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MUHUCTEPCTBO TPYJIA H COIIMAJIBHOM 3AIIIUTHI
POCCUMCKOW ®EJEPAIIUU
(Muntpyn Poccun)
INIPUKA3
28 woabps ZOR4 . n 639H
' Mocksa

06 yreep:kaenun Ilopsinka popmupoBanus, Benenns, XxpaHeHHs THUHOTO A€j1a
rpa’kIaHHHA B 3/1eKTpoHHO# ¢dopme u Ilopaaxa popMupoBaHus, BeaeHHsl, XpaHEHHS
Yy4eTHOro aeja paborogareis B 3JIeKTPOHHOI opme

B cootBerctBMM ¢ yacThio 2 cratem 21  @exepanbHOro  3aKoHa
ot 12 nmexabps 2023 r. Ne 565-®3 «O 3ansroctu Hacenenus B Poccuiickoit ®eneparium»
U nogamyHkToM 5.2.195 mynkra 5 IlonoxeHus o MuHHCTEpCTBE TpyAa W COLMAIBHOM
samuTel Poccuiickont @enepanyy, yTBEpXJIEHHOTO MOCTaHOBIeHHEeM IIpaBuTenncTBa
Poccuiickont @enepanyn ot 19 urons 2012 1. Ne 610, mipu K a3 BI B a 10:

1. YTBepauts: '

Ilopsnox QopMupoBaHMs, BeACHWS, XpaHEHHUs JUYHOTO Jelia TpaXIaHWHA
B 3NIEKTPOHHOU (popMe cornacHo npuiioxeHuo Ne 1 kK HacTosIeMy IIpHKa3y;

Ilopsinox ¢opmupoBaHuUs, BeleHUS, XpaHEHHS Y4YeTHOro nena pabortomarens
B 2JIEKTPOHHON (popMe cornacHo NpuiaoxeHuro Ne 2 K HaCTOsLIeMy IpHUKa3y.

2. YCTaHOBUTB, YTO HACTOSIIMM NPUKa3 BCTymaeT B cuity ¢ 1 ssuapst 2025 r.

Munnctp %—4 A.O. KoTtskoB




Ipunoxenue Ne 1
K IIpuKa3zy MuHucTepcTBa
TpyZAa U COLMAIbHOM 3aIlMTHI
Poccuiickoit ®enepanvn
or _&E #oadps 2024 . Ne 6394

Hopanox
(opmupoBannsi, BeAeHHsI, XpAaHEHH JHYHOIO Je/Ia rPaxKAaHHHA
B 3JIEKTPOHHOH dopme

L. O0mue noJoKeHus

1. ®opmupoBaHue, BeileHHE, XPaHEHHE JINYHOTO Jie)la TPaXAaHUHA B JJIEKTPOHHOI
(hopMe OCYLIECTBISETCS TOCYAapPCTBEHHBIMU YYPEXKIAEHHSAMH, CO3AaHHBIMM CYOBEKTAMH
Poccuiickoii (efepalii B LENIX OCYIIECTBICHHS MONHOMOYHMN B cdepe 3aHATOCTH
HaceNeHus (Jajiee — LEHTP 3aHATOCTH HacelleHHs), B (elepalbHOM IocyaapCTBEHHOM
nH(OpMarHoHHo#M cucteMe Enunas nudposas mwiathopma B chepe 3aHATOCTH U TPYAOBBIX
oTHommeHu# «Pabota B Poccun»' (qanee — enunas nudposas miarhopma).

2. IIpu GopMupOBaHUH JIMYHOTO JeNia TpaKAaHMHA B SJIEKTPOHHON GOpPME B HETO
BKIIOYaeTCss HMHQOpMamus, comepxamlascs Ha eauHod UuppoBoi miardopme o
rpakIaHuHe, Moy4eHHas U (Wid) chOopMHPOBaHHAs TPY MPEIOCTABIEHUH IPAXIAHAHY
Mep TOCYNapCTBEHHON MOIANEPKKH B cdepe 3aHATOCTH HACENEHMSZ, a TaKXkKe IIpH
HA3HAYEHUM COLMAIBHBIX BHIIIAT 6e3paboTHBIM TIpaXkfaHaM M MHBIM KaTeropHsM
rpaxgas’.

II. ®opmupoBaHHEe JHYHOTO JeJIa FPa’KAAHHHA

3. ®opMUpOBaHUE JHMYHOIO Jena TpaxAaHHMHA OCYIIECTBIACTCS IIPH IIEPBOM
ofpallleHMH TIpaXXAaHWHA 3a MOJy4YeHHMEM Mep IOCyJapCTBEHHOW MOIACPXKH B cdepe
3QHATOCTA HAaCeICHHUs, IPEAYCMOTPEHHBIX NIyHKTamMu 1, 2, 6 dyactu 3 cratbu 28
®enepanbHOro 3akoHa Ne 565-D3, wnu 3a JOMOJNHHUTENBHBIMH, WJIM HHBIMH MeEpaMH
roCy1apCTBEHHOM NOANEPKKH B cepe 3aHATOCTH HACETICHHUS.

