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HPABJIEHI/IEUHEH(EI/IOH
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16 mas 2019 r. MOCKBA Ne <760

O6 yTBep)xIeHMH AJMHAHACTPAaTHBHOTO perilaMeHTa
npenoctasnerus [lencuonHsM donmoMm Poccuiickoit
®depepanyy ¥ €ro TEppUTOPUATIBHEIMU OpraHaMHU
roCyIapCTBEHHOH YCIYTH 10 UH)OPMHPOBAHHUIO
rpaxxjaH o pazMepe MaTEPUHCKOTO (CEMENHOr0)
Kanuraia (ero ocTaBIICHCsS YacTH)

B coorBerctBuM ¢ dacteio 4 crathm 6 @DemepalibHOrO 3aKOHa
or 29 ngekabps 2006 r. Ne 256-®3 «O [OMONHUTENBHBIX Mepax
rOCylapCTBEHHOW  TOAAEp)XKH cemeidl, wumeomux gereit» (Cobpanue
3aKkoHo#artenbcTBa Poccuiickoit ®epepauuu, 2007, Ne 1, cr. 19; 2017,

Ne 52, cr. 7934), ®DepepansHeIM 3akoHOM oT 27 wmwoaa 2010 r.

%

210-®3 «O6 opraHu3alM¥ TNPENOCTABIEHHA TOCYAapCTBEHHBIX H
MyHuIunaneHeIX  ycayr»  (Cobpanue — 3akoHozmaTenbcTBa  Poccmiickoit
(Denepauym, 2010, Ne 31, ct. 4179; 2019, Ne 14, cr. 1461) u mocraHOBIECHHEM
HpaBHTeJ'II::CTBa" Poccuiickoit ®epepauun or 16 mag 2011 r. Ne 373
«O paspaGOTlce U YTBepXIEHHH . aJIMHUHHUCTPATHBHBIX  pErJaMeHTOB
OCYIIECTBJIEHHS . TOCYJApCTBEHHOTO KOHTPOJA (HaJ30pa) M aJMHHHUCTPATHBHBIX
pernaM¢’HToB IpeloCTaBIeHUs  rocyAapcTBeHHBIX  ycuyr»  (CoOpanme
3aKkoHozarenbcTBa. Poccuiickoit ®enpepamum, 2011, Ne 22, cr. 3169;
Ne 35, ct. 5092; 2012, Ne 28, ct. 3908; Ne 36, ct. 4903; Ne 50, cr. 7070;
Ne 52, ct. 7507; 2014, Ne 5, ct. 506; 2017, Ne 44, ct. 6523; 2018, Ne 6, ct. 880,
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Ne 25, c1. 3696, Ne 36, ct. 5623; Ne 46, ct. 7050) IIpasnenue IlencrnonHoro GpoHna
Poccutickoli @enepanii NOCTAaHOBJA A ET:

1. YTBepauThH IIpHJIaraeMbIi AIMHHHACTpPaTHBHBIN periameHT
npenoctaBieHus IlencnoHHeIM ¢oHIoM Poccmiickoit @enmepandd U €ro
TEPPHTOPHATBHEIMA OPraHAMH TOCYJapCTBEHHOH YCIYTH MO HHPOPMHPOBAHUIO
TpaXJaH O pa3sMeEpPe MaTepHHCKOro (ceMeifHoro) kanmurana (ero OCTaBIIEHCS
YacTH).

2. KOoHTpo/ab 32 HCIONHEHHEM HACTOSIIErO0 IOCTAHOBJICHUS BO3JIOXHTH HA

samectutens [Ipencenarens [pasnenus [1OP Yupkosa C.A.

22— A. Jlpo3zioB

Ilpencenarens




VYrBepxkaeH
nocranosnexwneM [paenenus
[encuonnoro ¢onna
Poccuiickoii ®eaeparmn

or 16 Masg 2019 r.

Ne 2761

AJIMAHHUCTPATUBHBINA PEIJIAMEHT
MMPEJOCTABJEHISA NEHCUOHHBIM ®OHAOM POCCUNCKOH
PENEPAIIMA U ETO TEPPUTOPHUAJIBHBIMU OPTAHAMMU
FOCYJAPCTBEHHOM YCJIYTY 10 HH®OPMHUPOBAHUIO
I'PAJXKJIAH O PASMEPE MATEPUHCKOI'O (CEMEHHOI'O)
"KAITUTAJIA (ET'O OCTABIIEHCS YACTH)

I. O6uine noJioxkeHns
IIpeamert peryanpoBanusi Pernamenra

1. AIMHHHCTpATHBHBIH perjiaMeHT mpenocraBieHHs [IeHCHOHHBIM (GOHAOM
Poccuiickoit denepanuy 1 ero TeppUTOPHAILHBIME OpraHaMU rOCYAApCTBEHHOM
ycnyrn o WHQOPMHPOBAHHIO TPaXJaH O pa3Mepe MaTEpPUHCKOro (ceMeifHoro)
KanuTana (ero ‘ocraBlieiica 4acTH) (Hajiee COOTBETCTBEHHO - IOCYAapCTBEHHas
ycnyra, AQMWHHACTPAaTUBHBIN perIaMeHT) onpenenseT CPOKH )’}
IIOCJIENOBATEIbHOCTh BBINOJIHEHHS aJMHHHCTPATHBHEIX mpouexyp (aeiicTsuid)
npu mnpepoctaBieHun IIOP wu  TteppuropuansHeiMH @ opraHamu  [IDP

roCyJapCTBEHHOM yCIyTH.
Kpyr 3asBureeii

2. T'ocymapcTBeHHas yciyra IpeIOCTaBlsfeTCs TIpaXAaHaM, IOJy4HBLINM
TOCYJapCTBEHHBIH cepTU(UKAaT Ha MaTepuHCKHii (ceMeiHBIN) KamuTal B
cooTBeTcTBHH ¢ DenmepanpHbiM 3akoHOM 0T 29 nekabps 2006 r. Ne 256-@3
«O IOMONHUTENBHBIX Mepax FOCyIapCTBEHHOH NOAINEPKKM ceMel, MMEIOLINX
neteit» (Cobpanme 3akoHomaTenbcTBa Poccuiickoit ®eneparmu, 2007, Ne 1,
ct. 19; 2008, Ne 30, ct. 3616; Ne 52, c1. 6243; 2010, Ne 31, ct. 4210; 2011, Ne 1,
cT. 52; Ne 27, cr. 3880; Ne 47, cr. 6608; 2012, Ne 31, ct. 4322; 2013, Ne 23,
cT. 2886; Ne 27,ct. 3477; 2014, Ne 26, ct. 3377; Ne 30, ct. 4217; 2015, Ne 10,
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cT. 1424; Ne 14, ct. 2008; Ne 21, cr. 2983; Ne 48, c1. 6714; 2016, Ne 1, cT. 53;
Ne 27, cr. 4235; Ne 52, c1. 7504; 2017, Ne 1, cr. 11; Ne 52, c1. 7934; 2018, Ne 1,
cT. 16; Ne 11, ct. 1591; Ne 45, ct. 6845; 2019, Ne 12, ct. 1227; Ne 26, ct. 3317,
Ne 31, ct. 4442) (nanee — ®@epepainbHeit 3aK0H oT 29 nekabps 2006 r. Ne 256-D3),
a TaKk)Ke B COOTBETCTBHH cO cTtaTheil 3! DenepanbHOro 3akoHa oT 22 nexabps
2014 r. Ne 421-®3 «O06 0coGeHHOCTSX MPaBOBOTO PETYIMPOBAHMS OTHOLIEHHH,
CBA3aHHEIX C MPENOCTABICHHEM MEP COLIMABHON 3alUTHl (OJNEPXKKH), a TAKKE
BBIILJIAT 10 00sA3aTeIbHOMY COLMANbHOMY CTPaXOBaHHUIO OTAEIbHBIM KaTeropHAM
rpaxKiaH, IPOXHMBAlOUIMX Ha TeppuTopuix Pecnybnmukn KpeiM © ropoza
¢benepansHoro  3nauenuss Cesacromons»  (CobpaHwe  3aKOHOAATENbLCTBA
Poccuiickoit ®enepanuu, 2014, Ne 52, ct. 7532; 2017, Ne 50, cr. 7543; 2018,
Ne 53, ct. 8454) (nanee — rpaxnane).

3. I'paxxgaHuH MOXeET BOCIOJIB30BaThCs TOCYNApCTBEHHOH YCiIyroil uepes
CBOEr0 3aKOHHOTO WJIH YHOJHOMOYEHHOTO IpeAcTaBuTens (mamee —
IIPECTaBUTED).

ITpu 3TOM NMTHYHOE yyacTHe IpakJaHHHA B TPABOOTHOINEHUSX IO MOTY4YEHHIO
rocynapcTBEHHON YCIyrH He JUINAST €ro mpaBa MMETh NPEICTaBUTENs, PABHO KaK
M ydacTHe NpEACTaBHTENs He JIMIIaeT I'paXIaHHHa IpaBa Ha JIHYHOE y4aCTHE B

YKa3aHHBbIX NPABOOTHOUICHHUAX O NOJIYYEHHUIO FOCYIIapCTBeHHOﬁ YCIOYyrIH.

TpeboBanus K NOPsAKY HHGPOPMHPOBAHHS O NIPEAOCTABICHUH
roCyJapCcTBEeHHOH YCJOYIrH

4. VadopmupoBaHue TpaxgaH IO  BOMpocaM  IPeAOCTaBIECHHS
rOCyIapCTBEHHOH yCIIyTH OCYHIECTBIISAETCA:

a) [OO/UKHOCTHBIM  JIMUOM  CTIpPYyKTypHoro  mogpasneneHus IIOP,
TeppuTOopHaiibHoro oprana [IDP, oTBeTcTBEHHOro 3a IPENOCTABICHHE
rOCYIapCTBEHHOM YCIyru (majiee - JOJDKHOCTHOE JIULO), IPH HEMOCPEACTBEHHOM
obpaiennn rpaxxganuna B [IOP, Teppuropuansheiit oprad I11OP;

6) mocpeacTBoM TeneboHHOM, (akCUMUIBHOW H  HHBIX CpelACTB

TCHCKOMMYHHK&HHOHHOﬁ CBA3H,




B) IIyTeM Od)OpMJICHI/I}I I/IH(i)OpMaI.II/IOHHBIX CTE€HJO0B B MECTax IpeaOCTaBJICHAA

rocyJapcTBEHHOM YCIIYIrd, Ha KOTOPHIX pasMellaercs HHGOpManus, yKasaHHas B
ab3anax IIecTHaIIAaTOM — ABaaiiaTh TPeTbUM NyHKTa 31 AJIMMHHCTPATHMBHOTIO
periamMeHTa;

r) myTeM ny6iMKanuu HHQOPMALMOHHBIX MATEPHAIIOB B CPEACTBAaX MacCOBOH

UHPOpMalKH, M3JaHUS HHOOPMAaIHOHHBIX Gpormop, OykneToB, HHOM MeyaTHOH

[IPOAYKIIMH;

1) TyTeM pasMelleHHs HHpopMauuud Ha odunuansHoM caiite [IOP B
HHGPOPMAaIHOHHO-TENIEKOMMYHHKaLIMOHHOH ceTH «VIHTEpHET» (nanee
cooTBeTcTBeHHO — cait IIDOP, cers «MHTepHer») H B (denepainbHOU
rocyaapCTBEHHOR HHOOpPMAITHOHHOH = CHCTEME «EnuHsii noprai

rOCyJapCTBEHHBIX M MYyHMUMIATBHBIX ycuyr (QyHkuui)» (manee - Enusbri
noprai); .\

e) IyTeM pasMeIleHHs Opomrop, OyKiIeToB H APYrMX HHGOPMAIMOHHBIX
MaTeprajioB B MOMEIIEHUAX TeppUTOpHaIbHEIX opraHoB [IOP, npennasHaueHHBIX
IJs IpHeMa IPaxKIaH, a TAK)Ke UHBIX OpraHu3anuil Bcex GopM COOCTBEHHOCTH IO
COrJIACOBAHMIO C  YKa3aHHBIMH  OpraHu3alusMHM, B TOM YHClIEe B
MHOrOQYHKIIMOHATBHBIX  LEHTpaX IpPEeJOCTAaBICHUA  TOCYHApCTBEHHBIX H
MyHHIUIAILHEIX yCIyT (fajee — MHOTOGYHKIMOHABHBIN LIEHTP);

’) IOCPEICTBOM OTBETOB Ha MHCHMEHHBIE 00OPallleHUs IPaXKIaH.

5. TIlpn wHGOPMHPOBAaHMH O HOPSOKE TMPENOCTABIEHHS TOCYAApCTBEHHOH
YCIyTH 10 TenedoHy NODKHOCTHOE JIHIO, IPHHSIB BBI30B 1O TENE(OHY, HOKHO
IpEACTABUTECA: Ha3BaTh (PaMUIIMIO, UM, OT4eCTBO (P HAIMYHH), HODKHOCT,
HaMeHOBaHHE CTPYKTYPHOT'O MOApa3elieHus TeppuTopuaIbHoro oprata [1OP.

JIOIKHOCTHOE JHIO 00fA3aHO COOOIIMTH IpadUK MpHEMa IPaKAaH, TOYHBIHA
NOYTOBBI ajipec CTPYKTypHOro noxapasaeneHus I11OP, TeppuTopHabHOTO OpraHa
I1®P, cnocob npoe3na K HEMY.

HUudopmupoBanre 1o  TededoHy O  MOpAAKE  IpPeAOCTaBJICHHUSA
roCyapcTBEHHOH YCIYTH OCYIIECTBJIAETCS B COOTBETCTBHH C rpagukoM paboTsl
CTpyKTypHoro mozapasaeienus IIOP, tepputopuansHoro opratna [1OP.

ITpu mpefocTaBleHUH B X0€ HHGOPMUPOBAHHUS NOCPEACTBOM TeIe(POHHON U
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HHBIX CPEACTB TEJICKOMMYHHKAIIMOHHONH CBS3M TpaXAaHMHY HHQOpMaIlKH,
OTHOCALIEHWCA K €ro TMEepPCOHANBHBIM  JaHHBIM, JOJDKHOCTHOE  JIMIO
UACHTHQHLUHAPYET JHUYHOCTh TIpaKJaHMHAa IIyTeM MPOBEPKH KOPPEKTHOCTH
Ha3BaHHBIX TpaXAaHHHOM (QaMHIIMH, UMEHH, OTYeCTBa (P HaIMYHH); JaHHBIX
IOOKyMEHTa, YAOCTOBEPAIOLIETO JIHYHOCTh, KOHTPOJIbHOH HH(MOpMAaLuH, YKa3aHHOH
B 3ajBJIEHHU O BbIJaue CIIPaBKH O pa3Mepe MaTepUHCKOro (CeMeHHOro) Kanuraia
(ero octaBieiics yacTu) (nprnoxenne Ne 1 K AIMHHUCTPATHUBHOMY peTJIaMEHTY)
(manee — 3asABiCHLE).

Bo BpeMs pasroBopa ZOJDKHOCTHOE JIUIO JAOJDKHO MPOU3HOCHTH CJIOBA YETKO
U He IpephIBaTh PasroBop IO MPUIMHE ITOCTYIJIEHHs APYroro 3BOHKA.

IIpy HEBO3MOXXHOCTH OTBETHTh Ha IOCTAaBJICHHBIC I'PaXXIaHHHOM BOIPOCHI
TeneOHHEIM 3BOHOK JO/DKEH OBITh INepeaipecoBaH (TepeBEAEH) Ha Jpyroe
JOIDKHOCTHOE JHI0 JuOO0 0OpaTHBIIEMYCS T'paXIaHUHY HODKEH OBITh COOOIIEH
HOMep TenedoHa, 10 KOTOPOMY MOXKHO MOJTYYHTh HEOOXOAUMYIO HH(GOPMALIHIO.

Pasrosop mo TesieoHy He HOIDKEH MpojonkaThes 6onee 10 MUHYT.

6. IIpu oTBeTax Ha TenedOHHBIE 3BOHKH U YCTHBIE OOpaIeHHs [0 BOIpocaM
IPEJOCTABJIEHHS TOCYJAPCTBEHHOM YCIYTH IODKHOCTHOE JHIO 0043aHO B
COOTBETCTBHH C IIOCTYNHBIIMM oOOpalleHueM NpPEAOoCTaBIATh CJEXYIOLIYIO
HH(pOpMAIIHIO:

a) O HOPMATHBHBIX WPaBOBBIX aKTaX, pPECyIMPYIOIHUX  BOIPOCHI
TPENOCTaBIEHUS TOCYJapCTBEHHON ycnyrd (HaMMEHOBaHHME, HOMep, Jiata
IPUHATHA HOPMATUBHOTO IPAaBOBOI'O aKTa);

0) o mepeuyHe KaTeropwii rpaxJaH, HMEIOIUMX IPaBO Ha IIOJy4eHHE
rocyJapCTBEHHOMH yCIIyTH;

B) O IepevHe HOKyMEHTOB, HEOOXOAUMBIX AJIS IONyYeHHs FOCyIapCTBEHHOM
yCIIyTH;

T') O CpOKax MpeoCTaBIEHUS rOCyIapCTBEHHOH yClyTH;

1) 006 OCHOBAaHHSAX OTKAa3a B MPEIOCTABIEHUH rOCYJapCTBEHHOH yCIyTH;

€) 0 Mecre pasMeileHus Ha caiite [IOP wuHpopMamuu 1O BOIpOCaM

IPeIOCTaBJIEHHUs TOCYJapCTBEHHOM yCIIyTH.




