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IIpaBunJ oprann3zanum XpaHeHUusl, KOMILICKTOBAHHSI,
y4eTa U HCHOJIL30BaHMS IOKYMCEHTOB ApxuBHoro gponjaa Poccniickoii
Mejiepailui B JAPYTMX apPXHBHBIX JIOKYMCHTOB B I'OCY/IRPCTBEHHBIX Opranax,
Opranax MeCrHoro CaMOyHpaBJICHHS U OPraHU3aUAX

B coorsercrBup ¢ uynkrom 2 yactu 1 crarbd 4, wactbio 5 crarbu 14
@ejrepaiibioro 3akoua o1 22 oxk1sops 2004 r. Ne 125-D3 «O6 apxvBHOM Jiciie B
Poccuiickont Pejiepauyny, moanydkroM 2 nmyHkra 6 llojoxenus o Dejepalibiiom
apxXMBHOM arcurcrBe, yrBepxacHnoro VYkasoMm llpesmucura Poccuiickoi
Oejrepanpu ot 22 wrons 2016 1. Ne 293, npu ka3 b B a 10:

yTBEPJINTH upwiaraemeie - llpasuia OpraHusaluy XpaHeHHs,
KOMILICKTOBAHHUS, ydYera M HCIOJIb30BaHMUS JIOKYMCHTOB Apxusnoro ¢oua
Poccuiickoil Dejicpatiuy ¥ JIPyIHX apxXUBHLIX JIOKYMEHTOB B 1'OCY/IapPCTBEHHMBIX
oprafgax, opraiax MCCTHOI'0 CaMOYIIPAaBIICHUs U OPraHKA3aIUsiX.

PykoBojuicinb AL Aprusos




YTBEpXKICHBI
npukasom Pocapxusa

ot «3L» ttesnl 2043 r. Ne 3 64 4

IlpaBujia OPraHM3alMH XPaHEHHs], KOMILJICKTOBAHHA, Y1€Ta H
HCIOJIL30BaHHUS JOKYMEHTOB ApxuBHOTo hoHaa Poccuiickoii ®enepanyn H
APYTHX ApXHBHBIX JOKYMEHTOB B rocyIapCcTBEHHBIX OPraHax, Opranax
MECTHOI0 CaMOYNPAaBJICHHs U OPraHU3aIHAX

I. O6uHe MOJ0KEHNA

1.TIpaBuna  OpraHW3allUM  XPaHEHWS,  KOMIUICKTOBaHMd,  yd4era
M HCIOJB30BaHHA HNOKyMeHTOB ApxuBHoro (omma Poccuiickoii Penepaunu
U PYTHX apXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX OpPraHax, OpraHax MECTHOTO
caMOyNpaBlieHHs ¥ opraHusalmsax (mamee — Ilpasuia) ONPENEIAIOT NOPAHOK
B TpeGOBaHMS K OpraHM3alMM XDaHEHHs, KOMIUICKTOBaHHA, y4eTa U
MCTIONB30BaHus JOKyMeHToB ApxmBHoro ¢onga Poccuiickoit ®denepanmm,
JOKYMEHTOB MOCTOSIHHOTO H BpeMEHHOTO (CBbiie 10 JIeT) CPOKOB XPaHEHHUS, B TOM
yyclle JOKYMEHTOB [0 JITYHOMY COCTaBY, JOKYMEHTOB JHYHOIO IPOUCXOXKICHHUA
L1 TOCYJapCTBEHHBIX OpraHOB, OpraHoB MECTHOrO  CaMOYMNpaBJICHHS,
OpraHU3aLUN.

®depepanbHble  OpraHbl  HCIOJHMTENBHOM BIACTH M OpraHusaluy,
OCYIIECTBIAIONIME JETIO3UTAPHOE XPAHEHHE NOKYMEHTOB ApPXHMBHOTO ¢doHma
Poccuiickoit @enepanyy, HaXOIAIMHXC B QeAepaTbHOM COGCTBEHHOCTH , BIIPaBe
pyKoBOACTBOBaThCs Kak IlpaBuiamu, Tak u IIpaBHnamMu OpraHM3auny XpaHCHHA,
KOMIUIEKTOBAHMS, Y4€Ta M HCIOJB30BAHHA JOKYMEHTOB ApPXHMBHOIO (oHI2

Poccuiickoit denepannu U JpyTrHuX apXUBHBIX JIOKYMEHTOB
B TOCYJApCTBEHHBIX M MYHMIHMNAIBHBIX AapXHBaX, My3eiX WU o6ubnuoTekax,
Hay4HBIX opraHu3alusx, YTBEPKACHHBIMH MPUKa30M PocapxuBa

ot 2 mapra 2020 r. Ne 24 (3aperncrpuposan Munioctom Poccnn 20 mas 2020 r.,
peructpanoHHbslii Ne 58396) ¢ m3MeHEHHEM, BHECEHHBIM NPUKa30M Pocapxusa
ot 26 cenTaOps 2022 r. Ne 117 (3aperucrpuposan Muntocrom Pocenn 27 OKTAODS
2022 r., peructpauronusii Ne 70716) (nmamee - IlpaBHia, YTBEPXKICHHBIC
npukasoM Ne 24).

2. TocymapcTBeHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYIPaBIICHHA,
opraHu3anMy 00s3aHbl 00ECNEUMBATH COXPAHHOCTR APXHMBHBIX JOKYMCHTOB
B TEYEHHE YCTAHOBJICHHBIX CPOKOB XpaHEHHUs".

! Mocrauosnenne Ipasutensctsa Poccuiickoit ®enepamun or 27 aexabpa 2006 r. Ne 808 «O6 ytBep:xAcHHH
nepeunsi QefepanbHBIX OPraHOB MCIONHHUTENBHOH BIACTH H Oprasp3auyi, OCYIIECTBIAOLIMX ACMNO3HUTaPHOC
XpaHeHHe JOKYMEHTOB ApxusHoro ¢onza Poccuiickoii Penepaumuy, HaxoMAIMXcs B  (eaepaIbHOM
cobcrBeHHOCTHY (Hanee — noctaHoBnaeHHe Ne 808).

2 Yactp 1 cTateu 17 denepalbHOro 3akoHa o 22 oktabps 2004 r. Ne 125-03 «O6 apxuBHOM Aene B Poccuiickoi
Genepauun» (nanee — denepansHetit 3akoH Ne 125-03).
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['0CyqapCTBEHHBIE OpraHbl, OPraHbl MECTHOIO CaMOYIpPABJIEHHs OO0sA3aHBI
CO3/1aBaTh apXUBHI .

OpraHu3anuy BIIPaBe CO3AaBaTh ApXMBBI".

ApXHB TOCYZapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIPaBICHHS,
opraHu3audd (Jajee — apxXuB) CO3JACTCA KaK CTPYKTYPHOE IOAPa3ACICHHE
MM TIOZIpa3/ieIeHNe B COCTaBE CTPYKTYPHOTO IOpa3/AC/ICHHUS.

[oCyBapcTBEHHBIE OpradHsl MOTYT CO3[aBaTh apXuBel B  (opme
IOPHINYECKOTO JIMLIA.

JIOycKaeTcsi B COOTBETCTBMH C  3aKOHOZATENBCTBOM  Poccuiickoit
depepatiy  BO3NOXKEHME  TPYAOBBIX  (JODKHOCTHBIX) — OGs3aHHOCTEH
0 OpraHM3aldil XpaHECHHdA, KOMILUICKTOBAHMA, Yy4e€Ta W  HCIOJIb30BaHU
JOKYMEHTOB ApXHMBHOTO donma Poccuiickoii Pexepalnuu U ApPYTUX APXHUBHBIX
JTOKYMEHTOB, @ TaKkKe [0 00ECIEYECHHIO ACATEIBHOCTH apXHMBa Ha KOHKPETHOTO
paboTHHKa (gaee — pabOTHHK apXuBa (JIULIO, OTBETCTBEHHOE 3a apXxuB).

3. JleATEeNBHOCTh apXHBa PETVIAMEHTHPYETCH JIOKAIPHBIMU HOPMATHBHBEIMH
aKTaMH.

ApXHMB, SBIAIOIIMIACS OPUONYECKHM JMLIOM, B CBOCH JEATENbHOCTH
PYKOBOJACTBYETCS YCTaBOM; SBIISIOMMUICS CTPYKTYPHBIM IIOAPA3NCICHUCM HIH
NOAPa3JAEICHHEM B COCTaBE CTPYKTYDHOTO MOAPA3ACHCHHs — IMOJIOKCHUEM
0 CTPYKTYPHOM MOAPA3/IeIeHNH, a TAakKE IOJIOKEHUEM 00 apXUBE, YTBEPKAACMBIM
PYKOBOJMTENEM WM YIOJHOMOYEHHBIM MM JIMLOM TOCYJapCTBCHHOIO OpraHa,
OpraHa MECTHOTO CaMOYTIPaBJICHHU, oprann3aunn5. '

4, XpaHEHHE OJJICKTPOHHBIX apXMBHBIX [OOKYMEHTOB OCYIIECTBIISCTCS
C IPMMEHEHNEM CHCTEMBI XPAHEHHs JIEKTPOHHBIX JOKyMEHTOB (fanee — CX3).

TocynapcTeennsle opraHsl npu cosganud CX3Jl, a Taoke Ajisd OLCHKH
(QyHKIMOHANBHBIX BO3MOXKHOCTEH YK€ IpPHUMCHACMBIX CHCTEM B LECIIX
MX Pa3sBUTHA PYKOBOACTBYIOTCS THIOBBIME (DYHKIMOHAIBHBIMU TPEOOBaHHAMH
K CHCTEMaM JJIEKTPOHHOrO JOKYMEHTOO00OpOTa M CHCTeMaM XpPaHCHHUA
3MCKTPOHHBIX ~ JOKYMEHTOB B  apXuBaX  TOCYJapCTBEHHBIX  OpraHOB,
YTBEpXKICHHBIME OpukasoM Pocapxumea ot 15 moms 2020 r. Ne 69
(manee — Tunosbie GyHKIMOHAIBHBIE TpGﬁOBaHI/Iﬂ)6.

5. TocymapcTBEHHBIM OpraHaM, OpraHaM MECTHOIO CaMOYNpPAaBICHHMS,
rOCyJapCTBEHHBIM M MYHUIMIIATBHBIM OPTaHU3ALMAM 3aNpEIacTCs mepe/aBaTh
06pa3oBaBIIMEC B MPOLECCE HUX ACATENLHOCTH IOKYMEHTH ApPXHBHOTO ¢doHza
Poccuiickoii Denepaiyi B My3eH, OHOIMOTEKH, Hay4YHBIC OpraHM3allHy,
BKJIIOYEHHBIE B IIEPEUECHb, KOTOPHIA yTBepxaaeTcs IIpaBuTeNbCTBOM POCCHACKOM
depepanny, ¥ HEroCYyAaPCTBEHHBIC OPTraHU3aLHH .

3Yacrts 1 cratsu 13 ®enepanproro sakoHa Ne 125-03,

* Yacrs 2 cratsu 13 DenepanbHoro 3axona Ne 125-@3.

5 ITynkr 4 IIpuMepHOro NOOXKEHHs 06 apXHBE OPraHU3aLMK, YTBEPKIACHHOTO NPHKA3OM Pocapxusa ot 11 anpend
2018 r. Ne 42 (3apeructpuposad Muniocrom Poccun 15 asrycra 2018 r., peructpauponsblii Ne 51895); mynkr 3
TIpMMEpHOTO TONOXEHHS O LEHTPATIbHOM apXUBe (eJepanbHOrO OpraHa rOCYZapCTBEHHON BJIACTH, HHOIO
denepansHOro OpraHa, yTBEpXIEHHOro NpukasoM Pocapxusa oT 25 ¢eppans 2019 r. Ne 30 (3aperucTpupoBas
Munzoctom Poccun 22 urons 2019 r., peructpanuonnsrit Ne 55333).

¢ 3apernctpuposan Musntoctom Poccun 20 okta6ps 2020 r., perucTpaunoHHbIi Ne 60484,

"Yactn 4 craThu 21 depepansHoro 3akona Ne 125-@3.
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OpraHu3audy BIpaBe 3aKIIOYUTh JIOTOBOP BO3ME3JHOrO OKa3aHHs yCIIyT
C opraHM3amyedl, YCTaBHBIMH JIOKyMEHTaMH KOTOPOH  IpPETyCMOTPEHO
OCYIIECTBJICHUE XPAaHEHHS apXMBHBIX JOKYMEHTOB.

6. OpraHu3anus XpaHEHHS, KOMIUIEKTOBaHHWs, y4Ye€Ta M HCIIOJIB30BAHA
JOKYMEHTOB, COIEPXALIMX CBELCHHs, COCTABILTIOMME TOCYNAPCTBEHHYIO TalHY,
OCYILECTBIIAETCS B COOTBETCTBHH C 3aKOHOJATENBCTBOM Poccuiickon denepauun,
a TaKXKe B COOTBETCTBHH C HacTOSMuUMH [IpaBuiaMu.

II. ®opMupoBaHNe JOKYMECHTAJALHOI0 (pOHIA FOCYAAPCTBEHHOI0
Oprana, opraHa MeCTHOI0 CaMOynpasBJieHHs, OPraHu3alHuu

7. JIOKYMEHTHI, obpazoBaBIIHecs B nporuecce JIESATEIIbHOCTH
TrOCYAapCTBEHHBIX OPraHOB, OPTAaHOB MECTHOTO CaMOYTPAaBJIECHHS, OPraHH3alLyi,
COCTABISIIOT JOKYMEHTAJIBHBIN QOHI. ‘

Epuanuen KJIacCH(pUKaLUN " CHCTEMaTHU3aLuH IOKYMEHTOB
(10 CTPYKTYypHOMY, (OYHKUHOHAIBHOMY, TEMAaTHYECKOMY IPHU3HAKaM M CPOKaM
XpaHEeHHs, BHE 3aBUCHMOCTH OT BHJIa HOCHTEJIS MH(OPMALKH) B JOKYMEHTAIbHOM
(bonAe ABAAETCSA AEIIO.

Jlns ydera JeN, COAEpAIMX JOKYMEHTBl JNOKYyMEHTAIbHOro (oHIa,
COCTABJIAETCSA HOMEHKJIATypa ACTL.

B rocymapcTBEHHBIX OpPraHax M OpraHax MECTHOTO CaMOYNPABICHHUs ACia
hopMupyroTca 1 0QOPMIIOTCS B COOTBETCTBUM ¢ [IpaBmnamu a€10poOU3BOACTBA
B TOCYJapCTBEHHBIX  OpraHax, OpraHax MECTHOIO CaMOYIIPaBIICHH .
B rocyJapCTBEHHBIX OpraHu3amuiax Jeia (GopMUpYOTCS | o(pOpMIIIOTCS
B COOTBETCTBMM ¢ IIpUMepHONM HHCTpYKIMEHA 110  JENONPOH3BOACTBY
B I'OCYAapCTBEHHBIX OpraHM3alMAX . B MyHMUMIQIGHBIX H HETOCYJapCTBEHHBIX
opraHM3anusax gena (GOPMHUPYIOTCA U OQOPMIAIOTCS B COOTBETCTBHH
C JIOKaJIbHBIMH HOPMAaTHBHEIMH aKTaMH.

CpokH XpaHeHHMs JOKYMEHTOB YCTaHaBIMBalOTCA HAa  OCHOBaHHH
(emepalbHBIX 3aKOHOB, MHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB Poccuiickoit
defepalyy, a TaKxKe MEPEYHEH TUIIOBBIX APXHBHBIX JOKYMEHTOB C YKa3aHHEM
CPOKOB HX XpaHeHWs, IlepedHedl NOKyMEHTOB, 0OpasylomuXxcd B IpOLECCe
JESTEIBHOCTH  (eliepajbHBIX  OPraHOB  FOCYIApCTBCHHOM  BIACTH, HHBIX
rocymapcTBeHHBIX opraHoB Poccuiickori ®expepamuy, I0JBEJOMCTBEHHBIX
MM OpTaHHU3aIui, C yKa3aHHEM CPOKOB HX XpaHeHus .

8. l'ocymapcTBeHHbIE OpPraHBl, OpraHel MECTHOIO  CaMOYIpPAaBJICHHI,
OpraHM3allM{, B NMOJYMHECHHU KOTOPHIX €CTh TEPPUTOPUANIBHBIE OpraHbl U (um)
MOBEJOMCTBEHHbIE OPraHU3allkH, HMEIOT IIPaB0 Pa3pabaTEIBaTh THIIOBYIO ¥ (WJIH)
IIPUMEPHYIO HOMEHKIJIATYPY Hell.

¥ Mynkr 6.23 Tlpasun AeNONPOH3BOACTBA B TOCYZaPCTBEHHBIX OPraHaX, OpPraHax MECTHOTO CaMOYNPAaBJICHHUS,
YTBEpXKIGHHBIX pHKasoM Pocapxusa or 22 maa 2019 r. Ne 71 (sapeructpuposan Mumnroctom Poccuu 27 pexabps
2019 r., peructpaunoHHsiit Ne 57023).

? IMynkr 8.20 [pHUMepHOH MHCTPYKLHMK N0 AEJONPOU3BOACTBY B TOCYAAPCTBEHHBIX OPraHM3alMsiX, YTBEPXXACHHOH
npukasom Pocapxusa ot 11 ampens 2018 r. Ne 44 (3apeructpuposan Murioctom Poccun 17 asrycra 2018 r,,
?emcrpauuonﬂmﬁ Ne 51922).

" Yacrp 3 cTaThu 6 ¥ yacTH 1 1 1.1 craTeu 23 ®enepansroro 3akoHa Ne 125-@3.




TurnoBas HOMEHKIATYpa A€ YCTAHABIUBACT CPOKH XPAHCHUS IOKYMEHTOB U
ONpENeNsseT COCTaB [N, 3aBOJMMBIX B  TEPPUTOPHAIBHBIX  OpraHax
roCyAapCTBEHHEIX OPTaHOB, a TAKXKE B OJHOPOJHBIX IO XapakTepy ACATENbHOCTH
¥ CTPYKTYpE OPTaHH3ALMAX, BHIIOMHAIOMMX HISHTHYHbIE QYHKIHH.

TumoBass HOMEHKJIATYpa /el OIpeAeasieT MNOPANOK HACHTH(HMKANUH,
MHICKCALUM ¥ CPOKH XpaHEHHUs NEN M ABIAETCH HOPMAaTHBHBIM JOKYMEHTOM JULA
COCTABJICHHUS MHANBHIYaJbHOH HOMEHKIIATYPBI ACTI.

TumoBas HOMEHKJIATYpa JEJ MOUICKHUT IPEICTaBJICHAI0 Ha COITacOBaHHME
LIEHTPAJIBLHOM SKCIEPTHOH KOMUCCHH (Hajee — I[PK)", a Taroke Ha coracoBaHue
3KCIIEPTHO-IPOBEPOYHOH KOMHCCHH (henepalbHOro rocyJapCTBEHHOTO apxuBa'’
WIM  OKCIEPTHO-IPOBEPOYHOH  KOMHCCMH  YIOJHOMOYCHHOIO  OpraHa
HCIIOJIHATENBHOM BiIacTH cybbekta Poccuiickoit emepanun B chepe apXuBHOTO
mena’, WM SKCIIEPTHO-IPOBEPOYHON KOMMCCHH HAyYHOH OpraHH3aluH,
BKJIIOYEHHONW B MEpedYeHb, yTBepxkmaembii IIpaBuTensctBoM Poccuiickoi
d)enepaunu”.

TIpuMepHas HOMEHKIATYpa JeN ONpENeNseT MPUMEPHBIH COCTaB [en
M HCHOJIB3YETCS TPH COCTABICHNH HOMEHKIATYPBI A€ TEPPUTOPHAIBHEIX OPTraHOB
¥ [IOABEAOMCTBCHHBIX OpraHU3aLMii.

[TpoekT NpUMEPHOH HOMEHKJIATYpPBI HEN A TCPPUTOPHAIBHBIX OPraHOB
M IIOABEIOMCTBEHHBIX (elcpalbHEIM OpraHaM TOCYJapCTBEHHOH BIACTH
OpraHM3aLKil MOMIEXHUT COrliacoBanmI0 ¢ LleHTpanbHOH 3KCIIEPTHO-IIPOBEPOYHOM
komuccueii mpu @PenepanbHoM apxuBHOM areHTcTBe (manee — IOIK mpu
Pocapxuse)'”.

[IpoeKT NpPUMEPHOH HOMEHKIATYpPhl A€ MHOJBEAOMCTBEHHBIX OpraHaM
TOCYApPCTBEHHOM BIacTH CcyOwexToB Poccuiickoit ®ezepanuu OpraHu3aLuii
MOJJICHKUT COIJIAaCOBaHHIO Cc 5KCIIEPTHO-TIPOBEPOYHOMN KOMHCCHEN
YIIOJTHOMOYEHHOTO OpPraHa MCHOJHUTENbHOH BIIACTH cyosexta Poccuiickoit
®epeparun B cbhepe apxuBHoro gema (mamee - OIIK cybbekra Poccutickoit
®enepaumn) '’

" flyakr 6.3 TIpuMepHOrO MONOXKEHH® O UCHTPAIBHOA OJKCHEPTHOX KOMHCCHHU ¢enepanbHOro OpraHa
rOCYNapCTBEHHOM BJIACTH, HHOTO (PENEPaNbHOr0 roCyAapCTBEHHOTO OpraHa, YIBEpKACHHOIO NpUKa3oM Pocapxusa
ot 25 ¢espana 2019 r. Ne 31 (sapermctpuposan MuttocTom Poccun 24 wmons 2019 r., perucTpaLMOHHBINA
Ne 55005).-
12 Mynxr 8.2 TIpuMepHOro MONOXKEHUA 06 IKCIIEPTHO-NPOBEPOYHOH KOMUCCHU (enepanpHOro rocy1apcTBEHHOTO
apXuBa, YTBEPXKIEHHOTO MpHKa3oM Pocapxusa oT 13 mroHs 2018 r. Ne 62 (3apeructpupoBan MunroctoM Poccuu
6 aprycra 2018 r., perucrpanponHsit Ne 51795).
'3 Mommynkt «a» myHkTa 8.2 TIpuMepHOro nonoxeHus 06 3KCNIEPTHO-TIPOBEPOIHON KOMHCCHU YIIOTHOMOYEHHOTO
OpraHa MCHOJIHMTENbHOM BracTH cyGbexta Poccuiickoit denepanuu B o0nacTy apXHMBHOIO AeNa, YTBEPXKAECHHOro
npuxasoM Pocapxusa or 13 mions 2018 r. Ne 63 (3aperucTpuposas MuntoctoM Poccnn 6 aerycra 2018 r.,
ﬂemcrpaunonnmﬁ Ne 51794) (nanee - [Tpumeproe nonoxenue 06 MK cybvexra Poccuickoit ®depnepanun).
TMoanyukt «m» mnyHxkra 8.2 IIpuMEpHOro MOJIOXCHHA 06 3KCHEPTHO-POBEPOYHON KOMHCCHH HAy4HOH
OpraHH3alyy, BKIIOYCHHOM B  IIEPEYCHb, yreepxaaemeiii  IIpasutenscTBoM  Poccuiickoit ®depepaimy,
yTBEpXKIEHHOTO nprKasoM Pocapxusa ot 13 miona 2018 r. Ne 61 (3aperncTprposan MunroctoM Poccuu 6 aprycra
2018 r., peructpaumonnsii Ne 51793) (aanee — [Ipumeproe nonoxenue 06 1K HAYYHOH OpTaHH3aLKH).
15 Tonoxenue o LleHTpambHO# 3KCHEPTHO-MPOBEPOUHOM Komucchu mpu DEACPAILHOM 3PXUBHOM areHICTBE:
yrBepxkaeHHoe npuxazoM Pocapxusa or 8 Hoabps 2019 r. Ne 173 (sapeructpuposan Muniocrom Poccun
28 despana 2020 r., perucTpannoHHbi Ne 57634).
16 Moamynkr «a» mynxra 8.2 IipumepHoro nonoxerus o6 JIK cy6nexra Poccuiickolt depepaunn.
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9. YacTth IJOKyMEHTAJIBHOrO (OHIA, BKIIOYAIONIAs apXHWBHBIC JOKYMCHTHI,
COCTAaBJIICT apXUBHBIA GOHL.

10. HomMeHKIIaTypa Jejl sBJISETCS OCHOBOH A  (OpMHUpOBAHHS Jen
M COCTaBJCHHS OIIMCEH [ea, AOKYMEHTOB, OMHUCEH 3JICKTPOHHBIX JOKYMEHTOB
IIOCTOSSHHOTO M BpeMeHHbIX (cBbime 10 JieT) CPOKOB XpaHEHMs, B TOM YHCIC
0 JMYHOMY COCTaBy, a TaKxke JUIs ydera Jel BpemeHHpix (go 10 ser
BKJTFOYMTEIBHO) CPOKOB XPaHEHHMSI.

HoMeHknaTypa  Jeld  BKIIOYae€TC B CHCTEMBI  JJICKTPOHHOTIO
noxymenToobopora (manee - COMI) m B CXOJ B KauecTBe cnpaBquMKa”,
Ha OCHOBAaHMH KOTOPOT'O OCYIIECTBIACTCSA CHCTEMATH3ALHUA U y4eT AOKYMEHTOB,
a TAK)Ke MX METaJaHHBIX.

11. HomenknaTypa e (peKOMEHIyeMBIH 0Opa3en NpUBeICH B IPHIOKECHHH
Ne 1 x IIpaBuinaM) COCTaBIsAeTCS Ha OCHOBaHMM HOMEHKIATYp JEN CTPYKTYPHBIX
nozpasnencHuil (peKoMeHDyeMblii ofpasen; HpuBedeH B mpwioxeHun Ne 2
k IIpaBunam).

HoMmenkiaTypa Jej COCTOUT U3 pa3leoB. 3aroloBKaMy pas3/ieioB ABJISAIOTCA
HAMMEHOBAHMS CTPYKTYPHBIX IMOApa3feNeHu, 160 HauMeHOBaHMS (YHKIMM
¥ HaIpaBJEHUH [AESTENBHOCTH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIIpaBJICHHUs, OPraHH3alUH.

B pasgensl HOMEHKIATyphl €] BKIIOYAIOTCs 3ar0JIOBKH JIEJ, OTPaXKalolue
IEATEIPHOCTh TOCYJAPCTBEHHBIX OPraHOB, OPTraHOB MECTHOIO CaMOYIIPABJICHHUS,
OpraHM3allKii, CTPYKTYPHbIX IIOAPa3/ICICHHH, B TOM YHCIIe pabOTy KOJLICrHalbHBIX
OpraHoB.

3aroJIOBKH J€JI, COAEPKAMMUX HICKTPOHHBIE JOKYMEHTHI, @ TAKKEe 3ar0JIOBKH
JEJT, COMEPKAIMX KaK SEKTPOHHbIE JOKYMEHTBI, TaK M JOKYMEHTHI Ha OyMaXKHOM
HOCHTeJIe, BKIIOYAIOTCA B HOMeHKIaTypy JAen. B rpade «IIpumedanvs»
YKa3bIBAIOTCS 0COGEHHOCTH (JOPMHUPOBAHMS €A U B HOCHTENA HH(POPMAIHH.

3arolOBKM  1ejl,  COZEp)KallMe  HaMMCHOBaHMA  0a3  JaHHBIX
HMHOOPMALIMOHHBIX ~ CHCTEM, YTOYHAIOTCA B COOTBEICTBUH C  COCTaBOM
JOKYMEHTHPOBAHHON MHGOPMALHH (JaHHBIX ), COAEPHKAILEHCS B Oa3ax [aHHBIX.

HoMeHKIaTypa Jell pa3pabaTeIBacTCs B KOHIE KaXIOro roja, MOMIEKHT
COTJIACOBAHHMIO C JKCIIEPTHOM KOMHCCHEH (nanee — IK)'® LIDK, u yrBepxaaeTcs
PYKOBOAHMTEIEM TOCYAapCTBEHHOIO OpraHa, opraHa MECTHOTO CaMOYIPaBIICHUS,
OpraHM3aLMy M YIOJIHOMOYEHHBIM MM JMIOM. HOMEHKIaTypa Aen BBOAUTCA
B JiciicTBHE ¢ 1 SHBaps CICAYIOMEro KaJ€HAapHOTO roja.

HoMmeHknarypa Jel TOCY[JapCTBEHHOrO OpraHa, OpraHa MeECTHOrO
CaMOYIPABJIeHU ., OPTaHU3aLHH — HCTOYHHKA KOMILUIEKTOBAHHS IOCYJapCTBEHHOTO
(MyHHIIMITAILHOTO) apX¥Ba OJMH pa3 B 5 JeT (B Cilydae M3MEHeHHA (QYHKLMH
M CTPYKTYpHl TOCYIapCTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYNpaBJIeHHUS,
OpraHM3allid HOMEHKJATypa NN IOMJIEXKUT MEPECOCTABICHUIO, COTTIACOBAHUIO
M YTBEP)KACHHMIO PaHbIIE YKA3aHHOTO NMEPHOJA) NPEACTABIACTCA PYKOBOJUTEIIEM

7 Mynkrer 3.21, 3.22, 3.31 TUNOBBIX GYHKUMOHANBHEIX TPEGOBAHMI.
¥ IMynxr 6.2 IlpumepHoro nojoxeH#s 06 IKCIEPTHOH KOMHCCHM OPTaHM3alMH, YTBEPXIEHHOTO NPUKA3oM
Pocapxusa ot 11 anpenst 2018 r. Ne 43 (3apernctpuposan Mumntocrom Poccuu 15 uions 2018 r., perucTpaloHHRIA

Ne 51357) (manee — ITpumepHoe nonoxenue 06 IK).




WIM YIOTHOMOYEHHBIM WM JIMLOM Ha PacCMOTPEHHE SKCTIEPTHO- IPOBEPOYHOM

KOMHCCHH  (enepanbHoro rocyaapcrBensoro apxwpa, wim OIIK cyOnekra
Poccuiickoii Denepallii’’, WIH SKCIEPTHO-NMPOBEPOYHON KOMHCCHH HAyYHO#
OpTaHH3aIHY, BmmquHoﬁ B II€pedYcHb, yTBepkAaeMblii IIpaBHTENBECTBOM
Poccuiickoii @epepanun’’ (nanee — DIIK apXUBHOTO YUPEKACHHS).

Opradusanys, He  BBICTYNAKOmasd  MCTOYHMKOM  KOMIUICKTOBAaHHA
roCyJapCTBEHHOTrO (MYHHMLHMIIAJILHOTO) apXMBOB, YTBEPXKIACT HOMEHKIATYPY ACH
CaMOCTOATENBHO. ’

12. 3axOHUYECHHBIE JCIONPOM3BOACTBOM (WMCIIOJHECHHBIE) JOKYMEHTHI
¢dopMupyIOTCS B A€Na I0 HOMEHKIIATYPE Jel.

JIOKyMEHTBI (Hejia) CTaHOBATCSA apXMBHBIMM C 1 siHBaps roza, CIIEAYIOLIETO
3a TOZIOM, B KOTOPOM OHH OBLTH 3aKOHYEHBI JEI0NPOU3BOICTBOM.

13. Ilo OKOHYAaHHH IEJIOIMPOU3BOJCTBEHHOIO IoOJla COCTAaBIIACTCA UTOrOBas
3aIMCh HOMEHKJIATYpH J€1 O KONHMYECTBE 3aBelCHHBIX Jea (TOMOB Jei)
IIOCTOSHHOTO M BPEMEHHOTO CPOKOB XpaHEHHs Ha OyMaXXHOM HOCHTEIC
A O KOJMYECTBE 3aBEACHHBIX JJICKTPOHHBIX AEN ITOCTOSHHOTO M BPEMEHHOrO
CPOKOB XpaHEHHS.

II1. DxcnepTH3a HEHHOCTH JOKYMEHTOB

14. TIpeAMETOM SKCIIEPTH3B LCHHOCTH JTOKYMEHTOB (fajee — 9KCIEpTH3a
LIEHHOCTH) SBJISETCS OIpEENEHHE COOTBETCTBHS JOKYMEHTA H (WJIH) HOKYMEHTOB
KpHUTepUsM ero (MX) LEHHOCTH B LEIAX ONpE/eIeHHs CPOKa XpaHeHus 1 orbopa
JOKyMeHTa M (WIM) JOKyMEHTOB Ul BKIIOYEHHS B COCTaB ApPXHBHOTO ¢donga
Poccuiickoii ®emepauny WIH BBIACICHHA K YHMYTOXKCHHIO IO HCTCYCHHH
YCTaHOBJIEHHOTO CPOKa XPaHEHHU.

OO6BLEKTOM IKCIEPTHU3bI LIECHHOCTH SABJIAETCA JOKYMEHT n (mm) JIOKYMEHTBHI.

Jlyist IpOBeIeHHS IKCTIEPTU3BI IIEHHOCTH CO3/XaI0TCA K wm [OK.

DK co3maeTcs B TEPPUTOPHANBHBIX OPraHax roCyJapCTBCHHBIX OPraHOB,
a TaK)Ke B OpraHU3aLUsIX.

19K co3maercs B TOCYAAPCTBEHHBIX OpraHax, oOpraHax MECTHOIO
CaMOYTIPaBIICHMs, a TAKXKE B OPTaHM3aLMAX, UMEIOIUX CJIOXHYIO CTPYKTYpY
¥ (M1K) TOABEAOMCTBEHHBIE OPraHN3aLKy.

15. Okcrmepru3a LEHHOCTM IIPOBOJAMTCS HA OCHOBAHHH IIPHHIMIIOB
HCTOpHU3Ma, CHCTEMHOCTH M ILIEJOCTHOCTH IyTeéM KOMIUICKCHOIO HPUMEHCHUS
KPUTEPUEB MPOUCXOXKICHIS, CONEPKAHHSA, BHEIIHUX OCOOEHHOCTEH JNOKYMEHTOB,
a TaKoKe IPUTOMHOCTH IS HCIIONB30BaHMs (BOCIPOU3BOAUMOCTH (IIPH SKCIIEPTH3E
IICHHOCTH 3NIEKTPOHHBIX U ayAHOBU3YaJILHEIX JOKYMEHTOB).

K KpHTEepHsIM MPOHUCXOXKACHHA OTHOCATCS POJIb U MECTO rOCYIapCTBCHHOTO
opraHa, OpraHa MECTHOTO CaMOYNpPAaBJICHWS, OpraHU3alMH B Poccuiickoit
defepanyy, 3HAYAMOCTH BHIIONHAEMBIX €10 (QYHKUMH, BpeMs M MECTO
o0pa3oBaHHs JOKyMEHTA.

" Moanynkr «a» myskra 8.2 IpumepHoro nonoxenns o6 AITK cybrexta Poccuiickoi Deneparyy.
P Monnyskr «a» mynxTa 8.2 [IpuMepHoro nmonosxenus 06 K HayuHOA OpraHu3aiyy.
2! ITynkr 2 IpumepHoro nonoxenus 06 K.
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K KpHTEpHAM CONEPKAHMS OTHOCSTCS 3HAYMMOCTH COOBITHS (SIBICHMS),
OTPaXEHHOTO B JOKYMEHTE, 3HAYCHHE MMEIOMEHcs B JIOKyMEHTe MH(OpMALHK,
TIOBTOPEHKE TON HHHOPMAIMH B APYTHX JOKYMEHTaX, IOAJIMHHOCTb JOKYMEHTA.

K KpUTEpHAM BHEIIHHX OCOGEHHOCTEll OTHOCATCHA BMJ JIOKyMEHTa, popMa
(PMKCHPOBAHHSA M TEPEAavy COACPIKAHMS, IOPHAIIECKas JOCTOBEPHOCTD (HATHYHE
MOAMUCEH, AT, neyareil) JOKYMEHTa, ero (PU3NIECKOE COCTOSIHHUE.

KpuTepur OSKCIEpTH3Bl LEHHOCTM MPUMEHAIOTCA KO BCEM BHIaM
JIOKyMEHTOB, O00pa3yIOIUXCsA B IIPOLECCE MEATENBHOCTH TIOCYAapCTBEHHOTO
opraHa, OpraHa MECTHOTO CaMOYIIPaBJICHHUSA, OPTraHU3aLHH.

16. 3agavamMu 3KCIIEPTU3HI LIEHHOCTH SABJIAIOTCS:

a) ONpeleleHHE CPOKOB XpaHEHHsS MOKYMEHTOB IIpH pa3paloTke
HOMEHKJIaTypHI A€, _

6) oT6Op MNOKyMEHTOB IS BKIIOYEHHS B COCTaB ApPXHMBHOro (¢oHza
Poccuiickoit @Defepald, a Takke A Iepefaid B apXuB (CTPYKTYpHOE
TMOJpa3IelicHHE, OCYMECTBISIOWEES XPAHEHHE aDXUBHEIX IOKYMEHTOB);

B) BBIABIEHME JOKyMEGHTOB C MCTEKIIUMH CPOKaMM XpaHEHHA JIJis
BKJIIOYCHHMSA HMX B aKT O BBIICIICHHH K YHUYTOXXCHHIO JOKYMEHTOB, HE MOAJICKAINX
XpaHECHHUIO.

17. DkcrnepTu3e HEHHOCTH MOJJIEXAT BCE NOKYMEHTBI IOCYAapCTBEHHOTO
Oprasa, opraHa MECTHOIO CaMOYIPAaBJICHHs, OPraHM3alli¥ HE3aBUCHMO OT BUJIOB
HOCHTEJIEH B CrIOCOOOB 3aIHCH.

VHHYTOKEHHE JOKYMEHTOB IO IPOBEACHHS B TMOPSAKE, YCTAHOBICHHOM
rnasoii IV IlpaBmi, SKCHEpTH3Bl LEHHOCTH W YTBEPXKIACHHA DPYKOBOIMTECICM
rOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYTPaBICHHUs, OPraHU3alHi WA
YIIOJITHOMOYEHHbBIM UM JIMIIOM OIMCEH JEJ MOCTOSHHOTO XPAaHEHHS U COTIIaCOBaHMS
omnuceii AeJI 10 JUIHOMY COCTaBY, 3aIIpeIIacTCA.

PemeHde O BKIIOYEHHH JOKYMEHTOB B COCTaB ApxuBHOro (oHna
Poccuiickoit ®eaepanun mpuHuMaercsa OIK apXUBHOTO yupexICHUA.

[oCcylapCTBEHHBIE  OPraHbl, OpraHbl ~ MECTHOTO  CaMOYIpPaBIICHHA,
OpraHM3aLKH, BBICTYNAIOMUE HCTOYHHKAMH KOMIUIEKTOBAHMA rOCYAApCTBCHHBIX
(MyHMIIUNAIBHBIX) aDXHBOB, HETOCYapCTBEHHbIC OPraHU3ALMH, HE BBICTYIIAIOIIHE
MCTOYHMKAMH KOMIUIEKTOBAaHMS TOCYAApCTBEHHBIX (MYHHIMIAIBHBIX) apXHBOB,
MMEIOIYEe BO BIAJCHHH apPXWBHBIE NOKYMEHTHI, OTHECEHHBIE K (eaepanbHOH
coGCTBEHHOCTH, coOCTBEHHOCTH CyObekra Poccuiickod @enepauuud WM
MYHUI[MNAIBHOM COOCTBeHHOCTH, npeacTaisaior Ha OJIIK yrnonHOMO4YEHHOrO
opraHa HCIIOJHHTENBHOH BiacTH cyOpexra Poccuickoi ®emepaunn B cdepe
apXMBHOTO JI€J1a IIPOEKTHI JOKYMEHTOB B COOTBETCTBUH C IIYHKTOM 29 IIpaBuiL.

18. IIDK (OK) sBisieTCA COBEIIATENLHBIM OPraHOM IIPH PYKOBOJMTEIE
rOCyJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIPAaBJICHHS, OpraHM3alluH,
CO3J[aeTCs NPHKA30M, JEHCTBYET Ha OCHOBAHMH MOJIOXKEHHs, pa3paboTaHHOTO Ha
OCHOBE IIPMMEPHOrO IOJOXCHHA O IEHTPAIbHOM OSKCIEPTHOH KOMHCCHHM
dbelepabHOTO OpraHa TOCYHapCTBEHHOH BIACTH, HHOIO  (eaepanbHOro
TOCYApCTBEHHOrO OpraHa, IPUMEPHOTO IONOXEHHsS 00 IKCIEPTHOM KOMHCCHU
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OpTaHM3allAY, YTBEPKICHHBIX YIONHOMOYEHHBIM  (elepalbHBIM OpraHOM
MCTIOJIHUTEIBHOM BJIaCTH B c(pepe apXUBHOTO J€lla M JCIOIPOU3BOACTBA .

CocymapCTBEHHBIE ~ OpraHbl, OpraHbl ~ MECTHOrO  CaMOYIIPaBJICHHA,
OpraHM3alliH, BBICTYIIAIOIHE HCTOYHHKAMH KOMIUIEKTOBAaHHSA rOCYJapCTBEHHBIX
(MyHHIMIIATBHEIX) apXHMBOB, cornacoBsiBaioT nonoxenue o LIOK (3K) ¢ 3K
apXMBHOTO YYPEXIEHHs WIA TOCYJapCTBEHHBIM (MYHHMLMNAIBHBIM) apXHBOM
B CJ1y4ae HaJAEICHUs €T0 COOTBETCTBYIOMIMMH IIOJTHOMOYHAMH.

19. OcrosupiMu pyHKImAME LIOK (OK) apnsrorcs:

a) OpraHu3aLHs XErOJHOro 0T60pa JE UL XPaHSHUS U YHUUTOXKCHHS,

6) pacCMOTPEHHE ¥ COINIACOBAHHME MPOEKTOB HOMEHKJIATYp JEN, IPOEKTOB
omuceil men, HOKYMEHTOB IOCTOSHHOTO M BPeMEHHBIX (cBemue 10 yieT) cpoxos
XpaHEHHs, B TOM HHCIIE 0 JHYHOMY COCTaBy, MPOCKTOB AKTOB O BBIICJICHUM
K YHAYTOXKCHHIO JOKYMEHTOB, HE MOMLICKAMMX  XPAaHCHMIO,  aKTOB
0 HEHCIPABMMEIX TOBPEXICHUAX apXUBHBIX NOKYMEHTOB (myHKT 106 ITpaBun),
aKTOB O HEOOHapy)KEHHHM apXWUBHBIX JOKYMEHTOB, IIyTH pPO3bICKAa KOTOPBIX
ncuepnansl (myHkt 104 IIpaBui); NPOEKTOB IepeyHeH IPOEKTOB/0GBEKTOB,
npobiem/TeM, HaydHO-TEXHHYECKAs MOKYMCHTAUWsd II0 KOTOPBIM IIOJJIC)KHT
nepejaye Ha MOCTOSHHOE XPaHEHHE;

B) yyacTME€ B IOArOTOBKE H DPAcCMOTPEHMH IIPOEKTOB HOPMAaTHBHBIX
M METOJUYECKUX JOKYMEHTOB II0 BOIIPOCaM pabOTEI C JOKYMEHTaMU;

I) COIJacOBAaHHME MPOEKTOB IEPEYHEH JOKYMEHTOB, O00pa3yrOUXCs
B TIPOLIECCE AEATENLHOCTH (eCpaNTbHOTO Oprana roCy apCTBECHHON BAACTH, HHOTO
rocyaapcTBeHHoro oprana Poccumiickoil @epepanud, NOABEAOMCTBCHHBIX CMY
OpraHM3allvii, C yKa3aHHEM CPOKOB XPaHEHUs, IPOCKTOB MPHMEPHBIX U TUMOBBIX
HOMEHKJIATYp A€ Ui TEPPUTOPHUAIBHBIX OPraHOB M (M) NOABEAOMCTBEHHBIX
opraHusanui (Ipx UX HATHYHH);

1) MIOATOTOBKA U BHeceHHe Ha paccMoTpenue JIIK apXuBHOTO y4pexACHHSA
IIpeJIoKEeH I 00 YCTAaHOBICHHH U M3MEHEHHUH CPOKOB XPaHEHHUS IOKYMEHTOB;

) METOJMYECKOE PpYKOBOACTBO paboTamMu B 00nacTH OOECICYCHHS
COXPaHHOCTH JOKYMEHTAJIBHOTO ¥ ApXUBHOIO HOHIOB.

IV. Ilopsixok npoBeAeHUs H 0POPMJICHUS Pe3yJIbTATOB IKCIEPTU3DI
IEHHOCTH JOKYMEHTOB

20. DKcrnepTh3a LEHHOCTH MPOBOAMTCS €XErOAHO Ha OCHOBE IPHHIIMIIOB
¥ KPUTEPHEB, yKa3aHHBIX B MyHKTe 15 ITpaBui.

Cpoxu XpaHeHHsi JOKYMEHTOB IIPH NMPOBEACHHH HX SKCIEPTH3bI HEHHOCTH
YCTaHABJIMBAIOTCS. B COOTBETCTBMH C (EHepalbHBIMA 3aKOHAaMH W HMHBIMH
HOPMATUBHBIMM TIPaBOBBIMM akTamu Poccuiickoir ®@ezepaiyy, MEPEIHIMH
THIIOBBIX apXMBHEIX JOKYMEHTOB C YKa3aHHEM CPOKOB HMX XPaHEHHA, INCPCIHIMU
JOKYMEHTOB, OGpa3yIOIHUXCS B MPOLECCE NEATENBHOCTH (e/iepalbHbBIX OpPraHoB
rOCYJapCTBEHHON BJACTH, MHBIX TOCYJapCTBCHHBIX OpraHoB Poccuiickoii

2 Toanyuxt 9 nyskra 6 [Tonoxerus o Pe/epalbHOM apXUBHOM areHICTBE, YTBEPKACHHOTO Vkasom [Ipesnnenra
Poccuiickoii enepatmu ot 22 mions 2016 r. Ne 293 (nanee — [Tonoxenne o Pocapxuse).
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demepanyn, MOABEAOMCTBEHHBIX MM OpraHM3allMi, C YyKa3aHHEM CpOKOB
VX XPaHEH¥s], 8 TAK)KE THIIOBBIMH M IIPUMEPHBIMHA HOMEHKIIATypaMH I

21. Ipu OATOTOBKE K IPOBEAEHUIO IKCIIEPTU3BI LICHHOCTH OCYIECTBIIACTCA
U3y4YeHHE HCTOPMM AapXMBHOro (OHHa, COCTaBa, COJACPXKAHHUSA, IOJIMHHOCTH
JIOKYMEHTOB, @ TaKKe [ONIOMEHHOCTH MH(opMammu, coAepxkalencs
B JIOKYMEHTE.

22. DKcnepTy3a HEHHOCTH IPOBOJUTCS:

a) TP COCTABJIEHMH HOMEHKJIATyp Jel, B pouecce GopMHUpOBaHHs AEI;

6) ImpH MOATOTOBKE AN, MMEKTPOHHBIX NOKYMEHTOB K IepeJadc B apXHB
(B CTpYKTypHOe TOApAa3feNCHHE, OCYMIECTBIAIONICE XPAHCHHE apXMBHBIX
JOKYMEHTOB);

B) Ipd MOATOTOBKE K TIIEpefade M€, JIEKTPOHHBIX JTOKYMEHTOB
Ha XpaHEHHE B FOCYAAPCTBEHHbIH (MyHHIUITAIBHEIN) apXHB; '

I) IpH BBIACACHUH K YHHYTOXCHHIO IEJ, 3JEKTPOHHBIX JOKYMEHTOB,
HE MOUISKAIINX XPAHECHHIO.

