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006 yrBep:kaeHHH ATMHHHCTPATHBHOIO perjaMenTa
npeaocrasjienust PenepaibHoii ciyk00# M0 TPYAY H 3aHATOCTH
rocyapcTBEeHHO# YCJIyTH 10 OPraHH3aliH NOAroTOBKH TPYAOBBIX apoHTpOB

B cooTBeTCTBUH ¢ ab3aneM IATHIM YacTd Bropoil cratek 407 TpymoBoro
xonekca Poccuiickoii ®enepaiun (Cobpanne 3akoHOZAaTeNbCTBA PocCHACKOH
®enepauny, 2002, Ne 1, cr. 3; 2006, Ne 27, cT. 2878), ®enepalbHBIM 3aKOHOM OT
27 wmons 2010 r. N 210-®3 «O6 opraHM3alM¥ TIPeAOCTABICHHA
rOCYyJAPCTBEHHBIX M MyHHLHMNAIBHBIX ycIyr» (CoGpaHue 3aKOHONATENbCTBA
Poccuiickoit ®enepauuu, 2010, Ne 31, cr. 4179; 2019, Ne 14, crt. 1461) u
noctaHoBienneM IlpasutensctBa Poccmiickoit ®eneparum oT 16 mast 2011 .
Ne 373 «O paspaGoTke W YTBEPXICHHHM aIMHHHUCTPATHBHBIX PETNIAMCHTOB
HCIIONHEHHs TOCYJapCTBEHHBIX (QYHKIMH M aIMUHHCTPAaTUBHBIX PErTaMEHTOB
MpeNoCcTaBieHnss rocyaapcTBeHHbIX ycmyr» (CoOpanue 3aKOHOJATENbCTBA
Poccuiickoii ®emeparmu, 2011, Ne22, cr. 3169; 2018, Ne 46, ct. 7050)
NpHKa3blBalo:

yTBEpAUTH AJMHHHCTPaTUBHBIA periaMeHT IIpeNOCTaBICHUS
denepansHOl CTy)60# 10 TPYAy M 3aHATOCTH IOCYHapCTBEHHOH YCIyTH IO

OpraHv3alyy MOATOTOBKH TPYyJAOBBIX ap6HTPOB COTJIaCHO IMPHUITIOKEHHIO.

PykoBogutens ‘ M.IO.MBaHkoOB




ITpunoxxenue
K npukasy denepanbHoi c1yXKOBI
O TPYAY ¥ 3aHATOCTH

ot et LetBAA 2019 . Ne 97

AIMHHHCTPATHBHBIHA perjamMeHT
npegocraBaeHns PeaepaabHoH ciIyx00ii 10 TPyAy H 3aHATOCTH
rocyJapCTBEHHO# YCJIYIr'H 0 OpraHA3alHH NOATOTOBKH TPY/AOBBIX apOHTpPOB

I. O01He NoJI0KeHHA
IIpenmMeT perynupoBaHus

1.  AIMHHHCTpaTHBHBI perjJaMeHT mpefocTaBlcHUA PenepanbHOM
CIyx00if 1O TPYAy M 3aHATOCTH TOCYJApCTBEHHOW YCIYyI'M IIO OpraHH3alliH
TIOATOTOBKH TPYIOBBIX apOUTPOB (Jlajiee COOTBETCTBEHHO — AIMHHUCTPATHBHBIN
periiaMeHT, rOCyAapCTBEHHas yCiyra) onpefieNsieT CTaH[apT NpPeAOCTaBJIeHHs
TOCYHapCTBEHHOM YCIyrH M YCTaHaBIMBAaeT CPOKM M ITOCIIEN0OBATEILHOCTD
aIMUHHCTPATHBHEIX Npouenyp (meicreuit) PocTpyna, ero TeppUTOpHAIBHBIX

OpraHOB NIPH IPEIOCTABIECHAH FOCYJapCTBEHHOH YCITyTH.

Kpyr 3asButenei

2.  3agBUTENAMM Ha TOJyYeHHUE TOCYJapCTBEHHOH YCIyTrH SBIAIOTCA
dusnueckue nuia, BHeCEHHBIe B 6a3y NaHHBIX IO y4eTy TPYAOBBIX apOUTpOB

(manee - 3aIBUTEIIH).

TpeGoBanus k OpAAKY HHPOPMHPOBAHUS O NPEOCTABICHHH IOCYAapCTBEHHOM
yCIyTH

3.  HudopMupoBaHMe [0 BOIPOCaM MpefOCTaBICHHUs I'OCYNapCTBEHHOM

YCIyTH OCYUIECTBIAETCS TpU OOpallleHMM 3adBUTENA UIs  [OJMy4eHHS

roCyJapCTBEHHOM YCIyTH, 3a KOHCYNbTalldell II0 BOINPOCaM IIPeJOCTaBICHUA
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roCyJJapCTBEHHON yCHyrd (JIMYHO, MHCBMEHHO, IOCPEACTBOM 3JIEKTPOHHOM
IIOYTHI, [0 CHOPaBOYHBIM TejeOoHaM, IyTeM pa3MelleHHs HHpopMalu¥ Ha
opuuuanbHOM calite Poctpysa ¥ €ro TEppUTOPHAIBHBIX OpPraHOB B
HH(GOPMALOHHO-TEIEKOMMYHUKALMOHHON ceTh «IHTepHeT» (WwWw.rostrud.ru)
(maee - oduuMaNbHBIA caiit PocTpynma), B ¢enepanbHOH TOCYAapCTBEHHOH
uHpopManuoHHOH  cucreMe «EmuHBII  mopran  rOCyJapCTBEHHBIX  H
MyHHUMOANBHEIX yoryr (¢yHKmmi)» (www.gosuslugiru) (manee - Enuneni
moptan), Ha HHGOPMAIMOHHBIX CTEHAAaX B MeCTaXx IIPelOCTaBICHHA
roCyAapCTBEHHOH YCIIyTH.

4, He pomyckaercs oTKa3 B HpHEME 3alpoca M HMHBIX JOKYMEHTOB,
HEeOOXOOUMBIX IUIs IIPEeJOCTaBIEHUs FOCyAapCTBEHHOH YCIyIH, a Takke 0TKa3 B
IPeAOCTaBICHUH FOCYJapCTBEHHOH YCIIYTH B CIIy4ae, €CJIH 3allpoC U JIOKYMEHTHI,
HeoOXOAUMBble MJii MNPEAOCTaBlI€HUs TIOCYAapCTBEHHOH YCIIyrd, IIOAAHBI B
COOTBETCTBHH ¢ HH(OpMaLKeli 0 CpoKax U IOpAAKe IMPEeNOCTaBIEHHS YCIyTH,
ony6nukoBaHHO! Ha EnuHOM noprasne.

5. Hudopmauus mno BOmpocaM MPEAOCTaBIECHHSI TIOCYAAPCTBEHHOM
YCIYTH BKJIIOYAET CIAEAYIOIINE CBEICHHS:

[IepeYeHb HOPMaTUBHBIX 'npaBOBr,Ix aKTOB, PEryJUPYIOLIHUX OTHOILEHHS,
BO3HMKAIOIINE B CBA3M C IIPENOCTABICHHUEM TIOCYJapCTBEHHOH YCIYrH, C
YKa3aHHEM X PEKBU3HTOB M HCTOYHUKOB O(HLHAIEHOTO OILy6INKOBAHUS,

KaTerOpHU 3asgBHTENel, KOTOPHIM IIPEJOCTAaBIIETCS TOCYdapCTBEHHAsA
yciyra;

nepedeHb JOKYMEHTOB, MpPEACTABSEMBIX 3asgBHUTENEM JJISA TMONYYCHUA
rOCYIApCTBEHHON YCIyId, TpeOOBaHWs, NPEABABIAEMBIE K 3THM JOKYMEHTaM H
UX 0(OPMIIEHHIO, BKJIFOUas 00pasiibl 3alI0NHEHHS GOPM JOKYMEHTOB,;

CPOKH IIpeZIOCTaBJIeHHs rOCy JapCTBEHHOM YCIIYTH;

TIOPSIIOK U CIOCOOBI NOJa4yu JOKYMEHTOB, NPENCTaBIAEMBIX 3asiBUTENEM

VTS TIOJTyYEHHUS TOCyIapCTBEHHOMN YCIIyTH;




NOpANOK  MoNydeHWss HMHGopMauuy 3asgBUTENEM 10  BOIPOCaM
NPeAOCTaBICHUs TOCYAapCTBEHHOM yCIYIrH, CBENEHHI O X0Je NpeNoCTaBICHH
roCyJapCTBEHHOM yCITyTd, B TOM YHUCIIE C UCIONIb30BaHUeM EnuHoro noprana;

pe3yJiLTaTLI IPeJOCTaBICHUs TOCYAAPCTBEHHONM YCIYIH, IIOPSHAOK
HanpaBIeHHs [OOKYMEHTa, SBJLIOILEroCA  Pe3yJbTaTOM  IIPEeNOCTaBICHHUA
roCyAapCTBEHHOH YCIYTH;

nepevyeHb OCHOBAaHMU Ui OTKa3a B NpPEeJOCTaBICHUU IOCYAAPCTBEHHOMH
YCIIyTH;

CBEIEHHI O MECTOHAXOXIEHHH, rpaduke paboThl, CIPaBOYHBIX
tenepoHax, 06 axpece oduuuanpHoro caiita B cetd «MHTepHeT», a TakxKe
3JIEKTPOHHOM IOYTEI;

HOpsAnoK HocydeOHoro (BHecyneGHOro) oO0xajoBaHMsA pEIICHHHA WU
neiictBuit (Oe3neiicTBus) PocTpyaa, ero TeppUTOPHAIBHBIX OPraHOB, a TaKXKe UX
IOJDKHOCTHBIX JINL;

uHas HHGOpMaIHs O MOPAIKE IPeAOCTaBICHUS TOCYJapCTBEHHON YCIIYTH.

6. Ha ExunoM nopraiie pa3Memaercs clieXyromas HHQpopMaIys:

1) wuCYepHBIBAIOIIMMA MEpeYeHb JOKYMEHTOB, HEOOXOOUMBIX Ul
IPEeJOCTaBlICHUs TOCYAApCTBEHHOM YCIIyIH, TpeGOBaHUA K o¢>opMﬁeano
YKa3aHHBIX JOKYMEHTOB, & TaK K€ IepeueHb JOKYMEHTOB, KOTODBIE 3asBUTEID
BIIpaBe MPeJICTaBUTH 110 COOCTBEHHON HHUIUATUBE;

2) Kpyr 3asBUTENEH;

3) cpox mpenocTaBiIeHUs TOCYIapCTBEHHOH yCIIyry;

4) pe3ynpTaThl IPEJOCTaBJIIEHHS TOCYJAapCTBEHHOH YCIyrd, TIIOpSIOK
IpeACTaBlIeHNs JOKyMEHTa, SBISIOIIEroCcs pe3ylbTaTOM IPEeIOCTaBJICHHUA
roCcyJapCTBEHHOMN yCIIyTH;

5) pasMep rocyJapcTBeHHOI MOLUIMHBI, B3UMaeMOH 3a IpeNoCcTaBICHHE
TOCYIapCTBEHHOH yCIIyTH;

6) MCUYepIBIBAIOUIMI IepeueHb OCHOBAHUHN Ui NPUOCTAHOBJICHHS WM

OTKasa B INIp€A0CTaBICHHHA FOCYI[apCTBeHHOﬁ YCIYI'A;
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7) o mpaBe 3afBUTENA Ha AocyneOHoe (BHecyneOHOe) oOXxanoBaHME
neiicrBuil (Oe3peiicTBUs) W (WIH) peIIeHUH, NPUHATBIX (OCYILECTBIAEMBIX) B
X0Ji€ IPeIOCTaB/IEHUs TOCYJapCTBEHHON YCIYIH; \

8) dopmMBl yBEeZOMIIEHHH, HCIIONB3yEMBIE IIpH  IPEeJOCTaBICHHUH
roCyZapCTBEHHOH YCIIyTH.

Wudopmamus, pasmemieHHas Ha EnuHOM mopraje O HOpsAAKe H CpoOKax
NPENOCTaBICHUs TOCYHapCTBEHHOW YyCIyrd Ha OCHOBaHMHM  CBEJEHHI,
cofiepXaluxcs B (elepalbHOM peecTpe, MPeACTaBIsIeTCs 3aSBUTENIO OECIIaTHO.

