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O6 yTBepKAeHUH AIMHHHCTPATHBHOTO PEITIAMEHTa peoCTaBieHus [IeHCHOHHBIM

donoMm Poccuiickoit @enepalvy rocyJapCTBEHHOU YCIYTH 110 IIPUEMY OT rpaXkiaH

QHKET B LIEJIAX PErMCTPAIUH B CHCTeMe 0053aTebHOr0 NEHCHOHHOIO CTPaxoBaHus, B

TOM 4HCJIe TI0 IPHEMY OT 3aCTPaXOBAHHBIX JIHI| 3asBJICHHH 06 OOMEHe HIIH O BhIJIaYe
AyOJIMKaTa CTPaxOBOIO CBUIETENECTBA

B cootserctBuM ¢ QefepalbHEIM 3akoHoM orT 27 mions 2010 r. Ne 210-@3
«O6 opraHu3alMd NPeNOCTABICHHSA TIOCYJAapCTBEHHBIX W MYyHHLHIAIbHBIX YCIyr»
(CobGpanue 3akoHOzarenscTBa Poccuiickoit Penepanuy, 2010, Ne 31, cr. 4179; 2011,
Ne 15, cT. 2038; Ne 27, ct. 3873, 3880; Ne 29, c1. 4291; Ne 30, ct. 4587; Ne 49, ct. 7061;
2012, Ne 31, cr. 4322; 2013, Ne 14, c1. 1651; Ne 27, ct. 3477, 3480; Ne 30, ct. 4084;
Ne 51, cr. 6679; Ne 52, ct. 6952, 6961, 7009; 2014, Ne 26, ct. 3366; Ne 30, ctr. 4264;
No 49, cT. 6928; 2015, Ne 1, ct. 67, cT. 72; Ne 10, ct. 1393; Ne 29, ct. 4342, 4376; 2016,
Ne 7, ct. 916, Ne 27, c1. 4293, 4294; Ne 52, c1. 7482; 2017, Ne 1, ct. 12; Ne 31, ct. 4785;
Ne 50, ct. 7555; 2018, Ne 1, ct. 63; Ne 9, c1. 1283; Ne 17, ct. 2427; Ne 18, ct. 2557;
Ne 24, ct. 3413; Ne 27, ct. 3954; Ne 30, ct. 4539; Ne 31, cT. 4858) U MOCTaHOBICHHEM
ITpaBurenscTBa Poccuiickoii ®enepauu ot 16 mas 2011 r. Ne 373 «O paspaboTke U
YTBEpX/EHUM aJIMHHACTPATHBHBIX PETIAMEHTOB OCYILECTBIECHHMA TOCYAapCTBEHHOIO
KoHTponsa (Hag3opa) ¥  aIMHHHMCTPaTHBHBIX  PErJaMEHTOB  MPENOCTaBICHHA
rocyaapcTBeHHEIX ycayr» (CobpaHHe 3akoHOAaTeNbCTBAa PoccuifCkoi ®enepauuy,
2011, Ne 22, c1. 3169; Ne 35, cT. 5092; 2012, Ne 28, cr. 3908; Ne 36, ct. 4903; Ne 50,
ct. 7070; Ne 52, ct. 7507; 2014, Ne 5, ct. 506; 2017, Ne 44, ct. 6523; 2018, Ne 6,
cT. 880; Ne 25, crt. 3696; Ne 36, ct. 5623; Ne 46, cr. 7050) IIpaBnenue [lencuoHHOTO




| Poccuiickoit Peepalii TIOCTAHOBJAAET:

VTBepANuTh MNpwiaraeMbii AJMHHHCTPATHBHBIA PETJIAMEHT IPEAOCTaBICHUA
IMencuonnsiM doraoM Poccuiickoit Penepaliuyl rocyJapCTBEHHOR YCIIyTd 1O IpHeMy
OT TpaXJaH aHKET B LEJSX DPErHCTpalli¥ B CHCTeMe 00s3aTebHOro IEHCHOHHOTO
CTPaxOBaHHs, B TOM YHCIIE II0 IIPHEMY OT 3aCTPaxOBaHHBIX JHKI| 3aABJIeHUH 06 oOMeHe

KK O BbIIAYC IIYGJII/IKaTa CTpaxoBOro CBUACTCILCTBA.

IIpencenarens




VYTBEPXJIEH
noctaHoBjienueM I IpaBneHus
Ilencuonnoro ¢poHaa
Poccutickoit @enepanuu

oT 12 dempana 2019 r.

No 39nm

AJIMUHHUCTPATHBHBIN PETJIAMEHT
IIPEAOCTABJIEHUS MIEHCHAOHHBIM ®OHIOM POCCHICKOH
®EJEPAIIMY TOCYJIAPCTBEHHOM YCJIYI'! IO IPUEMY OT
I'PAXKIAH AHKET B LIEJISIX PETHCTPAIIVIM B CUCTEME
OBSIBATEJHLHOI'O MNEHCUOHHOI'O CTPAXOBAHHS, B TOM YHUCJIE ITO
[IPUEMY OT 3ACTPAXOBAHHBIX JIUII 3ASIBJIEHMIT OB OBMEHE WIH
O BBLIAYE JYBJIMKATA CTPAXOBOI'O CBUAETEJIBCTBA

I. O0ue noJio:KeHus

IIpeamer peryHpoBaHHsA AAMHHHCTPATHBHOIO PerjlaMeHTa

1. AZMHHMCTpaTHBHBIA pEriaMeHT ImpenocTaBieHuss IIeHCHOHHBIM (GOHIOM
Poccuiickoit Penepauuu rocyJapcTBEHHOH YCIYI'H 10 IpUeMy OT IpaXKJaH aHKeT B
1IeJIAX PETHCTPALMH B CHCTEME 00513aTeIbHOrO IEHCHOHHOTO CTPaXOBaHHs, B TOM 1HCIIE
110 TIPHEMY OT 3aCTPaxOBaHHbIX JIHL{ 3asBlIeHHH 06 oOMeHe Wi O BhIade AyOnukara
CTPaxOoBOIO CBHUIETENLCTBA (Janee cooTBeTcTBeHHO - [IOP, rocynapcrennas yciyra,
AIMHHWCTPATHBHEIM PETNIaMEHT), OHpeeliseT Hopsaaok npepocrapinenus [IOP depes
CBOM  TEppUTOpPHANBHBIE  OpraHbl  TOCYJapCTBEHHOW  YCIYyI'H, CPOKM H
[TOC/IeHOBATENbHOCTh BBHINONHEHHS AJMHHMCTPATUBHBIX TpoLenyp (meHcTBui) IIpH

TIpeNOCTaBIEHHH TePPUTOPUaIbHBIMU opraHamMu [IOP rocyrapcTBeHHO# yCIyTH.

Kpyr 3asBntenei

2. TocymapcTBeHHas yciyra IpefocTaBiseTcs rpaxknadaM Poccuiickoit

®egepaluy, MOCTOSHHO WM BPEMEHHO NPOXHBAIOLMM Ha TeppuTopru Poccuiickoi




Qenepallid HHOCTPaHHBIM TpaxJaHaM M JulaM 0e3 TIpakJaHCTBa, ‘2 TaKKe
WHOCTPaHHBIM TpaXIaHaM M JulaM 6e3 rpaxJaHCTBa, BPEMEHHO NpeOhIBAIOIIAM Ha
Teppuropuy Poccuiickoit ®eneparuu (nanee - rpaxaaHuH).

3. I'paxx1aHuH MOXET BOCIIONB30BaThCS IOCYAAPCTBEHHOM YCIyroii Yepe3 CBOero
3aKOHHOTO WJIM YIIOJIHOMOYEHHOTI'O MPENCTaBUTENS (Jajiee - IpeCTaBUTeNb) WK Yepe3
cBoero paboToaares.

ITpu sTOM nHYHOE y4acTHe IpakIaHWHA B NPABOOTHOIIEHHSX IO MOXYYEHHIO
rOCyqapCTBEHHOM YCIyrd HE JIMIIAeT €ro IpaBa MUMETh NpPEJCTaBUTENS, PaBHO KaK U
ydacTHe NpeACTaBUTEA He JMINAeT TIpaXJaHWHA IpaBa Ha JIHYHOE YYacTHE B

YKa3aHHbIX IPABOOTHOIIICHUAX.

TpeboBannsi k NOPAAKY HHPOPMHPOBAHNSA O MPEAOCTABICHHH
rOCyAapCTBeHHOMH yCJIYTH

4. HuadopmupoBaHHE TpaXHaHMHA 1O  BONPOCAM  IPENOCTABJICHHUS
rOCYAapCTBEHHOM yCIYTH OCYIECTBISETC:

IOJDKHOCTHEBIM JIMLOM CTPYKTYPHOTO IOJpa3JelieHHs TeppUTOPHAIBHOIO OpraHa
IIOP, oOTBeTCTBEHHOro 3a NpPENOCTaBlIeHHE TOCYAApPCTBEHHOM ycayrw (manee -
HODKHOCTHOE  JIMLO), MpPH HENOCPEACTBEHHOM OOpalleHMd TIpaXIaHMHA B
TEPPUTOPUAIIBHBIN opraH [1DP;

paboTHHUKOM MHOTOQYHKIIOHAJIEHOTO I[eHTpa IPeJOCTaBICHUS
rOCyJapCTBEHHBIX M MYHHIMITAIBHEIX YCIYT (ajee - MHOrO(YHKIHOHAIBHEIN LEHTP);

IOCPEACTBOM TeNe(OHHO}A, (akCUMMITBbHOM 7§ HHBIX CpeACTB
TEJIEKOMMYHUKALIMOHHOH CBS3H;

nyteM o¢opMieHHs WH(OPMAIMOHHBIX CTEHZOB B MECTaX NPEJOCTABICHHS
TOCyJapCTBEHHOM YCIYyI'M, Ha KOTOPBIX pa3MelnaeTcs WHQOpMalHs, yKasaHHas B
ab3auax CeMHANUaTOM - [BAfLATh YETBEPTOM MyHKTa 31 AJMHHHCTPaTHBHOTrO
pernaMeHTa;

nyTeM myOnukauuy HHGOPMAIMOHHBIX MAaTepHAoB B CPENCTBAaX MAacCOBO
MHOOpMalMK, H3JaHM HH(QOPMALMOHHBIX Opomnop, OYKIeToB, WHOM Ied4aTHOM

HPOXYKIIHH;




myTeM pasMmelleHus wuHGopManuuy Ha odunuanbHoM caidre IIOP B
MHPOPMALHOHHOM-TEIeKOMMYHHUKAMOHHOM ceTH «MIHTepHeT» (Jajee COOTBETCTBEHHO
- caiitr II®P, cers «H HTepHer») M Ha EnMHOM mopTajie TOCYyIapCTBEHHBIX U
MyHHUHMIATHBIX yeuyr (Gyukuumit) (nanee - Enunslii mopran);

IyTeM pasMelleHds Opoimop, OykieToB M IpyrHX MH(OPMALHMOHHEIX
MaTepHaIOB B MOMEIEHUAX TeppUTOpHaNbHBIX opraHos II®P, npenHasHaYeHHBIX VIS
npueMa TpaXAaH, a TaKKe HMHBIX OpraHH3alui BceX ¢OpM COOCTBEHHOCTH IIO
COTITIACOBAHHIO C YKA3aHHBIMH OPraHH3al[HsSIMH, B TOM HHCII€ B MHOTO(QYHKLIHOHAIBHEIX
LIEHTpax;

IIOCPEICTBOM OTBETOB Ha MUCEMEHHBIE O0pallleHUs IpaxIaH.

5. Ilpu nHGOPMHUPOBaHUH O HOPAJKE MPENOCTaBICHUS IOCYAaPCTBEHHOH YCIIyri
no TenedoHy MODKHOCTHOE JIMLO, TPUHSAB BHI30OB N0 TeNeQOHy, JOIDKHO
NPEACTABUTLCSA: Ha3BaTh (aMIJIMIO, WM, OTYeCTBO (NP HANUYHM), JOIDKHOCTD,
HaMMEHOBaHHe CTPYKTYPHOTO MOIpa3AeieHus TeppUTOpUanbHoro oprata I1OP.

JIOMKHOCTHOE JIMLO 00M3aHO COOOLMTh rpaduk IpHeMa IpaxkKdaH, TOYHBIN
IOYTOBEIH anpec TeppuTopuanbHoro oprana I1®OP, cmocob nmpoesa kK HeMy, CHOCOOBI
TIpeIBAPUTETHHOM 3aNCH IS JIMYHOTO TIpUeMa, a pU He0OXOAUMOCTH - TpeOOBaHU K
HMHCbMEHHOMY OOpallieHHIo.

Hudopmuposanue mo TenedoHy O MOPAAKE NMPEHOCTABICHHUS IOCYAApCTBEHHOM
YCIYTH OCYLIECTBASETCS B COOTBETCTBHH C IPapUKOM paGOTH TEPPHTOPHAIBHOIO
oprana [1®P.

Bo BpeMs pa3roBopa AOMKHOCTHOE JIULO JOKHO IIPOU3HOCHTH CJI0BA YETKO H HE
NIpepBIBATh PA3rOBOP IO MPUYHHE MTOCTYILUIEHUS APYroro 3BOHKa.

IIpy HEBO3MOXXHOCTH OTBETUTh Ha IIOCTABIICHHBIE TIPAXXJAHUHOM BOIPOCH]
TeneOHHBI 3BOHOK JODKEH OBITh mnepeampecoBaH (IepeBeACH) Ha Jpyroe
JIOJDKHOCTHOE JIHIIO JTHO0 06paTUBIIEMyCs TPaXXAaHUHy JAODKEH OBITH COOOINEH HOMEpP
TenedoHa, 0 KOTOPOMY MOXHO IOJIyYHTh HEOOXOAUMYIO HH(HOPMAIIHIO.

PazroBop mo tenedoHy He TOJDKEH Nponomkarbes 6onee 10 MUHYT.

6. Ilpu orBeTax Ha Tene(OHHBIE 3BOHKM M YCTHBIE OOpallieHHs IO BOIpOCaM

IpPEeJOCTaBICHUS TIOCYJapCTBEHHOH YCIYTrd JOJDKHOCTHOE JIMIO O00sM3aHO B
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COOTBETCTBHM C  IOCTYIHBIIHM  OOpalleHHeM  MpefoCTaBisATh  CIEAYIOIIYIO
HHpOpMaLIUIO:

O HOPMaTHBHBIX IPABOBBIX aKTaX, PEryJUPYIOLIMX BOIPOCH MPEAOCTABICHUA
roCyZapCTBEHHOW yCIyrd (HaMMeHOBaHHE, HaTa U HOMEp NPUHATHS HOPMAaTHBHOIO
IPaBOBOT'O aKTa);

0 TIIepeyHe KaTeropui rpaxJaH, HMEIOMMWX I[IpaBO Ha MOJIy4YEeHUe
roCyAapCTBEHHOH yCIIyTH;

O IiepedyHe [JOKyMEHTOB, HEOOXOAUMBIX [UI IIOJNy4YeHHS TIOCyAapCTBEHHOH
yCIyIH;

0 CpOKax IMpeoCTaBJIeHHs MOCYJapCTBEHHOH YCIIyTH;

00 OCHOBaHMAX OTKa3a B IIPEAOCTABIEHNH rOCYIapCTBEHHOH yCIIyTH;

0 MecTe pa3melleHus Ha caiite [IOP nndopmanyn no BonpocaM npegocTaBiIeHUsA
roCyJapCTBEHHOMH yCIIyTH.

7. Ha caiite [1®OP, B dhenepanbnoif rocyaapcTBeHHOH HH)OPMAIIMOHHOM CHCTEME
«®@enepanpHEIl peecTp rocynapCTBEHHBIX yeuyr (pyHkumii)y» (manee — ¢emepaibHBIH
peectp), Ha EnmHOM mnopTane, a Takke Ha CTeHAaX B MeCTaX IPeIOCTABJICHUS
rOCyapCTBEHHOH YCIyTM M YCIyr, KOTOpble SBJISIOTCA HEOOXOOUMBIMH U
o0s3aTenbHBIMU U1 [PeINOCTAaBICHUS  FOCYNapCTBEHHOW  YCIyrd, H B
MHOTro)yHKIIHOHAJIBHOM IIEHTpE pa3MelaeTcs ceayronas CripaBoYHas HHGpOpMaIys:

0 MeCTe HaxOXXICHHA M rpaduke paboTsl TeppUTOpHATBHBIX opranos ITOP u ux
CTPYKTYPHBIX IIOApa3JeeHNH, OTBETCTBEHHBIX 3a MPENOCTaBIeHHE rOCyIapCTBEHHOM
YCIIYTH, a TaK)K€ MHOTO(YHKI[MOHAIGHBIX LIEHTPOB;

CIpaBO4YHBIE Teae(OHbl CTPYKTYpPHBIX MOJpa3lelieHUH TeppUTOPHATBHBIX
opranoB IIOP, oTBETCTBEHHEBIX 3a MpPENOCTaBICHHE TOCYNAPCTBEHHOM YCIyrH, B TOM
quClie HOMep TenedoHa-aBTOHHGopMaTopa (TP HATHYIHH);

aapec O(UIMANBHOTO caifTa, a TaKXe SJIEKTPOHHOM MouThl W (WIH) (OpPMEIL
00paTHOH CBA3H TepPPUTOPUAIBHBIX opraHoB IIDP B ceTu «MHTEpHETY.

8. B memax nHGOPMHUpPOBaHUS TpaXKJaH CBENEHHS O XOAe MNPEAOCTABIECHHS

roCyIapCTBEHHON YCIIyTH MOTYT OBITh HampaBJieHbl B (hOpMaTe TEKCTOBBIX COOOLEHHH




NOCPEACTBOM 3JIEKTPOHHOMN MOYTHI JIMOO Mepenads KOPOTKUX TEKCTOBBIX COOOIIEHMH
(mpy Hanuunk cBeeHHH 00 aOOHEHTCKOM HOMeEpe YCTPOMCTBA IOABHXKHOM
panuoTelie)OHHOM CBA3U TpaXKIaHWHA) C HCIIONB30BaHHEM cepBHCcOB EnnHoro moprana
IIpY HAJIMYHH COTIACHs rpaXkaannHa 00 HHPOPMHUPOBAaHUY HX YKa3aHHBEIM CIIOCOOOM.
IMpu nopave 3asBieHHs B GOpMe AIEKTPOHHOTO JOKyMeHTa YKa3bIBaeTcs crocod
HHOOPMHpPOBaHHsA, B TOM YHCJIE afpec 3NEKTPOHHOM IOYTHI, aOOHEHTCKHH HOMEp
YCTpOMHCTBaA MOJBUKHON pagnoTene(OHHON CBSA3U AN Mepefadu KOPOTKMX TEKCTOBBIX

COOOLIEHMI.

II. CranpapT npeaocTaB/eHHs FTOCYAapPCTBEeHHOH YCIyrH

HaumenoBaHHe rocyAapcTBeHHOH YCIyrH

9. l'ocynapcTBeHHas yeiyra 110 IIpUeMy OT I'pakKAaH aHKeT B LeJIsIX PErucTpalyu
B CHCTEMe 00s3aTeIbHOrO IIEHCHOHHOTO CTPaxOBaHWS, B TOM YHCJ€ IO NPHEMY OT
3aCTPaxOBaHHBIX JIMI 3asBieHWi 00 oOMeHe WM O BbiAade AyOIHKaTa CTPaXxOBOIO
CBUIETEHCTBA.

