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I. O0mue cBenenus

Bub6nnoreuno-uHGOpMaLMOHHAs AEATEILHOCTD 04.016
(HaMMeHOBaHME BU/A MPOGECCHOHANBHOM AEATETLHOCTH) Koz

OcHOBHas LieJIb BH/1a TPOeCCHOHATTbHON ACATENBHOCTH:

VoBleTBOpeHHe 1 HopMupoBaHUe MHPOPMALHOHHEIX, TPODECCHOHATBHBIX, 00Pa30BaTEIBHBIX H
KyTBTYPHBIX HOTpeGHOCTEl MoNb30BaTeneit 6HGIHOTEK, CONEHCTBIE PA3BHTHIO KYIBTYPhI, HAYKH K
o6pa3zoBaHus CpeICTBaMU OGHOIMOTEUHO-HHPOPMALIMOHHON NEATENbHOCTH

['pymnna 3aHATHIA:

| 2622 | Crienmanucthl 6u6IHOTEK | - | -
(xon OK3") (HaMMEHOBaHHE) (xox OK3) (HaMMEHOBaHUE)




2

OtHeceHHe K BUIaM 3KOHOMHYECKOH JEATEIbHOCTH:

1 91.01 | JlesiTensHOCTD GHOIMOTEK M APXHBOB |
(xox OKB3]I?) (HaHMEHOBaHue BHAA SKOHOMUYECKOH JeATEIbHOCTH)
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II1. XapakTepucTuka 060011eHHBIX TPYAOBLIX GyHKIHH

3.1. O6o6mennan TpyaoBasi GyHKIHHA

Bu6nuoreuno-uHpopManHOHHOE 00CTy)KHBaHHE
HauMmeHoBaHHE . (bopman y Kon A YpOBCHE 6
T10JIb30BaTENEH KBaNHGHKALMHK
Tlpoucxosxnctine 3auMCTBOBaHO M3
06o6menHo# Tpyn0BO# Opurunan X
OpHMrHHana
dyHxuMH
Kon PerncrpauMoOHHbLH
OpHUTHHANA HOMep
npog)eccHOHATBHOIO
CTaHgapTa
Bo3moxHEIE bubmmorekapp
HaHMEHOBAaHHS Benymmit 6ubn1uoTekapb
JIOMKHOCTEH, I"'naBHbI 6MOMHOTEKAPH
npogeccuit

TpeboBanus x
0o0pa3oBaHHIO H
00y4JeHHIO

Cpennee npodeccHoHaNbHOE 06pa3oBaHue — MPOrPaMMBI MOJITOTOBKH
CNELHATHCTOB CPEIHETO 3BE€Ha

WA

Cpenree npodeccuoHaIbHOE 00pa3oBaHye (HEMPOYHIBLHOE) — NPOrpaMMBbL
HOATOTOBKH CIIEIHAIICTOB CPEHETO 3BE€HA U JIONOJIHUTENBLHOC
npodeccroHansHoe 00pa30BaHHE — NPOrPaMMEI IOBHILICHHAS
KBaIM(HUKAIMH, IPOrPaMMBI PO ECCHOHATLHOM NEPENIOATOTOBKH 110
MpoQIITIO JEeATETBHOCTH

HIH

Bricuiee o6pazoBanue — GakalaBpHart

)1}

Bricmee o6pazoBanue (HenpoduibHoe) — OakaraBpyar U JOMOIHUTEIBHOE
npodeccroHanpHOE 00pa30BaHKE — IPOTrPaMMBI IIOBBHILICHAS
KBaTAHKALMH, IPOrPaMMBbI IPO(YECCHOHATLHOA NEPETIOATOTOBKH 110
npoduIIO AEATENLHOCTH

TpeboBaHuA K OIBITY
MpaKTHYECKO# paboTeI

Jlna Begymero 6uGIMOTEKaps — HE MEHEE TPEX JIET 110 MPOoduIIo
IEATENLHOCTH IIPU HAIMYHK CPEAHEro NpohecCHOHAIBHOr0 00pasoBaHus;
He MEHEE OIHOTO rojia TP HAINYHH BBICIIIEr0 00pa30oBaHUs

Jlna rnaBHoro 6uGIHOTEKapsA — HE MEHEE TPEX JIET B IOJDKHOCTH BEyLIEro
6ubnuorexaps

Ocobsbie ycnoBus
JOmnycKa K pabote

Tipyrue
xapaKTepnchn

PexoMeHyeTcs JIONONHATENBHOE podeccHOHaIbHOE 00pa3oBaHue —
IIPOrpaMMBbl TIOBHILIEHHS KBAIAGHKAIHH [0 IPO(UITIO AESTENLHOCTH (HE
pexe OTHOTO pa3a B TPH rojia)

HOHOHHI’ITCJILHI:IC XapaKTCPHCTHKH

HaumeHoBanue

HaumenoBanue 6a30BO# rpyIIIbl, JOJDKHOCTH

Kog
JIOKYMEHTa (npodeccun) WM CICNUAIBHOCTH
OK3 2622 Crnenuamictsl OHOIHOTEK
EKC? - Bubauorexaphb

- I'naBHbIi 6HO6MIHOTEKAPD




- CreuuaumcT 1o GubIMOTeYHO-BEICTABOYHOM paboTe
OKIIATP* 20316 bubmmorekapb
20318 Bubmorekaps (cpenHeii KBaTHpHUKAILHH)
20650 I'naBHbIH 6MOMMOTEKApD
OKCO’ 8.51.02.03 Bub6moTekoBeneHYE
8.51.03.06 Bubnuoreuno-uHpopManuoHHas JEATENbHOCTD
3.1.1. Tpynosas dpynkuus
CranyoHapHOe, BHECTAIIHOHAPHOE H Vposens
HanmeHoBanue | JHCTAaHIMOHHOE 0OCIY)XHBaHUE Koo | A/01.6 (110 XypOBEHB) 6
oJIb30BaTe el On0MoTeKn KBaTH(UKaL|Kl
[TpoucxoxaeHue TpyAOBOMH Opurmsan X 3auMcTBOBaHO H3
GYyHKUIHH OpHUTHHAJIa
Kon PeructpanMoHHbIN
OpHUIruHaia HOMCp
nipodecCHOHATBHOTO
cTaHaapTa
Tpynossie neficTBHs Perucrpauus/mepeperucTpanus MOJIL30BATENA OubMHOTEKH,

uH(GOPMHpOBaHKE O NpPaBHJIAX MONIB30BaHMA OHONIMOTEKOH, ee pecypcax,
CepBHCaXx, yCIIyrax U Mops/Ke HX HCIOJb30BaHUs/TIOTy4€HHS B CTAIIHOHAPHOM
1 JUCTAHIHOHHOM (YJaJIECHHOM) peXHUMax

[IpueM HMHOOPMALMOHHBIX 3alPOCOB  MONb30BaTeNs OGubnamorekn B
CTalMOHAPHOM M JUCTAaHIIHOHHOM (yaJIEHHOM) peXXHMaXx

KoHcynsTHpoBaH#e 10JIb30BaTeNel GHOMHOTEKH IO IPaBHJIaM COCTaBJICHHA
3aIpOCOB H METOAMKE MOKMCKa MHOOpMAalHH O JOKYyMEHTaX B CIPaBOYHO-
MOMCKOBOM alapare M DJIEKTPOHHBIX pecypcax OMOIHMOTEKH, NOMCKOBBHIX
pecypcax HH(OPMAUHOHHO-TEJIEKOMMYHHKALHOHHOH ceTh «HTepHeT

T[Tonck JOKyMeHTOB, GuOJmorpaduyecKoil ¥ CIpaBodHON MH(OpMauuu 1O
3anpocy INojb3oBareis B 6uOnHoTedHoM QoHIe, B JIOKAIBHBIX H CETEBBIX
pecypcax B IeJIsX YAOBIETBOPEHHU 3aIIpOCOB NOJIB30BaTels OnOIMOTeKH

BpOHMpOBaHHE 3aKa3aHHBIX YAAJICHHBIM IOJb3oBaTeNeM OuOIHOTEKH
JOKYMEHTOB u3 OuGmuoreunoro ¢oHZa ¢ UENBIO YAOBIECTBOPEHHS
UH(POPMAIHOHHBIX 3alIPOCOB

[MoAroToBKa JNEKTPOHHBIX KOMHWIf TMeYaTHBIX JOKYMEHTOB H BepCHit
SNEKTPOHHBIX JOKYMECHTOB IO 3alpocaM  YIAICHHOTO —IOJib30BaTeNs
OubIHOTEKH

Brijaua/TpaHCsIEA, PETHCTpalHs BbIAaY¥ JOKYMEHTOB, NPOUICHHE CpOKa
NOJMBb30BaHUS  JOKYMEHTaMH, OuGnuorpapuuecko ¥ CIPaBOYHOM
HHpOpMalKeil B CTALMOHAPHOM U JHCTAHIMOHHOM (YAQICHHOM) PEXHUMAax B
6HOIMoTEKE

TIpreM u perucTpanys BO3BPaTa JOKyMEHTOB B OHOJIMOTEKY B CTAIHOHADHOM
H JUCTAHLHOHHOM (YZAJICHHOM) PeXHMax

PaccTaHOBKA BO3BPAlEHHBIX IOJIB30BaTeNleM OWOIHOTEKH HOKYMCHTOB B
6u6mmoTeuHsIii GoHI, METKUH PEMOHT U3JaHHUI

KomupoBanue M mepeBoi HOKYMEHTOB B IH(pOBOi/GymaxHbli dopmar 1o
3ampocy NoJbp30BaTels 6MOIHOTEKH

Oc¢opMienne 3aKa3a, BbIa4d, BO3BPaTa JIOKYMEHTOB 110 MEXXOUOIHOTEUHOMY
aboHEMeHTy




IlpueM M BBHINONHEHHE 3alPOCOB MOJB30BaTENsd OHOMHOTEKH B PEXHME
3JIEKTPOHHOM JOCTaBKH JOKYMEHTOB

Opranuzanys BHICTaBOK, pacKpbiBaiomux OubGiuoTeuHsli GoHA W Ipyrue
HHPOPMAIIMOHHbIE PECYPCHI, B TPAJUIIMOHHOM H IMdpoBoM (opmare

Opranmsaius oOpaTHOH CBA3M C NOJb30BAaTENsIMM  OMONMOTEKH B
CTAlHOHAPHOM ¥ JWCTAHIHOHHOM (YJAJIEHHOM) peXHMaX, H3yYeHHUe
uHPOPMaIMOHHBIX OTPeOHOCTEH M 3alpOCOB MOJL30BaTeNe GHOTHOTEKH C
[eNbl0 TNOBbINEHHS SddexTuBHOCTH OGUOTHOTEYHO-HHPOPMALMOHHOTO
o0ciyxuBaHus

Vyer ¥ aHalmu3 OTKAa30B OT 3alpoCOB Mojb30oBaTeneit OMOMoOTeKH Ha
IDOKYMEHTHI, GHOIHOrpadMuecKyio H CpaBouHyI0 HH(POpMAIHIO, IOKATBHEIE
M CETEBBIE PECYPCHI C IETIbIO HX YAOBJIECTBOPEHHUS

Pa6Gota ¢ monp3oBarenaMu OMOJIMOTEKH, HE BO3BPAaTHBIIMMH JIOKYMCHTBI B
YCTaHOBJIEHHBIH CPOK

IpenocraBiende IUIATHBIX OHMONMMOTEYHBIX YCIYyr MOJNB30BAaTeNio B
CTAIIMOHAPHOM U JUCTAHIIMOHHOM (YAAICHHOM) pEXHMaX

Opranuzanus CHCTEMBI ydera 06u6IH0TeYHO-MHGPOPMALHOHHOTO
06CnyXHBaHMsl, BECHUE [IAHOBO-OTYETHOH NOKYMEHTALMH B CTAlIHOHAPHOM
M JUCTAHIHOHHOM (YJaJIEHHOM) peXXHMax

VYder NOCTYIIEHHH NOKYMEHTOB B (DOHZ CTPYKTYPHOTO MOApa3feNcHus,
06CIy)KHBAIOIIETO TIONB30BaTeNneit OMOMMOTEKH, INpPOBEJAEHHE NPOBEPKU
oubmoreyHoro GoHzaa

Odopmienne kompopTHOro OHONMOTEYHOro IPOCTPAHCTBA H CHCTEMBI
HABUTaMM B IIOMEIIEHMAX OuOMMOTEKH M B (POHAE OTKPHITOro JIOCTyIA
OGUONHOTEKH C LENbio  NOBbimeHHs dddexkTuBHOCTH OGUOMMOTEUHO-
HH(OPMALIHOHHOTO 0OCITy)KHBAaHHU NONE30BaTeNeCH OUGIMOTEKH

Heobxoaumeie ymMeHHA

Hcnons30Bath TpaJULHOHHBIE/aBTOMATH3HPOBAHHEIE TEXHOJIOTHH
PETHCTpALMH/TIEpEPETUCTPALME TIONb30BaTeNel GHOIMOTEKH, OCYIIECTBIIATh
X WHGOPMHPOBAHME O NPAaBHIAX MOJNbL30BaHMA OMOIMOTEKOM, pecypcax,
cepBHcax M yciayrax OHMOIMOTEKH B CTalHOHAPHOM H JUCTaHIHOHHOM
(YmajieHHOM) pexuMax

OCyIECTBIATH TIOUCK, 0TOOP, OLEHKY JOKYMEHTOB B 6ubimorteunom Gonze, B
3MEKTPOHHEIX PpECYpCax, CIPaBOYHO-TIONCKOBOM ammnapare OHONMHOTEKH H
HHPOPMAIMOHHO-TEIEKOMMYHHKAIMOHHON ceTH  «MHTEpHeT» B HEIIX
y/IOBIeTBOpEHHUs. HHGOPMALOHHBIX 3alIPOCOB I10JIB30BATENEH OHONMMOTEKH B
CTAlMOHAPHOM U JMCTaHIIMOHHOM (YAAICHHOM) peXHMax

BrimonHaTes 6ubnuorpaduyeckne aapecHsle, TEMATHUECKHE, YTOYHAIOMHUE U
dakrorpaduyeckue 3ampockl MONB30OBaTENed OHONMOTEKH Ha OCHOBE
CIPaBOYHO-MIOMCKOBOTO ammapara GHOTHOTEKH, PecypcoB HHGOPMALMOHHO-
TeNIEKOMMYHHKaIHOHHOM ceTH «MHTEpHET»

OCymecTBIsATh B OHONHOTEKE AHAMTHKO-CHHTETHYECKYIO 00paboTKy
NEYaTHBIX, YJIEKTPOHHBIX M CETEBBIX ICKTPOHHEBIX JOKYMEHTOB

Wcnonp30BaTh  ABTOMATH3HPOBAHHYI0  OMOIHOTEYHO-HHPOPMALMOHHYIO
cucreMy OuOMMOTEKH, ApyrHe LH(POBEIE TEXHOJIOTHH H TEXHHYECKHE
cpeicTBa B LeMAX OHOIHOTEYHO-HH(POPMAIMOHHOTO — OOCITY)XHBAHHS
noJIb30BaTeNIeli GHOIMOTEKH B CTAMOHAPHOM H JHCTAHIMOHHOM (yAICHHOM)
pexXUMax

IlepeBoMTL eYaTHbIE JOKYMEHTHI B JJIEKTPOHHEINH (OpMaT U MCHONB30BATh
TEXHOJIOTMH 3JIEKTPOHHON JOCTaBKH JIOKYMEHTOB

Hcnons30BaTh TEXHOJIOTHH OpraHn3anuy OMOHOTEYHBIX KHH)KHBIX BBICTABOK
M TEMaTHYECKHX OSKCIO3ULMH, B TOM YHCIIE BHPTYQIBHBIX, Pa3/IMIHOTO
LEJIEBOrO U YN TATCIIBCKOrO Ha3HAYCHH S




OcymecTBIATE OubIMOTEeYHO-HHPOPMALIHOHHOE o0CITy)KuBaHHE
10JIb30BareIeli GHOIHOTEKH B CTAIHOHAPHOM H JUCTAHIHOHHOM (YAAICHHOM)
peXHMAaX, YYUTHIBajd MX JIMYHOCTHBIE XapaKTEPUCTHKH M HH(OPMALMOHHBIE
oTpebHOCTH

@DopMHpPOBAaTh YMTATENBCKYIO KYJIbTYpy, HH()OPMAIMOHHO-MEAHHHYIO M
muppoByl0 TPaMOTHOCTh  IOJNB30BATENEH OMONMOTEKM Ha  OCHOBE
WCIONb30BaHUS HMHIAMBHIAYAJIbHBIX H TPYNNOBBIX METOJOB OMOIMOTEUHOM
paboThI

OdopmisiTe MHOrOGYHKIHOHANBHOE OHMOMMOTEYHOE NPOCTPAHCTBO, €ro
30HMPOBaHHE M HABHTAIHMIO C LeJbi0 obecnedeHus koMdopTa nojb3oBarenei
OHOMUOTEKH

BecTH IUIaHOBYIO, YUETHO-TEXHONOTHYECKYIO H OTYETHYIO JOKYMEHTAIHIO 110
OuOIHOTCYHO-HHPOPMALIHOHHOMY 00CITy)KMBaHHUIO HOJIb30BaTENEH
GUOIMOTEKH B CTALIMOHAPHOM M AMCTAHIIMOHHOM (YIAJICHHOM) pEXXHMAx

Cob6monats KOAEKC 3THKHM OMOIMoTeKapst

HeoOxonuMeie 3HaHAS

OcHOBBI OMOIMOTEKOBENEHUA, OMOIMOrpadOBeICHUA, IOKYMEHTOBEJCHUS,
MHPOPMATHKH, TOCYIapCTBEHHON IOIHMTHKH B CQepe KyJIbTyphl, HayKH H
oOpa3oBaHUs

HopMaTHBHBIE IIPaBOBLIE aKTHl H METOANYECKHE HHCTPYKTHBHEIC JOKYMEHTHI
o OO IHOTEeYHO-UHPOPMALIHOHHOM JIEATENBHOCTH, 3aIure
HHTEIUIEKTYaIbHON COOCTBEHHOCTH, NEPCOHANBHBIX JIAHHBIX

MeToauKK OpraHu3audy OGUONHOTEUHO-HHGOPMAIHOHHOTO O0CTy)KHBAHUS
THoJib30BaTenelt GUOITHOTEKH B CTALIMOHAPHOM ¥ TUCTAHIHOHHOM (YAAIECHHOM)
pexuMax

MeToquK M TEXHOJIOTHM TIOMCKa, OTOOpa, ONEHKH JIOKYMEHTOB,
oubmmorpaguueckoif W crnpaBoyHOH HHGOpMalMM B MOMCKOBOM CHCTEME
6ubnmuoreky, 9NIEKTPOHHBIX pecypcax KpYIMHEHIITNX
On6muoTek/MHGOPMAMOHHBIX ~ LEHTPOB IIPH  BBHINOJNHEHHWH  3alPOCOB
TNOJIL30BATENIEH, YIAJIEHHBIX MOJIb30BaTeNeH GHOINOTEKH

OcHOBBI I/IH(bOpMaIII/IOHHO-KOMNIYHPIKaIII/IOHHBIX TEXHOJIOTHH, B TOM 4YHCIIE
ITOHUCKOBEIC BO3MOJXXHOCTH H CCPBHUCHI PIH(bOpMaIIIfIOHHO-
TCHCKOMMYHHKaIIHOHHOﬁ CCTH ((I/IHTepHCT »

[IpaBuiia aHAINTHKO-CHHTETHYECKOH 0OpabOTKH MEYaTHBIX, SJICKTPOHHBIX H
CETEBBIX JJICKTPOHHBIX JOKYMEHTOB

Mertoanku paboTHI ¢ pasIMYHBIME KaTErOPHAMH II0JIB30BaTENCH OMONMHOTEKH
C Y4ETOM HX BO3PACTHBIX, HHGOPMALMOHHBIX B KyJIbTYPHBIX IOTPeOHOCTEH B
CTAIHOHAPHOM M JMCTAHIHOHHOM (yIaJ€HHOM) peXumax

MeToAUKM HHIMBH/YATBHOM, FPYIIIOBO H MacCOBOH pabOThHI 10 MOAAEPIKKE
yTeHMs, (OPMHPOBAHUIO UMTATENHCKOM KyIbTyphl M HH(POPMALHOHHOH
IPaMOTHOCTH

MeToauKy OpranM3alii GUGIMOTEUHOM BHICTABKH, B TOM YMCIIE BUPTyalnbHON

OcHOBEI M  mpaBWia  OpraHM3allMH,  DPacKpBITHsA,  HCIOIB30BAHHA
GubaHoTeyHoro (OHZA W  ONEKTPOHHBIX pecypcoB OuONIHOTEKH B
CTAIMOHAPHOM M JIMCTAHIIHOHHOM (YaJICHHOM) peXUMax

OcHOBBI H IIPaBHJIa CO3aHNs OHOIHOTEYHOrO IPOCTPAHCTBA

TpeGoBaHHs K COCTABIEHHIO IUIAHOB OOCTY)XMBAHHMS M yYETHO-OTYETHOH
HOKyMEHTALMH 1[0 OuOIHOTCYHO-HHPOPMALHOHHOMY  OOCITY)KHBAHHIO
nonb3oBareieil OMOINOTEKH

OredecTBEHHas M 3apyOeXHas XyHOXKECTBEHHas JIMTEPATypa, OCHOBBI
CONMAILHEIX, TYMAHHTAPHBIX, TOYHBIX M €CTECTBEHHBIX HAYK, HCKYCCTBa

OCHOBHI COITHAIPHON U Bo3pacmoi71 IICHXOJIOTHH, NeAarorukyu, COnHOJIOIruu
YTEeHHUSA ¥ COIMHAIBHBIX KOMM)’HPIKaIlHﬁ




Hopwms! ipodeccroHanbHON 6MOIHOTEYHOM STUKH

Apyrue
XapaKTePHCTHKH

3.1.2. TpyaoBas pyHxuus

bubnuoreuno-uH(popManHOHHOE VposeHb

HauMenoBaHwe o6cITy)uUBaHHe JeTel Koo | A/02.6 (moaypoBeHb) 6

KBanu¢UKaLu

[MpoucxokaeHUE TPYAOBOH
dyHKumH

3anMCTBOBaHO H3
OpHMIHHAJIa

Opurunan X

Kon PeructpanttOHHBIN
OpHUrHHAJA HOMEp
npo¢ecCHOHATEHOTO
cTaHaapTa

TpynoBsle neficTBUS

OdopmiieHre W 30HHpOBaHHE KOM(QOPTHOro, GE30MacHOr0 MPOCTPAHCTBA
6u6moTeKH A1 00CIyXKMBAHUA ACTEH B COOTBETCTBHH C HX BO3PAaCTHHIMH H
IICHXOJIOTO-TI€[arorH4eCKHMH 0COOEHHOCTSIMH

®opmuposanve, 00paGoTka U opraHu3auus (OHAA NETCKOH JIATEPaTyphI
OUOMMOTEKH, BK/IIOYAsd JIEKTPOHHBIE NOKYMEHTHI, C Y4ETOM BO3PacTHOM
MapKHpPOBKH U KIacCH(pHKaLuH

Opranmsauus B OHONHOTEKE KHIDKHBIX BBICTABOK H OKCIIO3MIHMH IO
TeMaTHICCKHM HANpaBlICHUSAM B TPaAMUUOHHOM H LHdpoBoM dopmarax ¢
LENBI0 PacKphITHs OHOMHOTEYHOro (GoHIA NETCKOH JIMTSPAaTyphl H €ro
KOJUICKIUH

Opranmzanys B GHGIHOTEKE CIPaBOYHO-IIOKCKOBOTO ammapara A ¢oHaa
JIETCKOM JIATEPATYPHI VI MONb30BaTENICH OHONHOTEKH JETCKOTO BO3pacTa,
pojuteseil U CIEUATHCTOB 10 AETCKOMY YTCHHIO

Co3pnanue 6U6IHOTEUHBIX HHPOPMAIIMOHHBIX IPOAYKTOB Pa3IHYHBIX THIIOB
H BHJIOB JUIS TOJB30BaTeNeil OMOIMOTEKH AETCKOro BO3pacTa, POAUTENEH U
CIENMATKCTOB 0 IETCKOMY YTEHHIO

OcymiecTBiienne MoAG0pa JOKyMEHTOB H IIPEIOCTaBIeHHE alallTHPOBAHHOTO
mocTyna (HaBurauuy) K GuGIHOTeYHbIM HHOOPMAMOHHBIM H CHIPaBOYHBIM
pecypcaM C Y4YETOM BO3PAacTHBIX XapaKTEPHUCTHK W HHIAMBHAYAIbHBIX
ocoGeHHOCTEM I0JIb30BaTeNel ONOIMOTEKH IETCKOro Bo3pacTa

OcyIecTBIeHHe MHIMBAXYAIBHON, PYNIOBOH M MaccoBod paboThl ¢
[OJIb30BaTE/IMH OHOJIMOTEKH AETCKOrO BO3pacTa IO NMPUBHTHIO HABHIKOB
YTCHHS, Pa3BUTUIO YUTATENHCKOR KYIBTYPHI, MeTUiHO-HHGOPMAUNOHHOM 1
ur$poBOii TpaMOTHOCTH

Pa3paGoTKa HHAMBHAYATBHBIX TPACKTOPHH YHTATENHCKOTO Pa3sBHTHA I
OTHENBHBEIX KaTeropuil monb3oBarenell GMOMHOTEKH HETCKOrO BO3pacTa:
MOIIKOJIbHUKOB, MJIAAIIMX IIKOJILHHKOB, IOAPOCTKOB M IOHOIIECTBA IIO
HHIMBHIYAIGHBIM 3a1IpOCcaM

Opranuzaudss ¥ INpOBeJCHHE OHOIMOTEYHBIX KYJIBTYPHO-AOCYTOBBIX
MEpONpHATHIi C YY4eTOM BO3PaCTHBIX OCOOEHHOCTEH IOJB30BaTEICH
OGHOIHMOTEKH JETCKOro Bo3pacTa

HanojiHeHwe TO3UTHBHBIM KOHTEHTOM caiita (paszena caifta) OMONMOTEKH,
aKKayHTOB B COIMAIBHBIX CETAX C IEBIO NPOJBIKEHHS OHOTMOTEYHBIX
PECYPCOB H YCIIYT, IONYIAPU3APYIOIIUX JETCKOE YTCHHE
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KoncynptupoBanne poauteineii (3aKOHHBIX IIPEICTaBUTENEH) 10JIB30BATENCH
O6UOJIMOTEKH IETCKOTO BO3PACTa IO OpraHU3aliy AETCKOro, IIOAPOCTKOBOTO
¥ IOHOIIECKOTO YTEHHs M 00YHIEHHIO METOAUKaM COBMECTHOIO UTEHHSA

Opranm3anus  y4era, MOHHMTODMHIa H  aHamM3a OHOJIMOTEYHO-
uHPOPMAIMOHHON paGoTHl C IOJNB30BATEIIMH OHOIMOTEKHM IETCKOro
BO3pAacTa C IIeJIHI0 OlIEHKH ee 3P PeKTHBHOCTH

Heo6xoauMele yMeHHUS

[IppMeHATh TEXHOJNOTMH OPraHW3allMM M 30HHUPOBAHHS KOMQOPTHOTO, |
GesomacHOro  GUOJHOTEYHOrO  TPOCTPAHCTBA  JUIL  OOCITyXXKHBaHHs
nosip3oBartenell OGHONIMOTEKH JETCKOro BO3pacTa B COOTBETCTBHH C HX
BO3PACTHBIMH H TICHXOJIOTO-IIEIarOrH4YeCKHMH 0COOEHHOCTAMH

®dopmupoBate (GOHA JAeTCKOH mUTEpaTyphl OHOIHOTEKH C Yy4eToM
BO3PAaCTHOH  MapKHpOBKM H  KDHTEPHEB  OLEHKM  COJCpXKaHMS,
XY[IO)KECTBEHHBIX ~ JIOCTOMHCTB M KyJbTYDHOH UEHHOCTH JIETCKOH
JIMTEPATYPBI

OcymecTBiaTe B OuGIMOTEKe aAHAIMTHKO-CHHTETHYECKYIO 00paboOTKy
JOKYMEHTOB M OPraHM30BbIBAaTh (OHJ ACTCKOH JHTEpaTyphl OHONHOTEKH,
BKJIIOYAs 3JIEKTPOHHBIE JOKYMCHTHI, C YIETOM BO3PacTHOH MapKHPOBKH H
KJIaccH(HKanuu

[TpoeKTHPOBaTh M OPraHH30BBEIBaTh OMOIMOTEYHBIE KHH)KHBIC BEICTABKH U
9KCHO3HIMH II0 TEMAaTHYECKHM HAMpaBJICHHSAM B TPAIHUIHOHHOM H
nudgpoBoM (opMaTax ¢ y4eToM NCHXOJIOr0-NIearorHdecKhX 0co6eHHOCTeH
noJk30BaTeiei 6UGIMOTEKH IETCKOro BO3pacTa

Co3JaBaTh M BECTH CIPaBOYHO-IIOMCKOBEIM anmapaT OHONMOTEKH, B TOM
qHcIe 3IEKTPOHHBIE/TPAIUIIMOHHBIE KAaTAIOTH (POH/IA NETCKOM JTUTEPaTyphl

[TpuMeHATh MeTOAMKH OOydeHHs mojib3oBaTeNedl OMOMMOTEKH NETCKOro
BO3pacTa COCTABJICHHIO 3alPOCOB H HHYOPMAIIMOHHOMY MIOKCKY TOKYMEHTOB
B TPAJMIIMOHHOM H NEKTPOHHOM pEXMMax

Hcnons30BaTh GOPMBI B METOIBI HHAMBHIYAIBHOH, IPYNIIIOBO#A ¥ MacCoBOM
pabGoTHI 10 Pa3BUTHIO YHTATEIIBCKOM KYIBTYPEI, METMHHO-HH(OPMALHOHHOK
A nHQPOBOIl rPaMOTHOCTH N0JIb30BaTeNIeH OHOIMOTEKH JETCKOro BO3pacTa

Pa3pa6aTsiBaTh NpOrpaMMbl GHONHOTEUHBIX JIMTEPATyPHBIX 3aHATHH IUId
OTJENBHBIX KaTeropuii moip3oBaTened OHOMMOTEKH INETCKOrO BO3pacTa C
y4EeTOM HX BO3PACTHBIX XapaKTEPUCTHK

OCYyIECTBIIATh TOMCK, OTOOp, MPOBEPKY NOKYMEHTOB M [IAHHBIX Ui
co3naHus MHQOPMALMOHHBIX IPOAYKTOB JULA IONb30BaTenei OHOIMOTeKH
JETCKOTO BO3PAacTa, POJUTENIeH H CHEIHAIMCTOB IO AETCKOMY YTCHHIO Ha
OCHOBE YCTAHOBJICHHBIX KPUTEPHEB