4. @opMHUpOBaHUE JIMYHOIO Jieja IpaXAaHWHA OCYLIECTBISAETCS aBTOMAaTUYECKH
Ha enuHOM nudpoBoil miarpopMe Ha OCHOBaHMM WH(GOPMAIMH, COJEPXKAIIEHCS B €ro
3asBlieHUH (0OpallleHUH) Ha MOJy4YeHHe Mephbl roCyJIapCTBEHHOU IMOAIEPXKH B cdepe

! Yacrp 1 crarbu 17 PenepaibHoro 3akoHa ot 12 gexkabps 2023 r. Ne 565-®3 «O 3aHATOCTH HaceneHus B Poccuiickoit
®enepauun» (Janee — PegepanbHblii 3ak0H Ne 565-D3).

2 CraTba 28 ®enepansHoro 3akona Ne 565-@3.

% Cratba 42 ®enepaipHoro 3akoHa Ne 565-03,
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3aHATOCTH HACCJIICHUSI, B COOTBCTCTBHH C IICPECUYHEM I/IH(bopMaI_II/II/I, IMPpUBCACHHOM
B IIPUIIOKCHUH K HACTOALLIEMY HOpSIIIKy.

III. Bepenne MUYHOrO A€/1a rpasKAAHMHA

5. Benenvie MMYHOTO Jiea rpakiaHuHa OCYIIECTBISETCS TOCPEACTBOM BKIIIOUESHHS
B HEro BHOBb IOCTYNHUBINEH MM HU3MEHEHHOM HH(OPMALUK O TpaXKAaHHHE, [TOIYIEeHHOM’
B XOZi€ B3aHMOJEUCTBUA ¢ IPaXJAHNHOM, B TOM YHCJIe IIPU NPEAOCTABIECHUN TPAXIAHUHY
Mep rocy1apCTBEHHOHN NOANEPXKKY B chepe 3aHATOCTH HaCEICHUS.

6. Buecenne HHQOpMAaMM B JIMYHOE JEN0 TPAKIaHHHA OCYIIECTBISETCS
B CIIEAYIOIIMX CIydasx:

a) Npe[CTaBlIeHHs TI'PaXAAHWHOM JOKYMEHTOB, IPEIyCMOTPEHHBIX IlpaBHiaamu
PETUCTpallMi TPaXJaH B NENIX IIOMCKA IOAXONALIEH paboThl, YCTaHOBJIEHHBIMH
IpaButensctBoM Poccuiickoit ®enepamun?;

0) moTy4eHus CBEACHHUIT OT OPraHOB, IPEAOCTABIAIOLIMX IOCYIapCTBEHHBIE YCIyTH,
OpraHoB, IIPEIOCTABIAIOMIMX MyHULIUIIATbHBIE YCIYTH, FOCYAapCTBEHHBIX BHEOIOMKETHEIX
¢$oHI0B, UHBIX TIOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIPAaBICHHS MO0
IIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM UM OpraHaM MeCTHOTO CaMOYIIPaBICHUS
OpraHM3aluii;

B) PErHCTpalMy TpaXIaHHHA B LIENAX [TOUCKA MOAXOAIIEH paGoTH;

T') IPOXOXKJEHUS NPOGUIHPOBAHHUS I'PaXKIaHHHOM;

1) TpU3HAHUS rpakKaaHHHA 6e3paboTHEIM;

e) GOpMUPOBaHUS U COTIIACOBAHIS HHAUBUIYAIBHOTO IIaHA COJICHCTBHUA 3aHATOCTH;

) BBIIOJHEHHUs TIPaXJaHWHOM HWHAWBUAYAJIbHOTO IUIAHA COACHCTBHUS 3aHATOCTU
(moylydeHne Mep TOCYHApCTBEHHOU TOJIAEPXKH B cdepe 3aHATOCTH HaCEICHUS
B COOTBETCTBUHU C UHIUBUYAIBHBIM IJIAHOM COJIEHCTBHS 3aHATOCTH);

3) Ha3HAUe€HHs TpaXAAaHWHY COLMAIBHBIX BBHIIUIAT M (WIM) HHOH (HUHAHCOBOIA
HOJIEPXKKH;

H) CHATHS TpakJaHNHa C PETHUCTPALIMIOHHOTO y4yeTa B KauecTBe O0e3paboTHOro;

K) CHATUS TpaXXAaHWHA C PErHCTPAIMOHHOrO y4eTa B LENSX MOUCKA MOAXOAALIEH
paboTsi;

J) B CiIy4asX, MPeAyCMOTPEHHBIX CTaHAAPTaMH JACSATEIBHOCTH MO OCYHIECTBICHUIO
HOMHOMOYHMI B cepe 3aHATOCTH HaCEIeHUs; '

M) B MHBIX CJIy4asX BOBHHKHOBEHHUS HOBOH (M3MEHEHUs UMEIOIIeiics) nHPOopMalluy,
MpUBEIeHHON B IPUJIOKEHUH K Hacrosuemy Ilopsaky.

