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ITPUKA3
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MockBa

06 yrBepaxaeHHH NpogecCHOHATHHOIO CTAHAAPTA
«CnennaancT 1Mo OpraHu3alui KOHIPeCCHBIX MEPONPHATHI»

B cootBercTBUM ¢ myHKkTOM 20 [ IpaBun pa3pabotku 1 yTBep K IeHHs MPO(eCCHOHANBHEBIX
CTaHIIAPTOB, YTBepXAEHHBIX mnoctaHoBiIeHWeM IIpaButensctBa Poccuiickoit ®eneparm
ot 10 anpens 2023 r. Ne 580, mpru ka3 eI Balo:

1. VTBepmuTh mnpuiaraeMelii Hpo(ECCHOHANBHBIM craHmapT «CIenMamicT 1o
OpraHU3aly KOHIPECCHBIX MEPOIPUSTHID?.

2. VYCTaHOBHTS, YTO HACTOSIIMI [IPHKa3 BCTYNAET B CHIy ¢ 1 Mapta 2025 r. 1 AeHCTBYeT
no 1 mapra 2031 r.

Musnuctp ) /// — ~// A.O. KoTsikoB
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I. O0mue cBeaeHHs

JleSATebHOCTD [0 OPraHM3aliH H IPOBEACHHIO KOHIPECCHBIX MEPONIPHATHA
(cobpanuit, KoHpepeHMH, GOpyMOB, CHE3JI0B, CHMIIO3HYMOB, CaTCJLUIMTOB, CECCHH, 33.027
TUOPHAHBIX U OHJIAHH-MEPONIPHATHH)

(HanMeHOBaHKE BUAA POdecCHOHANLHOMH AeATEILHOCTH) KoJ,

OcHOBHas 11eJIb BHJIa TpodeccHOHANbHOM eI TENbHOCTH:

O6ecneueHue 3pPeKTHBHOrO HHGOPMAIMOHHO-KOMMYHHKAIIOHHOTO B3aUMOACHCTBHA
TOCYJapCTBEHHOTO M PEATBHOTO CEKTOPa SKOHOMHUKH, 06pa3oBaTeNbHOr0 U Hay4HOIo COO0IIECTBa,
06IIecTBEHHBIX OpraHM3al|ii, CO3aHKe GIIarONpPHATHBIX YCIOBHHM JUIs NEPCOHUGHIMPOBAHHOTO OOMEHa
nH(pOpMalHeii, AeTOBBIX  HAYYHBIX KOHTAKTOB C €O YCTAHOBICHHS KOHTAaKTOB M Pa3BHTHA
B3aUMOOTHOIIEHUH

I'pynna 3aHgTHA:

1439 PykoBozutenu HHBIX chep 2422 Crnenanucthl B 06JIaCTH NOJIMTHKH
o0Cy)KuBaHHs, HE BXOLALIME B aJIMAHHUCTPUPOBaHHS
ApYyrue rpyTsl

2432 CnenuaiuCTh O CBSI3IM C 3332 Opranu3zatopsi KOHGEpEHIHHA U IPYTHX
00IECTBEHHOCTBIO MEPOTIPHSATHIHA

. (kom OK3') (HauMeHOBaHME) (xox OK3) (HaMMEHOBaHHUE)




OTHeceHHe K BUJJaM SKOHOMHYECKOH JESTEIbHOCTH

63.11 HesrenbHocTh M0 00paboTKe JaHHBIX, IPEIOCTABICHUE YCIYT 110 pa3MEIleHUIO
MH(OPMALIMH U CBSI3aHHAS C 9THM JAEATENBHOCTh

73.11 JesaTenpHOCTh PEKIAMHBIX aT€HTCTB

73.20 HccnenoBanne KOHBIOHKTYPBI PBIHKA M H3y4eHHE 00LIECTBEHHOTO MHEHUS

82.30 JlesTeIbHOCTD 10 OpraHN3aldy KOH(PEPEHIMH H BRICTABOK

94.11 JleATensHOCTh NPEPHHAMATENECKIX WIEHCKHX HEKOMMEPUYECKHX OpraHu3anui

(xom OKBJ/1?) (HarMeHOBaHHE BUAA SKOHOMHUYECKOH AeATENNLHOCTH)




puLsuduodon x1aH009d1HON vdoleenHRIdO
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9 920/ su1sudiiodan o10H99dIHON exdodu nueeHiread KHITRHHIAOOY) 0JOHJ03dIHOX
9 9°10/D suisudoodan oJorddadinon eIdoodn vHer-0oHEH] BXl0gedeRd 9 worxsodu suHarged g o)
XeJIOLM 019 ¥ KnLEudiodow 010H29ad1HON HuIreenHe.IdO guisudoodow
9 9°€0/9d gorere XiqanuIreed Hureenread SOX O H0LOhLO BXHOLOIIO] | x19u095d a0 HHMeeuHRIdO
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IT1. XapakTepncTHKA 0600EHHBIX TPYAOBBIX (DyHKIHH

3.1. O606menHas TpyaoBas pyHKIHUNA

Onepaunonﬂaﬂ JACATCIIBHOCTS 110
HaumeHoBaHHe | ITOJITOTOBKE K IIPOBEICHUIO KOHIPECCHBIX Kon A YpoBeHk 5
‘ . P TP KBaTHUKAHMU
MEpONIPUATHI
TlpoucxoxacHue
3auMCTBOBAaHO U3
06061menHO# TpyI0BO Opuranan X
OpHTHHAJIa
$yHKIMH
Kon PeructpansioHHBIA HOMED
OpMTHHaNa npodecCHOHATBHOTO
cTaHaapra
Bo3MosxHEIE CHenuaucT 1o OpraHH3aliy KOHIPECCHBIX MEPOIIPHATHH
HaHMCHOBaHHA Cl'IeIIPIaJII/ICT 110 ITOATOTOBKC KOHI'PECCOB
JOJDKHOCTEH, CrienHaJIiCT 110 OpraHU3ali KOHTPECCOB
npodeccuit

TpeboBanus k
o6pa3oBaHHIO U

Cpennee npodeccuoHanbHOE 00pa3oBaHKE — NPOrPaMMBbl IIOATOTOBKU
CIIEIHATHCTOB CPEIHETO 3BEHA

06y4eHHnI0 01
Cpennee npodeccroHanbHOe 06pazoBanue (HeNpoQUIbHOE) — IPOrPaMMEI
HOATOTOBKH CHIELMATUCTOB CPEAHETO 3BEHA M JIOMIOJHUTENBHOE
npodeccuoHaipHOe 06pa3oBaHKe B Chepe OpraHu3aluK ¥ MPOBEACHA
KOHIPECCHBIX MEPONIPHATHHI

TpeGoBanus K ONBITY -

HpaKTHIECKo# paboTsl

Ocobble ycioBus
Jiolrycka K pabore

Apyrue

XapakTCPUCTHKH

PexoMeHIyeTcs IONOHUTENbHOE podeccHOHaNnbHOE 06pa3oBaHye —
IpOrpaMMBbl IOBHILICHHS KBaIHHKaIKH B chepe OpraHu3aliy i NPOBEACHU
KOHIPECCHBIX MEPOIIPHATHI HE PeXe OJHOTO pasa B TPH roaa

HOHOJIHI’ITCJIBHBIC XapaKTCPUCTHKH

HaMeHOBaHHE IOKYMEHTa Kon HanmMeHoBanue 6a30B0ii IPyIIIbL, JOJDKHOCTH (Tpodeccun)
WM CHELUATBHOCTH
OK3 3332 Oprauu3aTopbl KOH(pEpeHIMH U APYTHX MEPONPUATHA
EKC® - CrenHanicT 0o MapKETHHTY
- CHenyaicT 1o CBI35M € 001IeCTBCHHOCTHIO
OKIIATP* 26585 CnenMaucT 10 MapKETHHTY
46590 CHenMamcT 10 CBA35AM € 00IECTBEHHOCTHIO
OKCO’ 5.38.02.04 | KomMMepuus (110 0TpacismM)
5.42.02.01 | Pexnama
8.51.02.02 | CommanbHO-Ky/IbTypHas AeSTENBHOCTH (TI0 BHJIaM)

3.1.1. TpynoBas pyHKums

HaumeHoBaHHue

Ob6ecneyenre HHGOpPMaMOHHOR
HOAEPX KN KOHIPECCHBIX MEPONIPHATHH

VposeHs
(noaypOBEHB) 5
KBATH(UKALMU

Kon | A/01.5




ITpouncxoxaeHue TpyAOBOM
$yHKUIH

3auMCTBOBaHO M3

Opurusar X opHWrHHaNa

Kon PerucTpaltdoHHbIH HOMED
OpHUrHHaNa npo¢eccHOHANBHOro CTaHapTa

Tpynoseie geiicTBus

[ToMcK MCTOYHHKOB HHPOPMALMHY JUIS [IOATOTOBKY M IIPOBEPKH HHGOpMALMH O
KOHIPECCHBIX MEPOIPHATHAX

AHau3 JaHHBIX I8 OPOBEPKH JOCTOBEPHOCTH MOMYyYECHHOH HHQpoOpMauuu o
KOHTPECCHBIX MEPOIPHATHAX

IlogrotoBka wuHpOpPManmMMd JUIA BKIIOYEHHSs B IPE3CHTALMOHHBIE U
MapKETHHIOBEIE MaTepHalibl KOHTPECCHBIX MEPOIPHUATHH, B TOM 4HCIC
06paboTKa MaTepHaloB i 06eCIieYeHHs IPABHIIBHOCTH NPHBOJUMBIX LIUTAT,
uMeH, DUOp ¥ GaKTHIECKUX JAHHBIX

[TonroToBKa TEKCTOB IMPECC-PENM30B, IMOCT-PENH30B, HOBOCTEH  Juid
pasmerenus B HEGOPMalHOHHO-TEICKOMMYHHKAIMOHHOH ceTu «HTepHeT» H
HAENOBBIX M3JAaHMAX I[OJ PYKOBOACTBOM CHENHaNTHCTa Oojiee BBICOKOH
KBTH(HUKALUH

[Tog6op HIUIOCTPaTHBHOIO MatepHana i MyOiMKauMii O KOHTPECCHBIX
MEPOTIPUSITHIX

Pa3paGoTka  NpeMIOKCHHH O  pasMelleHHMH B MH(OPMAIMOHHO-
TEeICKOMMYHHKAUMOHHONH ceTH  «MHTepHET» M  JACNOBBIX  M3JaHMAX
nHGOPMAIIHH O KOHTPECCHBIX MEPOIIPUATHAX

Vsyuenne WHPOPMALMOHHBIX MaTepHanoB 1O 3((GEKTUBHOMY YHACTHIO B
KOHTPECCHBEIX MEPOTIPUATHSAX HIIH MOArOTOBKA TAKMX MAaTEPHANIOB

[ToAroToBKa KOMIUIEKTa MH(OPMAUHOHHBIX MaTepHaioB IO 3(PEKTUBHOMY
YYacTHIO B KOHIPECCHBIX MEPONpHATHAX Ui MPEJOCTaBICHHA y4aCTHHKAM
KOHTPECCHBIX MEPONPHSTHH 110 3a11pocy

IpoBeneHHe KOHCYJbTAllMii IO  3ampocy  YYaCTHHKOB — KOHI'PECCHBIX
MEpONIPHATHH

[Moaroroska HHGOPMAIMOHHBIX MaTEPHAIOB O KOHIPECCHOM MEPOIPHATHH

WudopmupoBanie PyKOBOACTBA 00 y4acTHM B KOHIPECCHOM MEpONPHATHH
NI, y4acTHE KOTOPHIX NOBNMAET HA pealH3alMio IUIaHa IIPOBEICHMS
KOHTPECCHOI'O MEPONIPHATHS

VupopMupoBaHie pyKOBOJICTBA O COTTAUIEHUAX C YYaCTHHKaMH KOHIPECCHOIO
MEpONPHATHS, 00 MX YJacTHH B OOIIMX MapKETHHTOBBIX MEPONPHATHAX UL
CBOCBPEMEHHOIO BKJIIOYCHHA B MAapKETHHIOBble MaTCpHalbl KOHIPECCHOTO
MEpPONPUATHS .

