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II1. XapakTepucTHKa 0000111eHHBIX TPYAOBBIX QYHKIHI

3.1. O600menHan TpyAoBasi QyHKIHA

HamMmenoBanue

O6ecnieueHue pabOTHUKOB PacX0IHBIMU

MaTepHaliaMH, TOBapaMH, 000py/I0OBaHHEM U
yCIIyraMH ISl CO3JaHus ONTUMAIIbHBIX KBanubUKaIuu
yCIIOBHH Tpyaa

Kox A VpoBeHb 5

TpoucxoxaeHye 0G06IMEHHON |
TpyAOBOH yHKIMH |

. 3aMMCTBOBAHO U3

Opurunan X 1
~ OpMruHana s ] v
' Kon PerucrpanoHHbIi
OpHMTHHANa HOMEp
pogeCCHOHATBLHOTO
cTaHaapTa

Bo3moxHsbIe
HaMMEHOBaHHUS
JIOJDKHOCTEH, Ipodeccuii

CrienuanucT no aIMHHACTPAaTUBHO-XO3SIMCTBEHHOMY 00€ecIieueHUIO
Oduc-menemxep

TpeboBanus k
obpa3oBaHHIO U
00y4eHuro

Cpennee npodeccrnoHanbHOe 06pa3oBaHUE — MPOrpaMMa HOATOTOBKH
CIICIIHAIICTOB CPEAHETO 3BeHa U

JlononHUTENIbHOE MPOdecCHOHATFHOE 00pa30BaHUe — MPOTPaMMBI
npodeCCHOHANBHOM MEePEenoArOTOBKH 10 NMPODIITO AEATENLHOCTH

TpeboBanus k oneITy
IIpaKTHYECKOHpaboTh

Oco6Ble ycnoBus JoIycka
K paboTe

Jlpyrue xapaKTepHuCTHKH

JlononHuTeNBHOE MpodeccroHaNbHOoe 006pa3oBaHUE — MIPOTPaAMMBI
MOBBIICHHUS KBATU(DHUKALMH 10 MPOGIITIO ASATSIBHOCTH (HE peXke 4eM pa3 B
TpH rojia)

HOHOJ’IHI/ITCJ'IBHBIG XapaKTEPUCTHKH

Haunmenosanue Kox HaumenoBaHue 6a30B0# IpynIibl, JOJDKHOCTH (TIpodeccHn)
JOKyMEHTa WIH CHEUUATBHOCTH
OK3 3323 3aKyIIIUKH
3341 Oduc-MeHeKepHl
3343 AMWHHCTPAaTUBHBIA ¥ HHOW HCIIOTHUTEJIbHBIH
CpeHeTeXHUYECKHUI epcoHan
4321 Cnyxainue, 3aHsThIE YY€TOM, IPHEMOM H BbIIa4eil TOBapoB Ha
cKnazge
EKC’ - AmuHHCTpaTOp 0duca
- 3aBeAyIOIUHN CKIAJ0OM
- CrneunanucT
- DKOHOMHMCT IO JOTOBOPHOM M IIpeTeH3HOHHOM paboTe
- DKOHOMHCT N0 MaTepHAIbHO-TEXHUUECKOMY CHaOKEHHIO
OKIIITP* 22141 3aBeIyIOHMil CKIaZ0M
22953 WHcneKTop o MHBeHTapHU3aLHU
23011 WHcnexTop no 3KcIulyaTallMOHHBIM, IPOU3BOJCTBEHHO-
TEeXHHYECKHM U OpraHU3allMOHHBIM BOIIPOCAM
26541 Crenuanuct




27743 DKOHOMHCT 10 IOTOBOPHOM M NPEeTeH3MOHHOM paboTe

27744 OKOHOMHUCT 10 MaTepPUAJIbHO-TEXHUIECKOMY CHa0XKEHHIO

3.1.1. TpynoBas ¢pyHkuus

OmnpeneneHue MOTpeOHOCTEH B TORapax 1 VposeHs
HaumeHoBanne | yciIyrax JUisi CO3JAaHUs ONTUMAIBHBIX Kon | A/01.5 (moxypoBeHs) 5
YCJIOBHH TpyAa KBaMH(HKALHY
IIponcxoxaenne oBoit | . " 3aUMCTBOBAHO U3 | i
P A TPyR Opurunan X !
bynKumM ° | opurmHama NS S
Kon PerucrpanyoHHbIit
opuruHana HOMeEp
npodeCcCHOHaTBHOTO
CTaHlIapTa

- TpyZOBHIe JeHCTRHS

 TIpueM 3asBOK Ha TOBApHl M yCIYTHM [UIS CO3[aHHS ONTHMAIIBHBIX YCIOBHH
| Tpyna

- OnpesienieHne KaueCTBEHHBIX M KOJIMYECTBEHHBIX MOTpeOHOCTE# paOOTHUKOB B
| KaHIENAPCKUX, XO3AHCTBEHHBIX H CONYTCTBYIOMIMX TOBAapax M YCIyTax,
oucnoro o6opyaoBanus

HpOBeIleHI/IC aHaJIu3a COOTBéTCTBPI)I MNOCTYIIMBIINX 3asBOK JIOKAJIbHBIM
HOpPMATHUBHBIM aKTaM OpraHH3allii, a TAKXKC 3aIULIaHUPOBAHHOMY GIOIDKCTY

IToaroToBKa JaHHBIX A7 BEIOOpA MOCTABIIMKA TOBAPOB H YCIYT

HOJ_'[I‘OTOBKa IU1aHa MOCTAaBKH I10 3asiBKaM Ha TOBAphI B YCIIYTH

@opMHpOBaHHE 3aKa3a MOCTABIIMKY TOBApPOB H YCIYT

OTHpaBKa 3ajBKH IIOCTABIIHUKY TOBApOB H YCIIYI'

CocraBjieHHe CBOJHBIX YUETHBHIX W OTUETHBIX JOKYMEHTOB MO OMpPEIETICHHIO.
HoTpeOHOCTEH B TOBapaX M yCIyrax JUIs CO3JaHHS ONTHMAJIbHBIX YCJIIOBHM

TpyAa

- HeoGxonuMele ymenus

!

