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Mocksa

O6 yrBepkaeHHH KBaTM(pHKAIHOHHBIX TPpeGoBaHHI K
npo¢ecCHOHAJbLHBIM 3HAHHAM H HAaBbIKAM, HEOOXOAUMBIM JJIfl
HCNOJHEHH N0/KHOCTHBIX 00s13aHHOCTeH deaepajbHbLIMH
rocyAapCcTBEHHBIMH I'PA’KAAHCKHMH CJYXKAIHMH HEHTPAJILHOr0 annapara
u 3arpaHannapara ®eaepajbHOro KOCMHYECKOro areHTCTBa

B cootsercrBuM co cratheil 12 PenpepansHoro 3akoHa ot 27 HIONA
2004 r. Ne 79-®3 «O rocymapcTBeHHOH TrpaxaaHckol ciryxxbe Poccumiickoi
®enepanun» (CobOpanue 3axoHopmatensctBa Poccmiickoit ®epepaumu, 2004,
Noe 31, c1.3215; 2006, Ne 6, ct. 636; 2007, Ne 10, ct. 1151; Ne 14, cT. 1664,
No 16, ct. 1828; Ne 49, ct. 6070; 2008, Ne 13, cr. 1186; Ne 30, ct. 3616; Ne 52,
cT. 6235; 2009, Ne 29, ct. 3597, 3624; Ne 48, ct. 5719; Ne 51, ct. 6150, 6159;
2010, Ne 5, cT. 459; Ne 7, ct. 704; Ne 49, ct. 6413; Ne 51, ct. 6810; 2011, Ne 1,
cT. 31; Ne 27, ct1. 3866; Ne 29, cT. 4295; Ne 48, ct. 6730; Ne 50, ct. 7337; 2012,
Ne 15, ct. 1731; Ne 22, ct.2754) u pasnenamu 8 u 10 Peectpa nosmkHOCTEH
denepanbHON TOCyHapCTBEHHOW TIpaXJaHCKOH CiIyXOBl, YTBEpXIEHHOIO
Vkasom Ilpesunenta Poccuiickoii @enepanuu ot 31 nexabps 2005 r. Ne 1574
«O Peectpe momxHOCTEH (enepanbHON TIOCYJapCTBEHHON TpaXKIaHCKOH
cnyx6s» (Cobpanue 3akoHOomatenbcTBa Poccuiickoit ®enepanun, 2006, Ne 1,
ct. 118; Ne 10, ct. 1091; Ne 13, ct. 1360; Ne 38, ct. 3975; Ne 43, ct. 4480; 2007,
Ne 13, cr. 1530; Ne 20, ct.2390; Ne23, cr.2752; Ne32, cr.4124; Ne 40,
cT. 4712; No 50, ct. 6255; Ne 52, c1. 6424; 2008, Ne 9, cr. 825; Ne 17, ct. 1818;
Noe 21, cr.2430; Ne25, c1.2961; Ne31, ct.3701; Ne 49, ct.5763; Ne52,
cT. 6363; 2009, No 16, ct.1901; Ne 20, crt.2445; Ne34, cr.4171; Ne36,
cT. 4312; Ne 52, ct. 6534; 2010, Ne 3, cr.276; Ne 4, ct.371; Ne 12, ct. 1314;
Ne 15, cr. 1777; Ne 16, ct. 1874; 2011, Ne 5, ct. 711; Ne 48, cr. 6878; 2012,
Ne 4, ct. 471; Ne 8, ct. 992),



IMPUKA3BIBAIO:

1. YTBepauTs:

KBaTM(UKAMOHHBlE TpeOOBaHUA K MNPOPECCHOHANBHBIM 3HAHUAM U
HaBbIKaM, HEOOXOJUMEBIM JUIi HCIIONHEHHs OJDKHOCTHBIX 00s3aHHOCTelH
(befepaTbHBIMA TOCY AapPCTBEHHBIMH IPaXXJAHCKUMH CIIyXalllUMH [IEHTPATbHOTO
annaparta Oe/iepalBHOrO KOCMUYECKOro areHTCTBa (puioxenue Ne 1);

KBAIM(DUKAIIHOHHbIE TpeOOBaHMS K NPOMECCHOHANBHEIM 3HAHUAM U
HaBEIKAM, HEOOXOIMMBIM JUIS HCIIOJHEHHS JO/DKHOCTHBIX 0O0s3aHHOCTEH
(enepanbHEIMU rocyAapCTBEHHEIMH rpaxIaHCKUMU CITyXaIlUMH
3arpadanmnapara ®eaepaabHOr0 KOCMUYECKOro areHTCTBa (mpunoxenue Ne 2),

2. VCTaHOBUTB, YTO HapaAny C KBaTu(UKAMOHHBIMU TpeOOBaHUAMH,
YTBEPXKIEHHBIMA ITYHKTOM | HAcTOALIero mpuKa3a, K NpoQdeCCHOHAILHBIM
3HAHWAM M HaBBIKaM ¢efiepajbHBIX TOCYJapCTBEHHBIX IPaXXIaHCKUX CITY>KalUX
IeHTpabHOro ammnapara (efepalbHOTO KOCMHYECKOro areHTCTBa (nanee —
rOCyJIapCTBEHHBIE  CIyXKallyde), KypHUPYIOIIMX  BOIPOCH  BHEIpPEHUS
MHPOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHH B JeATENBHOCTD
PockocMoca, a Takke TOCYHapCTBEHHBIX CIyXallWX, B YbH JOJDKHOCTHEIE
0053aHHOCTH  BXOOAT  CO37aHWe, pa3sBUTHE Y  aJMHHHUCTPHUPOBAHHE
MH(GOPMAUMOHHBIX CUCTEM, IPENbABIAIOTCS KBATH(QUKALHOHHEIE TPEOOBAaHUS K
npodeCCHOHANBHBIM 3HAHUAM ¥ HaBelKaM B 001acTH  HMH(GOPMALMOHHO-
KOMMYHUKALIMOHHBIX ~ TEXHOJOTHWH,  HEOOXOAUMBIM  TIOCYJapCTBEHHBIM
CITy>KAIL¥M IS HCITOJTHEHU JO/DKHOCTHEBIX 00s3aHHOCTeH (rpunoxxenue Ne 3).

