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06 yrepxaennn Ipasui opranu3anuy XpaHeHus, KOMILIeKTOBaHH L,
ydeTa H HCHOJIb30BAHMS HOTAPHAILHBIX J0KYMEHTOB

B COOTBETCTBHH C 4acThIO 4eTBepTOi cTaThl 9 OCHOB 3aKOHOAATENECTBA
Poccmiickoit denmepauuu 0 HOTapHaTre OT 11.02.1993 Ne 4462-1 (BemomoctH
Cne3na HapOIHBIX JCIyTaToB Poccuiickoit ®eneparuu u Bepxosnoro Copera
Poccuiickoii ®enepaumn, 1993, Ne 10, ct. 357; Cobpanue 3aKOHOJATEIECTBA
Poccuiickoit ®enepanmu, 2022, Ne 29, ct. 5306), MOAIYHKTOM 1 mynxta 1
[onoxernus o MuHHCTEpCTBE  IOCTHIMM Poccuiickoii ~ Penepanuy,
yTBEPKAECHHOTO Vka3om IlpesnsieHTa Poccuiickoit @enepaliii OT 13.10.2004
Ne 1313 «Bompockl MwuHHCTEpCTBA FOCTHIHH Poccuiickoit ®Denepanym»
(CobGpanue 3aKOHOIATENECTBA Poccuiickoi ®enepammu, 2004, Ne 42, cT. 4108;
2016, Ne 51, c1. 7357), npuKka3 s Balo:

1. VTBepauTh MpPHIATa€MEIC [IpaBuna OpraHusalldd — XpaHCHHS,
KOMILIEKTOBAHUS, YI€Ta ¥ HCIIOJIE30BaHIs HOTapHAIBHBIX IOKYMEHTOB.

2. HacTosmmmii mpHKa3 BCTynaer B caiy ¢ 11 3.

—

MuHHUCTD K.A. UyityeHKo




YTBEPXIEHBI YTBEPXJIEHBI
pemenneM lIpaBieHus npuKa3oM MHHHCTEPCTBA IOCTHLIHH
®denepanbHON HOTapHATBHOM MTaaThl Poccuiickoit ®enepanyu

ot 2, [ .A22  Ne .78'// g4 or 74 1%, 222E Ne FF5

l'[pamma OpraHU3anuy XpaHeHHH, KOMILJICKTOBaHH, y1ieTa
H HCIIOJIb30BAHHA HOTAPHAJIBHBLIX JOKYMEHTOB

I. O0mue moJiokeHus

1. TIpapuna OMNpeneisiOT MOPSANOK H TpeOOBaHHA K OpraHM3allvH
XpaHEeHHs, KOMILUIEKTOBaHHJI, yd4eTra M HCIOJIb30BaHHs HOTapHAIBHBIX
JOKyMEHTOB HOTApHMAJIBHBIMH apXWBaMH HOTapHaIBHBIX @ajaT CyOBEKTOB
Poccmiickoit ®epnepamum (majee — HOTapHAIBHBIM apXWB, HOTApHAIbHEIC
HajaThl COOTBETCTBEHHO). IIpu 3TOM IIOA HOTapHalbHBIMH [JTOKyMEHTaMH
MOHMMAIOTC  [JOKYMEHTHI, MpeaycMoTpeHHble cratheit 39.1  OcHoB
3aKOHOIATENbCTBa Poccuiickoii ®enepauum o Horapmare oT 11.02.1993
Ne 4462-1 (nanee — OcHOBBI)'.

2. HorapuanbHbiii apXWB OCYIIECTBISET XpaHEHHME, KOMILIEKTOBaHUE,
y4eT M WCIOJIB30BaHHE HOTAapHAIBHBIX JOKYMEHTOB. B HOTapHAJBHBEIM apXuB
NPUHUMAIOTCS HOTapHAlbHBIE JOKyMEHTH Ha OyMaXHOM  HOCHTENe
HOTapHyCOB, 3aHHMAIOIIUXCA YaCTHOH NPaKTHKOM, CO3JaHHBEIE B pe3ysbTaTe
UX JEATEIHHOCTH, HOTapHAIbHEIE JOKYMEHTHI I'OCYAapCTBEHHBIX HOTapHAIbHBIX
KOHTOp B CITy4asix MX yIpa3JHEHHUs WIH NpeKpalleHHs IOJIHOMOYHH HoTapryca
rOCyJapCTBEHHOH HOTAapHAJbHOM KOHTODEI, HaXOZsINHecd Ha BpPEMEHHOM
XpaHEHHM Yy HOTAPUYCOB, 3aHMMAIOIIMXCS YacTHOM IpPaKTUKOM (apXMBHBIH
¢OHI HOTapHANBHBIX JOKYMEHTOB), @ TAaloke IO PEIICHHIO HOTapHaIbHOH
ajlaThl HHblE HOMEHKJIATYpHBIE €Na, B TOM YHCIE PEECTPhl PErHCTpalvH
HOTAPHMAIBHEIX JEHCTBHMIM, KHUTH ¥ OKypHaisl (apxuBHBIM (OHI HMHBIX
HOMEHKJIATYPHBIX JET).

Jiis paGoTel ¢ KOMMAMH HOTApHAIBHBIX JOKYMEHTOB Ha OyMaXHOM
HOCHTEJNIe, XpaHSAIMUMUCA B eAHHOH WMHGOpMallMOHHOM CHCTeMe HOoTapuara
(nanee — EVIC) B BUjie HX 3JIEKTPOHHBEIX 00pa3oB (Hanee — JIEKTPOHHEIH 06pa3
HOTAapHAJIFHOTO JOKYMEHTa), U I BBIAA4Yd KONHM HOTApHAIBHBIX JOKYMEHTOB
B OJIGKTPOHHOK ¢GopMe pabOTHMKM HOTapHAIbHOINO apXWBa HCIONB3YIOT

! Bemomoctn Chesna HapomHEIX HAemyTatoB Poccmiickoii ®enepaumyu u Bepxoszoro Cosera Poccuifckoi
denepammn, 1993, Ne 10, c1. 357; Cobpanne 3akoHozaTenscTea Poccuitckoit denepaum, 2022, Ne 29, ct. 5306.




VCHIICHHYI0 KBAIM()HMIMPOBAHHYI0 OJIEKTPOHHYIO INOANHMCh (Hamee —
KBaJU(UIMPOBAHHAS JJIEKTPOHHAs IIOATIKCH), CO3/IaHHYI0O B COOTBETCTBHH
¢ ®eneparbHEM 3akoHoM oT 06.04.2011 Ne 63-®3 «O6 3meKTPOHHOH
TOAIHCH» .

I1. IIpaBu/Ia KOMIJIEKTOBAHHS HOTAPHAJILHBIX JOKYMEHTOB

3. HotapuanbHblii apXuB INPUHMMAET HOTapHalbHBIE JOKYMEHTHI
B COCTaBe HOMEHKJIATYPHBIX A€l IIOCTOSHHOTO, BpeMeHHoro (cpeime 10 jet)
Cpoka XpaHeHHs, oOpa30BaBIIMECS B MpPOLECCe IEATENbHOCTH HOTapHycCa,
3aHMMAIOIIEToCs YacTHOM IIPaKTHKOM, MM HOTapHyca TFOCyAapCTBEHHOM
HOTapHAJIBHON KOHTOPBI.

ITo pemeHuro HOTapHANbHOHM Manarel, IPUHATOMY B COOTBETCTBHH
C ee YyCTaBOM, @O COMIACOBAHHI0O C  YIOJHOMOYEHHBIM OpraHOM
HCIIONHHTENILHOM BiacTH cybowsekta Poccumiickoi ®epepanmu B cdepe
apXWBHOTO JeNa HOTApHANbHBIM apx¥B MNpPUHHUMaeT HA  XpaHEHHE
HOMEHKJIATYpHEIE Jiefia, 00pa30BaBIIKeECS B IIPOLECCe NeATEIbHOCTH HOTapHyCa,
3aHMMAIOIIEroCs YacTHON IPaKTHKOM, WIM HOTaphHyca ToCydapCTBEHHON
HOTapHalbHOM KOHTODHI, HAaXOAAIMecs Ha XpaHEHHWH B TIOCYJapCTBEHHBIX
apxuBax cyonexta Poccuiickoii Pefepanuy, MyHALHIIATBHBIX apXHBaX.