HaumeHoBaHHe rocyaapcTBEeHHOro BHeOIOIeTHOro poHAQ,
NPEAOCTABJISIIONIEr0 rOCYAAPCTBEHHYIO YCJIYTY

10. TocymapctBeHHyro ycayry npemoctaBiasier IIOP  uepes  cBowu
TEePPUTOPHANBHBIE OPTaHBI.

11. Teppuropuansubie opranel [IOP npu npepocraBiieHMH rocyAapcTBEHHOU
YCIIyTH He BIpaBe TpeOOBaTh OT IpakAaHWHA OCYILIECTBICHUS AEHCTBHIA, B TOM YHCIE
COTJIaCOBaHUH, HEOOXOAUMBIX IUIA IMOIY4EHHS TOCyAapCTBEHHBIX M MYHHUIMNAIBHBIX
yCIyr M CBfi3aHHBIX C of0palleHHeM B HHBIE T'OCYIapCTBEHHBIE OpraHbl, OpraHEI

MECCTHOI'O CaMOYIIpaBJICHHS, OpraHu3ali.

OnuxcaHue pe3yJibTaTa NPeAOCTABICHUS FOCYA2PCTBEHHOM YCJIYIrH

12. Pe3ynpraToM npenocTaBieHHUs roCyAapCTBEHHOW YCIYTH B 3aBUCHMOCTH OT
MOAHHOTO 3asBJICHHS ABJISETCS:

IPUHATHE PpEIICHUS O PEeTUCTpalM IpaXKJAaHWHA B CHUCTeMe 00sA3aTeIbHOTO




IIEHCHOHHOTO  CTpaxoBaHHS (OTKphITHE HWHIVBHAYalNbHOIO JIMIIEBOIO  CYera
3aCTPaxOBaHHOTO JHIla) JKMOO WPHHATHE pelleHHs 00 OTKa3e B PpETrHCTpaLuH
rpakiaHHHA B CHCTeMe OO0j3aTebHOr0 IIEHCHOHHOTO CTPaxoBaHHs (OTKPBITHH
UHIHBHAYAIBHOTO JIUIIEBOTO CYeTa 3aCTPAXOBaHHOTO JIHLIA);

IpHHATHE pellleHuss 00 0oOMeHe CTPaxOBOTO CBHUIETENHCTBA WIH O BbIIAYE €ro
nybnukara JTHGO MpUHSATHE peleHus 00 oTKa3e B OOMEHE CTpaxoBOro CBUIETEIBCTBA
UK BBIJayYe ero AyOJmKara.

Cpok npeaocTaBiieHHsl TOCYAapPCTBEHHOH yCJIyTH,
B TOM YHCJIe € Y4eTOM Heo0X0qHMOCTH o0palleHHs B OpraHH3alHH,
y4acCTBYIOIIHE B MPEAOCTABIEHHH rOCyJapCTBEeHHO# YCJIyrd, CpoK
NPHOCTAHOBJICHHS NPEeIOCTABJICHHS rOCyJaPCTBEHHO# YCIyrd, CpoK

BbIJa4H (HANpaBJjeHHs) AOKYMEHTOB, SIBJISIIOIINXCH Pe3yJIbTATOM
NpeaoCTaBJ/IEHHs FOCYJapCTBEeHHOM yCJIyrn

13. T'ocymapcTBeHHass yciayra IpeAOCTaBIAETCS TIPaXIaHUHY B CpPOK, He
IpeBBIIAONTNH 5 paboynx AHEH co AHA MOJIy4YeHHUs TEpPUTOpHUAIBHEIM opraHoM I1OP
aHKEThl B LIENAX PETMCTPAllUd B CHCTeMe 00A3aTeIhbHOr0 INEHCHOHHOTO CTPaxOBaHMs

6o 3asBieHNss 00 OOMEHe WK O Bblaue NyOiuKaTa CTpaxoBOro CBUAETENBCTBA.

HopmaTuBHbI€e IPABOBbIE AKTbl, PeryJIHpyIOLIHe
npexocTaB/ieHHe FOCYAapCTBEeHHOH yeIyru

14. TTepeueHp HOPMATHUBHBIX NPABOBBIX aKTOB, PErYIUPYIOIIUX NPEAOCTABICHHE
rOCyAapCTBEHHOM yclyrH (C yKa3zaHHEM HX PEKBU3UTOB U HCTOYHHUKOB OQUIIHAIBHOIO
ommy6nukoBaHusl), pasmeniaercs Ha caiite IIOP, B cetn «HTepHET», B (enepalIbHOM

peecTpe u Ha EnvHOM nopraie.

HcuyepnbiBaonuii nepedeHb J0KYMEHTOB, HEOOXOAHMBIX
B COOTBETCTBHH ¢ HOPMATHBHLIMH NPABOBBIMH aKTaMH
AJIsi IPeAOCTABJICHHS TOCYAaPCTBEHHOM YCJIYTH M YCJIYT,
KOTOpbI€ SAABJAIOTCS HEO0OX0AUMBIMH M 00s13aT€JIbHBIMH
AJIS1 NPEAOCTABJICHHS rOCyJapCTBEHHOH yCIyTH, MOaJIexKalluX
NpeACTABJ/ICHHIO FPAasKIAHHHOM, CIOCO0bI HX NMOJIYYeHHS
rpa’xxaaHuHOM, B TOM YHCJ€ B 3J1eKTPOHHOH (hopme,
NMOPAAOK HX NPeACTABJICHHS

15. Jlnga  npenocTaBieHUs  TOCYZApPCTBEHHOW  YCIYTH  TPaXIaHWHOM




HpeACTaBIsgeTCS OHAa W3 cienylomux (opM HOKyMEHTOB (manee - 3asBIEHHE),
yTBEp)XXIEeHHbIX mnocTaHoBleHneM [lpaBnenus IleHcuonHoro ¢oHaa Poccuiickoii
®enepauuu ot 11 suBaps 2017 r. Ne 2n «O6 yTBepxnaeHun ¢(HopM HOKYMEHTOB,
UCIIONB3yEeMBIX JJIi PEerHCcTpallid TpaXJaH B CHUCTEMe 00S3aTeNIbHOro IEeHCHOHHOTO
CTpaxoBaHusf, M HHCTpyKIMH TI0 H©X 3aMOJHEHHIO»  (3apErHCTPHUPOBAHO
MunucrepctBoM  roctuuud  Poccuiickoit ®epeparum 2 despans 2017 r,
perucTpaunuoHHbIi Ne 45509):

aHKeTa 3acTpaxoBaHHOro jauna (popma AJIB-1) (1ipu mepBUYHOM perucTpaliy);

3asBiIeHHE 00 0OMeHe cTpaxoBoro ceuaeTenscTBa (hopma AJIB-2);

3asBJIEHUE O Bblaue AyOiHKara cTpaxoBOro cBHaeTensCTBa (hopma AJIB-3).

3asBleHME 3allONHSAETCS Ha TOCYIapcTBEHHOM si3bike Poccwiickoii ®enepaiuu
(pycckoM si3bIKe), HOAMUCHIBACTCS IMYHO MPaXJaHHHOM.

16. K 3asBneHHIO MNpeacTaBisSeTCS HOKYMEHT, YIOCTOBEPSIOIIHH JIMYHOCTH
rpaxJaHuHa.

17. K 3agBneHuio, MONaHHOMY OT WMEHH TpaKHaHHHA €ro 3aKOHHBIM
IpeCTaBUTENIeM, AOMONHUTENBHO IPENCTABIAIOTCA JIOKYMEHTHI, YIOCTOBEPSIOIIHE
TIOJTHOMOYHS 3aKOHHOTO IIPENCTABHTENS, a TAKXKe NOKYMEHTHI, YIOCTOBEPAIOLINE €ro
NUYHOCTB.

B cnyyae mpencrasneHHs MHTEPECOB I'PaXKIaHHHA JIMLOM B CHIJIY TTOJHOMOYHS,
OCHOBAaHHOTO HAa [OBEPEHHOCTH, K 3asiBJICHHIO JOMOJHHUTEIBHO TMPHIAraroTCs
JOBEPEHHOCTh M JOKYMEHT, YAOCTOBEPSIOIIMH JHUYHOCTh INpeAcTaBuTelNs. B cioydae
€ClIM JOBEPEHHOCTh YJNOCTOBEPEHAa HOTAPHANBHO, IOKYMEHTa, YAOCTOBEPSIOLIETO
JUYHOCTH IPAXKIAaHMHA, HHTEPECH] KOTOPOTO IIPEACTABISIOTCS, He TpebyeTcs.

Ilpy HanmpaBneHWH IpaJAHWHOM 3asBJIEHHUS MO [MOYTE K HEMY JONONHHUTEIHHO
NPUIAraloTCs  KOMHM  JOKYMEHTOB, yKa3aHHBIX B  HACTOSIUEM  IIyHKTE
AIIMVHHCTpaTMBHOTO  perjaMeHTa, 3aBepeHHble B MOPSAKE, YCTaHOBICHHOM

3aKoHoJaTenbCcTBOM Poccuiickoit denepanmn.




HcuepnbiBaolHii nepedeHs A0KyMEHTOB, He0GX0HMbIX
B COOTBETCTBHH ¢ HOPMaTHBHBLIMH NPAaBOBbIMH AKTaMH
AJIS NPeJOCTABJIEHHSI TOCYJaPCTBEHHOH yCJIyTH,
KOTOpble HAXOAATCS B PacHOPSKEHHH rOCYyAapCTBEHHbIX
OpraHoOB, OPraHOB MECTHOI0 CAMOYNPABJIeHHH H HHBIX
OpraHoB, Y4acTBYIOIIHX B NIPEI0CTAaBJIEHHH rOCyAapCTBEHHBIX
HJ¥ MYHHIIHIAJbHBIX YCJIYr, H KOTOpbIe rpasJIaHHH BNpaBe
NpeacTaBHTh, 2 TAKIKE CNOCO0ObI HX MOy YeHHsI
rpa*IaHHHOM, B TOM YHCJ/Ie B 3JIEKTPOHHOH
¢opme, NOPAIOK HX NPEACTABIEHHUS

18. I'paxgaHHH BIpaBe IPEACTABHTH JOKYMEHTBI, KOTOPBIE HAXOMATCA B
PacTOpsDKEHHH TOCYJapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO CaMOYyNPABICHHA 60
IOABENOMCTBEHHBIX  I'OCYHApCTBEHHBIM  OpraHaM MM OpraHaM  MECTHOIO
caMOyMpaBJIeHHs] OpraHHM3alyid, HOMONHHTENBHO K HOKyMEHTaM, He0OXOANMBIM JUIS
TIpefOCTaBIeHNss  TOCYJApCTBEHHOW  YCIOyrH,  MOMJIOXAllMM  NPEACTABICHUIO
rpak JaHUHOM.

HenpexcrapieHde TIpaXJaHWHOM YKa3aHHBIX JOKYMEHTOB He  ABIACTCA
OCHOBaHHEM IUIS OTKa3a B NPENOCTaBIeHHH rOCyAapCTBEHHOM YCITYTH.

19. Teppuropuanbhbiii opran IIOP mpu npenocTaBleHHH rocyJapCTBEHHOM
YCIyTH He BIpaBe TpeOOBaTh OT rpaXKIaHKHA!

TpeJCTaBIEeHUs. AOKYMEHTOB M HMHGOpMaldy WIH OCYMIECTBICHHUS IeUCTBHH,
TIpeACTaBlieHHe WIH OCYIIECTBJICHHE KOTOPBIX HE INpPeIyCMOTPEHO HOPMATHBHBIMH
NpaBOBHIMHM aKTaMH, DETYJIHMPYIOIIMMH OTHOIUSHHS, BO3HHKAIOIIWE B CBASH C
IpeNoCTaBIeHHEM rOCY IapCTBEHHOHN YCIyTH;

NpeAcTaBIeHUs HOKYMEHTOB H MH(OpMAlK{, B TOM YHCJI€ MOATBEPKAAIOIHX
BHECEHME 3asBUTENEM IUIATHl 3a MPEROCTaBleHNE TOCYIapCTBEHHOM YCIYyrH, KOTOPBIE
HAXOMATCS B PAacIOPSIKEHHH TEPPUTOPHANBHBIX opranos IIDP, rocynapCTBEHHBIX
OpPraHOB, OPraHOB MECTHOrO  CaMOYMpaBIeHUs  JHOO  TOJBEIOMCTBEHHBIX
roCyJapCTBEHHBIM OpraHaM WM OpraHaM MEeCTHOTO CaMOYIpaBJIeHHSA opraHu3alyi B
COOTBETCTBUM C HOPMATHBHBIMK TMIpaBOBBIMH akTamu Poccuiickoit @enepauun,

HOPMATHBHEIMM TNpaBOBBIMH aKTaMH CcyObekToB Poccuiickoit @Denepauud 1

MYHUIIMITAIBHBIMUA TIPABOBBIMH aKTaMH, 3a UCKJIIOUEHHEM JOKYMCHTOB, YKa3aHHBIX B
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yacTd 6 crateu 7 @enepansHoro 3akoHa ot 27 wmrions 2010 r. Ne 210-03 «O6
OpPraHM3allMd TPeJOCTaBIEHHS TOCYINAPCTBEHHBIX M MYHMUHNAIBHBIX  YCIyI»
(Cobpanne 3axoHogmarenscTBa Poccuiickoit @enepamuu, 2010, Ne 31, cr. 4179; 2011,
Ne 15, cr. 2038; Ne 27, cr. 3873, 3880; Ne 29, cr. 4291; Ne 30,
ct. 4587; Ne 49, cr. 7061; 2012, Ne 31, cr. 4322; 2013, Ne 14, ct. 1651; Ne 27,
ctT. 3477, 3480; Ne 30, ct. 4084; Ne 51, ct. 6679; Ne 52, ct. 6952, 6961, 7009; 2014,
Ne 26, ct. 3366; Ne 30, ct. 4264; Ne 49, ct. 6928; 2015, Ne 1, ct. 67, 72; Ne 10,
ct. 1393; Ne 29, ct. 4342, 4376; 2016, Ne 7, ct. 916; Ne 27, ct. 4293, 4294; Ne 52,
cT. 7482; 2017, Neo 1, c1. 12; Ne 31, ct1. 4785; Ne 50, ct. 7555; 2018, Ne 1, cT. 63; Ne 9,
cT. 1283; Ne 17, ct1. 2427; Ne 18, cT. 2557; Ne 24, ct. 3413; Ne 27, c1. 3954; Ne 30,
ct. 4539; Ne 31, cr. 4858) (manee — ®PenepanbHbiii 3akoH ot 27 mrons 2010 r.
Ne 210-@3);

NpeACTaBleHUs OOKYMEHTOB M  HH(oOpMaluM, OTCYTCIBHE U  (WIIH)
HEeIOCTOBEPHOCTh KOTOPBIX HE yKa3blBaJHCh IIPH MEPBOHAYAJIBHOM OTKase B IIpHEMeE
JOKYMEHTOB, HEOOXOAUMBIX Ul IMPENOCTaBIEHHUS TOCYylapCTBEHHOH YCIyrH, 160 B
NpEJOCTaBICHUA  TOCYAApCTBEHHOM  YCIYrd, 3a  HCKIIOYEHHEM  CIIy4aes,
IPeAyCMOTPEHHBIX IIYHKTOM 4 4actu 1 cratbu 7 denepaibHOro 3akoHa OT 27 MO

2010 r. Ne 210-@3.

HcuepnbiBaomunii nepeyeHb OCHOBaHHH AJISl 0TKAa3a
B NpHeMe J0KYMEHTOB, He00X0AMMBbIX AJIsl IPeA0CTABJICHHUS
rocy1apcTBeHHOH yCJIyTrH

20. OcHoBaHMEM A OTKa3a B MpHEMe 3asBICHUS ¥ JOKYMEHTOB, HEOOXOAUMBIX
JUTs1 TIPEeIOCTaBIICHHS TOCYJapCTBEHHOM YCIIyTH, ABIISAETCS:

HEYCTaHOBJIEHHME JIMYHOCTH JIMIa, OOpaTUBIIErocs 3a OKa3aHHEM YCIyTH
(HenpenbsABIeHUE JAHHBIM JIHLIOM JOKYMEHTa, yIOCTOBEPSIOLIETO €r0 JIHYHOCTD, OTKA3
JaHHOTO JIMLIA NPEAbIBUTE JOKYMEHT, YIOCTOBEPSAIOLIMH €ro JINYHOCTD, IPeAbABIICHHE
OOKYMEHTA, YOCTOBEPAOLIETO JIMYHOCTD, C HCTEKIINM CPOKOM AEHCTBHA);

HETIOATBEPXKACHUE TTOJIHOMOYHH MpeICTaBUTES 3asABHUTEIN;

IPEACTaBICHUE TIPaXJaHUHOM, €ro MpeACTaBUTENIeM WIH paboTonarenemM

HEeHaJUieXalM 00pa3oM 3aBepeHHBIX KOMUi TOKYMEHTOB;
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HEACHCTBUTEIbHAS YCHUIICHHAas1 KBaJ'II/I(i)I/IHI/IpOBaHHaﬂ JJICKTPOHHAsA IMOAITUCE.
Ortka3 B MPUCME 3asABJICHHUA U JOKYMCHTOB, HCOﬁXOJ_'[I/IMBIX 4J TIPEAOCTABIICHU S

rocyJJapCTBEHHOI YCIYTH, B HHBIX CIy4YasX He JOITyCKaeTCs.

HcyepnbiBaomuii nepevyeHb OCHOBaHMIi 1Jisi IPHOCTAHOBJICHHS
HJIH 0TKa3a B NPEJOCTABJICHHH rOCyIapCTBEeHHOH yCayru

21. OcHoBanus A1 IIPHOCTAHOBJICHUSA WJIH OTKa3a B TIIPCAOCTaBIICHHU

rOCYJapCTBEHHOH YCIIyTH OTCYTCTBYIOT.

Ilepeuens yciayr, KOTOpble SIBISIOTCS HEOOXOJHMBIMH H 00513aTe/IbHBLIMH A5
NpeAOCTaB/IeHHS FOCYAAPCTBEHHOMH YCJIYIH, B TOM YHCJe CBEAeHHSs 0 JOKYMEHTe
(zoxymenTax), BbIIaBaeMOM (BbIAaBaeMbIX) OPraHU3alHUsMH, yIaCTBYIOIHMH B

NMPEAOCTABJICHHH IOCYyAapCTBEHHOMH YCIyrd

22. VYcnyru, KOTOpBE SBIAIOTCS HEOGXOAMMBIMM U OOS3aTENBHBIMH IS

PEXOCTABIIEHHS] TOCYJapPCTBEHHON YCITyTH, He NPeNyCMOTPEHEI.

Ilopsinox, pa3Mep H OCHOBAHHS B3UMAHHS
rocyAapcTBEeHHOH NOMJIMHBI HJTH HHOI IIAThI, B3HMaeMoi
3a MPEAOCTABJIECHHE rOCyJaPCTBEHHOH YC/IyrH

23. IlpenoctaBneHne TeppUTOpHAIbHBIM opraHoM II®P rocyaapcTBeHHOI

YCIIyTH OCYILECTBISETCS OeCILIaTHO.