3. PykoBoguTtensiM  IOJpa3fieleHU  LEHTPaNpHOro  ammapara M
sarpaHanmnapata PockocMoca mnpu pa3paboTKe MOJDKHOCTHEIX PErIaMEHTOB
roCylapCTBEHHBIX CIIy)KalllUX YYUTHIBaTh YyKa3aHHble B IyHKTax 1 u 2
HaCTOSIIEro MpHKa3a KBAIH(HUKAIOHHbIE TPpeOOBaHuS.

4. KoHTpOJb 33 HCITOJHEHHEM HaCTOSIIEro NpUKa3a OCTaBIIAIO 3a COOO0H.

PyxoBogurens B.A.ITonoBkux



I[MPUJIOXKEHUE Ne 1

K IIpHKa3y
denepallbHOTO KOCMUYECKOTO areHTCTBa
or 25 wmong2012r. Ne158

KBAIJUPHUKAIIHNOHHBIE TPEBOBAHUASA

K ﬂpO(l')CCCﬂOHaJ'leblM 3HAaHHAM H HaBbIKaM, HCOﬁXO}lHMblM JI
HCITOJIHEHHSA TOJIZKHOCTHbLIX o0s13aHHOCTEeH (l)enepa.nbﬂbmn
rocyiapCcTB€HHbIMH rpaKaaHCKHMH CJIyXXKalllHMH HEHTPAJBHOro annaparta
(I)enepa.nbnoro KOCMHY€CKOTIo arcHTCTBa

KaTteropusi «pyxoBoauTe/in» BhIcIIeii, IJIABHOH H BeayLei rpynn
JOJIKHOCTEH

IIpodeccuonanburie 3Hanwa: Koncrutymuu Poccuiickoit ®Pemepanuuy,
¢enepasbHBIX KOHCTHTYLMOHHBIX 3aKOHOB, (efepajbHBIX 3aKOHOB, YKAa30B
Ilpesunenta Poccmiickoit ®enepanmu u  moctaHoBieHuil IlpaBuTenncTBa
Poccuiickoit ®enepanyy, WHBIX HOPMAaTUBHBIX MPAaBOBBIX aKTOB M CIIYXeOHEIX
JOKYMEHTOB, PpEryJIUpyIOIIUX COOTBETCTBYIOUIYIO cdepy AedaTelbHOCTH
INPUMEHHUTEIBHO K HKCIIONHEHHIO KOHKPETHBIX MAO/DKHOCTHEIX OOS3aHHOCTEH,
OCHOB YIIpaBJ€HWs M OpraHM3alld TpyJa M JelONpOU3BOJCTBA, INpolecca
MPOXOXJEHUS TI'PaXJaHCKOH CiyxOBl, HOpPM AenoBoro oOmeHHs, (GopM u
METONOB pabOTHI C NPUMEHEHHEM aBTOMATH3MPOBAHHBIX CPENCTB YIIPaBIECHHS,
NpaBOBEIX  aClEKTOB B o0nacTH  HHPOPMAIMOHHO-KOMMYHHKAIIMOHHBIX
texHojjorn#t  (MKT), rmporpaMMHBIX  JOKYMEHTOB M  IPHOPHTETOB
rocynapctBeHHon nonuTtukd B obnactu MIKT, mpaBoBbIX acrexToB B chepe
NPENOCTABIIEHUs TOCYJAapCTBEHHBIX YCIYI HAacelleHHI0 M  OpraHH3alusaM
nocpeactsoM npumenenus MKT, anmapatHoro u nporpaMMHoro oGecriedeHus,
BO3MOXXHOCTEM M OcCoOeHHOCcTell npumeHeHHs coBpeMeHHEIX MWKT B
rOCylapCTBEHHBIX  OpraHax, BKJIOYas  HCIIOJB30BaHHE  BO3MOXHOCTEil
MEXBEJJOMCTBEHHOTO JOKYMEHTO000poTa, OOIIUX BOMPOCOB B 061acTH
obecrieyenust HHPOPMALMOHHO! GE30IaCHOCTH, OCHOB IPOEKTHOTO YIIPaBeHHs,
ciyxebHoro pacmopsinka PockocMoca, mopsimka pa6oTel co ciyxeGHOI H
CeKpeTHOH HH(pOpMaLMeH, MPpaBHII OXpaHEI TPY/Ia U MOXAapHO 6€30MacHOCTH.