Pa3pa6oTka MiaHoB, (OPMAaTOB M TEMATHKH MyOIHKANHA O KOHIPECCHBIX
MEpOTPHATHAX B CPEACTBAX MAaccoBOi HH(GOpMAlMH ¥ B MH(OPMAIHOHHO-
TeJIeKOMMYHHKaMOHHOH ceTH «MHTepHEeTY

TMoAroToBKa TEKCTOB M HMIUIIOCTPATUBHBIX MAaTEpHAIOB MpECC-pPENH3O0B, MOCT-
peTH30B, HOBOCTEH Ul Pa3MelIeHHs B CPEIICTBAX MAacCOBOH HH(pOpMALMH U B
MH(OPMALHOHHO-TEICKOMMYHHKAILIMOHHOM ceTr «AHTEepHEeT»

HpelIOCTaBJIeHHe aKTYQIBHBIX [JAaHHBIX O XOA€ peaiu3anuu IIPOCKTa
KOHI'PECCHOTO MEpONpUATHA M1 BKIIOYCHHA B MAapKCTHUHIOBBIE MAaTCPHUAIIBI
KOHI'PECCHOI'0 MEPOHNPHUATHSA

®opMHupoBaHiEe KOMIUIEKTa HHPOPMAIHOHHBIX MaTEPHAIIOB 110 3¢ deKTHBHOMY
YYACTHIO B KOHTPECCHBIX MEPONPHATHSAX [Jisl pa3MEICHHs Ha caliTe KOHrpecca
MM KOHTDECCHOM OpraHU3aliiH JUis OBICTPOro AOCTyNa yJacTHHKOB

Heo6xoaumele yMeHHS

[lonp30BaThCs HMHPOPMAIMOHHO-KOMMYHHKAMOHHBIME TEXHONOTHAMH UL
HIOMCKa HHpOpMALHH
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Onpenensts 3HadeHUE (GaKTOpoB M COOBITHH BHEIHEH CPEAbl A IPOEKTa
KOHI'PECCHBIX MEPOIPHUATHH

OnpenensaTs akTyalbHble TEMBI MyONMMKaMi O KOHIPECCHBIX MEPONPHATHAX
IUTS IIEJICBOM ayTUTOPYH

OcymecTBIATh KOMMYHHKAlMM C HCIONB30BAHHEM COBPEMEHHBIX CPEACTB
cBs3M (BHIEOKOH(EpEeHINH, BEOUHAPEI)

[TpumeHATs MeToasl H crocoObl 3G deKTHBHOH AeN0BOH KOMMYHHKAIMH C
y4ETOM HHANBHAYAIGHBIX 0COOEHHOCTEH NOTCHUHMAIBHOIO YYAaCTHHKA

TTpUMEHSTH TAKTHKY NIPOBECHHUS IEPETOBOPOB

PaspaGatriBaTh HHGOPMAIMOHHBIC MATEPHAIIBI O KOHIPECCHBIX MEPOTIPHATHSIX

Heob6xonuMele 3HaHAA

HopMaTuBHEIE IPABOBEIC aKThI B c)epe 3alHThI IEPCOHAIBHBIX JAHHbIX

HopmaTuBHBIE MOpaBOBblE aKkThl B cdepe OpraHM3allid M IIPOBEICHHS
IYOJIMYHBIX MEPOTIPHATHIH

HopMaTuBHEIE IPaBOBHIE aKThI B chepe peKiIaMBbl

HopmaTuBHblE NpaBOBEiE aKTHl B cepe OpraHu3allid KOMMEPYECKOTO
IOKYMEHT0000pOTa

TengeHUMH pa3BUTHA OTpaciiei 3KOHOMHKH, MMEIOIIHX OTHOIUCHHE K
OpraHU3yeMbIM KOHIPECCHBIM MEPOIPUATHIM

OcHOBHBIE BHBI MAapPKETHHIOBBIX KOMMYHPIKaIII/Iﬁ

MeTons! pa3paboTKy peKiaMHBIX H HH()OPMaIMOHHBIX TEKCTOB

Texuonornu u METO/IBI MOKCKA HHPOPMAIHH

OCHOBBI MEHEIDKMEHTA KOHIPECCHBIX MCPOIPUATHH M CMEXHBIX HallpaBIICHUH
IEeSTENBHOCTH

OcHOBBI IICUXOJIOTHH

OCHOBEI 3THKH J€JIOBOTO 06]IICHK5[ H Me)I(KyHBTypHOfI KOMMYHHKallunu

Teopuss MEXUIMYHOCTHOH ¥ TIPYNNOBOH KOMMYHHKallMM B JI€JIOBOM
B3auMoAeicTBHH

Texnonornu opranu3aiud  3pdexkTHBHOrO y4JacTHss B  KOHIDECCHBIX
MEpPONPHATHIX

CoBpeMeHHBIE TEHICHIMM B cdepe OpraHu3aldd KOMMYHHKAlUui Ha
KOHT'PECCHBIX MEPONPHATHAX

Wcropus HHOYCTpHUHU BCTpeY

DTHYeCKHE HOPMBI TPOdecCHOHATIBHON NEATEILHOCTH

Hpyrue

1 XapaKTepHCTHKH

3.1.2. TpynoBas pyHKuMs

O6ecneuenne paboTsl oduca
OpraHm3aTopa KOHIPECCHOTO YpoBeHb
HauMeHoBaHHe | MEPOMNPUSTHS MPH ITOATOTOBKE K Kon | A/02.5 (nozypoBeHs) 5
MPOBEJICHUIO KOHIPECCHOTO KBATHpUKAIHH
MEpOIIPHATHA
Mposonseme 0 | o X | St
Kox PeructpaiMoHHEI! HOMEP
opuruHana npod)eCCHOHANBHOTO CTAHAAPTA

!
%
|
1

TpynoBsie aeicTBUSA

ITouck KOHTAKTHBIX [AHHBIX HOBBIX INOTEHIHAILHBIX OpPraHH3aTOpOB UIIH
HHHUIMATOPOB H YYaCTHHKOB KOHIPECCHBIX MEPOIPUATHH, MEpPONPHATHIH
JIETIOBOM H JIOIOJIHUTEIILHOM IporpaMM
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[MoaroroBka HHPOPMAIMOHHBIX IHCEM H TPHITIAIICHWHA K YYacTHIO B
KOHI'PECCHBIX MEPOIPHATHAX

Pacchuika HMHGOpMAIMOHHBIX IIMCEM M [PUIAMIEHHH NOTECHIMAILHBIM
y4aCTHHKAM KOHT'PECCHOTO MEPOIIPHUATHSA

Benenve, 00HOBIEHHE KIMEHTCKOM 0a3bl JaHHBIX NOTEHIHATIBHBIX YYaCTHUKOB
KOHIPECCHBIX ~MEpONPHATHH, NOJAPAAHBIX OpraHM3alHUi, NapTHEPCKHX
OpraHu3alyii, CIOHCOpPOB

BriGopka mo Gase AaHHBIX [MOTEHIHAIBHBIX YYaCTHUKOB IJI OCYLIECTBIICHHS
paGoThl 10 TNPUBJIEYECHHIO YYACTHHKOB KOHIPECCHBIX  MEPOIPHSTHI,
MEPONMPHUATHIA IENI0BOM H IONOIHUTENBHOM IIPOrpaMm

IToaroroBka HpCSCHTaIIPIﬁ KOHI'PCCCHBIX MCpOHpI/IXTPIﬁ AN HOTCHIHHAIBHBIX
YYaCTHHKOB C LISIBIO HX NPUBJICYCHHU K YJACTHIO

TTpueM, mpoBepKa H apXHBHPOBAaHHE HEOOXOIUMBIX 3a1BOYHbBIX JOKYMEHTOB OT
KOKIOH OpraHM3alli¥, IIOJaBIIeH 3asBKy 00 YYaCTMH B KOHIPECCHBIX
MEPONPHUATHUAX

KOHCYJIBTHPOB&HI/IC MNOTCHITHAJIBHBIX Y4YacTHHKOB 0 KOHI'PECCHBIX
MCPONPHUATHAX, MEPOIPHATHAX JACJIOBOH U JIOIOJIHNTEIILHOM IIporpaMMBbl
KOHIrpecca B COOTBETCTBHH C HX UHTCPECAMH H 3alIpoCaMM

OdopmiieHHE JOKYMEHTOB Ha OILIATY YYaCTHUKOM KOHIPECCHBIX MEPONIPUATHH
3aKa3aHHBIX YCIIYT, @ TaKXKe HOKYMEHTOB, IOATBEPXAAIOMNX (akT OKa3aHHs
yCJIYT, B COOTBETCTBHH C 335 BOYHOH JJOKYMEHTAIMCH

HudopMupoBanHe pyKOBOJICTBA O COrNALICHUAX C yJaCTHHKaMH KOHTPECCHOTO
MEpPOIPUATHs, 00 MX Y4acTHH B OOIMMX MapKETHHIOBBIX MEPONPHATHAX I
CBOEBPEMEHHOTO BKJIIOYEHHS B MApKETHHIOBBIE MaTE€pHAIBl KOHI'PECCHOIO
MEpONPHITHS

HpOBelIeHI/Ie NEeperoBopoB ¢ MOTCHUHHUAIBHBIMA YYaCTHHKaMH KOHI'PECCHOIO
MCpOLpUATUS

[IpemocTaBieHUe aKTyalbHBIX [JAaHHBIX O XOA€ peajlH3alMyd IPOEKTa
KOHIPECCHOTO MEPONpPHATHA I BKIIOYEHUS B MapKCTHHTOBBIC MaTepHANBI
KOHIPECCHOTO MEPONPHSATHS

CerMeHTHPOBaHHE MOTEHIHATBPHBIX YYaCTHMKOB KOHIPECCHBIX MEPONPHATHA
IO OTPACJLIM U HAlIPaBICHUAM

[Tonck oTpacieBbIX 3KCIEPTOB, CIHKEPOB M MOJEPATOPOB B COOTBETCTBHH CO
CTPYKTYpOH J€JI0BOM IPOrpaMMBI

HeoGxonuMele yMeHHS

[Nonb30BaThcss MHPOPMALMOHHO-KOMMYHHKALMOHHBIME  TEXHOJIOTHAMHA UL
NOHCKa HHOpMauy

Onpenenats 3HadeHHe (HakTOpoB M COOBITMA BHEIIHEH Cpelbl A MPOeKTa
KOHIPECCHBIX MEPONPHATHH

Bectn NEPEroBopel ¢ IMOTCHIHAIBHBIMH  yJACTHHKAMH KOHI'PECCHBIX
MCpOHpI/I}ITI/Iﬁ C LEenpi0 IIPHUBJICUYCHHA HUX K YYaCTHIO B JENOBON M
,IIOIIOJIHHTCJ'ILHOH nporpamMmMax MEpOIPHATHUAL

dopMynupoBaTh TEMY MEPONPHATHA M TeMbI JAOKIAIO0B C yKasaHHeM
BPEMEHHBIX HHTEPBAIOB B MHpOrpaMMe KOHIPECCHOTO  MEpPONpPHATHSA
(OCYLIECTBIATH BEPCTKY IPOrpaMMBI)

OcCymIeCTBIAT, KOMMYHHKAIIMH C MCIOJIB30BaHMEM COBPEMEHHBIX CPENICTB
CBs13M (BHICOKOH(EpeHIH, BeOHHApHI)

HpPIMGHSlTB METOOBI H CIOCOOBI  JIENIOBOM KOMMYHHKallMi C Y4YC€TOM
HHIMBHUIYAIBHBIX 0COOEHHOCTEH MOTEHIUAILHOIO YYaCTHHKA

TInanMpoBaTh ¥ MPHMEHATH TAKTUKY POBEICHHS [IEPErOBOPOB

HeobxonuMeIe 3HAHUA

HOpMaTI/IBHLIe IIPaBOBBIC AKTHI B C(bepe 3aIUThl NCPCOHAIBHEIX JAHHBIX

HopMaTuBHbIE [paBOBBIE aKTBl B cdepe OpraHM3auyi H IPOBEACHUI




yOJIMYHBIX MEPOTPHATHI

HopMmaruBHbIE IpaBOBEIE aKThl B cepe peKIaMbl

HopmaTuBHBIE MpaBOBEIE aKTHl B c(epe OpraHu3allil KOMMEPYECKOro
JIOKyMEHTO000poTa