23. TIlo pesympraTaM  SKCIIEPTM3bl  IEHHOCTH B  CTPYKTYPHBIX
HOAPa3AEICHHUAX COCTaBIIAIOTCA:

a) HOMEHKJIATYPHI €] CTPYKTYPHBIX IOAPA3EIICHHH;

6) omucH [ejl, ZOKYMEHTOB, OITMCH JJIEKTPOHHBIX JOKYMEHTOB CTPYKTYPHBIX
Topa3AcaCHU: MOCTOSHHOTO, BpeMEHHEIX (CBhIE 10 7€T) CpPOKOB XpaHEHHS,
IO JINYHOMY COCTaBY;

B) TIPOEKTH TEPEYHeHl IPOCKTOB/OOBEKTOB, INpobiem/TeM, Hay4HO-
TEXHUYECKash JOKYMEHTAalUs IO KOTOPHIM IIOAJIEXHT IepeAadye Ha IOCTOAHHOE
XpaHeHue”,

I) NPEIOKEHUsT K aKTy O BBIICICHMH K YHHYTOXCHHIO JOKYMCHTOB,
He MOUICKAIIKIX XPAHESHHUIO. ‘

24. Ha OCHOBE HOMEHKJIATYP A€/ CTPYKTYPHBIX NOJAPA3ICIICHAH, yKa3aHHBIX
B HOXIYHKTE «a» myHkta 23 TIpaBun, paGoTHHKHM CIyObl AENONPOU3BOACTBA
(JTMI0, OTBETCTBEHHOE 3a AENONPOU3BOACTBO) TOCYyAapCTBEHHOIO OpraHa, OpraHa
MECTHOTO CaMOYIPABJIEHNS, OPraHU3aLUKM TOTOBAT IPOEKT HOMEHKIATYPHI ACI.
[IpoeKT HOMEHKJATYpsl A€l  NONIMCHIBAETCS  PYKOBOMMTENEM  CIYXKOBI
LENONPOM3BOACTBA M BU3HPYETCS  DYKOBOAHMTENEM  apxuBa  (JIMIOM,
OTBETCTBEHHBIM 32 apXHB).

25. Ha ocHOBe onucei Aell, JOKYMEHTOB, OITUCEH JIIEKTPOHHBIX TOKYMCHTOB
CTPYKTYDHBIX TIOApPA3A€iEeHHi M MPOEKTOB TEPEYHEH NPOEKTOB/OOBEKTOB,
npo6ieM/TeM, YKa3aHHBIX B OAIYHKTaX «O» M «B» myHkTa 23 [paBui paGoTHHK
apxuBa (JIMIIO, OTBETCTBEHHOE 3a apXHB) TOTOBUT IPOCKTHI ONMCEH Jel,
JOKYMEHTOB (TOZIOBBIX DPa3elioB), IEPEeYHEH IPOEKTOB/0OBEKTOB, MPOOIEM/TEM,
HAYYHO-TEXHHYECKas JOKYMEHTals IO KOTOPhIM IOJIEXMT Mepefade
HAa MOCTOSHHOE XpaHEHHE. Y Ka3aHHBIE MPOEKTHI MOAMUCHIBAIOTCS PYKOBOAHTEIEM

2 Mynkr 110 [IpaBun opraHM3alii XpaHEHHS, KOMIUIEKTOBAHMA, y4€Ta M HCIOJIb30BAHMS HAYYHO-TEXHHIECKOH
JOKYMEHTaUMH B OPraHax rOCYAApCTBEHHOH BIAcTH, OPIaHaX MECTHOTO CaMOYIpPABJICHHA, rOCYNapCTBCHHBIX H
MyHHUMNAIbHBIX OPraHM3aUMAX, YTBEPKAECHHbIX npukasom Pocapxusa or 9 nexabpa 2020 . Ne 155
(3aperucrpuposan MumtoctoM Poccnn 12 mapta 2021 r., perucTpauuoHHbIA Ne 62735), c N'3MEHEHHEM, BHECEHHEIM
npukasoM Pocapxusa or 12 asrycra 2021 r. Ne 72 (3apeructpuposan MuHIOCTOM Poccun 8 cenrs6psa 2021 r.,
perucTpaluoHHsIA Ne 64929) (nanee — ITpasuna HT/).
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apxuBa, (PyKOBOZHTENIEM CTPYKTypPHOrO TMOAPA3NCNCHHs, OCYIIECTBIIAIOMIETO
XpaHEHHE apXUBHBIX JTOKYMEHTOB).

26. Ha OCHOBe MHpPEeNIOKECHMI, YKa3aHHBIX B IHOJINYHKTE «I» INyHKTa 23
[IpaBun, paGoOTHMK CiyXOBI  JENONPOM3BOACTBA  (JIMLO, OTBETCTBEHHOE
33 JEIOIPOU3BOACTBO) COCTABIIET MPOEKT aKTa O BBIACICHHH K YHMYTOXCHHIO
JOKYMEHTOB, HE MOJIEXKALIMX XPAHEHHIO (PEKOMEHIyeMbli 00pasel] MPHUBEICH
B npwioxedun Ne 3 k IIpaBumam). VYKasaHHBIA MPOCKT IOAMMCHIBACTCA
PYKOBOAHUTENEM CIYXKObl JIENONPOM3BOACTBA M BH3HPYETCS PYKOBOAUTEIIEM
apxuBa (PYKOBOZWTENEM CTIPYKTYPHOTO  IOJPA3ENCHHsS, OTBETCTBEHHOTO
33 XpaHEHHE aPXUBHBIX JOKYMEHTOB).

Jlena M JOKYMEHTHI BKJIIOYAIOTCA B AKT O BBIICICHUU K YHHYTOXCHMIO
JXOKYMEHTOB, HE MOIJICKAIMX XPAHEHHUIO, ECTU MPEXYCMOTPEHHBIH JUIL HUX CPOK
XpaHeHHsA UCTEK K 1 sIHBaps rojia, B KOTOPOM COCTABJICH aKT.

27. llena ¢ OTMETKOHA «ITK»** momnexar momucTHOMY (I 3MEKTPOHHBIX
JOKyMEHTOB — MOAOKYMEHTHOMY) NPOCMOTPY IO HCTEUCHHM YCTAHOBJICHHOTO
CPOKa XpaHEHWS B LEIAX BBIABICHHS aPXMBHBIX JOKYMEHTOB, MOIUIEXKAIIMX
IIOCTOSHHOMY XpaHEHHIO. BBIABICHHBIE B TaKUX A€aX JOKYMEHTBI IIOCTOSHHOTO
CPOKa XpaHEHWs BBIACIMIOTCS M TPUCOEOUHAIOTCA K ONHOPOJAHBIM [i€aM
COOTBETCTBYIOIIETO TOZOBOTO pasjena MM (OPMHUPYIOTCS B CaMOCTOATCIBHBIC
Iena.

OcraBmuecs JOKyMEHThI BpEMEHHOTO CPOKAa XPAHCHUs BKIIIOYAIOTCSA B aKT
0 BHIZEICHWM K YHHUTOXXCHHIO NOKYMEHTOB, HE IOJNIEKamux XxpaneHuio. Ilpu
BKJIIOYEHUH B aKT JOKYMEHTOB, BBISBICHHBIX IIPH HPOCMOTPE JEI CO CPOKOM
xpanenus ¢ ormerkoit «OITK», ormerka «IOIIK» B akTe HE yKa3pIBAETCA.

28. TIpOeKTH IOKYMEHTOB, YKasaHHEIX B MyHkTax 24 — 26 Ilpasun
IOIJIEKAT IPEACTABICHHUIO Ha cornacoBanue [[OK (GK).

TIpoexTs! omuceil e, JOKYMEHTOB NOCTOSIHHOTO XPaHEHHUS M 10 JIHYHOMY
COCTaBy M TMPOEKTHl AaKTOB O BBUICACHHM K YHUYTOXCHHIO JOKYMECHTOB,
He TMOJIEXAIMX XpaHEHWIO, paccmarpuBaioTcs Ha 3acemamuu LIOK (OK)
OJHOBPEMEHHO.

OTnenbHBIE OIMMCH COCTABISIOTCA HAa €IMHMIBI XPAaHCHUS 3JICKTPOHHBIX
JOKYMEHTOB TIOCTOSIHHOTO XpaHEHHs, BpeMeHHbIX (cBbime 10 JIET) CPOKOB
XpaHEHMS, B TOM 4MCIE IO JMYHOMY cocTaBy. Ha dI€KTPOHHBIE NOKyMEHTS,
He MOIEKAINE XPAHEHUIO, COCTABIIACTCS OTACbHBIN aKT.

29. Ha paccmorpenne OIIK apXuMBHOTO YYPEKACHHS PYKOBOAUTEIB
rOCyAapCTBEHHOIO oprasa, oprasa MECTHOTO CaMOYTIpaBJICHUS,
OpraHM3aLMH - HCTOYHHKA KOMILIEKTOBaHHS rOCY1apCTBEHHOTO (MYHHLIMIIAIBHOTO)
apxuBa, a TAKKe HEroCyJapCTBEHHON OpraHM3allMd, BO BIAJCHHH KOTOPOH
HAXOIATCA NOKYMEHTHI (efiepanbHOM COOCTBEHHOCTH, COOCTBEHHOCTH CyOBEKTa
Poccumiickoii  Denepauuy, MYHHOMIAIGHOM COOCTBEHHOCTH — IPEACTABILACT

% Tlyuxkr 4.9 WucTpykumm 0o npuMenexmio [lepeyHs TMMNOBBIX YNPAaBICHUCCKHX apXMBHBIX JOKYMCHTOB,
o6pasyromuxca B NPOLECCE AEATEIPHOCTH TOCYAAPCTBEHHBIX OPraHOB, OPIaHOB MECTHOTO CaMOYNPABICHHA H
OpTaHM3alluii, C yKa3aHWeM CPOKOB HX XPaHEHHS, yTBEPXKACHHOH IPHKa3OM Pocapxusa ot 20 aexabpsa 2019 r.
Ne 237 (3aperucrpuposas Muntocrom Poccuu 13 pespans 2020 r., perucTpaimoHHbIii Ne 57488).
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CEAYIOIME JOKYMEHTHI, IOArOTOBIECHHBIE B IMPOLIECCCE MPOBEICHUA SKCHEPTH3BI
LIEHHOCTH:

a) TPOEKTHl OMMCEH HeN, MOKYMEHTOB, (FOJOBBIE Pa3leibl) B YETBIPEX
3K3EMIUIAPaxX Ha GyMaXKHOM HOCHTENE H OJHOM 3K3eMIULIPE B JIEKTPOHHOM BHIE
B peJaKTHpyeMoM (opMate, He MO3JHEE YEM depe3 3 roja NOCIe 3aBEPIUCHNUS Ae
B JICTIOTIPOM3BOJICTBE;

6) @pPOEKTHl AaKTOB O BBACICHHH K YHHYTOXKCHHIO JIOKYMCHTOB,
HE MOAJIEKAIIMX XPAHEHHIO, B IBYX K3EMIULIPaX, ONHOBPEMEHHO C OIUCIMH JE
IIOCTOSIHHOTO CPOKa XPaHCHHU,

B) IPOEKTHl TepedHell MPOeKTOB/OOBEKTOB, MpoOIeM/TeM, HAyYHO-
TEXHMYECKasd JOKYMEHTALUA IO KOTOPBIM IIOJUICKHT IIepelade Ha IIOCTOSHHOE
XpaHEHHE, B TPEX 3K3EMIUIAPaxX (IOCIE 3aBEPUICHUs MEPBOTO 3Tala SKCIEPTHU3LI
LeHHOCTH);

I') HCTOPUYECKYIO CIIPaBKy K QOHJY B ABYX 3K3EMILIAPAX.

Ha paccmorpenne OIIK apXHMBHOIO YYPEXACHHS TalOKe INPEACTaBILAIOTCA
akTBl O HEWCIPABUMBIX IOBPEXKACHMAX apXMBHBIX JOKYMCHTOB, aKThI
0 HeOOHApY)KEHHH APXMBHBIX NOKYMEHTOB, ITyTH PO3BICKAa KOTOPBIX MCHYCPIIAHEI,
TIOATOTOBJICHHEIE B MPOLIECCE MPOBEACHN paboT MO 0OECICYECHUIO COXPAaHHOCTH
JIOKyMeHTOB, B coorTBercTBuM ¢ miapod VIII Ilpasuim, ecim HEHCIIPaBUMO
OBPEXACHHEIMA MM HEOGHAPY)KCHHBIMH ABJIAIOTCSA JIOKYMEHTHI ADXHBHOTIO
donna Poccuitckoii @enepanuu. |

30. PykoBoauTenp TIOCYAAapCTBEHHOTO OpraHa, OpraHa MECTHOIO
CaMOYIIpaBJIEHHUs, OPraHU3alliy - HCTOYHHMKA KOMIUIEKTOBAHUA IOCY1apCTBEHHOIO
(MyHHLMIIAIGHOTO) apXMBa, WIH YNOJHOMOYCHHOC WM JIMLO YTBEPXKAACT
JOKYMEHTHI, ykasaHHeie B myHkre 29 IlpaBum, mocie ux yrsepxenus OIIK
apXMBHOTO YUPEKIACHHMS. ,

PykoBoaureis OpraHu3alny, HE  BBICTYNAIOMEA  HMCTOYHHKOM
KOMILIEKTOBaHMsS ~ [OCYJAapCTBEHHOro  (MYHHUMIAJIBHOTO)  apXuBa, WM
VIIONHOMOYEHHOE MM JIMLO YTBEPHKAAET JOKYMEHTHI, YKa3aHHbIE B IIyHKTe 29
ITpasun nocie ux cornacosanus IIOK (OK). |

31. JIokyMeHTBI, JeNa, MOMIEXAIME  YHHYTOXEHHIO, IEpefaroTCs
B OpraHM3aLHIO, 3aHHMMAIOIIYIOCS IIEPEPaOOTKOM BTOPCHIPbS, MOCIIEC YTBCPKACHUA
PYKOBOJIMTENIEM TOCYJapCTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYNPaBIIECHHS,
OPraHW3allii WM YNOJHOMOYCHHBIM HM JIMLOM aKTa O  BBIICICHHH
K YHHUYTOXXCHHIO JOKYMEHTOB, HE MOJIEKAIIUX XPAaHECHHUIO.

JIOKYMEHTEI, COIEpI)KAIlME IEPCOHAIBHEIE NAaHHBIC, VMCIOINE IOMETKY
«na  coyxeGHOro MOJNB30BaHMA», a TaKKe COJEpKalue HHPOPMAIIHIO
OTPaHMYEHHOTO XOCTYINA, NOJDKHBI YHHYTOXATbCS B IOCYJapCTBEHHOM OpTaHC,
OpraHe MECTHOTO CAMOYNPABICHHH, OPTaHM3alUM IyTeEM MEXaHM4ECKOro
U3MENbYeHUs  (WIPEJUPOBAHUS) MIM HHBIM  CIOCOOOM,  HMCKIIIOYAIOIMM
BO3MOXXHOCTh BOCCTAaHOBHTh COAEPXKAHHE JOKYMEHTOB. ByMaXHbIC OTXOMBI
TIEPENAIOTCS B OPraHU3aLHI0, 3AHUMAIOLLYIOCS 11€PEPabOTKOM BTOPCHIPBS.

% Mynxr 110 Ipasun HT,
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JIOKyMEHT, IMOATBEPXKIAIOMMHA (HaKT yTHIH3ALHMH, IPUKIAABIBACTCA K aKTy
0 BBIJIEICHUM K YHHYTOXECHHIO JJOKYMEHTOB, HE MOAJIEXKAIINX XPaHEHHUIO, '

32. IIPK (OK) roTOBHT NpemjiokeHus o6 YCTaHOBICHHH (M3MECHEHHH)
CPOKOB XpaHEHHMs JOKYMEHTOB M BHECEHHH COOTBETCTBYIOIIUX HM3MEHCHHUH
B IIEPEYHU THIOBBIX APXUBHBIX HOKYMEHTOB C YKa3aHHEM CPOKOB HMX XPaHCHHA,
B [IEPEYHH JOKYMEHTOB, 0GPa3yIOIUXCs B IPOLIECCE JEATENBHOCTH (eAepaIbHBIX
OPT'aHOB TOCYAApPCTBEHHOM BIIACTH, HHBIX FOCYJaPCTBEHHBIX OpraHoB PoccHiicKoi
denepaluy, MOABEAOMCTBEHHBIX MM OpraHu3alvii, € YKa3aHHEM CpOKOB
HX XpaHECHHUS B CIIydasx:

a) eclM TIPEeIJIOKEHHE 00 YCTaHOBIEHMHM (M3MEHEHHHM) CPOKA XDaHCHHS
OTHOCHTCS K CTaThAM IIEPEYHEH THUIIOBBIX apXMBHBIX HOKYMCHTOB C YKAa3aHHEM
CPOKOB MX XpaHEHHS, PyKOBOJHTENb FOCYIApCTBEHHOTO OpraHa, OpraHa MECTHOTO
CaMOYIIPaBJICHUs], OPTaHU3allMd WIM YIIOJMHOMOYEHHOE MM JIMLO HAalpaBjisieT
npeIokeHus Ha paccmorpenne OIIK  apxuBHOro  yupexaenus. Ilpu
HEOOXOMMMOCTH YCTaHOBJIEHHA (M3MeHeHHs) cpokoB xpanenus OIIK apxuBHOro
VUpEX/ICHUs HAIpaBieT npeanoxenus Ha paccmorpenue LK npu Pocapxuse
U1 IPHHSATHSL PEIIeHUs O BHECCHUH M3MEHEHHU B NEPEYCHb TUIIOBBIX apXMBHBIX
JOKYMEHTOB C YKa3aHHMEM CPOKOB MX XpaHEHHS,

6) ecmi mpemIokeHne 00 YCTAHOBICHHH (M3MEHEHUH) CPOKAa XPAaHCHHMS
OTHOCUTCS K CTaThAM IIEpEYHEl IOKYMEHTOB, OOpasylommxcs B IpoLecce
HEATENBHOCTH  (PENEpalbHBIX OpPraHOB TOCYJapPCTBEHHOM  BIAaCTH, HHBIX
roCyJapcTBEHHBIX OpraHoB Poccumiickoit ®emepanyn, C YKa3aHHEM CpOKOB
MX XpaHeHHs (najee — BeJOMCTBEHHbIH nepedeHs), [IOK (JK) oprana mMecTHOro
CaMOYIIPaBIICHHS, OPTAHH3ALMH HAIIPABIIeT IpeUIOKeHHs Ha paccMoTtpenue LIOK
' opraHa rocyJapCTBEHHOH BIAacTH, HHOIO rOCYJapCTBEHHOI'O OpraHa Poccuiickoi
denepanuy B YyCTAaHOBJIEHHOH chepe AEATEIBHOCTH.

IIpy HEOOGXOAMMOCTH yCTRHOBIEHHS (M3MEHEHHMs) CpokoB xpaHeHus LIOK
OpraHa rocyJapCTBEHHOM BJIaCTH, HHOIO rOCYJapCTBEHHOro opraHa PoccmiCckoH
denepaii B YCTAaHOBJICHHOM C(epe [EATENPHOCTH BHOCUT H3MCHCHHSA
B BEIOMCTBEHHBII IIepeueHs 1o cornacoBanuio ¢ LIDIIK npu Pocapxuse.

33. CHIDKEHHE HOPMATUBHO YCTAHOBJIECHHBIX CPOKOB XpaHEHHUs JOKYMEHTOB
3aIlPEINacTCs.

V. KoMIJIeKTOBaHHE APXHBA rOCyAAPCTBEHHOI'0 OPrana, 0praHa MecTHoro
CaMoyInpaBJieHHs, OPraHu3aluH

34. ApXuB roCyAapCTBEHHOTO OpraHa, OpraHa MECTHOrO CaMOYNPaBJICHHUS,
OPTaHM3alMM KOMIUIEKTYeICS JOKYMEHTaMH ApXHBHOrO (oHAa Poccuiickoi
denepanyn, JOKyMEHTaMH BPEMEHHBIX (CBble 10 J1eT) CPOKOB XPaHEHHs, B TOM
YHCIIe TIO JIMTHOMY COCTaBY, KOTOPBIE BKIIOYAIOTCA B €TI0 apXUBHBIH (OHX, eciu
HHOE He yKa3aHo B myHKTax 41 — 43 IIpaui.

35. B apXxuB rocyJapcTBEHHOr0 Oprana, OpraHa MECTHOro CaMOYIpaBJICHHUA,
OpraHU3all|H MOUICKAT Nepeaue apxXUBHBIC JOKYMEHTH], YKa3aHHbIC B IlyHKTE 34
IlpaBun, oOpasoBaBmMecs B IEATENBHOCTH CIPYKTYPHBIX —HOApa3ie/IeHHH
OpTaHM3aIMH, €€ KOJUIETMaTbHEIX OPTAaHOB, IPENCTABUTENBCTB, GHINANIOB, HHBIX
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000c00JIEHHBIX IOJpPa3ACICHUMN, IpEeANICCTBCHHUKOB 060C00JICHHBIX
TnofipaszieieHuit (pM HaIMYKH), TPO(COIO3HBIX OPraHU3aLlMK, OCYIIECTBIABIINX
HEeSTENBHOCTh O BCTYIUIeHHsA B cuiy PenepanbHOro 3akoHa ot 19 mas 1995 r.
Ne 82-®3 «O6 0OmEeCTBEHHBIX OOBEAMHEHHIX», a TaKX€ JMKBHIALIMOHHBIX
KOMHMCCHI (JINKBHIATOPOB).

36. B apxuBel (efepaibHBIX OPraHOB MCIOJHUTENBHOW BIACTH
¥ OpraHM3alyii, OCYIICCTBIIOMMX JEMO3WTAPHOE XPAHCHHE JOKYMEHTOB
ApxuBHoro ¢onga Poccuiickoii ODexepamyy, HaXOMAIMXCA B dbenepanpHON
COBCTBEHHOCTH>®, MOCTYNAIOT TAKXE ApXHMBHBIE JOKYMEHTHI, 00pa30BaBIIMECS
B JEATEJHPHOCTH IOABEJHOMCTBEHHBIX MM OpraHM3aldii B COOTBETCTBUH
C TOJOKEHUAMM 00 apxmBax (pedepalbHBIX OPTaHOB MCIIOJHHTEILHON BIACTH
M YCTaBaMH OpTaHHU3alUi.

37.B apxuB [ODKHBl MOCTYNaTh AapXMBHBIE IOKYMEHTBI, K KOTOPBIM
OTHOCATCA:

a) JOKYMEHTHl, OTHECEHHBIE K cocTaBy ApxmBHOro Qomma Poccuiickoi
denepanyy OO UX IEPEfavy Ha IOCTOSHHOE XPAHCHHUE;

6) JOKYMEHTbI, IIOCTOSHHOTO CPOKa XPaHEHMs, HE BOIICAIINE B COCTaB
ApxuHoro ¢onaa Poccuiickoii ®emepanmu, u BpeMeHHbIX (cBbime 10 ser)
CPOKOB XPaHEHHs, B TOM YHCIIE JOKYMEHTHI 110 JINYHOMY COCTaBYy.

38. ApXMBHBIC JTOKYMEHTHI CHCTCMATH3HPYIOTCS TI0 MCTOPHYECKU M (HIIH)
JIOTHYECKH CIIOKHMBIIUMCS KOMILJIEKCAaM JOKYMEHTOB - apXHBHBIM ¢0HnaM27:

a) apxMBHBIM (OHEAM, COCTOSIMM M3 JOKyMEHTOB, OOpa3OBaBIIMXCA
B JICATEIBHOCTH IOCYJApCTBEHHOIO OpraHa, OpraHa MECTHOIO CaMOYNpPaBJICHMA,
OpraHH3aLyy;

6) oObeOuHEHHBIM AapXMBHBHIM (GOHIaM, COCTOAIMM U3 JOKYMEHTOB,
06pa3oBaBIIMXCs B IPOLIECCE ASATEIBHOCTH JABYX WM Oonee rocyfapCTBEHHBIX
OpraHOB, OPraHOB MECTHOTO CaMOYNPABIEHHs, OPTaHM3aLMi, UMEIOIIMX MEXTY
co60i1 HCTOPUYECKH U (MIIH) JIOTHIECKU O0YCIOBICHHBIC CBSI3H;

B) apXMBHBIM KOJUIEKIHAM, COCTOSIIMM H3 OTHCJNBHBIX apXHBHBIX
JOKYMEHTOB DPAa3IMYHOIO IIPOMCXOXICHHA, OOBEAWHCHHBIX IIO OJHOMY HIIH
HECKOJBKHM IPU3HAKAM (TEMATHYECKOMY, aBTOPCKOMY, BUIOBOMY, OOBEKTHOMY).

39. ApxuBHoMy (OHIY TPHCBAUBACTCA HAa3BaHUEC, COOTBETCTBYIOILCE
HAUMEHOBAHHUIO T'OCYJApCTBEHHOIO OpraHa, opraHa MECTHOTO CaMOYIpPaBJICHWS,
OpTaHM3aIUHK, X HOMED B IOPSIKE, ONPEACICHHOM IIyHKTOM 124 IIpaBuin.

40. ApXuBHBIE JOKYMEHTEI COCTaBJISIOT OAUH (emwHbIi) apXx¥UBHBIN QOHL!

a) /IO U IOCJIE peOpPraHU3alliy IoCyJapCTBEHHOTO OpraHa, OpraHa MECTHOTO
CaMOYITIPaBJICHUA, OPTaHW3ALMM, & TAaKKE W3MCHEHUS CTPYKTYPhl M IITATHOTO
COCTaBa;

0) 0 ¥ TOCIIe U3MEHEHHU MECTOHAXOXKICHHUS IOPUANIECKOTO JINLIA,

B) B Clyyae CMEHBI YYpeAUTeNsd — €CIHM YKa3aHHbIE MEPONPHATHSA
HE MOBJECKIM 3a co00M M3MeHEHHs NpouIs AEATENPHOCTH TIOCYAapCTBEHHOTO
OpraHa, OpraHa MECTHOTO CaMOYIpABICHHS, OpraHu3auuu (IIONHOMOYHH,
yHKUMiL, 0OBEKTa AESITEIBHOCTH).

% Mocranosnenue Ne 808.
%7 Tynkr 2.1 ITpasun, yTBepXACSHHBIX Mpuka3om Ne 24.
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41.Tlpy  peopraHu3auMu TOCYNAaPCTBEHHOH MIM  MYHHIMIAIBHOH
opraHu3anuy B popMe npeoGpasoBaHHUs C HU3MEHEHHEM (HOPMbI COOCTBEHHOCTH €€
MMYILECTBA, M3 €€ apXHBHBIX NOKYMCHTOB M ApXMBHBIX JIOKYMCHTOB BHOBB
CO3/IaHHOM OpraHM3aluK JOIycKaercs GopMHpoBaHKE 0OBEANHEHHOTO APXUBHOIO
doHpa.

42. O6beIUHEHHOMY apXMBHOMY boHay roCyAapCTBEHHBIH
(MyHHIMNATBHEIM) apXMB [PUCBAaUBacT HOMEP M HaMMEHOBaHHE (OHAA IpU
nepeaye JOKYMEHTOB YKa3aHHOTO QoH/Ia Ha IIOCTOSHHOE XPAHEHHE.

43. ApXMBHOM KOJUIEKI[MEH [NPHU3HACTCA COBOKYMHOCTh  OTHACIIbHBIX
JHOKYMEHTOB DA3lIHYHOrO IIPOMCXOXKACHHSA, OOBEAMHCHHBIX IO OJHOMY HIIH
HECKOJIbKHM NPH3HaKaM (TEeMaTHYeCKOMY, BHIOBOMY, OOBEKTHOMY, aBTOPCKOMY,
XPOHOJOTHIECKOMY)™.

ApDXHMBHOH KOJUIEKLMA TOCYHapCTBEHHBIH (MYHHLMIIAJIBHBIN) —apXHB
NpUCBaWBac€T HOMEP M HaWMeHOBaHWE (OHmA mpM mepefade NOKyMCHTOB
YKa3aHHOM KOJUIEKIMHU Ha IIOCTOSHHOE XPaHCHHUE.

44, XpoHONOTHYECKAMH IPAHHUIIAMH aPXHBHOTO (QOH/A SBIAIOTCA:

a) m1a apxuBHoro (GoHZa — JaThl CO3MaHMA M JIMKBUIALMH
rOCyJapCTBEHHOrO OpPraHa, OpraHa MECTHOTO CaMOYIIPaBJICHUs, OpraHH3aLuY,

6) M1 OOBEAMHEHHOTO apxXuBHOro (GOHAAa — JaThl CO3NaHUs Hawmbonee
PaHHEr0 M JIMKBHJAUMM Haubojee IMO3AHEr0 IO BPEMEHH JCATEIBHOCTH
rOCy[JapCTBEHHOIO OpraHa, OpraHa MECTHOr0 CaMOYIPABJICHMs, OpraHW3aluH,
JOKYMEHTBI KOTOPEIX BOLIUIH B COCTAaB OGBEMHEHHOTO apXUBHOTO QOHAa;

B) /Ul apXHBHOM KOJUICKIIMH — JaThl CAMOT0 PaHHEro M CaMOro IO3JHCTO
JOKYMEHTA.

45. EquHMIedl CcHCTEMAaTHM3allid apXWBHBIX JOKYMEHTOB B IpeAenax
apXHBHOTO (OHAA ABETCS CIWHHMIA XpaHeHWs. EJUHHUICH XpaHEHUs SBIACTCS
COBOKYITHOCTh apXMBHBIX JOKYMEHTOB, B TOM YHCJIC D3ICKTPOHHBIX, WM
OTHE/IbHBIH JOKYMEHT (JIEKTPOHHBIH JOKYMEHT), OTHOCSINMHCA K OIHOMY
BONPOCY AeATENBHOCTH. Kaxmoil efvHMIle XpaHeHWs, IIOCIe BKIIOYCHHS €€ B
rofOBOM pasleN OmucH Jeid, NOKYMEHTOB, OMHCH JJIEKTPOHHBIX NOKYMEHTOB
JIOKeH OBITh IPHUCBOEH AapXUBHBIA IIH(QP, KOTOPBIH COCTOMT H3: HOMEpA
apXUBHOTO (POHIA, HOMEPA OIMKCH JEJI, JOKYMEHTOB, HOMEPa €IMHHUIbI XPAHCHHA
(myHkt 60 IlpaBmi).

Ha eapHUIAX XpaHEHHs, COACPXKAIIMX TOKYMEHThI Ha OyMa)KHOM HOCHTEIE,
apXMBHBIA MHU(pP HAHOCHTCS Ha OGNOXKY B JI€BOM HIDKHEM W MPABOM BEPXHEM
yIax B mejsx obecriedeHus ydera M maeHTu¢ukanmu. IIpu stom o0o3HavYECHMUE,
HAHOCHMOE B MpPaBOM BEpXHEM yriy, nepeBopaumBaeTcs Ha 180 rpamycos
110 OTHOIIEHHUIO K 0003HAUYEHHIO B JICBOM HIDKHEM YIUIy CIUHHLIBI XpaHCHH.

46. B npezienax apXMBHOTO (OH/IA €IMHULIBI XPAHEHHS CHCTEMATH3APYIOTCS
10 CTPYKTYPHOMY, XPOHOJOTHYECKOMY, (YHKIHOHAIBHOMY, OTpaciICBOMY,
TEMaTH4ECKOMY,  TPEIMETHO-BOIPOCHOMY,  HOMHHAIBHOMY,  aBTOPCKOMY,
KOPPECIIOHAEHTCKOMY, FeorpaduuecKoMy MpH3HAKaM MIIH UX COUCTAHHIO.

2 Tynkr 2.3 TpaBu1, yTBEpXKASHHBIX NpHKa3oM Ne 24.
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VI. Opranu3zanus nepegayy Jejl Ha XpaHeHHe B apXUB (CTPYKTYpHOe
nojpaseJeHue, OCyLIECTRIISAIONEe XPAaHEHHE APXHBHbIX I0KYMEHTOB)

47. ApXMBHBIE JOKYMEHTBI IOJUIEXKAT II€pefadye Ha XpaHCHHUE B apXHB
(CTPYKTYpHOE  MOIpa3feleHHE,  OCYIIECTBIAIOIICS  XPAaHCHHWE  ApXHBHBIX
JIOKYMEHTOB) HE paHee, YeM depe3 OJMH IOJ H He IO3[Hee, YeM Yepe3 TpH roaa
nocje 3aBepUICHHs I B AENONPOH3BOACTBE. JIMYHBIE H€na rocylapCTBEHHBIX
TPOXIAHCKMX  CAyXalUX M  MYHUIMOAIBHBIX  CHY)XallUX, YBOJEHHBIX
C TOCYAApCTBEHHOH TPKAAHCKOH CIyXOBl MIM MYHHIMIAIBHOH CIyXKOBl,
IEPEaOTCs B apXuB (CTPYKTYPHOE MOApPa3sAeNeHUE, OCYIECTBIAIOMES XPaHCHHE
apXMBHBIX JOKYMEHTOB) II0 HcTeueHHH 10 JIeT CO JHS yBOIBHEHUA.

JloKyMeHTH BpeMeHHBIX (0 10 JeT BKIIOUHMTENBHO) CPOKOB XpaHCHHA
XPAHATCS B CTPYKTYPHBIX IOAPA3ACIECHUAX M [0 HCTCUCHNH CPOKOB MX XPaHEHHA,
TOCNIE TIPOBENEHHs JKCIEPTU3bl LeHHocTH (cornmacHo rnasam I, IV Ilpasni)
TIOMIEXAT YHHYTOKEHHIO B IOPSZIKE, YyCTAHOBJIEHHOM ITyHKTOM 31 IIpasuin.

[To peleHUI0 PYKOBOAHUTEN TOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOTO
CaMOYTIPABIEHUS, OPraHM3allid I YHONHOMOYEHHOIO WM JHLA, JOKYMCHTEI
BpeMeHHBIX (H0 10 JIeT BKIIOYHMTEIBHO) CPOKOB XPAaHEHMS MOIJIEXKAT Mepenave
B apXxMB (CTPYKTYpHOE NOAPA3ZCICHUE, OCYLIECTBILIONIECE XPAaHCHUE apXUBHBIX
JOKYMEHTOB) B CIIydae OTCYTCTBHS B CTPYKTYPHBIX OAPA3AEICHUSX YCIOBHH JUIA
00€ecreueH s MX COXPaHHOCTU B TEYEHUE YCTAHOBIICHHBIX CPOKOB XPaHCHHU.

48. Jlena mMoCTOSHHOTO (B TOM YHCJIE CO CPOKOM XPAaHEHHUS «J0 JTHUKBUAAIMA
OpraHM3alK») ¥ BpeMeHHBIX (cBpime 10 JIeT) CPOKOB XpaHEHHs, B TOM 4HUCIIE
0 JMYHOMY COCTaBy, MOMIEXAT IIONHOMY O(QOPMICHHIO U ONHCAHWIO
(BKIIIOYEHHMIO B OIHUCH JIENT, JOKYMEHTOB).

49.Tlpn ¢dopmupoBaHuu Jen HeoOXogumo COOMIOAaTh  CIEXYIOIIHE
TpeOoBaHUsA:

a) JIOKYMEHTEI IIOCTOSHHOTO M BPEMEHHOI'O CPOKa XpaHEHMs IPYNIHPYIOTCSA
B OT/EJIbHBIC JENa;

6) B HeN0 BKIIOYAIOTCS NOKYMEHTBI, KOTOPBHIE IO CBOEMY COJEPKAHHIO
COOTBETCTBYIOT 3aroJIOBKY Jeia, IPEAYyCMOTPEHHOMY HOMEHKIATypoH Jell.
3aroJIOBOK JeNa YTOYHAETCS B COOTBETCTBHM C (AKTHYECKHM COCTaBOM
M COJIEPXKAHUEM JOKYMEHTOB,

B) B ICJI0 BKJIIOYAETCSA OJMH IK3EMIUIAP KAKIOro JOKYMEHTa,

r) B Jena TPYNIOHPYIOTCS MOKYMEHTBI OJHOIO KajJeHIapHOro roja,
UCKIIIOYEHHE COCTaB/IOT IepeXOoldIiue Jela, JHWYHBIE Jejla, KOTOphIe
(GOPMHUpPYIOTCSL B TEUESHHE BCEro Meprofa paboThl JAHHOTO JIMIA B OpPraHM3alNH,
a TalKe Jena, (POPMHPOBAHHME KOTOPBIX CBA3aHO C OTPacieBOM CreUU(HKOH,
TnpeaycMaTpUBaloLiell BEACHHE [ea B TEYEHHE ONpPEASICHHOrO MK JUIUTEIBHOTO
mepuofa BpemeHd (cyaeOHble Jena; JOKYMEHTHl BBHIOODHBIX — OpraHOB
M MX MOCTOSHHBIX KOMHCCHM, JAEMYTAaTCKUX TIPYNI; JOKYMEHTHI y4eOHBIX
3aBEJCHHUM; JOKYMEHTHI YUPEXXKACHHH KyIbTyphl, XapaKTEPH3YIOLIHE CLICHUYECKYIO
NEeSTeLHOCTh, B IIPEJEax TeaTpPaIbHOTO Ce30Ha; fAena (HIBMOB, PYKOMMCEH;
MCTOpHH GOJI€3HEN; HAyIHO-TEXHUUECKOH OKYMEHTALMN);

I) TPWIOKEHHS, JMCTHl O3HAKOMJICHHS, COIJIACOBaHHS U PE30JIOIHH
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K JIOKyMEHTaM SBJIIOTCA MX HEOTBEMIEMOH YacThIO M BKIIOYAIOTCS AEJO BMECTE
C IOKyMEHTaMH, K KOTOPBIM OHH OTHOCSITCH,

€) npHuKasbl (pacIOpsDKCHHS) TpYNIMPYIOTCS B J€jla B COOTBETCTBUH
C YCTaHOBJICHHBIMHU JUISI HUX CPOKaMM XPaHCHHS,

X) JHuYHBIE Jena (OPMHPYIOTCS OTHEIBHO HAa KaXIOoro pabOTHHKA,
JOKYMEHTHI B JIMYHBIX Je€JlaX pacloNararoTCs B XPOHOJIOTMYECKOM IIOPsIKE
TI0 Mepe MOCTYTIICHHUSA;

3) nHUeBble cueTa MO 3apaboTHOM mmare PabOTHUKOB IPYNMUPYIOTCS
B OTACNbHBIC [€da M pAclojarajorcs B HUX MO audaBUTy (GaMWIMi, UMEH
1 OTYECTB (TpY HATTMIHH);

M) HE JIONyCKaeTcs TIPYNIMpOBaTh B fejla 4YEpHOBBIE W HyOieTHbIe
3K3EMILIIPBI JOKYMEHTOB, a TAKXKE JOKYMEHTBI, TIO/IIEKAII1Ee BO3BPATY.

50. TTonmsoe odopMieHue Aea Ha OyMaXXHOM HOCHTEJIE PeyCMaTpUBAcT:

a) u3pATHE (aiIOB-BKIABIIICH, CKPEIIOK, META/UIMIECKUX CKOO, CTHKEPOB,
(H3UIECKH 000CO0IEHHBIX HOCHTENEH 3JIEKTPOHHBIX JOKYMEHTOB
(rmaBa X [IpaBun); ‘

0) HyMepanuIo JIUCTOB J€eNa,

B) COCTAaBIEHHE JHMCTa-3aBepUTENd Jena (PeKOMeHIyeMbli obpaser
npusezieH B npwioxeHun Ne 4 x [Ipasunam),

I) COCTaBJCHHE BHYTPEHHEH ONNCH JOKYMEHTOB Jena (Ha OTACHbHBIC
KATEeropuu JeNl, yKasaHHele B MyHkTe 54 IIpaBmm) (pexkoMmeHIyeMsblid 0Opasel
npuBeeH B npriioxeHnH Ne 5 k [Ipasmiam);

I) odopmicHME OGNOXKH Jena (PeKOMEHIyeMbil oOpasel MpuBeIcH
B mpuitoxxernu Ne 6 k ITpasuiam);

€) NOMIIMBKY MJIM HeperuieT JOKyMEHTOB Aena (HeGopMaTHbIE JOKYMEHTEI
XpaHATCA B 3aKPBITBIX TBEPIbIX MANKaX M B KOPOOKax);

) JIACT UCTIONB30BaHUS (IIpH HEOOXOAMMOCTH).

51. Jleno Ha GyMa)KHOM HOCHTENE He JOJDKHO coaepxarh Gomee 250 nmcros
IIPY TOJIILMHE KOpemKa He 6onee 4 cM.

JIOKyMEHTBl NOJIUMBAIOTCI Ha HeTHIDE IpoKoJia (Ha TpH IPOKONa — IS
MajI0OPMAaTHBIX [1€]) B TBEPAYIO OOIOKKY *® ¢ y4eTOM BO3MOXHOCTH YTEHHS BCEX
JOKYMEHTOB, 4T, BU3 U PE30JIIOLMA HA HHX.

dusnueckd 060COOIECHHbIE HOCHUTEIN JJIEKTPOHHBIX M ayJHOBHU3YaTbHbIX
JIOKYMEHTOB, COJepKallyecs B Jielic Ha OyMaXXHOM HOCHTEIIE, IIOJUICKAT UIBATHIO
U SBJISTIOTCS CaMOCTOSITENbHBIMH €AMHHLIAMH XpaHEHUA, POPMHUPOBAHKE KOTOPBIX
HPOU3BOJUTCS B COOTBETCTBHH C IJIABaMU X u XII ITpasui.

B ucTe-3aBepHTENe€ M BO BHYTPEHHEH ONHMCH [TOKYMEHTOB [€ia
(npr  Hatuyuu) Ha OYyM@KXHOM HOCHTEIE YKA3BIBAKOTCA apXUBHBIA QP
¥ 3ar0JIOBOK JJIEKTPOHHOI'O JOKYMEHTA HIIH €AMHMIIBI XPaHECHHS, U3BATHIX U3 Acia
Ha OyMaXKHOM HOCHTEJIE.

52.Tlpy Hymepaluu JIMCTOB B Je€maXx COOMIONAIOTCA — CICAYIOIHE
TpeOOBaHuUs:

¥ Iyaxr E. 1.3 «Kaprom» I'OCT 7.50 — 2002 «CucreMa CTaHAapToB mo MH(bOpMauuy, GHOTHOTEIHOMY H
u3aaTensckoMy aeny. Komcepsauus jaokymentoB. O6mue TpeGoBaHus», BBEAEH B ACHCTBHE IOCTAHOBICHHEM
Toccranaapra Poceun ot 5 mrons 2002 r. Ne 232-ct, (M.: UIIK UsparensctBo cTanaapros, 2002).
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a) HyMepalus NPOM3BOAMTCA apabCKUMM LH(paMH IPOCTBIM rPaguTHBIM
KapaHJalIoM WK HyMEPATOPOM C BOXOCTOHKOMN ITEMIIEILHON KPAacKOH;

0) HOMepa JIMCTOB IIPOCTAaBIAIOTCS B IIPaBOM BEPXHEM YIIy JHCTa
JOKYMEHTA,

B) ¢ororpaduu, dUYEepTEKH, AMATPaMMBI M IpYrHe HIUIIOCTPAaTHBHBIC
JOKYMEHTBI, MpPEACTaBIAIONME CAaMOCTOATENbHBIM JIHCT B JeNC, HYMEPYHOTCA
Ha 000pOTHOM CTOPOHE B JIEBOM BEPXHEM YTIIY;

r) JMCT C HaKJICCHHBIMH JOKYMECHTaMH (BBIp€3KaMH, BBIITHCKaMH,
doTorpadusamMi) HyMepyeTcs: KaK OIMH JIUCT,

1) TUCTHI (BBIPE3KH, BCTaBKM TEKCTa, NEPEBOABI), IOMAKICCHHBIC ONHHUM
KpaeM K APYTOMY JIUCTY, HYMEPYIOTCS OTAEIBHO;

€) JIHCTHI YepTexel HyMEPYIOTCS B IOPSIKE, YCTAHOBICHHOM ITYHKTOM 126
IIpasun HTM;

) KOHBEPTBI C BIOXXCHUAMH, IIOMIUMTHIE B JIENIO, HYMEpPYIOTCA
B CIEAYIOIIEM IOPSAKE - BHadajge HYMEPYETCs KOHBEPT, & 3aTEM OYCPEAHBIM
HOMEPOM — KaXKAOE BIOXCHHE B KOHBEPTE;

3) MOALIMTBIE B AENO JOKYMEHTHI C COOCTBEHHOM HyMepaluen JIMCTOB
(BKJIIOYAs IIE€YATHBIE M3JAHHA) HYMEPYIOTCA B OOIIEM IMOPSIKE WIH COXPaHAIOT
COOCTBEHHYIO  HYMEpalMIO, €CIM OHa  COOTBETCTBYET  IOPALKOBOMY
PAacIIOJIOKESHHIO JTUCTOB B JETIE,

) JTUCTHI 60MBIUX (OPMATOB MOAIIMBAIOTCA 33 OJMH Kpal U HyMEpYIOTCA
KaK OZIMH JIUCT;

K) BCE JMCTHI Aejia (ToMa, 4acT#) Ha OyMaXHOM HOCHTENe (KpoMme JIHCTa-
3aBEPHUTEJIA J€Na ¥ BHYTPEHHEH OIUCH JOKYMEHTOB [€J1a) HyMEePYIOTCS B BaJIOBOM
MOPsAAKE.

B cnyyasx oOHapyXeHHs OLIMOOK B HYMEpPALHM JIMCTOB Jea IPOBOAUTC
NepeHyMepaLys MM HCIOJIb30BaHHE IMTEPHBIX HOMEPOB JIMCTOB.

53. JIucT-3aBepuTeNb  JeNa  COCTAaBIACTCA HAa  OTACIBHOM  JIHCTC,
MOAIMCHBAETCA €r0 COCTaBHTENEM, mojumBaercs (BKieuBaeTcs) B jeno. Bee
NOCJIEAYIOIAE U3MEHEHHsT B COCTaBE€ M COCTOSHMH [ejla OTMEYaloTCAd B JIMCTE-
3aBEPHUTENIC CO CCBUIKOI Ha COOTBETCTBYIOIIHM aKT.

54, s yuera JOKYMEHTOB ONPEJCICHHBIX KaTeropuil men Ha OyMaxHOM
HocuTenae (nuuHBle, CyneOHbIE J€la, MaTepuaisl YroJOBHBIX JIEN, Jena
0 NPHCYXIEHWHM YYEHBIX CTElleHeH M IIPHCBOCHHMM YYEHBIX 3BaHWi, Jea,
CBS3aHHBIE C BBIAaueil aBTOPCKHMX CBUIETENLCTB M IATEHTOB Ha H300peTeHMs)
COCTABIIAETCA BHYTPEHHSAS OIMCh JOKYMEHTOB JI€JIa.

Ha ocHOBaHMH JIOKQJIBHBIX HOPMATUBHBIX aKTOB BHYTPCHHSAA OIIUChH
JOKYMEHTOB JIENIa MOKET COCTaBIATBCS M JJIA APYTHX KATETOPUH Jell.

