MHUHHCTEPCTBO MPHPOIHBIX PECYPCOB M IKOJOTHH POCEHICKON ®EIEPAGEEH
®EJIEPAJIBHASA CIYXKBA 110 HA JISCYPHCIB0 0CTHUH porcHACkoR QEEPALN
B COEPE IIPI/IPOIIOIIOJIBE!OBAJHMPEIHCT?HPQB AHO

MPUKA3

r. MOCKBA

27.05.2022

06 yreepxaennn Iopsaka xpaneHns Bemeii,
sIBUBIIHXCS OPYAHSMH COBEpIlIeHHsI HJIH NPeAMETaMH
aAMAHHCTPATHBHOIO NPAaBOHAPYIICHHS, H AOKYMEHTOB,
HMeIOIINX 3HAYEHHE T0KA3aTe/IbCTB MO AeJTy
00 aAMHHHCTPAaTHBHBIX IPABOHAPYIICHHSAX

B COOTBETCTBHH €O cTaThaMu 23.21-23.24, 23.25, 23.29, vactamu 1 u 9 craTeu
27.10 Kogekca Poccuiickoit ®enepanuy 06 aqIMHHHCTPaTHBHBIX IIPABOHAPYIICHUAX
(Cobpanne 3axoHOAaTenscTBa Poccuiickoi d?enepaunn, 2002, Ne1, cr. 1; 2021,
Ne 52, cr. 8986), mommynkTom 5.1 mynkra 5 Ilonoxenns o ®enepansHolt ciryxGe
[0 Hag3opy B cdepe IIPHPOAOIIONIE30BaHHS, YTBEPXKACHHOIO IOCTaHOBICHHEM
IlpasurenscTBa Poccmiickoii ®enepammu ot  30.07.2004 Ne 400 (Cobpanue
3akoHonaTenscTBa Poccuiickoit ®emepanuu, 2004, Ne 32, cr. 3347; 2021, Ne 45,
cT. 7524), B LENAX YCTAaHOBJEHMS E€IUHOrO IOpAJKAa XPaHCHHMsA H3BATHIX Bellen
W JOKyMeHTOB B PoclpHpoiHan3ope W €ro TEPPHTOPHANbHBIX OpraHax
npHKa3bBalo: ; - .

yTBepAUTh npHiaracMeii ITopsagox XpaHeHHs Belllel, SABHBIIMXCS OpPYAUIMH
COBEpIICHHMS  WIH  IpeJMETaMH  aJMUHHCTPaTHMBHOIO  IPaBOHAapYIUCHN,
U JOKyMEHTOB, AMEIOIIMX 3HAYCHHUE J0Ka3aTelbCTB 110 JeIy 00 aIMMHHUCTPATHUBHBIX
IIpaBOHAPYIICHHUAX.

o |
PykoBoputeis - C.JI. PaguonoBa




YTBEPXJIEH
npukazoM QenepaibHO# cry>X05I 1O
HaJ[30pYy B cdepe MpUpOAONOIL30BaHHA

ot 27.05.2022 Ne 242

INopsinox xpaHeHH s BEllEH, SBUBIINXCS OpY AWMU
COBEpILEHHS WU NMPEAMETaMH aJIMHUHHACTPATHBHOT'O
IpaBOHApyIIEHHS, ¥ JOKYMEHTOB, HMEIOIINX 3HaUeHHE
JI0Ka3aTeIbCTB 10 AelTy 00 aqMUHHCTPaTUBHBIX
IPaBOHAPYIICHUAX