OCyIIECTBIIATh TIOMCK, OTOOp, NMpOBEPKY HHGOpMAUMH Ul HalOJIHCHHS
caiiTa (paszmena caiita) OMOTHOTEKH H aKKAayHTOB B COLMAIBHBIX CETAX C
Henbio obecmeueHHs HMHPOPMAIHMOHHOM Ge30macHOCTH B OMOIHOTEYHO-
nH(OpMAaIMOHHOM OOCITy)KHBAaHHH TONB30BaTeNell OHOMMOTEKH AETCKOro
BO3pacTa

TIpUMEHATH  TEXHONOTMM  CONHMANBHOTO MNapTHEPCTBA M CETEBOrO
B3aMMOJCICTBHS B IPOBIKECHAH JETCKOU KHHTH H MPHOOILEHNH K YTEHHIO
HoJb30BaTeNell OHOIMOTEKH IETCKOro Bo3pacra

[IpuMeHAT,  MeTOAMKH  oleHKH  dddextnBHOCTH  GHOMHOTEIHO-
HHPOPMALMOHHOTO 00CIy)KHBaHHS MONb30BaTeNel GUOIMOTEKH ETCKOTO
BO3pacTa

Heo6xoauMele 3HaHUA

OcHoBbl OuGHOTEKOBENCHHUs, OnOMHorpadoBeieHns, NJOKYMEHTOBEACHHS,
MHQOPMAIIMOHHBIX TEXHOJIOTHH, TEOPHHM H TNpPaKTHKH OubIHOTEYHO-
HHQOPMAIMOHHOTO OOCIY)KHBaHHS NOJNb30BaTeNed OHOIMOTEKH AETCKOro
BO3pacTa




11

Me>xayHapoIHOE H POCCHICKOE 3aKOHOAATENBCTBO B 001aCTH 3aIMTHI AeTeil
oT HHQOpMalUMH, UPHYMHAIOIIEH Bped HX 3IOPOBBIO M Pa3BHTHIO,
HOpMATHBHEIE [IPABOBBIE aKTHI 110 GHOIMOTEIHOH paGoTe C [0JIB30BATEIIMH
GUOIMOTEKH AETCKOTO BO3PACTA, 3aIUTe HHTEIUIEKTYalbHOH COOCTBEHHOCTH
H MIEPCOHANBHBIX AAHHBIX

OCHOBBI IT€ArOTHKH, OOIIEH ¥ BO3PAaCTHOM IICUXONOIHH H CMEXHBIX HayK MO
npo6neMaM JIeTCKOro YTeHHs M GHOGIHOTedHO-MH(OPMAUMOHHOR pabore ¢
JIETbMH

JKaHpH! M BH/IbI, TEHACHIHHA Pa3BHTHS MHPOBOH M OTEYECTBEHHOH AETCKOM
JIATEPATypHl

O6mmue TCHACHIMH Pa3BUTHS NUQPOBLIX TEXHOJIOTHH H COIIHATBHBIX MeIHa
M HX IpUMEHEHHe B OuOnHOTeuHO-MH(OpMaMOHHOH pabote ¢
MOJIL30BATEIIMH OMOINOTEKH IETCKOro Bo3pacTa

IIprHUMIEL, METONOJOTHYECKHE M IICHXOJIOTO-HEIarOrHIecKue OCHOBBI
GHONMHOTEYHO-NH(POPMALIMOHHOTO 06CITy)KUBAaHHAS JETEH, NPHOOILIEHHS HX K
4TeHHI0, (OPMHPOBAHHA HX MeQHHHO-HHQOpMaMOHHONH M UHQpPOBOI
IPaMOTHOCTH

CoLMOJIOrMYecKHe H MAapKETHHIOBbIE METOIMKM H3YYCHHs HOTpeOHOCTEi
HoJB30BaTeieil GHONIHOTEKH JETCKOIO BO3pacTa B YTEHHH, 0COOEHHOCTEH HX
YHUTATENBCKOrO MOBEACHUS

Tuns! ¥ BUIEI MHPOPMAMOHHBIX PECYPCOB UL AeTell B BO3MOXHOCTH HX
HCIOJIb30BaHMS B  OHOIHOTEYHO-MHQPOPMAIIMOHHOM  OOCIIy)XHBaHMH
[oJIb30BaTeNeii OHOGIHOTEKH IETCKOTO BO3PACTa, POAUTENEH U CIIEIIHATICTOB
110 JIETCKOMY YTEHHIO

OtHKa IIpO(l)CCCHOHaJIBHOFO 06IIICHH}I, B TOM 4YHCIE C IIOJIB30BaTCIILIMU

O6UOIHOTEKH JETCKOTO BO3pacTa, POAUTENAMH (3aKOHHBIMHK
NpeICTABUTEISIMH)
Apyrue -
XapaKTEPUCTHKH
3.1.3. Tpynosas pyHKuHA
bubnmoreyno-nHGOpMaLMOHHOE Vposens
HaumeHoBanue | OOCIY>XUBaHHE JIMLl C OrPaHAYECHHBIMH Koa | A/03.6 (moxypoBeHs) 6
BO3MOXHOCTAMH 3710POBbS KBATMUKALHH
e 7 TBOBaHO M3
TpoucxoaeHHe TPYAOBOH Opurmsan X 3aumc
dhyHKITN OpHrHHaJIa
Kon PerucrpauoHHBIiH
OpHI'HHaNa HOMEp
npo¢ecCHOHANBHOTO
cTaHaapra

TpynoBsle KeHCTBAS

Co3janue JOCTYIHOM Cpelbl M NPEJOCTAaBICHHE PaBHBIX BO3MOXHOCTEH
OH6MHOTEYHO-UHPOPMALMOHHOTO OOCIHY)XMBAaHHS JHIl C OTPaHUYCHHBIMU
BO3MOJKHOCTSMH ~ 3II0POBbSi HAa OCHOBE OpraHM3anuu Kom@opTHOro
O6MOIMOTEYHOr0 IPOCTPAHCTBA M CHCTEMbl HABUTAIIHA

DopMHpOBAHHE H OpraHu3anys B GHONHOTEKe CIEMMATH3UPOBAHHOrO Gox/a
JOKYMEHTOB Uil JIHI C OrPAaHHYEHHLIMH BO3MOXHOCTAMM 3[0POBbS —
mevaTHsIX (penbedHo-rpaduueckux, ¢ penbedHO-TOUEUHBIM IPHPTOM
Bpaiiys) U 3IeKTPOHHBIX, B TOM YHCJI€ ayIHOBA3yaIbHBIX JOKYMCHTOB
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Bocnpoussenenae B 6HOIIHOTEKE AOKYMEHTOB B JOCTYIHBIX ¢dopmarax 1o
3anpocy moJib30BaTelicii OHONHOTEKM ¢ MCIONB30BaHHEM CIICHMANIbHBIX
METOAUK M TEXHOJIOTHI

Benende B OMONMHOTEKE CHPABOYHO-TIOMCKOBOIO arnmapara, B TOM YHCIIE
3NEKTPOHHBIX KATaloroB OWONIMOTEK, Ha CIENUATH3MPOBAHHBIH  (QOHA
JIOKYMEHTOB JUIsl JIAII C OTPaHHYEHHBIMH BO3MOXHOCTSIMH 3710POBBS

Co3ganue B 6ubnuoteke yCIOBUM U opraHu3auus
HHTETPAPOBAHHOTO/HHKIIIO3HBHOT'O 6u6IMOTEeYHO-HHPOPMALHOHHOTO
00CITy)KMBAHHSI JIUI] C OTPAHUYICHHBIMH BO3MOXXHOCTSMH 310POBBS

Opranmsamus  nuddepeHnupoBaHHoro  6u6MHOTEYHO-HHGOPMALHOHHOTO
oOC/Ty)KMBaHus Pa3NMYHBIX KAaTETOPHH HHBANTMIOB — TOJb30BaTeNeR
O6UOIHOTEK: CIIEBIX H CIA00BHIAMIMX, C MPOOIeMaMHU OIIOPHO-ABUIATEILHOTO
anmapara, HeCJIBIIAIMX H CIabOCIBIIANINX, ¢ 0COOEHBOCTAMH MEHTAJIBHOTO
pa3BHTHA

Co3maHHe  aNbTEPHATHBHBIX  (OpM  IOJHOLEHHOTOo  OHOIMOTEYHO-
HH(OPMALHOHHOTO OOCITY)KHBAHUA JIMI| C OTPAHHYEHHLIMH BO3MOXKHOCTAMHU
30pOBBA: CNECHMAIA3APOBAHHLIE IYHKTHl BBIIAYH, HAJOMHEIA aboHEMEHT,
MOYTOBAasA PacChUIKA JIOKYMEHTOB

O6ecneyeHHe AUCTAHIMOHHOTO JIOCTYTA K 37IeKTPOHHBIM pECYpCaM H yCIIyram
OUONHOTEKH, KOJUIEKIHAM «TOBOPAUIMX» KHUT U ayIUOKHHI, 3JIE€KTPOHHBIM
6a3aM JOKyMEHTOB, H3[aHHBIX penbedHO-TodeuHbIM MmpudTOM, GHUIBEMaM C
TH(IOKOMMEHTAPHIMH M JUCTAHIHOHHBIM CYpAONIEPEBOIOM

OpraHu3aiys aJaNTHPOBAHHOM CHCTEMBI HHGOPMALMOHHON MOJIEPKKH
HHBAJIMAOB — NOJIb30BaTelcii GHOMMOTEK M0 CONMANBEHO 3HAYUMEIM BOIIPOCaM
COBMECTHO C OpraHamMH CONMANBHOM 3alHTHl, PeaGUIMTAIMOHHBIMH,
00pa3oBaTenbHBIMH LICHTPAMH H 0OLIECTBEHHBIMHA OpraHU3alHsIMU

Oxa3aHHe pEryjldpHO KOHCYIbTaTHBHOH moMomM B OubanOTEYHO-
HH(OPMAIMOHHOM 06CITy)KHBaHHH JIMIaM C OrPaHMICHHBIMU BO3MOXXHOCTAMH
3710POBBS C YIETOM HX (H3HIECKHX OCOOCHHOCTEH

Oprannsaum IJIAHAPOBAaHMA, y4€Ta, MOHUTOPUHIa H aHAIM3a OuOIMOTECUHO-
HH(l)OpMaI.II/IOHHOI‘O OﬁcIIY)KHBaHHSI JIMH ¢ OrpaHHM4YCHHBEIMH BO3MOXXHOCTAMH
300POBB:A C LCIIbIO OLICHKH €T0 pe3yIbTaTHBHOCTH

Heo6xoaumblie yMeHHsA

Ucnonb3oBarh NHQPOBBIE TEXHOJIOTMH M  CHELHANBHBIC TEXHHYESCKHE
ycrpoiictBa B OGHONMOTEYHO-HHGPOPMALMOHHOM OOCIYXHBaHWH JIHI[ C
OTpaHHYEHHLIMH BO3MOXHOCTAMH 3JI0POBbS, B TOM YHCIIE HPOrpaMMEl
KOHBEPTHPOBAHHS IJIOCKONIEYAaTHOTO TEKCTA B PebedyHO-TOUeUHbIA WpUT

[Ipumenstr B OHOMHOTEKE METOAMKY W  TEXHOJNOTHIO  CO3JIaHHs
TH(IOKOMMEHTAapHEB K BU3yalbHOH  TpPOAYKUHMH,  O3BYYMBAHHUA
IUIOCKOMEYaTHBIX H3/JaHuil, Co3/lanus penbedHo-rpahuIecKuX M300paKeHu

dopmupoBath, 00paGaTHIBATE M OPTraHW3OBHIBATH CHENUAIA3HPOBAHHBIA
6ubmuoTeynbli GOHI IS UL C OTPAHMYEHHBIMHM BO3MOXHOCTSIMH 3/I0POBbS,
BKJTIOYas JNIEKTPOHHbBIE, B TOM YHCJIE ayAMOBH3YalIbHBIE, MYJIbTUMCAHHHEIC
JOKYMEHTBI, JOKYMEHTHI C pelbe(yHO-TOYeIHbIM MIPHGTOM

OcymecTBniars B OHOIMOTEKE aHAIUTHKO-CHHTCTHYECKYIO 06paboTKy
JIOKYMEHTOB B JOCTYIIHEIX (hopMaTax H BECTH CIPABOYHO-IIOUCKOBBIA ammapar
CIENHAIH3HPOBAHHOr0 (POoHAA IOKYMEHTOB Ul JHMI C OrpaHAYCHHBIMH
BO3MOKHOCTSIMH 3/10pPOBbS

Hcnone30BaTh METOIUKH %4 TEXHOJIOTHU OpraHu3aluH
HHTErPAPOBAHHOI0/HHKIIFO3HBHOI'O 610 M0TeYHO-HHGPOPMALHOHHOT'O
06CTyKHBaHHsI JIUL C OTPAHHYECHHBIMA BO3MO)KHOCTAMH 30POBE
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Ocymectenate  auddepeHIHpoBaHHOE  OHOIHOTEYHO-HHPOPMALKMOHHOE
00CIy’)KMBaHME pa3/MYHBIX KaTeropuii MHBAIMAOB — MOJIL30BATENCH
OUOIHOTEK C YUETOM HX (PU3HYECKHX U MEHTAIBHBIX OCOOCHHOCTEH

Oxa3piBaTh KOHCYNBTATHBHYIO TOMOINb JHMIAM C OrpaHHYEHHBIMH
BO3MOXHOCTSMH 3/I0POBbsS B OMOIMOTEYHO-HH(POPMAIHOHHOM 00CTYKMBAHHU
C Y4ETOM HX (PM3HUESCKUX M MEHTAIBHBIX OCOOEHHOCTEH

IpeononeBath KOMMYHHKaTUBHEIE 6apbephl B 6u6nHOTEeYHO-
HHPOPMAMOHHOM OOCITy)KMBAaHHH JIML, C OTPaHHYCHHBIMH BO3MOXKHOCTSIMH
3I0POBbSI C YUETOM HX (PH3UUECKHAX M MEHTAIBHBIX 0OCOOCHHOCTEH

Hcnonp3oBaTh B OMOIHOTEKE TEXHOJNOTHH COLHAIBHOIO NApTHEPCTBA H
CETEBOTO B3aUMOJEUCTBUA B LE/IX OpPraHH3aliM aJallTHPOBAHHOM CHCTEMBI
MHPOPMALMOHHON TOJNEPKKH HHBAIHAOB IO COLHMAILHO 3HAYMMBIM
BOIIPOCaM

OcCymeCTBIAT IUIAHUPOBAHKE, yd4eT, MOHHTOPHHI M aHaIM3 OHOIMOTEYHO-
HH(OPMALMOHHOTO 00CTy)KHBaHMA JIAL ¢ OTPaHMYCHHBEIMH BO3MOXHOCTAMH
3JI0POBBA € LIENBIO OLIEHKH €0 pe3yJIbTAaTUBHOCTH

Heo6xomimMeble 3HaHUSA

OcCHOBBI OHMOIMOTEKOBENEHHA, B TOM 4HclIe TH(IOONOIMOTEKOBEACHM S,
oubGnuorpagoBeeHrs, MOKYMEHTOBEACHHS, HH()OPDMATHKH, TEOPHH H
NpakTHKH  OGUOIHOTeUHO-MHPOPMAIMOHHOTO  OOCTyXHBaHHA UL C
OrpaHHYEeHHBIMU BO3MOXHOCTSMH 3/I0POBbSI

HopMmaTuBHbIE [paBOBblE aKThl MO OGHOIHMOTEUHO-HHPOPMALHOHHOM
JIeSITENTLHOCTH B 00JIaCTH COLHANBLHOM 3alllMThl ¥ peabHINTalMy HHBAJIUIOB H
JAMI] €  OTrpPaHMYCHHBHIMH  BO3MOXKHOCTSAMH  3/I0POBBS,  3alllUTE
MHTEIUIEKTYaIbHON COOCTBEHHOCTH U MEPCOHANBHBIX JIAHHBIX

OcHOBEI Ie€KTOJIOTHH, TH(GIONEAArOTHKY U THRIONICHXOJIOTHH

[Icuxonoro-nefarorudeckie NPHHOUNBI W METOOMKH  3ddexkTnBHOrO
B3aUMOAEHCTBHA C HHBAIMAAMH C YYETOM HX (PH3MUYECKHX M MEHTAIBHBIX
oco0eHHnocreit

MeTtoauyeckre OCHOBBI KOPPEKIMOHHON ITOMOIIH JIMIAM C OrpaHHYCHHBIMH
BO3MOXKHOCTSIMH 37I0pOBbsSl B IMpoueccax OuGIHOTeYHO-HHPOPMALMOHHOTO
00CTy)KUBaHUs

TexHHYECKHE, B TOM YHCJE IEKTPOHHBIC, YCTPOWCTBA, HCIIONB3YEMbIE B
mpomeccax ~— B3aMMOJCHCTBHA €  MHBaIMAaMH B OuOnmOTEYHO-
HH(OPMAIMOHHOM 00CITy)KHBAHHH

Meroasl ¥ mpaBwia (GOPMHpPOBAHHS, OpraHM3alldd H HCIOJIb30BAHUA
CrelMaIM3HpOBaHHOr0 GubIHoTeYHOro QoHAa MJIs JIHI C OrpaHUYCHHBIMU
BO3MOXHOCTSIMU 3JIOPOBbSI -

[paBuia aHATHTHKO-CHHTETHYECKOH 0GPabOTKH INOKYMEHTOB, TEXHOJIOTHM
OpraHM3allii ¥  BelcHHS KaTajoroB  6ubnmorex, 6a3  JaHHBIX
CIIeNMAaIN3UpOBaHHOro OubMIHOTEYHOrO0 (OHAA I JHIl C OrpaHHYCHHBIMH
BO3MOJXKHOCTSIMH 3/10POBbsI

Meronel, ¢opMbl M  TEXHONOTHMHM  HMHTErPHPOBAHHOTO/HHKIIIO3UBHOTO
6u6IHOTEYHO-HHPOPMAHOHHOrO OOCIY)KMBAHUS JIMI[ C OrpaHHYCHHBIMH
BO3MOJKHOCTSIMH 3/I0POBbS

OreuectBeHHas H 3apy0exHas XyJOXECCTBEHHasd JIHTEpaTypa, OCHOBBI
COIMAJIbHBIX, 'YMAHHUTAPHBIX, TOYHBIX M €CTECTBCHHLIX HayK, HCKyCCTBa

Hopmsbl npodreccHoHaIbHON OHOMHOTEYHON STHKH

Hpyrue

XapaKTepHCTUKH
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3.1.4. TpyaoBasa pyHKUMSA

Oprasu3anus 1 npoBeaeHne GHOIMOTEYHBIX VpoBeHsb
HaumMeHoBaHve | KYJIBTYPHO-TIPOCBETHTEILCKHX, Kox | A/04.6 | (nomypoBeHs) 6
o6pa3zoBaTeNIbHBIX H COOBITUHHBIX MEPONPHSATHIHA KBa/IM(HKALHH
[MpourcxoxaeHue TPyAOBO Opurmman X 3auMCTBOBAHO U3
dynkmH opuruHajia
Kon PerncTpaunoHHbIH
OpHruHala HOMCp
npo¢eCCHOHATTLHOTO
cTaHaapTa

TpyznoBele neiicTBus

[IpoBenenHure OMPOCOB IONB30BATENCH OHONMOTEKH M HaceleHHS B LEILX
BBIIBJICHHS NOTpeOHOCTEH B OHOIMOTEYHBIX KyJIbLTYPHO-IPOCBETHTENBCKUX,
00pa3oBaTEILHBIX ¥ COOBITHRHEIX MEPOIIPHSATHAX

H3yuenne HHGOPMAHMOHHBIX PECYPCOB C LENBIO NIOATOTOBKA OMOIMOTEYHBIX
MEpOIIPUATHH

CocTaBleHHE IlJaHa OpraHW3aldl W IIpOBeJEHHA OHOMHOTEYHOro
MEpONPHATHS

Paspa6otka cueHapus OHONHOTEYHOTO MEPONpHATHs, pacHpeneieHue
byHKIHMOHATBHEIX 00S3aHHOCTEH MEXTy €ro OpraHM3aTopaMH, IPHBICYCHUE
rpaxiaH, B TOM YHCJIe BOJIOHTEPOB, K Y4aCTHIO B IPOBECHAH MEPONIPUATHS

WudopMupoBanie HacelIeHHs O NPOBEECHAN GUOIMOTEYHOT0 MEPOTIPHATHS

IIpoBeneHue GHOMHOTEYHOTO MEPONPHATHS C UENBIO YAOBIETBOPEHHUA
nHPOPMALHOHHBIX, O00pa3oBaTeNbHBIX, KYJbTYPHBIX, IO3HABATEIbHbIX
noTpeOHOCTEH M HHTEPECOB HACCICHHS

HBY‘ICHI’IC MHCHHS Y4YaCTHHKOB OHOTHOTECUHBIX MGPOHpI/IﬂTI/Iﬁ ¢ IEJIbIO
MOBBIIICHUS UX YPOBHA YAOBJICTBOPEHHOCTH

Benenne yueTa CTaTHCTHYECKHX MOKa3aTeleil IpOBEEHHOr0 GHOIMOTETHOrO
KyJIBTyPHO-TIPOCBETHTENECKOTO,  00pa30BaTeIbHOTO M COOBITHHHOTO
MEpONpPHUATHA,  INOATOTOBKA  IUIAHOBO-OTYETHOH  JOKYMEHTAallMH B
CTallHOHAPHOM M JUCTAHIMOHHOM (YAAJICHHOM) PEXHMax

Heobxoamumble yMEHHS

Msyuars moTpeOHOCTH  HaceleHMs B OHONMOTEYHBIX  KYJIBTYpPHO-
IPOCBETUTENBCKUX, 00pa30BaTENbHBIX H COOBITUHHBIX MEPONPHATHAX, B TOM
qHCIie IIPOBOIMTH ONIPOCHI CPEH NOJb30BaTeNel OUOIHOTeKH

OnpenensaTs Temy, popMaT, COCTaB Y4aCTHHKOB H MapTHEPOB GHOIMOTEUHOTO
MEpOIPHUSTHS, OCYLIECTBIATH 0TOOp HHOpMaLuUH 110 €ro TeMaTHKE

Wcnonp30BaTh METOOMKH MOATOTOBKH ¥ MPOBEACHHA OMOIMOTEYHBIX
MepONpHATHI B CTAUMOHAPHOM H IMCTaHIMOHHOM (YAaJIeHHOM) PeXMMaX C
y4eToM HHOOPMAHOHHEBIX, 06pa30BaTEbHBIX, KYTbTYPHBIX, HO3HABATEILHBIX
HoTpeOHOCTeH IpaXKaaH

Paspa6areBarh IUIaH NPOBEACHHMA M CIEHapuil GMOIHMOTEYHOro KyJIbTypHO-
IPOCBETHTEIILCKOT0, 00Pa30BaTEILHOTO U COOBITUAHOTO MEPOIIPHATHSA

CocTaBlaATe TeKCT HHpopMamuu o OHOIMOTEYHOM MEPONPHATHH UIA
pasMemeH s Ha caiiTe GHOIHOTEKH, B COMATIbHBIX CETSX H KaHaJIaX MacCOBOTO
uH(OpMHPOBaHHS HaCEICHHS

UCmoib30BaTh TEXHOJOIMH COLHMAIBHOIO IApTHEPCTBA C  KYJIBTYPHBIMH,
00pa3oBaTeNbHEIMY, HAaYYHBIMH, OOIICCTBEHHBIMH OPraHH3alHMsIMH M
Cpe/CTBaMH MaccoBod MH(pOPMAIlHH, B TOM YHMCJIe IPHBJICKATh BOJIOHTEPOB K
OpraHu3alyi ¥ IIPOBEICHHUIO MEPONPHATHH OHOIMOTeKH
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Wcnons3oBath  MHPOPMALHOHHO-KOMMYHHKALIMOHHBIE, B TOM  4HCIE
MyJIbTHMEIUIMHBIC, TEXHOJIOTHH H TEXHMYECKHE CPE/ICTBA IIPH OPraHA3aluy |
TIpOBEACHUH OMOIHOTEYHBIX MEPONIPUSTHI

BecTH YYeTHO-OTYETHYIO NOKYMEHTAIMIO U aHAIM3HpOBaTh 3QQPEKTHBHOCTH
OMONHMOTEYHEIX  MEPONpHATHA ¢  LENbl0  TOBBINEHHA  YPOBHSA
YJAOBJIETBOPEHHOCTH HX Y4aCTHHKOB

Cobmonarh KOJAEKC THKH OMONMOTEKaps, B TOM 4HCIE 3THKY OOIICHHS C
ay/INTOpHEil, B Ipoliecce MPOBEACHHS MEPOTIPUATUS

HCOGXOI[HMBIC 3HaHUA

OcHoBbl O6MOGIHOTEKOBEIEHHs, OUOMHOrpadOoBECHHS, AOKYMEHTOBEIACHHS,
HHPOPMATUKH, COLMATBHBIX KOMMYHMKAIMH, COLMAIbHO-KYJIbTYPHOMH
ICATEILHOCTH, TOCYJApPCTBEHHOM MONMMTHKH B cdepe KynbTyphl, HayKH H
oOpa3oBaHus

HopMmaTHBHBIE IIpaBOBbIC aKTHI 10 OubIHOTEUHO-HH(POPMALUMOHHON U
CONMANLHO-KYJILTYPHOM  [ACATENBHOCTH,  3alIUTE  MHTEJUIEKTYaIbHOM
COOCTBEHHOCTH H IIEPCOHAIBHBIX NAHHBIX

MeToaMKM M TEXHOJIOTHH OPraHW3allMd KyJIbTYypHO-IIPOCBETHUTEIBCKHX,
06pa3oBaTENEHEIX M COOBITHHHEIX MEpONPHATHH pasIHYHBIX (opMmaros,
LIEJIEBOTO M YHTATEIHCKOrO HA3HAYEHHS

Mertombl MapKETHHIOBHIX MCCIIENOBAHUN COLHMOKYIBTYPHEIX HOTpeOHOCTEH
pa3IMYHbIX IPYII HACEIICHUA

TexHonoru¥ OpraHH3allid CONMANBHOIO MApTHEPCTBA W CETEBOrO
B3aMMOJAEUCTBHA

MenuiiHple pPeCypChl, HX WCIONB30BaHHE B OHONHMOTEYHBIX KYJIBTYPHO-
TPOCBETHTENBCKUX, 00pa30BaTENILHBIX H COOBITHRHBIX MEPONPHUATHAX

TpeboBaHHs K COCTAaBICHHIO IUIAHOB M BENCHHMIO YYETHO-OTYETHOMH
JOKyMEHTAIHH OHOJIHOTEKH

OrteuecTBeHHas M 3apyOexXHas Xy/OXKCCTBEHHas JIATEpPAaTypa, OCHOBBI
COLHANBLHEIX, [YMAHATAPHBIX, TOYHBIX, €CTECTBEHHBIX HayK

Hopmel mpodeccHoHanbHOH OHONHMOTEUHOH OSTHKM M KOPIIOPAaTHBHOH
KyJILTYPBL, IIPaBHJIa JEI0BOTO OOIEHMS

Jpyrue XapakTepHCTHKH

3.1.5. TpynoBasa pyHKuus

ITponcxoxAcHUE TPYAOBOH
$yHKUMH

Bejienne 6U6IHOTEYHBIX CAKTOBR/IOPTANIOB, Yposens
HauMeHOBaHKE | cetepEIX CONMANBHBIX CEPBUCOB Kox | A/05.6 (moxyposets) 6
KBaJIM(pHKALHH
3auMCTBOBAHO U3
OpuruHan X
OpHruHajia
Kon PervcTpauMOHHBIH
OpHMrHUHana HOMEp
npodecCHOHATIBHOTO
CTaHJapTa

TpyaoBeI€ IeACTBUA

MonuTopuHr  HHGOPMALUMOHBBIX  MOTpeOHOCTEH nmoJip3oBaTenei
O6UOMMOTEYHBIX CATOB/TIOPTANIOB H CETEBBIX COLMATBHBIX CEPBHCOB

Pa3pa6oTka npeUIoXeHUI 10 ONpE/IEICHUIO BUJIA, 1IeeBOr0 Ha3HAYCHMUS,
CTPYKTYPHI PEQTH3YEMBIX CEpBHCOB GMGMHOTEYHOTO caiiTa/moprana

IMoaroToBka M aKkTyaau3alus KOHTEHTa, B TOM YHCI€ MEIMAaKOHTEHTa, Ha
caiiTe/moprate OMONHOTEKH C NENBbIO NPOJBHXKEHUS OHOIMOTEYHBIX
PECYPCOB, YCIIYT B HHTCPHET-IIPOCTPAHCTBE
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IMoxnepxanue 0OpaTHOH CBA3H/MHTEPAKTUBHOIO JMAJIOra C IIOJb30BaTEISIMU
6HOIMOTEYHOrO caiiTa, olleHKa Y PeKTHBHOCTH caiTa

Bribop miomaaxu, onpeneicHHe BHJA, LICIEBOr0 Ha3HA4eHHsA, TEMAaTHKH,
CTpaTeruy HalOJHEHHS CETEBOTO COMHMAIILHOTO CepBHCca OMOIHOTEKH

HamoHeHHe/aKTyanu3aiisa KOHTEHTa akKayHTa OHOIMOTEKH B COIMATBHBIX
CeTax

B3aumojeiicTBiE ¢ NONB30BaTENsIMH OHOJIMOTEUHBIX COLHANBHBIX CETel
(MaccoBoe, TPYNIIOBOE, HHJAMBHAYAIBHOE), KOHCYJIbTHPOBAaHHE
oJb30BaTenei

AHanu3 pe3yJbTaTHBHOCTH GHOMHOTEUHOTO caiiTa/mopTana, GGIMOTeYHOro
AKKayHTa B CONHAIBHBIX CETAX C HENBIO ONPEICICHHUA MX COOTBETCTBHS
NOTPeOHOCTSIM NOJIB30BATENEH OHONHOTEKH

Heo6xoaumbie yMeHHA

[IpuMeHsTh  METOOMKHM  M3y4eHHs  IOTpeOHOCTed  moib3oBaTelNeH
OMOIHOTEYHEIX CATOB/TIOPTAJIOB M COLHAJIBHBIX CETCH

Cobupare u 0600wmars MHGOpPMALHIO O JAEATEIRHOCTH OMOIHOTEKH UL
ONpENENICHU BHZAA, LENEBOTO HA3HAYEHHS, CTPYKTYPBI PeaM3yeMbIX
CepBHCOB OHOIMOTEYHOro caiiTa/mopTaga, HCHOJB30BaHMA OHOIHOTEKOM
CETEBBIX COLUMATIBHBIX CEPBHUCOB

®dopMHpOBaTH KOHTEHT, B TOM WYHCJIE MEIMAKOHTEHT, OHOMHOTCHHBIX
CaliTOB/MOPTANOB M CONMAIBHBIX CETe C Yy4eToM MOTpeOHOCTEH
moJib30oBareneit OuOIHOTEKH

