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06 yTBepKIeHHH ATMHHHCTPATHBHOTO PerjlaMeHTa MPeAoCTaB/IeHHs
®enepanbHOil ciryx00ii 0 TPyAY H 3aHATOCTH roCyAapPCTBEHHOH
YCJIyrd 10 BeAeHHI0 6a3bl JaHHBIX MO YueTy TPYAOBbIX apOHTPOB

B COOTBETCTBMH ¢ a03alleM YeTBEPTHIM YacTH BTOpoi cTathk 407
Tpynosoro komekca Poccuiickoit ®@enepanun (CobpaHue 3aKOHOZATEIbCTBA
Poccuitckoit ®emepanuu, 2002, Ne 1, cr. 3; 2006, Ne 27, c1. 2878),
®enepanbHeiM 3akoHOM 0T 27 miond 2010 r. Ne 210-@3 «O6 opraHusanuu
NPEJOCTABNCHUs T[OCYAAPCTBEHHBIX M MYyHHUHMIANBHEIX ycinyr» (Cobpanue
3aKoHOmaTenbcTBa Poccuiickoi @enepauun, 2010, Ne 31, ct. 4179; 2019, Ne 14,
cT. 1461) m nocranosnenneM [IpaButenscTBa Poccuiickoit @enepaiyu ot 16 mas
2011 roma Ne 373 «O pa3zpaboTke M YTBEPKICHHM aIMHHHCTPATHBHBIX
PErnaMeHTOB WCIOJHEHNS TOCYyHapCTBEHHBIX (QYHKUMA W aIMMHHCTPATUBHBIX
PErIAMEHTOB  NpENOCTaBieHUs  rocydapctBeHHBIX — yemyr»  (CobGpanne
3aKoHozarenscTBa Poccuiickoit Menepanuu, 2011, Ne 22, ct. 3169; 2018, Ne 46,
cT. 7050)mpu ka3 kI Balo:

YTBEPAHUTD puIaraeMbli AJIMUHUCTPATUBHBIA periaMeHT
npenocrapienus  @DenmepanpHoit  coyx0God 10 TPyAy UM 3aHATOCTH
rOCYJapCTBEHHOM YCIYyrH IO BeAEHUIO 0a3bl NaHHBIX MO Y4YeTy TPYIOBBIX

apOUTPOB.

PykoBogurens /‘W M.}O.VBankoB




[Ipunoxenue
K npukasy PenepansHoit Ciryx05l
TI0 TPYIY U 3aHATOCTH

OT <ol » Lt 2019 1. Ne /93

AJIMHHHCTPATHBHBI# perjiaMeHT npeaocrabjeHns PenepaabHoii
cJIy:k60ii Mo TPYAY M 3aHATOCTH rocyAapcTBeHHO# YCJIyTH M0 BeIeHHI0 6a3bl
AQHHBIX MO0 Y4€Ty TPYAOBLIX apOHTPOB

L Oob1re moyI0)KeHUs
IIpenMert peryIMpoBaHHs

1. AIMAHUCTpPaTHBHBIA perinaMeHT IpenoctaBicHus PexepanbHoi
ciayx00ii 0 TPYAy U 3aHATOCTH TOCYJapCTBEHHOM YCIyrH IO BeIeHHIO 6a3bl
JaHHBIX [0 y4eTy TPYHOBBIX apOHUTPOB (Hajiee COOTBETCTBEHHO — 0a3a JaHHBIX,
rocylapcTBeHHas  yciyra, PocTpyn, AIMHHHCTPaTHBHBI — perJIaMeHT)
OmpeneNseT CTaHAapT [peJOCTaBlIeHHs TOCYJapCTBEHHOH  YCIyrH H
YCTaHaBJIUBAET CPOKH ¥ MOCIEN0BATENbHOCTh aMHHHUCTPATHBHEIX MPOLIEAYD

(neiicTeumit) PocTpyna npu MpeAoCTaBlieHUH FOCYAapCTBEHHOM yCIIyTH.

Kpyr 3asBureneit

2.  3agBuTensMH Ha IMOJyYeHHE TOCYJapCTBEHHOHM ycmyru (mamee -
3asIBUTEJb) SABJIAIOTCA:

a) mnpodecCHOHANBHBIE COIO3Bl M HUX  OOBENUHEHHs,  HHEIC
npodeccuoHalbHbIe OpraHu3aliy, peayCMOTPEHHBIE ycTaBaMH
001LEePOCCHIICKIX, MEXXPETHOHATILHBIX MPO(COI030B;

0) paGotomarenu u o6bearHEHUs paboToaTenei;

B) HHEIE NIPEACTABUTENH pabOTHUKOB U paboTojaTene;

I') IOpHAWYECKHE JIUIIA;

1) GusHYecKHe ITuLa.




I'ocymapcTBeHHas yClIyra Takke IpeJoCTaBIseTCs depe3 NpencTaBUTenei

3asBUTEJIEH.

TpeGoBaHus K opAnKy HHPOPMHUPOBaHKS O IPEAOCTABICHUN
roCyapCTBEHHOM YCIIyTH

3.  HuadopmupoBanue 1o BOIpocaM NpeAOCTaBICHUS IOCYJapCTBEHHOH
YCIYTH OCYILIECTBISAETCA TMpH oOpalieHHMH 3asBUTENS U1 IOIMy4EHUs
rOCYAapCTBEHHOH YCIYIH, 3a KOHCYJbTAallMeH IO BONpPOCaM NpeAOCTaBIICHUS
rOCYAapCTBEHHOM YCAyrd (IHMYHO, IHCBMEHHO, ITOCPEACTBOM 3JIEKTPOHHOM
HOYTHI, 1O CIpPaBOYHBIM TeleoHaM, IMyTeM pa3MeLleHHs HHQOpMaliM Ha
opunmansHOM caiite PocTpyza B MH(GOpManMOHHO-TEIEKOMMYHHKAIMOHHON
cetn «HHTepHEeT» (Www.rostrud.ru) (manee - oduumanbHeI caiit Poctpyna),
B penepanbHOM rocyaapcTBeHHOM HHpopManuoHHoO# cucteMe «EnuHbIA nopran
rOCyapCTBEHHBIX M MYHHLHIANBHBIX yciuyr (pyHKuumit)» (www.gosuslugi.ru)
(mamee - Epunblif mopran), Ha HHQOPMAIMOHHBEIX CTEHAAX B MeCTax
IpeAOoCTaB/IeHUs rOCyJapCTBEHHOM yCIyTH.

4. He pomyckaercs oTKa3 B IpHeMe 3ampoca M HHBIX JOKYMEHTOB,
HeOOXOMUMBIX AJIA IIPEeNOCTaBICHHS rOCyJapCTBEHHOM YCIIyTH, a TaKKe OTKa3 B
l'Ipe,HOCTaBJIeHI/IH-I‘OC}’II&pCTBCHHOﬁ YCIIYTH B ClIy4dae, €CJIY 3alpoc U JOKyMEHTHI,
HeoOXoxuMBble s IIPEeAOCTaBIEHUA TOCYNAapCTBEHHOM YCIyrH, IOAAaHbl B
COOTBETCTBHH C MH(OpMaLuell 0 CpoKax M NOpPAAKE IPEAOCTaBICHHs YCIYIH,
ony0iukoBaHHO! Ha EnuHOM noprane.

5. Hudopmanus mno BompocaM IpeNOCTaBICHHS TI'OCYAApCTBEHHOH
YCIIyTH BKJIIOYaeT CIeXyIOIHe CBEACHNUS:

nepedyeHb HOPMATHBHBIX IPaBOBBIX aKTOB, PETYIHPYIOIIMX OTHOLICHHA,
BO3HHMKAIOIIME B CBA3U C IPENOCTABIEHHEM TOCYAAPCTBEHHON YCIYIH, C
yKa3aHHEeM MX PEKBH3UTOB U HCTOYHUKOB O(HUIMANBHOTO OIyOINKOBaHMUS;

KaTCTOpHUH BaﬂBHTeHCﬁ, KOTOPBIM TIIPEOOCTABIIACTCA TIOCydapCTBCHHaAA

yciyra;




IiepeYeHb JOKYMEHTOB, IPEJCTaBISEMbIX 3asgBUTENIEM M IONydeHHS
rocyAapCTBEHHOM yCIIyrH, TpeOOBaHHS, NpeabABISEMble K OTUM JOKYMEHTaM H
ux oOpMIIEHHIO, BKIIFOYas 00pasibl 3arojiHeHus GopM JOKYMEHTOB,;

CPOKH NpeN0CTaBICHUs IOCy1apCTBEHHOM yCIIyTH;

HOPSIIOK M CIOCOOBI Mojayd AOKYMEHTOB, IPEACTaBIIAEMBIX 3ajABHUTEIEM
IJIS TIOJTyYeHHs roCy1apCTBEHHOH yCIIyTH;

HOPSNOK  INONydYeHHs  uHPOpMalMH  3asgBUTENEM IO  BOMIpOcaM
IpeAOoCTaBIeHUSA rocynapCTﬁeHHoifI YCIyTH, CBeeHHH O XOJ€ NpenoCTaBlIeHNs
TOCYAapCTBEHHOM YCIyTH, B TOM YHCJIe ¢ HCIoNb30BaHueM EquHoro rnoprana;

pe3ynbTaThl NpPEAOCTAaBICHHUS TOCYJAapCTBEHHON YCIYrd, HOPSOOK
HanpaBlieHHUs JOKYMEHTa, SBIAIONIErocs pe3yJbTaTOM TpeXoCTaBlIeHHUs
rocyZiapCTBEHHOM! YCIIyTH;

nepevyeHb OCHOBAaHMH MJI1 OTKa3a B MpPENOCTABIEHHMHM TIOCYJapCTBEHHOM
yCIIyTH;

CBEJIEHUS 0 MECTOHAX0XIeHUH, rpad ke paboThl, CIPaBOYHBIX TenedoHax,
00 anpece odunmansHOro caiita Poctpyna, a Takxke SIEKTPOHHOM IIOYTEI,

. mopsmoK  mocyaeOHoro  (BHeCyaeGHOro)  OGXKanoBaHHA  peIIeHHH
u peiicTuii (6esneiicrBus) PocTtpyna, a Takoke ero JOJDKHOCTHBIX JIMLY;

uHas uHGOpMaIKs O NOPSIKe NpeI0CTaBIeHUs TOCYAapCTBEHHOM YCIIyTH.

6. Ha ExunoM nopraie pa3MelnaeTcs ciieayrolias HHPOpMarIus:

1) wucyepnmpIBaOUIMi TEpeYeHb JOKYMEHTOB, HEOOXOIUMBIX  JUIf
IPEOCTABIEHUS TOCYJapCTBEHHON YCIyrH, TpeOGOBaHHA K OQOPMIIEHHIO
yKa3aHHBIX JOKYMEHTOB, a TaK Xe IepedeHb JOKyMEHTOB, KOTOpPbIE 3asBHTENb
BIIpaBe NPEACTaBUTh [10 COOCTBEHHOM HHULATUBE;

2) xpyr 3asBuTENeH;

3) cpok mpexoCTaBIeHUs rOCyIapCTBEHHOH yCIyTH;

4) pe3ynbTaThl IPeJOCTaBIIEHUS TOCYJapCTBEHHOH YCIIYyTH, HOPSOOK
NpeACTaBIeHUs JOKYMEHTa, SBIIAIOIIEroCs pe3ylbTaTOM IIPeAOCTaBICHUA
roCcyJapCTBEHHOH YCIIyTH;

5) pasMep rocynapcTBEHHOH NOIIMHBI, B3UMAaeMOH 3a IIpeIoCTaBIeHHE

FOCYILapCTBeHHOﬁ YCIIYyIry,
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6) ucuepmpIBalOUIMIf IlepedyeHs OCHOBAaHHUU [UIS TIPUOCTAHOBJICHHS WM
0TKa3a B NPeIOCTaBJICHUH I'OCYAapCTBEHHOMN YCIyTH;

7) o mpaBe 3asBUTENA Ha JocyneOHoe (BHecymeOHoe) obxamoBaHHe
nericTBuit (OespeificTBuA) U (WIH) pellleHHH, NPHHATHIX (OCYILIECTBISEMBIX) B
XoJle IpeloCTaBIeHNs roCyJapCTBeHHOH) yCIIyTH;

8) d¢dopmer yBemomieHMi, HCHOJb3yeMble IPH IPEeNOCTaBIEHHH
roCyZapCTBEHHOM YCIIyTH.

HUndopmanuus, pasMelleHHas Ha EauHOM mopTaie 0 HOpsAAKE U CpoOKax
NpefoCTaBIeHUs TOCYJapCTBEHHOH YCIYyrH Ha OCHOBAaHHU CBEIEHHH,
cofiepXKallMXCs B QeAepaibHOM peecTpe, IPEeACTaBIIeTCs 3asBUTENI0 OeCIIaTHO.

Hoctyn x uH$poOpMaLuu O CpoKax W INOpSAKEe IPEAOCTaBIEHUS YCIyTH
ocymiecTBiIsgeTca 6e3 BBIOJIHEHHS 3asBHUTENleM KaKux-mibo TpeOoBaHMIA, B TOM
yHcie 6e3 HCIOJIB30BaHUsA MPOrPaMMHOro obecredeHus, YCTAaHOBKa KOTOPOro Ha
TEXHHYECKHE CpEeNCTBa 3asBHUTENs TpeOyeT 3aKIOYeHHS JIMIEH3UOHHOrO WU
WHOTO COTJIallleHHss ¢ TpaBooQiajaTesieM MNpPOTPaMMHOTO oOOecHeyeHus,
NpeAyCMaTPUBAIOLIEr0 B3UMAaHHE IUIAThl, PETHCTPAllMI0 MM aBTOPH3ALHUIO
3asABUTEINS WIH NPENOCTaBIeHHE UM NEPCOHANBHBIX JaHHBIX.

7.  Ha oduuuansHoM caiite Poctpyna, Ha HHQOpPMAaILMOHHBIX CTEHAAX
B MECTaxX MpPeAOCTaBIECHUA rOCYyHapCTBEHHOM YCIIyTH pasMellaercs Clemyrouas
HHpOpMaIMsT M IOOKYMEHTHI O MOpSAAKE TIPeJOCTaBIEHHs TOCYAapCTBEHHOMN
YCIIyTH:

a) AAMHHHCTPATHBHEIA perjiaMeHT C PHIOKEHUSIMHY;

6) MecTO HaXOXIECHHA, CXeMa Ipoe3fa, pexxuM padboTsl Poctpyna, HoMepa
TeNe(OHOB JJIA CIIPABOK, aJipeca IEKTPOHHOM mouThl PocTpyna U CTpyKTypHEIX
ToApa3ieNieHHi Poctpyna, OCYILIECTBIISAIOMUX IPEAOCTABJICHHE
rocyZapcTBEHHOM YCIIyTH;

B) KpaTKHe CBeJleHHs O IOpsaKe MpedoCTaBJIEeHHs TIOCyAapCTBEHHOM
YCIyTH;

r) uHpopMamus O JOKYMEHTaX, HEOOXOOUMBIX AJsl NPEeAOCTaBJICHHS
rOCyAapCTBEHHOM YCIIyIH;

1) TpeGoBaHuA K 0OPMIIEHHIO 3aIIpoca 3asBUTENI;




C) H3BJICYECHHNA N3 3aKOHOAATCJIBHBIX H HHBIX HOPMATHBHBIX IIPAaBOBBIX

aKTOB, COAEPIKALIMX HOPMBI, peryIUpyIolyie OTHOMEHNHS, BOSHHUKAIOILUE B CBA3H
C IIPeJIOCTaBIEHHEM IOCYAapCTBEHHON YCIIyTH;

X) MOpANOK oOXKayJoBaHMA 3asgBHTeNleM JeiictBuit  (6Ge3meicTBuA)
¥ peLIeHHH, MPUHATHIX (OCYLIECTBIAEMbIX) AODKHOCTHEIM JuLoM Poctpyza npu
IIPEAOCTaBICHNUH IFOCYJapCTBEHHON yCIIyTH;

3) OTBETHI Ha THUIIOBEIE BOIIPOCHI.

8.  CmpaBounas wuHdpopmaius (uMHGOpMalMs O MECTOHAXOXAECHUH
(anpece), rpaduke paGoThHI, CIIPaBOYHBIX TeledoHaX, 06 aapece opUIMATBHOrO
caiita M 3JMeKTpoHHOU mouTHl PocTpyna) pasmemniaercs Ha HHGOPMAIMOHHBIX
creHnax PocTpyma B MecTaXx, HpeJHAa3HA4YeHHBIX M IIPENOCTaBICHHUA
rocyJapcTBEHHOM ycnyrd, oduuuamsHoM caiite Poctpyna, B ¢QenepanbHOR
rocyaapcTBeHHoM  uHQoOpManuoHHOM  cucteMe «®efepanbHBIi  peecTp
rOCYJapCTBEHHBIX W MYHHUIMIAIBHBIX yCIyr» (nanee - ¢efepaibHbI peecTp) U
Ha EnuHoM mopTaie.

9. TIlo BompocaM TmpexoCTaBI€HUs TOCYJAapCTBEHHOH  yCIyru
U CBEICHUN O XOJe IPelOoCTaBIE€HHs TrOCyJapCTBEHHOH YCIYrH 3asiBUTEIH
HHPOPMHPYIOTCA JOJPKHOCTHBIMU JUIlaMH PocTpya MHCEMEHHO, IOCPENCTBOM
BJIEKTPOHHOM ITOYTHL, [10 CIIPABOYHBIM Telle(oHaM MM Ha TUYHOM IpHEME.

10. KoHcynbTamu o0 TOpsIKe MNpeJOoCTaBICHHs TOCYIapCTBEHHOM
YCOYrH  IPEeJOCTaBIAIOTCA MO  BONpOcaM, YKa3aHHBIM B IIYHKTE
5 AZAMHUHUCTPaTHBHOIO perjlaMeHTa.

11. KoHcynpTalmuMyd TpPEeJOCTABIIIOTCA IpH JUYHOM  OOpalleHuHy,
TIOCPEeACTBOM OHIHAIBHBIX CAHTOB, TEIEQOHHO CBA3H MM IIOYTHI.

