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6 ceHTabpa 2019 r. MOCKBA N 446n

OG yTBepxeHHA A IMUHECTPATUBHOTO PErIaMeHTa
npenocraBinenus [lencuonneM dpornoM Poccuiickoit ®enepanmu
TOCYyapCTBEHHOM YCIIyTH 110 HHGOPMUPOBAHHIO IPAXIAH O
IPEIOCTaBICHUH IOCY JapCTBEHHOH COLMATIbHOM ITOMOILIHX B BUOE
Habopa COUMANBHBIX YCIIYT

B cootsercTeun ¢ ®enepansHbiM 3akoHOM oT 27 mroast 2010 1. Ne 210-®3 «06
OpraHH3alli¥ NpPENOCTaBICHHA TOCYJAapCTBEHHBIX M MYHHUMIAIBHEIX YCIYI»
(Cobpanme 3axkoHOnaTenscTBa Poccumiickoit Oenepammu, 2010, Ne 31, cr. 4179; 2019,
Ne 14, cr. 1461), mnocramoBieHHeM IlpaButensctBa Poccuiickoit ®exepannu
oT 16 Mast 2011 r. Ne 373 «O paspaboTke H yTBEpKIEHHH aIMHUHUCTPATHBHBIX
PCIIaMEHTOB  OCYIIECTBICHMSA  TOCYAapCTBEHHOTO  KOHTpPOds  (Haizopa) H
aIMHHUCTPATUBHBIX ~PErTIAMEHTOB MNPEAOCTABNCHHS TIOCYNApCTBEHHEIX YCIIyI»
(Cobpanme 3axoHomarenscTBa Poccuiickoit Denepanun, 2011, Ne 22, cr. 3169;
2018, Ne 46, cr. 7050) m mynktoM 23° ITepeuns rocymapcTBeHHBIX YCIyr, B
OTHOMICHHA  KOTOPEIX IPOBOAMTCA  OIEHKa TpaxgaHaMH  3(GHEKTHBHOCTH
ACATCNIEHOCTA PYKOBOAMTENEH TEPPUTOPHANLHEIX OPraHOB (efepalbHBIX OpraHOB
HCIIONHWUTENBHOH BIACTH (MX CTPYKTYPHBIX NOApA3feNeHHii) H TEeppPHTOPHANBLHBIX
OpraHOB rOCYJJapCTBEHHBIX BHEGIO/KETHBIX (GOHIOB (MX PErMOHANBHBIX OTHENeHHit),
a TaKKe pyKOBOAUTeNEH MHOrOQYHKIMOHAIBHEIX LEHTPOB MPENOCTABIECHHUS
TOCyNapCTBEHHBIX M MYHHUHUNAIBHBIX YCIYTr, YTBEPXIEHHOTO IIOCTAHOBJIECHHEM
lIpapurenscTsa Poccuiickoit @enepauun ot 12 nexabps 2012 r. Ne 1284 «O6 oneHke
TpaxnaHaM¥  >(QQEKTHBHOCTH IEATENLHOCTH pPYKOBONMTENEH TepPUTOPHAIBHEIX
OpraHOB  ()efepaiBHEIX OPraHOB HCHIOJHHUTENBHOH BIACTH  (MX CTPYKTYPHBIX
IONpa3feNleHud) U TEPPHTOPHAILHEIX OPraHOB TOCYJAaPCTBEHHBIX BHEGIOIKETHBIX
$QOHIOB (MX PETHOHANBHLIX OTAENCHHH) C yYeTOM KadecTsa IpeJOCTaBJICHHS
TOCyNapCTBEHHBIX  YCIYT, PYKOBOZMTENEH MHOro®yHKIMOHANbHEIX IIEHTPOB
NPEIOCTaBICHAS TOCYJapCTBEHHBIX M  MYHHIHNAIBHBIX YCIYT C  YYeTOM
Ka9eCTBA OPraHM3ali MPEAOCTABICHHS TOCYyHapCTBEHHBIX H MYyHHIMIIATbHBIX
YCIYT, a TaKXKE O NPUMEHEHHH Pe3yNbTATOB YKa3aHHON OLIEHKH KaK OCHOBAaHHA IUIS
MIPUHATAS PEMICHUH O NOCPOYHOM MPEKPAIICHHH HCIONHEHHS COOTBETCTBYIOLIMMH
PYKOBOZHUTEIISIMA CBOMX JODKHOCTHEIX 00s3aHHOCTel» (CobpaHne 3aKkoHOAATEIBCTBA
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Poccuiickoii . Penepanmu, 2012, Ne'51, ct.7219; 2018, Ne 36, ct. 5631),

| ITpaBnenne Ilencuonnoro ¢ponaa Poccuiickoit @enepami N0 C TaAaHOBI A ET:
VTBEpOMTs NpHIAraeMeli AJMHHHCTPATHBHEIA DPErNaMEHT NPENOCTABICHHS
ITlencnonnbiM ¢onnoM Poccmiickoii ®Pepmepanid roCyAapCTBEHHOM YCIYTH 11O
AHQOPMHPOBAHUIO TpPaXAaH O MPENOCTABICHHH TIOCYJapCTBEHHOH COLHAIbHOH

IIOMOIIH B BHJle Habopa COMUaNbHBIX YCIYT.

IIpencenarens ? A. Jlpo3znos




Y1BepxaeH
NoCTaHoBJICHHEM [IpaBnenns
Ilencronnoro donpga
Poccuiickoii ®enepanyun

OT 6 ceuTabpa 2019 r.

Ne 446n

AJIMHAHUCTPATHUBHBINA PETJIAMEHT
NPEAOCTABJIEHHSI IEHCHOHHBIM ®OHAOM POCCHICKOIA ®EJEPAIIUA
T'OCYAAPCTBEHHOM YCJIVTH II0 HHOOPMHPOBAHMIO I'PAXKIIAH O
IIPENOCTABJIEHMH I'OCY JAPCTBEHHOM COLMAJILHO# IIOMOLIY B BUIIE
HABOPA CONUAJIBHBIX YCJIYT

I. O6mue nonoxenns
IIpeamer perynupoBanns AMHHHCTPATHBHOIO perjaMeHTa

1. AIMHHHCTDaTHBHEIA perJaMeHT IIPEfOCTABIEHHS IleHCHOHHBIM ¢dongOM
Poccuiickoit ®enepauun rocynapcTeHHOM yCIyT 110 MHGOPMHUPOBAHUIO I'PAXKIAH O
IPEAO0CTABICHHHN OCY JapPCTBEHHOH COLMAILHOM ITOMOIIM B BUAIE HA60pa COMMATBHEIX
yeuyr (nanee — cootserctBenHo [P, rocynapcTeennas yciayra, AIMHHACTPATHBHBIH
PErIaMeHT)  ompefeNdeT HOPANOK  IpefocTaBieHus IIDP yepe3  CBOH
TCPPUTOPHANIBHBIC OpraHbl FOCYAapCTBEHHOH YCIYTH, CPOKH H HOCIEHOBATEIbHOCTD
BLIIIOIHCHAA aNMUHUCTPaTHBHBIX TNpoUexyp (AeHCTBH) IpH NpemocTaBiIeHHH

TeppHTOpHANLHBIME OpranaMu IIOP rocynapcTBeHHOM yCmyrH.

Kpyr 3aaBurenei

2. TocynmapcTBeHHas yciyra NpeOCTaBASETCS rpaxnaHam Poccuiickoif
Deiepallii, HHOCTPAHHLIM IPaXIaHaM H JTHIaM 6e3 TPXaHCTBA, IPOXKUBAIOIINM Ha
TeppHTOpHH Poccuiickolt @enepanuu (gaiee - 3a5BATEIH).

3. 3as#BHTENb MOXET BOCHOJB30BATHCS rOCylapCTBEHHOH yciyroit uepes
OpPEACTaBUTEIIA.

Ilpy 3TOM yM4HOEe y4acTHe 3asBHTENs B NPaBOOTHOINEHHAX IO IMONYyYEHHIO
TOCYNapCTBEHHOH YCIYTH He JTMIIAET €ro NpaBa HMETh IPeJCTaBUTEN, PaBHO Kak B

yJacTtue npeaCTaBUTEN HE THUINAEeT 3asIBUTEIIS HpaBa Ha JIHMYHOC yJacTHE B YKa3aHHbIX




IIPaBOOTHOIICHHUAX.

TpeboBanns k nopsaaxy urdopmMupoBanus 0 NPEeROCTABIEHHH
rocyJapCcTBEHHO#H yCayru

4. HWHpopmupoBanme 3asBHTENEH  mO BOIIpOCAaM  IPEIOCTaBIICHHS
TOCyJapCTBEHHOH YCIIyTH OCYILECTBILAETCA:

a) NOIDKHOCTHBIM JHLOM CTPYKTYPHOIO NIOApa3fieNIeHUs] TEPPHTOPHUATLHOTO
opraHa II®P, oreeTcTBeHHOrO 3a NIpenOCTaBIEHHE roCynapCTBEHHOH yciyru (nanee -
MOJDKHOCTHOE  JIHIIO), NpPH HENOCPEACTBEHHOM OOpALCHHH 3asBHTENS B
TepPUTOPHAIILHEIN oprad [1OP;

6) pabGoTHHKOM  MHOrOGYHKIHOHAILHOTO IeHTpa  [penoCTaBICHHS
TOCYNapCTBEHHBIX M MYHHIMIANBHBIX YCOYr (Hajee - MHOrOG®YHKIMOHAIBHBIN
LIEHTP);

B) LOCPEACTBOM  TenehOHHOHM, (aKCHMHIBHOM ¥  HHBIX CPEACTB
TEJICKOMMYHHKAIIHOHHO} CBS3H;

I) myTeM odopMiIeHHs HEGOPMALHOHHBIX CTEHIOB B MECTAX IIpe0CTaBICHHS
TOCYNapCTBEHHOH YCIYTH, Ha KOTODHIX pasMellaercs HH(OpMaLus, yKasaHHas B
IOAIMYHKTaxX «a» - «&» MyHKTa 35 AJIMMHHCTPaTHBHOIO PerilaMeHTa;

1) myTeM IMyGIMKanuu WHGOPMALHOHHBIX MaTepHalioB B CPeICTBAaX MacCCOBOI
MHGOPMANKH, H3NaHHS HHQPOPMAIMOHHEIX Opomnop, OykieroB, WHOH mevyaTHOl
IIPOIyKLIAH;

€) IOCPEACTBOM pa3MelleHHs HHGOPMALMH Ha opumuansHOM caiite IIOP B
MHGOPMAIOHHO-TEIEKOMMYHHKAIMOHHOM CETH «HAuteprery www.pfrf.ru (manee -
Co0TBETCTBEHHO CalT [IDP, cetr «MHTepHET») U B demepambHOlM rOCYyJapCTBEHHOM
HHGOpManuonHo# cucreme «Emmmbni mopran TOCYAapCTBEHHBIX H MYHHIMIAIBHBIX
yeayr (bynxuuit)» (nanee - Exunsiit mopran);

X) IlyTeM pasMeIeHus Opommop, GykieroB ApYTHX HH()OPMAIMOHHEIX
MaTepHaloB B IOMEIIEHUAX TEPPHTOPHAIBLHEIX opranoB [IPP, npenHasHaueHHbIX [
IIpEMa TpaxK[aH, a TalkKe HHBIX OpraHM3aumii BceX (OPM COOCTBEHHOCTH IIO

COr'JIaCOBaHHIO C YKa3saHHBIMH OpraHu3anusMy, B TOM quciie B




MHOroQ)YHKIHOHAIBHEIX LIEHTPAX;

3) HOCPEJICTBOM OTBETOB Ha IHCHMEHHEIE OGpAlleHHs 3asBHTEIeil.

5. Ilpn wHQOPMMPOBAHHH O NOpSAKE IIPENOCTABICHHUS roCyZIapCTBEHHOMN
YCTYTH 0o TenedoHy HODKHOCTHOE JHMIO, NPHUHSB BHI30B MO Tele(oHY, HODKHO
OpeACTABATECA: Ha3BaTh GaMWIMIO, MMA, OTYECTBO (IPH HAIMYHH), HOJDKHOCTD,
HaVMCHOBAHWE CTPYKTYpPHOrO IIOAPA3sAENCHHA TEPPUTOPHAILHOrO opraHa IIDP,
OTBETCTBEHHOT0 32 IPEJIOCTABIEHUE FOCYAaPCTBEHHOM YCIIYTH.

JIOIDKHOCTHOE MHIO 0643aHO COOGIMTH rpadUK NpHeMa IpakIaH, TOYHBIMH
IOYTOBHIA aJpec TeppHUTOpHaNbHOro opraHa IIDP, cmoco6 mpoesfia K HeMy,
TpeGOBaHMSA K MHCEMEHHOMY 06paleHHIO. |

Undopmuposanue no Tenedony o mopsike IpesoCTaBIeHAS roCy/1apCTBEHHOM
YCIIyTH OCYMIECTBIIAETCA B COOTBETCTBHH C IpaMKOM DaGOTEI TEPPHTOPHAIBHOTO
oprana IIOP.

Bo Bpems pasroopa HODKHOCTHOE JIALIO JOJDKHO IIPOM3HOCHTH CIOBA YETKO H
HE NIPEPLIBATh pasroBOp MO MPHYMHE NOCTYIUIEHHS APYTOro 3BOHKA.

Ilpy HEBO3MOXHOCTH OTBETHTh HAa IIOCTABICHHBIE 3asBHTEIEM BOIIPOCEI
TenepOHHbIH 3BOHOK HODKEH OHITH MepeapecoBaH (mepeBemeH) Ha Apyroe
RODKHOCTHOE JIMIO JHOO 06GpaTHBIIEMYCS 3aSBHTEIIO HODKEH ObITh COOOIIEH HOMED
TeneOHa, 10 KOTOPOMY MOYKHO TIONYIHTh Heo0X0MMYyI0 HHPOPMAIHIO.

Pasrosop no TenedoHy He nomken npomomkaTsca Gonee 10 MHHYT.

6. Ilpn oTBeTax Ha TenedOHHBIC 3BOHKH H YCTHEIE OGDAIUEHHUS MO BOIIpOCam
HpELOCTaBICHHS IOCYAapCTBEHHON COLMAILHOM OMOIIM B BHE Ha60pa COLMATBHBIX
yCIyT NOJDKHOCTHOE JIHLO O0A3aHO B COOTBETCTBHM C NOCTYNHMBIIMM OGpamieHHeM
NPEeROCTaBIATh CIEAYIOMYIO HHPOPMALHIO:

a) 0 HOPMATHBHEIX NIPABOBBIX AKTAX, PETYIHPYIONIHX BOIPOCHI IIPEeIOCTaBICHHS
TOCY[apCTBEHHOH YCIYTH (HaMMEHOBaHHE, HOMEp, 1aTa NPHHATHA HOPMATHBHOTO
IPaBOBOTO aKTa);

6) o mepeune Kareropmii TpaiaH, HMEIOIIHX IpaBO Ha MOJyYeHHE
TOCYAapCTBEHHOH COLMAILHON IIOMOIIM B BHe HAG0pa COLMANBLHEIX YCIIYT;

B) O IepeYHe NOKYMEHTOB, HEOGXOMMMEIX JUIf HONIydeHHs rOCyIapCTBEHHOM




yCIyrHy;

I') 0 CpOKax MpeNoCTaBIeHHs IOCYAapPCTBEHHOM YCIYTH;

X) 06 OCHOBAHHMSAX OTKa3a B PEIOCTABIIEHHH TOCY1apPCTBEHHOM yCIyrH;

€) O MecTe pasMelleHH Ha caiite IIDP uHpopMamMK 1O BOHpOCAM
NpeNoCTaBIICHHs FOCYJapCTBEHHOM YCIIyTH.

7. Ha caiite II®P, B cdenepansuoit rocymapcTBeHHOM AHPOPMALTHOHHON
cucremMe «®PeepanbHbi peecTp TIOCYNapCTBEHHRIX M MyHHUMIATBHEIX yCIIyT
(pynkumit)» (mamee — demepansumit peectp), Ha EmmHOM mopraie, a TaKkke Ha
CTEeHIaX B MECTaX NpPENOCTABJICHHA [OCYNAPCTBEHHOM YCIYTH H YCIyr, KOTOpHIE
ABIIAIOTCA HEOOXOMMMBIME H 00S3aTeNILHEIME I PEOCTABIICHHAS rocy1apCTBEHHOIM
YCIIYTH, ¥ B MHOrOQYHKIHOHANLHOM IEHTPE pasMellaeTcs CIEIyIomas CIpaBouHas
HHQOpMaITu:

0 MeCTe HaxXOXCHHS U rpaduke paboThl TeppPHTOPHATLHEIX opraHoB ITOP u ux
CTPYKTYPHBIX IOAPA3NENCHHUH, OTBETCTBEHHRIX 3a IIPEAOCTaBIIEHHE TOCYJapCTBEHHOM
YCIIyTH, a TaKkkKe MHOTO(yHKIHOHATBHEIX LIEHTPOB;

CIpaBO9HbIE TeNeOHBI CTPYKTYPHBIX IOApA3feNeHHH TepPHTOPHAIBHEIX
opranos IIDP, oTBeTCTBEHHEIX 3a IpeNOCTaBIEHHE FOCYIAPCTBEHHOMN YCIIyTH, B TOM
9KCIie HOMep TelleoHa-aBToMHpopMaTopa (IpH HAHYHH);

azpec OQUUMATLHOTO caiiTa, a TaKXkKe SIEKTPOHHOM IIOYTH H (um) dopmer
06paTHoli CBA3M TeppUTOpUANBLHEIX opraHos IIOP B cetn «HuTepHET>.