HudopmupoBaTh 0 BO3MOXHOCTAX OuOIHOTEUHOro caita/moprama |
OKa3bIBaTh KOHCYJILTATUBHYIO IIOMOIIB TOJIE30BATENIM OHOIHOTEKH

Hcnonp30BaTh METOAHMKY M 3J€MEHTH BeO-aHAIMTHKM JUIs aHanu3a
COOTBETCTBHS CTPYKTYpbl, KOHTEHTa M HaBHranmu OubnHoTeyHOro caiTa
NoTpeOHOCTSM MOIB30BaTENeH OHOIHOTEKH

Heob6xoauMeble 3HaHHSA

OCHOBHI GHOIHOTEKOBeCHH, OubGnuorpadoBeneHns, HHPOPMAIHOHHO-
AHAJIMTHYCCKOH IEATEILHOCTH, JOKYMEHTOBEICHHS, HHPOPMATHKH, TEOPHH
COIMAIBHBIX KOMMYHHKaI#H, HHPOPMAaLMOHHOM KYJIBTYPBI

HopMmaTuBHEIE [paBOBBIC aKTHl 1O OuOIHOTEYHO-HH(GOPMALHOHHOM
IEATENPHOCTH, HH(OPMAIMOHHOH 6€30MacHOCTH, IO 3allUTe aBTOPCKOIo
mpaBa B uubpoBoil  cpene, HMHTEIUIEKTYaIbHOH  COOCTBEHHOCTH,
IIEPCOHAIBHBIX JJAHHBIX

OcHOBBl HMH(QOPMALMOHHOTO MAapKETHHIa, B TOM 4YHCJE€ HHTEPHET-
TEXHOJOIHi H3ydeHns HMH(OPMALMOHHBIX NOTPEOHOCTEH MOJB30BaTENCH
6nOIMOTEKH

TexHonoruu paGoThl ¢ IEPPOBHIM KOHTEHTOM OHONMOTEK, B TOM 4YHCIIE
caiiToM, aKKayHTOM U IpyINaMH B COUHANBHBIX CeTAX

MeTomMKM CO3[aHMs M peJaKTHPOBaHHS MHPOPMAIIMOHHOrO KOHTEHTa I
O6UOJIMOTEYHBIX CAlTOB/TIOPTAIOB M COIMALHBIX MeTHa

OteuecTBeHHasd M 3apyOexkHas XyHOXECTBEHHas JIUTEpaTypa, OCHOBBI
COLMANBHBIX, T'YMAHATAPHBIX, TOYHBIX H €CTECTBEHHBIX HayK, HCKYCCTBa

HopMbl TipodeccHOHANbHON GHONMOTEUHOH OSTHKM M KOPIOPaTHBHOM
KYJIBTYPBI

Apyrue
XapaKTePUCTHKH

3.2. O600mennas TpyaoBas GyHKUHA

HaumeHoBaHHE

dopmupoBaHue, y4eT 1 06paboTKa
6ubmoreynoro gonjga L

B YposeHb 6

Kon | KBaTH(pHKALUN
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IIpoucxoxaeHune
000011eHHO# TPYHOBOi Opurgran X 3aUMCTBOBARO 13
yHim OpUrHHaia
Kon PeructpalidoHHBIH
OpUrHHaJIa HOMEPp
npodecCHOHATBLHOTO
cTaHJapTa
Bo3moxHbIe BubmmoTekaph-KOMIIEKTaTOP
HaNMEHOBAaHUA DKCHIEPT 10 KOMILIEKTOBaHHIO GubmHoTedHoro hoHaa
TIOJDKHOCTCH,
npodeccuit
TpeboBanus k Cpennee npodeccnoHaIbHOE 00pa3oBaHKE — NPOrPaMMBI MOATOTOBKH
00pa3oBaHMIO U CICIHAINCTOB CPEAHETO 3BCHA
o0y4eHHuIo WM
Bricmee o6pazoBaHne — GakaaBpuar
I

Bricimee o6pa3zoBanue (HernpoduinpHoe) — 6aKanaBpuar H AOTIOJTHATEIBHOE
npodeccuoransHoe 00pa3oBaHKe — IIPOrPaMMbl TOBHIIEHHS KBaIMpUKaLKH,
IIPOrpaMMbl IPO(ECCHOHAILHOM NEPENIOATOTOBKH 10 MPOQGHIIIO
JEATENBHOCTH

TpeboBaHus K ONBITY

JUist IOIKHOCTH «IKCIEPT [0 KOMILIEKTOBaHUIO GHOIHOTEYHOrO hoHAaN

IpaKTHYECKO#M paGoTHl | CTaX paboThl o MPOQUITIO NESATEILHOCTH He MeHee TpeX JIeT

Oco6ble ycoBus -

JOMycKa K pabore

Hpyrue PexoMeHIyeTcs IONONHUTENbHOE MpodeccHoHanbsHoe 06pa3oBaHue —
XapaKTEPHUCTHKH TIPOrpaMMBI TIOBBIUICHAS KBATHGUKAIMH 10 NPOQHIIO AEATENLHOCTH (He

pEXe OJIHOTO pasa B TPH roja)

JlonoMHUTENbHBIE XapaKTEPUCTHKH

HaumenoBanue Kox HaumenoBanue 6a30B0# rpynibl, J0JDKHOCTH
JOKYMEHTa (mpodeccun) MM CEUHATLHOCTH
OK3 2622 CoenuanvcTbl GHONHOTEK
EKC - DKCNePT MO0 KOMIUIEKTOBaHUIO 6MGmuoredsoro gonaa
OKIIATP 20316 bubnuorexapp
OKCO 8.51.02.03 BubnuoTekoBeicHHE
8.51.03.06 BubnroTteuHo-uHpopMalnOHHAas JEATENBHOCTh

3.2.1. TpyaoBas pyHKIHUSA

Kommiekropanue 6ubinoreqnoro ¢poHaa Vposens
HaumeHoBanHe | II€YATHHIMH M 3JICKTPOHHBIMH JIOKYMEHTaMH, Kon | B/01.6 (moaypoBeHB) 6
CETEBBIMH pecypcaMu KBa/IHUKALHH
i 3anMCTBOBaHO M3
ITpoucxokIeHHe TPYAOBOA Opurmaan X (v
OyHKUHH OpHMIHHaJIa
Kon PerucrpauuoHHsIf
OpUTHHaNa HOMEp
npo¢eccHOHANBHOTO

CTaHzapTa
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TpynoBsle neicTBus

MOHHTOPHHI/3KCIIEPTA3a KHIXKHOrO PHIHKA, PHIHKA 3JEKTPOHHBIX M3JaHAH,
CETEBbIX JHMLEH3UOHHBIX H OTKPBITBIX PECYPCOB C LEIBIO MOAEIHNPOBAHHUS,
npogunapoBaHus ¥ IUIAHAPOBAHHA KOMILICKTOBaHHMs OHONMOTEYHBIX
dbonmoB

IMoaroroBka MpeMIOXKEHHH K IUIaHY  (HHAHCOBO-XO3AHCTBEHHOU
JeATEeNbHOCTH OHOIMOTEKH MO 00beMy (PUHAHCHPOBAHHUA KOMIUIEKTOBAHMS
¢oHa, BEIACIICHUIO JIAMHTOB Ha OCYIECTBIEHME OCHOBHBIX BU/IOB 3aKYTIOK,
nprOOpEeTeHHIO TIPaB JIOCTYNa K 3JIEKTPOHHBIM JOKYMEHTaM H pecypcam
CETEBOro pacnpoCTpaHeHHUs

Paspa6otka mnpodmis KOMIUIEKTOBaHHA OHONMOTEKM M ONEPaTHBHOTO
TEMAaTHKO-THIIOJIOTHYECKOTO [UIaHa KOMIIEKTOBAHHS OHOIMOTEKH

VcraHoBieHHe — NPOQECCHOHANBHBIX ~ KOHTAKTOB €  HM3JAIOLIHMH
OpraHM3alMsMH, IOCTABIMKAMH IEYaTHOH M 3JIEKTPOHHOW MPOAYKUHH,
arperaTopamu 3IEKTPOHHBIX PECYPCOB, €O CIIOHCOpaMH M JAPHTEILIMH IO
BOIIPOCaM KOMIUIEKTOBaHUA 6HOmoTeyHoro Gonaa

[lepBrYHELi 0T6Op II€YaTHBIX AOKYMEHTOB /il BKIIOUECHHs B GHOMMOTE HbIIH
doHA B cooTBETCTBUM C NMPOQHIEM H TEMATHKO-THIIOIOTAYECKHM INIAHOM
KOMIUICKTOBaHHS

Pa6oTa c IOKyMEHTaMH, IOCTYIUBLINMH B GHOIHOTEUHbIH POHM B KaYeCTBE
00s13aTENFHOTO 3K3EMILIIpa

Pa6oThI O TEKYIIEMY KOMIUIEKTOBaHHIO OMGIoTeuHoro GoHna neYaTHbIMH
JIOKyMEHTaMH: BBISBJICHHE, OLICHKa, OTOOp, 3aKas, BEIOOp cmocoba
KOMIUIEKTOBAHHS ¥ 3aKyIIKH, IPHEM JJOKYMEHTOB B (OHJ

Pa6oTHI IO PETPOCTIEKTMBHOMY KOMILICKTOBaHHIO 6HGmHoTeunoro $honsa, B
TOM 4HCI€ pEIKAMH W LEHHBIMH H3JaHHSAMH, BOCIIOJHEHHE JIaKyH
(mpo6esoB) TEKYIEro KOMIUICKTOBaHHUS

PaGoTsl N0 KOMIUIEKTOBaHMIO OuOnnoTeunoro (oHaa 3MEKTPOHHBIMU
JOKyMEHTAaMH: Ha  CBEMHBIX  HOCHTENNX,  HHCTAUIMPOBaHHBLIMH,
JIMOEH3UOHHLIMHA PECYPCaMH JIOKAIBHOTO M YAAIEHHOTO I0CTYMNa

Pa6Gora B OGuOIMOTEKE C OTKPBHITHIMH PECypcaMH YAAJICHHOrO IOCTyna C
LeNBI0  PaclUMpeHHs  BO3MOXKHOCTEH  YIOBJIETBOPEHHS  3alpOCOB
MOJIb30BaTeNeil ONOIHOTEKH

[logroroBKa  JOKyMEHTallMH I NPOBEACHHA  3aKymoK I
roCyJapCTBEHHBIX U MYHHIHIAIBHBIX HYXJ, NPOCKTOB MOKYMEHTOB Ui
3aKJIIOYEHHS  JOrOBOPOB/KOHTPAaKTOB €  LEIBIO  KOMIUIEKTOBAaHHA
o6ubmoTeyHoro GoHa

Odopmienne B OHONHOTEKE MOAMNMCKM HAa  MEPHOAMYECKHE M
MpOJIOJDKAIOINMECS TeYaTHBIE M3/IaHMsA, Ha IOJb30BAHHE KOJIIEKIMAMM
(cepBHCaMH) JIEKTPOHHBIX PECYPCOB

Opranm3amus B  OWONHOTEKE  MEXOHOIMOTEUHOrO/MEX/TYHAPOIHOTO
KHUrooOMeHa B IEMX JONONHUTENLHOTO KOMILIEKTOBaHUA 6HOIHOTEUHOTO

¢donga

Benenue crpaBovHOW 0a3bl JaHHBIX OuOMMOTEKH IS TEKYIIEro H
PETPOCIIEKTHBHOTO KOMILIEKTOBaHMA 6ubmoTeunoro goxza

Heobxoaumbie yMEHHA

AHBJIPISPIPOB&TI: MPCIIOKCHUA M LICHOBYIO ITOJIMTHKY KHHUT'OU3JATEJILCKOIr'O ¥
KHHTOTOPrOBOIO PBIHKOB, PBIHKA 3JICKTPOHHBIX IIPpOXYKTOB, CEPBHCOB H

yciayr

OcCymecTBIATs IOATOTOBKY JOKYMEHTAUMH IO [IPOBEJCHMIO 3aKYIOK VI
TEKyIIEro H PeTPOCTIEKTUBHOIO KOMIUIEKTOBaHHA GuGmioTedHoro ¢ponsa, B
TOM YHCJIE OIHCaHHe 0OBEKTa 3aKyIKH, pacyeT HadalbHOM LEHB KOHTPAKTA,
onpezeeHne TpeOOBaHUM K 3aKyIIaeMBIM KHHTaM ¥ 9JICKTPOHHBIM pecypcam
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Becth B OHOIMOTEKE NOATOTOBHTENBHYIO paboTy IO 3aKIIOYEHHIO
JIOrOBOPOB, KOHTPAaKkTOB, JHIEH3HOHHBIX COIJAIICHHHA C HM3ATEISIMH U
1paBo0GNafaTe MK [IEYATHBIX M3aHU, IPOU3BOAUTE/SIMA/arperaropamMu
3JIEKTPOHHBIX PECYPCOB

OcymecTBiIaATh B OUONHOTEKE MOMINCKY Ha INEPHOJMYECKHE II€YaTHBIE
u3faHusg, oOQOPMIATH JOCTYN K  KOJUIEKIMSAM/CEPBHCAM  CETEBBIX
JIMIIEH3UOHHEIX PECypCcoB

BBIIONHATE ~ TEXHOJOTHMYECKHE  MPOHECCHl MO  TEKyIleEMy |
PETPOCHEKTHBHOMY KOMIUIEKTOBaHHIO 6u6IMoTeunHoro gonjia

Hcnons3oBaThb TEXHOJIOTHH MEXOHOIHOTEUHOr0/MEKYHAPOTHOTO
KHATOOOMEHA [Tt KOMIUIEKTOBaHMs 6ubmmoTeunoro Gpoxaa

Ucnons30oBaTh METOJUKA OLEHKH JIOKYMEHTOB, IIOCTYNMBIIMX B
OouOMoTeuHbI (oH 63 yKa3aHHs IEHb!

IIpMenaTs METOAMKE O0QOPMIICHHS KHIKHBIX JapOB M II0XEPTBOBAHUU B
6ubMoTeuHsIi (oH/

Bectu cnpaBouHylo 0a3y JaHHBIX A TEKYLIETO H PETPOCHEKTHBHOIO
KOMIUIEKTOBaHHs OuOIMoTeYHOro oHa, B TOM YHCIIE 3aKa3aHHbIX H3JAHHH

VcranasmmBarh  [pOoQeCCHOHATBHBIE  KOHTakThl € H3JAIOLIMMH
OpraHp3auMsMH{, I[POM3BOJUTEILIMH H IOCTaBIIMKaMH [€YaTHOH |
3]IeKTPOHHOM NPOIYKLHH, arperaropaMid MO BOIPOCAaM KOMILIEKTOBaHMsA
6ubnmoreyHoro GoHa

Hcnonb30BaTh TEXHOIOTHH pabOoTH ¢ aBTOMAaTH3MPOBaHHOH 6M6IHOTEYHO-
HHQOPMALIMOHHOM cHcTeMod OuONMOTEKH, UHMQPPOBBIE TEXHOJOTHH H
TEXHHYECKHE CPECTBA B MpoleccaX KOMIUIEKTOBaHHS O6uGiIMOTEYHOrO

¢donza

Heo0xoauMele 3HAHUS

OcHoBBHl 6HOMHOTEKOBEACHH:, OHOMHOrpadoBeIeHHS, JOKYMEHTOBEACHHUS,
KHATOBEJCHHUS, OMOIHOTEYHOro (JOHIOBEACHHS

HopmaTuBHEIE TpaBoBEE aKTBl 1O OuOIHOTEYHO-MH(POPMALMOHHOIM,
KHUTOH3JATEJIbCKOM H KHHATOTOPTOBOH JEATENBHOCTH; 3aKymKaM JUis
TOCY/IapCTBEHHBIX ¥  MYHHIMNAIBHBIX  HYXJ;  HMHpOpMALHOHHOH
6e30macHOCTH, 3alllATE aBTOPCKOro IpaBa B IHQPPOBOH cpene u
HHTEIUIEKTyaIbHOM COOCTBEHHOCTH; INPOTHBOACHCTBHMIO 3KCTPEMHCTCKOM
JEATENPHOCTH; 3aludTe AeTei OT MHpOpMaluy, NPHYMHAIOMEH Bpen HX
3JOPOBBIO U Pa3BUTHIO

Meronpl OpraHM3alMM W TEXHOJNOTHH KOMIUIEKTOBaHHA OHOIMOTEYHOrO
¢donzaa

HcTOYHMKH KOMILIEKTOBaHHA OmOIMOTEYHOrO (bOH,ZIa nmeyarTHbIMA H
3JIEKTPOHHBIMH  JOKYMEHTaMH, CE€TCBBIMH pECypCaMH JIOKUIBHOI'O H
YAAI€HHOI0 JOCTYyIla; OCHOBHBIC BHBI 3aKYIIOK

OcHOBBI 1IEHOOOpa30BaHUS Ha KHIDKHYIO NPOJAYKIIHIO, OCHOBHBIC KaHAIIbI
KHHrOpacIpoCTPaHEHHs, CHCTEMA JIOKYMEHTOCHA0KEeHHs OMOIHOTEK

PoIHOK JHMIICH3UOHHBIX 3JICKTPOHHBIX PECYpPCOB, LCHOBaA H CEpBHUCHAA
IMOJIMTHKA HpOH3BOZIHTCJ1€ﬁ M arperaropoB 3JIEKTPOHHBIX PECYpCOB

OrpacneBas, BHIOBad, THIOJOTHYECKAsd, JKaHpoBas  CTPYKTypa
KHHTOM3IaTEIBCKOT0 ¥ KHUTOTOPrOBOTO JOKYMEHTHOI'O IIOTOKA

Conepxarebubie, OpMaIbHEIE H IICHOBBIE KPUTEPHH or00pa MeYaTHbIX U
JIEKTPOHHBIX JOKYMEHTOB, YIAJIEHHBIX CETEBBIX PECYpCOB JUIA ¢doHma
OMOIUOTEKH

OteuecTBeHHAsT U BaPY6e)KHaﬂ XyAO0XKECTBCHHAs JIMTEpATypa, OCHOBBI
COIIHAIBHBIX, T'YMaHHTApPHBIX, TOYHBIX M €CTECTBCHHBIX HAYK, HCKYCCTBa

HopMmel npod)ecCHOHANbHOH —OHONHOTEYHOH 3THKH, KOPHOPATHBHOM
KyJIBTYpBbl, IPaBHJIa JET0BOH NEPENMCKH M BEACHNUS IEPErOBOPOB
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Jlpyrue -
XapakKTCpHCTHKU
3.2.2. TpynoBas pyHKOuSA
Vuer u o6paboTtka 6ubroreuHoro poxaa YpoBeHb
HauMeHOBaHHE Kon | B/02.6 (nomypoBeHb) 6
KBaJIMHKALIH
[poncxoxaeHue TpyAOBOMH Opurmman X 3aUMCTBOBaHO U3
dyHKIMH OpHTMHAJIA
Kon PerucrpaitioHHBIH
OpHrHHaIa HOMEp
Tpo¢eCCHOHANBHOTO
cTaHaapTa

Tpynoseie JeACTBUS

Benenue auddepeHupoBaHHOro (MHIUBUIYAILHOT0) H HHTErPUPOBAHHOTO
(cyMMapHOro) yuera neyaTHbIX JIOKyMeHTOB 6ubmnoredsoro gonaa

Benenue B OuOIMOTEKE CYMMapHOro M HHIHMBHIAYAIBLHOrO ydeTa
3JIEKTPOHHBIX JIOKYMEHTOB Ha (PM3HYECKHX HOCHTENAX, HHCTA/UIMPOBAHHBIX,
CETEBBIX PECYPCOB JIOKATHHOIO H YAAJICHHOIO 10CTyNa

Texnumyeckas 00paboTKa, INTPUXKOAMPOBaHHME H  PaJMOYaCTOTHASA
MapKHPOBKA JIOKyMEHTOB, IOCTYIHBIIHMX B OHOIHOTEYHBIH (OHT

Bbubnuorpaduyeckas  oO6paboTka  NOKYMEHTOB,  IOCTYNHBIOIMX B
6ubimoreunsli  (QOHA, ONpeleleHHe HaIM4YuA OuOMMorpaduIecKoro
ONHCaHAA JOKYMEHTOB B  JJICKTPOHHOM/TPaMIIMOHHOM  KaTajore
O6n0MMOTEKH

Pacnpenenenue u nepeiaya NOCTYMHBUIHX JOKYMEHTOB B QYHKIHOHAILHBIE
nojapa3zaeneHus 6UOIHOTEKH

IMoaroToBKa COMPOBOMUTENBHBIX JOKYMEHTOB IO (paKTaM XO3AHCTBEHHOM
JIEATEILHOCT ¢ OHOmuoTeuHsM ¢oHAOM s OyXraaTepckoro ydera
HeYaTHBIX N3IaHui

TMoAroToBKa CONMPOBOAMTENBHEIX JOKYMEHTOB IO ()aKTaM XO3siCTBEHHON
JIEATENPHOCTH ¢ OHMOIHOTEYHbIM (GOHAOM B IENAX OyXraiarepckoro ydera
SMEKTPOHHBIX pPECYPCOB, B TOM u9Hcle OGOPMIICHHE JHLIEH3MOHHBIX
JIOTOBOPOB Ha JIOCTYN K JICKTPOHHEIM pecypcaM, 6a3aM JaHHBIX U pecypcaM
CETEBOT0 paclpoCTPaHEHUS

Y4er cocTaBa U UTOT'OB JABHKCHHSA OHOIMOTEYHOTO Q)onna, B TOM YHCJIC NI
IpeaoCTaBJICHUS OpraHaM FOCYﬂapCTBeHHOﬁ CTaTHCTHKH

Heobxoaumsble yMEHHUSA

HUcnonb3oBarh TexHOJoruM Au(pepeHupOBaHHOTO (MHAMBHIYAILHOIO) U
MHTETPHPOBAHHOTO  (CYyMMapHOT0) ydYeTa [EYaTHBIX  JOKYMEHTOB,
HOCTYNHMBIIKX B OHOIHOTEUHBIH POHA

IpumensTh B GUOIHOTEKAX TEXHOJOTMHM CyMMapHOro H HHIMBHIYIBHOTO
ydeTa  JNEKTPOHHBIX  JOKYMEHTOB Ha  (M3MYeCKUX  HOCHTEILIX,
MHCTAUIMPOBAHHBIX, CETEBBIX PECYPCOB JIOKAIBHOTO U YIAJICHHOrO 0CTyNa

OcymiecTBIATh B OUONIHOTEKaX TEXHHYECKyr0 0OpaboTKy mHeYaTHBIX H
3NEKTPOHHBIX JOKYMEHTOB Ha (M3HYECKHX HOCHTENSAX B COOTBETCTBUM C
YCTaHOBIICHHEIMH TpeOOBaHHMSAMH, B TOM YHCJI€ IITPUXKOJHPOBAHHE M
PaInOYacTOTHYIO MAPKHPOBKY JIOKYMEHTOB

OcyimecTBIATh 6ubmuorpaduyeckyro 00paboTKy MOCTYNHMBIINX
JOKYMEHTOB B COOTBETCTBMM  C  TpPHHATHIMH  CTaHJapTamH
GuOIHOrpadUIEcKOro OMHCAHMA W YCTAHOBIEHHBIMM B 6uGmuoTeke
npaBUJIaMU
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OdopMIITh DOKYMEHTAUMIO 10 Nepefade NOCTYNMBIIHX IOKYMEHTOB B
(YHKUHOHAIBHBIE IOZIpa3/ielIeHHs ONOIMOTEKH

Ucnons30BaTh TEXHOJIOTMH pabOTHl C aBTOMATH3UPOBaHHOH OHOIHOTEYHO-
uH(OPMALMOHHOM CcHCTeMOH OMONMHOTEKH, UMGPPOBBIE TEXHOJOTMH M
TEXHHYECKHE CpEACTBA BO BCEX Ipoleccax ydera H  0OpabOTKH
6ubmmoreuHoro Gonya

Heob6xoauMele 3HAaHUS

OcHoBEl 6H6MMOTEKOBEAEHUA, OnbONMHOrpadoBeieHHs, JOKYMEHTOBEACHUS,
KHUTOBEIeHUs, ONOIMoTeYHOro GOoHAOBEACHUS

HopMaTuBHBIE TpaBOBBIC aKThI N0 OHOIHOTEYHO-HHGOPMAIHOHHOIM,
KHMTOM3/aTENbCKOM M KHHUTOTOProBOM JE€ATETHHOCTH, HHGOPMAIMOHHOM
6e30aCHOCTM ¥ 3alllUTe  MHTE/UIEKTyalbHO#  COOCTBEHHOCTH;
IPOTHBOJICHCTBHIO OSKCTPEMHUCTCKOH JIEATENBHOCTH; 3alllUTe IOETEH OT
uH(OpMAIMH, TPHYHHSIOIEN Bpel HX 3I0POBBIO M PA3BUTHIO

HOpMaTHBHLIC OOKYMCHTHI IIO YUETY OHOIHOTEYHOTO Q)orma, MOpAAOK YUE€TA
IICHYaTHBIX H JJICKTPOHHBIX JOKYMCHTOB Ha (bI/I3IrI‘IeCKI/IX HOCHTCIX,
WHCTAJUIMPOBAHHLIX, CCTCBBIX PECYPCOB JIOKAJIBHOI'O H YAAJICHHOIC 10CTYIIA

Texnonornu audpepeHUHPOBAHHOTO ¥ HHTETPUPOBAHHOIO YY€TA IIEYATHBIX
U 3JIEKTPOHHBIX JOKYMEHTOB Ha (PH3HYECKHMX HOCHTE/ISIX, MOCTYNHUBIIMX B
O6ubmoTeunslii GoHx

IlpaBuina ¥ MOCIIENOBATENbHOCTh TEXHHYECKOH 0OpabOTKM IOKYMEHTOB,
MOCTYNMBINKMX B OMOIMOTEYHbIH GOHT

Meroasl  Gubmuorpaduueckoii  0OpabOTKM  MEYaTHBIX/3IEKTPOHHBIX
JIOKYMEHTOB, TOCTYIIMBIIHX B OHO/IMOTEUHBIH HoHI

IIpaBuna odopMIIeHHs [OKYMEHTalMM II0 Mepefade INOCTYIMHBUINX
JOKYMEHTOB B (YHKIIHOHAIBHBIE MOpa3/ie/icHus GHOIHOTEKH

OtevecTBCHHAd U 3apy66x<Ha;1 XYAOXKCCTBCHHAsA JHUTEpaTrypa, OCHOBBI
COIHAIBHLIX, T'YMAHHUTAPHAIX, TOYHBIX ¥ €CTECTBEHHLIX HayK, HCKYCCTBA

Hopmsl npodeccroHaIbHON OHOIHOTEYHON STHKH

Apyrue

XapaKTepUCTHKH

3.3. O6o0menHas TpyaoBas GyHKIHS

Oprauusanus H coOXpaHeHHe OHOIMOTEYHOrO VposeHs f vvvvvvvvvvvvvvvvvv
HaumeHoBanue P alt P Kon C p 6
¢bonna KBayTMpHKaLmu i
IpoucxoxaeHue
06001eHHOH TPy A0BO Oparmman X 3anMCTBOBAHO i3
OpMTHHaIa
¢ynxun
Koxn PerucrpatmoHHBIH
OopuUruHajia HOMCp
nipo)eCCHOHATTLHOTO
craHpgapTa
Bo3moxHbIe XpanuTtens 6ubnnoreyHoro GpoHaa
HauMEHOBaHHS CrenuauKcT 1o KoHceppanuu 6ubnuoreqnoro ponzaa
JIOJDKHOCTEH, Croenuanuct no paboTte ¢ peAKMMH KHUT'AMH
npocdeccuit ['naBHbIii cienuaInCT 1o paboTe ¢ peAKMMH KHUTaMH

Coenuamct 1o MHKPOKOIMAPOBAHHUIO U oumbpom(e JOKYMCHTOB

TpeOoBanus k
o0Opa3oBaHuIO H
00yUYeHHIO

Bricinee oOpa3oBanue — 6akajaBpuaT
HITH
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Bricmee o6pasosatue (HenpopunsHOe) — OaKanaBpHar U JOMOTHATENIBHOE
npodeccuoHaIbHOE 00pa3oBaHHE — IPOrPaMMEI TOBBIICHHS
KBaTH(QHKAIUH, TPOrpaMMBbI MPOGECCHOHATBHOH I1€PENOArOTOBKH 1O
IpodHINO AEATENBHOCTH

TpeGoBanus K ONbITY
IIPaKTHYECKO# paboTHI

JU1a JOJDKHOCTH «TJIaBHBIN CHEIMAIKCT IO paboTe C peAKMMH KHUTaMK)
cTax paboTHI O MPOGUITIO AEATENLHOCTH HE MEHEE TPEX JIET

Oco0ble ycIoBuS
JOImycKa K pabote

JIpyrue XxapakTepuCTHKH

PexoMenayeTcs AONOMHATENBHOE TPodecCHOHANIbHOE 00pa3oBaHue —
IIPOrpaMMEI MIOBBILIEHHs] KBATH(HUKALNK 110 MPOPUITIO AEATENLHOCTH (He
pexe OIHOTO pa3a B TPH ro/ia)

JIist JOJKHOCTH «CHEHATUCT N0 paboTe ¢ peIKUMH KHHTaMu» —
npodrIbHas NporpaMMa JOMONHHTEIEHOTO NPO(eCCHOHATBEHOTO
obpa3zoBaHud

JUs JOMKHOCTH «CHEMUATACT [0 KoHcepBamuy 6u6moredHoro ¢gonna» —
npoduiIbHas IporpaMMa JOTIONHHTENBHOTO NPO(ECCHOHANTBEHOTO
obOpasoBaHMs

JIis IOIDKHOCTH «CTIELHAJIACT 0 MUKPOKONIMPOBAHHIO H OLIE(PPOBKE
JIOKYMEHTOB» — Mpo¢iIbHad MPOrpaMMa JAONOIHHTETBHOTO

npodeccHoHATPHOTO 00pa3oBaHUs

I[OIIOJIHI/ITGJILHBIC XapakTepUCTHKH

HauMmeHOBanne
JIOKyMEHTa

HaunmenoBanue 6a30B0# rpymnmnsl, JOJDKHOCTH

Ko
A (npodeccuu) WM CHENHATLHOCTH

OK3

2622 Crnenuanuctsl OMOIHOTEK

EKC

CrelnuaIucT 0 YYETHO-XPAaHUTENBCKON JOKYMEHTAIIUU

CrelHaImCT 10 MPEBEHTHBHON KOHCEPBAIlHH
OHOIMOTEYHBIX POH/IOB

CrielMaIMCT 110 MAaccoBO# KOHCEPBAllMH
OubIHOTEYHBIX (POHIOB

OKIIATP

21020 I'naBHEIN XpaHuTENb GOHIOB

27406 Xpanutens ¢oHI0B

OKCO

8.51.03.06

BH6HHOTeqHO-HH(l)OpMaIIPIOHHaH JACATCIBHOCTD

3.3.1. TpynoBas pyHKIHUS

HaumenoBanue

Opraxu3anus, obecreyeHre COXpaHHOCTH U
6esonacHocTH 6MOMoTEYHOTO HOHIA

VYpoBeHp
(noaypoBeHb)
KBaJIMGHKALHMH

Kon ;: C/01.6

I[TponcxoXAeHHE TPYHOBOH
GdyHKUNH

X

OpuruHan 3auMCTBOBaHO M3 OpMIHHAJIa

PeructpauroHHBIH
HOMEp
npoeCCHOHATLHOTO
cTaHgapTa

Kon
OpUTHHANA

TpynoBsle newcTBHS

Pa3smerenue u paccTaHOBKa MOCTYNMHUBIIHX TOKYMCHTOB B COOTBECTCTBHH C
YCTaHOBJICHHBIMH HOpMaMH H IIpUHATBIMH B oubnmortexe TIpaBUIIAMH,

cOo3/1aHre CUCTEMBI HABUTallHH 110 (bon,uoxpaﬂenmo OHOMHOTEKH
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IIpoBeseHHe  KOHTPONBHBIX ~ TpPOBEpOK  (mepeydera),  OBIDKCHHS
6ubmmoreunoro ¢oHaa, B TOM 4uHcle (OHAAZ CETEBBIX JIOKAIBHBIX
JOKYMEHTOB

