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(MMH®MH POCCH

Mocxkza

06 yreep:xaenun AIMHHHCTpATHBHOTO persiamenta deqepannHoii HaIOroBoi
CJIyk0b1 IO NPEJOCTABJICHAI0 IOCYJapCTBEeHHOMH YCIyrH 1Mo GeciaTHOMy
uHpOPMHUPOBaHHIO (B TOM YHCJIE B MACEMEHHOI (popMe) HAJIOronnaTe bIIHKOB,
IJIATEILIIHKOB COOPOB H HAJOrOBBIX areHTOB O AeHCTBYIOIIHX HAJIOrax H
cGopax, 3aKOHOJATEJbCTBE 0 HANOraX H c60pax H NPUHNATHIX B COOTBETCTBHH C
HHM HOPMaTHBHBIX NPABOBLIX aKTaX, NOPAAKe HCYHCJICHHS H YIUIATHI HAJOrOB
u cO0pOB, NpaBax H 00A3aHHOCTAX HAJOIOILIATENINHKOB, IIATeJIbIIHKOB
c0OpOB H HAJIOTOBBIX ATEHTOB, IIOTHOMOYHSAX HAJOTOBLIX OPraHOB H HX
AOJKHOCTHBIX JIHIY, 2 TAKIKe N0 NPHEMY HAJIOTOBLIX AeKIapaiuil (pacyeros)

B coorBerctBur ¢ mymkroM 4 IlpaBun paspabGoTKd M yTBepKIEHHS
8IMAHACTPATHBHBIX PEIVaMEHTOB TPEJOCTABICHHS TIOCYIapCTBEHHBIX YCIYT,
YTBEDXKJCHHBIX ~ nocraHoBieHueM IlpasutensctBa  Poccumiickoit  ®enmepamyn
or 16 masz 2011 r. Ne 373 "O pa3paGoTke W yTBED)KACHMH aIMUHHCTPATHBHBIX
PETIaMEHTOB HCIOJHEHHS TOCYIapCTBEHHBIX (QYHKIHM ¥ aIMUHHCTPATUBHBIX
peramaMeHToB IIpelOCTaBIICHHS roCyJapCTBEHHBIX ycrmyr" (Cobpanue
3aKOHOJaTeNsCcTBa Poccutickoit @eneparmu, 2011, Ne 22, c1. 3169; Ne 35, cr. 5092),
IpHUKa3bIBal:

1. VIBepIUTh NpHIAaraeMbsli AIMHHUCTPATHBHEIA pPETIaMEHT DenepanbHoi
HAIOTOBOH CITyKOBI 110 IIPEIOCTABIEHHIO FOCYAAPCTBEHHON YCIyTH 110 GecILIaTHOMY
HH(QOPMAPOBAHHIO (B TOM WYHCIE B IHCEMEHHOM (OpME) HaOrOILIATeNbIIUKOB,
IUTATEeNBITIKOB COOPOB ¥ HANOTOBHIX areHTOB O AEHCTBYIOIMX HAJIOTaX M c6opax,
3aKOHOZATENbCTBE O Hajuorax M cOOpaXx U IPHHATEIX B COOTBETCTBHHM C HHUM
HOPMATHUBHBIX [PABOBLIX aKTaX, MOPSAKE UCYMUCICHHS H YIUIATH HAJOIOB ¥ c6OpOB,
npaBax ¥ 00sA3aHHOCTSIX HAJIOIOIIATENBIMKOB, IIATEBITAKOB CHOPOB U HAIOTOBBIX
areHToB, ITOJHOMOYHSIX HAJIOTOBHIX OPraHOB M MX JOJKHOCTHBIX JIMI[, & TakXKe II0
IpHeMy HAJIOTOBEIX JEeKIIapaluii (pacyeTos).

2. 1Ipu3sHaTh yTpaTUBIIMM CHITy IpHKa3 MunucTepcTBa buHaHCOB Poccuiickoi
Qenepauun ot 18 smBaps 2008 r. Ne 9u "O6 yrBepXIeHHH AIMUHUCTPaTHBHOI'O
permamenTa MesepaibHON HANTOTOBOM CIIyXOBI 0 HCIONHEHHIO TOCYAAPCTBEHHOM
$yHKIEHE D0 GecIuaTHOMY WH()OPMHPOBAHHMIO (B TOM YHCIE B MHCHMEHHOM dopme)



HaJIOTOIUIATENBIIMKOB, IUIATENBIIMKOB COOPOB W  HAJIOTOBBIX 4AreHTOB O
ACHCTBYIOIMX Hanorax ¥ cbopax, 3aKOHOJATeNbCTBE O HAOrax M cOopax u
NPUHATBEIX B COOTBETCTBUM C HHMM HOPMATHBHEIX IIPaBOBBIX aKTaX, IIOPSIKeE
UCYUCIICHUS H YIUIATBl HAloroB H cOOpoB, IpaBaXx H  OOS3aHHOCTIX
HaJIOTOILTATENBINMKOB, IUIATEIBINNKOB COOPOB M HAIOTOBBLIX areHTOB, ITOJTHOMOYHSIX
HAJIOTOBBIX OPraHOB M KX JOJDKHOCTHBIX JIHIl, & TaKXKe IpeACTaBlieHuI0 (opM
HAJIOTOBEIX JIeKNapanyii (pacueToB) M Pa3bACHEHHIO MOPSAIKA KX 3aIloHeHHs"
(3apeructpupoBan MunucTepcToM loctummu Poccriickoli ®enepamuu 14 anpens
2008 r., peructpanuonnsiii HoMmep 11521, "Poccmiickas razera”, 2008, Ne 100).

3. ®emepanpHOl  HajoroBodt  ciyxOe (M.B.MumiyctuH) ofecmeunTs
HCIIONIHEeHHEe AJIMUHHCTPAaTHBHOTO periaMenTa DefepaibHOM HAIOTOBOH CITyXK6HI IO
IPEOCTABICHUIO TOCYIapCTBEHHOM YCIyTH II0 6ecIaTHOMY MH(GOPMHPOBaHUIO (B
TOM YHCJIe B IIMCbMEHHOH (hOopMe) HallOroIuIaTeNbIMKOB, INIATENIIUKOB C6OpoB 1
HaJIOTOBEIX areHTOB O JEHCTBYIOIIMX Halmorax M cOopax, 3aKOHOHATENbCTBE O
Hajorax W cOOpax ¥ MPHHATHEIX B COOTBETCTBHH C HEM HOPMATHBHBIX IPaBOBBIX
aKTax, MOpsIKe MCUMCICHHS M YIUIAThl HAJOTOB M cOOpOB, mpaBax M 06A3aHHOCTIX
HAJIOTOILTATENBITNKOB, IUIATENBINUKOB COOPOB M HAJOTOBEIX areHTOB, ITOJIHOMOYHSIX
HaJIOTOBBIX OPTraHOB M WX MOJDKHOCTHBIX JIMI, @ TakXke II0 IPHEMY HaJOTOBBIX
Jexnapanuii (pacieroB).

Munuctp A.I'.Cunyanon




Ipnnosxenue
K npuka3zy MuHECTEpCTBa (HHAHCOB
Poccniickoii Penepanny,

02,07 Loy GO

AMHHUCTPATHBHBIH perjaMeHT
DenepabHON HAJIOTOBOM CIIYKOBI IO PEIOCTABIIEHUIO FOCYJAPCTBEHHOM
yeJIyrya no 6ecriiaTHoMy HHGopMHpOBaHHIO (B TOM YHC/Ie B THCbMEHHOMH ¢dopme)
HAJI0TOIIATeNbIIHKOB, IIATEJAbIIHKOB cOOPOB H HAJIOrOBBIX ar€HTOB
0 AeiCTBYIOLIHX HAJO0rax H c0opax, 3aKOHOJATeIbCTBE 0 HAJIOrax u c6opax
M IPHHATHIX B COOTBETCTBHH ¢ HHM HOPMATHBHBIX IPABOBBIX aKTaX,
HOpsiAKe HCYHCIeHNs B YIJIaThl HAJIOrOB H cOOPOB, IpaBax H 00S13aHHOCTAX
HAJIOTOILIATeIbIHKOB, IVIATEIbIUKOB COOPOB H HAJIONOBBLIX aIeHTOB,
NOJTHOMOYHSX HAJOTOBbIX OPraHOB H HX JO/KHOCTHBIX JIMI, 2 TAKKe
0 IpHeMY HAJIOTOBBIX JieKJIapanHi (pacyeToB)

I. O0mue moJio:xkeHus

Hpe}lmeT peryjiuapoBanus aJMHHHCTPATHBHOI'O perjaMeHTa

1. AnmuHUCTpaTHBHBIA periiameHT @enepalbHOM HaJIOTOBOH CIyX OBl IO
IpeZOCTaBIEHHIO TOCYIapCTBEHHON YCIYTH 110 GecriaTHOMY HH(GOPMHPOBAHHUIO (B TOM
quciie B IUCHMEHHOM (opMe) HATOTOIUIATENbINAKOB, IUIATENbIIUKOB CcOOpPOB U
HaJIOTOBEIX areHTOB O JEHCTBYIOMUX Hajlorax M cbopax, 3aKOHOZATENBCTBE O HAIOrax
1 cObopax M NMPHUHATHIX B COOTBETCTBUH C HMM HOPMAaTHUBHBIX IIPABOBBIX aKTaX, IOPSIKE
ACYMCIIEHAS ¥  YIUIaThl HaJoroB ©  cOOpoB, IpaBax M  OOSI3aHHOCTAX
HaJIOTOILIATENBINUKOB, TUIATEIHIIUKOB cOOPOB M HAJOTOBBIX arcHTOB, IIOJTHOMOYMAX
HAJOTOBBIX OpPraHOB M HX JOJDKHOCTHBIX JHIl, a TaKXe II0 IIPHEMY HAaJOTOBBIX
Jexnapaunii (pacderoB) (manee — rocynapCTBEHHas yCIyra) yCTaHABIHMBAET CPOKH U
TIOCJIEOBATEILHOCTS aIMUHUCTPATUBHEIX Hpolenyp (medicTBHiA), OCYIIECTBISIEMBIX
DenepanpHoit HanmoroBoit ciuyxboit (maree — ®HC Poccum), TeppUTOpHANIbHBEIMH
HAJIOTOBEIMA OpraHaM¥ H WX JOJDKHOCTHBIMH JIIAMH, 4 TakXke IIOpsJoK
B3aMMOJIEACTBISL MEXIY CTPYKTYpPHBIMH IOZpa3ZeleHISIMUA HaJIOTOBBIX OPraHOB M HX
JOJDKHOCTHBIMM ~ JIMLA@MH, HAJOTOBBIX OpPraHoB €  HaJIOTOIUIATENBIIUKAMH,
IUIaTeNbIIUKaMy CcOOpOB, HAJOTOBBIMM AareHTaMM, HX IpEICTaBUTENIAMH, HHBIMH
(emepaTbHBIMU OpraHaMK HUCIIOJIHUTENBHOM BIACTH, HX TEPPUTOPHAIIBHEIMH OpraHaMHy,
OpraHaMH HCIIONHUTENbHOH BlIacTH cyObexkroB Poccuiickon ®eneparum, opraHaMu
YIpaBlIeHUs TOCYIapCTBEHHBIMH BHEOIOMKETHHIME (OHIaMM, OpraHaMH MECTHOTO
CaMOYIPaBIECHUS TP MIPENOCTABICHUU IOCYIapCTBEHHON YCIIYTH.



Kpyr 3asBuTeneii

2. 3agBuTensMM SBISIOTCS HAIOTOILUIATENBIIMKH, IUIATENBIIAKA COOPOB,
HAJIOTOBEIE areHTEHI.

3. Tlomoxemus, mpemyCMOTPEHHbIE  HACTOSAIIMM  AIMHHHCTPATHBHBIM
PErIaMeHTOM B OTHOIIEHHM 3aABHTEN, PACIPOCTPAHSIOTCA Ha €r0 INPENCTABHUTENS B
clydasx, Korja 3afBHTENb  y4acTByeT B  OTHOUICHHSX,  PeryJHpyeMBIX
3aKOHONATeNbCTBOM O Hajuorax M cOopax depe3 mNpeACTaBUTENS, C y4eTOM
0COOEHHOCTeH, IIPeTyCMOTPEHHBIX HACTOAIINM AJIMAHUCTPATHBHEIM PETTIaMEHTOM.

