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OO0 yTBepKkIeHHH AIMHHHCTPATHBHOI'O PerjiaMeHTa NPEAOCTaBIeHUs
®enepanabHoi cJayx00i Mo TPyay H 3aHATOCTH rOCYJapCTBEHHOH YCAYIrd 10 NpHEMY
H y4eTy YBeJOMJICHHH 0 Ha4yaJjie oCyleCTBJICHHS NpelNPHHAMATEIbCKOM
AEATEILHOCTH N0 0OKA3aHHIO CONHAJBHBIX YCJAYT OPHIAHYECKHMH JHIAMH H
HHAHBHIYaJdbHbIMH NPeANPHHEMATEAAMH

B coorBerctBum ¢ ®enepanbHbM 3akoHOM OT 27 uions 2010 r. Ne 210-®3 «O6
OpraHM3alMi IpPeAOCTaBlIeHHs rOCylapCTBEHHBIX M MyHUUMNANBHBIX yciayr» (Cobpanue
3akoHOAareNnbcTBa Poccuiickoit ®enepanuu, 2010, Ne 31, ct. 4179; 2011, Ne 15, ct. 2038;
Ne 27, cr. 3880; Ne 29, c1. 4291; Ne 30, ct. 4587; Ne 49, ct. 7061; 2012, Ne 31, ct. 4322),
nocranosieHueM [IpasurensctBa Poccuiickoit ®enepanuu ot 16 mas 2011 r. Ne 373 «O
pa3paboTke M  YTBEpXKIECHHH  AIMUHHCTPATHUBHBIX  PErjaMeHTOB  HCIIOJHEHHUA
roCyZapCTBEHHBIX (QYHKIUH ¥ aIMUHHUCTPAaTHBHBIX pErJaMEHTOB IIPEJOCTABJIEHUS
rocynapcTBeHHBIX ycyr» (Cobpanue 3akoHomarenscTBa Poccuiickoit @enepanuu, 2011,
Ne 22, cr. 3169; Ne 35, ct. 5092; 2012, Ne 28, cr. 3908; Ne 36, cr. 4903),
IpUKa3bplBalo:

VTBepAUTh MpHIaraeMbelii AIMHHUCTPAaTUBHBIH perjaMeHT [peaoCTaBIeHHUs
QenepanbHOM CiyX00# 10 TpyLy M 3aHATOCTH I'OCYJapCTBEHHOH YCIYTH IO MpHEMY H
y4YeTy yBEIOMIECHHH O Hayalle OCYIUECTBJICHUS MpPeANPUHAMATEIbCKON NEATEIHHOCTH 110
OKa3aHWI0 COLNHAIBHBIX YCIYr IOPUIMYECKHMH JIMIAaMH W WHIWUBHAYAIbHBIMH
IpeANpUHUMATENSMH.
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YTBEPXIEH
npukazoM MUHUCTEPCTBA
TPyZa ¥ COLUAILHON 3alUThI
Poccuiickoit ®eneparnuu

ot «Z5» ptmmsflp 2012 1. Ne 25 7%

AXMHHHCTPATHBHBINA perjiaMeHT npenocrasjeHus @egepajbHOH cayx00i 1o
TPYAY ¥ 32aHATOCTH rocyJapCTBEHHOH YCJYId IO NPHEMY H y4eTy yBeJOMJICHHH O
HavaJie OCYIIeCTBJICHUS NPeNNIPHHAMATENbCKOH 1eTeJJbHOCTH 110 OKA3aHUI0
COLHAJBLHBIX YCIYT IOPUAHYECKIMH JHNAMH H MHANMBHIYAJbHBIMH
NpeANpHHAMATEIAMHA

1. O0mue nmosoxkeHns
IlpenMer peryinpoBaHus perjaMeHTa

1. AIMUHHCTpaTUBHBIN perijaMeHT IpefocTaBieHus dDenepalbHOM ChoyX)00# 10
TPYAY ¥ 3aHATOCTH rOCYIapCTBEHHOHR yCIYTH IO NpUeMy U yUeTy YBEOOMIICHHH O Havaye
OCYILIECTBIICHHUS TIPEANPUHIUMATENBCKON NESTEIEHOCTH 110 OKa3aHHMIO COIMANBHBIX YCIyT
IOPUAMYECKUMH  JHIlaMH UM HWHIUMBUAYAIBHBIMH  HpeNlpUHUMATesIMH  (nHajiee
COOTBETCTBEHHO - T[OCYJAapCTBEHHas ycIyra, AJIMUHHCTPATUBHBIA  periaMeHT)
oIpeeNsAeT CPOKHU U IOCIeJOBAaTeIbHOCTh ASHCTBUHN (aIMUHHUCTPATUBHBIX POIENYp) IpH
npreMe U ydere DenepalibHON CIy)O0M 10 Tpyny # 3aHiTocTH (maiee — PocTpyn)
YBEOMIECHUH O Hadajle OCYUIECTBICHUS NPEANPUHUMATEILCKON NesTeNbHOCTH IO
OKa3aHUIO COIMAIBHBIX YCIyr OPUIMYECKUMU JHOAMU W  HWHIWBHAYAJILHBIMU
NpeqIpUHUMATENIMU (Iajee — yBeJOMIIEHHE ).

2. AIMMHHCTpPaTHBHBEIM perjlaMeHT perylnupyeT OTHOINEHHS, BO3HHKAIOILUE B
CBSI3H:

C IpemocTaBieHHeM B PocTpysn ropunpdecKkumu JUUAMH U HHIUBUIYAJIHHBIME
IpEIIPUHUMATEISIMY, OCYIIECTBIAIOUUMYI NPEANPUHIMATEIBCKYIO NeATEIbHOCTh 110
OKa3aHHIO COLMANBHEIX YCIIyT, YBEIOMIEHUH B COOTBETCTBHH C IIepeYHeM paboT U yCiIyr
B COCTaBE OTHAEIBHBIX BHJOB IIPEANPUHUMATENLCKOH IESITEIBHOCTH, O Hadale
OCYLIECTBJIEHUS  KOTOPBIX  IOPUIOMYECKHUM  JIMIIOM WU UHIVBUY aTbHBIM
npenpruHUMaTeseM IPeACTaBIaeTCs yBeJOMIICHNE, ITpelyCMOTPEHHBIM IpUIoKeHneM No
1 x IlpaBunam mnpenocTaBleHUs YBEIOMIECHHH O Hauaje OCYIIECTBIEHHS OTHENbLHBIX
BUJIOB MPENIPHUHUMATENBCKOH HESATENBHOCTH M ydeTa YKa3aHHBIX YyBeIOMJIEHHH,
YTBEPXKIEHHBIM nocranosienueM IIpasurenscTa Poccutickoit @enepamuu ot 16 wross
2009 r. Ne 584 «O0 yBeZOMHUTENBEHOM MOPSIKe Havyajla OCYILECTBIEHHs OTAEIbHBIX BUIOB
IpeaNpUHUMATENLCKOH fedaTenbHocTi» (nanee — [1pasuna) (CoGpanue 3aK0HOIATENBCTBA
Poccuiickoit @eneparuu, 2009, Ne 30, cr. 3823; 2010, Ne 16, ct. 1928; 2010, Ne 44, cr.
5692;2012, Ne 1, ct. 171; Ne 37, ct. 5002);



C OCYIIECTBIICHHEM JESTENbHOCTU II0 YYeTy YBEIOMJICHUM, IOCTYNMBIIMX OT
3asBUTENEH Ha ITOIYy4EeHHUE FOCY IapCTBEHHOU YCIYTH.

Kpyr 3asBuTeJieit

3. 3asBUTENAMY Ha MOJIyYeHUE T'OCYHapCTBEHHON YCIYTH SBIAIOTCS IOPHIAYECKHE
YA 1 AHAUBHAYAIbHBE NPENIPUHAMATEITH TH00 UX YIIOIHOMOYEHHEBIE IPeICTABUTENH,
OCYIIECTBILIIONTNE MPEANPUHUMATENBCKYIO [IeITeNIbHOCTh 10 OKAa3aHMIO COLMAIBHBIX
yciyr, obparuBidecs B PocTpyZA ¢ 3alipocoM O MpPENOCTaBICHHH TOCYIapCTBEHHOM
YCIyTH, BBID@XEHHBIM B YCTHOHM, NHCBPMEHHOW WM DJIEKTPOHHON GopMme (maree —
325 BUTEIND ).

TpebGosanusi kK NOPAIKY HHGOPMHAPOBAHHS O NPEIOCTABIECHHUH
rocyapcTBeHHON yCJayru

4. Hudopmanmsa o0 TOpsAKe IIPeNOCTABICHUS TOCYNapCTBEHHON  yCIYTH
IIPETOCTABIISETCS:

HETIOCPECTBEHHO B IIOMeLleHusX PocTpyna;

C UCTIONIB30BAaHUEM CPENCTB TeNe(OHHOH CBI3H, 3IEKTPOHHOr0 HHPOPMHUPOBAHHUS H
3JIEKTPOHHON TEXHUKHU;

IOCPENCTBOM pasMeIleHHsd B HHPOPMAIMOHHO-TEIEKOMMYHHUKAILIMOHHBIX CETAX
0o0LIero MoJB30BaHNs, B TOM 4YMCIIe Ha oduuuansHOM caiite Poctpyna B cetn MHTepHET
(manee - oduimaneHB cadT PocTpyna), a Taike B (elepanbHON IOCYIapcTBEHHOMN
MH)OPMANMOHHOH cucTeMe «ENMHBIH TOpTan rocylapcTBEHHBIX M MYHHUHIIATbHBIX
yeryr (QyHKumi)» (www.gosuslugi.ru) (fatee - equHBIN NOPTAT rOCYIapPCTBEHHBIX YCIYT
(ymxumit), a TarKe B  MHOTOQYHKIMOHANBHBIX  LEHTpax IIpeJoCTaBICHHS
rOCyJapCTBEHHBIX ¥ MYHUITNNAIBHBIX YCIIYT.

5. Mecto Haxoxnenus Poctpyna: 109012, r. Mocksa, bupsxepas miomans, 1. 1.

Kapra-cxema mecropacnonoxenus Poctpyna pasMerniena Ha ohUIIHaIbHOM caiiTe
Poctpyna B cetn UnTeprer.

I'paux (pexum) pabotsl Poctpyna:

INOHENEIBHUK - ueTBepr: ¢ 9.00 mo 18.00;

natauna: ¢ 9.00 go 16.45;

cyb00Ta-BOCKpeCeHbe — BBIXOIHEIE IHU;

oben—c 11.30 mo 12.15.

Ceemenust o rpaduke (pexxmme) paGorsl PocTpyna pasMeIaroTCs Ha eInHOM
noprane roCylapCTBeHHbIX yciuyr ((yHkmmil) m odunuansHoMm calite PocTpyna.
CrpaBouHsrii Tenedon: (495) 698-84-12;

Anpec odunuansHoro caiita Poctpyna: www.rostrud.ru.

