(Munnpnpoxs! Poccim) SAPETUHCTPUPOBAHO

ITPUKASJ Perucrpammonnvii o 5 OLES
r. MOCKBA . : P it < A
03.04.2018 v_124] or BT "@lyrec 2974,

006 ynopsinoyeHHH o0palieHHs co cay:keOHoH HHpopManHeid OrpaHHIeHHOr0
pacnpocrpaneHusi B MHHHCTepCcTBe NPHPOJHBIX PECYPCOB H IKOJIOrHH
Poccuiickoii ®eaepannu

Bo ucnonsenve nyHkra 1.5. TonoxeHus o nopsaxe oOpalieHus cO CiIyXeOHOM
nH(GOpMalMed  OTPaHMYEHHOTO  paclpocTpaHeHus B (QelepalbHBIX — OpraHax
UCIIOIHATEIBHON BJACTH, YNOJHOMOYEHHOM OpraHe YIpPaBI€HHs HCIIOIb30BaHUEM
ATOMHOM OJHEPrMM H YHNOJHOMOYEHHOM OpraHe II0 KOCMHYECKOW [esTENbHOCTH,
YTBEPKIEHHOTO MocTaHoBneHueM IIpaButenscTBa Poccuiickoii ®epepanuu ot 03.11.1994
Ne 1233 (Co6panue 3axoHomarenbcTBa Poccuiickoit @enepauun, 2005, Ne 30, ct. 3165;
2012, Ne 31, ct. 4368; 2016, Ne 9, ct. 1263, Ne 13, cT. 1833) B mensax ynopsaodeHus
obpaiieHust co CiyxeOHOH HHQOpMalued OrpaHHYEHHOTO pPaclpOCTpaHEHHs B
MHUHNHCTEPCTBE TPUPOJHBIX pecypcoB M dKkosnorud Poccuiickoit ~ ®enepanuu
NpUKa3blBalo:

1. YTBEpAUTE:

1.1. Kareropuu IOKHOCTHBIX JHI MuHnpupogsl PoccuH, YNOIHOMOYEHHBIX
OTHOCHTh CIIy)keOHy:0 HMH(OpPMalUUIO K paspsaAy OrpaHHYCHHOTO pacIpOCTpaHECHHUs
(mpunoxenue 1).

1.2.. Tlopsmok  mepepaud  CiIyxkeOHOM  MHGOpPMAlMH  OTPaHUYEHHOTO
pacIpOCTPaHeHusl JPYTHM OpraHaM M OpraHu3alusaM (IIPUJIOKEHHE 2).

1.3. Tlopsamox cHATHS moMeTKH «Jlis coyxeGHOro II0JIb30BaHUs» C HOCHTENEH
MHGPOPMAIIH OrPaHIMICHHOTO PACIIPOCTPaHeH U (TIPUIIOKEHHE 3).

1.4, Opraguzaiyio  3al0dTBl  CIy)XeOHOM  MHQpOpMAalMHd  OrpaHHYEHHOr0
pacnpocTpaHeHus (TIPUIOKEHHE 4).

2. PykoBomuTensiM CTPYKTYypHBIX IIOApas[elieHWH LEHTPAJIbHOTO amnmapara

MI/IHHpI/IpOIII:I Poccun obecneyuTtsb HEYKOCHHUTECIIBHOC  BBIINIOJIHCHHE Tpe6OBaHI/II71
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HACTOSAIEr0 TpUKa3a ®  3amuTy CiIyxeOHoi wHQOpMamum  OrpaHHUYEHHOTO
pacrnpocTpaHeHuUs!.

