MUHHCTEPCTBO JOCTAIAA POCCHACKON GRAEPATIH
IAPETUCTPHPOBABO
MuHHCTepCTBO Tpyna M commansHol PaprERmumonnsi Nub 729 7

Poccuiickoit Penepanuu

o 23 otclpd PED

OEJEPAJIBHAA CIVYXBA 11O TPYAY HATOET
(PocTpyn)
IIPUKA3
OTMW'W 20 /ir No v@(,
Mocksa

OO0 yTBep:kaeHHH AAMHHHCTPATHBHOIO PErJIaMeHTa NPeA0CTABICHHA
®enepanbHoii ciyx00i Mo TPyAy H 3aHATOCTH FoCyapcTBEHHOH YCJIYTH NO
OCYILIECTBJICHHIO TOCYIapCTBEeHHOMH IKCNEePTH3bI YCI0BHI TPyJa B HeasAXx
OleHKH NMPaBHJIbHOCTH NPeI0CTABJICHHA FAPAaHTHH H KOMINIeHcal il 3a
paboTy ¢ BpeHbIMH H (HJIH) ONACHBIMH YCJIOBHAMH TPYAa paboTHHKaAM
opraHu3anuii, BXoOASIIIKX B IPyInbl KOMNaHU# (Kopnopauuu, XoJAHHIH H
HHble 00beIHHEeHH S IOPHIMYECKHX JIHI(), HMEIOMHX (PHIHAbI,
NpeJCTaBHTEILCTBa U (HJIN) JOYepHHE 001IecTBa, AeliCTBYIOIIHE HA
NOCTOSIHHO# OCHOBE Ha TEPPUTOPHH HECKOJIBLKHX cy0ObexkToB Poccniickoii

Deaepauuu

B coorBerctBuM co cratbeid 216.1 TpymoBoro kogekca Poccuiickoit
®epepaunn (Cobpanue 3axoHogarenbcTBa Poccuiickoit ®@enepanuu 2002, Ne 1,
ct. 3; 2008, Ne 30, ct. 3613; 2011, Ne 27, ct. 3880; Ne 30, ct. 4590; 2013, Ne 52,
cT. 6986), ®enepanbubiM 3akoHoM oT 27 wmronsa 2010 roma Ne 210-d3 «O6
OpPraHU3alMy IPEJOCTABIEHHS TOCYJAPCTBEHHBIX W MYHHMLMOAIBHBIX YCIyD»
(CoOpanue 3axoHomarennscTBa Poccmiickoit ®@enepauuu, 2010, Ne 31, cr. 4179;
2019, Ne 14, ct. 1461), nynktom 5.5.14 Tlonoxenus o @enepansHoii ciryxbe mo
TPyAy ¥ 3aHATOCTH, YyTBepxieHHoro IlocranoBnenunem IlpaBurtennctBa
Poccuiickoit ®emepaniun ot 30 wuoHs 2004 roma Ne324 (CobGpanue
3akoHojaTeNnbcTBa Poccniickoit @enepamuu, 2004, Ne 28, ct. 2901; 2014, Ne 32,

ct. 4499), IlpaBunamu pa3pa60TKn H YTBEPXAEHHS aIMHUHUCTPATUBHBIX
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PErJIaMEHTOB MPENOCTaBIEHHs TOCYJAPCTBEHHBIX YCIYT, YTBEPXACHHBIMH
ITocranosnenueM Ipasutensctaa Poccuiickoit ®enepanyu ot 16 mas 2011 roxa
Ne 373 (Cobpanue 3akonomarensctBa Poccuiickoit ®emepanuu, 2011, Ne 22, cr.
3169, 2018, Ne 46, ct. 7050), ipu K a3 Bl B a I0:

YTBepauTe IpujlaracMali AIIMMUHUCTPaTUBHBIA perjiaMeHT
npepocraBieHuss  DenepansHoil  cmyxkboi 1o Tpymy UM 3aHATOCTH
rOCY/JapCTBEHHOM YCIYTH IO OCYIIECTBICHHMIO TOCYAapCTBEHHOW 3KCTIEPTH3HI
ycloBHMHl TpyJa B LeISX OLECHKH NPAaBUIBHOCTH IIPEIOCTABIEHHS TapaHTHH
¥ KOMIICHCAIlU# 3a paboTy C BpeAHBIMH U (UIM) ONMAacHBIMM YCIIOBHAMH Tpyna
pabOTHMKAaM OpraHW3allii, BXOMAIIMX B TIPYNNBl KOMNAaHWH (KOpIOpalyd,
XOJIMHTA M WHble OOBEAMHEHUs HIOPHAUYECKHX JHUL), HMEIOIUX (UMb,
IpeACTaBUTENLCTBA U (mm) Jo4yepHHe 00IIeCTBa, IeHCTBYIOIHE HAa MOCTOSHHON
OCHOBE Ha TEPPUTOPUHM HecKoNbKHX cCyOnexToB Poccuiickoit Penepanyy,

COrJIaCHO IIPHJIOKCHHIO.

PykoBogutens M.IO. MBankoB




[punoxenue
K npukasy denepanbHON CIIyKObI
10 TPYAY H 3aHATOCTH

ot «23» QM@&OW r.

Ne 2.2

AAMHHHMCTPATHBHDbIH perjiaMeHT
npenocraBienus PegepaabHoi cyx00ii 10 TPyAy H 3aHATOCTH
rocyiapcTBeHHO# YCIYTH MO OCYLIECTBJICHHIO roCyAapCTBEHHOM
JKCNePTH3bI YCIOBHIH TPyAa B HeJAX OlleHKH NPaBHJIbHOCTH
NpeJoCcTABJICHAs FAPaHTHIl H KOMNeHcalnii 32 paboTy ¢ BpeAHbIMH H (HJIH)
ONaCHLIMH YCJIOBHSIMH TPYAa pa0OoTHHKAM OPraHH3aUHi, BXOASAIIHX B
rpynnbi KOMNaHH#H (KOpNOPanHH, XOJNJAHHIH H HHble 00beAHHEHHS
I0PHIHYECKHX JIHI), HMEIOIHX (HIHAJDbL, NPEACTABHTENbCTBA H (MJIH)
JAovYepHHe 001ecTBa, AeHCTBYIOLIHE HA IOCTOSIHHOM OCHOBE HA TEPPUTOPHH
HECKOJIbKHX cy0bekTOB Poccuiickol Penepaunu

L. OO0mue Nox0KEeHUe
IlpenMeT peryiHpoBaHHsA

1.  AIMHHHCTpaTHBHBI pernamMeHT mpenocrtasileHus PenepanbHon
cIyk00# TI0 TpyIdy W 3aHSITOCTH TOCYJapCTBEHHOM YCIIYI'HM IO OCYILECTBJIECHHIO
rOCyapCTBEHHOH 3KCIIEPTH3bl YCJIOBHH Tpyaa B LEJSIX OLUEHKH HPaBUIBHOCTH
IPeIOCTABJIEHUs] TapaHTHil U KOMIIeHCallui 3a paboTy ¢ BpeAHBIMH U (HJIH)
ONaCHbIMH YCJIOBHSMH Tpylda paOOTHHMKaM OpraHM3alui, BXOMAIIHUX B TPYIIIBI
KOMIIaHUM (KOPIOpaliy, XOJIHHTH M HHble 00beJANHEHUs FOPUAHYECKUX JIHII),
AMEoIIMX (GUIMaNb], MPeACTABUTENbCTBA U (MIM) [OOYEpHHE OOINECTBA,
NEHCTBYIOLIME HA TOCTOSHHONM OCHOBE HA TEPPUTOPHH HECKONBKHX CYOBEKTOB
Poccuiickoii Denepanuu (#anee COOTBETCTBEHHO - IOCYNapCTBEHHAas YCIyra,
AIMHHUCTPAaTHBHEIH  perjiaMeHT), OCYLIECTBIAEMOH B  LENAX  OLEHKH
NpaBUIBHOCTH TPENOCTaBIeHHS TapaHTHH U KOMIleHcanmit 3a paboty ¢
BpeNHBIMM M (WIM) ONACHBIMH YCIOBHSAMH TpyAa pabOTHMKaM OpraHW3alui,
BXOJAIIMX B TPYIIB KOMIaHui (KOPIOpalUH, XOJNAUHIU H HHBIE 00beIUHEHHS

IOpMAMYECKUX JIUI), AMEIONIUX (QHIIHAIE], IPEICTaBUTENECTBA M (MIIH) IOYEPHHAE




obmecTBa, AeiCTBYIONIME HA MOCTOSHHOW OCHOBE Ha TEPPUTOPHUH HECKOJBKHUX
cy6nsexToB Poccuiickoit (Denepaunnl, ONpeAeIsieT CPOKH U MOCHEN0BATEIILHOCTD
aJMUHUCTPATUBHBIX Tmpouenayp (meiticTBuii) PocTtpysma npu mnpemocTaBieHHH

roCYJapCTBEHHOM YCIyTH.

Kpyr 3asBnTeneit

2. 3asgBUTENISIMM Ha IOIY4YEHHE TOCYHAapCTBEHHON ycinyru (nanee -
3assBUTEIIHN) SABIAIOTCH: |

a) paboromaTenu W UX OOBEAMHEHHS, BXOAAILNNE B IPYNIbl KOMIIaHHI
(xopriopaumK, XOJAUHTH U WHBIe O0OBeAMHEHHUs IOPUAMYECKUX JIMI), UMEIOLHX
GUIHANBI, TPEACTaBUTENBRCTBA U (WIH) JOYepHHEe OOINecTBa, JEHCTBYIOIHE HA
IIOCTOSHHOW OCHOBE HAa TEPPUTOPHUH HECKONbKNX CyOBpexkToB Poccuiickoit
®enepauuu (nanee - paboronarenn);

6) pabOTHHUKM, OCYUIECTBISIIOIIME CBOIO TPYIOBYH OESATENIHHOCTH
BIpymmax KoOMMaHuit (kopmopauud, XOJNAMHTM U HHBIE O00beIHHEeHHs
IOPUAMYECKUX JIMIT), MMEIOIIUX (HInalbl, IpeACTaBUTENLCTBA U (W) JOUYepHUE
obmrecTBa, AEHCTBYIOIME HAa MOCTOSHHOW OCHOBE HAa TEPPUTOPUM HECKOJIBKHUX
cyonsextoB Poccuiickoit deneparuu (nanee - pabOTHHKH);

B) MpOo(eCCHOHATIBHBIE COIO3bI, UX 00BbEeMHEHNs, UHbIE YIIOJTHOMOYEHHBIE
pabOTHHKaMH  [peNCTaBUTENbHBIE  OpraHbl,  OCYWIECTBIAIOIUHME  CBOIO
OEATENBHOCTh Y TEPEedYNCIIEHHBIX B IIOJMYHKTE «a)» HACTOSAILEro IyHKTa

paboTonareneii.

TpeGoBanusi k nopsaky HHGPOPMHPOBaAHHS O IPEAOCTABJICHHH
rocyAapcTBeHHOMH yCayru

3.  Hudopmanus o nopsgke NpeaoCcTaBIeHUs rocyqapCTBEHHON YCIyTrH

! Ilyukr 7 Tlopsaka TNpOBENEHHS TOCYJAAPCTBEHHON OSKCIEPTH3H YCIOBHI Tpyna,

YTBEPXKIECHHOTO MpHKa3oM MmuHHCTEpCTBa TpyAa M COLMaIbHOM 3amuThl Poccuiickoit
®enepanuu ot 12 aBrycra 2014 roga Ne 5491 (3apernctpupoBaH MUHHCTEPCTBOM IOCTHLIHHU
Poccuiickoit ®eaepauuu 31 oxta6ps 2014 roxa, perucrpaunoHHblii Ne 34545).




pasMeInaeTcsi B OTKPHITOH M JOCTYNHOH ¢QopMme Ha OGQHUUMANIBHOM caiTe
PocTpyna B vHGpOpMaMOHHO-TeNeKOMMYHHKalHOHHOH ceT «HTEepHET» (Hanee
COOTBETCTBEHHO - CceThb VIHTepHeT, oduuuanbHeli caldit Poctpyna),
B enepayibHOM rocymapcTBeHHOH HHpOpMaLUOHHOH cHcTeMe «EQMHBIN mopTai
rOCyAapCTBEHHBIX M MYHHOUNAIBHBIX ycayr (QyHkumii)» (manee - ExumabIf
nopTai) mo agpecy: www.gosuslugi.ru, Ha FHQOPMalHOHHBIX CTEHAAX B MeCTaXx,
npeqHa3HauYeHHBIX  JUIA  INPeINOCTaBIE€HHS  TOCYJapCTBEHHOM  YCIYTH,
NpeOCTaB/Is€TCS C HCINOJb30BaHHEM CPEACTB Tene(OHHOH, (aKCHMUIBHOM
M 3JIEKTPOHHOM CBSI3H, MOCPEICTBOM NHCbMEHHBIX DPa3bsCHEHHH, NpH JTHYHOM
IIpUeMe.

4. Ilpr oTBeTax Ha TeneQOHHbIE 3BOHKM M YCTHBIE OOpaIleHHs
3asgBUTENIeH TODKHOCTHOE JIuLo PocTpyna, ynolHOMOYEHHOE Ha IIPEAOCTaBIICHHE
rocyIapCTBeHHOl yCnyrH (naiee - 10JDKHOCTHoe nuno PocTpyna), moapo6Ho u B
BeXMHBOH (opMe HHPOpMHUpYeT OOpaTHBIIErocs IO MHTEPECYIOIUM €ro
sonpocaM. OTBeT Ha Tene)OHHBIH 3BOHOK JOJDKEH coIep)kaTh HHGOpMaIHIO
O HaMEHOBaHWM OpraHa, B KOTOpHIA MO3BOHHJI 3asBHUTENb, (PaMMIUH, UMEHH,
oryecTBe (OpH HAJIMYMHM) U JODKHOCTH JAOJKHOCTHOro isuna Poctpyna,
IPUHABHIETO TejleQOHHBIN BBI30B.

S. Ha nadopmannonssix creHaax PocTpyna B MecTax mpenocTaBIeHHs
rOCyZIapCTBEHHOH yCIyTH pa3sMelaroTCs:

a) rpadux (pexum) pabotsl PocTpyna, HoMepa TenedoHOB A CIIPaBOK,
anpec 0HIHATHEHOTO caiiTa U 3JeKTpOHHO moutsl PocTpyna;

0) kpaTKue CBeJeHHA O TOpsAKe IpEeNOCTaBJIEHHS TIOCYIapCTBEHHON
yCIyTH,

B) WHpoOpMamHs O AOKYMEHTax, HEOOXOOUMBIX IJ IPEdOCTaBJICHHS
rocyAapCTBEHHOH YCIyTH;

I) H3BJIEUeHUS U3 3aKOHOAATENBHBIX U HHBIX HOPMATHBHBIX IPaBOBBIX
aKTOB, COJICPXKAIIMX HOPMBI, PETYIHPYIOLHe OTHOIIEHHS, BOSHUKAIOIIKE B CBA3H
C IIpeJOCTaBIEHNEM IOCYAapCTBEHHOHR YCIYTH;

1) IOPSIOK 00XaoBaHUS 3asBUTENeM NelicTBuil (6e3nedicTeus) PocTpyna,
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€ro JOJDKHOCTHBIX JIMI H IPUHATBIX UMH peIIIEHI/IfI.