7. Ha caiite [I®P, B denepanpHo#i rocynapcTBeHHOH HWHQPOPMAIlMOHHOH

cucreme «DenepaibHblii peecTp rocyapcTBEHHBIX ycuyr (dyHKumii)» (manee —
denepansHeiii peectp), Ha EanHoM rmoprane, a TakKe Ha CTE€HAaX B MecTax
IIPEIOCTABIICHHs] TOCYJapCTBEHHON YCIyrH W YCIOYr, KOTOpble SBISIOTCS
HEOOXONUMBIMH M OOS3aTeNbHBIMH JJIS IPENOCTABIEHHS TOCYIapCTBEHHON
YCIYTH, W B MHOTOQYHKUHOHAJIBHOM IIEHTpe pa3MemlaeTcs Cleyromas
CTpaBOYHas HHGOPMAIIKS:

0 MecTe HaxOXJeHus U rpaduke paboTsl TeppuTOpHAIBHEIX OpraHoB [IDP u
UX CTIPYKTYpPHBIX THOJpa3felICHUM, OTBETCTBEHHBIX 33 IIPEIOCTABIICHHE
roCyAapCTBEHHOH YCIIyTH;

CIIpaBOYHBIE TeNe(OHBl CTPYKTYPHBIX MOIpasfelieHU TeppHTOpUaIbHBIX
opranoB II®P, oTBeTcTBEHHBIX 32 npenéc*rasneune rOCyIapCTBEHHOH YCIIyTH, B
TOM 4HCJIe HOMep TenedoHa-aBTouHpopMaropa (MpHU HAJIUYHH );

aapec o¢unmansHoro caiita II®OP, a Takxke 3JeKTPOHHOHW TOYTHI W (WJH)
(b opMBI 0OpaTHO# CBsA3M TeppHTopnéanLIX opranos I1OP;

dopMa 3asBIeHHS.

8. Ha EnnnoM nopraie pa3Meniaercs cieayolias HHQOopManus:

a) HCYUEpIBIBAIOMIUN  TepeYyeHb  JOKYMEHTOB, HEOOXOMUMBIX I
IIPEIOCTaBICHNS] TOCYHApCTBEHHON YCIyrH, TpeOoBaHHA K O(QOPMIICHHIO
YKa3aHHBIX JOKyMEHTOB, a TaK)Xe€ Mepe4eHb NOKYMEHTOB, KOTOphIE I'DaKIaHHH
BIIPaBE NPEACTaBUTh IO COOCTBEHHOH HHUIINATHBE;

6) mnepeueHb KkaTeropuii TpaXAaH, HMMEIOIINX MPaBO Ha MONy4YECHHE
TOCYyIapCTBEHHO} yCIIyry;

B) CPOK NIpEAOCTaBIICHUS rocynapCTBéHHoﬁ YCIIyTH;

I) pe3ynbTaThl IpeNoCTaBlieHHs TOCYNapCTBEHHOW YCIyru, HOpSIIOK
MPEACTaBNCHUS JOKYMEHT4, SBIAIOLIETOCH Ppe3yJbTaTOM  IIPENOCTABIICHHS
roCyAapCTBEHHOHN yCITyTH;

1) pa3Mep TroCyNapCTBEHHOH NOLUIMHBI, B3MMaeMoil 3a IpenocTaBlICHHE

roCyJapCTBEHHOH yCIyry;
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€) MCUYepIBIBAIOIINI epeueHb OCHOBAHUH JUIA ITPUOCTAHOBIICHHS WM OTKa3a
B IIPEOCTaBIICHUH FOCYJapCTBEHHOM YCIIyTH;

) O IpaBe TpaXiaHHHA Ha gocyneOHoe (BHecyAeOHOE) obxaoBaHHE
neiictuil (Ge3neiicTBMs) M pelieHHM, MPUHATHIX (OCYLIECTBIAEMBIX) B XOIE
TpeI0CTaBJIEHNUS TOCYJapCTBEHHOH! YCIIYTH;

3) ¢opMmbl 3asBNeHHM (YBENOMIEHHH, COOOILEHMH), HCIONb3yeMbie IpH
IIPEIOCTABJIEHNH rOCy 1apCTBEHHOM YCIIyTH.

Undpopmauns Ha EnuHOM moprajie O MOpSAKE M CPOKaxX MPeNOCTaBICHHS
roCydapCTBEHHOM YCIyrd Ha OCHOBAaHMM CBEJEHMH, COAepXKaluxcsi B
(enepanbHOM peecTpe, PENoCTaBIIsIeTCs rpaXIaHHHY OecIIaTHO.

Hoctynm k wuHpOpMaumu O cpdxax U TOpsANKE IPEeAOCTaBICHHS
rOCYHapCTBEHHOM YCIIyry OCyIecTBIIsIeTCs Oe3 BBIIIOJHEHUS IPaXK JaHHHOM KaKHUX-
nmu6o TpebGoBaHuUii, B TOM unciie 6e3 UCIONB30BaHUs IPOrPaMMHOr0 obecreyeHus,
YCTaHOBKA KOTOPOrO Ha TEXHUYECKHE CPENCTBa rpaXkIaHNHa TpeOyeT 3aKIOYCHHS
JIMIEH3HOHHOTO MJIM HHOTO COTJIAllleHHs C IMpaBooONajfaTelieM NPOrpaMMHOIO
obecniedeHus, INpeoyCMAaTPUBAIOLIEr0 B3MMaHHWE IUIAThHI, PETHCTPALMIO WU
aBTOPH3AIINIO I'PaXJaHHHA WM IPEJOCTaBICHHUE HM NTEPCOHAIBHBIX JaHHBIX.

OTka3 B IpHeMe 3asBICHHS W HHBIX JOKYMEHTOB, HEOOXOAMMBIX IUIA
IpeJoCTaBICHUS rocy,uapchenﬁbﬁ YCIOyTH, B CIlydae, €cClId 3asBJICHHE W
OOKYMEHTEI, HEOOXOIHMBIE 14 npeﬁoCTaBJieHm rOCyapCTBEHHOH YCIyIH,
NO/IaHbl B COOTBETCTBHH ¢ MH(OpManueidl o Cpokax H MOPIKE NPEAOCTABIICHHS
rocygapCTBeHHO# yciayrd, omybnukoBaHHoOH Ha EguHoM mnopraje, He
IOITyCKaeTCH.

9. B nensax uHGOPMHPOBAHHS TpaXAaH CBEIEHHS O XOJ€ MPERXOCTaBICHHUS
rOCY/IapCTBEHHOM YCIyrM MOTYT OBITH HampaBlieHbl B (popMare TEKCTOBBIX
COOOLIEHHH MMOCPENCTBOM OJJIEKTPOHHOW IIOYTBI JHOO Iepenayd KOPOTKHX
TEKCTOBBIX COOOINEHWN (IpH HaTM4Yud cBefneHUH 06 abGOHEHTCKOM HoMepe
YCTpOHCTBA  NONBMXHOM  pamvoTeneOHHOM  CBA3M  TpaXIaHHHA) C

HCIIOJB30BAHHUEM CEPBHCOB EI[I/IHOI‘O nmoprana IIpu HAJINYUH IMUCBMEHHOT'O
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corjacus rpaxxaaHuHa 06 HHPOPMHPOBAHMH €rd YKa3aHHBIM CIIOCOOOM.

Ilpu nopade 3asBieHHs B (opMe 3JIEKTPOHHOTO JOKYMEHTA YKa3bIBaeTCs
croco0 HHPOPMHPOBAHHUS, B TOM UYHCIIE aJ[pec MIEKTPOHHOH MOYTHl, a0OHEHTCKHiA
HOMeEp YCTpO¥cTBa NOABIKHON pagnoTeneOHHON CBA3M IUIS MEpefayd KOPOTKHX

TEKCTOBBIX COOOILICHHIA.

I1. Cranpapr npegocTaB/ieHus FOCyAaPCTBEHHOH YCIYIH

HanmeHoBaHHe rocyJapcTBEeHHOH yCAYrH

10. TocynapcTBeHHas yciyra mo WHQOPMHPOBAaHHMIO TIpaXKJaH O pasMmepe

MaTepHUHCKOro (CeMeiHOoro) KamuTaia (ero ocTaBIIeics YacTH).

HauMeHoB2aHHEe Oprana,
NPEAOCTABIAIONIEro rocyIapcTBEeHHYI0 YCayry

11. TocynapcTBeHHyIO yeiuyry npenoctasisioT IIOP u ero trepputopHajibHbIe
Oprassl.

12. TIOP, Ttepputopuanshele opranel I[IOP mpu npenocraBieHHH
TOCYNIapCTBEHHOM YCIYrd He BIpaBe TpeGOBaTh OT IpakKJaHWHA OCYIIECTBICHUS
JIEHCTBHI, B TOM 4HCIE COIJIACOBaHWi, HEOOXOAUMBIX ISl TIOJIYYEHHS
rOCYJAapCTBEHHBIX M MYHHLHUIAIBHBIX YCIYT U CBS3aHHBIX C 0OpalllcHUEM B MHBIE

rOCYAapCTBEHHBIE OpTaHbl, OpraHbl MECTHOTO CaMOYIPAaBJICHH, OPTaHU3aL|H.
Onucanue pe3yjibTaTa NpeloCcTaBIeHHs FOCYAAPCTBEHHOM YCJIYTH

13. PesynpraroM MNpeJOCTaBICHUS TOCYNapCTBECHHOHW YCIYrH SBJIAETCA
MHQOPMHUPOBAHKE TPaXKJaHUHA O pa3Mepe MaTepHHCKOro (CeMEHHOro) Kamuraa
(ero ocraBmreiics 4acTH) MO0 06 OTCYTCTBHH CBEIEHHH O pasMepe MaTepHHCKOro
(ceMeitHoro) kamuraia B (efepalbHOM pErucIpe JMIl, HMMEIOLIHMX IpaBo Ha
JOMOJIHUTENBHBIE MEpPHl TOCYJAapCTBEHHOM MOANEpXXKH (manee — deaepalbHbIi

PETHCTP), NyTeM BBHIAUM CIPaBKH O pa3Mepe MAaTepHHCKOro (ceMeHHOro)




KanuTana (ero ocrasmeiics 4actu) (mprJioxkeHne Ne 2 K AIXMHHHCTPaTHBHOMY
perjamenTy) (najiee — CripaBKa). |

PesynpTaT IpefoCTaBIeHHA TIOCYNapCTBEHHOW YCIyrH 1O  BhIGOpy
rpakaaHHHA MOXeT OBITh IIPEICTaBIIEH B popMe: |

JOKYMEHTa Ha OyMaXXHOM HOCHTeNle, MOANMCAHHOIO HaYaJbHHKOM
CTpyKTypHOro monpasneineHus [IOP, oOTBETCTBEHHOro 3a MpPeNOCTaBIICHUE
rocyAapCTBEHHOH yCIIyTH, (ero 3aMEeCTHTEIIEM), PYKOBOIUTENEM
TeppuTopHanbHoro oprana IT@P (ero 3amecTurenem);

3NIEKTPOHHOTO JOKYMEHTa, MOJMHCAHHOI'0 YIIOJTHOMOYEHHBIM JIODKHOCTHBIM
nuniom IIOP, teppuropuansHoro oprana II®P ¢ ucHonb30BaHHEM YCHIIEHHOH

KBaJIMPHUIIMPOBAHHON 37IEKTPOHHOM MOAIHCH.

Cpok npegocTaB/ieHUs FOCyJAapCTBEHHOH yCayrH,
B TOM YHCJIE ¢ Y4€TOM He0o0X0{HMOCTH 00palleHHsl B OpraHH3aluH,
Y4ACTBYIOIUHE B IPeJOCTABICHHH rocyAapcTBEHHOI yCJAyrH, CPOK
NPHOCTAHOBJICHHS NPEOCTABJIEHHS rocyJapCTBEHHOH yC/Iyrd B ciyyae,
€CJIH BO3MOKHOCTh IPHOCTAHOBJIEHHS NPEAYyCMOTPEHA 3aKOHOAATEIbCTBOM
Poccuiickoii ®eepaunn, CPOK BbIIauH (HANPaBIeHHs) JOKYMEHTOB,
SBJISIOUHXCS Pe3yJIbTATOM NPeI0CTAB/IEHHS rocyAapCTBEHHOH yCIIyTH

14. UrdopMupoBaHHe IpakIaHHHA O pa3Mepe MaTepHHCKOro (cemeHHOro)
KanuTana (ero ocraslieiics 4yactd) JmOo 06 OTCYTCTBHM CBENEHHH O pa3Mmepe
MaTEepPHHCKOro (CeMeifHOro) Kamurajia B QeepajlbHOM PETHCTPE OCYILIECTBIACTCA
II®P, TeppuropraibHeiM oprasoM IIOP B cpok He mosanee 5 pabouumx nHeH ¢
natel obpameHds rpaxiaanuHa B IIOP, TteppuropuanbHeri opraH IIOP c
3asiBJICHHEM.

15. IlpuwocraHoBieHWe  MpPEAOCTABICHHS TIOCYAApCTBEHHOH  YCIIYTH

3aKoHoaTenLCcTBOM Poccuiickoit denepauyu He IpeyCMOTPEHO.

HopmaTuBHBIE IPAaBOBbIE AKThI, PeryJHpyIOLIHe NPeAoCTaBIeHHe
rocyZapcTBeHHOH yCJIyrH

16. IlepeueHb HOPMATUBHBIX MpPaBOBBIX  aKTOB,  PETYIHPYIOLIHX
Ipe/oCTaBleHHe TOCYJapCTBEHHOM ycmyrd, pasMmelnaercas Ha caiite [IOP, B

dbenepansuoM peectpe U Ha Enunom noprae.




HcuepnbiBaomuii nepedeHb JOKYMEHTOB, HEOOXOAHMBIX B
COOTBETCTBHH ¢ HOPMATHBHBIMH NPABOBLIMH aKTaMH [AJIsl IPEAOCTABJICHHS
roCcyAapcTBeHHO YCIYrd H YCJIYyr, KOTOpbie SIBIASIOTCA HEO0X0AMMBIMH H
00513aTeJbHBIMH JJIsi IPEIOCTABIEHHA rocyJapcTBEHHOH yCIyrH,
MO/JIeXKAINX MPeICTABICHHIO I'PAXKIAHNHOM, CIOCOOBI HX NOJY4YeHHS
rpaxIaHAHOM, B TOM YHCJe B 3JIeKTPOHHO# (popMe, NOPAXOK HX
npeacTABJIEHHSA

17. na nmnpemocTaBieHWs TOCYJAapCTBEHHOM YCIYIH TIpaXIaHMHOM
IIPEACTABIIAIOTCS CIIEAYIOIUEe JOKYMEHTHI:

3ajABJICHHE;

JOKYMEHTHI (KOITHMH JOKyMEHTOB, 3aBepeHHbIE HOTAPHYCOM HIIM MHBIM JIMIIOM
B NOpsIKE, YCTaHOBIEHHOM cratheil 77 OCHOB 3aKoHoOJaTeNbCTBA PoccHiicKoi
®enepanun o Hotapuate oT 11.02.1993 Ne 4462-1 (Benomoctu CoBeTa HApOAHBIX
nenyratoB U BepxoBHoro Cosera Poccnﬁcxoﬁ Denepanun, 1993, Ne 10, ct. 357;
CobGpanne 3axoHomarensctBa Poccuiickoit ®enepauun, 2013, Ne 51, ct. 6699;
2016, Ne 1, ct. 11) (nanee — OcHOBHI 3aKkoHOAaTeNnbCcTBa Poccuiickoii ®enepanuu o
HOTapHare), yIOCTOBEPSIONINE TUYHOCTh MPpaXK1aHUHA.

K 3asgBneHuro, mMOJaHHOMY OT HMMEHH TIpaXJaHHHA €ro IpeACTaBUTEIIEM,
IIPEACTABIAIOTCA JOKYMEHTHI, YIOCTOBEPSIOIUE MOJHOMOYMS IPEACTaBHTENS, a
TaK)Ke JOKYMEHTHI, YAOCTOBEPAIOIINE €T0 JIUIHGCTb.

B cnydae ecnu momHOMOYHS IpEACTaBUTENs] OCHOBAHBI Ha HOTapHalbHO
yIOCTOBEpEHHON JOBEPEHHOCTH, [OKYMEHT, YAOCTOBEPSIOIIUA JIHYHOCThH
rpaxxJaHuHa, He MPeACTaBIISETCH.

B cnydae ecii JOBEPEeHHOCTh YIOCTOBEpEHa HOTapUAlbHO, IIPENCTaBICHHE
JIOKyMEHTa, ynoc*rowpmomerb JHYHOCTh TIpaXJaHWHA, HHTEpPEChl KOTOPOro
IPeICTaBIAIOTCS, HE TpedyeTcs.

B cnyuae HampaBiieHHS 3aABJIEHUS [IOCPEACTBOM IIOYTOBOH CBSI3H JOKYMEHT,
yIOCTOBEPAIOLINH JTUYHOCTh I'paKJaHIHA, HE IPUNaracTcs.

B oa3toM ciydae ycTaHOBJIEHHE JHMYHOCTH TIpaXIaHHHA, a TakKxke
CBH/IETENICTBOBAHNE IOUTHHHOCTH €10 MONIHCH Ha 3asiBICHAN OCYILECTBIIAETCS:

a) HOTAPUYCOM HJIH WHBIM JIWIIOM B ICPANKE, YCTAHOBICHHOM CTaThbiMU 77 H

80 OcHoB 3akoHOAaTeNLCTBA Poccuiickoit Menepanuu 0 HOTapUare;
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6) IOKHOCTHBIMH JIAIAaMH KOHCYJIBCKHX YyupexneHuil Poccuiickoi
®enepanuu, eciiy rpaxJaHHH HaXOOUTCA 3a IpenenaMu Poccuiickoit @enepanyu.
18. ®dopma 3asBneHus npenycMoTpeHa mnpunoxenuemM Ne 1 «k

AJIMAHHCTPATHBHOMY PETIaMEHTY.

