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MUBRCTIPCTR0 eTHn Ny POCCRIICN G GUIEATRY

MMHHACTEPCTBO KYJIBTYPBI POCCH

ITPUKA3

1 weat LOIZ =. MockBa Ne 566

OG6 yTBepkaeHHH AIMHHHCTPAaTHBHOrO persiamenTa MenepaibHoOro
ApPXHBHOr0 areHTCTBA 10 MPEAOCTABJCHHIO FOCYJaPCTBEHHOH yCIyrH
«Opranu3anus NCNOJTHEHHs 3alIPOCOB POCCHHCKHX H HHOCTPAaHHBIX IPaKIaH,
a TaxoKe JiHL 0e3 rpakIaHCTBa, CBA3AHHBIX C peajiH3alHell HX 3aKOHHBIX
npas u cBo60A, opopMiIeHHs B YCTAHOBJIEHHOM NOPsi/IKe apXHBHBIX CNIPABOK,
HanpaBJiieMbIX B HHOCTPaHHBIE rOCYyJapcTBa»

B coorBetcTBUHU ¢ PenepansHbiM 3akoHOM 0T 27 urons 2010 roga Ne 210-®3
«0O6 opraHM3aLUH NPENOCTAB/IEHN FOCYAaPCTBEHHBIX 1 MyHHLIUIAIBHBIX YCIIyT»
(Cobpanue 3axonomarensctBa Poccuiickodt @enepammu, 2010, Ne 31, cr.4179;
2011, Ne 15, ct. 2038, Ne 27, ct. 3880, Ne 29, ct. 4291, Ne 30 (u. 1), cT. 4587, Ne
49 (4. 5), cr. 7061, Ne 27, cr. 3873), mocranoBneHueM [IpaBurenscrBa
Poccuiickoit @epepanuu ot 16 mas 2011 roma Ne 373 «O paspabotke u
YTBEP)KJIE€HHUH aIMHUHHCTPAaTUBHBIX pPErjaMeHTOB MCIIOJHCHUS TOCYAapCTBEHHBIX
(GYHKIMH ¥ aIMUHUCTPAaTHBHBIX PErJIAMEHTOB MPEAOCTABIEHHS TOCYAapCTBEHHBIX
yenyr» (Cobpanue 3akoHojiarensctBa Poccuiickoit ®eneparan, 2011, Ne 22,
cT. 3169, Ne 35, ¢1.5092) nprk a3 Bl B a Io0:

1. YTeepauth ~ npunaraeMelifi  AIMHHHCTPaTHBHBIH — perjaMmeHT
®enepanbHOro apXHBHOTO AareHTCTBA IO IIPEJOCTABIEHMIO TOCYXAPCTBCHHOM
yernyrn «Oprandsalusi HCIIOJHEHMS 3alpoCOB POCCHHCKHX M HHOCTPAHHBIX
rpaXxaaH, a Taioke JIUIl 6e3 rpaxaHcTBa, CBA3aHHBIX C pealu3aliel UX 3aKOHHBIX
npaB u cBo6Oj, oQOPMIIEHHS B YCTAHOBJICHHOM IMOpPSAKE apXUBHBIX CIIPABOK,

HalpaBJIAEMBIX B HHOCTPAHHLIC I'OCYIapCTBa».
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2. Tlpussate yTpaTMBIIAM CHIy Tpukas MuHHCTEPCTBa KYIBTYpHI
Poccuiickoii Peneparuu ot 28 nexabps 2009 roma Ne 894 «O6 yrBepxaeHHH
AIMHHUCTpaTHBHOro periamenta ®efepalbHOTO apXWBHOTO areHTCTBa IO
NpeIOCTABIEHHIO TOCYAapCTBEHHON yCIyry «OpraHusanys UCIIONHEHH 3alIpOCOB
POCCHICKHX M HHOCTPAHHBIX IPaXJaH, a TaKxkKe JIKL 6e3 rpax{aHCTBa, CBA3aHHBIX
¢ peamm3aldell MX 3aKOHHBIX NpaB M cBo60J, ohOpMIIEHHA B yCTRHOBIEHHOM
IOpSfIKE ApXHUBHBIX CIPaBOK, HANpaBlfgeMbIX B HHOCTPaHHBIE TI'OCYIApCTBa»
(«Poccuiickas razera», 2010, Ne 40, 3aperucTprpoBad MHHHCTEPCTBOM IOCTHILMH
Poccuiickoit ®enepanuu 12 ¢pespans 2010 roxa, perucrpaunonssii Ne 16397).

3. HanpaBuTh HacTOSIIWI IpHKa3 HAa TOCYAAapPCTBEHHYIO PETHCTPALUIO B
Munuctepcro roctiuun Poccuiickoit Penepanym.

4. KouTponb 3a HCIOJHEHHEM IIpHKa3a BO3JIOXHT Ha PykoBozuTens

®enepansHOro apxuBHOro areircrsa A.H.Aptu3zoBa.

B.P.Menuuckuii




VTBEPXJEH
IIPUKa30M
MHuHHCTEPCTBA KYJIBTYPBI
Poccuiickoit Penepariun

or 3 wwan 20/22N 566

AJIMUHHUCTPATUBHbBIN PETJIAMEHT
®EJEPAJBHOI'O APXUBHOI'O ATEHTCTBA
1O MPEJOCTABJIEHUIO TOCYJIAPCTBEHHOM YCIYIH

«OPTAHUBAIIUS HCITOJIHEHUS 3AITPOCOB POCCHYICKHAX U
HHOCTPAHHBIX T'PAJKIAH, A TAKXE JIMI[ BE3 I'PAJKJIAHCTBA,
CBASAHHBIX C PEAJIM3ALIMENA UX 3AKOHHBIX ITIPAB 1 CBOBO/I,

OPOPMJIEHUS B YCTAHOBJIEHHOM ITOPSIJIKE APXUBHBIX
CIIPABOK, HAIIPABJISIEMBIX B HTHOCTPAHHBIE TOCYJAAPCTBA»

I. O0mue mosioxkeHU A
IIpeameT pery/IMpOBaHUS perjamMeHTa

1. AnMmunucTpaTuBHBIN pernameHT @enepanbHOr0 apXHBHOTO areHTCTBA IO
NPENOCTaBIEHUIO rOCY AapCTBEHHOH yciyru «Opranusanus HCIOIHEHHUS 3alpOCoB
POCCHACKHX M MHOCTPaHHBIX IPaXX[aH, a TakoKe JIHL 0e3 rpaXIaHCTBa, CBA3aHHBIX
C pealM3alMedl HX 3aKOHHBIX MpaB U cBoOOX, 0QOpMIEHHS B yCTAHOBIEHHOM
MOpsAAKE AapXMBHBIX CIIPABOK, HANpaBIseMBIX B HHOCTPAHHbBIE TIOCYIapcTBay»
(nanee - Pernmament), paspaGoTan B LensAX MOBBINIEHUS 3SOQPEKTHBHOCTH H
KagecTBa pabOTBl 0 OPraHM3allMM HCIOJIHEHHS 3allpoCOB POCCHHCKHUX U
HMHOCTPaHHBIX IPaXXJaH, a TaKKe JHI 6e3 rpaXkIaHCTBa U ONpeAenseT CTaHAapT U
TNI0CNIEAOBATENbHOCTh JEHCTBUH (aAMHHHUCTPATUBHEIX mpouexyp) dDenepajisHOro
apXHBHOIoO areHTcTBa (Haymee - PocapxuB), a Taioke MOPSIAOK B3aUMOJEHCTBHUA
Pocapxupa ¢ penepanbHpIMU OpraHaMu roCcyJapCTBEHHOM BIacTH, (enepaIbHbIMU
roCyIapCTBEHHBIMHM apXHBaMH, YIOJHOMOYEHHBIMH OpraHaMy HCIIOJHHUTEIbHOM
BNacTH cy6npekToB Poccuiickoit Menepaunu B 001acTH apkUBHOIO jela, JpyrHMH
OpraHaMM roCyJapCTBEHHON BJIACTH, OpraHaMHM MECTHOIO CaMOYIIpPaBICHUS WU
OpraHM3zalMsMH (Janee — OpraHsl W OpraHU3alUH), IpPH [PEJOCTaBIEHHH
rocyJapCTBEHHOH yCIyTH.
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Kpyr 3asBuTenei

2. FocynapcTBeHHas yciiyra MpeoCTaBIsSeTCs B OTHOLIEHHH NPOXHUBAIOLIMX
3a py6eXoM POCCHIMCKHX M HHOCTPaHHBIX IPaX<IaH, a Takoke JHL 6e3 rpaXAaHCTBa
(manee — 3asIBUTEINN).

3asgBUTENAMH TaKXKe MOTYT ObITh HHbIE (QU3MYECKUE U IOPUIUYECKHE JIMLA,
UMEIOIIUEe PaBO B COOTBETCTBHM C 3aKOHOAaTenscTBOM Poccuiickod Penepanun
nubo B CHJIy HajelleHWs HX 3asBUTENIMH B YCTAaHOBJIEHHOM ITOpsIIKE
IIOJITHOMOYMSMH BBICTYIATh OT UX UMEHHU MpPU NPeAOCTaBIECHUH IOCYyIapCTBEHHOM
YCIYI'H.

TpeGoBaHHs K NOpsAKY HHPOPMHPOBAHHUS O NPeIOCTABJICHHH
roCyAapCTBEeHHOM ycayru

3. 'ocymapcTBeHHas ycnyra ocyuiectBiusercs Pocapxusom.
4. MecTo HaxOXEHHUs LEHTpaJbHOro anmnapara PocapxuBa U €ro no4YroBbIi
agpec: 103132, r. Mocksa, yn. Uneunka, a. 12.
5. DneXTPOHHBIH azpec Pocapxwuga: rosarhiv@archives.ru;
caiit Pocapxusa «Apxussl Poccun»: www.rusarchives.ru.
6.CripaBounEle TenedoHsb:
OpraHu3allys UCIIOHEHHs TEMaTHIECKHX 3anpocoB - (495) 606-35-31, 606-49-45;
OpraHM3aLMs UCIIOJIHEHUS COLHAIbHO-IIPAaBOBEIX 3anpocoB-(495) 606-43-05;
606-46-03;
daxc Pocapxusa: 606-55-87.

7. Ilpuem rpaxkgad TOKHOCTHRIMH JIMLlaMU PocapxuBa ocyiecTBisieTcs B
COOTBETCTBHMHM C rpaduKoOM IpHeMa, YTBEPXKIEHHBIM pyKoBoxuTeneM PocapxuBa u
pasMeLIeHHBIM Ha oduansHoM caiite Pocapxusa «ApxuBsl Poccumy.

8. Mudopmauus o MecTe HaXOXAEHHS, KOHTAKTHBEIX TeledOHax H
agpecax IOABEIOMCTBEHHBIX PocapxuBy ¢epepalbHBIX TIOCYJapCTBEHHBIX
apxuBOB coxepxxutcs B [Ipunoxkennn Ne 1 k HacTosmeMy Pernamenry.

9. CsenmeHus o0 MecTe HaxOXHEHHS YIIOJHOMOYEHHBIX OpPraHOB
HCIIOJIHUTEJIBHOM BiacTu cyOwsektoB Poccuiickoit Pemepamuu B obigactu
apXHUBHOTO Je]1a, X [TOYTOBOM U 3JIEKTPOHHOM ajipecaxX, KOHTaKTHBIX TenedoHax
pasMereHa Ha cante Pocapxusa «Apxussl Poccuu» (http://www.rusarchives.ru).

10. MadopmuposaHue 1o npoleaype NpeJoCcTaBlIeHUs roCyAapCTBEHHOM
YCIIyTH ITPOU3BOAUTCS:

10 TenedoHy;

T0 MUCbMEHHEBIM 00palleHUAM;

TIIpH IMYHOM 0oOpallleHNH;

Ha caiite PocapxuBa «ApxuBsl Poccuny;

Ha «EuHOM mopraie rocyJapcTBEHHBIX ¥ MyHMIUNANBHBIX YCIyT (QyHKIMA)».

11. Ilpy KOHCYNBTHPOBaHHM 3asABHTENEH MO TejleGOHYy M Ha JIMYHOM
npueMe NOJDKHOCTHBIE NHIa PocapxuBa JalOT HCUEPIBIBAIOIIYO HHGOPMALIHIO 10




BOIPOCAM  OpraHM3allil  pPAacCMOTPEHHs  3alpocoB,  CBA3AHHBIX  C
HH(OPMALIMOHHBIM O0ecIieYeHueM 3asBUTENEH.

II. CranaapT npeaocTaBjeHNs FOCYAapCTBEHHOH YCJIYTH

HanmeHoBaHHe rocy1apcTBeHHOH yCJIyTH

12. TocynmapcTBeHHass yciyra MO OpraHH3alldd HCIIOJHEHHS 3ampocoB
POCCHHCKHX ¥ MHOCTPAaHHBIX I'paXK/iaH, a Takoke JIUL 03 rpaXJaHCTBa, CBSI3aHHBIX
C peanm3anMedl UX 3aKOHHBIX NpaB M CBOOOA, OQOPMIIEHHS B YCTaHOBJIEHHOM
TIOpsIIKE apXUBHBIX CIPABOK, HAINPABJIsSEMbIX B HHOCTpPAaHHBIE rOCYAapcTBa (ajee
— rOCyZlapCTBEHHas yCIIyTa).

HanmeHoBaHHe (erepabHOro opraHa HCIOJHHUTEILHOM BJIACTH,
NpeaoCTAB/SAIOLIEr0 roCyAapcTBEHHYIO YCJIYryY

13. IlpenocTaBiieHre rocyJapcTBEHHOM YCIIyTH OCYLIECTBISET PocapxuBs Bo
B3aUMOJAEHCTBUH ¢ MHHHCTEPCTBOM HMHOCTpaHHBIX HAen Poccuiickoit Meneparyu
(manee - MM Poccun).

14. HemocpencTBeHHOE HCIONHEHHE MOCTYMUBINNX W3-3a pyGexa 3ampocos
POCCHHMCKHX M MHOCTPaHHBIX TIpaxKJaH, a TaKXke JMI 0e3 TIpaXIaHCTBa,
OCYIIECTBJIAIOT OPraHbl M OpPraHM3alMH IPU HANUYMH Y HUX COOTBETCTBYIOIIMX
JAOKYMEHTOB, HEOOXOAMMBIX ISl HCIIOJIHEHHUS 3aIIPOCOB.

15. Mudopmanus o Mecte HaxoxAeHUs, KOHTAKTHEIX TeneOHaX U afpecax
MOABEIOMCTBEHHbIX PocapxuBy QenepanpHBIX TIOCYZapCTBEHHBIX apXHUBOB
COAEPXKHTCSH B MpUioXeHUH Ne 1 x Hacrosmemy PernameHry.

16. Ceenenns o mecTe HaxoXxAeHUA PocapXuBa, YIIONMHOMOYEHHBIX OPraHOB
HCTIOJIHUTENIBHOH BJacTd CyOBekToB Poccuiickoit ®epepauum B  o6nactu
apXHBHOI'O J€Na, X MOYTOBOM M 3JIEKTPOHHOM afipecax, KOHTaKTHBIX TeledoHax
pa3melnieHa Ha caiire PocapxuBa «Apxusst Poccum» (http://www.rusarchives.ru).

17. Ilpu npenocTaBieHMH TOCYNapCTBEHHOM YCIyrM —3ampemaeTcs
TpeGOBaTh OT 3asBUTEN JEHCTBHU, B TOM YHCIE COrjlacoBaHui, HEOOXOMHUMBIX
AJISL TIONIYYCHMS TOCYAapCTBEHHOM YCIYI'M M CBA3aHHBIX C OOpallleHHeM B HHBIE
rOCYyNapCTBEHHBIE OpPraHbl W OpraHW3alMH, 3a UCKIIOYCHUEM ITONyYeHUs YCIyT,
BKIIOYEHHBIX B IE€peYEeHb YCIyr, KOTOpHlE SBJISIOTCA HEOOXOAUMBIMH U
00s3aTeNBHBIMHE 11 PENOCTABICHHUs TOCYNAaPCTBEHHBIX YCIYT, YTBEPXIEHHbI
ITpaBurenscTBoM Poccuiickoit ®enepanyn.

PesysibTaTel npenocTaBiieHns rocyaapcTBeHHoM yeIyry

18. PesyneraToM npenocTaBieHus rocy1apCTBEHHOM YCIyTH SBISIOTCS:
MHQOPMaIIOHHbIE MUCHMa,
apXUBHBIE CIIPABKH;



apXuBHEIE BHINUCKY;
apXHBHBIE KOIIMY;
OTBETHI 00 OTCYTCTBHH 3allpallliBaeMBIX CBEICHHIA;
yeenominenne MUJI Poccuu 0 HampaBieHHH COOTBETCTBYIOIIUX 3alIpOCOB Ha
MCIIOMHEHHE TI0 IPHHAIJIEXXHOCTH B JPyrHe OpraHsl H OpraHU3aluH.

Cpoxu npeaocraB/ieHHs FOCYAapCTBEHHOM YCJIYrH

19. TloctynuBmue B PocapXuB 3ampochl POCCHUUCKMX W WHOCTPaHHBIX
rpaxiaaH, NpOXXKUBAIOIIKX 32 PYOEKoM, MOAJExaT 00s3aTeNbHON perucTpanuu B
TedeHue 3 JHel ¢ MOMEHTa UX MOCTYIUIEHHS.

[loctynusimre B PocapxuB 3ampocel B TeyeHHe 15 [HeH co JOHA HX
perucTpauyy HanpasiAIOTCS MO NMPUHAAJIE)KHOCTH B OpraHbl U OpraHW3aluy AJis
HCIOJIHEHUS ¥ OTBETa 3asiBUTEIIO.

