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006 yTBepkIeHUN
IIpaBu. Je10NPOH3BOACTBA B rOCyJapCTBEHHBIX OPraHax,
OopraHax MeCTHOro camMoynpaBJjieHHs

B cootBerctBuM ¢ moamynkroM 3 myHKTa 6 Ilomoxenus o PegepanpHOM
apXHWBHOM areHTCTBE, yTBep)KAeHHOro YkasoM IIpesunenta Poccuiickoit ®enepanuu
ot 22 moHsa 2016 roma Ne 293 «Bomnpocsl ®enepalbHOr0 apXuBHOTO areHTCTBa»
(Cobpanwue 3akononarenscta Poccuiickoit ®@enepanun, 2016, Ne 26, c1. 4034; 2018,
Ne 52, cT. 8239), n puKa3blBaio:

1. VYTBepauts NpHjiaracMele IIpaBuna JIEJIONPOU3BOJCTBA B
roCcyJapCTBEHHBIX OpraHax, OpraHax MECTHOI'O CaMOyIIPaBIICHHSI.

2. Hacrosmmii mpuka3 BCTymaeT B CHJIy ¢ MOMEHTa BCTYIUIEHHS B CHILy
nocraHoeneHus [IpaButenscTBa Poccuiickoil ®enepaunu 0 NpU3HAHUK YTPATHBLIMM
cuiy yHkTa 1 mocranoBieHus [IpasurensctBa Poccuiickoit ®enepanyu ot 15 urond
2009 r. Ne 477 «O6 ytBepxaeHun IlpaBun nenompous3BOICTBa B (enepanbHBIX
opraHax UCIOJHUTEIbHOM! BIIaCTHY.

PykoBoautens A.H. Aptusos




VTBEPXX/IEHBI

MIPHKa30M
denepaabHOTO ApPXUBHOTO areHTCTBA

oT 22 Masg 2019 . Ne 71

IIpaBuJia AeJIONPOH3BOACTBA
B rocyAapCTBEHHbIX OPTaHaX, OPraHax MeCTHOr0 CaMOYNPaBJICHHSI

I. O6umme nonoXeHus

1.1. IMpaBria AeNONPOU3BOACTBA B TOCYIapCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMoyIpaBileHus (nanee — [IpaBHiia 1eJONPOM3BOACTBA) Pa3paboOTaHb
B COOTBETCTBHM ¢ NOANMyHKTOM 3 myHkta 6 [Ilomoxenus o ODenepanbHOM
apXMBHOM AareHICTBE, YTBepXJeHHoro Yxkasom IlpesunenTa Poccuiickoi
depepammn ot 22 urons 2016 roma Ne 293 (CoOpaHue 3aKOHOZATENBCTBA
Poccuiickoii ®eneparmn, 2016, Ne 26, ct. 4034; 2018, Ne 52, ct. 8239).

1.2. Ilpasuia JIEJIONPON3BOACTBA pa3paboTaHBl B LeJsX
COBEPILEHCTBOBAHKS JAEJIONPOM3BOJACTBA U NOBBILICHHS s¢gdexTuBHOCTH PAGOTHI
C JOKYMEHTaMH IIyTeéM pPerJaMeHTAlid Ha €JUHOW NPaBOBOH OCHOBE IIPABUI
CO3JaHHUSA JOKYMEHTOB, TEXHOJOIMi paboTHl C HVMH, OPraHM3alUM TEKYIIEro
XpaHeHuss JOKYMEHTOB M IIOATOTOBKM K TIiepefiai€ B apxXWB oOpraHa
rOCyJapCTBEHHOMN BIACTH, OpraHa MECTHOTO CaMOYTIPaBJICHHUA.

1.3. Jeiicteue IlpaBmi  [eNONPOM3BOJACTBA  PAacIpOCTPAHAETCA  HA
(enepanbHEle  OpPraHbl  TOCYNAapCTBEHHOH  BIIACTH, MHBIE denepaabHbIE
rOCyJapCTBCHHbIE OpraHBl, OpraHbl TOCYHApCTBEHHOHW BIACTH M HHBIC
rocyJapcTBeHHbIe opraHsl cyosexToB Poccuiickoit Delepan, OpraHbl MECTHOTO

camoympapjieHuss (majee — TOCYJApCTBEHHBIC OpraHbl, OpraHbl MECTHOIO
CaMOYTIPaBIEHYs).
1.4. TpeboBanus [TpaBuin JICIOTIPON3BOJICTBA IPUMEHSIOTCS

K GyXranTepckoi, KagpoBoli M IpYyrodl CrHeNUalbHOM NOKYMEHTallWd B 9acTH
OOIIMX TPHHIMIIOB PaGOTHl C HOKYMEHTaMH, & TaKXe IMOATOTOBKM NOKYMEHTOB
K Ilepejiaue Ha apXUBHOE XpaHEHHE.
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1.5. HeiictBue IlpaBun AenompoM3BOJACTBA HE pacHpoCTpaHAeTCd Ha
OpraHM3alHrIo paboTHl ¢ NOKYMEHTaMH, COJepXKallliMU CBE/ICHHS, COCTABIIAIOLIME
TrOCYJapCTBEHHYIO TalfHy.

1.6. ITopamok  paccMoTpeHus  oOpawmieHuit  rpaxigaH  Poccuiickoi
(depepanyy, MHOCTPAHHBIX TIpaxJaH, Ul 0e3 TIpaxIaHCTBA, OObeJAUHEHHMH
rpakiaH, B TOM YHCJIE IOPUIMYECKHX JHUI (fanee — oOpallleHHe IpaKIaHHHa,
OpraHHW3alMH), U BeleHHE JeJONPOM3BOJACTBA IO OOpalllEHHUsIM TpaxIaH,
OpraHu3alliii YCTaHaBJIUBAE€TCd B TOCYJapCTBEHHOM OpraHe, OpraHe MeCTHOI'O
camoynpapienus B cooTBeTcTBuH ¢ DenepansHbIM 3akoHOM OT 2 mas 2006 r.
Ne 59-®3 «O nmopsake paccMOTpeHHs ofpaiueHudi rpaxaaH Poccuiickoit
CDe,uepaunn»l.

1.7. Opranuzaius paboThl ¢ 3aMpocaMy IOPUIUYECKUX U QHU3NYECKMX JIMIL
B FOCYHAapCTBEHHBIA OpraH, OpraH MECTHOIO CaMOYIIPABJICHHs O MPENOCTABICHUH
HH(OpMAIIMK O AEATENBHOCTH 3TOr0 OpraHa OCYIIECTBIAETCA B COOTBETCTBHU
c epepanbHeIM  3aKkoHOM OT 9 deBpanst 2009 . Ne 8-P3 «O6 obecnedenuu
JOCTyIa K HHGOpMAlHH O NEeSTENbHOCTH I'OCYAApPCTBEHHBIX OPraHOB U OpraHoB
MECTHOTO CaMOYIIPaBICHHUS» .

Opraumzanus paboTBl ¢ 3ampocaMH TrpaxJaH M OpraHu3aluid
O MPeIOCTAaBICHHH TOCYJApCTBEHHBIX, MYHHUIMIIAIBHBIX YCIYT OCYILECTBIIACTCS
B cooTBeTcTBUH ¢ PelepaibHbiM 3akoHOM oT 27 mromst 2010 . Ne 210-@3
«O0 opraHuzaMyd TPEIOCTaBICHUS TOCYAApCTBEHHBIX M  MYHHIHMIATBHBIX
yeaym»’.

1.8. Ha ocHoBe IIpaBun nemonpoM3BOACTBA B IrOCYJapCTBEHHBIX OpraHax,
OpraHax MECTHOTO CaMOYINpaBleHHs pa3pabarhelBacTcs HMHCTPYKUHS MO
JeJIONIPOM3BOACTBY, YTBEpXKAaeMas IIPaBOBBIM aKTOM I'OCYJapCTBEHHOrO OpraHa,
OpraHa MECTHOTO CaMOYIIpaBileHus (Jajtee — HHCTPYKIHS 10 J€NONPOH3BOJCTBY)
[I0CTIE ee COTIACOBAHMS :

! epepanbublit 3akoH oT 2 mas 2006 1. Ne 59-03 «O mopsake paccMOTpeHHA obpailieHHi rpaxiaH
Poccuiickoii ®enepanum» (Cobpanre 3akonoparenscTsa Poccuiickoi ®enepaumu, 2006, Ne 19, cr. 2060;
2018, Ne 53, ct. 8454) (nanee — @enepanpHblii 3akoH Ne 59-03).

2 @enepanbHblit 3akoH 0T 9 penpans 2009 r. Ne 8-®3 «O6 obecneuenun gocTyna k uHGOpMaimMu o
JeATeNbHOCTH TOCYJAapCTBEHHBIX OPraHOB M OPraHoB MecTHoro camoympasienua» (CoGpanue
3akoHojartenscTBa Poccmiickoii ®enepauum, 2009, Ne 7, cr.776; 2018, Nel, cr. 7) (manee —
®enepanbhbiii 3akoH Ne 8-D3).

> @enepanbHbiii 3akom or 27 wions 2010r. Ne210-®3 «OG opraHM3alMH  HpPeNOCTaBICHHS
roCyJapcTBEHHBIX W MyHULMNIbHBIX ycuyr» (Cobpanne 3akoHomatensctsa Poccuiickoii Denepatiu,
2010, Ne 31, ct. 4179; 2019, Ne 14, c1. 1461).

* Tynxkr 4.8 IIpaBu OpraHM3alMM XPaHeHWs, KOMIUICKTOBAHHUS, Y4eTa M HCMONb30BaHHSA AOKYMEHTOB
Apxuenoro ¢ounna Poccuiickoii ®eiepaiti 4 ApYyrux apXWMBHBIX JOKYMEHTOB B FOCYNapCTBCHHBIX H
MYHUIMNANBHBIX apXHBaX, My3esiX U OGMONHOTEKaX, HAYyYHBIX OPraHH3alHAX, YTBEPXKICHHBIX MPHKA30M
MunkyneTypsl Poccun ot 18 sHBaps 2007r. Ne19 (manee — Ilpauna xpanenus 2007 r.)
(3aperucTpupoBa Mumioctom Poccun 6 Mapta 2007 r., peructpauvonHbid Homep 9059, «brosuteTeHs
HOPMATHMBHBIX aKTOB (pefilepanbHBIX OPraHOB WCTIONHHMTENbHON BiacTH» ot 14 mas 2007 r. Ne20), ¢
M3MCHEHWAMY, BHECEHHBIMM TNpHKa3oM MuHkKyaeTypsl Poccuu ot 16 despana 2009 r. Ne 63
(3aperucTpupoBaH MusioctoM Poccuu 5 mas 2009 r., perucrpauronnbiii Homep 13893, «Poccuiickas
razera» or 20 mas 2009 r. Ne 89).




(eneparbHBIM OpraHOM TOCYZApCTBEHHOH BIIACTH, HHBIM (elepanbHbIM

roCyJapCTBEHHBIM OPraHOM — C YNONHOMOYCHHBIM (hefiepanbHbiM OpraHoM
MCIIOJHHUTENBHOM BIIaCTH B cpepe apXMBHOIO Jejia ¥ AENONPOU3BOJICTBA,;

OpraHoM rOCYJapCTBEHHOH BJIACTM H HHBIM TOCYJAPCTBEHHBIM OPraHOM
cybpekta Poccuiickoii ®enepanny, OpPraHoM MECTHOIO CaMOYNpPaBICHHA -—
C YIIOTHOMOYEHHBIM OPraHOM HCIOJHUTENIbHOH BIacTH CyObekta Poccuiickoi
depepanun B cdepe apxXMBHOTO Jeja WIH FOCyapCTBEHHBIM (MyHHLIMIAIBHBIM)
ApXHBOM B COOTBETCTBHH C NPEAOCTABICHHEIMU €MY MTOJHOMOYHAMHU.

19. B opramax WCHONHHTENbHON BIacTH cybsekToB Poccuiickoi
desepanyy, OpraHax MECTHOTO CaMOYIpPAaBIEHHUs, MCIONB3YIOMNX CAHHYIO
CHCTEMY 2JIEKTPOHHOro JoKyMeHTooOopoTa (fanee — COJI), MOXeT NPUMEHATHCS
HHCTPYKL[HSL 110 JEJONPOU3BOJCTBY, YCTaHABIHMBAOIlas €NUHBIA MOPSIOK
JICTIONIPOU3BOJCTBA B OpraHax HCIONHUTEILHOM BIacTH cyosekToB Poccuiickoi
denepanyy U/UIK OpraHaX MECTHOTO CaMOYIIPaBICHUS.

1.10. OTBETCTBEHHOCTh 3a OPraHHU3alMIO0, COCTOSHHME JEJIOMPOM3BOJICTBA
u cobmronenne TpeGopaHmit I[lpaBun AeNONpoU3BOACTBA B TrOCYJapCTBEHHOM
opraHe, opraHe MECTHOrO CaMOYNpaBJEHHs BO3JIAraeTcs Ha €ro PyKOBOIHMTES
nu6o Ha JIUII0, UCIOJHAIOIIEe ero 00s3aHHOCTH.

1.11. Oprauwusaius, BeieHUEe U COBEPIICHCTBOBAHHE JIEIONPOU3BOJCTBA HA
OCHOBE eAMHOH [MOJMMTHKH W TPHHIMUIOB, IPHUMEHEHHE COBPEMEHHBIX
MHPOPMAIMOHHBIX TEXHONOTHH B paboTe C JOKyMEHTaMH, METOIHYECKOe
PYKOBOJCTBO M KOHTPOJb COGIIONEHHS YCTAaHOBJIEHHOTO TOpsAKa paboThl
C JOKyMEHTAaMH B TOCYIApCTBEHHOM OpraHe, opraHe MECTHOrO CaMOYIpaBlICHHU,
BO3NIAraeTcsi Ha CTPYKTYpHOE IOApa3felieHHe, HCIONHsIomee (QYHKUMA IO
BefeHMIO penonpousBoicTBa (manee — Cimyx6a nemonpoussoxactsa). Ilpu ero
OTCYTCTBHHM OOSI3aHHOCTH MO BEACHHIO JECIONPOU3BOACTBA B roCyJapCTBEHHOM
opraHe, opraHe MECTHOIO CaMOYIIPaBJICHUS BO3JIAraloTCA Ha IoCy/lapCTBEHHOIO
(MYHMIMIIAIBHOTO) CiIyXalero (paboTHHKA).

BeneHue MeNONpPOU3BOACTBA B HMHBIX CTPYKTYPHBIX IIOApa3AeNCHHAX
rocylapCTBEHHOTO OpraHa, OpraHa MECTHOIO CaMOYNpPaBJICHWS BO3JIaracTcs Ha
rOCYyJapCTBEHHBIX  (MyHHUHMIIAIBHBIX) CIyXalluX (pabOTHHUKOB)  JAaHHBIX
CTPYKTYPHBIX IIOJpA3/JEIeHHH TrOCYyIapCTBEHHOTO OpraHa, OpraHa MECTHOro
caMOyIpaBJieHus (fiajiee — JeJIONPOU3BOIUTEND TOPA3IENCHHU).

B TeppuTopHalbHBIX OpraHax (enepaabHOr0 rocy1apCTBEHHOTO OpraHa
B cyObekrax Poccuiickodi @exepauuu ¥ OpraHax, NOJABEIOMCTBEHHBIX
rocyJapcTBeHHOMY opraHy cyOnekra Poccuiickoit Denepanud, oOpraHusalnus
¥ BeJEHHE JIeJIONPOM3BOJICTBA oCcyIecTBIIoTCA Ciry:00H 1eN0npon3BOACTBa NI
roCyJapCTBEHHBIM CIIYXKaIM (paGOTHHKOM), Ha3HAYEHHBIM OTBETCTBEHHEIM 3a
BeJICHUE JEJIOMPOU3BOJICTBA IPaBOBBIM aKTOM COOTBETCTBYIOLIETO
roCyJapCTBEHHOI'O OpraHa.
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1.12. Cnyx6a Henonpon3BOACTBA JEHCTBYET HAa OCHOBAaHHMH IOJIOXCHUS
0 Hell, YTBEpPXXAAEMOro pYKOBOJMTENIEM TOCYJApCTBEHHOr0 OpraHa, Oprasa
MECTHOTO CaMOYIpaBJleHHMs M onpefessiouiero HanMeHoBanue CiiyxObI
IENONPOU3BOICTBA, €€ CTPYKTYPY, 3a1a4u U QyHKIMH.

JlomkHOCTHBIE 00sA3aHHOCTH crienuanucToB CiykObl A€TONpPOU3BOACTBA
U JEJONpOU3BOAUTENEH MOApa3JeNiecHud TroCyJapCTBEHHOr0 oOpraHa, oOpraHa
MECTHOIO CaMOYIIpaBieHHs YCTAaHABIMBAIOTCA JODKHOCTHBIMH perjlaMeHTaMHU
(1OJDKHOCTHBIMH HHCTPYKLUSIMH).

1.13. Ha mepuon oOTImycKa, KOMAaHIMPOBKH, B Cilydae YBOJbHEHH
H mepeMemieHuss  (mepeBoda) pabGOTHHKH — CTPYKTYPHBIX — MOApa3feleHUH
roCyJapCTBEHHOrO OpraHa, OpraHa MeCTHOIO CaMOyIIPaBIeHHs 00:A3aHEI Ilepeath
BCE HaXOMJIIMECSd Y HHX Ha HCHOJIHEHHHM MHOKYMEHTHI JAEJIONPOU3BOIUTEIIO
nojpasie/ieHiuss WIA HHOMY pDabOTHHKY 10 YKa3aHHIO PYKOBOAWTEIA
MOJIpa3JieieHHsi C COOTBETCTBYIOIIEH OTMETKOH B y4eTHBIX ¢opMax, a [ena,
HOJIyYeHHBIE BO BPEMEHHOE IMOJb30BAHUE M3 apXHBa IOCYJ[apCTBEHHOIO OpraHa,
opraHa MeCTHOTO CaMOYTIpaBJI€HHs, BO3BPAILEHbI B apXUB.

IIpu cMeHe NeNOMPOU3BOAUTENS NOpa3ieleH sl COCTaBIsIeTCs aKT IpHeMa-
mepenayu JOKYMEHTOB U Jie]l.

1.14. TocymapcTBeHHble CIyXallde M PabOTHHKH TIOCYIapCTBEHHOIO
OpraHa, OpraHa MECTHOrO CaMOYIPABJIEHHS JOJKHBI OBITH O3HAKOMJICHBI
C MHCTPYKIMEM MO JEJONpPOU3BOACTBY H MHBIMH HOPMAaTHBHBIMH aKTaMH,
YCTAHABIMBAIOIIUMH MOPSANOK paGoOTEl ¢ JOKYMEHTaMH B rocyJapCTBEHHOM
opraie, Oprane MECTHOTO CaMOYIIPaBJICHHS.

1.15. ConmepxaHue CIyXeOHBIX JOKYMEHTOB (IPOEKTOB JOKyMEHTOB) HE
[OMUIEXAT Ppa3rIallleHHIo, 32 MCKIIOYCHHEM OOIIENOCTYHOW HHpOpMalHH
0 JAeATENIbHOCTH T'OCYJapCTBCEHHOIO OpraHa, OpraHa MECTHOTO CaMOYIIPaBIICHHS,
NpENOCTaBIAEMOl  HEOrpaHHYEHHOMY  Kpyry  JIMIL B COOTBETCTBUM
¢ 3aKOHOJIaTENLCTBOM PoccHCKOM (De):[epaunns.

II. JlIoxyMeHTHpOBaHUE YIIPABIEHYECKOH NEATEIBHOCTH

2.1. CocraB JIOKYMEHTOB, oOpazyromuxcs B NESTEIBHOCTH
rocyJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYTIPABIICHHUS ONPEACIIAETCS €T0
[OJHOMOYHAMH, KPYyroM  BBINOJNHSAEMBIX  TOCYJapCTBEHHBIX  QyHKIMIA
H [PEJOCTABISIEMBIX FOCYJAapCTBEHHBIX YCIIYT, OPSAKOM paspelleHHsl BOIPOCOB,
00BEMOM U XapakTepOM B3aUMOCBS3eH C MHBEIMH IOCYyTapCTBEHHBIMH OpraHamu,
OpraHaMy MEeCTHOTO CaMOYIPaBJICHUS, OPraHU3aLMsIMH, FPaXIaHaMH.

5 epepanbhbie 3akonsl Ne 8-®3, or 22 nekabpsa 2008 r. Ne 262-®3 «O6 obGecreueHHH 0CTyna K
nH(oOpMaMKH O JesTeNbHOCTH CynoB B Poccuiickod ®enepauuu» (CobpaHue 3aKOHOAATE/BCTBA
Poccuiickoit ®enepauuu, 2008, Ne 52, cr. 6217; 2018, Ne 1, c1. 7).




2.2. B rocymapcTBEHHOM OpraHe, OpraH¢é MECTHOIO CaMOYIPaBJICHHUS
CO3/al0TCd JOKYMEHTHI Ha OyMaKHOM HOCHUTENE, JJIEKTPOHHBIE JIOKYMEHTHI
¥ DJIEKTPOHHBIE KOMMM JOKYMEHTOB, MOJydYeHHBIE B pPe3yJNbTaTe OLM(DPOBKH
(HanpuMep, CKaHUPOBAHUA) JOKYMEHTOB Ha OyMaXXHOM HOCHUTEJIE.

2.3. COJI, ucnomsdyeMbie B (QelepaibHbIX OpraHax HCIOJHHUTENBEHON
BJIACTH,  JO/DKHBI  COOTBETCTBOBaTh  (DYHKIMOHAIBHBIM  TpeOGOBaHHSAM,
YCTAHOBJIEHHBIM YTIOJTHOMOYCHHBIM (e/iepallbHEIM OPraHOM HCIIONHHUTENBHOM
BJIaCTH B chepe apXHBHOIO Jejla U J€TONpon3BoaCTRa’,

2.4. JIokyMeHTBl  TOCyAapCTBEHHOIO  OpraHa, oOpraHa  MECTHOIO
CaMOYIIPAaBJICHAss MOIYT CO3JaBaTbCi M XPaHHUTBCS HCKIIOYUTENBHO B (opme
3JIEKTPOHHBIX JOKYMEHTOB BHE 3aBHCHMMOCTH OT CPOKOB HX XpaHEHHMs, €CIH
XpaHeHHe HX B (opMe JJIEKTPOHHBIX  JIOKYMEHTOB  NpPeNyCMOTPEHO
3aKOHOHAaTENbHBIMH akTaMu Poccuiickoil ®enepanud HIH HOPMAaTHBHBIMHU
NPaBOBBHIMKM AKTaMH YIIOMHOMOYEHHOTO (e/IepalbHOrO OpraHa HMCIIOJHHTEIbHOH
BJIACTH B Cepe apXUBHOIO JieN1a U JENOIIPOU3BOJICTBA.

Iepevens BUAOB JOKYMEHTOB, OOpasylOLIMXCS B Ipoliecce AeATeIBHOCTH
¢enepanbHBIX OPraHOB  MCINONHWMTENBHOHM  BIACTH, CO3JaHHE, XPaHCHHC
M HCTIONB30BAHUE KOTOPHIX MOJDKHBI OCYIIECTBIATHECS B (POpPME BIIEKTPOHHBIX
JOKYMEHTOB MpPH OpraHU3alli¥M BHYTPEHHEH  JAEATENBHOCTH, IOAJCKHT
COIJIACOBAHMI0 ¢  (elepalbHBIM  OpPraHOM  HCIOJHUTEIBHOM  BJIACTH,
YIIOJIHOMOYEHHBIM B Cepe apXHUBHOTO JIejia ’ J€JTONPOK3BOJCTRA .

2.5. JIoKyMeHThl ~ TOCYAAapCTBEHHOTO  OpraHa, opraHa  MECTHOro
camoympasiieHdss ~ OQOPMILIIOTCS  Ha  OnaHKax C  BOCHPOM3BEJICHHEM
I'ocymapctBenHoro repba Poccuiickoit CI)enepaunns, repba (repajbaHYECKOTO
3Haka) cyorexta Poccuiickoit @efepalid B COOTBETCTBHH C 3aKOHOAATEIIBCTBOM
cybnektoB Poccuiickoit ®epepauuu, repba (repaibIMdecKoro 3Haka) opraHa
MECTHOTO CaMOYIIPaBJIeHHs B COOTBETCTBHHM C MYHHIMIIAJBHBIMH IPaBOBBIMHU
aKTamM, Ha jgucrax Oymaru popmara A4.

2.6. BnaHku [OOKYMEHTOB TOCYJapCTBEHHOIO OpraHa, OpraHa MECTHOIO
caMOympaBieHHs pa3pabaTblBAlOTCA B  COOTBETCTBHM ¢  TpeDOBaHUSIMH,
YCTaHOBJIEHHBIMHU HaAIlMOHAJIBHBIM CTaHAapTOM F'OCT P 7.0.97-2016°

¢ TTommynkT 4 mynkra 6 [Tonoxenus o Pocapxuse.

