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06 yrBep:xaennu Ilopsiaka HEnoJb30BaHHA APXHBHBIX JOKYMEHTOB B
rocyJapcTBeHHBIX H MyHHIHNA/IbHBIX apxuBax Poccuniickoi ®enepaunu

B COOTBETCTBUHM C IIYHKTOM 2 9acTH | cTaThM 4 U 4acTerO 5 cTathu 26
®enepansHOro 3akoHa ot 22 okTadps 2004 r. Ne 125-@3 «O6 apxuBHOM JieTie B
Poccuiickoii ®enepanum» (Cobpanue 3akoHopaTenscTa Poceuniickoit Menepaiuu
2004, Ne 43, c1. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, ct. 6079; 2008, Ne 20,
cT. 2253; 2010, Ne 19, ct. 2291; Ne 31, c1. 4196; 2013, Ne 7, c1. 611; 2014, Ne 40,
cT. 5320; 2015, Ne 48, cr. 6723; 2016, Ne 10, ct. 1317; Ne 22, cr. 3097; 2017,
Ne 25, c1. 3596), mynkrom 7 Ilomoxenus o denepanlbHOM apXMBHOM areHTCTBE,
YTBEPKJIEHHOTO YkazoM [Ipe3unenta Poccuiickoi Oepnepaunu
ot 22 uroHs 2016 r. Ne 293 «Bonpocel DesnepanbHOro apXuBHOIO areHTCTBAY
(Cobpanme 3akoHomarensctBa Poccuiickoit @enepanun, 2016, Ne 26, c1. 4034),
NPpHUKa3blBalo:

yTBEpAUTH NpuiaraeMsiil ITopsa0K MCIIONB30BaHK apXUBHBIX JOKYMEHTOB B
rOCYJapCTBEHHBIX M MyHHIHMIIATIBHEIX apxyuBax Poccuiickoit Denepanum.
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YTBepxaeH
npukaszom Pocapxuba

ot 01.09.2017 Ne 143

TTOPSIZIOK VICTIONB30BAHMS APXMBHBIX JOKYMEHTOB
B FOCYJAPCTBEHHBIX A MYHULIVITAJIHBIX APXUBAX
POCCUIMCKOI OEJEPALIA

1. OBILIME TTOJIOXEHISI

1.1. TlopsaioK HCIONB30BaHUS ApPXHBHBIX NOKYMCHTOB B rOCyIapCTBEHHBIX U
MYHHIUNATBHEIX apxuBax Poccuiickoi ®epepanun (nanee — ITopsanok) pazpaboTaH B
cootBeTcTBun ¢ DenepanpHbIM 3akoHOM 0T 22.10.2004 Ne 125-®3 «O6 apXxuBHOM
nene B Poccuiickoii ®enepanum» (Cobpanue 3aKOHOJATEIBCTBA Poccuiickoi
®enepamuu 2004, Ne 43, ct. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, ct. 6079; 2008,
Ne 20, cr. 2253; 2010, Ne 19, cr. 2291, Ne 31, cr. 4196; 2013, Ne 7, ct. 611; 2014,
Ne 40, ct. 5320; 2015, Ne 48, c1. 6723; 2016, Ne 10, cT. 1317, Ne 22, ct. 3097 2017,
Ne 25, ct. 3596).

1.2. Tlopsmok periaMeHTHPYeT OpraHU3aIHio paboThl IONB30BATENCH C
nokymMeHTamMu ApxusHOro ¢onma Poccuiickon Depiepanul U APYTMMH apXUBHBIMU
JIOKYMEHTaMH, He COAEPXKAlIMMH CBE/CHHS, COCTABIIAIOLIHAE TOCY IApCTBEHHYIO TalHy
(manee — nena, MOKYMEHTBI), CIPaBOYHO-TIOMCKOBBIMH CPEACTBAMM K HUM H
HaxXONAIMMHCS Ha XpaHEHHM B HAyYHO-CIIPABOYHBIX OulONMHoTEKaX AapXMBOB
MeYaTHBIMM H3JaHWsAMH (Jajee — [eYaTHbIe M3JaHus) B YUTAIBHBIX 3anax
(IIpOCMOTPOBBIX 3ajlaX, KOMHATaX MPOCITYIIMBAHUA (OHOOKYMEHTOB, MOMEIICHUAX
KaTaJoroB) rOCYAApCTBEHHBIX M MYHHLHMNAIbHBIX apXUBOB (manee — apxuBhbl) WIH
(p¥ OTCYTCTBHH CHELUATBEHO BBIICICHHOTO noMeleHus) B pabo4deil KOMHATe apXuBa
(maiee — YUTANBHBIN 3a1) O] KOHTPOJIEM pabOoTHHKA apXHBa.

1.3. ITonp3oBareny 001aJat0T PaBHBIMY IIPaBaMH Ha U3y4eHHE IeJI, JOKyMEHTOB,
HAXOMIMMXCH Ha XpaHEHWH B apXMBaX, CIPaBOYHO-TIOMCKOBBIX CPEACTB K HHM,
[leYaTHBIX H3IaHMH B COOTBETCTBHH C 3aKOHONATeNbCTBOM Poccuiickoit denepaliy.

1.4. Ha ocuoBanuu Ilopsiaka apXWBbl, ABISIOLINECT YUPEXKICHUIMHU, MOTYT
paspabarblBaTh JIOKAIbHbIC aKThl, PErJIaMEHTHPYIOMIHe paboTy MONB30BaTENeH C
JenaMu, AOKYMEHTaMH, CIIPaBOYHO-TIOMCKOBBIMM CPEICTBAMU K HUM, ICYATHBIMH
M3AHESMHA B UATAIBHBIX 3Q1aX apXMBOB C YYETOM CNEUMGUKA AOKYMEHTOB apXuBa,
ocoBeHHOoCTel ero paboThl.
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L. TIOPSJOK O®@OPMJIEHMA [TPOITY CKA TTOJIb30BATEJIA
B UUTAJIbHBIN 3AJI

1 1. Tlonp3oBaTelb JAOIMycKaeTcs A paGoThl B YMTAIBHBIA 34l Ha OCHOBaHUH
sagBJICHUS B TPOCTON MHCBMEHHOH dopMme WM MUCbMA HANPABHBIICTO ero oprasa
JTH OTaHK3aLUH, B KOTOPBIX YKa3bIBAIOTCA damuius, uMs, OTHECTBO (IIpH HATHIHH)
[IOJB30BATENs, MECTO paboThl (y4eObl) ¥ HOIDKHOCTD (Ip¥ HAIMYHK), yIEHOE 3BAHHAE 1
yueHasi CTenens (Ipu HaJIMYWH), TEMa, XPOHOJIOTMIECKHE PAMKH HCCIIEHOBAHMSL.