IIpodeccuonansusle HaBBIKH: PYKOBOICTBA CTPYKTYPHBIM
MOAPAa3/IeICHHEM, ONEPATHBHOrO MNPHHATHS W pealnu3ald  yIpaBlIeHdecKUX
pelleHui, BeNEHHs MeNOBBIX IEPEroBOPOB, B3aUMOIEHCTBHS C APYTHMH
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BEJIOMCTBAMH, TI'OCYJApCTBEHHBIMH OpraHaMy, IPeACTaBUTEISIMU CyOBEKTOB
Poccuiickoit ®enepauyy, MyHHUIUIATGHBIX 00pa3oBaHWH, HOPMOTBOPYECKOIM
NeATeTbHOCTH, IIAHUPOBaHUs paboThl, KOHTPOJIS, aHAJIM3a U IPOrHO3UPOBAHHUS
MOCNEeACTBUA TNPUHUMAEMBIX  pEIUEeHHH, CTHMYIMPOBaHHUS  JOCTHDKEHMS
pe3yJLTaTOB, TPEOOBATENBHOCTH, BeJIeHUs NENIOBBIX [IEPEroBOPOB, MyOIHYHOro
BBICTYIUIEHUS, BJIaZIeHUs KOHCTPYKTHBHOH KPHTHUKOM, ydeTa MHEHUS KOJUIET M
MOJYMHEHHEIX, MOA0Opa U pacCTaHOBKH KafpOB, J€JIETHPOBaHUs MOJHOMOYHIA,
10JIb30BaHAS COBPEMEHHOM OpPITEXHHKOM M IIPOrpaMMHBIMHM TPOAYKTaMH,
CTPaTeruyecKoro IUIAHHPOBAHHSA U YIIPABIEHHUs TPYNIIOBOX IEATENBHOCTHIO C
y4eroM BO3MOXHOCTeH U ocobeHHocTedl npumereHHs coBpemeHHBIX VKT B
rocyJJapCTBEHHBIX OpraHax, YIpaBIEHHA OJJIeKTPOHHOH MOYTOH, paGoTel ¢
BHYTPEHHHMH W  INepu(epuiHBIMH  yCTPOWCTBAMH  KOMIIBIOTEpa,  C
HH(POPMAILIOHHO-TEIEKOMMY HUKAIIMOHHBIMA CETAMH, B TOM YHCIIE C CETBIO
WHTepHET, B ONEpPaLIMOHHOM CHCTEME, C TEKCTOBBIM pElaKTOpoM, C
3JEKTPOHHBIMH Tabmunamu, ¢ O0a3aMM JaHHBIX, C CHCTEMaMH YIpaBlieHUs
POEKTaMH, CHCTEMATHYECKOro IOBHIIIEHHs NPOGECCHOHANBHBIX 3HAHUI,
PENaKTHPOBAaHUS JIOKYMEHTAllMM Ha BBICOKOM CTHJIHCTHYECKOM YPOBHE,
CBOEBPDEMEHHOTO BBIABIEHHS H paspemeHus MNpOOJEMHBIX CHUTYalMi,
MPUBOAINX K KOHQIUKTY HHTEPECOB.

Kateropusi «1oOMOIMHHKH (COBETHHKH)» IIABHOM rpynnel J0JKHOCTEH

[Tpodeccronanpubie 3HaHusA: KoHcrutynum Poccuiickoit @epepauum,
(emepanbHEIX KOHCTHTYLUOHHBIX 3aKOHOB, (efepalbHBIX 3aKOHOB, YKa3OB
[Ipesumenta Poccuiickoit ®enepauum u nocrtaHoBieHuit IIpaBuTenncTBa
Poccuiickoit denepaliivi, MHBIX HOPMATHUBHBIX IPABOBBIX aKTOB M CIyXeOHBIX
JOKYMEHTOB, pETyJHPYIOUUX COOTBETCTBYIOUIyI0 c(epy [IesATENbHOCTH
NPUMEHUTENFHO K HCIIONHEHHUI0 KOHKPETHBIX JMOJDKHOCTHBIX OOS3aHHOCTEH,
OCHOB YympaBiieHHss U OpraHW3allid TpyZa, Ipolecca IPOXOXKICHHS
rpaXIaHCKOH CiTy>kOBI, HOPM Jel0oBOoro obuieHus, GopM M METOAOB paboThl C
IpUMEHEHHEM aBTOMAaTU3HPOBAaHHBIX CPEACTB YIIPaBJIICHHUs, alllapaTHOIoO W
nporpaMMHOro obecriedyeHus, BO3MOXHOCTE# U OCOOEHHOCTEH IpHUMEHEHUS
coBpemMeHHbIX KT B rocynapcTBeHHBIX oOpraHax, BKJIIOYash HCITOJIb30BaHUE
BO3MOXHOCTEH MEXBEJJOMCTBEHHOIO IOKyMEHTO00OpOoTa, OOIIMX BOMPOCOB B
obnmacty  obecmedueHus HMHOOPMAIMOHHOH  0€30MacHOCTH,  CIIy>KeOHOro
pacnopsinka PockocMoca, nopsiaka paboTsl co ciryxxe6HOH nHbopManue, OCHOB
JeJIONpPOU3BOCTBA, IIPAaBUJI OXPaHbI TPY/a U NMOXapHOH 6€30MacHOCTH.

IMpodeccroHanbHple HaBBIKK: paboTBl B KOHKPETHOM oOmpejereHHON
pyxoBoaurenem Pockocmoca (nanee — pykoBoguTenb) cdepe AeATeNbHOCTH,
ofecriedeHus! BBIIIONHEHHS [TOCTABIEHHBIX PYKOBOMHUTENEM 3a/1ay, ONepaTHBHON
peanuv3aliy YIpPaBIE€HYECKUX pelIeHUH, BeNeHUs JeJIOBBIX I[IeperoBOPOB,



B3aMMOJEHUCTBUSA C JPYTMMH BEIOMCTBaMH, IOCYJapCTBEHHBIMH OpraHaMy,
NpeAcTaBUTENIMH CcyObekToB Poccuiickoii ®Denepanvd, MYyHUIMIAIBHBIX
06pa30BaHuii, TJITAHUPOBaHUS PabOTEI, MOB30BAHHSA COBPEMEHHON OPITEXHUKOMN
U TIPOrpaMMHBIMM IIPOIYKTaMH, paGoThl C BHYTPEHHUMH M NeprdepUAHBIMU
YCTPOMCTBAMH KOMIIBIOTEPA, C HH(OPMALMOHHO-TEIEKOMMYHHKAIIMOHHBIMH
ceTIMH, B TOM YHCIE C CeThl0 VIHTepHET, B ONEpalUOHHOW CHUCTEME, C
TEKCTOBBIM DPEJAKTOPOM, C OJJIEKTPOHHBIMH Tabmuiamu, ¢ 6asaMu J@HHBIX,
O/IFOTOBKH  NPE3eHTAlWH, WCMOJb30BaHusd rpagudyeckux OOBEKTOB B
ANEKTPOHHBIX JIOKyMEHTaX, ynpaBiaeHUs 3JIEKTPOHHOM MOYTOM,
CUCTEMAaTHU4eCKOTO ITOBBINIEHHS TPO(ECCHOHANBHBIX 3HaHWH, IOATOTOBKH
BHYTPEHHUX U UCXOJSAIIUX JOKYMEHTOB.