Hoctyn k uH}pOpMAaIMK O CPOKax U MOpSJAKEe IPeAOCTABIEHHs YCIYTH
ocymiecTBiseTcs 6e3 BBITOJHEHUS 3asBUTENIEM KaKUX-THOo TpeGoBaHMI, B TOM
yuciye 6e3 UCTIONB30BaHUs MPOrpaMMHOT0 00ecleYeHus, yCTaHOBKa KOTOPOro Ha
TEXHHYECKUE CpEeACTBa 3asBUTENS TpeOyeT 3aKIOYeHUs JHUUEH3HOHHOIO HIIH
HHOTO COTJAllleHHs ¢ mpaBooOJafaTeeM NporpaMMHOro obecnedyeHus,
IpeIyCMaTPUBAIOIIET0 B3WMaHWe IUIATHl, PErHCTPAlUI0 HIH aBTOPU3ALMIO
3aSBUTENIS WU NPeOCTaBIeHHe UM NIEPCOHANBHBIX TaHHbIX.

7.  Ha odunuansHoMm caiite Poctpyza, ero TeppHTOpHAIBHEIX OPraHOB
Ha HMHGOPMALIMOHHBIX CTEHAAaX B MeCTaX NpPEeAOCTaBIICHMs TIOCYAapCTBEHHOMH
YCIYrM pasMellaeTcsl cleayromas HHPopMalus U AOKYMEHTHl O IIOpsaKe
MIPEJIOCTABJIEHHS FOCY1apCTBEHHOMN YCIIyTH:

a) AIMHUHHUCTPAaTHUBHBIN PErTIaMEHT C NIPHUI0KECHHUIMH;

0) MecTo HaxOXIeHHs, cxeMa Ipoe3na, pexuMm paborel Poctpyna, ero
TEPPUTOPHANILHBIX OpPraHoOB, HoMepa Tene(oHOB M CHOPaBOK, azapeca
9JIEKTPOHHOH mouThl PocTpyna U CTpyKTypHBIX nozpasneneHuii Poctpyna, ero
TEPPUTOPUAIIBHBIX OpraHoB, OCYILECTBIIAIOMNX IIPEJOCTaBIICHUE
roCyJapCTBEHHOM yCIIyTH;

B) KpaTKHe CBEICHUSA O IOpsAAKe IpeAOCTaBICHHUS TOCYLapCTBEHHOM
yCIyTH;

r) uHboOpMauMs O MAOKyMEHTaX, HEOOXONMMBIX IJii MpeaoCTaBJICHHs
roCyIapCTBEHHOM yCIIyTH;

1) TpeGoBaHM K 0OPMIIEHHIO 3a1Ipoca 3asiBUTEIIS;




€) U3BJICYEHHUS U3 3aKOHOAATENbHBIX M HHBIX HOPMATHBHBIX IIPaBOBBIX
aKTOB, coZlep>KallliX HOPMBI, pErYJIUPYIOLIYe OTHOLIEH!S, BO3HUKAIOIINE B CBA3H
C IpeIOCTaB/IEHUEM rOCYAapCTBEHHON YCIIYIH;

K) TOpAmoK oOxajqoBaHHSA 3asBUTeNeM JeicTtBuil  (Oe3neiicTBuUs)
U pelIeHUH, NPUHATHIX (OCYIIECTBIAEMBIX) AOJDKHOCTHBIM JuIoM Poctpyaa
(TeppuTopuanbHOrO OopraHa PocTpyna) mpu IpenocTaBiIeHHH TOCYNapCTBEHHOM
yCIIyTH;

3) OTBETHI Ha TUIIOBEIE BOIIPOCHI.

8.  CmpaBouynas wuHpopmauus (MHPOpManMs O MECTOHAXOXICHHH
(anpece), rpaduke paGoThI, CIIPaBOYHEIX TeledoHax, 06 agpece oQUIHAIBHOIO
caiiTa W ONEKTPOHHOU TMMOUYTEl PoCTpyAa, €ro TeppUTOPHUANBHBIX OpraHOB)
pa3MeriaeTcs Ha WHPOPMALMOHHBIX CTeHAaX PocTpyna, ero TeppUTOpHalIbHBIX
OpraHOB B MECTaX, NMpeAHa3HaYeHHBIX IJIS MpeNOCTaBIEHUS TOCyAapCTBEHHOM
ycinyrd, odunuansHoM caiite Poctpyna, ero TeppHTOpHUAanbHBIX OPraHOB, B
tbenepasibHOM TroCymapcTBeHHON uHHGpopManuoHHON cucreMe «PenepanbHbli
peecTp roCyNapCTBEHHBIX W MYHHIMNAIBHBIX YCIyr» (Aanee - (emepanbHBIHI
peectp) 1 Ha EquHoM nopTaie.

9. TIlo Bompocam IpeNOCTaBIE€HUS TOCYAAPCTBEHHOM YCIyrH H
CBEICHHH O XO/e TMpEeNOCTaBICHUS TOCYJapCTBEHHOM YCIyI'M 3asBHTEIH
HHPOPMHUPYIOTCS  JOJDKHOCTHBIMH  JIMIAMH  CcIyXalluMu PocTpyzna, ero
TEPPUTOPUATIBHBIX OPraHOB MUCBMEHHO, IIOCPEACTBOM JJIEKTPOHHOH IIOYTHI, ITO
CIIPaBOYHBIM Tejie()OHaM WM Ha JINYHOM IIpHEME.

10. Koncynprauuu o TOpsSAKE TPENOCTABIECHUA TIOCYAApCTBEHHOM
YCIAYTH IPEJOCTaBIAIOTCA 10  BOIpPOCaM, YKa3aHHBIM B  IIyHKTE 5
AJIMUHUCTPaTUBHOTO perjiaMeHTa.

11. KoHcynpramuu MNpeJoCTaBIfAIOTCS IpH JUYHOM  oOpalleHuwy,
IIOCPEICTBOM OQHIIHANBHEIX CAalTOB, TeJE(OHHOM CBA3U WX MOYTEHL.

12. Tlpm nuaHoM oOpalleHWH KOHCYJIbTallUK NMPEAOCTaBIAIOTCS B Yachl

InpueMa SaHBHCHHﬁ, B MHEBEIX Cllydasix - B pa6oqee BpeMA, B TOM YHCIIE, KOIraa




IpUeM 3adBJICHHA Ha [IPEeJOCTaBICHHE T[OCYJapCTBEHHOM YCIYyrH He
OCYILIECTBIIAETCH.

13. B otsete no TenedoHy Ha yCTHbIe 0OpalleHUs TOKHOCTHOE JIHIIO
PocTpyna, ero TeppUTOpPHAIBHBIX OPraHOB HH(GOPMUPYIOT OOpaTHBLIETOCS
rpaXIgaHuHA O CBOUX (aMIINH, HMEHH, OTHeCTBE (IIpH HAJIW4MM), JOJKHOCTH,
HHTEPECYIOIIUX €ro BOMpocax WIH coolimaeT HoMep Tele(oHa KOMIETCHTHOIO
JOJIKHOCTHOT'O JINLA, €r0 TEPPUTOPUATIBHOTO OPraHa.

14. HWndopMmanus o mopsake NpeIocTaBleHUs roCy1apCTBEHHON yCIyTrH
TpefocTaBisAeTca Ha 6€3B03Me31HOM OCHOBE.

15. OcHOBHBEIMH TpeGoBaHHSAMH K HWHPOPMHPOBAHUIO O MOpAAKE
NPeNOCTaBIeHUs rOCyIapCTBEHHON YCIYTH SBISIOTCS:

JOCTOBEPHOCTH MTPEAOCTaBIsgeMoit HHpOpMaIny;

NOJTHOTa HH(OPMHUPOBAHUS;

ya06CTBO U IOCTYIHOCTD MOJIy4eHUs UHGOpMalLHY;

OTIEPaTHBHOCTD MpPEeIOCTaBICHUS NHQOPMAIIHH.

I1. CTanaapT npeaocraB/ieHusi FTOCYAapCTBEHHOH yCJIyrd

HaumeHoBaHHe rocyJapCTBEHHOM yCIyrd

16. HauMeHOBaHME TOCYHAapCTBEHHOH YCJIYrM — TOCYAapCTBEHHas

ychayra 1o opraHusaluy noaroToBKH TPYOOBBIX ap6mp013.

HanmeHoBaHHe opraHa, IpeAO0CTaBISIOIIEro rocy4apCTBEHHYIO YCIIYTy

17. TlpemocTaBieHHEe TroOCyJapCTBEHHOH YCIyrH  OCYIIECTBIAETCH
Poctpynom u ero TeppHUTOpUaIbLHEIMU OpraHaMH.
3anpemiaercs TpeGOBaTh OT 3asBUTENS OCYILECTBICHHS NCHCTBHH, B TOM
9KClie COMIacOBaHMM, HEOOXOIUMBIX AJIS MONyUYeHHS FOCYyAapCTBEHHOH YCIYTH
CBA3aHHEIX ¢ o0pallleHHeM B HHBIE FOCYAApCTBEHHBIE OpTaHbl M OpraHU3alvy, 3a

HCKIIIOUYEHHEM IIOJyYEHHs YCIYr M MOJY4YeHUS NOKYMEHTOB M HHGOpManuy,




NpeIOCTaBIsAeMbIX B pe3yJibTaTe NPEeJOCTABIECHU TaKMX YCIYT, BKIIOYEHHBIX B
IIepe4HH, yKa3aHHBIe B 4acTd 1 cratbu 9 DepepanpHOro 3akoHa oT 27 HIONA
2010 r. Ne 210 — @3 «O6 opraHu3anuu MpeJOCTaBICHUS MOCYJapCTBEHHBIX H
MyHHUHIATBHEIX yeryr» (Cobpanue 3akoHogaTenscTBa Poceuiickoi ®enepauny,
2010, Ne 31, ct. 4179; 2014, Ne 26, cr. 3366) (nanee — ®PeaepalbHbI 3aKOH
Ne 210-03).

Omnucanne pe3yNbTaTa NpeOCTaBIeHHs TOCYJapCTBEHHOM YCIIyTH

18. Pe3yapTaToM IpelOCTaBIEHHUS TOCYJAapCTBEHHOM YCIIYyTH SBIACTCS
HallpaBji€eHHe 3ajiBUTEII0 PpEeIeHHs 00 OpraHM3aluM MOATOTOBKM TPYAOBBIX

ap6uTpoB.

Cpok npeaocTaBleHuUs rOCy JapCTBEHHOM YCIYTH, B TOM YHCJIe C Y1€TOM
He0oOXOAMMOCTH OOpalleH:us B OpraHu3aliy, y4acTBYIOIIHE B IIPEIOCTaBICHUN
TOCYAapCTBEHHOH YCIYTH, CPOK IIPUOCTAHOBIIEHHS IIPEIOCTaBICHUSL
rOCYIapCTBEHHOH YCIyTH B Clly4ae, €CIM BO3MOXXHOCTD IPHOCTAaHOBICHUA
HpeayCcMOTpeHa 3akoHoAaTenbcTBoM Poccuiickoi Menepalivin, CpOK BbIIAYH
(HampaBJieHH) JOKYMEHTOB, SBJIIOIMXCSA PE3YABTATOM MPEIOCTABICHH
rocyJapCTBEHHOM yCIIyTH

19. TocymapcTBeHHas yciyra IPeIOCTaBIAETCS B CpOK,
He npeBbIIaomuit 17 pabounx AHEH CO qHS PErUCTPAIMHU 3arpoca.

20. Cpox HampaBleHHS 3asIBHUTEII0  JOKYMEHTOB,  SBISIOMIMXCA
Pe3yJIBTATOM MPENOCTaBIEHHUs TOCYIapCTBEHHOH YCIIyTH, - He T03/iHee pabo4ero
JUHSA, CJIEYIOIIEro 3a JHEM UX PErHCTPaIHH.

21. YuacTHe MHBIX OpraHM3alliii B NPENOCTAaBIECHHU TOCYAapCTBEHHOU
YCJIYTH HE IPEAYCMOTPEHO.

22. TlpuocTaHOBJEHWE TPEJOCTABIECHUS TOCYNapCTBEHHOW YCIYyTH

He NpeIyCMOTPEHO.