3. KoHTpo:b 32 UCIIOIHEHHEM HACTOSIIEro IMPHUKa3a OCTABIISIO 32 COOOM.

Mumnuctp C.E.loHcKkol




[Tpunoxenue 1

K nipuka3zy Munnpupos! Poccun
ot 03.04.2018 Ne 124

Kareropun
JOJDKHOCTHBIX JIML MuHNpupoas! Poccry, yoIHOMOYEHHBIX OTHOCUTD CIIyKEOHYIO
MH(QOpMAIUIO K pa3psaay OrpaHHYE€HHOTO pacIpOCTPaHECHUS

1. MuHHCTp NpUPOIHBIX pecypcoB U 3kosioruu Poccuiickoit @eaepanuu

2. IlepBeii 3aMecTuUTENs MHHHCTpa IPHUPOJHBIX PECYPCOB M 3Kojoruu Poccuiickoi
Oenepanuu

3. Crarc-cexperapb - 3aMecTHTeNb MUHHCTpa NPUPOAHBIX DPECYPCOB M IKOJOIHU
Poccuiickoii @eneparuu

4. 3amectutenn MuHHCTpa IPUPOAHBIX pecypcoB U 3kosioruu Poccuiickoit ®enepanun

5. 3amecTutens MuHHUCTpa NPUPOAHBIX PeCypcoB U dkonoruu Poccuiickoii Oenepanuu —
pykoBoautelns OenepaabHOro areHTCTBA JIECHOTO X034iCTBa

6. 3amecTuTens MuHUCTpa NPUPOAHBIX PECYpCcoB U 3kosoruu Poccuiickoit Menepanuu —
pykosoautens PenepanpbHOro areHTCTBa 0 HEAPOIOIb30BAHUIO

7. 3amectutens MUHHCTpa IPUPOOHBIX pecypcoB U dKojoruu Poccuiickoit @enepanyu —
pykoBogutens DenepanbHON CiyXObI 110 HaA30py B cdepe IPUPOAOIIOIb30BaAHMS

8. PykoBoautenu cTpyKTypHBIX noapasaeneHuit Munnpuponasl Poccun




[Tpunoxenue 2
K npuka3y Munnpupoasl Poccuu
ot 03.04.2018 Ne 124

INopsimok nepenayun ciryxeOHOM HHGOPMALNKA OTPAHUICHHOTO PacIPOCTPaHEHU
IPYTUM OpraHaM ¥ OpraHU3alusIM

1. Tlepenavya qOKyYMEHTOB, COAEPXKAIIUX CITyXeOHYI0 HHPOPMALIHIO OTPaHUYECHHOIO
pacIpocTpaHeHus, APYTUM OpraHaM M OpraHu3alUsM OCyIIeCTBIsAeTCs JlemapTaMeHToM
yIpaBACHUS IENaMH U KaJpoB.

2. JIoMKHOCTHEIE JIUIIA, YTIIOJIHOMOYEHHbIE OTHOCUTH CIy>KeOHYI0 MH(pOpMaluio K
pa3psfy OrpaHMYEHHOTO pAaclpOCTpaHEHHs, IpH HEOOXOAUMOCTH HaIpaBIECHUS
JOKyMEHTOB ¢ moMeTkod «Jlns ciayxeGHOro mONb30BaHUM» B HECKONBKO alpecoB,
COCTaBJISIOT YyKas3aTellb pPacChUIKA, B KOTOPOM II0AJpPECHO IIPOCTAaBIAOTCS HOMeEpa
SK3eMILISIPOB  OTIPABISAEMBIX JOKYMEHTOB. YKazaTelb pPAacChUIKA IOANUCHIBAECTCS
UCTIOJIHUTENEM  JOKyMEHTa M  PYKOBOJAUTENIEM CIPYKTYpHOro  IOApasfieicHUs,
HOATOTOBUBLIErO JOKYMEHT.

3. CmyxebOHas wHGbOpMAaIMs OTPaHUYEHHOTO pacHpocTpaHeHus 0e3 paspelleHHs
COOTBETCTBYIOLIEr0 JOJDKHOCTHOIO JIMLA, MPHUHSBIIErO pEIIEHHE O IIPUCBOCHHUHU
OOKyMeHTY moMeTku «Jlsi ciyeOHOro moap30BaHUA», HE IOUIEXKHT pasrialleHUIO
(pacpocTpaHEHHIO).

