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06 yrBepxaennn HHcTpykuun
no npumenennio [lepeunsi THIOBBIX yNPABJICHYECKHX
apXHBHbIX JOKYMEHTOB, 00pasyioIuXcil B Aponecce AesTeIbHOCTH
rocyJapCcTBeHHbIX OPraHOB, OPTAHOB MECTHOIO CAMOYNpaB/IeHHS
W OpraHd3anuii, ¢ ykaaHHeM CPOKOB HX XpaHEeHHS

B COOTBETCTBMM C YaCTBIO 3 CTaThi 6 MejlepalbHOrO 3aKOHa OT 22 OKTAOps
2004 1. Ne 125-®3 «O6 apxusHoM nene B Poccuiickoit ®enepamun» (Cobparne
3aKoHOJaTeNbcTBa Poccmiickoit ®enepauuu, 2004, Ne 43, cr. 4169; 2018, Ne 1,
cr. 19), moamynkroM 6 myHkTa 6 IlonoxeHus o PefiepalbHOM apXUBHOM areHTCTBL,
yrBepxaenHHoro Ykasom Ipesunenta Poccuiickol ®@enepanuy Ot 22 wmrons 2016 r.
Ne 293 (Cobpanme 3akoHozaTenscTBa Poccuiickoit dexepanmy, 2016, Ne 26,
cT. 4034; 2018, Ne 52, ct. 8239), n pu K a3 bl B 2 10:

VrBepauTh npwiaraeMyio VHCTPYKIHMIO 1O mpuMeHeHuio Ilepedns THIMOBBIX
YIIpaBIeHYECKHX APXMBHBIX JJOKYMEHTOB, 00pa3yIOIKUXCs B IPOLECCE AEATENLHOCTH
TFOCYLApPCTBEHHEIX OPTaHOB, OPraHOB MECTHOrO CaMOYNPAaBleHWs M OpraHH3aluy,
C yKa3aHueM CPOKOB HX XpaHEeHHS.
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HHcTpyKnus
no npuMeHeHu1o IlepeyHsi THNOBBIX yNpaBjieHYeCKHX aPXHBHBIX JOKYMEHTOB,
oGpasylomuxcsi B iponecce AesiTeILHOCTH rOCy1apCTBEHHBIX OPraHoB, OpraHoB
MECTHOI'0 CAaMOYNPABJIEHHS] H OPraHH3AlMi, ¢ YKa3aHHeM CPOKOB HX XPaHEHHS

I. OGiue IoNoXKEHUS

1.1. MacTpykiius mo npuMeHeHMIo IlepedHs THNOBBIX YIIPABICHYECKHX
apXMBHBIX  JOKYMEHTOB,  of0pasyloluxcs B  Ipollecce  JeATENBHOCTH
rOCYapCTBEHHBIX OpPraHoB, OPraHOB MECTHOIO CaMOYIPABJIEHUs U OpraHH3allui, ¢
yKasaHHEM CpOKOB HX XpaHeHms (manee — WHCTpyKuws) pa3paboTtaHa B
COOTBETCTBHH C YacThiO 3 cTaThbi 6 MelepanpHOro 3akoHa oT 22 oktadps 2004 r.
Ne 125-®3 «O6 apxueHom gene B Poccumiickoit ®enepanum» (Cobpanue
3akoHOzarenscTBa Poccuiickoit ®@enepanuu, 2004, Ne 43, cr. 4169; 2018, Ne 1,
cT. 19), mogmynktoM 6 myHkTa 6 ITomoxenus o PenepalbHOM apXUBHOM areHTCTBE,
yTBepxaeHHOro YkasoM Ilpesunenta Poccuiickoii ®enepauus or 22 HIOHA 2016 r.
Ne 293 (Cobpamme 3akoHonarelbcTBa Poccuiickoit ®enepammm, 2016, Ne 26,
ct. 4034; 2018, Ne 52, cr. 8239), 1 MHBIMH HOPMAaTHBHBIMH IIPABOBHIMH aKTaMH
Poccuiickoit @Pepepalliu, perjlaMEHTHPYIOIIUMHA COCTaB M CPOKH XPaHCHMA
OTJIEJIBHBIX BUJIOB JOKYMEHTOB.

