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I. O0uniHe cBeneHUA

CopeficTBHE B OCO3HAHHOM H IIeJICHAIPABICHHOM BRIOOPE NPO(ECcCHOHATBEHOTO 03.020
W Kapb€PHOI'0 IMYyTH )
(HauMeHOBaHME BAA MPOGECCHOHANILHOM NEATENLHOCTH) Kox

OcHOBHas 1€ BAAa IPpodecCHOHATBHOH NeATEIbHOCTH:

OkazaHue IIOMOILIM B BEIGOpe MpoeCCHOHANIBHOTO ¥ KapBEPHOTo IIyTH PakaaHaM BCEX BO3PacTOB Ha
OCHOBE CPaBHEHHs CBOMX MPOJeCcCHOHANBHBIX NPEANOYTEHHH C IOTPEOHOCTAMHE PhIHKa

TPYAOYCTPOHCTBA

I'pynna 3aHsTHii:
1349 PykoBoautenu ciyx6 B chepe 2423 Crenanuctsl B o61actu noabopa 1
COIMANILHBIX YCIYT, HE HCIIOJIb30BaHHUA IIEpCOHANa
BXOJISIIKE B IPYTHE IPYIIIBI
(xon OK3') (HauMeHOBaHHE) (xox OK3) (HauMeHOBaHHE)

OTHeceHHe K BU1aM 3KOHOMHYECKOH AEATECIIBHOCTH:

96.09 IIpemocTaBlieHHe IPOYHX HEPCOHATBHBIX YCIIYT, HE BKJIIOYECHHBIX B JIPYTHE

rPYIIHAPOBKH
(xon OKBD3/]1%) (HAaHMEHOBaHHe BHIa SKOHOMHUECKOR IEATELHOCTH)
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II1. XapakTepHcTHKA 06001IEHHBIX TPYAOBBIX (PYHKIHM

3.1. O600mennas TpyaoBas GpyHKIUS

Oxka3aHHe IOMOIIH TpaXkAaHaM B
0CO3HAaHHOM MpodecCHOHANEHOM
HaumeHoBaHHe CaMOOMNPEAEIICHUH U LieJICHANPaBICHHOM Kom | A maﬁﬁ;‘:{i}: ul O
BbIOOpE MPO(eCCHOHAIFHOTO ¥ KAPEEPHOTO a
IyTH
IIpoucxoxaenue
06o01weHHO#H TPy ROBOH Opurunai X 3aHMCTBOBAHO I3
FS— OpHrHHaa
Kon PeructpauoHHbIH
OpHWTHHANA HOMEp
npoecCHOHABHOTO
cTanjapra
Bo3MoxHbIE [Ipo¢koHCYTBTAHT
HaHMCHOBaHHS ITpodxoHCYTETaHT (KapbepHbIH KOHCYJIBTAHT)
JIOJKHOCTEH, Benyumii mpodhkoHCYIbTaHT
npocdeccuit [Ipodropuenrtonor
Tpodeccuorpad-npodeccropen
Tcuxomor-npopKOHCYILTAHT
Cnenganuct no npogopucHTauU
TpeboBanus k Bricmee oOpa3zoBanue — OakanaBpHar
00pa3oBaHHIO H WK
00y4ueHHI0 Bricimee oOpasoBanue (HenpoduibHOE) — 6aKalaBpHar M IONOIHUTEIEHOE

npodeccuonatbHOe 06pa3oBaHKE IO NPOrpaMMaM IIPOPECCHOHATBHON
TIEPENOATrOTOBKH 110 MPodHII0 NPodeCCHOHAIBHOM AeATeTbHOCTH

TpeboBanus He MeHee Tpex JieT omsITa NPaKTHYECKOH paboThl IPOPKOHCYIBTAHTOM HIIH
OIIBITY Npo()OPHEHTOIONOM HIIH IICHXOIOrOM-IPOPKOHCYIFTAHTOM — IJIs1 BEAYIIETO
TIPaKTHYECKOH po¢KOHCYIBTaHTa

paboThI

Oco0brle ycnoBus OTCyTCTBHE CYAUMOCTH 3a IIPECTYIIEHHS, COCTaB M BUABI KOTOPBIX

Jomycka Kk paborte yCTaHOBIEHBI 3aKOHO/IaTeNbCTBOM Poccuiickoit denepanuu (ipu pabote ¢
HECOBEpPIIEHHONETHUMH TPaKIaHaMHK)®

TpoxoxaeHue 00s3aTeNbHBIX PEABAPUTEIBHBIX H IIEPHOIMICCKUX
MEIHIMHCKAX OCMOTPOB*

Hpyrue PexoMeHniyeTcs IOMOMHUTENBHOE podeccHoHaTbHOE 00pa3oBaHue —
XapaKTEPUCTHKH IIpOrpaMMBI IOBHIICHUA KBATH(HKAIMH HE PeXKe OIHOro pasa B TpH rojia

JlonoTHUTENbHBIE XapaKTEPUCTHKH

HaumeHoBaHHE Kox HaumeHoBaHue 6a30B0# IPYIIbL, JOJDKHOCTH (Ipodeccrn) min
JOKYMEHTa CICNUAIBHOCTH
OK3 2423 CrenuammcTsl B 00J1aCTH 10A00pa ¥ HCIOJIL30BaHK IIEPCOHAIIA
EKC® - IIpohKoHCYIBTaHT
OKIITP® 25879 TIpodKOHCYIbTaHT
OKCO’ 5.37.03.01 | Tcuxonorus
5.39.03.01 | Couunonorus




5.39.03.02 | CoumanbHasd paboTa

6.44.03.01 | ITemarormueckoe oOpa3zoBaHue

6.44.03.02 | Ilcuxosoro-negaroruyeckoe obpasoBaHue
6.44.03.04 | ITpodeccuonanbHoe 00y4eHue (10 0TPACIIsM)

3.1.1. TpynoBas pyHkuus

IpenocraBnenne HHGOPMAIMOHHOH H VposeHs
HauMenoBaHue npodeccHoBeTICCKOH TOMOLIH Kon | A/01.6 | (moaypoBens) 6
rpakJjanaM BCEX BO3pacTOB KBaNHpHKALKH
IMpoucxoxxaeHHe TPYAOBOH OpHrunan X 3auMCTBOBaHO H3
¢dyHKLIH OpHTHHaIa
Kon PeructpanuoHHsI# HOMEP
OpMTUHANA npod)ecCHOHATHHOTO
CTaHaapTa
Tpynossie C6op u o6paGotka uHbOpMauuM O HPOPecCHOHANBHOH AEATENBHOCTH, 00
JneicTBUs ocobeHHoCcTAX mpodeccHii, B TOM 4YHCIE HOBBIX, H3 CPEICTB MacCOBOH

UHGOpMAIIMK, HHTEPHET-MOPTANIOB, MNEPHOAMYECKHX M3JaHMA pasTHYHBIX
MHHHCTEPCTB U BE/IOMCTB

C60p 1 06paboTKa HHGOPMALMH O COACPKaHAH Ipodecchii (cnenuansHOCTe!H) 1
IOIDKHOCTEH, 0 TpeOOBaHHMSAX KOHKPETHBHIX HpoQeccHH K HHIMBHIYaJIbHBIM
0COOCHHOCTSIM

C60p cBenieHuii 06 OpraHU3aMusIX, CBEACHHH, BXOAAIMX B 6a3bl BAKAHCHH, 6a3n1
couckareseil BakaHCHii, HHGOPMAIMH O COCTOSHHH PHIHKA TPYAOYCTPOHCTBA H
pBIHKa 00pa3oBaTeIbHbIX YCIYT

C6op u oGpaGorka HH}pOPMALMH O BO3MOXHOCTAX MHPOPECCHOHATBHOM
peopHeHTAlMd H [pOodIIepeoAroToBKH BBITYCKHHKOB —00pa3soBaTeNbHBIX
OpraHH3alMii Ha OCHOBaHHH COOTBETCTBHS TPeOOBAHMAM KOHKPETHEIX BaKaHCH
1 c(OpPMHPOBAHHEIX B IIpouecce o0ydeHHs NPOGEeCCHORAILHO BaXHBIX KaieCTB
crneuanmcTa

IToaroroska HH(POPMaALHOHHO-Pa3bsCHATENBHBIX npodeccrHoBeTIECKHX
MaTEpHANIOB O MPO(GECCHOHANEHOM M KapLEPHOM pa3BUTHH

IMoaroToBKa MAaTEpHAIOB Ul COCTaBIEHHS CIPABOYHBEIX KapTOTEK B KPaTkoM
KOJIMPOBAHHOM M IIM(POBH3NPOBAHHOM BHJIE H MCIIOJIB30BAHHE HX B pabore
CucTeMaTH3allis 4 pa3Melenne npodeccroBefuecKoi HHGOPMALMM Ha CalTax,
MH(OPMAIMOHHBIX CTEH/aX M YEKTPOHHEIX TabJ1o

WndopMupoBaHHe rpakiaH O CHTYalldH Ha pBIHKE TpYJOYCTpOHCTBa, 00
HHTEPECYIOMHUX HX Npodeccusx, 06 X BOCTpeOOBaHHOCTH