12. Tlpu nuuHOM OOpAaLIEHMH KOHCYJBTALHMH PEAOCTABIAIOTCS B Yachl
IpHeMa 3asBJICHHH, B HHBIX Ciydasx - B pabodyee BpeMs, B TOM YHCIE, KOIAa
IpHeM  3aiBJCHHH  Ha  IpefOCTaBIeHHE  TOCYAapCTBEHHOM  yCiayru
HE OCYIECTBIISIETCS.

13. B orsete no TeneoHy Ha yCTHBIE OOpameHHs JOKHOCTHOE JIMIO

Poctpyaa uaGopMUpyeT 00paTHBIIEToCs rpakAaHHHA O CBOMX (aMHUIINM, UMEHH,
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OTYECTBE, NO/DKHOCTH, HHTEPECYIONMX €ro BONpOcax WIM COOOLIaeT HOMeEp
TenedoHa KOMIIETeHTHOTO A0DKHOCTHOTO nviia Poctpya.

14.  Mudopmanms o nopsaaxe npeJocTaBieHHs TOCYAAPCTBEHHOM yCIyrH
NpenocTaBisAeTcs Ha 6e3B03ME3IHON OCHOBE.

15. OcHOBHBIMH TpeOOBaHMSAMH K HH()OPMHPOBAHHIO O IIOPSIKE
IpEeIOCTaBICHNS FOCYAAPCTBEHHOHN YCIyTH SBJISIOTCA:

JOCTOBEPHOCTH NPeIOCTaBIsAEMO HHpOpMaIIHH;

II0JTHOTa NTHYOPMHUPOBAHUS;

yI06CTBO U JOCTYMHOCTD IOJNyYeHHs: HH)OpMALUy;

ONepaTUBHOCTD NPEJOCTABICHUS HHDOPMAIIHH.

II.  Crangapt npenocraBieHus roCyJapCTBEHHOM YCIIyTH

HaumeHnoBaHMe rocyaapcTBEHHOM yCIIyrd

16. HaumeHOBaHUe TrOCYNapCTBEHHOW YCIYIH — TOCYAapCTBEHHAs

yCIIyra 1o BeJeHHI0 6a3bl JaHHBIX 110 yYeTy TPYAOBBIX apOUTPOB.

HauMeHoBaHue oprana, npe0CTaBIAIONIEr0 FOCYIapCTBEHHYIO YCIYTY

17. IlpenoctaBneHWe rocyqapCTBEHHOH yCIYIH  OCYLIECTBISAETCS
Poctpynom.

3anpemaercs TpeOOBaTh OT 3ajABUTENSA OCYLIECTBICHHS ICHCTBHIA, B TOM
4yclie COIacoBaHUi, He0OXOAUMBIX AJIA MOMYYEeHHUS rOCyAapCTBEHHOM YCIyTri U
CBSI3aHHBIX ¢ OOpallleHreM B UHbIE IrOCYJapCTBeHHbIE OpraHbl U OpraHU3alluy, 3a
HUCKJIIOYEeHHEM IIOJY4YeHHS YCIYTr W IOJNydeHHs AOKYMEHTOB W HHGpOpMaluH,
MPeJOCTaBIIEMbIX B pe3ylbTaTe MPEAOCTaBIeHH TaKHUX YCIYT, BKIIOYEHHBIX B
IepeyHd, YyKa3aHHble B dYactTé 1 cratem 9 @emepaJibHOTO  3aKOHA
or 27 wona 2010 r. Ne 210-®3 «O06 opraHuzanuMy IIpenoCTaBlIeHUSA
rOCyJapCTBEHHBIX W MYyHHIMNAIbHBIX yciyr» (CobGpaHue 3aKOHOAATENLCTBA
Poccuiickoit ®enepanun, 2010, Ne 31, ct. 4179; 2014, Ne 26, ct. 3366) (nanee —
®enepanbHblii 3akoH Ne 210-D3).
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Onwcanne pesynbTaTa IpeAOCTaBIeHUs FOCYJapCTBEHHOM yCayrn

18.  Pe3ynbTaToM mpenocTaBleHHs TOCYAAPCTBEHHOM YCIyTH ABISIOTCA:

a) HampaBl€HHE 3asBUTENIO YBEIOMIICHUS O BHECEHHHM CBEACHHI O
TPYAOBBIX apOuTpax B 6asy AaHHEIX;

0) HanmpaBleHHE 3asABHUTENI0 YBEIOMJIEHHS 00 H3MEHEHMH CBEJSHHH O
TPYAOBBIX apOUTpax, cofepxanmxcs B 6a3e JaHHBIX;

B) HaIpaBJICHHE 3asBUTENIO YBEIOMIIEHHS 06 MCKIIOYEHMH CBEAEHUIl O
TPYAOBBIX apOUTpax, cofepxamuxcs B 6a3e JaHHBIX;

) HanpaBjieHHE 3asABUTENIO YBEAOMJIEHHs O NPENOCTABICHUH CBEICHHI O

TPYAOBBIX apOUTpax, coepxamxcs B 6aze JaHHBIX.

Cpok npenocTaBieHUs TOCYAapPCTBEHHOM YCIIyTH, B TOM YHCIIE C Y4ETOM
HeoOX0IMMOCTH 00pallleHHs B OpraHU3ali1, YYACTBYIOLIME B IIPENOCTABICHUH
roCy1apCTBEHHOM yCIIyTH, CPOK IIPHOCTAaHOBJIEHHS IPEAOCTABICHHS
roCyJapCTBEHHOM YCIIYTH B ClIy4ae, €ClId BO3MOXHOCThb IPHOCTAHOBJICHHS
IpeyCMOTpeHa 3aKOHOAaTeNIbCTBOM Poccuiickoit @enepaninu, CpoK BEIOAYH
(HampaBiIeHNs) JOKYMEHTOB, SBJISIOIIMXCA PE3YIbTATOM IIPEAOCTABICHHUS
rOCyAapCTBEHHOH yCIIyTH

19. TocymapcrBeHHas yciyra NpeIoCTaBIIAETCS B CpOK,
He npeBblLatomuil 17 pabouux nHel coO AHA perucTpalMy 3ampoca 3asBUTENS
B Poctpyne.

20. VYyacTHe MHBIX OpraHH3alMii B MPENOCTaBIEHHH rOCYJapCTBEHHOM
YCIIyTH HE MPEeAyCMOTPEHO.

21. TIlpuocraHOBneHHE NpEeNOCTABIEHHS TOCYNAPCTBEHHOM yCIyru
He MpexyCMOTPEHO.

22. Cpoxk HampaBleHHS 3afBUTENIO JOKYMEHTOB,  SBIIAIOLIMXCS
pe3yJIbTaTOM IPeJOCTaBICHUS TOCyJapCTBEHHOH yCIIyTH, - HE I03Hee pabo4yero

AHA, CIeaYIONero 3a JHEM HX PETUCTpalun.




HopMaTuBHEIE IPaBOBbIE aKTHI, PETyIHPYIOLIHE
IIPeOCTaBlIEHHE TOCY JApCTBEHHOM YCIIyrH
23. IlepeyeHb HOpMAaTHBHBIX IIPaBOBBIX aKTOB, pETyIUpyIOHX
OCYIIECTBIIEHHE (hefIepabHOTO TOCYJapCTBEHHONO KOHTPOIS (HAA30pa) B chepe
COLMANBHOTO 0OCTyXKHBaHWSA, Pa3sMelleH Ha oQuUManbHOM caiite Poctpyna,

B (enepansHoM peectpe U EnunoM noprare.

Hcyepneisaromyii nepedeHs JOKyMEHTOB, HEOGXOQUMBIX B COOTBETCTBUH
C HOPMAaTHBHBIMH TPaBOBBIMU aKTaMH ISl IIPEAOCTABIIEHHS FOCYIapCTBEHHOMN
YCIIYTHU U yCIIyT, KOTOPbIE ABIIAIOTCA HEOOXOAUMBIMHE U 00S3aTEILHBIMH IS
NpeNOCTaBICH S IrOCY IapPCTBEHHOM yCITyTH, IOUIEXKAIMX NPEACTABICHUIO
3asABUTENEM, CIIOCOOB! MX MOTyYeHHs 3aABUTENEM, B TOM YHCIIE B IIEKTPOHHOM
¢bopme, IOPANOK KX MpeJOCTaBICHUS

24.  Jlna mosydeHMs roCyAapCTBEHHOH YCIyrH 3asBHTENb HalpabJseT
B Poctpyn 3ampoc.

B 3ampocax 3asBUTENA: O BHECEHMH CBEJEHHH O TpPYIOBBIX apOuTpax
B 623y JaHHEIX; 06 H3MEHEHUH CBEIEHHH O TPYNOBBIX apOuTpax, comepxKalmxcs
B 0ase JaHHEIX; 06 MCKIIOYEHHH CBENCHHH O TPYAOBBIX apburpax,
COAEepKAIMXCA B Gase NaHHBIX JOJDKHA COLEPIKATHCA CleAyroman HHGOPMALWS:

a) COOTBETCTBYIOILAs NPOCHOa 3aIBUTEIS,;

6) cBeeHKs O MOrOTOBKH 3asBUTENS B KaUeCTBE TPYHAOBOTO apburpa;

B) IO/, MECAII, IaTa U MECTO POXKICHHS 3asBUTEJIS,

T') PeKBH3HTEI JOKYMEHT4, yAOCTOBEPSIOIIEr0 TUYHOCT 3asBUTEIS;

1) MeCTO paboTHI (CIy)KObI) 3asiBUTEIIS,;

e) cBemeHus 00 o00pa3oBaHMH, TNIPO(ECCHH, CHELUATBHOCTH U
KBaJIU()UKAIIMH 3asBUTENA, PEKBU3HTEI JOKYMEHTOB 06 06pa3oBaHuy;

XK) anpec (GakTH4eCKOro MeCTa NPOXKHBAHUA M PETUCTPALM MO MeECTY
KMTENBCTBA U (MJIM) IO MECTY NpeObIBaHUS 3aABUTEIIA;

3) TOYTOBBIH ajpeC 3asBHTEN, [0 KOTOPOMY JOJDKEH GBITh HampaBlicH
OTBET;

M) KOHTaKTHBIE TEJEPOHBI U apEC EKTPOHHOM MOUTHI (IIOCIEAHEE — [IPH

HATMYUH) 3aSBUTEJIS;




K) ZlaTa COCTaBJICHHS 3aIpOCa;

1) GamMuIMsd, UMA, OT4eCTBO (NPU HATHYMM) 3asBHTENs (npencrasurens
3asBUTENIA).

3anpoc 3asBuTeNs odopmisieTcs no GpopMe, IPHBEICHHON B NPUIOKEHHH
Ne 1 k AIMMHUCTPAaTHBHOMY pernaMeHTy.

25. B 3ampoce 3ajsBUTENs O IPENOCTaBIEHHH CBENEHHH O TPYAOBBIX
apbuTpax, conepxamuxca B 6ase JaHHBIX NOJDKHA COZEpXKaThCs CIIEAYIOLIast
HHpOpManus:

a) Ipock6a 3adBUTENA O NPEJOCTABNEHUH CBEIEHHUIT O TPYIOBBIX apburpax,
coepxKalluxcs B 6a3e JaHHBIX;

0) HaMMEHOBaHWE H OpraHU3aLHOHHO-IPABOBAS dopMa 3asgBuTENS —
FOPHAMYECKOr0 JIMLA JHO0 GamMuius, UM, 0T9eCTBO (IPH HATMYHH) 3asBATENS —
GU3NYECKOT0 THLa;

B) CBEIIEHHUS O KOJUIEKTHBHOM TPYIOBOM CIIODE;

r) ajipec 3asBUTEIS, IO KOTOPOMY JOJKEH OBITh HAIPaBIIeH OTBET;

1) HOMEp KOHTAKTHOTO TeledOHa 3aIBUTEIS,

€) ajipec 3EKTPOHHO# MOYTHI (P HATMYMH) 3aSBHTEJIS,

) JlaTa COCTaBJIEHHs 3aIpoca;

3) dammins, UM, OTYECTBO (IIPY HATMYUH) 3asBHTENS, [PEACTABHTENS
3asIBUTEIIA.

3anpoc 3asButens opopmisercs o Gpopme, IPUBEIEHHON B MPHIOKEHHH
Ne 2 X AIMHHHCTPaTHBHOMY peraaMeHTy.

K 3zanpocy s3aseurtens Moryr npumarathcs HOKYMEHTSI, coJiepKaliue
JIOTIOJIHUTENBHYI0 MHPOPMANHIO, XapaKTEPU3YIOLIYI0 KONIEKTHBHBIA TPYIOBOM
cnop.

26. JIoKyMeHTHI, HEOOXOAUMEIE IS IPEAOCTABIICHUS TOCY AAPCTBEHHOM
YCIIyTH, JOJDKHBI OBITh YETKUMH IS IPOYTEHHS, OPOPMIICHBI B MAIIHHOMMCHOM
BHJI€ HA PYCCKOM A3BIKE, IIPH 9TOM HE JOIyCKAETCs UCIIONB30BaHUE COKpaLeHHM
CIIOB M abbpeBHaTyp, He YCTaHOBJIEHHBIX 3aKOHOIATeNbCTBOM Poccuiickoii

Denepauum.
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HcyepneiBaromuii mepeyeHs JOKYMEHTOB, HEOGXOQUMBIX B COOTBETCTBHH
C HOPMaTHBHBIMH NPaBOBBIMH aKTaMH IS IPEJOCTABIEHHS TOCY 1aPCTBEHHOIM
YCIIYyTH, KOTOPBIE HAXOJATCS B PACIOPSIKEHHH TOCYJAPCTBEHHBIX OPTaHOB,
OpraHOB MECTHOI'O CaMOYIIPABJIEHHs ¥ MHBIX OPTraHOB, Y4aCTBYIOLIHX
B IIPEAOCTABIEHNH FOCYJAPCTBEHHbIX HJIM MyHHIUIIATBHBIX YCIYT, H KOTOPbIE
3asIBUTEIIb BIIPABE NPE/ICTABUTD, & TAKXKE CIIOCOOBI UX IOIYyYEHMS 3asBUTENIEM,
B TOM 4HCJI€ B DJIEKTPOHHOH (pOpMe, OPANOK HX IPeAOCTaBICHHS

27. JIOKyMeHTBI, HeOO6XOIUMBIE B COOTBETCTBMH C HOPMATHBHBIMH
MpaBOBBIMH aKTaMU JUIA MPENOCTAaBIEHUSA TOCYNApCTBEHHON YCIYTH, KOTOpHIE
HaxXOMsTCA B DPaCNOPSIKEHHHM TOCYAApCTBEHHBIX OpPraHOB, OPTraHOB MECTHOTIO
CaMOYIIpaBJICHH. ¥ HMHBIX OpraHOB, Y4YacTBYIOIUMX B MpEJOCTABICHHU
FOCYIapCTBEHHBIX MM MYHHLMIANBHBIX YCIOYT, U KOTOpbIE 3asABHMTENb BIIPaBe
TNpe/ICTaBUTh, 3aKOHOAATENBCTBOM Poccuiickoii Penepannn He NpeayCcMOTPEHSI.

28. 3anpeiaercs TpeGOBaTh OT 3asBHATEIS:

a) NpPEACTaBIEHUS JOKYMEHTOB M HMH(OPMALMM MIH OCYLIECTBIECHHUS
JSUCTBHi, Npe[CTaBleHHe WIH OCYLIECTBIEHHE KOTOPHIX He IpeyCMOTPEHO
HOPMaTHUBHBIMH ~ TIPaBOBBIMH  aKTaMM,  pETyJNHPYIOIIUMHM  OTHOLICHUS,
BO3HHKAIOIHE B CBSA3HM C NPEOCTABIEHUEM FOCY JAPCTBEHHOM YCIIyTH;

0) npencTaBneHys JOKYMEHTOB H HH(OPMAIHH, KOTOpbIE B COOTBETCTBHH
C HOPMAaTHUBHBIMH NIPaBOBBIMM akTaMH Poccuiickoit depepaninm, HOPMAaTHBHBEIMU
IPaBOBEIMH aKTaMH CyOBeKTOB Poccuiickoi Qenepalud U MyHHLUIAIHLHBIMH
NpaBOBBIMM aKTaMH HaXOITCS B PaClOPsHKEHHH TOCYAApCTBEHHBIX OPraHOB,
NPEIOCTABIAIOIMNX IOCYAAPCTBEHHYIO YCIIYTY, HHBIX FOCYIapCTBEHHBIX OPTraHoOB,
OpraHoB  MECTHOTO  caMoOympaBiieHHss W (WIM)  ITOJBEIOMCTBEHHBIX
FOCyJapCTBEHHBIM ~ OpraHaM ©  OpraHaM MECTHOTO  CaMOYIpPaBJICHMs
OpraHu3anui, yqachymmnx B MPENOCTABICHHH TIOCYJApCTBEHHOM YCIIYTH,
32 HCKIIOYCHUEM AOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cratbu 7 PemepanbHOro
3akoHa Ne 210-P3;

B) MNpEICTaBICHHs JOKYMEHTOB W HH(OPMALHUH, OTCYTCTBHE M (HIIH)
HEOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCh IPU IEPBOHAYAILHOM OTKa3e
B IpHEME JOKYMEHTOB, HEOOXOAMMBIX IUIA NpPEAOCTaBlIeHHsS TOCYIapCTBEHHOM

yCIIyrd, 160 B IpeNOCTaBICHHHM IOCYJapCTBEHHOM YCIyTH, 3a HUCKIIOUEHHEM
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CIy4aeB, IpelyCMOTPEHHBIX IIYHKTOM 4 4acTH 1 ctaTeu 7 MefepanbHOro 3aKoHa
210-®3.

HcuepneiBaronuii nepeyeHs OCHOBaHUI I OTKa3a B npueMe
AOKYMEHTOB, HEOOXOAMMBIX [T [IPEIOCTaBICHUSA rOCYapCTBEHHOM YCIIyry
29. OcHoBaHHil A1 OTKa3a B pHeEMe JOKYMEHTOB, HEOOXOMUMBIX IS

IPEOCTABIEHHS I'OCY JAPCTBEHHOM yCIyTH, He TPeIyCMOTpPEHO.