1.2. VIHCTpyKUHs YCTaHABIMBaeT MOPSJOK NMpuMeHeHus IlepedHs THNOBBIX
YIpaBIeHYECKHX apXUBHBIX JOKYMEHTOB, 00pa3yIOIUXCs B IPOIECcCe NEATENBHOCTH
TOCYapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYTIPaBJIEHUs U OpraHM3alui, ¢

yKa3aHMEM CPOKOB WX xpaHeHus (fanee — IlepeveHp) ¥ INpefHa3sHaueHa I

HCII0JIB30BaHHs B IIPaKTHUKE pa60TbI SKCIIEPTHBIX I(OMPICCI’Iﬁ,
JCJIONPOUA3BOACTBCHHBIX H apXHBHBIX CJIY)KG roCcyXapCTB€HHBIX OpPIraHOB, OPraHOB
MECTHOTO CaMOYIIpaBJICHH, OpFaHI/ISaI_[I/If;I (,uanee - opraﬂnsaupm), a TaKXKe

3KCIIEPTHO-IIPOBEPOYHBIX KOMHUCCHH (ellepalbHbIX TOCYAapCTBEHHBIX apXUBOB,
VIIONHOMOYEHHBIX OpraHOB MCIOJHHTENbHOH BrmacTh cybbekToB Poccuiickoi
Penepaunu B cdepe apXMBHOIO Jiea, TOCYAapCTBEHHBIX H MYHHIHMNAIBHBIX
apXMBOB, HAYYHBIX OPTaHM3ALHi, BKIIOYEHHEIX B Ilepedenb (efiepalbHEIX OPraHOB
HACIIOJTHUTENFHON BIACTH M OpraHW3alui, OCYIIECTBIAIOIIUX JCIO3UTapHOe
XpaHeHHe JoKyMeHToB ApxuBHoro ¢onna Poccuiickoit Oenepaliuy, HaXOAAIMUXCS B
denepanbHO COGCTBEHHOCTH, YTBEpXIEHHBIH mocraHoBneHneM IIpaBuTenbscTBa




Poccuiickoit ®enmepauuu ot 27 pgexkabps 2006 r. Ne 808 (CobGpanue
3aKoHOaTeNbcTBa Poccuiickoit ®eneparuu, 2007, Ne 1, ct. 266; 2019, Ne 10,
cT. 981).

II. Haznauenue Ilepeuns

2.1. ITepeyeHp sBIAETCS HOPMAaTHBHBIM IPABOBLIM aKTOM, YCTaHABIUBAIOIIAM
CPOKH XpaHEHHs THIIOBBIX YIPABICHUECKHX apXHBHEIX JOKYMEHTOB, 00pa3yromuXcs
B MpoLEecce NeATENBHOCTH OpraHu3alMii, Ha OCHOBE TPEOOBaHUH NEHCTBYIOLIETO
3aKOHOAATEIBCTBA, HHBIX HOPMATHBHBIX MPaBOBBIX AKTOB C YYETOM IPAKTHYECKUX
3aJla4y XpaHEHHUS JOKYMEHTOB M X HCTOPHYECKOH LIEHHOCTH.

2.2. TlepeueHs BKJIIOYAaeT BUABI JOKYMEHTOB, OOpasylOILUMXCS [PH
JIOKyMEHTHPOBAHHH OJHOTHIHBIX (0OwX 1 OONBIIMHCTBA OpraHM3aLMi)
YIpaBleHYeCKHX (YHKIMH, BBIIONHAEMBIX OPraHW3aldsIMH HE3aBHCHMO OT HX
OpraHM3aLHOHHO-IIPaBOBEIX GopM U HOpM COGCTBEHHOCTH.