7. Ilpu BeZeHUU JIUYHOTO AeNa IpaxAaHUHa 00eCeYUBaeTCsl COXPAaHEHUE UCTOPUU
W3MEHEeHUH HHGpOpMaIlUKU, COMEepXKALEHCs B JIMYHOM Jejie Ipa)KIaHNHa, B OTHOIICHUU

4 Tocranosnenvie ITpaBurensctBa Poccuiickoit @enepaunn oT 16 okrsaops 2024 r. Ne 1379 «O6 yrBepxnenuu IpaBun
perucTpaniy rpaxJaH B LEJAX Ooucka noaxopsueidl paGotsi, Ilpasun peructpaimu 6e3paboTHeix rpaxaaH u Ipaeun
ompeneneHus OpraHoM CiyxO0bl 3aHATOCTH NOAXOAsMIel paGoThl rpaxiaHUHy, MIIymieMy paboTy, a Takxke Oe3paboTHOMY
rpaXIaHuHY».

5 Cratps 16 ®enepanbHoro 3akoHa Ne 565-03.
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CBEJIeHHH, yka3aHHBIX B moamynkrax 1.1 — 1.8, 1.10 — 1.13, 1.15 — 1.25 nyuxra 1 u
IyHKTe 5 NPHUIOKEHH K HacTosiemy Ilopsaxy.

IV. XpaHeHue 1HYHOIO Je/1a IPaKIAHHHA

8. Cpok xpaHenus: WHGOPMAIMH, COAEP)KAIIEHCS B JHYHOM Jelle IPaXIaHHHA,
NPU3HAHHOTO 6e3paboTHBIM B COOTBETCTBHM CO cTaTheit 23 (DenepatbHOr0 3aKoHa
No 565-@3, cocrasnger 50 ner.

9. Cpox xpaneHHss HH(OPMAILMH, COAEpXKallelics B JMYHOM Jelle IpaIaHUHA,
00paTHBLIEroCs B LEHTP 32HATOCTH HACENEHHs U He COCTOSIBIIEr0 Ha PErMCTPALOHHOM
yuere B KadyecTBe O6e3paboTHoro, cocrasiusger 1 rog.



IIpunoxenue

Kk [Topsnky popmupoBauus, BeeHus,

XpaHEeHHs! IMYHOTO Jeja rpaxaAaHuHa
B DJIEKTPOHHOH (hopme, YTBEPKACHHOMY

IIpruKa3oM MuHHcTEepCcTBa TpyAa
U COLIHAIBHOM 3aIIUTHI
Poccuiickoit @enepanuu

or 28 Hodpa 2024 r. Ne 639y

Ilepeyenn
HHpopmManum, coaepkameiicss B THYHOM jejie TPaXKAAHUHA

1. Caenenus o rpaxgaHHHE:

1.1. ®amunus, uMs, OTYECTBO (TIPU HATTUYIHH ),

1.2. lata poxxgeHus;

1.3. Ilom;

1.4. CtpaxoBoii HOMEpP HMHAMBUAYAILHOTO JIULEBOTO CYETAa 3aCTPaxOBaHHOIO
qMIa B CHCTeMax oOO0s3aTeNFHOrO IIEHCHOHHOTO CTpPaXxOBaHHA W  0OO0s3aTeNIbHOTO
conmansroro crpaxoanus (CHUJIC);

1.5. I'paxxnancTBo;

1.6. Anpec peructpalnyu 1o MECTY KUATEIbCTBA;

1.7. Anpec peructpauuu 1o MecTy npeObIBaHMs;

1.8. CBeeHus 0 TOKyMEHTaX, yAOCTOBEPAIOIIUX JIMYHOCTE;

1.9. KonraxtHas uHpOpMalLys rpax/1aHyHa;

1.10. Ceenenust 0 ceMeiHOM MOJIOXKEHUU U IETHAX;

1.11. CBeaenus o COUAIBHOM CTaTyCE IPaXXaHUHA,

1.12. CBenenus 0 3aHATOCTH rpakaaHuHa (OIIbITe paboThI);

1.13. CBenenus 06 06pa30BaHUH U KBATUDUKALMH;

1.14. CBegenus o HaBbIKaxX U YMEHHMSX;

1.15. CeeieHHs 0 MPOXOXKISHUH I'PAXXAAHUHOM NPOPUITHPOBAHNS;

1.16. CBenenust o mpopHILHOM rpyIIe rpak[aHuHa;

1.17. CBenienus o JUYHBIX BKaX MPaXXJAAHUHA;

1.18. CBegenus 0 perucTpalliOHHOM y4eTe IpaKiaHuHa,

1.19. CBenenusi o TpyA0yCTPOUCTBE IpaXk IaHUHA;

1.20. Cenmenus O MpPeAOCTaBICHHBIX TPAXIaHUHY Mepax TroCyAapCTBEHHOM
HOANEPXKH B cepe 3aHATOCTH, B TOM UYHCIIE CBEACHHS O HPOXOXKIECHUH OTAEIBHBIX
HPONEAYp, O MONYyYSHUH CEPBHCOB M O pe3ysbTaTax INOIYyYEHHs MEp roCyaapCTBEHHON
HOJIEPKKH (CEPBHCOB);
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1.21. CBeneHus o BakaHCUSIX, HATIPABJIEHHBIX IPAXIAHHHY;