20. IToctynusmue B PocapxuB, WHbIE OpraHbl M OpraHM3allMé 3aIpockl,
KOTOpbIE HE MOIYT OBITh WCIIONHEHb! 0e3 NpeNoCTaBieHHS NOIOJHUTENBHBIX
CBelleHH#, B TeueHHe 10 nHEl ¢ MOMEHTa perucTpauuu Bo3BpawjaioTcs B MU]]
Poccuu wmnu B opraHsl, OpraHM3allid, UX HaNpaBUBIIHE, WIH TIpaxaaHaM, C
coobimeHneM 00 YTOUHEHMH U JONOJHEHHUH 3alpoca HEOOXOMUMEBIMH I €ro
UCTIONTHEHUS CBEJCHUSIMHU.

21. 3anpocsl, nocTynuBIINe B roCyJapCTBEHHbIE OpraHbl, OPraHbl MECTHOI'O
CaMOYIIpaBJIeHHs, UCIOJIHAIOTCA B TedyeHue 30 OHeH co AHA WX peructpanuu. B
UCKITIOYUTENBHEIX CIy4asX PyKOBOLUTENE IOCYAapCTBEHHOI0 OpraHa MM OpraHa
MECTHOTO CaMOYINpaBjeHUs, 760 YHNOJIHOMOYEHHOEe Ha 5TO JIHIO BIIpaBe
IIPOUTHTH CPOK pacCMOTpeHUs 3anpoca Ha 30 qHei.

22. 3anpockl, NOCTYNUBIINE B FOCYAPCTBEHHBIE ¥ MYHHLIUNAJIbHbIE apXUBHI,
HHBIC OpraHU3ally MCIOJHSAIOTCA B TeyeHue 30 aHell co aHs ux peructpauuu. C
paspeleHHus PyKOBOJCTBA apXHUBa, OpraHU3aLuY, 3TOT CPOK MOXKET OBITh IPOJIJIEH.

23. 3anpocel, He OTHOCAIIMECS K COCTaBy XPaHAIIMXCS B OpraHax H
OpraHM3alMsIX apXdBHBIX NOKYMEHTOB (HENpo(dHIbHBIE 3allpOoCHl), B TeueHHe 15
HHEH CO [JHA WX pPErUCTPalMM HANpaBifiOTCSs IO MNPUHAANEKHOCTH B
COOTBETCTBYIOLIUH OpraH MM OPraHU3aluIo, Ie MOTYT XPaHUTHCSA HEOOXOIUMBIE
JAOKYMEHTHI.

IlepeyeHs HOPMATHBHBIX NPABOBLIX AKTOB, PEryJIUPYIOUIUMX OTHOIEH S,
BO3HHKAIOLIHe B CBA3H C NPEJ0CTaBJICHHEM rocyJapcTBeHHOM yeayru

24. TIlpemocraBneHMe TroCyJapCTBEHHOM YCIYIM  OCYLIECTBIAETCS B
COOTBETCTBHH CO CIEIYIOIIMMHY HOPMAaTUBHBIMHU [IPABOBBEIMH aKTaMH:
Koncturyuus  Poccuiickoii ~ ®@epepauuu  (IpUHATA  BCEHAPOJHEBIM
ronocoBanueM 12 nexabps 1993 rona) (c yueToM momnpaBoK, BHECEHHBIX 3aKOHAMU
Poccuiickodt ®enepaunn o nompaskax k Koncturyuum Poccuiickont ®enepaunu
oT 30 nexabps 2008 r. Ne 6-DK3, ot 30 mexabps 2008 r. Ne 7-OK3) («Poccuiickas
razeran», 1993, Ne 237; 2009, Ne 7; 2008, Ne 267);
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KouBeHuus, OTMeHsIomasgs TpeOOBaHME  JIETaM3alil  HWHOCTPAHHBIX
oQHUIMATBHEIX IOKYMEHTOB; 3aKumodeHa B ['aare 5 oxTa6ps 1961 rona; BcTymuna B
cuny mis Poccuu 31 mas 1992 ropa (brojiereHs MeXIyHapOIHBIX JOrOBOpPOB,
1993, Ne 6);

Hanoroseiit koznekc Poccuiickoit ®epepauyu ot S arycra 2000 r. Ne 117-03
(uacts BTOpas) (Cobpanue 3axkoHoAaTensctBa Poccuiickoit ®epepauu, 2000, Ne
32, cT. 3340, Ne 32, ct. 3341; 2001, Nel (wacts II), ct. 18, , Ne 23, cT. 2289, Ne 33
(gacts I), c1. 3413, Ne 33 (wacts I), Ne 33 (wacts I), ct. 3429, Ne 49, ct. 4554, Ne
49, cT. 4564, Ne 53 (4. 1), ct. 5015, Ne 53 (u. 1), ct. 5023; 2002, Ne 1 (4. 1), cT. 4,
Ne 22, ct. 2026, Ne 30, ct. 3021, Ne 30, ct. 3027, Ne 30, ct. 3033, Ne 52 (u. 1), crT.
5138, Ne 52 (4. 1), c1. 5132; 2003, Ne I, cT. 2, Ne 1, cT. 5, Ne 1, cT. 6, Ne 1, cT. 8, No
1, cT. 1, Ne 19, ct. 1749, Ne 21, ct. 1958, No 22, c1. 2066, Ne 23, c1. 2174, Ne 26,
cT. 2567, Ne 27 (4. I), cT. 2700, Ne 28, cT. 2874, Ne 28, cT. 2879, Ne 28, ct. 2886,
Ne 46 (u. 1), cT. 4435, Ne 46 (4. 1), cT. 4443, Ne 46 (4. 1), cT. 4444, Ne 50, cT. 4849,
Ne 52 (uacts I), cT. 5030, Ne 24, c1. 2432, Ne 52 (wacts I), ct. 5S038; 2004, Ne 15,
cT. 1342, Ne 27, ct. 2711, Ne 27, ct. 2713, Ne 27, ct. 2715, Ne 30, ct. 3083, Ne 30,
cT. 3084, Ne 30, ct. 3088, Ne 31, cT. 3219, Ne 31, ct. 3220, Ne 31, ct. 3222, Ne 31,
cT. 3231, Ne 34, ct. 3517, Ne 34, ct. 3518, Ne 34, ct. 3520, Ne 34, cT. 3522, Ne 34,
cT. 3523, Ne 34, ct. 3524, No 34, ct. 3525, Ne 34, ct. 3527, Ne 35, ct. 3607, Ne 41,
cT. 3994, Ne 45, ct. 4377, Ne 49, ct. 4840; 2005, Ne 1 (wactb 1), cT. 9, Ne 1 (yacTs
1), ct. 29, Ne 1 (wactp 1), ct. 30, Ne 1 (gacts 1), ct. 34, Ne 1 (gacts 1), cT. 38, Ne
21, ct. 1918, Ne 23, cr. 2201, Ne 24, ct. 2312, Ne 25, cT. 2427, Ne 25, c1. 2428, Ne
25, cT. 2429, Ne 27, ct. 2707, Ne 27, c1. 2710, Ne 27, ct1. 2713, Ne 27, ct. 2717, Ne
30 (u. 1), ct. 3101, Ne 30 (u. 1), ct. 3104, Ne 30 (1 u.), ct. 3112, Ne 30 (1 4.), cT.
3117, Ne 30 (4. 1), ct. 3118, Ne 30 (4. IT), cT. 3128, Ne 30 (u. II), ct. 3129, Ne 30 (4.
II), ct. 3130, Ne 43, ct. 4350, Ne 50, ct. 5246, Ne 50, ct. 5249, Ne 52 (1 4.), cr.
5581, Ne 1 (wactse 1), cT. 31; 2006, Ne 1, c1. 12, Ne 1, cT. 16, Ne 3, ct. 280, Ne 10,
cT. 1065, Ne 12, ct. 1233, No 23, ct. 2380, Ne 23, cT. 2382, Ne 27, ct1. 2881, Ne 30,
cT. 3295, Ne 31 (1 1.), cr. 3433, Ne 31 (1 u.), cT. 3436, Ne 31 (1 u.), cT. 3443, Ne 31
(1 4.), ct. 3450, Ne 31 (1 4.), cT. 3452, Ne 43, cT. 4412, Ne 45, ct. 4627, Ne 45, cr.
4628, Ne 45, ct. 4629, Ne 45, ct. 4630, Ne 47, ct. 4819, Ne 50, c1. 5279, Ne 50, cT.
5286, Ne 52 (1 4.), cT. 5498, Ne 45, ct. 4738; 2007, Ne 1 (1 4.), ct. 7, Ne 1 (1 4.), cT.
20, Ne 1 (1 4.), ct. 31, Ne 1 (1 4.), cT. 39, Ne 13, ct. 1465, Ne 21, ct. 2461, Ne 21,
CT. 2462, Ne 21, ct. 2463, Ne 22, cT. 2563, Ne 22, ct. 2564, Ne 23, cT. 2691, Ne 31,
cT. 3991, Ne 31, ct. 4013, Ne 45, cT. 5416, Ne 45, ct. 5417, Ne 45, c1. 5432, Ne 46,
CT. 5553, Ne 46, ct. 5554, Ne 46, ct. 5557, Ne 49, ct. 6045, Ne 49, ct. 6046, Ne 49,
cT. 6071, Ne 50, ct. 6237, Ne 50, ct. 6245, Ne 50, c1. 6246, Ne 31, cT. 3995; 2008,
Ne 18, ct. 1942, Ne 26, c1. 3022, Ne 27, c1. 3126, Ne 30 (4. 1), ct. 3577, Ne 30 (u.
1), et. 3591, Ne 30 (u. 1), cT. 3598, Ne 30 (4. 1), ct. 3611, Ne 30 (4. 1), cT. 3614, Ne
30 (4. 2), cT. 3616, Ne 42, cr. 4697, Ne 48, ct. 5500, No 48, ct. 5503, Ne 48, cT.
5504, Ne 48, c1. 5519, Ne 49, ct. 5723, Ne 49, ct. 5749, Ne 52 (4. 1), cT. 6218, Ne
52 (4. 1), ct. 6219, Ne 52 (u. 1), ct. 6227, Ne 52 (4. 1), cT. 6236, Ne 52 (4. 1), cT.
6237, 2009, Ne 1, ct. 13, Ne 1, cT. 19, Ne 1, cT. 21, Ne 1, cT. 22, Ne 1, ct. 31, Ne 11,
cT. 1265, Ne 18 (1 u.), ct. 2147, Ne 23, ct. 2772, Ne 23, c1. 2775, Ne 26, ct. 3123,
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Ne 29, cT. 3582, Ne 29, c1. 3598, Ne 29, ct. 3602, Ne 29, ct. 3625, Ne 29, ct. 3638,
Ne 29, cT. 3639, Ne 29, cr. 3641, Ne 29, cT. 3642, Ne 30, ct. 3735, Ne 30, ct. 3739,
Ne 39, ct. 4534, Ne 44, c1. 5171, Ne 45, ct. 5271, Ne 48, ct. 5711, Ne 48, cT1. 5725,
Ne 48, ct. 5726, Ne 48, c1. 5731, Ne 48, c1. 5732, Ne 48, ct. 5733, Ne 48, cT. 5734,
Ne 48, ct. 5737, Ne 51, cr. 6153, Ne 51, ct. 6155, Ne 52 (1 4.), cT. 6444, Ne 52 (1
1), cT. 6450, Ne 52 (1 4.), cT. 6455, Ne 27, ct. 3383; 2010, Ne 15, cT. 1737, Ne 15,
cT. 1746, Ne 18, cr. 2145, Ne 19, ct. 2291, Ne 21, ct1. 2524, Ne 23, c¢T. 2797, Ne 25,
ct. 3070, Ne 28, ct. 3553, Ne 31, cT. 4176, Ne 31, ct. 4186, Ne 31, cT. 4198, Neo 32,
cT. 4298, Ne 40, c1. 4969, No 45, cr. 5750, Ne 45, c1. 5756, Ne 46, c1. 5918, Ne 47,
cT. 6034, Ne 48, cT. 6247, Ne 48, cT. 6248, Ne 48, c1. 6249, No 48, cT. 6250, No 48,
cT. 6251, Ne 49, ct. 6409, Ne 1, ct. 128; 2011, Ne 1, cT. 7, Ne I, cT. 9, Ne 1, cT. 21,
Ne 1, c1. 37, Ne 11, cr. 1492, Ne 11, ct. 1494, Ne 17, ct. 2311, Ne 17, c1. 2318, Ne
23, c1. 3262, Ne 23, ct. 3265, Ne 24, ct. 3357, Ne 26, cT. 3652, Ne 27, cT. 3881, Ne
29, c1. 4291, Ne 30 (u. 1), ct. 4563, Ne 30 (u. 1), c1. 4575, Ne 30 (u. 1), cT. 4583, Ne
30 (4. 1), ct. 4587, Ne 30 (u. 1), ct. 4593, Ne 30 (u. 1), ct. 4596, Ne 30 (4. 1), cr.
4597, Ne 30 (4. 1), cT. 4606, Ne 45, ct. 6335, Ne 47, ct. 6608, Ne 47, cT. 6609, Ne
47, c1. 6610, Ne 47, ct. 6611, Ne 48, ct. 6729, Ne 48, ct. 6731, Ne 49 (u. 1), cr.
7014, Ne 49 (4. 1), c1. 7015, Ne 49 (u. 1), ct. 7016, Ne 49 (u. 1), ct. 7017, Ne 49 (u.
1), ct. 7037, Ne 49 (4. 1), c1. 7043, Ne 49 (4. 5), ct. 7061, Ne 49 (4. 5), cT. 7063, Ne
50, ct. 7347, Ne 50, ct. 7359, Ne 27, cr. 3873; 2012, Ne 14, cr. 1545, Ne 19, cr.
2281; Bectnux Koncrurynuonnoro Cyzna P®, 2006, Ne 6);

OenepanbHblii 3aK0H 0T 22 okTA6pst 2004 1. Ne 125-D3 «O6 apxuBHOM fete B
Poccuiickoit @enepanun» (Cobpanue 3axoHonaTenbcTBa Poccuiickoit Denepanyy,
2004, Ne 43, cT. 4169; 2006, Ne 50, c1. 5280; 2007, Ne 49, ct. 6079; 2008, Ne 20,
cT. 2253; 2010, Ne 19, ct1. 2291, Ne 31, cT. 4196);

®enepanbHbiit 3ak0H oT 2 Mas 2006 r. Ne 59-03 «O nopsake paccMOTpeHHs
obpamennii rpaxmaH Poccuiickoii ®enepanumn» (CobpaHue 3aKOHOIATEIHCTBA
Poccuiickoit @enepanun, 2006, Ne 19, ct. 2060; 2010, Ne 27, ct. 3410, Ne 31, crT.
4196);

®enepansHbl 3ak0H oT 27 miong 2006 r. Ne 149-d3 «O6 unbopmauuw,
MHQOPMALIMOHHBIX TEXHONOTMAX M O 3amure wuHQopManun» (CoGpaHue
3aKoHoAaTensCcTBa Poccuiickoit @enepamun, 2006, Ne 31 (u. I), ct. 3448; 2010, Ne
31, ct. 4196; 2011, Ne 15, ct. 2038, Ne 30 (u. I), ct. 4600);

DenepanbHblii 3akoH oT 27 anpensa 1993 r. Ne 4866-1 «O6 o6xanoBanuy B
Cyl QHNEACTBHA W peIleHMH, HapylIaloIMX I@paBa M CBOOOABI TPaxKaaH»
(«Poccuiickas rasera», 1993, Ne 89; CoOpanue 3axkoHopmaTenbcTBa Poccuiickoit
®enepauun, 1995, Ne 51, cr. 4970, 2009, Ne 7, c1. 772);

®enepanpHbiit 3akoH or 27 mons 2010 r. Ne 210-®3 «O6 opraHm3anuu
NPEIOCTABICHUST TOCYNapCTBEHHBIX W MYHUUMNAIbHBIX ycayr» (CobOpanue
3aKkoHoHarenscTBa Poccuiickoit ®epepanun, 2010, Ne 31, ¢1.4179; 2011, Ne 15,
ct. 2038, Ne 27, cr. 3880, Ne 29, c1. 4291, Ne 30 (u. 1), cT. 4587, Ne 49 (u. 5), cT.
7061, Ne 27, ct. 3873);

3axoH CCCP ot 24 urons 1991 r. Ne 2261-1 «O IIOpsAKE BBIBO3a, NEPECHIIKU
M UCTPeOOBaHMS JIMYHBIX NOKYMEHTOB COBETCKHX M MHOCTPAHHBIX I'DaXKIaH, JIHI
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6e3 rpaxpganctea u3 CCCP 3a rpanmiy» (Bemomoctu Cbesga HapomHbIX
nermyratoB CCCP u Bepxosnoro Cosera CCCP, 1991, Ne 27, c1. 784);

3akon Poccuiickoit @emepaupu ot 21 wmrons 1993 r. Ne 5485-1 «O
rocyiapcTBeHHoM Taiine» (Cobpanne 3akoHoAaTenscTBa Poccuiickoi ®enepanuy,
1997, Ne 1, ct. 8220-8235; 1997, Ne 41, ct. 4673; 2003, Ne 27 (u. I), ct. 2700;
2003, Ne 46 (u. II), cT. 4449; 2004, Ne 27, ct. 2711; 2004, Ne 35, ct. 3607; 2007,
Ne 49, ct. 6055; 2007, Ne 49, ct. 6079; 1996, Ne 15, ct. 1768; 2009, Ne 29, cr.
3617; 2002, Ne 52 (2 u4.), cT. 5288; 2003, Ne 6, ct. 549; 2010, Ne 47, cr. 6032;
2011, Ne 30, (4. 1), cT. 4590, cT. 4596, Ne 46, ct. 6407);

Vka3 IIpesunenta Poccuiickoit @enepanun ot 31 nexabps 1993 r. Ne 2334
«O [ONMOJHUTENBHBIX TapaHTHAX IpasB rpaxnad Ha uHdopmaimio» (CobpaHue
aktoB [Ipesunenta u [IpaBurensctea Poccuiickoit @enepanuu, 1994, Ne 2, cr. 74;
1997, Ne 3, ct1. 367; 2000, Ne 36, cT. 3636),