KaTeropnsi «cnenuajJucThl» Beylleil u cTapimed rpynn X0/KHOCTeH

[Tpodeccuonanpubie 3Hanus: Koncrutynum Poccuiickoit (Penepauuy,
enepanbHBIX KOHCTUTYLHOHHBIX 3aKOHOB, (elepanbHBIX 3aKOHOB, YKa30B
[Ipesumenta Poccuiickoit ®epeparmu ¥ nocTaHosienuit [IpaBuTenbcTBa
Poccuiickoii Menepaluy, HHBIX HOPMATHBHBIX NPABOBBIX AKTOB M CILy)KeOHBIX
IOKYMEHTOB, pETYJIUPYIOIAX COOTBETCTBYIONIYI0 CQepy AesTeNnbHOCTH
NIPYMEHUTENHHO K MCIOJHEHHIO KOHKPETHBIX JOIDKHOCTHBIX 00s3aHHOCTEH,
OCHOB yIpaBieHHs ¥ OpraHu3allMd TpyJAa, Ipolecca HPOXOXAEHHS
IpaXJAaHCKOM CITyXOBI, HOPM JAET0BOro oOIeHHs, POpPM M METONOB paboThH ¢
IpUMEHEHHEM aBTOMATH3HPOBAHHBIX CPEACTB YIPABJIEHHs, AalNapaTHOro M
IIPOrpaMMHOr0 O0€eCIeYeHus, BO3MOXHOCTEH M OCOOEHHOCTEW NpUMEHEHHs
coBpeMmeHnsix VKT B rocynapCTBEeHHBIX OpraHax, BKJIIOYas HCIOJIb30BaHHUE
BO3MOXHOCTEH MEXBEJIOMCTBEHHOIO JOKYMEHTOOOOpOTa, OOIIMX BOIPOCOB B
obmactm  obecrieueHrs  MHQOpPMAIMOHHOW  0€30MacHOCTH,  CiIyxebHOro
pacniopsaznka PockocMoca, nopska paboTsl co Ciry:xeOHO#H HHpopMalueii, 0CHOB
JIETIONPOU3BOICTBA, [IPABHJI OXPaHbl TPY/1a U N0XKapHOH 6€30I1acHOCTH.

[TpodeccronanbHple HaBBIKA: paboTel B cdepe, COOTBETCTBYHOLIEH
HaIlpaBIEHHIO JIEATENIbHOCTH CTPYKTYPHOTO IOApPAa3JieNIeH!s], OCYLIECTBICHUs
5KCIIEPTU3Bl  NPOEKTOB HOPMATHBHBIX IIPaBOBBIX  aKTOB, OOecredeHus
BBLIIIONHEHMST ~ IIOCTABJIEHHBIX  PYKOBOJACTBOM  3aj1ad,  3(hGEeKTHBHOIO
[UIAHUPOBAHUSA  CIIy)keOHOro  BpeMeHH, aHalmM3a M IPOrHO3MPOBAHHUA
NeATeIbHOCTH B MOPY4YeHHOH! cdepe, NCIONB30BaHMs OIBITA U MHEHHMS KOJUIET,
TIOJIb30BaHUsSI COBPEMEHHOH OpITEeXHUKOH M IPOrPaMMHBIMHM IIPOAYKTaMH,
paboThl ¢ BHYTPEHHUMH H TepuUEepHIHBIMH YCTPOMCTBAMH KOMIIBIOTEDE, C
MH(GOPMaTHOHHO-TeIeKOMMYHUKAIHOHHBIMU CETSIMH, B TOM 4YHCJIE C CETBHIO
WnuTepHer, B oOnepalMOHHOH CHCTEME, C TEKCTOBBIM pENaKTOpOM, C
SNIEKTPOHHBIMH Tabnuuamu, ¢ 0a3aMW JaHHBIX, NOATOTOBKH Ipe3eHTAlnH,
HCIIONB30BaHUA rpaduueckux OOBEKTOB B  SIEKTPOHHBIX  JOKYMEHTaX,
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YIpaBJIEHUS SIEKTPOHHOU MOYTOH, IOJrOTOBKU JAEJIOBOM KOPPECIOHACHIHMH U
akToB Pockocmoca.