1.22. CpeneHus 06 OTKIMKAX Ha BAKAHCHH, HAMIPABIEHHBIX MPAXIaHHHOM;

1.23. Ceenenns o cobeceoBaHUAX, HA3HAYCHHBIX IPAX/AHUHY;

1.24. CBenenus o BeIIIAaTax M yAep KaHUAX:
1.24.1. Kaprouka ydera COIHMaNbHBIX BBIIUIAT 0e3paGOTHBEIM IpakAaHaM

Y UHBIM KaTeTOPUsIM I'paXKiaH;

1.24.2. CBeneHus o JONONMHUTENBHBIX BHIIDIATaX K MOCOOMIO 110 6e3paboTHIe;
1.24.3. CeaeHus o Ha3HaueHUH (PUHAHCOBOW HOAMEPKKH;

1.25. CBenenus o [okyMeHTax, IpeaCTaBIeHHBIX IPAXIaHHHOM;

1.26. CBenenus 0 Ha3HAYEHUH JOCPOYHOM IIEHCHH.

2. Cpenmenmss o 3asBieHMAX (OOpalleHUsX) rpaxJaHWHA HA TOIYYEeHHE Mep
roCyAapCTBEHHOH MOAJIEPKKH.

3. CseneHus 00 aHKeTe rpaXkJIaHUHA.

4. Csenenus 00 MHIMBHIYATEHOM IUTaHE COAEHCTBYS 3aHATOCTH IPaKAaHUHA.

5. CBeneHus o TrpaxnaHuHe, IONYYEHHBIE TOCPEACTBOM E€IUHOM CHCTEMEI
MEXBEJJOMCTBEHHOTO  JJIEKTPOHHOTO  B3aMMOJEHCTBUS (BHA CBENEHHH, HMCTOYHHK
NOJIy4E€HUs CBEICHMIL, BpeMs MIOJyUYEHHUs CBEJCHUM, CTaTyC MOTy4YEeHHS CBEICHMIA).

6. CemeHuss O JOroBopax, 3aK/IIOUEHHBIX MeEXAYy TpaXAAHUHOM U LEHTPOM
3aHATOCTH HACEJICHHUSL.

7. CBeleHHUs O MPHKA3aX, IPUHATEIX B OTHOIIEHUH IPaXKIaHHHA.

8. CaemeHms 0 JOKyMeHTax, CGOPMUPOBAHHBIX /Ui FPaXKIaHHHA.

9. Ceemenusi O cCIOpaBKaX, C(OPMUPOBAHHBIX M BBIJAHHBIX (HAIMpPABJIECHHBIX)

rpaxJaHuHY.



IIpunoxenue Ne 2
K IIpuKa3zy MHUHHCTEPCTBA
TpyZAa U COIMAILHOM 3aIlUThI
Poccutickoit ®enepaunu
or _R& oskpt 2024 v. Ne 6351

IMopsaaok
dopMupoBanns, BeJeHHs, XpaHEHHUS YUETHOTO AeJia paboTogaTes
B 3JIEKTPOHHOH dopme

I. O0mue noJoxxeHus

1. ®opmupoBanue, BeficHHE, XpaHEHHE YIETHOTO Jiejia paboToAaTe NS B JIIEKTPOHHOM
GopMe OCYMECTBISAETCA I'OCYIapCTBEHHBIMU YUPEXKICHHUAMH, CO3JAHHBIMU CyOhEeKTaMH
Poccuiickoii denepanuu B LENSX OCYILIECTBICHHS ITOJHOMOYHM B cdepe 3aHATOCTH
HaceJieHHs (Jajlee — IGHTP 3aHATOCTH HacelleHWs), B (emepalbHON rocyaapcTBEHHOM
uHdopmanuoHHoH cucteMe Ennnas nudposas rarhpopma B chepe 3aHATOCTH U TPYIOBBIX
oTHomenu# «Pa6ora B Poccun»! (nanee — enunas mudposas miatdopma).

2. Ilpu dhopMupoBaHUH YUETHOTO jeia paboToaaTelis B JJIEKTPOHHOM (hopMe B Hero
BKJTIOYaeTCs WH(pOpMaIus, cojJepkamascs Ha enuHoW uudpoBoit I1miatrdpopme o
paboTomarene, NOJy4YEeHHAass OpraHaMy CIy)XObl 3aHSTOCTH IPH B3aUMOAEHCTBUU C
paboTozaarenem, B TOM 4HCIe IIPU MIpeoCTaBIeHHH paboToAaTelI0 Mep rocy1apCTBEHHON
TNIOAAEPXKH B Chepe 3aHATOCTH HACEIEHHA,

I1. ®opmupoBaHHe y4eTHOrO AeJia paboToaares

3. @opMHpOBaHHE YYETHOro zena paboTomaTens OCYIIECTBISIETCS IPU IIEPBOM
obpamenun paboTomarenss B IEHTP 3aHATOCTHM HACEICHHS 3a IMOJy4YCHHEM MEDHI
roCyJapCTBEHHOM MOANEPXKKUA B cdepe 3aHATOCTH HAceIeHHs, MNpeayCMOTPEHHOR
nyHktom 13 gactm 3 crateu 28 ®epepanpHoro 3akoHa Ne 565-03, wim 3a
JOIOJHUTENLHBIMH, I MTHBIMU MEPaMU roCyJapCTBEHHOM NOAIEPKKHU B cepe 3aHATOCTH
HaceeHus.