6. Ha odpunmansuom caiite Poctpyna pasmemaercss crenyromas WHGbOpMALs
AOKYMEHTEHI O IOPSIIKE MPENOCTaBIeH s IOCY IapCTBEHHOMN YCIIYTIH:

a) BIIEKTPOHHBIE KOIMH 3aKOHOJATENbHBIX U UHBIX HOPMATHUBHBIX IPABOBbIX aKTOB,
PEriIaMeHTHPYIOIXX MOPSIIOK IPEAOCTaBIEHUS [OCY IaPCTBEHHOM YCIIyTH, B TOM YUCIE:

ODernepanbuplilt 3aKk0H 0T 26 nexabps 2008 1. Ne 294-®3 «O sammre mnpas
FOPUIMIECKHMX JIMI M WHAUBUIYAIBHBIX IpeJIpUHUMATENEH [P  OCYIIeCTBICHUH
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rOCYJapCTBEHHOIO KOHTpOJs (Hax3opa) M MyHHIUMNAIsHOro koutposs» (Cobpamue
3akoHogaTenscTBa Poccuiickoit @enepammu, 2008, Ne 52, ct. 6249; 2009, Ne 18, cr. 2140;
Ne 29, cr. 3601; Ne 48, ct. 5711; No 52, ct. 6441; 2010, Ne 17, cT. 1988; Ne 18, ct. 2142;
Ne 31, cT. 4160, 4193, 4196; Ne 32, ct. 4298; 2011, Ne 1, ct. 20; Ne 17, c1. 2310; Ne 23,
cT. 3263; Ne 27, ct. 3880; Ne 30, ct. 4590; 2012, Ne 19, ct. 2281; Ne 26, cT. 3446; Ne 31,
cT. 4320, 4322);

QenepanpHpii 3akoH or 27 wumong 2010 r. Ne 210-®3 «OO6 opraBuzanum
IPeNOCTaBICHU  TOCYHapCTBEHHBIX W MyHHOuMnaneHbIX  ycayr»  (Cobpanue
3aKoHomarensersa Poccutickoit ®enepanyu, 2010, Ne 31, cT. 4179; 2011, Ne 27, ct. 3880;
Ne 29, c1. 4291; Ne 30, ct1. 4587; Ne 49, ct. 7061; 2012, Ne 31, ct. 4322);

nocranopienne [IpaButensctBa Poccuiickoit ®enmepanuu ot 16 wmons 2009 r.
Ne 584 «O6 yBemOMHTENBHOM IIOpsIKEe Hadaja OCYIIECTBICHHS OTHEIBHBIX BUIOB
IIpeANpPUHIMATENLCKOU NeSTETFHOCTIY;

HacTOAIMH A IMUHUCTPATUBHBIN perTaMeHT;

0) peecTp yBeqOMIEHHH, 3aperucTpupoBaHbIX Poctpynom (nanee — Peectp);

B) IIOpANOK WMH(OPMHUPOBAHUS OPraHOB TOCYNapCTBEHHOM BIAaCTH U OPraHOB
MECTHOTO CaMOyIpaBieHHs 00 yBeIOMIEHHIX, colepxamuxcs B Peectpe, wiu o6 ux
OTCYTCTBHH.

7. PocTpy | 110 MMCEMEHHOMY 3allpoCy OpraHOB I'OCYNapCTBEHHOM BIIACTH ¥ OPraHOB
MECTHOTO CaMOyNpaBIEHUs IpPEACTaBIAeT OECIUIaTHO CBEJCHHUS, COIEpPXKAIUECHS B
Peecrpe, B BHIE BBIIMCOK MK cooblIaeT 00 OTCYTCTBHM YKa3aHHEIX CBEIEHUM B JIEHb
IOCTYIIEHHS COOTBETCTBYIOIIETO 3aIpoca.

8. OCHOBHBIMM TpeOOBaHHMAMH K HHOOPMHPOBAHHUIO O MOPSIKE MPEIOCTaBICHHS
rOCyZapCTBEHHOU YCIIYTH SIBIISIOTC:

JOCTOBEPHOCTH IIPEOCTABISIEMOM HHGOPMATTHH;

IIOJIHOTa HHQOPMUPOBAHU;

yA0OCTBO M JOCTYIIHOCTE NONYYeHUsS HHOOPMAIUK;

OIIEPAaTUBHOCTH NPENOCTaBICHNS HHPOPMALIHH.

II. CrangapT npegocTaB/ieHHsl FOCy1apCTBEHHOMR YCayru

HaunmenoBaHue rocy1apcTBeHHOM YCIyru

9. HanMeHoBaHue rocylapCTBEHHOH YCIIYTH - FOCYJapCTBEHHAS yCIyra o IpHeMy
U y49eTy yBeNOMJICHMM O Hadyaje OCYIIECTBICHHUS NPeOIpHUHUMATENBLCKON IeITeNbHOCTH

IO OKAa3aHUIO COLMANBHBIX YCIYr IOPUIAMYECKUMH JHMUAMH W WMHIWBHIYaTbHBIMH
IpeIPUHIMATEIIMH.

HanmenoBanne deepabHOro opraia MCIOJHUTENLHOMN BIACTH,
NPeJoCTaBISAIONIEr0 FOCYJaPCTBEHHYIO YCAYTY

10. TIpenocrapnenue rocy 1apcTBEHHOM yCIyTH ocymecTBIseTca PocTpymom.
PocTtpyn He BpaBe TpeOOBATh OT 3asABUTENS OCYIIECTBIEHUS ASHCTBUMN, B TOM YHCTIE
COTTTACOBaHMM, HEOOXOMUMBIX JUIS TIOTYYeHHUs] TOCYAAPCTBEHHON YCIYTH U CBA3aHHBIX C
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obpaimieHrieM B HWHBIE TI'OCYJapCTBEHHBIE OpPTraHbl W OpraHMU3alUM, 3a UCKIIOYEHHEM
IIONIYYEHNA YCIYT W IIONyYeHUs NOKYMEHTOB M HHGOPMAalUH, IIPENOCTABISIEMBIX B
pe3yibTaTe NPeOCTaBIeHNs TAKUX YCIIYT, BKIIOUEHHBIX B IIEPEYHH, YKa3aHHEIE B 4acTH |
cratet 9 @enepanpHOro 3axkosa or 27 mroma 2010 r. No 210-®3 «O06 opraHuzanuu
IIPeIOCTaBNEHUs TOCYJapCTBEHHBIX M MyHUITUIIAIBHBIX YCIIyT.

Onucanue pe3yabTara npeocTaBjieHus rocy1apcTBEHHOH yeayru

11. Pe3ynbraToM IIpeoCTaBIEHIS FOCYIapPCTBEHHOHN YCIYTH ABISETCS:

perucrpanysa PocTpynom yBemoMineHus W BpydeHHe (HaIpaBiieHHe) 3asABUTENIO
YBEIOMIIEHHS, 3apErHCTPHUPOBAHHOIO B yCTAHOBJIEHHOM ITOPSIIKE;

y4eT yBeJoMIIeHHH PocTpyioM myTeM BHeCeHUs cBeleHui B Peectp;

BHeceHMe Pocrtpynom wusmeHenudl B Peectp mpu nomydenuu uHGOpMalnUd OT
3asiBUTENSA O COOTBETCTBYIOIINX U3MEHEHHSAX,

pasMelleHne CBEIEHMH, conepxaimmxcs B Peectpe, Ha oduImansHOM caiire
Poctpyna.

Cpok npenocTaBieHus rocyiapcTBeHHol yeayra

12. Perucrpanusi PocTpynoM yBemOMJIEHUS OCYINECTBISETCS B JeHb ero
IIOCTYILICHUS.

13. lomxnoctHoe mmmo PocTpyna, OTBETCTBEHHOE 3a Y4YeT MOCTYNHBIINX
YBEIOMIICHUM, B JEHb IOJIYYEHHUs YBEIOMICHHUS B IBYX 3K3EMIUIIPAX PETUCTPUPYET ero U
OpOCTaBIgeT Ha OOOMX OJK3eMIUIApaX YBEINOMIICHHS OTMETKY C  yKa3aHHEM
PETUCTPAIMOHHOI0 HOMEpA B IaThl pETUCTPAIIHH.

Onuu oK3eMIUIp yBenoMIeHHs ocTaeTcs B PocTpyde, a BTOpoil Bpyuaercs
(HarpapsgeTCs) 3aBUTENIO B IEHb €r0 PErHCTPaLliH.

JlomxHOoCTHOE IO PocTpysia, OTBETCTBEHHOE 32 Y4ET MOCTYIHMBIIMX YBELOMIICHHI,
BHOCHT CBeJIeHMs B PeecTp B IeHb NOCTYIUIEHUS YBEIOMICHMS.

14.  Pasmeluenwme  cBeleHW, comepXammxcsi B 3apErHCTPUPOBAHHBIX
YBEeIOMJIEHMSAX, Ha OPHULIKANLHOM caiite Poctpyna ocyuiectnisgercs B Teuenue 10 nHe co
JUHsI PETUCTPALUH YBEIOMIICHHUS.

15. Ilpu mosmy4yenun wHGOPMALMM OT 3asBUTENS B NUCLMEHHON (opMe WM B
$hopMe 3NEKTPOHHOTO IOKyMEHTa 00 W3MEHEHHH Er0 MecTa HAaXOXIEeHHs M (HIM) MecTa
(aKTHYECKOTO OCYILECTBICHHS €ro MAeATENBHOCTH, H3MEHEHHH MeCTa JKHUTENbCTBA
HHIUBUAYAJIBHOTO MpPEANpUHUMATENS K (MIM) MecTa (GakTHYeCKOro OCYIIECTBICHHUA
ACATENHHOCTH, PEOPraHu3aluy IOPUAMYECKOro JIMIa NOJDKHOCTHOE IuIo Poctpyina,
OTBETCTBEHHOE 3a y4eT IOCTYNHBIUNX YBENOMIIEHHM, BHOCUT CBeleHus B Peectp B

TeUeHHe 5 paboumx MAHEeH CO [HA MOCTYIICHMS COOTBETCTBYIOIIMX NOKYMEHTOB B
Poctpyn.
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IlepeyeHb HOPMATHBHBIX NPABOBBLIX AKTOB, PETYJIHPYIOMIUX OTHOIIEHHUSA,
BO3HUKAIOUIHE B CBSI3H € NMPEJIOCTABJEHHEM IOCYy aPCTBEHHOM yCayry

16. IlpenocraBieHue rocyJapCTBEHHOM YCIIyTH OCYIIECTBISETCS B COOTBETCTBHH C:

@enepagbHbIM 3aKOHOM OT 2 aBrycra 1995 r. Ne 122-®3 «O comuansHOM
OOCIY)XMBaHMM TpaXIaH IOXHWIOro Bo3pacta u  wHBammumoB» (CoOpanue
3akoHomaTenbcTBa Poccuiickont Menepanmu, 1995, Ne 32, ct. 3198; 2003, Ne 2, cT. 167;
2004, Ne 35, cT. 3607; 2011, Ne 48, c1. 6727);

QenepanbHbIM 3ak0HOM OT 10 nmexabps 1995 r. Ne 195-®@3 «O6 ocHoBax
COLIMAJIBHOTO 00CHyXuBaHus HaceneHuss B Poccuiickoit ®enepamum» (CobOpanue
3aKoHOnaTenbcTBa Poccmitckoit @enepanmu, 1995, Ne 50, cr. 4872; 2002, Ne 28, ct. 2791;
Ne 30, ct. 3032; 2003, Ne 2, cT. 167; 2004, Ne 35, ct. 3607; 2008, Ne 30, cT. 3616);