«OcHOBBI  3akoHOzarenscTBa Poccuiickoit @epepanu 0  KyJIbTypey,
yrBepxaeHHble BepxosHeiM CoBetoM Poccuiickoit ®enmepauuu or 9 oxtsabps
1992 r. Ne 3612-1 («Poccuiickas raszera», 1992, Ne 248; CobGpanue
3akoHozaTenbeTBa Poccuiickoit @enepauuu, 1999, Ne 26, ct. 3172; 2004, Ne 35,
ct.3607; 2006, Ne 1, cT. 10; 2006, Ne 45, ct. 4627; 2007, Ne 1 (4. I), cT. 21; 2008,
Ne 30 (u. IT), ct. 3616; 2009, Ne 52 (I. 4.), ct. 6411; 2010, Ne 19, ct. 2291; 2001, Ne
1 (4. 1), cT. 2; 2001, Ne 53 (u. I), ct. 5030; 2002, Ne 52 (4. I), cT. 5132; 2003, Ne 52
(4. 1), cT. 5038);

nocraHosiieHne Bepxosnoro Cosera CCCP ot 17 anpens 1991 r. Ne 2119-1
«O npucoennnenun Corw3a Coserckux ColpamucTuyeckux PecnmyOGmuk K
l'aarckoit koHBeHuMH 1961 roma, OTMeHsIOWIEH TpeGOBaHMSA JIETAIH3aALUH
HHOCTPaHHBIX OQHUMANBHBIX JOoKyMeHTOB» (Bemomoctu CoBeTa HAapOIHBIX
nenyratroB CCCP u Bepxorroro Cosera CCCP, 1991, Ne 17, ct. 496);

nocranoBienne Coseta MunuctpoB CCCP ot 12 Hos6ps 1990 r. Ne 1135
«O6 omo6penun u BHeceHun B BepxoBHbii CoBer CCCP mpemioxeHHs o
npucoegqunesu CCCP x Taarcko#t kouBeHuum 1961 roma, oTMmeHsromei
TpeGOBaHHe JIeralu3alii HHOCTPAHHBIX OQULUHUANBHBIX JOKYMEHTOB» (IOKYMEHT
obHUHaNBEHO ONy6NHKOBaH He OBLI);

nocra”oBiieHne IlpaButenscrea Poccuiickoit ®@enepaunu ot 26 urons 1995 r.
Ne 609 «O6 yrBepkaenuu [Tonoxenus 06 0CHOBaX X03SHCTBEHHOHN AEATEIBHOCTH
M (QUHAHCHDOBAaHMA OpraHM3almii KyasTypsl H uckyccrBa» (Cobpanue
3aKoHozaTebCcTBa Poceuiickoit Oenepanuu, 1995, Ne 28, cr. 2670; 2002, Ne 52
(u. II), ct. 5225);

nocra”oBienue [IpasurenscrBa Poccuiickoit @enepanuuu ot 17 urons 2004 .
Ne 290 «O6 yteepxnennn Ilonoxerus o denepasbHOM apXHBHOM AreHTCTBEY
(Cobpanune 3akoHoparenncTBa Poccuiickoit ®enepauun, 2004, Ne 25, ct. 2572;
2008, Ne 22, cT. 2583, Ne 46, cr. 5337; 2009, Ne 33, c1.4081; 2010, Ne 26, cr.
3350; 2011, Ne 6, cT. 888, Ne 14, ct. 1935);

nocraHoBieHue Ilpasurensctsa Poccuiickoit ®enepaunu ot 19 suBaps
2005 r. Ne 30 «O TumoBoM pernameHTe B3aUMMOJEHCTBHA (efepaTbHEIX OPraHOB
HCHONHUTEeNsHOW  Biactu»  (CoOpanre  3aKOHOAATENBCTBA  POCCHICKOI



8

®eneparpn, 2005, Ne 4, ct. 305; Ne 47, ¢1.4933; 2007, Ne 43, c1. 5202; 2008, Ne 9,
cT. 852; 2008, Ne 14, ct. 1413; 2009, Ne 12, cT. 1429; 2009, Ne 25, ct1. 3060; 2009,
Ne 41, c1. 4790; 2009, Ne 49 (4. 2), ct. 5970; 2010, Ne 9, ct. 964; Ne 22, cT. 2776;
Ne 40, ct. 5072; 2011, Ne 34, ct. 4986, Ne 35, ct. 5092);

noctanosiienue [IpaButenscTBa Poccuiickoit ®enepauuu ot 28 mrona 2005 r.
Ne 452 «O TumoBoM periiaMeHTe BHYTpeHHeH opraHu3aiuu GerepanbHbIX
opraHoB HcnonHuTensHOH Bracti» (CoOpaHue 3akoHomaTenscTBa Poccuitckoit
®epepanun, 2005, Ne 31, cr. 3233; 2007, Ne 43, ¢1.5202; 2008, Ne 9, cT.852; Ne
14, ct. 1413; Ne 46, ct. 5337, 2009, Ne 12, ct. 1443; Ne 19, cT. 2346; Ne 25, crT.
3060; Ne 47, c1.5675; Ne 49 (u. II), ct. 5970; 2010, Ne 9, cT. 964; Ne 22, cT. 2776;
Ne 40, c1.5072; 2011, Ne 34, ct. 4986, Ne 35, ct. 5092, Ne 15, ct. 2131);

nocraHosienue IlpasurensctBa Poccuiickoit ®enepamyu ot 16 mas 2011 .
Ne 373 «O pa3paboTke U yTBepXHEHHH aIMHUHMCTPATHBHBIX pErIaMEHTOB
HCIIOJIHEHHS T[OCYJapCTBEHHbIX (YHKUMA W aIMHHHCTPAaTHBHBIX pErJIaMEHTOB
NpefocTaBieHus rocyjgapcrBeHHelX ycuyr» (CoOpaHue 3aKOHOIATEILCTBA
Poccuiickoit ®enepanun, 2011, Ne 22, ct. 3169, Ne 35, ¢1.5092);

nocranosyieHue IIpasutenscTBa Poccuiickoit @eneparyu ot 15 mrons 2009 r.
Ne 477 «O6 ytsepxxaennu IIpaBui AenonpousBoaCcTBa B (eflepalbHBIX OpraHax
UCIIONHHATENbHOM  BiacTH»  (CobOpaHue  3akoHOmarenbcTBa  Poccuiickoil
Denepanuy, 2009, Ne 25, ct. 3060; 2011, Ne 37, ct. 5263);

npuka3 PenepanbHOro apxusHoro areHtrctsa oT 20 uronsg 2010 r. Ne 54 «O6
YTBEPXKACHUHU Pernamenrta depnepansHOro apXMBHOIO areHTCTBa»
(3apeructpupoBan  MuHucTepcTBoM  focTuuMM  Poccuiickoii  ®enmepanun
30 cenrs6ps 2010 r., peructparmonHsit Nel8592, BrojleTeHb HOPMAaTHBHBIX
aKTOB (enepanbHBIX OPraHOB HCIIOJHUTENBHOM BiacTu, 2010, Ne 45);

npuka3 MHUHHCTEpCTBA KyJNbTYPhl H MacCOBBIX KOMMYHMKauuii Poccuiickoit
®enepaunu ot 18 aupaps 2007 r. Ne 19 «O6 yteepxaenuu [IpaBun opraHu3anum
XpaHCHUSA, KOMIUIEKTOBAHHSA, y4eTa M HCIONB30BaHHS JOKYMEHTOB ApPXHBHOIO
donna Poccuiickolt Denepauun W OPYyruX aApXUBHBIX JIOKYMEHTOB B
roCyapCTBEHHBIX M MYHHIMNANBHBIX apXWBaxX, My3eixXx H OHOIHOTEKax,
opraHusalMiax Poccuiickoit akaneMun Hayk» (3apericTpupoBaH MUHHCTEPCTBOM
roctHiuK Poccuiickolt @enepanun 6 mMapra 2007 r., peructpaponssiid Ne 9059,
BronneTeHh HOPMAaTUBHBIX aKTOB (eJepaTbHEIX OPraHOB HCIIOJHATENLHON BIACTH,
2007, Ne 20), ¢ n3MeHeHVsIMH, BHECEHHBIMH TIPHKa30M MUHHCTEPCTBA KYJIBTYpBI
Poccuiickoit ®enepanmu ot 16 ¢espans 2009 r. Ne 68 (3apermcTpupoBaH
MunucTepcTBOM  FOCTHLHME PoccHiicKoi Qenepanun 5 Masd 2009 r.,
peructpanuoHublit Ne 13893, «Poccuiickas raseran, 2009, Ne 89);

npuka3s MUHHCTEpCTBA MHOCTpaHHEIX Jen Poccuiickoit Menepanmu Ne 2086,
Mumnncrepcrsa foctunum Poccuiickoit @epepanun ot 25 nexabps 2008 r. Ne 311
«O6  yTBepxJeHMH  AJMHHHCTDAaTHBHOIO  perjaMeHTa IIpeIOCTaBlIEHUA
TOCYNapCTBEHHOH  yCIyTH 110  HCTPeOOBAHHIO  JIMYHBIX  JOKYMEHTOB
(3aperucTpupoBaH MUHHCTEPCTBOM OCTHLMM Poccuiickoii Qenepanun 18
eBpansa 2009 r., perucrpanuonnsit Ne 13392, Bromnerens HOPMAaTUBHBIX aKTOB
(enepanbHEIX OpraHOB HCMONHHTENBHON BractH, 2009, Neo 18), ¢ uameHeHusMuy,
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BHECEHHBIMH IpPUKa3oM MHHHCTEPCTBa HHOCTpPaHHBIX el  Poccuiickoit
®epepanpun Ne 3980, MusnuctepcrBa 1octuriuu Poccuiickoit Pepepauuu ot 30
mapta 2010 r. Ne 75 (3apeructpupoBaH MuHHCTepCTBOM IOCTHIMU Poccuiickoii
Qenepanu 23 ampenst 2010 r., perucrpauuosHbii Ne 16978, bronnerens
HOPMaTHBHBIX aKTOB (pelepalibHBIX OpraHOB HCIONHHUTENbHOH BiactH, 2010,
Ne 18).

HcuepnbiBaomuii nepeyenb A0KYMEHNTOB, HE00X0AUMBIX B COOTBETCTBHH ¢
HOPMAaTHBHBIMH NPABOBLIMH aKTAMH ISl IIPEAOCTABJICHUS
rocy1apcTBEHNOH YCJIYTH H YCJIYT, KOTOpbIE SIBJSIIOTCSI HEOOXOAUMBIMH M
00f3aTCIbHBIMH JIJISI IPEROCTABICHHSI FOCYAAPCTBEHHOMR YCJIyrn,
MOAJIeKAIHX MPEACTABICHHIO 3asiIBHTEJICM, CIIOCOOHI HX HOJY4eHH s
3asIBHTEJICM, B TOM YHCJIE B JICKTponHoil popme, nopsiiok Hx
npeAcTaBJCHHS

25. OcHOBaHHEM IS IPEAOCTaBIEHHS FOCYIaPCTBEHHOM YCIYTH ABIsSETCS
3apoc  3asBUTENsl B NHUCEMEHHOM ¢opMme mo mnoure B Pocapxus; 3ampoc,
NOCTYNUBIIKA B PocapXuB MO DIEKTPOHHOM MMOYTe; 3ampoC, MOCTYIHMBILHH B
Pocapxus 1o ¢daxcy; 3anpoc, mocTynuBumni Ha odHUManbHEI caiit Pocapxusa;
npu TMYHOM obpameHuu B Pocapxus.

26. B sanpoce ykasplBaloTcs: (aMHIHs, MMs, OTYECTBO (IIOCIENHEE - IpPU
HaJIMYHH) 3asABUTENS, TOJ M MECTO ero POXKIEHHUH, agpec MECTa XKUTEJhCTBA,
IPaXIaHCTBO, a TAaKXXe B 3aBUCHMOCTH OT COAEPXKaHMS 3aIpoca IpeA0CTaBIAIOTCS
HHBIE CBEIEHUs, HeOOXOAUMEIE IS €r0 MCIIOJHEHHS:

0 poxaeHud, Opake, pacTopxeHHH Opaka, YCTaHOBJIEHHH OTLOBCTBA,
YCHLIHOBJICHHH, CMEPTH - CBEJICHUS O MECTE ¥ BPEMEHH PerMCTPald POXKIAEHMS,
Opaka, pacTopxeHMs Opaka, CMepTH, a TakKe (AMUIMH, HMEHa, OTYECTBa
(mocnenuee - IpY HaNMYKUK) pouTeNeH (IS CIIPABKH O POXKACHUH);

06 06pa3oBanuy - Ha3BaHKe U alpec y4e6Horo 3aBejeHus, GaKyIbTeT, JaThl
IOCTYIUIEHHS ¥ OKOHYaHHUS yUeOE!;

0 craxe pabotel (CiyxObl) - HazBaHWe, BEJOMCTBEHHAs MOAYHHEHHOCTb W
ajipec opraHa, OpraHu3aLuy, HOMEP BOMHCKOH 4acTH, BpeMs paboThl (CiyKObI), B
Ka4ecTBe KOro paboTany (CIyX uin);

O IMEHCHM, COLMANBHBIX JIIOTaX - CBEAEHHUS 00 opraHe, KOTOPBIH Ha3HAYMI
TICHCHUIO, COLIMAILHEIE JIBIOTHI, AaThl HX Ha3HAYEHUS,

O HarpaXAEHUM TOCY[JAapCTBEHHBIMA M BEJOMCTBEHHBIMH HarpamaM -
Ha3BaHWE Marpajel, JaTa HarpaX[IeHHsd, pellleHMeM KaKoro oprana IpoHM3BELEHO,
MecTo paGoTsl (Cyx6B) B IepHOL HarpaAeHHs, Ha3BaHME OpraHM3aLyH,
NpeICTaBUBILIEH K HAarpaje, ee Be{OMCTBEHHAs 10 YUHEHIIOCTE,

O HAUUCTCKUX TMpPECIeNOBaHHUAX - BpeMs IpebbiBanMsg B  MeCTax
[IPUHYAUTENILHOIO COAEPXaHHs, WX TEPPUTOPHAIBHOE PpACIIOJIOXKEHHE, COCTaB
CEMBH (IUIs1 MAJIOJIETHHX);

VHbIE  CBEICHHS, IIO3BOJISIOIME OCYIIECTBUTH I[IOUCK JOKYMEHTOB,
HeoOXOAMMEIX JJIs HCIIOJIHEHUS 3aIpoca.
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K 3anpocy MoryTt OBITh IPHIIOXKEHB! KCEPOKOIMHU TPYJOBOH KHHXKH, APYTHX
JIOKYMEHTOB, CBSI3aHHBIX C TEMOI1 3ampoca.

27. JAna uctpeOOBaHHA CBEAEHHH, CONEpXAlUX IEPCOHANBHBIE NaHHBIE O
TPETHUX JIMLAX, JOTIOJHUTENEHO NPEACTABIAIOTCS JOKYMEHTHI, OATBEPKAAIONIE
IOJTHOMOYMS 3asBUTEN, INpelyCMOTpPEHHbIE 3aKOHOJATEILCTBOM Poccuiickoi
Depnepanuy.

28. JlaHHBIl nepedYeHb SABNAETCS HCUEPNBIBAIONIMM M HE INpelnoaraer
MEXBeJOMCTBEHHOI0 HHPOPMALIHOHHOT'O B3aUMOAEHCTBHS.

HcuepnniBaiomnii nepeyeHb J0KYMEHTOB, HEOOXOAHUMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBIMH aKTaMH /ISl NIPeJOCTAB/IEHUS
rOCyAapCTBEHHOH YCJIyrH, KOTOpbI€ HAXOAATCHA B PacCHOpsiKeHHH

roCyAapcTBEHHBIX OPraHOB, y4YacTBYIOIHX B MIPeI0CTAB/IEHHH
rocylapCcTBEHHBIX H MYHHIIMNIAJIbHBIX YCJIYT, H KOTOpbIe 3asiBHTeJIb BIIpaBe

NpPeAOCTABHTD, a TAKHKE CIOCOObI HX MOJIyYeHHS 3asiBUTE/IEM, B TOM YHCJIe B

3JIeKTPOHHOH hopme, NOPAAOK HX NpeACTABJICHHUS

29. JIoKyMEHTOB, HEOOXOAMMBIX IJIs TPEAOCTaBIEHHS TOCYIaPCTBEHHOM
YCIYrd, HaXONAUMXCA B TOCYAApCTBEHHBIX OpraHax, Yy4YacTBYIOIIUX B
NpeIOCTaBICHHH TIOCYAapCTBEHHBIX YCIYr B pacnopspkeHun PocapxuBa He
UMeeTcs.

30. 3anpemaercs TpeGoBaTh OT 3asABUTENS INPENCTABIEHHE NOKYMEHTOB H
MHOOpMALIUK MM OCYIIECTBIIEHUS AeHCTBHUM, IPECTaBICHHE UM OCYIIECTBICHUE
KOTOPBIX ~ HE  MPENyCMOTPEHO  HOPDMATHBHBIMH  IIPAaBOBBEIMH  aKTaMH,
PerynupyIoOMMH OTHOIUEHMs, BO3HHUKAIOIME B CBS3M C IIPeJOCTaBJICHHEM
roCyiapCTBEHHOH YCIIYTH.

31. 3anmpemaercs TpefoBaThb OT 3asBUTENs IMPEACTABASTh JOKYMEHTH H
HHOOPMALIHIO, KOTOpble B COOTBETCTBMM ¢ HOPMATHBHBIMU IIPABOBBIMH AKTaMH
Poccuiickoit Peneparuy HaXOMATCA B PacOpsKEHHH OCY JapCTBEHHEIX OPraHOB,
NpeNOCTaBIAIOIINX TOCYJapCTBEHHYIO YClyry, ¥ (WIH) I10JBEIOMCTBEHHEIX
roCyZapCTBEHHBIM OpraHaM OpraHM3alMii, Y4YacTBYIOUIMX B MpPeXOCTABICHHU
FOCYAapCTBEHHBIX YCNYT, 32 HCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBLIX B 4acTU 6
cratbi 7 @enepanbHoro 3akoxa ot 27 urons 2010 r. Ne 210-®3 «O6 opraHusanuu
NPENOCTAaBICHUS IOCYAAPCTBEHHBIX ¥ MyHULUIIANBHBIX YCIIyT.