4. @opMHpOBaHUE YYETHOTro JAena paboTomarens OCYIIECTBIAETCS aBTOMATHYECKH
Ha eauHON UUEpPOBOH IUarpopMe Ha OCHOBAHWU HH(OPMALUHU, COACPXKAILEHCST B €ro0
3agBJieHAd (OOpalleHuH) Ui HOJTyYeHHUs Mep TrocyJapCTBEHHOH NOAJEPXKH B cdepe
3aHATOCTH HacCelleHHs, B COOTBETCTBMM C IIepedyHeM HH(OPMaLUH, IPHBEIECHHOM
B IIPUJIOKEHHUH K HacToameMy [lopsaky.

! Yacre 1 crareu 17 OenepanbHoro 3akoHa oT 12 mekabps 2023 r. Ne 565-®@3 «O 3anATOCTH HaceneHHs B Poccuiickoi
Qepepaunny» (panee — GeaepanbHblii 3aK0H Ne 565-D3).
2 Crarpa 28 denepaipHOro 3akoHa Ne 565-03,



II1. Benenne n xpaneHue yueTHoro gesa padorogareJis

5.Benenne ydwetHoro gema paGoTOmAaTeNs OCYMIECTBISETCA IIOCPEACTBOM
BKJIOYEHHs B HErO BHOBb IIOCTYNMBLIECH UIIM M3MEHEHHOH MHbOpManwu o paboTonarerne,
IOJTy4YeHHOW B XOJl€ B3aMMOJEHCTBHS LIEHTPa 3aHATOCTH HACEJeHHs ¢ paboTojparerneM,
B TOM 4YHCII€ IPU TPEIOCTaBJICHUM paboTOAATENO Mep roCyJapCTBEHHOM IOIIePXKKH
B cpepe 3aHATOCTH HACEIICHUS.

6. BueceHue uHGOpMamME B y4eTHOe [OeN0 paGOTOAATeNs OCYIECTBIAETCS
B CIIEAYIONIMX CITydasX:

a) NpeJocTaBleHus paboToxareneM HHGOPMALMU B COOTBETCTBHM ¢ YacTsmu 1 u 11
ctaTtei 53 DenepanbHoro 3akoHa Ne 565-03;

6) monyyYeHus CBEICHUH OT OPraHOB, IPENOCTABIISAIOUMX FOCYJaPCTBEHHbIE YCITYTH,
OpraHoB, NMPEIOCTAB/IAIOINX MyHHIIMIIAIBHBIE YCIYTH, FOCYAaPCTBEHHBIX BHEGIOIKETHBIX
(GOHII0B, HHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOrO CaMOYNpABIEHHS JIHGO
T0/IBE/IOMCTBEHHBIX TOCYAaPCTBEHHBIM OPraHaM MJIM OPraHaM MECTHOTO CaMOYIIPaBIICHHUS
OpraHU3aLMM;

B) MPOXOXIEHUS MPOGUITUPOBaHHS pabOTOJATEIEM;

I) HpefoCTaBieHHs paboTONATENI0 OCHOBHBIX, IOIOJHHTEIBHBIX M MHBIX MeEp
roCy1apCTBEHHOH NMOAAEPKKHU B chepe 3aHATOCTH HaCEIEHNS,

1) B ClIy4asiX, IPeAyCMOTPEHHBIX CTaHAAPTaMHU AESTENBHOCTH T10 OCYHIECTBICHHIO
TIOJHOMOYHH B C(hepe 3aHATOCTH HACEJICHHUS";

€) B HHBIX CIIy4asiX BO3HUKHOBEHHUS HOBOH (M3MeHeHHUs HMeronieiics) nHpopMmalm,
[IpUBEACHHON B IPUIIOKEHUHU K HacTosmemy Ilopsaaxy.

7. Ilpu BeeHUH yIeTHOTO Jiena paboToaTels odecreunBaeTcsi COXpaHeHUE UCTOPHH
U3MeHeHus] MHGOpMallMK, Coep)Kallelics B yYeTHOM Jeiie paboronareis, B OTHOLICHUH
cBeleHui, yKa3aHHbIX B moanynkrax 1.1.1, 1.1.2, 1.1.7, 1.2.2.1 - 1.2.2.6, 1.2.3.1, 1.2.3.3,
1.234,124.1-1243,1.251-1.25.15,1.26.1,1.2.6.2,1.3.1.1 -1.3.1.3,1.4.1,1.4.2,
1.5.1u1.5.2,1.5.3.1-1.5.3.8 mynkra 1 mpunoxenus K HactosimieMy Ilopsiaky.

