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10 YIIPABJIEHHIO TOCYAAPCTBEHHBIM HMY
(POCHUMYIECTBO)

/ IIPAUKA3

29  wmona 2022 1. MockBa Ne 169

O6 ynopsagoueHHH o0paleHust co ciykeOHOH HHpopManuel
OrpaHHYE€HHOr0 PACNPOCTPAHEHHS B LIEHTPAJLHOM annapare Pocumymecrsa,
TepPPUTOPHAILHBIX opraHax Pocumymiecrsa, NoiBeIOMCTBEHHBIX
PocuMyiecTBY NpeNpHATHAX H YYPEKICHHAX

B coorBeTcTBHH ¢ moAmyHKToM 9.9 myHkTa 9 Ilonoxenus o @enepanbHOM
areHTCTBE M0 YIPABJIEHHIO TOCYAApCTBEHHBIM HMYIIECTBOM, YTBEPXKIEHHOTO
noctaHosiendeM IIpasutensctBa Poccuiickoit ®enepauun ot 5 mrons 2008 r.
Ne 432 (CoGpanue 3akonopatensctBa Poccuiickoii ®enepanuy, 2008, Ne 23,
cT. 2721; 2020, Ne 16, ct. 2602), BO cnionHeHue myHkTa 1.5 Tonoxenus o TIOpSIKE
obpalieHust co CiyxeOHOH HHopMalueHd OrpaHUYEHHOTO PacIpPOCTPaHEHHS
B (emepalbHBIX OpraHax MCIIOJHUTENBHOM BIACTH, YIOIHOMOYEHHOM OpraHe
yIpasjieHus HCIOJIb30BaHHEM AaTOMHOM 3HEPrHM M YIIOJIHOMOYEHHOM OpraHe
10 KOCMHYECKOH NeATENBHOCTH, YTBEPXKISHHOr0 octanoBneHueM [IpasurenscTsa
Poccuiickoii ®epmepauuu ot 3 HosabOps 1994 r. Ne 1233 (CobGpanue
3aKoHOmaTenbcTBa Poccuiickoit enepamun, 2005, Ne 30, ct. 3165; 2016, Ne 13,
ct. 1833), B wmensax ymopsmodeHus obparieHus co ciyxeOHOM HHbopmaruen
OrpaHMYEeHHOr0 pPaclpOCTpaHEHHs B LEHTpPalbHOM ammnapare PocumyinecTsa,
TEpPPUTOPHAIIBHEIX OpraHax PocuMyIniecTBa U MoJBEIOMCTBEHHBIX PocuMyinecTBy
MPEINPUATHIX U YIPEXKICHUAX I PH KA 3 bl B 3 10:

OmnpenenuTs:

KaTeropuy MAOJDKHOCTHBIX JIUL LEHTPAJIIBHOTO arrmapara POCHMyHIeCTBa,
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TeppI/ITopnam;HLIx opranos PocuMyImecTBa U NOABEJOMCTBEHHBIX PoCHMYyIIECTBY
NpEeANpHATHIA ¥  YYpeXKIeHHH, YINONHOMOYEHHBIX OTHOCHTh CIY)XEOHYIO
MHPOPMALIHIO K Pa3psijly OTPaHHUEHHOT0 paclpocTpaHeHus (puioxeaune Ne 1);

NopAAOK  Tepefaun  ciyxebHOH — HMHObOpMalMH  OrPaHHMYEHHOro
PACTIPOCTPaHEHHs APYTHM OpraHaM M OpraHU3aluaM (mpusoxeHue Ne 2);

MOPSOK CHATHS oMeTKH «Jist ciTy)eGHOro MONB30BaHHUs» C HOCHTENeH
MH(OPMALMH OTPaHMYEHHOTO PAacIpOCTpaneHus (npunoxenue Ne 3);

OpraHM3alMio  3alIUTHI  CIyXeOHOH HHQOpPMAuWM  OTrPaHHYEHHOTO

pacnpocTpaHenus (mpuioxenue Ne 4).

Bpuo pykosoauress M.E. ViBaHOBCKas




ITpunoxxenue Ne 1

K npuka3y OenepajibHOro
areHTCTBA 10 YIIPABJICHUIO

T0C }IapCTBeHHBIM IrIMyIHCCTBOM
or2? mona 2027 Nel69

KaTeropuu A0KHOCTHBIX JIHI
HEHTPAJILHOro annaparta Pocamyinecrsa, TeppHTOPHAJIbLHBIX OPraHOB
PocumyiecTBa M HoiBeJoOMcTBeHHbIX PocuMyiecTBy npean pusTHi
H y4pexIeHHi, yIOJHOMOYEHHBIX OTHOCHTD C/1yKeOHYI0 HHpopManHio
K pa3psily OrpaHHYeHHOr0 PAacCHpOCTPAHEHHS]

1. B nentpansHoM annapare PocumymecTsa:

pyKoBoIUTENs PocuMyIIecTBa (JIULIO, €70 3aMEIIAIOIIEE);

3aMeCTUTENI pyKoBoauTes PocuMmyiecTsa;

HayalbHUKH CTPYKTYPHBIX TOZpa3feeHuii (JInlia, HX 3aMeIlaloInue).

2. B TepputopuanbHbIx opranax Pocumyiectsa:

PYKOBOIUTENs TEPPUTOpHAILHOrO opraHa Pocumymiectsa (JIMLO, €ro
3aMelaroliee);

3aMeCTUTENH PYKOBOAWTENIS TEppUTOpHaIbHOro oprana PocumyiecTsa.

3. B noaBe1oMCTBEHHBIX POCHMYyIIECTBY NPEAIIPHATHAX H YIPEKACHUAX:

PYKOBOWTEIH NPEANPHATHN U yUpexXIeHUH (JIMIa, UX 3aMeIIalolIue);

3aMECTHTE]IH PYKOBOAUTENEH IPEATIPUATHH B YIPEXKACHHUIH.




IIpunoxenue Ne 2

K npukazy PenepaisHOro
areHTCTBa N0 YIIPaBJIEHHUIO
roCy/1IapCTBEHHBIM UMYIIIECTBOM
or 29 wuwonsa 2022 1. Ne169

MMOPAJOK

nepeaavH cjayxeOHoi HHPOPMALNH OTPAHMYEHHOI0 PACIIPOCTPAHEHHUS
APYTrHM OPraHaM H OPraHH3aNHAM

1. ITepenaua ApyruM opraHaM M OpraHH3alMsM clyxeOHO# HHpopMaluu
OrpaHMYEeHHOT0 pacmpocTpaHeHHs (nanee — ciayxeOHas ~ HMHpOpMAIMs)
OCYILECTBIISETCA:

B LIEHTPaJBHOM ammapare PocuMyiiecTBa U B TEPPUTOPHUANBHBIX OpraHax
PocumymiecTBa — CTPYKTYPHBIMH IOApA3fe/IEHASMH, HA KOTOpBIE BO3JIOXCHBI
(YHKLIHAH N0 JOKyMEHTallUOHHOMY 00€CIICUEHHUIO U BEACHHIO apXUBa,

B [T0/IBEIOMCTBEHHBIX POCHMYILIECTBY NpeNpUATUAX U YUPEXKICHUAX (Jajee —
TI0/IBEIOMCTBEHHBIE MPeANPUATHS (YUpeKAEHUS ) — CTPYKTYPHBIM IIOJpa3ieIeHueM
n60 paGOTHUKaMM, Ha KOTOPBIX BO3JIOXKEHB! (QYHKLHUH 110 JOKYMEHTAIHOHHOMY
obeCIeYeHHIO H BEJEHUIO apXHBa Ha IPEANIPUATHH (B YUPEKIECHUN).

2. JIOKYMEHTHI, cofepxallye ciyxeOHyro HHQOPMALHIO ¢ MOMETKOM «Jljus
cnyxe6HOro mojb3oBaHus» (manmee — JOKyMeHTH ¢ mnomerkod «JICII»),
paspaGoTaHHBle B IEHTPAILHOM amnmapaTe PocHMyIIecTBa, TE€PPUTOPUANBHBIX
opradax PocuMylecTBa ¥ NOJBEJAOMCTBEHHBIX NPEANPUATHAX (YYPEKIECHHSX),
HE NOJUIEXAT paclpOCTPAaHEHHUIO U pasriialleHHIo 0e3 pa3pelieH sl COOTBETCTBEHHO
JOJDKHOCTHOTO JIMIA LEHTpaJIbHOro annapaTta PocuMyInecTsa, TeppUTOPHAILEHOTO
oprana PocuMyiecTBa WM IOABEOMCTBEHHOrO MNPENNpHATHA (YYPEeXIAEHHUS),
OTHOCSIIErocs K KaTeropuH IOJDKHOCTHBIX JHI[, YHOJHOMOYEHHBIX OTHOCHTB
ciyeOHyI0 HHGOPMALIUIO K paspsijly OrPaHHYEHHOTO PaCIIPOCTPAaHEHMS.