HcuepnbiBaomuii nepeyeHb JOKYMEHTOB, HEOOX0AHMBbIX B
COOTBETCTBHH ¢ HOPMATHBHBIMH NPABOBLIMH AKTAMH /J151 NPEIOCTAB/ICHAS
rocyAapcTBEHHOH YCJIYTH, KOTOpble HAXOAATCS B PacNOpPSi’KEeHHH
rocyJapcTBeHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYNPABJICHHSI H HHBIX
OpPraHoOB, yYacTBYIOIIMX B NPeJ0CTABJIEeHHH roCy1apCTBEHHBIX HIIH
MYHHLIHOAJbHLIX YCIYT, H KOTOpPble IPa:KIAHHH BIPaBe NPEACTABHTD, a
TaK#kKe CNoco0bl HX NOJYy4YeHHs IPaKIAHHHOM, B TOM YHCJIe B JJIEKTPOHHO#
¢opme, MOPAIOK UX NPeICTABICHUS

19. TI®P, Ttepputopuansueiif opran IIOP He BmpaBe TpeGoBaTh
IIPECTaBICHHUS:

JOKYMEHTOB M HHPOpMALIUY WK OCYIIECTBICHUS AeHCTBHIH, TpeOoCTaBICHHE
HIIM OCYIIECTBJICHHE KOTOPHIX HE IPEIyCMOTPEHO HOPMATHBHBIMHM IPaBOBBEIMH
aKTaMd, peryldpyiolldMH  OTHONICHHMS, BO3HHUKAIOIIME B  CBA3M C
IIPEIOCTaBIEHUEM I'OCYAapCTBEHHON YCIIYTH;

JIOKyMEHTOB M HH(pOpMaIii, KOTOPhi€ B COOTBETCTBHH C HOPMaTHBHBIMH
npaBoBbIMH akTamu Poccuiickoit ®enepaiini, HOpMaTUBHBIMH IIPaBOBBIMY aKTaMH
cybsextoB Poccumiickoit ®enepanuy ¥ MyHULOUNAJIbHBIMH IIPABOBBIMH aKTaMH
HaxonsaTcs B pacnopsokeHun [IDP, TeppuropuanbHeix opraHoB IIDP,
rOCYJapCTBEHHBIX OPraHOB, MPENOCTABISIONIMX IOCYAAPCTBEHHYIO YCIYry, HHBIX
roCyIapCTBEHHBIX OpraHOB, OpPraHOB MECTHOTO CaMOYNpaBieHHS M (WIH)
HOJBEOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM M  OpraHaM MeCTHOTO
caMoyIpaBJieHUS opraHu3auui, Y4acTBYIOMUX B IIpeIOCTaBJICHHH
rOCYapCTBEHHbIX WJIH MYHHUUNAJIBHBIX YCJIYT, 32 HCKJIIOYEHHEM JOKyMEHTOB,
yKa3aHHBIX B 4YacTd 6 craten 7 ®enmepanvHoro 3akoHa or 27 mroas 2010 r.
Ne 210-®3 «OO6 opraHu3anuy IpPENOCTAaBICHHMs TIOCYJapCTBEHHBIX H
MyHAIUNaneHEIX yeayr» (Cobpanme 3akoHoAarenbcTBa Poccuiickoit Denepaliim,

2010, Ne 31, ct. 4179; 2011, Ne 15, cT. 2038; Ne 27, ct. 3873, 3880; Ne 29,
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cT. 4291; Ne 30, cr. 4587; Ne 49, ct. 7061; 2012, Ne 31, ct. 4322; 2013, Ne 14,
cT. 1651; Ne 27, ct. 3477, 3480; Ne 30, ct. 4084; Ne 51, ct. 6679; Ne 52, c1. 6952,
6961, 7009; 2014, Ne 26, ct. 3366; Ne 30, ct. 4264; Ne 49, c1. 6928; 2015, Ne 1,
cT. 67, 72; Ne 10, ct. 1393; Ne 29, ct. 4342, 4376; 2016, Ne 7, ct. 916; Ne 27,
cT. 4293, 4294; Ne 52, ct. 7482; 2017, Ne 1, cr. 12; Ne 31, ct. 4785; Ne 50,
cT. 7555; 2018, Ne 1, ct. 63; Ne 9, cr. 1283; Ne 17, ct. 2427; Ne 18, cT. 2557;
Ne 24, ct. 3413, Ne 27, ct. 3954; Ne 30, ct. 4539; Ne 31, ct. 4858; 2019, Ne 14,
ct. 1461) (manee — ®enepanpusbrit 3akoH ot 27 mrois 2010 1. Ne 210-D3);
AOKYMEHTOB U MH(OpMAIMHU, OTCYTCTBHE H (WJIM) HEAOCTOBEPHOCTL KOTOPBIX
HE YKa3bIBaMCh I[PH II€PBOHAYAILHOM OTKa3e B IIpHeMe JOKYMEHTOB,
HeOOXONHMMBIX [JI MPENOCTAaBICHHS TOCYJAPCTBEHHOHW ycayrd, Jmb6o B
IPENOCTABIICHUH TOCYINapCTBEHHOM YCIYTH, 3a HCKIIOYEHHEM  CIIyYaes,
NpelyCMOTPEHHbIX TyHKTOM 4 4acTd 1 cratbu 7 ®@enmepansHoro 3akoHa

ot 27 uronst 2010 r. Ne 210-®3.

HcuepnrpiBalomuii nepeyeHb 0CHOBaHHI A1 0TKA32
B NMpHeMe J0KYMEHTOB, He00X0HMBIX JJIfl IPEAOCTABIACHHS
rocy1apcTBeHHOH yCJayru

20. OcHoBaHWeM U1 OTKa3a B IpHEME 3asBIE€HHS M JOKYMEHTOB,
HeoOXOIMMBIX 1151 IIPEOCTAaBIEH S TOCYIaPCTBEHHOM YCIYTH, SBIAETCS:

HEYCTaHOBJICHHE JIHYHOCTH JIMIA, OOpaTHBILErocs 3a OKa3aHHEM YCIyIH
(HenpenbABAEHHAE JAHHBIM JIMIIOM JOKYMEHTA, YAOCTOBEPSIOIEr0 €ro JIMIHOCTS,
OTKa3 [ITaHHOTO JIMOA NPEABABHUTH NOKYMEHT, YAOCTOBEPSIOLIHI €ro JHYHOCTS,
IPENBABICHUE NOKYMEHTa, yHOCTOBEPAIOLIETO JIMYHOCTh, C HCTEKIIMM CPOKOM
JIEeUCTBUA);

HENOATBEPXKACHHE ITOJIHOMOYMY NPEACTaBUTEIIA I'PaXKIaHHHA;

HECOOIMO/IEeHHe YCTAaHOBJIEHHBIX YCJOBHM MpPU3HAHMS JEHCTBUTEIBHOCTH
3NEKTPOHHON IOIIHMCH TPAXJAHMHA B COOTBETCTBHH ¢ (DefepalbHBIM 3aKOHOM
or 6 ampens 2011 r. N 63-03 «O6 snextponnoii nommucu» (Cobpamnue
3akoHomarenbeTBa Poccuiickoit ®enepamuu, 2011, Ne 15, cr. 2036; Ne 27,
cT. 3880; 2012, Ne 29, ct. 3988; 2013, Ne 14, ct. 1668; Ne 27, c1. 3463, 3477;




12

2014, Ne 11, ct. 1098; Ne 26, ct. 3390; 2016, Ne 1, cT. 65; Ne 26, ct. 3889)  (nmanee
— OenepanbHbIii 3akoH 0T 6 ampeins 2011 r. Ne 63-D3), BBIABICHHOE B pe3yJbTaTe €€
IPOBEPKH, IIPH MPEICTABIEHHAM 3a4BICHHS B IEKTPOHHO#H (opMe.

Ortka3 B IpreMe 3ajBJI€HUS U JOKYMEHTOB, HCOOXOMMMBIX AJIA MPEAOCTABICHHSA

FOCYJIapCTBeHHOﬁ YCIIyTH, B MHBIX ClIy4asaX HC JOITyCKacTCA.

HcuepnbiBalomuii nepedeHh OCHOBaHH# /15l NPHOCTAHOB/ICHHS HJIH OTKA3a B
NMpeAOCTABJICHHH rocyAapCcTBEHHOH yCIyrH

21. OcHOBaHHA i1 TPHOCTAHOBJIEHHA IPEIOCTaBIEHHUA TOCYJapCTBEHHOH
YCIIyTH OTCYTCTBYIOT.

22. OcHoBaHMeM U1 OTKa3a B TpPENOCTaBICHHH IOCYJapCTBEHHOH YCIyTH
ABJIAETCA TpEACTaBlIeHHEe HEMONHOI0 MaKeTa MOOKYMEHTOB, IPeAyCMOTPEHHBIX
IMyHKTOM 17 AJMHHHCTPAaTHBHOTO PEITIAMEHTa, B Clydae HalpaBIEHHA 3asiBJICHHA B
TI®P, TepputopuanbHeii opran IIOP nocpencTBoM IIOYTOBOM CBA3M.

II®P, teppuropuansHbiii opran [IOP Bo3BpaiaeT rpaxAaHHHy 3asdBICHAC H
TPUIOXKEHHBIE K HEMY JJOKyMEHTHI B 5-ITHEBHBIM CPOK C JIAThl HX NMOTy9EHHS.

BosBpar 3ajBjeHHS W NPHJIOKEHHBIX K HEMY HNOKYMEHTOB OCYIIECTBILAECTCA C
yKa3aHHEM MPHYMHEI BO3BpaTa Croco6oM, ITO3BOJIIOMMM IIOATBEPAMTL (aKT U IaTy

BO3BpaTa.

Ilepeyennb ycJayr, KOTOpbie ABJISIOTCH He0GX0AMMBIMHE H 0053aTeIbHBIMH /IS
NpeX0CTAB/ICHHSN rOCyIapCTBeHHOH YCJIYIH, B TOM YHCJIe CBe/leHHsl 0 JOKYMEHTe
(10KyMeHTaXx), BbIAaBaeMOM (BblAaBaeMbiX) OPraHM3allHAMH, YYACTBYIOIIIHMH B

MpeAoCTABIeHHH roCyJapCTBEHHOH YCIIyTrH

23. VYciayrw, KOTOpsle SBIAIOTCS HEOOXOAMMBIMH M OOs3aTeNbHBIMH UL
IPEOCTABICHHS TOCYJapCTBEHHOM YCIyTH, 3aKOHOAATENbCTBOM Poccuiickor

®epepauyu He NPELyCMOTPEHEI.

IHopsiaok, pa3mep H OCHOBaHHS B3HMaHHS rocyapcTBeHHOH
NOILIMHBI HJIH HHOM IJIATHI, B3AMAaeMo¥ 3a npeaocTaBjIeHHe rocyapcTBeHHOH

YCJIYTH

24. Tlpenmoctaenenme I[I®P, TeppuropHaibHbIMH  opraHamu  [IOP

rOCYAapCTBEHHOM YCIIYTH OCYIIECTBIAETCS GECILIATHO.
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Ilopsinok, pa3Mep 1 OCHOBaHHS B3UMAHHS IVIATHI 32 NIPEJOCTABICHHE
YCJIYT, KOTOpBI€ SIBJISIOTCH He00X0AMMBIMH H 00513aTeILHBLIMH JJIsl
NpeJ0CTABJIEHHSI TOCYIAPCTBEHHOH YCJIYTH, BKJI0OYas HH(popManHIo o
METOAHKe pacueTa pasMepa TaKoH NIaThl
25. OcHoBaHHA IS B3UMAHHMA IUIATHl 32 IPEAOCTABIEHHE YCIYT, KOTOpHIE
SIBJITIOTCS] HEOOXOAMMBIMH M 00sI3aTENbHAIMH IS MPEIOCTABIEHUS TOCYAApCTBEHHON

YCIIYTH, 3aKOHOJIaTeIbcTBOM Poccuiickoil @eaepalii He NpexyCMOTPEHEI.

| MakcHMaJIbHbIH CPOK 0XKMIaHHS B oUepeIH MPH NoAaYe 3asBJICHHS 0

| HpeIoCTABJICHHH FoCyAaPCTBEHHOM YCJIyrH, yCJIyrH, NpeaocTaB/IseMOH

1 opranmn3anmeii, y4acTByoieii B IpeIocTaBJIeHHH rocyiapcTBeHHOH YCIyrH, H
NPH NOJy4eHHH Pe3yJIbTATA NPEAOCTABICHHS TAKHX yCIyr

26. MakcnmanbHOEe BpeMA OXHAAHWA B OYepeldy IIpH Nnojade 3asiBjICHHA U IpH
TOJydeHHH pe3yibTaTa MpeNoCTaBleHHs TOCYAapCTBEHHOM yCIyr# cocraBisger 15

MHHYT.

Cpox ¥ nopsoK perncTpalyiu 3aABJICHHS MPaXIAHAHA 0 MPeJOCTaBICHHH
rocyAapcTBeHHOMH YCJIYyIrH H YCJIYTH, NPeAOCTaBAAEMOi opraHu3anuei,
Y4YacTBYIOLIEH B PEeAOCTABJICHHH IOCYAaPCTBEHHOH YCIYyIH, B TOM YHCJIE B
3JIeKTPOHHOI#i popme

27. 3asBneHMe M JOKYMEHTH, HeoOXoOuMbie M IPEAOCTaBICHHS
rOCyJapCTBEHHOM YCIyTH, MOTYT OBITh NOJAaHbl IPAXKIAHHHOM HEMOCPEACTBEHHO B
II®P, TeppuropuanbHeiii oprad [1OP, HampaBieHs! TOCPEACTBOM MOYTOBOH CBA3H, a
Taloke B (OpMe 3JIEKTPOHHOrO JOKyMEHTa MOCpeACTBOM EMWHOro mnopraia WM
uHpopMammonHoi cucteMbl IIOP «JIMuHBI KaGHHET 3aCTpaxOBaHHOTO JIHIA» Ha
caiite [1OP (manee — JInunHbIi KaOHHET 3aCTPaxOBaHHOTO JIMLIA).

Ilpwem 3asBiIeHMS M JAOKYMEHTOB, HEOOXOAMMBIX JUIA IIPEIOCTABIICHHS
TrOCyJapCTBEHHOW YCIIyTH, TMOJAHHBIX TpaXJTaHHHOM HemocpeacTtseHHO B IIDP,
TeppATOpUaNbHEIA oprad [1®P, mi6o HampaBIeHHOr0 NOCPEACTBOM IIOYTOBOM CBSA3H
ocymecteisgercs [IOP, reppuropransaeiM opranoM I1OP B neHs mofayn ykasaHHBIX
3agBIICHUSA W OOKyMeHTOB B [I®P, TeppuropuansHsiit opran [IOP.

HomxaoctHoe mumo II®P, tepputopuamsHoro opraHa IIOP peructpupyer
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3adBJICHHE B JEHb €r0 TMpHeMa, BBIOACT PAaCIHUCKY-YBEAOMIICHHE O PpErHCTpaliy
3asBJICHHsA H HEOOXOMMUMBIX JOKyMEHTOB C yYKa3aHMEM PErMCTPalMOHHOrO HOMepa U
JaThl IpAEMa 3asBIICHUA.

28. 3asBneHne H HEOOXOAMMBbIE AOKYMEHTHl HAIPABJIAIOTCA TpaKIaHWHOM B
[IOP, TeppuTopHanbHelii oprad IIMP mocpencTBOM MOYTOBOH CBA3H CIOCOOOM,
TI03BOJIAIONIAM TOATBEPOUTE (aKT U JaTy OTIpaBiieHHs. B 3TOM cirydyae K 3asdBJI€HHIO
IpWIAaraloTcs KOMMM HEOOXOMUMEBIX JTOKYMEHTOB, 3aBEPEHHBIE HOTApHyCOM HIIH
MHBIM JIAIIOM B TOPSZAKE, YCTAHOBJIEHHOM cTatheli 77 OCHOB 3aKOHONATENbCTBA
Poccutickoit denepaiiu 0 HoTapUare.

29. Peructpaims 3asBieHus, nocrynusmero B [I®P, TeppaTOpHalbHEIA OpraH
II®OP B ¢opMe 31€KTPOHHOrO NOKYMEHTa, OCYILECTBIETCA B CPOKH, yKa3aHHBIC B
myHKTe 41 AIMHHUCTPAaTUBHOIO PETJIAMEHTA.

30. Ilpuem, perucrpalpys 3asBIE€HH ¥ OLEHKA MPENCTABICHHBIX JOKYMEHTOB HE

IOJDKHBI 3aHMMATh 6osiee 10 MUHYT.

TpeGoBaHHs K NOMEMIEHASM, B KOTOPbIX NPEAOCTABJISETCH rocy/iapcTBeHHast
yCJIyra, K 3,y OKHIARHHs, MeCTaM JJIf 3aM0/THeHHS 3asBJICHMS 0
NpeJoCTABJECHHH rocyJaPCTBeHHOH YCJIyrd, HHQOPMANHOHHLIM CTEH/IAM C
ofpa3naMH HX 3aN0/THEHHS H NepeYHeM J0KYMEHTOB, He00X0AHMBIX 1Jid
NpeaoCTABJIeHNS KAXKAO0M rocyAapcTBeHHOM YCIIYIrd, pa3sMelleHHI0 H
o opMIICHHI0 BH3YAJIbHOH, TEKCTOBO# H MyJIbTHMeIHHHOH HHPOPMAIHH O
HOpSA/IKe MPEeAOCTABJICHAS TAKOH YCIIYyIrH, B TOM 4HcjIe K 00ecrie4eHHIo
JOCTYIHOCTH /JIJIsl HHBAJIHIOB YKa3aHHbIX 00LEKTOB B COOTBETCTBHH C
3aKoHOJaTebcTBOM Poccniickoii @egepanuy 0 COHAJILHOM 3alllHTe HHBAJIHIOB

31. MecTononoxxeHne OMeIIeHNH TeppUTOpHAIBbHBIX opradoB IIOP, B KoTOpEIX
IPEIOCTABIIAETCA TOCYAapCTBEHHAA yciIyra (Jaiee - IOMEIIEHU TEPPUTOPHAIBHOTO
oprana II®OP), momkHo obecmeunBaTh yAOOCTBO Wid IrpakJaH € TOYKH 3PECHHA
MEMIEXOHOH JOCTYIMHOCTH OT OCTAaHOBOK OOIECTBEHHOTO TPAHCIIOPTA.