HopMaTuBHEIE TIPABOBBIE aKTHI, PETYIUPYIOLIHE
npenoCcTaBleHHe rocyJapCTBEHHON yCIyTH




23. IlepeyeHb HOPMATHUBHBIX IIPAaBOBBIX AaKTOB, PEryJIHPYIOIAX

IpeOoCTaBlIeHHe TOCYAAPCTBEHHON YCIYTH, pa3MelleH Ha oQHUMaNnbHOM caifte
Poctpyna u odunuansHbeIX caiTax TeppUTOPHAIBHBEIX oOpraHoB Poctpyaa,

B eiepaIbHOM peecTpe U Ha EnuHOM nopraie.

HcuepnbiBarolyii IepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUM
C HOpPMATHBHBIMH ITPABOBBIMH aKTaMH JJIs1 IPEAOCTABIEHUS FOCY1apCTBEHHOM
YCIIYTH H YCIIYT, KOTOPbIE SBIAIOTCA HEOOXOIMMBIMH H 00s3aTEIbHBIMHU IS
IIPEeIOCTaBIeHHs TOCYAapCTBEHHOM yCIYTH, OMIEXKAIUX [IPEACTABICHHIO
3asBUTEIIEM, CIIOCOOBI MX MOJY4EHHS 3asiBUTEIIEM, B TOM YHCIIE B JJIEKTPOHHOM
dbopme, OPSAAOK UX NIPEJOCTABICHHA

24. Jlns monyveHHs rocyJapCTBEHHOM YCIyrH 3asgBHTENb HAIPaBiIeT B
PocTpyn, ero TeppUTOpHAIBHBIH OpraH 3ampoc, O(QOpPMIEHHEIM COrJIacHoO
nprioxeHnro Ne 1 K AIMUHUCTPAaTUBHOMY PErJIaMEHTY.

25. 3amnpoc odopmiseTcs B MAalIMHOIIUCHOM BHIE Ha PYCCKOM S3BIKE,
TP 3TOM He IOIyCKaeTcs HCIOIb30BaHUe COKpalleHUi cioB U ab6peBUaTyp, He

YCTaHOBJIEHHBIX 3aKOHOAaTeNnbcTBOM Poccuiickoit denepanmu.

VMcyeplbiBaroIuii iepedeHsb JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBHH
C HOpMaTHBHEIMH TIPaBOBBIMH aKTaMH JUIS [IPEIOCTABIECHUS FOCY AapCTBEHHOM
YCIIyT'H, KOTOpBIE HAXOIATCS B PaCOPSIKEHMHU IOCYIapCTBEHHBIX OPraHoB,
OpraHOB MECTHOTO CaMOYTIPaBJICHHs M HHBIX OPraHOB, Y9acTBYOIIUX
B [IPEIOCTABIIEHMH FOCYIapCTBEHHBIX WM MyHHLMIIATIBHBIX YCIYT, U KOTOPBIE
3asiBUTENb BIIPABE NPEACTABUTD, a TAK)KE CIIOCOOBI MX MOJTyUEHHUs 3asBUTEIEM,
B TOM 4YHCIIE B 3JIEKTPOHHOH (opme, MOPsIOK UX NPENOCTABICHH

26. I[OKYMCHTI:I, HCOﬁXOI[I/IMBIC B COOTBETCTBUM C HOPMAaTHBHLIMH
MMpaBOBBIMH aKTaMH AJIA IpeaoCTaBIICHUA FOCYI[apCTBeHHOﬁ YCIYI', KOTOPBIC
HaxoOdaTCsl B PacCIOpsIKCHHUH roCyapCTBCHHBIX OpraHoB, OpPraHoB MECTHOI'O
caMoOymnpaBJIeHUsI W HHBIX OpraHoB, Y4YacTBYIOIIHX B IpenocTaBieHHH
rocyJapCTBEHHBIX HJIA MYHHOUNAIBHBIX YCIIYT, H KOTOpBIC 3asBUTECIIb BIPABC

MIpe/ICTaBUTh, 3aKOHOAATENHCTBOM Poccuiickoi Oesepalyu HE




IIPEeSyCMOTpPEHBI.

27. 3anpeuaercs TpeOOBaTh OT 3asABUTENS:

a) TpeICTaBlIeHUS JOKyMEHTOB M HHGOpPMalH WIH OCYLIECTBICHHUS
HOEHCTBUM, TNpeJCTaBIeHUE WM OCYIICCTBICHHE KOTOPBIX HE IPELYyCMOTPEHO
HOPMAaTUBHBIMH  TIPaBOBHIMH  aKTaMM,  PECYJHUPYIOILMMH  OTHOLIECHHS,
BO3HHKAIOLIHME B CBSA3HU C NIPEIOCTABICHUEM rOCy JaPCTBEHHOM YCIIYTH;

6) npencraBiieHUs TOKyMEHTOB U MH(QOpMAaLUH, KOTOPbIE B COOTBETCTBHU
C HOpMaTHUBHBIMU NpaBOBEIMU akTaMu Poccuiickon ®denepauru, HOpMaTHBHBIMH
HpaBOBbIMH akTaMH cyObekToB Poccuiickoit ®eaepalvd ¥ MyHHUUIAIBHBIMA
[IPaBOBBIMH aKTaMH HaXONATCS B PaclOpPsHKEHHH TOCYINAapCTBEHHBIX OpPraHOB,
IPEAOCTABIAIOMINX TOCYAAPCTBEHHYIO YCIIYTY, HHBIX TOCYAApCTBEHHBIX OPraHoB,
OpraHoB  MECTHOTO  caMmoynpaBileHus U  (MIM)  IOJBEIOMCTBEHHBIX
rOCYyJapCTBEHHBIM OpraHaM M  OpraHaM MECTHOrO  CaMOYIpaBJICHHA
OpraHM3alyii, YYacTBYIOIIMX B IPEJOCTABICHHH TI'OCYJapCTBEHHON YCIIYIH,
3a HCKJIFOYEHHEM JOKYMEHTOB, yKa3aHHBIX B 4acTH 6 crateH 7 PenepaibHOro
3akoHa Ne 210-D3;

B) NpPENOCTaBIEHMS JOKYMEHTOB W HHGOpPMAIMH, OTCYTCTBHE U (MIJIH)
HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIHCh IIDHM IIEPBOHAYAJBHOM OTKase B
npueMe JOKYMEHTOB, HEOOXONMMBIX U1 NpPEAOCTaBIEHHS IOCYAapCTBEHHOH
YCIIYTH, SO0 B NpPENOCTaBICHHH TOCYJapCTBEHHOW YCIyrH, 3a MCKJIIOUCHHEM
CIly4aeB, IIPeAyCMOTPEHHBIX MMyHKTOM 4 yacTH 1 cTaThk 7 DefepalibHOTO 3aKOHA

Ne 210-D3.

VcuepnblBalolii IlepeueHb OCHOBAaHHH Ui OTKa3a B IipHeMe JOKyMEHTOB,
Heo6XOIMMBIX JUIS IPEAOCTABIECHUS FOCY JapCTBEHHOU yCIyTH

28. OcHoBaHMii [T OTKa3a B NPHEME JOKYMEHTOB, HEOOXOMUMBIX LA

TIpeJIOCTaBIIEHHS TOCYIapCTBEHHOH yCIyTH, He IIPelyCMOTPEHO.
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VicueprnbiBaromyii nepeueHb OCHOBAHUM JJI IPUOCTAHOBJIEHHUS MK OTKa3a B
NpPENAOCTaBICHUH FOCYIapCTBEHHON YCIyTrH

29. OcHoBaHui IS HPHOCTAHOBIICHUS NpefoCTaBIeHU
rOCYIapCTBEHHOH YCITyTH HE IPELYCMOTPEHO.

30. OcuHoBaHMSIMH IUIs OTKa3a B OpraHM3alUd IMOATOTOBKH TPYAOBBIX
apOHUTPOB SABIAIOTCA:

a) 3ajdBMTEJIEM He TMPEICTaBlIeHbl JOKYMEHTHI, HeoOXOAMMBIE Ul
NPENOCTARIEHHs TOCYIApCTBEHHON YCIYTH, IpeNyCMOTPEHHbIE HyHKTOM 24
AJMHUHHCTPATUBHOTO PETJIAMEHTa,;

6) NOKYMEHTHI, HEOOXOAWMEBIE Ui IPEJOCTaBICHMS TOCYJApCTBEHHOM
YCIIyTH, HE COOTBETCTBYIOT TPeOOBaHMAM K HX O(OPMIIEHHIO, IIPELYCMOTPEHHBIM
IyHKTaMu 24, 25 AZMUHUCTPAaTUBHOIO pErnaMeHTa,

B) OTCYTCTBHE CBEIEHMI O 3asBUTeje B 6a3ze NaHHBIX II0 YYeTy TPYHOBBIX
apOHUTpOB;

I') HECOOTBETCTBHE COAEPXKaHU 3aIpoca 110 CYIIECTBY K IPEJOCTaBIsIeMO
roCyAapCTBEHHOM yCIIyre;

1) yKa3aHHe B 3alpoce 3asBHTENA HEJOCTOBEPHOH JHMOO MCKaKEHHOH

AHGOpMAIIH.

ITepedeHn yCiyr, KOTOphIe SBIAIOTCS HEOOXOAUMEIMU U 00A3aTe/IEHBIMH LA
IPENOCTaB/ICHHs FOCYIapCTBEHHOH YCIIYTH, B TOM YHCIIe CBEACHHS O IOKYMEHTE
(DoKyMeHTax), BbIIaBaeMOM (BBIIaBaEMBIX) OPraHHU3ALMIMH, yIaCTBYIOLIHMH B
IpEeIOCTaBICHUH TOCYAapCTBEHHOM yCIIyTH
31. Tlpu mnpenocTaBieHUM TIOCYIapCTBEHHOH YCIYTH MpPEJOCTaBIeHHE
HHBIX yYCIOyr, HEOOXOMMMBIX M  OOA3aTeNbHBIX JUII  NPENOCTaBICHHS

rOCYZapCTBEHHOM  yCIyTW, @ TaKkkKe ydJacTHe HHBIX  OpraHu3aluid

B TIPEJIOCTABIEHAN TOCYIAPCTBEHHOMW YCIYTH HE MPeyCMOTPEHBL.

ITopsAIOK, pa3Mep ¥ OCHOBaHHE B3UMaHKs [OCYAaPCTBEHHOMH MOLLIAHBI
JUTM MHOM IUIaTHI, B3MMAaeMoi 3a IIpeOCTaBIICHUE roCy JapCTBEHHON YCIyTH

32. [Ilrara 3a IpefOCTaBlIeHAE FOCYapCTBEHHOH YCIyTH HE B3UMACTCA.
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TMopsnok, pasMep ¥ OCHOBAHHS B3MMaHWs ITATHI 3 IPEIOCTaBICHIEe
YCJIyT, KOTOPbIe ABISIOTCS HEOOXOAUMBIMY H 00A3aTEIbHBIMH 11
NpenoCTaBIECHHA TOCYAapCTBEHHOH YCITyTH, BKII0Yas HHGOPMALIHIO
0 METOJHUKE pacyeTa pasMepa TaKoOH ILIaThl

33. Tlpu npenoCTaBIeHHH TOCYJapCTBEHHOH YCIYI'H MpeAOCTaBlIeHHUE
MHBIX YCIYr, HEOOXOOMMBIX M  OOA3aTENBHEIX Ui  HPEeNOCTaBJICHHI

TOCYapCTBEHHOM YCIyTH, HE NPeLYCMOTPEHO, IUIaTa 3a MPeJOCTaBIeHHE TaKUX

yCJIYT HE B3UMAECTCA.

MaxcuManbHBIH CPOK OXKUAAHHS B 04epeH [IPH I0a4e 3ampoca
0 MPEAOCTABJIEHHM FOCYJAPCTBEHHOM YCIIyTH, YCIyTH, PEIOCTaBIsAEMON
OpraHu3alyeii, yuacTBOBaBLIeH B IPeAOCTaBICHUM rOCY IapCTBEHHON YCIIYTH,
H [IPH [IOJTy4EeHUH pe3yJibTaTa IPeAOCTaBICHHS TaAKUX YCIIyT
34. Bpems OXHIaHWs B OUepelM IIPH IOJa4e 3alpoca 3asBUTEIS U IIPU

IIOJIYYCHHH pe3yiibTaTra NpeAOoCTaBICHHA I‘OC}’IIapCTBeHHOﬁ YCIYTH HC AOJDKHO

IpeBsIIaTh 15 MUHYT.