IIpoBesieHHe NPOBEPOK XpaHeHHs OuOmuoTednoro ¢oHaa C LEIBIO
BBIBJICHUS TNOBPEXIECHHH  JOKYMEHTOB, YyTpaT, 3aJ0/DKEHHOCTEH,
HapylICHHIi TPaBHJI PaCCTAHOBKU

AHaJM3 cOCTaBa U MCIIOJIb30BaHus 6ubIHOTEMHOroO PoHAa

PaGota ¢ 6uONHOTEYHBIM (OHIOM IO BBHIABICHHIO HENPO(HUILHBIX,
yCTapeBIIMX,  AyONETHBIX,  BETXHX  JOKYMCHTOB €  TENBIO
nepepacnpefie/ieHAs Mexay Noadornamu Gubnmorexkd, 6e3Bo3Me3NHOMN
nepe/ladd, pearn3auui

HcKimioyeHHe TeHaTHRIX M SJIEKTPOHHBIX JOKYMEHTOB Ha (JH3MUCCKHX
HOCHTEJIX U3 cocraBa OubOnmoTedHoro ¢QoHAa B COOTBETCTBHM C
YCTaHOBJICHHBIMH B OMO/IMOTEKE IpaBHJIaMH

OpraHu3anys OTKPBITOTO JOCTyHa K 6ubGnmoteunoMy QoHAy u co3/aHHE
CHCTEMBI HABHTAL|M 110 OTKPEITOMY (OHIY OHOIHOTEKH

ObecredeHne HEOOXOAMMOTO peXMMa XpaHeHHs Oubimoreynoro Gonza:
CBETOBOT'0, TEMIIEPATYPHO-BIXXHOCTHOIO, CAHHTAPHO-THTHEHHIECKOI'0

Opranusanus ¥ obecriedeHHe NPEBEHTHBHOW H MaccOBOH KOHCEpBallHH
AOoKyMeHTOB OuGmHoTeyHoro gonaa

OpraHusauusi ©  TIPOBEJICHHE TEKYIIEr0  pEMOHTa  JOKYMEHTOB
6ubmoreunoro gpoHaa

ObecnieucHue OXapHOH U Gronoruyueckoit 6e30nacHOCTH GUOGIHOTEYHOro
dona, 6e30macHOCTH OT HECAHKIIHOHMPOBAHHEIX IEHCTBUI TIONB30BaTeNeH
OuOINOTEKH

OcyecTBlIeHHE KOHTPOJIE COXPAHHOCTH JOKYMEHTOB Ha BCEX STamax MX
HCIIOJIb30BaHKs B OGUOIHOTEKE: MOCTYIUICHHE B (YOHI, ABHKCHHE BHYTPH
6ubNHOTeKH, BbIAAYa B Ipomeccax oOCIyXHBaHHA I0Jb30BaTeNeH
GHOIMOTEKH, BO3BPaT Ha MECTO XpaHCHHs; BeAeHHE pabodero ammapara
¢ong0XpaHeHN

KOHTpONE COXpaHHOCTH HOKYMEHTOB H3 OuOmiorednoro ¢oHma Impu
SKCIIOHMPOBaHHH, KCEPOKOIMPOBAHHH, MUKPO(HILMUPOBAaHHH, IEPEBOIE B
1 dpoBoii popMat, TPaHCIIOPTUPOBKE

OpraHu3anys MOHUTOPMHIA COXPaHHOCTH 6HOIHOTEUHOrO (OHA; BEICHHE
MapKHpPOBKH M IMacrlopTa COXPaHHOCTH (OHZA C Y4ETOM OTICIbHBIX
KaTEeropuii JOKyMEHTOB

Pa3paGoTka periaMeHTHPYIOIUX JOKYMEHTOB [0 OpraHH3allii XpaHeHus,
obecmeueHus 6e30MacHOCTH M COXPAaHHOCTH OubimoTeynoro Gonaa

BejieHHe MIaHOBO-OTYETHOM JOKYMEHTAI[MM MO OpPraHM3ailii XpaHEHMH,
obecreueHHs COXpaHHOCTH M Ge3omacHocTH 6ubimoTtednoro ¢ouja

Heo6xonumsie yMEHHS

OcyIIIeCTBJIﬂTI) paccTaHOBKY JOKYMCHTOB B (bOHnoxpaHnnnme 6ubnmoTexu
COIJIACHO NIPUHATBIM HOPMaM H IIpaBuJiaM

OCYIIICCTBJIHTB pasMEIICHUC JOKYMCHTOB B (bYHKHPIOHaJIBHBIX
IOApPa3ACICHUAX OHOIHOTEKH C YYETOM obecnieueHus OTKpPBITOI'O JOCTYIIA K

doHay

Vlcronb30BaTh TEXHOTOTHH KOHTPOJIbHBIX IIPOBEPOK GHOmIoTeuHOTrO (hoHza
¥ €r0 JBHKECHHUA

VCIoNb30BaTh TEXHOJIOTHH MCKIIOYEHHMs IOKYMEHTOB M3 OHOIHOTEYHOro
¢doHga

Tozuiep>XUBaTh HOPMATHBHbIE PEXUMBI XpaHeHH: GubHoTedHOr0 oHMA:
CBETOBbIE, TEMIIEPATYPHO-BI&)KHOCTHBIE, CAHUTAPHO-TUTHEHUYECKHE
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Ucnonb30BaTh TEXHOJIOTMH MPEBEHTHBHONM M (pa3oBoH KOHCEpBAaLHM
JNOKYMEHTOB OuOoTeyHoro ¢oHjxa

OcyIIecTBIATE NPEAYNPEIUTENbHBIA PEMOHT JOKYMEHTOB OHOIMOTEYHOrO
¢donaa

Hcnonp30BaTh METOABI M CPEICTBA MPOYUIAKTHKH, 3ALIUTHI, JE3UHCEKIMU
1 60pE6bI ¢ 6HOTOTMIECKHMHE BpeuTeIMH 6ubmoTeuHoro ¢ona

TIpUMEHATH OTIepaTHBHBIC CPEACTBA MIOXKAPOTYIICHHS B (POHOXpaHHIHIIE

IlpuMeHATL TaKTHYECKHE M TEXHHYECKHE CpEACTBA  obecnedeHus
¢$u3ngecKoit 6e3onmacHOCTH 6uboTeyHoro doma  mpm
HECAHKIIHOHMPOBAHHBIX JEHCTBHSIX M HEIITATHBIX CHTYAIHAX

Pa3pabatbiBaTh  pCIIIAMEHTHpYIOIME HOOKYMEHTH [0  OpraHu3alyy
xpaHeHus, obecniedeHHs O€30maCHOCTH M COXPAaHHOCTH OMOJIMOTEYHOTrO

¢donma

ITnanKMpoBaTh U BECTH YYETHO-OTHETHYIO JOKYMEHTALMIO 10 OpraHH3aluu
XpaHeHHs, ofecreyeHnss COXPAHHOCTH M OesomacHOCTH OGHOIMOTEYHOrO

donga

Hcnonn30BaTh TEXHOIOTHH paGoTE ¢ aBTOMATH3HPOBAHHOMH 6MOIMOTEYHO-
HHEpOpMaMOHHON cHcTeMol OHOMMOTEKH, UM(POBbHIE TEXHOJNOTHH H
TEXHHYECKHE CpeACTBA B MpoLeccax OpraHM3aliMl M obecredyeHus
COXPaHHOCTH GHONMHOTEYHOrO oHAa

Heob6xoauMble 3HAHUSA

OcHOBBI GHGIMOTEKOBEICHAA, OUOIOrpadoBEICHHUS, JOKYMEHTOBENCHHS,
KHHIOBEJICHHUS, OHOMHOTEYHOTro (POHIOBEICHHS

HopmaTuBHBIE TNIpaBoBeE akKTHl 10 OHOMMOTEYHO-HH(OPMALMOHHOM
JEATENBHOCTH, OPraHW3alldM M COXPaHEHHIO OHONMMOTEYHBIX (OHMOB,
KOMIUIEKCHOM CHCTEME O€30IacHOCTH OHOIHOTEK, BKIIIOYas MOXApHYIO
6e30MacHOCTh

CrangapTbl ¥ perIaMEHTHPYIOIIHE JOKYMEHTHl 10 KOHCEpBallMH
OuG/moTeYHbIX POHI0B

TpeGoBanuss K pa3MCELICHHIO OMONMMOTEYHBIX MOKYMEHTOB HAa MeCTax
XpaHeHHs, HOPMATHBHl Da3MEINCHMA, TUNBI M BHABI PAacCTaHOBKH
6ubimoreyHoro GoHaa

TTopsmOK OpraHM3alui, METOABl 1 TEXHOJIOTHH MPOBEPKH OHOIHOTEYHOrO
¢donga

TMopsioK uckmoUeHus 13 GH6IHoTeuHOro (POHMA NEYaTHHIX H SNEKTPOHHBIX
JOKYMEHTOB Ha (PU3HUECKUX HOCHTEISIX

MeToAbl M TEXHOJIOTHH KOMILIEKCHOrO OOCIe/IOBaHHs KHMUTOXPaHUIIMIN H
nacrnopTu3aiuy 6uénuoTeyHoro Gona

TpeboBanust K CBETOBOMY, TEMIEPATYPHO-BIXHOCTHOMY, CaHHTapHO-
TUTHEHHYECKOMY PEXXMMaM XpaHeHus 6ubnoreqnoro gonza

TpeGoBanus K MaTcpHANbHO-TEXHHYECKOH 6ase  QonaoxpaHEeHUS
OHOIHOTEKH U ero 000pyI0BaAHHIO

buonornueckue IOBpEeXICHHUA OHOHOTEYHBIX JOKYMCHTOB, MCpPBI HX
MpCAYNPCKACHUA H YCTPAHCHUA

IIpeBEHTHBHEIE METObI, B TOM JHCIe (U3NIECKHE H XAMHISCKHE, 3alIHThI
6ubmoTeyHoro GoHaa

TeXHONOTHH TIpeyIpeAUTEFHOrO PEMOHTA JIOKyMEHTOB OMOIMOTEYHOTO
¢donna

TaKkTHKO-TEXHHYECKHE CPENCTBAa M AEHCTBUS B YCJIOBHAX IKCTPEMAIBHOM
cHTyauun U1 obecniedenus pu3HYecKoi 3amuTe 6ubmmoTeyHoro gponaa

OtedecTBeHHass M 3apyOexHad XyNOXKECTBEHHas JMTepaTypa, OCHOBHI
COLMATBHBIX, [yMaHHUTAPHBIX, TOYHBIX H ECTECTBEHHBIX HayK, HCKYCCTBa
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Hopms! npodeccnoHatbHON OMOIMOTEYHOR ITUKH

Jpyrve XxapakTepuCTHKH | -
3.3.2. TpynoBas dpyHkuus
OpraHu3ais 4 TEXHOJIOTHH paboTHI ¢ GpoHIOM Vposens
HaumeHoBanue | PEIKHUX M HEHHBIX KHHUT, KHHXKHBIX Kon C/02.6 | (nomypoeens) | 6
IaMSTHHKOB | KBannpukaumy
Tpoucxoxaex o
POHCXOXIEHHE TPY/IOBOH | Opuruman X 3auMCTBOBaHO M3
dyHKuIH ; OpWruHaja
Kon PerucrpanioHHbI M
OpMTHHaa HOMep
nipo¢ecCHOHANBHOrO
cTaHjgapTa
Tpynosslie AeACTBUS BrigBleHHe, HACHTHQYKALKA B H3yYCHHE LIEHHBIX U PEIKUX KHHT/KHIKHBIX
maMiATHHKOB B (QoHme Ombimuorekm ®W  Apyrux  OpraHu3alusax-
(dhoHIOAEPKATEIAX

PeTpocnekTHBHOE H TeKyIIee KOMILIEKTOBaHHe/pEKOMILIeKToBaHue poHna
pEeJIKHX ¥ IIEHHBIX KHUT B 6u61MoTeke

DKcnepTh3a peAKNX U LEHHBIX KHHT B GHOIHOTEKe B LEMAX OTHECEHUS UX K
KHH)KHBIM TTAMATHHKAM

Benenne B GHOIHMOTEKE CYyMMAapHOTO WM HMHAMBHMAYyalbHOro ydera (oHza
PEJIKHX H IICHHBIX KHUT/KHHKXHBIX IAMATHAKOB

AHQIATHKO-CUHTETHYECKads o00paboTka peaKuX M INECHHBIX  KHHT,
NOCTYNHBIIHX B GoHJ OHOIMOTEKH

PaccranoBka ¢oHIa peAKHX M LEHHBIX KHHI C YYCTOM BBIICNICHHS HX
CHEUAIM3HPOBAHHOTO coOpaHus B 6MOIMOTEKE

Ob6ecriedeHHe COXPAHHOCTH U Ge30nacHOCTH GHOIMOTEYHOro PoHa PENKUX
H LIEHHBIX KHUT, IpOBepKa PoHIa

AHHOTHPOBaHHE pEAKAX H NEHHBIX KHUI/KHHKHBIX MaMATHAKOB B
OUOJIMOTEKE C YUETOM HX OCOOCHHOCTEH

Karanoruzauusi, B TOM 4YHCJI€ JJICKTPOHHad, PEIKHX H LEHHBIX
KHHI/KHHKHBIX TAMITHUKOB B OHOJIHOTEKE

Perucrpanus KHIKHBIX NaMATHHKOB, XpaHAIIMXCA B GoHAaX GUOIHOTEK, B
roCyZJapCTBEHHOM peectpe KHHKHBIX MaMATHUKOB,
PErMOHAILHOM/MYHHIIMIIATHLHOM CBOJIE KHMKHBIX TIAMATHHKOB
OpraHu3anus 10CTYIIa 0J1b30BaTeneii GHOMMOTeKH K MHQOpMAIIHH O Pe/IKHX
¥ IIEHHBIX KHUraX/KHIKHBIX HaMATHUKaX

MyseiiHas H BbICTaBoyHad paGoTa ¢ (OHOOM pEAKHX M LECHHBIX
KHHI/KHIKHBIX TAMSATHAKOB B OHOIIHOTEKE

Pazpa6oTKa perIaMEHTHPYIOIMIMX JOKYMEHTOB 10 OpraHu3allid |
TEXHOJIOTHH paboT ¢ GOHAOM PEIKHX H LIEHHBIX KHUT/KHHKHBIX HaMATHAKOB
B OmONIHOTEKE

BeleHHe IUIaHOBO-OTYETHOM JOKYMEHTALMM IO CHCTEMHOH pabore ¢
(OHIOM peIKUX U LEHHBIX KHHI/KHH)KHBIX MAMATHHKOB B GHOIHOTEKE
Heo6xoauMble yMeHHs | Mconb3oBarh MeTOAB! BBIABICHHA M OTOOpa LEHHBIX H PEAKHX KHHT,
OCYHIECTBJIATh OKCHEPTHYIO OLEHKY HMX COLMAIBHOW M HCTOPHKO-
KYyJBTYpHO# LIEHHOCTH
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Bectn CIICIIHaJIIfBlprOBaHHHi;I y4YeT H KaTajoru3alnio pe€aKuxX M HECHHBIX
KHHT, IOCTYIUBIIUX B (bOHI[ 6PIGJIPIOTCKI/I, TOM YHCJI€ KOJUICKIMA KHUXKHBIX
NNaMATHHKOB

O6ecneunBaTh COXPAHHOCTH M Oe30macHOCTH (OHZA PEAKHX M LECHHBIX
KHHI/KHMKHBIX IIAMATHUKOB B OHOIHMOTEKE

Hcnons30BaTh METOABI U3YYEHHS M HACHTHQUKALMH PEIKHMX H LEHHBIX
KHUT/KHAKHBIX TAMSTHUKOB B OMOTHOTEKE

Ocymectsnsare  arpubynmio,  OubGnmorpadpuyeckoe  omucaHue H
AHHOTHPOBAaHHE pEeIKHX M IEHHBIX KHHUI/KHWKHBIX MaMIATHHKOB B
OoubnuoTeke

OcymecTsnate B Oubnuoreke OuOmuorpajudeckoe ommcaHue o
QHHOTHPOBAHHE 0cOOBIX ~ BHAOB  M3JaHMM: 6UOTHOPHIIECKUX,
(aKCHMHITBHBIX, IKCOEPUMEHTAIBHBIX

Vcnone3oBaTh B 6M61MOTEKE METOOUKY paboThHI CO ClIENHMAILHLEIMM BHIAMH
PENKAX M LEHHBIX H3JaHHH/KHIKHBIX [aMATHAKOB, B TOM WHCIC C
1300pasuTeNbHBIME, KapTOrpagHueCKMMH, HOTHEIMU

BBIIBIATH, CHCTEMATU3HUPOBAaTh M ONHMCHIBATH BIAJENBYECKHAC KHIDKHBIC
3HaKH (KCIMOpHCHI) B OUOIHOTEKE

Vicnionp3oBaTh B OHMOJIHOTEKE TEXHOJOTHH JJIEKTPOHHOH KaTaJOTH3alluu
PENKAX M IEHHBIX KHHI, CO3[aBaTh IEKTPOHHYI0 OHOnmorpadmueckyro
3a[MCh Ha KHIDKHBIE TAMATHHKH

Hcnonp30BaTh B GHOIHOTEKE MOPAIOK pabOThI C KHHXHEIMM TAaMATHHKaMU B

LIENAX BKIOYCHHUA UX B PEECTP KHUIKHBIX HaMHTHPIKOB6; MMOPAIOK p360TBI C

pETHOHAILHEIMHA CBOJJaMH KHHOKHBIX MaMATHHKOB

O6ecreyrBaTh COXPaHHOCTh PEAIKUX M IICHHBIX KHHUT B MPOLlECCe HX BbIIAYH
MOJIL30BaTENAM OHONHOTEKH

Bectu B 6u6:1moTeKe paboTy MO CO3/IaHUIO MY3€HHBIX IKCIIO3HIHHA Pe/IKUX U
IIEHHBIX KHUT/KHAKHBIX ITAMSATHHKOB (MY3€€B KHHUIH)

Opl"aHI/ISOBBIBaTB B OMONMHOTEKE BHICTABKH PEAKHX U IEHHBIX KHUT/KHHKHBIX
INaMATHHKOB C Y4€TOM obecneyeHnus UX COXpaHHOCTH H 6e30ImacHOCTH

Otbuparh ¥ TOATOTAaBIMBAaTE B OMONHOTEKe penKue M ICHHBIE
KHATH/KHIKHBIE TAMATHHKH JUI MEKPOKOTIHPOBAHHA H OLM(PPOBKH, B TOM
yKClIe ¢ LEJbI0 BKIIOYEHHs MX B EauHBIL poccHiicKmii cTpaxoBod (oHI
JOKYMEHTOB

BecTH IUIAHOBO-OTYETHYIO HOKYMEHTALHMIO MO paboTe ¢ OHOIHOTEYHBIM
¢oHIOM peIKHX U NEHHBIX KHAT/KHHKHBIX NaMATHAKOB

Mcnons30BaTh TEXHONOTHE paboThl C aBTOMAaTH3MPOBaHHOM OMOIMOTEYHO-
MHPOPMALMOHHOH cucTeMoit OuOMHMOTEKH, LHUQPOBBIE TEXHOJOTHH H
TeXHHYECKME CpEACTBa B Iporecce paboThl C pEAKHMH H LECHHBIMH
KHUTaMH/KHI)KHBIMH TTAMSI THUKAMH

HeoOxoauMeble 3HAHHA

OcHOBbI GUONMOTEKOBENEHUs, OubnuorpadosencHus, HHPOPMATUKH,
¢oHOBENCHN, KHUTOBEICHHSI

HopMaTHBHO-TIpaBOBbIE ~ aKTHl 10  GHOMHMOTE4HO-HH(OPMAIMOHHOH
JIEATENHHOCTH, COXPaHEHHUIO U 00ecieyeH o 6€30macHOCTH GUOIHOTEeIHOr0
donna, pabore ¢ GOHIOM pEAKHX H IEHHBIX KHMI, 3allUTe
MHTEJUIEKTYATLHOM COOCTBEHHOCTH

HpaBnna U NOpoucaAypbl BBIIBICHHA, HI[CHTI/I(I)KKaHI/II/I, onucanus,
perucrpanuu, YYETHO-JOKYMECHTAJIBHOI'O O(l)OpMJ'ICHF[ﬂ U NPpUHATHA I10]
rocyJapCTBCHHYIO OXpaHy KHHIKHBIX IIAMATHHKOB

WCTOYHMKH BBIBJAECHHS PEAKHX M LEHHBIX KHHT, CJHHMYHBIX KHMDKHBIX
NaMATHHKOB, KHMIKHBIX IAMATHUKOB — KOJUIEKIIMH B LEJSX KOMIUICKTOBAHHS
6ubnuoreydoro ponga
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Kpmepnn OTHECEHHS JOKYMEHTOB K €IHMHHYHBIM KHIKHEBEIM IIaMATHHKaM,
KHHUXXHBIM IMTaMATHHKAM — KOJUICKIIUAM

HOpSI}IOK OCYINECTBIICHUA J3KCIICPTH3bl JOKYMEHTOB C II€JIBI0 OTHECCHMA K
KHWXHBIM ITaMATHHKaM

Tunel ¥ BUABI peAKHUX M IEHHBIX KHUT, KHHDKHBIX NAMSATHHKOB

Meroauku H3YUCHHA U I/IJICHTI/I(bHKalIHPI PEAKHUX U HEHHBIX KHUT/KHHKHBIX
MaMsATHHUKOB

Meroauky OuGmMOrpadMueckoro ONMUCAHMS W AHHOTHPOBAHUS DPEAKHMX U
LEHHBIX KHUT/KHIKHBIX ITAMSITHAKOB B OHOIHOTEKE

@opMarel  3JIEKTPOHHOH  KaTaIOTHM3alMM H  MOJAYJIH  COCTaBICHHUA
MaIIMHOYATACMOM 3alMCH Ha pa3NHYHble BHJABl PEAKMX M ILEHHBIX
KHHT/KHUKHBIX IAMATHUKOB B OHOJIHOTEKE

Pa3sHOBHIHOCTH KHM)KHBIX IIaMATHHKOB-KOJUIEKIH, METOUKA UX H3y4CHHUS
H ONMCAHUS B OMOIHOTEKE

Kpm‘epHn OTHECCHHsA JOKYMCHTOB K KHIDKHBIM IIaMATHHKaM M HOPAOOK
BHECCHHUS CBeJleHMI 0 KHIDKHbBIX ITAMATHHKAX, XPaHAIIHXCS B 6PI6HHOTCKC, B
peI‘PIOHaJIBHBIﬁ CBOJ KHIDKHBIX IAMATHHKOB, PEECTP KHHXKHBIX ITaMAITHHKOB

OCHOBEI 06ecTieyeH s COXpaHHOCTH U Ge3zonacHocTH 6ubauoTeyroro gonna
PEJIKUX ¥ UEHHBIX KHAT

HMcTopusi OTe€ueCTBEHHOro W 3apybexHOro OGHOMIHMO(HILCTBA, reHealorHs
KHHOKHBIX ~ KOJUIEKI[Mi{, OCHOBEl  BCIIOMOTAaTENbHBIX  HCTOPHYECKHX
JMCIHATUINH

OCHOBBI My3€€B€e/IEHHS M BHICTABOUHOM paboThl B GHOIHOTEKE

Hopmbl mpodeccronanbHON OHONMOTEYHOH 3THKM M KOPIIOPaTHBHOH
KYJIBTYPBI

Hpyrue

XapaKTEPHCTHKH

BrimondseTcss CHEIMHUAIMCTOM M TJIaBHBIM CIHEIHAIACTOM IIO pa60Te C
peAKHMMHA KHUT'aMHA

3.3.3. TpynoBas dyHxkuus

MuxkpokonupoBaHye U ou(ppoBKa VpoBeHb
HaumeHOBaHKE | Gy6roTeynoro GpoHaa

Kon | C/03.6 (momyposens) i 6

KBaJIH(pUKaLH

TpoucxoKAeHHE TPYAOBOMH
(GyHKUHH

3aMMCcTBOBaHO N3
OpHIHHAJIa

Opuranan X

Kon PerucrpaudoHHBIiH
OpUTHHANA HOMep
npo¢ecCHOHANBHOTO
cTaHJapTa

TpynoBsle AeHCTBHS

OT160p JOKYMEHTOB JUIsi MHMKPOKONHPOBAHHMS H CO3JAaHUSA CTPaxoBBIX
MHKPOKONHU# JOKYMEHTOB B OMOIHOTEKE

OcymectBrieHue B OUONIHOTEKE MHKPOKONIHPOBAHHUA JOKYMEHTOB U
KOHTPOJIS Ka4ecTBa H300paXKeHHA M YUTAEMOCTH MUKPOKOTIHH

buGmorpaduueckoe ONHCaHHE 6MOTHOTEYHBIX (hoHIOBBIX
MUKpPOKOIH/MHKPOGHIEMOB B COOTBETCTBHH C IPUHATHIMU NPaBHIIAMH U
CTaHIApTaMH

Benenne WHIMBHAYAIBHOTO M CYMMapHOro ydera OHMOIHOTEYHBIX
($OHIOBBIX MHKPOKOIIHH

Opranmsanusi B OuONMOTEKE XPaHCHHs ApPXMBHBIX MHKPOKOIMH B
COOTBETCTBHM C TNpPABHJIAMH BEIEHHS DPOCCHICKOro cTpaxoBoro ¢onna
JNOKYMEHTOB OHOIHOTEK
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OdopMIeHHE TEXHMYECKOTO Iacmopra OHOMMOTEUHBIX  (QOHIOBBIX
MHKPOKOIIAH

O160p [JOKYMEHTOB s OLMGPOBKH, OCYIIECTBICHHE IIpolecca
onudposku 6ubamoTeyHOrO PoHIA

OcymecTpicHHE B GUOIHOTEKE KOHTPONA KauecTBa IH(MPOBBIX KOIHH,
TpoBepKa KayecTBa H300paKeHHs H YNTAEMOCTH

Opranusands yuera OH(QPOBBHIX KONHH JOKYMECHTOB, KaTaloTH3auys
nu¢poBBIX Komuii B Onbnnoreke

Opranu3anys XpaHeHus THPPOBHIX KOMHH JOKYMEHTOB B GHOIHOTEKe

Pa3pa6oTka perjiaMeHTHPYIOIHX AOKYMEHTOB II0 MHKPOKOMHPOBAHUIO H
omupoBke 6ubAHOTEYHOrO QoI

BenieHre IUIAaHOBO-OTYETHOM JIOKYMCHTAlHH [0 MHKPOKOIIHPOBAHHIO U
onmdpoBke 6ubMOTEYHOrO PoHIA

HeoOxoaumble yMeHUs

OT6upaTs H NOATOTAaBIMBATH JOKYMEHTEI K MHKPOKOIHPOBAHHIO B
6ubmmoTeKe

PaGorars B OHONHOTEKE HA alaparaXx MHKPOKOIIMPOBAaHUS JOKYMEHTOB,
OCYIIECTBJIAITh KOHTPOJIb Ka4€CTBa MUKPOKOIHI

Ocymectiuste B Oubmmorexke  Gubnmorpadmdeckoe  ONMHCAHHE
MHKPOKOTIHi/MAKPOGUIEMOB, BECTH HX HHIMBHAYAIBHBIH U CyMMAapHBIH

yder

Hcmons3oBaTh B OMOIHOTEKE TEXHONOTMH AOJINOBPEMEHHOTO XpaHEHHS
apXMBHBIX MHKpodopM

Ucnons3oBaTh B OHONMHOTEKE TEXHOJOTHM CO3[AaHHA  CTPAXOBBIX
MHKpPOo¢opM ¢ onrd)poBaHHBIX (HaiIOB JOKYMEHTOB

Ot6upaTh ¥ MOATOTABINBATH OUOIMOTEYHEIE TOKYMEHTHI K onu¢poBKe

PaGorarh B OHOIMOTEKE Ha anmaparax OLMQPOBKH JOKYMEHTOB,
OCYIIECTBJISITH KOHTPOJIb Ka4ecTBa IIM(PPOBBIX KOMHA

Bectu yder uMQpOBBIX KONMH JOKYMEHTOB, OCYHICCTBIATh MX
KaTaJIOTH3aLHIO ¥ MHACKCHPOBaHHE B GHOIHOTEKE

O6ecneurBaTh B OMOIHOTEKE XpaHeHHE MH(POBLIX KONHH JOKYMEHTOB

Co3naBaTh HMHCTPYKTMBHO-METOAMYECKYIO JOKYMEHTANHMIO B LEIIX
perylupoOBaHHS TPOLECCOB MHUKpOQHIBMHDOBAHHA U OLH(POBKH
6ubmuoreyHoro GoHOa

CoCTaRNATH IJIAHEI H OTYETHI O OCYINECTBICHHIO MHKPOKOIUPOBAHHS H
olu()pOBKH JTOKYMEHTOB OGHOIHOTEKH

crons30BaTh TEXHONIOTHH paboTH! C aBTOMaTH3HPOBaHHON OUOIHOTEYHO-
MH(pOPMALIMOHHON cucTeMoii GHOMMOTeKH, UMGPOBBIE TEXHOJNOTHH H
TEXHUYECKHE CPEACTBA B mpolieccaX pabOTHl M0 MHKPOKONMPOBAHHIO U
onudposke GubnuoTeuHOoro GoHaa

HeoOxonuMble 3HaHHUA

OcHoBBI OHOMOTEKOBEACHHS, OHOIOrpadoBeicH s, JOKYMEHTOBEICHNS,
KHHATOBEICHHU, HHPOPMATHKH

HopMaTHBHBIE NpAaBOBble aKTHl 10 OMGIHMOTEYHO-MHPOPMANMOHHOM
JESTENHHOCTH, CO3/IAHHIO 3JIEKTPOHHBIX HOKYMEHTOB, MH(OpMaUMOHHOM
6e30MacHOCTH, 3alIMTEe aBTOPCKOro mpaBa B NH(POBO cpexe H
HHTEJUIEKTyIbHONH COOCTBEHHOCTH