HotapuansHelii apXuB NPHHMMAeT HOMEHKIIATYPHEIE Aejla HOTapHyCOB,
3aHMMAIOIIMXCA YaCTHOM IPaKTUKOM, CIOXHBIIMX TIOJIHOMOYHS, a TakKke
HOMEHKJIATYpHBIE  Jela  TOCyJAapCTBEHHBIX  HOTapHalbHEIX  KOHTOD,
HaxoAMWBIIMECS Ha BPEMEHHOM xpaHeHmi y HOTapHyca, 3aHHMAIOIIErocs
9aCTHOM IIPAKTUKOH. '

HoMeHKIaTypHEIE fiefIa HOTapHyca, 3aHUMABIIIeT0oCs YaCTHOM NPaKTHKOMH,
KOTODBI GBI OCBOGOMIEH OT MOJHOMOYMA [0 PEIIeHHIO CyJa JHOOo
IIOJITHOMOYHSI KOTOPOTo ObLIH MPEKPAIIECHBI B CBA3HU C €r0 CMEPTRIO, MEPEAAIOTCA
KOMHCCHEH, CO37aHHOM B cooTBercTBMM C IlpasmimaMu HOTapHalbHOIO
[€JIONPOKU3BOCTBA, B HOTAPMAIBHEIA apX¥B HOTAPHANBHOM MaNaThl, WICHOM
KOTOpPOH SBISUICA HOTapHyC, 3a MCKIIOYCHHEM HOMCHKIATypHBIX [iel,
HE OKOHYEHHEIX IPOU3BOACTBOM, B TOM YHCJI€ HACJICACTBCHHBIX ¥ JNETIO3UTHBIX
Jell.

2 Co6panme 3akoHOpaTeNscTBa Poccuiicko Menepammm, 2011, Ne 15, cr. 2036; 2022, Ne 29, ct. 5306.
3 IlpaBmia HOTADHANLHOTO AENONPOM3BOACTBA, YTBEPXKICHHEE MpHKkasoM Mumiocta Poccuu oT 14,12 2022
Ne394-(saperucrprposan Mumocrom Poccun 45.12,2022., pernctpanporssit Ne 14553).




4. HorapnaibHbIi apXuB OCYILIECTBISIET B COOTBETCTBHH C 4YacCThIO
cempMoit  crath 16  OcHos' IpUEeM OKOHYEHHEIX IIPOU3BOJICTBOM
HOMEHKJIaTypHBIX J€J, OT HOTapHyCOB — WIEHOB COOTBETCTBYIOLICH
HOTapUaJIbHOM ManaThl B COOTBETCTBUM C YTBEP)KIACHHBIM IPE3HIEHTOM
HOTapUaJIbHOM mManaTel rpaduKoM TMpHEMa [IOKYMEHTOB OT HOTApHyCoB
[0 HCTEeYeHHMM JECATH JieT HaduHas ¢ | sAHBaps rozaa, CIEAYIOLIErO
3a MOCIIETHHM TONOM BpPEMEHHOTO XpaHEHMS HOTapHAlbHBIX AOKYMEHTOB
HOTapUyCOM, 3aHUMAIOIMUMCS YaCTHON ITPAKTUKOH.

HoMeHknatypHsle Jena NpPUHUMAIOTCS HOTAapPUAIBHBEIM  8pXHMBOM
C HHIEKCaMH, IIpeJyCMOTpPEHHBIMM HOMEHKJIATypoH Jie1  HOTapHyca
B COOTBETCTBHUHU ¢ IIpaBHiIaMy HOTapUAIIEHOI'O AEIOIPOU3BOCTBA.

5. HoMeHknatypHele aena, opopMieHHBIE B cooTBeTcTBUM ¢ [IpaBunamu
HOTAapUAJIbHOTO JI€JIONPOM3BOJACTBA, II€PENAIOTCS B HOTApUANBHEIA apXHB
Ha OyMakKHBIX HOCUTEJIAX.

HoMeHknaTypHBEIe [J1efa HOTApUYCOB, CJIOXHUBIIUX  ITOJHOMOYHS,
¥ TOCYJapCTBEHHBIX HOTapHAJIbHBIX KOHTOpP, HAXOAMBIIMECS HA BPEMEHHOM
XpaHeHHH Y HOTapuyca, 3aHHMAaIOIIerocss YaCTHOHM NpaKTHKOH, MPHHUMAIOTCA
HOTapUalbHEIM apXHBOM B TOM BHJE, B KOTOpPOM HX IIPHHSI HOTapHYC,
OCYIIECCTBISABINUN BPEMEHHOE XPAaHEHHE.

B 3TOM ciry4ae pabOTHHUKH HOTapHUalIbHOTO apxuBa
CaMOCTOATENIbHO TMPOU3BOAAT CKAaHUPOBAaHHE HOTApUANBHBIX JIOKYMEHTOB,
nepeopMHUpOBaHie HOMEHKIATYPHBIX el B TOpAIKe, NPeayCMOTPEHHOM
rinasoii IX ITpaBun HoTapHaIbHOTO AEONPOU3BOACTBA C YI€TOM OCOOCHHOCTEH,
npeaycMoTpeHHsrx rnaBoit XII »3tux ke IlpaBun, u  peructpauuio
HaCJICICTBEHHBIX JieJl B peecTpe HacieAcTBeHHBIX Aenl EVMIC B cOOTBETCTBHH
c IlopsiakoM xpaHeHHsS HOTapHANBHBIX JOKYMEHTOB B SJIEKTPOHHOH (opMe,
3NIEKTPOHHBIX 00pa30B HOTapHANBHBIX JOKYMEHTOB, CO3MaHHBIX Ha GyMakHOM
HocuTene, cogepxammxci B EHMC, Bxmodas TexHWIeckue TpeOOBaHHA
K  (¢opMaraM = TakMX  JOKyMEHTOB, HCIIONI30BaHUA  YCHJICHHOM
KBAIU(QUIUPOBAHHOHN SJIEKTPOHHOM MOANHMCH IIPH WX XpaHEHWH H OOCTyma
K TAKHM JOKyMeHTaM® (gaiee — [TopsIoK XpaHeHHs HOTapHATIBHEIX IOKyMEHTOB
B DJIEKTPOHHOM (dopMme).

* Benomoctn Cwesna HapomHBIX HemyTaToB Poccmiickoit ®enepaiuu u BepxoBHoro Cosera PoccHiCKOi
®enepamu, 1993, Ne 10, cr. 357; Cobpanue 3akoHoAaTenbcTBa Poccuiickoit deneparmn, 2022, Ne 29, cr. 5306.
°  Tlopamok XpaHeHMs HOTAPHANBLHEIX NOKYMEHTOB B SEKTPOHHOM (OpME, JJIEKTPOHHHIX 06pa3oB
HOTapHATHHBIX JOKYMEHTOB, CO3JAHHBIX Ha GyMaKHOM HOCHTeNe, CONEpXKAIIUXCA B eTUHON HH(POPMAIIMOHHOM
CHCTeMe HOTapWaTa, BKIIOYas TexHuwdeckue TpeGoBanmsa k ¢QopmaraM TakuX NOKYMEHTOB, HCIIOJIE30BaHHA
YCHIEHHO! KBaMH(UIMPOBAHHOM MIEKTPOHHOM MOIINCH NPH HX XPaHCHHA M JOCTYNa K TaKHAM JOKYMEHTaM,
YTBEDXIEHHEIH nprka3oM Mumiocta Poccrm ot 44.12,2022 Ne397 (3apermctpuposan MmmioctoM Poccam
15. 12,2007 » perucTpanroHssii Ne 74554 ).




6. Ilpu npueMe Ha XpaHeHHe HOMEHKJIATYPHBIX JieJ1 HOTapruyca paboTHHK
HOTapUaIbHOTO apXyWBa B IPHUCYTCTBHH HOTapuyca IpOBEpsSET COOTBETCTBHE
aKTy IpHeMa-lepeladd HOMEHKIATypHBIX Jen Hotapuyca B EHUC
3a OIpeleNeHHBIH I'of H NMPUHHMAaeMBIX OT HOTapHyca HOMEHKIATYPHBIX Hel
- Ha 6yMa)XHOM HOCHUTEIe.

AKT npueMa-niepeadd HOMEHKIIATypHBIX Jiel1, chopMupoBanHblii B EVC,
HOJIMCHIBAETCS KBATH(PHUIHPOBaHHBIMH 3JIEKTPOHHBIMH ITOJIIKMCAMH HOTapHyca
U pabOTHIKA HOTApHAIBHOIO apXHBa.

Ilppy mnpueMe Ha XpaHEHHE HOMEHKIATYPHBIX J€lI HOTapHYyCOB,
CIOXHBIIMX IIOJIHOMOYHMA, ¥ TOCYJapCTBEHHBIX HOTapHAIBHEIX KOHTOD,
HaXOOUBIIMXCA HAa BPEMEHHOM XpaHCHMHM Yy HOTapHyca, 3aHHMAIOIIErocs
YaCTHOM IIPaKTHKOH, paGOTHHK HOTapHalbHOIO apXuWBa B IIPUCYTCTBUH
HOTapuyca WM KOMHCCHH B CIy4asX, yCTaHOBIEHHBIX IMyHKToM 10.12 IIpasun
HOTApUAJIbHOTO AEJIONPOU3BOJCTBA, NMPOBEPSET COOTBETCTBHE AaKTy MpHeMa-
mepefady yKa3aHHBIX Jel HOTapuycy IIPHHHMAEMEBEIX OT HOTapHyca WIH
KOMHCCHM HOMEHKJIATypHBIX nell Ha OyMakHOM HocuTene. B akrte mpuema-
nepenadd pabOTHUKOM HOTapHalIbHOIO apXHBa JEIAr0TCA OTMETKH O COCTOSHUHU
JeN: yIOBJIETBODUTENBHOE HIIM HEYIOBIETBODHTENBHOE (BETXOE), a TaKKe
OTpaXkaloTcs (akThl OTCYTCTBHS AEl.