2.2. TIpu odopMieHIH IPOIycKa JULd paGoTHl B YUTAIHHOM 3a]I€ [10JIH30BATENb
3aTONHAET aHKETY (IPUIIOKCHUE K TTopsaKy), B KOTOPOH yKa3bIBacT:

damunmo™;

uMs*;

oT4ecTBO (IIpY HAJIMIHHN)*;

ATy POKACHUS™;

TPaXIaHCTBO™;

MecTo paboTs (y1e0br) U IOIDKHOCTD (IIpH HAJTMYHH);

oGpa3oBaHue, yIeHOE 3BAHNE 1 yHCHYIO cTeneHs (pH HATHYKK);

OCHOBAHME IJs IPOBEJCHHS HCCICNOBAHMS (MUYHOE 3asBJICHMC IONB30BATEII]

JUTH TIMCHMO HalpaBHBILIEH €0 OpraHu3alMH);

TeMy, XPOHONOTHYECKHE PaAMKH JiCCIIEIOBAHUA™;

1e7b paboTH;

af[pec PErUCTPAIIMH [0 MECTY XKUTEJILCTBA (npebbiBaHys)*;

afpec (HaKTHIECKOro TIPOXKUBAHHUA™;

HOMep KOHTaKTHOTO Tele(oHa (p¥ HATUYHUH);

azipec MEKTPOHHOH MOYTEL (pu HaJTMYHH);

BUJI, CepHI0, HOMEp U JIaTy BbIaYM JOKyMEHTd, yIOCTOBEPSIONIEro JMYHOCTD, &
TaKOKe OpraH, BBIABLIMI IOKYMEHT™;

(amuus, UMsi, OTIECTBO (IIp¥ HAJIMYKH) COIPOBOXIAIOLIECTO nana**,

TMonb30BaTeTh 3HAKOMUTC ¢ [TopAIKOM, HPEXbABIACT COTPYAHHKY YUTAJIBHOTO
3ajia JOKyMEHT, YXOCTOBEPSIONIMH IMIHOCTD, M JacT NICbMEHHOE Ccorjlacue Ha
06pa6oTKy IEpCOHANBHBIX IAHHBIX.

TTonp30BaTeNb, HE NOCTUIIIMM COBEPLICHHOJETHS, AOMyCKAeTCs AMA paboTs! B
qUTaIBHBIA 337 C OJNHHM U3 POJMTENel WM JpYyruM 3aKOHHBIM TpeLCTaBUTEIIEM,
HeCyIIMM OTBETCTBEHHOCTH 34 cobmomenne Ilopsaka HECOBEPIICHHOICTHUM
TI0JIb30BATENEM.

* O)0A3aTeNbHO /1 3aTOJTHCHUS.
*% OGs3aTeNbHO [UIA 3ANOMHEHHA B ClTy4ae NoCeeHus YHTIILHOr0 3aJ1a apX¥Ba ¢ COMPOBOX/AAIOIMM JIULIOM.
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ComnpoBOXKAaoIye TUia (B TOM YHCIIE 3aKOHHBIC MPE/ICTABATENH, HIEpEBOJYNKH
¥ Jpyrue IOMOIIHUKH, JHIA, COMPOBOXAAIOIIKE MOJB30BATEIA € OrpaHUYEeHHBIMH
BO3MOYKHOCTSAIMH 3[0pOBbsl) HOMYCKAIOTCA B yMTaIBHBIM 3aJ1 apXy¥Ba Ha OCHOBAHUM
3aMOJHEHHOM AHKeTbl, B KOTOPOH yKa3bIBAIOTCH: damunys, uMs, OTIECTBO (ipu
HAHYUK), JaTa POKIECHHUS, TPAXAAHCTBO, MecTo pabothl (yuelOsl) U JOIKHOCTE (mpu
Hanuuuy), anapec perucrpaluid Ino  MeCtTy KUTENbCTBA (TpeObIBaHMsA), aipec
haKTHUECKOTO MPOXMBAHUA, HOMED KOHTAKTHOrO TenedoHa (T HATHINH), aIpec
3JEKTPOHHOM Mo4TH! (TIPpH HaJIMYMK), BUJ, Cepus, HOMep U JiaTa BblIadH JIOKyMEHTA,
YAOCTOBEPAIOIIETO JIHYHOCTD, & TakXKe OpraH, BBIABIIMA JTOKYMEHT, damunud, UM,
0T4ecTBO (IIpY HAJHUHH) COMPOBOXK/AEMOT0 JIHLA.

7 3. TloNb30BaTel0 HA OCHOBAHWH 3afBJCHUS MM IMCBMA HarpaBUBLIEH €ro
opraHuzaius M 3aIIOJHEHHONW aHKeThl ohopmisieTcs INpOmycK Juld paboTel B
qHTATBHOM 3aJie, JeHCTBYIOLMA B TEUeHHE KANCHAapHOTO To/d CO JHSI BBIIAYH.

Jluiy, COMpPOBOXAAIOLIEMY MONB30BATEIA, Ha OCHOBAHHM 3AllONHEHHOW MM
aHKeTsl O(OpMIIETCS MpOIYCK B YMTAMBHBI 3a], AEHCTBYIOIIMHA B TEUCHHC
KaJIeHJApHOTO To/1a CO JIHA BIaIH.

2.4, Cpok paboTHl B YHTAJBHOM 3a€ MPOJLTEBAETCA apXMBOM IO 3asBICHUIO
[onL30BaTeNs WIM IHMCHMy HallpaBHBIIEH €ro Opranusatii. Ipoanenue CpoKa
paGOTHl  [ONB30BATENs B HMTAILHOM 3aje OCYINECTBIAETCS B  TOPAAKE,
TIpelyCMOTPEHHOM ITyHKTOM 2.3 Tlopsaxka.

1. JOCTVYII ITOJIL3OBATEJIS K JIEJIAM, JOKYMEHTAM,
CITPABOYHO-TIOMCKOBBIM CPEJICTBAM K HMM,
[TEYATHBIM U3JAHAM

3.1. TIonp30BaTEIIO IPEIOCTABISIETCS OCTYII K ACNIaM, JOKyMEHTaM, CIIpaBOYHO-
[TOMCKOBBIM CPEACTBAM K HHMM, IEYaTHBIM M3JAHUAM C ydYeToM OrpaHUYeHHH,
yCTaHOBJICHHBIX 3aKOHOMATE/ILCTBOM Poccuiickoit (Dez[epauunl.

3.2. TI01b30BATENIO MPEOCTABIAETCS JOCTYI K Ie)aM, IOKyMCHTaM, CIPaBOYHO-
ITOMCKOBBIM CPEJCTBAaM K HUM, N€JaTHBIM H3/IaHIIM OrpaHHYEHHOr0 AOCTYyMA!

3.2.1. COEPXKAIMM CBEJICHHUS], COCTABIIAIOIINE OXPAHACMYIO 3aKOHOJATENICTBOM
Poccuiickoii PDepmepauuyu TaiHy, NOpU YyCJIOBUH coOIofieHns IOJIb30BATEIEM
TpeboBaHud U OrpaHUYCHHUM, YCTAHOBJICHHBIX 3aKOHOJIATeNECTBOM Poccuiickon
denepanuy,

1. Crates 25 ®denepanbHOTO 3aKOHA OT 22.10.2004 Ne 125-®3 «OO6 apxuBHOM zene B Poccuiickoit denepauymy, (CoGpanne
3aKOHOAATeNLCTBA Poceniickoi denepaumn 2004, Ne 43, ct. 4169; 2006, Ne 50, cT. 5280; 2007, Ne 49, cT. 6079; 2008, Ne 20, cr. 2253; 2010, Ne 19,
or. 2291, Ne 31, ct. 4196; 2013, Ne 7, cT. 611; 2014, Ne 40, cr. 5320; 2015, Ne 48, ct. 6723; 2016, Ne 10, cr. 1317, Ne 22, cT. 3097; 2017, Ne 25,
¢T. 3596).
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30.2. UMEIOIMM TOMETy «Mii CJIy)eOHOTO MOJB30BaHUD» TIPH HAJIUYUH
IHCBMEHHOTO pa3pelIeHus OT ¢ongoobpasosaTes (TIpaBOIPEEMHHKA);

3.2.3. comepxaly¥M CBEICHHUA O JAWYHOM M ceMeliHO#M TalHe IpaXX[IaHWHA, €ro
YaCTHOMN JXKM3HH, @ TAKXKE CBEJEHHUsA, CO3MAIOIME yrposy I €ro 0e30MacHOCTH, 10
JicTedeHns 75 JeT CO JHS CO3IaHMs JOKYMEHTa, €CJIH II0Ib30BaTelb.