8. Cpok xpaHeHus MH(OpMaUUH, colepikalleiicss B ydeTHOM Aese paboToparerns,
COCTaBJISIET S JIET.

3 Cratpa 16 ®enepansuoro 3akona Ne 565-03.



[Ipunoxenue
K [Topsinxy popMupoBanus, BeaeHuUs,
XpaHEHHs y4eTHOTO Jena pabotomarens
B 3JIEKTPOHHOU hopMe, yTBEPKIEHHOMY
npuKa3oM MUHHCTEpCTBA TPyAa
U COLMAIIBHOM 3allMUTHI
Poccuiickoit @enepanumn
or A& woadpg 2024 1. Ne 639 %

Ilepeyennb
HH(popMaLHH, coaepakalielicsi B YIeTHOM Jejie paboToaaTes

1. CBenenus o pabortoaatene:
1.1. OcHOBHBIE CBEECHUS:

1.1.1. IlosnHoE HaMMEHOBaHHE IOPUAUYECKOTO nuna (bunuana,
IIPEACTABUTENLCTBA MIIH CTPYKTYPHOIO MOJApasAeiieHus IOpUANYECKOTOo JIMLa), hamMuims,
UMsl, 0TYECTBO (IPY HAJIMYNH) HHIUBHYIBHOTO MPEeANpHHUMATENA, HHOTO (QU3HYECKOrO
T3,

1.1.2. Kpatkoe HauMeHOBaHHE IOPHAMYECKOrO JILA WIH HHIWBUAYAIHHOI'O
IpeAnpruHUMAaTes;

1.1.3. HaumeHnoBanue O6peHzia, TOproBoi MapKu (pH HAJTUUHH );

1.1.4. OcHoBHOIt rocyaapcTBeHHbIH peructpauuoHHeld Homep (OI'PH),
OcHoBHOIA FOCYJApCTBEHHBI  pEerucTpaluOHHBINA HOMED WHAUBUAYAIBHOTO
npennpuaumarens (OI' PHUIT);

1.1.5. Jlara perucTpanmuu IOpPHIMYECKOrO JHUA, (U3NIECKOr0 B KavyecTBe
MHINBUYTbHOTO NpEANPHHUMATENS;

1.1.6. Unentudukannonusiii Homep Hanoromiarensumka (MHH);

1.1.7. Kox npuuuns! nocraHoBkH Ha yuet (KIIIT);

1.2. JIONOJTHUATENTbHBIE CBECHUA:

1.2.1. Onncanne KOMIIaHHM,

1.2.2. CtpykTypa U IeqaTenbHOCTh paboToaarens (IOpUIM4eCcKOro JIHULA):
1.2.2.1. OpranuzanuonHo-npasosas popma (o OKOIID);
1.2.2.2. ®opma cobcTBeHHOCTH (10 OKDC);
1.2.2.3. Kon OKATO (O6mepoccuiickuii KiaccupUKarop OOBEKTOB
aJIMUHHCTPATUBHO-TEPPUTOPUATHHOTO JIENEHUS );
1.2.2.4. Kog OKTMO (Ob6uepoccuiickuil KnaccCupUKaTOp TEPPHUTOPHH
MYHUIMIIATBHBIX 00pa30BaHUii);
1.2.2.5. OcHoBHO#1 Bu 9KoHOMUYeCKOii nesTensHocTH (1o OKBO/);
1.2.2.6. Cdepa pesTensHOCTH;

1.2.3. Mudopmanus o roJIoBHOH opraHu3alud, puinanax, peJcTaBUTeNbCTBAX,
000C00IeHHBIX [TOAPa3AeICHUAX:
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1.2.3.1. -HamMmeHoBaHWe  (WIHANOB, IIPEACTABUTENLCTB, TOJOBHOM
OpraHu3aIyy, 060CcOOIEHHBIX TOAPa3AeIeHuil;

1.2.3.2. Tun noxpasnenenuss (Quinan, IPeICTaBUTENBCTBO, TOJIOBHASA
opraHu3anus, 060co6IeHHOe Iogpa3/ieeHHE);

1.2.3.3. Kox npravnsl octanoBky Ha y4et (KIIIT);

1.2.3.4. Cy6mwext Poccuniickoii ®enepanuu;

1.2.3.5. lomonHuTenbHAas XapaKTEPUCTHKA KOMIIAHMH (YaCTHOE areHTCTBO
3aHATOCTH,  KaJpOBOE  areHTCTBO, OpraHU3alMs, OCYINECTBIISIOMAs
o0Opa3oBaTensHyI0 JIesITEILHOCTD, BKJIIOYas BUJI OpraHu3alliH,
OCYIIECTBILIOIIEH 00Pa30BaTENbHYIO AESTEIHHOCTB);

1.2.4. Kagpossiii coctas:

1.2.4.1. Cpennecniucouynasl YuCIEHHOCTs PAGOTHUKOB 3a MpeIIECTBYIONMIMEL
KaJleHJapHbIH o,

1.2.4.2. CpenHecnucouHass YUCIEHHOCT> pPaOOTHUKOB 3a TIpebIAyIIHii
KBapTa;

1.2.4.3. Crirco4Has YUCIIEHHOCTh paGOTHHUKOB;

1.2.5. CBenenus o BBINOJIHEHUH KBOTHI JIJIS pHeMa Ha paboTy HHBAIH/IOB:

1.2.5.1. Jlara npenocraBieHHus HHGOPMALUS O BBIIIOJHEHHH KBOTHI MAJIS
npreMa Ha paboTy HHBAIHIOB,

1.2.5.2. OtueTHbI} TIEPHOT;

1.2.5.3. Cyb6pexTt Poccuiickoii @enepanuu, yCTaHOBUBILHNA KBOTY;

1.2.5.4. Pa3mep ycTaHOBJIEHHOM KBOTHI JIsSI IpHeMa Ha paboTy UHBANUAOB, %;
1.2.5.5. Pa3mep ycTaHOBJIICHHO# KBOTHI JJIs IpHeMa Ha pabOTy WHBAIWIOB,
ye;