7 A63an 12 moamynkra 4 nyHkra 9 Vkasa Ilpesunenta Ykasom Ilpesupenta Poccuiickoit Qemepauuu
or 22 mons 2016 roma Ne 293 «Bompocw ®enepansHoro apxuBHoro areHrctea» (Cobpanue
sakoHozarensctBa Poccuiickoit ®enepauuu, 2016, Ne 26, ct. 4034; 2018, Ne 52, c1. 8239).

§ Mocranosnenne IlpaputenscrBa Poccuiickoii ®emepaumn or 27 mexabps 1995r. Ne 1268 «O6
YIOPSOUEHHH H3TOTOBNEHHS, HCTIONb30OBAHMS, XDAHCHHA M YHHYTOXEHHs Neuaredl U GIaHKOB
¢ BocnpouspesienreM I'ocynapcteenHoro repba Poccuiickoit Genepaunun» (CobpaHne 3akOHOAATEIBCTBA
Poccuiickoii ®egepauny, 1996, Ne 2, ct. 123; 2018, Ne 13, cr. 1808).

® Pasmen 6 «bmanku mokymentoB» I'OCT P 7.0.97-2016 «Cucrema craHaapToB no uHboOpMaLi,
6u6GIHOTeUHOMY M  HU3faTensckoMy feny. OpraHM3alMOHHO-PacropsAMTeNbHAs JOKYMEHTAlHs.
Tpebosanus k opopmieHmo 1oKyMeHTOB» (¢ MsmMenennem Ne 1). — M.: Crangaprusgopm, 2018 (nanee
—TOCT P 7.0.97-2016).
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M YTBEP)KHAIOTCS B COCTaBe MHCTPYKLHUM 110 ACJIONPOM3BOACTBY WM IIPABOBBIM
aKTOM I'OCYAapCTBEHHOrO OpraHa, OpraHa MECTHOI'O CaMOyTIpaB/ICHH:.

2.7. CocTaB peKBH3HTOB IOKYMEHTOB, CO3[[aBa€MbIX B TOCYIapCTBEHHOM
opraHe, OpraHe MECTHOTO CaMOYIIPaBJIeHHs, MpaBuja UX OGOPMIIEHUS, Pa3MEpEI
CoyXeGHBIX mojiell Ha JOOKyMEHTe M TpeOOBaHWs K CO3[aHHIO JOKyMEHTOB
YCTaHABJIMBAIOTC HMHCTPYKIHEH 10 JIENONPOU3BOACTBY TOCYJapCTBEHHOTO
opraHa, opraHa MECTHOTO CaMOYNPpAaBJEHHs B COOTBETCTBHH C IIOJIOXEHHIMU
T'OCT P 7.0.97-2016".

2.8. DnexTpoHHBle AGNOHE! (YHHOUIHPOBaHHBIE (OPMBI) HOKYMEHTOB,
JICTIONB3yEMBIE TIPH CO3[aHHH NEKTPOHHEBIX JIOKYMEHTOB, 10 COCTaBy PEKBU3HTOB
JIOJDKHBI OBITH HACHTUYHBI JOKYMEHTaM Ha OyMa)KHOM HOCHTEJIE.

2.9. TIpoeKTHl JOKYMEHTOB, OArOTOBIEHHBIX IOCYapCTBEHHBIM OPraHOM,
OpraHoM MECTHOTO CaMOYIPaBJIEHHS ITOUIeXKAT COTTIaCOBAHHIO.

CornacoBanpe MOpOeKTa NOKYMEHTa B TOCYJapCTBEHHOM OpraHe, OpraHe
MECTHOIO CaMOYIIpaBjieHus: O(OpMIIETCs BH30M PYKOBOIMTEISI CTPYKTypHOTrO
HO/Ipa3ieNICHAs WM HHOTO YIOJIHOMOYEHHOTO HOJDKHOCTHOTO JIMIIA.

IlpoekT  HOKyMeHTa, HMEIOIEro JUIMTENBHBIH  CPOK  XPaHCHHs
¥ MOJUIeXaNniero MoAnucaHuio (YTBEPXKIEHHIO) M MOCIEAYIOMEMY XpaHEHUIO Ha
OyMaXXHOM HOCHUTENE, B ClIydae €ro COriacoBaHHsd B COJl, nmomelnaercsi Ha
XpaHEHHE B [eI0 BMeCTeé C JIMCTOM COIJIaCOBaHHUs, COCTAaBJIAMIIMM €ro
HEOTBEMIIEMYIO 4acTh. JIMCT coriacoBaHus, pacmedartanHbii w3 COJl, momkeH
colepaTh CBeleHHS O Jare €ro (popMUpOBaHHsS H HAHMEHOBAHHH CHCTEMBI,
B KOTOPO#i MPOBOTMIIOCE JJIEKTPOHHOE COTJIACOBAHHE.

CornacoBaHue IPOEKTa MJOKYMEHTa, CO3JaHHOr0 B TOCYJapCTBEHHOM
opraHe, opraHe MECTHOFO CaMOYNpaBlieHHs, ¢ JAPYTMMH TOCyNapCTBEHHBIMU
opraHamu, OpraHaMH MECTHOIO CaMOYIIpaBJIeHHs, OpraHHU3alUIMK opopMIIseTCs
rpudoM (JIMCTOM) COIrIACOBaHHs, MPOTOKOJIOM, NHCBMOM O COIJIACOBaHHH, 2
TakKe, B YCTAHOBJICHHBIX 3aKOHOJaTeNsCTBOM Poccuiickoit denepanuy Cirydasx,
B (hopMe 3aKIIOYCHHUI, OT3BIBOB, nonpaBOK“.

2.10. ITogroroBnenusie, OGOPMICHHBIE W  COMIACOBAHHBIC MPOEKTHI
JIOKyMEHTOB MOATHUCHIBAIOTCSA (yTBEpXKIArOTCS) PYKOBOJUTENIEM
roCyJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYNpPaBIeHHS WIA HHBIM
YIOJIHOMOYEHHBIM MM JIOJDKHOCTHBIM JIUIIOM.

10 pasnensr 3 «O6mue TPeGOBaHHS K CO3JAHMIO JOKYMEHTOBY, 4 «PEeKBU3UTHI TOKYMCHTay,
5 «Odopmienne pexksusutoB gokymento» FOCT P 7.0.97-2016.

1 Crartes 26.4 ®enepansHOro 3akoHa oT 6 okTAGPs 1999 r. Ne 184-03 «O6 o0wux IpHHIMNAX
OpraHM3alliM  3aKOHONATENBHBIX  (NPEINCTABUTENBHBIX) M MCIOJNHHMTEIBHBIX ~ OPraHoB
rOCYapCTBEHHOM BiacTH cyObekToB Poccuiickoit ®enepamuy» (CoOpaHHe 3aKOHOAATENLCTBA
Poccmiickoii ®epepammi, 1999, Ne 42, cr. 5005; 2019, Ne 42, ct. 5801) (nanee — DenepanbHbli
3akoH Ne 184-D3).
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JIOKyMeHTHI Ha GYyMa)XHOM HOCHTElNe MOJIMHUCHIBAIOTCS COOCTBEHHOPYYHOH
MOMIKCHI0O PYKOBOJHMTENS T[OCYJapCTBEHHOTO OpraHa, oOpra€Ha MeCTHOTO
CaMOYTIpaBJIEHHs WK HHOTO YIOJTHOMOYEHHOIO UM JOJDKHOCTHOTO JIMIIA.

DJIeKTPOHHBIE HOKYMEHTBI, HalpaBiseMbleé B TOCYAapCTBEHHBIE OpraHBI
M OpraHbl ~ MECTHOrO  CaMOYIpaBJICHHs,  IOAINMCHIBAIOTCA  YCHJICHHOH
KBATH(HULMPOBAHHONW 3JIEKTPOHHOH IIOAIMCHI0 JOJDKHOCTHOTO JIMIIAa OpraHa
rOCYAapCTBEHHOTO OpraHa, oOpraHa MECTHOrO CaMOYNpaBJIeHHUs, IIOPSIOK
IpYMEHEHUS KOTOpO# ycTaHOoBIeH DenepaibHbIM 3akoHOM oT 11 anpens 2011 r.
Ne 63-®3 «OG6 371eKTPOHHOH MOMIMUCH» U WHBIMH HOPMATHBHBEIMH MPaBOBBIMU
aktamu Poccuiickoit (Denepaunnlz.

B CO/I rocy1apCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIIPaBJICHHS MOTYT
HCIIOJB30BaThCA  CIOCOOBI  TMOATBEPXKIAEHUS OEHCTBUM C  3JIEKTPOHHBIMH
JOKYMEHTaMH, NPX KOTOPBIX MCHONB3YIOTCS MHBIEC BUABI 3JICKTPOHHBIX ITOAMUCEH
B cooTBeTCTBHH ¢ PenepanbubM 3akoHOM Ne 63-D3.

2.11. Ha JIOKyMEHTaX, YTBEPXKAACMBIX IIpPaBOBLIMH aKTaMH
rOCyJapCTBEHHOTO0  OpraHa, oOpraHa  MECTHOIO  CaMOYIpPaBJE€HHS MM
PYKOBOIHMTENIEM TOCYAAapCTBEHHOTO OpraHa, OpraHa MeCTHOTO CaMOYIIpaBJICHHS
(MHBIM yTONHOMOYEHHBIM MM JOJDKHOCTHBIM JIHIOM), odopmisderca rpud
YTBEPXKIACHHUS.

2.12. B HeoOXOAUMBIX CITydasx cOOCTBEHHOpPYYHAas MOAIKUCH PYKOBOAHTEIIS
rOCYIapCTBEHHOINO0 OpraHa, OpraHa MECTHOIO CaMOYMNpPABICHHA WJIH HHOTO
YIOJHOMOUCHHOIO KM JIHLA 3aBEpACTCs I€YaThi0 OCYyJapCTBEHHOr0 Oprasa,
OpraHa MECTHOrO CaMOYIpaBJeHHs C BOCIPOM3BEICHHEM I '0CyAapCTBEHHOrO
repba Poccumiickoii ®epmepanuu (repba (repa’bIHuecKoro 3HakKa) CyOBekTa

12 Cratsn 5,6 ®enepansHoro 3akona or 11 ampens 2011r. Ne 63-®3 «OG6 2mexTpoHHO
noanucuy» (Cobpanue 3akoHonaTenscTa Poccuiickoit Genepannn, 2011, Ne 15, cr. 2036; 2016,
Ne 1, ct. 65; 2016, Ne 26, c1. 3889) (nanee — PenepanbHbiit 3ak0H Ne 63-P3); HOCTaHOBICHHS
IIpaButensctBa Poccuiickoit ®enepaumun ot 9 despans 2012r. Ne 111 «O6 snekTpoHHOH
IOANMCH, MCIOJIB3YEMOH OpraHaMM HCIOJNHHUTENBHOM BIIACTH M OpraHaMH MECTHOTO
CaMOYTIpaBJICHHs TIPH OPTaHU3ALMH 3JIEKTPOHHOTO B3aHMMOJCHCTBHSA MEXIY CO0OH, O mOpsiake
ee HCIOJIb30BaHUA, a TaKKe 00 yCTaHOBICHHH TpeGOBaHUM K 0OECIEYEeHHI0 COBMECTUMOCTH
CcpecTB 3eKTponHo# nmoamucu» (CobGpanue 3akoHOMaTeNnbCTBa Poccuiickoit ®enepanuu, 2012,
Ne 8, cr. 1027; 2018, Ne 49, ct. 7600); ot 25 uions 2012r. Ne 634 «O Bmmax 3JIEKTPOHHOM
MOMIMACH, HCHOJb30BAHME KOTOPHIX JOMyckaeTcs IIpH oOpalleHHM 3a IIoJNydYeHHEM
rOCyAapcTBEHHBIX H MYHHIMNATbHBIX ycuyr» (CoOpaHue 3akOHOJATeNbCTBa POCCHHCKOM
®enepaumn, 2012, Ne 27, cr. 3744; 2018, Ne 36, ct. 5623); ot 25 asrycra 2012 r. Ne 852 «O6
yTBepskeHuH [IpaBuiI UCTIONB30BaHHS YCHIICHHOH KBATHGHIMPOBAHHOMN NIEKTPOHHOH MOATHUCH
npu oOpallleHNH 32 IOJyYCHHEM FOCYJApCTBEHHBIX H MYHHUMIIBHBIX YCIYT H O BHECCHHH
u3MeHeHHs B IlpaBwia pa3paboOTKH M YTBEPKACHHS aIMHHHUCTPATHBHBIX pPEIJIAMCHTOB
TIpenocTaBIeHHss rocynapctBeHHbix yemyr» (Cobpanme 3akoHonaTenbcTBa Poccuiickoi
denepaumu, 2012, Ne 36, ct. 4903; 2017, Ne 44, cr. 6523); ot 25 nexabpa 2014 r. Ne 1494
«06 yrBepxaennn [IpaBin oOMeHa NOKYMEHTaMM B 3JIEKTPOHHOM BHJIE NPH OpraHH3alHU
nHdopMaluonHoro B3auMoseiicteus» (Cobpanue 3akoHonaTenscTBa Poccuiickoil Denepanny.
2015, Ne 1, ct. 284; 2018, Ne 49, ct1. 7600) (nanee — mocranoBienue Ne 1494).
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Poccuiickoii ®enepauun, repba (repalpIHYecKOoro 3HaKa) OpPraHa MECTHOIO
CaMOYTIpaBJIEHUs).

2.13. OcOGeHHOCTH MOATOTOBKU  OTHEJIBHBIX  BHJIOB  JOKYMEHTOB
YCTaHABIMBAIOTCS HMHCTPYKLMEH 10 JAEJIONPOHU3BOACTBY [OCYAapCTBEHHOTO
opraHa, opraHa MECTHOT'O CaMOYIIpaBJICHHS.

III. Opranusanus JOKyMeHT0000poTa

3.1. B mpornecce goKyMeHT0o060poTa obecrednBaeTcs:

IpHEM U epBUYHas 06paboTKa BXOASIIMX JOKYMEHTOB,;

IpeaBapUTEIHEHOE PACCMOTPEHHE BXOAIIMX TOKYMEHTOB,;

PErucTpauys BXOIAIHNX, HCXOAAIINX U BHYTPEHHHX JOKYMEHTOB,;

paccMOTpeHHe IOKYMEHTOB PyKOBOJCTBOM;

JIOBEIEHHE JOKYMEHTOB JIO HCIIOJIHUTENEH;

IOJIOTOBKA MMPOEKTOB JJOKYMEHTOB;

COriacoBaHHe MPOEKTOB I0KyMEHTOB;

ITO/IIIMCAHKE ITPOEKTOB JOKyMEHTOB;

ompeNelieHHE MeCTa XpaHeHHs JOKyMeHTa (KONMH  JIOKyMEHTa)
H BKJIIOYEHHE JOKYMeHTa (KOMHUHU JJOKyMeHTa) B JE1I0;

00paboTKa 1 OTIIPaBKa HCXOASIIMX TOKYMEHTOB.

3.2. DieKTpOHHBI JOKYMEHTOOOOPOT IOCYHapCTBEHHOTrO OpraHa, opraHa
MECTHOTO CaMOYIIPaBJIEHUs OCYLIECTBIseTCs ¢ Hcronb3opanreM CO/.

HupopMaLHOHHBIE CUCTEMBI TOCY/IapCTBEHHOIO OpraHa, OpraHa MECTHOTO
caMoyIIpaBlieHHsi, o0ecreynBaoliie paboTy ¢ OTAENBHBIMH KOMILICKCAMH
JIOKYMEHTOB, JOJDKHBI ObiTh WHTerpupoBaHel ¢ COJ] B memsx peanusanuu
dyHKIHE 0T6Opa JOKYMEHTOB BpeMeHHBIX (CBBIIe 10 J€T) ¥ MOCTOSHHOTIO CPOKOB
XpaHeHus JUis NepeJiady Ha XpaHEeHHE B apXUB roCyapCTBEHHOTO OpraHa, opraHa
MECTHOTO CaMOYIPAaBJeHUs U BbIIENEHHSA K YHUYTOXXEHHIO JOKYMEHTOB, CPOKHU
XpaHEHHUS KOTOPBIX HCTEKIIH.

3.3. Cnyxba JHemompou3BOACTBA TOCYAapCTBEHHOTO OpraHa, oOprasHa
MECTHOIO CaMOYIIPaBJICHHS, JCTONPOM3BOIAMTENM IIOAPA3JCIICHUH, a TaKxke
pabOTHHUKKM TrOCYJapCTBEHHOTO OpraHa, oOpraHa MeCTHOrO CaMOYINpaBlICHHSA
B COOTBETCTBUM C NPEAOCTABIEHHBIMH MM MMpaBaMH O0GECIEYMBAIOT BKIIOYEHHE
8 CDJI mokyMeHTOB (IPOEKTOB JOKYMEHTOB), CBEJICHHH O JIOKyMeHTaxX (IpoeKTax
IOKYMEHTOB), CBEAEHHH O PACCMOTPEHHH U PE3YJIbTaTaX UCIONHEHUS IOKYMEHTOB
(zanonuenue noneit OPK).

3.4. JlokymenTy  (BXONALIEMY, MCXONAIIEMYy, BHYTPEHHEMY) IpH
BioueHnd ero B CDJ mpucBaMBaeTCsi perHMCTpalloHHBIM HOoMep. CTpyKTypa
PErMCTPALAOHHOTO HOMEpa JOKYMEHTa ONpENIENIAeTCs HMHCTPYKUMEH 1o




JeJIOTIPOU3BOAICTBY roCyIapCTBEHHOIO opraHa, opraHa MECTHOTO
CaMOYTIpaBJIEHH.

IMpu Bkmouenun B COJ MpOEKTOB TOKYMEHTOB, MOArOTOBKA KOTOPBIX
OCYLIECTBIISETCS roCcyIapCTBEHHBIM OpraHoM, OpraHoM MECTHOTO

CaMOYIIPaBIIEHHs, UM [IPHUCBAUBAETCS YUETHBIH BHYTPHCHCTEMHBIN HOMED.

3.5. PerucTpanus JOKYMEHTOB (BXOZSIIMX, HCXONAIIMX, BHYTPEHHHX)
BeJIETCS B IIpeieiax KaJeHIapHOIo roja.

3.6. B 10KyMeHTOO0OpOTE TIOCYAapCTBEHHOIO OpraHa, opraHa MECTHOIO
CaMOYTIPaBIEHHs BBIIESIOTCA HOKYMEHTOIIOTOKH: BXOJAIIME (IIOCTyNAIOLIKe)
IOKyMEHTBI; HCXOoAsALHe (OTIpaBiIseMble) JOKYMEHTHI; BHYTPCHHHE JIOKYMEHTBI.

B cocTaBe BXOALNX H UCXOAIIMX JOKYMEHTOB BBIIEIIAIOTCS:

JOKYMEHTHI OpraHOB TIOCYJapCTBEHHOH BJIaCTH, OpraHOB MECTHOIO
CaMOYIIpaBJIeHNs; JOKyMEHTHl TEPPHTOPHAIBHBIX OpraHOB TIOCYJapCTBEHHOIO
opraHa B cyonexTax Poccuiickoit ®enepaliuu (Ipy UX HAJIMYHK);

JIOKYMEHTBI OpraHu3alui,

HapjaMeHTCKUe 3allpOChl U OTBETHI HA HUX;

3ampockl genytaroB ['ocynapcTenHo# Jlymsl 1 uineHoB Coseta Denepanny,
JelyTaTOB  3aKOHOMATENBHBIX  (TPENCTaBUTENBHBIX) OPraHOB  CYOBEKTOB
Poccuiickoit @enepaniii W AENyTaTOB IPEACTABHTEIBHBIX OPraHOB MECTHOIO
CaMOYIIpaBJIEeHUs U OTBETHI Ha HHUX;

oOpallleHus TI'paXlaH, OpraHW3allyi, 3alpochl TIPaXIaH, OpraHu3anui
O mpeAocTaBieHud HHpOpManMu O JEATENBHOCTH TOCYJapCTBEHHOrO OpraHa
U/ O TIPEJOCTaBIEHNY TOCY JapCTBEHHBIX YCIIYT H OTBETHI HA HUX;

JOKYMEHTHI U3 NPaBUTENBCTBEHHBIX U HEIIPABUTEILCTBEHHBIX OpraHU3alui
3apy0eXHBIX CTPaH U JPyrye rpyIiibl JOKyMEHTOB.

3.7. JlocTaBKa M OTIIpaBKa JJOKyMEHTOB B FOCYAapCTBEHHOM OpraHe, OpraHe
MECTHOTO CaMOYIIPAaBJICHHMsI OCYINECTBIAIOTCS BHJAMH CBA3U: IOYTOBOH,
denpaBerepckoi, KypbepcKoi, HMHBIMH  BHOaMHM  CICLUaNbHOH  CBA3M,
(aKCUMILTEHOH, TenerpadHoii, TelneOHHOMH, MOCPEICTBOM IIIEKTPOHHOM IIOYTE,
CD/I, cHCTeMBI MEXBEIOMCTBEHHOIO DJIEKTPOHHOTO JIOKYMEHT0060poTa (naiee —
MDBJIO), wu4epe3 caliT TroCyJapCTBEHHOr0 oOpraHa, Oprasa MECTHOTO
CcaMOyIIpaBJI€HHS, MIOCPEICTBOM benepanpHOH roCyAapCTBEHHOHN
AH(MOPMAITOHHO! CHCTEMBI «EnuHeIi roprain rocyaapCTBEHHBIX
H MyHULIMOATBHBIX ~ ycuyr  (GyHKOu#)»  M/MIM  perdOHaNbHBI  mopTal
rOCyJapCTBEHHBIX ¥ MYHUIMIAIBLHBIX ycnyr (fanee — [lopran rocyiapCTBEHHBIX
yCIIyT).

3.8. Opranuzanus paboThI c 3JIEKTPOHHBIMH JIOKyMEHTaMH,
IOCTYMAOIMMH ¥ oTmpaeisieMbiMd  mocpeacteom MOJIO, ocymecTsiseTcs
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B COOTBETCTBMH c¢ ITosiokeHHEM O cHCTeMe MeXBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O
I[OKYMeHTOO6OpOTal3 .

3.9. I[lpuem u mepBH4Has  oOpaboTka  BXONAIIMX  JOKYMEHTOB
ocyuiecTBisercs Ciyx00i 1el0oNpor3BOICTBA NOCYJapCTBEHHOrO OpraHa, oprana
MeCTHOTo camoyrpasienus. Ilprem u nepsugHas o6paboTKa 3alpOCOB IPax[aH,
OpraHM3alUii O IPEIOCTABICHHH TOCYJAPCTBEHHBIX (MYHHLIUIAIBHEIX) YCIIyT
MOKET OCYIIECTBIIATECA HHBIM CTPYKTYPHBIM MOAPa3ACICHHEM IOCYIapCTBCHHOTO
oprasa, opraHa MECTHOTO CaMOYIIPaBJICHHS.

3.10. Bce mocTynHBIIHE B TOCYJApCTBEHHBIM OpraH, OpraH MECTHOIO
cCaMOyIpaBlieHHs JOKyMEHTH Ha OyMaKHOM HOCHTENEe MOMJIEXAaT IEPBUYHOM
06paboTke, BKITIOYAOMIEH:

IPOBEPKY MPaBHIBHOCTH JOCTaBKH JOKYMEHTOB,

IPOBEPKY LEIOCTHOCTH YIIaKOBKH (KOHBEPTOB, [1aKETOB),

BCKPLITHE YNAKOBKH (32 HCKIIOYEHHEM KOHBEPTOB, IIAKETOB C ITOMETKOW
«JIuygo» ¥ rpudaMu OTpaHHYEHHs AOCTyNa K JOKYMEHTY, HE OTHOCAIIUXCS
K oOpalleHusM rpaxIaH, OpraHu3aIyi);

IIPOBEPKY LETOCTHOCTH BXOASAIIMX JOKYMEHTOB, BKJIIOYas MPUIOKCHUS;

YHMYTO)KEHHE KOHBEPTOB, IIAKETOB HIIM YMAKOBKM (32 HCKIIOYEHHEM
obpallieHuii rpakaaH, OpraHM3alidii M HMHBIX JOKYMEHTOB 6e3 yKaszaHWs [athl,
aTaKkKe B Cly4asx, €ClM JOKYMEHT IOCTyIIMJI IIO3)K€ YKa3aHHOTO B TEKCTe
JIOKYMEHTa CpOKA4 HCIIONHEHHs (JaThl MEpPONpPHUATHA) HIM IpH OOJBLIOM
PACXOXACHUH MEXTY AaTaMH IIOANMCAHHs U TIOTyIeHHs JOKyMEHTOB),

3.11. OunbouHO JIOCTAaBJICHHBIE JIOKYMEHTHI [epeChUIAOTCS
10 Ha3HAYEHHWIO MJM BO3BPAILAIOTCS OTIPABUTENO. JIOKYMEHTHI, IMOCTYIHBILIUE
B IIOBPEXXICHHOW YIAaKOBKE, MPOBEPAIOTCS Ha LIENOCTHOCTh, B TOM YHCIIE Ha
HaJIM4Yie MEXaHUIECKUX MOBPEKICHUM.

