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JIpyTHe rpynnbl
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III. XapakTepucTHKa 0006IEHHBIX TPYAOBLIX (PyHKIHI

3.1. O0o6menHas TpyxoBas PyHKIAS

06
HauMeHOBaHHe CJ{}’)KI/IBaHI/IC a0OHEHTOB ra30BOr0 Ko A VpoBeHb 3
XO3UCTBA KBaTNHKAAA
IIponcxoxnenue 3
0600meHHo TPy I0BOM Opurunan X AHMCTBOBAHO M3
byHKIIE OpUTMHAJa
Kon PerucrpanmoHHsIii
OpHIHHaNa HOMEp
npodecCHOHATIBHOTO
CTaHAapTa
BosmoxHEIE OnepaTop 3JIEKTPOHHO-BBIYHUCIIMTC/IBHBIX U BEIYUCIIUTEIIBHBIX MaIlIuH 2-To
HaHMCHOBAaHUSA paspsaga
JIOJDKHOCTEH, Onepatop 31eKTPOHHO-BEYHACITUTEHHBIX U BHIYMCIIUTENBHBIX MAIIHH 3-T0
npodeccuit paspsizga

Onepatop 31€KTPOHHO-BEIMHACITUTENBHBIX U BEIUHCIMTEIBHBIX MAIKH 4-T0
paspsza
Omneparop no 06cTyXMBaHHIO aOOHEHTOB

TpeboBanus k
00pazoBaHHIO U
00yJeHHIO

ITpodeccronanbHOE 00y4YeHHE — IPOrpaMMBI IPOGECCHOHABFHOM MOATOTOBKH
110 npodeccusaM pabodux, MPorpaMMsl IEPeorOTOBKY paboduX, MporpaMMbl
HOBLIIICHNS KBaTHpuKanuu pabounx

Tpe6GoBanus x onmbITy
MIPAKTHYECKOH paboThI

He Menee ogHoro rosaa no npodeccuu ¢ 6oee HU3KUM (TIPeIbLIYIIIM)
pa3psiioM (3a HCKIIIOUEHHEM MUHHMAJIFHOTO paspsijia o npogeccuu)

Oco0ble ycoBHs
JIOIyCKa K pabore

ITpoxoxxnenue o0g3areNbHBIX IpeIBAPUTENBHBIX (IIPU OCTYILUICHUH Ha
paboTy) B MEpHOANIECKAX MEAUIUHCKHX OCMOTPOB (00CIIEA0OBaHHIA), a TAKKE
BHEOUEPETHBIX MEAUIIMHCKAX OCMOTPOB (00CIeA0BaHHI) B YCTaHOBJ'IeHHOM
3aKOHOAATENBCTBOM Poccuiickoit @enepanun nopsake

OO6yuenne MepaM ImoXkapHO# 6€30MacHOCTH, BKIIOYasl IPOXOXK/ICHUE
IPOTHBOIIOXKAPHOT'O HHCTPYKTAXKA M ITOXKAPHO-TEXHUIECKOIO MUHUMYMA 110
COOTBETCTBYIOIIEH IMporpamme

[Tpoxoxaerne oOydeHHs U MPOBEPKH 3HAHUI TpeOOBaHUI OXpaHb! Tpya B
YCTaHOBJIEHHOM 3aKOHOAATeNbCcTBOM Poccuiickoit @enepannu nopsake

Hpyrue

XAPAKTCPUCTHKH

HOHOJ’IHI/ITCJIBHBIC XApPaKTCPUCTUKHA

HaumenoBauue Kox HaumenoBanue 6a30B0ii rpymnibl, JOHDKHOCTH
JIOKyMEHTa (mpodeccun) WK CHEHAIBHOCTH
OK3 8189 OmnepaTops! IIPOMBIIIUIEHHBIX YCTAHOBOK M MAIllMH, HE
BXOJSINNE B APYTHE TPYIIIBI
OKTITP® 16199 Onepatop 31EKTPOHHO-BBIYUCIUTEIBHBIX H
BBIYHCIIUTEHHBIX MAIIUH




3.1.1. TpynoBast pyHxmmusn

HaumenoBanue

Benenue 10KyMEeHTOB 110 y4eTy aGOHEHTOB YposeHp
ra30BOr0 X03SHCTBa Kon | A/01.3 (noxyposens) 3

kBayuuKamun

ITponcxoxnenune TpyaoBoi
dyHKINHA

X 3auMCTBOBaHO M3

Opurusan
OpUIMHaJa

Kon PeructpanyioHHbIH
OpHT'HHAJA HOMEp
po¢eCCHOHATBHOTO
CTaHZapTa

TpynoBele neiicTus

Perucrpanus odept (mpeioxeHuit 0 3aKIIOYEHHH JIOrOBOPa) OT aOOHEHTOB
ra30BOr0 XO3sHCTBA IS 3aKII0YEHHS JOTOBOPOB Ha ITOCTABKY rasa

IIpoBepka cBeneHwit, comepKamuxcsi B JOKYMEHTax aOOHEHTOB Ta30BOrO
X035 CTBa, PeACTaBICHHBIX JUIS 3aKJIIOUSHHS JOTOBOPOB Ha MIOCTAaBKy rasa B
COOTBETCTBHH C TpeOOBaHUSIMH 3aKOHOJaTenbCcTBa Poccuiickoiit @enepanun

IlpoBepka Hamuuus y abCOHEHTOB Ta30BOro XO3SMCTBAa JOrOBOpa O
TEXHHYECKOM OOCIy)XHBaHMM MW PEMOHTE BHYTPHIOMOBOrO M (WIH)
BHYTPHKBAapTHUPHOIO  ra3oBoro  o0OpyIOBaHMs,  3aKIIOYEHHOTO  CO
CHENHMATN3NPOBAHHONW OpraHu3anueii

O(i)OpMJIeHI/IC AOTOBOPOB Ha IIOCTaBKy Tra3a C abOHEHTaMH Ta30BOr0
XOBXﬁCTBa, B TOM YHCJIC COI'JIaCHs Ha o6pa60TKy IICPCOHATIBHBIX JAHHBIX

Co3anne HIEBBIX CYETOB A00OHEHTOB Ia30BOr0 X035HWCTBA

Buecenue B sHIeBBIe cueTa a0OHEHTOB Tra30BOr0 XO3SHCTBA CBEJCHHH,
YCTaHOBJICHHBIX 3aKOHOJATeNsCTBOM Poccuiickoit denepanuu u  (UiIn)
JIOKAJIbHBIMH HOPMATHBHBIMH aKTaMH OpraHHU3aIiy

Pemcrpaunﬂ 3adBOK OT abOHEHTOB Tra3oBOr0 XO3siiCTBA Ha H3MEHEHHE
IapaMeTPOB AOrOBOpa Ha IMOCTABKY rasa, JJMIIEBOIo CueTa

BHeceHHe M3MCHEHHH B JMIIEBbIe cueTa aOOHEHTOB Ia30BOr0 XO3SHMCTBA O
craryce abOHEHTOB (TIOKIFOYECH/OTKIIOUEH) M IapaMmeTpax, BIMAIOIHAX Ha
pasMep IUIaThl 3a IOCTABIICHHBIN a3

BHeceHue H3MEHEHHI B IOTOBOPHI Ha MIOCTAaBKY raza ¢ abOHEHTaMH Ia30BOro
XO3SIACTBa

OdopmieHre COTNAIEHAH O PacTOPXKEHUH JIOTOBOPOB HA IMOCTABKY rasa C
abOHEHTaMH ra30BOT0 XO34HCTBa

Ocy1ecTBiieHHE yyeTa JOKYMEHTOB, IPUHUMAEMbIX OT aDOHEHTOB Ia30BOr0O
X03gHCTBa

dopmEpoBaHHE YBEJOMIICHHN a0OHEHTOB O HEOOXOOMMOCTH 3aKJIIOYECHHS
JIOTOBOpa O TEXHHYECKOM OOCIY)XMBAHHH H DEMOHTE BHYTPHIOMOBOIO M
(WH) BHYTPHKBApPTHPHOTO Ta30BOT0 000PYIOBaHUS CO CIEIHAIM3HPOBAHHOM
OopraHusanuen

Ilogroroska JOKYMCHTOB I10 HAIIPABJICHUIO NCATCIIBHOCTH K CAA4C B apXHUB

Heo6xonumblie ymMeHust

Bectu perucrpamuio opepT Uis 3aKIIOYEHHs JOrOBOPOB HA IIOCTAaBKy rasa,
3a4BOK OT a0OHEHTOB Ta30BOT0 XO35iCTBa HAa HM3MEHEHHE IIapaMeTpOB
JOTOBOpa Ha IIOCTABKY rasa, JIUIEBOT0 cYeTa

CBepHTB JOKYMEHTBI JUIS 3aKIFOYEeHHdA JOrOBOPOB Ha COOTBETCTBHC
YCTaHOBJICHHBIM TpeGOBaHI/IS{M

®opmMupoBaTh (3alOJHATH) AOTOBOPEl HA IIOCTaBKy rasa ¢ abOHEHTAMH
ra30BOro X03siCTBa M H3MEHEHHs K HUM

@dopMHpPOBATh (3aMOJIHATS) JIHICBHIC CueTa aOOHEHTOB I'a30BOI0 XO34HCTBa

BbIABIATE OIIMOKHM, HETOYHOCTH M HEJOCTOBEPHYIO HHGOpPMALHIO B




JOKYMEHTax

CucreMaTH3upoBaTh HHPOPMALHIO 110 aGOHEHTAM ra30BOTO XO35HCTBA

PaboTath ¢ 6OJIBIIAMH MAaCCHBAMHU JAHHBIX

DopMHPOBATh, XPAHUTH U IIEPeIaBaTh Jeja B apXUB

Ilonp30BaThCs CIIENAJIM3UPOBAHHBIM ITPOrpaMMHBIM obecneueHueM

Ilonp30BaTbCsl IEPCOHAIBHBIM KOMIIBIOTEPOM M €10 neph(epUitHBIMH
YCTPOHCTBaMH, OPITEXHHKOMN

HeobxonuMere 3HaHus

HopmatuBHBIE mpaBoOBBIE aKTHI B 0OIACTH MOCTABKH ra3a IUis 0OecrieueHHs
KOMMYHaJIbHO-OBITOBBIX HYX a00OHEHTOB ra3oBOro X0349HCTBa,
peryaupoBaHus TapuoB Ha ra3

HopMmatvBHBEIE IpaBOBBIE aKTHI IO 0OPaGOTKE, XPAHEHHIO M YHHYTO)KCHHIO
HIEPCOHATBHBIX JaHHBIX

Iopsnok paboTsl co cnyxeGHOM nHbOpManmei

JIOKYMEHTEHI, perlaMeHTHPYIOIIHE paGoTy ¢ JTUIEBHIMH CIETAMH

IIpaBuia paGoTHI CO CieNMATH3HPOBAHHBIM IIPOrPAMMHEIM 00ECIIEICHHEM

IIpaBuna paboThl Ha MEPCOHATBHOM KOMIIBIOTEPE B OOLEME IMOJIH30BATEN,
HCIIOJIL3YEMOE MIPOTPAMMHOE 00ECIICUCHHE

TpC6OBaHI/I$I JTOKaQJIBbHBIX HOPMAaTHBHBIX aKTOB, PacopAaIATCIIbHBIX
JOKYMCHTOB I10 JICJIOIIPOU3BOJICTBY

TpeboBanus oxpaHsI Tpyia ¥ MOXKAPHOH 6€30MaCHOCTH

Jlpyrue xapakTepucTHKA

3.1.2. TpynoBas pyHkmus
Besienre TOKyMEHTOB IO pacyeTaM ¢ YposeHp
Hanvenosanme abOHEHTAMH ra30BOro X034icTBa Kon | A/02.3 (monryposeti) 3
KBaTH(pUKALUH
IpoucxoxaeHue TpyaoBOM 3arMCTBOBaHO U3
byHKIIT Opurmaan X OopurMHajia
Kon PeructpauMoHHELi
opuruHana HOMeEp
npodecCHOHATIBHOTO
CTaHfapTa

Tpynossie neiictBus

BBox B cucreMy ydera pacyeToB 3a ra3 CBEACHHN, HEOOXOOMMBIX T
IPOBENCHHS HAYHCICHHWM 3a MOCTAaBJIEHHBIH Tra3 abOHEHTaM Ta30BOr0
XO3SHCTBa

IlpueMm u mnpoBepka IOKYMEHTOB a0OHEHTOB Ta30BOT0 XO3sMCTBA A
nepepacueTa paMepa IaThl 3a IOCTABIICHHBIH a3

IIpoBenenne mepepacueToB pa3Mmepa IUIAThl aOOHEHTaM Ta30BOI0 XO34HCTBA
3a IOCTaBJIEHHBIH a3

Hauucnenue nenn aGoHEHTaM ra3oBOro X03sAHCTBa 3a MPOCPOYKY OIUIATHI 3a
TIOCTABJIEHHBIHN a3

Iloaroroska u pacnedyaTka Cu€TOB Ha OIUIaTy 3a MOCTaBJICHHBIN ras

[MoaroroBka ¥ pacreyarka CYETOB Ha OIUIATY 3a OIUIOMOHMpOBaHHUE NMPUOOPOB
ydera

BHecenue B JiHLieBbIe cueTa a0OHEHTOB Ia30BOTO X03sicTBa HHGOPMAIMU 00
OIUIaTe 3a IOCTABJICHHBIN ra3

3arpy3ka B 06a3y HaHHBIX a0OHEHTOB Ia30BOT0 XO3SHCTBAa 3IEKTPOHHBIX
PEECTPOB IIATEXXEH OT IUIATEKHBIX areHTOB

®opmupoBaHHEe peecTpoB abOHEHTOB Ta30BOr0 XO3SMHCTBA, HMEIOIIHX
3aJJ0JDKEHHOCTD 3a IIOCTABJICHHBIN Ia3




@®opMupoBaHHE YBEIOMJICHHM aGOHEHTOB ra30BOrO XO3fAMCTBA O Jare H
BPEMEHH NTPOBEACHHUS IPOBEPOK I'a3H(PUITMPOBAHHBIX TOMEIICHHIHA

@opMupoBaHUE YBEJOMIICHHH aGOHEHTOB ra30BOr0 X035icTBa 00 H3MEHEHHU
Tapu(OB Ha ra3

®opmupoBaHHEe YBeIOMIICHHIH aGOHEHTOB ra3oBOT0 XO3SHMCTBA O HAJIMYHH
3aJ0JKEHHOCTH 3a MOCTABJICHHBIN ra3

®opMupoBaHHE  yBEeAOMIICHHM a0OHEHTOB Tra30BOr0  XO34iiCTBA O
IPEACTOSIIEM OTPaHHYECHUH TOCTABKH rasa

