MEHHCTEPCTBO TPpyZa B COINHMANBHOHN 3aIMTH
Poccuiickoit Pemepannu

®EJJEPAJIbHAA CJIIYXBA IIO TPYAY H 3AHATOCTH
(Poctpyn)

IIPUKA3
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MHBHCTERCTRO I0GTHILHH POCCHfICKOR PLAEAIGHH
3APETHCTPHPORAHO
Perucrpaunonniiis N 4 AO2S

06 yreepxnennn TpeGoBanmii k nHpopmanuy, pa3memaemoii
B HHOPMaLHOHHO-aHAJHTHYECKOH cHcTeMe O6mepoccniickas 6a3a
BakaHcHii «PaGora B Poccun», a Taoke Ilopsaka npoBeJeHus OLeHKH
HHpOpManuH, pa3MelaeMoii B HHGpOPMAHOHHO-AHAJTHTHYECKOH CHCTeMe
O6mepoccuiickan 6aza Bakancuii «PaGora B Poccun»

B cooTBerctBMM ¢ ab3allaMM YeTBEpTHIM M NATHIM IYHKTa 3
nocraHopienus IIpasurensctea Poccuiickoit ®enepammu or 25 aprycra 2015 r.
Ne 885 «O6 uH(OPMaIMOHHO-aHATUTHYIECKOM CHCTEME Ob6mmepoccuiickas 6a3a
BakaHcu#i «Pab6ota B Poccum» (Cobpanme 3akoHOZaTeNbCTBA PoCCHECKOM
@epepanun, 2015, Ne 35, c1. 5000; 2018, Ne 7, cT. 1028) 1t pHUKa3BIBalo:

1. Vreepmute  npunaraemsle  TpeGopawus Kk  uHbOpPMaIHH,
pasMemaeMoli B MH(OPMaLHOHHO-aHATUTHYECKOH cHcTeMe O6mepoccuiickas
6a3a BakaHcHii «Pabota B Poccum».

2. YTBepaute  npunaraemeii  Ilopsgok — mpoBedeHHMS — OLEHKM
HHpOpMAalMK, pa3MemaeMoil B HMH(OPMAIHOHHO-AHAIMTHYECKOH CHCTEME

O6mepoccuiickas 6a3a Bakancuii «Pa6ora B Poccum».
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3. KOHTpOJIB 32 HCIIOJIHEHHEM HACTOALICrOo IIpHKa3a BO3JIOXKUTH

Ha 3aMECTHTelM pyKkoBoautens DeaepatsHol CiyxGbl 1O TPyAY H 3aHATOCTH

A.A. Bacuibesa.

PyxoBoauTens M.10.HBankoB




YTBEPXXIEHDI

npukazoM OegepabHOi CIyXObI
IO TPYZAY U 3aHATOCTH

oT « /P 72 84 £2019 rona
N Z51

TPEBOBAHMUSA
K HHpopManHHu, pa3MemaemMoii B HHPOpMaLHOHHO-aHAIUTHIECKOM
cucreme Oomepoccniickas 6a3a Bakancuii «Pabora B Poccum»

1. Hacrosmme TpeGoBaHMA pa3paboTaHBl B COOTBETCTBHH C ab3aleM
yeTBepTHIM MyHKTa 3 mocraHoBicHUs IlpaBurenscTBa Poccuiickoit ®emepanuu
or 25 asrycra 2015 r. Ne 885 «O6 wuHObOpMauMOHHO-aHAIMTHYECKON CHCTEME
O6mepoccuiickas 6a3a Bakancuit «Pabora B Poccun» (CobpaHue 3aKk0HONATENHCTBA
Poccuiickoit ®enepammu, 2015, Ne 35, cr. 5000; 2018, Ne 7, cr. 1028)
(nanee — ITocTaHOBIEHHE) H ONMpPERENSIOT TpebGoBaHUs K HHOPMAIMH, Pa3MeLIaeMOi
B HHGOpMalMOHHO-aHaIuTHYecKoll cucreMe OOmepoccuiickas 6a3a BaKaHCHI
«Pabota B Poccum».

2. Ilepeuenr wuHpOpMamuu, conepamiefici B  HHOOPMALUMOHHO-
aHanuTHdeckod cucreme O6mepoccuiickasd 6aza BakaHcuit «PabGora B Poccum»
(manee — Cucrema), yrBepkzacH I[locranoBneHueM.

