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ITI. XapakTepHcTHKA 06061IEHHBIX TPYAOBLIX PyHKIIHI

3.1. O606menHas TpyaA0Bas PyHKIHA

[Inanuposanue morpedHOCTE! B v
HaumenoBanue | T i POBCHB
PYHOBEIX pecypcax B paMKaxX TPyAOBOH Kon A I 6
MHIpaLuu
Hpoucxoxnenue 3
00001meHHO# TpYyAOBO#H Opurunan X MMCTBOBARO M3
a—— OpHIHHaNa
Kon PeructpalldoHHBI HOMEP
OpHTHHANIA npod)ecCHOHANLHOTO
cTaHnapra
Boamoxxubie AHaIHMTUK TPYAOBOH MUT'PaLlUU
HauMEHOBaHHUS OKOHOMHCT MO TPYAOBOM MUTpaLIUH
JOJDKHOCTEH, Crnenmmamict no TpyXOBOH MUTpaiuu
npodeccuit

TpeGoBanus k
006pa3oBaHUIO U
00y4eHHIo

Briciiee o6pa3oBanne — 6akanaBpuar Wil CIIEHUATHTET, UM MarucTparypa
WIA

Bricmee o6pazoBanue (HenpoduiasHoe) — 6akaiaBpHar U AONOIHHUTEIBHOC
npodeccrnonanbHOE 00pa3oBaHue — NPOrPaMMBbl IIEPENOATOTOBKH I10
HaNpaBJICHAIO YJKOHOMHUKH WM CTATUCTHKH B 0071aCTH MUIpaliuU

WU

Bricmee oOpazoBanue (HenpoHiIbHOE) — CIEHMANTHTET MM MaTHCTPaTypa U
JIOTIOJIHATENBHOE NpodeccHoHaNbHOE 00pa3oBaHue — IPOTPaMMBbI
HEPENOArOTOBKH 110 HAIPABICHHIO KOHOMUKH WM CTATUCTHKH B 00/1aCTH

MUTpAHA

TpeboBaHus K OIBITY
IIPaKTHYECKOH pabOoThI

Ocobrie ycnoBus

JIoNycKa K pabote
Hpyrue JononuuTensHoOE podeccroHaNbHOE 00pa3oBaHUE — IPOIPAMMBI
XapaKTEPUCTHKH MOBLIIIEHHA KBATH(PHKAUH 10 HPOQUIIO AESTCIbHOCTH

JlononHuTENBHBIE XapaKTEPUCTUKH

H HauMenoBanme 6a30BOi rpymniibl, JODKHOCTH
aMEHOBaHHE JOKYMEHTA Kon
(mpodeccun) WK CIENHaATBHOCTH

OK3 2421 AHQINTAKY CHCTEM YIIPABJICHHS H OpraHM3alliy
EKC’ - CrenuanucT aipecHO-CIIPaBOYHOH paboThI

- MHCcnexTop 1o yuery
OKIIITP* 26541 Cnenmamct

27728 DKOHOMHCT

27745 DKOHOMHMCT MO IJIAHUPOBAHHUIO
OKCO’ 5.38.00.00 | DKOHOMHKA U YIIPaBJIICHHE

5.39.00.00 | Couuosnorus u conuaisHas pabora

5.40.00.00 | IOpucnpynenmus




3.1.1. TpynoBas pyHknus

Amnann3 BO3MOXHOCTE# B MOTpeOHOCTEH VposeHs
HanmeHnoBanve | y9acCTHUKOB (CyOBEKTOB) TPYAOBOMH Kox | A/01.6 (MoxypoBEHSB) 6
MHTPAlUH B TPYJOBEIX pecypcax KBaTM(HKALIH
IIpoucxoxaenne
mr;nosoﬁ t;ymcmm Opuruan X z:;n:;?a;:aﬂo B
Kon PerucrpanmoHHs1it HOMED
OpHTrHHaja npod)ecCHOHANBHOIO CTaHAApTa

Tpynossie peficTBus

BEIOOp METO/IOB, METOJIMK M CPEJCTB IS IIPOBEACHHUS aHATMTHYESCKUX PadoT B
cepe TPy0BOIf MUTpaIH

Ananu3 GanaHca TPYJOBBIX PECYpCOB Ha BHYTPEHHEM H BHCIIHEM DBHIHKaX
TpyzZa

AHamu3 criocoGOB NPUBIEYEHUS K TPYAOBOH JIEATENBHOCTH HAa TEPPHUTOPHH
Poccuiickoit denepanuu rpaxaan Poccuiickoilt denepanuyn, MHOCTPaHHBIX
rpax<JaH u aul 6e3 rpaXKIaHCTBa (Janee — HHOCTPaHHEIC IPAXKIAHE)

AHanm3 yClOBUII TPUBJICYEHUS POCCHMCKMX M HWHOCTPaHHBIX TpaKgaH K
TPyAoBOi aesarenbHoCcTH B Poccuiickoit Denepauuu

Monntopusr motpebHOCTE# B chepe TpyA0oBOH MUTpaLlUU

HOI(I‘OTOBKa OTYCTOB H NPCACTABICHUC PE3YIHTAaTOB aHAIN3a U MOHHTOPHHIOB

OrmpeneneHne pUCKOB IIPH MPHUBJICUYSHHH MHOCTPAHHBIX IPaxkaaH K TPyAOBOM
JesaTenbHOCTH B Poccuiickoit ®enepanuu

QopMHupoOBaHHE MNPEMJIOKEHHUN MO pe3ynbTaTaM aHajlu3a [0 OINTHMH3AIHH
IIPOLIECCOB TPYIOBOH MUTPALIU

Perucrpaius, yueT u XpaHeHHE JOKYMEHTALWH [0 TPYIOBOH MUIpallHA

Heo6xoxumele yMEHUS

CobupaTh, aHATH3UPOBaTH M  CTPYKTYpupoBaTh HHGoOpMammio 00
OCODEHHOCTAX OpraHu3allil TPYJAOBOH JEATEABHOCTH Ha  Pa3adHBIX
y4acTKax IPOHM3BOACTBA M PabOuMX MeCTax ¢ yd4eToM TpeOOBaHWH H HOPM
MEXIyHapOJHOTO paBa, 3akoHoxatenscTBa Poccuiickoi Peneparyu

Cobuparh, aHAIM3APOBaTh M  CTPyKTypupoBath HHGoOpManuio 00
0COOEHHOCTAX ¥ BO3MOXKHOCTSX NMPHUBJICUCHHSA K TPYJOBOH HEATEBHOCTH Ha
tepputopun Poccuiickoit ®enepanuy HHOCTPAHHBIX IPaXKIaH B COOTBETCTBHH
¢ TpeboBaHMAMH 3aKoHOAaTebeTBa Poccuiickolt Deneparmu

CobupaTh, aHATU3UPOBATH U CTPYKTYPUPOBaTh HHGOPMAIIMIO O CHTYal[HH Ha
BHEITHEM pPBHIHKE TPYAA

Cobupath, aHATM3HPOBATH U CTPYKTYPHPOBaTh HHGOPMAIHMIO O CHTyalliu Ha
BHYTPEHHEM PBIHKE TPyJa

Onpenensars OpraHH3alHOHHYI0, SKOHOMHYECKYIO, aJIMHMHHCTPATHBHYIO H
IpaBOBYIO IIENecoOOpasHOCTh W PHUCKH IIPHBICYEHHS K  TPYAOBOH
JeaTeabHOCTH Ha TeppuTtopun Poccmiickoii ®enepanmd  HHOCTPaHHBIX

rpaxKJaH

AHaIH3HpOBaTh JAOKYMEHTHL, BHOCHTH HH(oOpMalnuio B 0a3bl JaHHBIX H
(hOpMHPOBATh OTYETHI

IMonp3oBaTses HHGOPMAIIHOHHEIMY TIPABOBBIMH CHCTEMaMH ¥ 0a3aMu TaHHBIX
II0 BOIIPOCAM IPakAaHCKOro, TPYA0BOTO H MHTPAIlMOHHOI0 3aKOHOATEIECTBA
Poccmiickoit  Defiepalvi, MEXAYHAPOOHOTO TMpaBa H  3apyOexHOro
napTHEpCTBa B 00JIaCTH TPYAA M 3aHATOCTH HACEJICHUS

IMons3oBarbes GazamMu  JaHHBIX, HHPOPMALIMOHHBIMH CHCTEMaMHd, H
CepBHCAaMH [0 MUTPAUH




OpraHu30BHIBATH XPaHEHHE IOKYMEHTOB B COOTBETCTBHH C TpeOOBaHUAMH
TPYZOBOTO 3aKoHOAaTenbcTBa Poccuiickoit Penepaluy, 3aKOHOAATENILCTBA
Poccutickoiit ®enepanuu 06 apXMBHOM J€J€ H JOKAJILHBIMH HOPMAaTHBHBIMU
aKTaMHM OpraHH3aliu

Ilonp30BaThCcs HABBIKAMU MG)KKYJIBTypHOﬁ KOMMYHHKaIM{d, B TOM 4YHCJIC HA
HHOCTPAHHOM A3LIKC B 00J1aCTH S9KOHOMUKH U Inpasa

HeobxoamMmele 3Hanus

MeToBI B METOIMKH MPOBEACHHS aHAIN3a JOKYMEHTOB H HHPOpMAalHH

TexHoIOruyu CHCTEMaTH3aIUN JOKYMCHTOB U HH(bOpMaI.IPII/I

[puHIMOEl B OpaBuia 00OOLIEHHS W CTPYKTYPHPOBaHHsA HH(OpManud B
chepe Tpya0BOi MUTpaALNH

MexayHapoqHBlE HOPMATHBHBIE IIPABOBBIE aKThl B cdepe TpyAOBOH
MUTPAIAH ¥ MUTPALIHOHHOTO OOMEHA

TpymnoBoe 3akoHomarenscTBO Poccuiickoit denepaliiy ¥ MHBIC HOPMATHBHBIC
npaBoBele akThl Poccuiickoii ®enepanuu, comepxalye HOPMbI TPYJIOBOrO
npaBa

MurpanuoHHoe 3aKoHOAATENbecTBO Poccmiickoit  ®denepanuy W  UHBIC
HOpPMaTHBHBIE MpaBoBEIe akThl Poccuiickoit denepanys, coaeprkaline HOpMbI
B cepe MUTpanuu

3akoHoAaTeabcTBO Poccuiickoit Denepaiuy o NEPCOHAIBHBIX JAHHBIX

OcHoBbI 3aKoHOAaTeNbCTBA Poccmiickoit @enepaim 00 apXUBHOM JETIe

HOpMI:I ITHKH, MCXKAYHAPOJHOI'O OTHKETA U ICJIOBOI'O oOmeHus

WHoCTpaHHBIH S36IK B 00J1aCTH SKOHOMHKH H IIPaBa

IpaBuna nenoBO# MEPENUCKH

MeTobl pa3pabOTKH OTUETHON H aHANTHTHIECKON JOKYMEHTAllUH

OCHOBHI HHQOPMATHKH, CTPYKTYPHOE TOCTPOEHHE HH(YOPMAIHOHHBIX CUCTEM
1 0COOCHHOCTH paboThl C HUMH

Apyrue -
XapaKTEPHCTHKHA
3.1.2. Tpynosas pyHKnus
ITnanupoBaHne MepONIPHATUH 11O YpoBeHb
HaumenoBanme BOIIPOCAM TPYHOBON MHIPALHH Kox : A/02.6 (IOAYpOBEHB) 6
KBaJIH(UKALUHI
IIpoucxoxnenue 3auMCTBOBAHO U3
TpyAoBoit GyHKIMH Opurumar X OpUrHHana
Kon PerncrpalOHHBIH HOMED
OpHTrHHANA npo¢eccHoHaNbHOTO
cTaHaapTa

Tpynoseie neficTBus

BrisBlIEHME OrpaHHMYEHH HA IPHBIICYCHHE HHOCTPAHHOH pabouel CHIBI K
TpYZHOBO# AestenpHOCTH B Poccuiickoi ®eneparuu

OdopmieHne ¥ KOPPEKTHpOBaHHE 3aiBOK paboronareneif 0 MOTPEOHOCTH B
IIpUBJICYEHHH HHOCTPAaHHBIX paboTHHKOB B Poccuiickyio dezepanuio B neniIx
OCYIIECTBIICHUS TPYAOBOH AEATEILHOCTH