HcuepneiBaiommii epeveHs OCHOBaHMIA ISt IPUOCTAHOBIIEHHS MM OTKa3a
B [IPSAOCTaB/ICHUH T'OCYJapCTBEHHOU YCIIyTH

30. OcHoBaumii U1t IIPUOCTAHOBJIEHHUS [IpeAOCTaBICHUA
rOCYAapCTBEHHOH YCIIyTH He IIPeLyCMOTPEHO.

31. OcHoBanueM IS OTKasa B NpPeJOCTABICHUM roCyJapCTBEHHOI
YCIIYyTH SABJISETCS:

a) 3asdBUTENEM HE IIPEJCTABIEHBl JOKYMEHTH, HEOGXOMMEIE JUIS
TNIpEIOCTABIEHHS TOCYJAPCTBEHHOM YCIyTH, NPEeIyCMOTPEHHEIE NyHKTOM 24 WiH
TIYHKTOM 25 HaCTOAIIEr0 AJIMUHHUCTPATHBHOIO PETNIAMEHTA;

0) npexcTaBNeHHble 3asBMTENEM JOKYMEHTHl He COOTBETCTBYIOT
TPeOOBaHUAM K HX O(OPMIEHHIO, MpeayCMOTPEHHBIM ImyHKTamMu 24 - 26
HacToAIEro AJMHHUCTPATUBHOIO PErIaMEHTa;

B) 3apOC 3asBUTENS HE OTHOCHUTCA MO CYMIECTBY K IIPELOCTABICHHIO
rOCyapCTBEHHOH yCIIyry;

) yKa3aHue B 3ampoce 3asBHTENA HENOCTOBEPHON JHOO HCKAaKEeHHOM
UH(pOpMAITUH.

IlepeyeHb yciyr, KOTOpBIE SABIAIOTCS HEOOXOMMMBIMH M 00S3aTeIbHEIMH
JJ1s IPEJOCTaBJICHHS IOCY JapCTBEHHOH YCIIYTH, B TOM YHCJIE CBEJeHUS
O IOKYMEHTe (JOKYMEHTaX), BbIIaBaeMOM (BbIIaBa€MBIX) OpTaHH3aLHsIMH,
Y4aCTBYIOLIUMH B IIPEIOCTaBIEHHH FOCYapCTBEHHOM YCIyTH
32. Tlpu mpefOCTaBIEHHH TOCYIAPCTBEHHOW YCIYTH IIPEeAOCTABIEHUE

HHBIX  YCIyr, HEOOXOAMMBIX H  OOS3aTenbHBIX IS MIpeIOCTaBIIeHUS

rOCyNapCTBEHHOM  yClyrM, a TaKke y4YacTHe HWHBIX  OpraHu3aluii
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B IIPpCAOCTaBIICHUHU FOCYﬂapCTBeHHOﬁ YCIYrya HE NpeaAyCMOTPCHEI.

ITopsinok, pasmep U OCHOBaHHE B3MMaHHs! FOCYAapCTBEHHOM MOLULTHHEL
HJTH MHOM ILIaThl, B3MMAEMOH 32 NPeNOCTaBIEHHE rOCY IapPCTBEHHOM
yCIyTH

33. Ilnara 3a npegocTaBlieHHe FOCYAaPCTBEHHON YCIyTH He B3HMAETCH.

Tlopsinox, pasMep 1 OCHOBaHHS B3UMAaHMs ILIAThI 32 IPEIOCTABICHHE
YCIIYT, KOTOPBI€ SABIIAIOTCS HEOOXOAMMEBIME H 00S3aTEIbHBIMY JUISA
NPEIOCTaBICHUS FOCY JAPCTBEHHOM YCIIyTH, BKIIFOYast HHYOPMALMIO O METOAUKE
pacdera pasMepa TaKo# I1aTel
34. Ilpu mpenoCTaBIeHHH IOCYNAPCTBEHHOM YCIyrH MpeOCTaBIEHHE
MHBIX  YCIYT, HEOOXOAMMBIX U  00A3aTeNbHBIX [UIA  NPEeSOCTaBICHHUS
rOCyAapCTBEHHOM YCIIYTH, He MpeJyCMOTPEHO, IIaTa 3a MpeJ0oCTaBIeHHe TAKUX

YCIIYT HC B3UMAcCTCH.

MakcuMansHbil CPOK OXHIAHUA B OYEpeH IIPH II0ade 3ampoca
O NPEIOCTaBIEHHHU IOCYJAPCTBEHHOH YCIIYTH, YCIIYTH,
NIpeJOCTABIIAEMOM OpraHu3alyeil, yuacTBOBaBIIEi B IIPe0CTaBICHAH
rOCyapCTBEHHOM YCIIyTH, ¥ IpH NOMy4eHHH pe3yJIbTaTa IpeJOCTaBICHUsL
TaKUX yCIyr
35. Bpems OXuIaHHA B OYEPEH IIPH [I0JaYe 3aIpoca 3asBUTENS U IPH
TIONMYyYeHUU pe3yNbTaTa IPeNOCTaBIeHHs TOCYAApCTBEHHON YCIYId HE JOIKHO

[IPEBBILIATE 15 MUHYT.

Cpox ¥ MOpsAOK perucTpalMy 3anpoca 3asBUTeNs
0 NPeAOCTaBICHHH I'OCY IapCTBEHHON YCIYTH H YCIIYTH,
Npe0CTaBIAEMON OpraHu3alMe, y4acTBYIOLICH B MPeA0CTaBICHUN
roCyTapCTBEHHOM YCIIYTH, B TOM 4HCIIE B 3JIEKTPOHHOM (opme

36. Peructpamms 3ampoca OCYLIECTBISETCS MOKHOCTHBIM  JIALIOM
PocTpyza, OTBETCTBEHHBIM 3a JEMOMPOM3BOACTBO (fajiee — JOMKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a [EJIONPOM3BOACTBO), He mo3gHee 1 pabouero mHd co AHA
noctyruieHus B Poctpy .

37. JIOWKHOCTHOE JIMIO, OTBETCTBEHHOE 3a JEJIONPOU3BOJICTBO,

IIPOCTABJISICT B 3alIpOCE 3aABUTECIIA AaTy H BXOI[HIIIHﬁ«HOMCP.
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38.  3aperucTpupOBaHHBINA 3ampOC B J€Hb PErHCTPALMU TOJKHOCTHBIM
JIMIIOM, OTBETCTBEHHBIM 3a [€JIONPOU3BOICTBO, NEPEAACTCS AOJDKHOCTHOMY JIHILY
Poctpyna, oTBeTCTBEHHOMY 3a NpeJOCTaBleHHe TOCY1apCTBEHHOM YCIyTH (naee
— JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IpeJOCTaBIEHHE T'OCYIapCTBEHHOM
YCIIYTH).

39. [JlomKHOCTHOE JHLO, YNOJNHOMOYEHHOE HAa NPEHOCTAaBICHHE
TOCYyJNapCTBEHHOM yCIIyrd, OCYIIECTBISET Y4YeT IOCTYIMBIIMX 3alpOCOB
3asBUTENCH B XypHale yyeTa 3almpocOB 3asBUTeNEH (Hajee - XypHal ydeTa),
peKOMeHIyeMBIi 00pa3sel] KOTOPOrO MpHBEJEH B MNpUWIOKeHMH Ne 3 K
AJIMAHHUCTPaTUBHOMY peTJIaMEHTY.

Vyer 3aIpOCOB 3asiBUTENIEH OCYUIECTBIIACTCA B QJICKTPOHHOM BHUIE.

TpeGoBaHus K MOMEMIEHUIM, B KOTOPBIX IIPENOCTABIAETCS
rocyJapCTBEHHasl yCIIyra, 3aily OXXHJaHHs, MECTaM IS 3all0JIHEHHS 3aIIpOCOB
O IPeAOCTaBJICHUH rOCY JapCTBEHHON YCITyTH, HHPOPMALMOHHEIM CTEHIaM
¢ o6pa3LaMy HX 3aIoJIHEHUS U TIepeYHEM JOKYMEHTOB, HEOOXOIUMBIX IS
NPEROCTaBICHUA KaXI0# roCylapCTBEHHOM YCIIyTH, pa3MeleH IO
¥ 0(pOPMIIEHHIO BU3yalIbHOM, TEKCTOBO#M ¥ MyJIbTHMEAUHHOM MHDOPMALIHH
O MOPSAAKE NPEAOCTaBICHUS TaKOM YCIYTH, B TOM YHCJIE K 00eCIIeYeHUIO
JOCTYITHOCTH IUIs] UHBAIHJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUH
C 3aKOHOAaTeNnbCTBOM Poccuiickoit @enepaiu o0 colManbHOM 3aIKUTe
HHBAJIU/IOB

40. Ilpuem 3ampocoB 3asBHTENE# M MX PErHCTpPals OCYILECTBIAIOTCS
B CIIELMAIBHO BBIACIECHHBIX JUIS 3THX Liesiel nomenienuax Poctpyaa.

4]1. IlomemeHus mIs TpuHeMa 3asBHTENEM HOJDKHBI OBITh OCHALIEHBI
TabJIMYKaMH € yKa3aHHEeM HOMepa [OMEINEeHHs, (GaMUIMH, MMEHH M OTYEeCTBa
(mpu HanMuYMM) NOIDKHOCTHOrO JiMia PoCTpyna, OTBETCTBEHHOrO 3a IIpUEM
3asBUTENCH.

42. Pabouee MecTo AOKHOCTHOTO Juua PocTpyna, OTBETCTBEHHOrO
3aIpueM  3agBuUTened, o0opyayeTcs — MEPCOHAIBHBIM  KOMIIBIOTEPOM
C BO3MOXHOCTBIO JIOCTYNa K WHGOPMALMOHHBIM 0a3aM JaHHBIX, MeYaTaIOUIHM
Y CKaHHUPYIOIIHUM YCTPOWCTBOM.

43. [omxHocTtHhle Jsuua PocTpyaa, OTBeTCTBEHHble 3a IIpUEM




14

3asBUTENEH, 00ECIeYHBAIOTCA JIMYHBIMH HarpyIHBIMH HICHTH()HKAHMOHHBIMH
KapTOYKaMH.

44. B nomelneHudIX s npueMa 3asBuTeNeil oGopyayroTcs MecTa i
OXHUAaHUA ¢ HHOOPMALMOHHBIMM CTeHAaMH, ofecleuuBaeMble CTYJIbIMH,
cToNamu Uit 0QOpMIIEHHS TOKYMEHTOB M IIepeyHeM JT0OKYMEHTOB, HEO0XO0IUMBIX
IUTA TIPEIOCTABIEHUA TOCYAAPCTBEHHOM yCIyTH.

45. TlomelneHHs [Uid mnpueMa 3asBUTENed MW 3albl  OXHIAHHUA
0o0OpyIyIOTCS CHCTEMaMH KOHAMIJMOHUPOBaHMS U OTOIUIEHMs, CPEICTBAMH
TI0XAPOTYIIEHHUS ¥ OMOBELIEHH O BOSHUKHOBEHUH Ype3BbIYaHBIX CHTYaLHH.

46. BwuzyansHas U TEKCTOBasg WMHGOPMAIMs O NOPAAKE NPeNOCTaBICHHU
rOCYIapCTBEHHON YCIYyTH pa3mellaeTcs Ha HMHGOPMALMOHHOM CTEHIE B 3alie
OXM/aHHs ¥ TIOMEIICHHH IS NpHEMa 3asBUTENel, a Takke Ha OpUIUAIBHOM
caiite Poctpyna u EnunoM noprane.

47. B uensx opraHu3aly OecHpensTCTBEHHOIO JOCTYyIla HHBAIHIOB
(BKIOYAs MHBAIMJOB, MCIIOJNB3YIOLIMX Kpecia-KOMACKA U coOaK-IIpOBOAHHKOB)
K MECTY IPEIOCTaBIEHHs FOCY JApCTBEHHON YCIyTH UM 06eCIeYrBalOTCS:

a) ycnoBus I OecnpensaTcTBEHHOrO JAOCTyna K OOBeKTy (3aHHIO,
IOMEILEHNIO), B KOTOPOM IPeA0CTaBIsAETCS TOCYy JapCTBEHHAs YCIIyra,

6) BO3MOXHOCTh CaMOCTOSTENIBHOIO IIEPEABIKEHUA II0 TEPPUTOPUH,
Ha KOTOPOH pacmoioKeHs! OOBEKTHl (37aHMsS, TOMEINEHHS), B KOTOPBIX
IIPeIOCTaBIAEeTCSA rdcy,uapCTBeHHax ycilyra, a Takke BXoJa B TaKHe OOBEKTHI
¥ BBIXOJa U3 HHX, [IOCAJKH B TPAHCIIOPTHOE CPEACTBO ¥ BBICAJKH M3 HETO, B TOM
YHCJIe ¢ UCTIOJIB30BaHUEM KPECIa-KOJIACKH,

B) CONpPOBOXECHHE WHBAIUIOB, MMEIOMHUX CTOWKHE PacCTPOHCTBA
YHKIHUA 3pEHNS U CAMOCTOATENBHOTO IIePEABKECHHU,

r) Hajnexaliee pa3meleHHe oGOpyNOBaHUS M HocuTened HHGOpMALNH,
HeOOXOOMMBIX i obecredeHHs OecNpeniaTCTBEHHOIO IOCTyna HHBAIHIOB
K o6bekTaM  (3[aHMSAM, [OMELICHHAM), B  KOTOPBIX  IIPelOCTaBIACTCS

rocyJapCTBeHnasd yciyra, € y4e€TOM orpaHuquHﬁ HX XKU3HEOCATCIBHOCTH;
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A) ByGnupoBanue HeoOXOMUMOI i HHBANKIOB 3BYKOBOH U 3pHUTEIBHOM
“HGOpMaNuy, a TakKe HaAMMCEH, 3HAKOB M WMHOM TEKCTOBOH M rpagpuuecKkoi
MHGOPMALH 3HAKAMH, BBITIONHEHHBIMH Pebe(HO-TOYEUHBIM PU(TOM Bpaiins;

€) OIyCK CypAONepeBOAINKa U THPIOCYPIOTIEPEBOAIHKA;

K) HOMycK coGaKu-TIPOBOJHMKA Ha OGBEKTHl (3haHUS, [IOMELLECHHUS ),
B KOTOPbIX IPEAOCTABIIACTCA TOCY JAPCTBEHHAs YCIIyTa, IPY HAIMYMH JOKYMEHTA,
IIOATBEPK/AAIOLIETO €€ CrenuanbHoe o0ydeHHe H BBIAABAeMOro mo ¢popme u B
NIOpsZIKEe, KOTOPBIE YCTaHOBJIEHBI IPUKa30M MHUHHUCTEPCTBA TPYAa H COLHANBHOM
3ammThl  Poccuiickoit  ®enepamuu ot 22 wmiona 2015 1. Ne 386H
«O06 yTBepxieHMM  (GOPMBI  JOKyMEHTa, HOATBEPXKAAOIIETO  CHEMHATbHOS
oOyueHue coﬁaxn-ﬁposonHHKa, M TIOpsJKa €ro BhIJaun» (3aperucTpUpOBaH
MunncrepctBoM  roctuuu  Poccuiickoit  ®enepamuz 21 wions 2015 r.,
peructpanuoHHbId Ne 38115);

3) OKa3aHWe WHBAIMAAM IOMOIUM B MPEONONEHHH 6apbepoB, MeLIAIOIIMX
TI0JIy4YEHUIO HMHU FOCYIapCTBEHHOM yCIIyTH HapaBHE C APYTUMH JTHIAMH.

B cinyyae HEBO3MOXHOCTH MONHOCTBIO [PHCIIOCOGHMTb OGBEKT C Y4ETOM
MOTPEOHOCTH HHBATHAA €My JOKeH ObITh obecredeH JOCTYN K MECTY
NPENOCTABICHHA TOCYJAPCTBEHHOM YCIyrd, JH0O, KOrhaa 3TO BO3MOXKHO, ee
NPENOCTaBIeHHE OOECIEYNBACTCS 0 MECTy JKMTENbCTBA WHBAIMIA HIH B
JUCTAHLIMOHHOM PEXHME.

Iopsnox obecrie4eHHs YCIOBHH NOCTYNMHOCTH VIS MHBAIHIOB O0OBEKTOB
1 NIPEROCTABIAEMBIX YCIYr B cdepe Tpyna, 3aHATOCTH M COLMANBHOM 3alIUTHI
HaceleHus, a TaKe OKA3aHHs UM TMPU 3TOM HEOOXOJMMOH MOMOIIM YTBEPXKIEH
npukasoM MuHHCTEPCTBa Tpya M COLMaNbHOM 3amuThbl Poccuiickoit ®enepanun
oT 30 mons 2015 r. Ne 5271 «OG6 yrBepraenuu Ilopsnka obecrieueHus yciIoBmit
AOCTYITHOCTH [ MHBAIMIOB OOBEKTOB H MNPEAOCTABIAEMBIX YCIyr B cdepe
TPyAa, 3aHATOCTH M COLMAIBHOMN 3aIUMTEI HACENCHNs, a TAK)Ke OKa3aHUs UM IIPH
3TOM He0OXOOMMOH MOMOMIMY (3apPerMCTPUPOBaH MUHHCTEPCTBOM FOCTUIIMH

Poccuiickoit ®enepauuu 17 cenrabps 2015 r., peructpainosnsiii Ne 38897).