6. Ha odunmansnoM caiite PocTpyna pazMemmarorcs:

a) CBeNEHHMs O MecTe HaxoxaeHus Pocrpyna, cxema mpoesna, rpaduk
(pexum) paboThl, HOMepa TenehOHOB I CIPAaBOK, aApec 3JEKTPOHHOW MOYTHI
Pocrpyna;

6) KpaTKHe CBeleHHs O TIIOpsJKe IpeNoCTaBlIeHHs TI'OCYIapCTBEHHOM
yCITyTH;

B) uHOpMamus O JOKYMEHTaX, HEOOXOAMMBIX I HpeJOCTaBJIeCHHs
roCyJIapCTBEHHOH YCIIYIH;

r) TpeboBaHHS K OQOPMIIEHMIO 3asBICHHA O IIPEJOCTaBJICHUH
rocyZapCTBEHHOH yCIyTH (Hanee - 3aiBJIE€HHUE);

1) U3BJIE€YEHHS M3 3aKOHOJNATEJbHBIX M HMHBIX HOPMATHMBHEIX IIPaBOBBIX
aKTOB, B TOM YHMCJIE€ TEKCTa AJMHHHUCTPATHBHOIO perjaMeHTa, COAepXallux
HOPMBI, PEryIMPYIOLIHe OTHOLICHHS, BOZHHKAIOIIHUE B CBA3H C IPENOCTaBICHIEM
roCyJIapCTBEHHO! yCIIYTH;

e) nopAnoK o0XxanoBaHus 3asBuTeNeM aefictuil (6e3nericteus) Poctpyna,
€€ JOJDKHOCTHBIX JIUL ¥ IPHHATHIX UMM PEIICHHH.

7. Ha EmuHoM noprajie pa3Melnaercs cieayrolmas HHGpopManus:

a) 00 HCYEpNBIBAIOIEM IlepeuyHe JOKYMEHTOB, HEOOXONMMBIX s
IpefOCTABIEeHHs T[OCYJapCTBEHHON YCIyru, TpeboBaHMS K OQOPMIIEHHIO
YKa3aHHBIX JOKYMEHTOB, a TaKe IepeueHb JOKYMEHTOB, KOTOpPbIE 3asBHTENb
BIIpaBe MpeICTaBUTh 10 COOCTBEHHOM HHMIIHATHBE;,

0) o Kpyre 3asBHTENEH;

B) O CpOKe IpeIOCTaBIeHUs FOCYAapCTBEHHON YCIIYTH;

r) O pesyiabTaraX MpeAOCTaBIE€HHS TIOCYJapCTBEHHOW  YCIYTH,
IpeIyCMOTPEHHBIX MyHKTOM 10 AZIMHHHCTPAaTHBHOTO pEriaMeHTa, ¥ MOpsIKe UxX
IIpeJOCTaBIECHNS;

1) O pa3Mepe rocyAapCTBEHHOH MOLUINHBI, B3UMaeMoOii 3a IIpelOCTaBIeHHE

roCyIapcTBEHHOH YCIIyTH, Wiu 06 ee OTCYTCTBHH;




¢) 00 mcyepmbIBaIOIIEM MepeyHe OCHOBAHMH M7 NMPHOCTAHOBJICHMS HIIU
OTKa3a B IIPeIOCTaBJIEHHH 'OCY1apCTBEHHON YCIIYTH;

K) O mpaBe 3as{BUTeNs Ha znocygeOHoe (BHecynebHoe) oOxaloBaHME
neficTBHil (6e3melicTBMA) M PpEIUIEHHH, NPHHATHIX (OCYLIECTBISEMBIX) B XOIe
IIpeOCTaBIeHUs TOCYJapCTBEHHOMN YCIYIH;

3) 0 popMax 3asBIeHHH (yBeIOMIIEHHH, COOOIIEHHH), HCIONB3Y€EMBIX TIPU
MpeIOCTaBIeHUH TOCYIapCTBEHHON YCIIyTH.

HUndopmanwns, pamermiaemas Ha EquHoM mopraiie, 0 mopsKe M Cpokax
OpefOCTaBJIeHNUsT TOCYAapCTBEHHOH  yCIyrH Ha OCHOBaHHM  CBEIECHHH,
comepxamuxcs B (eneparbHON rocynapcTBeHHOH HH(OpMAIHMOHHOM CHCTEME
«DenepanbHBIii  peecTp TOCYAApCTBEHHBIX M MYHULMOAIBHBIX  YCIyT
(byHKuMit)», TpemocTaBIseTCs 3asBUTENIO OECILIaTHO.

Hoctyn kK wuHboOpMamuu O CpoKax M IOpsAAKe MpeloCTaBJIeHHUs
rOCYAapCTBEHHON YCIIYTH OCYILECTBIAeTCcS Oe3 BRIMOTHEHHUS 3as BUTENEM KaKMX-
6o TpeGoBaHMil, B TOM 4Hcie Oe3 HCHONB30BaHMA IIPOrPaMMHOIO
obecrieyeHus, yCTaHOBKa KOTOPOro Ha TEXHUYECKUE CPECTBA 3as1BUTEN TpedyeT
3aKIIOYEHHs JIMIEH3HOHHOTO HIM WHOTO COrJlalleHus ¢ IpaBooOiazaresieM
IporpaMMHOro  oOecriedeHus, IpeIyCMAaTpPUBAIOIETO B3MMaHHe  ILIATHI,
PETHCTPAIHI0 WM  aBTOPU3AIMIO 3asBUTENs HJIKM  IIPEJOCTABJICHHE UM

NEPCOHAIBHBIX JaHHBIX.

IL. CTanjapT npeaocTaBjeHns rocy1apcTBeHHOH yCJIyrH
HanvMeHoBaHHE rocylapcTBeHHOH YCIyIH

8. HamMeHOBaHMe roCyAapCTBEHHOH yCIyTH - TOCYJapCTBEHHAs ycayra 1o
OCYIIECTBIEHUIO TOCYIapCTBEHHOM 3KCTIEPTU3bl YCIOBHHA TPYZAa B LENAX OLEHKH
NPAaBUIBHOCTH TPENOCTAaBIEHHS TapaHTHH M KoMIeHcamuii 3a pabory ¢
BpeIHBIMH M (WIHM) ONAacHBIMH YCIOBHSIMH Tpyla pabOTHHKaM OpraHH3aiHif,
BXOJAIIMX B IPYNIbI KOMIaHUH (KOPHOpaUH, XOJNAWHTA H HHBIE 00BbeIMHEHHS

IOPUINYECKUX JIHII), AMEIOIUX (GUIHAIBI, IPEICTABUTENbCTBA U (MJIH) JOYEPHHE




o0IecTBa, NEHCTBYIOLIME HA MOCTOSHHONW OCHOBE Ha TEPPHTOPHH HECKOJIBKHMX

cyopexToB Poccuiickoit ®enepaumu.

HanmenoBaHHe QefepanbHOr0 OPraHa HCNOTHHTEIBHOH BJIACTH,
NpeaoCTAB/IAIONIEr0 rOCyAapCTBEHHYIO YCIYry

9. T'ocymapcTBeHHas yciyra [pefocTaBiseTcs Poctpyaom.

Onucanue pe3y/ibTaTa NpeJOCTaABIeHHN IrOCy1apCTBEHHOH YCayrH

10. Pe3synpTaTaMu MpefOCTaBleHHUS I'OCYAApCTBEHHOM YCIYIHM SBISAIOTCH
HallpaBJieHHe 3ajiBUTENI0 B COOTBETCTBHH C €ro 3asBICHHMEM 3aKIIOYEHHS O
pe3yJbTaTax MpoBeIeHNs TOCYJapCTBEHHOM 3KCIIEpTH3h! YCIOBHM TPyAa B LUENAX
OIIEHKH TPaBWIBHOCTH MpPeOCTaBIeHUs pabOTHHKY (pabOTHMKaMm) TrapaHTH# H
KOMITeHCalui 3a paboTy ¢ BpeIHBIMH M (MJM) ONACHBIMM YCIOBHSMH TpyJa Ha

pabouem(ux) Mecte(ax) paboronarens.

Cpok npexocTaB/ieHHs FOCYAapCTBeHHOM YCIyIH,
B TOM YHCJI€ C Y1€TOM He0OX0XHMOCTH 00pallleHHs] B OpraHH3alHH,
y4acTBYIOLIHE B MPeJ0CTaBJeHHH rocyapCTBEHHOH YCJIYIH, CPOK
NPHOCTAHOBJICHHS MPe10CTaBIEeHHS IrOCY1apCTBEHHOM yCayrH
B C/JIyuae, eCJTH BO3MOXXHOCTh NPHOCTAHOBJICHHS NPeIyCMOTPEHA
3aKoHoAaTeabcTBOM Poccniickoii @eaepanun, CpOK BhLIAYH
(HanpaBJieHHs) T0KYMEHTOB, SIBJSIOINHXCS pPe3yJabTaToM
npeloCcTaBJAeHHS IrOCYyAapCTBEHHOH yCayry
11. TocynapcTBeHHas yciyra TIPeIOCTaBIISIETCS B CPOK,
He mpessimaiomuii 30 pabourx qHel ¢ AaThl perUCTpalMy 3asSBICHHUS.
12. VuacTue HHBIX OpPraHM3alldii B NpeJOCTaBICHUM IOCYAapCTBEHHON
YCIIyTH He IPEYyCMOTPEHO.
13. IlpuocraHoBJIeHHEe MpPeNOCTaBIeHHs TIOCYJapCTBEHHOH YCIyrd He

IpeLyCMOTPEHO.

14. PesynbtaThl IpeJOCTaBJICHHUs rocyJ1apCTBEHHOM YCIIYTH
HaNpaB/IOTCS 3asBUTENIO0 B CPOK He Mo3gHee 3 pabouumx HHEH C OaTel UX

opopMIIeHHUS.




HopmaTnBHbBIE NPaBOBLIC aKThl, PEryIHPYIOLIHE NPEAOCTABIEHAE
rocyJapCcTBeHHOH YCIYIH

15. HopMaTwBHBIE MpaBOBBIE aKThl, PEryJHpYIOLIHE IpeAOCTaBIEHHE
rocyJapcTBEHHOM YCIyrH pa3melleHbl Ha oduumampHOoM caiite Pocrpyna B
HHPOPMALMOHHO-TEJIEKOMMYHHKAIMOHHOH ceTH «lMHTepHeT», B (emepanbHOM
rocynapcTBeHHOM  MHopMamuMoHHOH  cucreMe  «®DenepanbHBIl  peecTp
roCcyZapCTBEHHBIX YCIYT (@yHKﬁI/Iﬁ)» (mamee — denepanbHBI peecTp) H Ha

EnnnoMm noptaine.

‘ HcuepnbiBaroumnii nepeyeHb JOKYMEHTOB,
HeO00X0AHMBIX B COOTBETCTBHH C HOPMAaTHBHBIMH NIPABOBLIMH aKTaMH
JJIA MPeIOCTABJICHHS FOCYAaPCTBEHHOH YCIYIH H YCIYT, KOTOpbIe
SIBJSIIOTCSI HEOOXOAHMBIMH H 00513aTeIbHBIMH IS IPEAOCTABJICHHS
rocyiapcTBeHHOMH yCJIyrH, OAJIeKAIHX NPeICTABIEHHIO
3asiBHTEJIEM, CIOCOOBI X MOJIy4YeHHS 3asiBHTEJIEM, B TOM YHC/I€
B JIeKTPOHHO# ¢opMe, NOPSIAOK HX NPEACTABICHHSA
16.  JloxymeHTOM, Heo0X0AUMBIM ik IpeaoCTaBICHUS
rocyJapcTBEHHOM YCIYTH, SBIJeTcA 3asdBleHHE, OQOPMIECHHOE COIJIaCHO
OPHIIOKEHHIO K AIMHMHUCTPaTHBHOMY PErJIaMEHTY M IIOAMUCAHHOE 3asBUTENIEM.

B 3asgBieHuun YKa3blBa€TCA:

a) TMOJHOE HauMeHOBaHWe 3asBUTeNs - And  paboTomaTenei,
npo(eCCHOHANBHBIX COI030B MJIH HX OOBbEIMHEHMH, MHBIX NPEICTaBUTETbHBIX
OpraHoB pabOTHHKOB, HaMIIAS, UM, OTYECTBO (IPH HAIMYMH) 3aABHTEIS - 1715
pabOTHHKOB;

0) KOHTakTHad HWHQOpMaUUs: IOYTOBBIA a;pec 3adBHUTENA, alpec
3JEKTPOHHOH II0YTHI (IIPd HaJM4WH), HOMep KOHTAaKTHOro TtenedoHa (mpu
HAJTHYHH ), '

B) HaWMEHOBaHHE IeJIM IPOBEJECHHS TIOCYNapCTBEHHOM OSKCIIEPTH3bI
yCIIOBMii Tpy/a - OlleHKa NPaBHIbHOCTY NPEIOCTaBIeHHs PabOTHUKAM rapaHTHi

M KOMITEHCAlMi 332 paboTy ¢ BpeXHBIMU H (MJIM) OIIaCHBIMH YCJIOBUSAMH TPYZa;
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I) WHIMBHIyaJbHble HOMepa pabodMx MecT, HaHMEHOBaHHs Ipodeccuit
(momXHOCTei) 3aHATBIX Ha HUX pPaOOTHUKOB, HAaHMEHOBaHHE CTPYKTYPHOIO
noxpasnenenus paboromarens (IpH HAJIM4YMH), B KOTOPDOM HaxodATCs 3TH
pabodne MecTa W B OTHOIIEHUM KOTOPBIX IPENOCTABIAETCA TOCYAapCTBEHHAs
ycayra. Ecnm 3asBuTeneM sBisercss paOOTHHK, TO YKa3bIBaIOTCA CBEIEHHA
0 pabo4eM MecTe, Ha KOTOPOM 3aHST 3asBUTEI;

) ob0ocHOBaHHE HEOOXOIUMOCTH NPEeNOCTaBICHUS TOCYIapCTBEHHOM
YCIYTH C yKa3aHHEM [OBOAOB 3asiBUTENd, HAa OCHOBAaHHM KOTOPBIX OH HE
CormaceH ¢ TOpAAKOM IIpeJOoCTaBlIeHHWA U (MIHM) pa3MepaMH TapaHTHi
1 KOMITeHcanuii 3a paboTy ¢ BpeJHBIMH U (MJIM) OMAcHBIMH YCIOBHSIMH TpyJa Ha
yKa3aHHBIX B IOJIYHKTE «T» HACTOSIIEro MyHKTa pabodnX MECTax;

€) CBeIeHHs O paHee MpeJOCTaBJICHHBIX OCYIapCTBEHHBIX ycIyrax (IpH
HAJIAYIUH ).

3asBiIeHHE MIOAMUCHIBAETCS HEMOCPEICTBEHHO 3asBUTENEM - paOOTHHKOM,
a B ciydyae oOpameHnuss paboromarens, NMpohecCHOHAIBHBIX COH30B MM HX
oObeIMHEHMI, HHBIX YIOJIHOMOYEHHBIX pabOTHMKaMM MpPEINCTaBHTEIbHBIX
OpraHoB, OCYIIECTBISIONIMX CBOIO [eSATEeNBHOCTh y paborojaTeneH, - HX
PYKOBOIHUTENSAMH (3aMECTUTEISIMU PYKOBOJHUTENS).