II1. IIpaBuia y4eTa HOTAPHAJIBLHLIX JOKYMEHTOB

7.CBeileHHss ©  TpHeME€  HOMEHKIATypHBIX  J€1  HOTapHuyca
B HOTApHAILHBEI apXuB BHOCSTCS B KapTOTEKy HOTApHAIBHOTO apXmMBa,
BEYILYIOCH HOTapHalbHOM ManaTodf B 3NEKTPOHHOH (opMe, HA OCHOBaHWH
CBEJICHHM aKTa NpueMa-mepefiadd e, CGOPMHPOBAHHOIO H IOAMUCAHHOTO
B COOTBETCTBHH C ITyHKTOM 6 HacTosiux IIpasui.

8. PaGOTHHK HOTapHAJIBHOIO apXMBa IIOCHE IIPHEMa HOMEHKIATyPHBIX
el Ha XpaHeHHe BKIIO9aeT HMX B KapTOTEKy HOTapHaJbHOIO apXHBa,
COZIEpIKallyl0 CBEJEHHA O COCTaBe EIOMHHMI[ XpaHEHHS, WX CHCTEMaTH3al[HH
U y4ere.

VdeTHas KapTOuyka apXWBHOIO XpaHEHHd HOMEHKJIATypHBIX Al
Ha 6yMa’kHOM HOCHTEJIE BKIIIOYAET CIEAYIOIHe CBEACHHS:

(baMuIHIO, MM, OTIECTBO (IIPH HAJIMYMM) HOTapHycCa, Iepe/iaBliero Aena
Ha XpaHEHHE;

¢daMuIKo, WM, OTYECTBO (TIpH HANM4MH) HOTapuyca, B HEATEIbHOCTH
KOTOpOro OLLIM CO3JaHEl HOTapUalbHbIE JOKYMEHTHI (B CIy4ae XpaHEHH:A




IOKYMEHTOB HOTapHyca, Ybd IIOJHOMOYHS IPEKpalleHbl, HHBIM HOTapHyCOM
¥ mepefauyd UM HOTAPHANBHEIX JOKYMEHTOB B HOTapHAIbHEIH apXMB);

Ha¥MeHOBaHHe U HoMep (IIpH HAJIMYKM) TOCYJapCTBEHHOH HOTapHAILHOM
KOHTOpHl (B Ciy4yae e€ yIpasgHEeHWs) WiH (aMWIHIO, HMs, OTYECTBO
(Dp¥ HanNMYMM) TOCYAApCTBEHHOrO HOTapHyca, 4YbH MOJHOMOYHS ObUIHM
npekpamieHsl (B Ciyuae  XpaHEHHMsS  JOKYMEHTOB TIOCYyJapCTBEHHOM
HOTApHMAbHOM KOHTOPEI MHBIM HOTapHycOM H Iepe/layd MM HOTapHAaIbHBIX
JOKYMEHTOB B HOTapUAJIbHBIN apXHB);

T'OJI, 32 KOTOPEIi MPHHATE HOMEHKIIATYPHBIE JIEJIa;

MHOEKCH feN, NEPefiaHHEIX Ha XpaHeHHe, KOJIMYEeCTBO TOMOB (€IHHHIL
XpaHeHH);

HOMEp CTelUlaka, IIOMKA M KOHTeliHepa, B KOTOPEIX XPaHATCS
HOMEHKJIaTYpHBIE Jiejla HOTapHyca 3a KaX/blii ro;

Y4YETHBIM HOMEpP HOTapHaIbHOIO apXHBa.

B Kaprouke apXMBHOTO XpaHEHHsS HOMEHKIATyPHBIX AEl OTPaXaroTcs
CBeIcHHA 06 MCIIOIB30BaHHH HOTApHAIBHBIX JOKYMEHTOB, BKIIIOYas HX BBIEMKY
no TpeGoOBaHMIO Cyla, IPOKYpaTyphl, OpraHOB CHEICTBHS B CBS3H
C HaXONIIIMMMCS B HMX INPOHU3BOACTBE YTOJOBHBIMH, TIPaXIaHCKUMH
WK aMHHHCTPATUBHBIMH JIeJIaMH.

HoTapuanbHasd najara BIIpaBe NPUHATH DEIIEHHE O BKIIOYECHHH HHBIX
CBEJICHHI B YUETHYIO KapTOYKY apXUBHOI'O XpaHEHHs] HOMEHKJIATYPHBIX JIell.

IV. IlpaBnia XxpaneHHs HOTAPHAJILHBIX JOKYMEHTOB

9. HotapuanbHbelif apXWB  OpraHM3yeT XpaHeHHe  HOTapHallbHBIX
JOKYMEHTOB ITyT€M pEQIM3alMd CHCTEeMbl MEpONpPHATHH, BKIIOYAIONIeH
pallMOHATFHOE pa3MelIeHHe JOKYMEHTOB, KOHTpOJb 328 MX JIBHXXCHHEM
¥ GU3NYECKUM COCTOSTHHEM.

10. XpaHeHne apxXWBHBIX JOKYMEHTOB B HOTapHaJbHOM apXHUBE
obecrieunBaeTCs peanmM3aledi KOMIUIEKCA MEPONPHUATHH, HalpaBJICHHBIX
Ha TOIJIEPXKAHHE APXMBHBIX JOKYMEHTOB B ONTHMAIBHOM (QH3HIECKOM
COCTOSHWHM, MHHHMM3AIMIO PUCKOB HMX mopud M (mwmm) yrtpathl. K rTaknm
MEPOTIPUATUAM OTHOCSATCS:

a) IPeOCTaB/IeHHe W30JIMPOBAaHHBIX TOMELICHHH [UI1 PpasMEINCHHsS
apXMBHBIX JIOKYMEHTOB H IpOBeJEHHS paboT, CBA3aHHBIX C apXMBHbLIM
XpaHeHHEM, OCHAIIEHHBIX  CPEACTBAMM  NOXAPOTYIUEHWs,  OXPaHHOH
H TIOXKapHO# CHrHaIM3aIueii, 060pyi0BaHHEM U XpaHEHH! IOKyMEHTOB;




6) cobmofieHle  MPOTHUBOIIOXKAPHOTO, OXPaHHOIO,  TeMIIEpaTypHO-
BIAXHOCTHOI'O, CBETOBOIO M CAHUTapHO-TUTHEHHYECKUX PEXHUMOB,;

B) BEINOJIHEHHE TPeOOBaHUI K Pa3MEIICHHIO JOKYMEHTOB B IIOMEIICHHUH
HOTapUalIbHOIO apxXWBa — CHEOUaIbHO OOOpYJOBaHHOM  XPaHHIIHINE
(TOMeIIeH! ) A9 XpaHEeHHs apXUBHBIX JOKyMEHTOB,;

I') IpoBeJeHKE MPOBEPKU HAIHIHSA M COCTOSHMS COXPaHHOCTH apXHWBHBIX

IIOKYMEHTOB;

1) OIIMCaHHE M CBOEBPEMEHHas IIOCTAHOBKA apXWBHBIX JOKYMEHTOB
Ha y4€T;

€) npuMeHeHne WH(POPMAIIMOHHOH apXHMBHOM CHUCTEMBI MJId Yy4YeTa
apXUBHBIX JOKYMEHTOB.

11. HoTapnanbHEIH apXUB pa3MeINaeTcs B 30aHUH(X) U (WIH) OTAEIBHBIX
IIOMEILIEHUAX.

12. TTocTopoHHHE JiMIA JOIYCKAlOTCS B IIOMEIIEHHE HOTapHallbHOIO
apXWBa TOJBKO C paspemieHHsAs pYKOBOOHUTENSI HOTApHAJIBHOTO apXHBa
(ero 3aMecTuTENs) U B IPUCYTCTBUH pabOTHHKA HOTApHAIBHOTO apXHBa.

13. Cremnaxy, KOHTEHHEphl M IIOJIKM B IIOMEIICHWH HOTapHAIBHOIO
apxuBa HymepyioTcs. CreluaXu X KOHTEHHEPH HyMEpYIOTCS ClieBa HalpaBo
OT BXOJHO# [IBEpH, a MOJIKU Ha CTEJIaXaxX — CBEPXY BHU3.

14. HotapuanbHele JOKYMEHTHI Ha OyMa)XHOM HOCHTENC pPa3sMEINaloTCs
B [IEPBUYHEIX CPECTBaX XpaHeHHs: B KOpoOKax H (WJIK) Marnkax.