HcyepnbiBalouunii nepevens 0CHOBaHMH JJIsl 0TKAa3a B NpHeMe J0KYMEHTOB,
HEeOOXOAMMBIX VISl IPeAOCTABIEHUS FOCYAAPCTBEHHOH yCIyrH

32. JleficTByIoImee 3aKOHOAATENLCTBO HE COAEPKUT OCHOBAHMII 11 OTKAa3a B

NpueMe NOKYMEHTOB, HEOOXONMMBIX i IPEIOCTaBIEHHS TOCYAApPCTBEHHOM
YCIYTH.
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HcuepnbiBaloniuii nepedeHb 0CHOBAHHUII /ISl IPUOCTAHOBJICHUSI HJIH OTKAa3a B
npeJoCTaBJIeHHH rOCyAapCTBEHHOMH yCJIyru

33. OcHOBaHMAMH IJI1 OTKa3a B IPEJOCTAaBIeHHH T'OCYHapCTBEHHOU YCIyTH
ABJIAIOTCS CIAEAYIOLIHE:

a. OTCYTCTBHE B 3alpoce HEOOXOAUMBIX CBEIEHHH Il €r0 UCIIONIHEHHS;

6. OTCyTCTBHE Yy 3asBHTeNs, HCTPeOYIOLIEr0 CBEAEHMs, COIEpIKalIHe
NEepPCOHANIBHBIE NAHHBIE O TPETBUX JIMIAX JOKYMEHTOB, MOATBEPXKIAIOLIUX €ro
IIOJIHOMOYHS;

B. €CJIM 3aIpoChHl, He coAepXaT haMHIUIO, UMs, OTUECTBO (IOCIEAHEE - MPH
HaJIM4KH), TOYTOBOTO afipeca W/WIU JIEKTPOHHOTO ajipeca 3asBUTEIs;

I. €CJIM 3alpOChl, HE MOAAAIOTCS MPOYTEHHUIO, OTBET HA 3alpOoC HE HAaeTca U
OHO He MOJJICKUT HAIPaBIEeHUIO Ha paccMoTpeHue PykoBoaurento Pocapxusa unu
YIOJIHOMOYEHHOMY Ha TO JIMIIO O YeM cooOlLIaeTcs rpaxAaHiHy, HalpaBUBIIEMY
3aIpoc, €CNM ero (haMUIKA U IOYTOBBIN afpec NOANAI0TCA IPOYTEHHIO;

I. €CII¥ OTBET 110 CYIECTBY IIOCTABJICHHOI'O B HEM BOIIPOCa HE MOXET OBITH
IaH 0Ge3 pasriameHHs CBeJeHWM, COCTABIAIOIIMX IOCYyJapCTBEHHYIO HIIM HHYIO
oXpaHsfeMmyr0 (QelepalbHBIM 3aKOHOM TaifHy, 3asBUTENIO coolIiaercs o
HEBO3MOXXHOCTH JIaTh OTBET IO CYIIECTBY [TOCTABJIEHHOIO B HEM BOIIPOCA B CBA3H
C HENONMYyCTHMOCTBIO  paslVIallleHWs YKa3aHHBIX CBEeJeHHH. YKa3aHHas
vHpopManys MOXeT OBITh NPENOCTaBIeHa TONBKO IPH HATHYMH Yy 3aABUTEIA
JOKYMEHTAlIbHO NMOATBEPXAEHHBIX NpaB Ha INOJYUYE€HHE CBEJEHHH, COAep Kaliux
roCyJapCTBEHHYIO TalHy W/WiIM KOHQUACHIHMAIBHYIO HHPOPMAILHIO,

€. €CJIM 3 3a1poce obxayeTcs Cy/ileOHOe pellIeHHE;

XK. €ClH B 3aIpoCe COAEPXKUTCA BOINPOC, HA KOTOPBIA 3asBUTENIO paHee
MHOIOKpaTHO JaBaJUCh MHCbMEHHBIE OTBETHI IO CYINECTBY, U TPH 3TOM He
NPUBOJATCH HOBBIE IOBOJABI UM oOcTosATENsCTBA. PyKkoBoauTens Pocapxusa uiu
YTIOTHOMOYEHHOE Ha TO JIMLO BIIpaBe NPUHATE pellleHHe 0 0e30CHOBATEIHLHOCTH
O4EpEeAIHOro 3ampoca M NPEeKpallleHHH IEepeNUuCKH 10 AaHHOMY BOIIPOCY IIpH
YCIIOBHH, YTO YKa3aHHBIA 3alpOC U paHee HampaBiisieMble 3allpOChl HANPABJLUINCEH
B O/IMH H TOT )K€ IOCYapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIpaBIEHHS WU
OZHOMY M TOMY X€ HOJDKHOCTHOMY Jiuily. O JaHHOM pelleHHHM YBeJOMIIAETCS
3a4BHUTENb, HaIIPaBUBLIMH 3aIIpoc;

3. €CIM B 3alpoce COJNEPKATCsA HELEH3ypHble JTHOO OCKOpOMTENbHBIE
BBIPQXKEHHUS, Yrpo3bl XXM3HH, 3M0pOBBIO MU HMYLIECTBY IOJDKHOCTHOTO JIMLIA, a
TaKXKe YICHOB €ro ceMbH. J[ODKHOCTHOE JIMLIO BIIPaBE OCTaBUTH 3anpoc Ge3 OTBeTa
0 CyTH IOCTABJICHHBIX B HEM BOIIPOCOB M COOOIUUTH 3asiBUTEIIO, HAIIPABUBIIEMY
ero, 0 HeIOIYCTHMOCTH 3JI0yNIOTPEOIIEHHS IPABOM;

34. OcHoBaHus I MPHOCTAHOBJIEHHMA NPEJOCTABIECHHS TOCYIapCTBEHHOM
YCIYTH OTCYTCTBYIOT.
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ITepeueHsb ycayr, KOTOPbIe SIBISIOTCS HEOOXOAHMBIMH H 00A3aTEJbHBIMH AJ1s
NpeAOCTABJIEHHSA roCyAapCTBEHHOH YCIyrd, B TOM YHCJIe CBEICHHS O
JOKYMEHTe (I0KyMEeHTAaX), BbIAaBaeMoM (BbIAaBaeMbIX) OPraHH3alHAMH,
YYacTBYIOIIHMMH B NPeJOCTABJIEHHH roCy1apCcTBEHHOM YCJIyIH

35. Jlpyrux ycnyr, KOTOpbIE SIBJISIOTCS HEOOXOOUMBIMH U 00s3aTeILHBIMU
JUTA TIpeIOCTaBIeHHUs TOCYIapCTBEHHOM YCIIyTH, 3aKOHOAaTenscTBOM Poccuiickoi
Denepanyu He NMPeyCMOTPEHO.

Ilopsinok, pazmep H OCHOBAHMS B3UMAHHUS rOCy1apCTBEHHOH NOLIJIHHDI
HJIH HHOH NJ1aThl, B3UMAaeMOi 32 Npe0cTaB/IeHHE FOCYAaPCTBEHHO
yCJayra

36. Iloctynusmue wu3-3a pyOexa 3ampochl COLHAIBHO-TIPaBOBOIO
XapakTepa, CBA3aHHBIE C COLIMANIBHOM 3alMTON rpa)KiaH U JUI 6e3 rpax aaHCTBa,
NpeAyCMaTpUBAlOIEHl HX II€EHCHOHHOE ofecreyeHue, IOMyYeHHe JIBIOT |
KOMITEHCALlUH, MCITOTHAIOTCS OpraHaMy ¥ OpraHu3auusaMH GeCIUIaTHO.

37. McnionHeHye TeMaTHYECKOro 3anpoca 3assBUTEIsI OPraHU3yeTCcs apXHBOM
B IOpAJAKE OKa3aHUs IIAaTHBIX YCIoyr (B TOM 4YHCIIe Ha OCHOBE JOroBOpa) WM
Ge3Boame3iHo. CpOKH M CTOMMOCTH paboT 10 UCIIOJHEHHIO YKa3aHHOTO 3ampoca B
NIpeIBAPUTEIIFHOM  IOPSJKE, YCTaHOBIEHHBIM AapXHBHBIM  YUPEXIEHHEM,
COIJIaCOBBIBAIOTCS C 3aIBUTEJIEM.

38. I'eneanoruyeckuii 3ampoc 3asBUTENsS AapXHUB HCIOJHAET B TOPAAKE
OKa3aHMA IUIaTHBIX YCIIYT (B TOM YHMCIIe Ha OCHOBE JIOrOBOpa). YKa3aHHBIHN 3ampoc
MOXET HCIIOJIHATECA KaK B OTHOLUCHHH 3asgBUTENs, TaK U B YCTaHOBJIEHHOM
Nopsiike B OTHOLUCHMM APYrux jul. CpoKHM M CTOMMOCTH pabOT ONpemessioTCsa
PYKOBOJCTBOM apXWBHEBIX YYPEKIACHHUNA B COOTBETCTBUM C YTBEPKIAEMBIMHA HMHU
npelcKypaHTaMu.

39. 3aBepeHHas amoCTHNEM apxHBHAs CIOpaBKa, apXWBHAA BEBIIHCKA U
apXWBHasg KONMA B Clly4ae JTMYHOrO oOpallleHHs 3asiBUTENS] WIH ero JOBEPEHHOro
JIMLA BBIKAETCS 3asBUTEJIIO HA PYKH IIOCIIE YIUIATHI FOCY NapCTBEHHOM MOIULIHHEL.

3a MpOCTaBleHHs allOCTHIIS B3UMAETCS TOCYapCTBEHHAS MOLLIMHAA, pa3sMepEl
U MOpAAOK KOTOPOM yCTaHOBJIEHH! ItaBoit 25.3 Hanorosoro xozekca Poccuiickoit
®Denepanuy.

CornacHo noamynkry 48 myskta 1 crarteum 333.33 HanoroBoro kojexca
Poccuiickoit  ®exmepanuu 33 NIpOCTaBlEHHME  AmOCTHIS  yIUIA4HBAETCH
roCyAapCTBEHHasA NOUUIHHA B pasMmepe 1500 py6ieit 3a kaXkabIit JOKYMEHT.

Cpox 1 nopsgoK perHcTpanuy 3anpoca 3asiBUTeEJISI 0 PEXOCTABJICHHH
rocyiapcTBEHHOH yCIyrH
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40. 3ampoc 3asBUTENA B TEUeHHe TpeX JHEH C MOMEHTa IOCTYILJIEHUs B
PocapxuB momiexut o6s3aTebHoi peructpaiun B O6meM oTaene ¢ pe>XuMHO-
CEeKPETHOM YacThIO YIIpaBlieHNs OpraHM3allii apXUBHBIX yCIyr (nanee — O6muii
otaen). B ciy4ae mocTymiieHus 3anpoca B 1eHb, IPeALIECTBYIOMHUH Ipa3aHHYHBIM
WIH BBIXOAHEIM JHAM, PETHCTPalMd MX MOXET IIPOU3BOIAMTECA B paboduii neHs,
ClIeIYIOIIHH 32 Mpa3qHUYHBIM WM BEIXOAHBIMM JHAMH.

MaxkcuMaJbHbIH CPOK 0XKHAAHMS B OMepeIH NPH M0Jaye 3anpoca o
NpeaOCTABJICHHH YCJIYTH, YCJIYTH, IPCIOCTABJSICMON OPranu3amucH,
y4acTBYIOUICH B MPEJOCTaBJICHHH FOCYAaPCTBEHNON YCIYIH, H IIPH

NOJIy4CHHH Pe3yJIbTaTa HPEAOCTABICHHUS TAKHX YCIYT

41. YuutbiBas cnetudpuKy IOCTYILUIEHHS H3-3a py0exa 3alpocoB 3asiBUTEIEH,
KOTOpEIE HaNpaBifAIOTCS B IIOJABISIONIEM OOJBUIMHCTBE B NUCHMEHHOM BHJE
yepe3 KOHCYIBCKHE mnpencraBuTenberBa Poccuiickoit Penepauuu 3a rpaHune
WM B IHCBMEHHOH (9IeKTpOHHOM) hopMe HanpsiMyIO B OpraHbl M OpraHU3allHH,
JIAHHBIN TIOPSAIOK HE PETIIaMEeHTUPYETCS

TpcboBanusi K NomMelIeHHUSIM, B KOTOPBIX IPEAOCTABJISICTCS
rocyaapcTBennas ycjayra, K MECTy O’KHAAHHA H pHemMa
3asiBHTEJIeH, pa3MelleHHI0 H 0opMIICHHIO BH3YAJILHOM, TEKCTOBOMH H
MYJbTHMEAHHHONH HIIPOPMANHH 0 NOPSIAKE NPCAOCTABJCHHS TAKUX YCaAYT

42. Jlannble TpeOGoBaHUA IS PEJOCTABIEHUS FOCYJAPCTBEHHON YCIIYry He
peryiaMeHTUPYIOTCS IO OCHOBaHHUAM YKa3aHHBIM B ITyHKTe 41 Pernamenra.

IMokasaTean JOCTYNHOCTH ¥ KAYCCTBA FOCYAaPCTBEHION YCayrH

43. T'ocymapcTBeHHas yciyra sBJISETCS JOCTYIHOM Ui BCEX 3asBUTeENeH,
NPOKMBAIOIUX 32 pyOexoM.

44. OCHOBHBIM IMOKa3aTeNleM KadecTBa U JOCTYIIIOCTH TOCYAAPCTBEHHON
YCIYrH SIBJISIETCH OKa3aHHWE€ TIOCYJapCTBEHHOH YCIYrH B COOTBETCTBHH C
TpeDOBaHHUAMH, YCTaHOBJICHHBIMH 3aKOHOAATeNbCTBOM Poccuiickoit ®enepanu.

45. KayeCTBO M JOCTYNHOCTh NpPEIOCTABICHHS TOCYIAapCTBEHHOM YCIYTH
3aK/II0YaeTCs B CIIEAYIOLIEM:

a. CTelneHb MH(QOPMUPOBAHHOCTH 3asfBHTENEHd O MOPSIKE IPEHOCTABICHHUS
rOCyJapCTBEHHOHN yCIIyTH (OCTYNHOCTh HHQOPMALMHU O rOCYAApCTBEHHOM yCiyTe,
BO3MOXHOCTb BbIOOpa criocoba nomyueHus HHopManun);

6. BO3MOXHOCTL BbIOOpa  3asBuTeleM (GoOpMEl  ofpamieHHs 3a
NPEAOCTaBICHNEM TOCYAapCTBEHHOH YCiIyrd (JIMYHO, INOCPEACTBOM ITOYTOBOM
CBA3H, B (OpME 3NEKTPOHHOrO HOKYMEeHTOOGOpOoTa dYepe3 Emuublii mopTan
FOCYAapCTBEHHBIX YCIYTI U MyHULMITATBHEIX YCIYT ((hyHKIMI);
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B. CBOEBPEMEHHOCTh MPEJOCTABIEHHS TOCYJApCTBEHHOHM YCIYyrd B
COOTBETCTBHH CO CTaHIAPTOM ee INPENOCTaBJICHUs, YCTAHOBICHHBIM HACTOSIIMM
PernameHTom.

I. YEOOCTBO M JOCTYIIHOCTh MOJNYy4eHHUS HHPOpMalnuy 3asdBUTEISIMH O
nopsAKe MpeJoCTaBIeHUs rOCyJapCTBEHHO! YCIIYTH,

1. ONIEPaTUBHOCTh BHIHECEHHS pEIleHNs B OTHOLICHHMHM PacCMaTpHBAEMOro
3arpoca;

€. JOCTOBEPHOCTH MPENOCTaBIAEMON 3asBUTEISIM HHPOpPMalMH O Xoje
pPacCMOTPEHUS 3aIIPOCOB;

X. CTEeNeHb COOTBETCTBHA WHQOpPMaUUWHW, COAEpKAWEHCs B BEIIAHHOW
apXUBHON cHpaBKe, apXWBHON BBIUCKE HWIM apPXUBHOW KOIHMU CBEICHHUSM,
M3JI0)KEHHBIM B 3aIIpoce;

3. OTCyrcTBHe ano® Ha JeiictBus (Oe3melicTBUe) TIoOCYOapCTBEHHBIX
rpaXXJIaHCKUX ciIyXammx PocapxuBa;

H. OTCYTCTBHe Xaino0 Ha HEKOPPEKTHOE, HEBHHMATEJIbHOE OTHOLIECHUE
roCyAapCTBEHHBIX I'PaXXNaHCKUX CIIY)KAIMX K 3aSBUTENAM (MX IPEACTaBUTEIIAM).

B cBa3u ¢ mocrtymineHueM u3-3a pybexka 3alpocoB 3asBUTENIEH, KOTOpEIe
HaNpaBisgIOTCS B MHUCBMEHHOM BHJE uepe3 KOHCYIbCKHE IpPEeACTaBUTENILCTBA
Poccuiickoit ®enepauuu 3a rpaHuleld, B3aUMOAEWCTBHE 3asBHUTENA C
JOIDKHOCTHBIMHM JIMLIAaMH He TIpefycMoTpeHO. Bmecre c TeM, B Ipolecce
NpEeOCTaBIeHHs] T'OCYJapCTBEHHOH YCIYrH 3asBUTENL BIpaBe oOpaliaTbCid B
Pocapxus 1o mepe HE06X0AUMOCTH, C BO3MOXHOCTBIO MOTYYeHHS HHOOPMAIHH O
X0Ji€ MPeAOCTaBIICHU I'OCYAapCTBEHHON YCIIYTH, B TOM YHUCIIE C UCIIONb30BaHHEM
HH(POPMAIIMOHHO-KOMMYHHKAIIHOHHEIX TEXHOJIOIHH.

