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NPABJIEHUE IEHCHOHHOI'O ®OHMA
POCCHICKO#i ®EAEPALIAH

MNOCTAHOBJIEHHUE

11 ampeqsa 2019 r. MOCKBA Ne 2341

O6 yTBepxkaeHHH AZIMHUHUCTPATUBHOI'O periaMeHTa
npenocrasienus [lencuonnsM orzom Poccuiickoi Penepanuu
rOCYJapCTBEHHOH yCIIyTH IO IIPHEMY 3asiBlICHHS 3aCTPaX0BaHHOI'O JIMIIA
0 pacupezie/IEHAH CpeJCTB IEHCHOHHBIX HAKOTUIEHHH

B coorserctBuu ¢ PenepanbHeM 3akoHom ot 27 mions 2010 r. Ne 210-@3
«O6 opraHW3alli¥l NPeNOCTaBICHHUA TOCY[AapCTBEHHBIX W MYHHLIMNAIBHBIX YCIIyT»
(Cobpanme 3akoHomaTenbcTBa Poccuiickoit ®eneparmu, 2010, Ne 31, ct. 4179; 2011,
Ne 15, ct. 2038; Ne 27, ct. 3873, 3880; Ne 29, ct. 4291; Ne 30, ct. 4587; Ne 49, cr. 7061;
2012, Ne 31, ct. 4322; 2013, Ne 14, ct. 1651; Ne 27, ct. 3477, 3480; Ne 30, ct. 4084;
Ne 51, ct. 6679; Ne 52, cT. 6952, 6961, 7009; 2014, Ne 26, ct. 3366; Ne 30, ct. 4264;
Ne 49, c1. 6928; 2015, Ne 1, c1. 67, 72; Ne 10, cr. 1393; Ne 29, ct. 4342, 4376; 2016,
Ne 7, c1. 916; Ne 27, ct. 4293, 4294, Ne 52; 1. 7482; 2017, Ne 1, ct. 12; Ne 31, cr. 4785;
Ne 50, ct. 7555; 2018, Ne 1, c1.63; Ne 9, ct. 1283; Ne 17, ct. 2427; Ne 18, cr. 2557,
Ne 24, cr. 3413; Ne 27, ct. 3254; Ne 30, cr. 4539, 4858; 2019, Ne 14, cr. 1461) u
noctaHoBeHneM IlpaButenscta Poccuiickoit ®enepanun ot 16 mas 2011 r. Ne 373
«O pa3paboTKe H YTBEPXKAECHHH aJMHHHUCTPATUBHBIX PEITIAMEHTOB OCYINECTBICHUSA
rOCyAapCTBEHHOrO KOHTpois (Hajf30opa) M aJAMMHHCTPATHBHBIX PErTIaMEHTOB
IpellocTaBleHus  rocymapcrBeHHBIX — yciayr»  (CobpaHue = 3aKOHOAATENbCTBA
Poccuiickoit ®@emepanum, 2011, Ne 22, cr. 3169; Ne 35, cr. 5092; 2012, Ne 28,
ct. 3908; Ne 36, ct. 4903; Ne 50, c1. 7070; Ne 52, ct. 7507; 2014, Ne 5, ct. 506, 2017,
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Ne 44, ct. 6523; 2018, Ne 6, c1. 880, Ne 25, cr. 3696; Ne 36, ct. 5623, Ne 46, cT. 7050)

Hpasnenne HercuonHoro ponzna Poccniickoit Qefepallii 1O CTAHOBJ s € T:
VTBepOuTh TpUIAracMBbIi AJIMMHHCTPAaTHBHBIA periaMeHT MNpeAoCTaBICHUA
IencuonnsiM ¢ougoM Poccuiickoii @exepannu rocy,uapCTBeHHoﬁ YCIYTH IO IIPHEMY

SaﬂBJ'ICHI/DI 3aCTpaxOBaHHOTO JIMIA O pacnpeneneHu CpeACTB NNCHCUOHHBIX

HAKOIUJICHUH.
[Ipeacenarens == —ZA. Ipo3aoB




YTBepXKAcH
moctaHopiieHueM I IpaBrienus
Ilencnonnoro ¢poHaa
Poccniickoit @enepanuu

or 11 amnpesna 2019 r.

Ne 234n

AJIMVUHHUCTPATHBHBIA PETJIAMEHT
NPEJOCTABJIEHUSI IEHCHOHHBLIM ®OHIOM
POCCHICKON ®EJAEPAIIUUA T'OCYJAPCTBEHHOM YCJIYI'H
110 IIPUEMY 3ASIBJJEHUS 3ACTPAXOBAHHOTI'O JIMIIA
O PACOPEIEJIEHAH CPEJACTB IEHCHOHHBIX HAKOILTEHAN

I. O0mue nMoJ10KeHHs
TIpeaMeT peryJiHpoBaHHA AAMHHHCTPATHBHOIO PerjiaMeHTa

1. AIMMHHCTpaTHBHEIA perjiiaMeHT npefnocTaBieHus I[IeHCHOHHBIM (oHIOM
Poccuiickoit ®epepan TrocyJapCTBEHHOM YCIYrH IO IIpHEMY  3asABICHHA
3aCTPAaXOBAHHOIO JIHIA O paclpelelieHUH CPEACTB NMEHCHOHHBIX HAKOIUICHHH (ramee
cooTBeTcTBeHHO - IIMDP, rocymapcrBeHHas yciyra, 3ajgBieHHe, AJMHHUCTPATHBHBIN
perjiaMeHT) onpezeNseT nopanok npenocrasieHus IIOP yepes cBoOM TEppUTOPHATBHBIC
OpraHel TrOCYAapCTBEHHOW YCIYTH, CPOKM M IIOCJIE€JOBATENbHOCTh BBITIONHECHHA
aIMHHHUCTPATHBHEIX MPOLEAYp NpPU NPENOCTABICHHH TEPPUTOPHAILHBIMU OpraHaMH
TI®P rocynapcTBEHHOM YCIIyIH.

Kpyr 3aaBuTene

2. TocymapcTBeHHas yciyra IpeAOCTaBIETCS 3aCTPaxOBaHHBIM JIHLIAM,
(opMHEpyIOIIMM IeHCHOHHEIE HakoIuleHus B IIMP (nanee — 3asBuTeny).

TpeGoBanus k NOpAAKY HH(POPMHPOBAHHS O NPEJOCTABICHHH
roCyJapcTBEHHO#H YC/IyIH

3. HuadopmupoBaHme  3agBHTE]IEH 10  BOIpOCaM  IIPeJOCTaBICHMA
rOCyZapCTBEHHOM yCIyTH OCYIIECTBIAETCS:

JOJDKHOCTHEIM JIMIIOM CTPYKTYpPHOTO HOJpa3feieHHs TEPPUTOPHAIBLHOIO OpraHa
T1DP, OTBETCTBEHHOTO0  3a  MpeJOCTaBlIeHHE  TOCYJapCTBEHHOM  YCIIyId
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(nanee - MODKHOCTHOE JHIO), NMpPH HEMNOCPEACTBEHHOM OOpallicHHM 3ajdBUTENS B
TeppUTOpHaNIbHEIH opraH I1OP;

TOCPEACTBOM Tese)OHHOMH, (hakCHMUIIBHOM U HHBIX CpeIcCTB
TeJIEKOMMYHHKALMOHHOM CBSI3H;

myreM odopmieHHs HWH(QOPMAIlMOHHBEIX CTEHIOB B MeCTaX MpPeAOCTaBICHU
rOCyZapCTBEHHOM YCIyrd, Ha KOTOPHIX pa3MemlaeTcs HHQopmauus, ykasaHHas B
ab3anax IMATHaALUATOM — J[ABajllaTh MepBOM IyHKTa 31 AJMHHHUCTPaTHBHOIO
periaMeHrTa;

myTeM NyGnuKanue HHGOPMAIIMOHHBIX MAaTepHalloB B CPEACTBAX MAacCOBOM
uHGOpMalMK, H3NaHMA HMHPOPMALMOHHEIX Opommop, OyKIeToB, HHOH IEYaTHOM

MPOLYKLHUH;
NOCPEACTBOM pa3MelieHus HHpopManuy Ha odpunmansHoM caiite IIOP B cetn
«ntepHer» (mamee — caiit IIOP) u B PenepansHOM IoOCyAapCTBEHHOU

HHpOpMaUHOHHOM cucTeMe «EXWHBIA mopTal rocyJapCTBEHHBIX M MYHHIMTATBHBIX
yemyr (bynkimii)» (qanee — Enuneiii mopran);

MyTeM pasMelleHus Opounop, OykieToB M ApYyrHX HH(OPMAIIMOHHBIX
MAaTEpHAJIOB B ITOMEIIEHUAX TePPUTOPUATBLHBEIX opranos I1®P, mpeaHasHa49eHHBIX LA
IpHeMa 3adBHTENICH, a TakKe HHBIX OpraHu3amuii BceX (opM COOGCTBEHHOCTH MO
COIIACOBAHMIO C YKa3aHHBIMHU OpraHu3alisIMH;

HOCPECTBOM OTBETOB Ha MIUCHMEHHBIE OOpalIcHUs 3aABUTETICH.

4, TIpu uHGOPMHUPOBAHHM O TOPAAKE NMPEIOCTABICHAS FOCYIapCTBEHHOM yCIIyTH
nmo TenegoHy JOKHOCTHOE JIHIO, IPHHAB BHI30B 1O TenepoHy, NOIDKHO
NPEACTABUTECA: HA3BaTh (QAMIIHIO, HMsA, OTYeCTBO (IpH HAIHYHMH), HOJDKHOCTB,
HaHMEHOBAaHHE CTPYKTYPHOIO HOApa3elieHHs TeppuTopransHoro opratda I1DP.

JIOIKHOCTHOE JHLO 0053aHO COOOIIMTH rpadMK MpueMa 3asBHTEICH, TOYHBIHA
ajipec TeppuTOpHaIbHOro oprana IIOP, criocob npoesna k HeMy, a IpH HEO6XOIUMOCTH
- TpeGOBaHUA K MACEMEHHOMY OOpaIlieHHIO.

Wudopmupopanue 1o TenepoHy O MOpAAKe NpeJOoCTaBlIeHHs roCyJapCTBEHHOH
YCIYTH OCYLIECTBIAETCS B COOTBETCTBHM C IpadMKoM pabOThl TepPHTOPHAILHOIO
oprana I1®P.

Bo BpeMs pasroBopa AODKHOCTHOE JIMIIO JOIDKHO MIPOM3HOCHTE CJIOBA YETKO U He
IpePHIBaTh pa3roBOP 110 IPHYMHE MOCTYIUICHHS APYroro 3BOHKa.

Ilpr HEBO3MOXXHOCTH OTBETHTh Ha IIOCTAaBJICHHEIE 3ajABHUTENIEM BOIPOCHI
TeneOHHEIM 3BOHOK JIOJDKEH OBRITH mepeajpecoBaH (TepeBEAEH) Ha Jpyroe
TOJDKHOCTHOE JIHILIO JHG0 06paTHBIIEMyCs 3adBHUTENIO JODKeH OBITh COOOILIEH HOMED
TenedoHa, 0 KOTOPOMY MOXKHO HOJIy9UTh HEOOXOMMMYI0 HHGOPMALIKIO.

Pasrosop no TenedoHy He JOJDKEH IpoaoibKaTkes 6onee 10 MHHYT.

5. Ilpu orBeTax Ha Tele(OHHBIE 3BOHKM H YCTHBIE OOpallleHHs IO BONpOCaM
NpPEIOCTABICHAs TOCY[JapCTBEHHOM YCIYyrH JOIDKHOCTHOE JIMIO 00f3aHO B
COOTBETCTBHM C INOCTYNHMBIIHM  oOpamieHueM IpeACTaBlIATh  CIEAYIOIIYIO
HHPOpMALHIO:

O HOpPMAaTHBHBIX IPaBOBBIX aKTaX, PErylHPYIOIIMX BOIPOCH MPEAOCTaBICHUA
rOCyJapCTBEHHON YCIyrd (HauMMEHOBaHME, HOMEp, Jara INPHHATHI HOPMAaTHBHOI'O
IIPaBOBOT'O aKTa);
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0 TlepedHe KaTeropHil JIML, MMEIOUIMX NPAaBO HAa MOJTydEHHE I'OCYAapCTBEHHOM
YCIIyTH;

0 NepeyHe [OKyMEHTOB, HEOOXOIAMMEIX JUIA MONy4YeHHs TIOCYNapCTBEHHOM
yCIyTH;

0 CpOKax MpeJOoCTaBIeHHs TOCyJapCTBEHHOM YCIYTH,

00 OCHOBaHMSIX OTKAa3a B IIPEIOCTABICHUH FOCYAapCTBEHHOM YCIIYIH,

o MecTe pasMeleHus Ha caiite [IOP uadopmanyu mo Bonpocam mpeAoCTaBICHIA
roCyJapCTBEHHOH YCIIyIH.

6. Ha caiire TI®P, B demepansHOil rocyrapcTBeHHOM HHOOPMAIIMOHHON CHCTEME
«®DefepanbHEIi peecTp roCyAapcTBeHHBIX ycuyr (GyHKuui)» (nanee — denepanbHbIA
peectp), Ha EmmHOM mopraje, a TalKe Ha CTEHHaX B MeCTaXx MpPEAOCTaBICHHUA
roCyJapCTBEHHOM YCIIYTH pa3MelmaeTcs Cleyomias CIpaBodHas HHpopMalys:

0 MecTe HaxOXJIeHHUsS U rpaduke paGoTH TEppUTOPHANBHBIX opraHoB IIDP u ux
CTPYKTYPHBIX IOZpa3/ieJicHU#, OTBETCTBEHHBIX 3a IIPEeJOCTaBIEHHE IOCYAapCTBEHHOM
yCIIyTH;

cripaBouyHble TenehOHBl CTPYKTYPHBIX MOApasfiefieHM# TeppUTOPHANBHBIX
opraoB II®P, oTBeTCTBEHHBIX 3a MPENOCTABICHHE IOCYJapCTBEHHOW YCIYTH, B TOM
ygcyie HoMep TeleoHa-aBTonHpOpMaTopa (IIpH HATWYIKH).

7. B memax uHGOPMHUPOBAaHMSA 3asiBHUTENICH CBEICHHA O XOAC MPEAOCTABICHHA
rocyJapcTBeHHO# YCIYTH MOTYT GBITh HampaBlieHs! B opMarTe TEKCTOBBIX COOOIIECHUH
TIOCPEICTBOM IEKTPOHHOM MOYTHI 1160 Iepefaid KOPOTKHX TEKCTOBBIX COOOIICHHH
(Ip  Hanuuuk cBeleHM 06 aGOHEHTCKOM HOMepe YCTPOMCTBAa IOABHHOM
paavioTeneOHHOM CBS3M 3asABUTENA) C HCIOIB30BAaHMEM CepBHCOB ExuHOro mopraia
IIPH HAIMYMH COTJIACHS 3aABHUTEIA O €r0 HHPOPMHUPOBAHHH YKa3aHHBIM CIIOCOOOM.