Undopmuposanue rpaxaaH O BO3MOXHOCTH 00ydeHHs ¥ IepeoOydeHHs IO
pasIMYHEIM MpodeccHsM (CIenHalbHOCTIM)

HudopMupoBaHue rpaxkial O COBPEMEHHBIX BHAX NMPOM3BOJCTBA, COCTOAHHH
pHIHKA TpyJAa, MOTPeOHOCTAX OpraHHM3auMii B KBAIM(HMIMPOBAHHBIX KaZpax,
IEpCIEKTHBAX Pa3sBHTUA PhIHKa Ipodeccuii, popMax U YCIOBHAX HX OCBOCHHS,
BO3MOXKHOCTAX npodecCHOHAIBHO-KBATH(PHUKALHOHHOTO pocTta U
CaMOCOBEPILEHCTBOBAHUS B IIPOLIECCE TPYAOBOM AEATEIBHOCTH
WubopMupoBaHHe rpaXkiaH 0 BO3MOXHOCTH HHIMBHMAYAIBHON ACATEIFHOCTH H
OpraHu3aliyi Majloro 6u3Heca

O3HaKOMJIEHHE rpaxnaH C NpodeccHsMH, CHELMAIBHOCTAMH, KOHKPETHBIMHU
pabounMu MecTaMH, TpeOOBaHUAMH K KOHKPETHBIM pabouuM MecTaM




[loarotoBka TeKCTOB Oecel M IYONMYHBIX BBICTYIUICHHH 00 H3MCHEHHMsX Ha
PHIHKE TpYIOYCTPOHMCTBA, O COCTOSHHH CHpPOCa H NpPEAJIOKCHHI 110
HHTEPECYIOLIUM IpaXkAaHHHa IPOPECCHAM, O BO3MOXKHOCTAX U OTPAHHYCHUSAX B
KapPHEPHOM Pa3BUTHH B PasIMYHBIX NPOGECCHSX U MX OpraHu3auus

Pa3paboTka ¥ pacupocTpaHeH#e NPoQGOPHEHTAHOHHBIX HH(YOPMAUMOHHEIX U
METOJIMYECKUX MaTepUaoB

[ToaroroBka MHGOPMAIMH IS H3JAHKS PEKIAMHO-CIIPABOYHEIX ITOCOOHH 0 Mupe
npogeccuit

TMoaroToBka NyONMKamuMi ¥ cTareif B chelUalbHbIe W NPO(ecCHOHANBHBIE
KYpHAIBI

BeeHre enonpou3BOACTBa ¢ cCOOMOIeHHEM TpeGOBaHH, MPaBUIl, MOPSAKA U
CPOKOB MpPE/ICTaBJICHUS OTYCTHOCTH Ha pa3/MYHEIX HOCHTEILIX uHpopManuu

Heo6xomumele
yMeHHS

CucTeMaTH3UpOBaTh HHPOPMALMIO O CONCPXKAHHU Npodecchii U TOMKHOCTEH,
Tpe6GoBanMii, NPEXBABIIEMBIX K JIMYHOCTHBIM OCOOCHHOCTSM, COCTaBIATh
CIPaBOYHBIE KAPTOTEKH B KOJHPOBAaHHOM M IIU(POBH3MPOBAHHOM BU/IE

AHaM3APOBATH JaHHBIC O AedHIUTE KaJpOB B PETHOHE, IO OTPACIM, BHIAM
3KOHOMHYECKOH AeATeIbHOCTH, HAIPABJIEHHAM 00pa3oBaHus, 1o NpodecchsIM u
JIOJDKHOCTSIM, B TOM YHCJI€ B KOHKPETHOM OpraHu3aIHH

Knaccupuuuposars npodeccun pabodnx H HODKHOCTH CIY)XKALIMX C LENBIO
opraHM3anuy NpodecCHOHaILHOH MOArOTOBKH U IEPENOArOTOBKH

CHCTEeMaTH3HPOBATh U YIOPSAOYHBATE B3aUMHOE COOTBETCTBHE HaMMEHOBaHHIA
npodecCHOHATBHOM IEATEILHOCTH M HallpaBJIeHH# 00pa30oBaHus B COOTBETCTBUM
C pasBUTHIM KOMIUIEKCOM HPO(ECCHOHATBHO-IIEHHBIX CKIOHHOCTEH U
crocobHocTeH

Hcnone3oBath B paboTe CBEJCHHSA O CTPYKType OpraHM3alliM, PaccTaHOBKE U
HCIONB30BaHMU KaJIpOB, BAKAHTHEIX pabOYHMX MECTaX, 3aHATHIX BHITYCKHUKaMU
o6pa3oBaTeNbHBIX OpPraHM3alui, MPaKTHKE HaliMa M 3aKpeIUICHHS KaJApoB Ha
pabounxMecTax

PazpabarsiBaTh TEKCTHI becen " My OIMYHBIX BBICTYIUICHUH
IpodecCHOBETIECKOTO0  COZepXKaHHdA, 00  H3MEHCHHSX Ha  PBIHKC
TPYOYCTPONCTBA, O BOSMOXKHOCTSIX M OTPAaHHIEHUAX KapbEPHOTO PasBUTHA

OcymecTiTh NMOHCK HH(GOpManuu NpodOPHEHTALMOHHOrO Xapakrepa B
HH(OPMAIIMOHHO-TEJICKOMMYHHKAHOHHOH ceTH «VIHTepHET», OCYIIECTBIIATH
HABUTAOMIO IO caiiTaM, [PUMEHATH B paboTe CHCTEMbl OHJIAMH-
KOHCYJITHPOBaHHS

Hcnonp30BaTh COBPEMEHHEIE TeXHONOruu pabothl ¢ HMHGOpManmei, Gassl
JNaHHBIX, TEKCTOBblE, TaOJIMYHBIE pPENAKTOPhl M HHBlE HH(OPMALMOHHBIE H
HUH(OPMALMOHHO-TIONCKOBEIE CHCTEMBI

BecTH 3/€KTPOHHBIH JOKyMEHTO060pOT H 0QOPMIISITE OTYETHOCTH

Heob6xouMble
3HAHUS

HopmaTHBHEIE IPABOBHIE aKTHI B 06heMe, Heo6X0IUMOM [is IpodhecCHOHaNBHOM
JeSTeIbHOCTH

O6mepoccuiickie  KiIaccHHKATOpel, KBaIM(HUKALUMOHHBIE — CIPABOIHMKH,
mpod)ecCHOHATBHEIE CTAHAAPTHI, CIPaBOYHEIE MAaTEPHANBl O MPOQECcCHIX U HX
paspsjax, o JOJDKHOCTAX DA3sHOrO YPOBHS YNPAaBJICHHS M MOAIMHEHHS, 00
YpOBHSIX podeCCHOHANLHOTO 00pa3oBaHus

IIpaBoBbie TpeGoBaHMS K OpraHM3alldd Tpyna H paoyero NpOCTPaHCTBA
MHBAIMIOB PA3JIMYHBIX HO30JOTHYECKHMX TPyl

IlpaBuna nenoBoro OOLICHHS, 3THKH M MEXKYJIBTYPHOH KOMMYHHKALHH,
0COOEHHOCTH OOLIEHHS C Pa3sIMYHBIMU KaTErOpHAMH IpaXJaH, B TOM YHCIE C
HHBAINJIAMHI

TCOPI/IH M METOMOJIOTHs IICUXOJIOTHH TpyJa, NCHXOIHIMEHBI, IICUXOTCXHHUKH H
KOTHUTHBHOM 3ProHOMHKH




OCHOBBI CPaBHHUTEJILHOTO NpPO(EeCCHOBENEHHs, OSpraTHYecKux GYHKUUH U
TPHHLMITBI OpraHu3alHu JAHHBIX B cHcTeMax yIpaBJIeHUA
npodeccHoNornyecKkuMu 6a3aMy JaHHBIX B 3KOHOMHKE U IICHXOJIOTHH

BupeorexHooruu B npo¢eccHoIoruy 1 npodopueHTaIuun

OCHOBHBI CONHAIILHOM IICUXOJIOTHM, NEIarorukKu B3POCJIBIX H MHKJIIO3UBHOH
neaaroruku

OcHOBHI ieMorpagMH ¥ CTAaTHCTHKH B 00BEMe, HEOOXOIMMOM UL paboTHI

OCHOBBI 3THOIICMXOJOTHM H TeorpaMueckoil IICHXOJIOTHH B o0beMe,
HEOOX0MMOM JUTs paboTHI

CucreMbl IIOMCKa JOKyMEHTAJIBHO-MyONMMIUCTUYECKUX, XYHOXKECTBEHHBIX
JHTEpPAaTypHBIX M  KUHONPOW3BENCHHWH, TNpoAykuud  Omorocdepel B
HH(POPMAIMOHHO-TEIEKOMMYHHKaMOHHOH ceTH «VIHTepHET», HaBHrauus IO
caifTaM, MPHEMBI COCTaBJIEHHs IOHCKOBBIX 3allpOCOB O INPHMEpaxX YCHEIIHBIX
TOPH30OHTAJILHBIX M BEPTHKAJILHLIX Kaphep