ABJAETCA CYOBEKTOM yKa3aHHBIX CBeJeHHI — Ha OCHOBAaHHH COOTBETCTBYIOLICTO
3asIBJICHVS [IPU TIPEXbSBICHAN JOKYMEHTOB, yIOCTOBEPAOIIHX JIUYHOCTE;

gBISETcS HACHENHAKOM IO 3aKOHy — HA OCHOBAHMM COOTBETCTBYIOLICTO
3asBICHHS TIpH TPEIBSBICHHM JIOKYMEHTOB, YJOCTOBEPSIOIIHX JUYHOCTh H
HOATBEPKIAOIIUX POACTBO;

gBIISeTCS HACIENHAKOM IO 3aBElIaHHI0 — HAa OCHOBAaHMM COOTBETCTBYIOLICTO
3asBEHMs] TIPH NPEIBSBICHAN JIOKYMEHTOB, YNOCTOBEPSIOIIMX JIMYHOCTB, @ TaKXe
JOKYMEHTOB, ~HOATBEPX/AIOMMX MpaBo  HACICAOBAHUA, C YyKazaHWeM Ha
COOTBETCTBYIOIIAN HOCTYIl K yKa3aHHBIM €JaM, I0KyMEHTaM,

JMeeT COrJiacue TPaXKJaHWHA WIM €ro HaclIeJIHWKOB Ha JOCTYI K yKa3aHHBIM
CBEJCHHSM — HA OCHOBAHHH COOTBETCTBYIOIIErO 3asBICHMA IPH IpeAbABICHUN
JIOKyMEHTOB, YAOCTOBEPSIONIMX JIMIHOCTD, & TAKKE JIOBEPEHHOCTH OT TpakKAaHHHA
JM  ero  HACHEIHWKOB,  YAOCTOBEpEHHOH B  TIOpAMKe,  yCTaHOBICHHOM
3aKOHOJATENCTBOM  Poccuiickod — Penepauuy, NOATBEPXKAAONIEH  NpaBo
TIPECTABILATE HHTEPECHl MOBEPUTEIIA.

3.3. JlocTym mONB30BaTeNlsi K JenaM, MOKyMEHTaMm, CIpaBOYHO-TIOUCKOBBIM
cpeAcTBaM K HMM, IN€YaTHBIM H3NAHIAM, NEPENaHHBIM [0 JOTOBOPY B apXuB
cOBCTBEHHIKAMY WM BIaJeblaMy, yCTaHOBUBILMMY OTPaHWICHUS Ha JOCTYIL K HIM,
OCYIIIECTBIISETCS IPU NPEABABICHUH TUCHMEHHOTO paspeliCHHA OT cOOCTBEHHHKA MU
BJa/iEIbIIa.

3.4. Jloctynm mnonp3oBaTeNs K JenaM, [OKyMCHTaM, CIPaBOYHO-TIOMCKOBBIM
cpeficTBaM K HMM, NEYaTHBIM H3JAHUSM, Ha KOTOPBIC pacIpoCTPaHsIETCs JCHCTBUES
zakoHoarenpcTBa Poccuiickoil Penepanuu 00 WHTEIEKTYaJbHOR COOCTBEHHOCTH,
OCYIIECTBIIAETCSA C y4ETOM TpeOOBaHUM 3aKOHOJATEILCTBA Poccuiickoit Penepauu
00 MHTEIEKTYaIbHOM COOCTBEHHOCTH.

3.5. TTonp3oBaTemo, ABIAIOMEMYCS NPEACTaBUTEICM dbonoobpaszoBatens HiIn
ero MnpaBolpeeMHKKa, OpraHoB rOCyJapCTBEHHOM BJIACTH M MHBIX TOCY/apCTBEHHBIX
OpraHOB, OpraHOB MECTHOrO CaMOYyMNpaBIeHHA, NOCTYN K jenaM, AOKyMEHTaM,
CIIPaBOYHO-TIOMCKOBEIM CPEJICTBAM K HHM, MEYATHBIM W3JaHUSIM OTpaHHYCHHOIO
JOCTyNa MPEROCTaBJsAeTC B Mpeesax HCIOTHEHH CciTyeOHBIX 00SA3aHHOCTCH IO
MOTHBHMPOBAaHHOMY  ITHCBMEHHOMY oOpallleHHio OpraHa, OpraHu3aluy, 9bHM
IpeJICTABUTENEM OH SBJIACTCS.
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3.6. TToIMHHAKA apXUBHbIX Je], TOKyMCHTOB, meuaTHble U3JlaHUs HE BBIIAIOTCA
B ClIyJasx:

BEIIOJIHCHHMS CIyXeOHBIX 3alaHiii COTpyAHHKaMH apXuBa C HCIIONb30BAHIEM
3arpeGOBaHHBIX [ONb30BATENEM [CT, IOKYMEHTOB, TMEYaTHBIX W3JaHui, TpH 3TOM
CpOK, B T€4eHHE KOTOPOTO TaKHe /eid, JIOKYMEHTbI, [IEYaTHbIC U3aHUA HE BBIJIAIOTCH,
He MOYeT TpeBbmars 120 pabounx nHed co JHs 3aKa3a MX MOJIb30BaTeNIEM,

BBIAAYM JEJN, JOKyMEHTOB, ICHaTHBIX W3JaHWil BO BpPEMEHHOE II0JIB30BaHMe
OPUIMYECKAM 1 (QHU3MIECKUM nunaM-poH1000pa3oBaTeNiM, HX [IpaBOIPEEMHUKAM
WIA TO 3ampocaM OpraHoB rocyJapCTBEHHON BIACTH M HHBIX rocynapcTBEHHBIX
OpraHOB, OPraHOB MECTHOTO CaMOyIIpaBIeHu s, TP ITOM CPOK, B TEICHHC KOTOpOTO
TaKkue nena, JOKYMEHTHI, NedaTHbIe H3JaHus He BBINAIOTCS, HE MOXET IPEBBILIATE
CpOKa, yKasaHHOro B aKTe O BbIAATC BO BpPEMEHHOE IIOJIb30BaHUE TakKuX Jel,
JOKyMEHTOB, IEYaTHBIX U3aHUMN,

SKCIIOHAPOBAHMUS A&, JOKyMEHTOB, NEIaTHBIX W3[aHN} Ha BBICTAaBKE, IIPH 3TOM
CpOK, B TEUEHHE KOTOPOTO TaKHE JIEd, JOKYMEHTBI, [IeYaTHbIE M3JAHMs HE BRIIAIOTCH,
He MOXKeT TPEBHIIATh CPOKa HX BBIAATM U3 apXHUBOXPAHMJIAILG, OMpPEACICHHOTO
pacnopsAUTENbHBIM TOKYMEHTOM Ha pOBeiCHNE BHICTABKH;

BBIAuM Jell, JOKYMEHTOB, IICHATHBIX M3MaHMi JpYroMy IIOJb30BATeIiO B
uMTANBHBIA 3a), IPM 3TOM CPOK, B TEUEHHE KOTOPOTO Takue Jena, HOKYMEHTBI,
[eyaTHBIe W3TAHMs He BBIIAIOTCS, HE MOXET MPEBBIIATH 40 paGouux nHeH cO JHA
3aKa3a X I0JIb30BATECIIEM.