Ilopsanok, pa3mMep H OCHOBaHHS B3HMAaHHUS IJIATHI 32 NMpPenaoCTaBJIECHHE YCIyT,
KOTOpbIe SIBJIAIOTCH HEOOX0AHMBIMH H 00513aTe/ILbHBIMH [IJIS1 TIPEJ0CTABICHHUS
rocyaapcTBeHHO#H yCJIyrd, BKJII0Yasi HHPOPMALHIO O METOAHKE pacyera pa3smepa
TaKoi NJIaThI

24. OcHOBaHWA [ B3UMaHHA IUIATH 3a MPENOCTAaBIEHHE YCIYT, KOTOPHIE
SIBNIAIOTCS HEOOXONMMBIMU M 00S3aTeNbHBIME UISl NPEOCTABIEHHS IOCYAapCTBEHHOMN

YCIIyTH, 3aKOHOAATeNbCTBOM Poccuiickoit Penepaniu He mpeayCcMOTPEHO.




MaxcHMaBHBIH CPOK OJKHAAHHS B OYePEAH NPH Noaade 3asBJIECHHS O
npeaocTaBjeHHH roCy apCTBEHHOH YCJYTH, YCIYTH, IPeAOCTaAB/IsIEMOi
opraHu3auHeil, y4acTByOLIeH B NpeJoCTaBJICHHH FOCYJapPCTBEHHO# YCJIyId, H HPH
NOJIy4YeHHH pPe3yJIbTaTa NPeJ0CTaBJAeHHA TAKHX YCIyT

25. MakcuMalibHOe BpeMs OXHIAHUS B Odepedd MpH Mojade IPaxIaHHHOM
3a5BJICHHS M NpPH IIOJYYE€HHH De3yJbTaTa I'OCyJapCTBEHHOH YCIYIH COCTaBifeT 15

MUHYT.

Cpok H mOpAAOK PErHCTPANHH 3aiBJICHUS TPAXKAAHHHA O NPEJOCTABJICHHH
roCyAapcTBEHHOH YCJIYIH H YCJIYTH, IPeJOCTABJISIEeMOli opranu3anueii,
y4YacTByOIleH B PeAOCTaBJIeHHH rOCyAapCTBEHHOH YC/Iyrd, B TOM 4YHC/I€E B
3JIEKTPOHHOH dopme

26. 3asBieHue, NOJaHHOE TPAXNAHMHOM @M JIMYHOM OOpalCcHAH B
TeppUTOpHaNbHbId opran IIDP, B ToM 4ucie nomaHHOoe Yepe3 ero paboTomarens,
PEriCTpUpPYETCs B IEHb OOpaIlleHHs B TepPUTOPHATBHBIN oprad ITOP.

27. Tlpu monyyeHHM TeppUTOPHATBHBEIM opraHoM IIMP 3aseieHus B hopme
3NIEKTPOHHOI0 TOKyMEHTa, ITOJaHHOI0 ¢ HUCIIOIb30BaHueM ceTu «IHTepHeT», BKIIIoYas
Enunbii mopran, wim uepes caiit [IOP ¢ wucmons3oBanueM «JIuuHOro kaGHHeTa
3aCTPaxOBaHHOTO Juua» (mamee - JIMYHEINH KaOWHET), perucTpanys 3asBICHHS
OCYLIECTBJISCTCS B aBTOMATHYECKOM pEXHMME He IO3[Hee MepBoro pabouero Hs,
CIIEMYIOEro 3a AHEM IOCTYIUIEHHS B TEPPUTOpHaNbHBEIN oprad [IMP ykasaHHOrO
3asBJICHHS.

28. 3asjBieHHe, OJAHHOE TPAXIAHAHOM 4epe3 MHOrO(YHKLHOHANBHBIH LEHTD,
MepeNaeTcss B TeppHTOpHanbHBIH opran IIOP B cpoku, mnpexycMoTpeHHEIe
COI'IAIIIEHHEM O B3aUMOJIEHCTBHH.

3asiBlIeHHe, IOJAHHOE TPAXKIAHWHOM uepe3 MHOrO(YHKIMOHATBHBIH LEHTP,
PETUCTPHPYETCS TEPPUTOPUANbHEIM opraHoM IIDP B Teuenme omHoro paGouero nHs,
CIIEAYIOIIETO 3a JHEM €T0 HOCTYIUICHHS B TeppUTOpUabHEIH opran TTOP.

29. 3asBrneHWe, HAmpaBIeHHOE [OCPENCTBOM IOYTOBOTO OTIIPABIECHH,
PETHCTPUPYETCA TeppUTOpHaNbHBiM oOpraHoM IIOP He mnosgHee pabGodero nHS,

CIIEAYIOILETO 32 THEM €T0 MOJTyYeHHs TEPPHTOPHAIBHBIM opradoM ITOP.
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30. Peructpanus 3asBieHUS OCYIIECTBIIAETCA TEPPHTOPHATLHBIM opraHoM [1OP
B JKypHaJie (B 3JIeKTPOHHOM XKypHalle) peruCTpaliy 3asBjIeHHH ¢ NPUCBOEHHEM HOMepa
10 MOPsIIKY M yKa3aHMEM JaThl IONy4YeHUs 3asBIICHHS TEPPHTOPHAIBHBIM OPraHOM
[10P.

B cnyyae noctymieHus 3asBieHUs B TeppUTOpHaIBHEIH opran ITOP B BeIxoaHOM
WM NPa3JHHYHBIA JEHb €r0 PEruCTpalys OCYLIECTBISETCS B IEPBBIH CIEAYIOLIHH 3a

HUM pabo4mii JeHb.

TpeOGoBaHus K NOMEIEHHSAM, B KOTOPbIX NPEXOCTABIAETCS
rocyiapcTBeHHas ycjayra, K 3ajy OKHAaHHS, MECTaM AJIsl 3aM0JTHEHHsI
3asiBJICHHS O NPEAOCTABJIEHHH rOCYAAPCTBEHHOH YCIyrn, HHPpOPMaNHOHHBIM
CTeHJaM ¢ 00pa3laMH HX 3al0JIHEHHS H NepeYHeM J0KYMEHTOB, HEOOX0HMBIX
AJISl peaoCcTaBJIeHusl Ka’KI0i rocyJjapcTBEeHHOMH yC/IyrH,
pa3sMeleHHI0 H 0(pOpMIIEHHIO BH3YaJIbHOI, TEKCTOBOIM
H MyJIbTHMeAHHHOH HH(pOpMAaLHH 0 MOPsiAKe NPeNOCTABJIEHHs TAKOH yCJyrH, B
TOM YHCJIe K 00ecle4eHHI0 JOCTYNHOCTH AJIS HHBAJHIOB YKAa3aHHBIX 00bEKTOB B
COOTBETCTBHH C 3aKOHOaTe1bcTBOM Poccniickoit @eaepanun o conuaibHOM
3alNTe HHBAJHIOB

31. MecTrononoxenue noMeleHu TeppuTopHalIbHEIX opranos I[IOP, B KoTopeIx
NPeNoCTaBIASTCA rOCYyIapCTBEHHas yClyra (fajnee - MOMEIIEHHS TepPUTOPHAIBHOTO
oprana IIOP), nomxHo obecreunBaTh ymOOGCTBO Ul TPaKAAaH C TOYKH 3PEHHS
TMEIIeXOHON NOCTYIHOCTH OT OCTAHOBOK OOILECTBEHHOTO TPAHCIIOPTA.

IlyTh OT OCTaHOBOK OOIIECTBEHHOTO TpAaHCHIOPTA OO0 34aHMs (CTpOEHMs), B
KOTOpOM pacIiojiaraeTcs MoMelleHHe TeppUuTopHaibHOro oprana I1®P, momken OBITH
000pyI0BaH COOTBETCTBYIOIIUMY HHPOPMAMOHHBIMH YKa3aTEIISIMHL.

B ciyyae ecnu uMeeTcs BO3MOXKHOCTh OPTraHH3ALMHA CTOSHKH (IIAPKOBKH) BO3JIE
30aHus (CTPOEHHMs), B KOTOPOM pa3MeIleHO TOMEINeHHe TEPPHUTOPHATBHOTO OpraHa
[IOP, opranu3oBbiBaeTCs CTOSHKA (TAPKOBKA) JUIA JIMYHOTO ABTOMOOHIIBHOTO
TPaHCIOpTa IpaXAaHWHA. 3a MOJb30BaHHE CTOSHKOM (MapKOBKOI) ¢ IpaXkJaH IUIaTa He
B3MMAaeTCsl.

Jnist MapKOBKM CHENMATBHBIX aBTOTPAHCIOPTHEIX CPEACTB MAJIOMOOHIBHBIX

TPYIII HACENEHHs Ha KaXI0W CTOSHKe Bhiensercs He MeHee 10% MecT (HO He MeHee

OIHOTO Mecra), KOTOPBIC HE NOJKHBI 3aHUMATE HHbIC TPaHCIIOPTHEIE cpenctaa.
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IMoMemenuss TeppuTopuansHoro oprana IIOP  momkHBl — pa3sMeIaThCsa
TIPEeHMYIIECTBEHHO HA HIDKHHMX, NPEANOYTHTENbHEE Ha MEPBBIX JTAXaX 3MaHUH C
OTZEIbHBIM BXOIOM (TI0 BO3MOXHOCTH).

Bxoa B MOMelIeHHe TeppuTopHaibHOro opraHa IIDP momkeH obecmevuBarth
cBOGOIHBIA IOCTYII IPak/aH, a TAKXKe JODKEH GbITh 000pyI0BaH yNOGHOM! JIeCTHHIEH
C TOPYYHSAMH, LIMPOKMMH IIPOXOJaMH, CIELUAIbHBIMH OIPXACHHAMHU U IEpHIaMH,
MaHAYCaMH JUIA TIEPeIBHXKEHHS Kpecel-KoJscoK. [lepenBimkeHHe MO IMOMELICHHIO
TeppUTOpHaNbHOro opraa IIOP He JOIKHO CO3AaBaTh 3aTPyAHEHHH AnA JHL C
OTpaHMYEHHBIMH BO3MOXXHOCTAMH 3[0POBbS, BKIIOYas TEX, KTO MCIIOJNB3YeT KpPecia-
xonsacku. [lomemenune Tepputopuanbhoro opraHa IIOP HomKHO OBITE KOCTaTOYHO
OCBEIIIEHO.

IleHTpanbHell BXOX B 34aHHe (CTpOEHHE), A€ DPaclojaraeTCs MOMCIICHHE
TeppuTopuanbHoro oprana IIOP, obopyayercs HHGOPMAHOHHOH  TabIMYKOM
(BBIBECKOI), COlepKalliel CIeayIoNyro HHPOpMALIHIO:

HauMeHOBaHHe TepputopuansHoro oprana IIOP (HanMeHOBaHHE CTPYKTYPHOIO
TOJpa3IeIeH s, OCYIIECTBISIOMIET0 NPeJOCTaBIeH e FOCy 1apCTBEHHOM YCIIyTH);

pexuM paboThl;

rpaduK npuema.

TToMmemieHus TeppuTopHaisHoro oprana ITOP obopyayrores (1o BO3MOXHOCTH)
3JIeKTPOHHOM CHCTEMOM YIPaBIECHHUS OYepeIbio, CBETOBBIM HH(OPMAIOHHBIM tabJIo,
CHCTEMOH KOHAWIMOHHPOBaHHS BO3TyXa (II0 BO3MOXHOCTH), IPOTHBOILOXAPHOH
CHCTEMOM U CPEJICTBAMH NOXAPOTYIIEHMs, CHCTEMOM OXPaHBI U BUAEOHAOIIOICHHS (o
BO3MOYXHOCTH).

dacan 3maHMs  (CTpoeHMsA), B KOTOpPOM  pacmojaraercs IOMEIICHHe
TeppuTopuaneHoro oprasna IIOP, momken ObiTh 00OpYAOBaH OCBETHTETBHBIMH
npuGopaMy, TO3BONSIONIMMA TPaXJaHaM O3HAKOMMThCA ¢  HHGOPMALMOHHOMH
TaOIMIKOH.

B nensx uHGOPMHPOBAHUS IPaXAaH O BO3MOXKHOCTH KX y4acTHsd B OLIEHKE
5(GEKTHBHOCTH IEATENHHOCTH PYKOBOAMTENEH TepPHTOPHAIbHBIX opraHos 1IOP (nx

CTPYKTYPHBIX [OApa3[eNeHHH) ¢ Y4eTOM KayecTBa IPEAOCTABIECHHBIX UM
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rocyJapcTBEHHEIX YCIYyr B MOMELIEHHH TeppuUTopHansHoro oprasa II®P (mecte
OXHIAHHUI) pa3MelIaloTcs HHGOPMALMOHHBIE MaTepHajibl O BO3MOXHOCTH Yy4acTUs
rpaxkaH B OLlEHKE KauecTBa NPeIOCTABICHHS I'OCY JapCTBEHHBIX YCIIYT.

IMoMemieHus TeppuTopHaTbHOro oprana I1®P BKIFOYAIOT 3a)1 OKUIAHHUI H MECTa
IUTS TIpHeMa IpakJaH.

3a OXMIaHHs OCHAIIAETCS CTYJBSIMH, CTOJAMH (CTOMKaMHM) M) BO3MOXHOCTH
ohopmiieHHs TOKyMeHTOB. KOJIM4eCcTBO MECT OXHIAaHHA ONPEHENSAETCs HCXOAS U3
daxTHUecKod Harpy3Kd M BO3MOXHOCTEH i1 MX pasMellieHHs B 3laHuH. B 3ame
OXHUJaHUSA JOJDKEH OBITh YCTAaHOBJIEH KOMIIBIOTEP C€O CIPAaBOYHO-IPAaBOBBIMH
CHCTEMaMHM M IIPOrpaMMHBIMH TpoaykraMu. IIpaBuma paboTsl ¢ HHMM, a TaKxe
dammnns, ®MMs, oTyecTBO (TpY HaIMYMH), HOMep TenedoHa, HoMep KaOuHeTa
JOJDKHOCTHOTO JIMI[A, OTBeYaoulero 3a paboTy KOMIIBIOTEpA, pPasMEIIAIOTCA Ha
HHGOPMAI[IOHHOM CTEHJIE, PACIIOTI0KEHHOM PAZOM C KOMIIBIOTEPOM.

[Ipu Bxode B moMelueHHe TeppuropHansHOro oprana [IOP u (unm) B 3amax
OXHIAHKS 06OpYyNyIoTCS MHPOPMAlMOHHBIE CTeHAbl. Ha MHQOpPMalMOHHBEIX CTEHAaX
pa3sMeIaTcs clieayonias HHGopMaIHs H JOKYMEHTHI:

MIOYTOBEIH afipec TepputopuansHoro oprasa [IOP u ero BeIlIECTOAIIEr0 OPraHa,

aznpec caiita [1OP;

ClpaBo4YHBIi HOMep TenedoHa TeppUTOpHanbHOoro oprana IIOP, Homep
tenedona-apronH(popMaropa (Ip1 HATUYHH);

pexuM paboThl TeppuTOpHaNbHOro oprata I1OP;

BBIAEP)KKH W3 HOPMATHUBHBIX TIIPaBOBBIX aKTOB, COAEPXKAlMX HOPMEI,
PeryupyoIIHe JeaTeIbHOCTD IO NPEI0CTaBICHUIO TOCY AApPCTBEHHON YCIIyTH;

mepevyeHb  KAaTeropuili  rpaxiaH, HMEIOIIMX MpaBO Ha  TOJNYy4YEHUE
roCyJapCTBEHHOU yCIyry;

nepeveHb JOKyMEHTOB, HEOOXOAMMBIX s TTOJy4YE€HUS FOCYIapCTBEHHON YCIIyTH,

¢ opMBl 3aIIpOCOB U 00pa3LIbl UX 3aMOJHEHHS.

[lpuem rpaxpaH IO BOIpOcaM IPEINOCTAaBICHHS TOCYAapCTBEHHOH YCIyrd
OCyIIeCTBIsAeTC B KabmHKax (kabuHerax), crieluaibHO 000pyHOBaHHBIX IS MpHEMa

rpakaaH, KoTopbie 060pynyroTcst HHGOPMALMOHHEIMH TaOIMIKaMU C YKa3aHUEM:




HoMepa KaOuHKY (kabuHeTa);

¢amunK, IMEHH, 0TUeCTBa (P HATMYMH) JOJDKHOCTHOI'O JIALIA.

Pa6ouee MeCTO JOHKHOCTHOIO JIKIA JOJDKHO OBITH 000pyIOBaHO IIEPCOHATBHBIM
KOMIIBIOTEPOM C BO3MOXKHOCTBIO AOCTYIa K HEOOXOAMMBIM HH(OPMALHMOHHBIM Ga3zaMm
naHHbIX TTOP u ero TeppUTOpHANIBHBIX OPraHOB, IIPUHTEPOM U CKAaHEPOM.

Jins MU ¢ OrpaHMYEHHBIMH BO3MOXHOCTSAMH 37I0pOBbA (BKIKOYas JIHII,
HCTIONB3YIOIHX KPEC/Ia-KOJSCKU U cOGaK-MPOBOJIHHUKOB) JOIDKHEI 00eCIIeYnBaThCA:

YCIOBHSL [isi GECHpErsITCTBEHHOIO AOCTYNa B IIOMEILEHHE TEPPUTOPHAIBHOIO
oprana [IDP;

BO3MOYKHOCTb CAMOCTOSTENHHOIO MEPEIBIKEHUS TI0 TEPPUTOPHH, HA KOTOpPOiA
PacIoNoKEHO TOMEILeHHe TeppuTopHatpHoro oprada I[IOP, a Takke BXolda B
[OMEIIEHHE M BBIXO/a M3 HETO, IIOCAAKH B TPAHCIIOPTHOE CPEACTBO ¥ BBHICAIKH U3 HETO,
B TOM YHCJIE C HCIIOJIB30BAaHUEM KPECIIa-KOJISACKH;

BO3MOXKHOCTh CONPOBOXIEHHS U CaMOCTOSTENBHOIO IIEPEIBHXEHUS, OKa3aHHs
IOMOIIY WHBAIKAAM, MMEIOIIMM CTOMKHe paccTpoicTBa QyHKIIMH 3PEHHU,

yCIOBHS 1O HajUleXalleMy pasMeINeHHIo OOOpyNOBaHHS M HOCHTeleH
HHpOpMAaITUH, HeOOXOMMMBEIX I OOecredeHHs GecIpenaTCTBEHHOro O0CTyIIa
MHBAJIAJIOB C yYETOM OTpPaHU4YEHUH HX XKU3HEAEATETbHOCTH;

BO3MOXKHOCTH AyOIHpOBaHHMs HeOOXONUMOH Ui HHBAJMIOB 3BYKOBOM H
3pUTENbHOM HHPOPMalMM, a TaKkKe HaJIMCeH, 3HAKOB W WHOM TEKCTOBOH H
rpahudeckoit HHGOPMALMK 3HAKaMH, BHIIONTHEHHBIMH PeNbe(hHO-TOIETHEIM LIPAYTOM
Bpaiiis, Homycka CypIoHepeBOAYMKa H THPIOCYpPAOIIEPEBOAYHKA,

BO3MOXHOCTE JIOIyCKa B MMOMEIIEHHe TeppuTopruaibHoro opraa I1MP cobaku-
IIPOBOJHHKA IIPU HAIMYHM JOKyMEHTa, IIOATBEP)KAAIOIIETo ee ClelranbHoe o0yyeHne
¥ BbaBaeMoro 1o QopmMe U B TNOpsAAKe, KOTOPBIE YCTAHOBJIEHBI IPHKA30M
MuHHKCTEPCTBA TPYAa W couuanbHol 3amutel Poccuiickoit ®enepaiyu ot 22 HIOHA
2015 r. Ne 386H «OO6 yTBepKHEHHH (QOPMBI IOKYMEHTa, IOATBEPXIAIOIIEro
crendagbHOe  00ydyeHHe  COOAKU-IPOBOIAHWKA, W  IOpAAKAa €ro  BBIAAYM»
(3apeructpupoBan MuHHCTEpCTBOM ocTHIMM Poccuiickoit @enepamuu 21 wrons

2015 r., peructpauuonHsiit Ne 38115);
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COOTBETCTBYIOIIas IIOMOIIs PaGOTHHKOB TEPPUTOPHANBHBIX opraHoB IIDP,
NPENOCTABNSIONMX TOCYAPCTBEHHBIE YCIyTH, HHBAIHIAM B MPEONOJCHUH 0aphepoB,
MEIIAIOINKUX MOIYYEHUI0 MU YCITyT HapaBHe C APYTHMH JTHLIaMH.