CpoK ¥ MOPSIOK PericTpaliyy 3arpoca 3aaBUTelNs
0 IPeJIOCTABJIEHUN TOCYAAPCTBEHHOM YCITYTH ¥ YCITyTH, IIPEJOCTaBIseMOH
opraHd3aLMeil, y4acTByoIeil B IIPEAOCTaBIEHHH [OCY JapCTBEHHOH YCIIYTH,
B TOM YHCJIE B 3JIeKTPOHHOI hopme

35. 3anpoc 3asBuTeNs, MOCTYNHBIIHI B PocTpys, ero TeppuropualbHbi
opraH, perHCTPUPYETCs JOIDKHOCTHBIM JIMIOM PocTpy/a, ero TeppuTOpHaIbHOrO
opraHa, OTBETCTBEHHBIM 3a JEJONPOM3BOACTBO (Jajee - JOKHOCTHOE JHLO,
OTBETCTBEHHOE 3a NENIONPOU3BO/CTBO), B TeYeHHE OJHOro paboyero JH;A CO JIHA
€ro MOCTYIJICHHUSI.

36. JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 33 JCIONpPOU3BOJCTBO,
TIPOCTAB/IAET B 3a[POCE 3aJBUTENS 1aTy ¥ BXOISAIIMH HOMEP.

37. 3aperucTpMpOBaHHBIA  3ampoc, B  [€Hb €ro  perucTpanuu
JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 JENOIpPOM3BOACTBO, TEpeAacTCs

JNOJDKHOCTHOMY  Juuy  PocTpyma, ero  TeppHTOpHailbHOrO  OpraHa,
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OTBETCTBEHHOMY 3a IIPEJOCTaBlieHHEe TOCYJapCTBEHHOH yciyru (maiee -—
JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMpeJoCTaBleHHE TroCyIapCTBEHHON
YCIIyTH).

38. Vuer 3ampocoB 3asBUTeNEH OCYILECTBIAETCS JODKHOCTHBIM JIMLIOM,
OTBETCTBEHHBIM 32 MPeOCTaBlIeH)e roCcyJapCTBEHHOM yCIIyTy, B XXypHale y4eTa
3alIpOCOB 3asBUTENeEH (Ialee - )XypHall y4eTa).

39. B xypHase y4eTa QUKCUPYIOTCS CIIEAYIOLINE CBEICHHUA:

a) MOPAAKOBBIN HOMEp 3aIlUCH;

6) marta ¥ BXOAALIMN HOMEp 3aIpoca;

B) GaMUIHs, MMS, OTYECTBO (IIPH HATMYUH) 3aBUTEIIS,

I) MECTO HaxOXIEHHs 3asBUTENs, KOHTAKTHble TeneQOHBI, ajapec
3JIEKTPOHHOM MOYTHI (IIPY HATMYMR);

1) MpeaIOYTHTENbHBIE BpeMSA M MECTO IPOXOXICHHS IOATOTOBKH
TPYAOBBIX apOUTPOB;

€) JaTa ¥ MCXOMAUIMA HOMep pemleHHs 00 OpraHu3alMi MOATOTOBKH
TPYAOBBIX apOUTPOB;

) JaTa M HCXONALMI HOMEp yBeJOMJIEHHsA 00 OTKase B OpraHH3alllH
[IOJrOTOBKH TPYHOBBIX apOUTPOB.

Benenue XypHana y4deTa OCYIICCTBIISICTCA B 3JICKTPOHHOM BHJIE.

Tpe6GoBaHHA K NOMEILEHMAM, B KOTOPBIX IPEOCTABIACTCA rOCy 1apCTBEHHAS
yClIyTa, K 3y OXXKHAaHHA, MECTAM [JIsl 3aIlOIHEHHS 3aPOCOB O PENOCTABICHUH
rocyIapcTBEHHOM yCIIyrH, MHOOPMAIOHHEIM CTEH/IaM ¢ 00pa3LiaMy HX
3aII0JIHEHHUS U [IEPEYHEM JIOKYMEHTOB, HEOOXOIUMEIX [UIS IPEOCTaBICHHA
KaXKIO0M FOCYAPCTBEHHOMN YCIyTH, Pa3MeIleHHIO H 0(OPMIIEHHIO BU3YaIbHOMH,
TEKCTOBOM ¥ MyJIbTHMEUIHON HH(OPMALIMH O TIOPSIKE PEJOCTABICHHUS TaKOH
YCIIyTH, B TOM YHCIIE K 00€CIIEYEHUIO JOCTYITHOCTH JUIS MHBAIMIOB yKa3aHHBIX
0OBEKTOB B COOTBETCTBHH C 3aKOHOATENbCTBOM Poccuiickoit Penepanuu o
cOIMAJIbHOM 3allUTe UHBAIH/OB

40. Tlpuem 3ampocoB 3asBUTENEH M UX PETHCTpallis OCYIUECTBIAIOTCA
B CIIELMAdbHO BEUIENEHHBIX A 9THX Ileneil nomewenusx PocTpyna, ero

TEPPUTOPHAIIBHOT'O OpraHa.
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41. TlomemeHus IS IpHeMa 3agBUTeNieldl JTOIDKHBI OBITh OCHALICHBI
TaGNUUKaMH ¢ YKa3aHHeM HOMepa IOMeIlcHHMs, (paMuinK, UMEHH H OTYeCTBa
(upy HanM4uK) TODKHOCTHOTO JHia PocTpyna, ero TeppuTOpHaIbHOIO OpraHa,
OTBETCTBEHHOTO 33 MpUEM 3asBUTENEH.

42. Pabouee MecTo  JODKHOcTHoro  juna  Poctpyna, ero
TepPPHUTOPHANLHOTO OPraHa, OTBETCTBEHHOTO 3a [IPHEM 3asBUTEIeH, 000pyayeTcs
TIEPCOHANGHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JIOCTyNa K HH(OPMALMOHHBIM
6a3aM IaHHBIX, [IEYaTAIOMKM K CKAaHUPYIOIIAM yCTPOMCTBOM.

43. JlomxHocTHele nuua PocTpyna, e€ro TeppUTOPHAIBHOIO OpraHa,
OTBETCTBEHHBIE 3a IIPHEM 3asiBHTeNeH, 06eCIIeUnBalOTCS JINYHBIMU HArpyIHbBIMU
UIeHTH(HUKALUOHHBIMY KapTOYKaMH.

44. B moMmeleHHAX U MpueMa 3asBUTeNed obopyayroTcs Mecra Uid
OXHMIaHMA ¢ HHQOPMALMOHHEIME CTEHJaMH, OO€CIeUMBaeMbIe CTYJIbIMH,
cTonamu A oOpMIIEHHUs TOKYMEHTOB H IIepPeYHeM JIOKYMEHTOB, HEOOXOMMBIX
I TIpeJOCTaBIIEHNs FOCYJaPCTBEHHOM YCIYTH.

45. TloMmemeHuss U1 TpUeMa 3aigBUTENIE MW 3albl  OXUAAHHA
06OpYIyIOTCS CHCTEMaMH KOHJIMIIMOHHPOBaHUA M OTOILICHMS, CpeACTBaMH
OXKAPOTYIIECHHS U OLOBELIEHHs O BOSHUKHOBEHMH YPe3BBIYaHBIX CUTYaIi.

46. BusyanbHas Y TEKCTOBad O  MOpAAKe  IPEJOCTaBICHHUA
roCy/lapCTBEHHOM YCIyT¥ pasMellaeTcs Ha WH(OPMAlMOHHOM CTEHAE B 3aie
OXHJaHHS ¥ TIOMEILECHHH U IIpHeMa 3asBUTelNel, a Taioke Ha OQUIMATEHOM
caiite PocTpyna, ero tepputopranbHoro oprana u EnquHom nopraie.

47. B 1memsix opraHu3aluu OecIpeNnsTCTBEHHOTO AOCTyNa WHBAJIMIOB
(BKJIIOYAs MHBAIIMAOB, HUCIOJB3YIOMIMX KPECIa-KOSCKH H co0aK-IPOBOIHHUKOB)
K MECTY IIPeJOCTABIEHHs TOCY/IapCTBEHHOH YCIYIH M 00eCTedMBAIOTCA:

a) ycnosus s OeCHpensTCTBEHHOTO JOCTyma X o0BexTy (34aHHIO,
MIOMEILEHHIO), B KOTOPOM IIPEIOCTABIISETCS TOCy1apCTBEHHAs YCIIyTra,

6) BO3MOXHOCTb CaMOCTOSTENBHOTO NEPENBWKEHUT IO TEppPUTOPUM,
HA KOTOPOil  PacIONIOXKeHB! O0BEKTHl  (31aHHA, MOMEIUEHHA), B KOTOPBIX

IPEfOCTaBAETCs [OCYNAapCTBEHHAs YCIyra, a TakkKe BXOAd B TakHe 0OBEKTHI
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¥ BBIXOJA U3 HHX, MMOCAJKH B TPAHCIIOPTHOE CPEIACTBO U BHICAJKH U3 HETO, B TOM
YHCJIe C UCIIOJIB30BAaHNUEM KPECIa-KOJISCKH;

B) CONPOBOXKACHHE HHBAIMIOB, MMEIOIIMX CTOMKHE pacCTpPOHCTBa
(GYHKIHH 3pEHUs U CAMOCTOSTENLHOTO TIEPEABHKECHHS,

r) HajJexallee pasMelleHne o0OpyHOBaHHS M HOCHTeNeH MHGopMauwuw,
HEeOOXOAMMBIX I oOecrnedeHus OecnpensTCTBEHHOro HOCTyna HWHBAIUAOB
K 00beKkTaM  (3JaHHAM, TOMEIIEHHAM), B  KOTOPBIX  IPEIOCTaBIAETCS
rocyJapCTBEHHAs YCIyra, C y4eTOM OTpaHHUYEHHH HX XKU3HEACITeIbHOCTH,

1) Oy6nupoBaHue HEOGXOMUMON NI MHBAIHAOB 3BYKOBOW M 3pHUTEIBHOH
uH(OpMallUK, a TaKKe HAANUCEH, 3HAKOB W HHOM TEKCTOBOH M rpaduueckoi
HHGOPMAL}H 3HAKAMH, BBILIOJHEHHBIMHE pellbe(HO-TOUeUHBIM WpHr¢TOoM bpaitis;

€) JIOIYCK CypAOTIepeBO{UUKA 1 TUPIIOCY pIOTIEPEBOIUHKA,;

) MOMyCK COOaKH-IIPOBOJHMKA Ha OOBEKTH (3/[aHHs, IOMELIEHU),
B KOTOPBIX [PEIOCTAaBIIS€TCA FOCYy JapCTBEHHAA yCIIyra, IPY HAIHYUH JOKYMEHTa,
ITOATBEPXKJAIOIIET0 €€ CIEHaNbHOe 00ydeHHe M BAAaBaeMOro mo ¢opme u B
THOpsAJIKe, KOTOpble YCTAaHOBIEHBI IPHKa3oM MuHKCTepCTBa TpyJa U COLHAJTBHOM
sammuTel  Poccuiickoit @enepamuum ot 22 mioHa 2015 1. Ne386u
«OG6 yTBepkaeHuH (OpPMBI JTOKYMEHTa, IMOITBEPXKAAIOIIEr0  CHEHHMAIBHOS
o0yveHne coOakH-IPOBOJHMKA, H nbp;mxa ero BbLJAUYM» (3aperucTpupOBaH
MunucrepctBoM foctuuuu Poccuiickoit  @enepauun 21 wmwons 2015 r.,
peructpaunoHssii Ne 38115);

3) OKa3aHMe MHBAIMAAM I[IOMOLIM B IPEOJOJICHHH OapnepoB, MEMAIIHNX
TIOJTy4EHHIO HMH FOCYapCTBEHHOM YCIyrH HapaBHe C IPYTHMH JIMLAMH.

B ciyuae HEBO3MOXHOCTH IIOJHOCTBIO IPHCIIOCOOUTh OOBEKT C Y4ETOM
MOTpeOGHOCTH HHBAIHIA €My JO/DKeH ObITh obecrieyeH JOOCTYIl K MeECTy
IIPeOCTABICHHST TOCYJIapCTBEHHOH YCIIYTH, aubo0, Korja 3TO BO3MOXHO, €€
IIpeflOCTaBleHHe OOECIEUMBAETCA 110 MECTY JKUTENBCTBA WHBaIMla WA B
OUCTAHIHOHHOM PEXHME.

