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Mockga
[T O6 yrBepxaenun IlonoxeHus T

O KHHWrax I[I04YeTa OpraHoOB
BHyTpeHHHX aen Poccmiickoi
Oenepanuu

B cootBerctBuu co crarkeii 191 - TpymoBoro xomekca Poccuiickoi
®enepaiuu!, craTeeii 55 (I)e,uepam)Horo 3akoHa ot 27 monsg 2004 r. Ne 79-03
«O rocynapcTBeHHOH rpakaaHcKol ciyx6e Poccuiickoi ®enepatum»?, 4acThio 1
cratell 51 denepansHoro 3akoHa o1 30 HosOps 2011 r. Ne 342-03 «O ciyxbe
B opraHax BHyTpeHHMX Jen Poccuiickoit @enepauy U BHECEHHH HM3MEHEHHH
B OTHENbHBIE 3aKOHOJATeNLHbIE akThl Poccuiickoii Menepanum»’, ab3aiem
JeBATHIM noAnmyHkTa 7 myHkTa 20 IlonoxxeHus o MUHHCTEpCTBE BHYTPEHHUX A€
Poccuiickoii ®Denepanuu, yrBepxkaeHHOro YkazoM Ilpesmpenra Poccuiickoit
®enepamyn ot 21 nexabps 2016 1. Ne 6994, —

IIPUKA3BIB A IO:

1. YrBepaute npunaraemoe IlonokeHMe o0 KHUrax mnovyera OpraHoOB
BHyTpeHHUX Aen Poccuiickoit @enepanuu.

2. PyxoBogurtensM  (HayalbHHKaM) TMOJpa3fieNeHuil  LEeHTPaJIbHOro
armmapata  MBJI Poccun, TtepputopnaneHeix oprasoB MBJI  Poccuu,
o0pa3oBaTeNnbHBIX, HAyYHbIX, MEIUIMHCKMX (B TOM WYHCIE CaAHATOPHO-
KypOpPTHBIX) opranm3anmi cucteMbl MBJI Poccuu, OKpyXXHBIX ynpaBieHHH
MaTepuanbHO-TeXHIU4YECKOro cHabxeHus cucremsl MBJI Poccnu, a Takxke MHBIX
OpraHu3alliii W TNOIPA3feNieHUul, CO3JaHHbIX [ BBINIOJIHEHHS 3a1ay
¥ OCYIIECTBIICHHS MOJIHOMOYHWH, BO3JIO0XEHHBIX Ha OpraHbl BHYTPEHHHX €l
Poccutickoit ®depepaiiiu, mpu BeJeHUM KHUI I0Ye€Ta PYyKOBOACTBOBATHCS
IlonmoxxeHuneM, yTBepKA€HHEIM HACTOSIIIUM IIPHKA30M.

3. YCTaHOBHTB, UTO paHee M3aHHbIC KHHTH I104€Ta OPraHOB BHYTPEHHUX
nen Poccuiickoit @enepaiiun He noasexar nepeoGopMiIeHuro.

! Cobpanme 3axonoaarenscraa Poccuiickoit ®epepampm, 2002, Ne 1, ct. 3; 2006, Ne 27, ct. 2878.
2 Cobpanue 3akoHonaTenscTsa Poccuiickoi ®enepauum, 2004, Ne 31, cr. 3215.
3 Cobpanue 3akonoparenscTsa Poccniickoii ®enepamun, 2011, Ne 49, ct. 7020.
4 Cobpanue 3aKoHOIaTeNsCTBa Poccutickoi ®enepanun, 2016, Ne 52, ct. 7614,
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4, Tlpw3Hath He TOAVEXalUMMH npuMeHeHHo mnpukassl OMC Poccun
or 15 mapta 2013 1. Ne 68 «O Kuure modyera DejiepanbHON MHUIPaLOHHOK
cyx6p»' u or 25 asrycra 2014r. Ne492 «O BHeceHMH WM3MEHCHHMH B
HeKoTopble HOpMaTBHEIE npaBoBele akThl ®MC Poccum no Bpompocam
IpUMeHeHHs Mep moompenus B cucteme PMC Poccun»?.