ITpu mozayde 3agBjicHAS B GOPME NEKTPOHHOrO NOKYMEHTa yKa3EIBaeTCs Crocod
HHGOPMHUPOBAHHA, B TOM YHCIE ajpec 9IEKTPOHHOH INOYTE, abOHEHTCKUH HOMeEp
YCTPOUCTBA MOJBIKHON pafuoTeIeOHHON CBA3H I MEPEAavl KOPOTKHX TEKCTOBBIX
coo0ImIeHuii.

IL. CranaapT npeaocTaBjieHHs rocyJapcTBeHHOH yCJIyrH
HauMeHOBaHHEe rOCYAapCTBEHHOMH YCIyrH

8. I'ocynmapcTBeHHas yciayra MO IpHEMY 3asBICHMS 3aCTPaXOBaHHOrO JHIA O
pacnpe/ieIeHHH CPeJICTB IEHCHOHHBIX HaKOIUIEHHH.

HanMeHoBaHHE rocyAapcTBEHHOro BHeGIoaKxeTHOrO doHaa,
NPEAOCTABJISAIOLIEr0 rocy1apcTBEeHHYIO YCJIyry

9. l'ocymapcTBeHHyIo ycinyry npenocrasisier [IDP gepes cBou TeppuTOpHaIbHbIE
OpraHsl.

10. Teppuropuansheie oprassl [IOP npu npenocTaBleHHM TIOCyIapCTBEHHOH
yCIyTH He BIpaBe TpeGOBaTh OT 3asBHTENS OCYNICCTBICHHA ACWCTBHH, B TOM YHCIE
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COTJIACOBAHMM, HEOOXOAMMEIX IS TIOJY4E€HUSA TOCYJapCTBEHHOH YCIIYTH M CBS3aHHEIX C
obpallieHreM B HHEIE TOCYAapCTBEHHBIE OPraHbl U OpraHU3allky.

Onucanne pe3yabTaTa NpPeI0CTABICHHS rOCyJapCTBEHHOH YCIYTH

11. Pe3ynbsTaToM MpeIOCTaBICHHS I'OCYJapCTBEHHOR YCIYTH SBISETCS BHECEHHE
CBEICHHH O IpaBONMPEEMHUKAX 3aCTPaxOBaHHOIO JMIA B CICLHAIBHYIO YacTbh
MHAMBHUIYaIHHOTO JIMIIEBOTO CYETa 3aCTPaXOBaHHOTO JIMIIA.

Cpok npeaocTaB/ieHHs roCyIapcTBEHHOH yCIyry,
B TOM YHCJIE ¢ Y4eTOM Heo0X0JHMOCTH o0pallieHHsi B OpraHH3alHH,
y4acTBYIOIIHE B IPeA0CTaBJICeHHH rocyJapcTBEeHHOH YCIyrd, CPOK
NPHOCTAHOBJICHHS IPEXOCTABJICHHUS rOCyJapCTBEeHHOH YCJIYyIH, CPOK
BbIIa4H (HANpaBJIeHHs) JOKYMEHTOB, IBJIIIOIMHUXCSH Pe3yJabTaToOM
npeIoCcTaBJIeHHs TOCYyJapPCTBEHHOH yCJIyTH

12. Cpok mpemocTaBieHHs roCyJapCTBEHHOM yCIIyTH HCUHCIAETCS CO HA NpHeMa H
PETHCTpAIH 3as8BICHUS.

13. BHeceHue cBelieHMH O IPaBONPEEMHHKAX, COICPKAILUXCS B 3aiBICHHH, B
CHENHUAIBHYI0 YacTh HHAMBHIYAIBHOTO JIMIIEBOIO CYETA 3asABUTEN OCYILIECTBIIECTCA B
TeueHHe 5 pabodux AHeH ¢ AaThl perUCTPaliH 3asBICHUS.

HopmaTHBHbIE IPaBOBbIE AKThI, peryJjHpyolHe
npeJoCTaB/IeHHE FOCyAapCTBeHHOH yCIyrH

14. IlepedyeHb HOpPMATHBHBIX IPaBOBBIX aKTOB, PETYIHPYIOIMX INPEAOCTABICHHE
rocyJapCTBEHHOM YCIYTd (C yKa3aHHEM WX PEKBH3HTOB M HCTOYHHMKOB O(HUIMAIBHOIO
ommy6nukoBaHua), pa3meliaercs Ha caiite [IOP, B denepansHoM peectpe M Ha EnuHoM
HopTale.

HcuepnbiBalolnii NepedyeHb JOKYMEHTOB,
He00XOHMBIX B COOTBETCTBHH ¢ HOPMATHBHLIMH [IPABOBLIMH aKTAMH
AJIS IPeAOCTaBJICHH I'OCYAaPCTBEHHOM YCJIYIH H yCJIyT, KOTOpbIe
SIBJISIIOTCH He00XOIHMbIMH H 00513aTeIbHBIMH AJIS NIPENOCTaBJ/ICHHS
roCyAapCcTBeHHOH YCJIYIH, MOAJIEKAIHX NPeACTABICHHIO
3asiBHTeJIeM, CIOCcO0LI HX NOJIy4YeHHS 3asBHTEJIEM,

B TOM 4HCJI€e B 3JIeKTPOHHOH (opMe, MOPAAOK

HX NpeACTaBJICHHS

15. Tlpu obpameHun 3asBUTENS 32 MONy4YEHHEM TOCYAApCTBEHHOM YCIYrH B
TeppuTopuanbHelit oprad [IOP npeacrasngercs:

a) 3ajdBJICHHE 3aCTPaXOBAaHHOIO JIMI@ O pAaCIpEedeleHUH CPEICTB IICHCHOHHBIX
HAKOIUIEHHU#, YITEHHEIX B CIIENHAATBHON 9acTH ero WHAMBHIYAJIBHOIO JHMIEBOrO CYETa,
¢opma KoToporo mpenycMorpeHa IIpaBunamu BeIUIaThl [I€HCHOHHBIM  (OHIOM
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Poccuiickoii ®enepanuu NpaBONPEeEMHUKAM YMEPIIMX 3aCTPaXOBaHHBIX JIHMII CPEICTB
IIEHCHOHHBIX HAKOIUIEHHH, YYTEHHBIX B CIIEHUAIBHON 4acTH MHIMBHIYAJIBHEIX JTHLEBBIX
CUETOB, YTBEP)KACHHBIMH IocTaHoBIeHHeM IIpaBurenscTBa Poccuiickoit ®Denepaiyu
ot 30 mons 2014 r. Ne 711 «O6 yrBepxaenun [Ipaun Beimiatel [leHcHOHHBIM QOHIOM
Poccuiickoit ®enepanuu npaBonpeeMHUKaM YMEPIIMX 3aCTPaXOBAHHBIX JIHII CPEACTB
[IEHCHOHHBIX HAKOIUIEHMH, YITEHHBIX B CIIEUANbHON JaCTH MHAMBHAYAIBHBIX JHMIEBBIX
cuetoB» (Cobpanre 3akoHoaatenscTBa Poccuiickoit @enepanum, 2014, Ne 32, ct. 4484,
2015, Ne 6, ct. 975) (manee COOTBETCTBEHHO — 3asBlIeHHE, [ IpaBra BHIILIATHL);

6) TOKYMEHT, YAOCTOBEPSIOIIMIA JTUIHOCTD 3asIBUTEIA.

3agBiicHHE 3aMONHAETCS Ha TOCYHApCTBEHHOM s3bike Poccuiickoi ®enepanyu
(pyccKoM s3BIKE) U MOANHCHIBACTCS JIUYHO 3aABUTEIIEM.

16. B ciyuae HampapieHus 3asBHTENeM 3asBICHUS B (opMe 3JIEKTPOHHOIO
JOKYMEHTa C HCIIONb30BaHUeM ceTH «VHTepHeT» IyTeM 3alOHEHHs COOTBETCTBYIOMIEH
HUHTEPaKTUBHOM (opMBI B «JIuuHOM KabuHere» Ha EnMHOM mopTrane ¥ MOAIHCAHHOTO
YCHJIEHHOM KBATH()ULIHPOBAHHOM AIIEKTPOHHON NOANHMCEHIO, JOKYMEHT, yIOCTOBEPAIOLIHH
JMYHOCTD 3asBUTEIIA, HE IPUIaraeTcs.

HcuepnbiBaomuii nepeyeHb JOKYMEHTOB, HEOOXOAHMBIX
B COOTBETCTBHH ¢ HOPMAaTHBHLIMH NPAaBOBLIMH aKTaAMH

AJISl IPeJOCTABJICHHS rOCYyAapCTBEHHOH YCIyTrH, KOTOpbIe

HAXOAATCHA B PACHOPI)KEHHH IOCYyAapCTBEHHBIX OPraHOB, OPraHOB
MECTHOI0 CAMOYINPaBJieHHs] H HHbIX OPraHoOB, YYaCTBYIOIIHX
B NMPEJOCTABJICHHH roCcy/JapCTBEHHBIX HJIH MYHHIMNAJIbHBIX YCIYT,
H KOTOpbIE 3afiBHTEJIb BIPaBe NPeICTaABHTD, 4 TaKKe Cocobbl
HX NOJIy4YeHHS 3asiBHTEJIEM, B TOM YHC/IE B 3JIEKTPOHHOH
¢opme, NOpAAOK HX NMPEACTABJICHHS

17. JoxyMeHTHI, HEOOXOJUMbIE B COOTBETCTBUM C HOPMATHBHBIMH IPaBOBBIMH
aKTaMHd Ui TpPEeJOCTaBI€HHS TOCYJapCTBEHHOM YCIYI'HM, KOTOpBIE HaxOIATCA B
pacmopsHKEHUH FOCyNapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBJICHUSA M HHBIX
OpPraHOB, YYacCTBYIOIUX B IPEOCTABICHUH FOCYJapCTBEHHBIX ¥ MYHUIMIIAIBHBIX YCIIYT,
3akoHoAaTenbcTBOM Poccuiickoit denepanvyu He yCTaHOBJICHBI.

18. JIo/KHOCTHOE JIUIO MpH MPeAOCTaBICHUN rOCy1apCTBEHHOM YCIIyT'H HE BIIpaBe
TpeOOBaTh OT 3asABUTEIIA:

IpeCTaBIeHHs JOKYMEHTOB W HMHGOpMAIMM WM OCYIICCTBICHHUS JCHCTBUM,
TIpe/ICTaBIICHHE WM OCYIIECTBIICHHE KOTOPBIX HE MNPEAYCMOTPEHO HOPMaTHBHHEIMH
MPaBOBBIMM aKTaMH, pPETYJHUPYIOIIMMH OTHOIICHHS, BO3HHKAIOINME B CBI3H C
IIPe{OCTaBIEHHEM rOCyAapCTBEHHOH YCIIyIH;

MPEJCTaBIeHHs JOKYMEHTOB M WH(OpMalud, B TOM YHCII€ IOATBEPKOAIOMIUX
BHECEHHE 3asBUTEJIEM IUIAThl 3a NPEAOCTaBIEHHE TOCYNApPCTBEHHOM YCIYTH, KOTOPHIE
HaxXOOATCS B PacHOpSHKCHWH TEePPUTOpPHAIbHBIX opraHoB IIDP, rocyaapcTBeHHBIX
OpraHOB, OpPraHOB  MECTHOIO  caMoOympaBieHus  JuO0  [MOABEIOMCTBEHHBIX
rOCYJapCTBEHHBIM OpraHaM WM OpraHaM MECTHOI'O CaMOYIIpaBJi€HHs OpraHW3alui B
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COOTBETCTBMM C HOPMATHBHBIMH IIpaBOBBIMH akTamMu Poccuiickon ®enepanu,
HOpDMAaTHBHBIMH IIpaBOBEIMH akTaMM CcyOpekToB Poccmiickoit ®enepauuu H
MYHHIMNAILHEIMA IIPAaBOBEIMH aKTaMH, 32 HCKIIOYEHHEM JNOKYMEHTOB, BKIIOYEHHBIX B
ompejeeHHbIH 4acThio 6 cTatel 7 emepanbHoro 3akoHa ot 27 urons 2010 r. Ne 210-D3
«O6 opraHu3anUM TpPENOCTABICHMS TOCYJapCTBEHHBIX M MYHHIMNAIBHBIX YCIYI»
(2010, Ne 31, ct. 4179; 2011, Ne 15, ct. 2038; Ne 27, cr. 3873, 3880; Ne 29, ct. 4291,
Ne 30, ct1. 4587; Ne 49, ct. 7061; 2012, Ne 31, cT. 4322; 2013, Ne 14, ct. 1651; Ne 27,
cT. 3477, 3480; Ne 30, ct. 4084; Ne 51, ct. 6679; Ne 52, ct. 6952, 6961, 7009; 2014, Ne 26,
cT. 3366; Ne 30, ct. 4264; Ne 49, ct. 6928; 2015, Ne 1, ct1. 67, 72; Ne 10, ct. 1393; Ne 29,
CcT. 4342, 4376; 2016, Ne 7, ct. 916; Ne 27, ct. 4293, 4294, Ne 52; ct. 7482; 2017, Ne 1,
cT. 12; Ne 31, ct. 4785; Ne 50, c1. 7555; 2018, Ne 1, c1.63; Ne 9, ct. 1283; Ne 17,ct. 2427,
Ne 18, cr. 2557; Ne 24,ct. 3413; Ne 27, cr. 3254; Ne 30, cr. 4539, 4858)
(manee — ®enepainpHsiil 3akoH oT 27 mrons 2010 r. Ne 210-D3) nepedeHs JOKYMEHTOB;

IpeCTaB/IeHHs JOKYyMEHTOB 1 HH(OpMAIIUH, OTCYTCTBHE H (MJIM) HEIOCTOBEPHOCTH
KOTOPEIX HE€ YKa3bIBAIMCH IpU IepBOHAYAIBHOM OTKa3e B IPHEME [IOKYMEHTOB,
HeoOXOIMMBIX I MPeXOCTABICHHS I'OCYJapCTBEHHOH yCIyTH, U060 B IIPeJOCTaBIEHHH
rOoCyJJapCTBEHHOM YCIyTH, 3a HCKIIOYCHHUEM CIIy4aeB, INPEXyCMOTPEHHBIX ITyHKTOM
4 gactu 1 crareu 7 @enepanbHoro 3akoHa ot 27 utons 2010 r. Ne 210-P3.

19. TI®P, teppuropuansHeiii opran IIOP He BmpaBe TpeGoBaTh OT 3asiBUTENS
IpeACTaBICHNAS [JOKYMEHTOB M HWH(OpMalMM MIH OCYIIECTBJICHHS OCHCTBHH,
IPefOCTaBlICHUe WIH OCYIIECTBICHHE KOTOPBHIX HE IIPELYCMOTPEHO HOPMAaTHBHBIM
MpPaBOBHIMM aKTaMH, pPETYJIUPYIONIMMH OTHOILEHHS, BO3HHMKAOIME B CBS3H C
IPeSOCTaBICHUEM IOCYapCTBEHHOM YCIYIH.