III. Ctpyktypa Ilepeuns

3.1. Ilepeuens conepxut 12 pa3nenos:

3.1.1. IlepBeiii pasgen «OpraHu3amus CHCTEMBI YIPAaBICHUA» COACPKUT
IOKYMEHTEI, OTpaKalollde HOPMAaTHBHO-TIPABOBOE OOECIE€UCHHE MAeATENbHOCTH,
PACIOPAAUTENLHYIO AeATeIbHOCTh, JOKYMEHTHI M0 OpraHH3alOHHBIM OCHOBaM
yIpaBJieHHs, BKIIOYas CO3JaHHMe (JHKBHAALMIO) OpraHu3aiui, OpraHM3alHlIo HX
IEATEIbHOCTH, YIpaBjieHHEe KM paclOpsKCHHE HMMYIIECTBOM, OCYIIECTBICHHE
(QYHKIMA KOHTPOIsI, OPraHH3AIMIO JOKYMEHTAIMOHHOTO 00eCTeIeHUs YIpaBIeHH
M XpaHEHHS TOKYMEHTOB, a TaKXe JOKYMEHTHI IO BHEJPEHHIO MHGOPMALOHHBIX
TEXHOJIOTUH.

3.1.2. Bropoii paszuen «IlnanupoBaHue NEATEIBHOCTH» COIACPXKUT AOKYMEHTHI,
OTpaXkaloLl[He  BONPOCH  NIPOrHO3UPOBAHMS, [EPCHEKTHBHOIO M TEKYIIETO
IUIaHHPOBAHMA M OTYETHOCTH O BBINOJNHEHHH IUIAHOB, LEHOOOpa3OBaHMs, a TaKoKe
JTOKyMEHTHI, 00pa3ylouyecs B JEATeNbHOCTH OpraHW3alMyd IPU OCYLIECTBICHUM
3aKyIIOK TOBapoB, paboT, YCIyr I rOCYIapCTBEHHBIX M MYHUIMMNANBHBIX HYXI,
3aKyNOK OTJENbHBIMM BHJaMH IOPHUIMYECKHX JIHI[; JOKYMEHTHI, HEOOXOMMMBIC I
TIOJTy4eHUs TPaHTOB.

3.1.3. Tpetuit pazmen «DHHAHCUPOBAHHE, KPEAUTOBAaHUE JCATECIBHOCTH»
COIEPKHUT JOKyMEHTHI MO0 (GOPMUPOBAHHIO OIOKETOB, O pa3paboTKe M H3MEHEHHH
(UHAHCOBBIX IUIAHOB, O (HHAHCOBOM OOECNeYeHMH BCEX  HalpaBICHHH
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JEeATEIHOCTH OPTaHH3alluH, (UHAHCOBOH OTYETHOCTH; AOKYMEHTEI IO KpeAuTaM U
3aJOJDKEHHOCTSIM OpraHU3alluH.

3.1.4. YerBepthiii pazfen «Y4eT H OTYETHOCTH» BKIIOYAeT JOKYMEHTHI IO
OyXrajJTepckoMy, CTaTHUCTHYECKOMY YYETy M OTYETHOCTH, y4YeTy OIUIaThl TpYyAa,
JOKYMEHTHI [T0 HAJIOTOO00JIOKEHHIO, a TAKXKe M0 y4eTy HMYIIIECTBA.

3.1.5. Tlareii pasmen «MexayHapoOHOE COTPYOHHYECTBO»  BKIIOYAET
JOKYMEHTHl 00 OpraHuM3alldd U OCYIIECTBIEHHH COTPYIHHMYECTBA B Pa3IHYHBIX
cepax mOeaTeNbHOCTH, 00 ydacTum B paboTe MEXAyHApOAHBIX OpraHM3alMi
(oO6beuHEHMIA).

3.1.6. Illecroii pasmen « HbopManroOHHAs JEATEIBHOCTE»  CONEPIKUT
TOKYMEHTHI 00 WH(POPMAIIMOHHOW JesATeNbHOCTH, 00 Yy4YacTUH B BBICTAaBKaX,
spMapKax, Npe3eHTalysIX.

3.1.7. Cenpmoii pasmen «TpymoBele OTHOLIEHHS» CONEPXKHT XOKYMEHTHI 00
OpraHM3allid TpyZJa M CIy)XeOHOH IeATENIbHOCTH, HOPMHPOBAaHHHM TpYAa,
TapuQHKaIMH, OIUIaTe TPyAa, a TakkKe AOKYMEHThl IO YIYYIICHHIO YCIOBHH H
OXpaHe TpyAa.