OcHOBBI JAOKYMCHTOBEACHHS H BEACHH 3JICKTPOHHOI'O ICIIONIPOMU3BOACTBA

Hpyrue

XapaKTePUCTHKH

3.1.2. TpynoBas dpyHKuus

Oxka3aHue KOHCYJILTallAOHHOH U v
obyuarolneii IOMOIIH rpaXxkaaHaM B POBCHb
HauMeHoBaHue yHaaiom 1M TP Kon | A/02 .6 | (nogyposeHs) 6
poeCCHOHATLHOM CaMOOIIPEICTICHHH KBATH(HKALHH
H BBIOOpE KapbepHOTro IyTH
Tpoucxoxente R X 3aHMCTBOBAHO H3
TpyAOBO# ByHKIMH OpHIHHanNa
Kon PerucrpanmoHHbIi
OpMrHHana HOMEp
MPOdECCUOHAIBHOTO
CTaHzapTa
TpynoBsie PaccMoTpende 3anpocoB H  (OPMHpOBaHHME COCTaBa TIpPYINBl TIPaXAaH,
ﬂeﬁCTBPlﬂ XKeaarouux 06y‘lPITI>CH METOJHKaM HpO(beCCPIOHaJIBHOFO caMoonpEaCICHUA,

COIJIaCOBAaHHE 1aThl 1 BPEMCHHU 3aHATHH

[InaHApoBaHNE KOHCYIBTATHBHOM MOMOIM B KOHCTPYKTHBHOM HOCTPOEHHH H
BIOOpE Mpod)ecCHOHAIBLHOTO H KAPHEPHOTro MyTH

IMpoBeieHne MHAMBHAYANbHBIX M TPYNNOBBIX KOHCYJbTAllMd, B TOM YHCIE C
OOMOMBIO CHCTEMBI OHJIAHH-KOHCYJBTHPOBaHMs, IO OCO3HAHHOMY H
CaMOCTOSITEILHOMY BEIOOPY TPO(eCCHOHATILHOTO M KaphEPHOI'0 MyTH

IIpoBeieHAE TPEHHUHTOB M0 OOYYEHMIO IpaKAaH aJIEKBAaTHOMY MOBEACHHUIO HA
PBIHKE TPYAOYCTPOMCTBA

[IpoBeaeHne mnpo¢deCCHOHATBHOIO KOHCYJIBTHPOBAaHHSA C MCIOJIb30BAHHEM
npodeccuorpaMM, HHGOPMANMOHHBIX M  CHOPaBOYHBIX  MAarepHaloB, C
IPUMEHEHHUEM METOZIOB NICHXOJIOTHYECKOH M NPO(eCCHOHATIBHON AUArHOCTUKH

Oxa3zaHHe IOMOINM TIpaXZaHaM B IPO(ECCHOHAIBHOM CaMOOIPEAEICHHH,
dopMupoBaHEM ¥  Pa3BHUTHH NpO(ECCHOHANTBHOH Kapbephbl, IPUHATHH
000CHOBaHHOIO pellleHHdA O BEIOOpe WM IepeMeHe NpodeccuH, HalpaBICHHH
npodeCcCHOHATBPHOTO 00yYEHHs C Y4eTOM HX ICHXOJOrHIECKHX 0COOEHHOCTEH,
noTpeGHOCTEH, BO3MOXHOCTEH, BO3pacTa, COCTOSHHMS 3IOPOBBS, IEPCIIEKTHB
pa3BUTHA NpodeCCHOHANBHBIX CIOCOOHOCTER M COUMATBHO-3KOHOMHYECKOH
CHTYAIlHH, CJIOXHBIIEHCS HA PBIHKE TPy

O6ydyenue MeTOAMKE  BHUIBIEHHS  COOCTBEHHBIX  NPOGECCHOHATBHBIX




NpeaoYTEHNH, CaMOCTOATENbHOrO Moadbopa cnucka npodeccuit m BeIOOpa u3
3TOro CIHCKa HanboJliee NOAXOAAIMX BAPHAHTOB CaMOpEAIH3alHH

CocrapiieHHe U HCIIONb30BaHHE GopMyi npodeccuit (kraccupuKanys Mo TUITY,
Klaccy, OTHAeNy, rpynme mnpodeccHH) B Impolecce NpOQKOHCYIbTAlUH U
akTyanusanus ¢opmyn mpodeccHii B CBA3M ¢ H3MEHEHHAMH TpeGoBaHU#l K
npodeccusM, TPOUCXOAIAIUMH Ha PHIHKE TPyaa

BuisBIEHHE BEPHOCTH ¥  OIMHOOYHOCTH  WHIUBHAYATPHOH  CHCTEMEI
NpeACTaBIeHUE 06 W3yYaeMBIX NpOQeccHsIX, OTPaXEHHBIX B MOJAEIBHOM
MHOXeCTBE (HOpMYJI

Onucanne ¥ (UKCHpOBaHHE B rpadHyecKOM PHCYHOYHOM BMJE CHTYallMH
npo)eCCHOHANPHOTO  CaMOONpEJEeNICHHss Ha MOMEHT ofOpalleHHd Ha
KOHCYJIBTAIMIO M €€ KOpPPEeKIHs Ha BCEX IOCIECAYIOIIMX 3TalaxX BIUIOTH JI0
3aBepiueHns NpodKOHCYILTHPOBAHHS

O6cyxIenne cnrcka npodeccuit, CaMOCTOSTENHHO 10J00paHHBIX TPKIAHUHOM,
¥ CpaBHEHHE ero ¢ (opMyII0ii TPo(PeCcCHOHANBHBIX IPEIIIOYTEHAH H CO CIIMCKOM,
N0Z00paHHBIM 1151 HETO NPO(QKOHCYIBTAHTOM

IToxGop BapuaHTOB TNPO(ECCHOHAIBHOM IOATOTOBKH, 0Opa3oBaTelbHBIX
OpraHM3auMii W HanpaBieHHH o00pa30BaHHsA, COOTBETCTBYIOINMX CIIHCKY
TOAXOIAIMX Ipodeccuit

WudopMupoBaHue O KaIpoOBhIX INOJApPa3f€NeHUAX OpTaHH3alMi, HMEIOLIMX
NOAXOMAIIHE BaKaHCUM, a Talkke O NpodOpPHEHTAlHOHHBIX —CIIyx)6ax
o0pa3oBaTe/IbHBIX YUPeXIEHHH 0O BBIOpaHHBIM NOAXOMAINMM BapHaHTaM
o6yueHus

O6y4eHure rpaxaaH COCTaBICHHIO MPO(ECCHOHANBHOTO MOPT(ONHO H PE3IOME

Pa3pa6oTka ¥ IpoBeleHHE TPEHHHIOB UL OATOTOBKH MOCEICHHUS KaJPOBBIX U
npo¢OpHEHTAlHOHHBIX [I0APa3ACACHUN OpraHu3alHii

IToaroToBka H TNpoBeACHHE KOPPEKIMOHHBIX MEPONPHUATHH € TIpaXIaHaMH,
NpOIIEAMIAME KOHCYJIbTAllHd N0 KOHCTPYKTHBHOMY IIOCTPOEHHIO H BEIGOpY
poh)eCCHOHANBEHOTO U KapbepHOIO IYTH

WndopMupoBanue mpeACTaBUTeNCH Ppasiu4HBIX OpraHm3aumuid o ¢dopmax
COJlEpXKaHMK TIOMOINM B BEIOOpe MpPOGECCHOHATBHOIO M KaphepHOIO IIyTH

rpaxkaHHHA

ITpoBenenre oOyyaromMX KOHCYJIBTAUMH II0 NPOEKTUPOBAHHIO H BBEIOODY
NMpo(PeCCHOHANBHOTO M KapbepHOro IyTH ¢ IpaKJaHaMH M3 MYHHIMIAIBHBIX,
00pa3oBaTeNbHbIX, COLMANBHAIX, IPOM3BOACTBEHHBIX M JIPYTUX OpraHu3alii

CocTaBlieHHE TICHXOTPaMMBI B Tpo¢eCCHOHATBHO-THYHOCTHOM XapaKTEPUCTHKU
IUIS OMpEAENICH!s MEePCIEeKTHB TPYAOYCTPOHCTBA M KaJpOBOro MPOABIKEHHS
rpaxJaHHHa

Onpenenenue cTeneHy NpodecCHOHATLHOIO COOTBETCTBHS IPAXK/IAH KOHKPETHOM
npodeccuu (paboyeMy MecCTy, HOJDKHOCTH), HOPMATHBHbIM TpeOOBaHHUSM
npodeccuit

Opranusanus paboTHI 10 COLUATLHON M IICHXOJIOTMYECKOM afanTaiui rpaxaaH
K YCJIOBHSIM PBIHKA TpyJa

O6y4enre HaBbIKaM 3 GEKTHBHOTO MOKCKA paboThI

PaspaboTka W IpUMEHEHHE IIPOrpaMM pPasBHUTHA NPOQEeCcCHOHAIBLHOro
CaMOCO3HAHHUA, TPYA0BOH MOTHBALUH IpakaaH

CocraBnenune peKOMCHJIaLIPIﬁ pin) i pa6OTHHKOB C  HO30JIOTHYCCKHUMH
0COOEHHOCTAMU 30POBBEA O BO3MOXKHOCTAX ONTHMHU3ALUWH HX ACATCIPHOCTH C
NOMOIIbIO KOMIICHCATOPHBIX CPECACTB