ITopsiiok ofecrneueHns yCIOBHil TOCTYIHOCTH JUIs WHBATHJIOB 00BEKTOB

¥ IIPENIOCTABIAEMBIX YCIYT B cdepe Tpyaa, 3aHATOCTH U COLMAJILHOM 3allUTEI
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HaceJIeHHs, a TAK)Ke OKa3aHHUA UM IPH 3TOM HeoOXOAHUMON IOMOILUM YTBEPXKACH
npHka3oM MUHHCTEPCTBA TPYAA U CONMANbHOM 3amuTel Poccuiickoit ®enepanny
or 30 momna 2015 r. Ne 527u (3apeructpupoBaH MHUHHCTEPCTBOM OCTHUIINHU

Poccuiickoii ®enepamuu 17 cents6ps 2015 r., peructpaunosnsiii Ne 38897).

TToka3aTeny QOCTYITHOCTH M KauecTBa roCyapCTBEHHOM YCIYT'H, B TOM HHUCIIC
KOJMMYECTBO B3aUMOJIEHCTBUI 3asABUTENS C JODKHOCTHBIMH JIMLIAMHU IPU
IIpeOCTaBIEHHH IOCYAAPCTBEHHOM YCIIyTM M X IPOAODKUTENBHOCTD,
BO3MOXXHOCTB HOTy4eHHs HHQOPMALMHU O XOJI€ MPEOCTABIICHHS
rocyJapcTBEHHOM YCIIYTH, B TOM HHCIIE C HCIONE30BaHHEM HH(POPMALIHOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJIOTHH, BO3MOXXHOCTB JIMOO HEBO3MOXXHOCTB
HOJMY4€eHHs FOCYapCTBEHHOM YCIyrH B MHOTO(QYHKIMOHAIBHOM LICHTPE
TIpeIOCTaBIEHHUs [OCY AAPCTBEHHBIX H MyHHIMIIAIBHBIX YCIIYT (B TOM YHCIE
B IIOJTHOM 00BEME), B JIIOOOM TEPPUTOPHAIILHOM I10JIpa3/ieJIeCHHH Oprana,
TIPeOCTABIISAIONIErO FOCY AAPCTBEHHYIO YCIYTY, TI0 BEIOOpY 3asBUTEI
(3KCTEepPUTOPHAIIBHBII PHHIIMIT), IOCPEACTBOM 3aMpoca O NPel0CTaBIeHHH
HECKOJIBKHX TOCYapCTBEHHBIX U (MJIM) MyHHUIMIIANBHBIX YCIIyT
B MHOIO(YHKIHOHAIBHBIX LIEHTpax MPeJ0CTaBICHHs TOCY AaPCTBEHHBIX
H MyHHUUMIIAIBHBIX yCIIyT

48. OCHOBHBIM I10Ka3aTelieM JOCTYIIHOCTH M KayecTBa IoCy1apCTBEHHOM
YCIyrd SIBISi€TCS IpeJOCTaBICHHE TOCYNapCTBEHHOM YCIYrH B COOTBETCTBUH
c Tpe6OBaHMAMH, YCTAQHOBIEHHbIMM I7aBod 2  DefepanbHOro  3aKOHa
or 27 wmons 2010 r. Ne 210-®3 «O6 opraHusanuy NOpeaoCTaBICHUS
roCyJapCTBEHHBIX ¥ MyHUIMIATBHBIX YCIyT».

49, K nmnoka3areiiM JOCTYIIHOCTH M Ka4eCcTBa MPelOCTABICHHUA
roCyIapCTBEHHOM YCJIyTH OTHOCSTCA:

a) IOCTYNHOCTh MH(OpPMAaUMM O IPEJOCTABICHHH TOCYAaPCTBEHHOH
yCIIyTH;

6) BO3MOXXHOCTb IOJNYYEHHMA HHQOpMALMH O XOAe MNpENOCTaBICHUA
rOCyJapCTBEHHO! YCIYTH, B TOM 4HCIE C HCIOJIB30BaHUEM UHGOPMAIIMOHHO-
KOMMYHHKAIMOHHBIX TEXHOJIOTHH;

B) COGIIOZIEHIE CPOKOB [IPEIOCTABIEHHS FOCYIaPCTBEHHOM yCIyTH;

r) oTcyTCTBHE OGOCHOBAHHBIX XKaJlo0 CO CTOPOHEI 3asBUTENICH Ha AercTBUs

(Ge3neiicTBUE) JOKHOCTHOTO jtuua PocTpyna, ero TeppuTopHaIbHOro oprata 1o
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pe3yJbTaTaM MpefoCTaBlIeHHs roCy1apCTBEHHOH yCIIyTH;

1) KOJMYECTBO B3aUMOJEHCTBMI 3asdBUTENA C [ODKHOCTHBIM JIMLIOM
Poctpyna, ero  TeppHTOpMANBRHOIO  OpraHa  HPH  IPENOCTaBICHUH
roCyJapCTBEHHOM YCIIYTU M UX NPOJOIDKHTENbHOCTS;

€) IOCTOBEPHOCTH HpeIIOCTaBHHeMbﬁ 3aABUTEIAM HHPOPMALUH O XOJIe
IpeIOCTaBIICHUS TOCY JAPCTBEHHOM YCIIYTH;

X) CBOEeBpeMEHHBIIi IPUEM U PErHCTpalys 3a11poca 3asiBUTEIIS;

3) YZOBIIETBOPEHHOCTD 3asBUTENEH Ka4eCTBOM rOCYIapCTBEHHOH YCITyTH,;

W) npuHATHE Mep, HAlpaBIeHHBIX HA BOCCTAHOBJIEHHE HapYIICHHBIX NpaB,
cBOOO/I M 3aKOHHBIX HHTEPECOB 3asBUTEJIEH.

3agBUTENM MOIYT IIONY4YHTh HH(OpPMaLMIO O TIOpsAAKe H CpOKax
IIpeOCTaBICHHsA TOCYAAPCTBEHHOH YCIYrd, a Takke IOfa4d JKajiobsl Ha
pemenna u (win) geiictsus (GesmecTBus) Poctpyna, ero TeppUTOPHANIBHBIX
OpraHoB, MNpuHATble  (OCYIIECTBIsEMbIE) B  XOA€  MPEAOCTABJICHHUA
TrOCYapCTBEHHOM YCIIyIH, B TOM YHCIIE C MCIoJb30BaHueM EnnHOro noprana.

3aMBUTEM MOTYT IIONY4HTh TOCY[IApCTBEHHYIO YCIYTy B JIHOOOM
TePPUTOPHUAIIEHOM opraHe Poctpyna o BBIOODY 3asgBUTENS
(3KCTEppHTOPUATIBHBINA PHHLMII).

Ilpy npeACTaBIEHWM 3alpoca, HEOOXOAMMOrO Il IIPEAOCTaBICHHS
rocyIapCTBEHHOM YCIYTH, 3asABHTENEM JIMYHO MPEANOJAraeTcs OMHOKpaTHOe
B3aMMOJECTBHE 3asBUTENs C HOIDKHOCTHBIM JMuoM Poctpyna u  ero
TepPPUTOPUANIFHEIMU OpPraHaMH IIPH NpPeOCTaBIeHHH TOCYapCTBEHHON YCIyTH,
TIPOJIOIKHUTENBHOCTS KOTOPOTO He JIOJDKHA IIPEBBIIIATh 15 MUHYT.

50. BO03MOXHOCTb HOJTy4eHUS rocyAapCTBEHHON yCIyTH
B MHOTOGYHKLMOHATGHOM  LIEHTpe  MNPENOCTaBICHHA  TOCYAapCTBEHHBIX
¥ MyHHLMIATBHBIX yCIyT (Hanee - MHOroQyHKIHOHAIbHEIH IIEHTP) OTCYTCTBYET.

51. UYuadopMaumio 0 rocyJapcTBEHHOH yClyre M CBEACHHS O XOJe €€
MpefoCTaBJieHHs 3asBUTENM MOTYT MOJYYMTh [PH JIYHOM. oGpaleHun
B Poctpya muGo ero TeppHTOpHANBHBIH OpraH IO KaHalam TenepOHHOM,

(aKCUMIIBHON U 3TIEKTPOHHOH CBA3H.
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Husie TpeGoBaHMs, B TOM YHCIIE YUHTHIBAIOLIME
0c06EHHOCTH TPEeIOCTaBNIeHUs TOCY JapCTBEHHOM yCIyTH
TI0 SKCTEPPUTOPHAIEHOMY IPUHLMILY M OCOOEHHOCTH IIPEJOCTaBICHHA
roCyJapCTBEHHOM YCIIYTH B 3JIEKTPOHHOH (opme
52. OcobGeHHOCTAMH  NPENOCTAaBIEHUS  OCYAApPCTBEHHOM  YCIyTH
SBIIIIOTCS CIIEAYIOLIHE:
VIS TOy4eHHs T[OCYyAApPCTBEHHOM YCIYrH 3adBUTENb oOpaiaercs
B Poctpyn mmGo ero TeppUTOpHANbHBEIM OpraH He3aBHCHMMO OT MeECTa
KUTEIbCTBA,;

TIpeJOCTaBIEHNE TOCYJAPCTBEHHOH YCIYTH B MHOrOQYHKIHOHANBHBIX

LIEHTPaX He IpeayCMOTpPEHO.

III. CocraB, No¢/1eI0BATEIbHOCTh H CPOKH BbINOJIHEHHS
aAMHHHCTPATHBHBIX Npoueayp (aeiicrenii), TpeGoBaHus K NOPAAKY HX
BbINOJIHEHHU, B TOM YHCJIe 0COO€HHOCTH BBINOJIHEHHNS AIMHHHCTPATHBHBIX
npoueayp (aeiicruii) B 21exTponHoi ¢popme

HcueprbIBalONIyiil IepeYeHb afIMUHHCTPATHBHBIX NpoLleAyp (AeACTBHUIA) IPH
IpeJOCTaBICHUH TOCYIapCTBEHHOH YCITyTH

53. IlpemocTaBieHHMe TOCYJApCTBEHHOH YCIYTH BKIIOYaeT B cebs
clieayIolue afMUHHCTPaTHBHbIE MPOLEXYPHI:

a) perucTpalus 3anpoca,

6) paccMOTpeHHE 3ampoca, NPHHATHE pelleHHs 00 OpraHu3alkH
IIOATOTOBKH TPYAOBBIX apOUTpoB 160 06 OTKaze B OpPraHM3allMH IOArOTOBKH
TPYAOBBIX apOUTPOB;

B) HaIpaBICHUE 3asBUTEIIO pe3yibTara IpeAOCTaBICHHMS
roCyJapCTBEHHOH YCIIyTH,

r) HCOpaBieHHe JONyLICHHBIX OIEeYaToK H oIx00OK B BBIJAHHBIX
B pe3yJbTaTe IIPeIOCTaBICHHs FOCY IapCTBEHHOM yCITyT JOKyMEHTaX.

54. MakcuMaibHO AONMYCTHMBlE CPOKH aJMMHHCTPAaTHBHBIX NpPOLENYD,
IIpeyCMOTPEHHbIE HACTOSIHUM Pa3/IesioM, yKa3aHbI B pabouux JHSX.

MakcUMaJbHO OOIyCTHMBIE CPOKH aAMHUHHCTPAaTHBHBIX —HPOLEAYP,
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yKa3aHHBIE B Yacax, MCUMCISIOTCA ¢ ydeToM rpaduka pabotsl Poctpyna u ero

TCPPUTOPHAIBHBIX OPTraHOB.

Perucrpaliys 3apoca 3asiBUTeNA

55. OcHoBaHMeM Mjd Havyaja aJMHHHCTPaTHBHOW  IpOLEAyphl
PETHCTpAllKH 3anpoca 3asBUTeNs SABIAETCS MOCTyILIEHHe 3apoca B PocTpyx, ero
TEePPUTOPHUANIBHBIA OpraH.

56. OTBeTCTBEHHbIMH 33 BBINOJHEHHE aJMUHHUCTPATHBHOH MPOLEAYPHI
SBJISIFOTCA JOIDKHOCTHBIE JIMI@, OTBETCTBEHHBIE 33 IEIONPOU3BOACTBO.

57. 3ampoc perucTpupyercs NOIDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 33
IeONPOMU3BOACTBO He MO3HEE OJHOr0 paboyero JHS CO JHA ero IOCTYIUICHH.