46. 3asBUTENb Ha CTAJMM PACCMOTpPEHHUs ero 3ampoca PocapxuBoMm HMeer
paBo:

a. TMpEICTaBIATH [ONOJHUTENbHBIE JOKYMEHThl MW MaTepuHajbl II0
paccMaTpHUBaEeMOMY 3anpocy;

6. nomy4arh YBENOMIICHHE O HAMpaBlIEHHW 3aNpoca B OPraHel U
OpraHu3alld, B KOMIIETEHLIMIO KOTOPBIX BXOAMT paspelleHHe ITOCTAaBJIEHHEIX B
3arpoce BOIIPOCOB;

B. ofpamarecs ¢ xanoboif Ha HPHHATOE IO 3alpOCy pELICHHE MM Ha
aeiictBue (Oe3neHCTBHE) B CBA3M C PACCMOTPEHHEM 3aIIpoca B aAMUHUCTPATHBHOM
H (11M) cyneGHOM NOpsAKEe B COOTBETCTBHM C 3aKOHOAATENLCTBOM Poccuiickoi
Denepauuy;

r. oOpamarscs ¢ 3asBICHHEM O PEKpaIleHHH PaCCMOTPEHHS 3aIIpoca;

J. OCYLIECTBJATh HHBIE JEHCTBHA, HE IPOTHBOpPEYAIlHE HACTOAIIEMY
Pernamenry.

47. JomxHocTHBIe nuLa PocapxuBa 06ecreyuBaroT:
a. OOBEKTHBHOE, BCECTODOHHEE H CBOEBPEMEHHOE pacCMOTPEHHE
IMUCBMEHHBIX 3aIIPOCOB U 3alIpOCOB B 3JIEKTPOHHOM BHUJIE 3asABHTEIEH;

0. momyuyeHue HeOOXOOUMBIX HJIsi PaCCMOTPEHHS MMCHMEHHBEIX 3allpOCOB

3asBUTENICH JOKYMEHTOB H MaTepHaloB B [PYTHX OpPraHax X OpraHu3alMsaxX H
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MHBIX JOJDKHOCTHBIX JIML], 332 MCKJIIOYEHHEM CYHOB, OPraHOB J03HAaHHsS U OpIraHOB
NpeBapUTENBHOTO CIIEACTBUS;

B. NpPUHATHE Mep, HAMpPaBIEHHBIX Ha BOCCTAHOBICHHE WIM 3allUTY
HapyLIEHHBIX NIPpaB, CBOOO H 3aKOHHEIX HHTEPECOB 3asBUTENCH.

Huble TpeOOBaHHUS, B TOM YHCJIEe YYUTHIBAIOIHE 0COOEHHOCTH
npeaocTaB/IeHHs rocy1apcTBEHHBIX YCIYT B 3JIeKTPOHHOi dopme

48. B cayuae, ecnm 3afBUTENH MOJAIOT CBOM 3ampochl B PocapxuB npwu
JUYHOM OOpallleHHH, UX 3alpOChl MPUHUMAIOTCS HEMEUIEHHO U PETHCTPUPYIOTCS
B IeHb MOJAYH.

49. ObecneueHre BO3MOXXHOCTH IOJyYEHHUS 3aABHUTENIAMH HHOOPMALMH O
NpesloCTaBIIsIeMON rOCyJapCTBEHHOH yciryre Ha opuunansHoM caiite PocapxuBa u
Ha EMHOM ropTane rocyAapCTBeHHBIX U MyHHUIUIIANBHBIX YCIYT (QYHKIHEH).,

50. O6ecreueHue npeacTaBIeHUs 3asiBUTEITIO cooOIIEeHHs],
NOATBEPXKIAIOIIEr0 IMOCTYIUIEHHE 3ampoca B PocapxuB, IpH HaIpaBJIEHHH
3asBUTENEM 3alpoca B popMe 3JIeKTPOHHOrO COOOIIEHHS.

51. MHOroyHKUHOHAINEHBIE LIEHTPHI PEIOCTABIEHUS I'OCY IapCTBEHHEIX U
MYHHALUNAIBHBIX YCIIYT B IIpOLEcce MPEAOCTaBICHUs IOCYapCTBEHHON YCIIYTH He
ucnone3yrorcd. MHpopmamus o mpoueaype MpeAoCTaBIEHHS TOCYIAapCTBEHHOM
YCIyTH npenocTasnsercs: 6ecraTHo. PoccuiickuM, HWHOCTpaHHBIM TpakJaHaMm U

JIALaM be3 rpaXXaaHCTBa, NPOXHUBAIOIIHUM 3a p}’6e)KOM, NOMJIMHHBIC apXHUBHEIC
AOKYMEHTBI HE HaIIPaBJIAIOTCA.

III. CocTaB, noc/1eq0BaTeILHOCTh H CPOKH BhINOJHEHHS
aAMHHHCTPATHBHBIX Npoueayp (aeficTBuii), TpeboBaHUs K MOPSIAKY HX
BBINOJIHEHHS!, B TOM YHcJIe 0COOEHHOCTH BBINOJIHEHHS
aAMHHHCTPATHBHEBIX NpoueaAyp (AeiicTBUi) B 3J1eKTPOHHO# opme

52. CocraB aOMHHHCTPaTHBHBIX IPOLEAYp [0 MPEAOCTABIECHHIO
rOCYZJapCTBEHHOH YCIIyT¥ BKJIIOYAET:

a. perucTpauus 3alpocoB 3assBUTEJIEH;

6. rmepemaya 3ampocoB JUIS OPraHHU3allMKd MX HCIIOJHEHHS B NpOQHIBHOE
CTPYKTYPHOE ITOApa3/ieIeHHE;

B. aHAJIU3 TEMATUKH 3allpOCOB 3asBUTEJIEH;

I. HampaBjJICHUE 3alpPOCOB 3asBUTENIEd Ha MHCIIONHEHUE B OpraHbl H
OpraHU3alMH 110 IPUHAMJIE)KHOCTH;

J. IOATOTOBKA OTBETOB 3asIBUTEJISM;

e. OoGopMIIeHHE apXMBHBIX CIIPaBOK, ApPXUBHBIX BBIIIMCOK M APXHMBHEIX
KOITHH;

XK. IIPOCTABJICHUE allOCTHIISA HA apXMBHBIX CIIpaBKaX, apXUBHEBIX BBITHCKAX U
apXMBHBIX KOIIMAX;

3. OTIIpaBKa 3asABUTEJIIM OTBETOB M apXUBHBIX CIIPAaBOK, aPXHBHBIX BEIITUCOK
¥ apXUBHBIX KOITHH.



16

Onucanne noOC/1€0BaTEILHOCTH JeficTBUHA NPy NpeJoCcTaBleHHH
roCyAapCTBEHHOH yCJIyrH

PerucTpanus 3anpocoB 3asiBHTeJIeH

53. Peructpauus 3ampoca SBIS€TCS OCHOBaHMEM Uil Hadala JEHCTBHA MO
TIIpeI0CTaBIIEHHUIO FOCY JapCTBEHHOH YCIIyTH.

54. IMoctynusume B Pocapxus u3 MUJ] Poccuu wnu HENOCPEACTBEHHO U3-3a
pyOexa MUCEMEHHbIE 3apoChl U 3aIIpOCHI B 3JIEKTPOHHOH (POpPME PETUCTPHUPYIOTCS
B CTPYKTypHOM mofpasfeineHun PocapxuBa, obecrneuuBaiomieM IpHeEM U
PEruCTPaLKIO IOCTYNHUBIIEH KOPPECTIOHIEHIIUY.

Ilepenauya 3anpocoB AJIsi OPraHU3alHy HX UCMOJIHEHHsI B NPOQUIbHOE
CTPYKTYpPHOE noJpa3aejieHHue

535. Ilocne peructpanuy, 3arnpockl nepefaroTcs B NPOGQUIBHOE CTPYKTYpPHOE
noApasfejeHie B TedeHue 3 JHell co OHSA IOCTYIUIEHHA B YCTaHOBJIEHHOM
HopsiaKe.

56. IIpy Heo6x0AUMOCTH, HEKOTOPBIE 3aPOCHI JOKJIAABIBAIOTC PYKOBOJICTBY
PocapxuBa, niociie yero c pe3oonueil HanpaBIAIOTCs B MPOQHUILHOE CTPYKTYPHOE
noapasnaesieHue.

AHaJIM3 TEMaTHKH 3aNPOCOB 3asiBUTeJIei

57. Tlocne mnepegauu 3ampoca B OPOGMIBHOE IIOAPA3fiENiEHHE €ro
pyKOBOIHUTENb ObEeCHeunBaeT ONEepPaTHBHOE PACCMOTPEHME 3aIPOCOB 3asBHTEIEH,
JMOBEACHHE HX N0 UCTIOJNHUTENEH.

58. CnenuanucTel MpoQUIBHOro CTPYKTYPHOTO NMOApasAeiieHus Pocapxusa
OCYWIECTBJIAIOT aHAJIW3 TEMATHKHM TNOCTYMUBIIMX 3a0POCOB C HCIIONB30BaHHEM
HMEIOIMXCsT B PocapxuBe apXuBHBIX CIPaBOYHHKOB B TpPAJHUHOHHOM W
3NEKTPOHHOW (POpME, COAEpKAINMX CBEACHHS O MeCTaX XPAHEHHs JOKyMEHTOB,
HEOOXOMMBIX /I HCIIOMHEHMS 3aIpOCcoB 3asBuTeeid. [Ipy 5TOM onpenenseTcs:

a. IPaBOMOYHOCTD IOJIYYEHHs 3asdBUTENIEM 3alIpaliiBaeMoil HHGOPMaIHH C
Y4€TOM  OrpaHHYeHHH  Ha  [pEeJOCTaBICHHE  CBEJeHHH,  COOEepIKAIIUX
rOCYAapCTBEHHYIO TaliHy U CBEICHHA KOHOHIEHIMAIBHOTO XapaKTepa,;

6. CTereHb MOJNHOTHI CBEAEHWH, COAEPKAIMXCA B 3alpoce 3asBHTEI,
HEOOXONUMBIX NI IIPOBEAECHHUS [IOUCKOBOH paGoThI;

B. MECTOHaXOXJICHHE apXUBHBIX AOKYMEHTOB, HeOGXOﬂHMBIX I
HCIIOJTHEHHA 3aIIpoca 3asiBUTEJI;
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I. aJipeca KOHKPETHHIX OpPraHOB U OpraHW3alMi, Ky/Ja [0 NPUHAIEXKHOCTH
cllefyeT HallpaBUTh Ha MCIIOTHEHHE 3alIpoC 3asiBUTENS.
59. Cpok HCIOJTHEHHUS JaHHOM aIMHHUCTPATUBHON npouenyps! - 10aHei.

HanpagJieHne 3anpocoB 3asiBUTe/IeH Ha HCNOJIHEHHE B OPTaHbI H
OPraHH3alHH N0 NPHHAAIEKHOCTH

60. Ha ocHoBaHuM aHanu3a TEMaTWKM NOCTYNHMBIIMX 3anpocoB Pocapxus
HalnpaBlsieT 3alpochl WJIM WX KOIMM CO CBOMM IMHMCBMOM Ha WCIIOJHEHHE IO
IpUHAJIEKHOCTH:

B (pesiepasibHBIE OpraHbl rOCyJapCTBEHHOH BIacTH;

B (peepasibHBIE FOCYNapCTBEHHBIE apPXUBBI;

B YIIOJTHOMOYEHHBIE OpraHbl HCIIOJIHUTENBHON BIacTH cyOpekToB Poccuiickoii
®enepaunu B 0071aCTH apXUBHOTO JIe)1a;

B Jpyrue Opradsl M OpraHM3alliy, KOTOpble MOTYT HMETh Ha XpaHEHHH
HNOKYMEHTBI, HE0OXOAUMBIE [l HCIIOJHEHHU 3aIIPOCOB.

61. B cnyuae, ecau 3anpoc TpeGyeT HCIIOJHEHUS HECKONBKMMH OpPraHaMH U
opraHmsanusaMy, PocapxuB HampaBiseT B COOTBETCTBYIOIHE OpraHbl U
OpraHM3allid KOIIMH 3alpoca, aHKeThl, C yKa3aHHEM O HaIpaBJIeHWH OTBETAa B
MM/ Poccun.

62. Ilpu Heob6XxomumocTH, denepanbHble OpPraHsl rOCYIapCTBEHHOM BIIACTH,
¢enepanbHble  TOCYHapCTBEHHBIE  ApXHBBI,  YIIOJHOMOYEHHBIE  OPraHbI
HCIIONIHUTENIbHOW BiacTH CyOwnekToB Poccuiickoit ®enepanvu B 06jacta
apXUBHOI'O AeJla HANpaBiIfgIOT 3alpOoChl Ha HCIOJHEHHE MO IPHUHAIIEXXHOCTH B
OpraHbl 4 OpraHU3allM{, MMEIOIHE Ha XpaHEHWH COOTBETCTBYIOLIME apXHBHEIE
JOKYMEHTEI.

63. Ilpu HampaBleHHWM 3alpOCOB Ha MCIOJHEHHE [0 IPUHAIIEKHOCTH,
PocapxuB, yIOJIHOMOYEHHbIE OpraHbl WCIONHUTENBLHOW BIACTH CYGBEKTOB
Poccuiickot ®enepanuu B 0GNAacTH apxXUBHOTO Mejia, NpU HeOGXOAMMOCTH,
YBEIOMIITIOT COOTBETCTBYIOLIME OpraHbl M OpPraHM3allM O 3alpocaX, apXHBHBIE
CNpaBKM, AapXUBHBIC BBIIHCKM M AapXUBHBIE KOMNHH I10 KOTOPBIM TpebyIoT
IIPOCTABJICHMS allOCTUIIA.

64. CpoK HCTIONHEHHUS JaHHOM aMUHUCTPATUBHON IpoLEeLyphl — 15 qHEH.

IoaroroBka OTBETOB 3asiBUTE/SAM

65. Ha ocHOBaHWM NpOBENEHHON NOUCKOBOH paGoThl, PocapXHBOM, MHBIMU
OpraHaMH U OpraHH3alMAMH OCYIUECTBISETCS ITOJATOTOBKA OTBETOB 3asBUTEISIM.
OrBeT MOXKeT OBITh MTOATOTOBJIEH B BUIE:

nuceMeHHoro ysenomsieHus MUJL Poccnu unu 3asBuTens o HampasiieHHH
3apoca Ha HCIIONTHEHHE B COOTBETCTBYIOIUMI Oprad, OpraHu3alyio;
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nucsMeHHOro ysegomiienus MUJL Poccuu wik 3asBUTENS O HEOOXOIUMOCTH
NpeOCTaBIeHUS AOMOHUTENBHBIX CBEACHUH U1 MCITOHEHHS 3a11poca,

IMAChMa C WHBIMH CBelleHHAMHM, HanpaBieHHoro B MUJI Poccuu wnm
3aBUTEJIIO;

apXUBHOH CIpaBKU, apXMBHOM BBIIIUCKU WM apXUBHOM KOIHY.

66. IIpu OTCYTCTBUH apXHUBHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIs1 HUCIIOIHEHHUS
3alIpoca, COCTaBJIAETCS OTBeT 00 OTCYTCTBMM 3alpalllMBaeMbIX CBEACHHUIH Ha
OnaHke opraHa, opraHusalui. B oTBeTe u3naraeTcs NpHYMHA, 10 KOTOpPOH He
NpeACTaBIAETCS BO3MOXHBIM BBIOATh HCTPeOyeMBI [IOKyMEHT WM CIIpaBKy
(ITpunoxenue Ne 2 x Pernamenry, biok-cxema 1).

67. Cpok UCIIOJIHEHUA JaHHOH aAMUHUCTPATUBHON npouenyps! — 30 gHel

Od¢opmiienne apXHBHBIX CNIPRBOK, aPXHBHBLIX BHINHCOK H APXWUBHBIX KOMHUIH

68. Ha ocHoBaHMM NpoBefeHHOH paGoTEI ITO BBISBICHHIO 3aIpalliBacMBIX
OOKYMEHTOB, OPraHbl U OpraHU3allMy, UCIIOIHSIOMMKE MoIy4YeHHble oT PocapxuBa
¥ HEIOCPEICTBEHHO M3-3a pyOexa 3ampochkl, TOTOBAT apXUBHEIE CIIPaBKH,
apXMBHBIE BBIIMCKH UM apXUBHBIE KOITHH.

69. Texct B apxuBHOH cHpaBKe [OaeTcsi B  XPOHOJOTHYECKOM
TIOCJIEA0BATENILHOCTH COOBITHH C yKa3aHHEM BHIOB apXHBHBIX JOKYMEHTOB M HMX
naT. B apXuBHOM cIipaBKe JOITYCKAeTCsl UUTUPOBAHUE apXUBHEIX JOKYMEHTOB.

HecoBnanenne oTAeNbHBIX JaHHBIX apXMBHBIX NOKYMEHTOB CO CBEJEHHAMH,
M3JIOXXEHHBIMH B 3alpoCe, HE SBIAETCS NPENATCTBHEM JUIA BKIIOYEHHS HX B
apXHBHYIO CIIPaBKY IIPH YCJIOBMH, €CIIM COBIAJIEHUE BCEX OCTAIbHBIX CBEACHH He
BBI3BIBAET COMHEHHH B TOXIECTBEHHOCTH /IHMOAa HIH (akToB, O KOTOPBIX
FOBOPDUTCS. B apXHMBHBIX JOKyMeHTax. B apxXxuBHOH copaBke OTH JaHHBIE
BOCTIIDOM3BOJSATCS TaK, KaK OHH H3JI0XEHBl B apXWUBHBIX [JOKYMEHTax, a
PacXOXXJICHHs, HECOBIAJCHHUA M HETOYHBIE HAa3BaHWUs, OTCYTCTBUE KMEHH,
OTYECTBA, MHHUHAIOB WIH HaJWYHe ONHOrO M3 HUX OrOBapUBAIOTCA B TEKCTE
cnpaBku B ckoOkax («Tak B noxymeHre», «Tak B TEKCTE OpUTHHANIAN).