3. TloctymuBmiMe B  IeHTpajubHBIM  ammapar  Pocumyinectsa,

TeppUTOPHAIbHEIA opraH PocuMymnecTBa MIM MOABEJOMCTBEHHOE MPEANIPUATHE
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(yupexxnenue) noxkyMeHTHl ¢ mnomertkoil «JICII», paspaboranHble ApyrumMu
OpraHaMy W OpraHM3aLUAMHU, He MOAJeNKAT pasrjalleHHI0 (pacnpOCTPaHEHHIO)
0e3 MHCHMEHHOTO pa3pelIeH)s COOTBETCTBYIOIIETO OpraHa (WM ero J0JKHOCTHOTO
JWIa), KOTOPHIM JaHHas ciayxebHas uHGpoOpMalys OTHECEHAa K pa3psany
OTpaHUYEHHOT'0 pacpOCTPaHEHHUs.

4, Hoxymentol ¢ momerkoit «JICID» mnepecwuialoTcsi ApPYrMM OpraHaMm
H OpraHu3alusaM (QerbaberepCKol CBA3bIO, 3aKa3HBIMH HJIH LIEHHBIMHU ITOYTOBBIMA
OTIIPABJIEHHUSAMH, C HCIOJIH30BaHHEM CHCTEMBI MEXXBEJOMCTBEHHOT'O 3JIEKTPOHHOTO
JOKyMeHT0000opoTa (NpH BBIMONHEHHH TpeOoBaHUI Mo 3amuTe HHOpMANUH,
YCTAHOBJIEHHBIX B OTHONICHHHM HMH(QOPMALMOHHBIX CHCTEM SJIEKTPOHHOTO
NoKyMeHToO6OpoTa)!, a Takke Moryr OBITh IIepelaHBl YHNOIHOMOYEHHBIM
JOJDKHOCTHBIM JTMLaM (paboTHHKaM) Jpyroro opraHa Wiy OpraHu3alyy — aapecara
10 TOANKCH O TMOJNyYeHHH AOKyMEHTa B PEecTpe OTIIPABIIEMBIX IOKYMEHTOB
C yKa3zaHHeM HoMepa K3eMIUIIpa.

5. TIpy HeOOXOMVMOCTH HamlpaBleHUS NOKyMeHTOB ¢ romerkor «JICID»
HECKOIBKHM aJipecaTtaM Takue JOKYMEHTBI HAaNpaBIsSIOTCS KaXIOMy U3 aipecaToB
otaensHo. TIpu 3TOM MCIIONHUTENH COCTAaBISAET yKa3aTellb PACCBUIKH, B KOTOPOM
HAIlPOTHB K&)XAOTO ajpecaTa MPOCTaBIAECT HOMEP IK3EMIUIIpPA HAlpaBJIsIeMOro
IIOKYMEHTA.

6. Jlnst iepeiaun JOKyMeHTOB ¢ nomeTkol «ICII» ¢benpaperepcKoi CBA3bIO,
3aKa3sHBIMH WM I€HHBIMH TIOYTOBBIMH OTIIPABJICHUSIMH, YITOJHOMOYEHHBIMHU
JIOJDKHOCTHBIMH  JIULIAMHU (paﬁoTHnKaMn) Jpyroro opraHa WIH OpraHu3alyu
HCTIONB3YIOTCS MaKeThl (KOHBEPTHI), U3TOTOBJIEHHBIE U3 IIOTHOH Oymary. B ipasom
BepxHeM yIioy makera (KoHBepra) ykasbiBaeTca mnometka «ACIDy, anpec
noJty4aress, AaHHble 00 OTIpaBUTENE KOPPECHOHIACHIMH M PErHCTPALMOHHBIE

HOMEpa BJIOXKCHHBIX B ITAKCT (KOHBepT) AJOKYMCHTOB.

! ITynkr 5 TIonoXeHHs O CHCTEME MEXBEIOMCTBEHHOTO SJIEKTPOHHOrO JOKYMEHTOO0OO0pOTa,
yTBEpKIEHHOro TocTaHoBenueM [Ipasurenscrsa Poccuiickoit denepaman ot 22 centsbps 2009 r.
Ne 754 «O6 yrBepxnmenuu IlonoxeHus O CHCTEME MEXBELOMCTBEHHOTO 3JIEKTPOHHOIO
noxymentooGopora» (CobpaHue 3akoHOIAaTeNbCTBA Poccuiickoit ®enepamun, 2009, Ne 39,
cT. 4614; 2011, Ne 32, cT. 4840).
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Ilpu HanpaBIeHHH HECKOJIBKHMX 3K3EMIUISIPOB OQHOIO JOKYMEHTa Ha IaKeTe
(KOHBEepTE) U B peecTpe OTIPABISIEMBIX JOKYMEHTOB IOCJIE PEruCTPalMOHHOI'O
HOMepa JOKyMeHTa C noMeTKoii «ACIT» B ckoOkax YyKa3bIBalOTCS HOMeEpa
3K3EMIUISIPOB JOKYMEHTA.

B cnyuae nepemauu noxkymeHToB ¢ noMeTkod «JICII» Ha MaliMHHOM
HOCHUTeJIe HH(pOpMaIK Ha NTakeTe (KOHBEPTE) yKa3bIBAETCs TAKXKe YYETHEIH HOMED
MAIIIMHHOTO HOCHUTEJIs HHPOPMALIHH.

7. OrnpaBka ciyxeOHOM HHpOpMalWH, NPEACTAaBICHHOH B JIEKTPOHHOM
(opMe, OCyLIECTBIISIETCSI TOIBKO Ha YUTEHHBIX MAIIMHHBIX HOCHTENAX HHPOpMaLUH
C CONpPOBOJUTENHGHBIM MUCEMOM Ha OyMaXXHOM HOCHTENE, KOTOPOE JOJKHO
conepxath nomerky «JICII». B TekcTe compoBOAUTENEHOTO MHCHMA JOMXKHA OBITH
npuBefieHa  KpaTkas  XapaKTepHCTHKa  HMH(POPMALMOHHOIO  COIEPIKaHHS
3JIEKTPOHHOTO HOKyMeHTa ((aiina-npuiioxeHus), a B pekBusure «lIpunoxenne»
yKasbiBaeTcss ums (aiina ¢ HOKYMEHTOM, €ro pa3Mep (3aHMMaeMoe MECTO)
u momeTka «ICID».

B cny4ae otnpaBku foKyMeHTOB ¢ noMeTkoii «JICID» Ha nepe3anuceIBaeMOM
MAIlIMHHOM HOCHTeJe HHpopManuy (¢n3I-HaKONHUTeNNb, BHEIIHUM XKECTKHIM JUCK,
CD-RW u DVD-RW 1mcK4), YKa3aHHBId MaUIMHHBIA HOCHTENb HH(QOpMalMy
He IOJIEXXHT BO3Bpary B  ILeHTpaubHeIi  ammapaT  Pocumyiuectsa
(TepputopHaneHelii opran PocuMyinecTtsa, MOJBEIOMCTBEHHOE MpPEANPHUATHE
(yupexxneHue). |

8. PaGoTHHMK, OCYINECTBIIAIOLIM OTIPaBKy JOKyMeHTOB ¢ nomMeTkoH «JICID»,
CBEPSET PETMCTPAIlIOHHBIE HOMEpA ¥ HOMEpa 5K3eMIUISPOB, YKa3aHHbIE Ha 3THX
JIOKYMEHTaX, C PpEerdicTpalMOHHBIMM HOMEpaMH H HOMepaMH SK3eMILIIPOB,
yKa3aHHBIMH Ha TakeTe (KOHBepTe). B ciydae mepeayn JOKYMEHTOB C IOMETKOH
«JICTI» Ha MaIIMHHOM HOCHTeJNle HHPOPMALUH TAKKe CBEPAETCA YUYETHBIA HOMED
MAILIMHHOTO HOCHTEJS WHPOPMALUU C YYETHBIM HOMEPOM MAIIMHHOTO HOCHUTEIS
nH(pOpMaIMH, YKa3aHHBIM Ha NakeTe (KOHBEPTE).