Ha nmnepBHYHOE CpPENCTBO XPAaHEHHS HOTAapHAIBHBIX JOKYMCHTOB
HAHOCATCA CIIOCOGOM, ITO3BOIIONMM GECKOHTAKTHO MASHTHOHIHMPOBATH TaKOi
IOKYMEHT:

damMunus, UM, OTYESCTBO (TIPH HAIHIKMM) HOTapHyca, IepefiaBlIero nena
Ha XpaHEHHE;

damunms, uMs, oT4ecTBO (IIpH HAIMYWM) HOTapuyca, B JEATEIHHOCTH
KOTOpOTo GBUIM CO3JaHbl HOTapHaNbHBIE JOKYMEHTHI (B Cliydae XpaHEHHS
JIOKyMEHTOB HOTapHuyca, YbH IIOJHOMOYMsSI NPEKPAaIleHB!, HHBIM HOTapHyCOM
¥ Iepejauil MM HOTapHaIbHBIX JOKYMEHTOB B HOTAPHAILHEIN apXUB);

HOMEp TOCYJapCTBEHHOH  HOTapHalbHOH  KOHTODEI (B cmy4ae
ee ymnpasaHeHHs) WiM GaMmiHd, MMA, OT4eCTBO  (TpH HaJIU9UN)
roCyJapcTBEHHOIO HOTapHyca, YbH MOTHOMOYHS GBLTH IpeKpalleHs! (B CIydae
XpaHeHHs [OKyMEHTOB TIOCYJapCTBEHHOHW HOTapHalbHOM KOHTOPHI HHbIM
HOTApHYCOM H Tepelaydl MM HOTapPHAIBHBIX JOKYMEHTOB B HOTAapHAlIbHBIH
apXuB);

HHIEKCHI Jie)l, IEpeJaHHbIX Ha XpaHEHHE,




MHBle MACHTH(HKATOPE], yCTAHOBIEHHBIE IO DENICHHIO HOTApHAIBHOH
najaThl.

15. B ciiyuae BHISBIEHHS HEOCTAaTKOB B OQOPMIICHHM HOMEHKJIATYPHBIX
e, TIepelaHHBX B HoTapuaiubHbIH apxuB (orcyrcrBue B EMC arekTpoHHOro
ofpa3a HOTapHalIbHOTO JOKYMEHTa WM BKIIOY€HHE HEKa4eCTBEHHOIO
3JIEKTPOHHOTO 06pa3a HOTapHaJIbHOTO TOKYMEHTa), paGOTHHK HOTAapHalbHOIO
apXHBa BIPaBe CAMOCTOATENHHO OTCKaHHPOBATH TAKOW JOKYMEHT, PasMECTHUTh
ero B8 EUC u co3mark coorBercTByromrylo 3amuck B EMC, BKIOYarOLIyIo
3NEKTPOHHEI 06pa3 HOTAPUAILHOTO JOKYyMEHTA, IOATMCAHHBIH YCHJIEHHOH
KBaMM(UIMPOBAHHONW 3JIEKTPOHHOM IMOJNMHMCEI0 pabOTHMKA HOTapHAIBHOTO
apxuBa, B cooTBeTcTBUH C IlopsjkoM XpaHEeHHs HOTapHaIbHBIX NOKYMEHTOB
B 3JIEKTPOHHOH (opme.

16. ITonydeHHsle 1O aKTy IpHeMa-liepefayd HOMCHKIATypHBIX Jell
HOTapHalbHBIE JOKYMEHTHl Ha OyMaXXHOM  HOCHTelIE€  HOTapUycCoB,
NpeKpaTUBLIMX  IOJHOMOYMSA, W  YNPa3[HEHHBIX  IOCYAapCTBEHHBIX
HOTapHAIbHEIX KOHTOp CKaHHPYIOTCA PaGOTHHKOM HOTapHalbHOrO apXusa
CaMOCTOSTEIBHO B COOTBETCTBHH C IpadHKOM, YTBEPKAAEMBIM IPE3U/IEHTOM
HOTapHAaIbHO# NajaThl, ¥ HanpaBismioTcs Ha XpaHeHHe B EMIC B COOTBETCTBHM
¢ IopsiKoM XpaHeHHs HOTapHaJIbHBIX JOKYMEHTOB B 3JIEKTPOHHOH dopwme.

17. HotapuaibHble JOKYMEHTHI, H3bATHIC y HOTapHyca A0 Tepenaiu
B HOTApHalbHBIA apXWB B COOTBEICTBHH CO CTaTbed 5 OcHoB®, momIexar
BO3BpATy CY/IOM, IPOKYpaTypoH, OopraHaMH CIeICTBHS B HOTapHaNbHEIH apXuB
B CIOy4ae, €CIM K MOMEHTYy BO3BpaTa HOTapHalbHBIX JOKYMCHTOB
COOTBETCTBYIOIIEE HOMEHKIIATYPHOE A€JI0 IePeaHo B HOTapHUAIBHBIH apXMB.

V. IIpaBuia BblIa4H HOTAPHAJbHBIX JOKYMEHTOB
M3 HOTAPHAJILHOI0 APXHBA, APXHBHLIX CHPABOK

18. JlumaM, yKasaHHEIM B CTareaX 5> H 52 OCHOB’, HOTapHATHHEIM
apXMBOM BBLIAIOTCH (TIPE/CTABIIAIOTCS):

CBeieHMs O Hamuuu¥ (OTCYTCTBHM) B HOTapHAJbHOM apXHBE
3anpamnuBaeMoil HHGopManuy (JOKyMEHTOB);

¢ Begomoctn Che3na HapoIHBIX AemyTaroB Poccmiickoi ®enepammu u Bepxossoro Cosera Poccuiicko#
®enepamuu, 1993, Ne 10, c1. 357; Cobpanne 3akoHozaTenbcTBa Poccuiickol Penepainy, 2007, Ne 1, ct. 21;
2021, Ne 1, c1. 57.

7 Bemomocts Che3fa HapoaHeiX nemyTatoB Poccmitckoli demepauun n BepxoBHoro Cogera Poccuiickoit
®enepammn, 1993, Ne 10, ct. 357; Cobpanne 3akoHOAaTeMbCTBa Poccuiickol denepaiiy, 2013, Ne 51, cT. 6699;
2022, Ne 29, c1. 5306.




apXMBHas CIpaBKa, coJepXkallas 3alpalliBaeMyi0 HMHQOPMAIIHIO,
C yKa3aHHEM apXMBHBIX OKYMEHTOB, HA OCHOBAHWH KOTOPBIX OHa COCTaBIICHA.
B apxuBHOIi cripaBKe JOITyCKaeTCs ATHPOBAHUE TOKYMEHTOB;

apXWBHad KOIU] HOTapHAJIBHOI0 JOKyMEHTa.

19. CpOK MCIIONHEHHsi 3aIpOCOB OPraHOB TOCYIapCTBEHHOH BIIacTH
¥ OpraHOB MECTHOTO CaMOYIIPAaBJIeHHs M HOTapHyCOB COCTABIACT HE 6onee
5 pabouux aHEH CO JHS MOTy4eHHUs 3apoca.

CpoK WCIONHEHHS 3ampoca Ha MOMCK JOKyMEHTa H IOITOTOBKY
ero KOIHH COCTaBIseT He Gonee S5 pabodux AHEH CO HAHS MONYICHHS OILIATHI
3a YCIIyTH HOTapHaJIbHOI'O apXMBa.

CpOK BBIIaYH apXMBHOM CIIPaBKH, TPEJOCTABIEHUs MHON HH(OpMAIUH
U3 apXWBa COCTaBIsieT He Gonee 5 pabo4mx AHeH CO JHA IONYYEHWs OILTATHI
3a YCJIyrd HOTapHAIbHOIO apXHBa.

B OT[ENBHEIX ClIy4asX NP 3aTPyJHEHHOM MOWCKE B OTCYTCTBHE TOYHBIX
JAHHBIX CPOK HCIONHEHHS MOXeT GBITh ONpEAeNeH HOTApHaIbHON NamaToi,
HO He 6onee 30 KaTeHIapHBIX AHEH.

20. CBemeHuss O Hauuuud (OTCYTCTBHH) B HOTapHaJlbHOM apxXHBe
3ampammBaeMoii MH(QOpMaAIMKM (JOKYMEHTOB), apXMBHas CIIpaBKa, apXHBHas
KOMHS HOTAPHATBHOrO JOKyMEHTa BBIJAIOTCA  3asBuTelsM  (JHIaM,
o6palaBIMMC 33  COBEpIICHHEM STOTO  HOTAPHAIBHOTO  NEHCTBUA
CaMOCTOSTENIBHO HIM 4Yepe3 MPEACTaBHTEN), €CIH HHOe He MPEIYyCMOTPEHO
OCHOBaMH, B COOTBEICTBMH C ITMCBMEHHBIM 3alpocoM (peKOMeH/yeMEIe
06pasiisl 3aIpOCOB MPUBEIEHB B IPHIOKeHHA Ne 1 K HacTOSIHM TTpaBunam)
Ha OCHOBAaHMH ITMCHMEHHOIO PacCIOPMKEHHS PYKOBOAMTENS HOTApHAIBHOIO
apXWBa WIH €ro 3aMECTUTEJIs B BULIE Pe30ITIONYH .