3. Undopmanus o paboromarene, pasMmemaemas B Cucreme, He NOIDKHA
comepXaTh CBelIeHHH, He OTHOCAUXCI K paboTomaTemo, B TOM YHCIE
NOIpa3syMeBalOMNX HEOOXOAUMOCTh OIJIaTBl COMCKAaTeleM YCIyTr, CBS3aHHBIX
C TPYAOYCTPOHCTBOM.

4. HWadopmamus o paboTonarensx, HCHHITHIBAIOMMX HOTPEGHOCTH
B paboTHukax (manee - uHpopManus o paboromarene), pasmemaemas B Cucreme,
IOJDKHA  COOTBETCTBOBaTh  MHGbopMmauud,  cozepxkameiica B Exunom
roCyJapcTBEHHOM peecTpe IOpHAMYecKHX JHuI (B OTHOmEHHWH paboromarens -
IOPUINYECKOr0 JiNa), EIMHOM TrocylapCTBEHHOM peecTpe HHAMBHIYalTbHbIX

npeanpuHuMareneii (B OTHOIIEHHH  paborojarens -  MHAHBAAYalIbHOIO
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IpeInpyuHAMaTessa), a TakXke COIEpPXaTb JOCTOBEpHbIE KOHTAaKTHBIE CBEeJEHUS
o paboroaarere.

5. Wadopmanus o Hamuumu CcBOOOAHBIX pabouYMX MeECT M BaKaHTHBIX
IOOJDKHOCTEH, O NOTpeOHOCTH B pabOTHHKAaxX M YCIOBUAX HX NpPUBJICYECHHUS
(manee - vHGOpPMAI O BaKaHCHH), pa3memnaeMas B CHcTeMe, He TOJDKHA COIEpKaTh
CBeIeHHH 0 KakoM OBl TO HH OBUIO MPSAMOM HJIM KOCBEHHOM OrpaHMYeHHH MpaB MU
00 ycTaHOBJIEHHH NMPSAMBIX MWK KOCBEHHBIX NPEUMYINECTB B 3aBUCUMOCTH OT IOJA,
pachbl, 1BeTa KOXH, HAIIMOHAJIBHOCTH, A3bIKa, MPOMCXOXKACHHSA, HMYIIECTBEHHOIO,
CEeMEWHOro, COLMATBLHOIO M JODKHOCTHOrO IIOJNIOKEHHUSA, BO3pacTa, MecTa
XHTENBCTBA, OTHOIIEHHUS K PpENHUIuH, YOexAeHUN, NpHUHAINIEKHOCTH WIH
HEMPUHAIJEXXHOCTH . K  OOINECTBEHHBIM OOBEJUHEHHSIM WIH  KaKHM-THOO
COLIMAJIBHBIM TPYIINaM, a Takxke APYTrHX 0OCTOSATeNbCTB, HE CBA3aHHBIX C JEJIOBBIMH
KayeCTBaMM paOOTHHUKOB.

6. NUndopmauuss o rpaxinaHax, HIIymux pabory (manee - HHPopManus
o0 pestome), pasmemaemas B Cucreme, He JODKHAa COAep)KaTh CBEICHMI,
He OTHOCAIIMXCH K COMCKATeNIo, B TOM YHCJe NOApa3yMeBalolluX HeoOXOOUMOCTh
OILTIAThl COMCKATEeJIEM YCIIYT, CBI3aHHBIX C TPYAOYCTPORCTBOM.

7. Undopmauun o paboTomarene, O BakaHCHH, O pe3loMe, pa3MelnaeMas
B CucreMe, He NOJDKHA COJEpXaTh CJIOBa M BBIPAXKEHHUS, HE COOTBETCTBYIOILKE
HOpMaM COBPEMEHHOTO PYCCKOro JUTEPATYPHOTO A3bIKa
(B TOM 4HC]Ie HEIEeH3ypHYIO OpaHb), 3a HCKIIOUYeHHEM WHOCTPaHHBIX CJOB,

HE UMCIOIIUX 06HICyHOTp66HTeJIBHBIX 4aHAJIOroB B PYCCKOM SA3BIKE.