IlyTh OT OCTaHOBOK OGIIECTBEHHOTO TPAHCIIOpPTa OO 3A4aHHA (CTPOCHHA), B
KOTOPOM pacriojiaraercs IoMellleHue TeppuropuaibHoro oprada [1®P, nomken ObITh
060pynoBaH COOTBETCTBYIOIIMMHU HH(POPMALIMOHHBIMH YKa3aTeSMHU.

ITpu opranm3anuu CTOSHKM (MApKOBKH) BO3JE 3MaHUs (CTPOEHHS), B KOTOPOM
pasMeleHo IoMelieHne TeppuropuaibHoro opraHa [I®P, opraHM3oBBIBaeTCA

CTOSHKA (MApKOBKA) JJIA JHYHOIO ABTOMOOWIBHOTO TpaHCHOpTa TIpaxiaH. 3a
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0JIb30BaHHE CTOSHKOM (ITApKOBKO#1) ¢ rpaXk[aH IjlaTa HE B3MMAETCA.

JIns HapKOBKH CIIEHHABHBIX ABTOTPAHCIOPTHBIX CPEACTB MalOMOOHJIBHBIX
TPYII HaceJeHHs HAa KaXIOH CTOsHKe Bbimensierca He MeHee 10% mect (HO He
MeHee OOHOr0 MecCTa), KOTOpble H€ OOJDKHBI 3aHMMaTh HHBIE€ TPAHCIIOPTHBIC
cpencTBa.

IMoMemenuss TtepputopuansHoro oprasa IIOP fmomkHE! pa3Memarses
HPEUMYIIECTBEHHO HA HIKHHX, PEANIOYTHTENbHEe Ha MEepBBIX 3TaXaX 3JaHHui C
OTIENbHBIM BXOIOM. | |

Bxoj B moMelenne Tepputopuansioro oprada IIOP nomkeH obecneynBaTh
cBOOOMHBINA [JOCTYN TpaXIaH, a TaKxke HODKEeH OBITh 000pylnoBaH yAOOHOM
JIECTHHULIEH C MOPYYHAMH, INHPOKUMH IIPOXOJaMH, CIIELHaTbHBIMH OrpaXICHHSIMU
U [epujiaMH, MTaHAycaMU JUis TiepeIBUXEHUS Kpecell-KoscoK. Ilepeasmwkenue no
TIOMENIEHHIO TEPPUTOPHANBHOrO oprana [I®P He T0DKHO co3aBaTh 3aTPyAHEHHH
JUIS JIAII C OTrPaHWYEeHHBIMH BO3MOXHOCTSMH 370pPOBbs, BKIIOYas TE€X, KTO
HCIIOJIb3YET Kpecia-KOJSCKHU.

LlenTpasbHBI BXOA B 3haHHe (CTpOEHME), A€ PACHOJaracTcs IOMEIIEHHE
TeppuTOpHanbHOro oprana IIDP, oGopyamyercs HH(pOpMaIlMOHHOW TabIMuKoOH
(BBIBECKOI), comepiKallei ceayIolyIo HH(POPMAaLHIO:

HauMEHOBaHHWE  TeppuTOpHalibHOro opraHa IIOP  (HauMeHOBaHHE
CTPYKTYPHOTO TOJpa3IeeHus, OCYILECTBIISIOILErO IpeIOCTaBIEHHE
rocyIapCTBEHHO# yCIIyTH);

pexuM paboTsl;

rpaduk npuema.

Qacag  3maHmd  (CTPOEHMs), TA€  paclollaraeTtcsi  MOMEIICHHE
TeppuTopuaibHoro opraHa IIOP, nomxeH ObITh 000pyNOBaH OCBETHTE/IBHBIMH
npubopamMu, MO3BONAIOLIMMH TpaXJaHaM O3HAKOMHUThCA C HHGOPMAMOHHOM
TaOJIMIKOM.

B nensx uHGOpMHpPOBAHHA T'paXJaH O BO3MOXKHOCTH HX Y4YacTHs B OLIEHKE
3} hEKTHBHOCTH JEATENLHOCTH PYKOBOAHUTENEH TeppUTOpHAIbHBIX opraHoB [1DP
(MX CTPYKTYpHBIX MOIpa3lelieHHi) ¢ y4eTOM KayecTBa IpPEJOCTaBJICHHBIX UM

rOCY/IapCTBEHHBIX YCIYI B MOMEIUEHHH TeppuTopHaibHoro oprana II®OP (mecte
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OXXHJIaHHU) pa3MeLIaloTcs: HHGOPMaLMOHHEIE MaTePHAJIBI O BO3MOXXHOCTH YYaCTHs
IpaXKJ1aH B OLIEHKE Ka4yeCTBa [IPeI0CTaBIeHHUS roCyJapCTBEHHBIX YCIYT.

INomemenus teppuropuansHoro oprada [IMP BKIOYAIOT 3a]1 OXKHAAHHSA M
MeCTa JUls prueMa rpaxkaaH.

3al OXHIAaHHSA OCHAIAETCA CTYJbSMH, CTONaMM (CTOMKaMH) Ui
BO3MOXHOCTH OQOpMIIEHHS HOKyMeHTOB. KOJHYECTBO MECT OXMIaHHS
OMpeneNseTcs UCXoAsd U3 (aKTHYECKOH HArpy3KM M BO3MOXHOCTEHM IS HX
pasMeleHrs B 3JaHMH. B 3ae oxugaHus KomkeH ObITh yCTaHOBJIEH KOMITBIOTED
CO CIPaBOYHO-IIPABOBLIMM CHCTEMaMH M IIpOrpaMMHBIMH npoaykramu. Ilpasuia
paboTel ¢ HHUM, a TaKkkKe (GaMuIud, HMs, OTYECTBO (NIPH HANMYHM), HOMEp
TenepoHa, HOMep KaGHMHeTa IOJDKHOCTHOTO JIMIA, OTBEYAIOMIEro 3a paboTty
KOMIIbIOTEpa, pasMelaloTcd Ha HHOOPMAalMOHHOM CTEHJE, PacHOJIOXEHHOM
PAIOM C KOMITBIOTEPOM.

Ilpu Bxone B HOMelleHHEe TeppuTOpHaNbHOro oprada II®P u (uam) B 3amax
OXHJIaHUSA 000pydyIOTCS HHOpOpMalMOHHBIE CTeHAbl. Ha HHGOPMALHOHHEIX
CTEHJaX pasMEINaloTCs clieAyronias UHGopMaluus H JOKYMEHTHI:

NIOYTOBBIH aJpec TeppuTopHalpHOro opraHa [IOP W ero BhILIECTOAIIETO
opraHa;

anpec caiira [1OP;

CIpaBO4YHBIA HOMep TenedoHa TeppuTOpHATbHOrO oprana IIDP, momep
TenepoHa-aBTonH(GopMaTopa (Ipy HATHYMHK );

pexuM paboTel TeppuTopHaTBLHOTrO oprana ITOP;

BBIIEP)KKH M3 HOPMaTHBHBIX IIPaBOBBIX aKTOB, COJEPXKaIlMX HOPMEIL,
PETYNHPYIOLIHE NEATEIbHOCTD 10 NPENOCTaBICHHIO IOCYIaPCTBEHHOH YCIyTH;

epeyeHb  KaTeropHil rpaxnaaH, MMEIONMX I@paBO Ha IOJy4YeHHe
roCy1apCTBEHHOI YCITyTH;

nepevYeHb NOKYMEHTOB, HEOOXOMUMBIX Ul IOJyYeHHS TOCYHapCTBEHHOM
yCIIyTH;

(bopMel 3asBIeHU U 00pas3IBl UX 3AII0JHEHHS.

HpneM rpaxxjgad Mo BOIIpOCaM NPEOOCTaBICHHUSA FOCYI[apCTBeHHOﬁ yciayra

OCYHIECTBISAETCS B KabWHKax (kabuHeTax), CHeNHANIbHO OOOPYIOBAaHHBIX IS
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IpHeMa IpaxIaH, KOTopeie 000pyayroTcs HHGOPManMOHHBIMHM TabiIHYKaMH C
yKa3aHHeEM:

HoMepa KaOMHKH (KabuHeTa);

¢dbamuIiy, UMEHH, OTYeCTBa (IIpH HANUYHMHK) JOJDKHOCTHOTO JIMLA.

PaGouee MecTO HO/DKHOCTHOTO JIHIA MHODKHO OBITH 000pyAOBaHO
NEPCOHABHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JHOCTyNa K HeOOXOIMMEIM
uHQopManuoHHBIM 6azaM naHHbIX [IOP u ero TeppUTOPHAIBHBIX OpPraHoOB,
IPUHTEPOM U CKAaHEPOM.

Jlns e ¢ OrpaHHYeHHBIMH BO3MOXKHOCTSMM 3/0pOBbsS (BKJIXOYas JIMII,
HCIOJIB3YIOIIHX Kpecia-KOJIACKH U co0aK-MpOBOAHHUKOB) JIOJDKHBI
obecrieynBaThCS:

YCJIOBHS I OeCpensaTCTBEHHOrO JOCTYTNa B IOMEIIEHUE TEPPUTOPHAILHOTO
oprana [1DP;

BO3MOXXHOCTh CAMOCTOATENLHOTO ITepeIBUKEHHUS 110 TEPPUTOPHH, HA KOTOPOH
PacIoyIOKeHO ToMelleHHe TeppurTopuaibHoro oprana II®P, a Takke Bxoda B
[OMEIIIeHHE H BEIXOJA U3 HETO, IOCALKH B TPaHCIIOPTHOE CPEACTBO U BHICAJIKH U3
HETO0, B TOM YHCJIE C HCIIOJIb30BaHUEM Kpecia-KOJACKH;

BO3MOXXHOCTb CONPOBOXAEHHUS M CAMOCTOSITENIbHOTO  IEPEIBHKEHHS,
OKa3aHMsl TOMOIIM HHBATHAAM, HMEMOLIMM CTolKue paccTpoiicTBa (yHKIMH
3peHus;

yCIOBHA [0 HajJexalleMy pa3MelleHHio o0OpyRoBaHHS M HOCHTEIeH
uHpoOpManud, HeOOXOOUMBIX M obecneyeHHs: OGecnpenATCTBEHHOIO TOCTyma
MHBaJIMIOB C YU€TOM OTpaHHYEHHUH HX XKHU3HEACATEIbHOCTH;

BO3MOXHOCTh IYOJHpOBaHHs HEOOXOAUMON i HHBAJIUAOB 3BYKOBOH H
3puTeNbHON WHGOPMAIMH, a TakXke Haamuced, 3HaKOB M HMHOH TEKCTOBOM H
rpaduyeckoii HHGOPMAI[MH 3HAKAMH, BBIIONHEHHBIMH pPelTbe@HO-TOUEUHBIM
mpudToM bpaiina, gomycka cypionepeBoI4MKa B THQIOCYPAONIEPEBOAYHKA,

BO3MOXKHOCTh JOIyCKAa B IIOMEIIeHHe TeppuUTopHaibHOro oprana I[IDP
co0aKu-IpOBOJHAKA @pH HajM4d¥ JOKYMEHTa, IIOATBEPKAAIOLIEro €€
crieLuaibHOe OOydYeHHe M BBIAaBaeMOro mno ¢opMe W B MOPAAKE, KOTOpHIE
YCTAQaHOBJIEHBI INpHKa3oM MUHHUCTEpCTBA TpyAda M COLMANBbHOM  3aIlUTHI
Poccuiickoit ®enepanuy ot 22 urons 2015 r. Ne 3861 «O6 yrBepxnenrd ¢HOpMBI

AOKYMEHTA, HOATBEPXKIAOLICro CIICIIAAIBHOC 06yquHe CO6aKI/I-l'Ip0BOI[HI/IKa, %1




18

NOPS/IKA €ro BhlAaum» (3aperucTpupoBaH MHHHCTEPCTBOM IocTHIUKM Poccuiickoi
®enepanuu 21 wions 2015 r., peructpaunoHssii Ne 38115);

COOTBETCTBYIOLIAS [OMOILL PaGOTHYKOB TEPPHTOPHAIBHBIX opranos [IDP,
MPENOCTaBIAIOLIAX TOCYJapCTBEHHBIE YCIYr'W, HHBaIHIaM B IIPEOJOJICHHH
0apbepoB, MEIIAIOMKX HOJIY4EHHIO UMH YCIyT HapaBHE C APYTUMH JINIIaMHU.

B ciydae HEBO3MOXHOCTH IOJHOCTBIO INPHCIOCOOHTE OOBEKT C Y4ETOM
NOTPe6GHOCTH MHBAIHIA COOCTBEHHHK NaHHOrO 00BbEKTa 00€CreyrBaeT HHBAIUIY
JIOCTyl K MECTy IpEeIOCTaBJieHMs TOCyIapCTBEHHOH ycnyru nubGo, Korza 3TO
BO3MOXKHO, €€ IpeoCTaBieHue obecneunBacTCs o0 MECTY JXKUTEJIBCTBA HHBATHIA
WIH B JUCTAaHIMOHHOM PEXHUME.

I[Topsgok obecreyenns: yCIOBHH AOCTYNHOCTH JUIA MHBAIHIOB OOBEKTOB H
NpeNOCTaBIIEMBIX YCIyr B cdepe Tpyaa, 3HSTOCTH W COLMATBHON 3allMThI
HaceleHus, a TaKXKe OKa3aHHs MM IPU 5TOM HEOOXOAMMOH IMOMOINM yTBEPXKAEH
npuKazoM MHHHCTEPCTBA TPyJa ¥ COlLMansHOR 3amuThl Poccuiickoit @enepauun
oT 30 urons 2015 1. Ne 5278 «O6 yreepxnenun Ilopsaka obecnieueHus yCIOBHHA
JOCTYIHOCTH Ul WHBAIMIOB OOBEKTOB M IPENOCTAaBIAEMBIX yCIyr B cdepe
Tpy/a, 3aHATOCTH M COLUATbHOM 3alUThl HACEJECHHs, a TAlOKe OKa3aHUA MM ITpH
3TOM HeoOXomuMoll INoMoluy» (3aperucTpupoBaH MHUHHCTEPCTBOM IOCTHLIMHU

Poccuiickoii Penepauun 17 centsbps 2015 r., peructpanuonssii Ne 38897).

IToka3aTeJH JOCTYNHOCTH M Ka4€CTBa rocyAapcTBEHHOM yCJIyrH, B TOM YHCIe
KOJHYeCTBO B3aHMOAeHCTBHI rpaXkIaHHHA C J0JKHOCTHBIMH JHIAMH NPH
NpPeXOCTABJICHHH rOCyJapCTBeHHOi yCIyrH H HX NPOJAOJIKHTE/IbHOCTD,
BO3MOKHOCTS NOJIy4eHHs! HHPOPMALMH O X0/I¢ MPeIOCTABICHHA
rocyAapcTBeHHOI yCIyrd, B TOM 4HC/Ie ¢ HCNO0Jb30BaHHeM HH(POPMAIlHOHHO-
KOMMYHHKAIHOHHBIX TEXHOJIOTHi, BO3MOKHOCTD JIH00 HEBO3MOXKHOCTD
NOJIy4€eHHs FTOCYAAPCTBEHHOH YCJIYrH B MHOr0(p)yHKIIHOHAJIbLHOM NEHTpe
(B TOM 4HCIIe B IOJIHOM 00beme), B JII060M TeppHTOpHAILHOM opraHe [IDP
0 BBIGOPY rpakIaHHHA (3KCTEPPHTOPHANbHBIH NPHHUMI), TOCPEACTBOM
3ampoca o MpeJoCTABIEHHH HECKOJIBKHX roCy/IapCTBEeHHbIX H (HIIH)
MYHHUHNAJBHBIX YCJIYT B MHOTOYHKIIHOHAJTBLHOM LEHTPE,
NnpeaycMOTPeHHOro cTaThel 15!
®enepanbHoro 3akona ot 27 uioas 2010 r. Ne 210-03

32. TlokasaTemssMM  JOCTYMHOCTH M  KayecTBa  MPeNOCTaBICHHUSA

I‘OCYI[apCTBeHHOi;I YCIIYTH ABJAIOTCH:
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CTeleHb HMH(POPMHPOBAHHOCTH TpaXdaH O IMOpsSAKEe IMPEeAOCTaBIICHUSA
rOCyJapCTBEHHO# yCIyr (JOCTYIHOCTD Hi(OpMallMi O TOCYAapCTBEHHOH YCIIyTe,
BO3MOXXHOCTh BEIGOpa ciocoda nonydueHus HHGOpMaLHH);

BO3MOXKHOCTb BBIOOpa rpaXxaasuydoM dopm npeIOCTaBJICHUS
rOCylapCTBEHHOH YCIyrd, B TOM 4YHCJIe C HCIOJIb30BaHUEM HH(GOPMaIMOHHO-
TEIEKOMMYHHKAIIMOHHBIX ceTelf 00mero mnosnp30oBaHUSA (B TOM 4YHCIE CETH
«MHTepHET» ), BKMOYas EquHeblii moprain;

BO3MOXKHOCTh OOpalleHHs 3a MpeAOCTaBICHUEM TOCyAapCTBEHHOH yCIyrd B
moGoli  TeppuTopuambHEIi  opran II®P mo  BEIGOpPY ~ TIpaIaHHHA
(3KcTEeppUTOpUANbHBINA MPUHIIKII);

IOCTYIIHOCTh OOpallieHHs 3a MpeNOCTaBJIEHHEM I'OCyJapCTBEHHOM YCIYTH, B
TOM YHCJIe JJi MATOMOOHJIBHBIX I'PYTII HaceNleHNs;

cobmoaenne CpOKOB IPEIOCTABIECHHS IOCYAapCTBEHHOM YCIyrH M CpOKOB
BBHINIOJIHEHUS aIMUHUCTPAaTUBHBIX IIPOLERYD IpH IPeIOCTaBIICHUH
rocyAapCTBEHHOH yCIIyIH;

OTCyTCTBHE OOOCHOBaHHBIX XXajlo0 CO CTOPOHBI IpaXkJaH IO pe3ynbTaraM
NpexoCTaBleH s roCyJapCTBEHHON YCIIyTH;

IIPEIOCTaBICHHE BO3MOXHOCTM IIOJayM  3asBICHMA M  JIOKYMEHTOB
(comepxamuxcs B HHX CBeleHHI), HEOOXOAMMBIX IUId NPENOCTaBIICHHS
rocyapCTBEHHOH yCIIyr, B popMe 3J€KTPOHHOIO JOKYMEHTa;

IpedoCTaBlieHHe BO3MOXXHOCTH  IOJNyd4eHHs HHGOpManmMM O  XOH€
IpEeNOCTaB/IEHUs! T'OCYAApCTBEHHOW YCIyrd, B TOM 4YHCJIE C HCIIOJb30BAHHEM
MH(POPMaHOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTH.