HcuepnbiBaomuii nepedyeHb OCHOBaHHH AJISl 0TKa3a
B IpHEeMe J0KYMEHTOB, HCOOXOAUMBIX /ISl IPeIOCTABICHUS
‘ rocyJapcTBEHHOH yCJIyIH

20. OcHOBaHHMAMH U OTKa3a B IpHEME 3asBICHUS U JOKYMEHTOB, HEOOXOAMMBIX
IUTS TIPE€JOCTaBICHUS rOCyJapCTBEHHOM yCIyTH, SBIIAETCS:

3aloIHEHHE 3asABICHUSA KapaHOaIllOM, a TAaKXe HaJIW4YWe B 3aiBICHUM MOJYMCTOK,
3a4epKHYTBIX CJIOB WM MHBIX UCTIPaBICHUH U MIOBPEKACHUN;

HEYCTAaHOBJICHHE JUYHOCTH JIMIla, OOpaTHBIIErocs 3a OKa3aHUEM YCIyId
(HenpenbABICHHE AAHHBIM JIMLOM JOKYMEHTA, YAOCTOBEPAIOLIETO €ro JMYHOCTh, OTKa3
JAHHOTO JIUIa MPEXBABUTH JOKYMEHT, yJOCTOBEPSIOLINI €ro JIWYHOCTh, NMpEeAbIBICHUE
IOOKyMEHTa, yIOCTOBEPAIOIIETO IMYHOCTh, C HCTEKIITHM CPOKOM JIEHCTBHA);

BBIBIICHHE HECOONIONEHHS YCIOBMH MpHU3HAHUSA NEHCTBUTENBHOCTH YCHICHHOH
KBAJIM(PMIIMPOBAHHOH 3JIEKTPOHHON MOINNCH B 3asBlIEHHUHU, YCTAHOBIEHHBIX cTaThel 11
®enepanpHoro 3akoHa ot 6 ampens 2011 r. Ne 63-®3 «O6 31eKTpOHHOH MOAIIHCH»
(nanee — ®epepanbhelii 3akoH Ne 63-03) (Cobpanne 3akoHomarenscTBa Poccuiickoi
®eneparmn, 2011, Ne 15, ct. 2036; 2016, Ne 1, cT. 65).

Otka3 B npueMe 3asABI€HUA U JOKYMEHTOB, HEOOXONMMBIX AJIA IIPEeJOCTaBICHUA
roCyJapCTBEHHOMH yCIIyTH, B HHBIX CIIydasx He JOILyCKaeTcs.




7

I/Ic'lepnunalomnii nepevY€cHb OCHOBAaHHH JJs NPpHOCTAHOBJICHUHA
HJIA 0TKa3a B NIPpe10CTAB/ICHHA rocynapc*rneﬂnoii ycayra

21. OcHoBaHHA [yIf INPHOCTAHOBIEHHSA WIA OTKa3a B IIPEAOCTABICHHH
T'OCyapCTBEHHON YCIIyTH OTCYTCTBYIOT.

IIepeyennb yciIyr, KOTOpbie SABJASIOTCH HEO0OXOAMMBIMH
H 0053aTeJIbHBIMH JJIf1 IPEJOCTABJICHHS rOCYAaPCTBEHHOH yCJIyTH

22. Vcuyrd, KOTOpHIE SBIAIOTCS HEOOXOAWMBIMH W 00A3aTENbHBIMH Ui
IpeNOCTaBJIEHHs TOCYJapCTBEHHOM yCIIyTH, 3aKOHOAaTenbcTBOM Poccuiickoi @enepanum
He NPeAyCMOTPEHEI.

IMopsiaok, pazMep U OCHOBaHMS B3AMAaHHS rocyJapcTBEHHOI
NOLIJTHHBI MJTH MHO# MJIATHI, B3MMaeMoii 3a npeAocTaB/ieHHe
rocyJJapCTBEHHOMH yCJIyrd

23. TocymapcTBeHHasi MOIUTHHA 3a IPEIOCTaBICHHE I'OCYAapCTBEHHOM YCIIYTH HE
B3umaeTcs. [IpenocraBiieHHe TeppuUTOpHANbHEIMU opraHamMu II@P rocynapcTBeHHOM
YCIYT'H OCYIIECTBIIAeTCS GecIaTHO.

Ilopsaaok, pa3Mep H OCHOBAHHS B3HMaHHSA NJIaThI
3a MPEAOCTaBJIeHAE YCJIYT, KOTOPbIE ABJIAIOTCH HEO0XOAUMEBIMH
H 00513aTeIbHBIMH /1J18 NPeJOCTABJIeHHS rOCyAapPCTBEHHOH YCIIYTH

24. OcHoBaHWA I B3UMaHMs IUIAaTHl 3a IIPEJOCTaBIEHHE YCIYr, KOTOpBIE
SBIIOTCA HEOOXOMWUMEIMA M 0O0S3aTENIbHBIMU JUIsl NPEAOCTABICHUS TOCYJapCTBEHHOM
yCIIyTH, 3aKOHOAaTenbcTBOM Poccuiickoii ®enepanuu He NpeayCMOTPEHEI.

MakcHManbHbIH CPOK 0KHAAHHUSA B 0UepeaH NpH noaaye
3afiBJICHHS M NPH NOJYYeHHH pPe3y/bTaTa NpeoCTaB/ICHHA
rocyapcTBeHHOH ycayru

25. MaxkcuManbHOe BpeMs OXHIAHWS B Odepely NpH Iojade 3asiBICHUS H IIPH
TIOyYeHUH pe3yJIbTaTa IIPeOCTaBIeH s TOCYJapCTBEHHOM YCIIyTH COCTABIAET 15 MUHYT.

Cpok H NOpsAOK NpHEeMa H PerHCcTpallHi 3asiBJICHHS
O MPeAOCTABJICHAH IOCyIapCTBEHHOH YCJIIYTH, B TOM YHCJIE
B 3J1eKTPpOHHOH dopme

26. IlpueM u perucrpauus 3asBlIeHMS M JOKYMEHTOB, HEOOXOAMMBIX JUIs
IPEeNOCTaBIIEHAS TOCYJapCTBEHHOH YCIYrH, IMOJAHHBIX IPU JIMYHOM OOpallleHHH B
TeppuTopuaibHeiil opran [IOP, ocymectBiusercs B JeHb OOpallleHHMs 3asBUTENS B
TeppUTOpHaNbHEIHN opraH [1DP.
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TTpreM ¥ perucTpaiys 3asBIeHUs, TIOTYyIeHHOTO TEPPUTOPHATBHEIM OpraHoM [IDP
B (OpME 3BNEKTPOHHOTO NOKyMEHTa, NMOJAHHOTO 3asBHMTENEM 4depe3 EnuHbli moprar,
OCYIIIECTBIAETCA B AaBTOMAaTU4eCKOM pEXHUME B J€Hb €ro IOCTYIUICHHA B
TeppuTOopraNsHbIi oprad I1OP.

27. TlpueM U perucTpauys 3asBICHUS OCYIIECTBISAETCA JODKHOCTHBIM JTHIIOM.

28. PerucTpaius 3asBl€HHS OCYLIECTBISE€TCA B JKypHale (B 3JIEKTPOHHOM
’KypHaJle) perHCTpalli 3asABJICHUH C IPHCBOCHMEM HOMEpA II0 MOPAAKY U yKasaHHEM
JaThl pErHCTPaLUH.

B ciy4ae NOCTYIUIEHHs 3asBIEHHS B TeppUTOpHanbHbIH oprad IT®P B BEIXOIHON
WM TIPa3sgHUYHBIA [IEHb €ro PETrHCTpaIiid OCYIIECTBIIIETCS B IIEpPBbI, CIECAYIOMMNA 32
HUM, pabounii AeHb.

29. Tlpu nuyHoM ofpailleHHM 3asBUTENss B TeppUTOpHanbHbIM opran IIOP
JOJDKHOCTHOE JIMII0 BBIAAeT 3asSBUTEIIO PaclUCKy-yBEIOMIIEHHE O pETHCTpaluy
3asdBJEHHS O pacHpelelieHHH CpeACTB II€HCHOHHBIX HaKOIUIEHMM, YYTEHHBIX B
CHeIMANbHOM YacTH €ro HHAMBHAYAJIbHOrO JIHUIEBOro cdera (Jajlee — pacluMcKa o
pErHCTpaIiy 3asBJICHUS).

30. Ilpu mpesicTaBIEeHHH 3asBHUTENEM, MOJABIINM 3asBICHHAEC B TEPPUTOPHAILHBIH
oprai [I®P wu4epes ExauHbli mnopraji, 3asdBHTENI0 B ABTOMAaTHYECKOM DPEXHME
HAaIpaBJII€TCS PaCIMCKa O PETUCTPallH 3asBIICHHUS.

TpeOoBanns kK NOMEIEHAAM, B KOTOPBIX NPeI0CTaBIACTCH

rocyJapcTBeHHasl yejayra, K 3ajy O’KHIaHHs, MECTaM /IJisl 320/ IHeHHSA
3asiBJICHHS O NPEJOCTABJICHHH rocy1apcTBeHHOH YCJIyTH, HH(pOPMaNHOHHBIM
CTEH/aM ¢ 00pa3uaMH HX 3aM0/THEHHS H NepeyHeM JOKYMEHTOB, He0OXOAHMBIX A1

NpeI0CTABJICHHS KAXA0H rocyiapcTBeHHOH YCJIYIH,
pa3MeuIeHHIO H 0(pOpMJICHHIO BH3YaJIbHOM, TEKCTOBOI

H MyJbTHMEIHHOH HH(pOPMAIHHE 0 NOPSAAKe NPeJOCTABJICHHS TAKOH yCIyrH,
B TOM YHCJI€ K 00ecnedyeHnIo JOCTYNHOCTH /I HHBAJTHIOB YKa3aHHbIX 00LEKTOB B

COOTBETCTBHH € 3aKOHOJaTeabcTBOM Poccuiickoit @enepanun o conHajJbHOMR

3all[HTE HHBAJIHAOB

31. MecTononoxenne MOMeIIEHHI TeppUTOpHalbHbIX opraHoB IIDP, B KoTOphIX
IpPEeJOCTaBIAETCA rOCyJapCTBeHHas yclyra (manee — IOMEINEHUS TEPPHUTOPHAIBHOIO
oprana [I®P), momkHO oOecrmeunBaTh YAOOCTBO Ul 3ajABHTEICH C TOYKH 3pEHHS
THeNIEeXO0IHOM JOCTYITHOCTH OT OCTAHOBOK OOIIECTBEHHOIO TPAHCIIOPTA.

ITyTh OT OCTaHOBOK OOINECTBEHHOTO TPAHCIIOPTa O 3aHus (CTPOCHHA), B KOTOPOM
pacronaraercs oMelleHne TeppuTopuanbHoro oprana [1OP, nomkeH 651Th 060py0BaH
COOTBETCTBYIOLIMMH HHGOPMAI[HOHHBIMH yKa3aTelsIMH.

Ilpy HamMuuM CTOAHKH (DAPKOBKHM) BO3N€ 3[aHHA (CTPOCHH:A), B KOTOPOM
pa3MelIeHo MoMelleHne TeppuTopHansHoro oprana I®MP, opraHu3oBHIBaETCS CTOSHKA
(mapKkoBKa) Uil JIAYHOTO aBTOMOOWJIBHOTO TpaHCIOpTa 3asBUTeleH. 3a IIOJIb30BaHHE
CTOSIHKOH (IIapKOBKOI1) ¢ 3asBUTEJIEH MIaTa HE B3UMAaETCH.

JUIs apKOBKH CHEUMAIBHBIX aBTOTPAHCIIOPTHBIX CPEJICTB MAJIOMOOMIIBHEIX IPYIII
HaceJIeHUs1 Ha KaXIOM crosHKe Bhimensercd He MeHee 10% MecT (HO He MeHee OIHOro
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MecCTa), KOTOphIe He JOJDKHBI 3aHUMATh HHbIE TPAHCIIOPTHRIE CPEACTBA.

Bxox B MOMelEHHe TeppuTOpHaibHOro oprana II®P pomkeH obecrieuMBaTh
cBOGOIHBIN JOCTYN 3asABUTEINEH, 8 TaKKe JOJDKEH OBITH 060pynoBaH yA00HOMH TeCTHHLIEH
C MOPYYHSMH, IIAPOKUMH IIPOXOAAMH, CIENHAIBHEIMH OrPaXACHHAMH M II€pHIIaMy,
HaHAyCaMH JJis TepefBIKEHHS Kpecel-Koisicok. IlepenBikeHne 1o TMOMEIIECHHIO
TeppuTOpHansHOro opraHa I[IDP He NOKHO CO3AaBAaTh 3aTPYAHEHHH ANS JHI C
OrpaHHUYEHHBIMH BO3MOXXHOCTSIMM 3JOPOBbs, BKIIOYas TeX, KTO HCHOJIB3yeT Kpecia-
KOJISICKH.

IleuTpanbHbli BXOA B 3haHMe (CTpOEHHE), TIZA€ pacrojaraercs moMenieHue
TeppuTOpHaTbHOro oprana IIDP, o6opyayercs HHGOPMAIMOHHOH TabMHYKOM
(BBIBECKO#T), COlepKallieid CleyIONLyIo HHPOPMAaLKIO:

HaVMEHOBaHME TeppuTopHanbHoro opraHa IIOP (mamMeHOBaHHE CTPYKTYPHOTO
TIOApPa3/eNIeHNs, OCYIIECTRIAIOWIETO IPEIOCTaBIeHHE TOCYyJapCTBEHHOM YCIIyTH);

pexxum paboTHI;

rpaduk npuema.

IMoMmemienuss TeppurtopuansbHoro oprana I[IOP o6opyayroTcs 3i€KTPOHHOM
CHCTEMOM YIpAaB/I€HHA OYepe[blo, CBETOBHIM HH(DOPMAIMOHHEIM Tabllo, CHCTEMOH
KOHAMIHOHMPOBAHUS  BO3MyXa, IMPOTHUBOIIOXKAPHOM CHCTEMOM M CpeACTBAMH
MOXAPOTYIIIEHHS, CHCTEMOM OXpaHbI U BUA€OHAOMONEHUS.

dacan 3maHus (CTpPOEHHs), TIe paclojaracTcs MOMELIEHHE TEPPHTOPHAIBHOIO
oprana II®P, nomkeH ObiTh 060PYZOBaH OCBETHTENLHBIMH NIPHOOpaMH, ITO3BOJIAIONIAMA
3aABHUTENSM O3HAKOMHTECS C HH()OPMAIMOHHOH TabINYKOH.

B nenax uapOpMHpOBaHHS 3asBUTENEH O BO3MOXHOCTH HMX YYacTHA B OLICHKE
5(pEXTUBHOCTH JEATENHHOCTH PyKOBOAWTENEl TeppHTOpHalbHBIX opraHos IIOP (ux
CTPYKTYpHBIX  NOApa3AeleHHi) ¢ y4eToM KayecTBa  MPEJOCTaBICHHBIX MM
rOCy[apCTBEHHBIX yCIYyI B IIOMELIEHHH TeppUTOpHaisHOro opraHa I[IPP (Mecre
OXHJaHWA) pa3MemaloTcs HHGOPMAIMOHHBIE MAaTepHalbl O BO3MOXHOCTH Y4YacCTHS
3agBHUTEJEH B OLIEHKE KavyeCTBa MpeIOCTaBIeHHU rOCyAapCTBEHHBIX YCIIyT.