QDenepanbHBIM 3aKOHOM OT 26 pekabps 2008 r. Ne 294-®3 «O 3ammre mpas
IODUIMYECKUX JIHL WM HHAWBUAYaNbHBIX TpeANpPHHUMATENECH IIpU OCYINECTBICHUM
rocyIapCTBEHHOIO KOHTPOJIA (Haq30pa) ¥ MyHULMIIATIHHOTO KOHTPOJISNY,

®enepanpapM  3akoHOM 0T 27 mrona 2010 r. Ne 210-®3 «O6 opranusainuu
IIpe0CTaBIEeHH I'OCY 1apCTBEHHBIX ¥ MyHUIUITATBHBIX YCITYD;

noctanosnenneM llpasutensctBa Poccuiickoit @enepauuu ot 16 ampens 2011 r.
Ne 373 «O pa3paboTke ¥ yTBEpXKACHUH aIMUHHCTPATHBHBIX PErJIaMEHTOB MCIIOJHEHHUS
rOCYJapCTBEHHBIX OYHKUMH H aJMHHUCTPATHBHBIX pErJaMEeHTOB IPENOCTABICHUS
rocynapcTBeHHbIX yciryr» (CobpaHue 3akoHomarenbcTBa Poccuiickoit ®enepanum, 2011,
Ne 22, c1. 3169; Ne 35, c1. 5092; 2012, Ne 28, c1. 3908; Ne 36, ct. 4903);

nocranosnenneM IlpasutenscTBa Poccuiickoit @enepanuu ot 16 asrycra 2012 r.
Ne 840 «O mnopsanxke nomadu ¥ pacCMOTpeHHs Xajo0 Ha pelieHus M AeHCTBUAL
(bezpeticTBre) henepalbHBIX OPraHOB UCIOJIHUTEIBHOM BIACTH M UX JODKHOCTHBIX JIHIL,
(GenepanbHBIX IOCYIapCTBEHHBIX CIYXXAI[UX, JOJDKHOCTHBIX JIHI TOCYJApCTBEHHBIX
BHEOIOKETHEIX  QoHmoB Poccuiickoit Denepanmiy (CobpaHue 3aKkoHOAATENHCTBA
Poccutickoii ®epeparum, 2012, Ne 35, ct. 4829);

nocraHoBnenueM IIpasurensctBa Poccuiickoit ®enepanum ot 25 asrycra 2012 r.
Ne 852 «OO6 yrBepxaenun IIpaBui MCIONB30BaHUS YCHICHHON KBaIMGHLHPOBAHHOMN
QNIEKTPOHHOM TMOIANMCH MpXA OOpalleHHM 3a [OJYyYEHHEM TIOCYHapCTBEHHBEIX U
MYHUIIATIATBHBIX YCIIYT ¥ O BHECEHUH M3MeHeHHUs B [TpaBuna pa3paboTKu ¥ yTBEPKIEHHUS
aJIMHUHHCTPATHBHBIX PErTIaMEHTOB IPENOCTaBIeHNs Tocy1apcTBeHHbBIX yeuyr» (Cobpanuve
3akoHozarenscTBa Poccuiickoi @enepanuu, 2012, Ne 36, cr. 4903);

nocranosinenueM IlpasutenscrBa Poccmiickoit @enepamvm ot 16 mroms 2009 r.
Ne 584 «O0 yBemoMHTeNbHOM IIOpSKe Hadana OCYIIECTBIEHUS OTHEIhHBIX BHIOB
[IPEaNPUHUMATENBCKON NeATETEHOCTIY,

IonoxenuemM o PenepanbHOil Cilyx0e HO TPyAy MU 3aHSITOCTU, YTBEPKIECHHBIM
nocrta"osieHueM IIpasurenscTBa Poccuiickolt @enepanuu ot 30 urons 2004 r. Ne 324
(Cobpanue 3axkonomarenbcTBa Poccuiickoi @eneparmm, 2004, Ne 28, ct. 2901; 2007,
Ne 37, ct. 4455; 2008, Ne 46, ct. 5337; 2009, Ne 1, cT. 146; Ne 6, ct. 738, Ne 33, ct1. 4081;
2010, Ne 26, ct. 3350; 2011, Ne 14, cT. 1935; 2012, Ne 1, ct. 171; Ne 15, ct. 1790; Ne 26,
CT. 3529).



HNcyepnbiBarommii nepedyeHb 10KYMEHTOB, HEOOXOIUMbBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBLIMH aKTAMM AJIsl NPEJOCTABJECHHNA rOCYyIapCTBEHHOMH
YCJIYIH H YCIAYT, KOTOPblE ABASIOTCA HeOOXOAUMBIMH H 005132 TeILHBIMH NJIA
NPEAOCTABJIEHHS FOCYJaPCTBEHHOH YCJYIrH, NOAJIexKANMX NPEACTABJEHNIO
3asiBHTEJIEM

17. Jlnda npenocTaBieHUs TIOCYJapCTBEHHOM YCIYTH 3asBUTENb IIPEACTABISIET B
Poctpyn yeemomienne B 2 3K3eMIUIApax [0 (GopMe, IPEXyCMOTPEHHOH MPHUIOKEHHEeM
Ne 2 x IlpaBumnam.

18. Ilpu wu3meHeHHMSIX, IHpeNycMOTpeHHBIX myHkToM 10 IlpaBmn, 3asBUTENS
nperncraBnser (Hampasiger) B PocTpyn 3agBieHMe B POU3BOJNBHON dopMme C
IPUTIOKEHHEM KOIIMH JOKYMEHTOB, HOATBEPKAAIONTHX (PAKT BHECEHUS COOTBETCTBYIOLIUX
VU3MEHEeHUH.

19. OGpasen 3asBieHHsA AN IONYyYEHHsS TOCYIapPCTBEHHOW YCIYTH 3asSBHTENb
nojly4aeT MpH JUYHOM obparieHuy B PocTpyn Bo Bpems mpuema Ju00 MOCPENCTBOM
3JIEKTPOHHOM TOYTHI B TeUeHHe 3-X pabouux JHeH co qHs MOTyYeHus oOpaleHus.

20. 3ampermaetcs TpeOOBATh OT 3aABUTEN:

NpeAcTaBlIeHus JOKYMEHTOB M HH(OpPMALMM WM OCYLUIECTBJIEHMs JIEHCTBUH,
IpEJICTABIICHHE WUIM OCYIIEeCTBIEHHE KOTOPBIX HE IIPENyCMOTPEHO HOPMATHBHBIMH
IPaBOBEIMK aKTaMM, perylHpyIOIIMMM OTHOWIEHHs, BO3HMKAIOIIHAE B CBI3H C
IpeoCTaBIeHHeM roCy IapCTBEHHOM YCIIyTH;

IpeNCTaBieHns] JOKYMEHTOB ¥ HWH(OpMaLMM, KOTOpbIE B COOTBETCTBHHM C
HOPMaTHUBHBIMK IPaBOBEIMH akTamu Poccuiickoii  Penepanuy, HOPMaTHBHBIMU
NpaBOBEIMU aKTaMu cyObexToB Poccuiickoii ®efepaniui 1 MyHHLHANANBHLIMY PABOBEIMU
aKTAMH HaXOIATCH B PACHOPSIKEHMH TOCYApPCTBEHHBIX OPraHOB, MPENOCTABIAFOIIMX
rOCyJapCTBEHHYIO YCIYTy, HHBIX TIOCYHapCTBEHHBIX OpIaHOB, OpPraHoB MECTHOIO
caMmoyTIpaBineHus ¥ (WMIK) TOJIBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM U OpraHam
MECTHOTO  CaMOYTpaBIEHMs  OpraHM3alluii, yYacTBYIOIIWX B  IIPENOCTaBICHUU
rOCyJapCTBeHHBIX WJIM MYHULMNANBHBIX YCIYr, 32 HCKIIOYEHHEM JOKYMEHTOB,
yKa3aHHBIX B 4acTu 6 crarbu 7 denepansyoro 3akoHa ot 27 uronst 2010 r. Ne 210-®3 «O6
OpraHu3alyy [IPeOCTaBIeHUs FOCY JAPCTBEHHBIX ¥ MyHUIMIIAIBHBIX YCIYT».

HNcuepnbiBaomuii nepeyeHb JOKYMEHTOB, HEOOXOAHMBbIX B COOTBETCTBHH C
HOPMATHBHbIMH IPABOBBLIMH aKTaMHU [JIf1 NPEeJOCTABJIEHHS rOCYyAapCTBEeHHOH
YCJIYTH, KOTOPble HAXOAATCH B PACNOPSKEHAN FOCYAAPCTBEHHBIX OPranoB, OPraHos
MECTHOTr0 CaMOyNPaBJeHHUS H HHbIX OPTraHOB, YYACTBYIOIHMX B IIPeIOCTABICHHH
rocyAapcTBEHHOM YCJIyru

21. JloxymMeHTOB, HEOOXOIUMBIX B COOTBETCTBUM C HOPMATMBHBIMHU IIPABOBBIMH
aKTaMM JUIS  IIPEeIOCTAaBJICHHWS TOCYINApCTBEHHOM YCIIyrd, KOTOpbie HaXOOATCS B
pacropsHKEHMH I'OCYNapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABJIEHHS W WHBIX
OpPraHOB, Y4YacTBYIOIIMX B  IPEIOCTAaBIEHHWH  TIOCYNapCTBEHHOW  yCIOyTH, He
IIpeyCMOTPEHO.



JomxHocTeple Juua PocTpyna He BrpaBe TpeboBaTe OT 3asBUTENsd 14
IpeNOCTaBIeHUs] TOCYAapCTBEHHOW yCJIYIM JOKYMEHTHl M HMHQOPMauMio WM
OCyLIECTBICHUE [EHCTBUM, IpelCTaBISHHE MM OCYIUECTBIIEHHE KOTOPBIX He
IpEeNyCMOTPEHO HOPMATMBHBIMHM I[PABOBBIMM aKTaMH, PErYIUPYIOMIUMMU OTHOLIEHUS,
BO3HUKAIOLIUE B CBA3Y C MPEIOCTABIEHHEM IrOCYIapCTBEHHOU yCIYTH.

HcuepnbiBaomui nepeyeHb OCHOBAHUH ISl 0TKa3a
B IpHEMe JOKYMEeHTOB, HeOOX0AMMBIX JIf NpeJOCTaBACHUS
rocyJapcTBeHHOH yCJIyru

22. OcHoBaums [if OTKasa B IpHeMe JOKYMEHTOB, HEOOXOIMMBIX IUIs
IpeIOCTaBIEHNs FOCYapCTBEHHOM YCIIyTH He IPeayCMOTPEHEL.

I/IcqepnblBammuﬁ NnepeIeHb OCHOBaHHUH AJid NPpHOCTAHOBJIEHHH HJIM 0TKAa3a
B NIp€AOCTaBJ/JI€eHUN FOcy,HapCTBeHHOﬁ YCIOYIH

23. OcHOBaBMAMHU Ui IIPHOCTAHOBIEHHMS MWJIM OTKaza B IIPEIOCTABIIEHUU
rocyJapCTBEHHOH YCIYTH SBISIOTCS:

NpelCTaBIeHNEe 3asBUTEIEM yBEeIOMIEHHs, COCTABJIEHHOIO C HapylleHueM (OpMEI,
IIpeyCMOTpeHHON npuioxeHnem Ne 2 x IpaBumnam;

npeicTaBleHne B PocTpyn 3asgBUTENEeM  YBEIOMIIEHHUsS, T[IOIJIEXAIlero B
coorBeTcTBUM ¢ [lpaBunamu npueMy H yuyeTy HUHBIMH (elepanbHbIMU OpraHaMy
MICTIOTHUTEIHHOU BIIaCTH;

IIpeACTaBIICHUE  3asBUTENIEM  3asiBJIeHUs] 0e3  IPUIOKEHHUS  JOKYMEHTOB,
IOATBEPXKAAIOMMX (PaKT BHECEHUS U3MEHEHUH, peycMOoTpeHHBIX myHKkToM 10 IIpasun.