33. Ilpu npepocTaBieHAH I'OCYAAPCTBEHHOM YCIYyT'H B SJIEKTPOHHOH dopMe, B
TOM YHCJI€ C UCIOJIb30BaHreM ExuHoro noprana u caiita [1OP, ocylecTBIsAOTCS
clenyomue aIMUHACTPAaTHBHbBIC NPOLEYPHIL:

a) IpelNoCTaBlieHHe TPAKAAHUHY HHpopMaluud H obecliedeHHe MAOCTyna
rpaXJaHHHA K CBEAECHHUAM O MOPAIKE H CPOKAX MPEeNOCTaBICHAS IOCYJapCTBEHHOM
yCIyru;

©) 3anmuch Ha mnpHeM AN [OAAYH 3asBIIEHHS O IIPEJOCTaBIICHUH
rocyZapCTBEHHOM yCIyTH,

B) (l)OpMI/IPOBaHI/Ie 3a4BJICHHUS O ITPpEAOCTABIICHUU I' OCYIIapCTBeHHOﬁ YCIYTH;
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I) IPUEM W PETHCTPAlMs 3ajBJCHHS O NPENOCTABIEHMH rOCYNapPCTBEHHOM
yCIIyTH;

1) TIOJTyueHue rpaxczxaHm{oM pe3ynbTaTa MpeAOCTaBICHUS FOCyAapCTBEHHON
yCIIyTH;

€) TMOIyYeHHe TIpaXAaHHHOM CBElEeHHM O Xo4e MpexOCTaBICHUS
roCyIapCTBEHHOH YCIIyTy;

k) OCYIIECTBIEHHE OHEHKH Ka4yecTBa MpPENOCTaBJIEHHS TOCYIapCTBEHHOM
yCIyTH;

3) mocynebHoe (BHecyneOHOe) oOXanoBaHWe pelleHHI H AedCTBHI
(6esneiictBus) [1DP, TeppuropransHbix opranos ITOP, X JOKHOCTHBIX JIHI IPU
MPEIOCTaBICHHH TOCYAapCTBEHHOMH yCIyTH.

34. B memsx mpenocTaBIeHHS IOCYAapCTBEHHOM YCIYTM, KOHCYJbTalMi M
MHGOPMHUPOBAHHS O XOJI€ MPENOCTABICHHUS TOCYIaPCTBEHHOMN YCIYTH JOMYCKaeTCs
OCYIIECTBJIEHHE NIPHEMa IPAXKAAH IO NPeIBapUTEIbHOMN 3aMUCH. 3allUCh Ha MPUEM
IPOBOAMTCA IIPY JIMYHOM OOpallleHNH TpaXOaHWHA WIH C HCIOJE30BaHUEM
CpeIcTB TenehOHHOH! CBs3H, a Takke uepe3 ceTh «MHTEpHET», B TOM YHCIIE Yepe3
caiT I[I®P u Equnsiii nopras.

I'paxpanuHy mpenocTaBisieTcss BO3MOXHOCTh 3allUCH B JIIOOBIE CBOOOIHBIE
IUIs MpHeMa JaTy U BpeMs B IpeAesiaXx YCTaHOBJIEHHOTO B TE€PPHUTOPUATLHOM
oprane [1®OP rpaduka npruema rpaxaas.

IIpy OCyIIECTBJICHUN MpPEeABAPUTENBHOM 3aMKMCH ITyTEM JIMIHOTO OOpalleHHs
IpaXKIaHHHY BBIIAETCS TAJOH-TIOATBEPKACHUE, CoAepkaIuil HHGOPMAIHIO O J1aTe
U BpEMEHHM IMpPEACTaBICHUS 3asABI€HHS M JIOKYMEHTOB, HEOOXOOMMBIX IS
IIPENOCTaBIICHHS FOCY JaPCTBEHHOM YCITyTH.

IIpm ocymecTBieHUH NIpenBapUTEIbHON 3aUCH MO TeNleQOHY I'PaXTAHHUHY
CoOOIaloTCA JaTa M BpeMs IpHeMa NOKyMEHTOB, a B CiIydae, eClid I'PaXAaHHH
COOOILIMT aJpec JIEKTPOHHOU IOYTHI, HAa YKA3aHHEIM aJpec TakKe HampaBiieTcs
TaJIOH-IIOATBEPKICHHE.

Ilpu ocymecTBieHHH MpeIBApUTENILHON 3allUCH 1O TellepOHY TpakKIaHUHY
obecneynBaeTCs BO3MOXHOCTD pacmedaraTh TaNOH-NIOATBEPXKAEHHE, B Ciydae,
€ClIM TpaXIaHWH COOOIIUT ajapec 3JIeKTPOHHOW MOYTHI, HA YKa3aHHBIA ajpec

HaIlpaBJIACTCA I/IH(I)OpMaHI/ISI O I[NOATBCPXIACHHHU npez(BapnTenLHoﬁ 3alluCu €
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yKa3aHHEM AaThl, BpEMEHH M MECTa IpHEMA.
3amuch rpaxIaH Ha OMNpEACICHHY0 AaTy 3aKaH4MBaeTCs 3a CyTKH MO
HACTYIICHUS 3TOH IaThl.

IIpu OCYIIECTBICHNM NIPeIBAPUTENHHOM 3aHCH I'PaXKJaHHH HHGOPMHDYETCS
O TOM, 4YTO IpeABapHTEibHAs 3alluCh aHHynnpyeTcx B Clly4ae €ro HesBKH IO
HCTEYeHHH 15 MHHYT C Ha3HAYEHHOTO BpEMEHH IpHeMa.

B ciyyae HECOOTBETCTBHS CBEEHMIi, KOTOpble COOOMIMN pakJaHHUH TPH
IpeIBapUTEeIbHON 3amucd (32 HCKIIOYEHHEM OIEYaTOK, TIpaMMaTHYeCKHX
omnboK), ZOKyMEHTaM, MpEXCTaBICHHBIM IPAaXAaHWHOM IMpH JIAYHOM IIpHEME,
npenBapuTeIbHas 3alUCh aHHYIUPYETCS.

I'paxxnannH B T000€ BpeMsi BIIpaBe OTKa3aThCs OT NPEIBapHUTEIBHOM 3aMUCH.

35. OGpalenne rpaxxAaHiHA 3a IPEJIOCTABICHHEM TOCYAapCTBEHHOM yCIIyrH
yepe3 MHOTOQYHKLIHOHAIBHBIN LIEHTP HE IIPEyCMOTPEHO.

36. BzaumopgeiicTBie rpaxaaHdHa (ero MpeACTaBUTENs) C NODKHOCTHBEIMH
munamu - [IOP, TtepputopuansHoro oprasa IIOP mnpu mnpemocraBieHUH
rOCyIapCTBEHHOH YCIIyTH OCYLIECTBJIS€TCS ABa pa3a — IPH IPEACTABICHHU B
II®P, teppuropuanbHeiii opran IIOP 3agBieHHs cO BCEMH HEOOXOIMMBIMH
JOKyMEHTaMH W MIPH MOJIYYeHHH pe3yJbTaTa INMpelOCTaBleHHs rocylapCTBEHHON
YCIIyTH HETNOCPENCTBEHHO IPaKJaHHHOM.

B ciny4yae HampaBieHHs TpPaXJAaHAHOM 3asBIE€HHS C HEOOXOMMMBIMU
JOKyMEHTaMH MOCPEICTBOM IIOYTOBOH CBA3H B3aMMOIEHCTBHE TIpaXJaHUHA C
nomkHoctaeMH unamu [TOP, teppuropuansHoro oprana [IOP ocymecrsisercs
OIIMH pa3 — IpH MOJYyYEHHU Pe3ynbTaTa roCyJapCTBEHHOM YCIYTH IpaXIaHMHOM
HenocpeacTBeHHo B [IDP, reppuropuansuoM oprane IIOP.

B ciywyae HampaBlieHHS 3asABJ€HHS MOCpeACTBOM EauWHOro mnopraia win
Jluunoro xabWHeTa 3aCTPaXOBaHHOI'O JIMIIA B3aUMOAEHCTBHE TpaXIaHWHA C
InoKHOCTHBIME JuiiamMu [1OP, Tepputopuansaoro oprada ITOP:

OCYLIECTBJIAETCA ONMH pa3 - IPH MOJyYeHHH pe3ylbTaTa roCydapCTBEHHON
YCIYTH IpaXkaHHHOM HerocpencTsenHo B IIOP, tepputopuansioM oprane [IOP;

HE OCYIECTBISETCS — DOpH IONYYeHHH BceX HEOOXOMMMBIX VA

IIpCaOCTaBIICHNUA FOCYI{apCTBeHHOﬁ YCIyru CBEJICHAI B 3JICKTPOHHOM BHJIE H
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IONYYeHHUH pe3ylbTaTa TOCYHapCTBEHHOW YCIYyrH B ¢opMme 3IIEKTPOHHOTO
JIOKYMEHTa, MOANUCAHHOTO YIIOJIHOMOYEHHBIM JIMIIOM ‘II(DP, TEpPUTOPUAILHOTO
oprana II®P ¢ wucnonp3oBaHMEM JIEKTPOHHOH MOANKCH, B NOpPSJKE,
IIPEAYCMOTPEHHOM 3aKOHOZaTeabCTBOM Poccuiickoii @enepanun.

37. IIpomoKUTEeNbHOCTh OHHOTO  B3aUMOHEHCTBHS TpaXKAaHWHA C
JOIDKHOCTHEIM  juuoM IIOP, TteppuropmansHoro oprana IIOP mpu

NIPEJIOCTaB/IEHUH FOCYAapCTBEHHON YCIIyTH He npeBbiinaet 10 MUHYT.

Huble TpeGoBaHus, B TOM YHCe YYHTHIBAIOLIHE 0COGEHHOCTH
NPEAOCTAaBJEHHS rocyapCTBeHHOH YCIYTH 1O 3KCTEPPHTOPHAIBHOMY
NPHHLHILY H 0CO0EHHOCTH NPeJOCTABJ/ICHHS rocy1apcTBeHHO#H yCJIYyrd B
3JeKTpoHHOH dopme

38. I'paxpaHuH BhnpaBe OOpaTHTHCA C 3asABJICHHEM H JOKYMEHTaMu,
HEOOXONUMBIMH JUIS TPEJOCTABJIEHHS TOCYyHapCTBEHHOM yciyrw, B Ir00OoiH
TeppuTOpHanbHbii oprad [I®P no BeIObOpy rpaxaHiHa HE3aBUCHMO OT €r0 MecTa
XKUTENIbCTBA (IpeObIBaHuA ), MecTa (aKTHIECKOI0 IMPOXXUBAHHA.

39. Ilpuem 3asBIeHHs O IPEJOCTABJIEHHH IOCYyJapCTBEHHOH YCIYrH H €ro
perucTpaius MoryT OCyIeCTBISTECA JOJDKHOCTHBIM JIMIIOM Ha BHIE3JHOM NpHEME
TPaX[aH, OpraHu30BaHHOM TEpPUTOPHANBHEIM opraHoM I1OP.

B oTnenbHBIX cioydasx Ui mpueMa rpaxaaH, He UMEIOMKX BO3MOXXHOCTH 110
COCTOSIHHIO 3/0pOBbA 0GpaTHTBC B TEpPUTOPHANBHBIH opras
IIOP, ocymecTtBusercs BBIXOJ (BbI€3) JODKHOCTHOIO JHMIA K MECTy
¢baKTHYEeCKOro MpOXKUBAHHS MPpaX JaHUHA.

40. I'paxmaHHH MOXXET HANpaBUTh 3asfBleHHEe B (PopMe 3IIEKTPOHHOIO
JOKYMEHTa, TOpAAOK oOQopMIIeHHs KOTOPOro OmpeneieH MOCTaHOBJIECHHUEM
IlpaButensctBa Poccuiickoit ®epepaumu ot 7 wuions 2011 r. Ne 553
«O nopsake opopMIEHHS W  TPEACTABICHUS 3asBI€HHWH M  HHBIX
JOKYMEHTOB, HEOOXOMMMBIX JJIi TPEAOCTABIIEHHS TOCYJapCTBEHHBIX H
(unu) MyHUNWOATBHBIX YCIYr, B (OpPMe JJIEKTPOHHBIX HOKYMEHTOB»
(Cobpanue 3axomomarensctBa Poccuiickoii Depepamuu, 2011, Ne 29, cr. 4479)

H KOTOpBIﬁ nepeaacTcs C KCIIOJIb30BaHHNEM HH(bOpMaI.IPIOHHO-




TEICKOMMYHHKALIHOHHBIX ceTed oO0lero Imonb30BaHUSA, B TOM UHUCIIE CETH
«Wureprer», Bkmouas Exuneiit nmopran m JIuuneli xaOWHET 3acTpaxOBaHHOIO
nMia, 06eceYnBaoLIero BO3MOXKHOCTh HallpaBJIeHUA U MOMyYeHUs OXHO3HAYHOM
1 KoHQHICHUHATbHOH HHGMOpPMalUMH, TakXkKe [IPOMEXYTOYHBIX cooOIIeHu# u
OTBETHOH HH(OPMALMK B 3JEKTPOHHOM BHIE, B TOM YHCJE C HCHOJb30BaHHEM
IPOCTOM 3NIEKTPOHHOM MOANHKCH, B HOpsAAKe, nmpenycMoTpeHHoM DenepalbHBIM
3akoHOM  OT 6 anpens 2011 r. Ne 63-®3 «O0 31eKTpOHHON OAMHACHY.

CpenctBa  3IE€KTPOHHOM  NOAMUCH,  OpPUMEHSEMBIE  TPaXIAHAHOM
IPH HAaNpaBjieHWH 3asABICHHS B (OpME SIEKTPOHHOTO JOKYMEHTA, [OJIKHBI
ObITE  cepTH(HIMPOBaHEl B  COOTBETCTBHH ¢ (DelepalbHEIM  3aKOHOM
oT 6 anpens 2011 r. Ne 63-D3 «OO0 31eKTpOHHOI OATTHCHY.

Ilpg 3ToM Mo kenmaHMIO TrpaxkKJaHMHa UHGOpPMHpDOBaHHE O XOIE
TOPENOCTaB/IEHUs] TOCYNAPCTBEHHOH YCIYI'M MOXET OCYILIECTBISATHCA ITyTEM
mepenadyd  TEKCTOBBIX  COOOIMIeHMM Ha  ajpec  OJIEKTPOHHOH  MOYTHI
rpakaaHuHa Ju00 Ha abOHEHTCKMII HOMep YCTpOWCTBAa  MOABHXKHOMN
panuoTenedOHHON CBA3M IpaXkIaHHHA.

41. TIlpuem n perucTpauus 3asBieHHs, mnocrynuBmero B IIDP,
TeppuToprayibHblii opran IIOP uyepes cers «VHTepHeT», B TOM dYHCiE 4Yepe3
JIuynelii kabuHeT 3acTpaxoBaHHOrO JuNa ¥ EnuHbIH mopTai, ocylecTBiaseTcs B
aBTOMAaTUYECKOM peXHMe He IOo3[JHee HmepBoro pabodero AHS, CIEAYIOLIETO 3a
aHeM mnocrymienuss B IIOP, B TteppuropuansHweiii opran IIOP ykazanHOro
3asBJICHHUS.

HomxHoctHOe muio I[IDP, tepputopmansHoro oprana IIOP He no3gxee
Clleqyromero paboyero AHs CO OHA MOJMy4YEHHUs 3ajBICHHS, MOJaHHOro B (opme
3JIEKTPOHHOTO JOKYMEHTa, YBEAOMIIET IpakAaHWHA B 3JEKTPOHHOH Qopme o
PETHCTpaLMH 3asBJICHHs U IPHHATUHN €ro K paCCMOTPEHHIO.

42. T'paxcnanaM obecreynBaeTcsi BO3MOXHOCTh MOJMydeHHs WHGOpMaLUu O

IpeNoCTaBIsAeMOi rocy1apcTBeHHOM ycinyre Ha Equaom noprane, calite [1OP.

I1I. CocTaBg, noc1ea0BaTEeJbHOCTh H CPOKH BHINOJIHEHUSA
aJIMHMHHCTPATHBHBIX Npoueayp (aeicTBuii), Tpe6OBaHHA K NOPAAKY HX
BBINOJHEHHHA, B TOM YHC/€¢ 0OCOO€HHOCTH BbINOJHEHHS AAMHHHCTPATHBHBIX
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npouenyp (aeHcreuii) B 3J1eKTPOHHOTH (popme

HcuepnbiBalomuii nepeyeHb aAMHHHCTPATHBHLIX npoueayp,
BbinoaHsembix [IPOP, reppuropuanbubiMu opranamu I1OP

43. IlpenocTrapneHue rocyJapCTBEHHOH yCIIYyI'H BKIIIOYAET B Ce0s CIEeAyIOLIHE
aIMHUHMCTPATHBHBIE IPOLIEAYPHI:

NpUeM U peTHCTpalluds 3asBlE€HHS M JOKYMEHTOB, HEOOXOOMMBIX MJIft
IPEAOCTABIICHHS TOCYAapCTBEHHON YCIIyTH;

paccMOTpeHHe 3asBlIeHUs, OCYIIECTBICHHE 3alpoca CBEIEHHH O pa3Mepe
CPEACTB MaTEpHHCKOro (CeMeifHOro) KamuTana 13 (peaepaJbHOro perucTpa JHll U
(popMHupOBaHHUE CIIPaBKH;

BbIJla4a CIIPaBKH;

HCIIpaB/ieHHe JOMYIIEHHHIX ONeYaTOK H OMGOK B BBIIAHHEIX B PE3yNbTaTe

NpEAOCTaBJICHNUA FOCYI[apCTBeHHOﬁ YCIyru JOKyMEeHTax.