OCHOBHEIE BH/IBI MAPKETHHIOBBIX KOMMYHHKaLUH

TexHonoruu ¥ MeToABI NOMCKa HHGOpMAIMU

OcHOBBI MEHEKMEHTA KOHT'PECCHBIX MCpOIIpI/ISITPIi;I A CMCXKHBIX Hal'IpaBJIeHI/Iﬁ
JACATCIIBHOCTH

OCHOBBI IICHXOJIOTHH

OCHOBBI 3THKH JIEJIOBOTO OOINEHHUS M MEXKYIbTYPHOH KOMMYHHKALUH

Teopus MeXIMYHOCTHOH M TIpPYNNOBOM KOMMYHHMKAIlMH B JCJIOBOM
B3aUMO/IeHiCTBHH

Texnonorun opraHu3auuy  dPGHEKTHBHOrO y4acTHs B KOHIPECCHBIX
MEPONPHATHAX

CoBpeMeHHBIE TEHACHIMH B cdepe OpraHM3aldM KOMMYyHHKalUd Ha
KOHI'PECCHBIX MEPOIPHATHIX

MHOCTpaHHbIH A3bIK (IMCBMEHHBIH M YCTHBIX) Ha CpelHEM YpoBHE B cdepe
KOHIPECCHOM AeATENBHOCTH

Wcropus nHIyCTpHH BCTped

DTHYecKue HOPMBI HpO(I)CCCI/IOHaJIBHOﬁ JACATCIIBHOCTH

Hpyrue

XapaKTEPUCTHKH

3.2. O600mennasn TpyaoBas GyHKIHA

OnepanonHas AEATEIbHOCTD 110 0BE
HauMeHOBaHHe pan A . Kon B YpoBeH: 6
OpraHH3allii KOHIPECCHBIX MEPONPUATHH KBanu$puKanuu
IIpoucxoxaeHue 3AHMCTBOBAHO 3
o606menHoM TpynoBoii | OpurmHan X
OpHrHHana

$yHKIIH

Kon PeructpalioHHbIi HOMEP

opuruHaia ApodeCCHOHANBHOTO CTAHAAPTA

Bo3MoxxHbIe Benymmii CrieliHaIiCcT [0 KOHIPECCHOM AEATENbHOCTH
HauMEHOBaHHUA Beaymuit crienuaaucT Mo opraHu3aiiid KOHrpeccoB
IOJDKHOCTEH, I'1aBHBIH CIOEIHAIKCT 0 KOHTPECCHOH JEATEILHOCTH
npodeccuit I"'maBHBIA CHENMAIKCT IO OpraHM3allid KOHIPECCOB

TpeboBauus K
00pa3oBaHHIO U
o0yueHuIo

Cpennee npodeccHonanbHOe 00pa3oBaHue — NPOrpaMMBI HOATOTOBKH
CIELHATMCTOB CPEHErO 3BEHA

28)1

Cpemnee npodeccronansHoe 06pazopanue (HENPOPHILHOE) — IPOrpaMMBL
NOATOTOBKM CIIEIHATHCTOB CPEHETO 3BEHA M JOIOIHUTEIIBHOE
npodeccHoHaTEHOE 00pa3oBaHue B cdepe KOHIPECCHO#H AEATCIBHOCTH HITH
CMEXHBIX HaNpaBleHUA AeATEIbHOCTH

HIN

Bricimee o6pazoanue — 6akanaBpuar

WIH

Bricmee o6pazosanue (HenpodHIbHOE) — 6aKanaBpHar U JOOTHUTEILHOE
npodeccHoHATbHOE 00pa3oBaHue B cepe KOHIPECCHOM AEATEIbHOCTH

TpeGoBaHHUA K ONIBITY

He MeHee 0HOTO rofia B cdepe OpraHH3alii KOHIPECCHBIX MEPOTIPHATHH HIIK
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MPAaKTHUYECKOH
paboThl

YIpaBJICHHA KOHTPECCHBIMH MEPOIIPUATHAMH IIPH HATHYHH CPCIHCTO
IIpO(l)eCCI/IOHaJIBHOI‘O 06pa3013amm 110 IMporpaMMaM IMOATrOTOBKH CIICITHAIINCTOB
CpEOHETO 3BCHA

OcoOble ycioBHS -
Jionycka K pabore

Hpyrue

XapaKTePUCTUKA

PekoMeHyeTCs IOMOIHUTENBHOE ITpodecCHOHATBHOE 00pa3oBaHue —
HpOrpaMMBI TIOBBIIIEHHS KBaTH(UKAIUK B chepe KOHTPECCHOM JIEATENPHOCTH HE
pexe OJHOro pa3a B TPH rojia

I[OHOIIHI/ITGIIBHBIG XapaKTCPpHUCTHKH

HauMeHOBAHHE IOKyMEHTa Kox HaumeHnoBanue 6a30B0#i IPYMIIEL, JOJDKHOCTH (IpodeccHn)
HJIH CIICIHATEHOCTH

OK3 2432 CrnenuanucThl 10 CBA3AM ¢ 00IECTBEHHOCTHIO
EKC - CHenMaIuCT 110 MapKETHHTY

- CrenHMaiucT II0 CBA3SIM ¢ 00IeCTBEHHOCTHIO
OKIIATP 26585 CoenmaymcT 10 MapKETHHI'Y

46590 CrnenyaiucT o CBI3SM C 00IEeCTBEeHHOCTHIO
OKCO 5.38.02.04 | Kommepnus (110 oTpaciisiM)

5.42.02.01 | Pexnama

8.51.02.02 | CounanbHO-KyJIBTYpHas ACSATENLHOCTD (110 BUAAM)

5.38.03.01 | OxoHOMHKA

5.38.03.02 | MeHemKMEHT

5.42.03.01 | Pexnama H cBS3H ¢ 00IECTBEHHOCTHIO

5.42.03.05 | MennakoMMyHHKallHH

5.43.03.01 | CepBuc

3.2.1. Tpynosas pyHkuns

IIpoaBukeHne KOHIPECCHBIX YpoBeHsb
HaumenoBanue MEpOTPHATHIA Kon | B/01.6 (noxypoBeEHS) 6
KBaTH(UKALUH
II XOXIEHHE BOI1 3aMMCTBOBaHO U3
POHCXO3L TPYHO Opurnsan =~ X
(pyHkuun OpHIHMHAJIA
Kon PeructpaHoOHHBI# HOMED
OpWrHHana npogeccHoOHaAIBHOTO
CTaHIapTa
Tpynossle neicTBus [poBeneHne TieperoBopoB 00 YYaCTHM B KOHTPECCHBIX MEPONPHATHSAX,

BKJIIOYAsl YTOUYHCHHEC TEMBI H BDEMCHH JIOK/Iaia

CocTaB/ieHHe M pacChUIKa MH(OPMALMOHHBIX MNHCEM H NpHUITAMEHHH K
VY4aCTHIO B KOHTPECCHOM MEDONpHATHH, MEPONPHATHSX JENOBOH M
JOMOJHATENBHOM IPOrpaMM Uil PasIMYHBIX [PYNH  [OTCHIHATLHBIX
YYACTHHKOB

IIpoBeaeHHE MPE3CHTAUNA KOHIPECCHBIX MEPOIPHSTHA Ul NOTCHIHANBHBIX
YYaCTHHKOB C IIENBIO X IIPUBJICYECHHS K YUACTHIO

l'lpeleCTaBneHne yY4YaCTHHKaM IIaKCTa nH(bopMaunn 0 KOHI'PECCHOM
MEPONPHUATUHA, MEPONPHITHAX JIeJIOBOH H JOIIOJTHUTEILHO M IIporpaMMm B
COOTBETCTBHUHU C UX HHTCPCCAMHU H 3alipocaMHu

CoctaBiesne (GOpM  HeOOXOAMMOH  3asBOYHOM
permcTpalli¥  OpraHM3aliiM B Ka4yecTBE  yYacTHHKA

JOKYMCHTAIlMH  JJiA
KOHI'PpECCHOI'O
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MEpONPHSITHS

C60p HEOOX0MMMO# 3aBOYHOM JOKYMEHTAIMH H PETHCTPALMA OPraHA3allHH B
KaueCTBE YYaCTHHKa KOHIPECCHOTO MEPOIPHATHS

KOHTpO.TIB OCYIIECCTBJICHHS OIIATHI B COOTBETCTBHH C YCJIIOBUAMH JOroBopa

CorylacoBaiye ¢ PyKOBOACTBOM BO3MOXKHOCTEH M3MEHCHHsA YCIOBHIA OIUIATHI
110 mpOCh0e YUYaCTHUKA KOHIPECCHOIO MEPOIPHSTHS

PaspaGoTka NpeNIOXEHHH 10 CHCUMAIBHBIM YCIOBHAM YYacTHs B
COOTBETCTBHH C IIOJIATHKOM KOHKPETHOIO KOHIPECCHOTO MEPOIPUATHA U
OpraHHM3allMH — IPO(ECCHOHATLHOI0 OPraHH3aTOpa KOHIPECCOB B LIENIOM

(DOPMHPOBaHI/Ie IUIaHa NPOBEJICHHA MCPONPUATHA C Y4YCTOM YIaCTHHKOB H
BpPEMCHH I0OKJIaga

Paspa6oTka nesioBoii MporpaMMbl KOHTPECCHBIX MEPOTIPUSATHIH

KOHCYIbTHpOBaHHE MOTCHIHANBHBIX  YYaCTHHKOB 10  OGPOHHPOBaHHIO
Ipoe3IHbIX OHJIETOB, MECT pa3MeIeHHUs ¥ TpaHchepa

Peanmzanus KOMILJIEKCHBIX MEPONPHATHIH TIOCT-KOHTPECCHOTO
COIPOBOX/ICHUS

Heo6xoaumeble ymMeHHsA

Co3faBaTh MyJIbTHMEANA MPE3CHTAUMH C NMOMOLIBIO CIELHAIU3HPOBAHHOIO
TIPOrpaMMHOr0 06ecredeHus

IIpoBomuTh IyONIMYHBIC BBICTYIUIEHHS M TPE3CHTAUMH UIA HPOJBHIKEHHS
KOHIPECCHBIX MEPOIIPUATHIA

OCYIIECTBIATh KOMMYHHMKAIlMM C KIMEHTaMH KOHIPECCHBIX MEPONpPHSATHH,
OIPEIENIATD 3aMPOCh! MOTEHIHANBHOrO KIHEHTA, pal0oTaTh C BO3PAKCHHAMU

BecTtu 1e10BY10 NEPENUCKY

[Tons30BaThCcss MHGOPMAUMOHHO-KOMMYHHMKAIIHOHHEIMA TEXHOJIOTHAMH 171
norcka HHpopmanuu

OCyIecTBIATh MOJTOTOBKY H YTBEPXKICHHE [LIaHa IPO/BHIKCHHS

dopMHpOBaTh IUIAHBL H ONPEAEATH GOPMATHL, TEMBI U TEKCTHI IyOIHKAIHiA 0
KOHIPECCHRIX MEPOIPHATHAX B CPEACTBAaX MAaccoBOH HHGopMauu# H B
MH(OPMALIHOHHO-TEICKOMMYHHKAIHOHHO#H ceTH «HTepHeT»

BBIBIIATE aKTyalbHBIE TEMBI IMyOIHKaLKi O KOHTPECCHBIX MEPONPHATHAX JUISA
I[E€JIEBOH ayAMTOPHH ‘

OnpenensTts 3HadeHHe GakTopoB H COOBITHE BHEINHCH CPEeABI AL IPOCKTA
KOHTPECCHOT'O MEPOIIPHATHS

Heo6xoaumeie 3HaHHS

HOpMaTI/IBHBIe IIPpaBOBBIC aKThHI B c«bepe 3al0MTh]l ICPCOHANBHLIX HaHHbBIX

HopMaTuBHEIE MpaBOBBIE aKTel B cCepe opraHusaliud H IMPOBENCHHUS
MyOJIMYHBIX MEPONPHATHH

HopMaTHBHBIE IIPaBOBHIE aKThI B Cepe PEKIIaMBI

HopMaTHBHBIE [paBOBHE aKThHl B cepe OpraHM3alyM KOMMEPYECKOro
JOKYMEHToo0opoTa

MeHemKMEHT MEPOLIPHATHIA (MBEHT-MCHEDKMEHT)

lICJIOB()ﬁ 3TUKET U OCHOBBI ACIONMPOU3IBOACTBA

Merozs! >hdeKTUBHBIX TyOIHYHBIX BRICTYIUICHUH U IPE3CHTallMH

HHcTpyMeHTHI 3 (GEKTHBHOIO OCYIIECTBICHHS IPOJAXK

MeTtoapl BeieHUs J€JI0BBIX IEPErOBOPOB

VIHCTPYMEHTHI H CTIOCOOHI IOATOTOBKH MIEKTPOHHBIX GM3HeC-Ipe3eHTalHid

OcobeHHOCTH LE(POBBIX PECYPCOB U CHELHUAIM3HPOBAHHEIX IUIaTGOpM it
TIPOBE/ICHUS KOHTPECCHBIX MEPOIPHATHI

OTHYECKUE HOPMEI npo@eccnonanbnoﬁ JEATCIBHOCTH

TeHmeHIMM pa3BHTHA OTpacieidl B3KOHOMHKH, HMEIOIIMX OTHOIICHHEC K
OpraHM3yeMOMY KOHTPECCHOMY MEPOTIPUATHIO

OcHOBHEBIE BHJIBI MapKCTUHTOBBIX KOMMYHHKaI.II/If;I
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Mertos! pa3paboTKH pekIaMHbBIX H MHGOPMAIMOHHEIX TEKCTOB