17. B caywae ecnu 3asdBleHHe NoAaHO paborojareieM, K HeMY
HPUJIAraroTcs ClaeIyrolue JOKYMEHTHI:

a) OT4YeT O TIPOBENECHHM CIHELHWaIbHOA OLEHKH YCIOBHH TpyJa
y paboToaarend (aajnee - OT4ET);

6) wuWHbBle JOKYMEHTHI, COJIep)Kallhe pe3ynbTaThl MCCIIEOBaHMM
(dcripiTaHMi) W HM3MEpeHHH BpeJHBIX W (WIHM) ONAacHHIX  (akTopoB
IPOM3BOJCTBEHHOM Cpelbl M TPYIOBOro mpolecca Ha paboumx Mecrax (mpH
HAJIMYHH );

B) KOJUIEKTHBHEIH JOrOBOD (IIpH HAJIWYHH), TPYAOBOH AOroBOp (TPyIdOBEIE
JOTOBOPBI), YCTaHABJIHBAIOIIME 0043aTeNbCTBa paboTofaTens Mo COOIIOACHUIO
npaB pabOTHHKOB Ha Ge3omnacHble YCIOBUS TPyZa, a Taloke Ha NpeloCTaBieHue

rapaHTHii ¥ KOMIIEHCAlHMii B CBS3H ¢ paboToii BO BpelHBIX M (MIIM) ONAaCHBIX




YCIIOBUSX TPYIa;

I') IOJIOXKEHHE O CHCTeME OIIaThl TpyAa paOOoTHUKOB (IIPU HAIIMYMA);

1) JOKalbHBIE HOpMaTHBHBIE akThl paboTozarels, yCTaHABIMBAKOLIHE
yCIOBHA U OOBEMEI npenoéTaBnﬂeme rapaHTH{ U KOMIIeHcallii paboTHHKaM
3a paboTy C BpeJHBHIMH M (WIM) ONAacHBIMHM YCIOBHSAMM TpyJa, B TOM 4YHCIE
IPOJOJDKATENFHOCTD €XKErOAHOr0 JOIOJIHUTEIRHOIO OINIAYMBAEMOrO OTIIYCKa,
COKPAIIEHHYI0 NPONOJDKUTENBHOCTE pabodero BpeMEHH, pasMep IOBBIIICHHS
OILJIaTHl TPYyLa;

e) cmuMcok pabGOTHHKOB, MOIJeXalUuX MEepPHOAUYECKHM H  (MIH)
IpeABapUTELHEIM MEIHLIMHCKHM OCMOTpaM; |

X) KONHSA 3aKIIOYMTEIBHOIO aKTa O pesyjbTaraXx IIPOBEACHHBIX
IEPHOINYECKHX METUIIMHCKUX OCMOTPOB PabOTHHUKOB 33 NPEAIIECTBYIOIINHA TO.

18. Jlng moirydeHHs rocyAapCTBEHHOM YCIIyTH 3asBUTENh HANPABISET
B agpec PocTpynaa 3asBiieHne M IpuiaraeMble K HeMy JAOKYMEHTHl Ha OyMaXXHOM
HOCHTEJIE 3aKa3HBIM ITOYTOBBIM OTIIPABJIEHUEM C YBEIOMIICHHEM O BPYYEHHH HIIH
mepeaeT uX JUIHO TODKHOCTHOMY NuIy PocTpyna Ha nH4YHOM IpHeMe.

19. Jlna moiydyeHHs roCyIapCTBEHHOHM YCIYTH B JNIEKTpOHHOH Qopme
3asBUTEJIb HANpaBiseT B PocTpy/ 3asBlieHHe B 3JIEKTPOHHOH (OpMe, B TOM HHUCIIE
¢ wucnonb3oBagueM EmmbHoro moprana. Ilpu oOpamieHun  3asgBHTENS
33 MOJlydeHNeM TOCYIApCTBEHHOM YCIyrH B 3JeKTPOHHOH (opMe 3asBICHHE
IOKHO OBITh IIOANKCAHO YCHJIEHHOW KBaTU(QHUIUPOBAHHON 3JIEKTPOHHOM
HOANHKCHIO 3a(BUTENS B COOTBETCTBHH C TpeOOBaHMSAMM IIOCTAHOBJIEHHS
IIpasutensctBa Poccuiickoit ®enepanun ot 25 mong 2012 r. Ne 634 «O Bupax
5J1€KTPOHHOMN MOMAIMCH, HCIOIb30BaHHE KOTOPHIX HOMYCKaeTcs IpH oOpalleHuu
33 IOJyd€HHEM TOCYINApCTBEHHBIX M MyHHIMNaneHeIX ycmyr» (Cobpanue
3aKoHOzaTenbcTBa Poccuiickoit Menepauuu, 2012, Ne 27, ct. 3744; 2013, Ne 45,
cT. 5807; 2018, Ne 36, ct. 5623).

20. JloKyMeHTHI, HeOOXOAUMBIE IUIS MpPeAOCTaBICHHS IOCYyIapCTBEHHOM
YCIIYTH, JOJDKHEI OBITH YeTKUMH IS NPOYTeHHs, 0GOpPMIIEHBl B MAUIHHOIUCHOM

BHJE M He JO/DKHBI COIEpXXaTh CJIOB U abOpeBUaTyp, YHOTpeOJIEHHE KOTOPBIX
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He J0ITycKaeTcs 3aKoHoAaTenbcTBoM Poccuiickoit Penepanum.

He pomyckaercs oTka3 B IpHeMe 3anpoca M HHBIX JOKYMEHTOB,
HeOOXOMUMEIX I IPeIOCTaBIeH)s TOCYAApCTBEHHON YCIYTH, a TaKke OTKa3 B
IpeNoCTaBJIeHAH TOCYIapCTBEHHOH yCIIyTH B ClIydae, €CJIM 3anpoC U TOKYMEHTHI,
HEOOXOAMMBIe I8 TPENOCTaBlIeHHs TOCYAApCTBEHHOH YCNIYTH, IIOJaHbl B
COOTBETCTBHH C MH(OpManueil o cpokax M NOpPAIKe IPENOCTABIEHHS YCIYTH,

omybnukoBaHHOH Ha EnunoM nopraie.

HcuepnbiBalomuii nepedeHb 10KyMEHTOB, HEO0XOAHMMBIX
B COOTBETCTBHH C HOPMATHBHBIMH NPABOBLIMH AKTAMH

JJISl peIoCTaBJIeHH sl FOCYAapCTBeHHO YCIYIH, KOTOphIe

HAXOJASATCS B PAaCNOPSKeHHH rocyIapCTBEHHBIX OPraHoB, OpraHoB
MECTHOI0 CaMOyNpaBJIeHHS] H HHBIX OPraHOB, Y9aCTBYIOLIHX
B IpeJ0CTABIIEHHH FOCY1apPCTBEHHBIX HIH MYHHIHMNAIbHBIX YCIYT,
M KOTOpbIe 3asiBHTEJIb BIIpaBe NPeJCTABHTD, a TAKKe CIOCOObI
HX DOJIy4eHHS 3asiBUTEJISIMH, B TOM YHCJ€ B 3JIeKTPOHHOMH
(¢opme, NOPSIAOK HX NPEACTABJICHHSA

21. JIoKyMeHTBl, HeOOXOAMMBIE B COOTBETCTBHMHM C HOPMAaTHBHBIMH
IPAaBOBBIMH aKTaMH [UI IPEeJOCTABIEHHS IOCYJapCTBEHHOH YCIIYTH, KOTOpBIE
HAXOAATCA B PACHOPSHKEHHH TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOympaBjieHHss ¥ HMHBIX OpraHOB, y4YaCTBYIOIIMX B IIPeIOCTaBJICHHH
rOCYZapCTBEHHBIX WJIM MYHHIUNAIBHBIX YCIYT, H KOTOpBIE 3asdBHUTEIb BIIpaBe
IpeNCTaBUTh, 3aKOHOAaTeIbcTBOM Poccuiickoit Penepanuu He IPeAyCMOTPEHEI.

22. 3anpemaetcs TpeOoBaTh OT 3asBUTEA:

a) IpeACTaBIEHUS [OKYMEHTOB U MHPOpPMalMM MM OCYIIECTBICHHS
JNEMCTBHI, NpeICTaBJIeHHe WM OCYLICCTBICHHE KOTOPEIX HE IPEIyCMOTPEHO
HOPDMAaTHBHBIMH  IIPaBOBBIMH  aKTaMM,  DPETyJIMPYIOIIMMH  OTHOLICHHS,
BO3HHKAIOIIKE B CBA3HU C MPEOCTaBIICHNEM IroCyJapCTBEHHON YCIYTH;

0) mpeAcTapleHNs JOKyMEHTOB M MH(POpMalMH, KOTOpbIE B COOTBETCTBUH
C HOpMaTHBHBEIMH ITPAaBOBBIMH akTaMH Poccuiickoi ®enepanuu, HOpMaTHBHBIMU

NpaBOBBIMH aKTaMH cyOBbekToB Poccuiickoii Penepaunn ¥ MyHHLIUIATbHBIMH

NpaBOBBIMH AKTaMHU HaXOIATCs B PaCIIOPpAKCHHH TOCYAApCTBCHHBIX OpPraHosB,
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IPEAOCTABIIAIOINX TOCYIapPCTBEHHYIO YCIIYTY, HHBIX FOCYapCTBEHHBIX OPraHoB,
OpraHoB  MECTHOTO  caMmoylpaBleHMs M (WIH)  IOABEIOMCTBEHHBIX
rocyZapCTBeHHBIM OpraHaM M  OpraHaM MeECTHOIO  CaMOYIpaBJIeHHS
OpraHM3alnii, y9acTBYIOIIKX B IPEIOCTABICHNH IOCY1apCTBEHHOH YCIIyTH,

B) IpeICTaBJEHHS IOKYMEHTOB ¥ HHGOpPMAaLUM, OTCYTCTBHE H (HUIIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKas3bIBAIHCh IIPU IEPBOHAYAIBHOM OTKase B
IpHeMe JOKYMEHTOB, HEOOXOAMMBIX /s MpPeAOCTaBlIe€HHS TIOCYydapCTBEHHOH
yCIyTH, 60 B MpeAOCTaBIeHUN rOCyJapCTBEHHON YCITyTH.

23. Poctpyn He BOpase:

a) OTKa3hIBaTh B TpHEME 3asBJIEHHUS M HHBIX JOKYMEHTOB, HEOOXOAMMEIX
I TpelOCTaBleHHs TOCYIapCTBEHHOW YCIYTH, B Cly4ae, €ClId 3asBIeHHE
¥ TOKYMEHTBI, HEOOXOOMMBbIe IUIs TpeJOCTaBlieHHs TOCYNapCTBEHHOW YCIYTH,
HOJaHBl B COOTBETCTBHHU ¢ MH(OpMaIuei 0 cpokax U MOpsIKe NpeAOCTaBICHHUA
roCyIapCTBEHHOH yCnyTH, pa3MelleHHol Ha Equnom noprane;

6) OTKa3BIBaTh B IIPEJOCTaBICHUM TOCYNapCTBEHHOM YCIYTH B Ciyvae,
eclid 3adBlleHHE€ H JOKYMEHThl, HeoOXoauWMble nis HIpeIOCTaBIeHHUs
rOCYJIapCTBEHHOM YCIYrH, MOJAHBl B COOTBETCTBHH C MH(poOpMAalue# O cpokKax
¥ HOPSAIKE NPeI0CTaBIeH:s FOCYyIapCTBEHHON YCIyTH, pasMelleHHOoi Ha EnuHoM
noprase;

B) TpeboBaTh  OT  3asBHTENs  MpPEICTaBIEHHS  TOKYMEHTOB,
HOATBEPXKIAIOIINX BHECEHHE  3asBHUTENEM IUIaTHl 3@  IpeJOCTaBlICHHE

rOCYAapCTBEHHOH YCIIyTH.

HcuepnbiBalolnii NepeYeHb OCHOBAHMH 11 0TKa3a
B [[pHeMe JOKYMEHTOB, He00X0JHMBIX JJIsl PE0CTaBJICHHS
rocyJapcTBeHHOH yCJIYIH
24. OcHoBaHHA 1S OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOAMMBIX IS

TIpeOCTaBIeH)s TOCYIapCTBEHHON YCIyrH, 3aKOHONATeIbCTBOM Poccmiickoit

®denepaiuy He IpeAyCMOTPEHBI.
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HcyepnbiBaloliHii NepedeHb OCHOBAHHH ISl NPHOCTAHOBJIEHHS
HJIH 0TKAa32 B NPeAOCTABJICHHH rocy1apCcTBeHHOH yCJIyrH
25.  OcHoBaHui s IPUOCTaHOBIICHUS IpeAOoCTaBIICHUSA

rOCyJapCTBEHHOH yCIyTH HE NPedyCMOTPEHO.

26. Orxas B IpeIOCTaBICHUH rocyJapCTBEHHOM yCIOyTH
OCYIIECTBIIAETCS IPH HAJIMYUHN OZHOTO U3 CIEAYIOIIUX OCHOBAHU:

a) OTCYTCTBHE B 3asBJICHHH CBEAEHHH, NPEIyCMOTPEHHBIX NyHKTOM 16
AJIMHHHCTPaTHBHOTO PETJIaMeHTa;

0) HempeIcTaBieHHE 3asgBHTENEM, €CIM  3asdBHUTENIEM  SBIAETCH
paboToxarens, IOKYMEHTOB, Ipe1yCMOTPEHHBIX ITyHKTOM 17
AJIMUHHCTPATUBHOTO PETJIAMEHTA,;

B) IIOCTYIUIEHHME 3asBIIEHHH OT JMl, He BXOAAUIMX B KpYI 3asBHUTENEH,
YKa3aHHBIX B TyHKTE 2 ATMHHHUCTPATHBHOIO pevrnaMeHTa;

Ir) TNpeacTaBieHHE NOIJIOXKHBIX JOKYMEHTOB HJIH 3aBEJOMO JIOXKHBIX

CBeIeHUH.

IlepeueHsb ycjayr, KOTopble SIBJSIIOTCH HEOOXOAHMBIMH H
005132 TeJIbHBIMH JIJI5l IPe10CTABJCHHS FOCYA2PCTBEHHOH YCJAYIH, B TOM
YyHcJIe cBeJeHHs 0 NOKyMeHTe (10KyMeHTaX), BbIAaBaeMOM (BbI1aBaeMbIX)
OpPraHH3alHsIMH, Y4aCTBYIOIIMMH B NPe10CTABJICHHH IOCy1apCTBEeHHOMH
yCayra
27. IlpemocraBieHue YCIYT, KOTOpble SBJAIOTCA HEOOXOIMMBIMH

H 00s3aTeIbHEIMU AL IIpE€AOCTABIICHUA I“OC}’JI&pCTBCHHOfI YCIYIn,

3aKOHOHATeNLCTBOM Poccuiickoil @enepanuu He IpeAYCMOTPEHO.

Ilopsizok, pa3mep H OCHOBaHHS B3HMaHHS rocyJ1apcTBeHHOM
NOULIHHBI HJIM HHOH M1aThl, B3UMAEeMOH 32 npeaocTaBjIeHHe
rocyaapcTBeHHO#H yCJIyrH

28. TocymapcTBeHHas NOLUIMHA 3a IPENOCTABIEHHE I'OCYIapCTBEHHOM

YCJIYTI'H HE B3UMAECTCA.
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HOpfl}lOK, pPasMmep H OCHOBAHHA BINMaHHA I1ATHI 32 IPCAOCTABJICHHE
YCIYr, KOTOpbI€ ABJISAIOTCS He0OX0AHMMBIMH H 00513aTeJIbHBIMH /111
npeaocraBjJacHNNA rocynapcn;eﬂnoﬁ YCIYI'd, BKIAKYan nﬂ(l)opmaumo 0
METOAHKE pacdeTra paimepa TAKOM IJIATHI

29. Tlnara 3a npenocraBieHHe rOCYJaAPCTBEHHON YCIYyTH HE B3UMaeTcs.

MakcHMaJIbHBIH CPOK OKHIAHHUS B OYepeaAHn NpH Noaave
3asiBJICHHMS H NIPH NOJYy4YeHHH pe3yJibTaTa NPeaoCTaB/IeHHs
rocyAapcTBeHHOH YCIyIH
30. MakcHMaNbHEBIN CPOK OXUAAHUS B O4Yepeau IpH Nojade 3asBICHUS

WIH XanoObl paboTomaTels W MpH TOJYyYeHHH pe3yJbTaTa HpelOCTaBIeHHS

rOCyJapCTBEHHOHN YCIYTH cOocTaBiseT 15 MUHYT.