PaGortate ¢ 3asBkamH, (GOopMHUpOBATH CIUHBIM 3aka3 Ha 0Oa3e HECKOJIBKHX
3asgBOK, (hOpMHpPOBATh 3aKa3bl B COOTBETCTBHH C KaTerOpHeH TOBApOB M YCIYT

Onpenenats 00bEM  HEOOXOAMMBIX IOTpeOHOCTEH B  MaTepHAIBHO-
TEXHHYECKHX pecypcax B COOTBETCTBHH C JIOKalbHBIMH HOPMAaTUBHBIMH
aKTaMH ¥ OI0/PKETOM OpraHU3alluu |
Omnpenenarte Hambonee d¢deKTUBHBIE U  Ka4eCTBEHHBIE IIOKAa3aTeld
HEoOXOIUMBIX TOBAPOB M YCIIyT

CocTaBIATE U 0GOPMIIATH JOKYMEHTHI JUTs TIPOLETYp BHIOOPa MOCTABIIUKOB H |
IpoLieAyp 3aKyNKH

DopMyIHpoBaTh MOTPEOHOCTH B TEX MM HHBIX TOBapax M YCIIyrax, a Takxe
U3JaraTh MX OIMCAaHUE B MUCHbMEHHOH (popme

PaboraTe ¢ 3aKiIoYeHHBIMH JOrOBOpaMH Ha IIOCTaBKy TOBapOB M OKa3aHHE
yCIIyT I CO3/IaHusl ONTHMANILHEIX YCIIOBHH Tpy/a

CocTaBnsTe CBOJHBIE YY€THBHIE M OTYETHBIE JOKYMEHTHI B  LeJIX
OCYIIECTBIEHHS KOHTpPOJS W aHajiu3a JaHHBIX O (hakTaX XO3SHCTBEHHOM
JeSTeIbHOCTU OpraHu3allii, COCTOSIHUS PHIHKA TOBAPOB H YCJIYT

] Hcnonb3oBaTh KOMIIBIOTEPHBIC IIpOorpaMMBbl 1A BCIACHUA yueTa,
CACTCMATH3allMH M aHajin3da OJaHHBIX, COCTABJICHHIA 6a3 JaHHBIX, BCIACHUA
i LlOKyMeHTOO60p0Ta, CIIPaBOYHO-IIPABOBEBIC CHUCTCMEI, pPecypchI
I/IHq)OpMaI.IHOHHO-TCHGKOMMYHKK&HHOHHOﬁ CCTH <<I/IHTepHCT)), OPITEXHUKY

HMcnos30BaTh CPeICTBA KOMMYHHKALMH ]
' BecTH NeperoBopbl W JENOBYIO IIEPENHCKY, COOMIOZas HOPMBI JIEJIOBOTO
| OTHKETa




Heobxoaumele 3HaHUS

JlokanbHple HOpPMAaTHBHBIE aKThl OpraHM3alUM oOOIIero xapakrepa # IO
(YHKIIMOHATIEHOMY HAIIPABJICHHIO ESTETHHOCTH

PBIHOK [OCTaBIIMKOB TOBapoB H YCIYr, OOECHECYHBAIONIMX CO3JaHUE
ONTHMAJILHBIX YCIOBHH Tpy/ia

HCHOBaﬂ IIOJINTUKA PBIHKA Ha OIIPCACIICHHBIC KATETOPUH TOBAPOB H YCJIIYT

IIpaBuna 1e710BOM NEpenUCKH

HpaBHna JACJIOBOI'O 3THKETA

ITopsinox odopmiieHHS 3aKa30B y NOCTABIIHUKOB TOBAPOB H YCIIYT

OcHOBHBIE YCIIOBHS 3aKJIIOYEHHBIX JIOIOBOPOB HA IIOCTABKY TOBapoB H
IPEAOCTaBICHUE YCIYI B 4YacTH MpONIEAypsl OQOpPMIICHHS 3aKa3a Ha HX
HOJIYYCHHE

CtpykTypa U IpHUHIUIBI OPTaHU3ALHH JOKYMEHTOO00POTa

3akoHOHatenbcTBO Poccmiickoii demepanud B 00JaCTH  MaTepHATBHO-
TEXHAYECKOTO 00ECIICUEHHs, 3aKyIIOYHOH JeATeIbHOCTH, IEJIOMPOU3BOICTBA H
apXHBHPOBAaHUS B paMKaxX BBINONHAEMBIX TPYIOBBIX (QYHKIHMHA, a TakKxKe
IpaXJIaHCKOC  3aKOHOAATEIhCTBO  Poccuiickoii ®enepanmuu B 4acTH
pEeryIMpOBaHUS JOTOBOPHBIX OTHOINICHHH M CJHEJIOK MEXIY YYacCTHHKaMH
PBIHKA

Cnocober  06paboTkd HHGpOpPMAIMH C HCIOJL30OBAHHEM INPOTPAMMHOIO
o0ecneueHns: ¥ KOMITBIOTEPHBIX CPEJICTB