3.1.8. BoceMmoii paspen «KagpoBoe obecriedeHue» COAEPKUT AOKYMEHTHI II0
IpHEMY, IIEPEBOLY Ha APYTyI0 paboTy (lepeMeleHHIO), YBOIbHEHHIO PaOOTHHKOB,
KaApOBOMY Y4YeTy, IPOTHBOACHCTBHIO KOPPYILHH, aTTECTallMH, TNOBBILICHHUIO
KBaTUPUKAIMA U NpodeCCHOHANBHON MEepelloATOTOBKE pabOTHHKOB, HE3aBHCHMOM
olleHKe KBaTU(UKALUK, HArpaXKA€HUIO.

3.1.9. lemsarwii pasgen  «MarepuanbHO-TeXHHYeCKoe  obecredeHne
IeATEPHOCTH» BKJIIOYaeT JOKYMEHTH, oOpasyromyecs B Xoje obecrneyeHus
OpraHu3aniyd HeOOXOAUMBIMH MaTepHaslaMi (ChIpbeM), 00OpYyJOBaHHEM M JpYroi
IpoAyKIued, a Takke B paboTe MO OPraHMU3alMd XPaHEHHS MaTepHaNbHBIX
IIEHHOCTEH.

3.1.10. [ecatsiii pasgen «AIMUHHCTPATHBHO-XO3SHCTBEHHOE oOecleyeHue
JESTEIBHOCT» COHNEPIKUT JOKYMEHTHI II0 aJMHHUCTPAaTHBHOMY H XO3JMCTBEHHOMY
OOCIy)KHBaHHMIO OpTaHM3alMH: SKCIUTyaTalldd 3[aHUH, CTPOCHHH, COOPYXEHHU,
TPAHCIIOPTHOMY  OOCTYXXHBaHHIO,  HMH()OPMAalOHHO-TEIEKOMMYHHUKALIHOHHOMY
obecrie4eHHIO.

3.1.11. Omuusanuateiii  pasgen «OOecmeueHue pexuMa 6e30MaCHOCTH
opraHmM3auMii, rpaxJIaHCKas OOOpOHa M 3alllUTa OT 4YPE3BbIYAMHBIX CHUTYallHi»
COMEPXKHUT MJOKYMEHTHl 110 OpraHM3allid OXpaHbl, IIPOMYCKHOTO pPEeXHMa,
OpraHU3alldd aHTHUTEPPOPHCTHYECKOM 3alllMIIEHHOCTH M INOXapHOH 6e30MacHOCTH,
OpraHHU3alluK FpaXkJaHCKOH 0GOPOHE! H 3aIlIUTEI OT YPE3BBIYAHHBIX CHTYALMH.




3.1.12. Ipemanmuateiii pazzmen «CoLHalbHO-OBITOBBIE BOMPOCHED COREPIKHT
JHOKYMEHTHI IO COLHAIBLHOMY CTPaxOBaHHIO, COIMAbHOH 3aluTe, O0ECIICYEHHIO
KHJIBEM H KOMMYHAJIBHBIM YCIyTaM.

3.2. OrnenbHble pasgensl [lepeyns uMeIOT MOApa3feibl, IO3BOJAIOIIHE
IOIOJIHUTEIBHO CHCTEMAaTU3HPOBAaTh CTaThl BHYTPH pas3fenoB. JIOKyMEHTEI B
pasmenax u monpazfenax llepedHs pacmoiOXeHbl, KaK IIPaBHJIO, II0 CTEIEHH
3HAYMMOCTH BOIIPOCOB ¥ BHOB JOKYMEHTOB B JIOTHYECKON MoCIenoBaTebHOCTH. B
pslie CIy4aeB HCMONB3YeTCS TeMaTU4EeCKUH MPUHLMII CHCTEMAaTH3allii JOKYMEHTOB
BHYTPH pa3zelioB (TOApa3eNioB).