I. IToAroToBKa K XpaHEHHIO ¥ XpaHEHHE M3BATHIX BEIEH B JOKYMEHTOB

1. Ha MecTe H3BATHA Belllel, SBUBIIMXCA OpPYAHAMH COBEpIIEHUA HIH
IpeAMeTaMH aIMHHHCTPAaTHBHOIO IPAaBOHAPYIIEHHS, M JOKYMEHTOB, HMEIOIIMX
3HAUEHHE J[OKa3aTeNbCTB MO ey 00 aJAMHUHUCTPAaTHBHBIX IIPABOHApPYIIEHUAX
(namee — BellM M JOKYMEHTBI), YNAKOBKE H OII€YATHIBAHUIO TMOMIEKAT BEIIH
¥ IOKyMEHTBI, [I0/IBepXKEHHbIE PUCKY IIOBPEXIEHHUS, IOPYH, YXyALICHHS HIIM YTPATH,
a Takke He HMEIOIIHEe HHAUBHAyaNbHBIX MPHU3HAKOB M CBOMCTB, MO3BOJISIOLIMX
OTJIMYMTE HX OT HHBIX CXOXKHX BELIEH H OKYMEHTOB.

Ha ynmakoBKy KpemnuTCH CIIPaBKa C IIEPEYHEM BJIOKEHHOTO, yKa3aHHEM BHIA
¥ JaTel TpOLECCYalbHOro MAEHCTBHSA, JIMIR, B OTHOIIEHHM KOTOpOIO BEICTCH
IPOM3BOACTBO IO Jedy 00 aJIMHHMCTPATHBHOM IpPaBOHApYIICHHMH, IOAMKCHIO
JOJDKHOCTHOTO JIHMIIA, OCYILCCTBUBIIETO H3bATHE.

2. IToMeleHne Belled M JOKYMEHTOB Ha XpaHEHHE OCYIICCTBIACTCH
Ha OCHOBaHHH [IPOTOKOJIAa 00 U3BATHH BELICH H JIOKYMEHTOB.

3.Bem # JOKYMEHTHl pa3sMEIlaloTCs HCX0Ad K3 HMX  DasMepoB
B noMemeHuu PocnpupogHaa3opa HIH €ro TEppUTOPHATIBHOTO  OpraHa,
ompenessieMOM pyKoBoauTeneM PocmpupoiHanzopa HIM €ro TEpPUTOPHAILHOTO
opraHa (najee — ClieHUaI3UPOBaHHOE NIOMEIICHHE). XpaHeHHe Bellei H JOKyMEHTOB
B HEMPHUCIIOCOOJIEHHEBIX AJIS 3TOr0 MOMELIEHUAX U MECTax 3anpeimaeTcs.

4. OTBETCTBEHHBIM 3a XpaHeHue Belel %} JIOKyMEHTOB
B CHELHATH3HPOBAHHOM TMOMEIICHHY SBISETCS JODKHOCTHOE JIHLO JHOO JIMIO,
ero  3aMelaioniee, Ha3HauaeMoe  IpHKasoM  Pocmpuponnansopa  (ero
TepPHTOPHATILHOTO OpraHa) (ajee — OTBETCTBEHHOE AODKHOCTHOE JIULIO).

5. Ycnopus XpaHeHHs, y4eTa M I€peAayd Belled U JOKYMEHTOB JOJDKHBI
UCKIIOYaTh HMX [MMOAMEHY, IIOBpEXIEHHE, IOp4dy, YXYAIICHHEe HIH YyTpaTy
X HHIMBHAYaJbHBIX IIPH3HAKOB U CBOMCTB, a TaKXe 00ecrne4nBaTh HX 6e301acHOCTE.

II. locTyn B cieManu3MpOBaHHOE MMOMCILECHUE

6. B menax HEJOIMyIICHUs B CHELNAIH3MPOBAHHOC NMOMEILIEHHE MOCTOPOHHUX
JIMI OHO 3aIMPacTCsa Ha KIIOY.

7. IIOCT}’II B CHEHAAIHU3HPOBAHHOC IIOMEILICHHE BO3MOXCH B IIPUCYTCTBUH
OTBETCTBEHHOI'0 JOJDKHOCTHOIO JiHILA. B ciy4dae OTCYTCTBHUA OTBETCTBCHHOI'O
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NO/DKHOCTHOIO JIMIA JOCTYNl B CIELHAIM3UPOBAHHOE ITOMELICHHE MOXET OBITH
OCYILIECTBJIEH C IHCHMEHHOTO paspelieH!s pPYyKOBOJUTEI PocrnipuponHazzopa,
€ro TepPUTOPHAIBEHOIO OpraHa.