[Taker (KOHBEpT) 3amevyaThIBacTCs, a Ha €ro CKPEIUIOWUM KianaH

IIPOCTABJIACTCS OTTHCK MacTHYHOM IIe4YaTu POCHMymeCTBa (TeppI/ITOpI/IaJIBHOI‘O




4
opraHa PocuMyliecTBa, MOABEJIOMCTBEHHOrO MPENNPHUATHS (yUpexIeHHs)
C YKa3aHHEM €ro IOJHOTO H KPAaTKOro HAMMEHOBAHHUS U TEKCTOM BHYTpH: «J[id
JIOKYMEHTOB» WIH «JlJIs MakeToBy.

9. Pa6oTHrKaM, OCYLIECTBISIOIIMM OTIPABKY JOKYMEHTOB C ITOMETKOL
«JICII», 3anpernaeTcs OTIPaBNATH TaKHe JOKYMEHTHI 110 HE3aIHIICHHBIM KaHAIaM
CBsI3H (B TOM 4YHCII€ COTOBas, haKCHMHUIBHAsS, TenerpadHas CBs3b, 3JIEKTPOHHAS
To4ra, obayHbIe XpaHWINIIA, KOMMYHHUKallHOHHEIE CEpBUCHI),
a TaKXe IOCPENCTBOM HH(OPMAIMOHHBIX CHCTEM, He MpeIHAa3HAaYEHHBIX JUIS

06paboTKH ciryxeOHOH HHPOPMAIUH.




TTpunoxenune Ne 3

K nipukaszy ®eznepajbHOro
areHTCTBA I10 YIPaBJICHHIO

roCyapCTBEHHBIM HMYIIECTBOM
oT 29 wuwnsa 2022 r. No 169

MOPSIIOK

cHATHA MoMeTKH «JJis1 ¢/1y?keOHOT0 M0/Ib30BaHHA» C HOCHTEIeH
HHpOPMALHH OrPAHMYEHHOI0 PacpOCTPAHEHHS

1. ITpy BO3HUKHOBEHHH OOCTOATENBCTB, BCAEACTBUE KOTOPBIX JalIbHEHIIAsA
3aIUTa CIYXeOHOM HMHGOpMalMK OrpaHMYCHHOTO PacIpOCTPaHEeHHs (najiee —
ciyxebHas uH(bOpManus) HelenecooOpasHa, MO PENIEHHIO JOJKHOCTHBIX JIHII
HEHTpPalbHOro  ammapara  PocMMyIIecTBa,  TEPPHTOPHAIBHBIX  OpPTaHOB
POCHMymeCTBa U [OABENOMCTBEHHBIX  PocuMmyInecTBy — NpeANpHATHH
W ydpexJeHui (mamee — TOBEIOMCTBEHHbIe NPEANPUATHS (yIpPEXKIEHHUS),
OTHOCSIIMXCA K KATErOpHH JIML, YHOJHOMOYEHHBIX OTHOCHTH CIIYXEOHYIO
HH(bopMauHio K paspiaQy OrpaHHYEHHOTO paclpoCTpaHeHHs (Janee —
YIIOJHOMOYEHHBIE JIOJDKHOCTHBIE JIHIA), C JOKYMEHTOB, pa3pabOTaHHBIX
B LEHTpajdbHOM amnmapate PocHMyIuecTBa, TEppUTOPHANBHBIX  OpraHax
PocumyliecTBa U IOABEJOMCTBEHHBIX NPEANPUATUIX (YIPEKAEHUAX), CHUMAETCS
romeTtka « s cnyxce6Horo noyib30Banus» (Hanee — nomerka «ACID»).

2. TlpennoxeHus YIOJTHOMOYEHHBIM MHOJDKHOCTHBIM JIMLIAM O CHSATHH
¢ HocHuTenel cnyxebnoil unpopmanuu nomerku «JICID» BHOCATCS HaYaTbHAKAMH
(MMaMu, WX 3aMeUIAlOIIUMHU) CTPYKTYPHBIX MOApa3AeNieHUH LEHTPaJIbHOro
armmapata  PocumyiiecTBa  (TeppUTOpUalbHOro  oprana  Pocumymiectsa,
TIOJIBEIOMCTBEHHOTO MpeanpuATUs (YUpeXIeHHUs), TMOATOTOBMBIINX YKa3aHHbIE
JIOKYMEHTBI, 100 CTPYKTYPHBIX IIOJpa3[€IeHU, B KOMIETCHIMIO KOTODPBIX
HepeluId pacCMaTPHUBaEMBIE B IOKYMEHTaX BOIPOCHI.

3. Cusarme ¢ pgokymenroB mnomerku «JICII»  ocymectiseTcs

YIOJTHOMOYE€HHBIMH JOJDKHOCTHBIMU JIMIIAMM cleayrouium 06p3,30MI
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C JOKYMEHTOB Ha 6yMaXHOM HocuTelle (KOIHid JOKYMEHTOB Ha OyMaKHOM
HOCHTENE) — ITyTeM 3a4epKHBaHUS Ha IOUTHHHUKE JJOKyMeHTa (KOMMH JOKYMEHTa
Ha 6ymaxcioM Hocurene) nometku «JACII» ¢ ykaszaHHeM NODKHOCTH, MHUIHAJIOB
¥ (paMuINK YIIOJTHOMOYEHHOTO JIUIIA, a TAK)Ke MPOCTABIIEHHS €0 MOAIIMCH M ATl

C 3JIEKTPOHHBIX ndxyMeHTOB — INyTEM YTBEPXIACHHUS aKTa, COAEPIKAIIEro
yKa3aHUe O CHATHH C 2eKTpoHHoro ngokymeHta noMeTku «JCID». AKTHI
(bopMUpPYIOTCS B IEJI0 B COOTBETCTBUU ¢ HOMEHKIIATYpO#l Jell.

4. CBeIeHHS O CHATHH C IOKYMEHTOB l'IOMeTKI/I‘ «JICID» otpaxatoTcs
B PEruCTPAallMOHHON KapTO4YKe CHCTEMBI 3JIEKTPOHHOTO JOKYMEHT0oo00poTa
LEeHTpalbHOrO  ammapara  PocumyinectBa  (TEppUTOPUANBHOIO  OpraHa
PocumymecTtBa, OABENOMCTBEHHOIO MpEANpHUATHS (YYpeXAeHUs), a IMpu
OTCYTCTBHH CHCTEMBI JJIEKTPOHHOTO JOKYMEHTOO0OpoTa — B  JpYIHX

’ PETUCTPAIIMOHHO-YYETHBIX hopMax Ha 6yMa)kHOM HOCHTEIE.

5. Uadopmanusa o caaruu nometku «JICID» ¢ nokyMeHTOB, COZEpIKaIX
MHGOPMAIIMIO OTPAHHYEHHOrO PACIPOCTPAHEHHMS, HANpPABISETCH CTPYKTYPHBIM
nojipa3ieleHreM ILeHTpallbHOro ammapara PocumyiectBa (TeppUTOpUANTBHOIO
oprana PocumymecrBa, NOABELOMCTBEHHOr0o MpeanpHiaTua (yUpexIaeHHs),
NOJTOTOBUBIIMM YKa3aHHbIE NOKYMEHTBHI, IHOO CTPYKTYypHBIM IOJpa3lelieHHEM,
B KOMITETEHIIHIO KOTOPOTO MEPEllTH paccMaTpHUBaeMble B JIOKyMEHTax BOIPOCHL,
BCEM afipecaTaM, KOTOPBIM 3TH TOKYMEHTbI HalpaBJsUIUCh.

6. B ciyyae nmnpoBeleHHS OPraHU3ANHMOHHO-IITATHBIX MEPOIPUITHH,
peopraHu3anny, yIpasfgHeHHus PocuMymecTBa (TeppHUTOPHANBHOrO oOpraHa
PocumyiiecTBa WiM NMOABEJOMCTBEHHOTO NPEANPUATHS (YUPExAECHUs) pelleHue
0 JalbHeHIeM HCIONb30BaHUK AOKyMeHTOB ¢ mometkoil «Z{CIID», B ToM uymcie
peleHre o0 CHATUH ¢ JoKyMeHTOB nmoMeTkH «JICID», npuHuMaeT JIMKBUAALMOHHAS
KOMHCCHS WJIH TIpaBollpeeMHUK PocuMyinecTBa (TEppUTOPHANIBHOIO OpraHa
PocumyIiecTBa, MOABEJOMCTBEHHOTO MpeATPUATHA (YUPEXIECHHUS ), K KOMIIETEHIUH

KOTOPOI'0 OTHOCATCS COOTBECTCTBYIOINUE NOKYMEHTHL.