B ciydae HEBO3MOXHOCTH IIOJHOCTBIO NPHCTIOCOOHTH OOBEKT C YyHEeTOM
MOTPeGHOCTH HMHBaIXIa COOCTBEHHHK JAaHHOTO 00beKTa oOecledHBaeT HHBATHIY
JOCTYIl K MeCTy NpeIOCTaBleHds TIOCyHapCTBEHHOH ycmyru, Jjnbo, Koraa 3To
BO3MOXHO, €€ IPeJ0CTaBIeHe 00ECTIEYMBAETCA [T0 MECTY XKUTENBCTBA HHBAJIM/A HIH B
JUCTAaHIIHOHHOM PEXXKHME.

[Topsimok obecriedeHuss YCIOBUA AOCTYIHOCTH [IJIs HWHBAJIHIOB 00BEKTOB U
TIPENOCTABIIAEMBIX YCIYT B chepe Tpysa, 3aHATOCTH U COLMAIBHOH 3aIlIUTEl HACeIeHHS,
a TaKXKe OKa3aHWs MM IIPH 3TOM HEOOXOAMMOH IIOMOLIM YTBEPXKACH IPHKa30M
MHuHHCTepCTBa TpyAa M COLHaIbHON 3amuThl Poccuiickodt @enepaluu OT 30 wrons
2015 1. Ne 527u (3apeructpupoBa MunucTepcTBoM focTuiun Poccuiickoit Penepanun

17 centsi6ps 2015 r., peructpannoHHsii Ne 38897).

TToka3aTe/IH JOCTYIIHOCTH H Ka4eCcTBa rocyAapcTBeHHOMH
YCJIYTH, B TOM YHC/Ie KOJHYeCTBO B3aHMOAEHCTBHH CTPaxoBaTeis
¢ JO/PKHOCTHLIMH JIMIAMH NPH NPEJOCTABIeHHH IoCyAapCTBEeHHOH
YCJIYTH H HX NPOJO/DKHTEIbHOCTh, BO3MOXKHOCTL MOy IeHH HHpoOpMaLHH O X01e
npeaoCcTaBJieHHsI FOCYIaPCTBEHHOH yCJIyTH, B TOM YHC/I€ C HCNOJIB30BaHHEM
HHPOPMANHOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTHil, BO3MOXKHOCTD Jan6o
HEBO3MOKHOCTD MOJIyYEHHs FOCYIaPCTBEHHOI yC.Iyra B MHOr0pyHKIHOHA/ILHOM
LEeHTpe NpeJocTaBIeHHs! TOCYIapCTBEHHBIX H MYHHIHNAJBHBIX yCayT (B TOM
YyHCJIe B NOJHOM 00beMe), B JII000M TEPPHTOPHAJIBLHOM NOJApa3/ie/IcHHH OPraHa,
NpeJ0CTABJISAIONIEr0 FOCYAaPCTBEHHYIO YCJIYTY, 0 BLIGOPY 3afiBHTEISA
(3KcTeppHUTOpPHAJIbHDIH NPHHIKII), MOCPEACTBOM 3aMpPOCa 0 NPEAOCTABICHUH
HeCKOJbKHX IoCy/IapCTBEHHBIX H (HJIH) MYHHIMNIAJBHBIX YCJIYT B
MHOroQyHKIHOHAJBHBIX HEHTPaX Npel10CcTaBICHHS rocynachBeHnux 7|
MYHHIHOAJILHBIX YCJIYT, NPEIyCMOTPEHHOr0 cTaThed 15! ®enepanannoro 3akona
ot 27 uroas 2010 r. Ne 210-®@3

32. OueHKa JOCTYHOCTH ¥ Ka4eCTBa IIPeJOCTaBICHUS TOCYAAPCTBEHHON yCIyTH
IOJDKHA OCYILIECTBIATHCS IO CIEAYIOINM IT0Ka3aTeIsIM:
creneHb MHGOPMHPOBAHHOCTH TIpaXAaH O IOpsAAKe  MPEeJOCTaBICHHS

roCyJapcTBeHHON yCIyrd (JOCTYNHOCTh MH(OpMAIMH O TOCYAaPCTBEHHOH ycmyre,
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BO3MOXKHOCTH BbIOOpa crocoba morydeHus: uH(GpopMalun);

BO3MOXXHOCTh BBIOOpa I'paXTaHHHOM (POpM IpeAOCTaBIEHUS FOCYAapCTBEHHOM
YCIIyTH, B TOM YHCIIE C HCIIOJb30BaHHEM HH(POPMAIOHHO-TEICKOMMYHUKAIMOHHBIX
ceTeii oOmiero mojs3oBaHud (B ToM umcie cetd «MHTepHer»), Brmouas EnuHbii
nopTan;

BO3MOXXHOCTP  HJIM  HEBO3MOXHOCT  OOpaleHuss 3a  MOJy4YeHHEM
rOCyAapCTBEHHOM yCIIyrd B MHOTO(GYHKIIMOHATIBHBIN LIEHTP, B TOM YHCJIE IOCPEACTBOM
3alpoca O MPeAOCTABICHHUH HECKOJNBKHX IOCYJAapCTBEHHBIX M (MIJIH) MyHHMLAIANBHBIX
YCIYr B MHOTOQYHKIMOHATBHOM IIeHTpe, IPeIyCMOTPeHHoro cratheil 15'
®enepansHoro 3akona ot 27 utoinsa 2010 r. Ne 210-03 (manee — koMIUIeKCHBIH 3a11poc);

BO3MOXHOCTh OOpallleHHs 3a INpeNOCTaBICHUEM TIOCYAApCTBEHHOH YCIyrd B
moboi TepputopuanbHelil opran [IOP o BeiOOpy rpaxcnaHHHa (3KCTEppUTOPHANBHBIH
NPUHLKI);

JOCTYIIHOCTh OOpallleHNs 3a IPeJOCTaBlIeHNeM IoCyJapCTBEHHOH YCIIyTH, B TOM
qucie A MaJIOMOOUNBHBIX TPy HAaCeIeHHUS;

cobyoieHNe CpPOKOB TNPEINOCTaBlIieHHS] TOCYHApCTBEHHOM YCIYTH M CpPOKOB
BBINOJIHEHUS aJIMUHUCTPATUBHBIX IPOLEAYpP NpHU IPEJOCTABICHUHU TOCYJapCTBEHHOH
YCIIyIH;

OTCYTCTBHE OOOCHOBaHHBIX Jalo0 CO CTOPOHBI TpaKgaH IO pe3yJibTaTaM
NpeAOCTaBICHUS FOCYJapCTBEHHOU YCIIyTH;

IIPEJOCTaBICEHAE BO3MOXKHOCTH MOAAYH 3aIllpoca U JOKYMEHTOB (CONEPIKAILHXCSI
B HHUX CBEICHUI), HEOOXOAUMBIX IS IPEeNOCTAaBICHUS T'OCYAapPCTBEHHOM YCIYrH, B
(popMe AIEKTPOHHOTO JTOKYMEHTa;

IpPENOCTaBI€HHEe  BO3MOXHOCTH  IONy4eHHs  HHPOpMALMH O  XOZe
[PENOCTaBlIeHUs] IOCYHapCTBEHHOM YCJIyrH, B TOM UHCJIe C HCIOJb30BaHHEM
MH(OpMaLHOHHO-KOMMYHHUKaIMOHHBIX TEXHOJIOTHIA.

33. B wmemsax mpenocTaBleHHUS TIOCYAApCTBEHHOH YCIYTH, KOHCYJIbTalUH H

MHGOPMHUPOBAHHS O XOJIe IPEAOCTABICHNAS! TOCYAapPCTBEHHOM YCIYTH JOIYCKAETCS




OCYIIECTBJIEHHE MpHeMa IPaKAaH IO IpeIBapHTEIbHOH 3aIMCH. 3aliCh Ha MPHEM
OPOBOMUTCS TPH JIMIYHOM OOpaIlleHHM I'paK[JaHWHA WU C HCIIONb30BAaHHEM CPENCTB
TeneOHHOM CBS3H, a Takke depe3 ceTb «MHTepHET», B TOM uHcie yepe3 cait [IOP u
Enunslil noptan.

Jlnst ocyllecTBIeHUs IpeNBapUTeNbHOM 3anucH rocpencrsoM EauHoro moprana,
caiita [IOP rpaxnaHuHy HeEOOXOOMMO yKa3aTh 3alpallliBacMble CHUCTEMOH JaHHBIE, B
TOM YHCJIE:

IS PU3AYECKOro JTHNA: HaMHIIHIO, UM, OTIECTBO (IIOCIeJHEe NIPH HATHIHH);

JUTS FOpUAMYECKOr o JHIA: HAUMEHOBaHHE IOPUAUYECKOrO JINLIA,

CTPaxoBOi HOMEp UHAUBHAYAIBHOIO JIULEBOrO CYETa 3aCTPAXOBAHHOIO JIMLIA;

HOMep TeneoHa;

aJipec 3JIEKTPOHHOH MOYTHI (T10 )KEJIaHUIO);

KeNaeMyIo J1aTy U BpeMs IIpreMa.

B ciydae HECOOTBETCTBHS CBEIEHHI, KOTOpble COOOIIMI TpaKJaHHH IpU
HpeBapUTEIbHOM 3aIicy, TOKYMEHTaM, PeICTaBICHHBIM I'PaXXIAaHHHOM IIPH JINYHOM
npueMe, IpeiBapUuTeNbHAs 3a1IMCh AHHYJIUPYETCH.

Ilpu ocyliecTBIeHHM IpeABapUTENBHON 3allUCH IIyTEM JIUYHOIO OOpalleHHMS
rpaXkIaHWHY BBIIAETCH TAJOH-MOATBEPXKACHUE, CoAep KalMi HHPOpMaIHio o0 aate U
BpEeMEHH IpeCTaBIeHHs 3apoca.

Ilpu ocymiecTBIEHHMH NpeABapUTENBHON 3amuch MO TenedoHy TIpakAaHUHY
cooOIaloTcsl Aata W BpeMsl NpHeMa OOKYMEHTOB, a B Cllydae, €CIM TPaXIaHHH
COOOIIUT afipec MEKTPOHHOM MOYTHI, Ha YKa3aHHBIH aJpec TakKe HalpaBIAETCs TajlO0H-
NOATBEPKACHHUE.

Ilpu ocyiiecTBICHUH MpeABApUTENbHOM 3amucu 4yepe3 calT IIDP rpaxnaHuny
obecreuynBaeTcsl BO3MOXKHOCTB pacnedaraTh TalOH-TIOATBEPXKACHHE, B ClIydae, €CIH
rpaXxJaHuH COOOIIUT aApec DSNCKTPOHHOM IIOYTHl, HAa YKA3aHHBIA aJpec TakkKe
HarnpasJiieTcss HHPopMalys O NOATBEPKACHUN NpEABApUTENBHOM 3allUCH € YKa3aHUEM

JaThl, BDCMCHH U MECTa IIpUeEMa.
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3amuch TpaxJaH Ha ONpefelieHHYI0 [aTy 3aKaHYWBaeTCst 3a CYTKH 10
HACTYIUIEHUS 3TOH AATHL.

[Ip¥ OCYILIECTBICHAM IpeJBapUTEIbHON 3alliCH IPaXIaHMH B 00j13aTebHOM
nopsigke HHGOPMHUPYETCS O TOM, UTO NpeBapHUTe/IbHAs 3allKCh AHHYJIUPYETCs B ClIy4ae
€ro HEeSBKH 110 HCTEYEHHH 15 MUHYT C Ha3HaYE€HHOIO BPEMEHH IIpHEMa.

I'paxxmaHKH B JII000€ BpeMs BIIPAaBEe OTKa3aThCsl OT NPeIBAPUTENIBHOM 3alUCH.

IIpreM rpaxJaHWHA N0 NIPEABApUTEIBHON 3alIMCH OCYIIECTBIACTCS B TCUCHHE
pabo4ero AHs B COOTBETCTBHH C YCTAaHOBIEHHBIM rpadMKOM IIpHeMa Mpax/iaH.

Berepanam  Bemmkoit  OteuecTBeHHOM  BOHHBI, HHBamMAaM Benukon
OrteuecTBEHHOM BOMHBI NPH MpPEeIBABICHUM HMH COOTBETCTBYIOIIHMX JIOKYMEHTOB
obecrmeynBacTcsl BO3MOXHOCTE IIOJIaTh 3alIpoC W JAPYTHe HOKYMEHTHI, HEOOXOIUMEIE
I8 TpeNoCTaBieHuss rOCyJapCTBEHHON ycIyrd, 0e3 mpenBapUTENbHOW 3aliCH, BHE
ouepesu.

34. IlpenoctaBiesne rocyqapCTBEHHOM YCIyrH NpeayCMaTpHBaeT OXHOKpaTHOe
B3aHMOJIEHCTBUE IPAXKAAHUHA C NODKHOCTHBIMH JIML[AMH.

35. I'paxgaHMH BIpaBe OOpaTHUTBCA C 3asBI€HUEM B MHOTOQYHKIHMOHANBHBIH
LEHTp B Cliy4ae, eClIH MEXOy TeppUTOpHanbHbIM opraHoM IIDP, npeaocTaBisiolM
rOCyIapCTBEHHYK) YCIyry, ¥ MHOIOQYHKIHOHAIBHBIM ILIEHTPOM  3aK/IIOYEHO
CorJIallleHHe O B3aMMOJEHCTBMM W MOJada YKAa3aHHOIO 3asBJICHHS MNpeayCMOTpEHa
IEpEeYHEM TOCYJApPCTBEHHBIX M MYHHLIMIAIBHBIX YCIYT, MPEIOCTaBIAEMBIX B
MHOTOGYHKLIHOHATIBHOM LIEHTPE.

[Tpu obpaiieHnn rpaxJaHUHa C 3asBICHHEM U IOKyMEHTaMH, HEOOXOIMMBIMU
IO TpPEeIOCTaBIEHHS YCIYTH, B MHOTOQYHKIMOHAJBHBIA LIEHTP IIOCPEACTBOM
KOMILTEKCHOTO 3ampoca TpenocTaBlieHHe TIOCyJapCTBEHHBIX YCIYyr, YKa3aHHBIX B
KOMILIEKCHOM 3alpoce, OpraHu3yeTci MHOTO(QYHKIMOHANBHBIM IEHTPOM IyTEM
COCTABIICHHS 3asBJIEHHS O IPeAOCTaBICHUU IOCYIAapCTBEHHON YCIYyTH B COOTBETCTBHH
C IyHKTOM 85 AZIMHHHCTPATUBHOIO perjaMeHTa (fajee — 3asiBJICHHE, COCTABIIEHHOE Ha

OCHOBAaHHH KOMIIJICKCHOT'O 3ar1poca).
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Hubie TpeGoBanus, B TOM YHC/e YHHTBIBAIOIIHE OCOOEHHOCTH
NPeAOCTaBJICHHS rOCyAapCcTBEHHOH YCJIYrH N0 SKCTePPUTOPHAILHOMY IPHHIHITY
H 0COOEHHOCTH NPEX0CTABJICHHS rOCYAaPCTBEHHOH YCJIyrH B 3JIEKTPOHHOH (hopme

36. I'paxnaHuH MOXeT HAIPaBUTh 3asBIE€HME (3a HCKIIOYEHHEM aHKETBI
3aCTPaXxoBaHHOrO JiML@) B (OpMe OSIEKTPOHHOTO JOKyMEHTa, OQOPMICHHOIO B
COOTBETCTBUH ¢ NocTaHoBIeHUeM [IpaButenscTBa Poccuiickoit Penepanyu ot 7 HrOs
2011 1. Ne 553 «O mopsake oQopMIeHUS W TIPEACTABICHHS 3aiABICHHM W MHBIX
JOKyMEHTOB, HEOOXONUMEIX Uil TPENOCTABIEHHMS TOCYNapCTBEHHBIX M (WiH)
MYHHLMNATGHEIX ~ YCIyr, B (OpMe ONeKTpOHHBIX — nokymeHTtoB» (Cobpanue
3akoHOmaTenpcTBa Poccuiickoit ®enepanun, 2011, Ne 29, c1. 4479), ¢ ucronb30BaHHEM
MHPOPMAIIHOHHO-TEJIEKOMMYHHUKAIIOHHBIX CeTel 00IIero noib30BaHHUs, B TOM quciie
cetn «VHTepHeT», BKIOUas Exuuslii mopTan u JIuHelH KabuHeT, 00ecrieqnBaIoIIero
BO3MOXHOCTh HANpaBleHHs ¥ [IONy4eHWs OJHO3HAYHOH M KOH(QUACHIHAIPHOH
uHOOPMAllMH, TAKKe MPOMEXYTOYHBIX COOOIICHHH M OTBETHOH HH(OpMalii B
3JIEKTPOHHOM BHIE, B TOM YHCJIE C MCIOJB30BAHUEM OJICKTPOHHOH MOJINUCH, B
TopsifIKe, MpeLyCMOTPEHHOM 3aKOHOAATeNbCTBOM Poccuiickoii Deepamuy.

CpenctBa  3JIEKTPOHHON  IOANKMCH, IPUMEHSEMble TPOKAAHHHOM  IIPH
HANPaBJEHWH 3ajBJeHHs B (OpMe OIEKTPOHHOTO JIOKYMEHTa, MOJDKHBI OBITH
cepTH(HUIMPOBAHBI B COOTBETCTBHHM C 3aKOHOAATENRCTBOM Poccuiickoit Peneparuy.

IlpreM M perucTpauus 3asBieHus, noctymusmiero B IT®P, TepputopHanbHbIH
opran IT®P uepes cets «MHTepHeT», B ToM uucie yepe3 Jlnunbiil kaburet U EnuHbIi
TOPTalN, OCYIIECTBISIOTCS B aBTOMAaTHYECKOM PEKHME He TO3[Hee NepBoro pabodero
IHA, cleyromero 3a aHeMm mocrymienus B IIOP, B Teppuropuanbhbiii opran IIOP
YKa3aHHOTO 3asBJICHUS.

37. B cnyuae 3aKioueHus paboTOAaTeNeM C TEPPUTOPHATIBHEIM opraHom [1DP
cornamenuss o6 oOMmeHe mHGMOpMaUWeldl B 3NEKTPOHHOM BHIE C MOATBEPKACHHEM
371eKTPOHHOM MOAIKCH B COOTBETCTBHM C TpeboBaHusmu DenepanbHOro 3aKoHa OT
6 anpens 2011 r. Ne 63-®3 «OG6 snexrponnoi noamuck» (Cobpanne 3akOHOAATENHCTBA

Poccuiickoit ®enepanuu, 2011, Ne 15, ct. 2036; Ne 27, c1. 3880; 2012, Ne 29, cT. 3988;
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2013, Ne 14, ct. 1668; Ne 27, ct. 3463, 3477; 2014, Ne 11, ct. 1098; Ne 26, cr. 3390;
2016, Ne 1, cT. 65; Ne 26, ct. 3889) (nanee - PenepanbHblii 3akoH ot 6 anpens 2011 r.
Ne 63-®3) npescTaBneHye 3asBIEHAS MOXET OCYIIECTBIATECA B HOpMe INEKTPOHHOTO
JOKyMEHTa C MHCIONB30BAHHEM YCWIEHHOH KBalM(HUIMPOBAHHOW 3SIEKTPOHHOH
HOJITUCH.