16

Iloka3saTeln JOCTYIHOCTH M Ka4eCTBa FOCYAApCTBEHHO YCIYTH, B TOM
HCJIC KONMYECTBO B3aUMOCHCTBHI 3asBUTEIA C JO/DKHOCTHBIMY JIMLAMH TIPH
NPEAOCTaBICHUH I'OCY AaPCTBEHHOM YCIIYTH U MX MPOJOJKUTEIFHOCTD,
BO3MOXHOCTb ITOJIyY€HHs HH(POPMALMH O XOJE MPEAOCTABICHU
TOCYapCTBEHHOH YCIIYTH, B TOM 4HCJIE C HCIIOIb30BAHAEM MH(POPMALOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJIOTHIA, BO3MOXXHOCTb JIMOO HEBO3MOXHOCTD
NOJTYeHUA IOCY JapCTBEHHO! YCIIYyTH B MHOrO(GYHKIMOHALHOM LIEHTpE
IpPEeI0CTaBNEHUs TOCY JaPCTBEHHBIX H MyHHLMITAIBHBIX YCIYT (B TOM YHCIIE
B [IOJTHOM 00BeMe), B I06OM TepPHTOPHATIBHOM MOAPa3ieNe I  OpraHa,
NPEAOCTABIAIOLIEro rocy JapCTBEHHYIO YCIYTY, 110 BEIGOPY 3asBUTENS
(3KCTepPUTOPHATLHBIH IIPHHIIMIT), IOCPEACTBOM 3aIIpoca O PeIOCTABIeHHH
HECKOJIbKHX rOCYJapCTBEHHBIX M (WIH) MyHULUNIAIBHEIX YCITYT
B MHOTOQYHKUMOHATBHEIX LIGHTPaX [PEeAOCTaBIEH S FOCY JapCTBEHHBIX

: H MyHHULMOATIBHBIX YCIIyT

48.  OCHOBHEIM NOKa3aTe/leM JOCTYIHOCTH M Ka4ecTBa rocyapCTBEHHON
YCIYyTH SBJIAETCA NPENOCTaBJICHHE IOCYAapCTBEHHOM YCIYIH B COOTBETCTBHM
C TpeOOBaHMAMH, YCTAaHOBNEHHBIMM TaBoi 2 (DexepaibHOrO  3aKkoHA
Ne 210-P3.

49. K noxasarensM JOCTYMHOCTM M KadyecTBa IPENOCTABIEHUS
TOCYZApCTBEHHOHN YCIIyTH OTHOCSTCS:

a) HOCTYyNHOCTh MHGOPMAlMH O IPEJOCTABNEHMH TOCYIapCTBEHHOM
yCITyTH;

6) BO3MOXHOCTH moONMydeHHWss HHGOPMAMM O XOJe MNpPENOCTABIEHHUS
FOCYyNapCTBEHHOM YCIYrd, B TOM YHCNIE C HCIONB30BAHHEM HH(OPMALHOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJOIHIA;

B) COOJIIO€HHE CPOKOB NPEIOCTABICHHs FOCY JapCTBEHHOM YCIIyTH;

T) OTCYTCTBHE 0OOCHOBaHHBIX XaJo6 CO CTOPOHBI 3asABUTENEH HA JeCTRHS
(6esneiicTBre) momkHOCTHBIX JHI, PoCTpysa mo pesymbTaTaM IpeaoCTaBIEHHs
TOCyIapCTBEHHOM YCIyTH M Ha HEKOPPEKTHOE, HEBHHUMATENIFHOE OTHOIIECHHE
JOJDKHOCTHBIX JIUIL PocTpyna x 3asgBHTE ISIM;

) KOJHYECTBO B3aMMOJEHCTBUM 3aiBMTENS C JOJDKHOCTHBIMH JIMLAMH
PocTpyna npu  npenocTaBIeHHH — rocyJapcTBEHHOH — YCIyrH M HX
IPOAOIDKUTENLHOCTS;

)K) OOCTOBECPHOCTD HpeI[OCTaBHﬂeMOﬁ 3asABHUTCIAM I/IH(l)OpMaLIPII/I 0 XoI¢c

IPEIOCTaBIIEHHS TOCY IapCTBEHHOM YCIIyTH;
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3) CBOEBPEMEHHEI} IIPHEM U PErMCTpAIKS 3aIpOCa 3aABUTEIS;

H) yAOBNETBOPEHHOCTb 3asBUTENICH KAY€CTBOM FOCY1apCTBEHHON YCIYTH;

K) HPHHATHE MEp, HaNpaBIEHHbIX HA BOCCTAHOBJICHHE HAPYIIEHHBIX [paB,
cBO0O/I M 3aKOHHBIX HHTEPECOB 3asBUTENEH.

3asBHTENM MOTYT MOJNY4YHTh HH)OPMALMIO O TMOPAAKE M  CPOKax
NpEOCTaBICHUS TOCYJapCTBEHHOM YCIYrM, a TaKkKe MOJadd XajJoObl Ha
pemenns u  (wim) pgedctBua  (GesgeiictBus) Poctpyma,  IpHHSATEIE
(ocymecTBisieMble) B XO[€ IIPEOCTAaBIEHHs TOCYAAPCTBEHHOM YCIYTH, B TOM
4HCIIe C UCTI0NIB30BaHUeM Enunoro noprana.

lloydeHue rocyapcTBeHHOH YCIyry B JI0G0M TEPPUTOPHATLHOM OpraHe
Poctpyna mno BeiOOopy 3adBuTens (3KCTeppUTOpMANBHBIH INPHHLMI) He
IPeoyCMOTPEHO.

Ilpu npeacTaBieHMM 3ampoca, 3asBUTENEM JIMYHO IPEATIONAraeTcs
OZHOKPaTHOE B3aHMOACSHCTBHE 3asABHTENA C JODKHOCTHBIM TMLOM Poctpyna npu
NPEIOCTAaBICHHH IOCYIapCTBEHHOM YCIIyrH, NPOJOJDKUTENLHOCTE KOTOPOTO He
TOJKHA MPEBBIIATE 15 MUHYT.

50. Bo3MoXxHOCTE HOMyYeHHUS rocy1apCTBEHHO YCIYTH
B MHOTOQYHKLMOHAIBHOM ~ LEHTPe  NPEOCTAaBIEHHA  TOCYapCTBEHHBIX
¥ MyHWMIHNAIBHBIX YCIYT (fajiee - MHOTOQYHKIHMOHANBHEIA LIEHTP) OTCYTCTBYET.

51. VudopManmio o rocyaapcTBEHHOM YCIyre W CBEICHHS O XOJE ee
NPE/IOCTAB/ICHUS 3asABUTENM MOTYT MONYYHTh @PH JIAYHOM OOpalleHuH

B Poctpyn, no xananam TenedoHHOMN, GPaKCHMUIBHOMN U 37€KTPOHHOI CBA3M.

HHrle TpeGOBaHMS, B TOM YHCJIE YIUTHIBAIOIIHE OCOOCHHOCTH
NPEROCTABICHHS FOCYAAPCTBEHHOM YCIIyTH 110 SKCTEPPUTOPHATBEHOMY [IPUHIIMITY
¥ 0COOEHHOCTH MPEJOCTABIICHAS FOCY AAPCTBEHHOM YCIyTH B S1€KTPOHHOM

dopme
52.  OcoGeHHOCTAMM  MNPENOCTAaBICHHUS  IOCYIapCTBEHHOH  yCIyrH
SIBIISIOTCS CJIETYIOLIHE:

Ui TONMyYeHHs TOCyJapCTBEHHOM YCIyTd 3asBUTeNb oOpalaercs

B Poctpyn;
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NpE0CTaBICHUE TOCYAaPCTBEHHOM YCIYTH TePPUTOPHANBHEIMA OpPraHAMH
Poctpyna — rocynapcTBeHHBIMH HHCIEKUMSAMH TpyZa B cyGbexTax Poccuiickoi
Qenepauyy, B TOM 4MCI€ IO  JKCTEDPUTODHANLHOMY  MpHHIHILY,
He MpeTyCMOTPEHO;

[IPENIOCTABICHHE TOCYAapCTBEHHOM YCIYTM B MHOTOQYHKIMOHAIBHBIX

LIEHTPaX He IpeIyCMOTPEHO.

III.  Coctap, nocnen0BaTENBHOCT M CPOKH BBIIIONHEHUSA
aIMMHUCTPATUBHEIX NPOUEAYD (AeHCTBHI), TpeGOBAHUS K IOPSAKY HX
BBITIOJIHEHHS, B TOM YHCJI€ OCOGEHHOCTH BHINOJHEHHS 8 IMAHHCTPATHBHBIX
npouenyp (AeHcTBHIA) B 3JIeKTpOHHOM dopme

HcuepnsiBarouii nepeveHs aMHHHCTPATUBHBIX MPOLIEAYP (AeHCTBHIN)
NpH NPeJIOCTaBIEHUHU FOCY IapCTBEHHOM YCIIyrH

53. IlpenoctaBiieHHe TIOCYJapCTBEHHOH YCIyrH BKIIOMAeT B cebs
CIICITYIOIHe aIMUHHUCTPATHBHBIE IIPOLIEAYPHI:

a) perucTpauus 3amnpoca;

0) paccMOTpeHHe 3ampoca, NPUHATHE pEeLIeHHs O BHECEHWM CBEACHMIA
O TPYAOBBIX apOUTpax B 6a3y maHHBIX JMGO 06 OTKa3e BO BKIIHOYEHHH CBEICHMIL
O TPYJOBBIX apbuTpax B 6a3y JaHHBIX;

B) PacCMOTPEHHE 3alpoca, IPUHATHE PEIIeHUs 00 W3MEHEHWH CBeACHHIl
O TPYAOBBIX apOUTpax, coiepxaimuxcs B Oase AaHHBIX JHOO 06 OTKase
B M3MCHEHMH CBEJICHHIT O TPYIOBBIX apOHUTpax, ComepIKaIMXCsl B 6a3e JaHHBIX;

I) pacCMOTpEHHe 3anpoca, MPUHATHE PelleHHs 00 MCKIIOUEHUH CBeNeHHMI
O TPYIOBBIX apOuTpax, colepkammxcs B 6aze maHHBIX nHO0 06 OTKaze
B HCKIIFOYCHUH CBEIEHMM O TPYIOBBIX apOUTpax, cojiepKamuxcs B 6a3e JaHHBIX,

A) PaccCMOTPeHHE 3ampoca, IPHHATHE pELIEHHs O IPEIOCTaBICHUH
CBEJICHHUH O TPYJOBBIX apOUTpax, cofepiKaliuxcs B 6ase JaHHBIX JTHO0 06 OTKa3e
B NpENOCTaBlIeHUH CBEAECHHH O TPYIOBBIX apOUTpax, comepikamuxcs B 6ase
JIaHHBIX;

€) HalpaBJICHHUE 3asBUTEIIIO pe3y/bTaTa NPeAOCTABIEHHS FOCY1apCTBEHHO
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YCIyTH;

k) UCTpaBleHHEe JOMYIIEHHBIX OIEYaTOK W OIMHOOK B BBIJAHHBIX
B pe3ynbTaTre IpedoCTaBlIeHus] TOCyJapCTBEHHOHN YCIIYTH JOKyMEHTaX.

54. MakcHMaNBHO JONYCTHMbIE CPOKH aJMHHUCTPATHBHBIX MpPOLEAYP,
IpelyCMOTPEHHBIE HACTOSAIIMM pa3fAeioM, YKa3aHbl B pabOUuX JHIX.

MakcuManbHO JONMyCTHMBIE CPOKM AIAMUHHCTPATHBHBEIX IIPOLENYP,

yKa3aHHBIE B Yacax, HCUUCIAIOTCA ¢ yueToM rpaduka padotsl Poctpyna.

Peructparms 3anpoca 3asBUTENA

55. OcHoBaHueM [ Hayala AaJMHUHHUCTPAaTHBHOW  MpOLeIypsl
perucTpali 3ampoca 3asBHTENs SBIETCA INOCTYIUIEHHE 3ampoca 3asBUTENA
B Poéprn.

56. OtBeTcTBEHHBIM 3a BHINOJIHEHHE AJAMHUHUCTPATHBHON IPOLELYpPHI
ABIIETCS JOJDKHOCTHOE JINLIO0, OTBETCTBEHHOE 32 JEIONPOU3BOIACTBO.

57. 3ampoc peructpupyercsi IOODKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM
3a AEJIONPOU3BOACTBO He Mo3aHee 1 pabodero AHS CO OHA €r0 IOCTYIUICHHA
B Poctpya.

58. JlomKHOCTHOe  JMLIO, OTBETCTBEHHOE  3a JEJNOIPOU3BOJCTBO,
IPOCTABJISET B 3aIPOCE 3asBUTEIS AATy U BXOAALLMI HOMEp.

59. Tlocne peructpanyu 3ampoc 3asBUTeNs Iepenaercs NODKHOCTHOMY
NIy, OTBETCTBEHHOMY 3@ IpEeJOCTaBICHHE TOCYJapCTBEHHON YCIYIH,
HE MO3JHee IHA ero perucTpauyy.

60. PesynsTatoM agMHUHUCTPAaTUBHOW NpOLEAYpPH! SBIIETCA Ilepelaaya
3ampoca 3asBUTENA JODKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a IPENOCTaBJICHHE
rOCyJapCTBEHHOM YCIIYIH.

CrocoboM  QuKcali  pe3y/bTaTa BHIMOJHEHHS aJMHHHUCTPATHBHOM
IpOLEAYpbl SBISETCS PEruCTpalys 3alpoca 3asgBHTENs NOJDKHOCTHBIM JIUIIOM,
OTBETCTBEHHBIM 32 JIeNONPOU3BOICTBO.

61. Cpox BLIIONHEHUS aJAMHHHUCTPATHBHOIO [EHCTBHS HE JOJDKCH

npeBbilIaTh 1 pabodero aHs.
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Paccmotpenue 3ampoca 3asBuTens,
NPUHATHE PEIICHHS O BHECEHHH CBEICHHI! O TPYIOBBIX apOUTpax
B 6a3y JaHHBIX THOO OTKa3€e BO BKIIOYEHHH CBEIEHHIA 0 TPYAOBBIX
apOuTpax B 6a3y naHHBIX

62. OcHoBaHMeM I Hayana  aJIMHHHCTPATHBHOM IpOLe Ay PHI
PaCcCMOTPEHHUA 3aMpOca 3asiBUTENS, IPHHATHUS PEIICHUS O BKJIIOYEHHH CBEIEHHH O
TPYAOBBIX apOUTpax B 6a3y NaHHBIX NMGO OTKase BO BKIIOYEHHM CBEJEHH O
TPYAOBBIX apbutpax B 6a3sy JaHHBIX SBISETCS MOJNYUEHHE 3alpoca 3asBHTENs
AO/DKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a NpPENOCTAaBIECHHE TOCYAapCTBEHHOM
YCIIyTH.

63. OTBETCTBEHHBIM 3a BBINONHEHHE aAMHHHCTPATHBHOM IpoLeAyPHI
ABIAETCS ~ NO/DKHOCTHOE  JIMIO, OTBETCTBEHHOE 3a  MNpeJOCTaBICHHE
rOCY/apCTBEHHOH YCIIyTH.

64. JIOIDKHOCTHOE  JIMIIO,  OTBETCTBEHHOE 33  MNpEACTABIEHHE
FOCYJIapCTBEHHOH YCIIyTH, TIPY MOCTYINIEHHH 3allpoca 3asBUTENS OCYLIECTBIAET
ClIeAyIoIUe NeHCTBUS:

a) NPOBEPSET HATMYHE JOKYyMEHTOB, HEOGXOMMMBIX [ IIPEAOCTABICHHS
rOCyJapCTBEHHOH yCIyrH, IpeJyCMOTPEHHBIX MYHKTOM 24 HACTOSIIEro
AJIMMHHUCTPaTHBHOTO pErjIaMeHTa;

6) mpoBepseT COOTBETCTBHE MPEACTABICHHBIX 3aABHTENEM IOKYMEHTOB,
HEOOXOMMBIX ISl MpPeNOCTABIEHHS TOCYJAPCTBEHHOH YCIYrH, TpeGOBaHHAM
KHX OGOpMIICHHIO, IPETyCMOTPEHHBIM MYHKTaMH 24, 26 HACTOSIIEro
AJIMUHUCTPATHBHOI'O PEriaMeHTa;

B) BBISBIIAET HAIM4Me OCHOBAHUH /IS OTKa3a B PErMCTPALMK COIAIICHHS,
IPEyCMOTPEHHBIX IIYHKTOM 31 HacTosMIero AIMHUHHCTPATHBHOIO PErIaMeHTa;

T) BHOCHT B 5KypHall y4eTa HHOOPMaLHIO, YKa3aHHYIO B IIPHIOXKeHHH No 3
K AIMHHUCTPAaTUBHOMY perjiaMeHTYy.

Cpox  BBINIOJIHEHHS aJAMHHUCTPATHBHOM INpPOLEAYpH He JOIDKEH
IIPEBHIIAT 5 paboduX JHEH.

65. B cnyyae BbIABIEHHd OCHOBaHMH JUIS OTKasa BO BKJIIOYEHHH

CBeIECHHH O TpyAOBBIX apbutpax B 6a3ly MOaHHBIX IJOJKHOCTHEIM JIMIIOM,
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OTBSTCTBCHHBIM 3a IIPEJOCTABII€HHE [OCYNapCTBEHHOH YCIyrH, HpPMHHMAETCS
pelieHMe 00 OTKase BO BKJIIOYEHHH CBEAEHHMI O TPYNOBHIX apOHTpax B 0azy
AAaHHBIX M TOTOBUTCS IMPOEKT yBEJIOMIECHHS 00 OTKa3e BO BKIIIOYCHHH CBEICHHUIL
O TPYAOBBIX apOHTpax B 6a3y NaHHBIX C yKa3aHHEM OCHOBAHHUS OTKA3a.

Cpox BbINONHEHMS aJMHHHUCTDATMBHOW NPOLEAYPH He  AOJKEH
MPeBBIIATh 3 paboumx AHEH.

66. JIOMKHOCTHOE  JIMIO, OTBETCTBEHHOE 32 NpENOCTaBICHHE
rOCyNapCTBEHHOH YCIIyrd, MpEACTaBIsAeT IPOEKT yBEAOMIEHHS 00 OTKase BO
BKIIIOYEHUH CBEACHHH O TPYHOBRIX apOuTpax B 6a3y MaHHBIX, a TaKXe
AIOKYMEHTHI, HEOOXOAWUMBIE Il TNPENOCTABNEHHS TOCYAAPCTBEHHOM YCIyIH,
NOCTYNUBIUWE OT  3ajdBUTEN, pPYKOBOAUTEMO PocTpysa (3aMecTHTENO
pykosonutens Poctpyna) 60 ynonHOMOYEHHOMY MM JOJKHOCTHOMY JIALY ISt
PacCMOTpPEHMs ¥ IPUHSTHUS PELICHHUS.