Heo6xonumele ymeHus

HpOI/I3BOI[PITI> PacyCThl 3a MOCTaBJI€HHBIH a3 aDOHEHTaM ra30BOT0 X0359HCTBA

ITpoBepsaTs NOKyMEHTH aOOHEHTOB I'a30BOTO XO3AHCTBAa HA KOMILUIEKTHOCTB,
JIOCTOBEPHOCTh CBEACHUH, COAEPKAIIUXCA B HHUX, U IPOU3BOAMUTH 10 HHUM
1iepepacyeT 3a OCTaBICHHBIH a3

IIpon3BoauTh pacyeT IEHH 3a IPOCPOUKY OILIATHI 32 MTOCTABJICHHBIN ras

DopmHpoBaTh cueTa Ha OILIATY 32 HOCTABJICHHEIH ra3

3arpyXaTh 3IE€KTPOHHBIE PEECTPHI ILTaTeXxel B 6a3y JaHHBIX

Pabotath ¢ GoNBIIMME MacCUBaMU JAHHBIX

CocTaBisSTh peecTphl JOJDKHHAKOB 3a IOCTaBJICHHBIH ra3

CucremarnsupoBaTh HHpopManuio Mo aboOHEHTaM ra3oBoro Xos3siicTea

CocTaBinaTe YBEIOMIIEHMS OJI1 a00HEHTOB ra30BOr0 X0O3sHCTBA

Ilonp3oBaThCH CIICHIUAITH3HPOBAaHHBIM ITPOTrPaMMHBIM obecrieueHHEM

ITonp30BaThCs NEPCOHANBPHBIM KOMIBIOTEPOM M €ro nepudepHiHbIMA
YCTPOMCTBAMH, OPTTEXHUKOH

Heobxoaumele 3nanns

HopmatuBHBIE NpaBOBBIE aKThl B 00JIACTH TOCTABKH ra3a JUisi 00ecliedeHHUs
KOMMYHaJIbHO-OBITOBBIX HYX] a0OHEHTOB ra3oBOro XO34HCTBa,
peryJmpoBaHus Tapu(doB Ha ra3

HopMmaruBHBIE NIpaBOBBIE aKTHI IO 00pabOTKE, XpaHEHUIO H YHHYTOXCHHIO
NePCOHAIBHBIX JTAHHBIX

Ilopsinok pacuera pasmepa IJaThl M MEHH 32 IPOCPOUKY OIUIATHI 3a
MOCTABJIEHHEIN ra3 aDOHEHTAM ra3oBOro xo3qiicTaa

HpaBI/IJIa pa60T1>1 CO CNCAIM3NPOBAHHBIM TPOI'PAMMHBIM obecreyeHuEM

[IpaBmia paboOTE Ha MEPCOHAIBHOM KOMIIBIOTEpE B O0OBEME IOJIb30BATENS,
HCHOJIB3YEMOE IPOrpaMMHOE 00eCTICUeHNE

TpeGoBaHHs OXpaHBI TPY1a ¥ HOXapHOH 06€301aCHOCTH

Jpyrue xapakTepuCcTHKH

3.1.3. TpyxoBas pynknus
WnpopManmoHHO-KOHCYJIFTAITHOHHOE YposeHb
Haumenosanue obcinyxuBanue aOOHEHTOB ra30BOT0O Kon | A/03.3 (momyposeHe) 3
o KBaTHGYKaLUA
XO35IUCTBA
IporcxoxaeHne OBOIt auMCTBOBAHO M3
P A Rl Opuraman X 3
($yHKIMN OpuruHana
Kon PerucrpanioHHbIH
OpHUruHajia HOMep
npodeccHOHATBHOrO
CTaHgapTa

TpynoBsle neiicTBus

KoHcynbTHpOoBaHHe a0OHCHTOB ra30BOTO  XO3§HCTBAa IO BOIPOCAM
3aKJIFOYEHHS IOTOBOPOB Ha MOCTABKY I'a3a M 00s13aTeNIbCTB 110 HUM

HpOBC}ICHI/Ie CBCPOK IJIaTexei ¢ abOHEHTaMHU ra30BOr0 X03sHCTBa

Beigaya cupaBoK a0OHEHTaM ra30BOT0 XO3SHCTBA O HAYHCIICHHBIX M (WMJIH)
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OIUTAYCHHBIX CYMMax 3a MOCTAaBJICHHBIH r'a3, COCTOSHHH JIUIIEBOTO CUETa

HndopmupoBanre aGOHEHTOB Tra3oBOr0 XO3SHCTBA O 3aJ0JDKEHHOCTH 34
IIOCTaBJICHHBIH Ta3, W3MEHEHHH HOPMAaTHBOB IOTpebeHus ra3a u TapuoB Ha
ra3

IlpoBenenue wuHGOPMAIHOHHO-PA3bICHUTEIBHON paboTel ¢ abOHEHTaMH
ra30BOTO XO3sHCTBa

Heobxomumsle ymMeHus

IIpoBepsATh HPaBHIBHOCTh HAYKCICHHS IUIATEXEH 3a IOCTABJICHHBIA ra3
(3a10JDKEHHOCTD, TIEPEILIaTa, IEHH)

@®opMupoBaTh JOKYMEHTHI, COAEp)KAlllie HAUMCIICHHBIE IUIATEXH 3a
IIOCTaBJIEHHBIH ra3

®opMHMpOBaTh CIPABKH O HAYHCICHHBIX M (HJIH) OIUIAYEHHBIX CyMMax 3a
IIOCTaBJICHHBIH ra3, COCTOSIHHH JIHIIEBOTO CUETa

ITons3oBaTecsa CIICMUAJIN3UPOBAHHBIM ITPOIrpaMMHBIM obecreyeHHeM

Hcnonp3oBath onTuUMaibHBIE (OPMEI KOMMYHHKAIIHH TIpPH TPOBEACHUU
HH(POPMAINOHHO-KOHCYJIBTAIHOHHOTO OOCIy)XHBaHHS aOOHEHTOB Ta30BOTO
XO3SHCTBa

ITonp30BaTbCss NEPCOHATEHBIM KOMIOBIOTEPOM H  €ro nepudepriHbBIMU
YCTPOHCTBaMH, OPTTEXHUKOM

Heob6xoaumebie 3HAHUS

HopmaruBHBIE MpaBOBbIe aKTHl B 00JIACTH IIOCTaBKH rasa Jyuis oOecIiedeHus
KOMMYHAJIBHO-OBITOBEIX HYX]T aboHEHTOB ra3oBOro XO34MCTBa,
perynupoBaHus TapudoB Ha ra3

Ilopsnok pacdera pa3mepa IIaTkl W TEHH 3a IPOCPOUYKY OIUIATHI 3a
TIOCTaBJICHHBIH ra3 a0OHEHTaM ra3zoBOro X03sicTBa

IIpaBuna paboTsl CO cienUaIM3UPOBAHHBIM POrPaMMHBIM 00€CIICUCHHEM

HpaBHna pa6OTI>I Ha IIEPCOHATTBHOM KOMIILIOTEPE B obBbeMe MOJIb30BaTEA,
HCIIOJIB3YEMOC IPOTrpaMMHOC obecrnieucHUE

TpeboBaHUs  NOKANBHBIX HOPMATHBHBIX  aKTOB,  PacHOPSAUTENBHBIX
JIOKYMEHTOB IO JI€JIONPON3BOACTBY

OCHOBBI 3THKHY JEJI0BOr0O OOIIEHUS

TpeboBaHHs 0XpaHbI TPYIa M MOXAPHOH 6€30MaCHOCTH

Jpyrue XxapakTepuCTHKH

3.2. O606mennas TpyaoBas GyHKOus

IIpoBeaenne pacueToB ¢ abOHEHTaMH ra30BOTO VpoBeHb
HaumeHoBaHHE . . Kon B 3
XO3s4UCTBa 3a ITIOCTABJIICHHBIN a3 KBaIHHKALHH
IIpoucxoxneHue
. 3aUMCTBOBAHO U3
06001eHHO TPy IOBO# Opurusan X
OpUTHHAJIA
$yHKIHI
Kon PerucrpaioHHBIH
OpHTHHAJIA HOMEp
nmpodeccHOHATILHOTO
CTaHzapTa
Bo3smoxHbIE KonTtponep-kaccup 2-ro paspsna
HauMEHOBaHHUS Konrtponep-kaccup 3-ro paspsna
JIOJDKHOCTEH, Kontponep-kaccup 4-ro paspsia
npodeccuit

TpeboBanus
00pa3oBaHUIO ¥

ITpodeccuonanbHoe 00yUeHHE — MPOrpaMMBbI TPo(ecCHOHaNBHOM OATOTOBKH
110 npoecCusiM paboYUX, ITPOrPaMMEBI IEPENOATOTOBKH pabovuX, MPOrpaMMBb]
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00Y4YEHHIO

IOBBIIECHNS KBaTH(UKanuu paboyux

TpeboBanus k oneITy
NPaKTHYECKOH paboTHI

He menee onHOro roza no npodeccuu ¢ 6osiee HU3KUM (IPEIBIIYIINAM)

Pa3psaoM (3a HCKITIOYEHHEM MHHHAMAIBHOTO pa3psaja 1o npodeccun)

Ocobbie ycmoBus
JIorycKa K pabote

ITpoxoxneHue 06s3aTeIbHBIX MPeIBAPUTEIBHBIX (TIPH MOCTYIICHHH HA

paboTy) H IEPHOTAIECKAX METHITUHCKHX OCMOTPOB (00CIIEI0BaHMIA), a TAKKe

BHEOUYEPETHBIX METUITUHCKIX OCMOTPOB (00cie10BaBHuit) B yCTaHOBICHHOM
3akoHoaTenbeTBOM Poccuiickoii @eneparnuu nopsiike

O6yuenue MepaM noXxapHOU 6€30MAaCHOCTH, BKIIIOYAs IIPOXOXKICHUE
IIPOTHBOIIOKaPHOI'0 HHCTPYKTAXKA U [I0XKAPHO-TEXHUYECKOI0O MUHUMYMA I10
COOTBETCTBYIOLIEH IporpaMMe

ITpoxoxaenue oOy9IeHus U POBEPKH 3HAHUM TpeOOBaHMI OXpaHbI Tpy/Ja B
YCTaHOBJICHHOM 3aKOHOAATENLCTBOM Poccuiickoit @enepannu nopske

Apyrue

XapaKTCPUCTHKH

JlomoTHUTENBEHBIE XapaKTEPHCTHKH

HaumenoBanme Ko HaumenoBanue 6a30B0# rpymnmsl, JOJKHOCTH
JIOKYMEHTa A (mpodeccun) UK CEUATBHOCTH
OK3 5230 Kaccupsl, BKIIO9ast KaCCHPOB OMIIETHBIX KaccC
ETKC § 12— 14’ KonTponep-kaccup 2—4-ro paspsiaa
OKIIATP 12965 KonTponep-kaccup
3.2.1. TpynoBas pyskous
IIpoBeneHue kaccoBBIX onepanuit Yposerp
HaumenopaHue Kox | B/01.3 (moxypoBeHs) 3
KBaTH(UKaLUIH
TIponcxoxaeHue TpynoBoit Opurmsan X 3arMCTBOBaHO U3
byHKIIH opuruHaja
Kon PerucrpanyoHHbIH
OpHUTHHAJIa HOMED
npodeccroHaTBHOIO
cTaHmapTa

TpynoBsle neiicTBus

OcylecTBIeHHEe HAIMYHOTO U OC3HAIMYHOrO pacdyera ¢ abOHEHTaMHM
ra3oBOro Xo3siicTsa

IoaroToBka pabodeil 30HBI K 00CITy>KMBAaHUIO aOOHEHTOB ra30BOI0 X035 CTBa

IloaroroBka KaccoBoro obopymoBaHusS K paboTe (IIpoBepKa HCIIPABHOCTH
KaccoBOro 00OpyIOBaHHUS, 3allpaBKa YEKOBOH JICHTHI, IIEPEBOJ HyMeparopa
YeKka Ha HYJUd H YCTaHOBKa JaTaTopa Ha COOTBETCTBYIOINYIO JIaTy, 3aIlHCh
MOKa3aHUuM CUeTYnKa)

[TomydeHne MHEHEXHBIX CpEeACTB OT aOOHEHTOB Tra30BOro XO3sicTBa 3a
IIOCTaBJIEHHBIN a3

Omnpenenenne NOTMHHOCTH OaHKHOT M MOHeT Poccuiickoit Denepanuu
BHU3YaAJIbHBIM OCMOTPOM U C IIOMOIIBIO TEXHUYECKHUX CPENCTB

OdopmieHre OTMEHBI (CTOPHUPOBAHHS) OJHON WJIH HECKOJIBKHUX NO3UIMH B
yeke 6€3 OTMEHBI BCEro YeKa H CTOPHUPOBAHHUS YeKa

Brruncnenue caaum a6OHeHTy ra3oBOT0 X035HCTBAa, [1€4aTh KaCCOBOr'0 YeKa

IloaroroBka JEeHEXHBIX CPEACTB HJI NI€peaadd HHKaccaTopaMm B OaHK

dopMupOBaHHE PEECTPOB MOCTYIHMBIINX IUIaTE)Xel W CBEpKa KBHUTAHIHH C
peecTpamu
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BC,Z[CHI/IC XYpHalla KacCHpa-OIICpallHOHHCTa, IIOArOTOBKa CMCHHOI'O OTYCTA,
ACHEKHBIX CPEIACTB U COIIPOBOAUTEIIBHBIX JTOKYMCHTOB JJIA IICpEaauH B OaHkK
HHKaccaTopaMm

VYcTpaHeHHE MENKHX HEUCIPAaBHOCTEH B pPaboTe KOHTPOJIBHO-KACCOBBIX
MaIliH

HuadopmupoBanne abOHEHTOB Tra30oBOr0 XO3SMHMCTBA 00 H3MEHEHHAX B
pacdeTax 3a HOCTABJICHHEIN ra3

Heo6xomumere yMenust

IIpon3Boauth HanW4HBIA (O€3HAIMYHEIM) pacdeT ¢ aOOHEHTaMH T'a30BOTO
XO035HCTBA

ITonb3oBaTbecst cueTYMKOM OAHKHOT JUIS TOJCYETA HAIMYHBIX JICHEXKHBIX
CPEACTB

BusyanbHO ompenensaTh IOMIMHHOCT OaHKHOT M MOHET Poccuiickoit
®Oenepanuu

Hcnonb3oBaTh TEXHHYECKHE CPEACTBA U OIpPEAENCHHS IOIHHHOCTH
6aHKHOT U MoHeT Poccuiickoit Deneparn

HUcnons3oBath KOHTPOJIBHO-KACCOBBIC MAIIIUHBI B COOTBCTCTBHUU C IIPpaBHJIaMHU
SKCIUTyaTalluu