IloMemeHnus TeppuTopuaibHOro oprana IIMOP BKIIOUAIOT 3ai1 OXHIAHHA U MeECTa
IU1s IpAeMa 3asiBUTENEH.

3an OXHOAHUA OCHAIIAETCS CTYJIBAMH, CTONaMM (CToikamu) Ans obecreueHHs
BO3MOXKHOCTH OGOpMIIEHHS AOKyMEHTOB. KoIHMYeCTBO MECT OXHMIAHHA ONpeaesdeTcs
Hcxoas u3 (PaKTHYECKOM Harpy3KH M BO3MOJXKHOCTEH AJIA MX pa3sMEIICHHUs B 3JaHuu. B
3ajJ€ OXHUAAHUA JOJDKEH OBITh YCTaHOBJIEH KOMIIBIOTEDp CO CIPaBOYHO-IPABOBEIMH
CHCTEMaMH W NMPOrpaMMHBIMH npoAykTamu. [IpaBuna paGoThl ¢ KOMIIBIOTEPOM, a TaKXKe
damunHs, WM, oOT4ecTBO (IPH HAIMYMM), HOMep TelepoHa, HOMep KabuHeTa
JOJDKHOCTHOTO JIMIIA, OTBeyalomero 3a paboTy KOMIIBIOTEpa, pa3MEINAlOTCd Ha
MH(POPMAIHOHHOM CTEHE, PaCHOII0XEHHOM PAZOM ¢ KOMIBIOTEPOM.

Ilpu BXome B INOMEIIEHHE TeppuTOopHansHOro opraHa IIOP u (umm) B 3amax
oXuaaHus obGopyAyloTcs HWH(popManuoHHBIEe cTeHIbl. Ha HHGOpMALHOHHBIX CTEHAAX
pasMelIaiTcs cienaytomas HHGopMaIus U JOKYMEHTHI:

ITOYTOBEIN ajapec TeppuTopHainbHoro oprasa II®P u ero BeIIECTOAINErO OpraHa;

CIIPaBOYHEIM HOMeED TelledoHa TeppuTOpUaIbHOro oprana [IOP, Homep TenedoHna-
aBTOMH(OpMaTopa (IIpH HAIMYHNH);
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pexumM paboTH TeppuTOpHalibHOrO oprana IIOP;

BEIIEP)KKM W3 HOPMATHUBHBIX [IPAaBOBEIX AaKTOB, COJEpXKAIIMX  HOPMEI,
peryIupyIOIie OeATeIbHOCTD 10 MPEAOCTABICHHUIO I'OCY JapCTBEHHOM YCIIYTH;

IepeYeHb KATeropHil JIMI, MMEIOIMX IIpaBO Ha IOIydYEHHE TIOCyNapCTBEHHOM
YCIyTH;

niepedYeHb JOKyMEHTOB, HEOOXOMUMBIX I MOTyYeHHUs TOCYAapCTBEHHOM yCITyTH;

¢opMa 3asBiieHHa U oOpasen € 3aIl0IHEHH.

IMpueM 3asBUTENedl MO BOMpOCaM IPEJOCTaBICHHSA TIOCYJNapCTBEHHOH YCIYTH
ocymecTBisieTcs B KabuHkax (kabuHeTax), clelManbHO O0OpYJOBaHHBIX IJIs MpHEMa
3ajABHTEJIEH, KOTOpEIE 000PYIYIOTCA MHGOPMANHOHHBIMH TabINUKaM¥ C yKa3aHHEM:

HOMepa kaOuHkH (kabuHeTta);

baMUITHH, IMEHH, OTYeCTBa (IIPH HAIMYHHU) JODKHOCTHOIO JIMIA.

PaGouee MeCcTO JOKHOCTHOIO JIMIA JO/DKHO GBITE 000OPYHZOBaHO IEPCOHAIBHEIM
KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTYIa K HEOOXOAMMBIM HH(OPMalMOHHEIM 6a3am
naHueIX [TOP U ero TeppUTOPUATBHBIX OPraHOB, IPUHTEPOM H CKAHEPOM.

Jns  nun ¢ OorpaHMYeHHBIMH BO3MOXHOCTSMM 340pOBbs (BKIIOYas JIHLI,
MCHOJIB3YIOIIMX KPEeCia-KOJSICKA B cO0aK-IIPOBOJHUKOB) HOJDKHBI 00€CTICUNBATECS !

yCIOBHA JJIs GecrpensITCTBEHHOIo IOCTyNa B IOMEIEHHE TEPPHUTOPHAIBHOIO
oprana [IDP;

BO3MOXKHOCTh CaMOCTOSATEIbHOTO MEPEABMKEHUS IO TEPPHUTOPHH, Ha KOTOPOM
PacIoNIOKEHO IIOMeEIeHHe TeppuTopraisHoro oprana IIOP, a Taxke Bxoma B
IIOMEIIEHHE U BBIXOa M3 HETOo, MOCaIKU B TPAHCIIOPTHOE CPEACTBO U BHICAJIKM M3 HETO, B
TOM YHCJIE C HCTIOIB30BAaHUEM KpeCiIa-KOACKH;

BO3MOXKHOCTH COMPOBOX/EHHS M CaMOCTOSATENHHOrO ITEPEBHIKEHHUS, OKa3aHUA
IIOMOIIM MHBAJIHIAM, HIMEIOLIAM CTOHKHE pacCTpoicTBa PyHKIMH 3pEHUS,

YCIOBHS 1O HaeXalleMy pa3sMelleHuI0 o0OpyJoBaHHMA M  HOCHTEJIEH
uHpopMaluK, HEoOXOOMMBIX MisA ofecnedeHuss OeCHpEmsATCTBEHHOIO  J0CTyMa
HHBAIHJIOB C yYE€TOM OrpaHHYEHHH UX KU3HEACATEIbHOCTH;

BO3MOXHOCTh HyOnMpoBaHMA HEOOXOOMMOM [ WHBAJIMAOB 3BYKOBOH H
3pHUTENBHOM HH(OPMAIIUH, a TAKOKe HaJIUCEH, 3HAKOB U HHOH TEKCTOBOH H rpaduyeckoi
uHpOpMallMd 3HAKAMH, BEHINONHEHHBIMH penbedHO-TOuedHbIM IpudTOM bpalins,
JOITycka CypAONepeBOAYNKa H TUGIOCYpAOIIEPEBOAYNKA;

BO3MOXKHOCTH IOIIyCKa B IOMelIeHHe TeppuropuainsHoro opraHa II®P cobakn-
NIPOBOJIHUKA [IPY HAJIMYHH JOKyMEHTa, MOATBEPXKAAIOMIETO ee ClellManbHoe 00yueHue H
BbIIlaBaeMoro no ¢popMe U B MOPAAKE, KOTOphle YyCTaHOBJIECHH NTpHUKa30M MHUHHCTEPCTBa
TpyJa ¥ couuansHo# 3amutel Poccuiickoit ®eneparmuu ot 22 mroHs 2015 r. Ne 386H
«O6 yTBepxaeHuH (OPMBI AOKYMEHTa, TMOATBEPXKAAIOIIEro clielalbHoe O0ydeHue
c0o0aKU-NPOBOJHUKA, W MOpAOKa €ro BbLIAaYM» (3aperucTpupoBaH MUHHCTEPCTBOM
roctuimi Poccuiickoii ®enepanuu 21 urons 2015 r., peructparuonssiid Ne 38115);

OMOIIIb pabOTHUKOB TEPPUTOpHANbHEIX opraHoB [IPP, mnpenocTaBIMIOLIAX
rOCyJdapCTBeHHBIE YCIYTH, HHBIHJaM B MpEOAOJIeHMH O6apbepoB, MeEMIAIOMMX
IIOMyYeHHUIO MUMH YCIIyT HapaBHE C APYIMMH Juiamu, B Ilopsake obecneuenus ycioBui
JOCTYIHOCTH JUIs WHBAIHAOB OOBEKTOB M TPENOCTAaBIAEMBIX YCIyr B ctepe Tpyna,
3aHATOCTH M COLMAIBHOM 3alllUTBI HACENeHHs, a Talke OKa3aHHA HMM IIpH 3TOM
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HEeoOXOAMMOM IIOMOIIIH, YTBEPKACHHOM NPHKa30oM MHHHUCTEPCTBA TPYAA U COLMAIBLHOM
samTel Poccuiickoit ®enepaimu ot 30 wmions 2015 r. Ne 527H (3aperMcTpHpoBaH
MunucrepctBoM  roctumud  Poccuiickoit ®epmepamum 17  centabps 2015 .,
perucrpaionnsiii Ne 38897).

IHoxa3aTe/TH JOCTYNHOCTH H Ka4eCTBA rocyAapcTBEHHOH yCJIyrd, B TOM YHCJIe
KOJIN9€CTBO B3aHMOJAEeHCTBHI 3asiBHTeJISl € JO/KHOCTHLIMH JIHIAMH NPH
NpeJ0oCTABJICHAH IOCyJaAPCTBEHHOH YCJIYTH H HX NPOJO/DKHTE/ILHOCTD,
BO3MOKHOCTD MOJy4YeHHusi HHPOPMAIHH O X0/ie NIPe0CTABJIEHHS rocyJapcTBeHHOi
YCJIYTH, B TOM YHCJIE ¢ HCTIOJIb30BaHHeM HHGOPMAIIHOHHO-KOMMYHHKAIHOHHbLIX
TE€XHOJIOrHi, BO3MOKHOCTD JIHG0 HEBO3MOXKHOCTH MOJTy4eHHH rocyJapCcTBEHHOM

YCJIYrd B MHOro(pyHKIHOHAJIBHOM LieHTPe (B TOM YHCJIE B NIOJJHOM 00beMe), B
J1000M TeppuTopHanbaoM oprane II®P no BeiOopy 3asiBHTENN
(3KCTeppHTOPHANBHDIH NPHHIHKII), IOCPEICTBOM 3aPOCa 0 NPEAOCTABICHHH
HECKOJbKHX rocyJapcTBEHHBIX B (MJIH) MyHHIHNAJAbBHLIX yCJIYyI B
MHOropyYHKIHOHAJLHOM LEHTPe, MPeIyCMOTPEHHOI0 CTaTheH 15"
®denepaiabHoro 3akona ot 27 uiwoas 2010 r. Ne 210-@3

32. OueHka JOCTYITHOCTH M KauyecTBa IpEeNOCTaBICHUS TOCYJapCTBEHHOM YCIyTH
JOJDKHA OCYIIECTBIIATHCA MO CIECAYIOIIUM [TOKa3aTeIIsIM:

CTelleHb HMH(GOPMHPOBAHHOCTH  3asBUTENCH O IOpAAKE IIPEJIOCTABICHUA
rOCYAapCTBEHHOM yCiayru (HOCTymHOCTh WHGOPMAIMH O TOCYAApCTBEHHOM YCIyTe,
BO3MOXKHOCTE BbIOOpa CIoco6a moiy4eHus HHGOpMaIun);

BO3MOXHOCTh BbiOOpa 3asdBHTeNeM (OpPM IpelOCTaBIEHHUS IOCYAapCTBEHHOM
YCIYTH, B TOM YHCJIE C HCIOJIb30BaHHEM HH(GOPMALMOHHO-TEICKOMMYHHKALIHOHHBIX
ceTeil 001mero moip3oBanus (B ToM uucie cetu «HTepHET”), BKiItoYas EqunEIi noprai,

BO3MOXKHOCTh OGpallieHus 32 NPEAOCTABIEHHEM TOCYAapCTBEHHON YCIyTH B mo6oi
TeppuTopUanbHEi oprad IIOP o BeiGopy 3asBUTEN (3KCTEPPUTOPHATBHEIN IPUHIMIL);

OOCTYIIHOCTh OOpallleHus 3a MpeIOCTaBIECHHEM TOCYJapCTBEHHOH YCIYyIH, B TOM
qycIie sl MAJIOMOOMIIBHBIX TPYIII HaCEICHHUS;

COOJIIOIEHHE CpPOKOB NPEJOCTABIEHUS TOCYJapCTBEHHOM YCIYTH M CpPOKOB
BBHIMOJIHEHUA AJMHUHHUCTPATHBHBIX HpPOLEAYP INpPH IPEIOCTAaBICHHUU IOCYIapCTBEHHOM
yciuyru,

OTCYTCTBHE OOOCHOBaHHBIX >XajloO €O CTOpPOHBI 3asdBHTENIEH IO pe3yabTaTam
MpeIOCTaBIEHN TOCYJapCTBEHHON YCIIyTH;

TpeaoCTaBlicHHe BO3MOXXHOCTH IIOAa4H 3asBJICHHUA 110 NpeIBapUTEILHOM 3aIHMCH;

IPENOCTABJIEHHE BO3MOXHOCTH TIIOfa4H 3afdBleHHs B (oOpMe 3JIEKTPOHHOIO
JOKYMEHTa;

IpeJOCTaBlIeHHe BO3MOXKHOCTH MOTydeHHUs] HH(POpMaIMH O XOAE MpeJoCTaBICHHUs
rOCyJJapCTBEHHOM YCIyrH, B TOM YHCIe C WCHONB30BaHHEM HH(POPMAIMOHHO-
KOMMYHHKaIlUOHHBIX TEXHOJIOTHHA.

33. B memsx mNpemOCTaBICHHSA TOCYHApCTBEHHOM YCIYTH, KOHCYIbTallMd H
HHQOPMHUPOBAaHUSA O XOJ€ IIPeOCTAaBICHHUA TIOCYAAPCTBEHHON YCIYrH JIOIIyCKaeTCs
OCYIIIECTBIICHHE TpHeMa 3asBUTENell MO NpeABapHTENbHOM 3almucH. 3alkCh HA MPHEM




12

NPOBOAUTCSA INpPH JIMYHOM OOpalleHUM 3asiBUTENSI HIM C HCIOJIB30BaHMEM CPENCTB
TeeOHHOM CBA3H, a Taloke yepe3 Enuneii noprai.

34. Jlns oCyIIecTBIEHHS IpEeIBApUTENbHOW 3allICH IOcpeAcTBoM EnuHoro
TIopTaia, 3ajdBUTETI0 HEOOXOMMMO yKa3aTh 3allpallliBacMble CHCTEMOH JaHHBIC, B TOM
Jucle:

(haMHIIHIO, MM, OTYECTBO (IIOCIeIHEee — IPH HAJTMYNH);

CTpaxOBOH HOMEpP HHAMBHIYAIHHOIO JIMIIEBOTO CYETA 3aCTPAXOBAHHOIO JIMIIA,

HOMep TelleoHa;

aJipec 3JEKTPOHHOM MOYTHI (IO KETAHHUIO);

XKeJlaeMylo JIaTy U BpeMs [IpHeMa.