[InanypoBaHKe OpraHU3AAOHHBIX MEPOIIPHATHIA IO MPHUBJICYEHHIO TPYAOBBIX
PECYPCOB K TPYAOBOH NEATENBHOCTH GH3MUYCCKMMH U FOPHANYESCKUMH JIHIAMH
(nanee — paboroarens)




IToaroroBka nmpoekToB OOpalleHHit H 3alpOCOB B IOCYAapCTBEHHBIE OpPraHbl
Poccniickoit Penepanny U MEXIYHAPOAHBIE OPTaHHU3AIMH NPH IJIAHKPOBAHUHT
TpUBJIEYEHU HMHOCTpaHHON pabouelt cuiupl B ciaydaix HeoOXOAUMOCTH
MONYYCHUS Ppa3peIIUTENbHBIX HNOKYMEHTOB, MOATBEPXKIAIOLIMX IpaBO Ha
ocymecTBieHHe Ha Tepputopun Poccmiickodt ®enepanum  TpyAOBOH
JIEATENIbHOCTH

[MoaroroBka MepoONpHATHII IO NPOBEPKE IOKYMEHTOB, TpeOyeMBIX JUId
NPUBJICYSHNUS TPYIOBBIX peCypcoB paboTomaTesieM

IpoBenicHre MEpONPHUSTHII MO IPOBEpKE JIOKYMEHTOB, TPEOYEMBIX Jis
OpUBNEYEHHUS W  UCTOJNB30BaHMA TPYAOBBIX  PECYPCOB,  BBIABIICHHE
HeJocTaromei napopManuu, ONpeeieHHe XapaKkTepa HEAOUETOB H IIOpsJIKa
UX YCTpaHEHHS

Vuer, pPerucTpallid H XpaHCHHC JAOKYMCHTOB IIO prﬂOBOﬁ MHI'palyy,
Kacaloluxcsa IMPHBJICYCHUA K HCIIOJB30BAHUA TPYIAOBBIX PECYPCOB, BKIIOYAA
HHOCTPAHHLIX IpaXJaaH

Buecenne  umHbopMmamuum B 6a3pl  JaHHBIX  COOTBETCTBYIOLIHX
“HGOPMAIIMOHHBIX CHCTEM B Cepe TpyJOBOH MUTpaLui

HeobxonuMele ymenus

Pa3pabaThIBaTh IIPOEKTHI IUIAHOB B cdepe TPYJAOBOH MHIpaLlUH

CocraBiars obpaleHus (3ampocsl) B rocyAapcTBeHHble opranbl Poccmiickoit
Oecnepaun 1 MEXAyHapOIOHBIE OpraHM3alid O BblIAYe JIOKYMEHTOB,
NOJITBEPXKTAIOMIAX MPaBO MHOCTPAHHBIX PabOTHHKOB Ha OCYINECTBICHHE Ha
tepputopun Poccutickoit ®denepanny TpyA0BOH NeATEILHOCTH

Bectn ywer M perucrpandio IOKYMEHTOB IO TpPYAOBOM MHMIpalud B
HH(pOPMATIMOHHBIX cHCTeMax c obecreueHuEM 6€30MacHOCTH
uHGOPMAI[HOHHBIX 3aIIPOCOB

OpraHM30BHIBATS XpaHEHHE IOKYMCHTOB B COOTBETCTBHH C TpeOOBAHHIMU
TPYJOBOTrO 3aKOHOHaTeNbcTBa Poccmiickoit deneparyu, 3aKOHOAATEIBCTBA
Poccumiickoit deaepauun 00 apxHBHOM el H JOKaIbHBIMH HOPMAaTHBHBIMH
aKTaM# OpraHu3aluy

AHaIM3HPOBATh JOKYMEHTHI U IIEPEHOCHTh HHGOpMauHio B Ga3bl JaHHBIX H
OTYETHI

AHaNM3MpOBaTE U CHCTEMATH3UPOBaTh MHGOPMALMIO i IUIAHMPOBAHHUS B
chepe TpyI0BOI MUrpaIii

IMonp3oBaThes 6a3aMu JaHHBIX, HHPOPMAIMOHHBIMH CHCTEMAMH, H CEpBHCAMHU
TI0 MHTPALAA

PaspaGareiBaTh W KOPPEKTHpPOBAaTb  IUIAHBI MEPONpPHATHM II0 BOIPOCAM
TPYAOBOH MHUIpaLdl

KoHTpomipoBaTh HCIONHEHHE IUIAHOB MEPOIPHATHI 10 BOIPOCaM TPYHROBOH
MHUTpaii

Hcnonp30BaTh HAaBHIKH MEXKYJIbTYpDHOM KOMMYHHKAllUM, B TOM 4HCJIE Ha
HHOCTPAHHOM SI3bIKE B 00JIaCTH SKOHOMHKH H IpaBa

Co6moiaTh HOPMBI STHKH JIEJI0BOTO OOIIEHHS

Heo0OxomuMeble 3HaHus

Topsigok odOpMIEHHS, BEIEHHS W XpaHCHHWd MOKYMEHTOB MO TPYAOBOH
MUTpauy

TopsAaoK BeJieHHs ydeTa W COCTaBIECHAS OTYETHOCTH IO BOHNPOCaM TPYAOBOH
MHTPAIAH

MurpanuoHHoe 3aKoHOAATeNsCTBO Poccuiickodt ®denepandd H  HHBIC
HOpMaTHBHbIE TIpaBoBhie akThl Poccuiickoit Menepanuu, coxepxalyue HOpMel
MUTPAIIMOHHOTO NIpaBa

TpymoBoe 3akoHOHaTenbcTBO Poccuiickoii dexepanuy 1 HHbIC HOPMAaTHBHBIC
mpaBoBbie akThl Poccuiickoit ®enepanuu, colepkamine HOPMBI TPYIOBOTO
npasa




MurpanvonHoe 3akoHomaTenscTBO Poccmiickoit ®enepanuum X HHEBIC
HOpMAaTHBHHIE NpaBOBHIE aKkThl Poccuiickoii deneparny, cojepxamue HOPMBI
B c(hepe MHUrpallii

3akononarenscTBO Poccuiickoii Penepaiiny 0 NEPCOHAILHBIX JaHHBIX

TexHonornu, METOABI H METOAHKH IIPOBEACHHS aHAIN3a M CHCTEMaTH3aLMU
JOKYMEHTOB H MH(popMalun

OcHOBBI I[OKyMGHTOOGOpOTa 1 JOKYMCHTAIITHOHHOI'O obecnedcHus

OcHoBbI 3akoHOAatenscTBa Poccniickoii Deneparu 06 apXxUBHOM JIENE

WHocTpaHHBIi SI3BIK B 001aCTH S5KOHOMHKH U TIpaBa

HopMs! 5THKH 1€70BOTO 06IEeHHS

OcHoBbl HHGOPMATHKH, CTPYKTYPHOE IIOCTPOCHHE MH(YOPMALIHOHHBIX CHCTEM
H 0COOCHHOCTH pabOoThI C HUMH

Hpyrue -
XapakTepHCTHKHA
3.1.3. TpynoBas pyHKms
®opMupoBaHHE PECYPCOB, HEOOXOIMMBIX YposeHb
Haumenosamue y4acTHHKaM (CyOBeKTaM) TPYAOBOM MUTPAIHH Kon | A/03.6 (nogyposeny) | 6
KBaTHUKALAI
Iponcxoxnenne 3anMCTBOBAHO U3
TpyLOBOi QYyHKIHK Opurnwan - X OpUrnHala
Kon PerucrpaitmoHHBIi HOMED

OpuUrrHazna HpO(i)eCCHOHaJ'IbHOI‘O CTaHaapTa

Tpynossle neiictus

Pacuer (h)MHAHCOBBIX peCypCoB JUIS IPUBJICYECHHS TPYAOBBIX MUTPAHTOB

Pacuer OpPra”HMu3alHOHHLIX PECYPCOB IIPH HPUBICYCHUH TPYAOBLIX MHUT'DAHTOB

ToaroToBka mo 3ampocy rocyaapcTBEHHBIX opraHoB Poccuiickoit ®enepanun
¥ OpraHu3aliii OPUTHHAJIOB, BHITACOK, KOMUH JOKYMEHTOB, OTHOCAIIUXCS K
BOIIPOCAM TPYZOBOH MUTpaIliH

TMoAroToBKa YBEIOMIIEHHH, OTYETHOW M CTATHCTHYECKOH HH(OpMALHUH MO
BOIIPOCaM TPYLOBOH MUTpaliH

Heo6xonuMble yMeHHA

PaccunTHIBaTh 3aTpaThl M OKOHOMHYECKYIO 3(GEKTHBHOCTD IPHBJICYCHHS
TPYAOBBIX MHTPAHTOB

HpOBOJ.[I/ITB aHAIN3 OPraHU3alHOHHBIX H3ACPKCK HPH NPHBJIICUCHHHA
TPYAOBBIX MHTPAHTOB

O¢opMIIATE YYETHBIE AOKYMEHTHI IO IPHBICYCHHIO U HCIONB30BAHHIO
TPYAOBBIX MHIPAHTOB, IHPENOCTaBIAEMBIE B TOCYIapCTBEHHBIC OpPraHbI
Poccriickoi Penepaliii ¥ OpraHu3aliuu

OpraHu3oBsIBaTh XpaHEHHUE JOKYMEHTOB 10 MIPHBICYECHHUIO H UCIIOIb30BAHHIO
TPYHOBBIX MMIPAHTOB B COOTBETCTBHHM C TpeOOBaHMSIMU TPYAOBOTO
3akoHojarenbcTBa Poccniickoit denepanuu

ITone30oBaTeess HH(POPMALMOHHBIME CHCTEMaMH H 0a3aMH JaHHBIX B LEJIX
ydeTa, XpaHeHHS M 06paGOTKH CTATHCTHYECKOR M OTUETHOH MH(OpMaluu 1o

TPYAOBOIl MUT'DallH

AHanM3HpOBaTh MOPAIOK OOMEHa JOKYMEHTAlLMEeH IO TPYAOBOW MMIDALMH
IpH B3aMMOJEHCTBHH OPraHOB TIOCYAapcTBEHHOHM Biactd Poccuiickoi
Qenepauun

AHanH3UpOBaTh M CHCTEMATH3MPOBaTh HHPOpMALMIO IJIS OHpEIC/ICHUSA
3((GEKTUBHOCTH TPYAOBOM MUIPALIUK

Hcoonp30BaTh HaBBIKH MC)KKYJII:TypHOﬁ KOMMYHHKaIHHA, B TOM HHCJIC Ha
HHOCTPAaHHOM JI3BLIKC B 00JIaCTH YKOHOMHKH H IpaBa




Bectn HACIIOBYIO NIEPEIINCKY

Co0mogaTh HOPMBI 9THKH JIEJIOBOT0 00IIEeHHS

HeobxoauMeie 3HaHNUS

OCHOBEI OIOIKETHPOBAaHUS MEPONPHATHH B 00JIACTH YIPaBJIECHHS TPOLECCOM
TPYAOBOH MHIpPalliH

Vcrounnky GDMHAHCOBBIX pecypcoB B cepe TpyAoBOH MHUIpalliH

IIpeAnoCEUIK BO3HMKHOBEHHS PHCKOB H H3/ICPXKEK NPH HECOOIONCHHH
TpeGOBaHMi, YCTaHOBJIEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit Mexnepanuu B
cdepe TpyI0BOI MUrpaIH

OCHOBBI 5KOHOMHKH TpyJa A Oprasu3alliOHHOI0 NPOCKTUPOBaHMA

[lpaBuna u MOPANOK MEXBEIOMCTBEHHOro OOMEeHa [JOKyMEHTalMe# 1o
BOIIPOCaM TPYJOBOH MUIpaIuu

OCHOBBI AOKYMEHTO000pOTa, Cpoku 00pabOTKU AENOBOH KOPPECTIOHACHIIHH,
YCTaHOBJICHHBIC aJIMHHUCTPATUBHBIMH perjJaMeHTaMH TIOCYyAapCTBCHHBIX
opranoB Poccuiickoit @eaepanyu

HopmarusHbIe ripaBoBbie akThl Poccmiickoil ®denepanuy, yCTaHaBIMBAIOIIHE
npasa ¥ 00I3aHHOCTH roCyAapCTBeHHBIX opranoB Poccuiickoii @enepanun u
OpraHu3allii 10 INPEJOCTABIEHHIO YYETHOM [NOKyMeHTauuu B cdepe
TPYZOBOM MHIPallMH

