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O6 yrBepaeHHH AIMHHHCTPATHBHOIO PerjaMeHTa NpeaocTaBJIeHHA
DepepanbHOH cJayx00i M0 TPyAy U 3aHATOCTH FOCyXapCTBEeHHOMH yCJIyrd nmo
npHeMy U YYeTy YBeJOMJICHHH 0 HadaJjle OCyIeCTBJICHUS IOPUAHIECKEMHA
JHIAMH ¥ HHAHBHAYAJIbHBIMH NPEeANPHHAMATEISAMH OTAEJIbHBIX BHIOB
AeATeILHOCTH IO NPOHU3BOACTBY CPeACTB HHANBHAYAJIBLHOM 3aIATHI

B cootBercTBHE ¢ DenepanbHeM 3akoHOM OT 27 mrons 2010 r. Ne 210-®3 «O6
OpraHU3alMK T[IPENOCTABIIEHHS TIOCYJJApCTBEHHBIX M MYHHIIMNAIBHEIX YCIyD»
(Cobpanue 3axoHomarenscTBa Poccuiickoit @enepamun, 2010, Ne 31, ct. 4179; 2011,
Ne 15, ct. 2038; Ne 27, ct. 3880; Ne 29, ct. 4291; Ne 30, ct. 4587; Ne 49, cr. 7061;
2012, Ne 31, cr. 4322), nocranosnenusmu [IpasutensctBa Poccuiickoit @epepanuu
or 16 mas 2011 r. Ne 373 «O pa3paboTke B yTBEpXICHHM aIMUHUCTPATUBHBIX
pErlaMeHTOB HMCIIOMHEHUS TOCYJApCTBEHHBIX GYHKUMHA ¥ aJIMHUHUCTPaTHBHEIX
periiaMeHTOB IpenOCTaBlIE NS roCyJapCTBEHHBIX yCIIyT» (CoGpanue
3axoHozmaTenscTBa Poccmitckoit @enepauuy, 2011, Ne 22, cr. 3169; Ne 35, cr. 5092;
2012, Ne 28, c1. 3908; Ne 36, ct. 4903), ot 16 aBrycta 2012 r. Ne 840 «O mopszke
mojayd H PacCMOTpeHMs xano6 Ha pemeHus u feiictBus  (6GesneiicTue)
(emepabHEIX OpPraHOB MCIIONHUTENBHOH BIACTH M MX JOJDKHOCTHBIX JIHII,
(emepaTbHBIX TOCYIAPCTBEHHEBIX CITYXKAIUX, JODKHOCTHBIX JIMI TOCYAapCTBEHHEIX
BHeOIOKeTHBIX (GoHNOB Poccuiickoit @enepamuuy» (CobpaHme 3aKOHOZATENHCTBA
Poccuiickoit ®epeparim, 2012, Ne 35, cT.4829) npu ka3 sl B ao:

YTBepAUTh NpHUiIaraeMblii AJMHHHCTPAaTHBHBEIA perjaMeHT IpeOCTaBICHHUS
®enepanbHO# ciryk00if 10 TPyAy M 3aHATOCTH rOCYAapCTBEHHOM YCIYTH IO IIPUEMY
M y4eTy YBeJOMJIEHMH O Hadajle OCYIIeCTBICHHSA IOPUAUYECKHUMH JHIIAMH MU
MHIUBUAYIbHBIME IPEANPUHAMATEIAMA OTHENBHBIX BHIOB HEATENHLHOCTH 110
IIPOU3BOACTBY CPEJCTB WHAWBUAYANbHOHN 3aIIUTEI.
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YTBEPXJEH
mpuka3oM MuHucCTEpCTBa
TpyZa ¥ COLUAILHOM 3aIUTHI
Poccutickoit @enepanuu
oT «30» oxtsa6ps 2012 r. Ne 3551

AIMHHHCTPATHBHBIH pPerjiaMeHT NpeJoCTaBIECHHs
®DenepaibHOM ci1yk00ii MO TPyAy B 3aHATOCTH rOCYAapPCTBEHHOH YCJIYrH Ho
NpHEeMY H Y4eTy yYBeAOM/IeHHi 0 Ha4aJie OCyleCTBIAEHHS IOPHINYECKHMH
JHUAMH H HHAHBHAYAJbHBIMH NPeANPAHAMATE/ISIMH OTAECIbHbIX BHAOB
AeATeJIbHOCTH IO NPOU3BOACTBY CPEACTB HHANBHAYAJIbHOH 3aI{HTHI

I. O0mue noJioKeHus

1. AIMHHHCTPaTHBHEIA periiaMeHT npenocTaBiieHus PenepanbHOH ciryx6oi
IO TPYZAY M 3aHATOCTH I'OCYJapCTBEHHOH yCIYTrH MO IPHEMY U YYETY YBEJOMIICHHH O
Hayajle OCYIICCTBICHHS IOpDHAMYECKMMM JIHIAMH ¥ HHIUBUIAYAJIbHBEIMHU
IpeANpHHUMATEISIMA OTHEJIBHBIX BHOB HEATENBHOCTU IO IPOU3BOACTBY CpEICTB
HHIUBUAYAIbHOM 3almuTHl (Zanee CcOOTBeTCTBEHHO — PocTpyzn, ysenoMileHue,
rocyAapcTBeHHas ycCiayra, AJAMHHHUCTPaTHBHBEIA DErIaMeHT) ONpeNeiseT CPOKH H
IIOCIIEIOBATENFHOCTh JEHCTBUH (aIMHHHUCTPAaTHBHBIX IIPOLEAYp), CBSI3aHHBIX C
peayM3anieil TEppUTOPUAIBHBIMH oOpraHamMu PocTpyza — rocyaapCTBEHHBIMH
MHCIIEKIMAMH TpyAa B cyObekrax Poccuiickoit ®epepauuu (gaee -
TEppPUTOPHAJIGHBIE OpraHbl PocTpyna) MOJHOMOYHH IO  IpeACTaBICHHIO
IOPUAMYECKAMHA TULaMHA % HHIUBUAYAIbHBIMU IpeAlpUHUMATENSIMU
OCYLIECTBIIIIOLIUX OTACNbHBEIE BUIBl JEATENIbHOCTH YBEAOMIIEHHM O Hadaje CBOEH
JEATEIBHOCTH B COOTBETCTBHM C IepedHeM paboT U yCIyr B COCTaBe€ OTHENBHBIX
BUJIOB JIEATENIbHOCTH, MPEAYCMOTPEHHBIM IIOCTaHOBJIeHHeM I[IpaBuTennCcTBa
Poccuiickoit ®enepanuu ot 16 moma 2009 r. Ne 584 «O6 yBeToMHUTEILHOM NOPAIKE
Hayaja OCYILECTBJICHUS OTHENBHBIX BHIOB IPEANPUHUMATENILCKON AEITENIbHOCTH»
(Cobpanue 3axononarensctBa Poccuiickoit ®eneparpu, 2009, Ne 30, cr. 3823; 2010,
Ne 16, ct. 1928; Ne 44, cr. 5692; 2012, Ne 1, ct. 171; Ne 37, ct. 5002).

Kpyr 3asiBuTeJieii rocyjapcTBeHHOM yciayru

2. IlomyyarensMud roCyqapCTBEHHOH YCIYrH SBIIAIOTCH OPHAWYECKHE JIHIA
WIM  WHIMBHAyaIbHBIE  NpEJIpHHAMATeNd JHUO0 HUX  YIIOJHOMOYEHHBIE
NPECTaBUTENIH, OCYIISCTBIAIONIME IIPOM3BOJACTBO CpPEACTB HHIAMBHAYaIbHOM
3alIUTHl, U HalpaBUBIINE B TEPPUTOPHAIBHBIE OpraHsl PocTpyaa yBemomieHus
(mamee — nomy4aTenp yCIyTH).

IlIpeamer peryinpoBaHHs AIMHHHCTPATHBHOIO PErJaMeHTa

3. AIMMHVCTPAaTHBHBI periiaMeHT peryJaupyeT OTHOLIEHHMS, BO3HUKAIOMHUE B
CBSI3H:
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C NpeICTaBICHHEM B TEPPUTOPHAIBbHBIE OpraHel PocTpylna HOpHAHYECKHMH
JTHLAMH, HHIUBALYAIBHEIMH NPEeANPUHAMATESIMH, OCYIUECTBISAIOIMMH OTACIbHBIE
BHOBl JEATEIBHOCTH IO IIPOM3BOACTBY CPEACTB HHIMBUIYAIBHOH 3alllUTHI,
YBEIOMJICHHS O Hadajle OCYIIECTBICHHUA NpeAlNpHHAMATENbCKOH AEATEIBHOCTH IO
dopme, mnpexycMorpeHHoit npuinoxenuemM Ne 2 k Ilpasunam npeacraBieHHs
yYBENOMJIEHHH O Hadajle OCYILIECTBICHUS OTAENbHBIX BUAOB NpEANPHHUMATEILCKOM
JeATeIbHOCTH U y4JeTa YKa3aHHBIX YBeIOMJICHHH, YTBEP)KICHHBIM IIOCTAHOBIIEHHEM
IMpaButensctBa Poccuiickoit ®enpepanuu ot 16 urons 2009 r. Ne 584 (manee -
IpaBuna);

C OCYLUECTBIIEHHEM AEATEIILHOCTH 0 y4eTy YBEAOMICHHMH, IIOCTYIIHBIIMX OT
3asBUTENIEH Ha IOJyYeHHe roCyA1apCTBEHHOM YCIyTH.

TpeGoBanua k nopsaxKy HHPOPMHPOBAHHS O NPEIOCTABICHHH
rocyAapcTBEeHHOMH yCJIyrd

4. Hndopmauus O TmOpAIKe MPEJOCTaBIEHUS TOCYJapCTBEHHOH YCIyTH
IpeXOCTaBIISICTCA:

HETIOCPEACTBEHHO B IOMEIIEHUAX PocTpyla M TeppHUTOpPHaNbHBEIX OPraHOB
Poctpyna;

C  HCHIONB30BaHHEM  CpeACTB  TelneQOHHOH  CBSA3M,  OJIEKTPOHHOTO
MHGOPMHUPOBAHUS U IEKTPOHHON TEXHHUKH;

IIOCPEACTBOM pa3MeILIeHHs. B WHPOPMAIMOHHO-TEJIEKOMMYHUKAIIUOHHOK CeTH
«MAgteprer» (nmanmee - cerp MHTepHeT), B TOM 4YHCle Ha OQUIHANBHBIX caifTax
Poctpyna, ero TeppHTOpHANBHBIX OpraHoB M B (eaepalbHON TroCyAapCTBEHHOM
MHQOpManHOHHOH cucteMe «EIUHEIH MOPTaN roCyAapCTBEHHBIX H MYHHUIMIIAIBHBIX
yeayr (GyHknuit)» (www.gosuslugi.ru);

IIOCPEJCTBOM Iy6nuKamu¥ B CpeACTBax MacCOBOM HHGOpMAIMM, H3LNAHUA
MHPOPMAIMOHHEIX MaTepualoB (6pommop, 6yKiIeToB).

5. Mecro Haxoxnenus Poctpyna: 109012, r. Mocksa, bupxeBas miomans, A. 1.

Kapra-cxeMa MecTtopacnonoxenus Poctpyna pasmenieHa Ha OQHIMaIBHOM
caiite Poctpyna B ceru MaTepHeT (nanee — opumansHelii caiit Poctpyaa).

KapTel-cxeMBl MeCTOpacHoOJIOXeHHS TEePPUTOPHAIIBHEIX OpraHoB Pocrtpyna
coneparcs Ha OGHIMANBHBIX CaliTaX TeppUTOPHAIBHEIX OpraHoB PocTpyna B ceTd
HnrepHer.

Tenedons! ana cripaBok: (495) 698-84-12, (495) 698-82-04.

Anpec opunuansHoro caiita Poctpyna: www.rostrud.info.

AJlpec 31eKTpoHHOM nouthl Poctpyna: rostrud06@mail.ru.

I'padux (pexxum) pabotsr Poctpyna u ero TeppUTOpHATEHEIX OPraHOB:

IIOHEETIbHHUK — deTBepr - ¢ 9.00 mo 18.00;

naTHuna - ¢ 9.00 go 16.45.