KaTteropus «o6ecne4uBalomiye cnenAuaJHcTb» Beayei, crapuend ¥
MJIA/LIEH FPYNI JOKHOCTEH

IMpodeccuonanbuele 3HaHus: Konctutynumm Poccuiickoit @enepauum,
HOPMATHBHBIX TIPABOBBIX aKTOB M CIYXEOHBIX JOKYMEHTOB, PErYJUPYIOMIUX
pasBUTHE COOTBETCTBYIOHmIeH cdepbl [OeATENbHOCTH IPHMEHHTENBHO K
HCIIONTHEHNIO KOHKPETHBIX HOJDKHOCTHBIX OOS3aHHOCTEH, OCHOB YNPaBIICHHS H
OpraHM3ald¥ TPyJAa, [poLecca MPOXOXIEHHS TPaXJaHCKOH CIyxObl, HOpM
nenoBoro  obmenus, ¢opM W MeToloB paboTel ¢  IpPUMEHEHHEM
aBTOMATU3MPOBAHHBIX CPEACTB YNpaBleHHs, alllapaTHOTO M MPOrPaMMHOrO
obecrieueHus, BO3MOXHOCTel 1 ocobeHHocTel npuMeHeHus coBpeMeHHBIX KT
B TOCY[JapCTBEHHBIX OpraHax, BKJIIO4as HCIOJNB30BaHHE BO3MOXHOCTEH
ME>XBEIOMCTBEHHOTO JOKYMEHTOOOOpoTa, OOIMMX BOMPOCOB B 00JacTH
obecrieuenyss HMHGOPMAlMOHHONH 6e30macHOCTH, CIyXeOHOro pacrnopsaxa
PockocMoca, mopsigka paboTel  co  cioyxebHoM HMHGpoOpMauued, OCHOB
JIeJIONPOU3BOICTBA, IPABUJT OXPaHbl TPy/ia U NOXKapHOH 6€30IacHOCTH.

IMpodeccronanbHble HAaBBIKK: oOOecliedeHHs BBIOJHEHHS 3a1a4 U
GyHKIMHA M0 OpraHU3alIOHHOMY, HHGOPMAIMOHHOMY, IOKyMEHTAalHOHHOMY,
()DMHAHCOBO-DKOHOMHMYECKOMY, XO3SHCTBEHHOMY M HMHOMY OOecCIeyeHuro
gesrensHOCTH  PockocMoca, — peanu3allid  YNIPaBIEHYECKMX  PELIEHHH,
MCIIOJHUTENBCKOM UCIMIUIMHEL, TOJE30BaHUS COBPEMEHHOHM OPITEXHHKOH H
NPOrpaMMHBEIMH TIPOAYKTaMH, paboThl C BHYTPEHHHMH H IepH(EpHAHBIMU
YCTPONCTBAMH KOMIIBIOTEpa, ¢ HHGOPMALHOHHO-TENEKOMMYHHKAIIMOHHBIMU
ceTAMM, B TOM 4YHCIe C ceThio MHTepHeT, B OIEpalHOHHOH CHCTEME, C
TEKCTOBBIM PENAKTOPOM, C OJJIEKTPOHHBIMH Tabiuiamu, ¢ 6a3aMu JaHHBIX,
IIOJrOTOBKH  Ipe3eHTaldil, WCIONb30BaHUA TIpaUYecKUX OOBEKTOB B
3JIEKTPOHHBIX JOKYMEHTaX, YIPaBIEHUs 3JIEKTPOHHOH IOYTOH, MOArOTOBKH
IEeJIOBOH KOPPECTIOHICHLIMH.



IMPUIJIOXXEHME Ne 2

K IpUKazy
DenepanbHOr0 KOCMUYECKOIO areHTCTBa
or 25 wronsa2012r. Ne 158

KBAIUND®UKAININOHHBIE TPEBOBAHMNUA

K npodeccHOHATbHBIM 3HAHAAM H HABbIKAM, HE0OXOAHMBIM 1A
HCIOJIHEHU 0JIKHOCTHBIX 00si3aHHOCTel (pegepaIbHLIMH
rocyAapCcTBeHHBbIMH IPa’KAAHCKHMH CJYKaIlHMH 3arpaHannapara
denepaabHOro KOCMHYECKOro areHTCTBa

KaTteropusi «pykoBoaAHTe/IH» BeAylleil rpynnbl J0J2KHOCTeH

ITpodeccuonanpusie 3HaHus: Konctutyumu Poccuiickoit ®epepauuy,
denepanbHBIX KOHCTHTYLIHOHHBIX 3aKOHOB, (enepajbHBIX 3aKOHOB, YKa30B
IIpesupenta Poccuiickoit Penepauuu u mnocraHoBieHud [Ipasutenscrsa
Poccuiickoit Menepanuu, UHBIX HOPMATUBHBIX MPABOBBIX AKTOB M CIYXEOHBIX
JOKYMEHTOB, pEryJHPYIOIIMX COOTBETICTBYIOIIyI0O cdepy IesSTeNbHOCTH
NPUMEHUTENHHO K HCIIOJIHEHHIO KOHKPETHBIX MAOJDKHOCTHBIX OOs3aHHOCTEH;
MEXIyHapOAHOTO IpaBa, MeXAYHapOAHBIX OTHOLIEHUH, WHOCTPaHHOTO
3aKOHO/IaTeNIbCTBA, OCOOEHHOCTEH KOHKPETHBIX PErHOHOB U CTpPaH — B o0BeMe,
HeoOXOAMMOM IS BBINOJHEHHSA IOJDKHOCTHBIX 00s3aHHOCTEH, MHOCTpaHHBIX
S3bIKOB, HOPM M TMpaBWJ O(PHUMAIBHOIO NPOTOKOJA M 3THUKETa, MOpsAIKa
OCYILIECTBIEHUS  JUIUIOMAaTHYECKOH H  CIy)keOHOH  Tepemnuckd, OCHOB
ylnpaBl€HUss M OpraHW3allMd TpyAa U  JeJIONPOU3BOACTBA, I[Ipolecca
MPOXOXKACHUSI TPaXHaHCKOH CiyxObl, HOpM JnenoBoro oOweHus, ¢opM u
METOJIOB paboThl ¢ MPUMEHEHHEM aBTOMAaTH3UPOBAHHEBIX CPEICTB YIpaBIIeHUS,
IpaBOBBIX acCleKToB B ob6nactd  HMH(YOPMAIMOHHO-KOMMYHUKAIIHOHHBIX
texHonoruii  (MKT), nmnporpaMMHBIX  JOKYMEHTOB W IPHOPHUTETOB
rocynapcrseHHoi monutvkud B obmactu WKT, npaBoBeIX acmexkToB B cdepe
NpPEeOCTaBIIEHUs TOCYJAapCTBEHHBIX YCIYTr HAaCelI€HHI0O H OpraHH3alusIM
nocpenctsoM npuMeHeHus MIKT, anmapaTHOro u mporpaMMHOTO obeciieueHus,
BO3MOXHOCTeH M ocobeHHOCTell mnpuMmeHeHus coBpeMeHHbIx HWKT B
rOCyJapCTBEHHBIX  OpraHax, BKIIOYas  MHCIOJB30BaHHE  BO3MOXHOCTEH
MEXBEJIOMCTBEHHOIO  JOKYMEHTO000poTa, oO0muX BOIPOCOB B  001aCTH
obecrieyeHus HHQOPMaAIMOHHO 6€30M1aCHOCTH, OCHOB IIPOEKTHOIO YIIPABIEHHS,