1.2.5.6. UncneHHOCTh pabOTHHUKOB, pabOTaBIIUX B CUYET KBOTHI B OTYETHOM
MepHOJIE;

1.2.5.7. YucneHHOCTh pabOTHUKOB, pabOTaBIIUX B CUET KBOTHI 3a OTUETHBIN
NEPUON y APYTHX paboTojareneil B paMKax 3aKIIOYEHHBIX COIJIALICHHH O
TPYAOYCTPOMCTBE HHBAJIUOB;

1.2.5.8. KonnuecTBO cHeNHabHBIX padOuuX MecT il TPYyHAOYyCTpPOMCTBa
WUHBaJIU/IOB;

1.2.5.9. UncieHHOCTh HHBATHIOB, pabOTaBIINX CBEPX YCTaHOBICHHON KBOTHI
Ha KOHEI] OTYETHOIO IEPHOa;

1.2.5.10. CBeneHus 0 NMPUHAMJIEKHOCTH K CyOBEKTaM MaJlOr0 M CPEIHETO
MpeATIPUHUMATEIHCTBA;

1.2.5.11. CBeneHus 0 HATUYHNH HAJIOTOBOH 33JI0JKEHHOCTH;

1.2.5.12. CBeneHus 0 HAIUYHHU 3aJJ0JDKEHHOCTH MO ILIATEXaM;

1.2.5.13. CBejieHHs 0 HAIMYHH 33JI0JDKEHHOCTH 10 CTPaXOBBIM B3HOCAM;
1.2.5.14. CpeneHuss O HaJIUYAM HECUACTHBIX CIy4YaeB, CJIy4aeB CO
CMepTETbHBIM UCX00M;
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1.2.5.15. Cpepenns 0 HaJIMYMKM HAPYIIEHMH TPYAOBOIO 3aKOHOJATENbCTBA
B OTHOIIEHUH PabOTHHUKOB;
1.2.6. KonraktHas uadpopmanms:
1.2.6.1. Anpec mecta HaxOXXAECHHUS (IOPHIANIECKOM aapec);
1.2.6.2. Anpec dpakTHIECKOro MeCTa HAXO0XKAECHHS;
1.2.6.3. Anpec 31eKTPOHHOM NOYTHI KOMIIAHHUH;
1.2.6.4. Anpec odpuipaibHOrO caiita KOMIIAaHHH,
1.2.6.5. CBeneHus o mpeacraBuTeNsix paboToaaTels;
1.3. CBenenus o BakaHCcHAX paboToHaTENS:

1.3.1. CBeneHus 0 CBOGOAHBIX pabounX MECTaX H BAKAHTHEBIX JOJDKHOCTSX, B TOM
qyucie O MOTpeOHOCTH B HMX 3aMELCHHMM, BKIIOYas CBENEHHs OO0 MCTOYHHKE UX
MIOCTYIUICHUS:

1.3.1.1. IlepedeHp BakaHCUI HAKOMUTENBHBIM HTOTOM 3a KaXK bl I'OJI;
1.3.1.2. Tlepeuenp BakaHCHIi aKTyaJIbHBIX Ha JIaTy;
1.3.1.3. Cenenus 06 OTKJIMKAX M MPHITALICHUSX;
1.3.1.4. CBenenus o pe3ynpTaTax NpOBEACHHBIX MEPETOBOPOB;
1.4. CBegeHus 0 NOIyYCHUH MepP TOCYJapCTBEHHOM MOAAEPKKH B chepe 3aHATOCTH
HaceJleHUs U 00 y4acTHH paboToJaTels B pealn3alii FoCy1apCTBEHHOM MOJUTHKA

B chepe 3aHATOCTH:
1.4.1. CBeneHuss 0 MpemOCTaBIEHHBIX MepaxX (CepBHCax) TroCyIapCTBEHHOM

HIOJIZICPXKKH B cpepe 3aHATOCTH HACEIICHHS,;

1.4.2. CeneHus 00 yqacTuu paboToaTeNsi B MEPOIIPHUATHSIX CITY)KOBI 3aHATOCTH;

1.4.3. CBeeHus 0 10roBopax, 3aKJIFOUYEHHBIX C LIEHTPOM 3aHATOCTH HACEICHU:
1.4.3.1. loroBop 06 opraHu3anyu oOIIeCTBEHHBIX paboT;
1.4.3.2. JloroBop 06 opraHu3alii BpeMEHHOTO TPyAOYCTPOICTBA;
1.4.3.3. JloroBop 00 opraHusaiin OpodeCCHOHAILHOrO o0ydeHus,
JOTIOJTHUTEEHOTO MPOGECCHOHATIBHOTO 00pa30BaHMUs;

