBYET TpeOOBaHUSIM, yKa3aHHBIM B
nmyHkre 18 HacTosmiero AJMHUHHCTPAaTHBHOIO perjaMeHTa, U MO3BOJISET MPOBECTH
NIpEABAPUTENBHYIO IIPOBEPKY 3asIBIIEHHOTO K CepTU(HUKAIH 000pyOBaHUSI.

64.1lpu oOHapy)XeHHM HeIOCTaTKOB B MPEACTaBJIEHHOM JIOKyMeHTalUH
CIELMAJIMCT B TEYEHHME JBYX pabouux JAHEeH ¢ [aTbl IOCTYIUIEHUS JOKYMEHTOB
HanpapjsgeT 3asBUTENIO MIMCbMEHHOE YBEJAOMIICHHE C IIEPEYHEM HENOCTaTKOB, KOTOpHIE
OB OOHApYXKEHBI B XOJle pAaCCMOTPEHHs 3asiBKH. B cilyyae HeycTpaHeHHs 3asiBHTEIEM
HeIOoCTaTKOB B TevyeHue 30 KaleHAapHBIX JAHEH C OaThl MMOJY4YeHHUS IMHCHhMEHHOTrO
YBEIOMIIEHHS C INEpEeYHEM HENOCTAaTKOB, 3asBUTENIO B TeyeHHE ABYX pabouyux IHeH
HanpaBlseTcs  [HCBMEHHOE  yBeIOMJIeHHE 00 OTkaze B  IPeAOCTaBIEHHU
rOCYyJapCTBEHHON yCIyrM C YyKa3aHMeM [pH4YMHBl oOTkas3a. [IpencraBieHHas
JOKYMEHTaL|s BO3BpallaeTCs 3asBUTEIIO.

65. CiennanycT, NpHHABLIMA 3asBKy M OLEHHUBIIMA MOJHOTY M KadecTBO
NPEJICTaBJICHHBIX JOKYMEHTOB, TIOTOBHUT IIPOEKT PpELIEHUS O MPOBEIEHHH IMPOBEPKU
COOTBETCTBHUSA TUIIA 000PYAOBaHUS CepTUDUKALMOHHBIM TPEOOBaHUSM.

MakcumanbHBIA CpOK paccMOTpeHHs 3asBKU cocTaBiseT 10 pabouux aHe# co qus
€€ PErUCTpaLyH.

B ciyuae OIHOBPEMEHHOIO IOCTYIUIEHHs OT 3asBHUTENSI HECKOJBKHX 3asABOK
JoImycKaeTcss oQOpMIIEHHE OJHOIO PeLIeHHs MO HECKOJIBKUM MOCTYITHBLIMM 3asiBKaM.

66. Pe3ynbTaTOM ~ aAMHHHCTPATHBHOM [MpOLEAYPHl  SBJISETCS  pelleHHe O
IIPOBEICHHH TMPOBEPKHM COOTBETCTBUS THIIA OOOpPYIOBaHMS CePTUHUKAIMOHHBIM
TpeOOBaHUsIM.

Pellenue B TeyeHHe oAHOro pabodero OHS YTBEPIKAAETCH HAYaIbHUKOM
Ynpapienus. KomuM peleHus HampaBislOTCS 3asBUTENI0O H B NIPHUBIEKAEMYIO



15

OpraHM3alldio,  OCYLUECTBJSIOLIYI0O  BBIIIONIHEHHWE paboT MO  MOATBEPKACHHUIO
COOTBETCTBHS TUIIA 000PYI0BaHHS CepTH(HUKAIUOHHBIM TPEOOBAHUSIM.

IlpoBeaenue NpoBepPKH COOTBETCTBHS THIA obopyroBanus
cepTuGUHKANHOHHBLIM TpeGoOBaHUAM (npeaBapuTenbHas npoBepKa 7]
cepTHGUKANHOHHDBIE HCIIBITAHUSA)

IIpenBaputensHas npoBepKa

67. OcHoBaHHEM U HavaJia aAMUHUCTPATUBHONU NPOLEAYPHI SBIIETCSA PELLIEHHE O
NPOBEJEHHH TPOBEPKH COOTBETCTBHS THIA OOOpYJOBaHUS CEPTUQHMKALMOHHBIM
TpeOOBaHUAM.

[IpenBaputensHas IpOBEpKa COOTBETCTBUS THIIA o0opynoBaHus
CepTUOHUKAMOHHBEIM  TpeOOBaHUSM  NPOBOAMTCS  IPUBJIEKAEMOM  OpraHu3aluen
MOCPECTBOM IKCIIEPTU3BI MPEACTAaBIEHHON JOKYMEHTAIHH.

B npouecce rnpeaBapuTesbHON POBEPKH JIOJIZKHO ObITh YCTAHOBIICHO, 4TO:

3asiBJIEHHbBIC TaKTUKO-TEXHUYECKHE XapaKTepPUCTUKH 00opyIoBaHHS
COOTBETCTBYIOT HJIK HE COOTBETCTBYIOT CEPTUHHKAUOHHBIM TpeOOBaHUSAM;

MpEICTaBIE€HHbIE B JOKyMEHTAllMd MaTepHalibl MO3BOJIIOT MPOBECTH MPOBEPKY
COOTBETCTBUSI THIIA 000PYAOBaHUS CePTU(DUKALHOHHBIM TPeOOBaHUSM,

TUNOBAasi KOHCTPYKUHUs o00opynoBaHHs oOlpeneieHa - B MpPeICTaBIIEHHOM
NOKYMEHTALIUU COLEPKUTCS OMHCAHUE KOHCTPYKUIHUH OOOPYIOBAaHHS, BXOISAILUX B Hee
COCTAaBHBIX 3JIEMEHTOB U IPOTPaMMHOI0 OOeCIeUeH s, a CaMOi KOHCTPYKIHH IPHUCBOEH
JeLIUMAIIbHBIA HOMeEp.

68. Ilo pesyneTaraM npeaBapUTENLHON MMPOBEPKH MpPUBIEKAEMON OpraHu3alueil
COCTaBJII€TCA W TNOMANUCHIBAETCS PYKOBOAUTENEM HIIM YIOJHOMOYEHHBIM JIMIIOM
3aKJIIOYEHHE I10 MIPEABAPUTEIBLHON NTPOBEPKE, KOMKS KOTOPOro HAIPAaBIISETCS 3asBUTEIO.

69. MakcuManbHEIH CpOK IPOBEACHUS MpPEABAPUTENIEHON IPOBEPKU COCTABIISET
20 paGoumx AHEH ¢ AaThl MOJIYUCHHUs PEILEHHUsS O MPOBEIEHHM MPOBEPKH COOTBETCTBHS
THIIa 000PY10BaHHs CEPTU(UKALMOHHBIM TPEOOBAHHUAM.

70. 3agBurens B TeueHue 30 KaneHOApHBIX JHEH C AaThl MOJTYyYEHHS 3aKITIOUEHHS
10 TIpeBApUTEBHON NPOBEPKE NO/KEH NPEICTaBUTh B NPHUBIEKAEMYIO OpPraHU3AIIHIO
AOKJIa[ 00 yCTpaHeHMH 3aMe4aHHi, OTMEYEHHBIX B 3aKJIIOYEHHUU [0 IpeaBapUTENLHOM
npoBepKe (MpU UX HANMYWM), U 3asBJIeHHE O BHECEHHH H3MEHEHWH B JOKyMEHTALHIO
(npu HEOOXOAUMOCTH).

B ciyyae OTCyTCTBHUS 3aMeUaHHil MM YCTPaHEHUS MX 3asABHMTEJIEM B YKA3aHHBI
CpOK, MpHBJIeKaeMmass OpraHM3aldsid [OTOBUT IMPOEKT pelIeHHI O MPOBEIEHUH
CepTU(QUKALMOHHBIX  HCIBITAaHWM,  KOTOpPOE  MOANMCHIBAETCS  PyKOBOJHMTEIEM
NPUBJIEKAEMOW OpraHU3allM¥ WM YIIOJHOMOYEHHBIM JIMIOM M TIPeJCTaBjseTcs Ha
YTBEPKIACHHE HAYAJIBHUKY Y IIpaBlieHus!.