CrpykTypa opranuzanuu

Hpyrue

XapaKTepHUCTUKU

3.1.2. Tpynosasa ¢pyHKuus

OpI‘aHI/I3aI.II/ISI Iponecca 3aKyIlKu 1 Yposens

HanMeHoBaHMe | MPHOOpPETEHHUE TOBAPOB | YCIYT JUIs co3manus | Kom | A/02.5 (noypoBeHb) 5

ONITUMAJIBHBIX YCJIOBHH Tpya

kBaJHUKaLuH

Ipoucxo:xaeHne TpyAOBOM
¢$yHKIH

3auMCTBOBaHO U3
OpuruHana

Opwurunan X

Kon opuruHana PeructpaliOHHBIH
HOMEp
npodecCHOHATTEHOTO
CTaHmapTa

TpynoBele neicTBHS

IIpoBenenne aHanmM3a pHIHKA TOBAapOB M YCIYr, COOTBETCTBYIOIIHX
IOTPEOHOCTSAM OpraHH3aluy

OpraHuzanus orOopa IIOCTABIIMKOB C IPHMEHCHHEM KOHKYPEHTHBIX
CIIOCOOO0B 3aKYTIKH

IToaroToBKa JOKYMEHTAIMH LISt IIPOBEICHHS IIPOIIEAYP BBIOOpA IOCTABIIUKOB
U 3aKyIKA

COHpOBO)K,I[CHI/Ie NpouLeayphl 3aKIIOYCHUSI KOHTPAKTOB Ha IMOCTaBKy TOBapoOB
U IPCIOCTABJICHUC YCIIYT

Benenue peecTpa JOroBOpOB HA IIOCTaBKYy TOBAPOB M OKa3aHUC yCJIyT

Benenne 6a3bl IOCTaBIIMKOB TOBAPOB H YCIyT

MOHHTOPHHT II€H Ha IPHOOpeTaeMble TOBAPHI H YCIIyTH

PaboTa ¢ mocraBIIuKamMu TOBApoOB U YCJIYT C OCJIbIO YJIYYIICHHS KadeCTBa H
CHH)KCHHUA 3aTpaT

CocraBjieHue CBOJHBIX YYE€THBIX H OTYETHBIX JOKYMCHTOB O d)aKTaX
XO39HCTBEHHON JIeATEIBHOCTH OpraHu3aliyi B YaCTH 3aKa3a IIOCTaBKH H
HUCIIOJIE30BaHUS TOBAPOB M YCIIYTI', COCTOSIHUA PBIHKA TOBAPOB H YCIIYT




Heobxoaumeie ymeHus

Onpenenars Hambonece OS(GeKTHBHBIE © KAYECTBEHHBIE IIOKA3aTElH
HEOOXOAUMBIX TOBAPOB H YCIYT

Ompenenarp o0beM HEOOXOOUMBIX MOTpeOHOCTEH B MaTepHalIbHO-
TEXHHYECKHX, (HUHAHCOBBIX peECypcaX B COOTBETCTBHH C JIOKAJIBHBIMH
HOPMATHUBHBIMH aKTaMH U OFOJDKETOM OpTraHHU3alMi

Opranu3oBBIBaTh MPOIEAYPY 3aKYIKH TOBAPOB UM YCIYT

CoctaBnath # 0GOPMIIATH JOKYMEHTSI JJISI [IPOLIEAYP BHIOOPA MOCTABILMKOB H
HOpOLEAYP 3aKyIIKA

®opmynrpoBaTh HOTPEOHOCTH B TE€X HJIM MHBIX TOBapax M yClyrax, a TaKxke
W3JIaraTh HX ONMCAHUE B MICHMEHHOHU (popme

CocTaBisats ¥ 0OPMIISTE TIOTOBOPHI HA MPHOOpPETEHHE TOBAPOB M yCIYT JUIs
CO3JIaHMsI ONITHMANIBHBIX YCJIOBHH TpyJia

KJIaCCI/I(bI/IIII/IPOBaTB NEPBHUYHBIC OTYCTHBRIC [JOKYMEHTHI, OL€HHBATL HX
COOTBCTCTBHC Tpe6OBaHI/L$IM 3aKOHOAATENhCTBA Poccuiickoi (Denepaunn 51
YCJIOBHSM JOTOBOpa

CocraBisith  CBOJHBIE YYCTHBIE M OTYETHBIE JOKYMEHTHI B IEIAX
OCYIIIECTBJICHHST KOHTPOJII M aHAIM3a JaHHBIX O (GakTax Xo3sHCTBEHHOH
JIESTEeTFHOCTH OPraHU3aIliK, COCTOSHHHA PHIHKA TOBAPOR H YCIYT

CoctaBiaTh, CHCTEMaTH3UPOBaTh W AaKTYaJM3HpOBaTh 0a3y IIOCTaBLIMKOB
TOBApOB U YCIIYT

Hcnonms3oBaTh  KOMNBIOTEPHBIE  IPOTpaMMBl  JUIA  BEICHHA  y4era,
CUCTEMAaTH3allid W aHalW3a JaHHBIX, COCTABJICHUS 0a3 NaHHBIX, BEIACHHS
JOKYMEHTo000poTa, CIIPaBOYHO-IIPABOBBIE CHCTEMBI, pecypesl
HH(OPMaIMOHHO-TEIEKOMMYHHUKAITHOHHOHN CeTU «VIHTEpHET», OPITEXHUKY

Ucnonr3oBats Cp€ACTBa KOMMYHUKAllUH

Bectn nEepErOBOPEl U JCJIOBYIO MHNEPEITUCKY, co6n1011a51 HOPMEBEI JOCJIOBOTO
OTHKETa