Mununctp
renepan nonumnuu Poccuiickoii ®exepannn B. KosnoxkonsleB

1 3aperucTpuposan B Mumtocte Poccuu 23 anpens 2013 rona, perucTpanHoHnbi Ne 28253,
2 3aperucTpuposad B Mustocte Poccnu 9 okta0ps 2014 rona, perucTpanuoHHsIit Ne 34274,




[Tpunoxenue
k npukaszy MBJI Poccun
ot 30.09.2019 Ne 674

MNOJIOXKEHHUE
0 KHHrax noyera opraHoB BHyTpeHHHX AeJ1 Poccniickoii ®egepannn

1. 3aHecenve (amMWIdK B KHHTH MOYeTa OPraHOB BHYTPEHHHX el
Poccuiickoit (I)enepaumd‘ gBJsSeTCS OOHMM M3 BHJOB IOOIIPEHHH,
npumeHsieMbix B MBJI Poccun.

2. B xHuru noyera (pekoMeHAyeMblii obpa3sell NpUBEICH B IPUIOKCHAM
Ne 1 x macrosmeMmy Ilonokenuio) MoryT OBITh 3aHECEHBl (QaMUIHHU
COTPYJHMKOB OpraHoB BHYTIpeHHHUX gel  Poccuiickoi denepaunn’,
(denepaibHBIX TOCYJaPCTBEHHBIX TIPAXIAHCKHX clyXamux®> ¥ pabOTHUKOB
cuctemsi MBJ[ PoccHH, JOCTUITIMX BBICOKHX pe3ylbTaToB B CIYXeGHOMH
(TpyI0BOii) HEATENBHOCTH M HMEFOIIHX:

2.1.Ctax cmyx0Obl (BBICAYTY JIET) B OpraHax BHYTPEHHHX €Il
Poccuiickoit ®epeparuu?®, crax rocylapcTBEHHOH TIPaXXHAAHCKOH CITyXOBI
Poccuiickoi (I)ez(epaunn5, O0IIyI0 TPOAOCIDKUTENBHOCTh paboTHl B cHCTEME
MBJ{ Poccuu 20 ner u Oojsee W HarpaxAeHHbIX B IIEPHOA CITy>XOBI
(rpaxmaHcko¥ CiayxObl, pabOTEI) rOCYIapCTBEHHBIMH Harpajaamu Poccuiickoii
®enepanyu.

2.2. Ctax cunyxObl (BBICIYTy JIET) B OpraHax BHYTPEHHHMX J€J, CTax
IPOKIAHCKOM CIIyXOBI, OOILIyI0 NPONOIDKUTENBHOCTD paboOTBl B CHCTEME
MBJI Poccuu MeHee 20 JieT ¥ HarpaXIeHHBIX BBICIIMMH 3BAHUSAMHA Poccuiickoi
denepanyy WK opaeHoM MyxecTsa.

3.Kauru mnoyera OQOPMISIIOTCS B MOJPA3CICHUAX LEHTPaTbHOTO
ammapatra MBJI  Poccuu, TeppHTOpPHANIBHBIX — OpraHax MB/I Poccun
(3a MCKJTFOMEHHEM TTOAYMHEHHBIX TepPUTOPHANBHBIM OpraHaM MBJ1 Poccun),
06pa3oBaTeNbHEIX, HAYYHBIX, MEIHUMHCKAX (B TOM HYHCIE CaHaTOPHO-
KypPOpTHBIX) opraHusanmix cuctemsl MBJI PoccuH, OKpYXHBIX YNPaBICHHAX
MaTepHUaIbHO-TEXHHYECKOTO cHabXeHUs CUCTEMBI MBI Poccun,
a TaKXe MHBIX OpPraHu3alliiax ¥ NOoApa3feeHHsX, CO3NaHHbIX UIA BBIMOIHCHUS
3aiad M OCYIIECTBICHHS MOJHOMOYMM, BO3JIOXKEHHBIX Ha OpraHbl BHYTPEHHHX
nen Poccuiickoii Menepanii (3a UCKIIOUYEHHEM TTOTYUHEHHBIX TEPPUTOPHATIBHBIM
opragam MBJI Poccun)®.