VTBEPXIEH
npukazoM OenepanbHOM CIryXO5I
1o TPYZy U 3aHATOCTH

ot « 7P (2AT LD £ 2019 roma
Ne 259 /

IOPAAOK
npoBeAeHHS ONeHKH HHpOpManuH, pa3MenmiaeMoi B HHpOpManHOHHO-
aHaauTHYeckoii cucteme Q0mepoccuiickan 6a3a BakaHcHH
«Pabora B Poccnn»

I. O6mme nonoxeHus

1. Hacrosmuii NOpSOOK  yCTaHAaBIMBAaeT MNpOLEAYpY  OLEHKH
uHpopMalMy, pasMemaeMoit B HHGOPMalMOHHO-aHAMTUYECKOH CHCTEMeE
O6mepoccuiickas 6a3a BakaHcuii «Pabora B Poccun» (nanee - Cucrema).

2. OneHke TMOMJIEXHUT cleAyiomas HHPOpMaIUsi, pasMellaeMas
B Cucteme paboromareneM  (IOpUOMYECKMM  JIMOOM, HHAMBHIYAJIBHBIM
HOpeANpHHAMATEEeM, 4YacCTHBIM areHTCTBOM 3aHSATOCTH, AaKKPEAUTOBAHHBIM
Ha MPaBO OCYLIECTBIEHUS AEATeIbHOCTH MO MPeAOCTaBIECHHIO Tpyaa pabOTHHKOB
(mepconana) (manee - dYacTHOE areHTCTBO 3aHATOCTH)) M TIpaxIaHaMH
Poccwiickoit @enepariuu, HITyIIUMU paboTYy:

o paboronatene, WCHBITHIBAIOIIEM  INOTpeOHOCTH B pabOTHHKAX,
pa3MelnaeMasi HEIOCPEICTBEHHO paboTonareneM;

0 cBOOOMHBIX pabodMx MecTaX M BaKaHTHBIX HODKHOCTAX (mamee -
BaKaHCHH ), pa3MelaeMas HENOCpeACTBEHHO paboToaareneM;

O rpaxkIaHax (Hajiee - COMCKaTeNld), HIIymUX paboTy, o6 ypoBHe HX
KBaJIM(HUKALMH, CTaXe paboTsl (nasee - pe3loMe).

3. Ouenka IOPOM3BOIAWTCA Ha TpeIMET COOTBETCTBUA TpeOOBaHHUIM
K HHQopManuH, pa3MemaeMoll B HHQOPMaIMOHHO-aHAIUTHYECKOH CHCTEME
Oobmepoccmiickas ©0a3a Bakancuii «Pabora B Poccuu», yTBEpKACHHBIM

HaCTOJALIIHUM IIPHKA30M.
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4.  Onenka wuHpopMaumu, pasmemaemod B Cucreme, HOPOBOIAUTCH
YIIOJIHOMOYEHHBIMH PaOOTHHKaMH OpPraHOB HCIOJHHUTENBHON BJIAaCTH CyOBEKTOB
Poccuiickoii ®emepauun, OCYLIECTBIAIOIMMU IIOJTHOMOYHA B 00OJacTH
CONEeWCTBUS 3aHATOCTH HaceJIeHHS M MepefaHHOe MoJHoMoyHe Poccuickoi
denepanuu Mo OCYIIECTBIEHHIO COLMANBHBIX BBIILIAT IpaxJaHaM, NPHU3HAHHEIM
0e3paboTHBIMH B TIOpAJKe, YCTaHOBIEHHOM craTtked 3 3akoHa Poccuiickoi
Qenepaniu ot 19 ampens 1991 r. Ne 1032-1 «O 3aHATOCTH HaceleHHsS B
Poccuiickoit  ®enmepaummm»  (CoOpanue  3akoHonatenbcTBa  Poccuiickoi
®eaepaunn, 1996, Ne 17, ct. 1915; 2018, Ne 41, ct. 6190).

5.  PelnmenueM pyKOBOAHUTENS OpraHa CiIy>kObl 3aHATOCTH Ha3Ha4aeTcCs
pabOTHHK, OTBETCTBEHHEIH 3a OLleHKY MH(pOpMaluH (Aajee - YyIOIHOMOYEHHEBIN
paboTHHK).