I'padux (pexxum) paGotsl skcriemuuuu PocTpyna s npHeMa HMHCHMEHHBIX
obpameHwii:

IIOHEEeNIbHUK — 4yeTBepr - ¢ 9.00 xo 18.00;

matHana — ¢ 9.00 oo 16.45;



obenenHrI nepepsiB - ¢ 11.30 go 12.15.

Cenmennsa o rpaduke (pexume) paborsl PocTpyzna U ero TeppHTOpPHANBHBIX
OpraHoOB pa3sMelaroTcsA Ha opHuHanbHOM caiite PocTpyna u oduIuanbHEIX caifTax
€ro TepPUTOPHAIBHBIX OPraHOB.

6. IlepeueHr TEeppUTOPHANBHEIX OpraHoB Poctpyna (rocyAapCTBEHHBIX
MHCIIEKIWA TpyAa B cyObekTax Poccuiickoit ®denepannu) NpUBEIECH B INPUIOKESHUN
Ne 1 xk AIMUHHCTPATHBHOMY pErIaMeHTYy.

7. VimbopMmauus O THOpSgKe IpPeNOCTaBIe€HH TOCYJapCTBEHHON YCIyTH
MpeNoCTaBIAeTCA Ha 0E3BO3ME3HOM OCHOBE.

8. Ha odpunuansaom caiite Poctpyna pasMernarorcst ciegyromye J0KyMEHTHI O
TIOpsIKe peIOCTaBICHHS I'OCy JapCTBEHHOM YCIyT|:

TEKCTBl HOPMAaTHUBHBIX IIPAaBOBEIX 4KTOB, B COOTBETCTBHM C KOTOPBIMHU
OCYIIECTBISIETCA IPEJOCTaBleHHE TOCYAapCTBEHHOH YCIyTd, B TOM 4YHCIeE
AJIMIHHCTPaTHBHOTO perjIaMeHTa;

peecTprl yBEIOMJICHHI, 3aperiCTPUPOBAHHBEIX TEPPHTOPHAIBHBIMH OpraHaMM
Poctpyna (nanee - Peectp).

9. Ha o¢unuansHBIX caiiTax TeppUTOpHANbHEIX opraHoB Pocrtpyza
pasMemaTcs  Clegyloue  JAOKYMEHTRI O  IIOpSOKe  IIpPeAOCTaBICHHSA
rocyJapCTBEHHOM yCIIyTH:

TEKCTHI HOPMATHBHEIX IIPaBOBEIX dKTOB, B COOTBETCTBUHM C KOTOpPBIMH
OCYIIECTBIAETCA IPEeNOCTaBlieHHe TOCYHapCTBEHHON YCIyrH, B TOM HYHCIE
AIMAHHCTPATUBHOI'O peTrJIaMeHTa;

¢dbopmMa yBeJOMIICHHUS, IpeycMOTpeHHas npuioxeHneM Ne 2 k IIpaBuiiam;

Peectp;

rpaduky paboThl TEppUTOPHANBHEIX OpraHoB PocTpyza.

10. OcHoBHEIMH TpeOOBaHMAIMH K HHQOPDMHPOBAHHIO O  IIOpAOKe
NPEfOCTaBIEHUsT  TOCYHApCTBEHHOW  YCIOyrM  SBISIOTCA  JOCTOBEPHOCTB
IPENOCTaBIzeMO HHGOpMaLKy, MNOMHOTa HHGOPMHpOBaHUsA, ynoOCTBO H
JOOCTYIIHOCTH  IIONMydeHHs  WHQopMaluM, ONEPaTUBHOCTH  IIPEJOCTaBICHHA
uHpOpMAaLHH.

II. Cranaapr npeaocraB/ieHHs roCyAapCTBEHHOH yCIyry
HauMeHOBaHHe rocyJapcTBEHHOH yCJIyrd
11. HaumeHoBaHHE TI'OCYHApCTBEHHOH YCIyI'M — IOCYJApCTBEHHAas yciyra Ino
IpHeMy ¥ y4eTy yBeIOMIIeHHH 0 Hadaje OCYLIECTBICHHA IOPUIUICCKUMH JIUIAMH U
MHIUBAAYAIGHEIME TNPEIINPUHUMATESIME OTAEIBHBIX BHIOB JHEATENBHOCTH IO
IIPOM3BOJACTBY CPEICTB UHAUBHIYAIBHOM 3aLHTHI.

HanMeHoBaHHe OPraHa, MPeA0CTABJISIONIEr0 FOCYAAPCTBEHHYIO YCIYTy

12.  IlpemocraBieHHe  TOCYHapCTBEHHOH  YCIYyIM  OCYIIECTBIAETCH
TEpPPUTOPUAIFHBIMHA OpraHamu Poctpyna.
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Onncanne pe3y/ibTaTa NpeJoCTaB/JIeHH rOCYAaPCTBEHHOH YCJIYIH

13. Pe3ynbsTaTamu npeocTaBlIeHUS FOCYAApCTBEHHOM YCIYTH SBIAIOTCA:

perucTpanys TeppUTOpDHANLHBIMH opraHaMd PocTpyna yBenoMneHuit u
BpydueHHE (HanpaBjieHHe) IOMy4aTello YCIYTH YBEJOMIICHHUS, 3apErHCTPHPOBAaHHOTO
B YCTaHOBJIEHHOM IOPAZKE;

y4eT yBeIOMIIEHHH TeppHTOpHAIbHBEIMM OopraHam PocTpyna IyTeM BHECeHHS
cBegeHull B Peectp;

BHECCHHE TEppUTOpUAILHEIMH opraHamMu PocTpyna usMmeHeHud B Peectp
Npd NONyYeHHWH HHGOpMAalMM OT IONydYaTels YCIYTH O COOTBETCTBYIOIIHX
A3MEHEHHAX;

pasMeIleHHe CBEIeHWH, coxepkammxca B PeecTpe, NOMKHOCTHBIM JIMIIOM
TEpPUTOPHAIIBHOIO opraHa PocTpyna, OTBETCTBEHHBIM 3a y4YeT MOCTYITHBIIMX
yBEIOMIICHUH, Ha o¢uuuHaibHOM caiite PocTpysa ¥ oduIMaNbHBIX caiTax
TEePPUTOPHAJIBHEIX opraHoB PocTpyaa.

Cpok npeaocrasJ/ieHHs TOCyJapCTBeHHOH yCayru

14. TIpenocraBieHHe TroCyJapCTBEHHOH YCIIyI'H OCYIIECTBISETCS B TEYEHHE
ogHoro pabodero IHA €O AHSA IOCTYIUIEHHS COOTBETCTBYIOINUX HOKYMEHTOB B
TeppUTOpHalIbHEIN oprad Poctpyna.

ITpu nomydeHnn uHGOpMAaUHM OT NONydaTeNs YCIYyTH B IHCHMEHHOH (opMe
UM B OopMe 3JIEKTPOHHOrO JOKyMEHTa 00 M3MEHEHHH €ro MecTa HaXOXIECHHUS U
(mn) MecTa (aKTUIECKOrO OCYLIECTBIEHHA €ro AESTENbHOCTH, H3MEHEHHH MECTa
XKHUTEJILCTBA HHIWBHUAYAJIIBHOIO IpeANnpHHUMarens ¥ (WiIM) MecTa (QaKTUYECKOro
OCYIHECTBJICHHS €ro JACATCIBHOCTH, PpEOpPraHM3alid IOPHIUYECKOTO  JIMIA
HOJDKHOCTHOE JIMIIO TEPPHTOPHAIBHOro opraHa PocTpyna, OTBETCTBEHHOE 3a ydeT
NOCTYNUBIINX YBEJIOMJICHHH, BHOCUT CBeIcHHS B PeecTp B TeueHne 5 paboumx nHeit
CO OHA TOCTYIUIEHHS COOTBETCTBYIOIMX AOKYMEHTOB B TEPPHUTOPUAILHBIH OpraH
Poctpyna.

HMcuepnbiBalomnii nepeyeHb HOPMATHBHBIX NPABOBBIX AKTOB,
peryJupylonHxX OTHOIEHHs], BOSHHKAIOLIHE B CBS3H
¢ IpPe0CTaBJIeHHEM roCyAapCTBEHHO# yCayru

15. HcyepneiBaroludii  1NepedeHb  HOPMATHUBHBIX  IIPABOBEIX  aKTOB,
PEryJHpyIOIINX OTHOLICHHS, BO3HHKAIOI[ME B CBA3M C MPENOCTaBICHHEM
rOCyIapCTBEHHOM yCIIyTH, BKIIIOYAET:

@enepanbHplii 3akoH oT 27 mrona 2010 r. Ne 210-03 «O6 opraHu3amyu
IpeJOCTaBIICHHA FOCYJAPCTBEHHBIX H MyHALUIAIBHBIX YCIYTY;

noctraHosienue IIpaButenscTBa Poccuiickoit @enepanyu ot 30 wrons 2004 r.
Ne 324 «O6 yreepxnmennn Ilonmoxenus o DepepansHoit ciyxkbe 10
TpyRy u 3aHaTrocTH» (CobpaHuMe 3akoHomartenscTBa Poccuiickoit ®enepaimy,
2004, Ne 28, cr. 2901; 2007, Ne 37, cr. 4455; 2008, Ne 46, cr. 5337;
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2009, Ne 1, cr. 146; Ne 6, ct. 738; Ne 33, ct. 4081; 2010, Ne 26, ct. 3350;
2011, Ne 14, ct. 1935; 2012, Ne 1, cT. 171; Ne 15, ct. 1790; Ne 26, cT. 3529);

niocranosieHue IIpaButenscTBa Poccuiickoit ®enepanuu ot 16 urons 2009 r.
Ne 584 «O6 yBenmoMuTeNnpHOM HOpAAKE Hadana OCYHIECTBIECHHS OTAEIBHBIX BHUIOB
IpeANPHUHUMATENECKON AeATeTEHOCTH;

nocranoBienue IIpaBurensctBa Poccuiickoit ®enepanuu ot 16 mas 2011 r.
Ne 373 «O paspaborke H YTBEPKIACHMHM aJMUHHUCTPAaTHUBHBIX DETIIAMEHTOB
HCIIOJIHEHNUSA TOCYyNapCTBEHHBIX QYHKIWA H aJIMHHUCTPAaTUBHBIX pErIaMEHTOB
IIpeAOCTABJICHUS FOCYAapCTBEHHBIX YCIIYT»;

nocraHoBieHue IlpaButensctBa Poccuiickoit ®enepannu 0T 24 OKTAOps
2011 r. Ne 861 «O denepanbHBIX rOCyOapCTBEHHBIX HH(GOPMANMOHHBEIX CHCTEMAX,
o0ecrieurBaroOIUX IPEJOCTaBIEHHE B JJIEKTPOHHOW (OpMe TrOCyNapCTBEHHBIX H
MYHMIMIIAIBHBIX yCIayr (ocymecTBieHre QyHkimi)» (CoOpaHue 3aKkOHOAATENLCTBA
Poccuiickoit @enepauun, 2011, Ne 44, ct. 6274; Ne 49, ct. 7284),

nocraHoeneHue IIpaButensctBa Poccmiickoit ®enepanuu or 16 aBrycra
2012 r. Ne 840 «O mopsigxe noZjaqu U paCCMOTPEHHUS KaJlo® Ha pelleHus U AeHCTBHA
(6e3neiicTBHE) QenepaIbHBIX OPraHOB MCIIONHUTEIBHOMN BIACTH M UX JOJDKHOCTHBIX
nun,  GemepanbHBIX  IOCYJApCTBEHHBIX  CIIYXallMX, AO/DKHOCTHBIX  JIMIY
rocyapcTBeHHbBIX BHeOOMxkeTHbIX (PoHmoB Poccuiickoit ®enepamyu» (Cobpanue
3akoHoAareNbecTBa Poccuiickoit ®enmepammu, 2012, Ne 35, ct. 4829);