Pemrenne yTBepxkaaercs HavyalbHUKOM YrpaBneHus. Komuu peiieHus B TedeHHE
ABYX pabo4uuXx JHEH HaNpaBJIsIOTCS 3asBUTENIO H B IPUBJIEKAEMYIO OpraHH3alHIO.

71.B cny4yae HempeacTaBlieHHMs 3asBUTENIEeM B yKa3aHHBIM CpPOK JoKiIaga 00
YCTpaHEHHH BbIABIEHHBIX 3aME4YaHWW, I[puBlIeKaeMas OpraHu3alus MHUCBMEHHO
YBeJIOMIISET 00 3TOM YIpaBieHHe, KOTOpOoe NMPHUHUMAET pellleHHe 00 OTKase B BblAaue
cepTHduUKaTa U B Te4eHHE ABYX pabo4uX JHEN YBeJOMIISIET 00 ITOM 3asBUTEIS.

72. Pe3ynbTaTOM aAMHHUCTPAaTUBHOM MpOLEAYpPHl SBIAETCS 3aKIIOYEHHE 110
MpeIBapUTENBEHOM [IPOBEPKE U pellieHHe O MPOBEeIeHUH CEPTH(PHKAIMOHHBIX UCIIBITAHHH
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obopyoBaHus 10O pewieHue 00 OTkase B BbiAaue cepTUdhUKaTa.

CepTuduKalMOHHBIE UCTIBITAHUA

73. OcHOBaHHEM hi 0 NpOBEACHUS IIPUBIIEKaEMOM opraHusauued,
CepTU(QUKALMOHHBIX HCHBITAHUNH 00OpYNOBaHUS SBIAETCS pELIEHHE O INPOBEACHUH
cepTU(GUKANMOHHBIX HCHBITAaHWH, YTBEPXKIEHHOE HAYaJIbHMKOM YIPaBIEHHS, C
Ha3HAY€HUEM KOMHMCCHH JKCIIEPTOB H yKa3aHHEM CpPOKOB pa3paboTKH NpOorpaMMbl H
METOOWK  CepTU(UKALMOHHBIX  HMCIBITAHWUH, MecTa U  CPOKOB  IIPOBEAEHUS
cepTH(GUKAIIMOHHBIX UCIIBITAaHUH.

74. O6beM cepTU(DHKALMOHHBIX HCIBITAHUN YCTaHABIMBAETCS IIPOrpamMMoi
cepTU(GUKALMOHHBIX UCTIBITAHUH.

75.IlporpaMMa  cepTH(GUKALUOHHBIX  UCHBITAHMM, a TakKXe  METOJUKHU
cepTH(UKALIMOHHBIX HCIBITAHUN pa3pabaTelBalOTCsl IIPUBJIEKAEMOHN
COIJIACOBBIBAIOTCS C 3asiBUTEJIEM W MPEICTaBIIAIOTCS IpUBIEKaeMOM opraHusalueil Ha
yTBEpXKJACHUE HAYAJIbHUKY YTIpaBleHHUS.

Cpox pa3paboTKH mnporpaMMbl ¥ METOOUK CEePTU(PHUKALHMOHHBIX HCIBITAaHUN
cocrasiseT 30 KaleHIapHbIX JHEMH.

76.Tlpy  mpoBeneHWM  CepTHU(PUKALMOHHBIX  HCIBITAHWMM  JODKHO  OBITH
YCTaHOBJIEHO, YTO:

yCTpaHeHbl 3aMeyaHHusi, OTMEYEHHble B 3aKIIOYEHHMH [0 IpelBapUTENbHON
NPOBEPKE;

TaKTUKO-TEXHUYECKHE XapaKTEepUCTUKH o0OOpyJOBaHHUS B IIOJTHOM OOBeMe
COOTBETCTBYIOT CEPTH(UKAILIIOHHBIM TpEOOBaHUSAM;

MOATBEPXKIEeHA TUIIOBask KOHCTPYKLIUA 000pyAOBaHUS.

MakcuMalIbHBIN CPOK MPOBENEHHS CepTU(PHUKAIMOHHBIX HCIBITAHUN COCTAaBISAET
30 kaneHAapHbIX JHEH.

77.B xone npoBeneHHs] CEPTUPUKANHMOHHBIX HCIBITAaHHN MO KaKIOMY IIYHKTY
porpaMMbl  CePTHU(UKALMOHHBIX HCIBITAHMA COCTaBISETCS IMPOTOKOJ, KOTOPBIi
NOJNHUCHIBACTCS YI€HAMH KOMHUCCHH.

78. Ilpu BBIABIEHUH B MpoLecce CEPTUPUKAIHOHHBIX UCIIBITAHUN HECOOTBETCTBUS
000pyJOBaHHA CepTU(UKALUMOHHBIM TpeOOBaHHSIM 3asBUTENh HMEET MpaBo [0
3aBEPLUCHHs UCIBITAHUNM YCTPaHUTh €r0 U MpeABbsSBUTH 00OpYJOBaHHE HA MOBTOpHBIE
WCIIBITAHMA TI0  COOTBETCTBYIOLUEMY MYHKTY MpOrpaMMBl  CepTH(HMKALHOHHBIX
UCIIBITAaHUH.

79. TunoBass KOHCTPYKLIMS 00OpYIOBaHHMsI CYMTAETCS IIOATBEPKAECHHOH, ecnu
pe3ynbTaThl  CepTU(UKALMOHHBIX  HCIBITAHWHA  [MOKAa3aJd  COOTBETCTBHE  THIIA
000pyn0BaHUsA CePTU(MUKALMOHHBIM TPEOOBAHHSIM H COOTBETCTBHE KOHCTPYKTOPCKOI
JOKYMEHTALUX JaHHOMY THITy 000pYyIOBaHMS.

80.Ilo pesynbraTaM CepTU(PUKALMOHHBIX MCIBITAHUA KOMHCCHS 3JKCIEpPTOB
COCTaBJAET aKT CEPTU(UKALMOHHBIX HUCIBITAaHUH THIIA OOOpYIOBaHHS, B KOTOPOM
COAEPIKATCs 3aMEYaHusl U peKOMeHJauuu (MpU HaJH4YHH), BBIBOJ O COOTBETCTBHM (WM
HECOOTBETCTBUM) THUNA OOOpYAOBaHUS CepTHU(MUKALHOHHBIM TpeGoBaHuAM. K akrty
NPUKIaIbIBAIOTCS IPOTOKOJBI HCIBITAHMH M TaONMLla COOTBETCTBHS TaKTHKO-
TEXHUYECKHUX XapaKTEPUCTUK OOOPYL0BaHHUS CepTUDHUKALUOHHBIM TPeOOBAHHSIM.

81. AKT cepTU(HKAUHOHHBIX UCHOBITAHUN COCTABJISETCS B TPeX DK3eMIUIApax H
NIPEJICTABIIAETCS Ha YTBEPXKACHUE HAaUalbHUKY Y TIpaBJieHHS.
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MakcuManbHbIA CPOK BBITIONIHEHUs JeicTBUS cocTaBisieT 10 KaleHnapHbIX OHEH.

82. [TepBpIii dSK3eMIUISIp aKTa CepTUOUKALMOHHBIX HCIBITAHUH XPaHHUTCS B
YnpaBneHu#, BTOPOH W TPeTUH SK3EMIUIAPBl aKTa HaNpaBAIOTCA B TEYEHHE MOBYX
pabo4ux JHeH 3asBUTENIO M PUBJIEKaeMON OpraHU3aliyd COOTBETCTBEHHO.

83. 3asButens B TeueHde 30 KaleHOApHBIX JHEH C JaThl  IIOJIyYEHHS
YTBEP)XIEHHOT'0 aKTa CepTU(UKALIMOHHBIX UCIIBITAHUHN JOKEH MpeACTaBUTh AOKIad 00
yCTpaHeHUU 3aMevyaHuil (Ipu UX HaJK4UK) B PUBJIEKAEMYIO OpraHU3alHIo.