4. TlocrtynuBime B MuHnpupoasl Poccuu AOKyMeHTHI ¢ momeTkod «/Jlid
CIlyeGHOTO MOJIB30BaHUAY, pa3paboTaHHEIE B APYTUX OpraHax rocyIapCTBEHHOH BJIaCTH
U OpraHM3alligX pa3iIudHOM (OpMBI COOCTBEHHOCTH, HE MOMJIEXAT DPasIIIallCHHUIO
(pacmpocTpaneHHIo) 6e3 paspellleHHs (IHMCbMa) COOTBETCTBYIOIIETO TOCYIapCTBEHHOTO
oprana (WK ero JOJDKHOCTHOTO JIMIA) MM OpraHM3aluy (WX ee AODKHOCTHOTO JIMIA),
KOTOpPbIMH JaHHas cilyXeOHas HH(OpManys OTHECEHAa K paspsdy OrpaHHYEHHOI'O
pacnpocTpaHeHHUS .

5. Ha moxymeHTHI ¢ moMeTKo# «J[nst ciryxeOHOTro MoNb30BaHUL», aApECOBAHHEIE B
Anmvunuctparmmto Ilpesunenta Poccuiickoit ®enepanuu, llpaButenscrBo Poccuiickoi
®eneparuy, Annapar [IpaBurensctBa Poccuiickoit @enepaiiuu, COCTaBISIOTCS PEECTPEI U
yKa3zaHHbIE JOKYMEHTBI HalIpaBIIAIOTCA ¢ HAPOYHBIM. -

6. JoxymeHTHl ¢ moMmeTkod «Jlns cily:)xeOHOro IIOJNB30BaHUA», aJPECOBAHHBIC
OpraHaM rocy/IapCTBEHHOM BJIACTH ¥ OPraHU3aIlMsAM Pa3iIu4HOM (HOPMEI COOCTBEHHOCTH,
OTHpaBISIIOTCA  dKcneauuuerd Munnpupons: Poccuu  3aKa3sHBIMA  MJIM  LIEHHBIMU
INOYTOBBIMH  OTIpaBJIEHWSIMH, a TaKkKe MOTyT OBITh IepeAaHsl HapOYHBIM
JOJKHOCTHOMY JIHILY, MMEIoIeMy K HHM JOCTYIl IOJ PAacIUCKy C COOTBETCTBYIOLIEH
3aIACBI0 B YYETHOM KapTOUKE CHCTEMBI 3JEKTPOHHOIO JOKyMeHToobopoTa B rpade
«IIpumeyanue».

7. Tlepemaya JOKyMeHTOB ¢ ToMeTKoM «Jlmsa cirykeGHOro IoNb30BaHUI»
IIOCPECTBOM DJIEKTPOHHOM ITOUTHI HE JIOITYCKAETCS.

8. PasMeleHne JOKYMEHTOB ¢ MOMeTKOM «[lnsi cmyxeOGHOro noib30BaHMA» Ha
opumaapHoM caiite Munnpupozas! Poccun He nomyckaercs.




[Tpunoxenue 3
K npuka3zy Munnpupoas! Poccuu
ot 03.04.2018 Ne 124

Iopsinok cHsiTHS MOMETKH « {115 cirykKeOHOro MoIp30BaHmsDy C HOCUTeNel nHhopMaIu
OTPaHUYEHHOTO PAaCIPOCTPAHEHHS

1. Tlpu w3MeHeHHH OODBEKTHBHBIX OOCTOATENHCTB, BCIEACTBUE KOTOPBIX
IajbHeIas 3aIiuTa JOKYMEHTOB OTPaHHYEHHOTO pacIpoCTpaHeHMs Helelecoo0pasHa,
II0 peleHuI0 JOHKHOCTHBIX JIMII, YITOJTHOMOYEHHBIX OTHOCHTH CITYXKeOHYI0 WH(OPMALIHIO
K paspsly OrpaHUYeHHOIO pacIpOCTpaHEHHUs, C HHUX CHUMaeTcs moMeTka «/Jlud
CJIy>k€OHOTO MONb30BaHUY.