HCO6XOI[I/IMI>IG 3HaHu4A

PBIHOK MOCTaBIIMKOB TOBApOB M YCJIYr B paMKax BBINOJHCHHS 3adad II0
CO3JaHUIO OIITUMAJIBHBIX YCJ'IOBI/Iﬁ Tpyaa

]_[CHOBaSI TOJINTHKA PhIHKA Ha ONPCACIICHHBIC KAaTETOPHU TOBApPOB U YCJIYT

HpI/IHI.II/Il'I, AJITOPUTM H 3Tallbl IPOBEACHUSA 3aKYIIOK

OcHOBBI TOTOBOPHOH pabOTHI

[Nopsiok 3aKiTIOUYeH s I0TOBOPOB

3akoHomarenscTBO  Poccmiickoit @Demepanuu B 00JacTH  MaTe€pHabHO-
TEXHUYECKOTO 00eCIeueHHs], 3aKylIOYHOH AEATEILHOCTH, CKIAICKOro y4eTa,
0 BOMPOCaM IIOXKAPHOW O0€30MaCHOCTH, OXPaHBl TPYAa, 3KOJOTHYCCKOM
0€30IMacCHOCTH, JICJIONPOU3BOCTBA H apXUBHPOBAHMS B PaMKaX BBIIIOJIHICMBIX
TPYAOBBIX (QYHKIMHM, a TakKe IpaXIaHCKOe 3aKOHOJATENbCTBO Poccuiickoi
Qecpepai B YaCTH PETYJIMPOBaHHS JOTOBOPHBIX OTHOIICHHH H CHEIOK
MEX/y YYaCTHUKAaMH PHIHKA

JlokanbHble HOPMAaTHUBHBIC aKThl OpraHM3alliH OOINEro xapakrepa H IO
(GYHKIIMOHATILHOMY HAIIPABICHUIO JEATEILHOCTH

CTpyKTypa H MPUHIMITEl OPraHU3aMH JOKYMEHT0000pOoTa

Ba3oBele OCHOBEI HH()OPMATHKH, MOCTPOCHHS HHPOPMAIMOHHBIX CHCTEM H
0COOEHHOCTH PabOTHI ¢ HUMU

Croco6bl  06paboTku  WH(pOpMAIMKM C HCIOJB30BAaHHEM IMPOrPaMMHOTO
00ecTIedeHUs] M1 KOMIIBIOTEPHBIX CPE/ICTB

ITpaBuita 1eIOBOH MEPENUCKH

HpaBI/IJIa JCJIOBOI'O OTHKETA

CrpykTypa opraHuzalua

Hpyrue
XapaKTePUCTUKHU
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3.1.3. TpynoBasi pyHKuHs

KoHTpoJb uCHOTHEHUS YCIIOBHH JOTOBOPOB VpoBeHs
Haumenosanme | Ha MOCTABKY TOBAPOB M YCIYT JUIS CO3MaHUS Koo | A/03.5 (noxypoBeHb) 5
ONTHMAJIBHBIX YCIIOBHH Tpylia KBaTHGUKALHY
TMpoucxoxaeHue OBOIi 3aUMCTBOBAH T
POUCXOXK | TPYO ' Opuruman X aHO M3 !
byHKIMN ‘ ~ OpWrMHana -
Kon PerncrpauoHHBII
OopurrHana HOMEp
ripoeccHOHANBHOTO
CTaHaapTa

prﬁOBme eHCTBHS

_ 3aKJIFDYEHHBIMH JIOTOBOPAaMH, B TOM 4HCIIe 0(epTh

OTtcnexuBanue CpPOKOB IIpOBEACHHUS OINJIaThl B COOTBCTCTBHHU C:

KOHTpOJ’IB COGJHOI[CHI/ISI H UCIIOJHCHUA yCJIOBI/Iﬁ JAOTOBOPOB ITOCTABKH TOBApOB
WINA NIPpENOCTABIICHHUA YCIIYTH

Kontpons cobmoaenns ycloBHi NpeJOCTaBIeHUs IePBUYHOM JOKYMEHTALUH

HpI/IeMKa IMMOCTaBJIIEMEIX TOBAPOB U YCIYI' B COOTBETCTBHH C ,Z[CflCTBYIOHIHMH

A0TOBOpaMH, HOpMaMH U IIpaBUIaMH

HpOBepKa COOTBETCTBHS IOCTABJIAEMBIX TOBApPOB 3asABJICHHBIM MapKHpPOBKaM
N XapaKTCPUCTHKaM, a TaKXE HNX KOJIHYECTBCHHOTO H Ka4e€CTBEHHOI'O
COOTBCTCTBHA

OlleHKa Ka4ecTBa OKa3hIBa€MBIX yciayr

OdopmieHre IPUHATHIX TOBAPOB U YCIYT B COOTBETCTBHH C JEMCTBYIOLIHUMH
JOTroBOpaMH, HOPMaMH H IpaBHWJIaMH MEPBUYHOM OTYETHOM JOKYMEHTAIIUH

Oq)OpMJIeHI/Ie OTHETHBIX JOKYMCHTOB B COOTBETCTBHH C TpC6OBaHHHMH JUISL
KOHTpPAarcHTOB U no,upasneneﬂnifl 6YXI‘aJITepCKOFO yueTa

Benenne paGoThl ¢ OCTaBMUKaMH [0 YCTPaHEHUIO AOMYIIEHHBIX HapyIICHHH
YCIIOBH IOTOBOPOB