TpymoBoe, rpaXIaHCKOe M MHIPAHOHHOE 3aKOHOJATENLCTBO Poccuiickon
Qepepanuu ¥ HHBIE HOPMATHBHEIE IPaBOBbIe aKThl Poccuiickoi ®enepanuy,
co/iepKallie HOpMBI B cdepe TPYAOBOH MUTpalui

Hopmarusueie mpaBoBele akTel Poccuiickodt Peaepauvu 10 BEACHHIO
JOKYMEHTallud B cdepe MurpandH, [PUBJICYEHHUS H HCIOJNH30BaHUA
HHOCTPaHHOHU pabodel CHIIbI

3akoHoaaTensCcTBO Poccmiickoit Memepaniny 0 NIEpCOHANBHEIX TAHHBIX

OcHoBHI 3aK0HOaTeNbCTBa Poccuiickoif Penepann 06 apXHBHOM Ji€lie

OCHOBEHI NpoBEJICHU ayauTa JOKYMCHTOB H HaJIOTO00I0KEHUA (I)PI3I/I‘-ICCKHX
JIaN

JlokanesHble HOPMATHBHEIE aKThl OPraHU3allMH, DPETYJIHPYIOMIHE IOPSAOK
BEJICHHS JIOKYMEHTALMH 10 YUeTy H ABH)KEHHIO IIEpCOHANIa B OpraHu3aliu

WHocTpaHHEIH 361K B 001aCTH YKOHOMUKH H IIpasa

HopMBbI 5THKH A€710BOr0 0OIIEHUS

OcnoBsl MHQOPMATHKH, TOCTPOCHHS HHQOPMALMOHHBEIX CHCTEM H
0CcOOEHHOCTEH pabOTHI ¢ HUIMHU

Hpyrue

XapaKTEPHCTHKA

3.2. O600menHan TpyaoBasi GyHKIHS

JeaTebHOCTh O OpraHH3aLHOHHON
HaumeHoBanye | [OJIEPXKKE YIACTHAKOB (CyOHEKTOB) Kon | B Ypoeik 6
P . ya Y KBauHKARUA
TPYAOBOH MUT'DAITHH
IIpoucxoxaeHue
o6o6menHo#H TpyAOBOH Opurunan X 3aUMCTBOBAHO H3
OpHTHHANA
$ysxuun
Kon Perucrpanyionsslii HoMep
OpHIrHHANA mpodecCHOHAILHOTO
cTaHpapTa

Bo3moxHble HauMeHoBaHug | Crenuamuct 1o TpyAOBOH MUTpaluy
JIOJDKHOCTEH, mpodeccuit IOpuckoHCYBT O TPYAOBOH MHIDALIHH

Menemxkep o TpyAOBOH MUIpallii
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TpeGoranns

00pa3oBaHUIO H O0YYEHHIO

Briciiee oOpa3oBaHue — OaKagaBpuaT WK CIEHHAIUTET, HIIH
Marucrparypa

WIH

Bricinee o6pazoBanue (HenmpopuibHOE) — OaKkanaBpuar u
JIOTIOJIHATEITFHOE TIPOecCHOHANBHOE 00pa3oBaHHe — IPOrPaAMMEL
NEPETIOATOTOBKHA B 00JIACTH YNpaBIeHHs U OPTraHU3allMi MHIPAllMH
WIH

Briciiee oOpa3oBanue (HeIpo(GUIbHOE) — CIEMATHUTET UK
MarucTparypa H JONOJHHTEIBHOE IIpodeCCHOHANEHOE 00pa30BaHue —
TPOTPaMMBI ITEPENOATOTOBKH B 001aCTH YIIPABJICHUS HIIH
IOPHIUYECKOTO COIIPOBOXKACHHS MUTPALIUH

TpeGoBaHuUs K OMBITY
TIPaKTHYECKOH paboThI

He MeHee 1BYX JieT B 00JIaCTH IOPHCTIPYACHIIUH WITH B rOCY1apCTBEHHBIX
oprasax B cepe MUTpaliu

Oco0brle ycioBus JOMYyCKa K | -

pabote

Hpyrue xapakTepuCTUKH

JononuuTensHoe npodecCHoHANIEHOE 00pa3oBaHKE — IIPOrPaMMBI
TIOBBIMICHUS KBATM(UKAMH B 00JIACTH TPYOBOH MUIpallUy

I[OHOJ'IHI/ITCJIBHHC XapaKTEPUCTHKH

¥ , YXKHOCTH (TIpOodeCcCHH
HauMeHOBAHHE TOKyMEHTS Kox HaumenoBanue 6a30B0ii rpymnisl, 4O (mpod )
WIH CHENHATbHOCTH
OK3 2422 CrenuaymcTsl B 00J1aCTH MOJIMTHKA U aMUHUCTPHPOBAHHS
EKC - CrnenuaaucT aipecHO-CIPaBOYHOH paboThI
- WHcnexTop 1o y4ery
OKIIATP 24047 Menepxep
26541 Cnenuammct
27931 IOpucKOHCYIIBT
OKCO 5.38.00.00 | DOxOHOMHKA U YIIPaBICHHE
5.39.00.00 | Conmonords U conuaibHas paboTa
5.40.00.00 | FOpucnpymeHus
3.2.1. Tpynosas pynxums
ConpoBoXXIeHNE U KOHCYIBTHPOBAHHE v
o pOBEHB
Hamverosane | © abotopareseit o mponeccam Koa | B/01.6 (IO pOBEHB) 6
MPUBJICYCHHUS TPYAOBBIX PECYPCOB B KBaTAHKALH
paMKax Tpyl0BO MUTpallMi
HpOI/ICX(i)KIIeHHC Opuraman X 3auMCTBOBaHO U3
TpyHOoBO# GYHKIMH OpHrMHaJa
Kon PerucrpaliuOHHBIA HOMED
OpHIriHaJ1a npo@eccnoxianbnoro
CTaHpapTa
Tpynossie neiicTBust KOHCYJIbTHpPOBaHHE IO BOIIPOCAM IIOMCKA TPYAOBBIX MHTPaHTOB '
IlpoBemenue 1eneBoro Habopa HMHOCTPaHHBIX TpaXAaH IO 3asdBKaM
poccuiickux paboTomareneli B paMKaX MEXKIYHApOJHBIX  IPOEKTOB,

MCXKNPaBUTCIILCTBCHHBIX COTJIALLICHUI

TPYAOBBIX PeCypcoB, BKIIOYas WHOCTPAHHEIX TpaXJaH II0
(oprann3oBaHHOMY) Habopy K paboTofaTensaM

HpOBeI[eHI/Ie H KOHTpPOJL MOATOTOBHMTEIBHBIX NPOLENYP IO TMPHBICYECHHIO

1eJIEBOMY
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[ToaroroBka JOKYMEHTOB Ui Bhe3Ja HHOCTPAaHHBIX I'paxkaaH B Poccuiickyro
®enepanuio

ConpoBoxnenne Bse3na B Poccriickyio @efiepannio HHOCTpaHHBIX I'PaXKIaH,
Y9IacTBYIOUIHX B TPYAOBO#H MHUIpalluy

KoncyneTupoBanue, opraHusamiss H KOHTPOJIb IPOBENCHHA  OIIEHKH
JIOKyMEHTOB HHOCTPaHHBIX TIpaXJaH Ha COOTBETCTBHE TpeOOBaHHAM
3aKoHojaTenbeTBa Poccuiickoi @enepanuu

KoncyneTupoBanue, oOpraHu3aliis ¥ KOHTPOJIb IIPOBEACHHS  OLICHKH
npodeCCHOHANBbHONH KBATH(GUKAIMH TPYAOBBIX MHIPaHTOB IO 3aIpocy
paboTtonareneit

KoncynsrupoBaHue, opranu3anys 4 KOHTPOJIb OQOpMIIEHHS NOKYMEHTOB Ha
IPaBO OCYLIECTBJICHHS MHOCTPAHHBIMH Ipa)XKIaHAMH TPYIOBOH JESITEIBHOCTH
B Poccniickoit ®eneparyn

[TonroroBka u obecrneyeHre OpraHU3alMOHAO-KOHTPOIBHBIX MEPOIPUATHH B
OTHOIICHHUH TPYJOBOH MUTpaIlui

IToaroroBka u obecriedeHre MPOBEPKH JIOKYMEHTOB U 3alPOCOB MHGOPMAIHU
TIpH IPUBJICYCHHY HHOCTPAHHBIX IPaXIaH

HUndopmupoBaHre ¥ KOHCYJIBTHPOBAaHHE YYAaCTHHKOB (CYOBEKTOB) TpY/OBOM
MHIpallid 1O BoOmpocaM IpeOBIBaHHSA M  OCYMIECTBIEHHS TPYAOBOM
JeATeILHOCTH Ha Tepputopun Poccuiickoit @enepanyu

HeobxonuMele ymeHuUs

[TpoBOAMTE LIENEBOM MOKUCK TPYAOBBIX PECYpPCOB HA BHYTPEHHEM Y BHEIIHEM

pBIHKE TpyJa
Ompenensath COOTBETCTBHE NPO(ECCHOHANBHBIX XApaKTEPHCTHK TPYAOBBIX
MHTPaHTOB TpebOBaHHAM K Kpayduxanmuy, yCTaHOBJICHHBIM

npodecCHOHANBHBEIMH CTaHIapTaMH H (MJIH) HOPMAaTHBHBIMH IIPaBOBBIMH
AKTaMu

ITpoBepaty uHdopManHiO 06 MHOCTPAaHHBIX I'PaXJaHAX HA HANMYHE JUIT HHX
OTpaHHYeHHU TpPH OCYIIECTBICHHU TPYAOBOH IEATEIBHOCTH Ha TEPPHUTOPUU
Poccuiickoii ®exnepamun

[ToaroraBnuBaTh 3ampochl B JOKYMEHTHI A BHE3/la HHOCTPAHHBIX Ipaxk[aH
Ha Tepputopuio Poccuiickoil Denepaiyu

ITons30BaThCs MOMCKOBHIMH CHCTEMaMH UM HH()OPMALMOHHBEIMH DPECypCaMH
JJIs MOHMTOPHMHTA IPAKIAHCKOrO U TPYAOBOTO 3aKOHOJAaTeIbCTBa Poccuiickoi
Denepauun, ¥ phlHKa TPyaa

KoHCynsTHpOBaT, 0O BONPOCAM pBIHKAa TpPyZAa B dacTH obecnedeHHs
HEepCOHATIOM

Hcnonp30BaTh HaBBIKU MC)ICKYHBTypHOﬁ KOMMYHMKAalld¥, B TOM 4YHCJIC HaA
HUHOCTPAHHOM SI3BIKC B 00J1aCTH SKOHOMHKH H npaBa

COﬁJ’IIO,IIaTB HOPMBI 3THKH JACTIOBOTO obmeHus

HeobxonuMele 3HaHus

TexHomoruu, METOABI ¥ METOJHKH NMPOBEIEHMS aHalM3a M CHCTEMAaTH3alHH
JIOKYMEHTOB U HHbOpMaLluH

ITopsmoK oOmpencieHHs MEPCHEKTHBHON W TeKymledl HOTpeOHOCTH B
TIPUBJICYEHAH TPYJOBBIX MUTPAHTOB

TexHosiornu obecrneyeHus paboToaTeIcH TPYIOBBIMH pecypcaMu

Meroasl opraHmzanmyd pabOT Ha pPa3IUYHBIX YJacTKaX TPOU3BOJICTBA,
IpPEPHATHS, OTPACIH

OO6mme TEHAEHIIMM 3aHATOCTM Ha pPBIHKE Tpyda B OTpPacieBOM H
npodeCCHOHATHHOM pa3pese

OCHOBBI ICUXOJIOTHH U COI[HOJIOTUH Tpyaa

OCHOBBI 3KOHOMMKH, OpradmM3alii TpyJa ! YiIpaBJICHHA




Tpynosoe 3axoHomarenscTBO Poccuiickolt @enepaliuy 1 HHBIC HOPMaTHBHBIE
npaBoBbie akThl Poccuiickodi ®enepanuu, coaepxalllie HOPMbI TPyAOBOTO
paBa

MurpanonHoe  3aKoHoAaTeldbcTBO Poccuiickoli ®Denepanuu W MHBIC
HOpPMaTHBHBIE IIpaBoBbIe aKThl Poccuiickod denepaliuy, coaepxamue HOpMbl
B chepe MUTpaun

3axononarenbcTBo Poccuiickoit denmepalii 0 nepcOHANBHBIX AaHHBIX

3akonomarenbcTBO  Poccmiickoit  Pemepanvd 1m0 BOIPOCaM  ONCHKH
poheCCHOHANTBFHBIX KBATHQHKALHH