B cinyuae HenpencraBieHUsT B YKa3aHHBIA CpOK 3asBUTENEM JoKjianga o6
YCTpaHEHUHU 3aMe4yaHuH IIpuBJleKaeMas OpraHus3alusi MOUCBMEHHO B TEY€HHE IBYX
pabounx aHell MHGOpMHUpYET 00 3TOM YIpaBlieHHe, KOTOpOe MPUHHUMAET PEIIeHHE 00
OTKa3e B BblJaue cepTuduKara.

AHaNu3 MOJIyYeHHBIX pe3yJ/IbTATOB M NMPHHSTHE pellieHUs MO Pe3yJbTaTam
NPOBEPKH COOTBETCTBHS THNA 000pyAOBaHHS CePTHHUKALHOHHBIM TPeOOBAHHAM

84. OcHOBaHUEM [JIsl Havyala aJMHHUCTPATHBHOM INPOUEAYPHI SABJISETCS HalddHe
YTBEPKACHHOIO aKTa CepTUQUKAIMOHHBIX MCHBITAHMA W JOKJIAA 3asBUTENS 00
YCTPaHEHUU 3aMeuaHuii (Mpyu UX HAJTUIHH).

ITo pesynbraTam npeaBapUTeNbHOM NMPOBEPKH, CEPTUHUKALUOHHBIX UCTIBITAHUH U
JOKIaja 3asBUTENs OO0 yCTpaHeHHU 3aMeyaHud (mpU HMX HaJIM4YWHM) IIPUBJIEKaeMoit
opraHMsaluedl  paspabaTblBaeTcsi KOMIUIEKCHOE 3aKJIIOYeHHE [0  pe3ysbTaraM
CepTHOHKALHH.

85. KommekcHoe 3akirodeHHe O pe3ynbTraraM cepTH(HKAlUU MOAMHUCHIBAETCS
PYKOBOIOHUTENIEM NIPUBJIEKAEMOM OpraHu3aluy U MpeAcTaBiseTcs B Y paBiieHUe.

MakcHuManbHbIH CPOK BBIOJIHEHUS IecTBUS cocTaBseT 10 KaleHAapHBIX JHEH C
JaThl YTBEPXKIEHUS aKTa CEPTU(PUKALMOHHBIX WUCTIBITAHUH WIM C AaThl MOCTYIUIEHHS
J0Kazia 00 yCTpaHeHUH 3aMevaHuii (IPH UX HAJTHYHH).

86. Ha ocHOBaHUM BbHIBONOB KOMIUIEKCHOTO 3aK/IOYEHHUS [0 pe3yJIbTaTaM
cepTHOMKALMU Ha4albHUK YpaBieHUs IPUHUMAET PELICHUE 110 PE3YIIbTATAM MIPOBEPKH
COOTBETCTBHA THIA OOOPYIOBAaHUS CepTH(OUKALHUOHHBIM TpPeOOBAHHUSIM C ONHUM K3
BBIBOJIOB:

0 Bblade cepTudukara;

00 OTKa3e B BblJaue cepTU(UKaTa.

87. OcHOBaHUEM JUIsl BBEIIAYH CepTH(UKATA SIBISETCS:

KOMIIIEKCHOE 3aK/II0YEHHE, COAepXKallee BbIBOA O COOTBETCTBHHM THIIOBOH
KOHCTPYKUUH 00OpY10OBaHUS CEPTU(DUKALIMOHHBIM TPeOOBaHHUSIM;

NPEACTaBJICHUE 3asBUTENEM JAOKIaZa 00 yCTpaHEHHMM  3aMeuaHuil (MpH HUX
HaJlMYMd) B CPOKH, yKa3aHHble B IyHkTax 70, 83 Hacrosmero AIMHHHCTPATHBHOIO
periiaMeHTa.

OcHoBaHueEM JUTsI OTKa3a B Belgave cepTH(UKATA ABISIOTCS

KOMIUTEKCHOE 3aKJIIOUEHME, COJepXKallee BBIBOJ O HECOOTBETCTBUM THUIIOBOH
KOHCTPYKUHMHU 000pYOBaHUS CepTUPUKAIIMOHHEIM TPeOOBAHUM;

HETIpe/ICTaBIEHNE 3asBUTENEM A0KIa1a 00 YCTpaHeHUHU BBISIBICHHBIX 3aME€YaHUH B
CpOKH, yKasaHHbIe B IyHKTax 70, 83 HacTosEero AIMUHUCTPATUBHOTO perjiaMeHTa.

88. Konuu pelenus o6 oTkase B Bbljaue cepTU(HKaTa HANPABISIOTCS 3asiBUTEINIO
U I[IPUBJIEKAEMOMN OpraHU3alMd B TE€YEHHE ISATH padOyuX HHEH, cuuTas IepBbIM IEHb
TIOJIMCAHUS PELICHHUS.



18

Odopmaenue, perucTpauust H Bbiiaya ceprtudukara

89. OcHoBaHMEM [Tl Hayajga aAMHHUCTPATUBHON NPOLIETypPHI SIBIETCS pelLeHUe O
BbIa4ye CepTU(UKATA.

Ceprtudukar odopmisercs CrneudaaicToM YTNpaBiIeHUs U IOANUCHIBACTCS
pykoBoauTteneM PocaBuanuu Uiy yIOJIHOMOYEHHBIM UM JIUIIOM.

Ceptudukar BbgaeTcst 6€CCpOYHO.

90. B cepTudukate yka3plBarOTCS:

HarMeHOBaHWE OpraHa, BbIAABIIEro CepTUDHUKAT;

HaVMEeHOBaHHE IOPUINUECKOT0 JIUIA — Jep)KaTesi cepTU(HKaTa U ero aapec;

HalMEHOBaHHUE THUIa 000pyI0OBaHUS;

JaTta BbllauM cepTUu(UKaTa;

JOJDKHOCTb, MOAIMUCH, MHUUKABI ¥ (GaMUIKs JIMIA, TOIMUCABLIEr0 CepTUhUKAT.

OrpanuyeHuss B [eWCTBUM cepTH(PHKaTa YKa3bplBAlOTCI B MPHIOXKEHUH K
cepTudUKaTy.

91. Ceprudukar perucTpupyercs B peecTpe BBIOAHHBIX CEpPTU(HUKATOB U
3aBepsieTcs neyatsio PocaBuanuu.

CeptudukaTr BCTymaeT B CHJy C JaThl €ro perucTpalud B PeecTpe BbIJAHHBIX
cepTU(HUKATOB.

Panee BblgaHHBIA cepTUduUkaT (IpU €ro HAIWYUH) aHHYJIUpYyeTCs C JaThl
perucTpalnyy HOBOro cepThduKara.

JleficTBylomuii  cepTuuKar MOXeT ObITh aHHYJIMpPOBaH B  Cllydae
COOTBETCTBYIOLLETO 3asIBJIEHUsI IeprKaTelisi cepTHdUKara.

92. Benenue peectpa BBIIAHHBIX CEPTU(MUKATOB OCYLIECTBIISIETCS CNELUATHCTOM,
OTBETCTBEHHBIM 3a OQOpMJIEHHE, Yy4eT M Bblauy CepTU(UKATOB, B CHELHAIBLHOM
)KypHasle y4YeTa U BbLIa4Yd CepTU(UKATOB, a TaKXkKe B JIEKTPOHHOM Bue (0a3e JaHHBIX),
MpUd 3TOM YyKa3bIBaeTCs JaTa Bbigaud cepThdUkaTa, €ro HOMEpP, CPOK AeHCTBHS,
HaMMEHOBAaHHE IOPUAMYECKOro JMua — Jepxarens cepTudUKara, HaUMEHOBaHHe
NpOU3BOAMMOro obopynoBaHus. JJaHHEIE O cepTH(UKATE 3aHOCATCS B PEECTP BbIIAHHBIX
CepTH(HUKATOB B T€UEHHE OJHOr0 paboyero JHS ¢ AaThl ero OpOpMIIEHHUS.

Hanpagnenue no noyre uiam Bulgaua cepTHHUKATA 3aIBUTENO (YTOTHOMOYEHHOMY
UM JIMLY) [IPOM3BOAMTCSt B TeveHHe JIBYX padouux JHeH ¢ jaThl perucrpalivu
cepruduKkara B peecTpe BbIAAHHBIX  CEPTHPHKATOB [10CHE  YIIAThl  3asiBUTENIEM
roCylapCTBEHHOH MOMITHHL.