ITosHOMOYMs TIpenCcTaBUTENS NOIKHBI OBITH JAOKYMEHTAIbHO MONTBEPIACHE B
COOTBETCTBHH C HyHKTaMH 3 ¥ 4 cratbu 26 wacTu mnepBoii Hamorosoro kojekca
Poccuiickoi ®enepanuu (Cobparue 3akoHonarensctBa Poccuiickoit ®enepanum, 1998,
Ne 31, ct. 3824), unpiMU denepansHBIME 3aKOHAMH H HACTOSIIAM AIIMUHUCTPaTHBHEIM
pErIaMeHToM.

TpeboBanus Kk nopsaKy HHPOPMHAPOBAHHS
0 NPeJ0CTABJIEHHH IOCy/IapCTBEHHOH yCJIyrd

4. Mecto Haxoxnenus ®HC Poccun: r. Mocksa, yi. Hernungas, 1. 23.

Hogrossiii agpec ®HC Poccun: yi. Hernmuanas, 1. 23, r. Mocksa, 127381.

5. Tenedon crpasounoii cixyx6s1 PHC Poccun: (495) 913-00-09.

6. Anpec odunmanbHOro cafita B HMH(OPMANHOHHO-TEIEKOMMYHHUKAIIMOHHOMN
cetd "HuTeprer” (ganee — opunuansusii caiit) ®HC Poccuu: www.nalog.ru.

s nanpasnenus B @HC Poccum 3ampocoB B 3eKTPOHHOH (opme Ha
odumansHOM caiite @HC Poccuu pasmenien crienuanbHei online-ceppac.

7. MecTa HaXOXIEHHS TEpPPUTOPHAIBHBIX HAJIOTOBBIX OpPIaHOB, MX IIOYTOBEIE
agpeca, HoMepa Tene(hOHOB CHpPAaBOYHBIX CIyk0, (aKkCOB M MHAsd KOHTAKTHAs
uH(pOpMaIUs yKas3blBatoTcs Ha odumuansHoM caiite ®HC Poccuu B pasmene online-
cepsuca "Y3muait anpec UGHC", odurmansapix caiitax ympasieruii ®HC Poccun mo
cyopexTaM Poccuiickoit @enmeparuu (www.rXX.nalog.ru, rme XX — kox cy6mexra
Poccuiickoit Oeneparyn).

8. I'pacpux paboter PHC Poccun u Mexxpernonansabix uHcnekyi ®HC Poccun
0 KpYITHEeHITUM HaJIOTOILIATEbITHKAM:

noHeAenbHUK — 9eTBepr:  9.00 - 18.00;

IISTHULIA: 9.00 - 16.45;

cy060Ta, BOCKpeCeHbe:  BBIXOJHBIE JHH.

9. I'padux paboTel TEPPUTOPHANLHEIX HAJIOIOBBIX OPTAHOB, IPEIOCTABIISIOMINX

roCyIapCTBEHHYIO YCIYIy:
[IOHEJENIBHUK, cpefa: 9.00 - 18.00;
BTOPHHK, YETBEPI: 9.00 - 20.00;
IIATHHLA: 9.00 - 16.45;
nBe CyOOOTHI KaXKAbIH MeCsIl: 10.00 - 15.00;

ocTalbHEIE CyOOOTHI, BOCKpECEHbe: BBIXOIHBIE JHH.



10. Bpewms nepepriBa i OTAbIXa U IUTaHuS H0JDKHOCTHEIX Jvl @HC Poccun u
TEePPUTOPHATBHBIX HAJIOTOBBIX OPraHOB YCTAaHABIMBACTCA IIPABUIAMH CIykeGHOro
pacropsiika.

11. PykoBomurenem (3aMecTUTENEM pYKOBOAWUTENIS) TEPPUTOPHAIBHOTO
HaJIOTOBOTO OpraHa B ciydae HEOOXOAMMOCTH MOXeT OBITh HPHHATO pEIIeHHEe O
IPOUICHHN BpEMEHH IpyeMa 3asBuTeledl Ipu HX OOpaIIeHHHM HEITOCPEIACTBEHHO B
HAaJIOTOBHIH OpraH, 0 IPOAJIEHUH BpeMeHH paboThl Tele(OHHOM CIPaBOYHOHN CIIyKOBI
HAJIOTOBOTO opraHa B pabdoune auu 10 20.00 gacos.

12. Undopmanus 0 mpemocTaBIeHUM TOCYNApCTBEHHON YCIYTH pa3MeInaeTcs
HEIIOCPEeJICTBEHHO B IIOMEIIEHWSX HAJOTOBBIX OPraHOB C  MCIIOJIE30BaHMEM
UH(DOPMAITMOHHEIX CTEHIOB, Ha obummaneHeix caiitax ®HC Poccum w ympasnenuit
®HC Poccum 1o cyOwexram Poccuiickoit Denepanvu, B  denepaisHOi
rocyJapCTBEHHOH HMHPOpMAIMOHHON cucteMe "EXWHBIN MOpPTal TOCYJapCTBEHHBIX H
MYHUIIUOAIBHEIX yeryr (QyHKumit)", namee — ERuHBIA mopTan rocyAapCTBEHHBIX H
MYHHUITUIANBHBIX YeIyT (byHKIHH), MHOTOGYHKIHOHATHEHOM IIEHTPE IPEeI0CTABICHMSI
rOCyJJapCTBEHHBIX M MyHMIUIANBHBIX ycuyr (mamee — ML), mpencraBisgercs IIo
TeseOHaM CIIPaBOYHBIX CIyXO HAJIOTOBBIX OPTaHOB, B TOM YHCJIE C HCIIOJIb30BaHHEM
cpencTB aproMHpopMupoBaHuS (mpu Hamwuuu), TenedoHy "ropsued smHME",
OecriaTHOMy HOMepy TenedoHa IeHTpa TeleGoHHOro o6CcIyXKuBaHUA (TIIpH HAIHYUH),
C WCIOJNH30BaHHEM KOMIIBIOTEPOB CO CIPABOYHO-IIPABOBBIMH CHCTEMaMH H C
IpOTpaMMHBIMH  NIpoAyKTamu, paspabotanHeiMu @OHC Poccum, nocpencrsom
OyONMKamMy B CpeAcTBax MaccoBod wuHpopMmamuu (manee — CMMU), wuznanus
AH(OOPMAITMOHHBIX MaTepHaloB (B TOM 4Hcie B BHAe OpomIIOp, OYKIETOB), a TaKkke
HeIoCPEICTBEHHO JOJDKHOCTHBIMY JIUIIaMH HaJIOTOBBIX OPraHOB, OTBETCTBEHHBIMH 32
IPefOCTaBIeHUE TOCYJaApCTBEHHON YCIIYTH.

HNudopmanus o IpeloCTaBIEHAN TOCYIapCTBEHHON YCIYyTHM pasMemjaercs Ha
uH(popMallMOHHBIX cTeHnax U opunuansHeix caitax @HC Poccun u ynpasienuit @HC
Poccum 1o cybwexktam Poccumiickoit ®Denmeparmuu B IMOpSAKE, YCTAHOBICHHOM
HACTOANIMM AJMUHUCTPATHBHBIM pEraMeHTOM IPUMEHUTENBHO K KOHKPETHOM
aJIMUHUCTPATUBHON IpoIleype.

Wndopmamus o MOILL, dgepe3 KoTopheli mpexacraBiseTcs HHQOpMaIms o
MIOYTOBBIX aJipecax HaJIOTOBBIX OpTaHOB, HOMepaxX WX Tene()OHOB CIPaBOYHEIX CIYXKO,
(akcoB M MHas KOHTaKTHasi HH(QOpManus, pasMemaeTcs Ha OQUOMANBHBIX caifTax
ympaBieauii  @HC Poccum 1mno cybvektam  Poccmiickoii  ®enepanum  u
MH)OPMAlMOHHBIX CTEHIAX B HaIOroBbIX opradax. llopsmox B3amMoneHcTBHAL
HaJIOroBBIX opraHoB M MO®II onpenensercs corjlalieHUEM B3aUMOAECHCTBYIOMUX
CTOPOH.

13. Ha odummansaom caiite ynpasineruss ®HC Poccum nomxHa pazMemarhes
cremyromas nHbopMaIus:

1) mosHoe u cokpamenHoe HamMmeHoBaHus ®HC Poccum, ynpasiesus OHC
Poccum u coorBercTByrommx uHcnekuuid ®OHC Poccum, mnpenocTaBIIromux
rOCYIapCTBEHHYIO YCIIYTY, X IIOUTOBBIE ajipeca, Ipapuku (pexXUMbl) paboTsI;

2) anpeca opunmansHex caiitoB ®HC Poccuu 1 ynpasinerus PHC Poccny;



3) HOoMepa TeneoHOB clpaBouHEIX ciyx0, dhakcoB ®HC Poccuu, ynpasienns
®HC Poccuu u cootsercrByromux uHcneknuit ®HC Poccun, mpemocTaBiarommx
rOCYIapCTBEHHYIO YCIIYTY;

4) HoMmep TenedoHa "ropsdued nuHHHM", OecrmaTHBI HOMep TeledoHa IEeHTpa
TeneOHHOro 06CIyXuBaHu (TIPH HATIHUWH).

14. Ha uadopmanmonssix crernax uacnekmmn ®HC Poccuu, mpenocrapisromeit
rocyapCTBEHHYIO YCIYTY, IOJDKHA Pa3MeIaThCs cieayromas HHGopMalus:

1) nammenoBamme wmHcmekimnm @OHC Poccum, ee mouToBEI  ampec,
uIeHTHUKAVOHHBIE HOMep Hanoromnarensiquka (mamee — MHH), xox npuyuHBL
nocTaHoBkM Ha yder (manee — KIIII), ampeca ee TeppuTopmaibHO 060COOIEHHBIX
pabo4ux MecT;

2) Ha¥MEHOBAHHS BBIIECTOAINX HAJOTOBBIX OPraHOB, WX HOYTOBHIE ajpeca,
WHH, KI1IT;

3) anpeca odurmansHbx caiitoB ®HC Poccun, COOTBETCTBYIOIMIETO YIpaBICHI
OHC Poccumn;

4) HoMepa TenedOHOB CIPABOYHBIX CIyx0, Tenedona "ropsdued nuuuu",
tenedoHa-aBTonHpopMaropa (Mpd HaIUdue), HoMmepa QakcoB wuucneknuun OHC
Poccuy 1 BBIIIECTOAMIMX HANOTOBBIX OpPraHOB, OecmuaTHBIA HOMep TenedoHA LEHTPa
TeneGoHHOro 06CIyKuBaHUS (TIPH HAIUYHK);

5) rpaduxu (pexumsbl) paborsl mHCmekumum PHC Poccum, ee CTpyKTYpHBIX
nofipa3feNe it ¥ TEepPUTOPHANbHO O00OCOONEHHBIX pabouMX MeCT, BBIMIECTOSIIUX
HaJOTOBHIX OPraHOB;

6) rpadpuxu (pexuMbl) paboOTBl TeleOHHOM CIIPaBOYHOM CIyXOBI, M
BBINIECTOANINX HAIOTOBBIX OPTraHoOB;

7) rpaduky mpreMa 3asBHTENEH MOJDKHOCTHBEIMM JIAIIAMH, OTBETCTBEHHBIMH 3a
IpeIOCTaBleHNe IOCyIapCTBEHHON YCIyTH;

8) o wmecrax (00 omepamMOHHBIX 3aiaXx, O KaOWHeTaX) IIPeAoCTaBIECHH
roCyJlapCTBEHHOM YCIyIH.