58. JIODKHOCTHOE JIMIO, OTBETCTBEHHOE 32  JAENONpPOH3BOJCTBO,
IIPOCTABIIAET B 3aIpoce 3asIBHTENA JaTy U BXOSIIME HOMeP.

59. 3aperucTpupoBaHHBI  3ampoc, B JE€Hb €ro  PErucTpalnH
JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a JEJIONPOU3BOACTBO, IIEPENACTCS
JIOJDKHOCTHOMY JIHIy, OTBETCTBEHHOMY 3a IIPEJIOCTaBJICHHE TOCYIAapCTBEHHOH
YCIIyTH.

60. PesynsTaToM aJMHHHCTPAaTHBHOH NpOLEAypHI SBIACTCA Iepejada
3alpoca  JODKHOCTHOMY  JIMIy,  OTBETCTBEHHOMY 34 IpEZOCTaBIICHHE
rOCyIapCTBEHHON YCIYIH.

Crioco6oM (UKCAIMM pe3y/bTaTa BHIIONHEHHMS —aJMHHICTPATHBHOH
TpOLEAYPHl ABIAETCS PETHCTPALlMs 3alpoca 3asgBHTEN AODKHOCTHBIM JIUIIOM,
OTBETCTBEHHBIM 32 JIeTIONPOU3BOACTBO.

CpOK BBIIOTHEHHS aIMUHHCTPATHBHOTO JEHCTBHS HE JO/DKEH IPEBBIIATH

1 pabouero aHs.

PaccMOTpeHue 3anpoca, IPHHATHE PelieHns 00 opranu3auy
IIOJICOTOBKH TPYAOBBIX apGUTpOB 1160 06 0TKa3e B OpPraHU3alMH OATOTOBKH
TPYAOBBIX apOUTPOB

61. OcHoBaHMeM i1 Hadajla aIMHHHMCTPaTMBHOH  IpOLEAYpPHI




19

PacCMOTpEHHMs 3alpoca 3asBHTENs, INPUHATHA pelleHds 00 OpraHM3aluH
IIOATOTOBKHM TPYJAOBBIX apOMTPOB MM 00 OTKa3ze B OpraHM3alliH I1OJTOTOBKH
TPYIOBBIX apOMUTPOB SBIIETCA MOJNYYEHHE 3ampoca JODKHOCTHBIM JIHIIOM,
OTBETCTBEHHBIM 3a IIPeOCTaBICHHE IOCY JapCTBEHHOU YCITYTH.

62. OTBeTCTBEHHBIM 3a BHIIIOJHEHHE AJAMHUHHUCTPATHUBHON MNPOLEAYPHI
sBNsfeTCS  JO/DKHOCTHOE  JIMLO, OTBETCTBEHHOE 33  IPCACTaBICHUE
roCyJapCTBEHHOM YCIIyTH.

63. JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE  3a  NPEJOCTaBICHHE
roCyJapCTBEHHOM yCITyTH, [TPH [OJy4EHHUH 3ampoca:

a) IpoBepAeT HAIMYKe JOKyMEHTOB, HEOOXONMMBIX [UIA NpPEIOCTaBICHHA
TOCYJApCTBEHHOM yCIyrH, [MpPeIyCMOTPEHHBIX MYHKTOM 24  HacTOSLIero
AJIMMHHCTPaTHBHOIO PEIJIaMEHTa,;

6) mpoBepseT COOTBETCTBUE INPEACTABIEHHBIX 3asBUTENIEM JOKYMEHTOB,
HEOOXOOUMBIX UIS TPEJOCTABICHHS I'OCYIapPCTBEHHON YCIyrH, TpeGoBaHUAM
KMX COHep)KaHHMIO U O(OPMIEHHIO, MPEIyCMOTPEHHBIM MyHKTaMHu 24, 25
HaCTOsIIEro AJMUHUCTPATUBHOIO PErIaMEHTa;

B) BBIABJIAET HAIMYME OCHOBAHMI 1/ OTKa3a B OpraHM3allMd IIOATOTOBKH
TpydOBBIX  apOMTpOB, IpeAycMOTpeHHeIX IyHkrom 30  HacrosIero
AIMHMHHCTPATUBHOTO PETrIaMeHTa,

I') BHOCHT B XypHal y4eTa HH(OPMALMIO, IPeyCMOTPEHHYIO IyHKTOM 39
HACTOSIIEro AJMHHHCTPAaTHBHOIO peraaMeHTa.

CpoK BEINOJIHEHUS aJMHHUCTPAaTHBHOIO JEHCTBUA HE NOJDKCH MPEBBILATH
5 paGouux qHEM.

64. B ciyyae BBIABICHWA OCHOBaHMH U4 OTKasa B OpraHu3alMy
MOATOTOBKM TPYHOBBIX apOMTPOB JODKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM
3a NIPeJOCTaBlIeHHe rOCYIapCTBEHHOM YCIIYTH, IPHHUMAETCS PeICHHE 00 oTKasze
B OpraHM3alldd TOATOTOBKM TPYAOBBIX apOMTPOB H TOTOBMTCH IPOCKT
yBeOMJIeHHA 00 0TKa3€ B OpraHU3alliH OArOTOBKY TPYAOBBIX apOHUTpPOB.

CpoK BHIMONHEHH AAMUHUCTPATUBHOTO JEHCTBUS HE NIOJDKEH NPEeBRILIATE

3 pabouux QHEMH.
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65. B ciydyae OTCYTCTBMA OCHOBaHMH JUId OTKasa B OpraHM3allH
IOArOTOBKM TPYAOBBIX apOHTPOB JOIDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM
3a IPEAOCTABJICHHe TOCYAapCTBEHHOM YCIyI'H, TOTOBUTCS IIPOEKT pELICHH:A
006 OopraHu3alKy IOArOTOBKH TPYAOBBIX apOHTPOB, B KOTOPOM YKa3bIBaIOTCS:

a) BpeMsi IPOBEIEHHUS IOATOTOBKH TPYAOBBIX apOUTPOB,;

6) MeCTO IpoBeNeHHUs MIOATOTOBKH TPYAOBBIX apOHTPOB.

CpoK BHINOJHEHHS aIMHHUCTPAaTHBHOIO JEHCTBHS HE JOJDKEH MpPEeBBINIATh
3 pabouux aHEH.

66. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a  IPENOCTaBIEHHE
rocyJapcTBEHHOM YCIYyTH, IpeCTaBlsieT NpPOEKT pelleHds 00 OpraHu3aluH
IIOATOTOBKM TPYHOBHIX apOUTPOB JHGO INPOEKT yBENOMIEHHS 00 OTKase B
OpraHM3alMi TOATOTOBKM TPYJAOBBIX apOMTPOB, a TaxKe 3alpoc 3asBUTEJ
pykoBoauTeno Poctpyna (TepputopHaibHoro oprana PocTpyna), 3aMecTHTEIO
pykoBomuTens PocTpyma (teppuropmanbHoro oprana Poctpyna) im6o
YIIOMHOMOYEHHOMY pykoBomuteneM Poctpyna (TeppHTOpPHAIBHOrO OpraHa
PocTpyna) ZO/DKHOCTHOMY JIMLYY [JI1 PACCMOTPEHHS M IPUHATHSA PEIICHHA.

CpoK BBINONHEHNS aIMUHUCTPaTUBHOrO JCHCTBHS He AOJDKEH MPEBbINIATh
3 pabGouux aHeH.

67. Pemenne 06 opraHU3aLMH NOATOTOBKH TPYAOBBIX apOMTPOB JIMGO
yBeZOMIeHHe 00 OTKa3e B OpPTAHM3alMM TOATOTOBKM TPYAOBEIX apOHTPOB
NOANHKCHBAaeTC  pyKoBoauTeleM PocTpyna  (TeppUTOpPHAIBHOrO — OpraHa
Poctpyna), 3amecTuTeneM pyKoBonuTens Poctpyaa (TeppuTOpHANBHOTO OpraHa
Poctpyna) 6o YIIOJTHOMOYEHHBIM PYKOBOJUTENEM Poctpyna
(TeppuTOpUanBbHOrO OpraHa PocTpyjia) NODKHOCTHBIM JIMIIOM M HAalpaBlIAeTcs
JOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 IIPEJIOCTABJIEHHE FOCYAapCTBEHHOH
YCIIYTH, JOJDKHOCTHOMY JIHITY, OTBETCTBEHHOMY 3 I€JIOIPOM3BO/CTBO.

CpoK BEHITOJHEHHS aIMHHUCTPAaTHBHOTO NeHCTBHA HE JIOJDKEH NPEBBILATh
3 pabouux JHEH.

68. PesynpTaroM aJMUHHCTPAaTHBHOH MpOLEAYPHl ABJIAETCS Iepenada

JOJIDKHOCTHBIM JIMLIOM, OTBETCTBECHHLIM 3a IIPECAOCTaBICHHC FOCYJIapCTBeHHOﬁ
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yCIIyTH, pelleHHs o6 OpraHW3al|i IOATOTOBKM TPYAOBBIX apOMTPOB nubo
yBeJOMJIEHHs 00 OTKase B OpraHM3alMH IOITOTOBKH TPYHOBBIX apOMTpOB
IOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 34 JIEIONMPOU3BOICTBO.

CnocoGoM (UKCAluM pe3yibTara BHINOJIHEHHMS —aJMHHUCTPAaTHBHOH
TpoLieAypsl ABISETCS PErHCTpalMs pellleHus 00 opraHM3alluM IOATOTOBKH
TPYAOBEIX apOUTPOB JTHOO yBEJOMIEHUA 00 OTKase B OpraHM3allMid TPYIOBBIX

apOUTpOB (C yKazaHHeM PHYMHEI 0TKA3a).

HanpasiieHue 3asiBUTEINIO pe3yJIbTaTa [IPeA0CTaBIeH s
roCyIapCTBEHHOH YCIyTH

69. OcHoBaHMeM [UId Ha4aja aJAMHMHHCTPaTHBHOW  IIPOLIEAYPEI
HAIIPABJEHNs 3asSBUTENIO pe3y/bTaTa MpejoCTaBNeH s [OCY AaPCTBEHHOH yCIIyrH
ABJIAETCA HoJTy4eHHe IOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM
3a JIEONPOM3BOICTBO, pelieHuss 00 OpraHd3aliM MOJATOTOBKH TPYAOBBIX
apOuTpoB Nu6O yBeIOMIEHHS 00 OTKase B OpraHM3alliH MOJATOTOBKH TPYJOBBIX
apOuUTpOB.

70. OTBeTCTBEHHBIM 3a BHINOJIHEHHE aAMHHHCTPAaTHBHOH IPOLEAYPBI
SBJISETCS NODKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a JENIONPOU3BOJACTBO.

71. JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 32  JIeJIONPOU3BOACTBO,
TIPOCTABIISET B PellleHHH 00 OpraHu3aliy 0Ar0TOBKH TPYAOBBIX apouTpoB 60
yBeIOMJICHHH 00 OTKa3e B OPraHM3aL|K NOJTOTOBKH TPYIOBbBIX apOUTpOB JaTy U
UCXOISAIINHA HOMED.

Bpemst BBUIONHEHHS aJIMMHHMCTPAaTUBHOrO JACHCTBHA HE  JOMDKHO
IpeBbIIIATh 4 YacoB.

72. Tlocnme perucTpalid peIIeHUs 00 opraHuM3al¥H IIOATOTOBKH
TpyHOBBIX ap6UTpOB MHGO yBeAOMIIEHHE 006 OTKa3e B OpraHU3alliK MOArOTOBKH
TPyHOBBIX apOMIPOB HANpPABIAETCA  3ajBUTENIO  NOIDKHOCTHBIM - JIMIOM,
OTBETCTBEHHEIM 3a JIeJIONIPOU3BOICTBO.

CpoK BBIIIOJIHEHH aIMHHUCTPATHBHOTO JEHCTBUS HE JO/DKEH NIPEBbIATh

1 pabouero AHs.
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73. PesynsTatomM aJIMUHHCTPAaTUBHOM MIpOLEey PBI SIBJIIETCS
HaIpaBlIe€HHE 3asBUTENIO pelleHHs 00 OpraHW3allUd IOATOTOBKH TPYAOBBIX
apOuTpOB 10O yBeIOMIICHHs 00 OTKase B OpraHMU3alMy MOJITOTOBKH TPYIOBBIX
apOuTpoB.