[IpaBo cHaTHSA OMETKH «J{Jis CiTy>keOHOrO MONb30BaHUA» UMEIOT:

MuHHCTp - C JOKYMEHTa, KOTOPOMY IIPUCBOEHA 3TA IOMETKA!

- IEPBBIM 3aMecTuTelleM MUHHUCTPa;

- CTaTc-CeKpeTapeM — 3aMecTuTesieM MuHHCTpa;

- 3amecTuTeNeM MUHHCTPA;

- 3aMecTHTelieM Munuctpa — pykoBoauteneM denepanbHOro areHTCTBA JIECHOTO
XO34HCTBA;

- 3aMecTHTelleM MmuHHCTpa — pykoBoauteneM PenepalbHOro areHTCTBA IIO
HEAPOIIONb30BAHMIO;

- 3aMmecTHTe]eM MuHHCTpa — pykoBoauTelieM @enepalibHOi CIryKOBI 110 HAA30pY
B chepe MpUpPOAOIIONb30BaHUS;

- pyKoOBOmHTEIEeM CTPYKTYpHOro mofpasfeneHus MuHnpupoasl Poccuu, Ha
KOTOPO€ BO3JIOXEHbl (YHKIMM OpraHM3alli{ JeJONpPOM3BOACTBA (Jajlee - Ciyxk0a
JeOTIPOU3BO/ICTBRA);

KypUpyROImui 3amecTuTeNs MHUHUCTpa — C JOKYMEHTa, KOTOPOMY IIPHCBOEHA 3Ta
IIOMETKa PYKOBOJUTENEM CTPYKTYpHOro IoppasaeneHus Munnpuponsl Poccuu — B
COOTBETCTBHH C paclpeneleHueM JODKHOCTHBIX 003aHHOCTEH.

- Ilpennoxenus (¢ 0OOCHOBaHMSAMH) O CHATHH C JAOKYMEHTOB IOMETKHM «Jlis
CIy’)K€0OHOI0 MOJb30BaHUSA» BHOCITCS PYKOBOAHTENSIMHM CTPYKTYPHBIX IOJpa3sieeHui
MpuHKCTEpCTBa, MOATOTOBABLINMHU 3TH JOKYMEHTEL

2. Cuate ¢ [JOKyMeHTOB TOMeTKH «Jld cCiy’)keOHOro IOJIB30BaHHUS»
OCYIIECTBIIAETCS JOJDKHOCTHBIMH TuiiaMu MuHIpupoas! Poccun nmyTem 3auepKUBaHHS Ha
HOJJIMHHKUKE TOKyMEHTa YKa3aHHOM MOMETKH C IPOCTaBICHUEM CBOEH IOJIKMCH U AATHI, a
TaKXe YKa3aHud TOMKHOCTH, GaMUIUU U HHULIMATIOB.

Cusatve TOMeTKH «JIIs ciIyKeOHOTO MOJNB30BaHUS» C HoOcUTeNneidl MH(opManuu
OrPaHMYEHHOTO  paclpocTpaHeHus OoQOpMIIETCS  AKTOM, KOTOPHId  TOTOBHUTCS
rpaXJaHCKUM  CIyXallUM B CTPYKTypHOM IMOApas[elieHHd U  yTBepXJAaercs
COOTBETCTBYIOIIAM JOJDKHOCTHBIM JMIOM MuHnpupoas!l Poccuu, MOANMCABIIMM HIH
YTBEPAMBLIAM [IOKYMEHT, COIepXKaIluii CIyXeOHyr0 HHQOPMAIMIO OrpPaHUYEHHOTO
pacupoCTpaHEeHHS.