15. Ilpu oTBeTax Ha TenedOHHBIE 3BOHKM M YCTHBIE OOpalieHHSI B HAJIOIOBBIE
OpraHsl O BXOAAMmEeH  KOPPECHOHAEHIMH II0  BONpOCaM  IPelOoCTaBIEHUST
rOCYIapCTBEHHOH yCIyTry IpeAcTaBisieTcs HHGOpMaLXs IO CIEAYIOIIM BOTIPOCAM:

1) o BXOmsSIMX HOMEpax, HOA KOTOPBIMH 3apeTHCTPHUPOBaHA B CHCTEME
IEJOIPOU3BOACTBA MUCEMEHHAs KOPPECIIOHIEeHIIVS,

2) o HampaBJICHUH OTBETA IIPY NIPEJOCTABIECHHH ITOCYJapCTBEHHON YCIIYTH;

3) o Mecte pasmemeHusa Ha opummaneHbix caiitax ®HC Poccun, ynpaneHwmit
®HC Poccun cupaBoYHBIX MaTE€pHAIIOB.

16. JlomxHOCTHBIE NUIA, OTBETCTBEHHEBIE 32 IIPEIOCTaBIEHUE IOCYAapCTBEHHOM
YCIyTH, 00S3aHbIL:

1) meiicTBOBaTH B CTPOroM cooTBeTcTBHM ¢ HanoroeeiM kxoxekcoMm Poccuiickoit
Denepauy, UHBIMY aKTaMU 3aKOHOIaTelbeTBa Poccutickoil denepaiuy ¥ HACTOSIIIM
AIIMUHHUCTPaTUBHEIM PErJIaMEHTOM,;

2) npuHMMAaTh BCE HEOOXOJUMBIe Mephl IS IPEACTaBICHUS HCUEPIBIBAIOIINX
OTBETOB Ha oOpallleHHs 3asBUTeNed, HCIONb3ys HHGOPMAIMOHHBIE pPecypchl
HAJIOTOBBIX OPTaHOB, HH(OPMAIMOHHO-CIIPABOYHEIE CUCTEMEI, HOPMaTUBHBIE IIPaBOBBIE
aKkTel, pa3bicHeHMs MunucrepctBa (QuHaHcoB Poccuiickoit @Denepaumu U



MeTronuveckue Marepuansl, HanpasiaeHHsle ®HC Poccum B TeppuTOpHanbHble
HaJIOTOBBIC OPTaHbl, B TOM YHCIIE JJIS TOBEICHUS 10 3agBUTENEH;

3) KOppeKTHO U BHUMATEIHHO OTHOCUTHCS K 3aBUTENSIM, HE YHUKATH UX 9eCTb U
IOCTOMHCTBO, a TaKXK€ B B&XIHBOU (opMe HHPOPMHUPOBATH 3asBUTENIEH 110 CYIIECTBY
3allpoCoOB, O MOPAAKE IIPEeJOCTaBICHUA TIOCYHapCTBEHHOW YCIYTH, MaKCHMAaJIbHBIX
CpPOKax ee IPENOCTaBIEHHUs, 00 OCHOBAaHMIX, IIPH HAIMYUH KOTOPHIX TOCYapCTBEHHAS
yciyra He IpefoCTaBiIeTcs, a Takke MPeACTaBIATh B Ipeenax CBOeH KOMIIETEHIMU
HHYI0 HH(OpPMAIHIO, WHTEPECYION[YIO 3asBUTeNed, B COOTBETCTBUM C HACTOAIIUM
AJIMUHHUCTpPaTUBHBIM PETIAMEHTOM;

4) cobmozaTh mpaBmiIa JeJI0BOM ITUKH IIPH OTBETE Ha yCTHBIE (B TOM YHCIE II0
Tene(oHy) U MUCBbMEHHBIE 00paIleHHs 3asBUTENEH.

17. JIoIKHOCTHBIE JIHIIA, OTBETCTBEHHBIE 3a IPENOCTaBIEeHHE rOCyaapCTBEHHOMN
YCIIYTH, HE BIIpaBe:

1)  npencraBmaTh  3agBUTENSAM ~ HENOCTOBEPHYI0  HHGOpPMAIHIO,  HE
COOTBETCTBYIOIIYIO 3aKOHONATENBCTBY O Hajorax M cbopax, MHBIM HOPMATHBHBIM
IIPaBOBBIM aKTaM;

2) MpeACTaBIATh 3asgBUTENIM CBEleHMsA, He MOAJIeXallhe PpasTIalleHHI0 B
COOTBETCTBHM C 3aKOHOJaTeNbcTBOM Poccuiickoit Peneparnum, BKIIOYas CBEIEHHS,
OTHOCAIMECS K COOCTBeHHOW O0e30MacHOCTH HAJOTOBBIX OPraHOB, a TaKke
COCTABISIOIIME TOCYJapCTBEHHYIO MM HHYIO OXpaHiIeMyl0 3aKOHOM TaiHy, HIIH
CBeJIeHU KOHGHUISHIIAATEHOTO XapaKTepa;

3) naBaTh IpaBOBYIO OLEHKY aKToB (pemreHuif), neiicTBuil (Oe3meiicTBA)
HAJIOTOBBIX OPTaHOB WM UX JOJDKHOCTHBIX JIHII, HHBIX OOCTOSTENHCTB M COOBITHIA.

II. Crapaapr npegocraBiieHUs TOCYAAPCTBEHHOH yCayra

HanmenoBaHHe rocy1apcTBeHHOH yCIyru

18. I'ocynapcTBeHHas ycimyra mo 6ecriaTHOMy WHGOPMHUPOBAHUIO (B TOM YHCIIE
B IMMCBMEHHOW (popMe) HaOrOIUIATENbIINKOB, IUIATEIBIIMKOB COOPOB M HAJIOIOBBIX
areHTOB O JEHCTBYIOMHUX Hallorax ¥ cOopax, 3aKOHOJATENLCTBE O Halorax u cOopax u
IOPUHATBIX B COOTBETCTBHM C HHUM HOPMATHBHBIX IIPaBOBBIX aKTaX, IOPSAKe
HACYUCIEHWs] W  yIUJIaThl HaJloroB ©  cOOpoB, TpaBax ©  OOS3aHHOCTIX
HaJIOTOILNATENBIINKOB, IIJIATENBIIUKOB COOPOB M HAJIOTOBBIX AreHTOB, IIOJHOMOYHSIX
HAJOTOBBIX OpPraHOB M HX [OJDKHOCTHBIX JIMIl, & TaKKe II0 IIPHeMy HAJOTOBBIX
nexJapanui (pacueToB).

HaumeHoBanne ¢eaepajibHOro OpraHa HCIOJTHHTEIbHOH BJIACTH,
NpPEAOCTABJSIONIEro rocyJapcTBEHHYI0 YCIYTy

19. TocymapcrtBeHHas ycmyra npenoctasisiercs @OHC  Poccuu, ee
TepPUTOPHATIBHBIMU oOpraHamu - ympasineHmwiMu OHC Poccum 1mo cybOnekram
Poccuiickori @eneparuu (nanee - ympamieHuss OHC Poccunm, YOHC Poccun),



MEKpPEruoHAIBHBIMU MHCIIEKLUSIMH ®HC Poccun 110 KpyIHEHIIIM
HajoromnarensiukaM, uHcnekimamu O@HC Poccnu no paiioHam, paiioHaM B ropojax,
ropoziam 6e3 pajfornoro neneHus, nacnekiusMu @HC Poccuu MexpaifoOHHOrO ypoBHS
(manee - macnexnuy @HC Poccun, UOHC Poccun).

20. Ilpu npenocTaBIEHHMH TIOCYJApCTBEHHOH YCIyTM HAaJOTOBBIE OpraHbl He
BOpaBe TpeboBaTb OT 3asBUTENEH OCYIIECTBIEHHS JEeWCTBHE, B TOM YHCIE
COIJIaCOBaHMM, HEOOXOMUMBIX IS IOTYUSHUS TOCYapCTBEHHOHR YCIYIHM U CBI3aHHBIX C
obpamieHueM B UHBIE TOCYHApPCTBEHHBIE OpTaHbI, OPTaHM3alMH, €CIM HHOEe He
npexycMorpero Hamorossmm konexcom Poccuiickoit @enepartum.

Onucanue pe3yJibTaTa PeJoCTABIEHHS rocy1apCTBEHHOM YCIIYyrd

21. PesympraToM IpemOCTaBIeHHS TOCYIAPCTBEHHOM VCIYIM  SBIAETCA
becrimaTHoe  MHQopMHMpoBaHHEe (B TOM YHCIe B IIHCBMEHHOH  (opme)
HaJIOTOILIATENIBINUKOB, IIATENBIIHNKOB COOPOB U HAIOTOBEIX arcHTOB O JEHCTBYIOMIMX
Hajorax u cOopax, 3aKOHO/IaTEeNILCTBE O HAOrax U cO0pax M IMPUHATHIX B COOTBETCTBUI
C HAM HOPMATHBHBIX IPAaBOBBIX aKTaxX, MMOPSJKE HMCYUCIEHHUS M YILIATHI HAJIOTOB H
cbopoB, mpaBax U OOSI3aHHOCTAX HAJOrOILIATENBIIMKOB, IUIATENBIIAKOB COOpPOB H
HaJIOTOBBIX areHTOB, IIOJTHOMOYHSX HAJIOTOBBRIX OPTraHOB M MX MOJDKHOCTHEIX JIHII, a
TakKe TIpueM (OTKa3 B IpUeMe) HaJIOTOBBIX Jekiapanuii (pacderoB) 6o
HampaBleHHe yBeIOMIIEHHS (cooOmeHme) 3asgBUTENIO O  HEIPEIOCTABICHUH
roCyZIapCTBEHHOM yCIyTH.

Cpox npegocrapienusi rocyiapcTBeHHOH yCIyTH,
CPOK BbIia4H (HANpaBJieHHsN) JOKYMEHTOB, IBISIIOIIHAXCS
pe3yabTATOM NPeAOCTABIIEHHS IrOCyAaPCTBEHHOH YCIIyIra

22. Cpok IIpeoCTaBIeHHs IOCYyNapCTBEHHOW YCIYTH, BBIJAUd (HAmpaBlICHHSA)
ITOKYMEHTOB, SBJIOIIMXCSA DPE3YIBTaTOM IPEIOCTABICHUS I'OCYAApCTBEHHOM YCIYTH,
ompenensercss HAacToAIMMM AIMUHUCTPaTUBHBIM PEIJIAMEHTOM IIPHMEHHUTENBHO K
KOHKPETHOH aJIMUHUCTPATUBHOM MpoLexype.