93. Cpok wHcnpaBieHUss TEXHUYECKHX OIMIMOOK, MOMYIIEHHBIX NMpPH OQOPMIICHUH
cepTH(dHKaTa, He NOJDKEH MPEBBILATh TpeX paboumx NHEH ¢ qaThl OOHAPYKEHHUS OUIHOKH
WJIM TIOJTy4eHHs] OT JFOOOro 3aMHTEPECOBAHHOIO JIMIA B MUCHMEHHON (OopMe 3asBICHHUS O
HaJIMYMU OLUHOKH.

3amena paHee BbIAaHHOIO cepruduKaTa

94. OcHoBaHHEM IS Havasla aIMHHUCTPATUBHOM MPOIEAyPhI SBIISETCS 3asBIeHUE
AepyaTens cepTH(UKaTa 0 HeoOXOIUMOCTH 3aMeHBI paHee BBIAAHHOTO cepTU(UKaTa.

95.B cnydae peopraHusalu, H3MEHEHHMs OPTaHH3ALMOHHO-IIPABOBON (OPMBI,
MECTOHAaxXOXIAEHHSI WJIM HAaUMEHOBAaHUS JepXkaressi cepTuduKaTa, IO 3asBICHHUIO
Jepxareis cepTH(UKaTa WIM ero npaBorpeeMHUKa (C MpUIoKeHHeM 000CHOBBIBAIOILHX
JIOKYMEHTOB M HM3MEHEHHMH B paHee NPEACTABICHHYIO0 JOKYMEHTalUI0) YIpaBleHHEM
MIPOU3BOAMTCSA 3aMe€Ha paHee BBINAHHOIO cepTUdHUKaTra Ha HOBBIA. [Ipouenypa Bblmauu
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HOBOro ceprudukata ykazaHa B MyHKTax 89 - 92 HacTosiero AIMHUHHCTPATHUBHOIO
periaMeHTa.

B ykazaHHOM ciiyyae paHee BbIIaHHBIN CepTU(UKAT CUYUTACTCS AEHCTBYIOLIHMM [0
JaThl BCTYIUIGHHS B CHJIy BHOBb BBIIAaHHOTO CepTHU(UKATa, MOCIEe Yero TMOMIEKHUT
BO3BpaTy B YnpapieHue B TeucHue 10 kaneHgapHbIX JHEH.

Bbigaua ny6aukara ceprudukara

96. OcHoBaHMeM [T Havyajla aAMUHUCTPAaTUBHON NPOLEAYPEI ABISETCS 3asiBlIeHHE
Aepxarens cepTH(UKaTa, COCTaBICHHOE B IPOU3BOJIBHON (opme, 0 3amMeHe paHee
BBIJAHHOTO cepTU(dUKaTa C yKa3aHHeM NPUYMHBI HEOOXOAUMOCTH BblAa4YM AYyOJuKaTa
cepTu(UKaTa.

97. Cneuvanuct YmnpaBieHHs IO 3afBJICHHIO JAep)karens cepTudukara Ha
OCHOBAHHH 3allMCH B peecTpe BbIAAHHBIX CEPTU(PHUKATOB MPOU3BOANUT BblAAYy AyOuKarta
cepTu(HUKaTa B TeUeHUE TpeX pabouux JHei Mocie yIIaThl FOCy 1apCTBEHHOM MOLUIMHEI.

IIpegocraBnenne uHpopMauud 0  pe3yJbTaTax  NPeAOCTABJICHHUS
rocyJjapcTBeHHOH yCJIyru

98. OcHoBaHuMeM U1 Hayana agMHUHUCTPATUBHOM TMpOUEAYphl  SBJISIETCH
MACBMEHHOE OOpallleHHe 3asiBUTENsl O IIpeJOCTaBlIeHHH HH(OpPMAaLMH O pe3yibTaTax
NpeNOCTABIEHHs] IOCYJAapPCTBEHHOM YCIyrM WM HM3rOTOBJIEHUM KOMNHMH JOKYMEHTOB C
YKa3aHHEM LieJIe UX MOJy4YeHHUs WIH MOCTyNeHUue oQULHATBHOrO 3armpoca OT OPraHoB
rOCYZapCTBEHHOMW BIIACTH MJIM OPraHOB MECTHOT'O CaMOYIIPaBIICHUS.

99. CrieniuanucT, OTBETCTBEHHbBIM 3a MperocTaBlieHHe HWHQOPMAIUMH, MPOBEPSET
TIOJIHOMOYHS 3asBUTENS (IIpeJCTaBUTENS 3asBUTENIS1) HA MPaBO IOMydYeHUs HHGOpMaLUH
M3 peecTpa BBIAAHHBIX CEPTU(HKATOB, POBEPSET MPaBUIBHOCTH OGOPMIIEHHS 3arpoca,
INOCTYNUBIIETO M3  OpraHa [OCYyJapCTBEHHOM  BiIacTd  (opraHa  MECTHOIO
CaMOYINpPAaBJIEHUsI),  PErMCTpUpyeT  TIOCTYNMBIIMA  3ampoc B KHUIe  yd4eTa
NpeaoCTaBIeHHON HH(OpMaLHU.

MaxkcuManbHblil CPOK BBIMOJHEHHS AeiCTBHs cocTaBisieT 10 MUHYT.

100. Cneuunanuct, oTBETCTBEHHBIH 3a BbIIa4y HH(OPMAIKH, OCYIIECTBISET IIOMCK
TpebyeMoii uH(OpMaLUU B peecTpe BbIIAaHHBIX CEPTH(HUKATOB.

MakcuManbHplii  CPOK BBIIOJNIHEHHS JACHCTBHS [0 [OKWCKY HH(OPMALMU O
cepTH(HUKaTax COCTaBIAET MATh MUHYT NP UCHOJIB30BaHUH CHCTEMBI BEIEHHS PEECTPa B
3JIEKTPOHHOM BHJEe M 10 MHMHYT Ipu BeleHUU peecTpa Ha OYMaXKHBIX HOCHUTENAX IS
Ka)XJIOTO 3a1poca 110 OJHOMY CEPTU(PUKATY, TOCTYIHBIIErO OT OAHOIO 3asBUTEN.

101. Cneumanuct, OTBETCTBEHHBIH 3a Bbiiayy HHGOpPMALUH, GOPMHUPYET BBIIIUCKY
U3 peecTpa BBIIaHHBIX CEPTH(PHUKATOB (M3rOTaBIUBAET KOMUIO JOKYMEHTA).

Creunanucr, OTBETCTBEHHBIH 3a MpefocTaBieHHe HH(OOPMalWM, HepeNacT B
NOopsiAKe [EeNONPOM3BOACTBA IOATOTOBIEHHYIO BBINUCKY (KONMIO JOKYMEHTa) Ha
MOAMUCh  (3aBEpeHMe) JOJDKHOCTHOMY Jully PocaBHalnu, YIOJHOMOYEHHOMY Ha
COBEpIIEHHE 3TUX JECHCTBUM.

MakcumanbHbli cpok BBITIOJIHEHHUs AeHCTBUS COCTaBiseT 10 MUHYT.
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IV. ®opmpbl KOHTPOJIsI 32 HCIIOJIHEHHEM pPerjiaMeHTa

IMopsinok ocCywlecTBJEHHS TEKYLIero KOHTpPoJs 3a colJjlogeHHeM H
HCIIOJIHEHHEM OTBETCTBEHHBIMH J0/KHOCTHBIMH JIHUAMH MOJIOXKEHHH perjamMeHTa
M HHBLIX HOPMATHBHBLIX MPAaBOBBIX AKTOB, YCTAHABJIMBAIOIIHX TpeOGOBaHHA K
npeIoCcTaBJIEHHIO FOCYAapCTBEHHOM yCJIYrd, a TaKxe NPHHATHEM HMH pelleHHH

102. KoHTposib 3a mpefoCTaBI€HUEM [OCYyAapCTBEHHOH YCIYTH OCYLLECTBIIIECTCS
MOCPEICTBOM NPOBEACHUS TEKYLIETO KOHTPOJIS, [IJIAHOBBIX U BHEIIAHOBEIX IIPOBEPOK.