8. Ha Equnom noprane pasmemaercs cnenyromas HHpOpMaIHs:

a)  HMCYEPNLIBAIOINMA  IEpeYeHh  JOKYMEHTOB,  HEOOXOTHMBIX JUISt
IIpEIOCTABICHUA rOCYNapCTBEHHON YCIYTH, TpeGOBaHHA K OQOPMIEHHIO YKa3aHHBIX
AOKYMEHTOB, a TalKKe IMEPEUCHb JOKYMEHTOB, KOTODHIE 3as{BHTENL BIIPaBe
NPEINCTaBUTE 10 COGCTBEHHOH HHHIMATHBE;

6) mepedeHb KaTeropuii 3agBHTENCH, HMEIONIHX IIpaBO Ha MHONy4YeHHE
rOCyapCTBEHHOH yCIIyTH;

B) CPOK IIPE/IOCTaBJICHHS TOCY JapCTBEHHOH YCIIyTH;

I) Pe3yNbTaTEHl IPEJOCTABNEHHS TOCYJapCTBEHHOI YCIYTdH, TOpSIOK

HpeacTaBlICHUA AOKYMEHTA, ABIIAIOIMETOCH Pe3yiIbTaTOM IIpenoCTaBlICHUASA




rOCYyapCTBEHHOH yCITyTH;

K) pa3sMep TIOCYAapCTBEHHOH IIONLIMHBL, B3HMAcMOl 3a IIPEIOCTaBJICHHE
roCyAapCTBEHHOH yCIIyTH;

€) MCUepIBIBAIOIIMI IepedeHb OCHOBAHMI A [IPHOCTAHOBJICHUA WJIH OTKa3a B
HpEeNOCTaBICHHH FOCY1apCTBEHHOM YCIIyTH;

X) O MpaBe 3afBHTENs Ha JocynaeGHOE (BHECYnEGHOE) 06K aNOBaHHe NeHCTBHIM
(GesneiicTBus) M pelmeHmit, IPHHATHIX (ocymecTBiIseMbIX) B XOfle NPENOCTABICHHAS
roCyTapCTBEHHOH YCIIYTH;

3) ¢opMbl 3asgBNeHHE (yBEXOMIICHHH, COOOwIennit), HCHONB3yeMEIE TIpH
IPENOCTaBIICHAH IOCYIapCTBEHHOM YCIyTH.

Hupopmanms na Egmsom mnopraie o NOpsAAKe H CPOKaX IpemOoCTaBICHUS
TOCyIapCTBEHHOM YCIIyI'H Ha OCHOBAaHHMH CBEIEHHIA, coaiepxaIuxcsa B (GeaeparbHOM
peecTpe, MPENOCTaBIAETCS 3a9BUTENO GECILIATHO.

Hoctyn x uEdGopManmu 0 cpokax H OpAAKE IPENOCTABICHHS TOCYAapCTBEHHOM
YCIYIH OCyINEeCTBJAECTCS 6e3 BBHIIOJHEHUS 3asBHTENEM KaKHX-THG0 TpeGOBaHuii, B
TOM 4HCIie 6€3 MCTOE30BaHHS IPOTPAMMHOT0 OGECIICUEHHS, YCTaHOBKa KOTOPOro Ha
TCXHUYICCKHE CPEACTBA 3ajABHMTENI TpeOyeT 3aKIIOYEHHS JIMIOEH3MOHHOIO MM HHOTO
COTNaIIeHus c 1paBoobIiagaTenem IIPOIrPaMMHOT'O obecneyenus,
NpEAyCMAaTpHBAIOIMIEr0 B3UMaHHE ILIATHI, PETUCTPALMIO WM aBTOPH3AMHIO 3aABUTES
HIIH IPEIOCTaBJICHHE UM NIEPCOHAILHBIX TaHHBIX.

Orkas B npWeme 3ajBNEHHS M HHBIX JOKYMEHTOB, HEOGXOIHMbIX JUIS
IPENOCTABNICHHA rOCYIapCTBEHHOH YCIIYTH, B Cllydae, €CIIH 3asBICHHE H JOKYMEHTHL,
HeoOXOMMEIE )i MPeNOCTaBICHHS rOCylapCTBEHHOH YCIYI'H, IOJaHEl B
COOTBETCTBMM C HHQOpDMaumedk O CpPoKax ® TOPAAKE MPeLOCTABIEHHS

TOCYAapCTBEHHOH yCayrd, onybmmkosanHo# Ha EnvroM nopraie, He JOILyCKaeTC.
IL. Cranpapr npenocraBienus rocyaapcrBeHHo ycayra

HanmeHoBanHe rocynapcrsennoi yciyru

9. l'ocynapcTeennas yciyra no MHGOPMHpPOBaHHIO TPaXAaH O NPeJOCTaBICHHH

TOCYapCTBEHHO! CONHMATBHON IOMOIIM B BHE HAGOpa CONMANLHBIX YCIIyT.
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HaunmeHoBaHHe rocyJapcTBeHHOr0 BHEGIOIKETHOT0 ¢onga,
HPeJOCTABIAIONIEr0 rOCYaPCTBEHHYIO YCJIYry

10. TocymapctBenHywo ycmyry npemocrasnser IIDP yepes CBOH
TEPPHTOPHANILHEIE OPTaHEL.

11. Teppuropuansueie opraus II®P mpu IPENOCTaBICHHH TOCYAapCTBEHHOM
YCIyTH He BIpaBe TpeGOBaTh OT 3asBHTENS OCYIIECTBICHHS AEHCTBHMH, B TOM UYHCIIE
COTNIaCOBAHHH, HEOOXONMMEIX IUIA MOMYYEHHS TOCYJapCTBEHHBIX MYHHIMIATBHBIX
YCIYT H CBS3aHHEIX C OOpallleHHeM B WHEIE [OCYIAPCTBEHHEIE OpraHEI, OpraHbl

MECTHOIr'0 CaMOYIIpaBJICHUS, OpraHHu3anuu.

Onncanne pe3yibTaTa NpefoCTaBIeHHS FOCyaPCTBEHHO YCIyrH

12.  PesynsraToM mnpemocTaBneHHs FOCYHapCTBEHHOH YCIyI'H SBISETCH
NOTy4CHHE 3asBATENEM WHPOPMAaUMM O IPENOCTABIEHHM TOCYZAPCTBEHHOM
COLMATLHOH IOMOLIM B BHAE Habopa CONMANBHEIX YCIYT, B TOM YHCIE B ¢bopme
BBIACKH H3 ®elepanbHOro perncrpa Jul, HMEOMMX IIPaBoO Ha IIOJy4eHue

TrOCyAapCTBEHHOH COLMANILHOM IIOMOIIIH.

Cpoxk npenocrapiienus rocyapcTBeHHOM YCJIYIH, B TOM YHC/IE C YIETOM
Heo0X0qHMOCTH 06pameHns B OPraHH3allHH, yI1aCcTBYIOIIHE B NPeJOCTABJICHHH
ToCyAapCTBEHHOMH YCJIYIH, CPOK NPHOCTAHOBJICHHS npeaoCcTaABJICHA
rocyJapcTBEHHOH YCIYrH B Ciiy4ae, eCJIM BO3MOXKHOCTD NPHOCTAHOBJICHHS
npeaycMOTpeHa 3aKoHoJaTebcTBOM Poccniickoit Denepauun, cpok BLiiadH
(HanpaB/IeHHs) JOKYMEHTOB, SIB/ISIOMMXCS Pe3yJILTaTOM HpeJOCTaBJACHHS
rocyIapCcTBeHHOH yCayru

13. Bpems mpemocTaBneHus TOCYNapCTBEHHOM YCIyrH IpH JIMYHOM NpHEME
ONpEACICTCA  BPEMEHEM OTBETAa JO/DKHOCTHOTO  JIMLA, OCYIIECTBIIAIOMIETO
IIPEAOCTABICHHE IrOCYAApCTBEHHOW YCIIYTH, HAa BCE IOCTABJICHHBIE 3asBUTEJIEM (ero
NPEACTABHTEIEM) BOIPOCH M HE JAOJDKHO IIPEBBIATH 15 MUHYT.

14. Ilpun muceMeHHEOM obpallleHHy 3asBHTENA, B TOM YHCIIE C MCIONB30BAHHEM
caiita IIQP, snexrponnoit moute! TeppuTopHaTEHOrO oprana IIOP, roCyJapCTBEHHas
yclIyra IpeRoCTaBIIACTCS 3asBHTEIO (NPEICTABUTENO) B TedeHHe 30 KaJICHAapHbIX

AHEH CO JHA PETHCTPAlMH IHCEMEHHOTO OGpaIIeHuS.
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15. TocynapcrBennas ycmyra B 3JCKTPOHHOK (opMe mpenocTaBiIseTCs

3ajABHTENIO 4Yepe3 ENWHBIA mOpTal B pexuMe pearbHOro BPEMEHH, CpOK
TIPCAOCTABNICHNUA TOCYNAPCTBEHHOM YCIYTH ONpelensercs BpeMeHeM MAaIIHHHON
06paboTku o6panenns 3a9BUTeN, IEPEIAHHOTO depe3 Enunsnt nopran, u cocrapiuser
He 6oree 10 MunHyT.

16.  TIpuocTaHOBNEHHE  NpeNOCTABICHHS TOCYAapCTBEHHOH  yCIIyr®

3aKOHOZATeNBCTBOM Poccuiickolt Menepauuu He IpeTyCMOTPEHO.

HopmaTuBHbLIE IpaBoBbLIe aKThI, peryIHpyonIne
IpefoCcTaBIeHHe rOCyIaPCTBEHHOM yCaIyrH

17.  TlepedyeHr  HOPMATHBHHIX  IPaBOBBIX aKTOB,  DPETYJIHPYIOLIMX
NpeNIOCTaBICHHE TOCYHapCTBEHHOH YCIYTH, pasMemlaercs Ha caiite IIOP, B

thenepansaoM peectpe u Ha Exunom noprare.

Hcuepnbiaonuii nepedens 10KyMeHTOB, He0GX0AHMBIX B COOTBETCTBHHE C
HOPMATHBHBLIMH NPABOBLIMH aKTAMH [/l NPEJ0OCTABICHHS rOCYAaPCTBEHHOM
YCIyrd H yCJIyT, KOTOpbie SIBJISIIOTCH HeOGXONHMBIMH H 065132 TeALHBIMA /1S
APEAOCTaB/ICHHS rOCYJAPCTBEHHOH YCIyTH, NOAJIEXKAINMX NPEACTABICHHIO
3asiBUTE/IeM, COCOOLI MX NOJYUCHHS 3asiBHTEIEM, B TOM HCJIE B 31eKTPOHHO
¢opme, nopsAOK HX NpeAcTaB/ICHAS

18. Tlpn mu4HOM O6GpameHnu B TEppUTOpHATLHEIH opraH II®P u (umm) B
MHOTO()YHKUHOHATLHEIN LEHTp 32 MONyYeHHeM IOCy/apCTREHHOM YCIIYTH 3asBUTENIEM
NPEXBABILACTCSA JOKYMEHT, YIOCTOBEPSIOINUH IMIHOCTE.

Ilpn obpamenuu 3a HONy4eHHEM TOCYZapCTBEHHOI YCIYTH IIpeCTaBHTENS
SaiBUTENA NOMONHHUTENBHO K JOKYMEHTY, NPeAyCMOTPEHHOMY ab3alleM NepBhIM
HacCTOAIETO IYHKTA, MPEACTABIAIOTCS NOKYMEHTHI, YJOCTOBEPAIONHE JHYHOCTE M
HOJIHOMOYHS IPEICTaBHTES.

B ciyuae mpencraBneHns MHTEpecOB 3ajABUTENS JHIOM B CHJIy IIOTHOMOYHS,
OCHOBAHHOTO Ha NOBEPEHHOCTH, JOMONHUTENBHO K JOKYMEHTY, IIPEIyCMOTPEHHOMY
ab3alleM TepBEIM HACTOSAINEr0 IYHKTA, HEOOXOMHMEL JIOBEPEHHOCTh U IOKYMEHT,

ynocroaepmomnifl JIMYHOCTh IIpeACTaBUTENI. B ClIy4ae eClid JOBEPEHHOCTH

YAOCTOBE€pEHA HOTAPHAILHO, AOKYMEHTa, YAOCTOBEPAIOIIEIO JIUYHOCTD rpaxxziaHHHa,
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HHTEPECH KOTOPOTO MPEICTaBIAIOTCS, He TpedyeTcs.

19. Ilpu mpemocTaBieHHH rOCYAAPCTBEHHON YCIYTH 3asBHTENO IO TenedoHy
HpeNCTaBJIeHHE KaKuX-IH00 TOKyMEHTOB He TpebyeTcs.

IMpemocTaBleHne ToCyJapcTBEHHOH YCIYI'M B NHCBMEHHOH (opme, BKIIOYas
HCIIONIb30BaHHe  3JIEKTPOHHOHM  MOYTHI  TeppuTopHaibHoro  opraHa IIDP,
OCYIIIECTBISIETCS IO IIMCEMEHHOMY 00palIeHHIO 3asBUTES.

20. Ilpu mpemocTaBIeHHH TOCYJApCTBEHHOM YCIYrH B JJIEKTPOHHOU (opMme B
BHJle BBRITACKH u3 PemepabHOTO perncrpa Jul, UMEIOIHMX IIPaBO Ha IIOJIY4YCHHE
rOCYZapCTBEHHOH coLMaNbHOM mnoMolny, 4depe3 EnuHel mopran IpeacTaBieHHs
Kakpx-JIn0o JOKyMEHTOB He Tpebyercs.

OOpamieHne 3asiBUTENS NOCPEACTBOM ITOJAYU JJIEKTPOHHOIO 3ampoca Ha
MOJy4YeHHEe TOCyAapCTBeHHOM ycimyru Ha EauHOM mnoprtane OCYIIEeCTBIAETCS B

COOTBCTCTBHU C ITYHKTOM 55 AJIMI/IHI/ICTpaTI/IBHOI“O periiaMCcHTa.

HcuepnbiBaomuii nepevieHb A0KyMEHTOB, HEO0OXOAHMbIX B COOTBETCTBHH ¢
HOPMATHBHBIMH NPABOBbIMH aKTAMH ISl IPEJOCTaBJ/IeHHS FOCY1apCTBEHHOMH
YCJIYrd, KOTOpble HAXOASATCA B PacNOPSA’XKEeHHH roCyAapCTBEHHLIX OPraHoB,
OPraHoB MECTHOTO CAMOYIPaBJIEHUS H HHBIX OPraHoOB, y4acTBYIOUIHX B
NpeIOCTABJCHHH roCyiapcTBeHHbIX HJIH MYHHIHIIAJBHBIX YCJIYT, H KOTOphIE
3asiBUTeJIb BIIpaBe NPEACTABHTD, 2 TAKKE COCOOBI HX NMOJYYCHHS 32 BHTENSMH,
B TOM YHCJI€ B 3JIEKTPOHHOH ¢opMe, NOPAIOK HX NpeACTABJICHHUS

21. IlepeueHs JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHUH C HOPMAaTHUBHBIMU
NPaBOBBIMM aKTaMH [JI IPEJOCTaBICHHs TIOCYyJapCTBEHHOH YCIyTH, KOTOPBIE
HaxoAATCS B DACHOPSDKEHHUM TOCYHNApCTBEHHBIX OPraHOB, OpPraHOB MECTHOIO
caMOynpaBlieHHS M HMHBIX OpPraHoB, Y4YacTBYIOIUIMX B  IPEAOCTaBICHHU
TOCYAapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, 3aKOHOAATENbCTBOM Poccuiickoii
®Oenepanyii He yCTaHOBJICH.

Tepputopuanbneiii oprad I1OP mpu npenocraBIeHUN rocyAapCTBEHHON YCIyTH
He BIIpaBe TpeOOBaTh OT 3asIBUTEIIS:

IpEeACTaBlIeHUs AOKYMEHTOB M MHGOpPMALUM WIH OCYIIECTBICHHS AEHCTBUH,

IpeACTABJIeHHEe WM OCYIIECTBIEHHE KOTOPBIX HE MPeXyCMOTPEHO HOPMATHBHBIMH

IpaBOBBIMH AaKTaMH, pPCryJIHPYIOIIMMH OTHOIICHHSA, BO3HHMKAIOIIAC B CBA3H C
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NPENOCTaBIEHAEM rOCyJapCTBEHHOM YCITyTH;

IIPEACTABNICHHA NOKYMCHTOB H HHGODMAlHMH, B TOM YHCIE MOATBEPKIAIOLINX
BHECCHHE 3aiBHTENIEM IIATh 32 MPETOCTABICHHE TOCYNaPCTBEHHON yCIIyTH, KOTOPHIE
HaxoITCs B PaclOpSDKEHMH TEPPHTOPHANBHBIX opraHoB IIMP, rocynmapcTBeHHBIX
OpraHoB, OpraHOB MECTHOrO  CaMOYNpaBIeHWs JHOO  IOJBEJOMCTBEHHBIX
TOCYAapCTBEHHBIM OpraHaM Ml OpraHaM ME€CTHOTO CaMOYHPAaBJICHHs OpTaHH3aLiil B
COOTBCTCTBHM C HODMATMBHEIMH IIDaBOBHIMH akTamu Poccuiickoit ®enepaimm,
HOPMaTHBHBIMH IIDaBOBHIMM  aKTaMH CyObekToB Poccuiickoit ®expepamuu u
MyHHUIIUTTAILHEIMY TIPABOBBIMU aKTaMH, 332 HCKIFOYEHHEM JOKYMEHTOB, BKIIOUEHHBIX
B ONpeneneHHbIH 4acThio 6 craTeu 7 PeepambHoro 3akoHa ot 27 mrons 2010 .
Ne 210-®3 «O6 opranuzanul NpeNOCTABICHUS rOCyZIapCTBEHHBIX ¥ MYHHIHUIIAIBHEIX
yenyr» (CobGpanue 3akononaTenscTBa PoccHiickoi Denepanun, 2010, Ne 31, c1. 4179;
2018, Ne 30, crT. 4539) (nanee — OenepanbHL 3akoH oT 27 mioms 2010 1. Ne 210-®3)
nepeveHb JOKYMEHTOB;

IIpCACTAaBICHAS  NOKyMEHTOB H HHOODMAalWM, OTCyTCTBHE H  (HIH)
HEAOCTOBEPHOCTE KOTOPEIX HE yKa3bIBAIMCh NPH TEPBOHAYATBHOM OTKAa3e B IpHEMe
AOKYMEHTOB, HEOOXOJMMbIX I TPEIOCTABIEHHS TOCYAapPCTBEHHOM yCIyTH, 1160 B
[PENOCTABNICHMM  TOCYHNApCTBEHHOM  yCIyrW, 33 HCKIIOYEHHEM  CIIy4aes,
IPEAYCMOTPEHHBIX MNYHKTOM 4 wYactd 1 cratem 7 @emepalbHOrO 3aKoHa
ot 27 utong 2010 r. Ne 210-®3.