KpHTepun 0160pa JOKyMEHTOB JUIsi MUKPOKOIIMPOBAHHS B GHOIHOTEKE

AnnapatHoe obecrnedeHHe NPOIECCOB MEKPOKONUPOBAHHS JIOKYMEHTOB B
oubimoTeke

Tunbl ¥ BHIBI MEKPOKOIHMH/MUKPOQHIEMOB

TexHOIOrMYECKHE IPOLIECCH H3TOTOBIEHMS U HCIIONBE30BaHUS MUKPOGOPM
pasNMYHBIX THIIOB M BUJIOB B 6ubGnuoTeke
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CTaHzAapTHI ¥ YCIOBHS XpaHeHHs: MHKpodopM B Gubanoreke

TIpaBuna U TEXHOIOTHSA NepefaYy MUKPO(OpM B roCy1apCTBEHHBIE OPraHBbI
PETHCTpPALUK ¥ XPaHEHUS

Kputepun oT60pa JIOKyMEHTOB /i1 ol poBKH 6ubmuoTeynoro ¢onna

AnnapatHo-nporpaMMHOe  ofecriedyeHHe ~ mpolecca  OH(POBKH
6ubnuoTeyHoro GhoHaa

®opMaTel, HCIIOJb3yeMBIC Ui ONU(POBKH TOKYMEHTOB OHOIMOTEYHOTO
¢dona

TexHonornueckuii mpouecc OUHPPOBKH JTOKYMEHTOB OHOIMOTEYHOTO
¢donza

ITpaBnia yyeTa ¥ XpaHeHHs UA(POBBIX KONUH TOKyMEHTOB B 6u0imoTeKe

Hopms! npodeccroHalbHOM OHOIHOTEYHON STHKH

Jpyrue xapakTepuCTHKH

BHIMONHAETCA CIELUATHCTOM 110 MHKPOKOIIMPOBAHHMIO H OlH(ppOBKE
JOKYMEHTOB

3.4. O6o6mennan TpyaoBas GyHKIHS

: Karanoru3sanus JOKyMEHTOB, BEJICHHE
HanmeHoBaHHE aus 10KyM » BEI Kox D YpoBeHB 6
CIpaBOYHO-MOMCKOBOTO anmapaTa 6u6IHoTeKH KBANHHKALIH
IIpoucxoxaenve
3auMCTBOBaHO U3
0606meHHo TpynoBoi Opurunan X
OpHrHHAJIa
$yHxumn
Kon PeructpauioHHbI i
OpHrHHajIa HOMCpD
npodeccHOHAILHOTO
CcTaHnapTa
Bo3moxHEIE bubnmoTexapp-KaTaaoru3arop
HauMEHOBAaHHS Beaymmit 6uOnuoTekapb-KaTajJoru3arop
JIOJDKHOCTEH, I'naBHBI GUOIHOTEKapb-KAaTAIOIH3ATOP
npodeccuit

TpeboBanus k
06pa3zoBaHHIO U
o0yueHuIo

Beiciiee o6pazoBanue — OakaiaBpuar

WK

Briciee o6pa3zoBanue (HenpoduiisHoe) — 6akanaBpyaT U JOTIONMHUTENBHOE
npodeccuonanbHoe 06pa3oBaHHe — POrPaMMEI IOBBIIIEHHS KBATHpHUKALHH,
IpOrpaMMEI TIPO(eCCHOHANBHOMN NEPENOArOTOBKH 0 MPOPUITIO
JIeATEIIBHOCTH

TpeboBaHHs K ONBITY
paKTH4eCKOi paboThI

JIs MOIMKHOCTH «BEAYIIMi GHOIHOTEKaph-KaTaIorH3aTop» — CTaX paboTEHI
110 Ipo¢UITIO AEATENLHOCTH HE MEHEE OJHOTO roJa

JIIst OJDKHOCTH «TJIaBHBIA GHOIHOTEKaph-KaTaIOTH3aTOP)» — CTaX paboThl B
JOJDKHOCTH BeAyILEro GHOMHOTEKapsA-KaTa/IOru3aTopa He MeHee TPEX JeT

Oco0bIe ycrnoBHs

JIOIycKa K pabote
Hpyrue PexoMenIyeTcs AOMOIHATENBHOE IPOdECCHOHAIBHOE 00pa3oBaHHe —
XapaKTePUCTHKH IIPOTPaMMBI [IOBBIIEHHs KBATH(HKALKH 110 IPOIITIO AEATENBHOCTH (HE

perxe OTHOTrO pa3a B TpH I'ofia)

JIONMONHATENBHBIE XapaKTEPHCTUKH

HanmeHoBaHue JOKYMCHTA

HauMeHnoBanue 6a30BOii rpyNIbl, JOJDKHOCTH

Ko
A (npodeccnn) win cnenUaIbHOCTH
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OK3 2622 CnenuaymcTsl OHOIMOTEK
EKC - BbubnmoTeKkapp-KaTajJoru3aTop
OKIIATP 20316 bubnnorexkapb
OKCO 8.51.03.06 Bubnroreuno-uHpopManinoHHas JEeITENLHOCTD
3.4.1. Tpynosan pynxuus
AHamMTHKO-CHHTETHYECKas 00paboTKa VposeHs
Hanmenosanne | JJOKYMCHTOB B OHOIHOTEKE Kox | D/01.6 . (nomypoBenb) 6
KBaIMUKALNH
ITpoucxosxaeHue TpyIOBOH Opurmian X 3aMMCTBOBaHO M3
$yHKunn OpHrHHaua
Kon PerucTpantHoHHBIH
OpHrHHAIA HOMeEp
NMpo¢eCCHOHATILHOTO
CTaHAapTa

Tpynosble feHCTBHSI

Cocrasnenue 6H6J’IH01"pa(1)I/I‘{CCKOI‘O OITMCaHu4 MMeYaTHbIX NOKYMEHTOB

CocrapieHue 6I/I6HI/IOI'paQ)I/I‘{CCI(OI‘0 OINHCAHM 3JICKTPOHHBIX JOKYMCHTOB

Hcnonb30BaHHE HALMOHAIBHBIX ABTOPHUTETHHIX (aiiiioB/HOPMATHBHBIX
3aIucei B MaIlIHHOYHTAEMOH ¢dopme npu COCTaBJICHHH
6nbnHOrpa¢MIECKOro ONUCaHMs NEYaTHBIX U 3JEKTPOHHBIX JIOKYMCHTOB B
ouOMHOTEKE :

I/IHIIGKCI/IPOBaHHe IICYaTHLIX M JJICKTPOHHLIX TOKYMCHTOB B O6ubHoTEKE

AHHOTHpPOBaHHE U pedepUpPOBAHHUE IEYATHBIX U JIEKTPOHHBIX JOKYMECHTOB
B OnONHoOTEKE

HeobxoauMble yMeHHS

Hcnonp3oBarh METOJMKH H HHQPOBEIE TEXHOJIOTHH AHAIMTHKO-
CHHTETHYECKOM 00pabOTKH MEYaTHBIX U 3JICKTPOHHBIX JOKYMEHTOB, B TOM
YyHCce METAJaHHBIX, A1 COCTaBJIEHHS OHOIHOrpad)H4ecKoro OIHCaHH,
HMHIECKCUPOBaHHUS, aHHOTHPOBaHUs, pedepHpOBaHHUS

Hcnons3oBath tdbopmatbl 9JIEKTPOHHONH/MAIMHOYHTAEMOA
KaTaJIOTW3alHOHHOM 3alKMCH HA MEYaTHBIE U 3JIEKTPOHHBIE JOKYMEHTHI B
6ubnuoTexe

Pa6otats c CHCTEMOH HAMOHATBHBIX aBTOPUTETHBIX
¢paiiioB/HOPMATHBHBIX 3alACEll B MalIMHOUHTacMOi Gopme B GuGIHOTEKE

Pa6otath ¢ 6u6IHOTEUHO-OHOIHOrpaduUeCKUMH KIIACCH(HKAMOHHBIMH
CHCTEMaMH, pyOpuKaTopaMu, HH(OPMalHOHHO-TIOMCKOBBIMH Te3aypycaMHy

HpI/IMeHHTL MCTOAbI I/IH(I)OpMaI.IPIOHHOFO aHajiy3a TEKCTOB B IIPOHECCaX
aHAJIHTHKO-CHHTETUICCKOH 06p360TKPI Ie4aTHbIX H  IJICKTPOHHBIX
JOKYMCHTOB

Heob6xoauMele 3HaHHS

OcHoBBI 6u6MHOTEKOBEAEHHS, OHOMHOrpadoBeieHHs, JOKYMEHTOBEICHHS,
HMHQOPMATHKH, TEOPETHYECKHE OCHOBbl  aHAIMTHKO-CHHTETHYECKOH
00paboTKH JOKYMEHTOB

HopMmaruBHEIE IIpaBOBble aKThl IO OHOMHOTEYHO-HHGOPMALHOHHOMH
JIEATENBHOCTH, uHpopMaiMoHHON  Oe3omacHOCTM M 3alluTe
HHTEILIEKTYyTbHON COOCTBEHHOCTH

Cranjaptsl GHOGIHOrpagHUIECKOro ONMCAHMS MEYATHBIX H INEKTPOHHBIX
JOKYMEHTOB, MHJEKCHPOBaHHsA, aHHOTHPOBaHHA, pedepupoBaHus,
CO3IaHMs METaJaHHbBIX

Bugpi M MeTOAMKH OuOmHorpaguyeckoro ONMCaHMsA MEYATHBIX H
3JIeKTPOHHEBIX JIOKYMEHTOB, IIOPS/IOK M IPaBUJIA €TO COCTABIICHAS
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dopMarsl 3IEKTPOHHOM (MAIIMHOYHTAEMOMH) KaTaNOTH3allMOHHON 3alkCH
Ha IeYaTHhIE ¥ 3JIEKTPOHHBIC JOKYMEHThI B OMOIHOTEKE

HanuoHanbHbIH KOMMYHHKAaTHBHBIH ¢dopMmar HpeACTaBIICHUS
ABTOPUTETHLIX/HOPMATHUBHBIX 3alliCeii B MAIIMHOUYMTAEMOH Gopme
MeToMKH, TEXHOJOTMM M JTalbl HWHICKCHPOBAHHS NOKYMEHTOB B
6ubnuorexe

JIMHrBUCTHYECKHE cpencTsa 6u6IHOTEYHO-MH(POPMAITMOHHOM
JIEATEIEHOCTH

Tennenuuy pa3BUTHS TYMaHUTApHBIX, TOYHBIX M €CTECTBCHHBIX HayK,
XyJI0)KECTBEHHOM JIMTEPaTyphl, HCKYCCTBa

Hopmsl mpod)eccCHOHATILHOM OGHOMHOTEYHOM STHKH

Jpyrue XapakTepuCTHKH | -

3.4.2. Tpyaosas pyHKuHus

OpraHu3anus ¥ BeJcHUE Vposens
HaumeHoBaHue | SNIEKTPOHHBIX/TPAJUIMOHHBIX KaTaJIOrOB Koo | D/02.6 | (momypoBeHs) 6
OMOIHOTEKH KBATH(HKaIHH

[MpoucxoxkaeHHe TPYTOBOM

P Opuruxan X | 3aMMCTBOBaHO M3 OPHIHHANA

Kon PeructpaumoHHsrit
OpUTHHAJA HOMEp
npoecCHOHANILHOTO
CTaHAapTa

Tpynossle neiicTBUA Onpe/ieNieHue TEXHUYECKUX, JIHHTBUCTHYECKMX H IPOTPAMMHBIX CPCICTB
SIEKTPOHHOM KaTaJoru3auuy B OHOImoTeKe

Onpenenenue moneil gopmara KaTalorusallMM H HHTepdeica momcka
JIOKYMEHTOB B 3JIEKTPOHHOM KaTayiore 6uOMoTEKH

Co3nanne Gubnnorpaguyeckux 3ammceil B COOTBETCTBHH ¢ (opmarom
AaBTOMAaTH3MPOBaHHOH O6Hu6IHOTEYHO-MH(POPMAIMOHHOH CHCTEMEI
6ubIoTeKH

Penaxtuposanue Gubmuorpagudeckux 3ammceif, KOppEKTUPOBKA 3alUCei,
HOJYIEHHBIX METOJIOM 3aHMCTBOBaHHS

Co3/jaHue CBOJHEBIX 3JIEKTPOHHBIX KaTaJOroB OHOMHOTEK

CoctaBneHue OuOaMorpaduyeckMx  ONHCAaHHA  JOKYMEHTOB  JUIA
TpaJMIHOHHEIX (KApTOUHBIX) KAaTalOr0B, KApTOTEK OMOIHOTEK
®opMHupoBaHKEe MacCHBa M PEJaKTHPOBAHHE TPAJMLHOHHBIX KaTaJloroB
OnOIMoTEeK

Co3paHue BCIOMOraTelIbHOrO IOMCKOBOTO ammapara K TpPaJHIMOHHBIM
Karajoram OHOIHOTEKH

OpraHu3alys peTpOKOHBEPCHH TPAJAUIMOHHBIX KaTAJIOr0OB OMOIHOTEK
Co3aHye UMHDK-KaTanoros OHOIHOTEK

JIOKyMeHTallMOHHOe ~ ofeclevyeHHe W CIPaBOYHO-METOAMYECKOE
COTIPOBOY/ICHHUE TPOLIECCOB KAaTAIOTH3allH B GUOIHOTEKe

Heo6xoauMble yMEHUSA Mcrosb30BaTh TEXHUYECKHE CPEICTBA aBTOMAaTH3HPOBAHHOTO pabodero
MeCTa Katajorusaropa

Mcnop30BaTh METOJMKM M TEXHOJOTMH co3faHusA OuOIHOrpaduyecknx
3anmceil (OpUrHHAIbHBIX, 3aMMCTBOBAHHEIX)
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BBomuTh B ONEKTPOHHEIM Karajor OuOnumorexu OmGmorpaduyeckue
3alIMCH B JHAJIOTOBOM M IIAKETHOM PEXHMMaXx C yAAICHHBIX HIIH JOKIbHBIX
TEPMHHAIOB

Hcnons3oBath B 6ubnuorexe ¢dbopmaTthi MaIITHOYHTAEMOM
KaTaloTM3alHOHHOM 3amucH: Oubuorpaduyeckux JaHHBIX, aBTOPUTETHBIX
¢aiinos, K1acCH(PUKAMOHHBIX JaHHBIX

Hcnonp3oBats JIMHTBUCTHYECKHE cpencTBa OUOIHOTEYHO-
HH(OPMAIIMOHHOH AEATEILHOCTH

IIpuMeHSTh METOJMKM M TEXHOJOTMH OpTaHHM3alMH, BENCHUI WU
PENAKTUPOBAHHS JNEKTPOHHOTO KaTanora 6u6IMoTeKH

Ucnonb3oBaTh B OMOIMOTEKE TEXHONOTHM pabOThI B PEXHMax
HEHTPAIN30BAHHOM, KOONEPaTHBHOH H KOPIIOPaTHBHOM KaTaJOoru3alluu,
CO3JjaHKs U BEJICHHs CBOJHBIX JICKTPOHHEIX Karaloros 6M61MoTeK

Hcnonp3oBats METOMMKHM OpPTraHM3alH, BEACHHWA H pPeIaKTHPOBAHMS
TPaAMLHOHHEIX KaTAIOTOB M KapTOTEK OMOIHOTEKH

Co3/iaBaTh METOAMYECKYIO JAOKYMEHTALHMIO IO OPraHM3alMH ¥ BEICHHIO
3JIEKTPOHHBIX/TPaJHIMOHHBIX KaTaloroB OHOJIMOTEK

HeobxomuMeie 3HaHNA

OcHOBBI OMOIMOTEKOBEACHU, OuGIMorpagoBeicHUs, JOKYMEHTOBEICHN,
HH(OPMATHUKHU, KATATOTOBEICHHUS

HopMmaTHBHbIE NpaBOBEIE aKThl N0 O6H6IHOTEYHO-MH(OPMALMOHHOM
IEATENIbHOCTH,  HMH(QOpManuoHHOH  6e3omacHOCTM M 3amuTe
HHTEJUIEKTYQTbHOH COOCTBEHHOCTH

CTaHIapThI ¥ [IPaBHJIa aHATTHTHKO-CHHTETHIECKOH 06pabOTKH NEYaTHBIX U
JNIEKTPOHHBIX JOKYMEHTOB B OHO/IHOTEKE

(I)OpMBI " BUJBI OHMOJIMOTEUYHBIX KaTaJIorOB

TexHonornyeckde IMpOLECCHl MAIOMHOYATAEMOH  KaTajoru3aluH B
ononmoTEKE

®opMartsl 3IeKTPOHHOH/MAIIHHOYMTAEMON KATaJIOTH3aMOHHON 3alliCH B
OuOJInoTEKE

HanuoHaIpHBIM KOMMYHHKATHBHBIH opMmar ABTOPHTETHBIX/HOPMaTHBHBIX
3anucen

JImHrBHCTHYECKHE cpencTBa OuOIHOTEYHO-HHPOPMALHOHHON
JIEATENBHOCTH

TeXHOJIOTHH W METOJAMKA BEICHUS 3JIEKTPOHHBIX KaTajaoroB 6H6J’IHOTCK,
BKJIIIOYasa CBO/IHBIC

TexHONOrHM KOPIOPATUBHOM KaTaJoru3aluy B 6M6aHoTeKax

MeToAHKa M TEXHOJOIHS OPraHM3alM¥ W BeJCHHA an(aBUTHOTO H
CHCTEMATHUYECKOro Karajora B Oubnmorexe

TexHonoruu ® cHocoOBl PETPOKOHBEPCHHM M KOHBEPTAIlMH KaTajloroB
oubmoTex

TeXHONOrHH CO3AaHNA UMHUIK-KaTAJIOroB ONOIHOTEK

OcHOBBI M TCHAECHIHH Pa3BHTHA COLMAIIBHO-TYMAHHTAPHBIX, TOYHBIX H
€CTCCTBCHHBIX HaYK, Xy,HO)I(CCTBeHHOﬁ JIMTEPATYPEl, HCKYCCTBA

HopMs! ipodeccHoHaNbHOM OMOIMOTEYHON ITHKU

Jpyrue xapakTrepuCTUKI

3.5. O6o6mennan TpyaoBas GyHKIus

HaumeHoBanue

Bu6nuorpaduyeckas ¥ HHPOPMAIHOHHO-
aHAIMTHYECKad JCATEILHOCTh B OHOIHOTEKE KBaUUKALHH

Kon E Vposens 7
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IIponcxoxaeHne
00001weH O TPy AOBOH Opurunan X 3aHMCTBOBARO 13
OpHruHana
¢GyHKUNH
Kon PerucTpaunoHHbIiH
OpHruHajila HOMEP
npohecCHOHATILHOTO
cTaHzapra
Bo3mosxHbIE BuGnuorpad
HAaMMEHOBAHHUSA Benymmuit 6u6muorpag
JIOJDKHOCTEH, I'napueiit 6ubmiorpad
npodeccuit Bubnuorpad — 3xcnept no udpoBEIM pecypcam

Coenuanuct o GHOIHOTEYHO-MHGOPMAITMIOHHOMY KpacBeIEHHIO
[1aBHBIH CIIEMUAIMCT 10 6HOIMOTEYHO-HHPOPMALIHOHHOMY KPaeBEACHHIO

TpeboBanud k
0o0pa3oBaHMIO H
00y4CHHIO

Bricmee o6pa3zoBanne — 6akanaBpuar

78)17

Bricmee o0pa3osanue (HenpoduiIbHOE) — OaKajaBpHar H JONOIHATENIBHOE
npodeccHoHATBHOE 06pa3oBaHHE — MPOrpaMMbl IOBLINICHHS KBaIM(pHKauuy,
IPOTPaMMBbI IPO(GECCHOHATEHOH IEPENOAroTOBKH 110 MPOQHILIO
IeATENbHOCTH

20 121

Briciiee o6pa3oBaHHe — MarucTparypa

HIIH

Bricimee o6pazoBanue (HempodunbHOe) — MarucTparypa v AOMOJHUTENBHOE
npodeccHonanbHoe 06pa3oBaHKe — IPOrPaMMBI OBLINEHHS KBaTUpuKamuy,
IIpOrpaMMBbl IPodecCHOHATEHO#M IEPENOATOTOBKH 10 MPOoduIio
JIEATEIbHOCTH

TpeGoBaHUS K OIBITY
NPaKTH4ECcKO# paboThI

JIna OIKHOCTH «BeyIuii Gubanorpad» — MarucTpaTypa WiH CTax paboThl
110 IpOdUITIO AESATENBHOCTH HE MEHee OJIHOTO rojia

JInst JOJDKHOCTH «TJIaBHEL Gu6morpad» crax paGoThl B IOJDKHOCTH
Bexymero oubmuorpaga He MEHEE TPEX JIET

Jlna no/mkHOCTH «GubIHorpad — 3KcnepT o mupoOBLIM pecypcam» —
MarucTpaTypa MM CTax paboThI MO MPOQUITIO NEATENBHOCTH HE MCHEE IIATH
ner

JU1st IOJDKHOCTH «TTIaBHBIA CHELMATHCT N0 6MOIMOTeYHO-
MH(POPMALHOHHOMY KPaeBeICHHIO» CTaX paboThl Mo mpoduimo
JIEATEILHOCTH HE MEHEE TPEX JIET

Oco0Oble ycioBus

Jonycka K paborte
Hpyrue PexoMeHyeTcs IONOIHUTENBHOE NpodeccHoHaIbHOE 00pasoBaHue —
XapaKTePUCTHKH IPOrpaMMBbl TIOBBIMIEHHA KBATH(HKALMH 10 TPO(UIO AEATENLHOCTH (HE

pexe OJHOTO pa3a B TPH rofia)

JlonmoTHUTENbHBIE XapaKTEPHCTHKA

Haunmenopanue Koxn HanmenoBanue 6a30Boil rpyInsl, JODKHOCTH
JOKYMEHTa (mpodeccun) nim cnenuantbHOCTH
OK3 2622 Crenupanictsl 6HOIMOTEK
EKC - Bubmorpad
- I'naBubii Gubmuorpad
OKIIATP 20313 buGnuorpad
20647 I'naBue1i OubMoOrpad
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OKCO 8.51.03.06 BubnuoreuHo-uHGOPMALMOHHAs AEATEIbHOCTD
8.51.04.06 BubnnoreuHo-uHGOpMaLMOHHAS AEATENILHOCT
3.5.1. TpyaoBasa pyHKUHSA
CnpaBouHo-0uGIMorpaduIecKoe v
6CiTy)KHUBaHHE B CTAlAOHAPHOM H POBCHE
Haumenosanme | 00 C ) RABAHHC alMoHapHO . Kox | E/01.7 | (momypoBenb) 7
JUCTAHIHOHHOM PEXHMax I0JIb30BaTeIeH KBATHOHKALIN
6uOIMOTEKN
IMpoucxoxaeHue TPyAOBOH Opuruman X 3auMCTBOBAHO M3
dynkpn opHuruHaja
Kon PerucrpannoHHbIH
OpUTrHHaNA HOMeEp
npo¢eCCHOHAIBHOTO
CTaHzapTa

TpynoBeie neiicTBHA

Ilpuem u o6paboTka 3ampocoB Ha TIoHMCK Oubmmorpaduyeckoit u
dakrorpapuyeckoii HHPOPMALUM B CTAHOHADHOM H JUCTAHIMOHHOM
pexuMax CIpaBoYHO-6ubGIHOrpatdHueckoro o6CTyKUBaHHS NONb30BATENeH
OubIMoTEKH

Onpenenenne 6aszel GuOnHorpadmueckoro/axrorpadpuyeckoro MOUCKA,
BBIABJIEHME PENIEBAHTHBIX HHPOPMALMOHHBIX PECYPCOB sl yAOBIETBOPEHHUS
3aIpoCOB I0JIb30BaTELsi OHOIHOTEKH

ITonck MEGOPMAIIMOHHBIX PECYPCOB IO 3a1pOCy I0/Ib30BaTeENd GHOMHOTEKH
C HCHONB30BaHHEM CIIPaBOYHO-TIOMCKOBOTO  ammapara OubimoTekwy,
CBOJIHBIX/KOPTIOPaTHBHEIX KaTAIOroB GHOIHOTEK, NEKTPOHHBIX OHONHOTEK,
IOMCKOBBIX CEPBHCOB HMH(POPMAIMOHHO-TEIEKOMMYHHKAIMOHHON ~ CETH
«HTEpHETY

Bemonnenne 6GubnHorpadMYecKuX CHPABOK IO 3alpocy IOJIB30BAaTEl
6u6IMOTEKH B CTAIIMOHAPHOM H AWCTAHIHOHHOM pEeXHMax

KoncynpTupoBaHue  moib3oBateneidi  Oubmmorekm B mporeccax
CTAaHOHAPHOr0 W MCTAHIMOHHOTO CIIPaBOYHO-OMOIHOrpaduyecKoro
obciryXuBaHus

OpraHu3anus, BeIleHHE 1 y4eT B Ou6anoTexe GoHa BHTOIHEHHBIX CIIPaBOK
B 2JIEKTPOHHOM/TpaJuIIHOHHOH popme

Oprauusanus oOpaTHOM CBA3M C INONBE30BATENSMH OHONHOTEKH B LIEAX
aHanM3a pEeNeBaHTHOCTH 7} pe3yIBTaTUBHOCTH CTIpaBOYHO-
OoubIMorpapuIecKoro o0CIy)KHBaHHU

HeobGxoauMbie yMeHHS

OCymecTBIATH IPHEM M YTOYHEHHE 3alpOCOB I0Nb30Batenell GuOImoTeKH
Ha OuGmumorpapuyeckyro M  akrorpapuyeckyro HMHpOpMaUMIO B
CTAal[HOHAPHOM U JUCTAaHIMOHHOM PEXHMaX

OcymecTBIATE BEIOOP HHPOPMAIHOHHO-TIOMCKOBO CHCTEMBI H ONIPEIEIATh
ONTHMAJBHBIN IyTh IIOMCKA OTBETA, PEIEBAHTHOIO 3alpoCy MOJIB30BaTENs
oubnIHoTEKH

Hcnonb3oBath B OHMONMOTEKE METOAMKHM M TEXHOJIOTHH BBIIIOJIHECHUS
oubnuorpapuueckux, pakrorpapHIECCKUX, aHATUTUIECKHX, METOAMIECKHX
CIPaBOK

OcymecTBisTh B 6H6IMOTEKE MOUCK IO deMeHTaM Gubnmorpaduyeckoro
ONHCaHMS, KITFOYEBHIM CJIOBaM, IpeIMETHBIM pyOpukam,
KJIacCH(UKAIMOHHBIM HH/EKCAaM, B TOM YMCJIE C UCTIONB30BAHHEM CETEBBIX
MH(OPMAIMOHHBIX PECYPCOB H NIEKTPOHHBIX 6ubIHOTEK
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CocraBiaTe Oubnuorpaguyeckue ONMHUCAHUS AOKYMEHTOB PasHBIX THIIOB H
BUJIOB:  II€YATHBIX, OJIEKTPOHHBIX Ha  (HU3MYECKHUX  HOCHTEILX,
HHCTAUIHPOBAHHBIX, TIOKAIBHOTO H CETEBOr0 PAaCIIPOCTPAHEHH, B TOM YUCIIC
MYJIbTUMEIUHHBIX

CTpyKTypupOBaTh, paHXHpOBaTh, 0OpabaTeiBaTh M  TPEACTABIATH
pe3ynbTaThl MH(GOPMAIIMOHHOTO MOMCKAa, B TOM YHCJIE C NPUMEHEHHEM
O6HOIMOMETPHIECKHX METOJIOB

HUcnons3oBarh B 6uOIHOTEKE (bOpMBI K MCTOJHI CBI3bIBAHHA U CBEPTHIBAHU
nH(bopmaunn, B TOM 9HCJIE THNICPTECKCT, THIICPCCHUIKH, METAJAHHLIC

Hcnonp30BaTh METOAMKH W  HHPOPMAIMOHHO-MIOHCKOBBIE — CHCTEMBI
I dEpEHIIMPOBAHHOTO CIIPaBOYHO-OGHOIHOrpaduIeckoro o0CIy KHBAHHS
npodecCHOHAIBHBIX chep AEATEILHOCTH

IIpuMersTs  UuGpOBBIC TEXHOJNOTHH B MpOLECCAX  CIPABOYHO-
6u6HOrpadMIECKOro 00CIy)KUBaHHUS NI0JIb30BaTeNeH GHOIHOTEKH

OcymiecTBISTE y4eT W AHaNM3  pe3yIbTaTHBHOCTH  CIIPaBOYHO-
6ubnuorpaduyeckoro o6CIy)KUBaHUA B CTallMOHAPHOM M JAMCTAaHUHOHHOM
pexuMax, B TOM 4YHCI€ Ha OCHOBE OpraHM3alHH OOpaTHOH CBS3H C
[I0JIL30BaTEIAMHA OUOIHOTEKH

HeobxoauMbie 3HAHHSA

OcHOBHI 6H6MHOTEKOBEAEHHS, OuOMMOrpadoBeIeHUs, JOKYMEHTOBEAECHHUS,
nHPOPMATHKH, HHPOPMAIIHOHHO-6HOIHOrpadHIecKoi NS TETLHOCTH

HopMmaTuBHbIE TpaBOBblE aKTBl IO OGHOIHOTEYHO-MH(POPMALHOHHOM
ZeaTeIbHOCTH, HHpOpMAIIMOHHO# 6€30MacHOCTH, 3alllATe aBTOPCKOTO MpaBa
B 1M(QpPOBOH cpelle, MHTEIUIEKTYAIbHOH COGCTBEHHOCTH, NEPCOHAIBHBIX
JaHHBIX

Teopus, opranu3anus ¥ MeToANKa 6ubnmnorpaduyeckoi, HH(POPMAIHOHHO-
AHATHTHYECKON ACATEIILHOCTH OHOIHOTEK

CnpaBouHo-6uGmmorpaduueckoe obcmyxuBanue audQepeHINPOBAHHBIX
rpyIi NoJib30BaTelicii OuOIHOTEKH

LindpoBrie TEXHONOTMH W WX NpUMEHEHHE B OHMOMMOTeKax B mporeccax
noucka, 00paboTKH, aHAIN3a, CTPYKTYPHPOBAHHS H MEpeAavd JOKYMEHTOB i
JaHHBIX

Knaccuduxamus OGubnuorpaduyeckux u (akrorpadpuaeckux 3ampocos
nojb3oBareneii 6MOIHOTEKH U BBHIIOIHACMBIX CIIPaBOK

Buapl 1 MeToasl MHGOPMAIMOHHOTO NOHMCKA, B TOM YHCIE B CETEBBIX
HH}OPMalMOHHBIX pecypcax