3.7. B ciy4ae HapyIleHYs I10J1530BaTEICM nomyHKToB 4.2.5, 4.2.6, 429,4.2.12,
4.2.19 Tlopsnka NMOMIMHHUKA apXUBHBIX NI, JOKyMEHTOB, CIPaBOYHO-NIOHCKOBBIX
CpeACTB K HHM, MEYaTHBIX y3aHUE TIOTH30BATENI0 HE BBIAAIOTCA C JaThl IOAatH
apXUBOM 3asBICHHS 00 aJIMUHUCTPATHBHOM MpaBOHAPYIICHHUH nubo 3asBIEHUSA O
NPECTYIUICHHH TO (aKTy COBCPIICHHA HONb30BaTeNeM YKa3aHHBIX B HACTOAICM
IyHKTE HapyIIeHHH i 1O ATl BCTYIUICHUA B 3aKOHHYIO CHILy TIOCTAHOBJICHHUS 1O IETLY
06 aIMUHUCTPATHBHOM MpPaBOHAPYIICHHH 1160 BHIHECEHHs pelueHus o0 OTKase B
BO3GYXAEHHH Jela 00 afMHHICTPATHBHOM IPaBOHAPYIICHUHU 10 (aKTy COBEPLICHHA
oJb30BaTelieM yKa3aHHBIX B HACTOAIICM ITyHKTC HapyIIEHUH WK [Tl BCTYIUICHUS B
3aKOHHYIO CIJTy TIPHIOBOpA CyJa MO YTOIOBHOMY ACITY TH00 BHIHECEHMs pelueHus 00
oTKaze B BO30Y)XIEHHH YTOJIOBHOTO Jeja Io dakTy COBEpIIEHHs MOJb30BATEICM
yKa3aHHBIX B HACTOSAIIEM ITYHKTE HapyIICHUH.

IV. TIPABA U1 OBSI3AHHOCTH TTOJIb3OBATEJIAL

4.1. Tlonp30Batenb BIPaBe:



4.1.1. Tlocelnarh YMTAIBHBIH 3a1 apXyBa, U3ydath fena, JOKYMEeHThI, ClIpaBoIHO-
[IOMCKOBBIE CPEJICTBA K HUM, TICHATHBIC H3NAHHUA Ha 6e3B03ME3THON OCHOBE.

4.1.2. Tlony4aTth yCiyru Ha B03Me3HOM OCHOBE C OGOPMIIEHHEM aKTOB CJ@dH-
TPHEMKH OKa3aHHBIX yCIIYT.

4.13. Tlomydyarb HENOCPENCTBEHHO B apxuBe WA C HCIIONH30BaHUEM
I/IH(bOpMaIII/IOHHO-TeJIeKOMMy}II/IKaLII/IOHHBIX ceTeii WHpoOpMAIMIO O  TOPANKE
odopMiIeHMs TIpOIycka B auTabHEIA 34y, rpaduke paboOThl YHTATIBHOTO 3aia,
MOpS/IKE M YCIOBUSIX MPENOCTABICHIA YCIIYT apXHUBOM.

4.1.4. Tlony4ats Juis H3y4eHHsS B BHIC IOJUTMHHUKOB ¥ (WiH) xonuii Qonua
[IONB30BAHMsA JeNa, MOKYyMEHTHI, MPOMIC/IINC HAay4YHOE OIMCAHKE, TEXHIHCCKOS
opopmiieHHe ¥ He NPU3HAHHEIC HAXONAIMMMCA B HEYAOBJICTBOPUTCIHHOM
HU3AIECKOM COCTOSHUM B COOTBETCTBHH C TOPSAKOM IpPH3HAHHMSL JOKYMEHTOB
ApXUBHOTO doHza PoccuiicKoi ®denepanyu HaXOISIIMMHUCS B
HEy/I0BJIETBOPUTETIEHOM du3nIeCKOM COCTOSHUH, CTIPaBOYHO-TIOMCKOBEIE CPEACTBEA K
HUM, TIe4aTHbIe 3 AHHS .

[IO/IMHHAKA Jell, JOKyMEHTOB, HMMCIOLIHC xormuy (OHAA IONB30BAHUI,
SBJISIOIMECS YHUKAIbHBIMY, AMCIOIIUE B o(OpMIIEHHH HIA B TPHJIOXKCHHH K HUM
J[paroneHHbIe METAUIbl ¥ KaMHH 1 COCTOSIIAE Ha 0COOOM PeXHUMe ydeTa U XpaHeHHs,
a TaKKe HaXOIAIIHMECST B HEYIOBJIETBOPUTEILHOM hU3NUECKOM COCTOSIHHH, BBIIAIOTCA
B NOpA/KE, YCTAHOBJICHHOM MpaBAJIaMH OpraHM3alMy XpaHEeHHs, KOMILIEKTOBaHHS,
yueTa U MCHONB30BaHHSA JOKYMEHTOB ApxuBHOro ¢oHza Poccuiickoit enepanvu U
JPYTHX apXHBHBIX JIOKYMCHTOB B FOCY/IAPCTBEHHBIX ¥ MYHMIHIAIBHBIX apXuBax,
My3esix 1 GubmoTeKax, HaydHbIX opraﬁmrseuuzmx3 .

4.1.5. Tlony4aTs B JIeHb 0OpaIlCHHs CTIPaBOYHO-TIONCKOBBIE CPEACTBA K JIeTaM,
JOKYMEHTaM, a TAKKe IMETh JOCTYIL K ABTOMATH3HPOBAHHEIM CIIPaBOYHO-IIOHCKOBBIM
CpeJICTBaM, HaXOJIIMMCs B YHTAJILHOM 3aie.

4.1.6. 3axa3plBaTh B YATAIBHOM 3aJ1¢ UIIH C FCIIONIB30BaHMEM HHGOPMaIOHHO-
TeNeKOMMYHHKAIMOHHBIX CeTed fena, NOKyMEHTE, CIIPaBOYHO-TIOUCKOBBIE CPEAICTBA K
HYIM, TIedaTHbIE H3aHHs 10 TEME MCCIICOBAHI.

4.1.7. 3aka3plBaTh €IVHOBPEMEHHO B TCHCHHE paGouero JHs ¥ MONy4arh Ha
Ge3BO3ME3MHON OCHOBE HE IIO3JHEE HeM Hepe3 2 paboumx nHs (Aena, MOKYMEHTHI
OTPaHUYCHHOTO JIOCTYMa, YaCTHIHO pacceKpevyeHHBIe, Ha WHOCTPAHHBIX A3bIKAX - HE
no3aHee yeM depe3 10 pabounx nHeit) co nHs opopMIIeHNs 3aKa3a:

2. Tloanynkr 13 nynxta 6 INonoxennd o DenepanbHOM apXHBHOM AreHTCTBE, YTBEPIKACHHOTO YKa30M Tpesnaenta Poccukickod denepauu oT
22.06.2016 Ne 293 «Bonpocsi DeAepaibHOr0 apXHBHOTO arentcTsay, (CoOpaHue 3aKOHOATENBCTBA Poccuiickoit denepauwy, 2016, Ne 26, cT. 4034).