HcuepnbiBaionuii nepeyeHb 0CHOBAHHI /I 0TKA3a
B IpHeMe T0KYMEHTOB, He0OX0AMMBIX VIl IPEAOCTABICHHS
TOCYAAPCTBEHHOMH yCJIYTH
22. OcHOBaHHS IS OTKa3a B IMpHeME JOKYMEHTOB, HEOOXOOUMBIX I

IIpEAOCTABICHHA TIOCyNapCTBEHHOM YCIYTH, 3aKOHOHATEILCTBOM Poccmiickoii

®epepaunn He IPEAYCMOTPEHBL.

Hcuepubiaomuii nepeveHs 0CHOBAHRIA AJISt IPHOCTAHOBJICHHS
HJIH OTKa32 B NPeJOCTABIEHAH IrOCyJapCTBEHHOH yCIIyrH

23. OcHoBaHus AJ1 IPHOCTAHOBJIEHHS MM OTKa3a B IIpEaoCTaBIEeHNH
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TOCYAapCTBEHHOH YCIYTH 3aKOHOIATEILCTBOM PoccHifckoif Qenepaiur  He

IPEIyCMOTPEHBI.

24. OcHOBaHMAMH 11 OTKa3a B NPENOCTABJICHHM TOCYHapCTBEHHOH YCIIyTH B
BUJ€ BBIIMCKA M3 (DeNepanbHOro perncTpa JIML, MMEOMHX NPaBo HAa IOJTy4YeHHe
TOCYNIapCTBEHHOM COLMANBHOM MOMOIIH, SBIISIOTCS:

HCYCTaHOBJIICHHE JMYHOCTH JHIa, OOPAaTHBIIEroCs 3a OKA3aHHEM YCIYTH
(HempeqbABIEHHE NaHHBIM JIHLOM AOKYMEHTa, YIOCTOBEPSIOIET0 €ro JHYHOCTS,
OTKa3 JaHHOTO JMUA MNPENBABUTH JOKYMEHT, YHOCTOBEPSIOMHH €ro IMYHOCT,
TIPCABABICHHE JNOKYMEHTa, YHOCTOBEPSIOLIEr0 JMYHOCTb, C HCTEKIIHM CPOKOM
NeHCTBUS);

HENOATBEPXKIECHUE MOJHOMOYHIH NpEACTABHTESA rpaXkIaHUHA.

Ilepedens yciayr, KOTopbie SIBISIIOTCH HEOBX0AHMBIMU
H 0083aTeJIbHBIMH A1l IIPENOCTABJICHAN rocyapcTBeHHOH yCJIyrd, B TOM
"IHCJI€ CBEICHHSA 0 A0OKYMERTe (I0KYMEHTAX), BLIAaBA€MOM (BbIIaBaeMbIX)
OPTraHH3ANHAMH, y1acTBYIOIHMHE B NPEAOCTABJICHAH rOCyAapCTBEHHOH yCIyrH
25. Ycmyru, KOTOphIE SBISIOTCS HEOGXOMMMBIME H  0GS32TeNbHAEIMH st

TPENOCTABIICHHUS rOCYJapCTBEHHOM YCITyTH, HE IIPeLyCMOTPEHEL.

Ilopsiiok, pa3Mep B OCHOBAHHS B3HMAHMS roCyAapCTBEeHHO# MONLTHHBI
HJIH HHOH IJIAaThI, B3HMaeMOoii 3a IpeocTaB/IeHHe rocyAapcTBEeHHOH ycayrn
26. IlpemocTaBneHHe TeppHUTOPHAIBHEIME opraiamu IIOP rocynapcreennoii

YCIIYTH OCYIIECTBIISETCS OECIIaTHO.

Ilopsinok, pa3Mep H OCHOBAHMS B3HMAHHS IIATHI
32 NPeAOCTaBJICHHE YC/IYT, KOTOpbIE ABJISIOTCH HeOGX0AHMBIMH
H 00si3aTebHBIMA /ISl PEOCTABICHHSI FOCYAAPCTBEHAOH YCJyTH,
BKJII0Yast HHPOPMALHIO 0 METOHKE PacyeTa pasMepa TAKol MIaTh

27. OcHoBaHHWs 1A B3WMAHHS IUIATHL 33 IPELOCTABIEHHE YCIYT, KOTOpbIE
ABIAIOTCA HEOOXONUMBIME M 0GA3ATENBHEIMU IS TIPEOCTABICHHS roCyIapCTBEHHOM

yCIIyTH, 3aKoHonaTenxcTBoM Poccuiickoit @enepanuu ne NMPeNyCMOTPEHBHI.
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MaxkcumainbaBIi CPOK 0KHAAHHAS B 0YepeaH NPH Nogade 3ampoca o

HpenocTaBJeHHH roCcyAapcTBEHHOM YCJIyrH, YCIYTH, HpeJoCcTaBIseMoil
OpraHu3aiHei, yIacTBYyiomei B IpeJOCTaBICHHH FOCYAaPCTBEHHOM YCIyrH, B
NPH HO.TyIeHHH Pe3yIbTaTa NPEAOCTABICHH TAKHX YCIyr
28. MakcuManbpHoOe BpEMsl OXHAAHUSA B OYEPEAM 3a IPEHOCTABICHUEM

TOCYZIapCTBEHHOH yCIIYTH COCTaBiAeT 15 MumyT.

Cpok ¥ nops/I0K perucTpauAH 3anpoca 3asBATE/IS
0 MPeRoCTaBICHHH roCyapCTBEHHOM YCIYTH H YCIYTH, NPEAOCTABIAEMOi
opraHHsanMeH, yJTacTByouieii B IpeXoCTaBIEHHH rocyJapcTBeHHO YCJIyru, B
TOM 9HCJIe B JIEKTpOHHOH (opme

29. 3aseuTens BmpaBe OGPAaTHTECA 3a NPEIOCTABICHHEM rocyaapCTBeHHOM
YCIYTH HETNOCPEACTBEHHO B TeppUTOpHaibHbii opran IIOP, mo moure, uepes
MHOTO(YHKIMOHATLHBIH IEHTP JTHGO B 3MEKTPOHHOM (opme 4epe3 Enuneiit moprain.

Ilpu mauHOM OOpalEeHHH 3asIBHTENS HIM IO TeNePOHYy B TEPPUTOPHATILHELH
oprad II®P ROIDKHOCTHOE JHLO pErHCTpHpyeT oOpaiieHHe B XKypHalle y4era
obpallleHuit IpaiiaH C NPHCBOGHHEM HOMepa IO IOpSAKY M yKa3aHHeM JAaThl
perucTpanmm.

B xypHane ydera ofpameHHil IpaxiaH TeppHTOPHAIBHOIO oprana [IOP
ACNAeTCA OTMETKAa O pe3ylbTaTaX MPENOCTABIEHHA TIOCYJAPCTBEHHOH yCIYTH
3aABUTENIO C yKa3aHWEM IOJDKHOCTH, (paMHIIMM H HHHIMATOB JODKHOCTHOTO JIMIA
TeppuTopHansHoro opraHa IIOP, mnpepocraBUBINEro rocyAapCTBEHHYIO yciyry,
crnocoba obpalneHus 3asaBUTES.

30. IlucemenHble oOpalieHHs 3asBHTENeH, B TOM YHCIE MOCTYNHBIINE B
TepputopuanbHei opraH IIOP ¢ ucrmomszoBanmeM caiita IIOP umm 3meKTpoHHOMN
TIOYTHI TeppHTOpHANBHOrO opraHa II®P, 4epes MEHOropyHKUMOHANLHEIN IEHTp, HE
NO3/IHEE ONHOTO Pabodero AHs, CHEHYIOLIEr0 3a AHEM IOCTYIICHHS obpaienus,
PETHCTPUDPYIOTCA B XKypHale ydeTa oOpalleHH#l TeppHTOpHaibHOro oprana II®OP c
OTMETKOH O pe3yNbTaTax NPENOCTABICHHS [OCYLAPCTBEHHOM YCIYTH 3asBHTENIO, C
YKa3aHHEM  JNODKHOCTH, (GaMHIMM W  HHHUMAIOB  [JODKHOCTHOrO  JIMIA
TeppuTOpHansHOro opraa IIPP, mnpesocTaBHBINETO TIOCYHapCTBEHHYIO YCIYTY,

cmocoba oGpamean 3a4BHUTEIIA, OAaThl OTIPaBKH NMUCHPMEHHOI'O OTBETA 3a49BHTCIO,
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HCXOIsAIEero HOMEpa OTBeETa, CpCACTB CBA3H, KOTOpHIE HCIOJIb30BAINUCH npHu

IpEOCTaBJICHAH IOCYapCTBEHHO! YCIyTH (TI0YTa, SIEKTPOHHAA II0YTa).
31. Ilpn obpamenun 3asButels uepes Equupii mopran obpameHue 3agBUTENA
peructpupyercas Ha EjauHoM moprare B aneKTpoHHOM kypHame «Hcropus

obpalnennit» B aBTOMaTHYECKOM PEXKHME.

TpeGoBanus Kk NOMeNEHHNM, B KOTOPLIX MPEJOCTABISIETCS
ToCyRapcTBEHHAS yCIyra, K 3aJ1y 0XKHAAHHS, MECTAM VIS 3alI0/IHEHHS 3alIPOCOB
0 NpPeJOCTaABJICHHH rOCyJapCTBEHHOH YCayrn, HHQOPMAHOHHBIM CTEHIAM C
00paznamu HX 3aN0/THEHHS H NIEPeIHEM TOKYMEHTOB, He00X0IAMBIX IIsi
OPeJ0oCTaB/IeHAA KaKAOH rocyapcTBeHHOM yCayru, pasMeleHnio u
oopmIeHHI0 BE3YaIbHOM, TEKCTOBOH H MY/IbTHMeHHHOH Hapopmanum o
HOpsKe NPeJOCTABJICHHS TAKOH YCJIYTH, B TOM 4YHcJe K 06ecnedeHHIo
AOCTYNHOCTH [IJIsl HHBAJIHJI0B YKa3aHHbIX 00bEKTOB B COOTBETCTBHH ¢
3aKOHOAATeNbCTBOM Poccuiickoit Meaepanuu o cConuaIbLHOMN 3aATE HHBATHAOB

32. llomemeHns, B KOTOPHIX OCYIIECTBISETCS NpHEM 3asBHUTENeH (manee -
NOMCICHAE),  JO/DKHEI ~ pasMeIaThCs  IIPEMMYINECTBEHHO  HAa  HEDKHHX
(npennouTHTENbHEE HA IEPBHIX) STAXAX 3AAHMIL TePPUTOPHAIBHBIX OpraHoB IIDP
(manee - 3manms).

IIyTb OT OCTaHOBOK OGIIECTBEHHOrO TPAHCIOPTA A0 OMELIEHH MODKEH GHITH
000pyNI0BaH COOTBETCTBYIOMMMH HH(OPMAIMOHHBIME YKa3aTe/sIMH.

Ilpn opranm3anuu CTOsAHKM (OApPKOBKM) BO3JE 3AHUSA (cTpoenus), B KoTOpOM
Pa3MCIICHO NIOMEIIEHHE TEPPUTOPHAIBLHOro oprana [IMP, opraHn30BLIBaETC CTOSHKA
(mapkoBKa) IJisl JHYHOIO aBTOMOGHJIBLHOTO TPAaHCIIOPTA rpaxiaH. 3a IOJb30BaHHE
CTOAHKOH (MapKOBKO#) C rpaXkaaH IJIaTa He B3UMAETCS.

Jlnd NapKOBKH CHENHANBLHBIX aBTOTPAHCIIOPTHEIX CPEACTB MATOMOOGHIBHBIX
I'pynn HaceJICHUsA Ha KaXIOW CTOsSHKe (apKoBKe) BEIfENETCS He MeHee 10 % MmecT
(HO He MeHee OZTHOTO MecTa), KOTOpHIE He JOJDKHbI 3aHMMATh MHEIE TPaHCIOPTHBIE
CpeAcCTBa.

LleHTpanbHEIA BXOX B 3JaHHE TEPPUTOPHANLHOIO opraxa IIMP obopynyeTcs
HHGOPMALMOHHOH TaGlIHIKOH (BHIBECKOIT), COepIKaLIel CleAyIomyIo HHQOpMAaIHIO:

a) HaWMMEHOBaHME TePPUTOPHATbHOrO oprana I[IOP  (mamMmeHoBaHHe

CTPYKTYPHOTI'O IozapaszieseHus, OCYIIECTBJIAOUIETO npenocraBiIcHUE
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rOCYIapCTBEHHON YCIIYTH);

6) anpec (MecToHaxXoXIeHHE);

B) pexuM paboTEI;

r) rpaduk npuema.

33. B cootserctBHE ¢ 3aKkoHOZarenscTBOM Poccumiickoit ®exepanum o
COLMANbHON 3aIliTe HHBANU/IOB B HEIAX OpraHH3aliK GeCIpensITCTBEHHOro JOCTyIa
MHBAIMIOB (BKIIOYas HMHBANM/OB, HCIONB3YIOMMX Kpeclia-KOWCKH M  Cobak-
MPOBOJHHKOB) K MECTy MpENOCTABICHHS TIOCYJAapCTBEHHOM YCIYyIH UM
obecneunBaloTCs:

a) YCIOBHA JUIA GECHPENsITCTBEHHOTO JIOCTYa K 0o0bexTy (3maHHIO,
NIOMEINEHNIO), B KOTOPOM IIPENOCTABIAETCA IOCYAapCTBEHHAsd YCIyra, a TaKKe i
GecnpensTCTBEHHOTO M0JIb30BaHHS TPAHCTIOPTOM, CPENICTBAME CBSI3H H HH(OPMALIHI;

0) BO3MOXHOCTL CaMOCTOATENBHOTO MEPEIBIKEHHS IO TEPPHTOPHH, Ha
KOTOPO#H PaCIONIOXKeHbI 00BEKTH (3aHHS, IOMEIIEHHS), B KOTOPhIX MPEJOCTABILETCS
TOCYAapCTBEHHAA YCIIyTa, a TAKXKE BXO/A B TaKHe O0OBEKTH H BEIXOa U3 HUX, OCAOKH
B TPaHCIIOPTHO€ CPENCTBO M BBICAAKH K3 HEro, B TOM YHCIE C HCIOJb30BAaHHEM
Kpecia-KOJICKH;

B) COLPOBOXIEHHE HHBANHIOB, MMEIOMX CTOMKHE PacCTPONCTBA (YHKLHH
3pEHUA H CAMOCTOSTENLHOTO ITEPEIBHKCHHUS;

I) Hajnexamee pasMelleHHe OGOpyHOBaHMS H HoOCHTeNel uHdOpMamHH,
HEOOXOMUMEIX Ul obecledeHHs GecnpemsATCTBEHHOTO [OCTYla MHBATHIOB K
obbexraM (31aHHAM, IIOMEIIEHHSM), B KOTOPEIX IIPENOCTABIAETCS rocy1apCTBEHHAA
yCIyra, ¢ y91€TOM OrpaHHYeHH HX KU3HEAESTEILHOCTH,

K) my6nupoBaHMEe HEOGXOAMMON IV HHBAIMIOB 3BYKOBOH H 3pUTENIbHOH
MHQOpMAllMH, a TaloKe HAJNKMCeH, 3HAKOB M HHOM TEKCTOBOHK M rpadudeckoi
uHGbOPMaIMK 3HaKaMH, BBILIOJHEHHBIMH PeIbe(HO-TOIESTHEIM mpudTom Bpaiins;

€) NOIYCK CypONepeBOIMKa U TH(IOCYPIONEPEBOUHKA;

X) JOMyCK cOGaKu-IPOBOIHNKA Ha 0OGBEKTHI (3MaHHs, IOMEIIEHHN), B KOTOPBIX
NPEAOCTABIACTCA TOCYJapCTBEHHAS YCIIYTa,

3) OKa3aHHC HHBaIUIaAM IIOMOIIM B IpEOJOJICHHHU 6apLepOB, MCLIaromux
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MOJIyYeHHIO MMH FOCYJapCTBEHHOH YCIIyTH HapaBHE ¢ APyTHMH JIHI[AMH.

B ciydae HEBOIMOXHOCTH IONHOCTHIO IPHCIOCOGHTH OOBEKT y4eToM
HOTPeGHOCTH HHBaMIa €My OGecIeIMBaeTCs JOCTYIl K MECTy IIpemOCTaBICHUS
TOCy[apCTBEHHOH ycIyrd 1au60, KOrja 3TO BO3MOXHO, €€ IPefOCTABIEHHE
00ecrevnBaeTCs N0 MECTY XKUTETbCTBA HHBAIMAA HIH B JUCTAHIHOHHOM peXUMeE.

Ilopsnox obecnedeHAs YCIOBHE NOCTYIHOCTH IJii MHBAIHIOB OGBEKTOB H
NPENOCTABNAEMBIX YCIYr B Clepe Tpyda, 3aHATOCTH H COLMAIBHOM 3alIHThHI
HACEIICHHUA, a Takke OKa3aHWA MM IPH 3TOM HeoOXOMMMOM MOMOLM yTBepXKIOEH
NprKa3oM MUHHCTepCTBA TpyAa H COLMANBGHON 3amuThl POCCHIHCKOMN Denepanyn
oT 30 mrona 2015 r. Ne 5271 «O6 yTBepxaeHUH Iopsanxa obecnedenus ycinosmii
AOCTYIHOCTH ZUI1 MHBAIH/IOB 0OBEKTOB H IIPENOCTABIAEMEIX YCIYyT B cepe Tpyaa,
3aHATOCTH M COUMATbHOH 3allMTHI HACENEHHS, & TAKKe OKA3aHHSA HM IIPH 5TOM
Heo0XouMolt moMoImu» (3aperucTpHpOBaH MunucrepcTBoM rocTnum Poccmiickoit
Qenepauyn 17 centsops 2015 r., perucTpanroHHEii No 38897).