1.5. IIpoduns paboromarens:

1.5.1. Cenenus o npoiiiIcHHOM NPO(QUINPOBaHNH;

1.5.2. KypaTop pabotomarenst coO CTOpOHBI LIEHTPA 3aHITOCTH HACEIEHUS,

1.5.3. CBesiennst 00 U3MEHEHUHU PEXKUMA 3aHATOCTH:
1.5.3.1. [lepeyeHb MEPONIPUATHI IO COKPAILEHUIO WU JIUKBUIAIUY;
1.5.3.2. IIpocroii;
1.5.3.3. PexxuM HemonmHOTo pabodero AHsA (CMeHBbI) U (WIIK) HETIOJIHOM paboueit
Heeny,;
1.5.3.4. Otnyck 6e3 coxpaHeHHs 3apabOTHOM ILIATHI;
1.5.3.5. HecocrositenbHOCTH (DaHKPOTCTBO);
1.5.3.6. lucranuuonHas (yaajieHHas) pabora;
1.5.3.7. IlpuBneveHre HHOCTPAaHHBIX PaOOTHUKOB;
1.5.3.8. Ocobbie kareropuu (cucTeMOOOpasymoIlHe, TI'pafoodpasyroImue
NIPeNPHUATHS );
1.5.3.9. PeiiTunr paboronarens;
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1.6. Ceezienns 06 oCyIECTBICHHH BHIILIAT PabOTONATENIO:
1.6.1. Kapro4ka BBIILIATHL;
1.6.2. Pa3mep BrITIIaTHI;
1.6.3. JlaTa BBULIATEL;
1.6.4. bBankOBCKHE PEKBU3HUTHI.

2. Cpenerus o 3asBienusx (oOpameHHsx) paGoToiarelis 3a MONYYEHHEM MepbI
roCyJapCTBEHHOM MOMIEPKKH.

3. CBeneHus O pe3yNbTaTax aHKETHPOBAHMS ISl ONPENEEH s TPOQGHITHHOM IPYIIIIBI
paGoTonarens.

4. CeezieHus 06 MHIMBUIYATbHOM IUIaHe paboToqaTeN .

5.Ceenenuss o paborozareinie, IONyYEHHbIE IIOCPEACTBOM EOMHOM CHCTEMBI
MEXBETOMCTBEHHOTO 3JIEKTPOHHOI'O B3aMMOAEHCTBHUS (BHABI CBEIEHUMN, HCTOUYHUKU
HIOJTy4YeHUsl CBEJICHUH, BPEMS [IOJIyYEHHS CBEACHUI ).

6. Ceenenus 0 3asBKax (oOpalleHHMsX) paboToiaTeNns Ha y4acTHE B pealu3alliu
TOCYapCTBEHHOM TOJIMTUKH B cepe 3aHATOCTH HACENICHHS, B TOM YKCJIE Ha IOMydeHHe
PErHOHANLHBIX MEP FOCYAApCTBEHHON MOIIEPIKKH, YCIYT, CEPBHCOB.

7. CBeneHHUA O JOTOBOPAX, 3aK/IFOYEHHBIX C LIEHTPOM 3aHATOCTH HACEJICHHS.

8. ndopmamus o npuHATHH (00 U3MEHEHWM, OTMEHE) PEILEHHS O JTMKBHUOALUH
OpraHM3aluy 1160 NPEKpaICHUH JeITENFHOCTH HHIUBUIYAIBHBIM IPePUHIMATENEM.

9. Mndopmanus o npuHatuu (06 W3MEHEHHH, OTMEHE) PEIICHUS O COKpaIleHHH
YUCJICHHOCTH WJIU IITaTa paOOTHUKOB OpraHW3allii, HHINBHYaJIbHOTO TIPEAIIPUHAMATENSA
¥ BO3MOXXHOM PaCTOPXXEHHUH TPYAOBBIX IOTOBOPOB.

10. Uadopmaius o BBeneHud (00 H3MEHEHHWH, OTMEHE) peXHMa HEMOJIHOIo
pabouero aHs (CMeHBI) U (MJIN) HEMOJIHOW paboueil Heeu.

11. Madopmarys o mpocToe.

12. NUudopmauus o BpeMeHHOM mnepeBoje (00 H3MEHEHHWH, OTMEHE pelIeHHUs
O BpEMEHHOM IepeBojie) pPabOTHHKOB Ha JAWCTAHLUOHHYIO (yZalleHHylo) paboTy
10 HHULIMATUBE paboToAaresns B UCKIIIOYUTENBHBIX CIydasiX, IPely CMOTPEHHBIX TPY JIOBBIM
3aKOHOJIATEIHCTBOM.

13. Mudopmanus o npolenype, IpUMEHEHHON B OTHOIIEHHH paboToJaTelNs B JIele
0 HECOCTOATEIBHOCTH (6aHKPOTCTBE).

14. Uudopmanms o cBOOOJHBIX pabodrx MecTaxX M BaKaHTHBIX JOJDKHOCTSX, B TOM
YHClie 0 NOTPEOHOCTH B UX 3aMEIICHHUN.

15. udopmarus o BBIIOJIHEHUH KBOTHI ISl [IpAeMa Ha paboTy HHBAJIUIOB.

16. CBenenus o JOKyMeHTaX, CHopMHUpPOBaHHBIX 1 paboToaarens.