B3aumozelicTBie ¢ mOApa3JieeHUSIMH OpraHU3alMd 10 IPeTeH3HOHHOM
paboTe B ciy4ae HapylIeHHs KOHTpareHTaMH YCJIOBHI JIOTOBOPOB

AxTtyanu3anus 6a3sl IOCTaBIIMKOB TOBAapOB M YCIYI ¢ TOYKH 3pEHHS HX
OJ1aroHaie>XXHOCTH

Heobxonumele ymenus

PaGoTaTs ¢ 3aKiIIOYEHHBIMH JOTOBOpaMH Ha MOCTaBKY TOBapOB W OKa3aHHe
yCcIyr

KnaccupuuupoBare NEepBHYHEIE OTYETHBIE JOKYMEHTHI, OIICHHBATh WX
COOTBETCTBHE TpeOOBaHUSAM 3akoHoAaTenbcTBa Poccuiickoit ®enepauvu u
YCIOBHSIM JOTOBOpA

BecTH neperoBopsl 10 yCTpaHEHHIO HapyLIeHHH YCIOBHI JOTOBOPOB

Bectn ACJIOBYIO IICPCIUCKY, CO6JIIOI[&5[ HOPMBI JCIIOBOI'O 3THUKETA

CocTaBisarh CBOJHBIE YYETHBIE H OTYCTHBIC HTOKYMCHTBI B ICIAX
OCYHICCTBICHHS KOHTPOJIA H aHaliM3a JaHHBIX O (baKTaX XO3AMCTBEHHOH
ACATCIIPHOCTH OpraHnu3aliii, COCTOSSHHSA PhIHKA TOBAPOB H YCIIYT

COCTaBJ'ISITB, CHUCTCMATU3UPOBATh U aKTyalIU3UPOBATH 683)’ IIOCTAaBIIIMKOB
TOBapoB H yCJyr

Wcnonb3oBaTh  KOMIOBIOTEPHEIE  NPOTPaMMBl Ul BeEHHS  ydeTa,
cHCTeMaTH3alliM ¥ aHalW3a JaHHBIX, COCTaBJIeHWS 0a3 IaHHBIX, BeJcHHS
JIOKYMEHTO000pOTa, CIIPaBOYHO-TIPABOBHIE CHCTEMBI, pecypchl
UH(POPMAIHOHHO-TEIEKOMMYHHKAIIMOHHOM ceTd «VIHTepHET», OPrTEXHHKY

Wcniob30BaTh CpeicTBA KOMMYHHKALMA

Heo6xoauMeie 3Hauusg

PriHOK mocTaBIIMKOB TOBApOB H  YCIYT, 06CCHC‘_-II/IBaI'OHIHX CO31aHUC
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ONTHUMAIBHBIX YCJIOBHH TpyIa

VCnoBHs 3aKIFOYEHHBIX JOTOBOPOB Ha IOCTABKY TOBApOB H IIPeIOCTABICHHE
ycaIyr

OCHOBHI IOrOBOPHO#M pabOTHI

Iopsiiok 3aKimroueHus JOroBOPOB

3akoHOMaTeNbcTBO Poccuiickoit ®exepanmu B 00JacTH  MaTepUAIBLHO-
TEXHUYECKOTO 0O0eCIedeHus, 3aKyNmO4YHOW JEATEIbHOCTH, 3alllUThl IIpaB
HOTpeOUTENS, ACTOIMPONU3BOJICTBA H APXHBHPOBAHUSA B PaMKaxX BBIITOIHIEMBIX
TPYXOBBIX (PYHKIHI, a TaKke TpaXIaHCKOE 3aKOHOIATEIbCTBO Pocchiickoi
@epepaniii B YAaCcTH pEryJIMPOBaHMS JIOTOBOPHBIX OTHOIIECHWH H CHEJIOK
MEXy YYaCTHUKAMU PhIHKA

CanuTapHble HOpPMBI W TIpaBHJa, KacalomMecs OIpeleNicHHs KavyecTBa
IproOpEeTaeMBIX TOBAPOB U YCIIYT

CrangapTel U TEXHHYECKHE YCIOBHS, KacaloIIUecs ONpeJeIeHHs KadecTBa
IproOpeTaeMbIX TOBAPOB U YCIYT

JlokanrsHbBIE HOPMAaTHUBHBIC AaKTBI OpraHu3anuu 06LLICFO Xapakr€pa Hu IO
(1)}’HKIII/IOHaJIBHOMy HarpaBJICHUIO JCATCIbHOCTU

CrpykTypa ¥ IPUHIMITEI OPTaHU3AIMH JOKYMEHT0000poTa

ba3oBble OCHOBBI MH(GOPMATHKH, ITOCTPOCHUS HH(MOPMAIMOHHBIX CHCTEM H
0COOEHHOCTH PabOTHI C HUMHU

Crnocobsl  00paboTku wWHGOpPMAIMH C HKCIONB30BAaHUEM IIPOrPAMMHOIO
obecrieueHns: ¥ KOMITBIOTEPHBIX CPEJICTB

IIpaBuiia nen0BOH NEpPEITUCKH

IIpaBuiia 1ea0BOro STHKETA

CtpykTypa opranu3anuu

Apyrue
XapaKTePUCTHKH

3.1.4.Tpynosas pyHknus

HaunMeHoBaHue

Opranuzaiug paboTH CKJIAJICKOTO X03AHCTBa
OpraHM3al{H U YIET TOBAPHO-MaTepUATEHBIX
nennocred (TMLI), ucnons3yeMsIx i KBATHUKALHH
CO3JaHHUS ONTHMAJIBHBIX YCJIOBHH Tpya

