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MockBa

06 yTBepKIeHNH THIIOBLIX HOPM BPeMEHH
u BbIpaGoTKH Ha paGoThI (YCJIyru), BHINOJIHSIEMble (0Ka3bIBaeMble)
roCcyAapCTBeHHBIMH H MYHHIIHNIAJIbHBIMH apPXHBAMH

B coorBercTBuM ¢ noamyHkToM 14 nmyHkrta 6 Ilonoxenus N OeepalbHOM
apXMBHOM areHTCTBe, yTBepxIeHHoro VYkasoMm [IIpesmuenra Poccuiickoi
Mepepaupn ot 22 wuioHs 2016 r. Ne 293 (Cobpanme 3aKOHOIATENHLCTBA
Poccuiickoii ®enepanun, 2016, Ne 26, ct. 4034),u mysxroMm 2 Ilpasun paspaboTku
YU YTBEPXKIEHWS THIIOBEIX HOPM TpPYyZJa, YTBEPXKIEHHBIX IIOCTAHOBJICHHEM
HpaBnTenLCTBa Poccuiickoit ®emeparmu ot 11 HosOps 2002 r. Ne 804 (Cobpanue
3aKoHOjaTenscTBa Poccuiickoii  ®enmepanuu, 2002, Ne 46, cr. 4583),
NPpHKa3bIBaIo:

VTBepAUTh mpuiaraeMple THIOBEIE HOPMBEI BPEMEHHM M BHIPaOOTKH
Ha paboThl (ycnyrﬁ), BLITNIONHAEMbIE  (OKa3bIBaeMble) [OCYAapCTBEHHBIMH
¥ MyHHUIIMIIQJIbHBIMU apXUBaMH.

,—

PykoBoaurens A.H. Aprusos



Y TBEepXKIEHbI
npuka3zom Pocapxusa

ot« 8y p&¥  2022t.Ne7177

TunoBbie HOPMbI BpEMEHH H BLIPaGOTKH Ha pabdoThl (yciayrn),
BBINOJIHSIEMbIE (0Ka3bIBaeMble) rocy/1apcTBeHHbIMH
¥ MYHHIHNAJILHBIMH aPXHBAMH

L. O61mMe noJ10KeHus

1. Hacrosimpe Tunossie HOPMBI BpEMEHH K BEIPaOOTKU Ha paboThl (yCIyrH),
BRIMOJIHSAEMBIE  (OKa3plBa€Mble) TOCYHApCTBEHHBIMHM M MYHHIMIAIBHBIMU
apxuBaMu (nmanee — Hopmbl), npenHa3zHaueHsl JJIs ONpeAeNeHHUs ONTHMAIbHBIX
TI0Ka3aTelled TPYJOEMKOCTH BBHIMONHIEMBIX paboT (OKa3bIBaeMBIX YCIYr) MNpH
IIAHUPOBAHUM JIEATENBHOCTH TOCYAAPCTBEHHBIX M MYHUIUNAIBHBIX apXHBOB
(manee — apxuB), UX CTPYKTYPHBIX IIOApa3AeICHUNA U KOHKPETHBIX UCIIOIHUTEINEH,
yyera U aHainn3a GakTHIeCcKUX 3aTpar pabodero BpeMeHH, pacueTa 1 000CHOBaHUA
HEOOXOAUMOM ITATHOM YACTIEHHOCTA OCHOBHOIO IIEpCOHAIA.

2. C yyeroM crieryKu JESTENHHOCTH BCS COBOKYITHOCTh paboT (yciyr),
BBITIONHAEMBIX (OKa3BLIBAa€MBIX) apXWBOM, pas3fielieHa Ha HopMupyeMylo (A)
1 HeHopMmupyemyto (B) gacth, cornacHo npunoxenuto k Hopmam.

3. KomuuecTBeHHBIE 3HaveHMs Hopmupyemod dactu (A) Hopwm
YCTAHOBJIEHBI IIyTEM pacyeTa CpeJHHX TIapMOHMYECKUX BEJIHYHMH Ha OCHOBE
npoBenieHHs BBIOOPOYHBIX 3amepoB BpeMmeHH (dororpadum paboduero BpeMEHH
U XpOHOMeTpaxa) Ha pabodymx MecTax, C YYeTOM JaHHBIX OTpacleBOX
cratuctuyeckoit ordetHoctd. Jlis pabor (ycnmyr), TpyAOEMKOCTH KOTOPBIX
B 3HAYUTEIHHOM CTENEHM 3aBHCHT OT MCTOPMYECKOTO IepHOAa W(MIHM) CBOWMCTB
(Buma, ¢opmaTa, s3blka M JpYrve) apXUBHBIX JOKYMEHTOB, IIpelyCMOTPEHBI
TIOBBIIIAIONINE HIH IIOHKXKAIOHe KO3 DUIIHEHTHI.