JIMCTBI BHYTPEHHEHl ONHCH HOKYMEHTOB J€jla HYMEPYIOTCS OTIAEIBHO
oT obmell Hymepauuu NOKYMEeHTOB jena. MHdopMauus O KOJIHYECTBE JIMCTOB
BHYTPEHHEH OIUCH JJOKYMEHTOB JIEJIa BKIIFOYAeTCsl B JINCT-3aBEPUTEIID.

VI3MeHeHHs COCTaBa JOKyMEHTOB Jiejia 0Tpaxkarorcs B rpade «IIpumedanuen»
BHYTPEHHE#H OIMCH JOKYMEHTOB JI€/1a CO CChUIKaMH Ha COOTBETCTBYIOIIHE aKTHL.

55. Ha o610xKe nemna yKa3blBaloTCA:
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a) MOJIHOE ¥ COKpalieHHOE (B CKOOKaXx) HAMMEHOBAHUE IOCYAapCTBEHHOIO
OpraHa, OpraHa MECTHOTO CaMOYIIPABIICHHs, OpraHu3aluy (IpH HAIAYNH) U e
HENOCPECTBEHHAS IO YUHEHHOCTH (TP HAIMYKH),

6) HaMMEHOBAaHUE CTPYKTYPHOTO NOAPAa3eNeHHUs (IIPH HATMIHH);

B) MHICKC JIeJIa 10 HOMEHKIATYPE,

I') HOMep ToMa (4acTH);

1) 3ar0JIOBOK JeJia (ToMa, JacTH);

€) KpaiiHue [JaThl Aena (ToMa, YacTH),

) KOJIMYECTBO JIACTOB B Jieiie (TOME, 4acTH);

3) CPOK XpaHEHHUS JIENa,;

1) apXHUBHBIH mudp nena;

K) moMmeTka «Jlis CiyXeGHOTO IIONB30BAaHMSA» HIIM TPUP OrpaHHYCHHA
noctymna (Ipy HaAIM4YHK).

56. Ha o6moxKax IeNl MOCTOSHHOTO CpPOKa XpaHEHHS IPEeNyCMaTpUBACTCs
MECTO I HAMMEHOBaHHMA TOCYJApCTBEHHOr0 (MYHHILHIIAIBHOIO) apXuBa,
B KOTODBIM MEPefaroTcs AeNa TOCYJapCTBEHHOrO OpraHa, OpraHa MECTHOrO
CaMOYIpaBJICHUA, OPraHU3aLUH — HCTOYHHKA KOMIUICKTOBAHHS.

IIpu odopmiueHun OOIOXKKM J€la HAMMEHOBaHHE TOCYAapCTBEHHOTO
OpraHa, Opra€a MECTHOTO CaMOYNpABJICHWs, OpPraHH3allMd  YKa3blBacTCs
HOJHOCTHIO, B UMEHUTENHHOM Tanexe. [TonHoe HaMMEHOBAaHWE BBIIECCTOSAIIEIO
rOCyJapCTBEHHOr0 OpraHa, OpraHa MECTHOIO CaMOYINpPAaBICHHSA, OpraHu3aluy
YKa3BIBAETCs Hajl HAMMEHOBaHUEM (GOHI000pa3oBaTess B UMCHUTEIHOM MAfIexKe.
COKpalmeHHOe HAMMEHOBAHWE TOCYJapCTBEHHOrO OpraHa, OpraHa MECTHOTO
CAMOYIIPaBJICHUs, OpraHu3alyy (IpH HaJMUMM) YKa3biBaeTCs B CKOOKax mocie
IIOJIHOT'O HAMEHOBaHUS.

[Ipd W3MEHEHNM HAMMEHOBAHMA TOCYIApCTBCHHOIO OpraHa, OpraHa
MECTHOTO CAMOYNABJECHHS, OPTaHu3aluu (CTPYKTYPHOTO IIOAPAa3AENeHNs)
B TEYCHHE IIEpHO/A, OXBATHIBACMOTO IOKYMEHTaMH JeNa, Ha OOJOXKKe jena
yKa3bIBA€TCS MOCIECAHEE HANMEHOBAHHE.

57.3aronoBoK A€na JO/DKEH COOTBETCTBOBAaTh (AKTHYECKOMY COCTaBY
¥ COJIEP)KAHUIO JOKYMEHTOB J€Ela.

Ec/I €10 COCTOMT M3 HECKOJIBKHX TOMOB (4acTeif), Ha 00JIOXKKY KaXXIO0ro
ToMa (4acTH) BBIHOCHTCS OOIIMH 3aroJIOBOK Aelja, a TaKkkKe 3arojoBOK W HOMEP
KaXIO0ro ToMa (4acTH).

B 3aroyioBkax e, COAEpXalmMX KOIHMH JOKYMEHTOB, JENIACTCHA YKa3aHUE
Ha Hammuue Konuid. [IOMIMHHOCT JOKYMEHTOB Jiejla B  3arojIOBKE
HE OrOBapUBacTCs.

58.Ha o006noxke Jeila YyKa3bIBAIOTCA KpaWHHE JaThl JIOKYMEHTOB,
ITOMEIIEHHBIX B ACIIO.

Ecii B AeNI0 BKJIIOYEHBI JOKYMEHTHI, 1aTa KOTOPHIX HE COBMNAJaeT C JaToM
Jela, TO HOJ JaToi ¢ HOBO# CTPOUKH JenaeTcs 00 3ToM 3amuce: «B nene nmerorcs
JOKYMEHTHI 32 ... TOA(BI)».

JlaTa nena He yKasblBaeTcss Ha OOJNOXKax Mes, COACPXKAIUX TIOJOBBIC
[UIaHbI, OTYETH M APYrHe JOKYMEHTHI, JaThl KOTOPBIX OTPaXKalOTCsS B 3arojOBKax
Iell.
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JlaTaMu [ie), COAEPXAIUX pPacClOpPSAUTENbHYIO, TBOPYECKYI0 H HHYIO
JOKYMEHTAIMIO (TOKJIajbl, IMCbMa, CTCHOrPAaMMBI) SBJIAIOTCA HAThl (4HCIO,
MECSII, TOJ) PETHCTPALIUH (COCTaBJICHU, IOCTYIIEHUS) CaMOr0 PaHHETO H CaMOro
[1031HEr0 JOKYMEHTOB, BKIIOUEHHBIX B 1€710 (KpaiHue JaThl Jel, JOKyMEHTOB).

JlaToli fea, COAEPIKANIETo IPOTOKOIBI 3aCEAaHHU, SIBJIAIOTCS NaThl IEPBOTO
U MOCJIEAHETO MPOTOKOJIA, BKIIOYEHHEIX B JEJIO.

JlaToli JMYHOrO AeNa SBJIAIOTCA JaThl IOANMCAHHS NPUKA30B O IPHEME
¥ YBOJIbHEHUH JIMIA, Ha KOTOPOE OHO 3aBEJCHO.

[Ipu 00o3HayeHHH AATHl HOKyMEHTa CHaYajla YKa3bIBa€TCS YHCIIO, 3aTCM
Mecsl ¥ rof. Yucio u rox 0603HayaroTCs apabCKUMu NUppaMH, Ha3BaHUE MecsIa
— MPOIIHUCBIO.

Ecnu jara JOKYMEHTa WIH OTICIBbHBIE €€ OJJIEMEHThl ONpPEACIIAIOTCA
NpUOIM3ATENBRHO, HA OCHOBAHHMH aHAKM3a COACPXKAaHWA JOKYMEHTa, TO Jiata WM
OT[AENbHBIE €€ 9JIEMEHTH, He SBIAIOMMECH abCOMOTHO [JOCTOBEPHBIMH,
3aKJIIOYAIOTCA B KBaJPaTHBIE CKOOKH.

59. KonuuecTBO JUCTOB Ha OOJIOXKKE JAenda YKa3bIBaeTCA Ha OCHOBAHHUHU
JINCTa-3aBEPHUTENIA.

60. Cpox xpaHeHHMd Ha OOJOXKE [ena YyKa3bIBaeTCA B COOTBETCTBUM
CO CPOKOM XpaHEHHd, YCTAHOBJICHHHIM HOPMAaTHBHBIMH TNPaBOBBIMH aKTaMH
Poccuiickoii ~ ®enmepaumy, NEPEYHAMH  JOKYMEHTOB,  YCTaHOBJICHHBIMHU
yacThio 3 cTaThu 6 ¥ wacTamu 1 u 1' cratem 23 ®enepansHoro 3akoHa Ne 125-03.

Ha nena, BHECEHHBIE B OIHMCH JI€JI, JOKYMEHTOB (I'OJI0BOH pa3ziel ONUCH A€,
JOKYMEHTOB) TOCYIapCTBEHHOTO OpraHa, OpraHa MECTHOIO CaMOYIIpaBiICHHA,
OpraHu3aLud - HCTOYHHKA KOMIUICKTOBaHHUS TOCYAApCTBEHHOI'O
(MyHHLIMIIATBHOTO) apXHBa apPXMBHBIA KM NPOCTABILCTCSA MOCIC YTBEPKIACHHUS
ONMCH JeJ, JOKYMEHTOB (TOJOBOr0 pasiena ONKCH J€l, nokymenTto) JIIK
apXMBHOIO YUPEXNEHUA U YTBEPKICHHs PYKOBOAUTENIEM WK YIIOJIHOMOYCHHBIM
YIM JIULIOM.

Ha pmena opraHusalyH, HE SBISIOMIECHCS WCTOYHHKOM KOMINIEKTOBAHMS
TOCYHaPCTBEHHOTO (MYHULMIIATGHOTO) apXKBa, APXMBHBIH IMHQpP MPOCTABIAETCS
TI0C/Ie YTBEPHKACHUs ONKCH JeJ, JOKYMEHTOB (TOAOBOrO pasjena OIHMCH Ae,
JIOKYMEHTOB) PYKOBOAUTEIIEM OPTaHM3aLHMH WK YIOJTHOMOYCHHEIM UM JIUIIOM.

61. B cirydae ecii HaHECEHHE PEKBU3UTOB Ha 00JI0XKKY HEBO3MOXHO, B JIEJI0
IOAIIMBaeTC (NPHUKIEUBACTCA) TUTYNBHBIM JIICT (X0 IEPBOro JHMCTa Jiena).
THTYIBHEIA JNHCT He HYMEpYeTCs M He YYHTHIBAeTCs IPH OOmeH Hymepauuu
nuctoB aeia. OdopmieHHEe THUTYIBHOTO JHCTA OCYIIECTBIICTCS B COOTBETCTBUH
¢ myHKToM 55 Ilpasumn.

62. ApxuBHBIE MJOKYMEHTBHl II€pEJAlOTCA HAa XPaHCHHWE B apXMB
(CTpyKTypHOE  TNOApA3ZENCHHE, OCYLIECTBIAIOMIEC  XPAHEHHE  ApPXHBHBIX
HOKYMEHTOB) II0 OIHUCAM JEl, JOKYMEHTOB, OIIMCAM SIEKTPOHHBIX OKYMCHTOB,
COCTAaBIEHHBIM B CTPYKTYPHBIX TNOADA3NeNeHHsX (PEKOMEHTyeMble 00pasLbl
npuBeeHs! B nprwioxkeHusx Ne 7 u Ne 8 k ITpasuiam).

OnucH fen, JOKYMEHTOB CTPYKTYPHBIX IIOZPAslENICHUH COCTaBJIAIOTCA
B ByX OK3eMIUIApaX M MpPEACTAaBISIIOTCA paGoTHMKy apxuBa  (Jmmy,
OTBETCTBEHHOMY 34 apXHB) HE TO3JHEE YEM YEpe3 OAUH TOJ| IOCIE 3aBEPINCHUA
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men B pejonpom3BoncTBe. OMECH DJIEKTPOHHBIX JOKYMEHTOB (POPMHPYIOTCA
paGOTHUKOM CTPYKTYPHOTO IIOAPAa3JENeHHs B TE XK€ CPOKM M NPEACTaBJIAIOTCA
paGoOTHHKY apXuBa (JIULLY, OTBETCTBEHHOMY 32 apXMB) B 3JIEKTPOHHOM opme.

63. OnucH COCTaBIISIIOTCS OTACIBHO!

a) Ha JieJ1a TIOCTOSHHOTO CPOKa XPaHCHHS,

6) Ha sena BpeMeHHBIX (cBbIme 10 J1eT) CPOKOB XpaHEeHHS;

B) Ha JieJ1a I10 JINYHOMY COCTaBY,

) Ha JieNa, COCTOSAIME M3 JOKYMEHTOB, XapaKTEPHBIX JUIs OpraHM3aluii
onpenecHHON cdepbl AesTenbHOCTH (CyAeOHBIE, CI€ACTBEHHbIC JCNa, HAy1HO-
TEXHHYECKAs TOKYMEHTAIIUS U APYTHE);

1) Ha JIEKTPOHHEIE U ayAHOBH3YaIbHBIEC JOKYMEHTEL.

64.TIpn cOCTaBAEHHH ONMHCH J€N, NOKYMEHTOB, OIMCH 3JIE€KTPOHHBIX
JOKyMEHTOB  CTPYKTYPHOTO  TOZApasfelNeHHs  COOMIONAOTCA  CIEAYIOIHE
TpeOOBaHMUS:

a) 3ar0JIOBKH A€J BHOCATCS B OIKCh IIOJTHOCTBIO;

6) KaxI0€ IeN0, TOM, IEKTPOHHBIA JOKYMEHT BHOCHTCH B ONHChH TOX
CaMOCTOSTENBHBIM MOPSIAKOBEIM HOMEPOM;

B) rpad)bl OIKCH 3alOJHAIOTCA B COOTBETCTBHM CO CBEACHHAMH, KOTOPBIC
BBIHECEHBI HAa OOJIOXKKY Hena (Ui 3JICKTPOHHBIX JOKYMEHTOB — B COOTBETCTBHH
C PETHCTPALMOHHO-YYETHEIMI CBEACHHAMH (METaJaHHBIMH), CHOPMUPOBAHHBIMH
B MH(GOPMAIIMOHHOH CHCTEME),

r) rpada omnuc «IIpuMedaHus» HCIOJB3YESTCS A OTMETOK O MPHEME NIEN,
0cOBEHHOCTAX (PU3MIECKOTO COCTOSHHA, O MEpefave AeN JPYTUM CTPYKTYPHBIM
TOApPA3eICHHIM CO CCBUIKOH Ha COOTBETCTBYIONIMH aKT, M O HAJIMYMH KOIHIL.

B KOHIE OMNHMCH JelI, JOKYMEHTOB, OIUCH OJIIEKTPOHHBIX JOKYMEHTOB
3a HOC/IEHEH OMUCATENbHON CTaThEH 3aIlOHAETCS UTOrOBas 3alliCh, B KOTOPOH
yKa3bIBaloTC (IMGpPaMu U NPOIKCHIO) KOJIHYECTBO €N, NEPBBIA M MOCIENHUH
HOMepa Jea 0 ONKCH AeN, NOKYMEHTOB, OMHMCH 3JICKTPOHHBIX JTOKYMEHTOB,
a TAaKKe OrOBAapUBAIOTCS OCOGEHHOCTH HyMepaluM [en B OmUcH (HalM4He
JIATEPHBIX U MPOIYIIEHHBIX HOMEPOB).

65. B cnyyae oOHapyXeHHS OTCYTCTBHS JIEN, 3aBSICHHBIX B COOTBETCTBUM
C HOMEHKJIATypOM [Iej, CTPYKTYpPHBIM IOAPAa3I€/ICHUCM NPHHHMAIOTCA MEpBI
IO UX PO3BICKY.

Eciv HpHHATEIE MEPBI HE JalK Pe3yIbTaToB, TO HA HEOOHAPYXKCHHbIC JeNa
COCTaBA€TCA aKT 006 yTpare J[AOKYMEHTOB B IIPOM3BOJIBHOW  (hopMme,
IOJNHCHIBAETCA  PYKOBOAWTENEM  CIyXOBl  JENONPOM3BOACTBZ  (JILOM,
OTBETCTBEHHBIM 3a JEJIOIPOM3BOJCTBO) H DPYKOBOAUTEIEM CTPYKTYpPHOrO
nompasjeneHus. AKT o0 yrTpare NOKYMEHTOB YTBEPXKHACTCS PYKOBOIUTEIIEM
roCyJapCTBEHHOTO OpTraHa, OpraHa MECTHOTO CAMOYIIPABIICHHUS, OPTaHH3AlUH WK
YTIOJIHOMOYEHHBIM WM JIMLIOM M IIEPENAETCA BMECTE C OMHCBHIO JEJ, JOKYMEHTOB
CTPYKTYPHOTO TOApasaeieHus pabGoTHHKY apxuBa (JIHIly, OTBETCTBEHHOMY
3a apXHB).

66. OmuicH e, MOKYMEHTOB, OMKCH JIEKTPOHHBIX NOKYMEHTOB (TOJOBBIC
pasgensl Omuceil N, OMNWCeH SMEKTPOHHBIX JOKYMEHTOB) COCTABIIAIOTCA
paGOTHHKOM apXMBa (JIMLIOM, OTBETCTBEHHBIM 32 apXMB) Ha OCHOBAHHH ONHCEH
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HeN, JOKYMEHTOB, ONHMCEH  DJJIEKTPOHHBIX  JOKYMEHTOB  CTPYKTYPHBIX
nojpasfieiieHuit  (pexkoMeHxyemsle 00pasupl IPUBEJACHBI B  NPHIOKEHHAX
Ne 9 — Ne 12 k IIpaBunam), B OpSKE, YCTAHOBICHHOM ITyHKTaMu 25, 28 IIpaBuiL.

67.IleppoMy TrOmOBOMY pasfiely OIMCH J€N, J[MOKYMEHTOB, OIHCH
3JEKTPOHHBIX JOKYMEHTOB IIPHCBAMBAETCS HOMEp ONMCH IO JIMCTy (oHza, BCe
TOCIEAYIONINE TOMOBEIE Pa3HeNbl YHCIATCS 32 JaHHBIM HOMEPOM JO 3aBEPIICHUA
OIIHCH. |

He nomyckaercsi TNpPUCBOCHHE ONKMCAM JIEN, JOKYMCHTOB, OITHCAM
3JIeKTPOHHEIX JOKYMEHTOB OJNMHAKOBBIX YYETHBIX HOMEPOB B NpPEJCIax OIHOTO
donpa.

68. Eciii ommch e, OOKYMEHTOB COCTOMT M3 HECKOJBKHX TOAOBBIX
Pa3aeiioB, TOMOB, HTOTOBAs 3alHMCh COCTABIIAETCS K KaXXIOMY TOJIOBOMY pasfieny, .
toMy. K KakaoMy MHOCIERyIOMEMy rOJOBOMY pasieiny, TOMY B HapacCTaioIlcM
TIOPAIKE COCTABIAETCS CBOAHAS MTOTOBAs 3AITUCH.

[o0oBBIE pa3feiNbl, €CIA OHH HE SBIAIOTCA 3aKOHYEHHOH OIHCHIO,
HeE MOALINBAIOTCSA U HE IEPEIUIETAlOTCA.

69. 3aKOHYEHHAas! ONHUChH A€, JOKYMEHTOB Ha OYMa)KHOM HOCHTENIC JODKHA
BKJIIOYATh He Ooiiee 9999 enuHMIl XpaHEHUS.

3aKOHUEHHAs OMHCh J€JI, JOKYMEHTOB BMECTE€ C THTYJIBHBIM JIHCTOM
M CIIPaBOYHBIM alllapaToM K Hell 3aKI0YaeTcss B TBEPAYIO OONOXKKY, HyMEPYeTCs
¥ TIOJIIMBAETCS WM IIEPEIUIETACTC.

Kaxmass 3akOHYEHHas ONHCh JeJI, NOKYMEHTOB, OIIHCh JJIEKTPOHHBIX
HOKYMEHTOB, KaXIbli TOM OIMCH [N, JOKYMEHTOB [O/DKHBl HMETh JIHCT-
3aBEPUTEIIb. ‘ ‘

70. B cipaBOYHBIii anmapaT K OIKCH JEJI, JOKyMEHTOB, OIHCH 3JIEKTPOHHBIX
JOKYMEHTOB BXOJAT: THUTYJIBHBIH JIHCT; II€pedcHb IEPEMMEHOBAHHIH, HU3MEHEHHS
IOMBENOMCTBEHHOCTH  TOCYJapCTBEHHOTO  OpraHa, oOpraHa  MECTHOIO
CaMOYNpaBJICHHs, OpraHu3amud (ecam  HMHGpopMausa O IEPEHMEHOBAHMH
HE CONEPXKHMTCS B THTYIBHOM JIICTE OIIMCH), ConepxaHue (OrNaBIeHHE);
IPEAKCIIOBHE; CIIMCOK COKPAIICHHIA; yKa3aTeH K OTKCH (IIPEAMETHBIA, HMCHHOH,
reorpaduueckoi).

71. Ha THTYJLHOM JIMCTE ONHCH AN, JOKYMEHTOB, OIMCH 3JICKTPOHHBIX
JOKYMEHTOB yKa3bIBAIOTCS: |

a) IOJHOC HAMMEHOBAHWE TOCYJAApPCTBEHHOTO (MyHHMUMIIATBHOTO) apXuBa
(ecrM roCyJapCTBEHHBIH OpraH, OPTaH MECTHOTO CaMOYIPABJICHHA, OpraHM3alys
ABIIAETCS €70 MCTOYHMKOM KOMIIIEKTOBAHMS);

6) IOJHOEe HaUMEHOBAaHHE TOCYJAPCTBEHHOrO OpraHa, OpraHa MECTHOTO
CaMOYIIPAaBJIeHHs, OPTaHU3aLMH, COKDAIICHHOEe HAaMMEHOBaHWe (NPH HAIMYHK),
OABEJOMCTBEHHOCTS (IIPH HAIMYHH);

B) HOMeEp apXHBHOTO (OHA;

') HOMEp U Ha3BaHME OIKCH,

) KpaitHHe JaTsl BHECEHHBIX B OIHCH CAMHMIL XPAHEHHL.

HauMmeHOBaHME  TOCYNapCTBEHHOTO  OpraHa,  oOpraia  MECTHOIO
CaMOYNpAaBIEHU, OPraHM3alMK YKa3BIBAETCA 0 IOCICAHEMY TOAY BKIIOYCHHUS
JTOKYMEHTOB B OIHCh [€J1, JOKYMEHTOB, OIIUCh JICKTPOHHBIX JOKYMECHTOB.
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72.B nOpeoucioBUM K ONMHCH JEN, JOKYMCHTOB, ONHCH 3IEKTPOHHBIX
JOKYMEHTOB YKa3bIBAIOTCS CBEJCHUA B XPOHOJOTHYECKHMX paMKax KpaiHHX Har
€IHHML] XPAHEH!S, BKJIIOYEHHBIX B ONKCE:

a) 00 W3MEHEHHAX B HAMMCHOBAHHH TIOCYJapCTBEHHOTO OpraHa, OpraHa
MECTHOT'O CaMOYIIPaBJICHHUS, OpraHU3aIHH,

6) O CIPYKType TOCYHapCTBEHHOTO OpraHa, oOpraHa MeECTHOIO
CaMOYIIpaBJICHUS OPraHMU3aLMH,

B) 06 ocoOeHHOCTAX o¢opmieHHs H (QOPMUPOBaHMS [eJ, ONUCAHHUA
Y CHCTEMATH3ALlMK 3ar0JIOBKOB JET,

T') O COJIEPKAHUHU M TIOJIHOTE JET;

1) 0 HAJIMYHH CTPaXxoBoro GoHxa;

€) 0 HATMYMH M OCOGEHHOCTSX MH(OPMAIMOHHBIX CHCTeM, 0a3 JaHHBIX,
HCTIONB3YEMBIX U1 pabOTHI C 3IEKTPOHHBIMH IOKYMCHTaMH, PErHCTPAllMOHHO-
yu4eTHBIMM (opMamMu Jel M JOKYMEHTOB M oOpasamu (CKaHamu) Jel
¥ IOKyMEHTOB.

73.Tlepenaua men Ha XpaHEHHE B apXuB (CTPYKTypHOE MOAPA3/ICICHUE,
OCYIIECTBJISAIONIEE  XPAHCHHE  apXMBHBIX  JOKYMEHTOB)  OCYILIECTBIACTCS
10 TpadUKy, COrNaCOBAaHHOMY C PyKOBOAHMTENSAMH CTPYKTYPHBIX [IOAPA3ACICHUH,
¥ YTBEPXIECHHOMY PYKOBOAHWTEJIEM IOCYJIapCTBEHHOIO OpraHa, OpraHa MECTHOTO
CaMOYIIPaBJICHUS, OPTaHU3alUH I YIIOJHOMOYCHHBIM MM JIHIIOM.

I[IpueM-Tiepeiaya Jed MPOM3BOAMTCS pPabOTHHKOM apxuBa (JIMLOM,
OTBETCTBEHHBIM 3a apXMB) B MPHUCYTCTBMHM DPabOTHHKAa CTPYKTYPHOIO
nofipasjeieHns. B oTMeTke 0 IpHEME el B KOHIE KaXAOrO 3K3EMIUIApa OIHCH
Iel, JOKYMEHTOB YKa3BIBAIOTCSA KOJHMYECTBO (HaKTHUCSCKH NMPHHATBIX AEI, HOMEpA
OTCYTCTBYIOIUMX J€J, JaTa TpHEMa-Niepefadyu Jeid, a TakKe MOANICH
¥ paciuPOBKY OANHUCEH YKa3aHHBIX paOOTHHUKOB.

74. TIpy mpueMe-Tiepeade A€, COACPKAIMX JOKYMEHTH Ha OyMaXXHOM
HOCHUTEJIE, IIPOBEPSIOTCA:

a) COOTBETCTBHE 3aroJIOBKa JIEJIa 110 OTUCH JEN, JOKYMEHTOB CTPYKTYyPHOTO
TIOIpa3AEIeHNs COACPKAHUIO JOKYMEHTOB B JIENIC;

6) MpaBWIBHOCT 0GOPMIICHHS U TPYNIUPOBKH JOKYMEHTOB, BKIIOUECHHBIX
B JIEJIO;

B) KQUECTBO TOAMIMBKH WM NEPEILIETa JeNa;

I') IPaBUIIBHOCTh HyMEPALKK JIUCTOB ACTIa;

1) IPaBUIBHOCTb COCTABIECHHS BHYTPEHHEH OIMCH JOKyMEHTOB Aena (IpH
HAJIUYHH );

€) IPaBUIBHOCTH 0QOPMIIEHHS O0JIOXKKH Jena;

) HaJIM4YKe Y IPaBIWILHOCTH 3aIlOJHCHHUS JINCTA-3aBEPUTEILA €A,

B cnyuae obHapyxeHHs HapylieHHs (opMupoBaHus ¥ O(QOPMIEHMS JEN
OHM JOJDKHBI OBITh YCTPaHEHBI paOOTHHKOM CTPYKTYPHOTO ITOJPa3ACICHHA.

75.Tlpuem  ODOKYMEHTOB M3  IOJBEJOMCTBEHHBIX OpraHu3aLui
OCYIIECTBIETCA HA OCHOBAHMHM PACIOPSANTENBHEIX JOKYMEHTOB [PHHHMAIOMIEH
H Iepearolieil CTOPOH, 110 ONMMCAM J€N, JOKYMEHTOB B IOPSAIKE, aHAIOTHYHOM
MOpSJKY IIepefayd IeN Ha XpaHEHHE B apXuB (CTPYKTYpPHOE INOAPA3/ICICHHE,
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OCYLIECTBIIIOIIEE XPAHCHHE  apXMBHBIX JNOKYMEHTOB) H3  CTPYKTYPHBIX
HOJpas3IeICHUN.

VII. Opranu3anusi XpaHeHHsl APXMBHBIX JOKYMEHTOB

76. XpaHeHue apXUBHBIX JOKYMEHTOB B IOCYJapCTBCHHOM OpraHe, OpraHe
MECTHOTO  CaMOYIIPAaBIEHHS, OpraHu3aliy OoOecleuMBacTCs — peanu3alieH
KOMIUIEKCA MEPONpHATHH, HAaNpaBICHHBIX Ha IOAAEPXXKaHWE apXHBHBIX
IOKYMEHTOB B ONTUMAIILHOM (U3MIECKOM COCTOSHHM, MHHUMHU3ALMIO PUCKOB HX
HOpYH U (WIH) YTPaThl, B COCTaB KOTOPOTO BXOJAT:

a) IpPENOCTaBJICHHE H30JIMPOBAHHBIX IOMEIIEHHH U1 pa3MEICHHUA
apXMBHBIX JOKYMEHTOB H IIPOBEACHHSA paboT, CBSA3aHHBIX C aDXMBHBIM XPaHCHUEM,
OCHALLIEHHBIX  CPENCTBAMHM  TOXAPOTYUICHWs, OXPAaHHOH H  TOXapHOH
cUrHalIM3aumeil, 000pyIoBaHUEM I XPaHEHHS JOKYMEHTOB;

6) opraHmsauus W ofecnedcHMe COONIOAEHHUS MPOTHBOINOXAPHOIO,
OXPaHHOTO,  TEMIEPATYPHO-BIaXXHOCTHOTO,  CBETOBOrO M CaHUTApHO-
THTHEHHYECKOT0 PEXHUMOB,

B)  BBIIONHEHMe  TpeOOBaHMM K  pPasMELICHHMIO  JIOKyMEHTOB
B apXHUBOXPaHUIIHIIIE;

I) IpOBeJEHUE IPOBEPKHM HATHYHA M COCTOSIHHUSA COXPAHHOCTH apXMBHBIX
JOKYMEHTOB, B COOTBETCTBHH C IIOPSAKOM, YCTaHOBJIEHHBIM ri1aBoi VIII IIpaBui;

1) ofecreueHne BO3MOXKHOCTH MPOBEACHUA CIEIMAIHCTaMU ¢$u3uKo-
XUMUYECKOH, TPOMHIAKTHUECKOH M (WIH) PECTaBPAMOHHO-IPO(UIAKTHICCKOH
1 TEXHHUYECKOM 006pab0TKH apXMBHBIX JTOKYMCHTOB;

€) omucaHue (COCTaBlIeHHE ONHCEH Jel, AOKyMEHTOB) W CBOCBPEMCHHAS
IIOCTAHOBKA APXHBHBIX JIOKYMEHTOB Ha Y4€T, B COOTBETCTBUH C MYHKTaMH 62-72 H
riaBoit IX IlpaBui.

77. ApXuB pa3MelaeTcs B 3JaHWM WIH OTACNBHBIX MOMCHICHUAX 3MAaHHS.
OCHOBHEIE  IIOMEIIEHMs,  IpeAHa3HaYeHHble I  XpaHEHus,  y4eTa,
KOMITJICKTOBaHUS M HCIOJIb30BaHHs apXUBHBIX JOKYMEHTOB, U BCIIOMOIaTE/IbHBIC
(aIMHHACTPATHBHO-XO3SHCTBEHHOTO, TEXHHYECKOro M OBITOBOrO HasHauCHH:),
JIOJDKHBI COOTBETCTBOBAaTh TPEOOBAHMAM, YCTAHOBJICHHBIM NMyHKTOM 76 IIpaBm,
a Takke OOmMMMH TpeGOBaHMAMH O0€30IaCHOCTH K OOLIECTBEHHBIM 3/IaHHAM
U COOPYKEHHAM .

XpaHeHHE AapXMBHBIX JOKYMEHTOB B 3aBHCHMOCTH OT HX O0OBEMOB
OCYILECTBISAETCA C MWCIONB30BAHMEM OJHOTO MM HECKOJILKHX BAapHAHTOB
pasMeIeHMS:

a) B  30aHWM, OTBeYalomeM  TpeOOBaHWIM,  YCTAHOBJICHHBIM
YIIOJTHOMOYEHHBIM (efepaTbHBIM OPTaHOM HCIIOJHUTENBHOH BJACTH B chepe
apXHBHOTO JI€/Ia U JE/IONPOU3BOJCTBA  ;

6) B crmeuuanbHO O00OOPYAOBaHHOM IUIs  XPAaHCHMA  JIOKYMEHTOB
H30/IMPOBAHHOM TIOMEILEHNH — apXHBOXpaHHIHIe (myHKT 78 TlpaBui);

30 'napa 2 MenepansHoro 3axona ot 30 mexabps 2009 r. Ne 384-03 «TexHudecKkuii periaMeHT o 6€e30nacHOCTH
3MaHHUI ¥ coopyXeHUiD»; I'parocTpounrensHslii koaeke Poccuiickoii Genepannun.
% PYX P P

I'nasa I1I TIpasun, yTBepKASHHBIX NpHKa3oM Ne 24.
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B) 3anuparoiuxcs mxadax um ceridpax.

78. ApXHBOXpaHWIKINE AOJDKHO:

a) OTHEIATHCA OT COCEIHNUX MOMELIEHHH OTHEYITIOPHBIMU CTCHAMHU;

6) HMeThb  €CTECTBEHHYI®  WIH  MCKYCCTBEHHYIO  BEHTHIIALHIO,
00ECTIeYMBAIOINYI0 PELUPKY/HLHNI0 BO3AyXa, HCKIIOYAONMy0 00pa3oBaHHe
HENPOBETPUBAEMBIX 30H;

B) COXPaHATH CTaOMIBHOCTE TEMIIEPATYPHO-BIaXXHOCTHOIO PEKHMa;

I') UMETh BBIXOZBI K JIH(TaM U (HIH) JIECTHUYHBIM KJIETKaM;

I) HE HMETh IIPOJIOXKEHHBIX dYepe3 Hero Tpy6 BomOCHaOXeHUA
¥ KAaHAJTU3AI[UH, TEXHOJIOTHYECKUX WK OBITOBBIX BEIBOJIOB BOJIBI,

€) He HMETh BHYTPH paclpelNeIMTEeNbHBIX IIMTOB, MPEIOXPaHHTeNeH
1 OTKJIIOUAIOIIUXCS pyOHIBHHUKOB,

) HE pacroyiaraTthCs B MOABAIAX M IOMCHICHHAX, PACIIONOKEHHBIX HIKE
YPOBHS ITOBEPXHOCTH 3€MIIHM, 3a HCKIIOYCHHEM XPaHUIIMIN (moMmenienwmii),
00ecreYMBarONIMX 3alUTy OT IPOHHMKHOBEHHA B HHX TIPYHTOBBIX, TaJbIX
¥ TABOJKOBBIX BOJI.

Pacyer HeoOXoAMMOH IUIOIAAM ApXMBOXPaHMWIMING PEKOMEHAYETCs
IPOM3BOANTh C YYCTOM pAcIOJIOXEHHA CTEUIaXed M HMX HANOJHEHHA B
coorBeTcTBUH ¢ mnyHkToM 82 IlpaBmia, a Takke € YYE€TOM BO3MOXKHOCTH
pasmeruenus 400 eqVHUL XpaHEHUS Ha 1 KB.M. IUIOIA ¥ apXHBOXPaHHJIUIIA.

KaxoMy apXMBOXPAaHWIMILY [IPHCBAaHBACTCA HOMEP, KOTOPBIA OTpaXaeTcs
B TOHOTPa(UYECKUX YKa3aTeNsiX B COOTBETCTBUM C IyHKTOM 95 ITpaBui.

79. s obecneueHus INEATETbHOCTH apxuBa OpraHu3aliH
(mpu HEOGXOAMUMOCTH) BBIAEIAIOTCA TAKXKE IIOMEMICHHUE UL IPUEMA TOKYMEHTOB,
MX BPEMEHHOTO XpaHEHHS M aJalTallii K HOBBIM YCIIOBHAM (aKKIMMAaTH3aLuH),
paGouas KoMHATa paGOTHHKOB apXHBa (JIMI, OTBETCTBEHHBIX 3a apXWB),
TIOMEILEHHE [T [IPENOCTABIEHHS JOCTYIIA K apXUBHBIM JIOKyMEHTaM (YHTaIbHBIA
3aJI I POCMOTPOBAasi KOMHATa).

80. ApxMBHBIE ~ JOKYMEHTBl  PasMEINAIOTCS B apXMBOXPAHWIMIIE
Ha CTAlOHAPHBIX, IIEPEABIKHBIX M (WIM) MOOWIBHBIX METAUIMYECKHX
CTe/UIaXKaxX, B METAJUIMYECKUX ImKadax, ceridax uim KOHTEHHepax.

B KauecTBe CIEIHAIBHOrO OOOpYZOBaHMsA BO3MOXHO HCIIOJIb30BaHHE
CTaLAOHAPHBIX OTCEKOB-OOKCOB ¢ METAJLIMYECKMMH TIEPErOPOJKAMH H TIOJIKAMH.

He pa3spemaercs XpaHeHHe apXMBHBIX JOKYMEHTOB B TPAaHCIIOPTHOH Tape,
B ITabeniax, Ha IOy, MOJOKOHHMKAaX, JECTHHYHBIX IUIOIIAgKax H IpPYIrHXx,
He TpeIHa3sHAYCHHBIX U1 MX XPAaHCHHUS MECTaXx.

81.Ipx paccTaHOBKE CTE/UIAXEH B apXHBOXPAHWIHINE IPEANOYTCHHE
IOJDKHO OTAABATHCA MX IEPICHAUKYJIIPHOM OPHEHTALMH IO OTHOLICHHUIO K CTCHAM
C OKOHHBIMH NpPOEMaMM W Dpa3MCIICHWIO Ha YyAaleHMM He MeHee 1 M
OT UCTOYHHKOB TEILIA.

82. Ilpu paccraHoBke cremuaxed (mkados, ceiihoB) B apXUBOXPAHHIMINES
PEKOMEHAYETCS PENyCMaTPUBATh CICAYIOIIHE PACCTOSHHA MEXAY:.

a) TopLaMH cTesUIaxeil (TIaBHbIH Mpoxox) — He mexee 120 cm;

6) pAmaMu cTejuiaxei (MeXCTEeIUIaKHBIA IIPOXOMT) — HE MEHEe 75 CM;
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B) CTE/UIa)XKaMM, NapaUleJbHBIMU CTCHE, M HAapY)KHOM CTEHOH 3MaHMA — HE
MeHee 75 cM;

I') TOPLOM CTEJUIaXa U CTEHOH — He MeHee 45 CM;

1) BEpXHEH MOJIKOM CTellIaxa B IOTOIKOM — 50 cM;

€) HIDKHEH IOJKOM CTeIaXka M II0JIOM — HE MEHee 15 cM (B IIOKOJNBHBIX
sTaxkax — He meHee 30 cMm).

Pasmemiene  MOOHIBHBIX  CTEUIAXKEH  IPOU3BOAMTICAL C  YYCTOM
0coOeHHOCTEN TOMEINEHHUH U Pa3MenaeMoro 00opyIOBaHHUs.

83. ApXMBHBIC JOKyMEHTH, 3a HcKIoueHHeM Haxopammxcs B CXOJ,
pa3MeEIaTCs B IEPBUUHBIX CPEICTBAX XPAHCHUA:

a) Ha GyMaXHOM HOCHTeNE — B KOPOOKax, Iankax, KOHBEpTax;

6) ayauoBH3yalbHBIE — B KOpOOKax M OIOKCax, AIIMKaX YMaKOBOYHBIX [UIA
¢unsMOB (Aydax), KOHBEPTAX;

B) JNMEKTPOHHBIE Ha (HU3MUECKH 060COONEHHBIX HOCUTEIX — B YIAKOBKE,
PEKOMEHIOBAHHOM IIPOM3BOAUTEIIIMA HOCHTEIICH.

84. Ha rmepBMYHOM CPEACTBE XPAHEHHs apXUBHBIX JOKYMEHTOB
YKa3HIBAIOTCS HOMED U Ha3BaHue (OHIA, HOMEP OINCH 1€, JOKYMEHTOB, KpaHHE
HOMEpa CAUHHI XPaHEHH, Pa3MEIICHHBIX B HEM.

85. [IpOTHBOMOXKAPHEIA DPEXHM B 3[aHMM WIA [IOMCIICHAM apXuBa
YCTaHABIMBAETCS B COOTBETCTBUM C 3aKOHOMATENLCTBOM Poccuiickoit Denepanun
0 MOXKapHOH 6€30MaCHOCTH .

86. OxpaHHBIN pexum obecieurBaeTcsa MyTeM 000pYAOBaHHUS 3HaHMA MM
TIOMEILEHMH apXUBa CPECTBAMH OXPaHBI, 00ECIIEYNBAIOIUMY KOHTPOJIb HOCTYIIA
B HHX, @ TakKe COOIIOACHHEM TMOpAJKa CHAYHM/CHATUA OXPaHbl IIOMCIICHHS
apXMBOXPAaHWIIMINA ¥ MOPAAKA JOCTYlla B HETO, YCTaHOBJICHHOIO JIOKAJIbHBIM
HODMATHUBHEIM  aKTOM  TOCYJapCTBEHHOrO  OpraHa, oOpraHa  MECTHOrO
CaMOYIIPaBJICHHS, OPraHU3aIlHH.

87. ApXMBHbIE JOKYMEHTEl HEOOXOAMMO XPaHUTh B TEMHOTE, IV 4€TO OHH
Pa3MEIAIOTCA B IEPBUMHBIX CPEACTBAX XPAHEHH, PEyCMOTPEHHBIX yHKTOM 83
ITpaBui, a Takxe B MKahax WK Ha CTEIUIXaX 3aKPHITOro THUIIA.

ECTEeCTBEHHOE OCBEIICHHE B apXMBOXPAHWIMIIE JOIYCKACTCA MPU yCIOBHH
IPUMEHEHHS Ha OKHAX CBETOPACCEUBATENICH, PETYIIATOPOB CBETOBOTO IIOTOKA
(CIIEMATBHBIX CTEKON), 3AIIUTHBIX (PHILTPOB U IOKPHITHH, JKAIIFO3H.

I HCKYCCTBEHHOTO OCBCIICHHs IPMMEHSIOTCS JIaMIIbl HaKaIHBaHUA
B 3aKPHITBEIX IU1aOHAX C ITIaJKOH ITOBEPXHOCTBIO.

PaspemiaeTcss [PUMEHEHHE JIIOMMHECUEHTHBIX JIAaMII C  YPE3aHHBIM
ynbTpaQrONeTOBEIM  YJACTKOM  CIIEKTPa,  CBETOAMOJIHBIX  CBETHWIHLHHKOB,
PaspEINCHHBIX YTOMHOMOYEHHBIM (eNEpalbHEIM OPTaHOM — HCIONHHTEIBHOM
BIACTH B cepe MoxapHOH 6€301macHOCTH .

32 enepanbhblii 3aKkoH 0T 21 nexabps 1994 r. Ne 69-@3 «O noxapHoH GesonacHocTH» (manee — DenepansHbIN
sakon Ne 69-03); mocranosnenue Ilpasurensctsa Pocchiickoit ®exepauuu ot 16 centabps 2020 r. Ne 1479
«O6 yrepxnenny [pasun npoTHBONOKapHOTo pexuma B Poceniickoi Peneparum.

3 Crateu 3 u 16 DenepamsHoro 3akoHa Ne 69-03; denepanbHblii 3aK0H 0T 22 HIONA 2008 r. Ne 123-®3
«Texuuyeckuit pernaMeHT o TpeGOBaHUAX MOXApHOH 6e30macHOCTHY.
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88. ONTUMAJIBHBIMHA  YCJIOBHSIMH  XDaHEHHMs  apXHMBHBIX  JIOKYMCHTOB
SIBJIAIOTCS:

a) 1A JOKYMEHTOB Ha OyMmMakHOM HocuTene Temmeparypa 17 - 19°C,
OTHOCHTEJIbHAs BIaXHOCTh Bo3ayxa 50 — 55%;

0) I ayJHOBH3YaJbHBIX JOKYMEHTOB — B COOTBETCTBHU C ITyHKTOM
5.14 TpaBui, yTBep>KACHHBIX NpHKaszoM Ne 24;

B) JUls JOKYMEHTOB Ha MarHMTHBIX JHCKaX M JHCKOBBIX HAaKONHUTEIAX —
8-18°Cu4s - 65%;

I) VI JOKYMEHTOB Ha OonTH4YecKux juckax — 10 -23 °Cu 20 - 50%.

89. He mOIYCKAalOTCA CE30HHBIE M CYTOYHBIC KOJNECOAHHS TEMIIEPATyphI
B apXuBOXpaHuiMine Goiee 4eM Ha 5 °C M OTHOCHTENLHOW BIaXHOCTH BO3AyXa
6onee gyem Ha 10%.

90. KOHTpOMIb 3@ TEMITEpaTypHO-BIaXXHOCTHBIM PEXHUMOM OO€ECIIEUHBACTCS
PETyIsApHBIM H3MEPEHHEM C IIOMOMIBI0 TEPMOMETpa W THIrpOMETpa HIH
TEPMOTUIPOMETPA, Pa3MEILEHHBIX B OJHOW WM HECKOJIBKUX KOHTPOJIBHBIX TOYKaX
apXMBOXpaHWMMIa (B 3aBHCHMOCTH OT KOHCTPYKIMOHHBIX OCOOEHHOCTEH
U IUIOWIAA¥) BAAIH OT OTONMTEIbHBIX M BEHTHIIAIMOHHBIX CHCTEM Ha BBICOTE
He MeHee 1 M OT moJia, rapaMeTpOB BO3AYLIHOH CPEAbI:

a) B ClICLMAIM3UPOBAaHHOM 3[JaHHMH — HE pexe | pasa B HEACIIO;

6) B CHeUHAILHO OOOpPYAOBAaHHOM JUIA  XPaHCHHSA [JOKYMCHTOB
M30JIMPOBAHHOM ITOMEILEHUH — HE PEKE 2 pa3 B HENEIIO;

B) IIPH HECOOTBETCTBHM IIapaMETPOB HOPMATUBHBEIM TpeGoBaHusm — 1 pas
B CYTKH. o

91.B apxuBe OO/DKHA BECTHCh (QHKCALUA TEMICPATypHO-BIAKHOCTHBIX
XapaKTEPUCTHK BO3AYIIHOH Cpelbl B apXMBOXPaHWIMINE W Mep, NPHHATHIX IO
HOPMAJIM3aI[MH TEMIIEPaTyPHO-BIaXXHOCTHOIO PEXHUMA B CIIy4asX €ro HapyLICHH.

92. Hapnexamee CaHUTAPHO-TUTHEHUYECKOE COCTOSTHUE B
apXHBOXPAHIIMILE MOJIEPKHUBACTCS MPOBEACHUEM B HEM HE PEXE OAHOrO pasa B
MECSL] BJIAXHON YOOpKH IOJIOB, 0OECHBUIMBAaHHA OOOpYHNOBaHHS M NEPBUYHBIX
CPEICTB XpaHeHus, OOpabOTKM LOKOJIBHBIX YaCTeH CTEIUIaXeH, IUIMHTYCOB,
IOJOKOHHHUKOB BOJJHBIMU paCTBOPaMH aHTHCEIITHKOB.

93. ApX¥MBHBIE IOKYMEHTHI, IIOABEPTIINECS OHONOIHYECKOMY TOPAXKCHHIO,
IO[UIeXAT HEMEIJICHHONW M3OJIALMH W CAHHTApHO-THTMEHHYECKOH oO6paboTke
(nesundexuuy, JIE3MHCEKITHH), a apXMBOXPaHMUIIUIIE, MIOPaKEHHOE
OMOJIOTHYECKIUMH BPEIUTEIIMH, - J€PATH3ALIUH.