BhINONIHEHHE aIMHHHCTPATHBHBIX MpoLedyp IO MNpHEMY H PEerucTpanuyd
TMOJYYEHHBIX 110 JJIEKTPOHHBIM KaHallaM CBs3H OT paboTonaTenei 3asBIEHHH B BHIE
JOKYMEHTOB B 3JIEKTPOHHON (opMe, 3aBepeHHBIX YCHJIEHHOH KBAIM(UUMPOBaHHOH
3NEKTPOHHOM MOATHCEIO, OCYILIECTBIAETCS B TEIEHHE OTHOTO paboyuero IHs.

38. I'paxnanam oGecrieunBaeTcsi BOMOXHOCTh MNOJyY€HHs HHPOpMAUUH O
TIpefOCTaBIsAEMOMN OCy 1apCTBEHHO# yenyre Ha Exqunom noptaie, caitre [1QP.

39. I'paknaHuH BrpaBe OOPATHTHCA 3a IPEJOCTABICHHEM TOCYNapCTBEHHOH
yciyrH B M060i TepputopraibHeii oprad IIOP unu MEHOrOQYHKIMOHANBHBIA IEHTP B
npefenax Tepputopun Poccuiickoit denepanyy no BEIGOPY 3asBUTENS HE3aBUCHMO OT

ero MecTa XHTEJILCTBA, IpeObIBaHus, PaKTHUECKOTO IMPOKUBAHHUS.

II1. CocTaB, noc/ie10BaTeILHOCTL H CPOKH
BbINOJIHEHHS aAMHHHCTPATHBHBIX NPONeAYP, TPeOOBAHMS K MOPSAKY
HX BbINOJTHEHHS, B TOM YHCJIe 0CO0€HHOCTH BbINOTHEHHSA
aAMHHHCTPATHBHbLIX MpoOUEAYP B JIEKTPOHHOH dopme

M cyepnbiBalomnii nepeyeHb aAMHHACTPATHBHLIX NpoLeAyp, BbINOJHAEMbIX
M ®P, reppuropnanbubivMu opranamu IIOP

40. Tlpu oOpameHun TrpaxIaHHHa B TeppHTOpHalbHb opran I[IOP 3a
roCyIapCTBEHHOM YCIyroii IpefoCTaBIEHME TOCYJApCTBEHHOM YCIYr'M BKIIOYAET B
cebs cleqylomue aqMHUHUCTPaTHBHBIE ITPOLIEAYPhI:

IpueM M pPETMCTpalds 3asBICHHS H JOKYMEHTOB, HEOOXONUMBIX UL
IpeOCTaBIIeHUs TOCyAapCTBEHHOH yCIIYTH,

BBOJA M Ilepefjauya MAaHHBIX TpaXJaHWHA, COIEpXKAllMXCs B 3asiBICHHUH, B
IIPOTPaMMHO-TEXHUYECKHE KOMILUIEKCHl CHCTEMBI NEPCOHMGHIMPOBAHHOTO y4era, HX
006paboTka W TPUHATHE DEIICHHS O Pe3yNbTaTe MNPENOCTaBICHUS TOCYHApCTBEHHOU

YCIYTH;
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npefocTaBlieHne HH(GOPMALH O pe3ylbTaTe OKa3aHHs FOCYIapCTBEHHOM YCIIyTH;
WCIpaBlIeHre JOMYIIEHHBIX OMeYaToK U OMHMOOK B BBIIAHHBIX B pe3yibTaTe

IpeIOCTaBIIEHHs TOCYapCTBEHHON YCIIYyI'M JIOKYMEHTaX.

AIXMHHHCTPAaTHBHasi Npoleaypa Mo NpHeMY H PerHCTPalHH
3asiBJICEHHS H JOKYMEHTOB, He00XOIHMBIX /JIsl PEIOCTAB/ICHHS
rocyXapcTBeHHOH yCJIyIH

41. OcHoBanHeM Ui Havajia aJAMHUHUCTPAaTHUBHOM MNpPOLEAYPHI SBIAETCS
obpaieHue TrpaXnaHuHA (TPEACTaBUTENd) B TeppuTopuanpHbeli opran IIOP ¢
3asBJI€HHEM U JIOKYMEHTaMH, HEOOXOJUMBIMHU JUIS TPENOCTAaBIEHHs TOCYAapCTBEHHOM
YCIyTH, B TOM 4YHCIe d4epe3 paborojarens, JIHOO IOCTYIUICHHS 3asBlIEHUSI U
JOKyMEHTOB, HEOOXOOMMBIX M NpPEAOCTAaBICHUS TIOCYHApCTBEHHOM yCIyTrd, B
teppuropuanbHbiii oprad I11OP o moyre.

42. Tlpy TOCTYIJICHUH 3asBJICHHS HOJDKHOCTHOE JIMI[O OCYLIECTBISET OLEHKY
NPaBHJIHLHOCTH OQOPMIICHHUS 3asBJICHHS.

Ilpr olLileHKe NPaBUIEHOCTH O(OPMIIEHHs 3asABIEHHS JOJDKHOCTHOE JIHIO
IpoBepsIeT:

IOJIHOTY 3alOJTHEHUS 3asfBlI€HMs, a TaKXKe €ro COOTBETCTBHE CBEICHUSIM
AHIUBHAYalbHOrO (MepCOHMQUIMPOBAHHOTO) y4YeTa B CHCTEME 00A3aTeNbHOro
MIEHCHOHHOTO CTPaXxOBaHUs;

oTcyTcTBHE (Hanuume) (akTa perucTpallii B CHCTeMe 0043aTeNBHOrO
IEHCHOHHOTO CTpaxOBaHUS c HCIIONb30BaHUEM aBTOMaTH3UPOBAHHOM
uHpopMaoHHo# cucteMsl [IOP.

Ilpu mnoctymieHnn ot paboTojarenedl 3asBIeHHM B ()OPME INEKTPOHHOIO
JIOKYMEHTa, 3aBEPEeHHOT0 YCHICHHOH KBaIM(QUIMPOBaHHON 3JIEKTPOHHOM MOIIKCEHIO, B
ABTOMAaTHYECKOM PEXUME OCYIIECTBIAIOTCS (POPMATHO-JOTHYECKHH  KOHTPOJIb,
NpoBepKa MPaBHIBHOCTU 3aloNHEHHs (opMbl 3asBieHus (popmaTa) U MOMTHHHOCTH
YCWIEHHOW KBTM(PUIIMPOBAHHOM 3JIEKTPOHHOM IOAIMCH.

43. 3agBieHue, IOJaHHOE TPAKIAHUHOM Ha JINYHOM IPHEME B TEPPUTOPHATHEHOM

oprane [T®P, peructpupyercs B AeHb 00pallieHus B TEpPUTOpHaNbHEIA oprad ITMP.
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44, JIoMKHOCTHOE JIHLO pEeruCTpHUpyeT IMIOCTYIHBIIME 3asBICHHA O
NPeNOCTABIEHHH TOCYIapCTBEHHON YCIyrd B OKypHame (3JEeKTPOHHOM IKypHaie)
PETHCTpalliy 3asBJICHUH C NPHCBOEHHEM HOMepa I0 MOPSAAKY M yKa3aHHEM HaThl MX
TOJIyYEeHHs TepPUTOpHaIbHBIM opranoM I1®P.

Ilpy HampaBleHHH 3asBIEHHA H KONMH JOKYMEHTOB, HEOOXONMMBIX A
IPENOCTABNIeHHs TOCYHApCTBEHHOH YCIyrd, IO T[o4Te JHeM oOpalieHHs 3a
IIPEIOCTAB/IEHHEM TOCYJAPCTBEHHON YCIyTM CYMTAeTCs JiaTa, yKa3aHHas Ha MOYTOBOM
IITEMIIENIE OpTaHU3aLH TOYTOBOH CBA3H IO MECTY OTIIPABJICHU 3asBJICHHA.

45. Pe3ynbTaToM aJMHHHACTPAaTUBHOM MPOLEXYpPBI SBISCTCA IPUEM H

perHCTpanys 3asBICHUS.

AJIMHHHCTPAaTHBHas Nponeaypa
N0 BBOAY M Nepefayue AaHHBIX MPa’KAaHHHA, COAePKALTHXCH
B 3asiBJIE€HHH, B IPOrPaMMHO-TEXHHYECKHE KOMIIEKChI CHCTeMBbI
nepcoHH(HUNPOBAHHOIO Y4eTa, HX 00paboTKa U NPHHSTHE PelleHHs
0 pe3yabTaTe NpeI0CTaBJAeHHs roCy/IapCTBEHHO# ycIyrn

46. OcHOBaHHEM AJA Hayajga OCYILECTBJICHUS aIMUHMCTPATHBHOM IMPOIEAYPHI
ABJIAIOTCA [TPUEM U PETUCTPALHs JODKHOCTHBIM JIUIIOM 3asBJICHHS.

47. Bpox [aHHBIX B TPOrPaMMHO-TEXHHYECKHH KOMIUIEKC CHCTEMBI
nepcOHNGUIUPOBAHHOTO y4eTa, HX 00paboTka He TOJDKHBI IpeBbImaTs 10 MUHYT.

48. Tlo pesynsTaraM oOpabOTKM B cHCTeME O00S3aTENbHOrO IEHCHOHHOTO
CTpaxOBaHHsS IaHHBIX M3 3asiBJEHUA JODKHOCTHOE JIUIO NPHHUMACT DEIIEHHE O
pErMCTpauMy TIpaKIaHHHA B CHCTeMe 00s3aTebHOTO MEHCHOHHOIO CTPaXxOBaHUA
(OTKpHITHE MHIHBHAYAJILHOIO JIMLEBOrO CYeTa 3aCTPAaXOBAHHOTO JIMLA), pelieHus 06
o6MeHe CTpaxOBOro CBHIETEJBCTBA WIK O BblJade ero JyOnMkara, peleHuie o6 oTkase
B PETHCTPAllMM B CHCTeME OOA3aTeNbHOTO INEHCHOHHOTO CTPaxoBaHWs (OTKPHITHH
MHIABHIYaTbHOTO JIALEBOrO CYETa 3acTPaxOBaHHOTO JIMIA), pelieHHe 00 OTkase B
o6MeHe CTpaxoBOTO CBHIETENLCTBA WITH BhIade ero AyOmKara.

Pemenne o6 OTKase B pETHCTpallid B cucTeMe 00s3aTelIbHOIO IEHCHOHHOTO
CTpaxOBaHWs TPaXIAHWHA IPHHUMAeTCs TepPpPUTOPHANILHBIM opraHoM IIOP mpu

HaJW4YUM B CHCTEMeE 00S3aTeIBLHOr0 MEHCHOHHOTO CTpaxOBaHHUA JALECBOIO CYETa Ha
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3aCTPaxOBaHHOE JIUIIO C HACHTUYHBIMM aHKETHBIMU NAHHBIMH.

Pewrenne 06 oTKase B oOMeHe CTpaXxOBOI'O CBHAETENBCTBA WJIM O BblOa4de €ro
Iy6nuKaTa IPUHMMAETCS TEePPUTOPUANbHBEIM opraHoM [IDP B ciryyae OTCYTCTBHA B
CHCTEME HHIMBHIYAIBHOrO (IepCOHHGUIMPOBaHHOIO) y4eTa JIMLEBOrO cYeTa Co
CTpaxoBHIM HOMEPOM HHJMBHAyajpHOro Jjuiesoro cdera (ganee - CHUJIC),
yKa3aHHbIM B 3asBleHHM 00 OOMeHe CTpaxoBOrO CBHUAETENBCTBA WM BBIIAYE €r0
IyONHKaTa, WK B CIyyae HECOOTBETCTBHSA yKa3aHHBIX B 3asBJICHHM (DaMIUIMH, HMEHH,
ordecTBa (TIpH HANMYHH) CBEICHHSM, CofepxammMmcs B juuesom cuere, CHUJIC
KOTOPOTO yKa3aH B 3asIBJICHHH.

49. PesynbTaroM aAMHHUCTPaTHBHOM IIPOLEAYPHI  SBJISETCS IPUHATHE
IOJDKHOCTHEIM JIHIIOM PEIEHHs O PETHCTPALNH IPaXKJaHHHA B CHCTEMe 00s3aTeNBHOr0
IEHCHOHHOTO  CTpaxoBaHHs (OTKpBITHE  HMHAMBHIYalbHOTO  JIMIEBOTO  CueTa
3aCTPaxOBaHHOTO IMIla), pellleHHs o0 OOMeHe CTPaxoBOro CBHIETENBCTBA HIM O
BBIIaYe ero Ay6muKara, pelieHus o6 oTKase B PErHCTPallik B CUCTEME 00s3aTeNbHOrO
MEHCHOHHOIO0  CTpaxoBaHUs (OTKPBITMM HHIMBHIYalBbHOTO  JIMHEBOTO  CUETa
3aCTPaxOBAHHOTO JINI[A), pellieHre 00 OTKase B OOMEHe CTPaxOBOIO CBUICTENLCTBA WIIH

BbIAQYC €TO I[}’GJII/IKaTa.

AJIMHHHCTPATHBHAS NPOLEAYPa MO NPEAOCTABIEHHI0 HHPOpPMALHH
0 pe3y/IbTaTe OKa3aHHs rocyJapCTBEHHOM yCIyrH

50. OcHoBanuveM M Hayajla aIMHHUCTPATMBHOM IIpOLEAYpPHI SIBIIAETCA
NPUHATHE PpELICHUs O pErucTpalMy TIpaXJaHHHa B CHCTeMe 00s3aTelIbHOTro
IIEHCHOHHOTO  CTpaxoBaHus (OTKPHITHM  HWHIMBHIYaJbHOIO  JIMLEBOrO  cHera
3aCTPaxOBAaHHOIO JIMI[@) HWIH pelleHus 00 OTKa3e B PpETHCTpalMd B CHCTEME
00513aTEeNBHOrO TIEHCHMOHHOTO CTPaxOBaHUA (OTKPHITUM HMHAMBHUAYaJIbHOIO JIHLEBOTO
CYeTa 3aCTPaxOBaHHOI'O JIMIA), PeIIeHHs 06 0OMeHe CTPaxOBOrO CBHUAETENHCTBA MU O
BBIJIaUe €ro AyOJMKaTa, peleHus 00 oTkase B 0OMeHe CTpaxOBOTO CBUJIETENBCTBA HIIM
BBIaue ero NyOauKara.

51. Tpemocrapienre HHPOPMAaNUK O pe3yNbTaTe OKA3aHHWs TOCYAApCTBEHHOH

YCIyTH OCYIIECTBJSETCS NpH OOpalleHUH TIpaXJaHWHa (TPE/CTaBUTENs) HIH
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paboTonatens B TeppuTOpHaibHbA opran ITOP 3a pe3ynsTaToM rocyAapCTBEHHOM
YCIyTH.

MakcUManbHBIH CPOK IJIs BBIIOJHEHHSA aJMMHHCTPAaTHBHOIO JEHCTBHA IIO
IPENOCTABIEHAI0 HH(OPMAIKA O pe3yJbTaTe OKa3aHWA TIOCYHApCTBEHHOH YCIyrH
cocraBiser 10 MUHYT.

Pe3ynsTaroM aJMUHHCTPATHBHOM NpOLENYpbl ABJISETCA IPEAOCTABICHHE
nabopManul O pe3ynbTaTe OKa3aHWS TIOCYJApCTBEHHOM YCIYTH TIpaXJaHUHY
(TIpeACTAaBUTEINIO) WM paboTOAATEIO.

AIMHHHCTPAaTHBHAS NPOHeAYPa M0 HCNPABJICHHIO JOMYIEHHbIX

0MeYaToK H OMHOO0K B BbIAAHHBIX
B pe3yJ/ibTaTe NMPeloCTaBJeHHA roCy1apCTBEHHOM yCJIyrH JOKYMEHTaxX

52. Teppuropuansseiii opraH I[I®P, npemocTaBIsOWIMA rOCYAapCTBEHHYIO
YCIIyTy, €ro AODKHOCTHOE JMIO, pabOTHHK HCIpPAaBiIAeT NONYINCHHBIE ONEYaTKH H
OIIMOKY B BBIIAHHOM B pe3yibTaTe INpPeNOoCTaBICHHs TOCYIapCTBEHHOW YCIyrH
JOKYMEHTe B TeueHWe Tpex paboumx JHeH co IHs oOpalueHHs rpaxiaHHHa IyTEM
ohopMrneHHs 3asBieHMs 00 OOMEHe CTPaxOBOIO CBHJETENBCTBA O00A3aTENBHOrO
TIEHCHOHHOT'O CTPaXOBaHMs.

B ciyuyae BHeCeHHs M3MEHEHHH B BBIJAHHEIA IO pe3yjbTaTaM MpeJOCTaBICHHMS
rOCyZapcTBeHHO! yCIyrd MAOKYMEHT, HalpaBleHHBIH Ha HCIpaBieHHe OLIMGOK,
JONYIIEHHKIX 110 BHHE TeppuTopHaibHoro opraa [IOP u (uiM) AOIKHOCTHOTO JIHLA,
MHOroQYHKLHOHAIBHOTO LeHTpa K (WIH) pabOTHHKA MHOTO(QYHKLMOHAIBPHOTO LEHTPA,
IUTaTa C TpaKAaHWHA He B3UMAaeTCs.

ITopsinok ocyuiecTBICHHS] AIMHHHCTPATHUBHBIX Npoueayp

B YJIEKTPOHHO# ¢opMe, B TOM YHCJIE C HCIIOJb30BAaHHEM
Eaunnoro nopraJjia

53. TIpu BEIMOMHEHWH aIMHUHHCTPATMBHEIX NPOLENYp B 3JIEKTPOHHOH (opme, B
TOM 4HCIe C HCIONb30BaHHMEM EnuHoro moprana U JIudyHoro KaOHWHETa,
OCYLIECTBIISIETCS:

IpeJOCTaBlIeHUe rpakiaHaM MHQOPMAIIMH O MOPSAKE U CPOKax MpelOoCTaBICHHA
rOCyJapCTBEHHOM yCIIyIH;

3alKCh Ha NpHUeM B TeppuTopHanbHblil oprad II®P i nomavm 3asBieHUs O
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NpeIOCTaBICHUHN TOCYJapCTBEHHOM YCIIyTH,

dopMupOBaHKe 3asBIE€HNS O BbIIa4e NJyOIHMKaTa CTPaxOBOrO CBUAETEIbCTBA,;

IpMEM W PETUCTpanys 3asBIeHHA M HHBIX JOKYMEHTOB, HEOOXOMMMBIX IIst
BBIIaYM AyONIHMKaTa CTpaxoOBOTO CBUAETENLCTBA,

NoMydYeHHe TPAKIAHHHOM pe3ynbTaTa IIPefOCTAaBIE€HMSA TIOCYIapCTBEHHOH
yCIIyTH;

IOTy4YeHHE TPAXIaHHHOM CBEAEHUH O XOJie IPeJOCTaBICHHA IrOCyJapCTBEHHON
yCIIyT'H;

OCYIIIECTBIICHHE OLIEHKH Ka4ecTBa IPEeNOCTaBICHUS [OCY IapCTBEHHON YCIIyTH;

nocyne6Hoe (BHecyne6HOe) 00XaIoBaHue pellleHuH U fneficTBui (be3nercTBIs).