OcHoBHI 3aKonO0jaTeNbCTBA Poccuiickoit Deaepanyu 00 apXHBHOM JIENE

WHocTpaHHBI#H A3BIK B 00JIaCTH SKOHOMHKH H IIpaBa

HOpMBI 3THKH J1€]10BOT0 OOIIEHHS

OcHOBBI HHPOPMATHKH, CTPYKTYPHOE MOCTPOEHHE MH(POPMAIIHOHHBIX CHCTEM
H 0COOEHHOCTH pabOTHI C HUMHU

Hpyrue

XapaKTEPUCTHKA

3.2.2. Tpynosas pyBxuus

COHpOBO)KI[eHI/Ie U KOHCYJIBTHPOBAHHUE

Y4aCTHHKOB (CyOBEKTOB) TPYyI0BOH YpoBeHb
HanMenoBanue | MUTPALIMH [0 BOIIPOcaM oGOpMIeHHS Kon | B/02.6 (monypoBeHb) 6
KBaJTHUKALK

pa3peIMTENbHBIX JOKYMEHTOB Ha IIPaBo
OCYIIIECCTBIICHUA TPYAOBOM ACATEIbHOCTH

IpoucxoxaeHne TpyaoBoOiH
GYHKIHH

Opurunran X 3anMCTBOBAHO H3 OPHTMHAJIA
Kon PerucTpantioHHbIH HOMED
OpHTHHaNa npodecCHOHATBHOTO
cTanjapra

Tpynossie neicTBus

OmnperneneHue IPaBOBOTO CTaTyca HHOCTPAHHBIX TpakuaH B Poccmifckoi
denepauuy H KOHCYNHTHPOBAHME YYacTHHKOB (CyGBEKTOB) TPyAOBOH
MHTpallii

IMoaroToBKa K TPYAOYCTPOUCTBY H AOMYCKY K paboTe HHOCTpaHHBIX IpaXIaH B
COOTBETCTBHH ¢ 3aK0OHOJaTeNbcTBOM Poccuiickoi Ddeaepaunu

ITogroroBka u COITIPOBOXIACHHUC MUTPAITMOHHOIO YUCTa TPYAOBBIX MAT'DAHTOB

KOHCY/IbTAlMOHHOE CONMpPOBOXAEGHHE IO O(GOPMIIEHHIO [TOKYMEHTOB IIpH
TPYAOYCTPOMCTBE HHOCTPAHHBIX IPAXAaH

[MoaroToBka apXHMBHBIX Jiel HMHOCTPaHHBIX TIpax[IaH TNpH BEJACHUH
JIOKyMeHTo000poTa

VBEIOMNEHHE TOCYJapcTBEHHBIX opraHoB Poccuiickoii ®Dexnepanuy o
NPUBJICYEHHH K TPYAOBO#H JeATEIFHOCTH HHOCTPAHHBIX IPaX/iaH

IMoaroToBka mpemiokeHuid mo ¢opMupoBaHHIo OlOKeTa I IOKMCKA H
TPUBJICYECHNS TPYAOBBIX MUTPAHTOB

HndopmupoBanne ¥ KOHCYIbTHPOBaHHE II0 BOIPOCaM  IPHBJICUEHHUA
TPYAOBHLIX MHTPAHTOB C OLEHKOM 3aTpaT H PHCKOB paboTonareiei

Heobxonumele yMeHHS

IpoBepsaTh mepcOHANBHBIE JOKYMEHTH MHOCTPAHHBIX T'paXIaH Ha HaJIMIHC
HECOOTBETCTBHIHA TpeGOBaHHUAM U dopmam, yTBEpXIEHHBIM
3aKOHOAATENLCTBOM Poccuiickoit Deepanuu

OnpefensaTh NpPaBOBOM CTaTyc MHOCTPAaHHBIX TpaX[aH Ha TEPPUTOPUH

Poccuiickoii ®enepanyn




Odopmnare DOKYMEHTHI Uil IOCTAHOBKM Ha y4YeT MO MECTy NpeObIBaHHA
(HaxXOXJICHHSI, PO)KABAHHAA) HHOCTPAHHBIX IPaXkKAaH

KoHTpomapoBaTh MpaBHIBHOCTH OGOPMIICHHS MHTPALIUOHHOTO y4yeTa Iio
CPOKaM ¥ MeCTY NpeOhIBaHMUS (HAXOXKICHNUS, TPOKHBAHHS)

OrmpenenaTs OCHOBaHMS IS MONMYYEHHUS WHOCTPAHHBIMH PabOOTHHKAaMH ITpaBa
Ha odopmIleHHE TPYXOBBIX OTHOIICHHUH HA BAKAHTHBIE JODKHOCTH M JOIYCK K
BBINIOJIHEHHUIO paboT

PeructpupoBath, BecTH Y4eT M oOecle4uBaTh XpaHEHHE JOKYMEHTOB
HHOCTPAHHBIX I'PaXKIaH

AHan3upoBaTh JOKYMEHTHI M BHOCUTh CBEJEHHUA B HH(POPMALMOHHBIC
CHCTEMBI ¥ 6a3bl JAHHBIX O TPYJIOBBIX MHUTPAHTAX

AHanu3upoBaTh M CHCTEMaTH3HPOBaTh HHGOpMALMIO IS ONpEAETICHUA
00BEMOB OI0KETHBIX 3aTpaT Ha IIOMCK ¥ NIPHBJICUCHHUE HHOCTPAHHBIX I'PaKIaH

ITonb3oBarbes 6azaMu JaHHBIX, I/IH(I)OpMaI.II/IOHHI:IMH CHCTCMaMH, H CCPBHCaMH
110 MUTpaItin

OpraHu30BbIBaTh XpaHEHHE XOKYMEHTOB B COOTBETCTBHU C TpeOOBaHHIMH
TPYAOBOrO 3akoHoiarenbeTBa Poccuiickoit denepanuy, 3aKOHOAATENBCTBA
Poccuiickoit ®enepanyu 06 apXHBHOM Jel€ U JIOKAIbHBIMM HOPMATHBHBIMH
aKTaM¥ OpraHu3alix

Bectn fenoByio nepenucky

Hcnonb3oBath HaBHIKH Me)KKyJ'[I:TypHOﬁ KOMMYHMKaIliM, B TOM YHCJIC Ha
HHOCTPAHHOM S3LIKC B 001acTH KOHOMHKH K IIpaBa

Co6monaTs HOPMBI 9THKH JEJIOBOT0 OOILECHHS

Heo6xomuMeble 3HaHug

Ilepeuens, ¢opMbl ¥ BHABI JOKYMEHTOB HEOOXOAMMBIX HHOCTPAHHBIM
rpaxnaHaMm, /g TIIOMy4eHHs IpaBa Ha INpcObIBaHHE (HAXOXICHHUE,
OPOXHBAHUE) M OCYIIECTBIICHHE TPYAOBOH [EATEILHOCTH HAa TCPPUTOPHH
Poccniickoii enepalyn

OcobeHHOCTH TPaB ¥ 0053aHHOCTEH HHOCTPAHHBIX TPAXKIAH

[IpaBuna, OOpAOKM M IIPOLENYPHl MHTIPAMOHHOTO Y4Ye€Ta, B TOM HHCIE
ohOpMIICHHST pETMCTpaMd 10 MECTy IpeObIBaHMs, HAXOXACHHI H
HPOXHBAHHS

[paBuna, mopsaKA ©W  mpoueaypbl OGOpMJIEHHA  JOKYMEHTOB  Jis
OCYIIECTBICHHS TPYHOBOM [eATeNBHOCTH Ha TeppuTopuu Poccuiickoit
®denepaunn

IMopsAoK KOHTpONS 3a NpeObIBAHHEM H OCYIIECTBICHHEM HHOCTPAaHHBIMH
rpaXIaHaMH TPYAOBOM AeATebHOCTH Ha TeppuTopuu Poccuiickoii Oenepali

OCHOBEI JOKYMEHTOOG0POTA M JOKYMEHTAIIHOHHOTO 00eCeueH sl

TTopsaaoK mpoBeAeHUS KOHKYPCOB H OQOPMIICHHS KOHKYPCHOH TOKyMCHTalH

HOpSII_[OK IPOBCACHUA 3aKYIIOYHBIX TPOLHENYP H 0(1)0pMIICHI/I$I JOKYMCHTaAIH

TpynoBoe 3akoHoaaTenscTBO Poccuiickodt Penepauy U HHbIE HOPMAaTHBHBIC
npaBoBble akTel Poccuiickoil (Peznepanvu, coACpXallfie HOPMbI TPYAOBOTO
npasa

MurpannonHoe 3akoHoaarensctBo Poccuiickoii  ®enepanud W UHEBIC
HOpMAaTHBHbIE IpaBoBEle akThl Poccuiickoit ®enepanus, coaepxKame HOPMeI
B chepe MHTpALIHH

3akonozarenbreTBO Poccniickoii ®enepariy 0 MEpCOHAIBHAIX JaHHBIX

OcHOBHI rpaxkaanckoro mpasa Poccuiickoit elepandy B 9acTH OTHOLICHHH
CTOPOH TIpH 3aKMIOUEHHH IPaKIaHCKO-IPABOBBIX JIOTOBOPOB (KOHTPAKTOB) C
yJacCTHHUKaMH (CyObeKTaMu) TPYAOBOM MHTpallH
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OcHoBBHI 3aKOHOZaTenbcTBa Poccuiickoit ®Penepanuu o6 apXMBHOM JeN€ B
OTHOIICHUH (POPMUPOBAHHS, BEICHASA M XpaHEHHS HHGOPMALUH O TPYAOBEIX
MHIpaHTax

WHocTpaHHEIit S3B1K B 00J1aCTH SKOHOMHKY U IpaBa

Hopwmgl 5THKH AenoBoro o6meHus

OcHOBBl MHGOPMATHKH, IIOCTPOCHHS HWH(POPMAIMOHHBIX CHCTEM H
0cobeHHOCTH paboThHI ¢ HUMH

Apyrue

XapaKTEPUCTHKH

3.2.3. TpynoBan pynxuus

ConpoBOXICHHE U KOHCYJIFTHPOBAHHE
y4aCTHUKOB (CyOBEKTOB) TPYAOBO#t VpoBeHs
Haumenoranve | MUTpaLiMy 110 BOIIPOCaM CONUANBHON Kox | B/03.6 (momypoBEHE) 6
NOIIEPIKKH U METUIIHHCKOTO KB UKLy
obecredyeHus
ITpoucxoxaeHne 3arMCTBOBAHO U3
prl.lOBOﬁ (I)}’HKI.IHH OpHFPIHaJI X OpUruHaja

Kon PerucTpanioHHbII HOMEP
opurnHala  IPOQECCHOHANIBHOIO CTaHAapTa

Tpynoseie nelictBus

KoHCyNnbTHpOBaHHE YYacTHHKOB (CyOBEKTOB) TpPYAOBOW MHIpallMH IO
BOIIPOCaM COLMATIBHBIX IIPaB H MOPAAKA HX peaTH3alliH

AHaiu3 IOPSAAKOB H Tpe60BaHI/Ii;I 0 HAaJIOTOO0JIOXKEHHIO H COLHAJIBHOMY
CTPaXOBaHHIO pa3JINYHBIX KATET OpI/Iﬁ TPYAOBLIX MHI'DAHTOB

IToaroToska mepees/a (peloKallMi) TPYAOBEIX MHUI'PAHTOB K MECTY paGoThHl U
NPOXHBAHHs, BKIIOYas TPAHCIOPTAPOBKY (BBO3) IPEAMETOB (TOBapOB)
JIAYHOTO MOJIb30BaHHSA

CopeiicTBiie B OpraHM3aliil TIOMYYEHHS JACTBMHM TPYAOBBIX MHIPAHTOB
JOMIKOJFHOTO H IIKOJBHOTO 00pa30BaHus

ConpoBoXJEeHHE NOTOBOPHBLIX  OTHOLICHWH  YYacTHHKOB  (CyODbeKTOB)
TPYAOBO# MUTpallH HA IPEJOCTaBICHUE CONMAIBHBIX yCIIyT

KoHcynbTHpOBaHHE Y4aCTHUKOB (CyOBEKTOB) TpPYHAOBOM MHIpamuu IO
BOIIPOCaM HAJIOTOO0JIOKEHHS, MEHCHOHHBIX MpaB TPYAOBHLIX MHUIDAHTOB H
BOIIPOCaM COLMATIBHOTO CTPAXOBAHMUS