3. Moanyukrs! 1, 2 yHKTa 6 Tlonowenus 0 denepabHOM apXUBHOM arcHTCTBE, YTBEPIKAEHHOTO YKa30M Tpe3unenta Poccuiickodt denepaunn
oT 22.06.2016 Ne 293 «Bonpocsl denepanbHOro apPXUBHOTO ar¢HTCTBAY, (CoBpanue 3aKOHONATENILCTBA Poceniickol ®enepauny, 2016, Ne 26, cT.
4034).
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no 20 men obummMM o6nemomM He 6Gosee 1500 UCTOB (nubo oAHO JENO 00BHEMOM
Gonee 1500 1HCTOB) YIIpaBIeHYECKOH U HAyJHO-TEXHMIECKOH JIOKYMCHTAIIMH AIA HE
6onee 500 nuCTOB (mu6o OAHO [0 o6pemom Oosiee 500 JINCTOB) JIOKYMEHTOB
JIMYHOTO MPOUCXOXKICHUS,;

70 10 e[MHAL XPaHEHUs ayUOBU3YATBHBIX 1 SJIEKTPOHHBIX JIOKYMEHTOB.

4.1.8. Vzyuatp NOJTy4EHHBIC NIC14, JOKYMEHTHI, TIeYaTHBIC U3/[aHNs B teuenue 20
pabounx mHEH, NOINHHUKH 0c0G0 IEHHBIX Je]1, JOKyMEHTOB B TCUCHHE 10 pabouux
JHEH.

4.1.9. ViMeTh B MONB30BaHMHA OJHOBPEMEHHO 1O 20 nen, JOKYMEHTOB, NEYATHBIX
W3IaHui, o0muM obsemomM He Oonee 1500 THCTOB (mubo omHO Aeno o6reMoM Ooriee
1500 JMCTOB) yHpaBleHIECKOH U HAYYHO-TEXHIYECKOH JIOKYMEHTAlIH unu He Oosee
500 nuctoB (OO OMHO IEINO o6memom Gosee 500 JNMCTOB) JOKYMEHTOB JIMIHOTO
IPOUCXOXKACHHA.

4.1.10. 3akaspiBaTh ¥ HOTYYaTs JeNa, TOKyMEHTHL [leyaTHBIE W3/aHMsd paHee
CPOKOB BBIIa4H M (unm) cBepX 0OBEMOB BBRIAAYH, yCTaHOBJIEHHBIX TOAIYHKTOM 4.1.7
ITopsnka, Ha BO3ME3IHOM OCHOBE.

4.1.11. TlpoBepsTh NpH HONy4CHHH ACT, JOKYMEHTOB, CIPaBOYHO-TIOMCKOBBIX
CPEICTB K HYM, NEYaTHbIX W3MaHUH ¥X HETOCTHOCT U COXPAHHOCTE.

4.1.12. Tlonb3oBaThCA 000OPYOBaHUEM YATAIBHOTO 3ai1d, npeiHa3HAYEHHBIM JULT
u3ydeHus Jen, HOKYMEHTOB, CIPaBOYHO-MIOMCKOBBIX CPEACTB K HIUM, neyaTHBIX
W3JaHUN.

4.1.13. Vicnonp30BaTh NPX H3yYeHHH J€J, JOKYMCHTOB, CIIPABOYHO-TIONCKOBBIX
CpelCTB K HHMM, NEYaTHBIX M3MaHUi IS OCYHIECTBICHMA BBIIHCOK H Habopa TEKCTa
cOOCTBEHHBIE TEXHUYECKHE CPENCTBA 6e3 3BYKOBBIX CHTHANOB M 0€3 MOAKIIOUCHUS X
uH}OPMALOHHO-TENEKOMMY HUKAIAOHHEIM ceTsM  apxuBa WIM  apeHnoBaTh
TeXHUYEeCKHE CPe/ICTBa apXUBa.

4.1.14. 3axa3piBaTh JHMOO H3rOTaBINBATH CaMOCTOSTENBHO apeHNyEeMbIMHU
TeXHUYECKUMH CpEeACTBaMU apXuBa HIH CcOOCTBEHHBIM TEXHUYECKHUM CPEICTBOM
KOTHMMA ApPXHMBHBIX JIeJl, JOKYMEHTOB, MEHATHBIX ysnanuit B obpeme He Gomee 100
UCcTOB (KapoB, DJICKTPOHHBIX o6pa3oB) B TeueHHWe pabouero AHI HA BO3ME3IHOM
OCHOBE IIpH COOJIOZICHUN TpeGOBaHuUi OJIYHKTOB 4.2.21—4.2.25 Ilopsanka.

4.1.15. 3axa3plBaTh KOMIMH Jiedl, JOKYyMEHTOB, meyaTHHIX M3JaHud JHbo
M3TOTABIMBATS CAMOCTOSTENHHO KOIMHUM JIe, AOKYyMEHTOB, IeYaTHBIX H3JaHUH BO
BHEOUEPETHOM MOPSIKE U (mm) cBepx 00beMa, YCTAHOBJICHHOTO B noamyukre 4.1.14
Tlopsika, Ha BO3ME3/(HON OCHOBE.

4.1.16. BHOCHTD B YHTAJIBHBIN 31 ¥ BBIHOCUTDH MHCHMCHHBIC [PUHAUIEKHOCTH,
BLIIMCKA M3 Jel, JOKyMEHTOB, CIPaBOYHO-TIOMCKOBBIX CPEACTB K HHM, IEYATHBIX



y3naHuii, KONHMH apXWUBHBIX JOKYMEHTOB, T€YaTHBIX W3aHui, JHUCTBL C
MAIITMHOIMKMCHBIM ~ TEKCTOM, PYKOTIMCHBIH MaTepuall, TPaHkH Hay4HOW pabOTEHI,
coBGCTBEHHBIE TEXHWYECKHe  Cpe/CTBa, JCHONb3yeMble TIpH  H3ydeHud  [el,
JOKYMEHTOB, ~ CIIPABOYHO-TIOMCKOBBIX CpeACTB K HHUM, TeEYaTHBIX u31aHui,
KOMHPOBAHUH JIel, IOKYMEHTOB, eYaTHBIX W3aHW} Ha OCHOBaHUH 3asBICHU.

4.1.17. Tlpuenexkats B CIy4ac HeOBXOMMMOCTH K paboTe B YUTANBHOM 33JIC
COTPOBOXJAIONIUX JIUIL B MOPANIKE, YCTaHOBJIEHHOM ITyHKTOM 2.2 Topsnka.

4.1.18. TlpemocTaBIATh apXWBY IK3EMIULIP W3JaHMs, TOArOTOBJICHHOIO €
HCIIOIB30BAHMEM JI€1, NOKYMEHTOB, CIIPaBOYHO-TIOMCKOBBIX CPE/ICTB K HIM, [e4aTHBIX
W3/1aHK}, HAXOUIIAXCS Ha XPAHEHNH B apXUBC.