4. Tpynmosarparsl mo paboraM (ycityraMm), BKIIOYEHHBIM B HEHOPMHUPYEMYIO
yacTs (B) HopM, onpesensitorcst no (pakTHYECKH 0TpabOTaHHOMY BPEMEHH.

5. KonudecTBeHHble 3HadeHHs HOpM YCTaHOBIEHBI B COOTBETCTBUHU
¢ O6mepoccuiickum  kinaccupukatopom exunmi] u3mepenus (OK  015-94
(MK 002-97) (nanee — OK).

B ciayyae HeBO3MOXHOCTH Mcnons3oBaHus OK B KayeCTBe €AMHUIL
M3MepEeHMs] MCIIONB3YIOTCS IOHATHs: (GOHA IONb30BaHMA, OIOKC (KOMIUIEKT
MHKpoQwuII), Kanp (HeraTus, AyOib-HETaTHB, IO3UTHB, CIIAl] (J:Lnanosnms)
XpaHuwinie (IPOCMOTPOBBIH 3all, KOMHATEI IIPOCITY U BAHUS (hOHOIOKYMEHTOB).

I1. Oprannzaunus Tpyaa
6. ApxuB OCYyUIECTBISET CBOI MNEATEIBHOCTh Ha OCHOBaHMU YCTaBa,

3aperMCTPUPOBAHHOTO B COOTBETCTBMM C 3aKOHOAATEIIbCTBOM Poccuiickoi
denepanyu, a TakxKe B COOTBETCTBUHM C DerepaibHBIM 3aKOHOM OT 22.10.2004




Ne 125-03 «0O6 apxuBHom xene B Poccuiickoit Deneparum» (CoOpanue
3akoHoAaTeascTBa Poccmiickoit @enepanuu, 2004. Ne 43, ct. 4169; 2021, Ne 24,
cr. 4188), IlpaBunamm opraHu3ali¥ XpaHEHHS, KOMIUIEKTOBaHUA, Yyd4era
U HCIOJIb30BaHHUS JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoii ®enepanuu
U JOpYyTHX apXUBHBIX JOKYMEHTOB B TIOCYJapCTBEHHBIX M MYHHLIAIIAJIbHBIX
apxuBax, My3esX, OHOMMOTEKax, HAy4YHBIX OpraHU3aLMAX, YTBEP)KICHHBIMHU
npuka3zoMm PocapxuBa ot 02.03.2020 Ne 24 (3apeructpupoBaH MHHHCTEPCTBOM
joctuin  Poccwmiickoit @enpeparmm 20.05.2020, perucrpanuonssii Ne 58396)
(mnanmee — [IlpaBuia), IlopsakoM HCIONB30BaHHSA APXUBHBIX JIOKYMEHTOB
B TOCYJapCTBCHHBIX M MYHHULMIANBHBIX apxuBax Poccuiickoii @enepanuy,
yTBEpXKIEeHHBIM mpukazoMm Pocapxusa ot 01.09.2017 Ne 143 (3aperucrpupoBaH
MunuctepcTBOM IOCTHIIMH Poccuiickoit Oenepanuu 01.11.2017,
peructpaiosssid  Ne  48765), ¢ U3MEHEHMSMH, BHECEHHBIMU IIPHKa30M
denepanproro apxuBHoro areHrctBa or 09.06.2021 Ne 51 (3apeructpupoBaH
MuHuCTEpCTBOM IOCTHIIUH Poccuiickoit Qenepanuu 19.08.2021,
perucrpauroHHBIA Ne 64708).