54. HWudopmupoBaHue TpaxJaHMHa [0  BONpOCaM  IPENOCTaBICHUS
rOCyJapCTBEHHOH YCIyI'H, B TOM 4YHCJIE O IOpSAKEe M CpPOKax MpeNoCTaBICHUA
TroCyJapCTBEHHOM yCIIyTH, OCYIIECTBISeTCS CNoco0aMH, YKa3saHHBIMH B MyHKTe 4
AIMHHHCTPATHBHOT'O perjiaMeHTa.

55. 3anKcek Ha IpHeM B TepputopuaiibHbIi opral [IOP ans nogavu 3asBieHus O
IPEJOCTABIICHMH TOCYIapCTBEHHOH YCIYTHM OCYILECTBJISETCS B COOTBETCTBUHM C
MyHKTOM 33 AIMUHHCTPAaTUBHOIO pErIaMeHTa.

56. I'pakIaHMH MOXET HAIPaBUTh 3asBICHHE O BblAade MyOiMKaTa CTPaxoBOTO
CBHZETENLCTBA B (OpPME 3JIEKTPOHHOIO JOKYMEHTa IOCPEACTBOM 3arOHEHHS
3NEeKTPOHHON (GOpMBElI 3asBieHus Ha ExusoM moprame, B JluuHom kabumete 6e3
HeoOXOAMMOCTH JOTIOJHUTEIBHOM T0AauH 3asiBleHUs B KaKoii-11u60 HHOH popme.

Ipu popMUpPOBaHNH 3asgBICHUS TPAKIAHUHY 00€CIICUNBAETC:

3aMI0JIHEHHUE NoJIei JIeKTPOHHON (GOPMBI 3asBlIeHNs 0 Ha4ana BBOJA CBEICHHUM
TpaXXJaHMHOM C WCIIONB30BAHHEM CBEJCHHH, pasMeNIeHHBIX B (eaepanbHon
rocylapcTBeHHOM MH(popMannoHHO#H cucteMe «EnuHas cuctema UICHTHQHKALMH W
ayTeHTHQHUKAMH B  UHOpacTpyKType, obecmeunBaroiiell  HHPOPMAIIUOHHO-
TEXHOJOIMYECKOE B3aMMOJEHCTBHE WH(POPMALIMOHHBIX CHCTEM, HCIOJB3YEMBIX HJIfA
IIPeNOCTABIEHHs TOCYJapCTBEHHBIX W MYHHIMNAIBHBIX YCIYT B JIEKTPOHHON (popMme»
(nanmee - eNWHas CHCTeMa HACHTMOHKAMH M ayTeHTH(QUKAUWH), U CBEJCHHI,

pasMelleHHbIX Ha Exmnom mnoprane, B JIuuHoM KabuHeTe, B YacTH, Kacalollewcs
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CBEZIeHHHl, OTCYTCTBYIOIIMX B €IMHOM CHCTEMe ACHTH(DUKALVY U ay TeHTHOHKALWH;

BO3MOXHOCTh JOCTYNa rpaxaaduHa Ha EnuHoM mnoprane mnu B JIM4HOM
KabHHETe K paHee MOJAHHBIM KM 3asBICHHAM B TEYCHHE HE MEHee OJHOro roza, a
TaKXe€ YaCTHYHO CHOPMHUPOBAHHEIM 3alIPOCaM - B TEYEHHE HE MEHEE 3 MECSILIEB.

CdopmupoBanHOe 3asBleHHe Hampapisercs B IIDP, TeppuTOpHANBHEBIA OpraH
[1®P nocpencteom Exunoro nopraia u Jlnunoro kabuHera.

57. II®P, tepputopuanbHbii oprad I[IOP obecrieunBaeT mpueM 3asBICHUS U €T0
PETHCTPAIMIO B MOPSIAKE M CPOKH, yKa3aHHbIE B ITyHKTax 27 U 36 AJIMHHHCTPATHBHOTO
pernaMeHTa, 6e3 HeoGXOMMOCTH IIOBTOPHOTO NPEACTaBIeHHs Ha OGyMa)KHOM HOCHTEE.

58. TI'paxmaHMH HMeET BO3MOXHOCTb IIOJTydYeHHs HMHQOpPMAaUMH O XOne
TIPEAOCTABICHHS TOCY JaPCTBEHHOM YCIIYTH.

Wudopmanus 0 XoIe NpefoCTaBlIeHHs IOCYAapCTBEHHON YCIIYyIH HampaBlseTCs
rpaXHaHWHy TeppuTOphansHeIM opraHoM IIMP B cpok, He HpeBHIMAIOIIMA OJHOTO
pabodero JHs MOCIe 3aBepLICHUS BHIIOIHEHHA COOTBETCTBYIONIEH aMHUHUCTPATHBHOH
TIPOLENYphI, Ha aZipec SJIEKTPOHHOH MOYTHI WM C HCTIONB30BAHHEM cpencts Exunoro
nopraia 1 JluuHoro kabuHeTa Mo BEIOOPY rpaXkJaHHHA.

59. Pe3ympTaT NpeNOCTABIEHHA TOCYIapCTBEHHOH YCIyrH IO BBIOOpY
rpaXJIaHWHA MOXXET OBITh HanpaBieH B GOpMe 3JIEKTPOHHOTO JIOKYMEHTA.

60. I'paxk1aHUHY NP IPeIOCTaBIeHHH IrOCYJapCTBEHHOM YCIIyIH B JJIEKTPOHHOM
(dopMe HampaBIIeTCs:

yBeIOMJICHUE O IIpUEME U PErUCTpaLMHU 3asBIEeHMS;

yBeIOMJIEHHE O Hayaye MpoLenyphl IPeAOCTaBIECHHs FOCY IapCTBEHHOM YCIIyTH;

yBEJIOMJIEHHE O pe3yJbTaTaX PacCMOTPEHHs JOKYMEHTOB, HEOOXOAMMEIX IUIA
MPeJOCTaBIeHHS rOCyJapCTBEHHOH YCIIyIH,

yBeJIOMJIEHHE O Pe3yJIbTaTe MPeAOCTaBIeHNs TOCY JapCTBEHHOMN YCIyTIH.

61. OueHka KayecTBa  IPENOCTABIEHHs  TOCyAApCTBEHHOM  YCIyTH

OCYHIECTBJIACTCA B COOTBETCTBUH C ITYHKTOM 72 AI[MI/IHI/ICTpaTI/IBHOFO periiaMeHTa.
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IV. ®opmbl KOHTPOJIA 32 NPENOCTABIEHHEM
rocyAapcTBeHHOH yCJIYrH

Ilopsinok ocyluecTB/ICHHS TEKYIIEro
KOHTPOJIAl 32 c00JII0[IleHHeM H HCIOJIHEHHEM OTBETCTBEHHbIMH
AONKHOCTHBIMH JIMIAMHU TeppuTOpHaibHOro oprana II®P nonoxennii
AJIMHMHHCTPATHBHOIO perjamMeHTa U HHbIX HOPMAaTHBHbLIX NPaBOBBIX
AKTOB, yCTAHABJIHBAIOLIUX TPEeOOBAaHHSA K NPENOCTABJICHHIO
rocyAapcTBeHHOIl YCJIyrH, a TAaKKe IPHHATHEM HMH pelIeHHH
62. Tekymuit KOHTPOJB 3a COOMOAECHNEM H UCIIOJIHEHHEM TO/DKHOCTHBIM JIMIIOM
OJIOKEHHH AIMHHUCTPATUBHOIO PErIaMeHTa, HHBIX HOPMATHBHBIX [PABOBBIX aKTOB,
yCTaHaBIMBAIOLIMX TPeOOBaHUs K IPEeIOCTABICHHIO FOCY JapCTBEHHOM yciyru (naiee -
TEKYIIH# KOHTPOJb), OCYLIECTBIAETCS PYKOBOAHTENEM CTPYKTYPHOTO NOApasIeIeHHs
TeppuropdanbHoro  oprasa  [IOP,  oTBeTCTBEHHOro  3a  NPEAOCTABICHHUE
TOCYIapCTBEHHOM YCIIYTH, & TaKKe PyKOBOACTBOM TePPHTOpHANIbHOrO oprana I1OP.
63. Texylumii KOHTPOJb OCYLIECTBISETCS Ha MOCTOSHHOH OCHOBE (IO HTOraM

paboyero aHA) MO [JaHHBIM OKypHalla ydYeTa pErucTpauuu oOpaleHHH

TeppuTOpHanbHOro oprana I1OP.

ITopsizok H NePHOAHYHOCTD OCYIIECTBJIEHHS MIAHOBbIX
H BHEILIAHOBBIX NMPOBEPOK MOJIHOTHI H KA4€CTBA NPEA0CTABJICHUSA
rocy/apcTBeHHOl YCIyrd, B TOM YHC/Ie NOPSA0K H GopMbI KOHTPOJIs 32 MOJHOTOMH
H Ka4eCTBOM NpeJoCTaBJIeHHs FTOCYAaPCTBEHHOM yCJAYIH

64. B menax OCYyLIECTBIE€HHS KOHTPOJSA 3a COONIONEHHEM M HCIIOJHEHHEM
OOJDKHOCTHBIM  JIMLIOM  IOJIOXKEHHH AJMHHHMCTPAaTHBHOIO  pErjlaMeHTa, MHBIX
HOPMATHUBHEIX NMPABOBBIX AKTOB, YCTaHABIMBAIOMKX TPeOOBaHUS K IPEAOCTaBICHUIO
rocyapcTBEHHOM YCIyrd (manmee - KOHTPOJB 33 IPEAOCTABIEHHEM IOCYdapCTBEHHOM
ycnyru), [IOP u otnenenus [I®P MoryT mpoBOAUTE MPOBEPKH MOJHOTBHI U Ka4yeCTBa
TIpefOCTABIEHHUS TOCYAAPCTBEHHOMN YCIYTH TeppUTOpPUANBHEIM opranoM [P (manee -
TIpOBEPKa).

65. TpoBepKH OCYILECTBISIOTCS Ha OCHOBaHUH aKkToB IIDP u pacropsaAnTenbHbIX
noxkyMmeHToB oTaenenui [TOP. |

66. TTpoBepK# MOTyT OBITH IIAHOBBIMH (OCYIIIECTBIATHCH HAa OCHOBaHUY IUIAHOB
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pa6otsl [1OP u otnenennii IIOP) n BHENNaHOBBIMA.

ITnaHoBBIE IPOBEPKHU MPOBOIATCS C IEPUOJUYHOCTEHIO OJHH Pa3 B TPH roja.

BHemnnanoBble IPOBEPKH MPOBOAATCA o nopydeHuto Ilpencenarens Ilpapnenus
I1®P, 3amectuteneii [Ipencenarens Ilpasnenus I11OP, mpaBooXpaHUTEIBHBIX WIH HHBIX
YIIOJHOMOYEHHBIX TOCYJapCTBEHHBIX OPraHOB H YNPaBIAIOIIMX oTAejaeHusmu [IOP.
I[IpoBepka TaKke MOXKeT IPOBOJHUTHCS 10 KOHKPETHOMY OOpAIlEHHIO FPaXIaHHHa.

67. IInaHOBBIE IIPOBEPKH OCYIIECTBIIAIOTCS MO CIEAYIOLIUM HallpaBICHUAM:

opraHu3aius paboTHI IO NPeIOCTABICHHIO FOCYIapCTBEHHOM YCITyTH;

[OJHOTA M Ka4eCTBO IPEAOCTaBIEHHs [OCYJapCTBEHHOM YCIIyTH,

OCYILIECTBIIEHUE TEKYIIEr0 KOHTPOJIA.

ITpoBepKH TakKe MOTYT HOCHTh TEMaTHYECKUH XapaKTep.

Ilpn mpoBepKke MOryT pacCMaTpHBaThCd BCE BOMPOCHL, CBS3aHHBIE C
IpeOCTaBJICHHEM TOCYJapCTBEHHOMN YCIIyTH.

[TpoBepKH MPOBOIATCS C LENBIO BBIABICHHS M YCTPaHEHHs HapyIIeHW# npH

TNIPeZIOCTaBIEHUH TOCYIapCTBEHHOM YCIIYTH.

OTBETCTBEHHOCTH A0/IKHOCTHBIX JIHIX
TeppHTOpHAIbHBIX opraHoB IIPP 3a peumienns u AeiicTBUs
(Ge3neiicTBHE), NPUHAMAaEMbIe (OCyHIecTB/IseMbIe) HMH B X0/1€
npeaocTaBIeHHs FOCyJapCTBEeHHOM yCayru

68. JToIXHOCTHBIE JIHIA TepPUTOPUATBEHBIX opradoB [IOP HecyT nepcoHanbHyIO
OTBETCTBEHHOCTh 3@  COONIONEHHE CPOKOB H  IOpAdKa  IIPeJOCTaBICHHUS
roCyJapCTBEHHOH yCIIyTH.

69. IlepcoHanbHass OTBETCTBEHHOCTh IOJDKHOCTHOIO JIMIIA TEPPHTOPHAIBLHOTO
oprana IIOP ompenensercs B €ro HODKHOCTHOM HHCTPYKUHH B COOTBETCTBHH C
TpeboBaHMAMH 3aKOHOIaTeNbCTBA Poccuiickoit Menepariyny.

70. TlepeveHp MHODKHOCTHBIX JIMI TEpPPUTOpHAIbHBIX opraHoB IIDP,
OCYUIECTBISIOIIAX KOHTPOJb 3a TPEeJOCTaBICHHUEM TOCYJApCTBEHHOM YCIIYTH,
YCTQHABJIMBAETCA BHYTPEHHHMH DaCIOpPAIUTEILHBIMA JOKYMEHTaMH (IIpHKa3aMH)

TeppuTopuansHoro oprana ITOP.




Tpe6oBanus K NOPAAKY H (popMaM KOHTPOJS 32 MPEJOCTABJICHHEM
rocyaapcTBEHHOI YCJIYIH, B TOM YHCJI€ €O CTOPOHBI FPa/iaH,
HX 00beJHHEHHH U OpraHH3alHM

71. Teppuropuanshsiii opran [IOP ocymecTBiseT MOCTOSAHHBIH KOHTPOJB 32
TNpeIOCTaBJIeHHEM roCy JapCTBEHHOM YCIIyTH.

TeppuropuansusiMu  opraHamu IIOP ocymiecTBideTcs aHaiu3 pe3yibTaToB
TIPOBE/IEHHBIX MPOBEPOK, HA OCHOBAHHUM KOTOPOro IPHHHAMAIOTCA HEOOXOAMMbIE MEpPBI
0 YCTPaHEHHIO HENOCTATKOB B OpPraHM3alMH MpEIOCTaBICHHSA TIOCYIapCTBEHHOH
YCIyTH.

72. KoHTpoJib 3a NpEeNoCTaBIEHHEM TIOCYJapCTBEHHOW YCIYTH CO CTOPOHBI
rpaxiaH (oObenMHEHMM, OpraHMsauuif) ocyliecTisercs B Hopsake H Qopmax,
YCTQHOBJICHHBIX 3aKOHOAATENbCTBOM Poccuiickoit dDenepanum.

[Ipy mpenocTaBiIeHHH TPaKAAHHHY TOCYJapCTBEHHOW YCIYTH JOKHOCTHOE
muno (paGoTHHK MHOTOQYHKUHOHAIBHOTO IIEHTpa) 00s3aTeNbHO UHYOPMUPYET €ro o
c6ope MHEHHMH TpaXJaH O KaueCTBe NpeJOCTaBIEHHOM roCyHapCTBEHHOH YCIYTH M
TpeanaraeT €My [peNOCTaBUTh aGOHEHTCKMH HOMep YCTPOWCTBa MOJBIXHON
pajHoTeNeOHHON CBS3M Ul y4YaCcTHA B OLIEHKe KadecTBa MNPEOCTaBICHUA
roCyIapCTBEHHON YCIyrd (WIH OLCHHTh IIPENOCTABJICHHYIO €My TIOCyAapCTBEHHYIO
yeiyry mo cetd «HTepHeT»).

B ciny4yae oTkaza TIpaxIaHMHA OT OLEHKH KayecTBa IPelOCTaBICHUA
rOCYAPCTBEHHOM YCIIYTH C MCIOJIB30BaHHEM CPeICTB IOABIKHON pagroTeNepOHHOM
CBA3U AOKHOCTHOE JHIO (paGOTHMK MHOTO(YHKIIMOHAIBHOIO LIEHTpA) Hpeiaraet
HCIIOJIB30BATh [l YYaCTHs B YKa3aHHOU OIleHKe TEpMHHAIBHOE HIIM HHOE YCTPOMCTBO,
PAacCIONIOKCHHOEe ~ HENOCPEeJCTBEHHO B MECTe  MpPEAOCTAaBIECHHUSA  pe3yibrara
rocyJapCTBEHHOM ycIyrd (P HAJINYUKE TEXHHIECKUX BO3MOXKHOCTEH), TMOO OLEHHUTD
KaueCTBO MPEJOCTABJIEHHON €My roCyIapCTBEHHOM YCIIyrd Ha CIEIHaTH3HPOBaHHOM
caifite («Bam xoHTposb») B cet «MHTepHeT», a Taike B JInyHoM kabunere Exunoro
nopraia.

B ClIy4yae Cornacus rpaxaaHuHa Ha y4acTHE B OLICHKC Ka4eCTBa IIPCAOCTABICHHA
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rOCY/IApCTBEHHOM YCIyrH C TOMOLIBIO YCTPOMCTBAa MOIABHXXHOH paanoTencOHHOMA
CBSI3M TPaXOaHMH TIIPENOCTaBifeT aOOHEHTCKUII HOMep YCTpPOMCTBa IIOJBHKHOM
pagnoTeNieOHHON CBA3M, KOTOPBIH COBMECTHO C KOHTaKTHBIMH JaHHBIMH,
HEOOXONMMBIMH [JI BBHIABICHHS €ro MHEHUs O KadeCTBe IPeLOCTaBICHHS
rOCYyIapCTBEHHBIX YCIYT, HepelNaeTcs B aBTOMATH3HPOBaHHYIO HH(YOPMALMOHHYIO
cucreMy «MHbOpMaMOHHO-aHANUTHYECKass CHCTEMAa MOHHTODHHra KavecTBa

TOCYAapPCTBEHHBIX YCIIyT».

V. locyneouniii (BHecyaeOHbIH) MOPAAOK 00Kk I0BaAHMS
pewennii n aeiicrBuii (Oe3neiicTeus) IIPP 1 ero reppuTOpHAIBHBIX
OpraHoB, PeJOCTAB/IAIOLIIHX FOCYAaPCTBEHHYIO YCJIYTY, 2 TaKKe
HX JO/KHOCTHBIX JIHL

HudopManus AJisi TpaxkAaHHHA O ero Npase NOAAaTh K00y
Ha pelleHHe, AeiicTBUs (Oe3aelicTBHE) TEPPHTOPHAIBLHOIO OPraHa
PP, a Tak:Ke €ro J0JPKHOCTHBIX JIHI HPH NPeJ0CTABICHHH
rocyaapcTBeHHOH yCJIyIH

73. T'paxxaanuH (IpecTaBUTeNb) UMeET NpaBo Ha JocyaeOHoe (BHeCyAeGHOE)
obxanoBaHue peureHn# u HeiictBuil (OesnmeiicTeus) [IPP, TeppuTopHalbHBEIX OPraHOB
[1OP, uxX HOWKHOCTHBIX JIMI, MHOTO(QYHKLHOHAIBHOIO LIEHTPa, a Takke pabOTHHKA
MHOTO(QYHKIHOHAJIBHOTO ILIEHTpa INpPH HPENOCTaBIEHHH TOCYIapPCTBEHHON YCIYTd
(masee - xxanoba).