6.  YIOJIHOMOYEHHBIM pabOTHHKOM IIPOBOAMTCS OLEHKA B OTHOLICHHH
HHpOpPMaLKH, pa3MeIIeHHON paboToAaTeleM WM COMCKATENIEM.

7.  Ouenka wuHpopmaumu, pasmemaemoii B Cucreme, NPOBOIHTCH
C HCIIONIb30BAHUEM IOACHCTEMBI «JIMUHBIH KabWHET opraHa CiyXOBI 3aHATOCTH
HaceJieHHs cyonekTa Poccuiickoit @enepauun», Koropas o0ecnednBaer:

pacrpenelieHHe MEXIY YNOJHOMOYEHHBHIMH pabOTHHKaMHM HH(QOpMalUH,
pasmemaemoit B CucreMe, MO TEePpUTOpHAIBHOMY INpPHU3HAKY (B 3aBHCHMOCTH
ot cyonekTa Poccuiickoit denepanun);

OlleHKY HH(poOpMamuu, pasMmemaemoii B Cucreme, B dacTH Habopa
HEOOXOMUMBIX CBEIECHHI, COOTBETCTBYIOIINX MYHKTY 11 HacTosIero nopsaaxa,

GopMHUpOBaHKe ¥ HaIlpaBlIeHHE COHCKATeNo, paboTojaTeNo COOOLIEeHMs
0 pe3ynbTaTax OlleHK! pa3MelleHHOH HHPOopMaLliH.

8.  VYnoJgHOMOYEHHBIH pabOTHHK OCYILECTBISET OLEHKY COOTBETCTBHA

I/IH(l)OpMaI.IIfII/I B T€UCHHUE CBOCTO paGoqero BPE€MEHH.

I1. Brino/iHeHHe NpPOLEAYPHI OHeHKH HH(pPOPMAIIHH
0 paGoTroaaTese, BAKAHCHH H pe3loMe

9.  YnonHOMOYeHHEBIH PabOTHHK OCYINECTBISAET OLEHKY MHpOpMalMH,

nocrynarmomeii B noacucteMy «JInuypi kabuHeT opraHa CiIyXObl 3aHATOCTH
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Hacenenus cyonrekra Poccuiickoit @enepauun».

10, B cnydae nmocTymneHus ~ uHpopManuu o  paboroparene
YIIOJTHOMOYEHHBIH pabOTHHUK CONMOCTABIAET ee ¢ MHpOpMauueil, coaepxaiencs
B EavHOM TrocymapcTBEeHHOM peecTpe IOpUAMYECKHX 1L, EnuHoM
rOoCyAapCTBEHHOM peecTpe WHAWBUAYAIBHBIX IpEANPHHUMATENEH, a TakxkKe
OCYILECTBJSET 3BOHOK IO KOHTaKTHOMY Telne@oHy B JHEBHOE BpeMs
II0 YacoBOMY Iiosicy paboromarens, ykazaHHOMY paboTozaTeneM, B LEISX
TIOATBEPXKAEHHAS  TPABHIBHOCTH  YKa3aHHOrO  TenehOHHOTO  HOMEDa,
aKTYaJIbHOCTH HHpOpPMAaLUH O pa3MelleHHOH BaKaHCHH.

B ciyyae ecnm TNpH TeEpBOM 3BOHKE Ha KOHTAKTHBIA TenedoH
paboronarens MNpeACTaBHTeNb paboromarelst He OTBETHI, HeoOXoZMMO
OCYILIECTBHTh IOBTOPHBIA 3BOHOK HE paHee 4eM depe3 3 yaca IocCie NEPBOro
3BOHKA.

B cinyuae ecim mpencraBurens paboTozarens He OTBETHI IOCHE TPeEX
3BOHKOB II0 KOHTakKTHOMY TellehOHY, YKa3aHHBIii KOHTaKTHHIH TesedoH
CYHTAETCS HEMOATBEPXKAEHHBIM, COOTBETCTBYIONas HH(OpMaLUs OTMEYaeTcs
B moacucremMe «JIMYHBIH KaOWHET opraHa CiIy)XOBl 3aHATOCTH HAaCeJICHHUS
cyonekra Poccuiickoit @enepanuny».