3.3. Ilepeuyens umeer 4 rpadsl. B rpade Ne 1 [lepeuns ykasaHsl HOMepa cTaTel
(cTaThIM TIpHCBOEHA eIWHas CKBO3Has HyMepamus), B rpade Ne 2 npuBeIeHEI
HAVMEHOBaHHMsS BHAOB JOKyMeHTOB, B rpajge Ne 3 yka3aHbl CpPOKH XpaHEHHMs
JOKYMEHTOB, B rpade Ne 4 mpuBeIeHBI IpHUMEYaHNs K CTAaTbsAM (IIpH HAJIMIMH).

3.4. Crateu Ilepeyns, B OCHOBHOM, UMEIOT 00001IIeHHBIe (GOPMYIHPOBKH, TaKHE
KaK «OOKYMEHTBD», «IIepemucKa», «uena». [Ipu mcmons3oBaHHM O0OOOILEHHBIX
(GOpMYTHPOBOK B CKOOKaxX pacKpbhIBalOTCS HAMMEHOBaHMSA OCHOBHBIX BHIOB
JIOKYyMEHTOB IO JJaHHOMY Bompocy. B psne crareit Ilepeuns ykasaHbel OTJENIbHEBIE
BHIBI JOKYMEHTOB, TaKHe KaK «IpPUKa3bl», «PELIEHHs», «IUIaHBI», «OTYETHD),
«IIPOTOKOJIBDY, «TOTOBOPBD».

3.5. Ilpumedanus K craTbsiM llepednss KOMMEHTHPYIOT M YTOYHSIOT CPOKH
XpaHeHHs JOKyMEHTOB U MOPSJOK MX MCUUCIICHHSI. ‘

3.6. K Ilepeunro cocraBieH «YKa3aTtenb», B KOTOPOM B an)aBUTHOM IOPSIKE
THIepedrCIIeHbl BUABI JOKYMEHTOB CO CChUIKAMH Ha HOMepa COOTBETCTBYIOIIUX CTATeH
Ilepeuns.

IV. Onpenenenrie CpoKOB XpaHEHUsI IOKYMEHTOB

4.1. Cpokn xpaHEeHHS apXUBHBIX JOKYMEHTOB HE3aBHCHMO OT MeCTa HX
XpaHEeHHUd MCYHCIAIOTCS ¢ | SHBaps rofa, CIeAYIOINEro 3a rogoM, B KOTOPOM OHH
ObUIH 3aKOHYEHBI JENONPOU3BOICTBOM. BpeMeHHBIE CPOKM XpaHEHHS PEECTPOB,
KHHT, )XypHAIIOB HCUHUCIIAIOTCS € 1 sHBaps roza, CIEAYIOIIETO 32 TOJOM, B KOTOPOM
OBLTO 3aBEPIIEHO UX BEACHHUE.

4.2. Cpoku XpaHeHHS JOKYMEHTOB HE 3aBHCAT OT BHAA HOCHTENI U
OrpaHUYeHHUs JOCTyIa K HUM.

4.3. Cpoku BpeMEHHOro XpaHeHus NokymeHtoB (1 rox, 3 roxa, 5 zer, 6 Jer,
10 ner, 15 ner, 45 ner, 50 ner u 75 ner), ycraHoBieHHbIE IlepeuHeM, IOIKHEI
COOJIIOIATHCSA BCEMH OPraHU3alUsIMU HE3aBUCHMO OT MX OpraHH3alHOHHO-TIPaBOBBIX
dopM u ¢opMm cobctBeHHOCTH. Ilocie WcTeueHHs CPOKOB BPEMEHHOIO XpaHEHMA
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OOKYMEHTBI MOAJIEXAT YHHYTOXKECHUIO. YHHMYTOXECHHE NOKYMEHTOB IO HMCTEYCHHS
CPOKOB HMX BpPEMEHHOTO XpaHeHHs 3ampemaercs. Hapymenuwe tpebGoBaHMd o0
XpaHeHHMH AOKYMEHTOB BJ€4YeT 3a C000il OTBETCTBEHHOCTh, IIPEAYCMOTPEHHYIO
3aKoHoJaTenbcTBOM Poccuiickoit ®enepanyu.