IIpunoxenue Ne 4

K Ipukasy @enepaibHOTO
areHTCTBa 110 YIIPaBJICHUIO

TOCYJapCTBEHHBIM HMYIIIECTBOM
or 29 wuwona 2022 1. No169

Opranuszanus 3a1MThI
cayske0HO# HHpOpMaLHH OrPAHHYEHHOT0 pacpocTPaHeHHs

1. 3ammra ciyxeOHOH HHGOPMALMM OrPaHHMYEHHOTO PaCIpPOCTPaHEHHS
(nanee — cimyxe6GHast HHPOPMALIKA) OCYIIECTBISAETCS B LENAX:

cobMoIeHNsT KOHOUICHITMATBHOCTH CiykebOHo# nHpopManumy;

NpefOTBpaIlleH|ss  yTe4KH,  XUIIeHWs  cioyxebHoit  uHbopmauuu
TI0 TEXHUYECKHM KaHaJiaM; |

[IpeNOTBPALleH!s] HECAHKIMOHHUPOBAHHOTO YHUYTOXKECHMS, HCKAXKCHH,
TIOJIENIKH, KOIIUPOBAHHUS, PaclipoOCTpaHeHHs CIIyxeOHOM nHPpopManuy;

npeJOTBpalleHHsT HeMIPaBOMEPHOTO MIIH CIIy4aifHOTO AOCTyma K CIIykeOHOi
UHGOPMAIIH HEYTOTHOMOYEHHBIX JOMKHOCTHBIX JIHIL;

ofecreueHus IIOJHOTHI, IIEJIOCTHOCTH W JOCTOBEPHOCTH CIIy>KeOHOMH
vH(bOpPMaIKy IIpH ee MOATOTOBKe, 00paboTKe U XpaHeHHH;

(GOpMHpPOBaHHS ¥ COXpaHEHHs BO3MOXHOCTH YNPABIIEHUS MPOLIECCOM
06paboTKH 1 MONB30BaHUs CITyxeOHOH UHpopMaIHei.

2. 3amure nomiexar HHGOpPMAlMOHHBIE pPecypchl B HH(OpMaIOHHBIX
cuctemax u OaHkax (0a3ax) AaHHBIX, a TaKkXKe yCTPOHCTBA XpaHEHHUs, HOCHTEJH
MHGOPMAIMY HA MarHUTHOMH, ONTHYECKOH, OyMa)kHOH M MHOH (QU3MUECKOH OCHOBE,
cogepxamue CiIyxeOHyro uHpopManmuio (Jalee — HOCHTENM HH(OPMaLUH);
TIPOrpaMMHEIE CPEICTBA (ONEPALOHHBIE CHCTEMBI, CHCTEMBI YIIpaBJIeHHs GaHKaMu
(6azamu) AaHHBIX U APYyToe nporpaMMHoe obecrieuenue), UCONb3yeMbie B paboTte
co ciyxe6Ho# nHpopMarueit.

3. OTBETCTBEHHOCTb 38 OPTaHU3ALMIO 3ALUTEI MH()OPMAIIMOHHBIX PeCypcoB

U HocHTenell HWHpOpMAaLM{ Bo3jaraercsi Ha pyKoBoauTens PocuMyinecTsa,
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TEPPUTOPUAJILHOIO opraHa PocumyiecTsa, OJBEAOMCTBEHHOT0 PocHMyIecTBy
NPEANpPUATH HIM YYpeXICHus (Janee — IOABEIOMCTBEHHOE MpPEINPHITHE
(yupexneHue), a Takke Ha paOOTHHUKOB, B ()YHKUHH KOTOPBEIX B COOTBETCTBHH
C MX JODKHOCTHBIMHM pErjaMeHTaMH BXOJWUT OpraHu3anus H obecrieyeHue
MEPOIPUATHH N0 3aLUTe CITYXeOHOI HHPOPMAaIMH.

4. IlomrotoBka, o00paboTka M XpaHeHHE IOKYMEHTOB, COAEpIKAIIUX
cIyxeOHyl0 WH(pOpMALMIO, OCYIIECTBISETCS C HCIOJIB30BAaHHEM CPEICTB
BBIYHCIIUTEIIbHOM TEXHUKU )7} (wnm) HHGOpPMAIMOHHBIX CHCTEM,
KnaccmbnuupOBaHme M 3alUIICHHBIX B COOTBETICTBUM C TpeGOBaHUSIMH
GesonacHocTy uHpopManuu' (nanee — saummenasie CBT).

5. Ilpu moAroTroBKe NOKYMEHTa, B Cly4yae HaJlUYus B HeM CIyxeOHOMH
uHpOpManMy, Ha KaXAOM 3K3eMIUIIpe JOKyMEHTa, a Take Ha €ro IpOEKTe
npocTaBisercs noMeTka «Jlis ciyxeOHOro moJb30BaHUA» (Hajee — ITOMETKa
«JICI», moxymeHT ¢ noMetkoii «JICIT») u HoMep 3K3eMIIIspa TOKyMEHTA.

[Tomerka «JICII» mnpocraBnseTcs Takke Ha T[epBOM  CTpaHHIE
CONPOBOAMUTEIHHOIO MUCHMa K TAKOMY AOKYMEHTY, Ha 00JI0XKKE U TUTYJIBHOM JINCTE
W3JIaHuN.

6. [leyaTp 3MEKTPOHHBIX [OKYMEHTOB, a TaKXe JJICKTPOHHBIX 00pa3oB
nokyMeHTOB ¢ moMmetkoi «JICIl» Ha OyMaxxHOM HOCHUTENE OCYIUECTBIAETCS
C WCIHOJIb30BaHMEM CpEACTB TMeYaTh W KONUPOBAHUS, IOAKIIOYEHHBIX
K 3amuiueHasM CBT.

7. XpaHeHHe 3JEeKTPOHHBIX KOMHN OKYMEHTOB Ha OYMa)KHOM HOCHTENE
¢ mometkoii «ICIT» ocymecTBiseTcs: TONbKO B cocTaBe 3amuieHHbx CBT.

Homyckaercs 3amuch U XpaHeHHe JOOKyMEHTOB ¢ mnometkoil «JCII»

Ha MAaIlTMHHOM HOCHTCIIC HHCI)OpMaHI/II/I, YYHUTBIBA€MOM B YCTAaHOBJICHHOM ITOPARKE.

' TIynkr 26 Tpe6oBanuii 0 3amuTe HHPOPMALMH, HE COCTABISIONMIEH TOCYJAPCTBEHHYIO TalHY,
CoepXaleiics B rocyJapCTBEHHBIX HH(MOPMALMOHHBIX CHCTEMAax, YTBEPXKICHHBIX IPHUKA30M
OCTIK Poccun ot 11 despast 2013 r. Ne 17 (3apeructpupoBan MuntocroM Poccunm 31 mast 2013 .,
peructpanuonHbiii Ne 28608), ¢ usmenennamu, BHeceHHBIMH mpukazamu OCTOK Poccuu
ot 15 ¢espans 2017 r. Ne 27 (3apermctpupoBaH Mumntocrom Poccum 14 mapra 2017 r.,
peructpaunoHHbIi Ne 45933) u ot 28 masg 2019 r. Ne 106 (3aperucrpupoBan Munroctom Poccun
13 centa0ps 2019 r., peructpanuonHbiii Ne 55924).
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3anpenraercs XpaHUTh A0KyYMeHTHI ¢ toMeTKo# «J{CIT» Ha HeydTEHHBIX HOCUTEIISIX.

Ilopsimox ydera M BBIJAYM MAIIMHHBIX HOCHTENIEH HHQPOPMALIUH,
UCIIOJIb3YEMBIX JUIsl 3allUCH HOKyMeHToB c moMerkod «JICII» B 1eHTpajllbHOM
anmapate  PocumymectBa  (TeppUTOpuUalbHOM  opraHe  Pocumyiectsa,
MOIBEIOMCTBEHHOM TMNpEANPHUIATHH (YUPEXIEHHH), a TaKXkKe MaTepUaabHO
OTBETCTBEHHOE JIMIIO 32 COXPAaHHOCTh W Y4YeT HOCUTeneHd WHOpMalyy
ONPEENISIOTCS COOTBETCTBYIOLIMM IpHka3zoM PocuMymiecTBa (TEppUTOPHUATIBHOTO
oprana PocumMyiuecTBa, 1oABeJOMCTBEHHOT'O IIPEATIPHUATHS (YUPEIKICHHUS).