Ha ocHoBanmum nyHKTa 14 HacTosmiero mnopsiaka paborojarens HIH
couckarens B noacucteMe «JImdHbIi kabuHET» MMeeT BO3MOXHOCTBH IOIYYUTH
HHQOpMALOKIO O pe3yNbTaTe OLEHKH MHGPOpPMalMH, a B ClIy4ae BO3BpaTa —
o npuuKHe Bo3Bpara. [locne yero paborogaTenb MIM COHUCKATEIb B IOACHCTEME
«JInuHBIf KaOHHET» MOXET BHECTH HCIPaBJIE€HUS B KOHTAKTHYIO MH(POPMALHMIO,
B TOM UKCIe H3MEHHTb HOMep KOHTakTHOro TeleQoHAa MM OTMETHTH
HEOOXOAMMOCTb MPOBEACHUS YIOJIHOMOYEHHBIM COTPYJHHKOM IIOBTODHOM
npoBepkd. IIpH BHECEHHH HW3MEHEHHH B KOHTaKTHYIO HHGOpMAalHUIO
paboromarens Wi couckatens B mnoacucreMe «JImdmbidi Kabumer» IaHHAsA
HHGOPMALKs aBTOMATHYECKH [IOCTYNAeT B JHYHBIA KaOMHET YIIOIHOMOYEHHOrO
pabOTHHKA IS MOBTOPHOM OLIEHKH.

11. Pesynprar omeHkd uHbopManuu o paboTonarene, pa3sMeEIEHHOM

B Cucteme, GopMHEpYeTCs IyTEM MPOCTABIECHHS YIIOJHOMOYEHHBIM PaGOTHHKOM
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B nogcucreMe «JIuuHbli KaOWHET opraHa CiayXObl 3aHATOCTH HACEICHHS
cyorekta Poccuiickoit ®enepanun» OTMETOK O COOTBETCTBHH HH(pOpMamuu
TpeGOBaHUAM IO KAXKIAOMY U3 CIEeIyIOIUX MoKa3aTenei: |

OTCYTCTBHE MPOTHBOpPEUHii 3aKoHONaTeNbCTBY Poccuiickoit denepanuu;

OTCYTCTBHE NMPHU3HAKOB JUCKPUMMHAIUH (110 HAIMOHAJIBHOMY, [IOJIOBOMY,
BO3PacCTHOMY M UHBIM NPU3HAKaM);

OTCYTCTBHE NPU3HAKOB pa3XHUI'aHUs MEXXHALIMOHAIILHON PO3HU;

OTCYTCTBHE HEHOPMATHBHOH JIEKCHKH;

OTCYTCTBHE IpaMMaTHYeCKuX, opdorpaduyeckux U JOTHUYECKUX OIIHMOOK,
3aTPYIHAIONINX TOHMMaHKHe HallMCaHHOIO;

OTCYTCTBHE B CBeleHUsSX HHGOpMAINM, HE OTHOCAILIECHCS K BakaHCHH
paboToparens, B TOM 4Hcle WHGOpPMalUH, NoApa3yMeBalolieii HeoOXOAUMOCTb
OILJIaTHl COMCKATeJIEM YCIIYT, CBA3aHHBIX C TPYAOYCTPOHCTBOM.

Pesynprar oleHKH WHQOpMaluM O BaKaHCHM, pa3MelieHHOH B Cucreme,
bopMupyercs  myTeM VHpOCTaBJIeHI/ISI YIIOJIHOMOYEHHBIM  pabOTHHKOM
B moacucreMe «JIMYHBIH KaOWHET opraHa CiIyXOBl 3aHATOCTH HacCelCHHUS
cyonrekta Poccuiickoit ®Denepanum» OTMETOK O COOTBETCTBHH HHQOPMalMH
TpeGOBaHMAM MO KaXKAOMY M3 CIIEIYIOLIMX MOKa3aTeNen:

OTCYTCTBHE MPOTHBOpeYnii 3akoHOAaTenbcTBY Poccuiickoil Menepaunm;

OTCYTCTBHE IIPHU3HAKOB AWCKPUMHUHALUHU (IO HAMOHAIBHOMY, I10JIOBOMY,
BO3PAaCTHOMY M HHBIM IIpU3HaKaM);

OTCYTCTBHE NPU3HAKOB Pa3KUTaHUA ME)XXHALMOHAILHON PO3HH;