O moaydYeHHH MOJO3PUTEHHOr0 MOYTOBOTO OTHPABICHHS JOKJIAABIBACTCS
pykoBoauteito Ciry»k0bl A€I0NPOH3BOACTBA.

3.12. Tlpu oOHapyXeHHH IIOBPEXACHHSA BXOMMAIIEr0o JOKyMEHTa Ha
GYMa)KHOM HOCHTEJIE MM €r0 MPUIOKEHHUI, IPH OTCYTCTBHM B KOHBEpTE (I1aKeTe)
JOKYMEHTa, €ro 4acTH WM HPWIOKEHHMH K HEeMy, a Takke HOpH OTCYTCTBHHU
[IOJIIMCA Ha BXOMAINEM JIOKYMEHTE COCTaBICTCS aKT B JIByX JK3eMIULIpax Ha
OyMa)KHOM HOCHTENE, ONUH DK3eMIUIAp aKTa BBICBUIAETCS OTIPABUTENIO, 2-H —
npuobIiaeTcs K BXOAAIIEMY IOKYMEHTY. M TIlepeljaeTcsi Ha pericTpaluio
U TIpe/IBapUTEIbHOE paCCMOTPEHHE.

B TMocranoenenne IlpaButensctsa Poccumiickoii ®@enepaimu ot 22 centsbps 2009 r. Ne 754
«06  yrepkaeHud  IloJOoXKEeHHS O  CHCTEME  MEXBENOMCTBCHHOTO  3JIEKTPOHHOIO
nokymenToobopora» (Cobpanne 3akoHOZaTenscTBa Poccuiickoit Depepauuy, 2009, Ne 39,
cT. 4614; 2019, Ne 12, ct. 1314).
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3.13. KonBeptsl (makeTsl), HMelome OTMeTKy «JImgno», rpudsl
OrpaHUYEHUs IOCTyIa K JIOKyMEHTaM, coJiepXalluM CBEJICHUs
KOHGHASHUHAIBHOTO XapaKTepa, He BCKPBIBAIOTCS U [IEPEJAOTCH:

¢ OTMeTKOU «JIMYHO» — HENOCPEACTBEHHO aJpecary,

c rpudamMu OrpaHd4YeHHs JOCTyna — B CIyxO0y KOHQHIECHUHMAIBHOTrO
IeNONpon3BOACTBa WK paboTHUKY CiryXObI JeNoNpOM3BOJACTBA, B 00A3aHHOCTH
KOTOpOro  BXOOUT  00OpaboTka  JOKYMEHTOB,  COIEPXAIUMX  CBEACHUA
KOHGUICHIIMATIBHOTO XapaKTepa.

3.14. JIokyMeHTHI, IIOCTYTAIOLIUE M3 JPYTrUX rOCyAapCTBEHHBIX OPTaHOB,
OpraHoB  MECTHOrO  CaMOYMNpaBleHHs, OpraHU3alMd  HENOCPeACTBEHHO
B CTPYKTYpHBIE MOApA3IeNieHHs, HO TpeOyrolue pacCMOTPEHHS PYKOBOACTBA,
IIepesialoTcs I PETHCTPalMU M IIpelBapUTeNbHOro paccMorpeHus B CiyxOy
JIeTIONPON3BOACTBA.

3.15. Ha Bcex mMOCTyNHMBIIMUX JOKYMEHTAaX, 3a MCKIIOYCHHEM JOKYMEHTOB,
IOCTYNHUBIIAX B (popMe 3JIEKTPOHHBIX JOKYMEHTOB, IPOCTABIACTCS OTMETKa
O NOCTYIUIEHWH JOKYMEHTa B TOCYJapCTBEHHBIH OpraH, OpraH MeCTHOIo
CaMOYTIpaBJIEHUS.

3.16. DNeKTPOHHbIE MOKYMEHTHI, IOCTYNHUBIIHE OT JAPYIMX OpraHW3alluid
M TpaXJaH MO 3NeKTpoHHOM moute, mocpeactBoM CIJI, MIOJIO, yepes cair
rOCYAapCTBEHHOTO OpraHa, oOpraHa MeECTHOIO CaMOYIIpaBl€HHi B CETH
«Hureprer», Ilopran rocyaapcrBeHHBIX younyr npunuMaorcs — CiyxOoit
JETIONMPOM3BOJCTBA MJIM MHBIM CTPYKTYPHBIM MOZpa3AeNcHHEM, B OOS3aHHOCTH
KOTOPOr'0 BXOJHUT OpraHu3aunds paboThl ¢ oOpalleHMsAMH M 3alpocaMy TpaxJaH
U OpraHu3auyi O NPeJOCTaBIICHUH uHpopMaLHH o JIEATEIbHOCTH
rocyAapCTBEHHOIO opraHa, oprasa MECTHOTO caMoyIIpaBJIcHUS,
0 MPENOCTABIEHUH TOCYAaPCTBEHHBIX (MyHHIIUMIANBHEIX) YCIIYT.

3.17. Topsanox wHPOPMAITMOHHOTO B3aHMOJAEHUCTBHA TOCYNapCTBEHHbIX
OpraHoB, OpraHOB MECTHOTO  CaMOYNpAaBIECHHS  MOCPEACTBOM  oOMeHa
NOKyMEHTaMH B 3JIEKTPOHHOM BHJE, IE€PEYEHb BHIOB KOTOPHIX YTBEPXKIAcTCs
IlpaButensctBoM  Poccuiickon CI)e,uepauHHM, 3a MCKIIOYeHHeM oOMeHa
SNEKTPOHHBIMH JOKYMEHTAMH B pPaMKax IPEeIOCTaBIeHHS TIOCyAapCTBEHHBIX
M MyHHIMOAIBHBIX yCIyr, YycranoBiieH IlpaBmwiamm oOMeHa JOKyMEHTaMH
B JICKTPOHHOM BHIE IpPU OpraHU3allu¥d HHPOPMAIMOHHOIO B3aUMOZCHCTRIS
1 TpeGoBaHHIME K OpraHU3aIIMOHHO-TEXHUYECKOMY B3aMMOAEHCTBHIO.

3.18. BrisiBieHHblE B XOJl¢ MPOBEpPKHM HECOOTBETCTBHS  SBJISIOTCA
OCHOBaHMEM MJII OTKa3a B PpErucCTpalMd IJOKYMEHTa, (OPMHpPOBAHUS

4 pacnopsoxenne Ilpasutenscta Poccumiickoit ®emepamuu ot 2 anpens 2015 r. Ne 583-p
(Co6panue 3akonozarenscTBa Poccuiickoit ®enepanu, 2015, Ne 15, cr. 2293).

5 TMoctanosnenue Ne 1494,
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M HAalpaBlieHWs OTIPABHUTENIO yBeAOMIEHHs 00 OTKase B PErucTpaluH
C YKa3aHHEM IIPUYHHBI OTKa3a.

3.19. UncTpykuue# mo IenonpoOU3BOACTBY MOXET OBITh IIpelyCMOTPEHa
pacreyaTka 3JIEKTPOHHBIX JOKYMEHTOB C IOCNIERYIOIeld opraHm3anuen paboTbl
C HMMH KaK ¢ TJOKYMEHTaMH Ha OYMakHOM HOCHUTEIIE.

3.20. IlepBuynas obpaboTka JOKYMEHTOB 3aBepIIaeTCs
HX pacipeieleHHEM Ha perHCTpupyeMble W Heperucrpupyemsele. K 1okymenTam,
He MOMNEXAI[MM PpETHCTpaliM, OTHOCATCS HOKYMEHTBl, He TpeOyromue
HCIIOJIHEHHUS M HE cojiepKanire HHPpOopMauu, KOTopasi MOKET OBITh HCIIONB30BaHA
B CIIPaBOYHBIX LIETSX.

3.21. Peructpauus BXOIAMMX U MCXOAALIMX NOKYMEHTOB OCYLIECTBIIIETCS
HE3aBHCHMO OT CIoco0a MX AOCTaBKH OfMH pa3: B Ciayxbe Aenonpous3BoiCTBa
B CO/1, uHoi HH)OPMALIMOHHOMN CHCTEME WJIM HHOM CTPYKTYPHOM IOApPa3/icICHHH
rOCyJIapCTBEHHOT'O OpraHa, OopraHa MECTHOIO CaMOYIpPaBJEHHs, €CIH Ha HEro
BO3JIOKEHB! 00S3aHHOCTH 110 PETMCTPAIMK U OpraHU3alUyl paboThl C OTAENBHBIMU
BHJIaMU JOKYMEHTOB.

3.22. Peructpanus BXONSIIMX AOKYMEHTOB OCYILECTBISEICS B J€HB HX
IOCTYIUIEHUST WIH Ha CleAyrolluii pabounil IeHb, €CIIM 3aKOHOAATEIBCTBOM
Poccuiickoii @enepaiiy He YCTaHOBIEHO HHOE.

3.23. CeeneHusi o BXopsmeMm aokymente BHocaTcas B OPK COJ] unmm
PETHCTPAlMOHHO-YYeTHYI0 (opMy Ha OyMaXHOM HOCHTENlE, a MOCTYIMBIIEMY
JOKYMEHTY MPHCBAaUBaEeTCs PErUCTPALMOHHEBINA HOMED.

3.24. JIoKyMeHTBI, MOCTYNUBIINE Ha OyMaXHOM HOCHTENE, CKaHHUPYIOTCH,
3NIEKTpOHHas Komus NokymeHTta Bkiodaercs B COJ] u mpucoemunserca k OPK
JIOKyMEHTa.

3.25. B 1mendx aBTOMAaTH3al{dH IPUCOCOUHEHUS 3JIEKTPOHHOM KOIIMH
noxymenta k OPK, a Taioke myis obecnedeHHsi OBICTPOro MOHMCKa 3JIEKTPOHHOM
konuu aokymeHta B CDJl rocyJapCTBEHHOIO OpraHa MOXET HCIOJIB30BaThC
IITPUXOBOE KOJUPOBAHHE.

3.26. Peructpauss  (ydueT) 9NeKTpOHHBIX  JokymeHToB B  COJ]
rOCyJapCTBEHHOTO OpraHa, opraHa MECTHOIO CaMOYNpaBlIeHHs — Yy4YaCTHHMKA
MBJIO ocyiiecTBIAETCS B COOTBETCTBHH C MHCTPYKLHUEH IO IEJIONPOHU3BOACTBY
rocyJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIIPaBJICHHMS, YYMThLIBAIOIIEH
TpeGOBaHMA, YCTAHOBJICHHBIC YIIOJHOMOYEHHBIMH (ellepalbHBIMU  OpraHaMu
HCIIOJHHUTEIRHOM BIacTH B cdepe MEKBEJOMCTBEHHOIO  3JEKTPOHHOTO
uorcyMeHToo6op0Ta16.

3.27. JIOKyMEHTHI Ha MHOCTPaHHBIX A3BIKAX, MOCTYIIHBIIIHE
B rOCY/IapCTBEHHBIN OpraH, OpraH MECTHOI'O CAMOYIIPABIICHHUs! IIOC/IE PErHCTPaIHH

16 [nasa III TpeGoBaHuit K OpraHU3aI[HOHHO-TEXHHYECKOMY B3aUMOIECHCTBHIO.
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B Ciyx0e OeONpOM3BOACTBA NEPEJAIOTCS B COOTBETCTBYIOIIEES MOAPA3NEIICHUE
Wix pabOTHHKY roCyAapCTBEHHOIO OpraHa, OpraHa MECTHOrO CaMOYIpaBJICHHS
Ul TIepeBoJia ¥ TOCIEAYIONIel IIepefayl Ha pacCMOTpeHne pyKoBoicTBa. MHas
KOPPECIIOHACHIUA Ha HMHOCTPAaHHBIX A3bIKaX IE€pefaeTcs M0 Ha3HAYCHHUIO
HEMOCPEACTBEHHO B CTPYKTYPHEIE MOJIPA3ICIICHUS.

3.28. JIOKyMeHTBI, IMOCTYNIHBIIME B TOCYJapCTBEHHBIH OpraH, OpraH
MECTHOTO CaMOYIIpaBJeHHs MOUICKAT MPEABAPUTEIFHOMY pPacCMOTPEHHUIO
B IIeJIIX pacIpe/ieNieHUs. JOKYMEHTOB Ha JIOKYMEHTBI, TpeOyloliie pacCMOTPEHMA
PYKOBOJIUTENIEM TOCYJapCTBEHHOIO OpraHa, opraHa MeCTHOIO CaMOyNpaBJIeHHS,
3aMECTHUTENSIMH PYKOBOAHUTENS TOCYJapCTBEHHOr0 OpraHa, OpraHa MeECTHOTO
CaMOYIIPaBJIeHUss B COOTBETCTBUM C HMX KOMIECTEHLHEH, H IOKYMEHTE,
HaIpaBJIseMbIC HEIOCPEACTBEHHO B CTPYKTYPHBIE TOAPA3JCIICHH.

CocTaB JOKYMEHTOB, MOJUIEXKAMMX IIPEIBAPUTENHHOMY pPacCMOTPEHHUIO
B rOCyapCTBEHHOM OpraHe, OpraHe MECTHOTO CaMOYIpaBJeHHsS MOXeT ObITh
KOHKPETH3UPOBaH B HHCTPYKIIUH [0 JAEJIONPOU3BOACTBY.

JIoOKyMeHTHI, TpeOyolue CPOYHOr0 PacCMOTPEHHS, a TaKXkKe TelerpaMMBbI

1 TeseoHOrpaMMBbl nepeaaroTcs PYKOBOJCTBY Ha paccMOTpeHne
He3aMeITTUTENIBHO.
3.29. Pe3ynpTaThl paccMOTpEeHUs JNOKyMEHTa  DPYKOBOJAHUTEIEM

rocyJapCTBEHHOTO  OpraHa, OpraHa MECTHOrO  CaMOYNpaBJeHHs,  €ro
3aMECTHTENSMM, DPYKOBOIMTENSMH MOApa3jieeHUH OQOpMISIOTCS B BHJEC
pe3omonuit (Mopy4eHuit).

CeeflcHHsL O pe30JIIOIMH (HMCHONHUTEND, COAEPKAHHE IOPYICHHMs, CPOK
ucnondenus) BHocarcs B OPK COJl, mocie 4ero HCIOMHUTENH NOMy4atoT JOCTYII
K 2JIEKTPOHHOMY JTOKYMEHTY (3IEKTPOHHOR KOINK TOKYMEHTa).

3.30. JIOKyMeHTHI, MOCTyHmaromme Ha OyMaXHOM HOCHTeNe, IOCIEe HX
peructpaiuy, BiodeHus B COJl B BUE SJIEKTPOHHBIX KOIMH M PacCMOTPEHHA
PYKOBOZACTBOM IIepealoTCs B COOTBETCTBYIOIIHE CTPYKTYPHBIC OAPA3AEICHHS HA
pcrionHeHHe (B Clyyae Ha3HA4YeHHS HECKOJbKHX HCIOJHHTENCH — IO MECTy
HAXOKJIEHHs OTBETCTBEHHOro HcHonHMTens) wma ocraiotcs B CiyxGe
JENONPOU3BOACTBA M ITOCJE HCIIONHEHMS BKIIOYAIOTCS B JieNla B COOTBETCTBUM
C HOMEHKJATypoi  Jel  TOoCyJapCTBEHHOrO0  oOpraHa, oOpraHa  MECTHOIO
caMOyIIpaBJICHUS.

3.31. CipykTypHble moppasieneHus (paGOTHHKH) TrOCYIapCTBEHHOTO
opraHa, opraHa MECTHOTO CaMOYMpaBJeHHs, Ha3HAYCHHBIC B KaueCTBe
HCIOJHUTENEH 10 JOKYMEHTY ([OpYYEHHIO), MONY4aloT HOCTYyN K JOKyMEHTY
u ero DPK B CDJ] rocyZiapcTBEHHOT0 OpraHa, OpraHa MeCTHOTO CaMOYTIpaBJICHHSA
¥ OPraHu3yioT paboTy ¢ IOKYMEHTOM.

3.32. [Tocne mnOpuUHATHS PYKOBOJUTENEM pEMICHHA MO HUCIOIHECHHUIO
HoKyMeHTa, mocrymusmrero mo MOJIO, ans MHQOPMHPOBAaHHS OpTaHM3ALMH-
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ormpasutens Ciyx0oll HeNOMPOU3BONCTBA JODKHO OBITH  CHOPMHPOBAHO
yBEIOMIEHHE O IPUHATHH JOKYMEHTa K MCIOJHEHHIO, a B Cly4ae CMEHBI
OTBETCTBEHHOIO HCIIOJHHUTENS (MCIIOJHHUTENA) B XOJAE MCIOJHEHUA JOKYMEHTa —
yBeJIOMJIeHHe 00 H3MEHEHHH X0/1a HCTIONHEHHs .

3.33. JloKyMeHTbI, MMOJATOTOBJIEHHBIE B TOCYAapCTBEHHOM OpraHe, opraHe
MECTHOTO CaMOYIpaBICHHS, 3aBH3MPOBAHHBIE BCEMH 3aHHTEPECOBAHHBIMU
JML[AMUA M IOANUCAHHBIE PYKOBOIHMTENEM WM HHBIM YIOJIHOMOYEHHBIM MM
aunoM, BKmoualorcs B COJ] rocynapcTBeHHOro oOpraHa, oprasa MECTHOIO
caMoyIpaBieHHs.

[Ipu BKIIOYEHMH HcXopsiero aokymenta B COJl cBemeHHs O JOKYMEHTE
duxcupytorcs B OPK, Kk KOTOpoi TpPHUCOEAMHAETCS JIEKTPOHHAA KOMHS
OTIPaBJISIEMOT0 JTOKYMEHTA.

Komus HKokyMeHTa Ha GyMa)kHOM HOCHMTENE C BH3aMHU JIOJDKHOCTHBIX JIMI{
[IOMeELIAeTCs B AENO0 B COOTBETCTBHM C HOMEHKJATYypOW HeNl rOCyAapCTBEHHOIO
opraHa, opraHa MECTHOI'O CaMOYIIPaBJICHHUSI.

3.34, Ilepen BrmouenweM wucxomsmux Jokymentos B COJL Ciyxba
JIeJIOMIPOM3BOJICTBA TIPOBEPSET NPABHILHOCTh O(OPMIIEHHS NOKyMEHTOB (B TOM
ypcle HalMuMe NOJNHMCEH, BM3, NPABHIBHOCTh HAIHCAHUA aJPECOB), CBEPSET
CCBUIKY HAa PETHCTPAllHOHHBIM HOMep M JaTy MOCTYIHBIIEro JOKYMEHTa, a TaKKe
HaJIMYHe YKa3aHHBIX B HMCXOMAIIMX JOKYMEHTaxX IPHIOKCHHH, COOTBETCTBHE
KOJIMYECTBA JK3EMIUIAPOB KOJMYECTBY alIpecaroB IO YKa3aTemo PpacChLIKY,
HaJIM4YMe OTMETKH 00 HCIIOJIHUTEE. '

3.35. BrioyeHHe HCXOIAIIUX JOKYMEHTOB, CO3JaHHBIX Ha OyMaXHOM
HocuTele, ¥ ux perucrpauyst B COJI oCyIIeCTBISIOTCS B IeHb UX MOANUCAHUA WU
Ha CeIyIouHii paboyui NeHs.

3.36. Tlpu perucTpalii HOKyMEHTa, NpeJHa3HaYeHHOro Ui OTIIPaBKH IO
MDJI0, B CO/I oTmipaBuTes JOJDKHE GOPMUPOBATECS CBEICHUS, YCTaHOBICHHbIE
TpeGoBaHHUAMHU K OPraHHU3aIIMOHHO-TEXHHIECKOMY B3aHMO/IEHCTBHIO .

3.37. OPK, cosgannas B COJ/l mpy IOArOTOBKE MPOEKTa AOKYMCHTA, IPH
PErHCTPalliK HCXOASIIEro NOKYMEHTA JOTOJHIETCS CBEACHUSMH 00 MCXOZAIEM

JOKYMEHTE.

Ormpaske ajpecaram NOANEKAT  JOKYMEHTHI, odopmiieHHBIE
B COOTBETCTBHM C  TIPaBHJIaMM,  YCTaHOBIEHHBIMH  MHCTPYKIMeH  TO
JEJIOIPON3BOJICTBY roCyIapCTBEHHOIO oprasa, oprasa MECTHOTO

CaMOYIIpaBlieHHs, IOAIUCAHHBIE pPYKOBOAWTEIEM TOCYJapCTBEHHOIO Oprama,
OpraHa MECTHOTO CaMOYNpPAaBICHHS WM HHBIM YIIOJHOMOYCHHBIM WM JIMIIOM,
BKJIIOUEHHEIE M 3aperucrpuposannsie B COJL.

17 I'nasa III TpeGoBaHuii K OPraHH3aNUOHHO-TEXHHIECKOMY B3aHMOJICHCTBHIO.
13 I'nasa III TpeGoBaHuii K OpraHU3AUOHHO-TEXHHIECKOMY B3aHMOJEHCTBHIO.
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3.38. O6pa6oTka KOPPECHOHIAEHUHMH JUII OTINpPaBKH IIOYTOBOM CBS3BIO
OCyIIEeCTBIsIeTCS B COOTBETCTBHH ¢ IlpaBmmamp oOKa3aHHMsl YCIYTr MOYTOBOH
cBs3u'’, IpH OTIpaBKe CICNCBA3GI0O — B COOTBETCTBHH C TPeGOBAHHAMH,
NpPEeABABIIEMBIMU K COOTBETCTBYIOIIUM BH/IaM CIICIICBS3H.

3.39. JlokyMeHTB, HE HMCIOLHE AaJpPEeCHOM 4YaCcTH, NPUHUMAIOTCA Ha
OTHPaBKY C CONPOBOAMTENGHBIMH IHCBMaMH (32 HMCKIIOYEHHEM  KOIMi
paclopsOuTeNbHBIX  JOKYMEHTOB, HANpPaBISEMBIX B  IOJBEJIOMCTBEHHEIC
OpraHHu3allH).

HenpaBwibHo  odopMIIEHHBIE ~ JOKYMEHTHI M KOPPECIOHACHIMA
Hecay)eOHOro xapakrepa K OTNpPaBKe HE MPHHUMAIOTCS H BO3BPALIAOTCA
HCIIOJTHUTEIIIO.

3.40. OtmpaBka gokymeHToB 1o MOJIO JomkHa OCYIIECTBIATHCA
B COOTBETCTBHM ¢  TpeGoBaHMSMH K  OpraHH3allHOHHO-TEXHHYECKOMY
B3aMMO/IEiICTBHIO .

IMepen otnpaskoit mokymeHTa 1mo MOJIO momkHBI OBITH MPOBEPEHBI
KOMILUIEKTHOCTh TPAHCIIOPTHOTO KOHTeHHepa M JNEHCTBUTEJIBHOCTD JJIEKTPOHHBIX
MOJIITMCEH, BXOAALIMX B €ro COCTaB.

3.41. DneKTpPOHHBIE JJOKYMEHTBI IOCTe HX IOANMHCAHHS 3JIEKTPOHHOH
IOAMUCHI0 W OTIpaBku anapecary XpaHsarcss B COJl B 3JEKTPOHHBIX [enax,
(GOpMHpPYEMBIX B COOTBETCTBHH C HOMEHKJIATYPOi ZIeN roCyJapCTBEHHOIO OpraHa,
opraHa MECTHOTO CaMOYIIPaBJICHUS.

3.42. JIoKkyMeHThI, MOAJNEKAlME OTIpPaBKe, HOJDKHEI obpabaTsIBaThCA
¥ OTIPAaBIATECA B JE€Hb WX MOANHCAHUS M PETHCTPalli¥ HIM Ha CIeIyIoLui
pabouwnii eHs.

3.43. Jloceuika WM 3aM€Ha paHee OTIIPABICHHOIO  3JICKTPOHHOIO
JOKyMEHTa OCYHIECTBIISIETCS 10 YKa3aHHIO JIMIA, MOANKHCABLIETO JOKYMEHT.