Ilepeyens ycayr, KOTOpbIe IBJISIOTCH HEOOXOAUMBIMH H 00513aTeJIbHBIMH A
NpeaocTaB/IeHus rocyJapcTBEHHOH YCIYTd, B TOM YHCJIe CBEJeHUs 0 JOKYMEHTe
(noxymenTax), BolgaBaeMoM (BbIJaBaeMbIX) OPraHM3alUsiMH, YYaCTBY IOLIMMH B

NpeJ0oCTABJEHHH IOCyIapCTBEHHOH yCayru

24. [lna npenocTaBleHHs TOCYNapCTBEHHOW YCIyrd He TpeOyeTcs MoJIydeHwue
CBENIEHUH O TOKYMEHTAX, HaXOIIIIUXCS B PACHOPSDKEHIH IPYTUX OpraHU3aIlHi.

Hopsaaok, pazmep H OCHOBaHHE B3MMAaHMsI FOCYJAPCTBEHHON MOMIMHBI MM
HHOH ILIATHI, B3MMAaeMOH 32 NIpelocTaB/IeHne roCyAapCTBEHHOM YCJIyru

25. 3a mpouenypy pervcTpaluy yBeIOMIEHHUH, BHeCeHUe CBeleHuit B Peectp u
NpeAoCTaBICHUE CBEIEHWH, colepkamuxca B Peecrpe, B3UMaHHe TroCyIapCTBEHHON
NOILIMHEI MJIM MHOM IJIAThl HEe IIPexyCMOTpPEHO.



MaxkcumaibHbIH CPOK 0KUAAHMSA B OYepedH NpHU nogaye 3anpoca
0 MpPeJOCTABJEHHM rOCyJapCTBEHHOH YCJYIH H NIPH MOJTy4YeHUH
pe3yabLTaTa NpeAocTABNeHNA rOCYyAapCTBEeHHOH YCIyrd

26. MakcuMaibHBIA CpOK OXWJIaHUS B OYepeny INpH IoJade JOKyYMEHTOB B
Poctpyn He nomwxen npessluarh 30 MUHYT.

27. MakcuManbHBIi  CpPOK  OXXHMJ@aHWS B  OYepelu NOpu  IOIyYEeHHH
3apPeTHCTPUPOBAHHOIO YBEIOMIIEHUS HE JIOJDKEH IIPEBHIIIATE 45 MUHYT.

Cpok 1 nopsiAOK perucTpauyi 3anpoca 3agBHTe A
0 NpeXOCTABJIECHHH FOCYAaPCTBEHHON YCJIYIH, B TOM YHCI€
B 3JIEKTPOHHOH (popme

28. Peructpanus 3anpoca 3asgBUTENSI 0 IIPENOCTABICHUH I'OCY JapCTBEHHON YCIYTH
NP HENOCPeJCTBEHHOM OOpallleHHuu 3asiBUTeNss B PocTpyl oOcCylecTBiseTcs B [EHb
IorydeHus yBemoMieHus B Poctpyne B Tedenue 1 gaca.

29.  VYBemomiieHWe,  TIOCTyNHBINEE  I[OCPENCTBOM  €OWHOTO  Iopraja
I'OCYJApCTBEHHBIX YCIyr ((YyHKIMI), pErucTpuUpyercsi B aBTOMATHYECKOM pEXHAME B
CTPYKTYpPHOM TIoApa3zaeNneHud PocTpyna, Ha KOTOPOE BO3JOXEHB (QYHKUMH IO
JOKYMEHTAIIMOHHOMY OO€eCredeHHIo, U IepefaeTcs B CTPYKTYpHOE IIoApas3fiefieHHe, Ha
KOTOpO€ BO3JIOXKEHA (YHKIMS 10 MPEOCTaBICHUIO I'OCYyAapCTBEHHOM YCIYTH, B JI€Hb
PETUCTpaLiy.

30. YBemomyieHMe, TIOCTYNHMBIIEE IIOCPEACTBOM  BJICKTPOHHOM  IIOYTEHI,
PETHCTPUpYETCs B TeUEHHE | IHA C MOMEHTA IIOTyIeHUs YBeIOMIIeHHs PoCTpy oM.

TpeboBaHus K NOMemIeHNSIM, B KOTOPbIX
[peaoCTaBJIsAETCs IOCy1apCTBEHHAsl YCJIyra, K MecTy 0:KHAAHUS
U npuemMa 3asiBUTeJel, pasMeleHu1o 1 0(pOPMIECHHI0 BH3YaJIbHOM,
TEeKCTOBOH ¥ MYyJIbTUMeHiHOW nHpopManum o nopsiaKe
NpegoCTaBJIeHUS JAHHOH YCIyTrH

31. Ilpu npenocTraBneHUMU TOCYHAPCTBEHHOW YCIYTH JOJDKHOCTHBIMH JIMIIAMH
Poctpyna obecrieynBaroTcs yCIOBUS Il yIOOHOro npeOhIBaHus 3asBHTENEH.

32. Ha Bxoze B 3nanue Poctpya B 00s13aTeIbHOM MOPSIIKE paciioyiaraeTcsl BeIBecKa
C ITOJIHBIM M COKPAIeHHBIM €I'0 HAMMEHOBAHUEM, a4 TaKXKe OOBIBICHUS O PeXUMe PadOThI.

33. B 3manum PocTtpyna 1o xomy [ABWXKEHHUS 3asBUTENEH BBIBEIIMBAIOTC
crienuanbHble ykaszarenu. Ha nBepsx cimyXeOHBIX KaOMHETOB BBIBEIITUBAIOTCS TaOJIUUKY C
yKa3zaHueM (aMWJINK, UIMEHHU, OTYECTBA U JOJDKHOCTU JOJDKHOCTHBIX JIHIIL.

34. MecTta OoXxHJaHUA 3asBUTENEN OOOPYAYIOTCS HHGOPMALHMOHHBIMU CTEHIAMHU,
CTYJBSIMH, CTOJIOM, KaHIENIPCKUMH INPUHAIISKHOCTIMHU [UIsI 3aIllOJHEHHS THUIIOBBIX
0J1aHKOB, THIIOBBIMH OJIaHKAMH YBEIOMIIEHUH ¢ o6pasliaMy HX 3alOJHEHHs M IIEPEYHEM
JOKYMEHTOB, HEOOXOAMMBIX JIJIS IIPEIOCTABIICHNSI TOCY IapCTBEHHOM YCIIYTH.

35. BusyanpHas, TeKCcTOBas U MYyJIbTUMEIWiHas wuHGOpMANUS O [OPSIKe
IPENOCTaBICHUs IOCYJapCTBEHHON yCIIyrH pa3meraeTcs Ha WHHOOPMAIHOHHOM CTEHIE B



noMemieHud PocTpyna s oXUJaHWs ¥ NpueMa rpaxiaH, a TakkKe Ha eOUHOM IopTale
roCyJapCTBEHHBIX yCIyT (yHKIM) 1 Ha odunmanbHOM caitte Poctpyna.

IToxa3zarenn JOCTYNNHOCTH M KaveCTBa rocyzxapCTBeﬂﬂoﬁ YCIIyru

36. K moxasarensM JIOCTYIIHOCTM M KadecTBa IipefocTaBieHus Poctpynom
rocyJapCTBEHHOM yCIIyT'H OTHOCSTCS:

OTIEPAaTHBHOCTE NPEIOCTABIICHUS I'OCYIapCTBEHHOM YCIIyTH,;

YHEOOCTBO ¥ IOCTYIMHOCTE NPENOCTaBIICHUS MOCY IapCTBEHHOU YCIIyTH;

IIOJIHOTa TPENOCTABIIEHUS FOCY{apCTBEHHOM YCIYTH;

IOCTYITHOCTh WH(OpMalM¥ O IIPEOCTABIEHUU TIOCYHapCTBEHHON YCIYyIH U
pasMeliieHue yBeromieHui B Peectpe Ha obunuansHoM caiite Poctpyna;

BO3MOXHOCTH ITOJydeHUsI TIOCYIapCTBEHHOH YCIyrM B MHOTIO(YHKIIHOHAIBHOM
IEHTpE MPeIOCTaBICHNs TOCY JAPCTBEHHBIX M MyHULIUITAIBHBIX YCIYT.

Hubie TpeGoBanNs, B TOM 4HCJIe YYUTHIBaKOIHE 0COOEHHOCTH NPENOCTaBJICHH
rocyIapcTBeHHOH ycayra B MHOroQyHKIMOHAJLHBIX LIEHTPaX NpPefoCTaBICHHS
roCyAapCTBEHHbIX H MYHMIHIAJBHBIX YCIYT H OCOOCHHOCTH NPEeXOCTABICHHA
rocyAapcTBEHHOH YCJIYIH B 3J1eKTPOHHOM hopme

37. OcoOeHHOCTSIMHU TPEAOCTABISHHS TOCYAapCTBEHHOM ycoyru sABiagercs
clieyrouee:

3a9BUTENIb MOXET TIPEICTAaBUTh YBeAOMICHHE IO QopMe, IpeayCMOTPEHHOM
npunoxenneM Ne 2 k IIpaBumam, B PocTpyn B BuIE 3JIEKTPOHHOTIO HOKYMEHTA,
HOIIMCAHHOr0 3JIeKTPOHHOM IOMIMCHI0 3asBUTENsA, B TOM 9YHCIE C HCITONb30BaHHEM
eOUHOT0  IIopTaja TOCyHapCTBeHHBIX  ycuyr  (QyHKHuMH), a Takke  depes
MHOTOGYHKIIMOHANBHBIM LEHTp MPeNOCTaBIEHUS TOCYJApPCTBEHHBIX U MYHHMIHITAIBHBIX
yCIYyT;

TpU IONYYEHUM YBEIOMIECHMS B BHUIE JJIEKTPOHHOTO JOKYMEHTa JODKHOCTHOE
mno PocTpyna B JeHB €ro PEerucTpalyyd HarpapiseT 3asBUTENIO MOATBEPXKICHHE O
NOJIY4€HNY YBEAOMIICHHS B BUJIE JIEKTPOHHOIO TOKYMEHTA, ITOIIIUCAHHOIO JIeKTPOHHON
nonamucelo Poctpyna, ¢ HCIONB30BaHUEM €IUHOrO MOpTala TOCYJAPCTBEHHBIX YCIyT
(pyHKIWIA);

U3MEHEHHs, NMpeNyCMOTpeHHble myHkroM 11 IlpaBmi, BHOCATCA HOIKHOCTHBIM
muuoM  Poctpyma B Peectp B ciydae mosiydeHus OT 3asiBHTeNs HWHpopMaiuw o0
U3MEHEHUSAX B BUJIE 3JIEKTPOHHOI'O NOKYMEHTA, NMOAIIMCAHHOIO 3JIEKTPOHHOU MOAMUCHIO
3adBUTENS, C MCIONB30BAHUEM E€IWHOIO NOpTala roCyAapCTBEHHBIX yeiyr (QyHKIuH) a