8.0 KaxaoM clIy4ae JOCTyia B CICHHMAIA3HPOBAHHOE IOMCINCHHE
B OTCYTCTBHE OTBETCTBEHHOTO JODKHOCTHOIO JIMI[a COCTaBIIIETCA aKT, B KOTOPOM
JOJDKHA GBITH OTpaXKeHa Clieyrommas HHGopMalLus:

damums, ¥Ms, oT4ecTBO (P HAIMYHMHM) M JODKHOCTE JIMIA, MOJy4HBIIEro
JOCTYTI B CIIEHUATH3HPOBAHHOE IOMEILIECHHUE;

MPHYHHBI JOCTYIIA B CTIEHUAIM3UPOBAaHHOE IIOMEIICHHE,;

TepefiaHHBIe HA XpaHEeHHe B CIEHAIU3HPOBAHHOE NOMEIICHHE HIIM M3BATHIC
M3 CIEHMATH3HPOBAHHOTO OMEIEHH OOBEKTEL.

9. AKT TepeNaeTcs OTBETCTBEHHOMY MOJDKHOCTHOMY JIMIYY JIJii BHECEHHA
COOTBETCTBYIOIMX 3alucedl B JKypHal y4eTa HM3bATHIX Bellled U JOKyMEHTOB
(pexoMeHIyeMblil 06pasell MpyBeeH B NPUIOXKeHUH 1 K TMopsAnKy XpaHeHHs BEILUEH,
ABUBIIMXCA OpYAUSMH COBEpIICHHA WM IpeAMeTaMH aJMHHHCTPATHBHOIO
TIpaBOHApYIUeHHs, U JOKYMECHTOB, MMEIOLIMX 3HaYeHMe JOKa3aTeNbCTB MO Jeiy
006 aAMHHHCTPATHBHBIX IIPaBOHAPYIICHUAX (Hajee — ITopsmox).

I11. Yyer XpaHsmuxcs Bellerd ¥ JOKyMEHTOB

10. Jlng ydera M3BATHIX Bewledl M JOKyMeHTOB B PocmpuponHansope (ero
TePPUTOPHATLHOM OpraHe) BEETCs XKypHAI ydeTa U3bATHIX BEleH H TOKYMEHTOB.

11. XypHan yueTa U3BATHIX BELIEH U JOKYMEHTOB HO/DKEH OBITH NPOLIHYPOBAaH,
IIPOHYMEpOBaH M 3aBepeH Meuarbio Pocmpupoanajsopa (ero TEppHUTOPHAIBEHOTO
oprasa).

12. Bezmenue xypHajia ydera U3BATEIX BEIeHd U JOKYMECHTOB OCYIIECTBIIACTCA
OTBETCTBEHHBIM JJOJDKHOCTHBIM JIULIOM.

13. 3amucK B XypHaJle yueTa H3bATHIX BeIled W NOKYMEHTOB IIPOM3BOATCA
Ha OCHOBaHHH IIPOTOKOJIA, yKasaHHoro B IyHkTe 2 Ilopsjka, M aKTa, ykasaHHOro
B myHKTe 8 Ilopska.

14. TToclie BHECEHMS 3aIiceil B )KYpHAI ydeTa H3bATHIX BEIIEH 1 JTOKYMEHTOB
OTBETCTBEHHOE JOJDKHOCTHOE JIMIO BBIAAET JOJDKHOCTHOMY JIMIY, OCYIIECTBHBIIEMY
M3BATHE Beled ¥ JOKyMEHTOB, KBUTAHIIMIO O MIpHEMe U3BATHIX BEIICH U JOKYMEHTOB
(pexoMenayeMbli oOpasel] MpUBEJSH B IPHJIOKCHUH 2 x Ilopsaaky), xoropas
npuobiaercs K Aeldy 00 afMHHUCTPaTHBHOM IIPaBOHAPYICHHH.