Hpyrue
xapaxrepncmm

3.2.2. TpynoBas pyHKUIHA

Ob6ecneuenne NPOBEICHHUS KOHIPECCHOTO YposeHb
HaumeHoBaHuHe MEpOIIPHATHS Kon : B/02.6 (moAypoBeHb) 6
KBaTMuKammu
ITpoucxoxne ) CT! u3
p JIEHHE TPYIOBO Opmruman X 3auMCTBOBAHO

byHxuun OopuTHHaIa

Kon PeructpalluOHHLIN HOMEp
opuruHana npoheCCHOHANLHOTO CTaHAapTa

TpynoBsle feficTBUS

KoHTpons OCHalleHWs 3a10B M ILUIOIIAJOK JUI MPOBENECHHS METOBBIX U
JOTIONHHUTENBHEIX MEPONPHUSTHI B  paMKax OCHOBHOTO KOHIPECCHOTO
MEPONIPHATHS B COOTBETCTBHH C  YTBEP)KACHHBIMH TIpaQukaMH H
TpeboBaHusAMH, obeceueHre paboThl TAKKX 3aJI0B U IUIOLIALO0K

KOHTpO/b BLINOIHEHHS TPOTPAMMBI JOMONHUTCABHBIX MEPONpPHUATHHA B
COOTBETCTBHH C YTBEPXKACHHBIM rpadukoM

Pemenune OIICpaTHBHBIX BONpPOCOB, BO3HHKAIOIIMX B XOA€ IPOBCACHHA
KOHIPECCHOTO MECPOTIPUATHSA

KOHTpOJ'Ib BBIITOJIHCHHUA }’CJ'IOBI/Iﬁ JOTOBOPOB C MIOApPSIAYMKAMH KOHI'PECCHOTO
MEpONPUATHA

KoHTpoJs 0CYIIECTBICHHS OIIaThl B COOTBETCTBUM C YCIOBHSMH JOTOBOpa

ObecniedyeHNe KOMILIEKCHOI'O CONMPOBOXKIACHUA 3aiBKH Ha OIulaty H
TNPOBCACHHUC OILIATHI

Pa3paGoTka mOpeIOKEHHH 10 CHEHHAIBHBIM YCIOBHSM Yy4acTHd B
COOTBETCTBHM C IIOJIMTHKOM KOHKPETHOTO KOHIPECCHOIO MEPOIPHUATHA H
IpoeCCHOHAIBHOTO OPraHM3aTOpa KOHIPECCHBIX MEPONPHATHI B IIEIOM

MHpOpPMUPOBaHHE YYaCTHHKOB KOHTPECCHBIX MEPONpHATHH O TpeOOBaHHSIX
HOPMATHBHEIX IIPABOBBIX aKTOB B c(epe 0e30acHOCTH JKH3HEEATSILHOCTH,
SKOJIOTHH M 3/PaBOOXPAHCHHSA NPH OpraHM3allMH Y4YacTHsi B KOHKPETHOM
KOHI'PECCHOM MEPONPHSITHH

Pa3pa6oTKa npoexTa S5KCIO3HIHK KOHTPECCHOTO MCPOIPUSITHA

Pa3pa60TKa IpOrpamMMbl y4acTHs B KOHKPETHOM KOHIDECCHOM MEPONPHATHH

KommiekcHoe obecrieueHre JIOTHCTHKH TPaHCIIOPTHBIX Meponpnxmﬁ B
paMKaX IIPOCKTa KOHI'PECCHOI'O MCpOIIpUATHA

KoHTpomb cobmo/ieHns TpeGoBaHMi HOPMAaTHBHBIX NMPABOBBIX aKTOB B cepe
6e30MaCHOCTH  KU3HENEATCNIBHOCTH, OJKOJIOTHM M 3/JpaBOOXpaHEHUS
y4acTHUKaMH, NapTHEpPaMH, CIIOHCOPaMH, MOCETUTE/IAMH, MHOIPAIIMKAMH
KOHIPECCHOTO MEPOIIPHATHSA B XOJI€ €r0 NIPOBEACHUS

I/IHCprKTPIPOBaHI/IC JOITIOJIHUTCIIBHOI'O nepcoHana, pa60Ta10mer 0 Ha
KOHI'PECCHOM MEPOIIPHATHH, O 'I’peﬁOBaHI/H[X HOpPMAaTHBHEIX MPaBOBBIX AKTOB B
CQ)epe 0€30MaCHOCTH XH3HEACATCALHOCTH, SKOJIOTHH M 3IpaBOOXPAaHCHHA

IToaroroBka MapKCTUHIOBBIX MaTE€PHAIIOB O KOHTPCCCHBIX MEPONIPHUATHAX

O0ecmeueHHe 3alUUTEH PIHTCJIJICKTyaJIBHOﬁ COOCTBEHHOCTH H NEPCOHANBHBIX
JaHHBIX

COIIpOBO)K,HCHPle npencranmeneﬁ KOHTPOJHMPYIOIIUX OpraHoB BO BpEMA HX
BU3HTAa HA KOHIPECCHOC MEPONPHUATHE UL IPOBCPKHU BBINTOJTHCHHAS TpC6OBaHI/II71
HOPMAaTHBHLIX TIPABOBBIX aKTOB
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HeobxoauMbie yMeHHS

®opMHpOBaTH JETANTBHBIA IUIAH NPOBEJEHHS KOHIPECCHOIO MEPONPHUATHS H
KOHTpOJIMPOBATh XOJ €T0 BHIIIOJTHECHUS

Hpnmma"n; PEILICHAA B ClIy4dac OTKJIOHEHHH OT pa3pa60TaHHoro JCTAJIBHOI'O
IJIaHa

OnpenesiTh KONHYECTBO M KBATM(UKALMIO HEOOXOAMMOTO JOIOIHUTENBHOIO
nepcoHana Juis paboTel Ha IUIOIAaJKe BO BpeMs IPOBEACHMS KOHIPECCHOTO
MEpONPUATHS

Pacnpenemm, 3ajaud Uit nepcoHaJla H KOHTPOJIHUPOBATH UX BEINTOJTHEHUE

Pa6otath B rpauuecKux peJaKTOpaX, IOYTOBBIX IPOrpaMMax, HHTEPHET-
6pay3zepax

Paorars B CHENMAIM3MPOBAaHHBEIX NporpaMMmax B cdepe yHOpaBIeHHs
oprasHu3anuei

Hcnonb30BaTh TeXHUKH 3G ¢EKTHBHBIX KOMMYHHKAIHA

IIpumensaTs MeTonsl M CrocoObl 3((GEeKTHBHON IENOBOM KOMMYHHKALHMH C
y4ETOM MHAUBHAYAIGHBIX 0COOCHHOCTEH NOTEHIMAIBHOIO y4aCTHHUKA

CocraBmsats (0QOpMIIATH) NEPBHYHBIE YYETHBIE JOKYMEHTEL, B TOM 4HCIIE
3JIEKTPOHHBIE OKYMEHTBI

Pa3spabGaTsiBaTh MHCTPYKUMH IS IEPCOHaNa, paboTalomero Ha KOHIPECCHOM
MEPOTIPHATHH

KoHCynsTHpOBaTh O TpeGOBaHMAX HOPMATHBHEIX IIPAaBOBBIX aKTOB B cepe
6€30MacHOCTH  JKH3HEAEATEILHOCTH, O3KOJNOTHH M 3[paBOOXPaHEHHs IIpH
OpraHM3aiiy KOHIPECCHOTO MEPONPHATHS

Ioarorarmmearh Hml)opmaunonnme MaTCpHaJIbl 0 TEXHUYCCKHX H
JKOJIOTHYECKHX XapaKTECpUCTHUKAX  HCIIOJIB3yEMOTO oGopynonaHI/m Ja
IPOBCPKHA KOHTPOJMPYIOIUMH OpranaMH

HeobxoauMsie 3HaHUSA

HOpMaTPIBHBIC IIPaBOBBIC aKTHI B ctl)epe 3alIUTHI HEPCOHAILHBIX TAaHHLIX

HopMaruBHbIE TIpaBOBHIE aKThl B cepe opraHMsalii ¥ NPOBEIACHHUS
MyOJINIHBIX MEPONIPHSTHIHA

HopmatuBHBIE IpaBOBbIE aKTHI B chepe pEKIIaMBI

HopMaruBHEIE IPaBOBBIE aKTHl B cepe O€30MaCHOCTH JKH3HEAEATEIHHOCTH,
SKOJIOTHHM M 3JPAaBOOXPAHCHHUS IPUMEHHTENbHO K OPTraHM3allMd KOHTPECCHOM
AEATENHHOCTH (B CTPaHEe NPOBEAEHUS KOHIPECCHOTO MEPOIPHATHS)

HopMaTuBHbIE TPaBOBBIE akThl B cdepe OpraHu3ali¥ KOMMEPYECKOro
JIOKYMEHT0000poTa

OCHOBBI OpraHu3aliy KoH(pEpeHIHi 1 JENOBEIX MEPOIIPUATHI

MeTo/b1 OpraHu3aliy A€NT0BBIX KOMMYHHKALHH

OCHOBHI yIpaBJieHHs IIPOCKTaMU

OCHOBBI JOTOBOPHOTO IIpaBa

TaitM-MeHEeKMEHT

OCHOBEHI YIIpaBJieHHs IEPCOHATIOM

ITHYECKHE HOPMBI IPO(eCCHOHAIBLHOM NeATEILHOCTH

OcHOBBI GHHAHCOBOrO MCHE/DKMEHTA

OcHOBBI OyXTaJITepCKOro y4era

OCHOBHI JOKYMEHTO000pOTa

Mertoapl BeEHHsA IIEPETOBOPOB, YPETYIUMPOBAHHA CIOpOB, paboOTEl C
BO3pPaXKCHUSIMH

Mopenu ¥ METOABI 1IEHO0Opa3oBaHus

Tpe6oBanus 0XpaHbl Tpyia IpH paboTe HA KOHTPECCHOM MEPOPHATHH

Hpyrue
XapaKTEPUCTHKH
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3.2.3. Tpynosas ¢pynxuus

IToaroroBKka OTYETOB O XOJIE PEATU3AMH YpoBeHb
HaumeHoBaHMe | pa3IMYHBIX 3TAllOB OPraHU3aIUH Kon | B/03.6 (nonypoBeHb) 6
KOHI'PECCHOI'0 MEPOIPHATHS H €r0 HTOTax KBaHHKALHH
HpoucxoxaeHue OBOH 3auMCTBOBaHO U3
(pgmcupm i 1?}’11 Opwrapan X OpHrHHaJa
Kop PeructpaiiuoHHBIH HOMEp
OpHruHaia npo¢)eCCUOHATIEHOTO CTaHIapTa

Tpynossle neAcTBHSA

CocraBeHre IEPHOJUYCCKHX OTHETOB PYKOBOJACTBY O XOJ€ IOArOTOBKH
KOHTPECCHOTO MEPONPHATHS A1 NIPUHATHS PEIICHAR B cdepe OnTUMH3ALUU
yIpaBJi€HHs IPOEKTOM KOHIPECCHOIO MEPOIIPHATHS

PaspaGoTka TpeJIOKEHHH 10 ONTUMM3AIMH YNPABJCHUS IPOEKTOM
KOHIPECCHOTO MEDPONPHATHS, MEPONPHATHH JENOBOH H IONOIHATEIBHOM
porpamMMm

IToaroToBKa HWTOrOBOrO0  OTYETa MOCHE  IPOBENCHHS  KOHIPECCHOro
MEpOIPHUSITHS

Heob0xoaumbie ymeHus

CucTeMaTH3MpOBaTh W  AHAJIM3HPOBaTh IMEPBHYHYIO HHQOpMAMIO O
pean3alii IPOeKTa KOHTPECCHOTO MEPONIPUSATHS