! Tanee — «KHHTH NOYETaN».

2 Tanee — «COTPYIHHAKI.

3 Tlanee — «rpaXIaHCKVE CITyXKamIHe».

4 Maniee — «opraHbl BHYTPEHHUX L.

5 Manee — «rpaxaaHcKas cIyx6a».

¢ Jlanee — «OpraHbl, Opranusaiuy, noxpasaenenns MBI Poccum».
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4.3aHecenue (aMWIAN B KHAIH IIOYeTa IPOM3BOJAMTCA GecCpodHO,
3a HCKJIIOUEHHEM CJIy4YaeB, YKa3aHHEIX B IyHKTe 10 HacTodmero [lonoxeHus.

5. B oprane, opranuszauns, nojapasaencaud MBJ[ Poccuu npy Halnn4auH
OCHOBaHWH I 3aHeCeHHsA (GaMHIMi B KHHIY IIoYeTa IIOATOTABIUBAIOTCS
Tpe/icTaBIeHns (peKoMeHIyeMblii oGpasel] mpuBeneH B mMpunoxkeHud Ne2 k
HacrosieMy IToto)eHHI0) ¥ HakaHyHe J[HA COTpyIHHKa OpraHOB BHYTPEHHHX
nen Poccuiickoii ®enepanuu (10 HOSOpsT) H3maeTCA NIPHUKa3.

6. PykoBogurtend (Ha4aIbHUKH) IOAYMHEHHBIX  TEPPUTOPHAIBHBIX
opranoB u oprauusaiuii MBJl Poccuu BHOCAT MpeACTaBIeHHsS K 3aHECCHMIO
damMunuii B KHHMH ToYeTa B OpraHbl, OpraHM3aluM, TOAPa3ICICHHS
MBI Poccuu He mosaHee 10 okTa6ps.

7. CBeneHuA 0 3aHeceHMH GaMWINH B KHUIM ITOYETa BHOCATCS B JINYHBIC
Jella ¥ TPyOBbIE KHIKKH MOOIIPEHHBIX JIULI.

8. [ToompsieMoMy JIMIly B TOPXKECTBEHHOH OOCTaHOBKe BpyYaeTCs
CBHIETENHCTBO O 3aHeceHHMM GaMUIMKd B KHUTY Mmodera (PEeKOMEHIyeMBIH
o6pasel ipuBesieH B nprioxenuy Ne 3 k HacTosmemy [lonoxenuso).

9. B cBUzeTeNbCTBE O 3aHECEHHH (aMUIMU B KHUTY ITOYETa YKa3bIBAIOTCA
damMmIMs, UMs, OTYECTBO (P HANMYHH), CTIENMANbHOE 3BaHHe WM KITaCCHBIM
yuH (IpM HAIMYHH), JOJDKHOCTh, NOCTIKEHHA B CIyxebHOH (TpyHOBOif)
IEATEITHHOCTH M PEKBU3UTHI IIPHKa3a.