nocraHopieHre IIpaButensctBa Poccuiickoit ®enmepauuu oT 25 aBrycra
2012 1. Ne 852 «0O6 yrBepxnenuu IlpaBmy HCHONB30BaHUSA YCHIICHHOH
KBATH(QUIUPOBAHHOK 3JIEKTPOHHOM IOAMUCH IpH OOpallleHHH 3a IIONYyYEHHEM
TOCYAAPCTBEHHBIX Y MYHHIUINAIBHBIX YCIyI M O BHECEHHH H3MEHEHHA B
IlpaBuna pa3paboTKM HM  YTBEpXKIOEHHS aJMHUHHCTPAaTHBHBIX  pErIaMEHTOB
NpeJoCTaBlIeHuss TrocyJapcTBeHHRIX yciayr» (CobpaHume  3aKOHOIATENbCTBA
Poccuiickoit @eneparuu, 2012, Ne 36, ct. 4903);

nocranoBienue IlpaButensctBa Poccuiickodt ®epepamuu or 30 HrOHA
2004 r. Ne 324 «O6 yrBepxnenuu [Tonoxenus o enepansHoii cayxbe no Tpyay U
sanarocT» (Cobpanue 3akoHonarenscTBa Poccuiickoit ®eneparum, 2004, Ne 28,
ct. 2901; 2007, Ne 37, ct. 4455; 2008, Ne 46, ct. 5337; 2009, Ne 1, ct. 146; Ne 6,
ct. 738; Ne 33, ct. 4081; 2010, Ne 26, ct. 3350; 2011, Ne 14, ct. 1935; 2012, Ne 1,
cT. 171, Ne 15, ct. 1790; Ne 26, cT. 3529);

npuka3 MuMHHUCTEpCTBA 3APAaBOOXPAHEHHS Y COLHUAIBHOIO  Pa3BHUTHSA
Poccuiickoit @enepauuu ot 1 utonsa 2009 r. Ne 378x «O6 yrBepxaeHun THUIIOBOro
IONOXKEHHS O TEpPpUTOpHATbHOM opraHe dDenepanpHoi ciayx Ol mo TpyAy H
3aHATOCTH (3aperucTpupoBaH MuHHcTepcTBOM IocTuiu Pocculickoit @enepanyu
23 centiabps 2009 r. No 14843) c H3MEHEHUSMH, BHECEHHBHIMH IPHKa30M
MpunucrepcTBa 3/paBOOXpaHeHH U COLMAIBbHOro pa3Butusa Poccutickoit @enepanuu
oT 25 asrycra 2010 r. Ne 719H (3apeructpupoBaH MUHHCTEPCTBOM IOCTHLIMA
Poccuiickoit @enepanun 13 centabps 2010 r. Ne 18419).
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HcuepnbiBalouiuii nepeyeHb A10KyMEHTOB,
He00XOAMMBIX B COOTBETCTBHH C HOPMATHBHBLIMH NPaBOBbIMH aKTAMH
AJIsI IPeAOCTAB/ICHHA rOCyJapCTBEHHOH yCJIyrd

16. HcyepnpiBarommuii  IepedeHb  JOKYMEHTOB, HEOOXOAWMMBIX A
[PENOCTaBIE€HHS IOCY JapCTBEHHOM YCIIyTH:

yBeOMIIeHMe B 2  3K3eMIUsipax 1o  ¢QopMe, NpeayCMOTpPEHHOH
npusnoxernueM Ne 2 k Ilpasunawm;

3asBleHHEe 00 W3MEHEHHSIX, NpeAycMOTpeHHbIX mnyHkToM 10 IlpaBun, B
IIPOU3BONIBHOM (popMe ¢ MPUIIOKEHHEM KOIIHHA JOKYMEHTOB, OATBEPXKAAIOMIX (hakT
BHECEHHS COOTBETCTBYIOIIUX U3MEHEHUH.

TepputopnaneaeiM opranaM PocTpyaa 3ampemiaercs TpeOGoBaTh OT 3asBHTENA
IpEeICTaBIeHUs] AOKYMEHTOB M WHQOpDMAalWM WM OCYILECTBJICHHI NeHCTBuIA,
IPEACTABICHHE HIIM OCYILECTBJIEHHE KOTOPHIX HE MPENyCMOTPEHO HOPMaTHBHBIMH
IIPaBOBBIMH aKTaMH, DETyIUPYIOIIMMH OTHOIIEHWS, BO3HHUKAIOL(HME B CBSA3H C
IIPeNOCTaBIICHUEM rOCYJapCTBEHHOMN yCIyTH, a TakKe IpeACTaBlIeH) JOKYMEHTOB H
HH(OpMAIMH, KOTOpHIE B COOTBETCTBHH C HOPMATHBHBIMH IIPAaBOBEIMH aKTaMH
Poccuiickoit Penepammy, HOPMAaTHBHEIMH IPaBOBEIMH aKTaMH CyOBEKTOB
Poccuiickoit @enmepaniii U MyHHIMIAIGHEIMEM [IPABOBHIMM 3KTaMH HaxONATCS B
pacropsDKeHHH TOCYJAapCTBEHHBIX OPraHoB, MPEAOCTaBIAIOMIUX TI'OCYAapCTBEHHYIO
YCIyTy, HHBIX TOCYJapCTBEHHBIX OpraHOB, OPIraHOB MECTHOI'O CaMOYTIpaBIEHHUA H
(u1M) NOOBENOMCTBEHHBIX TOCYNapCTBEHHBIM OpraHaM M OpraHaM MECTHOIO
CaMOYTIpaBJICHHsl OPraHU3alliii, y4aCTBYIOIIMX B IPEIOCTABIEHUU TOCYJapCTBEHHOH
YCIyTH, 3a HCKIIIOYEHHEM JOKYMEHTOB, YyKa3aHHBIX B 4YacTd 6 craTtbd 7
®enepansHoro 3akoHa oT 27 wmrons 2010 r. Ne 210-®3 «O6 opraHu3anuu
IPeAOCTABJICHHS I'OCYIapCTBEHHBIX ¥ MyHULIUNIANBHEBIX YCIIYD.

HcuepnuiBalomuii nepeveHb 0CHOBaHMI /ISl 0TKA3a B NpHeMe 10KYMEHTOB,
HeoOXOJHMBIX /151 NPEXOCTABIEHHS rOCYAaPCTBEHHOMH YCJIyrd

17. McuepnsiBaromyii epedeHs OCHOBAaHHUM I OTKa3a B IIpHeMe JTOKYMEHTOB,
He00XOMMMBIX [ IPEeNOCTaBIEHUS TOCY JapPCTBEHHOMN YCIYTH:

NpeACTaBlIeHHE IIOMYYaTENeM YCIYyTH YBEOOMJIEHHWS, COCTAaBJIEHHOIO C
HapyleHueM GOpMEI, IpeyCMOTPEHHOI npunokenneM Ne 2 k [Ipasunam;

NpeACTaBlIeHNEe MOyYaTeNeM YCIyrd 3asBlieHHs 6e3 npuiiokeHus JOKYMEHTOB,
HOATBEPXKAAIOMUX (aKT BHECEHHSA HM3MEHEHHH, MpeAyCMOTPEHHBIX MyHKTOM 10
IIpaBui.

HcuepnpiBaomuii mepeyeHb OCHOBAHHIA JJIsl I[PHOCTAHOBJICHHS HJIH 0TKA3a B
MpPeJoCTaBIEeHHH rocy apCcTBEeHHOM yCJIyru

18. OcHoBanueM mIs OTKasa B IPEJOCTABIEHHM I'OCYIApCTBEHHOH YCIyru
ABIIETCA IPEACTAaBJIEHHE IIONydYaTelleM YCIYyTH YBEIOMJICHHS, IOJIEKAIEro B
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coorBercTBHM ¢ IlpaBmiiaMu npHeMy H y4eTy HHBIMH (elepalbHBIMH OpraHaMH
HCIIONIHUTEIHHOM BJIaCTH.
19. OcHoBaHHsA 11 MPHOCTAHOBIIEHHA rOCYIapCTBEHHOM YCIIYTH OTCYTCTBYIOT.

HOpﬂ).'lOK, pa3iMep H OCHOBAHHNSA B3HMaHHUHA
FOC}’}IﬂpCTBCHHOﬁ MOULIHHbI HJIH HHOH J1aThbl, B3MMaeMOH
34 MIPeaAOCTABJICHHE rocynapc'meﬂnoifl YCiayru

20. 3a npouenypy perucTpalyy yBeAOMIICHHWM, BHECEHUE CBelcHUH B Peectp u
NpefoCTaBlIEHHE CBEACHMI, coaepxanixcs B Peectpe, nmiata He B3UMaeTcCsl.

MaxcaMaJIbHbI# CPOK 0KHIaHHS B O4YepeaH NPH nojaye 3anpoca
0 NpeJoCTAB/ICHHH IOCyJapCTBEHHON YC/IYyTH H NPH NOJy4YeHHH
pe3yJIbTaTa NpeAOCTaBJICHHS FOCyAapCTBEeHHOM YCJIyrH

21. MaxcuManpHBIM CpOK OXHIAHHSA B O4Yepeqd Ipd Iofade JTOKYMEHTOB,
yK43aHHEIX B IIyHKT€ 16 AJMHHHCTpaTHBHOIO pErIaMeHTa, B TEPPUTOPHAIBHEIX
opraHax Poctpyna He qomkeH mpeBbiath 30 MUHYT.

MakcuManbHEIE  CPOK  OXHIOaHMA B  OdYepeld 1pH  INOIYYEHHH
3aperMCTPUPOBaHHOIO YBEAOMIICHHS He NO/DKEH NpeBhImath 1 yaca.

Cpok 4 NopsAoK perncTpauHM 3anpoca 3asBUTEIN
O NMPeAOCTABJICHHH rOCyAapPCTBEHHOH YCJayrH

22. PerucTpanys yBEIOMICHHSA, NOCTYNMBIIEr0 B TepPUTOPHUAIBHEIA Opra
Poctpyna, ocylecTBisercss B TedeHHe OJHOTO Yaca ¢ MOMEHTA €ro IIOCTYILICHHS B
COOTBETCTBYIOIIMI TEPPUTOPHANBHEIN opran PocTpyaa B mopsiake, yCTaHOBIEHHOM
AJIMHHHCTPaTUBHBIM PETJIAMEHTOM.

TpeﬁoBamm K NIOMCILICHHAM, B KOTOPBIX NPEAOCTABJIACTCH
rocyiapCcrBeHHasi yciyra

23. Ilpu mpemocTaBleHUH TOCYHAPCTBEHHON YCIYId NOKHOCTHBIMH JIMLAMH
TePPUTOPHANIBHEIX OpraHoB PocTpyza obecnedyuBaroTcs YCIOBHS [ yIOGHOro
npeOBIBaHUA NOTydaTeNei yCIyry.

Ha Bxozme B 31aHHMsA TeppUTOpHANBHBIX OpPraHoB Poctpyza B 00s3aTelbHOM
NOpAAKE PacloiaraloTCs BBIBECKA C IONHBIM U COKpAaIIEHHBIM HAaHMEHOBaHHEM
COOTBETCTBYIOIIErO0 TEPPHUTOPHAIBHOTO opraHa PocTpyza, a Takke OOBSBIECHHS O
pexxume paboTsI.