CopneiicTBrE B MOJTYYEHHH JOCTYIA K MEAHIHCKUM YCIyraM, 00€CTIeYeHHUIO
JICKApCTBEHHBIMH IpenapaTaMd M H3ICIAIMH MEAMLMHUHCKOTO Ha3sHA4YCHHUA
y4acTHHKaMU (cyOBbeKTaMu) TPYZOBOM MUTPAIIHH

IMoaroroBka mnpemioxeHuit Mo (GOpMHPOBaHMIO OIOMKETOB YYaCTHHUKOB
(cyOBEKTOB) TpYNOBOH MMIpalud IIpH OpraHU3aliH COIHAILHON M
MEIUIHUHCKON MONACPKKH

Heobxoxumbie yMeHHS

Onpenenars mapaMeTpsl IJis HAIOrOOOTOXKEHHS H COLUAIBHON IONCPIKKH
TPYAOBBIX MUTPAaHTOB

BI:IﬁI/IpaTL cpeacrtsa U METOJBI OIICHKH (bHHaHCOBHX H OpraHu3allHOHHBIX
3aTpaT npu opraHusalnn COMHATBHOM HNOAJEPXKKH TPYAOBEIX MUTPDAHTOB

CocTaBats u KOHTPOJIAPOBATDH 610)1)KCTI>I Ha COIHAJIBHYIO IOAHCPKKY
TPYAOBBIX MUT'DAHTOB

O6ecneunBaTh OPraHU3allHOHHOE COMPOBOXICHHUE B 00JIACTH JTOIMKOIBHOIO B
IIKOJBHOT0 00pa3oBaHus AeTel TPYAOBBIX MUTPAHTOB
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Cobupars, aHAIH3MPOBaTh U CTPYKTYPHPOBaTh HH(POpPMALHIO O PpHIHKE
CTPaxOBBIX YCIYr 1O BONpPOCaM COLMANBLHOM IIOINUEPKKH YIaCTHHKOB
(cyObeKTOB) TPYyIOBO¥ MHTpallu

AHaJIHBI/IPOBaTB B CHCTCMAaTH3HPOBATh nmbopmaumo A OoIpenCiICHAS
6IOI[)I(CTHI>D( 3aTpaT Ha COUUAIBHYIO MOAJCPKKY TPYAOBBIX MHI'DAHTOB

IIpoBoauTh MpeABapUTENbHbIE 3aKyNMOYHbIE INPOLEAYpl H OQOpPMIATH
JOKYMEHTALHIO 110 3aKJIFOYEHHIO IOTOBOPOB COILMAILHOM MOJUIEPIKKH

OHpCﬂCJISITB YCIOBHA JiA  3aKIIIOYEHHUA  OOTOBOPOB 11O COUMAILHOM
NOAACPKKE TPYAOBLIX MUT'DAHTOB

[IpoBOAMTE MEPErOBOPEL IO YCIIOBUAM 3aKIIOYaEMBIX JOTOBOPOB COLHATIBHOM
TOAIEPXKKH

OpraHu30BBIBaTh XPaHEHHE JOKYMEHTOB B COOTBETCTBHH C TPeOOBaHHAMH
TPYIOBOTO 3aKOHOAaTeNbCTBa Poccuiickoit Pdenepanuy, 3aKOHONATEIBCTBA
Poccuiickoii ®enepannu 06 apXHBHOM €€ U JOKAJIbHLIMH HOPMATHBHBIMHU
aKTaMH OpraHu3aluy

[Tonrp3oBathes OazaMH  JaHHBIX, WHGOPMALMOHHBIMH CHCTEMaMH, H
CEpBHCAMH 110 MUTPAIMU M COLHATIBHOM MOAACPKKE

HUcnonp30BaTh HaBBIKU MC)I(KYJIBTypHOﬁ KOMMYHHKala4, B TOM YHCIIE HA
WHOCTPAHHOM A3BIKC B 00JIACTH YKOHOMHKH U mpaBa

Co06.1r01aTH HOPMBI STHKH JICIIOBOTO OOIIEHHS

Heob6xonmMele 3HaHus

OCHOBBI HAJIOTOBOT'O 3aKOHOJaTeIbcTBa Poccuiickoli deaepanuu

Meronsl OlleHKH (PHHAHCOBHIX H OpPraHH3AMOHHBIX 3aTPaT IPH OpraHHU3alu{
COHHAIBHOM TONEPKKY TPYAOBBIX MHTPAHTOB

MCTO)_II)I pacuc€rta C’I!‘aTGI‘/'I 6IOI[)KGTa II0 OpraHu3aliiy COIHaIBHOM MMOMAEPIKKH
TPYAOBBIX MUI'PAHTOB

MeTtonsl aHanM3a ¥ OIEHKH YKOHOMHYECKOH 3(Q(eKTHBHOCTH COLMAIBHBIM
porpaMMmam

TexHonOruu U METOBI IIPOBCACHHUS aHAIN3a ¥ CUCTEMaTH3alluH an)opmamm
10 BOIIPOCAM COLMAJIBHBIX TIPOTPaMM H FOCyJapCTBCHHABIX I“apaHTI/Iﬁ

TpynoBoe 3akononarenscTBo Poccuiickoit Penepauuy u HHBIE HOPMATHBHBIC
npaBoBele akThl Poccuiickoit @enepanuy, colepKallie HOPMbI TPYAOBOTO K
MUTPAIMOHHOTO [IpaBa

MurpanonHoe 3akoHoxarensctBO Poccmiickoif  demepanuu M- HHBIC
HOpPMaTHBHBIE IpaBOBbie akThl Poccuiickoli Penepanuu, COACPKaIIHEe HOPMBI
B chepe MUTpaAIIH

3akoHonarenscTBo Poccuiickoit @epepaunu 0 NEpCOHANBHBIX JaHHBIX

OcHoBbI 3aKoHOAaTenbcTBa Poceniickoi ®eepanuu 06 apxUBHOM Jiesie

OcHOBBI HOpMHPOBaHHS H KOHTPOJISI OIOJDKETOB

OcHOBB  3aKOHOJATeNbcTBa  Poccmiickoit  Pemepauuu B obnacti
HAJIOr0O0IOKEHHS B OTHOIICHHH DPOCCHHCKMX M WHOCTPAHHBIX IpaiKAaH,
OCYIIECTBSIOMHX TPYAOBYIO JAEATENLHOCTh Ha TEeppUTOpHH Poccuiickoit
@enepanun U 3a pydoexom

OCHOBBI rpaXKHIaHCKoOTo IpaBa Poccuiickoit denepaliuy B YaCTH OTHOLICHHH
CTOPOH IIPH 3aKJIIOUEHHH IPAX/IaHCKO-PABOBBIX JIOTOBOPOB (KOHTPAKTOB)

WHOCTpaHHEIH A3bIK B 00J1aCTH SKOHOMHKH H IIpaBa

HopMBI 5THKH JIeJIOBOTO OOIIEHHS

OcHOBEl MHGOPMATHKH, IIOCTPOEHHSA HH(MOPMALMOHHBIX CHCTEM H
0co0eHHOCTH paboThI C HUMH

Jpyrue XxapakTepuCTHKH
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3.2.4. Tpynosas pyHkuus
ConpoBoxxaeHue B OpraHU3aHs
IIPOX0XKJCHHUS TECTHPOBAHMS, OLICHKH, Yposens
HaumenoBanve | IPU3HAHUA M PA3BUTHS Kon | B/04.6 (m0AypOBEHB) 6
npodecCHOHANBHOM KBaNU(bUKAIH KBaTHQHKALIH
TPYJXOBBIX MHTPAHTOB

IIpoucxoxaeHue
TpyJoBoii GbyHKIHH

3aHMCTBOBaHO H3

Opurvnan X
OpHI'HHAJA
Kon PeructpanoHHbIN HOMED
OpHrHHaNa po¢heCCHOHAIBHOTO
cTaHaapTa

Tpyznosbie neticTBuS

Omnpenenenne mnoTpeOHOCTEl B 0O0y4YeHMH TPYAOBBIX MUTPAHTOB Ha
OCHOBAaHHM TPEIbABISEMbIX HMH JOKYMEHTOB IpH NPHBICYCHHH HX K
TpyZ0oBoii aestenbHOCTH B Poccuiickoit @enepanun

IMoaroToBka m obecrieyeHHe NPOBENEHHS TECTUPOBAaHHS M HK3aMEHOB IS
TPYJOBBIX MHI'DAHTOB, BKJIOYAs OICHKY KBaJM(UKAIMH

dopmupoBaHre WHINBUAYATBHBIX TpagUKOB pa3BUTHS NpodeCCHOHAIBHBIX
KB HKayil TPyJOBEIX MUTPaHTOB

OdopmiteHrne u aHaMM3 KOHKYPCHOM JOKYMEHTAlMH IpH OpraHH3aluu
3aKyNOYHBIX IIpOLEAyp MO OTOOpYy opraHu3amuii i oOydeHHS |
TECTHPOBAHHS WHOCTPAHHBIX rpaXIaH

AHanu3 JMYHBIX JOKYMEHTOB HMHOCTPAHHBIX TIpaXkKIaH Ha COOTBETCTBUE
TpeboBaHMAM 3aKoHoAaTenbcTBa Poccuiickoit ®enepauyn

Brecenne uHGOpMAIME O NEPCOHATBHBIX JAHHBIX M JHYHYIO HHGOPMAIHUIO
[0 TPYOBHIM MHTPAHTaM B HH()OPMAIIHOHHBIC CHCTEMBI M 6a3bl JaHHBIX

HeobxonuMele ymeHust

BEIBIATE HMHOCTPAaHHBIX TIPaXIaH, KOTOPbIM Tpebyerca oOydeHHe Ui
odopMIleHHA JOKYMEHTOB, Ha TIPABO OCYIIECTBICHHS TPYAOBOH NEATEIHHOCTH
Ha Tepputopuu Poccuiickoil Oeaepaun

OQopMIIATH JOKYMEHTH MO BONpOcaM IPOXOXJeHHA oOydeHus U
TECTUPOBAHAA HHOCTPAHHBIX TPAXJaH NP OQOPMIICHUH pa3pelllcHHH Ha
IpaBO OCYIIECTBJICHUSA TPYAOBOH MAEATENBHOCTH, NIA MPEAOCTABJICHHUS B
rocyJiapcTBeHHBIe opranbl Poccuiickoii ®Penepanyu

[IpoBOMUTE Ipe/BAPHUTENbHEIE 3aKyMO4YHBIE IIPOLEAYPH! H  OQOpMIISATH
JOKYMEHTAIMIO ISl 3aKJIIOUEHHs JIOTOBOPOB Ha IIPOBE/ICHHE OOyveHHs H
TECTUPOBAHUS

Opranu3oBbIBaTh H IPOBOJANWTH KOHKYPCHI, OGOPMIATh H aHAIM3UPOBATH
KOHKYPCHYIO JOKYMEHTAIlHIO 10 3aKJIOYCHHs JIOTOBOPOB Ha oOydeHHe U
TECTHPOBaHHE

Pa3pabareiBaTh MHAMBH/yalbHbIC IUIAHBI W TpadHKH OOyYeHHs TpPYAOBBIX
MHUTPAaHTOB

AHaIM3MpOBaTh AOKYMEHTH M BHOCHTH MH(OpMAanHio B HHYOPMALHMOHHEBIC
cHCTeMb! ¥ 6a3bl JaHHBIX O TPYAOBBIX MHUIPaHTax

AHaIM3HpOBaTh W CHCTEMATH3HPOBaTh HHPOPMALMIO JUIA ONpeeeHUs
OI0/KETHBIX 3aTpaT Ha 00YYeHHE H TECTHPOBAHHUE TPYIOBBIX MUTPAHTOB

ITons3oBarecst  Ga3aMy  JaHHBIX, HHGOPMALMOHHBIMH CHCTEMaMH, H
CepBHCaMH [0 MUTpaLluH

Opranu3oBeiBaTe (OPMHPOBAHHE, BEACHHE M XpaHCHHE JOKYMEHTOB B
COOTBETCTBHH C TPeOOBaHHsMM TPYZOBOrO 3aKOHOJATENBCTBA Poccuiickoi
denepanun, 3akoHoAaTenbcTBa Poccuiickoit @enepanuu 06 apXuBHOM JAene U
JIOK&JIGHBIMM HOPMATHBHBIMH aKTaM¥l OpraHM3aluy
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Bectu fenoByio nepenucky