VIII. OGecnedyeHre COXPAHHOCTH APXHBHBIX IOKYMEHTOB

94. Ha 067105KKE €AMHHLBI XpaHEHHA AOKYMEHTOB Ha OyMa)XHOM HOCHTENIe
YKa3BIBA€TCS ApXUBHBIH MH(P B COOTBETCTBHH C IyHKTOM 45 IIpaBmir.

EQvHULBl  XpaHEHHS JOJDKHBI Pa3MEmaThCs B apXHBOXPaHUIIMIIE
Ha cTeIaxax win B mkadax (ceridax).

Crenaxy ¥ 1mKadQbl JOMKHBI OBITH IIPOHYMEPOBAHBI B KaXIOM
apXMBOXPAHWIIMINE B MOPSAKE CJI€Ba HAIpaBO OT BXOMHOW MABEpH, IOJNKH
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HA CTEUIaXaxX JOJDKHBEI OBITH IPOHYMEPOBaHHI MO IIKadaM B IOpSAAKE — CJIEBa
HaIpaBo, CBEPXY BHM3.

IIpy OTCYICTBUHM B OpraH€ MECTHOIO CaMOYIPABJICHUA, OpraHU3alluH
apXMBOXPAHMIIMINA apXUBHbIE JOKYMEHTH DPa3sMEIIAIOTCS B 3alHParONIUXCs
mkadax, cerpax.

95. MecTO XpaHEeHHs €IVHHUIl XPaHEHUs B apXHBOXPAaHWIHILE HHKCHPYETCH
B TONOrpapMYecKMX yKasaTelsaX: IOCTE/UIKHOM (PEKOMEHIYeMblii o0paser
npuBesicH B mpuioxenns Ne 13 k IIpaBumam), W, Ip¥ Hajauduu Goiiee OZHOIO
donaa, modoHI0BOM (PEKOMEHAYeMbIil 00pasell MPUBEICH B MpuinoxeHnn Ne 14
k IIpaBunam).

I[Ipu BefeHuH TONOrpadUYECKOro yKas3aTess OMMH €ro 3K3EMIUIAP NO/IKEH
XpPaHMTECA y paGoTHMKa apxuBa (JHMIA, OTBETCTBEHHOTO 32 apXMB), BTOPOH —
pa3sMeAaThC B COOTBETCTBYIOIEM apXMBOXPAHMUIHUILIE.

Tonorpaguueckue ykasaTequ HE COCTaBIAIOTCA NPH  OTCYTCTBHMH
apXHBOXPaHMUIIMILA.

96. MI3sMeHEeHMs], IPOUCXOIINE B Pa3MELICHUH €UHHUL XPAHCHHUS, TOJDKHBI
CBOEBPEMEHHO OTPaXaThCs B TONOrPaQMIECKHX yKa3aTesX.

97. ApXVBHBIE JTOKYMEHTHI TPOBEPAIOTCA Ha MNPEAMET UX (aKTHIECKOro
HaTH4usa ¥ (QU3HYECKOrO COCTOAHHUS (Hajee — MPOBEPKAa HAIMYMs) B IUIAHOBOM
TIOPSAJKE.

[IpoBepka Hanuuus JOKYMEHTOB Ha OyMaXHOM HOCHTENE JOJDKHA
IIPOM3BOAUTECS HE pexe ogHoro pasa B 10 mer (¢ momerkoint «Jlmsd ciyxeOHOoro
TO/Ib30BAHU) — HE PEXKE OJHOTO pasa B 5 JIeT ).

[IpoBepka Hamu4usd OIEKTPOHHBIX apXMBHBIX JOKYMEHTOB JOJDKHA
TIPOM3BOJUTHCS B COOTBETCTBHH C IMyHKTamu 152, 153 Tlpaswi; ayMOBH3yalbHBIX
JIOKyMEHTOB — ITyHKTOM 167 IIpaBui.

98. BHEIIaHOBas MPOBEPKA HAIMYHMSA ApXUBHBIX JOKYMEHTOB (CIUIOLIHAS
WM BEIOOpOYHAs) Ha3HAYAETCA.

a) Opu CMeHe pYyKOBOAWTENd apxuBa (pabOTHHKA, OTBETCTBEHHOTO
3a apXUB);

6) IIpH IIOATOTOBKE aPXUBHBIX JOKYMEHTOB K MEpeaaie B rOCYAapCTBCHHbIH
(MyHHLMIIQIBHEIH) apxuB (W1 TOCYJapcTBEHHOTO OpraHa, OpraHa MECTHOIO
CAMOYTIPaBIEHHMs, a Talkke IS OpPTaHM3alluW, BBICTYNAOMICH HCTOYHHKOM
KOMILJIEKTOBAHMA);

B) MOCJIE MACCOBOTO MEPEMELICHHS apXUBHBIX JOKYMEHTOB, Ype3BBIYaiHOM
CHTyallu¥ U (WIH) APYruX OOCTOATENBCTB, B PE3yJbTaTeé KOTOPBIX OHM MOIJH
ObI OBITH YTpau€HB! HIIH IIOBPEXKICHBI;

I) Op¥ pEOpraHM3alMK TOCYJapCTBEHHOrO OpraHa, OpraHa MECTHOI'O
CaMOYIIpaBJICHUS, OPraHU3alHKH.

% Myuxr 2.9 nocranosnenus IIpaBurenscTsa Poccuiickoit denepanuu oT 3 Hoabpa 1994 r. Ne 1233 «O6
yrBepaaeHuu [Tonoxenus o nopake obpaienus co cryxe6HoH uH(OpMaIKeii OrpaHHYEHHOTO PacIpOCTPaHEeHNU
B (emepanbHEIX OpraHax MCIONHMTENBHOM BJNACTH, YMONHOMOYEHHOM OpraHe YMPaBIeHHS HCMOIL30BAHUEM
aTOMHOI SHEPrUH U YIOTHOMOYEHHOM OPTaHe M0 KOCMHYECKOH AeATeNbHOCTH (nanee — nmocranosinesue Ne 1233),
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99. TlpoBepka HAIMYMs NOKYMEHTOB NPOBOJUTCA JABYMsS PaGOTHHKaMH
apxuBa (JIMIIOM, OTBETCTBEHHBIM 3a apXMB, U HHBIM CIICLIHATBHO HA3HAYaEMbIM
paGOTHHUKOM) HOCPEACTBOM BH3YaJbHOTO OCMOTPA €IHHHI[ XPAHCHHST M CBEPKH
OTHCATENBHON CTaThbM ONKMCH JieJl, JOKYMEHTOB C 3aroJIoBKOM (OIHCaHHEM)
Ha 00JI0)KKE €AUHULIBI XPaHEHUA.

100. IIpoBepka HaIUYUs AOKYMEHTOB BKIIFOYALT:

a) BBIBEPKY apXHUBHBIX YUYCTHBIX JOKYMEHTOB M YCTPAHEHHME BBISBJICHHBIX
B HUX HETOYHOCTEH;

0) ycraHoBieHHEe  (AKTUYECKOTO  HaUW4Msid  COUHUL  XPaHCHMA
B COOTBETCTBHH C apXHUBHBIMH YYETHBIMH JOKYMEHTAMH,

B) BBIABJICHHE HEMPABIILHO 0GQOPMIICHHBIX CAHHHII XpaHEHHU (Je);

I) BHIBICHHE W TOCTAHOBKY Ha y4eT NOKYMEHTOB M €IHHMI] XpaHEHMA,
TpeOyromux (GU3UKO-XUMHUYECKOH, NTPOYHIAKTHYECKOH 1 (WIH) PeCTaBpaluoHHO-
npodunakTudeckoi 06paboTKH;

1) OpraHU3aLHIO0 PO3BICKA OTCYTCTBYIOMUX JOKYMCHTOB.

101. IIpu npoBepKe HATHYUSA JOKYMEHTOB HEOOXOIUMO:

a) COXPaHATh MOPSAOK PACIOJOKEHHs €IMHMI XPaHCHHUST COIJIACHO
TOrmorpaduIeCcKUM yKa3aTelsaM;

6) moMemars Ha MeCTa Ha[JIeXKAIIET0 XpaHECHUs O0Hapy)XCHHBIC BO BPEMs
IPOBEPKH HETIPABIIBHO Pa3MEIIEHHBIE €IMHHUIIBI XPAHCHNU;

B) U3BLIMATh C MOCIEAYIOMEH H30JANMENH JOKYMEHTBI, CAUHULBI XPaHCHHS,
3apaKCHHBIC IIECEHBI0 M (WIM) APYTHMH OHONOTMYECKHMH BPEIUTEISIMU (I
NOKYMEHTOB Ha OYMa)KHOM HOCHUTEJE), |

r) mpocrasiatk otMeTky «[IPOBEPEHO» ¢ ykasanueMm HOMEpa U JaTbl aKTa
NPOBEPKH B KOHIIE TPOBEPEHHOH OIMCH JIEN, JOKYMEHTOB.

102. B xome npoBepKH HaNM4Hs JOKYMEHTOB HE AOITYyCKaeTCs:

a) BHOCHTB BBISBIICHHEIE B XOJl€ NIPOBEPKH HEYUTEHHBIE JA€ia, JOKYMEHTHI
B OIIMCh A0 MX TEXHHYECKOH 00paboTKu M onucaHus (BKIIOYECHHS B OIMCH JEI,
JOKYMEHTOB);

0) nmenate Kakue-MOO IIOMETKM WM 3aIMCH, HE MPEIyCMOTPEHHBIC
MpOLECCOM TPOBEPKH HANMYUSA M COCTOSHMSA, B ONHUCAX Jel, JAOKYMEHTOB,
M B IPYTHX 00513aTeNbHBIX apPXMBHBIX YUYCTHBIX JOKYMEHTaX.

103. ITo pe3ymbTaTaM NPOBEPKM HATHYHSA JOKYMEHTOB JOJDKHBI OBITH
COCTaBJICHHI M TOAIKCAHBl pPa0OTHHKAMM apxuBa (JMIAMH, NPOBOAMBIIUMHU
TIIPOBEPKY), @ 3aTe€M YTBEPXKACHB DPYKOBOIMTENEM TIOCYyHapCTBEHHOTO Opraa,
OpraHa MeCTHOTO CaMOYIPABJICHHs, OPraHM3alM{ HIH YIOJHOMOYCHHBIM MM
JIAIIOM:

a) aKT TMpPOBEPKM HAIMYMSA H COCTOAHMA apXHBHBIX JOKYMCHTOB
(pexoMenyeMbI# 06pasen mpuBeseH B npmioxkerun Ne 15 x [Ipasunam);

6) aKT O TEXHMYECKHX OMMOKax B YIETHBIX JOKYMEHTaX (PEKOMEHAYEMBIH
obpasel] npuBegeH B npioxkeHuH Ne 16 k IIpaBuiaM), KOTOPBIA COCTaBIAETCS
B CJIy4ae BBIBJICHUA HECOOTBETCTBHA 3aIMCEH B apXHBHBIX YYCTHBIX JOKYMEHTaX
daxTHIEeCcKO# MH(OPMALHH;

B) akT 00 OOHAapyXeHHH apXMUBHBIX MJOKYMEHTOB, HE OTHOCSHIIMXCS
K JaHHOMY GOHAY M HEYYTeHHBIX (PEeKOMEHAyeMblH ofpasell NpUBEACH
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B mnpunoxenuu Ne 17 k IIpaBmiaM), KOTOpBHIM COCTAaBIACTCS B CiIydac
OOHApY)XEHUs  HEYyYTEHHbIX apXMBHBIX JOKYMEHTOB, HE OTHOCHIIKXCA
K JaHHOMY (OHIY.

IIpoBepka HanMyus JOKYMEHTOB CUMTAeTCs  3aBEPIUEHHOH Iocie
YTBEPIKACHHS aKTa INIPOBEPKH HAIHMYHMA M COCTOSHHS ApXMBHBIX JOKYMEHTOB,
TI0CJIE BHECEHHMS 10 PE3YIILTATaM NPOBEpKAa HEOOXOAMMBIX H3MEHEHH! B apXHUBHBIC
yYE€THBIC JOKYMEHTHI.

104. Eci mpoBepKOil Halu4Ms M COCTOSHMS JOKYMEHTOB YCTaHOBJIEHO
OTCYTCTBHME [AOKYMEHTOB (Hem), HOKEH ObITh OpraHu3oBaH HX pO3BICK,
NPOBOAMMEI B TECYEHHE OJHOTO TIoja C Jarhl BBIABICHHA HX OTCYTCTBHS.
JIoImycKaeTcs MPOAJIEHNE CPOKa PO3BICKA JOKYMEHTOB Ha 1 rox.

B ciayyae OTpHIATENbHBIX DE3YJbTaTOB pO3bICKA COCTABIACTCA aKT
0 HEOOHAPYKEHHHM apXUBHBIX JOKYMEHTOB, IyTH PO3BICKA KOTOPBIX HCUEPIIAHBI
(pexoMeHayeMbIit obpaseny mpuBeneH B mpunoxenmn Ne 18 k IlpaBunam),
YTBEPKAAEMEIM PYKOBOIMTENEM TOCYAapCTBEHHOIO OpraHa, OpraHa MECTHOIO
CaMOYNpaBleHWs, OpraHM3alli¥ WM  YINOJHOMOYGHHBIM MM  JIMIOM
mo cornacoBanuio ¢ DK mmm I[OK. K akTy npunaraercs cnpaBka O NPOBEACHHHU
possicka. [ OCyIapCcTBEHHBIM OpraH, OpraH MECTHOTO  CaMOYIpPAaBJICHHA,
OpTaHM3aI|s — HCTOYHHMK KOMIUIEKTOBAHHS TOCYJapCTBEHHOTO (MyHHLHITAJBHOTO)
apxuBa B Ciyuyac HEOOHapyXeHHMA JOKYMCHTOB, OTHECEHHBIX K COCTaBy
ApxuBHoro ¢onzma Poccuiickoii @exmepaniy, HODKHBI MPEACTABUTH AKT
0 HEOOGHAPY)KCHUU apXMBHBIX JOKYMEHTOB, IIYTH PO3BICKAa KOTOPBIX HCUCPIIAHBI,
B COOTBETCTBYIOIIMH TOCYHApCTBEHHBIH (MyHMIHMIANbHBIA) apXuB MM
VIIOJMHOMOYEHHBI OpraH HCIOIHHTEIBHOH BIACTH CyOBeKTa Poccwuitckoit
depepaiun B cdepe apxXMBHOTO Jena Ui NPUHATHA PEIICHMSA O CHATHH
yTpaueHHBIX CIUHHUI] XPAHEHHUS C yIeTa.

105. ApXHBHBIi JOKYMEHT, COCTOSHME KOTOPOTO MCK/IIOYaET BO3MOXKHOCTD
BOCCTAHOBJIGHHSI  €r0  MATEepPUAIbHOIO  HOCHTENA M HCIOJIb30BaHHA
(BOCTIpOM3BEIEHUs]) ~ COAepxkaleiica B HeM HH(OpMAUUH, IPU3HACTCA
HEHCIIPABUMO MOBPEKACHHBIM.

106. IIpu BHISBICHUH HEHUCTIPABMMO MOBPEXICHHOTO apXMBHOTO HOKYMEHTA
COCTABISIETCS AaKT O HCHCIPABUMBIX IIOBPEXICHHAX apXMBHBIX JOKYMCHTOB
(pexoMeHmyeMslii oOpasel] IprBeAcH B npusioxeHrd Ne 19 k IIpaBunam), KOTOPHIH
YTBEPIKAAETCS PYKOBOAHMTENEM TOCYAAPCTBCHHOrO OpraHa, OpraHa MeECTHOTO
CaMOYIIPaBJICHHs!, OPTaHH3aLMH WX MHBIM YIIOJHOMOYCHHBIM UM JOJDKHOCTHBIM
nuroM 1o cornacosanuio ¢ [IOK (3K).

B ciIyuae BHISABIEHHS HEUCHPABUMO IIOBPEXIEHHOTO JOKYMEHTa APXHBHOTO
donga Poccuiickoii ®enepanyy, akT 0 HEHCIPAaBUMOM IIOBPEXACHHHA apXMBHBIX
JOKYMEHTOB HampasiisteTcs Ha paccMoTperne JIIK apxuBHOTO yIpEKNEHHUS T10CTe
cornacoBanus ¢ LIDK (3K). ITocne BEIHECEHHS PEIICHUA O IIPU3HAHHK apXHBHOTO
JOKYMEHTa HEHCIIPaBUMO TOBPEXICHHBIM aKT YTBEPXKAACTCA PYKOBOAMTENICM
rOCyJapCTBEHHOIO OpPraHa, OpraHa MECTHOTO CaMOYNPAaBJICHHUSA, OPraHM3alny W
YIIOJIHOMOYEHHBIM HM JIMIIOM M COOTBETCTBYIOIIME H3MCHCHHT BHOCATCA
B apXUBHBIE YYETHBIC JOKYMEHTHIL.
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107. ApxuBHBIE JOKYMEHTHI BBIAAIOTCS BO BPEMEHHOE IIOJIB30BaHHE Ha
OCHOBAHMH IHMCHMEHHOTO Pa3pelIeHUs PYKOBOAMUTEIA rOCyJapCTBEHHOTO OpraHa,
OpraHa MeECTHOTO CaMOYIIPaBJICHHs, OpPraHM3alli¥ WIH YIOJHOMOYEHHOI'O
VM JIULA:

a) CyleOHBIM, NPABOOXPAHUTEIBHBIM H MHBIM YIIOJHOMOYEHHBIM OpraHam
B COOTBETCTBHM C 3aKOHOAATEILCTBOM Poccuiickoi Denepanny;

0) s OSKCIIOHMPOBaHHS Ha CpPOK, OIPEACICHHBIH COOTBETCTBYIOIIMM
JOTOBOPOM;

B) pabOTHMKaM CTPYKTYPHBIX IOAPA3NCICHHH IOCYAApCTBCHHOIO Oprasa,
OpraHa MECTHOTO CaMOYIIPaBJICHHs, OpraHM3allid B LENIX peaau3alvu
HX CIIy)eOHBIX 0053aHHOCTEH Ha CPOK HE 60JIee OHOro MeCsLa.

108. EquHUIBEI  XpaHEHHS, BBIABAEMBIE BO BPEMEHHOE IIOJNB30BaHHE,
JNODKHBI MMETh apXMBHBIH MHKQp, MPOHYMEPOBAHHBIE JIMCTHI, JIMCT-3aBEPUTEID
AeNa M JHUCT MCTOJNB30BaHMs JOKYMEHTOB (PEKOMEHHYyeMBbIll obpasel] NMpHUBEACH
B mpuwioxkerunu Ne 20 k IIpaBunam).

Bbiaua €IMHHUL XpPAHEHHUS, HAXONAIUXCS B HEYIOBICTBOPUTEILHOM
(QU3MYECKOM COCTOSHMM W He NpPOIIEAIMX TEXHAIECKOro OQOpMIECHHI U
OIHCAHHUs, MOXKET OBITh OTPAHUYEHA.

109. EquHUIBI XpaHEHUs BBIAAIOTCS BO BPEMEHHOE IMOJIB30BaHUE Ha CPOK,
HE MTPEBHIIIAOIIHHI:

a) OHOTO MeECAIa - [JIs NCIIONb30BaHus pabOTHUKAaMH (IOCYAapCTBEHHBIMH,
MYHHULHUNAIBHBIMA CIY)KalMMH) TOCYJAapCTBCHHOIO OpraHa, OpraHa MECTHOIO
CaMOYTIPaBJICHHUS, OpraHU3aLMH,;

6) IecTM MeCAUEB - Cy4eOHBIM, NPAaBOOXPAHHTEIBHEIM H HHBIM
YIOJTHOMOYEHHBIM OpTraHaM.

IIpoajyicHHE YCTaHOBIEHHBIX CPOKOB BbIJAa4M JOKYMEHTOB JOIYCKAeTCs C
paspenieHdss PYKOBOAMTENSA TIOCYAAapCTBEHHOrO OpraHa, OpraHa MECTHOIO
CaMOYIIPaBJICHUs, OpraHU3allMK WK JIKLA UM YIIOJTHOMOYCHHOTO.

110. Belgaua apxuBHBIX JOKYMEHTOB BO BPEMEHHOE IIOJIb30BaHHUE
NPOM3BOJUTCS HAa OCHOBAaHMM aKTa O BbIJa4€ AapXUBHBIX JOKYMCHTOB BO
BPEMEHHOE MOJIb30BaHKE (PEKOMEHAYEMBIH OOpasell MPUBENCH B INPHIOKEHHH
Ne 21 k IIpaBunam). '

Brlgaua apXMBHBIX HOKYMEHTOB PaGOTHHKAM CTPYKTYPHBIX MMOAPA3JeICHUH
rOCYJapCTBEHHOrO OpraHa, OpraHa MECTHOrO CaMOYIIPaBJIEHHs, OpraHH3aliH B
IEIAX peaH3alliil UX CIY)KeOHBIX 00A3aHHOCTEH MPOWU3BOAUTCSA HAa OCHOBAHHU
3aka3a (CIyeOHOH 3aIMCKy, 3a9BKH) HA BbIAA4Yy €AUHHAL] XPAaHCHHUS.

DaxT BBIAAYH €IMHHIL XPAHEHHS MOUIEKUT 0043aTEIbHON (UKCaIUH.

IMpu vamrauu CX3/] yder BBIAa4YM JOKYMEHTOB, B TOM YHCII€ BO BPEMEHHOE
II0JIb30BaHKE, BEIACTCA B JEKTPOHHOM BHIE.

111. B ciyuae BbIJauy apXHUBHBIX JOKYMEHTOB BO BPEMEHHOE MOJIb30BaHHE
MHBIM TOCYJApCTBEHHBIM OpraHaM, OpraHaM MeECTHOTO CaMOYIpaBJICHHS,
OpraHM3alUaM, B IOpsAAKE, IPeaycMoTpeHHOM ITyHkToM 107 IlpaBmi, MX BBIHOC
paspemaercs mo mpomyckaM. Ilopsgox o¢opMileHHMs W BbIAAYM MPOITYCKOB
YCTaHABJIUBAETCS JIOKAJIBHEIM HOPMaTHBHBIM aKTOM.
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112. TIpu TpaHCHIOPTHPOBKE aPXMBHBIX JOKYMCHTOB BHC apXHBa JOJDKHBI
OBbITH:

a) cOOMIOEHBI YCIIOBHS, PEAOTBPALIAIOIIME BO3ICHCTBUC HA HUX BPEAHBIX
haKTOpoB OKpyXawliedl Cpenbl M MEXAHHYECKMX MOBPEX/EHHH IOCPENICTBOM
IPHMEHEHHUS CIICLUATIBHBIX Taphl U YNIAKOBKH; ’

6) 06ecIIeueHo UX COMPOBOXKIEHHE PAOOTHMKOM apXHBa.

113. Beiady €AMHHI XpaHEHUS BO BPEMEHHOC IIOJIb30BAaHHUE M IPUEM HX
06paTHO, B TOM HICIIE IOJMCTHYIO NPOBEPKY HAIMYHs H COCTOSHHSA JOKYMEHTOB
mepef BbJadedl M IpH BO3BpaTe, MPOM3BONMT PabOTHHK apxuBa (JIMLO,
OTBETCTBEHHOE 33 apXUB) B IIPUCYTCTBHH JIMLIA, [MOTy4aOMIETO (BO3BpAIIAIOILETO)
eqUHANB] XpaHeHHA. Ha MecTo BbLIaBaeMbIX COMHHUII XPAaHEHHs M OIHCEH el
JOKYMEHTOB JO/DKHA IOMEIaThCs  (TIOAKIAMBIBATECS) — KapTa-3aMeCTHTENb
eIMHHALB! XpaHEH!s (PEKOMEHIyeMblii o6pasel IIPUBEACH B MPHIOKEHHH Ne 22
k Ilpasunam). ITIpm BO3BpalICHWM €AMHHIBI XPAHCHHS KapTa-3aMECTHUTEIb
M3BIMAETCS ¥ XPAHUTCA IO MUHOBAHMA HaJJOOHOCTH.

IX. Begenne yuera apXuBHbBIX JOKYMEHTOB B rocy1apcTBeHHOM OpPraHe,
opraHe MeCTHOr0 CaMOyIpaBJIeHHsI, OPraHN3alHH

114. YaeTy mnomnexaT BCE HaXOIAIMECSs HA apXHBHOM XpaHCHWH
JOKYMEHTHI, B TOM YHCIIE JOKYMEHTHI 10 JIMYHOMY COCTaBY, KONHH NOKYMCHTOB,
BKJIIOUCHHBIE B (OHJ I0b30BaHMs (IPH HAJIMYHM) M OIKCH JCJ, NOKYMEHTOB,
OITMCH 3IEKTPOHHBIX JOKYMEHTOB.

OcoGEHHOCTH yd4era OSJEKTPOHHBIX, ayJAMOBHU3yaIbHBIX JAOKYMEHTOB
ycTaHOBJIEHBI IyHKTamH 138, 141, 164, 168 u 169 Ilpapu.

115. TocymapcTBeHHBI ~ OpraH, OpraH MECTHOTO  CaMOYIpPaBJICHUA,
OpraHM3alys, SBIAIOIAACS HCTOYHHKOM KOMIUICKTOBAHHMS TIOCYAapCTBEHHOTO
(MYHHIUITAJIBHOTO) apxuBa, NpEACTaBIAIOT B rOCYAapCTBEHHBIN
(MYHUIMIIAIBLHBIA) apXUB yYETHBIE CBEEHHsS 00 00heME M COCTABE XPAHSAIMXCS B
apxuBe (HAXOJANIMXCS Ha apXMBHOM XDaHCHHMM) JOKYMEHTOB ADXHBHOIO (OHMI2
Poccuiickoit defepalliy ¥ APYTUX apXMBHBIX JOKYMEHTOB B (OpMe Iacmopra
apXuBa B COOTBETCTBHHM C IOPSAKOM TOCYAapCTBEHHOIO y4e€Ta HOKYMCHTOB
ApxusHoro ¢orma Poccuiickoit ®enepaiyy, yCTAHOBJICHHBIM YTIOIHOMOYCHHBIM
deepaTbHEIM OPraHOM HCIIOJHHTENBHOH BIAacTH B Cdepe apXWBHOrO ACHa
U [IEONPOH3BOACTBA> . :

116. OCHOBHEIMHM €AMHMI[AMH Yy4€Ta AapXHBHBIX JOKYMCHTOB SBJIAIOTCS
apXUBHbIN (HOHJ, €AUHHIIA XPAHCHH .

117. Cgenmenus 00 0o0BeMEe M COCTaBE E€AMHMII XPAHCHUA YKa3bIBAIOTCA
B apXHBHBIX YUETHBIX JOKyMeHTax. O0s3aTeNbHbIC ¥ BCTIOMOTaTeNbHbIC aPXHBHBIC
yYeTHbIE JOKYMEHTBI BeAyTCs i ofecredeHus ydera IOCTYIUICHHA, BBHIOBITHS,
KOJIMYECTBA, COCTABa M COCTOSHUSA apXUBHBIX JIOKYyMEHTOB.

118. B cocTaB 00s3aT€NBHBIX YYETHBIX AOKYMEHTOB apXHBa BXOAAT KHMIA
ydera NOCTYIUICHHS M BBIOBITHS M€, JOKYMEHTOB (DEKOMEHIyeMbIH obpasert

3 Moamynxr 11 mynkra 6 Ionoxernus o Pocapxuse.
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npuseneH B npuwioxenud Ne 23 k Ilpapunam), mucT GoHAa (PEKOMEHITYCMBIH
obpasel npuseieH B npuwioxeHan Ne 24 x IIpasuiam), onucs fein, JOKYMEHTOB,
OIMCh HIEKTPOHHBIX JOKYMEHTOB; €0 (hoHIa. |

K BCIIOMOraTeIbHBIM YU€THBIM JOKYMEHTAaM OTHOCHTCS:

a) crnucoK (QOHHOB (peKOMEHAyeMBIHl 0Opasell NPHBEACH B INPHIIOXCHHH
Ne 25 k TlpaBmiaM), KOTOpBI COCTaBIETCS IPH OCYIIECTBICHHHM XPaHCHHA
apXMBHBIX JOKYMEHTOB, OTHECEHHBIX OoJiee 4eM K onHOMY GoHAY;

6) KHUTa BbIJAYH €AUHHUI] XPAHEHHS BO BPEMEHHOE II0JIb30BaHHKE;

B) peecTp ommcedl (pexoMeHIyeMblil oOpasel] NMpHBEJCH B IPHIIOKCHHH
Ne 26 x [IpaBunam);

I') CIIMCOK HCTOYHMKOB KOMIIJICKTOBAHMS,

1) Tomorpaduueckue ykaszaTenu (IOCTEIUIaXHBIH ¥ TO(GOHIOBbIH) (IIpH
HAJIMYMH apXMBOXPAHWIHINL);

€) KaTaJIOTH;

) YKa3aTelH.

TocynapcTBEHHBIN OpraH, OpraH MECTHOTO CaMOYNPABJICHHs, OpraHu3anus
MOTYT HCIIONB30BATh CAMOCTOATENEHO HHBIE BCIIOMOTATENbHBIE YIETHBIE (QOPMBI.

CXDJl (npu Hauuyuy) JOJDKHA oOecrieunBaTh BKIIIOUCHHE NaHHBIX,
AHAJIOTMYHBIX IIOKAa3aTeNsiM, [PEIyCMOTPEHHBIM OOS3aTCIbHBIMA  apXUBHBIMU
YYETHBIMH JOKYMEHTAMHU.

119.B KHHIy ydYera IIOCTYIUIGHMS M BBIOBITHS JeJ, [JOKYMCHTOB
[OCICHOBATEILHO BHOCATCA BCE IEPBUYHBIE M IIOBTOPHBIC MOCTYIUICHHA
(BBIOBITHA) fieN, MOKyMeHTOB. Kaxkpoe mocTynnenue (BBIOBITHE) B MpEenax
OTYETHOTO I'Ofia MOJIYyYaeT NOPSAKOBBI HOMEDP B BaJIOBOM MOC/ICIOBATEIBHOCTH.

120. E>XerogHo TOJBOIUTCA MTOT KOJHMYECTBA MOCTYNHBIIMX M BBIOBIBIIMX
3a TOA Jell, JOKYMEHTOB II0 COCTOSHMIO Ha 1 sSHBaps, CICXYIOLIECTO 32 OTYETHBIM
TOJIOM.

121. JIuct doHAa COCTaBIseTCs HAa KaXAbld apXuBHBIA (oHA. B amcre
(hOHJa yUUTEIBAIOTCS BCE NMOCTYIUIEHHs M BBHIOBITHS ONMMCAHHBIX U HEOIMCAHHBIX
JOKYMEHTOB (poHAA.

JIuctel GOHIOB XpaHATCA B MOPSAJKE BO3PACTAHHS HOMEPOB apXHBHBIX
doraos. JIucte GoHIOB HOPMHUPYIOTCA B AENO, K KOTOPOMY COCTABIIAECTCA JIMCT-
3aBEPUTEIIb.

B nucTe-3aBepuTENe YKa3bIBAIOTCA 00IIEe KOJMICCTBO JIHCTOB JOKYMECHTOB,
BKJTIOYEHHBIX B JIEJI0, Ha4albHBIE U KOHEUYHbIE HOMEPa apXUBHEIX (GOHMOB, oOIIee
KOJIMYECTBO APXHUBHBIX (POHIOB, TUCTEI KOTOPBIX BKJIIOUCHBI B [EIO.

122. B geno ¢oHma BKIIOYAETCS KOMIUIEKC JOKYMEHTOB (HCTOPHYECKHE
¥ TEMaTH4ECKHE CIPaBKH, JOTOBOPHI O IEpeAadye NOKYMEHTOB Ha IOCTOSHHOC
XpaHEHHE, aKThl IPOBEPKM HAIMYMA M COCTOSHHA JOKYMEHTOB, aKTBI
0 TEXHHYECKMX OINMOKAaX, aKThl INpueMa M IIepelayM, aKThl BBIACICHHA €I
M JOKYMEHTOB K YHHYTOXKCHHIO, aKThl 00 yTpaTeé M aKThl O HEMCIPABUMBIX
TIOBPEXICHHAX, aKThl 00 OOHapyXEHMH IOKYMEHTOB, aKTBI PaCCEKPCYNBaHMA
M Jpyrue JOKYMEHTHI, OTpaxaomue paboTy ¢ GOHZOM) IO MCTOPHH HCTOYHHUKA
koMmruIekToBauus ((hoHmooOpasoBaTens) W apxuBHOro (OHIA, OOBEAUHEHHOrO
apXMBHOTO (OH/JIA U APXUBHOM KOJUICKLIUH.
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123. JInd NMOEOUHUYIHOTO U CYMMAapHOTO y4eTa apXHBHBIX JOKYMCHTOB,
3aKpEIIeHY TIOPAKa X CHCTEMATH3alliH, y4eTa H3MCHEHUH B COCTaBe U 00beMe
apXMBHEIX JOKYMCHTOB COCTaBIAETCS OMNMCh [J€J, JOKYMEHTOB, OIHCH
3JIEKTPOHHBIX TOKYMEHTOB.

124. Ciucox (oHIOB Bemercs B TIOCYJAapCTBCHHOM OpraHe, OpraHe
MECTHOTO CAMOYTIPAaBJICHMS, OpPraHM3alluM, XpaHsAIleH IOKyMEHTH Ooiee 4deM
oaHoro (onma. Kaxaprii apXxuBHbIi (OHI BKIIOYACTCA B CIMCOK (QOHIOB TOIBKO
OIMH Pa3 MPH TIepBOM MOCTYIUIEHHH apXUBHBIX JOKYMEHTOB yKa3aHHOTO (OHZA.
KaxxzoMmy (GOHIy NPUCBaMBAETCH HHAUBUIYATbHBIH HOMEDP, KOTOPBIH COXpPaHACTCS
32 HHM BO BCEX YUYETHBIX AOKyMeHTax. Homepa ¢QoHmam NpHCBaMBaIOTCA
B BAJIOBOM IOPSIIKE. -

B ciydae mepeayd apxXMBHOTO (OHIA B JPYTOH rOCYAapCTBEHHBIH Opra,
OpraH MECTHOTO CaMOYIIPABJICHH#, OPraHM3allMi0, BKIIOYECHHS €ro B COCTaB
0OBEOVHEHHOr0 AapXuBHOrO (OHAA WIM BBUICACHHS BCEX JOKYMCHTOB
K YHHYTOXEHHIO OCBOOONMBIUMIHCS HOMEpP JPYroMy apXWBHOMY oIy
HE [IPHCBAaNBACTCA.

O6beavHEHHbIE apXuBHbIe (OHIBI M apXMBHBIE KOJUICKLUM YYHTBIBAKOTCS
Ha 00X OCHOBaHMAX. OGBENMHEHHOMY apXMBHOMY (oHIY, 00pa3oBaHHOMY
U3 apXUBHBIX (POHIOB, paHEe YYTEHHBIX CaMOCTOSATEIBHO, IIPHCBANBACTCA HOMED
OZIHOTO U3 apXUBHBIX (OHIOB, BKIIOYEHHEIX B €r0 COCTaB.

Homep apxuBHOro (OHAa IOCYJapCTBEHHOIO OpraHa, OpraHa MECTHOIO
CaMOYIIPaBIEHUS, OPTaHH3aLIY — HCTOYHHKA KOMILUICKTOBAaHHS IOCYAapCTBEHHOTO
(MYHHIIUIATBHOTO) apXMBa BHOCHTCS B CIIMCOK (DOHJIOB IOJ HOMEPOM, KOTOPHIH
TIPHCBOEH €My B FOCYAapCTBEHHOM (MYHHIMIIAILHOM) apXHBe.

Ha3panue apxuBHOTO (OHIA BHOCHTCS B CIHCOK ()OHIOB Ha OCHOBaHMH
MCTOPUYECKOM CIPaBKU K GOHIY MM THTYJILHOIO JIMCTA OIMCH AEI, JOKYMCHTOB,
OIHCH JJIEKTPOHHBIX TOKYMEHTOB.

Haspanue apxuBHOTO ()OHA2 COCTOMT M3 IIONHOrO H (B CKoOKax)
COKDAIIEHHOTO HauMeHOoBaHMs GoHT006pasoBaTeNs (MpH HAIMYHM), C YKa3aHUEM
ero MOMYMHEHHOCTH, MECTOHAXOXIEHHMS, NAT CO3JaHMA M JuKBHjaauuu. Eciu
HaMMEHOBaHHE (DOHIO0OpasoBaTENs H3MEHANOCh, TO B CIHCKe (OHIOB
YKa3BIBA€TCS €ro IOCieaHee Ha3BaHUE B PaMKax NEPHOJQ, 33 KOTOPBIH IPHHATHI
JOKyMeHTHI. Bce mpeapiaymye H3MEHEH!s B HANMEHOBaHHHN OTMEYAIOTCA B JIMCTE
¢doHpa.

Haspanue OOBEXHMHEHHOTO AapXMBHOTO ()OHZAa COCTOMT M3 000OIIEHHOTO
HA3BaHWs BKJIIOYCHHBIX B HETO apXMBHBIX (oHIOB. B 1MCT (oHAa BKIOYAIOTCS
BCE  HAaMMEHOBAaHMS  TOCYapCTBEHHOTO  OpraHa, oOpraHa  MECTHOro
CaMOYIIPaBJICHUA, OpraHu3alyH, OOKYMEHTEI KOTOPBIX BKJIIOUCHBI
B 00beIMHEHHBIH QOHI.

B Ha3BaHMM apXMBHOHM KOJUICKLMH YKa3blBacTCA INpPHU3HAK (NPU3HAKH)
ee (OpMHUPOBAHUS.

E>xeroHo K CIuCcKy (OHIOB COCTaBJIAETCS UTOrOBas 3aIMCh O KOJIHMYECTBE
apXVMBHBIX (POHJIOB, MOCTYNMBIUMX H BHIOBIBIIMX B TEUCHHE TOAd, M oOmEeM
KOJIMYECTBE ApPXMBHBIX (DOHIOB, HAXONAIIMXCS HAa XPaHEHWH B apXuBe IO
COCTOSTHMIO Ha 1 ssHBapsi, CICIYIOMIETO 32 OTYETHHIM FOJIOM.
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Cnvcok (GOHIOB MOIUIMBACTCS B TBEPAYIO OOIOKKY, JHCTH HYMEPYIOTCS,
COCTaBJIAETCS JIUCT-3aBEPUTEND.

125. Jlina perucTpalyi OMKMCEH e, JOKYMEHTOB, ONMCEH 3IEKTPOHHBIX
JOKYMEHTOB, y4eTa MX KOJNMYECTBAa M COCTaBa BENETCA PEeCTp OmHCeH e,
JOKYMEHTOB.

B peectpe ommcell (MKCHPYIOTCS OCHOBHBIE JGHHBIE IO COCTaBY KaxIOH
OIKMCH [T, ZOKYMEHTOB, OIMCH JIEKTPOHHBIX JOKYMEHTOB: HOMEp (oHza, HOMEp
OTIMCH, BHJ, JOKYMEHTOB, BKIIOYEHHBIX B OIHCh, KOJMYECTBO €AUHUI] XPAHCHHMS,
KOJIMYECTBO JIKCTOB B OIUCH M €€ IK3EMILLIPOB.

126. YueTHbIe 6a3bl JaHHBIX, B TOM uHcie 0a3bl gaHHbBIX CXO]I, BemyTcs
IIpY HAIMYNH B TOCYJApPCTBEHHOM OpraHe, OpraHe MECTHOIO CaMOYNpaBICHHS,
OPTaHM3aIMM TEXHWYECKHX M IPOrPaMMHBIX CPEICTB HapaBHE ¢ 00A3aTENBHBIMU
ApXUBHBIMH YYETHBIMH JOKYMEHTAMH.

127. ApXuBHEBIE YYETHBIE JOKYMEHTEI, B TOM YHCIIE II0 OJHOMY JK3CMILIAPY
OIMCH eI, JOKyMEHTOB, Pa3MEIIaOTCsA B NMOMCIUCHHM I XPaHCHMA YYCTHBIX
JOKYMEHTOB HJIM Ha OTJEIbHOM CTe/lTaxe B paboueil KoMHaTe paOOTHHKA apXHBa
(MuI2, OTBETCTBEHHOTO 33 apPXUB).

Bropo#t  3K3eMIULIp ~ ONMCH  [J€l,  JOKYMEHTOB  DasMeIlaeTcs
B apXHUBOXPAHIWIHILE 000COOIECHHO OT €AMHHUI] XPAHECHHS.

128. ApXMBHBEIE yYETHBIC JOKYMEHTHI, KpOME OmHCeii Ael, NOKyMEHTOB,
OMHMCedl  INEKTPOHHBIX JOKYMEHTOB IPEAHA3HAYAaOTCA UIA  CIyXKEOHOro
I10/Ib30BaHMS U MOJIb30BATE/SAM apXUBHBIMU JOKyMEHTAMH " HE BBLIAIOTCS.

129. YueT mocTyIuieHHsI ¥ BBIOBITHSA €1, HOKYMEHTOB OCYIIECTBIACTCS
HAa OCHOBAHMHU:

a) OIHMCH €T, AOKYMEHTOB, OIUCH 3JIEKTPOHHBIX JOKYMEHTOB CTPYKTYPHOTO
TNOApPa3ACeHHs] ¥ TOZOBOTO pa3jena CBOAHOW OMHUCH JCN, NOKYMEHTOB OIHCH
3JIEKTPOHHBIX JOKYMEHTOB,

6) HOMEHKJIATypel Jed IIpH OTCYTCTBMH ONKCEH JeN, MOKYMEHTOB
CTPYKTYPHBIX ITOApa3ACICHUH,

B) aKTa O TEXHHYECKHUX OMIMOKaX B yUCTHBIX JOKYMEHTAX;

r) akta o6 OOHapyXCHMM JOKYMEHTOB, HE OTHOCAIIMXCA K [aHHOMY
apXHBHOMY (QOHAY, HEYYTCHHBIX;

) aKTa 0 HEOGHAPY)XCHWH apXMBHBIX NOKYMEHTOB, ITyTH PO3bICKa KOTOPBIX
HCYEPIIAHBI,

€) aKTa O HEUCIIPABIMBIX TIOBPEXIECHUSIX aPXUBHBIX JOKYMEHTOB;

X) aKTa I[pUeMa-liepefadd apXHBHBIX [OKYMCHTOB B OPraHHU3alifIo,
OCYIIECTBIIONIYIO JEATEIbHOCTh 10 XPaHEHHIO JOKYMEHTOB (peKOMEHAyEMBIN
o6pasen npuBeaeH B npuioxeHnn Ne 27 x [Ipasmiam);

3) aKkTa O BBIIEJNCHHM K YHHYTOXEHHMIO JOKYMEHTOB, HE IIOAJIEXalINX
XPpaHEHHIO.

130. Ha OCHOBaHMH JOKyMEHTOB, YKa3aHHbIX B myHkTe 129 IlpaBum,
BHOCATCS HEOOXOOVMBIE HM3MEHCHHS B 00A3aTCIBHBIE APXUBHBIC YYCTHEIC
JOKYMEHTBL: '

% IMynxr 19 cratsu 3 denepansHoro 3axona Ne 125-03.
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a) B KHHTY yd4eTa IOCTYIUICHHS M BBIOBITHs [N, JXOKYMCHTOB M B JIHCT
doHIa — MpH KaXOM H3MEHEHHH B COCTaBe U 00BEME apXHBHBIX JIOKyMCHTOB;

6) B CIMCOK (POHIOB — NPH MOCTYIUICHHH HOBOTO apPXHBHOrO (OHAA WM
BEIOBITHH BCEX A€, JOKYMEHTOB HAXOAMBIIETOCs Ha XpPaHEHUH apXUBHOTO GoHMa.
B rpabe «Otmerka o BHIOBITHH (OHOa» CHHCKA (QOHKOB YKA3BIBACTCA MECTO
(ampec) BHIOBITHS apxuBHOTO (OHMA, a TaKKe JaTa M HOMEp JOKyMCHTa,
Ha OCHOBAaHHMH KOTOPOTO OH BHIOBIT,

B) B PEECTp OMUCE — NPH MOCTYIUICHHH HOBOH ONMCH IH BBIOBITHM BCEX
€/IMHAILl XPAaHEHNs HAaXOAMBLIEHCS Ha XpaHeHnH onuch. Homep BHIOBIBINEH ONUCH
APYTHM OIIACSM [JeJN, JOKYMEHTOB, OIMCSM JJICKTPOHHBIX JIOKYMEHTOB
HE OPHUCBAKMBAETCS M OCTAETCS CBOOOMHBIM,;

r) B ONMCH Jej, HOKYMEHTOB, ONUCH 3IEKTPOHHBIX JOKYMEHTOB — IpH
KaXIOM IOCTYIUICHMH | (WiM) BBIOBITHM J€l, AOKYMEHTOB, 3JICKTPOHHBIX
apXMBHBIX JOKYMEHTOB, YYTCHHBIX B IaHHOM OIHCH.

COOTBETCTBYIOIME HU3MEHEHUS BHOCATCA BO BCIIOMOTaTENIbHBIC apXHMBHBIC
y4YETHBIC JOKYMEHTEI.

X. Opranusanusi KOMIICKTOBAHHS, XpAaHEHHSI M Y4eTa JJIEKTPOHHBIX
aApXMBHBIX I0KYMEHTOB

131. HopmaTMBHBIE YCIOBHS XpaHEHHs JJICKTPOHHBIX  apXHMBHbIX
JOKYMEHTOB PETYJIHMPYIOTCA 3aKOHOAATENbCTBOM Poccuiickoit  denepauuy,
JIOKaNbHBIMM HOPMATHBHBIMH aKTaMH TIOCYJapCTBEHHOrO OpraHa, oOpraHa
MECTHOTO CaMOYIPaBICHHUS, OPraHU3aLMH, YCTAHABIHBAIOMMMY TPEOOBAHHA:!

a) K 06eCIIeYeHHIO COXPaHHOCTH SJEKTPOHHBIX apDXMBHBIX IOKYMCHTOB;

6) K MOANEPIKAHUIO IOPHANYECKON 3HAYHMOCTH B TCUCHHE yCTaHOBJICHHBIX
CPOKOB XpaHEHUH,

B) K pasrpaHMYEHHIO IpaB JOCTyma K JJICKTPOHHBIM 2apXMBHBIM
. AOKYMEHTaM,

r) K HOPAAKY IpUEeMa-Iiepeladi NEKTPOHHBIX apXUBHBIX JOKYMCHTOB;

1) K MCIIOJIb30BaHHUIO 3IEKTPOHHBIX apXUBHBIX JOKYMEHTOB;

€) K MCIIOJIb30BAHHIO IEKTPOHHOH HOAMKUCH [IPH aPXUBHOM XPAHECHUH.