Ceentenus o pabote, yueOe B HECKONBKUX OpraHaxX, OpraHu3alliaX, yIe6HbIX
3aBEACHUSIX BKIIIOYAIOTCA B OAHY apXMBHYIO CIPaBKy, €CIM BC€ 3TH CBEICHHSA
collepKarca B JOKYMEHTaX OAHOro roCyAapCTBEHHOr0, MyHHIUIIAIBHOTO apXHBa,
WM OpraHa, OpraHU3allyH.

B npumedanusx 1o TEKCTy apXUBHON CIIPaBKK OrOBapUBAIOTCA HEPa3GOPYHBO
HallMCaHHBIE, UCIIPaBIICHHbIE aBTOPOM, HE IOANAIOUINECS IIPOUYTEHHIO BCIIEACTBHE
IIOBPEXACHUA TeKCTa opurhuHana mecrta («Tak B Tekcte opuruHaiay, «B Tekcre
Hepa30opIUBOY).

B TexkcTe apXuBHOH CIpaBKM He JOIYCKAIOTCA WM3MEHEHHs, HCIIPABJIECHUS,
KOMMEHTapHH, COOCTBEHHBIE BBIBOJBI HCIIONHHUTENS II0 CONEPXAHHIO apXHBHBIX
AOKYMEHTOB, H2 OCHOBaHHH KOTOPEIX COCTaBlIeHa apXHBHas cnpaBka. [ToauyucTku
¥ IOMapKH B apXMBHBIX CIPaBKaxX HE JOIYCKAIOTCH.

Ilocne TexkcTa apXMBHOM CIIpaBKH NPUBOAATCS apXMBHEIE HIMGPH M HOMEpa
JACTOB E©OWHHULl XpaHEHHs AapXWUBHBIX JOKYMEHTOB, I[I€4aTHBIC W3LAHUS,
HCIOJIb30BABIIMECS ISl COCTaBIICHWs apXMBHOH CNpaBKU. B TekcTe apXWBHOM
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CIOpaBKH JOIYCKAeTCs IPOCTaBIeHHE AapXMBHBIX WIMGPOB M HOMepa IIMCTOB
eIHHML] XpaHEHHS AapXUBHBIX JOKYMEHTOB Cpa3dy IIOCJI€ H3JIOKEHUS KaXKAOro
dbakra, COOBITHS.

B apxuBHO# cmpaBke, 00beM KOTOPOH MpeBBIIAET OJHH JIMCT, JIMCTEHI
JOJKHBI OBITH IIPOIUMTEI, IPOHYMEPOBaHbI U CKPEIUIEHBl IepboBoil neuaTrro (s
TrOCYHapCTBEHHBIX  OpraHoB M  OpraHOB  MECTHOrO  CaMOYIIpaBJIEHUH,
rOCYAapCTBEHHBIX U MyHHULIUTIAJILHBIX apXUBOB), UM [1€4aThI0 OPraHU3aluH.

ApxuBHas cmpaBka oQopmisercs Ha OlaHke opra€a, OpraHM3alUd H
aJipecyeTcsl HEMOCPEACTBEHHO 3as1BUTEIIIO.

ApxuBHasjg cnpaBka IOANUCHIBAETCS PYKOBOAWTEIEM OpraHa, OpraHH3aluy,
3aBepsieTcs repOOBOH NeYaThIO I 11€49aThi0 OPraHU3aLUH, IPOCTaBIETCS] HOMep
M J]aTa COCTaBJICHUS.

B apxuBHOH BhIMHMCKe Ha3BaHWE apXUBHOI'O JOKYMEHTa, €r0 HOMEP U JaTa
BOCIIPOU3BOIATCS NONHOCTBIO. M3BI€YEHUAMH U3 TEKCTOB apXUBHBIX JOKYMEHTOB
JI0JDKHBI OBITh HCYEpIaHbl BCe UMEIOLIMECs JaHHBIE I10 3anpocy. Hadano u KoHel
KaX/I0r0 M3BJICYEHHUs, a TakXe IpONyCKH B TEKCTe AapXUBHOIO HOKyMEHTa
OTAENBHEIX CJIOB 0003HAYAIOTCA MHOTOTOYHEM.

B mpuMeuYaHHsAX K TEKCTy apXUBHOM BBIUCKU JEJIAIOTCS COOTBETCTBYIOILHE
OrOBOPKH O 4YacTAX TEKCTa OpWUrHHaNa, Hepa3sOopYMBO  HAMMCAHHBIX,
HCTIpaBIICHHBIX aBTOPOM, HE MTOANAIOIMXCs IPOYTEHHUIO BCIEACTBHE IOBPEX ACHHA
TeKCTa M T.J. OTAenbHBIE CJIOBA M BBIPAXEHUS OPHUIMHANA, BhI3BIBAIOIIME
COMHEHHS B MX TOYHOCTH, OrOBapHBAIOTCA ClI0OBaMU «Tak B TEKCTe OpUIrHMHaiay,
«Tak B moxymente». [locne TekcTa apXUBHOM BBIMHCKH YKa3bIBAaIOTCS apXHWBHEIM
wKp 1 HOMepa JINCTOB eTHHHULIBI XPAaHEHHS aPXUBHOTO JOKYMEHTA.

AyTEHTHYHOCTh  BBIZAHHBIX [0  3apOCaM  apXUBHBIX  BBIITHCOK
YOOCTOBEpSAETCS  MOANMCBHIO  PYKOBOIAUTENs OpraHa, OpraHu3aldd  WIH
YIIOJIHOMOYEHHOT0 JOJDKHOCTHOTO JMIla M repOoOBOM MNedaThlo WM IEeYaThio
OpraHM3alyH.

Ha o6Gopote kxaxaoro JucTa apXMBHONW KONIHM MPOCTABIAIOTCS ApXUBHBIE
WHGPEl ¥ HOMEpa JICTOB eIMHUILl XpaHEeHHs apXHUBHOrO NOKYMeHTa. Bce JIHUCTHI
apXWUBHOW KONHUHU CKPEIUIAOTCA. ApXMBHas KOIHKA 3aBepseTcs repOOBOif IeqaThio
WK NIEYaThI0 OPTaHU3alUH U MOAIMCEIO PYKOBOJAUTEISI OpraHa, OpraHu3alliH.

70. ApxuBHbl€ CHOpaBKH, AapXWBHBIE BBHIMUCKM M apXWBHEIE KOIHH
0GOpMIIAIOTCS HAa rOCYyapCTBEHHOM si3bIke Poccuiickoit ®epepanyu.

Hpocran.nenne aloCTHJ/ISA HA APXHBHBIX CIPABKaX, ApXUBHLIX BBINMHCKAX H
APXHBHBIX KONMHAX

71. Ha ocHoBanuu nonoxeHuit ['aarckoil koHBeHuuH 1961 roga apXuBHBIE
CIpaBKH, apXHBHBIC BBIMUCKKA M apXUBHEIE KOIHH, HAlpaBlseMble B FOCyapCTBa,
MOAMHCABIINE KOHBEHLIUIO, B COOTBETCTBHH C KOTOPOH He TpebyeTcs KOHCYIbCKas
merayu3anys OGQHUUAIBHBIX JOKYMEHTOB, 3aBEpSIOTCA MpOCTAaBICHHEM MU
3aMOJTHEHHEM CIELHAIBHOTO LITaMIIa - alOCTHIIA.

ANOCTHNIE He TMpOCTaBISeTCs HAa JOKYMEHTAX, MNpeIHa3HAYEeHHBIX A
HampaBJIeHUs. B IOCYJapCTBa, ¢ KOTOpbIMH Poccuiickas Pemepanus 3akiro4uiia
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JloroBOpEl O MPaBOBOH IMOMOILIM H INPaBOBBIX OTHOWIEHHAX IO IPaXXAAHCKHM,
CceMEHHBIM M YTOJIOBHBEIM [ejlaM, a TaKxke B rocypapcrtsa - ydacTHUKH CHI,
nognucasimne CorjiamleHne 0 MPUHLUHUNAX ¥ GopMax B3aUMOIEHCTBUS B o6nacTu
HCIONB30BaHHA  apXWBHOM HWHpOpManMy, WIH C KOTOPBIMM  HMMEIOTCH
IABYCTOPOHHHE COTJIAIIEHHUs O COTPYAHUYECTBE.

72. PocapxuB NpoOCTaBisS€T allOCTW/Ib Ha apXUBHBIX CIPaBKaxX, apXUBHBIX
BBIMCKAaX W apXUBHBIX KOIUSX, MOATOTOBJIEHHBIX (elepalbHbBIMU OpraHaMu
rOCyAapCTBEHHOH BiacTd (KpoMe TeX, KOMy Takoe TIIpaBO IIpelOCTaBIEHO
HOPMAaTHBHBIMH IIPAaBOBBIMH aKTaMH) U (QeNepalbHBIMU TroCyJapCTBEHHBIMH
apXUBaMH.

73. VYNONHOMOYEHHBIE OpraHbl HCIONHUTENBHOM BIacTd CyOBEKTOB
Poccuiickoit ®enepanun B 0061acTH apXUBHOIO Jiejla MPOCTaBISIOT allOCTHIb Ha
apXMBHBIX CIIpaBKax, apXUBHBIX BHIMHUCKAX U apXHUBHBIX KOIMHUAX, IOATOTOBJIEHHBIX
rOCyAapCTBEHHBIMH, MYHHULMIIAIBHBIMA apXUBaMH, U WHBIMH OpraHaMH |
OpPraHM3alysMH{, pAacClNOJIO)KEHHBIMH Ha TEepPUTOPHH JaHHOro CyOBekTa
Poccuiickoii ®epepanun (kpoMe TeX, KOMy Takoe IIpaBO IIPelOCTAaBJIECHO
HOPMAaTHBHBLIMH IIPaBOBEIMH aKTaMH).

74. IlpocTaBneHye anoCTUISA Ha apXUBHBIX CIIPABKaX, apXUBHBIX BHIITHCKAX U
apXMBHBIX KONMSAX, IIOJArOTOBIEHHBIX OpraHaMH M oOpraHu3anusMu (Kpome
rOCyapCTBEHHBIX M MYHHLMMAIBHBIX apXHBOB), OCYLIECTBIAETCA IOCIE HX
IIUCBMEHHOTo oOpalleHus, ¢ MpeACTaBlIeHHeM B PocapXuB, yIOJTHOMOYEHHBIH
Oprad MCIOJHUTENBHOH BinacTH cyOwsekta Poccuiickoit ®epepanuu B obiactu
apXHUBHOT'O Jea 06pa3lioB MOANUCEH, ¢ MMOATBEPXKACHUEM [TOJIHOMOYHH Ha IIPaBo
TIOAMKUCH KOHKPETHBIX JOJDKHOCTHBIX JIUI], a Takke 00pa3ioB mevarei.

75. IlpocTaBneHyue amocTHIIA NPOU3BOAUTCH IIyTEM OTTHCKA CIIELHMATIBHOrO
ITaMIIa Ha CBOOOJHOM OT TEKCTa MecTe JOKyMeHTa Ha JIHIEBOH MM 00OPOTHOM
€ro CTOpOHE MJIM Ha OTACIBHOM JiCTe. B mocnegHeM ciydae AUCT C allOCTHIIEM
CKpEIUISIETCS C JOKYMEHTOM.

3anojiHEHHE IUTaMIa aloOCTHIISI NPOM3BOAMTCA YepHWIaMH (LIAPHKOBOM
PY4KO#) OT pyKH MJIM MaIlIHHONKUCHBIM CII0COGOM.

[Toanuce u neyats, IpocTaBiIseMble Ha AIOCTUIIb, HE TPEOYIOT 3aBEpEHUA.

76. Cpok HMCIOJHEHUs JaHHOH aJMHUHUCTPATUBHOM [IPOLELYPEI, IPH YCIOBUH
IpeACTaB/IeHUsT HEOOXOMMMBIX JOKYMEHTOB, HE JOJDKEH NpEeBbIIATh 3 pabouux
JHEH CO qHs NMPEACTaBIeHUs JOKYMEHTOB.

77. B ciayyae oTKasza B IPOCTaBJI€HHH allOCTHIIS 3asBUTEI0 B TeYEHHE 3
pabouyux jHeHd HanmpaBiseTCs IUCBMEHHOE COOOIIEHHE O MpPUYHMHE OTKa3a
(IMpunoxenne Ne 2 x Pernamenty, Bnok-cxema 2).

OTnpaBka 3asiBUTE/IIM OTBETOB H APXHBHBIX CIPABOK, APXHBHBIX BLINHCOK
H apXHBHBIX KONUH

78. Tlocne odopmieHMs B YCTaHOBJIEHHOM IOpSAAKE, ApXHBHbBIE CIIPaBKH,
ApXWBHBIE BBIITUCKH U apXWBHBIE KOMUY, NMpeAHA3HAYSHHbIC )i HalpaBJICHUS] B
rocynapcrtsa - yyactHuky CHI', Bkiitoyas oTBeTEI 06 OTCYTCTBUH 3ampalrinBaeMbIX
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CBeICHMI, BBICBUIAIOTCA PocapxuBoM, JpyrHMU opraHaMy ¥ OpraHM3alHsAMH IO
TI0YTE MPOCTEIMH TUChMaMHU HEIMOCPEACTBEHHO B aJipeca 3asBUTENEH.

79. ApxuBHbIE CIIpaBKH, AapXUBHBIE BBIDUCKA U apXMBHbBIE KOIUH,
npeAHa3HAYeHHblE Ui HampaBlieHUs B TOCyJapCTBa, HE  SBISIOMIHECS
yyactHukamu CHI', Biirrouast OTBETEI 00 OTCYTCTBHU 3aNpalldBaeMEBIX CBEJIEHUIH,
BMeCTe C 3alpocaMH (aHKeTaMH, JHYHbIMU 3asBJICHUSAMH Y T.I.) HalPaBJISIOTCH
PocapxuBoM, npyrumu opranamu 1 opranusanusimu B MUJI Poccnu.

80. IlomroroBnenHbie OpraHaMd M OpraHU3ALKSIMM apXUBHBIE CIIPaBKH,
apXMBHBIE BBITMCKH U apXHBHBIE KOIMUWH, TpeOYIOLIME IMPOCTaBIEHHUS alOCTHIIA,
HanpaBiAlOTCd B PocapXuWB WM B COOTBETCTBYIOIIMM YIOTHOMOYEHHBIH OpraH
UCTIOJIHUTENBbHOH BracTu cyonekta Poccuiickoit @eneparu B 0671aCTH apXHUBHOTO
Aena BMECTe C o0pa3uaMul WOAMMCeH TOMKHOCTHBIX JIHI, MOATKMCABIINX
Ha3BaHHBIE JOKYMEHTHI, a Takxke o0pa3naMu nevartei.

81. Ilocne npocraBnenus anoctis, PocapXxuB WK yIIOTHOMOYEHHEIH Opray
HCIIONIHUTENBHOH BracTH cy6nexTa Poccuiickoit @enepanuu B 061aCTH apXUBHOIO
Jiela HalpaBJIfOT apXUBHBIE CIPaBKH, ApXUBHBIE BBITMCKHA U apXUBHBIE KOIHH B
MMH]] Poccuu.

82. Apx¥BHBIE CIIPaBKH, apXUBHbIE BHITHCKA M APXMBHBIE KOIUH [PH JIMYHOM
obpallieAMH B Oprad, OpraHM3alUI0O MOryT OBITH BBIAAHBl 3aABUTENIO MpH
NpeAbSBIEHHH JOKYMEHTa, YAOCTOBEPSIOLIEro JHYHOCTB, JUIS TPETBUX JHI[ -
HMOBEPEHHOCTH, OGOPMIIEHHO! B YCTQHOBIEHHOM MOPSAKE M IOCHIE YILIATHI
roCyaapCTBEHHOH MOLIIUHEI 33 IPOCTaBIEHHE AIlIOCTHIIA.

83. PaccMOTpeHHe 3alpoca CIATAETCS 3aKOHIEHHEBIM, €CJIH 110 HEMY IPHHSATEI
HeoOXOZMMEIE Mephl H aBTOp 3ampoca NPOMH(GOPMUPOBAH O pe3yJIbTaTax
paccmoTpenus (IIpunoxenne Ne 2 k Pernamenty, Biok-cxema 3).

IV.®opmMbI KORTPOJIS 32 HCMOJIHEHHEM
AIMHHHCTPAaTHBHOrO perjiaMenTa

84. KOoHTposp 3a pacCMOTpEHHEM 3alpOCOB 3asABUTENEN OCYINECTBIAETCA B
Hesmsix obecrevYeHns CBOEBPEMEHHOTO U KayeCTBEHHOIO HCIIOHEHHS MOpyYeHHId
MO 3ampocaM 3aABHUTEJICH, NMPHUHATHA ONEPAaTUBHBIX Mep II0 CBOEBPEMEHHOMY
BBIBIICHHIO M YCTPaHEHHIO NPUYMH HApylIEHUs IpaB, CBOOOA ¥ 3aKOHHBIX
MHTEPECOB 3asBHTEJICH, aHAH3a COJEP)KaHHUs MOCTYMAIOIIKX 3alpoCOB, XOAa H
pe3ynbTaToB paboThI C 3alpOcaMH 3asBUTENEH.

85. KoOHTpOnp 3a InpemocTaBIeHHEM T[OCYJapCTBEHHOM YCIYTH BKIIHOYAeT
TEeKYLIUH KOHTPOJb, a TakXe NpOBEJEHHE IUIAHOBBIX W BHEIUIAHOBEIX IPOBEPOK
MCIIOJIHEHHUS MOJIOXKEeHUH PeriiameHTa nOKHOCTHBIME nuliaMu PocapxuBba.