ITpoBOAHTE KacCOBBIE OIIEpAIIH

OdopMisaTs KaccoBble oneparuu

Bectu pabouyio ¥ OT4ETHYI0O IOKYMEHTAIlMI0 II0 PacueTHO-KacCOBBIM
oniepanusaM, yJeTy JeHEeKHBIX CPEJICTB

YcTpaHATh MeJKHe HEUCIIPAaBHOCTH B pab0oTe KOHTPOIHHO-KAaCCOBBIX MAllIUH

Hcnonp3oBaTh ONTHMATbHBEIE (l)OpMI:I KOMMYHHUKAaIlHKX IIpH HPOBEACHUH
06CJ'IY)KI/IBaHI/I$I abOHEHTOB Ia30BOT0 XO3MCTBA

ITonb30BaThCs NEPCOHATEHBIM KOMIOBIOTEPOM H  €ro nepupepuiiHbIMH
YCTPOHCTBAMHU, OPITEXHUKOMN

HeobOxomumele 3HaHKA

[IpaBusa mpoBeAeHHS HATMYHBIX (O€3HAIMYHBIX) PacyeToB ¢ abOHEHTaMH
ra3oBOI0 XO35MCTBa

YcTpoiicTBO, MPHHOUINBI paboTHl M IpaBHiIA 3KCIUIyaTaldd KOHTPOJBHO-
KacCOBBIX MAIlIMH ¥ BEIYHCIUTEIHHON TEXHUKH

[lpaBuna ompeneneHuss NPH3HAKOB IOMJMHHOCTH OaHKHOT M MOHET
Poccuiickoii ®enepanuu

ITpaBuna npoBeeHNs KaCCOBBIX onepanuii

HpaBmla HHKacCalluu JCHCKHBIX CPCACTB

[IpaBuna cocTaBiCHHS OTYETHOH IOKYMEHTAllMM IO PacyeTHO-KaCCOBBIM
OIepanysIM, YIEeTy JIEHSXKHBIX CPEICTB

ITporpeccuBnbie ¢GOpMBI H METOABI OOCTYXKHBAaHUS AaOOHEHTOB Ia30BOrO
XO03sCTBa

IpaBmia paboThI CO CeNUATH3HPOBAHHAIM IPOIPAMMHBIM 00€CIICUCHHEM

[IpaBmia paGoTH Ha MEPCOHATLHOM KOMIIBIOTEPE B 00BEME IMOJIB30BAaTEN,
HCIIOJIL3yeMOe MTPOrPaMMHOE 00CCIICUeHHE

OCHOBBI 3THKH JIEJIOBOTO OOIIIEHUS

TpeboBaHus OXpaHb! TPyJa H NOXKapHOH 6€300aCHOCTH

Jpyrue xapakTepuCcTUKH
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3.2.2. TpynoBas pyHKIHS

IIpoBenenue pacdeToB ¢ abOHEHTaMHU Yposens
Hanvenosanue ra30BOTO XO3SHCTBA HA JIOMY Kox | B/02.3 (monyposeHs) 3
KBaJTHpHUKALAU
[Ipoucxoxnaenue TpyaoBO 3aUMCTBOBAHO U3
dbyHKIIHN Opurmsan X OpWrHHAJIA
Kon PeructpaiorHbIit
OpHUrdHajia HOMEP
npo¢ecCHOHATILHOTO
cTaHpgapTa

Tpynossie aeiicTBus

[Torydenue 3amaHMs M BBIE3] Ha MeCTO IPOBEIEHHs paboT MO pacyery ¢
abOHEHTaMH TIa30BOTO XO3fHCTBA NPH OTrPAHHYCHHHM (BOCCTAHOBIICHHH)
IIOCTaBKH rasa

WupopmupoBanne  aGOHEHTOB  ra3oBOTO  XO3ficTBA O  HAJIWMYHU
3aJ0JDKEHHOCTH 3a MTOCTABJICHHBIN ra3

IIpoBeneHne pacueToB ¢ abOHEHTAaMH ra30BOro X03sHCTBa Ha IOMY

CocrapiicHue akTOB ¢ a0OHEHTaMH Tra30BOrO XO3SMCTBA O IIPOBEACHHBIX
pa60Tax 10 OT'PaHAUICHHUIO (BOCCTaHOBJICHI/IIO) IIOCTABKH Ira3a

Heo6xoanmeie ymenus

IIponsBomute HamMuHBIN (O€3HANHYHEIN) pacdeT ¢ abOHEHTaMH ra30BOrO
X03s1iCTBa

Ilomp30BaThcst WHGOpMaNMeld O HAIMYMH 3aJ0JDKCHHOCTH Y abOHEHTOB
ra30BOr0 X03sCTBAa 3a IIOCTABJICHHBIHN ras

BuzyansHo ompeaeniTs NOAMMHHOCT OaHKHOT W MOHeT Poccuiickoi
Denepanuu

ITonp3oBaTeCst KOHTpONIBHO-KaccoBod TexHukoi (mamee — KKT) B
COOTBETCTBHH C MPABHIIAMH IKCILTyaTaluu

3anoNHATh aKTHI O TMPOBEACHHBIX paboTax MO  OTrpaHUYCHMIO
(BOCCTAHOBJICHHIO) IIOCTABKHM I'a3a

Hcnons3oBath onTHMabHBIE (OPMBI KOMMYHHKAIlMH IpH NPOBEACHUH
HHPOPMAITIOHHO-KOHCYIBTAIIHOHHOTO 00CTYXKMBaHUSA aOOHEHTOB Ia30BOIO
XO3SHMCTBa

Heob6xoaumMmele 3HaHAS

[IpaBuia HpoBeAECHUS HATUYHBIX (O€3HATMYHBIX) PacieTOB C abOOHEHTaMH
ra30BOT0 XO35HCTBa

YerpoiicTBo, mpuHIMNI paboTh! 1 npasmia dkciuryaraud KKT

IlpaBuna ompeseNeHUs NPU3HAKOB MOIJIMHHOCTH OaHKHOT H MOHET
Poccuiickoii @enepanuu

I1paBuita mpoBeA€HHS KACCOBBIX Onepanuii

ITpaBuia odopmiIeHHS KaCCOBBIX ONepaIuii

IIpaBuna odopMieHHs aKTOB O IPOBEACHHBIX PabOTax IO OrpaHHYEHHIO
(BOCCTaHOBJICHHIO) IIOCTABKH rasa

[Nopsimox mpoBeneHus paboT IO OTpaHUYEHHUIO (BOCCTAHOBJIEHHIO) IOCTABKH
rasa

[MporpeccuBrbie GOpMBI H METOABI OOCTY)XHBaHHS abOOHEHTOB TIa30BOIO
X03s#cTBa

OCHOBBI 3THKH AEJIOBOr0 OOILIECHUS

TpebGoBarus OXpaHbI Tpya U IOXXapHO#H 6e30IacHOCTH

Hpyrue xapakTepucTHKH
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3.3. O600menHas TpyaoBas GpyHKIHs

HanMeHoBaHHe BemonHenue paboT 110 y4eTy mocraBiseMoro Kon C VpoBeHsb 3
ra3za abOHeHTaM ra30BOro X03giCTBa KBATH(UKALH
IIpoucxoxaeHue
00001IeHHOM TPy aOBOM Opurunan X 3aHMCTBOBAHO B
dyRKIIR OpUTMHaNa
Kon PerucrpaliMoHHBIH
OpWI'MHAJIa HOMED
po¢eCCHOHATEHOTO
cTaHjaapTa
BosmoxxHbIe KoHnTponep ra3zoBoro xo3siicTea 3-ro paspsia
HaVMEHOBaHHSA
JOJDKHOCTEH,
npodeccuit

TpeboBanus k
o0pazoBaHHIO
00YUYCHHIO

IIpodeccuonansroe 00ydueHUE — MPOrpaMMbl TPO(YECCHOHATEHON TOATOTOBKH
1o npodeccusM pabouux, IPOrpaMMBI IEPETIOArOTOBKH pabodux

TpeboBanus K onmeITY
IPaKTHYECKO# paboThI

Oco0rie ycmoBus
JIorycka K pabore

ITpoxoxneHue obs3aTeNbHBIX IPEABAPUTENBHBIX (TIpH NOCTYILICHUH HA
paboTy) M MEPHOAMYECKUX METUIIMHCKUX OCMOTPOB (00CieJ0BaHHIA), a TAKKe
BHEOYEPETHBIX MEAUIUHCKUX OCMOTPOB (00ClIeIoBaHHi) B yCTaHOBICHHOM
3akoHoarebeTBOM Poccmiickoii Oenepanuu nopsake

O6yuenne MepaM noXKapHOH 6€3011aCHOCTH, BKIIIOYAs IPOXOXKIAECHHE
IIPOTHUBOIIOXAPHOTO HHCTPYKTAXa U M0XKapHO-TEXHUYECKOTO MUHHUMYMa I10
COOTBETCTBYIOIIEH IIporpaMmme

[poxoxnenue oOyueHus U MPOBEPKH 3HAHUH TpeOOBaHUH OXpaHEI TPYAa B
YCTaHOBJICHHOM 3aKOHOAATeNbcTBOM Poccuiickoil @enepaunu nopsake

Hpyrue
XapaKTCPUCTUKH

JlononHuTENbHBIE XapaKTEPHUCTUKA

Haumenoanue Kox HammenoBarue 6a30B0ii rpyIisl, JOJDKHOCTH
JOKYMEHTa (npodeccun) WM CHELHATBHOCTH
OK3 7126 Crecapu-CaHTEXHHKH U CJIECAPU-TPYOOIIPOBOIUHKH
OKIIATP 12946 KonTposep razoBoro xo3sucraa

3.3.1. Tpynosasi pynknus

HammenoBanue

HpOBez[eHne HHBCHTapHu3alluu

(razuuIHPOBAHHBIX TIOMEIEHUH)

" VpoBeHb
ra3u(pUIUPOBaHHBIX JOMOBIIAJACHUN U Koz | C/01.3 (moTypoBeHS) 3
MHOTOKBapTHPHBIX JOMOB KBATH(HKALMH




IpoucxoxaeHue TpyIOBOM
Gynxumn
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3aUMCTBOBAaHO 3
OpurmHan X
OpHTrHHATA
Kon PeructpanioHHBIH
OpHUrUHajIa HOMep
npodecCHOHANBHOTO
CTaHzapTa

Tpynossle neiicTBuA

Ilomydenue 3amaHust M BBIE3N HAa MECTO TPOBENCHHS HWHBEHTApU3AIMU
rasuQUIMPOBAHHBIX TOMEIIEHHT

YcraHoBIeHHE COOCTBEHHUKOB ra3su()UIIMPOBAHHBIX ITOMCIICHHI

CBepka cocraBa Ta3oHCHOJB3YIOMETr0  OOOPYHOBAaHHSA,  KOJIMYECTBA
MPOXKUBAIOMUX JIMI[ B Ta3H(UIHPOBAHHBIX IMOMEMICHHSX M KOJIHYECTBA
YKUBOTHBIX U IITHUII, COAEPXKAIMUXCS B JIAYHOM IOJICOOHOM XO03s#cTBE, ¢ 6a30ii
JIAaHHBIX A0OOHEHTOB ra30BOro X034iCcTBa

3aMep OTaILTHBAEMOM IJIOIIAH KHUJIBIX (HEXXHIIBIX) MOMEIICHUH

ITpoBepka Buaa noTpebneHWs raza abOHEHTAMHM Ta30BOrO XO3fHCTBa Ha
IpEeIMET COOTBETCTBHS [TapaMeTpaM JIMIEBOrO cyeTa

ITpoBepka Ha COOTBETCTBHE AMAIa30HA M3MEPEHHs MPHOOpa ydeTa pacxomy
ra3a ra30HCIOJIE3YIOMEro 000pyI0BaHHS

ITposepka paboTocnocoOHOCTH TPHOOPOB ydeTa rasza

ITpoBepka HamM4Ms U HEJIOCTHOCTH IUIOMO Ha mpubope ydera rasa

IlpoBepka HECAaHKIIMOHHPOBAHHOTO IIOJKIIOYCHHS Ta30HCHOJNB3YIOLIErO
000pyOBaHMsI K CHCTEME Ta30CHA0KEHHS

KoHTpois U CHATHE NoKa3aHui MpuOOpoB yJeTa rasa

IlepBrunas u HOBTOpHAs YCTaHOBKA IIOMO Ha pubop ydera rasa

HNudopmupoBanre HEMOCPEACTBEHHOTO pPYKOBOIUTENI 00 OOHApYKEHHBIX
HEHUCIPABHOCTSX B paboTe ra3oucrois3yomero 0060py10BaHus

CocTaBjicHHE aKTOB O TEXHHYCCKOM COCTOSIHHH IIpPI60pOB y4cTa ra3a

ITpoBenenne Ghoto- u (W) BUACO(DUKCAIINN BHIABICHHBIX HAPYLICHHM

CocraBeHne akTOB ¢ a0OHEHTaMH Ta30BOTO XO3SHCTBA O pe3ylbTarax
IIPOBEPKH

Heobxomumeie yMenus

OmpenenaTh MO AOKYMEHTaM IPHHA/UISKHOCTH IIpaBa COOCTBEHHOCTH Ha
rasuuIpoBaHHbIC TOMEMEHHS

IIpoBoaMTH HHBEHTAPH3ALUIO FA3U(UITMPOBAHHBIX MOMEIICHUMH

V3MepsTh Iomaan XWIbIX (HEXWIBIX) IOMEIIECHUI

BusyansHO onpeniensTs paboTococoOHOCTh IPUOOPOB yYeTa ra3a

BEISBIATP HECAHKIMOHHPOBAHHOE MOJAKIIOYEHHE  Ta30HMCIOJB3YIOMIEro
000pYIOBaHHS K CHCTEME ra30CHA0KEHHUS

OmpenensaTh H GUKCHPOBATH KOHTPOJIBHBIE IOKA3aTENM IPHOOPOB yYeTa rasa

YcraHaB/MBaTh IJIOMOB! Ha NPUOOPE! ydeTa ra3a

3aMoIHATH aKThl O TEXHUYECKOM COCTOSHUU HpI/IGOpOB y4d€Ta rasa

ITonn3oBarecs GoTo- ¥ (MiH) BHAEOANIIApaTypoH

3anoJHATH aKThI O PE3YJIbTaTaX MPOBEPKH

Hcmone3oBaTh ONTHMAabHBIE (OPMBI KOMMYHHKALIMH TP NPOBEICHHUU
o0cityxuBaHHs a0OHEHTOB ra30BOr0 X03sHCTBa