3.44. Pemenne o cnoco0e JOCTaBKM JOKyMEHTa aJpecary NPUHUMACTCs
dcrmojiHUTeIeM 1o  comiacoBanmio co  Cuyxboii  Ienonpou3BOACTBA
roCyAapCTBEHHOr0 OpraHa, OpraHa MECTHOrO CaMOyIIPaBIICHHS.

3.45. OrBeTbl Ha OOpallleHUA TIpaXKAaH, OPraHU3AlMH HalpaBIAIOTCA
3ajgBUTENIO B (OPME 3JIEKTPOHHOrO NOKYMEHTa II0 aJpecy JJIEKTPOHHOH IOYTE,
YKa3aHHOMY B OOpallleHHH, MOCTYNHBIIEM B TOCYJapCTBEHHBIH OpraH, opra

1 Ilpukas MuHHCTEpCTBA CBS3M M MAccOBBIX KOMMyHHKanmii Poccuiickoit ®enepanuu
or 31 mons 2014 r. Ne234 «O6 yrepxaeHun [IpaBmin oka3aHMs yCNIYT TOYTOBOM CBS3H»
(3apernctpupoBan MuHHCTepcTBOM focTHIMH Poccuiickoit ®enepanuu 26 nexabps 2014 r.,
perrcTpanuonnbiii Ne 35442), ¢ H3MEHEHHSMH, BHECEHHBIMH TIpukasamu MunkoMcBs3u Poccnn
or 13 depams 2018 r. Ne61 (3apermctpupopan MumnucTepcTBOM focTHLMH PoccHiCKOH
Oenepaunn 28 Mapta 2018 r., perucrpauuonnsii Ne 50545); ot 13 HosOps 2018 r. Ne 619
(3aperucTpupoBan MunuctepctBoM focTHuuH Poccuiickod ®enepauuu 19 mapra 2019 r.,
pernctpanuorHsit Ne 54090); ot 27 mapra 2019 r. Ne 106 (3apeructpupoBa MHHHCTEpPCTBOM
roctumun Poccuiickoit Geneparuu 7 mrons 2019 r., peructpanuoHHbIH Ne 54893).

20 T'jaga I1I TpeGoBanuii K OPraHA3ANKHOHHO-TEXHHYECKOMY B3aHMO/IEHCTBHIO.
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MECTHOrO CaMOYIIpaBJIeHHs WIH IOJDKHOCTHOMY JHIYy B (popMe SIEKTPOHHOrO
JOKyMEHTa, W B IIUCbMEHHOH ¢oOpME IO MOYTOBOMY aJpecy, YKa3aHHOMY
B 00OpallleHUH, TOCTYNUBIIEM B IHCHbMEHHOM dopme?’.

3.46. Ilo BEIOOpY 3asgBUTENEH TOCYJAAapCTBEHHBIA OpraH, OpraH MECTHOIO
CaMOYINpaBJICHUs IpefocTaBiseT MHGOpMaLMIO B  (QOpPME  OSIEKTPOHHBIX
JIOKYMEHTOB, MOJIICAHHBIX YCHICHHOH KBalU(QUIUPOBAHHON 3JIEKTPOHHOM
MOATHMCHIO, HE3aBUCUMO OT (OpMbI WIH crocoba oOpalicHus 3asBHTENEH, 3a
HCKIIOYEHHEM CIIy4aeB, €CJId MHOM MOPSAOK MPeIOCTaBIeHUs TaKoi HHpOpMaLUuK
YCTaHOBJICH (pefepajlbHBIMH 3aKOHAaMH HJIM HHBIMM HOPMATHBHBIMH IPaBOBBIMU
aktamMu  Poccuiickoit =~ ®enepauyy, peryjMpyroIMMA  PaBOOTHOINCHUS
B YCTaHOBJICHHOH cdepe IEATENbHOCTH .

3.47. T'ocyJapcTBEHHBIN OpraH, OpraH MECTHOTO CaMOYINpaBJICHUs 00s3aH
IPENOCTaBIATs [0 BEIGOpY 3asBuTeNedl MHpopMaLuio B QopMe 3JIEKTPOHHBIX
JOKyMeHTOB mocpenctBoM Ilopraja rocyJapCTBEHHBIX YCIYr B COOTBETCTBHU
¢ MenepanbupiM 3akoHOM «OO0 OpraHM3alliM NPENOCTaBICHHS T'OCYAapCTBEHHBIX
M MYHHI[UTIAIBHBIX YCIIyT», €ClU (elepajbHbBIMU 3aKOHAMH WJIH NPUHUMAaeMbIMU
B COOTBETCTBMM C HHMHM HOPMATHBHBIMH IIpaBOBEIMM aKTamH Poccuickoun
®depepalii He YCTAaHOBJIEHO HHOE.

3.48. Ha moctynuBiiee B TOCYAApCTBEHHBIH OpraH, OpraH MECTHOIO
caMoOyIpaBjieHHss OOpallleHHe TIpaXJaHWHA, OpraHHM3alHiH, CcolepKallee
IpelIoKeHne, 3asBIeHHe WIM >kanoOy, KOTOpble 3aTparMBalOT HHTEPECH
HEOIIpe/IENIEHHOr0 Kpyra JIHII, B YaCTHOCTH Ha 00palleHKe, B KOTOPOM 00XalyeTcst
cyZieOHOe pellieHHe, BBIHECEHHOE B OTHOIUEHHH HEOINPEIENeHHOro Kpyra JHI,
OTBET, B TOM YHCJIE C pa3biACHEHHEM MOPs/IKa 00XaNIoBaHHs CyAEOHOro peleHus,
MOXET OBITh pa3MelleH Ha O(QHIMAIBLHOM CaiTe TroCyJapCTBEHHOIO Oprasa,
opraHa MECTHOT'O CaMOYIIPABJICHUSA B CETH «MHTepHeT» .

3.49. IIpoxoxaeHHe BHYTpPEHHHMX JOKYMEHTOB Ha 3TalaxX HX MOJATOTOBKH
1 oQopMIIEHHA ~ JOJDKHO  COOTBETCTBOBaTh  IIPOXOXKACHHMIO  MCXOMAMMX
JOKYMEHTOB, a Ha 3Tale UCIIOJHCHHA — BXOAAIIMX JOKYMEHTOB.

3.50. IIpaBunbHO OQOpMIICHHBIE M COIVIACOBAHHBIE C 3aHMHTEPECOBAaHHBIMH
JULIAMHM, TPOEKTHI MPABOBBIX AaKTOB MEPENAIOTCA Ha MOMANHUCH PYKOBOIHUTEIIO

2! Yacry 4 cratem 10 depepansaoro 3akoHa Ne 59-@3.

2 ®cnepanpheii 3akon Ne 63-03; mynkrsl 2, 3 Ilpapun OCyLIECTBIEHUS B3aMMORCHCTBHA
B MIEKTpOHHOH ¢opMe rpakmad (QH3AYECKMX JIMI) ©M OpraHusaluii C OpraHamu
TOCY/IapCTBEHHON BJIACTH, OPraHAMH MECTHOTO CaMOYIpPAaBICHHSA, C OpraHM3aLMsIMY,
OCYILECTRISIOMMME B COOTBETCTBUH ¢ (eepanbHbIME 3aKOHAMH  OT/ENbHbIE ITyOIM4HBIC
DOJIHOMOYHSI, YTBEPXKACHHBIX NocTaHoBneHneM IIpaButenbcTBa Poccuiickoit dexepanuu OT
9 uronst 2016 r. Ne 516 (Cobpanme 3akonomarenscTBa Poccuiickoit ®enepanuu, 2016, Ne 25,
ct. 3803).

2 Yacrs 4 crarpu 10 Genepansroro 3akona Ne 59-@3.
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rOCYIapCTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYINpaBJIEHHS HIIH HHOMY
YIOJHOMOYEHHOMY MM JIHILY.

3.51. IloamucaHHbIE MpPaBOBbIE aKThl (TOCTAHOBJICHUS, PELIECHUS, [IPHUKA3HI,
pacIopsHKEHUs) PErHCTPUPYIOTCA B [eHb MOANHCAHMSA WIM Ha CIEAYIOIIHI
pabounii JeHb.

B BuIe 3JIeKTPOHHBIX KOIMI NpaBOBBIE AKTHl I'OCYAAPCTBEHHOI'O OpraHa,
oprasa MECTHOTO camMoyrnpaBiieHus Bkmodaorcs B COJl rocynapCTBeHHOro
oprada, 3a MCKIIOYEHHEM IPaBOBBIX AaKTOB, COAEPXKAIIMX  CBEACHHS
OrpaHUYEHHOro JOCTYTIA.

3.52. TomIMHHEUKA TMPaBOBBIX aKTOB (OPMHUPYIOTCA B Jiefia HA OCHOBaHHM
HOMEHKJIaTyphl ~ JeJl  [OCy[apCTBEHHOrO  OpraHa, OpraHa  MECTHOIO
caMOyIpaBlleHHS B  COOTBETCTBHM ¢ IMyHKTamMH  6.23—6.24  IlpaBui
IeJIONPON3BOACTBA.

HcrionHuTe M U JIKIa, Ha3HAYCHHbIE B KaueCTBE HCIONHHTENEH, NOJDKHBI
OBITH IPOMH(OPMUPOBAHBI O NOANHCAHHBIX IPUKa3aX, PaCHOPDKEHUAX.

3.53. IIporokonsl 3aceaHui, COBENIaHHUH KOJIJIETHAIBHBIX,
COBELIATENIbHBIX, METOJUYECKHX, INPEICTABUTEIBHBIX H HMHBIX MOCTOSHHBIX HIH
BPEMEHHBIX OpraHoB perucTpupyiorcss B Ciyxbe menONpOM3BOACTBA MK
cekperapaMH (MHBIMH pabOTHHKAaMH, B JOJDKHOCTHbIE OOS3aHHOCTH KOTOPBIX
BXOJHUT BelleHHE JEOMPOM3BOACTBA COOTBETCTBYIOILETO OPraHa), 10 KaXIoMy
BHJY IPOTOKOJIOB OTAEIBHO.

3.54. TloAJMHHMKE MPOTOKOJIOB MO MECTYy HX PErHCTpaunud GOPMHPYIOTCA
B Jiclla B COOTBETCTBHH C HOMEHKJIATYpO# J1e rocylapCTBEHHOI'O OpraHa, opraHa
MECTHOT'O CaMOYIIPaBJICHHS.

Konuu MpoTOKOJIOB (BHIMMCKH H3 MPOTOKOJOB) B 3JIEKTPOHHOH Qopme
IOBORATCS JO CBEACHHS BCEX WICHOB COOTBETCTBYIOIIErO OpraHa M
pa3sMEINaloTC Ha 3NEKTPOHHOM HMH(OPMAIMOHHOM pecypce roCyIapCTBEHHOrO
oprasa, opraHa MeCTHOro CaMOYIIpaBJICHHUSI.

3.55. BHyTpeHHHE AOKYMEHTBHl Ha HMS PYKOBOIMTEJIA IOCYJApPCTBEHHOTO
opraHa, oOpraHa MECTHOIO CaMOYINpAaBJCHHU:A, 3aMECTUTENCH pPYKOBOXUTE,
pykoBoauTens (pyKoBojuTeNell) CTPyKTypPHOIrO MOApa3sieieHHs PErHCTPUPYIOTCS
B COJI minu (IpH OTCYTCTBHH Takux Bo3MoxkHocteit B COJI) — B noapasaeeHus,
IIOITOTOBUBIEM JOKYMEHT.

3.56. Yyer KoONIHMYECTBA JIOKYMEHTOB, MOCTYNHMBIIMX, CO3JaHHBIX,
OTIpABIEHHBIX 32 OINpEIENeHHbI NepHUO] BPEMEHH, MOXET IMPOBOIAMUTECS IO
rOCyJIapCTBEHHOMY OpraHy, OpraHy MECTHOTO CaMOYIpAaBJIEHHS B IIEJIOM, IO
OTIENBHBIM CTPYKTYPHBIM MOApa3[eleHUsM, N0 TIpynmnaM HOKYMEHTOB, B TOM
yuclie, OAIHHHUKAM M KOIHUAM, KOPPECIIOHACHTAM, ACHCTBHAM, IPOH3BEAECHHBIM
C JIOKyMEHTaMM, W APYrHM IapamMeTpaM, HeoOXOAHMBIM Uil aHain3a paGoTHl
C IOKyMEHTAMH B LIEJISX €€ COBEPILICHCTBOBAHM.
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3.57. Tlpu yuere o6beMa JOKyMEHTOO60POTA MOACUMTEIBAETCS KOIUIECTBO
JIOKyMEHTOB BBIIEICHHOM TPyNIEL. Y4eT KOJIHIeCTBa JOKyMEHTOB NIPOBOAUTCA 110
nauasM COJI, MHBIX PETHCTPALMOHHO-YIETHEIX GOpM.

3.58. 3a eauHMIy yueTa KOJIHYECTBa JOKYMCHTOB IIPUHMMAETCS SK3eMILIAP
JOKyMeHTa (TIOJUIMHHHK WM KOMMS, €CIM KOTHsS — €[MHCTBEHHBIH JSK3EMILIAD
ToKyMeHTa). Komuu HOKyMEHTOB, CO3/{aBacMble I PacCBUIKH WIH BHYTPEHHETO
WCIIONB30BaHMs, P HEOOXOAUMOCTH MX yYeTa NOJCHUTRIBAIOTCS OTACIBHO.

IIpy ydeTe MCXOAAIMX JOKYMEHTOB CONPOBOJMTENBHOC  IHCHMO
W TIpUJaraeMsie K HeMy JOKYMEHTHI IPHHUMAIOTCA 33 OUH IOKYMCHT.

3.59. JlanHble O KOJMMUeCTBE NOKYMEHTOB 06oGmarorcs (C HapacTaroIuM
WTOTOM), QHANHM3UPYIOTCS M NPEICTABIAIOTCA PYKOBOAUTENIO roCyAapCTBEHHOTO
opraHa, OpraHa MECTHOTO CaMOYNpaBIeHUs WM MHOMY YIOIHOMOYEHHOMY HM
JMIy B BHAE CHpaBoK (CBOJOK, OTYETOB) CTATHCTHIECKOrO ¥ aHANWTHYECKOTO
XapaKTepa C YCTAHOBJIEHHOH IIepHOANYHOCTHIO (MeCsLl, KBapTall, IOIyTonue, roxn).

IV. ViopasneHue JOKyMEHTaMU B CHCTEME
3JIEKTPOHHOTO JOKyMEHTOo00O0pOTa

4.1. Jocryn k pa6ore B COJI rocyaapcTBEHHOrO Oprama, oprana MECTHOTO
CcaMOYIIPaBJIeH s JOJDKHBI MIMETh TOJIBKO 3aPETHCTPHPOBAHHEIC IIOIB30BATCIH.

4.2. Bxmogenne nokymeHToB B COJl OCYyMIECTBISETCS MHOCPEACTBOM
samonuenns noneii  OPK, cosjaHMs 9NEKTPOHHOW  KONMHM  JOKYMCHTa
(cKaHUpOBaHWS), €CHM JOKYMEeHT ObUI CO3NaH Ha OyMa)XHOM HOCHTeJe,
IIPUCOEMHEHHUS SIEKTPOHHON KONMH JOKyMEHTa K DPK, pa3MelleHus JOKYMEHTa
B cooTBeTcTBYOmEeH! COJI B COOTBETCTBHH C €€ KJIacCU(GHUKAIIUHOHHON CXEMOH.

43. B xome paccCMOTpEHHs JOKYMEHTa, IIOANIEKAIIero HCIOTHEHHIO,
PYKOBOJICTBOM TOCYIapCTBEHHOT'0 OpraHa, opraHa MECTHOrO CaMOYIIPaBJICHHUS HIIH
B XOJIe COTJIACOBAHHS MPOEKTa TOKYMEHTa, 3aM0JHAIOTCA COOTBETCTBYIOIINE IOJIA
SPK. B pesynbTare COIacOBaHHUs MPOEKTa HOKYMEHTA B COJ1 hopmupyeTcs JIUCT
COrJIaCOBaHUS.

4.4, Tlpu BKIIOYEHUH B COJ1 BXOOSAIIMX AOKYMEHTOB, HX DETHCTpAlllH,
pPacCMOTpEeHHH M WCIOJHEHHH B DPK BHOCATCA CIEAyIOIHE CBEICHUA
0 JOKYMEHTE:

1) HauMeHOBaHHWe TOCY[@PCTBEHHOrO  OpraHa, —oOpraHa MECTHOTO
CaMOYIIpaBJIeHHs, OpraHU3aluK (KOppECTIOHIEHTA),

2) HauMEHOBaHHME BHJa JOKYMEHTa %,

3) nara AOKYMEHTa;

4) perucTpalldOHHBIH HOMED NOKYMEHTA;

2% HapmeHoBaHHE pa3ziela B COPABOHHKE (knaccuHUKaTope) BUAOB JOKYMEHTOB, K KOTOPOMY
OTHOCHTCS JOKYMEHT, BKiodaemsli B COJL.
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5) Gamuads ¥ HHULUANK JIULQ, TOANHCABIIEro JOKYMEHT;

6) [ara MOCTYIUICHUS JIOKyMEHTa;

7) BXonsuit perHCTPALMOHHbIH HOMED;

8) cnocob HOCTaBKH JOKyMEHTa,

9) 3aroJioBOK K TEKCTY (KpaTkoe ColepiKaHue JOKYMEHTA);

10) KONMYECTBO JHUCTOB OCHOBHOTO IOKYMEHTA;

11) oTMeTka o0 HpWIOXEHAW (KOMUIECTBO npuioxeHuii, obmee
KOJIHIECTBO JIMCTOB MIPUJIOKEHUH);

12) cBeneHHs O CBS3aHHBIX TOKyMEHTaX (HaMMEHOBAHHE BHAA JIOKYyMEHTa,
J1aTa, PETHCTPALHOHHBI HOMED, THUIL CBS3H);

13) pesomonys (MCIIOMHUTEND (McHIONHUTENY), TIOPy4YeHHe, NOKHOCTHOE
JIMLO, AaBliee IOpyUYeHue, faTa GOpMHUPOBAHHUA HIOpy4eHHs);

14) cpok MCTIONHEH¥s JAOKYMEHTa,

15) wuHAeKkc nena [10 HOMEHKIAType Ael;

16) cBemeHus o Hepeagpecaliy JOKyMEHTa;

17) oTMeTKa O KOHTpOIIE;

18) rpu orpaHMdeHus IOCTyNa K AOKYMEHTY;

19) cBezenust 06 31€KTPOHHOMN TIOANKCH;

20) pe3ymbTaT MPOBEPKH 3JIEKTPOHHOM noarmcH’;

21) 3neKTpOHHBIN afpec KOPPECIIOHACHTA,

22) cchUIKM Ha (ain TMOCTYNHBIIEro AOKyMEHTa H daiin  (daiimbr)
npunoxeHus (TIPHIOKEHUH) K IOKYMEHTY.

4.5. Tlpu BKIIOYEHHH B COJl uCXOmAHX JOKYMEHTOB B DOPK BHOCATCA
CIIeAYIOLIHe CBEJICHUA O JOKYMEHTE!

1) HamMeHOBaHHE TOCY/JapCTBEHHOTO  OpraHa, —OpraHa MECTHOT'O
caMOyYTIpaBJieHHs, OpraHu3alyy - aipecara;

2)  (aMIHS ¥ HHEIWAIEI UL, TOANKCABIIEro HOKyMEHT;

3) HaMMeHOBaHHE BHIA noxymema”;

4) para JOKyMEHTa;

5) perucTpalMOHHbIH HOMEp JOKYMCHTA;

6) 3aroJOBOK K TEKCTY (KpaTKOe COlepkaHHe JOKYMEHTa);

7) cBemeHHA O CBS3aHHBIX NOKyMEHTax (HaMMeHOBaHHE BUJA JOKYMEHTa,
IaTa, peruCTPalliOHHEIH HOMED, THIL CBS3H);

8) KOJMYECTBO JINCTOB OCHOBHOTO IOKYMEHT3,

9) HHJEKC AeNa 10 HOMEHKIaType e,

10) ormerka O NPHIOKCHHH (KOJIMYECTBO  NPUIIOXKEHHH, obmee

25 Bymouarores B COJI, eciE HOCTYNHBIUHE TOKYyMEHT MOAMMCAH yCHIICHHOM 3JIEKTPOHHOM

TIOJITHCHIO.
26 HaumeHOBaHHE paszenia B CIIPaBOYHUKC (wraccudHKAaTOpe) BULOB NOKYMEHTOB, K KOTOPOMY

OTHOCHTCS JJOKyMEHT, BKIIIOYAEeMBIHA B COA.
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KOJIHYECTBO JIACTOB IPUIIOKEHUI);

11) rpud orpaHudeHus JOCTyIa K JOKYMEHTY,

12) noppa3snenieHHue - OTBETCTBEHHBINM UCIIOIIHUTEND JOKYMEHTA,

13) cBeneHus 00 3JIEKTPOHHOH MOAIIHUCH;

14) cceuiku Ha (aitn oTmpaBiseMoro JOKyMeHTa M Qaiin  (¢aiisr)
NpUIIOXKeHUS (PUIIOKEHUI) K JOKYMEHTY;

15) sneKTpOHHBIN aJpec KOPPECIIOHICHTA,

16) cmocob ocTaBKU TOKYMEHTa afipecary.

4.6. Ilpu Bxmouyenud B COJ] BHyTpeHHHX HoKyMmeHTOB B JPK BHOCATCS
ClIeTyToIye CBEACHHUS O JOKyMeHTe” :

1)  HavMeHOBaHHE IOJAPa3ACIEHHs, TOArOTOBUBILErO MPOEKT JOKYMEHTa;

2)  HaMMEHOBaHHE BHJA HoKyMeHTa™;

3) Jlata JOKyMEHTa;

4)  perucTpalMOHHBII HOMEP JOKYMEHTa,

5)  rpud orpaHuYeHHs AOCTYNA K JOKYMEHTY,

6)  damMwIHg ¥ HHULKMAIEI JIMLA, [IOAIMCABIIEr0 TOKYMEHT,

7) cBemeHHsT O CBfA3aHHBIX JIOKyMEeHTaX (HaMMEHOBaHHWE BHJA
JOKYMEHTa, JIaTa, PETHCTPalliOHHbIA HOMEp, THII CBA3H);

8)  3aroJIoBOK K TeKcTy (KpaTKoe cojiepKaHUe JOKyMEHTa);

9) ropasieicHue (mOIKHOCTHOE JIAIIO) - HCIIOJIHUTENIb
(OTBETCTBEHHBIH HCIIONHHUTENb) JOKYMEHTA,

10) KOJIMYECTBO JIMCTOB OCHOBHOTO NOKYMEHTA;

11) oTMeTka © npwiIoXeHHH (KOJNMYECTBO IPUIIOXKEHHH, oOliee
KOJIHYECTBO JINCTOB MPUJIOKEHHI);

12) uHIEKC Aena [0 HOMEHKIIAType OeT;

13) pesomoums (McnonHUTENb (MCIIONHMTENH), [OpyYeHHe, JiaTa
HCIIOJIHEHH, AaTa GOPMHUPOBaHUS IIOPYYECHH);

14) orMeTKa O KOHTpOJIE;

15) cchulkd Ha (aiiii MOCTYNHMBIUEro JOKyMeHTa M Qaiin (¢aiiisr)
NpHIOKEHHS (IPHIOKEHHH) K JOKYMEHTY .

4.7. Tlpu sxmovennd B COJ1 obparenuii rpaxas, OpraHu3aiii 1 OTBETOB
Ha obparnenus B OPK BHOCATCS ClieAyIOLIME CBEACHHS:

1)  damunus, uMs, 0T4eCTBO (IIPH €r0 HATHIHH) FPAXKIAHUHA;

2)  HaWMeHOBaHHE OpraHH3alMHU — aJipecarTa,

3)  nmara oOpailleHus rpakJlaHMHa, OpraHN3allky;

4)  perMCTpallMOHHBIH ~ HOMep  oOpameHus  (ana  oOpalueHHiH
OpraHHu3almii);

5) nara C‘OI'[pOBOJII/ITeJ'II:HOI"O JIOKyMeHTa (B cly4dae Iepeaapecaivu

27 KoHKpeTHBIH cocTaB cpefeHmd, BHOcHMBIX B COJI NpH pErucTpauiu BHYTPEHHHX
JOKYMEHTOB, 3aBHCHT OT BHJIa PETUCTPUPYEMOT0 JOKYMCHTA.
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oOpaiieHus);

6)  [Oara MOCTYIUICHHs OOpallleHus rpaXJaHKWHa, OpraHu3aLyy,;

7)  BXOISLIUIl perUCTPALIMOHHBIN HOMED;

8)  Kparkoe colepxaHue oOpallleHUs MpaXXIaHKHHA, OpraHU3aLHH;

9)  KOJHYECTBO JIUCTOB OCHOBHOIO IIOKYMEHTA,

10) oTMeTka © NpWIOKEHHH (KOJMYECTBO IIPHJIOKEHHH, obLuee
KOJIHUECTBO JIUCTOB MPIIIOKEHHUH );

11) cBemeHHs O CBf3aHHBIX JOKyMEHTaX (HaWMEHOBaHHE BHJA
NOKYMEHTa, Jara, PETHCTPALMOHHBIA HOMEp, THI CBA3d, B T.4. CBEJCHUA
0 HpeIBIIYIUX oOpalleHusX B CITydae, eclH JJaHHOe 06pallleHHe MOBTOPHOE);

12) pesomonus (MCIOTHATENH (UCIIOIHUTENN), MOPYYECHHE, TOIDKHOCTHO®
JIMILIO, JaBllee MIOPYUEHHE, AaTa Pe30IIOLHUH);

13) cpok ucnoJIHEeHUs AOKYMEHTa,

14) wuHzeKC Jena 10 HOMEHKIAaType Ael;

15) cBeneHus o mepeanpecalii OOpallleHHs IpaXIaHHHA, OpraHH3alKH
(naTa, HOMep CONMPOBOJHMTENBHOTO JOKYMEHTAa; HAUMEHOBAHHWE OpraHa BIIAcTH,
OpraHU3alUH

16) oTMeTKa O KOHTpOIJIE;.