cnyxebHoro pacropsigka PockocMoca, mopsiika paGoTel co ClayXeOHOH wu
CeKpeTHOH HH(opManueit; mpaBui OXpaHbl TPyJa U MOXKapHOI 6€30MacHOCTH.

ITpodeccroHanbHble HAaBBIKK: PYKOBOACTBA KOHKPETHOM, OIMpeneseHHOM
PockocMocoM ~ cdepoit  neATeNnbHOCTH,  PYKOBOJACTBA  CTPYKTYPHBIM
noApasfieiecHieM, OpraHu3aluyl M IUIaHUpOBaHUSA paboThl, ONEepaTUBHOIO
NPUHATUS U peau3allud YIpaBJIEHYECKUX pelleHu#, nmoadopa U pacCTaHOBKH
KaZpoB, KOHTPOJs, aHajlu3a W MPOrHO3UPOBAaHUSA IOCIEACTBUH NPUHUMAaEeMBIX
peleHni 1 BHOCUMBIX IPEIJIOKEHHA, BeIeHUs JEJIOBBIX NeperoBopoB U bGeceq,
B TOM 4YHCJE C IpeJCTaBUTENIMH UHOCTPAHHBIX I'OCYAAapCTB U MEXIYyHapOAHBIX
OpraHu3anuii, B3aUMOJEHCTBUA C APYTMMHU BEIOMCTBAMH, I'OCYAAapCTBEHHBIMU
opraHamMy,  HOpeacraBuTensMH  cyObektoB  Poccuiickoit  (epnepanuy,
MyHHIUNANEHBIX  00pa3oBaHWif, WUHOCTPAaHHBIMH OGMUIHANIBHBIMH JHIIAMH,
rocyJapCTBEHHBIMH, OOIIECTBEHHEIMH M YacCTHBIMH CTPYKTypamH, IyGnuyHoro
BBICTYIUICHUS B IIpejieNaX yCTaHOBIEHHBIX POCKOCMOCOM MOJHOMOYHM, B TOM
qpcrne Inepefl WUHOCTPAaHHOM ayJUTOpHed, MOATOTOBKH [IUILNIOMATHYECKOH U
CIyXeOHOM  JOKyMEeHTallud Ha  BBICOKOM  CTHWJIHCTHYECKOM  YPOBHE,
OCYUIECTBIEHHS JUIUIOMAaTHYECKOH M CilyXeOHOH TIepenuckd, BedeHUs
MHQOpPMaLlMOHHO-PA3bSCHUTENbHOH  paboThl, IONB30BaHUA  COBPEMEHHOM
OPIrTeXHUKON M MpOrpaMMHEIMH IPOAYKTaMH, CTPATErMYEeCKOro INTaHUPOBAHUS
W YyOpaBlI€HUs TIPYNIIOBOM HEATENBHOCTBIO C YYETOM BO3MOXHOCTEH U
ocobeHHocTel npuMmeHeHus coBpeMeHHBIX KT B rocynapcTBeHHBIX OpraHax,
yIpaBJIeHUS 3JIEKTPOHHOM MMOYTOH, paboThl ¢ BHYyTPEHHUMH U NepudepuitHeiMu
YCTPOHCTBAMH KOMIIBIOTEpPA, C UHGOPMAIMOHHO-TENEKOMMYHHUKAIIMOHHBIMH
CeTsIMH, B TOM 4YHClIE C ceTblo VIHTepHeT, B OIEpalMOHHONH CHUCTEME, C
TEKCTOBBIM PEIAKTOPOM, C JJIEKTPOHHBIMU TabnuilaMH, ¢ 0a3zaMu JNaHHBIX, C
CHCTEMaMH YIIpaBICHHUs TPOEKTaMH, CO3MaHUs B KOJUIEKTUBE 3OPOBOH,
TBOpYECKOM aTMocdepsl, TpeOOBaTeNbHOCTH, BIAJEHUS KOHCTPYKTHBHOM
KPUTHUKOH, y4eTa MHEHHs KOJUIEr M NOAYMHEHHBIX, ITOJb30BaHUs COBPEMEHHOMR
OPITEXHUKOH M MPOrpPaMMHBIMU IPOAYKTaMH, CUCTEMAaTHYECKOro MOBBILIECHUS
NPO(ECCHOHANBHBIX 3HAaHUH, CBOEBPEMEHHOTO BBISABIECHHS W pa3pelleHus
Npo6IEMHBIX CUTYaIHH, NPUBOASIIHX K KOHDIUKTY HHTEPECOB.