132. XpaHeHue 3NCKTPOHHBIX APXHUBHBIX JOKYMEHTOB OCYIIECTBIACTCA
B CXD/] u (wnn) Ha pusrdecku 060COOICHHBIX HOCUTEILIX.

133. IIpu OCYIIECTBICHHH XPAHEHHSA 3JIEKTPOHHBIX apXMBHBIX NOKYMEHTOB
B CXDJl, opraHM3auy, 3a HCKIIOYEHHEM OPraHOB TOCYAAapCTBEHHOH BIACTH,
OpPraHOB MECTHOIO CaMOYTIPABIEHHS, TOCYHapCTBEHHBIX M MYyHUIMNATIBHBIX
oprannsannﬁ”, BIIPaBE HCIIONB30BAaTh YCIYTHM TPETBHX CTOPOH IO XPaHCHHIO
3JIEKTPOHHBIX ApXUBHEIX JIOKYMECHTOB.

134. TpeGoBanust K PEXHMY XpaHEHHs OJCKTPOHHBIX —aPXMBHBIX
gokymenroB B CXDOJl obecrevynBaroTcs €€ COOTBETCTBHEM TpeOOBaHUIM
3aKoHOAaTebCcTBa Poccuiickoit Dexepanuy B 001aCTH CO3MAHUS, Pa3BUTHA, BBOAA

acty 4 craThy 21 ®epepanbHoro 3akona Ne 125-03.
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B 9KCIUIyaTalyi0 WHPOPMALMOHHBEIX CHCTEM H XPAHCHUS B HHX nmbopmaunn”\
M CcOONMIONEHHMEM TIIpH €€ OKCIUTyaTauud TpeOOBaHMH HMHQOPMAIMOHHOM
6e30MAaCHOCTH 1 3AIIMTE HEGOPMAIL’ .

FoCymapCTBEHHBIE  OpraHbl, OpraHbl ~ MECTHOTO  CaMOYIIPaBIECHMA
M opranusanuu o0s3aHel 00ecreynBaTh 3alMTy MHPOpPMAaUMU U NEPCOHANBHBIX
naHHBIX, cojepxamuxcas B CXOJ], B COOTBETCTBMH C 3aKOHOJATENbCTBOM
Poccwuiickoit (IDe,nepanun4°.

135. CX3/1 nomwkHa ObITh HHPOPMAITMOHHO M (QYHKIIMOHAIBHO COBMECTHMA
c COJl v mHBEIMH HH()OPMAIMOHHBIMH CHCTEMAaMH TOCYHApCTBEHHOTO Oprasa,
OpraHa MECTHOTO CaMOYIpABJICHHA, OpraHu3alkuH, C COOTBETCTBYIOIINMH
MHGOPMALMOHHBIMA CHCTEMaMH TOCYJApPCTBEHHBIX (MYHHIMIATBHBIX) apXHBOB
¥ YIIOJHOMOYEHHBIX OPraHOB MCIIONHUTENBHOR BIaCTH B Chepe apxUBHOTO A€

136. CXDJI rocymapcTBEHHOrO OpraHa JIOJDKHAa COOTBETCTBOBATh
TpeGOBaHMAM K CHCTEMaM 3JIEKTPOHHOTO JOKYMEHT0OO0pOTa M CHCTEMaM
XpaHEHHs IEKTPOHHEBIX JOKYMEHTOB B apXHMBax rocyJapCTBEHHBIX opraxos*.

137. CXDJI, ¢ WHCIOJB30BAaHHEM KOTOPOH OCYIIECTBIACTCS XPaHECHUE
3MEKTPOHHBIX ApXUBHBIX JTOKYMEHTOB B OpraHax MECTHOTO CaMOYNPaBJICHHA
¥ OPTaHU3alHsX, JOJDKHA BHIIOIHATH (PYHKIHUH 110

a) NpUeMy 3JIEKTPOHHBIX JOKYMEHTOB Ha apXHWBHOC XPAaHECHHC B IIOPAAKE,
yCTaHOBJICHHOM nyHKTamu 147, 148, 150 IIpasu;

6) XpaHEHMI0O  OJIEKTPOHHBIX  apXMBHBIX  JOKYMEHTOB  BMECTE
C X METaJJaHHBIMH; :

B) y4eTy SJICKTPOHHBIX apPXHUBHBIX AOKYMEHTOB M NPENCTABIECHHMIO yIETHOU
uadopManyu B popMe, ykasaHHOH B myHKre 138 IIpasui;

r) (GOPMHPOBAHUIO [POEKTOB TONOBBIX PAa3NIENOB OMHUCEH ISIMEKTPOHHBIX
' IOKYMEHTOB M HMHBIX OOS3aTENBHBIX apXUBHBIX YYETHBIX JOKYMCHTOB,
IpeyCMOTPEHHBIX MyHKTOM 118 IIpaBu,

1) PE3ePBHOMY KOIMPOBAHUIO H BOCCTAHOBJICHHIO JJICKTPOHHBIX apXMBHBIX
JOKYMEHTOB U MX METaaHHBIX, ,

€) NpOBEpKe HAIMYMA U COCTOSHHS IJIEKTPOHHBIX apXMBHBIX JOKYMECHTOB
B IIOPSAZIKE, IPEAYCMOTPEHHOM IyHKTamu 152, 153 TlpaBui,

¥ ®enepambusiit 3axoH oT 28 gexabpsa 2010 r. Ne 390-®03 «O Ge30macHOCTH»; MOCTAHOBIEHUE IIpaBurenpcTBa
Poccutickoit ®eaepamuu ot 6 mions 2015 r. Ne 676 «O TpeGOBaHMAX K NMODPSAKY CO3AaHWs, pasBUTHA, BBOA2 B
KCIUTyaTAIlMIO, JKCIUTYaTallMM M BBIBOJA M3 OKCILIYaTal¥ TOCYAApPCTBEHHBIX MH(OPMAUMOHHBIX CHCTEM H
JaNbHEHMIIEro XpaHEeHHs cOAepxameiica B HX 6a3ax naHHbIX MHGOPMAIMMY»; IOCTAHOBICHHE IpaBuTenncTsa
Poccuiickoii ®enepamuu ot 14 Hosbps 2015 r. Ne 1235 «O ¢enepanbHoOil rocynapcTBEHHON MHPOPMAIIMOHHOK
CHCTEME KOOPAUHALIMH HHDOPMATHUIALMHIY.

% Crares 16 MenepansHoro 3akona ot 27 moma 2006 r. Ne 149-03 «O6 undopmaimy, HHGOPMALIMOHHBIX
TEXHONOTHAX ¥ O 3amuTe HHbopMaumum» (zanee — Denepanbheii 3akon Ne 149-@3); mpukas PCTIK Poccnu
or 11 despama 2013 r. Ne 17 «O6 yrBepxnennu TpeGoBanuit o sammre MHGOPMALMH, HE COCTAaBIAIOILEH
IOCYJApCTBEHHYIO TalfHy, COAEpXKAILEHCA B FOCYAapCTBEHHBIX HHGOPMAUMOHHBEIX CHCTEMaX» (3aperncTpupoBaH
MuntoctoM Poccun 31 mas 2013 r., perncrpaumonssiii Ne 28608), ¢ M3MEHEHHSMH, BHECCHHBIMH IIPHKAa3aMH
®CTIK Poccuu ot 15 despams 2017 r. Ne 27 (3apeructpupopan Mumioctom Poccum 14 mapra 2017 1.,
peructpaumonnsiit Ne 45933), or 28 mas 2019 r. Ne 106 (3apeructpuposan MusrocToM Poccuu 13 centabps
2019 r., peructparuoHHbIi Ne 55924).

% Cratea 16 ®enepansHoro 3akona Ne 149-®3; crates 7 ®enepansHoro 3akona ot 27 mions 2006 r. Ne 152-@3
«O TIepCOHANBHBIX NAHHBIXY.

“! Tumoskle QyHKUMOHATBHEIE TPEGOBAHMA.
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X) co3gaEMI0 (KommpoBaHuio) ¥ BimoueHmI0 B CXOJ[ 3K3eMIULAPOB
3IEKTPOHHBIX APXWMBHBIX JOKYMEHTOB M3 MX PE3€pPBHBIX IK3EMIUIIPOB B3aMCH
HOBPEXICHHBIX;

3) DPUMEHEHHIO IPOrpaMMbl IIPOBEPKH TEXHHYECKOTO  COCTOSHHA
SIEKTPOHHBIX JTOKYMEHTOB H COXPAHCHHMSA DPe3yJbTaTOB IIPOBEPKH B TEHUCHHC
YCTaHOBJIEHHOTO BPEMEHH,

1) 00EeCleYeHHI0 HPOLECCOB KOHBEPTALMH, B COOTBETCTBUHM C ITyHKTaMH
154 — 156 IpaBui, W/WIK MUTPAIMH SJIEKTPOHHBIX apXUBHBIX JOKYMEHTOB BMECTE
C HX METagaHHBIMH B LEIIX o0ecrmedeHus COXPAaHHOCTH M BO3MOXXHOCTH
HCIOJIb30BAHMsA ICKTPOHHBIX apXUBHBIX JOKYMEHTOB B TE€YCHHE YCTaHOBJICHHBIX
CPOKOB XpaHCHUS,; ‘

k) (OpPMHPOBaHHIO IIPOEKTOB aKTOB O BBIACICHHH K YHUITOXCHHUIO
JIOKYMEHTOB, HE NOUISKALIMX XPAHEHHIO;

n1) (GOPMHUPOBAHHIO YBEAOMICHHMA 00 HMCTEYCHUH CPOKOB XpPaHCHUA
/EKTPOHHBIX apXHBHBIX [OKYMEHTOB, YHaleHHIO BKIoyeHHbIX B CXOJI
3JIEKTPOHHEIX APXUBHBIX NOKYMEHTOB, B TOM YHCJIE HX PE3EPBHBIX IK3EMILIAPOB,
B COOTBETCTBHM C AaKIOM O BBIJENIEHHM K YHHYTOXCHHIO JOKYMEHTOB,
HE MOJICKAIIMX XPAHEHHUIO.

138. CXD]l KO/DKHA BHIIONHATE QYHKLHIO IO CHCTEMATH3alMH JaHHBIX 00
JNEKTPOHHBIX ~ apXMBHBIX  JOKYMEHTaX B  COOTBETCTBHM CO  CXEMOH
cucTeMaTh3anuy. CXeMa CHCTEMATH3alluM JJIEKTPOHHBIX HOKyMeHToB B CXO/l
BKJIIOYAET CJCAYIOMHE YPOBHH (YPOBHH ONUCaHHUs): (OHA, ONKCh, pasfen
(ropa3selt) OmUCH (JNEKTPOHHOE JIENI0 B COOTBETCTBHH C HOMEHKJIATYPO#l Je),
9JICKTPOHHBIA JOKYMEHT.

Jina mpexacraBieHus HHPOpPMAMA Ha KaXIOM YPOBHE MCHONB3YETCS
apxuBHas yuerHas Qopma (manee — AY®D), HAHUMCHOBAHHA IIOJICH KOTOpPOH IJid
KAXIOTO YPOBHS OTIMCAHUs JOJKHBEI COOTBETCTBOBATh OCHOBHBIM (00s13aTEBHBIM)
YYETHBIM JOKYMEHTaM.

139. COJ1 u CXDJ mo oJrama mepefayv Ha XpaHEHHWE JIOKYMEHTOB
B TOCYJapCTBCHHbIE  (MyHHUIMIIANbHBIC) AapXHBBl ~MOTYT  (OpMHMPOBATE
M3 2JIEKTPOHHBIX JOKYMEHTOB M SJEKTPOHHBIX KONMHMH JOKYMEHTOB JJIEKTPOHHbIC
nena.

140. Tlepenauya OSNEKTPOHHBIX apXUBHBIX JOKYMEHTOB IIOCTOSIHHOTO,
BpemenHoro (cbime 10 JI€T), B TOM YHC/IE [0 JMYHOMY COCTaBY, Ha apXMBHOC
XpaHEHHE OCYIIECTBIIACTCA B IOPAIKE M B CPOKH, YCTAHOBJCHHBIE IYHKTOM 47
ITpaBuin.

141. DreKTPOHHBIN apXMBHBIH JOKYMEHT, I€pEfaBacMBIi Ha apXHBHOE
XpaHEHHE, COCTOMT U3 CIEAYIOIIUX CTPYKTYPHBIX 3JIEMEHTOB!

a) (ait OCHOBHOM YaCTH BIEKTPOHHOTO I0KyMeHTa (B popmate PDF/A);

6) Gaiinbl NPHWIOXKEHHH K OIEKTPOHHOMY JOKyMEHTY B (oOpMaTax,
NPEJHA3HAYEHHBIX I TEKCTOBBIX,  TaOJIMYHBIX, rpapuyeckux M
CTPYKTYpPHPOBAHHBIX JAHHBIX, ayIHOBH3YAIBHEIX JOKYMEHTOB (IIpH HaJIM4MN);

B) haiiiIsl SIEKTPOHHOM(BIX) MoAMHCH(eH) (TIpU HAMMYHK);
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r) daiin omucaHHUs, COIECPHKAIIETO PErHCTPALMOHHO-Y4CTHBIE CBeNCHHS
0 JOKyMeHTe (MeTaJaHHbIE).

B ¢aitn onucaHus KaAOTO 3JEKTPOHHOIO apXMBHOTO JOKYMEHTA JOJDKHA
6BITH BKIIOYEHA CIEAYIomas HHPpOopMaLms:

a) J1aTa ¥ PErUCTPALMOHHBII HOMED;

6) Buz;

B) 3ar0JIOBOK K TEKCTY MJIM aHHOTALUA,

I') CBEACHUS O pEXMME JOCTYyIIa,

I) CBEICHHS O COIJIACOBAHHH M HOpYYeHHMsA (PE3ONIIOLMH) B Ciydae, eciH
yKa3aHHAA HHPOpMaLHs He IPECTaBIAETCA CAMOCTOSTENBHEIMU (aiiamu;

€) pe3yIIbTaT IIPOBEPKH HICKTPOHHOH MOAIHCH (3NMEKTPOHHBIX MOAMUCER);

) 00muit 06seM ¢aitnos (B 6anTax),

3) HauMEHOBaHHUA (ailyIoB, JAaTEl M BPEMS UX MOCICAHETO H3MECHCHHUS, 00neM
B GaiiTax, ¢popMaTs! Gaios;

1) HHAEKC AeJIa 10 HOMEHKJIATYpeE HCI;

K) 3aroJIOBOK JeJIa IO HOMEHKJIATYPE /eI,

JI) CPOK XpaHEHHS,

M) HONOJHHTENBHAS HECTPYKTYPHPOBAaHHAs HH(popMauus (KOMMEHTapHH,
IpHUMEYaHue);

H) HOMepa CBSI3aHHBIX OIMCEH J€J1, HOMEp Jiea O OMUCH AEL.

142. Tlocne 3aBepmieHUs BeacHUs 0a3 NaHHBIX MH)OPMALMOHHBIX CHCTEM,
00ecrieunBalOTC BHIOOp M BBITPY3Ka JaHHBIX, MOJUICKAIUX XPAHECHUIO,
B NPOrpaMMHO-HE3aBHCHMOM (opMare, KOTOpbIE YYHTBIBAIOTCA KakK CAMHHIA
XpaHEHHUs U NIEPEJAIOTCSA Ha apXUBHOC XpaHCHHE.

143. DnexTpoHHBIE JOKYMEHTHl IIEPEJAIOTCA HAa AapXHBHOE XPAHCHHC
ITOCPEACTBOM MH(OPMALOHHO-TEIEKOMMYHHKAIIMOHHBIX CETEH IO 3allUIIEHHBIM
KaHaJIaM CBA3M ¥ (WiM) Ha Gu3Mdecku 060COOTEHHBIX HOCHTEIIIX.

DIEKTPOHHBIE APXUBHBIC NOKYMEHTH! (MM HX PETHCTPalliOHHO-Y4ETHBIC
cBefeHus (MeTagaHHbIE) B ciydae, ecnu CXOJ] sBisfercs MOACHCTEMOH Con)
nepeparorcs B CXOJ] mo MHGOPMALMOHHO-TEICKOMMYHHMKAMOHHBIM  CETAM
u3 COJ1, uHBIX HHPOPMALIHOHHBIX CHCTEM.

DIEKTPOHHEIE apXHMBHbIE JOKYMEHTbI, MEPEAaBaCMBIC Ha apXHUBHOC
XpaHeHre Ha (HU3MIEeCKH O00OCOOIEHHBIX HOCHTENAX, MOIJIEKAT BKIOUCHUIO
B CXOJlI. [danpHeillnee XpaHCHHE OJICKTPOHHBIX aApXHMBHBIX JOKYMCHTOB
Ha QU3HIECKH 000COOICHHBIX HOCUTENSAX JOMYCKACTCA B CIIy4ae, €CIIM JOKYMEHTDI
He TPeGYIOT TOANEPXKAHUs HX IOPHAMICCKON 3HAYMMOCTH, HMEIOT OTPAHHYCHHBIH
JOCTYII MK OCYIIeCTBIeHNE UX XpaHeHus B CXD]I HEBO3MOXKHO.

144. Tlopsmok mpHeMa-epenayu 3SICKTPOHHBIX apXHMBHBIX JOKYMCHTOB
BHYTPHM TOCYJZApCTBEHHOTO OpraHa, oOpraHa MECTHOTO CaMOyIpaBJICHHS,
OpTaHU3aLHUH, ¥ MEeKIY UX TCPPUTOPHAIILHEIME OPraHaMH ¥ HOJBEIOMCTBCHHBIMU
OpraHU3alUSIMU OJDKEH OBITh YCTAHOBJIEH JIOKaJIbHBIMH HOPMAaTHBHBIMH aKTaMH,
B TOM 4YHCJIE ONpEAC/AIMMMHA IIpaBa XOCTyNa pabOTHUKOB (IOCYAapCTBEHHBIX,
MYHHIMNAJIBHBIX CITYXKAIIMX) K 3J€KTPOHHBIM apXMBHBIM NOKYMEHTaM, yUCTHBIM

“2 Mynkr 3.13 TUMOBBIX GYHKIHOHANBHEIX TpeGOBAHMUI.




40

M CIPABOYHO-TIOUCKOBBIM ~ CHCTEMaM; IpPH  B3aUMOJACHCTBHH  MEXIY
OpPraHM3alMAMH - JOroBopamu  (cornamenusmu) 06 HHPOPMALOHHOM
B3aHMOJCHCTBUH.

145. DeKTpOHHBIE apXUBHBIE JOKYMEHTH Ha (H3M4eCKH 000COONECHHBIX
HOCHTEIISIX NEePEAaloTCs B ofHOM dk3emmumsipe (npu oTcyrcTsun CXOJI — B ABYX)
B YNIaKOBKE, PEKOMEHIOBAHHOH IPOM3BOMUTENAMH HOcHTeNeH. JIueBas CTOpOHa
o60xxKu (byraspa) ¢pusnuecku 060COOICHHOTO HOCHTENS CHA0XKaeTCs APIIBIKOM
(BKJIaABIIIEM), HA KOTOPOM YKa3bIBaeTCA!

a) HaMMEHOBaHHME TOCYJAapCTBEHHOTO OpraHa, oOpraHa  MECTHOTO
CaMOYIIPaBICHHUS, OPraHU3aLKy (IIOHOE, COKPAIECHHOE (TP HATMYHH);

0) Homep GoHIA;

B) HOMED MJIM COBOKYITHOCTb HOMEPOB OIMCEH 3IEKTPOHHBIX JOKYMEHTOB;

r) HOMEp HIM COBOKYIIHOCTb HOMEPOB Jel 10 OIHCH (ommcsaM)
3JICKTPOHHBIX JOKYMEHTOB;

) KpaiiHHe JaThl JOKyMEHTOB, 3allCAHHBIX Ha Qu3UIECKH 060COOICHHBIA
HOCHUTEIIb;

€) JONOJIHUTENbHBIE OTMETKH 00 OrpaHMYCHHH [OCTyNa K JOKYMEHTaM
(ipu HEOGXOAUMOCTH).

146. DOnexTpOHHBIE AapXWBHBIC JOKYMCHTHI BKIIOYAIOTCA B  OIHCH
NEKTPOHHBIX JOKyMEHTOB, K KOTOPBIM COCTABJISIOTCS peecTpsl (aiioB
3JIEKTPOHHBIX JOKYMEHTOB.

OmucH  JNEKTPOHHBIX ~ JOKYMEHTOB  COCTABIAIOTCA B IOPSMKE,
YCTaHOBJICHHOM ITyHKTamu 23, 25, 27, 28 [Ipasui.

I'padbl ONUCH 3IEKTPOHHBIX ZOKYMEHTOB BKJIIOYAIOT B CEOs:

a) HOMEp O3JIEKTPOHHOTO APXMBHOTO MOKYMEHT2 (SAMHHILbL XpaHEHUs)
TIO OTIHCH;

6) MHIEKC Jelia [T0 HOMEHKIIAType Jel;

B) 3aroJIOBOK J€Jia [0 HOMEHKJIATYpe A,

T') BUJ, 3aI'0JIOBOK;

1) PETHCTPALIMOHHBII HOMEDP JOKYMEHT,

€) aTy JTOKyMEHTa,

) YKa3aHHE Ha KaTEropHI0 JOKYMCHTOB (IIOCTOSHHOTO CPOKa XPaHEHHA,
BpeMeHHOTO (cBbimIe 10 JeT) CpoKa XpaHeHH s, TI0 IMIHOMY COCTaBY);

3) CPOK XpaHEHHS,

M) IPUMCYAHUA.

B peectpax (ailioB 3IEKTPOHHEIX JOKYMEHTOB YYATBIBACTCH KaXIbIH Gaiin
SMEKTPOHHOIO apXMBHOTO JOKyMEHTa (B TOM 4HCIE ¢aitn KOHTEHHEpA
3JNEKTPOHHOIO JOKYMEHTa (NIpY HAJM4YHM) C yKa3aHHEM €ro HOMEpa IO OIHCH,
HOMEpa II0 peecTpy, HauMeHOBaHHs (paiya, NaTbl U BPEMEHM €ro IOCICAHEro
M3MEHEHHs [IPH [IOCTYIUICHUH B apXHB, o0beMa B balitax, popmara.

Peectpbl (hailyioB 3IEKTPOHHBIX JOKYMEHTOB COCTABIIAIOTCA M XPaHATCA
B 3JIEKTPOHHOM BHJIE.

CrpaBOYHEBIM anmapaT ONMCH 3JIEKTPOHHBIX JIOKYMEHTOB COCTaBIISCTCA
B cootBercTBuu ¢ myHkroM 70 [IpaBmn. B mpeaucioBuw K OMHCH 3ICKTPOHHBIX
HOKYMEHTOB  JONOJHHTEIPHO  YKa3bIBAIOTCS ~ HAMMEHOBaHME M BEpCHA
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NpOrpaMMHOr0 00€CIEUCHHs, C WCIONb30BaHNEM KOTOPOro ObLTH  CO3JaHBL
3MEKTPOHHBIE [JOKYMEHTHI, M HAWMEHOBAHUE IPOTPAMMHOIO obecrnieueHus,
NPEAHA3HAYSHHOTO UL MX BOCIIPOU3BEICHHS.

147. TIpu npueme-niepepaue B CXO/1 HOIDKHBI BKIIIOYATBCS:

a) 3JIEKTPOHHbIE apXMBHBIC JOKYMEHTBI;

6) perHCTPAllHOHHO-YUYETHBIE CBENEHHA (METaJaHHbIC) SIEKTPOHHBIX
apXHUBHBIX JIOKYMEHTOB;

B) PETHCTPAIMOHHO-yIETHBIE CBEAEHHS 00 JMEKTPOHHBIX J€/ax;

r) PpETMCTPALUMOHHO-YIETHBIE CBEICHHS 00 ONHCAX  SIEKTPOHHBIX
JIOKYMEHTOB.

PeruCTpaliHOHHO-YYETHEIE CBEACHHA (METaNaHHbIC) BKIIOYAOTCA B AYOD
B COOTBETCTBUH C TyHKTOM 141 IlpaBui.

148. Tlpm T[OCTYIUICHHM  JJIEKTPOHHBIX ~ HAOKYMCHTOB B CXo[
OCYIIECTBIIICTCS aBTOMaTHYECKas MPOBEPKa:

a) HamMuka Bcex ()ailoB, COCTABIAIOIMMX OJNCKTPOHHBIH JOKYMEHT;
HE0OXOIUMBIX PETHUCTPAIIMOHHO-YYETHBIX CBeJEeHUHI (MeTaJaHHBIX)
06 JNIEKTPOHHBIX JOKYMEHTaX, 3JIEKTPOHHBIX [eNaxX 10 HOMCHKIIATYPE AL,

6) (aitIoB OMEKTPOHHBIX AOKYMEHTOB M (aillIoB OMHMCEH SIEKTPOHHBIX
JOKyMEHTOB Ha HaJIMYHE BPEIOHOCHOrO MPOrPaMMHOI0 KOAa;

B) HAJMYMA B METAJAaHHBIX JOKYMEHTa CBEACHHH O NMPOBEPKE MOIMHHOCTH
3NEKTPOHHON TOAIHCH IIEPEaBacMOro JSIEKTPOHHOIO JOKYMEHT2 Ha MOMEHT
€ro HOAIMCAHUS U (WIH) TOTy4CHHS.

PaGOTHHUKOM apXHBa (JIMIIOM, OTBETCTBEHHBIM 32 aPXHB) OCYIICCTBIIACTCA
BEIOOpouHas mpoBepka (He MeHee 1% OT MOCTYNMMBIIMX SJICKTPOHHBEIX
JOKyMEHTOB) BOCIIPOM3BOMUMOCTH JNEKTPOHHBIX JOKYMEHTOB (IIDH OTCYTCTBHH
BO3MOMHOCTH aBTOMATHUECKOH NPOBEPKH BOCIIPOM3BOAMMOCTH).

Ifpu mpueme ODIEKTPOHHBLIX APXHBHBIX JOKYMEHTOB H3 Coa B CXOL
aBTOMATHYECKH (POPMHPYETCS yBELOMICHHE (TEXHHIECKOE COOOIICHHE) O IPHEME,
xoTopoe Hampasisierca B CO/I.

IIpneM He OCYIIECTBIAETCS B Cilydae, €CIIM NPH IPOBEPKE BBIABICHEI
HEMONHOTA COCTaBa  DETHCTPAMOHHO-y4eTHHIX CBEJNCHHH  (METalaHHBIX),
pasnmuune HHGOPMALMHU B EKTPOHHOM JAOKYMEHTE U B PErHCTPAIMOHHO-y CTHBIX
CBeJICHUAX (METaJaHHBIX), HEBOCIPOM3BOAMMOCTh JJIEKTPOHHBIX MOKYMCHTOB,
HATMYAE BPEJOHOCHOTO MpOrpaMMHoro obGecredeHus (BUPYCOB), OpMHpYeTCs
yBEIOMIIEHHE  (TEXHHYIECCKOE coobmenue) 00 ommbke. YBeIOMICHHE
(TexHMUeCcKOe cooOmEeHHnE) 06 ommbKe MePEeCHIACTCA OTIPABUTEIIO I BHCCCHHUS
HCIPABJICHUH.

149. Tlpm mOCTYIUICHHH JJICKTPOHHBIX JOKYMEHTOB Ha busndecKu
0G0COBIEHHBIX HOCHTENAX, KPOME TIPOBEPOK, YKa3aHHBIX B MyHkTe 148 Ilpasmi,
OCYIIECTBIISIETCS IPOBEPKA QU3MIECKOTO U TEXHUYECKOI0 COCTONHUA HOCHTEIEHN.

150. Tpu BKIIOYECHHMHM IEKTPOHHBIX JOKYMEHTOB B CXD/1 B 3/€KTPOHHOM
hopme ydera TOCTYIUICHHS M BBIOBITHS [OJDKHA (UKCHPOBATBCA CICAyIOMWas
nHpopmanys:

a) JaTa MNOCTYIUIHHS JJIEKTPOHHBIX apXUBHBIX JOKYMEHTOB (emuHMUIL
XpaHeHUA);
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0) HAaUMEHOBaHHE TOCYHAapCTBEHHOIO OpraHa, oOpraHa MECTHOIO
CaMOYTIPaBIEHHs, OPraHM3aluy (CTPYKTYPHOTO MNOJPA3NENEHHs), OT KOTOPBIX
IIOCTYIIMJIN 3JIEKTPOHHbIE JOKYMEHTH! (€AHMHULIBI XPAHEHHU),

B) HaMMEHOBAaHWE, HOMEDP M Jara IOKyMEHTa, M0 KOTOPOMY MOCTYIHIH
3JICKTPOHHBIE APXUBHBIC JOKYMEHTHI (€XHHUIIBI XPaHECHHU),

r) yKa3aHHe Ha KAaTErOPHIO CPOKa XPAaHEHHs MEePeaBaeMbIX JICKTPOHHBIX
apXMBHBIX JOKYMEHTOB (€OWHHUI] XpaHEHMs) (OCTOSHHOTO CPOKa XPaHCHHd,
BpeMeHHOTO (cBhILIE 10 JeT) CpOKa XpaHEHHS, 110 JTMIHOMY COCTaBy);

1) YKa3aHHMe Ha CPOK XPaHEHHS NICKTPOHHBIX apXUBHBIX JOKYMEHTOB;

€) KOJHMYECTBO MEPEAABAEMBIX OJIEKTPOHHBIX JOKYMEHTOB (EXHMHHI
XPaHEHHs) ¥ KOJIMYECTBO OTHOCAIIMXCSA K HMM (Daiiiony;

XK) yKasaHMe JO/DKHOCTH, GaMIinM ¥  MHUIMAIOB  paboTHHKa
(roCyapCTBEHHOTO, MyHHIIMIIAJIBHOTO CITYKAIlEr0), MEPearoero JOKyMEHThI;

3) yKasaHMe JOJDKHOCTH, (aMWIMH ¥  HHHIMANOB  pabOTHHKA
(TOCYapCTBEHHOTO, MyHHIUITABHOTO CITY)XKAlIero), MPHHUMAIOMIET0 IOKYMEHTL;

H) ccouik Ha AY® B CXO/I.

151. Tlpm XpaHEHHWH ONEKTPOHHBIX JOKYMEHTOB Ha (QHU3M4ECKH
060CO6IEHHBIX HOCHTEIIAX JOIDKHBI COOIIOATECS CIISAYIOIHE TPEOOBaHHS:

'~ a) NpUMEHEHHE HOCHTENEH, TEXHHYECKHE XapaKTePHCTHKH KOTOPBIX,
II03BOJISIIOT OOECTIEUHTD JOITOBPEMEHHOE XpaHEHHE HHPOpMALHH,

6) pasgenbHOe xpaHeHHe (u3udeckH 0OOCOGNEHHBIX — HOCHTENEH
SJIEKTPOHHBIX JOKyMEHTOB H JOKYMCHTOB HAa MHBIX BHIaX HOCHTEINEH.
PasMeIacMbple Ha CTEUIaXaX, MOJKAaX (GHU3MYeCKH OOOCOONEHHBIE HOCHTENIH
PacIONAaraloTCs B OPsIKe, IPETyCMOTPEHHOM ITyHKTOM 96 IIpasu.

Jna  xpaHeHuss ¢Qusuueckm 060COOTCHHBIX HOCHTENEH OICKTPOHHBIX
JOKYMEHTOB METAUIMYECKHE CTEIUIaXH, MKapbl ¥ KOHTEHHEPhl C MarHUTHBEIM
pabourM CJI0EM HCHOJB3YIOTCS TOJBKO TPH YCIOBHH HX DPasMarHMYUBaHUA U
3a3eMJICHHUS.

152. IIpoBepka HAMMYUA U COCTOSHHMS IIIEKTPOHHBIX apXHBHBIX JOKYMEHTOB
B CXDJI OCymIECTBISETCS B a4BTOMAaTHYEeCKOM pexuMe. ExxeromHo pabOTHHK
apxuBa (MO, OTBETCTBEHHOE 3a apxuB) mpoBepseT nportokoiast CXI/ ms
HCKJTIOYECHNS HECAaHKLIMOHHPOBAHHOTO AOCTYIA U (MIIM) M3MEHEHHUS JJICKTPOHHBIX
apXMBHBIX JIOKyMEHTOB ¥ MX METAJ@HHBIX, OCYIIECTBIISIET BEIOOPOUHYIO MIPOBEPKY
BOCTIPOM3BOJMMOCTA  OJIEKTPOHHBIX ~ aPXHBHBIX  JIOKYMEHTOB.  Pe3yibTarhl
npoBepku  (ukcupytorcss B AY® CXDJI, cooTBeTcTByIOWIeH (opMe aKTa
TIPOBEPKH HATMYHUS M COCTOSHHS ApXHMBHBIX JOKYMEHTOB CO CChUIKOM Ha AY®D
Onucel IEKTPOHHBIX T0KyMeHTOB B CXO/I. '

153. IIpoBepka Hamu4Ms 3JE€KTPOHHBIX  apXMBHBIX  JOKYMCHTOB
Ha (H3MYECKH 060COGICHHBIX HOCHTEILAX OCYIIECTBIACTCA pas B 5 yeT. B xoxe
TIPOBEPKM MPOBOAUTCS BU3YAIBHBIA M TEXHHYECKHH KOHTPOIb (U3HIECKOrO
M TEXHHYECKOIO COCTOSHMS, OCYIIECTBIAETCS IPOrpaMMHas  IpOBEpKa
3aIIMCAaHHBIX HAa HOCHTENb 3JIEKTPOHHBIX apXMBHBIX JOKYMEHTOB Ha HalIH4He
BPEIOHOCHBEIX KOMIIBIOTEPHBIX IIPOrpaMM, BBIBIAIOTCS M YYUTBIBAIOTCA
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9NCKTPOHHEIE apXUBHBIE JOKYMEHTHI, TpeOyromme MHTDALMH > HA HOBBIE
3/1EKTPOHHBIE HOCHTENH. '

154. TIpy o6GHApYKEHHH H3MEHEHHH (HU3MIECKOTO COCTOSHHMS HOCHTENCH
3IEKTPOHHBIX aPXMBHBIX JOKYMEHTOB MJIM TIPH HEKOPPEKTHOM BOCIIPOU3BEJCHHUH
JIEKTPOHHBIX apXHMBHBIX JOKYMEHTOB (HEBO3MOXHOCTH BOCIIPOU3BEIACHUS),
oGHapy)KEHHH BPEIOHOCHOTO NPOTPaAMMHOrO Koja paGoTHMK apxuBa (WML,
OTBETCTBEHHOE 3a apXHB) II0 PEHICHHIO PYKOBOAMTEIA FOCYAapCTBEHHOTO OpraHa,
OpraHa MECTHOTO CaMOYTPABIEHHsA, OPTaHM3ALMH HIH YINONHOMOYECHHOTO
UM JIMNa JOJDKEH IIPOBOAUTH paboTy 10 BOCCTaHOBJIECHHIO JOKYMCHTa
C PE3EPBHOTO JK3EMIUIAPA, MO MUTPAalMH M (WIM) KOHBEPTALMH JJIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB Ha HOBBIC HOCHTENM M B Haubonee pacnpOCTPAHCHHBIC
dopmarel (hopMaThl, BocIpoHM3BeAcHHE (HAaiIOB B KOTOPHIX MOANCPIKHUBAIOTCS
CX3M).

155. TIpu oCymIECTBICHUM MUTpalyy H (WIM) KOHBEPTALUH 3IEKTPOHHBIX
apXMBHBIX  JOKyMEHTOB  JO/DKHBI  OBITh  OOECIEYeHbl  ayTCHTHIHOCTE,
JOCTOBEPHOCTb, IEIOCTHOCTh ¥ NPUTOJHOCTH IS HUCMIONB30BaHUS MH(OpMaIyy,
cojiepKaIleiics B 2JIEKTPOHHBIX apXMBHBIX JOKYMEHTaX.

ITo pe3yasTaTaM KOHBEPTALHI JOIDKEH MPOBOITUTECS BU3YaIbHEIH KOHTPOMb
COOTBETCTBHS KOHBEPTHPOBAHHBIX  JJIEKTPOHHBIX  apXMBHBIX  JOKYMCHTOB
3JIEKTPOHHBIM apXHBHEIM JOKYMEHTaM, ITOJBEPTIIMMCS KOHBEPTaUUH (IPOBEPKA
ayTEHTHYHOCTH), NPOBEPAThCS MONHOTA MX conepxanud. Ilo 3aBepmennn
KOHBEPTALMH HCXOAHbIC (DafIbl 3JIEKTPOHHBIX aPXMBHBIX JOKYMEHTOB MOJDKHBI
COXPAHATHCA Ha NPOTHKCHUH HE MEHEE OJHOI0 roja.

156. ®aKThl KOHBEpTALHH PUKCHPYIOTCS B aKTE KOHBEPTALMH JIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB (PEKOMEH/IyeMblii 0Opasel| IPHBEACH B IIPHIIOKCHUH Ne 28
K [TpaBmiam), KoTopslii nprobinaercs K aeny ¢poHna.

Bce M3MEHEHHS B DPETHCTPALlMOHHO-YUETHBIX CBEACHHSAX, MPOH3OINEAUINE
B pe3yabTaTe KOHBEPTALMHM M MMIDALM{, BHOCATCA B PEECTPHI ¢aitios
3NEKTPOHHBIX JOKyMeHTOB, AV® CXDJ[ paboTHHKOM (rocynapCTBEHHBIM,
MYHHLMIATEHBIM CITy’KaIllyM), IPOM3BOJMBIINM YKa3aHHBIC JCHCTBUA.

157. Pe3yabTaTsl MPOBEPKH HAIUYHMS M COCTOSHHSA NEKTPOHHBIX apXHUBHBIX
HOKYMEHTOB Ha (u3mdeckd O0OOCOONCHHBIX HOCHTENAX M HEIOCTaTKH,
BBIABJICHHBIE IIPM INPOBEPKE HAMMYMA M COCTOSHHS 3JIEKTPOHHBIX apXMBHBIX
JIOKYMEHTOB, (HKCHDPYIOTCS B  COOTBCICIBYIOIIMX aKTax B  IOPSAAKS,
ycTaHOBJIeHHOM ITyHKTOM 103 ITpaBui.

158. DIeKTPOHHBIE apXHMBHBIE JOKYMEHTBI, CPOKM BPEMCHHOTO XpaHCHHA
KOTOPBIX HCTEKIH, IOJUIEXAT BBINEICHUIO K YHHYTOXEHHMIO B COOTBETCTBHM
c mydkramu 23, 26 - 28 IlpaBui, mociae 4ero NPOBOAUTCA HX buznIecKoe
VHMUTOXEHHE WM YHMYTOKEHHE [POrPAMMHO-TEXHHYECKAMH —CPEACTBAMH.
VHUYTOKEHHE 3JIEKTPOHHBIX JOKYMEHTOB (DMKCHPYETCsS B aKTE O BBINCJICHHH K
YHHYTOXXCHHIO JOKYMEHTOB, HE MOICKAIMX XPaHECHHUIO. B CX3J[ n0/DKHBI
ocraBaThcsi HMH(pOpMaums 00 HHAEKCaX W 3arojloBKAaX JJICKTPOHHBIX ACII,

4 pasnen 7 «TOCT P YCO 13008-2015. HaupoHansHeiii cranaapt Poccuiickoit deaepaiyy. Hudopmaumsa u
JOKyMeHTamus. IIpoueccs! KOHBEPCHM H MHIPALMHM 3JEKTPOHHBIX JOKYMEHTOB» BBEICH B JIeHCTBHE TPUKA30M
Poccranaapra oT 21 mrons 2015 r. Ne 924-cr. (M.: Crannaptuupopy, 2016).
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MOPSAKOBBIX ~HOMEpax (MO ONHCH  DNEKTPOHHBIX  JOKYMEHTOB), JaTa
¥ PETHCTPALIMOHHBIA HOMED aKTa, [0 KOTOPOMY OHH OBLIY YHHYTOXKEHEI.

XI. TToAroTOBKA [, COAEPKAIMX JOKYMEHThI Ha OyMa)KHOM HOCUTe e H
3JeKTPOHHbIE I0OKYMEHTHI K Nepe/iaue B apXuB (CTPYKTYPHOE NOApa3fAe/IeHHe,
OCYIIECTBJIAONIEEe XPAHEHHE APXHBHBIX I0KYMEHTOB)

159. B ciyyae ecnu JOKyMEHTHI Jiejla, OTHECEHHOIO K OJHOMY HHICKCY H
3aroJIOBKY J€J1a TI0 HOMEHKJIATYpe Hejl, IPEACTABICHEl Ha GyMaXKHOM HOCHTENIE
B (OpME DSIEKTPOHHBIX JAOKYMEHTOB, JOKYMEHThl Ha OyMaXHOM HOCHTENE
noaiexar ounu(POBKE M BKIIOYCHHIO B JJIEKTPOHHOE [JEI0 Ha 3Tane Cro
GOopMHpOBaHUS B AENONPOH3BOACTBE. JJIEKTPOHHBIE JOKYMEHTBI U 3JIEKTPOHHBIC
KOIMM ZOKYMEHTOB Ha OyMaXHOM HOCHTENE COCTABIIAIOT HEPBBIH (OTHEIbHbIH)
TOM fena, JOKYMEHTH Ha OyMaxHOM HocHTene (OpMHUpYIOTCS BO BTOpPOH
U TTOCJICAYIOMINE TOMA.

160. DieKTPOHHBIC KONHMU JOKYMEHTOB, CBS3aHHbIE C 3JICKTPOHHBIMH
JenaMy, yKasaHHBIMHM B IyHKTe 159 IlpaBwi, nomiexar mepelade Ha apxXvBHOC
xpaHeHue. Kaxgasi JICKTpOHHAs KONHMs NOKYMCHTA, CBA3aHHAA C JJICKTPOHHBIM
IENOM, yKa3aHHeIM B myHKTe 159 IIpaBumi, AOIDKHA COCTOATE M3 CJACAYIOMMX
CTPYKTYPHBIX JJIEMEHTOB!

a) (aiIoB 3JIEKTPOHHBIX KOIMH JOKYMEHTa Ha OyMaXHOM HOCHUTENC M
IIPHJIOXKEHUH K HeMy (IIpH Halu4KH) B GopMaTe apXUBHOTO XPaHEHHUS PDF/A;

6) daitn ommMcaHHUA, COAEPKALIEr0 PErHCTPANMOHHO-YYCTHRIC CBCACHHA
0 IOKyMeHTE (METaJaHHbIe) 1 HHPOPMAIHIO O KOTMHHOCTH JOKYMEHTA.

161. daiin  ommcaHMSA VIEKTPOHHOM KONHMH JOKYMEHTa, CBS3aHHOM
C DJEKTPOHHBIM [EJIOM, yKa3aHHBIM B IyHkTe 159 IlpaBui, KpoMe NaHHBIX,
ykasaHHbIX B myHkre 141 IlpaBun, BIouaer B ce0s JaHHBIC O TOM, HTO
IepenaBaeMblii JOKYMEHT SBIIAETCA KOIHEH.

162. Jlena (Toma fena), BKIIOYAIONIHME JOKYMEHTHI HAa OyMaXKHOM HOCHTEIIC,
B TOM YHCJIE JJIEKTPOHHBIE KOIHMH JOKYMCHTOB, M JJICKTPOHHBIC NOKYMCHTBI,
CBS3aHHBIE C JJIEKTPOHHBIMHU JI€JIaMM IO HOMEHKJIAType JeN, BHOCATCH B ONMHCH
Iel, JOKYMEHTOB, OIHMCH JJIEKTPOHHBIX JIOKyMCHTOB B COOTBETCTBHM C BUAOM HX
HocuTens. B rpade «IIpumedaHus» OIKMCEN OTPAKAIOTCA CCHUIKH HA apXHBHBIC
wHdps! ToMa (TOMOB) A€j1a Ha APYTOM HOCHTENE.

B HpeAuCnoOBHAX K OMHCAM €N, TOKYMEHTOB, JICKTPOHHBEIX JOKYMEHTOB
yKa3piBaeTCs HHPOpMaIKs O CBI3aHHBIX OIMCAX.

XII. Opranu3anuy XpaHeHHs, KOMIUIEKTOBAHHUS ¥ Y41eTa ayAHOBH3YaIbHBIX
JAOKYMEHTOB

163. AyAHOBH3yalbHbIE JOKYMEHTHI IIOCTOAHHOTO ¥ BPEMEHHOrO (CBBILIE
10 1eT) CpOKOB XpaHEHHs BKIIIOYAIOTCS B apXMBHBIA QOH,

T ayJHOBU3YaNbHBIX JOKYMEHTOB, SBIAIOMIUXCS NPUIOXKEHUAMH K
YIIpaBIEHYECKUM W MHBIM JOKYMECHTaM C yCTAQHOBJICHHBIMH CPOKaMM XPaHCHHS,
YCTaHABJIMBAIOTCSA T€ K€ CPOKU XPAHEHHUS.
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164. K aynuMoBu3yalbHBIM JOKYMEHTaM OTHocaTcs — Qoro-, ¢oHo-,
BHICOJOKYMEHTHl HAa TPAAUIMOHHBIX HOCHTENAX (QporoOymara, IUICHKH,
MArHUTHBIE JIEHTHl M MArHUTHBEIE HOCHUTENM) U DJIEKTPOHHBIE ayIHOBH3YalbHBIE
JOKYMEHTHI.

EnuHunamMy XpaHeHHUs ayAHOBU3YaIbHBIX JOKYMEHTOB SIBJIAIOTCS:

a) BHUICONOKYMEHTOB — (u3ndeck# 0OOCOONEHHBIH PYJOH MAarHUTHOH
JIEHTBI WIH KacceTa C 3alMChI0 M300pasuTenbHOM U (W) 3ByKOBOH MH(OpMannH,
pasMEIEHHBIN B KOpoOKe, QyTisape umu OroKce;

0) GoTOaOKyMEHTOB — (H3uIecKH 000COONCHHBIN KaAp, HECKOIBKO KaJpoB
MaHOPAMHOM CBHEMKH, OTHACIBHBIH (OTOOTHEYATOK, (HOTOAIBO0M, pa3sMCIICHHBIC
B KOHBEpTE, KOpoOKe;

B) (GOHOIOKYMEHTOB — (u3uueckn 000COONCHHAs MarHWTHas JICHTA,
KacceTa ¢ 3aIllHCBI0 3BYKOBOH MH(OpManuu, pa3MelIeHHas B KOHBEPTE, KOPOOKe,
¢byrispe win 610Kce;

I) 3JIEKTPOHHEIX ayJHOBH3YAIbHBIX JOKYMEHTOB — JJICKTPOHHAs €JUHHUIIA
XPaHEHHUs, COCTOSIAas M3 COBOKYNHOCTHM JJIEKTPOHHBIX NOKYMECHTOB HIIM OJMH
3JIEKTPOHHBIH JOKYMEHT, COAEPXKAIIHiT ayAHOBH3YaIBHYI0 HHpOpMALHIO.

165. DIIEKTPOHHBIN ayJHOBH3yaIbHEIH JOKYMEHT COCTOMT u3 (aiina
3JIEKTPOHHOTO JOKyMeHTa U ¢aitna MeragaHHbIX. [Ipu HeoOxoauMOCTH B COCTaB
(aiiyioB  MEKTPOHHOTO ayNMOBH3YaJIbHOTO JIOKYMEHTa BKIIOYAETCsH  (ai
3K3EMILIAPA NMEKTPOHHOTO JOKYMEHTa, IIOTy4EHHOrO B pe3y/bTaTe KOHBEPTALUH,
¥ ¢aiin ero MeTafaHHBIX (IPY HAINYHN).