Heob6xoaumMble 3HaHUS

HopMaTuBHEIE TPAaBOBEIE aKTHI B 00JACTH MOCTaBKH rasa Ay ob6ecrevcHuUs
KOMMYHQJIbHO-OBITOBEIX ~ HY)XX  a0OHEHTOB  ra3oBOrO  XO3fMCTBa,
peryaupoBaHust Tapu(OB Ha ras

Iopsimok mpoBeAeHUs HHBEHTApH3AUUH I'a3u(UIHPOBAHHBIX TOMEILEHHI

Bune! motpebienus raza

ITopsiiok CHSATHS KOHTPOJIBHBIX II0Ka3aHui ¢ IpHOOPOB yyeTa ra3a

VCTpolcTBO, MpHHIUI PaGOTHl M TEXHHYECKHE XapaKTePUCTHKH IPHOOPOB
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ydera rasa

HpaBHna 0(1)0pMJ'ICHHH aKTOB O TCXHHYCCKOM COCTOSHHH HpH60pOB ydueTa
rasa

ITpaBuna opopMIIEHHS aKTOB O pe3yJIbTaTaX IPOBEPKH

OCHOBBI STHKH JIeJIOBOTO OOIIEHHS

TpeboBanus oxpaHbl TpyAa, MPOMBIIUIEHHOH, MOXApHOH M 3KOJIOTMYECKOH
0e30macHOCTH

Jpyrue xapakTepUCTHKH

3.3.2. TpynoBan dpynxkuus
IIpoBenenue paboT Mo OrpaHUICHUIO VposeHs
HanmenoBaHHUE (BOCCTaHOBJIEHHIO) ITOCTaBKH rasa Kon | C/02.3 (TOTYPOBEHB) 3
a0OHEHTaM ra3oBOro X03sHCTBa KBaTHQUKaLHH
ITponcxoxaenue OBOH
p ol TPYA Opurmman X 3aMMCTBOBAHO H3
byHKITHA OpHTHHaNa
Kon PerucrpaliioHHbIH
OpHrHHANA HOMED
npo¢eccHOHaTBHOTO
CTaHfapTa

Tpynoseie geiicTBus

HOJIY‘ICHI/IC 3aJaHUd A BBIC3J] HA MCCTO ITPOBCIACHUSA pa60T II0 OrpaHHYCHHIO
(BOCCTaHOBJICHI/IIO) ITOCTaBKH ra3a a00HEHTaM ra30BOT0 X03siCTBa

JloctaBka abOHEHTaM Ta30BOTO XO3SHCTBA YBEIOMJIEHHH O MPEACTOSAIEM
OTpaHHYEHNH IIOCTABKH rasa

KonTpons UCIOJIb30BAHHS aboHEeHTaMH ra3oBOro X035 CTBa
ra30HCIOJIE3YIONIETO 000PYAOBAHUS

CHATHE KOHTPOJBHBIX MOKa3aHuii ¢ MpHOOPOB y4eTa ra3a, yCTaHOBICHHBIX Y
a0OHEHTOB Ta30BOIO XO3AHCTBA, IO MPOBEAEHHS pabOT MO OrpaHHYECHHUIO
(BOCCTaHOBJICHHIO) IIOCTABKH rasa

OleHKa TEXHMYECKOH BO3MOXKHOCTH IPOBENCHHS PAabOT IO OrpaHHYEHMIO
(BOCCTAaHOBJIEHHIO) IIOCTABKH r'a3a aDOHEHTaM ra30BOT0 X03siCTBa

Bri6op MeToza paGoTHI IO OrpaHHYEHHIO (BOCCTAHOBJICHHUIO) IIOCTABKM rasa
abOHEHTaM ra30BOTO X03siCTBa

YcraHoBKa (CHATHE) 3alMOPHOTO YCTPOMCTBA HAa OTKIIIOYANOIIEE YCTPOHCTBO
Hiepe;]T ra30MCIIOJB3YIOMHM 000pYAOBaHHEM

KonTposis paboT 1o orpaHn4eHHI0 (BOCCTAaHOBJICHMIO) IIOCTaBKH rasa
a0OHEHTaM ra30BOT0 XO34#MCTBa, TPEOYIOIUX IPOBEICHHS CBAapOYHBIX HIIH
3eMJIIHBIX paboT

ITpoBenenne ¢oro- W (wiu) BuAcoukcanuu pabOT HO OrpPaHUYCHHIO
(BOCCTaHOBJICHHIO) ITOCTABKH ra3a a0OHEHTaM ra30BOTO X03HCTBa

CocraBneHne akToB ¢ abOHEHTaMH ra30BOTO XO34MCTBa O IIPOBEICHHBIX
paboTax 1o orpaHU4YeHHUIO (BOCCTAHOBJICHHUIO) ITOCTaBKH I'a3a

Heobxomumsele ymenus

BrBnaTe HapymeHus aGOHEHTaMH Ta30BOTO XO3SHCTBA IIPU SKCIUTyaTallud
Ta30UCIOJIE3YIOMIEro 000PYAOBaHHUS

BusyanbHo onpenesaTs paboTocnocoOHOCTh IPUOOPOB yUeTa rasa

OrmpeenaTh 1 GUKCHPOBATh KOHTPOJIHEIE TOKa3aHHs IPUOOPOB yUeTa ra3a

OueHuBaTh TEXHHYECKYIO BO3MOXHOCTD IIPOBEIEHUA paboOT N0 OTPaHUYECHHUIO
(BOCCTaHOBJIEHHIO) ITOCTABKH raza abOHEHTaM ra30BOr0 X035 CTBa

OrmpenenaTh MeTOIBI pabOTHI IO OTPAaHUYEHHUIO (BOCCTAHOBJICHHIO) IIOCTABKH
rasza abOHEHTaM ra3oBOTO X03siCTBa
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IIpriMeHATD 3a110pHOE YCTPOMCTBO Ha OTKITIOYAIOIIEE YCTPOMCTBO

ITonp3oBaTecst GOTO U (WIIH) BUAEO alapaTypoit

HWcnone3oBath ontuManbHbie (HOPMBI KOMMYHHKALMM IIPH IPOBEACHHH
o0cy)XuBaHUS a0OHEHTOB ra30BOT0 X035 CTBA

3amoNHATh aKTBI O  [pPOBEJAEHHBIX  paboTax 10  OrPAaHHYECHHIO
(BOCCTaHOBJICHHUIO) IOCTABKH Ir'a3a

Heo0Oxonumeie 3HaHus

HopmarusHble mpaBoBBIe aKTHI B 00JaCTH IMOCTaBKH rasa JUId 00eCIeUYEHHS
KOMMYHAJIBHO-OBITOBBIX HYX]T a00OHEHTOB ra30BOro XO3siicTBa,
perynnpoBaHus Tapu(oB Ha ra3

INopsinok npoBeneHus: paboOT MO OrpaHAYCHUIO (BOCCTAHOBIICHHIO) ITOCTABKH
ra3a abOHEHTaM r'a30BOT0 X03SHCTBa

VYerpolicTBo, mpuHNMO paGoTH M MpaBWIa YCTAHOBKH 3allOPHBIX YCTPOHCTB
Ha OTKJIIOYAoMIee YCTPOHCTBO

Iopsniok CHATHS KOHTPOJIBHEIX OKa3aHHi IPHOOPOB yUeTa

Mertonpl paGoTBl MO OrpaHHYeHHIO (BOCCTAHOBJIEHHIO) IIOCTaBKH rasa
aboOHEeHTaM ra3oBOro X03sHCcTBa

Tpe6OBaHI/I$[ JJOKaJIbHBIX HOPMATHBHBIX aKTOB, pacnopAauTCIIbHBIX
AOKYMCHTOB 10 ICTIONIPOU3BOACTBY

OCHOBEI 3THKH [EJI0BOI0 OOIIEHUS

TpeboBanus oxpaHBI TpyJa, NPOMBIIUICHHON, MOXAPHOM M 3KOJIOTHYECKOH
6e30macHOCTH

Jpyrue xapakTepucTHKH

3.4. O606menHas TpyaoBas GpyHKIHS

OKYMEHTAIIHOHHOE oOecIeyenue padboT 1o VpoBeHb
HanmMeHoBaHme HoxymenTan p Koxn D P 5
NOTAIICHHUIO 3aJ0/DKCHHOCTH 32 IIOCTABKY rasa KBaTH(UKAIH
IIpouncxoxneHne
o . 3auMCTBOBAHO U3
00001meHHOIt TpYAOBOIt OpurvHan X
OpHIHHaJIa
byHKIMA
Kon PeructpanioHHsiit
OpHTrHHAJA HOMEp
podecCUOHANBHOTO
CTaHZapTa
Bo3MoxxHBIE Texamnk
HaUMEHOBaHHS TexHuk no ygery
JOJDKHOCTEH,
npodeccuit

TpeboBanus
00pa30BaHUIO H
00y4eHHIO

Cpennee npodeccruoHaIbHOE 00pa30BaHKHE — IPOrPaMMBI IIOATOTOBKA
CIIEUATUCTOB CPETHETO 3BEHA

WA

Cpennee npodeccruonasHOE 00pa3oBaHKe — IPOrPaMMBI IIOATOTOBKA
CIIEIMATIMCTOB CPEJHETO 3BEHA U JIOTOJHHUTENBHOE MPodecCHOHATBHOE
obpa3oBaHue — IPOrpaMMsl NpoeCCHOHATBHOM IepeoArOTOBKY B 00J1acTH,
COOTBETCTBYIOIIEH BHIY MPOPECCHOHAIBHOM AEATENHHOCTH, JUIS
HeNpoGHIHLHOrO 00pa3oBaHus

TpeboBanus x onbITy
IPaKTUYECKOM paboTh

Ocobsie ycmoBus
Jomycka K pabore

ITpoxoxnenune 00sA3aTeIbHBIX MPEIBAPUTEIHHBIX (TIPH IOCTYIJICHUH HA
paboTy) U EpUOANYECKAX METUIIHHCKAX OCMOTPOB (00CIeI0BaHMii), a TaKKe
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BHEOYEPEIHBIX MEIUIIMHCKIX OCMOTpPOB (00CIe0BaHt) B yCTAHOBIEHHOM
3aKoHOAATeNbCTBOM Poccuiickoit Mexepanuu nmopsaxe

OOyueHne MepaM MoXKapHO# 0€30IaCHOCTH, BKIOYas IIPOXO0XKICHUE
MPOTHBOIIOXAPHOTO HHCTPYKTaXKa U IIOXKAPHO-TEXHUIECKOr0 MUHMUMYMA 110
COOTBETCTBYIOIIEH IIporpamMme

ITpoxoxaenue oOyueHus U IPOBEPKH 3HaHUIT TpeOOBaHUH OXpaHbI TpyZa B
YCTaHOBJICHHOM 3aKOHOAATeILeTBOM Poccuiickoii deaepauuu MopsaxKe

Hpyrue

XapaKTEePUCTHKH

I[OHOJIHI/ITCJIBHBIC XapaKTCPUCTUKH

HanmenoBaHue Kon HaunmenoBanue 6a30BOM IpyIIisl, JOJKHOCTH
JOKYMEHTa (npodeccrn) WM CHENUATBHOCTH
OK3 4229 Cryxarmme no MHQOPMUPOBAHUIO KIIMEHTOB, HE
BXOJSIIUX B IPyTHe IPYIIIE]
EKC® - TexHHUK
OKIIATP 26927 TexHuk
27075 TeXHHUK 110 y4Jery
OKCO’ 2.08.02.01 CTpOHTENBCTBO M 3KCILTyaTallys 3/IaHUH U COOPYKEHUH
2.08.02.08 MomnTax u SKCIuTyaTanus 000pyOBaHHU U CUCTEM
ra3ocHa0XeHUs
2.08.02.11 VpaBiienne, SKCIUTyaTalus B 00CITy)XABaHHE
MHOTOKBApTHPHOTO JIOMa
2.13.02.02 TennocHabXeHHE H TEIIOTEXHAYECKOE 000pYIOBaHHE
2.21.02.03 CoopyXeHue i KCIUTyaTalus ra3oHeTENPOBOIOB U
ra3oHe(TeXpaHHINIL
5.38.02.01 DKOHOMHKA H GyXrajyTepcKuii y4eT ([0 OTpaciiam)
5.40.02.01 IIpaBo U OpraHu3aiys COMUAIBHOIO 00ECIEUCHHS

3.4.1. Tpynosas dpynxkuus .

HaumenoBanue

IIponcxoxaeHue TpyIOBOH
GyHKiwH

Benenue noOKyMEeHTOB 11 IPOBEACHUS YposeHb

IPETeH3HOHHO-UCKOBOH paGoTEI Kox | D/01.5 (mozypoBes) 5

KBaA(pUKaLAH

aUMCTBOBaHO U3
Opurunan X 3 opa
OpUTHHAJIA
Kon PerucrpaMoHHbIH

OpuruHajia HOMEp

npodeccHOHAILHOTO
cTaHzapTa

TpynoBbie AeACTBHS

IToaroroBka HH('bOpMaIJ,I/IOHHO-pa?I'BSICHI/ITeJ'IBHBD( MaTCpHalioB JUIA a00HEHTOB
Ta30BOro X034iCTBa, B TOM YHCJE Ha INIATC)KHBIX JOKYMCHTAaX

CocTapieHHE NHCHMEHHBEIX OTBETOB Ha 3alpoChl  YIOJIHOMOYCHHBIX
rOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYNpaBICHHS H
oOpalleHu rpaXkiaH 10 HANPaBICHUIO JEATEIbHOCTH

OtmpaBka abOHEHTaM TIa30BOTO XO34MCTBA CYCTOB Ha OIIATy, ITACEM,
YBEIOMJICHUH

C6op mrpopMarmu st OoQOopMIeHHS IpeTeH3Hi K abOHeHTaM ra30BOTO

XO35MCTBA 32 HAPYLIEHNE JOTOBOPHBIX 0043aTE/ILCTB
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Cbop muboOpManuu A1 COMCAHHS 33/I0JDKEHHOCTH ¢ aBGOHEHTOB ra3oBOIO
XO35HCTBa

Heobxonumbie yMeHus

Pa3pabareiBaTh MakeTh HHOOPMAIOHHO-PA3bSICHATENEHBIX MATEPHAIIOB

IlpuMeHATh HaBBIKH JENOBOTO IHCBMa, paboTEl €O  CIyKeOHBIMH
JOKYMEHTaMH

Cobupats, aHATH3NPOBATH M CHCTEMATH3MPOBATH HH(POPMAIIHIO

OcymectBisath mnouck uHGopMamuu m19 OQOPMICHHS TIPETEH3WH K
abOHEHTaM ra30BOTr0 XO3sHCTBA 32 HAPYIICHHE JOTOBOPHBIX 00A3aTENLCTB H
CIHMCaHKs 33J0JDKEHHOCTH ¢ a0OHEHTOB ra30BOT0 X0354HCTBA