17) cBemeHuss 00 OSIEKTPOHHOH IOANMCH (B Ciy4ae MOCTYILICHUA
3]EKTPOHHOTO  OOpallleHHs  Ipax[AaHWHa, OpraHusallyd, HOANMHCAHHOIO
3JIEKTPOHHO# MOAIHUCEHIO);

18) pe3yNbTaT MPOBEPKH SEKTPOHHOM MOAIUCH";

19) oJIeKTPOHHEIH apec KOPPECHOHIEHTa (TPaKIaHKHA, OPraHU3aLWN);

20) TOYTOBHIH afipec KOppeCcHOHAeHTa (TPaXKJaHHHA, OPraHM3ALKH);

21) BOIpOC MO TeMaTH4eCKOMY KiacCH(pUKaTopy;

22) cceuiku Ha (aiin mocTynuBiIero obpaimleHus u ¢ain orBeTa Ha
oOpaiieHue.

4.8. JIONONHHUTENBHO K YKa3aHHBIM CBEACHHAM O BXOIAIIUX, HCXOAAIIMX
¥ BHYTPEHHHX JOKYMEHTax, obpaiueHuii rpaxpas, opranusauuidi B OPK CIJI
MOTYT BHOCUTBCS HHBIE CBEICHUS.

4.9. Tlpy BKMIOYEHMH IOKYMEHTOB M NpPOEKTOB JoKymeHtoB B COJL,
a Taloke IpH BKiIodeHuH cBefieHMid B OPK B mpoiecce >XHM3HEHHOIO LHKIA
JOKYMEHTa HCTIONHUTENH TOJDKHBI CO3[aBaTh CBA3M JAaHHOTO IOKyMEHTa (IPOeKTa
TOKYMEHTa) ¢ IPyTHMH JOKYMEHTaMH U IyHKTaMM MOpPYYEHUH.

IIpu co3naHMM CBsi3eil TOKYMeHTa (NPOEKTa JOKYMEHTa) C JPYrHMH
JOKYMEHTaMH KCTIOJB3YeTCs CIPABOYHHUK TUIIOB CBSA3CH.

2 prmouarorcs B COJI, eciy MOCTYNHMBINHKA JOKYMEHT MOANHCAH YCHJICHHOHM 3JIEKTPOHHOM
TOJIHCHIO.
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4.10. B nensx pasMmeuniceHHss AOKYMEHTOB B C3Jl, moucka OOKYMEHTOB,
BEJiEHUA CIpaBOYHOM paboThl 10 JIOKYMEHTaM, BKIIOYEHHBIM B CoJ,
HCIIONB3YIOTCS KIacCH(UKATOPhI U CIIPABOYHHKH, B TOM YHUCIIE:

KJIACCH(HKATOPBI: KOPPECIIOHAEHTOB, BHIOB JOKYMCHTOB, CTPYKTYPHBIX
THOJpa3sfieNicHHii TOCyJapCTBEHHOIO OpraHa, OpraHa MeCTHOTrO CaMOyIIpaBJICHHS,
NOJDKHOCTHBEIX ~ JIMI  TOCYJapCTBEHHOTO  Oprasa, opraHa  MeCTHOIO
CaMOYMpAaBJICHHs, HMCIOJHUTENeH M0 JOKYMEHTaM; TeMaTHYeCKHH (BompOCOB
IEATENbHOCTH ), HOMEHKIIaTypa JieJl TOCYJapCTBEHHOrO0 OpraHa, opraHa MECTHOIO
CaMOYIIpaBJIeHUS;

CIPAaBOYHUKH: CPOKOB  HCIIOJIHEHHH,  pe3omonui  (mopydenwii),
3TEKTPOHHBIX aJpPECOB MOCTOSHHBIX KOPPECIOHJEHTOB, MIA0IOHOB OnaHKOB
JNOKYMEHTOB M IIAGJIOHOB OKYMEHTOB, TUIIOB CBSI3€# C NPYTHMHU JOKYMCHTaMM
(cBA3aHHBIMH JOKYMEHTAaMH).

V. KoHTpoJik HCIONHEHUS TOKYMEHTOB ([IOpYYEHUIH)

5.1. KoHTponpb HCMIONHEHHS] JOKYMEHTOB (IIOpYUYEHH M) BEAETCA B LEAX MX
CBOEBPEMEHHOTO M KaY€CTBEHHOI'O HCTIOTHEHHUS.

5.2. KoHTpOJIb MCTIONHEHHS IOKYMEHTOB (TTOpy4€eHHit) BeieTCs:

HCIIOJIHEHUA JOKYMEHTOB (IIOPYYEHHI) IO CYIIECTBY — PYKOBOJHUTENIEM,
MHBIMH JOJDKHOCTHBIMH JIMI[aMH TOCYyJapCTBEHHOIO OpraHa, opraHa MECTHOIO
CaMOYTIpaBJICHU;

CPOKOB  HCIOJHEHHs  JOKyMeHTOB  (mopydenuit) —  Cuyxboit
J€JIOIPOM3BOICTBA FOCY JaPCTBEHHOIO OPraHa, OpraHa MECTHOrO CaMOYNpaBJICHU
JJIH MHBIM CTPYKTYPHBIM IIO/Ipa3elieHiHeM, Ha KOTOPOE BO3T0XKEHA 3Ta (PYHKIIHS.

KOHTpOJIIO TMOMIERAT BCe 3aperHCTPHPOBAHHBIE JOKYMEHTHI, TpeOyrouiue
HCIIOJTHEHMS.

5.3. PacriopsmuTebHbIe JOKYMEHTHI, POTOKOJEI 3aceaHuil (CoBeLIaHuit),
eCJIM 3a(UKCHPOBAHHBIE B HUX PEIICHHS He OQOPMIIOTCS B BU/lE IOCTaHOBJICHHUH
WM PelleHHH, CoJiepKallie MOpy4YeHHs ¢ KOHKPETHBIMH CPOKaMH HCIOJHEHH,
CTABATCA Ha KOHTPOJIb IO KAKAOMY IOPYYEHHIO OTAEIBHO.

Opranu3ands HUCIONHEHWs TOpydeHMH H  ykasanud IIpesuneHTa
Poccuiickoii Pefepaliiyi UCIONHSIOTCS B COOTBETCTBHH ¢ YkasoM [Ipesupenra
Poccuiickoit ®enmepauum ot 28 mapra 2011 r. Ne352 «O wmepax mo
COBEpLICHCTBOBAHMIO = OpPraHW3alMll HCIOJHEHHs TOpyYeHMA M YKasaHMH

Ipesunenta Poccuiickoi d)enepaunn»zg.

2 yxas Ilpesumenta Poccuitckoit ®epepammu or 28 mapra 2011r. Ne352 «O Mepax 1o
COBEpPIIEHCTBOBAHHMIO OPraHHM3allid HCHOJHEHHS MNOPYYCHHMHA M yKasaHMH IIpe3ungenta
Poccuiickoit ®epepanyn» (CobpaHne 3aKOHOAATENBCTBA POCCHACKOM Deneparmu, 2011, Ne 14,
ct. 1880).
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5.4. KOHTpOJIb CPOKOB HCIONHEHHS JOKYMEHTOB (IOpYYeHHii) BKIIOYaeT
B ce0s:

MIOCTAHOBKY JOKYMEHTOB ([IOPYYECHHUI) HAa KOHTPOJIb,

IPOBEPKY CBOEBPEMEHHOCTH IOBEIEHUSA IOKYMEHTOB (IIOpyd4eHHH) 10
HCIIOJTHUTEICH;

[IpeBAPUTENIFHYI0O IPOBEPKYy M pErylMpOBaHME XO[a HCIOJIHEHHS
JOKYMEHTOB (IIOpY4EHHUI);

CHATHE C KOHTPOJIS TOKYMEHTOB ([IOpY4EHHUIN);

ydeT, 0000IIeHre W aHAIW3 pPe3yNbTaTOB XOAa MCIOJHEHHS JTOKYMEHTOB
(mopy4enuit);

uHPOpMUpOBaHHEe pYKOBOAUTENEH O XoJe HCIOIHEHHS JOKYMEHTOB
(mopy4eHHit) 1 COCTOSIHUU MCIIOJIHHUTENBCKON JUCIMILIMHEL

5.5. Cpok HCIOOJHEHHS MAOKyMEHTa YKa3blBa€TC HEMOCPEACTBCHHO
B JIOKyMEHTE, IOPYYCHHUH HIIH B PE3OTIOLHH K JOKYMEHTY.

5.6. Cpoxy HCHONHEHHWS HCUMCIIOTCS B KaJICHIAPHBIX OHAX C JATHI,
cleqyromeil 3a JaTOM perucTpanuu I[OKYMGHTa3 0

CpokH WCHOONHEHHS IMPOTOKONBHBIX  IIODYYEeHH, Kak IpaBHIIO,
YCTaHABJIMBAIOTCS B MPOTOKOJIE M HMCUHCIAIOTCA C JaThl, CIIEAyIOUIei 3a NaToH
IIpOBE/IEHUS 3acelaHus (COBEIaHuU).

5.7. Ecnu mociemHHMi [EeHb CPOKa HCIIOJHEHHS MOKyMeHTa (TMOpydYeHHS)
NPUXOAUTCA Ha Hepabouuil [EHb, TO JOKYMEHT IIOUIEKHUT HCIIOJHEHUIO
B OMM>KaiIIKi cieayromui 3a HUM pabodnii HeHB '

5.8. CpokH WCIIOJHEHHS JOKyMEHTOB (TIOpYyYEHHIi) YyCTaHaBJIHUBAIOTCS
PYKOBOJMTENEM, HCXOS U3 CPOKA, YCTAHOBJIEHHOIO OpraHM3alueid, HanpaBUBIIeH
JIOKyMEHT, MJIH CpPOKOB, YCTAHOBICHHBIX 3aKOHOJATENLCTBOM Poccuiickoit
Qenepaumu.

5.9. JlokyMeHTHl (TmOpYy4YeHHUS) MOAJEKAT MCIOJIHEHHIO B Cleayroliue
CPOKH:

YCTaHOBJIEHHbIE  3aKOHOJATENbHBIMH WM  HHBIMH  HOPMAaTHBHBIMH
IPaBOBBIMH aKTaMH (THIIOBOH CPOK MCTIOJHEHHUA);

C KOHKPETHOM JaTOi UCIIOJIHEHHS — B YKa3aHHBIH CPOK;

6e3 yKa3aHHs KOHKPETHOW AaThl HCIIONHEHHMS], MMEIOIIHE B TEKCTE IOMETKY:

«BEChMa CPOYHO» — B TEYCHHE OJHOTO-/IBYX THEH;

30 Cratea 191 I'paxknanckoro konekca Poccutickolt ®enepauun (CobpaHHe 3aKOHONATENBCTBA
Poccuiickoit ®enepanun,1994, Ne 32, ct. 3301; 2019, Ne 12, ct. 1224).

31 Crares 193 I'paxaanckoro koaekca Poccuiickoit @eneparun (Cobpanne 3aKOHO/ATE/BCTBA
Poccuiickoit ®enepamun, 1994, Ne 32, ct. 3301; 2019, Ne 12, ct. 1224). B denepanbHbIx opraHax
UCTIOJHUTENHHOH BJIaCTH, B cooTBeTcTBHM ¢ myHktoM 6.1.1 TunmoBoro perjameHTa
B3aMMOJEHCTBHS  (elepalbHBIX  OPraHOB  HMCHOJIHHTEILHOH — BJIAcCTH, YTBEPXKICHHOIO
noctaHoBiaeHueM Ne 30, ecliM MOCIeTHMI NEHb CPOKA MCIIONHEHMS NMOPYYCHHS NMPUXOMUTCS HA
Hepabounit IeHb, OHO MOJIEKHUT UCIIONHEHHUIO B IIPEIIECTBYIOMHH eMy pabo4uil AeHD.
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«CPOYHO» — B 3-THEBHBIN CPOK;

«oneparnuBHO» — B 10-IHEBHBIN CPOK;

ocTaJlbHble — B CpoKk He Oomee 30 1gHEH, eclM HMHOE HE YCTaHOBJICHO
¢denepaybHBIMH 3aKOHAMH.

5.10. Jlata ucmonHeHHs qoKyMenTa (nopy4eHus) ¢pukcupyercs B OPK COJl
WIH HMHOH pPETrHCTPalHOHHO-yYETHOH ()OpME, HCIIONB3YyeMOH Ul OTCIIC)KUBAHUA
CPOKOB HCIIOJIHEHHS JOKyMeHTa (IIOpy4eHHs).

5.11. TIpHOCTaHOBHTH MCIIOJHEHHE KOHTPOJIBHOTO IOKYMEHTA (IOpyY€EHHs),
a TaKKe OTMEHUTH €ro MOXXET PYKOBOJAUTENb, MOANMCABIINN JOKYMEHT HIIH
JaBILHIf TIOpy4YeHHe (PE3OITIOLHIO).

5.12. B chmydae ecniMm CpOK HCIOJHEHUS JOKyMeHTa (TIOpy4YeHMs)
NPEBBIIAECT OJMH MeCsSIl, B HeNsAX O0OecreYeHHs CBOEBPEMEHHOTO HCIONHECHHSA
HOKyMeHTa (NOpydYeHHS) TPOBOAMTCA  MNpPEJABAPUTENBHBIA  KOHTpONb H
HAaIlOMUHAHHS MCIOJHHUTEIAM O IMPHUONMKEHUN CPOKOB UCIIOJHEHHS JIOKYMEHTOB
(mopyueHwii).

5.13. HammoMuHaHHe HCIONHUTENSAM O MPUOMMKEHHHM CPOKOB HCIONHEHHUA
JOKYMEHTOB (MOpY4eHHii) MOXET OCYIIECTBISATECA B aBTOMAaTHYECKOM PEXHME
nocpenctsoM COJI Wik ¢ HCIONB30BAHUEM JJICKTPOHHOM MOYTHL.

HanoMHHaHHS HCIOMHHUTENSAM, a Takke uHbopMmanus o6 HCIOIHEHUH
JTOKYMeHTOB (IIOpyYeHHil), MONy4YeHHass OT HCIONHUTeNeH, puxkcupyores B IPK
CD/1 1M UHBIX PErHCTPALIHOHHO-YIETHBIX OPMaX, HCIIONB3YEMBIX ISl KOHTPOILA
HCIIOJTHEHHUSA JOKYMEHTOB (LIOPYYEHHI).

5.14. Tlpu HeoOXOOUMOCTH H3MEHEHHs CpPOKAa HMCIIOJHEHHsS IOKyMEHTa
(mopy4YeHHs) OTBETCTBEHHBI HCIONHUTENb O0f3aH MPEICTAaBUTh Ha HMA
PYKOBOJMTENA, JABLIEr0 MOpyYeHHe, OOGOCHOBaHME (IOKIaAHYIO (CiTyXeGHYI0)
3alMCKy) O MNPOAJEHHH CpPOKa C YKa3aHMEM MpPHUYHUH TNPOAJICHUSA M JaThl
HCIIOJTHEHHS.

OGOCHOBaHHE NPOJJIEHAsS CPOKa HCIONHEHHA MAOKYMEHTa (IIOpy4eHHs)
JOIDKHO OBITH HAMpaBJeHO COOTBETCTBYIOLIEMY PYKOBOJHTENIO HE MO3JHEe YeM
I10 MCTEYEHMH JBYX TPETHHMX CPOKA WCIIONHEHHUs JOKyMEHTa (IIOpyd4eHHs), a eClid
CPOK HCIIOJIHEHHS IOPYYEeHHs IpPEBBINIACT [Ba MECsLA, MPE/UIOKEHU O €ro
NPOUIEHAM MPEACTABIAIOTCS B TedeHHWe |-ro Mecsla Cpoka, OTBEACHHOTO Ha
HCIIOJTHEHHE TOpYUYECHMS.

CpoKd HCIOJHEHUS CpOYHBIX TMOPYYEHMHA HE TIPOJIEBAIOTCA M HE
KOPPEKTUPYIOTCSL.

O6 U3MEHEHUH CPOKA HCIIONHEHU JOKyMEHTa (IIOpy4YeHHsi) OTBETCTBEHHBIM
ucronaurens uHdopmupyet Ciryx0y JeIONpoOU3BOACTBA.

MsMeHeHHsT B COCTaBe HCHOJIHHUTENEH NOKyMeHTa (TOpY4YeHHs) JOJDKHBI
POM3BOMTHCA ¢ 00s3aTeNbHBIM HHPopMUpoBaHueM Ciryx6bl 1eN0NPOU3BO/CTBA.
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5.15. JIoKyMeHT CUMTAETCS] MCIIOIHEHHBIM U MOAJIEKUT CHATHIO C KOHTPOJIS
nociae (PaKTHYECKOro HCIOJHEHUS BCeX COJepXalluxcsi B HEM IIOpYYeHMH,
JOKYMEHTAJIBHOTO MOJATBEP)KAEHHUS €ro HCIIONHEHUS U COOOLICHHS pe3yJIbTaTOB
€ro pacCCMOTPEHHS 3aHHTEPECOBAaHHBIM OpraHaM, OpraHU3alUsaM U JILLAM.

[TpomexxyTouHas uHQOpMalMs 10 HCHONHEHHMIO AOKYMEHTa HE SBJAECTCA
OCHOBAHHEM JUJIsl CHATHS €ro C KOHTPOJIA.

5.16. JlokyMeHTHl (HOpYy4YeHHs), HaXOASINUECS HAa KOHTPOJE, CHHUMAIOTCH
C KOHTPOJIS HA OCHOBaHHH MOATOTOBJIEHHOI'O OTBETA.

Pemienne 00 HCHOONHEHWH JOKyMeHTa (TOpydeHHs), He Tpebyromero
HAMpaBJieHHs OTBeTa, MNPUHHUMAET pPYKOBOAUTENb, IIOCTABHBIIMH JOKYMEHT
(mopyueHne) Ha KOHTpPOJIb, C oOs3aTenbHBIM HHpOpMHUpoBaHHeM CiyXObI
JEeJIOMPON3BOICTRA.

Caenenus 06 ucnonHeHn: HoKyMeHTa (nmopydeHus) BHocaTca B OPK CO/1
WIH HHYIO pPETHCTPallHOHHO-YUETHYIO ()OpMy, HCIIOIB3YEMYIO MJisi KOHTpOISA
HCIIOJIHEHUSI.

517. B cmydae ecnum  JOKyMeHT ([Opy4eHHE) HE  HCIIOJIHEH
B YCTAHOBJICHHBIH CPOK, OH NPU3HAETCS HEUCIIOMHEHHBIM M OCTAETC HA KOHTPOJIE.
OO03aHHOCTB TI0 €T0 HCIIOJIHEHUIO COXPAHAETCS 32 HCTIONHUTENEM.

5.18. Cnyx0a Ienonmpou3BOACTBAa AHATU3UPYET COCTOSHUE U PE3yJIbTaThI
UCIIONHEHUS JOKYMEHTOB (IIOpY4YeHHI) M COCTOSHHE HCIOJHMTEIIBCKOM
IUCLMIUIAHBI M HamNpaBIsgeT PYyKOBOAUTENIO IOCYAapCTBEHHOrO OpraHa, opraHa
MECTHOTO CaMOYIPABICHUS M PYKOBOAUTENSAM CTIPYKTYPHBIX [OJpPAa3Je/ICHHI
OTYETHl O KOJMYECTBE JOKYMEHTOB, HCIIOJIHEHHBIX B CpPOK, HCHOJNHEHHBIX
C MPOUIEHHEM CpOKa HCIOJHEHUs, HE HCIOJHEHHBIX, HaXONAIIUXCS Ha
UCIIOJHEHUH [0 IOCYAapCTBEHHOMY OpraHy, OpraHy MECTHOTO CaMOYIpaBJICHHS
B LIEJIOM, IO CTPYKTYPHBIM TMOApa3fieleHHusIM U, Npd HeoOXOOMMOCTH, IO
OT/IEJIEHBIM HCTIOIHUTEIISM.

5.19. T'ocynmapcTBeHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYIIpaBICHHS
eXEMECIYHO IpeAcTaBIfioT B AnmuHuctpauuio IlpesupeHra Poccuiickoi
Qenepaldd B JJIEKTPOHHOU (popMe HHPOPMALMIO O pe3yNbTaTax PacCMOTPEHHS
obpamieHuii rpakaaH, OpraHM3alliif, a Takke O Mepax, NPHHATHIX [0 TaKUM
oGpameHmIM3 2,

32 yxa3 Ilpesunenta Poccuiickoit ®enepanuu ot 17 anpenst 2017 r. Ne 171 «O mMoHHTOpHHTE
M aHAJM3e pE3ybTaTOB pPacCMOTpeHHs obpalieHHift rpaxian u oprasusanui» (Cobpanue
sakoHozarenbcTBa Poccmiickoit  ®emepauum, 2017, Ne 17, cr.2545). HWadopmaruro
0 pe3yibTaTax PacCMOTPCHHs OOpAIleHHH TPaKJaH M OPraHM3alMi MpPEJICTABIAIOT TAKXKE
Opradel MECTHOTO CaMOYIpaBieHHs, TOCYAapCTBEHHbIE ¥ MyHHLMIIATBLHEIE YUPEXKACHUS, HHBIE
OpraHM3alKH, OCYLIECTBIIIOIIE TyOIAIHO 3HaYHMBbIE (YHKIHH.
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VI. JlokyMeHTaIbHBII QOH rocyJapCTBEHHOI'O OpraHa,
OopraHa MECTHOTI'O CaMOYIIPaBJICHHUS

6.1. JIOKyMeHTBI, CO3JaHHBIC W IIOJyY€HHBIE B IIPOLECCE AEATEIBLHOCTH
roCyJapCTBEHHOrO OpraHa, OpraHa MeCTHOIO CaMOYIpaBlCHHUs, O00pa3yroT
MOKYMEHTaIbHBIH  (OHJ TrOCYyJapCTBEHHOTO OpraHa, oOpra€a  MECTHOIO
CaMOYTpaBJIeHHS.

6.2. TocynapcteenHsle opranbl Poccuiickoit ®enepanun pa3pabarsiBaroT
M YTBEPXKAAIOT MNEpeYHH JOKYMEHTOB, OOpasylomMXCs B IIPOLECCE HX
JEATEAPHOCTH, a TaKXe B IpOLECCe JeATENbHOCTA IIOABECAOMCTBEHHBIX HM
OpraHm3alyii, ¢ YyKa3aHHEM CpOKOB HX XpaHEHHs II0 COIJIaCOBaHHIO
C YIIOJIHOMOYEHHBIM (peZiepalibHBIM OpPTraHOM HCIIONHHUTENBHOH BIAcTH B cdepe
apXMBHOIO Jiena U LENONPOU3BOACTRA .

6.3. I'ocynapcTBeHHEIE Oprassl Poccuiickoit Denepauuu
U rocy/lapcTBeHHEIe opraHel cyObekToB Poccuiickodi ®epepanmu, HMeEROIIHe
[OJBEJIOMCTBEHHBIE OpraHM3allid, BIpaBe pa3pabaThiBaTh M YTBEPXKIATh IO
COIJIACOBAHUIO C YIIOJHOMOYEHHBIM (e/lepallbHbIM OpPraHOM HCIOJIHUTENBLHOH
BJIAacTH B cepe apXHBHOrO Jeja M AeJIOMPOU3BOJICTBA HIIM C COOTBETCTBYIOIUM
YIIOJTHOMOYEHHBIM OpPraHOM HCTOJIHHTENIBHOM BIacTH cyOBekTa Poccuiickoii
Ddenepaiuu B chepe apxXHUBHOTO Jejia TUAOBbIC B TIPUMEPHBIE HOMEHKIIATYDPhI A€l
IUTSE TTOABETOMCTBEHHBIX OpraHU3aLUH.