IlepeyeHs HOPMATHBHBIX IPABOBBIX AKTOB, PEryJTHPYIOHIHX OTHOIIEHMUS,
BO3HHKAIOIIHE B CBA3H C NPeJ0CTaBJIeHHeM roCyAapCTBeHHOMH yeayru

23. IIpenocraBieHue TOCYIapCTBEHHOM YCIYTH OCYIIECTBISIETCS B COOTBETCTBHHU
CO CIIeIyIOIIXMH HOPMATUBHBIMY IIPaBOBBIMHU aKTaMHU:

1) 3axonom Poccuiickoit ®enmeparmu ot 21 wmapra 1991 r. Ne 943-1
"O wmamoroBeIx opranax Poccwuiickoit @eneparuun" (Bemomoctn Che3ga HapoOmHBIX
nemyratoB PCOCP u BepxosHoro Coeta PCOCP, 1991, Ne 15, ct. 492; Bemomoctu
Copesma Hapoasbeix JemyraTtoB Poccuiickoit @enmeparmuu u  BepxoBHoro Coseta
Poccuiickoit @eneparuu, 1992, No 33, cr. 1912; Ne 34, cr. 1966; 1993, Ne 12, cr. 429;
Cobpanue 3akoHonmarenscTBa Poccuiickoit @eneparuu, 1997, Ne 47, ct. 5341; 1999,



Ne 28, c1. 3484; 2000, Ne 46, ct. 4537; 2002, Ne 1, ct. 2; Ne 22, cr. 2026; 2003, Ne 21,
ct. 1957; 2004, Ne 27, ct. 2711; 2005, Ne 30, ct. 3101; 2006, Ne 31, cr. 3436; 2009,
Ne 29, cr. 3599; 2010, Ne 48, cr. 6247; 2011, Ne 27, ct. 3873;  Ne 30, c1. 4575; Ne 48,
cT. 6730);

2) monmyskToM 1 mymkTa 1 ctated 21, nogmyrkramu 4, 6 u 10 nyaxTa 1 craTen
32, cratseit 80 yactu nepsoil Hanorosoro xoxexca Poccuiickoit @eneparumy;

3) ®enepanbabIM 3aK0HOM 0T 27 mions 2010 r. Ne 210-®3 "O6 opranuzanuu
[PEIOCTABIEHM  TOCYNapCTBEHHBIX M  MyHMIUHNansHeIX  ycayr"  (CoOpanme
3akoHonaTenbcTBa Poccuiickoit @emeparmu, 2010, Ne 31, cr. 4179; 2011, Ne 15,
ct. 2038; Ne 27, 3880; Ne 29, ct. 4291; Ne 30, ct. 4587; Ne 49, cr. 7061);

4) llonoxenueM o ®engepanbHOil HAIOTOBOH Ciyk0e, YTBEPKIECHHBIM
noctanosnenueM IlpaButenscrBa Poccmiickoit @enepanmum ot 30 centssops 2004 r.
Ne 506 (Cobpanue 3axoHomarenbcta Poccuiickoit ®@enepanuu, 2004, Ne 40, c1. 3961;
2005, Ne 8, ct. 654; Ne 23, ct. 2270; 2006, No 23, ct. 2510; Ne 24, c1. 2602; Neo 33,
cT. 3638; Ne 52, cr. 5587; 2007, Ne 15, cr. 1800; Ne 24, ct. 2920; 2008, Ne 9, cr. 853;
Ne 29, ct. 3527; Ne 46, ct. 5337; 2009, Ne 6, cT. 738; Ne 9, ct. 1119; Ne 30, ct. 3805;
2010, Ne 11, cT. 1224; Ne 26, ct. 3350; Ne 50, ct. 6725; 2011, Ne 12, cT. 1639; Ne 14,
ct. 1935; 2012, Ne 1, cT. 192).

I/Icqepnbn;alomm‘i II€peucHsL JOKYMCHTOB, He00X0AUMBIX
B COOTBETCTBHHM C HODMaTHBHBLIMH NIPpaBOBBIMH aKTaMH AJd
NpeAOCTaABJICHHUA FocyllapCTBeHHOﬁ YCIYIrd, NOAJCKALIHUX
NPEACTABJICHUIO 3adBHTEJICM, cnoco0blI HX IIOJIY4YCHHS 3aABHTEJICM,
B TOM YHCJIC B BHCKTPOHHOﬁ (lmpMe, NMOPAAOK HX HpeACTAaBJICHUA

24. VcuepnrsIBaronyii epedeHsb T0KyMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
HOPMAaTHUBHBIMU MPABOBBIMU aKTaMH s IIPEHOCTaBIECHUs TIOCYIAapCTBEHHOM YCIIYTH,
TIOJJIEXKAIIMX MPEACTaBISHUIO 3asiBUTeNIeM, CLIOCOOBI UX MOIY4YeHHS 3asBUTEIIEM, B TOM
qpuclie B DIIEKTPOHHOH (opMe, MOPSOOK UX IPEACTaBIEHHSI IPEAyCMOTPEHEI
HACTOSIIIUM AJIMUHHCTPAaTABHEIM perilaMeHTOM IPUMEHUTENBHO K KOHKPETHOH
aJIMAHHACTPATUBHOM IIPOLELYPE.

I/IcqeprIBaIO[III/lﬁ nepeucHp J0KYMEHTOB, HCOﬁXO}II/IMle B COOTBETCTBHHA
¢ HOpMAaTHBHBIMH NIPABOBLIMH AKTaMHU JJId NIpea0oCTaBJICHUS] rocynachBennoii
YCIyru, KOTOpbi€ HAX0AATCH B PaCOPAKEHHH I'OCYIaPCTBEHHBIX OPraHoOB,
OpPra”HoB MECTHOI'0 CaMOYINpaBJC€HUA H KOTOPbIE 3aABHTECJIb BIIpaBe
NpeacraBuTb, a TAKIKE CIoco0bl HX NOJIYYCHHSA 3asIBUTECJIEM,
B TOM IHCJIC B SHeKTPOHHOﬁ (l)opme, NOpAAOK HUX NpeaACTaBJACHHSA

25. WcuepnpiBaromuii epedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHU C
HOpPMAaTUBHBIMH IIPABOBBIMU aKTaMH U IIPEJOCTaBICHUS TIOCYyAapCTBEHHOM YCIYyIH,
KOTOpBle HaXOASTCS B PACIOPSIKEHHUH IOCYJapCTBEHHBIX OPraHOB, OPIaHOB MECTHOIO
caMOyIpaB/IeHHS ¥ KOTOpbIE 3asBHTENh BIpaBe IPEACTaBHTb, a TaKKe CIOCOOBI HX
IIONy49eHUsI 3asBUTENEeM, B TOM 4YHCIE B DJIEKTPOHHON Qopme, IOPSITOK UX



NPEeJCTAaBICHUS PEIYCMOTPEHBI HACTOAMUM AIMHHUCTPATHBHEIM periiaMeHTOM
IPUMEHHUTENBHO K KOHKPETHOM aIMUHUCTPATUBHOM IIpoIIeype.

26. 3anpentaercs TpeOOBATEH OT 3asBUTEIIS:

1) mpencTaBneHns TOKYMEHTOB M MH(GOPMAIMH WIH OCYIUECTBIEHMS JeHCTBHI,
IpeCTaBlICHHe WM OCYIIECTBIECHME KOTOPHIX HE IIPEAYCMOTPEHO HOPMATHBHBIMH
IIPABOBBIMHM aKTaMH, pEryJIUPYIOIIUMHA OTHOLIECHUSA, BO3HHUKAIOIIAE B CBA3U C
IIpefoCTaBIeHUEM roCyJapCTBEHHOM YCIYTH;

2) mpencraBieHUs NOKYMEHTOB M HMH()OPMAIIMH, KOTOPHIE B COOTBETCTBUU C
HOPMATHBHBIMH IIpDaBOBBIMH aKTamu Poccuiickoii ®eznepanny, HOPMATHBHLIMU
IIpaBOBBIMH aKTaMH CyOBeKTOB Poccuiickoit ®emepallui ¥ MYHHIUIAIBHBIMU
IPaBOBLIMH aKTaMH HAXONATCS B PACHOpPSIKEHNH HAJIOTOBBIX OpPraHOB, HHEIX
TOCYNapCTBEHHBIX  OPraHOB, OpPraHOB MECTHOI'O CaMOYNpaBleHHS U (WIK)
IIOJBEIOMCTBEHHBIX  TIOCYJapCTBEHHBIM  OpraHaM ¥ OpraHaM  MECTHOIO
CaMOYIIpaBIeHU OpPraHU3allMK, Y4acTBYIOMIMX B IPEIOCTABICHUH IOCYNapCTBEHHOM
YCIyTH, 33 HCKIIOYEHMEM TOKYMEHTOB, YKa3aHHBIX B 4acTd 6 ctatbu 7 QenepaabHOro
3akoHa oT 27 wmrond 2010 r. Ne210-®3 "OO6 opraHM3alldd IIPENOCTABIEHHS
roCyJapCcTBEHHBIX ¥ MyHULIANIATBHbBIX yCIyT".

HcuepnpiBarommuili nepedeHb 0OCHOBAHMI /ISl 0TKAa3a B IpHEeMe JOKYMEHTOR,
He00X0JMMBIX 111 NPeJoCTaBJIeHUs TOCyJapCTBEHHOH yeayra

27. OcHoBaHMAMH )1 OTKasa B IpueMe JOKYMEHTOB, HEOOXOIMMEIX IS
IIPeAOCTaBIEHUA IOCYyIapPCTBEHHOM YCIIYTH, SABJISIOTCS:

1) J1ns  duspdgeckoro  IHMI@, He  SBIAIONIETOCS  WHIWBUIYAIbHBEIM
npelIpAHUMaTeNeM, - OTCYTCTBHE MOIMHCH Qu3udeckoro muma (B 3ampoce,
IIPeICTaBIEHHOM Ha OYMa)XHOM HOCHTeNE), VKa3aHUA ero (paMuIuu, UMEeHH, 0TYeCTBA
(mpu HaM4MK) U IIOYTOBOTO afpeca (afpeca dJIEKTPOHHOM ITOYTHI);

2) ansg oprasu3aiyuy (MHAMBHAYAJIBLHOTO IpPEANPUHUMATENS) - OTCYTCTBHE B
3ampoce:

a) yKa3zaHMs II0JIHOT'0O HauMEHOBaHUS Opranu3aliuy ((paMuiny, HMeHH, OTIECTBa
(mp¥ HaNWYVHM) MHAMBALYAIBHOTO NIPEATIPUHIMATENI);

0) yxazanus MHH 3assuress;

B) yKa3aHHs [T0YTOBOrO ajpeca (aapeca 31eKTPOHHOM [TOYTH) 3aABUTENS;

I) HOANMCH M YKa3aHuid ¢aMuiuy M HHUIOUANOB (U3MIECKOro JHIa -
IpeICTaBUTENS] OpraHM3allM, TNPEICTaBUBIIET0 M (WIM) IOAIMCABILErO 3aIpoc,
OTCYTCTBHE II€4aTH OpTaHU3allKH (B 3alpoce, MPeCTaBIeHHOM Ha OyMakHOM HOCHTENe
He Ha OJIaHKe OpraHn3alld, U3TOTOBIEHHOM THIIOTPpadCKUM crocobom);

3) oTcyTcTBME YCHIEHHOH KBalIU(DUIIMPOBAHHON JIIEKTPOHHOW IIOAIUCH
3agBUTENS HJIM HECOOTBETCTBHME JAHHBIX BIaienblla  KBaJIU(HUIUPOBAHHOIO
cepruduKaTa KIOYa MPOBEPKHU JIEKTPOHHON MOAMUCH TaHHBIM 3aSBUTENI B 3aIpoce,
IpeICTaBIEHHOM B 3JIEKTPOHHOH (opMe IO TeIeKOMMYHHMKALMOHHBIM KaHajlaM CBS3H
(manee — TKC);



4)  HempeiCTaBIECHWE  YIOTHOMOYEHHBIM  IIPEACTABUTENEM  3asBHUTEIS
JOKYMEHTOB, IOJTBEP)KIAIONMX B YCTAHOBICHHOM IIOPSIKE €ro ITOJHOMOYME Ha
IIpe/ICTaBIEHHE COOTBETCTRYIOIIETO 3arpoca Ha OyMaXKHOM HOCHUTEJE;

5) oTcyTcTBHE Y IMIA, MONIMCABIIEr0 3alpoc, IIOJHOMOYHM 0GpamaThes B
HaJIOTOBBIH OpraH IUIA NOJIy4eHUs HHOOPMAIINH O 3asiBHTEJIE;

6) IpencTaBIeHHe 3ampoca, TEKCT KOTOPOTo He IO IaeTCs IPOYTEHHIO.