TaKxKe dYepe3 MHOTOGYHKIMOHANBHBIM LEHTP IpeAOoCTABICHUS TOCYAapCTBEHHBIX U
MYHUITUTIJIBHBIX YCITYT.
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I11. CocTaB, 10C/Ie0BATENLHOCTh U CPOKM BBINIOJIHEHHS
aJMHHHUCTPATHBHLIX Nponexyp (aeicreuil), Tped0OBAHNS K NOPAAKY
UX BbINOJHEHHS, B TOM YHcje 0CO0eHHOCTH BbINOJHEHHUSA
aJIMUHUCTPATHUBHBIX Npoueayp (AeiicTBUI) B 3J1eKTPOHHOI (hopme

38. Tlpw mpemoCTaBIEHUH TrOCyIAapCTBEHHOM YCIYTHM BBIIEJLIFOTCS CIENYIOIIne
aOIMUHUCTPATUBHBIE IIPOLEIYPHI:

a) noxydeHue PocTpynoM OT 3asBUTEIIEH yBEOMIICHUH;

0) nomyuenue PocTpynoMm OT 3asBUTENEH 3asABICHUS O BHECEHUH W3IMEHEHUM B
Peectp B npou3BONBHOM (popMe ¢ MPUITOKEHUEM KONMUH JOKYMEHTOB, OATBEPKIAIOLIIX
(GaKkT BHECEHUS CIAENYIOIUX U3MEHEHWH:

M3MEHEHNE MEeCTa HaXOXJEHUS IOPUINYECKOro Juna U (W) Mecta GakTHIeCKOro
OCYILECTBIEHUS JEATENBHOCTH;

M3MEHEHUE MeCcTa XKUTEIbCTBa MHANBULYAIBHOTO TIpEeANpUHUMATeNs U (M) MecTa
(GaKTHUeCKOTo OCYIECTBICHUS NesSTeIbHOCTH;

U3MEHEHUM B CBA3U C peOpraHusalyell I0puandecKoro Juua;

B) peructpanus POCTpyIOM yBeIOMIICHHU;

r) yuetr Poctpynom yBenomienuit u Benenue Peectpa;

I) BHecenue Poctpynom n3menenuit B Peectp.

39. bnok-cxema, BKIIIOUYaromias B ceOsl OIMMCAHHE IIOCIIENOBATEILHOCTHA JICHCTBUMU
IPEIOCTABJIEHHUS TOCYNAapCTBEHHOM YCIYIH, IPUBOAMTCS B  NPHIOKEHHH X
AIMHHUCTPATUBHOMY PETJIaMeHTY.

Hony4yenue PocTpyaom ot 3asiBUTe/IEH YBEAOMJIEHH I

40. IOpmmuyeckumu  (axTaMy, SBITIONIMMUCS OCHOBaHMEM IS Hadada
aJIMMHHMCTPAaTUBHBIX NEHCTBUM IIO IIONYYEHHUIO OT 3asBUTEIEH YBEIOMIIEHMH, SBIISETCS
nocTyrieHue B Poctpys yBemoMIIeHUH OT 3asBUTENEH.

3agBUTENb TpPENCTaBIgeT yBEeJAOMIEHHE B 2 OSK3eMIUIIpax B Poctpyn
HETIOCPEJCTBEHHO MM HaNpaBJgeT €ro 3aKa3HBIM IIOYTOBHIM OTIPABIEHHUEM C OIHCHIO
BIIOKEHUS C YBEJOMICHHEM O BpYYEHHH NHOO B BHIE JJIEKTPOHHOrO JOKYMEHTA,
IIOAMUCAHHOTO 3JIEKTPOHHOM NOMIIMCEHIO 3asiBUTEN, C UCIIONB30BAHUEM EIUHOTO MOpTaia
TOCYIapCTBEHHBIX YCIYT (PYHKIIAN).

41. B ciryyae mpescTaBiieHus YBEJIOMIICHHUS HEIIOCPEICTBEHHO B POCTpY . JHEM ero
[OJa4¥ CYATAETCS AEHb PErHCTPalliy yBEeJOMICHHU.

IIpp HanpaBieHWM YBEJOMJICHHS IO II0YTEe AHEM ero MONAa4d CUUTAETCS JEHb
OTIPaBKH [I0YTOBOT'O OTIIPABIICHHUS.

IIpy HampaBleHWM YBEIOMIICHHS B BUAE 3JIEKTPOHHOIO IOKYMEHTa IHEM €ro
IOfaYy CYUTACTCA [EeHb PErucTpaldyd 3TOr0 JOKyMEHTa B CHUCTEME 3JIEKTPOHHOTO
JOKyMEHTO000pOoTA.

42. JlomxHocTHOe nH0 PocTpyna, OKasblBaollee IOCYIApCTBEHHYIO YCIYTy IO
NpUEMy M y4YeTy YBEeIOMIEHUH, yTBep)KaaeTca npukasom Poctpyna.

43. Ilpu nonyueHUM yBeIOMIEHUM JOIKHOCTHBIM nuioM PocTpyma mposepsiercs
¢opma yBeIOMIIEHHS HA COOTBETCTBHE TPeOOBAHUSM, YCTAHOBIEHHBIM IIpaBunamuy.

44. Ilpm yCTaHOBJEHHMHM HECOOTBETCTBHMS (OPMBI YBEIOMICHUS TPeOOBAHUAM,
npenycMoTpeHHbIM [IpaBunaMu, CTpyKTYPHBIM HofpasfeneHueM Poctpyma, Ha xoropoe
BO3NIOXKEHA (QYHKUMA IO IIPENOCTABICHMIO TOCYNAPCTBEHHOW YCIyrH, B JEHb
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NOCTYIUIEHUS YBEIOMJIEHUS TOTOBHTICS 3a MOJIUCHIO pyKoBoauTens PocTpyzna (mnu ero
3aMeCTHTeNs]) OOOCHOBaHHBIH OTKa3 B IpUEME YBEIOMIIEHUSA C MPEeIJIOKEHHUIMH O
HeOOXOMUMOCTH BHECEHUSI HEOCTAIOUMX ISl PETUCTPalui CBENCHUMN WA JTOKYMEHTOB,
KOTOPBIH BMECTE ¢ YBeIOMIIEHMEM BpydaeTcs (HapaBiseTcs) 3assBUTENIO.

45. ITpu mocTymneHuy yBEeIOMIICHUSI, OUIeKAaIlero B cooTBeTcTBUM C [IpaBunamu
y4erTy HUHBIMH GenepajibHbIMA OpraHaMH HCIIONHUTENBHOM BIACTH, CTPYKTYPHBIM
nojapasneneHreM PocTpyna, Ha KOTOpoe BO3JOXeHa (QYHKIHMS IO IPelIOCTaBICHHIO
roCy@pCTBEHHOH YCIYTH, B I€Hb IOCTYIUIEHUS YBEIOMIIEHUS TOTOBUTCS OOOCHOBAHHBIN
OTKa3 B IDPENOCTaBIEHHM TOCYJApCTBEHHONH YyCIyrM C YyKa3aHUEM pEKBH3UTOB
(enepanbHOTO OpraHa HCIOJIHUTEIBHON BIACTH, KOTOPOMY TaKOe yBEIOMIICHHE HOJDKHO
OBITh HaIlpaBlIEHO, 3a MONIMHUCHI0 pyKoBojuTens PocTpynma (MM ero 3aMecTHTEN),
Bpy4aeMbIl (HallpaBIIsieMblIii ) 3asIBUTEIO.

46. PesynbraToM aJMUHUCTPATHBHOM NIPONENypHl SBISETCS NPUEM YBEIOMIICHILS
OT 3asBUTENI JMOO OOOCHOBaHHBIM OTKa3 3asBUTENIO, BpyYaeMbIH (HAIpaBisieMblid) B
IUCBMEHHON (opMe nHOO0 HOCPEACTBOM BIIEKTPOHHOW TMOYTHI B MEHB IOCTYIUIEHHUS
YBEIOMJICHUS.

IHoay4yenne PocTtpynom ot 3asBuTeIIel 3asiB/ICHASI O BHECEHHH H3MEHEHWH B
Peectp B npon3BobHOH
(dopme ¢ NpuIIOKEHNEM KONUHA JOKYMEHTOB, IOATBEP KA 0IINX
(paKkT BHECEHHS COOTBETCTBYIOIIUX U3MEHEeHHH

47. IOpunudeckuMm  (pakTOM, SBISIOINIMMCS  OCHOBaHMEM U1 Hayaia
aIMUHHCTPATHBHOIO JEUCTBUA, SABISETCS IIOCTyIUleHHe B PoCTpya OT 3asgBUTENEH
3asBJICHUS O BHECEHUHM U3MeHeHHu#l B PeecTp B npousBonbHOU GopMe ¢ IpHUIOKEHHEM
KOITUH JOKYMEHTOB, IOATBEPKAAOIIMX (GaKT BHECEHUS COOTBETCTBYIOIINX H3MEHEHMH.

48. B cootseTcTBHM C 4yacTeio 6 crathy 8 DemepanpHOro 3akoHa oT 26 nexalps
2008 r. Ne 294-03 «O 3ammre npaB OPUIMYECKHX JIUI W HHIAMBUAYAILHBIX
IpeIpHHUMATENIe IIPH OCYLIECTBIEHHH TOCYapCTBEHHOTO KOHTPOJA (Hag3opa)
MYHUIIMOAIBHONO  KOHTPOJA»  IOPUAUYECKOE  JIMIO  WJIM  WHIUBHUIYaIbHBIH
IpennpuHIMaTeIb 0083aHbl COOOIIUTE B YITOTHOMOYEHHBIHA OpraH, 3aperiCTpUPOBAaBILIHiA
YBEIOMJIEHHUE, CBEIEHUS O CIEIYIOLIUX U3MEHEHHSIX

a) M3MEHEHHME MecTa HaXOXIEHWUsS IOPUAMYECKOro Juia u (WIu) MecTa
(aKkTHYECKOTO OCYIIECTBIECHUS NeITeIbHOCTH; ,

0) M3MeHEHHe MecCTa JKHUTENbCTBA MHIMBUIYaNbHOTO HPEANPUHUMATENS U (HJIH)
MeCTa (PaKTHYECKOIo OCYIEeCTBICHUS NeITEIbHOCTH;

B) peOpraHu3aIus I0PUINIECKOro JIHLIA.

49. MsmeHeHus, IpeayCcMOTpeHHbIe ITyHKToM 11 TIpaBuii, BHOCATCS INOKHOCTHBIM
nmunoM PocTpyna, OTBETCTBEHHBIM 3a Y4YeT MOCTYNHBIIMX YBEIOMIIEHHUNA U BeJCHHE
Peectpa, B Peectp B Teuenme 5 pabodux mHEH cO JHSA HOCTYIUIEHUS COOTBETCTBYIOIIMX
JIIOKYMEHTOB.

50. Cpenenus, BHOCHMBIE B ICKTPOHHBIH PeecTp, aBTOMAaTWYecKW BHOCSTCS B
Peectp, pazmemaeMslil Ha oduLIKanbsHOM caiite Poctpyna.