BriBisath PEICBAaHTHYIO I/IH(I)OpMaIIHIO B COOTBECTCTBHH C ITOCTaBJICHHBIMU
YOpaBJICHYCCKUMH 3a/1a9aMH

®opMUpPOBAaTh UTOTOBEIE OTYETH! H OTYETEI O XOJI€ MOArOTOBKH Konrpeccnoro
MEpPONPHATHS

Heo0OxomuMele 3HaHuA

HOpMaTPIBHBIe IIpaBOBLIC AKTHI B HpO(l)eCCI/IOHaJ'ILHOi;I cd;epe ACATCIIBHOCTH

HopMatHBHbIE IPABOBBIE aKTHl B ciepe 3alUTH IEPCOHANILHBIX NaHHbIX

HopmaTuBHbIC NpaBOBble akThl B cepe OpraHM3auul H HPOBEICHUS
IyOJINYHBIX MEPOIIPHATHI

HopMaTHBHbIE IpaBOBLIE aKTH B chepe peKIaMbl

HopMmaTuBHbIC OpaBOBHIE aKThl B cdepe opraHMsanuu KOMMEPYECKOro
JIOKYMEHTO0000poTa

OCHOBEHI YIIpaBJICHHs NPOEKTaMH

MeTozbl ¥ HHCTPYMEHTH (OpMaTH3ayH JaHHBIX

MeTo/ip1 Ipe3eHTaluM pe3yIbTATOB KOHTPECCHOTO MEPONPHSTHS

TexHUKH BeJCHUS TIIEPEroBOpoB

OCHOBBI 5KOHOMHYECKOTO aHaJ/IN3a

IICJIOBaSI 3THKA U 3THYCCKUEC HOPMbI npocbeccuonam,uoifl JCATCIIBHOCTH

OCHOBBI IOKYMEHT0000pOTa

Apyrue
XapaKTEPUCTHKH

3.3. O600mennas TpyaoBasi GyHKIHS

VipasneHue OCKTOM KOHI'PCCCHOTO VpoBeHb !
HaumeHoBanue P np P Kon; C p 6
MEPOIIPHATHA keamadukamu |
?g:gl cgﬁggﬂm opoit | Opurmman X 3aMMCTBOBAHO 13
- TPYA P OpHUrHHANA
GyHKIMH
Kon PerucTpauoHHbIH HOMEp

OpHrHHaJIa npo)eCCHOHAILHOTO CTAHAAPTA



14

Bo3MoXxHEIE 3aMeCTHTENb PYKOBOAMTENS KOHIPECCHBIX MIPOCKTOB

HAUMEHOBaHUSA PykoBoauTeNlb KOHIPECCHBIX IIPOCKTOB

JIOJDKHOCTEH, HavanpHHK CTPYKTYPHOTO IIOApa3ZieNeHHs 10 KOHIPECCHOM JeATEIbHOCTH
upodeccuii

TpeboBanud k
o0pazoBaHHIO #
o0yueHHI0

Briciee o6pazoBanue — HakanaBpuar

AN

Beiciree o6pazoBanue (HenpoduibHOe) — 6akaaBpHaT H NOIOJIHUTEILHOES
npodeccHOHATBHOE 00pa3oBaHUE B cepe KOHIPECCHOM NEATENbHOCTH

TpeGoBaHuA K OIBITY
NPaKTUYECKOH
paboTHI

He MeHee Tpex JeT B cdepe opraHu3alui KOHTPECCHBIX MEPONPHATHH HITH
yIpaBJieHHUs IPOEKTaMH

Oco0ble ycrnoBHs
JoIycKa k paborte

Hpyrue

XapaKTEepUCTHKH

PexomMeHyeTcs IOMOMHATENBHOE IpodeccHoHaNbHOE 00pasoBaHue —

IpOrpaMMBbI NOBBIIEHHAS KBATH(UKAUHUH B Cepe KORTPECCHOM NEITENBHOCTH He

peXke OMHOTO pa3a B TPH roja

HOHOJ’IHI/ITCJIBHBIe XapaKTCpUCTHKH

HanMeHOBAHHE HOKYMEHTa Kox HanmenoBanue 6a30Boii Ipymiibl, JOJDKHOCTH (TIpodeccHn)
WM CIIEIUATBHOCTH
OK3 2422 CrenuanucTH B 00JIaCTH NOJMTUKY aIMHUHHCTPHPOBAHHS
EKC - HauansHHK OTAENa MApKETUHTa
- HauanpHEK OTAEa MO CBSA3SM C 00IECTBEHHOCTHIO
OKIIATP 22047 3aBeayromuii OTAENOM (110 MAPKETHHTY H COBITY IIPOAYKLIMH)
24698 HaganeHuk otaena (110 MapKETHHTY H COBITY TIPOAYKIIHH)
26151 PyKoBOJUTENH IPYNIHI (CHIEHHATH3HPOBAHHON B IPOYHX
OTpacisiX)
OKCO 5.38.03.01 | DxoHOMHKA
5.38.03.02 | MenemKMeEHT
5.42.03.01 | PexsaMa 1 CBsI3H € OOIIECTBEHHOCTHIO
5.42.03.05 | MeuakoMMyHHKaIUH
5.43.03.01 | Cepsuc

3.3.1. Tpynosasa bynxkuus

Pa3paboTka 6u3HEC-IIIaHa IIPOEKTA Yposerp
HaumeHoBaHHe | yoHrpecCHOTO MEpOTPUSTHS Kox | C/01.6 (noAypoBeHs) 6
KBAIHQHKALHA | ]
Mronomome [ opmman x| oo
Kon PeructpaluvOHHbI HOMED
OpHIHHaJa po¢eCCHOHANBHOTO CTaHAAPTa
TpynoBble aeHcTBHS | MOHHTOPHHT ~pa3BUTHA OTpacied SKOHOMHKH, CBA3AHHBIX C TEMaTHKOI
KOHIPECCHOTO MEPOIPHATHS, I aKTyalu3aludd KOHUENIMHM KOHIPECCHOTO
MepOIpUATHS
O6ocHOBaHMeE, pa3paboTKa H aKTyalu3alMs KOHLENIHH NPOEKTa KOHIPECCHOTO
MEPONPUATHS

HpOBeneHne NEPHOANICCKOI0 aHaIM3a KOHKYPEHTHBIX IPOCKTOB KOHI'DCCCHBIX
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MEpPONPHITUI

AHan¥3 OTYETOB, MPEACTABIAEMBIX  CICHHAIHCTaMH II0  OpraHW3aLMH
KOHI'PECCHBIX MEPOIIPUATHH

Pa3pa60TKa KJIIOYEBEIX IOKa3aTenei PE3YJILTaTHBHOCTH IPOCKTAa KOHI'PECCHOTO
MCPONIPHUATHA

O6ocHoBanue BHIOOpa (opMmbl, MecTa, 000pyJAOBaHMS H IPOrPaMMHOIO
obecreyeHrsl Ul OpraHM3allid M MPOBENICHHS KOHTPECCHBIX MEPONPUATHH B
OHJNaliH-, odiaitH- WK cMemaHHoOM ¢opmare

IIpoBe/icHHe HCCNENOBaHMM ~ HA BBIABICHHE BO3MOXHOCTEH 3ddexTuBHOrO
Pa3BUTHS IPOEKTA KOHIPECCHOTO MEPONPHSATHS

CocTaBleHHE CINHCKA MMOTEHIHAIbHBIX IApTHEPOB M CIOHCOPOB, TEMAaTHKH H
(GOpMaTOB JICNIOBLIX U IONOJHUTEIBHBIX MCPOIPHATHH -

PaspabGoTka 6u3Hec-11aHa IPOEKTa KOHIPECCHOTO MEPONPHUSATHS

Pa3paboTKa KOHUEIIHH JeOBBIX MEPONIPHATHH B IIpOrpaMMe KOHIrpecca

HeobxoauMmsie OG6pabGaTeiBaTh CTATHCTHYECKUE JAaHHBIC H AHAIH3HPOBaTh Goiblive OOGBHEMEI
yMEHHs MapKEeTHHIOBO# HHGOpMaLuH
BbIAB/IATE COOBITHA B Pa3BHTHH Pa3JJMYHBIX OTpacjci 3JKOHOMHKH, 3HAYHMBIE JIs
Pa3BUTHA KOHIPECCHOM EATENIEHOCTH
[IpuMeHATH [OJYYCHHYI0 MAapKETHHrOBYI0 HHGOPDMAlHMIO JUld [PHHATHA
yIpaBJIeHYECKUX PelIeHHH B cepe KORIPECCHOH AEATENBHOCTH
[IpuHuMaTh yOpaBleHYeCKHe pelleHus B chepe pa3BHTHS IPOCKTOB
KOHT'PECCHBIX MEPONPHUATHIA
Onpenenars NPHOPHTETH H KIOYeBBle GakTOphl 3G (PEKTUBHOCTH KOHIPECCHOTO
MEpONPHATHSA Ha OCHOBE HMelolnelics MapKeTHHIoBoi HH$popMauuu
PaccuuThIBaTh  KOMMEpYECKHE  MOKaszareld  3(PQEKTHBHOCTH  IPOEKTa
KOHTPECCHOTO MEPONPHSTHS
Onpenmensats Kmno4yeBble (akTOphl, BIHMAIOMME HA JOCTHXCHHE LENEBbIX
KOMMEPYECKUX M HEKOMMEPYECKHX Pe3yJIbTaTOB KOHIPECCHOTO MEPONPHATHSL
AHaIu3UpOBaTh PHUCKH  OPraHM3alMH  KOHIPECCHOTO  MEpONPHATHA H
paspabaThIBaTh MEXaHU3MBI MX NPEAOTBPALICHUS
Heobxonumsie HopMmaTtuBHEIe IPaBOBbIE aKTHl B cd)epe OpraHu3aliiy M IPOBEACHHS [yOIMIHBIX
3HAHMS MEpPOIIPHUATHI

HOpMaTI/IBHI)Ie NpaBOBLIC AKTLI B cq)epe 3alUThl NEePCOHANBHBIX NaHHBIX

HopMmarKBHbIe IPaBOBEIE aKThI B Cepe PEeKIIaMEI

HopMaTuBHBIE MNpaBOBblE aKThl B cepe OpraHM3alMi KOMMEPYECKOTro
JIOKyMEHTO0O0pOTa

PasBHTHe TCXHOJNOTHH M MHHOBAMA B OTpacisX SKOHOMHKM M Ou3Heca,
CBS3aHHBIX C TEMAaTHUKOM OpraHM3yeMbIX KOHTPECCHBIX MEpPOIPHUATHH, Ha

‘HaIlTHOHAJILHOM H MCXKIYHApOJAHOM YPOBHSIX

MeToas! aHATH3a CTATUCTHYECKOH H aHAUTHYECKON MH(POPMAIMH 110 TPOGHUITIO
KOHTPECCHOT'O MEpOTIPUATHS

HpHHIIHHbI pLIHO‘IHOﬁ KOHKYPECHIIMH M1 OCHOBBEI KOHKYPEHTHOT'O ITpaBa

Mertozapl YIpaBJICHHUS IIPOCKTaAMH B KOHFpCCCHOﬁ ACATCIIBHOCTH

MeHe/DKMEHT B KOHI'PECCHOH JEATEIbHOCTH

Meroast oprain3anuy ICJIOBBIX Meponpnxrm‘fl B KOHFpeCCHOf/’I JACATCIBHOCTH

VcTopHusi pa3sBUTHS KOHIPECCHOH JEATENBHOCTH

OcoGeHHOCTH IM(PPOBHIX PECYPCOB M CHELHUATH3MPOBAHHBIX MIaTGoOpM i
NPOBEJCHHA KOHTPECCHBIX MEPOTIPHUATHI

MeTosl pa3paboTKy BHICHHS U KOHUEIMHA POEKTa

HHCTpyMeHTH GH3HEC-TUIaHUPOBaHHS

QcHOBEHI nenoo6pa3013amlﬂ B I(OHI‘pCCCHOﬁ JACATCIIBHOCTH
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DKOHOMHMKA TPOEKTa, pacueT 3P(HeKTHBHOCTH HHBECTHIMH

Meroapl YIIpaBJICHUA PHCKaMH, B TOM YHCIIC 0COOEHHOCTH yupaBJjiCHUS pUCKaMH
B KOHl‘pCCCHOﬁ JACATECIIBHOCTH