KoHCYyNbTHPOBaHHE TPKIAH MO NPHUMEHEHHIO HOPMATHBHBIX MPABOBBIX AKTOB
Poccmiickoit Pefepanuu B 0o6nacTé TpyHda, 3aHATOCTH, NPOPECCHOHAIBHOU
OpHMEHTALUH U MPO(ECCHOHANEHOIO KOHCYIbTUPOBAHHSI




Bezienne J€NOMpoN3BOACTBA C COOMOIEHHEM TpeOOBaHHH, IIPaBMl, IOPAIKA
CPOKOB IPEICTABJIEHAs] OTYETHOCTH Ha PasIUYHbIX HOCHTEILX MHpOpMAlHK

HeobxoauMbie
yMeHUS

AHaIH3HpOBaTh 3ajABJICHAS JKENAIOMUX IOMYYHTh IOMOLNL B IIOCTPOCHHH H
BEIGOpe MpO()eCCHOHAIBHOTO M KaphepHOIO IyTH HA OCHOBAaHMH THIIOJIOTHH
HHAMBUIYJIbHBIX 3aMpoCcoB, c y4ETOM cneuudukm 310pOBbBA,
npodecCHOHANBHBIX, 00pa30BaTENbHBIX, BO3PACTHHIX, TEHIEPHBIX M IPYTHX
ocoOeHHoCTel

CucTeMaTH3MpoBaTh HHGOPMAIMIO O COIACPXKAaHUH NMPO(eccHit U MODKHOCTEH,
TpeGoBaHHil K pabOTHHKY

IMoaroraBnMBaTh MaTE€pHaNbl M1 COCTaBJIEHHS CIIPABOYHBIX KapTOTEK B
KOJMPOBAHHOM H UG POBH3UPOBAHHOM BUJIE

AHanM3MpOBaTh JIAHHBIE O CIPOCE/NPEVIOKECHAN Ha PBHIHKE TpyaAa, Aeduiure
KaJIpOB B PETHOHE (paifoHe) 0 OTPAcisM, BUJaM SKOHOMHYECKOH e TeIHHOCTH,
HanpasJICHHSIM 00pa3oBaHus, 110 IPOPECCUIM U IO/DKHOCTSAM B OpraHH3ausIX

AHamM3HpoBaTh (U3MYECKHE, HHTCIUICKTyalbHble M  KBAIH(HKAIMOHHBIE
TpeGoBaHMsi, UpeAbsBIieMEle npodeccuell kX pabOTHHKaM, B TOM 4YHCIEC B
COOTBETCTBHH C HO30JIOTHYECKHMMH 0COOEHHOCTSIME 3[0POBbsi pA0OTHHUKOB

Ilonp3oBaTbes Pa3sIMYHBIMH MCTOJAHKaMH TpPCHHHIA HpO(beCCPIOHaIIBHOI‘O
caMoonpCaACIICHHA

IlomnepuBaTh KOHTAKT C TPKIAHHHOM B MpOLECCE MNPOdecCHOHATBHOIO
KOHCYJIETHPOBaHHs, ¢opMHupOBaThH YCTOHYHBBIH HHTEPEC K
11poKOHCYILTALIMOHHOM NeATENBHOCTH

YcranasiIMBaTh KOHTaKTHI C Pa3IMYHBIMHA KaTECrOpUsAMHU T'paXxaaH, cobmronas
IIpaBuiia 3THKETa

CHCTEMaTH3HPOBATh M YIOPA/IOYABATh B3aHMHOE COOTBETCTBHE HAHMEHOBaHHMI
npodeCCHOHAILHOM ASATENHHOCTH H HallpaBJIeHUH 06pa3oBaHust

Knaccupunuposats npodeccu pabouux H JODKHOCTH CIYXAIUX C LENBIO
OpraHu3aiuy npodeccHOHaNbHON MOATOTOBKH H IIEPEMOrOTOBKH

HWcnone3oBars B paboTe CBENEHHUS O CTPYKType OpraHH3allMH, PACCTAHOBKE M
ACIONB30BaHAM KaJIpOB, BAKAHTHHIX pab04HX MECTAX, 3aHATHIX BBHITYCKHAKAMU
oGpa3zoBarepbHBIX OpraHW3anMil, NPaKTHKE HaiMa M 3aKpelUieHUs KaJpoB Ha
paGouMX MecTax M APYTYIO BCIOMOTaTe/IbHYI0 HHGOPMALHIO

[IpoBoauTh HHAMBHAYaJbHOE M  IPYNIOBOE  KOHCYIbTHPOBaHHE IO
NpodeCCHOHATLHOMY ~ CaMOONPEACHICHHIO,  IIOCTPOGHHIO M BBIOOpY
npo()eCCHOHATBHOTO H KapbE€PHOIO MyTH

HpI/IMCHﬂTB METOAbl U METOAUKH KOHCYJIBbTHPOBAHUS I10 l'IpO(beCCI/IOHaJILHOMy u
KapbCpHOMY pa3BUTHIO

[IpuMeHATh METOAMKH TEHOTPaMMBI, COLUMOrPaMMEL,  OOBEKTOTPaMMEL,
XPOHOTPAMMBI, Pa3BHTHErpaMMBI B OOYYEHHH TPaXIaHUHA [0 CaMOM3YYEHHIO
¢akTOpOB, 06pa3yIOLUINX CHTYAIHIO €T0 MPO(ECCHOHATBHOTO CaMOONPeIeICHHS

OnuceBath U (UKCHPOBATH B IpadMYeCKOM DPUCYHOUHOM BHIE CHTYalHIO
NPO(ECCHOHATBHOrO CaMOOTIPEIENIEH s rPaXKJaHHHA Ha MOMEHT ero 0OpallleHUs
Ha KOHCYJIHTAIMIO | JIOTOJHATE €€ Pa3sBHTHE Ha BCEX MOCIEAYIOIMX BCTPEax,
BIUIOTH JIO 3aBepIICHUs NPO(PKOHCYILTHPOBAHHS

CoCTaBIATh ICHXOrPaMMBl, IPO(ECCHOrpaMMBEI, TPOPECCHOHATBHO-THYHOCTHBIE
XapaKTEPUCTHKH Ul ONPEJCIIEHHs NIEPCIICKTHB TPY/A0yCTPOHCTBA H KaJpOBOTO
[POABIKCHHS IPaXKAaHHHA

CocraBmare (opmyiisl mpodeccrii (luaccuduKamys Mo THIY, K1accy, OTAETY,
rpymme npodeccun) B Ipouecce NPOoQKOHCYIbTaUMH M NPOGAMATHOCTHKH,
aKTyaITH3HPOBAThL (OpMyIs! PodecCHil B CBA3M ¢ U3MEHEHUSAMH TPeOOBaHHI K
npodeccusiM, POUCXOAINMMH Ha PhIHKE TPyaa

BriaBnaTh BEPHOCTH H OIIMOOYHOCTh CBOEH PIHI[PIBHlIyaJILHOﬁ CHCTEMBI




npeAcTaBIeHd 00 u3ydaeMbIX NPOQeccHsIX, OTPAKEHHBIX B MOLCIBHOM
MHOXecTBe (OpMyJl, C HCIOJIB30BAHAEM CPEICTB UG POBH3ALMH

Pa3pa6arsIBaTh porpaMMbl IPoGeCCHOHANBHOTO CAMOONPEACIICHHS B Pa3sBHTHA
NpoeCCHOHATBHOTO CaMOCO3HAHHA, TPYAOBOH MOTHBAlMM TpaXIaH MU
TiepeIUIaHpPOBaHus paboTHI

Paspa6aTsiBaTh ¥ HCIONB30BaTh OLICHOYHBIE HHCTPYMEHTHI Ul TOAGOpA,
pacnpezieNieHus, aTTecTallii U KaphePHOTo IPOJBHXXEHHS

Vcronp30BaTh COBPEMEHHBIE TEXHOJIOrMH paGoTsl ¢ HHOopMmarmuel, Gazamu
JIAHHBIX M MHBEIMH HHPOPMAIlMOHHBIMH CHCTEMaMH

Bectn genoBeie OEPEroBOphl, KOHCYNbTAallMH C PasiIMIHBIMH KaTCrOpHAMH
rpaxjgaH u COﬁJIIOlIaTB IIpaBHJIa DTHKETA

BecT 3NEKTPOHHBIA JOKYMEHT0000poT H 0GOpMIATE HH(OPMAIMOHHEIE
MaTepHaIbl ¥ OTYETHOCTH

Heo0xoauMele
3HaHUS

HopMaTHBHEIE IPaBOBEIE aKThl B 00beMe, HEOOXOAMMOM ISt IPO(eCcCHOHATBHON
JESTEILHOCTH

Obmepoccuiickue  KIacCHGHKATOPhl, KBAIMQHUKAIMOHHBIE  CIIPABOYHHKH,
npodecCHOHATbHEIE CTaHAAPTHI, CIPAaBOYHBIE MaTepHalbl 0 NpodeccHIX H HX
paspsjax, O JOJDKHOCTAX PAa3sHOTO YPOBHS YNPAaBICHHA H IOMYMHEHHHA, 00
YPOBHSIX IIpO()eCCHOHAIBHOTO 06pa3oBaHus