51. B pesynpraTe anMUHHCTPAaTHBHOH IponeXyphl NOJKHOCTHOE MU0 PocTpyna
MPHUCTYNAaEeT K NPOLielype BHECEHUS U3MEHeHuH B PeecTp.
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Peructpanus Pocrpyaom ysenomaeHnuit

52. OpuouyeckuM  GakToM,  SBISIOIIMMCS  OCHOBaHMEM U4  Hadala
aIMUHUCTPATUBHOTO NEHCTBUS IIO perucTparuu PocTpyloM yBenOMIIEHHH, SABIAETCS
INOCTYNMBIMKK B POCTpyZI KOMIUIEKT JOKYMEHTOB 3asBUTENs, OG(OPMIEHHBIH B
COOTBETCTBUH C TPeOOBaHUIMY, yCTaHOBISHHBIME [ IpaBuiiaMu.

53. JHomxsvocTHOe muuo PocTpyna, OTBETCTBEHHOE 3a Yy4YeT IIOCTYIMBIIMX
yBEIOMJICHHI, B HE€Hb IIOJNYyYEHHUS YBEIOMIIECHUS PETHCTPHUPYET €ro U IIPOCTaBIiIeT Ha
000MX 53K3eMILIIPaxX YBEAOMJIEHHS OTMETKYy C YyKa3aHHEM JIaThl PpErucTpalud U
pEerucTpaliioHHOTO HoMepa.

OnuH >K3eMIULIp yBeZOMIIGHUS oOcTaeTcs B PocTpynme, BTOpOH - Bpydaercs
(HampaBisieTCs) 3asIBUTEIIO B IEHb €r0 PErUCTPAIHH.

54. IIpy nony4enyy yBeIOMIIEHUS B BUJE BJIEKTPOHHOIO JTOKYMEHTA JOKHOCTHOE
nuno Pocrpyna, OTBETCTBEHHOE 3a IPHEM M YYeT MOCTYIHUBIINX YBEJOMIEHHUH, B I€Hb €ro
PETUCTPALIMK HANPABJISET 3a4BUTENO OATBEPXKIEHUE O ITONyYCHUH YBEIOMIIEHHS B BUIE
DJIEKTPOHHOTO JOKYMEHTa, IIOAINMCAHHOIO »JJeKTPOHHOH mnommuceio Pocrpyma, ¢
MICTIOJIB30BAaHUEM E€IHHOTO II0PTalla TOCYAAPCTBEHHBIX YCITYT ((yHKIIHIM).

55. PesympraroM = aIMMHHCTPaTMBHOM  IpOLERYpPHl  SIBISETCS  BpYy4YeHUE
(HanpaBleHINe) 3aIBUTEIIO 3aPETUCTPUPOBAHHOIO YBEAOMIIEHMS.

Yuer PocTrpynom yBenomiiennii n Benenue Peecrpa

56. IOpunuuyeckuMm  ¢GakToM, SBISIONIMMCS  OCHOBaHMEM [UIs  Hagana
aIMHHUCTPATUBHOTO NEWCTBHUA II0 Y4YeTy yBeIOMIEHWH W BeleHHIo Peectpa, sBiseTcs
BHECEHVE CBEICHUM U3 3aperHCTPUPOBAHHBIX YBeIOMIIEH I B Peectp.

57. HomxunoctHoe mmuo PocTpyma, OTBeTCTBEHHOE 3a Yy4eT HOCTYIMBIIMX
yBeNOMJICHUM ¥ BejeHue PeecTpa, BHOCHT cBelieHHs B PeecTp B JeHb IIONyYeHHS
yBEeIOMJIEHHUS.

58. Poctpyn oCylecTBiseT ydeT yBEHOMIEHMI IlyTeM BHeceHus B Peectp
CIIEYIOIIMX CBEICHHI:

a) IONHOe M COKpallleHHOe, B TOM 4duclie (QupMeHHOe (IpH HAIWYHH),
HaUMEHOBAaHUE IOPHIUYECKOro JIHIA, er0 OpraHM3alHOHHO-TIpaBoBas ¢Gopma, GpaMuius,
MM, OTYECTBO MHIUBUAYAIBHOTO IIPeAIPUHUMATENS;

0) moYTOBBEIE aipeca MecTa HaXOXACHUs HOPUIUYECKOro JHIA, B TOM YHCIE €ro
(QUIMaNoB ¥ NPENCTaBUTENBCTB, MECT (HaKTHYECKOTO OCYILECTBIICHHUS 3asSBIEHHOrO BUIA
(BUIOB) HESTENBHOCTH, MECT (aKTHUECKOIO OCYIECTBIIEHHUS 3aABJIE€HHOTO BUJa (BUIOB)
JeATeNIbHOCTH UHIMBUIYaJIbHOTO NPEeIIIPUHHUMATENS;

B) OCHOBHOH roCyIapCTBEHHBI! PErHCTPAlMOHHBIA HOMED IOPUIMIECKOro LA WK
OCHOBHOH I'OCYJapCTBEHHBIH pPETMCTPAlMOHHBIA HOMED 3alliCH O TIOCYJapCTBEHHOMH
PETUCTPAIMX WHANBH Yy albHOTO MpeIIIPUHIMATES,

r) HAeHTHQUKAIWOHHBI HOMEpP HAaNOroOINATeNbIIMKa, JAaTa  I10CTAHOBKH
IOPUAMYIECKOTO JIMIA WM WHIMBHIYAILHOIO NpPEeNIPHUHUMATENS Ha Y4eT B HaJOrOBOM
opraue;
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I) BHI HEATEIBHOCTH, BHUIBl pPaboT (yciyr), BBINOJNHAEMBIX B COCTaBe
IEeATENBHOCTH, O Hayalle KOTOPOU coo0maeTcs B yBeJOMJIEHUY;

€) Jara IOCTYIUIEH!s YBEIOMIICHUS ¥ €r0 PErHCTPAIIMOHHEIH HOMED.

59. Peectp Bemercs Ha OyMaXXHOM H JJEKTPOHHOM HocHTensx. s BeneHwus
Peectpa Ha OymaxHoM Hocutene PoctpynoM odopmisieTcs XypHall PerucTpaiuy
YBEIOMJICHUM.

60. CpemeHus O perucTpaluyl yBeIOMIECHHUM BHOCATCS B 3JIeKTpOHHEBIH Peectp,
pasMeILIeHHbBIH Ha opunmansHoM caifite Poctpyna. Beon cBenenuit B anekTponusIit Peectp
OCYIIECTBIIIETCS C MCIONB30BaHMEM Web-TeXHONOrud  JAOJKHOCTHBIMH — JTUIIAMHM
PocTpyna, OTBETCTBEHHBIMH 32 y4eT IIOCTYyIUBIIMX YBEIOMJICHHAH U BenieHue Peectpa.

61. Csenmenus, copepxamuecs B PeecTpe, SBISIOTCA  OTKDPBITHIMH |
001e JOCTYITHBIMH.

62. Cpok pasmelleHHs CBeIeHMH, comepxammxcs B PeecTpe, Ha OGHIIMATLHOM
caiite PocTpyna, He nomkeH npessiare 10 qHE# co THS pErvCTPalUU YBEOMICHUS.

63. BBeneHHble NaHHBIE XpaHSATCS Ha cepBepe 0a3 NAHHBIX, PACIIONOKEHHOM B
Poctpyze. JlocTynm k nasHBIM 3THX 0a3 HMEIOT TOJBKO NOJDKHOCTHEIE nuuna Pocrpyna,
KOTOPBIM OTKPEIT JTOCTYII B COOTBETCTBUY C IPE/CTABICHHBIMHE 3aIBKaAMHU.

64. Pe3ynpraToM a IMHHHUCTPATUBHOM MPOLEYPHI ABISETCS pa3MeIleHne CBENCHHUH,
comepxamuxcs B Peectpe, Ha opurmansHoM caiite Poctpyna.

Buecenue Pocrpynom nzmesennii B Peectp

65. IOpumumdeckum  ¢axToM, SBISIONIMMCS  OCHOBaHMEM Ui Haydaja
aJIIMUHUCTPATHBHOTO NefiCTBHSA 110 BHECEHWIO HM3MeHeHWi B Peectp, sBisercs
NOCTyIuIeHne B POCTpy /1 OT 3asBHUTeNEH 3asiBIIeHUs], YKa3aHHOro B IyHKTe 47 HaCTOSILEro
AIMHHHUCTPaTUBHOTO perjlaMeHTa.

66. PesynpTaToM aIMHHUCTPaTUBHOM NMPONENYPHI SBJISIETCS pasMelleHHe CBeIeHMUH
00 u3MeHeHHAX B Peectpe Ha oduimanstom caiite Poctpyna.

IV. ®opmbl KOHTPOJIA 32 HCNOJHEHHEM
AJIMHMHHCTPATHBHOIO perjiaMenTa

67. JlomxHocTHble JauMHa Poctpynma, yuacTByrome B IIpemoCTaBIeHUH
rOCYyJapCTBEHHOM YCIYyTH, HECYT IEPCOHANBHYIO OTBETCTBEHHOCTH 3a IIONHOTY W
Ka4eCTBO IIPEIOCTAaBJIEHUs TOCYIApCTBEHHON YCIyTH, 3a COOJMIONEHHE U HCIONHEHUE
IOJIOXCHUN AJMHHHCTPATHBHOIO PErfaMeHTa M MHbIX HOPMATHBHEIX HPABOBBEIX aKTOB,
yCTaHaBIHBAIOIUX TPeOOBaHMA K IIPEJJOCTABICHAIO M'OCYIapCTBEHHOM YCIYTH.

OTBETCTBEHHOCTH NOMKHOCTHBIX JHUI POCTpyna, y4acTBYIOIMX B OPENOCTABICHHIH
TOCYAapCTBEHHOW YCIyTH, YyCTaHaBIMBAaeTCS B HX JOJDKHOCTHBIX DErjaMeHTaX B
COOTBETCTBHY C TPeOOBAHUAMY HOPMATUBHEIX TIPaBOBBIX akTOB Poccuiickoit ®eneparum.
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Iopsagox ocyniecTBJeHHs TeKyHIero KOHTPOJIs 32 COOMI0IeHHEM
M HCNOJTHEHHEM OTBETCTBEHHBIMHU JOIKHOCTHBIMHE JIMUAMH NOJI0MKEH Ui
AJMMHHCTPATHBHOTIO PerjaMeHTa i HHbIX HOPMaTHBHBIX NPABOBBIX
aKTOB, yCTAHABJAMBAIOHX TPeOOBaHNS K NPEIOCTABJIEHAIO
rocyJapcTBEHHOM YCIyIH, a Tak:Ke NPUHATHEM MU pelleHni

68. Texymuil KOHTPONL 3a IIOJHOTOM UM  KayeCTBOM IIpeHOCTaBJIEHUs
TOCyHapCTBEeHHOM YCIyTH, 32 COOJIOACHWEM M WCIIOIHEHHEM IOJDKHOCTHBIMU JIHMLaMU
Poctpyna, y4acTBYIOIIMMH B IIPEIOCTABIIEHUU TOCYNAPCTBEHHOM YCIYIH, MOJIOXKEHUH
AIMAHUCTPATUBHOTO  perjaMeHTa U  HHBIX HOPMAaTUBHBIX IPaBOBBIX  aKTOB,
YCTaHABIMBAIOMKNX TPeOOBaHMS K MPENOCTABICHHUIO TOCYNapCTBEHHOM yciyru (nmauee -
TEKyI[UH  KOHTPOJB), OCYWIIECTBIAETCS  HOJDKHOCTHBIMH  JumamMu  PocTpyna,
OTBETCTBEHHBIMHU 34 OpraHU3aLyio paboThl IO PENOCTaBIECHUIO FTOCY JapCTBEHHON yCIyTH
(mamee - MOJKHOCTHBIE JIHMIA, OTBETCTBEHHBIE 32 OpraHU3alMi0 IIPEOCTABICHHUS
rOCyIapCTBEHHOM YCIIyTH ).