MudpacTpyKkTypa phlHKa Ul MPOBEICHUA KOHIPECCHBIX MEPONIPUSTAN

JlenoBasi 3THKa H STHYECKHE HOPMBI IPO(ECCHOHAILHON JEATEIBHOCTH

Hpyrue
XapaKTEPHCTHKH

3.3.2. TpynoBasi pyHKIMA

- Kooprwnauys pean3aiyy IPOEKTa Vposews |
HaumeHOBAaHUE  yoHrPEcCHOTO MEPOTIPUSTHS Kox  C/02.6 (momyposews) | 6
KBaTHHKaLMH -

TporcxoXkICHUE
TpynoBo# GyHKUMH

3aMMCTBOBaHO U3
OpUrHHaNa

Opurunan X

Kon PerucrpaiiioHHBIH HOMED
opuruHana nipo)eCCHOHATILHOTO CTAaHAapTa

TpynoBbie neicTBUs

PaspabGoTka KaleHJapHOro IUIAHA pEANM3alMM  IPOCKTAa  KOHIPECCHOIO
MEpONPHATHS

d)OpMHpOBaHHC KOMaH/Ibl IIPOCKTa KOHI'PECCHOI'O MCPONPUATHA n
pacnpeneneHue 3agad Hu pa601* CpelHd CHEIHATHUCTOB — YYaCTHHKOB KOMAaHJIbI
MPOEKTa KOHIPECCHOTO MEPONPHATHA

Pa3pa601‘1<a CHCTEMBl MOTHBAIMM I Y4YaCTHHKOB KOMaHIbl KOHIPECCHOI'O
MCpONpHUATHS

CornacoBanue ¢ PYKOBOACTBOM Opranu3aliii CHCTCMBI MOTHBAIlMH JIA
Y4aCTHHKOB KOMaHIbl KOHIPECCHOI'O MEPOIIPDHATHA

Pa3pa6oTka G1o/pKkeTa KOHTPECCHOTO MEPOTIPUATHS ¥ KOHTPOB €T0 BHINOTHEHHS

KoHTpoJIb BEIMOIHEHHUS IUIaHA PEATH3allMH KOHTPECCHOTO MEpPOIPHATHS

VnpapieHHe OTKIOHEHHSMH, BO3HHKAIOIMMH B XOJ€ BBINOJHEHWA IUIaHA
peaM3aii KOHTPECCHOIO0 MEPOTIPHATHS

QopMHpOBaHHE  pEKOMEHJAUMii s  PpabOTHUKOB  NPOGECCHOHATBHOIO
OpraHM3aTopa KOHIPECCHBIX MEPOTPHSATHH, OTBETCTBEHHBIX 33 MApKETHHT, IO
paspaboTke OpeHA-KOZOB M  CTPaTerHH NPOABHKEHHA  KOHIPECCHOTO
MEpONPHUSATHS

KoopiuHanus B3auMOJEHCTBHA CTPYKTYPHBIX NOIpas/esieHnil OpraHH3alliH 10
BONpocaM pa3paGoTKM H peanH3allMd MEePONpHATHH MapKETMHIOBOTO IUIaHa
KOHTPECCHOI'O MEPOIIPHSATH

PaspaGoTka ¥  OpraHu3als HCHOJHCHHA  IUIAHOB pabor B cdepe
aJMHUHHUCTPHPOBaHHS, OGHOBJIEHHWS KOHTEHTAa M TpOJBIXKEHHA  caiita
KOHIPECCHOT'O MEPOIIPHSATHS

3aKkIOYeHMe COTVIAIEHMH O COTpyaHHYecTBe B cdepe MPOIABHKCHHUA
KOHIPECCHOTO MEPONIPHSTHS

BemeHHe NEpEroBOpoB C MOTCHIHMANBHBIMM CIIOHCOPAaMH H  3aKIIIOYEHHE
JIOTOBOPOB KOHIPECCHOTO MEPONIPHUSTHAS

ObecneyeHie COOTBETCTBHSI MAPKETHHIOBOTO IIaHA KOHTPECCHOTO MEPOTIPUATHA
OM3HeCc-IIIaHy

KoHTponb  cOOMIOACHHSA  COINIACOBAHHBIX  YCJOBHHM  COTPYJHMYECTBA  CO
CIIOHCOpPaMH KOHIPECCHOTO MEPONPHATHS B XOAE MOATOTOBKM M TPOBEJCHHS
KOHI'PECCHOTO MEPOIIPUATHS

DOpMHpOBaHHE KPHTEPHEB OTOOpAa arcHTCKHX OpraHM3alliii Ha IPHEBJICYCHHE
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YYACTHUKOB KOHIPECCHOTO MECPONPHUATHA H 3aKIIOYEHUE IOTOBOPOB C HUMHU

KoHTpois BBIIONHEHHS paboT, NPEHNOCTABICHUS YCIYT B COOTBETCTBHHM C
YCIIOBHSIMH 3aKJTFOYEHHBIX JOTOBOPOB H COTTIALICHUH

INpunsiTHe pemeHuii 0 3aMeHe NOAPATHBIX HJIM areHTCKHX OpraHd3alldii B Clrydae
HapYIICHNUS YCIOBUH MOANHCAHHBIX JOTOBOPOB M COIJIAILCHHM

O160p ¥ KOHCYJILTHPOBAaHKE TOTOIHHTENBHOTO NepcoHana odrca (BOJOHTEPOB)
OpraHM3aTopa Ha KOHTPeCCHO# IUIoMazKe ‘

Koopauuauus paGoThl ouca opraHu3aTopa KOHIPECCHOIO MEPONPHATHS

Pa3paGoTka peKOMeHIalMif IO aBTOMAaTH3alliM IPOLIECCOB MOATOTOBKH M
OpraHH3ali KOHTPECCHOTO MEPOIIPHUSITHS

MOHHTOPHHT NIPOU3BOACTBEHHBIX, TEXHOIOTHYECKUX MPOLECCOB OPraHM3alluy U
NpOBEJIEHUs] KOHTPECCHBIX MEPONPHATHI Ha OCHOBE IM(POBBIX TEXHOJOIHH B
OHJIaiiH-, oGUIaiiH- WK cMeIIaHHOM (opMaTte

Heo0OxoanMbie
YMCHHUSA

AJIanTHPOBATH THIOBEIE MOAXOABI K OPraHU3allMi KOHTPECCHBIX MEPONPHATHH K
0CO6EHHOCTAM KOHKPETHOTO KOHIPECCHOTO MEPOTIPUSATHS

HpPIMﬁHﬂTB (bHHaHCOBBIC H HC(l)I/IHaHCOBBIC HHCTPYMCHTBI MOTHBAllMU JIA
IIOJIYYE€HHA HAHJIYUIIHX PE3YJAbTATOB IO IIPOCKTY KOHI'PECCHOT'O MCPONIPHATHA

Pacripefienssth 3ama4yd ¥ pabOTHI B COOTBETCTBHM C KBalHuKanumed u
WHIMBHIYAIbHBIMH OCOOCHHOCTAMH YYAacTHHKOB KOMaHJBI KOHIPECCHOTO
MEPOIIPUATHS

HpI/IMeHSITI: HHCTPYMEHTBI H  METOABI MEHC/DKMCHTA B KOHI’pCCCHOﬁ
ACATCIBHOCTH /1A HAaXOXIACHHA ONTHMAJIBbHBIX pemeHnﬁ B XO0J¢ pe€au3aliiu
KOHTPECCHOI0O MCPOIIPUATHA

BrictpauBars 3ppeKkTHBHOE B3aUMOJEHCTBHE C MOApPa3/ENCHUsAMH OpraHU3alHK
IJIS1 JOCTHOKEHHS II€JIEBBIX PE3YNHTaTOB NPOEKTa KOHTPECCHOIO MEPONIPHSTHS

PaspabateiBare mpe/UIoxeHHs M 3GPEKTHBHOIO MPOJBHKEHAA KOHIPECCHOIO
MEPONPHUATHS CPEAHN LIENIEBBIX ay/IUTOPHHA YJAaCTHHKOB M MAPTHEPOB

BBIMBIATE MHTEPECH Pa3IMYHBIX IPYNI NOTCHIMANBHBIX IIAPTHEPOB U CIIOHCOPOB

(I)OpMI/IPOBaTB HHJUBHAYAJIBHBIC TPCJIOKCHUA I Pa3jIfdHbIX  T'PYII
NOTCHIMAIBHBIX IMapTHEPOB M CIOHCOPOB B paMKaX  OpPraHM3ycMoro
KOHI'PCCCHOTO MCPOIIPUATHS

VupaeiasTs pecypcaMu IIPOeKTa KOHMPECCHOTO MEPOUPHUATHS

®opMHpPOBaTH KPUTEPHH BHIOOpAa MOJPSIYMKOB M AreHTOB B COOTBETCIBHH C
Tpe6OBaHMAMH KOHLEMIINH U OM3HEC-IIaHa KOHTPECCHOTO MEPOIPHATHS

VperynapoBaTh CIOpHl M Pa3sHOITIACHs, BO3HMKAIOIIME B XOJA€ BBHINOJIHCHHSA
paboT, MpeIoCTaBIeHuUs YCIIYT O 3aKIIOYEHHEIM JOrOBOPaM U COTIAICHUAM

(DOPMPIPOBaTB, MOANECPKUBATh H Pa3sBUBATh CETh KOHTAKTOB C MOAPATHBIMU H
arcHTCKMMH OpraHu3alliAMHU JUIA CO3JaHUsA CHUCTEMBI ITOCTOIHHBIX MAPTHCPOB H
TIOBBIIICHUSA HAJICX)KHOCTH COTPYJHHYECTBA

®opmupoBaTh KOMaHIy i1 pabOThl B YCIOBHAX MPOBCACHHA KOHIPECCHOTO
MEpONPHATHS

Pacnpenenx’rb 3aJ1avyi A 00513aHHOCTH cpea YYaCTHUKOB KOMaHbl TS pa60’rm B
YCIIOBHAX HNPOBEINCHUSA KOHI'PECCHOTO MCPONPHUATHA C Y4Y€TOM KBaJII/I(bI/IKaIII/II/I H
IIOATOTOBKH KXXIO0I'0 YYaCTHHKa KOMaHAbl

Pemarh cHOpHEIE M KOHQJIMKTHbIC CHTYallMH, BO3HHKAIONIME HA KOHIPECCHOM
IUIOIIAZIKE B XOJ€ MPOBEIEHHS KOHIPECCHOTO MEPONIPUSATHS

AHaIM3HpOBaTh [POLECCHl TOATOTOBKM M OpPraHM3alliil  KOHIPECCHOro
MEepONPHATHA

I[IpumeHaTh UUQPOBbIE MHCTPYMEHTH H 00OpyHOBaHHE Ui OpraHM3allid M
IIPOBEICHHA KOHIPECCHBIX MEPOINPHATHH B OHJAMH-, oQaifH- WM CMELIaHHOM
dhopmare
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OCYIIICCTBJI}ITL BI)I60p ONTHMAIBHLIX HHCTPYMCHTOB MapKETHHIA B COOTBETCTBUH
C LEeJIIMH H 33Ja49aMH Y9acTHUA OpraHu3alii B KOHI'PECCHOM MEPOIIPHITHH

WHTerpapoBaTs MapKETHHIOBBIE LM W 3aJayd OPraHW3alMH B IPOrpamMmy
y4acTHS B KOHKPETHOM KOHIDECCHOM MEPONPHITHH

@opMHpOBaTh MAapKETUHIOBBIE MaTE€PHalbl OPraHU3alMM B LENAX y4acTus B
KOHTPECCHOM MEPONPHITUH

Onpenensats MPHOPHUTETHBIX LENEBBIX IOCETUTENEH M MX HMHTEPECHI C YUETOM
OTpacieBO#  CHENMANIU3alMM M OcoOeHHocTed  (opmaTa  KOHKPETHOIO
KOHIPECCHOTO MEPOIIPUATHS

HpCSCHTOBaTB, HpPEACTABIIATH U 3AlMIATHG HTOTOBEIC IIPOCKTHI 3aKa34HKY

Paborars B rpaQHuYecKMX pelaKTopax, INOYTOBHIX NPOrpaMMax, HHTEPHET-
Opay3epax

Heo0xoauMbIe
3HAHUA

HOpMaTPIBHBIe IIPABOBLIC AKTHI B cq)epe 3aIUTHI [ICPCOHAIIBHBIX TaHHBIX

HopMaTHBHBIE IpaBOBEIE akThl B cd)epe OPraHHu3alMy U IPOBEICHHS TyOIMYHBIX
MEpPONPHUATHH