7. Tpynmoeele ¢yHKUMM pabOTHHUKOB apxXuBa  pPErIaMEHTHPYIOTCH
JOJDKHOCTHBIMH HHCTPYKIHUSMH, pa3pabOTaHHBIMH B COOTBETCTBHH C IIPHKAa3oOM
MuHHCTEpCTBa 3APaBOOXpaHEHHSA M CcoUManpHOro passutus Poccuiickoi
Denepatun ot 11.04.2012  Ne338m  «O6  yTBEpKAEHHM  EIHUHOTO
KBAJTM(OUKALMOHHOIO CIIPaBOYHMKA JOJDKHOCTEH PYyKOBOAMUTEIIEH, CIIEIIMAIUCTOB U
ciyxamux, pasgen  «KBanmupukanumoHHBIE — XapaKTEPUCTUKH  JTOJDKHOCTEH
pabOTHHUKOB TOCYJAPCTBEHHBIX AapXHMBOB, LEHTPOB XpaHEHHs JOKYMEHTALUH,
apXHUBOB MYHMIIMIAJIBGHBIX 0Opa30BaHM, BEJOMCTB, OpraHU3allui, naboparopuit
obeclieueHrss  COXPAaHHOCTHM  apXUBHBIX  JOKYMEHTOB»  (3aperHCTpMpOBaH
MuHuCTEpCTBOM FOCTHIUH Poccuiickon ®@enepanuu 28.05.2012,
perucrpaioHHsld  Ne  24339), a Takke mnpukazoM MuHHCTEpCTBA Tpyla
¥ couuansHoi 3amuTel Poccuiickoit ®enpeparum ot 18.03.2021 Ne 140m
«O6 yTBepxACHUM mpodeccHoHanbHOro crapaapra «Crenuanuct apxuBay»
(zapeructpupoBan ~ MunucrepcTBoM  locTHiun  Poccuiickoit  ®@epepaiuu
21.04.2021, perucrpaumonnbiii Ne 63193).

8. Opranu3anoHHO-TEXHUYECKUMHU YCJIOBUSIMU B apXxuBe
IIpeyCMaTPUBAETCS PAIMOHANBHAS OpraHH3alysd pabouHx MeCT B CIIyXKeOHBIX
IOMEIIEHHX, COOIIOJIEHHE PAITHOHAIFHOTO PeXXIMa TPyJa ¥ OTAbIXa paOOTHUKOB
¥ YCTAaHOBIEHHBIX CAHMTAPHBIX HOPM. PexuM Tpyda M OTAbIXa PabOTHUKOB
apXMBOB YCTAHABIMBAETCS B COOTBETCTBHM C NPaBUIaMM BHYTPEHHEIO TPYJIOBOI'O
pacnopsaxa.

9. Ycnous paboThl B apXyBe JOJDKHBI COOTBETCTBOBATD:

B apXMBOXpaHWIMIIAX — TPeOOBaHUIM, INpPeXycMOTpeHHBIM riaBoi Il
«Tpe6oBaHus K 3[@HMIO M IIOMEIICHMSAM apXuBa» M MyHKTamu 5.12-5.16, 5.19,
5.21 Ilpasui;

B pabounx komHarax (kabunerax) — CanlluH 1.2.3685-21 «I'uruenu4eckue
HOpPMATHBEI M TpeOoBaHus K obecredeHuro Oe3omacHOCTH U (Min) Ge3BpeIHOCTH
Juis . 4enoBeka (akTopoB cpenbl OOMTaHUS», YTBEPXKICHHBIM IIOCTAHOBJICHHEM
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['maBHOTO rocyaapcTBEHHOro caHudTapHoro Bpaua Poccuiickoit ®@enepanuu
or 28.01.2021 Ne 2 (3apeructpupoBaHo Munroctom Poccum 29.01.2021,
peructpanoHHbIi Ne 62296), neiictByromum o 01.03.2027.

10. PaGoune Mecta pabOTHHUKOB apxXHBa OCHAILAOTCS O0OpyHAOBaHUEM
1 Mebenpio, NpeAycMOTpeHHBIMH rnaBoii 1V «O6opynoBaHue sl XpaHEHHS
apXWBHBIX JOKYMEHTOB» M IyHKTOM 6.1 IlpaBui, a Taxxke HOpMaTWBaMu 3aTpar,
YTBEP)XKICHHBIMH B COOTBETCTBHH € NocTaHoBieHueM IIpaBurenscTBa Poccuiickoi
‘@epepanuur ot 13.10.2014 Ne 1047 «O06 o0mux mnpaBuiax oOIpeseleHus
HOPMAaTHBHBIX 3aTpaT Ha obOecnedeHue (GYHKIUH TIOCyIapCTBEHHBIX OpPraHOB,
OpPraHOB  yIOpaBJIEHUS  TOCy/lapCTBEHHBIMH  BHEOIODKETHHIMH  (OHIAMHU
¥ MYHHUITUNAIBHBIX OpraHOB, OIpEJAENIEHHBIX B COOTBETCTBHUM C bIOIXETHBIM
xogexcoM Poccuiickoit @enepanuu Haubolee 3HAUYMMBIX YYPEXICHUH HayKH,
oOpa3oBaHUs, KYJIBTYpbl H 3JPaBOOXpPAHEHHs, BKIIOYas COOTBETCTBEHHO
TEPPUTOPHUAJIEHBIE OPraHbl U MO/IBEIOMCTBEHHBIE Ka3€HHbIE YUPEXKIACHU, a TaKKe
[ocymapcTBeHHOW ~— KopmopauMu 1o  atomMHod — 3Hepruum  «Pocatom»,
I'ocymapcTBEHHOW KOPIOpallMd MO KOCMHYECKOW JesTenbHOcTH «PockocMocy
U IOJBEJIOMCTBEHHBIX WM opraHm3anuin» (CoOpaHue 3aKOHOJATENbCTBA
Poccuiickoit @enepanuu 2014, Ne 42, ct. 5753; 2019, Ne 30, ct. 4330).