4.4. Cpok xpanenus «IlocrosaHO» ([TocTOSHHO), YCTaHOBIEHHBIH I
omnpesieNieHHBIX BHAOB JOKYMEHTOB, O3Ha4yaeT, 4YTO YKa3aHHbIE JIOKYMEHTHI,
obpa3oBaBIIHECS B ACSITENIBHOCTH MCTOYHUKOB KOMILIEKTOBAaHUS OCYJapCTBEHHBIX
WM MYHHIUOAIBHBIX apXWBOB, BKIIOYAIOTCH B cocTaB ApxuBHOro ¢oHza
Poccuiickoii ®Pepepaumu u Iomjiexar Iiepefadye Ha IIOCTOSHHOE XpaHEHHE B
COOTBETCTBYIOILLME apXHBBI IIOCJIE HCTEYEHHS CPOKOB HMX BPEMEHHOIO XPaHEHHS B
OpraHM3alysIX:

15 ner mns JOKyMeHTOB (elepalbHbIX OPraHOB IOCYHapCTBEHHOH BIIACTH,
HHBIX TOCYIapCTBEHHBIX opraHoB Poccuiickoit denepanyu (B TOM 4YHCIE OpraHOB
npokypatypsl Poccuiickoit @eneparun, lieHTpansHOi u30MpaTeNnbHOW KOMHCCHH
Poccuiickoit @eneparnuu, CuetHoit nmanatel Poccuiickoit @eaepanuu, LlenrpansHoro
O0anka Poccuiickoit ®emepauun (banka Poccuu), a Takxke A8 TOKYMEHTOB
TOCYJapCTBEHHBIX BHEOIODKETHBIX (POHIOB, TOCYJapCTBEHHBIX KOpPIOpali,
roCyJapCTBEHHBIX KOMIIaHMH U ¢efAepallbHbIX OpraHu3aliiii;

10 ner s JOKYMEHTOB OpraHoB TIOCYAAapCTBEHHOM BIIACTH, HHBIX
rOCYJapCTBeHHBIX OpraHoB cyObekToB Poccmiickod ®Penepanyi U OpraHu3alyi
cyopekroB Poccuiickoil @enepanuy;

S5 gner pAnd JOKYMEHTOB OpraHoB MECTHOrO  CaMOyIpaBlIeHHI H
MYHHLUTNIATBHBIX OpraHU3aIuil.

HerocynapcTBeHHBIE OpraHu3alyiy, BBICTYIAOIIIHE HCTOYHHUKAMU
KOMIUIEKTOBAaHMSA TOCYJAapCTBEHHBIX WM MYHHUUIAIBHBIX apXHBOB, I€peNaloT
JOKYMEHTBl CO CpOKOM XpaHeHHs «IIoCTOSHHO» B COOTBETCTBYIOIUHE ApXHBHl B
CPOKH, OIIPEAEIIEHHBIE JOTOBOPOM.

Cpok xpaneHus «llocTosHHO» Hii JOKYMEHTOB, OOpa30BaBIIMXCA B
JIeATeIbHOCTH OpraHu3allvii, He BBICTYNAIOHNIMX HCTOYHUKAMHM KOMILIEKTOBAHMI
rOCYJJapCTBEHHBIX WJIM MYHHUIMNAJbHBIX apXMBOB, O3HAa4YaeT, YTO YyKa3aHHBIE
JOKYMEHTBI XpaHATCs B opranu3anusax He MeHee 10 ner.

4.5. Cpok xpaHeHus «Jlo NHMKBHAALMM OpraHU3alMW» O3HAayaeT, 4TO
yKa3aHHBIE JOKYMEHTBI XpPaHATCSA B OpraHU3allvU [0 €€ JIMKBUIALUH, HE3aBUCHMO OT
TOTr'0, BEICTYTIa€T WJIH He BRICTYIAEeT 3Ta OpraHU3alysd UCTOYHUKOM KOMILIEKTOBaHH
roCyJapCTBEHHOI'O MM MyHHIMNAIBHOIO apxuba. IIpH NUKBHMAaluy OpraHH3aIHH
STH JOKYMEHTHl HOMJIeXaT SKCIEPTH3e LEHHOCTH M BO3MOXXHOMY BKIIOYEHHIO B
coctaB ApxuBHoro Gonaa Poccuiickoil ®enepanum.