B cioydyae HECOOTBETCTBHSA CBEJICHHH, KOTOphle COOOIMI 3asiBHTENb IIPH
peaBapuTeNbHON 3amucH (3a HCKIIOYEHHEM OIeYaTOK, I'paMMaTHYECKHX OMmHO0K),
JOKYMEHTaM, IpeICTaBICHHBIM 3asBHTENEM IpH JHYHOM IIpHEME, NpeABapHTEIbHasA
3anKCh aHHYJIMPYETCH.

Ilpd OCYLIECTBICHHM NPEIBApPUTEIBHON 3alllCH ITyTeM JMYHOIO OOpalleHuUs
3adBUTENIO BBIIAECTCS TAIOH-NOATBEPXKICHHE, colepammii MHGOpMAlUIO O JaTe H
BpPEMEHH IIpHeMa JOKyMEHTOB.

Ilpu oOCyIeCTBIEHMH TNpeJBAPUTENBPHOW 3amuch 110 TenedOoHy 3asiBHTEIIO
cOoOOIAIOTCA NaTa M BpeMs IpueMa JOKYMEHTOB, a B CIlydae, €CJIM 3asBUTE]Ib COOOINMT
aZpec OJIEKTPOHHOM IIOYTHl, HAa YKa3aHHBIA afpec TakKe HaIpPaBIAETCA TaJlOH-
NOATBEPKACHHUE.

IIpu ocymecTBIeHHH NpeABapUTENbHOM 3anucy yepe3 EQuHbIA nopran 3asBUTETIO
obecrieunBaeTCss BO3MOXKHOCTH pacledaTarh TaJIOH-IIOATBEPXKACHHE, B ClIydae, €Cld
3asBHTENb COOOMIUT aJapec JJICKTPOHHON ITOYTHI, Ha YKa3aHHBIM aJapec TaKke
HanpaBiseTcs HHQOpMaIUA O MOATBEPKAECHUHN NpPEABAPUTENFHON 3allMCH C YKa3aHHMEM
JaThl, BpEMEHH U MecTa IIprema.

3anKuch 3asABHUTENEH Ha OMNpeAeNeHHYIO JaTy 3aKaH4YMBAaeTCs 3a CYTKH [0
HaCTYIUICHUS 3TOU JaThl.

ITpu ocyIecTBIeHHH MPeIBAPUTENBHOMN 3allMCH 3aBUTENb HHOOPMHPYETCS O TOM,
YTO TNpeBapUTENbHAs 3allMCh AHHYJIHUPYETCS B CIydae €ro HesBKM II0 HMCTEYEHHH
15 MHHYT ¢ Ha3HAYEHHOI0 BPEMEHHU IIpHeMa.

3asBuTens B 000€ BpeMs BIIpaBe OTKa3aThCs OT NPEABApUTENBHOMN 3aIIUCH.

IlpueM 3asBHTENEl MO TMpeABAapUTEIBHOM 3aIUCH OCYIIECTBIAETCI B TEUYEHHE
pabodero AHA B COOTBETCTBHH C YCTaHOBJICHHBIM IpapKoM ITpreMa 3asiBUTEIIEH.

Betepanam  Bemukoii = OrteuecTBeHHO#N ~ BOWHBI, WHBaNIMAaM  Benukoi
OredecTBEeHHON BOWMHEBI, a Taloke HHBaIMAaM 1 ¥ 2 rpynn Npd IpeObsSBICHHU HMMH
COOTBETCTBYIOUIMX JOKYMEHTOB OOECIeYHMBaeTCsi BO3MOXHOCTh NOAATh JOKYMEHTHI,
HeoOXOMMEIe U MpPeNOoCTaBleHHs T'OCYAApCTBEHHOW YCIyTH, 6e3 mpeaBapUTelbHOH
3aMucH, BHE OYepey.

35. IlpenoctaBiieHWe rOCYAApCTBEHHOM YCIyTW IpeXyCMaTpHBAacT OJHOKpaTHOE
B3aMMO/IeHiCTBUE 3asBUTEIA ¢ AOJDKHOCTHBIMHU JIMIIaMH TeppATOpHalIbHOrO oprana [1OP.

36. B cnyuae HampaBiieHHs 3asBICHHUs 3asBUTENEM B (OpMe HIEKTPOHHBIX
JOKYMEHTOB  HEOOXOAUMOCTh  B3aUMOAEHMCTBHA €  JOJDKHOCTHBIMH  JHMIIAMH
TeppuropraibHoro oprana [1®OP xe npexycmoTrpeHa.
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37. Bo3MOXXHOCTH IOJIy4€HHA TOCYAAPCTBEHHOM yCIyI B MHOTOQYHKIMOHATEHOM
IIEHTpE MPEeA0CTaBIEHU TOCYJapCTBEHHBIX ¥ MyHHULIUNAIBHBIX YCIYT HE IPEyCMOTPEHA.

I'ocymapcTBeHHasd  yciayra  IOCPEJCTBOM  KOMIUIEKCHOIO  3ampoca  He
HpeJOCTaBIAETCS.

Hubie TpeGoBaHHs, B TOM YHC/Ie YYHTHIBAIOIHE 0COOEHHOCTH
IpeAOCTABJIEHHS IrOCYAaPCTBEHHOH YCJIYIH 110 3KCTEPPHTOPHATILHOMY
npuHNHNy (B cjIy4ae, ecJii rocyJapcTBeHHas yc/Jyra npeJocTaBjifeTcs no
IKCTEPPHTOPHATHLHOMY NPHHIHIY) H 0COOCHHOCTH NPEAOCTABICHHA
rocyXapcTBEHHO#H YCJIYrH B 3J1eKTpOoHHOi ¢dopme

38. 3asBUTEND BOpaBe OOPATHTHCA C 3asBICHHEM H JOKYMEHTaMH, HEOOXOAUMEBIMU
VIS IpeOCTABIIEHHS TOCYyJapCTBEHHOM YCIYTH, B II060H TeppUTOpHAIbHEIH opraH IIOP
B npegenax Tepputopud Poccuiickoit denepanyu mo BeIOOPY 3asBUTEN HE3ABUCHMO OT
€ro MeCTa XHTeIbCTBA, MECTa MpeObIBaHNs, MecTa (PaKTHIECKOrO MPOXHBAHHUSI.

39. 3asBHTENb MOXET HAMpaBUTh 3ajiBliEeHHE B (OpPME 3IIEKTPOHHOI'O JOKYMEHTA,
0()OpMIIEHHOTO ¥ TOANMMCAHHOIO B COOTBETCTBHH C IOCTaHOBIeHHEM IIpaBHTenbCTBa
Poccuiickoit Depepariuu ot 11 mas 2015 r. Ne 455 «O nopsiake odopMIIeHHUS 3asABIEHUSA
3aCTPaXOBaHHOTO IIMIIa O paclpefielieHHH CpeICTB MEHCHOHHBIX HAKOIUIEHHH M
3ajABJICHHs 3aCTPAXOBaHHOTO JIMLIa O Ha3HAa4YeHWH, BHIIUIATE U JOCTaBKe HAKOIHTEILHOM
nieHcHHd B GopMe 35IeKTpoHHOTO JokyMeHTa» (CoOpaHme 3akoHoAaTenbcTBa Poccuiickoi
Depepanun, 2015, Ne 20, cr. 2921; 2018, Ne 49, cr. 7600) 1 xoTOpHIN MEpenacTcs ¢
HCIIOJIb30BaHUEM UHGPOPMAITMOHHO-TEIEKOMMYHUKALIMOHHEIX ceTeit obmiero
HOJB30BaHMs, B TOM 4mcie cetu HMutepHer, Bkmovas Exunniit noptan u cait IIOP,
IMyTeM 3allOJIHEHHA COOTBETCTBYIOLIEH MHTEPaKTHBHONX (OpMBI  3asiBIEHHMA C
HCIIOJIb30BaHHEM «JIMYHOTO KabuHeTa, 00ecrneunBalomero BO3MOXXHOCTD HAIPaBICHHS U
MOJIyueHHUSA OJHO3HAYHOW W KOHGUACHIHANLHON HHGOpMAILNH, a TAKKE IIPOMEKYTOYHBIX
cooOImeHnit W OTBeTHOH WHGOpMAalMd B DSJIEKTPOHHOM BHAEC, B TOM UYHCIE C
HCIOJb30BAaHUEM IIPOCTOM OJJIEKTPOHHOH MOANHMCH B IOpsSAKe, IIPEeIyCMOTPEHHOM
®enepanbHbM 3akoHOM OT 6 ampens 2011 r. Ne 63-03 «O6 31eKTPOHHOH MOMIHCH»
(Cobpanue 3akoHoAaTenbcTBa Poccmiickoit Menepamuu, 2011, Ne 15, ct. 2036; Ne 27,
cT. 3880; 2012, Ne 29, ct. 3988; 2013, Ne 14, ct. 1668; Ne 27, c1. 3463, 3477, 2014, Ne 11,
cT. 1098; Ne 26, ct. 3390; 2016, Ne 1, cT. 65; Ne 26, ct. 3889) (manee — OenepaibHBIN
3aKkoH ot 6 ampens 2011 r. Ne 63-@3).

CpenctBa 3/IeKTPOHHOM NOANMCH, NPUMEHSIEMbIE 3asgBUTENIEM IPH HaINpaBIECHHUH
3agBIICHHA B (OpPMe 3JIEKTPOHHOTO JOKYMEHTa, MOJDKHBI OBITh CEpTUQUIMPOBAHEI B
cootBeTcTBHM ¢ DenepanbHEIM 3ak0HOM OT 6 anpens 2011 r. Ne 63-@3.

I[To kemaHmio 3aiABUTENA HMHQOPMHUpPOBaHHE O XOIE€ MNPEAOCTABICHHUSA
roCyJIJapCTBEHHON YCIyTH MOXET OCYHIECTBIATBCSA IyTeEM IMEpelladd TEKCTOBBIX
coobIeHuii Ha ajpec 3JEKTPOHHON MOYTHI 3aABHTENA MO0 Ha abOHEHTCKMH HOMeEp
yCTpOHCTBa OABMXHON pafiuoTenepOHHON CBA3YU 3asBUTEIIS.

40. 3assuTelsiM o0ecredMBaeTCd BO3MOXKHOCTD IONydeHHA HHQOpManU¥ o
MpeAOCTaBIAEMON rocylapcTBEHHOM ycmyre Ha Equnom nopraie, caitte ITOP.

JIOKyMEeHTEI, TIpelyCMOTPEHHBIE MyHKTOM 51 AZIMHHHCTPaTUBHOIO periaMeHTa, Io
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KENaHUIO 3a4BUTENA MOIYT OBITh €My IpeICTaBlIeHk B OPME JIIEKTPOHHOIO JOKYMEHTa,
3aBEPEHHOT0 YCUJICHHOH KBATMQHUIMPOBAHHOMN JJIEKTPOHHOM ITOJITHCHIO.

Otka3 B IPHEME 3asBICHAA O MPEIOCTaBICHNN FOCYJapCTBEHHOM YCIIyTH, a TaKKe
OTKa3 B IPENOCTAaBIEHUH TOCYJApCTBEHHOM YyCIyrH B Clydae, €ClM 3asBlIeHHE O
TIPeJIOCTABIIEHHH TOCYJaPCTBEHHOM YCIYTH MOJAHO B COOTBETCTBHMH C MH(poOpMaluei o
CpOKax W TOpsJKEe MpPEeSOCTaBIEHHS OCYJapCTBEHHOH YCIYrH, OIyOJIMKOBaHHOH Ha
EnnHOM mopTae, He JOMyCKaeTcsl.

II1. CocTaB, moc/1eA0BaTEJAbHOCTh H CPOKH
BBLINOJIHEHHS aAMHHHCTPATHBHBIX Nponeayp, TpeOoBaHHA K NOPAAKY
HX BBHINOJIHEHHS B TeppHTOpHaIbLHbIX opranax IIPP, B Tom yncie
0CO0EHHOCTH BBINOJIHEHHS A AMHHHCTPATHBHLIX NpOLERyp

B 3JIEKTPOHHOIH opme

HcuepnbiBaomnii nepedeHb aAMAHHCTPATHBHBIX NPOLEAYD, BLINOJIHAEMbIX B
TeppuTOpHAIbHLIX opranax IIOP

41. TIpemocraBieHWe TOCYNApCTBEHHOM YCIyrM BKIIO4aeT B cebs clemyiomue
aJIMHUHHCTPATUBHBIE IIPOLIEAYPHI:

TIPUEM H PETUCTpALUs 3asgBIICHHS,

BbIIaya 3ajABHTEIIO PACIIUCKH O PETUCTPALIUH 35 BICHHUS,

BHECEHHME CBEJEHHH O IIPaBONpEeMHUKAX 3asBUTENS B CIELHAIBHYIO 4YacTh
HHIWBHIYAJIFHOT'O JIMLIEBOrO CYETa 3aCTPaXOBaHHOI'O JIMIIA;

NOPSIOK OCYIIECTBIEHHA aMHUHUCTPATHBHBIX NIPOLEAYP B SIEKTPOHHOH (opMe, B
TOM YHCJIE C HCTIONIb30BaHKueM Enunoro nopraina;

NOPAMIOK MCIPaBIEHHS [AOMYIIEHHBIX ONeYaToK M OMMOOK B BBIIAHHBIX B
pe3yJibTaTe NMpeNoCTaBIeHUs roCyJapCTBEHHOH yCIyr AOKyMEHTaXx.

AIMHHHCTPaTHBHAas NpoueAypa N0 NpHEMY H PerHCTPAllHH
3asiBJICHHS

42. OcHOBaHHEM JyIi Hadajla agMHHUCTPAaTMBHOM IpPOLEAYpHl fABICTCA Mojada
3asBJICHUS B pe3yJbTare:

JMYHOTO 00palieHus 3asBUTENS B TEPPUTOpHAIBHBIN opraH I1OP;

NOCTYIUICHHS 3asBIECHUS B TeppHUTOpHaibHEI oprad IIOP B dopme 351eKTPOHHOrO
JOKyMeHTa yepe3 EnuHbli noprai.

43. JlaToii oOpaliieHHs 3a MPeAOCTABICHUEM FOCY JapCTBEHHOM YCIYTH CYUTACTCS:

IpH JMYHOM oOpalleHud B TeppHTOopuUanbHeii opran I[IDP - nara npuema
3asBJIEHUS TOJDKHOCTHBIM JIMIIOM;

[P HaIlpaBJIEHHH 3asBICHUsA B (opMe 3IEKTPOHHOIO JOKYMEHTa - JaTa IOAaYH
3agBlIeHHA Yepe3 EAuHEIN nopTail.

44, Tlpu nuuyHoM OGpamleHNWM 3asBHTENs B TeppUTOpHANbHEIA opran IIOP
IOOJKHOCTHOE JIUIO OCYILECTBIIACT:

NpPOBEPKY TPEACTABIEHHBIX JOKYMEHTOB Ha COOTBETCTBHE TPEOOBaHHIM,
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NpeqBABIAEMEIM IYHKTOM 15  AJMHHUMCTpaTHBHOro periamenta (He Goree
5 MUHYT);

IIPOBEPKY TIPABIWILHOCTH OG(OpMIICHHS M IOJHOTH 3allOJHEHUA 3asBJICHUA B
cootsBercTBUM ¢ IIpaBriaMu BeILIATH (He 60oee 5 MUHYT);

CBEpKY JaHHBIX, COJIEPXAIIUXCS B MPEJCTaBICHHOM JOKYMEHTE, YIOCTOBEPSIOLIEM
JIMYHOCTH 3asBUTEIs, C JAHHBIMH, YKa3aHHBIMH B 3asdBJIeHHH (He Oonee 5 MUHYT).