TunoBas HOMEHKJIATypa JieJl YCTaHaBiWMBaeT COCTaB e, 3aBOJHUMBIX
B OpraHU3alHAX OIPeACIICHHOTO TUIIA, U SBIIICTCS HOPMATUBHEIM JIOKYMEHTOM.

[TpuMepHass HOMEHKJIATypa JeJl yCTaHaBJIMBacT NPHUMEPHEIH COCTaB [El,
3aBOJIMMEIX B OJHOTHITHBIX OPraHU3alMsIX, Ha KOTOphIE OHA PacCIpOCTPaHAETCH,
U ABJIAETCA PEKOMEHAATEIEHBIM JOKYMEHTOM.

6.4. Ina  obecneueHus Tmopsgka ¢GOpMHpOBaHMS U ydera  JIel
B JIEJIONIPOM3BOJICTBE FOCYIapCTBEHHBI OpraH, OpraH MECTHOI'O CaMOYIIpaBJIeHUs
pa3pabaTbIBaeT ¥ yTBEPKAAET HOMEHKIATY DY HeJl.

Homenkiatypa Jeil TrocyJapCTBEHHOIO OpraHa, oOprasa MeECTHOIO
CaMOYIpaBIIeHHs 3aKpeIUsieT KiaccuUKaLHuio (rpyNIEpoBKY) JOKYMEHTOB B J€ja
(3NeKTpOHHBIE [ieNa), CUCTEMATHU3alluI0 U MHICKCALKIO JIE]l, CPOKH MX XpaHeHMs,
SIBJISIETCS OCHOBHBIM YUETHBIM JOKYMEHTOM.

Homenkiatypa JAen rocyJapCTBEHHOIO OpraHa, oOpra€a MeCTHOro
camoymnpasiieHus BmoyaeTca B COJI B kauecTBe CIIpaBOYHHKA, OMPECIIIONIero
MOPANOK CHUCTEMATH3AllUM 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX KONMHI
JOKYMeHTOB), BKiIFoYaeMbix B CO/L.

33 Mynxkr 1 crateu 23 ®enepanbHOro 3akona ot 22 okta6ps 2004 r. Ne 125-03 «O6 apxuBHOM
nene B Poccuiickoit ®enepannm» (Cobpanue 3akoHoparenbcrsa Poccuiickoit ®enepanun, 2004,
Ne 43, ct. 4169; 2018, Ne 1, cT. 19).
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6.5. HoMmeHkiiaTypa Aen sBISETCS OCHOBOH JJIs COCTaBJICHHUS OIUCEH eI
CTPYKTYPHBIX IOJpa3/ieNICHi TOCTOAHHOTO, BpeMeHHBIX (cBhime 10 ner) cpokos
XpaHeHus, B TOM 4YHCI€ IO JIMYHOMY COCTaBy, aKTOB O BbIIECIECHHA
K YHHYTOXXEHHIO JOKYMEHTOB, He MOJUIeXAllUX XpaHEHHIO, a TAaKKe [ yyeTa e
BpeMeHHBIX (10 10 JeT BKIIIOUUTENHHO) CPOKOB XPaHEHUS.

6.6. Ilpu cocraBlICHHM HOMEHKJIATYpPBl H€Jl CIEAYeT PYKOBOACTBOBATHCS
3aKoHOZaTenscTBOM Poccuiickoit ®epepalinu, 3aKOHONATEIBCTBOM CyObeKTa
Poccuiickoii ®@enepanyiv, ONPEACIAIOMUM AEATEIBHOCTh T'OCYAapCTBEHHOIO
opraHa, OpraHa MECTHOT'O CaMOYIIPABJIECHHUS, IOJOXKEHHEM O TOCYIapCTBEHHOM
oprane (opraHe MECTHOT'O CaMOYIPaBJIEHMsI), PErNIAMEHTOM IOCYAApCTBEHHOTO
opraHa (opraHa MeCTHOTO CaMOYIPaBIICHMS), IOJIOXKEHHSIMH O CTPYKTYPHBIX
NO/Ipa3eleHUsX, IITATHBIM  pachHcaHMeM, [UIAaHOBOM M OTYETHOM
JOKYMEHTal[fel, HOMEHKIATypoi Jen 3a MpoIleAllHe TOMAbl, HOPMaTHBHBIMH
aKTaMH TOCyJapCTBEHHOTrO OpraHa, OpraHa MECTHOIO CaMOYMNpPAaBJIICHUS,
coliep>KallliMH  CBelleHHss 00 o0O0pasyloluxcs B AEATENBHOCTH OKYMEHTaX,
THIIOBBIMH M IIPUMEPHEIMH HOMEHKJIATypaMH Jell (TIpU MX HAJIMYUM), EPEYHAMH
JOKYMEHTOB, 00pa3yIOIIUXCs B Ipolecce JeSTeNbHOCTH (elepalbHbIX OpPraHoB
rocyJapCTBEHHON BJACTH, HWHBIX TOCYJApCTBEHHBIX OpraHoB Poccuiickoi
Ddegepallii, a TaKkKe B Mpolecce AEATENBHOCTH IOJBEAOMCTBEHHBIX WM
OpraHU3allMii, C yKa3aHHEM CPOKOB HX XPaHEHHS.

6.7. HomenknaTypa Jden TrocyZapCTBEHHOIO OpraHa, OpraHa MECTHOIO
CaMOYMpaBJIEHHS COCTABISETCS HAa OCHOBE HM3YyY€HHMs COCTaBa U COJIEpXKaHUA
JOKYMEHTOB, OOpasylolmuxcs B €ro JIeATENbHOCTH, BKIIOYas JIOKYMEHTBI,
[OCTYIMBIOKE K3 JPYyrHX TIOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMOyTpaBJIeHHs, OpraHu3aluii, paXIaH.

6.8. Homenkyatypa JAel TIOCYINapCTBEHHOIO OpraHa, OpraHa MECTHOrO
camoynpasieHus (cBomHas) cocraBisercs Ciyx0God menonpousBoicTBa Ha
OCHOBaHMM HOMEHKIATYp [eJl CTPYKTYPHBIX IOJpasfeleHHuit (HampapiIeHHH
IEeSTENBHOCTH) II0 pOopMaM, YCTaHOBIIEHHBIM [IpaBuiaMu OpraHu3ali XpaHeHH,
KOMILIEKTOBAHHsA, y4e€Ta M HCIOJNB30BaHUS NOKYMEHTOB ApxuBHOro ¢osnaa
Poccuiickoit ®epmepaniuu M IpyrMX AapxXUBHBIX JOKYMEHTOB B OpraHax
rOCyJIapCTBEHHO! BJIacTH, OpraHaXx MECTHOrO CaMOYIIpaBJICHHS, OpraHH3aALHAX |
(manee — IIpaBuna xpanenus 2015 r.).

3% Ipunoxenns Ne25, Ne 26 x IlpaBuiam OpraHH3aldi XpaHEHHs, KOMIUIEKTOBAHMA, ydeTa
U MCIIONIB30BaHUsA JOKyMeHTOB ApxuBHOro (onna Poccuiickoii denepaiyiu 1 Ipyrux apXuBHBIX
JIOKYMEHTOB B OpraHax TIOCYJapCTBEHHOH BJIACTH, OpPraHax MeECTHOIO CaMOYIPaBICHUS,
OpraHHM3alUsaX, YTBEPKICHHBIM MpHKa3oM MuHHCTepCTBA KynbTyphl Poccuiickoii ®enepauun
or 31 mapra 2015r. Ne 526 (3aperucTpupoBaH B MuHHCTEpCTBE IOCTHIMH Poccriickoit
®enepanun 7 centsops 2015 r., perucrpammonnsit Ne 38830; OduipanbHblil HHTEpHET-NOPTAN
npaBoBoii uHdopmauuu http://www.pravo.gov.ru, 10 centabpsa 2015 r.).
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6.9. HanmeHOBaHMAMM pa3/iesloB HOMEHKJIATYphl €]l FOCYJapCTBEHHOTO
opraHa, oOpraHa MeCTHOIO CaMOYIPpaBJ€HHs SBIAIOTCA  HAaMMEHOBAHHUSA
CTPYKTYPHBIX MNOApa3feNeHuid TOCYAApCTBEHHOIO OpraHa, opraHa MeECTHOrO
CaMOYTIpaBJIEHHs, KOJUIETHAIbHBIX, COBEIIATENbHBIX, METOAMYECKHX H HHBIX
OpraHoB”’,

6.10. Homenkatypa [en rocyJapCTBEHHOIO OpraHa, Opra€a MeCTHOTO
caMoyIIpaBJieHHs MOIIUChBaeTcs pyKoBoautenaeM Ciy:xObl AETONPOU3BOACTBA,
BH3UPYETCS DYKOBOIMTENeM apxuBa (JIMIOM, OTBETCTBEHHBIM 3a apXUB),
YTBEPXKIAETCS PYKOBOJWTENIEM TIOCYJapCTBEHHOIO OpraHa, OpraHa MeECTHOTrO
caMOYyIIpaBlieHWss  TIOCJIeé  COINIacoBaHMs  IPOEKTa  HOMEHKJIATYphl  Jel

C LEHTpaIbHOM SKCIIEpTHOH KOMHCCHEH (3KkcnepTHOM KOMHCCHEHH)
roCyIapCTBEHHOIO OpraHa, OpraHa MeCTHOTO CaMOYIIPAaBJICHHS H OJIUH pas B S JIET
C OKCIepTHoO-poBepoyHoil Komuccuedd (mamee — OIIK) denepanbHoro

rOCyJJapCTBEHHOTO apxmaa36, OIIK yrnojJHOMOYEHHOTO OpraHa HCIIONHHUTEIBHON
BIacTH cyOBekTa Poccuiickoit ®epepanuu B cdepe apXHBHOIO fena’’ wm
roCyAApCTBEHHBIM (MyHHLIUIIQIBHBIM) apXuBOM B COOTBETCTBHUH
C IIPEAOCTaBICHHBIMH €MY TOJTHOMOUHSIM .

B cinyyae usMeHeHUs (YHKIMH M CTPYKTYPBI TOCYAapCTBEHHOIO OpraHa,
opraHa MeCTHOrO  CaMOYMNpaBICHHs  HOMEHKIaTypa  Jel  MHOIJISKHUT
nepecocTaBieHnto, cornacoBanuio ¢ OIIK denepanbHOro rocyaapcTBEHHOTO
apxuBa, OIIK yIOJHOMOYEHHOr0 OpraHa MHCIOJHHTEJIbHOH BIacTH CyObeKTa
Poccmiickoit PDenepaumu B cdepe apXUBHOrO Jejla HIH [OCYyAapCTBEHHBIM
(MyHHUIUNAIGHEIM) apXUBOM B COOTBETCTBHH C TPENOCTaBICHHBIMH €My
MOJIHOMOYHSIM U YTBEPKICHHUIO.

6.11. HoMeHnknarypa el rocyJapCTBCHHOIO OpraHa, OpraHa MECTHOTO

CaMOYIIPaBJICHUA COCTABIIETCA B TPEX IK3CMILIApaAX:

¥ B opraHax MeECTHOrO CaMOYNpABJICHHS JOIyCKaeTcsa pa3paboTka HOMEHKIATyp Jeil
$YHKUMOHANBHOTO THIIA, CHCTEMATH3alMsA JOKYMEHTOB B KOTOPBIX OCYIISCTBIACTCS
B COOTBETCTBHH C HAIIPABJICHUAMH JEATEIbHOCTH.

36 [IpuMepHOE  TONOXEHHE 00  IKCHEPTHO-IPOBEPOYHOH  KOMHCCHH  (efepaibHOro
roCyJJapCTBEHHOTO apXHBa, YTBEPXKJCHHOe NpuKa3zoM PenepalbHOrO apXWBHOrO areHTCTBA
ot 13 mrons 2018 r. Ne 62 (3aperucTpupoBan B MuHHCTEpPCTBE IOCTHIHMH PoccHiickoit
®enepauun 15 uons 2018 r., perucrpammonHsii Ne 51357; OduumansHblii HHTEpHET-NOPTAT
npasoBoii mH(opmarmu http://www.pravo.gov.ru, 7 asrycra 2018 r.).

37 IIpumepHoe monoKeHHe 06 IKCIEPTHO-NPOBEPOYHON KOMHCCHH YIIOJHOMOYECHHOTO OpraHa
HCIOJIHUTENbHOH BracTu cybsekra Poccuiickoit ®enepauuu B chepe apXHBHOro Ieina,
yTRepXJeHHoe TpuKazom ®e/epanibHOroO apXMBHOTO areHTCTBa OT 13 mioms 2018 r. Ne 63
(3aperucTpupoBad B Mumnuctepcise foctuuuu Poccuiickoit ®enepauum 6 asrycra 2018r.,
perucTpamuoHnelid  Ne 51794; O¢uumansHeI# MHTEpHET-TOPTaN INpaBoBOH HH(OpMaImK
http://www.pravo.gov.ru, 7 aBrycra 2018 r.).

3% Tlymxr 4.18. [TpaBun xpanenus 2015 .
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1-ii 9K3eMIUISp YTBEPXKICHHON HOMEHKJIATYPHI AEN ABIAETCA HOKYMEHTOM
IIOCTOSSHHOTO XpaHEHHWs, IOMEILIaeTcs B OTHCIBHOE [€J0 M BKIIOYaeTCs
B HOMEHKJIaTypy e B pazzen CiyxObl AeI0NpOrU3BOICTBa,

2-i 3K3eMIUIIp IepeAaeTcs B apXUB TOCYJapCTBEHHOI'O OpraHa, opraHa
MECTHOTO CaMOYTIPABJICHHS B Ka4€CTBE YUETHOI'O JOKYMEHTA,

3-i 3K3eMIUISp MepefaeTcss B roCyapCTBEHHBIH (MyHHULUNIATBHBIN) apXHuB,
HUCTOYHMKOM KOMILIEKTOBaHHS KOTOPOIO SIBJISETCS TOCYJapCTBEHHBIM OpraH,
OpraH MECTHOTO CaMOYIIpaBICHHSL.

B kauectBe pabodero sk3emmisipa B Ciyxbe Aenonpou3BOICTBa
HCIIONB3yeTCs KOMUS YTBEPXKACHHOHM HOMEHKIATyphl J€NI TOCYyAapCTBEHHOTO
OpraHa, OpraHa MECTHOTO CaMOYIIPaBJICHHS.

B cTpykTypHBle TnOApa3deNieHus TOCYIapCTBEHHOro oOpraHa, opraHa
MECTHOTO CaMOYIpaBleHHs HOMeHKiaTypa Jen pacceinaercs —CiyxGoi
JETONPOU3BOJICTBA B AJIEKTPOHHOM BHJC HIIH B BHJE KOMMH COOTBETCTBYHOIIHX
pa3zenoB Ha OyMaXkHOM HOCHUTEIE.

6.12. B KoHIe KaXxaoro roia HOMEHKJAaTypa Jell TOoCyAapCTBEHHOIO
opraHa, oOpra€Ha MECTHOTO CaMOYNpPABJICHHUS YTOYHAETCS H YTBEpXKIaeTcs
PYKOBOJUTENIEM TOCY/IapCTBEHHOTO OpraHa, OpraHa MECTHOT'O CaMOYIIpaBJIeHHs..

6.13. VTBepxIeHHas HOMEHKJIaTypa Iel BBOJWUTCS B AeiicTBHe ¢ 1-ro
SIHBaps CJeAYIOIero KajleHAapHoro roja.

B cinyuae u3MeHeHHs (QYHKUHMH M CTPYKTYpHI IOCYyJapCTBEHHOIO Oprasa,
opraHa MECTHOrO CaMOYIpaBlI€HHs HOMEHKIAarypa Jell  COCTaBlsieTrcH,
COIJIaCOBBIBA€TCA B TIIOPAAKE, YCTAHOBICHHOM B COOTBETCTBHH C IIyHKTaMH
6.8—6.10 IIpaBu nenonpor3BOACTBA, H YTBEPKAAETCS 3aHOBO.

6.14. B HOoMeHKNATypy A€l BKJIIOYAIOTCS 3arojIOBKH [eJl, OTPa)Karollue
JEeATENBHOCTh CTPYKTYPHBIX NOJpa3feiieHUd rocyJapCTBEHHOIO0 OpraHa, opraHa
MECTHOTO  CaMOYIpaBieHHs  IOCTOSHHO M  BPEMEHHO  JEHCTBYIOLIUX
COBEILATENBHEIX U KOOPAHWHALMOHHBIX OpraHOB (KOJUIErHil, COBETOB, KOMHCCHIA
M Jp.), B TOM YHCJIe JOKYMEHTBI, COAEPXKAIKe CBEACHHs OTPaHHYEHHOI0 JOCTYIa,
DETMCTPALMOHHBIE X y4eTHble OKypHalbl, KapTOTeKH, 0a3el [JaHHBIX,
B HEOOXOIHMMEIX CIIydasix — KOIHH JOKYMEHTOB.

3aroJioBKH 3JIEKTPOHHBIX €N BKIIOYAIOTCS B HOMEHKJIATYPY JeJ IO TEM XKe
NpaBmIaM, 4YTO U 3aroJIOBKH Je] Ha OyMaXXHOM HOCHUTEJE.

He BKIIOYAOTCS B HOMEHKJIATYPY €1 MEPUOAUYECKHE H3JaHHs, KHHIH,
OpomIopsI.

6.15. BHOBE  co3gaHHOE WM  PEOPraHH30BaHHOE  CTPYKTypHOE
nojpasfic/icHde NOJDKHO B MECSYHBIN CpOK paspaboTaTh HOMEHKIArypy XAen
u npeacraButh ee B CimyxOy zpenonpousBoacTBa. HomeHkiiatypa Aeil BHOBB
CO3JaHHOI'0 CTPYKTYPHOrO MOJpa3JeNIeHHs COITIACOBBIBAETCS W YTBEPKAACTCS
B cooTBeTcTBMM ¢ MmyHKToM 6.10 IlpaBun nemompousBoACTBa, U IOCHE
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YTBEP)KNCHHUS  NPUCOENUHACTCS K  JACHCTBYIOIIEH  HOMEHKIAaType  Jel
rocyJapCTBEHHOI'O OpraHa, OpraHa MECTHOI'O CaMOYIIpaBJICHUs.

6.16. YTouHeHHMsT B 3aroJIOBKH JieJI M HOBBIE 3arojloBKM J¢€J, He
MpeayCMOTPEHHEBIE YTBEPKJCHHOMN HOMEHKJIaTypOu Jell, BHOCSITCSH
B COOTBETCTBYIOLIME pa3/ieiibl HOMEHKIIATYPhl e CTPYKTYPHBIX MOJApa3AeIeHu.
HoBrle 3aronoBku Jiei BKIIIOYAIOTCS B NMPEAYCMOTPEHHBIE I 3TOr0 pE3€pBHLIE
HOMEpA.

ITo 3aBepinieHHH rojia JaHHbIE 00 U3MEHEHUSAX U JOMOJIHEHHSAX, BHECEHHBIX
B pa3lieNibll  HOMEHKJIATYpbl A€l  CTPYKTYPHBIX  IIOApa3feNiCHHi, BMECTE
C HTOTOBBIMH 3alHCIMH O KaTeropuaX W KONMYECTBE JeJ, 3aBEIACHHBIX
B CTPYKTYpHOM IOApa3ieieHHH B TedeHHe roja, nepemaiorca B CiyxOy
IeJIOTIPOU3BOICTBA roCyJIapCTBEHHOTO opraHa, opraHa MECTHOTO
caMOyTIpaBJICHHS.

6.17. Cnyx6o0if Jelonponu3BOACTBAa TOCYJapCTBEHHOIO OpraHa, oOpraHa
MECTHOTO CaMOYIIpaBJieHHS Ha OCHOBE€ MOIY4YeHHBIX U3 CTPYKTYPHBIX
nopasjiefieHuif JaHHBIX 00 M3MEHEHUSAX U NOTONHEHHUSX, BHECEHHBIX B Pa3Jelibl
HOMEHKJIATYpBI JeJ, FOTOBUTCS JOMONHEHHE K HOMEHKIAType Jel, B KOTOpOM
[IOCJIEIOBATENLHO B COOTBETCTBUH C pa3zielaMid HOMEHKJIATYphl Aell YKa3bIBalOTCS
3aroJIOBKH  JieJ, He TMNpeJyCMOTPEHHble YTBEPXKICHHBIM  3K3eMILISpOM
HOMEHKJIaTYypBI Jel.

JloroiHeHWe K YTBEPKIEHHOW HOMEHKJIAType Jel MOANHCHIBACTCS
pykoBogutenem CiyxObl IelTONPOU3BOACTBA M BMECTE C HTOIOBOH 3aIIMCHIO
0 KaTeropuiaxX U KOJIMYECTBE A€, 3aBeIeHHBIX B OCYyJapCTBEHHOM OpraHe, opraHe
MECTHOIO CaMOYIpaBJeHUs B TE€YEHHE roAa, NpHOOIaeTcs K YTBEPXKICHHOMY
9K3EMIUISIPY HOMEHKJIATYPHI J€II.

PaGounii 3Kx3eMILIAp HOMEHKIIATYPhI A€ roCyapCTBEHHOIO OpraHa, opraHa
MECTHOTO camoyInpaniieHuss XpaHuTcs B Ciryx0e A€IONpoU3BOACTBA A0 TEX IOp,
TIOKa Ha Jena, chOpMHUPOBaHHEIE B COOTBETCTBUH C HOMEHKIIATYpOii A, He OymyT
COCTABJICHEI OIHCH JIe)I AJIA Nepe/iadd B apXUB roCcyapCTBEHHOIO OpraHa, opraHa
MECTHOI'O CaMOyIIpaBJICHHS.

6.18. 3aronoBkH Jej, BKIIOYEHHBIE B HOMEHKIATYpy L€l CTPYKTYPHOIO
noApasfieneHns, uHAekcupyorca. Wupmekc pema ykasbiBaercs B rpade 1
HOMEHKJIATYpHI eJ1 H GOPMHpPYETCs B MOPSAKE, yCTAHOBIEHHOM MHCTPYKIHEW IO
IEJIOIIPOU3BOJICTBY roCyIapCTBEHHOTO oprasa, opraHa MECTHOI'O
CaMOYTIpaBIECHMS.

6.19. 3aronosok gena (rpada 2 HOMEHKIATYpPHl Ji€ll) JOJDKEH
B 00001eHHO# (hopMe OTpa)kaTh OCHOBHOE COJEP)KaHHE M COCTaB JIOKYMEHTOB
nena.

3aroJIoBOK Jiefia JOJDKEH OTPaXXaTh MpH3HAK (MPU3HAKH), II0 KOTOPOMY(BIM)
0HO c(hOPMHPOBAHO:
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a)  HOMUHAIBHBIN — Ha3BaHHeE BUAA Jienia (TIepenrcKa, KypHal, AeN0) Wik
BH/{a JOKYMEHTOB, BIUTIOUEHHBIX B €O (TIPOTOKOJIBI, IPUKa3bI);

0) aBTOPCKMIA — HAaUMEHOBaHHE IIOCTOSHHO [JEHCTBYIOLIETO HIH
BPEMEHHOI'0 OpraHa, JOJDKHOCTHOT'O HJIM HHOTO JIMLA, CO3AaBHIMX JOKYMEHT(bI),

B)  KOPpECIOHJIEHTCKUH - HAaMMEHOBAaHHE OpPraHU3alUH, JIUIA, KOTOPOMY
aJipeCOBaHBI WM OT KOTOPOI'O ITOJIy4YeHBI JOKYMEHTHI;

r)  [OpeIMETHO-BOIPOCHBIN — KpaTKoe COJepXaHue JOKYMEHTOB J€ja;

A)  XPOHONOrHYecKMil — gara (MepHox), K KOTOpOi(OMy) OTHOCATCA
JOKYMEHTBHI JeNa;

e) reorpadHuecKuil — Ha3BaHWE MECTHOCTH (TE€PPHUTOPHH), C KOTODOM
CBSI3aHO COZIepKaHUE JJOKYMEHTOB JI€Jia;

K)  yKasaHHe Ha KOMMHHOCTH JOKYMEHTOB JEa.

6.20. I'paca 3 HoMeHKJIaTyphI Aen «KomuuecTBo A (TOMOB)» 3aNONHIETCS
[0 OKOHYAHHH KaJIeHAAPHOro TrofAa, B rpade YKa3bIBaeTCsd KOJIHYECTBO
daxTudecKku cHOpMHUPOBAHHBIX JIE] (TOMOB).