OTCYTCTBHE HEHOPMATHUBHOH JIEKCHKH;

OTCYTCTBHME I'PaMMaTHYeCKHX, opdorpapudeckux ¥ JOTHYECKHX OLIMOOK,
3aTPYAHSIOIUX IOHVMaHU€E HAUCaHHOI'O;

OTCYTCTBHE B CBEJEHHMAX HHGOpPMALUH, HE OTHOCAIUEHCI K BaKaHCHH
paboTozareiisd, B TOM 4Hcle HHPOpMAUHH, NOApa3syMeBaollell HeoOX0nMMOCTh
OILJIaTHl COMCKATEeJIEM YCIIYT, CBA3aHHBIX C TPYAOYCTPOHCTBOM.

PesynpTar oueHkM HHGOpMaunuu O pesoMe, pasMelieHHod B Cucreme,
bopMmHpyeTcss  NmyTeM  [pPOCTaBIeHHS  YNOJHOMOYEHHBIM  pPabOTHHKOM

B moxacucreMe «JInuHbI KaOGWHET opraHa CiIyXObl 3aHATOCTH HAaceleHUs
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cybopekra Poccuiickoii -®enepauun» OTMETOK O COOTBETCTBHH HH(POpMaIHUH
TpeGOBaHMAM 110 KOXIOMY M3 CIEIyOIMX MoKa3aTeNei:

OTCYTCTBHE NPOTHBOPEUHIi 3aKOHOATeNbCTBY Poccuiickoit denepanum;

OTCYTCTBHE MPHU3HAKOB MTUCKPUMHHAIMH (110 HAIlMOHAILHOMY, IOJIOBOMY,
BO3PACTHOMY H HHBIM IIpHU3HAKaM);

OTCYTCTBHE NPHU3HAKOB pa3KATaHWs MEKHALMOHAIBHON PO3HHU;

OTCYTCTBHE HEHOPMAaTUBHOM JIEKCUKH;

OTCYTCTBHME TpaMMaTH4ecKuX, ophorpapudeckux U JOTHIECKHX OLIMOOK,
3aTpYAHSIOINX IOHUMaHUe HallMCaHHOTO;

OTCYTCTBHUE B CBeJICHUSIX HHPOPMALIMY, HE OTHOCSAIIEHCS K COMCKATEMIO.

12.  JIna OpuHATHA pellleHHs O pa3MelneHn B Cucreme uH(bOpMaluu
HEO0OXOIMMO MPOCTaBJICHHE OTMETOK O COOTBETCTBHM B HOACHCTEME «JIMUHBIN
KaOMHET opraHa CiIy)XObl 3aHATOCTH HaceleHus cyObekra Poccuiickon
Qenepanuu» MO BCceM MOKa3aTelsM, MIpedyCMOTpeHHbIM MyHKTOoM 11
HaCTOAIIEro MopsAaKa.

13.  VnmonHOMO4YeHHEBIH paGOTHHK NPOBOAWT OLEHKY HWHPOpMaluH,
pasmemenHoil B CHcreMe, Ha COOTBETCTBHE IIOKa3aTeNsIM, IPENYCMOTPEHHEIM
IYHKTOM 11 Hacrosmero mnopsaka W NOPUHMMAET peIIEHHE O pasMELlCHHM
HHdpopmauHH B CucTeMe WM O HeOoOXOIUMOCTH ee JOpabOTKH C yKa3aHUEM
IIPUYKH BO3BpaTa.

14. Tlocne mnpuHATHS peELIeHHS pe3yibTaT OlLEHKH HHopMauuw,
pasmeneHHoi B CucreMe, B aBTOMaTH4eCKOM PEXHME HaNpaBIAETCd B JIMYHBIN
KkabuHeT paboTomaTelns, 4aCTHOI'O areHTCTBA 3aHATOCTH UJIM COMCKATE.

15. Cpok BHINONHEHHS MPOIENyPhl OLleHKH HHPOpMaIUH, pa3MeliaeMoin
B CucTeMe, He JOJDKeH MpeBbIaTth 1 paboumil [eHb ¢ MOMEHTa IIOCTYIUICHHS

HH(OpMaLUK B INYHEIN KaOUHET yIIOJTHOMOYEHHOrO pabOTHHKA.