4.1.19. OGpamarbcss K PyKOBOACTBY apxuBa C TpeIOKEHHAMY, 3aMCIaHUAMH,
sasi00aMH 10 BOIIpocaM opraHu3aliiy paGOTH! YUTAIBHOTO 3ala.

4.1.20. OBxanoBaTh OTKa3 B BblIade JEI, JOKyMEHTOB, CIIPaBO4HO-TIOMCKOBBIX
CpelCTB K HHM, TI€IaTHBIX W3NaHEH B COOTBETCTBHM C 3aKOHOZNATENLCTBOM
Poccuiickoit Peaecpanun.

4.2. Tlonp3oBaTelh 00s3aH:

4.2.1. Cobmronars ITopsioK U paspaboTaHHbIC Ha €T0 OCHOBE JTIOKAJBHBIC aKTBI,
periiaMeHTHpPYIOIHe paboTy MoJB30BaTENEH C AeNaMH, JOKYMEHTaMH, CIPaBOYHO-
[IOVICKOBBIMH CpPEICTBaMU K HUM, MEYaTHBIMH W3MaHUsAMH B UYHMTANBHBIX 3alaX
apX¥BOB.

4.2.2. CnaBaTh Ha XpaHEHHE IPH BXOIC B YUTANBHBIA 3a] BEPXHIOIO OICXKAY,
CyMKH pa3Mepom Oonee 200x300 MM, 30HTEI, TAKeTHl M HMHBIC NPEIMETEl, KPOME
yKa3aHHBIX B IIOMITYHKTES 4.1.16 Tlopsanka.

4.2.3. BHOCUT B UHTAIBHBIH 3aJl NMPEIMETHI, YKa3aHHBIC B noxmyHnkre 4.1.16
ITopsizika, B MPO3pavHOM IaKeTe 1 (uu) CyMKe pa3sMepoM He Gonee 200x300 MMm.

4.2.4. PerucTprpoBaThCs MPH KaX/0M MOCELICHIN B XypHaje y4era NIOCEICHUH
YUTAIBHOTO 3a1a.
| 4.2.5. CobmnrogaTs rpagux paboThl YHTAIBHOrO 3aJ1d 1 apXuBa, OOIICCTBEHHbIH
TOPS/IOK, THLIMHY ¥ YHCTOTY B YHTAIILHOM 32JIC, a TaKoKe MMpaBa ¥ 3aKOHHBIC MHTEPECHL
[pyTHX TONb30BaTeNeH 1 paboTHHKOB apxusa. He MPOHOCHTDH TIPOYKTHl MIATAHUA H
HATIMTKY B YATAIBHBIN 3all.

4.2.6. ObecriednBarh LEIOCTHOCTh ¥ COXPAHHOCTD TOJyYEeHHBIX Vi1 M3y4eHUs
JeN, JOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEACTE K HVM, TIe4aTHbBIX M3/IaHuH.

4.2.7. CTaBuTh NOAIKCH B 3aKa3C (TpeGoBanny) 3a TOJy4eHHE Jel, JOKYMEHTOB,
CIPaBOYHO-TIOUCKOBBIX CPENCTB K HAM, MeYaTHBIX U3JAHUM.

4.2.8. HezaMmeLIUTENBHO €OOOIIATh paGOTHUKY YMTAJbHOTrO 3ama apxusa 06
o6HapyKeH!H TTOBPEX/ICHUH A eheKTOB Jiell, JOKYMEHTOB, CIPABOHO-TIOUCKOBRIX
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CPEACTB K HHM, TE€YaTHBIX W3IaHui, OTCYTCTBHM JIUCTOB, HeNpaBWIbHON HyMepaluy,
HaJWY¥M BJIOXEHUH, HE yKa3aHHBIX B JIACTaX-3aBEPUTENAX MONYyICHHBIX JCI.

4.2.9. He moBpeXnaTh MOIYYEHHBIC JICIA, JOKYMEHTBI, CHPaBOYHO-TIONCKOBBIC
Cpe/CTBa K HIM, [Ie4aTHBIC U3NAHM, B TOM YHUCIIE:

He MHCATh HA JHECTaX Jel, JTOKyMEeHTOB, He NaiKaTk, He pBaTh, HE pe3aTh JIHCTHI
nen, IOKyMEHTOB, HE 3aru6aTh WX YyIbl, HE BBIPHIBATH JIMCTBI H3 Jen, He
riepeKiiaipIBaTh JIUCTHI B ACJAX;

He BHOCHThH M3MEHEHWsS B TEKCTBHI JIOKyMEHTOB, HE nenaTh Ha JOKYMEHTax M
0BIOKKAX [N, YIAKOBKax ayJHOBH3YyaJlbHBIX JOKYMEHTOB TIOMEThI, HCTIPaBICHN,
MOUepKUBAHUS;

He MHcaTh HA JICTaX OyMarW, MOJOXEHHBIX TNOBEPX nen, JOKyMEHTOB, HE
KaJIbKMPOBATh JOKyMEHTBHI;

He BKIaIBIBAaTh B Jeja, JOKYMEHTHI, yIaKOBKH ayIMOBU3YaNIbHBIX JOKYMCHTOB
[IOCTOPOHHYE NIPENMETBI, HE OCTABIIATE B JeNlax 3aKIaaK;

He OCTABJIATH MeNa, JOKYMEHTBI OTKPHITBIMH Ha BpeMA OTCYTCTBHS TOJIb30BATEIS
B YUTAJILHOM 3aJI€;

He TONb30BaThCcd KieeM, CKOTYeM, MapKepoM, IephEBOH PYYKOH, CTHKCPOM,
KOpPEKTUPYIOLIEH KMAKOCTHIO (LITpUXOM), KOIHPOBaJIbHOM Gymaroi, HOXHUIAMH,
IPYTAMH PEXyLIMMH TPEAMETaMH;

He mepefaBaTh jena, JOKyMEHTHI JpYTHM noJIb30BaTeNsAM (32 HMCKIIOYCHHECM
COTPOBOXKIAIONIUX JIULI, yKa3aHHBIX B nyskre 2.2 Topsnxa);

me Opath fena, AOKYMEHTBl Yy HpYyTHX monp3oBarenei (3a HMCKIOYCHHEM
CONPOBOXIAIOIIHX JIUL, YKA3aHHBIX B IyHKTC 2.2 Tlopsaxa);

He JeNaTh [IOMeTH Ha KapTOUKax MpH HCHONB30BaHNH KaTajloroB;

He NepecTaBisiTh M HE BBIHMMATh KapTOHKH W3 KapTOTEYHBIX SIIHKOB IpH
MCIIONB30BaHUN KaTaJlOTOB;

HE TPUMEHATh (QU3MUCCKUE YCHIH, KOTOpPBIE MOTYT NPUBECTH K HApYyIICHUIO
IEJIOCTHOCTH IeperuieTa Aejl, TOKyMEHTOB.

4.2.10. 3amoiHATH JUCTH HCIONB30BAHMS IOTYHEHHBIX Jell, JIOKyMEHTOB,
CIIPaBOYHO-TIOUCKOBBIX CPEACTB Kk HuM (TIpH HATMYUM Y HUX JIACTOB MCIIONB30BaHNA),
yKa3piBag JaTy HCIOJB30BaHMA, damMuIHio, WHALUATIEL (pa3bopumBO), XapaKTep
Tpou3BeIeHHOH paboTHI.