Hcnonb3oBaTh HaBBIKH MC)I(KynBTypHOfI KOMMYHHKAIlHH, B TOM HYHCJIE HA
HHOCTPAHHOM SI3BIKC B 00J1aCTH 3KOHOMHKH H IpaBa

CobmonaTs HOPMEI 3THKH EJIOBOro OOHIEHAS

Heob6xoauMele 3HaHuS

[Topsimox opopMIIeHHs, BEIEHHS U XpaHEHHUs JOKYMEHTAlUK 10 00YYEHHIO U
TECTHPOBAaHHIO  3HAHWI  HMHOCTPaHHBIX  IPaXJaH,  YCTAHOBJICHHBIX
3aKoHoJaTenbCTBOM Poccuiickoi ®enepaunu

[Mopsimok ~ BemeHHMS  KOHKYPCHOM  JOKYMEHTAllMH,  YCTaHOBJICHHBIH
3akoHogarenbcTBoM Poccuiickoit denepanuu

[Tpapuna pa3paboTku IIaHOB K rpa@ukoB 00y4eHHs TPYAOBBIX MHIPAHTOB C
ydeToM TpeOOBaHMii MHIPAIlMOHHOTO 3aKOHOAATenbcTBa Poccuiickoi
®enepaunu H CpoKOB 0GOPMIICHHS Pa3pellIUTENbHBIX JOKYMEHTOB Ha IPaBo
OCYINECTBJICHHS TPYHOBO# JEATENHHOCTH

Ilopsmok  mpoBefieHHs  OLEHKH  NPO(ECCHOHANBbHOH  KBaIH(pHUKAUMH
HHOCTPAHHBIX IpaXXJaH

OcCHOBHBIE I/IH(I)OpMaIII/IOHHBIe CHCTeMBI H 0a3bl JAaHHBIX, XapakTCpU3yIOIHue
MUT'PAIUOHHBIC IIOTOKH HHOCTPAHHBIX I'PpaXKaaH

I/IHOCTpaHHHﬁ SI3BIK B 00JIACTH YKOHOMUKH U IpaBa

OCHOBBI I[OK}’MCHTOO60pOTa H JOKYMCHTAUHOHHOI'O obecneueHus

IMopsiok mpoBeneHMs KOHKYPCOB M TEHIEPOB IIPH NPOBEJACHUH 3aKyIIOYHBIX
nponeayp

HOpHZ[OK IIPOBCACHHUA KOHKYPCOB IIPH 3aMCIICHNY BaKaHTHBIX JOJDKHOCTEH

TpynoBoe 3akoHOAaTeNLCTBO Poccmiickoit denepany 1 HHBIE HOPMATHBHBIC
mpaBoBble akThl Poccuiickoit @enepauuu, coiepkaliye HOPMBI TPYAOBOTO
paBa

MurpaunosHoe 3akoHOAaTensCTBO Poccmiickoit PenmepanuM W HHBIE
HOpMaTHBHbIE IIpaBoBBIe aKkThl Poccuiickoii denepanuy, cogepkaliye HOpMBI

B cdepe Murpanuu

3akxoHoaarenbcTBO Poccutickoil denepanyy 0 IEpCOHANbHBIX JaHHBIX

OcHOBEI rpaxaaHcKoro npaea Poccumiickoif deneparyy B YaCTH OTHOIICHHMIMA
CTOPOH IIPH 3aKJIIOYEHHH MPAXKIAHCKO-TIPABOBHIX IOTOBOPOB (KOHTPAKTOB)

OcHoBEI 3akoHOaTenbeTBa Poceniickoit @enepanuu 06 apXHBHOM €€

OcHOBBI  HaIOroOONOXEHHs, TapaHTHUH, KOMIICHCAUH H  JIbIOTHI,
HpMMEHSEMBIE IIPH MPOBEACHUH OLIEHKH KBaTH(HKaLHii 1 00yUeHHH

HopMsI 5THKH J1€JI0BOTO OOMEHHS

OcHoBBl MHGOPMATHKH, TOCTPOEHHS HHPOPMALMOHHBEIX CHCTEM H
0coOeHHOCTH paboOTHI ¢ HUMH

Hpyrue

XapaKTEPUCTHKH

3.3. O0o0mennas TpyaoBas GyHKuus

I[CSITGJ'ILHOCTB 110 HpaBOBOﬁ TIIOAECPIKKE
HanmvenoBanue ACTHHKOB (CYOBEKTOB) TPY/IOBOM Kon C YpoBeHb 7

¥4 y TPY KBTH(UKALIHH

MHTPaIiH
HMponcxonaetine 3auMCTBOBaHO U3
060061IeHHOM TpyAOBOU Opurunan = X

OpHrUHAJA
gt
Kon PervcTpatnoHHbLH HOMEP
OpHWrHHaa npoecCUOHANBHOTO

CTaHAapTa
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BozmoxuHbie JKcIepT Mo TPYIOBOH MHUrpalluu

HaVMCHOBaHUA KoHCynbTaHT 10 TpyHOBO#H MUTpAITHU
JOJKHOCTEH, IToBepenHbIii MO BOIpOCaM TPYAOBOI MATPALIUH
npodeccuii IOpuckoHCYNBT IO TPYAOBOMY IIpaBy ¥ MHUIpalfH

TpeboBanus
00pa3oBaHHUIO U
0o0ydeHHIO

Briciiee oOpa3oBaHue — cienUajanTeT WM MarucTparypa

HIH

Briciiee o6pa3oBanue (Henpo¢uibHOE) — CICHHAINATET HIIM MarucTparypa u
JOTIONIHUTENBHOE NpodeccHoHaIbHOE 00pa3oBaHHE — MPOrPaAMMBI
MEPETIOATOTOBKH B 00JIACTH COMPOBOKICHUS MUTPAlAN

TpeGoBanus Kk OmBITY
IIPaKTHYECKOH paboThI

He menee Tpex yeT B cepe MUrpais, WK MEXTyHapOJHOTO
KOHCYJIFTUPOBAHMUS, HJIH IOPACKOHCYJIHTOM

Ocobbie ycnoBus
JIOITycKa K pabore

Hpyrue

XapaKTePUCTHKH

JlononuuTenbHOe npodeccuoHanbHOe 00pa3oBaHHE — NPOrPAMMEI ITOBBIIICHHS
KBATH(HUKAIMHA 110 TPODIITIO ESTENBHOCTH

HOHOJIHHTCHBHLIC XapaKTCPUCTHKH

HaumeHoBanwue Ko HaumeHnoBanue 6a30Boit rpyniibl, JODKHOCTH
JOKYMEHTa (mpodeccun) MK CIENUATBHOCTH

OK3 2611 IOpucthl
EKC - HauaneHEK OTIe/Ia apecHO-CIIPpaBOYHON paboThl

- CHenHaIuCT TacmOPTHO-BU30BOH pabOThI

- CrenuaymcT apecHO-CIIPaBO4YHOH pabOTHI
OKIIATP 23509 Koncymbrant

24047 Menemxep

27779 JKcrepT

27931 IOpHuckoHCYIbT
OKCO 5.38.00.00 | ODxOHOMMKA H yTIpaBJIEHUE

5.39.00.00 | Coumosiorus ¥ conxaibHas paborta

5.40.00.00 | FOpucnpyneHnus
3.3.1. TpynoBasa pynkuus

[IpaBoBOE KOHCYJIFTHPOBaHHE YposeHb
HanmenosaHue | y9acCTHHKOB (CYOBEKTOB) TPyAOBOMH Kon | C/01.7 (moaypoBeHb) 7
MHTpalix kanuuKanyu
ousaee [ opmnan x| B
Koxn PeructpannoHBb1i HOMEP
OpUTHHATIA 1podeCCHOHATEHOTO
cTaHgapTa

TpynoBbie nefictBus

KOHCYJIBTI/IpOBaHI/IC pOCCHﬁCKHX U UHOCTpaHHBIX TrpaXJa"H IO BOIpoCaM
TPaXXJAaHCKOIr0, TPYAOBOI0 H MHTI'PAllHOHHOT0 3aKOHOAATC/IbCTBA Poccuiickoit

®enepannu

[loaroToBKa MOKYMEHTOB IO TpPYAOBOM MHrpaniH s paboTojareiei,
POCCHHCKHMX M HHOCTPAHHBIX I'PaKIaH
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[MoaroroBka yuacTHHKa (CyOBeKTa) TPYAOBOM MHTpalliM K ILTaHOBBIM
NPOBEPKaM TOCYJApCTBEHHbIMH opraHamu Poccuiickoii ®enepauum d
OpraHu3alusIMu

3ammTa MHTEPECOB YydyacTHHKAa (cy0bekra) TpyHOBOH MHMIpalMU IIpH
peaIn3aliy €ro Ipas

IMoaroroBka ¥ moaada xanod, B TOM YHCIIEe C MPHMEHEHHMEM 3JIEKTPOHHBIX
CPEACTB CBS3W, Ha ACHCTBUS WIH Oe34eHCTBHE IOCYAAapCTBEHHBIX OPraHOB H
OpPraHoB MECTHOro camoympasieHHs Poccuiickoit @enepauun 1mpu
HapyIIEeHNH 3aKOHHBIX NIPaB YYacTHHKA (CyObeKTa) TPy 10BOH MUTpalui

Heobxonumbie ymeHus

IloaroraBmuBaTh CIIPaBKH, 3aIPOCHl, CBEACHHA U YBEIOMJICHHUS 110 BOIIpOCaM
TPYJIOBOH AEATEIHHOCTH YIaCTHHKOB (CYOBEKTOB) TPYAOBOM MUTpAIIHA

AHAJM3HPOBAaTh W CHCTEMATU3UPOBATh MPABOBHIE KOJUIM3MH B CHTYaIHAX
HapyIIeHUd mpaB u (WIM) JUCKPUMHHAIUH paboTomareiieH, POCCHHCKHX H
WHOCTPaHHBIX IpaxJiaH B 001acTH TpyAa U 3aHATOCTH

Bect nmeperoBopbl € MOPEACTaBHTENSMH T'OCYJAApCTBEHHEIX OpraHOB
Poccuiickoit ®enepanmu U opraHu3aiMii B HMHTepecaX YYaCTHHKOB
(cyOBEKTOB) TPYJAOBOH MUTpAIHH

Pa3psicHaTs mnpaBoBele HOpMBI Poccmiickoit dexecpanmm Mo BoOIpocaMm
npeOBIBaHUSA W OCYIIECTBIEHHS TPYAOBOH ACATEIBLHOCTH HMHOCTPAHHBIMHU
rpaxJgaHaMi Ha tepputopuu Poccniickoit @egepannn

KoHCynpTHpOBaTh  yJacTHUKOB (CyOBEKTOB) TpYIOBOM MHIrpalfid IO
MPOBEJCHUIO IPOBEPOYHBIX MEPOIPHATHH TrOCYJapCTBEHHBIMH OpraHaMu
Poccuiickoii Denepannu U opranu3aiui

ITpoBOAMTE ayAUT NOKYMEHTOB Y4aCTHHKOB (CYOBEKTOB) TPYIOBOM MUTpalliH

ITonp3oBaThess 0azaMu  aHHBIX, I/IH(I)OpMaIII/IOHHBIMPI cucreMaM, H
CEpBHCaMH 110 MHUT'pannun

Hcmonp30BaTh HaBBIKH MC)I(KYJIBTypHOﬁ KOMMYHHKAIMH, B TOM YHCJIC Ha
HHOCTPAHHOM S3bIKC B o0y1acTi 9KOHOMHKHU U npaBa

CocCTaBNsATh M IMOABaTh XKAI00kL, B TOM YHCIIE C IPUMEHECHHEM 3IEKTPOHHBIX
CPEICTB CBsI3H, Ha JEHCTBHS WM Oe3leiiCTBHE IOCyIapCTBEHHBIX OPraHOB M
OpraHoB MECTHOTO caMoympaBieHus Poccuiickoli Penepanud B cCiydae
HapyIIEHHA 3aKOHHBIX [PaB YYaCTHUKOB (CYOBEKTOB) TPYAOBOA MHUTpaLlHH

HeobxoauMele 3HaHus

[IpaBuia mpoBedeHHS MEPONPHATHI B paMKaX IoCyAapCTBEHHOIO KOHTPOJIA
(Ham30pa) 3a cOOMOAEHHEM TPYAOBOTO H MHIPALIHOHHOTO 3aKOHOJATENbCTBA
Poccaiickoii Menepannn HHOCTPaHHBIX IPaXAaH Ha TEPPUTOPHH POCCHHCKOM
Denepanuu.