B 3pgaHMaX TeppUTOpHaNBHEIX OpraHoB PocTpyna Mo XoAy JBHXKCHHS
noinyyarened ycIyrd BBIBEIIMBAIOTCA CHeNUalbHble yKaszarend. Ha aBepsx
CIyxeOHbIX KaOWHETOB BBIBELIMBAIOTCA TAONMYKH ¢ yKasaHHeM (aMIUIHH, HMEHH,
OTYECTBAa M AOJDKHOCTH MODKHOCTHOIO JIMLA, 00eCHeYHBAIOIIEr0 MPEHOCTABICHHE
roCyJapCTBEHHOM yCIYyTH.
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MecTa OXHOaHUA LIA TONydaTeleil yCIyTH 000pyayloTcs HHOOPMALMOHHEIMHI
CTeHAaMH C oOpaslaMi 3amnojHeHHd OJaHKOB YyBEAOMIIEHHH M IepedyHeM
OOKYMEHTOB, HEOOXONWMEIX [ TPEeJOCTaBI€HHA TOCYyHAapCTBEHHOH YCHyTH,
CHIEHbSMH, CTOJIOM, KaHLEIAPCKAMH NPHHAMIEKHOCTAMH. 11 IOCeTHTENel wu3
YHCiia MHBAIHJIOB NpeXyCMaTPUBAIOTCS CIielManbHble 000pYyAOBaHHBIC ITOABEMBI H

CITyCKH (aHYyCHl, IOPYYHH H Ip.).
Iloxa3aTesH NOCTYNHOCTH H Ka4eCTBA rocyAapcTBEHHOH yCJIyrd

24, K rnokazarensM  JAOCTYNHOCTM M  KadecTBa INPeJOCTaBIICHHUS
rocyJapCTBEHHOM YCIYTH OTHOCSTCS:

OIEePaTHBHOCTH IIPEIOCTABIEHU FOCYJapCTBEHHOH! YCIyTH;

yoo6CTBO U JOCTYIIHOCTD IIPefOCTaBIeHUS roCyJapCTBEHHOMN yCIYIH;

TI0JIHOTA NPEAOCTABIIEHHS rOCYJapCTBEHHOH YCIIyTH;

OTCyTCTBHE OOOCHOBaHHBIX Xajob Ha JeiicTBhe (6e3melicTBHE) NOKHOCTHBIX
JIHI[ TEPPUTOPHUATIBHEIX OpraHoB PocTpya mo nmpueMy u y4eTy yBeAOMIICHHH;

IOOCTYIIHOCTh HH(QOPMAIMH O NpeJOCTABICHHHN roCy1apCTBEHHOH YCIYTH.

Hnbie TpeGoBaHNA, B TOM YHCJIE YYHThIBAIOIIHE OCOOCHHOCTH
HpeAOCTaB/JIEHHS rocyapCTBEHHOM YCJIyTH B 3j1eKTpoHHOH opme

25. Tlomyuarenb YCIyrH MOXET TpPEACTaBHTh YBENOMICHHE IO QopMe,
npegycMoTpeHHOM mnpunoxenueM Ne 2 x IIpaBunmaM B TeppUTOpPHANBHEIM OpraH
PocTpyza B BHE 3JIEKTPOHHOTO HOKYMEHTa, IOAITHCAHHOTO JJIEKTPOHHOM LHGPOBOH
MOAMKCHIO TONydaTeNns YCAyrW, B TOM YHCIE C HCIOIB30BaHHEM GeaepalbHOH
rocyAapCTBEHHOH MHGOpMaIMOHHOHN cHcTeMBl «EQWHBIN mopTan rocyaapCTBEHHBIX
¥ MyHHIMITAJBbHBIX YCIYT ((YyHKIHH)».

IIpu momy4eHuM yBeAOMIIEHHS B BHAE 3JIEKTPOHHOI'O JOKYMEHTA JOJDKHOCTHOE
JIAI0 TEPPUTOPHAIBHOrO opraHa PocTpyza mo mpHeMy U y4YeTy yBENOMIICHHH, B
ICHb €ro perucTpallid HampaBiseT MOJyd4aTelnio YCIYTd IOATBEPXACHHE O
NOTy4eHUM YBEAOMJIEHHS B BHUAE OJJIEKTPOHHOIO MAOKYMEHTa, IIOAIIHMCAHHOTIO
3JIEKTPOHHO# HHU(POBOH NOAMUCEIO.

B ciyuae MOJydYeHHA OT MONyYaTeNsd YCIyrH uHbopMauuu o6 H3MEHEHHSX,
npegycMoTpeHHBIX ITyHKToM 10 IlpaBui, B BHAE 3JIEKTPOHHOIO IOKYMEHTa,
NOAMMMCAHHOTO  JJIEKTPOHHONH  LU(QPOBOM  IMONIHUCHIO  IIONy4aTelasd  YCIYT,
JOJDKHOCTHOE JIMLIO TEpPPUTOpHANBHOrO opraHa PocTpyna mo mpHeMy H y4YeTy
yBEIOMJIEHHH, BHOCUT COOTBETCTBYIOLIHE H3MEHEHU B PeecTp.

IIL. Cocras, noc1e0BaTeJbHOCTL H CPOKH
BbINOJIHEHHSI aAMHHACTPATHBHLIX Hponeayp (aeicrenii), TpeboBaHHNs
K NOPSAKY HX BbINOJIHEHHS], B TOM YHCJI€ 0COO€HHOCTH BbINOJTHEHHS
aAMHMHHACTPAaTHBHLIX Npoueayp (aedcTBHii) B 3j1eKTpoHHOH dopme

26. Ilpu mpenocTaBIeHHN I'OCYJapCTBEHHON YCIIYTH BBIAENAIOTCS CIECHYIOIIHE
aJMAHUCTPATHBHBIE IIPOLIEYDHI:
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IpHEM TEpPUTOPHANBHEIM opraHoM PocTpyma ot DnoaydaTened ycioyrw,
OCYMIECTBIIAIOMINX HESITEIbHOCTh Ha TEPPUTOPHM COOTBETCTBYIOLIETO CyOBekTa
Poccuiickoit ®enepanyu, yBeIOMICHHH;

perucTpaunus TeppUTOpHaIbHEIMU opraHaMu PocTpyzia yBe1OMIICHHUH;

yueT TEeppUTOpPHUAIBHBEIMH oOpraHamu PocTpyna yBEeIOMIIEHHMH H BeJeHHE
Peectpa;

BHECEHHE TEPPUTOPUATBHBIMU opraHaMu PocTpyna usmenenuii B Peectp.

brmok-cxeMa  mpenocTaBleHHs ~ TEppPUTOpPHAIBHBIM  oOpraHoM Poctpyma
rOCYyZJapCTBEHHOM YCIYrd 1O NpHEeMy U YYeTy YBEAOMIJICHUH BKIIOYaeT B ceOs
ONKCaHHWe IIOC/IEeIOBAaTEeIbHOCTH JEWCTBUH NpeNOoCTaBIEHHsI TI'OCYJapCTBEHHOMH
YCIYyTH ¥ IIPUBOAMTCA B IpHIIOKEHUH Ne 2 K AIMUHUCTPATUBHOMY pErjlaMeHTYy.

IIpuem TeppuTOpHanbHLIM opranom Pocrpyaa
OT HoJIyuaTeJiel yCJIyr, OCyllecTBIAAIOIHX AeTeJIbHOCTh HA TEPPHTOPHH
cooTBeTcTBYIOIEro cyonexra Poccniickoii @egepanun, yBeJoM/IeHHIA,
B TOM 4HCJIe B 3JIeKTpoHHOH dopme

27. OcHoBaBMEM 1JI1 Hadaja aJMUHHUCTPATHBHO{ IpOLENypsl IO IPHEMY
YBEAOMIICHHH SBJIS€TCA IIOCTYIUICHHE B TEpPpUTOpPHANbHEIN opraH Poctpyna
yBeOIOMIIEHHH OT TIONy4aTeled yCIYTH, OCYILIEeCTBISIOIINX OTHEIbHBIE BHIBI
JEeATENIBHOCTH Ha TEPPHUTOPHH COOTBETCTBYIOIIEro cyObekra Poccuiickoii
Denepauuu.

Ilomyuyarens yclayrd mnpencTaBifeT yBENOMIIEHHE B IBYX 3K3€MIUIApaX B
TEPPUTOPHANBHBIH oOpraH PocTpy#a HENOCpeACTBEHHO WM HalpaBlsieT €ro
3aKa3HBEIM ITOYTOBEIM OTIPABIEHHEM C OIMCHIO BJIOXKEHHSI C YBEOOMIICHHEM O
Bpy4eHHHM 1H0O B BHAE 3NEKTPOHHOrO MOKYMEHTA, IOANHCAHHOIO YCHJIECHHOM
3JIEKTPOHHOH MOAIHKCHIO, BUJ KOTOpo# mpexycMoTpeH DenepalbHbIM 3aKOHOM OT 6
ampenss 2011 1. Ne 63-®3 «O6 oanextpoHHO#t moxmmucu» (CoGpaHue
3aKoHOHaTeNnbcTBa Poccuiickoit ®enepauuu, 2011, Ne 15, ct. 2036; Ne 27, ct. 3880;
2012, Ne 29, cr. 3988), B TOM wumcle C WHCIONB30BaHHEM (eaepalbHOM
rOCyAapCTBEHHOW HH(OPMAalMOHHOH cucTeMbl «EXUHBINA ITOPTall TOCYAapCTBEHHBIX
H MyHHIHIAIBHEIX YCIyT (QYHKIHR)».

[Topsmox  WCTMONB30BAaHHSA  YCWIEHHOH  KBaIHGHLHUPOBAHHOH  HOANMHCH
ompenener  IIpaBunaMH  HCHONB30BaHHMSA  YCHIEHHOM  KBaTH(UIMPOBAHHOM
DJICKTPOHHOM MMOAMHCH IpH oOOpamieHWH 3a MOJy4YeHHeM TIOCYJapCTBEHHBIX H
MyHHUUNAIBHBIX YCIYI O BHECEHHH MH3MeHeHHS B IlpaBuna paspaboTku u
YTBEPXKIE€HUA aAMHUHUCTPATHBHAIX PETNIaMEHTOB NPEAOCTaBIEHHS IOCYAapCTBEHHBIX
yCIyT, yTBEp>KIEeHHBIMU ITocTaHoBNIeHHeM [IpaBurenscTBa Poccuiickoit Meneparnum
ot 25 asrycra 2012 r. Ne 852.

B ciy4ae mpencraBieHus yBeJOMIEHHS HENOCPEICTBEHHO B TEPPUTOPHATBHEIN
oprad PocTpyna AHeM ero nomavs CYMTAeTCs JeHb PeriucTpauud yBenoMiuenus. [Ipu
HarpaBJIeHHH YBENOMJICHHSA II0 IIOYTE JHEM €ro NOAAa4Yd CUMTAeTCs NeHb OTIPaBKH
IIOYTOBOr0 OTHpaBiieHus. IIpM HampaBieHWM yBEOOMIIEHHS B BHIE 3JEKTPOHHOTO
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IOOKyMeHTa JHEM €ro IOJauyd CYHTaeTcs ACHb PErHCTpallMM 3TOro JOKYMEHTa B
CHCTeMe 3JIEKTPOHHOT0 JOKyMEHT0000poTa.

28. OyHKOMA 1O TIpHEMYy H Yy4YeTy YBEJOMIIEHMH 3aKpeIuisieTcs IIPHKa3oM
TEeppUTOpPUATILHOTO opraHa PocTpyna 3a JOMKHOCTHBIM JIHIIOM TEPPHTOPHATIBHOTO
oprana Poctpyna.

29. Cpok mpreMa yBeIOMIICHHH TeppUTOpHAIBHBIMH opraHaMu PocTpyna ne
JOJDKEH NpeBbIaTh 30 MUHYT.

30. Ilpu momydeHUH YBEOOMIICHHHA JOJDKHOCTHBIM JIMLIOM TEPPHUTOPHANBHOIO
opraHa PocTpynaa mo mnpueMmMy M y4eTy YBEAOMIICHHH IIPOBEPSETCS COOTBETCTBHE
yBeZOMJICHHS TpeOOBaHUAM, YCTaHOBIEHHBIM [ IpaBuiiaMH.

31. TIlpm ycraHOBIEHMM HECOOTBETCTBHA YBEAOMJIEHHS TpeOOBaHMAM,
npexycMoTpeHHEIM [IpaBuiiaMu, TeppuUTOpHalBHBEIM OpraHoM PocTpyna B JeHb
TOCTYIUIEHHS] YBEIOMJIEHMs TOTOBUTCS OOOCHOBaHHBI OTKa3 B IpHEME
YBEIOMIIEHHS C IIPEAJIOKEHHSIMM O BHECEHHUH B HErO CBEJCHUH WU IpEACTaBICHUH
HeoOXOMMMBIX AN €ro PETuCTpalHHd JOKYMEHTOB 3a MMOMAIMHCHI0 PYKOBOIHTENSL
TEpPUTOPHANBHOro opraHa Pocrpyaa (ero 3amecTuTens), KOTOpPBIii BMeECTE C
YBEIOMJIEHHEM BpydaeTcs (HanpaBlIeTcs) IOTy4aTeNo YCIIYTH.