[IpaBoBble TpeGoBaHMS K OpraHM3alliM TpyJa H paboyero mpoCTpaHCTBA
MHBAIUOB Pa3IHUHBIX HO30JIOTHYECKHX IPYIII

[IpaBuna nenoBoro OOLIEHHS, 3THKH H MEXKYIbTYPHOH KOMMYHHKALIHH,
0CcOOEHHOCTH OOIIEHHA C Pa3INYHBIMH KaTerOpUAMH rpaXkAaH, B TOM 4HCJE C
HHBAMJIAMHA

TeopHss ¥ METOJOJIOTHS NICHXONIOTHH TPYJa, NICHXOTUTHEHBI, ICHXOTEXHUKH U
KOTHATHBHOM 3PrOHOMHKH

OCHOBBl CPaBHUTENBHOIO TNpPOGECCHOBENCHHS, SpraTHYecKHX (QYHKIMA H
HPHHIIATIBI OpraHHA3alHu JaHHBIX B cHCTEeMax yIpaBJICHHSA
podecCHoIOrnIecKMMHA 6a3aMy JaHHBIX B 5KOHOMHUKE H IICHXOJIOTHH

BH€0TEXHOJIOTHH B MPO(ECCHOIOTHH H NPOQOpHEHTALHH

OcHOBBI COIHAILHON IICHXOJIOTHMH, NEAAarorukH B3pOCHBIX H HHKJTIO3UBHOM
neaarorukKu

OCHOBBI JTHOIICHXONOTHMH H Treorpadu4eckoil ICHXOIOTHH B 00BeEME,
HEOOX0AMMOM JUIsE pabOThI

OCHOﬁLI JOKYMEHTOBEACHUA U BEACHH JIEKTPOHHOT'O JEIIOIPOU3BOACTBA

Hpyrue

XapaKTEPUCTHKH

3.2. O6o6mennan TpyaoBas QyHKIHA

VYpasieHHe ACATENBHOCTBIO IO VpoeeHb
HammeHoBaHHe Kon B 7
1potheCCHOHATILHOMY KOHCYJIBTHPOBAHHUIO KBaHpUKaIH
Hg 0614 cxg::ﬁ;mde BO OpuruHan X 3auMCTBOBAHO
obobILie TpyRo U3 OpUTHHANA
GyHKUMH
Kon opurunana PerucTpauoHHBIH
HOMep
npogeccHOHAIBHOTO

CTaHAapTa




Bo3moxxHEBIE HavaneHBK OTHEIA
HaMMEHOBaHHA HavansHuK noapa3aeneHus
IOJDKHOCTEH,

npodeccuit

TpeGoBanus
o6pa3oBaHMIO U
o0y4eHHIo

Bricmee 00pa3oBaHKe — MarucTpaTrypa, CeHaIuTeT

701

Beicmmee oOpa3zoBanue (HEMpoQuIbHOE) — MaruCTPaTypa, CICHUAINTET U
JIOTIOJIHUTENBHOE MpodeccHOHAIbHOE 00pa3oBaHue 110 MpOrpaMmaM
npoeCCHOHATBHOM IEPEMOATOTOBKH MO NPOGUIIO MPOPECCHOHATBHOM
JIeATeIbHOCTH

TpeboBaHus k

He MeHee IBYX JIET ONIBITAa NPaKTUUECKOH paboTHI BEAYIMM KOHCYJIETAHTOM

OIBITY

paKTU4YECKOR

paboThI

Oco0Orble ycioBus TIpoxosxaeHre 00s3aTeNIbHBIX IIPEIBAPHTENBHBIX U TIEPHOANIECKUX
Jonycka K pabore MEIUIIMHCKHX OCMOTPOB

Hpyrue PexoMeHyeTCs IOMOIHATENBHOE TPodeCCHOHAIBHOE 06pa3oBaHuE —
XapaKTEPHUCTHKH IPOrpaMMbl TIOBBIIICHHS KBUIH(UKAMA HE PEXE OJHOTO pasa B TP roja

I[OIIOJIHI/ITCJIBHBIe XapaKTCPUCTHKH

HaumenoBauue

Haumenoanue 6a30Boi IpyIibl, JOJDKHOCTH (TIpodeccHu) WK

JIOKYMEHTa Kon CHENMATBHOCTH
OK3 1349 PykoBoautenu cixyx6 B cdepe ColHaIbHbIX YCIYT, HE BXOMAIINE
B IpyTHe IpyMIbl
EKC - [IpodxoHCYNBTaHT
OKIIATP 24927 HayaneHuk ciy65! (QyHKIHOHATBHON B MPOYMX 001aCTAX
JeSITEIILHOCTH)
OKCO 5.37.04.01 | Ilcuxomorus

5.37.05.02 | Ilcuxomorus cayxe0HOH AeSTENEHOCTH

5.39.04.01 | Coumosiorus

5.39.04.02 | CoumanbHas paboTa

6.44.04.01 | Ileparornveckoe oOpa3oBaHHE

6.44.04.02 | Ilcuxonoro-negaroruyeckoe oopasoBanue

6.44.04.04 | IlpodeccuonansHoe 00ydeHHE (110 OTPACIsIM)

3.2.1. TpynoBas GpyHKuus

Opranu3zanus eI TeTLHOCTH 110 YposeHb
HaumeHoBaHue PO ECCHOHATEHOMY KOHCYIFTHPOBAHHIO Kox | B/01.7 (noxypoBeHs) 7
KBATUpUKALAA
TIpoucxoxaeHne TpyA0Bo Opurasar X 3aMMCTBOBAHO M3
(hyHKuUN OpHMIHHAJIA
Kon PeructpauoHHbIH HOMEp
OpHruHaa npo¢eccHOHANBHOTO
cTaHJapTa
Tpynossle [InaHupoBaHHE ©  OLEHKAa JEATENBPHOCTH 10  NPOGECCHOHANBHOMY

neicTBUA

KOHCYJIbTUPOBAHHIO U IIPUHATHE YIIPABJICHICCKUX pemelmﬁ

Opl" aHU3aIus  JeATCJIBHOCTH IO COJAEHCTBUIO B IIpO(bCCCI/IOHaJIBHOM
caMooIpeAeICHHHA 1 KOHCTPYKTHBHOM IIOCTPOCHHUH U B 35160pe KapbepHOI'o NyTHU
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IToaroroska mpemIOXKEHHH B TEKyLIHE W IEPCIEKTHBHBIC IIaHBI PaboTHI IO
MEPONPHATHAM IIPOdeCCHOHATBHOTO KOHCYIbTHPOBAHHU

OnpezeneHne YuCIeHHOCTH pabOTHHKOB M PECYpPCoB, HEOOXOMUMBIX [UIst pabOThI

Pa3pa6oTKa 1010XeHH# 1 JOJDKHOCTHBIX HHCTPYKIHH

KoMmnnekrauus Imrata paboTHMKaMH HeOOXOAWMOM KBaMHHKAMK 1T
IpOBEJICHHUS MEPOTIPUATHI MPOPECCHOHATLHOIO KOHCYILTHPOBAHHS

Pacnpenenienne 00s3aHHOCTEH, ONMpEACICHHME MOpAAKa MACHCTBHH, CHCTEMBI
OAYMHCHAS] paOOTHHKOB

Onenka 3¢¢eKTUBHOCTH IporpaMM 00YYEHHS H Pa3BUTHA C LENBIO YIyYIIEeHHs
IPOU3BOIMTENLHOCTH TPY/a H YAOBICTBOPEHHOCTH PabOTHHKOB

Koop,zmnaunx ACATCIIBHOCTH INOJYHHCHHBIX paGOTHI/IKOB

TTnanupoBaHue KaJpOBOro pe3epBa pabOTHHKOB

IIpoBeneHME MEPONPHATHMA, HANPABICHHBIX Ha AOCTIDKEHHE 3(QPEKTHBHOCTH
JEATEIBHOCTH 0 IPO(eCCHOHATBHOMY KOHCYJIbTHPOBAHHUIO

Pa3paGoTKa pe/II0XkKeH it 110 COBEPIICHCTBOBAHMIO PabOTHI

Co3pmanue 06e30macHBEIX YCJIOBHMM TpyJda i peanu3allid MeEpONpHATHH 10
po)eCCHOHATEHOMY KOHCYITHPOBaHHIO

Pa3pa6GoTka Mep MOOIIPEHHS U AUCHHILTHHAPHOTO B3BICKaHHs, MPHMEHAEMBIX K
pabOTHMKAM, YYaCTBYIOIIMM B PEATH3AIUA MEPONPHATHH MpodhecCHOHANBHOTO
KOHCYJIbTUPOBAHHUS

PaCCMOT'peHHC IMUCEM, 3asBICHUH H XKao0 rpaxxJiad, IOAroTOBKa OTBETOB HA HUX

HeobxoauMeie
YMEHHSA

[TnanupoBath peaTH3alHIo MEpONPUATHI npodeCCHOHANBHOTO
KOHCYJIFTHPOBAHUS rpakJaH

OpraHn30BHIBaTh peaH3anuio MEPOIPHITHS npodecCHOHANBHOTO
KOHCYJIFTHPOBaHHS

IlpuMeHATh OPHHUMIBL M METOABl  YOpaBlIeHHA  pabOTHMKaMH H
HEMOCPEACTBEHHBIMH ~ HCIOJHHTE/IMH, YYacTBYIOIMMH B  pealu3aluu
MEpOIpHATHI NPO(KOHCYIBTHPOBAHHSA