15. TTocne BbIHECEHHs IOCTAHOBIEHMS IO Jely 00 aAMUHHCTPaTHBHOM
TIpaBOHAapyLIEHNH B XypHaJe yqeTa U3bATHIX Belllel i IOKyMEHTOB JIC/IacTCs OTMETKA
O IPHHATOM PELICHUH B OTHOIIECHHH BEILEH U JIOKyMEHTOB C yKasaHHEM COLEpKaHHA
PELICHHS U €r0 JaTHl.

IV. Oco6eHHOCTH XpaHEeHHUs OTAEIbHBIX IPEIMETOB
aIMHHUCTPATUBHOI'O IIPaBOHAPYLIEHHUS

16. VI3psiTele JKMBOTHBIE COAEpXKAaTci B 3aKPBITHIX MOMCIICHUSAX WIH
COOPYXEHHUSAX, pasMepbl M KOHCTPYKLHS KOTOPBIX YAOBIETBOPAIOT HOTPeOHOCTH




YHBOTHBIX B PU3HIECKOH aKTUBHOCTH.

17. 3psTHIE XUBOTHBIE M PAacTeHHs, MX YacTH WM NMPOHU3BOAMMAd M3 HHX
TPOAYKIKSA — JAEPUBAThI, IOAMaAA0IIHe oA ActicTBHe KOHBEHLHH 0 MEXTyHaPOTHOH
TOproBje BHIAaMHM HOMKOH GayHsl M (IOpHl, HaXOAAIMMHCS IIOA YIpO3oH
ucuesHosenus ot 03.03.1973! (C60pHHMK HEHCTBYIOMMX AOrOBOPOB, COIVIAIICHHH
U kouBeHumii, 3akmodyeHHBiX CCCP ¢ HHOCTPaHHBIMH TOCYyJapCTBaMH.
Bein. XXXIL.- M., 1978), 10 NpUHATHS B YCTAHOBJICHHOM IIOpsAZIKe pemeHus 06 ux
ACTIONG30BAHAN  NepefaloTCsi /I BPEMEHHOrO  COIEPXaHHA  (XpaHeHHs)
B CIIELIHATM3HPOBaHHYIO OPTraHH3aLHIO.

Crienuanu3MpOBaHHyl0 OpraHW3alHI0 ONpENENAeT UEHTpalbHbIA amnmnapar
Pocnipuponnamzopa’.

18. Bely ¥ JOKYMEHTBI, KOTOPEIE B CHIIy CBOETO pasMepa WM MHBIX PHYHH
(B ToM uymcie GOMBIIOrO KONMYECTBAa M3BATHIX BeElleH) He MOTYT XPaHHThCA
B Pocnpupoananzope (ero TeppHTOPHANbHOM OpraHe), IEpefaloTCs Ha XpaHEHHE
OpTraHHM3allM{, OKa3bIBAIOIIEH YCIYTH CKJIQJCKOro XpaHeHHd, B TIOPAJKe,
YCTQHOBJIEHHOM TPaKJaHCKMM  3aKOHOZATENbCTBOM H  3aKOHOJATE/NCTBOM
0 KOHTPAKTHO# cHCTeMe B cdepe 3aKylOK TOBapoB, paboT, yciyr s obecredeHus
roCyJapCTBEHHBIX ¥ MyHHIMNANBHBIX HYX.

Ilpu mnepemave Bemeidf ¥ JOKyMEHTOB Ha XpaHeHHe B OpraHH3allMio,
OKa3BIBAIONLYIO YCIYTH CKJIaJICKOro XpaHeHHs, COCTABIIAETCS aKT NpHeMa-Tiepeaasin
B JIBYX 9K3eMILIIpax, B KOTOPOM YKa3bIBAalOTCS HaWMEHOBaHHE, KOJIMYECTBO, HHbIC
AACHTHHKALHOHHBIE IPA3HAaKK BELEH M JOKYMCHTOB.

TTepBEIf JK3eMIUIAp aKTa IpHeMa-Tiepenadd MpHOOIIaeTcs K - Jeny
06 aIMHHHCTPATHBHOM IPaBOHAPYLICHMH, BTOpOH IepeaeTCs OpraHW3alliy,
NpUHAMAIOLIE Ha XpaHEHHE BEIH M (WIK) JOKYMEHTBI.