Texnonoruu TmpueMa W  BBIIOJHEHHA UHGOPMALMOHHBIX  3aIPOCOB
noJib30BaTeIei OMOMMOTEKH, B TOM YHCIIE C HCIOJNB30BaHUEM IHQPPOBBIX
TEXHOJIOTHH

Meronsl M TEXHOJNOTMH IIOMCKa [O 3eMeHTaM Oubnmorpaduaeckoro
OIHCAHUS, KITIOYEBBIM CJIOBaM, MPEAMETHBIM pyOpuxam,
KJI1acCH(VKAIMOHHBIM HHIEKCAM

Cranzaptel ¥ mnpaBuia OHOIHOrpagHIECcKOro OMMCAHUS NEYATHBIX H
JJIEKTPOHHBIX JOKYMEHTOB Da3sHBIX THIOB H BHJIOB, IPEICTABICHUA
METaIaHHbIX

CnpaBo4HO-TIOMCKOBBIH  anmapar OHONMOTEKH, MOHCKOBBIC —CEPBHCEHI
KpynHeHmux OHONHOTEK, OTPacieBhIX HHPOPMAUMOHHBIX LECHTPOB,
HAIMOHAIBHBIX H IIOOATBHBIX CETEBBIX PECYPCOB

OCHOBBI U TEHACHIMH Pa3BHTHA COLHAIBHBIX, T'YMaHHTapHBIX, TOYHBIX H
€CTCCTBCHHBIX HAYK, XYI[O)KGCTBCHHOﬁ JIATEPATYypPhl, UCKYCCTBA

Hopwms! ipodeccHoHanbHOR 6UOIHOTEYHOM 3THKH

Hpyrue

XapaKTEPHUCTHKH
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3.5.2. Tpynosas pyHKUHSA

HudopmanuoHHOE 06CTyKHBAHHE B VpoBeHs ,
Haumenosanue | CTAIIMOHAPHOM M JMCTAHIIMOHHOM peXHUMax Kon | E/02.7 (nonyposens) | 7
MoJIs30BaTeNeii OubIMoTeKH Kpamudukaw |

IpoucxoxaeHue TpyA0BOH
Pynxupy

3aUMCTBOBaHO M3

Opurunan =~ X
OpHruHaia
Koxn PerncTpaloHHbI
OpUrHHaIa HOMEP
npo¢)eCCHOHANBHOIO
CTaHAapTa

Tpynossie neficTREA

W3yuenne/BpsBicHie  HHQOPMANMOHHBIX  MOTPEOHOCTEH  OTACTBHBIX
COMUALHBIX ¥ NPO(ECCHOHANBHBIX TPYILI N0NIb30BaTeNei OMOIHOTEKH

Onpenenenue pecypcHOM ©6assl JUIA  OpraHM3auMH HHQOPMAUMOHHOTO
obcnyXuBaHMsS ~ NOJb30BaTeNeli  OMONMOTEK B CTAUMOHApDHOM |
JUCTAHIMOHHOM peXHMax

OcymectBienne nupdepeHINpoBaHHOr0 HHPOPMHUPOBAHMS OTIEIBHBIX
KaTeropuii monp3oBareneii GHOMHOTEKH B CTALMOHAPHOM M JAUCTAHIHOHHOM
pexuMax

Opranu3anus MaccoBOro HHGOPMHpOBaHHUs IONb30BaTENel OHOMHOTEKH B
CTALHOHAPHOM M JHUCTAHIIMOHHOM peXXUMax

I[IpoBeseHre MacCOBBIX HH(OPMAIMOHHEIX MEPONPHATHA JUIA OTACIBHBIX
KaTeropuii noip3oBareneil OHOIHOTEKH

[IpoBeneHMe KOHCYIbTAalHi W  Meponpuatuii 1o  (HOPMHPOBAHHIO
MH(OPMAMOHHOM KYJIBTYphI MONB30BaTeIeH GUOIMOTCKH

IIpenocraBnenne JocTyma K IOpTalaM M HMHTEPHET-pecypcaM |
KOHCYNIbTHPOBaHKE MOJb30BaTelel Ombmmorexu mo pabore ¢ mopranamu
rOCYJapCTBEHHEIX YCIYT H HMHTEPHET-PECYPCaMH, [PEJOCTaBIIIOIIMH
00pa3oBaTeNIbHbIE U COLMAIBHBIC YCIIYTH, aDXUBHBIC JOKYMEHTBI

IIpenocrasiesne HHGOPMALMOHHBIX YCIYT B OMOLUIL HAyYHOH, TBOPYECKOH,
o6pa3soBarebHOM JeATe/IbHOCTH NOJb30BaTeNeH OHOJIMOTEKH: perucTpauus 1
pabota ¢ OOBEKTaMHM HHTEIUIEKTYaJIbHOH COOCTBEHHOCTH, odopmiieHHE
HayuyHbIX paboT, [EHOHHpOBaHME pYKONHCEH, INpOBEpKa TEKCTa Ha
3aMMCTBOBaHMS;, WHPOpMALMOHHAs MOAJEPKKA M CONPOBOXKACHHE HAYYHBIX
HCCIeI0BaHUM

IIpenocTaBneHHe YCIyr [0 MNPOBENECHHIO IIOMCKA OHOMHOMETPHYECKOH
uadgopMauM¥ B  HAayKOMETPHYECKHX aHAIMTAYECKHX CHCTEMaX, IO
nyONMKaNMOHHBEIM — PEHTHHraM;  OCYIIECTBIEHHe OHOIHOMETPHYECKOrO
MOHHTOPHHTA

Or6op, OLECHKA ¥ HCHOJL3OBAHME PECYPCOB  OTKPBITOTO  JIOCTYINa,
KOHCYJILTHPOBaHHe I10JIb30BaTelNell OHONMHOTEKM MO CepBHCaM H pecypcam
OTKPBITOTO IOCTYIa

IIpenocTaBiende CHEHHANM3HPOBAHHBIX HH(OPMALHOHHO-AaHATHTHIECKUX
yoIyT [0 3anpocaM HMHAMBHOYANbHBIX TOJb3oBareledl OHOMHOTEKH H
OpraHu3aLHH

Cosmanwe B  OubnmoTreke  ycnoBuil i HMHGOpMANHMOHHOrO
camMo006CTyXiBaHUA [10/1630BaTelIeii OHOIHMOTEKH

OpraHu3aisi 06paTHO} CBSI3H C NONb30BaTENSIMK OMOIHOTEKH, y4eT ¥ aHAIIA3
pe3ynsTaTHBHOCTM (GOPM H METOJOB HMH(GOPMAUMOHHOTO OOCIYKHBAHHS
MOJIB30BaTENEH




37

HeoOxonumsbie yMEHHUS

Hcnonb30BaTh COLHOJIOTHYECKHE H MApKETHHIOBBIE METOABI HM3YyYCHHS
HHPOPMALUOHHBIX noTpeOHOCTEH pEaIbHBIX  H MOTESHIHAIBHBIX
NoJIb30BaTejieil OHONHOTEKH, B TOM YHC/IE€ C NpPAMEHEHHEM IHPOBBIX
TEXHOJOTHI

OcyIecTBIATE pUeM B 00paboTKy 3aIpOCOB Mob30BaTeNell 6ubIMoTeKH Ha
MHQPOPMAIIMOHHOE OOCTy)XHBaHHE B CTallMOHAPHOM M JHUCTAHIHOHHOM
pexumMax

UcnonpzoBath B OuOIHOTEKE MeETOABI HHPOPMAIMOHHOrO MOHCKa IIO
pasIMYHGBIM [OMCKOBHIM [1apaMeTpaM B TPAJAMIMOHHBIX ¥  CETEBBIX
uH(pOpPMaIHOHHBIX pecypcax

Wcnonb3oBath B OMOMHOTEKAaX TEXHOJOTMM MPENOCTAaBIECHHUS  yCIIyT
MHJIMBHYaJILHOr0, FPYIIIIOBOTO H MaCCOBOr0 HHYOPMHUPOBAHHS

Vicnonp30BaTh METONHKM M TEXHOJNOTHH OpraHM3ali¥ W IPOBEACHHA
MH(OPMALMOHHBIX MEPOIPUATHH I OTICIBHBIX KaTeropHii mosib3oBaTesnei
OHONMMOTEKH

OxaspiBaTh B OHOMHOTEKe WHQPOPMALMOHHBIE YCIYTH C [OMOIIBIO
HH}OPMAIIOHHO-KOMMYHHKALHOHHBIX TE€XHOJIOTHH, OGHOIMOTEYHEIX CaHTOB,
CETEBBIX COIUANIbHBIX CEPBHCOB

[IpuMeHATH cTaHAapTs! GuGIHOrpadguUecKOro ONMCaHUA JOKYMEHTOB Pa3HbIX
THIIOB ¥ BHJIOB

Ucnons3oBaTh B OHOMHOTEKax cpeAcTBa HHGOPMAIMOHHOIO IIOHCKA,
SKCTParupoOBaHUs JOKYMEHTOB H JAHHLIX M3 JJIEKTPOHHHIX, B TOM 4HCIIE
CETEBHIX, PECYPCOB '

PaGorats B OMONMOTEKE ¢ OHIAMH-cepBUCaMH H HH(OpMalMOHHBEIMU
pecypcaMH OpraHoB TOCYIapCTBEHHOTO YIpaBlieHHs, 06pa3oBaTelbHBIX
y4peXACHHI, OpraHu3alii COIMOKYJILTYPHOM cdephl

PaGorarr B OMONMOTEKE ¢  JNIEKTPOHHBIMH  HAIHOHAIBHBIMH U
MEKIYHAPOJHEIMH PErHCTPAIMOHHBIMA H HHPOPMAIIHOHHO-aHATUTHICCKHMH
cUCTeMaMH, B TOM 4HCJe HAyyHOrOo LMTHPOBaHHA H JICTIOHHPOBaHHUS
IOKYMEHTOB;  TIONB30BaThCsi  OUGPOBHIMH  miargopMamMu  HayqHOH
andopmanuu, GHOIHOMETPUUECKMMHA H HAYKOMETPUYSCKUMH CEPBUCAMH

PaGotars B OMOJHMOTEKE C pecypcaMH OTKpPBHITOrO JOCTyNa M OTKPBITHIX
JTAHHBIX

Wcnons30BaTh HU(POBEIE, B TOM YHCIE MYJIbTHMEAHAHBIC, TEXHOJIOTUH MPH
NpoBeJIeHNH B GuOIHOTEKE MACCOBBIX HH(OPMAIMOHHBIX MEPOTIPHATHIA

OpraHH30BbIBaTH OGPATHYIO CBA3b C IOTPEOUTEIIMH HHPOPMALIMOHHBIX YCIYT
GUONMOTEKH, B TOM 9HCJIE C TOMOIIBIO CETEBBIX IUTOMAN0K OHOIHOTEKH

Hcnonb30BaTh METOAUKY yYETa M aHANH3a Pe3yTbTATHBHOCTH CTAllHOHAPHOTO
H JUCTaHIHOHHOTO HHGOPMAIMOHHOTO OOCIy)KMBaHHs IOJIb30BaTENeH
6MOMIMOoTEKH

HeoOxoaumele 3HaHUS

OcHOBBl OuOmHOTEKOBeneHUs, OubGnMMorpadoBeneHMsl, TOKYMEHTOBEICHHUS,
HH(POpPMATUKH, HH(POPMALHOHHOTO MapKeTHHIa, 6ubnuomMeTpuH,
HayKOMETPHH, [OCYJApPCTBEHHOH MONHTHKM B cdepe KylnbTypbl, HayKH H
06pa3oBaHHs, TCOPHH COLMATBHBIX KOMMYHUKAIHH

HopMaTuBHBIE INpaBOBHE aKThl 1o  6uGnHOTEYHO-MH(OPMAIMOHHON
JeATeNbHOCTH, HHPOPMaLHOHHON 6€30I1aCHOCTH, 3allIiTe ABTOPCKOTO paBa B
nupoBoii cpejie, KHTEIUICKTYaIbHOH COOCTBEHHOCTH, NEPCOHATILHBIX NAHHbIX

Teoplm, opraHu3anms, METOAUKH H TCXHOJOTHH I/IH(I)OpMaIII/IOHHOI‘O
OGCHy)I(HBaHI/I}I MOJIb30BaTeNnei O6uOIHOTEKH B CTallHOHApPHOM H
JUCTAHIIMOHHOM PEXXHMaX

ColHONIOTMYECKAE H MApKETUHIOBBIE METOAbI M3y4eHHs HH()OPMAUHMOHHBIX
noTpe6HOCTEH pa3MYHEBIX IPYII I0Jb30BaTe/el OubIHoTeKH
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MndopmanronHas #HPpacTpyKTypa obmecTBa, HHPOPMALIHOHHBIE PECYPCHI
r706anbHbIX ¥ HAlHOHAJIBHBIX CETEBBIX MOMCKOBBIX CEPBHCOB

CrpaBOYHO-TIOMCKOBEIH  anmapar OMOIMOTEKH, IOHCKOBBIE  CEPBHCHI
KpynHedmmux  OHOMMOTEK/HHPOPMALMOHHBIX  IEHTPOB,  OTPACIEBBIX,
HALMOHAILHEIX H [TOOABHBIX CETEBBIX PECYPCOB

TunoBble AIrOPUTMBI M HHCTPYMEHTH HH(MOPMAIMOHHOIO IIOHCKAa B
JIOKANBHBIX U CETEBBIX pecypcax

IInpoBbie TEXHOJIOTHA U UX MPUMEHEHHE B Ipolleccax NOUCKa, 00paGoTKy,
aHanM3a, nepeiaun JOKYMEHTOB M IaHHBIX B 6HOIHoTeKax

Cranpaptel ¥ mnpaBmwia OGuOMMOrpaguYecKoro OIHCaHHS IOKYMCHTOB B
6MOIMOTEKAX: MEYATHBIX, OJJIEKTPOHHBIX, HHCTAVIAPOBAHHBIX, CETEBBIX
JIOKIBHBIX 1 YJAICHHBIX

Texnorornk M  [pPaBOBBIE HOPMBEI  paboTBI € JJIEKTPOHHBIMH
rOCyAapCTBCHHEIMH PETHCTPallMOHHBIMH 31 HH(POPMALIUOHHO-
AQHAIATHYECKHMH  CHCTeMaMH, OHQpPOBRIMH IUIaTGOpMaMH  HAay4YHOH
uH(popManuH, OHOIMOMETPUIECKHMH H HAYKOMETPHIECKMMH CEPBHCaMU

TexHoNOrHK ¥ MpaBOBEIE HOPMBI pabOTHI C PECYpCaMH OTKPHITOTO JOCTYIIA U
OTKPBITHIX JaHHBIX

OcHOBBI H TEHICHIIUU Pa3sBUTHA COIMAIBHBIX, TYMaHHTApHbIX, TOYHBIX H
€CTECTBCHHBIX HAYK, XYIIO)I(CCTBCHHOﬁ JIMTEPaTyphl, HCKYCCTBA

Hopmbl mpodeccHoHanbHOU OHOMHMOTEUHOH M HHGOPMAIMOHHON 3THKH,
KOPIOPATHBHOM KYJIBTYpHI

Hpyrue

XapaKTEPUCTHKH

3.5.3. Tpynosas ¢pynkuus

HauMeHoBaHHE

Cospnanune 6ubnmmorpaduyeckux,

AHAJIUTHYECKUX, OJTHOTEKCTOBEIX,
MyJIbTUMEIUHHBIX OMOIMOTEUHBIX P S
WH(pOPMaIMOHHBIX POJYKTOB »

VpogeHs
Kon | E/03.7 | (momypoBeHs) 7

TpoucxoxkaeHUe TPy NOBO#
(ynxunu

3auMCTBOBaHO H3

Opuruman X OpHrMHaIa
Koxn PerucrpauoHHbIH
OpUruUHaJa HOMEp
npodeCCHOHABHOTO
cTaHpgapTa

Tpynosslie neiicTBUsS

dopmupoBaHue M IIONONHEHHE OHOMHOTEYHOTO HHPOPMALHOHHOTO
NPOJYKTA, ONIPEIENICHUE ET0 IENEBOro U MOJIb30BaTEIbCKOT0 HA3HAYCHUA

Onpenenenne CcOAepKATENbHBIX, XPOHOJIOTHYECKHX, S3BIKOBBIX TI'PaHHIL
GUOJIMOTEYHOTO0 HMH(QOPMALMOHHOTO MPOAYKTa, OTOOp JOKYMEHTOB U
JITAHHBIX, B TOM YHCJIE CETEBEIX

AHAIMTHKO-CUHTETHYECKass 00paboTka pENCBaHTHHIX JAOKYMEHTOB, B TOM
yncite Gubauorpaguyeckoe ONMMCAHHE, aHHOTHPOBaHME, pedepHpoBaHHE,
HHJIEKCHPOBAHHE, IKCTPArHpOBaHHE JAHHEBIX ¥ (parMeHTOB

ArperapoBaHue, CTPYKTypHPOBaHHE M  TIpyNIIHPOBKa  KOHTEHTA
6u6moTeyHoro HHGOPMAIMOHHOIO INPOJYKTa, CO3JaHHE IOHCKOBOIO H
CIIPaBOYHOrO ariapara, B TOM YHCJIE dIEKTPOHHOH 6M0MoTeKH

Odopmienue U penaKTHPOBAHHE KOHTEHTA OHOIMOTEYHOT O
HHOPMAIIHOHHOTO POAYKTA: MOJArOTOBKAa K THPAKHPOBAHHIO, 3allHCH Ha
37IEKTPOHHBIA HOCHTEJIb, PA3MEIIEHHIO Ha CETEBIX MIOIIANKaX GHOIHOTeKH
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Axtyanusauus Oub/moTedHOro HWH(GOPMAIHMOHHOIO MpPOAYKTa, aHAIH3
3(QEKTHBHOCTH  HCIOJb30BaHHsA, COBEPIICHCTBOBaHHE C  YY€TOM
NpeIOKEHHI MoIb30BaTeNel OHOIMOTEKH

HeobxoauMele yMeHMS

Hcnonp30BaTh COLHOJOTHYeCKHME H MAapKETUHTOBBIE METOIBI H3Y4CHHS
notpebHOCTEH B OHOIHOTEYHOM MHPOPMALMOHHOM MPOAYKTE, ONPEAEIATH
€ro LIEeJIEBOE U I10JIb30BATEILCKOE Ha3HAYECHHE

Paspa6aTeiBaTh  KOHIENIHIO, IUIAH  CO3JaHHA W NPOJBIDKEHHUA
6ubmioTeyHoro HHGOPMAIIMOHHOrO MPOAYKTA, OMNPEJENATH aKTyalbHbIE
METOAMYECKHE U TEXHOJIOTHIECKHE PEIIEHUS €r0 NOArOTOBKH

Peann3oBBIBaTH LMK CO3JAHHS W TPOABIDKEHHA OHOIHOTEHHOro
HH(OPMAMOHHOTO NPOAYKTa

OCyIIECTBIIATS NEPBUYHBIH H BTOPHYHBIH OTOOP JIOKYMEHTOB U JJaHHBIX JULT
6ubmoTeuHOr0 MH(POPMAIMOHHOIO MPOAYKTAa HA OCHOBE YCTAHOBJICHHBIX
KpHUTEpPHUEB

Hcnons3oBats MCTOOHKY AHATUTHKO-CHHTETHIECCKOH nepepaﬁoTKH
JOKYMCHTOB H JaHHBIX JUIS OuOJIHOTEYHOTO I/IH(I)OpMaIIPIOHHOI‘O IIPOAYKTa

Ilpumenats  uumdpoBole  TexHONOTHH  (OpMHpOBaHHMA  KOHTEHTa
6ubmoreuyroro MAGOPMAMOHHOTO MpPOIYyKTa: cOOp, CHCTEMATHU3aUMs M
IPyNNHPOBKA JOKYMEHTOB M JIaHHBIX, CO3/IaHHE THIEPTEKCTa, THIEPCCHUIOK

Hcnonb30BaTh METONMKM M TEXHOJIOTHH CO3laHHMsA Onmbnuorpadmyeckux u
nHGOPMALMOHHO-aHATUTHYECKUX OHONMOTEYHBIX NPOAYKTOB pasiHIHBIX
THUNOB, BHIOB, IIEJIEBOTO HA3HAYeHHs B TPaJMIIMOHHOM H JJICKTPOHHOM
dopmare

Hcnonp3oBaTh B OMONMOTEKE METOAMKH M TEXHOIOTHM  CO3JaHHS
daxrorpadpuyecknx ¥ TONHOTEKCTOBBIX 6a3 JaHHBIX  Pa3JIMYHOTO
[I0JIb30BATENbCKOT0 Ha3HAYECHHUS

Ucnonp3oBaTh B OMONMHOTEKE METOOHKH M TEXHOJIOTMH CO3J/IaHHS
3JEKTPOHHBIX GHOMMOTEK M LHUPOBBIX KOJUIEKIHMHA Pa3siuYHOTO IENEBOro
Ha3HAYCHHUA U COJIEPIKaHHs

IIpUMEHATH TEXHOJNOTMH CO3JaHHA OMONHOTEYHBIX MYIHTHMEAMAHBIX
IPOAYKTOB ¢ HCTIONB30BaHUEM Pa3lIMYHBIX BAJIOB HHPOPMAlUHU: TEKCTOBOH,
rpaduyecKoii, ayTMOBH3YalbHOH, aHUMAIMOHHOM

[IpuMeHaTs B OHONHMOTEKE CHCTEMBI KJIacCHPHUKAUUH, CHCTEMATH3ALMH,
NpeAMETH3ALNH, TPYNIHPOBKH JOKYMEHTOB U JaHHBIX

PenakTHpoBaTh M OCYIUECTBIATH  NOATOTOBKY  OMOJIHOTEYHBIX
MHPOPMALMOHHBIX HNPOAYKTOB UL IMyOJIMKALMH, 3allHCH Ha SJIEKTPOHHbII
HOCHTEIIb, pa3MEIIEeHAs Ha caiTe OHOIHOTEKM

HeobxoauMele 3HaHUSA

OcHOBHl OMOHMOTEKOBEIEHUs, OGHOMMorpadoBenenns, HHPOPMALHOHHO-
AHATUTUYECKOH AEATENbHOCTH, JOKYMEHTOBeIeHN, HHPOPMATHUKH, TEOPUH
COUMANBHBIX KOMMYHHKAIHH, TOCYJapCTBEHHOH IONMTHKH B cdepe
KyJIBTYPHI, HAyKH H 06pa3oBaHus

HopMmaTuBHEIE [OpaBoBBE aKThl 10  6H6MHOTEUHO-HHPOPMAIHOHHOMH
JIEATEIbHOCTH, HH(POPMAaLOHHOH 6€30I1aCHOCTH, 3allUTe aBTOPCKOTO NpaBa
B 1H}pPOBO# cpele, HHTEUIEKTYyalbHOH COOCTBCHHOCTH, IEPCOHAIBLHBIX
JTAHHBIX

I udpoBEIe TEXHOJIOTHH ¥ MX [PUMEHEHHE B mporeccax c6opa, 06paboTk,
aHATN3a, arperallky, Nepe/iad JOKYMEHTOB M IaHHBIX B Ou61roTeKax

Meroauka OpraHu3anyH nH(OopMannoHHO-OH6THOT paduIeCcKOH
IEATEIbHOCTH ONOMMOoTEK

Bunosas KiaccHdukanus OuOnmorpaduyeckoif M HMH(OPMALMOHHO-
aHAJIMTHIECKOM MPOAYKIIHHA
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dopmaTtel ¥ CraHzapThl IpeACTaBicHHs  Oubmmorpaduyeckux u
AQHATMTHYCCKHX JAaHHBIX, CTaHHapThl # IpaBwia OuOGiHorpaduyeckoro
ONHCaHUS JOKYMEHTOB

JIMHrBUCTHYECKHE CpelcTBa 00 IH0TEYHO-HH(POPMAITHOHHOM
JIeATENIBHOCTH: 3K GHOIMOrpaduuecKoro onucaHus, KiacCHGHKaHOHHbIE
CHCTEMEI, pyOpHKATOPBI, T€3aypyChl, ABTOPUTETHHIE (paiiiIbl

MeToOMKM M TEXHOIOTHH CO3/1aHMSd WHQPOPMAIMOHHOW IPOAYKIHH B
COOTBETCTBHH C €€ BHAOM, (OpMOi, LENEBBIM H IONB30BATENBCKHM
Ha3HaYCHHEM

PecypcHasi Gaza GMGIMOTEKH I CO3AaHMA MHGOPMAIMOHHOH IPOJYKIHH

UndopmanuonHo-6u6morpadudeckue pecypcst roCyAapCTBEHHOM/
HaIMOHAJIbHOM GubIHorpadun

IMonckoBbIe BO3MOKHOCTH HH(OPMAIIHOHHO-TEJIEKOMMYHHKAIIHOHHOM CETH
«VIHTEpHETY, 2NEKTPOHHBIX GHONMOTEK M IHQPOBBIX KOJUIEKIHUH, CETEBBIX
oudnmorpadpuyecknx 6a3 JaHHBIX

TenaeHuyH pa3BATAA MHPOPMALIMOHHOTO PEIHKA

CoLHMOIOTHYECKHE M MAapKETHHIOBBIE METOABI HM3YUEHHS IOTpeOHOCTEH
noJp30Bareieil B OnbnmoreuHo-nH(pOpMalOHHBIX MPOAYKTaX H CEpBHCAX

OCHOBBI ¥ TEHACHIMH Pa3BUTHs COLHANBHBIX, T'YMAHHTapHBIX, TOYHBIX H
€CTECTBEHHEIX HAYK, Xy/I0)KECTBEHHOMH JINTEpaTyphl, HCKYCCTBa

Hopms! npodeccnoHanbHON 6MOIMOTEYHON STUKA

Hpyrue

XapakKTCPUCTHKH

3.5.4. TpynoBas ¢pyHKUHSA

dopMupoBaHHE KpaeBeqIeCKHX OHOIHOTEYHO- v
POBEHb
HanmeHoBaHue HE(OPMAIHOHHEIX pecyPCOBLCOBHaHHe H Kon | E/04.7 (noaypoBens) 7
NPOJABHIKCHHE KPAaCBEIYCCKOH KBaIU(HKALHY
oubnrorpadudeckoit nHGopManuu
[MpoucxoxkaeHNe TPy AOBOH Opurmman X 3anMCTBOBAHO M3
byHKIH OpHrHHaJIa
Kon PerucrpalinoHHBIH
opurfHana HOMEp
npodeccHOHANBHOTO
cTaHjgapTa

Tpynoseie aeHCTBHA

BoisiBNIeHHE MECTHBIX M KPaeBeI4ECKUX U3JaHUH U3 JOKYMEHTHBIX MOTOKOB
H MAacCHBOB C I€Nbi0 (OPMHPOBAaHHS KpaeBeMYECKHX OMOMMOTEYHO-
MH(POPMALMOHHBIX PecypcoB 6HGIHOTEKH

Benenue B 6u6moTexax 6ubauorpaguueckoro yuera MECTHBIX H3/IaHHM#M Kak
PETHOHAIBHOM COCTaBJIAIOLIEH roCyAapCTBEHHON/HAalHOHAILHOM
oubmorpagun

C6op, mpueM Ha XpaHeHHe H OpraHH3alus XpaHeHHs B OHOIHOTEKax
HeoNmyOJIMKOBaHHBIX (APXHMBHBIX) KPaeBEAUECKHUX JOKYMCHTOB

C6op, IpHeM Ha XpaHeHHe W OpraHH3alMs XpaHeHMs B OHOIHOTEKax
KpacBEA4ECKHX My3€HHBIX IIPEIMETOB H KOJUICKIIMHA

DKCNEPTHBIM AHAIU3 H OTOOP CETEBBIX KpacBeAYECKHUX AOKYMEHTOB JULI
3NIEKTPOHHOTO KpAaeBEeAYECKOro apxupa Oubmmorekn, (GopMmupoBaHHE H
BeJIEHHE 3JIEKTPOHHOIO KPaeBeI4ecKoro apxusa 6ubmorexu
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Co3manue W pelakTHpoBaHHe OuOmuorpapuueckMx 3amuced Uit
5JEKTPOHHBIX  KaTAJIOTOB/MOJIHBIX  OuOmuorpaduyeckux  penepryapoB
MECTHBIX M KpaeBeI4eCKUX JOKYMEHTOB B OnOmoTeke

@®opMHpOBaHME M BEIEHHE OJJCKTPOHHBIX KaTajloroB KpaeBEIYECKHX
JIOKYMEHTOB H MECTHBIX H3/IaHHi B OHOIHOTEKE

OKCnepTHBI OTOOp KpaeBeaYecKHX MOKYMEHTOB Ui aHATUTHYECKOH
POCIIICH B KpaeBe4eckuil KaTajuor GuGIHOTeKH

dopmupoBaHME W  BeleHHE  yHMBepcalbHOH  (akrorpapuueckoi
KpaeBeueckoi 6a3bl JaHHBIX B OHOIHOTEKE

Co3manue W peJakTHpPOBaHHE B OHMOJIMOTEKE aBTOPHTETHHIX 3alHCEH JiIA
pPErHOHAIBHBIX aBTOPHTETHHIX (aiiioB

dopMupoBaHHe YHHBEPCATBHBIX KApTOYHBIX KpaeBEIYECKHX KaTaloro B
OHMOIHOTEKAX ¢ AHATHTHYCCKUMH OHONMHOrpadueCKUMH 3allUCIMHU

Ioaroroska IpocneKTa 6u6moTEeYHOTO KpaeBeAYECKOro
HH(OPMAIMOHHOTO IIPOAYKTa

dopMHUpOBaHHE H OpraHH3alys MaccuBa OubIHoOrpaguIecKux 3anmcel A
OHMOJIMOTEYHOrO KpaeBeAueCKOro HHGOPMallHOHHOTO IPOIyKTa

dopmupoBaHMe W OpraHu3amys MaccuBa (akTorpadHuecKUX CIPAaBOK B
oubmmoTeke U OuGIHOTEYHOTO KpaeBeA4ECKOro
SHIMKJIONEANYECKOTO/CIIPABOYHOr0 HH(POPMALMOHHOTO MPOAYKTa

O160p H MOAroTOBKa OGHONHOTEYHBIX KpaeBeJYeCKHX KaprorpadmyecKkux,
H300pasUTENBHBIX M ayJHOBU3YAIBLHBIX MAaTE€pHAlOB JUIS BKIIOYEHHS B
6uOIHOTEYHBIH KpaeBeAYecKuii HHGOPMALMOHHEIH IPOTYKT

Co3manue COpaBOYHOro anmapata OHUONHMOTEYHOro KpaeBEI4ECKOro
UH(POPMAMOHHOTO MPOAYKTa, IOATOTOBKA K THPAXHMPOBAHHIO U
TIPOJIBIKCHHIO

dopMHupoBaHHEe KOHTEHTA H BeJicHHE GUOMOTEIHOTr0 KPaeBe[YECKOro canTa
(moprajia/KpaeBeT4eCKO# CTPaHHIBI Ha caiiTe GHOIMOTEKH)