KaTteropusi «cnenuajJMcTh» cTapuieii rpynmsl J0JIKHOCTeI

[Tpodeccuonansusle 3Hanus: Kouctutyuuwm Poccuiickoit ®Depepanyy,
(enepanbHBIX KOHCTHTYLIMOHHBIX 3aKOHOB, (DefiepajlbHEIX 3aKOHOB, YKa30B
Ilpesunenta Poccuiickoit ®Penepanum M mnocraHoBieHH#t I[IpaBuTeNsCTBA
Poccutickoit denepanyiy, MHEIX HOPMATHUBHBIX IIPABOBBIX AKTOB M CIYXeOHBIX
JNOKYMEHTOB, PpETryJIHPYIOIIMX COOTBETCTBYIOIIYIO cdepy AesTeILHOCTH
NPUMEHUTENIEHO K HCIIOJHEHUIO KOHKPETHBIX JOJKHOCTHBIX OOS3aHHOCTEH,



MeXAYHapoLHOrO IIpaBa, MEXIYHapOAHBIX OTHOIUCHUHM, HHOCTPAHHOTO
3aKOHOAATEIIECTBA, OCOOEHHOCTEH KOHKPETHBIX PETHOHOB U CTpaH — B o0beMe,
HeoOXOMUMOM [T BBINIOJIHEHUS INOJDKHOCTHBIX 00S3aHHOCTEH, WHOCTPaHHBIX
A3BIKOB, HOPM M TIIpaBWJ OQHUIMANTBHOrO IPOTOKOJa M 3THUKETa, INOpsaKa
OCYUIECTBJIEHUSI CIY>KeOHOH IepernucKy, OCHOB YINpaBIEHHS ¥ OPraHU3aLUH
TpyAa, TMpollecca INPOXOXIEHUS TIpaxJaHCKOH ciyxObl, HOpPM [JeI0BOro
obwenuss, ¢dopM ¥ MeTomoB paboTHl C NPUMEHEHHEM aBTOMAaTHU3MPOBAHHBIX
CpPeNCTB YIpaBlieHHs, aNlapaTHOr0 ¥  TIporpaMMHoOro  obecriedeHus,
BO3MOXHOCTEH# H ocobOeHHocteit npumeHeHuss coBpeMeHHbIx HWKT B
rOCyJapCTBEHHBIX  OpraHax, BK/IIO4as  MCIIOJNB30BaHHE  BO3MOXHOCTEMH
MeXBEIOMCTBEHHOTO JOKyYMeHTooOopoTa, o0muX BoOmpocoB B obnactu
obecrieyeHHs WHPOPMAIMOHHOK 6e30macHOCTH, Ciy)XeOHOro pacnopsjaka
PockocMmoca, mopsiaka paboTel co ciayxeOHOH HHpopManued, OCHOB
IEeOTIPOM3BOICTBA, IIPABHJI OXPaHBI TPYAa U NOXapHOH 6e30I1acCHOCTH.

[MpodeccronanpHble HaBBIKA: paboTBl B cdepe, COOTBETCTBYIOLIEH
HanpaBJIeHUIO JeATEIbHOCTH NpeacTaBuTenscTBa delepasbHOro KOCMHYECKOTO
areHTCTBa, BENEHHS [eNIOBEIX TIeperoBopoB W Oecel, B TOM 4ucCle C
HHOCTPAaHHBIMH [IPEJCTaBUTENSAMHU, OOecrevyeHus] BBINONHEHUS I10CTAaBIEHHBIX
PYKOBOACTBOM 3afad, 3((EeKTUBHOIO IUIAHUPOBaHUS CIY>XKe€OHOro BPEMEHH,
aHanmM3a W TPOrHO3UPOBAaHUS  OEATEIbHOCTH B  IOPYYEHHOH  cdepe,
UCHOJB30BaHUL OMNBITAa W MHEHUA KOJUIET, IIOJIE30BaHHS COBPEMEHHOU
OpPITeXHUKON H NpPOrpaMMHBEIMH IPOAYKTaMH, pabOTBl C BHYTPEHHHMHU H
nepudepuiHBIMH  YCTpOHCTBaMH  KOMNbIOTEpa, C  HH(GOPMALMOHHO-
TENEKOMMYHUKAIMOHHBIMH CETSMH, B TOM 4YHCIE€ C ceTblo MHTepHeT, B
ONEpPallHOHHON CHUCTEeME, C TEeKCTOBBIM DPEJaKTOpOM, C 3JeKTPOHHBIMH
tTabnunamu, ¢ 6a3aMu [JaHHBIX, I[IOATOTOBKM IIpe3€HTallMi, HCIIOJIb30BaHUS
rpaduyeckux 0OBEKTOB B 3IEKTPOHHBIX JOKYMEHTaX, yIPaBJIeHHs 3JI€KTPOHHOH
[IOYTOMH, ITOATOTOBKH JE€JI0OBOH KOPPECIIOHACHLINH.



[TPUJIOXKEHUE Ne 3

K IIpUKa3y
denepabHOr0 KOCMUYECKOTO areHTCTBA
or 25 wmronst 2012 r. Ne158

KBAIUNO®UKANOUOHHBIE TPEBOBAHUISI

K npodecCHOHANBLHBIM 3HAHHAM H HABBIKaM B 00/1acTH HH(pOPMAUHOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJIOTHi, He00OXOAHMBIM JLJISI HCIIOJIHEHH S
JOJKHOCTHRIX 00s13aHHOCTed (elepanbHBIMU roCyapcTBEHHBIMH

rpaskIaHCKHMM CJIy:KallHMH IeHTpajbHoro annaparta ®eaepajabHoOro
KOCMHY€ECKOro areHTCTBa, KYpHMPYIOLIHMH BONIPOCHI BHEIpEHHS
nH(OpPMANHOHHO-KOMMYHHKAITHOHHBIX TEXHOJIOTHH B 1eATEJIbHOCTh