28. OcHoBaHMAMH U1 OTKasa B IpUeMe HAJOTOBOH Hekmapauuu (pacdera)
SIBIIATOTCSL:

1) oTcyTcTBHE HDOKYMEHTOB, YIOCTOBEPSIOIIMX JMYHOCTH (PHU3MYECKOTO JIHIIA,
WIH OTKa3 (U3MIECKOro JHIA IPeIbsBUTh TODKHOCTHOMY ITHILY, IIPEIOCTABIISIOMEMY
TOCY[apCTBEHHYIO YCIyTy, Takue NOKYMEHThl B Clydae IpeICTaBlI€HHS HaJIOTOBOH
JeKyIapanuy (pacdeTa) HEIOCPEACTBEHHO STHM JMIIOM;

2) OTCYICTBHE JOKYMEHTOB, IOITBEPXKIAIONIMX B YCTAHOBIEHHOM IIOpSIKE
IIOMHOMOYMS (U3MYECKOr0 IHIA - YIOTHOMOYEHHOTO IPEICTABUTENS 3asBUTENS Ha
IIpeCTaBIeHre HAJIOTOBOM JeKapalyu (pacueTa) WM IIOATBEPKICHHUE JOCTOBEPHOCTH
¥ TOJIHOTHl CBEIEHWH, YKa3aHHBIX B HaJIOTOBOM IeKiapaluu (pacdere), THOO OTKa3
YKa3aHHOIO  JIMIa IpPeIbABUTh  JODKHOCTHOMY  JIMILy, IIPeNOCTaBJISIOMEMY
TOCYIapCTBEHHYIO YCIIYTY, TAKHE JOKYMEHTBI;

3) mpexcraBleHHE HAJOTOBOI AeKiapanuu (pacdeTa) He IO YCTAHOBJIEHHOM
¢opme (ycTaHOBIEeHHOMY (QopMaTy);

4) oTcyTrcTBME B HaJIOTOBOH Jekmapauuu (pacdere), IpeACTaBIEHHOM Ha
OyMa)XxHOM HOCHTeNe, IOANHUCH pPyKOBOIUTeNs (MHOTO TIPEJCTaBUTENS — (PU3MIECKOTO
NHIA) OpraHM3alvd — 3asgBUTENd ((QU3MUECKOTo JIMLA — 3asiBUTENS WIH €ro
Ipe/ICTaBUTENs), YIOIHOMOYEHHOIO MOATBEPXKIaTh JOCTOBEPHOCTh M IOJHOTY
CBeJIeHM, yKa3aHHBIX B HaJIOTOBOH JeKIapaluy (pacdere), le4aTd OpraHu3alyy,

5) oTcyrcTBHE YCHIICHHOM KBaTU(DUIIMPOBAHHON 3NEKTPOHHOM IIOAMUCH
PYKOBOAUTENS (MHOTO HPEACTaBUTENI — (GHU3UIECKOTO JHIA) OpraHU3alliy - 3asBUTEILI
(hmsmaecKkoro JvIa — 3asIBUTEIIS MM €ro IPeACTaBUTEN]) MM HECOOTBETCTBHE HaHHBIX
BlafieNblla KBaNM(HUIUPOBAHHOTO cepTdUKaTa KI04a IHPOBEPKH 3JIEKTPOHHOU
IOJIMCA MNAaHHBIM PYKOBOAUTENsS (MHOTO IPEJCTABUTENA — (QHU3MYECKOTo JIUIa)
OpraHU3aIVy - 3asBUTEN ((PU3NIECKOTO JIUIA — 3asBUTENS] WIH €ro MPeACTaBUTEN) B
HAJOTOBOM JeKiapanuu (pacueTe) B ciIydae ee IpelcTaBIeHHs B 3IEKTPOHHOH dopme
o TKC;

6) mpencTaBlIeHHE HAJOTOBOM JeKiapaluu (pacdera) B HAJOTOBBIA OpraH, B
KOMIIETEHIIMIO KOTOPOTO He BXOAUT [IPHUEM ATOH HAIOT0BOM JeKiapaluy (pacuera).

HMcyepnbiBaromuii nepeyeHb 0CHOBAHUH JJIA IPHOCTAHOBJICHHSA
HJIM 0TKAa32 B IPEA0CTABJEHHH FOCYyJapCTBEHHOH YCIYIH

29. OcHoBauuMsg M1 IPUOCTAHOBICHUS IIPEJOCTABIECHUS TIOCYAapCTBEHHOM

YCIyTH OTCYTCTBYIOT.
30. OcHoBaHHSMH, TpPH HATMYAHX KOTOPHIX TOCYJapCTBEHHAs yciIyra He

NpeaoCTaBIACTCAd, SABJIIIOTCA COACPXKALIUECH B 3aIIpOcax:
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1) mpoce0Bl O IIPEICTAaBIEHWH CBEIEHWH, HE ITOIJIEXAIlUX PpasTIalleHuIo B
COOTBETCTBHHM C 3aKoHozarenbCTBOM Poccuiickoit ®enepaiiuu, BKIIOYas CBEIEHHS,
COCTaBJIAIONIME TOCYJapCTBEHHYIO, HANOTOBYIO MJIM HHYIO OXPaHSIEMYIO 3aKOHOM
TaliHy, HIIM CBeIECHU KOH(PUIECHINAIBFHOTO XapaKTepa;

2) pochOBI 0 TOATBEPKACHAH TIPABUILHOCTH IPUMEHEHHS 3aKOHOLATEIBCTBA O
Hajorax u cbopax;

3) mpocbOBl 0 IIPOBENEHUH 3KCIEPTH3 JOTOBOPOB, YUPETUTEIBHBIX WM HHBIX
IOKYMEHTOB, €CII¥ 3aKOHOaTenbcTBoM Poccuiickoit Penepanuy He yCTaHOBICHO HHOE;

4) 1pocrOBI O NPENCTaBIeHUH B XOJe JIMYHBIX IPHEMOB B HAJIOTOBLIX OpraHax
MHQOpMaluK, Hocsmel KOHOGUIEHIHATbHBIH XapakTep, B YCTHOM ¢opMme HiIM B
IUCEMEHHOM ¢opMe 0e3 mpencTaBleHUsS MOKYMEHTOB, YIOCTOBEPSAIOMIMX JIHYHOCTD
3agBUTeNed  (MONTBEPXKIAIONMX B  YCTAHOBIEHHOM  IOPSAKE  ITOJIHOMOYHMS
YIIOJIHOMOYEHHBIX NIpeICTaBUTENeH 3asBUTeNeH );

5) HeneH3ypHbIE W OCKOPOUTENbHBIE BRIPAXKEHUS, YTPO3bl XKU3IHH, 3M0POBLI0 U
MUMYIIECTBY JOJDKHOCTHBIX JIUI] HAJIOTOBBIX OPTaHOB U (WJIH) WIEHOB HX CEMEN;

6) wucrnpaBneHds W (WIM) TOBpEXIEHWs, BIEKyIIMe HEBO3MOXHOCTE
OJIHO3HAYHOTO IIPOYTEHH 3aIIPOCOB;

7) BONpOCH,, IO KOTOPHIM C 3afBUTENIIMU B YCTQHOBIEHHOM IOPSIKE
[IpeKpallieHa NepenucKa;

8) BoIpoc, Ha KOTOPEIH 3asiBUTENI0 MHOTOKPATHO (Z1Ba paza W Ooliee) IaBajkCh
OTBETHI B CBS3H C paHee IIPEICTaBICHHBIMH 3aIpoCaMU, W IIPH 3TOM B 3amIpoce He
HIPUBOZATCA HOBBIE JOBOJBI WIM OOCTOSTENHCTBA, MHOO IPENCTaBICHUE TPETHErO H
HOCIERYIOMUX 3K3EMILIIPOB OJHOIO 3allpoca, HAIIPABICHHBIX B PA3IHYHBIE OPraHbI
rocyJlapCTBEHHOM BIIACTH.

IepeyeHb yciayr, KOTOpbIe SBJISIOTCA HEOOXOXHMbBIMH H
005132 TeJILHBIMH U1l IPEXOCTABJIEHHS rOCyJapCTBEeHHOH YCIyTH,
B TOM YHCJIEe CBEEHHS 0 JOKYMEHTaX, BbIIaBaeMBbIX OPraHU3AMUsIMH,
YYaCTBYIOHIMMH B NPEA0CTABIEHHH rOCY1apCTBEHHOH YCIyIrH

31. Ilpu mnpemocTaBiIeHHMH TFOCYHAPCTBEHHOM YCIYTHM OKa3aHHWE HHBIX YCIYT,
HEOOXOOMMBIX M 00s3aTeNpHBIX IJIS IPEJOCTABIECHUS TOCYylapCTBEHHOW YCIYyTH, a
TaK)X€ y4acTHe HWHBIX OpraHu3alldii B MPeJOCTaBIEHUH IOCYy[apCTBEHHOM YCIYTH, HE
OCYIIEeCTRISIFOTCSL.

ITopsaaok, pazMep H OCHOBaHHS B3HMaHHUH
rocyJapcTBeHHOH NOMIIMHBI HJIM HHOH MJIAThI,
B3HMaeMOoii 3a peAocTaB/IeHHe IOCYyJapCTBEHHOH yCayry

32. TocymapcTBeHHas yciyra mpefocTapisiercs 0e3 B3UMaHUs ToCyJapCTBeHHOM
TIOIUTMHEL YUTH HHO IIATHL.
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IMopsinok, pa3mep U OCHOBAHHUS B3HMAHHS IIATHI
3a [IpeJoCTaB/IeHHe YCJIyr, KOTOPbIe SIBJASITCH He00X0 MMbIMH
H 005132 Te/IbHBIMH JJISl IPeJOCTABJIEHHUS FOCYIaPCTBEHHOM YCIyTH,
BKJII0Yasi HH(OPMaNMIO 0 METOIHKE pacyeTa pa3Mepa TAKOM IIATHI

33. Ilnara 3a MHBIE yCNYTH, KOTOpBle HE OKa3bIBAIOTCS IS NPENOCTABIECHMS
TOCYapCTBEHHOM YCIYTH, OTCYTCTBYET.

MakcHuMaJIbHbIH CPOK OKMJA2aHHA B 0OYepead NpH mojave sanpoca
0 NpeaoCTaBJICHUH rocyz(apCTBeHHoii YCJIYra 1 ipy noJay4cHuH
pe3yJabTaTra HpeaoCTaBicHUsA TaKOM YCiayru

34. MakcrMalbHBIA CPOK OXXHAAHK B OUepeIu MPH II0a4e 3ampoca 3aIBUTeNIEM
HerocpencTBeHHO B mHCnekuuo ®HC Poccuu o mpenocTaBieHHH ToCynapCTBEHHOM
YCIYTH M NP IMOJIyYeHHUH DEe3yJIbTaTa IIPeOCTaBIEeHUS TaKOH YCIyTH COCTaBIIIeT He
bonee 30 MUHYT.

35. B cmydae HeobxomumocTH 3a 5 paboumx IHEH 10 YCTaHOBJIEHHOTO
3aKOHOJATEIILCTBOM O Hajorax u cOopax Ccpoka TMpencTaBieHHMs HAJIOTOBBIX
Jexnapayi (pacyeToB) B HAJIOTOBBEIM OpraH Ha9albHHK (3aMECTHTENh HAYalIbHHKA)
nacnexiyy @HC Poccum BopaBe omnpenenuTs MHOE MaKCHMANbHOE BpeMs OXHIAHHUS
3a8BUTENSL B OYEPEH C yI€TOM MMEIONIMXCS PEeCypcoB, HO He Ooee IBYX yacos. Ipu
3TOM AOJDKEH OBITh obecIiedeH IpueM BeeX 3asBHTENEH, 0OpATHBIIMXCA B MHCIEKITHIO
®HC Poccun He mo3aHee, 9eM 3a COPOK MUHYT JI0 OKOHYaHUS pabodero IHs, ¢ yY4ETOM
BO3MOHOI'O IIPOAJICHHS BpeMEHH paloTHL.

CpoK H HOpAJOK perucTpanuy 3anpoca 3asiBHTEIs
0 NIPEAOCTABJICHHH rOCyJapCTBEeHHOH yCJIyIH,
B TOM YHCJIe B 3J1eKTPOHHOH (popme

36. Cpok ¥ IOpSOOK pErucTpalyyl 3arpoca 3asBUTENS O IPEeIOCTABIEHHH
TOCYJJapCTBEHHOM YCIyTH B HAJIOIOBBIX OpraHax OIPENENSIOTCS HACTOSIIHAM
AJMUHHCTPATUBHEIM PErTIAMEHTOM IIPHMEHHTETHHO K KOHKPETHOU aIMAHUCTPATUBHOM

npoueaype.