YpoBeHb
Kon | A/04.5 (momypoBeHB) 5

ITpoucxoxneHue TpyaoBoOit
ynxum

Opurusan X

3anMCTBOBAHO U3

OpHTHHAJIA
Kon PeructpauroHHbIH
OpHTHHANA HOMED
npoecCHOHATIBHOTO
cTaHzapTa

Tpynossie neiicTBus

Opranuzanus pasrpy3Kd U JOCTaBKU TOBApOB Ha MECTAa XPaHCHHS

Opranu3amnms xpanenust TMI]

Co3manue ycimoBHid i 0€30IIaCHOTO  XpaHCHMS M COXPaHHOCTH
ckimaaupyemMbix TMI{

YCTaHOBJICHHOM 3aKOHOAATCIIECTBOM Poccutickoii d)ez[epaupm H JIOKAJIbHBIMHA
HOpPMaTHUBHBIMH aKTaMH OpraHH3aluHd MNOPAOKE YU UCIIOJIHCHHBIX II€PBHYHBIX,
OTYCTHBIX U YUCTHBIX TOKYMEHTOB

OmpenelleHie Ka4eCTBEHHOTO COCTOSHHSA IOCTYNAMOIUX Ha CKIax H
xpaHsmuxcs Ha ckiage TMI[, uX TroJHOCTH HIH HErogHOCTH K
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HCIIOJIB30BAHHUIO

BeneHue ydera ocTaTKOB XpaHAIMXcs Ha ckiage TMI]

Benenue yuera nmxenus TMI|

ITpoBepka dakTrdyeckoro Hamauus TMI]

Crnucanmue IPpUIIEAMNAX B HETOAHOCTE XPaHAIIUXCS PECYPCOB B COOTBETCTBHH
C HOpmMaMu

ITogroroBka K yTHIM3alMK NPUINEANIHX B HETOAHOCTh WM HE TPEOYIOMIHX
JanpHewnero ucnonas3opanus TMI]

OpI‘ AaHU3aluA BbIIAYU TM]_I B COOTBETCTBHH C HOPMaMH H peEriiaMEHTaMHu,
BHECEHHC COOTBCTCTBYIOIINX 3anuceu B CUCTEMY YU€TA

KoHTpoib pacxonoBanus U ucnons3oBanust TMI]

Odopmienne MaTepHAIbHBIX OTYETOB, OTPAKAIOMHUX ABIKeHHe TMI]

IlpencraBnenue B Oyxraarepuio OpraHM3alliM MAaTEPHAIBHBIX OTYETOB,
oTpaxkaromux asmwkenue TMI[

IIpoBenenue naBeHTapuzanuii TMI]

CocraBnenne CBOAHBIX YYETHBIX H OTYETHBIX HOKYMeHTOB o TMII, 06 ux
JIBYDKEHUH, MCIIOJIb30BAHUU U COCTOSIHUU

Heo6xonuMmele yMmeHHS

Onenusarth coctogaue TMI]

KnaccugunupoBaTh mNepBHYHBIE OTYETHBIE IOKYMEHTHI, OLICHHBATh KX
COOTBETCTBHE TpeOOBaHUAM 3aKoHoAaTenbcTBa Poccuiickolt ®enepanud H
YCIOBHSIM IOTOBOpa

Wcmonms30BaTh TIPHEMBI KOMIUIEKCHOH IIPOBEPKH IIEPBHYHBIX YYETHBIX
JOKYMCHTOB

OdopMiiTh EPBUYHEIE JOKYMEHTBI OyXTalTEPCKOTO yd4eTa

@®opMHPOBATh M aKTyTH3UPOBATh CUCTEMY YYETHO-OTYETHOH JOKYMEHTAIHH
10 JBIDKECHHIO (puxony, pacxoay) TMIT

TTpuMeHSTH NpABIIIA IPOBEICHHS HHBEHTapU3allHH

CocraBiaTh CBOAHBIE YYETHBIE M OTYETHBIE [JOKYMEHTBI B LEIAX
OCYIIECTBJICHHS KOHTPOJIS M aHAJIN3a JIAHHBIX [0 JBHXECHHUIO T™IL

Vcmonp3oBaTh  KOMIBIOTEPHBIE  NPOTpaMMBl  JUIS  BeICHHS  Y4eTa,
CUCTEMATH3al¥l ¥ aHaIW3a [JaHHBIX, COCTaBIICHHA 0a3 JaHHBIX, BEACHUS
JTOKyMEHTO000pOTa, CIIPaBOYHO-TIIPAaBOBLIE CHCTEMBI, pecypchl
AH(OPMAITHOHHO-TENEKOMMYHHKAIIMOHHOM ceTH «HTepHET», OPITEXHHKY

Vicmosip30BaTh CpeACTBAa KOMMYHHKAIHH

HeobxonuMele 3HaHAS

TTpaBmia CKJIaICKOTo y49eTa

TIpaBuia COCTaB/IEHHs MATEPHATBHBIX OTYETOB JBMKeHHS TMII 1 mepBHYHBIX
JOKYMEHTOB

CTpykTypa W  [pHHUMIBl  OpTaHM3allMM  JOKYMEHTOOOOpoTa €
IoZpas/ie/eHAsIMHA OPTraHA3aliH, BEAYIIMMH GyXTaJITEpCKUH yIeT

[TpaBuia XpaHeHHs HCXOAHOH M TEKyIIeH TOKYMEHTAIMH Ha IOCTaBKy, YI€T U
BeIiagy TMII

ITopsiaoK ydyeTa, IPUEMKH, BbIIaun u cnucanus TMIL]

CTaHpapThl M TEXHAYECKHe YCIoBUs Ha XpaneHne TMI]