11. Ilpu BHINOJHEHUN HOTPY30YHO-Pa3rpy304HbIX padoT, TPaHCIIOPTUPOBKE,
pasMEIleHHH ¥ XpaHCHHH IOKYMEHTOB, CIIPaBOYHO-IIOMCKOBBIX CPEICTB K HHMM
HEOOXOOUMO PYKOBOACTBOBAThCS mpukazoM Munrtpyaa Poccuu ot 28.10.2020
Ne 753 «O6 yrBepxnenmu IlpaBun no oxpaHe TpyAa IpU IIOTPYy304HO-
pa3rpy304HBIX paboTax ¥ pa3sMelleHHH Ipy30B» (3aperucTpupoBaH MUHIOCTOM
Poccuu 15.12.2020, peructpaunonssiit Ne 61471), neiictByromum no 31.12.2025.

O6muit Bec pa3MeliaeMbIX JIOKYMEHTOB, CIPaBOYHO-IIOMCKOBBIX CPENICTB
K HHM B TeueHHe paboueil CMEHBI He JOJDKEH IIPEBBIIIATH IIPEIEIbHO IOy CTUMBIE
HOPMBI Harpy30K JUIS )KEHIUH IIpH NOJbEME U NIEPEMELIECHUH THKECTEH BPYUYHYIO,
yTBepXKAeHHBle IpukasoM Muntpyna Poccunm ot 14.09.2021 Ne 629
«O0 yTBEpXIEHHUH TPEAEbHO JOMYCTUMBIX HOPM HAarpy3oK Ul JXEHIIUH IIpH
IOAbeME H II€peMElIeHNH TsDKEeCTeH BpY4YHYIO» (3aperucrpuposad MuHnrocTom
Poccun 25.11.2021, peructpanuonssiit Ne 65973), nefictByromum g0 01.03.2028.

III. Onucanue ycJIOBHH BBINOJHEHHsS1 padoT

12. Hopmsl pa3paboTaHbl NPUMEHHTEIBHO K THIIOBLEIM TEXHOJOTHYCCKUM
(TpyIOBBIM) IIpolieccaM M THIOBBIM OPraHM3allMOHHO-TEXHUYECKHM YCIOBHUSIM
Ha paboTel (yCIyrd) apxuBa, IIpelyCMaTpUBAIONUM MHUHHUMAIbHBIC 3aTpaThl
BPEMEHM Ha WX BBIIOJHECHHE IpPH COOMONECHMH HEOOXOIMMOrO KavecTsa,
obecrieueHne COEPKaTEIbHOCTH U ONTUMAJIBHON CTENIEHM MHTEHCHBHOCTH TPYa,
6e30nacHOCTh paboThl M HOPMAJIbHBIE YCIOBHS TPYJa, COOTBETCTBHE TPYIOBOIO
Ipolecca COBPEMEHHOMY YPOBHIO IPMMEHSEMOro 00OpYHOBaHUS W TEXHOJOTHH,
OpTaHU3alMU TPYJa ¥ YIpaBICHHUS.

13. HopMEI NpyMEHSIOTCS IPH BBIIIOIHEHUH NIPeAyCMOTpeHHbIX [IpaBunamu
pabot (ycnyr) ¢ apxupabpiMu fokymentamu X VIII-XXI BB. Ha Gymare, MarHuTHOH
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JIeHTe, KHHO- ¥ (oToIuieHke, GoTobymare, CTeKie, a TAKKe C MpaMILIaCTHHKAMH,
rpamopurusanamu, CD, DVD, ¢msm-kapramu.