ITpu mocTynyeHUH yBEeXOMIEHNUS, NOANEXAIETO B COOTBETCTBIH ¢ [IpaBuamu
yueTy  HMHBIMH  (eAepalbHBIMH  OpraHaMH  HCIIOJHHMTEILHOM  BJIACTH,
TEpPUTOpUAIBHBIM opraHoM PocTpylia B [€HB IIOCTYIUIEHHS YBEIOMIICHHS
TOTOBUTCA OOOCHOBaHHBEIH OTKa3 B IPENOCTAaBIEHHH T[OCYAAPCTBEHHOM YCIYTH C
yKka3aHHeM PEKBU3HTOB (eleparbHOro OpraHa HCIIONHUTEIBHOM BIACTH, B KOTOPBIIt
Takoe yBeNOMJICHHE JO/DKHO OBITh HAamNpaBleHO, 3a TOMIIMCHI0 PYKOBOTHTEIS
TEpPpPUTOpHATIBHOrO opraHa PocTpysa (ero 3amecTuTelnsd), KOTODBIA Bpy4aerTcs
(HampaBIIAETCA) 3aABUTEIIIO.

32. PesynmeraToM aJMHHMCTPAaTHBHOW MpOLEAypHl IO MpPHEMY yBEIOMICHHIL
MOXeT OBITh 060CHOBaHHEIH OTKa3 NOJIy4aTelli0 YCIyTrd, 0hOpMICHHbIH MHCHMOM Ha
OyMaXHOM HOCHTENE 3a IIOJIMCHIO PYKOBOIMTENS TEPPHUTOPHANBHOIO OpraHa
Poctpyna (ero s3samecturtens), KoTopelii Bpydaercs (HampaBiseTcsi) B JEHb
NOCTYIJICHUS YBEJOMIICHHS], MO0 B BUJE 3JIEKTPOHHOTO JOKYMEHTA, IIOAIMCAHHOIO
JNIEKTPOHHOW IM(POBOH MOANMCEIO DPYKOBOAUTENS TEPPUTOPHATBHOTO OpraHa
Poctpyna (ero 3amecturens).

Ilomydarens BhnpaBe Mocie YCTpaHEHHs HapyLICHHI, yKa3aHHBIX B OTKase,
HalpaBUTk YBEIOMIICHHE C IIOMETKOH «IIOBTOPHO» B IOpPSIKE, HPENyCMOTPEHHOM
IyHKTOM 27 AIMMHHCTPaTUBHOTO pEriIaMeHTA.

PerncTpauns TepparopnaababiMu opranamu Poctpyna yBexomiiennii

33. OcHoBanMeM 1711 Hauana aAMHHACTPATUBHOM MPOIEyPHI IO PErHCTPALHH
YBENOMIIEHHH TEPPUTOPHANbHBIMH OpraHaMu PocTpyna sBiseTcs ycTaHOBIICHHE
COOTBETCTBHA YBEJOMJICHMSA, NOCTYNHBIIETO OT MOMydYaTeNns yCIyr, TpeOOBaHHAM,
IpeyCMOTpeHHBIM [IpaBunamu.

34.  JIomKHOCTHOE  JHIO  TepPPUTOPHAlbHOTO  opraHa  PocTpyna,
YIIOTHOMOYEHHOE OCYINECTBIIATE IIPHEM H YYET NOCTYIHBIIHUX YBEAOMIICHHH, B I€HD
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HOJy4YeHus] yBEAOMJIEHHSA, COOTBETCTBYIOLIEro TpeOOBaHMSAM, IIPEXyCMOTPEHHBIM
IpaBUIaMu, PETUCTPUPYET €ro U MPOCTABIAeT Ha 000MX 3K3EMILLIPAX YBEAOMIICHU]
OTMETKY C YKa3aHHeM JaThl €T0 PEeruCTpallii U PErHCTPAaLlMOHHOTO HOMeEpa.

OmuH DSK3eMIUISp YBEAOMIIEHHS OCTAaeTCs B TEPPUTOPHAIBHOM OpraHe
Poctpyna, BTOpo#t - Bpydaercs (HampaBiseTcsl) IOJydaTeNll0 YCIYyrH B JE€HBb €ro
perucTpamuu.

ITpy mony4eHun yBEXOMIICHHS B BUIE IEKTPOHHOIO JOKYMEHTa JOKHOCTHOE
JIMI0 TEePPHUTOpHAIBLHOrO opraHa PocTpyla B [IeHb €ro pErncTpallid HalpaBiseT
HOy4yaTel0 YCIAYTH IIOATBEpXAEHHE O TMONy4EHHH YBEIOMJIEHHA B BHUIE
SNIEKTPOHHOI'O IOKYMEHTa, MOJIHCAHHOTO JJIEKTPOHHOH IM(POBOH NOIIUCEHIO
TEeppPUTOPUAIBLHOr0 opraHa Poctpyna.

35. PesynbraToM agMHHUCTPATUBHOM MpoUEAyphl SBIIETCA Bpy4YeHHE
(HanpaBIieHHE) IOMYYaTENO YCIYTH 3apETHCTPHPOBAHHOTO YBEIOMIICHHUS.

¥Y4er TeppuTOpHAIbLHBIME OpranamMu Pocrpyaa yBegomiiennii
u Begenne Peectpa

36. OcHoBaHuMeM IS Hadajla aAMUHUCTPATUBHOM IIpOLENYPHI IO YYETy
yBeIOMIIEHHH W BeAeHHIO Peectpa sBideTcs BHECEHHE CBEICHHMH M3
3aperuCTPHPOBaHHBIX yBeloMIIeHHH B Peectp.

37. JIoKHOCTHOe  JIML0O  TeppuUTOpHampHOro  oprasa  Poctpyna,
YIOTHOMOYEHHOE 3a IIPUEM M Y4eT NNOCTYNHUBILUX YBEIOMIICHUH, B I€Hb MOITy4EHHS
yBeOOMIIEHHS BHOCUT B PeecTp cienyromue cBeeHus:

IONHOE M COKpalleHHOe, B TOM 4YHcle (QUpMeHHoe (TIpy HAJIHYHH),
HaHMEHOBaHWE IOPHIWYECKOTO JIHNA, €ro OpraHW3alMOHHO-TpaBoBas ¢opMma,
daMuIus, IMs, OTYECTBO UHAUBHIYAIBHOTO NpeANpUHUMATE]IS;

MOYTOBBIE ajjpeca MecTa HaXOXIEHUSA IOpHUANYECKOro JIMIA, B TOM YHUCIE €ro
$UNHANOB M IPEICTaBHTENBCTB, MECT (PAKTHYECKOTO OCYLIECTBIECHHS 3asiBJIECHHOTO
BHJa (BUOOB) AEATEIBHOCTH, MECT QAaKTUYECKOr0o OCYILECTBICHHUS 3asBJI€HHOI0 BHA
(BHIIOB) NEATENHHOCTH HHANBUAYAIBHOIO IPEAIIPUHUMATEN;

OCHOBHO!M TI'OCYJapCTBEHHBI PETHCTPAlMOHHBIA HOMEp IOPHAMYECKOro JIHIa
WIA OCHOBHOM TOCYHapCTBEHHBIH pPErMCTPAallMOHHBIA HOMEp 3alliCH O
roCcyapCTBEHHOM perucTpalliy HHAUBHAYAIBHOTO ITPEeAIPUHUMATENS;

HUCHTU(UKAIMOHHEIE HOMEp  HaJororjarenblivka, JaTa  [IOCTaHOBKH
IOPUAMYECKOrO0 JIMIa WIM HWHIWBHAYAIGHOTO IpeANpUHUMATENs Ha YYeT B
HaNoroBOM OpraHe;

BUJ ACATEIBHOCTH, BHABI paboOT, BBIMONHAEMBIX B COCTaBe AEATENbHOCTH, O
Hadase KOTOpoi coob1maeTcs B yBeJOMIICHUH;

IaTa NOCTYIUIEHUS YBEIOMIIEHHS U €r0 PETUCTPAaLllMOHHbIN HOMED.

38. Peectp Bemercs Ha OyMaXHOM M JJIEKTPOHHOM HocuTensX. Ui BeneHMA
Peecrpa Ha OyMaXXHOM HOCHTelle TeppUTOPHANLHBEIM opranoM PocTpyna
odopMIIIeTCs XKypHall pETHCTPAlliK YBEAOMIICHHUH.
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39. CBeieHUs O PErUCTpaLli¥ yBeIOMIIEHHI BHOCATCH B PeecTp, pasMemieHHEIIH
Ha odunHaTEHOM caiite TEPPUTOPHATBHOTO oprasa Poctpyna,
3aperucTPUpPOBaBILIEro yBeAOMICHHUS, a TaKXKe Ha opHUIIMaIbHOM caiite PocTpyaa.

CBeneHusa, conepxamecs B Peectpe, SABISIIOTCS  OTKPBITBIMH M|
0011e IOCTYITHBIMH.

40. Cpok pa3MelleHHs CBeIeHUH, BHOCUMBIX B PeecTp, HE TODKEH IIPEBBIIATH
10 nHe# co qHA peruCTpally YBEIOMIIEHUS.

41. Pe3ynpTaToOM aAMHHHCTPAaTHBHOM MpOUEAYypHl MO YYETYy YBEAOMIICHHH H
BefleHuIo Peectpa sBisieTcs pa3MellleHHe CBeIeHMM, coaepkauuxcsa B Peectpe, Ha
opuIMansHOM caiite PocTpyna n obHIHANBHEIX caliTax TEPPUTOPHATIBHEIX OPraHOB

Poctpyna.

BueceHnHe TeppHTOpHAJIbHBIMH opranamu Pocrpyaa
H3MeHeHHH B Peectp

42. OcHoBaHMEM JUI1 Hayaja aJMUHHCTPaTHBHON MpPOLEAYPH II0 BHECEHHIO
TePPUTOPHANBHEIMH opradamMu PocTpyna wusmeHeHuit B Peectp sBnsercs
NOCTYIUICHHEe B TEPPUTOPHAIBHBIM opraH PocTpyza or mnomydartend yCiIyra
3a4BJICHHS B IIPOM3BOJBHOH (OopMe C TMPUIOXKEHHEM KOIHH JOKYMEHTOB,
NOATBEPKAAIOMIMX OCHOBAHUS )11 COOTBETCTBYIOIINX H3MEHEHHIA.

43. Ilpm mnomy4eHMH JODKHOCTHBHIM JIMIOM TEPPUTOPHAIBHOIO OpraHa
Poctpyna 3asBieHmsa 6e3 NPUIOXKEHHS JOKYMEHTOB, [OATBEPKTAFOIIMX
HeoOXOMMMOCTE BHECEHHsS H3MEHEHHMH, NpexycMoTpeHHBIX myHktoM 10 ITpasmn,
JOIDKHOCTHBIM JIUIIOM TEPPUTOPHANBHOrO opraHa PocTpyna, ymolTHOMOYEHHBIM 3a
IpUeM H YYeT IIOCTYNHBIIUX YBENOMJIEHUM, B [E€Hb IIOCTYIUICHUSA 3asBJICHHUA
FOTOBUTCA OOOCHOBAaHHBIH OTKa3 B MpHEME 3aABICHHS C MPEIIOKCHHAMH O
HEOOXOMMOCTH IIPe/ICTABIEHUs KOIHi JOKYMEHTOB, OATBEPKAAIOIIMX OCHOBAHHUS
AJIA COOTBETCTBYIOIIMX M3MEHEHHH, 33 IOAIUCHIO PYKOBOAUTENS TEPPUTOPHAIBEHOIO
oprana Poctpyna (ero 3amecTuTens), KOTOpBIH Bpydaercs (HAIpaBisSeTCs)
HOJTy4aTeNo YCIyTH.

44. HsMenenus, npeqycMOTpeHHble myHKTOM 10 IlpaBun, BHocsTCA
AODKHOCTHBIM JIMIIOM TEPPHTOPHAIBHOrO opraHa PocTpyza, ymosTHOMOYEHHBEIM
OCYINECTBIIATH IPHEM M Y4eT MOCTYIHUBIUMX YBEAOMIICHU, B PeecTp B TeueHHe IATH
pabouux 1HEH cO JHA MOCTYIUIEHHS B TePPHTOPHANBHBIA opraH PocTpyzaa
COOTBETCTBYIOIIUX JOKYMEHTOB.