HOpﬂLlOK OCYIIECTBJ/ICHHA TeKYLUero KOHTpPoJIs 3a co0TI0IeHHEM
H HCIIOJIHEHHEM OTBEeTCTBEHHBIMH JOJKHOCTHBIMH JIMIAMH
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N0JIOKeHHit AJMHUHHUCTPATHBHOIO perjaMeHTa H HHbIX HOPMATHBHBIX
NPaBOBLIX AKTOB, YCTAHABJ/IHBAIOIIHX TPeGOBAHHS K NPEAOCTABIECHHIO
rocyAapcTBeHHO# yCJIyry, a TakKe
NPHHATHEM HMH peLIeHuH

86. Tekymuii KOHTPOJb 3a COOMIOJEHHEM MOCIENOBATEIBHOCTH IECHCTBUH,
ONpeHeNeHHBIX aJAMUHUCTPATUBHBEIMH IIpOLEAYpaMH 110 IPEIOCTABIEHHIO
rOCYOApCTBEHHOW  YCJIYIH ¥ NPUHATHEM  pPELICHUH  OCYIIECTBIISETCS
IOOJDKHOCTHBIMH JHLaMi PocapxXuBa, OTBETCTBEHHEIMM 32 OpraHU3alMIO0 paboThl
IO IPEJOCTaBIEHUIO rOCYJaPCTBEHHOM YCIIYTH.

Texymuil KOHTPOJIb OCYLIECTBIIAETCS IIyTEM IPOBEACHHUS NODKHOCTHBIM
JIMLIOM, OTBETCTBEHHBIM 3a OpraHu3aluio paboTel 1O  NpeACTaBJIEHHUIO
roCyIapCTBEHHOM YCIIyTH, IMPOBEPOK COOJIIOJEHHS MU HCIIOJIHEHUS pabOTHHUKaMHU
TIOJIOXKEHUM HacTosmero Pernamenra.

Texymuii KOHTpPONb 3a HCIIOJIHEHHEM MHUCHMEHHBIX 3alpOCOB 3asBHUTEICH
BKJIIOYAET:

IIOCTAHOBKY MOPYYEHHUI I10 UCIIOJIHEHUIO ITUCEMEHHBIX 3alpOCOB 3asBUTENEH
Ha KOHTpPOJIb, B TOM UYHCJIE C HCIOIB30BAaHUEM CHCTEMBI 3JIEKTPOHHOIO
IOKYMEHTO0000pOoTa;

KOHTPOJIb 3a COOMIO/IEHHEM IIOC/IeNOBATEILHOCTH NEHCTBUM, ONpeaeIeHHBIX
aJIMUHHCTPAaTUBHBIMU IIPOLEAYPAMHU MPENOCTaBICHUS T'OCYJAapCTBEHHON YCIIYTH,
NPUHATUEM pELICHUH OTBETCTBEHHBIMH HCIIOJHUTEIAMH,;

MHQOPMHpPOBaHHE  OTBETCTBEHHBIX  HCIIONHUTENEH O  coONIOomeHuH
YCTAQHOBJIEHHBIX CPOKOB pacCMOTpeHHs NUCHMEHHBIX 3aIpocoB 3asBUTENEH, O
CHATUH TaKUX 3alIPOCOB C KOHTPOJIA.

[IluceMeHHBIE 3ampochl  3asBUTENed CHHUMAIOTCS C  KOHTpOJS, €CIH
PacCMOTPEHBI BCE NIOCTAB/IEHHBIE B HUX BOIIPOCHI, IIPUHATEI HEOOXOJUMEIE MEPHI 1
JlaHbl MICEMEHHBIE OTBETEI.

[To pesynbraTaM NpoBeNEHHBIX IPOBEPOK, B CIIydae BbIABJICHUS HapYIIEHHH
npaB 3asgBHTENIEH, K BHUHOBHBIM JIMI[AM OCYIIECTBISIETCS INPUMEHEHHE Mep
OTBETCTBEHHOCTH B IOpSJKE, YCTAHOBJIIEHHOM 3aKOHOIATEJILCTBOM PoccHiickoi
Denepanuu.

ITopsaok H NePHOAHYHOCTD OCYINeCTBJIEHHS IIAHOBBIX
M BHEIUIAHOBBIX NPOBEPOK MOJHOTHI H Ka4ecTBa
NpeAoCTaBIeHUs rOCY1apCTBEHHOH yCJIYyIrH, B TOM 4YHCJ/Ie MOPSAOK H
(opMBI KOHTPOJIS 32 MOJIHOTOH U K2Y€CTBOM MPeI0CTABIECHHS
rocyAapcTBeHHO# ycJayru

87. IlpoBepku MOTYT OBITH IJIAHOBEIMH ¥ BHEILIAHOBLIMH.

IIpu npoBepke paccMaTpUBAIOTCHA BOIPOCHI, CBS3aHHBIE C MIPENOCTABICHHEM
rocyJapCTBEHHON YCIIyTd, MM OTHENbHBIE AEHCTBUA B paMKaxX MCIIOJHEHHS
aIMUHHUCTPATHBHEIX IPOLIENY].
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BHennaHoBas MpoBepka MOXET MIPOBOAUTHCS [0 KOHKPETHOMY OOpaIleHHIo
3asiBUTEJIIO.

88. IleproaU4HOCTH MpOBEeEHUS IIaHOBBIX IPOBEPOK IOJHOTH M KayecTBa
NPEeAOCTaBIEHHS] YCIYI'H YCTaHABIUBAaeTCs INpPaBOBBIMM aKkTamMu PykoBoawurens
PocapxuBa miM ero 3aMecTuTesnei.

89. Ilpu opraHuMzanuM IPOBEPOK YYUTHIBAIOTCA JKajJoOBl M 3asBIICHUS
3assBUTENICd, a TaKXKe HHblE CBEACHUA O MOCATENBHOCTH JOJDKHOCTHBIX JIML{
PocapxuBa, y4aCTBYIOIIMX B IIPeJOCTaBIE€HHH I'OCYJAPCTBEHHON YCIIYTH.

90. PocapxuB  OCYILIECTBISET KOHTpOJb  3a  IPENOCTAaBIIEHHEM
rocyAapcTBeHHON ycnyru denepabHBIMU [OCYAapCTBEHHBIMH apXHUBaMH.

KoHTpons 3a mpemocTaBlieHHEM IOCYJapCTBEHHOM YCJIyrd (enepalbHBIMU
rocy/lapCTBEHHBIMU apXUBaMH BKIOYaeT B ce0s ycTaHOBIEHHYIO PocapxuBom
€XeKBapTAIbHYI0 OTYETHOCTh (elepabHbIX FOCYAapCTBEHHBIX apXUBOB O XOne
MCIIOJIHEHUS COIIMAJIbHO-IIPAaBOBBIX 3alpOCOB, a TAKXe IpOBeJACHHE IIPOBEPOK,
BBISIBJICHUE M YCTPaHEHHE HapyLIeHHH [IpaB 3asiBUTeENEH, paCCMOTPEHUE, IPUHATHE
pelIeHMid M IOATOTOBKY OTBETOB Ha OOpallleHHs 3asBHTENEH, COAEpXKAIUX
*kanoOsl Ha pewieHus, AedcTBU (Oe3aeiCTBHE) JOIDKHOCTHEIX Jinll Pocapxupa.

ITpoBepku MoryT 6BITh MIIAHOBBIMH (OCYIIECTBIISTECS HA OCHOBAaHUHU TOJOBBIX
ninaHoB pabotsl PocapxuBa) 1 BHemaHoBEIMU. [IpoBepka MOXXeT IPOBOAUTHCA II0
KOHKPETHOMY OOpaIlleHHUIO 3asBUTENA.

91. [Jnsg mnpoBedeHUS IIPOBEPKH IIOJHOTHI M KayecTBa IPeJOCTaBICHHS
rocyJapCTBEHHOM yciayru <¢opMuUpyeTcs KOMHCCHA, B COCTaB KOTOpOM
BKIIIO4AIOTCs TOCYapCTBEHHBIE IpaKJaHCKUe Ciiyxalnue Pocapxuba.

IToBepka ocymecTBusieTcss Ha OCHOBaHUM ITpuka3a Pocapxusa.

ITo Tpe6oBaHMI0O KOMHMCCHH OTBETCTBEHHBIE HCIIOJHHUTENH, a TAaKKe HHbIE
JNOJDKHOCTHEIE JIMIIA, COBEpIUAIOIIME, NPeNyCMOTPEeHHbIe PernaMeHTOM IeHCTBHS,
NAIOT YCTHBIE WM ITUCBEMEHHBIE OODBACHEHHS, NPENOCTaBISIOT JOKYMEHTHl H
MaTepHaIbl, CBI3aHHBIE C KOHKPETHBIMU ITUCEMEHHBIMU 3alIPOCaMU 3asBUTEJIEH.

PesyneTaTel npoBepku oGOpMIISIOTCS B BHUJAE aKTa, B KOTOPOM OTMEYAIOTCH
BBISBIICHHBIE HEJJOCTATKH U NPEAJIOKEHHUA 10 UX YCTPAHEHHUIO.

OTBeTCTBEHHOCTD J0/ZKHOCTHBIX JIHL 32 PelieHHs U JeficTBHS
(Oe3neiicTBHE), NPUHAMAeEMbIe (OCYIIECTBJIAEMbIE) HMH
B X0/le NPe0CTABJIEHHS] TOCYAapPCTBEHHOH YCJIYrH

92. B cmyyae BbIABIEHHS HapyUIeHHH TIpaB 3asdBUTENEdl BHHOBHBIE
AOJDKHOCTHBIE  JIMI[A IPUBJIEKAIOTCS K  OTBETCTBEHHOCTH B  IIOpPSJKE,
YCTaHOBJICHHOM 3aKOHOAATeNIbCTBOM Poccuiickoit denepanuu.

ITonoxenus, xapakrepusyiomue TpeGoBaHus K NOPAAKY u popmam
KOHTPOJIA 32 NpeJoCcTABJIEHHEM
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rocyJ1apcTBEHHOMH yCJIyrd, B TOM YHCJIe O CTOPOHBI FPaMaaH, Hx
o0beHHEHH U OpraHu3auMi

93. Tlopsamox ¥ ¢GopMBI KOHTPOJS 3a MPENOCTAaBJIEHHEM TOCYNapCTBEHHON
yCIyrH JOJDKHBI OTBe4YaTh TpeOOBaHUAM HEMNPEPBIBHOCTH M JIE€HCTBEHHOCTH
(3bdexTuBHOCTR).

94. Bce miIaHOBBEIE TNPOBEPKH, MOJDKHBI OCYLIECTBIATBCA DPETYISPHO, B
TEYEHWE BCEro MEpHOAa JeATeNbHOCTH PocapxuBa. YCTaHOBICHHBIE (DOPMBI
OTYETHOCTH 110  IIPEJOCTaBIIEHHUI0 TOCYJAapCTBEHHOH  YCIOYrd  JIOJDKHBI
nojABepraThCs ananu3y. [10 pe3ynsTaTaM MpPOBEPOK, aHANW3a JOMKHBL OBITH
OCYIIECTBJIEHBI ~ HeOOXOIuMble  MepHl 10  YCTPaHEHUI0  HEIOCTaTKOB
IpeAOCTaBIEHUS TOCYJapPCTBEHHON YCIYTH.

95. I'paxpane, ux OOBENMHEHHS M OpraHU3allMd MOTYT KOHTPOJHpPOBAThH
IpeoCTaBlieHHe TOCYJapCTBEHHOM YCIIyTH IIyTeM IOJNydeHUs: HHPOpPMaLUU O Hel
no TtenedoHy, IO NUCHMEHHBIM OOpalIeHUsIM, IO 3JEKTPOHHOM IIOYTE, Ha
ojunmaneHoM caiite PocapxuBa U yepe3 EnuHBIA mopTan rocylapCTBEHHBIX U
MYHULIUIOIBHBIX YOIyT (QyHKIHIA).

V. llocynebHoe (BHecyieOHOE) 06kaioBaHNE 3asiBUTENIEM
peleHul u neiicTBui (be3nelicTBus) PpeaepalibHOTO Oprasa
VICTIOJIHUTENHHOHN BIACTH, IIPEIOCTABISAIOLIETO IOCYJapCTBEHHYIO
YCIIYT'Y, JOJDKHOCTHOTO JIMIIA OpraHa, MpeJOCTaBIIsIOLIEro
rOCYJJapCTBEHHYIO YCIIYTY, IHOO, rOCY1apCTBEHHOIO CIIYXAIIEro

96. 3asiBuTENH MMEET NPaBO Ha oOXKaoBaHUE AeHCTBUM U (WIK) Oe3neiicTBH
INOIDKHOCTHBIX U PocapxuBa B focyeOHOM (BHeCY1eOHOM) OPSAKE.

3asgBUTENIb MOXET OOpaTUThCA ¢ XKanoboi MO OCHOBaHUSIM H B INOpAAKE
crareit 11.1 u 11.2 ®epepanproro 3akona ot 27 utona 2010 r. Ne 210-®3 «06
OpraHM3alliy MPEJOCTaBICHUs IOCYAApCTBEHHBIX U MYHULMIAIBHBIX YCIYI», B
TOM YHCJIE B CICAYIOLIUX CIyJasx:

1) HapyuieHHe cpoka perucTpaildy 3ampoca 3asBUTENS O IpelOCTaBIEHHH
roCyJIapCTBEHHOH yCIyTH;

2) HapyllleHHe CPOKa IPENOCTaBIeHUs roCyJapCTBEHHON YCIIyTH;

3) TpeGoBaHMe y 3asfBHTENd [JOKYMEHTOB, He [IPeIyCMOTPEHHBIX
HOpDMAaTHBHBIMH  IIpaBOBBIMH  akTaMu  Poccumiickot ~ ®epepauuu  mid
IpenoCTaBICHHS IrOCYJapCTBEHHOH! YCIyTH;

4) oTka3 B NpHeMe NOKYMEHTOB, NPEJOCTAaBIeHHe KOTOPHIX [PEAYCMOTPEHO
HODMAaTHBHBIMH  NIpaBOBBIMH  akTamMu  Poccuiickoit ~ ®epepauun s
IIpeJoCTaBIeHUs FOCYAapCTBEHHOM, Y 3asBUTEIIS;

5) oTKka3 B NpPEeNOCTABICHHHM OCYHApPCTBEHHOM YCIYI'M, €CIM OCHOBAHHS
OTKasa He NpPeAyCMOTpeHbl {QefepalbHBIMHA 3aKOHAMH W [PUHATHIMH B

COOTBETCTBHH C HHMH WHBIMM HOPMAaTHMBHBIMU INPaBOBBIMH akTamu Poccuiickoit
Denepanyy;
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6) 3aTpeOoBaHUe C 3asBUTENS NIPH NIPEAOCTABIEHUHN IOCYAapCTBEHHOM yCITyru
IUIaThl, HE MpPeayCMOTPEHHOW HOPMATHUBHBEIMM INPaBOBBIMU aKkTaMHu Poccuitckoi
Ddenepanyy;

7) oTka3 oOpraHa, IpeJOCTaBISAIOLIEr0 TIOCYJapCTBEHHYIO  YCHyry,
NOJDKHOCTHOTO JIMI@ OpraHa, NpeAoCTaBISIONIEr0 IOCyNapCTBEHHYIO YCIYry, B
HCOpPaBICHUH [ONYILIEHHBIX ONEYaTOK U OmMMOOK B BBIJAHHBIX B DPE3YJBTATE
NpPEeNOCTABIEHUsT TOCYJApCTBEHHOM YCIYrW JOKyMeHTax Jubo HapylueHue
YCTaHOBJIEHHOTO CPOKa TaKUX UCIIPaBIIeHUH.

97. XKanoba nonaercs B NUCbMEHHOHW ¢opMe Ha OyMaKHOM HOCHUTEIE, B
JNeKTpoHHOH Qopme B Pocapxus. KanoGel Ha peuleHus, IPUHSATHIE
pykoBoguTteneM PocapxuBa, momarorcs 3asBUTeNIMH B MUHKYNbTYpEl Poccuu u
paccMaTpUBalOTCs HEMMOCPEACTBEHHO pyKoBoauTeneM MUHKYIbTyphl Poccuu.

XKamoba Moxer OBITh HampapieHa [0 II0YTE€, C HCIOJB30BaHUEM
MH(GOPMALMOHHO-TEIEKOMMYHUKAaIMOHHON ceT  «MHTepHET», OQHMUHMATBHOTO
caifta PocapxuBa - opraHa, NpeJOCTaBIIONIET0 TOCYNAapCTBEHHYIO YCIyry,
Enunoro mopranga rocyapCTBEHHBIX U MYHHUHNAIBHBIX ycuyr (QyHKumH), a
TaK)KE MOXKET OBITh NPUHSATA IPHU JIMYHOM IPUEME 3aABUTEIS.

98. Xanoba nomxkHa conepxars:

1) HaumeHOBaHMe OpraHa, MPEIOCTABISIOIIErO OCYAAPCTBEHHYIO YCIYTY,
RODKHOCTHOTO JIMIIA OpraHa, IPeAOCTABISIOIErO FOCYIaPCTBEHHYIO YCIYTY, JIHO0
roOCyJapCTBEHHOTO CIIYXalllero, pelleHus W aeicTBus (Oe3qeliCTBHE) KOTOPBIX
obxanyroTes;

2) ¢pamunuio, UM, OT4ecTBO (IIOCNIEHEe - IPH HAJIUYUH), CBEACHHUS O MECTe
XKUTENbCTBA 3asBUTENI - (QU3MYECKOro Juna Jub0 HaWMEHOBaHWE, CBENCHHS O
MECTe HAXOXIEHHs 3asBUTENs - IOPHIUYECKOro JIMIA, a Takke HoMmep (HoMepa)
KOHTAaKTHOIo TejleoHa, ajpec (agpeca) 2JIEKTPOHHOU MOYTH (IPH HAUYUM) H
TIOYTOBBIN aJpec, 10 KOTOPBIM JOJDKEH OBITh HalpaBJIieH OTBET 3asBUTEIO;

3) cBeneHus 06 oOxanyeMEBIX pelleHUsIX U JeicTBHAX (0e3necTBIN) opraHa,
NPEJOCTABNIAIOIIEIO IOCYAApCTBEHHYIO YCIYTy, HNO/DKHOCTHOIO JIHLa OpraHa,
NPENOCTABNIAIOIIEIO TOCYAApCTBEHHYIO  YCIyry, JHOO TOCyJapCTBEHHOTO
CIIy)Kalllero;

4) 10BOABI, HA OCHOBAaHUU KOTOPBIX 3asBUTENb HE COTJIACEH C pPEIIEHHEM U
nefictBueM (Ge3nelicTBHEM) opraHa, INPeNOCTABIISIONIEr0 TIOCYIapCTBEHHYIO
yciyry, HOJDKHOCTHOIO JIMIIa OpraHa, HpeAOCTaBISIONIEr0 ToOCyJapCTBEHHYIO
yclyry, JNuMbo rocylapCTBEHHOTO CIyXallero. 3asBUTENIEeM MOTYT OBITh
IIpeCTaB/IEHB] JOKYMEHTHI (MIPU HAIMYKH), IIOATBEPKAAIOUINE HOBOEI 3asIBUTENS,
60 UX KOTIHH.