ITonp30oBaThCs CIICITUATTU3HPOBAHHBIM ITPOTrpaMMHBIM obecredeHreM

ITonb30BaThCsl MEPCOHANBHBIM KOMIBIOTEPOM M €ro  mepu)epuidHBIMU
YCTpOiCTBaMU, OPITEXHUKOM

Heo0xoanMele 3HaHnS

HopmarusHable mpaBoBbie akThl B 00JIaCTH IOCTaBKHU rasa il o0ecIedeHus
KOMMYHaJTbHO-OBITOBBIX HYXT a00HEHTOB ra3oBOrO XO3SHCTBa,
peryIupoBaHus Tapu(OB Ha ra3

Cnoco6s! nHPOpMUpPOBaHHS a0OHEHTOB I'a30BOr0O X03SIHCTBA

Ilopsanox odopmieHus npereH3Wii abGOHEHTaM Ta30BOrO XO3fiicTBa 3a
HapyIIEHHE TOTOBOPHBIX 005S3aTEIHCTB

HOpSIIIOK CIIMCaHNUA 3aJI0JDKEHHOCTH ¢ a0OHEHTOB ra30BOro X03sMiCTRa

HopmaTvBHBIE IpaBOBBIE akThl 10 00pabOTKE, XPaHEHHIO H YHHUYTOXECHHUIO
MIEPCOHANBHBIX JTAHHBIX

HpaBpma pa60TI>I CO CIEMUATM3NPOBAHHBIM ITPOrPAMMHBIM obecneueHHEM

IIpaBuia pabGoTHl Ha NMEPCOHATHHOM KOMIBIOTEpe B 00BbeMe MONb30BaTElN,
HCIONB3yeMO€E IIPOrpaMMHOE obeclieueHne

Tpe6013aHn;1 JIOKQJIBHBIX HOPMAaTHBHBIX aKTOB, PacmopAIuTEIIbHBIX
JOKYMCHTOB IO ICJIONPONU3BOLACTBY

TpeboBanys oxpaHbl Tpyia U IOXKapHO# 0e30IMacHOCTH

Jlpyrue xapakTepuCTHKA

3.4.2. TpynoBas pysxknusn

BeneHnue 1o0KyMeHTOB 110 OTpaHHYEHHIO VpoBeHb
HanmeHosanune (BOCCTaHOBJICHHIO) IIOCTABKH ra3a Kon | D/02.5 (moxypoBeHs) 5
abOHEHTaM ra30BOro X03dicTBa KBa/TH( KAl
IIpoucxoxnenue OBOI 3auMCTBOBaHO H3
P A PyA Opurmman X
$yHKIMT OpUTHHAIA
Kox PerucrpaliioOHHBIH
OpUIrdHajia HOMED
npodeccHoHaTbHOIO
CTaHzapTa

TpynoBeie neiicTBus

CocraBnenne rpaduka TpPOBEACHUS OrpaHHYCHUH (BOCCTAaHOBJICHHH)
NOCTaBKH rasza abOHEHTaM ra30BOro Xo3sicTBa

IMogroroBka HEOOXOMMMBIX MATEPHANIOB M TEXHHUYECKHX CPEACTB JUIA
TIPOBEICHHS. OrPaHUYEeHHH (BOCCTAHOBJCHHIA) IIOCTaBKH raza abOHEHTaM
r'a30BOr0 XO3AHCTBA

IToaroroBka 3asBOK B ra3opacnpeeInuTe/IbHYIO OpraHU3alMIO Ha IPOBEIACHHE
OorpaHW4eHuii (BOCCTAHOBJECHHWI) MOCTaBKH ra3a abOHEHTaM Ia30BOIo
XO3SHCTBa IIPH OCYIIECTBICHHY CBapOYHBIX U 3eMJITHBIX paboT

C6op u nepemava B ra3opacrpe/C/UTEIBHYI0 OpraHu3anuio 0QOpMIICHHBIX
aKTOB O TPOBEICHHBIX paboTaX II0 OrpaHHYECHHIO (BOCCTAHOBJIEHHIO)
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IIOCTaBKH T'a3a a0OHEHTaM ra30BOro Xo3sicTaa

[loaroroBka 3asBOK B ra3opacipeaeIUTeIIbHYIO OpraHU3alyIo Ha YCTpaHEHHE
HEHCIPABHOCTEH ra30HMCIOJIb3YIOMEro 000pYAOBaHHS

Heo6xomumblie ymeHus

ITnanupoBaTh NpPOBENCHUE OTpaHHYEHUM (BOCCTAHOBJIEHUH) ITOCTaBKH rasa
abOHEHTaM ra30BOTr0 X03sHCTBa

Ompenenars MarepHalbl H TEXHHYECKHE CPEACTBA JUIS  IIPOBEICHHUS
orpaHAYeHH (BOCCTAHOBJICHMi) IIOCTAaBKH ra3a aOOHEHTaM Tra30BOIo
XO035CTBa B COOTBETCTBHH C YCTAHOBICHHBIM ITEPEYHEM

CocTaBnaTh 3asBKH B ra3opacrnpee/IiTeIbHbIEe OpraHN3alliy Ha MIPOBEJCHHE
pabot

AHaJII/ISI/IPOBaTL U CUCTEMATU3NPOBATH an)opMaumo

Ilonep30BaThCH CIICHUAIIM3UPOBAHHBIM ITPOrPAMMHBIM obecreyeHHEM

[Tonp30BaTsCs MEPCOHAIBHBIM KOMIBIOTEPOM H  €ro mnepudepuiiHbIMH
YCTPOHCTBAMHU, OPITEXHAKOMU

Heobxonumele 3Hanus

HopmaTvBHBIE MPaBOBbIE aKTHI B OGJIACTH MOCTABKH ra3a UL 00ecIeucHH
KOMMYHQJIBHO-OBITOBBIX ~ HYXX  a0OHEHTOB  TIa30BOIO  XO34HCTBa,
perynupoBaHus TapudoB Ha ra3

HoMeHKkiaTypa MaTepHalioB M TEXHHUYECKHX CPEICTB, HUCIHOIB3YEMBIX JIA
IPOBEICHHUS OrpPaHHYCHHM (BOCCTAHOBJICHHWH) IIOCTaBKH ra3a abOHEHTaM
ra3oBoro xo3siicTaa

IMopsinok paboThl co cayxeOHoMH nHbpopManuen

IMopsimox coctaBieHWss W Tepefaddl 3adBOK B Ia30pacHpeCIHTCIbHYIO
OpraHM3aIMIoO Ha IPOBeIeHHE paboT

YCTpolcTBO U XapakTEPUCTHKH TEXHHYECKUX CPEACTB, HCIOJIB3YEMBIX IS
IPOBEJICHHS OrPaHUYEHHM (BOCCTAHOBJCHHI) IIOCTaBKH rasza aboHeHTaM
ra3oBOTr0 X03siCcTBa

TIpaBuia paGoTHI CO ClIENHATU3NPOBAHHBIM POrPAMMHBIM 00€CTIEUCHHEM

TpaBuia paGoTH Ha NEPCOHAIILHOM KOMIIBIOTEpPE B 00BEME NOJIB30BATEINS,
HCIIOJIE3YEMOE IPOrpaMMHOE 00eCTIeYEHIE

TpeGoBaHMs  JIOKQIHHBIX  HOPMATHBHBIX  aKTOB,  pacmOPSAAUTENbHBIX
JOKYMEHTOB IO JIEIONPON3BOACTBY

TpebGoBaHMs OXpaHb! TPy/Ja U OXXapHOH 6€300aCHOCTH

Jpyrue xapakTepucTHKH

3.5. O606mennas TpyaoBasi GyHKIMs

Opranm3aius paboT 1o 00CITy>KMUBaHUIO Vposess
HamvenoBanne | aOOHEHTOB ra30BOTO X034MCTBA U yYETY Kon E KBATHQMKALHH 6
MOCTABJIAEMOrO ra3a
[IpoucxoxneHnue
M . 3anMCTBOBAHO U3
060GIIEHHO TPYIOBOM Opurunan X
OpUrHHaIA
byHKIMH
Kon PerucrpalioOHHbII
opuruHaia HOMep
npo¢eCCHOHATBHOrO
CTaHgapTa
BozMmosxHbIE Hnxenep
HaAaUMCHOBAaHHA I/IH)KeHep mo pa60Te C HAaCCJIICHUCM
JIOJDKHOCTEH, Macrep y4yacTtka

mpodeccuit

Macrep




20

Crenpamict
CrenuanmcT no paboTe ¢ HacCICHHEM

TpeboBanus k
00pa30BaHUIO U
00y4YeHHIO

Cpennee npodeccrnonansHOe 00pa3oBaHUE — IIPOrPaMMBI IIOATOTOBKH
CIEIHAIMCTOB CPEAHETO 3BEHA

70171

Cpennee npodeccrnoHaibHOE 00pa3oBaHUE — IPOrpaMMbI NOATOTOBKH
CIICIHATIMCTOB CPEJHETO 3BEHA U JIOTOJHHUTEILHOE MPOodeCcCHOHATBLHOE
o0pa3oBaHue — IPOrpaMMBI IPoeCCHOHATIBHOM HEPETIOATOTOBKY B 00J1aCTH,
COOTBETCTBYIOMIEH BHAY MPOPECCHOHAIBHOM AEITENbHOCTH, U1
HenpoGHILHOr0 00pa3oBaHUs

TpeboBanusg k onbiTy
HMPAKTHYECKOM pabOThI

Oco0ble ycnoBus
Jlomycka K padote

ITpoxoxaeHue 00s3aTeNIbHBIX IPEJBAPUTENBHBIX (IIPH ITOCTYILUICHUH Ha
paboTy) U MEPUOIMYECCKAX METUIIMHCKIX OCMOTPOB (00CIEeI0BaHHI), a TAKXKe
BHEOUYEPETHBIX MEIUITHHCKIX OCMOTPOB (00ce10BaHNi) B YCTAHOBICHHOM
3aKoHOJaTeNbcTBOM Poccutickoii @enepanuu nopsake

OO6yuecHue MepaM noxapHoil 6€30MaCHOCTH, BKIIIOYas IIPOXOXKICHHE
IIPOTHBOITOXKAPHOTO HHCTPYKTAXKA U MOXKAPHO-TEXHUIECKOTO MUHUMYyMa I10
COOTBETCTBYIOIIEH IporpaMMme

[IpoxoxaeHue oOyUeHHs W TPOBEPKH 3HaHUH TpeOOBaHMI OXpaHbI TPY/ia B
YCTAaHOBJICHHOM MOPSJKE

Jlpyrue

XapaKTePUCTHKH

JlonoJHUTENBHBIE XapaKTePUCTHKH

Hanmenosanue Ko HanmeHoBaHue 6a30BOH rpyIIIb], JOIDKHOCTH
JOKYMEHTa (mpodeccun) U CEHATLHOCTH
OK3 3122 Macrepa (6puragupsi) B oOpabaTeiBaromei
IPOMBIILIEHHOCTH
EKC - Wnxernep
- Macrep ygacTka
OKIIATP 22446 Wnxenep
23796 Macrep
23998 MacTep ygacTka
26541 Crienmaymcr
OKCO 2.08.02.01 CTpOHTENILCTBO | SKCILTyaTallysl 3/JaHHH U COOpYKEHUN
2.08.02.08 MOoHTaX H KCILTyaTanys 060pyI0BaHHs U CHCTEM
ra30CHa0XEeHMUs
2.08.02.09 MoHTax, HajaJKa | SKCILIyaTalus IeKTpooOopyA0BaHHA
IIPOMBIIIUICHHBIX U TPAXKAAHCKUX 3IaHHM
2.08.02.11 YupasieHue, KCIUIyaTalus 1 00CIyKuBaHHE
MHOTOKBAapTHPHOI'O I0OMa
2.13.02.01 TenioBbie AEKTPUYECKUE CTAHLIUU
2.13.02.02 TennocHabXxeHue H TEIVIOTEXHAYECKOE 000pYAOBaHHE
2.15.02.01 MoHTaX U TeXHHYECKasl IKCILTyaTalis IIPOMBILIUICHHOTO
ob6opyroBanus (110 OTPACIISIM)
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3.5.1. TpynoBasi pyHKIMA
Opranmszanus paboT mo y4etry abOHEHTOB YpoBeHb
HaumeHoBaHHe ra3oBOro XO3sHCTBA M pacyueTy 3a Kon | E/01.6 (moxypoBeHs) 6
MIOCTABJICHHBIH ra3 KBanupuxamy
IIpoucxoxnenue TpyaoBoit Opurmman X 3aMMCTBOBaHO 13
fing:iinizt OpHTHHaJIa
Kon PeructpanoHHbIH
OpUryHaIa HOMEp
1po¢ecCHOHAILHOTO
CTaHAapTa

TpynoBeie neiicTus

Odopmnenne W BBIAAYa aqpECHBIX 3aJaHHM Ha IPOBEICHHE PAaCUETOB C
a0OHEHTaMHU ra30BOTO X03siCTBa 3a OCTABJICHHEIA ra3 Ha IOMY

HampaBnerue B ymomHOMOYEHHBIE T'OCYJApCTBEHHBIE OpraHBl H OpPTaHBI
MECTHOTO CaMOYIIpaBJICHHS HEOOXOAUMBIX CBEACHU U1 OKa3aHUS JIbTOTHBIM
KaTeropusiM abOHEHTOB ra30BOr0 XO3SHCTBA CONMATBHOM MOIEPKKH

3aKTIoucHHE JOTOBOPOB C INIATC)KHBIMH ar¢HTaMH

OpraHH3a1ms[ CBECpKH Dpacye€ToB ¢ INIATEKHBIMH areHTamMyd II0 OIUIATC
MOCTABJICHHOTO ra3a abOHEeHTaMH I'a30BOT0 X03sIiCTBa

Opranuszamus paGoTel MO 3arpy3ke B 0a3y HaHHBIX aOOHEHTOB TIa30BOI0O
XO03sHCTBA AIEKTPOHHBIX PEECTPOB IUIATEIKEH OT IUIATEXXHBIX arcHTOB

KoHTposs npoBeneHus paboT Mo 3aKIFOUSHHIO JJOTOBOPOB Ha IIOCTaBKYy Iasa ¢
a0OHEHTaMHU ra30BOr0 X034iCTBA

KoHTponms paGoT mo MpoBepKe MapaMETpPoOB JIMIEBOTO cueTa abOHEHTOB
ra3oBOr0 XO3HCTBa

KonTpons nocraBku abOHEHTaM ra3oBOro XO3SHCTBa CUETOB Ha OILIATY,
MHACEM, YBEIOMIICHUHI