Hcnons30BaHHe ChEMHBIX HOCHUTENIEH I 3allUCH U XPAHEHUS! JOKYMEHTOB
¢ momeTtkoii «JICIT» BO3MOXHO TOJNBKO TMPH YCIOBUH HUX PETUCTPALUA
B IporpamMMmax 3amuThl HHGOPMAIMH OT HECAaHKIMOHHPOBAHHOIO [OCTYyTa,
BHPYCOB ¥ BHEIIHHUX BO3JIEHCTBUH, SKCIUTyaTHPYEMBIX LIEHTPAILHBEIM aNnaparoM
PocumymecTBa (TeppUTOpHAIBHBIM OpraHoM PocHMylnecTBa, MOABEAOMCTBEHHBIM
npennpuaTHeM (YIpexIeHUEM).

8. Ilepemaua jpokymeHToB ¢ momerkod «JICII» ucronmHHTENsM, a Takxe
U3 OJTHOTrO CTPYKTYPHOTO MOApa3JesieHus IIeHTpajbHOro anmnapata PocuMyuiecrsa
(TeppuTOpHANBbHOrOo opraHa PocuMyIecTBa, NOABEIOMCTBEHHOIO LiPEINPHUSITHS
(yupeXxaeHus ) B APYroe OCYINECTBISETCs MO THYHYIO IIOAMUCH UCIIONHUTES TH60
paGOTHHKA, Ha KOTOPOro BO3JIOXKEHbl (YHKLHMH IO BEACHHUIO AEIONPOU3BOICTBA,
B TOM YHCJIE€ IO OCYIHECTBICHMIO ydeTa M XPAaHEHHUS NOKYMEHTOB C IIOMETKOM
«JICIT», B CTPYKTYpHOM TOApa3feNieHUHd (Jajee —  OTBETCTBEHHBIH
3a JIENONpPOU3BOACTBO B CTPYKTYPHOM IOJPA3/EICHHH), KOTOPOMY I€peaeTcs
JOKYMEHT, B XypHajle ydeTa INepefaddl TOKYMEHTOB, COAEPXKAlUX CIIy>KeOHYIO
HUH(POPMAIIMIO OrPaHHUEHHOrO PaclpOCTpaHeHus (Jlajiee — XKypHall y4era Ieperavn
noxkymentoB «JICIl»). Pexomenmyemsblii oOpasel XypHaja ydeTa Iepeladyd
JOKYMEHTOB,  COAepXamux  ciIyxeOHylo  HHOOPMAalLMIO  OrpaHHYEHHOro
pacnpocTpaHeHus], IPUBEJEeH B IPHIOXKEHUH Ne 1 K HacToAIIEMY JOKYMEHTY.

Hokymentsl ¢ momeTkoit «JICIT» MOryT HaxOAMThCS Yy F.CIIOJHHUTENS

B TCHCHHEC CPOKa, HCO6X0,III/IMOFO JUJIA BBITIOJTHCHHS 3a/1aHUs.
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9. (O3HakomieHHe paGOTHHKOB CTPYKTYPHBIX noApazfaeneHu i
LHEeHTpallbHOro  ammapata  PocumymecTBa  (TeppUTOPHANBHOTO  OpraHa
PocumymiecTBa, IoABEJOMCTBEHHOTO NIPEANPUATHA (YIPEIKAESHUA) C TOKYMEHTAMH,
COZIEpXKAIUMHU CIIy)KeOHyl0 HHGOpMAIHIO, B TOM YHCJIE€ HaXONSAIIMMHUCA
Ha apXMBHOM XPaHEHHH, OCYLIECTBISIETCS C COMNIACHs pPyKOBOACTBA LIEHTPAIBHOTO
arnmapata PocumyiectBa (B COOTBETCTBHHM C paclpefielleHHeM OOS3aHHOCTEN),
TEPPUTOPHAIILHOTO opraHa PocuMymiecTBa, MOABEIOMCTBEHHOIO ITpeaNPHATHS
(yupexneHus) WU pyKOBOIUTENEH CTPYKTYPHBIX HOApa3AeieHH LEHTPAIbHOrO
anmnapata PocumymectBa  (TeppuTopualibHOTO  opraHa  PocuMyiecTtsa,
IOJBEIOMCTBEHHOTO TPEANpPHUATHS (YYPEXKAEHHUS), TOTOBHUBIIMX JOKYMEHTHI
(chopMHpPOBaBILNX JENa).

10. PaboTHHK, OTBETCTBEHHBIH 3a JEJONMPOU3BOACTBO B CTPYKTYPHOM
noJpasfeNeHu, U pabOTHUKH CTPYKTYPHBIX TOApAa3JeNIeHHd LEHTPAIBLHOrO
annapata  PocumymiectBa  (TeppuropuanpHoro oprasa  PocumyiiecTsa,
IIOJBEIOMCTBEHHOTO MpENNpuATHsS (YYpEeXXHEHHUs), OCYLIECTBISIOIINE paboTy
c pokymentamu ¢ nometrkod «JCID», obecrieunBaloT yciaoBHS XpaHEHHs TaKUX
JOKYMEHTOB U HECYT OTBETCTBEHHOCTb 332 X COXPAHHOCTb.

IIpu yBONBPHEHHMH WIW MEpPEBOJie B APYroe CTPYKTypHOE NOApa3zielieHHe
pabOTHUK CTPYKTYpPHOTrO IMOpa3felieHus, NONMUCh KOTOPOro B XypHajle ydera
nepenauu gokymeHToB «JICIT» cBUnerenscTByeT o nonyqunn UM JIOKYMEHTOB C
nomeTkoii «JICII», 0653aH BEPHYTH 3TH JOKYMEHTEI PaGOTHHKY, OTBETCTBEHHOMY
3a JeJIOMPOU3BOACTBO B CTPYKTYPHOM NOJpa3AesIeHUH.

11. Tlpu cmeHe HAOMKHOCTHOrO muua (paGoTHHKA), OTBETCTBEHHOTO
3a JIEJIONPOM3BOACTBO B CTPYKTYPHOM TNIOApAa3/ENeHUH, y4eT U XpaHEHHe
nokyMeHToB ¢ mnoMeTtkoit «JICII», cocraBnsercss axkT mnpHeMa-nieperaqyu
IOKYMEHTOB, COJEpXKalllUX CIyXXeOHylo HHQOpMAaLHIO, Koropmﬁ yTBEpKOAeTCA
YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM. B aKT BKIIIO9aeTcs TakKe XKypHall y4eTa
nepenauu pokyMmeHToB «J{CIT». PexoMenyemslil oOpa3en akTa npuema-repenadn
IOKYMEHTOB,  CcoJepXalluxX CcilyxebHyr0o  HH(GOpPMalUi0  OrpaHUYEHHOIO

pacrpoCTpaHeHus, MPUBEEH B MPUIIOKEHUH Ne 2 K HacTOSIILeMy JOKYMEHTY.
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12. TIlpoBepka Hamuyus JOKYMEHTOB . U nen' ¢ mnometkor «JICIT»
B IEHTpaibHOM  ammapare PochMylecTBa, TeppUTOPHUANBHBEIX  OpraHax
Pocumy1necTBa, MOABEIOMCTBEHHBIX TNPEANPUSTHSIX (YYPEXKIEHUSIX) IPOBOJUTCS
He pexe OHOro pasa B rof (B apxXuBe — OIHH pa3 B 5 JieT) KOMHUCCHEH, co3aBaeMoit
npukazoM  Pocumymiectsa  (TeppHTOpHaJIbBHOrO * opraa  PocHMyinecTsa,
MOJIBETOMCTBEHHOTO IIPEANpPHATHs (YUpeXIeHus). B cocTaB yka3aHHON KOMHCCHH
00s13aTeNbHO BKIFOYAIOTCS JOJDKHOCTHBIE JTHIA (paOOTHUKH), OTBETCTBEHHEIE 33 yUeT
U XpaHeHHe JOKyMEeHTOB ¢ moMeTKoH «ICID».