6.21. Cpokn XxpaHeHHs [JOKyMeHTOB (rpadga 4 HOMEHKIATyphl Jei)
YCTAHABJIHBAIOTCS B COOTBETCTBUH C (QelepalnbHbIMM 3aKOHAMH, HHBIMH
HODMATHBHBIMH  TPaBOBHIMH  aKTaMH, THIOBBIM IIE€PEYHAMH  apXUBHBIX
JIOKYMEHTOB, IIEPEYHSIMH JJOKYMEHTOB, 00pa3yIOIUXCs B MPOLECCE AEATEIbHOCTH
¢eiepalbHBIX OpPraHOB TOCYJAPCTBEHHOM BIACTH, HHBIX TOCYAapCTBEHHBIX
opranoB Poccuiickoii ®enepanuy, a TaKkKe B IPOIECCE JACATEIBHOCTH
II0/IBEIOMCTBEHHBIX UM OpTaHU3alUi, C yKa3aHHEM CPOKOB UX XPaHECHHH.

6.22. Tlo 3aBeplieHHH KaJEHAAPHOTO Trofa B KaXIOM CTPYKTYpHOM
nojpaseieHu oGopMIISIETC UTOroBasl 3aliuCh K HOMEHKIIAType Hel, B KOTOPYIO
BHOCSATCS CBEJICHHS O KOJIMYECTBE 3aBEeI€HHBIX AEN ¢ yUYeTOM KOJIMYeCTBA TOMOB
(rpada 3 HOMEHKIATYyphl Jel), OTAEIBHO MOCTOSHHOIO M BPEMEHHBIX CPOKOB
XpaHeHHsi, BpEMEHHBIX CPOKOB XpaHeHHs ¢ oTMeTkoi «JIIK» u mepexoasmux.
HUtorosass 3amuch JOIOJHAETCS OaHHBIMH O KOJNMYECTBE 3JIEKTPOHHBIX el
COOTBETCTBYIOIIUX CPOKOB XPaHEHHSI.

B urorosyw 3ammuch CBOJHOW HOMEHKIIATYpHI A€l CBEIACHHMA BHOCATCA Ha
OCHOBaHMM  JaHHBIX, IepeJaHHBIX U3  CTPYKTYPHBIX  IOJpa3feieHUui
roCyJapCTBEHHOI'O OpraHa, opraHa MeCTHOI'O CaMOYIIpaBJIeHHS.

Ceenenus, coaep)xallvecs B MTOIOBOH 3alliCH HOMEHKIATYphl Jel,
nepelialoTcs B apXWB  TIOCyJapCTBEHHOI'O  OpraHa, oOpraHa  MeCTHOI'o
CaMOyIIpaBJIeHHs, O 4YeM B HOMEHKIAType e IPOCTaBIIIeTCA OTMETKa
C yKa3zaHHeM JOJDKHOCTH M MOATHCH JIUIA, IIEPENABIIEro CBSACHHUS.

6.23. IIpu QopMupoBaHHUM JeJ HOIDKHBI COONIOAATHCA  CIEAYIOLIHe
paBuia:
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B JIeJI0 BKJIIOYAIOTCH MCIIOJIHEHHBIE IOKYMEHTEBI, COOTBETCTBYIOIIHE IIO
CBOEMY COJIEpKaHHIO 3ar0JIOBKY Jiejia 10 HOMEHKIIaType e,

MPHIOKEHUS BKIIOYAIOTCSI B [JENO BMECTE C OCHOBHBIM JIOKyMEHTOM
(nmpunoskenus 06beMoM cBBIIIe 150 JMCTOB MOTYT BBIAEIATECS B OTACIBHBIA TOM
nena);

B Jel0 BKIIOYAIOTCS JOKYMEHTHl OJIHOTO KajleHAapHOro roxia, 3a
UCKJIIOYEHHEM MEPEXOAANINX 1€, CyAeOHbIX Jell, THYHBIX e

JOKYMEHThI MOCTOSHHOTO M BPEMEHHBIX CPOKOB XPaHEHHs TPYNIIUPYIOTCS
B JIeJia pa3ieNIbHO;

B JIEJIO BKJIIOYAETCSA MO0 OAHOMY 3K3EMIULIPY KaXXAOro JOKYMEHTA,

dakcorpamMMsi, TejerpaMMbl, TelepOHOrpaMMBI IIOMEINAIOTCA B Aena
C MEepEenucKou;

B JIEJIO MOMEINAIOTCS JOKYMEHTHI MPABWIHHO U MOJHOCTBIO O(QOpMIICHHBIE
(HOKyMEHTBI JOJKHBI KMETh IaTy, TIOAIMCH H IpyTrHe HeoOXOqHUMbIE PEKBH3HUTHI);

B JEJ0 He BKIIOYAIOTCH JOKYMEHTHI, MOJAJIeXallle BO3BpaTy, JIHIIHHE
SK3EMILISAPE M YEPHOBHKH (32 MCKIIOUCHHEM 0c000 LIEHHEIX); MO 00BbeMy [Iero,
BKJIIOYAIOINEee JOKYMEHTH Ha OyMaKHOM HOCHTENE, HE JOJDKHO MpEeBHIIIATh
250 mucToB npH ToNIIKHHE He 6osee 4 ¢M (TOMILMHA €]l CO CPOKAMH XpaHEHUS 10
10 et He nomkHa mpesbimarh 10 cMm). Ilpu mpeBbIleHHH AaHHOTO 0OOBEMa
3aBOJUTCA BTOPOH M Mocielyompe Toma. [Ipy HamM4uM B Jele HECKOIBKUX
TOMOB, MHJEKC M 3arojioBOK Jiela IIPOCTaBIAIOTCA Ha KaXJAoM TOME
¢ nobaBieHHeM O0O3HAUEHHsS HOMEpa ToMa M, IPH HEOoOXOAMMOCTH, 3arojoBKa
TOMa;

JIOKYMEHTHl BHYTPU I€Jia pACIOJNaraloTCcs B XPOHOJOTHYECKOH (CBEpXy
BHH3), BOIIPOCHO-JIOTHYECKO [TOCIIEN0BATEIbHOCTH HJIM X COYCTaHUH.

6.24. IlpaBoBble aKThl, PAacCHOPAAMTENILHBIC ITOKYMEHTHI TIPYIIIHPYIOTCA
B /iejla II0 BHMAAaM H XPOHOJOTHH C OTHOCAIMUMHCA K HHM IPHIOXKCHUAMH.
JIOKyMeHTBl — OCHOBAHHA K paclOpsIUTENbHBIM HOKYMEHTaM BKIIOYAIOTCA
B OTHEJIbHOE JEIO.

[TpoTokoJBI B Jeie pacloyaraloTcs B XPOHOJOTHYECKOM MOpPSIKE U IO
HOMEpaM.

JIOKyMeHTBI K 3acefaHdsIM (COBEIIaHUAM) IPYNIHPYIOTCS B OTHENBHOE
JIEJI0, €CJIA KOJMYECTBO JIUCTOB B JieJie C IPOTOKOJIAMH H IIPUIOKEHUIMH K HUM HE
npesbimaet 250 MHMCTOB.

JIOKyMeHTBI K MPOTOKOJIaM, €CIIM OHH CrPYINUPOBaHbI B OTACIBHBIC JI€Ja,
CHCTEMATH3UPYIOTCS BHYTPU Jeja II0 XPOHOJOTHH U MOpSJKY HOMEpOB
IPOTOKOJIOB.

HopMaTHBHBIE aKTHI, yTBEPXKJICHHBIE PACIOPAAUTEILHBIMA TOKYMEHTAMH,
ABJISIOTCS NPHIOKEHUAMH K HHM H BKIIOYAlOTCA B J€JI0 BMECTE C yKa3aHHBIMH
JIOKyMEHTaMH.
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ITocTaHOBIEHUA, peEIICHHs, TPHUKa3bl, pacloOpsHKEHHSA [0 OCHOBHOM
JeATeIbHOCTH MPYHITHPYIOTCS OTAETIBHO OT IPUKA30B, PACIIOPSHKEHHH 110 JIHIHOMY
COCTaBy M IPHKA30B, pPaclOPsDKCHHI IO aJAMHHUCTPAaTHBHO-XO3SHCTBEHHON
IEATETBHOCTH .

Ipuxasel, PaclOpsKEHHS IO JHYHOMY COCTaBy (OPMHDYIOTCS B Jena
B COOTBETCTBUH CO CPOKAMH XPaHEHH.

JIOKyMeHTBI B JIHYHBIX JENaX PacHojararoTcs B XpOHOIIOTHYECKOM IOPSIIKEe
10 Mepe UX MOCTYIUIEHHUS.

Il1aHel, OTYETBI, CMETHI TPYNIIHPYIOTCA OTHEIBHO OT PAacyeTOB K HHM.
ITnaHel ¥ OTYETHI TPYNIIUPYIOTCS B Jeiia TOrO roAa, K KOTOpOMY OHH OTHOCATCS 110
CBOEMY COJEp)KAHHIO, HE3aBUCHMO OT BpPEMEHUM HX cocTaBieHusa. IliaHsl,
paccUYMTaHHBIE Ha HECKOJBKO JIeT, GOPMHUPYIOTCS B Ji€ja 110 HA4YaJIbHOMY IOy MX
NEUCTBUA, OTYETHI O BHIIOJHEHHHM TaKWX IUIAaHOB (OpMHpYIOTCA B Jesa II0
oceAHEMY rofy JeHCTBUA IIaHa.

JoxyMeHTbl MHGOpPMALIMOHHOIO XapakTepa II0 HCIOJHEHHUIO IIPaBOBOIO
axta Poccuiickoii ®enepauyu wim cyosekra Poccuiickoit ®enepanuu (CrpaBKH,
OTYETHI), HAXOAALIEMYCS Ha KOHTpOJE, MOAIINBAIOTCA B 3aBEJIEHHOE Ha 3TOT aKT
neno. B ciydae ecnm Ha NMpaBOBOM akT JEJI0 HE 3aBOAMIIOCH, TO JOKYMEHTHI
HOJIIMBAIOTCS B JEJIO C TIEPENUCKO# MOCTOSTHHOTO XpaHEHHsI 3a TEKYIIUH TOI.

Iopyuenus Ilpesunenta Poccuiickoii Penepaiy U AOKYMEHTHI IO HX
MICTIOJIHEHHIO COCTABNISAIOT €IHUHbIH KOMILUIEKC JOKyMEHTOB H (POPMHpPYIOTCS B J€ia
B XpOHOJIOTHYECKOM MOPSJAKE MO JaTaM OTBETOB.

IMepenucka rpynmnupyercs B Jejla 10 TEMAaTHKE H/UIIM KOPPECHOHICHTaM
U CHCTEMATU3UPYETCA B XPOHOJIOTHYECKOH II0C/I€A0BATEIbHOCTH: JOKYMEHT-OTBET
IIoOMeIaeTcs 33 JOKyMEHTOM-Npock0oit  (oOpameHueM, 3ampocom). Ilpu
BO3OOHOBJIEHMH IIEPENMCKA 10 OMNpElesieHHOMYy BONPOCY, HaYaBIIEHCS
B IpeIBIAYIIIEM TOAYy, JOKYMEHTBI BKJIOYAalOTCA B JEJO TeKyIlero roxaa
C YKa3aHHeM HHJEKca Jiena MPpeIbIIynero roaa.

% B cootserctBuH ¢ IlepeuHeM THIOBBIX YIPABIEHUYECKHX apXHBHBIX JOKYMEHTOB, 06pasylomuxca B
npouecce JAEATENBHOCTH TOCYAAapCTBEHHBIX OpraHOB, OPraHOB MECTHOIO CaMOYNpaBlICHHA U
OpraHu3alii, ¢ yKasaHHeM CPOKOB XDaHCHHA, YTBEPKIACHHbIM NpUKa3oM MUHKMCTEPCTBA KyJBTYPbI
Poccuiickoii Penepauuu ot 25 aerycta 2010r. Ne 558 «O6 yreepxaenud Ilepeunss THMOBBIX
yNpaBJICHYECKHX apXMBHBIX JOKYMEHTOB, 00pasylolMXCs B MPOLECCe ACATESIbHOCTH rOCyAapCTBCHHBIX
OpraHOB, OpPraHOB MECTHOTO CaMOYNpPAaBI€HHS M OPraHM3allMd, C YKAa3aHUEM CPOKOB XPaHCHM:I»
(3aperucTpupoBan MunuctepcTBoM tocTHumMH Poccwiickoii  ®enepatun 8 centabps 2010 r.,
peructpauronsbii Ne 18380), ¢ H3MEHEHHAMHM, BHECEHHBIMH MNPHKA30M MUHHCTEPCTBA KYJIBTYPBI
Poccuiickoii ®enepauuu ot 16 despais 2016 r. Ne 403 «O BHeceHnu usMeHeHni B [lepeveHs THIOBBIX
YNPaBJIeHYECKUX APXUBHBIX JOKYMEHTOB, 00pa3yloluXcsa B NPOLECCe ACATEIbHOCTH FOCYAAPCTBEHHBIX
OpraHOB, OpPraHOB MECTHOrO CaMOYMpABJIEHWs M OpraHU3alMi, ¢ yKasaHWeM CPOKOB XpaHEHHA,
yTRepIeHHbIH npuxasoM MuHuctepcta KynsTypbl Poccuiickolf ®enepauun ot 25 asrycra 2010 r.
Ne 558» (3apeructpupopan MunucrepctBoM roctuiuu Poccuiickoli ®enepanuu 15 mapra 2016,
perucTpauuoHHbii Ne 41414), K aJIMHHMCTPAaTHBHO-XO3AWCTBEHHON ACATENIBHOCTH OTHOCATCA BOTIPOCHI
10 COOJIIOICHUIO MPABHJ BHYTPEHHETO PACIIOPAAKA, SKCIUTYaTALHMH CITy)KEeOHBIX 31aHUHA, TPAHCTIOPTHOMY
06CiyKHBAHUIO, BHYTPEHHEIH CBA3H, obecreueHnto 6€30MacHOCTH OpraHH3aLui.
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6.25. DNeKTpOHHBIE JOKYMEHTHl (OPMHUPYIOTCS B JJIEKTPOHHBIE Jena
B COOTBETCTBHH C HOMEHKIIATypoH Aell.

B HOMEHK/aType [Hel YyKa3blBaeTcs, YTO [JelI0 BEHEeTCS B JJIEKTPOHHOM
dopme.

ONeKTPOHHBIE JOKYMEHTHI IIOCIIE UX MCIIONHEHHUS WM OTIIPABKH IIOLJIEXKAT
xpanennio B COJl denepanbHOro opraHa HCIIOJHHMTEIBHOH BJACTH B TEYEHHE
CPOKOB, IIPEIYyCMOTPEHHBIX /IS QHAIOTHYHBIX JOKYMEHTOB Ha OyMa)KHOM
HOCHUTEJIE.

6.26. DieKTpOHHBIE HOKYMEHTBHI HE3aBHCHMO OT MX 00BeMa BKJIIOYAIOTCS
B OJTHO DJIEKTPOHHOE ZieJio 6e3 pa3feneHHs Ha TOMa.

B ciryuae eciiu JOKYMEHTHI Jiefia IpeICTaBIeHB! Ha 6yMaKHOM HOCHTENIE U B
(dopMe INEKTPOHHBIX [OKYMEHTOB («THOpuIHOE Je0»), HOKYMEHTHl Ha
OyMa)KHOM HOCHTEJIE TIOUIeXAT OLU(PPOBKE U BKIIOYEHHIO B JJIEKTPOHHOE JieNo. B
JeJI0, KOTOpOe BeHeTcss Ha OyMaXHOM HOCHTENE, B COOTBETCTBHH C ITyHKTaMH
6.23, 6.24 [lpaBunn  JeNONpOM3BOJACTBAa  BKJIIOYAIOTCS  TOJNIBKO  JIOKYMEHTHI,
co3faHHble (ITOCTyNHBIIME) Ha OyMaXkHOM HocuTene. B HOMEHKIaType e
SIIEKTPOHHOE JIENIO U JIeJI0 Ha GyMakHOM HOCHTeNIe OTpaXKalOTCs KaK JBa TOMa,
HMEIOIIHe OJIUH 3ar0JIOBOK, HHJIEKC U CPOK XpaHEHHsI.

6.27. ®opMHpOBaHHE W XpaHEHHe Jel 10 Iepefadyd HX B apXHB
rOCYNapCTBEHHOTO0 OpraHa, opraHa MECTHOI'O CaMOYIIPaBJICHHS OCYIIECTBIIACTCS
CTPYKTYpHEIM  mofpaszneneHneM  w/mwima  Cioyx60il  #enonpou3BOICTBa,
2JIeKTPOHHBIX Jel — B COJl rocylapcTBEHHOIO OpraHa, OpraHa MECTHOIO
caMOyIpaBieHUs.

6.28. Jlena Ha OyMaXHOM HOCHTEJE€ B CTPYKTYPHBIX IOAPA3AEICHUAX
pasMemaiotes B mkadax, ceiipax, B CiryxGe meIonpon3BoAcTBa — B mKadax, Ha
CTeJaxax.

Jlena HODKHBI ~ pacroyiiaraTbCsi BEepTUKANBHO, KOpELIKaMM  Hapyxy
M B COOTBETCTBHH C HOMEHKJIATYpOi Aen A oOecrneyeH s BU3yalIbHOTO KOHTPOJIS
X Hanuuusa 4 OpIcTporo moucka. Ha kopemikax o6sokeK A€l YKa3bIBaIOTCS
MHIEKCHI el 10 HOMEHKJIaType Aell.

6.29. Jlena, Haxojguimecs Ha omnepatMBHOM xpaHeHmn B Ciyx0e
JEJONPOU3BOCTBA, BBIJAIOTCS BO BPEMEHHOE IIONIL30BAHUE COTpPYTHHKAM
CTPYKTYPHBIX MOJpa3felieHHH B IOpsJKE, YCTAHOBJICHHOM HHCTPYKUHEH IO
JENIONIPON3BOJICTBY.

MHBEIM TOCYAapCTBEHHBIM OpraHaM, OpraHaM MECTHOrO CaMOYIpaBICHHA
M OpraHu3alusaM fAena (JOKYMEHTHI) BBLJAIOTCS HAa OCHOBaHMH HX MHUCBMEHHBIX
3alIpOCOB C pa3pelleHHs pPYKOBOAMTENS TOCYAapCTBEHHOroO oOpraHa, oOpraHa
MECTHOTO  CaMOYIpaBjleHHs WM HHON0  yNOJTHOMOYEHHOrO0 UM  JiKIa
C COCTaBJIEHHEM aKTa O BbIIade Jie)l BO BpEMEHHOE I10JIb30BaHHE.
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6.30. Usbsate (BbieMKa) NOKYMEHTOB, 00pa3oBaBIIMXCA B JESITEIHHOCTH
rOCYJapCTBEHHOTO OpraHa, opraHa MECTHOTO CaMOYIPAaBICHHS, MPOU3BOJUTC
B COOTBETCTBHHM C 3aKOHOAATenhCTBOM Poccuiickoit ®denepanyy Ha OCHOBaHUU
MHCHMEHHOTO paclopskKeHHs (IIOCTAHOBJIEHHS) COOTBETCTBYIOILEIO OpraHa
BJIACTH U pa3pellleHHs pyKOBOLUTEN roCy1apCTBEHHOI'O Opraia, opraHa MeCTHOI'O
caMOyIpaB/ieHHd WJIH HHOTO YIOJIHOMOYEHHOIO KM JIHLA C H3BELICHUEM
PYKOBOJHUTENS ITOIPa3AeIeHNUs, JOKYMEHTHI KOTOPOTO U3bIMAIOTCAL.

6.31. ®akt u3baATHA (BBHIEMKH) NOKYMEHTOB (QHKCHpYETCS B IIPOTOKOJE
(akTe) u3bATUA (BBHIEMKH) NOKYMEHTOB, KOTOPHIM COCTaB/ISETCS HE MEHee 4YeM
B IByX O9K3eMIUIApaX M MHOANHUCHIBAETCS YNONHOMOYEHHBIMH IpPEICTaBUTENAMHU
OpraHM3allii H COOTBETCTBYIOILETO TrOCyIapCTBEHHOro oprasa. K mpotokomy
(akTy) mpuaraeTcs OMUChH (PeecTp) U3BATHIX JOKYMEHTOB (1e).

6.32. Ilpn wu3BATHM NOIMHHUKOB JOKYMEHTOB B J€J0 IOMEINACTCH
3aBepeHHas KOS JOKyMEHTa, Ha 00OpOTe KOTOpPOM YKa3hIBae€TCS OCHOBAHHE
U3bATHS IOMJIMHHMKA, CpPOK BO3BpaTa, Jara © MOANNCh pabOTHHKa,
OTBETCTBEHHOTO 3a (opMHpOBaHHMEe W/WiIH XxpaHeHHe pena. IlommuHHHMK
JOKYMEHTa, U3BATHIN U3 Jela (Z1eo) Moclie paCCMOTPEHHUS M PELIeHMsT BOIPOCa,
BO3BpAIIAETCA B JIENO, IPH 9TOM KOIIHs, IOMEIICHHAs B IEJI0 BMECTO MOIMHHHKA,
HU3BIMaEeTCH.

6.33. B nenax ycraHoBieHHs (PaKTUYECKOIO HaIM4HsA AOKYMEHTOB H J€N
IeJIonpou3BoAUTeIAMH rtofpa3aeneHnii 1 Ciy)x060l IeIonpoH3BOACTBA JOJKHEI
IPOBOJUTECA IIPOBEPKH YCIOBHH XpaHEHHs JOKyMEHTOB, HAIMYHSA U COCTOSHHS
JOKYMEHTOB H JIeJi:

mepeji mepenayeit TOKyMEHTOB B apXHMB OCYAAapCTBEHHOIO OpraHa, OpraHa
MECTHOTO CaMOYIIPaBJICHHSI;

TIpH TIEpeMEeLIEHHH JelT;

IpH CMEHe PYKOBOJWTENS CTPYKTYpHOTO MOAPAa3NEsIeHHs, PYKOBOIUTES
Cnyx0b1 Jeonpon3BOJICTBA;

IpH peOopraHH3allil M JIMKBHIALMHM T[OCYJApCTBEHHOIO OpraHa, opraHa
MECTHOTO CaMOYIPaBJICHH WM CTPYKTYPHOI'O IOAPa3IeICHHU.

Ilo wWroraM @pPOBEPKH COCTaBISETCA aKT IIPOBEPKH, B KOTOPOM
GHKCHPYIOTCH Bee OOHApYKEHHbIE HEJOCTATKU B COCTOSIHUM JeJ. AKTBI IIPOBEPKH
IPEICTABNSIOTCSA 3aMECTUTENIO PYKOBOJMTENA I'OCYIapCTBEHHOTO OpraHa, opraHa
MECTHOTO  CaMOYMpAaBJIEHHS, KypUpYIOLIEeMy [pOBEPIEMOE  CTPYKTYpHOe
mojipa3/ieJIeHHe.

6.34. Ilpu oOHapyXeHUH OTCYTCTBHUS IEJI, YHCIAIHUXCA [0 HOMEHKIIAType
IeJl, PYKOBOACTBOM IMOApa3NeNeHHii NPUHHMAIOTCA MEphl IO HMX PO3BICKYy. B
Cclly4ae eCIM PO3bICK JeJl He JaeT pe3yJbTaTa, COCTABIAETCS CIPaBKa O MPUYHHAX
MX OTCYTCTBHA, KOTOpas HOJNKCHIBAETCS PYKOBOAUTENEM IOApa3/ie/eHHs
u npencraisercs B Ciryx0y Ien0Mpor3BOICTBA.
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6.35. ®akt yrtpatel nena (men) ¢HKCHpyeTcs B aKTe, COCTaBISIEMOM
U TIOJITHUCHEIBAEMOM PYKOBOIUTEIIEM Cyx651 JIeJIOTIPOU3BOACTBA
¥ PYKOBOIHUTEIEM CTPYKTYpPHOrO MOApa3ieneHus (yNOJHOMOYEHHBEIM MM JIMIIOM)
B IBYyX dK3eMIUIgpax (Mpd yTpare Jejia BpeMeHHbIX (1o 10 jeT BKIIOYHUTENBHO)
CPOKOB XpaHEeHHs) WM B TpeX 3K3eMIusipax (IpH yTpate Jie/l BpeMEeHHBIX (CBBILIE
10 jieT) CPOKOB XpaHEHHs WIIU IIOCTOSHHOTO XpaHeHus). [lo ogHOMy sK3eMILIApy
akrta xpanutca B Ciryx0e AeIonpou3BOICTBAa U CTPYKTYPHOM ITOIPa3AeiICHIH; TIPH
yTpaTe Aen BpeMeHHbIX (cBbimie 10 JieT) CPOKOB XpaHEHMs HJIM IIOCTOSHHOIO
XpaHeHHs SK3€MILLIP aKTa IPEACTaBIfeTCS B apXWB IOCYyJapCTBEHHOIO Oprasa,
opraHa MECTHOTO CaMOYTpaBleHHS IpH Iiepefade JAel  CTPYKTypHOIo
HoJipa3feJicHHUs Ha apXUBHOE XpaHEHHeE.