KonTpons paGor mo cOopy oIutaTel M IOTALIEHHIO 33J0DKCHHOCTH 32
MIOCTaBKy ra3a H yCIYTH IO MOAKIIIOYEHHIO K ra30BOH CeTH (OTKIIIOYCHHIO OT
ra3oBoii ceT) aOOHEHTOB r'a30BOTO X034HCTBA

Cocrapinende HHGOPMAIUH O COCTOSHHU pacdeToB ¢ aDOHEHTaMH ra3oBOTO
X03sicTBa

CocTaBiicHHE OTYETHOCTH IO YydeTy aOOHEHTOB Tra30BOr0 XO3dHCTBA H
pacyeTy 3a OCTaBJICHHBIH ra3

Heo6xomumeie yMeHus

ITnasupoBath paboTy IOAYMHEHHOIO IIEPCOHAIA

HpI/IMeH}ITB HaBBIKH JEJIOBOro ITHCBbMA, pa60TI>I CoO ClIy KEeOHBIMU
AJOKYMCHTaMH

Bectn noropopHyio paboty

[TpoBepsATh NPAaBHIBHOCTh HAYKMCICHHS IUIATEXXEH 3a IMOCTABIEHHBIA Tra3
(3a0/KEHHOCTD, NIEPEIIATa, IIEHH)

CBCpﬂTB C INIATESXXHBIMH ar€eHTaMH pacyeThl IO OIUIaTe MOCTAaBJICHHOI'O ra3a
aOOHEHTaMH Ta30BOr0 X03sMHCTBA

OpI‘aHI/I3OBI>IBaTI> pa60Ty 0 3aKJIIOYCHHIO JOrOBOPOB HA IIOCTABKY rasa C
a0OHEHTaMH Tra30BOro X03IHCTBa

HpOBepﬂTB IIapaMeTpPhl JIMICBBIX CUCTOB a0OHEHTOB ra30BOr0 X03AHUCTBA

Opranu30BBIBaTh JOCTAaBKy aOOHEHTaM TIa30BOrO XO34HCTBa CYETOB Ha
oILIary, MICEM, YBEIOMIICHHIH

Opranu3oBbIBaTH paboThl 10 COOPY OIJIATHI M MOTAINIEHHUIO 33/10JDKEHHOCTH 32
TIOCTABKY Ta3a U YCIYTH IO MOJKIFOYECHHUIO K ra30BOM CeTH (OTKIIIOYCHHIO OT
ra3oBoii ceTH) aOOHEHTOB Ta30BOro X03AMUCTBA
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AHaJIM3MpOBaTh U CHCTEMATU3APOBATh HH(POPMAIHIO

B3auMopneiicTBOBaTh C OPYTrHMMH IIOAPA3JCJCHASIMH TIa30BOIO XO3sMCTBa,
rOCYy/IapCTBCHHBIMH OpraHaMd H OpraHaMH MECTHOTO CaMOYINpaBJICHHS,
TUIATEXXHBIMH arcHTaMH

BecTH YCTaHOBIICHHYIO OTYETHYIO JOKYMEHTAITHIO

ITonb30BaThCs COCIHAIM3NPOBAaHHBIM IIPOIrpaMMHBIM obecreueHHEM

[Tonp30BaThCsl MEPCOHATPHBIM KOMIIBIOTEPOM H  €ro  NepupepHiAHBIMH
YCTpOHCTBaMH, OPrTEXHUKOH

Heobxoaumele 3uanus

HopmaruBHBIe npaBoBbIe akThI B 061aCTH HOCTaBKH ra3a A 0OECIICYEHHUS
KOMMYHAIBbHO-OBITOBBIX ~ HY)XZ  a0OHEHTOB  Ta30BOTO  XO3iCTBa,
peryaupoBanus TapudoB Ha ras

JIOKyMEeHTHI, periIaMeHTHPYIONIHE JOTOBOPHYIO paboTy

HpaBmla BCIOCHH H COCTAaBJICHHUA YCTaHOBHCHHOﬁ OTYCTHOCTH

HopMaTtuBHBIE NIpaBOBBIE aKThl O 00pabOTKE, XPaHEHHUIO M YHHUTOXEHHIO
EPCOHAIBHBIX JAHHbBIX

INpaBuia paboThl CO CHEHATM3UPOBAHHBIM IIPOTPAMMHBIM 00ECIICUECHHEM

IIpaBuiia paGoTEl Ha MEPCOHATEHOM KOMITBIOTEPE B 00BEME IOJIB30BATEI,
HCIOJIb3yEMOE MPOrpaMMHOE 0OecIIeUeHHE

TpeGoBaHHS  JIOKATBHBIX  HOPMATHBHBIX  aKTOB,  PaCHOPAJHTENHHBIX
JOKYMEHTOB 11O JAETIONPOU3BOACTBY

TpebGoBanus OXpaHBI Tpy[a, MPOMBIIUICHHON, MOXApPHOH M 3KOJIOTHYECKOM
0e30macHOCTH

Jpyrue xapakTepHuCTHKH

3.5.2. TpynoBas dpyHxnus
Opranu3zamnus paboT 1Mo y4eTy VpoBeHB
HanmeHoBaHHE MOCTABJIIEMOTO Ta3a abOHEHTaM Ira30BOro Koz | E/02.6 (moxyposeHs) 6
X035 cTBa KBanupuKaLin
IMpoucxoxaeHue Tpy0BOH Oparmmar X 3auMCTBOBAaHO U3
¢dyHKITIH OpUTHHAIa
Kon PeructpaniOHHBIH
OpUIHHAJIA HOMED
mpo¢ecCHOHATLHOTO
cTapaapTa

Tpynossie neiicTBus

OdopmieHre 1 BbIaua aIpecHbIX 3aJaHUH Ha MPOBEJICHHE MHBEHTApH3aIluH
rasuQUIMPOBAHHOIO  TOMEHmICHWs ©W  paboT 10  OrpaHUYCHHIO
(BOCCTaHOBJICHHIO) TIOCTABKH ra3a abOHEHTaM ra3oBOro X03sMCTBa

KoHTponb mpoBemeHHss paGoT IO HHBEHTAPH3ALUM TIasHQHIMPOBAHHOTO
MOMEIIEHNs U OTPAaHUYEHHH (BOCCTaHOBJICHUH) ITOCTABKH ra3a

KouTponb odopMileHHs] ¥ HCIONHEHHS 3aiBOK B Ia30paclpeNeIHTEIbHYIO
OpraHM3alMI0O Ha YCTpaHEHHE OOHApYXXEHHBIX HEHCIIPAaBHOCTEH B pabote
Ta30HUCIIOJIB3YIOMIEr0 000PYAOBaHUS

KoHTposb odopmiieHns akTOB O MPOBEIAECHHBIX paboTax 10 MHBEHTAPU3AlHK
ra3uUIUPOBAHHBLIX  IIOMEINEHHH, OrPaHWYEHHIO  (BOCCTaHOBJIEHHIO)
TOCTAaBKH ra3a a0OHEHTaM ra3oBoro Xo3siicrea

CocraBjieHHE OTYETHOCTH I10 YYETY MOCTABJICHHOTO raza abOHEHTaM ra3oBoro
X03sgicTBa

Heobxoaumseie ymeHus

[TnanupoBars paboTy HOAYHHEHHOTO IEpCOHAA

KontpomipoBaTts cobinoaeane TpeOoBanuii HOPMATHBHBIX IIPABOBBIX aKTOB B
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007acTH TOCTAaBKH Ta3a I 00ECHEYeHHS KOMMYHAILHO-OBITOBBIX HYXKIL
abOHEHTOB ra30BOI0 XO3SUCTBA, PETYIMPOBaHKs Tapu(OB Ha ra3

Opranms3oBeiBaTh  OQOpPMIICHHE 3a(BOK B  [a30paclpeleiHTEIbHYIO
OpraHU3aLHIO

OpranusoBeIBaTE OQOpPMIICHHE aKTOB O MPOBEJEHHBIX paboTax Mo
HHBCHTapU3alMd  Trasu(UIUPOBAaHHBIX  IIOMEINCHHUIH, OTPaHUYCHHIO
(BOCCTaHOBJICHHUIO) IOCTABKH ra3za abOHEHTAaM ra3oBOro X03s1iCTBa

IIpoBOUTE AHATUTHYECKYIO PabOTy €O CTAaTHCTHYECKHMH M OTYETHBIMH
JAHHBIMH, HHpOpManueit

BecTH ycTaHOBIICHHYIO OTYETHYIO JOKYMEHTAIIHIO

ITonw3oBaTeCs CIICITMAJIN3UPOBAaHHEIM ITPOIrpaMMHEIM obecreueHHEM

[Tonb30BaTbCsl NEPCOHANBHBIM KOMIIBIOTEPOM U €ro  mephdepruiHbME
YCTPOMCTBaMH, OPITEXHUKOU

‘HeobxomuMele 3HaHHS

HOpMaTI/IBHBIC ITPaBOBLIC aKTHI B 00JIacTH MOCTaBKH rasa s obecrieyeHus
I(OMMyHa.TIBHO-6BITOBLIX HYXJ a00HEHTOB ra30BOr0 X034HCTBa

HOpSIZ(OK IIPOBCACHHU HHBCHTAPHU3AITHUH FaSI/I(I)I/IIII/IPOBaHHBIX MOMEINCHH’

IlpaBuna odopMiIeHHS aKTOB O TEXHHYECKOM COCTOSHHH HPHOOPOB yuera
rasa, pe3yJibTarax POBEPKH

HpaBHJIa BCACHHS 1 COCTaBJICHUS YCTaHOBHCHHOfI OTYCTHOCTH

HpaBnna pa60T1>1 CO CIenaJIN3UPOBAaHHBIM TPOrpaMMHBIM obecmeyeHuEM

ITpaBuna paGoTEl Ha MEPCOHATHHOM KOMIBIOTEPE B OOBEME IIOJIB30BATENS,
HCIONIBE3yeMO€E NTporpaMMHOE o0ecriedeHne

TpeboBanus oxpaHBI TpyJa, NMPOMBIILICHHOM, MOXAPHOM M SKOJIOrHYECKOiH
6e30macHOCTH

JIpyrue xapakTepucTHKH

3.5.3. TpynoBast pynxknus

HopmatusHO-TexHHYEeCKOe obecnieueHue v
POBEHB
CATCIBHOCTH IIOJPa3aACIICHUS 110
HanmenoBanue I[6 Iép & Kox | E/03.6 (momypoBeHs) 6
00CITy)XHBaHHIO a0OHEHTOB Ia30BOTO R —
XO03sCTBA
ITponcxoxnenue OBOI1 3auMCTBOBaHO M3
p A PYA Opurmnan X
byHKIUN OpHUrHHAIA
Koxn PeructpaiioHHBIH
OpHrvHaNa HOMep
npodecCHOHATBHOIO
CTaHJapTa
pr,Z[OBBIe I[CﬁCTBHH KomMnnexroBanne noapasacjICHUsL HOpMaTHBHO-TeXHI/I‘IeCKOﬁ

nokyMmeHTauuei (gaiee — HT /) no HampaBieHHIO ASSITENLHOCTH

Axryasmsanusg HTJl 1o HanpaBlIeHHIO 1€ATEIBHOCTH

Pa3pa60TKa M aKTyau3anusa JIOKaAIbHBIX HOPMAaTUBHBIX AaKTOB IIO
HaITpaBJICHUIO OCATCIIBHOCTH IIOAPa3ACIICHHUS

IToxaroroBka OpraHu3annOHHO-PaCHOPAOIUTEIIBHBIX JOKYMCHTOB 1o
HaIpaBJICHHIO NCATCIBHOCTH

Okazanue KOHchILTaI.II/IOHHO-Me’TOZ[H‘ICCKOﬁ ImoMonM pa6OTHHKaM
noapasaCICHU

Heo6xonumseie ymeHust

Onpenenats norpedbHocTh B HT /] o HanpaBieHMIO A€ATETbHOCTH

Paspabareiare HT/I mo HampapJieHUIO AEITEILHOCTH

AxryaymsupoBath HT]] mo HanmpaBieHUIO AESTEIRHOCTH
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OC}’U.[CCTBJISITB MOATOTOBKY Oprafu3aliiOHHO-paACTIOPAIUTCIIBHBIX
JOKYMCHTOB IIO0 HAITPABJICHHUIO ACATCIIbHOCTH

HeobOxonumeie 3Hanus

HTJl no HanpaBiieHUIO AEATEIHHOCTH

ITpaBuna opopmienns HTJ]

Iopsinok pa3paboOTKH U COrTacoOBaHUS JIOKAIbHBIX HOPMAaTHBHBIX aKTOB

[TpaBuna opopMiIeHHS B COTIACOBAHUSA OPraHU3AIMOHHO-PACTIOPSIUTENBHBIX
JOKYMEHTOB

Jlpyrue xapakTepuCTHKH

3.6. O600menHas TpyaoBas PpyHKIHsA

PyxoBozncTeo pabotamu 1o 00CTy >XKUBaHUIO —
Haumenosanue | aOOHEHTOB ra30BOI0 XO3JMCTBA M YUETY Koz F KBATHYKALEHA 7
IOCTaBJIIEMOr0 ra3a
Tponcxoxnerne 3auMCTBOBaHO H3
0606meHH0M TPy AOBOMH Opurusan X
(I)YHKI.II/II/I OpHTrHHaJIa
Kon Perucrpan@ioHHbIH
OpHruHaja HOMEp
npodecCHOHATILHOTO
cTaHAaprTa
BosMoxxHBIE HauagsHuK oTZEna cOBITa
HanMCHOBaHHS HagansHuK rpynmsl
JOJDKHOCTEH, HagansHEK OoTIena
npodeccuit HaganpauK OTAEnEHNS

Havanbauk mynkra
Havansauk ciryx051
Havanpauk ygactka
PyxoBoguteins rpymnmnsl

TpeGoBanus
obpa3zoBaHHIO 1
00y4eHHIO

Briciiee 06pa3oBaHue — CIEUAIATET HIIM MaruCTPaTypa

AITH

Bsiciee 00pa3oBaHue — CIEHATHTET HIIH MarucTpaTypa H JONOIHUTEIbHOE
npodeccrHonanbHOE 00pa3oBaHKie — IPOTrPaMMbl TPOPECCHOHATBLHOM
IIEPETIOrOTOBKH B 00JIaCTH, COOTBETCTBYIOMIEH BUIY TPOdECCHOHATIBHOM
JeSTeILHOCTH, )11 HeNPOGhMIEHOTO 00pa30oBaHMsl

TpeboBaHus k onsITy
MPaKTUIECKON pabOThI

He MeHee Tpex JIeT Ha JOJDKHOCTSX CHIEHAINCTOB B 00/1aCTH a0OHEHTCKOTO
o0CITy>)xuBaHHS OTpeOUTENEH rasa