45. CBenenys, BHOCHMBIC B DIIEKTPOHHBIM PeecTp, aBTOMAaTHYECKH BHOCATCS B
Peectp, pasmemnaemslii Ha opuIHaTEHOM caiite PocTpyna.

PesynpTaTom aZIMHUHHUCTPATUBHOM IIPOLIEAYPHI 1o BHECEHHIO
TepPUTOpPHANBHBIMU  opraHamMH PocTpyna wusMmeHeHuii B PeecTp sBisercs
pasMellleHWe CBEIECHHMH, colepXalluxcsi B PeecTpe, Ha oQHUIMAIEHOM caiiTe
Poctpyza u obunuansHeIX caiitax TeppuTOpHANBHEIX opraHos PocTpya.
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IV. ®opmbl KOHTPOJIf 32 HCMIOJIHEHAeM AIMHHECTPATHBHOIO PerjiaMeHTa

46. JomxHOCTHBIE JIMLAa TEPPATOPHANBHEIX OpraHoB PocTpy/ia, yuyacTByromue B
NPeNOCTaBICHUH TOCyAapCTBEHHOH YCIIyTH, HECYT IIEPCOHAIBHYIO OTBETCTBEHHOCTD
38 IOJHOTY M KadeCTBO ee MpeIOCTaBlieHHs, 3a COOJIOACHHE H HCIOJHEHUE
MOJIOXKEHUH AIMHUHHCTPAaTUBHOIO perijaMeHTa M HHBIX HOPMATHBHBIX IIPaBOBBIX
aKTOB, YCTAHABIMBAIOUIUX TpeOOBaHMA K IIPEJOCTABIICHHIO TI'OCYIapCTBEHHOM
yciyrd. OTBeTCTBEHHOCTD JO/DKHOCTHEIX JIMI] TEppUTOPHANIBHEIX OopraHoB Poctpyna,
Y4acTBYIOIIHX B NPEJOCTaBICHUU IOCYAApCTBEHHON YCIIYTH, YCTaHaBIHBAETCS B UX
JNOIDKHOCTHBIX perjlaMeHTaXx B COOTBETCTBHM C TpeOOBaHWSIMHU HOPMAaTHBHBIX
[IpaBOBBIX akTOB Poccuiickoil Penepanuu.

Iopsaok ocymecTB/IeHAs TeKyHIero KOHTPOJIA 32 co0TI0eHHEM
¥ MCIOJIHEHNEM JO/KHOCTHLIME JunamMu PocTpyaa, TeppuTOpHAIBHBIMEA
opranamu PocTpyaa nosioskeHnii AAMHHHCTPATHBHOIO pPerjiaMeHTa H HHBIX
HOPMATHBHBIX NPaBOBbIX AKTOB, YCTAHABJINBAIOIIHUX TPeOOBaHH K
NpPeROCTaBJICHHIO FOCYAAPCTBEHHOMH YCJIYrd, a Takoke IPHHITHEM HMH pelleHHi

47. Texymuii KOHTpOIb 3a IMOJHOTOM M KayeCTBOM IIPEAOCTABJICHUS
roCyJJapCTBEHHOH YCIIyrH, 3a cOONIOAEHHEM H HCIOIHEHHEM JODKHOCTHBIMH
JUI[AMA TEPPUTOPHAIBHBIX OpraHoB PocTpyza, yJacTBYIOIIMMHU B IPENOCTaBICHHH
rOCYAAapCTBEHHOHN YCIyI'H, NOJOXEHHH AJMHMHHUCTPAaTHUBHOIO perilaMeéHTa ¥ HMHBIX
HOPMAaTHBHBIX ITPaBOBBIX aKTOB, YCTAHABJIMBAIOINUX TpeOOBaHM K IIPEIOCTABICHHUIO
roCyJlapCTBEHHOH ycimyrnm (manee - TeKyIm[uii KOHTpOJB), OCYIIECTBIIETCA
IOJDKHOCTHBIMM JIMLIaMH TEPPUTOPUANBHBIX OpraHoB PocTpyaa, OTBETCTBEHHEIMH 3a
opraHu3anmio paboThl IO IPeAOCTaBIEHHUIO T'OCYNApCTBEHHOH ycioyru (naiee -
IOIDKHOCTHBIE  JIMIA, OTBETCTBEHHBIE 3a  OpraHW3aLMIO  IIPENOCTaBICHHSA
rOCyAapCTBEHHOH YCIIyTH).

48. Texymmii KOHTpPOJL OCYIIECTBIIETCS KaK B IUIAHOBOM IIOpAJKe, TaK H
IIyTeM NPOBEACHUA BHEIUIAHOBBIX KOHTPOJIBHEIX MEPOIIPUATHH.

Tekymuii KOHTpONbL OCYILECTBIAECTCS IIyTeM IIPOBEACHHUSA JIODKHOCTHBIMH
JTMLAMH, OTBETCTBEHHBIMH 32 OpraHU3alldIO0 IIPEIOCTaBIEHUSA TIOCYJapCTBEHHOHR
YCIYTH, IIPOBEPOK MOJHOTHI M KauecTBa MPEeJOCTABICHUS I'OCYAapCTBEHHOH YCIyTH,
COOMONEHN U HCIOJMHEHHUS ITOJIOKEHHH AJIMHHHUCTPATUBHOTO perjiaMeHTa, HHBIX
HOpPMaTHUBHBIX IIpaBOBBIX akToB Poccuiickoi @enepanuu, BbIBICHUS H
obecniedeHMs YCTpaHEHHS BBIABIEHHBIX HapyIleHHM, pacCMOTpEHHS, NPHHATUAL
pelIeHui 1 MMOATOTOBKY OTBETOB Ha OOpalleHus 3asBUTENeH, CONEepKaliX XKaloOkl
Ha pemlenus u AerctBhe (6esneiictue) PocTpyna u (MiH) ero TeppUTOpPHATBLHBIX
OpPraHoB, HX  JO/DKHOCTHBIX JIMI, Y4YacTBYIOIIMX B  IIPeJOCTaBICHHH
rocylapCTBEHHOMH yCiIyTH (aanee - xainoba).

IleproAMYHOCTH OCYINECTBICHUS KOHTPOJISA YCTAaHABIIMBAETCS PYKOBOIAHUTENIEM
Poctpyna.
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IMopsiaok U MEPHOAHYHOCTH OCYIIECTBJICHHAS NJIAHOBbIX
H BHENJIAHOBBIX NPOBEPOK MOJIHOThl H Ka4eCTBA NPEeAOCTaBJICHHS
rocyAapcTBEHHOH YCJIyrH, B TOM YHCJIe IOPAAOK H Gopmbl
KOHTPOJISA 32 MOJHOTOH H Ka4eCTBOM I Pe0CTABJICHHS
rocyJapcTBeHHO#H yCJIyru

49. KoHTpOons ocymiecTBiIsieTcs B (JopMe IUIaHOBBIX U BHEILIAHOBHIX MPOBEPOK,
B TOM YHCIIe:

IIpOBeieHNE IIaHOBEIX IIPOBEPOK HE pexe OJHOro pasa B TPH roaa;

IIPOBEJICHHE BHEIUIAHOBBIX IIPOBEPOK IO NHCBMEHHBIM oOOpamieHHIM
IOPUANYECKOTO JIMIIA WM HHAMBUAYAJILHOTO NIpEAPUHUMATENS.

Jns  mpoBepk COOMIONEHMS ¥ HCHONHEHHS HOJDKHOCTHBIMH JIMIIAMH
TEPPHUTOPHANIBHEIX opraHoB PocTpyaa rmonoxeHuit AIMUHUCTPATHBHOTO perjiaMeHTa
npukasoM Poctpyna popMmupyercss KOMHCCHA.

50. B xone KOHTpOJA NPOBOAATCH KOMIUIEKCHBIE M TeMaTHYECKHe MPOBEPKH.
Ilpy MpoBeNeHHHM KOMIUIEKCHON IIPOBEPKH OCYIIECTBISETCA KOHTPOJIb 3a
IPeAOCTaBICHMEM TIOCYJapCTBEHHOM YyCIyrH B LEJIOM, IIpd NPOBEACHHH
TEMAaTHYECKOM [POBEPKH OCYILECTBIAETCS KOHTPOJR 3a OCYIIECTBIEHHEM
oIpeeJIEHHOH aIMUHUCTPAaTHBHON MTPOLEAYPBL.

OTBercTBeHHOCTD A0/KHOCTHBIX JIHIl TEPPHTOPHANbLHBIX
opranoB PocTpyaa 3a pemenns u aeiictsus (0e3geiicTBue),
NpHHHMaeMble (ocyliecTB/IsieMble) HMH B X0/1€ MPeX0CTABJICHUS
rocyJapCcTBeHHOH yCJIyru

51. Ilo pesyneTaram mpoBEAEHHBIX [IPOBEPOK B CITydae BBIABICHHA HApyLICHHH
npaB ¢uspdeckuX u (WIM) IOPUOWYECKHX JIHI [dedcTBusaMH (6e3neicTBHEM)
JOJDKHOCTHBIX JIMI[ TEPPUTOPHANBHBEIX OpraHoB PocTpyaa, yd4acTBylOIIUX B
IPeOCTaB/ICHUH TrOCYyNapCTBEHHOH YCIyrd, BHHOBHBIE JIMIIa IIPHBJIEKAIOTCA K
OTBETCTBEHHOCTH B IIOpANKE, YCTAaHOBIEHHOM 3aKOHOAATEILCTBOM PoccHiCKORM
®epepanum.

IHonoxennsi, xapaKTepusyouue TpeGoBaHUS K NOPSAKY
H hopMaM KOHTPOJIS 32 NPEOCTABJIEHHEM rOCy1apCTBEHHOM
YCJIYyTH, B TOM YHCJIE CO CTOPOHBI I'PAXAaH,
HX 00beHHEeHHH H OpraHH3aNuii

52. KoHTpoms 3a NpENOCTaBIEHHEM TI'OCYNAPCTBEHHOM YCIYyTH MOXET
OCYIIECTBIIATECA CO CTOPOHBI IpaXJaH, UX OObeAMHEHWH W OpraHW3aldi ITyTeM
HampasJIeHHs B aapec PocTpyza ¥ ero TeppuTOpHaNbHEIX OPTaHOB:

IpeNIOKEHHH O COBEPLICHCTBOBAHWM HOPMATHUBHBIX IIPAaBOBEIX aKTOB,
PETIaMEHTUPYIOIINX MCIIOJIHEHHE JO/DKHOCTHBIMHM JIMLIAMH  TE€PPHTOPHAIBHBIX
opraHoB PocTpyna rocynapcTBeHHOM yCIyru;
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coo0IeHnit 0 HapyIIeHHH 3aKOHOB M HHBIX HOPMATHUBHEIX IIPAaBOBEIX aKTOB, O
HeJ0CTaTKax B paboTe TeppUTOPHAIBHEIX OpraHoB PocTpyna, Mx JOIKHOCTHBIX JIMIL;

%ano® no ¢akraM HapymleHHS IODKHOCTHRBIMH JIMIAMH TE€PPHUTOPHUAIBHEIX
opranoB Poctpyna npaB, CB000/ WK 3aKOHHBIX HHTEPECOB I'PaXkaH.

V. MocyneGnblii (BHecy1eOHbIN) NOPAAOK 06:KaT0BaAHUSE
noJIy4aTejieM YCJIYrH pelneHuii u AeficrBui (6e3geCTBHSI) TEPPHTOPHAIbHBIX
opranos Pocrpyna, a Takske HX JOJKHOCTHBIX JIHI

HWudpopmanus And noJydaTeis YCJIYTH 0 ero npaBe noJaTh kajiody Ha
penienne H (njan) geiicrBHe (Oe3qelcTBHE) TEPPHTOPHAILHBIX OPraHOB
Pocrpyna, X J0/IKHOCTHBIX JHIL

53. IMomyuaTens ycnyru BIpaBe MOAAaTh kajol0y B MHCEMEHHOH (opMe, B TOM
qHCIIe IPH IMYHOM IIpHEME, HIIH B 3JIEKTPOHHOM BHJE.