TpeboBanust K NOMelleHHSIM, B KOTOPBIX IPEeI0CTABJIsIETCS
rocyJaapcTBeHHas yejIyra, K MeCTy O:KHIAHHUS H NIpHeMa 3asiBHTeJIeH,
pasMelieHuIo H 0popPMJICHHIO BH3YaJbHOMH, TEKCTOBOH U MYJIbTHMEXHHHOM
nHpopMalHH 0 NOpsIKe NPeJIOCTABIEHHS FOCYAapPCTBEHHOM YC/Iyrd

37. Uadopmanus o rpaduxe (pexxume) paboTsl HAIOTOBOTO OPraHa pasMeInaeTcs
Ha BXOZI€ B 3aHKE 3TOr0 HAJOTOBOTO OpraHa Ha BHIHOM MECTE.
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38. IlpueM 3asgBuTeNnel B HAIOTOBBIX OpraHax OCYIIECTBISETCS, KaK [IPaBUIO, B
CIIEIHATIBHO 000PYIOBAHHBIX ITIOMEIIEHISIX (OIIEpAllHOHHBIX 3a1aX WM KaOUHETax).

ITomemenus g npueMa 3asBUTENIeH pa3MeIaloTCs Ha HIDKHUAX 3TaXKax 3IaHui
HAJIOTOBBIX OPraHoOB, 110 BO3MOXXHOCTH, C OTIEIEHBIM BXOIOM.

Bxox B momernenunsi, B KOTOPhIX NPENOCTaBISIETCS MOCYNApCTBEHHAs YCIIyra, U
IepeIBIDKEHUe II0 HUM He JOJDKHBI CO3MaBaTh 3aTpyJHEHWH OIS JIMI ¢
OrpaHWYeHHBIMUA BO3MOXKHOCTSIMH 30POBbS.

39. Jna oxumaHusd IpueMa 3asBUTENSIM OTBOMATCS MecTa, 000pYHOBaHHEBIE
CTYyNbSMH, KpECENbHBIMH CEKIMSIMH WIA CKaMbiMH, CTojdaMmu (CTOMKaMu) it
obecrieueHns BO3MOXXHOCTH 0(OPMIEHHS TOKYMEHTOB.

40. IlomemieHue ms IIpueMa 3asBUTeNei TOIDKHO OBITH 000pyIOBaHO
HHQOPMAIMOHHBIM CTEHIOM, KOMIIBIOTEPOM CO CIIPAaBOYHO-TIPABOBEIMH CHCTEMAMHU U
OCHANIEHO CIIPaBOYHBIM TeJiehOHOM.

WudopmanvoHHble CTEHIBI JOJDKHBI pacrojaratbCs B MecTe, HOCTYIIHOM I
mpocMoTpa (B TOM HHcIe HOpu OONBIIOM KonmdecTBe moceruteneil). Mudbopmanus
IOJIKHA pa3Melnarhes B yIoOHOH 11 BocopusTus Gopme.

41. Pabouee MeCTO HOJDKHOCTHOTO ITHIIA, OTBETCTBEHHOTO 3a IIPEHOCTABIEHHUE
rocyJapCTBEHHOH YCIYTH, HOJDKHO OBITH 000pYIOBaHO KOMIIBIOTEPOM C JOCTYIIOM K
MH(GOpPMaMOHHEIM pecypcaM HaJOrOBOTO OpraHa, WH(GOPMAIMOHHO-CIPABOYHEIM M1
IIPaBOBBIM CHCTEMaM, a TakXe K IIPOrpaMMHBIM MpoAykTaM, paspaboranHeiM OHC
Poccun.

42. JIOIKHOCTHBIE NHIIA, OTBETCTBEHHbIE 3a IPEOCTaBIEHUE TOCYHapCTBEHHOM
ycryrd, obs3aHbl UMeTh npu cebe Oelmxu w (Wim) TabIMYKU Ha pabouuMx MecTax C
ykazanueM ¢aMuiuil, iMeH, otdecTB (TIPH HAUYHH) ¥ 3aHUMAEMBIX JIOJDKHOCTEH.

43. JlomomHuUTEeNbHBIE TpeOOBaHUSA K pa3MEIIeHUIO 1 0(OPMIICHHIO TTOMEIIEHHIH,
pasMemeHuto U O(GOPMIICHMIO BHU3YaldbHOH, TEKCTOBOM H  MYJIbTHMEIUMHON
yuH(OpMaINY He IPEeabIBISIOTCS.

IToxa3aTesin JOCTYIHOCTH H Ka4eCTBa roCyAapCTBEHHOMH YCJIYrH, B TOM YHCIe
KOJIH4eCTBO B3aHMOJACHCTBHH 3asiBHTEJIS € AOJUKHOCTHBIMH JIMIAMH NPH
NPEeAOCTABJICHHH IOCyJapCTBEHHOH YCJIYTH H HX HPOJO/IKHTETbHOCTD,
BO3MOKHOCTB NOJIy4eHHSs rOCyAapCTBEHHOH YCIYrd B MHOTO()YHKIHOHAJILHOM
IeHTpe NpeAoCTaB/JIeHHS rocyJapCTBEeHHBIX H MyHHIHNAJIbHBIX YCIYT,
BO3MOKHOCTH NOJIy4eHHs] HH(POPMALMH O X0/1e IPeJOoCTABIeHUSA
rocyJapcTBeHHOH YCJIYIH, B TOM YHCJIe ¢ HCIOJb30BAaHHEM
HHPOPMAHOHHO-KOMMYHHKAIHOHHBIX TEXHOJIOI UM

44. IlokasaTenaMM JOCTYIHOCTM M KadecTBa TIOCYHAAPCTBEHHOM YCIyTH
SIBIISTIOTCSL:

1) OTKpBITBI JOCTYH IS 3asBHTeNell K HMHGOpMAaIMM O IOPSAKE M CpPOKax
NpEeNOCTAaBICHUAS TIOCYJapCTBEHHOM ycmyru, Dopsake oOXaloBaHHS [eHCTBuUiA
(GezmeiicTBHE)  JOIDKHOCTHBIX  JIMI[, OTBETCTBEHHBIX 32  IIPENOCTaBIICHUE
TOCYJIapCTBEHHOM yCIyTH;

2) cobmoeHue cTagapTa IpeJOCTaBIeH)s rOCYIapCTBEHHOH YCIIyTH;
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3) orcyTcTBHE OOOCHOBaHHBIX Xalo0 3asgBuTeNell Ha HedcTBHs (Oe3meiicTBHe)
JOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a MPeOCTaRIeHHe TOCYIaPCTBEHHOMN YCIIYTH.

45. 3agButensaM o00ecledBaeTCS BO3MOXHOCTH IONYYEHHs HHGOPMAIUH O
MOPSIIKE IIPEAOCTABIEHUS TOCYIapCTBEHHOM YCIYTH, a TakXkKe KOIMHPOBaHUS (GopM
3aIlPOCOB W HHBIX JOKYMEHTOB, HEOOXOAMMBIX [UIS MOJYyYEHHS TIOCYIapCTBEHHOM
yciyry, Ha oduimansHbeix caiitax ®HC Poccun u ynpasnenuit ®HC Poccuu, EnrHoM
NOopTajie roCyIapCTBEHHBIX ¥ MyHUIUIIANBHBIX YCIyT (QyHKIMIA), a Takxke yepe3 MOLI.

46. 3asgButensM oOecHeuMBAaeTCS BO3MOXHOCTh OLEHUTH JOCTYIIHOCTH M
Ka4eCTBO TOCYHapCTBEHHOM yciayru Ha odunuansHoM caiite ®HC Poccuu
www.nalog.ru B online-cepsruce "AHkeTuposanue".

III. Cocrag, nociie1oBaTeILHOCTh H CPOKH BHINOJTHEHHS
aIMHHHCTPATHBHBIX NPOLEAYP, TPeOOBaHUS K MOPAAKY
HX BBINOJIHEHHSI, B TOM YHCJI€ 0COOEHHOCTH BhINOJIHEHUS
AXMHHHCTPATHBHBIX NIPOUEAYP B 3J1€KTPOHHOI (dopme

47. llpemocraBieHHe TOCYJapCTBEHHOM YCIyrW BKIIOYAET B CeOs ClEMyIOIIHe
aIMHHUCTPaTUBHBIC IPOLIEAYPHL:

1) my6amyHOEe HHGOPMUPOBAHKE:

a) mybnuuHOoe MHGPOPMUPOBAHHE HOCPEICTBOM pasMeUleHUS HHPOpMaluK Ha
ohmmanbHeIX caiitax PHC Poccun, ynpasnenunit ®HC Poccun, B8 CMU, HanpasneHue
nadopmanuu mo TKC;

6) mybnuuHOe MH(OPMHUPOBaHHE IOCPEICTBOM pasMelleHUs WHGOPMALUH Ha
MH(OPMAaIHOHHBIX CTEHIAaX M (M) B KOMIIBIOTEPaX OOILIETro JOCTYIA CO CIPABOYHO-
IPAaBOBBIMH CHCTEMamM H IPOrpaMMHBIMM IpOAyKTamy, paspaboranabeiMua ®HC
Poccun;

B) myOnuuHOe HHQOPMHpOBaHHE IIOCPENCTBOM MPOBENEHHS CEMHUHApPOB,
"KpyribIX CTONOB" M HHBIX HH(OPMAIMOHHO-TPOCBETUTENLCKMX ¥  OOYYaroIINX
MEPOIIPHSITUM;

2) VHIMBHIyaTbHOE HHPOPMHUPOBAHHUE:

a) UHIUBHMYyalIbHOE HHQOPMHEPOBaHHE Ha OCHOBAHUH 3aIIPOCOB B YCTHOM (hOpME;

6). uBIMBHyaIbHOEe HHQOPMHPOBAHUE HA OCHOBAHMH 3alPOCOB B HHCHMEHHOM
dopme;

B) HHIMBHIyalbHOE HHPOPMHPOBAHKE HA OCHOBAHUH 3aIlPOCOB B 3JIEKTPOHHOM
(Gopme ¢ ycuieHHON KBaTH(QUIIMPOBAHHOM 3eKTPOHHOM nomuckio 1o TKC;

I) HHIUBHIyalbHOE HHQOPMHPOBAHME O COCTOSHHMH DPAaCyeTOB IIO0 HAJIOraM,
cOopam, IeHsM, ITpadaM Ha OCHOBAHUH 3alIPOCOB B MUCBMEHHOH (opMme;

1) MHIMBHIyalbHOe WHGOPMHPOBAHHE O COCTOSHMH PacyeTOB IIO HAJIOTaM,
cbopam, neHsaM, ITpadaM Ha OCHOBAHHUH 3alIPOCOB B 3JIEKTPOHHOM (hOpMe ¢ YCHIIeHHOM!
KBaJIM(ULIKPOBAHHOM 3IeKTPOHHOM moamuckio mo TKC;

€) HHIMBUTyalbHOe HH(POPMUPOBaHHE 00 MCIIONHEHHUH OOS3aHHOCTH II0 yIUIaTe
HAJIOrOB, COOpOB, IIeHel, ITpadoB Ha OCHOBAHKH 3aIIPOCOB B IUCEMEHHOM (opMe;



14

) HHIUBAAYaAIbHOE HHGOOPMUPOBaHKEe 00 HCIIONHEHUN 00SI3aHHOCTH IO YIIIATe
HAJIOroB, cOOpPOB, IeHeH, mTpadoB Ha OCHOBAHUH 3allPOCOB B AJIEKTPOHHOH (opMe ¢
YCUIICHHOH KBaNu(UIIMPOBaHHON 31eKTpoHHOH noxmuceio o TKC;

3) mpueM HaJOTOBBIX JeKIapariuii (pacyeToB):

a) IpHEM HAJOTOBBIX HeKiapanuil (pacdeToB), MPEeACTABICHHBIX HA OYMaKHOM
HOCHTEJIe 3asBUTEJIEM HETIOCPEICTBEHHO;

0) mpueM HAJIOTOBBIX Jekjapaluil (pacueToB), MPEACTABICHHBIX Ha OyMaXHOM
HOCHTEJIe 10 TIOYTE;

B) IIpUEM HAJOTOBBIX JEKJIapaluii (pacueToB), IPEeACTaBICHHbBIX B AJIEKTPOHHOM
dopme o TKC.