Cpok n NopsiAoK perncTpanHy
3ampoca 3asiBHTEJIA 0 NPeJ0CTABIEHHH roCy1apcTBEHHOH YCJIYIrH H YCJIYIH,
npexoCcTaB/IseMOil OpraHu3amHel, y4acTBYIOLIEH B NPEeAOCTABJICHHH
rocyiapcTBeHHOI yCJIYrd, B TOM YHC/Ie B 3J1eKTPOHHOH popme

31. 3asgBneHue, nocTynuBliee B PocTpyd, B TOM YHCIE B 3JIEKTPOHHOM
BHJE, PETUCTPHpyeTcs B TedeHHe 1 pabodero OHS CO OHA €ro IOCTYIJICHHS
B PocTpyn JOJKHOCTHBIM JHUIIOM Poctpyna, OTBETCTBEHHBIM
3a JIeJIONPON3BOICTBO.

Ilpy mnpueMe 3asBICHHS U  JOKYMEHTOB, HEOOXOAHMMBIX  IJId
IpENOCTaBIeHHS] TOCYNapCTBEHHOW ycimyrH, Ha OyMaXHOM HOCHTEIe,
IPEJCTaBIEHHOTO 3asBUTEJIEM JIMYHO, Ha BTOPOM J3K3EMIUIIpE 3asiBJICHHS
IpOCTaBJIfeTC Jara npueMma, (aMmnus JOKHOCTHOro aumna Poctpyna,
OTBETCTBEHHOTO 3a JE€JIONPOU3BOACTBO, IPUHSBIIETO 3asiBJICHUE.

32. Tlocne perucrtpaium 3asBIEHHE IIepeNaeTcs PYKOBOLUTEIIO
(3amecTHTENO pyKoBoaMTeNnsd) Pocrpyna, KOTOphIi pacCMaTpUBaEeT €ro B JEHb
IOCTYIUIEHUss M C YyKa3aHHEM [0 HCIOJIHEHHMIO HalpaBJIeT PYKOBOAMTEIIIO
(3aMeCTUTEII0 PYKOBOJUTENA) YIIOTHOMOYEHHOIO CTPYKTYPHOrO NOApa3aeaeHUs
Poctpyna. PykoBomutens (3aMecTUTeNb PYyKOBOIUTENSA) YIOIHOMOYEHHOTO
CTpYKTYpHOTrO nmoppasaenenus Poctpyaa B TedeHue 1 pa6oqero} THS

pacCMaTpUBACT 3asABICHUE U NEPEAAET €ro Ha UCIIOJTHEHUE NJODKHOCTHOMY JIMIY
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Poctpyna.

33. Ilpu monyueHum 3asBiIeHHS B (opMe 3JEKTPOHHOrO IOKyMEHTa
IODKHOCTHOE JHLO PocTpyna, OTBeTCTBEHHOE 3a IENIONPOU3BOIACTBO, B IEHb
perucTpalyy 3asBJIeHNUs HAIPABJLIeT 3adBUTENIO MOATBEPXKIACHHUE €r0 HOTy4eHHs
B BHJI€ 3JIEKTPOHHOTO IOKYMEHTa C HCIoib30BaHueM Enunoro noprana.

Ilpuem u peructpauus PocTpymoM 3asBieHHS MW HHBIX JOKyMEHTOB,
HEOOXOAMMBIX Ui NpeNoCTaBleHHs  TOCYHapcTBEHHOH  yCIOyrH, C

Hcnonb3oBanueM EauHoro IopraJjia, O(i)I/IIII/IaJ'IBHOI‘O caiita He OCYHLICCTBJIACTCA.

TpeGoBaHus K NOMEIEeHAAM, B KOTOPbIX IPel0CTABJIsETCS
rocyJapcTBeHHas yCJayra, K 3aj1y O:KHIAHHS, MeCTaM JJIsl 321101 HEHHHA
3aNPOCOB 0 NPEAOCTABJIEHNH rocy1apcTBEHHOH YCIYrH, HHPOPMALHOHHBIM
CTeHJaM ¢ o6pa3naMH HX 3aN0JTHEHHS H NepeYHeM JOKYMEHTOB,
Heo0XO0AUMBIX AJISl IPeA0CTABIEHHA KAaXKI0H rocyapcTBEHHOH yCJIYIH,
pa3MenieHHI0 H 0POPMIIEHNIO0 BH3YaJbHOH, TEKCTOBOH M MYJIbTHMETHAHOH
uHopManuu 0 NOpsiAKe NPEeAOCTABJAEHHS TAKOMH YCJIYrH, B TOM YHCJIE K
o0ecneYeHHI0 JOCTYNHOCTH A1 HHBAJH0B YKAa3aHHbIX 00bEKTOB B
COOTBETCTBHH ¢ 3aK0HOAaTeabcTBOM Poccuiickoii Penepanun o connanbHoM
3aLIHTe HHBAJIHAOB

34. TlpueM 3asgBUTENEl U perucTpanus UX 3asiBICHHH OCYILECTBIAIOTCA
B CIENHAIBHO 00OPYIOBaHHBIX [yl 3THX Lenell noMelneHuax Poctpyna (nanee -
IOMEIIEHNS), KOTOpble OCHAINAOTCI  HHGOPMALUOHHBIMH  TabIHYKaMH
(BEIBECKaMH) C yKa3aHHEM HoMepa KaOHMHeTa U JOJ/DKHBI COOTBETCTBOBATH
KOMGOPTHEIM I 3asBHUTeNIed YCIOBHSM H ONTHMAIBHBIM YCIOBHAM PpaboThI
JTOJKHOCTHBIX Ml PocTpyna.

35. B nomemeHusx o0OpyAyIOTCS MecTa Uil OXHIAHWSA, HMMEIOLIHME
CTYJIbs, CTOJNBI (CTOHKH) 711 OPOPMIIEHHS] TOKYyMEHTOB, CAHUTapHO-TEXHUYECKHE
MOMEIIIEHHS, a TaK)Ke MecTa JUIsl XpaHEHUs! BepXHEed ONeXIbl.

IMomerenus 060pyayIOTCS CHCTEMaMy KOHIUIIMOHUPOBaHHS (OXJIaXICHHS
U HarpeBaHWs) BO3IyXa, CpeACTBAaMH IIOXXApOTYIIEHHS M OINOBEIIEeHHs
O BOSHUKHOBEHHH Upe3BbIYallHbIX CUTYallUH.

IToMemeHuss OOKHEI obecrneynBaTh BO3MOXHOCTH peanu3anui  Ipas

WHBAJIMAOB Ha TIIPEAOCTaBJICHHC FocyﬂapCTBeHHOﬁ YCIYyTH. Ilomeinenus
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obopyzyroTcs mnaHaycamu, JaupTamMd (mpd HeoOXOOMMOCTH), CaHHTapHO-
TEXHU4YEeCKUMHU TNOMEIIeHUSIMH (JOCTYNMHBIMH Ul MHBAJIKAOB), paclIMpPEeHHBIMU
OpoXoJaMH, MO3BOJSIOMIMMH  OOECHEYHMTh OeClnpensATCTBEHHBIH  JOCTYN
MHBAJIMJOB, BKII049as HHBAIXIOB, HCIIOJIb3YIOIIMX KPeCa-KOISICKH.

36. B memsx opraHu3auuu OecHpensTCTBEHHOrO0 AOCTyNa HHBAIKUIOB
(BxiTrOYas HHBAIHMIOB, MCIOJB3YIOIIUX Kpecia-KOMACKA M CcoOaK-IpOBOJHUKOB),
K MECTY IIpeJOCTaBIeH!s TOCYAapCTBEHHOHN YCIyTH UM 00ecneuuBaroTCs

a) ycioBHS OeCHpemsTCTBEHHOTO JocTyna K o00bekTy (31aHHIO,
MOMEILEHUIO), B KOTOPOM IIPEeIOCTaBASIeTCS TOCYAapCTBEHHAs yCIIyTa;

6) BO3MOXHOCTH CaMOCTOSITENHHOIO MEPEABHKEHUS II0 TEPPUTOPHH,
Ha KOTOpOH pacmoyioXKeHbl O0O0BeKThl (3IaHHMd, IIOMEIIeHHd), B KOTOPBIX
HpeAOCTaBIseTcsl TOCYydapCTBeHHas yCiIyra, a Takke BXOJa B TaKMe OOBEKTHI
¥ BBIXOJa U3 HUX, MOCAIKH B TPAHCIOPTHOE CPEICTBO U BBICAIKH U3 HETO, B TOM
qucIie C UCIIOIb30BaHUEM Kpecia-KoJACKHY;

B) COMpOBOXIEHHE WHBANWAOB, HMEWOIIUX CTOHKHE paccTpoiicTBa
GYHKIVM 3pEHUS B CaMOCTOSTENBHOIO NIEPEIBIKEHUS;

) Haajexallee pasMelleHHe o0OpyIOBaHHMS M HOCHUTeled HMHpOpMauHHy,
HeOoOXOmMUMBIX Ui obecrneyeHHs OecnpensTCTBEHHOIO IOCTylla WHBAlIHIOB
K OObekTaM  (3JaHHSAM, ITIOMEIIeHHsSM), B  KOTOpBIX IPeJOCTaBISETCS
rocyJapcTBeHHAs YCIIyTa, C YieTOM OTpaHUYeHHUH MX KU3HEAeATeIbHOCTH;

n) my0nupoBaHHe HEOOXOAMMOM IJi1 MHBAJIHJOB 3BYKOBOM U 3pUTENIBHON
nHpOpMalMK, a TaKkKe HaAMUCeld, 3HAKOB W HHOU TEKCTOBOHW M rpadudeckoit
uH(OpMaIIK 3HAKaMH, BHIIOJHEHHBIMH pellbe(HO-TOUeYHbIM pKdTOM bpaiins;

€) HOIYCK CypAOIepeBOJYHKA ¥ TU(PIOCYPAONIEPEBOIIMKA;

K) IOIMYCK COOaKHM-TIPOBOOHMKA Ha OOBEKTHl (3JaHUA, IOMEIIEHH),
B KOTOPHIX [IPeOCTaBIsIeTCs rocyJapCTBEHHAs YCIyra, IpY HAIMYHM JOKYMEHTA,
NOATBEPKIAIOLIET0 €e choenranbHoe oOydeHHe W BhlJaBaeMoro Io ¢opme
U B IIOpSJKe, KOTOpBHIE YCTaHOBJIEHH IpHKa3oM MHuUHHCTEpCTBA Tpylda H
condanbHoi 3amuTel Poccuiickoit @enepanyu ot 22 uroHda 2015 roga Ne 386H

«O6 yTBepxaeHHMH (OpPMBI IOKYMEHTa, IOATBEPXKIAIOIIEIO CIELHAILHOE
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oby4yeHue coOakH-IPOBONHHMKA, M MOpAOKa €ro BbLAAYH» (3aperHCTPHPOBaH
MunncrepctBoM toctunmu  Poccufickoit ®enmepanuu 21 wmiona 2015 ropa,
peructpanroHHbI# Ne 38115);

3) OKa3aHHEe WHBAIMAaM IIOMOILH B NPEOOJeHNH 0apbepoB, MEMIAIOILUX
TIIOJIy4EHHIO HMU TOCYIapCTBEHHOH YCIIyTH HapaBHE C JPYyTUMH JIHIAMH.

B ciayyae HEBO3MOXKHOCTH IOJHOCTHIO MPUCIOCOOHTH ITOMEMICHHUE
C YY4ETOM HOTPeOHOCTH MHBATHIa HHBANHAY obecneduBaeTcs AOCTYI K MECTy
IPeIOCTaBIeHNs] TOCYJapCTBEHHOM ycinyru jmbo, KOraa 3TO BO3MOXHO, €€
npefocTaBlieHre obecneunBaeTcs IO MECTy JKMTENbCTBA MHBAIMIA WIH
B IMCTaHLMOHHOM PEXHME.

IMopsimok obecriedeHns yCIOBUH TOCTYNHOCTH U1 HHBAJIUIOB IOMELIEHUH
U TIpeJOCTaBIAEMBIX YCIYT B cepe Tpyda, 3aHATOCTH M COUHMAIBHON 3am1/i'rm
HacelleHHs, a TakKe OKa3aHHS UM IIpU 3TOM HEoOXOZMMOM IIOMOILNY YTBEPKIECH
IIpHKa30M MHHHCTEPCTBA Tpyda U COLMANbHON 3auTel Poccuiickoi @enepanuu
or 30 mrons 2015 roma Ne 527n «O6 yrtBepxaenun Ilopsnka oGecrneuyeHus
YCJIOBHM NOCTYIHOCTH JAJISl MHBAJIUAOB OOBEKTOB M IIPENOCTaBISAEMBIX YCIYT B
cdepe Tpyzaa, 3aHATOCTH M COLMAIBLHOM 3aIUTHI HACEJEHUS, a TaKKe OKa3aHHS
UM Ipd 3TOM HeoOXoamMoil momowm» (3aperucTpupoBaH MHHHCTEPCTBOM
roctuuuu Poccuiickoit @enepaunn 17 centsadps 2015 roma, perncrpanvOHHBIH
Ne 38897).

37. TekcroBas W MyJbTUMeIWitHas HHQOpPMaLUs O INpPeIOCTaBICHHH
rOCylapCTBEHHOH yCIyru pasMemaercss Ha HWHGOPMAIMOHHBIX CTEHAaX
Poctpyna, a Taxoke Ha odumanbHOM caiite Poctpyna.

38. Kaxmoe pabouee MecTo IOJDKHOCTHOTO JHLa PocTpyna, Bemymiero
IIpUeM 3asgBUTENEH, obopynyercs TIEpCOHANBHBIM KOMITBIOTEPOM
C BO3MOXHOCTBIO [0CTyna K MHQOpMalMoHHBIM 0a3aM [aHHBIX, N€YaTalolluM
H (110 BO3MOXKHOCTH ) CKAHUPYIOIIMM yCTPOHCTBOM.

JloiokHocTHEIe  Jmiia Poctpyna, Bexmymue pUeM  3asBUTENIEH,
obecneynBaoTCd JINYHBIME HArpyAHBIMM HACHTU(HKAIMOHHBIME KapTOYKaMH

(6atimxamn).