PesyneraThl mpoBepkd 0(QOPMISIOTCS aKTOM TIPOBEPKH HATHYHS JOKYMEHTOB,
cofiepXalux ciyxeOHyro uHpopManmio. PexomeHTyeMblii o6pasel] akTa IpOBEpKH
HAJIMYHA JOKYMEHTOB, COAEPXaIlMX CIyXeOHyl0o HHGOPMALHIO OrpaHHYEHHOTO
pacmpoCTpaHeHHs MPUBEEH B NIPUNOXKEeHHH Ne 3 K HacTosIIeMy JOKYMEHTY.

13. KommpoBanue (TUpaxupoBaHHE) AOKyMeHTOB ¢ momeTkoi «JCID»,
HOANMCAHHBIX (YTBEPXKICHHBIX) pPYKOBOAMTeJIeM PocuMyliecTBa M €ro
3aMECTUTENIAMM, OCYIIECTBISAETCA TOJNBKO MO MMCEMEHHOMY 3anpocy (CiayxeGHOM
3alIUCKE) C paspellieHUs pPYKOBOXUTENS CTPYKTYPHOIO nonpa:meneﬁmi
PocuMyInecTBa, Ha KOTOPBIE BO3JIOXKEHBI (YHKIMH IO JOKYMEHTAIIMOHHOMY
ofeclieyeHUIo U BEJICHUIO apXUBa, paGOTHUKAME YKa3aHHOTO TIOAPAa3Ie/ICHMSI.

Jlokymentst ¢ momerkoii  «JICII», mommucaHHsIe PYKOBOJHTEIIEM
(3amecTuTENIEM PYKOBOAMTENS) CTPYKTYPHOTO HOJpa3feNIeHUus IEHTPaIbHOro
anmnapara PocumyInecTBa, KONUPYIOTCS (TUPaXHUPYIOTCA) C €ro INHCHMEHHOTO
pa3peleHusl. |

Hokymentsl ¢ nometrkon «JICID», paspaboraHHBIe TeppUTOPHUATHHBIMU
opranamu PocuMymiecTsa (oBeJOMCTBEHHBIMU NPEANPUATHAMHE (YIPEKICHUAMH),
KOIHUPYIOTCS  (THPAXUPYIOTCS) € MUCHMEHHOIO paspelleHUs pPyKOBOAUTENsS
(3amecTuTenss pYKOBOAMTENS) TEPpPUTOPHAILHOrO opraHa PocumyinecTsa
(noBeOMCTBEHHOTO NpeANPUATHS (YIPEXKACHUS ).

14. VYuer THPaXHMPOBaHHBIX JOKyMEHTOB ¢ mnoMeTko «JICIT»
OCYILIECTBISETCS B  OTHOUICHHMH  KaXIoro HSk3eMmmuiipa. KonudectBo

W3TOTOBJIEHHBIX KOMNMH M JaTra HX W3TrOTOBJICHHUSA YKa3bIBalOTCA B IIOJIC
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«KomMMeHTapuu» perucTpalioOHHOW KapTOYKH AOKyMeHTa ¢ moMeTkoii «JICII»
B CHCTEME 3JIEKTPOHHOIO JoKyMeHToobopoTa (nanee — CO/I), mpu OTCYTCTBHH
C3/1 — B Apyrux perucTpalioOHHO-yYETHBIX (hopMax Ha OyMaKHOM HOCHTEJIE.

15. 3anpemaercss kKomupoBaHUe (THPAXHPOBAHHE) NOKYMEHTA C MOMETKOM
«JACII» B cny4yae Hanuums 3anpemaronieil moMeTkd (Hampumep, «CHATHe KOMUi
3ampenieHoy, « THpaXHpOBaHUE 3aIIPEILEeHO» U Ap.).

16. Pasmemenne noxymentos ¢ mometkoii «JICII» Ha odunuansHoMm caite
PocumyiiectBa (TeppuropuaibHOro oprasa PocumyinectBa, oaBeoMCTBEHHOTO
NPEeANPUATAS (yIPEXKAEHHS) He NOMyCKaeTCs.

17. O daxrax yrpaTsl foKyMeHTOB ¢ oMmetkoi «JICIT» nubo pasrnamenus
ciyxxebHOM WHpopManMM JOKIajbIBaeTcs pykoBoautemio Pocumymiectsa,
3aMEeCTUTENNI0 pyKoBoAuTenss PocuMylecTBa, OCYIIECTBISIOUEMY KOOPAHHAITUIO
U KOHTPOJIb JEATENbHOCTH COOTBETCTBYIOIIEIO0 CTPYKTYPHOI'O MOJpa3fieNeHHs
PocuMy1iecTBa, pyKOBOOUTENIO (3aMECTUTEIIO PYKOBOJUTENS) TEPPUTOPHATIBHOTIO
opraHa PocumymecrBa (IIOZBEJOMCTBEHHOTO MPENUPUSTHS  (YUPEKICHUS)
IUISL TIPUHSATHS PEeIleHHsl O MPOBEJEHUH CIyXeOHOH MpoBepKU MO (akTy yTpaThl
IIOKYMEHTOB. Pe3yHBTa'fLI CIty>keOHOH MpoBepKH OPOPMIIIIOTCS aKTOM.

3a pasrnamieHue ciay>xeOHOH HH(OpMaIMK, a TaKKe HapylLIeHHE NOpsAIKa
o6pameHI/m C MOKYMEHTaMH, COIEpPKAIUMMH TaKylo HH(popmaumo paboTHHUK
HeHTpalbHOro  ammapaTa  PocuMmymiecTBa  (TEPpHTOPHAIBHOTO  OpraHa
PocumyliiecTBa, MOABENOMCTBEHHOIO INpPEANPUATHSA (YUpEXAEHHsS) MOXET OBITH
NpUBJIeYeH K AUCIUIUIMHAPHOMN MITH HHOM, IPEAYCMOTPEHHON 3aKOHOATENBECTBOM
Poccutickoit @enepannum, OTBETCTBEHHOCTH.

18. YHuuTOXEHHE NOKyMeHTOB ¢ moMeTKoH «JICID» ¢ ucTekummu cpokamu
XpaHEHUs] TIPOM3BOJUTCH B YCTAHOBJIEHHOM IIOpsiKe’ IO aKTy O BBbIIEIEHUH

K YHHYTOXXEHHIO JOKYMEHTOB, COAEpXAaIMX ClyXeOHylo HH(OpManmo

2 Myuxr 4.11 [lpaBun OpraHM3anMy XpaHEHHs, KOMIUIEKTOBAaHHS, y4eTa H HCIONBb30BaHHS
JIOKyMeHToB ApxuBHOro ¢onma Poccuiickoil denepanuy ¥ ApyrdX apXUBHBIX JOKYMEHTOB
B OpraHax roCyJapCTBEHHOM BJIACTH, OpPraHaX MECTHOIO CaMOYIPAaBJIEHHS W OpraHH3alusiX,
YTBEPKIECHHBIX TpHKa3oM MuHKysTyphl Poccuu ot 31 Mapra 2015 r. Ne 526 (3apeructpupoBaH
Mumntoctom Poccuu 7 centabps 2015 r., perucrpammuonnsiii Ne 38830).
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OrPaHUYEHHOTO PaCIpOCTPaHEHHs, He NOIEKAMUX XPAaHEHUIO, PEKOMEHIYEMBbIH
o0Opasel KOTOpOro MpHBeAEH B MPWIOKEHNH Ne 4 K HaCTOSAIIEMY JOKYMEHTY.

B perucrpaliiOHHO-YYETHBIX (OpMax [enaeTcss OTMETKAa 00 YHHUYTOXEHUH
IOKyMEHTOB CO CCBUIKOM Ha jaTy ¥ HOMEP COOTBETCTBYIOIIETO aKTa.
| 19. Joxymeutsl ¢ mometkod «JICII», xpansammecs B coctaBe Jel
B COOTBETCTBHHM C HOMEHKJIATYpOl, YHHYTOXAIOTCI BMeCTe C J[EJIOM Iocie
HCTEYEHHS CPOKa XpaHEeHHS B YCTAHOBICHHOM IIOPsSKE.

He momyckaeTcss HEMOJIHOE YHWUYTOXEHHE NENl M JOKYMEHTOB C IIOMETKOM

«IICH», IMO3BOJIAIOIICC BOCCTAHOBUTH HX COACPKAHHC.