103. Tekyluii KOHTPOJIb OCYILUECTBIISETCS IYTEM IPOBEAEHUS PYKOBOAUTEJIEM
PocaBuamyyi MpPOBEPOK COONIONEHHS W  HCIOJHEHHsS JOJDKHOCTHBIMU  JIMLAMH
PocaBuauuu HacTosimlero AJIMHUHHUCTPAaTUBHOIO pErjlaMeHTa, HHBIX HOPMATUBHBIX
npaBoBbIX akTOB Poccuiickoit Penepanuu.

104. Texymmii  KOHTpOJb  COONIIOJEHUSI  MOCJIEIOBAaTENbHOCTH  JEHCTBHUH,
OMpeleIeHHbIX aAMHUHUCTPAaTUBHEIMHU NpOLEAypaMH, a TaKKe 3a MPUHATUEM pElIeHHH
CHOENHATICTAMH  OCYIIECTBIIAETCS  HAvalbHUKOM YOpaBleHus U paboTHHUKaMU
MpHUBJIEKAEMOM OpraHM3alMM, OTBETCTBEHHBIMH 33 OpraHusauuio paboTel 1o
NPEIOCTaBICHHUIO FOCYJapCTBEHHOMN YCIyTH.

105. [lepeyeHb OOKHOCTHBIX JIML, OCYIUECTBJSIOIIMX TEKYIUUHA KOHTPOJb,
yCTaHaBJIMBAETCs akTamu (npukazamu) PocaBuanuy u npuBieKaeMor OpraHu3aLyi.

106. IlepoaUYHOCTE OCYLIECTBJIEHHMS TEKYLIEro KOHTPOJIS YCTaHABIMBAETCs
pykosonureneM PocaBuanuu, pyKOBOOUTENEM MPHUBIEKAEMOH OpraHH3allMMd HIU
JHLIAMH, UCIIOJIHSIOIKUMHU UX 00S3aHHOCTH.

Ilopsinok M NepHOAHYHOCTH OCYLUECTBJIEHHS MJIAHOBbIX H BHEILIAHOBBIX
NPOBEPOK MOJHOTHI H Ka4yecTBa NpeAoCTaBJIeHHsI rOCyAapCTBEHHOH yCJIyIrH, B TOM
yuc/e NOpsiioK H (opMbl KOHTPOJISI 32 MOJHOTOH H Ka4ecTBOM MpPea0CTABJICHHUA
rocy1apcTBeHHOH yCJayru

107. IInanoBble OpPOBEPKH OCYIIECTBJSAIOTCS Ha OCHOBAHUHU IOJNYTOZOBBIX HIIU
roJIOBBIX IJIaHOB paboThl PocaBuanuy v npusiekaeMoil OpraHu3aluy.

108. BHemniaHOBBIE MPOBEPKH MOTYT HMPOBOIMUTHECS MO KOHKPETHOMY OOpalleHHUIO
3asiBUTEJIEH WIIM UHBIX 3aMHTEPECOBAHHBIX JIHII.

109.1lpu npoBepke MOryT paccMaTpUBaThCS BCE BOMPOCHI, CBSI3aHHBIE C
NPEOCTaBIEHUEM IOCYJapCTBEHHOM YCIYTH, UJH BOIMPOCHI, CBA3aHHBIE C BHITIOJIHEHUEM
TOM MJIM MHOH aAMUHHCTPATUBHOM IIPOLIETy PEI.

OTBeTCTBEHHOCTH AOJKHOCTHbIX JIHLL ¢enepasbHoro opraHa
HCIOJIHHTEBbHON BJIACTH 3a peuleHHsi U JeiicTBus (Oe3aeiicTBue), NPHHHMAaEMBbie
(ocyuiecTBiIsieMbie) HMH B X0/1€ NPeAOCTABJIEHHS TOCYAAPCTBEHHOMH yCJIyrH

110. IucunnnuHapHas OTBETCTBEHHOCTH CIIELIMAINCTOB YnpasineHus
3aKPEIIAETCA B HX JOJXKHOCTHBIX pernamMeHTax (AOKHOCTHBIX HHCTPYKLUSX).

111.Ilo pe3ynbTaraM MpOBEAEHHBIX IPOBEPOK B CIydae BBISABICHUS HapyLLIECHHUH
[IpaB 3asBHTEJEH OCYILECTBISAETCS NPUBJICUYEHHE BUHOBHBIX JIMIl K OTBETCTBEHHOCTH B
COOTBETCTBMH C 3aKOHOAATENLCTBOM Poccuiickoit Denepaun.

Ilostozkenusi, XapaKkrepu3ylouHe TpeGOBaHHS K NOPSAKY H jopMaM KOHTPOJIA
32 NPEAOCTAB/IEHHEM IroCyJapCTBEHHOM YCJYrH, B TOM YHCJI€ €O CTOPOHBI FPaMAaH,
HX 00beAHHEHHUH U Opranu3auMi

112. KoHTpoip 3a IpegocTaBleHHeM rocyAapCTBEHHOM yCIYTH OCYIIeCTBIAESTCS:
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PocaBuauueii — 3a npuBieKaeMoi OpraHuzaluei;

MunuctepctBoM TpaHcnopra Poccuiickoit @enepannu — 3a PocaBuanuei.

KoHTpons npenocTaBieHHst roCyJapCTBEHHOW YCIYTH CO CTOPOHBI IPaXIaH, HX
0ObeIMHEHHH W OpraHu3aliii OCYILIECTBISETCS 110 YCMOTPEHHIO YKa3aHHBIX JIMI B
moboM  mopsake W ao0bIX  (opmax, He  IPOTUBOpeYalMX  TpeOOBaHUSIM
3aKoHozaresbeTBa Poccuiickoit denepanuu.

113. KoHTponbs MOJIHOTHI U KadecTBa MPEeAOCTaBICHUSI I'OCYIapCTBEHHON YCIyTH
BKJIFOYAeT IMpOBeJeHHe I[POBEPOK, BBIABIEHWE M YCTpaHEHHWE HapylIeHUWH [paB
3asiBUTENIEH, pacCCMOTpeHHe, MPUHATHE PelleHHil U MOArOTOBKY OTBETOB Ha OOpallleHus
3asBUTENIEH, collepikaliie KanoObl Ha pelleHus], aecTBus (6e3/ieficTBYe) NOMKHOCTHBIX
nui PocaBualluy ¥ NIPUBJIEKAEMOM OpraHU3aluHm.

114. IIpoBepku MOJIHOTBHI U Ka4yecTBa MPEeAOCTaBIIEHUS TOCYJApPCTBEHHOH YCIyTH
OCYLIECTBIISIIOTCS Ha OCHOBAaHUM akKToB (Tpuka3oB) MHHHCTEpCTBA TpaHCIOpTa
Poccuiickoit ®enepanuu, PocaBianuu u NpuBiIeKaeMond OpraHu3alyy.

115. Ing npoBeneHust NPOBEpPKM TMOJHOTBI M KadyecTBa IIPEeJOCTaBIICHUS
rocyapcTBeHHOH yciayru npukazoMm Munrpanca Poccuu unu PocaBuanuu gopmupyercs
KOMHCCHSL.

Pe3ynpraThl neqTEeNbHOCTH KOMUCCHH OQOPMIISIOTCA MPOTOKOJIaMH, B KOTOPBIX
OTMEYAIOTCs BbISBIICHHbIE HEOCTATKH U MPEAJIOKEHHS 10 UX YCTPAHEHHUIO.

116. [To pesynpraram MOpOBEpPOK YINOJHOMOUYEHHOE MOJDKHOCTHOE JHMLO [JaeT
yKa3aHHs 10 YCTPAHEHHUIO BBISABICHHBIX HapylIeHHH M KOHTPOJHpPYET UX YCTpaHEHHE.
BuHoBHBIE NHIIa B CiIy4ae BBIABICHUS HapylIEHWI MPUBIIEKAIOTCS K OTBETCTBEHHOCTH B
YyCTaHOBJIEHHOM 3aKOHOJaTeNbCTBOM Pocculickoit Menepanuu nopsake.