OnHOBpEMEHHO € 3THM MPUHHUMAIOTCS MEpPBI [0 3aMELIEHHIO YTPa4eHHOro
JIOKYMEHTA €r0 KOIIAEH.

VII. IloaroTroBka JOKYMEHTOB K Ilepejiadye Ha XpaHEHHE
B apXMB roCyJJapCTBEHHOI'0 OpPraHa; BBIJCICHHE K YHHYTOKEHHIO
JOKYMEHTOB C UCTEKIIUMH CPOKaMH XpaHEHH

*7.1. Exerogno Ciyx60if Aenonpous3BOJACTBA TOCYAApCTBEHHOIO OpraHa,
opraHa MECTHOIO CaMOYNpABJIEHHS, MACIONPOU3BOJUTEIAMU IIOAPA3ACICHHIA
COBMECTHO C 9KCIIEPTHOH KOMHCCHEH rocyJapCTBEHHOI'O OpraHa, opraHa MECTHOI'O
camoymnpasieHus (nanee — OK) mpoBoaUTCS SKCIIEPTH3A UEHHOCTH JOKYMEHTOB.

7.2. Tlpu IPOBEJICHUU 3KCIEPTU3bI LIEHHOCTH JIOKYMEHTOB
OCYIIECTBIIAETC:

OoTOOp IOKYMEHTOB IMOCTOSHHOIO M BpeMEHHBIX (cBbime 10 jieT) CpokoB
XpaHeHHd, B TOM YHCIEe [0 JHMYHOMY COCTaBy, JUld Il€pefladd B apXuB
roCyJIapCTBEHHOI'O OpraHa, OpraHa MECTHOI'O CaMOYIpaBIICHHS,

oT6Op IOKYMEHTOB BpeMeHHBIX (mo 10 J5eT BKIIOYUTENBHO) CPOKOB
XpaHeHus U ¢ moMeTkamu «Jlo MHHOBaHMA HaZOOHOCTHY, «Jl0 3aMEHBl HOBBHIMHY,
MOJJIEXAIINX JATbHEHIIEMY XPaHEHHUIO B CTPYKTYPHBIX IIOAPA3He/ICHHAIX,

BBhIICJICHHE K YHHYTOXXEHHIO JIeJl 3a MpeAbLAyILIHE TOAbl, CPOKH XpaHEHHS
KOTOPBIX UCTEKJIH.

OnHOBpEMEHHO TMPOBEPSETCS KavyeCTBO M IOJHOTA HOMEHKIATYPHI el
rocyIapCTBEHHOTO OpraHa, OpraHa MECTHOI'O CaMOYINpaBJICHHS, MPaBUIBHOCTD
omnpezesieHus: CPOKOB XPaHEHUs A€l

7.3. Jlena MOCTOSHHOTO M BpeMmeHHBIX (cBbimie 10 j1eT) CpoKOB XpaHEHHS
[EPENaloTCs B  apXuB TOCYJapCTBEHHOTO  OpraHa, oOpraHa MECTHOTrO
caMoOyTIpaBJIeHHS He paHee YeM uepes OIUH rojl H He [TO3/IHee YeM dYepe3 TPpU roja
mocjie 3aBepiieHHss Jell B JenonpousBoicTse. Ilepemaya pen B apxuB
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rOCy/IapCTBEHHOTO OpraHa, OpraHa MECTHOI'O CaMOYIIpaBlI€HHS NPOBOJUTCH Ha
OCHOBaHHH OIMHKCEH Jefl CTPYKTYPHBIX MMOApa3JelIeHUH IIOCTOSIHHOTO ¥ BPEMEHHBIX
(cBpime 10 J1eT) CPOKOB XpaHEHHSI U eI 110 JUYHOMY COCTaBy.

Jlena BpeMeHHBIX (70 10 JieT BKJIIOYMTENHHO) CPOKOB XPaHEHHsS B apXuB
rOCyJapCTBEHHOTO OpraHa, opraHa MECTHOIO CaMOYIpaBJIEHUS He IepelaloTcs
U MOJUIEXAT BBIIEICHHIO K YHUYTOXEHHUIO 10 MCTEYEHHMHM CpPOKa HX XPaHEHHS
B COOTBETCTBHH C IMyHKkTamu 7.17—7.21 IIpaBui1 Aenonpou3BOACTBA.

7.4. DKcrepTH3a [EHHOCTH JOKYMEHTOB IIDOBOJHTCA Ha  OCHOBE
¢enepaNbHbIX 3aKOHOB, HHBIX HOPMAaTHUBHBIX IIPaBOBBIX AaKTOB PocCCHHCKOM
@enepalvy, MepeYHedl TUIOBBIX apXMBHBIX JOKYMEHTOB C YKa3aHHMEM CpPOKOB
XpaHeHUs, TNepedHeil MTOKYMEHTOB, 00pasyloIMXCs B IIPOLECCE NeSTEIbHOCTH
(denepalbHBIX OpPraHOB TOCYJApPCTBEHHOM BJIACTH, MHBIX TOCYAapCTBEHHBIX
opranoB Poccuiickoit ®ejepauuy, a TaKke B Ipolecce AeATENbHOCTH
[IO/IBEZIOMCTBEHHEBIX M OpPraHU3alMil, C yKa3aHHEM CPOKOB XpaHEHHUSI.

7.5. Jlns opraHW3alMyd M TpPOBEJCHUS pabOTBI IO 3KCIEPTH3E LEHHOCTH
JOKYMEHTOB B TOCYJapCTBEHHOM OpraHe, OpraHe MECTHOIO CaMOYIIPaBJICHHS
NpHUKa30M PYKOBOAMTENSA CO3JAETC OKCIEPTHAasd KOMHMCCHSA, LCHTpPaJIbHAS
skcreptHas komuccus (DK, LIDK).

3amaun, GyHkuuu, npasa, opranusanus pabotsl JK (LIOK) onpenensrorcs
IIOJIOKEHHEM O Hel, YTBEP)KIAaeMOM MPaBOBBIM aKTOM I'OCYZapCTBEHHOrO OpraHa,
opraHa MEeCTHOTO CaMOYIIPaBJICHHS.

7.6. Ilo pe3yJibTaraM 3KCIIepTU3bI LEHHOCTH JOKYMEHTOB
B FOCYJApCTBEHHOM OpraHe, OpraHeé MECTHOI'O CaMOYIIPABIICHHS COCTaBIISIOTCH
OIKMCH JeJ CTPYKTYPHBIX MOJApa3fieleHUN IOCTOSHHOIO XPaHEHHS, BPEMEHHBIX
(cBoime 10 jeT) CPOKOB XpaHEHHS, B TOM YHCJIE 10 JHYHOMY COCTaBYy, IPOBOTUTCS
odopmIIeHHE e, a TaKKe COCTABIIAIOTCHA aKTHl O BBIACICHUH K YHHYTOXEHHIO
JeJ1, He TOJIeXaIINX XPaHEHHIO.

7.7. Onucu fAen B CTPYKTYPHBIX MOJPA3ACICHHUSIX COCTABISAIOTCS IOJ
MeToauyeckuM  pykoBoacTBoM  Ciyx0bel  [elonpouM3BOACTBA W apxuBa
roCyAapCTBEHHOTO OpraHa, OpraHa MECTHOTO caMOyNpaBieHHMs Mo (opMam,
ycraHoBneHHBIM [IpaBunamu xpanenus 2015 r.%,

Ha fiena BpeMEHHBIX CPOKOB XpaHeHHUs (0 10 JieT BKIIOYHMTENIBHO) OIIKCH HE
COCTABJIAIOTCS, M B apXdB TOCYJapCTBEHHOrO0 OpraHa, oOpraHa MECTHOTO
CaMOYIIpaBJICHUS TaKHE JeNa He IePeaaroTC.

Onucu e CTPYKTYPHBIX MOJpa3/ieNeH!il COCTaBIAIOTCS OTAENbHO Ha Aeiia
MOCTOSHHOTO XpaHEHHS; Aella BpeMeHHBIX (cBbIIe 10 j1eT) CPOKOB XpaHeHHUs; eJia
MO JIMYHOMY COCTaBy, JJIEKTPOHHBIE A€ia, a TaKXkKe Ha JeNa, COCTOsIIUe U3

0 MMpunoxenns Ne 23, Ne 24 x IIpasunam xpasenus 2015 r.
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JIOKYMEHTOB, XapaKTEepHBIX IS JAHHOW opraHusaluM (CyneOHBIe, CIIeJICTBEHHbIE
€N, Hay4YHbIE OTYETHI 10 TEMaM, HayYHO-TEXHHYecKast JOKyMEHTalus).

OCHOBOM COCTaBJICHHUS OTMHCEH JieN CTPYKTYPHBIX NMOApa3fAe/ICHUH sSBIIIETCS
HOMEHKJIaTypa JAell.

7.8. Ilpu cocraBieHHH OIHUCEH J€lI CTIPYKTYPHOrO IOAPAa3JEICHUsA
COOJTIOIAIOTCA CleNyIoNIHe TpeOOBaHuU:

3aroJIOBKU JeJl BHOCATCS B OIIUCH JIe] B COOTBETCTBHH C CHCTEMAaTH3aLMEH
JeJ1 B HOMEHKJIaType Jell;

Ka)XA0€ JeI0 BHOCHTCS B ONUCH IO CaMOCTOSTEJIBHBIM IOPSAKOBBIM
HOMEpPOM (eClii AeJI0 COCTOUT U3 HECKOJIBKMX TOMOB, TO KaXKIblii TOM BHOCHTCS
B OIIKCH T10J] CAMOCTOSITEIFHBIM HOMEPOM);

HOPAIOK HyMepalluy A€l B OIIMCH — BaJIOBLIH;

rpadsl OMHUCH 3aMOJIHAIOTCS B COOTBETCTBUH C TEMU CBEJICHUAMH, KOTODHIE
BBIHECEHBI Ha O0JIOXKKY JeNa;

IIpY BHECEHUH B ONHKCH MO Jeli (TOMOB) C ONWHAKOBBIMH 3aroJIOBKaMH
3aroJIOBKH BceXx Jiel (TOMOB) MUIITYTCS OJTHOCTHIO;

rpada onucu aen «lIpumedanus» UCMONb3yeTcs JJis OTMETOK O IIpHEME I,
0COOEHHOCTAX HX (PU3MUECKOTO COCTOSHUSA, O Mepenade Aeil APYTHM CTPYKTYPHBIM
MOApa3ieJIEeHHEM CO CCBUIKOMN Ha aKT, O HATMYHMH 3JIEKTPOHHBIX KOIIHIMA JeJl.

B wuTOroBoit 3amMCH ONKMCH YKa3bIBAalOTCA (UMQPpPaMH M MPOIHKCHIO)
KOJIMYECTBO J€JI, YHCIAIMXCS MO OMUCH, NEPBHIA U TOCICAHUN HOMEpa el IO
OTIHCH.

7.9. B OmHCEH 3NMEKTPOHHBIX Jejl, JOKYMEHTOB BKIIIOYAETCH IIPHIIOKEHHE
KOMHCH — PEeCTp OJJEKTPOHHBIX JOKYMEHTOB (KOHTEHHEPOB 3JIEKTPOHHBIX
JIOKyMEHTOB), B KOTOPOM YKa3bIBaIOTCSl CBEACHHs 00 3JIEKTPOHHEIX JHOKYMEHTAX,
BKJTIOYEHHBIX B KOXJI0€ IEKTPOHHOE JAEJIO.

7.10. OnucH en CTPYKTYPHOTO MOAPAa3AeiIeHUs] M3rOTaBIMBAIOTCA B JBYX
JK3eMIUIApaX Ha OyMaXHOM HOCHTENe, MOAIHCHIBAIOTCA pPYKOBOJTHUTENEM
nojpasjenenus, coriacopeiBaiorcss DK CTpykTypHOro mopapasfencHus (IpH ee
Hanuuuu) ¥ pykoBoputeseM CiykO6bl AelONPOH3BOACTBA. PeecTp 3/IeKTPOHHBIX
JOKYMEHTOB, SIBJISIOIIMICS MPUIOKEHHEM K OIMCH 3JEKTPOHHBIX JOKYMEHTOB,
MOMMHKCHIBAETCA COCTaBHUTENEM peecTpa C yKa3aHHEM MOJDKHOCTH, HHHIIHAJIOB,
dbamunuy.

OnvH 3K3eMIUISp OMHMCH JIeJl CTPYKTYPHOTO IOApa3[elicHHs MepenaeTcs
BMECTE€ C JieJJaMH B apXWB TOCYJapCTBEHHOI'O OpraHa, OpraHa MeECTHOIO

' CaMOYIIpaBJIEHHsT BTOPOH OCTaeTcsi B KauecTBE KOHTPOJIBHOTO 3K3eMIUIsApa
B CTPYKTYPHOM TMOJpa3JielecHd. B apXuB rocylapCTBEHHOrO OpraHa, opraHa
MECTHOTO CaMOYIpABJIIEHHS TaKKe MepefaeTcs MO JSK3EMIUIAPY ONMCeH el
CTPYKTYPHEIX TOApasjelieHuil B eKTPOHHOM BHIE B peJakTUpyeMoM (opmate
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I WCIOB30BAHMA B JalbHEHINeM ]y IMOArOTOBKH apXMBHBIX ONMCEH Jel,
JTOKYMEHTOB (TFOOBBIX Pa3/ieyioB).

7.11. Odopmienue nen Ha OyMaKHOM HOCHTENE, MPEeIHa3HAYCHHBIX VIS
nepeqayd Ha XpaHEHHE B apXHMB IOCYJapCTBEHHOIO OpraHa, OpraHa MeCTHOTO
CaMOyIpaBJEHHs, OCYINECTBISIETCS B COOTBEICTBHUM C myHkTamu 4.19-4.30
IIpaBun xpanenus 2015 r.

7.12. TlonrotoBka »JJEKTPOHHBIX JAOKYMEHTOB K Ilepefaye B apxuB
rocyJapCTBEHHOI'O OpraHa, OpraHa MECTHOrO CaMOYIPABJICHHUS OCYLIECTBIACTCA
B cooTBeTcTBHM ¢ nyHkToM 4.34 [lpaBun xpaneHus 2015T. CTpYKTypHBIM
nojpas/ejeHdeM IOCyIJapCTBEHHOIO OpraHa — IOJIb30BATENEM COOTBETCTBYIOMIEH
MHPOPMAIMOHHOM cucTeMBl coBMecTHO co Cuyx0oi  nenompou3BOACTBA
u noApasfeneHueM  (paGoTHHKOM), obecrneduBajomuM  (YHKIHOHHPOBAaHHE
AHGOPMAIIHOHHOM CUCTEMBL.

7.13. Tlpu mOArOTOBKE 3MEKTPOHHBIX JOKyMEHTOB, OTOOPAaHHBIX K Tepeaaye
B apXMB TOCYOapCTBEHHOr0 OpraHa, oOpra€a MECTHOTO CaMOYIpaBJICHHS
BBITIOJTHAOTCS CJIEAYIOIHE OCHOBHBIE MPOIeyPhl paboThI C JOKyMEHTaMH:

Npeo6pa3oBaHHE TEKCTOBBIX ONEKTPOHHBIX JOKYMEHTOB B  (Qopmar
apxuBHOro xpanenus PDF/A-1, eciu 5neKTpOHHBIH HOKYMEHT OBUI CO3AH HITH
BKJIIOYEH B CHCTEMY B MHOM (opMarTe;

dopMmupoBaHne B MH(POPMALMOHHON CHCTEME OMHUCEH 3NIEKTPOHHBIX Iel,
JTOKYMEHTOB CTPYKTYPHBIX NOAPa3ICICHHI,

¢dopmupoBaHue B HMHGOPMALMOHHON CHUCTEME IOCYAapCTBEHHOrO OpraHa,
opraHa MeCTHOrO CaMOYIpaBIEHHSA KOHTEHHEPOB JJICKTPOHHBIX JIOKYMEHTOB,
BKJIIOYAIOINMX: KOHTEHT M METaJaHHble JJIEKTPOHHOTO JIOKYMEHTa, (aiibl
3JIEKTPOHHBIX MOIMMCEH, BU3YaIU3UPOBAHHYIO KOIHIO TEKCTOBOTO 3JIEKTPOHHOIO
nokymeHnTa B popmate PDF/A-1;

¢dopmupoBande B MHPOPMALMOHHOM CHCTEME IOCYJapCTBEHHOI'O OpraHa,
opraHa MECTHOrO  CaMOYNpaBJICHHA  JJEKTPOHHBIX  Jel,  SBILTIOIIMXCS
COBOKYIIHOCTBIO KOHTEHHEPOB IJIEKTPOHHBIX JOKYMEHTOB HIH KOHTEHHEPOM
9JIEKTPOHHOTO JOKyMEHTA,

MHUTpallds SJIEKTPOHHBIX JOKyMEHTOB Ha (u3udeckd 060co0neHHbIe
MaTepHalbHble  HOCHTENH, €CIH  JOKYMEHTHl  II€pelAaloTCs B apXuB
rocyJJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIpaBlICHUA He IO
HH()OPMAIIHOHHO-KOMMYHHKALIMOHHBIM KaHAJIaM;

NpoBepKa BOCIPOU3BOJUMOCTH 3JICKTPOHHEIX JIOKYMEHTOB;

IpOBEpKAa OJEKTPOHHBIX JOKYMEHTOB Ha  HajW4We BPENOHOCHBIX
KOMITBIOTEPHBIX IPOTPaMM;
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(hopMHpOBaHHE TPAHCIOPTHOTO KOHTEHHepa, COAEp)Kalllero 3JIEKTPOHHEIE
Jiena, BKJIIOYEHHBIE B OIKCHh JJEKTPOHHBIX JeJ, JOKYMEHTOB CTPYKTYPHOTO
nofapaszenenus (OMUCh AeN MOCTOSHHOIO XpaHeHHs, BpeMeHHBIX (cBbllle 10 jet)
CPOKOB XpaHEeHHs, 1)l 110 JINYHOMY COCTaBY).

7.14. Jlena nepemaioTCA B apXUB TOCYJAapCTBEHHOIO OpraHa, opraHa
MECTHOI'O CaMOYIIPaBJieHHsI B COOTBETCTBUHU C IrpadMKOM Iepenadd JAOKYMEHTOB,
COrJIaCOBAaHHBIM C PYKOBOAUTENSIMU CTPYKTYPHBIX ITOJApa3JEIICHUH, IepENaroiinX
JOKYMEHTBI B apxWB, M YTBEPXAEHHBIM PYKOBOIMTEIEM TOCYyJapCTBEHHOIO
opraHa, opraHa MeCTHOrO CaMOYIIpaBJIEHHs WJIX HHBIM YIIOJHOMOYEHHBIM HM
JTULIOM.

[IpueM-niepeaua en B apXHMB rocy1apCTBEHHOIO OpraHa, opraHa MECTHOI'O
CaMOYIIpaBJIeHUA OCYILECTBISETCS B COOTBETCTBHY C IIyHKTamu 4.33-4.34 Ilpasun
xpaneHus 2015 r.

7.15. B cny4ae JHMKBUJALMM MM pPEOpraHH3alMd  CTPYKTYPHOIO
HOJpa3ieJICHAs] TOCYJapCTBEHHOTO OpraHa JAeJIOIpPOH3BOAUTENL IOJApa3AeHeHUA
B IEPHOJ IPOBEJCHMS JINKBHIALMOHHBIX MEpOIPHATHH (QOpMHpPYET BCe
HMEIOIIHeCS TOKYMEHTHI B Jiefia, 32 UCKIIOUEHUEM HEHCIIOJIHEHHBIX JJOKYMEHTOB,
oopmiiseT Aena u nepenaet ux B CiyxOy IenoNnpon3BOACTBA FOCYIapCTBEHHOTO
oprasa.

7.16. Ha ocHOBe NpemIOKEeHHH CTPYKTYpHBIX monpasaeneHuii Ciyx0a
JeJIOTIPOM3BOACTBA rOCyJapCTBEHHOTO OPraHa, OpraHa MECTHOIO CaMOYIIPaBICHHU
COCTaBiIsgeT akT (aKkThl) O BBIJICNCHHM K YHHYTOXCHHIO MIOKYMEHTOB, HE
[O[UIEXKAIX XpaHeHHIo, 1Mo ¢opMme, ycraHoBleHHOM IlpaBuimaMu XpaHeHHA
2015 r.*.

Ha onmekTpoHHblE [JOKYMEHTHI C HCTEKIIMMHM CpPOKAMH XpaHEHHs
COCTABIISIETCA OTHENbHBIE aKT Ha OCHOBe (OpPMBI aKTa O BBIJCICHUH
K YHUYTOXEHUIO [JOKYMEHTOB, HE IOMIEKAIIMX XPaHEHHIO, YCTaHOBIIEHHOH
[TpaBunamu xpanenus 2015 r.

7.17. Jlena BKJIFOYAIOTCS B aKT O BBIAEIECHHH K YHUYTOXEHHIO JIOKYMEHTOB,
HE MOMJIEXAIUX XPaHEHHIO, €CIH INIPEeIyCMOTPEHHBIH IJI HHX CPOK XpaHCHHS
UCTeK K 1 AHBaps roaa, B KOTOPOM COCTABIICH aKT.

7.18. Jlena ¢ orMerkoit «OIIK», npomemmue ISKCHEPTH3Y LIEHHOCTH,
BKJIFOYAIOTCS B aKT, IpH 3ToM oTMeTKa «IITK» B akTe He YKa3BIBaeTCs.

7.19. AKT O BBIJIEJICHHM K YHUYTOXEHHUIO JOKYMEHTOB, HE IOJJIEKAIIMX
XpaHEHHMIO, YTBEP)KIAeTCs PYKOBOIMTENEM TIOCYJapCTBEHHOro oOpraHa, OpraHa
MECTHOrO camoynpasienuss mnocne yrtBepxuenus OIIK  denepanbHOro
rocyaapcTeeHHoro apxusa, OIIK yIOJIHOMOYEHHOro opraHa HCIOJIHUTENBHON
BIacTd cyOwbekTa Poccuiickoii ®emepanuu B cdepe apxXMBHOIO Jeja WIH

! TIpunoxenue Ne 21 k [Tpasunam xpanenns 2015 r.
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rOCY/apCTBEHHBIM (MYHHIIMIIAIBHBIM) APXUBOM COIJIACHO MPENOCTABJIEHHBEIM €My
[IOJIHOMOYHMSM OMHCEH JIe), JOKYMEHTOB MOCTOSHHOIO XpaHEHUA U COTIaCOBaHMUS
OIHCEM [ieN, JOKYMEHTOB I10 JIMYHOMY COCTaBy, IIOCJIE YETO Jiejia, BhIACIICHHBIC 110
aKTy K YHUYTOXXSHHUIO, MOTYT OBITE IIepe/IaHbl Ha Y THIIH3AIMIO.

7.20. Tlepenaya pen, BBIAENCHHBIX K YHHYTOXEHHIO, Ha YTHIH3AIUIO
odopmiseTcs NpUEMO-CIaTOUHON HaKJIaHOM.

B HOMEHKIAType Jell TPOCTaBISIOTCS OTMETKH 00 YHHUYTOXEHHH
JOKYyMEHTOB C yKa3aHHEM JaThl i HOMepa aKTa, 3aBepsieMble IOJIHChI0 Pa0OTHUKA
Cnyx0BI JeTONPOU3BOICTBA.

7.21. DneKTpoHHblE JOKYMEHTBHI C HCTEKIIMMH CpOKaMH XpaHEeHUS
YHMYTOXAIOTCA MPOTPAMMHO-TEXHHYECKUMH CPEJICTBAMH C COOTBETCTBYIOLIEH
OTMETKOM B aKTe O BBIJICJICHUH K YHUYTOXECHHIO JIEKTPOHHBIX JOKYMEHTOB.

DNEKTPOHHBIC HOKYMEHTHl CUHTAIOTCS YHMYTOXEHHBIMH, €CIIM HX HENb3s
BOCCTAHOBHUTh CpEACTBaMH HH(GOPMALMOHHOM CHCTEMBI Ha  HOCHTEINAX
HHGOPMAIUH U U3 PE3EPBHBIX KOIHH.

7.22. AKTHI O BBIAENEHHH K YHUYTOXEHHUIO AOKYMEHTOB, HE MOJIEKAIIUX
XPaHEHHIO, XPaHATCS MOCTOSHHO B Aene GoHaa.