4

O cuarun momeTku «Jlns ciryxeOGHOro NoNb30BaHUA» C HOCUTENEHM HHPOPMALUH
OrPaHWYE€HHOI'0 PACIpPOCTPAaHEHUST B YYETHOM KapTOYKe CHCTEMBI 3JIEKTPOHHOIO
JDokyMeHToobopora Munnpuponst Poccuun B rpade «IIpumMeuanme» menmaercs
COOTBETCTBYIOLIAs 3allMCh M MH(GOPMHUPYIOTCS BCE aapecaThl, KOTOPHIM 3TH JOKYMEHTEI
HarpaBJsJINCh.




TIpunoxenue 4

K npuka3zy Murnpupozs! Poccun
ot 03.04.2018 Ne 124

OpraHu3aius 3alyuThI CITyKeOHO# HHPpOopMallii OrpaHHYEHHOTO paclIPOCTPAHEHHS

1. PaGoThl o 3amure Ciry>keOHOH MH(OpPMALUU OIrpaHUYEHHOIO paclpOCTPAHEHUS
B IleHTpaJbHOM ammapare MuHnpuponsl Poccuu mnpoBOAATCS B COOTBETCTBHH C
3aKOHOJaTeIsCTBOM Poccuiickoit Penepanuu.

2. 3ammra CciIy)keOHOH MH(pOpPMAIMM  OrpaHUYEHHOIO  PaclpOCTpaHEHUs,
comepxarneiics B oOpabaTeiBaeMbIX CIyX0OH  JeONPOM3BOACTBA  JOKyMEHTaX,
OCYLIECTBJIIETCS TPaXJAaHCKHUMU CIY)XAI(¥MMH, HA KOTOPBIX BO3JIOKEHBI JaHHBIC
0053aHHOCTH B COOTBETCTBHH C UX JIOJDKHOCTHBIMH perjJaMeHTaMH.

3. HeoGxonuMocCTh MPOCTaBICHUSA IMOMETKH « [ ciry>xeOHOro moap30BaHUSA» Ha
OOKyMEHTaX ¢ U3JaHUAX ONpEACNAeTCs HCIONHUTENIEM M JIODKHOCTHBIM JIMIIOM,
IO/ITMCHIBAIOIIMM HITH YTBEPKAAIOIINM TOKYMEHT.

VYkazaHHas IOMeTKa U HOMepP SK3EMIUISIpa MPOCTABIISIOTCA B IIPABOM BEPXHEM YTy
IIepBOHl CTpaHMIBI IOKYMEHTa, Ha IPUIOKEHHH, Ha OOJOKKE M THTYJIHbHOM JIMCTE
M30aHHs, a TaKKe Ha IIepBOM CTpaHHIE COIPOBOJUTEIBLHOIO IIHCEMa K TaKHM
JOKYMEHTaM.

4. TlpueM, y4eT ¥ XpaHeHHe NOKYMEHTOB (BXOJAIINX, HCXOIAIIMX, BHYTPEHHHUX),
copepKamux HWHGOPMAIMIO OrPaHMYEHHOTO pPaCIpOCTPAHEHHs, OCYIIECTBIAET OTIEN
JTOKYMEHTaIMOHHOTO 00ECIIEYeHHUS.

JocTyn X yka3aHHBIM JOKYMEHTaM OCYIIECTBIISIETCS TOJNBKO C pa3pelIcHus
3aMeCTHTENs AupekTopa JlemaprameHTa ynpaBieHUs A€laMH M KapoB, KypHPYIOLICTO
BOIPOCH! JIeJIONPOU3BOACTBA M apXHBa, WIM HAYaIbHHUKA OTIENA JOKYMEHTAIIMOHHOIO
obOecrieyeHus.

Bxomsamme QOKyMEHTBI, He TpeOyrolue OTBETa M HE IOJUIekKallKMe BO3BpaTy B
OTHeN JOKYMEHTAllHOHHOrO oOecriedeHts], XpaHATCs NELEHTPAIN30BaHO B CTPYKTYPHBIX
noJpa3ieIeHUsIX.