34. TlomMemenns BKIIOYAIOT 32T OKUIAHASI H MECTa I IpAEMa 3asBHTEIIEH.

3as OXXHIaHHs OCHAIIAETCS CTYJBSMH, CTOJIaMH (CTOHKaMH) AjiA obecriedeHus
BO3MOXHOCTH OQOPMIEHHS JOKYMeHTOB. KomuuecTBo MecT oxuaanys olpeaensercs
HCXO0As U3 $aKTHYECKOH HArpy3KH H BO3MOXHOCTeH [I1 HX pasMeILeHHs B 3MaHHH. B
3aj1¢ OXH/JAHHS NODKEH OBITh YCTAaHOBJEH KOMIIBIOTEp CO CHPaBOYHO-IPABOBHIMH
CHCTEMaMH M NpOrpaMMHBIMH IpoaykTamu. [IpaBumia paGoTel ¢ HHUM, a TaKKe
bamMunms, WM, OT4ECTBO (NPH HANHYHH), HoMep TenedoHa, HOMep KabuHeTa
AOJDKHOCTHOTO JHIIA, OTBEYAIOLIET0 3a PaGoTy KOMIBIOTEPA, pa3sMEINAIOTCA Ha
HH(OPMAIMOHHOM CTEH/IE, PACTIONIONKEHHOM PSIOM C KOMIIBIOTEPOM.

Ilpuem s3asBuTeneit (upexacraBuTeneii) OCYHIECTBIIIETC B  CIEIHAILHO
000pyHOBaHHEIX KaOHHKax (kabHHeTax), KOTOphIe 060pyAyIOTCS HHGOPMAHOHHBIMA
TabJIM9KaMH C yKa3aHHeM:

a) HoMepa KabuHKH (kabuHera);

6) pammium, HMeHH, OT9eCTBa (IPH HANMYMHE) JOIDKHOCTHOTO JIHI.

PabGoyee MecTo HOMKHOCTHOTO JHMIA AOJKHO OBITh  0GOpymoBaHO

HCPCOHAIBHBIM  KOMINIBIOTEPOM C  BO3MOXHOCTBIO AoCTyna K HGO6XOIIHMBIM
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HHQOpMAalHOHHEIM 6azaM maHHKIX IIOP u ero TEPPUTOPHAIBHBIX OpPraHoB,

NPHHTEPOM H CKaHEPOM.

35. Ilpu Bxome B moMelleHHe M (WIH) B 3aNaX OXHIAHHS obopynyroTcs
HHQOpDManuOHHEle CTeHAR. Ha HHQOPMALMOHHEIX CTeHZax pasMemmaroTcs
clexyromas HHGOopMalua U JOKYMEHTEL:

a) MOYTOBLIA ajpec TEPPHTOPHANLHOIO oprana [IOP u ero BeimecTosmero
oprasa;

6) anpec caiita I[IOP;

B) CIpaBOuHEIM HOMep TenedoHa TepputopuanbHoro oprasa IIDP, momep
TeneoHa-aBTonHGOpMaTopa (OpH HANMYHH);

I') pexum paboTH TEppUTOpHATLHOTO opraHa [TOP;

A) BHIIEPXKH M3 HOPMAaTHBHEIX HPABOBEIX AaKTOB, COZIEpXKALMX HOPMBI,
PErynupyiomue AeATeIbHOCTh II0 NPeJOCTABICHHIO I'OCY JaPCTBEHHOMN YCIYTH;

€) IepeueHb TOKYMEHTOB, HEOOXONMMEIX I IOJIyYEHHS T[OCyJapCTBEHHOM
YCIIyTH.

TexcTel MarepmanoB, pasMemaeMBlx Ha HHGOPMALMOHHBIX CTCHJIaX,
eYaTaloTCa YROOHEIM IS yTeHHs wmpudToM, 6e3 HCIpaBienuii, HanGoNee BAKHBIE
MECTa BhIEIAIOTCS.

B nomemiennsx pasmemaroTcs HHQOPMALHOHHEIE MaTepHalibl 0 BO3MOXHOCTH
y4acTHs 3asBUTENEH B OLCHKe KaueCTBA IPENOCTABICHAS FOCYAAPCTBEHHEIX YCIIyT.

B nemsix mHQOpMHpOBaHMS rpaxIaH 0 BO3MOXKHOCTH HX y4acTHs B OILIEHKE
3 bexTHBHOCTH HeSTeBHOCTH PyKOBOAHTENEH TePPHTOPHAIBHEIX OpraHoB ITOP (ux
CTPYKTYPHBIX ~TNOApAa3sNeNeHHHA) C y4yeToM KadecTBa MPEJOCTABICHHBIX MM
TOCYAapCTBCHHBIX YCIYT B IIOMEIIEHHH TEPPHUTOpHaIbHOro opraa IIDP (mecte
OXH/IAHHUS) pasMEIaloTCs WHGOPMALMOHHBIE MATEepHalbl 0 BO3MOXKHOCTH y4acThs

rpaxxziaH B OII€HKE Ka4yeCTBa IPEOCTaBICHHS rOCYIapCTBEHHBIX yciayr.

Moka3aTeaH J0CTYNHOCTH H KA9€CTBA rOCYJaPCTBEHHOMN YCJIYTH, B TOM
"IHCI€ KOJHIECTBO B3aHMOeHCTBH 3asiBHTE/IS ¢ XO/UKHOCTHLIMEA JTHIAMH NIPH
NPeNOCTaB/IEHHH FOCYyAaPCTBEHHOM YCJIYTH H HX NPOAO/IKHTEILHOCTb,
BO3MOKHOCTL NOJTy4eHHS HH(POPMANHH 0 X0J€ HPE0CTABICHAN
roCylapcTBeHHOMH yC/IyrH, B TOM 9HC/IE ¢ HCNOAb30BAHHEM HH(DOPMALHOHHO-
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KOMMYHHKAIIHOHHBIX TEXHOJIOTHH, BO3MOKHOCTD JIH00 HEBO3MOKHOCTD
IOTyMEeHHSl roCyapCTBeHHON YCAyrH B MHOrogyHKIHOHAILHOM IEHTpe
NPEAOCTAB/ICHAS TOCYAaPCTBEHHbIX H MYHHIANAJILHBIX YCIYT (B TOM YHC/Ie B
I0JIHOM 00beme), B .1106oM TeppuTOpHanLHOM oprane IIDP, no BbIGOpY
3asIBHTEIA (IKCTEPPHTOPHANILHIH NPHHIAN), HOCPEACTBOM 3anpoca o
TIPENOCTABICHHH HECKOJIBKHUX IOCYIAPCTBEHHBIX H (H/IM) MYHAUMOANBLHLIX YCAYT
B MHOTO(YHKIMOHRAILHbIX HEHTPAX NPeAOCTABICHUS roCyAapcTBeHHbIX H
MYHHOMIAJILHBIX YCIYT, NPeAYCMOTPEHHOrO cTaTheil 15' Mexepannroro 3axona
or 27 nions 2010 r. Ne 210-®3

36. OueHka IOCTYyMHOCTH M Ka4eCTBA IPeZOCTABIEHHS rocyapCTBEHHOIM
YCITyTH TOJDKHA OCYIECTBIIATHCS IO CIIEMYIOLIMM ITOKA3aTe IsM:

a) cremeHb HHGOOPMHPOBAHHOCTH 3asBHTENeH O IOpAAKE IPeAOCTABIICHHUS
TOCYNapCTBEHHOR YCHYTH (AOCTYNHOCTh HHPOPMALMH O TOCYNAPCTBEHHOM yciyre,
BO3MOXHOCTb BbIGOpa crioco6a moiryuenus uadopManmu);

6) BoamoxHOCTD BBIGOpa 3asBUTENEM HOPM IIPeAOCTaBJIEHHs TOCY1apCTBEHHOM
YCIyTH, B TOM “HCI€ C HCIOIB30BaHHEM HH(OPMAIHOHHO-TEIEKOMMYHHUKAIHOHHEIX
ceTeil 0OIIero Nomb30BaHHA (B TOM YMCIE CETH «HutepHeT»), Bkmovas Eaunbii
IOpTalT;

B) BO3MOXHOCTE HIH HEBO3MOXHOCTB obpalleHHa 32 MONyYeHHEM
TOCYapCTBEHHOH YCIYTH B MHOTO(YHKIIHOHATILHOM HEHTpE (B TOM YHCJIE B IIOJHOM
o6beMe);

I) BO3MOXHOCTD HIH HEBO3MOXKHOCTH o0pameHnss 3a IONydeHHEM
TOCYyJapCTBEHHOH YCIYrM INOCPEJCTBOM 3alpoca O IPENOCTABICHHH HECKOIbKHX
TOCYapCTBEHHBIX U (MJIM) MyHHIUIANBHBIX YCIYT B MHOPO(GYHKIMOHATLHOM LEeHTpe,
TIIpeyCMOTpPEHHOro cTaThel 15 ®enepanpHOro 3akona ot 27 mrons 2010 r. Ne 210-03
(manee — xoMIIEKCHEIH 3anpoc);

J) BO3MOXXHOCTh HJIM HEBO3MOXHOCTh IOIy4EHHS TOCYAapCTBEHHOH YCIIyTH B
no6oM TeppuTopHaibHOM oprade ITMP o BEIOODY 3asBUTENA (3KCTEPPHTOPHAIbHBIH
IIPHHIIAD);

€) JOCTYTHOCTh OGPAIlEH s 32 IPeJOCTABICHHEM TrOCYAapCTBEHHOH YCIIyTH, B
TOM YHCTIE I MAJIOMOOGHIIBHBIX IPYIIN HACETEeHHUS,

k) COGIIOZIeHHE CPOKOB MPE/IOCTABNEHHS TOCYAaPCTBEHHOMN YCIYTH U CPOKOB
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BBINIOJTHCHHA a/IMUHUCTPaTHBHBIX NPOLENYp NpH NPEIOCTABIEHAH IOCYIapCTBEHHOM

yeuyruy;

3) OTCYTCTBHE 0GOCHOBAHHBIX XaT06 CO CTOpPOHEI 3afdBHTElNEH MO pe3yibTaTaM

IpENOCTaBlIeHHS TOCYIapCTBEHHOM YCIyTH;

M) TpEeNOCTaBIeHHE BO3MOXHOCTH IIOa49M 3asBJCHHS WU JOKYMEHTOB,
HEOOXOMMMBIX IJIsi NpENOCTABICHHS rOCYyJapCTBEHHOW YCIYrW, B 3JIE€KTPOHHOM
dopme;

K) MNpEeIOCTaBICHHE BO3MOXKHOCTH IONYYEHHS HHpOopManMd o Xoje
IPEOCTaBIICHHA TIOCYJapCTBEHHOM YCIYTM, B TOM 4YHCIIE C MCHOJB3OBAHHEM
HH(OPMAITHOHHO-KOMMYHUKALHOHHBIX TEXHOIOTHIA.

37. Tlpu mpenoCTaBNEeHHH TOCYJAPCTBEHHOI YCIOYTH B 3JEKTPOHHOU (hopme
depe3s Enunbni nopran 3assuteno obecmeunBaeTcs:

a) mNoNydeHHe HHPOPMAUMH O MOpAAKE H CPOKaxX IpeNOCTaBJICHHS
rOCyAapCTBEHHOH YCIIYTH;

0) sanmMCh Ha IpHEM B TepPHTOPHAIBHLIH oprau II®P ana nomaum 3ampoca o
NPEROCTABIICHUH ['OCYIapCTBEHHOM YCIyTH;

B) opMUpOBaHHe 3anpoca 0 MpeOCTaBICHAH rOCyapCTBEHHOH YCIIyTH;

T) IPUEM H PETHCTPALUs TePPHUTOPHAILHEIM opradoM II®DP 3anpoca m uHbBIX
AOKYMEHTOB, HeOOXOIMMBIX JI/Is IPEAOCTABIEHHS TOCY JAPCTBEHHOM yCIIyrH;

A1) NOy4YeHHE pe3yNbTaTa NPeOCTABICHHS TOCyIapCTBEHHOH YCITyTH;

€) OCYLIECTBIICHHE OLEHKH Ka4eCTBA IPELOCTABIICHHS roCyAapCTBEHHOI
yeuyru;

X) Oocyme6Hoe (BHecymeOGHOe) oOGKanOBaHHE pelieHUd ®  JOeicTBHIA
(GesmeficTBHA)  TeppUTOpPHAILHOTO opraia IIOP, pomxHOCTHOrO  MHMua
TeppUATOpHAILHOro oprana [1MOP.

38. B mensx mnpemocraBieHHs FOCYNIapCTBEHHOM YCIYTH JOMYyCKAaeTCs
OCYMECTB/ICHHE NpUeMa 3adBUTENCH 10 NPEeABAPHTENLHOM 3aucy. 3aHCh HA TIPHEM
IPOBOJUTCH IPA JIHIHOM OODAINEHHH 3afBHTENA HIM C HCIONH30BAHHEM CPEZCTB
TeneOHHOM CBA3M, a TakKe 4depes CeTb «HuTepHeT», B TOM 4Hcne 4Yepes Eaunsbrit

HOpTAJl.
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B Cliyda€ HECOOTBETCTBHS CBEICHHUM, KOTOpEbIC COOGIIII/IJI 3asBHTCIIb IIPH

IPEBAapUTENILHOM 3alMCH (32 HCKIIOYEHHEM OIEYaTOK, IPaAMMATHYECKHX OMHMOOK),
AOKyMEHTaM, NPEICTABICHHEIM 3aABATE/IEM NPH JHYHOM HpHEMe, IpeABapUTEIbHAS
3aIHCh aHHYIHPYETCH.

Ilpu ocymecTBNeHHH NpeNBAapHUTENBHOR 3aMHCH NYTeM JIMYHOIO obpantenus
3aj4BUTEIIIO BBITACTCA TANOH-NIOATBEPXICHHE, COAepKAMMi HHGOPMALMIO O JaTe U
BPEMEHHM NPECTABIECHHS 3alIpoca.

Ilpa ocymecTBieHMH NpEABAPHTENLHON 3aIHCH IO TelleOHy 3asdBUTEIIO
COOOIIAIOTCS JlaTa M BPEMs IIPHEMa, a B CIydae, eciid 3asBHTENb COOBIIHT aapec
JNIEKTPOHHOH IOYTH, HAa yKA3aHHBIH aipec TaKKe HAUpPaBIACTCS TAJIOH-
IIOATBEP)KACHHE.

3anuce 3agBHMTeNelf Ha ONpENENEHHYI0 JaTy 3aKaHYMBAETCH 34 CYTKH JI0
HaCTYIUJICHHUS 3TOM JIaTHI.

Ilpu ocymecTBieHM: npeABApPHTENLHON 3alHCH 3aABHTEND HHQOpMHApYeTCs O
TOM, YTO NPE/IBAPHTENbHAA 3aIMCh AHHYJINPYETCS B CIIyYae €ro HeIBKH ﬁo HCTEUEHUH
15 MAHYT c Ha3HAYEHHOrO BpEMEHH MpHEMA.

3asBHATeENL B M060E BpEMs BIPaBe OTKA3aTHCS OT IIpEIBapUTENLHON 3aMHUCH.

llpueM 3asBuTENeH IO MpeNBapHTENBHOM 3aNHCH OCYIIECTBISETCS B TEUCHHE
paboyero JHs B COOTBETCTBHH C YCTAHOBIEHHBIM rpadHKOM pHEMA rpaxnas.

Berepanam Bemukoit OrteuecTBenHOM BOWHBI, WHBamHZaM Bemkoii
OtedecTBeHHOM BOWHEI NpH IpPEABABICHHA HMH COOTBETCTBYIOIIUX JOKYMEHTOB
obecrieynBacTC  BO3MOXHOCTh  ITONYYHTh TOCyIapCTBEHHYIO  ycIOyry Oes
NpeIBapUTEILHON 3aMHCH, BHE OUEPE/IH.

39. 3asButens BrpaBe OGPATHTLCA 3a IIPENOCTABICHHEM roCyaapCTBEHHOM
yoryru  depe3s MHOTOQYHKUMOHANBHBIH NeHTp (B ciydae, eciH MEeXAIy
Teppnmpnanbnbm opraHoM IIPP # MHOroQyHKIHOHATBHEIM LEHTPOM 3aKITIOYEHO
CoriameHHe O B3aHMOACHCTBHA B COOTBeTCTBHH C IlpaBunamu opraHM3amuu
ACATETIBHOCTH MHOTOQYHKIMOHABHEIX LEHTPOB NPEeNOCTABICHUA roCy1apCTBEHHBIX
H  MyHHIHDAIBHBIX YCIIYT, YTBepXXACHHBIMH IOCTaHOBIEeHHeM IIpaBHTenbCTBa

Poccuiickoii  Depepanmm ot 22 nexabps 2012 r. Ne 1376 (Cobpanne
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3aKoHoAaTenbcTBa Poccuiickoit ®emepamun, 2012, No 53, cr. 7932; 2019, Ne 24,

cT. 3085) (manee - IIpasuna ot 22 nexabps 2012 r. Ne 1376), u monaya ykasauzoro
SAIBIICHUSA NIPENYCMOTPEHA IIEPEYHEM TOCYNAPCTBEHHBIX H MYHHLMMATHHBIX YCIIyT,
IPENOCTABIIACMBIX B MHOTOQYHKIMOHATHHOM  IIEHTpE, IPENyCMOTPEHHEIM
COIJIallIeHHeM ).