IIpunoxenue Ne 1

K OpraHu3aliii 3alUTH CTy>KeOHOi
“HbOpMALIMH OTPaHUUCHHOTO
PacIpOCTPaHEHHUS, YTBEPKICHHOIA
npuka3zom DenepaybHOTO areHTCTBa
II0 YIPAaBJIECHHUIO FOCYAAPCTBEHHBIM

UMYIIECTBOM
or 29 wuwona 2022r. Neo 169

Pexomenoyemuiii ob6pazey

POCAMYIIIECTBO

(HaVMEHOBaHKE CTPYKTYPHOTO MOAPA3JENeHHs [EHTPAIBHOro ammapara PocimymecTsa,
TEpPATOPHAIBFHOTO OpraHa PocuMyInecTsa uiti MoABEIOMCTBEHHOTO PocHMyIiecTBy
IPEANPHUATHUS, YIPEKICHHS)

dnst ciykeOHOr0 mMoJ1b30BaHUSA

KYPHAJI

yueTa nepeaadu A0KYMEHTOB, COAEPKALIHX CIyKeOHYIO
HH(POPMALHIO OrPAHUYEHHOI0 PACNIPOCTPAHEHHUS

Hauat « » : 20 r.

——

OKOoHYEH « » 20 r.




(Ha MOJIHEI# pa3BOPOT)

IlepBas cTpanuna

Ne | Bxomsmuit | Hcxomsmuii | KoppecnmoHaeHT u kpaTkoe No Kommu-
n/n Ne  nara pETUCTpaIn- cofiepxaHue (3aroJIoBOK) SK3eMIUIsApa | 4eCTBO
IOCTYIUIEHHUS | OHHBIHA Ne JOKyMEHTa JINCTOB
JIOKYMEHTa U JjaTa 9K3eMII-
JOKYMEHTa asApa
1 3 4 5 6
Bropas ctpanuna
Ioanuuuuk Kyna Pacriucka B Pacmincka B IIpumeyanne | OTmeTka
/ xomus, nepenaeTcs TIOJIyYEHUHU obparaHoM (Ne nenma, | 06 yHmu-
OTMETKA O JOKYMEHT JOKyMEHTa npuemMe CHATHE TOXEHUW/
CHATHH (cTpyKTYpHOE (mara, JIOKyMEHTa rpuda, MpoAoJ-
KOMHif TIOZipa3/ieJIcHHe, TIOJITIUCE, (mata, moAMuUCH, apXHB) KEHHUH
HpueMHas U T. 1) | pacmmpoBka | pacumdppoBka 3aMUcH
TTOTIUCH) TIOJIITHACH )
7 8 9 10 11 12
IIpumeyanus:

1. 3anmcu 00 BUAAM JOKYMEHTOB B )KypHaile CTPYKTYPHOTO OJpa3AeIeHAS IPOU3BOASTCS
pabOTHUKOM TIO/pa3[ENICHHs,, HAa KOTOPOTO BO3JOXKEH Y4YeT MJOKYMEHTOB, COIEPIKAIIUX
ciyxebHy10 HHPOPMAIHIO OrpaHHYECHHOTO PACIIPOCTPAHEHHS.

2. BHocuMas uH(popMaIHs 0 JOKyMEHTe (KOMHM THPRXUPOBAHHOTO JOKYMEHTA) JOJKHA
COOTBETCTBOBATh CBEHEHWAM B €ro pPEriCTPallHOHHO-KOHTPOJIBHOH KapTOYKe B CHCTEME
3NIEKTPOHHOT'0 TIOKYMEHTO0000pOoTa (TIpH €€ HATUYHHA).

3. T'padba 9 3amonusiercss pabOTHHUKOM, MOJNYYAIOMUM JOKYMEHT,
CI1y)keOHYI0 HHQOPMALMIO OFPaHHUYEHHOTO PacpOCTPAHEHHM .

cojepxamui

4. B rpade 11 yxassiBarorcs:

HOMeEp [Ie71a, B KOTOPOE MOAIINT JJOKYMEHT;

HOMED U JaTa peecTpa, 10 KOTOPOMY OTIIPABIIEH JOKYMEHT;

Ky/la BO3BpAIlEH JOKYMEHT;

HOMEp H Jara ZOKyMeHTa (OIHCh, PEecTp, IepedeHsb, CiIy)XeOHas 3alucKka), 0 KOTOPOMY
JOKYMEHT NepeiaH B apXHB.

5. B rpade 12 yxa3siBatoTcs:
HOMeD H JaTa aKTa 00 YHHUTOXKEHUH JOKYMEHTa;
CIIeIYIOIIFH MOPSIKOBEI HOMED 3aIKCH IPH HEOOXOAUMOCTH €€ IPOJOIDKEHHUS.




PocumyiiectBo

HanMeHoBaHUE CTPYKTYpPHOTO
NoJpa3JesIeHs LEHTPAIIBHOIO arnlapara
PocuMmy1inecTBa/ TeppUTOpHATIBHOTO
opraHa PocumyiectBa/
I0JIBEIOMCTBEHHOTO PocumyniecTBy
HPEATIPUATHS, YIPEKIECHUS

AKT

npreMa-rnepenayn JOKyMEHTOB,
COJEPXALIMX CITYKEOHYIO UHGOPMALIUIO
OrPaHHUYEHHOTO PACIPOCTPAHEHUS

IIprnoxenne Ne 2

K OpTaHH3aLiH 3aIUTHI CITyxeGHO
MHPOPMALIUU OTPaHUYEHHOTO
PacIpOCTpaHEHHUS, YTBEPKICHHON
npukazoM PezeparbHOTO areHTCTBA
10 YTIPaBJIEHUIO TOCYXaPCTBEHHBIM

AMYLIECTBOM
or 29 uwona 2022r. No169

Pexomenoyemuiii o6pazey

YTBEPXIAIO

(HaMMEHOBaHHUE AOJDKHOCTH PYKOBOIUTENA
CTPYKTYPHOTO IOAPa3IC/ICHHS
[eHTpaJIbHOTO anmapata Pocumyiectsa/
TEPPUTOPHANIBHOTO OpraHa
PocumyimecTBa/ nogBeIOMCTBEHHOTO
PocumyinectBy npennpusTus,
YUPEXKIACHHUSA)

Ioonuce H.0. damunus

JlaTa

B cooTBeTcTBMH ¢ MyHKTOM 12 OopraHM3and# 3alMTH CiyxkeOHOM MHbopManyu
OTpaHMYEHHOrO  PacCNpOCTPAHEHMs, YTBEPXKAEHHOW  mpukasoM PocumymiecTsa

oT Ne «.», B CBI3HM ¢C

(yxazamo _ocHoeanue, NpuyuHy)

Damunus, Hmsa, Omyecmeo (npu Hanuuuu), OONICHOCMb pabOMHUKA, nepedarouie2o

Ookymenmul, niepenaer, a @Pamurus Hms, Omuecmso (npu Haruyuu), OONACHOCMD

pPabomHUKQ, NPUHUMAIOWEe20 OOKYMeHmbl, TIPUHUMAET, COINIACHO 3allUCSIM B CHUCTEME

3JIEKTPOHHOTO JOKYMEHTO0G0pOTa (WiK B APYTHX PErUCTPAlMOHHO-YYETHBIX (popMax




2

Ha OyMa)XHOM HOCHTEJNIE), a TaKKe B JKypHajle ydyera Iepelayd HOKYMEHTOB,

COIEpKAINUX CIIYKEOHYI0 HHPOPMAIIHAIO OTPAaHMUYECHHOTO PaclpOCTPAHEHHUS, CIICAYIONIHNE

JIOKYMEHTHI:
Ne | Mupexc | 3aronoBox Hata KonuiecTBo | Cpok xpanenus | [Ipnvedanue
wo | nena JIACTOB
NOKYMEHTA | HOKYMEHTA | o\l JOKYMEHTa
1 2 3 4 5 6 7

B axT npuema-nepesayn BHECEHO

(mdpaMH ¥ IPOTTHCHIO)

JIOKYMEHTOB, COAEPKANIUX CITY)KEOHYIO HHOPMAIIHIO OTPaHUYEHHOTO paclipoCTpaHEHHU.

Ilepenan:

HomxHOCTD

Jlara

IIpunsn:

(uAdpaMy 1 IPOIHCHIO)

IToonuce

JOKYMCHTOB.

I/IO Damunns

JomxHocts

Jara

(1m¢dpamu 1 IPOMHUCHIO)

Ioonucwe

JOKYMEHTOB.