V. locyneOublii (BHecyaeOHbIH) Nopsiaok 00:ka10BaHHS pPelleHUil 1 AeiicTBHH
(0e3peiicTBusi) PocaBuauuu, a Takke cneunaaucroB PocaBuaunu, 0TBeTCTBEHHBIX
32 BbINOJIHEHHE AIMHHUCTPATUBHbIX MPOLEAYP, CBA3AHHBIX € IPeJOCTAB/ICHHEM
rocy{apCcTBeHHOH YCJIYTH

Hudopmanusa aas 3asBUTeNIsE 0 ero mpaBe MOAATh KaJ00y HAa pelieHHe U
(nau) peiicrBue (OespeiictBue) PocaBnauuun, a takike cneuuajucros Pocapuauum,
OTBETCTBEHHBIX 32 BbINOJHEHHE AAMHHUCTPATHBHBIX MNpPOUEAYP, CBA3AHHBIX C
NpeJoCcTaBJeHHEM rocy1apcTBEeHHOM ycayru

117. B cootBeTcTBUM co cTaThsimu 11.1, 11.2 denepanbHOro 3akoHa ot 27 U0
2010 r. Ne 210-®3 «OO6 opraHuzanud TNpPedOCTaBICHUS TOCYOapCTBEHHBIX U
MYHHUIMIATBHBIX YCIYD» 3asBHUTEIIb BIpaBe O0XaJloBaTh pelleHHe U (Uid) AeicTBue
(be3neiictBue) PocaBuanuu, a Taioke crenuanuctoB PocaBuanud, OTBETCTBEHHBIX 3a
BBINIOJTHEHHE  aJMHUHHUCTPATUBHBIX INPOLENyp, CBA3AHHBIX C IPEJOCTaBICHUEM
rocyJapCTBEHHOM yCIIyTIH.

IIpeamer :xan00bI

118. 3asBuTens MOXKET OOpaTUThCA C KanoboW, B TOM 4YMCIIE B CIELYHOIIMX
Cllydasx:

1) HapyleHHe cpoka perucTpaldy AOKYMEHTOB 3asBHTENSl O MpeNoCTaBIeHHH
COCYJJapCTBEHHOH YCIyTH;

2) HapyLUeHHe cpoKa MPEeIOoCTaBIEH s FOCYAapCTBEHHOM YCIYTH;
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3) TpeGoBaHue y 3asBHUTENs] JOKYMEHTOB M CBEIECHUH, HE NPEeNyCMOTPEHHbBIX
nyHkToM 18 HacTosimero AJMHHHUCTPaTHBHOIO perjlaMeHTa, Uil IpeloCTaBIICHUs
roCyIapCTBEHHOH yCIIyTH;

4) 0TKa3 B NpUeMe y 3asBUTENS] JOKyMEHTOB, HEOOXOIUMBIX UL NPENOCTABICHUS
rOoCyJapCTBEHHOH YCIIYTH;

5) oTKa3 B TMpeAOCTaBICHUW TIOCYJApPCTBEHHOM YCIYrH IIO OCHOBaHUAM, He
MpeayCMOTPEHHBIM ITyHKTOM 25 HacTOALIEro AJIMHHHUCTPATHBHOI'O PerjlaMeHTa;

6) 3aTpeboBaHKe C 3asBUTENS IPU TNPENOCTABICHHUH TIOCYHApCTBEHHOM YCIyru
IaThl, He MPENYCMOTPEHHOH HOPMATHUBHBIMM INPaBOBBIMM akTaMu Poccuiickoii
Denepanuy;

7) OTKa3 B HCIpPABJEHHWU J[OMYILIEHHBIX ONEYaTOK W OIIMOOK B BBIJAHHBIX B
pe3yibTare MpeJOCTaBIeHUs] TOCYyJapCTBEHHOH YCIYTH NOKYMEHTax MO0 HapyLIeHHe
YCTaHOBIIEHHOT'O CPOKa TAKUX MCIIPABJIEHUM.

Opranbl rocylapcTBeHHOH BJACTH H YNOJHOMOYEHHBIE HAa PACCMOTpPEHHe
KaJ100bI 10/OKHOCTHBIE JIHIA, KOTOPbIM MOKET ObITh HANIPaBJIeHa a/100a

119. XKano6a momaercs B PocaBuanuio Ha umsi pykoBoautens PocaBuanuu, ero
3aMECTHUTENS WM JIMLA, UCIIOJHSIOMIEro ero o0s3aHHOCTH, B MUCHMEHHOH (opme Ha
OyMa)XHOM HOCHTENE UITH B (POPMeE IJIEKTPOHHOI'O JOKYMEHTA.

XanoOb1 Ha pelieHus:, IPUHATHIE pyKoBoaUTeneM PocaBHanyy, ero 3aMeCcTUTEIEM
WJIM JIULOM, HCIIOJIHSAIOIIMM ero 00sf3aHHOCTH, MoJaroTcsi B MUHHUCTEPCTBO TpaHCIOpTa
Poccuiickoii ®enepanuu no agpecy: yi. Poxaecrtsenka, a. 1, ctp. 1, r. Mocksa, 109012,
WJIM [0 aJIpecy 3JIeKTPOHHOM royThl: info@mintrans.ru.

Iopsinok nogauu U paccMOTPEeHHUs XKaT00bI

120. XKanoba moxxer OBITH HampaBieHa NMOCPEACTBOM ITOYTOBOrO OTIPABJICHUS C
OIMMCHIO BJIOKEHUS] M yBEAOMJIEHHEM O BpYYEHHH, DJJIEKTPOHHOM TMOYTHI, C
MCTIONB30BaHUEM CPEICTB HHGPOPMALIMOHHO-TeJIEKOMMYHHUKaLMOHHOH ceTd HHTepHer,
eIMHOTO MOopTaia, a TAK)KE MOXET ObITh IPUHSTA MPHU TUYHOM [IpUEME 3asiBUTE]IA.

121. XKanoba nomkHa coaepath:

1) HaMMeHOBaHUE CTPYKTYpHOro mnozpasgeneHuss PocaBHanyvy U CIELHATHCTOB
PocaBuanum, OTBETCTBEHHBIX 32 BBIIIOJIHEHHE aJMUHUCTPATUBHBIX IIPOLIENYD, CBA3aHHBIX
C IpelOCTaBlICHHMEM TOCYJapCTBEHHOW YCIYrHW, pelleHWss U JAeHcTBUs (Oe3neicTBue)
KOTOPBIX 00XKaJIyI0TCS;

2) cBeJIeHHs O 3asBUTEIE:

II0JIHO€ HAUMEHOBaHUe, aJpec MECTOHAXOXIeHHUS;

HOMepa KOHTAKTHBIX TeJIe(OHOB, afpec dJIEKTPOHHOH NOUTHI (110 HEOOXOIUMOCTH);

3) obxanyemble peulenust U aeictBus (O6e3nericTBue) PocaBuaiyy, cnenuaiucToB
PocaBuanuy, OTBETCTBEHHBIX 32 BBIIIOJIHEHUE aJMUHUCTPATUBHBIX [IPOLEAYD, CBA3aHHBIX
C IIpeIOCTaBIEHUEM IrOCYJapCTBEHHOH YCIyIH;

4) nOBOZBI, Ha OCHOBaHMHM KOTOPBIX 3asABUTENb HE COIVIACEH C pEIICHHEM H
nerictBueM (Oe3neiictBuem) PocaBuauuy, crenuanictoB PocaBuanuy, OTBETCTBEHHBIX 3a
BBIIIOJIHEHHE  AIMUHUCTPATUBHBIX IpOLENYp, CBSI3aHHBIX C  IIPEJOCTABIICHHEM
rocylapCTBEHHOH ycnyru. 3asiBUTeNb BIpaBe MpPeACTaBUTh OKYMEHTHI JHOO UX KOIHHU
(rpy HaNU4YKK), MOATBEPIKAAIOIIHE JaHHBIE IOBOLI.