AAMHHHCTPATHBHAS NpoueIypa Mo NPHEMY H perucTpalHu
3asiBJICHHA H JOKYMEHTOB, He00X0AMMBIX /I IPeAOCTABJICHHS
rocyAapcTBEeHHOH yCayru

44. OcHoBaHveM I Havyaua aJMWUHUCTPATHBHOM IpOLENyPHl SBIACTCA
Ju4HOe obpaieHue rpaxcnaﬁnna B II®OP, teppuropuansuelii opran IIOP ¢
3asBICHHEM M  JIOKYMEHTaMH, HeoOXOAWMBIMH  IJisf  NpPeNOCTaBICHHA
TrOCyIapCTBEHHOH YCIyru, MO0 MOCTyIUIEHHE 3asfBIC€HHS U HEOOXOIUMBIX
JIOKyMEHTOB' IUIS TIPEIOCTaBIIeHHs. TOCYAapCTBEHHON YCIIYTH, B TEPPUTOPHAIIbHBIN
oprad I1®P no noure uiu B popMe 3EKTPOHHOTO JOKYMEHTA.

45. I'paxxnanuH BrpaBe OOpaTHUThCH 3a MPENOCTaBICHHEM IOCYIapCTBEHHOM
yCIyrd B Ji000e BpeMs IIOCe IOJyYeHHs TrocyJapCTBEHHOTO cepTH(HKara Ha
MaTepHHCKHH (CeMeMHEBIN) KanmuTal IyTeM MOAa4YH 3asBICHUA U HEOOXOOMMBIX
IOKYMEHTOB.

46. T'pax/IaHHH MMeeT IPaBo Ha HEOJHOKPATHOE OBpaIleHHe 3a TOTydeHHEM
roCyAapCTBEHHOHN yCIyTH.

47. PaccMOoTpeHHMe 3asBlieHWS W BBIAa4ya CrpaBkd ocymectusercs I1OP,
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TeppUTOpHAILHBIM OopranoMm [IDP no Mecty noxauu 3asBiIcHHS IpaXk AIaHHHOM.

48. B Tex cimydasx, KOrjja JHIl0, HMEIOLIee NpaBO Ha MOIOIHHMTEIBHBIE MEPHI
roCy/1apCTBEHHOH MOJICPXKKH, ABJIAETCA HECOBEPIICHHOJIETHUM WIH
He/leeCioCOOHBIM, 3asBJIEHHE OT WMEHH Takoro JHIa MOJaeTcs €ro 3aKOHHBIM
MPENCTAaBUTEIIEM.

3asBeHMe OT KMMEHHM HECOBEpPIIEHHONETHEr0  WIH  Heleecloco6HOro
rpakJaHiHa MOJAeTCs €ro 3aKOHHBIM IIpEACTaBHTeNIEM (POAUTENIEM, YCHIHOBUTEIEM
60 OMEKyHOM, IONMEYUTENIEM) IO MECTY JXMTENbCTBA 3aKOHHOIO IPENCTaBHUTEILA
60 MO MECTY JXMTEJIbCTBA HECOBEPIIEHHOJETHET0 WM HeIeecrocoOHOro A,
m60 B HHOH TeppuTopuanbHbi oprad IIOP mo BeI60py 3aKOHHOTO IIPEACTABUTENA.

3agBieHHe OT WMEHH HECOBEPIIEHHONETHETO0 WM  HEAeeCHoCOOHOro
rpaXAaHWHa, 3aKOHHBEIM IIpeCTAaBUTENIEM KOTOPOro SBIIAETCA COOTBETCTBYOIIAA
opraHu3aliii, B KOTOpOH HECOBEPIICHHONETHHI WIM HEXEeCIIOCOOHBIH IpaxIaHHH
npebbIBaeT, momaeTcs agMHHHCTpaLdell OpraHH3alid B TEPPUTOPHANBHBIA OpraH
II®P no MecTy HaxOXI€HUS TOH OpraHU3aIuH.

49. Ilpuem 3asBIeHHA W HEOOXOOHMMBIX JOKYMEHTOB IIPOU3BOIAMTCS
MOJDKHOCTHBIM oM I1®P, Tepputopnansroro oprasa IIOP.

50. Ilpm paccMOTpeHHMH IPENCTABICHHBIX INOKYMEHTOB HIOIDKHOCTHOE JIMILIO
II®P, TeppuropuansHoro oprana [IOP:

JACT OLEHKY IpaBWJIBHOCTH OGOpMIIEHHMA YKa3aHHBIX OKYMEHTOB, IIOJHOTHI
COZIepyKalINXCs B HUX CBEJCHHH;

M3rOTABJIMBAET KOMHUH TOKYMEHTOB, NIPECTaBI€HHbIX HAa OyMaXKHOM HOCHTEIIE, U
(W) nepeBOAMT TakWe AOKYMEHTHI B 3JIEKTPOHHYIO (I(dpoByio) ¢hopMy, 3aBepseT
HX, ¥ BO3BPAIIACT rpaXJIaHIHY;

pETHCTpHUpYeT 3ajBJeHHe B )KypHalle ydeTa obpalieHnii ¢ MTPUCBOEHHEM HOMEpa
IO TIOPSJIKY ¥ YKa3aHUEM JIaThl pETHCTPAIIUH;

BBIJAET DPACHHCKy-yBEAOMJICHHE O TMIpHEME 3asfBIE€HHA H HE0OXOMUMBIX
JOKYMEHTOB C YKa3aHMEM PErHCTPALIOHHOIO HOMEpa U JIaThl IpHEMa 3asIBIICHHS.

51. Ilpu obGHapyXeHHM TEeXHHYECKUX OIUMO0K B O(GOPMIICHHH 3asABJIICHHA BO
BpeMs ero mnpueMa JgopkHocTHoe Jymno I[I®P, teppuropmambHoro opraHa II@P
uHpopmupyer 06 3TOM rpakaaHHHA. [Ipy UX MCTIPaBIEHHH 3ajdBJICHHE HE CIMTACTCS
BHOBbL IIOJAaHHBIM U MOMJEKUT PACCMOTPEHHUIO B MOPSAKE, YCTAaHOBIECHHOM

AJIMPIHHCTpaTPIBHBIM PETrIIaMECHTOM.
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52. Peanu3anuus aAMHHUCTPATUBHOM NpPOLEAYPHI II0 IIPHEMY M PETHCTpaLUU
3asBIICHHA ¥ JOKYMEHTOB, HeOOXOAMMBIX IJIA TPENOCTaBIeHHA IOCyAapCTBEHHOH
YCIYTH, OCYLIECTBIAETCS B CPOK, yKa3aHHBIH B l'I‘}’HKTe 30 AAMMHHCTPAaTHUBHOI'O
periaMeHTa.

53. Pe3ynbraroM aAMHHHCTPaTHBHOH NpOLEAYpsl SABISETCA DpPHEM H
perucTpanus 3asBiieHHs W JOKYMEHTOB, HeOOXOMHUMBIX IJI IPENOCTaBICHUS

roCyJJapCTBEHHO# yCIyTH.

AIMHHHCTPAaTHBHAs NpoHeJypa N0 PACCMOTPEHHIO 3asiBJICHMS,
OCYIIECTBJIEHHIO 3aLIPOca CBeAeHHI 0 pa3Mepe CPEACTB MATEPHHCKOIO
(cemeiiHOro) kanurajia u3 ¢gelepajbHOro perucTpa Jial, HMEUHX NPaBo Ha
AONOJIHHTE/IbHbIE MEPHI FOCYAaPCTBEHHOMH NOALEPKKH, H (POPMHPOBAHHIO
CIPaBKH

54. OcHoBaHMeM M1 Hayaja aAMHMHUCTPATUBHOM INPOLIEAYPHl ABJIAETCA
IIpHEM M PETUCTpaLUs 3asBJICHHUS.

55. JlomxHoctHoe nuuo IIDP, TteppuropuansHoro opraHa IIDP
paccMaTpUBaeT 3asiBJIEHHE C NPEeACTaBIEHHBIMH AOKYMEHTaMHM M OCYIIECTBISET
3alpOC CBEAEHHM O pa3Mepe MaTepHHCKOro (CeMeMHOro) Kamnurana H3
(benepanbHOrO perncTpa.

Peanu3zanms agMHHUCTPaTHBHO# IpoLieAypHI cOCTaBsAeT 10 MUHYT.

56. Pe3ynbTaToM aIMHHHCTPAaTHBHOM IpOLERypHI sBIfeTCA (HOPMHUPOBAHHUE

CIIPaBKH.

AJIIMHHHCTPATHBHAS NPoleJypa N0 Bblaye CIPaBKH

57. OcHoBaHHEM i1 Havyajla aAMHHHUCTPATHBHOM MNpOLEAYpHl MO BhIOAYe
cripaBkM siBisieTcss popmupoBanue IIDP, TepputopuansHeiM opraHoM IIOP
CIIPaBKH.

58. HomxuocTtHoe nuno [1OP, TepputopuansHoro oprana [1OP:

a) perHCTpHUpYyeT CIpaBKy B xypHaie yuera [IOP, TeppuropransHoro opraHa
[10P;

6) BbIAeT CIpaBKy IpaKIaHHHY ITOX MOANMCH JIMOO HamlpaBifAeT CIPaBKy

CHOCOGOM, YKa3aHHBIM I'paKIaHHHOM B 3asBJICHHUH.




27

Pexomennyemeiii oOpasely crpaBKH ILipedyCMOTpeH mNpuiiokeHHeM Ne 2 K
AMHHHCTPaTUBHOMY pernaMeHTy. »

59. Pe3ynbraToM agMUHHCTPAaTHBHOH MPOLEXYPHI ABJISETCA BblIava CIpPaBKU
TPaXIaHHHY B TeueHHe 5 pabouux AHeH co OHA pPErucTpallud 3asBIeHHS H

HEOOXOOMMBIX HOKYMCHTOB.

AIMHHHCTPaTHBHASA NpoleIypa N0 HCHPABJICHHIO JIONYLIEHHbIX ONEeYaToK H
OlIHOOK B BbIJAHHBIX B Pe3ybTaTe NPeJOCTARIECHHS MOCyAapCTBEHHOMH
YCIAyTrH JOKyMeHTax

60. II®P, TeppuropmanbHeiii opran IIOP, mnpepocraBnsromuit
TOCYZIapCTBEHHYIO YCIYTy, €ro IODKHOCTHOE JIMIIO HCIpPABISeT IOIMYIEHHBIE
omeyaTKM M OWMOKA B BBIAAHHOH B  pe3yJbTaTe IIPEHOCTABICHHA
TOCYyJlapCTBEHHOH yCIyrH crpaBKe B Te4YeHHe Tpex pabouux pHed co IHSA
oOpameHus rpaxKIaHuHa.

B cinydae BHeceHus uW3MeHeHMH B BbIAaHHBIH IO pe3yJbTaTaM
IIPEIOCTABJIEHHs TIOCYAApCTBEHHOH YCIyrH [OOKYMEHT, HalpaBieHHbIH Ha
HCIpaBlIeHUEe OMIMOOK, MONMyuweHHbIX Mo BuHe [IDP, TeppuTOopHanbHOro opraHa

IIDP, nnata ¢ rpaxxaaHiHa HE B3UMAETCH.

INopsinok ocyutecTB/IeHHsS] AAMHHHCTPATHBHBIX NPOLEAYp B
3JICKTPOHHOH popMe, B TOM Huciie ¢ Henoab3oBanuem Enqunoro noprana n
caiita [1DOP

61. Jlna ocyuiecTBieHHs NMpeaBapHTENbHOM 3amuch nocpeacrsom ExuHoro
nopTana rpakiaHiHy HeoOXOMUMO yKa3aTh 3ampaliiBaeMble CUCTEMOI JaHHbIE, B
TOM YHCIIE:

pamuiHIO, AMS1, OTUECTBO (mocnenHee - IIpH HAIUYHH );

CTPaxoBOH HOMEp HHAWBHAYAJHHOIO JIHLEBOI0 CYeTa 3aCTPaxOBaHHOTO JIULA;

HOMep Telne(oHa;

aZipec 3JIEKTPOHHOM MOYTEHI (IO XKEJaHUIO);

XKeJlaeMyIo JaTy M BpeMs IpueMa.

Teppuropnaneupiit opran IIOP He BmpaBe TpeGoBaTh OT TIpaxcIaHHHA
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COBEpIICHHS MHBIX JAEHCTBUM, KpOMe IPOXOXKACHUS HICHTHQHUKAUMH U
ayTeHTH(QHUKAOUK B COOTBETCTBHM C HOPMATHBHBIMH IPaBOBBIMH aKTaMH
Poccuiickoit ®epepauuu, ykazaHds LeNH NpUeMa, a TaKXKe IIPEeIOCTABICHHSA
CBEICHUH, HEOOXOAMMBIX Ul pacyeTa IUIMTENIbHOCTH BPEMEHHOI0 HHTEpBaJa,
KOTOpBIH HeoOXoauMo 3a0pOHUPOBATh AJIS NpUeEMa.

62. @opmupoBaHHe 3asBJIICHUS TPAXKNAHKHOM OCYIIECTBISIETCS ITOCPEACTBOM
3aIl0IHeHUS JIeKTPOHHOU (opMmel 3asBiieHns Ha EnnHom nopraie, caiite [IOP 6e3
HEoOXOAMMOCTH JOMONHUTENBLHOM ITO1auH 3asBJIeHUS B Kakoi-1u60 uHoil popme.

- IIpu opMupoBaHuY 3asABJIEHUSA rPaXIaHIHY 00eCIIeYnBaETCA:

BO3MOXHOCTH II€4aTH Ha OyMa)KHOM HOCHTEJE KOIHMH 3JIEKTPOHHOHN (hOpMEI
3asIBIICHHS;

COXpaHEeHHe paHee BBEIECHHBIX B 3JIEKTPOHHYIO GOpMy 3asBJICHHUS 3HaUEHUH B
mo60if MOMEHT MO XKEJNaHWI0 IpaXJaHMHA, B TOM YHCJE NMPH BO3HHKHOBEHHH
omuO0OK BBOIA M BO3BpaTe IJIA MOBTOPHOTO BBOJA 3HA4YECHHHl B 3JEKTPOHHYIO
dbopMy 3asBIICHHUS;

3all0JIHCHHE TNONel OJJIEKTPOHHOH (opMbI 3asBIEHUS 1O Hauaja BBOJA
CBEACHMH TIpaXJaHMHOM C MHCIOJB30BaHUEM CBEICHHH, pa3MeELEeHHBIX B
¢enepanbHoOif rocymapcTBeHHOH HHGOpManuoHHOM cucreme «EnmHas cmcrema
HACHTAUQUKALME ¥ ayTeHTHOUKaUWu B HHQpacTpyKkType, obecrneunBaromei
HHGOPMAITHOHHO-TEXHOJIOTHYECKOE B3aUMOAEHCTBIHEe MH(OPMAIMOHHBIX CHCTEM,
HCIIOJIb3YEMBIX VIS NPEAOCTaBICHHSA TOCYJapCTBEHHBIX U MYHHUIIUNIANBHBIX YCIYT
B OJJEKTPOHHOH (opMe», CO3JaHHOM B COOTBETCTBHH C IIOCT@HOBJIEHHEM
IIpasutensctBa Poccuiickoit ®egepanmn ot 28 HoAOpa 2011 r. Ne 977
«O denepanbHOil rocynapcTBedHol HHGOpMaMOHHO# cucteme «ExnHas cucreMa
HACHTUOUKAIWA W ayTeHTHQHKAUNH B WHOPAcTPyKType, oOecleynBaromiei
HH()OPMaLIHOHHO-TEXHOJIOTUYECKOe B3aNMOJAEHCTBHE HHPOPMAIIHOHHBIX CHCTEM,
HCIOJIb3yEMEIX IS NPEAOCTABICHUS IOCYAapCTBEHHBIX U MYHHIUNANBHBIX YCIYT
B 37ekTpoHHOH dopmey (Cobpanue 3axoHomarenscTBa Poccmiickoii denepanuy,
2011, Ne 49, ct. 7284; 2012, Ne 39, cr. 5269; 2013, Ne 5, ct. 377; 2013, Ne 45,
ct. 5807; 2013, Ne 50, ct. 6601; 2018, Ne 28, ct. 4234; 2018, Ne 49, ct. 7600)

(mamee - emuHas cucreMa HACHTH(GHUKAUMH ¥ ayTeHTH(UKAIMHM), U CBEICHHH,
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pasMelieHHbIX Ha EnuaoM moprane, B JInuHOM kabWHeTe 3aCTpaXxOBAaHHOIO JIKIIA,
B YacTH, KacalolleHCs CBeNCHUN, OTCYTCTBYIOIIUX B €IUHOH CHCTEME
UJCHTHGUKALUY U ayTeHTH)UKALIMM;

BO3MOXXHOCTb BEPHYTHCS Ha JIOOOW W3 3TaloB 3alOJHEHHS 3JIEKTPOHHOM
(opMmsI 3asBeHns 6e3 moTepH paHee BBEAECHHON HHMOPMAIHH;

BO3MOXHOCTE JOCTYINa rpaXiaHMHa Ha EjuHoM moprane wimi B JInuHOM
kabuHeTe 3aCTPaxOBaHHOTO JIMLA K PaHee IOJaHHBEIM MM 3asBJCHHSAM B TCUCHHE
He MEHee OJHOro roja, a TaKKe YacCTH4YHO CPOPMHUPOBAHHBIM 3ampocaM - B
TE€YECHHE HE MEeHee 3 MecsIIeB.