45. Tlpu nudyHOM OOpAllleHWH 3asABUTENSI B TeppuTOpHanbHEId opraH I[IOP
JTOJDKHOCTHOE JTHIIO B pe3y/IbTaTe paCCMOTPEHHUS 3asBICHHS:

PETHUCTPHPYET 3asBIEHHE B XXKypHaue (B DJIEKTPOHHOM XXypHAlle) DETHCTpaluu
3adBJICHHU;

Ha 3ajdBJicHHMH B rpade «3anoiHseTcs COTPYAHMKOM TEPPHTOPHAIBLHOIO OpraHa
INencuonnoro onga Poccuiickoit @eaepanyn» MpoOCTaBIsIET HOMEP U JaTy pEerMCTpalvy
B COOTBETCTBHH C 3allUCBHIO B XypHaJle PETHCTpAlliH 3asABICHUM, a TaKXKe JODKHOCTh H
MOJIITHCH JOJDKHOCTHOTO JIMLA, 3apETUCTPHPOBABILIETO 3asBJICHHE.

46. Ilpu ob6HapyKeHMH OIIMOOK B OQOpPMITCHHH 3ajdBJICHMA, yKa3aHHBIX B ab3ane
BTOpoM IiyHKTa 20 AJMHHHCTPAaTMBHOIO perjJaMeHTa, BO BpeMsA €ro mnpuema
JTOJDKHOCTHOE JIHI0 HHGOPMHpYET 00 3TOM 3asBUTENA.

B cny4ae ucmpaBieHHs OMMOOK 3asBI€HHE HE CYMTAeTCd BHOBb TOAaHHBIM H
HOMJEKUT PpACCMOTPEHHIO B  IOpSJKE, YCTaHOBICHHOM AJMHHHMCTPAaTHBHBIM
pernameHTOM. [IpH oTkase 3asBHUTENS B YCTpaHEHUH OIIMOOK B 3aiABJICHHH JOJDKHOCTHOE
JIMII0 BO3BpAIAET 3aABUTEIIO JOKYMEHTHI ¢ OObSCHEHHEM IIPHYHMH OTKa3a.

47. Tlpu HeyCTaHOBIIEHHH JIWYHOCTH JIHIIa, OOpaTUBIIErocs 3a OKa3aHHEM YCIIyTH B
Clly4asx, YKa3aHHEIX B ab3are TperbeM IyHKTa 20 AIMHMHHCTPAaTHBHOIO DErjlaMeHTa,
JOJDKHOCTHOE JIMILIO BO3BPAIAET 3aBUTENIO JOKYMEHTHI C 00BICHEHNEM MIPHYHMH OTKa3a.

ITo TpeGoBaHMiO 3asBUTENEeH JIODKHOCTHOE JIMIO BbIIACT ITMCHMEHHBIH
MOTHBHUPOBAHHBIH OTKa3 B IpHeMe JOKyMEHTOB.

48. Peanusamus agMUHHUCTPATHBHOM IPOLEAYpHl 1O IPHEMY M PETHCTpaLldH
3afBJICHHA ¥ JOKYMEHTOB, HEOOXOAUMBIX I PEAOCTaBICHUSA TOCYAAPCTBEHHOM YCIIYTH,
OCYIIECTBIIIETCA B CPOK, YKa3aHHBIH B MyHKTE 26 AJMUHHCTPAaTHBHOI'O pErilaMeHTa.

49. Pe3ynbTaTOM aJMHHHCTPATUBHON MPOLEAYPHI SBIACTCA IIPHEM M PETHCTpaIUsd
3asABJICHUA.

Cnocobom ¢ukcanuu pe3ynbTara JaHHOM aJAMHMHUCTPATUBHOM IIpONEIYPHI
SIBIISIETCS PETHCTPALHS 3asiBJICHHS B )XypHalle peruCTpaliMy 3asBIICHHMN.

AIllelllllCTpaTllBHaﬂ npoueaypa no Bbijavie 3asiBHTE/II0 PACITHCKH
O peruCrpaniy 3asiBJICHUN

50. OcHOBaHMeM AJI1 Hadala aJMUHUCTPAaTUBHOM NPOLEAYPHI SABISETCA IPHEM H
pETUCTpaIis 3asBICHHA.

3asiBUTEND IO €ro BEIOOPY BIpaBe MOJIY4YHTh PACIIMCKY O PETMCTPAlliH 3asBIICHHSA B
(opMe 3IEKTPOHHOr0 JOKYMEHTa WX JOKYMEHTa Ha O6yMa)kHOM HOCHTEIIE.

51. Tlpm nu4HOM oOOpalleHWH 3asBUTENsE B TeppUTOpUainbHBIH opran I[IOP
JOOJDKHOCTHOE JIUIIO BHIIAET 3asBUTENIO PACIIUCKY O PETMCTPALMH 3asBICHHS.
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52. TIpy mTOCTYIUIEHHH 3asBlieHUs B (opMe 3IEKTPOHHOro JOKyMEHTa dYepes
EmuHBIN nopTaj, IpegyCMOTPEHO aBTOMAaTH3HpOBaHHOE (GOPMHpPOBaHHME M HaIpaBjIieHHEe
PacITUCKH O PETMCTpAallH 3asBICHHA B QOpME 3JIEKTPOHHOIO JAOKYMEHTa, 3aBEpPEHHOI'O
YCHJIEHHO} KBaJTM(PUITMPOBaHHOM 3JIEKTPOHHOH MOIMCHIO.

53. MakcumansHoe BpeMms (OpMHPOBAHUS M BBAAUU (HampaBlieHHs) PAcIHCKH O
perucTpalnyy 3asgBieHus cocTaBisger 10 MHHYT.

54, Pe3ynsTaToM aJIMHHHCTPATHBHOM HPOLEAYPHI SBIAETCS BblIaya (HanpaBIeHHUeE)
3aABUTEJIIO PACTIMCKHA O PETUCTPALlUH 3asIBIICHHS.

CnocoboM ¢mKkcaiuu pe3ynbraTa JAaHHON agMHHHUCTPAaTHBHOM IpOLEAypHI
SBJIACTCA MIOTy4CHHE 3aABUTEIIEM PACIIACKH O PETHCTPALIMH 3a9BJICHUA.

AIMHHHCTPAaTHBHAs NpoUeAYPa N0 BHECEHHIO
cBe/leHMIi 0 MpaBoNpeeMHHKAX 3afiBHTEI B CHIEHAJbHYIO YaCTh
HHAHBHYAJbHOI0 JIHIEBOro CYeTa 3aCTPAXOBAHHOIO JIHIA

55. OcHoBanWeM Jyid Hayajla aIMAHHCTPAaTHUBHOM IpOLEAYpHl ABIAETCSA BbIIA4a
(HampaBJIeHHE) 3asBUTEI0 PaCIMCKU O PETHUCTPALIMH 3asBIICHHUS.

CeefieHHA O TIpaBONpEEMHHMKAX, COJEep)Kallldecs B 3asdBICHHM, B TEUYEHHE
5 paboumx pHe# C AaTel BbIIAYM PACIHMCKH O PErMCTPalliM 3asABJICHHSA BHOCATCS B
CHELUATBHYIO YacTh HHANBAYaIbHOTO JIULEBOIO CUETA 3asBUTEIS.

56. Pe3ynpTaToM aqMHHHCTPATHBHOM IPOLEAYPH! SABISETCS BHECEHHE CBEJCHHM O
MIPABONPEEMHHUKAX 3aCTPAXOBAaHHOTO JIMNA B CIELMANBHYIO YacTh HHIUBHIYATbHOI'O
JUIEBOIO CYeTa 3aCTPaxOBaHHOIO JIHLIA.

CmocoboM ¢muKcarii pe3yibraTa JAaHHOM aJAMHHHMCTPAaTHBHOM IIPOLEAYPHI
SBIAETCA OTpaXX€HHE B CIENUATBHON YacTH HHAMBUAYAIBHOIO JIMIEBOrO CYeTa
3aCTPaXOBaHHOTO JIWIA CBEICHUH O MpaBONpeeMHHUKaX 3aCTPaXOBaHHOTO JIHIIA.

IlepeyeHb aAMHHHCTPATHBHLIX NPONEAYP, BLINOJIHAEMBIX NPH
NpeAOCTABICHHH rOCYAAPCTBEHHOH YCIYTH B 3JIeKTPOHHO# dopme

57. Ilpu TpemOCTaBli€eHMH TOCYJApCTBEHHON YCIYIH B DIJIEKTPOHHOH (opme ¢
HCIOJIb30BaHieM EQuHOro moprana, ocyIiecTBIseTcs: |

IpefoCTaBIeHHe TpaXJaHaM WHPOpMalMU O NOpAJKE M CPOKaxX IPeIOCTaBICHMS
rOCYIapCTBEHHOM YCIIyTH;

3allMCh HA NpHEM IJisS MOJAué 3asiBIIEHUS O INPEAOCTaBIEHHH IOCyJapCTBEHHOH
yCIIyTH,;

(dbopMHpOBaHHUe 3aiBICHHUA O MPEAOCTAaBICHHN rOCyJapCTBEHHOH yCIIyIH;

TIPUEM H PETUCTPALHS 3asBJIEHNs O IPEAOCTaBIeHUH roCyJapCTBEHHOM YCIIYTH;

NpeAOCTaBICHHE 3aABUTENIO CBEACHHI O XOJle TMPeJOCTaBICHUS IOCyAapCTBEHHOM
YCIyTH;

OCYILIECTBIIEHHE OLEHKH KaueCTBa IPeJOCTABIICHUA FOCYJapCTBEHHOH yCIIyTH;

nocynebroe (BHecyneOHoe) obXkanoBaHWe pemieHHH W AeHcTBHE (Oe3medcTBHA)
TEpPUTOPHANBHBIX oOpraHoB IIOP, WX IOOMKHOCTHBIX JHWI[ MNpPH IPENOCTaBICHHH
roCyJapCTBEHHOH yCIIyTH.
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HOPMOK OCYHIE€CTBJICHHA aAMHHHCTPATHBHLIX NIpoueayp B :melcrponmoii
cbopme, B TOM YHCJI€ C HCNIOJIB30BAHHCM E}]ﬂﬂOl"O noprTaJjia

58. MudopmupoBaHie rpaxaaH Mo BOIMPOCcaM MpeJOCTaBICHHs TOCYAapCTBEHHOM
YCIYIH OCYIIECTBIAETCS CIIOCO0aMH, YKa3aHHBIMH B IyHKTe 3 AJIMHHHUCTPATHBHOIO
perinaMeHra.

59. 3anuch Ha MpHeM AJIA MOAaYH 3asBJICHHUS O MPEJOCTABICHHH IOCYIapCTBEHHON
YCIIyTH OCYIIECTBISETCA B COOTBETCTBHH C IIyHKTOM 34 AJIMHMHHCTPaTMBHOIO
pernaMeHTa.

60. ®opmupoBaHHE 3asBIEHHS OCYILIECTBIIETCS 3asgBUTEIEM IIOCPEICTBOM
3aIIOJIHEHHUS 3JIEKTPOHHOM (opMEI 3asBiieHus Ha EnuHoM noptane, 6e3 Heo6X0AUMMOCTH
JONOIHUTENBHOM MOIa4H 3adBJIEHAS B Kakoit-mnbo uHo# ¢opme.

Ipu popMUpOBaHHH 3asBIEHUS 3asBUTEIO 00ECIIEYNBAETCS:

BO3MOXHOCTH I1€YaTd Ha OYMaXHOM HOCHTele KONHMHM JIIEKTPOHHOH (OpMEI
3asBIICHUS;

COXpaHEHHe paHee BBEJCHHBIX B 3JEKTPOHHYIO (opMy 3asBlIeHHs 3HAYECHHH B
06O MOMEHT IIO JKEJIAHHMIO 3asABHTENIA, B TOM YHMCJIe NpPH BO3HMKHOBEHHH OLIMOOK
BBOJIa M BO3Bpare IS MOBTOPHOTO BBOJA 3HAYCHUIA B FIEKTPOHHYIO (JOpMy 3asBICHHS;

3alloJIHEHHE TI0JIel BIIEKTPOHHOM (OpMBI 3asBleHHs N0 Hadana BBOJA CBEICHHH
3aMBMTENIEM C HCIOJB30BAaHHEM  CBEJCHH, pa3MemeHHBIX B  (eAepalbHOH
rocyJapcTBEHHONM HH(MOPMAIMOHHOM cucTeMe «EaMHas cucreMa HACHTHQUKALMH H
ayTeHTHQHKaMKM B  HMHQpacTpykType,  obecneduBaromeif  HMH(OpPMAIMOHHO-
TEXHOJIOTHYECKOE B3aMMOJAEHCTBHE HH(OPMAIIMOHHBIX CHCTEM, MCIOJIB3YEMBIX Ui
HpeNOCTaBIeHHs TOCYJApCTBEHHBIX M MYHHLMIAIBHBIX YCIYyT B 3JE€KTPOHHOH (opMmen,
yTBEPXKIEHHOM mocranoBienneM IlpaButenscTBa Poccuiickoit @enepanuu ot 28 HosA6ps
2011 r. Ne 977 «O denepansHOii rocyaapcTBeHHONH HHGOPMALMOHHOH cucTreMe «EauHas
CHCTEMa WICHTH(MKAIMM M ayTeHTH(GUKANMHA B HHGPACTpyKType, obecreduBaromiei
HHPOPMAITHOHHO-TEXHOJIOTHIECKOe  B3aUMoAelcTBHe  MHGQOPMAallMOHHBIX  CHCTEM,
HCIOIB3YyEeMBIX Ui MPEJOCTaBICHHUS IOCYJAapCTBEHHBIX M MYHHMLMIIAIBHBIX YCIYyI B
anexTpoHHOH (opMme» (Cobpanue 3akoHomarenbcTBa Poccmiickoit denepaummu, 2011,
Ne 49, ct. 7284; 2012, Ne 39, ct. 5269; 2013, Ne S, cr. 377; 2013, Ne 45, ct. 5807; 2013,
Ne 50, ct. 6601; 2018, Ne 28, cT. 4234; 2018, Ne 49, ct. 7600) (manee — exguHas cCUCTEMA
UACHTAQUKALWA U ayTeHTH(PHKAIMN ), U CBEICHHH, pa3MellleHHbIX Ha EqnHoM nopraine, B
YacTH, Kacalomeicss CBEeICHMH, OTCYTCTBYIOMMX B €IMHOM CHCTEME HMIOCHTHQUKAIMU H
ayTeHTU(UKaIIH;

BO3MOXXHOCTh BEpHYThCS Ha 00O W3 3TAaloB 3alONHEHHS JNEKTPOHHOH (OPMEI
3asBlIeHUA 6e3 MoTepu paHee BBEAECHHOM HHGOpMAINH;

BO3MOXXHOCTh JIOCTYyIla 3asBUTeNs Ha EnWHOM IopTajle K paHee IOJaHHBIM HM
3aiBICHNSM B TeUYeHHE HE MEHee OFHOro rojia, a TAaloKe YacTHYHO C(OpMHpPOBaHHBIM
3asBIICHUSIM - B TeU€HHE HE MeHee 3 MecsLEB.