69. Texynuii KOHTPOJIb OCYILECTBISIETCS KaK B IIAHOBOM IOPSAKE, TaK U IMyTeM
IIPOBEICHMS BHEILIAHOBBIX KOHTPOJIBHBIX MEPOTIPUSITHH.

70. Tekymmuii KOHTPOIbL OCYIIECTBJSCTCS MNyTEM IPOBEIACHHUS MTOJKHOCTHBIMU
JUIaMK, OTBETCTBEHHBIMY 3a OPraHU3alHIO IPENOCTABIECHUS] FOCYIApPCTBEHHOW YCIIYTH,
IIPOBEPOK ITOJHOTEI ¥ KadecTBa IIPEOCTABIIEHHS T'OCYIapCTBEHHON YCIYTH, COOIIONSHMS
M HCIOJHEHUA IONOXEHUH AIMUHUCTPATUBHOIO perjaMeHTa, WHBIX HOPMATHUBHBIX
mpaBoOBEIX akToB Poccuiickoli @enepalny, BBISBICHUS U 00eClEeUeHUsS YCTPaHEHHUS
BBIABIEHHBIX HAPYIUICHUHN, paCCMOTPEHUS, TIPUHATHS PEIIeHHUH U MOJATOTOBKH OTBETOB Ha
obpamieHus 3asdBUTENEH, COIEpKallMX oKaNoObl Ha pemreHue u (WiKM) OeHCTBHE
(6e3nelicTBue) PocTpyna, €ro HJOMKXHOCTHBIX JIUI] IIPH IIPEIOCTABISHUH I'OCY IapCTBEHHOM
yCIyTH (nanee — xanoba).

71. IlepnoIMYHOCTL OCYLIECTBIEHMS TEKYIIEro KOHTPOJSA YCTaHABIIMBAETCH
pykosoguTeneM (3aMmecTuTeNieM pykosoautens) Poctpyna.

Ilopsinok ¥ NepHOJHYHOCTH OCYLIECTBJICHHS MIAHOBLIX
H BHEIUIAHOBLIX NPOBEPOK NMOJHOTHI H K2a4€CTBa NPENOCTABICHNS
roCyAapCTBEHHOMH YCJIYIrH, B TOM YHCJIe IOPSAOK U opMbl
KOHTPOJIA 32 NOJHOTOH M Ka4eCTBOM NPeNoCTaBJIeHHS
rocyAapcTBEeHHOH ycnyru

72. YCcraHaBiIMBarOTCA ClielyIolye TpeOOBaHUI K NOPSAKY W HopMaM MpoBedeHus
TEKYILIEro KOHTPOJIA:

NPOBEJIeHHE TEKYIIEr0 KOHTPOJS B (JOpME IIAHOBBIX M BHEILIAHOBBIX IPOBEPOK
IIOJTHOTBHI U Ka4ueCTBa MPeNOCTaBICHUSA I'OCYJTapDCTBEHHOM YCIYTH (ajee — NpoBepKa);

IIpOBEJICHNE MIAHOBBIX POBEPOK HE PeXxe OJHOTO pas3a B TPHU rojia;

IIPOBEZICHNE BHETINIAHOBBIX IPOBEPOK 110 IIMCEMEHHBIM 00paIlleHUsIM IOPUANYECKOTO
JULA WM WHIHBUAYJIBHOIO IPEIIIPUHUMATEIA.

73. [ns mpoBeNeHHWs IJIaHOBBIX M  BHEIUIAHOBBIX IPOBEPOK  PocCTpynoMm
(opMUpyeTCS KOMHCCHS, COCTaB KOTOPOH yTBepKIaeTcs MprKa3oM PocTpyna.
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74. Ilo OKOHYaHUU IIPOBEPKH COCTABIAETCS aKT, COCTOSIIUNU U3 KOHCTATUPYIOLIEH
YacTH, BBIBOJOB M TPEIJIOKEHHM, HaIpaBieHHBIX Ha YIydIlleHHE IIPelOCTaBICHUS
rOCyIapCTBEHHON yCIIYTH.

75. B xome Texyuiero KOHTpOJA HNPOBOIATCS KOMIUIEKCHBIE ¥ TeMaTHYECKHe
mpoBepku. [Ipu npoBeneHNU KOMILIEKCHOM MPOBEPKU paccMaTpUBAeTCs IIPEAOCTABICHUE
roCyIapCTBEHHON YCIYTH B IIEJIOM, IIPH IPOBEIEHUHN TEMATHYECKOM MPOBEPKH - BOIIPOCHI,
CBS3aHHBIE C UCIIOJHEHNEM ONpeeIeHHOW aJMUHUCTPATUBHON NIPOLIETyPHEI.

OTBETCTBEHHOCTD JOJKHOCTHBIX JIMIY
PocTpyna 3a pemrenns u aeiicreus (be3gelicTBue),
NpHHHEMAaeMble (oCylIecTBAsIeMble) HMH B X0/1€ NPEA0CTABJIEHHS
rocyAapCcTBEHHOMN YCJIAYTH

76. Ilo pe3ynsraTaM NIpPOBENEHHBIX IPOBEPOK B CiIydae BEBIABIEHUS HApYHIEHUN
npaB QU3NIECKUX K (MUIIK) IOPUANIECKHX UL JedcTBUAMY (0e31eHCTBUEM) NOIKHOCTHBIX
nuy, PocTpyna, y9acTBYIOIIMX B IIPEJOCTABIEHHU TOCYNAPCTBEHHOW YCIYTH, BUHOBHBIE
JNIALA IPUBIIEKAIOTCS K OTBETCTBEHHOCTHU B TIOPSJKE, YCTAHOBIEHHOM 3aKOHONATEIHECTBOM
Poccuiickoit @enepaniyi.

IHoJi0:xenns, XxapaKTepusyomue TpeOGOBaHH K MOPAAKY
H ¢popMaM KOHTPO.A 32 NPeJOCTABJEHHEM I'0CyJapPCTBEHHOM
yCJyIru, B TOM YHCJI€ €O CTOPOHbI IPaskIaH, HX 00beHHeHni
¥ OpraHu3aunum

77. KoHTpoJER 3a NpPENOCTaBIEHHEM TIOCYOApCTBEHHOM  YCIyrM  MOXET
OCYWIECTBIATBCS CO CTOPOHBI TpaXk[aH, HMX OOBCOWHEHWH H OpraHusaluil IyTem
HanpasJeHus B aapec PocTpyna:

NPEeIOKSHUH O  COBEPIUIEHCTBOBZHMM  HOPMATHMBHBIX  IPABOBBIX  aKTOB,
perIaMeHTUPYIOIIHNX IIpeI0CTaBIeHHUE JOJDKHOCTHBIMHU JUALaMHU Poctpyna
rocyJapCTBeHHOH yCIIyTH;

COOOIIEHH! O HApyIIEHWH 3aKOHOB M HHBIX HOPMATHBHAEIX HPAaBOBBIX aKTOB,
HeJlocTaTkax B pabore PocTpyna, uX JOMKHOCTHBIX JIMIL

Xanod 1o (axkTam HapyIleHHUs NOJDKHOCTHBIME Juiamu PocTpyna mpas, cBo6on
WM 3aKOHHBIX UHTEPECOB I'PaXKIaH.

V. JocyneGuplii (BHeCy1eOHBIH) NOPSIIOK 005KaI0BAHHA pelleHnii 1 feficTBHI
(GesneiicTBust) oprana, NpeaoCTABJSIOMEr0 roCYyAAPCTBEHHYIO YCAYTY, a TAKIKE ero
JAOJIKHOCTHBIX JIHIY
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Nndopmanus nns 3asiBUTENs 0 €r0 NpaBe NOAATH xkaao0y Ha pemieHHe U (Hin)
neiicreme (O6e3nericTeue) gesepanbHOro Oprala UCNOJHHUTEIbLHOH BJIaCTH U (WJIN) ero
AOJIZKHOCTHBIX JINL, (pefepaibHbIX rOCyAapCTBEHHBIX CIYKAMX, Oprasa
rocyapcTBeHHoro BHe0oxxeTHoro ponna Poceniickoii ®enepanuu u ero
JAOJIKHOCTHBIX JIMI IPH NPEAOCTABJIEHUN FOCYJaPCTBEHHOH YCJIYrH

78. 3asgBuTeNM BIpaBe MOAaTh d>Kano0y  Ha pelleHue W (UnM) AedcTBue
(6e3meiicTBHe) NOJDKHOCTHBIX IHI PocTpyna mpu HpenocTaBlIeHUH TIOCYAapCTBEHHOU
YCITYTH.

Ipeamer xkanobur

79. 3asBUTENB MOXKET O0PATUTHCS C XKao00H, B TOM YHCIE B CIEAYIOMIHNX CIyUasx:

a) HapylIeHHWe CpoKa pETHUCTpallliid 3alpoca 3asBUTENS O IIPEeNOCTABICHHUU
roCcyIapCTBEHHOU YCIYTH;

0) HapyIIeHue CpoKa IIPeOCTaBICHHUsI FOCY IapCTBEHHOM YCIYTIH;

B) TpeboBaHME y 3asBUTEN JOKYMEHTOB, He IIPEIyCMOTPEHHBIX HOPMATHBHLIMH
npaBoBbIMM akTamu Poccuiickoit Penepanmy mjisi OpenoCTaBICHUS TOCYAapCTBEHHOMN
YCIyTH;

I) OTKa3 B IpHEME Yy 3asBUTENSI JOKYMEHTOB, IPENOCTaBIEHHE KOTOPHIX
IPeyCMOTPEHO HOPMATHBHBIMM IIPaBOBBIMU akTamu Poccuiickoit ®enepanuu mist
IIPEOCTABIIEHUS TOCY JaPCTBEHHOU YCIYTH;

I) OTKa3 B IIPEeIOCTABIEHUH [OCYIapCTBEHHOM YCIIyTH, €CIM OCHOBAHHS OTKa3a He
NpeAyCMOTPEHBI (heepaTbHBIMU 3aKOHAMU U TIPUHATHIMA B COOTBETCTBUMU C HUMU MHBIMU
HOpPMaTHBHBIMM IPaBOBBIMHU akTamu Poccuiickoit ®enepanmm;

e) 3atpeboBaHME C 3asBUTENSI IPU IPENOCTABIEHHH TIOCYAAPCTBEHHOM YCIyrH
IUTaThl, HE MPEIYCMOTPEHHON HOPMATUBHBIMM TIPABOBBIMH aKTaMd POCCHHMCKOH
Qenepanumy;

X) oTkas PocTpyna, ero HOIDKHOCTHOrO JHMIA B WCHPABICHHH IOMYIIEHHBIX
OIIEYaTOK W OMIMOOK B BBIJAHHBIX B pE3yJbTaTe IIPEIOCTABICHUS TIOCYNapCTBEHHOM
YCIYTH AOKyMEHTaX JIn0O HapylleHHe YCTaHOBJIEHHOTO CPOKA TAKUX MCIPaBIICHHIA.