OpurvHamsl  apXWBHBIX ~ HOTAPMAIBHBIX  JIOKYMCHTOB  BBIAAIOTCA
no TpeGOBaHMIO CyZAa, IPOKypaTypsl, OpraHOB CICICTBHI B CBA3H
C HAaxXONOAIOMMMCS B MX TPOHM3BOACTBE YIOJNOBHBIMH, TPaXJaHCKAMH WA
aIMMHHMCTPATHBHBIMH JeJlaMH B COOTBETCTBHM C YacThIO YeTBepTOH
ctaThd 5 OCHOB® HA4 OCHOBAaHHH ITHCHMEHHOIO DPaCIOPSKEHHMA PYKOBORHUTEIA
HOTApUALHOI'0 apXUBa MIIM €T0 3aMECTHTEIIS.

21. @aKT BBLIAYM CBEICHHMI O HauW4yuy (OTCYTCTBHM) B HOTapHalbHOM
apxXuBe 3aNpallMBacMoOli HHpOpMalmH (JOKYMEHTOB) B IIMCBMEHHOM BHIE,

8 AGsan Tpermit cratem 5 OcHoB (BemomocTH Cbesza HAapOIHEIX JCHYTATOB Poccuiickoit ®enepanun
n Bepxosaoro Copera Poccmiickolt ®enepauuy, 1993, Ne 10, c1. 357; Cobpanse 3aKOHONATENHCTBA
Poccuiickoi denepamam, 2021, Ne 1, c1. 57).

° Bepomoctn Che3na HapomHIX Aemytaros Poccuickolt ®epepaiyn u BepxopHOro Coseta Poccuiickoi
®enepaman, 1993, Ne 10, c1. 357; Cobpanme 3akoHOxaTeNbCTBA Poccuiickol denepauym, 2007, Ne 41, ct. 4845;
2021, Ne 1, cT. 57.




apX¥BHOM  COpaBKH, AapXWBHOH KOIMH  HOTapHalbHOIO  JOKYMEHTa
M3 HOTAapHAIbHOTO apXWBa pPETHCTPHPYETCS B JJIEKTPOHHOM XKypHale
obpallleHuii B HOTapWalbHBIH apXWB B COOTBETCTBUH C YCTaHOBJICHHBIM
B HOTApHAIbHOH Najare NOPSIKOM JEIONPOU3BOACTBA.

22.TIpy WU3BATHH NOMIMHHUKOB JOKYMEHTOB B J€JI0 MOMELIAaeTCa
3aBepeHHas  KapTa-3aMeCTHTeNb (PeKOMeHAyeMbli ofpasen  MpHBEJCH
B mpunoxenun Ne 2 k HacrosmuM IpaBunam). [Ipu Bo3BpalleHHH NOKyMEHTa
KapTa-3aMeCTUTENIh H3BIMAeTCi M XPaHWTCA B HOTapHalIbHOM apXuBe
10 MUHOBaHUS HaJOOHOCTH.

23.TIpy Hanuyud WHGOPMAIMOHHOW apXHBHOW CHCTEMBI y4YeT BBIAAYH
JOKYMEHTOB U3 HOTApHAJIBHOTO apXHBa BEJIETCS B 3IEKTPOHHOM BHJIE.

24. He BBIOAIOTCA M3 HOTAPUAIBHOTO apXUBa JIOKYMEHTBI:

HaXoJAIIMECS B HEYIOBIETBOPUTEIHHOM (PU3UIECKOM COCTOSIHHUH;

He MpOILEeIIIHe TEXHHIECKOTO OQOPMIICHHS U OIIMCAHHUS;

B CJIy4ae eClld y 3ajdBHUTENI OTCYTCTBYIOT JOKYMEHTEI, IOATBEPXKIAIOIIHE
€ro IOJHOMO4YHMSI BBICTYNIaTh OT UMEHH TPETHUX JIHI|, B OTHOIIEHHH KOTOPBIX
cHeJIaH 3aIpoc.

25. Tlepen Beiadeii ¥ NpU BO3BpALIEHAM JOKYMEHTOB B HOTApHAaIbHBIH
apXuB IMPOBEPAIOTCA HyMepalHs JHCTOB M COCTOSHHE KaXAOTO BEIAHHOIO
IOKYyMEHTA.

26. CocTosiHME JOKYMEHTOB, BO3BpAaIlaéMBIX B HOTapHANIbHEIN apXWB,
IpOBEPAETCA B IPUCYTCTBHH JIAIIA, BO3BPAINAIOIIETO HX.

IMpu oOHapyXeHHH HENOCTAa4Hd HOKYMEHTOB MM OTHENBHEIX JIMCTOB
B HHX, a TaKXe TOBpeXJeHUi TOKYMEHTOB PabOTHMK HOTapHalbHOI'O apXHBa
coobmaer 06 3TOM pPyKOBOACTBY M OTpaXaeT JaHHEIH ¢akr B Kapre-
3aMECTHTeIE.

27. ApxuBHas cnpaBka odopMisercs Ha GlaHKe HOTapHAalbHON NAaNaThl
¢ o6o3HauyeHHWEM Ha3BaHMA «ApXHMBHas CIOpaBKa», IIOANMHCHIBACTCI
YIIOJTHOMOYEHHBIM Pa0OTHHKOM HOTapHAIBHOIO apXHBa U 3aBEPACTCS ICYATHIO
HOTapHANBbHOM [NAanaThl JIA AapXUMBHBIX JOKYMEHTOB. ApXHBHasd CIIDaBKa,
MOATOTOBIEHHAsE B (oOpMe OJJIEKTPOHHOTO HOKyMeHTa B (opmare pdf,
HOJNMCHIBAETC KBaTM(UIIMPOBaHHOH 3JIEKTPOHHOM IIOANMCBHIO YKa3aHHOIrO
JIUIIA.

B Tekcre apXWMBHO#M CIpaBKM JAHHBIE BOCIPOM3BOMASATCA TaK, KaK OHH
U3OKEHBl B ApXMBHBIX JOKYMEHTaX, a pacX0XICHUS, HECOBNAICHUA
¥ HETOYHOCTH B HAa3BaHHMH, OTCYTCTBHE HMEHM, OTYECTBA, WHHUIMAIIOB HIIH
HaJIMY¥e OJHOrO W3 HHX OTOBapHBAIOTCA B TEKCTE CIPaBKH B CKOOKax («Tak
B JOKYMEHTE», «TaK B TEKCTe OpHIHMHana»). B mnpuMedaHHiIX MO TEKCTy
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apXMBHOM CIIpaBK¥ OrOBapHBAlOTCA HEPa30OpYHBO HANMCAaHHEIE, HCIIPABICHHEIE
aBTOpOM (co3aTeneM JOKYMEHTa), He NOAAAoIHecs IPOYTEHHUIO MeCTa TeKCTa
JIOKYMEHTa («TaK B TEKCTE OPUTHHAIIA», «B TEKCTE Hepa30opuHBO»).

B TexcTe apXuBHOH CIIpaBKH HE IOMYCKAIOTCA U3MEHEHMS, HCIIPaBICHMS,
KOMMEHTapHH.

B apxuBHO# cIIpaBke HOJDKHO OBITh YKa3aHO, B KAKOM HOMEHKJIATYPHOM
Ielle XpaHHTCA INOKYMEHT, SIBIIIONIMICS OCHOBAaHHEM I €€ COCTaBJIeHMs,
WA KaKoe HOMEHKJIATYpHOE AENO SABIAECTCS OCHOBAHUEM JJIS €€ COCTaBJICHHUS.

B apxuBHO# cripaBke, 065eM KOTOPOH NpEBHIIAET OAUH JIMCT, BCE JTMCTHI
JOJDKHBI OBITH MPOIIUTHI, IPOHYMEPOBaHEI M 3aBePEHEI IIe4aThi0 HOTApHATILHON
MAJIaTH IS QpXUBHBIX JIOKYMEHTOB.

28. ApxuBHass KONMS, BOCHpOM3BOAAIIAs AapXUBHBIA  JOKYMEHT,
U3rOTOBISETCA Ha GyMaXKHOM HOCHTeEJIE OO B 3MEKTPOHHOH (opMme.