CdopmupoBaHHOE 3asBIEHHE HAIpaBISeTCS B TeppUTOpHANbHEIM opraH IIDP
nocpenctsoMm EminHoro noprana.
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61. Teppuropuanbheiii opran I[IOP obecnieunBaeT mNpHeM 3asdBIEHHA H €ro
PETHCTpAldI0 B CPOK, YKa3aHHBIH B a03ale BTOPOM IyHKTa 26 AIMHHHCTPaTHBHOIO
pernameHTa, 63 He0OX0JMMOCTH HOBTOPHOTO NIPEJICTABIECHHA HA OYMaXKHOM HOCHTEE.

62. TIlpu mocTymieHMH 3asBIeHds B (opMe 3JIEKTPOHHOIO JOKyMEHTa
IpeAyCMOTPEHO aBTOMAaTU3UPOBAaHHOE BHINIONHEHHE CIEAYIONMX MIPOLIEAYD:

mpueM 3asBlieHUS B (opMe 3IEKTPOHHOIO JOKYMEHTa M IPOBEpPKa MPaBUIBHOCTH
3anmofHeHHs GpopMsl (popMaTa) JOKYMEHTa,

IPOBePKa MMOUIHHHOCTH YCHUJIEHHO! KBanu(UIMPOBAHHOM 3JIEKTPOHHOM ITOJIIHCH;

Nocle  IOATBEPXKIEHWS  MOMIMHHOCTA  YCHUJICHHOH  KBaJM(ULMPOBAHHOM
3JIeKTPOHHOM moamnucy B «JInaHoM kaburere» Ha ExuHoM mopraine orob6paxaeTcs CTaTyc
3aiBJICHUS - IIOJAHO»;

perucTpauis 3asBI€HHS B 3JEKTPOHHOM JKypHalle PETHCTpalMH 3ai4BJCHHNA C
IPHCBOESHHEM HOMEpA 10 NOPAIKY M AAThI OTy4YEHHs 3asBICHMI.

HOCJI€ PETHCTPALMH 3asBIICHHAS CTATYC 3asBIeHUS 3asaBUTeNs B «JIndHOM KabuHeTe»
Ha EquHoM nopTaiie, oOHOBIAETCA A0 CTaTyca «IIPUHIATOR;

HaIlpaBJIeHHE PaCIMCKH O PETUCTPALIMHU 3asBICHHS;

BHECEHHE CBEACHHH O ITPaBOIIPEEMHUKAX B CIIELHAIBHYIO YaCTh HHAVBHIYaJIBHOTO
JIUIEBOTO CUETa 3asIBUTEIS.

63. 3agBHTens HMEET BO3MOXHOCTh IIONy9eHHS MH(OpMamMu O Xofe
IIPEJOCTaBICHUS TOCYJaApCTBEHHOM YCIYTH.

HNudopmanus o xofe TNpenocTaBlieHH T'OCYAapCTBEHHON YCIYTHM HaIpaBIIsAETCH
3aABHTEI0 TEPPUTOPHAIGHEIM opraHoM II®P B cpok, He NPEBHILIAOIIMN OLHOIO
pabodero AHA IOCINe 3aBEPLICHHS BHIIIONHEHUS COOTBETCTBYIOLICH aAMHUHHCTPAaTHMBHOM
IpolieAypsl, Ha aJpec 3JIEKTPOHHOI MOYTHI WM C MCHONB30BaHMEM cpelacTB ExmHoro
TIOpTaJia 1o BeIOOpY 3asBUTENA.

64. BsaumopeiictBue TeppuTOpHanbHbIX opraHoB I[I®P ¢ opraHamy,
IpPeAOCTAaBIAIOIIMMU TOCYJJapCTBEHHbIE YCIYTH, OpraHamH, IIPeJOCTaBILIIOLIMMHA
MYHHUIMIIAJIbHBIE YCIYTH, WHBIMH TOCYJapCTBEHHBIMH OpraHaMy, OpraHaMyd MECTHOI'O
caMOyTIpaBJICHMU, OpraHU3aLUsAMH, y4aCTBYIOIUMHA B IIpeloCTaBIeHUH
rOCyJapCTBEHHBIX M MyHHLIMIIANBHBIX YCIYT, HE OCYIECTBIISETCS.

65. VBemomiieHHe 3asgBUTENSA O pe3ylnbTaTe NPEAOCTaBICHHUS TIOCYIapCTBEHHOM
YCIIyTH OCYLIECTBIIETCA ITyTeM GOPMHPOBaHUS U HalpaBlieHHus B «JIn4HbI KabuHET» Ha
ExuHOM moprasie paCliCKH O PETUCTPalliU 3asBICHUS.

66. Onenka Kav4ecTBa NMPEAOCTaBICHUSA TOCYJapCTBEHHON YCIYTH OCYILECTBIAETCS
B COOTBETCTBHH C ITYHKTOM 78 AJIMHUHHCTPaTUBHOTO peTiaMeHTa.

67. Nocyne6Hoe (BHecyneOHOe) 00XKalloBaHHe peleHuit U NelcTBuit (Oe3aeicTBYS)
TeppUTOpHaibHbIX opraHoB IIPP, w©WX JOODKHOCTHBEIX JHL[ OCYIIECTBIAETCA B
COOTBETCTBHH C ITyHKTaMH 79 - 83 AJMUHUCTPATHBHOIO PETiIaMEHTA.

68. BeimonHeHHe HHBIX JeWCTBUHA, HEOOXOAMMBIX Ui INPEJOCTABICHUSA
roCyJapCTBEHHOM yCIyTH, HE MpeXyCMOTPEHHBIX AIMUHUCTPAaTUBHEIM PErTIAMEHTOM, He
OCYHIECTBIISIETCS.




19

Iopsaox HcnpaB/ieHAs AOMYIIEHHBIX ONIe4YaTOK H OLIHOOK B BbIJAHHLIX B
pe3yabTaTe NPeIoCTaBIeHAN rOCy1apCTBEeHHOM YCJIyrH JOKYMEHTaxX

69. WcnpaBneHde omedaToK M (W) OINMOOK, JOIMYIUEHHBIX IIPH BHECEHHH
CBEJIEHHH O IpaBONpPEEeMHUKAX 3aCTPaXOBaHHOTO JIMIA B CICIMAIBHYIO YacTb
HMHIMBHUAYAILHOTO JIHIEBOIO CYeTa 3aCTPaxOBaHHOTO JIMIA OCYIIECTBAAETCA IO
3a4BJICHHIO 3adBHTENS B TNPOM3BOJIBHOH (Qopme, coaepxalleM HaVMEHOBaHHE
TeppuTopHaibHOro oprada II®OP, B koTopslil HampapisieTcs MUCBMEHHOE OOpalleHue, a
TaKXe CBOH (PaMIITHIO, MMA, OTIECTBO (TIOCIEHEe - IPH HAJIMYKH), IOYTOBLIH aJipec, 1Mo
KOTOPOMY JIOJDKEH OBITh HAIIPABJIEH OTBET, BELISBICHHBIE ONEYaTKd M (WMJIH) OIMOKH,
JMYHYIO TIOAIHCH U JIATy.

BasBnenne 06 MCOpaBICHMH JONYIIEHHBIX OMEYaTOK W (MnH) ommboK
paccMaTpMBaeTCsa NODKHOCTHBIM JIMIIOM B TeueHKe 3 pabounx JHEH ¢ JAaThl perHCTpalluH
3asBIICHU.

B ciyuae BbISBIEHHA B CBEIEHHSX O MPaBONPEEMHUKAX 3asABHTEIA, YKa3aHHBIX B
CIEIHANBHOM YacTH WHAMBHAYAILHOTO JIMIEBOTO CYeTa 3afABHTENsA, OTIMYMH OT
CBeJleHHM, YKa3aHHEIX B 3afBlIeHMM 00 OKa3aHHMM TOCYJapCTBEHHOH YCIIYTH,
IODKHOCTHOE JIUIO BHOCHT HCIPABIIEHHS B CHELHAIbHYIO 4acTb HHAMBHIAYAJILHOTO
JMIEBOrO CYETa 3asBHTENd B CpPOK, He IpeBBIMIAIONMA S5 pabodMx AHEH ¢ IaTel
PETHCTPALIMH 3aiBJICHHUs 00 HCIPABJICHAH JOIYIIEHHBIX ONEYaTOK H (MIH) OIIHMGOK.

B ciydae oTCyTCTBHS pacXOoXAEHUH MEXAY CBEICHHAMH O IIPaBOIpeeMHHKaX
3afBUTENA, YKA3aHHBIMH B CIEUAAILHOW YacTH WHIWBHOYAJIBHOIO JIMIIEBOIO CYETa
3asBUTENS], U CBEJCHHAMH, yYKa3aHHBIMH B 3afBJI€HHH 00 OKa3aHUU TrOCYJapCTBEHHOM
YCIIYI', JOJDKHOCTHOE JIULIO IMCBMEHHO COOOIIAaeT 3asBUTENI0 00 OTCYTCTBMH OI€4aTOK
¥ (A1) omuOOK B CPOK, He TNpeBBHIMAIOMUNA 5 pabodmMx JHEW C JaThl PErMCTPaliH
3asBJICHUA 00 MCIIPaBIICHUH JOMYIIEHHBIX OMEYaTOK U (WJIK) OIIMOOK.

IV. ®opMbI KOHTPOJIs 32 NPEJOCTABICHHEM
rocyJapcTBEeHHOMH ycIyru

IHopsaaok ocymecTBJIeHHS TEKYIEro KOHTPOJs
3a co0/II0IeHHEeM H HCIIOJTHEHHEM OTBETCTBEHHLIMH
AOJIKHOCTHBLIMH JINIAMH TeppHTOpHAALHOro oprana II®P noaoxennii
ANMHHHCTPAaTHBHOIO perjiaMenTa H HHbIX HOpMATHBHBIX NPAaBOBbIX
AKTOB, YCTAHAB/IHBAOIHX TPeOOBanNs K NPeJ0CTAB/ICHHIO
rocyAapcTBEHHOIl yCJIyry, a TaK:ke IPHHATHEM HMH pelleHHH

70. Texymmii KOHTPOJb 32 COOJIOJEHUEM H UCIONHEHHEM JODKHOCTHBIM JIUIIOM
TOJIOKEHU AJIMUHHCTPAaTHBHOTO perjlaMeHTa, MHBIX HOPMATHUBHBIX IIPaBOBHIX aKTOB,
yCTaHABIWBAIOIIKX TpeOOBaHMS K TMPENOCTABICHUIO TOCYJapCTBEHHOM YCIyIH
(mamee — TeKyIIMH KOHTpPOJb), OCYIIECTBISETCS pPYKOBOOUTENIEM CTPYKTYPHOI'O
moJpaseieHus TeppuTopuaibHoro opraHa II®P, oTBETCTBEHHOTO 3a IIPEIOCTaBIEHHE
TOCYAApCTBEHHOM YCIIYTH, a TAK)Ke PyKOBOAUTENEM TeppUTOpHanbsHoro oprana I1OP.
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71. TeKywHid KOHTPOJb OCYLIECTBISETCS Ha IOCTOSHHOH OCHOBE (II0 HTOram
pabGodero JHA) MO JaHHBIM XypHaJa PETUCTPaliH 3asdBICHUH.

IopsaaoK 1 NepPHOAHYHOCTh OCYLIECTBJICHHS MJIAHOBBIX
H BHEILJIAHOBLIX MPOBEPOK NOJHOTHI H KAY€CTBa NPEAOCTABJICHHUS
rocyJapCTBEHHOI YCJIYrH, B TOM YHCJe NOpAA0K H (popMbI
KOHTPOJIfA 32 NOJHOTOH H Ka4ecTBOM NPEIOCTABJICHHSA
rocyiapcTBeHHOH YCJIyIH

72. B memsx OCYHIECTBIEHHS KOHTPOJSA 32 COOMIONCHHEM UM HCIOJIHEHHEM
JIOJDKHOCTHBIM JIALOM TEPPUTOPHUATHLHOTO opraHa T1®P TIOJIOXKCHUM
AZIMUHHCTPAaTHBHOTO  perjiiaMeHTa, MHBIX  HOPMATHUBHEIX  IPaBOBEIX  aKTOB,
YCTaHABIMBAIOIIMX TpeGOBaHMA K MPEJOCTABICHHIO TOCYJApCTBEHHOH YCIyTd
(manee — KOHTPOJb 3a MPEeJOCTaBJIeHHEM rocygapcTBeHHoH yciayrd), IIOP u otaenenus
[IOP mpoBOAST IPOBEPKH IMOJHOTHI M KadecTBa INPENOCTABIECHHS TOCYNapCTBEHHOM
YCIIyTHl TeppUTOpHATEHEIM opranoM II®P (nanee — mpoepka).

TIpoBepKH OCYILECTBIIOTCA Ha OCHOBaHMH akToB IIDP M pacmopAmuTenbHBIX
IOKyMeHTOB oTaeneHu# [1DP.

73. TIpoBepku MOryT OBITH ILTAHOBBIMH (OCYIIECTBIATHECA HAa OCHOBAaHHMH IIAHOB
pa6otsl [I®P u otnenenuii IIOP) u BHENIaHOBEIMH.

IInaHOBBIE TTPOBEPKH NMPOBOIATCA C IIEPUOAUYHOCTHIO OJHH pa3 B TPH roja.

BHeIIaHOBEIE TIPOBEpKH IMPOBOASATCA Mo mopydeHHro Ilpencenarens IlpaBneHus
I1®P, 3amectuteneit [Ipenceparens IlpaBnenus I[IOP, ynpasiasromux OTAEICHHAMHU
II®P, npaBoOXpaHUTENBHEIX WA HHBIX YNOJIHOMOYEHHBIX IOCYJApCTBEHHBIX OPIaHOB.
IMpoBepka Takke MOXKET IPOBOAUTHCS ITO KOHKPETHOMY OOpAICHHIO 3asSBHTEIIS.

74. IInaHoBBIe IPOBEPKHU OCYHIECTBIIAIOTCS IO CIEAYIOIMM HalpaBICHHUAM:

opraHu3aius paboThl 0 MPeAOCTaBICHUIO TOCYJApCTBEHHOH YCITYTH;

IIOJIHOTA M Ka4€CTBO MPEAOCTaBIEHU IOCy AApCTBEHHOM YCIYIH;

OCyIIEeCTBJIEHHE TEKYIIEro KOHTPOJIS.

ITpoBepku Takke MOTyT HOCHTh TEMAaTUYECKUH XapaKTep.

IIppu TmpoBepke MOTYT paccMaTpuBaThCi BCe BOMNPOCH], CBS3aHHEIE C
IIPeJOCTaBICHHEM rOCYJapCTBEHHOM YCIIyTH.