Ilpu obpamenun 3asBuTens s MHOTOQYHKIMOHANBHBIA LEHTP MOCPEACTBOM
KOMIIEKCHOTO  3arpoca MpEJOCTAaBIEHHE TOCYNAapCTBEHHEIX YCIYT, YKa3aHHBIX B
KOMILTCKCHOM  3al[pOCE, OPraHW3yeTcs MHOTO(YHKIHMOHANBHEIM HEHTPOM MyTeM
COCTAaBJICHH 3a4BIICHUA O NPEIOCTABICHHH IOCYNaPCTBEHHOM YCIIYTH B COOTBETCTBHH
C IIyHKTOM 76 A/IMAHHCTPaTHBHOIO periaMeHTa (aajee — 3aABJICHUE, COCTABIEHHOE
Ha OCHOBaHHH KOMILIEKCHOT'O 3aIpoca).

40.  IlpenmocraBleHHEe  TroCymapCTBEHHOM YCIYTH  IpeNyCMaTpUBaeT
OZHOKPAaTHOE B3aMMOJCUCTBHE 3aIBUTENSA C JODKHOCTHBIMH JIHI[AMH.

IIponokuTenbHOCTh B3aMMONEHCTBAS IPAKAAHAHA C NOIDKHOCTHBIM JHLOM
TIpH  IIPENOCTABICHAN TOCYAApCTBEHHOH YCIyrH He JODKHA IIPEBHIIIATh BpEMs
BBINIOJIHEHUA COOTBETCTBYIOIIEH aJMUHHCTPATHBHON MPOLEYpbl, MPEXYCMOTPEHHOE

IyHKTaMH 49 ¥ 52 AZIMHHHUCTPATHBHOTO PEriIaMeHTa.

HHble TpeGoBaHNHS, B TOM YHAC/Ie YUHTHIBAIOIIAE 0cOGeHHOCTH
MPENOCTAB/ICHHA IOCyIaPCTBEHHOH YCIYrH O 3KCTEPPHTOPHAIBLHOMY
HPHHIHANY H 0COOEHHOCTH NPEAOCTABJICHHS FOCYAaPCTBEHHO YCJIYT4 B
3JIeKTpoHHOM dopme

41. Ilpuem 3asBHTeNell 1O BONPOCaM MPENOCTABICHHS roCyAapCTBEHHOM
YCIYTH TAaKke MOXET OCYLIECTBIATECA NOJDKHOCTHBIM JIHIIOM Ha BEIE3ZHOM IpHEMe
rpaxKaH, OpraHu30BaHHOM TEPPHUTOPHANBHBIM OpraHom ITDP.

B oTAeNnbHBIX CTyqasx 1714 npreMa 3asBHTENEH, He HMEIONTHX BO3MOXHOCTH 110
COCTOSIHHIO 3/I0POBBS OOPATHTECA B TEPPHTOPHANLHEIH opran [IOP, OCYIIECTBISAETCH
BBIXOA (BBIE3) MOJDKHOCTHOTO JIMLA K MeCTy ()aKTH9ecKOoro NpOXKHBaHWSA
rpaXAaHHHA.

42. 3asBHTeNs BIpaBe OOPaTHTHLCA 3a NPENOCTABICHHEM roCylapCTBEHHOIH

yCIyrH B m060# TeppuTOpHANbHbIH opran IIOP B npenenax TeppuTopuH Poccmiickoii
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(Denepamm no BI:I60py 3aj4BUTEIA HE3aBHCHMO OT €ro MeCTa JKHTeIhCTBa

(mpe6hiBanys), haKTHIECKOTO MPOXKKBAHHSL.

43. 3asBHTens BIpaBe OOpaTHTHCH 3a NPEAOCTABICHHEM TOCYJapCTBEHHOM
YCIIYTH B 3ICKTPOHHO# (popme depe3 Enunerii moprai.

Ilpy HanpaBNeHWH OOKYMEHTOB, HEOGXOMMMEIX IIA IIPeIOCTaBICHHSA
TOCYNapCTBEHHOR YCIyTH, 3asBHTENb BIPaBe HCIOIB30BATh MPOCTYIO 3JIEKTPOHHYIO
TOAMMCE B CIlydae, MpeayCMOTpeHHOM IyHkToM 2.1 IlpaBun ompejernenus BHIOB
SNEKTPOHHOH IOATHCH, HCIONB30BAHHE KOTOPHIX MOMYCKAETCS Ipy obpaireHud 3a
TIOMyCHUEM  IOCYNADCTBEHHBIX M MYHALUMOAIBHBIX YCIOYT, YyTBEpPXKACHHBIX
nocranosieHneM Ipasutenscrsa Poccuiickoit ®enepannn ot 25 mions 2012 1. Ne 634
(Cobpanue 3akonOmarenmbcTBa Poccuitckoii Denepannn, 2012, Ne 27, c1. 3744; 2018,
Ne 36, ct. 5623).

III. CocraB, moc/1eA0BaTEALHOCTEL H CPOKH BLINOIHEHHS
AAMHHHCTPaTHBHLIX Oponenyp (aedcTBrii), TpeGoBaHHS K NOPAAKY
HX BBINIOJIHEHHS, B TOM 1HCJIe 0CO0€HHOCTH BhINIOJIHEHHUA
AAMHHHCTPATHBHLIX NpoOLEAYP (AefcTBHIi) B Y1eKTPOHHOI (GopMme

HcuepnsiBaomuii nepevens aMARHCTPATHBHBIX npoueayp,
BBINOJIHSIEMBIX TEPPHTOPHAIBHLIMH opranamu IIOP

44. TlpenocTaBnenue rocyapCTBEHHOM YCIOyTH BKIIIOYaeT B cebs ciemyiomue
aIMHHHCTPATHBHBIE TPOLIEAYPHI:

perucTparus obpameHus;

NpeJOCTaBIeHHE HH(DOPMAIIMH 3asBUTENIO, B TOM YHCIIE B (dopMe BEHITHCKH H3
@enepanbHOro PErucTpa JHL, HMEIOIUX IPaBO Ha MONYYEHHE TOCYAapCTBEHHOM
COLMANbLHOM TOMOIIIH;

HCIIPABJICHAC NONMYIIEHHBIX OINEYaTOK U OMMGOK B BHIJAHHBIX B pe3yJbTaTe

NpeOCTABIICHHS FOCYAapCTBEHHOM YCIIYTH JOKYMEHTaX.

AIMHHHCTPaTHBHAS IPOLIEXYPA N0 PErHCTPALMHE 06pameHHs

45. OcHOBaHHEM s HaYala OCYIIECTBICHHS aIMHHHUCTPATHBHOM IPOLELYpPHI

ABNIACTCS OOpalleHHe 3ajdBHTENS B TEPPHTOPHAIBHEINA oprad II®P, B ToM umcie no
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TeNepOoHy, C HCTIONB30BAHAEM 3NIEKTPOHHOM OYTHI TeppHUTOpHaIbHOTO oprana [TIOP u

cavita [IOP.

46. JlmeM oOpamieHMss 3a IPENOCTABICHHEM TOCYAapCTBEHHOH yCIyTH
CYHTACTCA IEHb PETUCTPALlHH OOpaIeH s 3asBHTEIS.

47. Peructpauyus oGpalieHHs OCYIIECTBISETCS JODKHOCTHEIM JIMLIOM
TEPPATOPHAILHOTrO opraHa [TPP.

48. Ilpu obpalicHUH 3ajBATENA B TEPPHTOPHATBHBLI oprad II®P nomxHOCTHOE
mMno TeppaTopuankHoro oprasa IIDP perucrpupyer ero obpamenme B KypHaie
y4eTa obpammenuii TeppuTopuanbHoOro oprana I1OP,

49. Peaym3anus aAMUHHCTPAaTHBHOM IPOLEAYPHI 110 PErMCTPAllUd OOpaIneHus
HE JI0JDKHA 3aHUMaTh Gonee 15 MuHYT.

50. PesynbTaToM aJIMMHHCTpaTHBHON mNpOLEXYpH SBISETCH perucrpanus

obpallleHrs B XKypHaJle yueTa 0OpammeHHii rpaKaaH.

AIMHHHECTPaTHBHAA NPOLEAYPa HO MPELOCTABICHHIO Hadpopmanuu
3afBHTEJII0, B TOM THCIIe B popme BhinHckH n3 PeaepannHoro perncrpa auu,
HMEIOIIKNX NPaBo Ha MOJyYeHHe rocyJapcTBeHHOM CONHAJbLHON NOMOIH
51. OcHoBanWeM 11 Havana aJMHHHCTDaTHBHOM TIPOLIEAYPHl  ABJIAECTCA

TIOCTYIICHME B TeppUTOpHaibHEIN opradH IIDP obpaiienus 3asBuTens, B TOM 4mCIIe

ey

10 TeledOHy, C HCIONb30BAaHHEM 3NICKTPOHHOM IOYTHI TEPPHTOPHAILHOIO opraHa
IDP u caiita [TOP.

bt

52. JIOMXHOCTHOE JHMHO TEPPHTOPHAILHOTO oprada II®P npm nuuHOM

obpammenun 3asBHTeNs MM60 OOGPAIIEHNH 110 Tenedony:

OTBEYACT Ha IIOCTaBJICHHBIE 3asiBUTEJIEM BOIIPOCEI B COOTBETCTBHH C

=]

€HCTBYIOIMM 3aKOHOAATENILCTBOM Poccuiickoii Denepanum;

HHQOpMUpYeT 3adBUTeNs 06 HHBIX (opMax oOpaleHHs 3a roOCyaapCTBEHHOM
YCILyTO;

PashACHACT MOPANOK MONMy4CHHA BHINUCKH M3 DemepaabHOro permcrpa Jmi,
HMCIOMMUX IPABO HA IONy4YeHHE TOCYAapPCTBEHHON CONUATBHOM TOMOIIH.

Ilpn nuyHOM OOpamieHH: 1O HENAaHHIO 3asBHTENS JODKHOCTHOE JHLIO

TeppUTOpHalbHOTO oprana IIDP BeijaeT 3afBHTENIO BHINHMCKY H3 DenepanbHOro
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PeTHCTpa JHL, HAMEIOMHKX [pPaBO Ha INONYYEHHE TOCYJapPCTBEHHOH COLHMATBHOM

IIOMOIIIH.

Ilpa 31OM BpeMa npemocTaBneHHs HHDOPMALMHA 3a9BHTENIO He JOOJDKHO
IPEBbIMAaTh 15 MuHYyT.

53. JIOIKHOCTHOE JIMIIO IPH MUCHMEHHOM OOpallleHHH 3a4BUTENA, B TOM JHCIIE
C HCIOJIE30BaHUEM SIIEKTPOHHON MOYTHl TE€PPHTOpHANBEHOrO oprana II®OP u caiita
T1DP:

TOTOBUT [HMCHMEHHBIH OTBET 3AjBHTENIO, KOTOPHIA JOMKEH COLEPXKATh
KOHKPETHBIC OTBETEl HAa IIOCTaBICHHBIC 3asBHTENEM BOMNPOCHI CO CCHUIKOM Ha
HOPMATHBHBIC IPABOBLIE AKTEI, PETYJIMPYIOMKE OTHOLIEHHS B cdepe IPeNOCTaBICHHSA
TOCYNapCTBEHHOX COLMANBHOH IIOMOMM B BHAe Habopa COLMANBHBIX ycuyr, ¢
YKa3aHHEM IIpaBa 3asBHTEN] HA NMOIYYEHHE COLMANTLHBIX YCIYr B TEKyIIeM TOLY,
CYMMBL CDEICTB, HApPaBISIEMBIX HA OILUIATY NPEAOCTAaBICHHS COLMATLHEIX YCIYT,
MOps/IKa OOpAIleHns C 3ajBICHHEM 06 OTKa3e OT MONyYeHHS Habopa COIMAaJILHBIX
YCIYT, a TaKxke ¢ 3asiBICHUAMH O IPEJOCTABJICHHH, BO30OHOBJICHHH NPEOCTABICHHUS
Habopa COLMAIBHBIX YCIYT.

Otser TeppuTOpHATBEHOrO opraHa IIMP mosmken conep)xatb MH(POPMAIHIO O
BOSMOXHOCTH TOJy4E€HHs BBITMUCKH U3 DelepanbHOTO perucTpa IHI, MMEIOMUX
TpaBo Ha MOJyYCHHE rOCYNapCTBEHHOH COLMANLHOM NOMOIIM, B TEPPHTOPHATEHOM
oprane IIOP wiM MHOrODYHKUHOHATEHOM IEHTpE, a TaKke B 3JIEKTPOHHOM BHJE
4epe3 Enuneni noprai.

Otser TeppuTopHansHoro oprana ITOP Ha nuckMeHHOE obpainenune 3asBUTEN,
B TOM HHCIIE IIOTYICHHOE C HCTIONIb30BAHUEM 3JIEKTPOHHOM MOYTHI TEPPATOPHATIHLHOTO
oprana IIOP unn caiita IIOP, HanpaBiseTcs 3asBHTENO B MHCHMEHHOM tdopme He
nosHee 30 KaneHAapHLIX HHel CO JHS PErMCTpayH oGpaieHns B TEPPUTOPHATBHOM
oprate [1OP.

Otser TeppuTOpHanEHOro oprana IIOP Ha mucEMeHHOE obpalneHue 3asABUTENS
HaNpaBIAeTCs B NHCHMEHHOA (OpME B COOTBETCTBHH C pEKBH3HTAMH azipeca,
YKa3aHHOro B oGpallleHHH 3as{BHTENS, WIA OTIPABIAETCS 110 aJipecy 3NEeKTPOHHOI

TIOTSI 3a5BUTEJIS, €CIIH oGpalienHne GLLIO OMYYeHO B IEKTPOHHOM BopMe.
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Ilpg  oTcyrcTBMM B TeppuTOpHanHOM oprage IIOP uHpOpPMAIHH,

3alpaliyBaeModl B OOpalleHWH 3asBUTENS, B NHACHBMEHHOM OTBETE 3asBHTEIIO
YKa3BIBAIOTCA CIIOCOOEI H MECTO €€ MOIYYCHHS.

IlucbMeHHBIH OTBET Ha oOOpalmleHWe, HanmpaBlIeHHOE 3asABHTENEM B
TepPUTOpHAbHEIA oprad I[IOP, moamucrBaeTcs pyKOBOAMTENEM TEPPHTOPHAILHOTO
oprana II®P, B xoropeli GHLIO HampaBlneHO OGpalleHMe, HIH €ro 3aMECTHTENIEM,
OTBETCTBCHHBIM 32 NIPEIOCTABIECHHE rOCYIapCTBEHHOMH YCIYTH.

B IMCEMEHHOM OTBETE TEpPHTOPHANBLHOrO oprana IIMP, HampaBiteMoM B TOM
YHCIIe MO SJICKTPOHHOH IOYTE, YKAa3BIBAIOTCA PErHCTpPaNMOHHBIE HOMEpa, JaTa
oOpaieHAs W OTBeTa Ha OOpalieHHE B COOTBETCTBHH C 3aMMCAMH XypHaja ydera
obpaliennii TeppHTOPHAILHOrO oprana [IOP, hbaMuIMA ¥ MHANHANB JODKHOCTHOIO

ML@a TeppuTOpHaNEHOro oprana [IOP, moarorosusiero oTeeT, HOMep €ro TenehoHa.

Iopsinok ocymecTBiaenus aAMHHHCTPATHBHBLIX IPOLEAYP B 3JIeKTPOHHOI
¢opme, B ToM uncIe ¢ Hcnoab3oBanHeM Eqnnoro nopraja

54. Jlns oCymecTBIEHHA INpeIBAPHTENBHON 3aMHCH IOCPeACTBOM Ejaunoro
IopTajia 3ajgBHTENIO HEOOXOMMMO yKa3aTh 3aNpAlIHBAcMEIE CHCTEMOMN JaHHEIE, B TOM
quce:

(amusIO, MM, 0TUECTBO (IOCIENHEE - IPH HANMYHHK);

CTPaxoBO¥ HOMep HHAMBHIYATbHOTO THIEBOIO CYETA 3aCTPAXOBAHHOTO JIHIIA;

HOMep TelledoHa;

aJpec 3JIEKTPOHHOM I10YTHI (110 XKEIAHHUIO);

KeJIAeMYyIO IaTy ¥ BpeMs NpHeMa.

Ilpa ocymecTBieHMHM IpeIBAapUTENBHON 3amucH dYepe3 FEauHbI noprain
3asBUTENO 00ecrednBacTCs BO3IMOXKHOCTb DacliedarTaTh TaNOH-TIOATBEPXKACHHE, B
Cllydae, eClli 3ajBUTENb COOOLIMT aZpec 3IEKTPOHHOM MOYTHI, HA YKa3aHHEIH ajpec
TalOKe HalpaBIAeTcs HHGOpMalKs O IOATBEPKIECHHH HpeNBAPHTEILHOMN 3amuCH
yKa3aHWeM NaThl, BpeMEHH U MECTa MpHeMa.

Teppuropuansaslii opran [IOP He Bipase TpeGOBATh OT 3asBUTENA COBEpLICHUS

MHBIX JCHCTBHM, KpOME MpPOXOXICHHS HACHTHQHMKAIMHA M ayTeHTHOHKAUHH B
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COOTBETCTBHH C HOPMAaTHUBHBIMH NpaBOBLIMH aKkTamMH Poccuiickoii (I)enepaunn,

yKasaHWs ICIH NpHEMa, a TakKe NPEIOCTaBICHHS CBEICHHH, HEOGXONMMEIX IJif
pacueTa  JUIMTENbHOCTH  BPEMEHHOTO  HHTEpBala, KOTOpHI  HeobOxoauMo
3abpoHHpOBaTH AJIs NpHeMa.

55. Tlomada o6pameHus 3asBHTENEM OCYINECTBIIACTCS  IOCPEACTBOM
SNEKTPOHHOTO 3alpoca Ha MOTy4eHHe roCyAapCTBeHHOM yciyru Ha Equnom noprare.

®opMHpOBaHHE  3alpoca  OCYIIECTBIAETCH IMOCPEACTBOM  3aIlOJHEHHS
SNEKTPOHHOH ¢opMbl 3ampoca Ha Exumdom moprane 6e3 HeoGXOmHMOCTH
AONIOJIHUTENLHOR €ro II0AaYl B KaKoii-m6o unoit dopme.