Onpenenars NOTPeOHOCTH B CIENHANNCTAX I OKa3aHHA NMPodeCCHOHANBHOM
KOHCY/bTaIlHOHHOW TIOMOIIIX

PaspabatbiBaTh ITOKa3aTeNu s¢dexTUBHOCTH MEpONPHUATHH
1po(KOHCYITHPOBAHHS, KPHTEPHH HX OLIEHKH M METO/IbI KOHTPOJIA

OpraHH30OBBIBAT  OLEHKY HeoOxomumo#l  Kpanudukaiuu  pabOTHHKOB,
YYaCTBYIOMHUX B PeTM3alii MEPONPHATHI IPOQKOHCYIETUPOBAHUS TPKIAH

AHamu3upoBaTh HOTPeGHOCTH B OpraHu3aluH MEpOTPHATHH
po)KOHCYIBTHPOBaHUS IPaXJIaH

CucreMaTH3UpOBaTh W AHAIM3HPOBAThL IIPABOBYIO, OPraHH3alMOHHYIO H
TEXHOJIOTHYECKYI0 HMH(OPMAIIHIO, CBA3aHHYIO C OpraHH3alMed MEpONpHSTHH
npodKOHCYJIFTHPOBAHHS

OCymIeCTBISITE YIPABIEHYESCKYIO AEATENBHOCTh, NPUHMMATE YIIPABICHYCCKHE
pelIeHus

IIpoBOMMTH J€OBbIE IIEPErOBOPHl M IOJB30BATHCA NPHEMAMH ITyONMYHBIX
BBICTYIUJICHHH

Co3zaBath yCIoBHA COOMIONEHHS MPaBHII BHYTPEHHErO TPYAOBOrO pacnopsAaxa,
TpeGoBaHU#H OXpaHbl TPy/Ia ¥ MOXapHOil 6e30macHOCTH

OpraHu30BBIBAT  B3aHMOJEHCTBHE €  TOCYJapCTBEHHBIMH  OpraHamy,
0011eCTBEHHBIMU OpraHH3alUsIMH, npodeccHoHaTbHBIMH COI03aMH,
KOJUTETHANLHEIMH OpraHaMd pabGOTHHKOB, C IIPEACTABUTENAMH TPYHAOBBIX
KOJUIEKTHBOB, CO CMEXHBIMH CIICHHATHCTaMH II0 BONPOCaM OpraHM3aluu
MEPONPUATHIA TPOPKOHCYTETHPOBAHHS

Pa6orare ¢ NpaBOBEIMH HHGOPMAUMOHHBEIMH CHCTEMaMH, 3J1€KTPOHHBIMH




(P POBHIMH TOKYMEHTAMH

[lpumenats B paboTe HeOOXOAMMBIE  KOMIIBIOTEPHBIC — IPOTPaMMEI,
HHPOPMAIMOHHO-KOMMYHHKAIHOHHEIE ~ TEXHOJOTHM,  CHCTEMBl  OHJIAMH-
KOHCYJIbTHPOBAHUS

AHanM3HpOBaTh U MOArOTABINBATH IPOCKTHI OTBETOB Ha 0OpalIeHUs TPaXIaH U
paboTozaTesell 0 HaNpaBJICHHIM AEATEILHOCTH NOIpa3e/ICHHS

BectH JOKYMEHTAlMIO W CIOYy)XeOHYIO MEPEMHCKY B COOTBETCTBHH C
TpeGOBaHMSAMH HOPMATHBHBIX IIPABOBLIX aKTOB

Heobxoaumbie Koncrurynus Poccumiickoit ®Penepanuu, rpaxiaaHCKOe, CEMEHHOe, TPYJIOBOE,
3HaHUA aJIMHHHCTPAaTHBHOE NpaBO B 00BEMe, HEOOXONMMOM Ui NMpPOQeCCHOHAILHON
JEATENbHOCTH

HopMaTHBHEIE [paBOBBIE aKTHI, PErIaMEHTHPYIOIIHE TNPO(PECCHOHAILHYIO
JEATENBHOCTD B chepe NpodKOHCYIBTHPOBAHHS

Tpe6oBanHs K 3aLMTe NEPCOHATBHBIX JaHHEIX NIpH 00paboTke uHGopMarmu
OCHOBHBIE TOHATHS H IIOJIOKEHHs IICHXOJIOTHH TpYZAa, OpraHU3allMOHHOW
TICMXOJIOTHH ¥ TICHXOJIOTHM YIIPAaBIECHUS

OCHOBHBIE IIOHATHA U MOJIOXEHUA NICUXOIOTHH YIPaBICHHA KOHQIMKTaAMH
Teopus nponecca NPOPKOHCYTFTHPOBAHHUS U €T0 METObI

OCHOBHBIE IPHHIIMIIBI H METO/IBI YIIPABJICHHS

Meroasl  ompejieieHds TOTpeOHOCTH B pabOTHHKax s OKa3aHUS
KOHCYJIHTallMOHHOH IOMOIIH

TTpaBuiia AeNOBOr0 OOMIEHHUS, STHKETA M MEXKYJILTYPHOM KOMMYHHKAIUH
OcoOeHHOCTH PEIHKA TPYAa ¥ MOTPEOHOCTE B KaJpax, COBPEMEHHBIC TCHACHIINH
Y HanpaBJICHUs pa3BHTHs PBIHKA TPyAa

CrocobBI, CcpeAcTBA M HOPSHOK B3aHMOJEHCTBHA C TOCYIapCTBEHHBIMH
opraHamm, O0LIECTBEHHBIMH OpPraHU3allsAMH, NPO(YECCHOHAILHBIMA COIO3aMH,
KOJUIETHAIPHEIMM OpraHaMe paGOTHHMKOB, C MpPEACTaBHTEILIMH TPYAOBBIX
KOJUIEKTHBOB, CO CMEXHBIMH CIICIMAJIMCTAMH IO BOIPOCaM OCYINECTBIICHHA
1poheCCHOHATBLHON JEATEIbHOCTH

TeXHHKa NpOBENEHHS IETOBBIX IEPETOBOPOB M IpPHEMbI  MyONHYHBIX
BBHICTYTUICHUH]

Tpe6oBaHust OXpaHsl TPy/ia M HOXApHOH 6e300aCHOCTH

[IpyHUMOB W TOPANOK OpraHM3allid CBE[ICHHH B CHCTEMax YIpaBICHHA
uHdpoBbIMH 6a3aMu TPOHECCHONOTHIECKHX IAHHBIX

CoBpeMeHHbIe CPeACTBAa MH(POPMALMOHHO-KOMMYHHKAUMOHHBIX TCXHONOTHA U
HEo6XOUMBIE KOMIIBIOTEPHBIE TPOrpaMMBbl, IPHEMBI COCTABJICHHs MOUCKOBBIX
3alpoCcoB

HopMaTHBHEIE IIPaBOBbIC aKThI B 00J1aCTH IPOTHBOACHCTBHA KOPPYIILIMH
OCHOBEI JOKYMEHTOBEICHUS H BEJICHU 3JIEKTPOHHOI'O AeJIONpPOU3BOJCTBA

Hpyrue Cob6moaaTh KOH(HAEHIHAIBHOCTS B OTHOIICHAH HHPOPMAIHMH, IOIYICHHOH OT
XapaKTEPUCTHKH rpaxaad
3.2.2. TpynoBas pyHKuHs
KoHTpoIb 1eITeIbHOCTH 110 Yposenp
HaumeHoBaHue HPO(ECCHOHANBHOMY KOHCYTHTHPOBAHHUIO Kon | B/02.7 (oypOBEHB) 7
KBaIH(pUKaLUH
IMpoucxoxaeHNe TPyAOBOH Opurasan X 3aumcTBOBaHO M3
GbyHKIHH OpHMIHHAJIA
Kon PerucTpauioHHbLi HOMEP
OpHUrMHaja podeccHOHATBEHOro

CTaHaapTa
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Tpynossie
JeicTBUA

KOHTpoNb [eATENBHOCTH II0 OKa3aHHIO KOHCYJIbTallHOHHOM IIOMOIM 110
COZIEHCTBHIO B TNPO(ECCHOHATBHOM CaMOOIPEAC/ICHHH H KOHCTPYKTHBHOM
TIOCTPOEHHH ¥ BEIOOPE KaphepHOTo MyTH

Konrtpoms coGmomenns 3akoHonatenscTBa Poccumiickoit @enepaunu  u
HOPMATUBHBIX  [IPABOBHIX  aKTOB, PETYMHPYIOIHX  MpoeCCHOHANBHYIO .
JeATENBHOCTD

KoHTposs COOMIOAEHAS PErTIaMeHTOB M IIOC/E/IOBATENBHOCTH JEHCTBUA NpU
IpeOCTaBIeHAN POPECCHOHATPHONH KOHCYJIBTATUBHON IOMOIIH ‘

KonTpois paGoThl 0O aApecHOMY COASHCTBHIO B IPO)eCCHOHAIBHOM
CaMOOMNpe/IEICHAN U KOHCTPYKTHBHOM MOCTPOEHHH M BEIOOpE KapbePHOTo MyTH
HHBIMIOB H JIMI[ C OTPaHMIEHHBIMH BO3MOXKHOCTSMH 3/I0POBBSI