ApxHBHas KOIMA Ha OyMaKHOM HOCHTEJIE 3aBEPAETCH YIIOJIHOMOYECHHBIM
pabGOTHHKOM HOTapHANBHOIO apXWBa M I€YaThbI0O HOTAPHAIBHOM ManaTel I
apXWMBHEIX JOKYMEHTOB, a H3rOTOBJICHHas B JJIEKTpPOHHOH (opMe apXuBHas
KOIUA TMOAMNMCEIBAETCH KBATH(QUIUPOBAHHOH 3IE€KTPOHHOH  ITOAMMCEHIO

yKa3aHHOTO JIUIIA.
29. OtBeTHl Ha 3ampochl B (hopMe MOKyMeHTa Ha GyMaKHOM HOCHTEIE
HaIpaBJIAIOTCA (IpeacTaBIsIOTCA) YIIOJTHOMOYEHHBIM pabOTHHUKOM

HOTapHAJIBHOTO apXMBa CIIOCOO0M, yKa3aHHEIM 3asiBUTEIIEM B 3aIpoce.

30. ApxuBHas cmpaBka B D3JEKTPOHHOH ¢opMe H apXuBHas KOIHs
B 3JIEKTPOHHOM dopme, IIOJITOTOBJICHHBIE B COOTBETCTBHH
¢ nyHkTamH 27, 28 Hactosmux IlpaBui, HampaBISIOTCS (TIPEXOCTABIAIOTCH)
3aABHUTEIIO 110 YKa3aHHOMY MM aJpecy 3JIeKTPOHHOM ITOYTHI THO60 B €10 JIMYHBIH
kabunet B EMC.

VI. [IpaBrJia BLIZAYH HOMEHK/IATYPHbIX JeJ1
M3 HOTAPHAJLHOI0 apxXHBa

31.B cmydae HeoOXOOMMOCTH  BO30OHOBICHMS  IIPOHM3BOJCTBA
IO HAXOAAmIEMYCsl B  HOTapHalbHOM AapXMBE HAClIEICTBEHHOMY Iy
TaKoe  HACJIE€ACTBEHHOE€  JIeJI0  BBIAAETCAd  HOTapHyCcy B CBi3H
C IOCTYIHMBLIMM 3asBieHWeM Jmna (peKoMeHAyeMbili oOpasell MpUBEACH
B npuwiokenud Ne 1 x HactosmmM IIpaBuiaM), >KeNaroIiero NONyYUTh
CBH/IETEECTBO O MPAaBE HAa HACIEACTBO (CBHAETENBCTBO O NIPaBe COOCTBEHHOCTH
Ha 700 B obmeM mMymecTBe cympyroB). HacneacTBeHHOE €0 BBEIAAETCA
HOTAapUyCy, CAABIIEMY HACIEACTBEHHOE NEN0 Ha XpaHeHHe B HOTAPHAIBHBIN
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apxMB. B cioydae mpeKkpalleHUs HOTapHaJbHOM JEATENBHOCTH TaKUM
HOTapUyCOM HACJEACTBEHHOE JMENI0 BBIJACTCA HOTApUYCy, ONPEACICHHOMY
pellIeHreM HOTapUalbHOM I1aJIaThl.

Brlgaya HacJeACTBEHHOIO J€ja M €ro BO3BpaT B HOTapHAJIbHBIM apXuB
OCYILECTBIISIOTCA C COOMIofeHHeM ab3ama BTOPOro MyHKTa 32 HACTOSIIMX
IlpaBun. Ilpu 3TOM B KapTe-3aMECTHTENEC OTPAXKACTCA KOIUYECTBO JIMCTOB
BO3BpAIllcHHOI0 HaCIEJCTBEHHOI'O JAella B CilIy4ae BbIJAa4¥ AONOJHHUTEIBHBIX
CBHUJIETENILCTB O MpaBe Ha HAcCleACTBO (O NpaBe COOCTBEHHOCTH IIEPEKHBIIETO
cymnpyra).

32. AHple HOMEHKJIATYpPHBIE JieJla BBIJAOTCSI IO TpeOOBaHUIO CYyAa,

MpOKypaTypsl, OpraHoB CIEACTBHA B CBA3M C  HaXO[SMIIMMHUCA
B UX ITPOU3BOJCTBE YTOJIOBHBIMHU, I'PaXAAHCKMMM WM aJAMHHHCTPATHBHBIMH
JieJIlaMH B COOTBETCTBHH C YACTHIO YE€TBEPTOM CTaThH S Ocnos'’ Ha ocHoBanuH
MHACHbMEHHOTO PacHOpPSDKEHUS PYKOBOAMTENS HOTApHAILHOIO apXWBa WM €ro
3aMECTHUTENI.
' IIpy BelIa4e WO M3BATAM HOMEHKIATYPHBIX J€J COCTaBIIA€TCA
3aBepeHHasd KapTa-3aMeCTUTENlb HOMEHKJIATYpHOro Jena (eJUHHIBI XpaHCHUs)
(pekoMeHIyeMEIil OOpasel] IpHBeZeH B MNPUWIOXKEHHH Ne 2 K HacTOAIIMM
IIpaBunam). Ilpm Bo3BpamieHMH Jela KapTa-3aMECTHTENb H3bIMAeTCHd
¥ XPaHHUTCSA B HOTAPHAILHOM apXHBe A0 MUHOBaHHA HaJOOHOCTH.

VII. IIpaBrja yHHYTOKEHHS! HOTAPHAJIBLHBIX JOKYMEHTOB, HHBIX
HOMEHKJIATYPHBIX JeJI 10 HCT€YEeHHH CPOKA XpaHeHH S

33.Ilo0 mncTeuyeHMH CpoKa XpaHEHHMs HOTapHalbHBIX JOKYMEHTOB,
YCTAaHOBNEHHEIX THIOBOM HOMEHKIATYpOil el HOTapHyca , ONpeesiomet
COCTaB M CPOKHM XpaHEHHs HOTApHAIBHBIX JOKYMEHTOB, a TaKXkKe CpPOKOB
XpaHEHHMssT HHBIX HOMEHKIATYpHBIX [ieJI, TIIepeJaHHBIX Ha XpaHEHHe
B HOTapHaNnbHBEI apXuB, YyCTaHOBIeHHhIX IIpaBunamMu HOTapHaJbHOTO
JIeIONIPOUM3BOJICTBA, YKa3aHHBIE HOTapHAJIbHBIE JOKYMEHTHI M  HMHEIE
HOMEHKJIaTypHEIE JieJia ITo/Iexar oToopy K YHUYTOXKEHHIO.

Onpenenenne CcpokoB orb6opa JOKYMEHTOB I  YHUYTOXKEHHSA
II0 HOMEHKJATypHBIM JieJaM, IPOU3BOJACTBO 10 KOTOPEIM OKOHYEHO
0 TMpUHATHSA THIOBOM HOMEHKIATYphl J€ll HOTapHyca, NPOH3BOIUTCH
B COOTBETCTBHH C MMyHKTOM 9.16 IIpaBuin HoTapHaIbHOrO AEIONPOU3BOACTBA.

10 Cobpanne 3axoHoxaTesbeTBa Poccuiickoit ®enepammm, 2021, Ne 1, cr. 57.
" TunoBas HOMEHKIATypa fen HOTapHyca, yTBEpHJICHHad mNpukasoM Mumiocta Poccmm ot 14.12.2022
Ne 393 (zaperucTpupoBad MumtoctoM Poccuu 15.12.2022, perucTpaumoHHEIH Ne 71551).
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34. Ot60p [OOKyMEHTOB Ul BBINCICHHS K YHHYTOXCHHIO €N, CPOKH
XpaHEHHsT KOTOPHIX HMCTEKIH, IIPOBOAMTCA €XEerofHo IIyTeM IIOIUCTHOTO
npocmMorpa nei. He pmomyckaercs OTOOp AOKYMEHTOB JJjisl XpaHCHUA
M YHHYTOXEHHS TONBKO HAa OCHOBaHMM 3arojiokos pen. Jlni otr6Gopa
JIOKyMEHTOB K YHHYTOXEHHIO HOTapualbHas TajaTta BIIpaBe CO31aTh
SKCIIEpPTHYIO KOMMCCHIO IO OIpEHeNeHHI0 HAayJHO-MCTOPHYECKOH IICHHOCTH
HOTapHANBHEIX JTOKyMEHTOB, CDOK XpaHEHHs KOTOPBIX MOXeT OBITh yBeIHMICH
pelIeHHeM HOTapHalbHOM IajlaThl.

35.Tlo HcTe4eHHH CpOKa BpPEMEHHOIO XpaHCHHs apXWBHBIC [ela
YHHYTOXAIOTCA MO aKTy O BBIICIEHHM K YHHYTOXKEHHIO JIOKYMEHTOB
(pexoMeHmyeMElli oGpasery npuBefeH B IpHioxeHHH Ne 4 K HacCTOAIIMM
IIpaBuiam).

36. AKT O BEBIIEIEGHMM K YHHYTOXXEHHIO JOKYMEHTOB COCTaBIIAETCH
paGOTHHMKOM HOTapHaIbHOTO apXHBa M YTBEPXKAACTCA PYKOBOAUTENEM
HOTapHAJIBHOTO apXHBa.

37.B kapToTeKke HOTapHalbHOTO apXMBa JeNaeTcs OTMETKa O JaTe
H CTIOoco0e YHHUYTOXKEHHS HOTapHAIBHBIX JOKYMEHTOB.