10. ®amuniusg HMCKIIOYAETCS W3 KHUTW IOYeTa TIPHKa3oM OpraHa,
opranusaimy, noapasaenenus MB/] Poccun B cirydasx:

10.1. YBOIbHEHHS COTPYIHHUKA CO CIIyXOBI B OpraHax BHYTPEHHHX JIeJ 110
OCHOBAHHUIO, TIPeJyCMOTPEeHHOMY IyHKTOM 6, 7, 14, 15, 20 wm 21 4actu 2,
nyHkrom 5, 7, 9, 10 mmm 13 wactu 3 crathH 82 denepasibHOrO 3aKOHA
ot 30 Hos16pa 2011 r. Ne 342-®3 «O cmyx6e B opraHax BHYTPEHHHX I€Il
Poccuiickoit  ®Penepaiii ¥ BHECEHUH H3MEHEHUA B  OTAECJIbHbBIC
3aKoHOJaTebHbIe akThl Poccuiickoi ®enepanum»’.

10.2. HanmoxxeHuss Ha COTPYOHMKA JUCHMIIMHAPHOTO  B3BICKaHHS,
TIpefyCMOTpEeHHOro TMyHKTOM 4, 5 wma 6 gactu 1 crateu 50 @enepanbHOro
3axoHa ot 30 HosOps 2011 . Ne 342-®3 «O cimyx6e B opraHax BHYTPEHHHX J€
Poccuiickoii ®eepaliii ¥ BHECEHHUH W3MEHEHHIA B OTAECNIBHBIC 3aKOHOAATEIbHbIC
akthl Poccuiickoii @enepauyny.

10.3. PacTopXeHNs ¢ TPOKAAHCKAM CIyXalluM CITy)XeOHOTO KOHTPaKTa
110 OCHOBAHMIO, IIpeIyCMOTpeHHOMY TyHkToM 1' Hmm 2 — 8 wactu 1 cratsu 37
®epepanbHOro 3akona or 27 mions 2004 r. Ne 79-®3 «O roCyJIapCTBEHHOM
rpaxaaHckoi ciyx6e Poccuiickoi Denepaymn»?,

10.4. Pactopxenns (IIpeKpalieHus) TPYAOBOTO JOroBopa ¢ pabOTHHKOM
cuctemMbl MBJI POCCHH 10 OCHOBAHHIO, IPELYCMOTPEHHOMY MyHKTOM 5 — 11

! Co6panme 3akoHOAaTeNbcTBA Poccuifckod Dexepanmy, 2011, Ne 49, ct. 7020; 2014, Ne 52, c1. 7542; 2015,
Ne 7, ct. 1022.

2 Co6panude 3axoHozaTesnbeTBa Poccuiickoil Mexepanyu, 2004, Ne 31, cr. 3215; 2011, Ne 48, ct. 6730; 2012,
Ne 50, ct. 6954.




yacTh mnepBoi crarek 81, myHkroM 4, 8 wim 10 dacTm mepBo#l crared 83
Tpynosoro koaekca Poccuiickoii ®enepammum’.

11. JIuna, yxasanneie B myHkre 10 Hacrosmiero Ilomoxenus, ans
3aHeCeHHU GaMIINi B KHITY NOYeTa OBTOPHO HE MPEACTABIIAIOTCA.

12. BHeceHHe B KHUTH MOYETa 3aMHCE M UCKIFOYEHHE X OCYILIECTBIAIOT
KaJIpOBBI€ TTOJIPA3/ICICHHUS.

13. MecTo XpaHeHHs KHHMI T1I04Y€Ta ONPEACIAIOT PYKOBOIHUTEIH
(HayaTbHHKH) OPTaHOB, OpraHu3anuii, noapasaenenuii MBI Poccum.

! Co6panue 3axoHonaTeNnbcTBa Poccuiickolt denepamum, 2002, Ne 1, ct. 3; 2006, Ne 27, ct. 2878.




Ipunoxenue Ne 1

k IlomoxkeHHIO O KHHMrax
[I0Y€Ta OpPraHOB BHYTPEHHHX
nen Poccuiickoit @enepauun

PexoMmeHayeMblit oOpasen

OnucaHue KHUTY [10Y€ETa

Kuura nodera oopMmiIsieTcss B BUJE MEYAaTHOTO, PYKOIMCHOTO (aIb00M
pasMepa He MeHee 297 x 420 MM) WIM 3JIEKTPOHHOTO (MHTEPAaKTUBHBIH 9KpaH)
H3JIaHHSL.