B MeTafaHHBIX IIOJYYCHHOTO B pE3YyNbTaTe KOHBEPTALMH 3JICKTPOHHOIO
ay/IMOBHU3YalIbHOTO JOKYMEHTA [JOJDKHBI COIEPXKAThCA JAaHHBIE O TOM, 4TO (aii,
NOJIy4YEHHBIN B pe3y/bTaTe KOHBEPTAIMH, ABJIAETCS KOMUEH.

DEeKTPOHHBIE ayAHOBH3YAIbHBIE JOKYMEHTEI II€PENAIOTCA Ha apXUBHOC
XpaHeHHE B (popMarax, B KOTOPHIX OHM CO3NaHbBl M (WJIM) HCIOJB30BATUCH
0 mepejadd. B mpomecce mepefaud Ha apXHMBHOE XPAHCHHE IPOBEPAETCSA
BO3MOXKHOCTb HX BOCIIPOM3BEICHHS.

B cirydae HEBO3MOXHOCTH BOCIIPOHU3BEACHMS 3JIEKTPOHHBIX
ayJIMOBU3YAJIbHBIX JNOKYMEHTOB TEXHMYECKHMMH CPEICTBaMH U HPOTPaMMHBEIM
ofecrieyeHHEM apXMBa M HEBO3MOXXHOCTH IIPHOOPETEHHS TaKUX CPEACTB
H 00eCHedeHUs I[POM3BOAUTCS KOHBEPTALHUsS JIEKTPOHHBIX 2ayAHOBH3YalbHBIX
JOKyMEHTOB B (opMarbl, NPU KOHBEPTAIlMM B KOTOpble O00ECHeYHBAIOTCS
MUHHMAJIBHBEIE I[IOTEPH KauecTBa IO CPAaBHEHUIO C HCXOTHBIM BapHaHTOM
M BocmpomsBeleHue (aiyoB, B  KOTOPBIX  MOJACPKUBAIOTCA CXd2
(MHBIM IIPOrPaMMHBIM 00ECTICUCHHEM).

[lepenauye Ha XpaHeHWe IIOIEXAT IJIEKTPOHHBIA ayJHOBH3yalTbHbIH
JNOKYMEHT M OJIEKTPOHHBI/  ayJAHOBM3YalbHBIH JOKYMEHT, MOJy4ECHHBIH
B pe3synpbTaTe  KoHBeprarmu. — Paiiel  9K3CMIUIIPOB  3JIEKTPOHHBIX
ayIVOBU3yaJIbHEIX JOKYMEHTOB BHOCATCS B DEECTp (ailioB 3ICKTPOHHBIX
ayIMOBH3YaJIbHBIX JOKYMEHTOB.

B MeTafaHHBIE 3JIEKTPOHHOTO ayAHOBU3YaIbHOIO JIOKYMEHTA BKIIIOYAIOTCS
CBeJEHHS; O HAMMECHOBAHMH JJIEKTPOHHOIO ayJUOBH3YaJIbHOIO JOKYMEHTa, B TOM
yiuciae HHPOpPMalUs O JaTax 3aledyaTiIeHHBIX COOBITHH, 06 0c000 3HAYMMBIX
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Y4aCTHHKAX; 00 aBTOPCTBE 3JIEKTPOHHOIO ayAHOBU3YaIbHOIO JOKYMCHTA, o6mui
o6beM (aiiloB SMEKTPOHHOTO ayAHOBH3YalbHOTO [OKyMeHTa (B OaiiTax);
HauMEHOBaHus (ailiIoB, COCTABILIIOINMX ICKTPOHHBIC JOKYMEHTBI, AaThl H BpEMs
X TOCJEIHEr0 H3MeHeHus, 00beM B Oaiitax, popMaThl haiios.

166. AynuoBu3yanbHble TOKYMEHTBl XDaHATCA B KOpoOkax M OrOKCax.
DNeKTPOHHBIE  AyAWOBH3yalbHblE JNOKYMEHTHI  XpaHATCA B  YIIAKOBKE,
PEKOMEH/I0BAHHOM MPOM3BOAHTEAMH HocuTeneH, B CXIO/1.

Hocurenu ayquOBU3YalbHBIX HOKYMEHTOB pacHoJIaralorcs OTHAEJIBHO
OT JOKYMEHTOB Ha OyMa>KHOM HOCHTEJIC.

167. TlpoBepka HanMYusA M COCTOSHHS ayAHOBH3YaJbHBIX 2APXHMBHBIX
JOKYMEHTOB OCYIIECTBIIAETCA OJMH pa3 B 5 neT (npu o0beMe ayAHOBH3YaIbHBIX
HoKyMeHTOB Gonmee 50% oT ofmero Koiu4ecTBa JOKYMEHTOB — OJHH pa3
B 10 JieT); KHHOJOKYMEHTOB Ha HUTPOOCHOBE — OMH pa3 B 2 roga. IIposepka
HANMYHA U COCTOSHHS ayJMOBM3yalbHBIX JOKYMCHTOB IPOBOJUTCA B 00IIEM
TIOpsA/IKE, YCTaHOBJIEHHOM ITyHKTamu 97 - 103 IIpasuin.

168. Enqunnneil y4era aygUOBH3YaIbHBIX ITOKYMEHTOB SBJIACTCH 4YacTb
CAMHMIIBl XPAaHEHWs, OfHA MM HECKOJIBKO €IMHHIl XPAaHCHHS, HMMEoIIas
CAMOCTOSTEIBHBIA 3aroJIOBOK M OTHOCAIIAACH K OINPENETIECHHOMY COOBITHIO,
IIPOU3BEICHHUIO.

IS ayOMOBH3yalbHBIX  JOKYMEHTOB  OOs3aTENbHBIMH  YYCTHBIMH
JIOKyMEHTaMH, IOMUMO yKa3aHHBIX B myHKte 118 ITpaBui, ABIAIOTCS:

a) omucH GoTOIEO0MOB H POTOTOKYMEHTOB,;

6) omucH GOHOTOKYMEHTOB MArHUTHOMH 3aIIHCH;

B) OIHCh BUICOAOKYMEHTOB.

AyIHOBH3yaJIBHBIC TEKTPOHHBIE JOKYMEHTB! YYUTHIBAIOTCA 10 OTACIBHBIM
OMHCAM  DJEKTPOHHBIX JOKYMEHTOB C IPHIOXEHHEM PEecTpoB  (aiinos
3JNEKTPOHHBIX ayAMOBU3yaIbHBIX JOKyMEHTOB. O0A3aTeNbHBIMK ONMUCATEIBPHBIMH
3JIEMEHTAMH PEECTpa, KPOME yKa3aHHBIX B MyHKTe 144 [IpaBmi, SBJIAIOTCA: BPEMs
3By4aHHs (3alMCH) VI ayauo- W BHUACONOKYMEHTOB, DasMep n300paxeHus
(B MUKCENSAX) 11 BUAEO M (POTOMOKYMEHTOB.

169. OnucarenpHasl CTaThs ONMHMCH ayJHOBHU3YaIbHBIX JTOKYMEHTOB JOJIKHA
BKJIFOYATh:

a) id  (OTOJOKYMEHTOB — HOMEp CIUHHIBl XPAaHCHHA, HHICKC
(IPOVM3BOJICTBEHHBIM HOMED), 3ar0JI0BOK (aHHOTALWsT) JOKYMEHTA, HAMMEHOBAHHE
TOCY/IapCTBEHHOrO OpraHa, OpraHa MECTHOTO CaMOYIpPaBJICHHS, OpraHu3aluy,
CTPYKTYPHOTO TMOApasfeiacHus, (QamMmwiMio(M) M HHUIHAIbL aBTopa(oB), Aary
CbEMKH, MECTO CHEMKH, BHMJ HOCHTEIS, OPUTHHAIBHOCTD, ¢dopmar (paszmep),
[[BETHOCTb;

6) Wit GoToaIBEOMOB — HOMEp CAMHHLEI XPAHEHHUS, 32r00BOK (Ha3BaHUe)
anp0oMa, HAMMEHOBAaHWE TOCYJApCTBEHHOrO OpraHa, oOpraHa MECTHOro
CAMOYIIPABJICHHS, OPTAHU3ALMH, CTPYKTYPHOTO TMOApPA3NENCHHs, (HaMHITHIO
¥ MHULHAIBI aBTOpa, KpalHUe JaThl POTOOTIEYATKOB, MECTO CHEMKH, KOJIHUCCTBO
(0TOOTIIEUaTKOB, BHEIIHHE OCOOEHHOCTH;

B) /i (OHONOKYMEHTOB — HOMED €AMHHIBI Y4YeTa, HOMEp CIMHMIIBI
XpaHEHHUs, WHAEKC WIM TPOM3BOACTBEHHBIN HOMEp, 3aroJoBOK JOKYMCHTa
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(c ykasaHueM f3bIKa), HaMMEHOBaHHWE TOCYAapCTBEHHOTO OpraHa, OpraHa
MECTHOTO CAMOYIIPABJICHUs, OpraHM3aluM, CTPYKTYPHOTO NOJPa3JCIICHHM,
dbaMumrio() ¥ HHULKATE! aBTOPa(OB) ¥ MCIIONHUTENSA(CH); BpeMs 3By4aHMs, JaTy
M MecTo 3amucH (IEpe3amMCH, BBIIYCKa); CKOPOCTh 3BYYaHM#A, KOIMYECTBO
eIAMHUI XpaHEHUs (OPUTHHAJIOB U KONMIA);

r) And BUIEOJOKYMEHTOB — HOMED EIMHHUIBI y4eTa, HOMED €AMHHIBI
XpaHEHHA, WHAEKC WIH IPOM3BOACTBEHHBIH HOMEp, 3arojIOBOK JOKYMEHTA,
HAaUMEHOBAaHME TOCYJApPCTBEHHOrO OpraHa, OpraHa MECTHOTO CaMOYIPaBJICHHMI,
OpraHM3allMM, CTPYKTYPHOrO moApasfiencHud, Qamwinio(n) H HHHIMAIEL
aBTOpa(0B), IIBETHOCTH, S3bIK, TOJ NPOM3BOACTBA, XPOHOMETPaX BHICO3ANNCH,
THI BHACOHOCHTENL M (GOpPMAT 3alHCH, KOJIHMYECTBO €IYHML XPAHCHHS
(OpHrHHAJIOB M KOIIHIA);

;) JUIA DIEKTPOHHBIX ayJHOBH3YaJIbHBIX HOKYMEHTOB — HOMED €IMHHIIBI
XpAaHCHHS, HMHAEKC WIM MPOM3BOJACTBCHHbI HOMEp, 3arojoBOK JOKYMCHTa,
HaHMEHOBAHHE T'OCYIAPCTBEHHOI'O OpraHa, OpraHa MECTHOIO CaMOYIIPaBJICHM,
OpraHM3alluM, CTPYKTYPHOrO mofpaszeneHus, Gamuwniuio(n) M HHHIHAIBL
aBTopa(0B) W HCIONHUTENA(EH); MECTO M NaTy 3alMCH; THII HOCHTEILL; BPEM:
3ByYaHHs (U1 ayUO- ¥ BUAEOJAOKYMEHTOB), 06beM B baiiTax.

3aronoBky (Ha3BaHWs, aHHOTALMM) CAMHHUI XPaHCHHS ayAHOBH3YaJIbHBIX
JOKYMEHTOB JO/DKHBl BK/IIOYaTh HAUMCHOBAaHHE M JaTy 3a(HKCHPOBAHHOIO
COOBITHS, YKa3aHUE Ha €r0 YYaCTHHUKOB.

170. ITpuem ayAUOBU3YaNbHBIX  JTOKYMCHTOB u3 HUCTOYHMKOB
KOMIUICKTOBAHHS apXHUBa Ha apXMBHOE XPAaHEHHE NMPOM3BOJUTCSA HE PAHEE Iroja
HE TMO3HEE TPeX JIET I10CTIe COOBITHS, 3aIIKCH.

171. He nonyckaeTcs nepefada Ha apXMBHOE XpaHEHHE ayIHOBH3yajbHBIX
JOKYMEHTOB, 3aIlCaHHbIX Ha (HH3MUeCKH 060COOICHHbIE HOCHTEH, BKIIOYCHHBIC
B COCTaB JIeNa, COZIEPKAIllero JOKYMEHThI Ha OyMaHOM HOCHTEJE.

XIII. OpraHn3anus HCI0/1Lb30BAHHS APXHBHBIX 10KYMEHTOB

172. Acrionb30BaHue apXUBHBIX JOKYMEHTOB JOIYCKAeTCs TOMBKO MTOCIE UX
OIMCAHMs B COOTBETCTBUH C MyHKTOM 66 IIpaBui u oQopMIIeHNS B COOTBETCTBHH
‘¢ mynktamu 50 — 61 TIpaBuit.

OCHOBHBIMH (POpPMaMH KCIIOJIb30BaHHS JOKYMEHTOB SIBJISIOTCS:

a) HCTONHEHHE  3aPOCOB  IOPMAMYECKMX M (QU3MYECKMX  JIMLL
(nanee - monp3oBaTenei); |

6) BBIIaYa JOKYMEHTOB JUIs pabOThI B YATATIbHOM 3aJI€ apXUBA,

B) NnyOauKauus W SKCIOHHPOBAaHHE apXMBHBIX JNOKYMEHTOB, OpraHHM3allis
MHGOPMALIMOHHBIX MEPONIPUATHH;

r) [OATOTOBKA M BBJa4a KOIMH apXMBHBIX JOKYMEHTOB DabOTHHKaM
(rocy/lapCTBEHHBIM, MYHHIMIIANIBHBIM CIYXXallldM) TOCYJapCTBEHHOIO Opraa,
OpraHa MECTHOTO CaMOYIIPaBJICHHs, OPraHU3aLKH, CTPYKTYPHOTO MOIPa3ACICHH
OpraHu3alLyH.

v 173. ITopsiAOK HCHONB30BAaHUA M JOCTyIa K apXMBHBIM JOKyMEHTaM
ONPEAEAIOTCA  NOKATBHBIMM ~ HOPMAaTHBHBIMM ~ aKTaMy, — Pa3pabOTaHHBIMHU
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B COOTBEICTBHHM C TOJNOXKEHMAMH HacTosmed riaaBbel u riaBel XIV -Ilpasu,
a TaKXKe C y4EeTOM CrelU(UKY AesTETPHOCTH TOCYJapCTBEHHOTO OpraHa, opraHa
MECTHOr0 CaMOYIIPABJICHHUS, OPraHM3auid, B COOTBETCTBHH C TPeOOBaHUAMU
3akoHOMATeNbCcTBa Poccuiickort dDenepanud, B TOM YHCIE C IOPAJKOM,
YCTaHOBJICHHBIM YIIOJJHOMOYEHHBIM (eNepabHBIM OPraHOM UCIIOJIHUTEIBHOM
BJIaCTH B c(hepe apXHUBHOTIO J€Ia U JIEIOMPOU3BOACTBA

174. Joctym K apxWBHBIM JOKYMEHTaM, SBJLIOIIMMCA HOCHTCIAMHU
CBEICHHUHN, COCTAaBIAIOIIMX TOCYIapCTBEHHYI0 TalHY, a TakXke COAEpXKaluM
CBEACHHA KOHQHACHLHUAILHOIO Xapakrepa 3 OCYIIECTBIAETCA NpPH HAIUYHHM
y T0Jb30BaTeNss JOKYMEHTANbHO TMOATBEPXXACHHBIX TMpaB Ha MOIY4ICHHC
COOTBETCTByIOmEH uH(OpMauuy (CBEICHHH), & K HOKYMEHTaM, COAEPKAIIHUM
ciyxeOHy0 MHPOPMALHMIO OrPaHHYEHHOTO PAaCIPOCTPAHEHHA, — B COOTBETCTBHU
C JIOKAJIbHBIMH HOPMAaTHUBHBIMK aKTaMH.

175. TocynapCTBeHHBI  OpraH, OpraH MECTHOIO  CaMOYIpaBJICHHA,
OPTaHM3alMs HE BIpaBe OIPAHWYMBATH YCJIOBHSA HCTIONB30BaHUA HHQOpMALWH,
IPEJOCTABJICHHON IIONB30BATENI0O WIM TOJNYYEHHOH WM B PE3YJIbTATe
CaMOCTOSTEILHOTO H3YUEHUS apXUBHBIX JOKYMEHTOB"®, 33 HCKIIIOUEHNEM CIIyqaeB,
IpEAYCMOTPEHHBIX ~ 3aKOHOHATeNbCTBOM  Poccuiickoi CDeL(epaunn47, WA
OrOBOPEHHBIX B JIOTOBOPE C II0JIb30BATENIEM.

176. PaboTa mnojp30BaTENd C APXUBHBIMM JOKYMEHTAaMH U CIIPAaBOYHO-
MOMCKOBBIMH CPEJCTBAMH K HHM OCYIIECTBISETCS B TPUCYTCTBHM DabOTHHKA
apxuBa (JIMLa, OTBETCTBEHHOIO 3a aPXHB).

177. B rocynapCTBEHHOM OpraHe, OpraHe¢ MECTHOIO CaMOYIIPaBICHUA,
OpraHM3alMM BEHETCA Y4YeT HCIONb30BaHUS JAOKYMEHTOB, B TOM HHCIC
¢ ucrnonp3oBanrem CXO/1.

178. 3arpocsl MoIb30BaTENEH OAPA3ACILIIOTCS Ha.

a) 3ampochl COLMAIBHO-IIPABOBOTO XapakTepa (3ampochl, CBA3aHHBIE
C COLMAILHON 3aMMTOM TIpaX[aH, NPEAyCMAaTPHBAIOMIEH HMX MNEHCHOHHOC
ofecreueHne, a TaKXKe IOJydyeHHe JBroT ¥ KOMIICHCAlMi B COOTBETCTBHM
¢ 3aKkoHOIaTeasCcTBOM Poccmiickoi denepanuy,

6) TeMaTHYeCKHE 3ampoChl (3ampoChl O TpPEeJOCTaBJICHUH apXHBHOMN
rH(OPMALIMHY TI0 ONPEAETIEHHOM MpobIeMe, TeMe, COOBITHIO, HaKTy);

B) 3aIpOCBl O PAacCEKPEYMBaHMH APXMBHBIX JIOKYMCHTOB, SBIIAIOIINXCS
HOCHTEJISIMH CBEJICHHH, COCTABIISAIOLINX TOCYJaPCTBEHHYIO TAHY.

179. F'ocynapCTBeHHBIE OpraHbl, OpraHbl MECTHOrO CaMOYMpPABIICHMA,
rOCyJapCTBEHHBIE (MyHHIMIIATLHEIE) OPraHU3alMK OPraHU3YI0T NPHEM 3alPOCOB
¥ HampaBlICHHE OTBETOB IO DPE3yJbTaTaM HMX MCIIONHECHHSA C HCIOJIB30BAaHHEM
IIOYTOBOM CBA3U U OQUIMATBHON JIEKTPOHHON ITOYTHI.

“ TTopaaok MCTIONB30BaHMA aPXHBHBIX JOKYMEHTOB B TOCYAapCTBCHHBIX M MyHHLWMIIANBLHBIX apXHBaX Poccuiickoit
®denepanyu, yTBEpKAEHHbINA npukasoM Pocapxusa ot 1 centsbps 2017 r. Ne 143 (zapeructpupoBad MuHIOCTOM
Poccun 1 Hos6ps 2017 r., perucrpauuoHHbiii Ne 48765) ¢ H3MEHCHHEM, BHECEHHBIM MPHKA3OM Pocapxusa
ot 9 urons 2021 r. Ne 51 (3apeructpuposan Murtocrom Poccun 19 asrycra 2021 ., peructpaumoHHsii Ne 64708).
4 Vka3 Tpesupenta Poccuiickoii ®enepammu ot 6 mapra 1997 r. Ne 188 «O6 yrBepxaeHuu Ilepeuns caeneHUi
KOHUICHIMATIBHOTO XapaKTepay.

4 Yacrs 1 craTeu 26 PenepanbpHoro 3akoHa Ne 125-@3.

47 Cratpa 25 ®enepanbroro 3axona Ne 125-03.
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[Ipy Hajlnuuud y OpraHM3aliy (HMHAHCOBBIX, TEXHHYECKHX M KaJpPOBBIX
BO3MOXHOCTEH IIPHEM 3alpOCOB M HANpAaBIEHHE OTBETOB I10 peE3yiabTaTaM
MX HCIOJHEHMS OCYIIECTBISIeTCS B (GOpME JJIEKTPOHHBIX JTOKYMEHTOB
C HCIIONB30BaHHEM OGHIMATIBHOrO caiiTa OpraHM3aluH, €IHHOrO MopTaia
rOCYJapCTBEHHBIX M MYHHLUMIIBHBIX YCIYT JHMOO PErHOHAIBHOIO MOpTajia
rOCYJapCTBEHHBIX W  MYHHLUHMIIANBHBIX  YCIYr, HHBIX TOCYyJapCTBEHHBIX
MH(QOPMALMOHHEIX CHCTEM, N0 MH()OPMALMOHHO-TEIEKOMMYHHUKALMOHHBIM CETAM
(110 COTJIACOBAHMIO C MOJIb30BATENIEM).

180. ITocTynuBmIuUI 3anpOC PAacCMaTPUBAECTCA M HCIIOIHACTCS NP HATMYHH
B HEM HAaHMEHOBAHHS IOPHIAHYECKOTO JIMIA WIH (paMIINH, UIMEHH, OTYECTBa (TIpH
Hanuuyuy) (U3NYECKOTO JIMIA, IOYTOBOro M (WIH) 3JIEKTPOHHOro aipeca
IIOJIb30BATEIIL U TEMBI 3aIIpoca.

181. 3ampoc mosb30BaTENs HE IMOMJIEXHT DPACCMOTPEHHMIO B CIIENYIOLIMX
ciayganx:

a) B 3a1poce OTCyTcTBYeT nHbOopManus, ykasaHHas B myHKTe 180 IIpasi;

0) 3ampoc He NOANACTCS IIPOYTEHUIO,

B) OTBET MO CYIIECTBY YKa3aHHOH B 3alpoce TEMBI (BOIpPOCa) HE MOXET
ObITh JaH 0Oe3 pasriialieHHus CBEICHHH, COCTABJIAIOMMX IOCYIapCTBEHHYIO HIIH
MHYIO OXpaHAeMylo (elepaibHBIM 3aKOHOM TaiHy (ykasaHHad HMHGOpMaLHs
MOXeET OBITh MPEAOCTaBJICHA TOJBKO IPH HAIMYMKH Yy TOJb30BATEIA
JOKYMEHTAJILHO TOATBEPKACHHBIX NPaB Ha MOTy4YEHHE CBEACHHH, COIEpKaIIuX
rocyJapCTBEHHYIO TaliHy U (¥1H) KOHGUACHIMANBHY0 HHPOPMALHMIO),;

I) 3aIpOC KacaeTcs TeMbl (BOIPOCa), B OTHOIIEHHH KOTOPOH MOJIB30BATEIIO
paHee MHOTOKPaTHO AABAIHCh NHCBMEHHBIE OTBETHI MO CYLIECCTBY, U IIPH 3TOM
B 3aIIpoce HE MPUBOITCS HOBBIC JOBOABI HJIH OOCTOATENHCTBa (PYKOBOAUTEND
rOCyJapCTBEHHOrO OpraHa, OpraHa MECTHOTO CaMOYIIPaBJICHHUs, OPraHH3alliK Hid
YIOTHOMOYEHHOE MM JIMIO BIIPaBE HPHHATH PEIIEHHE O O€30CHOBATENBHOCTH
OYEPENHOro 3alpoca M MPEKPAIICHHH IIEPENUCKH 10 JaHHOMY BOIPOCY IIpH
YCJIOBMH, YTO YKa3aHHBIH 3aIpOC M PaHee HalpaslisieMbie 3allpOChl HAIIPaBJIAIHUCh
B OOMH M TOT € TOCYJapCTBEHHBI OpraH, OpraH MECTHOIO CaMOYNpaBICHHUA,
OpraHH3auuI0);

1) B 3aIpOCe COAEPIKATCS HELEH3YPHBIE IMO0 OCKOPONTENBHBIC BBIPAXKCHH,
YTpO3bl JKM3HHM, 3IOPOBBI0 H HMYIIECTBY pPaGOTHHKOB (TOCYHapCTBEHHBIX,
MYHHIMIIATbHBIX CITYXKaIlHX), & TAKKE WIEHOB HX CEMEH;

€) y MOJNB30BaTeNs OTCYTCTBYIOT NOKYMEHTBI, MOATBEPKAAIOIME €To
NOJIHOMOYHS BBICTYTIaTh OT MMEHM TPETHHUX JIMII, B OTHOLICHNH KOTOPBIX CAEJIaH
sampoc (B ClIydae, €CIM HE MCTEK CPOK OIPaHHYEHHs, YCTAHOBIIEHHBIA YacTbio 3
cratey 25 OeaepansHOro 3akoHa Ne 125-D3).

O nmnpuuMHAX OCTaBleHHs 3ampoca 0€3 PacCMOTPEHHs COOOIaeTCs
[I0JIb30BATEIIO B CIyYasX, €CIM ero (paMuiIns U MOYTOBHIH (JMEKTPOHHBIA axpec)
HOAJAIOTCS IPOYTECHHIO.

182. Ha 6e3B03ME3JHON OCHOBE MCIIOIHSIOTCS:

* Crates 11 ®enepansHOro 3axoHa ot 2 Mast 2006 r. Ne 59-03 «O mopsisxe paccMOTpeHuUs 0GpallIeHUH rpaxian».




50

a) 3aIIpOChl COLMAILHO-IIPABOBOrO Xapakrepa — B TeueHue 30 KaJlCHAapHBIX
JIHE! CO THS PErHcTpaluu 3anpoca49;

0) TeMaTHYeCKHEe 3alpoChl OPraHOB I'OCYAApCTBEHHOM BJIACTH M OPraHOB
MECTHOTO CaMOYINpABJICHHA, HaIpaBseMble B LEIAX WCIIOJHEHHA MMM CBOHX
HOJHOMOYHIA, B IIOPAAKE M B CpPOKH, YCTaHOBIICHHBIC 3aKOHOIlaTeJII>CTBOM
Poccwuiickoit @enepanuu, 1160 B COTIacoOBaHHBIE ¢ HUMH cpoxn

B) 3ampoChl O PAacCEKPEYMBAHMH APXMBHBIX IOKYMEHTOB, ABIISIOMINXCS
HOCUTESIMA CBEICHHMM, COCTABJAIOIINX TOCYJapCTBEHHYIO TailHy — B CPOKH,
yCTaHOBIICHHBIE 3aKOHOAATeNIbCTBOM Poccuiickoit deaepanyu o rocyAapCTBEHHOM
Taitne’ .

183. TemaTH4eCKHE 3aMpOCH] MOJIb30BATENEH HUCIIOIIHAIOTCS [IPH HAJTHYHH Y
OpraHu3aluu (anchoamx TEXHHYECKHX M KaJpOBBIX BO3MOXHOCTEH Ha
BO3ME3THOMN OCHOBE >,

184. OTBETHI Ha 3aNpPOCHI 10JIH30BATENEH, B TOM YKCIIE OTBETHI Ha 3aIPOCEHI
_COIMAJILHO-IIPaBOBOTO XapakTepa, O(QOpMIIOTCA B BHJE apPXUBHOH CIIPABKH,
ApXUBHOM BBITUCKH, APXUBHON KONUH, HHPOPMALIHOHHOTO ITUCHMA.

185. ApxuBHasi cmnpaBka (peKOMEHAyeMblii oOpasell IpUBEAEH B
npuinoxennu Ne 29 k IlpaBunam) odopmiisercs Ha OJaHKE TOCYAapCTBEHHOIO
opraHa, opraHa MECTHOTO CaMOYIIPABJIECHHs, OPTaHU3alMUd U COAEPXKHUT Ha3BaHUE
«ApXMBHAS CIIPABKa», IOAMUCHIBAETCS PYKOBOAUTEIIEM UM YIIOJTHOMOYCHHBIM UM
JIMLIOM U 3aBEPSIETCS I1€YATHIO.

ApXuBHas CHpaBKa, ITOATOTOBICHHAA B (OPME ICKTPOHHOIO JOKYMCHTa,
NOANKCHIBAETCA YCHICHHON KBaIM(QHUIMPOBAHHOM 3JCKTPOHHOM IOAIMCHIO HIIH
YCHJIEHHOM HEKBATH(QUIMPOBAHHON 3IEKTPOHHON MOAMHMCHIO, CEPTU(HKAT KITF0UYa
IPOBEPKHM KOTOPOM CO3JaH M HCIIOIB3yeTcs B MHOPACIPYKType B3aUMOJICHCTBHS
MH(POPMAIIMOHHBIX CHCTEM, B TOM YHCJIE TOCYHAapCTBEHHBIX HH()OPMALMOHHBIX
CHCTEM, BKIIOYas (eIepalibHYI0 TOCYHapCTBEHHYI0 HMH()OPMALHOHHYIO CHCTEMY
«EnuHBIA TOpTal TOCYJApPCTBEHHBIX M MYyHHLMIIAIBHBIX YyCIyr (QyHKIMHA)»,
IOAK/IIOUECHHBIX K HHPPACTPYKTYpe B3aUMOACHCTBUA, B IIOPSJIKE, YCTAHOBICHHOM
nocradosnenneM IIpasurenscTBa Poccuiickoii deneparyu ot 22 aexabps 2012 r.
Ne 1382 «O mnpucoemuHeHU# WHGOPMALMOHHBIX CHCTEM OpraHM3alUi K
MHQPaCTPYKTYDpE, obecneunBaroILEen HHGOPMAIHOHHO-TEXHOJIOTHYECKOE
B3aMMOJEHCTBHE HHPOPMALIMOHHBIX CHCTEM, HCIIOJIB3YEMBIX IS MPEIOCTABICHUS
rOCYJapCTBEHHBIX M MYHHIHMIIAILHBIX YCIYT M MCIOJHEHHS TOCYAAPCTBEHHBIX U
MYHHUIHUIIAIGHEIX (QYHKIMI B 3JIEKTPOHHOH (opMe» (Janee — MOCTaHOBICHHE
Ne 1382).

B TekcrTe apXMBHOH CIpaBKHM B XPOHOJIOTHYECKOM IIOCIEAOBATEIBHOCTH
M3/1araioTCs COOBITHA C YKa3aHHUEM BHIOB HCIIOJIB30BAHHBIX JOKYMEHTOB, HX JIaT
HOMepOB. B apXHBHOM CrpaBKe AOIMYCKACTCS LIMTUPOBAaHHE JOKYMEHTOB, a TAaKXKe
yKa3aHHE Ha IOMJIMHHOCTb JOKYMEHTOB, BKIIOYCHHBIX B €AMHHUIY XpaHCHHU.

® Yacre 3 craten 26 GenepansHoro 3akona Ne 125-03.

9 Yacts 7 craThi 26 OenepanbHoro 3akona Ne 125-03,

3! Crates 15 3axona Poccuiickoii ®enepaumu ot 21 mrona 1993 r. Ne 5485-1 «O rocynapcTBeHHO# TaiiHe» (nanee —
3axon Ne 5485-1).

2Yacts 4 craTh 26 (Denepam:noro 3akoHa Ne 125-03.
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B Texcre apXWBHOM CIpAaBKM [JAHHBIE BOCIPOM3BOAATCA TaK, Kak OHH
M3M0KEHHl B AapXMBHBIX JOKYMEHTaX, a pPaCXOXKJICHHs, HCCOBIAICHUA U
HETOYHOCTH Ha3BaHWs, OTCYICTBHE HMEHH, OT4eCTBA (IIPH HATMYUH), HHULHAIOB
YUIM HAJMYME OHOTO M3 HUX OTOBApPHBAIOTCA B TEKCTE CIPAaBKH B ckoOkax («Tax B
HOKYMeHTe», «Tak B TEKCTe OpUTHHAa»). B mpuMeyaHHAX MO TEKCTY apXUBHOM
CIIPaBKHM OTOBapUBAOTCS HEPa3bOpYMBO HAIHCAHHBIC, HCIIPABICHHBIC aBTOPOM
(co3mareneM HOKYMEHTa), HE IIOAIOIIMECS [IPOYTCHHIO MECTA TEKCTA NOKYMEHTA
(«Tak B TeKcTe opHruHana», «B TekcTe Hepa3GOpuMBOY), a TAKKE HAIMIAC MIA
OTCYTCTBME OTMETKH O 3aBEPEHMH JOKYMCHTOB, NOCTYXXHBIIMX OCHOBaHHCM LA
COCTaBJICHHUA OTBETA.

B TeKkcTe apXHBHOM CIIPaBKM HE JIOIYCKAIOTCH H3MEHCHHS, HCIPABIICHUA,
KOMMEHTapHH.

B apxuBHOi! CIpaBKe JOJDKHBI OBITh YKA3aHBI apXUBHBIE MH(PEI M HOMEPA
JIMCTOB €OMHHML, XpaHeHWs. B apXuBHOM crpaBke, 06beM KOTOPOH MPEBBIACT
OIMH JINCT, BCE JHCTHI JODKHBEI OBITh MPOIUMTHI, TPOHYMEPOBAaHBI W 3aBCPCHBI
[I€YaThl0 TOCYJAPCTBEHHOrO OpraHa, OpraHa MECTHOTO CaMOYIpaBJICHHA,
opranu3aiuy (py HaJIHYHH).

186. ApxuBHas Bblmicka odopmiserca Ha OnaHKe TroCyIapCTBEHHOTO
opra€a, OpraHa MECTHOIO CaMOYIpaBJICHHs, OpraHM3alHu C 0003HaUCHNEM
Ha3BaHUA (CApPXMBHAs BBIIKCKAa») H JOCIOBHO BOCHPOHM3BOJMT 4YacTh TEKCTa
ApXMBHOTO JIOKyMEHTa, OTHOCAIIEroCs K OTIPE/IENICHHOMY (aKTy, COOBITHIO, JIMLLY,
¢ yKa3aHHEM apXWBHOrO mH(pa ¥ HOMEPOB JIMCTOB €IMHULBI XPaHCHHUA.
B apxuBHOM BBITHCKE TAaKKE MOXET OrOBapMBaThCA MOMIMHHOCTE NOKYMEHTOB,
BKJIIOYCHHBIX B €AMHHUILY XPaHCHHUS.

ApXMBHas BBIIHCKA 3aBEPAETCS PYKOBOAHUTENIEM FOCYIapCTBEHHOTO OpraHa,
OpraHa MECTHOTO CaMOYIpPAaBJICHHs, OPTaHM3alMH MM YIOTHOMOYCHHBIM KM
JIMIIOM M 3aBEPSACTCS IEYATHIO.

ApXHBHas BBIIKCKA, MOATOTOBJICHHAs B (OPME SICKTPOHHOTO JOKYMCHTa,
OAMHMCHBACTCA YCHICHHON KBAIM(UIMPOBAHHOH JJIEKTPOHHOH MOINKCHIO MM
YCHIIEHHO#H HeKBaIMGHULUUPOBAHHON NEKTPOHHOH NOMHUCEIO, cepTH(UKaAT KIr04a
TIPOBEPKH KOTOPOM CO3JaH M HCTONB3yeTcs B MHPPACTPYKType B3aUMOJICHCTBHS
MHQOPMALIMOHHBIX CHCTEM, B TOM 4HCIE IOCYAapCTBCHHBIX HH(OOPMAIIMOHHBIX
CHCTEM, BKIIOUas (eJepalbHyI0 TOCYIapCTBEHHYIO HH(QOPMAIMOHHYIO CHCTEMY
«EfMHBIA TOpTan TOCYJAPCTBEHHBIX W MYHHUHMIIAIBHBIX YCIyT (byHKIHI)»,
MOQKITIOUEHHBIX K HH()PACTPYKTYpE B3aUMOJCHCTBYSA, B MOPAIKE, YCTAHOBICHHOM
nocradosieHreM Ne 1382.

Hauajio ¥ KOHEIl KaXI0ro H3BJICUCHHUS U3 apXHBHOTO JOKYMEHTA, a TAKXKe
TIPOITYCKH B €r0 TEKCTE OTIEJBbHBIX CI0B 0DO3HAYAKOTCA B ApXHMBHOH BBIIIKCKE
MHOrorouneM. OCOGEHHOCTH TEKCTa apXMBHOIO NOKYMEHTa, BOCIPOMU3BOIUMOIO
B APXHMBHOI! BBITIMCKE, OTOBAPHMBAIOTCA TaK XK€, KaK B apXHBHOH CIPaBKe.

OdopmieHHEe apXUBHOM  BBIMMCKHA  OCYIIECTBIACTCA O  aHAIOTHH
C apXHMBHOH CIIpaBKoif, 0opMIIEHHE KOTOPOH YCTAHOBJICHO ITyHKTOM 185 IlpaBum.

187. ApxuBHas Komus JOCJOBHO BOCIPOM3BOAUT TEKCT apXMBHOTO
JTOKYMEHTa WM ero M300paxeHue, C YKa3aHHEM apXMBHOIO muppa ¥ HOMEPOB
JIUCTOB.
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ApxviBHas KOmus Ha OyMa)XHOM HOCHTENE 3aBEPACTCA PYKOBOAUTENCM
rOCyJapCTBEHHOTO OpTraHa, OpraHa MECTHOTO CaMOYIPABJICHHUSA, OPTaHU3aliH HIH
YIIOJTHOMOYEHHBIM UM JIULIOM M 0QOPMIICHHE € OCYIIECTBIACTCA [0 aHAIOTHH C
apXMBHOM CIIPaBKOH, B COOTBETCTBUH C MTyHKTOM 185 IIpaBuiL. :

ApXuBHas KOIHs, U3TOTOBJICHHAA B JJEKTPOHHOM BHJE, MOAMMCBHIBACTCA
yCHIEHHON KBaIM(UIMPOBAHHOM OJIEKTPOHHOH IOANMCBIO WM YCHUJIEHHON
HEKBAIM(HIMPOBAHHOH 3JIEKTPOHHOM TIOAMNCEHIO, CEPTHHHKAT KII0Ya IPOBEPKH
KOTOpOH CO3MaH M HCHOJNb3yeTca B HHGPACTPyKType B3aMMOJEHCTBUA
HH(pOPMALMOHHBIX CHCTEM, B TOM UHCIE TOCYJapCTBEHHBIX MH(OPMAIMOHHBIX
CHCTEM, BKIIOUas (efcpalbHYI0 TOCYAAPCTBEHHYI0 MH(OPMALHOHHYIO CHCTEMY
«EOVHBIA MOpTal TOCYHAPCTBEHHBIX W MYHHUUHUNAIBHBEIX YCIYT (bynKIHIT)Y,
IOKITIOUEHHBIX K HHQPACTPYKTYpEe B3aUMOJEHCTBYS, B IIOPANIKE, YCTAHOBICHHOM
nocTagoBnerneM Ne 1382. ViMs (aiina apXuWBHOM KOIHH, NPEAOCTABIACMOH B
hopMe IIEKTPOHHOTO JOKYMEHTa, JOIKHO COJEpXaTb apXHBHBIH wudp
IOOKYMEHTA.

~ 188. ApXuBHBIC CIpaBKM, AapXMBHBIC BBITHCKM M apXMBHBIC KOIMHH
HANPABJIAIOTCS IIOJB30BATENI0 C CONPOBOAMTCNBHBIM IHMCBMOM IO  MOYTC,
HH(bOPMALOHHO-KOMMYHHKAIMOHHBIM CETSAM M BBIAIOTCS TIOJ  PACIHCKY
TONTB30BATENI0 (I[PH TPETBABNEHAH NOKYMEHTa, YZOCTOBEPSIOMIETO JIHYHOCTH)
MM [IPU TIPEXBSBICHAHN JJOBEPECHHOCTH. '

189. ApxuBHasi ClipaBKa, apXHMBHAs BBIINNCKA, apXMBHAs KOIHMA HIIA OTBET 06
'OTCYTCTBHMH 3aIPAIIMBACMBIX CBEJICHHH, IPEAHA3HAYCHHBIC U1 HAMPABICHNU:

a) B rocymapcrsa - ydactHuku CHI', BKIOYas OTBETH 00 OTCYTCTBHH
3a[paIMBAEMBIX CBEJCHHH, BBICBUIAIOTCA apXMBOM HEMOCPENCTBCHHO B aapec
TI0JIb30BATEIA;

6) B rocyaapcTsa, He siBisiiomuecs ydacTHukamu CHI', BKIIOYas OTBETEI
06 OTCYTCTBHM 3alPalIMBacMBIX CBEACHUH, OQOPMIAIOTCS U BMECTE C 3alIPOCaMH
HALPABJAIOTCS ~ @pXUBOM B COOTBETCTBYIOMIMH (benepanpHBIii  OpraH
HCIIOTHUTENIBHOM BIIACTH WM €TI0 TEPPUTOPHANIbHBIN OpPraH.

190. WnpopManyoHHoe  mHCBMO  opopmisercs  Ha  OnaHke
TOCY/IAPCTBEHHOrO OPraHa, OpraHa MECTHOIO CaMOYNpaBJIEHWS, OpraHusauiy
COZEPUT OTBET O HAIMYMM (OTCYTCTBMHM) B apXMBE apXHMBHBIX IOKYMCHTOB IIO
TEMe 3aNpoca WM CBEACHHS 00 MX MECTOHAXOXKACHUH, WM O NIEPECHUIKE 3ampoca
0 NPHHAIJIEKHOCTH B COOTBETCIBYIOIIMH TOCYNapCTBEHHbIH OpraH, Opra
MECTHOTO CaMOYIpPAaBJIeHHs, OpPraHM3alldio, HWIM [0 BONPOCaM OKa3aHHs
BO3ME3JHBIX yCIYr, WIA O PAaCCEKPEUMBAHUH APXHBHBIX JOKYMCHTOB,
SBJISIOIIMXCS HOCHTEIMHY CBEACHHM, COCTABIAIOIMX TOCYyJapCTBEHHYIO TaHHY.

HWHudpopMalliOHHOE HHCBMO IIOJIINCHIBACTCS PYKOBOJUTEIEM
rOCyAapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIPABICHHUS, OpraHN3aluy HiIH
YNOJTHOMOYEHHBIM MM JOJDKHOCTHBIM JiUOM. [IMCBMO, HampapisieMoe B dopme
EKTPOHHOTO JOKYMEHTa, 3aBEPAETCA DJICKTPOHHOH MOJIIMCBHIO PYKOBOIWTEI
rOCyJapCTBEHHOTO OpraHa, OpraHa MECTHOIO CaMOYIIPaB/ICHHs, OpraHH3ali HIIH
YIOJHOMOYEHHOT'0 UM JIMLIA.

191. ITo COTNacOBaHMIO C IONH30BATENEM OTBET HA TEMATHUYECKMH 3arpoc
NPEIOCTABISICTCSA B BUJE:
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a) CHCTEMaTH3HPOBAaHHOTO KpPaTKOro MIH aHHOTHPOBAaHHOIO IIEpeYHA
3ar0JIOBKOB apXMBHBIX JOKYMEHTOB WM CAMHMLl XpaHEHHs (CIMHHI y4eTa)
TI0 OIpE/ICICHHOM TEME C YKa3aHHEM HX JaT ¥ apXUBHBIX MK (POB;

0) TeMaTH4eCKOro 0030pa apXMBHBIX JJOKYMCHTOB.

192. B nensx co3aaHus yCAOBHIA Mt paGoThI II0Ib30BaTeNIeH 1 pabOTHUKOB
(rOCyAapCTBEHHBIX, MYHHLMITANBHBIX CIIy)Xall¥X) TOCYJapCTBEHHOIO OpraHa,
OpraHa MECTHOTO CaMOYTIPABJICHHs, OPTaHH3aLMH MOXXET BBIACIATECS OMEIIEHHE
(4UTanbHBIA 3a], MPOCMOTPOBas KOMHATa) JUI O3HAaKOMIICHHsS C apXMBHBIMH
IOKyMEHTaMHM ¥  CIIPABOYHO-TIOMCKOBBIMH  CPEICTBaMM,  00OpYZOBaHHOE
COOTBETCTBYIOIIMMHU TEXHUYECKUMH CPEICTBAMH.

193. B apxuBe (Npu HAIMYMM) BEACTCA JKypHAl Y4eTa [MOCCICHHH
YMTAILHOTO 3aJia (IPOCMOTPOBOM KOMHATHI) TONB30BATENAMH M DPabOTHHKaMU
(rocyapCTBEHHBIMH, MyHHULUTAIBHBIME CITYXaIlMMH) TOCYJapCTBEHHOTO OpraHa,
OpraHa MECTHOTO CaMOYIIPaBJICHHS, OPTaHU3aIHH.

194. Opranusanys BIpaBe OCYIIECTBIATH, B TOM YHCJIE€ Ha OCHOBAHUH
JOTOBOPOB ~ BO3ME3AHOTO OKa3aHHA YCHYr TIOATOTOBKY MyONMKanMi M
SKCTIIOHMPOBAHME APXMBHBIX JOKYMEHTOB M HX KOMWH; TNPEACTABICHNE apXMBHBIX
HOKYMEHTOB Ha HH(OPMAIMOHHBIX MEPONPUATHAX (KOHQEPEHIHAX, KPYTJIBIX
CTONaX, MPE3CHTAaUMsAX, IKCKYPCHsX, JEKIHMAX, BCTpeYax € OOIMEeCTBEHHOCTBIO,
IOHAX OTKPBITHIX JBEped, YPOKOB), B TOM WYHCI€ C HCIOJIB30BAHUEM
MH(QOPMALIHOHHO-TENEKOMMYHHKAIIMOHHBIX CETEH.

195. DKCIIOHUPYEMBIE MOMIMHHAKK aPXWBHBIX TOKYMEHTOB W (WIM) HX
KOIMHM BHE 3aBHCHMOCTH OT (OPMBI ITyOIMYHOTO HPEACTABICHHA JO/DKHBI OBITH
CHaG)KeHb! apXMBHBIM IM(POM M aHHOTAlLMeH C Ha3BaHMEM NOKyMEHTA, JaTOH
cO3MaHus, KpaTKo# wuHQoOpMamuei, BKIIOYAIONMEX B Cilydae HEOOXOAUMOCTH
pacmu(ppOBKY TEKCTa JOKYMEHTA MIIH €TI0 YacTH, CBEACHUA O PaCCEKPEUMBAHNH.

XIV. KonnpoBaHue apxXMBHDLIX JOKYMEHTOB

196. U3roToBjieHHE KOIHH C apXMBHBIX JOKYMEHTOB OCYILIECTBIIACTCA
C paspelieHHs PYKOBOAUTENSA TOCYJAAapCTBEHHOTO OpraHa, OpraHa MeECTHOro
caMOyIpaBJeHHs, OPraHU3alM{ HJIH YIOJHOMOYCHHOIO MM JMIA B IOpsIKe,
YCTaHOBJICHHOM JIOKQJIbHBIM HOPMATHBHBIM aKTOM.