PockocMoca, a TakkKe ¢eiepaibHbIMH IrOCY1apCTBEHHBIMH IPAXKIAHCKHMH

CJIy’KAIMMM LIEHTPaJIbHOro annaparta ®exepajbHOr0o KOCMHYECKOro
AreHTCTBA, B YbH A0OKHOCTHbIE 00S13aHHOCTH BXOASAT CO31aHHE, Pa3BUTHE H
aAMHHMCTPHpPOBaHHe HHPOPMAIIHOHHBIX CHCTEM

KaTeropuu «pyKoBOIUTeJN» BbiclIel, FIABHOM rpynn J0JKHOCTEH,
KypHpYIolllHe BONpochl BHeApeHHs HHpopMalHOHHO-
KOMMYHHKAIHOHHBIX TEXHOJIOTHH B AesATeabHOCTL Pockocmoca

IMpodeccroHaNpHBIE 3HAaHUA: CUCTEM B3aMMOJECHCTBUS C IpaxIaHaMH U
OpraHu3alysIMH, YYETHBIX CUCTEM, 00€CTIEUHBAIOIINX NIOANEPKKY BBHITIOTHEHHS
(enepaybHBIMH OpraHamMH TOCYIAAapCTBEHHOH BIAacCTH OCHOBHEIX 3aja4y H
(GYHKIHHA, CHCTEM MEXBEJIOMCTBEHHOIO B3aHMOICHCTBUS, CUCTEM YIIPABJIEHHS
roCylapCTBEHHBIMA  MH(GOPMALMOHHBIMH  pecypcaMH, HH(OpMAaIHOHHO-
AHAJIMTHYECKUX CHCTeM, obecrmeunBalommx cObop, o6paboTKy, XpaHeHUE H
aHaJIu3 MAHHEBIX, CHCTEM YIpaBIEHUS OJJIEKTPOHHBIMM apXUBaMH, CHCTEM
HH(OpMaIMOHHOHN 6€30acCHOCTH, CHCTEM YIIPaBICHUs IKCIUTyaTallMe.

ITpodeccronanbHble HaBBIKUA: pabOTHl C CUCTEMaMHU B3aUMOJAEHCTBUS C
rpaxgaHaMd ¥ OpraHu3alisIMM, C CHCTEMaMH  MEXBEJOMCTBEHHOTIO
B3aUMOJEHCTBHS, C  CHCTEMaMHM  YOpPaBJIEHUS  T'OCYAapCTBEHHBIMH
UHQOPMALIMOHHBIMH  pecypcaMy, ¢  HHGDOPMAaIMOHHO-aHAIUTUYECKUMHU
cucteMamy, obecrieduBaomMu  cbop, 00paboTKy, XpaHEHHE U aHAIH3
JaHHBIX, C CUCTEeMaMHU YIpaBlIeHUs SJIEKTPOHHBIMU apXUBaMH, C CHCTEMaMHU
MH(MOPMAIMOHHO 6€30ITaCHOCTH, C CHCTEMaMH YIIPaBJIEHHS SKCIUTyaTalluei.



KaTeropuu «pyxoBoauTesn» BeAyluleHd rpynnsl J0/LKHOCTEN,
«TMOMOIIHHKH (COBETHHKH)» IJIABHOi rpynnbl JOJIKHOCTEN,
«CIeHAJHCTHLD) Beqyllel U cTapuieil rpynn J0/I:KHOCTeH,
«o0ecnieynBaoIIHe CIEUAJNCTLDY BeAyllei, cTapuieii 1 Muaguei rpynn
AOJIKHOCTEH, KypHPYIOIHe BONPOChl BHeAPeHHSI HH(POPMALIHOHHO-
KOMMYHHKAIHOHHBIX TEXHOJIOTHI B IeATebHOCTL Pockocmoca

[IpodeccronanbHble 3HAHUA: CUCTEM B3aUMOJEHCTBUA C IpaXKIaHAMH U
OpraHM3allUsAMH, YYETHBIX CHCTEM, 00€CIIeUHBaIOIUX TOAJIEPXKKY BBIITOITHEHHS
denepalbHEIMH OpPraHaMHM TOCYJapCTBEHHOH BIAacTH OCHOBHBIX 3a3ady M
(QyHKIMH, CHCTEM MEXBEOOMCTBEHHOTO B3aUMOAEHCTBUS, CUCTEM yIpaBIEHHS
rocy/1apCTBEHHBIMH  WH(OPMAallMOHHBIMH  pecypcamy, HHPOPMALUOHHO-
aHAJIMTHYECKUX CHUcTeM, obecneumBaronx cbop, oOpaboTKy, XpaHeHHe Hu
aHalu3 JaHHBIX, CHCTEM YIIPABJIEHUS DJIEKTPOHHBIMH apXUBaMH, CHUCTEM
HHQOPMaIMOHHOH 6e30MaCHOCTH, CHCTEM YIIPaBIIEHHs KCILIyaTalHei.

ITpodeccuoHansHble HaBBIKU: paboOTHl C CHCTEMaMH B3aMMOJEHCTBUS C
rpaxJaHamMM M  OpraHM3alMsMH, C CHCTeMaMH MeXBeJOMCTBEHHOIrO
B3aUMOJEHCTBUSA, C  CHUCTEMaMH  YNpaBIE€HUS  TOCYJapCTBEHHBIMH
MHQOPMAllMOHHBIMU  pecypcamd, ¢  HH()OPMAIMOHHO-aHAJIHTHIECKUMH
cHCTeMaMH, obecreunBalommMu c6op, o0paboTKy, XpaHeHHe H aHAIW3
JaHHBIX, C CHCTEMaMH YIIPaBJIEHUS JEKTPOHHBIMH apXHBaMH, ¢ CUCTEMaMH
HH(OPMaNMOHHOH 6e30MaCHOCTH, C CHCTEMaMH YIpaBJIeHUs 3KCIUTyaTaluei.