48. HavanpHuku (3aMecTUTeNH HAYaNbHUKOB) CTPYKTYPHBIX IIOJpa3ieieHuit
HaJIOTOBBIX OPTaHOB €XEMECSIYHO JI0 IIEPBOr0 YHUCIa CIEAYIOEro Mecslla HalpaBJIsioT
B CTPYKTYpHOE IIofipa3zielieHue, OTBETCTBEHHOE 3a MpeoCTaBlIeHNue TOCyIapCTBEHHOM
YCIYTH, CIHCOK M KOHTaKTHBIE Tele@OHBl MOJKHOCTHBIX JIMI, MPUBIEKAeMBIX I
IIpe0CTaBIeHN FOCyIapCTBEHHOM YCIIYTH.

49. CxeMBl NIOCIEIOBATENLHOCTHA AEHCTBUH JOJDKHOCTHEIX JIMI[, OTBETCTBEHHBIX
3a MpeIoCTaBJIeHNUe TOCyIapCTBEHHOM yCIyTH, IpUBEEHB B MpmiioxeHms x NeNe 1-5 k
HacTOAMEMY AJIMUHUCTPATUBHOMY PETIIAMEHTY.

IIy6anunoe naopmupoBanue

50. Ilybnuanoe mHGOPMUpPOBaHKE OCYIIECTBISIETCS 110 UHUIIMATUBE HAJOTOBBIX
OpTaHoB.

51. IlybmuuyHoe wHGOPMHpOBaHME B HAJOTOBHIX OpraHaX OCYIIECTBISIOT
JIOJDKHOCTHBIE JIUIA CTPYKTYPHBIX IIOApa3ielieHI, OTBETCTBEHHBIX 32 IPEIOCTaBICHHE
rocylapCTBEHHOM yciyrd, pasMmenienue wuHpopmarmmu B CMH, Hampaenenue
napopmanun mo TKC.

52. JloiKHOCTHEBIE JIMIIa, OTBETCTBEHHBIE 32 IIPEJIOCTaBJICHUE T'OCYAapCTBEHHON
YCIYTH, IpH IMyOIUIHOM UH(QOPMUPOBaHUH 00S3aHbI:

1) obecneuuBarh 3asBuTenell uHMOpPMALKEH B COOTBETCTBHU C HACTOSIIHM
AIIMUHUCTPATUBHBIM PETIaMEHTOM;

2) monnepKUBaTh B AKTyalbHOM COCTOSHUH HMH(QOPMAIlMOHHBIE MaTepHailbl Ha
obunmaneubx caiitax ®HC Poccuu, ynpasnenuit ®HC Poccuu, mHQOpMAIHOHHBIX
CTeHJaX, B KOMIIBIOTEpaxX OOIIEro NOCTyIa CO CHPaBOYHO-IIPABOBBIMH CHCTEMaMH U C
IIpOrpaMMHBIMH IIpoxyKTamH, pazpaboranasiMu @HC Poccuy;

3) mOpoOBOAWTH aHANW3 aKTyalbHBIX M HPOOJIEMHBIX BOIPOCOB, OIPENEIATh
TEMaTHUKy CEeMHUHapOB, "KPYIJIBIX CTOJOB" U UHBIX MH()OPMAIIMOHHO-IIPOCBETUTEIBCKIX
1 00yJaroIuX MEPOIIPUATHH.

53. B memsix mpoBeAeHUS aHaIU3a AaKTyalbHBIX M IIPOOJIEMHBIX BOIIPOCOB
IOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IPEJOCTaBIEHHE IOCYIapCTBEHHOM YCIyTH,
eXeKBapTalbHO He Io3fHee 15 wumcna Mecsla, CIEIYOLWEro 3a IPOUIEANIMM
KBapTalIoM, GOpMHUpPYeT THUIIOBBIE BOIIPOCH! 3asBUTE]IeH Ha OCHOBaHMH HX 3aIllpOCOB B
YCTHOH (opMe, IIpeNCTaBIEHHBIX HETIOCPEICTBEHHO WU IO Tele(oHYy CIpPaBOYHON
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CIy’k0bl ¥ HampaBiseT WX HAYaIbHHWKY (3aMECTUTENI0O HAaYaJbHHKA) CBOETO
CTPYKTYPHOTO TIOZIpa3ieNeHusl.

54. PykoBomurens (3aMeCTHUTeNhb pPYKOBOIUTENS) HAJOTOBOI'O OpraHa IO
IIPeICTaBICHHIO HavalbHUKa  (3aMecTUTeNns  HavYaJbHUKA) CTPYKTYPHOT'O
HOApa3JielleHMsd  HaJloOroBOIO  OpraHa, OTBETCTBEHHOTO 3a  IIPEHOCTABIEHHUE
rOCYAAapCTBEHHOM YCIyTH, IPUHUMAET pelleHre O IIOJrOTOBKE THIIOBBIX OTBETOB Ha
COOTBETCTBYIOIIIME BOIIPOCHI  3asgBUTENeM W  pa3MeleHuH HHOOPMAIHOHHEIX
MaTepuanoB Ha opuuuaneHbIX caiftax ympasienuit OHC Poccuu, B myGamKyeMbIx
o(puIMaTbHBIX M3IaHUAX HAJIOTOBBIX opraHos, B CMI.

55. KoHe4HBIM pe3ysbTaTOM BBHIIOJNHEHUS aJMUHHUCTPATHUBHOM MPONENYpPH 110
MyOnugHOMY HHQOPMHPOBAHHIO SIBISIOTCS IIPOBEIEHHWE HAJOTOBHIMH OpraHaMy
MH(OPMAaIMOHHO-IIPOCBETUTENLCKUAX U OOYHYAIOIIMX MEPONPHSITHH W IIpeicTaBleHue
3asBUTENAIM COOTBETCTBYIONIEH MHDOpMAaITHH.

Ily6anyHoe HHGOpMHUpOBaHHE IOCPEACTBOM
pasMewienns HHpopManun Ha opHIHANBLHBIX caiTax
®HC Poccnn, ynpapiaenuniit ®HC Poccun, 8 CMU,
Hanpagjaenue uapopmanun no TKC

56. Ha odurnmansHoM caiite ynpasnenus ®HC Poccum momxHa pasmemarscs
uHbOpMaN¥s, yKa3aHHas B IIyHKTe 13 HacTosmiero AIMAHUCTPATHBHOIO PerjiaMeHTa, a
TaKXke clexyromas HHGpopMaIus:

1) xonp! KIaccupUKAIMK JOX0I0B OFOIKETOB,;

2) pPeKBH3UTHI COOTBETCTBYIOMUX cueToB DemepanlbHOro Ka3HadyeidcTBa M MHEIE
CBelleHHs, HeoOXOoAuMble NN 3alojHEeHUS MOpYdYeHHH Ha IepedrClIeHHe HAalloroB,
cbopos, niereil u mTpadoB B Or0mKeTHYIO crcTeMy Poccuiickoit @eneparuu;

3) mepeueHb aIMUHHCTPATUBHO-TEPPUTOPHUANBHEIX 00pa30BaHUM, IIPHCBOEHHEBIE
UM KOIbl B coOTBeTCTBHM C OOIMEpPOCCUHCKAM KIAaCCH(PHUKATOPOM OOBEKTOB
aJIMUHHUCTPaTUBHO-TeppUTOpHanbHoro aenenus (nairee — OKATO);

4) HOpMaTHBHEBIE IIPABOBBIE aKThl O ITOCTAHOBKE Ha y4eT B HAJOTOBBIX OpraHax
opranuzanuil 1 GU3NIECKUX JINII;

5) nopsanox monyuenus MHH npu o6pamenun B HAJIOTOBEIH opral GH3MYECKOro
JHLA J71s ITONy9eHus JOKyMeHTa, OATBepKaaroero npucsoenue VMHH;

6) IopsNOK NONy4eHus GecIuiaTHO OaHKOB HAJOTOBEIX AeKIapaliuii (pacueToB),
yIBEpKAECHHBIE GOpMEI ((hopMaThl) HAJIOTOBBIX JeKJIapaliuii (pacueToB);

7) OpsAI0K 3all0JHEHNS HAJIOTOBBIX JeKiapanuii (pacuaeToB);

8) 0Opas1Ibl 3aI0IHEHUS IIATeXXHBIX TIOPYYSHHUH;

9) o6pa3p! 3anosHeHus Gopmsr 3-HIDJT;

10) obpa3ms! 3asgBIeHuUI 10 MPEIOCTABICHHAIO KaKIOT0 HAJIOTOBOTO BEIUETA;

11) obpa3ub! 3anpocos;

12) nepeyeHp CTaHNAPTHEIX, COLUATBHBIX, UMYILECTBEHHBIX, PO (HeCCHOHATBHBIX
HaJIOTOBBIX BBIYETOB I10 HAJIOTY Ha JOXOJBI GUIUUESCKUX JIHII,

13) xaneHnaps HAJIOTOIIATENBIIUKA,;

14) 6ecatHOe IporpaMMHoe obecriedenue, paspabotannoe ®HC Poccuy;
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15) mepedyeHs U KOHTaKTHBIE PEKBU3UTHI YIOCTOBEPSIONINX HIEHTPOB, BXOMAIIMX B
CeTh JOBEpeHHBIX ynoctosepstomux neHTpoB ®HC Poccum, nmepedeHs U KOHTAKTHEIE
PEKBU3HUTHl CIELUANIU3APOBAaHHBIX OIEPATOPOB CBS3H, O00ECHedHUBAIOIIUX OOMeEH
OTKpHITOW M KoH(uueHImanbHoH uHpopMmarmeidr mo TKC B pamkax 3JIeKTPOHHOIO
ITOKYMEHTOOOOpOTa MEXIy HAaJOrOBBIMM OpTaHaMM | 3asBUTEISIMH (mamee -
CHeIMaIN3UpPOBaHHbIE OIEPATOPhl CBA3M) M 3AKIIOYMBIIHNX JJOTOBOP O COBMECTHBIX
nerictusx ¢ YupasnerauneM OHC Poccuy;

16) THIIOBBIE BOIPOCHI M OTBETHI HA HHX;

17) rpadux mpoBemeHHs CEMHHApOB, "KPYIJIBIX CTONOB" ¥  HHEBIX
MHGOPMAaMOHHO-TIPOCBETUTENHCKUX U 00YHAIOINX MEPOTIPUATHH;

18) TexcT HacTosmero AIMUHUCTPATUBHOTO PErTaMeHTa U MPWIOKEHUSI K HEMY.

Wudbopmarus, ykasaHHas B NOANMyHKTax 3-8, 14 HacTosIero myHKTa,
pasMeniaercs Takke Ha opunuansaoM caiite ®HC Poccun.

57. JIOIXHOCTHOE NHII0, OTBETCTBEHHOE 32 IIPEIOCTABJIEHHE TOCYIapCTBEHHOM
yCIyTH, B TeueHue 3 paboumx mHell ¢ MOMeHTa co3maHus (PerucTpamnuy) JOKyMEHTa,
HOAJIeXXallero pasMenieHuto Ha odummanbHoM caiite ynpaBieHus ®HC Poccun u
(umu) B CMU, HO He pexe OIHOIO pa3a B MECSIL, HANpPABISET €r0 B CTPYKTYPHOE
nofpa3fieleHue, OTBETCTBEHHOE 3a B3aMMoOJelicTBHe HaJOrOBOIO oOpraHa c
npexncrasurenssmu CMU.

58. JIoIKHOCTHOE JIHMI0, OTBETCTBEHHOE 32 B3aMMOJICHCTBHE HAIOTOBOIO OpraHa
c mnpexncrasurensMu CMH, cormacoBeiBaeT ¢ pyKoBOgUTeNeM (3aMeCcTHTEIEM
PYKOBOJUTENS]) HAJIOTOBOI'O OpraHa MHG)OPMAIMOHHBIE MaTepHabl I ITyOIMYHOIO
WHGOPMUPOBaHUS U HalpaBIIeT UX B CTPYKTYpHOE MOIpa3NeleHne, OTBETCTBEHHOE 34
pasMmenieHre HHGopMaIK Ha odpurmansHoM caiite ynpasnerns ®HC Poccuu u (wu)
B CMIU.