122. IloctynuBuias B PocaBuauuio kamoba ¢ pesosoluell pyKOBOAMTEIA
PocaBuanmu, ero 3aMecTuTenss WIM JIMIA, MCIONHSIOMIET0 €ro 00sf3aHHOCTH,
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He3aMeTUTE/IEHO HallpaBJIsIeTCsl CIIELIMAIIUCTY, OTBETCTBEHHOMY 3a €€ PaCCMOTPEHHE.

OTBETCTBEHHBIM 33 PACCMOTPEHHUE XKa0ObI CIIELUATUCTOM HE MOXKET OBITH JIMLIO,
neicrBre (Oe3neicTBUEe) KOTOPOro obxalyercs.

123. OTBeTCTBEHHBIH 32 PACCMOTpPEHME XKaloOBl CIIELUAIMCT C YYETOM CpoOKa,
YCTAHOBJIEHHOTO TNyYHKTOM 124 Hactosmiero AIMHHHMCTPAaTMBHOIO pErJIaMEHTa,
paccMmaTpHBaeT ee, IPOBOAUT MPOBEPKY C LEJBbIO BBIABICHHS U YCTPAaHEHHUS HAPYIIEHWH
paB 3asABHTENS, U MPEACTaBIseT Ha UMs pyKoBoAMTeNs PocaBuanu, ero 3aMeCTHUTENs
HJIH JIMLA, UCITOJIHSIIOIIEro ero 00sS3aHHOCTH, JOKIJIAAHYIO 3aIUCKY C IPEIOKEHUSIMHU 110
NPUHATHIO Mep, HampaBJeHHbIX Ha  YAOBIETBOpEHHE JkanoOel b0 Mo
MOTHBUPOBAaHHOMY OTKa3y B TaKOM YJOBJIETBOPEHHH, U ITPOEKT MHCHMa 3asBUTENIO O
pe3ynbTaTax pacCMOTPEHHS KaloObl.

B cnyuae ycraHOBNEHHS B XOJA€ MJM IO pe3yJbTaTaM pacCMOTPEHHUS KanoObl
MPU3HAKOB COCTaBa AJMHHUCTPATUBHOIO IPABOHAPYIIEHUS WM IPECTYIUICHUH,
OTBETCTBEHHBI! 3a pacCCMOTPEHUE KaloObl CIeLUAINCT He3aMEAJIUTEIBHO HAIIPABJIsET 3a
NOANHUCBIO pyKoBoauTeNss PocaBraiuy, ero 3aMeCTUTENs Ui JIMLA, UCTIOJIHSAIOILIETO ero
0053aHHOCTH, HMEIOIMECs] MaTepHaibl M KOMHUIO JKaloObl 3asABUTENs B OpraHbl
POKYpaTypBHl.

Cpoku paccmoTpeHHsl %a100bl

124. Cpok paccMoTpeHus xanolbl 3asBUTENS HE JAOJDKEH MpeBblaTh 15 pabounx
JHEW ¢ JaThl €€ MOCTYIUIEHHs B PocaBHauuio U 10 JaThl HHPOPMHUPOBAHUS 3asBUTENA O
pe3yJbTaTaXx pPacCMOTPEHUS JKaloObl, a B ciiydae 00XXaloBaHHs, MPELYCMOTPEHHOIO B
noanyHkrax 4, 7 nmyHkta 118 Hacrosimiero AIMHHHCTPAaTHBHOIO perjiaMeHTa, — MSTH
pabouux JHeil ¢ 1aThl MOCTYMJIEHHUS JKaJI00bI.

Ilepeyenr OCHOBaHHH A/l NPHOCTAHOBJIEHHSI PAaCCMOTPEHHsl KAJIOOBI B
c1y4ae, ecid BO3MOXKHOCTh IPHOCTAHOBJIEHHS NMPelyCMOTPEHAa 3aKOHOAaTeJbCTBOM
Poccuiickoii ®eaepauun

125. OcHoBaHMs 7151 IPUOCTAHOBNEHHUS PACCMOTPEHHS K00l OTCYTCTBYIOT.

PesyabTaT paccMoTpeHHst 5KaJ100b1

126.Ilo pe3ynpTaTtaM paccCMOTPEHHs XajoObl PYKOBOAHTENs PocaBuallMH, €ro
3aMECTUTENIEF MJIM JIMLO, HCIOJHSAIOUIee ero o0O0sM3aHHOCTH, NpPHHUMAeT OAHO U3
CIIEAYIOIINX PELIEHUHA:

YHAOBJIETBOPSAET XajnolOy, B TOM 4Yuciie B (OopMe OTMEHBbI MPHUHATOIO PELIECHHS,
UCIIpaBIIEHUs] [JOMNYILUEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJbTaTe
[Ipe0CTaBIEHHS rOCYJapCTBEHHOM YCIIyTH JOKYMEHTaX, BO3BpaTa 3asBUTEITIO JEHEKHbIX
CPEJCTB, B3UMaHHE KOTOPBLIX HE IPENyCMOTPEHO HOPMATHUBHHIMHU IPaBOBBIMHU aKTaMHU
Poccuiickoit @enepauny, HOPMATHBHBIMH TIPaBOBBIMH akTaMH CyOBeKTOB Poccuiickoit
Denepauuu, a Takxke B HHbIX hopMmax;

OTKa3bIBA€T B yJAOBJIETBOPEHUH XKAJIOOHI.

Ilopsigok unHpopmupoBaHUs 3asiBUTE/IsI O pe3yJabTaTax PpacCMOTPeHHs
7KaJ100bI

127. He nosgHee OHs, CIeoyrolero 3a AHEM IPHHSATHS peLIeHHs, YKa3aHHOTO B
nyHkre 126 HacTosIero AIMHHHUCTPAaTHBHOIO perjiaMeHTa, 3asBUTENIO (B MHICBMEHHOM
(dopme 1160 B popme 3MEKTPOHHOTO TOKYMEHTA I10 YKEJIAHUIO 3asBUTEJIS) HAlPaBIIsAeTCs
MOTHBHUPOBAHHBIN OTBET O pe3yJibTaTaXx pacCMOTPEHUS KaJloObl U MPUHATHIX Mepax.
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ITopsinok 06:xajioBanus pelieHHs Mo JKajiode

128. B cnyuae, eciid 3afBUTENb HE YAOBIETBOPEH PELICHUEM, IPUHATHIM B XOI€
paccMOTpeHHs XKano0bl JODKHOCTHBIMU JIMUAMH PocaBuallid, WIH pelleHHe HUMH He
ObLIO MPUHATO, TO 3asiBUTENb BIpaBe OOpaTUThCS B MHUHHCTEPCTBO TpaHCHOpPTa
Poccuiickoii ®enepauuu 0o agpecy, YykazaHHOMy B IyHkTe 119 Hactosero
AIMUHHUCTPaTUBHOIO perjlaMeHTa, WM O00XXaJloBaTh IIPUHATOE pEIIeHHEe B CYIeOHOM
nopsiike B COOTBETCTBUU C 3aKOHO1arenbcTBOM Poccuiickoi Menepannu.

IIpaBo 3asiBUTe/ A HA Moay4yenHe HHPOPMALHH U JOKYMEHTOB, HEOOXOAHMBIX
151 000CHOBAHHSA H PACCMOTPEHHS KaJ100bI

129. 3asgBuTens MMeeT NpaBO Ha MNOIy4YeHHE HCUEpPNbIBAIOIIeH HHQOpMaUHUU H
JIOKyMEHTOB, HEOOXOANMBIX JJIs 0OOCHOBaHUS U PaCCMOTPEHHSI JKaJIOOBI.