Ha ;MueBOll CTOpOHE THTYIHHOTO JIHCTa (BepXHeH KpBIIKH Teperviera)
B BepxHell YacTH pa3MeIlaeTcs HAaWMEHOBAHWE OpraHa, OpraHW3alluy,
noxpasaeneaus MBJI Poccun, B LieHTpe — 3M0ieMa opraHa, OpraHM3ailvd,
noppasneneans MBJI Poccun (mpu Hanuduu), mon dMOineMod — Haumuch
«KHHUT A TIOYETA».

JIuctel anpboMa BIIKBHEIE, ¢ (JOHOBOH 3MOJIeMO# opraHa, OpraHu3alyy,
nozpasaeneaus MBJ] Poccuu (TIpa Hanu4aum).

"B nepodf uWacTM JIMCTa ToMelnaercss  IBeTHas  (ortorpadus
pasMepoM 9 x 12 cM, cripaBa — KpaTkue 6uorpacduueckue nauusle (8 — 10 cTpok
Texcta 16 pasmepa mpudTa Yepes NONyTOPHEIH HHTepBai). Hibke Mo HeHTPY BO
BCIO IIMPHHY JHCTa OMELIASTCS TeKCT C OLIMCAHUEM JTOCTIKEHHH B CITy>KeOHOH
(TpynoBoii) mestensHocTH (6 — 7 cTpok Tekcra 16 pasmepa mpudTa yepes
TIOJTyTOPHBIN WHTEpBA).




ITpunoxxenue Ne 2
k [lomoxxenwio o0 KHHUrax

MmoyeTra OpraHoB BHYTPEHHUX
nen Poccuiickoit @enepaunu

PexomeHayeMblit 0Opasen

Ilpencrasnenue
K 3aHECEHHIO (paMUInu
B Kuury noudera

(HaMMeHOBaHME OpPraHa, OpraHu3aimy, nogpasaencaus MBJL Poccrm)

1. ®amunus, ¥Ms1, OTIECTBO (MIPU HATHYHH)
2. CrienpanpHOe 3BaHHE WIH KIIACCHBIM YHH (TIpY HATHYAN)
3. JIO/KHOCTB, MECTO CITYKObI (paboThI)
4. lata poxxaeHus
5. OGpa3oBanue
6. YueHas cTenieHb, y4€HOE 3BaHHE
7. KnaccHas kBanuukanus
8. Crax cimyxObi (paboThl) B 3aHUMAaeMOM JIOIDKHOCTH
9. 'ocymapcTBeHHbIE U BEIOMCTBEHHEIE HAarpasl
10. XapakrepucTHKa C YKa3aHMEM KOHKPETHBIX 3aClyl HpeICTaBIIsIeMOro
K 3aHeceHuio ¢pamnuy B Kuury nodera

(ROKHOCTD)

(crieumanpHOE 3BaHNUE) (noamuce) (vamnuansl, hamMurms)

« » 20 r.




ITpunoxenue Ne 3

Kk IlomoxeHuir0 O KHHTrax
MoYeTa OPraHoB BHYTPEHHHX
nen Poccuiickoit @eaepanuu

PexomMeHyeMbiii oOpasel

bnaHk cBHAETENBCTBA O 3aHECCHUH (i)aMI/IJII/II/I B KHHT'Y IO4YCTA

JM6ieMa opraHa, opraHusanuy, noapasaenenus MBJI Poccun (pu HAJTUYHH)

CBUJIETEJILCTBO
0 3aHeceHNH paMUIHU
B KHury nodera

(HAMMEHOBaHHE OpTaHa, OpraHM3aluy, noxpasaenenus MBJ{ Poccuu)