CnocoboM @QuKcamuy pe3yibTaTa BBINOJIHEHHS aIMHHMCTPaTHBHOM
IpOLEAyPbl SBISETCS PETHCTPAlHs AOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32
JIeNIOIIPOU3BOICTBO, MIUCHMa C pellieHreM 00 OpraHM3auuy MOArOTOBKH TPYIOBBIX
apOUTpOB MO0 yBeIOMIIEHHEM 00 OTKa3e B OPraHW3alliy II0JrOTOBKH TPYOBBIX

apOUTpOB.

VicnpaBiieHue JOMYIIEHHBIX OEYaTOK ¥ OIMMOOK B BBIIAHHBIX B PE3yJIbTaTe
IpeOCTABIEHHS TOCYJAPCTBEHHOM YCIYT'H JOKyMeHTaxX

74. B cinydae ecnd B BBIJAHHBIX pe3yJbTaTaX IpelOCTaBICHUA
rOCYLAapCTBEHHOM YCIYTHM HOKYMEHTaX [ONyIICHB OIEYaTKH M OLIMOKH,
3afBUTENb BIpaBe NpeACTaBuTh B POCTpyZN, €ro TeppUTOpHAJbHBIH OpraH
HENOCPEACTBEHHO IMOO HANpaBUTh 3aKa3HBIM [OYTOBBIM OTNPABICHHEM C
yBEZIOMIIEHHEM O BPYYCHHH, NOINKMCAHHOE 3asABUTENEM H 3aBEPEHHOE IIEYaThIO
3agBUTENd (PM HAIMYUM [€YaTH) 3asiBICHHE O HEOOXOAUMOCTH HCIPABICHHUS
JOMYIIEHHBIX ONeYaTok H (Wiy) oumbok (aee — 3asBJCHHE) C H3IONKEHHEM
CyTH JONYIIEHHBIX ONEe4aToK M (MiM) OWMOOK W IPHIIOKEHAEM KOINH
JOKyMEHTa, COIep)Kallero One4aTky 1 (MIK) OWKMOKH.

75. PaccMoTpenue 3asBieHHs AODKHOCTHBIM JuuoMm Poctpyna, ero
TEepPUTOPHAIIBHOTO OpraHa, MCIpaBiieHHe AONMYIICHHBIX OIEYaToK M omrnbox B
BBIIAHHBIX B pe3ylbTaTe [PeNOCTAaBleHHs TOCYAApCTBEHHOH  YCIYTH
HOKYMEHTaX, oQopMIIeHHEe pe3yibTaTa MpeJOCTaBIIEHHs rocyAapCTBEHHOM
ycIyrd JuG0 MOTHBHPOBAHHOTO OTKaza B HPENOCTaBICHUH roCyaapCTBEHHOM
ycIyrM W Tepejada  IODKHOCTHOMY — JIMIy, — OTBETCTBCHHOMYy 32
JENONPOU3BOACTBO, A BbIJaud JHOO HAaNpaBIeHMA 3asBUTENMO pPe3yibTara
TIPEOCTABNEHMS. TOCYJapCTBEHHOM YCIYrM OCYLIECTBIAETCA B TEHEHUE 5

pa6ouux aHelt co JIHS pErUCTPALIUH 3asBIEHU.
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76. PesynpraToM aJIMUHUCTPAaTUBHOM npoLeaypbl SBIISIETCS
WCIIPaBIeHHE MOMYLIEHHBIX ONEYaTOK M OWMOOK B BBIIAHHBIX B pe3ylbTaTe
npejnocTaBieHus MO0 OTKase B INPEJOCTAaBICHUU rocyJapcTBEHHOH yCIyrH
HOKyMEHTaXx.

Crioco6oM ¢HKCAauu pe3y/IsTaTa BBINOJIHEHHS aJMHHHCTPaTHBHOH
TIpOLEeNypbl ABIAETCS PETHCTPalisi HMCHPABICHHBIX JOKYMEHTOB, BBIIAHHBIX
B pe3yJbTaTe NpeJoCTaBlieHus Jub0 0TKa3se B IPEJOCTABICHUH TOCY/IapCTBEHHOM
YCIyTH, ISl TIOCIIEAYIOIIEro HalpaBIeHus 3asBUTEIIO B MIOPS/IKE YCTAHOBICHHOM

IIYHKTOM 69 AJIMMHHMCTPATHBHOTO PErTIAMEHTA.

IV. ®opMBI KOHTPO.S 32 NPENOCTABICHHEM rocyapcTBeHHOH YCJIyrH

HOpSIHOK OCYIIECTBJICHUA TEKYLICTO KOHTPOJIA 32 COGJIIOIIGHI/ICM H UCHOJMHCHHCM
OTBETCTBEHHBIMU NOJDKHOCTHBIMH JIMLIAMHA MOJIOKEHHI perinaMeHTa ¥ HHbBIX
HOPMATHBHBIX NIPABOBBIX aKTOB, YCTaHaBJIMBAIOIHX Tpe60BaHI/ISI K
[IpeaoCTaBJICHHNIO FOCYHapCTBeHHOﬁ YCIIYTH, a TAKX€ IPHHATHCM HMH peIIIeHI/If;I

77. Texyumii KOHTpONB 3a  COONIONCHHEM H  HCIOJHCHHEM
JOIMKHOCTHBIME JIMIIaMH PocTpyiia, ero TeppHTOpHANBHOIO OpraHa IOJOKEHHHM
AXMHHHCTPAaTHBHOTO DErJIaMEHTa M HHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB,
yCTaHABIMBAIOKUX TpeOoBaHUs K INPEeJOCTaBIIEHHIO rOCYJapCTBEHHOH YyCIyrH
(manee - TeKyUMil KOHTPOJb), OCYLIECTBIAETCA NOJDKHOCTHRIMU JIMIAMH
PocTpyzia, €ro TeppPUTOPHANBHOTO OpraHa, OTBETCTBEHHBIMH 33 OPTraHU3alHIo
paGoTHI TI0 MPEIOCTABIEHUIO IOCY1apCTBEHHON YCIyrH (nanee - JOIKHOCTHBIC
JWIA, OTBETCTBEHHbIE 3a OPraHM3aALHMI0 IPEJOCTABICHUA rocynapcTBEHHOH
YCILyTH).

78. TeKkymuii KOHTPOIb OCYIIECTBISETCS IIOCPEACTBOM IPOBEACHHA
JOIKHOCTHBIMM JIMLAMH, OTBETCTBEHHBIMH 33 OpPTaHM3alMIO MNPEAOCTABICHHA
rOCYJapCTBEHHOH YCIyIH, MPOBEPOK IONHOTBl U KauecTBa MpPelOCTaBICHUA
rOCYJapCTBEHHOH  yCIyTH, COOMIONeHMS W HMCIOJHEHHS TI0JIOXKEHMI

AI(MI/IHI/ICTpaTI/IBHOI‘O periaMeHTa, HHBIX HOPMATHUBHBIX IIpaBOBBIX AaKTOB
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Popcnﬁcxoﬁ ®egepanyy, yCTAHABIMBAIOIMX TPeOOBaHUS K NPENOCTABICHUIO
TOCY/IapCTBEHHOM YCITyTH, BHISABIEHHS U OOeCIIeYeHUs yCTPAHCHUS BbIABICHHBIX
HapyUIeHHH, PAacCMOTPEHHs, MPUHATHS PELICHHA M TOATOTOBKA OTBETOB Ha
obpalleHus 3asBUTENEH, COAEPXKAIIMX KanoObl Ha JEHCTBHSA (6e3neiicTBHE)

IOJDKHOCTHBIX JInI PocTpyAa, ero TeppHTOpHaIBbHBIX OPraHoB.

TTOpAAOK U IEPHOAUTHOCTD OCYIIECTBIICHHS ITAHOBBIX ¥ BHEILIAHOBBIX
IIPOBEPOK MOJTHOTHI M Ka4eCTBa IIPeIOCTaBIeHHs FOCY AapCTBEHHOM YCIYTH,
B TOM YHCJIE TOPSIOK ¥ OPMBI KOHTPOJLA 32 [IOJHOTOH ¥ Ka4eCTBOM
IIPEAOCTaBJICHUS TOCY JaPCTBEHHOH YCIIyTH

79. B nmensXx OCYLIECTBIEHHS KOHTPOJIsS TMOJNHOTBI M KavecTsa
IIpeJOCTABJIEHHs TOCYJapCTBEHHOM YCIIyTH, a Takke BBIABICHHS M YCTpaHEHHS
HapyIleHu} npas 3asBuTeNel POBO/ATCS IIAHOBBIC M BHEILTAHOBBIC TIPOBEPKH.

80. IIpoBepka IOJHOTHL M Ka4ecTBA NPENOCTABIEHUs TOCY1aPCTBEHHOH
YCIYrH  OCyMECTBISeICs Ha  OCHOBaHMd  mpukasa Poctpyma, — ero
TEPPUTOPUAIBHOIO OpraHa.

81. [IlmaHoBble IIPOBEPKH IOJHOTHI M Ka4yecTBa IIPEJIOCTABJICHHUA
rocyJapCTBEHHOM YCIyTH NPOBOAATCS He pexe OJJHOro pasa B [jBa roja.

82. BHeIUIaHOBHIE MPOBEPKH NMPOBOISLTCA B CIydae XanoObl Ha pelIeHns
u neiictBus (6e3aeiicTBreE) JOIDKHOCTHBIX UL PocTpyna, ero TeppuTOpHaNBHEIX
OpraHoB.

83. O pesynbTaTax NpOBENCHHOH BHEILUIAHOBOH IIPOBEPKH 3aABHTEIIb
uH(OpPMHUpYETCs B IACHMEHHOH (opme Ha OyMaXHOM HOCHTEIIE.

84. JIna npoBeleHHs IUIAHOBBIX M BHEIIAHOBBIX IPOBEPOK IIOJHOTHI
¥ KauecTBa MPEJOCTABNEHHs TOCYAapCTBEHHOH yciyrn (nasee - HpOBEpKa)
POCTPYIOM, €r0 TEPPUTOPHANBHBIM OPraHOM (OpMHUpYETCs KOMHCCHS, COCTaB
KOTOPOii yTBepkKAaeTCA npuKka3oM Poctpyna, ero TeppuTOpHaNbHOrO OpraHa.

85. Tlo OKOHYAaHMH IIPOBEJCHUSA IPOBEPKH COCTABIACTCA  AKT,
COCTOSAINMM W3 KOHCTaTHpyIOLed 9acTH, BHIBOAOB H HpeITOKEHHH,

HAaNpaBJEHHBIX Ha YIyd4lICHHE KadecTBa IIPeJOCTaBICHMA rocyaapCcTBEHHOH
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YCIIyTH.

86. Ilpu npoBeieHNM IPOBEPOK MOTYT PacCMaTPHUBATHCS BCE BOMPOCHI,
CBA3aHHbIE C MNpeNOCTaBIeHMEM TOCYJapCTBEHHOH YCIyrH (KOMIIIEKCHEIE
IPOBEPKH), WM OTAENbHbIE BOIPOCH,, CBA3aHHBIE C MPEJOCTABICHHEM
rocyJIapCTBEHHOMH yCIIyrl (TeMaTHU4ecKue IMPOBEPKH).

87. PocTpya B nopsjke KOHTPOJIS 3a AEATEILHOCTHIO TEPPHTOPHAIBHBIX
OpPraHoB BIIpaBe IIPOBOJUTH IUIAHOBBIE W BHEIUIAHOBBIE MPOBEPKH IOJHOTHI U

KavyeCTBa NpeaoCTaBJICHUA FOCYI[apCTBeHHOfI YCIyru.

OTBeTCTBEHHOCTH JOKHOCTHBIX JIUI] POCTpyAa, ero TeppUTOpHalIbHEIX OPraHoB,
IIPEJOCTABILIOMUX FOCy JapCTBEHHYIO YCIYTY, 3a PEIIeHUA U IeHCTBUA
(6e3neiicTBUE), MPUHUMaEMbIe (OCYIIIECTBIAEMbIE) HMH B XOJI€ IPEOCTABICHHS
roCyJapCTBEHHOH yCIyTy

88. TIlo pesynbraTaM NpOBElEHHBIX IPOBEPOK B CiIydae BBISBICHHS
HapyIIeHU COOMIONEHHs MOIOKEHHH AJJMUHICTPAaTHBHOTO PErJIaMEHTa H MHBIX
HOPMAaTHBHBIX  IPaBOBBIX  AaKTOB, YCTaHABIMBAIOIIMX  TpeOOBaHHI K
IIPEIOCTAaBIEHHUIO TOCYAApCTBEHHOH YCIIyrd, AODKHOCTHBIE nuna Poctpyna, ero
TEPPUTOPHAIBHBIX  OPraHOB  HECYT  II€PCOHAIBHYIO  OTBETCTBEHHOCTD,

ONpEACICHHYIO UX JODKHOCTHBIMH PETrIIaMCHTaMH.