99. JKanoba, moctynuBmas B PocapxuB, MOMIEXKUT PacCMOTPEHHUIO
JOJDKHOCTHBIM JIMIIOM, HaJeJICHHBIM ITOJIHOMOYHSMH IO PACCMOTPEHHIO XKaIo6, B
TeYeHHEe MATHAAUATH paboyux IOHEH cO [OHA ee perucTpauuu, a B Clydae
06XaNoBaHHs OTKa3a OpraHa, NPeNOCTABIAIOUIEr0 TIOCYJAPCTBEHHYIO YCIYIY,
JOJDKHOCTHOrO JIMI@a OpraHa, NpeNoCTaBIAIOLIEro rocyJapCTBEHHYIO YCIYyTy, B
IprHeMe JOKYMEHTOB Yy 3asBUTENs JIMOO B UCIPABIIEHHUH JOMYIIEHHBIX OIEYaTOK U
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omuOOK MK B ciay4ae o0)aJoBaHMS HapyUIEHHsS YCTAaHOBJIEHHOIO CpOKa TakKuX
UCIIPABIICHUH - B T€YEHUE IIATH paboumx AHEN CO AHA €€ perucTpaLuu.

100. Ilo pesynbraTaM pacCMOTPEHHS KajoOBl JOKHOCTHBIM JIMIIOM
PocapxuBa, HafleJICeHHBIM ITIOJIHOMOYHSMH 10 PACCMOTPEHHUIO XKanol, IpUHUMaeTCs
OIIHO U3 CIEAYIOMMX PEIICHUH:

1) ynoBnerBoputh >Xanoby, B TOM dYHClIe B (OpME OTMEHBI MPHHATOrO
pelIeHHsA, HCIIPABICHUSA MAOIYLIEHHBIX OIEYaTOK M OIIHOOK B BBIZAHHBIX B
pe3yibTaTe MPENOCTAaBIEHHMA TIOCYAapCTBEHHOH YCIYrH AOKYMEHTaX, BO3BpaTa
3ajBUTENIO [EHEXHBIX CpEJICTB, B3MMaHHWE KOTOPBIX HE MpeXyCMOTPEHO
HOPMAaTHBHEIMHU IIpAaBOBBIMH akTamH Poccuiickoit @epepanuu, a Takke B HHBIX
¢dopmax;

2) OTKa3aTh B YJOBJIETBOPEHUH KAJIOOKI.

101. He no3pHee qHs, CleqyOLIEro 3a qHEM IIPUHATHUS PELICHUS, YKa3aHHOro
B myHkTe 100 Permamenra, 3asBUTeNI0 B MHCBMEHHOM (GOpMe M IO XKEJIAHUIO
3ajBUTENS B JJIEKTPOHHON (opMe HampaBisdeTcs MOTHUBHPOBAHHBIM OTBET O
pe3yJpTaTax pacCCMOTPEHHS XKaJIOOHI.

102. B cny4ae ycTaHOBJIEHHS B XOJ€ WM IO Pe3yJbTaTaM DPacCMOTPEHHUS
KaJloOBl  MMPM3HAKOB COCTaBa aAJMHUHHCTPATUBHOIO MPAaBOHAPYIIEHHS WIH
OPECTYNJICHHS  JO/DKHOCTHOE  JIMLO, HaJeleHHOE  IMOJHOMOYMIMH IO
paccMOTpeHHUIO ajjo6 B COOTBETCTBHM C IMyHKTOM 97 PernamenTa, HampaBiseT
HMEIOINECS MaTepHaIbl B OpraHbl IPOKYPaTyphI.
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[punoxenue 1
K AIMAHHCTpaTHBHOMY pernameHTy denepansHoro

ApXUBHOTO areHTCTBA M0 NPENOCTABICHHIO
rocyaapcTBeHHOM ycnyra «Opranu3auus
ACIOJTHEHHUS 3alIPOCOB POCCHHACKUX U
HHOCTPaHHBIX I'PaXKAaH, a TaKXKe JINIL
0€3 rpaxIaHCTBa, CBA3aHHBIX C

peanm3anueii UX 3aKOHHBIX IPaB U CBOGO,
obopMITeHHS B YCTaHOBJIEHHOM TIOpSIAKE

apXHUBHBIX CIIPaBOK,

HarpaBJIIEMBIX B HHOCTPAHHBIE I'OCYyAapCTBa.

CBEJIEHUA
0 MECTOHAXOKIEeHHH, KOHTAKTHBIX TejledoHAX U aapecax denepaabHBIX

HCIIOJTHEHHIO NOCTYMHBLIMNX H3-32 py0eXka 3anpocoB

TI'ocynapcrBenHblif apxuB Poccniickoit ®exepaunn

Anpec: yn. bonsmias [Tuporosckas, a. 17, r. Mocksa, 119992
Tenedon: 8-499-245-12-87, (8-495) 580-88-41

Anpec caiira: http://www.statearchive.ru,

AJipec 371eKTpOHHOM nouTsl: garf@statearchive.ru
Poceniicknii rocynapcTBeHHbIH apXHB APEBHUX AKTOB

Anpec: yn. bonsmas ITuporosckas, a. 17, r. Mocksa, 119992
Tenedon: (8-495) 246-50-91, 580-87-23

Anpec 371eKTpOHHO# mouThl: rgada@rusarchives.ru
Poccuniickuii rocygapcTBeHHbIH HCTOPHYECKHIT apXUB
Anpec: 3aHeBCKuH np., A. 36, r. Cankr-IletepOypr, 195112
Tenedpon: (8-812) 438-55-20, 438-55-94

Anpec caifra: http://fgurgia.ru,

4.

AJipec 3JIEKTpOHHOM MOYTHI: rgia@rgia.ru

Poccuiickuii rocynapcTBeHHblH BOEHHO-HCTOPHYECKHIi ApPXUB
Anpec: yn. 2-9 baymanckas, a. 3, r. Mocksa, 105005

Tenedon: (8-495) 261-20-70, 267-18-66

AJlpec 37IEKTpOHHOM MOYTHI: rgviarchives@mtu-net.ru

. Pocenficknii rocyapcTBeHHbIH apXHB 3KOHOMHKH

Appec: yi. bonsmas [Tuporosckas, 1. 17, r. Mocksa, 119992

Tenedon: 8-499-246-48-56, 8-499-245-26-64

Anpec 371eKTpOHHOH NOYTHL: rgac@mail.magelan.ru

Poccuiickuii rocy1apcTBeHHbIH apXHB CONMATLHO-NOIUTHYECKOH HCTOPHH
Anpec: yi. bonsmas Jimutposka, a. 15, r. Mocksa, 101999

Tenedon: (8-495) 629-97-26, 692-90-17

Agipec caita: http://rgaspi.org,

Anpec 2/1eKTpOHHOI IOYTH: rgaspi@inbox.ru

Poccuiicknii rocynapcrBennsiii apxuB HoBejilIei HCTOpHM

Anpec: yn. Unbunka, 1. 12, r. Mocksa, 103132
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Tenedon: (8-495) 606-50-06, 606-23-21
AJpec 3JIeKTPOHHO MOYTHI: rgani@gov.ru
8. Poccuiickmii rocyaapcrBenHblii BoeHHbIH apXuB
Anpec: yn. Anmupana Makaposa, 1. 29, r. Mocksa, 125212
Tenedon: 8-499-159-80-91
Agnpec 3neKTpoHHOM oYt rgvarchiv(@stream.ru
9. Poccuiicknii rocyaaperBeHHblii apxuB Boenno-Mopckoro ®Jiota
Agnpec: yn. MumtdoHHas, a. 36, r. Cankt-Iletep6ypr, 191186
Tenedon: (8-812) 312-11-37
Agppec caiira: http://rgavmfory,
AJzpec 37eKTpOHHOM nouThl: mail@rgavmf.ru
10.Poccniicknii rocyfapcTBeHHbIH apXUB JHTEPATYPbI H HCKYCCTBA
Anpec: yi. Beiboprekas, 1. 3, kopn. 2, r. Mocksa, 125212
Tenedon: 8-499-159-76-85
Anpec caiita: http:/rgali.ru,
Afipec 3J1eKTpoHHOM mmouTh: rgali@list.ru
11.Poccniicknii rocyaapcTBeHHbIif apXHB HAY4HO-TeXHHYECKOH JOKYMEHTAlHH
Anpec: yin. Ilpodcorosnas, a. 82, r. Mocksa, 117393
Tenedon: (8-495) 335-00-95
Anpec caiita: http://www.rgantd.ru
AJipec 3J1eKTpOHHOM MouTh: director@mail.rgantd.ru
12. @ninan poccHiCKOro rocyapcTBeHHOr0 apXUBa HAY4YHO-TEXHHYECKOM
AOKYMEHTALHH
Anpec: yi. r. MudypuHa, 1. 58, r. Camapa, 443096
Tenedon: (8-846) 336-17-81, 336-17-85
Anpec caiita: http://www.rgantd.saminfo.ru
Anpec 3nexTpoHHOH noyTsl: rgantd@saminfo.ru
13.Poccuiickuii rocyaapcTBeHHbI apXuB KHHO(OTOAOKYMEHTOB
Agnpec: yi. Peunas, 1. 1, r. KpacHoropck, Mockosckas 06:1., 143000
Tenedon: (8-495) 562-14-64
Anpec caira: http://rgakfd.ru
Anpec anekTpoHHOH moutsl: filmarchives@aha.ru
14.Poccuiickuii rocyapcTBeHHbIN apxuB GOHOAOKYMEHTOB
Anpec: yn. 2-1 baymanckas, 1. 3, r. Mocksa, 105005
Tenedon: (8-495) 261-13-00, 267-20-51
Anpec 21eKTpoHHOH nouTsl: rgafd@mail.ru
15.Poccuiickuii rocyiapcTBeHHbIH HcTopuueckuii apxus Jannnero Bocroka
Anpec: yn. Aneyrtckas, a. 10a, r. Bragusoctok, 690990
Tenedon: (8-423-2) 41-21-29
Anpec caiira: http:/rgiadv.ru

Anpec aexTpoHHOM noyTkl: rgiadv@online.vladivostok.ru
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[punoxenue Ne 2
K AAMUHHCTPAaTUBHOMY PETIaMEHTY
(enepasbHOrO apXMBHOIO areHTCTBA 110
IPENOCTABICHUIO TOCYJapCTBEHHOH yCIIyrH
«OpraHu3anus UCTIOTHEHHA 3al[pOCOB
POCCHICKHX U MHOCTPAHHBIX MPaXAaH, a TaKxe
nun 6e3 rpaXXIaHCTBa, CBA3aHHBIX C peajin3anuei
MX 3aKOHHBIX IpaB U cBo6O I,
odopMIIeHHs B YCTaHOBIEHHOM MOPSIAKE
apXUBHBIX CIIPaBOK,
HaIlpaBJIAEMBIX B HHOCTPaHHbIE TOCYyapCTBay.

BJIOK-CXEMBI
MOC/JA€A0BATEILHOCTH AeiiCTBHI MO NpexocTaB/JIeHUIO rOCYAapPCTBEeHHOI
YCJYrH IO OpPraHH3alHH HCNOJHEeHHs NOCTYMHBIIHX H3-32 py0eXka 3anpocos
POCCHHCKHX H HHOCTPAHHBIX IPaxIaH, a TaKk:ke Jinl 0e3
rpa’kJaHCTBa, CBA3AHHLIX ¢ peaju3anHeii HX 3aKOHHBIX NPaB H ¢cBO0O]

Ycnognote o6o3nauenun

Onepanus, nelicTBHE, MEPONPUATHE

aY

< D Curyauus BeI6Opa, IPUHATHE PELIEHUS
N

]

BHewmHui 1oKyMeHT (mepeaya JOKyMeHTa)

MexcTpaHuyHas CChUIKa, IEPEXOl K CIIeAYIOIEN CTpaHuIle 610K~
L CXEMBI




30

baok-cxema Ne 1
nocjex0BaTeIbHOCTH JelicTBHIE PocapxuBa 1o npeaocraB/ieHHIO
rocyAapcTBeHHOH yCJYrH IO OPraHu3aliy HCIIOJHEeHHS NMOCTYNMHBIIMX H3-32
py0Oe:xa 3anmpocos

o4 3anpoc

3aasyTenn
Y r lr

MW Poccu 3aasuresin,
Koncynsckuit acnapraMenr npoxusaouit 1a pyoexkon

I 2

Haxano npenocrasietns rocyaapcTeerHoit yony i
8 Pocapxus nocrynus 3anpoc sassurens

- ST IR

Perncrpatus
3anpoca
\’ Y
Paccmorpenue aanpoca | MMepenaua 3anpoca Ha HCnoaHeHne
pyxoBoacTBOM Pocapxinsa 1 8 cTpyktypHOe noapasnencHue
N y
Her AHANH3 TCMATHKH 1anpoca. Aa
TpunaTuc peiuenns 0 BO3MOKHOCTH HCRONICHUS 3ANPoCa. >
N
Y
Vaenomnenne MUA Poccuu sunn sassurens Hanpasnenue

0 NPEROCTABACHIIK ZONONHHTENbHBIX CBEACHUT 3ANPOCa Ha UCTTONHEHHE
L1 HCNOJTHEHUA Janpoca (BO3BpalIeHHE 3anpoca) B OPray, Opraun3auiio

Yeenomnenwe MU [ Poccn
0 HaNpas/cHuK 3aNpoCa Ha HCNONLIEHHE

—~—-~-~--L—~“———~—c

Mpenocrasacnue rocypaperaenmolt yenyri
3aBEPUICHO

T UL S — v — G— C— G S — —— — Gw. — G —
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Biok-cxema Ne 2
nocJ1e0BaTeJILHOCTH JAeiicTBHiIl PocapxuBa, ynmoJJHOMOYEHHOI0 OpPrana
HCNOJIHUTENbHOM BiacTH cyobexTa Poccuiickoit ®eaepanuu B obaactu
APXMBHOIO JeJIa NPH NPOCTABJIEHHH ANOCTHIIS

Opran, oprasuszauua

S S

Hauano npenocrasneniis rocyaapcTBEHHON yory i
8 Pocapxus, YIosHOMOHEHHLIE Oprad HCNONHWTENLHOM! BAACTH
cy6uexra Poccuitcxoit @enepauns 8 06aac apxHBHOIO Jena
MOCTYNIJIA APXHBHAA CNIpaska, Tpebytowan npocTaBAcHHA anocTIR

-—ﬂ—o-——n___.—-—r-~~—~~-—_——o

Perucrpawis conpoBoAHTENbHBIX 0KYMEHTOB
¥ nepenava apxHBHoi cnpaski
B CTPYKTYPHOE nojpasacieHite

A

HeT < [putnmaercs peutete > na
0 NPOCTABACHHH ANOCTIIA
N

4 Y

VYBeoMieHHE OpraHa, Opranusaumi
O NPHMHHAX OTKA3a
(Bo3Bpaiensie apxusHoft cnpasky)

ITpocrasnense
anocTHas

Y

[loaroroska orsera
JAABUTENIO




32

Y

o4 Ornpaska oTeera

H apXUBHOH CripaBxy

/

B MW ]I Poccun

AN

r Brigaua orsera v cripaski

JAABHTCMO HA PYKH

3apEpuIeHo

{ [Tpenocrasnenue rocyaapcTeeHHoi ycayri }
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BJiok-cxema Ne 3
MOC/Ie0BATEeILHOCTH AeiCTBHIi OpraHa, OpraHu3aluuH Mo HCIIOTHEHHIO
NOCTYNHBLIKX H3-32 py0Geska 3anpocoB

Pocapxus 3asutens,
NPOKHBAIOUN# 33 Py GeKOM

Hauano npenocrasnciing rocyaapCTBEHHON YCAYH:
8 OPraH, OPraui3auNio NOCTYNUA 3ANPOC 3anBUTENS

ST,

Peructpauns 3anpoca
If fepenata ero Ha HCnoJiHenHe

X

HET ATlloMcK nokyMEHTOB, HEOOXOJHMBIX 1A HCIOJIHEHIS Janpoca. N _a
[lpuusiTie peitienna o NoAroTOBKE APXHBHOH CHpPaBKH

A4
Yaenomnenue MU, Poccnn unu 3assurens Odiopmaenne
0 HEBOIMOXHOCTH HCNOMHEHNA 3anpoca apxuBHoit
BBHAY OTCYTCTBHS OKYMEHTOB CMPaBKK

o
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|

X

A8 < TpebyeTcs U MPOCTABACHUE ANOCTUAS > Her

HA apPXUBHYIO CNPasKy
AV
Y Y
Ornpaska Ornpaska
apxusHolt cnpasky apxusuofl cupaskm
L y 4
JaABHTENAM, s MM BbijaMa
MPOXHBATOLHM Poccuss 8 Pocapxus | ] apxusHoii cnpaBks
B crpadax CHI® JAABUTENO HA PYKH

) r

B Y NOSHOMOEHHLIH Opras

B Pocapxiis HCNOAHUTENbHOM BAACTH

cybwerra Poccuitckoil Denepaitin
B 00NACTH APXHBHOIO Aea

lpenocrasnene rocyrapereeHioi yenyru
JaBepuieno