[opsaok JeCTBHI NpeacTaBUTENEH TOCYAapCTBEHHBIX opranos Poccuickoi
depepary HpU  OCYIIECTBIEHHM KOHTpONA (Haa3opa) 3a COONMIOAEHHEM
TPyJOBOTO H MHIPAIlMOHHOTO 3aKoHojarenbcTBa Poccmiickod Penepaiun
HHOCTPaHHBIMH I'PaXKAaHaMH

Tlopamokx, $OpMBI M MEPHl OTBETCTBEHHOCTH YYaCTHHKOB (CyOBEKTOB)
TPYOBOM MHrpalii 32 HapylIcHHs TPyJAOBOrO ¥ MUIPAlIOHHOTO
3akoHojaTeascTBa Poccuiickoil @enepanuu

Mertons! aHanu3a J0KyMeHTOB Poccuiickoit denepanuy u 3apyOeXkHbIX CTpaH
N0 TOCYJAapCTBEHHEIM T'apaHTUSIM s YYaCTHHKOB (CyOBEKTOB) TpYAOBOH
MUTpalu{

TeXHONOTMH  CHCTEMAaTH3alMH  JOKyMEHTOB M  HHpOpMAllUM IO
rocyJapCTBEHHEIM rapanTusM Poccuiickoit ®eneparmu 1 3apyOexHBIX CTpaH,
IPEIOCTaBIISEMbIM HHOCTPaHHBIM I'paXKJaHaM, OCYHIECTBIAIOUMM TPYAOBYIO
JEATENHLHOCTh Ha TeppuTopun Poccuiickoil denepanun




20

TpynoBoe 3akononarenscTBo Poccutickoit Genepanuu 1 HHBIC HOPMATHBHBIE
npaBoBeie aKThl Poccuiickoit Depepanuu, coaepxamue HOpMbI TPYIOBOIO H
MHIPAlMOHHOTO IIpaBa

Murpanuonrnoe 3akoHomatenscTBO Poccmiickoit denmepanmu M MHBIE
HOpMaTHBHBIE TIpaBOBbIC aKThl Poccuiickoit Meaepannu, conepKallie HOPMBI
B chepe Murpanuu

3akoHOHATENLCTBO Poccuiickoi Denepanii 0 NepCOHANBHBIX JaHHBIX

3akoHomatenscTBo  Poccuiickoit  Demepanmu 1O HAJIOTOOOTOXEHHIO
POCCHIMCKAX H WHOCTPaHHBIX TpaXIaH, OCYIIECTB/LIONIMX TPYHAOBYIO
JesTeNbHOCTh Ha Tepputopun Poccuiickoit @enepanun u 3a pybexoM

OcHOBBI opMHUPOBaHHS U KOHTPOJISI OFO/DKETOB

3akoHonarenbecTBO Poccuiickoii @enepanuu 06 apxMBHOM Jelie

OcHoBs! rpaxanckoro npasa Poccuiickoit ®enepauns B 9aCTH OTHOLICHHA
CTOPOH TIPH 3aKJIFOYEHHH IPaXkTaHCKO-IPABOBBIX JOTOBOPOB (KOHTPAKTOB)

WHocTpaHHBIH 361K B 00;1aCTH SKOHOMHKH M ITpaBa

HopMsI 3THKH 1€110BOTO OOIICHUS

OcHoBBl MH(pOpPMATHUKH, MOCTPOEHHS WHPOPMALMOHHBIX CHCTEM H
0COOCHHOCTH paboThl ¢ HUIMH

Apyrue -
XapaKTEPUCTHKH
3.3.2. TpynosBasi pyHKIMH

ConpoBoxieHHe Y4aCTHHKOB

(cyObeKTOB) TPYAOBOI MUIpaIlHK BO VpoBeHs
HaumeHosanve | B3aHMOOTHOUIICHUSX C OPraHaMHy Kon | C/02.7 (moypoBeHs) 7

rOCYJIapCTBEHHO# U MyHUITUITATILHO#M KBATH(pHKALMY

BJIACTH
Ipoucxoxnexnue 3aUMCTBOBAHO U3

Opurunan X
TpynoBo#t hyHKIMH OpHrHHAJIA
Koxn PeructpauroHHbili HoMep

opuruHasa  Mpod)eCCHOHANBEHOTO CTaHAapTa

TpynoBsie neicTBUA

ITonGop U pasbACHEHHE HOPMATHBHBIX MPABOBBIX AKTOB IIPH B3aHMOIEHCTBUAH
Y4aCTHHKOB (CYyOBEKTOB) TPYIOBON MHUIPALUH C OPraHaMH IOCyIapCTBEHHOH
¥ MyHHIMNAIGHOU BracTH Poccuiickoi Denepanin

IloaroToBKa 3asBIEHHH, OOpalleHHi, Xat00 U1 YJaCTHHKOB (CyOBLEKTOB)
TPYZOBOil MHIpalld¥ B apeC OPraHOB rOCYJapCTBEHHOH H MyHHIMIIAJIBHOM
BiacTu Poccuiickoit Peaepanuu

IIpencraBieHne HHTEPECOB YJaCTHHKOB (CYOBEKTOB) TPYAOBOW MHrpaluy B
OTHOIICHHAX C OpraHaMM TOCYAApCTBEHHOH M MYHHIHMIAIBHOM BIacTH
Poccuniickoii @eaepanun

WHbopMUpOBaHHE IPENCTaBUTENEH YJYaCTHHKOB (CyOBEKTOB) TpYAOBOM
MHTPalli¥ O IPHHATHM OpPraHaMH TOCYJapCTBEHHOH H MYyHHIHUIAIbHOH
Biaactd Poccuiickoit Pepepanud 00€CHEUNTENBHBIX HJIM NPUHYTATEIBHBIX
Mep

AHalH3 MOPAIKOB H TPeOOBaHMI roCyAapCTBEHHBIX KOHTPOJIBHBIX OPFaHOB
Poccuiickoit @emepauun B dacTH COONIOACHHS  3aKOHOAATEIHCTBA
Poccuiickoit ®enepaliin pocCHHCKIME ¥ HHOCTPaHHBIMU IpakiaHaMH

ConpoBoxk/ieHHE HMHOCTPAHHBIX TpaXZaH TMpH MOCCIICHHH OpPraHoB
rOCyJapcTBEHHOM W MyHHUIMIANBbHOH BiaacTH Poccuiickoit denepanun
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3aKOYEHHE  TPaXJAHCKO-IPAaBOBBIX  JOTOBOPOB € YYaCTHHKaMHu
(cyOBeKTaMH) TPYLOBOKH MHTPAIIH

IMToaroroBka COMPOBOXICHHS W TOJUIEPXKKM IO BOIpOCaM IpeObIBaHHA B
Poccuiickoii @enepanun 1eTei TpPyXOBbIX MHTPAHTOB

ConpoBoxaeHne Yy4aCTHHKOB (CYOBEKTOB) TpPyAOBOH MHIpallUd MpH
IIPOBEJICHUH TPOBEPOUYHBIX MEPOMPUATHH TOCYyAApCTBEHHBIMH OpraHaMHu
Poccuiickoii ®eneparu

OneHka BHAOB NPOBEPOYHBIX MEPONPUATHH, MNOPANKOB HX IPOBEICHHS,
MOCJIEACTBHM Y PUCKOB

ConpoBoXIEHHE HOTOBOPHBIX OTHOLIGHHH Y4acTHHKOB  (CyOBEKTOB)
TPYJAOBOI MUTPALIMH

KoHcynsTHpoBaHHEe MHOCTPaHHBIX Tpa)kAaH [O BoOIpocaM MpeObIBaHHA H
OCYIIECTBJICHHSI TPYAOBOH JEATENPHOCTH Ha TeppuTopu Poccuickoit
Denepanyu

IMToaroroBka mpeasyoxeHuit mo GopMUPOBaHHIO OFOKETOB Ul OpraHHU3alliH
HOJJCPKKH TPYIOBBIX MUTPAHTOB

Heo6xoauMmblie ymeHHs

AHamM3upoBaTh HOPMATHBHBIC IIpaBOBBIe aKkThl Poccuiickoit Penepanuu 1o
BOIIPOCAM B3aUMOIEHCTBHS YYaCTHUKOB (CyOBEKTOB) TPYAOBOH MHIDAIHH C
OpraHaMd TOCYJApCTBEHHOW H MYHHIUNAIbHOWH Bmactd Poccmiickoii
Deneparun

[MoaroTasnuBaTth 3asBiCHHSA, OOpalleHWs, KaloOBl I y4YaCTHHKOB
(cyOBEKTOB) TPYHOBOH MHrpalMd B aJpec OPraHoB TIOCYAapCTBEHHOH H
MYHHITUTIANBHOMN BiaacTH Poccuiickoit Peaepanun

TTpOBOMUTE IEPErOBOPHI C MPEACTABUTEIAMH OpraHOB IOCYNAapCTBEHHOH H
MyHHUIUnatesHOH Biactu Poccuiickoit ®Penepanyv B HHTEpecax YYaCTHHKOB
(cyObeKTOB) TPYAOBOH MHUIpallVH

ObGecreunBaTh  OpPraHU3allHOHHOE  COMpPOBOXACHHE  WICHOB  CeMbBH
WHOCTPAaHHBIX TpaXAaH [0 BOIpocaM IpeOBIBAHHS Ha TEPPHUTOPHH
Poccuiickoii ®enepanun

CobupaTh, aHATIM3HPOBaTh H  CTPYKTYPHpOBaTh  HHPOpMAHUIO O
NPEUIOKEHAIX 110 MOIEPIKKE TPYAOBBIX MHTPAHTOB HA POCCHHCKOM PBIHKE

pyaa

TTpoBOAMTE IpeBAPUTENLHEIE TIPONEAYPHI H 0GOPMIIATH AOKYMEHTALIHIO IS
3aKIIOYEHHS TPYIOBBIX M IPakKIaHCKO-IIPABOBBIX JOTOBOPOB C yYaCTHHKaMH
(cyOBeKTaMH) TPYAOBOM MUIpaLMH

OmnpenenaTs 00s3aTe/ibHBIE YCIOBHSA T'PaXKAAHCKO-IIPABOBBIX H TPYJIOBBIX
JOrOBOPOB, 3aKJIFOYEHHBIX C YIaCTHHKAMU (CyObeKTaMM) TPy JOBOH MHTpaliy

JlaBats pa3bsCHEHH MHOCTPAHHBIM IpaXkJaHaM, a TaKXKe HX MPEeICTaBUTEIIM
110 BOIIpOCaM TPyAOyCTpoicTa u mpeObiBanus B Poccuiickoit denepaiuu B
COOTBETCTBHH C TpeOGOBaHUAMH 3aKOHOAaTeNnbCTBa Poccuiickoi ®enepanun

Opraeu30BHIBaTh XpaHEHHE JTOKYMEHTOB B COOTBETCTBHH C TpeOOBaHHSMH
TPYJIOBOTO 3aKoHoHarenbeTBa Poccuiickoit denepanuu, 3aKOHOIATENICTBA
Poccwmiickoit @enepanuu 06 apXUBHOM JieNi€ U JIOKAIbHBIMM HOPMAaTHBHBIMU
aKTaMH OpraHW3alu|

[lone3oBaThcs GasaMu HaHHBIX, HMHPOPMALMOHHEIMH CHCTEMaMH, H
CepBHCAMH 110 MUTPALHH

HMcrnons30BaTh HABBIKA MEXKYJIBTYPHON KOMMYHHKAallMH, B TOM 4HCJIE Ha
HHOCTPAHHOM SI3bIKE B 00JaCTH SKOHOMHUKH H IIpaBa

CobmoaTh HOPMBI ITHKH JIEJIOBOTO OOIIECHHS

Heo0xoauMmele 3Hanms

OCHOBBI MUTPAIIMOHHOTO 3ak0oHOAaTeNnbcTBa Poccuiickodt Meaepanun

Mertosn! IIPOBCACHAA OLICHKH (1)I/IHaHCOBLIX H OpraHM3allHOHHBIX 3aTpaT MpH
OpPraHu3altd NOJACPKKH TPYHOBBIX MUTDaHTOB
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Meronsr pacuera OmopkeTa IS OpraHW3alMd  MOJJEPKKH TPYAOBBIX
MHUTPaHTOB