197. Ha 6e3B03Me3HOM OCHOBE H3rOTaBIMBAIOTCS KOIHMHA apXUBHBIX
JTOKYMEHTOB I10 3aIIpOCaM COLIMAIBLHO-TIPABOBOTO XapaKTepa, a TAKKE II0 3aKa3aM
rOCYJapCTBEHHBIX OPraHOB M MECTHOTO CaAMOYIIPABJICHHS, HANIPABICHHBIM B LICIIAIX
MCIIOJIHEHUA UMM CBOHX ITOJTHOMOYMH.

B HMHBIX ClIydasX OpraHM3allid OCYIIECTBIISIOT KoanOBaHue apXUBHBIX
JOKYMEHTOB Ha BO3ME3HOM OCHOBE Ha OCHOBaHHH ZoroBopa’.

198. TIpu oopMIEHHH KOITMH PACCEKPEICHHOTO apXUBHOTO JOKYMEHTA

B MECTE PaCIOJIOXEHUS COOTBETCTBYIOLIETO rpuda CEKPEeTHOCTH Ha KOIMH
npocrasnsercs mramn «Paccekpedeno». Takoi ke mTaMI MPOCTABISCTCS
HA OJEKTPOHHOM KOMMM pPAacCeKPeYEeHHOro apXMBHOTO JHOKyMeHTa. Ilpu

53 Yactp 4 craTou 26 PenepansHoro 3akoxa Ne 125-03.
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CaMOCTOSATEILHOM KOIIMPOBAHMM II0JIB30BATEIEM PACCEKPEYCHHOIO apXMBHOIO
JOKyMEHTa paGOTHHK apxuBa (JIALO, OTBETCTBEHHOE 3a apXHB), 00€CIIeYMBAOLIHHA
KOHTPOJb, pa3MemaeT B MeCTe PACIOJOXKCHHA COOTBETCTBYIOLIETO TpHpa
CEKPETHOCTH 3aCTaBKy CO IITaMIIOM «PaccexpedeHo».

199. Komuu apxXMBHBIX JOKyMEHTOB  BBIJAIOTCA  IOJIb30BATCILIM,
X JOBEPEHHBIM JIMI]AM MIIM MOTYT OBIT BHICIIAHBI HA YKA3aHHbIH UMH IIOYTOBBIA
aJpec WM HAIpPaBJIEHb! 10 HHYOPMAIHOHHO-TEICKOMMYHHUKALHOHHBIM CETAM.

200. ApXMB BEIET y4eT 3aKa30B Ha KONMMPOBaHHME Ha OyMa)KHOM HOCHTENIE
WM B DJICKTPOHHOM BHJE.

XV. Oprann3anus pa6oTel 1o 0pOPMJICHHIO HTOI0OB PACCEKPEIHBAHAA
ApXHBHBIX JOKYMEHTOB, SIBJIAIOIMXCS HOCHTE/ISIMHU CBeCHHIA,
COCTABJISIIOLHX rOCYyAaPCTBEHHYI0 TAlHY

201. PaboTa 1m0 pacceKpedMBAaHUIO APXHUBHBIX JOKYMEHTOB, SBIIAIOIINXCS
HOCHTEIISIMH CBEACHHUH, COCTAaBJIAIOIIUX roCyJJapCTBEHHYIO TalHy
(mamee — pacceKpeuyMBaHHE), B TOCYJapCTBEHHOM OpraHe, OpraH¢ MECTHOro
CaMOYIIPaBJICHHs, OPTaHM3ALMH OCYLIECTBIIACTCA B COOTBETCTBAH C TPEOOBAHUAMU
3aKOHOJaTeNbCcTBa Poccuiickoi (IDe,uepaunn54', HMHBIX HOPMaTHBHBIMH IIPaBOBBIX
aKTOB B 00JIaCTH 3alIUTHI FOCYJapCTBCHHOH TalHBL

202. PasMelieHne, XpaHEHHE, Y4YE€T, IPOBEICHHE TMPOBEPKH HATHIHSA
M COCTOSHHMS AapXMBHBIX JOKYMEHTOB, SBJIIOMIMXCH HOCHTEISAMH - CBEJCHHH,
COCTaBJMIOIMX TOCYAapCTBEHHYIO TalHY, a TaKXKe YaCTUYHO PAacCEKPEUCHHBIX
eMHHI XPAHEHH, OCYILECTBIAETCSA B TOCYAaPCTBCHHOM OpraHe, OpraHe MECTHOTO
CaMOYTpAaBIEHNs, OpraHH3allMd B COOTBETCTBUM C  3aKOHOJAATEILCTBOM
Poccuiickoii depepanun 0 rocyAapCTBEHHON Talige>",

203. [IpocTaBieHue Ha IEPBMYHBIX CPEICTBAX XPAHCHHMA apPXUBHBIX
JOKYMEHTOB, SBJIAFOIHUXCS HOCHTEISIMH  CBEJCHHI, COCTAaBJIAIOIIMX
rOCYJapCTBEHHYIO TalHy, IITaMIIOB «PaccekpeyeHo» C yKa3aHHEM HOMEpa aKTa,
JaThl M OpraHa, NPUHABIIEIO PEIIEHME O PAaCCEKPEYHUBAHMH, IIOCIE BHECCHHUA
U3MEHEHHH B  YYeTHbIE JOKYMEHTH [0  pe3ynbraraM  IPOBEICHHUA
PacCeKpEUrBaHus B COOTBETCTBHH C HyHkTamu 205 - 207 IlpaBmn — B TeuCHHUE
Tpex MECSLEB . C MOMEHTA IPUHATHSA PELICHHS O PACCEKPEUHBAHHHU.

204. Onucy  pAeil, [OOKYMEHTOB M EIWHMIBI XPaHCHUS, SBIAIOLINCCS
HOCHTEJISIMH CBEICHHUI, COCTABIAIONIMX TOCYJapCTBEHHYIO TalHy, a TaKXKe HX
y4eTHBIE JOKYMEHTHl OGO3HAYAIOTCA OTMETKOH «C», COOTBETCTBYIOIICH rpudy
«CEKPETHO», OTMETKOM «CC», COOTBETCTBYIOMEH IPr(y «COBEPIIEHHO CEKPETHO,
OTMETKOH «OB», COOTBETCTByIomiel rpudy «oco00i BaKHOCTH», KOTOPBIC
SIBJISIFOTCS CITY>KEOHBIMH. -

205. IIpu pacCeKpeYNBaHMHM:

a) BCEX EOUHHUL XPaHECHMs IO OIKMCH MAEN, JOKYMCHTOB, ABJIAIOIINXCS
HOCHTENSIMH CBEIEHMH, COCTABJAIOLIMX TIOCYHAapCTBEHHYIO TalHy, OIHChH

54 Cratbs 14 3axona Ne 5485-1.
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PAacCEKPEYrBAeTCs, MEPENACTCS Ha OTKPHITOS XPAHCHHE M YYUTBIBACTCA B JINCTE
doHZIa 32 TeM e HOMEPOM, HO 0€3 OTMETKH «C», «cc» wid «oB». IIpu arom
Ha OOJIOXKE M TUTYJILHOM JIMCTE ONKMCH N, HOKYMEHTOB I'PH(EI «CEKPETHON,
«COBEPUICHHO CEKPETHO» MM «OCO00M BaXHOCTH» M COOTBETCTBYIOIIME
YM OTMETKH 3a4E€PKHMBAETCSA, a B IIPaBOM BEPXHEM YIIIy IIPOCTABIACTCS INTAMII
«PaccekpedeHon,;

6) 4acTU EOMHHI XPAHEHHA IO ONMCH JEl, AOKYMEHTOB, SBJIAIOMUXCS
HOCUTEIIAMU CBE/ICHHUH, COCTABJIIIOIIUX roCyIapCTBEHHYIO TaiHy,
Ha pacCEeKpeveHHbIe apXUBHBIC JIea, JOKYMCHTEI COCTaBIICTCS OTACIbHAsA OMNHUCH
Jel, JOKyMEHTOB, HOMEpa CIOMHHI| XPaHEHUS B KOTOPOH OCTalOTCs MPEXHUMH.
HoBas ommck Jiel, JAOKYMEHTOB BMECT€ C PaCCEKPEYCHHBIMU apXHBHBEIMH
[OKYMEHTAMH, TIEPEIACTCS HA OTKPHITOE XPAHEHHE, YUMTHIBAETCS B JIUCTE (POH/IOB
3a TEM K€ HOMEPOM, 4TO U CeKpeTHas, HO 6e3 rpu(OB «CEKPETHOY, «COBEPIIEHHO
CEKPETHO» MK «0C000} BAXXHOCTH» M COOTBETCTBYIOILMX HM OTMETOK;

B) ONHOrO MM HECKOIBKMX apXMBHBIX JOKYMEHTOB, SBJIAIOIIMXCS
HOCHTEISAMH CBEICHHIH, COCTABJLIIOIIMX TOCYIapCTBEHHYK0 TaWHY, B COCTaBe
eIVHMIIEI XPaHEHHs, YKa3aHHas €IUHALA OCTACTCS Ha CEKPETHOM XPaHCHHH.

206. daxT pacceKpeUUBAHHS PUKCUPYETCSI:

a) Ha MEPBUYHOM CPEICTBE XPAaHEHHS apXHUBHBIX JOKYMEHTOB, ABJIAIOIIMXCS
HOCHTEIAMH CBEJCHHMI, COCTABISIIOIIIX TOCYJAPCTBECHHYIO TaHHY;

6) B ommcu JAel, JOKymMeHToB B rpage «IIpuMedaHHs» IITAMIIOM
«PaccekpeyeHO»  HANPOTHB  3arO0OBKOB  PAacCCKPEYECHHBIX M YaCTHYHO
PACCEKPEUECHHBIX CMMHUILl XPaHEHHA B OMMCAX JeN, JOKYMEHTOB, OCTAIOIMXCA
HA CEKPETHOM XpaHECHHH;

B) BO BHYTPEHHEH OIMCH €IMHMIbI XPaHEHHUs, a NpU €€ OTCYTCTBUM — B
JICTE-3aBEPHUTEIIC C YKa3aHHEM HOMEPOB PACCEKPEUCHHBIX JINCTOB.

207. I3MeHeHHUs B yYETHBIE JOKYMEHTHI I10 PE3YJIbTaTaM PacCEKPEIMBAHMA,
TIPOBEJCHHOrO B COOTBETCTBHH C MyHKTOM 206 IIpaBHii, BHOCATCA Ha OCHOBAHHH
aKTa O PaCCEKPEYMBAHUM aPXMBHBIX TOKYMEHTOB B TEUCHHE TPEX MECSLEB MOCIC
NPUHATUS PELICHHS O PaCCEKPEYNBAHHH.

T[Tocne pacceKpednBaHus K OMUCAM M€, JOKYMEHTOB COCTaBJIAIOTCS HOBBIC
HTOTOBBIE 3aMKCcH 00 00BeMax GaKkTHUECKH YITCHHBIX B HUX €IMHHUL XPAHCHH.

XVI. H3baTHE apXUBHBIX TOKYMEHTOB

208. U3bsTHe JOKYMEHTOB JOMYCKAeTCA: IO PEIICHHIO CyAeOHBIX U (WIH)
IPaBOOXPAHUTEINBHBIX OpTaHOB’'; 10 THCHMEHHOMY OODAIIEHNIO BIAJeNbla
0 BO3BparTe eMy He MOJY4YEHHBIX B CBOE BPEMs MOMIHHHBIX JIMYHBIX JOKYMEHTOB
0 TPaXTAaHCKOM COCTOSHHM, 06 00pa3oBaHMM, O WICHCTBE B 00IIECTBEHHBIX
OpraHM3aLysX, a TAKKe Harpajl, TPYAOBBIX KHHIKEK.

209. C W3BIMAEMBIX JOKYMEHTOB H3TOTAaBIMBAIOTCA KOIMH, KOTODbIC
3aBEpAIOTCA IIOANKCHI0 paGOTHMKA apxuBa (JMIa, OTBETCTBEHHOrO 32 apXuB)

57 Crarpsa 183 YronosHo-mpolieccyansHoro koaekca Poccuiickoii Qenepanun.
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M II€YaTbl0 TOCYNAPCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYyNpaBJICHHMS,
OpraHH3aluK ¥ NPHOOIAIOTCA K COOTBETCTBYHOIIEH SAUHHALEC XPAHCHHS. _

210.B ciyyae BO3Bpara JAOKyMEHTOB H3 CyJeOHBIX u (W)
IIPaBOOXPAHUTENLHBIX OPTaHOB, OHY ITOMEIIAIOTCA (OAKIAABIBAIOTCS) Ha MECTO
TNPEXHEr0 HAXOXACHUS, a U3TOTOBICHHEIE C HUX KOMHH, €CIIM OHH COCTaBIAIOT
OTHENbHYIO E€JUHHIY XPaHEHHUs, HCIONB3YIOTCA Kak (QOHA MOJIb30BaHHMS, a €CIH
IPEACTABIISIIOT COOO0H OTAEIBHEIE JNCTHI €AMHHIBEI XPAHEHH] — YHHYTOXKAIOTCA.

211. [MomMHHBIE TUYHBIE JOKYMEHTHI BBIIAIOTCA BIAJENbBIYy C pPa3pemICHUs
PYKOBOAMTENSA TOCYRAapCTBEHHOIO OpraHa, OpraHa MECTHOI'O CaMOYNPAaBJICHHS,
OpraHM3alliM WIH YIIOJTHOMOYEHHOTO MM JIMIA MO IPEeNbSIBICHUH I1aCOpTa WK
MHOTO JOKYMEHTa, YHOCTOBEPAIOMIET0 JIMYHOCTb, JHOO €ro pOACTBEHHUKY
10 NPEABSBICHAM NOKYMEHTa, MOATBEPXKIAIONIEr0 POJCTBO, WM HHOMY JIHILY
IO JOBEPEHHOCTH, OGOPMIIEHHOM B COOTBETCTBHM C 3aKOHOJATCILCTBOM
Poccuiickoit Oeneparun.

212. U3warue (Bo3Bpar) JOKYMEHTOB ohopMIIETCA aKTOM. AKT U ApYyTHe
JOKYMEHTBI, HAa OCHOBAHHH KOTODHIX MPOM3BENCHO H3bATHE (BO3BpAT),
BKIIOUaoTCsA B Jeno (onma. W3parme (Bo3BpaT) MOKYMEHTOB M HX 3aMEHa
Ha KOIIMM OTPAXKAIOTCS B YUETHBIX aPXMBHBIX JIOKYMEHTaX.

XVII. CipaBo4HO-I0MCKOBbIE CPEACTBA K JOKYMEHTaM ApXHBHOT0 GoHIA
Poccuiickoii ®enepanuu H APYrdM apXuBHBIM JOKYMEHTaM

213. CucreMa CHpaBOYHO-IIOMCKOBBIX CPEACTB BKIIOYACT apXHMBHBIC
CIIPaBOYHHKH Ha GyMaXHOM HocuTene H (WiH) B 3neKkTpoHHOM Bune (B CXOJ):
00s3aTeNbHBIE - OIMCH I, JAOKYMEHTOB, OIMCH 3JIEKTPOHHBIX JOKYMCHTOB;
BCIIOMOTaTeNbHbIE (HEoOsA3aTeNbHBIE) — MCTOPHYECKass copaBka K (oHzy,
KaTaJNOTH, yKa3aTenH W 0630pbl, ClIyxeOHble KapTOTEKM, PEECTpHI, 6a3bl JaHHBIX
1 JpyTHE CIIPABOYHHUKH.

CoCTaB BCIIOMOTATEIbHBIX APXMBHBIX CIIPaBOYHHKOB TIOCYIapCTBEHHBIH
OpraH, oOpraH MeECTHOTO  CaMOYNpPAaBJICHHs, OPraHH3alUsd  ONPEACIACT
CaMOCTOSITEIILHO.

214. Ucropuyeckas cnpaBka K (DOHAY CONECPKHT TPU pasjena: HCTOPHs
honnoo6pasosarens, HCTOpHA QOHIA M XapaKTEPUCTUKA TOKYMEHTOB (oHNa.

HcTopuueckas cnpaBka K GOHLY COCTAaBIIAETCA B ABYX 3K3EMILULIpax, OAUH
XpaHuTCA B Jene (oHZA, BTOPOH — TEpENaeTcs B TOCYAApCTBEHHBIH
(MyHMIMDATBHEI) apxus. Mcropuyeckas cmpaBka K (OHAY IOINMCHIBACTCA
COCTaBHUTEIIEM.

XVIIL Ilepeaaua apxuBHLIX JOKYMEHTOB HAa XpaHeHHe B
rocyAapcTBEHHBIH (MyHHINNAJIbHLIH) apXUB

215. TocymapCTBEHHBIE M MYHHUIMINAIBHBIC OpraHU3alAM BBICTYIAIOT
MCTOYHHKAMH KOMIUICKTOBAaHHS TOCYJIapCTBEHHBIX (MYHHIMIIANBHBIX) apXHBOB
B (OpME MNOJHOTO WX BHIGOPOYHOro (rpyNIOBOrO, MOBMAOBOTO) IpHEMa
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IOKYyMeHTOB. PemieHue o ¢Qopme nprema AOKYMEHTOB OT TOCYJapCTBEHHBIX
¥ MyHHUIUIAIBHEIX opranu3anuii npuHuMaeTcs OIIK apXuBHOro y4pexaeHus.

OpraHu3alyi-UCTOYHUKM KOMIUIEKTOBAaHHMs IIOJHOTO IIpHeMa IEpenaroT
Ha XpaHEHHE B TOCYJapCTBEHHBIC, MyHMIMIAIbHBIE apXHUBBI BECh KOMIUIEKC
JOKYMEHTOB IOCTOSHHOTO CPOKA XPaHEHHMS.

OpraHM3alMU-UCTOYHUKA KOMIUIEKTOBAHHS IIOBHMAOBOTO BBIOOPOYHOTO
npreMa MEPEAaloT Ha XPaHEHHE B rOCYJapCTBEHHbIC, MYHHIUIAIBHBIE aPXHMBBI
TOJIBKO OTJIEJIbHBIE BUABI JOKYMEHTOB IIOCTOSHHOIO CPOKa XPaHCHHUS.

OpraHu3alH-HCTOYHUKH KOMIUIEKTOBAHHS TPYNIIOBOTO BHIOOPOYHOrO
npremMa IIEPenaloT Ha XpaHEHHWE B IOCYJapCTBEHHBIC, MyHHUIHIAIbHBIC apXHBBI
BECH KOMIUIEKC JIOKYMEHTOB IOCTOSTHHOTO CPOKa XPaHCHHS.

216. Tlepenaya JOKYMEHTOB Ha MOCTOSHHOE XPAHEHHE B IOCYAapCTBEHHBIH
(MYHHIMITIAIBHBIN) apXUB OCYINECTBIIAETCS:

a) OpraHM3alds MU — HCTOYHHKAMH KOMIUIEKTOBAaHHS TOCYIapCTBEHHOIO
(MyHHMIUIIAJIGHOTO) apXWBa — B COOTBETCTBMH ¢ rmaBod XXXVII Ilpasmi,
YTBEPXKACHHBIX npukazoM Ne 24;

6) OpraHM3alUsIMH, OCYIUECTBISIOIIMMH  ACHO3UTApPHOC  XPAHCHHE
nokymentoB ApxuBHoro ¢onza Poccuiickoi Depepauuy — B COOTBETCTBHH
C JIOTOBOpaMH O CpPOKax M 00 yCIOBHAX JEHO3MTAapHOrO XpaHEHHS AOKYMEHTOB
ApxusHoro ¢orzma Poccmiickoit dexepauyy, Haxomsmuxcsi B (enepaibHON
COGCTBEHHOCTH, M MCIIOJIL30BAaHUS YKa3aHHBIX JOKYMEHTOB, 3aKIIOYCHHBIMH MU
C YIONHOMOYEHHEIM (eIepabHEIM OPraHOM HCIIOJHHTENBHOH BIAacTH B chepe
APXMBHOTO /IE/IA U IENONPON3BO/CTEE  ;

B) HErOCyJapCTBEHHBIMHM OpraHH3alMAMHM — Ha OCHOBaHWHM JIOroBOpa
COOCTBEHHMKAa  WIM  BJIaJelblla  JOKYMEHTOB C  TIOCYJapCTBEHHBIM
(MYHMIIUITATLHBIM) apXHBOM " ;

r)  HErocyJIapCTBCHHBIMH  OpraHM3allMsIMH, HE  BBICTYNAIOIIHMH
MCTOYHHKAMHM KOMIUIEKTOBAaHMS T'OCYHapCTBEHHBIX (MyHHLMIIATIBHBIX) apXHBOB,
MMEIOIEMH BO BIIAJICHMM apXMBHbIE JIOKYMEHTHI, OTHECEHHBIE K (pesepanbHOn
COOCTBEHHOCTH, COOCTBEHHOCTH CyObekta Poccuiickon @enepanuu HIH
MYHHIMIITEHON COOCTBEHHOCTH,

) roCy1apCTBEHHBIMU, MYHHLUIIAIbHBIMU OpraHu3aLysIMH,
HE BBICTYNAIOLIMMH  HCTOYHHUKAMH  KOMIUICKTOBAHUS  IOCYJapCTBEHHBIX
M MyHHIMIIAIBHBIX apXWBOB — IPH HMX JIMKBUJALMA U HAJIHIUM JOKYMEHTOB
ApxusHoro ¢orna Poccuitckoit denepaumu®.

217. Pa6oTel, CBf3aHHBEIE C OTOOpPOM, MOATOTOBKOH H IIepeadveit
JOKYMEHTOB Ha IIOCTOSIHHOE XPaHeHHe B IOCYJapCTBEHHbIH (MyHHUIWIAIBHBINA)
apXMB, B TOM YHCIIe C MX YINOPSIOYEHHEM, TPAHCIOPTHPOBKOH, BBINOJHAIOTCS
33 CYET CPEACTB IOCYJapCTBEHHOTO OpPraHa, OpraHa MECTHOrO CaMOYNpaBJIeHHS,
OpraHM3aIliH, CAAOIIEH TOKYMEHTEL

218.Ilepen  mepenmadyell  JOKYMEHTOB Ha  IIOCTOSHHOE  XPaHCHHUC
B FOCY/IapCTBEHHBIH (MyHULMIIAIBHBIN) apXHB IPOBOIATCS!
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a) pPacCMOTPEHHE JOKYMEHTOB Ha IIPEIMET PAacCCKPEYMBAHMSA HOCHTENICH
CBEEHHH, COCTABIIIONINX TOCYAapPCTBEHHYIO TaliHy B CIIyda€ MCTEYEHMsS CPOKOB,
YCTaHOBJICHHBIX 3aKOHOAATENLCTBOM Poccuiickon enepaiuu

6) pacCMOTpEHHME HOKYMEHTOB Ha IPEIMET CHATHS IIOMETKH «Jlns
CAyeOHOr0  IOJB30BaHUA» C HOcHTeNed HMHGOpMAlMH  OTPaHAYCHHOTO
PacIpOCTpaHEHHUs B IOPSAKE, YCTAHOBICHHOM ITocTaHoBjIeHHeM Ne 1233,

219.Tlepegaya 3I€KTPOHHBIX  apXUBHBIX JOKyMeHTOB H3 CXOJI
roCyJIapCTBEHHOTO opraHa, opraHa MECTHOTO CaMOYTIpaBJIEHHUH,
OpraHH3anyy - MCTOYHHKA KOMILICKTOBaHH roCyAapCTBEHHOI'O
(MyHHLHIQTEHOIO) apXuBa B HH(OPMAIMOHHYIO CHCTEMY IOCYJapCTBEHHOIO
(MyHHMLHUIIATBHOTO) apXHBa IPOM3BOJMTCA B  HOPSAKE, YCTaHOBJICHHOM
denepalbHEIM OpPraHOM HCIIONHHUTENBHOH BIAacTH B Chepe apXHUBHOTO Aela
1 JEJIONPOU3BOACTBA, IO COTMIACOBAHHUIO € TOCYAAPCTBEHHBIM (MYHHLMITATEHEIM)
apXMBOM [0 OIHKCAM OJJEKTPOHHBIX JOKYMEHTOB. K OMHCAM 3JEKTPOHHBIX
JOKYMEHTOB [IPUJIAraroTCcsl peecTphl (PailioB 3NEKTPOHHBIX JOKYMEHTOB, COITIACHO
nyHkTy 146 ITpasun.

220. ITepegagya JOKYMEHTOB O(OpMIIIETCS AaKTOM MpHeMa-liepeAady
apXMBHLIX JOKYMEHTOB Ha XpaHEHHE (PEKOMEHIyeMbIH o00pasen NpHBEICH
B nprunoxerun Ne 30 x [IpaBunam), cocTaBiIseMbIM B ABYX 3k3emiuiapax. OxuH
3K3EMILIAP aKTa OCTAaeTCs B FOCYAAPCTBCHHOM (MYHHIMIIAIBHOM) apXHBE, APYroM
— B IEpeHaloleM JOKyMEHTBl TOCYHapCTBEHHOM OpraHe, OpraHe MECTHOTO
CaMOyIIpaBJieHus, OpraHu3allid. BMecTe ¢ JOKYMEHTaMH II€PENArOTCsS YEeThIpe
3K3EMIUIAPA OMHMCH JEJI, JOKYMEHTOB, a TaKXe OJMH - B 3JICKTDOHHOM BHIE,
B (Qopmare, COINACOBaHHOM C IOCYHNapCTBEHHBIM (MYHHLMIIAIbHEIM) apXHBOM.
OIMH 3K3EMIUIAp OMMCH Ha OYMa>KHOM HOCHTENIE OCTAeTCS B IOCYIapCTBEHHOM
opraHe, OpraHe MECTHOTO CaMOYIPaBJIEHHs, OPTaHU3aLWH.

221. IIpoajieHre CPOKOB BPEMEHHOTO XPaHEHMs! NOKYMEHTOB ApPXHMBHOTO
¢ouma Poccmiickoit denepanun B roCyAapCTBEHHOM OpraHe, OpraH¢é MECTHOIO
CaMOYIIpaBJI€HHs, OPTaHU3AlMY — HCTOYHHUKE KOMILUIEKTOBAHHUS HONYCKaeTcs IO
pemenuio OIIK apxuBHOro yupexaenus. JlocpouHas nepeigada JOKYMEHTOB Ha
IIOCTOSHHOE XpaHeHHEe MOXeT ObITh OCYIIECTBICHA TpH  OTCYTCTBUH
HEOOXOIMMEIX YCJIOBHM Wit 00€CIeYCHUs COXPAHHOCTH JOKYMEHTOB APXHBHOIO
donna Poccuiickoit ®eaepaunu, Ipy yrpose yIpaTsl (YHUYTOKECHHS) JOKYMEHTOB,
a Takke Ha OCHOBAHHM JOrOBOPa C TOCYAapCTBEHHBIM (MYHHLMIIAIBHBIM)
apXUBOM.

222. IOKyMEHTHI IIEPEJAIOTCS Ha IIOCTOSHHOE XPaHEHHE B YIIOPAXOUCHHOM
COCTOSIHMH CO CIIPaBOYHO-IOMCKOBBIMH CPEICTBAMHU.

§! paspen IV 3axona Ne 5485-1.
€ [Tynkr 37.13 TIpaBun, yTBEpXACHHLIX NpHKazoM Ne 24.
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XIX. ITopsaaok nepexayn apXUuBHLIX JOKYMEHTOB NP CM€HE PYKOBOANTEIsA
apXMBa OPraHa rocyaapcTBeHHOM BJIACTH, OPraHa MeCTHOI0 |
CaMOYIIPABJICHHsI, OPraHU3ANMH, PEOPraHA3aAMH ¥ (WJIH) JIHKBHIAUHH
Oprana rocyiapcTBeHHOM BJIACTH, OpraHa MECTHOI0 CaMOyNpaBJjeHus,
OpraHu3anuu

223.1lpn cMeHe pPYKOBOJAWTENS apXuBa IIpUEM-TIepefada JOKYMEHTOB,
aPXMBHBIX YYETHBIX JOKYMEHTOB M CIIPaBOYHO-TIOMCKOBBIX CPEICTB K HHM
(manee — mnpHeM-Tiepesaya MHeN) OCYIUECTBIACTCH KOMMCCHEH, Ha3HayaeMoH
PYKOBOAMTENEM  OpraHa TIOCYHapCTBEHHOH  BIIACTH, OpraHa  MECTHOTO
CaMOYIIPaBJICHHs, OPraHU3aLK MM YIIOJIHOMOYEHHBIM UM JIMLIOM.

[Ipn mpueMe-niepenade A€l IPOBOAUTCA CIUIONIHAs HIIH BEIGOpOYHAs
(10 yKa3aHWIO PyKOBOAUTENS OpraHa roCyJapCTBEHHON BJIACTH, OPraHa MECTHOIO
CaMOYIIPABJICHHS, OPTaHM3aLMA HIM YIOJTHOMOYEHHOTO HM JIMLa) IPOBEpKa
HQIMYUS M COCTOSHHUA JOKYMEHTOB, AapXMBHBIX YY€THBIX JOKYMCHTOB
Y CIIPaBOYHO-ITOMCKOBBIX CPEJICTB.

IIpuem-niepenaya naen oQopMIsieTcs akToM (PEKOMEH/yeMbli 0bpaserl
npuseaeH B npuwioxxeHny Ne 31 k [Ipasunam).

224.Tlpn peopraHu3allMM TOCYAapCTBEHHOTO OpraHa, OpraHa MECTHOIO
CaMOyIIpaBjIeHHs, a TaKXe IPH PEOPraHM3aluM OpPraHW3allMH C H3MCHECHUEM
(GOpMEI COGCTBEHHOCTH WIM OPraHM3allMOHHO-TIPAaBOBOH (GOPMEI, B TOM 4YHCIE
¢ mepepaueii (QYHKIMH APYrod MM HECKOJIBKAM TOCYJapCTBCHHBIM OpraHa,
OpraHaM MECTHOTO CaMOYNpPABIICHHs, OPraHU3allUsAM, apXHUBHBIC JOKYMCHTBI
IEPENAOTC TOCYHapCTBEHHOMY OpraHy, OpraHy MECTHOTO CaMOYIpaBICHHUA,
OpraHM3allMH — IPABONPEEMHHKY B YIIOPSIOUYCHHOM COCTOSHHH.

Ilepenaya apXMBHBIX AOKYMEHTOB O(opMIAETCs aKkTOM. I'0CynapCTBEHHBIC
OpraHel, OPraHsl MECTHOIO CaMOYMNPAaBJICHUs, OpPTraHM3alHH, BBICTYNAIOMINC
MCTOYHMKAMHA KOMIUIEKTOBAHMS TOCYJAPCTBEHHBIX (MYHULMIATBHBIX) apPXHBOB,
TIEpENAIOT KOIHIO aKTa B COOTBETCTBYIOIIHMH rOCY1apCTBEHHbIN (MyHHULMIIAJIBHBIN)
apXuB. '

B cayyae mOpHBaTH3alMH TOCYJApCTBEHHBIX HWIH MYHHLHNAILHBIX
NPEANpUATHH, y4dpexJcHHl, 00pa3oBaBIMECS B IPOLECCE HMX ACATCIBHOCTH
apXMBHBIC JOKYMEHTHI, B TOM 9HCIIE JOKYMCHTHI II0 JUYHOMY COCTaBy, OCTArOTCA
COOTBEICTBEHHO B (elepalbHOM COGCTBEHHOCTH, COOCTBEHHOCTH CyObeKTa
Poccuiickoli ®enepanyy ¥ MyHHIUITANBHOH COOCTBEHHOCTH.

225. Tlpw 7nMKBUAALUHM TIOCYJApCTBECHHOTO OpraHa, OpraHa MECTHOTO
CaMOYIIPaBJICHHs, OPTaHU3ALMH — HCTOYHHKA KOMIUICKTOBaHHS rOCYIapCTBEHHOTO
(MyHMIMIIAIBHOTO) apXHUBa, APXUBHBIE IOKYMEHTHI B YIIOPAJOUCHHOM COCTOSHHH
IepealoTcs JHMKBUOALMOHHOW KOMHCCHEH (JIMKBMIATOPOM), KOHKYPCHBIM
YIIPaBIIAIONINM B COOTBETCTBYIOLINI IOCYJapCTBEHHBIA (MyHHLIMIIATBHBIN) apXUB.
VopsigoYeHne JOKyMEHTOB OpTaHU3YeT JIMKBUAAIIMOHHAS KOMHCCHA C y4aCTHCM
MPEJCTABATENA  COOTBETCTBYIOIIETO TOCYJaPCTBEHHOTO  (MyHHMLHIIAJIBHOIO)
apXuBa.

[lpy JIMKBHAALMN HETOCYAApCTBEHHOW OpraHusaliy €€ JOKYMEHTBI
B YIOPANOYECHHOM COCTOSHMM IE€PEJAlOTCs JIMKBHMIALMOHHOM KOMHCCHEH
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(MMKBMAATOPOM),  KOHKYPCHBIM  YIPaBIAIOIIAM B COOTBETCTBYIOIUMH
rOCYIapCTBEHHBIN (MyHUIMIIATHHEIA) apXUB Ha OCHOBaHHMH JIOTOBOpA.
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Hpunoxenue Ne 1
k IIpaBuaam

PexomeHayeMEIi o6paser

HoMeHKJIaTypa /1] OpraHu3alH{

VTBEPXIAIO
(HaHMEHOBAHME TOCYAAPCTBEHHOTO OpraHa,
Oprasa MECTHOTO CaMOYIPaBIEHHs,
OpraHH3aliHn)
HOMEHKIJIATYPA JIEJI (HanMEHOBAaHHE NOKHOCTH PYKOBOAUTEILA HIH
MHOTO YTIONMHOMOYEHHOTO UM JINIA)
Ha ron
(mmoamnuce) (paciumdpoBKa NOAIHCH)
(nata)
A KomuuectBo | Cpok xpaHEHHs
nena 3aronoBok Jena TOMOB u Ne cTaThH IO IMpumeyanus
(qacteit) MEPEYHIO
1 2 3 4 5

HazBanue pasaena

HanmeHoBaHHE TODKHOCTH
PYKOBOIHMTEIS CITyXOBI JeJ0MPOX3BOACTBA
OpraHH3auH

(moanuce) (pacnudpoBKa MOAMHCH)

(maTa)
Bn3a pyxoBoauTeNs (JIULA OTBETCTBEHHOTO 33 apX¥B)

COI''TACOBAHO VTBEPXJIEHA

IMporokon K (II2K) opranusaipu ITpotoxon STIK apXHBHOT0 y4pexaeHH
oT Ne oT Ne
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HTorosas 3alluch O KaTErOPHAX H KOJIMYECTBE JIE], 3aBEJACHHBIX B rojy B OpraHH3aLUH
B ToM uncne
ITo cpokaM XpaHEHUs Bceero =
[Mepexomsamux C ormetkoit «OIIK»
1 2 3 4

Ha 6ymaxxHOM HOCHTENE
(npu RaTH9UK THGPUAHBIX A€, ToM(a) Ha GyMaxXHOM HOCHTEIIC YIHTEIBAIOTCA B pasfene Tabmuusl «Ha GyMaxHOM HOCHTENEY,

ToM(2) Ha 31EKTPOHHOM HOCHTENE YIHTHIBAKOTCA B pasfiene Tabmans! «QNEKTPORHBIXY).

IMTocTosHHOTO

Bpemennoro (cebime 10 ner)

BpemerHoro (#o 10 net
BKJTIFOYHTENIEHO)

ONEKTPOHHBIX
(pu RETHYAM THOPHIHLIX Zel, ToM(a) Ha GYMaXHOM HOCHTEIE YIHTHIBAIOTCA B pa3nerne Tabanus «Ha GymaxroM HoCHTENe,

Tom(a) Ha HIEKTPORHOM HOCHTE/IE YINTHIBAIOTCA B pasjene TabIuusl «OJIEKTPOHHBIX®).

ITocTosHHOTO

Bpemennoro (ceeime 10 eT)

BpemerHoro (zo 10 ner
BKJTIOYHUTENIHHO)

HUTOI'O:

HaumeHoBaH#E JODKHOCTH
PYKOBOJHUTENA CITy)KOBI A€TONPOM3BO/ICTBA

OpraHHu3alHu
(monnucs) (paciur(poBKa HOIIKUCH)
(mara)
HTOorossie cBeIcHUS IIEPEAAHE] B apXUB
HanMeHOBaHHE JOJDKHOCTH paOOTHHKA apXHBa
(nonmnucs) (pacmnpoBKa NOAIIHCH)

(mata)
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HoMeHKIaTypa el CTPYKTYPHOT0 HOXpa3t

(HANMEHOBAHME rOCYJAPCTBEHHOIO OpraHa, OpraHa
MECTHOrO CaMOYIIPABICHUS, OPTaHU3AIHH)

(HaNMEHOBAHHE CTPYKTYPHOTO IIOJPAa3ICICHHA)

HOMEHKIJIATYPA JIEJI

Ha rojn
(X HOMeHKJIaType Aen
CTPYKTYPHOTO
MOApasJeNeHus 1o
OKOHYaHHH
KaJICHOAPHOTO TOxa
COCTaBIAETCS
HTOroBas 3aIUcCh 1O
pEKOMEHIYEMOMY
obpasily, yKazaHHOU B
MPIIOXKEHHH 12, 1
ZenaeTcs 0TMETKA O
nepeiade HTOrOBBIX
cBezenuii B cyx6y
JOV opranusaiuu)

Tpunoxenne Ne 2
k IIpaBunam

PexoMennyemsrii o6pazen

€JICHHUSA OpraHu3anuu

Urnexe KomuuectBo | Cpok XpaHeHUs
3arooBOK Aena TOMOB U Ne cTaTeH 1O IIpuMeuanus
Jaena Y
(dacreit) MEPEYHIO
1 2 3 4 5
HasBanue paznena

HanmeHOBaHUE JOJDKHOCTH

PYKOBOJHTEINS CTPYKTYPHOT'O ITOJAPA3ACICHHA

(nonmuce) (pacuugpoBKa MOINKCH)
(nata)
COI'JTACOBAHO

(npu Hanuyuy DK CTPYKTYpHOTO NOApa3AeNeH )
ITporokon K CTPYKTYpHOTO MOApasACIICHUA
oT Ne
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Hpuioxenne Ne 3
x HIpaBnaam

PexomennyeMeiii o6pasent

AKT 0 BbIICJIEHHH K YHHUTOXCHHUIO (ale/lBHle) JAOKYMEHTOB, HE MOAJCKAIIINX XPaHCHHIO

YTBEPXJAIO

(HauMEHOBaHKe rOCYAAPCTBEHHOTO OpraHa, OpraHa
MECTHOTO CaMOYIpPaBJIeHHs, OPraHi3alHH)

AKT (HanMeHOBaHKE JOIDKHOCTH PYKOBOAUTEIA WM HHOTO
YIIOJTHOMOYECHHOTO HM JIHILIA)
Ne
(mata)
O BBIIIEJIEHHY K YHHYTOXEHHIO (apXHBHEIX ) (noamucs) (pacmudposka noamnucy)
JOKYMCHTOB, HE IIOJICXKAIINX XPaHCHHIO
(nata)

Ha ocHOBanuu

(Hasnanne M BRIXOJHBIC JAHHBIC NIEPEUHA AOKYMCHTOB C YKa3aHUEM CPOKOB UX xpaHeHux)
0TOOpaHEI K YHHUTOXXEHHIO KaK He UMEIOIHe HayYHO-HCTOPHYECKOH IIEHHOCTH H YTPATUBILHE
MPaKTHUECKOE 3HAUeHHE JOKYMEHTH GoHaa Ne

(Ne u HazBanue ponaa)

NeNe
onucu
(mpu C
BBIICTICHHH K POKH
3aronoBok JHIATONEHHIO Ne en.xp. mo XpaHEHH
ena OTIHCH
Ne A y JOKyMEHTOR KommuecrBo | 1 NeNe
(rpynnosoit | ['ogsr npu (MHAEKC O . | [Ipumeganus
n/n TIOATOTOBKE Ca.Xp. .()len) CTAaTCH
3arojIOBOK HOMEHKJIAType
) Aen g no
JIOKYMEHTOB nepenave B
apxuB IICPEYHIO
OpraHu3anuH,
rpada He
3aM0JIHAETCA)
1 2 3 4 5 6 7 8
Hroro el.Xp. (aemn, NMEKTPOHHBIX AEN) 32 TOJIBI.
(undpaMu K NPOIHCEIO)
OnucH J1en MOCTOSTHHOT'O XpaHEeHH 3a roxsl yrBep>xaeHst IITK

IPOTOKOJI OT

(HaNMEHOBAaHNE apXUBHOIO YYPEKICHUA)

Hanmenosanue
APXWBA (B ciTydae, €C/IH 32 OPTaHH3ALHIO APXHBHOTO XPaHCHHA

OTBEYaeT PYKOBOAWTENb OpPTaHM3ALHH,

JOJIXKHOCTH

JIIIOM, OTBCTCTBCHHBIM 34 apxms)

(mata)

COI'’TACOBAHO

Ne

PYKOBOOHUTECIIA
aKT HOAMHCHIBACTCA

(nmoxnuce)

YTBEPXJEH

(pacuudpoBka NomucH)
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ITporokon K (I[AK) opranuzanum ITpotokoin JIIK apXHBHOro yupexIcHus

oT No oT

Ne

JlOKYMEHTBI B KOJINYECTBE

- Ha 6yMa)KHOM HOCHTEIIC BECOM

ea.xp.(mein, 3MEKTPOHHBIX AEN):
KT. CJIaHbI Ha YHHYTOXEHHE

- Ha 3JIEKTPOHHOM HOCHUTENE CIaHbl Ha
YHHYTOXEHHE

(crioco6 yHMYTOXKEHUS)

HaunMmeHoBaHHE NOJDKHOCTH pa60THm<a,
CHaBIICIO JOKYMCHTHI

(roanucs)
(narta)
HUsMmeHneHnns B YY€THBIE JOKYMCHTEI BHECCHBI
HanMeHOBaHHE JOJIKHOCTH pa60THHKa
(oamucs)

(mara)

(paciuudpoBka HOATICH)

{pacmun@poBKa NOAIHCH)




Mpunoxenue Ne 4
k Ipasunam

Pexomenayemeti o6paser]

JIHCT-BaBepllTeJIL aeja

JIUCT-3ABEPUTEJIb AEJIA Ne

B nene moamMTO ¥ NPOHYMEPOBAaHO JIACTOB
(uubpaMu 1 IPOTHCEHIO)

cNe mo Ne , B TOM 4HUCJIe:

JInTepHbIE HOMEPA JIUCTOB

[TpomymieHHEIE HOMEPA JINCTOB

+ TMCTOB BHYTPEHHEH ONMCH

Oco6eHHOCTH DH3UYECKOr0 COCTOSHUS ¥ (JOPMHPOBAHHMS 1€ Homepa nuctos
1 2

HanmMeHoBaHM€e JODKHOCTH paboTHHKA

(moanuce) (paciu¢poBKa MOMIHCH)

(mara)
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TIpunosxenue Ne 5
K [IpaBunam

PexomennyeMelit o6pasel]
BHYTpeHHSS ONHCh JOKYMEHTOB /eJIa
BHyTpeHHSIs ONUCH JOKYMEHTOB Jieia Ne
Nen/n | PerucTpanioHHBIH Hara 3aroyoBok NeNe mucros | Ilpumeuanus
Ne nokymenTta JOKYMEHTa JOKYMEHTa Jiena
1 2 3 4 5 6
Hroro JIOKYMEHTOB.
(udpamu 1 IPOTHCEHIO)
KonuuecTBo JINCTOB BHYTPEHHEH OIMCH L.

(unpamu ¥ MPOMUCHIO)

HaunMeHOBaHHE JOJDKHOCTH JIMIIA,
COCTaBHBILIECTO BHYTPCHHIOIO
OIIUCh JOKYMECHTOB [€JIa

(moamuce) (pacuis¢poBKa MOAMICH)

(nata)




Ipunoxenne Ne 6
k IIpaBunam

Pexomenpyemelii obpasern,

0O0610:KKa aeja

NY
W BO
NP

(Ha3BaHHE TOCYAaPCTBEHHOTO (MYHHIIMIIAIBHOTO) apXHBa)

(HaHMeHOBaHﬂe rocyJapcTBEHHOr0 OpraHa, opraHa MeCTHOro CaMOYTIpaBJICHUA, opraamaunn)

(HAMMEHOBAHNUE CTPYKTYPHOTO NOJPA3ACTCHHA)

JAEJIO Ne TOM Ne

(3aronoBoOK Aena)

(xpaliHue JaThl)

Ha JIMCTax
XpaHUTh
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HMpunoxenne Ne 7
k Ilpasanam

Pexomennyemslit oGpaser

Onuch Aea CTPYKTYPHOTro noJpaseeHus

(HaMMeHOBAaHKE TOCYAapPCTBEHHOTO OPraHa, OpraHa
MECTHOTO CAMOYNIPABIICHHA, OPTaHH3AIMH)

(HaMMEHOBAHHE CTPYKTYPHOTO TIOAPA3ACICHHS)

OIINUCH Ne
Jiell, TOKYMEHTOB
3a o
Cpok
XpaHEHHUS
Ne | Unnexc Kpaitame | P29 H | KommuecTBo
e 3aroyioBOK Jena P 3aMoaHAETCA ITpumeganus
n/n | #ena JaThl B OITHCH NeN JINCTOB
MOCTOAHHOI'O
cpoka
XPAHEHHS)
1 2 3 4 5 6 7

HasBanmue pasgena

| | | | | |

B naHHEIA pa3fen oIICH BHECEHO

(unpaMu 11 NPONHCHIO)
Ach
c Ne o Ne B TOM 9HCJIE:
JIMITCPHBIC HOMEpaA:
NpOINYILEHHEIE HOMEpPA!
HanmMmeHnoBaH¥e JOJDKHOCTH COCTABUTENS ONMHMCH .
(nmonmnuce) (pacuHdpoBKa NOAMUCH)
(nata)
HaumeHnoBaHue JOIXKHOCTH PYKOBOIUTEIIA
apXHuBa (B ciyyae, €ciM 3a OPraHH3alMIO apXHBHOTO
XpaHCHHA  OTBCYACT PYKOBOAHTEJIb  OpraHH3alluH, OIUCHh
TIONMNHCEIBAETCA THLOM, OTBETCTBEHHBIM 33 apXUB)
(noxmuce) (pacun¢poBKa MOITHCH)
(nara)
COI''TACOBAHO COI''TACOBAHO
(npu Hanwauy DK CTPYKTYPHOTO NoApa3aeseHHA)
HaumeHnoBaHue JOMKHOCTH Ipotoxon K cTpyKTypHOTrO
pykoBomurens ciayx6s1 JOY TTofipas/IeeHus
(moanuce) (pacmnpoBKa NO/IIHCH) oT Ne

Hara




Ilepenan

ea.Xp.

(uwu¢ppaMH U IPONHCHIO)
H

(ungpaMu ¥ IPOIIHCHIO)
KapTOTeK K JOKyMEHTaM.

HaumeHOBaHuE TOJDKHOCTH pabOTHHKA
CTPYKTYPHOTO NOJpa3IeICHUS

PEruCTPaliMOHHO-KOHTPOIBHBIX

e1.Xp.

(moamnucs) (pacumpoBKa ITOAIIHCH)
(nara)
Mpunsan
(urdpamu A NPOMHACHIO)
H PEerucTpanOHHO-KOHTPOJIBHBIX
(mdpamu ¥ MPONHCHIO)
KapTOTEK K JOKYMCHTaM.