®dopmupoBanve ¥  pPENAKTHPOBAHHE  JIEKTPOHHBIX  OHONIMOTEYHBIX
KpaeBeA4eCKHX GHONHOTEK/KOIUIEKIMI Ha caiiTe OMOIMOTEKH

Cosganue H NOMICPXKKAa OHONMMOTEUHBIX KpacBEQYECKMX aKKayHTOB H
BHPTYQIGHBIX COOOMIECTB B CONMANBHBIX CETAX OHOIMOTEKH

Co3nanne B OHMONMOTEKaX KpaeBEOUECKHX DSKCHO3HIMH, BKIIOYAIOIIHMX
H3JaHUA, My3€eiiHbIe IPEAMETHI W/HJIN KOIIHH apXHMBHBIX JIOKYMCHTOB

Paspabotka B 6u6MHOTEKEe HHPOPMAIMOHHOrO KOHTEHTA JIJIsl KPAaCBEAYECKUX
IKCKYPCHOHHBIX MEPONPUATHI

Heob6xonuMseie yMEHHS

BoissBIAT M OTOMpaTh MECTHBIE M3J[aHUSA W KpaeBeAuecKue (I€YaTHEIE,
HeonyOIMKOBaHHBIE H CETEBBIE) JOKYMEHTHI U3 IOKYMEHTHEIX pecypcoB

OcymecTBaTh B OUOMHOTEKE aHATMTHKO-CHHTETHYECKYI0 06paboTKy
KpaeBeT4ECKHUX JOKYMEHTOB H MECTHBIX M3JIaHUH

Hcnonp30BaTh B OHOIHOTEKE METOOUKH M TEXHOJIOTUU pa60TBI C apXNBHBIMH
JOKYMCHTAaMH H My3eﬁHI:ﬂVlH npeaMeraMi, B TOM YHCIIC OGCCHCQHBaTB
IPHCM, YICT, COXPAaHHOCTb, SKCIIOHUPOBAHHUC

Co3naBaTh M peJaKTHPOBAaTh aBTOPHTETHHIC (alibl U PErMOHABHBIX
pecypcoB KpaeBeA4ECKOr0 Xapakrepa

HUcnosb3oBaTh B OHnoIMoTeKe TEXHOJIOTHH KOPIIOpaTUBHOH
ouGmorpaguyeckoil 06pabOTKH KpaeBEIYECKHX JOKYMEHTOB M MECTHBIX
W3AaHMI

Co3gaBarb W  BecTH  OumOimorpadudeckme,  (akrorpapudeckue,
MOJHOTEKCTOBBIE OHOIMOTEYHEBIE KpaeBequecKue 6a3bl JaHHbBIX
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HUcnonp3zoBarh B OHONMOTEKE METOAMKM M TEXHOJOTHHM CO3JaHHsA
KpaeBeIYeCKHX OHOnMorpagudyecknx 1mocoOMil pasnM4HBIX THIOB, (opM,
YHTATEILCKOTO MW IENEBOr0 Ha3sHa4deHHsA, B TOM YHCJIIE H3JaHUU
HalHOHANbHOM 6ubaMorpadum

Co3naBaTh  SHIMKIONEJWYECKHME W CIpaBOYHBIE  OUOIHOTEYHEIE
KpaeBedeckue HH(POPMaMOHHEIE IPOTYKTHI

Co3naBaTh H  MCIONB30BaTh  KpaeBemdecKue  KapTorpaguueckue,
u300pasuTeNbHbIE W ayJHOBH3YaJbHBIE MaTepHalbl JJis MPEICTaBICHUS B
GHOJIMOTEYHBIX KpacBeAYECKUX HHGOPMALMOHHEIX IIPOAYKTAX

®opMHpoBaTh, pa3MeliaTh H PEJAKTHPOBATh KPAacBEAYECKHIl KOHTCHT HA
caiiTe OMOJIMOTEKH 1 B COUANIBHBIX CETIX OHOIMOTEKH

HUcnonp3oBate B OHOJIHOTEKE METOAMKHM M TEXHOJIOTHH CO3JaHHA
KOMIUIEKCHBIX KCIIO3HIHH KpacBCAUYCCKUX JOKYMCHTOB

PaspaGarsiBarh B OHOMMOTEKE HHPOPMALMOHHEBIH KOHTEHT KpaeBeAYECKUX
3KCKypCHOHHBIX ~ MEPONpPHATHH,  OpraHM3OBBIBATD M IIPOBOJMTH
KpacBeAYECKHE SKCKYPCHH

HeobxonuMele 3HaHHS

OcHoBBI 6HONIHMOTEKOBERCHHSA, OHOMMorpadgoBeieHus, JOKYMEHTOBEICHHU,
6u6oTEYHO-MH(POPMaOHHOM JIEATENBHOCTH, 6nbauoTeYHOrO
KpaeBeACHHUS

HopmaTHBHBIE TIpaBoBhle aKkTBl 1O OHOMHMOTEYHO-HH(OPMANMOHHOM
NEATENLHOCTH, AapXHBHOMY ¥ My3eHHOMy Jely, HHQOpPMAIHOHHOM
Ge3omacHOCTHM, 3alIMTe aBTOpCKOro mpaBa B IHGpPoBOH  cpere,
HHTEIUIEKTYaIbHOM COOCTBEHHOCTH, IEPCOHANBHEIX TAHHBIX

OcHOBHI HcTOpHOrpadguu, apxeorpaduu, HCTOYHHKOBEEHH, STHOrpaduH,
My3€e€eBe/ICHHs, apXUBOBEACHUS

KpuTepyu ¥ NpUHIMIEBI 0TOOpA NMEYaTHBIX H 3JIEKTPOHHBIX KpaeBeqYEeCKUX
JTOKYMEHTOB Ul BKJIIOUEHHS B KpacBe[UeCKHE PECYpChl, (POHIBI, KAaTaaorn
onoIMoTEK

[ToucKOBBIE BO3MOXXHOCTH HH(POPMAIHOHHO-TEICKOMMYHUKAIMOHHOK CETH
«VIaTEpHETY, JIEKTPOHHBIX OHONMOTEK M HUQPOBBIX KOJUICKIHMM, CCTEBBIX
oubnmnorpadudeckux 6a3 JaHHBIX H CEPBHCOB

CIpyKTypa B COCTaB KpacBeJ4eCKHX (OHIOB M KPacBEAIECKOrO CIIpaBOYHO-
MOMCKOBOTO ammapara OuOimorexd, npaBwia HMX (OpPMUpPOBaHUS H
HCITOJIb30BAHUSA

IIpaBuna paboTh C 2NEKTPOHHBIM KpacBeJECKHM apXMBOM GHOIMOTEKH

Ilpapusia mpueMa, XpaHEHHs, MCIIONBE30BAHMS, SKCIIOHUPOBAHUS apXMBHBIX
JOKYMEHTOB M My3€eHHBIX IpEJMETOB B O6UGIHOTEKE

I[MpaBuia BeieHU DIEKTPOHHBIX KaTaJOrOB KPacBeM4YECKHX NOKYMEHTOB H
MECTHBIX H3JIaHHi, YHHBEPCATBHON (akTorpadHyeckoll KpaeBeaYeCcKou
6a3bl JaHHBIX B OMOJIHOTEKE

MeTOlMKH H TEXHOJIOTHMH CO3JaHHA OHOIHOTEYHBIX KpacBCAYCCKHUX
6H6HPIOI‘pa(1)H‘IBCKHX NpOAYKTOB pPa3jUYHBIX THIOB, BHAOB H LCJICBOIO
HasSHaA4YCHHUA

OCHOBBl M TEHICHIHMH Pa3BHTHS COLMAIBHBIX, T'YMaHMTapHbIX, TOYHBIX U
eCTECTBEHHBIX HAYK, XyI0)KECTBCHHOM JIMTEpATypEl, HCKyCCTBA

HopMs! podeccHOHaNbHOH OMOIHOTEYHON ITUKH

Hpyrue
XapaKTEPUCTHKH
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3.6. O600mennas TpyaoBas GyHKuus

bubnnoreunas uccieaoBaTeNbCKas, VpoBeHb
HanmeHoBaHye Kon F 7
MeToAuYecKas U MPOEKTHasA AeATEILHOCTh KBanUHKALHY
Ipoucxoxaenue
. 3anMCTBOBaHO U3
06001eHHOH TPYIOBOH Opurgnan X
OpuUruHaia
dyHkuMH
Kon PerucrpauyoHHbIH
opurvHaia HOMCp
npo¢ecCHOHATLHOTO
CTaHAapTa
Bo3MoxxHbIe Meronuct
HaMMEHOBaHUs Beaymmii MmeToauct
JOJDKHOCTCH, I'naBHBII MeTOOUCT
npodeccuii CriequajiucT 1o IPOEKTHOH NeATENBHOCTH

Hayunsiii coTpyaHUK OHOIHOTEKH
Benymmit Hay4HBI COTPYAHMK OHOIHOTEKH
I'naBHBI# Hay4YHEIH COTPYIHUK OMOIHOTEKH
VueHslii cekpeTapb OMOIHOTEKH

TpeGoBanus K
o06pa3oBaHHIO U
oOy4eHUIO

Bricmiee o6pazoBanue — 6akajaBpuar

1781

Bricuiee o6pazoBanue (HempodHiabHoe) — 6akanaBpHaT H JOMOJHUTENBHOE
npodecCHOHANBHOE 06pa3oBaHKe — MPOrpaMMbI ITOBBIIICHHS KBanuuKanuy,
porpamMmsI MpodecCHOHATEHON NePeNnoArOTOBKH 10 MPOQGHUITIO IEATENEHOCTH
7011

Bricmee oOpazoBaHue — MarucTparypa

28)174

Bricuiee 06pazoBanue (HenpoHILHOE) — MATMCTPaTypa H AOMOHHTEIHHOE
npodeccHOHAIBHOE 06pa30BaHHUE — IPOrPaMMbI OBLINICHHS KBATH(UKAUHH,
IIpOrpaMMBI IPOd)eCCHOHAIBHOMN IEPENOIrOTOBKH 110 MPOGUITIO AEATETBHOCTH

TpeboBaHMs1 K OIBITY
[IPaKTHYECKOH paboThI

JInst OIDKHOCTH «BEAYIUMA METOAUCT» CTaX PaboThI 110 MPOGHIIO
JIEATENHPHOCTH HE MEHEE TPEX JIET

JIis1 OIDKHOCTH «TJIABHBIM METOHUCT» CTaX paOOTHI B JOJDKHOCTH BEAYLIEro
METOIMCTA HE MEHEE TPEX JIET

Jns MOIKHOCTH «HAYYHBIM COTPYAHMK OHOIHOTEKH)» CTaX paboTsI 10
npodHITIO IEATENHHOCTA HE MEHEe TPeX JIET, IIPH HATMYMH MarkCTpaTypsl Oe3
npexbsBleHus TpeOOBaHUI K CTaXy paboThHI

JUts MOMKHOCTH «BEIYyINMI HayYHBIH COTPYIHUK OHONHOTEKH) CTaX paboThI B
JOJDKHOCTH Hay4HOIO COTPYJHHKA He MEHEE TPEX JIET, IPH HAIMYHH YUCHOH
CTeneHu cTax paboTHI B JOIDKHOCTH HAyYHOTO COTPYIHHKA HE MEHEe OJTHOTO
roga

JUns OTDKHOCTH «TJIaBHBIM HAayYHbIi COTPYAHMK OHOMMOTEKH) — HATUYHE
YUEHOM CTeNeHH B CTaX paboThl B IOIDKHOCTH BEAYIIETO HAYYHOrO
COTpYAHHKA HE MEHEE TPEX JIET

JIst IOIKHOCTH «y4€eHBIH ceKpeTaph GUGIHOTeKH» CTax paboThl B IOJDKHOCTH
BeAymIero (IIaBHOT0) HAyYHOTO COTPYAHHKA GUOIHOTEKH, Ha PYKOBOSIIIHX
JIOJDKHOCTSX B GUGIHOTEKE HE MEHEE TPEX JIET, IPY HATHYHH YYEHOM CTENeHH
— He MEHee OJJHOTO rojia

Oco0rbie ycioBust
ZomycKa K pabote
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Hpyrue
XapaKTepHCTPIKH

PexoMenzyeTcs IONOIHUTEbHOE NPOodeCCHOHANBHOE 00pa3oBaHHUE —
IIPOrpaMMBI IIOBBIIIEHHS KBATHGHUKAMH [0 NPOGUIIIO AEATEILHOCTH (HE pexe
OJIHOTO pa3a B TPH rofia)

JIoTOHATENBHBIE XapaKTEPUCTHKH

HammMmenoBaHue
JIOKyMEHTa

Koz Haumenopanue 6a30Bo# IpyIIbl, JODKHOCTH
(npodeccun) wiIM cneHaJIbHOCTH

OK3

2622 Croenyanvctsl OMOIHOTEK

EKC

- Hayunsiit corpyiHuK 6HO6IHOTEKH

- MeTOHCT HEeHTPATN30BaHHON GHOIMOTEYHOH CHCTEMEI,
OMOTHOTEKH, My3es, KIIyOHOTO y4pexIcHus, Hay9HO-
METOAMYECKOro [ICHTpa HapoIHOTO TBOPYECTBA, IOMa
HapOJHOTO TBOPUYECTBA, IEHTPA HAPOAHOH KyJIbTypbI
(KyJIBTYpBI M IOCYTa) H JPYTUX aHATOTHYHBIX
OpraHu3alMi

- VueHBIi ceKpeTaps OHOIMOTEKH, IEHTPATH30BaHHOM
OHOIHOTEYHOH CHCTEMBI

OKIIATP

24083 Mertoauct 6M6MOTEKH, AOMA HAPOIHOIO TBOPYECTBA,
KJIyOHOTO YUpexIeHHs, My3es, IEHTpa (Hay4JHo-

METOJMYECKOr0, HAPOAHOH KYJIBTYPHI H Ap.)

OKCO

8.51.03.06
8.51.04.06

Bubnuoreuno-nHGpopMaOHHAs] AEATEIBHOCTD
BbubnnoreyHo-uHpopManmoHHas AEATENLHOCTh

3.6.1. Tpynosas pysxkuus

Bubnuoreunas uccienoBareibckas pabora Yposenb
HaumeHoBaH#He Kon | F/01.7 (noaypoBeHs) 7
' KBTU(HKALIHI
ITpouncxoxaeHue OBOM 3anMCTBOBA
P A PYA Opurunan = X HO 13
byHKIMH OpHrHHaIa
Kon PerucrpauinoHHbIH
OpHIHHanNa HOMEp
npodecCHOHANBHOTO
CTaHAapTa
Tpynossie neicTBHS AHQIA3 COCTOSHHA M  OCHOBHBIX  HANPaBICHMH  JEATCIBHOCTH
6u6IMOTEKH/OMOIMOTEK, BHIOOp M ODOCHOBaHME AaKTyallbHOCTH TEMBbI

OHOINOTEYHOT0 HCCIIEOBAaHHAA

Pa3pa60TKa nporpaMMbl  HCCJICAOBaHHI, HalmpapJICHHOI'O Ha H3YYCHHC
OMOJIMOTEYHOH JEATEIIbHOCTH: OIIPSACIICHHE 1€ W OCHOBHBIX 3a1a4,
06’581(’1’3, IIpeaMeTa, THIIOTE3 HCCICAOBaHMA, BbI60p 11 (3 (9:10) AyOUTOPHH,
MeTo0a UM COBOKYITHOCTH MCTOAOB HCCIICHNOBAHMA

dopMHpOBaHHE B OMOIMOTEKE MCCICHOBATENBCKOH TIPYNNBY/TPYNI M
pacrpeeneHye QYHKIHA MEX/ly HCIIOTHUTEISAMH

Oprauu3aiys 1 npoBeieHne OHOIMOTEYHOrO HCCIIEOBAHMS/Er0 YacTH

O6paboTka M aHaM3 NONYyYEHHBIX B XOJ€ W/WIM IO pe3ynbTaram
JHCCIIEI0BAHMS JAHHBIX C IENBIO BHEAPEHHUS €ro pe3yIbTaToB B OHOIMOTEUHYIO
IPaKTHKY

O606meHre UTOrOB OHOIHOTEYHOTO HCCIEN0BaHus (ero 4acTh), paspaboTka
NpeIoKeHHii Mo pa3BHTHIO OHOMHOTEYHOH JEATENBHOCTH Ha OCHOBE
TIOTyYEHHBIX JJAHHBIX
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IToaroroBka ot4eTa O IIPOBCACHHH OHOJIMOTECYHOr0 HCCIICAOBAHUSA

HeobxoanMele ymeHHs

CocTaBIATh IUIaH OHOIMOTEYHOrO HCCIIeNOBaHUs U GOPMYJIHPOBATE 3a1a4H

IpuMeHsTh METOOMKH MpPOBENEHHS W 0OpabOTKH pe3y/IbTaTOB HAyYHBIX H
NPUKJIAJHBIX OHOIMOTEYHBIX HCCIENOBAHUH, B TOM YHCIIE C MCIIOIB30BAHUEM
HHPOPMALMOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTHH

Ananu3upoBaTh W 0000IaTh HMHGOPMALHMIO O HANpaBICHUSAX Pa3BUTUSL
O6UOIHOTEYHOM NEATENLHOCTH U COIMOKYIBTYPHOM cdhepbl

CocCTaBIATh AHAIHTHYECKME MAaTepHabl MO pe3ynbTaraM OHOIHOTEYHOro
HCCNE0BaHus

Paspa6aThiBaTh U IPECTABIATH PE3YIbTaThl GHOTHOTEYHOTO HCCIEAOBAHHU C
HENbIO BLIPaGOTKH MPEJIOKEHH 10 pa3BHTHIO OMOIHOTEYHOMN AeATEIBHOCTH

Heo6xoauMple 3HaHUS

OcHOBBl 6u6MHOTEKOBEACHU, OMOMMorpadoBeneHNs, AOKYMEHTOBEIACHHS,
uHdopMaTHKH, THPOPMAIMOHHOM KYJIbTYPEI

OCHOBBl TOCYJapCTBEHHON NONMTHKH B cdepe KyIbTypel, HayKd H
o0pa3oBaHHs, HODMAarTHBHBIC IIPaBOBhIE aKTl 10  OHOMMOTEYHO-
HHGOPMALHOHHON JeATeIFHOCTH, HHYOPMAILOHHOH 0€30acHOCTH, 3aIuuTe
aBTOPCKOro npasa B LU(POBO#M cpene, HHTEIUIEKTYalIbHOH COOCTBEHHOCTH,
IEPCOHATBHBIX JAaHHBIX

OCHOBBI TEOPHH U METOIOJIOTHH HCCIICOBATENbCKO# AEATEIbHOCTH B 00/1aCTH
6ubnuorexoBeneHus, OubnuorpadoseeHrs, KHUrOBeIeHHA, OHOMoOMeTpHUH,
COIIHOJIOTHH, BO3PACTHOM MEeJarOriKH ¥ MPUKIANHON IICHXOJIOTHH

Opraﬂnsauna, METOAUKN H TEXHOIOTHH IMPOBECACHUA COLHOJIOTHYCCKHX,
MAapKE€THHIOBBIX, OMOIHOTEKOBEAYECKHX U KHUTOBEAUYECKHX HCCIIeIOBaHUM

HopMbl mpodeccHOHAIBHOM OHONHMOTEYHOH JTHKM M KOPMOPaTMBHOH
KYJIbTYPBI

Mpyrue -
XapaKTEPUCTUKH
3.6.2. Tpynosasa pyHKUHSA
Bbubnuoreunas MeTogudeckas pabora Yposenb
HaumenoBaHNE Kon | F/02.7 (oAypOBEHE) 7
KBanuduKaLu
e OBOIf 3aUMCTBOBAHO U3
IMponcxoxaeHne TPYAOBO Opurmman X
dynkun OpHrHHaJIa
Kon PerncTpaltHOHHBIH
OpHTHHANIA HOMeEp
npodecCHOHANTBHOTO
cTanpgapTa
TpynoBele neiicTBus AHaim3 COCTOSHMS H  OCHOBHBIX  HalpaBJICHHWH  JICATCIIBHOCTH

OuoIMoTEKH/ONOIHOTEK

MOHHUTOPHHT TEKYLIeH NeSTebHOCTH OHOmoTeKn/6ubImoTeK

[loAroToBKka aHATHTHYECKHX MATEPHAIOB IO pe3yJbTaTaM MOHHTOPHHIA
NIeATEeNILHOCTH OMOIHOTEKH/6nbImMoTeK

Pa3pa6oTka CHCTEMBI KOJTHYECTBEHHBIX H KaUeCTBEHHBIX OKa3aTelel yuera
pa6oThl GMGIHOTeKH/GHOMHOTEK, METOIOB pacveTa MokasarencH

Benenue cTaTUCTUYECKOTO yYE€Ta OuOMIHOTEYHON JEATEIBEHOCTH

IToaroroBka CBOJAHBIX IUIAHOB M OTYETOB O JICATCIIBHOCTH 6ubnmuoTek 1O
pa3iMYHbIM HaIIPABICHUAM, B TOM YHCIIC 110 METOIHYECKOH ACATCIBHOCTH

BeisBIICHHE, aHAJIW3, OUEHKA H BHEAPEHHE IIOJIOKHTEIBHOTO OIbITa
npodeccHoHaNEHON OHOIHOTEYHON AEATCTHHOCTH
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Oka3aHHe KOHCY/IbTAlMOHHOM MeToAMYecKod moMomm 6ubimoTexam mo
pasIMYHEIM HalpaBJIeHUAM ONOImMoTedHO-HHPOPMALHOHHON NEATENbHOCTH:
YCTHO, THCBMEHHO, OYHO W/HJIH JIHCTaHIIHOHHO

OpraHu3zanys 1 MpoBe/icHHe OHOMMOTEYHEIX METOIUYECKUX MEPOTIPHSTHI B
CTalMOHApHOM/ MUCTaHIMOHHOH GopMmax

PaspaGoTka mporpaMm OOyYeHHs C YYETOM YpOBHeH mpodeccHoHalIbHOM
HOArOTOBKM pabOTHHKOB OMONHOTEKH: ONpeleNIcHHE TeMaTHKH H 3a1ad
00y4eHus1, BLIOOpP METOJ0B, HOPM H TEXHOIOTHH 06yYeH s

IMpoBenenne B OHONHOTEKE 3aHATHH B pPa3IMYHBIX o0Opa3oBaTebHBIX
¢opMarax, B TOM YHCII€E C IPUMEHEHHEM AUCTAHIIHOHHBIX 00pa3oBaTEIbHBIX
TEXHOJIOTHIT

Paspaborka B  OHOIMOTEKE  HOPMATHBHOH,  OpraHM3alMOHHOI,
TEXHOJIOTHYECKOM, METOIHYECKON TOKYMEHTAUUH

Pa3paGoTka mpeayioxKeHHi MO MOBBIIEHUIO 3P(ECKTHBHOCTH AEATENEHOCTH
OHuOIHOTEKH/ONOIHOTEK

Pa3pa60TKa NEepCHeKTHBHBIX H  TCKYIIHUX IUIaHOB  MCT! 0JIHIECKOM
JACATCIIBHOCTH OHONMMOTEKH

Heo6xoauMble YMEHHUS

Ananusuposate 1 0600mars HHpopMaIMIo 00 aKTyaJbHOM COCTOSHHH H
OCHOBHEIX HANPaBJIEHWSX pa3BUTUA  OUOIHOTEYHO-HHGOPMALMOHHOM
JEATENILHOCTH

OCyIIECTBIATE MOHUTOPHHT H IHaTHOCTUKY OMOIHOTEYHOH AEATENBHOCTH,
MPEACTaBISITh UX Pe3YIbTATH

Cobupats, 06pabaTsBaTh W AHATM3APOBATH IEPBHYHYI0 MHOPMAIHIO O
O6UOIMOTEYHO-HHPOPMAITOHHON NEATEIILHOCTH

TOTOBHTH aHAJIMTHYECKHE M CTATHCTHYECKHE MaTEpHANBI MO pe3ylbTaTam
MOHHTOpPHHTa %} IUarHOCTHKH OubMoTeYHO-HH(POpMALHOHHOH
JeATENbHOCTH

BBIABIATH, aHAIM3HPOBAaTh, OIEHHBATH M 0000IIAaTh MOJIOXHTEIBHBIH
(nepemoBoi, HHHOBAaIHOHHBIA) ONBIT OMOIMOTEK, OPraHH3OBBHIBATH €r0
BHE/IPCHHE

PaspaGarbiBate B  OHONMOTEKE HOPMAaTHUBHYIO, OpraHH3aUMOHHYIO,
TEXHOJIOTHYECKYIO, METOJHIECKYIO OMOIHOTEUHYIO JOKYMEHTALIMIO

Oxa3biBaTh KOHCY/IBTAIHOHHYIO METOIHYECKYIO M IPAKTHYECKYIO ITOMOIIbH
6ubIMoTeEKaM B OYHOM M JUCTAHIHOHHOM pPEXUME

Pa3spabaTbiBaTh B peanu3oBBIBATL B GHOMIMOTEKaX MPOrpaMMBI MOBBILICHHU
kBaMuKanuy 6NOIMOTEYHBIX KaApoB

O6ecneunBaTh MpoILECC MOBBIIIEHAS KBaTHUKaIMH B 6ubnuoTekax yyeoHo-
METOIMYECCKUMH MaTepHalaMH B TPAJUIIHOHHOMN U 3I€KTPOHHOM dopMax

HpI/IMeHHTB B OubmuoTeKax PIH(bOpMaIlI/IOHHO-KOMMYHI/IKa.HI/IOHHBIC
TEXHOJIOTHH I OCYIICCTBJICHHUSA IIpO(l)eCCI/IOHaJIBHBIX 3a/1a4

HeobxonuMpie 3HaHHA

OcHoBHl 6ubGaMoTEKOBENEHHS, OMONMHOrpadoBeicHUs, JOKYMEHTOBEICHUS,
MH(POPMaTHKH

OCHOBBl TOCYJApCTBEHHOH NONHTHKH B cdepe KynbTypbl, HAayKH U
06pa3oBanMsi, HODMAaTHBHBIC IIPaBOBEIE aKThl [0  OHOIHOTEUHO-
HH(OPMALMOHHOM JEATENEHOCTH, HHPOPMALIMOHHOH 0€30MacCHOCTH, 3alllhTe
MHTEJUIEKTYaIbHOM COOCTBEHHOCTH M IEPCOHAILHBIX JaHHBIX

OCHOBHBIC HAIllpaBJIEHMs pasBHTHA OuOIHOTEYHOro Jena B Poccuiickoi
Degepannn u MuUpe

Teopuss GMONHMOTEYHOr0 MEHEUKMEHTA W HHHOBALMOHHO-METOIMYECKOM
pa6oThI B chepe 6UOIMOTEUHOMN AEATEIBHOCTH
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[lpuHOMNBl  OpraHM3allid H  coAepxkaHHe paboThl  OHOMMOTEUHBIX
METOJUYECKHX CITYXKO

TexHoNOrMM OpraHM3alli¥ ¥ TNPOBeACHHS OHOIMOTEYHBIX METOMMYECKUX
MEPOTIPUATHIA pa3THIHBIX POpMaTOB

HopMsl mnpodeccHOHanbHOM STHKH OuOIHOTEKaps M KOPHOPATHBHON

KYJIBTYPBI
[Jpyrue -
XapaKTEPHCTHKH
3.6.3. Tpynosas pynkuus
bubnuoTeynas NpoeKTHas AEATENbHOCTh YposeHb
HanmeHoBaHHE Kon F/03.7 (noaypoBeHb) 7
KBaMH(UKaLHA
IMpoucxoxaeHue TPy AOBOMH Opurmman X 3alMCTBOBaHO U3
{yHkH OpHUrHHaia
Kon PeructpaumoHHbIH
OpuriHaia HOMEp
npo)ecCHOHAILHOTO
CTaHZapTa
TpynoBble AeHCTBUA AHanm3 npo6IeMHO#M COLMOKYIBTYPHOM CHTyauuH, Tpebyromei pa3paboTku

H peay3anuy 6MOIMOTEUHOrO IPOEKTa
Pa3paboTka GHOIHOTEYHOTO NPOEKTA: ONPE/IENIEHHE 1€ M OCHOBHBIX 337124,
BHIOOp LIENIEBOM ayIUTOPHH, METOAOB M CPOKOB PeallM3allMH, OXKHIAeMbIX
pe3yNbTaToB, KpUTEpHEB 3P PEKTUBHOCTH

Onpenenenre W 0OOCHOBaHME  OPraHM3alMOHHBIX, MAaTepHANBHO-
TEXHHUECKHX, TEXHOJOTHYECKMX, (HMHAHCOBHIX, HH(YOPMAMOHHBIX |
Kaz[ﬁonbm pecypcoB, HEOOXOMMMBIX U peamu3anud OUOIHOTEYHOrO
MpoeKTa

Onpenenenne Kpyra NOTEHIHANBHBIX IPaHTOAATENCH B 3aBHCHMOCTH OT
1esieit paspabaThiBaeMOro 6MOIMOTEYHOIO IIPOEKTA

Odopmienne 3asBKH Ha OHONMOTEYHBIH MPOCKT B COOTBETCTBHU C
YCJIOBHSIMH T'PaHTOATEILA

®opmupoBanre pabodeil IPYNNBYTPYNII IO pealtu3anud OubIMOTe4HOro
IpoeKTa

Peanmsanust OHOIMOTEYHOrO MPOEKTA COTJIACHO KAICHAAPHOMY IUIAHY
KoopauHanys AEATETHHOCTH IO pealu3alud OMOIHOTEYHOro MpOeKTa,
B3aUMOJCHCTBAE C MapTHepaMH, odliee yNpaBI€HHE KOMMYHHKAaLMSIMHU
MPOEKTa

MOHHUTOPUHT, KOHTPOJIb H TEKyllad KOPPEKTHPOBKa pealu3aliH
OHOIMOTEYHOTO TPOEKTA

Ananu3 3¢ (eKTHBHOCTH BHIIOJHEHHS 6HOIHOTEYHOTrO MPOEKTa
TMoaroToBka oTdeTa, pa3paboTKa METOAMYECKHX H HH(POpPMalMOHHBIX
MAaTepHANIOB 10 UTOTaM pealn3aluu OMOIMOTEYHOrO MPOeKTa
HeoGxonumble yMeHus | OCYIMIECTBIATh aHaiW3 NPOOTIEMHON CHTyalli M IOHCK HHQopMaIi,
HeoOxoauMol i paspaCoTKH W peaym3anui OMOIHOTEYHOro MPOCKTa,
HAIpaBJICHHOTO Ha PELIeHHE 3a/a4 B cepe coluanbHoi, iHGOpPMALMOHHOMH,
KyJIBTYPHOH, IPOCBETHTENILCKOM IEATENBHOCTH OHOIHOTEKH