3anonHeHHe monel  SMEKTPOHHOM  (opMbI 3aIpoca  OCYLIECTBIISAETCS
aBTOMATHICCKH C HCNOJB30BAHMEM CBENCHHH, DasMEINEHHKX B (eepaabHOMN
roCynapCTBeHHOH HHpopManuoHHOM cucTeMe «Emmuas cucTeMa HACHTAQHKAIIUH H
ayreHTHQuKauuu B  HHpacTpyKType, obecreunBaromeit HHQPOPMAHOHHO-
TEXHOJIOTHIECKOe B3aUMOJCHCTBYHE MHOOPMALMOHHEIX CHCTEM, HCIONb3YeMBIX IJIA
IIpCAOCTABICHAA TOCYNAPCTBEHHBIX W MYHHMUHMNANBHBIX YCIYr B 3JIEKTPOHHOM
(opMe», CO3aHHON B COOTBETCTBUM C MOCTAHOBICHHEM IlpasurenscrBa Poccuriickoi
Oenepannn o1 28 HosGps 2011 r. Ne 977 «O denepanbHOil rocymapcTBeHHO
nH(OpManroHHo# cucteme «Equnas cucrema HICHTHGHKAUNY U ayTeHTH(HUKALUH B
HHbpacTpyKType, obecneunBaromei HH(OPMAIIHOHHO-TEXHOJIOTHYECKOE
B3aMMOJCHCTBHE MH(OPMANHOHHBIX CHCTEM, MCHOJNB3YEMBIX IS IIPENOCTaBICHHS
TOCYAapCTBEHHBIX H MyHUUHMNATBHBIX YCIYT B 3NEKTPOHHOH (opme» (Cobpanue
3aKoHozmarenbCcTBa Poccuiickoit Denepaunu, 2011, Ne 49, cr. 7284; 2018, Ne 49,
cT. 7600) (manee - eqmHas cucreMa HACHTHPHKALMA 1 AQYTCHTH(QHKAMY ), ¥ CBEJCHHH,
PasMCIICHHBIX Ha EnMHOoM rmoprame, B  vacrwm, Kacaloleics CBeneHHid,
OTCYTCTBYIOLUAX B €IMHOH CHCTeMe HACHTH(HUKALHUY U 2y TeHTH(HKAIH.

56. Ilpu npenocTaBneHny BHITHCKH U3 DeniepabHOTO PErUCTPA JIHII, HMEIOIHX
TIpaBO Ha [OJTy4EeHHE roCyAapCTBEHHON COUMANbHOM moMoImy, Yepe3 Eauubrii mopran
TIPEyCMOTPEHO aBTOMATH3NPOBAHHOE BHINIOJHEHHE CIEAYIOIIMX IPOLEAYP:

IpueM 3ampoca B GopMe JOKYMEHTA B 3NEKTPOHHO# dopMme;

ABTOMaTH3MpOBaHHAA CBE€pKa CBEACHMH, COoACpXalmUXxcsi B 3ampoce, cCO




CBE/ICHAAMH, COnEepXaluMuCs B DellepallbHOM PErHCTpe JUL, HMEIONAX MPaBo Ha
NOJIy4CHHE TOCYyAapCTBEHHOR COLMAIBHOM TOMOIIH;

OCYIIECTBIICHHE B PEXHME PEaNTbHOIO BPEMEHH B [€Hb MOJAYM 3ampoca
PETUCTpanuy 3ampoca B 37€KTPOHHOM XypHane «cTopus o6pameHuii».

B ciyyae obpamenns 3assuTens B Qopme SJIEKTPOHHOTO JOKYMEHTA JHEM
OOpallleHHst 3a IIPEIOCTABIEHHEM TOCYAaPCTBEHHOM YCIHYTH CUATAeTCA JaTa IOAa4M
3JIEKTPOHHOT'O 3aIpoca.

57. IlpenocraBiieHHe BBITACKA H3 DeiepalbHOTO PErHCTpa JMI, MMEIOLIHX
TIpaBO Ha IIONy4CHHE TOCYyHapCTBEHHOH COLMANBHOM MOMOLIW, OCYIIECTBISETCS B
pexXuMe pearsHOro BpEMEHH.

Bpemss nomyyemms pesyisrara rocymapcTBEHHOM YCIYTH ompenensercs
BPEMEHEM MaIIMHHOA 00paboTKH OOpalleHHs 3asBHTENS H COCTABIIfeT He Goee 10
MMHYT.

Beimucka u3 QefepalbHOrO PerncTpa JML, HMEIOIIHX IIpaBO Ha IOJydeHHE
FOCYNapCTBEHHOH CONMANLHOH IIOMOIIM, MOXET OLITh NONy4eHA 3asBHTENEM
nocpeactsoM Exunoro noprana.

Brimucka u3 QefepanbHOro perucTpa JHL, MMEIOMHX IIpaBO Ha MOJydeHHE
TOCYNapCTBEHHOM COLMANbHOH IOMOITH, COAEPKHT CIEAYIONIYIO HHMOPMALIHIO:

Haty (OpMHpPOBaHHS BHIIUCKH M3 DeepaibHOro perucTpa I, MMEIOIMUX
IIpaBO Ha MOJIyYCHHE rOCYAAPCTBEHHOMH COLMAIBHOMN ITOMOIIH;

CTPaxoBO¥ HOMEP HHAMBHAYANBHOIO JIMIIEBOTO CYETa B CHCTEME 00M3aTELHOTO
IEHCHOHHOI'O CTPaXOBaHHS;

haMunmmIo, UM, 0TYECTBO (TIpH HAHYHHK) 3asBUTENS;

TIOJI 3asIBHTES;

TaTy pOXACHHUA 3asiBUTEIIS,

CBE[ICHUS O KaTETOpHH (KATErOpMsAX) HONydaTelsd eXeMECSdHOM IeHeKHOM
BBIILIATEl, B COOTBETCTBHH C KOTOPOH (KOTOpHIMH) 3as{BHTENh HMEET IIPaBO Ha
NOJIy4eHHE roCyJapCTBEHHOM COLUAITBHOMN TOMOIIH;

CBCICHHA O IONY9acMOH TIOCYNapCTBEHHOM COLMANLHONM IOMOIIM B BHIE

Habopa COMMANBLHBIX YCIYT B TEKYIEM TOLY;
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CBEACHUA O HaJM4YHH lIpaBa Ha IIOJIy4YCHHE rOCyHapCTBEHHON COLMAIBLHOM

TIOMOIIK B BHJIe Habopa ComMaNBHBIX ycIyr ¢ | sHBaps CIIEAYIOMIEro roja.

3asBuTeNs, He UMEIOMMI MpaBa Ha IIOJTy9eHWe roCyapCTBEHHOM COLMAIBHON
MOMOIM B BUJe HaGOpa CONMANLHBIX YCIYT, MOJNYYaeT yBEAOMIICHHE 06 OTCYTCTBHH
CBeNIeHUH 0 HeM B QeflepallbHOM DETHCTpe JML, HMEIONMX IIPaBO Ha INOJNYYEHHE
roCy1apCTBEHHOM COLMAIEHOM MOMOIIH.

58. 3asBHTemo o6ecrednBaeTC BO3MOXKHOCTE OLICHHTh JOCTYNIHOCTh H
Ka9€CTBO roCyIapCTBeHHON yciIyrd Ha EOMHOM mopTane B COOTBETCTBMH C IIYHKTOM

66 AIMHEHCTPAaTHBHOIO PETIaMEeHTa.

Ilopsaox HenpaBaenus 10Ny MEHALIX ONEYATOK H OMHKGOK B BbIJAHHBIX B
PE€3yJIbTaTe NPEROCTAB/ICHHS I'OCYAAPCTBEHHOH YCIYIM JOKYMEHTaxX
59. Brinncka u3 denepansHoro perucTpa i, HMEIONMHX IIPABO Ha MOIy9YEeHHE
rOCyNapCTBEHHOH COLHMaNbHON IoMomM, (GopMHpyeTcs B aBTOMAaTH3HPOBAHHOM
PEXXUME Ha OCHOBAHMM NJAHHBIX, COMEPXKAIMAXCS B HHHOPMANHOHHEIX CHCTeMax [IDP,
H HE TIpEeNyCMaTPUBACT PYYHOH KOPPEKTHPOBKHM MNAHHEIX JOJDKHOCTHBIM JIMIIOM

TePPATOpHATILHOrO oprada I1OP.

IV. ®opmeI koHTpOIS 32 NpeocTaBICHHEM
rocy1apcTBEHHOH yCJayrd

Ilopsigox ocymecTBiieHHs TeKyIIero KOHTPOJ4 32 co0/110enHeM
H HCTIO/THEHHEM OTBETCTBEHHBIMH A0/UKHOCTHLIMH JTHIAMH
TePPATOPHAJLHOro oprana IIOP nonoxeHnii
AIMHHHCTPATHBHOI'O PeriaMeHTa, HHbIX HOPMATHBHBIX NPABOBLIX
4KTOB, yCTAHABJIHBAIOLIAX TPeOOBaHNAA K NPEXOCTABICHHIO
rOCyAapCTBEHHOH YC/IYTH, & TAK:Ke 32 NPHHITHEM HMH pelleHui
60. Texymmii KOHTPONb 3a COGIIOZEHHEM M HCIOIHEHHEM JOJDKHOCTHBIM
JMIIOM MONIOXEHAH AJIMUHHCTPaTUBHOIO PETIIAMEHTA, HHBIX HOPMAaTHBHBIX IPABOBBIX
aKTOB, yCTaHABIHBAIOMIHEX TPEOOBAHMS K TIPEOCTABIECHHIO TOCYNAPCTBEHHOM YCIIyTH
(masee - TeKymui KOHTPOIb), a TAKKE 3a NPUHATHEM HaHHBIM JOJDKHOCTHEIM JIUI[OM
PEIICHUH OCYLIECTBIACTCA PYKOBOAUTEIEM TEpPUTOpHAIIbHOrO opraHa I[IDP,

OTBETCTBEHHOTO 33 MpPENOCTaBICHHE TOCYNapCTBEHHOH YCIYTH, a TaKkKe
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PYKOBOACTBOM TeppHTOpHaNbHOro oprana [IQP.

Texymmii KOHTPONb OCYIIECTBNAETCS Ha NOCTOSHHOM OCHOBE (mo wurToram
pabodero mHA) MO NaHHBIM XypHalla ydera obpalleHuii B TEPPUTOPHATEHOM OpTraHe

IIDP.

Ilopsiiok B NEPHOAMYHOCTD OCYIIECTBJICHHAS MIAHOBBIX
H BHEILIAHOBBLIX NPOBEPOK MOIHOTLI H KA4eCTBA NPEAOCTABICHHS
FOCyAapCTBEHHOH yCJIyTH, B TOM YHC/IE OPSAOK H GopMbI
KOHTPOJIA 32 NOJIHOTOH H Ka4eCTBOM HPEX0CTABICHHSA
FOCYyAapCTBEHHOH YCIYrH .

61. B memsx ocymecTBICHHs KOHTpONA 3a COGMIOZCHHEM M HCIONHEHHEM
AOJDKHOCTHBIMH JIAIAMH TEPPUTOPHAIBHEIX opraHoB [I®OP monoxeHu#t Hactosmiero
AIIMHHHCTPaTHBHOTO  periaMeHTa, HHBIX HOPMAaTHBHBIX TNPABOBEIX aKTOB,
YCTaHABIMBAIOMHUX TPeGOBaHHS K MpPEJOCTABIEHHIO TOCYJAaPCTBEHHOM yCIyTu
(manee - KOHTPONL 3a IIPENOCTABICHHUEM rocynapcTteeHHou ycnyru), IIOP wu
oTeneHus [IOP MoryT NpoBOAMTE NPOBEPKH MONHOTHI U Ka4eCTBA IIPEeIOCTaBIICHHAS
TOCYapCTBEHHOH YCIIyTH TEPPHTOPHANBLHEIM opraroM ITDP (qainee - IIPOBEPKH).

IIposepku oCymecTBASsIOTCS Ha OCHOBaHMH akToB IIDP u pacnopsaAUTENbHBIX
JOKyMeHTOB otaeneuuii I[TOP.

ITpoBepky MOryT GHITH IIIAHOBHIME (OCYIIECTBIATHCS HA OCHOBAHHH IUIAHOB
pabore! IIOP u otaenennii [IOP) 1 BHEIIAHOBLIM.

IlnanoBbIE POBEPKU NPOBOAATCS C NEPHOAUIHOCTHIO OHH pa3 B TpH roaa.

BHeaHOBbIE NPOBEPKH IIPOBOIATCS 1O MIOPYIEHHAIO Ilpencenarens IIpasnenns
IIDP, samecrureneit Ilpencenarens Ilpasnenus IIDP, [IPAaBOOXPAHHUTENBHEIX HITH
HHBIX YIIOJJTHOMOYEHHBIX IOCYAAapCTBEHHBIX OPraHOB M YIPABJISIOMIMX OTHEICHHSIMU
IIDP. TIpoBepka TaxoKe MPOBOAUTCA 11O KOHKPETHOMY OOpalieHHIO 3asBHTENS.

IInaHOoBBIE POBEPKH OCYINECTBISIOTCS N0 CIIEAYIOLIMM HalpaBlICHUAM:

OpraHH3anys paboTsl O MPEJOCTABIEHHIO FOCYNAPCTBEHHOM yCIIyTH;

TIOJIHOTa ¥ KA4€CTBO NPEAOCTABIICHHUS FOCYJAPCTBEHHOM YCIyTH;

OCYIECTBIIEHUE TEKYIIET'0 KOHTPOJIA.

1IpoBepkH Taxoke MOTYT HOCHTB TEMAaTHUECKHH XapaKTep.

Ilpy npoBepke MOTyT pacCMaTpMBATECS BCE BONPOCHL, CBS3aHHEIE C
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IPENOCTaBICHHEM rOCYAapCTBEHHOM YCITyTH.

IIpoBEpKH MPOBOAATCA C IENBIO BHIABJICHHS H YCTpPaHEHHA HapyIIeHWi mpu

IPEIOCTaBICHUH IOCYJaPCTBEHHOM YCIIYTH.

OTBeTCTBEeHHOCTD HOMKHOCTHBIX JIHIX
TeppHTOPHANbLHLIX 0praHos IIPP 3a pemenns u aelicTBHs
(Ge3neiicTBHE), npEAAMaeMbIe (ocymecTBisieMblie) HMH B X0/1€
NPeAOCTAB/ICHHS roCyJapCTBeHHOM yCayru

62. JToIKHOCTHBIE JIHIA TEPPUTOPHATBHBIX opraHoB [I®P HecyT nepconansHyro
OTBETCTBEHHOCTE 32 MPEAOCTABICHAE rOCYaPCTBEHHOR YCIYTH, COBIIONEHHe CPOKOB
H IIOpsA/IKa MIPEI0CTaBICHUA IOCy AapCTBEHHOR YCIyTH.

IlepcoHanbHad OTBETCTBEHHOCTh JOJKHOCTHEIX  JIAIL ompefenseTca HuxX
JAOJDKHOCTHBIMH MHCTPYKIIHSMH.

63. Ilepeyens mum, OCYLIECTBISIOMMX KOHTPONbL 3a IpefoCTaBlIeHHEM
TOCYNapCTBEHHOH YCIYTH, YCTAHABIMBAETCA BHYTPEHHHMH pPacTOPSAHTENBHEIMH
AOKyMEHTaMH (IpHKa3aMH ) TepPHTOPHAILHOrO opraHa [IDP,

64. JloIDKHOCTHBIE JMIa [PH HPEIOCTABIEHHUH 3aSBHTEIIO roCy1apCTBEHHOIA
YCIYTH 00s3aHbI COOIMONATH YCIIOBHS KOH(DUACHIHATBHOCTH HHPOPMALUH, JOCTYN K
KOTOPO¥ OTpaHHYeH B COOTBETCTBUHM C 3aKOHOAATENLCTBOM POCCHICKOM Denepanuy o
TICPCOHANBHBIX NAaHHBIX HJTM KOTOpas COCTABJIAET CIYXeGHYI0 WIM WHYIO TaiiHYy,
0XpaHAEMYIO B COOTBETCTBUH C 3aKOHOZATeNbCTBOM Poccuiickoii Menepannu, 0 HecyT
32 3TO OTBETCTBCHHOCTb, YCTAaHOBICHHYIO 3aKOHOAATEIbCTBOM Poccuiickoii

Denepanuy.

TpeGopanns k nopsaxky u popmam KOHTPOJIA 32 IPEAOCTaBIeHHEM
TOCYRapCTBEHHOH YCJIYIH, B TOM YHCJIE CO CTOPOHBI IPazKAaH,
HX 00beaHHEHHH W opranu3ammii
65. Teppuropuansusiii opran ITOP OCYIICCTBIAET MOCTOSHHLIA KOHTPOJIb 3a
NPENOCTaBICHHEM IOCYIapCTBEHHOM YCITyTH.
TepputopuansusiMu opranamu ITOP OCYIIECCTBIACTCS aHAIH3 pPe3yJbTAaTOB
TIPOBCACHHEIX IIPOBEPOK, HA OCHOBAHHH KOTOPOTO MPHHUMAIOTCS HEOOXOAMMEIE MepHI

IO YCTPaHCHHIO HEINOCTATKOB B OPraHvu3allu¥ IpeaoCTaBJICHUSA l"OCy,IIapCTBeHHOﬁ




YCITyTH.