HanMmeHoBaHHuE JOJLDKHOCTH pa60THI/IKa apxXHBa
(moanuch)

(mara)

(pacimbpoBKa MOATHCH)
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Hpunoxenne Ne 9
k IlpaBuaam

PexoMennyembiii o6pasen

Onuch e NOCTOAHHOTO XpPaHCHUdA

YTBEPXIAIO

(HauMEHOBaHKE rOCYAAPCTBEHHOrO OPraHa, OpraHa
MECTHOTO CaMOYNPaBICHHA, OPTaHH3ALIMH)
(HaHMeHOBaHue JOJDKHOCTH PYKOBOIUTEA HITH

®@onx Ne HHOT'O YIIOJIHOMOYEHHOTO HM JIHIIA)
OITUCD Ne
Jie1, IOKYMEHTOB ITOCTOAHHOTO XPaHEHHUs ' (monmice) (pacumpposxa
: MOIIHCH)
3a rox
(nata)
Ne | Unnexc Kpaitane | KomamuecTtso
3aroJIoBOK Jeia [pumeyanus
/1 Jena JIaThl JIUCTOB
1 2 3 4 S 6

HazBanwe pasnena

B naHHBIN pa3/zien ONUCH BHECEHO

(undpamu n nponﬁcmo)
JACH

cNe o Ne , B TOM YHCIIE
JMTEpPHBIC HOMEDA:

IPOIYLIEHHEIE HOMEPa!

HaumMmeHoBaHNE JODKHOCTH COCTaBHTEIIA OITUCH

(moamuce) (pacuIngpoBKa MOAIHCH)

(nara)

HauMmeHOBaHHE JOJDKHOCTH PYKOBOIUTENA apXuBa
(B ciydyae, €CJIM 3a OpraHM3aliio apXHBHOTO XpaHCHHA OTBEYACT
PYKOBOJHTENIL OpraHH3alHH, OMUCHh TIOANHUCHIBACTCA JTHLOM,
OTBCTCTBCHHBIM 3a apxma)

(noanuce) (pacumudpoBKa IMOAMHCH)

(nara)

COI'JTACOBAHO YTBEPXJIEHA
Iportokon HIIK (OK) opranusannn Iporokoin SIK apXMBHOro yYpexICHUS

oT Ne oT Ne
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punoxenne Ne 10
k IIpaBuaam

PexomeHayeMelit oGpaserr

Onwuch e 1o JAYHOMY COCTABY

YTBEPXJAIO

(HaﬂMeHOBaHKC TOCYAapPCTBCHHOI'0 OpraHa, opraHa

MECTHOTO CaMOYIIPaBIEHHs, OpTaHU3ALMH)
(HaNMEHOBaHHE JIOJDKHOCTH PYKOBOIHTEIA WK

®Doung Ne HHOTO YIOJHOMOYEHHOTO HM JIHLA)
OITHCD Ne
JieJ1, JOKYMEHTOB 110 JINYHOMY COCTaBY (monmyucs) (pacumgpoka
MOJIHCH)
3a rox
(mara)
Ne | MHnekc Kpaiiane Cpok KomgecTBo
3aronoBoxK jJiena ITpumeganus
n/n | gena JaTHl XpaHCHHUsA JIUCTOB
1 2 3 4 5 6 7
HazBanue paszena
B nmaHHBIH pa3zien ONMCH BHECEHO
{1 paMu U NPOIHCHIO)
e
c Ne o Ne , B TOM 9HCJIE
JIUTEpHBIC HOMEpa:
MpOIYICHHLIE HOMEpa:
HamMmeHoBaHH€ JOIDKHOCTH COCTaBUTENS OITUCH
(moamuce) (pacimdpoBKa NOAIHCH)
(mata)
HanmeHOBaHHE JOHKHOCTH PYKOBOJMTENSA apXHUBa
(B ciIyvae, €CM 3a OpraHusaluio apXuBHOTO XpaHCHHsA OTBEYaeT
PYKOBOJAUTENE OpPraHHU3allMH, OMHCH NOXIMUCHIBACTCA JIMLOM,
OTBCTCTBCHHBIM 3a apxm;)
(noarnucs) (paciundpoBka IOAKCH)
(mara)
COT'JIACOBAHO YTBEPXIEHA
IMporoxon LIOK (JK) opranusaunuu Iporoxon IIK apxuBHOTo y4peKACHHUA

oT Ne oT Ne
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Mpunoxenue Ne 11
k IIpaBunam

PexoMmenayeMslii o0paselt
Onucs e BpeMeHHbIX (cBbiie 10 JeT) cpoxoB XpaHEeHHS

YTBEPXJIAIO

(MauMeHOBaHKe FOCYAPCTBEHHOTO OpraHa, OpraHa
MECTHOTO C2MOYTIPABJICHHS, OPIraHH3aLH)
(HauMEHOBaHHE JO/KHOCTH PYKOBOIMTEIA HIIH

®onpg Ne HHOTO YITOIHOMOYEHHOTO UM JIHLA)
OITUCD Ne
e, JOKYMEHTOB BpCMCHHBIX (moamucs) ‘ (pacuudpoBka
(cBeime 10 neT) CpoKOB XpaHEHHS nozmHCH)
3a roa
(nara)
Ne | Muanexc Kpaiinue Cpox KonuuecTtso
3aronoBoK Jeia ITpumedanus
m/n | pena JaThl XpaHEeHUs JINCTOB
1 2 3 4 5 6 7
Ha3Banue pasznena
B naHHEI pa3zien ONMCH BHECEHO
(uudpaMu ¥ HPOIHCHIO)
zen

c Ne o Ne , B TOM 4HCIIE
JIMTEpHBIC HOMEpA!
MPONYLICHHEIE HOMEPA:
HanMmeHOBaHNE JOJDKHOCTH COCTABUTENA OIIHCH

(nomnucs) (pacLundpoBKa HOJIHCH)

(nata)

HanMmeHoBaHKE HOIKHOCTH PYKOBOJUTENS apXHUBa
(B ClIy4yae, €ClH 3a OpPraHH3alHI0 apXHBHOIO XpaHCHHS OTBCYACT
PYKOBOAUTCNIE OpraHH3allNH, OIHCh MOATHCHIBACTCA JTHLOM,
OTBETCTBEHHKIM 32 APXHB)

(nmoamnuce) (paciudpoBKa HOAMUCH)

(mata)
COT'JIACOBAHO YTBEPXJEHA

Iporokon LIDK (OK) opranuzauuu IIporoxon OIIK apXUBHOTO yYpeKACHHA

oT Ne oT Ne




-edomoH sl MATIOd

:edowon aigudoLurr

JIOMh WOL g "Lyeg WOW2990
o\ oI N o
F0LHOWAMOY XI9HHOJLIMIIfE
(o19ouuodu ¥ uweddmr)
OHOOOHE MOMIO alreed HIGHHEY
8 L 9 S 14 € [4 I
adan
( a moﬂﬂ%x 9dA1BINHOWOH
Xelneg - yunonedx | eIHOWAMOX RIHIWAMOY O0JOHHOAINOIE RLHOWANOY OJOHHOJIMOIrE OlI 'KoY BIOY /1
BUHeROWHA] | O0g1OORHION) -
g W19 xod) ereYf MOgoLoIes ¥ Yug dowon uraHHOUTIRALONIDJ oJoHHOdINOIE | OMOWHY] | N
doryed
MogoroIes
OELIORUION
(exer)
o1 ee
(Age1d00
AWOHRHIr on/BHHAHRdX (191 ()] SIMIYED)
oJoHHOWadg/KMHoHedX OIOHHEOLOON)
(uounrou exsoddumored) (9omurom) SOLHOWAMOY XIMHHOALMAIrE

(enHI WH OJOHHOROWOHIIOLIA
OJOHM MIfH BLUOINI'0g03Ad HIOOHKIOY SHHEEOHOWHEH)

OIVIDKJddd.1LA

nosedgo NIWOATHOWONDJ

wernded]f
71 N dHHXorndI]

FOLHIWANOY XI9THHOALJIrE 9IHI()

LL

N 9OHIIO
3N THOD

(nurrecuneado ‘suHorgRdIAOWED OJOH199W BHRIdO
‘eHeIdo 0JOHHOE10deAD01 SHHRIOHIWHEH)




BUHR( KHHOHOWEH
eryed OJOHIAIO0I HOHLIO
Iewdod (xeineq €) W10 EWadd U eiely errged SMHeIOHIWHERH OlII BLHOWAMOY OIOHHOALMAIrE 3\ LI/L BN\

eLHOWAMOY oloHHOodLYoIE gorged dioaag

N 10 N 10
suHIINKodRA oJoHauxde YI]€ roxorody] unnesureldo (31€) MIEIT roxorodf
VHAIXdddLA OHV4dODVILI0D
(exer)
(wounrou exsodpumoed) (gounron)

(auxde ve WISHHOE1910610
‘WONIMEf KOIORAIMOMINTOU 9oMIO ‘HMIesHHeldo drrormrododAd 1oehodlo KHHOHedX oJoHauxde

omnesuneldo ve HI%d ‘OenArd €) paMXde KIOLMIOH0MAd HIOOHXIOY SHHEEOHOWHEH

(e1er)

(nounyou exgodpumord) (gounrorr)

HOMIIO EIrdIHUGRe1d0d HLOOHXIOY SQHHREOHIWHRH

‘oY (19d109ad) Honio SOMHHIALIAHE ITHILHRLIIO0D WRLAY Y

8L




79

Ipunoxenue Ne 13
k [IpaBuiam

PexoMenayeMslit 06paser

KapTouka HOCTeIaXKHOT0 TONOrpadguueckoro ykasares

HanmMenoBanune rocyZapCTBCHHOI'O OpraHa,
oprasHa MECTHOIO CaMOYIIpaBJICHHA,

OpraHH3alux
CTEJUIAX Ne APXVUBOXPAHUWJIMIIE Ne
Hlxad Ne Tonka Ne ®ong Ne Omuce Ne | En.xp. ¢ Neno Ne | IlpuMeqannus
1 2 3 4 5 6
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IMpuinoxenne Ne 14
K IIpaBunam

PexoMenayeMsblii 06pazent
KapTtouka nogonaoporo Tonorpaguyeckoro ykazarejis

HaumMeHoBaHHE TOCYAapCTBEHHOTO OpraHa,
opraHa MeCTHOTO CaMOYTIPaBIICHHS,
OpraHHU3aLlHU

OOHA Ne APXHUBOXPAHUJIMIIIE Ne

Has3Banue ¢poHga

Omnuce Ne | Ex.xp. ¢ Nemo Ne |  Creymrax Ne [IIxad No TTonka Ne [Tpumeganus
1 2 3 4 5 6
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Mpunoxenue Ne 15
k IpaBuiaam

PexoMeHayeMElii 06pasent
AKT NMPOBEPKH HATHYIHSA H COCTOAHHS ApXMBHbBIX TOKYMEHTOB

YTBEPXJAIO

(HaMMEHOBAHUE rOCYJaPCTBEHHOTO OPraHa, OpraHa
MECTHOTO CAMOYTIPABIICHHS, OPTaHH3ALIMH)

AKT (HaHMEHOBaHUE AOKHOCTH PYKOBOAHTEIIA HIlH
HHOTO YHOJHOMOYEHHOTO MM JIH1IA)

Ne
(nata)
NPOBEPKH HATHYHUS U COCTOAHHSA (moamvce) (pacwmgposxa noAnHCH)
ApXUBHBIX JTOKYMEHTOB
(mata)
®oug Ne
Hassanue dponzna
NeNe onmuceit ‘
IIpoBepka MpOBOAMIIACEH C no
ITpoBepkoii yCTaHOBJIEHO: ‘
1. Uncaures no OnucsaM e1.XP.
(xOIU4ecTBO)
2. BLIABJIEHEI TEXHHUECKUE ONTHOKM:
2.1. UMeroT uTEpHBIE HOMEDA!
a) He YUTCHHBIE B HTOTOBOM 3alMCH e.Xp.
’ (KOnHIECTBO)
0) He MepeYnCIIeHHbIE, HO YUYTCHHEBIE
B UTOTOBOH 3aIIHCH €I.Xp.
(x0nu4IecTBo)
2.2. TTponyiieHo HOMEPOB:
a) He YUYTEHHBIX B HTOIOBO 3allMCH €4.XP-
(xonugecTBO)
0) He Mepe4HCIICHHBIX, HO
YYTEHHBIX B HTOIOBOM 3alKCH e1.Xp.
: (xOIH4ECTBO)
2.3. llpyrue, B pe3yibTaTe 4ero 00ueM
YBEIHUMIICA HA e1.Xp.
(KOJIHYECTBO)
YMEHBIIMICS Ha e/1.Xp-
(KOJIIMYECTBO)
3. Yucnured 1o OIUCSAM B pe3ynbTare
YCTpaHEHUA TEXHAYECKHUX OLIHGOK ex.Xp.
(xonu4ecTBO)
4. He oxa3ajiock B HAJIMYHH ea.xp.
(KOIIU4€eCTBO)
5. iMeeTca B HAIMYUHU 110 JAHHOMY
douny
(BKJIIOYEHHBIX B OMHCH) : en.Xp.
(xomm4yecTBO)

U3 HUX TpeOyromuxX:
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a) Ie3HH(EKIH emLXp.
(xo/m4ecTBO)
6) Je3MHCEKLHMU en.Xp.
(XONIM4€eCTBO)
B) peCTaBpalHH en.Xp.
(x0IM4eCcTBO)
r) meperuieTa Win NOoAIHBKH en.Xp.
(KONU4ECTBO)
Il) BOCCTaHOBJICHHA 3aTYXaIONIHX TEKCTOB €a.Xp.
(xOnn4YecTBO)
C) CHATHSA C y4€Ta BBHAY HCUCIIPaBUMBIX IIOBpC)K}ICHPIﬁ CA.Xp.
(xonn4uecTBo)

) IPOBEACHUS MUI'PALIMH
(ans DNEKTPOHHBIX NOKYMCHTOB Ha

¢dusHyecKH 060CcOGIEHHBIX
HOCHTEJIAX) €. Xp.
(KOJIMYECTBO)
6. IMeercs He BKIIOYEHHBIX B OITHCH
en.Xp.
(x0nHUYeCTRO)
7. Utoro o gauHoMy GoHIY (BKIIOYEHHBIX M HE BKIIFOYEHHBIX B OITHCH),
HMEIOIMXCS B HATHYHUH eILXP.
(KONHMYECTBO)
8. XapakTepHcTHKa yCIOBUH HX XPaHCHHUS.
OtpunaTesbHBIE SBJICHUSA B COCTOSIHHYU H YCIIOBHAX XPaHCHHA.
ITpoBepKy pOH3BOAMIIN:
HaumenoBaHue (51) JODKHOCTEH
paboTHHKa (OB)
(moamnucs) (pacuugpoBKa MOAIUCH)

(nara)
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Mpunoxenne Ne 16
k IIpaBunam

PexomenzyeMulii o6pasen

AKT 0 TeXHHYECKHX OIIHOKAX B Y4€THBIX AOKYMEHTAaX

YTBEPXJAIO

(HauMeHOBaHHe TOCYAAPCTBEHHOTO OpPraHa,
OpraHa MECTHOTO CaMOYIPaBIEHHS, OPraHH3aLHH)

AKT (HanMeHOBaHHE NODKHOCTH PYKOBOJHUTE/S HIH HHOTO
YIIOMTHOMOYEHHOTO MM JIUIIA)

Ne
(mata)
0 TEXHHYECKHX OMMOKax (moanwce) (pacumpposka NOANUCH)
B YYETHBIX JOKYMEHTAX
(nara)
®onpg Ne
Hazpanue ¢onna
B xoz¢ BRITIOTHEHUA
(Bun pabor)
OOHapyX€HBI TEXHUYECKHE OIUOKHM B 3alHUCAX:
HaspsaHHe ROKYMEHTa CyniecTBYIOIIas 3aMuch Cnenyer 3anucartb
1 2 3

B pe3ynbTaTe KOJHYECTBO eA.Xp. (€4.yd) HE H3MEHHIIOCH/ yBEIHIAIOCEH/ YMEHBIIMIIOCH Ha

(HYXHOE [TOJYEPKHYTh)
en.xp. (ex.yd.)
(undpamu 1 NPONUCHIO)

ITpumeyanus:
HaumeHoBaHME KOKHOCTH pabOTHHKA

(noxnuce) (pacmmdpoBKa NOANKCH)

(mara)

H3sMeHEeHHs B yYETHEIE JOKYMEHTHI BHECCHBI
HanMeHOBaHHE HOJDKHOCTH pabOTHHKA

(mopmuce) (pacmudpoBKa MOANKCH)

(mara)




Mpunoxenue Ne 17
k IIpaBnanam

PexomeHayeMBlit oGpasels

AKT 00 00HapyKeHUH apXHBHbLIX JOKYMEHTOB,
He OTHOCSINHXCA K JaHHOMY (POHAY H HEYUYTECHHBIX

VTBEPXIAIO

(HauMeHOBaHHE rOCYAAPCTBEHHOrO OpraHa, opraHa
MECTHOTO CAMOYNPABACHHA, OPraHU3AIINH)
AKT (HauMEHOBAaHUE JODKHOCTH PYKOBOAUTEIS HIIH
HHOTO YIIOJHOMOYEHHOIO MM JIHIIA)

Ne
(nata)
006 06Hapy>KEHHH apXUBHBIX JOKYMEHTOB (moanuce) (pacungpoBKa MOAMHCH)
HE OTHOCAINHNXCA K JaHHOMY
GbOHAOY, HEYITEeHHBIX (mara)
B xone
(Bua paboThl)
ObU10 00HApYKEHO
(B Qonze, B apXHBOXPAHUIIHILE,
pabouem NoMeNIeHNH)
Ne 3aronoBOK ex. Xp., Hudp Kpaitnue KomgecTBo K xaxomy Ipumeuanus
/)] JOKyMEHTa (npu JIaTHI JINCTOB (BpeMs tdonny
HAJTHIHH) 3BYYaHM, OTHOCHTCSH
MeTpax, Gaitt) | (HOBHIA mudp)
1 2 3 4 5 6 7

Hroro obHapyxkeHO

(i paMu ¥ IPOIHKCEHIO)
€11.Xp. (XOKyMEHTOB)

HauMeHoBaHUE NOJDKHOCTH paﬁoTHnKa

(nmopmuck) (pacluudpoBKa MOJMICH)
(maTa)
HN3MeHeHus B YYCTHBIC JOKYMCHTBI BHCCCHBI
HauMeHoOBaHME JOIDKHOCTH pabOTHHKA
(nmoanucey) (pacundpoBKa NOAMHCH)

(mara)




Tpunoxkenue Ne 18
k [IpaBniam

PexoMenayemslii o6pasery

AKT 0 HeoGHApYKEeHHH APXHUBHBLIX TOKYMEHTOB, IlyTH PO3bICKA KOTOPLIX HCYEPNaHbI

VTBEPXJAIO

(HaMMEHOBaHKE TOCY1apCTBEHHOTO OPraHa, OpraHa
MECTHOTO CaMOYTIPaB/IEHHsl, OPraHH3aLiH)
AKT (HaMMeHOBaHHUE JOJDKHOCTH PYKOBOJHTEIIA WK
MHOTO YTOJHOMOYEHHOTO MM JIHIA)

Ne

(nata)
0 HeOOHapYXEHUH apXHUBHBIX (moamnucs) (pacuAdpoBKa OATHCH)

JOKYMEHTOB, IIyTH PO3BICKa KOTOPHIX
HCYepIaHBbl

(nara)
Hassanue u Ne ponza
B pesyneTate
YCTAHOBIICHO OTCYTCTBHME B (OHIE NMEPEYUCICHHBIX HMXKE NEN (IOKYMEHTOB), MPEINPUHSATHIE

apXHBOM MEPEHI 110 PO3BICKY JCT TIOJIOKHTEJIBHEIX PE3yIbTaTOB HE JIaJIM, B CBA3H € UE€M CIHTACM
BO3MOXKHBIM CHATH C YUCTA:

Ne Onuce Enxp. | 3aromosok en.xp. | Kpaitaue | Kon-so nucros | IIpeanonaraemsie IIpumeuanus
nn No Ne - (apxXMBHBIX AAaThI (Bpemsa TIPHYHHB
JOKYMEHTOB) 3BYYaHMU, OTCYTCTBHA
MeTpax, 6aiiT)
1 2 3 4 5 6 7 8
Hroro ell. Xp. (apXUBHBIX JIOKYMEHTOB

(undpamu ¥ IPONUCEHIO)

Coflep:KaHHE YTPaueHHBIX JOKYMEHTOB MOKET OBITh YaCTHYHO BOCIOIHEHO CIIEAYIOLUMMH C/L.XP.
(moxyMeHTaMH):

(NeNe e, Xp. U MX IPYTIIOBBIC 3ar0JIOBKH)
HauMmeHoBaHue JOJDKHOCTHU
PYKOBOAWTEIA apXHBa (8 cimyyae, eciM 3a
Opra"vyu3anuio APXHBHOT'O XpaHCHHA JAOKYMCHTOB

OTBE€YACT PYKOBOAUTCND OpraHH3alHH, aKT
TIOANHMCHIBACTCA JTHIIOM, OTBCTCTBEHHBIM 3a apxm;)

(toanvCE) (pacuindpoBka
MOJITHCH)
(nata)
YTBEPXJAEH COI'JJACOBAHO
(mpu HeOOHapyXeHHH ned ApXMBHOro (onna
Poccuiickoit @enepannn)
ITpotoxon ITIK apXHBHOIO yYpEKACHUSA ITporokon LIDK (3K) opranusaunu
or Ne oT Ne
H3meHeHud B Y4YSTHBIC JOKYMEHTBI BHCCCHBI
HauMeHOBaHMeE JODKHOCTH paboTHHKA
(moanucs) (pacmudpoBKa MOAMHICH)

(nata)




Ipunoxenune Ne 19
K IIpaBunam

PexoMeHAayeMEIil 06paselt

AKT 0 HeHCNPaBHMbIX HOBPEXKICHHAX APXUBHBIX JOKYMEHTOB

YTBEPXJAIO

(HaUMEHOBAHME IrOCYAPCTBEHHOTO OPraHa,
OpraHa MECTHOTO CaMOYTIPAB/ICHNMS, OPTraHH3aL1H)

AKT (HaUMEHOBaHHE AOKHOCTH PYKOBOJHTEI WIH
HHOTO YINOJHOMOYEHHOTO HM JIHIIA)

Ne

(nmata)

0 HEHCIIPABUMBIX HOBPEKICHHAX (moanuce) (pacmngpoBKa NOAMHCH)
APXHUBHEBIX JOKYMEHTOB

(mata)
HazBanue u Ne poHza

B donne 06HApYKEHE] aPXUBHEIEC IOKYMEHTBI, IPU3HAHHLIE HEMCIPABUMO MOBPEXKICHHBIMH:

Ne Omucs | En.xp. Ne 3aronoBok Kpaiinve Kon-Bo Cymocts 1 | IIpumeuva-
n Ne MOBPEKAEHHKIX €4.XP. aaThl JINCTOB TIPHYHHBI HHUA
(apxHBHBIX (BpeMs MOBPEKIACHHUS
JOKYMEHTOB) 3BYYaHMs,
METpax,
Gaiit)

6

Hrtoro oOHapyKe€HO HEUCIIPAaBUMO
HOBPEXIECHHBIX

€1.Xp. (apXUBHBIX JOKYMECHTOB)

(undpamu | IPONUCHIO)
TTepeunciieHHEBIE €1.Xp. (apXUBHEIE JOKYMEHTHI) IOUIEXAT CITHCAHHIO BBHAY:

OKCHepTH
(npu HATAYHA
JIOKYMCHTOB,
BKIIOYEHHBIX B
COCTaB  APXHBHOIO
¢dorna Poccniickoi

denepanun).

(HAMMEHOBAHHE NOJDKHOCTEH SKCIIEPTOB, OANNUCH, paciudpoBKa MOANKCEH, faTa)

(Ne u naTa MpHKa3a PYKOBOAMTENA OPraHH3alHy O CHATHH HEUCIIPABUMO NOBPEXICHHBIX aPXUBHBIX JOKYMEHTOB €
y4era)

HauMeHnoBarue JOJIKHOCTH

PYKOBOAMNTEIA apXHBa (B ciaydae, ecin 3a
OpraHM3aLMI0 apXHBHOrO  XpaHEHHMA  OTBEYaeT
PYKOBOIHTENb OPraHH3allHH, aKT IOAMHMCHIBACTCS
JIMIIOM, OTBETCTBCHHBIM 33 aPXHB)

(noamnuce) (pacund)poBKa IOAMUCH)

(mata)
COI''TACOBAHO YTBEPXJIEH
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(A% ROKYMEHTOB, BKITIOYEHHBIX B COCTaB APXHBHOTO doHza
Poccuiickoit denepanum)

ITporokon LIDK (OK) opranusanuu IMpotokon JIIK apxuBHOrO y4pexaCHUSA

oT Ne oT Ne

H3meHenus B Y4€THBIC TOKYMCHTBI BHECCHBI
HauMmeHOBaHHE TODKHOCTH paﬁoTHnKa

(moamnuce) (pacwudpoBKa OAIHCH)

(nara)
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Ipunoxenne Ne 20
K IIpaBunam

PexoMenayeMsIii o6paser]

(HauMeHOBaHVe roCY/IaPCTBEHHOTO OpraHa, OpraHa
MECTHOTO CaMOYIpPaBICHNA, OPraHH3aluH)

JIMCT UCTIOJIbB30BAHUA JOKYMEHTOB

@®onp Ne Omuce Ne En.xp. Ne
Hata Komy Beimano: hammnms, Xapaxrep NeNe INomnuce nuua,
HCTONB30BaHMA | HMHHIHANK (pa3fopunBO) HCIIOJIb30BaHHA HCTONB30BAHHBIX | HCHOJNB30BABILIETO
(xonupoBaHHe, JIUCTOB Aeno
BBITHCKH, IPOCMOTP)
1 2 3 4 5
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Ipunoxenne Ne 21
K IIpaBuiam

PexoMenyeMelit oGpaser

AKT 0 BblJIaye JieJ1 BO BpeMeHHoe IT0JIb30BaHHe

(HaHMEHOBaHHe rOCyAapCTBEHHOTO OpraHa, OpraHa
MECTHOI'O CAMOYTPaBIEHNA, OPTaHH3aLHH)

AKT
Ne

(mara)
0 Bb1Jadue apXnUBHBIX JOKYMCHTOB BO
BpCMeHHOC IIOJIE30BaHHUC

(MaMMEHOBaHHE OpTaHU3ALHH)

(mouToBRI ampec)

OcHoBaHue

I.ICJIB BbIJAYH JOKYMCHTOB

Br1aroTcs cleaylomue en.xp. u3 ponna Ne

(Ha3BaHUE)

Ne n/n Onuce Ne Exxp. Ne 3arosoBOK €A1. Xp. KonuuecTBo nucTOB [Mpumedanus
: (Bpems 3By4aHus,
MeTpax, 6aiT)

1 2 3 4 5 6

Bcero Beigaercs el. Xp.

(uudpaMu ¥ HPONKCEHIO)
06LIMM KOJHIECTBOM JINCTOB (BpeMs 3BYdJaHHs, METpax, 6aiT)

(uxpamMu 1 MPONHCHIO)

Ha CPOK

JIOKyMEHTHI BHUIAHBI B YIOPSNOYEHHOM COCTOSHHH, OJIIMTEI, B 00/0XKaX, C NPOHYMEPOBAHHEIMH
JAMCTAMH U 3aBEpUTEIBHBIMY HAAMHCAMH.

Ionyuarens o6s3yeTcs He NMPEJOCTaBIATh AOKYMEHTHI, MOJTYICHHBIE BO BPEMEHHOE MObL30BAHHE,
VI TIPOCMOTPA, NPOCIYIIMBAHHA HJIH MCIOJB30BaHHsA JPYTMM OpPTraHM3alMsiM H IIOCTOPOHHHM
NWIaM, He BHIAABaTh 110 HUM KONMH, BBIIMCOK M CIPaBOK, HE NMPOHM3BOAUTH HU3BATHA KaKkux-1uoo
yacTell M3 BBUIAHHBIX JOKYMEHTOB, He IYyGJMKOBAaTh NOKYMEHTHI 03 paspellleHHs OpraHM3allvy,
BBIJJaBIICH JOKYMEHTHL

MonyuaTens OpexympexneH 00 OTBETCTBEHHOCTH 3a YTpaTy HJIH MOBPEXACHHE BBIIAHHBIX
JIOKYMEHTOB B COOTBETCTBHH C 3aKOHONIATENBCTBOM Poccuiickoit Ddeepanuy.

TonyuaTens 06s13yeTcss BEPHYTh JOKYMEHTHI B aDXUB B YKa3aHHBIH B aKTE CPOK.
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JIOKyMEHTEI BBIIA:

HauMenoBaHHe JOIDKHOCTH pa60THm<a apxuBa
(nmoamnuce)

(nara)

HauMeHOBaHHE AOJDKHOCTH PYKOBOZUTENS (MHOTO
YIIOTHOMOYEHHOTO UM JIM1a) OpraHU3alHH,
BRIZIAIONIEH fiena

(noAMHKCh)

(nara) mevyars OpraHu3alHy
JIOKyMEHTBI IpUHAN:

HaumeHnoBaH#e JTODKHOCTH pabOTHHKA

OpraHu3anMU-II0TYy4aTC]IA
(moanuce)

(nata)

HaunmeHOBaHME JOJIDKHOCTH PYKOBOJIUTEIA (I/IHOI'O
YIIOTHOMOYE€HHOT'O UM JIPIIIa) OpraHu3aluu-

nojydarens
(noxamnuce)

(nata) I€4aTh OPraHu3aluA-~Noay9aTe /A
JOKyMeHTEI caair

HaunmMmeHoBaHME TOJKHOCTH pa60THI/IKa

OpraHu3anu-noIyJaTeii
(nonmnuce)

(nata)
HanMeHOBaHHE JOIDKHOCTH PYKOBORUTENA (HHOTO
yHOJIHOMO‘{eHHOI‘O M J'II/IIIa) OpraHH3allHH-

OJIy4aTeIIsl
(roAmuCH)

(nata) HeYaTh OPraHU3anHH-TONyYaTeNs

JIOKyMEHTHI IPHHSLL:

HanMeHoBaHHe HOJDKHOCTH pabOTHHKA apXHBa
(nmoanuce)

(nara)

(paclur(ppoBKa IOJIACH)

(pacundpoBKa NOAIHCH)

(paciun¢ppoBKa NOIITHCH)

(paciuugpoBKa NOATHCH)

(pacurn¢poBKa MOMIINCH)

(pacuu¢poBKa MOAMKCH)

(pacupoBKa MOIITHCH)




(HaMEHOBaHME rOCYIAPCTBEHHOTO OPraHa,
OpraHa MECTHOTO CaMOYNpPABJICHHU,

OpraHH3aLMH)

IMpunoxenue Ne 22
K IlpaBunam

PexomenziyeMslii 06pasern

KAPTA-3AMECTUTEJIb EMUHUIIBI XPAHEHHU

BBIJTAHO

En.xp.
Ne

Komy

Hara
BBIIAYH

Jara
BO3BpaTa

IToamuce

3

4

5

7
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Ilprnoxenne Ne 26
k IlpaBunam

PexoMenayemsrii o6pasen

(HaMEHOBaHHUE TOCYAAPCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIPABJICHHSA, OPraHU3aLMH)

(Ha3BaHHE apXuBa (CTPYKTYPHOTO MOJPA3NECIICHHA) OPraHU3aLMH)

PEECTP OIIMCEM JIEJI, JOKYMEHTOB

Hauar
OxoHueH
KonugecTBo nen B omucu @ =
Jiel1, IOKYMEHTOB a e a
o) g < 8| 8 E E g
= = S
o =] o . = e [ 2]
S g E HasBanvie OucH 3 E 5 g 5 %‘m Kpaiiine | o 2 E 3 8 é §
g | S S e, NOKYMEHTOB E EIESE| E8 JaTHI E ¢ é. E S g =
% Z’ E o= [5 QB 3 ° N a
£ 2E8| 28 2o/, X g A2
gl &z 8| o° g g g
= M 3 = 3 2=
< ~ o
1 2 3 4 5 6 7 8 9 10 11
Hroro na 01.01. .... r. B apXxuBe XpaHUTCSI OIKCEH, U3 HUX
(nipu  OTCYTCTBHH He
BKIIIOYAKOTCH B
HTOTOBYIO 3aIHCh)
yTIpaBiIeHIeCKOH JOKYMEHTallUK onucen
(uudpaMy ¥ NPONKCHIO)
JOKYMEHTOB JIMYHOT'O ITPOUCXOXACHUA onucen
(undpamMu 1 MPOMUCHIO)
HayJHO-TEXHHYECKOH TOKYMEHTAUH OMHCEH
(undpaMu H NPOIHCHIO)
BHICOAOKYMCHTOB onuceit
(1mdpaMu ¥ TPOMHUCHIO)
KHHOJIOKYMEHTOB onucen
(undpaMu 1 NPONHCHIO)
(hOHONOKYMEHTOB onucen
(uudpamu ¥ NPONKUCKHO)
(b OTOIOKYMEHTOB omucen
(umdppaMy ¥ OPOMKUCHIO)
3JIEKTPOHHBIX OKYMEHTOB onucex
(uudpamu ¥ IPONHCHIO)
B TOM 9HCJIC I. onucen
IIOCTYTIUJIO B

: (umdpaMu ¥ PONIHCHIO)
BEIOBUIO B I. onucei
(umdpamMu ¥ HPOMHCHIO)
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HaumenoBaHue TOIKHOCTH pa60THm(a apxuBsa,
COCTAaBHBIICTO PECCTP onucen

(roamuce)
(nara)
HauMmeHOBaHHE SOJKHOCTH PYKOBOIHTEISL apXHBa
(B cnydae, ecl¥ 3a OPraHM3aLMI0 apXMBHOTO XPAaHEHHs OTBEYaeT
PYKOBOAMTENs OPTaHH3AallMH, aKT MOJMMCHIBAETCA  JIMIIOM,
OTBETCTBEHHBIM 3a apPXHB)
(nopnuce)

(nata)

(pacumdpoBka NOAIUCH)

(pacx$poBKa MOMHCH)
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Mpunoxenune Ne 27
k [IpaBnnam

PexomenzyeMslit 06paser;

AKT npueMa-nepeaayn apXuBHLIX JOKYMEHTOB B OPraHM3anMIo, OCyleCTBIAIOINYIO
JeAATEeJIbHOCTh 0 XPAHECHHIO JOKYMEHTOB

YTBEPXJIAIO

YTBEPXJIAIO

(HaMMEHOBaHHE [JOJDKHOCTH PYKOBOJUTENR
OpraHM3alU¥ WIKX HHOTO YIIOTHOMOYEHHOI0 UM

(HaMMEeHOBaHHE JOIDKHOCTU PYKOBOAUTENA
OPraHu3alu{ WIH HHOro YIOTHOMOYEHHOTO HM

JIMHA) Mna)
(moamucs) (pacum¢poBKa NOAIMHCH) (moamuce) (pacumgpoBKa HOJIHCH)
(nara) (nara)
AKT
Ne
(nara)
npUeMa-Tiepeiaud apXUBHEIX JJOKYMEHTOB
B OpraHu3alHIO, OCYICCTBILIIONIYIO
ACATENBHOCTD 110 XPAHCHHIO JOKYMCHTOB
(ocHOBaHHe TIepeadn)
(uasBanue nepefaBacMoro (Goxna)
cran,
(Ha3BaHME OPraHM3ALMH, HEPEAAIOmEH JOKYMEHTEI)
a IIPHHAI
(Ha3BaHHME OPraHH3aLMH, IPUHIMAIONICH JOKYMEHTE)
JIOKyMEHTHI Ha3BaHHOr0 GOH/Ia H CIIPaBOYHEIN aMnapar K HUM:
Komnuectso
3K3EMIULAPO. Komm
Ne n/n HasBanue, Ne onucu CMILLADOB OIMACCTEO IMpuMeyanus
OIIUCH HEIl, el.Xp.
, JOKYMEHTOB
1 2 3 4 5
Hroro npuuaTo e4.Xp.
Ilepenauy mpousBenn: IIpueM npoussenu:
(OIDKHOCTD) (monrnuce) (pacmudposka (ROIDKHOCTB) (momnucy)  (pacumdppoBka
TTOUTHCH) [IOJTIHCH)
(nara) (nata)
H3meneHud B YYCTHBIC TOKYMEHTEI BHECCHBI
HauMeHOBaHue HOJDKHOCTH pabOTHUKA
(moarmuce) (pacium¢ppoBKa MOATHCH)

(nata)
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IIpunoxenue Ne 28
k IlpaBuiaam

PexoMennyemslit o6pasen

AKT KOHBEPTAINHH JICKTPOHHLIX APXHBHBIX JOKYMEHTOB

VTBEPXKIIAIO

(HauMEHOBaHKE FOCYAAPCTBEHHOIO OPraHa, OpraHa

MECTHOT'O CaMOYIpPaBICHUsA, OPTaHH3ALMH)

(HaHMEHOBaHHUE JODKHOCTH PYKOBOJUTENA WIH HHOTO

AKT

YHOTHOMOYEHHOTO MM JIHIR)

o

Ne

(nara)

(pacumdpoBka HOAIINCH)

(moamuce)

KOHBCpPTALlHH
JICKTPOHHBIX apXUBHBIX JOKYMCHTOB

(nara)

B cBsI3H ¢ HEBO3MOXHOCTBIO BOCIIPOU3BCACHUS, HCITOJIB30BAHUSA JJICKTPOHHBIX aPXHBHBIX JOKYMEHTOB B (bopmarax, B KOTOPBIX OHH OpLIH IPUHATHI Ha

OpLIa IPpOU3BCACHA KOHBCPTAIIMA:

APXUBHOC XpaHCHUE,

Jarta Wik NCpHo4 BpEMECHH

omHneLdogHON OJSMEHHIOIIE
‘exunioged OUD

‘BLHOWAMOY
oJonHodwowe eryed Lewdod

RIHOWAMOY oJoHHOdIIOKE
eryed (Xelyeg €) Wo100

BLHIWANOY
oJonHodwIoIE BIHRG (BWWAD
— H19X) BWWAO BeHIrodLIHO)]

BLHOWANOY oJoHHOALIdIE
eUHe( BHHOHOWEH
OJoHYaIro0l KWade H eie]f

BLHOWANOY oloHHOdIIAKE
eryed SHHREOHOWHRE]

*BLHOWAMOY 0JOHHOdIMOIE
erged 1ewdod HIIHTOXOY

BLHOWANOY
oJoHHod LI BIrHR(
(Xeryeg 9) NOIQ0 HITHIIOXO]

BLHOWAIOY oJoHHOdIMAKE
eryed (eWnAo — mox)
BAWAD KeHIIO0dLHOY KEHITOXOL]

BLHOWANOY OJoHHOdLISIE
erHed KHHOHOWEH OJOHIAIO0L
EWadd ¥ eleY J19HYOXO]

BLHOWANOY
oJorHodLyoIE BLHRd
SHHREOHOWHEH JOHIIOXO|]

BLHOWANOY
dowoH yiaHHOMMedIoHIDd
H eleY ‘ALOMAL M YodoKoIes

ddum yraHanxdy

Hcxonubie Gaitibl 3JIEKTPOHHBIX apXUBHBIX JOKYMEHTOB COXPaHEHEIL.




(mounron eysodpumoed)

(wounron exaoddpumored)

(exer)

(gouuron)
(avxde vE WIIHHOE10IQ610 ‘WONHIS KOLOBEISOHITON Lie ‘HiNecHHeIdo
qroiurododAd  1oenoslo  BMHOHedx  oloHsuxde  omnecHHRIdo
e HIDS ‘9ehAld €) RYMHLOQEd HIOOHXIOY dMHRHOHIWMEBL]
(exer)
(goumrror)

t01
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Ipunoxenne Ne 29
k IIpaBunam

PexomenmyeMerii o6paser;

ApXHBHas CIpaBKa

(HaHMEHOBaHKE I'OCYIaPCTBEHHOTO OPraHa, OpraHa
MECTHOTO CaMOYIpaBIEeHUs, OPTaHU3ALNH)

Anpecar

(TIouTOBHII afpec, HHACKC)

(temedon, daxc)

(aapec 3NeKTPOHHOM NOYTHI)

ApxuBHas clpaBKa
Ne

(mara)
Ha Ne oT

Tekcr

OcuHoBaHue:

JIOIDKHOCTH pYKOBOJHUTEIS
OpraHH3allH WIK HHOTO
YHOJIHOMOYEHHOT'O MM JIHLA

(nmoanucs) (pacmmdpoBKa NOJIHCH)

(neuatn)

Hcnomuurens

(®amuand, HHALMAIBL, HOMEP Tene(OoHa)
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Mpunoxenue Ne 30
x [IpaBunam

PexomenmyeMslii o6pasert

AKT NpHeMa-nepeaavn ApXUBHBIX JOKYMEHTOB Ha XPpAHCHHC

VTBEPXJIAIO VTBEPXJIAIO
(HaUMEHOBaHHE JJOJDKHOCTH PYKOBOAUTEILA (HaHMEHOBaHHUE JOJDKHOCTH PYKOBOJUTEIA HIIH
HJIM HHOT'O YITOJTHOMOYEHHOIO HM JHIa HHOTO YIIOJJTHOMOYEHHOTO UM JIMIIa OPTraHHu3alHy,
OpraHU3aLMH, Nepeatoei IOKYMEHThI) MPHHUMAIOILEH IOKYMEHTHI)
{noanuce) (pacummdbporKa MOAMHCH) (monmuce) (paci¢ppoBKa MOMIKCH)
{(nata) (neuarts) (nata) (neuatp)
AKT
Ne

(nata)
IpueMa-nepeaaan apXuBHBIX
JOKYMEHTOB Ha XpaHCHHE

(ocHOBaHHE Nepeaun)

(uasBaHHe nepenaBaeMoro HoHxa)

crain,
(Ha3BaHKE OpraHM3aLMH, epe/AloIed ZOKyMEHTHI)
TIPUHSII
(Ha3BaHWe OPraHU3AIMH, IPHHIMAIOIICH JOKYMEHTEI)
IIpuHUMaeT Ha rOCyJapCTBEHHOE XPaHEHHE TOKYMCHTHI 3a
(ronsn)
1 CIIPABOYHBIH anmapar K HUM:
KomugecTBo
Haspsanue, Ne onucu zen, KomngectBo
Ne n/mt OKYMEHTOB 9K3EMILULIPOB enx [Tpumeyanus
M OIHCH XP-
1 2 3 4 5
Wroro npunsto e1.Xp.
(uudpaMu 1 IPOIHKCEHIO)
ITepenauy npoussenu: ITpuem mpoussenu:
(1ODKHOCTB) (noamuce) (pacuudpoBka (ROJDKHOCTD) (momnucy)  (pacmndposka
MOZTIHCH) MOATIHCH)
(nata) (nara)

®onHy IpHCBOEH

Ne
W3MeHEHHA B yIeTHbIE JOKYMEHTHI BHECEHBI
HaumeHoBaHHE JO/DKHOCTH paOOTHUKA

(nmoamnuce) (pacmum$poBKa MOAMHCH)

' (nara)




Hpunoxenue Ne 31
k IlpaBunam

Pexomennyemslii o6pasen

AKT npHeMa-nepeaavu X0KyMeHTOB OPraHH3aliy NPH CMeHe PYKOBOAUTEIIs,
OTBETCTBEHHOI0 32 OPraHU3ANHIO XPAaHEHHs, KOMILIEKTOBAHHS, yYeTa H HCNOJIb30BAHNUS
apXHBHBIX JOKYMEHTOB

(HauMeHOBaHHE TOCY/AaPCTBEHHOTO OpraHa,
OpraHa MECTHOTO CaMOYIIPaBICHH,
OpraHu3aLiH)

AKT

Ne

(nata)
npueMa-Tiepe1ayy apXUBHBIX
JIOKyMEHTOB OpraHHM3alluH
IIpH CMEHE PYKOBOIHTEI,
OTBCTCTBCHHOI'O 332 OPraHU3aIlHuIO -
XpaHCHHUA, KOMIUICKTOBAHHA, y1ICTa H
KCIOJIb30BAaHU APXUBHBIX TOKYMCHTOB

HasBanne u Ne ¢poHna
(npu nepenaue mBYX H Gonee
apxuBHbIX (OHROB, TabIMIHAS
YacTh aKTa pasAeindercs Ha
TIOHPA3AEIb],
COOTBETCTBYIOIIHE donzam,
Ha3BaHHA NOJIpa3fielioB
COOTBETCTBYET  HOMEpy H
HauMEHOBaHMIO GOHIOB)

VTBEPXKIAIO

(HauMeHOBaHHE JOJDKHOCTH
PYKOBOJAMTENS MITH HHOTO YIIOJHOMOYEHHOTO
¥IM JIH1a)

(oxmnuce) (pacungpoBKa MOAHCH)

(nara)

B cOOTBETCTBHH C IIPHKA30M

Ne

nepenan,

(®.1.0. nepenaromero)

(®.1.0. npunnMaroero)

MNPHUHANT B MPHUCYTCTBHH KOMHUCCHH, Oﬁp%OBaHHOﬁ Ha OCHOBAaHHUH JAHHOIO IIpHKa3a,

JIOKYMECHTBI apX¥Ba 3a

H CTIPABOYHEIH anmapat K HUM (ronsr)
Kon-Bo
Ne Hazpanue, Ne onmcu gen, sk3eMIuiipoB | Koi-Bo
[Ipumeganus
/o JIOKyMEHTOB OIHUCH J1eTI, e1.Xp.
JIOKYMEHTOB
1 2 3 4 5
Hroro npuHATO ‘ €1.Xp., B TOM 4HCIIEe
(undpaMu ¥ IPONHCHIO)
Ha OyMa)kHOM HOCHUTEE: en.Xxp.
(umdpamu 1 IPOMUCHIO)
SJIEKTPOHHBIX: en.Xp.
(uudpamMy 1 IPOIHUCHIO)
U omuceit B AK3EMIULIPAX.
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(wudpaMu ¥ IPONUCHIO) (undpaMu 1 IPOIHCHIO)

CocTosiHMe JOKYMEHTOB M OITUCEH:

(ob1as XapaKTepUCTHKA COCTOSHHUA)

OnHOBpEMEHHO
TiepealoTes

(A (BI) ¥ COCTAB CIIPABOYHOTO aNapaTa, ero 00beMbl H COCTOSHHE)

CocTosiHIE TOMEIIEHUH apXyBa

(obnigas XapaKTepUCTHKA COCTOSHNU)

Hanuuwme n cocTosune 060pyI0BaHus U

HHBCHTApA
(06u1as XapaKTepUCTHKA)
Ilepenan:
(pammns, HHHLEATE) (noanucs) (nata)
IIpuns:
(damums, HHAMATE) (moammce) (nata)

Hpe,ucenarenb KOMHCCHH!

(pammwins, HHALHAIEL) (moamnuce) (nata)
YUneHsl KOMUCCHH:

(dbammns, HHALAATEL) (noanucs) (mata)