N.0. damumusa




IMpunoxenue Ne 3

K OpraHU3alyy 3alIATHI CITy>KeOHOM
nH(OpMaIK OrpaHUYEHHOTO
pacIpocTpaHeHHs, YTBEPKIECHHO
npukasom denepaabHOrO areHTCTBa
TI0 YIIPaBJIEHUIO FOCYAaPCTBEHHBIM

UMYyIICCTBOM
oT 29 unwona 2022r. N9169

Pexomernoyemuiii ob6paszey

PocumymiecTBo YTBEPXJIATO

HanmeHoBaHME CTPYKTYpHOTO .
N0/pas/ie/IeHNs LEHTPAIBHOTO aIlMapaTa (HaMMEHOBaHKE JODKHOCTH PYKOBOIHUTEIIS

PocuMyImecTBa/ TEpPHTOPHATBEHOTO CTPYKTYPHOTO TOAPA3/ICICHUA
IEHTPATLHOTO anmapara PocuMymecTsa/
opraHa PocumyinectBa

TEPPHTOPUAIBHOTO OpraHa

/moaBenoMcTBeHHOrO PocumyiecTBy PocumymiecTBa/ 1oABEIOMCTBEHHOTO
NpCANIPHATAA, YIPCKACHUA PocumymecTBy npennpusTHs,
YYPEXKICHUSA)
AKT IToonuce N.0. Pammius
oT Ne Aara

[IPOBEPKU HAIUYMA JOKYMEHTOB,
cojiepXalux ciayKeOHyr0 HHMOpMALHIO
OTPaHUYEHHOTO PaCIPOCTPAHEHUSA

OcHoBaHKMe: TYHKT 13 opraHu3anuy 3alluTel CiIyKeOHOM uHQOpManuu
OTpaHWYECHHOTO  paclpoCTpaHEHMs, YTBEPXKACHHOH  mpukasoM  Pocumyinectsa

oT No « ).

CocTaBlleH KOMUCCHEH B COCTaBeE: npeaceaarcjiip KOMHCCHUH — Gamunna Umsa

OT14ecTBO !!!QI/I HQJIUYWHK), WICHEI KOMHCCHUH: damunus I/IMSI, OtyecTBO (HQI/I HAJIUYIUHU ),

damunug, UMg, OtuecTBO (Ipy HAJTUYUK).

Komuccueit, o6pa3oBaHHOM npuka3oM PocuMylecTsa (TEppUTOPHAIBHOIO OpraHa
PocumyiiectBa/ IOJBEAOMCTBEHHOr0 POCHMYINECTBY NpPEANPHUATHS, YUPEKACHUSA)

oT Ne B [IEPHO] C 1o

NpOBEIEHA MPOBEPKA HATMYUS JOKYMEHTOB, COJIEpIKAIUX HHOOPMAIIUIO OTPaHUYEHHOI O

pacnpOCTPaHEHHUSI.




IIpoBepKoii yCTaHOBIIEHO:

1. Beero umcnurcs no omucaM (HOMEHKJIATypaM Jef, XKypHajlaM pericTpalyiu

U yuera) (iupaMu ¥ TIPOMHUCEIO) (mokyMeHTOB, fien);
U3 HUX:
B HAJINYUU: JIOKYMEHTOB,

(xrdpamMu 4 IPONHCHIO)

He 00Hapy’XeHO: JIOKYMEHTOB, B TOM UYHCIIE:
(uudpamu U PONHKCHIO)

(HoMepa IOKYMEHTOB)

2. Texunueckye OMNOKHU:
(npomyineHHEIe HOMepa; olMbKa B JaTe WM HOMEpE ROKYMEHTa IIPH 3allACH B XXypHaJIe U 1p.)

3. OGHapy>XeHBl HE BHECEHHBIC B JKYpHAIBl ydeTa (HOMEHKIATYphl A€M, ONKUCH)

JOKYMEHTHI B KOJTHYECTBE (mudpaMu U IPOMHUCHIO).

4. BRIBOIBI U IIPEIIOKEHUS KOMUCCHUH.
5. PeureHue 1o pe3ysibTaTaM INpOBEPKHU.

6. [Ipunoxxenue: (mpu HeOOXOAUMOCTH).

[Ipencenarens KOMUCCHU: ’ N.O. Gamumnus

(noonucw)

YeHpl KOMUCCHH: HN.0O. ©amunus
(noonucw)

N.0. Gamunna

(noonucyv)




IIpunoxenne Ne 4

K OpraHu3alliy 3alllUTHl CITyxeOHOM
UH(OpMAIIH OTPAHUUEHHOTO
PacIpoCTpaHEHHUS, YTBEPKIACHHOU
npukazoM DenepanbHOro areHTCTBa
IO YIPaBNEHHIO FOCYAaPCTBEHHBIM

HMYIIECTBOM
0.1“29 uona 2022r. o 169

Pexomenoyemuiii obpaszey

PocumMymiecTBo YTBEPX]IAIO
HaunmeHoBaHME CTPYKTYPHOIO
noapasAc/ICHUA ICHTPAJIBHOTO (HauMeHOBaHHE JOIDKHOCTU PYKOBOAUTEIS
anmnapara PocuMymecrtBa/ CTPYKTYpPHOTO NOJpa3JiesIeHHs
TEPPUTOPUAIBHOTO OpraHa HEeHTpalbHOTO annaparta PocumMyinecTa/
PocumymecTBa/ 110iBE ZOMCTBEHHOIO TEPPHUTOPHAIBHOTO OpraHa

‘PocumymecTBa/ mOABEIOMCTBEHHOTO
PocamyecTBy npeanpusTHs,
YUPEKACHUS)

PocumyniecTBy npeanpHuaTHs,
YUpEeXKACHUS

AKT IToonuce N.0. ®amunus

oT No Jlata

O BhIZENCHUH K YHUYTOXEHHIO
JIOKyMEHTOB, COJIEPXKAIIUX CITyKEOHYIO
HH(POPMALIUIO OTPaHUUEHHOTO
pacrpocTpaHeHUs

B cooTBeTCTBMH C MYHKTOM 19 OpraHM3aLiM 3aIllUTH CIyxeOHOH HMHbOpManuH

OrPaHHYEHHOTO  PacIpOCTPAaHEHWs, YTBEPXKICHHOH  mnpHKasoM Pocumyinecrsa

OoT Ne «..», B CBA3H C ... $YKaBaTB OCHOBaHHE, NPHUIYHHY)

0T06paHI:I K YHUYTOXCHUIO KaK HE€ HMECIOMHe Hay‘{HO-HCTOqueCKOﬁ IICHHOCTH
M YTPaTHBIIMC TMNPAKTHYECCKOS 3HAYCHHE CJICOAYIOIME JOKYMCHTBI, COACPXKAIIHC

i1y xeOHyI0 HHPOPMAIIHIO OTPaHUYEHHOTO PAaCIIPOCTPAHECHHUS:

Ne | Vuernsni | HammenoBanue | Komu- | Homepa | KonmgectBo Bcero Cpoxk
/| HoOMep JIOKyMEHTa YeCcTBO | DK3eMI- JIUCTOB B JIUCTOB | XpaHEHHS,
¥ Jara 9K3eMIl- | JIpoB | 9K3eMIuripe | (MPOMKCHIO) CTAaThs MO

JIpOB Ilepeynio




Bcero noanexXut YHUYTOKEHUIO JIOKYMEHTOB.
(i paMu | IPOIHKCHIO)

[Ipencenarens KOMUCCHM: ’ N.0. Gammms
(noonuce)

UjIeHBl KOMHCCHH: N.0. dammnus
(noonucw)

N.O. Gamunus
(noonucs)

H.0. Gamunus
(noonucs)

I[OKYMCHTBI Iepea YHHUYTOXKCHHUECM CBCPUIXA C 3alHCIMU B AKTC W IIOJTHOCTBIO

YHUYTOXHIIH ITyTEM (cxuraHus, U3MENbUCHUS U T.1.)
. 20 r.
IIpencenatens komMuccnn: N.0. ®amunms
(noonucs)
UJieHBl KOMUCCHUU: N.0. Gammnusg
(noonucs) ’
N.0. Gamunnus
(noonucy)
N.0. Gamunus
(noonucs)

OTMETKH B yYETHBIX (popMax MpOU3BEI:

(moamuck, AOIKHOCTH, M.O. Ddamunusd)
20 r.