! VrBepxnaena mnocraHosnenneM Copera Munuctpos CCCP ot 04.08.1976 Ne 612 «O6 ytBepxneHnn KoHpeHLnH
0 MEXIyHapOAHOH TOProBle BHAAMH [MKOH GayHHl H ¢mopsl, HaxOAAIMMMHCA NOA Yrpo3oH HCYEIHOBEHHUS,
M 0 MEPONPHUATHAX 10 BHINOIHEHHIO 3T0H KOHBEHIIMMY, BCTYIHIA B CHITY JUIA CCCP 08.12.1976

2 Mlynkr 4 [IpaBMi HCTIONb3OBAHKA GE3BO3ME3JHO M3BATHIX WIH KOHQHCKOBAHHBIX JMKHX XXKHUBOTHBIX M pacTeHHi,
HX 9acTel WIH AepPHBATOB, OANANAIOLIKX N0A AekicTBHe KOHBEHLIM 0 MEXAYHAPOHOM TOProBIIe BUAAMH IwKoit ayHsl
¥ GI0phi, HAXOAAMKMMHCA TIOA Yrpo30ii HCde3HOBEHHUS, OT 03.03.1973, yTBEpKACHHBIX NOCTAHOBICHHEM ITpaBuTenbCTBA
Poccuiickoli denepamin ot 28.05.2003 Ne 304 (CoGpanne 3akoHOAaTeNbCTBA Poccuitckol ®enepauny, 2003, Ne 22,
cT.216; 2021, Ne 7, cT. 1119)
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[Tpunoxenue 2
k [Topsaaky xpaneHus BelleH,

SIBUBILUXCS OPYAUSMHU COBEPILCHHS

WK TIpeJMeTaMK aJIMHHUCTPaTHBHOTO
NpaBOHApYIIEHHUs, H JOKyMEHTOB,
HMEIOIIUX 3Ha4€HHe OKA3aTeIbCTB
10 Aey 06 aIMHHHUCTPAaTUBHEBIX

NpaBOHAPYILICHUAX, YTBEPKICHHOMY

npukaszoM PezepanbHOi CiTyXObI 1O
HaJ30py B chepe NpHPOJOIOIb30BAHHS

ot 27.05.2022 Ne 242

PexomenayeMslii 06pazen

KBUTAHLIA

0 TIpUeMe U3BATHIX Belel U JOKyMEHTOB Ha XpaHeHue Ne

« » 20 r.

— c———— s——

(AOKHOCTD, paMIIIHA, HMS, OTUECTBO (NPH HATMYHH) JIHLA,
rnepeaBLIero BEIH H JOKYMEHTEI Ha XpaHEHHE)

(ROJDKHOCTE, (paMIUTHA, UMA, OTHECTBO (TIPH HATHYHMH) JIHLIA,
NPHHSBLIETO BEIIH W NOKYMEHTBI HA XpaHEHHE)

,I[a’ra nepeaain Belled u JOKYMEHTOB
HaHMCHOBaHHe, KOJIHN4YeCTBO, NHBIC I/IIICHTH(bI/IKaIII/IOHHBIe
IMPA3HAKH NI€p€AaBaCMbIX BellEH U JAOKYMEHTOB, CBEACHHUA 00 YIIaKOBK€

JlaTa, HOMep MMPOTOKOJIa 00 U3BATHH BELIECH U JOKYyMEHTOB
Homep zaena 06 aAMMHUCTPaTHBHOM NMPaBOHAPYIICHHH
Homep 3amicH B XXypHalle yueTa H3bATHIX Belle# 1 JOKyMEHTOB

IOAIIHUCH JINIA, IEPEAABIICTO IOAIHUCH JTAIA, IIPHHABLICTO
Ha XpaHCHUE BEIOH H JOKYMCHTBI Ha XpaHCHHEC BCIIH U JOKYMCHTBI