Konrpoins paGoTs! 10 popMEpOBaHHIO, 0OPMIIEHHIO H IEpeaye JOKYMEHTOB Ha
XpaHEeHHE B apXHB

KOHTpOJlB HCII0JIB30BaHHA METOAO0B H HHCTPYMCHTOB HpO(i)KOHC)’JII:THpOBaHPIX
rpaxxJiaH

Konrpons nokasaresneii 3p(ekTHBHOCTH pe3yIbTaToB NPOQKOHCYILTHPOBAHH,
CHCTEeMaTH3aLus NOTY4YCHHBIX pE3yJIbTaTOB

KoHTpoNb paccMOTpeHHs NHCeM, 3asBICHHH M )Xano6 rpaxnad, MOArOTOBKH
OTBETOB Ha HHUX

Kourpons cobmoneHus paGOTHHKaMH IIpaBUI BHYTPEHHETO TPYJOBOTO
pacropsiika, TpeGOBaHHI OXpaHbI TPy/ia H NOKapHOH 6€30MacHOCTH

KOHTpONb 3JIEKTPOHHOTO M OYyMaXHOro JOKYMEHTOOGOpOTa CTPYKTYPHOTO
TOJIpa3ICJICHIs

Heo0xoauMeie
YMEHUSA

AHaJIHBHPOBaTB PE3YILTATHI JCATEIILHOCTH 11O HpO(bKOHCYJIbTHpOBaHI/HO

KOHTpOJIMPOBATE CPOKH PeaH3allii MEPONPHATHH MPOGKOHCYIETHPOBAHHUS

KoHTponupoBars IOOCTH)KEHHE MOKasarened 2¢¢eKkTHBHOCTH —mporecca
1pOKOHCYIBTHPOBaHHS

KoutponmpoBaTs  NPHMEHEHHE  METOAOB,  IIPOLENYp,  HHCTPYMEHTOB
npo¢KOHCYIHTHPOBAHHS

KoHTponupoBaTh pe3yibTaThl OLEHKH KBalM(GUKaUWH pabOTHHKOB H
HEMOCPEICTBEHHBIX HCIIOMHHATENEH poliecca IPOQKOHCYNBTHPOBAHUSA

KomponnponaTb NPHMEHCHHUE METOJHYCCKHUX peKOMeHI[aIIHﬁ no
COBECPIICHCTBOBAHHIO IpoHECCa HpO(l)KOHCYJ’IBTHpOBaHH}I

KOHTpOMMpOBaTh KCIONHEHHE YIPABICHUYECKUX PEIICHHHA 10 OpraHM3aluy
MepOnpUATHH NPOPKOHCYIETUPOBAHHA

KoHTponupoBaTs COOMIONEHHE NMpaBHI BHYTPEHHETO TPYAOBOrO pacmopska,
TpeGOBaHMIi OXpaHbI TPYJa H NOXKapHOH 6€30MacCHOCTH

PaGotars ¢ mnpaBoBBIMH WH()OPMAIHOHHBIMH CHCTEMaMH, OJIEKTPOHHBIMH
11 (POBHIMI JOKYMEHTaMH

[lpumensate B  pabore  HEOOXOAMMBIE  KOMIBIOTCPHBIE  IIPOrPaMME,
MH(pOPMALKOHHO-KOMMYHHKAIOHHEIE ~ TEXHOJIOTHH,  CHCTEMBI  OHJAHH-
KOHCYJIbTUPOBAHHUSA

AHaJM3HpOBaTh U MOArOTABINBATE IIPOEKTHI OTBETOB HA OOpALCHHs FPKIAH H
paboTonarenei 1o MpodKOHCYILTHPOBAHHIO

BecTH JIOKyMEHTAallMI0O M CITyXeOHyl0 IE€penucKy B COOTBETCTBHM C
TpeGOBaHUSIMU HOPMAaTHBHBIX IPaBOBBIX aKTOB

Heob6xonuMelie
3HAHUSA

Koncrurymus Poccuiickoit ®denepanum, rpaxnaHcKoe, CeMeiHOe, TpYJOBOE,
aIMHHHCTPaTMBHOE NpaBo B 06BeMe, HEOOXOaMMOM Ui MpodeccHOHANBHOH
JIEATENbHOCTH

HopMmaTHBHEIE TpaBOBBIE aKTHI, PErIAMEHTHPYIOIHE HpO(ecCHOHANBHYIO
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JEATENHHOCTD B chepe NpodKOHCYIETHPOBAHHUS

Tpe6opaHus K 3aluTe NEPCOHAIBHBIX JaHHbIX NIpH 00paboTke HHpOpMAIH

OcHOBHBIE NOHATHSA M IIOJIOKECHUS IICHMXOJIOTHMU TPYAa, opraunsaunonnoﬁ
NICUXOJIOTHHM ¥ IICUXOJIOTHU YIIPDABJICHHSA

OcHOBHBIE HOHITHSA U MOJOXXECHUS ICUXONIOTUU YIIpaBJICHUA KOH(I)JIHKT&MI/I

Teopus nponecca podKOHCYTHTHPOBAHHUS U €70 METOJIBI

OcHoOBHBIE HNPHUHIAINBI 1 MCTO/IbI YIIPABICHHI

TlpaBuna fesioBOro oOMIEeHHs, STHKETA H MEXKYJITYPHOH KOMMYHHKALIUH

Oco6GEeHHOCTH PBIHKA TPyAa M NOTPEOHOCTH B KaJpax, COBPEMEHHBIE TCHICHIIUA
H HaIPaBJICHUS pa3BUTHS PHIHKA TPyJa

Texuuka TIPOBEACHHS JEJIOBBIX IIEPErOBOPOB
BBICTYILICHHH

H TpHEMBI ITyOIMYHBIX

TpeGoBaHus OXpaHsl TPY/ia M OKapHOH G€301aCHOCTH

IlpuHmUIBl ¥ OOPANOK OpraHHM3allid CBEIACHUH B CHCTEMax YIpaBJICHUS
1 poBbIME 6a3amMu IPO(PECCHOTOTHYECKHX JaHHEIX

CoBpeMeHHBIE CPEACTBa HH(POPMALHOHHO-KOMMYHHKAIHOHHBIX TEXHONOTHH H
Heo6X0JUMbIE KOMIIBIOTEPHBIE MPOrPaMME], IIPUEMBI COCTABJICHHS IOMCKOBBIX
3aMpocoB

HOpMaTHBHBIe ITPABOBBIC AKTHI B obnactu HpOTHBOIlCﬁCTBHSI KOoppynuuun

OcHOBBE JOKYMCHTOBECACHUS Y BEACHUA 3JIEKTPOHHOT'O JCIOIPON3BOCTBA

Ilpyrue Co6moaTh KOH()UIECHIHAILHOCTS B OTHOIMIEHNH HH(pOpMAlMH, IOTyYEHHOH OT
XapaKTEePHCTHKU rpaxJaH
3.2.3. TpynoBas pyHKkuus
MoHHTOPHHT MOTPEGHOCTH B
Hauerosame HpO(bveCCHOHaJII:-HOM KOHCY/IbTHPOBAHHH H | | | o/ns o (HZ;;‘I’)‘:;';;) .
COJZIEWCTBHH IPOKIaHUHY B BEIOOpE KeaudHKAIN
Ipo(heCCHOHANBHOTO ¥ KapbepHOTO MyTH
oocossone [ opmamn X | Mmoo
Kon PeructpaumonHblit HOMEp
OpHUruHaNa npo¢)eCCHOHATLHOTO
CTaHAapTa
Tpynossie OnpenenieHHe Leneil ¥ 3aJad MOHHTOPUHIa MOTPEOHOCTEH TrpaxiaaH B
NeHCTBHSA HH(OPMALIHOHHO-aHATITHYECKOM M MPOGeCCHOHATEHOM KOHCYNIETHPOBAaHHH
C6op, 06001meHre ¥ aHAIH3 CTATHCTHYECKOH HHGOpMAaliy Ui HOCHENYIOWEro
IUIAHHPOBAHHS €SI TEILHOCTH '
CocTaBlieHHE CBOJHBIX OTYETOB H MOATOTOBKA aHATMTHYECKHX MATCPHAIOB IO
HAIpPaBJICHHUIO NEATEILHOCTH
IIpoBenenre MOHHTOPHUHIa 3(PEKTHBHOCTH Ipoliecca NPOPKOHCYIBETHPOBAHHS
rpaX[aH, CHCTEMATH3aLys IOJTy4EHHBIX Pe3yJIbTaTOB
MOHHTOPHHT YIOBJIETBOPEHHOCTH JEATENBHOCTHIO 1O HPO(EeCCHOHAIBHOMY
KOHCYJIbTHPOBAHHUIO
BejieHHe ydeTa CTATHCTHYECKMX JAHHBIX M IIOJTOTOBKAa OTYETOB IO QopMaM
rOCyJapCTBEHHON U BEJIOMCTBEHHOM CTAaTOTYETHOCTH
IToAroTOBKA BBILIECTOSIIEMY PYKOBOACTBY CBOJHBIX OTYETOB U aHATMTHICCKUX
MaTEPHAJIOB N0 HANPABJICHHIO IEATCILHOCTH
Heob6xoxumeie Co6uparh H 06pabaTsBaTh CTATHCTHIECKYIO HHPOPMAILHIO O HEATENBHOCTH MO
yMeEHMS npo¢KOHCYJIFTHPOBAHHIO
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CucreMaTH3upoBarh B 00001aTs HH(pOpMAIIHIO, KacalolIyIOCsd ASATENLHOCTH 10
IpOo(KOHCYJIbTHPOBAHHUIO