Cpok  BBINONHEHMS aJMMHHCTPATHBHOH IIPOLEAYPS] HE OJKeH
MPEBBILATS 3 pabouux JHEH.

67. VBemomieHne 06 OTKaze BO BKIIOYEHHMH CBENCHHI O TPYAOBEIX
apbutpax B 6a3y JaHHBIX NOANMCHIBAETCS PYKOBOAHMTENEM Poctpyna
(3amectutenieM pykopomutens Poctpyna) 60  yIONHOMOYEHHBIM MM
AO/DKHOCTHBIM JIMLIOM M HANPaBIsAETCS ROJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 34
NpEJIOCTaBICHUE TOCYJAPCTBEHHOM YCIYrM HAa PETMCTPALHIO JOKHOCTHOMY
JIULY, OTBETCTBEHHOMY 3a JEIOTPOU3BOICTEO.

Cpox  BBINONHEHMS aJMHUHHCTPATMBHOM MpoleNypHl He HOJDKeH
IIPEBBIIIATE 3 pabounx JHEN.

68. B cmyyae OTCYTCTBHS OCHOBaHMI IJIi OTKa3a BO BKJIFOYEHHH
CBEICHUM O TpyAOBRIX apbuTpax B 6a3y IOaHHBIX JIODKHOCTHBIM JIMIOM,
OTBETCTBEHHBIM 32 NPENOCTABIEHHE OCYNApPCTBEHHOH YCIyTH, NPUHUMAETCS
pelICHHe O BHECCHMH CBEIEHUM O TPYIOBBIX apbutpax B 0a3y JaHHBIX
H TOTOBHTCS IIPOEKT YBEAOMIICHHS O BHECEHHH CBEIEHHI O TPYHOBBIX apOUTpax
B 6a3y JaHHEIX.

Cpox BHINONHEHHS aJMHUHHCTPATHBHOM TpomEAyphl He JOIDKEeH

NpeBBIIATh 3 pabouux THEi.
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69. JIOKHOCTHOE  JIMIIO, OTBETCTBEHHOE 33  [IPEACTABIEHHUE
rOCyJapCTBEHHOM YCIYrH, MNpeACTaBIAeT NPOEKT YBEAOMIEHHS O BHECEHHH
CBENIEHHH O TPYAOBbIX apbuTpax B 6asy MAaHHBIX, a TaKkKe HOKYMEHTEI,
HEOOXOAMMBIE UTs TIPENOCTABIIEHHS TOCYAaPCTBEHHON YCIyTH, IOCTYIUBIIME OT
3asBUTEN, pykoBoAuTemo Poctpyna (3amecturemo pykosomurens Pocrtpyna)
NHO0 YNOIHOMOYEHHOMY HM [OJDKHOCTHOMY JIHIY IS pPaccCMOTpeHHS W
NPUHATHUSA PELIeHuUs.

Cpok  BBIONHEHHS aJMHHUCTPATMBHOH IPONEAYPHl HE JOJDKEH
IpeBsIaTh 3 pabouux gHEH.

70.  YBemomineHue 0 BHECEHHH CBEJICHHH O TPYHOBBIX apbutpax B 6azy
AAQHHBIX,  NOANHMCHIBAaCTCA  pykoBoauTeneM  Poctpyma  (3amecturenem
pyxoBozutens Poctpyna) 1160 yIOTHOMOYEHHBIM UM JAODKHOCTHEIM JIHIIOM.

Cpok  BHINONHEHHS aIMHHUCTPATHBHOM IIpOLEIYpHl HE JOJDKEH
IPeBBIATh 3 pabounX JHEH.

71.  JIOIKHOCTHOE  JHIO, OTBETCTBEHHOE 33  MNPEJOCTABJIECHHE
TOCYJapCTBEHHOM YCIOyrM TMOClie IOANMMCAHHS YyBEJAOMJICHHS O BHECEHHH
CBEJICHHI1 O TPYJOBBIX apGUTpax, BHOCHT CBEJIEHHS O TPYHOBBIX apOHTpax B a3y
AaHHBIX, COAEPXKAIKECS B 3ampoCce 3asBUTENS H MEpPeAacT YBEHAOMIICHHUE
Ha PETMCTPALMIO JOJIDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a AEONPOM3BOACTBO.

Cpox  BHINIONHEHMS aJMUHMCTDATHBHOM IIPOLEAYPhl He JOIDKEH
IIPEBBIIIATE 2 YacoB.

72.  Pe3ynbTaToOM aIMHHHMCTPAaTHBHON HPOLENYpHl SBIAETCA PELICHHE O
BKIIIOYEHMH CBEJeHHH O TpPYAOBBIX apOutpax B 0asy JaHHBIX, Mepenada
AOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a MNPENOCTaBIEHHE TOCYIApPCTBEHHOMN
YCIIyTH, YBEAOMJICHHS O BHECEHHMH CBEIECHMH O TpPYHOBBIX apbutpax B 6asy
AAHHBIX NOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 JENIONPOU3BOCTBO.

CnocoboM ¢ukcanmmu pesynbraTa BBHIIONHEHHS —AJMHHHCTPATHBHON
IPOLEAYpPbl SABNAETCH PETHUCTpalMsl pelIeHHs O BKIIOYEHWH CBEJIEHHI
O TPYAOBHIX apOUTpax B 6a3y HaHHBIX THOO YBEJOMIEHHS O BHECEHHUH CBEACHMUIA
O TPYAOBBIX apbuTpax B 0a3y HOaHHBEIX, OTKa3e BO BKJIIOYEHHH CBEJCHHH

0 TPYAOBHIX apOuTpax B 6a3y JaHHBIX (C yKa3aHHEM MOTHBMPOBAHHOMN MPHYMHEI




23

0TKa3a) yIOJTHOMOYEHHEIM MOpa3/icieHHEM.

PaccmoTpenue 3anpoca 3asBuTens,
HNPUHATHE PEIICHUS 00 H3MEHEHUH CBEICHUE
O TPYJOBBIX apOMTpax, CoAepKaIuXcs B 6a3ze JaHHBIX JIHOO 06 OTKaze
B U3MEHCHUH CBEJICHUH O TPYAOBBIX apOuUTpaXx, Cofepxamuxcs B 6a3e qaHHBIX

73. OcHOBaHWeM [N Havyala  aJIMMHMCTPATHBHOM IpOLIeyPhI
PacCMOTpEHMs 3anpoca 3asBUTENS, IPUHATUS PEIlleHUs 00 U3MEHEHUHN CBeNCHUI
O TPYAOBBIX apOMTpax, comepKalluxcs B 6a3e NaHHBIX JH6O 06 OTKase B
M3MCHCHMH CBEJICHMA O TPYJOBBIX apOHMTpaX, coAepKalmuxcs a 6a3e JaHHBIX
ABJIACTCA TIONyYCHUE 3aNpoca 3asBUTENS JODKHOCTHEIM JIHIIOM, OTBETCTBEHHEBIM
3a NPeIOCTaBIICHUE rOCYJapCTBEHHOM YCIyTH.

74.  OTBETCTBEHHBIM 3a BHINIOJIHEHHE aIMHHUCTPATHBHOI HpoLenyphI
ABIIETCS  NO/DKHOCTHOE  JIMIO, OTBETCTBEHHOE 3a  IIPEJOCTaBICHHUE
TOCY/lapCTBEHHOH YCIYTH.

75. JIOIKHOCTHOE  JHMLO, OTBETCTBEHHOE 33  IPEACTAaBIECHHE
FOCYJApCTBEHHOH YCIyTH, [P MOCTYILIEHHH 3aIpoca 3asBHTENs OCYLIECTBIAET
cienyrolue AeiHCTBuUA:

a) MpOBepsieT HaNMYHEe NOKYMEHTOB, HEOOXOMMUMBIX IS NPEeIOCTABICHHUS
FOCYlapCTBEHHOM yCIyTM, TpeJyCMOTPEHHBIX IIyHKTOM 24 HACTOSILEro
AIIMMHUCTPaTHBHOTO PEriaMeHTa;

0) mpoBepseT COOTBETCTBHE IPEACTABICHHBIX 3asABUTENEM JOKYMEHTOB,
HEOOGXOIMMBIX ISl TPENOCTABIEHHS TOCYJApPCTBEHHOH YCIYrH, TpeGOBaHHAM
KHUX OQOPMJICHHIO, TpPeIyCMOTPEHHBIM NyHKTaMH 24, 26 HacTOAMmero
AJIMHHUCTPaTHBHOTO PErIaMeHTa; |

B) BBUABJISET HATM4HE OCHOBAHMUIf ISl 0TKA3a B PETHCTPALIHH COTTIALIIeHHS,
NPEeAYyCMOTPEHHBIX IYHKTOM 31 HacTOSIEro AIMHHUCTPATABHOTO pEraMeHTa;

T) BHOCHT B JKypHall y4eTa HH(GOPMAILHUIO, YKa3aHHYIO B IPHIOKEHHH Ne 3
K AIMHHUCTPaTHBHOMY perjaMeHTy.

Cpox BHINOJHEHHS aAMHHUCTPATUBHOW IpOLEAYphl He JOJDKeH

MPEBLIMIATE 5 pabounx JHEH.
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76. B ciydae BBIABICHHA OCHOBaHHMA JUIs OTKa3a B M3MEHEHHH CBEICHHM
O TPYZOBBIX apOUTpax, comepxkaluxcs a 06ase JaHHBIX JODKHOCTHBIM JIMIIOM,
OTBETCTBEHHBIM 3a MpeJOCTaBlIeHHE TOCYJapCTBEHHON YCIyTH, MPHUHUMAaeTCs
pemleHne 00 oOTkaze B H3MEHEHHMH CBeJEHHMH O TpPYyAOBBIX apOHUTpax,
coJiepXKaluxcs B 0a3ze JaHHBIX U TOTOBUTCS TPOEKT YBeAOMJIEHHS 00 OTKaze B
W3MEHEeHUH CBEeJEHHil O TPYJOBBIX apOuTpax, copepxamuxcsa B 6aze HaHHBIX C
yKa3aHHEM OCHOBAHHS OTKa3a.

Cpok  BBIIOJIHEHUS AJAMUHUCTPAaTHBHOW mpouenypsl He JOKEH
npeBbIIIaTh 3 pabouux qHe.

77. HJOKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a  IpeAOCTaBICHHE
rOCY/IapCTBEHHOH YCJIYTH, NpEeACTaBIsieT MHPOEKT yBegomileHHa 00 OTKasze B
HM3MEHEHUH CBEICHHM O TPYAOBBIX apOWTpax, comepkamuxcs B 6a3e JaHHBIX, a
TaKXKe JOKYMEHTBHl, HeoOXOoIuMble i MpelOCTaBIeHUs TroCyAapCTBEHHOM
yCIIyTH, MOCTYNHBIONE OT 3asBHTENs, pykoBoauteno PocTpyna (3amecTHTenio
pykoBoaurens Poctpyna) 160 yrnolTHOMOUYEHHOMY UM JOJDKHOCTHOMY JIHLLY AJIS
PacCMOTPEHUS U IPHHATHS PELLICHHS.

CpoK  BHINONHEHUS  aJMUHHUCTPATHBHON MOpoLeAypbl HE JIOJDKEH
IPEeBHIIATE 3 paboynx AHEH.

78. VYBemomneHne 00 OTKaze B HM3MEHEHHM CBeJIeHHH O TpPYAOBBIX
apOHuTpax, coiepkalMxcs B 0Oa3e AaHHBIX IOANHKCHIBAETCS PYKOBOIHUTEIEM
Poctpyaa (3amectureneM pykoBogurens Poctpyna) 1160 yrnoJIHOMOYEHHBIM UM
JOJKHOCTHEIM JIMIIOM H HaIlpaBIIsIeTCs] JOJDKHOCTHBIM JIULIOM, OTBETCTBEHHBIM 32
IpEeOCTaBIEHHE TOCYIapCTBEHHOH YCIyTrM Ha PErMCTpalMiO JOJDKHOCTHOMY
JIMLy, OTBETCTBEHHOMY 3a J€JIONPOU3BOJICTBO.

CpoK BGHIMONHEHHS AaAMHHUCTPATMBHON MNpPOLEAYPHl He  JOJDKeH
TpEeBEIIIATh 3 pabounx AHeH.

79. B ciyuae OTCYTCTBHMS OCHOBaHMi1 1715 OTKa3a B M3MEHEHHU CBEICHUH
0 TPYJAOBBIX apOWTpax, cojepXaluxcs B 06ase NaHHBIX JODKHOCTHBIM JIMLOM,
OTBETCTBEHHBIM 32 MpPENOCTaBICHHE TOCYNAPCTBEHHOH YCIYyId, NPUHUMACTCA
pelenye 06 M3MEHEHUH CBECHHUIT O TPYIOBBIX apbUTpax, coaepxkaluxcs B 6ase

JIaHHBIX ¥ TOTOBHTCA IIPOEKT YBEAOMIIEHHS 00 H3MEHEHHMH CBEACHUH O TPYJAOBbIX
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apbuTtpax, colepxammxcs B 6aze JaHHBIX.

Cpoxk BBINONHEHHS AJMHUHUCTPATUBHOM MpOUENYpHl HE  JOJDKEH
IIpeBHIIATh 3 pabodmnx gHEi.

80. JlomxHOCTHOE  JHMIO, OTBETCTBEHHOE  3a  MPEACTaBICHHUE
roCyJapCTBEHHOM YCJIYrd, NPEACTAaBIAET MPOEKT yBEIOMIIEHHS 00 HM3MEHEHHH
CBEJICHUH O TPYHOBBIX apOHTpax, coaepXamuxcsi B 0ase JaHHBIX, a TaKXKe
HOOKYMEHTBI, He0oOXOAWMBbI€ JUIS IPEJOCTaBICHHS TIOCYZapCTBEHHOM YCIyIH,
TNOCTYNHUBIIKME OT 3asABUTENsA, pykoBoguTenmo PocTpyna (3amMecTHTeNnO
pyxoBogutens Poctpyza) 1160 ynoaHOMOYeHHOMY MM AOJDKHOCTHOMY JIHILY IS
pPacCMOTpPEHUS U IPUHATHUS PEIlICHHUS.

Cpok  BBINONHEHHS aAMHHHCTPAaTHBHOH [pOUELYpbl HE  JOJDKEH
IpeBHIIATh 3 pabovnx JHEH.

81. VYBemomieHne 00 K3MEHEHHH CBEHEHHI O TpPYHOBBIX apOUTpax,
cozepxalnmxca B Oaze OaHHBIX, MNOAMMCHIBaETCA pyKoBomuTeleM Poctpyaa
(3amecTuTeneM pykoBoauTedas PocTpyma) MO0  yIOJHOMOYEHHBIM UM
JOOJKHOCTHBIM JTULIOM.

Cpox BBINONHEHHMS aJMHHUCTPATHBHOH MpOLEAYphl HE  IOJDKEH
IpeBHIIATh 3 pabounx AHEH.

82. JlOmKXHOCTHOE  JIMNO, OTBETCTBEHHOE 33  INPENOCTABICHHUE
TOCYJIapCTBEHHON YCIyrH, INOCJe MONNMCAHUSA yBeIOMIIEHHS 00 H3MeHEHHH
CBEACHUH O TpPYHOBBIX apOuTpax, coaepXalmiuxcs B ©Oa3e IJaHHBIX, BHOCHT
COOTBETCTBYIOIIHE M3MEHEHHS B 0a3y [OaHHBIX H I[E€pelacT YyBeIOMIICHHE
Ha PEruCTPaLUIO AODKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32 JEJIOIPOH3BOACTBO.

Cpox BBHINONHEHUS AAMHHHUCTPATHBHON TMpoULEOyphl HE JOJDKEH
MPEBBIIATE 2 4acoB.

83. Pe3synbpraToM aJMHHHCTPATUBHON MpOLEAYpHI SBISETCS W3MEHEHHE
CBeIeHHH O TPYIOOBBIX apOUTpax, coiepkamuxcs B Oa3e JaHHBIX, Iepenada
JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a MpPeJOCTaBlieHHE OCyAapCTBEHHOM
YCIYI'H, yBeIOMIICHHMS 00 W3MEHEHHHM CBEJeHHH O TpyJOBBIX apOHTpax,
cofepxalmxcsas B 6a3ze JaHHBIX, JOMKHOCTHOMY JHMIy, OTBETCTBEHHOMY 32

ACIOIIPpONA3BOACTBO.
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CrnocoGoM  uxcaniu pesynbTata BHIIOTHEHHS —AJMHHHCTPATHBHOM
NpOLeAYpbl SBJIAETCS pPETHCTpallis pelieHHs 00 W3MEHEeHHH CBeIeHHi
O TPYAOBBIX apOuTpax, comepxammxcs B 6ase NaHHBIX, JHOO YBeXOMIECHHUS
00 OTKa3e B M3MEHEHHH HM3MEHEHHIl CBeIeHHHl O TpYNOBBIX apGHTpax B 6ase
JaHHBIX (C yKa3aHMEM MOTHBHPOBAHHOM NpPHYMHBI OTKA3a) YIIOIHOMOYEHHBIM
NoApa3/ie/IeHUEM.