HopMaruBHbIE IPaBOBEIC aKTHI B cdepe peKIaMbl

HopmaruBHBIE T1paBOBbie aKThl B cdepe OpraHu3allid KOMMEPYECKOro
JTOKyMeHToo6opoTa

MeHeDKMEHT MEPOLIPHATHIA (MBEHT-MECHEDKMEHT)

VYrpapJieHHe IPOEKTaMH

OCHOBEI ympaBJieHUS KOHTEHTOM M SPrOHOMMKOH HHM(POBBIX MPOCTPAHCTB B
KOHI'PECCHOH JIESTENbHOCTH

OCHOBBI YIIpaBJIeHHS IEPCOHAJIOM

I/IHCTPYMCHTH TaliM-MCHEDKMEHTA

OCHOBBI MapKETHHI A

OCHOBBI JIOTOBOPHOTO NIpaBa H cyJcOHas NIpaKTHKa

OCHOBBI KOH(IUKTOJIOTHH

OcHOBBI KOMaH1000pa30BaHusl

TexHuKH BeJIeHUS IEPETOBOPOB

IIpreMbI IOCTAaHOBKH LENEH M 3a1a4

OCHOBHI JIENIOBOTO IIPOTOKOJIA

OCHOBBI IICHXOJIOTHH

OcoGeHHOCTH OCYIECTBICHHS KPOCC-KYIBTYPHBIX KOMMYHHKAIHi

PasroBopHbIil aHTTTHICKHH A3BIK

WudopMaiMoHHEIE TEXHOTIOTHH B KOHTPECCHOM NEATEILHOCTH

Texnomoruu oOpaboTKM M aHaIM3a JAHHBIX I MPOBEJCHHA M OpraHH3alMM
KOHT'PECCHBIX MEPONPHUATHIA '

OCOGEHHOCTH KOHTPECCHOH JEATENPHOCTH M OpraHM3alid KOHIPECCHBIX
MEpONPHITHH

Bujsl  COBpEMEHHOro  OGOpYAOBaHHS, HCIONB3YyeMOTO B  KOHIPECCHOMH
JEATSIIEHOCTH

MeTtoapl TIIPOCKTHPOBaHHA SKCIIO3HIIHH

JTHKA JENOBOro OOIIEHMs H 3THYECKHE HOPMBI  IPodecCHOHANBHON
JIeATENILHOCTH

Hpyrue

XapaKTEePHCTUKH

3.3.3. TpyaoBas pyHKIus

Oruenka 3¢ peKTHBHOCTH MMPOEKTa ‘ YposeHsb |
Haumenosaine | yoyrpeccHOro MEpPONPUSTHS

Kon ‘ C/03.6 = (momypoBens) | 6
| | kBaMpMKALMH |




IIpoucxoxnenue 3aUMCTBOBaHO U3
TpyZoBo# PyHKLMH Opuranar X OpUrHHANIA
Kox PerucrpaioHHbI# HOMEP
OpHUrHHaJa 1po¢eCCHOHANBEHOTO CTaHAApTa
Tpynossie aeiictBus | PactipesieieHne CpelM YJaCTHHKOB KOMaH/bl KOHIPECCHOTO MEpOIPHATHS
ynxmmii  cbopa MaHHBIX I HPOMEXKYTOUHBIX H HTOTOBBIX OTYETOB 00
OpraHM3aliyi KOHIPECCHOIO MEPOIIPUATHS
IMoaroToBKka CBOOHOTO  AHAIMTHYECKOTO0 OT4YeTa €  YYETOM  JAaHHBIX
NPOMEXYTOYHBIX M HTOTOBBIX OTYETOB YYaCTHHKOB KOMaHIBI, a TaloKe
COOCTBEHHBIX JaHHBIX
[loAroToBKa pEKOMEHAAUMi s TOBbINEHHs ob6mel  3dQexTHBHOCTH
JEeSITETBHOCTH OpraHH3allii
\ IIpeacTaBneHre POMEKYTOUHBIX M HTOTOBBIX PE3y/IbTaTOB PeaiH3allii MPOeKTa
KOHIPECCHOTO MEpOIPHATHS DPYKOBOJCTBY NPO(ECCHOHAIBHOIO OpraHM3aropa
KOHTPECCHBIX MEPONPHATHI
AHamM3 MOJYYEHHBIX J@HHBIX O XOZ€ M Pe3ylbTaTaX Y4YacTHS B KOHIPECCHOM
MEPONPHATHH ‘
OneHKa NOCTHKEHHS IMOCTABIEHHBIX IeNed H 3aJad y4acTHs B KOHIPECCHOM
MEpONPHIATHH
Omnpefic/ieAUe  BO3MOXXHOCTEH  NOBBINICHHA 3((EKTUBHOCTM  y4acTHA B
KOHI'PECCHBIX MEPONPHATHIX
IMoaroroBka otueTa 00 3 PEeKTHBHOCTH y4acTHA B KOHIPECCHOM MEPOIPHATHH U
NpPEAOCTAB/IEHHE er0 PYKOBOJCTBY OpraHu3alluu
BHe/peHHE YTBEpPKAEHHBIX DPYKOBOACTBOM NPEVIOKCHHH [0 IOBBIIICHHUIO
5(0)(eKTHBHOCTH YJACTHS B KOHTPECCHBIX MEPOIPHUSATHI
Heo6xonumble CucTeMaTH3HUpOBaTh H aHAIM3HPOBAaTh HHQOPMAIMIO O PpeAIH3alMd IPOEKTa
YMEHHUS KOHTPECCHOTO MEPOIPHSTHS
[IpyHuMaTs ympaBieHYeCKHE pelleHHs B cdepe peanMsalHud MPOEKTa
KOHI'PECCHOTO MEPOIIPUATHUS
dopMupoBaTh MPOMEXYTOUHBIE H HTOTOBBIE PE3yJIbTAaThl PeaH3allH NPOEKTa
KOHI'PECCHOTO MEPONPHATHS
O6pabarTeiBaTh W aHAIM3UPOBATH JaHHBE 00 3((EKTHBHOCTH IIPOBEACHHOTO
KOHI'PECCHOT'O MEPOIIPHATHS
[MogroraBnMBaTh OTYETHI MO  pe3yinbTaTaM  IIPOBEACHHS  KOHIPECCHBIX
MEpPOIPHATHH
OlLleHUBaTh BBIIOJHEHHYIO PaboTy W ONpEAENATh BO3MOXHOCTH MOBBILICHUS
5()()EeKTHBHOCTH ACATENLHOCTH ‘
Heo6xomuMeie HopmaTuBHEIE IIPaBOBBIE aKThI B Cepe 3aIM Tl HEPCOHATBHBIX TaHHBIX
3HaHMA HopMaTHBHEIE IPaBOBbIE aKTH B C(epe OpraHM3AMU U IPOBEACHHS ITyOIHIHBIX
MEpOIPHATHH
HopMmaTHBHBIE IIPaBOBBIE aKThI B Cepe PEKIaMBbl
HopmaTHBHblE NpaBOBLIE aKThl B Chepe OpraHM3alHMd  KOMMEPYECKOro
JOKyMEHTO000pOoTa
MeTopl ¥ TEXHOJIOrHH 00paboTKM M aHalnu3a JaHHbIX
Coco65I popMani3alMi JaHHBIX
IIporpaMmHOe ofecreueHre, HeOOX0MMMOe /Ul aHANN3a JAHHBIX M MOArOTOBKU
OTYETHBIX IOKYMEHTOB
MeTosl M IpHeMBI paGoTH B CIECLMATH3MPOBAHHEIX MpOrpaMMax B 00MacTH
OyxranTepus, pUHAHCOB, YIIPABJICHHs OpPraHM3alKei
OcoOEHHOCTH KOHTPECCHOM OeATeNbHOCTH M OpraHM3aliy  KOHIPECCHBIX
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MEPOIIPUATHH

Meroasl oneHKH 5((EKTHBHOCTH pead3alid IPOEKTOB, Ka4E€CTBCHHBIC H
KOJIMYECTBEHHBIE KpUTEPHH 3P (EKTHBHOCTH NPOEKTa

TexHonoruu 3(1)(1)CKTHBHOI‘O y4acTHhda B KOHI'PECCHBIX MEPOIIPUATHAX

HHCprMeHTLI JIOCTHXKEHHS KOJIMYECTBCHHBIX M KAYECTBEHHBIX LENCH y4acTusd B
KOHI'DECCHBIX MECPOIIPUATHAX

OTHKa JIeJIOBOro OOIIEHNS H STHYECKHE HOPMBI IPO(EeCCHOHATIHLHOMN IEITEbHOCTH

Hpyrue
XapaKTePUCTUKH

3.4. O606mennas TpyaoBas QyHKIHMSA

CtpaTrernueckoe ynpapleHHEC KOHTPECCHOM
HaumeHoBaHue P yup rp Kox D Vposenb 7
JEATEIILHOCTHIO KBaIA(HKALHH

TIpoucxoxnenue

. 3alMCTBOBaHO U3
060061eHHO} TPYHOBO# OpuruHan X

, i OpHTHHala
byHkIMH
Kon PeructpaumonHslit HOMEp
opuruHaia  mpoecCHOHANBHOTO CTaHAAPTA

Bo3MorxHbIE 3aMecTHTENb JUPEKTOPA IO KOHTPECCHOH IEATETLHOCTH
HaAaUMCHOBAHHA PYKOBOJ.II/ITCJIB KOHI'pECcCa
JOIDKHOCTEM,
npodeccuit

Tpebopanus x
0o0pa3oBaHUIO U
o0yueHuIo

Briciiee o6pa3zoBaHue — MarucTparypa, CHEUaIATET

1791 ._

Briciiee o6pazoBanue (HENPOQHIBHOE) — MarUCTPaTypa, CIENHATUTET U
JIOIIOJTHUTE IbHOE TpodecCHOHAIbHOE 00pa3oBaHue B chepe KOHIPECCHOM
JIeSTEILHOCTH

TpeGoBanud K ONLITY
MPaKTHYECKOH paboTeI

He MeHee ITH JIeT HA PYKOBOJSIIAX JODKHOCTSX B OpraHU3alMsaxX —
npo)eCCHOHANBHEIX OpraHU3aToOpax KOHIPECCHBIX MEPONPHATHH HIH B cdepe
yTipaBJIeHUS MPOEKTaMH KOHIPECCHBIX MEPOIIPUATHH

Oco6rie ycnoBus

Jonycka K pabore
Hpyrue PexoMeHIyeTCs AOTIONMHUTENIbHOE MpodeccuoHanibHOe 00pa3oBaHue —
XapaKTEepPUCTHKH HpOrpamMMBI OBEIIIIEHHs KBaTU(HKAIMHU B chepe KOHTPECCHOH AEATEILHOCTH

HE pCXKE OOHOI'O pa3a B TpH roJa

IIOHOJIHI/ITGJIBHI)Ie XapaKTCPUCTHKH

HaunmMeHnoBanue 6a30B0ii rpymniibl, JOHKHOCTH
HauMeHOoBaHHE JOKYMEHTA Kon _
, (npodeccun) WK CeHAIbHOCTH

OK3 1219 Ynpassomue GHHAHCOBO-9)KOHOMUYIECKOH H
aJIMHHHCTPATUBHOM AEATENLHOCTHIO, HE BXOASAIIHE B
JAPYTHE TPYIIIE]

EKC - JlupekTop (reHepanbHEIi AUPEKTOP, YIIPABIIAIOIIHIA)
TpeANPHATHS

OKIIJITP 21344 Hupexrop (3aBeAy10muii) BLICTABKH

OKCO 5.38.04.01 JKOHOMHMKA

5.38.04.02 MeHeHKMEHT
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5.42.04.01 Pekama ¥ cBS3H ¢ 00IIECTBEHHOCTHIO
5.42.04.05 MeqakoMMyHUKalM{
5.43.04.01 CepBuc

3.4.1. Tpynosas pynxkuus

HamMmeHoBaHME

VipaBieHne pearn3anueii CTpaTerau
pa3BUTHA IPO(PeCcCHOHATFHOIO
OpraHM3aTopa KOHTPECCHBIX
MEpPONPHUSITHI

YpoBeHb

Kox A D/01.7 (no/ypoBeHS) 7
KBaTH(HKANAH

[TpoucxoxneHue
TpyAOBOI pyHKIHM

3auMCTBOBAHO H3
OpUrMHaJIA

Opurzaan X

Kon PerucTpauoHHbI HOMEp
OpurHHana npo¢eCCHOHANBHOTO CTaHAAPTA

TpynoBsle neiicTeus

Pacnpe,ueneﬂne H IIOCTaHOBKaA 3ajia4 paﬁoTHI/IKaM Ui MOHUTOPHHIAa U aHajlHu3a

pa3sBHTHA OTPACJICBBIX PHIHKOB

IIpoBenieHHE CTpAaTErMYECKHX CECCHI IO pa3paboTKe H aKTyalM3allMh CTPATeruu
pa3BUTHS NPO(ECCHOHATBHOTO OPraHH3aTOPa KOHIPECCHBIX MEPOIIPUATHI