39. 3asBuTenb UMEET NPABO:

a) TOJIy4aTh OT YNOJHOMOYEHHOIO CTPYKTYPHOIo IOApa3feieHus
PocTpyna pa3bscHeHHs O MOPsAKe MPeIOCTaBIeH)s TOCyJapCTBEHHON YCIIyIH;

0) oOpamarbcs K YNOJIHOMOYEHHOMY CTPYKTYPHOMY IIOApa3Je/IEHHIO
Poctpynma ¢ TpeboBaHueM 00 YCTpaHEHHH IONYLUEHHBIX MMM HapyLUCHHH
TpeboBaHU# AIMHHHACTPATUBHOI'O PEryIaMeHTa;

B) IPEACTAaBIATh MOSCHEHMs, 3aMe4yaHHd, npénnoxceﬁnﬂ 0 BOHpOCaM,
CBSI3aHHBIM C TPENOCTaBIEHHEM TOCYAapCTBEHHOH YCITyTH.

dopMUpOBaHHE 3ampoca O TPeJOCTaBIeHHUHM TOCYAapCTBEHHOH YCIYrH

Ha EmuHom noprase, ohupuanbHOM caliTe He OCYILIECTBISIETCS.

IToka3aTe/iu AOCTYNHOCTH H Ka4eCTBA rocyJapcTBeHHOM YCJIYrH, B TOM
YHCJIe KOJHYECTBO B3aUMOAeiicTBHI 3asBHTe /IS ¢ J0KHOCTHBIMM JIHIAMH
NPH NpeJ0CTABJEHHH rocyJapCTBeHHOH YCAYTH H HX NPOJO/IKHTEIbHOCTD,

BO3MOKHOCTDH NOJy4eHHs] HHGPOPMANHH 0 X0J€ NPeI0CTaBJICHHSA
rocyJ1apcTBeHHOH yCJIYrH, B TOM YHCJI€ ¢ HCHOJIb30BAHHEM
HHPOPMAIHOHHO-KOMMYHHKAIHOHHBIX TeXHOJIOTHii, BO3SMOXKHOCT) JIN0O
HEBO3MOXKHOCTD NOJIy4eHHS rocyapcTBEHHOM YCIyrd B
MHOropyHKIHOHAJbHOM LEHTPE NPEAOCTABJICHHSA rOCYyAapCTBEHHBIX H
MYHHIHNAJTbHBIX YCJIYT (B TOM 4HCJe B IOJHOM 00beMe), B 11000M
TEPPHUTOPHAJILHOM NOApa3le/ieHHH OPraHa, NIpeJoCcTaBAsIOWEro
roCyAapcTBeHHYIO YCJIYTY, 0 BbIOOpY 3asiBHTE/S (IKCTEPPHTOPHAIbHBIH
NPHHIHEN), HOCPEACTBOM 3aNPOCa 0 MPEAOCTABJIEHNH HECKOJIBKHAX
rocylapcTBeHHbIX H (HJIH) MYHHIHNIAJIbLHBIX YCJIYT B
MHOI0(YHKIHOHAJIbHBIX EHTPAX HPEAOCTABJIEHHS rOCY1aPCTBEHHBIX H
MYHHOHOAJIBHBIX YCIYT

40. OcCHOBHBIM IOKa3aTeleM JOCTYIHOCTH M Ka4eCTBa roCy1apCTBEHHOM
YCIYTH sIBASETCA IPENOCTaBICHHME OCYNApCTBEHHOM YCIYTM B COOTBETCTBHH
¢ TpeboBaHUAMH, YCTaHOBJIEHHBIMHU 3aKOHOAATeIhCTBOM Poccuiickoii
®denepanyi.

41. TlokazaTensMH IOCTYIHOCTH IIpelOCTaBIEHHSA TOCYIapCTBEHHOM
YCIYTH SBISIOTCA:

a) JOCTYMHOCTh HMHGOpPMAIMH O MpPefOCTaBIeHHH TOCYAapCTBEHHON

yCIIyTH;
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6) BO3MOXHOCTH TOJY4YeHHs HHOPOpMalMH O XOJe INPEeAOCTaBICHHUA
rOCyIapCTBEHHOM YCIYTH, B TOM YHCJe C HCHONB30BaHHEM HH(OPMAIHOHHO-
KOMMYHHUKAIIMOHHBIX TeXHOJIOTHii;

B) cOOJIIOIEHHEe CPOKOB MPEAOCTaBIEHNUS IOCYJapCTBEHHOM YCIIyTH;

T) OTCYyTCTBHE OOOCHOBAHHEIX Xajlob CO CTOPOHBI 3asBUTeENEH Ha pELlICHHAs
1 (unn) peficteus (OesneiictBue) PocTpyna, ee pykoBoguTeNed H JOKHOCTHBIX
JHI] 1O pe3yibTaTaM [peNoCTaBlIeHHs TIOCYAapCTBEHHOH YCIYyrM M Ha
HEKOPPEKTHOe, HEBHHMAaTelbHOE OTHOLIEHHME IODKHOCTHBIX JHIL Poctpyna
K 3aBHUTENM;

I) TpeNOCTaBJIeHWE BO3MOXXHOCTH IOJAaYd 3asBleHHS U I1OJyYeHHs
pe3yJbTaTa MPefAoCTaBIeHUs TOCYyJapCTBEHHOH YCIIYTH B 3JIEKTPOHHOM GopMe.

42. Tloka3arensMH KadecTBa MPeNOCTaBICHUS TOCYAapCTBEHHON YCIyTrH
SBTISIIOTCS:

a) KOHHECTBO B3aMMOJENCTBUI 3asgBUTENSI C JODKHOCTHBIMU JIMIAMH
PocTpyna mpu mosry4eH!H rocyIapcTBEHHOH YCIIyTd ¥ MX NPOLOJDKUTENBHOCTD;

0) IOCTOBEPHOCTH HPENOCTABIAEMOH 3afBHTENAM HHGOpPMalMH O XOIe
Ipe0CTaB/IeHUs TOCYAapCTBEHHON YCIYIH;

B) CBOEBPEMEHHbIH) IIpHeM U pETUCTpauus 3asiBJICHH,

T') YIOBJIETBOPEHHOCTH 3asBUTEJIEH KaueCTBOM IOCyJapCTBEHHOM yCIyTH;

I) IPUHSATHE Mep, HAIpaBJIeHHBIX Ha BOCCTaHOBJICHME HapYyLIEHHBIX IIpaB,
CBOOOI ¥ 3aKOHHBIX HHTEPECOB 3asBUTENEH.

43. Ilpu nonmaye ¥ mpH nonyqemm JOKYMEHTOB, HEOOXOAMMBIX IS
IIpEIOCTABJIEHUS TOCYJAapCTBEHHOH YCIIYrH, IPEANoNaracTcs OJHOKPaTHOe
B3aUMOJEHCTBHE  JokHOcTHoro  juna  Poctpyma ¢ 3agBHTENEM,
IPOJIOJDKUTENILHOCT KOTOPOTO HE NO/DKHA IIPEBBINATh 15 MUHYT.

44.  3agBUTENH MOTYT MOJYYUTH HHPOpPMAIMIO O MOPSAJKE M CpOKax
NPEJOCTAaBIEHHs] TOCYAApCTBEHHOM YCIyTH, a Takke IomaduM xkanobbl Ha
pemmenns u (unm) gedictBus  (OesmeiictBus) PocTpyma, mpHHATEHIE
(ocyIecTBIAeMEBIE) B XOI€ NPEROCTABICHUA IOCYJApCTBEHHOM YCIYyTH, B TOM

YHCJIe C HCIOoJb30BanueM EquHoro nopraia.
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[Monydenue cBeaeHHWit O XOJ€ BBIMOJHEHMs 3alpoca O NpeAOCTaBIEHUH
rocyaapCTBEHHOH ycnyry depe3 EAuMHBIN nopTail He OCyIeCTBIsSETCS.

B nensx mpenocraBneHus rocyaapcTtBeHHo# ycayru ¢ 1 uions 2018 roga
OCYLIECTBIIETCA [IPUEM 3asiBUTENEH 110 NIpeJBapUTEIbHON 3allUCH.

3amuch Ha IpHeM NMPOU3BOAMTCS nocpeAcTBoM ExuHoro nopraia.

3asBUTENIO IIPEJOCTaBISETCS BO3MOXKHOCTh 3allUCH B JIIOOBIe CBOOOIHBIE
s npueMa JaTy M BpeMs B Ipeneiax ycraHoBieHHoro B PocTpyne rpaduka
npueMa 3asiBUTeNeH.

Poctpyn He BnpaBe TpeOOBaTh OT 3asBUTENSI COBEPINEHMUS UHBIX NE€HCTBUH,
KpoMe TIPOXOXIEHHS HWICHTUGUKAIUN M ayTeHTH(QHKAIMM B COOTBETCTBUH
C HOpMaTHBHBIMU TpaBoBbIMH akTaMu Poccuiickoit @enepanuy, ykazaHus Leld
nmpueMa, a TaKKe IMpeNOCTaBleHHs CBeJeHUH, HEOOXOMUMBIX IS pacdera
IUTATENEHOCTH BPEMEHHOr0 HHTepBajia, KOTOpbIH HeoOXoxuMo 3a0pOoHMpPOBaTh
LISl IpUeMa.

PesynpTaToM 3ammcu  3asdBUTENS Ha INpUEM ABIETCS  IIOIydeHHe
3asgBUTENIEM YBEAOMJICHHUS O 3allMCH C YKa3aHUEM BpeMEHH U aThl Ipuema.

45.  Ilpenmocrasienue rocyaapCcTBEHHOMH yCIIyTH B
MHOTOOYHKIIMOHANBHBIX IIeHTpaxX [pedOoCTaBI€HHs TIOCYNAapCTBEHHBIX H
MYHHUIHIIATBHBIX YCIYT HE OCYIIECTBIAETCS.

46. TlpenocraBnenue rocyJapCTBEHHOMN yCIyru B moboM
TEPPUTOPHAIILHOM OpraHe, MPeNOCTaBIAIOIMIEM TOCYyAapCTBEHHYIO YCIYTy, IIO
BHIOOpPY 3agBHTENS (SKCTEPPUTOPHAILHBIN MPUHIIMII) HE OCYIECTBISAETCS.

47. Huadbopmanuio o rocyIapcTBEHHOH ycIyre M CBEACHMS O XOfe €€
NPEIOCTaBJIeHUS 3asBUTENM MOTYT MOJNYyYUTh IpH JHMYHOM OOpallcHHH B

Poctpyn, no kananaMm TeneQoHHOMN, GaKCUMUIBHONR U 3JIEKTPOHHON CBS3H.

Huble TpeGoBaHHS, B TOM YHC/€ YYHTbIBAIOLIHE 0COOCHHOCTH
NpeoCcTaBJIeHHs FOCYAaPCTBEHHOH YCJIYTH 0 IKCTEPPATOPHAIBHOMY
npuHUHIY (B cay4ae, ec/IH rocyAapcTBeHHas ycJayra npeiocTaBjisieTcs o
IKCTEPPHTOPHATbHOMY NPHHIHANY) H 0COOEHHOCTH NPEAOCTABJICHHA
rocyAapcTBeHHO# yCIyIrH B 3JIeKTPOHHOH ¢opme
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48. TIIpemocraBlieHHe TrOCyAapCTBEHHOW YCIYI'M B 3JIEKTPOHHOH (opMe

HE€ OCYIHECTBIIACTCH.

IIIL. CocraB, noc/1eA0BaTeJIbHOCTh H CPOKH BbINOJTHEHHS
aJIMHHHCTPAaTHBHBIX Npoueayp (aeicreuii), TpeboBaHNS K NOPSAKY HX
BBINOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BhINMOJHEHHS] AIMHHUCTPATHBHBIX
npoueayp (aeiicTBHM) B 3J1eKTPOHHOI#i popme

HcuepnbiBaiomnil nepeyeHb aIMUHHCTPATHBHBIX Npoueayp
(aeiicTBHil) IpHN NpPeJOCTABICHHH rOCYyAApPCTBEHHOH yC/Iyru

49. IlpenocraBieHue rocylapCTBEHHOH YCIIyTH BKIIIOYAET CleXyHOLIHe
aAMUHUCTpPAaTUBHEBIE NPOLEAYHI:

a) TMpOBeJeHHE TNPOBEPKH IPaBUILHOCTH OQOpPMIIEHHS 3asBJIEHHSI
U KOMIUIEKTHOCTH IIpUJIaraeMbIX K HEMYy JOKYMEHTOB, 3allpoC HeJOCTAIOLIHX
JOKYMEHTOB, HEOOXOAMMBIX I NIPEeJOCTaBICHUS TOCYAapCTBEHHON yciryrd (Ipu
HEeOoOXOQMMOCTH),  pacCMOTpPEHHE  OCHOBaHHMH  [UII  MpPeJOCTaBJICHUS
rocyJapCcTBEHHOH YCIIYTH;

6) mpoBenieHHe OLIEHKH COOTBETCTBHSA 3aperMCTPHPOBAHHBIX JIOKYMEHTOB
rocyapCTBEHHBIM HOPMAaTUBHBIM TpeOOBaHHUAM OXpaHbl TpyJa M TpeOGOBaHHUAM
3aKOHOJATEeNbCTBA O CIEIHAIbHOM OlleHKe YCIIOBHil Tpy/a;

B) odopMIIeHHe pe3ybTaTOB NMPEJOCTaBIEeHHS I'OCYJaPCTBEHHOM YCIyTH.

50. JHomxuoctHoe Jsuno Poctpyma He BmpaBe  y4dacTBOBaTh
B [IPEIOCTABJIEHUN TOCYJapCTBEHHOM YCIYIM, €CIIH 3TO MOXET I[IOBJeYb
KOH(JIMKT HHTEPECOB WM CO3AAaTh yrpo3y €ro BO3HUKHOBEHHS.

JomxHocTHOE JHMLO PocTpyna HeceT IEpPCOHANBbHYIO OTBETCTBEHHOCTD
3a HCIIOJIHEHHE aIMHHUCTPATHBHBIX IIpollefyp M coOIofeHHe CpPOKOB IIpH
NPEAOCTaBICHUHA rocy1apCTBEHHOM YCIIyIH, YCTaHOBJIEHHBIX

AIIMI/IHI/ICTpaTI/IBHI:IM PErNIaMECHTOM.

IIpoBeaenne NpoBepKH NPABHILHOCTH 0popM/IeHHS 3asiBIICHUS
¥ KOMILIEKTHOCTH HPHAAraeMbIX K HeMy A0KYMEHTOB, 3alipoc
HEOCTAIOIHX J0KYMEHTOB, HEOOXOAHUMBIX IJisl IPEAOCTABJICHHS
rocyaapcTBeHHOii ycayru (mpH HeoGX0AMMOCTH), pacCMOTpPEHHe
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OCHOBaHHI 115 NpeaoCTAB/JICHHSA rocynachBeHHoii YCIAyru

51. OcHoBaHMeM [JI1 Ha4yajla aAMHHHCTPATABHON MPOLENypPhl SABISETCA
HOCTYIUIEHHE 3ajABJICHHS U MPHUIaraeMbIX K HEMY JOKYMEHTOB K JOJDKHOCTHOMY
nuny Poctpyna.

52. JlomxHOocTHBIM JHuioM PoctpyZa B TedeHue 5 pabouux [Hel
OCYIIECTBIISETCS TMPOBEpKa COOTBETCTBHS OGOPMIIEHHS 3aperHCTPHPOBAHHOIO
3asBJIEHUS] U KOMIUIEKTHOCTH NpHJIaraeéMbIX K HEMY JOKYMEHTOB TpeOOBaHHUSM,
IpeIyCMOTPEHHBIM IMyHKTaMH 16 u 17 AIMHHHCTPaTUBHOTO periaMeHTa.