PaccMorpenue 3anpoca 3asBurens,
IIPHHSTHE PELIEHUs 00 UCKIIIOYEHUH CBEICHUIM
O TPYAOBHIX apOUTpax, comepxaluxcs B 6ase fJaHHBIX, THOO 06 OTKase
B MCKJIFOUE€HHUH CBEJICHHUI O TPYI0BBIX apOHTpax, coaepKaluxcs B 6ase JaHHBIX

84. OcHOBaHMeM [y Havala aJMMHHCTPATHBHOM  IIpOLELYpbI
PacCMOTpeHUs 3ampoca 3asBUTENS, TPUHATHA peEIlIeHHS 00 HUCKIIOYEeHHH
CBE/ICHHH O TPYIOBLIX apOHTpax, conepxalmxcs B 6a3e JaHHBIX, TM60 06 OTKasze
B UCKIIIOYEHHH CBEIEHHH O TPYAOBBIX apOuTpax, comepkaiuuxcs B 6aze JaHHBIX,
ABIICTCA MOJTyYEHHE 3aIIpOca 3asiBUTENS JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHbBIM
3a MPEOCTaB/IEHHE TOCYAapCTBEHHOM YCIIyTH.

85. OTBeTCTBEHHBIM 3a BBIIOJIHEHHE aIMMHHCTPATHBHOM NPOLELYPHI
SBISETCA  JO/DKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a  NPEJOCTaBICHHE
rOCYyapCTBEHHOM yCIIyTH.

86. JIODKHOCTHOe  JMIIO, OTBETCTBEHHOEe  3a NpeACTaBICHHE
rOCy/IapCTBEHHOM YCIIyrH, IpH NOCTYILUICHHUH 3alpoca 3asBHTENS OCYIECTBIIIET
clleayrolue AeiCTBus:

a) MpoBepsieT HallMYHe AOKyMEHTOB, HEOGXONMMEIX IS TPENOCTABICHHS
TOCYHapCTBEHHOM YCIYIHM, IIPeAyCMOTPEHHBIX IIyHKTOM 24 HAacTOSIIero
AMWHHCTPaTHBHOTO perjiaMeHTa,;

0) mpoBepsAeT COOTBETCTBHE MpECTaBIECHHBIX 3asABUTENEM JOKyMEHTOB,
HEOOXOJMMBIX Ul INIPEJOCTABICHHUA IOCYJapCTBEHHOM YCIyrd, TPeGOBaHHUSIM
KHUX OQOpPMICHHIO, IPeAyCMOTPEHHBIM NyHKTaMM 24, 26 HAaCTOALIETO
AJMHHHUCTPATUBHOTO PerjlaMeHTa;

B) BEUIB/ISIET HAIMYNE OCHOBAaHUH I OTKa3a B PETUCTPALMH COIVIALIEHHS,

NnpeayCMOTPECHHBIX ITYHKTOM 31 HaCTOAIIIECrO AIIMI/IHI/ICTpaTI/IBHOI' O pErilaMcHTa,
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I) BHOCHT B JypHall yd4eTa HH(OPMALHIO, YKa3aHHYIO B IPHIOXeHHH No 3
K AZIMMHHCTPAaTHBHOMY perJIaMEeHTY.

Cpok  BBINONHEHMS aIMHUHHCTPATMBHOM IIPOLEAYpPH HE JOJIKEH
IPEBLIIATH 5 pabogYuX AHEHN.

87. B ciydae BBISBIEHMS OCHOBAHHil IS OTKAa3a B HCKIIOYEHHH
CBEJIEHHH O TPYAOBBIX apOMTpax, coaepKamuxcs B 6a3e JaHHBIX, ZOJDKHOCTHBIM
JMLOM, OTBETCTBEHHBIM 32 MPENOCTABIEHHE TOCYJapCTBEHHOM  YCIYTH,
IPVHMMAETCA pelleHHe 00 OTKase B HCKIIOYECHHH CBENEHH O TPYHOBBIX
apOuTpax, comepxamuxcs B 6a3e JaHHbIX, 1 TOTOBATCS MPOEKT yBe,lIOMJIeHﬁﬁ 00
OTKa3e B UCKIIOYECHHH CBEACHHH O TPYMOBBIX apOMTpax, COAEpKaIUXCs B Oase
JaHHBIX, C YKa3aHHEM OCHOBAHMs OTKAa3a.

CpoK  BBINONHEHHS aIMHHUCTPAaTHMBHOM IpOLENypsl He JOJDKEH
NPEBBIIATh 3 pabouux AHEH.

88. JIOIDKHOCTHOE  JIMIIO, OTBETCTBEHHOE  3a MpeaoCTaB/IeHHE
rOCyapCTBEHHOH YCIIyrM, MNpeACTaBiseT MPOEKT YBEJOMIEHHS 00 OTKase
B UCKIIIOYEHHH CBEICHHH O TPYIOBBIX apOUTpax, colepKaluuxcs B 6a3e JaHHEIX,
a TaKkKe NOKYMEHTHI, HEOOXOAUMbBIE I NPENOCTABICHHS TOCYNAPCTBEHHOM
YCIIyTH, TNOCTYNUBIIME OT 3asiBHTENs, pykoBoautemo Poctpyzna (3amecTurento
pykoBomutesns Poctpyza) 6o ynosHOMO4eHHOMY UM JOKHOCTHOMY JIHITY IS
PacCMOTPEHHUS U IPUHATHS PELIECHHUS.

Cpoxk  BBIMONHEHMS aJMUHHCTPATMBHOM IpONENYpHl HE  JOJDKEH
IPEBHIATE 3 pabouuX JHEN.

89. VBemomnenme 06 OTKaze B HCKIIOYEHHH CBEJIECHHH O TPYAOBBIX
apOHTpax, COAEpXKAIMXCA B 0ase NAaHHLIX, MOJMKMCHIBAETCS PyKOBOHMTEIEM
Poctpyna (3amecturenem pykoBomurens Poctpysa) TGO YIOTHOMOYEHHBIM UM
JAOJKHOCTHBIM JIMI[OM H HAIpaB/IAETCs HOMKHOCTHEIM JIMIIOM, OTBETCTBEHHBIM 32
NpEeJOCTaBNIeHNe TOCYAApCTBEHHON YCIYTrH, Ha PErHCTPAlUI0 JIODKHOCTHOMY
JIMIly, OTBETCTBEHHOMY 3a JIEJIOIPOU3BOACTBO.

Cpok BHINONHEHHS AJMHUHHCTPATHBHOM MNpONEAYpH HE  IOJDKEH
IIPEBBIIATD 3 pa6oqﬁx JHEH.

90. B ciyyae OTCYTCTBHS OCHOBaHMM M OTKa3a B MCKIIOYECHHH
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CBE/ICHUH O TPYIOBEIX apOUTpax, colepxamuxcs B 6a3e JaHHBIX, JOJDKHOCTHEIM
JIALOM, OTBETCTBEHHBIM 32 [PENOCTABIEHHE TOCYJAapCTBEHHOM yCNyTH,
NPUHUMACTCSA pelleHHe 00 HCKIIOYEHHH CBEACHHWH O TpYHOBBIX apOHTpax,
comepxaluxcsi B 0a3e JaHHBIX, M TFOTOBHUTCS MPOEKT  yBeJOMICHHUS
00 UCKIIOYEHNH CBEJleHHIl O TPYHOBBIX apGHTpaX, cogepkammxcs B 6ase
JOaHHEIX.

CpoK  BBIMOJIHEHMS aJMHHHUCTPATMBHOM [pOLEXYpHl HE JOJDKEH
IIPEBHIIATD 3 pabounX THEH.

91. JIOMXHOCTHOE MO, OTBETCTBEHHOE 33  MpPEACTABICHHE
FOCYAapCTBEHHO! yCIIyI'H, NPEJCTaBIseT NPOEKT YBEAOMIEHUS 006 UCKIIOYEHUH
CBEICHUH O TPYHOBBIX apOHTpax, cOmepKallMxcs B Oaze JaHHBIX, a TaKKe
JOKYyMEHTBI, HEOOXOHMMEIE IUIsi NPENOCTABIEHMS [OCYIAPCTBEHHON YCIYTH,
NOCTYIMBIIME OT 3asdBHTENA, DpyKoBoautemo Poctpyma (3amecTHTeno
pyxoBoautens Poctpyna) 1u60 ynonHOMOYEHHOMY MM JODKHOCTHOMY JIMIY VIS
PacCMOTPEHHS M IIPUHATHS PEILEHHS.

Cpox  BHINONHEHMS AaAMHHHCTPATHBHOH NpOLEAYpHl He JOJDKEH
IIpeBHIIATh 3 pabouux JHEH.

92. YBemomneHue 06 WMCKIIOYEHHH CBELECHHMH O TPYHOBBIX apbUTpax,
Cofilepxallluxcsi B 0ase JaHHBIX, TOAMKMCHIBAETCS pyKOBOguTeneM Poctpyna
(3amecTuTeneM pykoBoiutens Poctpyna) mM60  YIOMHOMOYEHHBIM UM
JOJDKHOCTHBIM JIUIIOM.

CpoK  BBINONHEHHS aAMHHHCTDATHBHOH IPOLEAYPHl HE MAOJDKEH
IIPEBBIIIATH 3 pabouux JHEH.

93. JIomKHOCTHOE  JIMLO, OTBETCTBEHHOE 33  IIPEAOCTAaBICHHE
TOCYAapCTBEHHOH YCIYTM, MOCJ€ NOANUCAHHMS YBEAOMJIEHHS 00 HCKIIOYSHHH
CBEIEHMH O TPYIAOBBIX apOUTpax, coAepkalyuxcs B 0a3e JaHHBIX, UCKJIIOYAeT
COOTBETCTBYIOIIME CBEACHHMS O TPYAOBHIX apOUTpax, comepskamuecs B Gase
JAHHBIX, W TIE€pelaeT YBEINOMIECHHE HA PETHCTPALMIO JODKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a JIeJIONPOM3BOJICTEO.

Cpox  BBINONHEHHS AIMHHUCTPAaTUBHOH MpOLEAYPHl He  JOJDKEH

MIPEBBIIIATH 2 YaCOB.
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94. Pesynbratom aIMHUHUCTPATHBHOM POy PHI SBIIAETCS
HCKIIIOYEHHE CBEJCHHH O TPYAOBBIX apOMTpax, COAepKallMxcs B 6a3e JaHHEIX,
nepepaya  JOIDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3@ MPEJOCTaBICHHE
TOCYJIapCTBEHHOH yCIyTH, YBENOMIIEHHS 00 HCKIIOYEHHH CBEJEHHI O TPYIOBBIX
apbuTpax, coiepxalMxcs B 0ase  JaHHBIX, JOIDKHOCTHOMY  JIMILY,
OTBETCTBEHHOMY 32 AeJIONPOU3BOICTBO.

CrocoGoM ~ Qukcauuu pesysnbTaTa BBINOJNHEHHS aIMMHHCTPATHBHOM
TpOLENypsl SBNAETCH pPErMCTpalMs pellleHHs 00 HCKIIOUYEHUH CBeIeHHi
O TPYAOBBIX apOUTpax, colepXalmixcs B 0ase NaHHBIX, JHGO yBELOMJICHHS
00 OTKase B MCKIIOUEHHH CBEIEHHH O TPYJOBEIX apOHTpax B 6a3e NaHHBIX
(c yxasaHMeM  MOTHBMPOBaHHOM NPHYMHBI  OTKa3a)  YIOJHOMOYEHHBIM
noapasiesieHHEM.

PaccMoTpeHue 3amnpoca 3agButens,
NPHHATHE PELICHNS O IPEJOCTABICHHAHN CBEACHUIT
O TPYJOBBIX apOUTpax, coaepXKaluxcs B 6a3e JaHHBIX, TU60
00 OTKa3e B NIPEIOCTABIECHHH CBEJIEHUIT O TPyIOBHIX apOuTpax,
cofepxamuxcs B 6aze JaHHBIX

95. OcHoBanmeM s Hayala aAMUHHACTPaTHBHOH  NPOLELYDSI
PacCMOTpEHHs 3alpoca 3asBHUTENs, INPHHATHA PEIIeHHS O IPEeAOCTaBICHUH
CBEJICHHI 0 TPYAOBAIX apOUTpax, comepaiumxcs B 6aze JaHHBIX, 1100 06 OTKaze
B NIPENOCTABICHUM CBEACHUM O TPYJNOBBIX apOMTpax, comepxamuxci B Oaze
JaHHBIX, SBIIACTCA TMOJy4YeHHE 3alpoca 3asBUTENSA JOJDKHOCTHBIM JIMLIOM,
OTBETCTBEHHBIM 3a IIPEI0CTaBICHHE rOCY JAPCTBEHHOM YCIYTH.

96. OTBeTCTBEHHBIM 3a BBINOJIHEHHE AIMHHUCTPATHBHOM MPOLELYPHI
SBJISETCA  JAOJDKHOCTHOE  JIMIO, OTBETCTBEHHOE 3@  IIPEJOCTaBIICHHUE
rOCYapCTBEHHOM yCIIYTH.

97. JIOIKHOCTHOE  JIMIO, OTBETCTBEHHOE 3a  NPEACTABICHUE
rOCyJapCTBEHHOM YCyrd, NIpH MOCTYILIEHHWH 3alpoca 3asBHTENS OCYILECTBISET
clieyrolue AeiCTBuUA:

a) MpoBepseT HalMYhe AOKYMEHTOB, HEOOXOAMMBIX JUIS IIPeNOCTABICHHS
TOCYJapCTBEHHOH YCIyr#, MpPeNyCMOTPEHHBIX ITyHKTOM 25 HacCTOAIIEro

AIMHUHHCTPaTHBHOTO perjiaMeHTa;
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6) mpoBepsieT COOTBETCTBUE NpECTABICHHBIX 3asBHTEIEM JNOKYMEHTOB,
HEOOXOMMMBIX IS MPENOCTAaBICHHS TOCYAapCTBEHHOM yCIIyrd, TpeOOBaHHAM
K UX O(QOPMJIEHHIO, IPEAYCMOTPEHHEIM ITyHKTaMH 25 - 26 AJIMUHUCTPATHBHOTO
periaMeHTa;

B) BBLBIISIET HATMYHE OCHOBAHMIA /Ul OTKa3a B PErMCTPALMK COTVIALICHHS,
NPEAyCMOTPEHHBIX IYHKTOM 31 HacTosAIero A IMHHHCTPATHBHOTO PEraMeHTa,

I) BHOCHT B XyPHAIl y4eTa HH(GOPMALIO, YKa3aHHYIO B IPHIOKeHUH No 3
K AIMUHHCTPaTUBHOMY perjlaMeHTy.

Cpok BBINONHEHMS aJMHHUCTPATMBHON TIPOLEAYPHl HE JOJKEH
IPEBBIIATH 5 paboYnX JHEH.

98. B ciyuae BBIABNCHMS OCHOBaHMI IS OTKa3a B IpeJOCTABICHHH
CBEJICHHH O TPYIOBBIX apOHTpax, colepxanuxcsa B 6aze JaHHBIX, JOHKHOCTHBIM
JIULOM, OTBETCTBCHHBIM 3a [PEeNOCTABICHME TOCYJAapCTBEHHOM yCIIyTH,
NPUHMMAETCA pelleHHe 00 OTKa3e B NPEJOCTABICHHH CBENCHMH O TPYOOBBIX
apOHTpax, colepkamuxcs B 6ase NaHHBIX, M TOTOBUTCS MPOEKT YBELOMIEHHUS 06
OTKa3e B MPEAOCTaBICHHU CBEACHMH O TPYAOBBIX apbuTpax, COmEPKALIEXCS
B 6a3e NaHHBIX, C YKa3aHHEM OCHOBAaHUA OTKa3a. |

Cpok  BBINONHEHHS aJAMUHUCTPATMBHOH TIPOLEAYpHl HE LOJDKEH
IPEBHIIATh 3 paboYuX AHEH.

99. JlomKHOCTHOE  JIMIIO, OTBETCTBEHHOE 33  NPENOCTABIEHHE
rOCY/lapCTBEHHOM YCIIyIH, NpeJCTaBIsSeT MpPOEKT YBENOMIIEHHS 06 OTKase B
IPEOCTaBICHHH CBeleHH O TPYIOBBIX apOHTpax, COAEpXKalluxcsi B Oaze
AaHHBIX, A TalkkKe JOKYMEeHThl, HeoOXOQuMble M MpeNoCTaBlIeHHS
TOCYapCTBEHHOH YCIIyrd, OCTYNHUBIINE OT 3asBUTENs, pyKoBoautemo Poctpyna
(3amecturemo  pykoBogutens Poctpyma) im6o YIOJTHOMOYEHHOMY UM
AOJKHOCTHOMY JIMLY AJIS PACCMOTPEHHS U IPHHATHS PEIICHHS.

CpoK  BBINONHEHMA aJIMUHMUCTPATMBHOH MNpOLEAYpH HE HOJDKEH
IIPEBBILLIATE 3 pabouHx JHEH.

100. VBemomnenue 06 oTkase B IpeAOCTABIEHHH CBENEHHH O TPYIOBBIX
apOuTpax, colepxKaumxcs B 0ase NaHHBIX, NOINHMCHIBAETCH PYKOBOIUTEIEM

Poctpyna (3amecTutenem pykoBoaurens Poctpyna) mu60 yHnoJHOMOYEHHBIM HM
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AOCDKHOCTHBIM JTMLIOM U HAIPaBAETCs AOJHDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a
IIpCAOCTABICHHE TOCYAPCTBEHHOH YCIYTH HAa PETHMCTPAUHUIO JOKHOCTHOMY
JIMIY, OTBETCTBEHHOMY 3a JEIONPOH3BOACTBO.

Cpok  BBINONHEHHS aJMHUHHCTPATMBHON IPOLEAYPHl HE JOJKEH
TIPEBBIIATE 3 pabounx JHEH.

101. B cmy4yae oTcyTcTBHA OCHOBaHMil Wi OTKa3a B [IPEeA0CTaBIICHUH
CBE/ICHHI O TPYJOBEIX apOUTpax, coaepxaIuxcs B 6aze AQHHBIX, JODKHOCTHEIM
JMLOM,  OTBETCTBEHHBIM 33 MPEJOCTAaBI€HHE TIOCYNapCTBEHHOM  yCIyTH,
NPHHUMACTCS PEIIEHHE O MPENOCTABICHHM CBEIEHMH O TPYHOBBIX apOHTpax,
COnepXalMXcs B 0Oase JAaHHBIX, M IOTOBUTCA TIPOEKT yBEJOMJIECHHS
O IIPeNOCTaBICHMM CBEACHUH O TPYMOBBIX apOHMTpax, colepxaluxcs B Oase
JaHHBIX.