4.2.11. CrasaTh COTPYAHHKY YHTAIBHOIO 3aja II0CIC OKOHYAHHUA paboThl IIPH
KaJIOM IOCELIEHNH YUTaJbHOro 3ana Jena, JOKYMEHTBI, CIPaBO4HO-TIOMCKOBBIC
cpezCcTBa K HEM, 1€YaTHBIC U3/IaHHA. ‘

4.2.12. He BBIHOCHTH W3 YHMTAIBHOrO 3ajla Jeia, JOKYMEHTBI, - CIIPAaBOYHO-
[TOMCKOBBIE CPEICTBA K HUM, TICYaTHBIC U3/1aHUs, KOIHH (oHza MOJIb30BaHNS.
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4.2.13. Cobmozarh TpeGoBaHusa paboTHI C 06GopyIOBaHNEM, yCTAHOBICHHBIM B
YUTAJIHHOM 3aJ1€.

42.14. He mnpoW3BOAWTh HA KOMIIBIOTEpAX YUTAJNBGHOTO 3ajla apXuBa
KOMUPOBAHME M MOAUGMUKAIMIO JNEKTPOHHBIX pecypcoB, He 3arpyxarb M He
yCTAHABNIMBATH NIPOrpaMMbl, HE BHOCHTH HU3MEHEHHs B (baﬁanylo CTPYKTYpy ¥ He
MEHSTH CTPYKTYPY PaclONIOKEHHs IIAlloK, HE HCIOJIH30BaTh KOMIBIOTEPHI YATATBHOTO
jaqa  apxuBa UL Iepefadu uHbopMalMu  4epes nH()OPMALIKIOHHO-
TeNeKOMMYHHUKAIMOHHBIE CETH, He BBIIPYXKaTb C HHX HHPOpPMALMI0 HA CHEMHBIC
HOCHUTEIIH.

42.15. He 3axomuTh B CIyKeOHBIE IOMEINEHUS apXHBa, HE [10JIb30BaThCA
cTyXeOHBIMH KapTOTEKaMu, ciyxeOHBIMU TeleoHaMH, a TaKKe TEXHUYECKUMHU
Ccpe/icTBaMy apXHBa, HaXOMAUIMMHUCH BHE Tpe/IeNIOB YUTATBHOTO 3a1a.

4.2.16. He mnepenaBath IpONyCK B yuTaNBHBIH 3an  Apyromy jmiy (32
HCKIIOYEHHNEM COLIPOBOXIAIOIIMX JIULI, YKa3aHHBIX B ITyHKTE 2.2 Tlopsnka).

4.2.17. TIpy HEBO3MOXHOCTH MOCEIIEHUs TUTAILHOTO 3ajia B TEUEHHUE CPOKa, HA
KOTOPBIH BBLJAHEI J€Na, JOKYMEHTHI, MEYaTHBIC W3OaHus, coolmars B apXuB Ui
IIPOJIEHHs. CPOKA MX HAXOXKJCHHUS B TUTAIILHOM sase (e Gonee veM Ha 10 paGodmx
nueit). Ecim Takas mpocbba OT TONB30BATEN HE nocTynana, mogoOpaHHbIe JENa,
JNOKYMEHTHI, IeJaTHble H3aHUA BO3BpAILAIOTCA B  apXHBOXPaHUIHMINE oe3
yBeIOMJIEHHS [10JIb30BATEN.

4.2.18. CoobuaTh B apXuB 00 H3MCHEHHH cBe/IeHU, 00s13aTeNbHBIX K YKa3aHHIO
B aHKETE II0JIB30BaTENs, PaGOTAIOIIEro B YATATEHOM 3ale, TIPH [IEpEOM I10CJIE TAKOTrO
JA3MEHEHHS MOCEIEHNH YUTATBHOTO 3ajla apXuBa.

4.2.19. BHIoNHAT 3aKOHHBIE TPeOOBaHMA pabOTHUKOB apXHBa, OXpaHHOH M
TOXapHO# cIyx0 apXuBa.

4220, TlpenpsaBiATb COTPYINHUKY oXpaHHOW CiyXObl apxuBa II0 €T0
TpeGOBAHHMIO MMEIOIIHECS Y TMOIB30BATE MaTepuaysl U IIPEJMEThl, yKa3aHHBIC B
noanyskre 4.1.16 Iopsnxa.

4,2.21. TTpy KONUPOBAHUHU A€, AOKYMEHTOB, [IeYaTHBIX W3JaHUN TEXHUICCKUMH
Cpe[CTBaMH apXHBa yKas3blBaTh MPH o(OpMJIEHHHN 3aKa3a Ha KONMMPOBAHUE IEPEUCHE
KOIMPYEMBIX Jiell, JOKYMEHTOB, NE4aTHbIX W3daHUi ¢ YKasaHHeM HX apXUBHBIX
nmdpos, 00beMa KOITMPOBaHUsA, KOIHICCTBA 9K3EMIUIAPOB, BUJA KOTUH, TEXHHICCKHX
rapaMeTpoB KOMMPOBAHMS.

4.222. Tlpa caMOCTOATENHHOM KONMMPOBAHMM JCT, JOKYMEHTOB, MEYaTHBIX
W3aHUil  3aKII0¥aTh JOTOBOp C apXuBOM Ha OpraHM3allyio KONMPOBaHWA JICll,
JOKYMEHTOB, MEYaTHBIX y3MaHUd  COOCTBEHHBIM TEXHUYECKHM CPEACTBOM MM
apeH/lyeMbIM TEXHUYECKHM CPEAICTBOM apXHBa.
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42.23. IlpousBoguTh  CaMOCTOSTCIBHOC KOIMpOBaHHE  COOCTBEHHBIM
TeXHWYECKIM CPEICTBOM HIIHM apeHIyeMbIM TeXHUYEeCKMM CpeICTBOM apXuBa [ICl,
JTOKyMEHTOB, Te4aTHBIX W3JaHui B CHENHANBHO oTBeIeHHOM(-bIX) apXHUBOM UL 3THX
meneit Mecte(-ax), B TPUCYTCTBHH paCOTHHUKA apXuBa, KOTOpBIil 00ecrednuBacT
[IOATOTOBKY [€J, JOKYMEHTOB, MCYaTHbIX W3MAHUH U1 KONMMpOBaHMA M HX
COXpaHHOCTh B TIPOLECCE KOMMPOBAHUA, KOHTpOJIb 33 COOJIOJICHHEM yCIIOBUH
KOITMPOBAHHSL.

4.2.24. Wcnomp3oBaTh NpPH CaMOCTOATSIBHOM KONMUPOBAHUM COOCTBEHHOE
6EeCKOHTAKTHOE MOOMIBHOE KOMNMPYIONIES TEXHHIECKOS cpeactso 0e3 IUTaTHBOB,
CheMHBIX OOBEKTMBOB H OCBETHTCIIPHOI'O obopynoBanus (HaIpUMED, TenedoH,
doToamnmnapar, [UIQHIIETHBIM KOMIIBIOTEP) C BBHIKIIIOUEHHBIMH (yHKIMAMH BCIIBIIKA 1
[10JaYH 3BYKOBBIX CHIHAJOB. 3amperaeTcs MPUMEHCHUE COOCTBEHHBIX KOHTaKTHBIX
TeXHHUECKUX CPEACTB (B TOM YHCIe, PYdHBIC, IIAHIICTHRIC, IPOTSDKHBIE CKaHEpE,
KOIHMpPHI), (HUKCHUPYIOIMX M MPHKAMHBIX YCTPOWCTB, NOAPYYHBIX CPEACTB M
U3MYECKHX YCHIMI, KOTOPBIC OKA3hIBAIOT HeraTUBHOE BIMAHHME Ha (QU3MIECKOe
COCTOSHHUE 16, TOKYMEHTOB, [IeIaTHbIX U3aHHH.