VIIIL. lIpaBuiia nepejayd apXHBHbLIX JOKYMEHTOB
NpH CMeHe JIHNa, OTBETCTBEHHOr'0 32 BeACHHE AaPXHBA

38.Ilpu cMeHe PYKOBOIWTENS HOTApHABHOIO apxXuBa IpHEM-Tiepenaia
ApXUBHBIX JOKYMEHTOB, apXMBHBIX YYETHHIX JOKYMEHTOB H CHPaBOYHO-
NOMCKOBEIX cHcTeM (Jalee — mpHeM-Tiepenada Jell) OCYIUECTBIIACTCS
KOMHCCHE}, Ha3HaYaeMo# peleHneM HOTapHaIbHOM IalaThI.

39. TIIpu mpueme-niepeiade A€ IPOBOAATCS:

CIUIOIIHAsT WIM BHIOOpouHas ([0 pELICHMIO HOTapHAIBHOH IasaThl)
NpOBEpPKA HAIWYNS H COCTOSHUSA HOTAPHANBHBIX JOKYMEHTOB, apXHBHBIX
YYETHBIX JOKYMEHTOB H CIIPaBOYHO-TIONCKOBBIX CPEJICTB;

HHBEHTApU3alMs.  WCIOJb3yeMOro B HOTapHalbHOM  apXMBe
obopyaoBaHHUs.

40. Ipuem-nepenada aea opopmisieTcs akToM (PeKOMEHAYeMEIH 00pasern
TIpUBeJieH B MprioxeHHH Ne 5 k HactosmuM [Ipasuiam).
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TMPUJIOXKEHUE Ne 1
K [IpaBunam opranusanuu
XpaHEeHHs, KOMILUIEKTOBaHHs,
y4era ¥ UCIOJIb30BaHHs
HOTapHAJIbHBIX JJOKYMEHTOB

PexomenmyeMslit 06pazern

3AITPOC
HA NpeCcTABJCHHE H3 HOTAPHAJILHOTO apXHBa CBeJeHHIi (10KYMEHTOB)
QusHYecKoMy Juuy (MpeaCTaBHTeNI0 PHIHUECKOro JHIA)

(HaMMeHOBaHHe HOTAPHAIBHOM NaNaThl)

(paMuIHs, UM, OTUECTBO (TIPH HAJIMYMH) 3aABUTEIL)

(nara poxaeHHs (4MCIIO, MecALl, rofl apabekumy muGpamu)

(PEeKBH3HTHI JOKYMEHTA, YOCTOBEPSIOIIETO JHYHOCTE MPaKIaHUHA)

(cTpaxoBoif HOMeEp IP;HJ.IPIBHJIyaIIBHOI‘O JIHMLEBOro cyeTa (TIPH HATHYHH)
IIpEACTABILIIOLINH HHTEPECHI

(tbammusi, ©Msl, OTYECTBO (TIPH HATMYMH) JOBEPHUTEIIS)

(naTa poxaeHus (UKCIIO, MecAL, ToA apabCckuMH H(pamu)

(peKBH3MTHI JOKyMEHTa, YAOCTOBEPAIOLIEro JHYHOCTh MPayKAaHUHA)

2
(cTpaxoBoii HOMEp HHAMBHAYAIBHOTO (pEeKBU3HTHI JOBEPEHHOCTH)
JIMIIEBOrO cyeTa (MpH HAIM4HH)

IIPOIIY IPEeIOCTaBUTh

(BHA JOKyMeHTa (CBEEHHS O HAIMYMH (OTCYTCTBHH) AOKYMEHTa,
apXUBHYIO CIIPABKY, apXUBHYIO KOIHIO)

(HAaHMEHOBaHHE HOTAPHAILHOTO IOKYMEHTA, J1aTa (TepHO/I) BEJAYH)

(crioco6 HampasieHHs (IOYTOBbIH aApec, aApec MEKTPOHHO# OYTHI, HA PYKH)

B cootBercTBHHM cO cTathedl 9 DepepalbHOro 3aKOHa OT 27.07.2006
Ne 152-®3 «O mepcoHaNBHBIX NAHHBIX» HAI0 COrNacke Ha o6paGOTKy MOHX
IIEPCOHANBHBIX JAHHBIX (B TOM 4HClIe cOOp, CHCTEMATH3aluiO, HaKOILUICHHE,

12 3apommseTcs B clydae OGpaIIEHHs TpeACTABHTENA UIHIECKOTO JIHTIA.
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XpaHeHHe, HCIOJIb30BaHWe, YTOYHEHHe, OOe3NMYMBAHHE, PacIpPOCTPaHEHHE,
nepejaqy, GJIOKMpOBaHWEe U YHUITOXKCHHE)

(HaMMeHOBaHHe HOTApHAILHOH NanaTel,
aJipec MeCTa ee HaXOXACHH)

(moanuck 3asBATENIA) (pacurudpoBka MOATHCH) (nata)

3ATIPOC
HA NpeACTaBJ/IeHHEe H3 HOTAPHAJBHOIO ApXHBA
cBeleHHH (JI0KYMEHTOB) NPeICTABHTENI0 O PHAHYECKOro JIHIA,
npaBoNpeeMHHKA

(HaMMEeHOBaHHEe HOTAPHAILHOH NaaTkI)

(bamunus, umsi, OTIECTBO (IIPH HATHYKH)

(maTa poxneHus (YUCII0, MEcALl, roj apaGCKHMK QPamMH)

(PEKBH3MTHI JIOKYMEHTA, Y/IOCTOBEPSIOIErO JIMYHOCT IPAXaHKHA)

MPE[CTABISIOMMH  MHTEpECHl  IOPUAMYECKOro JHuna  (IpaBONpeeMHHKa)

]

(HaUMEHOBaHHE IOPUANYECKOTrO JIMIIA)

(MneHTH(HKALMOHHBIM HOMED HaJIOTOILIATE IbIIMKA)

(peKBIBPITLI JOKYMEHTa, IIOATBCPKAAOIICIO HOIIHOMO‘IIVDI)
MPOILY IPeIO0CTaBUTh

(M OKyMeHTa (CBEIEHHS O HAIMYMH (OTCYTCTBHH) IOKYMEHTA,
ApPXHBHYIO CIIPaBKY, apXHBHYIO KOITHIO)

(HaHMEHOBaHHME HOTAPHATLHOIO AOKYMEHTA, /1aTa (TIepHO/) BHIAA'H)

(crioco6 HanpaBJieHus (OYTOBbII apec, aAPec AEKTPOHHOM MOYTHL, Ha PYKH)

B coorBerctBuH co craTheii 9 ®enepanpHoro 3akoHa or 27.07.2006
Ne 152-@3 «O mepcOHANBHEIX JaHHBIX» [al0 corjache Ha oGpaboTKy MOHX
NEPCOHANBHBIX JAaHHBIX (B TOM dYHCiE cOOp, CHCTEMaTH3allMIO, HAKOIUICHHE,
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XpaHEHHe, HCIOJb30BaHUE, YTOYHEHHE, O0e3nMyuBaHWe, PacIPOCTPAHEHHE,
nepejady, 6JIOKMpPOBaHUE M YHUYTOKCHHE)

(Ha¥MeHOBaHHE HOTApHAIILHOM Manatsl,
aJpec MecTa ee HaXOXKICHHA)

(TIoznMCH) (pacum¢poBKa MOATIHCH) (nara)
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3ASIBJIEHHUE

0 mpeJoCTABJIEHHH H3 HOTAPHAJILHOIO APXHBA HACJEACTBEHHOrO Jesa
HOTapHYyCy AJIA BO300OHOB/IEHHS IPOH3BOACTBA

(HauMeHOBaHHE HOTAPHAIBHOM I1aJlaThl)

(bammnus, ¥Ms, OTYECTRO (IPH HAIAYMM) 3aABHTEIA)

(naTa poxaeHHs (4HCIIO, MecAL, roA apabckuMu EbpamMH)

(PEKBM3MTHI JOKYMEHTA, YAOCTOBEPAIOMIEr0 THYHOCTh IPaXKIaHHHA)

(cTpaxoBOi HOMEP MHIHBHXYATbHOTO JMIEBOTO cueTa (PH HATIMYMH)
MIPEACTABIIAIONIUN I/IHTepeCLIB ,
(paMuTHs, UMS, OTIECTBO (PY HATMYHH) JIOBEPHTEISA)

(nata poxmeHus (4MCII0, Mecll, rof apabckumu mHdpamu)

(PEKBH3HTEI IOKyMEHTA, YAOCTOBEPSIOLIETO JIMIHOCTh IPaXIaHHHA)

2 b
(cTpaxoBoit HoOMep HHAWBUIYAIBHOIO (PEKBHU3HUTHI JOBEPEHHOCTH)
JIMIEBOTO cyeTa (IpH HaJIHYHH)

mpounry BBINATH HOTapuycy HacCJICACTBCHHOE p1(A) (0 K HMYUIECTBY

b

(bammns, WML, OTYECTBO (IPU HAIMYHK) HAcEN0MaTeNd, JaTa POXKACHHA,
JaTa CMEPTH, HOMep HacJIEACTBEHHOTO /IeIa)

IJIA BHIIAYM CBHJETENLCTBA O MpaBe Ha HACHENCTBO (CBHIECTENLCTBA O NpaBe
COOCTBEHHOCTH Ha JOMIO B OOLIEM MMYINECTBE CYNpPYroB) M IPEXOCTaBUTH
MHE CBEJIEHHS O HOTapHyce, KOTOpOMYy AaHHOE HaCIEICTBEeHHOE AEeNO BBIAAHO
IUIs BO30OHOBJICHNS IPOU3BOJICTBA.