ITpoBepk# MpPOBOAATCS C LENbIO BBIABICHUS M YCTPaHCHMs HapyIICHHH IpH
IPEJOCTaBICHHH FOCY 1apCTBEHHOM YCIIYTH.

OTBeTCTBEHHOCTD J0I’KHOCTHBIX JIHI TEPPHTOPHAJBLHBIX
opranoB [1®P 3a pemenns u xelicreus (6e3aeiicTaue),
NpHHAMaeMble (OcylecTB/IseMble) HMH B X0/1¢ IPeI0CTAB/ICHHSA
rocyJapcTBeHHOH yCayra

75. JIOJDKHOCTHOE JIMIO HECeT NMEPCOHANBHYI0 OTBETCTBEHHOCTh 3a COONIOAEHME
CPOKOB H IOPsJKa Mpe0CTaBlIeHUA roCcyapCTBEHHOH yCIYTH.
76. TlepcoHaibHas OTBETCTBEHHOCTh JOJDKHOCTHOIO JIMIA OIPENENIETCd B €ro
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JOJDKHOCTHOM MHCTDYKIIMH B COOTBETCTBHM C TpeOOBaHMSAMM 3aKOHOIATEIHCTBA
Poccuiickoit ®enepamum.

TpeGoBanus K nopsaaxy H ¢opMaM KOHTPOJIS 32 NPEIOCTaBICHHEM
roCcyJapcTBEHHOH yCJIYTH, B TOM YHCJI€ CO CTOPOHBI IpaXxk/iaH,
HX 00beAHHeHHH U opranu3anui

77. Teppuropuansheiii opran IIOP ocymecTBisgeT MOCTOAHHBEIM KOHTPOJL 32
NPeAOCTaBICHHEM I'OCYAapCTBEHHOH YCIIyTH.

TeppuropnansHeiMu  opranamMud IIDP  ocymectsisgercs aHaid3 pe3ysbTaToOB
IPOBEJEHHBIX IPOBEPOK, HA OCHOBAHWH KOTOPOT0 MPHHUMAIOTCA HEOOXOMMMEIE MEPEI I10
YCTPaHEHHUIO HEAOCTATKOB B OPraHH3alHK [IPEIOCTABIEHHS IOCYy JapCTBEHHOM YCIYTH.

78. KoHTpOJIB 33 MpeNoCTaBIeHUEM IroCyAapCTBEHHOM YCIYTH CO CTOPOHEI I'pakaH
(o6beIMHEHHH, OpraHW3aluii) OCYILECTBISETCS IOCPEACTBOM IIONYYEHMsS IIOJHOH,
aKTyaJIbHOM W JOCTOBEpHOM HH(GOpPMAlUM O AEATEIHHOCTH TEPPHTOPHAIBHBIX OpraHOB
IT®P npu mpeoCTaBlieHHH TOCYAAPCTBEHHOM YCIYTH W NpH OOXAJOBAaHHH DEIEHUIH,
neiicTBuit (6e3meiicTBHA) MODKHOCTHBIX JIMII B IIpoliecce HMONyYeHHA roCyAapCTBEHHOM
YCIyTH.

IIpu mpemocTaBIeHHH 3aABUTENIO I'OCYAAPCTBEHHOH YCIYTH TOJDKHOCTHOE JIHIO
o0a3aTenbHO HHPOpPMHpYeT ero o cbope MHEHHM 3adBHUTENIEH O KadecTBe
MpeIOCTaBIeHHON TOCyAapCTBEHHOM YCIyrH M Ope[yaraer €My IpeJICTaBHTh
aGOHEHTCKHI HOMEP YCTPOMCTBA MOABIDKHOM paguoTeneOHHON CBA3H U Yy4acTHs B
OLIEHKE KauecTBa IMpPENOCTaBIIeHHs TOCYNapCTBEHHOH YyCIyrm (MM  OIIEHHTH
IPEIOCTABIEHHYIO €My FOCyapCTBEHHYIO YCIyTy B ceTd «FIHTEepHET»).

B cimydyae orkaza 3agBUTENss OT OLIGHKM KadyecTBa  IPEIOCTaBICHHUS
rOCYJJapCTBEHHOM YCIYyIH C MCIOJNB30BAHMEM CpPEICTB IOJBIDKHON paamoTenedoHHOH
CBSI3H JOJDKHOCTHOE JIMIIO TpejyiaraeT MCIIONb30BaTh Il yJacTHs B YKa3aHHOM OIIEHKe
TEPMHUHAIbHOE HIM HHOE YCTPOHCTBO, PAacCIOJIOKEHHOE HEIOCPEACTBEHHO B MeECTe
IpPENOCTABJIEH S FOCYJAPCTBEHHOM YCIYTH (IIPH HAIWYAM TEXHUYECKHX BO3MOXHOCTEH),
Tu00 OIIEHHWTh KauyecTBO TIPEJOCTAaBICHHOM €My TOCyAapCTBEHHOM YCIyrH Ha
CreIMaTM3UPOBaHHOM caiiTe («Bam KOHTpolb») B ceTH «AHTEpHET», a Takxke B «JInuHOM
kabuHete» Ha EquHoM mopraie.

B cnmydae coriacus 3asBUTENS Ha y4acTHE B OLICHKE KadyecTBa IpENOCTaBICHHA
roCYIapCTBEHHOM YCIIYTH C IIOMOIUBIO YCTPOUCTBA MOJBIKHOM panuoTenedoHHOH CBA3H
3adBUTENb  MPEJCTaBiIsieT  a0OHEHTCKMH  HOMep  YCTpOWCTBA  IOJABHIKHOM
paguoTenieOHHO  CBA3H, KOTOPBIH COBMECTHO C KOHTAaKTHBIMH JIaHHBIMH,
HEOOXOAVMMEIMH JJI1 BBHIABICHHS €ro MHEHHMS O KauecTBe IIPENOCTaBICHHS
rocyJapCTBEHHOM YCIyrd, IiepefacTci B AaBTOMAaTH3HMPOBAHHYI0 HHGOPMAIMOHHYIO
cucreMy «/HGQOpMalMOHHO-aHAIUTHYECKass  CHUCTeMa  MOHHMTODMHIA  Ka4yecTBa
TOCy/IapCTBEHHBIX YCIYr», YTBEPXACHHYIO NMPHKa3oM MHHHCTEPCTBA 3KOHOMHUYECKOTO
pazButua Poccwuiickoit ®@epepanun or 1 mapra 2013 r. Ne 114 «O6 yTBepKICHUH
ITonmoxeHus o6 aBTOMaTH3MpoBaHHON HH(pOpMaiHoHHO#M cucteme «MHopMaIOHHO-
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aHAIMTHYECKas CHCTEMa  MOHHMTOPHMHra Ka4deCTBa  TOCYAapCTBEHHBIX  YCIyT»
(3aperucTpupoBaH MuHKcTepcTBOM IocTunmK Poccuiickoit @enepamuu 27 mapta 2013 1,
perncTpaliMOHHbI HOMep  27904).

V. locynebnniii (BHecyaeOHbBIi) Mopsiok 003kaJOBaHHA PeIICHHH
H aeiicrBHii (6e3gelicTBus) II®P H ero TeppHTOPpHAJILHLIX OPraHOB,
NPeAOCTABIAIOMIHUX rOCyJaPCTBEHHYIO YCJIYIY, a8 TAKJKe HX JO/DKHOCTHBIX JIHI]

Hndopmauus o npase 3asBATeel Ha RocyaebHoe (BHecyaeOHOE)
o0:xaoBanue NAeiicTenii (0e3aeiicTBHNA) H (MIH) pelICHHH, IPHHATHIX
(ocymiecTB/IeHHBIX) B X0/€ NPEAOCTABJICHHSA
rocyJapcTBeHHOH YCJIyIrH

79. 3asBUTENH MMEET NPaABO Ha AoCcyAeOHOe (BHecyne6Hoe) 06xkanoBaHue peIICHHH
U neicreumii (6e3neiictBus) [IOP, teppuropuansHeix opraHoB [IOP, ux AOHKHOCTHBIX
a1l (nanee — xxanoba).

Opranbl rocyiapcTBeHHOH BJIACTH, OPraHH3allHH H YNOJJHOMOYEHHbIE HA
paccMOTpeHHe KaT00bI JHIA, KOTOPHIM MOKeT GLITL HanpaBJieHa *kaJjio6a
3asiBHTEJIA B AocyaeOHOM (BHecyaeOHOM) nopsaake

80. B mocyneGHOM (BHECYyaeOHOM) MOpsiAKe 3asBUTENb BIpaBe obpatutscs B IIOP,
TeppuTOopHaBHEIi oprai [TOP ¢ xano6oii B nuCEMeHHOH (popMe Ha GyMaXXHOM HOCHTEIE
WM B DJIEKTPOHHOH PopmMe depe3 EauHbIi noprai:

B [IOP - Ha pemenwme u (wim) jeiictBus (6GesmeiicTBue) pPYKOBOAUTENS
TeppuTopuaibHoro oprasa [1OP;

B BBILIECTOAIIMI TeppuTopHanbHblil oprad [IOP - Ha pemenue u (WIn) JeHCTBHA
(6e3peiicTBue) pykoBoamTeNs ¥ (WIM) JODKHOCTHOTO  JIMIIA  HHXKECTOAIIEro
TeppuTOpHaNsHOro oprana I1OP;

K PYKOBOAMTEIIO TeppUTOpHansHOro oprana [I®P - Ha pemenue U (WIH) JeHCTBHA
(Oe3neiicTBHE) HOIDKHOCTHOTO JIMILIA TEPPUTOpPHAIbHOrO oprana I1DP,

Cnoco6b1 HHPOPMHPOBaHHS 3asiBHTEJIeH 0 MopaAKe NOJAYH H PACCMOTPEHHA
#aJio0b1, B TOM YHCJIE ¢ Henob3oBaHueM Eannoro noprana

81. MudopMmanusa o HOpAAKe NMOJAYM U PacCMOTpeHHs >KaloObl pasMeIlaeTcs Ha
HHQOPMAILIMOHHBIX CTEHJAaX B MecTaX IPeJOCTaBIC€HMs TIOCYNApCTBEHHOH YCIYTH,
EnuHOM mopTaie, a TakkKe MpeICcTaBiIseTcs B yCTHOU ¢opMe mo TenedoHy M (WIM) Ha
IWYHOM TIpHEME, B MHUCHMEHHOM (opMe TIOUTOBHIM OTIIPABICHHEM HIH B 3JICKTPOHHOM
dbopme coobrieHHEM IO aApecy, YKa3aHHOMY 3asiBUTEIIEM.
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IlepeyeHbh HOPMATHBHBIX MPABOBBIX AKTOB, PEryJHPYIOIIHX MOPHAOK
nocyae6Horo (BHecyae6HOro) 06:kajioBaHHA pemieHnil H JeicrBuii (OespeiicTBHA)
oprana, NpeXOCTaBJAIOMIEro rocyapcTBEHHYIO YCIYTY, a TAKiKe €ro J0/BKHOCTHBIX
JInN

82. ITopsamok mocyameGHoro (BHecyaeOHOro) o6kaoBaHUs pEINCHHHM M JECHCTBHH
(be3meiicTBuA) TeppuTOopHabHOrO opraHa II®P, mpenocraBifiomero rocyapCTBEHHYIO
YCIIYTY, & TaKKe €ro JOLKHOCTHBIX JIUL] peryIHpyeTCs:

denepanbHbM 3aKOHOM OT 27 uronst 2010 r. Ne 210-03;

noctanosineHueM IIpaButensctBa Poccuiickoit @enepamuu ot 16 abrycra 2012 r.
Ne 840 «O mopsake MoJadd M pPacCMOTPeHHS XKalo6 Ha pEINeHHs M JEHCTBHA
(GespelicTBHe) (pelepalbHEIX OPraHOB MCIOJIHUTEIBHOM BIACTH M MX JOJDKHOCTHBIX JIHII,
¢eepalIbHEIX TOCYAApCTBEHHBIX CIYXAMMX, [JODKHOCTHBIX IIHI[ I'OCYHapCTBEHHBIX
BHeOIOMKETHEIX (oHIOB Poccuiickoit ®elepaniui, rocyJapCTBEHHBEIX KOPIIOpAlHi,
HaJeNeHHBIX B COOTBETCTBHH C (enepadbHBIMH 3aKOHAMHM IOJIHOMOYHMAMHM  IIO
TPeNOCTABIEHUIO TOCYJaPCTBEHHBIX YCIIYT B YCTAHOBIIEHHOM cdepe AEATENPHOCTH, H UX
JNOIDKHOCTHEIX JIMI[, OpraHu3aimii, NpeayCMOTpeHHBIX u4acthio 1.1 crateu 16
®enepanpHoro 3akoHa «O06 opraHu3alMM MPENOCTAaBICHHMs TIOCYAapCTBEHHBIX H
MYHHULHUIIATBHEIX YCIyT», H UX PabOTHHUKOB, a TaKKe MHOTOQYHKIHMOHAIBHBIX LIEHTPOB
IpENOCTaBACHHs TOCYJAPCTBEHHBIX H MYHHIHNAIBHBIX YCIYT M HX PpPabOTHHKOB»
(CobGpanme 3akoHomarenbcTBa Poccuiickoit @eneparmm, 2012, Ne 35, ct. 4829; 2014,
Ne 50, ct. 7113; 2015, Ne 47, ct. 6596; 2016, Ne 51, ct. 7370; 2017, Ne 44, ct1. 6523; 2018,
Ne 25, ct. 3696).

83. Undopmauus o npaBe 3aaBuTeNei Ha JocyaeOHoe (BHeCYyneOHOE) 00xKanoBaHHe
neiicteuii (Ge3neiicTBusA) W (WIIH) pEIICHHM, MPUHATHIX (OCYIIECTBIEHHBIX) B XOZIE
IpeIOCTaBlIeHnst rocyaapcTBeHHoi yciyru IIOP, teppuropuansHeiMu opraHamu [1OP,
HX JOJDKHOCTHBIMH JIMIIaMH, 00 opraHax, OpraHH3allUsiX U JHUNAX, YIIOIHOMOYEHHBIX Ha
pacCMOTpeHMe Jalo0Bl, HampaBleHHOW B JocyAeOHOM (BHecyneOHOM) mOpSAKe,
croco6ax HGOPMHPOBaHUSA 3adBUTElEH O MOPAKE IOAaYH U PaCCMOTPEHHs >KanoOkl, B
TOM 4YHCJIe C HCmojib30oBaHHMeM EauHOro moprana, a Takke II€peYHEe HOPMATHBHBIX
IIPaBOBEIX AKTOB, PEryIMPYIOLIMX MOPSIOK gocyaebHoro (BHecyaeOHOro) obixaaoBaHuA
pemmeHnid ® paeiictBuil (Ge3geiictBusi) II®P, ero TeppUTOpHAIBHEIX OpPraHOB, HX
JMOJDKHOCTHEIX JIMII ITOJUIEXKUT 00s3aTeIbHOMY pazMenieHuio Ha EqunoM nmopraire.