ChopmupoBaHHOe 3asBieHHe HanpaBisiercs B IIOP, TeppuTOpHAIBHEBIMA
opran II®P nmocpeacrBom EmmHoro mnoprara u JluudHoro kabuHeTa
3aCTpaxoBaHHOTO JIMLA.

63. II®P, teppuropuanshseiii opran [IOP obecneynBaeT npUeM 3asBICHHS H
€ro perucTpaluio B CpPOK, yKa3aHHBIH B INyHKTe 41 AJIMHHHCTpaTHBHOIO
pernamenTa, 6e3 HEOOXOIMMOCTH MOBTOPHOTO HPEICTAaBIEHHI HA OYMaKHOM
HOCHTENE.

ITocne  perucTpauum  3asBieHMe  HaNpaBiIdeTCs B  CTIPYKTypHOE
nmoJpaszelieHne, OTBETCTBEHHOE 3a IIpeIoCTaBlIieHHe roCyIapCTBEHHOM YCIYTH.

ITocme npuHATHA 3asdBlieHHS OODKHOCTHBIM JIMIOM CTaTyC 3asBIICHHS
rpaxnanuHa B JIluunoM kabunere Ha Enunom mnoprane, JIuuHoM KaOuHeTe
3aCTPaxOBaHHOTIO JIMLA OOHORJISETCS N0 CTaTyca «IIPHHATOM.

64. PesynpTaT INpemNOCTaBICHHS TOCYAApPCTBEHHOM YCIYrH IO BEIOOpY
TpaKIaHHHA MOXKET ObITh HanpaBJieH eMy B (JOpMe 3JIEKTPOHHOI'O JOKYMEHTA.

65. I'paxgaHuH HMeeT BO3MOXHOCTb IMOJYYEHHS HHQOPMALHH O XOHIE
IIPEIOCTaBJICHHA TOCYJAapCTBEHHOW YCIYyrM B COOTBETCTBHHM C IIYHKTOM 9
AMVHHCTPaTHBHOTO PErJIAMEHTA.

Ilpn npenocraBneHMM TOCYNapCTBEHHOW YCIAYTH B 3JEKTPOHHOM Qopme
IpaXXTaHUHY HaMPaBJIAETCH:

YBEIOMJICHHE O IIpHEMeE H PETUCTPAllMH 3asBIICHH,

yBEIOMIIEHHE O pe3ylIbTaTe NpeJoCTaBIeHUS TOCYyfapCTBEHHOU YCIIyTH.

66. I'paxnanuHy oGecmednBaeTcss BO3MOXKHOCTh OLEHHTH JOCTYIIHOCTh H
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Ka4eCTBO I OCYIIapCTBeHHOﬁ YCIYyra Ha ElII/IHOM nopraje B COOTBECTCTBHH C

IYHKTOM 76 AJIMHHUCTPaTHBHOI'O perjiaMeHTa.
IV. ®opmbl KOHTPOJIA 32 HCMOJIHEHHEM AIMHHHCTPATHBHOIO PErJIaMeHTa

Hopsinok ocynecTB/IeHHs TeKYIEro KOHTPOJS 32 COOJII0EHHEM H
HCIIO/THEHHEM OTBETCTBEHHBIMH JO/UKHOCTHBIMH Juiamu IIOP,
TeppuTOopHaJbLHOro oprana IOP nosoxennii ATMHHHCTPATHBHOIO
PerjiaMeHTa H HHbIX HOPMATHBHBIX NPABOBBIX AKTOB, YCTAHAB/JIHBAIOLIHX
TpeGOBaHHS K NPEAOCTABJIEHHIO FTOCYAAPCTBEHHOM YCIYIH, a TAKKe
NPHHATHEM HMH peileHHl

67. Texyumit KOHTPOJb 3a COOMIONEHHEM M MCIIOJHEHMEM IOJKHOCTHBIM
muioM I1OP, tepputopuansioro oprana II®P monoxeHuit AIMHHUCTPATUBHOTO
periaMeHTa, HHBIX HOPMATHBHBIX IIPaBOBBIX AaKTOB, YCTaHaBJIMBAaIOIIMX
TpebOBaHMA K NPENOCTaBICHUIO TOCYIAPCTBEHHOW yCIyrH (manee - TEKyIIHi
KOHTPOJIb), OCYWIECTBISETCS PYKOBOJAHWTENEM CTPYKTYPHOrO MOApa3ieleHus
II®P, teppuropuansHOoro oprana IIMDP, OTBETCTBEHHOro 3a HpPEXOCTaBIICHHE
rOCydapCTBEHHOH YCIYrd, a Takxe pykoBoacTBoMm II®OP, TteppuropmuanbHOro
oprana [1OP. |

68. Texymuit KOHTPONb 3a COOJIONEHHEM M HCIONHEHHEM HOJDKHOCTHBIM
nunoM IIOP, tepputopuansHoro oprana IIOP nomoxeHnit AIMAHHCTPATHBHOTO
periiaMeHTa OCYILIECTBIIAETCSA Ha MOCTOSHHOW OCHOBE (IT0 UTOraM pabouero AHs)
10 JaHHBIM XXYyPHaJla yyeTa 3asBIICHAHN U pelIeHU# CTPYKTYpHOTO MOAPa3IeIeHUS

I1®P, reppuropuansHoro oprana [TOP.

Iopsaaok H NepHOTHIHOCTH OCYIIECTBJICHHS IJIAHOBBLIX H BHEIUIAHOBBIX
NPOBEPOK MOJHOTHI H KA4eCTBA NPeI0CTABICHHS rocyapCTBEHHO# YCIyrH, B
TOM YHcJie OPSAAOK H GOoPMBI KOHTPOJIS 32 MOJHOTOH M KA4eCTBOM
NpeAOCTABJIEHHS rOCYAaPCTBEHHO# yCayrn

69. B mensx ocyinecTBiieHHs KOHTPOJIS 3a COONIOAEHHEM M HCIOJHEHHEM

JOJDKHOCTHBIM JIMIIOM CTPYKTypHOro mnonpasueienus l1IDP, teppuropunajibHOro




31

opraHa I1®P nonoxenuit AIMHHHCTPATHBHOTO PETJIAMEHTA, HHBIX HOPMATHBHBIX
NIPAaBOBBIX = aKTOB, YCTaHABIMBAIOIIMX TpeOOBaHHSI K  IIPEIOCTABICHHIO
TOCyIapCTBEHHOM  yCnyrm (namee - KOHTPOJNb 33  IpPEJOCTABICHHEM
rocynapcTBeHHod ycinyru), II®P, ornenenns I[IOP Moryr npoBomuTh MpOBEPKH
IOJIHOTBl M Ka4€CTBAa IMPENOCTABJICHUS TOCYNAaPCTBEHHON YCIYTH CTPYKTYPHBIM
noapaszaeneauem I1OP, TCppHTOpﬁEUIBHHM opradoM IIDP (manee - mpoBepka).

IIpoBepku ocymecTBisIOTCS Ha OCHOBaHMK akToB [I®P 1 pacmopAaHTEIbHBIX
JOKYMEHTOB oTaenenuii [IOP.

70. Ilposepku MOryT ObITH IUIAHOBEIMH (OCYIIECTBIATHCS HA OCHOBAHHH
m1aHoB pabotel [IOP, otnenenuit [IOP) u BHENIaHOBEHIMHY.

IInaHoBBIe IPOBEPKH IIPOBOIATCS C EPUOAMIHOCTLIO OWH Pa3 B TPH TOZA.

BHeIaHOBBIE TIPOBEPKH IIPOBOASATCA IO MOpydeHHIo llpencemarens
IlpaBnenns  IIOP, 3amecTuTeneit Ilpencenatens  IlpaBnenus  IIDP,
NpaBOOXPAaHHUTENLHBIX WM WHBIX YHOJIHOMOYEHHBIX IOCYJapCTBEHHBIX OPraHOB,
yupasmsomux oraeneHusaMd II®OP. [iposepxa Taxke MOXET MPOBOAUTECS IO
KOHKPETHOMY OOpallleHHIO MpaKIaHHHA.

71. IlnanoBBIE IPOBEPKH OCYIIECTBASIOTCA 110 CIIEIYIOLIMM HAIPABICHHSM:

OpraHu3alus paboTsl 10 NPEAOCTaBIEHHUIO FOCY1apCTBEHHOM YCIyTH;

IIOJIHOTA ¥ Ka4eCTBO NPEAOCTABICHUS rOCy1apCTBEHHOM YCIIyTH;

OCYLIECTBIICHHE TEKYLLEro KOHTPOJIA.

IIpoBepky TakKe MOTYT HOCHTh TeMaTHYECKHUH XapaKTep.

Ilpp npoBepke MOTyT pacCMaTpHBAaTbCs BCE BONPOCHI, CBS3aHHBIE C
IIPEIOCTaBJIEHHEM IOCYAAPCTBEHHOM YCIIYTH.

IIpoBepky MPOBOAATCS ¢ IENBIO BLIABIEHAS W YCTPAHEHHs HApyIIEHHH IpH

NpeOCTaBIEHHH I'OCYAapCTBEHHOM YCIIyTH.

OrBercTBenHOCTD 101KHOCTHBIX 1ul [I®P, TeppATOpPHAIBHBIX
opraHoB II®P 3a pewenns u geiicrBus (6e3neiicTBne), NpHHAMAaeMble
(ocymecTsisieMmbie) HMH B X0/ie NPEJOCTABJIECHHS rOCYAaPCTBEHHOH YCIyTH

72. I[OJ'DKHOCTHOC JIAIIO HECET MNEPCOHAJIBHYKO OTBETCTBEHHOCTh 32

CO6J'IIOI[CHI/IC CPOKOB H IOpsAAKa IIPpeaoCTaBICHUS FocyﬂapCTBeHHOﬁ YCIIyTHu.




32

73. IlepcoHampHas  OTBETCTBEHHOCTh  JO/DKHOCTHOTO  JiAIa I1®P,
TeppHTOpHaNbHOro oprana [IOP ompenengercs B €ro JONKHOCTHOH HHCTPYKIMH.

74. TlepedyeHp NHUL, OCYHIECTBIAIOIINX KOHTPOJb 32 MPENOCTAaBICHUEM
TOCYy/IapCTBEHHON YCIYI'H, YCTaHaBIMBACTCS BHYTPEHHHMH PacTOpAAMTEIbHBIMH

noxkymeHnTamu (npukasamu) [IOP, repputopuansHoro oprana ITOP.

TpeGoBanns Kk nopsaaKy H ¢popMaM KOHTPOJIA 32 NPEAOCTABIeHHEM
rocyAapcTBeHHOH YCIYyIrH, B TOM YHCJ€ CO CTOPOHBI IPpax1aH,
HX 00beIHHeHUi U opraHH3alHH

75. TepputopuanbHsiii opran [IOP ocymecTBIseT NOCTOAHHEIM KOHTPOJB 32
[IpeIOCTaBIIEHUEM rOCyAapCTBEHHOH YCIIyTH.

TepputopuanpsaeiMu opraHamu [IOP ocyiuecTBiseTcss aHaiu3 pe3ylIbTaTOB
HPOBEIEHHEIX MPOBEPOK, HA OCHOBAHMH KOTOPOro NPHHHUMAIOTCS HEOOXOAHUMBIE
Mepsl [0 YCTPaHEHHIO HEJOCTaTKOB B OpraHU3aldd  IPEJOCTaBIICHHUS
rocy1apCTBEHHOH yCIIyTH.

76. KoHTpONb 3a IpeNOCTABICHHEM TOCYJapCTBEHHOM YCIYTH CO CTOPOHBI
rpaxiaaH (oOBeIMHEHHIM, OpraHU3allkii) OCYILIECTBIAETCS B Mopsake H (opmax,
NPeAYCMOTPEHHBIX MOcTaHoBIeHneM IIpaButensctBa Poccuiickoit denepanuu
or 12 pmexabps 2012 r. Ne 1284 «O6 omeHke rpaxzmaHaMu 3(GeKTUBHOCTH
OeATENbHOCTH PYKOBOAUTENIEH TEPPUTOPHANBHEIX OPraHOB (ellepalbHEIX OPraHOB
HCTIOJIHATENBHOM BIIACTH (MX CTPYKTYPHBIX NOApa3JelieHuit) i TepPUTOPHATIBHBIX
OpraHOB TOCYJapCTBEHHBIX BHEOI0OKEeTHBIX (OHAOB (MX PErHOHANBHBIX
OTJZIeJIeHHIT) C yUeTOM KauyecTBa IpeNOCTaBIeHHS UMHU rocyAapCTBEHHBIX YCIYT,
TaKkKe€ O TIPUMEHEHHUH pe3yJbTaTOB YKa3aHHON OLICHKHM KaK OCHOBaHMsA LA
NPUHATHSA pelIeHui 0 JOCPOIHOM MpeKpaleHuN HCIOJIHEHHSA
COOTBETCTBYIOIIMMH DPYKOBOAMTEIAMH CBOMX JOJDKHOCTHBIX 0O0S3aHHOCTEH»
(Cobpanue 3axoHomarenscTBa Poccmiickoit @enepanmu, 2012, Ne 51, ct. 7219;
2015, Ne 11, ct. 1603; Ne 40, ct. 5555; 2016, Ne 48, cr. 6765; 2017, Ne 15,
cT. 2235; 2018, Ne 15, ct1. 2161; Ne 36, cT. 5631; Ne 49, ct. 7600).

IMpu npenoctaBieHUH TpaXIaHWHY rOCYJapCTBEHHOH yCIYTH JOJDKHOCTHOE
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nuno TIOP, tepputopuansuoro oprada [1OP o6s3atensHo HHGOPMHUPYET €ro O
cbope MHEeHHH rpak/iaH 0 Ka4ecTBe MPefOCTaBICHHOR roCy 1apCTBEHHOM yCIYTH U
npelyiaraeT eMmy IpeaoCTaBUTh aGoHenTCKui HOMEp YCTpOHCTBa MOABHXKHOM
paguoTeneOHHOH CBA3H Ui y4YacTHs B OLICHKE KayeCTBa IIPEIOCTABIICHHS
rOCyapCTBeHHOH  ycayru (MM OLEHHTh  IIPENOCTAaBIECHHYIO €My
roCyJlapCTBEHHYIO YCIYry B ceTH «HTepHET»).

B ciydae oOTka3a rpaxJaHHHa OT OLIGHKM KadecTBa IPEAOCTaBICHUS
TOCYJAapCTBEHHOM  YCIyr#® €  WCIOJIB30BAaHMEM  CpPEICTB  MOIBHIKHOMH
paanoTenepOHHON CBS3M NOIDKHOCTHOE JHIIO TeppHTopHanbHoro oprana IIOP
NpeaiaracT KCIoib30BaTh AJIS YYacTHs B YKa3aHHOW OLIEHKe TEpMHHAIBHOE HJIH
HHOE YCTPOHCTBO, PacloOIOKEHHOE HENOCPEACTBEHHO B MECTE IPEIOCTaBICHHA
pesyiabTaTa  IOCYJapCTBEHHOH  ycinyrn  (Ipd  HAJHYMHM = TEXHHYECKHUX
BO3MOXHOCTel), MO0  OIEHHTh  KayeCTBO  IPENOCTaBJIEHHOH  eMy
rOCyJapCTBEHHON YCIyrd Ha CHENHaIM3upOBaHHOM caiite («Bam KOHTpoNb») B
cetd «MHTEpHET», a Takxke B JInuHOM kabuHeTe Ha EnuHoM mopraie.

B cmydae cormacus TrpaxAaHMHa Ha YydacTHe B OLIEHKE KayecTBa
HIPeIOCTaBIIEHHS TOCYAaPCTREHHON YCIYT'H ¢ MOMOIIBIO YCTPOHCTBA IOABHIKHON
paguoTeieQOHHONM CBSI3M TPaXIaHUH TPENOCTaBiseT aOOHEHTCKMH HOMED
ycTpoiicTBa HOIBMXHON panuoTenedpoHHON CBI3H, KOTOPHII COBMECTHO ¢
KOHTaKTHBIMHU NaHHBIMH, HEOOXOQUMBIMHU NI BBIABJIEHUS €T0 MHEHHS O KQ4E€CTBE
MPEeNOCTABIIEHHS T'OCYJapCTBEHHBIX YCIYT, NepeAacTcs B aBTOMaTH3HPOBAaHHYIO
uHpopMmanmonnyro  cucreMy  «MH(bopMaUMOHHO-aHAIUTHYECKAs  CHCTEMa
MOHHMTOPHHIa Ka4yeCTBa TI'OCYJApCTBEEHBIX YCIyr», IOJIOXKEHHE O KOTOpOi
YTBEPXKAEHO NMPHKa3oM MHHKHCTEpCTBa 3KOHOMHYECKOro pasBUTHA Poccuiickoii
Qepnepauun or 1 mapra 2013 r. Ne 114 «O6 yrBepxnenuu Ilonoxenus o0
aBTOMaTHU3HPOBAHHOM UH(QOPMALUOHHOI cucreme «HMHpopmManoHHO-
aHalNMTHYeCKas CHCTéMa MOHHMTODMHIa Ka4decTBa TIOCYAAapCTBEHHBIX YCIyr»
(3apeructpupoBan MuHHCTEpCTBOM rocThMu Poccuiickoit Menepauyu 27 mMapTa

2013 r., peructpanuoHHsiit Ne 27904).
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V. ocyneOnbiii (BHecyxeOHbIi) NOPAIOK 00:KaIOBAHHSA PeLLeHMI
H aeiicruii (0e3geiicteus) II®P u ero TeppuTOpPHAIBLHBIX OPraHOB,
NPpeAOCTABJISIIOINHX IOCYJaAPCTBEHHYIO YCIYTY, a TAKKEe HX JOKHOCTHBIX JHI

HNndopmanus o npaBe rpaxaad (peacraBureiei) Ha aocyaeéHoe
(BHecyaeOHOe) obzkasioBanue aeficTBuii (Oe3aeiicTBus) M (HIH) pelIeHMI,
NPHHATEIX (OCYyIIecTBJIEHHbIX) B X0A€ NPeJe¢CTABJICHHSA ToCyAapCTBEHHOM
yCayru

77. TI'paxnanuH (ero INpeiCTaBUTENb) HMEET INpaBO Ha JgocyAeOHOe
(BHecynebHOe) obxanoBaHHe pelieHui W fAelicteuii  (GesmelicTus) IIOP,

TEPPUTOPHATEHEIX OpraHoB II®OP, uX NOMKHOCTHBIX JHI[ MPH MPEAOCTaBICHUU

TOCYAapCTBEHHOH yCIIyrH (nanee - xaroba).