66. KonTpoms 3a mpenocTaBiiennem FOCyapCTBEHHOHW YCIYTH CO CTOPOHBI
3aABHTENCH (0ObeMHEHMH, opraHus3anuif) OCYIIECTBIAETCH B nopsiixke ¥ ¢Qopmax,
IIPEAYCMOTPCHHBIX 1ocTaHOBNeHHEM IIpaButensctBa Poccuiickoii Denepannu
oT 12 mexabpa 2012 r. Ne 1284 «O6 omenke rpaxiaHamMu 3¢ (HEKTHBHOCTH
ACATENLHOCTH PYKOBOIHMTENEH TEPPUTOPHANBHBIX OPraHoB (eepaNbHEIX OpraHoB
HCIIONIHUTENbHON BIACTH (MX CTPYKTYPHBIX MOApAa3leNeHHi) u TEPPUTOPHATIBHBIX
OPraHOB rOCYIapCTBEHHBIX BHEOIOIKETHBIX (DOHIOB (MX PErHOHAIBHEIX OTAEJIeHHit) ¢
Y9€TOM KadecTBa IpPENOCTABNICHHS TOCYJAapCTBEHHBIX YCIOYT, pPyKOBOJHTENEH
MHOTOQYHKUHOHANBHBIX ~ LEHTPOB  IPELOCTABJEHHS TOCYNapCTBEHHBIX M
MYHUIMIOAIBHBIX YCIYT C y4eTOM KaveCTBa OpraHM3alli¥l  IIpeXOCTABIICHHS
TOCYAapCTBCHHBIX ¥ MYHMUHMNANBHBIX YCIYT, a TakkKe O MPUMEHEHHH pe3yIbTaTOB
YKa3aHHOH ONEHKH KaK OCHOBAHHS .S TNpPUHATHS pelIeHHH o JIOCPOYHOM
NPEKPAICHHH  HCHONHECHHSA  COOTBETCTBYIOLIHMH  PYKOBOIHTENSMH  CBOHX
MOIDKHOCTHBIX ~ o6szanHOCTel» (CobpaHHe  3aKOHONATENbCTBA  PoOCCHtCKOl
®epepammn, 2012, Ne 51, ct. 7219; 2018, Ne 49, ct. 7600).

IIpu npeocTaBIeHHH 3asBUTEIIO FOCYNAPCTBEHHOM YCIYTH JOJDKHOCTHOE JIMIO
TeppUTOpHANBHOrO opraHa IIOP (paGoTHMK MHOrOGyYHKIMOHANLHOrO LEeHTpa)
o0s3aTelbBHO MHYOPMHPYET ero o cbope MHeHHH TpaxgaH O KadecTBe
TIPENOCTABNEHHOA TOCYNapCTBEHHOM YCOYTH M TNpemiaraeT emy IpPEeIOCTaBUTD
aboHEHTCKHI HOMEp yCTpOHCTBA MOABHKHOM panuotenedoHHON CBS3H NJIA y4acTHS B
OLICHKE Ka4eCTBa NPEJIOCTaBICHHS I'OCYNapCTBEHHOM YCITyTH.

B cmyyae orTkasa 3adgBMTENT OT OLEHKH KayecTBa IPEAOCTaBIICHUS
FOCYapCTBEHHOH YCIyTH C HCIONb30BAHHEM CPEACTB IOABHKHOIM panuoreneoHHOM
CBASH  NOJDKHOCTHOC JIANO  TeppHTOpHambHOTO opraa II®P  (paboTHuk
MHOrOQYHKUMOHANBHOTO LEHTPA) Mpe[IaraeT HCIONb30BaTh ISl yJacTHS B
YKa3aHHOH OILICHKE TepMHHANbHOE WIH MHOE YCTPOMCTBO, pacCIONOXEHHOE
HEMOCPENCTBCHHO B MECTe MpENOCTAaBIEHHs PE3y/ibTaTa LOCYAApCTBEHHOM YCIyrH
(IpH  HaMMYMH  TeXHHYECKUX BO3MOXHOCT€H), JHMOO OLEHHTh KAYeCTBO

IIPENOCTABICHHOH €My rOCY[apCTBEHHOH YCIYrH HAa CHENHATH3HPOBAHHOM CaifTe
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(«Bam xoHTpoONBY), a Takke B JInuHOoM Kabunere EquHoro ropraiia.

B ciydae cornacus 3asgBuTeNs Ha ydacTHe B OLiEHKE KadecTBa IIPpeOCTaBIICHHS
FOCYAapCTBEHHOH YCIYTM ¢ IOMOINBIO YCTPOMCTBA MOIBHXKHOMN panuoTenehOHHOIH
CBA3SH 3asBUTENb IPEOCTAaBIsAET aOOHEHTCKHH HOMEP YCTPOMCTBAa MOIBHXHOMN
pannoTeneOHHOM CBA3M, KOTOPBI COBMECTHO C KOHTAKTHBIMH JaHHBIMH,
HEOOXONMMBLIMH JUIA BBIABICHHA €r0 MHEHHS O KauecTBe IIpeI0CTaBICHHUS
TOCYAApCTBCHHBIX YCIYT, NEPENacTCd B aBTOMATH3MPOBAHHYIO HH(OPMAIIHOHHYIO
cucreMy «MHQpopMalMOHHO-aHATHTHYECKAasT CHCTEMA MOHHTOPHHIA KadyecTBa
TOCyAapCTBCHHBIX ~ YCIYT», TOJOXEHHE O KOTOPOX YTBEPXKAEHO IPHKA30M
MunucrepcTtsa 3KOHOMHYECKOTO pa3BUTHA Poccuiickoii Denepanun
or 1Mapra2013r. Ne 114 (3aperucTpupoBaHO MuHHECTEPCTBOM  FOCTHIMH

Poccriickoit ®enepauuu 27 mMapra 2013 r., perucrpauronHsii Ne 27904).

V. locyne6nniii (BHecyneGublit) mopsaok o6kaioBaHus pewmiennii
H AeficTenii (OesgeiictBua) IIDP u ero TeppuTopHaILHBIX OpraHoB,
NpeJoCTaB/IAIOIIHX rOCyJaPCTBEHHYIO YCIYTY,
a TaKkKe HX JOKHOCTHBIX JIHI

Hndopmanus o npase 3asBuTe €l (mpencraBuTeNei) Ha nocyaeGHOE
(BHecyneGHOE) 06:xaT0BaHHe AelicTBHI (Ge3neiicTBun) M (MAH) pemenHii,
NPHHATHIX (OCYLIECTB/IEHHBIX) B X0€ IPEAOCTABJICHUS

rocy/lapcTBeHHOH yCJIyru
67. 3aspATeNns HMMeeT IpaBO Ha HoCyneGHOE (BHECYHEOHOE) 0O aoBaHMe
peenuii u pneficreuii (GesnedCTBHSA) TepPUTOPHANBHEIX opraHoB IIOP, ux
AODKHOCTHBIX ~JIHI, MHOTOQYHKUMOHANLHOTO IEHTPa, a Talkkeé paGOTHHKA
MHOTOGYHKIIHOHATBHOTO IIEHTPa NpH PeOCTAaBICHHH rOCYyJapCTBEHHOH YCIIyrH

(manee - xano6a).

Opransi rocynapcreeHHoi BiIacTH, OPraHH3aIHA H YNOJHOMOYEHHbIE HA
paccMOTpeHRe ka/100bI INNA, KOTOPLIM MOKET GLITL HANIPABJICHA JKA106a
3asiBUTeJIA B 10CcyeOHOM (BHecyneOHOM) mopsiake
68. B mocyne6HoM (BHeCYneGHOM) MOpSAKE 3asBHTENH BIIpaBe OOPaTHTHCA C

Kanobo# B NHCEMeHHOM PpopMe Ha GYMaKHOM HOCHTE/IE HIIH B 3]IEKTPOHHO# (popMme B
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II®P, Tteppuropuancueii opram IIOP, MHOTOQYHKIHOHANLHLIA LEHTp JH60 B

COOTBETCTBYIOIWM  OpraH  rOCYJapCTBEHHOH  BJIACTH (opram  MecTHOrO
CaMOyNpaBJieHHs) My6IMYHO-NIPaBOBOro 06pa3oBaHMs, SBISIOMIMIMCS ydpeaureneM
MHOTO(QYHKIIMOHANLHOrO IIeHTpa (matee - YUpeOuTenb MHOTO(YHKIIHOHAIFHOTO
IIeHTpa):

B IIOP - pa pemenwe u (wmm) neicrsus (6e3meiicTBHE) pyKOBOAUTENA
TEepPUTOpHAILHOTO opraHa [1OP;

B BBINECTOAMMH TeppuTOpuansHei opran IIOP - Ha pemenne u (urm)
nekicTBuA (GesnelicTBre) pyKoBOUTEN | (HIH) NODKHOCTHOTO JIHLAa HIKECTOSIIETO
TEPPHTOPHANIEHOrO opraHa [IDP;

K PYKOBOIMTCIIO TeppPUTOpHANbHOrO opraHa IIDP - Ha pemenme u (wmm)
neiicTBus (be3neiicTBHE) NODKHOCTHOTO JIAIA TeppUTOpHabHOrO oprana ITDOP;

K PYKOBOJHTENO MHOrOQYHKIHOHATBHOrO LEHTPA - HA PEIICHHS U AeHCTBHS
(GesneiicTere) paGoTHYKa MHOrO(YHKIHOHATLHOTO LEHTpa,;

K y4peouTeNi0 MHOrOQYHKIHOHAILHOIO LEHTPA MM IOJDKHOCTHOMY JIHILY,
YHOOIHOMOYCHHOMY HODMaTHBHEIM IIDaBOBBIM aKTOM cybbekTa Poccuiickoii
®enepanuy, - Ha pelleHUA W NeHCTBHS (6e3neiicTBrHe) MHOrOQYHKIHOHATHLHOTO

IEeHTpAa.

Crioco6u1 HHGOPMHApPOBAHHS rpakaaH 0 nopsiike NOAAYH H PACCMOTPEHHS
KaJI00bl, B TOM YHCIIE ¢ HCNO/Ib30BaHHeM Exunoro noprajia

69. UadopManus o nopsaxe nogauu u PaccCMOTpeHHs KanoObl pa3Melnaercs Ha

MH(QOPMAMOHHEIX CTEHJAX B MECTaX IPEeIOCTaBJICHUS TOCYIapCTBEHHBIX YCIYT, Ha

caiite IIOP, EquroM moprame, a Taroke IPEAOCTaBIAETCA B YCTHOH ¢Qopme mo

TeneQOHy M (WIM) Ha JMYHOM IpHeMe IH60 B ITMCEMEHHOM dopMe MOYTOBEIM

OTIIPABIICHHEM MM 3EKTPOHHLIM COOOLIEHHEM N0 afpecy, YKa3aHHOMY 3asBHTENEM

(npencraButenem).

Ilepevenh HOPMATHBHBIX IPABOBLIX AKTOB, peryHpyomux nopsaaox
Aocyae6noro (BHecyReGHOro) 06:xai0oBaHus pelenni u peficrpnii (6e3aeiicTeus)
OpraHa, NpeAoCTaBJIAIONEero rocyAapCTBEeHHYIO YCIYIy, a TAKHKe ero
JAOJIKHOCTHBIX JIHIK
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70. Ilopsnok nocyneGHoro (BHeCyne6HOT0) 06KATOBAHA pemieHu#t u neiicTBuiA
(6e3neiicTus) TEPPUTOPHATBHOTO opraHa TP, IPEIOCTABIIAIOMETO
TOCYNapCTBEHHYIO YCIIYTY, a TakKe €ro A0IDKHOCTHBIX JIHI] PETYIHPYETCS:

DenepanbHbIM 3aK0HOM 0T 27 mions 2010 r. Ne 2 10-®3;

MOCTaHOBJICHHEM IIpaBuTenscTa Poccuiickoit Oenepanuu
oT 16 aBrycta2012r. Ne 840 «O mopsaxe monadd u paccMOTpeHHs Xajlob Ha
pemenns u felicTus (GesneiicTre) defepatbHEIX OPraHOB HCIOMHHATENBHON BIACTH
H MX IOJDKHOCTHBIX JIHL, (elepalbHBIX TOCYAapPCTBEHHBIX CIY)KALIHX, AOJDKHOCTHEIX
ML rOCy[apCTBEHHBIX BHEOIO/KETHBIX (oHA0B Poccuiickoit  Penepamuw,
TOCYNapCTBEHHBIX KOPIOpallMi, HAJENCHHEIX B COOTBETCTBHH C (helepabHEIMU
3aKOHaMH MNOJHOMOYMAMH MO NPENOCTABIICHHIO TOCYNApCTBEHHBIX YCIYT B
YCTAHOBIICHHOH Clepe NeATeNbHOCTH, M WX JOJDKHOCTHBIX JIHII, OpraHM3aluii,
IpeyCMOTPEHHBIX JacThio 1.1 crathu 16 ®enepansHoro 3axona «O6 opraH3anuu
IIpENIOCTaBNCHAS TOCYAaPCTBEHHLIX H MYHHMIMNATLHBIX YCIYT», H MX paGOTHHKOB, a
TaKXXEC MHOTOQYHKIHOHANBHBIX LEHTPOB NPENOCTABICHHS TrOCYJapCTBEHHBIX U
MYHUIOUIAILHBIX YCIYT U UX paboTHHKOBY (Cobpanne 3akoHOAaTeIbCcTBa PoccHiickoi
Denepanun, 2012, Ne 35, ct. 4829; 2018, Ne 25, c1. 3696);

NIOCTaHOBIICHAEM IIpaButenscrBa Poccuiickoit Degepanuu
oT 20 Hos6pst 2012 1. Ne 1198 «O denepansuoit rocynapcTBeH O HHGOPMAaIMOHHOM
CHCTeMe, obecnednBaomieif mpouecc AocyneGHOro (BHECYHEOHOrO) 06XKaNTOBaHHUA
pemiennid wu jeficreuii  (GesmedcTBHSA), COBepmIEHHBIX mpH IIPEeIOCTaBIICHHH
FOCYNapCTBEHHEIX M MYyHMIMNAIBHEIX ycayr» (CobGpaHHe 3aKoHOIATeNbCTBA
Poccuiickoit ®enepanuu, 2012, Ne 48, cr. 6706; 2018, Ne 49, ct. 7600).

71. Wudopmanms o mnpase rpaxmaH Ha nocynebHoe (BHecyme6HOE)
obxanoBanue  gneiictuii  (GesmeiicTBHS) W (umM) pemeHud, HPUHATHIX
(OCYINECTBNIEHHEIX) B XOA€ IpPENOCTABICHHS rocyzmapcTeeHHo ycmyru IIOP,
T€PPHTOPUATILHEIMH oprasaMu I1OP, HX JODKHOCTHBIMH T aMy,
MHOrOQYHKUMOHATLHEIME LEHTPAMH, & Takke paGOTHUKAME MHOTOOYHKIIMOHATBHEIX

OEHTPOB, 06 OpraHax, OpraHu3alusaxX U JTULax, YIOJHOMOYCHHEIX HAa PacCMOTpEHHE
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KanoOBl, HampaBIEHHOM B JOCYAeOHOM (BHecyZeOHOM) MOpsSiAKe, cmocobax

HH(OPMUPOBAHHS rPaXJaH O NMOPSIKe MOJa4Yl U PaCCMOTPEHH XKao0bl, B TOM YKCIIe
C WCTONB30BaHHEM EJMHOro moprajga, a Takke IepedHe HOPMATHBHBIX IIPaBOBBIX
aKTOB, peryJMpyOIMX TMOpAROK nxocyde6Horo (BHecyne6HOro) oO0XanoBaHMs
peurennit u nefictuii (6espelictsua) IIDP, ero TeppUTOPUANBHEIX OpPraHOB, HX
NOJDKHOCTHBIX JIMIl, MHOTOQYHKIMOHAJIGHBIX IIEHTPOB, a Takxke pabOTHHUKOB
MHOIOQYHKIHOHAIBHEIX LEHTPOB, IOMIEXKHUT O0013aTENbHOMY DasMEIICHHIO Ha

EnunoM nopraie.