53. Ilo pe3ynbraTaM yka3aHHOH IPOBEPKH JOJDKHOCTHOE ulo PocTpyna
BHOCHT  IpeMJO)KEHHEe  pYKOBOAUTENIO  (3aMECTHUTENI0  pYKOBOJMTEJNA)
YIOJIHOMOYEHHOIO CTPYKTYpHOro mozpaszaeneHuss PocTpyZa o BO3MOXHOCTH
IPENOCTABIIEHU TOCYAapCTBEHHON YCIyrH WiH oQopMiIseT YBeIOMIICHHE
O HEBO3MOJKHOCTH IPENOCTABIICHHsST TOCYJapCTBEHHOH YCIYTH C YyKa3aHHEM
NPUYHH ee HeNPeAOoCTaBIeHUs (Jallee - yBeIOMJICHHUE).

54. TocynapcTBeHHas yciayra He IPeAOoCTaBIISeTCs IPU:

a) HECOOTBETCTBHH  MpPEJCTAaBICHHOTO  3asBiieHUs  TpPeOOBaHUSAM,
MpeayCMOTPEHHBIM IyHKTOM 16 AIMHHHCTPaTHBHOIO perjlaMeHTa,;

0) HempeICTaBJIEHMH  3asABUTENIEM, €CIH  3asBUTENEM  SBIAETCA
paboTtonaTens, JIOKyMEHTOB, IIpe1yCMOTPEHHBIX IyHKTOM 17
AJMHUHHCTPaTUBHOTO PETJIaMEHTA;

B) NpEACTaBIEHHH IOUIOKHBIX JOKYMEHTOB HIM 3aBEJOMO JIOKHBIX
CBEICHUH.

55. B cnydae HempeoOCTaBI€HHUS TIOCyJapCTBEHHOH YCIyru IIO
OCHOBaHMSIM, yKa3aHHBIM B MOJNYHKTax «a» W «b6» myHkra 55
AJIMMHUCTPaTHBHOIO perjaMeHTa, 3asBUTENb BIIpaBe IMOBTOPHO HalpaBUTh
3asBJICHHE M MPAJIaraeMbie K HeMy JOKYMEHTBI.

56. Ilpu HanMYUU OCHOBaHHUH Ui HEMPENOCTABIEHHs rOCyAapCTBEHHON
YCIyTH, IpeIyCMOTPEHHBIX ITyHKTOM 55 AJIMHHHCTPaTHBHOIO pErJIaMEHTa,

NOJDKHOCTHOe Juio Poctpyna B TedeHne 2 pabouux JHEH cocraBiser
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YBEAOMIICHHE M IPEJCTABIACT €ro Ha MOANHKCh PYKOBOAMTENIO (3aMECTUTEINIO
PYKOBOJHMTEJIA) YIIOJIHOMOYEHHOT'O CTPYKTYpHOro noapasaenesus Poctpyna.

57. B yBemomiieHHH cooOIIaeTcs O MPEIyCMOTPEHHBIX ITyHKTOM 55
AJIMUHUCTPAaTHBHOTO pernaMeHTa NpUYUHAX HeTpeI0CTaBIeHUs
rocyZapCTBEHHOH yCIyI'H C OITMCAHMEM BBISBICHHBIX HECOOTBETCTBUM. B ciyuae
BBIIBIICHUS HEKOMIUIEKTHOCTH JOKYMEHTOB B YBEAOMJIEHHM OMOJHUTEIBHO
YKa3bIBaIOTCS CBEJEHUS O MEpeYHE HEJOCTAIOIUX JOKYMEHTOB, HEOOXOIUMBIX
JUISl TIPEJIOCTABJIEHUS TOCYJapCTBEHHOM YCIYTH, a TaKkKe O CpoKax HX
TIpEACTABIICHUS B IOTHOM 0OBbeMe, KOTOphle He AOJDKHEI MpeBbiiath 30 pabounx
IOHe# ¢ AaThl OTIPaBKHU YBEJOMIJIEHHS B COOTBETCTBHUHU C HacThio 2 craThu 12
®epepansHOro 3akona ot 2 Mas 2006 roga Ne 59-®3 «O nmopsake paccCMOTpeHHUs
obpamenuit rpaxaaH Poccuiickoit @enepauuu» (CobpaHue 3aKOHOIATENHCTBA
Poccuiickoit ®enepaiun, 2006, Ne 19, cr. 2060; 2018, Ne 53, cT. 8454).

58. PykoBoauTenp (3aMecTUTENIb PYKOBOJUTENS) YIOJHOMOYEHHOI'O
CTPYKTypHOro mnoppaszfencHuss PocTpysa mnpH HENONHOM MpelCTaBiIE€HUU
paboTtogaTeneM JOKYMEHTOB, IpelyCMOTPEHHBIX IIyHKTOM 17
AJIMUHHCTPAaTUBHOIO pErJIaMEHTa, U OTCYTCTBUM BO3MOXXHOCTH HX IOIy4YeHUS
IIOCPEACTBOM 3ampoca B TedyeHue 2 paboyux AHEH MOANHCHIBAET yBeAOMIICHHE
Y HallpaBJIIET €ro  3asABUTENI0  3aKa3HbIM  IOYTOBBIM  OTIpPaBJIEHUEM
C YBEIOMJIGHHEM O BpYYE€HHM WJIH C HCIONB30BaHHEM HHGOPMAIIMOHHO-
TEJIEKOMMYHHUKALIUOHHBIX TEXHOJIOTH B Cllydyae HaIlpaB/ICHUs 3asBJICHUS B BHJIE
3JIeKTPOHHOI'O JOKYMEHTA.

59. PykoBoputrens (3aMecTUTENIb PYKOBOJUTENSA) YIIOJIHOMOYEHHOIO
CTPYKTYpHOro mnojpasaeneHusi PocTpyia npH HENONIHOM IIpeACTaBIICHUH
paboTtonateneM JOKYMEHTOB, IpeIyCMOTPEHHBIX ITyHKTOM 17
AJIMHHHUCTPAaTUBHOTO perjlaMeHTa, HO IIPY HAJIMYUU BO3MOXKHOCTH MX IOy4YeHUs
MOCPECTBOM  3ampoca  NpUHMMaeT  pelleHHe O  IpeAOoCTaBIIEHUHU
rOCyIapCTBEHHOH YCIIyTH, 0 4eM HH()OpPMHUpPYET HODKHOCTHOe nuuo Poctpyna
B TeueHHe 7 pabouumx JHeit co aHA peructpauvd B PocTpyne 3asBiieHus

H NIpyUJiaraéMbIX K HEMY JOKYMECHTOB.
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60. Ilpu HaMM4YUK yKa3aHHOTO PEILEHUS WIM B CIydae, KOrJa 3asBHTEIb
He sBNseTcs paboToareneM, HOKHOCTHOE U0 Poctpyla B TeueHue He Gonee
3 pabouux nHeit odopMiser 3a NOANMUCHIO PYKOBOAWUTENS (3aMecTUTENs
PYKOBOIUTENS) YHNOMTHOMOYEHHOro CTPYKTYpHOro mnojipasienenus Poctpyna
U HampaBiigeT B aapec paboroiarensi, B OTHOIIEHHHM pabOYMX MECT KOTOPOro
OKa3BIBaeTCsS MOCyAApCTBEHHAs yCiyra, 3anpoc O IPEICTaBICHUH HEIOCTAIOLUX
IOOKYMEHTOB, HEOOXOAMMBIX Ui IIPEIOCTaBIECHUS TI'OCYHApCTBEHHOH YCIyTH,
MNOYTOBBIM  OTNpPABJICHHEM MIM C  HCIONb30BaHMEM HH(POPMALKOHHO-
TEJIEKOMMYHHKAIIOHHBIX TEXHOJIOTHMH B Clly4yae HalpaBJIEHUsl 3alpoca B BHJE
3JIEKTPOHHOIO JOKyMeHTa. Paborojarens B cpok He no3pHee 5 pabodux JHeit
C JIaThl MOMY4Y€HHMs 3apoca HAIIPABIIAET 3anpallrBaeMble JOKyMEHTH B PocTpyn,
m60 yBeIOMIISIET O HEBO3MOXKHOCTH HX MPEACTABICHHS C YKa3aHUEM IIPHYUH.

61. Ilpu HenpencrabneHud B 30-AHEBHBII CpOK 3alpalliiBaeMBbIX
NOKYMEHTOB paHee TIOCTYNHMBIIME MAJs IpeloCTaBleHHs ToCyAapCTBEHHOH
yCIyrH 3asBjieHHE€ M IIpWiaraéMsle K HEMy JOKYMEHTHl BO3BPAaIAIOTCs
PocTpynoM 3asBUTENIO C YBEAOMIICHHEM.

62. PesynbraToM  BHIONHEHHS  aJIMHHHUCTPaTHBHON  IIpoleAypHI
SBNISETCS.  YCTAHOBJIICEHHE  OCHOBaHUH s NPEJOCTaBICHHS  HIH
HENpeJoCTaBIeHUs TOoCyJapCTBEHHON! YCIYTH C YBEIOMIICHHEM 3asBUTEINs IIpH

HEBO3MOXHOCTH €€ IIPEAOCTABICHHS.

IIpoBeeHHE OLEHKH COOTBETCTBHS 3apPeruCTPHPOBAHHbLIX
AOKYMEHTOB rocy1apcTBeHHbIM HOPMATHBHbIM TPeGOBaAaHHAM
OXpaHbl TPyAa

63. OcHoBaHHeM  JUIi  TNPOBEACHHS  OLEHKH  COOTBETCTBHSA
3apETUCTPUPOBAHHBIX  JOKYMEHTOB  TIOCYyJapCTBEHHBIM  HOPMAaTHBHBIM
TpeOOBaHMUSAM OXpaHbl TpyJa SBISETCH YCTAHOBIEHHWE OCHOBaHWHM IJIs
MpeN0CTaBIeHHsT TOCYJapCTBEHHOW YCIYT'H B COOTBETCTBHHM C IIyHKTOM 53
AJZIMMHUCTPaTHBHOTO perjlaMeHTa.

64. Ilpu BEHINIONHEHMHM YKa3aHHOW aJAMUHHCTPATUBHOH IIPOLEAYPHI
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JTOJDKHOCTHOE JIHo PocTpynma aHanusupyeTr 3asBleHHE, a TalOKe MpHiaracMble
KHeMy W (WIA) TIONy4YeHHble B  COOTBETCTBUM C MOyHKToM 61
AIMUHHCTPAaTHBHOTO perjaMeHTa JOKYMEHTHl IMOCPEACTBOM CpaBHEHHS HX
MOJIOKEHUH O cocraBe, IOpAAKE MpeJOCTaBlIeHUS U pa3Mepax TIapaHTHi
(xomrieHcanui) 3a paboTy C BpeAHBIMH (OMACHBIMH) YCIOBHSAMH TpYZa,
YCTaHOBJICHHBIX paOOTHHKY (pabOTHHMKaM), 3aHATHIM Ha YKa3aHHBIX B 3asBJICHUU
pabounx MecTax, C aHaJIOTHYHBIMH TpeOoBaHusiMu ctareit 92, 117, 147 u 219
TpynoBoro komekca Poccmiickoit ®enepanun (CoOpaHue 3aKOHOIATENHCTBA
Poccuiickoii @enepanun, 2002, Ne 1, ct. 3; 2018, Ne 53, ct. 8468) B oTHOLIEHHM
CIeAYIOLUX rapaHTUH U KOMIIEHCALIU:

a) COKpameHHO! MPOJOJDKUTENbHOCTH paboyeii Heaeny;

6) eXerofHoro JOIOJHUTEIHHOTO OIIAYMBAEMOr0 OTITYCKa;

B) OIUIaThl TpyZa B MMOBBILICHHOM pa3Mepe;

I) HMHBIX TapaHTUH U KOMIIEHCAllMi, NpeIyCMOTPEHHBIX TPYIOBBIM
3aKOHOAATEILCTBOM, HOPMATHBHBEIMH TIPaBOBBEIMH aKTaMH, COAEPXKAIIMME HOPMBI
TPYAOBOTO  MpaBa, OTpPacieBEIMH  (MEXOTpacieBHIMH)  COrJAIIEHUSIMH,
KOJUIEKTUBHBIMH  JJOTOBOpPaMH,  JIOK&IBHBIMH  HOPMAaTHBHBIMH  aKTaMHU
paboroparens.

65. Ilpu ocylecTBIeHHMH JaHHOK aJMHHHCTPAaTMBHOHW IpOLELYypBl
paccMaTpuBalOTCs TONBKO paboune Mecra, yka3zaHHble B 3asBiIeHMH. Cpok
HCTIOJTHEHUA aIMHHUCTPATUBHOM MPOIeyphl He TOJKeH mpeBsiarh 10 pabounx
JTHEe# ¢ JaThl YCTAHOBJIEHHs OCHOBaHHWH M NpeNoCTaBIEHUS FOCyIapCTBEHHOM
YCIYTH.

66. Pe3ynpraToM HCHOJHEHWs YKa3aHHON MpOLEXYphl  SBIAETCA
yCTaHOBJIEHHE (aKTHYECKOTrO0 COOTBETCTBUA (HECOOTBETCTBHUSA) COCTaBa, IOpsAAKa
NpeNoCTaBlieHHss M pa3MepoB IMpeJoCTaBlIsgeMbIX paboTonareneM rapaHTHi
(xomneHcanuii) paboTHHKaM 3a paboTy ¢ BpeqHBIMH (OMACHBIMM) YCIOBHUSMH
TPyAa, 3aHATHIM Ha yKa3aHHBIX B 3asBleHMH paboumx MecTaxX, TpeGOBaHHAIM
crareit 92, 117, 147 u 219 Tpynosoro koaekca Poccuiickoit denepauuu, HHbIX

3aKOHOIATCJIBHBIX M HOPMATHUBHBIX IIPABOBBIX d4KTOB, COACPXKAILUX HOPMBI
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TpylOBOTO  MpaBa, JedcTByrouMM y  paboromatens  oTpacieBBIX
(MeXOoTpaciieBbIX) COMVIAIIEHHMH M KOJUIEKTHBHOTO JIOTOBOpa, JIOKAJIBHBIM
HOpPMaTHBHBIM aKkTaM paboroparens (npu Hanuuuu). Ilpu 3TOM He sBIsEeTCSA
HECOOTBETCTBHEM YCTAaHOBJIEHUE IIOBBIIICHHBIX IO CPaBHEHHIO € TpyNOBBIM
kogekcoM Poccuiickoit Penepauuu pasmepoB rapaHtuii  (koMIeHcalui)

3a paboTy BO BpeIHBIX (OMacHbIX) YCIOBUSIX TPYAA.