Opranbl rocyAapcTBeHHOI BJIACTH, OPraHH3allMH U YIIOJTHOMOYeHHbIEe HA
paccMOTpeHHE XKaJI00bI JTHIA, KOTOPLIM MOKET ObITh HAlIPaBJIeHA KaJ1002a
3asiIBHTEJIN B J0oCyeGHOM (BHeCyAeOHOM) MOpsiAKe

74. B pocyne6HOM (BHeCyneGHOM) MOpsiKe IpaXHaHHH BIOpaBe OOpaTUTHCS C
)aso6oi B MUCEMEeHHOH dopMe Ha GyMaKHOM HOCHTENE WIH B NEKTPOHHOR dopMme B
[I®P, TtepputopuanbHeiii opran I[IOP, MHOrodyHKUHOHAIBHBIH LEHTp Jub60 B
COOTBETCTBYIOIIM  OpPraH  TroCyJapcTBEHHOHX  BimacTM  (OpraH  MECTHOTrO
CaMOYIIpaBlieHHs) ITyOIMYHO-IPAaBOBOTO 00pa3oBaHMsl, SBISIOLIMHCA YYpEOUTETIEM

MHOrOGYHKI[HOHAJIBHOTO LEHTpa (Janee - ydypeauTelb MHOTOQYHKIHOHAIBHOIO

LEHTpa):
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B IIOP - Ha pemenue u (win) neiicTBus (Oe3zelicTBHE) PYKOBOAUTEIS
TeppuTOpHaIbHOTO opraHa IIDP;

B BBIIIECTOSIININA TeppUTOpHANBHEIL opraH [IDP - Ha pemenye U (WIK) AeHCTBUSA
(6e3meiicTBre) pykoBomuTedas U (WIM) OOMKHOCTHOTO JIMIA  HHXKECTOSIIEro
TeppUTOpHaNIbHOrO opraHa IIDP;

K PyKOBOAHMTENIO TeppuTOpHanbHoro opraHa IIDP - Ha pemenue u (Mim)
meicTBuA (6e3AelCTBIE) JOIDKHOCTHOrO JIUNA TeppUTOpUanbHoro oprata [1OP;

K PYKOBOAMTENIO MHOTrO(YHKIMOHATBHOTO LEHTPA - Ha PEIIeHHS U IeHCTBUA
(Ge3neiicTBre) paGOTHHKA MHOTOQYHKIMOHAIBHOTO LIEHTPA;

K YYpeOHTEeNI0 MHOTOGYHKIHMOHAIBHOIO IEHTpPa HWIH JOJDKHOCTHOMY JIMILY,
YIIONMHOMOYEHHOMY HODMATHBHBIM IIpaBOBEIM akToM cybbekra Poccmiickoi

denepanum, - Ha pelueHus W HeiictBus (GesnedcTBHE) MHOT'0()YHKIIHOHAIEHOTO

HEHTpA.

Cnoco6b1 HHGOPMHPOBaHHS FPAKAAH O NOPSIAKE NOAAYH H PACCMOTPEHHS
#aJ106b1, B TOM YHCJIe ¢ Henoab3oBaHueM EquHoro noprana

75. UndopManys o MOpsAAKe MOJAYH H PacCCMOTPEHHUs aoObl pasMelaeTcs: Ha
HH(QOPMALMOHHBIX CTEHIAaX B MeCTaX IPeAOCTaBIICHHs roCyJapCTBEHHBIX YCIyT, Ha
caiite [IOP, ExuHOM mOpTaje, a TaKkke NPENOCTaBIAETCs B YCTHOH (opme Mo
TenepoHy M (WIM) HA JIMYHOM IpHeMe JuOO B IHMCBMEHHOH (OpMe NOYTOBBIM
OTIpABIIEHUEM HJIH SIEKTPOHHBIM COOOIIEHHEM IO afIpecy, yKasaHHOMY IpaXJIaHMHOM

(ero mpeacTaBUTEIEM).

IlepeyeHb HOPMATHBHBIX PABOBLIX AKTOB, PEry/IHPYIOIIHX NOPAXOK
pocyneGHoro (BHecyaeGHOro) 06xaioBanus pemenuii u neiictenii (GespeficTns)
Oprana, NpeaoCcTaBsIONIero rocyIapcTBEHHYIO YCIYry, a TAKKe ero
AOJKHOCTHBIX JIMI

76. Iopsanox mocyneGHOro (BHecyeGHOr0) 00KanoBaHUs PEIIEHAN U NeHCTBUH

(6e3meticTBU) TePPUTOPUATBHOTO oprasa [10P, IPeJOCTaBIISIOLIETO
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rOCYJIapCTBEHHYIO YCIIYTY, a TaKXe €0 JOJDKHOCTHEIX JIMII peTyTHpyeTCs:
®enepansHbIM 3aK0HOM OT 27 urons 2010 r. Ne 210-P3;

nocTaHoBlieHHeM lIpaButenscTBa Poccuiickoit ®enepauun ot 16 aBrycra 2012 1.
Ne 840 «O mopsimke MOmadd W PAcCMOTPEHHUS >XKano0 Ha pEIICHHS M ICHCTBUS
(6e3nelicTBre) (emepalbHBIX OPraHOB HCIIOJHHMTEIBHOM BIACTH M HX HOJDKHOCTHBIX
man,  GelepalbHBIX — TOCYHAApCTBEHHBIX  CHIyXKallUX,  JO/DKHOCTHBIX  JIML
rOCYIapCTBEHHBIX BHEOFO/DKETHBIX ¢oHJI0B Poccwuiickoit ®denepamyy,
roCyJapCTBEHHBIX KOpIOpaluii, HaleJeHHBIX B COOTBETCTBHH ¢ (elepalbHbIMK
3aKOHAMH IIOJIHOMOYMAMM II0 TPENOCTABICHUIO TOCYJapCTBEHHBIX YCIyr B
YCTaHOBJIEHHOM c(epe IesATeNbHOCTH, M HX JODKHOCTHBIX JIMI, OpraHW3alui,
TIpeLyCMOTPEHHBIX YacThIO 1' cratbu 16 ®enepansHoro 3akoHa  «O6 opraHM3aLuK
NIPEOCTABJIEHHs [OCYJAPCTBEHHBIX W MYHHIUIATBHBIX YCIyr», H HX PabOTHHKOB, a
TaK)Ke MHOTO(QYHKIMOHANBHBIX LEHTPOB MPENOCTaBIE€HHS TIOCYIApCTBEHHbIX U
MYHHIMIAIBHEIX YOIy B ux pabotauxoB» (CobpaHue 3akoHoAaTenbcTBa Poccuiickoit
denepanyn, 2012, Ne 35, c1. 4829, 2014, Ne 50, ct. 7113; 2015, Ne 47, c1. 6596; 2016,
Ne 51, ct. 7370; 2017, Ne 44, ct. 6523, 2018, Ne 25, cT. 3696).

77. Uadopmanus o npaBe rpaxaaH Ha JocynebHoe (BHeCyneOHOe) 0bxanoBaHmne
meiicTeuii (Ge3meiicTBUs) M (WiIHM) peILCHHI, NPHHATHIX (OCYLIECTBICHHBIX) B XOZ€
TIpeNoCTaBlieHus1 rocyrapcTBeHHol ycinyru IIOP, reppuropuansibiMu opranamu [1OP,
UX JODKHOCTHBIMH JIMLAMH, MHOTOQYHKIMOHAIBHBIMH LEHTPaMH, a TaKke
paboTHHKAMH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB, 00 OpraHax, OpraHM3alMaX H JHIaX,
YIIOJTHOMOYEHHBIX HAa pAacCMOTpPEHHe JKaJoObl, HaIpaBlIeHHOH B JoCyaeOHOM
(BHECYIE0HOM) TTOpsAIKE, criocobax HHPOPMHPOBAHMS IPAXIaH O IOPs/KE MOJAYH U
PacCMOTpeHHs XKaJoObl, B TOM YMCIe C UCNoab30BaHMeM EnuHOro mopraia, a Takxe
IepevyHe HOPMATHBHBIX IIPABOBBIX AaKTOB, DETYIHPYIOIIHX HOPSIAOK JOCYAEeOHOro
(BHecynebHOro) obxanoBanus pemneHuii u jedictBuii (GespeiictBus) II®P, ero
TEPPUTOPHATBLHEIX OPTaHOB, UX HODKHOCTHBIX JIHIL, MHOTOGYHKIMOHANBHEIX IIEHTPOB,
a TaKKe pabOTHMKOB MHOTO(YHKUMOHAJIBHBIX LEHTPOB, MOUIEKHUT 00s3aTeIbHOMY

PasMCIICHHUIO Ha Emyaom nmopTajie.
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VI. OcoGeHHOCTH BLINOIHEHHSE AIMHHHCTPATHBHBIX NpoHenyp (AeHcTBHI) B
MHOropyHKIHOHANBHBIX NEHTPax
CocraB, 0C1€10BATEIbHOCTb U CPOKH BbINOJHEHHS] 3 IMHAHACTPATHBHBIX
npouenyp (aeficreuii) MHOro)yHKIIHOHANLHBIMH HEHTPaMH, TpeGOBaHHHA K
MOPSIAKY HX BbITIOTHEHHS

78. TI'paxnanun BrpaBe oOpaTUThCA C  3afBIEHMEM B  J00O¥
MHOro()YHKIIHOHAJIBHBIM LIEHTp B IIpefieNax Teppuropud Poccuiickoit Penepanyy 1o
BHIGOpY I'PaXaHMHA HE3ABMCUMO OT €T0 MeCTa JKUTeNbCTBa, MecTa NpebsIBanus, MecTa
(baKTH4ECKOTO MPOXUBAHUSA B ClIy4ae, €CIH MEXAY TeppUTOpHAlbHBIMHM OpraHamu
[I®P, npenoCTAaBIAIOLMMH TOCYAAPCTBEHHYIO YCIyry, M MHOrOQYHKIHOHAIbHBIM
IIEHTPOM 3aKJIFOYEHO COrJallleHHe O B3aMMOJECHCTBAH U 1oJlada yKa3aHHOI'O 3asBJICHHUS
npeaycMOTpeHa  IepedHeM  TOCYyHapCTBEHHBIX M MYHHIMNAIBHBIX  YCIyT,
IPENOCTABISEMBIX B~ MHOTO(QYHKIMOHAJIBHOM  LEHTpe,  MPEIyCMOTPEHHBIM
COTJIAILICHHEM.

79. TIlpemocTaBieHHe TOCYHApCTBEHHOM YCIYTH MHOTOQYHKUHOHANBHBIM
LEHTPOM BKJIFOYAET B ceOs ClefyIolHe aIMAHUCTPATUBHBIC IIPOLICTYPBL:

MHQOPMHPOBAHHE TPAXIAaHWHA O MOPSJKE IPENOCTABJIEHUS TOCYAaPCTBEHHOH
YCIyTH B MHOTOQYHKIMOHATEHOM LEHTPE, O XOJie TPEOCTABIEHHs rOCyAapCTBEHHOU
YCIyTH, 70 HHBIM BOIPOCAM, CBS3aHHBIM C IPEJOCTAaBJIEHHEM TOCYAaPCTBEHHOH
YCIyTH, a TaKXkKe KOHCYJIbTHPOBaHHE TpaXJaH O TMOpAAKES IIPENOCTaBICHHUS
roCyAapCTBEHHOM yCIIyTH B MHOTOQYHKIIMOHAJIBHOM LIEHTPE;

IIpUeM U perucTpalus 3asBiICHA,

GopMHpOBaHWE M HampaBleHHE  MHOTO(QYHKIHOHAJIBHBIM  LEHTPOM
NPEeAOCTaBlIeHHsI T'OCYAAapCTBEHHBIX M MYyHHULHMAIBHBIX YCIYT MeXBEIOMCTBEHHOIO
3alpoca B OpraHbl, NPEJOCTaBIIONIME TOCYIapCTBEHHBIE YCIYI'M, B HHBIC OpraHBI
rOCYyIapCTBEHHON BIACTH, OpPraHbl MECTHOTO CaMOYIPpAaBICHUs W OpraHM3alyH,
y4acTBYIOIIKE B IPEOCTaBIEHHH I'OCY1apCTBEHHBIX YCIIYT;

BBOJ, M Ilepefava MaHHBIX TpaXJaHMHA, COJIEPXKALMXCSA B 3asiBICHUU, B

NMpOrpaMMHO-TE€XHUYECKUE KOMIUICKCHI CHCTEMBbI HCpCOHI/I(bI/IIII/IpOBaHHOFO yuera, HX
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06paGoTKa W TPUHATHE PEIIEHHS O pe3yJbIaTe NPENOCTaBIECHHS I'OCYINapCTBEHHON
yCIIYTH;

peoCTaBlIeHHe HHPOPMAIIMH O pe3yIbTaTe OKa3aHHs IOCy1apCTBEHHOH yCIyTH;

HHEBIE JeMCTBH, HeOOXOMUMEIE IUIS MIPeNOCTaBICHHs FTOCy IapCTBEHHOM yCIIyTH, B
TOM  4YHCIE€  CBS3aHHBIE C  TIPOBEpKOW  NEHCTBUTENBHOCTH  YCHIEHHOMH
KBaIMOHLUUPOBAHHOM O3JEKTPOHHOM TOANMCH TIPaXIaHHWHA, HCIOJIb30BAHHOH IIpU
obpalieHnn 3a IOJy4eHHeM TOCyIapCTBEHHOH YCIYI'M, a TaKxKe C YCTaHOBJICHUEM
nmepedyHss CpPEACTB YIOCTOBEPSIOIIMX LIEHTPOB, KOTOpBIE  JOITyCKAlOTCA  JUIA
HCIONB30BaHMA B IeNAX oOecrevyeHHs yKa3aHHOH IPOBEPKM M OIPENEIAIOTCA Ha
OCHOBaHHH YTBEP)KIaeMO OpraHOM, PeAOCTaBISIOIIHM IOCYAapCTBEHHYIO YCIIYTY, 10
cornacoanuio ¢ DenepanpHoil ciyx0oit Oe3omacHocTH Poccuiickoit ®Denepaimu
MoJelnH yrpos Ge3omacHOCTH WHGOpMalMH B  HMH(QOPMAIMOHHOHW  CHCTEME,
HCIIOJIb3yeMOM B LIeNSX MpreMa oOpallleHui 3a MOJTydeHHEM TOCYIapCTBEHHOH yCIyrH
U (W1M) OpedoCTaBlIeHHMs TakOM YCIYIM B COOTBEICTBHM ¢ IyHKTOM 15 IlpaBun
pa3paboOTKH W YTBEPXKAEHWS aIMHUHHUCTPATHUBHBIX DErJIAMEHTOB IIPeAOCTaBlIeHHs
rOCYJapCTBEHHBIX ~ YCIyT, YTBEpXKAEHHBIX  IOCTaHoBieHMeM  IIpaBurenscTBa
Poccuiickoit @epepauun ot 16 mas 2011 r. Ne 373 «O pa3paboTke ¥ yTBEpKICHHH
aIMHUHHACTPATHBHBEIX PErJIAaMEHTOB OCYLIECTBIEHHUS TIOCYJapCTBEHHOTO KOHTPOJIA
(Ham3opa) W aIMHUHHCTPATUBHBIX PpErIaMEeHTOB IIPEIOCTABIEHHS TOCYIapCTBEHHBIX
yciayr» (Cobpanne 3akoHoaaTenscTBa Poccuiickoit ®eneparuyn, 2011, Ne 22, cr. 3169;
2011, Ne 35, ct. 5092; 2012, Ne 28, ct. 3908; Ne 36, ct. 4903; Ne 50, ct. 7070; Ne 52,
cr. 7507; 2014, Ne 5, c1. 506; 2017, Ne 44, cr. 6523; 2018, Ne 6, ct. 880, Ne 25,
cT. 3696; Ne 36, cT. 5623; Ne 46, ct. 7050).

AIMHHHCTPAaTHBHAas NpoHeaypa no HHGPOPMHPOBAHHIO
rpaxIaHHHA O MOpsiiKe NpPeloCcTaABJIeHHS rOCyAapCTBEHHOH yCJIyru B
MHOro()YHKIHOHAJIBHOM HEHTpe, 0 X0/i¢ BHINOJIHEHHS 3alIpOca 0 NPeJoCTABICHHH
rocyapcTBeHHOH yCJIyrd, o HHBIM BONpocaMm,
CBSI3AHHBIM € NPEJOCTABJICHHEM rocyJapCTBEHHOMH YCJIYIH, a TAKIKe
KOHCYJIbTHPOBaHHE IPakAaH 0 NOPsAKe NPeAOCTABACHHs FocyAapCcTBEeHHOM
yeJIyra B MHOro)yHKIHOHAJLHOM LEHTpe
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80. HudpopMupoBaHHe TrpaxJaHWHa O  IOPAAKE  TPEJOCTABICHUS
rOCyIapCTBEHHON YCIYTH B MHOTOQYHKIMOHAJIBHOM LIEHTPE, O XOJ€ BBITIONHEHHS
paccMOTpeHMsl 3asBlIeHHS O IPeJOCTaBI€HHHM TOCYAapCTBEHHOH YCIYyrM HIH O
FOTOBHOCTH JOKYMEHTOB, SIBISFOILUXCS pe3ysIbTaTOM IpeAOCTaBIICHHUS
rOCYAapCTBEHHOH YCIYI'H, OCYILECTBIIAETC:

B XOJI€ TMYHOI'O IIpHEMa IpaXKAaHKHa,;

1o TenedoHy;

IO DJIEKTPOHHOM ITOUTE.

81. B cnydyae ofOpauieHus rpaxpaHiHa B MHOTOQYHKIMOHAIBHBIA LEHTP C
3asBJICHEM O pe3ylibTaTe IPeAOCTaBIE€HHS IOCYyJapCTBEHHOM YCIYIM IOCPEICTBOM
3JIEKTPOHHOM IMOYTH MHOTOQYHKIIMOHAIBHBIH LIEHTP HAIPaBIIIET OTBET IPAXIaHHHY HeE
nosaHee paGoyero AHS, CIEAYIOIIEro 3a AHEM MONY4eHHs MHOTOQYyHKIHMOHAIbHBIM
IIEHTPOM YKa3aHHOTO 3aIlpoca.

82. Pe3ynpraToM agMHUHHCTPaTUBHOM NpOLENYPHl ABJIAETCA IIpeICTaBICHHE
CBEIEHHMH O  TOpAAKe  MPENOCTaBNEHHA  TIOCYJapCTBEHHOHM  YCIyrH B

MHOTO(QYHKIIHOHATIFHOM IIEHTPE.