Cnoco6bel HHpOPpMHUPOBaHHS 3asiBHTe el 0 MOpsiAKe MOJAYH H PACCMOTPEHHSN
KAJ100bI

130. Mudopmanust o nopsake mofgayv U pacCMOTPEHHs kajlo0bl pasMeliaeTcs Ha
odunuansHOM caiite PocaBuaniuu, eqMHOM Mopralle, Ha CTeHIaX B 37aHuu PocaBuanu,
a TaKKe MOXeT ObITh cooOlieHa 3asBUTENI0 clenuaarucTaMd PocaBUaluM Mpu JIHYHOM
oOpallieHHH, C HCIOJB30BaHUEM CpEACTB HHGOPMAaLUOHHO-TEIEKOMMYHUKAIHOHHOMN
cetn MIHTepHET, MOYTOBOMH, Tene()OHHOH CBA3H, OCPEACTBOM IJIEKTPOHHOMN MOYTEHIL.
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ITPUJIOXXEHUE Ne 1
K AIMHHUCTPATUBHOMY PETIAMEHTY
(esiepalIbHOrO areHTCTBA BO3IYLIHOTO TPAaHCIIOPTA
IpeOCTaBIIEHUs TOCYJaPCTBEHHOM YCIIyTH MO
OpraHU3alliH ¥ NPOBEIEHUIO 0053aTebHON
cepTHdUKaIUX TUIIOB CHCTEM U CPEJICTB
paZIMOTEXHHUUECKOI'0 OOECTIEYEHHUS T10JIETOB U

yIpaBJieHHsl BO3LYLIHBIM ABUKEHHEM
(. 5)

baok-cxema npeaocTaBiieHUsl rOCyJapCTBEHHOH YCJIYTH

ITprieM 3asiBKH Ha poBeJeHHe cepTH(PUKAUNH THIIA 000PYAOBaHUS

y

QopMHpoBaHUeE ¥ HApaBIEHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, y4acTBYIOLIME B
NpeCTaBICHHU FOCYAAPCTBEHHBIX YCIIYT

PaccMoTpenne 3asaBkM Ha nposeaeHue cepTH(UKALMK TUIIA 000PYIOBaHMS U MIPUHATHE PEIUCHUS O
MPOBEAECHHH TIPOBEPKH COOTBETCTBHS THIIAa 000PYN0BaHHUs cEPTH(HKAIHOHHBIM TPEOOBAHHUSIM

A

Otka3 B npeaocTaBaeHUH
TrOCYAapCTBEHHOU YCIyrd

[TpoBeaenue npoBepKH COOTBETCTBUS (IpeaBAPUTEIIbHAS
IIpoBepKa U CepTUPHKAUUOHHBIE UCTIBITAHMS) TUIIA
060pya0oBaHHA CEPTHPUKANUOHHBIM TPeOOBaHUAM

A

AHanu3 Nnojay4YeHHpIX pe3ybTaTOB U MPHHATHE PELIEHHUS 110 PE3YJIbTAaTaM MPOBEPKH
COOTBETCTBUS THIA 0060pya0BaHUS cepTUHUKAITMOHHBIM TpeOOBaHUAM

Y

Orxa3s B Belnaye ceprudukara

A y

y

Odopmnenue, peructpaums, Bpiiaua cepTudukara

HpeﬂOCTaBHCHI/IC 3a4BUTCIISAM HHQ)OPM&I_IHI/I O pe3yJibTaTax NpeaoCTaBJICHUA FOC)’I[apCTBeHHOf;I

yCIIyrH
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[TPUJIOXEHUE Ne 2
K AIMHHUCTPaTUBHOMY PEIrJIaMEHTY
MenepanbHOrO areHTCTBa BO3LYLIHOTO TPaHCIIOpTa
MpeA0OCTaBIEHNS TOCY JapPCTBEHHON YCIIyTH 110
OpraHH3alii U MPOBEIEeHUIO 00S13aTeILHOM
cepTH()HUKALUNA THIIOB CUCTEM U CPEACTB

pPaIoOTEXHUYECKOro 0OecreueHus MOJIeTOB U

yIpaBJI€HHS BO3IYLIHBIM ABI)KEHUEM

(. 6)

CBeleHusi 0 MECTOHAXO0KIE€HUH, KOHTAKTHBIX TejleoHaX, agpecax B ceTu MHTepHeT
H 2JIEKTPOHHOI nouThl PocaBuauuu 1 npuBJ/iekaemMoil opranusaluy, rpaguke ux
paboThbI

®denepasibHOE areHTCTBO BO3AYLIHOIO TPAHCIOPTA

[MouToBRIit anpec AN HampaBleHUs 3asBOK: JIeHHMHrpaackud Ipocrexr, 37,
r. Mocksa, A-167, I'CI-3, 125993.

HuTepHeT-caiiT: www.favt.ru.

MecronaxoxaeHue skcreauudu PocaBuanuu: JleHuHrpaiackuét npocnekt, 37,
Kopi. 2, r. MockBa, 125993.

Tenedon sxcneaunmu: (499) 231 52 90.

[MpueMHas HayaJbHHKA YTIpaBleHUs PaAUOTEXHUUECKOro 00ecrieueH s MOJIETOB U
aBUALUOHHOH 2JIEKTPOCBsI3M PocaBuanuu:

Tenedon: (499) 231 69 21. dakc: (499) 231 62 61.

OnexTpoHHas MouTa: urtop@scaa.ru

['padux pabotsl axcnenuuun PocaBuanuu:

c noHeaenbHUKa 1Mo 4yetBepr ¢ 9-00 no 17-45 wacos, nepepriB ¢ 12-00 mo 13-00
4acoB,

natHuna ¢ 9-00 go 16-45 yacos;

B IpeAnpa3AHUYHbIE JHU paboTa 3aBepliaeTcs Ha OQUH 4ac paHblLe.

IIpuBaexaemasi opranuszauus

Oununan «HayuHo-ucesegoBarebcKHi HHCTHTYT a3pOHABHTALIHH
(eaepanbHOro rocy1apcTBeHHOr0 YHHTAPHOIO NPeANPHATHS
I'ocypapcTBeHHbIH HAY4YHO-HCC/1€40BATEIbLCKHH HHCTUTYT IPaKAaHCKOH aBHALHH

[ToutoBeiit agpec: Bonokonamckoe ui., 26, r. Mocksa, 123182.
Wurepuer-cailT: www.atminst.ru.

KonraktHblit Tenedon: (495) 490 95 39, (499) 190 35 76 (daxc).
dnexTpoHHas noyta: info@atminst.ru.

I"'pacuk paGoThI KaHLETSPUH:

¢ nonezesibHUKa 110 yersepr ¢ 9-00 go 18-00 yacos;

narHuna ¢ 9-00 go 17-30 yacos;

B NIpeANpa3JHU4HbIE THU padoTa 3aBepLIaeTCsl Ha OJIUH Yac pPaHbLIIe.



[TPHUJIOXXKEHHUE Ne 3
K AAMHHHUCTPaTUBHOMY pErIaMEHTY
(denepalbHOrO areHTCTBA BO3AYIIHOIO TPAHCITIOPTA
NpeoCTaBIeHUs rocy1apCTBEHHON YCIyTH I10
OpraHM3allkyi U NPOBECHUIO 00s13aTENbHOMI
cepTHU(HUKAIIUU TUIIOB CUCTEM U CPEACTB
pPafTHOTEXHUYECKOTO O0eCIIeueHHUsI IOJIETOB U

yIIpaBJIeHHS BO3IyILHBIM IBH)KEHHEM
(m. 18)

®opma

3ASBKA
1a NpOBEACHHE cep'mqmlcaunu THIIOB CHCTEM H CPEACTB PAJHOTEXHHYECKOIO
o0ecrneyeHHs1 MOJIeTOB H ynpaBJeHHUsl BO3AYUIHLIM IBHKEHHEM

(HaMEHOBaHHE 3asBUTESNA)

MecToHaxoXaeHHe

[TouroBelil agpec

TenedoH, daxc

bankoBckue PECKBU3HUTEI

MHH KIIIT OKIIO

B JINLEC

(®.H.0. pykoBoauTes 3asBUTENS)

IPOCHUT NMPOBECTH CePTUPUKALILIO

(HanMeHOBaHWe NpPOH3BOACTBA 0OOPYLXOBaHHA)

Ha COOTBETCTBHE CEePTU(PHKALUOHHBIM TpeOOBaHUSIM.
2. 3asBieHHas cepa AesITeNbHOCTH (00JacTh IPUMEHEHNUS )

3. JlononHuTEeNbHbIE CBEIACHUS

4. Ilpunoxxenus: 1. JoxymeHTauus KHUT, Ha I

2.

PyKOBOL[I/ITeJ'IB 3asBUTEIIA

(P.H.0., noanucs)

M.IL

« » 201 r.