5. 3ampemaercsi CKaHUpPOBaHHME — BBEACHHE B CHCTEMY JJIEKTPOHHOIO
JOKYMEHTOO0OpOTa  3JIEKTPOHHOM  BEPCHM  JOKYMEHTa, HMEIOLNIETO  IIOMETKY
«1y1s1 cimy»e6HOro IOIb30BaHUA.

6. Bxopsmue IOKyMeHTH C ToMeTkod «Jlid ciy>xe6HOro IOIb30BaHM»
PErUCTPHPYIOTCSA B OTHAeNe JOKYMEHTAlMOHHOTO obecledyeHns B YCTaHOBJIEHHOM
TIOpSZKE.

[MogMMHHAK JOKyMEeHTa ¢ ToMeTkod «Jlns  ciyxkeGHOro IOJb30BaHUA»
HAIpaB/IAETCS. OTBETCTBEHHOMY MCIIOJHUTENO [0 pE3OIIOIUH PYKOBOIWTENS, a
COMCIIOJIHUTENISIM ~HaIPaBISAIOTCS KOIMU B HeobxoauMoM konudecTse. Ilo pesomormu
MuHUCTpa  KONMH  COHCIIONIHUTENSIM  H3rOTaBIMBAacT M HANpaBIsIET  OTHAEI
JOKYMEHTAI[HOHHOT'O 00ecIeueH s, B OCTAIBHBIX CIIy4asX - COOTBETCTBYIONIUE MPHEMHEIE
PYKOBOAMTENEH, O UeM JAenaeTcss OTMETKA B YYETHOM KapTOYKe CHCTEMBI 3JIEKTPOHHOTO
noKyMeHToobopoTa B rpade «[Ipumeyanuey.
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7. Ucxopdmue JOKYMEHTHI C IOMETKOH « /|1 ci1y>ke0HOro moas30BaHus»:

[eYaTaloTCs Ha KOMITBIOTEpaX, MOAKIIOYEHHBIX K paboyMM MecTaM CHCTEMBI
3JIEKTPOHHOI0 JOKyMeHTooOopoTa Munnpupoasl Poccuu. Ha o6opoTe nmocnenuero nucra
B JIGBOM HIDKHEM YIUIy KaXXJIOTO 3K3eMIUIApa HOKYMEHTa UCIONHHUTEND JOJKEH yKa3aTh
KOJIMYECTBO OTMEYATAHHBIX 3K3EMIUIIPOB, CBOIO (paMIIIMIO, KOHTAKTHEBIN TejeOH U JIaTy
reyaTaHus JOKyMEHTa,

HampuMmep: Ortneuaraso 3 (Tpu) 3K3.
Ok3. Ne 1 — B azpec
Ox3. Ne 2 — B ciryx0y AeJonpoOn3BOACTBA
OKk3. Ne 3 — UCTIOIHUTEIO
Hcn. Usanos N.N.
(499)123-45-67
01.02.2015; ,

COTJIACOBBIBAIOTCA  (BHBHPYIOTCS)  TONbKO  Ha  OyMaXXHOM  HOCHUTETE.
[ToamucaHHbIe JOKYMEHTHI IEPENAIOTCs A PErucTpaldd B OTAEN AOKYMEHTAllHOHHOIO
ofecIieveHus: B yCTAaHOBJIEHHOM MOPSKE, 332 HCKIIOUEHUEM CITY>KeOHBIX 3alUCOK.

[Ipu HampaBlIeHUH TPOEKTOB JTOKYMEHTOB U HHBIX MaTepHAJIOB, UMEIOIIUX IOMETKY
«JInsg cimyxeOHOTO ITONB30BaHUA», B JNEKTpOHHOM Buje B Ammapar [IpaButenbcrBa
Poccuiickoit ®enepaniyi B KadecTBe HOCUTENS HEOOXOAMMO HCIONIB30BaTh TOJIBKO
ontuyeckue aucku (CD-R/DVD-R).