14. Jng ynpaBieHUYECKOH W  HAayYHO-TEXHHYECKOH JIOKYMEHTAI[UH,
JIOKYMEHTOB M0 JIMYHOMY COCTaBy Ha OyMaXHOM HOCHTEJIe CTaHIapTHOM
eIMHULEN XpaHeHHs ABisieTcs ieno ooseMoM 150 uctoB dpopmara A4 +20%, mus
JIOKYMEHTOB JIMYHOI'O TIPOUCXOXJeHuss — obbemoM 50 mucroB +20%,
KpYIHOGOPMATHOH eMHUIeH XpaHeHus — o0beMoM Gobire 500 TUCTOB U (MiIH)
¢dopmara A3 u Gonee.

doronokyMeHTsl auddepeHIUpyoTcss 10 ¢GopMary HeEratuBa MM
¢dorooTneyarka: pasmep 0 — 2,5 X 3,5 cm; pasmep 1 —6 X 6(9) cM; pasmep 2 —
9 X 12 cMm; pasmep 3 — 10 X 15 cm; pasmep 4 — 13 X 18 cMm; pasmep 5 —
18 X 24 cM; a TaKke B 3aBUCUMOCTH OT COJIepKaHusl HHPOPMaIHu, HeoOX0TUMOIH
JUTS. BBISIBTIEHUMA DJIEMEHTOB ONMCAaHUs, MIPEelyCMOTPEHHBIX MyHKTOM 41.2 IIpaBui:
He MeHee 50% — copepxamme 4YacTHYHYHO HHGpopMmaluio; MeHee 50 % —
coJiepxaliyie MUHUMAJIbHYIO WH()OpMaIIHIO.

15. B Hopwmsl BKIIOYEHBI TOJBKO pabOTBI IO BEIEHUIO OCHOBHBIX
(obs3aTeNPHBIX) YYETHBIX JOKYMeHTOB. HopmupoBaHume pabGoT 1o BeAeHHIO
BCIIOMOIaTeNIbHBIX  YYETHBIX  JOKYMEHTOB  OCYIIECTBJISIETCS  apXHBOM
CaMOCTOSTEIIBHO.

16. Hopmel ycraHoBieHsl ucxoms u3 40-yacoBoi paGouel Henennm IpH
IPONOIKUTENFHOCTU paboyero JHA & YacoB M YYUTBIBAIOT TaKXKe BpeMs
Ha HOJIOTOBUTEIBHO-3aK/IIOUHUTENbHEIE, BCIIOMOTaTelIbHbIe paboThI
¥ OpraHU3aIMIO 00CIy)XUBaHus pabodyero Mecra, Ha OTABIX U JIUIHBIC HAJOOHOCTH
B pasMmepe He meHee 30 MHMHYT B TedeHHe pabouero aus (6e3 ydera BpeMeHH
Ha perjiaMeHTUPOBAHHEIE IIEPEPHIBHI).

17. Tlpm BeImONHEHUU pabOT (OKa3aHUM YCIYr) C HCIOJIH30BaHUEM
KOMITBIOTEPHOM TEXHHUKH U KOMHPOBAIHHO-MHOXHUTEIHFHOTO 00O0pyHIOBaHMS
IPOJOJDKUTEIBHOCTh pabodeil cMeHBl AODKHA OBITH YCTAHOBJIEHA C YYE€TOM
UX IPOU3BOJIUTENHLHOCTU COTTIACHO TEXHUYECKOMY 1acIOpTy.