AIMHHHCTPaTHBHAs NpoLeaypa MO NPHEMY H PerHCTpauHH
MHOro()yHKIIHOHAILHBIM LIEHTPOM 3asiBJICHHS IPaKAaHHHA
0 MPeI0CTABJICHHH rOCYIaPCTBEHHOH YCIYIH H HHBIX AOKYMEHTOB, He00X0HMBbIX
JJIS IPEAOCTABJICHHS FOCYJAPCTBEHHOH yCJIyrH

83. OcHoBaHueM A1 Havyajla afMHUHHACTPATUBHOU MPOLEAYpHl SBISAETCS JIUYHOE
obpalieHHe TpaXJaHWHA B MHOTO(QYHKLMOHAIBHBIA ILIEHTp C 3asABICHHEM M
JOKyMeHTaMH, HeOOXOMMBIMHU IS IIPeIOCTaBIEHHUs roCy JapCTBEHHOM yCIyTH.

['paxpaHUH MOXXET MOAATh 3asBlIeHHE B MHOTOQYHKLIMOHAJIBHBIM LIEHTP JIUYHO,
qepes3 NpeACTaBUTES.

B ciyyae mofauy 3asBIEeHUS dYepe3 MHOTOQYHKIMOHANBHBIM IEHTP [HEM
oOpallieHus 3a MpefOCTaBIEHHEM TOCYJapCTBEHHOHW YCIyrM CHUMTAETCs Jara IpHeMa
3asBJIEHUsS] MHOTO(QYHKIHOHAIBHBIM LIEHTPOM.

84. C yueroM TpeOoBaHMH IPEAOCTAaBIEHHS TOCYJApCTBEHHBIX H

MYHHIMITATBHBIX ~ YCIYI MHOTOQYHKLUMOHAJIBHBIM LEHTPOM, MpeldyCMOTPEHHBIX
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HpaBI/IJIaMI/I OpraHusaniin JEATCIIBHOCTH MHOFO(i))’HKHI/IOHaJIBHBIX ICHTPOB
NpeaOCTaBICHUA TOCYAapCTBEHHBIX H MYHHIUIIAJIBHBIX YCIYT, YTBEPXKACHHBIMHA

nocraHoBieHneM IlpaButenncTBa Poccuiickoit @enepauuu ot 22 nexabpa 2012 r.

=

1376 (Cobpanne 3akoHomarenbctBa Poccuiickoit ®epmeparmu, 2012, Ne 53,
cT. 7932; 2013, Ne 45, ct1. 5807; 2014, Ne 20, ct. 2523; 2015, Ne 11, ct. 1594; Ne 29,
cT. 4486; Ne 42, c1. 5789; 2017, Ne 5, ct. 809; Ne 10, ct. 1478; Ne 32, ct. 5086; Ne 44,
cr. 6519; Ne 52, ct. 8143; 2018, Ne 4, ct. 636; Ne 21, ct. 3019; Ne 33, cr. 5415),
3asiBlIeHHe, 3asABJI€HHE, COCTAaBICHHOE Ha OCHOBaHMM KOMILIEKCHOTO 3ampoca, a TaKkke
CBefleHHs, MOKyMeHTH M HHGOpManus, HeOOXOoIuMble JUIs IPeJOCTaBICHUS
rOCyJapCTBEHHOM YCIIyr'H, MOTyT OBITh HalpaBIeHb! MHOIO(YHKIIHOHAIBHBIM LIEHTPOM
B TeppuTOpHaNbHEIA opraH [IDP B snekTpoHHOH (hopMe MO 3aLIMINEHHBIM KaHajIaM
CBSA3W, 3aBepEeHHbIC YCHIEHHOH KBaJMOHUHMPOBAHHOW OJIEKTPOHHOH IIOJNHUCHIO
JOJDKHOCTHOTO JHMIA. IIpH 3TOM OpUTMHANBl YKa3aHHBIX JOKYMEHTOB Ha OyMajKHBIX
HOCHTENISX B TeppUTOpHaibHbli opraH [1OP He npencTaBiatoTCA.

JIO/KHOCTHOE JIMLIO He Mo3Hee pabodyero JHs, CISAYIOLIEro 3a JHEM ITOTy4eHHS
TepPUTOPHANLHBIM opranoM I[IOP 3asBieHHs 3 MHOTOQYHKIHMOHAJIBHOTO LEHTpa,
OCYIECTBISET €ro PEerHCTpallMio, BBOJ HAHHBIX TPAXIaHWHA B TPOrPaMMHBINA
KOMILTEKC, (OPMHpPYeT U HamnpaBisdeT TpaxIaHUHY uepe3 MHOTOGYHKIMOHAIBHBIM
LIEHTP B CpOK, He MpeBblualoumii 5 paboyux mAHeH co naHA ofOpaineHus 3a
roCyJapCTBEHHOM YyCIIyroi, MHQOPMAIMIO O pe3yNpTaTe I'OCYAAPCTBEHHOH YCIYIH,
IPEeIYCMOTPEHHOM IyHKTOM 12 AJIMMHHMCTPAaTHBHOIO DEIJIaMEHTa, KOTOpas MOMKET
OBITH NPEJCTaBICHA B JJIEKTPOHHOM BHIE.

Ilpu  oOLEHKe  MNpPaBWIBHOCTH  OQopMIIeHHS  3asABlIeHH  paGOTHHK
MHOTO()YHKLHOHATFHOIO IIEHTPa IIPOBEPSET:

IIOJIHOTY 3allOJIHEHMs 3asBIEHHs], a TakXKe €ro COOTBETCTBHE CBEICHUAM
MHMBHIyalbHOro (MEpCOHMUIIMPOBAHHOTO) ydYeTa B CHCTeMe 0013aTeNBHOro

NEHCUOHHOIO CTpaxOBaHUs,
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oTcyrcTBHe (HamwuMe) (aKkTa perucTpaliH B CHCTEME 00S3aTeNBHOro
HEHCHOHHOTO CTpaxOBaHUs c HCIIOb30BaHUEM aBTOMAaTH3UPOBAaHHOM
uHpopManroHHo# cuctemsl I1OP.

85. 3asBleHHe, COCTAaBJIEHHOe Ha OCHOBAaHMM KOMIUIEKCHOIO 3arpoca, JOJDKHO
OBITH TOAMKCAHO PAOOTHUKOM MHOTOQYHKLMOHAIBHOTO LEHTPA, CKPEIUICHO MEYaThio
MHOTO(Q)YHKLIHOHAJIBHOIO LIEHTPA.

OIHOBpPEMEHHO ¢  KOMIUIEKCHBIM  3alpOCOM  TPaX[aHWH IIOJaeT B
MHOTO(YHKITHOHATBHEIM LEHTp CBeleHHs, MAOKYMEHTHl H (WiH) HHGOPMALHIO,
HeoOXoOUMBble /I MNPEINOCTABIEHHs TOCYJapCTBEHHBIX M (WIHM) MYHHLUIATBHBIX
YCIyr, yKasaHHBIX B KOMINVIEKCHOM 3alpoce, 3a HCKIIOYEHHEM J[OKYyMEHTOB, Ha
KOTOphIE  pacnpocTpaHsercss TpeboBaHHE MyHKTa 2 9acTH |  cTaThd 7
®enepanproro 3akoHa oT 27 urons 2007 r. Ne 210-®3, a Tak)Ke CBeJIeHU, JOKYMEHTOB
u (wir) uHQOPMAIHMH, KOTOpble Y TpaXIAHHHA OTCYTCTBYIOT H MNOJUKHBI OBITh
TOJTy4EHE! IT0 pe3yIbTaTaM IPEeNOCTABICHUS HHBIX yKa3aHHBIX B KOMIIIEKCHOM 3arpoce
rocyAapCTBeHHBIX U (M) MyHHIMITAIBHBIX YCIYT.

3asBleHHs], COCTABJICHHBIE Ha OCHbBaHHH KOMILTIEKCHOTO 3aIlpoca, a TaKke
CBeNEHMS, MOKyMEHTH M HHOpopMalus, HEOOXOAUMBIE Ui TIPeOCTAaBICHHU
rOCyJapCTBEHHON YCITyrW, HAlpaBisIOTCS B TeppuTopuanbHbii oprad IIOP c
NPUTOXXEHHEM 3aBEpEeHHOM MHOT0¢)YHKIIMOHAIBHBIM IIEHTPOM KOIHH
KOMILJIEKCHOT'O 3aIIpoca.

86. B cnyuae momayd 3ampoca M JOKYMEHTOB, HEOOXOMMMBIX — JULA
TPeJOCTaBIEHHs TOCYaPCTBEHHOM YCIIyrH, TPaKIaHMHOM (TIpEJCTaBUTENEM) depe3
MHOTOQYHKI[OHAJIbHBII LIEHTP YBEAOMIICHHE O MpHEMe M DPErucTpalliM 3arpoca
TeppUTOpPHATLHEIM opraHoM [I®P  BejaeTcs rpaxaaHMHy (TIPEICTaBUTENIO)

MHOTO()YHKIIMOHAJIbHEIM LIEHTPOM.

AJIMHHHCTpPATHBHAs npoueaypa no GopMHPOBAHHIO H HATIPABJICHHIO
MHOroyHKIMOHAJBLHBIM IEHTPOM MEKBEIOMCTBEHHOI0 3a1poca B OPraHbl,
NpeJoCTAB/ISIONIHE FOCYAaPCTBEHHBIE YCIYTH, B HHbIe OPraHbl FOCYAapCTBEHHOM
BJIACTH, OPraHbl MECTHOTO CAMOYIIPABJICHHS H OPraHU3alHH, y4acTBYIOIHE B
NpeAOCTABJIEHHH rOCYAaPCTBEHHBIX YCayT
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87. ®opmMupoBaHMEe ¥  HalpaBICHUE  MEXBEIOMCTBEHHOIO  3ampoca
MHOrO(QYHKIIHOHAIBHBIM LEHTPOM IIpH MpPEAOCTAaBICHHH IOCYNapCTBEHHON YCIyrd B
OpraHsl, MpelOCTaBIAIOIIME TIOCYJapCTBEHHBIE YCIYyrd, B  HMHbIE  OpTaHBbI
roCyJapCTBEHHOU BJIACTH, OpraHbl MECTHOTO CaMOYIIPaBJIE€HHS M OpraHM3alHH,

Y4JaCTBYIOIIHME B IPEAOCTABJICHUU IrOCYJapCTBECHHBIX yCIIyT, HE OCYIIECTBIACTCA.

AIMHHHCTPaTHBHas NpoleJypa Mo BBOAY H nepegaye
MHOro(pyHKIHOHAJbHBIM HEHTPOM JAaHHBIX IPA’KIAHHHA, COAEPIKAINNXCH B
3asiBJIEHHH, B IPOrPpaMMHO-TeXHHYeCKHe KOMILJIEKChbI CHCTEMbI
nepconnGpHIHPOBAHHOIO yieTa, HX 00paboTKa  NPHHATHE PElIEeHHs 0
pe3yJibTaTe NMpeI0CTaABJIeHHS roCy1apCcTBeHHOMH yeJIyru

88. OcHoBaHMeM HJi1 Hayajla OCYLIECTBJIEHUS aIMHHUCTPAaTHBHON NpoLeaypsl
SABJISIOTCS [IPUEM H PETHCTPALUS JODKHOCTHBIM JIULIOM 3asBJICHHA.

89. BBox [aHHBIX B MNPOTPAMMHO-TEXHMYECKHUN KOMIUIEKC CHCTEMEI
MIEPCOHU(UIMPOBAHHOTO ydeTa, UX 00paboTKa He AOJDKHBI IpeBhINIaTh 10 MUHYT.

90. Ilo pe3ynpraTaM o00paGOTKM JaHHBIX M3 3asABIEHHS B IIPOrPaMMHO-
TEXHHUYECKOM KOMILIEKCE CHCTEMBI IIEPCOHUMUIIMTPOBAHHOIO yUeTa IIPUHUMAETCs OJHO
U3 CIeAyIOIIMX pelIeHHi: pellleHHe O pPeriucTpalud TIpaxJaHMHa B CHCTEME
0053aTeJIPHOTO ITEHCHOHHOTO CTPaxOBaHHS (OTKpBITHE WHIWBUAYAIBHOIO JIHLIEBOIO
cueTa 3aCTPaxOBaHHOTO JIMIIA), pelleHne 06 0OMeHe CTPaxOBOrO CBUAETENBCTBA WU O
BBIJavue ero AyOiuKaTa, pellieHne 00 OTKa3e B PErHCTPAlldd B cHCTeMe 00s3aTelbHOTo
MEHCHOHHOTO  CTpaxoBaHUSA (OTKPBITHM  HHAWBHUIAYaJbHOIO  JIMLEBOrO  CYeTa

3aCTpaxOBaHHOI'O JIHHa), PCLICHHUC 00 oTkaze B oOMeHe CTPAaxoBOro CBUACTCIILCTBA UJIN

BbeIAAQYC €10 ,HY6JIHKaTa.

ANMHHHCTPATHBHas Npoueaypa No BblAaye IPaxIaHHHy
pe3y/abTaTa NpeJocTABJCHHS rOCyJapCTBEHHOH YCJIYTrH, B TOM YHCJIE

BbIAa4ye JOKYMEHTOB Ha 6yMajKHOM HOCHTeJIe, NOATBEPKAAIOLIHX CoAepKaHHe

3JIEKTPOHHBIX JOKYMEHTOB, HANPABJIEHHbIX B MHOT0()YHKIIHOHAJILHBIH

LHEHTP MO pe3yJbTaTaM NpeAocTaBJIeHHS FOCYJapCTBEHHOH yCayru
TeppuTopHaabHbiMHU opranaMu II®P, a Takke Bbiiaua JOKYMEHTOB, BKJIIOYasi

cocTaB/ieHHe Ha OymMaHOM HOCHTeJIe H 3aBepeHHe BBINMHCOK H3 HH(pOPMALHOHHO#
CHCTEMbI
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91. OcHoBaHMeM [Jii Hayajla aIMUHHCTPATUBHOM IPOLEAYPHl SBIIAETCS
MPUHATHE pELIEHHS O PpETHCTPAalMH TpaXJaHHMHA B CHCTEMe O00s3aTeqbHOTO
[ICHCHOHHOTO  CTpaxOBaHUS (OTKPHITHM HHIWBHAYaJlbHOrO  JIMLIEBOrO  CYeTa
3aCTPAXOBAaHHOTO JIMLla) MM peIleHus o6 OTKase B pErHCTpalud B CHCTeMe
0653aTeNBHOr0 MEHCHOHHOTO CTPaxOBaHUA (OTKPHITHM HHAWBUAYAIBHOTO JIHIEBOIO
cyeTa 3aCTpaxOBaHHOTO JIKLA), peleHus: 06 oOMeHe CTpaXOBOro CBUAETENBCTBA HIIH O
BEIJa4e ero Ay6iuKaTa, pelueHus o6 oTKase B 0OOMEHe CTPaXxOBOro CBHAETENBCTBA HIIU
BbIgaye ero ny6aukara.

92. Beizaua rpaxigaHuHy (HIPEICTaBUTENIO) COOTBETCTBYIOIIETO PELICHHS
OCYIIECTBISIETCA npy  oOpamieHHM — IpaXJaHHHa  (NPEACTaBUTENs) B

MHOTOQYHKIMOHANBHEIA LEHTp 3a pe3y/ibTaToM MPeNOCTaBIeHHs I'OCYNapCTBEHHOM

| YCIYyTH.

MakcHManbHBIN CPOK IS BBIIQYH COOTBETCTBYIOIIETo pelleHus cocTapisieT 10
MHHYT.

Pe3ynbTaToM agqMHHUCTPAaTHBHON MpPOLIEAYPHl ABIAETCA BblAAYa TIpaXIaHUHY
(IpeICTaBUTENIO) COOTBETCTBYIOLIETO PEIIECHHS, KOTOpOe MOXET OBITh PacleyaTaHo
paGOTHHKOM MHOTOQYHKITHOHAIPHOTO LIEHTPAa B pPEXHME pealbHOro BPEMEHH C
HCIIONB30BAHHEM JJIEKTPOHHOTO cepBHCa H OQOPMIEHO B COOTBETCTBHH C
TpeGOBAHMAMH K COCTABJIEHMIO M Bblade 3asgBHTENSAM JOKYMEHTOB Ha OyMaXHOM

HOCHUTCIIC.

HHuble gelicTBHs, He00X0AHUMbIE AJISl NPEAOCTABJICHHSA
rocyaapcTBeHHO# yCayrd, B TOM YHcje CBSI3aHHbIE ¢ NPOBEPKoii
JAeHCTBHTENbHOCTH YCHIEHHOH KBATH(PHIHPOBAHHOH 3JIEKTPOHHOH
NOANKCH IPakIaHAHA, HCO/b30BAHHOMH NPH 00palleHHH
3a MOJIy9€HHEeM rocyJapcTBeHHOH YCIYIH, a TAKKe ¢ YCTAHOBJICHHEM
nepeYHs CPeACTB YA0CTOBEPSIOIIMX HEHTPOB, KOTOPbIE JOMYCKAIOTCH
AJIS HCTIOJIL30BAHHS B LeJIAX o0ecneyeHHs1 YKa3aHHOH NMPOBepKH

93. [Ipu obpaleHnH rpaXxJaHHHA 33 IPEIOCTABICHUEM I'OCY IaPCTBEHHOM YCIIYTH
B COOTBETCTBHH C MNYHKTOM 36 AJIMHWHMCTPaTHBHOIO DpEIraMeHTa, 3asBIICHUE
MOJNMUCHIBAETCS IPOCTOM 3JIEKTPOHHOM MOAIMCBHIO, IPH 3TOM HIACHTU(QHKAIMS U

ayTeHTI/I(bI/IKaI_II/ISI rpaxxJaHuHa OCYIIECTBJIIETCSI C HUCIIOIH30BAaHHEM eIMHOM CHUCTEMBI
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HACHTHUQUKAIME M  AayTeHTH(HWKAlMM WIM YCWICHHOH KBanM(pUUMPOBaHHON
9JIEKTPOHHOM MOAMHCHIO TPaXIAHUHA, [IPH 3TOM YCTAaHOBJICHHE JINYHOCTU M IPOBEpKa
[NOMIMHHOCTH IIOAIKMCH TPaXJaHWHA OCYIIECTBISIIOTCS IIyTeEM IIPOBEPKH €ro
KBaIHQUIMPOBAHHOTO CepTU(UKaTa KII0Ya IMPOBEPKU JIIEKTPOHHOW MOAMHUCH C
HCIIOJIb30BAHHEM €IMHON CHCTEMBI HACHTU(UKALNY U ayTeHTH(QUKALIH.

94, Ecau B pesyabraTe IpOBEPKH  JIEHCTBUTEIBHOCTH  YCHJIEHHOW
KBATH(DHUIIMPOBAHHON JJIEKTPOHHOM TIOANMCH, KOTOPOM IIOAIHKCAHO 3asBICHUE,
BBISBJIEHO HECOOIIOEHHE YCTaHOBJICHHBIX YCIOBUH NMpHU3HAHUSA €€ NEeHCTBUTEIBLHOCTH,
B TedeHHe 3 JHel co JHs 3aBepIIEHHs TaKoi MpOBEepKH rpaxaaHuHy (paboToAaTenro)
HalpaBiiseTcs yBeAOMIIeHHe 00 OTKa3e B IIPHEME 3asBJICHUS C yKa3aHHEM MPHYHH
OTKa3a B COOTBETCTBMH cO craTheil 11 depepampHoro zakoHa ot 6 ampens 2011 r.

Ne 63-®3, koTOpEIE IOCITY>KUIH OCHOBAaHHEM IS IIPUHATHSA YKa3aHHOTO PEIIeHHUS.