8. BHyTpeHHHE IOKYMEHTHI (IIpHKa3bl, PAcTOPSKEHMs, MPOTOKOJBl COBELLAHHMH,
MOCTAHOBJICHUS, TOPYYEHHsS pPYKOBOJCTBa, CIy)KEOHBIE 3alUCKU) C NOMeTKOH «Jls
CITyeOHOTO ITOTB30BaAHUS:

[eYaTaloTC Ha KOMIBIOTEpaxX, MOAKIIOUEHHBIX K padoyMM MecTaM CHCTEMBI
3NIEKTPOHHOTO TOKyMeHTOooO0opoTa MuHnpupoasl Poccuy;

COMIACOBBIBAIOTCA  (BHU3UPYIOTCSA)  TOJNBKO  Ha  OyMakHOM  HOCHTEIe.
IToanucaHHble JOKYMEHTHl MEPENAIOTCA IS PETUCTPallMK B OTAEN NOKYMEHTAIHOHHOTO
obecreueHrss B YCTAHOBJIIEHHOM IOPAAKE, 3a MCKIIOYEHHEM CIIy)K€OHBIX 3allHCOK.
Cny>xeOHble 3aMUCKU ¢ MOMETKOU «JIIg CITy>keOHOro IONIb30BaHMA» PETUCTPUPYIOTCH B
COOTBETCTBYIOLIUX IIPHUEMHBIX PYKOBOJUTENIEH; UX BU3OBBIE 3K3EMINUIAPH YUYUTHIBAIOTCS H
XpaHATCS TaKXKe B IPHEMHBIX PyKOBOAUTEINEH 10 IIepeiayH B OT/EN JOKYMEHTAI[MOHHOTO
obecrieyeHHs B yCTAHOBIEHHOM HOPSAKE.

9. HcnonseHHBIE MOKYMEHTHI C TMOMeTKod «Jlmsg cimyxeGHOro IONb30BaHU»
rpynmupytorcss B jAena. IIpu sToM Ha 0OnOXKe [ena, B KOTOpOE ITOMEINEHBI TaKHe
JIOKYMEHTBI, TaK)Ke IPOCTaBIsIeTcs ToMeTKa « 1 ciiy’eGHOro nonb30BaHus».

10. JTokyMeHTHI ¢ TOMETKOM « {115 Ciry>keOHOTO MOJIb30BAHUSM»

YUUTBIBAIOTCS OTAETIBHO OT CITyKeOHOH JOKYMEHTalHH;

NepefaoTCs TPaXKJAaHCKUM CIyXXalluM CTPYKTYPHBIX IOApas3feleHud IOox
PAacIIHCKY;

Pa3sMHOXAIOTCS  (THP@XUPYIOTCA) C paspellieHHs 3aMecTHTeNd JUpeKTopa
JlemapTamMeHTa ~ ympaBleHHS  JeJaMd M KaApoB, KypHPYIOLIEr0  BOIPOCHI
JIeJONPOM3BOCTBA U ApXHBa, MM HauabHUKA OT/eNa JOKYMEHTAlIOHHOTO 00eCIeueH s
C COOTBETCTBYIOLIEH OTMETKOW B YYETHOHW KapTOYKE CHCTEMBI 3JIEKTPOHHOIO
nokyMmenToo6opora Muunpupons: Poccuu B rpade «IpuMeuanner;




Pa3sMHOXKEHHBIE TOKYMEHTB! yUUTHIBAIOTCS II09K3EMILISIPHO;

XpaHATCS B HAIEKHO 3alKUpaeMbIX Mmkadax (XpaHWINIIAX ).

VHuuTOXKEHHE eI, JOKYMEHTOB ¢ momeTkodl «Jlnsg ciyskeOGHOro Mmosib30BaHUSY,
yTPaTHBIINX CBOE MPAaKTHUYECKOE 3HAYEHHME M HE HMMEIOLIUX HCTOPHYECKOM IIEHHOCTH,
IIPOU3BOJMTCS MO aKTy. B yueTHBIX opMax 06 3ToM HenaeTcss OTMETKa CO CCBUIKOM Ha
COOTBETCTBYIOIIUH aKT.