IV. HopmaTuBHAas 4acTh

18. ApxuB BIOpaBe MO  COTJACOBAaHUIO €  COOTBETCTBYIOIIHMM
YIIOJTHOMOYEHHBIM OPTaHOM HCIIOJIHUTENIEHON BIAacTH B cdepe apXUBHOIO Jena
Ha OCHOBE XpPOHOMETPaXHBIX HaOmoneHuit u camodororpapuu pabodero
BpEMEHHU, MPU HAIMYUH OCOOBIX (aKTOpPOB M YCIOBHH AEATEIBHOCTH apXuBa,
B TOM 4YHCJE IPH WUCIOJIB30BaHUM CTeJIaxed BbICOTOH Oomee 2,5 MeTpoOB;
JIBYXBSPYCHOM u (nnm) TPEXBIPYCHOM XpaHEeHUH JTOKYMEHTOB,
GYHKIMOHMPOBAHUM B IIPUCIIOCOOJEHHBIX 3[aHHUAX; XPaHEHUM 3HAYUTEIBHBIX
066eMOB crienu$pUIecKoi JOKYMEHTAllMH WIX JOKyMeHTOoB 3a nepuoa g0 XVIII B.,
HE IOMJIEKAUX THIHM3ALKY; HAIWMYMH B apxyuBe HHPOPMALMOHHON CHCTEMBI,
GYHKIMOHAI KOTOPOM  II03BOJISIET aBTOMAaTHU3UpOBaTh paboTel  (yciyrm),
ormevennsie B Hopmax 3HaukoM (*); 1OsBICHUS HEOOXOAMMOCTH B IIPOBENCHHU
pabor (OKazaHMU YyCiyr), He IpeaycCMOTpeHHBIX [IpaBminamu, — paspabGaTeIBaTh
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JIOKaJbHbIE HOPMBI BpeMeHH | BeIpaboTku. JlokaasHbIe HOPMBI MOTYT OBITE GoJice
JeTaIN3UPOBAaHHBIMY, YYUTHIBATh OIBIT U YPOBEHb KBAIM(HKAIIUN HCIIOTHHUTENICH,
CIIOXKHOCTH paboOTHI, YCJOBUS XpaHEHUS JAOKYMEHTOB, IPOU3BOIUTEIHHOCTh
0o0opynOoBaHUS U JIpyrde (aKTOphl, BIHAIOIHE Ha KOJWYCCTBEHHBIC IIOKa3aTeld
HOpM. 3HayeHUs KOJIMYECTBEHHBIX IOKa3aTelled HOPM MOTYT OBITh HIDKE WM
BBIIIIE YCTAaHOBJIEHHBIX Hopmamu.

19. IlpuMeHeHHe THIIOBBIX OTpacleBEIX HOpPM Tpyda mpu pabore
C MY3CHHBIMM MpeJMETaMH, C XPaHAIUMUCSH B apXuBe KUHOJOKYMEHTaMHU
OCYILIECTBIISIETCS Ha OCHOBE npukaza Munkynerypel Poccum ot 30.12.2014
No 2478 «O6 yTBepX/I€HHM THUIOBBIX OTpaciieBbIX HOpPM Tpyla Ha paboTsl,
BBIIIOJIHSIEMBIE B 300MapKax, (MIbEMOQOHIAX, My3esX H JIPYIHX OpraHM3alMsIX
My3eHHOro THma» (3aperucTpupoBaH MUHHCTEPCTBOM octulu Poccuiickoi
®eneparuu 07.05.2015, peructpanunonnsiit Ne 37153).

[lpuMeHeHHe THUIOBBIX OTPacieBBIX HOPM TpyAa Iipu paborte
C ICYaTHBIMH H3AAaHUAMH M CHpPaBOYHO-MH(POPMAIMOHHBEIM (POHAOM apxuBa
OCYUIECTBIIIETCS Ha OCHOBe mpukaza MusKynsTypsl Poccum ot 30.12.2014
Ne 2477 «O6 yTBEpIEHHM THIOBBIX OTPACIEBBIX HOPM Tpylda Ha paboTsl,
BBIIIOJIHAEMBIE B OmbOiMoTekax» (3aperucTpupoBad MUHUCTEPCTBOM IOCTHIMH
Poccuiickoit @enepanuu 12.05.2015, peructpaunonusiii Ne 37244).

20. HopmupoBanue paboT ¢ NOCTYNAIOIIMMHM K3 CHCTEM DSJIEKTPOHHOIO
JOKYMEHTO00O0pOTa OpraHu3alfii-HCTOYHUKOB KOMIUIEKTOBAHHUS JJIEKTPOHHBIMHU
JIOKyMEHTaMH apXWB OCYIIECTBIIIET CaMOCTOATENBHO, C YYETOM IIPOBEJEHUS
npuemMa 3JEKTPOHHBIX JOKYMEHTOB, IPOBEPKHM HX HAJIW4YUA U TEXHHUYECKOIO
KOHTPOJII B aBTOMAaTHYECKOM pEXHME C IOMOIIBIO IPOrpaMMHO-allapaTHBIX
CPEACTB.

21. ApxuB pykoBonacTByercs Hopmamu Inpu (OpMHpPOBaHMM TI'OJOBOIO
IUlaHa pabOTBl M COCTABIEHMH PpacyeTHOH dYacTH K HEMy, a TakKke IIpU
HEOOXOJUMOCTH OIIPEICICHHUS IITATHON YUCIEHHOCTH pabOTHUKOB.
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