ITpaBmiia IpoBeICHNS MHBEHTApU3aALMH

TTopsmoK JeACTBHIA IIpH BO3SHUKHOBEHHH YPE3BHIYAiHbIX CHTYaIlHH

JlokajpHBle HOpPMATHBHBIE aKThl OpTaHM3alMM OOIIEro Xapakrepa H IO
GYHKIMOHATHHOMY HAPABJICHHIO JICATEIbHOCTH

OcHOBBI 3aKOHOJATENbCTBA Poccmiickoil Menepaniy B BONPOcax oGOpMIIEHHS
IIEPBUYHBIX YYETHBIX JOKYMEHTOB, BEJEHHS CKJIQJCKOrO y4eTa, IPOBEICHHU
MHBEHTAapH3aIMi, 10 BOIPOCaM IOXKAPHOH 06€30IacHOCTH, OXPaHbl TPYIa,
5KOJIOrMIECKOH 6€30I1acHOCTH
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|
|
|
I

bazoBele 0CHOBBI MH(OPMATHKH, IOCTPOCHHsS HH(YOPMAIMOHHBIX CHCTEM H |
ocobeHHocTH paboThl ¢ HUMU ’

Crnocobs1l  00paboTku HHGOpPMAIMU ¢ HCHOJB30BaHUEM MPOTPAMMHOTO
obecnieueHusT U KOMIIBIOTEPHBIX CPEACTB

CrpykTypa opraHu3anui

Jlpyrue
. XapaKTepUCTHKH

3.1.5. TpynoBas ¢pynkuus

HanmmenoBanne

IponcxoxaeHne TpyAoBOiA
(hyHKIHN

ObecneueHre TEXHUYECKOTO U CEPBUCHOTO v
OBCHb
obcnyxuBaHus IpHoOpeTeHHOTo 0(PHUCHOTO p
Y PHODP b Kox | A/05.5 (mosypoBeHb) 5
o0opyaoBaHus (KpOMe OPITEXHUKH) U KBATHOHKAITH
KOHTPOJIb €T0 COCTOSIHUS
OpurnHan X 3aMMCTBOBAaHO U3 OpUTHHANA
- Kon Perucrpammonnsiii
OpUTrrHala HOMEp
npodecCHOHATBHOTO
CTaHAapTa

[ Tpynosbie aeiicTeust

OneHka TEXHHYECKOTO COCTOSHHSA Mebenr, opUCHOro (KpoMe OPrTeXHUKH)
OBITOBOTO 000pYAOBaHHUS

IIpuem oT pabOTHHKOB 3asiBOK Ha CEPBUCHOE OOCIY)KMBaHUE WY YCTPaHEHHUE
HeucnpaBHOcTell Mebend, O¢HCHOro (KpoMe OpPITEXHHKH) H OBITOBOTO
obopyAoBaHHs

OnpezefieHHe KaueCTBEHHBIX M KOJMYECTBEHHBIX 3aTpaT, HEOOXOJUMBIX B
paMKaX CepBHCHOTO OOCITY)KHBaHHMS WM Il YCTPAaHEHHS HEMCIPABHOCTEH
Mebenu, 0pHCHOTO H OBITOBOrO 060pyIOBaHHS

Ompenenenne 1enecooOpa3HOCTH NPOBENCHHUS CEPBHUCHOTO OOCTY)KHBaHHUS
WM peMOHTa Me6elH, 0(HCHOTO U OBITOBOTO 000pYAOBaHUS

OdopmileHHe TEeXHHYECKOTO 3aKIIOYEHHS] O COCTOSHHH MeOelu MM
o0opyIoBaHHs A ONpedeNeHus HX JajlbHEHIIero HCIOJIb30BaHAS WA
IPHHATHS peIleH]s O CIIHCaHUH ¢ GalaHca OpraHu3aluy

KoHTponb cpokoB TrapaHTHM M CEPBHUCHOTO 0OCIyXKHBaHHS Mebenn H
obopynoBaHus

OpraHu3zanys cepBUCHOTO 00CITY)KMBaHHUS WM peMOHTa Mebenu, 0pUCHOTO U
6sITOBOTO 060pYAOBaHHMS

ITpueMka BEIMOTHEHHEIX paboT HO PEMOHTY HIIH CEPBHCHOMY OOCITYKHBAHHUIO
MebenH, 0pHCHOTO U OBITOBOTO 060pyAOBaHHS

Heob6xomumele yMeHuUs

Ouenusatb cocrosaue TMI]

Pabotats ¢ 3asBkamu, ¢opMHpOBaTH €IMHBIM 3aka3 Ha Oaze HECKOJBKHX
3agBOK, OpMHpOBATh 3aKa3bl A1 0OecnedeHUs] TEXHHUECKOTO U CEPBUCHOTO
o0ciry)KUBaHHs 0pHUCHOTO 060py10BaHHUs (KPOME OPITEXHUKH)

Ompenenars o00beM HEOOXOAMMBIX IOTpeOHOCTE B  MaTepHAaIbHO-
TEXHUYECKHX, (HUHAHCOBBIX pecypcax B COOTBETCTBHH C JIOKAJIbHBIMH
HOPMAaTHBHBIMM aKTaMH U OFO/DKETOM OpraHH3aiuu

Hcnons3oBaTh INpHEMBl KOMILUIEKCHOM MpPOBEPKH MEPBHUYHBIX YUETHBIX
JOKYMEHTOB

CocTaBnsarh 1 0QOPMIIATE JOKYMEHTEI IS IIPOLEAYDP BHIOOpa NIOCTABIIMKOB H
npouexyp 3aKynkM Ui ofecledeHHs ~ TE€XHHYECKOTO H CEPBHCHOTO
ob6camyxuBaHMs 0pHCHOro 060pyi0BaHus (KPOME OPITEXHHKH)