Odopmaenne pe3yabTaToB NPEIOCTABICHHS IOCyJAPCTBEHHOM YCIyTrH

67. Ilo pe3yJibTaTaM IIPOBEACHMS OLICHKH COOTBETCTBUSA
3apEeruCTPHPOBAHHBIX IOKYMEHTOB rocyAapCTBEHHBIM HOpMaTHUBHBIM
TpeOOBaHUAM OXpaHbl TpyAa [NODKHOCTHBHIM iHuoM Poctpyna cocrasnsercs
IPOEKT 3aKIHUEHHS TOCYJapCTBEHHOH SKCHEPTH3BI YCIOBHH Tpyzaa (majee -
3aKJII0OYEHHE ), B KOTOPOM YKa3bIBalOTCH:

a) HaHMEHOBaHHE YNOJHOMOYEHHOTr0 CTPYKTYPHOrO HOJpa3aesieHus
PocTpyna ¢ ykazaHHeM IIOYTOBOIO ajipeca, (aMUIMH, UMEHH, OT4ecTBa (IpH
HAJTHYMH) PYKOBOIMTEIS, 8 TaKXKe JODKHOCTH, paMUIMU, UMEHH, OTYECTBA (MIPH
HAJIMYHHK)  JOJDKHOCTHOTO  JIMI[A, OTBETCTBEHHOTO  JMIAa  (KOMHCCHUH
OTBETCTBEHHBIX JIMI[), YYaCTBOBABIIMX B IPelOCTaBIEHHMH TIOCYIapCTBEHHOMN
yCITyTH;

6) cBeleHUSA O 3ajABIEHHWH O NPEAOCTABICHUH TOCYJAapCTBEHHOH YyCIyrd
C YKa3aHHMeM JaThl peructpauuu B Poctpyne;

B) T[IOJIHO¢ HaWMEHOBaHHE 3asBUTENI - JANA  paboTomarenew,
podeCcCHOHANBHBIX COI030B WM HUX OOBENVHEHMH, WHBIX NPEACTaBHUTEIBHBIX
OpraHoB paGOTHHKOB; (amwinsA, HMs, OTYeCTBO (IPH HAIHYMM) - AJA
pabOTHUKOB;

r) KOHTaKTHad WHGOpPMAUMA: TIIOYTOBBI ajJpec 3asBHTENS, afpec
3JIEKTPOHHON MOYTH (OpY HAJIWYHM), HOMEp KOHTAaKTHOro TeledoHa (IpH
HaJITYUH ),

1) TEpHOJ NMPEeIOCTaBIEHHA T'OCYIapCTBEHHOM YCIYyTH € yKa3aHHEM JaThl



26

Havaja ¥ OKOHYaHUS ee [peoCTaBIeHuU;

€) Ielb TOCYJapCTBEHHOW OKCIEepTH3bl YCIOBHH TpyJa - OIEHKa
NPaBWIBHOCTH [peAOCTaBlieHUs pabOOTHHKaM TapaHTHH M  KOMIIEHcaluit
3a paboTy ¢ BpeAHBIMH U (WJIM) ONTaCHEIMH YCIIOBHUAMM TPYJa;

) HaMeHOBaHUe paboToaarens iU ero 060cobIeHHOro moApa3ieIeHus,
B OTHOIIEHHH pabodyMxX MeCT KOTOpOro IpeJoCTaBisjach TrOCyAapCTBEHHas
yciyra;

3) cBelleHM 00 yKa3aHHBIX B 3asBIIEHUH paboyeM MecTe (paboumnx MecTax),
B OTHOILIEHHU KOTOPBIX MPEJOCTaBIsAIach TOCyAapCTBEHHAs YCIIyra, ¢ yKa3aHueM
HHIMBHIyaJIbHOT0O HOMEpa KaXJOoro HccileJoBaHHOro pabouero Mecra,
HauMeHOBaHU# npodeccui (I0IKHOCTEH) BceX pabOTHHUKOB, 3aHATHIX HAa JAaHHOM
paboueM Mecte (paboumx MecTax);

¥) mnepedeHb JOKyMEHTOB, IIpHJIaraéMbIX K 3asBIC€HUI0O U (WIH)
MOJTyY€HHBIX B COOTBETCTBHH € ITYHKTOM 61 AIMUHHCTPaTHBHOIO perjiaMeHTa.

68. JlomxHoctHoe  gmmuo  Poctpyma — obs3aHo  obecrneunBaTh
00BEKTUBHOCTh U 000CHOBaHHOCTH CBOMX BHIBOJIOB, M3JIOXKEHHEBIX B 3aKIIIOYEHUH,
COXPaHHOCTH JOKYMEHTOB, MOJY4€HHBIX U MPEeIOCTAaBICHHA roCyAapCTBEHHOMN
YCIIyTH, 1 KOH(PHIEHIMATBHOCTh COAEPKAIIIUXCS B HUX CBEJCHMH.

69. B 1npoekre 3aKiIOYEeHHS ~ JODKEH ~ COHEPXKAThCA  BBIBOJ
O COOTBETCTBUH  (HECOOTBETCTBHHM) COCTaBa, I[IOpsAAKa IIpeJoCTaBlIEHUs
H pa3MepoB TPeIOCTaBIAeMbIX TAPAHTHIl U KOMITEHCAlMid pabOTHHUKAM, 3aHITHIM
Ha YKa3aHHBIX B 3asfBJeHMM pabouyMx MecTax, TpeOOBaHHAM TPYAOBOTO
3aKOHONATEJBCTBA M TIOCYJAPCTBEHHBIM HOPMATHBHBIM TPEOOBAHUSIM OXPaHBI
TpyAa.

70. Bo Bcex ciydasx BBISBJICHHS HECOOTBETCTBUS TOCYIapCTBEHHBIM
HOPMATHBHBIM TpPeOOBaHHWSM OXpaHBl TpyAa NpHJIaraeMbIX K 3asBICHHUIO WU
HOJTyYeHHBIX II0 3alpoCcy B COOTBETCTBHM C IMyHKTOM 61 AJIMHMHHCTpaTUBHOIO
periaMeHTa JOKYMEHTOB B IIPOEKTE 3aKIIOYEHHS IIPUBOIHUTCS MOApoOHOE
ONMKMCaHHE BHIABICHHOTO HECOOTBETCTBUA C 00sA3aTeNbHBIM  yKa3aHUEM

HauMCHOBAaHHA H PEKBU3WTOB HOPMAaTHBHOI'0O IIPABOBOI'O aKTa, COACPIKaLIEro
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rocyIapCcTBeHHbIe HOpPMaTHBHBIE TpeOOBaHMS OXpaHBl Tpyda, TpeOOoBaHUA
KOTOPOT'O HE COOJIOAEHBI.

71. TIpoeKT 3aKiIO¥YEHHs COCTAaBIseTCA B JABYX OJK3eMIUIApaX,
BHU3HUPYETCS JOJDKHOCTHBIM JIMLIOM PocTpyna, NOANUCHIBaeTCS PYyKOBOAMTENEM
(3amecTuTEeNnEM PYKOBOJHTENSA) YIIOJTHOMOYEHHOTO CTPYKTYPHOTO
nofpaszfeneHus PocTpyaa W yTBep)KIOaeTcs pYKOBOAUTENEM (3aMECTHTENEM
pykoBoaurens) Poctpyna.

72. He no3gHee 3 paboumx AHeil ¢ AaThl YTBEPKAEHHUS 3aKIIOYEHMS
OIVH 3K3eMIUIAP 3aKJIIOUYEHHs BBIOACTCA HAa PYKH 3asBUTEIO MM HAlpaBIIsAETCS
€My IIOYTOBBIM OTIIPABJICHHUEM C YBEJOMIICHHEM O BPYIECHHUH.

IMonyueHne pe3ynbraTa IpPefOCTaBICHUS TOCYJAapPCTBEHHON YCIYTH
Ha Exqunom noprane, opuinaisHOM caiiTe He OCYIIECTBIISETCS.

73. Bropoit 3K3eMIUIp 3aKIIOYCHUS OCTAETCS B YIOJIHOMOYEHHOM
CTPYKTYpHOM moppasnenenud Poctpyna. Konus 3aximoueHuss HampabisieTcs
paboToaTeo B ciIydae, eciii paboToaTeNns He ABIAETCS 3asBUTENIEM.

74. 3asgBleHMe W IOKYMEHTHI, MOIy4Y€HHBIE IPH MpPENOCTaBIEeHHH
rOCYAapCTBEHHOM YCIyrH, XpaHATCA B YIOJHOMOYEHHOM CTPYKTYpHOM
nozapasaeneHuu Poctpyaa.

75. B cnyuae yTparThl 3aKIOueHHs 3asBUTENb BIpaBe IONY4YUTh
B YIIOJIJHOMOYEHHOM CTPYKTYPHOM monpasjeieHus PocTtpyna nyGiaukaT 3TOro
3aKIIIOYECHHUSL.

JyOnuxat 3axmodeHus He no3aHee 10 paGouux nHEH ¢ naThl MOMy4eHHS
PocTpyloM NHCBMEHHOr0 OOpameHMss O €ero BblJaue BBIAETCA Ha PyKHU
3agBUTENIO (€r0 TOJHOMOYHOMY TPEINCTABUTENIO) WM HalpaBlsieTCd €My
IIOYTOBBIM OTIIPABJICHHEM C YBEIOMJICHMEM O BPYUCHHH.

76. PasHornmacus 1o BOHpocaM IPENOCTAaBICHHS TOCYJapCTBEHHOI
YCIIyTH pacCMaTpUBAIOTCA B CyleGHOM MOPSAAKE, a TAKXKe B 10CyeOHOM MOpsiIKe
B COOTBETCTBUH C 3aKOHOJATEJILCTBOM 00 oOpraHu3aliil NpeIOoCTaBICHUS

roCyfapCTBEHHBIX 1 MYHHHHMNAJIIBHBIX YCIIYT.
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IV. @opMbl KOHTPOJIA 32 MPEAOCTABJICHHEM
rocyAapcTBeHHOH yCJIyrH

Iopsaok ocymecTBIeHHs TEKYyLIero KOHTPOJIA 3a colJiloieHHeM
H HCNOJIHEHHEM AOIKHOCTHBIMU JuuamMu Poctpyaa nmoJioxennii
AIMHHHCTPATHBHOIO PerjiaMeHTa H HHbIX HOPMATHBHbIX NPABOBBIX
aKTOB, YCTAHAB/JHBAIOLIMX TPeOOBAHHS K NPEAOCTABIECHHIO
rocyJapcTBeHHO# yCJIyId, 2 TAKKe NPUHATHEM pelleHH
AOJKHOCTHBIMH Junamu Pocrpyna

77. Texymmii KOHTpPOJNb TMONMHOTHI M KayecTBa IPeJOCTaBIICHUSA
rOCYHapCTBEHHOH YCIIyTH, COOMIOACHHA M MCIONHEHHUs JOJDKHOCTHBIMH JIULIAMU
Poctpyaa nonoxxeHuid AIMHUHUCTPAaTUBHOIO PErjaMeHTa U WHBIX HOPMAaTHBHBIX
IIPAaBOBBIX AKTOB, YCTAaHABJIMBAIOMIMX TpeOOBaHHA K IIPeJIOCTaBJIEHHUIO
rocyJapCTBEHHOH yciyrd (Jajee - TeKyHUil KOHTpOJIb), OCYIIECTBISETCS
PYKOBOAMTENAIMH W JOJDKHOCTHBIMM JHuaMu Poctpyna, oTBeTCTBEHHBIMH
3a OpraHu3alio paboThl 110 MPeAOCTaBICHHUIO T'OCYIapCTBEHHOM yCIyru (nanee -
OOJDKHOCTHBIE JIMLa, OTBETCTBEHHBIE 3a OpraHU3alMIO IPEAOCTaBICHUA
roCyJapCTBEHHOH YCIIYTH).

78. Texymmii KOHTpOJb  OCYIIECTBIAETCA IIyTeM  IPOBEACHUS
IOJDKHOCTHBIMH JIMIIAMH, OTBETCTBEHHBIMH 32 OPraHHM3aLUI0 IPEJOCTaBIEHUA
rOCYAApPCTBEHHON YCIIyI'H, NpPOBEpPOK IOJHOTHI M KayecTBa IPeJOCTaBICHUSA
rOCyJapCTBEHHOH  YCIyrd, COOJIIONEHHUS M  WUCNOJHEHHUS  IIOJIO)KEeHUU
AJIMUHHCTPaTHBHOIO pErjiaMeHTa, HWHBIX HOPMATHUBHBIX IPaBOBBIX aKTOB
Poccuiickoit ®enepamnym, ycTaHaBIMBAKIIAX TpeOOBaHHSA K INPEAOCTaBICHHIO
TrOCYyIapCTBEHHON  yCJIyrd, BBIABJICHHIO W  OOECIEUEHHIO YCTpaHEHHS
BBISIBJIEHHBIX HapyIIE€HHH, paCCMOTPEHHUIO, NIPUHATUIO PELIEHUN M MOATOTOBKHU
OTBETOB Ha oOpallleHHs 3asBUTENCH, colepxalX >KanoObl Ha JAeHCTBHSA
(6e3neiicTBUe) PocTpyia v €€ JOKHOCTHBIX JIHIIL.

OcyH.IGCTBJIeHI/Ie OLCHKH KaueCTBa IpPCAOCTABJICHH: I“OC«yIIapCTBeHHOﬁ

ycayry depe3 EQuHBIN nopTai He oCyIecTBIseTCs.

HOpﬂ}IOK H NI€PHOAHYHOCTD OCYLICCTBJ/ICHUA IIVIAHOBBIX
H BHCIVIAHOBBIX NPOBEPOK NMOJHOTHI H KaYeCTBa NMMPEAOCTABJICHHA
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rocyJapcTBeHHOH yCJayru, B TOM 4HcJjie NOpPsAAoK H (popMbl
KOHTPOJISl 32 MOJIHOTO/ H Ka4eCTBOM NpPeAOCTABJICHHS
rocyapcTBeHHOH ycJIyru

79. B wmemsx OCYIECTBICHHS KOHTPOJSA IIOJIHOTHI M  KadecTBa
IIpeOCTaBIEHNs rOCyJapCTBEHHOM YCIYIH, a TakXKe BBISBICHHUS U YCTPaHEHHUS
HapylleHH{ I@IpaB 3asgBUTENieil NPOBOAATCA IUIAHOBHIE IPOBEPKH IIOJHOTHI
Y Ka4yecTBa MPeIOCTaBICHHUS rOCy JapCTBEHHOM YCIyrd (Aajiee - IPOBEPKH).

80. [IlepuoguvHOCTP  NpPOBENEHHA  MPOBEPOK  YCTAHABJIMBAETCH
pyxoBoauTteneM Poctpyaa mu60 ynonHOMOYEHHBIM UM JAOKHOCTHBIM JIMLIOM.

81. JIna mposeneHus nposepok Poctpymom ¢opmHpyeTcs KoMuccus,
COCTaB KOTOpOil yTBepxkaaeTcs nmpukaszom Poctpyna.

82. Ilo oxoH4YaHWM [pOBENEHHUS IIPOBEPKH COCTABISAETCA  aKT
O pe3yJbTaTaXx IPOBEpKH, COCTOSINHI W3 KOHCTaTHUPYIOIIEHd 4YacTH, BHIBOJOB
U NIpe[UIOKeHUHN, HalpaBlICHHBIX Ha IOBBINICHHE KayecTBa IpelOCTaBJIEHUS
rocy1apCTBEHHOH YCIIyTH.

83. BHemnaHOBble NpPOBEPKH NONHOTHI M KadecTBa NPeAOCTaBICHUS
rOCyAapCTBEHHOH YCIYrM MpOBOAATCS B Cllydae JKaJloObl Ha JeHCTBUSA
(6e3peiicTBUE) TOMKHOCTHBIX HL PocTpyaa.

84. O pesynbTaTax BHEIUIAHOBO IPOBEPKH 3asABUTENb HHGOPMHUDYETCS

B IUCbMeHHOH ¢opMe Ha OyMa)KHOM HOCHTEJE.