Opranp! rocyJapcTBeHHO# BJIACTH ¥ YIOJHOMOYEHHbIE HA paccMOTpeHne
Ka/100b1 JOIKHOCTHBIE JIHIIA, KOTOPBLIM MOKET ObITh HaIlpaBJIeHa xaJjioba

80. XKanoba nonaercs B muChMEHHON GopMe Ha GyMakHOM HOCHTENE WM B hopMe
9JIEKTPOHHOI'0 IOKyMeHTa B PocTpy.

81. JKanoOwl Ha pemieHus, NPUHATHEIE PyKOBOIMTeNeM PocTpyna, IOmaioTcs B
MuHHCTEPCTBO TPyJa M COLMaNbHOM 3amuTel Poccuiickoit ®enepanmu.

Ilopsigok nmogadu m paccMOTPEHHS IKAIOObI
82. B mocyznebHoM (BHECYneOHOM) MOpsIKe 3asBUTENb UMeET PaBO OOPaTUTHCS C

Kanobo¥ B MHUCHMEHHOM GopMme [0 mouTe, HYepe3 MHOTO(BYHKIHOHAIbHBIHA LIEHTP
NPEAOCTABICHUS. TOCYHapCTBEHHBIX (MYHHLMIANBHBIX) YCIYI, C HCIOJIb30BaHUEM
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MH()OPMALIMOHHO-TEIEKOMMYHUKAIMOHHOM cetn  «VHTepHe™», OohUIHaIBHOrO caiiTa
Poctpyna, etMHOro noprajia rocyqapcTBeHHBIX yenyT (hYHKIMH), a Takxke xKanro0a MoxKeT
OBITH TIPUHATA NIPY JINYHOM NPUEME 3asiBUTEIIS:

a) B PocTpyne - Ha pelnenue u neiicTBue (Oe3nelicTBUE) ero JOMMHKHOCTHOIO JIMLA,
OTBETCTBEHHOTO 32 IIPEeIOCTABIEHNE T'OCYJapCTBEHHON YCIIYTH;

0) B MuHHCTEpCTBE TpyJa U COLMaJIbHOM 3amuThl Poccuiickoll Penepanuu - Ha
peuenus u neiictue (6e3nelictue) Poctpyna.

83. OcHoBaHMeM [UIS Ha4dala Mpolexypbl HocydebHoro (BHeCYneOHOro)
obxayoBaHms pemieHus u neicTBus (Oesmeiicteusi) PocTpyna, ero JMOMKHOCTHBIX JIWL,
OTBETCTBEHHBIX 32 IIPEJOCTABIEHUE TOCYIapCTBEHHOM yCIyrd, sBISEICs Mozada
3asIBUTENIEM JXaJIOO0BI.

84. XKanoba nomxHa conepxarh:

a) HaWMEHOBaHHWE OpraHa, IPEeNOCTABIAIONIEr0 T'OCYINAPCTBEHHYIO  YCIYTY,
JOJDKHOCTHOTI'O JIMIIA OpraHa, MPeJOCTaBISIONIer0 roCyIapCTBEHHYIO YCIYTY, PeIICHUS W
nericTBus (Oe3neicTBrE) KOTOPBIX 00XKaIyIOTCS;

6) damunuro, UM, OT4eCTBO (IOCiIeAHee — IPU HAIWYWUH), CBEJCHHI O MecCTe
XUTENbCTBa 3agBUTENS — (QU3UUYECKOro JNHua Ju00 HaMMEHOBaHWE, CBENEHHWS O MecTe
HaXOXIEHUS 3asiBUTENI — IOPUIMYECKOro JIMNa, a Takke HoMmep (HoMmepa) KOHTAKTHOTO
TenedoHa, agpec (azpeca) 3NeKTPOHHOH IOUTH (IPM HAIWYWK) W MTOYTOBBIA ampec, Io
KOTOPBIM JIOJKEH OBITh HaIIpaBJIEH OTBET 3 BUTEITIO;

B) cBeleHUs 00 00XallyeMBIX pellleHHsx U nedcTBusx (OesnericTtun) PocTpyna, ero
NOJDXHOCTHOTO JTUIIA;

I) [OBOIBI, Ha OCHOBAaHHMM KOTOPBIX 3asBHTENIb HE COIJIACEH C pelleHueM W
neiictBueM (be3neiictBuem) Poctpyna, nomxHocTHOTO uria Poctpyna.

 85. 3BagBHTENeM MOTYT OBITH IPENCTaBIIEHBl JOKYMEHTHl (IpW HAIUYMH),
MOATBEPKIAIOMIHE JOBOIE! 3aBUTEI, THOO HX KOITHH.

86. XanoObl 3asBHTENEH, IOJaHHBIE B IHCHMEHHOHW QopMe wiu B dopme
3JIEKTPOHHOIO JOKYMEHTA, OCTAOTCS 0€3 pacCMOTPEHUSI B CIECIYIOMINX CIIyYasx:

a) Haly4ue B Kanobe HEIEeH3YpPHBIX OO0 OCKOPOHUTENBHBIX BEIPAKEHHM, yIrpo3s
’KM3HU, 3[J0POBBIO M UMYIIIECTBY JOJDKHOCTHOTO JIUIIA, & TAKXKE YIEHOB €r0 CEMBH;

6) OTCyTCTBHE BO3MOXXHOCTU IIPOYUTATh KaKyIOo-IHOO YacTh TEKCTa KaloObl,
(GaMuIuIO, ¥Ms, OTYECTBO (IIPH HANUYUM) U (WIK) TOYTOBBIM afpec 3asiBUTENs, YKa3aHHbIE
B Kanooe.

Cpoxu paccMOTpeHns KaJ1o0bI

87. JKanoba moanexuT O0A3aTENBHOM pErHUCTpalli¥ He TO3IHEe CleLyIOLIEero
pabouero AHs cO IHA ee NOCTYIUICHUS.

83. Ilpu oOpamenuu 3asBUTeNeH ¢ >kanoboif B muCbMeHHON (opme wnm (hopme
3JIEKTPOHHOTO JOKyMEHTa Kallo0a paccMaTpHMBaeTCsi B TeUCHHE ISTHAIUATH paboumx
JHEW CO [OHA ee perucTpaluy, a B CIydae OOXXaloBaHMS OTKasa PocTpyna, ero
AOJDKHOCTHOTO ~ JIMIla B IIpHEME JOKYMEHTOB Y 3asBUTeNs JuOO0 B HCIpPaBIEHUH
JOMYLIEHHBIX ONEYaTOK W OWMOOK, MIM B Clyyae OOXaNOBaHUs HapyIIEeHUs
YCTaHOBIIEHHOIO CPOKa TaKMX MCIIPaBJICHHHM — B T€YeHHe NATH paboyux AHell co IHSA ee
pPETUCTpAaITHH.
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Ilepeyenb OCHOBAHHN [JIsi NPUOCTAHOBJIEHHS PACCMOTPEHHS KaJOObl B
cjydyae, e/l BO3MOSKHOCTH NPUOCTAHOBJIEHMS NPeIyCMOTPEHA 3aKOHOAATENbCTBA
Poccuiickoiit ®enepanun

89. OcHoBaHUS U1 MPUOCTAHOBJIEHUS PACCMOTPEHHUS Xa00Obl OTCYTCTBYIOT.
Pe3yJabTaT paccMoTpenus 5KajJo0bl

90. I'lo pe3ynbTaTaM pacCMOTPEHHUS XajloObl NPUHUMAETCS OJHO U3 CIENYIOLIUX
pEIleHUI:

a) yIOBJIETBOPUTH Xajoby, B TOM 4ducie B GopMe OTMEHBI IIPUHATOTO PEIIeHUS,
WCIPaBIEHUS NOIYUIEHHBIX POCTPYJOM OII€YaTOK M OMMOOK B BBIJAHHBEIX B PE3yIbTaTe
NPEIOCTABIIEHUS I'OCY JapCTBEHHOH yCIyrd BOKYMEHTaX, BO3BpaTa 3asBUTENIO JEHEKHBIX
CpeICTB, B3UMaHWE KOTOPBIX HE IPeNyCMOTPEHO HOPMAaTMBHBIMH IIPABOBLIMHM aKTaMM
Poccuiickoit Denepanuu, a TakKe B MHBIX (PopMax;

0) 0TKa3aTh B YIOBIETBOPECHUHU KAITOOBI.

Ilopsinox undopMupOBaHHUS 3asIBUTE/ISI 0 pe3yabTaTaX pacCMOTPEHMS KAaJ00bI

91. He no3nnee onHOrO [HSA, CIELYIOLIEro 3a JHEM IPUHSITHS PELIEHUs, 3asiBUTEINIO
HaIpaBsgeTCss MOTHUBHPOBAHHBIA OTBET O pe3yNbTaTaX pacCMOTPEHHS JXajloObl B
0OIIeyCTaHOBICHHOM IIOpSIKE B INHUCBMEHHOW (opMe U, MO JKEJIaHUIO 3asgBUTENS, B
3JIEKTPOHHOM (hopMme.

92. B cimydae yCTaHOBIJIEHHS B XOIe WM IIO Pe3yJbTaTaM pPacCMOTPEHHUS XKajoObl
NPU3HAKOB COCTaBa aJMUHHUCTPaTHMBHOTO IIPABOHAPYUIEHUS WM IPECTYIUICHUS
IOJDKHOCTHOE Nulio PocTpyzna, HafieneHHOEe ITOJTHOMOUYHSIMHE 10 PaCCMOTPEHUIO XKanob, B
TeUeHue JecaTH pabouux [HeH HalpaBiseT HMEIOLMECs MaTepuaibl B OpraHsl

IIPOKYpaTyphl.
ITopsinok 06:xa/I0BaHUSA pPelIeHHUs MO xKajnobe

03. 3asBuTenu HMEIOT NpaBO 00XajoBaTh pelieHHe Mo xalobe B CcymeOHOM
IIOPSIIKE B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit Denepanuu.

HpaBo 3asiBUTE/N Ha noJydenue nm]mpmamm H JOKYMEHTOB, He0OXOAUMBbIX
AJist 000CHOBaHHUS U PpaccCMOTpEHU JKaJI00bI

94. 3agBrTENN UMEIOT NIPaBO 0OpaTUThCs B PocTpyn 3a monydenuem uHGOpMAII 1
JOKyMEHTOB, HEOOXOIUMBIX sl OOOCHOBaHUSA U PACCMOTPEHHS KayioObl, B MMHCHMEHHOM
dbopme 1O moYTe, dYepe3 MHOTOQYHKUUOHAIBHBIM  HEHTP  NPeNOCTaBlIEHUS
roCcyapCTBEHHBIX  (MyHHLMNANBHBIX YCIYT), C HCIOJb30BaHUEM HHGOPMAIHOHHO-
TEJIEKOMMYHUKaIMOHHON ceTh «MHTepHeT», oduuuansHOro caifra Pocrpyna, eauHoro
IopTajia rocy JapCTBEHHBIX yCIyr (pyHKIMI), a TaKKe Ha JIHYHOM ITPHEME.
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