' Heo0xouMBIe 3HAHUSI
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PaboTtaTh ¢ 3aKIIOYE€HHBIMH JOTOBOpPAaMH Ha TIOCTaBKY TOBapOB M OKa3aHHE

YCIYT, a TAKOKe COTPOBOIUTENBHON M TEXHHYECKOM JOKyMeHTauei kK MeGeru
1 060pyIOBaHHUIO

CocTaRnsTh, CUCTEMATH3WPOBATh M aKTyaIM3UpOBATh 0a3y MOCTABIIMKOB
TOBAapOB M Yyciayr i obecreueHHss  TEXHHYECKOTO W  CEpPBHCHOTO
obcnyxuBanus 0pUcHOTO 060 pyIoBaHHUs (KpOME OPIrTEXHHUKH )

:COCTaBJ'ISITB CBOJAHBIC YYCTHBIE W OTYCTHBIC JOKYMCHTHI B LCJIAX

OCYIICCTBJIEHHUS KOHTPOJIA U aHallhu3a OdaHHBIX O (baKTaX XO35IHCTBEHHOM
ACATCIIBHOCTH OpraHu3alluy, COCTOSIHUH pbIHKa TOBAPOB M YCIIyT

Hcnonp3oBaTh KOMIIBIOTCPHBIC IIporpaMMbl JUIsL BEACHUA yue€Tta, .

CUCTeMaTH3allid W aHanw3a JaHHBIX, COCTaBJIIEHUS 0a3 IaHHBIX, BEJCHHS
JIOKyMeHT000OopoTa, CIIPaBOYHO-IIPaBOBBIE CHCTEMBHI, pecypcesl
HH(POPMALMOHHO-TeJIEKOMMYHHKAaIMOHHOH ceTH «VIHTepHET», OPTTeXHUKY

HUcnonap3oBaTh CpE€ACTBA KOMMYHHKAIIUHA

' Bectu neperoBopsl M AENOBYIO MEPENUCKY, COOMIOasi HOPMBI JEJOBOTO
ITHKETA

CTaH,Z[apTH H TEXHUYECKHUE YCIIOBUS Ha XpaHCHHE, HCIIOJIb3OBAHHE H |

sKcIuryatanuo TMI]

PHIHOK NOCTaBIIMKOB TOBapoOB H YCIYI, OOECIEYHBAIOUINX TEXHHYECKOE H
cepBHCHOe 00ciyXHBaHHe 0QHCHOTO 000pyLOBaHUS

]_IeHOBaSI IIOJINTHKA PBIHKA Ha ONIPEACIICHHBIC KaTETOPHUH TOBAPOB U YCIIYT 1A
obecriedeHUs TEXHHYECKOTO H CEPBHCHOIO 06CJIy)KI/IBaHI/IH 0(1)I/ICH01"O

- 060py/10BaHUs (KPOME OPITEXHUKH)

Iopsaok odopmienus 3aka3oB y NOCTaBIIMKOB TOBapOB M YCIYTr JUId
obecriedyeHHs. ~ TEXHHYECKOTO W CEPBHCHOTO OOCIY)XWBAaHUS OQHCHOTO
obopyznoBaH¥ust (KpoMe OPITEXHUKH)

JlokaynbHble HOpMAaTUBHBIE aKTHl OpraHW3alliM OOIIero xapakTepa ¥ IO
(GYHKIIMOHAIBHOMY HallPaBJICHHIO AeSATENbHOCTH

OcHoBHl  3akoHOJaTenbcTBa  Poccuiicko  @egepauMH B Bompocax
MaTepUaIbHO-TEXHUYECKOTO  obecnieuyeHusi, 0oQOpMIEHHS  IEPBUYHbIX
YUYETHBIX JOKYMEHTOB, FapaHTUHHOTO M CEpBHUCHOIO OOCTY)XHBAaHHS, 3aLUTHI
HpaB noTpebuTens

ba3oBble 0CHOBHI HHPOPMATHKH

Cnoco6e1  06paboTku MHGbOpMaMM € HCIOIb30BaHHMEM MPOTPAMMHOIO |

obecriedeHUs U KOMIIBIOTCPHBIX CPCACTB

IlpaBuna 1enoBoM MEPENUCKH

HpaBHna JACJIOBOTO 3THKETA

CtpykTypa opraHu3alnuu

XapaKTCpUCTHKHU
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3.2. O6o6mennas TpyaoBas GpyHkums

Opranu3zanus JeI0BBIX II0€310K

Haumenosanne = pabOOTHUKOB, 00eCIeUeHHe KOPIOPATHBHAIX Kon B VposeHk 5
¢ . KBanu(UKALA

U JIEJIOBBIX MEPOLIPUSATHH |
IIpoucxoxaenue JAHMCTBOBAK
0060011eHHOM TPy HOBO# . Opurunan X T8 om

OpHT'HHANA
GyHKUHH -
Kox Peructpanuonnsiit
OpWruHan a HOMEp
podeCCHOHANTBHOTO
CTaHgapTa

Bo3moxHBIE Crenmanuct no o6ecreyeHnIo eI0BBIX MOE3(0K U MEPOIPHATHIH
HaNMEHOBaHHUS Oduc-menemkep
JOJDKHOCTEMN,
npogeccuii

TpeboBanus k
0o0pa3oBaHuIO U
o0y4eHHIo

Cpennee npodeccr