7

4.6. Cpoxk xpaHeHHs «Jlo MHHOBaHHS HagOOHOCTH» O3Ha4aeT, 4TO
OpraHu3aIys caMa OIpejeNsieT CPOK XpaHEHHs YKa3aHHBIX JOKYMEHTOB, OJHAKO
ATOT CPOK He MOXeT ObITh MeHee ojxHoro roja. Cpok xpaneHus «Jlo MuHOBaHMSA
HAZIOOHOCTH» YCTaHOBJEH M TaKUX MJOKYMEHTOB, KaK IIPOEKTHl JIOKAJBHEIX
HOPMATUBHBIX aKTOB OpPTaHH3AlMH, JOKYMEHTHI, IPHUCIAaHHbIE [ CBEJICHHS, KOIIHU
JOKYMEHTOB.

4.7. Cpox xpaHeHus «Jlo 3aMeHBI HOBBIMU» TPHUMEHSETCH, KaK MPaBWIO, K
KOIIMSAM HOPMATHUBHBIX JOKYMEHTOB, KOTOpblEe NMPHUCHUIAIOTCA B OPraHU3aLMI0 IS
HCIIOJIb30BaHus B paboTe, U O3HA4YaeT, YTO JaHHBIE JOKYMEHTBI XpaHaTcs IO HUX
OTMEHBI ¥ 3aMEHbI HOBBIMU.

4.8. Cpok xpanenus 50/75 ner, ycTaHOBJIEHHBIH 111 JOKYMEHTOB IO JIMYHOMY
COCTaBY, O3HA4aeT CIEAYIOLLEE:

CPOK XpaHEHHs yKa3aHHBIX JOKYMEHTOB, 3aKOHUEHHBIX IEJIONPOH3BOACTBOM
1o 1 saBaps 2003 roma, cocraBiser 75 JeT;

CPOK XpaHEHHs YKa3aHHBIX JOKYMEHTOB, 3aKOHYEHHBIX AEJIONPOU3BOACTBOM
nociie 1 saBaps 2003 roxa, cocrasiuser S0 ner;

10 UCTEYeHNH JaHHBIX CPOKOB XpaHEHHs JOKYMEHTHI II0 JIMYHOMY COCTaBY,
oOpa3oBaBIIKEeCs B Ipoliecce MAeATENbHOCTH HCTOYHHKOB KOMIIIEKTOBaHUS
roCyapCTBEHHBIX U MyHHULIMIIAIBHBIX apXUBOB, HOAJEXKAT IKCIIEPTU3E LICHHOCTH;

JOKYMEHTEHI [0 JITYHOMY COCTaBYy, 00pa30BaBIIUECs B CBI3U C IPOXOXKACHUEM
rpakgaHaMHd TOCYHapCTBEHHOHM CiIyxObl, He SBJAIOLIEIHCS TOCYyAapCTBEHHOM
rpaXAaaHCKOM cIoyXO00l, XpaHATCA B TOCYJapCTBEHHBIX OpraHax, B KOTOPBIX
rpaxJaHe  IPOXOAWJIH  TOCYyJapCTBEHHYIO  CIyx0y, He  ABIAIOLIYIOCH
roCyapCTBEHHOHN TpaXXJaHCKOM ciay>k00il, B TedeHHe 75 JNeT mocie IpeKpaileHus
rOCYJJapCTBEHHON CIy>XOBl C NpPOBEICHHEM O3KCIEPTHU3Bl LIEHHOCTH JOKYMEHTOB
IocJie UICTEUYEeHHSI YKa3aHHOTO CPOKa XpaHEeHHUS.

4.9. Ormetka «IIIK», mpocTaBieHHas K CpOKaM XpaHEHUs OTAENBHBIX BHIOB
JIOKYMEHTOB, O3HayaeT, YTO YKa3aHHBIE MJOKYMEHThl HJIM 4YacTh YKa3aHHBIX
JOKYMEHTOB MOTYT OBITh OTOOpaHBl Ha IIOCTOSHHOE XpaHEHHE IO pe3yJibTaTaM
OKCIIEPTU3HI MX IEHHOCTH.