OnpeneneHHe NPHOPUTETOB B CTPaTeTMH  pPa3sBUTUA  MPOGECCHOHANBHOIO
OpraHM3aTopa KOHIPECCHBIX MEPONPHSATHIA

KOHTpONb peajiM3allid CTPATETHYECKMX MPHOPHUTETOB Yepe3 [pOrpaMMbl
Pa3sBUTHA Pa3MMYHBIX cdep AeATENIBHOCTH NPO(PECCHOHAIBHOrO OpraHHU3aTopa
KOHI'PECCHBIX MEPONIPHSITHHA '

O6GocHOBaHME H BBIOOD CTpaTeTHH pa3BHUTHA OpPraHH3aTopa KOHIPECCHOIO
MEpOIIPHSTHS

KoHLeNTyalbHOE  [POEKTHPOBaHME  KOHTpecCHoro  OpeHja  TEppUTOpHiA
(peruoHoB)

Hepnomlqecmx OI¢HKa pe3yJbTaTOB peanu3allMd YTBEPXKICHHBIX MIAHOB M WX
aKTyajan3alys B COOTBETCTBHH ¢ H3MCHCHUCM CHTYAallMH Ha OTPAaCJICBLIX PhIHKAX

OmnpejiesieHie TPHOPHTETOB y4YacTHs B NPOQECCHOHANBHBIX M OTPACIEBbIX
accolMalMsiX M COI03aX OpraHM3aldii, pabo4yMx TIpymmax H KOMHTETax IpH
opraHax rocyapCTBCHHOI'O yIIPaBJICHHSL

IlpescTaBieHHe HMHTEPECOB INPO(GECCHOHATLHOTO OpraHM3aTopa KOHIPECCHBIX
MEpONPHUATHI B OPraHaX rocyJapCTBEHHOIO YNPaBIIEHHs, OTPACIEBbIX COl03aX H
acconManusix

Heob6xoauMmeie
yMEHUS

TIporHo3upoBaTh pa3BUTHE OPraHH3alliK B MEHSIOIMXCS PHIHOYHBIX YCIOBHAX

BEIABIATE NPHOPHTCTHHIC HANpPABIEHHS B OTPAcisiX SKOHOMHKH C LENbIO
TIPHBJIEYEHHS IKCIICPTOB H YJACTHHKOB KOHIDECCHBIX MEPONPUSTHIA

®opMHpOBaTh CTPATETHIO Pa3BHTHs OPTaHM3AlMK — OPTraHK3aTopa KOHIPECCHOTO
MEPOIMPHATHS C YIETOM H3MEHSIOMKUXCS yCIOBHH

q)OpMPIPOBaTB KOMaHay CHEeMUANACTOB I peannsalvd CTPaTCrHYCCKHX
NPpHOPHUTETOB Pa3BUTHs OpraHu3aluy

Heobxoaumbie
3SHAHHA

HopMmaTuBHbIE IPaBOBBIE aKTHI B cpepe 3aIUThI MEPCOHATBHBIX NAHHBIX

HopmaTHBHEIE IPaBOBBIE aKTHI B C)epe OpraHU3alMy U NPOBEACHA myOIMYHBIX
MEpONPHATHH

HopMaTHBHBIE IPaBOBbIE aKTHI B Cepe peKIaMbl

HopmaTHBHEIE IIpaBoBble aKTBI B cepe OpraHMsauyd KOMMEPYECKOro
JIOKYMEeHT0000poTa

CrparernuecKkuiit MCHEDKMEHT

COBpeMeHHBIC TEHIACHIHH U HAalIPABJICHUA pa3BUTHA KOHl"pCCCHOﬁ JACATCIIBHOCTH




22

OcHOBBI KOHKYPEHTHOrO IpaBa H (OpPMHpOBaHHS KOHKYPEHTOCIIOCOOHOCTH Ha
PBIHKE

I/IHCprMeHTBI peain3ali CTPATCruu pa3BUTHA

Puck-mMeHeXMEHT

Texunku BeCHHUS NIEPETOBOPOB

Wndopmannonnsie W UUGpOBEIE TEXHONOrHH B Cdepe KOHIPECCHOM
JICATENHHOCTH '

TenaeHIMH pa3BUTHs OTPACIEBBIX PHIHKOB

JlenoBast 3TMKa ¥ STHYECKHE HOPMbI TPO(YECCHOHAILHOM JIEATENBHOCTH

Apyrue -
XapakKTCpHuCTHKH
3.4.2. TpynoBas pyHKIHA

Pa3pa6oTka CTpaTeruy M IJIaHOB .

POBEHB
a3BHTHS NPOPECCHOHATLHOTO

Hanvenosanue | P pod Kon  D/02.7 (noxypoBeHb) 7

OpraHm3aropa KOHIPECCHBIX P —

MepOnpUATH I
TIpoucxoxaetue Opuruman X 3auMCTBOBAHO U3
TpyHoBoii PyHKUMH OpHrHHaua

Kon PeructpallioHHBI HOMED
OpHMrUHana NpodecCHOHATLHOTO CTAaHAaPTa

TpynoBeie neiicTBHA

Pa3paboTka CHCTEMBI IUIAHOB B cdepe pealH3alliyl CTPaTeTM4eCKHX Lenel
pasBUTHsA NPO(ECCHOHATEHOTO OPraHA3aTopa KOHIPECCHBIX MEPOIPHATHIA

KouTtpons mokasatesneil BBIIOJHEHHS YTBEPXKICHHBIX IUIAaHOB  Pa3BHTHA
npo(heCCHOHATBHOTO OPraHA3aTOPa KOHIPECCHBIX MEPONPHATHI

VTBep)KIeHHE HCTOYHHKOB, O0BEMOB H CPOKOB (HMHaHCHpOBaHMS paboT MmO
peanH3alMK CHCTEMbI IUTAaHOB Pa3BHTHA OpTraHM3allid — HPO(ecCHOHATBHOro
OpraHM3aTopa KOHIPECCHBIX MEPONPHATHIA

[IocTaHOBKA M paclpejielieHne 3a4a4 o cO0py JaHHBIX O JNOCTHXKEHHMH LEJIEBhIX
mokaszareneli  yTBEpKACHHBIX  IUIAaHOB  Pa3sBHTHA  MPOQeCCHOHATBHOTO
OpraHH3aTOPa KOHIPECCHBIX MEPONIPHATUH H 00 H3MEHECHHH YCIIOBHH pealu3alin
TUIAHOB

[MoaroroBKa NpemIOXEeHHH O BHECEHHH HM3MEHEHHH B IUIAHBI IO pealu3alliy
CTpaTerH¥ecKHX  Ueiedl  pa3sBHTHA  NPOGECCHOHAILHOIO  OpraHM3aTopa
KOHTPECCHBIX MEPONIPUATHI

HeobOxonuMbie
YMEHHA

JlenernpoBarh MOJHOMOYUS U PacHpe/eNaTh OTBETCTBEHHOCTD U OpraHU3aluH
ONTHMAIBHON PabOThI CTPYKTYPHBIX NOAPa3IeNICHH# OpraHu3aliy

AHalM3ApoBaTh BHYTpPeHHHe (BHEMHME) (akTOpel M YCIOBHSA, BIMAIOIME HA
[EATENEHOCTH NPOECCHOHAILHOTO OPTaHM3aTopa KOHIPECCHBIX MEPONIPUATHH

[IpousBomuTh OuUEHKY OS(QCKTHBHOCTH  YNpAaBIEHYECKUX  peIICHHH B
COOTBETCTBHM C IEJE€BHIMH IIOKA3aTENAMH YTBEPKICHHBIX IUIAHOB Pa3BHTHA
Npod)eCCHOHANBHOTO OPraHH3aTOpa KOHIPECCHBIX MEPOTIPHATHH

CraBHuTh 3aJa4id KOMaHJ€ IPOCKTa KOHIPECCHOr0 MEPOIIPUATHS

Opranu30BEIBaTh CHCTeMY c6opa HHGOpMALMK O AEATENHHOCTH OpraHH3aluH —
podhecCHOHATBHOT0 OPraHH3aTopa KOHTPECCHBIX MEPOTIPHATHH

HeobxomuMmele
3HAHHA

HopmaTuBHEIE IPaBOBbIC aKThI B chepe 3alMThI NEPCOHATBHBIX NaHHBIX

HopMmaTHBHEIE IPAaBOBLIE aKThl B cepe OpraHU3allii X NPOBEACHUA IMyOIMYHBIX
MEpOIIPUSTHH

HopmaTHBHBIE IPaBOBBIE aKThI B Cepe peKIaMbl
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HopMaTBHEIE INpaBOBHE akTHl B cdepe OpraHW3aliH KOMMEDPYECKOro
JA0KymMeHTo000poTa

T[IpUHLMOB!  ENETHPOBAHHS IOJIHOMOYMH, BHIBl H METOAB Pa3spaboOTKHM
OpraHH3alMOHHOM CTPYKTYpPhl OpraHM3alii

OcHOBBI (I)I/IHaHCOBOI‘O MCHC/DKMCHTA

CrparerndyecKuii MEHEDKMEHT

Tloxxop! K MPUHATHIO CTPATETHUESCKUX YIPABICHYECKUX PEIICHHH

CoBpeMeHHbIE HHPOPMALHOHHBIC TEXHOJIOTHH B KOHTPECCHOH EATCIEHOCTH

Teopuss MEXIHMYHOCTHOH H IpyUNOBOH KOMMYHHKallid B  JICJIOBOM
B3auMOIeHCTBHHA

Bu3Hec-11aHNpOBaHAE OpraHH3aluH

Texnuxu BegcHUuA neperoBopos

Kongmukronorus

Puck-MeHeHDKMEHT

ITpusumns GOpMHUPOBAHHS HEPAPXUH LieJIei Pa3sBHTHs OpraHM3aLHH

JTHKa JEIOBOrO OOIIEHHSs H OTHYECKHEe HOPMBI  MpodeccHOHaANIBHOM
AEATEIFHOCTH

Hpyrue

XapaKTEpUCTUKH

IV. Ceegennsi 06 opranusanusx — pa3paéoT4uKax npogeccHoHAILHOro CTAHIAPTA

4.1. OTBeTCTBEHHAs OPraHH3aALHA-Pa3padoTIHK

ToproBo-mpoMbIILIeHHas nanata Poccuiicko#t @enepauun, ropox Mocksa

Buuie-npe3nieHT

3y6koB Wb BnaguMupoBray

4.2. HanMeHOBaHMA OPraHnM3anuii-pa3paboTInKOB

AHO «llenTp ouenku kBanmupukauuii», ropon Mocksa

BricTaBouHEI HaygHO-HccnenoBarensckuit nentp (BHULY) R&C, ropon Cankr-IleTepOypr

PoccHiicKHii COI03 BHICTABOK M spMapok, ropoa Caskr-IlerepOypr

DIWIN -

®IrBOY BO «Cankr-Iletep6yprekuii rocyJapCTBEHHbIH 3KOHOMUYECKHA YHUBEPCHTETY, TOPO/
Cankr-TletepOypr

W

®I'BY «BHUM Tpyna» Muntpyaa Poccun, ropox Mocksa

=)

®on/ pa3BHTHA NPOdeCCHOHANBHEIX KBaNH(buKaiyii TOPropo-npoOMBIILIEHHON NalaThl Poccuiickoit
®enepanun, ropog Mocksa

1 O6mepoccuiicknii KIaccupUKaTOp 3aHATHIA.

2 O6mepoccutickuii KIaccuPHUKaTOp BUAOB IKOHOMHYCCKOM NEATELHOCTH.

3 Enunblit KBaTM(HKaWMOHHBIH CIPaBOYHMK JOJDKHOCTEH pyKoBoAuTENEH, CHELHATHCTOB H CIYXalHX.

4 O6mepoccuiickuii KnaccudukaTop npodeccuii paboumx, JOIDKHOCTEH CIyKalIMX K TapU(HBIX pasps/IoB.
5 O6mepoccuiickuit KIacCHHKaTOp CreUMaIbHOCTEH MO obpa3oBaHuIO.