IlpaBuna ¥ MeToABl BefieHHS IIEPETOBOPOB IO YCIOBHUSAM TPaXXAaHCKO-
IPaBOBBIX JIOTOBOPOB NMOANCP)KKH TPYJOBBIX MATPAHTOB

Mertogsl aHanu3a M OmpeneNeHHs OKOHOMHYECKOH 3((EKTHBHOCTH
IPaXTAHCKO-TIPABOBBIX /IOTOBOPOB IOICPXKH TPYIOBBIX MHUIPaHTOB

Texnonormu u MeroApl aHamW3a W CHUCTEMaTH3alMH HHGOpPMalMH II0
BOIIPOCAM TOCYJapCTBEHHBIX TapaHTHH YYaCTHHKOB (CyOBEKTOB) TpYIOBOM

MHTPaIUK

Tpynooe 3akonomatenscTBo Poccuiickoit denepaiiny 1 MHBIE HOPMATHBHEIC
npaBoBble aKkThl Poccuiickoit ®eneparun, cojepxalde HOPMBI TPYIOBOTO
Ipasa

Murpaimuonnoe 3akoHoOHaTenbcTBO Poccuiickoit ®enepanuu H  HHEBIE
HOpMaTHBHBIC NTpaBOBBIEC aKThl Poccuiickoil denepanyy, coaepxaiue HOpMbl
B cepe MHUTpauH

3a.KOHOI[aTeJ'IBCTBO Poccuiickoii CDez[epa.uHH O IICPCOHAIIBHBIX NaHHBIX

3axoHogarenbeTBa Poccuiickoit Penepanuu 00 apXUBHOM JelTe

OcHoBbI opMHPOBaHNS U KOHTPOJIA OIOIKETOB

OcHoBhI rpaxaanckoro npaBa Poccuiickoit Penepaliu B 4aCTH OTHOLICHHH
CTOPOH IIpH 3aKITIOYEHHH IPAXKIAHCKO-TIPABOBHIX IOTOBOPOB (KOHTPAKTOB)

WunocTtpanHblii A3bIK B 061acTH 5KOHOMHKH H IIpaBa

HopMbl 3THKH AeI0BOro 00HICHHS

OcHoBbI HH(POPMATHKH, IIOCTPOEHHNS WHPOPMAIIHOHHBIX CHCTeM, 0a3 JaHHBIX
1 0c0OEHHOCTH paboThI C HUMHU

Jlpyrue xapakTepucTHKH

3.3.3. Tpynosas pyHKkmms

HpeJICTaBJIeHHe 3aKOHHBIX HHTCPECCOB v
o pOBEHL
ACTHHKOB (C B BOH

Hamveroparme | 0 (cybBexTOB) TPyAOBO Kon | C/03.7 (NIOYpOBEHB) 7

MHUTI'pAllAH IIEPENR ITPABOOXPAHUTEIIEHBIMH KBaIAQUKALAHA

opraHamMu H B CyJlax
IponcxoxaeHue Opuraman X 3anMCTBOBAHO U3
TpyRoBO# QyHKIMH P OpHrHHaja

Kon PeructpanuoHHBIH HOMED
opHruHajia npodhecCHOHANBHOTO
CTaHaapra

TpynoBbie neficTBHs

[ToaroroBka 3ampoCcOB O TPAaBOBOM CTaTyce HMHOCTPAHHBIX TpaXAaH B
rocyaapcTBeHHbIe opranbl Poccuiickoil denepauuu

[pencraBieHne HHTEPECOB YYACTHUKOB (CyOBEKTOB) TPYAOBOW MHIpalUy
B OpraHW3alMAX, PaBOOXPAHUTENBHBIX OpraHax, B CyJax IO Bompocam
IPAaBOBOTrO CTAaTyca HHOCTPaHHBIX IpaXxJaH

IMoaroroBka HCKOBBIX 3asfBIICHHN M XomaTaiicTB B CyIbl II0 BOIpOCaM,
TIPaBOBOT'O CTATyCa HHOCTPaHHBIX I'paXKJiaH

[MoaroroBka TMHHM 3alIATH YYaCTHHKOB (CYOBEKTOB) TPYAOBOM MHUTpPAIUH
B CyJax IO BOIIpocaM IPaBOBOIO CTaTyca HHOCTPAHHBIX IPaXIaH

C60p M0Ka3aTelbCTB H CBHJIETENBCTE B TMOIB3y YYACTHHKOB (CyOBEKTOB)
TPYZOBOM MHUIDALMH

OcnapnBaHne B Cyaax MO3ULUHI CTOPOH MO BOMpoOCaM MpaBOBOro craryca
HWHOCTPAHHBIX T'paXKaaH
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Heobxonumele yMeHuHs

IoaroraBnuBare 3ampockl B TOCYNapCTBEHHBIE oOpraHel Poccuiickoi
®denepanun ¥ OpraHU3aIliM O TIPABOBOM CTATyCE YYACTHHUKOB (CyOBEKTOB)
TPYZAOBON MUTpALIAA

CocTaBniaTh HMCKOBBIE 3afdBJICHHs M XozaTaiicTBa B CyABI IO BOIpOCaM
IPABOBOTO CTAaTyCa YYaCTHHKOB (CYOBEKTOB) TPYAOBOM MUTpallMH

[IpencraBnsaTe HWHTEPECH YIaCTHUKOB (CyOBEKTOB) TPYAOBOH MHIPALHH B
rocyJapcTBEHHBIX opranax Poccuiickoit denepanuyu U OpraHusalusax, H B
CyZiax IO BOIIPOCaM NPaBOBOTO CTaTyca TPYAOBBIX MHTPAHTOB

IoaroraBmmBaTth MOKYMEHTBI IIO 3apocaM rOCYJApCTBEHHBIX OPraHoOB
Poccutiickoit Denepaliy ¥ opraHu3anyii, ¥ CyI0B

Cobuparp JgoKazaTelbCcTBA M CBHAETENHCTBA B IMONB3Y YYacTHHKA
(cyOpekra) TpyHOBOH MHUTpaliuu

OCHapHBaTB B CyJax MO3HIMH CTOPOH IIO BOIpOCaM HpPaBOBOro C€TAaTyCa
TPYAOBEIX MHUT'PAHTOB

IMonb3oBarecss Oa3amMu  JaHHBIX, HHQOPMAlMOHHBIMM CHCTEMaMH H
CEpPBHCAMH 10 MHTPaLIUH

HWcnonp30BaTh HABBHIKA MEXKYJIBTYPHOH KOMMYHHMKALMH, B TOM YHCIE Ha
HMHOCTPAHHOM s13bIKE B 00,1aCTH SKOHOMHUKH M IIpaBa

AHaTM3upOBaThH HOPMATUBHBIE MTPAaBOBHIE akThl Poccuiickoii Menepanmu U
CyZeOHYI0O TNpaKTHKy B HMHTEpecax Y4YacTHHKa (cyObekTa) TpyIOBOM
MHTpalyu

Heob6xonuMeie 3HaHUS

Murpanuonsoro 3akoHonarenscrBa Poccuiickoit Peneparn

OcHoBHl cyiebHOro mponssoacTsa Poccuiickoit denepauuu

Mertoas! cOopa goka3arenbHON 0a3bl U 3alIMThl HHTEPECOB Y4aCTHHKOB
(cyO6BexTOB) TPYAOBOM MUTpAIMK B CyAax IO BOIIPOCAM MPaBOBOrO CTaTyca
TPYAOBBIX MUTPAHTOB

[lpaBuina H METOIBI BEIEHHA IEPErOBOPOB CTOPOH B JIOCYAEOHOM
pa30buparenscTBe

[Tpunnynel GOpMHPOBAHAS NPABOBOM MO3MIMH /UM HAITHCAHUSA XanoO,
aJIMMHACTPATHBHBIX HCKOBBIX 3asfBJICHMA B HMHTEpEcax Y4acTHHKa
(cyOneKTa) TpyAOBOM MHTpallHK

TexHomoruM, MeTOABLl aHANM3a M CHCTEMaTH3alMHd HHQOpMaLUHM IO
BONpPOCaM pealu3alif TOCYJapCTBEHHBIX TapaHTHH B OTHOIICHHUH
YYacCTHHUKOB (CyOBEKTOB) TPyAOBOI MUIpaIluH

TpynoBoe 3akoHomatensctBo Poccuiickod  Demepalid H  HHBIC
HOpPMaTHBHBIC IpaBoBble akThl Poccuiickoli dPexepanuu, colepkalqHe
HOPMBI TPYZOBOLO IIpaBsa

MurpanuoHHoe 3aKOHOAATENbCTBO Poccuiickoii denepanud W HHBIC
HOpMATHBHBIE IpaBoBble akThl Poccmiickoii Denepauuu, colepxaigue
HOPMBI B chepe MHUTpaIiu

3akoHonarenbcTBo Poccuiickod Penepaliny 0 EPCOHATBHBIX JaHHBIX

OcHOBEI Trpaxkaanckoro mpaBa Poccuiickod @enepaund B 4acTH
OTHOIIIEHHH CTOPOH IpPH 3aKIIOYEHHH I'PaXIAaHCKO-TPaBOBBIX TOTOBOPOB
(KOHTPAKTOB)

3axonogarenscrBa Poccuiickoii @enepaiiuy 06 apXMBHOM ICiie

HHoCTpaHHBIM A3bIK B 007aCTH 3KOHOMHUKH H IpaBsa

HopMBI 5THKH ETOBOTO OOIMIEHUS

OcHOBBI HHQOPMATHKH, TOCTPOCHHS HHPOPMALMOHHBEIX CHCTEM H
0COOCHHOCTH paboThI ¢ HUMH

Hpyrue
XapaKTePUCTHKH
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IV. CBenenust 06 opranu3anusx — pa3padoTynkax npopeccCHOHAJIBLHOIO CTAHAAPTA

4.1. OTBeTCTBEHHAS OPraHU3AlMA-Pa3PaAGOTIHK

Co103 3KCIIEPTOB U KOHCYJIBTAHTOB B cpepe TpyJOBOH MUTpaLUU «MEXJIYHAPOJIHBIN
AJIBJAHC «TPY JOBAS MUI'PALISI», ropog Mocksa

IIpe3unent KypmiomoB Hukonait BukropoBuy

4.2. HauMeHOBaHHS OPraHH3aANHAHA-PA3PAcOTINKOB

1 | Mocxkogrckoe ropoackoe oraenenune «OIIOPA POCCHUM», ropox Mocksa

2 | HKO «®oun IlpaBoBoii noguepxku», ropoa Biagusoctok

3 | HIT «MexaynapoaHas accollHalys J€I0BOr0 COTPYTHHYIECTBay, ropoa Mocksa

4 | HII «MurpanT-napraep», ropox Boponex

5 | HII «HanuoHanbpHas acconuaius opUCHBIX CIIENHATHCTOB H aIMUHUCTPATUBHBIX pAOOTHHUKOB»,
ropoa Mocksa

6 | OAO «Koucynsraumonssii nearp «KAJIAYI», ropon Huxuesaprosck, Xanrtel-Mancuiickuit AO
— HOrpa

7 | 000 «Mexaynapoanas bupxxa Murparuu u Typusma», ropox TonssrTa, Camapckas o61acTs

8 | 000 «O6yuenne, Craxuponku, TpynoycrpoiicTBo», ropoa Mocksa

9 | 000 «OCT-Cepauc», ropog Mocksa

10 | OO0 «IIpodcTanpapt KOHCANTUHI», ropox MockBa

11 | OO0 «IlenTp kampoBsix TexHomorui — OCT», ropog Mocksa

12 | OO0 Pernonanshsiii nentp «TpyaoBoe mpaso», ropoa Cypryt, TiomeHckas 06acTh

13 | ®I'BOY BO «MocKkoBcKHit rocy1apcTBEeHHEIH oprandeckuii yuusepcurer umenu O. E. Kyraduna

(MI'FOA)», ropog Mocksa

! O6mepoccuiickuii KTaccHHKATOp 3aAHATHIL.

2 O6mepoccHitcknii KIaccuUKaTop BHIOB 3KOHOMHUECKOH NIEATELHOCTH.

3 Kpanu(uKaIMoHHEIH CTIPABOYHHK JOMKHOCTEH PYKOBONMTENEH, CTIELHATHCTOB ¥ CIyXALIHX.

* O6mepoccuiickuii kaccudukatop npodeccrii paboUnX, TOKHOCTEH CITyXKauX ¥ TapUGDHBIX Pa3paIoB.
5 O6mepoccritcknil KIaccuGUKATOp CEUATLHOCTEH O 06pa3oBaHHIO.