Onpenensars Lelb, 3a0aYH, OXHIAEMble pE3ylIbTaTbl M  KPHTEPUH
3¢ dexTHBHOCTH OHOIMOTEYHOIO IPOEKTA
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Hcnonp30BaTh METOAMKHA U TEXHOJIOTHH NPOEKTHOH AEATEIHLHOCTH C YIETOM
cnenuduKy UX MPEMEHEHHs B OHOIMoTeYHO-UHPOPMALHOHHO# chepe

Odopmare B OuONHOTEKE NPOEKTHYIO AOKYMEHTAlMIO Ha BCeX 3Tamax
pa3paboTKK M peanu3anii GHOIHMOTEYHOTO IPOEKTa

IInaHupoBaTh JAEATENBHOCTH M0 pealu3andd OHOJMOTEYHOro IpOEKTa,
OCYILIECTBIIATH KOHTPOJIb M MOHHTOPHHI BBINOJIHEHHMS 3aJay INpOEKTa U
CPOKOB X BBIIIOJIHEHHUS

Pacnipesenate o0sA3aHHOCTH MeXIy wWieHaMH paboueit rpynmel 1o
peanm3anyuy 6HOIHOTEYHOr0 MPOEKTa

TotoBuTh B OHMONMOTEKE OTYETHYIO XOKYMEHTAIMIO, METOJWYECKHE U
uHGOPMALMOHHbIE MaTePUAJIBI IO pe3ybTaTaM pean3alui Gu6IH0TeYHOrO
IPOEKTa

BricTpauBats KOMMYHHKALIHIO CO CHIEHHATACTAMH OMOIMOTEKH U BHEIMHUMU
MapTHEPaMH [0 pean3anu 6M6IHOTEYHOTO IPOEKTa

HeoOxoaumele 3nanus

OcHoBBI OHOIHOTEKOBeeHUsA, OubIHorpadoBeieHNs, JOKYMEHTOBEACHHUS,
HHPOpPMATHKH,  CONMOKYJIBTYPHOTO  IIPOEKTHPOBaHHUS,  COLMAIBHBIX
KOMMYHUKaIun

OCHOBEI FOCY/1IapCTBEHHOM KYJIHTYPHOM MONUTHKH, HOPMAaTUBHEIEC IIPABOBbIE
aKTHI 110 6MOIMOTEYHO-UHGOPMAIIMOHHOM AEATETHHOCTH, HH)OPMALHOHHOM
0€30IacHOCTH, 3alUTE HHTEIUIEKTYAIbHOM COOCTBEHHOCTH U NEPCOHAIBHBIX
JAHHBIX '

OcHOBBI TMIPOEKTHOI0O MEHEPKMEHTA H MAapKCTHHI'OBBIX TEXHOJIOTHI

OcHOBHBIE HanpaBlIeHHs pa3BuTHia OubOmmoreuyHoro aena B Poccmiickoi
®denepauuy U MUpe

OcobenHoctd pa3pabOTKH M peaym3anud  OHONHMOTEYHBIX IPOEKTOB
pa3JIMYHBIX THIIOB

Teopml H  TEXHOJOIHu CCTCBOIO

B3aHMOJCHCTBHUSA

COLIMATIBHOT'O  IIapTHEPCTBA H

HopMbl mpogeccHoHanbHOH OMONMMOTEYHOH 3THKH M KOPIOPATHBHOM
KYJbTYPBI

Jipyrue
XapaKTCPpUCTHKH

3.7. O60o0mennas TpyaoBas QyHKIHS

Opranu3zanus AeITeIbHOCTH C TYpHOTO Vposens
HaumeHoBanme P atma I TPYKTYP Koxn G P 7
oJipasieieHus: OOIHOTEKH KBANAQUKALMH
Tponcxoxacte 3aMMCTBOBAHO M3
06001meHHO TpYAOBOH Opuranan X
OpHruHaja
GhyHKIMH
Kon PeructpaunoHHbIi
OpUruHaua HOMEp
npogecCHOHAIBHOTO
cTaHjaapTa
Bo3moxHbIE 3aBeayromIHii CEKTOpOM OHOIHOTEKH
HaHMEHOBAHHS 3aBenyromuii otaenoM (IeHTpoM) OHOIHOTEKH
JOJDKHOCTEH, PyKkoBoJuTeENb OTAENEHHs (JenapTaMenTa, KOMIUIEKCa, YPaBIeHHUs, IEHTpa)
npodeccuit 6nbIHoTEKH
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TpeGoBanus
o0pa3oBaHHIO U
00y4eHHIO

Bricimee o6pa3oBanue — 6akanaBpuat

WIH

Briciee o6pazoBanue (HenpoduiabHoe) — 6aKaiaBpuaT U JOMOJIHHTENBHOE
npogeccHoHanbHOe 00pa3oBaHUe — MPOrpaMMEI ITOBBIICHUS KBATH(UKAIIIH,
IporpaMMBI Mpo(eCCHOHANBHOM MEPENOArOTOBKH 110 IPOGHIIIO
JIEATENHOCTH

WIH

Bricimee o6pazoBanne — Maructparypa

TpebGoBaHus K ONBITY
HOpakTHYecKoil paboThl

JIist TOJDKHOCTH «3aBEAYIOIIU# CeKTOpoM OHOIHOTEKH» cTax paboTsl 10
npoHITIO ACATSIHLHOCTH HE MEHEE TpeX JIET, B JOJDKHOCTH BEAYINEro
(rnmaBHOro) cienuancTa 6uGIMOTEKH — HE MEHEE OHOrO roja

Jis MOIDKHOCTH «3aBeYIOLIHiA OTACNIOM (LIEHTpoM) OHOIMOTEKH)» CTaXK
paboThI B IOJDKHOCTH 3aBEYIOIIETO CEKTOPOM, BEAYLIETO (TJIaBHOIO)
crienuanucTa 6HOIHOTEKH HE MEHEE OJJHOTO Iofa

JUis NOIDKHOCTH «PYKOBOAMTEND OTAENIeHHS (IenapTaMeHTa, KOMILIEKCa,
yIpaBJieHHs, IIeHTpa) 6MOIHOTEKH)» CTaXX paboTEl B AODKHOCTH
3aBe/IyIOLIET0 CEKTOPOM OHOJIMOTEKH HE MEHEE TPEX JIET, 3aBEAYIOILETO
oTe)I0M OMOIMOTEKH — HE MEHEE OHOTO roja

Ocobrie ycroBus
Jionmycka K pabote

Hpyrue

XapaKTepUCTHKH

PekoMeHIyeTCs JIOTIOHUTENBHOE NpodeccHOHaTbHOE 06pa3oBaHHE —
HIpOrpaMMEI TIOBBIIEHHS KBATH(HKALMH 10 IPOQHITIO AEATENBHOCTH (HE
pexe OIHOTO pasa B TpH rojia)

IlOIIOJIHI/ITeJILHble XapaKTCPUCTHKH

HaumeHoBanue Ko HaumeHnoBaHue 6a30B0ii Ipynibl, JOJDKHOCTH
JIOKyMEHTa (npodeccun) WiIu CIELUAIBHOCTH
OK3 2622 Cnenpanuctsl 6n6IMoTeK
EKC - 3aBenyrommii oTesIoM (CeKTOpoM) OHOIIHOTEKH,
LEHTPATH30BAHHON GMOIMOTEYHOM CHCTEMBI

OKIIATP 20316 bubnuortekapb ,

OKCO 8.51.03.06 bubymoTeyno-nHpopMaLOHHas AEATEIBHOCTD
8.51.04.06 bubnuoTteyno-uHGopMannOHHAs AEATENIBHOCTD

3.7.1. TpynoBan pyHkuus

[TnanupoBanue paboTHI CTPYKTYPHOTO YposeHs
HaumeHOBaHME | 110 11pa3 neneHns GUGIHOTEKH

Kox | G/01.7 (noaypoBEHB) 7
KBampHKauUH

TponcxoxaeHUe TPy AOBOH
dyHKIAH

3auMCTBOBaHO H3
Opurpnan X

OpHrMHana

Kon PerucrpauroHHbIH
OpHruHaja HOMeEp
npo)eCCHOHATLHOTO
cTaHaapTa

Tpynossle aeiicTBust

Texymuii  aHanu3  OHONHOTEYHOH  JEATENBHOCTH  CTPYKTYPHOTO
Hopa3AeNicHAs ONOIHOTEKH

IMocTaHoBKa IIIaHOBHIX (TEKymMX H CTpaTerHYecKWx) meled M 3axay
CTPYKTYPHOTO IIOJpa3fielicHHss OHOMHOTEKM H OTAENBHBIX CHEIHATHCTOB
HOApa3AeICHuUs
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OnpeneneHne pecypcoB, HEOOXOAUMBIX I peau3alliy 3a1a4d CTPyKTYpHOTO
noapasfeneHus 6MOIHOTEKH ¥ OTIENBHBIX CIENHMAIUCTOB, OTBETCTBEHHBIX
HCIOJIHUTENECH

Onpenenenne 06beMa pabOTHI CIIEMATMCTOB CTPYKTYPHOTO HMOApa3AeneHus
OuOJIMOTEKH W pacnpeieNicHUE 3a/IaHui MEXTy HUIMH

Pa3paGoTka TEKyIIMX M IEPCHEKTHBHBIX IUIaHOB pabOTHl CTPYKTYPHOTO
nojapasenenus 6MGINOTEKH, BeIcHHE MIIAaHOBOM JOKYMEHTAINH

HeobxoxuMelie yMeHHA

AHanH3HpoBaTh OHONMHOTEYHYIO ICATENIHOCTh MOAPA3JENeHUs B LENAX
HOBEINICHAS 3()()EKTHBHOCTH POHU3BOACTBEHHBIX IIPOLIECCOB

@dopmynHMpoBaTh UENH, 3aaud, ONpPEAENATh OOJ3aHHOCTH M TPYJOBBIE
JCHCTBHA CIIENMAINCTOB NOApa3AeNcHUs OHOINOTEKH

Hcnonp30BaTh METOAMKH M TEXHOJOTHH COCTaBIEHHMsA TEKYIIUX H
NEPCHEKTHBHEIX IUIAHOB paboThl CTPYKTYPHOTO Iojipa3/ieiicHus OHOIMOTeKH

Hcnons30Bare HHGOPMALHOHHO-TEJICKOMMYHHKAIMOHHBIE TEXHOJIOTHH LA
COCTABJIEHHSA H peallM3ali¥ IUIAHOB W TPOrpaMM pa3BUTHSA CTPYKTYpHOTO
nojpasAeneHus 6UOIHOTEKH

KoopauHHpOBaTh U COITIACOBHIBaTh IUIaHBI CTPYKTYPHOTO MOAPA3/IeNICHHs C
JpYTHMH NOApa3AeieHUIMH OHOIHOTEKH

HeoOxoauMeulie 3HaHU

OcHoBEl OHMOMHOTEKOBEAEHHA, OHONIHOrpadoBe/IcHH, TOKYMEHTOBEACHHUS,
HHGOPMATHKH, OubIMOTEYHO-HHPOPMAITHOHHOM JIEATEILHOCTH,
roCyIapCTBEHHOM MOJIMTHKH B cepe KyIbTyphl, HAyKH H 00pa3oBaHuUs

HopmaruBHEIE TpaBoBBIE aKTel M0  GHOIHOTEUHO-HHGOPMAMOHHOM
NEATELHOCTH, YIPABIEHHIO NEPCOHATOM, HHGOpPMaMOHHOMH 6€30I1aCHOCTH,
3aIATe HHTEJUICKTYAILHOH COOCTBEHHOCTH M IEPCOHANBHBIX JAHHBIX

JlokansHEIE HOPMAaTHBHBIC " METOOUYCCKAE JOKYMEHTBI
OubnHoTeKn/OMbIMOTEK

Poccuiickuii M 3apyOeXHBIH ONBIT NMPaKTUYECKOH paboThl Mo HpoGHIIO
IEATENbHOCTH HOApa3AcieHH 6H0IMOTeKH

OCHOBBI U TEXHOJIOTHH OHOIMOTEYHOrO0 MEHEKMEHTA

OCHOBBI 5KOHOMHKY KYJIBTYPbI, DJKOHOMHKH OHOJIHOTEYHOI O Aca

bubnuoreuynas craTUCTHKA

OcHOBBI HAY4HO#M OpraHM3alyy Tpyaa

HopMBI 1 HOpMaTHBBI IPOXU3BOJCTBEHHBIX ITPOIIECCOB OMOIMOTEKH

TpeGoBanus x pa3paboTke B OHOIHOTEKE OPraHM3aMOHHO-TEXHOJIOTHYECKOM
Y perJIaMEHTUPYIOIIEH JOKYMEHTAlLlHH

BHyTpeHHHE peraMeHThl H POLEAYPHI OpraHA3auH paGoThl CIENHATHCTOB
CTPYKTYpPHOTrO Hozpa3/ic/IcHHus OHOIIMOTEKH

]_ICJII/I, TIPHHIAIIBI A TCXHOJIOTHH YIIPpaBJICHUS IIEPCOHAIIOM OHOJIHOTEKH

Hopmbr  mpodeccuoHanbHOH OHONMMOTEYHOH OJTHKH M KOPIIOPATHBHOM
KYJIBTYPBbI, A€JOBOTO OOMEHHs

Jlpyrue xapakTepuCTHKH

3.7.2. TpynaoBas GpyHKIHSA

PykoBo/icTBO paboTOM CTPYKTYPHOTO YposeHb
HaumeHoBanue | 116 51pa3enenns 6uGIMOTEKH

Kon | G/02.7 (OypOBEHb) 7
KBaJTN(pUKaLuy




ITpoucxoxaeHue TpyAOBOH
(YHKLIH

51

3aMMCTBOBaHO M3

Opurmaan =~ X opHTHHANA
Kon PerucTpallnoHHBIH
OpHrHHaia HOMEP
npogeccHoHaNEHOTO
CTaHaapTa

Tpynosslie aeiicTBUS

KoopmuHauus JesTeNbHOCTH PabOTHMKOB CTPYKTYPHOIO MoIpa3sfesieHus
OHOMMOTEKH 110 BHINONHEHHIO MOCTABJICHHBIX 3a/1a4

Pa3pa6oTKa IPOEKTOB H NPOrpaMM paboTsl CTPYKTYPHOTO IOIpa3eiICHuUs
OubIHOTEKH

PazpaGoTka  OpraHM3al[MOHHO-TEXHOJOTMYECKOH  [NOKyMEHTalHH IO
YIIPaBJICHHAIO MPOM3BOACTBCHHBIMHI mpoleccaMu CTPYKTYypPHOTO
noApa3aciicHus: OHOIHOTEKH

IlpuMeHeHHe HOPM TpyAa Ul paboT, BHIIONHAEMEIX B OubimoTekax, C
HENbIO YAyYINEHHS OpraHH3alMH Tpyda pabOTHHKOB CTPYKTYpPHOTO
noJpasaeneHus OnOIMoTeKH

MoTuBanusi paGOTHHKOB CTPYKTYPHOTO IOApa3ielieHHs OHOIHOTEKM K
BBINOJIHCHHUIO OCTABJICHHBIX 3a/1a4

OpraHu3anis TEXHOJIOTHYECKHX MpOIECCOB  pabOTHl  CTPYKTYPHOTO
noapasaeneHus 6HOIHOTEKH

Pa3zpaboTka NpeIOKeHHH MO opraHu3anuy pabodmx MeCT pabOTHHKOB
CTPYKTYPHOTO MoApa3fieNiecHus1 OHOIHOTEKH, B TOM YHCJIE 110 0OecrieueHHIo
HEOOXOIMMBIM 00OpYIOBaHMEM, C LEIBIO MOBHINECHHS 3((EKTHBHOCTH

Tpyzia

BHenpenue mnepedoBbIX (OPM M METONOB OpraHM3alli¥l  yIpaBIEHHSA
CTPYKTYPHEIM HOJpa3/ieNicHHeM OHOIHOTEKH

Opranusaiys MEpONpHATHH 10 afaNTalMH HOBBHIX  pPabOTHHKOB
CTPYKTYPHOTO NOApa3felICHHs OMOIHOTEKH

Co3/lanne OpraHU3allHOHHBIX YCIIOBHIA U1l BHEAPESHH MHHOBALMI B paboTy
pabOTHHKOB CTPYKTYPHOTO IOApa3/ieieHus 6ubmmoTexu

BeraBnenne IPUYHH HEYHOBJIECTBOPUTEILHOIO BBIIIOJIHEHHS
NpOM3BOACTBEHHBIX 3aIaHAH, IPHHATHE MEP [0 YCTPAHEHHIO HEAOCTATKOB B
paboTe CTPYKTYPHOTrO NOApasielcHus OHOIHOTEKH

OpraHuzanys ¥ npoBefeHUe 00ydalOIMX MEPONPHUSTHH IO MOBBINICHHUIO
KBaTH(HKAIMH paGOTHHKOB CTPYKTYPHOTO HOJpa3Ae/ieHHs GHOIHOTeKH

Heo6xonuMbie yMeHHA

[TpumensTh nepenoBbie GOpMBI M METOMBI YIpaBIeHHs B OpraHH3alMH
paboThI CTPYKTYPHOTO MoApa3icNeHHs] OUOIMOTEKH

PaspaGaTeiBaTh ~ OpraHH3AlMOHHO-TEXHOJIOTHYECKYIO  JOKYMEHTalHIO
CTPYKTYPHOrO HOApa3JcleHus OHOIHOTEKH, B TOM YHCIC IOJIOXKCHHA,
NpaBuiia, TCXHOJIOTHYECKHE MHCTPYKIMH

PaspaGarbiBaTh JOJDKHOCTHBIC MHCTPYKIMH paOOTHHKOB CTPYKTYPHOTO
nozpasjesieHus OUOIMOTEKH, OCYIIECTBIIATL KOHTPOJIb MX BBIOJHCHHUS

BousiBnare npod)eCCHOHANBHBI MOTEHIMAN CIEUHATACTOB C LENbIO €ro
PalHOHAILHOTO HCIOJIB30BAHASA JUIl PENICHHS MPOH3BOACTBEHHBIX 3a/1ad
noipa3sieNieHns OnbIMoTeKH

OpraHu30BBIBaTH B3aUMOJCHCTBHE CIENHAIKMCTOB B [IPOLECCE pealH3alliy
OCHOBHBIX TPYAOBBIX QyHKIMIi Opa3ieeHus OUOIMOTEKH

MoOTHBHPOBATh CHELAAIUCTOB CTPYKTYPHOTO NOpa3AcIeH s OMOIHOTeKH K
JOCTHKEHHIO MOCTABJIEHHBIX IieJiell ¥ ToKa3aTenen

Peanmu3zoBniBaTh METOABI HACTaBHUYECTBa, BBICTpaMBaTh MOJEIH €T0
OpraHu3alliu
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Hcnonb30BaTh CHCTEMY CTUMYJIMPOBAHHS addexTrBHOM
npodeCCHOHAIBHOM  JEATENHHOCTH  CHEHMANMCTOB  CTPYKTYPHOIO
nojpaseneHus 6uO6IMoTeKH

OpraHu30BBIBATH B3aUMOZIEHCTBHE CIEHHATHMCTOB B MPOIECCE peanu3aliuu
3a/1a4 CTPYKTYPHOTO TO/ipa3/ielieHus1 ONGIMOTEKH, pa3pemars KOHGIUKTHEIE
CHTYaIluu

HCOGXO}II/IMBIC 3HaHHuA

OcHoBbl 6uOMHOTEKOBeIeHHS, OUOMorpadoBeieHHI, NOKYMEHTOBEICHNU,
AHpOPMATHKH, OpraHM3aIiu 6ubnmoTeuHo-HHGOPMAHOHHOM
JAEATENTHFHOCTH

OCHOBHl TOCYJApCTBEHHOU TIOMUTHKH B cdepe KyIbTyphl, HAYKM H
o6pa3oBaHMsi, HOpMaTHBHbIE IIPaBOBHIE aKTBl Mo OHOGmHOTEYHO-
UH(OPMALHOHHOM IeITeNbHOCTH, HHHOPMALMOHHOH 6€30MaCHOCTH, 3allUTe
HHTEIUIEKTYaIBHOM COGCTBEHHOCTH ¥ IEPCOHANBHBIX JJAHHBIX

OCHOBBI H TEXHOJIOTHH OMOIHOTEYHOrO0 MEHEPKMEHTA

Mertoasl GOPMHPOBaHUS KOMMYHUKATUBHEIX HABBIKOB

IMokazarenu 3¢ pEeKTHBHOCTH AESTENHHOCTH OHOIHOTEKH

OCHOBBI 5KOHOMHKH KYJIBTYPBI, 3KOHOMUKH OHOMHOTEYHOTO fiea

bubnuoreunas cTaTUCTHKA

OCHOBHI Hay4YHO} OpraHu3alyy Tpyja

HOpMI:I H HOpMAaTHBBI IIPOHU3BOJICTBEHHBIX IIPOIIECCOB 6ubmHoTeKH

MeTtons! CII0cO0bI HeMaTCpPIaJIBHOﬁ MOTHBaIIUH CIICHHAINCTOB

OcHOBBI KOH(IMKTOIOTHH U yIpaBieHHs KOH(IHKTaMH

HpaBHna COCTaBJICHUA ynpannenqecxoﬁ JOKYMCHTAllul H b1 (0 (0):10) %
NEPECIIUCKH

Hopmbl mpodeccHOHanbHOH OHONMOTEYHOH STHKM H  KOPIOPAaTHBHOM
KYJBTYPHI, A€JOBOTO OOIIEHHs

Apyrue
XapaKTEPUCTHKH

3.7.3. TpynoBas pyHKIHA

VueT U KOHTPOJEL paboThI CTPYKTYPHOTO VposeHs
HaumeHnopauue | TOJpa3/ieNieHUs: OHOINOTEKH, BEICHHE Koo | G/03.7 (onmypoBeHs) 7
OTYETHOCTH KBaTHHKALHH

TIponcxoxaAcHHE TPY NOBOM
(byHKIUH

3auMCTBOBAaHO H3

Opurunan X J——
Kon PeructpauoHHbIH
OpUrdHana HOMeEp
npo¢ecCHOHATEHOTO
cTaHjapTa

TpynoBble AeHACTBUA

KOHTpOJIb BHIIOIHEHHS ILTAHOBBIX [10Ka3aTelICH JIEATENbHOCTH CIICHUANCTOB
CTPYKTYPHOTO nojpasfieJicHAs OHOIHOTeKH

AHaJIA3 COCTOSIHUSA U OCHOBHBIX HaNpaBJICHHH JCATECIBHOCTH CTPYKTYPHOIO
noapasaeiieHds  OuOnuHoTekH  (Tpynnbl  CHEHHAIMCTOB,  OTACIBHBIX
CIEIMATIICTOB)

BriiBiIeHHE, H3MEPEHHUE U OLIEHKA MMOKa3aTenel kadecTsa H 3(Q(HEKTMBHOCTH
HeATENbHOCTH  CTPYKTYpPHOrO  IOApasfeneHus Ombmmorekm  (Tpymisl
CIENHAHCTOB, OTAEJIBHBIX CIEIHATNCTOB)

IMoaroToBKka oT4YeTHOM HHpOpManuu (JOKyMEHTallMH) O JEATECIbHOCTH
CTPYKTYPHOTO HOZApa3/ieicHAs OUOIMOTEKH
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[IpenocraBneHde pYKOBOACTBY pPEKOMEHAANMH M IPENJIOKEHHH II0
ONTHMH3AIMH/TIOBBIIIEHHI0  3()(QEeKTUBHOCTH  pabOTBI  CTPYKTYPHOTO
nojpas/ieieHus 6u6IMOTeKH (OTAENBHBIX CNEIMAIHCTOB)

Heo6xonuMbie yMeHHUsS

OrcnexuBaTts CBOEBPEMEHHOCTh M KAauyeCTBO BBIIOJIHEHHsS IUIAHOBBIX
NoKasaTelel nojpaseneHus GubNuoTeKH ¢ IpUMEeHEHHEM (OpM KOHTPOIIA

AHaJIM3MPOBaTh H OLEHUBATh MPOLIECC U PE3YNBTATH JCATENBHOCTH KaXI0ro
CNICIHATIMCTA NOApa3felicHus OUOIHOTEKH Ha WHAMBHUAYAJILHOM YPOBHE H
CTPYKTYPHOTO HOJipas/ieJICHHs ONOIMOTEKH B IEJIOM

@®opmupoBars, 0000mark, CHCTEMAaTH3MpOBaTb H  AHAIHM3HPOBATh
AHATHTHYECKYI0 M CTaTHCTHYECKYI0O HH(GOPMaLMIO O TEKYIIEM COCTOSHHMHU
paboTel Hojpa3zfieNieHus OMONHOTEKHM C LENBIO IPUHATHS YIIPABICHYECKUX
pelueHui

CocTaBiaTh OTYETHI O peaW3alMH IUIAHOB M IpOrpaMM II0 PasIM4HBIM
HAIpaBJICHASM JESTEeIbHOCTH CTPYKTYPHOTO HNoJpascieHus GubIMoTeKu

Hcnons30BaTh TEXHOJOTHIO MOATOTOBKH H IIPEACTABIICHUA aHATUTUICCKUX H
CTATHCTHYCCKHX MAaTCPHAIIOB

IMpoBoauTh CiyXeOHBIE COBEIIaHHS C pabOTHUKAMM CTPYKTYPHOTO
nojipaszelieHus GHOIMOTEKH C LENBI0 00eCTIeUYeHHs BHIIONHEHHS TLIAHOBBIX
[oKasaTeJiel ¥ MOBBIICHUs KayecTBa paOoTh! NOApa3ACIICHHS

HpI/IMeH}ITB OCHOBHBIC HOPMATHBHEBIC IIPABOBLIC aKTHI B C(bepe 6MOMMOTEYHO-
PIH(l)OpMaIIHOHHOﬁ IOCATCIIBHOCTH IIPHU KOHTPOJIC ACATEIIBHOCTH CIIENHATTUCTOB
noaApasZICICHUS

BI:ICTpaIfIBaTB HpO(l)eCCHOHaJIBHBIe KOMMYHHKallH C paGOTHI/IKaMI/I
noapasaciiCHAA OHOJIHOTEKH B IpOHECCe MOCTAHOBKH 3aJa4 H KOHTPOJIL HX
HCIOJIHCHUA

Heo0Oxo1uMsuie 3HAHUS

OcHoBEl OHOMMOTEKOBENEHUA, OMOMMOrpadoBencHUs, TOKYMEHTOBEACHUS,
HH(OPMATHKH, OpraHu3alyi 6H6IHOTeYHO-HHPOPMALMOHHOM AEATEILHOCTH

OCHOBBI TOCYHNAapCTBEHHOW NOMHTHKM B cdepe KyIbTypbl, HAyKH H
o0pa3oBaHus, HOPMaTHBHBIE I[paBOBbIE aKkTel 10  OuOAHOTEYHO-
HH(OPMALHOHHOM EeATENFHOCTH, MHPOPMAIIMOHHOM 0€30MacHOCTH, 3all|uTe
HHTEIUIEKTYaIbHON COOCTBEHHOCTH M NEPCOHANBHBIX JaHHBIX

Mertoap! M TEXHOJIOTHH aHAIH3a qu)opMamm 41 06pa60TKH JaHHBIX

TMoka3satenu 3¢ PeKTHBHOCTH AEATENLHOCTH OMOIHMOTEKH

OCHOBBI 1 TEXHONOTHH OHOIHOTEYHOTO MEHEPKMEHTA

OCHOBBI 5KOHOMHKH KYJIBTYPbI, 95)KOHOMHKH 6HOIHOTEYHOTO €A

bu6HoTeYHas CTaTUCTHKA

OCHOBBI Hay4HOM OpraHu3auuy TpyJa

HopMbI ¥ HOPMATHBBI IPOH3BOJICTBEHHBIX MPOLECCOB OMOIMOTEKH

HOJDKHOCTHBIC 00s513aHHOCTH CIICITHAJINCTOB noapasacjiCHUusA H HX
KOMIICTCHIOHH

TpeboBanus K odopMiIeHHIO H @paBuia OQOPMIIEHHS OTYETHOM
JOKYMEHTallH B 6HOIMOTEKE

Hopmel mpodeccruoHanbHO#i 6n6nnoretmon STHKM M KOpIOpPaTHBHOM
KYJILTYPbI, A€IOBOT0 OOIICHHUSA

Hpyrue

XapaKTEePHCTHKH
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IV. CBenenns 06 oprann3anusx — pa3paéoTyuKkax npogeccHoHaJBLHOIO CTAHAAPTA

4.1. OTBeTCTBEHHAS OPraHN3aANUsA-pa3padoTIHK

®I'BYK «Poccuiickas rocyaapcTBeHHas eTckas 6ubmmuorekar, ropoa Mocksa

Hupextop Benensnnaa Mapus AnekcanIpoBHa

4.2. HanMeHoBaRMs OpraHu3anuii-paspadoTauKoB

TBYK «Benropojckas rocyIapcTBeHHas yHHBepcalbHas Hay4Has 6ubnnorexay, ropoa berropon
®I'EOY BO «MoCKOBCKHIi TOCYAapCTBEHHBI MHCTUTYT KyJIBTYpPBI», ropoa Mocksa

®I'BY «ocynapcTBenHas My6nuyHas HayqHO-TeXHUYecKas Oubimoreka Pocciny, ropos Mocksa
®I'BY «Poccuiickas rocyaapcTeHHas 6u6nanoTeka», ropoa Mocksa

®I'BY «Poccuiickas HalMOHaNbHas 6u6IMOTeKay, ropoa Cankr-IlerepOypr

®I'BYK «Poccuiickas rocyiapcTBeHHas GuGIHoTeKa JUls MONOAEKH », ropoa Mocksa

AN B WIN -]

I O6mepoccuitckuii k1accuPHUKATOpP 3aHATHIA.

2 O6mepoccuiickuii KiracCHpUKaTOp BUAOB IKOHOMHYECKOH NEATENLHOCTH.

3 Eaunbiii KBanMQHKAIHOHHBIA CIPABOYHHK NO/DKHOCTEH PYKOBOAMTENEH, CIICIHAIMCTOB U CITyXKallKX.

4 O6mepoccuitckuii kaccudukarop npodeccuii paGounx, AOHKHOCTEH CiryKalux U Tapu(HBIX pa3paaoB.

5 Ob1epoccHiickuii KIacCHPHUKaTOp CHELHMANBHOCTEH 10 00pasoBaHHIO.

6 [Ipukas Munkynstypsl Poccun ot 30 nexabpa 2020 r. Ne 17 80 «O6 yrtBepxacHUM [lonoXeHHA O PEECTpE KHIMKHBIX
NaMATHAKOBY (3aperncTpupoBan Mumioctom Poccum 22 smsaps 2021 r, peructpauuonsbii Ne 62190) ¢ H3MEHCHUAMH,
BHECEHHBIMH TNPHKa3oM MuHKynsTypsl Poccuum or 16 mapra 2021r. Ne 315 (3apeructpupoBan Mumioctom Poccun
22 ampens 2021 r., peructpaionHsli Ne 63214).