4.10. CHIXEHKE CPOKOB XpaHeHUs, ycTaHOBIIeHHBIX [lepedHeM, 3anpemaercs.

4.11. OpraHu3zauuy BIpaBe NpPOATEBATh CPOKM BPEMEHHOIO XpaHCHUS
JOKYMEHTOB TIpH TpPOBEJEHHH SKCIEPTU3bl UEHHOCTH INOKyMeHTOB. lloBhinieHue
ycTaHOBJIeHHBIX [lepeuHeM CpOKOB XpaHEHUs JOIyCKaeTCA B T€X CIydasX, KOraa 3To
o0ycnoBiNeHO OCOOeHHOCTAMH palOTHl KOHKPETHOM OpraHu3alui U ee
MIPaKTHYECKUMHU NOTPeOHOCTAMU.




V. INopsnok npumenenus Ilepeuns

5.1. Tlepeyenr wucmonb3yeTcs (efepaTbHBIMA OpraHaMHM TIOCYAapCTBEHHOM
BJIACTH, MHBIMH TOCYJIApCTBEHHBIMH opraHamu Poccuiickoit ®exmepaiiu, opraHamu
MECTHOIO CaMOYIpaBjieHWss IpU MOJATrOTOBKE HMM IIE€peYHed IOKyMEHTOB,
00pasyIoImuxcs B Ipoliecce UX AEATENBPHOCTH, a TaKke B Ipollecce AesTeTbHOCTH
[I0JIBEIOMCTBEHHBIX IM OpraHu3alliii, ¢ yka3aHHeM CPOKOB MX XpaHEHHUs, TUIIOBBIX U
NpUMEPHBEIX ~ HOMEHKJIAaTyp JAel  AJs  TepPUTOPHAIBHBIX ~ OpPraHoB  H
TIOJBE/IOMCTBEHHBIX OPraHU3AIMi, a TaKKe BCeMH OpraHU3alMsIMH IIpH pa3paboTke
WHIUBUAYAIBHBIX HOMEHKIIATYD Ol

5.2. Ilpu pa3paboTke BBIIIEyKa3aHHBIX MEPEYHEH NOKYMEHTOB HCIIOJIb3YeTCA
cTpykrypa Ilepeuns, BUAOBOH cOCTaB NOKYMEHTOB, OTPaXXE€HHBI B €ro CTaThix,
CPOKH XpaHeHHs NOKyMeHTOB. CpOKH XpaHEHHS JOKYMEHTOB B IEpEYHSIX HE MOTYT
OBITH HIDKE TEX CPOKOB, KOTOPbIE YCTaHOBICHHI [lepeunem Uit JOKyMEHTOB TOIO XKe
BUJA.

5.3. Tlpy mOAroTOBKE HOMEHKJIATYp AEN HCIOIb3YIOTCA IPUBEACHHBIA B
Ilepeuse BHIOBOM COCTaB INOKYMEHTOB H YCTaHOBIeHHBIE [lepeduHeM cpoku uXx
XpaHeHus. HaMMeHOBaHWs BHAOB IOKYMEHTOB KOHKpeTH3upyloorcsa. K cpoky
XpaHeHHs HaeTcs cCbUika Ha crarhio Ilepeuns. Ilpy Hamuumm Jpyrux NepedHed,
THMIOBBIX MM NPUMEPHBIX HOMEHKIATYP IeN HAeTCs CChUIKA Ha COOTBETCTBYIOIIMI
riepedeHsb (HOMEHKIIATYpy).

5.4. JIoKyMeHTBl HOJDKHBI NMPUHUMATHCS Ha XpaHEHHEe B TOCYAapCTBEHHBIC,
MyHHIMIAIBHEIE apXUBBI, KaK IPaBUIO, B BUJE IOMIMHHAKOB. IIpU HX OTCYTCTBHH
MOTYT IIPUHUMATHCS 3aBEPEHHBIE KOIIHH.