11. Ilepeaua TOKyMEHTOB | el ¢ IOMeTKOH «J[ns ciykeGHOro MoNb30BaHus» OT
OJHOI'0 TPaXJAHCKOTO CIy’Kallero, Ha KOTOPOTO BO3JIOXKEHbI JaHHbIe OOS3aHHOCTH B
COOTBETCTBHM C JOJDKHOCTHBIM PErJIaMEHTOM, APYTOMY OCYLIECTBISIETCS C pa3pellieHus
COOTBETCTBYIOLIETO JOKHOCTHOTO JIHIA, YIIOJIHOMOYEHHOTO OTHOCHTH CIyXeOHYIOo
HHMOPMAITUIO K pa3psaay OTPaHUYEHHOTO PACIIPOCTPAHEHU .

12. Tlpu cMeHe rpakJaHCKOTO CIIyXKAILero, OTBETCTBEHHOTO 3a y4eT JOKYMEHTOB C
noMeTKoH «JIns ciy>keOHOro IOJIb30BAHUA», COCTABIAETCA aKT IpHEeMa-CAaYd 3THX
JIOKYMEHTOB, KOTOPEIH YTBEP)KIAeTCSI COOTBETCTBYIOIINM PyKOBOOUTEIEM.

13. IlpoBepka Hanuuus JOKYMEHTOB W Jel ¢ moMmeTkod «Jlns ciayxebGHOro
MOJIb30BaHMUA) ITPOBOAMUTCSA HE peXe OOHOTO pa3a B roj KOMHCCUSMH, Ha3HAYaEMBIMHU
npuKa3oM MuHHCTpa NIPUPOIHBIX pecypcoB M skonoruu Poccuiickoit Pexpepanuu. B
COCTaB TAaKUX KOMHCCHI BKIIOYAIOTCH IPAXIAHCKME CIIy)KaIlMe LEHTPAILHOTO ammapara
Munmnpuponsl Poccuu, Ha KOTOPBIX BO3JNOXKEHBI OOS3aHHOCTA MO YYeTy U XpaHCHHUIO
IoKyMeHTOB B Munnpupo il Poccuu. B apxuBe Munnpupoas! Poccuu nposepka HaaTu4ug
MaTepuanoB ¢ noMeTkoi «Jlis cnyskeGHOro nojib30BaHUA» IIPOBOJUTCSA HE pexe OQHOIO
pasa B IIATH JIET.

14. O dakrax yTparsl JOKyMEHTOB H JIE], COAEPKalUX CIyxeOHyro HH(pOpMaIHIO
OTPaHUYEHHOTO  pacOpOCTpaHeHWs, Jub0  pasmialieHMs J9TOH  MHGpOpMAIuy,
COOTBETCTBYIOIIMM  JOJDKHOCTHBIM JIMIIOM CTaBMTICS B HM3BECTHOCTH MUHHCTD
W Ha3HAayaeTcs KOMHCCHS IS PacciiefJOBaHUS OOCTOSTENLCTB YTPaThl WK pa3IJIallieHus.
Pe3ynpTaThl paccieloBaHUs JOKJIAABIBAIOTC PyKOBOAHUTEINIO, HA3HAYUBIIIEMY KOMHUCCHIO.

Ha ytpaveHHble JOKyMeHTEHI, Ziela ¢ MOMeTKoH « [l ciiye6HOro mojib30BaHUm»
COCTaBIIIETCS aKT, Ha OCHOBAaHMH KOTOPOIO [eJaeTcsi COOTBETCTBYIOLIAs 3allCh B
YUYETHOM KapTOUKe CHCTEMBI 3JIEKTPOHHOTO JoKyMeHToobopora Munnpupoasl Poccuu B
rpade «[Ipumedanue». AKTH Ha yTpauyeHHBIE JOKYMEHTHI (fie1a) MOC/e UX yTBEPKICHHU
HepearoTcs B apXuB /1A BKIIIOUEHH B Ae10 GoHza.