42.25. He ocymecTBIATh CaMOCTOATEILHOC KONMpPOBaHME ITOJUIMHHAKOB NI,
JIOKyMEHTOB, [I€4aTHBIX H3JaHUH:!

MMEIONIHX KoUK (POHIA MOJIB30BaHUs;

OTHECEHHBIX K KaTeropHy 0co00 LEHHBIX;

NPU3HAHHBIX HAXOAAMMMHUCS B Hey/IOBJIETBOPUTENLHOM (PU3UIECKOM COCTOSHUHU
B COOTBETCTBHH C MOPAAKOM IPU3HAHKA JIOKYMEHTOB ApxuBHOTO (oHIA Poccuiickoi
denepanuy HaXOAAMMMHCS B HeyIOBIETBOPHTETEHOM (QH3HIECKOM COCTOSIHHH ;

C YracarolllIM TEKCTOM, NPH HalMauH MUrMEHTHBIX IIATEH, KOPPO3UHU KEJIC30-
FAJUTOBBIX YSpHIL, HapyIIEHUs CBSA3HM KPACcOTHOrO CIIOH € OCHOBOM (pacTpeCKUBaHHE,
OCHINIH, IIOpOINEHKE), Ha JOMKOH Gymare, Ha Kajlbke, MMEIOIIMX CYprydHbic H
BOCKOBBIE TIeuaTH, IIOBpEXICHHE ICpeIlIcTa (packon GloKa, HapyIIeHME MIHTHA,
BHIaICHUE JIICTOB), KOPEIIOK, KOTOPBIH HE TO3BOJACT PAcKpHITh JIeN0 Ha POBHOH
IOBEPXHOCTH, HE IPHYMHASA TIPH 3TOM TIOBPEXKICHUH NepeIUeTy H camoMy AeILy.

4.2.26. YKa3bIBaTh IpH MyOaMKaiuy Ael, AOKyMEHTOB HX apXHUBHBIE IMUQPBL.

4.2.27. TlpenoctaBiiTb apxuBy 6ubnuorpaduyeckrie HaHHBIC 1y OIuKaLMiA,
aj[peca MHTEPHET-PeCypCcoB, MOATOTOBICHHBIX € JCIIONB30BaHUEM JIe)l, NOKyMEHTOB,
CIIPaBOYHO-TIOMCKOBBIX  CPENCTB K HUM, [euaTHBIX M3JaHUN, HAXOMAMIMXCS Ha
XpaHeHHH B apXUBE.

4. Tloanynkt 13 nyHkra 6 [TonoxeHus o desiepanbHOM apXHBHOM areHTCTBE, YTBEPIKACHHOTO Vxasom TTpesnnenta Poccuiickoi denepauy oT
29.06.2016 Ne 293 «Bonpocsi DejepansHOMO apXMBHOTO arcHTCTEAY, (CoBpanne 3aKOHOAATENbCTBA Poccuiickoit denepaumn, 2016, Ne 26, ct. 4034).
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Ipunoxenue k [Topaaxy (pexomenoyemblil obpasey)

Haszsanne rocyAapcrBeHHOro (MyHHIMNIATLHOTO) APXHBA

Jleno nonb3oBaTens Ne

AHKeTa [101b30BaTes, paGoTAIONEro B THTAILHOM 3¢
1. @amunus
2. Umsa
3. OruecTBO (NpH HATHYUH)
4, lata posKACHHA

5. T'pakIaHCcTBO
6. Mecto paboTh! (y4eObl) ¥ I0/DKHOCTD (TIp¥ HATMYKH)

(nonnoe naseanue yupeocoenus, e20 noumoswiii adpec u aopec INeKMPOHHbLY NOYMBbL, menegon)
7. O6pa3oBaHHUe, yUeHOE 3BaHNC, yICHAA cTereHb (TIpH HATHYHH)

8. OcHOBaHHe JUTA MPOBEACHHUS HCCIIENOBAHHS

(nanpasnenue Op2aHU3AYUY UTYU NO NUHHOMY 3aAGNEHUIO)
9. Tema, XpOHOJIOTHYECKHE paMKH

10. Ilesb paboTh
11. Afipec pericTpaiyH 1o MECTY JKHTC/IBCTEA (npeObIBaHNS)

12. Anpec hakTH4ecKOro NpoXX1BaHHA

13. Homep KOHTaKTHOIO Tenedona (MpH HATMYMH)
14. Anpec 3MeKTPOHHON MOYThI (rpu HAJTHYHK)

15. Bug, cepus, HOMCp 1 jara JOKYMEHTA, y,uocmsepmomero JIMYHOCTD, & TAKKE OpraH, BblIlaBHIHﬁ JOKYMEHT

16. amuns, UM, OTIECTBO (IPH HATTHYHH) COMPOBOANIAOLICTO vua

O0513aTE/IbCTBO-COrJIAIICHNE

A, )
(pamunus, ums, omuecmeo (npu Hanu4uu)

o3HaKOM/EH ¢ ITOpAIKOM HMCHONB30BaHUS apXMBHBIX JOKYMEHTOB B IOCYJapCTBEHHBIX M MyHHLIMNATBHBIX
apxuBax Poccuficko denepauy, yTBEPKICHHBIM MPUKA3OM Pocapxusa ot 01.09.2017 Ne 143, u 0653y10Ch
€ro BBIMOJIHATD.

1 cornacen Ha 06paGOTKy MOMX MEPCOHANBHBIX JAHHBIX, yKa3aHHBIX B aHKETE, MTOCPEACTBOM BHECCHHA
B MHOPMALMOHHYIO 6a3y JaHHBIX, B cootsercTBun ¢ denepaspHbiM 3aKOHOM OT 27.07.2006 Ne 152-®3
«O nepcoHANBHBIX JAHHBIXY".

O6a3yroch  cOOMONATh  PEXKHM KOH(UACHLMATBHOCTH B OTHOLICHHH' cTaBlieii MHE W3BECTHOW
MHpOPMALHM, KCTIOJIb30BAHHE U pacTpOCTpaHeHHe KOTOPOH OrpaHHHeHO 3aKOHOZATEIBCTBOM POCCHICKOH
®denepauun.

«_» 20_r.

noonuUco
OONNCHOCHb, COMPYOHUKA ApXUea noonucy pacuupposra noONuUc
«_» 20_r.

5. Cobpanue 3aKOHOATENBCTBA Poccuiickoit Genepaunn, 2006, Ne 31, cT. 3451; 2009, Ne 48, c1. 5716; Ne 52, ct. 6439; 2010, Ne 27, cT. 3407,
Ne 31, cr. 4173, 4196; Ne 49, cT. 6409; 2011, Ne 23, cr. 3263; Ne 31, ct. 4701; 2013, Ne 14, cT. 1651; Ne 30, cr. 4038; Ne 51, cT. 6683; 2014,
Ne 23, ct. 2927; Ne 30, cT. 4217, ct. 4243; 2016, Ne 27, cT. 4164;2017, Ne 9, ct. 1276, Ne 31, ct. 4772.