B cootBercTBMH co cratheii 9 ®enepansHoro 3akoHa ot 27.07.2006
Ne 152-®3 «O mnepcoHaNbHBIX JAHHEIX» a0 corilache Ha o6paboTKy MOHX
NEpCOHANBHBIX JAaHHBIX (B TOM 4HMcIe COOp, CHCTEMATH3alluio, HAKOIJICHHE,
XpaHeHHe, HCIOJIb30BaHHe, YTOYHCHME, OOEe3NMYHBaHHWE, pacHpOCTPaHCHHE,
nepezady, 6JIOKHPOBaHHE ¥ YHUYTOXKEHHUE)

(HavMeHOBaHHE HOTapHAJIBHOH IaJIaThi,
aJipec MeCTa ee HaXOXICHH!)

(ToamCs) (pacndpoBKa NOANHCH) (mara)

13 3amonserca B ciydae 06palieHns NpeICTABATEN GH3HIECKOTO JIHLA.
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TTPUJIOXXEHUE Ne 2
K [IpaBuinam opraHu3anuu
XpaHeHHs, KOMILUIEKTOBaHHS,
y4eTa ¥ UCHOJIB30BAHMS
HOTapHAIBHBIX JOKYMEHTOB
PexoMeHyeMrlii o6paser]

Kapra-3amecTHTe /1B

M3 HacTofIero HOMEHKIATypHOro pena (ToMa) H3BATHL JOKYMEHTBL

HanmeHnoBaHuE HOTAapHAJIBHOI'O JOKYMEHTA

Jata u peecTpoBEIi HOMEP

JIOIDKHOCTE H (paMIITHA, MM, OTIECTBO (IIpH HAIWYHH) HOTapHyca

KonuuectBO MHCTOB

(undpamMu H IPONKCHIO)
OcHoOBaHHEe H3BATUA JOKyMEHTa

HanMeHoOBaHUe TODKHOCTY pabOTHHKA HOTApHAIBHOI'O apXHBa
H ero (paMuIvs, MMs, OTIECTBO (IIpH HAJIMIHH)

(moAnucs) (pacmudpoBka IOAIHCH) (nara)

ITeuameo

CocrosiHre JOKYMEHTa IOCje BO3BpaTa B HOTApHAIbHEIN apXHB:

HauMeHOBaHHE JNOIKHOCTH paGOTHHKA HOTAPHAIFHOTO apXHBa U ero (paMumus,
UM, OTYECTBO (TIPH HAJIHYUH)

(noanuce) (pacum¢ppoBKa MOANHCH) (nara)

Ileyame




ITPUJIOXEHME Ne 3
K IIpaBunam opranusanuu
XpaHeHHUd, KOMIUIEKTOBaHMUS,
ydeTa H HCITOJIb30BaHUsA
HOTApHAIBHEIX JJOKyMEHTOB

PexoMenayemslii 06pasen

Kapra-3amMecTHTe/Ib HOMEHKJIATYPHOIO Aeja (eJHHHIBI XPaHEHHA)

W3 HOTapHaJIFHOTO apXHBa H3bATO HOMEHKIIATYPHOE N0 (eUHHUIIa XpaHEHHs):

WHpexc HOMEHKIIATYpHOTO Aeia (HOMep ToMa MPpH HAJIUMIHH )
3aroioBOKk HOMEHKJIATYPHOT'O JIejia
Jara nena
HomxHocTs, haMunust, UM, OTIECTBO (IIpY HAIMYNH) HOTapryca

KonuuecTBo MHCTOB

(1mdpamu U IPOIHCHIO)
OcHOBaHHE U3BATHA HOMCHKIJIATYPHOI'O [€jia

HanMeHOBaHHe OJDKHOCTH pabOTHHKA HOTapHAIBHOTO apXHuBa U ero damMuins,
HM$1, OTYECTBO (MIPU HATUYUH)

(moamuchk) (pacmm¢poBKa NOATIUCH) (nmata)

Ileyams

CocTosiHHE HOMEHKJIATYPHOTO Jejia (€OUHMIBI XpaHeHHd) ITOCle BO3BparT
B HOTapHAIBHBIN apXUB:

| HanMeHOBaHMe NO/DKHOCTH pabOTHHMKA HOTapHAJIbHOTO apXWBa H €ro gpaMuinsd
MM, 0T9eCTBO (IIpY HAJIMYHH)

(monmmce) (pacmudpoBKa MOAMCH) (nara)

ITeuamv
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TMMPUJIOXXEHME Ne 4
K IIpaBuinaM opraHu3aliuu
XpaHeHUs, KOMIUIEKTOBaHM,
y4eTa U MCIIOIb30BaHus
HOTapHABHBIX JIOKYMEHTOB

PexoMeHyeMblit obpaser

VTBEPXJAIO

PykoBoauTenh HOTAPHAIBHOIO
apxuBa

(HaHMEeHOBaHHE HOTAPHAIBHOMH TANaThI)

(noamnuce, haMunKs, HMs, OTYECTBO
(TIpH HAJTHIHH)

« » 20 r.

ITeuams

AKT
0 Bbi/IeJIEHAH K YHHYTOKeHHIO JOKYMCHTOB

B cBf3M C HCTEYEHHEM CpOKa XpaHEHHs B HOTapHalbHOM apxuBse
0TOGpaHb! I YHHUTOXEHHUs CIEAYIOIIHMe ieNa (JOKYMEHTHI):

Ne Unnexc | Homep nena |Cpok xpaHeHUA
3arosoBok nena | [lata mena
n/n Iena (TomMa) nena (Toma)
1 2 3 4 5 6
HTOro K yHMYTOXEHHIO OTOOpaHo Jeln.

(xomMuecTBO LMpaMH H MPOMHCHIO)

PaGoTHUK
HOTapHAILHOT'O apXHBa

(TOATHCE) (pacmm(poBKa NOIHCH)
Hata
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(mara ¥ cnocol yHHYTOXKESHHA)

(nmoamuce) (pacmndpoBKka MOAIHCH) (mara)




21

I[MPUJIOXEHUE Ne 5
K IIpaBuiam opraHu3aniy
XpaHeHUs, KOMIUIEKTOBaHHUA,
ydeTa U HCIOJIb30BaHUA
HOTapHaJbHBIX JOKYMEHTOB

PexoMeHIyeMbl# ob6pasel

VTBEPXAIO

PyxoBomurenb
HOTapUaJIbHOI'0 apXHUBa

(HaUMEHOBaHHE HOTapHAIBHOM
MaJIaThl)

(noamnuce haMHITHA, MM, OTYECTBO
(TIpy HATHYMK)

« » 20 _r

AKT
npHreMa-nepeaayn Ael paGoTHAKA HOTAPHAILHOIO APXHBA

OcHOBaHHKe: IPHKa3 HOTAPUAIBHOM ManaTel 00 yBOJBHEHHH paboTHHKa
HOTapHAJLHOTO apXuBa OT Ne ; TIpHKa3
HOTAapHaNbHOM Manathl O Ha3sHa4eHMH paGOTHHWKa HOTApHATBHOIO apXWBa
oT Ne

B CBS3M C YyKa3aHHBIMM IIPHKa3aMM  yBOJIGHSEMBbIH pabOTHHK
HOTapHaTbHOTO apXUBa

(cbamunus, M3, OTYECTBO (TIPH HATMYHH)
nepegal, a Ha3HAYEeHHBIA pa60THn1< HOTApHAJIbHOI'O apxuBa

(bammnus, UM, OTIECTBO (TIPH HATIMYMH)

NPHHAI:
Home KomuecTBO Cpoxk
Neo | Mupexc | 3arosioBok P Hara P
HacJeACTBEHHOT'O JCTOB B Jiene | xpaHenus |[Ipumeuanus
n/o| nena nena Jena
ZieJia WM ToOMa (Tome) Jena

1 2 3 4 5 6 7 8
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K nepenave otob6pano nen (TOMOB).
(komAuecTBO A& UdpaMH U MPONHCHIO)

(mozmuMck M@, TIEPEAAIOLIEro Jea) (pacumpoBKa NOJIHMCH)
(zara)
(moMCH JIMIA, MPUHHMAOLIETO JeNa) (pacumugpOBKa IOATHCH)

(nara)