[Tpou3BOAUTE CTATUCTHYECKHH aHAIM3 AaHHBIX MOHUTODHMHIA MPEJOCTABICHHS
HHPOPMALMOHHO-aHATUTHYECKOX M NPO(KOHCYIBTALIAOHHOW  IIOMOLIH
rpaxaaHaM

Pa6otate ¢ NpaBOBHIMH HHGOPMALMOHHHIMH CHCTEMAMH, JJIEKTPOHHBIMH
1HGpPOBEIMH JOKYMEHTAMH

Ilpumensars B  pabore HEOOXOAMMBIE  KOMIIBIOTEPHBIE  MPOrPaMME,
HH(OPMALIHOHHO-KOMMYHHKAIIHOHHBIE ~ TEXHOJIOTHH,  CHCTEMBbI  OHJIAiH-
KOHCYJIbTUPOBaHUS

BecTd [OKYMEHTalMI0O W CIyXeOHylo IEpEenucKy B COOTBETCTBHH C
TpeGOBaHUSIMH HOPMAaTHBHEIX NIPABOBBIX aKTOB

HeobxoauMeie
3HAHUSA

Konctatynus Poccuiickoii @enepalns, rpaxaaHCKoOe, CEMEHHOE, TPYAOBOE,
aIMHHHMCTPAaTHBHOE IIPaBO B 00BeMe, HEOOXOOUMOM I NPOdECCHOHATBHOM
JESATENNbHOCTH

HopMaTHBHEIE paBOBBIE aKThI, PErJaMEHTHPYIOIIME NPOQECCHOHATBHYIO
JEATENBHOCTD B chepe NPOKOHCYILTHPOBAHHMS

Tpe6oBaHNM K 3alMTE EPCOHANBHBIX JAaHHBIX IpH 06paboTke HHGOpMALKH

OcHoBHEIE TIOHATHA M IIOJIOKEHUSA IICHXOJIOTHMH TPY/a, opranusaunonnoﬁ
TIICUXOJIOTHH H NICUXOJIOTHHU YIIPABJICHHA

OcHOBBI MOHHUTOPHMHTa HOTpeOHOCTeH  O00y4arolMX  KOHCY/IbTaTUBHBIX
NPOAYKTOB NOAPa3AeNICHA H HX OPOJABHKEHHS

OCoGEHHOCTH PETHOHAIBHOTO H (peiepalbHOrO PHIHKOB TPYAa, NOTPeGHOCTDL B
KaJpax, COBPEMEHHblE TEHACHUMM M HANPaBICHWA pasBHTHA PBIHKA

TPYAOYCTPOHCTBA

QOcHOBHBIE NOHATHS U MOJIOKCHUS ICHXO0JIOTHH YIIPaBJICHUA I{OH(l)JII/IKTaMPI

Teopus npouecca NPoGKOHCYILTHPOBAHHS ¥ €10 METOIBI

OCHOBHEIC IPHHIUIIEL H METOAbI YIIDABJICHHA

OcHOBHI JeMorpaiyl M CTATHCTHKH B 00beMe, He0OX0IMMOM JyIs paboTh!

ITpaBuia 1€510BOro OOIIEHHMS, 3THKETA H MEXKYJIbTYPHOU KOMMYHHKAIIMH

TexHHKa NpOBEAEHHS MHENOBHIX IIEPETOBOPOB M NPHEMBI MyOIUMYHBIX
BBICTYIUICHHUH

Tpe6oBauus oxXpaHbl TPy/Ja U MOXAPHOH O6€30MaCHOCTH

[IpuHUMIBI ¥ TOPANOK OpraHM3alMM CBEJEHHN B CHCTEMax YIpaBlIeHHA
1 poBsIME 6a3amMy TPOYECCHOTOTHYECKHMX JaHHBIX

CoBpeMeHHbIE CPECTBa HHPOPMAHOHHO-KOMMYHHKAIIMOHHBIX TEXHONOTUH 1
HeoOX0MMBblE KOMIBIOTEPHBIC MPOrpaMMBI, IPHEMBI COCTABJICHUA MOMCKOBBIX
3aIpoCcoB

HopMarHBHBIE TPAaBOBBIE aKTHI B 00JIaCTH IPOTHBOACHCTBHSA KOPPYIIIHH

OCHOBBI JOKYMCHTOBEACHHUS H BCACHHUA 3JICKTPOHHOTI'0 JEJIONIPOU3BOACTBA

Hpyrue
XapaKTCPUCTHKH

IV. CBenenusi 06 OpraHu3anusax — pa3zpaboT4ynkax npogecCHOHAIBHOIO CTAaRJAPTA

4.1. OTBeTCTBEHHAs OPraHu3alHs-pa3padoTIHK

Coger 110 IPodecCHOHATLHEIM KBaTM(uKauusM B cdepe 6€30macHOCTH TPyAa, COLHANBHOM 3allUTE! U
3aHATOCTH HaceJeHus, ropoa Mocksa

Ipencenarens

epuuit I0puii BukropoBny




4.2. HaumeHoBaHNSA OpPraHu3auuii-paspadorynkos

1 Hayuno-npakTuyeckuii ueHTp npodopueHTaumu u npogoréopa BoopyKeHHbIX CHII HOBOTO 00:11Ka
- I'enepanbHoro wraba Mununctepctsa 06oponsl Poceniickoit denepaunu. ropoa Mocksa

OO'();«Pchan;ppI», ropoa Mocksa ‘
AHO «2xcnepthsiii uentp [TOPA», ropoa Mocksa
®I'BOY BO «Poccuiickuii rocy1apeTBEHHbIH COLHANbHbIA YHUBEPCUTET?, ropoa Mocksa

 ®I'BY «BHUH Tpysa» Muntpyaa Poceun, ropoa Mocksa -

TYREIIING

! O6wepoccuiickuii knaccuuraTop 3aHATUM.

2 O6wepoccuiickuit knaccndUKaTop BUAOB IKOHOMHUYECKOH AEATENLHOCTH.

3 Crarba 351.1 Tpynosoro xoznexca Poccuiickon ®enepauni.

* INpuxa3 Muntpyna Poccun, Munsapasa Poccuu ot 31 nexabps 2020 r. Ne 9881/1420H «O6 yTsepiaeHnH nepeyHs BPEAHbIX
W (MnK) ONACHBIX NPOM3BOACTBEHHLIX (DAaKTOPOB M pabOT. NPH BBIMOAHEHMH KOTOPBIX NPOBOAATCH 0GA3aTE/NbHBIE
NPEeBapHTENbHbIE MEAWLMHCKUE OCMOTPLI MPW MOCTYMAEHHH HA PaboTy M MEPUOAHYECKHE MEIHUMHCKHE OCMOTPLI»
(3aperucTpuposad Munioctom Poccun 29 siusaps 2021 r. peructpaunonnbiit Ne 62278). neiictayet a0 | anpens 2027 r. npukas
Muuzapasa Poccun oT 28 anBaps 2021 r. Ne 291 «O6 ytsepxaenun MNopaaka nposeneHns 0043aTeNbHbIX NPEABAPUTENBHBIX U
MEPUOIMHECKNX METHUMHCKUX OCMOTPOB PAbOTHHKOB, NPELYCMOTPEHHBIX HACTHIO HeTBEPTON cTaThi 213 Tpyaosoro koaekca
Poccuiickoii Penepauny, NepeyHn MEIHUMHCKMX NTPOTUBONOKA3AHHH K OCYLIECTBIEHMIO PA0OT € BPEAHbIMY # (WJ1H) ONACHBIMHU
MPOW3BOACTBEHHLIMU (AKTOpamy, a TaKKe padoTam, NpH BLINOAHEHHHN KOTOPbLIX NPOBOAATCA 00M3aTE/bHBIE NPEABAPHTENbHLIC
¥ NEPHOANYECKHE MENMUMHCKHE OCMOTpbI» (3aperncTpuposad Muntoctom Poccun 29 susaps 2021 r. perucTpauMoHHbI
Ne 62277) ¢ U3MEHEHHAMH, BHECEHHbIMU npuka3zom Muusapasa Poccuu ot | despans 2022 r. Ne 44u (3apernucTpupoBaH
Musntoctom Poccun 9 despans 2022 r., peructpaunotHslii Ne 67206). neftctsyer no | anpens 2027 r.

5 Enuubiii kBanndvKaLMOHHbI CNPABOYHHK JOMMHOCTEH PYKOBOAHTENEH, CMIELIMAIIMCTOB K CYXKALLMX,

¢ O6wepoccHiickuii knaccudukatop npodeccuit paboumnx, AOMKHOCTEH CAYKAUIUX M TAPUHBIX Pa3psL0B.

7 O6uwepoccuiickuii knaccudukaTop CREUUanbLHOCTER No 06pa3oBanHmio.