Ocobsle ycnoBus
Jomycka K padbore

[MpoxosxaeHue 00s3aTeNbHBIX IPEIBAPUTEIBHBIX (IIPH MOCTYIICHHH HA
paboTy) H MEPUOANIECKHX MEIUIUHCKIX OCMOTPOB (00CI€N0BaHHI), a TAKXKe
BHEOYEPEIHBIX MEAUIUHCKHX OCMOTPOB (00CIIECI0OBaHMI) B YCTAHOBJICHHOM
3akoHOAaTebcTBOM Poccmiickoit @enepanyu nopsake

ObyueHue MepaM NOXapHOH 6€30MaCHOCTH, BKIIIOYas IIPOXOXKICHUE
MPOTHBOIMOXXaPHOTO HHCTPYKTAXa B MOKAPHO-TEXHUYECKOT0O MUHHMYMA 110
COOTBETCTBYIOIIEH ITpOrpaMmMe

[TpoxosxaeHue 0OyUeHHUS U TPOBEPKHU 3HaHU TpeOOBaHMI OXpaHbI TPYAA B
YCTaHOBJICHHOM 3aKOHOAATeJILCTBOM Poccuiickoii @enepalu MopsIKe

Hpyrue

XapaKTCPUCTHKH
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I[OHOJIHI/ITCJ'IBHBIG XapaKTCPpHCTUKH

Hawnmenosanue Kon HaumenoBauue 6a30Boit rpynibl, JOKHOCTH
JIOKYMEHTa (npodeccun) UM COCIMATHBHOCTH
OK3 1321 PyxoBoautenu noapasaenenuii (ypapisioIue) B
o0pabaTeIBaroNIeii MPOMBIIUIEHHOCTH
EKC - Havanehuk otaena cOblta
OKIIATP 24487 HagansHUK rpynns! (B IpOYMX OTPACIIsX)
24698 HauanpHuk oTAena (10 MapKETHHTY ¥ COBITY IPOJYKIIUN)
24705 Haganpauxk otena (QyHKIHOHAIEHOTO B IPOYHX
00NacTIX AeaTeIbHOCTH)
24757 Havansauk otaenenus (QyHKIIHOHAIBLHOTO B IPOYMX
00JIaCTAX MEATEILHOCTH)
24856 HavaJIbHUK yHKTa (B IPOYKX OTPACIIAX)
24927 Havanbauk ciryx05!I (PyHKIIHOHAIBHOH B MPOYHX
00J1aCTSIX IESTENTLHOCTH)
25082 HavanpHHK yyacTka (B IPOYHX OTPACsiX)
26153 PykoBomutens rpynis! (GyHKIHOHAIBHOI B IPOYUX
00J1aCTIX JEATETLHOCTH)
OKCO 2.13.04.01 TennosHepreTrka u TEIIOTEXHHUKA
2.21.04.01 HedrerasoBoe geno
5.38.04.10 Xummaoe x0351CTBO ¥ KOMMYHaIIbHAsS HHQPacTPyKTypa
2.13.05.01 Temno- u snexTpoodecneueHre cuenualbHbIX
TEXHHYECKUX CHCTEM H OOHEKTOB
2.21.05.06 Hedrerasorsie TEXHUKA U TEXHOJIOTUI

3.6.1. TpynoBasi pyHKIHSA

PykoBoACTBO JieTE€IHLHOCTHIO VpoBeHs
HaumeHoBanue Hopa3ieNICHus 110 00CITy>)KUBAHHUIO Kox | F/01.7 (monypoBeHs) 7
abOHEHTOB Ta30BOr0 X034iCTBa Kkpanmdukana
TIpoucxoxaeHue BOI 3auMCTBOBAHO W3
P a TPyzIoBO Opurunan X
byHKIMA opHTrMHaNa
Kon PerncrpanOHHBIH
OpWrHHANa HOMeEp
po¢eCCHOHAIBLHOTO
CTaHgapTa
TpynoBrie aeiicTBUS IInanupoBanue MIPOU3BOACTBEHHBIX MoKa3areiaeh JeATEeIIbHOCTH
IoApa3aCaCHHUSL

HJ'IaHHpDBaHPIe pa60T II0 YYETYy HIOCTaBJIAEMOI'O rasa aboOHeHTaM ra3oBOTO
XO3s¥UCTBa, pacda€taM C a0OHEHTaMH 3a IIOCTABJICHHBIA ra3 W IOTaIleHHIO
3aQ0JHKCHHOCTH

Opranm3amuss ¥ KOHTPOJb BBHITONHEHWS IUIAHOB paboT 1Mo  YYery
IIOCTABIIIEMOr0 Ta3a abOOHEeHTaM Ta30BOI0  XO3siCTBa, pacdyeram C
a0OHEHTaMH Ta30BOT0 XO34HCTBA 3a IIOCTABJICHHBIA ra3 M NOTallE€HHIO
3aJI0JDKEHHOCTH

HﬂaHI/IPOBaHI/Ie 3aTrpar Ha OpraHUu3aluio HpOPI3BOI[CTB€HHOﬁ JACATCIIBHOCTHU
noapa3acICHUS

[lpueM m paccMOTpeHHE Xano0 TpaJaH [0 BOIPOCAM, BO3HHKIIHAM IIPH
00CTyXXMBaHHM a0OHEHTOB ra30BOT0 XO3sHCTRA
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KonTpons cbopa mabpopmamuu mis ohopMIeHHS OpeTeH3ui K abOHEHTaM
ra30BOr0 X03s}CTBA 3a HapyIIEHHE JOTOBOPHBIX 003aTeIbCTB

KOHTpOIIB UCIIOJIHEHHS Or0KeTa 1o HAIIPaBJICHUIO ACATCIIBHOCTH

Kontpons cobOmopennss TpeOGoBaHH HOPMATHBHBIX IIPAaBOBBIX aKTOB
Poccuiickoit ®enepanuu, JIOKQITBHBIX HOPMAaTUBHBIX aKTOB,
PacHOPAAUTENFHBIX JOKYMEHTOB U TEXHHYECKOM JOKYMEHTAWH B 00IacTu
abOHEHTCKOT0 0OCITY)KMBaHHS MOTpeOUTENEH rasa

Heo6xomumblie ymenus

CocraBiars INEPCIICKTUBHLIC U TCKYIUC IJIAHBI paGOTBI noapasacICHUsL

HJIaHI/IPOBaTB IIOKa3aTeIn JCATCIIBHOCTH IOAPpa3aACIICHUA

IlpyHUMaTh palMOHANBHBIE pEIICHUS [0 ONTUMH3AIMH eATeIbHOCTH
HOApa3/ie/ICHAs

[InanupoBaTh pacxoAbl Ha OpPraHU3aIUI0 MPOU3BOACTBEHHOH HEATEIHLHOCTH
TIO/Ipa3ACICHUS

AHaJIH3Hp0BaTB HCIIOJIHCHHUC 61011>1<e'ra II0 HaMIpaBJICHHUIO OCATCIIHBHOCTH,
BbISABJISITH NIPDUYHWHEI OTKJIOHEHHH

CocTaBiarh OTHYETHYIO JOKYMCHTAIIHAIO 10 HATPABJICHUIO JCATEIIbHOCTHA

IIpuMeHATH OCHOBHBIE TIPHHIMIBI OOeclie4eHHs OXpaHbl Tpyda H
IPOMEBIIUIEHHOH 0€30IacHOCTH

COBI[aBaTB " IIOAACPIKUBATE B KOJUICKTHBE B3aUMOOTHOIIICHUS], HEOOXOTUMBIE
AJIS BBITIOJTHCHHUA CTOAIINX NIEpEa HUM 3a1a4d

B3auMogeiicTBOBaTh € opranaMu MECTHOM BIIACTH IO BOIIpOoCaM pcajin3anuu
MCPOHpI/ISITI/If;I 10 NMOTralICHUIO 3aJI0JDKCHHOCTH

[IpuMeHATP COBpPEMEHHBIE TEXHOJIOTHH H HCIOJb30BaTh IIPOrPAMMHBIC
HPOAYKTHI ISl OCYIIECTBICHHS. KOHTPOJIS B ydeTa (IIoTpebenus) rasa

O6ecneunBars NMPUMECHEHHE HOPMATHUBHBIX IIPAaBOBBIX aKTOB POCCHHCKOM
Qenepanyn, JOKAIHHBIX  HOPMATHUBHBIX  aKTOB,  PacIOPAAMTENIBHBIX
JNOKYMEHTOB H TEXHHYECKOM MOKyMEHTauuu B o0JacTH abOHEHTCKOTO
o0CITy>)XKMBaHUS NOTpeOHUTENEH rasa

Heobxoaumele 3HaHHS

HpI/IHHI/IHH IINTaHUPOBaHUA ToKa3aTreie IIpOHSBOIICTBCHHOﬁ OCATCIIbPHOCTH
IIoaApa3aciICHUL

[Topsimok cocTaBiieHHs IUIAHOB paboT U 0OPMIICHHUS TOKYMEHTAUH

OCHOBBI OpraHu3alivy TPyAa ¥ YIpaBICHUs

OCHOBBI 3THKH IETIOBOrO OOIIEHUS

HOp)IIIOK ydye€ra TIIOCTaBJLICMOI0 Tasa abOHEHTaM Ta30BOr0 XO3SICTBA,
pacu€taM C aGOHEHTaMH Ta30BOr0 XO3fAHCTBAa 3a IIOCTABJICHHBIA TIa3 H
NIOralICHHIO 3aX0JDKCHHOCTHA

OCHOBBI PKOHOMHKH

Cucrema Tapu(HOTO pEryJMpoBaHHs B 001acTH razocHaOxeHusi aOOHEHTOB
ra3oBOro Xo3sicTBa

TpeGoBaHus HOPMATHBHBIX IIPaBOBBIX akToB Poccuiickoit @eneparuy,
JIOKATbHBIX HOPMATHBHBIX aKTOB, pPAaCHOPSAJMTENBHBIX JOKYMEHTOB H
TEXHHYECKOM HOKYMEHTaud B oOnacth abOHEHTCKOro OOCIyKHBaHHS
noTpedurenei rasa

TpeGoBanus OXpaHbl TPYAa, MPOMBIIUICHHOH, MOKAPHOH M 3KOJOTHYECKOH
0e301acHOCTH

Jlpyrue xapakKTepuCTHKH
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3.6.2. TpynoBast pyHKuHSA
PyxoBozacTBO nepcoHaioM moapasaeieHus VposeHs
HaumeHoBaHue 110 00CITy)KUBaHHIO AOOHEHTOB I'a30BOTO Kon | F/02.7 (MO pOBEHB) 7
X035HCTBA KBaITHpUKALHH
IIpoucxoxaeHne TpyaoBoii 3auMCTBOBAHO U3
Opurunan
byHKIMH 3 X OpHIHMHajIa
Kon PerncrpanoHHsIH
OpHrUHaNa HOMED
POGeCCHOHAIEHOTO
CTaHaapTa

Tpynoseie neiicrBas

ITnanupoBaHue NeATENBPHOCTH MOApa3IeeHNs 10 00CTyKHBaHHIO aOOHEHTOB
ra3oBOr0 XO34HCTBA C YYETOM pAIlHOHAJBHOTO pacmpeieNieHus paboT u
HIOJTHOM 3arpy3KH mepcoHaia

PykoBozicTBO mepcoHa oM mMoOJApa3/ieieHHs 10 OOCIy)XHBaHHIO abOHEHTOB
ra30BOro X03sicTBa ’

Anamn3 >(QQEeKTHBHOCTH [eATETBPHOCTH MEepCOHANa MOApa3JeNeHus Mo
06CITy’KHBaHHIO a0OHEHTOB I'a30BOT0 XO3SHCTBA

KonTponb cobmoneHns NOTYMHEHHBIM IEPCOHAIOM HCHONHHTENBCKOH H
TPYAOBOH TUCIUIUIMHB]

OmpeneneHue COBMECTHO € JIPYTMMH CTPYKTYPHBIMH IIOJpa3fieleHHAMHA
OpraHM3alid ONTHMAIBHOM INTATHOM YWCICHHOCTH MOJpa3feieHus IO
o6ciTy>KHBaHHIO aOOHEHTOB I'a30BOTO X03SHCTBA

Pa3zpaboTka  monmoxeHHs O  HOApa3lielieHUH,  JOIDKHOCTHBIX  H
IIPOM3BOJICTBEHHBIX (pabouMx) HHCTPYKIHI Ha pabodne MecTa

KoHTpons mepuogudHOCTH  00s3aTelNbHOrO OOydYeHHs IIOAYMHEHHOIO
HepcCoHAIA

CocraBieHue 3assBOK Ha 00ydueHrne NOAYNHEHHOTO IIEpPCOHANA

Opranu3anus W TPOBEICHHE TEXHHYECKOH Yy4eObl 10 0OCIy>KHBaHHIO
aOOHEHTOB I'a30BOr0 X035HCTBA ¢ pabOUYNMH TTOIpa3AeIeHUs

OpraHmauI/m CTaXXHPOBOK BHOBB IIPHHATOI0 NEPCOHAJIA B IIOAPA3ACIICHUAC

Obecnedernue 6e30MacHBIX YCIOBUH Tpy/la NOAYMHEHHOTO IEPCOHAIA

IMoaroroBka mNpemIOKEHWH O MOONIPEHHH IIEPCOHAIA, HAIOKCHHH
JWCIMILTHHAPHBIX B3BICKAHUI

IlpoBenenne CoBMECTHO ¢ pabOOTHHUKaMH KaapoBOM CIyXObl OpraHH3allUH
MEpOTIPUATHI 110 MOAOOpY MepcoHaa Ha 3aMeleHHE BaKaHTHBIX INTATHBIX
€ IUHHMI] IOIPa3eTICHAS

Heobxonumsre ymeHus

CocTaBiATh IUIaHEl paboT NOAYNHEHHOI'O IIEpCOHAla

Ob6ecneunBaTh pamHOHANBHYIO 3arpy3Ky H pacCTaHOBKY IOJYHHEHHOI'O
HEPCOHANIA C YIETOM KBaIH(HUKAIHH, 00bEMOB H CJIOXKHOCTH paboT

OLeHHBaTh KaYeCTBO BBHIIOJHEHHBIX MMOJYMHEHHBIM IIEPCOHATIOM pPaboT 1o
00CITy>XKHBaHHIO aDOHEHTOB I'a30BOT0 X035HCTBa

PazpabarbiBaTh DHONMOXEHWSA O  NOJPA3/ICICHHH, JODKHOCTHBIE H
HPOHM3BOJICTBEHHBIE (paboune) HHCTPYKIUH

OdopMiATh 3aBKH Ha 00yUeHHE IIEpCOHANA

CocTaBiaTh IUIAHBI, IMPOrpaMMbl TEXHHYECKOH y4eObl IO OOCIY>KHBaHHIO
abOHEHTOB ra30BOr0 X03sHCTBA