ITonoxeHus, XxapakTepu3yole TpeOOBaHU K NOPAAKY ¥ GopMaM KOHTPOIIA 3a
IIPEAOCTABJICHUEM rOCYIapCTBEHHOHN YCIIyTH, B TOM YHCIIE€ CO CTOPOHBI IPaXKaH,
X 00beIMHEHHIA U OpraHU3alIuii

89. KoHTpons 3a MpenoCTaBIEHHEM IOCYIapCTBEHHOH YCIYI'M MOXKET
OCYILECTBIISITBCS CO CTOPOHBI 3asBUTENeH, MX OObEAMHEHHH M OpraHU3aLMi
IyTeM HalpaBleHus B aapec PocTpyna, ero TeppHTOpHAIEHBIX OPraHOB:

a) NpeAJIOKEeHHI 10 COBEPILICHCTBOBAaHHIO HOPMATHBHAIX IIPABOBHIX aKTOB,
periaMeHTHPYIOIIUX IIpeJocTaBleHHe PoCTpyZoM, €ro TeppHTOpHANIBHBIX
OpraHoB roCyJAapCTBEHHOM YCIIyTH,

6) cooOlLIeHH# 0 HapylIeHHH 3aKOHOB WM HMHBIX HOPMAaTHBHBIX IPAaBOBBIX
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aKTOB, YCTaHABIMBAIOMUX TpeOOBaHHs K IPEAOCTABICHHIO rocyAapCTBEeHHOR
YCIIyTH, HeAOCTaTKax B pabore Poctpyna, ero TeppUTOPHAIBHBIX OPraHoB, UX
NOJDKHOCTHBIX JIHILL,

B) %an06 1o (haKTaM HapyIIeHHs JOIKHOCTHBIMH JHUaMH Poctpyna, ero

TEPPUTOPHAIBHBIX OPTraHOB IIpas, CBOGOII MJIH 3aKOHHBIX HHTCPECOB I'paXKJaH.

V. Jlocyaebubiii (BHecyAeOHbIIi) NOPsAOK 00:ka10BAHHS peleHnii
u peficrBnii (6e3aeiicTBHs) oprana, NpeaoCTaBIAIOMIEro rocy1apcTBeHHy 0
YCIIYry, a TaKoKe €ro J0/HKHOCTHBIX JTHI

WubopManus 4jis 3aMHTEPECOBAHHBIX JIML 00 HX IpaBe Ha nocyaeGHoe
(BHecyzme6HOE) o6kanoBanue AelicTerit (Ge3nelicTBuit) H (Mn) peleHu,
IPUHATHIX (OCYILECTBIECHHBIX) B X0/i€ PEIOCTABICHHS rocyapCTBEHHOH yCIIyru

90. 3ajBMTENM MMeeT BIPaBO MOAATh Xaioby Ha pelueHds ¥ (WiH)
meiictBus (6e3neiicTeust) Poctpyna, ero TeppuTOpHAIbHBIX OPTaHoOB, a TAKXKe €ro
JOJDKHOCTHBIX JIHL, IIPHHATHE (OCYIIECTBISEMBIE) B XOAE IIPENOCTAaBICHHS
rocyJapcTBeHHON yciyrd (Janee — anoba), B TOM 4YMCIE C HCHOJB30OBAHHE
Enunoro noprtana.

91. HWmdopmauus o0 NOpAAKE IMOAAYH M  PacCMOTPCHUA Kaob
Ha pemenns u (wm) neiictBus (Gesnercteus) Poctpyna, ero TeppUTOpHANLHBIX

OpraHoB, a TaKXKe €ro JOJDKHOCTHBIX JIMIL pa3sMeilaceTcs Ha EauHoM mnopraiie.

OpraHbl FOCY/1apCTBEHHO# BIACTH, OPTaHH3aIMK ¥ YIIOTHOMOYCHHBIE
Ha PacCMOTPEHHE KANOGH! JIUIIA, KOTOPBIM MOXeT OBITh HAlpaBlIeHa xamoba
3asBHTEN B JocyaeOHOM (BHECYyAeOHOM) mopsKe
92. JKamoba Ha peumleHne W (WIM) JeHCTBHE (Ge3neiicTBHE)
JIOJDKHOCTHOTO nHMua POCIpYA, €ro TeppHTOpHANBHONO OpraHa, IIOAaeTCi B
PocTpy, €ro TeppUTOpHaIbHbI OpraH.

93. JKamoba Ha peienne U (unM) JeiicTBHE (6e3meiicTBHE)

PYKOBOAMTEIS TEPPUTOPHATBHOIO OpraHa II0/1aeTCs B Poctpyn.




27
94, Janoba Ha peweHde © (W) OEHCTBUE (6e3meiicTBHE)

pykoBogutens Poctpyna monaercs B MHHHCTEPCTBO Tpyha H COLIAJIBHOM

3amuThl Poccuiickoit @enepanum.

Crioco6s1 HHGOPMHPOBaHKS 3asBUTENIEH O MOPsIKe MOAaYH U PaCCMOTPEHHA
’Kasi00bl, B TOM YHCJIE C HCIONB30BaHHEM EMHOTrO opraiia rocy1apCTBCHHbIX U
MYHHLMIAIBHBIX yCIyT (pyHKIK)

95. HubopMupoBaHue 3asABUTENeH O TOpsiKe 00XaTOBAHUS peleHui 1
(wm) nmedictemit  (GesnedcTBuil)  NOMKHOCTHBIX  JIHL Poctpynma, ero
TEPPUTOPHUATBHBIX ~OPTaHOB ~ OCYLIECTBIETCA IOCPENCTBOM  Pa3MEICHUA
MH(pOPMAIMH Ha CTEHAAX B MECTaX MPEeAOCTaBICHHA roCyIapCTBEHHBIX yCIIyT, Ha
oduIMaTsHOM caiite PocTpyna M oQuUMAIBHBIX CaliTax ero TeppUTOPHAJILHBIX

opraHoB, Ha EnquHOM mopraie.

IlepedyeHb HOPMATHBHBIX IIPABOBBIX aKTOB, PEryITHPYIOLIAX OPAIOK
nocyzneGHoro (BHeCyie6HOr0) 00XKaoBaHuUs peLIeHAH 1 JeHCTBUI
(6e3neiicTBHs) OpraHa, IPeJOCTABIISIOLIEro roCy[apCTBEHHYIO yCIYTy,  TAloKe
€ro JOJDKHOCTHBIX JIMII

96. Ilogaua M pacCMOTPEHHE >Xanod OCYLIECTBIACTCA B MOPAIKE,
YCTQHOBJIEHHOM IJIaBOM 2! ®epepansroro 3akona Ne 210-@3, nocTaHOBICHHEM
ITpasutensctBa Poccuiickoit Penepauuu OT 16 abrycta 2012 1. Ne 840
«O mopAAKe TONAaYM M DACCMOTPEHHS Xanob Ha PpelleHHT K neycTBUA
(6e3neiicTBue)  QenepanbHBIX  OPraHoB HCTIONHUTENEHOM BlacTd M HX
JODKHOCTHBIX JIML, QelepabHbIX rocy1apCTBEHHBIX CIyXKalluX, JIODKHOCTHBIX
UL TOCYHAaPCTBEHHBIX BHEOIOKETHBIX (HOHIOB Poccuiickoii ®epnepanuy,
rOCy/IapCTBEHHBIX KOPIOpalyi, HafleIeHHBIX B COOTBETCTBHU C deepaNbHBIMA
3aKOHAMH TIOJHOMOYHMSMH IO IPEJOCTABIEHHIO TOCYJapCTBEHHBIX YCIyT B
YCTaHOBJIEHHON cdepe NeATeNBHOCTH, W MX AODKHOCTHBIX JIHLL, OpraHu3alMi,
MpeAyCMOTPEHHBIX ~ YacThIO 1!  cratem 16 @enepanbHOro  3aKOHA
«O6 oOpraHM3auMd TpeOCTaBIeHHUs TIOCYIapCTBCHHBIX U MYHHLIHATATBHBIX

ycumyr», W HMX PpabOTHHKOB, a Takxe MHOTOQYHKUHMOHATBHBIX LIEHTPOB
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TIPeOCTaBIEHUs TOCYJapCTBEHHBIX 1 MyHHIMIIANBHBIX yCIyT H UX paGOTHUKOBY
(Cobpanue 3akOHOJATENBCTBA Poccuiickoii ®enepanuu, 2012, Ne 35, ct. 4829;
2014, Ne 50, c1. 7113; 2015, Ne 47, ct. 6596; 2016, Ne 51, c1. 7370; 2017, Ne 44.
cT. 6523; 2018, Ne 25, ct. 3696), mocTaHOBJICHUEM IMpaButenscTBa PoccuicKoi
®enepauun or 20 HOs6ps 2012 r. Ne 1198 «O denepanbHON rocy1apCTBEHHOH
MHQOpMAlMOHHOM  cHCTeMe,  oOeceyMBaloOmIed  mpowuece mocyne6Horo
(BHecyieOHOrO) — OOXKAlOBaHMs ~ pelleHMA W JeHCTBUH (6e3neiicTBHs),
CBEpUIEHHEIX IIPU NPEOCTABICHAU TOCY JapCTBEHHBIX M MYHULUIIAIBHBIX yCIyD»
(Cobpanue 3aKOHOAATENBCTBA Poccuiickoii ®enepanuu, 2012, Ne 48, ct. 6706;
2013, Ne 52, cr. 7218; 2015, Ne 2, c1. 518; 2018, Ne 49, ct. 7600), a TaKxke

AI[MI/IHI/ICTpaTI/IBHBIM periiaM€HTOM.
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[Tpunosxenue Ne 1

K AJIMUHUCTPaTUBHOMY PETJIAMEHTY
npenoctapienus OenepaibHol ciyx060i
10 TPYAY Y 3aHATOCTH I'OCYAapCTBEHHOM
YCIIYTH IO OpraHH3alMy NOATOTOBKH
TPYAOBBIX apOUTPOB, YTBEPKACHHOMY
npukazoM PenepanbHOil CiayKObI IO TPY LY
¥ 3aHATOCTHU OT «___» 2019r. Ne

dopma

(HarMEeHOBaHHME U aJIpec
TeppUTOpUaIbHOro oprasa Poctpyna)

3anpoc 3asaBHTEA
0 IpeI0CTaBJIeHNH FOCYAAPCTBEHHOM YCIyIrH
10 OPraHU3aIHH MOATOTOBKH TPYAOBBIX apOHTPOB

(pammms, nMs, 0THeCTBO (TIPH HAJIMUMHA) 3aABHTEIN)

[Ipomry mpeaocTaBUTh MHE TOCYAApCTBEHHYIO YCIAYTY [0 OpraHM3aluH
MOATOTOBKH TPYAOBEIX apOUTPOB.
CaeieHMs 0 BHECEHHH 3asABUTeIs B 0a3y JIAHHBIX 110 Y4ETY TPYIOBBIX apOUTPOB:

I"on, Mecsll, JaTa 1 MECTO POXKICHUA
PeKBH3UTHI JIOKYMEHTA, YIOCTOBEPSAIOIIEro JUYHOCTh
Mecto pa6oThi (Ci1yk0Bbt)
Ceegennss 06 o0pa3oBaHUH, NPO(ECCHH, CIELUATLHOCTH H KBaqumKauHH
PEKBU3HTHI TOKYMEHTOB 00 00pa3oBaHuH
Anpec axTHUECKOTO MeCTa NMPOXXKUBAHUS U PETHUCTPALUH 110 MECTY JKUTEIBCTBA
¥ (WIK) 1o MecTy npeObIBaHUsA
ITouToBEIif anpec, 110 KOTOPOMY HO/DKEH OBITh HAaIPaBJICH OTBET:

KoHTaxTHEIE TenehOHbI, a[pec MeKTPOHHOMN MMOYTH (TIpY HAJTMYMH) 3aABUTEIIA:

(fara)

(TTonnuce) (DamMunus, UM, 0TIECTBO
(nocneHee MpY HATHYHIHN)