OTBeTcTBEeHHOCTH PYKOBOAHTEICH H A0/KHOCTHBIX Ul PocTpyaa
3a peuwleHHs M AelicTBus (Oe3aelicTBHE), IPHHUMAaEMbIe
(ocymecTBisieMbie) HMH B X0J€ NPeJ0oCTABJIeHHS roCyAapCTBEHHOH
ycayru

85. Ilo pe3ynpTaraM MpOBEJEHHBIX INPOBEPOK B Clyyae BBIABJICHUSA
HapyILeHHH COOIOACHUS MTOJIOXKEHUN AZIMUHHCTPATUBHOTO PErjlaMeHTa U MHBIX
HOPMAaTUBHBIX MPaBOBBIX aKTOB, yCTaHaBJIMBAIOIIMX TpeGoBaHMs
K MPEeIOCTAaBJIEHUIO TOCYAAPCTBEHHOH YCIYTH, PYKOBOAUTENU U JOJDKHOCTHBIE

nmuia PocTpyna HecyT OTBETCTBEHHOCTh 3a NMpHHHMaeMble (OCYIECTBIsSIEMEIE)

B XO/le NPEAOCTAaBJICHUSA I'OCYAapCTBEHHOH yCIyru peuieHus M (WiH) AedcTBHS



(Ge3neiicTBHE) B COOTBETCTBUH C TpeGoBaHHAMH 3aKoHOHaTenbcTBa Poccuiickoit

®depnepanuu.

IHonoskennsi, xapaKkTepuiyomne Tpe0oBanis K NOPAAKY
H opMaM KOHTPOJIA 32 NPEJOCTABJICHHEM rocyJ1apcTBEHHOMH yCiayrd,
B TOM YHCJI€ CO CTOPOHBbI FPaX/iaH, HX 00beANHEHHH U Opranu3anui

86. KoHTtpons 3a mpenocTaBieHHMEM TOCYJapCTBEHHON YCIYI'M MOXET
OCYIIECTBIATHCS CO CTOPOHBI IPaXAaH, X 00beJUHEHUN U OpraHu3aluil MyTeM
HamnpaBlieHHs B aapec Poctpyza:

a) NpeJIIoKEHUH M0 COBEPIICHCTBOBAHUIO HOPMATUBHBIX MPAaBOBBIX aKTOB,
periiaMeHTUPYIOIIUX NpefocTaBieHne PocTpyaoM rocy1apcTBeHHO yCoyry;

6) coobmeHuit 0 HapylIeHHMHM 3aKOHOB U MHBIX HOPMATHUBHBIX IPaBOBBIX
aKTOB, B TOM 4ucile AIMHHHCTPaTHBHOTO perjaMeHTa, YCTaHaBJIMBAIOIIHMX
TpeOOBaHUA K MPENOCTaBJIEHHIO TIOCYJapCTBEHHOHM YCIYyrH, HeIOoCTaTKax
B pabote Poctpyna, ee JOKHOCTHBIX JIMLL;

B) xayiod no ¢akraM HapylleHHs AODKHOCTHBIMHU TunamMu Poctpyzaa npas,

CB06011 HJIHM 3aKOHHBIX HHTCPCCOB I'pa)kdaH.

V. HocyneOublii (BHecyaeOHbIIT) NOPSAAOK 005KaJI0BaHHASA pelIeHHH
u aelicTBuii (6e3aeiicTeusn) Pocrpyaa, a Takxke ero 10/2KHOCTHBIX JIHI

Nudopmanus 1,15 3aHHTEPeCOBAHHLIX JIHI 00 HX NMpaBe Ha
pocynedHoe (BHecyaeOHoe) 00:xasi0Banue AeiicTBUiH (Oe3aeiicTBus) H (HIH)
peleHnii, NPHHATHIX (OCYLIECTBJIEHHBIX) B X0/1€ NPeJ0CTABJICHHUSA
rocyAapcTBeHHOH ycayru (ganee — xanoba)

87. 3asBuTenum MoOryT oOpaTUThCS C Kanoboil Ha JedcCTBUSA
(6e3neiicTBue) U (unu) pemenus PocTpyna, ero JOIDKHOCTHBIX JIHL, TPUHSATHIC
(ocyliecTBiseMbIe) B X0A€ MPeNOCTaBIeHUs FOCYAapCTBEHHON yCIyru (naiee —
kayro06a), B TOM YHCJIe C UCMOoNb30BaHKeM EuHoro nopraina.

88. Hudopmauus o mopsake INOJa4d M pacCMOTpeHMsA »anob Ha

nefictBusa (Oe3peiicTBue) U (unu) peweHus: PocTpyna, ero HOKHOCTHBIX JIMLL

pa3memaetcs Ha Equnom nopraie.
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Opranbl rocyJapcTBeHHOli BJIACTH, OPraHH3alHH H YNIOJTHOMOYEHHbIE
Ha paccMOTpeHHe KaJ00bl JTHLA, KOTOPbIM MOKeT ObITHL HANPaBJIEHA
’KaJi00a 3asiBUTENs B J0oCyAeOHOM (BHecyaeOHOM) mopsiaKe
89. JKamoba w©Ha pemenuwe u (W) JeiictBus  (Oe3neiicTBHe)
JIoJDKHOCTHOTO nuiia Poctpyaa nopaercs B Poctpy .
90. JXKanoba Ha pemenue u (wam) peidictBusa  (OesnmeiicTBHE)

pyxoBoguTens PocTpysa nomaercs B MHHHCTEPCTBO TpyJda M COLMAIbHOM

samuThl Poccuiickoit denepanuu.

Cnoco6b1 nHpopMHPOBaHHSA 3afiBHTE/IeH 0 MOpsAKe NOAAYH H
paccMOTpeHHA Xkajio0bl, B TOM YHCJIE ¢ Henoabn3oBannem Eannoro
NOPTAJIa roCyAapCTBEHHbIX H MYHHIHNAJIBHBIX yCayr (pynkuui)

91. HHudopmupoBaHHue 3aABUTENEH O MOPAAKE 00KAIOBaHUA peIICHUH U
(wnm) neiictBuil (Oe3medcTBHIA) JODKHOCTHBIX JML PocTpyna ocymecTBisieTcs
MOCPEACTBOM pa3MellleHHs MH(OpMalMi Ha CTEHJaX B MECTaxX MpeJoCTaBiIeHU
rOCylapCTBeHHBIX YCIyr, Ha o¢uuuaisHoM caiite Poctpysa, Ha Enunaom

ropraie.

Ilepeyenn HOPMATHBHBIX NPABOBLIX AKTOB, PEryJIHPYIOLIHX NOPSAOK
aocyaedGHoro (BHecyaeOHOro) 0062kaJIoBaHusl pelleHHi U AelicTBUH
(6e3neiicTBHA) oprana, npeocTAaBJSIIONIEr0 rocyJapCcTBEHHYIO YCJIYTYy,
a TaKIKe ero J0JKHOCTHBIX JIHI

92. TIlogaya W paccMOTpeHHE Xajob® OCYIIECTBISETCS B TOPSJKE,
ycTaHOBIIeHHOM naBoii 2 ®enepansHoro 3akoHa ot 27 urons 2010 r. Ne 210-03
«O0 opraHuW3alliy IIPEeOCTaBICHUS TIOCYJAapCTBEHHBIX W MYHHMLMINAJIBHBIX
yeayr» (Cobpanue 3akoHogarenbcTBa Poccuiickoii ®enepaumu, 2010,
Ne 31, ct. 4179; 2011, Ne 49, ct. 7061; 2012, Ne 31, cT. 4322; 2015, Ne 29,
cT. 4376; 2018, Ne 1, cT. 63, Ne 30, ct. 4539), nocranoBnenuem IIpaButenscTBa
Poccutickoii @enepannu ot 16 aBrycra 2012 r. Ne 840 «O nopsiake nogadv u
paccMOTpeHHs Xkainob Ha pemieHus W JAeiicTBus (OesnedcTBre) (enepaibHbIX

OpraHoB HCIIOJIHUTEJIbHOM BJIACTH M HX OOJDKHOCTHBIX JIKL, q)e,uepanLHbe
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FrOCYJapCTBEHHBIX  CIYXamUX, JODKHOCTHBIX  JIMI  IOCYAapCTBEHHBIX
BHeOOMKeTHEIX  (QoHIOB  Poccumiickoit ~ ®Denepanuu, rocyaapCTBEHHBIX
KOpIIOpauuid, HaJeleHHBIX B COOTBETCTBHM ¢ PeaepaabHBIMH 3aKOHAMH
IIOJIHOMOYMSIMH II0 MPEJOCTABIEHHUIO I'OCYJAPCTBEHHBIX YCIYT B YCTaHOBJIEHHOM
chepe IeATeNbHOCTH, B UX JOHKHOCTHBIX JIUL, OpraHU3alii, IIpelyCMOTPEHHBIX
yacTeio 1 craten 16 DexepansHoro 3akoHa «O0 opraHu3alMH MPeAOCTaBICHHs
rOCYJapCTBEHHBIX M MYHHIUIANBHBIX YCIyTr», U HX pabOOTHHUKOB, a TaKXKe
MHOTOQYHKIIMOHAJBHBIX LEHTPOB MPEAOCTABICHUS TOCYNApCTBEHHBIX U
MYHHIMIAIBHEIX yCIyr W HuX pabotHukoB» (CobOpaHue 3aKOHOJATENbCTBA
Poccuiickoii @eneparum, 2012, Ne 35, ct. 4829; 2014, Ne 50, ct. 7113; 2015,
Ne 47, ct. 6596; 2016, Ne 51, ct. 7370; 2017, Ne 44. ct. 6523; 2018, Ne 25,
cT. 3696), mocraHoBinenueMm IlpaButenscrBa Poccuiickoit ®enepanum ot
20 HomOpa 2012 r. Ne 1198 «O denepansHOii rocyaapCcTBEHHOM
MHGOpPMAIIHOHHOM  cucTeMe, ofecmeuuBatolneil mpomecc  AocylaebHOro
(BHecyne6HOro) oOxamoBaHus pemeHud U gedictBuii  (6espmeiicTBus),
COBEpILEHHbIX MNpH NPENOCTABIEHHAM TOCYJAapCTBEHHBIX M MYHHIHIAIBHBIX
ycayr» (Cobpanue 3akoHozatensctBa Poccuiickoit ®epepanun, 2012, Ne 48, cr.
6706; 2013, Ne 52, ct. 7218; 2015, Ne 2, c1. 518; 2018, Ne 49, ct. 7600), a Taxxke

A}IMHHHCT’paTPIBHBIM PETIIaMCHTOM.
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[Ipunoxenue
K AIMUHUCTPaTUBHOMY PEerlaMeHTy

npenocrapieHus enepansHoii ciryx00it 1o Tpy Iy
M 3aHATOCTH TOCYAAapCTBEHHOH ycIyru 1o
OCYHIECTBJICHMIO TOCYJapCTBEHHOH 3KCIIEPTH3bI
YCIOBHH TpyJa B HENAX OLCHKH IIPaBHIBHOCTH
IpEeOCTaBICHAS TapaHTHH M KOMIIEHCauui 3a
pabory ¢ BpeAHHIMH H (WIM) ONACHBIMH
YCIOBHSMH TpylJa pabOTHHKaM OpraHu3aiuii,
BXO/MIIMX B TpPYNNBl KOMIAHHWHA (Kopropanud,
XOJAMHTA M HHBIC OOBEJMHEHHS FOPHIHYECKHX
JMIL), UMEOIUX (QuInaisl, MPEACTABHTENBECTBA U
(uma) nouepHue oOmIeCTBa, EHCTBYIOIIHE Ha
IIOCTOSIHHOH OCHOBE Ha TEPPUTOPHUH HECKOJIBKHX
cyonexToB Poccuiickoit @enepa;}

ot J »ﬂ/Wszow r. Ne A

®dopma

(HaMMEHOBaHHE M aJpec OpraHa, NpefoCTaBIISIOLIEro
rocyJapCTBEHHYIO yCIyry)

3asiBJieHHe O IPEAOCTABJCHHH rOCYAaPCTBEHHOMH YCJIyrd no
OCYIIeCTBJIEHHIO rOCYAapCTBEHHOI 3KcnepTH3bI YCJIOBHIi Tpyaa B Le/sX
OLleHKH NPAaBHJILHOCTH NPEJOCTABJICHUS TAPAHTHH H KOMIIEHCAHii 32
paGoTy ¢ BpeAHbIMH H (HJIH) ONACHBIMH YCJIOBHSIMH TPYAa paboTHHKaM
OpraHu3anMii, BXOAAIMX B rpynnbl KOMOAHHH (KOpNopanuM, X0JIHHTH H
HHbIe 00beANHEeHUS IOPHANYECKHX JIHI), HMEIOIHUX (PHIHaJIbI,
NPEeACTABHTEILCTBA U (MJIH) JouepHue 001ecTBa, AeiicTBYIOLIHE HA
MOCTOSIHHO#M OCHOBE Ha TEPPHUTOPHH HECKOJILKHX cy0hekToB Poccuiickoii
Penepaunn

HaumeHoBanue (opraHumsanvoHHo-npaBoBas ¢opma, WHH) 3asaBurens -
pabotonarensa, ob6beauHeHHs paboTonareneid, MNPoGECCHOHAIBLHOIO COI033a, UX
06beTUHEHNS, UHBIX YIIOTHOMOYEHHBIX paOOTHUKAaMU MPEACTABUTENBHBIX OPraHOB - UX
PYKOBOAMTENEH (3aMECTUTEIICH PYKOBOIUTENEH):




damunus, ums, OTYECTBO (mpu HaJTUYHUH) 3asABUTEIA -

paboTHHUKa:

[Tpomry:

(HanMeHOBaHUE LENH NPOBEACHUS rocyIapCTBEHHOMN AKCIIEPTH3bI YCJIOBHI TPYa - OLECHKA NPaBUJIBHOCTH
TpeAoCTaBNeHus paGOTHUKAM rapaHTUif U KOMIEHCalMii 32 paGoTy ¢ BpeAHbIMHA 1 (WIH) OMACHBIMU YCIIOBUSIMH

TpyAa)

WuauBunyanbHple HOMepa pabouMx MeECT, HaMMEHOBaHMA mpodeccHii
(momxHOCTEIH) 3aHATHIX Ha HHX paGOTHHKOB, HaHMCHOBaHHE
CTPYKTYpHOTO mnoipasjeneHus pabGoromatens (Npy HaIM4YKK), B KOTOPOM
HaxomATcss OTHM paboune MecTa M B OTHOLWICHHM KOTOPBIX IPENOCTaBISAETCA
rocyJapCTBEHHAas yciyra  (ecam  3asBUTENIeM  sBisAeTcs — pabOTHUK,
TO  YKa3bIBalOTCA CBeleHHs O paboyeM MecTe, Ha  KOTOPOM  3aHAT
paboTHHK

O6ocHoBaHHE HEOOXOAMMOCTH IPEJOCTABICHUS TOCYJapCTBEHHOH YCIYrH ¢
yKa3aHHEM JIOBOJIOB 3asBUTEISl, HA OCHOBAaHHH KOTOPBIX OH HE COIJIACEH C IOPSIKOM
NpeOOCTaBICHNA U (WIH) pasMepaMH rapaHTuil U KoMneHcanuit 3a paboTy ¢ BpeAHBIMH
U (wn) OMaCHBIMH YCJIOBUAMH TpyIa Ha pabounx
MECTax:

CBelleHHsT O paHee NpPENOCTABICHHBIX TOCYJapCTBEHHBIX Yyciayrax (mpu
HAIUYHHU):
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Anpec 3asBUTENA:

Howmep KOHTaKTHOTO TenedoHa 3asBUTENA (npu
HAJINYUH):
Anpec 3JIEKTPOHHOM MOYTHI (ipn HaJINYUN) 3asBUTEIS:

IIpurnoxkeHue K 3aBICHUIO:

(Mara) (IToamucs) (®H0)