CocraBidTh IJIAHBI CT@XHPOBOK BHOBH IIPHHATOTO B IIOApasjieNicHHAE
nepcoHaIa

ITpoBoauTh TEXHHYECKYIO yueOy 1Mo OOCIYy)KMBaHUIO aOOHEHTOB Ia30BOr0
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X03MCTBA C TOAYNHEHHBIMH pabOYUMH

Oprann3oBsBaTh 00ydeHHE, MPOBEICHHE HHCTPYKTAXEH, MPOBEPOK 3HAHHM
II0 OXpaHe TPYy/a, IPOMBIIUIEHHOMU, TOXAPHOM 6€30MacHOCTH

KoHTpomipoBaTs cobimofeHne B mopasaeneHnn TpeOOBaHUi OXpaHbl TPY/a,
IIPOMBIIIUIEHHOM U NOXapHOH 6€301MacHOCTH

Onpezenat noTpeGHOCT B EpCOHAIE HEOOXOIUMOM KBATM(DHKALAH

HCOGXOIII/IMLIC 3HaHUA

TpynoBoe 3akonopatenscTBO Poccuniickoit @enepanun

TaGenpHbI yueT ucnonb30BaHus pabovero BpeMEHH

KBamupukanmonnsle  TpeGOBaHHS K  JO/DKHOCTSAM  PYKOBOJHTENEH,
CIENHUAINCTOB, CIyXalmuX H npodeccusM pabouyux NPHMEHHUTEIBHO K
HOAYMHEHHOMY HEPCOHATY

OtpacieBble NOKYMEHTHI C XapaKTEpPUCTHKaMH paboT Mo JOKHOCTIM
CIIyKamux, npodeccusiM pabounx

TpeGoBanusi  JOK&IBHBIX  HOPMATHBHBIX  aKTOB,  PacIOPSIUTENIBHBIX
JOKYMEHTOB o  pa3paboTke  MOJIOXKCHHUH, JOJDKHOCTHBIX  H
IIPOM3BOJACTBEHHBIX (pab0ounx) HHCTPYKIMHA

TpeboBaHUs  JIOKQJBHBIX  HOPMATHBHBIX  aKTOB, PacCIOPSAUTEIHHBIX
JOKYMEHTOB IO OpraHu3aliy 00y4eHHUs IepcoHalia

ITepriommdHOCTE O0YUEHHS H COCTaB IPOrpamMM

OcHOBHI paboTHI 110 TOAOOPY NEPCOHATIA

OCHOBEI MEHE/DKMCHTA, OpraHru3alliy Tpyada U YIIPaBJICHUSA

TpeboBanus HOpPMaTHBHBIX TpaBOBHIX akTOoB Poccmiickoit ®enepanumy,
JTOKATbHBIX HOPMATHBHBIX aKTOB, pacCHOPSAHTENbHBIX JIOKYMEHTOB U
TEXHAYECKOH IOKYMEHTAaIlMd B 001acTH abOHEHTCKOro OOCITy>KHBAaHHS
noTpebuteneii raza

TpeOoBanus oxpaHBI Tpy/Za, MPOMBIILUICHHOM, MOXApHOW W 3KOJIOTHYECKOM
0e301acHOCTH

Jpyrue xapakTepucTuku

3.6.3. TpynoBasi pyHxknus

HammenoBanue

PyxoBoacTtBO paboramu 1o

COBEPIICHCTBOBAaHHUIO OOCITY )XKUBAHUS
abDOHEHTOB ra30BOr0 X03SHCTBA U ydeTa KBATHOWKALHH
IIOCTaBJIIEMOT'O Ta3a

YpoBeHb
Kox | F/03.7 (MOYpOBEHB) 7

ITpoucxoxaeHue TpyAOBOH
dyHKmn

3auMCTBOBAHO U3
Opuruaan X
OpHTHHAJIA
Kon PeructpanmoHHBIH
OpHUrHHANA HOMeEp
Mpo¢GeCCHOHATLHOTO
CTaHIapTa

Tpynoseie neiicTBus

AHam3 nmokasareeii HpOHBBOHCTBeHHOﬁ ACATCIIBHOCTH NOAPa3saCIICHUS

Anamu3 wHPOPMAIMM O COCTOSHHHM pacyeToB ¢ aOOHEHTaMH Ta30BOTO
X035 CTBa

Pa3spaboTka M KOHTpONH BBINONHEHHS MEPOIPUATHI, HalpaBlIeHHBIX Ha
COBEPIICHCTBOBAHHE YyueTa a0OHEHTOB ra30BOIO XO3fiCTBA, pacueToB 3a
IIOCTaBJICHHBIH ra3 U ydeTa IOCTaBJIsIeMOro ra3a

®opmupoBaHKe U KOHTPOJb MEPONIPUATHIA 110 paboTe ¢ abOHEHTaMH Ia30BOT0
X035 CTBa 110 NOTANIEHHIO 3310JKEHHOCTH

Opraﬂmanml H KOHTPOJIb BHCAPCHHA HOBBIX MCTOJOB pa6OTI:I 110
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HaIIpaBJICHUIO OCATCIBHOCTH IOAPa3aCICHUS

Heob6xomumele ymenus

AHaJII/ISPIpOBaTB IIOKa3aTejiu HpOH3BOI[CTBCHHOfI JCATCIPHOCTH
TIIOaApa3aCICHUS

[IpumensTh 3 heKTHBHBIE METOIbI YIIPABIICHHS OU3HEC-IPOIIECCAMH

IIpoBomuTh aHAMUTHYECKYIO pPabOTy €O CTATHCTHYECKMMH M OTYETHBIMH
JAHHBIMH, HHbOpMannei

(DOpMI/IPOBaTI: MEPOIIPUATHSA, HAIIPABJICHHBIC HA COBCPLHICHCTBOBAHHC y4ycTa
a0OHEHTOB TIa30BOro XO3SICTBa, pacuy€ToB 3a MOCTaBJICHHBIN ra3 u yu€Ta
TIOCTABJIIEMOT'O Ira3a

PaspabartbiBaTh MeponpusaTus o pabote ¢ aGOHEHTaMM Ia30BOT0 X03iCTBA C
IEJIbIO IOTaNICHHS 33J0/DKCHHOCTH

HpHHPIMaTL PalliOHAIBHBIC PCINCHHUA IT0 BHCAPECHHIO HOBBIX METOA0B pa60TI->I
I1I0 HAIPABJICHHUIO OCATCIIBPHOCTH NOAPA3ACICHUS

[IpuMeHATE COBpEMCHHBIE TEXHOJOTHH H HCIIOJB30BaTh IMPOTPAaMMHEIC
OPOIYKTHI Ul OCYLIECTBIICHHS KOHTPOJIA U YueTa (HOoTpeOIeH s ) ra3a

Opranu3oBeIBaTE BHEIPEHHE MEPCHEKTHBHEIX METOIOB  paboThl IO
o6cTyXKMBaHHIO aOOHEHTOB ra30BOr0 XO35MMCTBA

Heobxomumele 3Hanus

Metonpl aHamm3a mokaszarenedl (HHAHCOBO-XO3AMCTBEHHOH AEATENBLHOCTH
TOJpa3 e /ICHHS

Cucremsl TapuHOTO peryIMpoBaHHSA B 00JacTH ra3ocHaO)XeHHs aOOHEHTOB
ra3oBOr0 X035HCTBa

Metonsr 06paboTku MHGOpPMAMH C HCIOJIB30BAHHEM COBPEMEHHBIX
TEXHAYECKUX CPEACTB KOMMYHHKAIUH U CBSI3H

COBpeMCHHLIC MCTOAbI 06CJIY)KI/IBaHI/I$I abOHEHTOB ra30BOr0 X035AHCTBa

Metoas! ynpasienus 6usHec-nponeccaMu

TpeboBanus HOpPMaTHBHBIX MpaBOBBIX akTOB Poccuiickoii ®enepanyy,
JIOKaNbHBIX HOPMATHBHEIX aKTOB, PpacHOPSOUTEIbHBIX JOKYMEHTOB H
TEXHWYECKOW MJOKYMCHTAlHH B 00JacTH abOHEHTCKOro OOCITy>KHBaHUSA
HoTpeOuTeNel ra3a

TpeboBanus oxpaHbl TpyJa, MIPOMBIILIEHHOHM, MOXApHOH M 3KOTOTHYECKOMH
6e3onacHOCTH

Jpyrue xapakTepucTUKH
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IV. CBenenust 06 opranuzanusx — pazpaéoryukax npogeccCHOHANBHOIO CTAHIAPTA

4.1. OTBeTCTBeHHAS OPraHU3AIHA-PA3PAGOTINK

ITAO «I"a3npom», ropoa Mocksa

3aMeCTHTENb NpeIceIaTeNs IpaBicHAL XomsxoB Cepreit @eopoBud

4.2. HanMeHoOBaHHAS OpraHU3alHii-pa3padoTINKOB

00O «l"a3npom ra3zob6e30macHOCTh», Topoa MockBa

000 «I"asnpom nob6erda OperOypr», ropoa OpenOypr

000 «"a3mpoM nobsraa AMOypr», ropox Hoeeiit Yperroit, SImano-HeHenknii aBTOHOMHEIH OKpPYT

000 «"azmpom MexpernoHrasy, ropoa Caukt-Ilerepoypr

000 «J"aznpom mepepaboTtkax, ropon Cypryr, TroMmeHckast 001acTh

000 «I"azmpom Tpancra3 Camapa», ropox Camapa

00O «I"aszmpom Tpancra3z Capatos», ropog CapaTtoB

00O «I"aznpoMm Tpancrasz Cypryt», ropox CypryT, TiomeHcKas 061acTp

00O «I"aznpom Tpancras ToMck», ropoxa Tomck

000 «I"a3nmpom Tpancras YaiikoBckmii», ropoa Yaiikosckuid, [lepmckuii kpai

g =N NS I BRT - N TVY NG ) OY

000 «I"asmpom Tpancras IOropck», ropox FOropcek, Tromerckas 061acTh

p—
[\

«Y4eOHO-METOJHUECKOE YIIpaBIeH e ra30Boi mpoMbinuieHHOCTH» YUY JIIIO «OTpacieBoi
Hay4YHO-HCCIIeNOBATEeNbCKAM yueOHO-TpeHaXepHbIi eHTp ["asnpoma», ropoa Mocksa

13 | YV «llenTp riaHnpoBaHus U HCIIONB30BaHUS TPYIOBBIX pecypcoB I asnpoMar», ropoa Mocksa

! O6mepoccuiickuii KiaccHPHKATOP 3aHATHIA.

2 O6mepoccuiickuii KiaccupuKaTop BUIOB IKOHOMHUYECKOH ACATEILHOCTH.

3 Ipuka3 Munsapascoupa3sutus Poccuu ot 12 ampenst 2011 r. Ne 302H «OG yTBEpX/ICHHH NepedHel BPelAHbIX H (WIH)
ONACHBIX IIPOM3BOACTBEHHBIX (AKTOPOB H paboT, IPH BHIMIOTHEHHH KOTOPHIX IPOBOMATCA 00S3aTEbHbIE IIPEABAPHTEIbHEIE H
IEPHOAMYECKHE MEIVIMHCKUAE OCMOTpHI (oOcienosanms), u Ilopska HpoBedeHMs OOA3ATENBHBIX NPEABAPUTENBHLIX H
epHOTMYECKHX MEIMLHHCKAX OCMOTPOB (06CieoBaHmi) paGOTHUKOB, 3aHATHIX HA TSKENbIX paboTax W Ha paforax ¢
BpeAHBIME M (WIM) ONACHHIMH YCJIOBHSMH TpyAa» (3apeructpupoBaH MumiocroM Poccum 21 oxtaGps 2011r.,
perucTpanuonHbiii Ne 22111), ¢ M3MEHEHUSMH, BHECEHHBIMH TpHKasaMu Munsapasa Poccum ot 15 mas 2013 T. Ne 2961
(3aperucTprpoBan MumioctoM Poccum 3 mons 2013 r., permcrpamuonnsii Ne 28970), or 5 nekalps 2014 1. Ne 8011
(3aperncTpupoBan Mumroctom Poccun 3 despans 2015 r., peructpaumonnsiii Ne 35848) u npukasom Muntpysa Poccu,
MumsapaBa Poccum ot 6 ¢epans 2018 r. Ne 62w/49n (3apeructpupoBa MumiocroM Poccur 2 mapra 2018 T,

erucTpanuonnsiii Ne 50237).

Mocranoeenne Ipasutensctsa Poccuiickoii ®epepamuu oT 25 ampens 2012 r. Ne 390 «O npoTHBONOXAPHOM PEXKHME»
(Cobpanue 3akoHOaaTENbCTBA Poccmiickoit @enepammn, 2012, Ne 19, cr. 2415; 2014, Ne 9, c1. 906, Ne 26, ct. 3577; 2015,
No 11, ct. 1607, Ne 46, ct. 6397; 2016, Ne 15, c1. 2105, Ne 35, ct. 5327, Ne 40, c1. 5733; 2017, Ne 13, cT. 1941, Ne 41, ct. 5954,
Ne 48, cT. 7219; 2018, Ne 3, ct. 553).

3 IMocranosnerne Muntpyna Poccuu, Muno6pasosanus Poccun or 13 suBaps 2003 r. Ne 1/29 «O6 yTepxaeHuu Ilopsnka
o6yueHHs 0 OXpaHe TPyZa M NPOBEPKH 3HaHMI TPeGOBaHMI OXpaHBI TPyAa pabOTHHKOB OpraHu3auMii» (3aperucTpUpOBaHO
Mumoctom Poccru 12 despans 2003 r., peructpammonnsiii Ne 4209), ¢ H3MEeHEHHAMY, BHECEHHBIMH NpHKasoM MuHTpysa
Poccu, MunoGprayku Poccum ot 30 Hosbps 2016 r. Ne 697#/1490 (3apeructpuposan MumiocroM Poccun
16 nexabps 2016 r., peructparmonssiii Ne 44767).

6 O6mepoccuiickuii Knaccupukatop npodeccuit pabodrx, JODKHOCTEH CIyXKaluX U Tapa(HBIX paspsaaoB.

" Enunbiii TapudHO-KBaTHQUKAIMOHHBIH CIpaBOYHMK paGoT M mpodeccuit paGounx, Bemyck 51, pasgen «Toproens u
00IIeCTBEHHOE NIMTAHKEY.

8 EMHEIM KBaIH(UKAIOHHBIN CIPABOYHHK JOJDKHOCTEH PYKOBOLUTEIIEH, CIICHHATNCTOB H CITYKAIKX.

? O6mepoccuiickuii K1acCHPUKATOP CIENHANBHOCTEH MO 06pa30BAHMIO.