Cpok  BBINONHEHHS aJMHHHCTPATMBHOH IIPOLEAYPHl He JOJDKEH
IPEBBIATE 3 paboYnX JHEM.

102. JlomkHOCTHOe — NHMIIO,  OTBETCTBEHHOE 33  MPEJCTABIEHHUE
roCyapCTBEHHOM YCIIyTH, IpeAcTaBisgeT MPOEKT YBEIOMJICHHUS
O NPEAOCTAaBJICHWH CBEJCHUH O TPYNOBBIX apOWTpax, coiepXaiiuxci B Oaze
AaHHBIX, @ TaKKE JOKYMEHTBl, HEOOXOOMMBlE I IPeAOCTaBICHHS
FOCYNapCTBEHHOH YCITyTH, IOCTYIMBIINE OT 3asBUTENS, pyKoBoauTemo Poctpyna
(3amecTuTemo pykoBoautens Poctpyma) sm6o YIIOMTHOMOYEHHOMY KM
AOJDKHOCTHOMY JIMLY [UIS PACCMOTPEHHUS U IPUHATHS PEUICHHU.

Cpok  BBINONHEHHS aIMHHHCTDAaTHBHOM MpOLENYPl HE IOJDKEH
[IPEBBILIATE 3 pabounX JHEN.

103. VYBemomueHnue o IpenOCTaBNCHUM CBEIEHHH O TPYIOBBIX apGUTpaXx,
copepamuxcs B 0ase NaHHBIX, IOANHCHIBaeTCS pykoBoauTeneM Pocrtpyna
(3amectutenieM pykosoaurens Pocrpysa) sm60  YNOTHOMOYEHHBIM UMM
JOJDKHOCTHBIM JIULIOM.

Cpok BBHIMONHEHMS aJMUHHCTPATMBHOM OPOLEAYPH! HE JOJDKEH
NpeBLIIATh 3 pabodux JHEH.

104. JlomKHOCTHOe  1HMIO, OTBETCTBEHHOE 3@  IIPEAOCTaBICHHUE

FOC}’IIapCTBeHHOﬁ YCIYry, nocji€ noAmnucaHusa YBEOOMJIEHUS O MNpEIOCTaBICHHUH
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CBENCHMH O TPyHOBBIX apbuTpax, coiepxamuxcs B 6ase NaHHBIX, nepenaer
YBEIOMJICHHE Ha PETMCTPALMIO JODKHOCTHOMY JIHIlY, OTBETCTBEHHOMY 3a
JIeJIONIPOU3BOJICTBO.

CpoK  BBITONHEHWS  AJMHHHCTPATHBHOM Opoueaypsl He  JOJDKEH
IIPEBBIILIATH 2 YacoB.

105. PesynbTaToM aIMHMHHCTPaTHBHOM HpOLELYpHI SBIAETCA nepegava
AOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a IIPENOCTABICHHME TrOCYJaPCTBEHHOM
YCIIyTH, YBeNOMIEHHS O MNpPENOCTAaBICHMH CBEAEHHH O TPYHOBBIX apOuTpax,
CoIepXalliXcs B 0Gase NaHHBIX, JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
JEJIONIPOU3BOJICTRO.

CnocoboM  ¢ukcaumu pesynpTaTa BBINONHEHHS aJMUHHUCTPATUBHOM
IIPOLEAYPHI ABNAETCS PErMCTpalysi yBeAOMJICHHS O NPEJOCTABICHUH CBENSHHM
O TPYAOBBIX apOMTpax, COAepKAIMXCA B (ase NaHHBIX, JHMOO YBeJOMICHHS
00 oTKase B MPENOCTABIECHMM CBEACHHMI O TPYZOBBIX apOuTpax, comepKaluxcs
BOase gmaHHBIX  (C yKa3aHHEM  MOTMBHPOBAaHHOM IOpUYUHEI  OTKa3a),

YIIOJTHOMOYCHHBIM NOAPa3AECIEHUEM.

Hanpasnenue 3asBuTeNio pesybraTa NpegocTaBIeHus
roCyJapCTBEHHOM YCITyTrH

106. OcHoBanuem [ns Havana  aJMHHHCTPATHBHOW NpOLEeaypHI
HallpaBJICHAUS 3aABUTEINIO PE3yNIbTaTa NPEAOCTABIEHHS FOCYJApCTBEHHOR YCIyTH
ABIISETCS [IOJIy4eHHE JOKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM
3a IETIONPOU3BOICTBO, YBEAOMIICHHHA: O BHECEHWM CBENEHHH O TPYIOBBIX
apbutpax B 6a3y JaHHBIX; 06 OTKa3e BO BKIIOYEHHH CBEICHHI O TPYJAOBBIX
apbuTpax B 6Ga3y JaHHBIX; 00 M3MEHEHHH CBENEHHH O TPYAOBBIX apOuTpax,
conepxaluxcs B 6ase NaHHBIX; 00 OTKase B H3MEHEHHMH CBENECHHH O TPYHOBBIX
apOuTpax, cojepxamuxcs B 6ase JaHHBIX; 00 MCKIIOYEHHH CBEACHMH O
TPYAOBBIX apOMTpax, COAepXKalUuxcs B 0ase NaHHBIX; 00 OTKasze B MCKIIOYEHHH
CBEEHHH, colepxaliuxcs B 0Oase [aHHBIX; O IIPEJOCTABICHHH CBeIEHMUH,
coaepxamuxcs B 0Gase [JaHHBIX; 00 OTKase B INPENOCTABICHHH CBEEHHIA,

cofepxaluuxcs B 6aze NaHHBIX (fjaee — yBeJOMIICHHE).
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107. OTBeTCTBEHHBIM 3a BBIIOJHEHHE aIMUHHCTPATUBHOH TIPOLIEAYPEI
ABJIACTCS NOJDKHOCTHOE JIULIO, OTBETCTBEHHOE 3a AENOIPOU3BO/ICTBRO.

108. JlomKHOCTHOEe NHMII0, OTBETCTBEHHOE 13a IeJIOTIPOU3BOCTBO,
NPOCTABIAET B YBeJOMIICHHH JaTy H HCXOASAIIMI HOMeP.

BpeMs BBINONHEHMS aJMHHUCTDaTMBHOW DpOINEAYpsl HE OKHO
IIpeBBIIUATE 4 4acoB.

109. JlomkHOCTHOE 1MIO, OTBETCTBEHHOE 3a JEJNONMPOU3BOCTBO,
HampaB/IAET 3asIBUTEIIO YBEAOMIICHHE.

Cpok  BBIONHEHMS aJIMMHHCTPATHBHOM INPOLEAYPH He JOJIKeH
IpeBHIIAaTh 1 pabouuii eHb.

110. JlomkHOCTHOE  JNMIIO, OTBETCTBEHHOE  3a IIpeICTaBICHUE
TOCYNapCTBEHHOH YCIYTH, BHOCHT B J)KypHal ydYeTa HHQOPMALHUIO O JaTe
Y UCXOIAIIEM HOMEpPE HAMpPaBJICHHOIO 3asABUTEIIO yBEJOMIICHHS.

Bpems BbIIONHEHMS aJIMHHHCTDATMBHOH TMpOLedyphl HE JOJKHO
IIPEBBILIATh 2 4acoB.

111. Pesynsrarom aJIMUHUCTPATUBHOMH IpOLEIYPHI ABJIAETCS
HanpapJIeHHe 3aSBUTEN0 COOTBETCTBYIOIIETO YBEJOMICHHU.

Cnoco6oM  ¢ukcauuu pes3ynpTaTa  BBIIOJIHEHHS aJIMAHHCTPATHBHOM
NpOLEAYPhI ABIACTCS PETUCTPALMS IUCbMA C COOTBETCTBYIOLIUM YBEJOMIEHUEM,

HaIIpaBJIAEMOTO 3asIBUTEJIO.

Wcnpasnenye TOMyIEHHBIX OMEYaTOK ¥ OIMMOOK B BELIAHHBIX

B pe3yJIbTaTe NPeJOCTABICHUS TOCYAapPCTBEHHOM YCIyTH JOKYMEHTax
112. B cny4ae ecnmm B BBIAHHBIX pe3yNbTAaTaX MPEIOCTABIEHHS
rOCyNapCTBCHHOM YCIYTM JOKYMEHTaX JONyINeHbl OIeYaTKM M OLIMOKH,
3aj4BUTEIIb BIIPaBe NMpPEICTaBUTH B POCTpy] HemocpeACTBEHHO JHGO HAIPaBHTh
3aKa3HBIM MOYTOBBIM OTIIPABJIECHHEM C YBEAOMIICHHEM O BPYYEHHH, TIOANUCAHHOE
3asBUTEJIEM U 3aBEPEHHOE I1€4aThO 3asBUTEN (IIPH HATHYHH [1€YaTH) 3asBICHHE
0 HeOOXOMMOCTH HCTpaBlIeHHA JOMYIISHHBIX OMeYaToOK H (MIM) omuboK (Janee
— 3asBJIEHME) C H3JIOKEHHEM CYTH JOIMYINEHHBIX ONEYaTOK W (MIM) OIIKOOK

U NIPHJIOXKEHHUEM KOIMHU AOKYMEHTa, COAEPIKAIIEro OrneyaTku U (MJIH) OIHOKH.
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113. PaccMotpenne 3asiBleHMS JOMKHOCTHBIM  JIMIIOM Poctpyna,
HCIIpaBJICHHE JIOMYUIEHHBIX ONEYaTOK M OMHMOOK B BBIJAHHEIX B pPe3yJbTare
IpENOCTABICHUA  TOCYHapCTBEHHOM  yCIyrM  JOKyMeHTaX, OQopMiIeHHe
pesyJbTaTa NpeIoCTaBICHUS FOCYAaPCTBEHHON YCIyrd MUGO0 MOTMBMPOBAHHOTO
OTKa3a B MPEJIOCTaBICHHH IOCYAaPCTBEHHOM YCIIYTH M Iepeaya I0/DKHOCTHOMY
JIMLY, OTBETCTBEHHOMY 32 HEJIONPOM3BOACTBO, JUIS BBIAYM JIMGO HANpaBIeHHA
3A4BHUTCIII0  pe3y/bTaTa  NPEAOCTAaBIEHHA  TOCYIapCTBEHHOH  ycuyrd
OCYILECTBIIAETCA B TEUEHHE 5 pabOYMX JHEH CO AHS pErUCTpalUU 3asBICHHUS.

PesynsraTroM aJMMHHCTpaTHBHOM NpOLEAYpHl sABISLETCA yCTpaHeHHe
AOMYLICHHBIX ONEYaTOK W OHMOOK B BHIJAHHBIX B Pe3y/bTaTe IIPeJOCTABIECHHS
TOCYNApCTBEHHOH yclyrd NHOO OTKase B MPENOCTaBIEHHM TOCYAAapCTBEHHOM
YCIIyTU AOKyMEHTaX.

CoocoGoM ¢ukcauuu pe3ynpTaTa  BBIIOJHEHHS aJIMAHUCTPATUBHOM
IIPOUEAYPEl ABIACTCA PErMCTpalMs HCIPABIEHHBIX NOKYMEHTOB, BBIHaHHBIX
B pe3ylbTaTe MpPENOCTaBICHHSA TOCYJapCTBEHHOH ycayrm aumbo oTkase
B NIPE/IOCTABJIEHUH IOCYJAPCTBEHHOM YCIYTH, M HOCHEAYIOLIETO HAIIPABICHHS
3ajBUTCNIIO B TIOPAIKE, YCTAaHOBJIEHHOM ITyHKTOM 106 AJMHHHMCTPaTUBHOTO

periaMeHrTa.

IV.  ®opMmbl KOHTPOIS 32 MPEOCTABIECHUEM IOCY IAPCTBEHHOM YCIIyTH

ITopszok OCyIIECTBIEHHS TEKYILErO KOHTPOJIS 32 COOITIOIEHUEM

M MCTIOJIHEHHEM OTBETCTBEHHBIMH JAODKHOCTHEIMH JIMLIAMU HOJIOYKEHHMIH

periaMeHTa i HHbIX HOPMaTHBHBIX PAaBOBBIX aKTOB, yCTAHABIHMBAIOILINX

TpeGOBaHuUs K MPENOCTABNEHUIO FOCY JaPCTBEHHOM YCITYTH, a TaK)Ke IIPUHATHEM
HMH pelICHUM

114. Texymmit KkOHTpONB 3a COOMIONEHHEM M  HCIOJHEHHEM
MODKHOCTHBIMH ~ juUamu  PocTpyna  monoxkeHuit A JMMHMCTPaTHBHOTO
periaMeHTa M HHBIX HOPMAaTHBHEIX IIPaBOBBIX aKTOB, YCTaHABIHBAIOLIMX
TpeOOBaHMA K NpeNOCTABIECHHIO FOCYapCTBEHHOH ycmyrH (najgee - TeKywiuit

KOHTpOJ'IB), OCYIIECTBIIACTCSA JAOJOKHOCTHBIMHU JINLaMH P ocTpyaa,

OTBE€TCTBCHHBIMH 3a OpraHusanuio paGOTBI 110 MpEAOCTaBIICHUIO
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TOCyJapCTBEHHOH yClIyrM (danee - MHOIDKHOCTHBIE JIMLA, OTBETCTBEHHBIE
33 OpraHU3alHIo IPeTOCTABIEHHS FOCYJAPCTBEHHOM YCIyTH).

115. Texymmii KOHTpONB OCYLIECTBISETCS IIOCPEACTBOM [IPOBEACHUSA
AODKHOCTHBIMH JIML]AMH, OTBETCTBEHHBIMH 32 OPraHU3alHI0 NpPEeJOCTABIECHHS
roCyaapCTBEHHOM YCIYrH, MpOBEPOK MONHOTHL M KadecTBa NPENOCTABICHHS
TOCYJApCTBEHHOH  YCIyrH, COOJIOZEHHd M  WCIOJHEHUSA  IOJIOXEHHI
ANIMHHHCTPAaTMBHOTO ~PpErNaMeHTa, WHBIX HOPMATHBHBIX IIPABOBBIX aKTOB
Poccuiickoii ®enepanum, ycTaHABIMBAIOIMX TPeGOBAHHS K MPELOCTABIEHHIO
TOCYIapCTBEHHOM YCIYTH, BBISBJIEHHUS U ‘06ecnequH;1 YCTpaHEHUs BBIABIIEHHBIX
HapyIIeHU#, pPacCMOTPEHHMs, NPUHATHS peLIeHHH W TOATOTOBKH OTBETOB HA
OOpallleHHs 3asiBUTENEH, COAEPKAIMX JKATo0bl Ha IeHCTBHS (6e3neiicTBHE)

JMOJDKHOCTHEIX JiMy Poctpyna.

IMopsinok ¥ NEpHOANIHOCTD OCYIIECTBIEHHUS TIIAHOBBIX M BHEIUIAHOBBIX
NPOBEPOK MOMHOTHI K Ka4eCTBA IPeOCTaBIeHHS TOCY IapCTBEHHOM yCIIyTH,
B TOM YHCJI€ IIOPAIOK H GOPMEI KOHTPOJIA 33 IOJHOTOM U KaueCTBOM
NPENOCTaBIIEHUs TOCY JapCTBEHHOM YCIIyTH

116. B wuemsx ocCymiecTBlIEHHS KOHTPONS TOJHOTEI W  KauyecTBa
NPEAOCTABICHHA TOCYJaPCTBEHHON YCIIyTH, a TAaKKe BBIBIEHHSA M yCTPaHCHHS
HapyIIeHHH NpaB 3asBUTENEH IPOBOAATCS IIAHOBBIE U BHEIUIAHOBEIE IPOBEPKH.

117. TlpoBepka IOTHOTHI M KayecTBa MPENOCTABICHHS IOCYIapCTBEHHOM
YCITyTH OCYLIECTBIIETCS Ha OCHOBaHHH NpuKa3a Poctpyna.

118. IlnanoBele TNpOBEPKH MIONHOTHI M KAuyecTBa MPEJOCTABICHHUS
rOCYIapCTBEHHOM YCIIyry NPOBOASATCS HE pexke OMHOrO pasa B ABa roja.

119. BuensaHOBbIE MPOBEPKH IPOBOAATCS B CIIydae Kano6bl HA PeLICHHAS
u feicTeus (6e3neiicTere) HOIDKHOCTHBIX U PocTpyna.

120. O pesymepraTax NpOBeJEHHOM BHEIUIAHOBOH INPOBEPKH 3asBHTEIb
uHbOpMHpYeTCs B TMCbMeHHOM (GopMe Ha 6yMaKHOM HOCHTeIe.

121. Jlns mpoBeneHHs IUIAaHOBBIX M BHEIUIAHOBBIX MPOBEPOK IOJIHOTHI
M KauecTBa MpPEAOCTaBJICHUA TOCYJapCTBEHHOH YCIyrd (Oanee - MpoBepKa)

PoctpynoM QopmupyeTcss KOMHCCHSA, COCTaB KOTOPOM YTBEPKAAETCS IPUKa30M
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Poctpyna.

122. Tlo oKOHYAHMM IIpOBeleHHS NpPOBEPKH COCTABIAETCA aKT,
COCTOAUMH M3 KOHCTATHPYIOIIEH YacTH, BBIBOXOB U  IPEAJIOKCHUA,
HalpaB/ICHHbIX Ha YIy4LIeHHE KauyeCTBA NPEAOCTAaBIEHHA TOCYAApCTBEHHOM
YCIIyTH.

123. Tlpu npoBeneHH: NMPOBEPOK MOIYT PaccMaTPHBATECS Bee BOMNPOCHI,
CBSI3aHHBIE C MPEJOCTaBIEHHEM TOCYJAapCTBEHHON YCIyrH (KOMILIEKCHBIE
NPOBEPKH), WM OTAENBHBIE BONPOCHL, CBS3AHHBIE C MPEJOCTABIEHHEM

rOCYAapCTBEHHOM YCIIYry (TeMaTHYEeCKHE MPOBEPKH).