OpraHbl rocy1apcTBeHHO# BJIACTH, OPraHH3aALHH H YIIOJHOMOYEHHBIE HA
paccMoTpeHHe KaN00bI JIMUA, KOTOPHIM MOXKET ObITh HANPABJICHA XKaJ1002a
3afiBHTE/ISl B AocyneOHOM (BHecyaeOHOM) mOpsiaKe

78. B mocyne6Hom (BHecymeOHOM) ﬁopﬁz{Ke TrpaKAaHUH BIIpaBe 0OpaTHThCS
¢ XKano6olt B MUCHMEHHOH (popMe Ha GYMaKHOM HOCHTENEe WIH B 3JIEKTPOHHOH
dopme B [1DP, TepputopraisHeiit opran ITOP:

B [I®P - na pemenne u (wm) neiictBus (6GesmeiicTBHE) pyKOBOAMTES
CTPYKTYPHOIO TOApa3aeIeHUS TIOP, OTBETCTBEHHOTO 3a IIpenocTaBieHAe
roCyJapCTBEHHOM YCIIyTH, pyKOBOQUTENs TeppUTOpUanbHoro oprana [1OP;

B BBILIECTOSIIHH TeppHTOpHalbHBIH opraH II®OP - Ha pemenune u (Uam)
neiictBus  (GesneiicTBue) pyKOBouHTenﬁ ¥ (W) [OOJDKHOCTHOrO JIMLA
HIDKECTOSAILEro TeppuTOpUabHOro oprada I10OP;

K PYKOBOIHTEJIO TEPPUTOPHAIBHOTO 'opraHa IIOP - Ha peuweHue u (WIH)

aeiicteus (6e3aeiicTBrE) NODKHOCTHOTO JiMila TEPPUTOPHANIBHOTO oprada ITOP.

Cnioco6b1 HHGOPMHPOBAHHS FPAXKIAH O NOPAAKE MOAAYH H
PaccMoOTpeHHd Ka100b1, B TOM YHCJIE ¢ HCN0Jb30BaHHeM EanHoro moprana

79. Nudopmalius o mopsaKe MOAa4H W PACCMOTPEHHS KOGk pa3MelaeTCs

Ha I/IH(I)OpMaI_II/IOHHLIX CT€HAaX B MeECTax IPEAOCTABICHHUA TOCYAapCTBEHHBIX
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ycnyr, Ha caiite IIOP, EnunoM mnioprane, a Takke NPeNOCTaBISIETCS B YCTHOH
¢opme 1o TenedoHy u (WIH) HA JHYHOM pHeMe auOO0 B MHUCHMEHHON (opMme
IOYTOBBIM  OTHPABICHHEM WM DJIEKTPOLHBIM COOOIIEHHMEM II0 azpecy,

YKa3aHHOMY I'pPaXJaHHHOM (€ro NpeicTaBUTENEM).

IlepedyeHb HOpMATHBHBLIX MPABOBLIX AKTOB, PEryJIHPYIOLIHX NOPATOK
Aocyae6Horo (BHecyneGHOro) 06:kaloBaHHS pellieHH  H JelicTBHi
(Oe3neiicTBHSA) opraHa, NpeAOCTABJSAIOMIEr0 rOCyA2pCTBEHHYIO YCIYTY, a
TaKKe ero A0/KHOCTHBIX JIHI

80. IMopsmox mocynebHoro (BHECYZEOHOr0) OGXKAIOBAHHS DEIICHHH H
neiicteuil (GesmeificTBUs) TeppuTOpHanbHOro opraHa [I®P, mpemocTaBisiomiero
TOCyIapCTBEHHYIO YCIIYTy, a TAaKXKe €ro JIOJDKHOCTHBIX JIH, perynMpyercs:

(Denepanbﬁmiv[ 3aK0HOM OT 29 nexabps 2006 r. Ne 256-03;

®enepalbHbIM 3aK0HOM 0T 27 Mo 2010 . Ne 210-D3;

nocranosinenueM IIpasurenscrBa Poccuiickoit ®enepannu ot 16 aBrycra
2012 r. Ne 840 «O mopsinke mojgayél M pacCMOTPEHHS Xajo0 Ha pelleHHd W
nevictBus (OesneilicTBue) delepalbHEIX OPraHOB HCIIOJHHUTENBHOM BJIACTH M HX
IOO/DKHOCTHBIX JINM, (edepalibHBIX TOCYJApCTBEHHBIX CIYXXaIlMX, XOJDKHOCTHBIX
JHUII TOCYAApCTBEHHBIX BHeOwomKkeTHBIX (oHmoB Poccuiickoit denepauny,
rOCyJapCTBEHHBIX KOpHOpauuii, HaJelleHHbIX B COOTBETCTBUU C (perepaIbHBIMU
3aKOHAMH TIOJHOMOYHSMH IO IPENOCTaBICHHUIO TOCYHAPCTBEHHBIX YCIyT B
YCTaHOBJICHHOH cdepe NeATeNbHOCTH, H nx JIOJDKHOCTHBIX JIML, OpraHU3alMii,
IpEeNyCMOTpEeHHBIX 4acTeio 1.1  cratem 16  @epepanbHOro  3akoHa
«O0 opraHn3anuy MPenoCTaBIeHNs TOCYIAPCTBEHHBIX H MYHHIMIIAIBHBIX YCIYT»,
M HX pabOTHHUKOB, a TaKkxe MHOroQyHKIHOHAJbHBIX LEHTPOB IPENOCTaBICHUS
TOCYyIapCTBEHHBIX M MYHUIUNAIbHBIX YCIYr W uX pabotHukoB» (Cobpanue
3aKkoHoaaTenbcTBa Poccuiickoit denepaunu, 2012, Ne 35, cr. 4829; 2014, Ne 50,
cr. 7113; 2015, Ne 47, ct. 6596; 2016, Ne 51, ct. 7370; 2017, Ne 44, ct1. 6523;
2018, Ne 25, ct. 3696);
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noctanopneHneM Ilpasutenscta Poccuiickoit @enepaunn or 20 Hosa6ps
2012 r. Ne 1198 «O denepansHOli rocynapcTBeHHOM HHPOPMALHOHHON CHCTEME,
obecneynBaromelt npomecc Aocyae6HOro (BHECYAe6HOr0) 00KANIOBaHHS peleHui
M pedctBud  (Oe3neCTBMA),  COBEPINEHHBIX NpPH  NPENOCTABICHHH
TOCyNapCTBEHHbIX M MyHHUUNaNbHBIX ycayr» (CoOpaHue 3aKOHOZATENbCTBA
Poccuiickoit @enepaunu, 2012, Ne 48, ct. 6706; 2013, No 52, cr. 7218; 2015, Ne 2,
cT. 518; 2018, Ne 49, ct. 7600).

81. Hndopmanus o upase rpakgaH Ha KocyaebGHoOe (BHecyneOHOE)
obxanoBaHue mefictBuil  (GesnedcTBHA) M (WNM)  pelIeHwI, IIPUHATBIX
(OCYIIeCTBAEHHBIX) B XONE NPEOCTABIEHHS TOCYJapCTBEHHOM ycayrn I[1OP,
TEPPUTOPHANILHEIMH opraHamu II®P, ux NOMKHOCTHBIMH JIHLaMH, 00 OpraHax,
OpraHu3alMsgX M JMLAX, YHOJHOMOYEHHBIX Ha pPacCMOTPEHHE KaloOkl,
HalpaBleHHO®M B JgocyneOGHOM  (BHecyneGHOM)  mopsake, — crocobax
nmpopMHpoiaaHnﬂ TPaXKAaH O IOPSAKE MOAAYH H PACCMOTPEHHUS XanobObl, B TOM
YACae ¢ HCmojp3oBaHMeM EnuHOro moprana, a Takxe MmepeyHe HOPMATHBHBIX
IPaBOBBIX aKTOB, PpEryJHPYIOIIMX MOPSAOK JocynebHoro (BHecymeGHOrO)
obxasoBanms pelreHni u aelicTeuil (6e3neiicrsus) [IOP, ero TEPPUTOPHATBHBIX
OpraHoB, HX JO/DKHOCTHBIX JIHI, MOIUIEKHT 00s3aTeHbHOMY pPasMELCHHIO Ha

Enunom nopraie.

VI. OcoGenHoCTH BbINOIHEHHS 2 AMHHMCTPATHBHBIX npoueayp (aeiicreuii) B
MHOFO(pYHKIHOHATLHBIX IICHTPAX NIPeA0CTABJIEHHS FOCYAAPCTBEHHbIX U
MYHHIHOAIBHBIX YCJIYT

82. TIpenocTaBiieHHe TOCYNAPCTBEHHON YCIYTH MHOTO(QYHKITHOHATBHBIMU

HCHTPaMH He IIPeyCMOTPEHO.




Tpunoxenue Ne 1

K AIMHHHCTPaTHBHOMY perjlaMeHTy

npenocrasienus [lencuonnusiM ¢orgoM Poccuiickoit
Qegepaud W €ro0 TEPPUTOPHAIBHBIMH OpraHaMy
TOCyapCTBEHHOM ycnyrd 1o HHGOPMUPOBAHHIO
TpaxJaH O pa3sMepe MAaTepHHCKOro (CeMeiHoro)
kanuTana (ero ocTaBllieics YacTH)

®opma

(nanmeHoBaHHe TeppHTOpHanbHOTO opraHa Iencuonnoro gouna Poccuiickoii Menepanun)

3asiBiieHHe 0 BblAaue CIIPABKH 0 pa3Mepe
MaTEePHHCKOro (ceMeiiHOro KanuTaja (ero ocTaBiIeHcs YaCTH)

(pamunng, uma, OTHECTBO (NPH HATHYHH)

1. Craryc

(Martb, oteLt, pe6EHOK — YKa3aTh HYKHOE)

2. CtpaxoBoii HOMep HHIUBHAYaIbHOrO JHIesoro cuera (CHUJIC)

3. Cepus u HoMep cepTHduKaTa

4. Ceptdukar BeIIaH

(xeM # xorza)

5. JIOKyMeHT, yAOCTOBEPSIOIIHif THIHOCTE

(HauMeHOBaHUE, CepUs U HOMEpP AOKYMEHTa,

KEM M KOrJia BhIaH)

6. Anpec MecTa XUTENbCTBA
(mouTOBBIT a[ipec MeCTa perucTpaluy, pebsiBanus, GaKTHYECKOTO MPOXKHUBAHUS)

TenepoH

7. CBemeHMs 0 3aKOHHOM IIpEJICTaBHUTEJE HJIH JOBEPEHHOM JIHIE (IOOYEPKHYTh
HYXXHOE€)

(ammnus, uMs, 0T4eCTBO (MPU HATUYHM)

(nouToBB afpec MecTa perHCTpauKH, NpeGriBanus, PaKTHIECKOrO MPOKUBAHKA)
TenedoH

8. I[OK}’MCHT, yI[OCTOBepHIOIJII/Iﬁ JIMYHOCTh 3aKOHHOIr'0 INpCACTaBHUTCIA HIH
AOBCPCHHOT'O JTHIa

(Haumeﬂoaaﬂne, CCpHA U HOMED AOKYMEHTA, KEM U KOoraa BLIJIaH)

9. I[OKYMCHT, HOIITBep)KIIaK)HII/Iﬁ NOJHOMOYHS 3aKOHHOI0 npCcACTaBHTECIS HIIN




JAOBCPCHHOr'O JIHIa
(nauMeHOBaHHeE, Cepra M HOMEp HOKYMEHTa, KeM H KOTa BbiZaH)

10. CnpaBky o pasMmepe MaTepHHCKOro (ceMelHOro) Kamuraiaa (€ro ocrapBLIEHCs
4acTH) Ipoiry oGopMHUTSH (YKa3aTh HYXKHOE):

Ha GYMa)KHOM HOCHUTCIIC [
B (bopMe SJICKTPOHHOI'0 AOKYMEHTa O

11. CnpaBky 0 pasMepe MaTepHHCKOro (CeMeHHOro) KamuTana (ero ocraBlueics
YaCTH) NPOLIy BHAATh (YKA3aTh HYXKHOE):

B [I®OP O

B TeppuTOpHanbHOM oprane [IOP o

HalnpaBUTh [0 MOYTE O

(HO'{TOBblﬁ ajpec noayvarens (npu HaxoXxJAEeHUH MOYTOBOro aapeca rojay4yaresis 3a

npejenaMu Tepputopur Poccuiickoit ®eaepamy afipec 3an0nHSCTCA JATHHCKMMH GYKBaMHM)

nocpeactsoM EnquHOro moprana rocygapcTBEHHBIX M MYHHLMIAIBHBIX YCIYT
(pyHKuwmit) O
nocpenacTsoM HHMopmanuoHHo# cuctemsl Ilencwonnoro ¢ouga Poccuiickoit
Denepanyu «JInuHbI KaOHHET 3aCTPAXOBAHHOIO JIHLIA» O.
O XO0J€ U pe3yiibTarax PaCcCMOTPEHHA NAaHHOIO 3asBJCHUA IIPOINY I/IH(I)OpMIprOBaTB:
[0 meHs nuaHoO 0O moero npeacraBurens
(coenamv coomeemcmayiouyio ommemxy)

IMyTem nepenaun TeKCTOBBIX COOBILEHUI:
(coenamv coomsemcmeyiowyyo ommemxy)

00 mnaangpec 3neKTPOHHOM MOYTHI

{(yKazamb aopec neKmpoHHOU noYmel)
O na aboHeHTCKMIT HOMED YCTPOICTBA NOIBKHOM
paauotenedoHHON CBA3M

(vxazamo abonenmcxuti Homep, k0d06oe cno8ot)

(nara) (oANuUCEH 3aABUTENS)

I[aHHI:Ie, YKa3aHHbIC B 3as4BJICHHH,
COOTBCTCTBYIOT HPEACTABICHHBIM JOKYMEHTaM

(MOANKCH CIeLHAIUCTA)
3asBlieHHe rpaXaaHKy (TpaKAaHMHA)

3apEerHCTPUPOBAHBI
(pervucTpalMoHHbIH HOMED 3aABICHNA)
Ilpunasn
(mara rnpuema 3asBlieHus) (noamuck cnenuanucTa) (pacuH(ppoBKa NOAMMCH CHEHHANIHCTA)

tYkaspiBaercs KOZOBOE C/I0BO, IOUMEHOBGHHOC B ITOCIICAHEM SadBACHHAN.
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[panoxenue Ne 2

K AZIMHUHHCTPATUBHOMY periaMenHTy

npenoctapienus IleHcuoHHbIM (oHmOM Poccuiickoit
Qepepallii U €T0 TEPPUTOPHAIBHBIMM OpraHaMU
rOCyIapCTBEHHOR YCJAyTH N0  HHOOPMHPOBAHRIO
rpaxaad O pai3Mepe MAaTepHHCKOro (ceMeitHOTro)
xarmuTania (ero ocrabllieifcs YacTH)

PexomeHmyeMmsiii o6pasewt

, Cnpaska
0 pazMepe MaTePHHCKOro (ceMeiiHOro) KanuTaja (ero ocrapmeiicsi 9aCTH)

(110 COCTOSIHHIO HA « » roua)

Qamunus, wMsA, OT4eCTBO (IMpH HAAMYMK) JIMIOA, HMMEIOLEero IIpaBo Ha
MaTepUHCKHU# (CeMelHbIit) KanuTan

CTpaxoBOi HOMep HHAMBUAYalbHOro auuesoro cuera (CHWIC)

. 1
Pasmep MatepuHCcKoro (ceMelHOro) KanuTajia CoCTaBseT pyo. KOII.

Pa3smep ocraBmieiics 4acTH MaTepHHCKOTO
(ceMeifHOr0) KaluTana CocTaBiseT’ pyo. KOII.

Bel He sBiIseTeCh BIIafENbeM IOCYAapCTBEHHOIO cepTH(dUKaTa Ha MAaTEPUHCKHI
(cemeiinbiit) kanutan. CBelieHUs 0 pa3Mepe MaTepHHCKOro (CEMEHHOro) Kanurana
(ero ocraBuieiicas 4Yacth) B (emepaJsHOM PErHCTpe JHI, MMEIOIIUX IIpaBO Ha
JOMOJIHUTENbHBIE MEPHI TOCYAAPCTBEHHOM NOANEPIKKH, OTCYTCTBYIOT.

PykoBoautens TepputropuanbHoro oprana I1®OP

(nonmuce) (paciugppoBKa NOANMKCH)

M.IL

'Tlpu ycnoBHM HEHCTIONB30BARKA CPEICTE MATEPHHCKOTO (CeMEHHOro) KanuTana paHee.

Tpu ycnoBuu MCNONL30BaHMA CPEACTB MATEPHHCKOro (CcemMeitHOro) Kammrtana paHee (€C/iM pa3Mep OCTaBHICHCA
vacty cocrasngeT 0,00 pyG., TO BLIBORUTCA COOOLIEHHE ¢ TIPEKPALICHHY NpaBa (PUYHHA).
* Ipu ycnoBHY OTCYTCTBHA CBEEHMH O 3asBUTENE B tdeaepanbHOM perucTpe JHL, UIMEIOIIUX NPaBo Ha
JOTIOTHATENBHbIE MEPBI MOCY IAPCTBEHHOH MOJAEPHKKH.