V1. Oco6eHHocTH BLINOJIHEHMS] AIMHHACTPATHBHBIX Npoueayp (aeficTBHil)
B MHOro)yHKIHOHAJIbHBIX HEHTPax

HcuepnbiBamOiiii nepedyeHs aIMHHACTPATHBHBIX Nponeayp (aedcreuii),
BBHINOJIHSIEMbIX MHOrO()YHKIIHOHAJILHBIMH IEHTPAMH

72. TlpenocraBieHue TOCYNAPCTBEHHOH YCIYyrH B MHOTO(YHKLIHOHAIBHOM
IIEHTpe BKIIIOYAeT B ce0s ClieAyronye aqMUHUCTPAaTHBHEIE IIPOEYPhI:

HH)OPMHPOBaHHE 3asBUTENSI O MOPSAIKE IMPENOCTABIECHHS TI'OCYIApCTBEHHOM
YCIYTH B MHOTO(QYHKIHOHATLHOM IIEHTpPE, O XOJA€ BBIMOJNHEHUS 3ampoca o
NpeJOCTaBIEHHH TOCYJapCTBEHHOH YCIyrH, IO HMHBIM BOIPOCaM, CBS3aHHBIM C
NpeAoCTaBJIeHHeM TOCyNapCTBEHHOH yCIIyTH, a TakKe KOHCYJIBTHPOBaHHE 3asBUTEIICH
0 TOpAOKE NPEAOCTaBIeHHS [OCYOapCTBEHHOH YCIyrd B MHOTOQYHKIHOHAILHOM
HEHTpE;

IIpHEM 3aIpOCOB 3asfBUTENS O TPENOCTaBICHUH TOCYJapCTBEHHOH yCIyrd H
HHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIS IIPeJOCTaBJIEHHs FOCYAapCTBEHHON YCIYTIH;

¢opMupoBaHHEe W  HampaBlleHHE  MHOTOQYHKIHOHANBHBIM  LEHTPOM
MEXBEJOMCTBEHHOTO 3alpoca B OPraHbl, MpPeJOCTABIMIOMME TIOCYAapCTBEHHBIC
yCIIyrH, B WHBIE OpraHbl TIOCYJapCTBEHHOM BIIaCTH, OpraHbl MECTHOI'O
CaMOyIpaBlieHHss W  OpraHW3alliM,  YyJacTBYIOIME€ B  MPEJOCTaBICHUM
rOCYAapCTBEHHBIX YCIIYT;

BhIJ]aYa 3aABHTENI0 pe3ysibTara MpefOCTaBIeHUSA I'OCYNApCTBEHHOHN YCIYyTH, B

TOM YHCIC BblJa4da IOOKYMCHTOB Ha 6YM3)KHOM HOCHUTCIIC, IOATBCPKIAIOIINX
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CcoIepXKaHHE IJJICKTPOHHBIX HAOKYMCHTOB, HAIIpaBJICHHBIX B MHOFO(bYHKHHOHaJIBHBIﬁ

HEHTP o pe3yapTaTaM IIpelOCTaBIICHUS roCyJapCTBEHHON  YCIyIH
TeppuTOpHaIbHBIMH opraHamu IIPP, a Takke BblJa4a TOKYMEHTOB, BKIIOYas
COCTaBIeHHEe Ha OYMaXXHOM HOCHUTENe W 3aBepeHHe BBHIMHCOK M3 MH()OPMAIHOHHBIX
CHCTEM OpraHOB, HPENOCTABLIOIINX TIOCYJapCTBEHHbIE YCIYTH, M OpraHoB,
MPeIOCTABIISIOINX MyHHIIUIIAJIBHbIE YCIIYTH;

HefcTBHs, HeOOXOAUMBIE AJIS IIpeOCTaBIeHN IOCy IapCTBEHHOM YCIYTH, B TOM
YHclie CBSA3aHHbBIE C MPOBEPKOM JeUCTBUTEBHOCTH YCHIEHHON KBaTH(HIMPOBAHHON
SNEKTPOHHOM TOAMKCH TpaXOaHWHA, HCIONB30BaHHON mpu obpameHnn 3a
TIOJIy4EHUEM TOCYJApCTBEHHON YCIyTH, a TaKXe€ C YCTaHOBJICHHEM IepedHs CpeJCTB
YAOCTOBEPSIONIMX ILIEHTPOB, KOTOpHIE AONYCKAIOTCHA IS MCIONB30BaHUSA B LEIAX
obecreyeHns yKa3aHHOM MPOBEPKH W ONpENENAIOTCS Ha OCHOBAaHHM YTBEPIKIAeMOMH
OpTraHoM, npenocmanuomHM TOCYAApCTBEHHYIO YCIYTy, IO COITIACOBaHHIO C
®enepanpHOil  ciyx6oii OezomacHocTH Poccuiickoii ®emepaiuu Mojem yrpos
Ge30nmacHOCTH HH(opMauy B MHQOPMALMOHHON CHCTEME, MCIOJIB3YeMOH B LEJAX
npuema oOpalleHud 3a TONy4YEHHEM TOCYNapCTBEHHOH ycnyrn u  (WiH)
TIPe/IOCTABICHHS TAKO! YCIyTH B COOTBEICTBHH ¢ IMyHKTOM 15 IIpaBun paspabotku u
YTBEP)KACHUA aJMHHHCTPATHBHBIX PErVIAMEHTOB IPEIOCTABJICHHS TOCYAapCTBEHHBIX
yCIIyr, YTBEpXKOEHHBIX mocTaHoBiIeHHeM IIpaBurenscrBa Poccuiickoit @enepanuu
or 16 mas 2011 r. Ne 373 «O pa3paboTke M YTBEpXKICHHHM aIMHHHCTPATHBHBIX
PErIAMEHTOB  OCYIUECTBICHHS TOCYHapCTBEHHOro  KOHTpons  (Hagsopa) |
aIMHUHHCTPATHBHBIX pPETJIAaMEHTOB IPENOCTABICHHS TOCYJApCTBEHHBIX — YCIyI»
(Cobpanue 3axoHomarenbcTsa Poccuiickoit @enepanuu, 2011, Ne 22, ct. 3169; 2018,
Ne 46, ct. 7050).

AJMHHHMCTpATHBHAs Mpoueaypa 1o HHGOPMHPOBAHHIO 3asiBHTEJIS
0 MOpsiiKe MPEAOCTABJCHHS FOCYAAPCTBEHHO YCJIYrH B
MHOro(yHKIHOHAJILHOM IEHTPE, 0 X0/i¢ BHINOJIHEHHS 3anpoca 0
NpPEXOCTABIIEHHH FOCYAaPCTBEHHOM YCIyrd, IO HHBIM BOpocaMm,
CBSI3AHHBIM C MPEJ0CTABJICHHEM roCyIapCTBEHHO YCJIYTH, 8 TAKKe
KOHCYJIbTHPOBaHHe 3asiBUTE€ 0 NopsiAKe NPeJOCTaBJIeHHs rOCyAapCTBEHHOM
yCJIyrd B MHOrOyHKIIHOHA/ILHOM LEHTpe
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73. MadopmupoBanme 3aABUTENA O NOPSIKE IPENOCTABIECHHS roCyZapCTBEHHOM

YCAYTH B MHOTOQYHKIHOHANEHOM [EHTPE, O XOHAE BBHIIONHECHHS 3ampoca o
IIpENOCTABICHAH TOCYJapCTBEHHOH YCIYIM HIA O TOTOBHOCTH JOKYMEHTOB,
ABILIIOMMXCA ~ Pe3yJabTaTOM  OPEJOCTAaBICHMS  TOCYHNAapCTBEHHOM  yCIyTH,
OCYIIECTBIAETCS:

B XOJI€¢ IMYHOT'O IpHEMA IPaKAaHHHA,;

1o Tenedony;

IO 3JIEKTPOHHOM IOYTe.

74. B cinydae oOpalleHHs 3asBHTENA B MHOTrOGyHKIHOHANBHBIA LEHTP C
3apocoOM O pesynbTaTe MPENOCTABICHUA I'OCYAApCTBEHHOM YCIYTH MOCPENCTBOM
JIEKTPOHHOH MOYTHl MHOTOQYHKIHOHANBHEIN LEHTP HANPABJIAET OTBET 3aSBHTENIO He
O3HEe  OHOTO  pabodYero  fHA, CICGAYIOLIET0 3a JHEM  IONYYEHHS

MHOTO(YHKUMOHAILHEIM LIEHTPOM yKa3aHHOTO 3aIpoca.

AZMHHHCTPaTHBHAS HPOLEAYpPa N0 MPHEMY 3aLPOCOB 3AABHTES 0
HPEeAOCTaB/ICHHH rOCYIapCTBEHHOM YCIYIrH H HHBIX JOKYMEHTOB, He0GX0XUMBIX
AJisl IPeOCTAB/ICHHS TOCYAAPCTBEHHOMH YCJIyrH

75. OcHOBaHHEM /I Ha4asa afMHHHCTPATHBHOMN IpoINeayphl ABISAETCA THIYHOE
obpamieHne 3asdBHTENS B MHOTO(YHKIHOHAIBHEIM IEHTp 3a NPEAOCTaBICHHEM
TOCYRapCTBEHHOH YCITYTH, B TOM YHCIIE IOCPENCTBOM KOMILIEKCHOTO 3aIIpoca.

3asBuTENL MOXET OGPAaTHTBCS B MHOTOGYHKIHOHATBHBIH LHEHTp uepes
IpEICTaBUTEIA.

OnHOBpEMEHHO C  KOMIUIEKCHEIM  3alpocoM TPaXJaHUH TMOJAaeT B
MHOTOQYHKIMOHANEHEIM LEHTP CBENeHHS, NOKYMEHTHl W (mm1) wmrbOpManHIO,
HEOOXOMUMEIE I IIPEIOCTABIEHAS TOCYJApCTBEHHEIX H (uMH) MyHHOUNATBHBIX
YCHYT, YKa3aHHBIX B KOMILJIEKCHOM 3alpoCe, 3a MCKIIOYEHHEM [OKYMEHTOB, Ha
KOTOpBIE pacipocTpanaeTcs TpeboBanme myHkTa 2 yactd 1 craten 7 PenepansHOro
3akoHa OT 27 mons 2010 r. Ne 210-®3, a Taxxke CBEICHHH, JOKYMEHTOB M (HJIH)
MH(GOPMal|H, KOTOphle Y IPaXAAHMHA OTCYTCTBYIOT H JOJDKHEI OBITH IOJIy4eHBI 10
pe3ylbTaTaM TpeNOCTABICHHsS MHBIX YKa3aHHBIX B KOMIUIEKCHOM  3alpoce

FOCYIapCTBEHHBIX H (MJIM) MyHUIUIIATGHBIX YCITYT.
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76. B cOOTBETCTBHY C TPEGOBAHHAMH IPEAOCTABNEHHS TOCYAPCTBEHHBIX YCIIyT

B MHOrOQYHKIMOHAIBHBIX LEHTPaX IpPeAOCTaBIEHHS TrOCyJlapCTBEHHBIX H
MyHUIIUTIAJILHBIX YCIYT, YCTaHOBICHHRIMH IIpaBumamu or 22 pexabpas 2012 r.
Ne 1376, mnmcpMeHHOe oOpamieHne, 3asBI€HHE, COCTABJICHHOE HA OCHOBAHHH
KOMILICKCHOTrO  3ampoca, a Takke CBEACHHs, JOKYMEHTHI M MH(pOpManus,
HEOOXOMMMEIE 1A INPEJOCTABIEHHS TOCYHAPCTBEHHOM YCIyTH, MOryT OBITh
NPEACTABICHE MHOTOGYHKIHOHAIBHEIM IIEHTPOM B TePPHTOPHAIBHEILIA oprad IIOP B
NEKTPOHHOH (opMe IO 3aMMINEHHBIM KaHANaM CBA3H, 3aBEpEHHbIE YCHIICHHO#
KBa¥ GHIIMPOBAHHOK 3NEKTPOHHOM MOAUCHIO JOJDKHOCTHOT'O auna
MHOTOGYHKUHOHATLHOTO IleHTpa. IIpH 5TOM OpHIHMHANBI HA3BAHHBIX obpammenus,
3asjBIICHHA, COCTaBIIEHHOr0 Ha OCHOBaHMM KOMILIEKCHOTO 3alpoca, H JOKyMEHTOB Ha
GyMaXKHBIX HOCHTEIAX B TEPPUTOPHANBHE opraH [IDP me IIPEACTABIAIOTCA.

3asBNIeHHE, COCTABIEHHOE HA OCHOBAHHH KOMILIEKCHOTO 3anpoca, JOJDKHO OBITh
IOJNHCAHO ~ YHNOJHOMOYCHHBIM DPaGOTHAKOM MHOrO(YHKIHOHAILHOTO —IEHTpA,
CKPEILICHO €YaThi0 MHOTOQYHKIHOHAIBHOIO LIEHTPA.

3asiBlIeHHA, COCTABJICHHBIE HA OCHOBAaHWHM KOMILIEKCHOTO 3ampoca, a TaKkke
CBEJCHUS, JOKYMEHTH M HHGOpPMamus, HEOOXONMMEIE M NPeJOCTAaBICHU
TOCYNapCTBEHHOH YCIIYTH, HAaNmpaBIAOTCA B TEPPUTOPHANbHLIH opran IIOP c
IPHIIOKCHUEM 3aBEPEHHOA MHOrO()YHKIHOHAILHEIM LIEHTPOM KOIMH KOMILIEKCHOTO

3ampoca.

AAMHHHCTPaTHBHAs nponeaypa no popMHPOBAHHIO H HaNpaBJICHHIO
MHOTO(QYHKIHOHA/ILHLIM LIEHTPOM MeKBeAOMCTBEHHOI0 3ampoca B OpraHbi,
HpPEAOCTABAAIONHE rOCYAapCTBEHHbIE YCIYTH, B HHbI€ OPraHbl rOCyAapcTBeHHOi
BJIaCTH, OPraHbl MECTHOIO CAMOYNAB/ICHHS H OPraHA3ALHH, YYaCTBYIOLIHE B
NPeAOCTaBIEHHH IOCYAaPCTBEHHBIX YCAYT

77. @opMHpOBaHME W  HaIpaBleHHE MeXBEIOMCTBEHHOTO 3afpoca
MHOTOOYHKIMOHATLHEIM LIEHTPOM NpPH IPENOCTABIICHAH TOCYAapCTBEHHOH YCIYTH B
OpPTaHBl, IIPENOCTABJAIOIIHE TOCYAapCTBEHHBIC YCIYTH, B MHBIE OpTaHH
TOCYRapCTBEHHOH BIIaCTH, OpraHhl MECTHOTO CaMOYNpABICHHA H OpraHW3alyH,

YYacTBYIOMHUE B MPEJOCTABICHUH rOCYIapCTBEHHBIX YCIIYT, HE OCYINECTBIIAETC.
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AIMHHHCTPATHBHASl NPOUEAyPa N0 BhIAAYE 3aBATEIIO pe3yjabTaTa
MPENOCTaB/ICHAS rOCYIAPCTBEHHOMH YCIyIH, B TOM 4HCJIE O BhiAa9e JOKYMEHTOB
Ha OyMa)HOM HOCHTeJIe, HOATBEPKIAIOMMX COAePKRAHHE 3JIeKTPOHHBIX
AOKYMEHTOB, HaNPaB/JIeHHBIX B MHOrOQyHKIHOHAIbHBINA HEHTP N0 pe3y IbTaTam
NPEROCTAB/ICHAS rOCYAAPCTBEHHOM YCJIYTH TePPHTOPHANLHLIMHA OPraHaMH
II®P, a Taioke BEIJa4a NOKYMEHTOB, BKIIOUas COCTABJICHHE HA OymMaxkHOM
HOCHTE1e H 3aBePEeHHE BLINHCOK U3 HH(OPMAIHOHHBIX CHCTEM OPraHoB,
NpeNOCTABIAIOIIHX rOCYAaPCTBEHHDbIE YC/IYTH, H OPraHOB, IPEA0CTABINIOMIHAX
MYHHIHIAAbHBIE YCJIYTH

78. OcHoBaHHEM A Havala aJMHHACTPATHBHOM NPOLEAYPHl  ABISETCA

obpalieHue 3adBUTeNd 3a BRIMUCKOK H3 DelepanbHOro PETHCTpa JHI, UMEIONHX
[IpaBo Ha MTOJy49e€HHe TOCYJapCTBEHHOM COI[HANBHON TOMOIIIH.

3asBHTEND BIpaBe 0GPATHTELCS 33 IPEIOCTABICHHEM roCyZIapCTBEHHOM yCIIyTH B
mob60if MHOrOGYHKIIMOHANBLHEIH OEHTp B mpenaenax Tepputopud Poccuiickoit
®enepauuu 1o BHOOPY rpakIaHHHA HE3aBHCHMO OT €r0 MeCTa XKHTENbCTBA, MECTa
mpebbIBaHus, MeCTa GaKTHIECKOTO MPOKMBAHUS WM MECTa HAXOXICHHS BEIIIATHOIO
Acla B  cCiydae, e€CIH MeXAYy TEppHTOpPHAIGHBIMH  opraHamu IIDP,
HpeAOCTABIAIOIMIMHA TOCYIAPCTBEHHYIO YCIYTy, U MHOrOQYHKIHOHAIBLHEIM LIEHTPOM
3AKMMOYEHO CornameHWe O B3aUMOJACHCTBMH M IOfada XKaIOOK MpexycMOTpeHa
[EPEYHCM TOCYJapCTBEHHBIX H MYHHIHNANBHBIX YCNYT, IPEJOCTAaBIAEMBIX B
MHOrOQYHKIMOHATEHOM LEHTPE, MPEYCMOTPEHHEIM COTJIaeHHEM.

79. Ilpu obpaineHnn 3asBATENs B MHOTO(YHKIHOHANBHEIH IEHTP 3a BBINACKOM
u3 De/epalbHOTO PEruCTpa JIML, HMEIOIIHX IIPaBo Ha IOJTyYeHHE TOCYAapCTBEHHOM
COLMANbHOM IOMOIM, PaGOTHHK MHOrO(YHKIHOHAIEHOTO IHEHTpa IIOCPEICTBOM
CHCTEMBl ~ MEKBEJOMCTBEHHOTO  3JIKTPOHHOIO  B3aHMOXEHCTBHA  (opMHpyeT
MEKBEJOMCTBCHHEIH 3allpOC U B PEXHME DEanbHOr0 BPEMEHH IIONYYaeT OTBeT,
pacnieyaThiBaeT BBIMMCKY H3 QelepalbHOrO PErucTpa JHL, MMEIOINUX MpaBo Ha
HOTy4eHHE  TOCYAApCTBEHHOM  CONMAIbHOM  IOMOINM,  CTaBHT  INTAaMII
MHOrO0QYHKUHOHATEHOTO LEHTPa | MeYaTh, 3aBepsieT MOAMACHIO C e paciuppoBKoit
U BPYYaeT ee 3asABUTEJIIO.

IIposoIDKATENLHOCTD BHITOIHEHHAS! aIMHHHCTPATHBHON IIPOLEAYPHl HE AO/DKHA

IpeBHIINATh 15 MHHYT.
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HeficTBus, Heo0X0AHMBIE J/IN NPEJOCTABIICHAS
rocyJapcTBeHHOMH yCIIyrH, B TOM YHCJIe CBA3aHHBIE ¢ NPOBEPKOii
AeHCTBHTEJbHOCTH YCHICHHOM KBaJIHQHIHPOBAHHOM 3/1eKTPOHHOH
HOANHCH 3asiIBHTE/I, HCIIOJIb30BAHHOI NpH 06pamennu
32 IOJIYSICHHEM roCyAapCTBEHHOH YC/IYIH, 8 TAKHKe ¢ YCTAHOBJIEHAEM epeyHst
CPeACTB yAOCTOBEPHAIOMIMX HEHTPOB, KOTOPBIE IOy CKAIOTCS
AN HCHOJIBL30BAHHSA B HeaAX obecneuenns yka3aHHoi NpoBepkn

80. [eficTBuA, HEOOXOMUMEIE IS PeXOCTABIICHUS TOCYAapCTBEHHOM yCIIyTH, B
TOM YHCJIC€ CBSA3aHHBIE C IPOBEPKOH JEHCTBHUTEIHLHOCTH SJICKTPOHHOM ITOJITHCH

SajABUTEN, HE MPEAYCMOTPEHHBIC HACTOSIMM AJMHHHCTPATHBHBIM PeriaMeHTOM,

MHOPOQ)YHKIIHOH&U’IBHHM OEHTPOM HE€ BBINOJHAIOTCA.
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