IIpeamer xka100b1

54. Xanoba nomkHa ConepiKaTh:

HalMeHOBaHHE TEPPUTOPUANIBHOIO oprana Poctpyza, ero JOKHOCTHOIO JHIA,
peleHus U aeicTus (6e3neicTBHE) KOTOPBIX 00XKaIyIOTCS;

pamumiio, UM, oryecTBO (TIpH HAIMYMH), CBEINEHHSI O MECTE XHUTENbCTBA
HoNy4aTens YCIYTH - (PU3H4YecKoro Jiua JIM60 HaMEHOBaHHUE, CBEICHUS O MeCTe
HaXOXXAEHUs MOoTydaTells YCIyTH - IOpHAMYECKOro JIUIa, a Takke HoMep (HoMepa)
KOHTaKkTHOro tenedoHa, aapec (ampeca) 3JEKTPOHHOH MOYTH ([P HAIMYHH) U
IIOYTOBEIN aapec, 10 KOTOPHIM JOJKEH OBITh HallpaBjieH OTBET ITOIyJaTeNo YCIyTH;

cBegeHns o0 oOxaiyeMbIXx pemleHusXx W gedcrBusax  (OesmeiicTBUH)
TeppUTOpHAIILHOTO opraHa Poctpya, ero JOJDKHOCTHOIO JIMLIA;

IOBOJIBI, HA OCHOBAaHMH KOTOPBIX IIOTydYaTellb YCIYT'H He COITIaceH C pelleHUeM
i JedctBueM (Oe3meficTBHEM) TeppUTOpPUalBHOrO opraHa Poctpynma, ero
ROJDKHOCTHOTO Juua. ITomyyareneM yciryru MoryT OBITh IIpeCTaBIE€HBl JOKYMEHTHI
(Ipu HaTMYMH), TOATBEP XK JAIOLIMe JOBOABI 3aBUTENS, TMOO UX KOITHH.

55. B cmyyae eciu xano6a nopaercs yepes IpeACcTaBUTENS IIOTydaTelis YCIyTH,
TAKOKe  IIPEACTaBIAETCA  JOKYMEHT, IIOATBEPXJAIOMMHA  IIOJHOMOYMA  Ha
OCYIECTBJICHHE ACHCTBHH OT MMEHH IOy4yaTesid yCIyrd. B kadecTBe HJOKyMEHTa,
MOATBEPXJAIOIIEr0 TIOJIHOMOYMSA Ha OCYIEeCTBIeHHe MeHCTBUM OT WMEHH
NOJIy4YaTens yCIyTH, MOXeT OBbITh peCTaBlIeHa:

ohOpMIIEHHas! B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit demepariu
JOBEPEHHOCTS (I PUIHUECKUX JIHIT);

obopMIIEHHAs B COOTBETCTBHH C 3aKOHOAATENHLCTBOM Poccuiickoii Mepepaiiu
JOBEPEHHOCTh, 3aBEPEHHAsd IM€4aThl0 IIONydyaTeNid YCIyrd ¢ [OAMHUCaHHas
PYKOBOIMTEJIEM IIOTy4aTesd YCIYrH WIM YINOJIHOMOYEHHBIM 3THUM PYKOBOJHUTEIEM
JUoM (IS FOpUAMYECKHX JIHIY);
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KOIHs pEelIeHHs O Ha3HaYeHHH WK 00 u3bpaHuu nuOO NpHKa3a O HasHAYCHHH
(GHU3MYECKOTO JIMLA HA JOJDKHOCTB, B COOTBETCTBHH C KOTOPHIM TaKoe (H3HYEcKoe
nano obamaeT mpaBOM EHCTBOBaTh OT HMEHHM IONydaTelns YCIyru Oes
IOBEPEHHOCTH.

Opranu rocyaapcr BEHHOH BJIACTH H YNOJTHOMOYCHHbLIC HA pPACCMOTpPEHHE
JKaJ100bI JOJ2KHOCTHbIE 1NN, KOTOPbIM MOZKET ObITH HanpasBJi€CHa Janob6a

56. IlpueMm xano6 B MACBMEHHOH (QopMe OCYIIECTBIIAETCS TEPPUTOPHAIBHBIM
opradoM PocTpyza B MecTe IpeJOCTaBlIEHHA FOCYAapCTBEHHOM YCITyTH (B MecCTe, rie
3asBHUTENIb IIOJAaBaJl 3aIpOC Ha NOJyuYe€HHEe IOCYJapCTBEHHOM YCIYyTH, HapylleHUe
HopsiaKa KOTopo# oOxaryercs, 1ubo B MecTe, e MONydYaTelleM YCIYTH IIONy4YeH
pe3yJIBTaT yKa3aHHOH rocyJapCTBEHHOH yCIIyTH).

Bpems 1mpmema kamo® coBHamaeT CoO  BpPEMEHEM  IIpeNOCTaBICHHS
rOCYAApCTBEHHEIX YCIYT.

XKanob6a B mucEMeHHO# PopMe MoxeT OBITh TaKkke HallpaBlieHa 1o II0YTe.

B cmyuae momadd kanoObl NpH JMYHOM IIpHEME I0JIy4daTelb YCIYyTH
IpeACTAaBIsAET OOKYMEHT, YIOCTOBEDSIOIUMH €ro JIWYHOCTE B COOTBETCTBHHM C
3aKOHOHAaTeNnbCcTBOM Poccuiickoi denepanyu.

57. B onekTpoHHOM BHje kanoba MoOXeT OBITE II0JlaHa 3asgBUTENIEM
HOCPEICTBOM:

ourmanbHOro caiita PocTpyna iy ero TeppuTOpHaIBEHOrO OpraHa,

¢denepanpHO# rocynapcTBeHHON MHGOpPMALHMOHHOM cucTeMsl "EnuHEIA mopran
roCyJapCTBEHHBIX ¥ MyHHUIMIIANBHEIX YCIYT (QyHKIMH)" .

58. Ilpu nopade >xanoObl B 3JIEKTPOHHOM BHJE NOKYMEHTEI, yKa3aHHEIE B
nyHKTe 54 AJIMHHHUCTPATHBHOTO perjiaMeHTa, MOTYT OBITh IpeACTaBlCHE B (Gopme
SNIEKTPOHHBIX JTOKYMEHTOB, IOAIMCAHHBIX 3JIEKTPOHHOM IOAINMCHIO, BHI KOTOPOH
IpeXyCMOTpEeH 3aKkoHOAaTeNnbCcTBOM Poccuiickoit Denepaliuy, IIpH 3TOM JOKYMEHT,
YIOCTOBEPAIOLIMH JIMYHOCTH MOJTydaTens yCIyTH, He TpebyeTcs.

59. XanoOGsl Ha pelIeHHs, NpPUHATHIE PYKOBOAMTEIEM TEPPUTOPHUATIBHOIO
oprana Poctpyzna, noxgarorcs B Poctpya.

XKano6pl Ha pemeHHs, IOpUHATEIE pyKoBoauTesleM PocTpyna monparorcs B
MHHHUCTEPCTBO TpyAa U colpanbHO# 3amuThl Poccuiickon denepanumn.

Pemenns MuHucTepcTBa TpyJa M COIHANBHOM 3amuTel  PoccHiickon
®enepanyu MOryT OBITH 00XXaNOBaHEI B Cy1eOHOM MOPSIKE.

Ilopsanok noJa4yu H paCCMOTPEHHS XKaJ100b]

60. JKamoba Moxer OHTHP IOAaHa MOJIy4aTelIeM YCIyrd  4epe3
MHOrOQYHKIIMOHANBHBIA  ILEHTp  MNpEeJOCTaBI€HHs  TOCYHNApCTBEHHBIX  H
MYHHIMIIANBHBIX YCIYT (ajee - MHOroQyHKIMOHANBHEIH HeHTp). [Ipy nocryuieHun
KanoOpl MHOroQyHKIIMOHANBHBIH LEHTp ofecneduBaeT ee Iepenady B
TeppUTOpPHAIbHBIA opran PocTpyna B mopsike U CpOKH, KOTOpBIE YCTaHOBJIEHBI
COTTIALICHHEM O B3aUMOAEHCTBUHM MEXAY MHOTOQYHKI[MOHAIBHBIM LIEHTPOM H
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TepPHTOpPHAIBHEIM oOpraHoM PocTpyza, npeAoCTaBIAIOIIMM TI'OCYAapCTBEHHYHO
ycnyry (manee - corjlameHHe O B3aUMOAEWCTBHM), HO He IO3[HEE CICAYIOIIEro
pabouero JHS CO THSA NOCTYTIIEHUS XKalOObI.

ITIpu 3TOM CpOK pPacCMOTpeHHs Xalo0Bl HUCUHUCIAETCS CO AHA PETUCTpAaIHH
XKa,100BL.

61. Ilomygatene ycmyru MoxeT obGpaTHTBCA ¢ >xamoGoi B TOM dmcie B
CIEAYIOUIMX CIIyJasx:

HapyIllEeHHEe CpOKa pEerucTpalldd  3ampoca  IOoJydarens yYCIYyrH O
IIPEAOCTaBICHUH rOCyJapCTBEHHOM yCIIyTH;

HapyIllIEHHEe CPOKa NpeNoCTaBIeHUs rOCYJapCTBEHHOH YCIIyTH;

TpeOOBaHWE INpEACTaBIEHHA MOJydaTeJeM YCIAYrH  JOOKYMEHTOB, He
NPeayCMOTPEHHEIX HOPMATHBHEIMM IpaBoBhIMU akTamMu Poccuiickoit ®enepaiun
IULA TIPEAOCTaBIICHNUS IOCy 1apCTBEHHOM YCITyTH;

OTKa3 B TMpHEME [IOKYMEHTOB, IPENCTABICHHE KOTOPBIX IIPELyCMOTPEHO
HOPMaTUBHEIMH TIPAaBOBBIMH akTaMM Poccuiickoit denepanuu i IpenoCTaBIICHUS
roCyJapCTBEHHOH YCITyTH;

OTKa3 B MPEAOCTaBICHHH IOCYJapCTBEHHOM yCIIyTH, €CJIM OCHOBAaHHUA OTKAa3a HE
IIpeyCMOTPEHB! (heepabHBIMA 3aKOHAMH M IPHHATHIMH B COOTBETCTBHH C HUMH
HMHBIMH HOPMaTHBHEIMH NIPaBOBEIMM akTamu Poccuiickoit @enepanumy;

TpeOOBaHHe BHECEHHMS IIONydaTelleM YCIYTH TpH  IpeJOCTAaBICHUH
rOCyJapCTBEHHOM YCIIYI'H IJIaTHl, HE MPEIyCMOTPEHHONH HOPMATHBHBIMY IIPABOBEIMHI
axramu Poccuiickoi ®enepanmm;

OTKa3 TEPPUTOPHANBHOro opraHa PocTpyna, e€ro JOJDKHOCTHOTO JIMIIa B
UCIIPaBJIeHHH JONMYIICHHEIX ONEYaTOK M OImMOOK B BBIOAHHBIX B pe3yJbTaTe
IIPEAOCTaBICHUA TOCYJapCTBEHHOH YCIYyIrM JOKyMEHTax JIMOo HapylueHue
YCTaHOBJIEHHOT'O CpPOKa TaKHX HCIIPaBJICHHIA.

62. B cimyyae yCTaHOBIEGHHS B XOfAe HIH IO pe3yibTaTaM pPacCMOTPEHHS
XKanoOsl HPU3HAKOB cocTaBa  aJMUHHCTPATHBHOIO [IpaBOHApYIIEHUA,
npexycMoTpeHHoro cratbed  5.63 Komexca Poccuiickoit ®Degepaimm 06
aJMUHHCTPATHBHBIX [PAaBOHAPYNIEHHMAX, MK IPU3HAKOB COCTaBa MpPECTYIUICHHS
AOIDKHOCTHOE JIMIO, YNOJHOMOYEHHOE Ha DacCMOTPEHHE Xano0, HarpaBifer
COOTBETCTBYIOII[HE MATEPHAIIBI B OpTaHEI IPOKYPaTypHI.

Cpokn paccMOTpeHHSI JKaJ100bI

63. JKanoba momnexuT o06A3aTeNbHOM PEerHCTpaliM B TEYEHHE TpeX pabodmx
JHEA C MOMEHTA MOCTYIICHHA B TEPPUTOPHANIBbHEII opran Poctpya.