OTBeTCTBEHHOCTD TOMKHOCTHBIX Jiull PoCTpy/ia, IpelocTaBIsiommx
TOCYIapCTBEHHYIO YCIYTY, 32 PElleHHs U AeicTBus (Ge3neiicTue),
IPUHAMaeMbIe (OCYIIECTBIIEMbIE) MU B XO/I€ IPEOCTABIICHHUS
rOCYAapCTBEHHON yCIyTH

124. Tlo pesynbTaTraM NpPOBEAEHHBIX MPOBEPOK B CIly4ae BBISBICHHUS
HapyIIeHAH COOMIOICHNS TIONOXKEHH T AZIMUHHUCTPAaTHBHOrO PerflaMeHTa U UHBIX
HOPDMAaTHBHBIX  NIPaBOBBIX  aKTOB, YCTAaHaBIWBAIOIIMX TpeGOBaHUA K
IPENOCTABICHHIO FOCYIapCTBEHHOM YCIIyTH, IOJDKHOCTHBIE JIMUa PocTpyaa, ero

TCPPUTOPHATIBHBIX OpraHoB HECYT NNEPCOHANIBHYIO OTBCTCTBCHHOCTS,

OIIPEACIIEHHYIO UX NO/DKHOCTHBIMM pErlaMEeHTaMH.

TTonoxenus, xapakrepusylomue TpeGOBaHHUS K MOPAAKY ¥ hopMam
KOHTPOJIA 33 IIPEJOCTABIEHUEM IOCY JapCTBEHHO! YCIIyTI'H, B TOM YHCJIE
CO CTOPOHBI Ipa</iaH, MX 00beJHHEHHIA ¥ OpraHu3aLHi
125. KoHTpoms 3a mpefocTaBIeHHEM TOCYAAPCTBEHHOH YCIYrH MOXKET
OCYILECTBIATBCSA CO CTOPOHBI 3asBUTENEH ITyTeM HalpaBieHus B aapec Poctpyna:
a) TIpeTIOKEHHH N0 COBEPIICHCTBOBAHMIO HOPMATHUBHEIX TIPABOBBIX aKTOB,
perilaMeHTHPYIOIMX pexocTaBieHue PocTpyioM rocysapcTBeHHOM ycyry;
0) cooOmenuii 0 HapylIeHHM 3aKOHOB M HMHBIX HOPMATHMBHBIX HPAaBOBBIX
aKTOB, YCTaHABIHMBAIOUIMX TPeOOBaHUA K MPEAOCTABICHHIO OCYAapCTBEHHOM
YCJIyTH, HeJlJocTaTKaxX B paborte PocTpyna, ero JO/KHOCTHBIX JIMIL,

B) aJyiob 1o ¢axTaM HapylIeHHs JODKHOCTHBIMHM JHuamu Poctpyaa npas,
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CBOGOJ MJTH 3aKOHHBIX HHTEPECOB IPaXAaH.

V. JlocyneGHblit (BHECYHeGHBII) MOPANOK 06KATOBAHMS pelleHH
U JIeiCcTBUM (6e3aeiicTBYS) OpraHa, peJOCTaBIISIONIEro rocyZapCTBEHHYIO
YCIIYTY, a TAKXK€ €ro JOJDKHOCTHBIX JIUI]

HWHdopmauus 115 3aMHTEpeCOBaHHBIX JIAL 06 UX MpaBe Ha JocyaeGHOe
(BHECyneGHOE) 06xanoBaHue feiicTBui (Ge3neifcTByi) i (MIH) peLeHi,
MIPUHATBIX (OCYIUECTBIEHHBIX) B X0/I€ MPEAOCTABIEHHS TOCY 1apCTBEHHOM YCIyTH

126. 3asBurenn Moryr ofpaTHTBCH C  KaT0GOH Ha  JeCTBHSA
(GesneticTeue) u (wmi) pemeHns PocTpyna, ero MOKHOCTHBIX JIHLI, [IPHHSATHIE
(ocyluecTBnsieMble) B X0Jie NPEJOCTABIEHUs TOCYAAaPCTBEHHON YeIyry (najiee —
’xaioba), B TOM YHCIIe C HCHONB30BaHKueM EnnHoro noprana.

127. Vndopmanus o mnopsake mogaYM M PAacCMOTPEHHS  xanol
Ha neficTeus (6e3melicTBue) u (M) pemeHus PocTpy/a, ero JOMKHOCTHBIX JIHII

pasmeinaetcs Ha EqunoMm moprae.

OpraHsl rocy1apcTBEHHOM BIIACTH, OPraHU3alUK U YIIOJTHOMOYCHHbIE
Ha pacCMOTpPEHHE XKal0OkI JIMIIa, KOTOPHIM MOXET OBITh HalpaBIeHa Kanoba
3asgBUTENA B O0CY1eOHOM (BHeCcy1eGHOM) NOpsiaKe
128. JXKamoba Ha pemenwme u (wim) neiictBua  (6esmeiicTBHe)
IOJDKHOCTHOrO Juna Poctpyna nomaercs B Poctpya.
129. Kanmoba Ha pemenne u (unm) geiictBua  (GesmeiicTBue)

pykoBoautensd PocTpysa mojaercs B MUHHCTEPCTBO TpyAa M COLMAIBHOM

3amumTel Poccuiickoit ®enepamumn.

Cnoco6s1 HHPOPMHUPOBaHUS 3assBUTENEH O TIOPAAKE MOJAYH H
pPaccCMOTpPEHH KajloObl, B TOM YHCIIE C HCIIONB30BaHHeM ExuHOro noprana

rOCYJapCTBEHHBIX U MyHHIMIIANbHBIX YCIYT ((yHKIIHH)




38

130. Mudpopmuposanue 3asBuTereii 0 nopsyike 06:xaq0BaHUS PeILeHHH 1
(mnn) peiicTuit (Ge3nelicTBuil) AOMKHOCTHBIX I Poctpyza OCYIIECTBISETCS
IIOCPEICTBOM pa3MellleHust MHGOPMallMi Ha CTEHAaX B MecTaX NpeJoCTaBlICHHUs
FOCYNapCTBEHHBIX YCIYr, Ha oduumanbHOM caiite Poctpyna, Ha Epunom

HopTaie.

IlepeyeHb HOPMATHBHBIX IIPABOBBIX aKTOB, PETYIMPYIONIMX HOPSHOK
AoCyneOHOro (BHECYIe6GHOr0) 00KaI0BaHKs PEICHHUI U NeHCTBUI
(6esneticTBus) Oprana, MpeOCTABIAIOLIETO FOCY[APCTBEHHYIO YCIIyTY, a TaKXKe
€ro JO/DKHOCTHBIX JIHI]

131. Tlomaya u paccMOTpeHHe *amo6 OCYLIECTBAAETCS B IOpsJIKe,
YCTAHOBJIEHHOM I71aBoi 2’ ®enepanpHoro 3akona Ne 210-@3, mocTaHOBIEHHEM
llpaBurenscta Poccuiickoit ®egepaumu or 16 aBrycra 2012 r. Ne 840
«O mopsiKe momauM W pacCMOTPeHMs *ano6 Ha pelieHHs W AeiCTBUS
(GesmeiicTBHE) (elepalbHBIX OPraHOB HCIONHHTENBHOM BIACTH M HX
JOJDKHOCTHBIX JIAL, (eNepanbHBIX TOCYIapCTBEHHBIX CIYKAIMX, AOJDKHOCTHBIX
JML  TOCYJapCTBEHHBIX BHEOHOMKETHBIX ¢oHIO0B Poccuiickoii ®enepanuu,
TOCYAapCTBEHHBIX KOPNOpalid, HAIEJIEHHBIX B COOTBETCTBHU ¢ DeepabHbIMU
3aKOHaMM TOJTHOMOYHMAMH IO INPEJOCTABICHHIO TOCYNapCTBEHHBIX YCIyr B
YCTaHOBJICHHOH C(epe NEATENBHOCTH, M MX HOJDKHOCTHEIX JIMIL, OpPraHM3aLlii,
NpenyCMOTPEHHBIX 4YacThlo 1'  crateum 16 @enepasbHOrO  3aKOHA
«O6 opraHMsaMM TpPeNOCTAaBICHHS TOCYJApPCTBEHHBIX H MYHHIHUMANLHBIX
ycmyr», ¥ HMX pabOTHHKOB, a TaKKe MHOTOQYHKUHOHAIBHEIX IEHTPOB
NPEAOCTABICHHA TOCYJapCTBEHHBIX H MyHHLUIATIBHEIX YCIYT H X paGOTHHKOBY
(Cobpanue 3akonozarensctBa Poccuiickoit Depeparun, 2012, Ne 35, cr. 4829;
2014, Ne 50, ct. 7113; 2015, Ne 47, ct. 6596; 2016, Ne 51, ct. 7370; 2017, Ne 44,
CT. 6523; 2018, Ne 25, c1. 3696), nocranosnenrem IIpaButenscrBa Poccuiickoii
®enepauyn o1 20 HOsA6psa 2012 r. Ne 1198 «O denepansHoil rocyapcTBeHHOI
MHGOPMALMOHHOM  cHcTeMe, ofecmevuBalollelf  mporecc  gocyneGHOro
(BHecyneGHOrO)  oOXKaloBaHMS pewleHuii U JeiictBuit  (GesmeiicTBus),

CBEpILICHHBIX NPH [PE/IOCTABIEHHH I'OCYIaPCTBEHHBIX H MyHHLIMITAJBHBIX YCITYT»
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(Cobpanue 3akoHOmaTenbeTBa Poccuiickoit ®enepanun, 2012, Ne 48, ct. 6706;
2013, Ne 52, ct. 7218; 2015, Ne 2, ct. 518; 2018, Ne 49, cr. 7600), a Taxxke

AJIMVHHCTPaTHBHBIM PErJIaMEHTOM.
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[Tpunoxenue Ne 1

K AIMMHHCTPaTUBHOMY PEIrTaMeHTY
npegocrasineHus enepanbHoii ciyx00i 1o Tpyay
Y 3aHSATOCTH FOCYAApPCTBEHHON YCIYTH IO
BeJCHHUIO 0a3bl JaHHBIX IO YYETY TPYAOBBIX
apOUTPOB, YTBEPKICHHOMY IIPHKA30M
DenepanpHOi ciy)0ObI 1O TPYAY U 3aHATOCTH OT
«__» 2019r. Ne

®opma

®enepanphas ciyxda

IO TPYAY U 3aHATOCTH
101000, r. Mocksa,

yi. MscHunkas, a. 40, ctp. 16

3anpoc 3aaBHTeAA
0 NpeoCTABJIEHHH IOCYAAPCTBEHHOMH YCJIYrH 0 BeAeHHI0 6a3bl
AAHHBIX MO YYETY TPYAOBBIX apOHTpPOB

(pammnua, UM, OTYECTBO (MPH HAJIMUMH) 3aIBUTEIIA)

IIpomry

CBeneHus O IOATOTOBKM B KauecTBE TpydoBoro apburpa (Koraa, Kem,
PEKBU3UTHI HOKyMEHTa, HOATBEPKAAIOLIETO HOATOTOBKY TPYZOBBIX
apOMTpOB):

Ton, Mecs1, aTa ¥ MECTO POXKIECHHUS
PeKBH3HTH JOKYMEHTA, YIOCTOBEPSIOIETO JINYHOCTh
Mecto paboThI (CTyKObI)
Cenenus 00 o00pa3oBaHHH, NPOQECCHH, CIELHATBPHOCTH M KBalM(UKaIHH,
PEKBH3UTHI JOKYMEHTOB 00 00pa3oBaHUHU
Anpec GakTHYECKOTO MeCTa NMPOXKHUBaHUS U PErHCTPALMH [0 MECTY JKUTEIBCTBA
¥ (MITH) TI0 MeCTy NpeObIBaHUs
IToutoBHIif aapec, IO KOTOPOMY HOKEH OBITh HAIIpPaBJICH OTBET:

KonrtaktHsie TenedoHbl, agpec 3NeKTPOHHON NOUTH (IIpY HAJIMYHK) 3asBUTENA:

(Hara) (ITonn¥ce) (Damunns, AMA, OTIECTBO
(nocneaHee Npy HATUIUH)
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IMpunoxenune Ne 2

K AJIMUHHCTPATABHOMY PEIrJIAMEHTY
npenocrapienus ®enepanpHoii ciyx6oi o Tpyay
U 3aHATOCTH rocyJapCTBEHHOH yCIyI# 10
BeEHUIO 0a3bl JAHHBIX 10 YYETY TPYAOBBIX
apOMTpPOB, YTBEPXKIEHHOMY MPHKa30M
DenepanbHO# CTyX0BI [10 TPYLY M 3aHATOCTH

OT «__ » 2019 1. Ne

®opma

denepanbHas cnyxba

IO TPYAY U 3aHATOCTH
101000, r. Mocksa,

yi. Mscannkas, a. 40, ctp. 16

3anpoc 3aaBATENA
0 NMPEeAOCTABICHHH rOCyAaPCTBEHHOH YC/Iyru no BeAeHHI0 6a3bl
JaHHBIX N0 YY€Ty TPYAOBBLIX apOUTpOB

(bamunng, M, 0TYECTBO (HPH HAJIMYUH) 3asABUTENA)

IIpomry

HanMeHoBaHME U  OpraHH3allMOHHO-TIpaBoBas  ¢opMa  3asBUTEId  —
IOPHUANYECKOro Juna aubo (paMuius, MMs, OTYeCTBO (IIpH HAIHMYWM) 3asABHTEIA —
$U3NYECKOrO JTNLIA:

CBeneHHs 0 KOJUIEKTUBHOM TPYJIOBOM CIIOpE

PexBu3uTHI JOKYMEHTA, Y1OCTOBEPAIOIIETO JINYHOCTD
A)Ipec 3a4BHUTECNA, IO KOTOPOMY HOJIKCH OBITH HaIrTpaBJICH OTBECT.

HoMmep KOHTaKTHOTO TelaeoHa 3asIBUTEN:
AJIpec DIEKTPOHHOM NMOYTHI (MPH HAIMYMHA) 3asIBUTEIS:

(/lata) (ITonmuce) (®UO)
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[Tpunoxenue Ne 3

K AIMHHUCTPATHBHOMY PEIJIaMEHTY
npenocrasinenns exepansHoii ciryx6o# mo Tpyxy
{ 3aHATOCTHU FOCYAapCTBEHHOM YCIyr| O
BEJCHHIO 0a3bl JaHHBIX 110 yYETYy TPYAOBBIX
apOHTpPOB, YTBEPXKICHHOMY IIPUKa30M
DepepanbHO CTyXObI 10 TPYAY ¥ 3aHATOCTH
OT«___» 2019 1. Ne

PexomeHayeMblii obpasen

Kypnaa
yueTa 3anpocoB 3asiBHTeJIeli 0 peAocTaBJIeHHH
rocyJapcTBEHHOH yCJayrn

TMopsinkoBbIi HOMEp 3allHCH

Jlata u Bxonsumii HOMep 3anpoca 3aBHTENS

HaumeHoBaHKe 3asgBUTENA

Sl IRl B M

[MouroBbIit azpec 3asABUTENA, KOHTAKTHBIE TeNe(POHEI,
aZipec MEKTPOHHOM HOYTHI ([IOCIeAHEE - IPH HAIMYUH)

OTMeTKa O COOTBETCTBHHU IIPEACTABICHHEIX 3asBHUTEIEM
JOKYMEHTOB, HEOOXOAUMBIX IS IIPEIOCTaBICHH
roCyAapCTBEHHOM yCIyru, TpeGOBaHUAM K UX COACPKaHHUIO U
oopMIeHHIO, TPeIyCMOTPEHHBIM AIMHHUCTPATHBHBIM
perjiaMeHTOM, 3aMe4aHus (IpH HAJTHYINH)

Jarta 1 ucxomsaImii HoMep YBeAOMJIEHHS, HalIPaBJICHHOT'O
3asABUTENIO, 0 BHECEHHH CBEICHHMI O TPYOBBIX apOMTpax B
6a3y nmaHHBIX

Harta u ucxonsimuii HoMep yBeIOMIIEHHS, HANPaBJIEHHOI O
3adBHTENNO, 00 OTKa3e BO BKIIOUEHHH CBEACHHH O TPYAOBBIX
ap6utpax B 6a3y JaHHBIX

Jata 1 ucxopsmuit HoMep yBeAOMIICHHS, HAalIPaBIEHHOTO
3asBUTEIIO, 00 U3MEHEHNH CBEICHHMH O TPYIOBBIX
apOuTpax, comepxammxcs B 6a3e JaHHBIX

Jlata 1 HcXoAsAIIMi HOMep YBeIOMIIEHHs, HAIIPaBJICHHOTO
3asABHTENIO, 00 0TKa3e B U3MCHEHHHU CBEAECHWH O TPYAOBBIX
apOuTpax, copiepkaluuxcs B 6a3ze JaHHbBIX

10.

JlaTa ¥ UCXOAAIIMIT HOMEP YBEIOMJICHHS, HAIPaBIECHHOTO
3asBUTENIO, 00 HCKIIIOYEHHH CBEICHHUM 0 TPYJAOBBIX
apOuTpax, comepxammxcsa B 6aze JaHHBIX

11.

JlaTa 1 HCXOAAIINI HOMEp YBEJOMIICHHS, HAPaBIEHHOTO
3asIBUTEJIIO, 00 OTKa3e B HCKIIIOYEHHH CBEICHUH O TPYIOBBIX
apOuTpax, corepxammxca B 6ase JaHHBIX

12.

JlaTa v HCXOAALIHMI HOMEP YBEAOMIIEHHS, HAIIPABIEHHOTO
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3aJBHTEIO, O MpPEIOCTABJICHHH CBEJCHHM, COIEp)KAIIUXCsS B
0a3e JaHHBIX

13. |[dara m ucxoaqumuit HoMep YBEIOMJICHHS, HAallpaBJIEHHOTO
3agBUTENI0, 00 OTKase B MPEJOCTABICHUHM CBEACHUH,
conepxanuxcs B 6a3e JaHHBIX

14. CaenieHns 0 KOJUIEKTUBHOM TPYZOBOM CIIOpe