64. Ilpu obpaiiennu nomyyaTens yCIyTH C Xano60i B MACEMEHHOM GopMe M
B (OpMe 3JIEKTPOHHOTO TOKYMEHTa CPOK €€ PacCMOTPEHHS He IOJKEH IPEBIIIaTh
NATHAaANATh pabo4MX JHEH CO THS ee PerucTpalMy, a B Cllydae 06KaJoBaHHs OTKa3a
TEPPUTOPHAIBHOTO oOpraHa PocTpyga, JOMKHOCTHOTO JIHI]A TEPPHUTOPHAIBLHOTO
oprana PoctpyZia, B ripueMe JIOKyMEHTOB Y [OJy4aTesi yCIyTd U060 B HCIIpaBIeHHH
AOMYIICHHBIX ONEYaTOK H OMMOOK MIM B Ciydae O0XKaJOBaHHsS HapyIIEHHS
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YCTaHOBJIEHHOTO CPOKA TAKHX MCIIPaBIeHHIi — B TeYeHHE IITH pabodux JHel co qHA
ee perucTpaiyu.

65. B HCKIIIOYNTENBHBIX CIy4asX, a TaKkKe B CIy4Yae HalpaBleHHus 3arpoca, B
TOM 4YHCJIE€ B 3JEKTPOHHOH ¢opMe, HEOOXOOUMBIX JUIsI PacCMOTPEHMS KalOOBI
JOKyMEHTOB M MaT€pHaAJIOB B APYTrUX roCyJapCTBEHHBIX OpraHax, OpraHax MECTHOro
caMOYTIpaBJIEHUS U Y UHBIX JTOJDKHOCTHEIX JIAL, pykoBonuTenb Poctpyna u (vim) ero
TEpPUTOPUAIBHOTO OpraHa WM JO/DKHOCTHOE JHUIO JUO0 yIONHOMOYEHHOE Ha TO
JIMIIO BIIpaBe NPOJAJIMTHL CPOK pacCMOTpeHHs kanobnl He Gosee 4yeM Ha 15 paboumx
IHEeH, yBEJOMMB O IPOMJIEHMHM CpOKa €€ pacCMOTpPEHHs IONydarels YCIIyTH,
HallpaBMBINEro Xajgo0y NPOMEXYTOYHBIM OTBETOM, HAIpaBiseMOM IIOYTOBBIM
OTIIPaBJIEHHEM B CpOK He Gonee 3 paboumx OHe# co AHA CpoKa Havdalla NPOMAJICHHS
PacCMOTpPEHHUS KaJIOoObL.

Ilepeuenn ocHOBaHMiH JISi NPHOCTAHOBJIEHHSI PACCMOTPEHHS 3KAJI005I
(ocraBieHns Ge3 paccMoTpeHHs) xKaJ100bI B ¢/Iy4ae, eCJIH BO3MOXKHOCTD
NPHOCTAHOB/ICHH NPEIYCMOTPeHa 3aKOHOAATEJabCTBOM Poccuiickoii
Denepanuu

66. TeppuropuanbHbIi oprad Poctpyna 0TKa3bIBaET B yIOBIETBOPEHUH XAT00bI
B CIEAYIOIIMX CIIy4asx:

HaJIM41e BCTYNHUBINETO B 3aKOHHYIO CHIIy peIeHHs CyAa, apOUTpaxKHOro cyna
10 Xajio6e 0 TOM XKe IpeaMeTe H II0 TEM XK€ OCHOBAHHSM;

Ioiaya JKauoOBI JIMIIOM, IIOJHOMOYHSA KOTOPOro He IMOATBEP)KAEHE! B MOPS/IKE,
YCTaHOBJIEHHOM 3aKOHOAaTebCTBOM Poccutickoii Menepauuu;

HaIMYHe pelIeHHs MO0 >ajobe, NPHHATOI'0 paHee B OTHOIIEHHH TOTO XK€
3asBHTEI U 110 TOMY XK€ IPEAMETY JKaTOOBI.

67. TepputopranbHsiit opran Poctpyzna Bnpase ocTaBuTh xkanoby 6e3 oTBeTa B
CIEAYIOLIMX CIIydasx:

HallMiie B kajgobe HELEeH3ypHBIX MO0 OCKOPOHMTENbHEIX BHIPAXEHHMi, yrpo3
XKH3HHU, 30POBBI0 U HMYILECTBY JOJDKHOCTHOTO JIMLIAa TEPPUTOPHAILHOIO OpraHa
Poctpyna, a Taroke 4ieHOB ero CeMbH;

OTCYTCTBHE BO3MOXHOCTH IIPOYHMTATh KaKyrO-THOO 4YacTh TEKCTa XaJaoOEl,
avunuio, uMs, oTyecTBO (IIpH Hauuuuu) M (WIM) TIOYTOBHIA ampec 3asBUTEINS,
yKa3aHHEIE B >kajobe.

Pe3yabTaT paccMoTpeHHs Ka/100b1

68. Io pe3yneTaTaM pacCMOTPEHHS Kan00! PUHUMAETCS pENICHHUE:

YZIOBJIETBOPHTE Xajlo0y, B TOM 4Hclie B (OpMe OTMEHEI IPHHSTOrO pellleHHs,
HCTIPABIICHUS HONYILIEHHBEIX TEPPUTOPHANbHBIM OpraHoM Pocrpyna, onedaTok
OIMGOK B BEINAHHEIX B pe3yNbTaTe IPEAOCTABIEHHMS TOCYAAPCTBEHHOM YCIYTH
MOKYyMEHTax, BO3BpaTa [OJIyYaTeN0 YCIyrH AeHEXKHbBIX CPECTB, B3UMaHHUe KOTOPEIX
HE NPexyCMOTPEHO HOPMATHBHEIMM NPAaBOBBIMM akTaMH Poccuiickoit ®enepamm, a
TaKKe B HHBIX (hopMax;
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OTKa3aTh B Y OBJIETBOPEHHH XKaTOObL.

YkaszaHHbIE pellleHUs IPHHMMAIOTCA B IMCbMEHHOH QopMe.

IIpu ynoBieTBOpeHHH »KanoOBI IPHHMMAIOTCS HCYEPIIBIBAIOININE MEpPHI M0
YCTPAaHEHHMIO BBIABIEHHBIX HapyIIeHHWH, B TOM YHCIIe II0 BHIade 3agBHUTENIO
pe3ynbTara rocyJapcTBEHHOM yCIyTH, He Io3AHee 5 pabouux AHEH co JHA NPUHATUS
pelleHus, €CJIM HHOE HE YCTAaHOBIIEHO 3aKOHOAAaTeIbecTBOM Poccuiickoi deneparumu.

Hopsanok nHpopMHUpoOBaHHS NOTYYaTeNs YCJIYTH O pe3yJibTaTax
PaccMOTpeHHS K00

69. OTBeT 1o pe3ynbTaTaM pacCMOTPEHHS aT00bl HAIPaBIAETCS MOJTydaTesIo
YCIOyr'H HE ITO3[HE€ OAHOro [HA, CICAYIOIIEro 3a JHEM INpUHATUSA peIleHHUs, B
MHUCBMEHHOH (popme.

70. B oTBeTe 10 pe3ynbTaTaM pacCCMOTPEHHUS Xal0Ob! yKa3bIBAIOTCS:

Ha¥MeHOBaH{e TeppUTOPHAIBHOrO oprana Poctpyzna, paccMoTpeBIero xainoGy,
OOJDKHOCTb, ()aMUNMs, WMS, OT4eCTBO (NpH HAIWYKMK) OODKHOCTHOTO JIMIA,
IPUHSBIIErO pelieHue 1o xanobe;

HOMeEp, J1aTa, MECTO NPUHATUA pElIeHUs, BKIIIOYas CBEIEHHUS O JODKHOCTHOM
JdIle, pemenue Wik aeiicteue (6e3neiicTBie) KOTOPOro 0OkamyeTcs;

bamwind, UM, OT4eCTBO (MpH HAIWYMK) WIA HAaWMEHOBaHHWE IONydaTensd
YCIIyTH;

OCHOBAHWA JUIs NPUHATHS pelleHus 110 xanobe;

IPHHATOE 110 Xanobe peleHye;

B cilydae, eciud anoba npusHaHa OOOCHOBAHHOM, - CPOKH YCTPaHEHHs
BBIIBJICHHBIX HApYIIEHHH, B TOM YHCI€ CpPOK IIPEeAOCTaBIEHHA pe3ylbrara
roCyAapCTBEHHON YCIIYTH;

CBEICHMS O MOPsAAKE 00XKaloBaHUA MPHHATOTO 10 XKanobe peleHus.

71. OrBer 1O pe3ylbraTaM pacCMOTPEHMS JKayjoOBl  IONIHUCHIBAETCA
YIIOJJHOMOYEHHBIM Ha PacCMOTPEHHe XKalIo0bl JODKHOCTHEIM JTuiioM Poctpyna wimm
€ro TepPUTOPHAIBHOIO OpraHa, MpeAOCTaBIIONIEr0 roCyAapCTBEHHbIE YCITYTH.

ITo XeNaHWIO IONyd4aTeNss YCIYIM OTBET IO De3ylbTaTaM pacCMOTPEHHS
’a100bI MOXKET OBITh MPECTABIEH He MO3/IHee IH, CIEAYIOIIETo 3a JHEM PHUHATHA
pemiends, B (oOpMe 3JIEKTPOHHOTO NOKYMEHTa, MOIIMCAHHOIO 3JIEKTPOHHOH
NOANKMCHI0 YITOJHOMOYEHHOIO Ha PacCMOTPEHHE XKaloObl JO/DKHOCTHOIO JIML
PocTpyaa wiM TeppHTOpHaIbHOrO opraHa PocTpyaa, BHA KOTOpOH YCTaHOBICH
3akoHOzarelbcTBOM Poccuiickoit @enepauuu.

ITopsigok 06ka/I0BaHHs pelieHHs MO xajobe

72. Tlomy4aTend yCIyrd HMeIOT OpaBo O0XaloBaTh pEIIeHHe IO kajobe B
cyie6HOM HOpSAKE B COOTBETCTBUM C 3aKOHOzaTeNbcTBOM Poccuiickoii ®eneparu.
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IIpaBo nosyuares YCJIyrd Ha nojgy4eHHe HHGOPMAHHA ¥ I0KYMEHTOB,
Heo0X0AHMBIX [1Jisi 000CHOBAHHS H PACCMOTPEHHS HKaJI00bI

72. IMonyuatenu yciyr¥ MMeroT mpaBo obpaTuTbcsa B PocTpya u (wmm) ero
TEPPUTOPHANBHBI OpraH 3a IONy4YeHHeM HHQOpManMd ©  JOKYMEHTOB,
HeoOXOOMMBIX [UIs OOOCHOBaHUSA U PaCCMOTPEHHS XajoOBl, B MUCBMEHHOH (opMe
I0 10YTe, Yepe3 MHOrO(PYHKIIMOHANBHBIH LIEHTP, C UCIIONb30BaHHeM ceTH MHTepHer,
opunuansHoro caita Poctpyna u (MIM) ero TEpPpUTOPHAIBHOIO OpraHa,
denepabHOM rocyapcTBEHHOW HH(OpMaLMOHHOM cucTeMbl "ENUHBIA moprtan
rOCYAapCTBEHHBIX M MYHHUUUIANBHBIX yciIyr (QyHKmui)", a Takke Ha JTHYHOM
npueme.

Cnoco0bl HHpOpMHPOBaHHUS NOJIY4YATE/s YCJIYTH O NOpPSAKe NOXAYH H
paccMOTpeHHS Ka100b1

73. Mudopmanuio o nopsiaKe MOAavYd M PacCMOTPEHHS JKAJOOH MOXydaTens
YCIYyTd MOrYT MOIY4WTh Ha HH(QOPMALMOHHBIX CTEHIaX B TEPPUTOPHAIBHEIX
opranax Poctpyna, ©Ha odunuansHoM caiite Poctpyma u (WnHM) ero
TEPPUTOPHAIILHOIO OpraHa, B (efepajlbHON TroCyAapCTBEHHONH WH(OpMAaIMOHHOM
cucteMsl "ENMHBII MOpTal rocyJapCTBEHHBIX ¥ MyHHUIMIIAIBHEIX YCIIYT ((QYHKIHIA)".
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