59. OTBeTCTBEHHOCTh 3a JOCTOBEPHOCTh MH()OPMAIlMOHHBIX MaTepHUaloB ¥ 3a
OTCYTCTBHE B HHUX HH(OpMAallM{, COCTABJSIONIEH TrOCyIapCTBEHHYIO, HAJOTOBYIO H
WHYIO OXpaHSeMyI0 3aKOHOZaTenbcTBOM Poccuiickoit Denepanuu TaiiHy, Bo3jIaraeTcs
Ha CTPYKTYpHOE IOJpa3Jie]IeHhe, OTBETCTBEHHOE 3a IMPEIOCTABICHUE IOCy1apCTBEHHOM
YCITyTH.

60. CtpykrypHoe nonpaznenenue ynpasieHus OHC Poccuu, oTBeTCTBEHHOE 32
pasMmenieHre nHbopMaiy Ha odpumansHoM caiite ynpasierus PHC Poccuu u (un)
B CMH, MOXeT caMOCTOSTENFHO OCYHIECTBIATh TOAOOPKY HHGOPMAaIMOHHEIX
MaTepualloB A pasMelleHus Ha oduimansHoM caitte ympasineHus ®HC Poccuu n
(wm) B CMM  1mpu coOrnacoBaHHM HX CO CTPYKTYPHBIM IOJpaslelieHUEM,
OTBETCTBEHHBIM 3a IIPEJOCTaBIECHNE [OCYIaPCTBEHHOH YCIYTH.

61. JloixHOCTHOE JUIO, OTBETCTBEHHOE 3a pa3MelleHue HH(QOpMaIluu Ha
odumansHoM caiite ynpasienus OHC Poccuu u (mm) 8 CMI, B cpok oT ogHOro Hgaca
1o 3 pabouux THeH pa3MeliaeT MONydYeHHYI0 HH(OpMAIMio Ha OQHIHMATLHOM caiTe
ynpasnerrs @HC Poccun u (unu) obecrieunBaeT ee nanpHeiiee pazMemenue B CMI.

62. Ilpu HeoOXonUMOCTH MONTy4YeHHass HH(OOPMAIHS HAIPABISIETCS B MHCIIEKIIAH
®OHC Poccum 11 ee pasMelieHns Ha HHQOPMAIOHHBIX CTeHIaX U (MIK) HallpaBIeHUS
sagBuTensaM o TKC.
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ITy6au4noe nAGOpPMHPOBaHHE OCPEICTBOM pa3MeleHust HHGOpMaHH

Ha WHGOPMANHOHHBIX CTeHAaX H (M) B KOMIBIOTEpPax 061Iero JocTyna

€O CIPAaBOYHO-NPABOBLIMHM CHCTEMAaMH H IPOrPaAMMHBIMH NPOAYKTAMH,
paspaboranapiMu ®HC Poccun

63. HawaneHuk (3aMecTUTENb HayallbHUKa) CTPYKTYPHOTO IOApa3feleHus
uncnekin OHC Poccuy, OTBETCTBEHHOrO 3a IIPEROCTaBICHHE TI'OCYAAPCTBEHHOM
YCILYTH, OIIpelelnseT JOMKHOCTHOE JIUI0, OTBETCTBEHHOE 33 OPraHU3aIHI0 pa3MEIIeHU]
uH(popManuy Ha MHGOPMAITMOHHEBIX cTeHnax B uucnekmmyu OHC Poccumn.

HauwanmpHuk  (3aMecTWTeNnh  HayaJbHHKA)  YKa3aHHOIO CTPYKTYpPHOTO
HOApa3/eNeHdsd  HeceT  IIEPCOHANBHYI0  OTBETCTBEHHOCTh 32  AKTYaJIH3AIMIO
HHGOpPMaluy, pa3MeIeHHOW Ha MH()OPMAIHMOHHBIX CcTeHmax B uHcnekmuun OHC
Poccuu. KorTpons HHGOPMAIIMOHHOTO HANIOMHEHUS YKa3aHHBIX CTEHIOB OCYIIECTBILIET
HavYaJbHUK (3aMecTHTeNb HavanbHuka) uHcnekud ®HC Poceun.

B cimygae, ecnmu umHOpManmms pasMeriaeTcs Ha MHGOPMAIMOHHBLIX CTEHIAX B
nometenud M®LI, 10KHOCTHOE JIHII0, OTBETCTBEHHOE 32 OPTaHU3AIHI0 Pa3sMeEINeHusI
HHpOpPMaluK, Ha3HA4YaeTCd HAJaILHUKOM (3aMeCTHUTeNleM HauYalbHHUKA) HMHCIEKIUH
®HC Poccun. Hawanprwmk (3amecturens HauanbHuMka) wucmekimu OHC Poccun
OCYIIECTBIIIET KOHTPOJIb HH(GOPMAIIMOHHOTO HAITOJHEHUS YKa3aHHbBIX CTEHIIOB.

64. IIpu pasmemenny nHbopMannu Ha HHOOPMAIIMOHHEBIX CTEHAAX B MHCIIEKIHH
®OHC Poccuu NODKHBEI YKa3bIBAaThCS MOINUCH HadalbHUKA (3aMECTHTENs HAYaIbHHUKA)
cTpykTypHoro monpasnenenus wuHcnekiimu OHC Poccumm, oTBeTcTBEHHOIO 32
IIpEJOCTABIEHUE TOCYIapCTBEHHOM yCIIyTH, U JlaTa pa3MelleHus HHPOPMAITHH.

Ilpn pasmemenun uHGOpManuy Ha HHPOPMAITMOHHBIX CTEHIAX B IIOMELICHUH
M®ILI, fomKHBEI YyKas3bIBaThCsA MOIKCH HadalbHUKA (3aMECTHUTENS HaYalbHUKA)
nacnekiuy OHC Poccun 1 nata pasmenienns nHGOPMAIIHH.

65. Ha wunpopMammonHbx creHaax B wmHCcnekiuu DOHC  Poccuy,
IPENOCTABIIONMEN TOCYapCTBEHHYIO YCIYTy, AOJDKHA pa3sMelnarhcs HHGOpMAIus,
ykasaHHas B nyHKkTe 14, mommyskxrax 1-13, 16, 17 myHkta 56 HacTogmiero
AMUHHCTPAaTUBHOTO PETTIaMEHTAa, a TAKXKe CleAyrolas HHGopMaITus:

1) mepedeHh OCHOBaHWH, IPH HAIWYHK KOTOPBIX TOCYAAPCTBEHHAS YCIyra He
IIpeIOoCTaBIIETCS;

2) nepedyeHb ¥ KOHTAaKTHbIE PEKBHU3UTHI YAOCTOBEPSIONINX IIEHTPOB, BXOMIIIMX B
CeTh JOBEpPeHHBIX ynocroBepsromux neaTpoB @HC Poccun, nepedeHbh ¥ KOHTaKTHEIE
PEKBU3HTEl CIELHATM3UPOBAHHEIX OIIEPaTOPOB CBS3H, 3aKIIOYUBIINX JOTOBOP O
coBMecTHBIX aeiictBusax ¢ ®HC Poccuu;

3) nopsAnoK 00xkalloBaHUs aKTOB (PeIleHw) HAJIOTOBBIX OPTaHOB, JEHCTBUN HMIIH
6e31eHCTBUSA MX JOJDKHOCTHBIX JIHII,

4) nepedeHs ¥ M3BICYECHUS U3 HOPMATHBHBIX IIPABOBBIX AKTOB, PETYIHUPYIOMIUX
TIpeIOCTaBIEHNE FOCYITAPCTBEHHOH YCIIyTH.

Texcrel newararorcs ymoOHBIM I uTeHHS WIpudTOM, Oe3 HCIpaBiIeHHH,
Hanbosee BaXKHBIE MECTa ITOAYEePKUBAIOTCH.

Ilpy Hamuumm Ooibmoro obseMa MOAJIEXKAIIed pa3sMEIleHHI0 HHPOPMAIMH
(HampuMep, O HOPSIKE 3allONHEHHs HAJIOTOBBIX JIEKJIapalldi, THUIOBBIE BOIPOCH M
OTBETHl Ha HHX) €€ pa3MeIleHHe BO3MOXKHO TOJIBKO B KOMITBIOTEPAX CO CIPABOYHO-
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IIPaBOBBIMH CHCTEMaMH U C IIPOrpaMMHBIMH IponykKTamu, paspaboranaeiMu OHC
Poccun, pacnionoxennsix B uucneknud PHC Poccun.

66. JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OPraHM3alMi0 pasMEIleHMA
MaTepHanoB Ha HH(QOPMAIMOHHBIX CTeHOAX, He Mo3aHee 3 paboumx IHEH co IHA
nony4eHHs HHOpopManuu obecIeunBaeT ee pasMelleHWe Ha HH()OPMAIMOHHBIX
CTeHJIaX.

67. JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 OPraHM3allfi0 pa3MEIleHU
MaTepHaloB Ha HH(QOPMAIMOHHBIX CTeHIaX, He Io3qHee 5 pabouwmx IHEH co OHA
IOJIyYeHHs  COOTBETCTBYIOLIEH umH(popManuu oOecriednBaeT HaIpaBICHHWE B
3IEKTPOHHOH (opMe 3asBUTEISIM, B3aHUMOJACHCTBYIONIMM C HAIOTOBLIMHM OpraHaMd B
snexkrporHoil dopme no TKC, mubopmarmro, pazMenaeMyro Ha HHGOPMAIMOHHEIX
creHzax B mHcnekuuu ®HC Poccuu 1 HEoOXOOUMYIO 3asBHUTEIAM IS HCIIOIHEHHS
UMM CBOMX OO0s3aHHOCTEH, npemycMoTpeHHBIX HanorossiM KomekcoM Poccuiickoi
Oenepanyu.

Iyonaynoe naGopMHpOBaHHe OCPEICTBOM NPOBeJeHAsI CEMHUHADPOB,
"KPYIJIbIX €TOJOB'' H HHBIX HH(POPMANHOHHO-NPOCBETHTEIbCKHX
H 00y4aromux MeponpusTHH

68. HawaneHuk (3aMecTUTenh HAYaIbHHKA) CTPYKTYPHOI'O IIOApAa3feleHHus,
OTBETCTBEHHOTO 34 OpraHU3alUI0 MH(OPMALMOHHO-IIPOCBETHTENBCKIX M 00YYAIOIIHX
MEPOIPHATHH, B TOM YHCJIE 3a IPOBEIEHUE CEMUHAPOB C 3aSBUTEIIMHU, XXEKBAPTATILHO
paspabaTelBaeT U YTBEPXKIAeT Yy pYKOBOIHTENS (3aMECTHUTENsI PYKOBOIHTENS)
HAJIOroBOIO oOpraHa rpaguk IPOBENCHHS CEMHHApPOB C 3asSBHTEIAMH, a TaKKe
ompenenseT NOJDKHOCTHOE JHI0, OTBETCTBEHHOE 3a OPTaHM3AIMI0 TPOBEIEHHS TaKuX
CEMUHAPOB.

69. Ilpum paspaboTke rpaduka TPOBEIEHHS CEMHHAPOB C 3aABUTEISAMH
PEKOMEHyeTCs:

1) BEIIBUTD aKkTyallbHBIE ITPOOJIEMBI Ha OCHOBE QHAN3a BOIIPOCOB, IIOCTYITHBIIAX
OT 3asBUTEIICH;

2) chopMyIupoBaTh TE€Mbl CEMHHApPOB, OIPENENMTh ATkl HX IPOBEACHHS U
COIJIacOBATh MX C COOTBETCTBYIOIIUMU CTPYKTYPHBIMH MOAPAa3EICHUSIME HaJIOI'OBOI'0
oprasa;

3) onpenenuTh JOMKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 OPTaHU3ALMIO [IPOBEIECHHU
KOHKPETHBIX CEMUHapOB.

70. CemuHaphl NPOBOJSATCS C 3asSBUTEIIMU C LEIbI0 MX HHOOPMHUPOBAHUS B
COOTBETCTBHH C HACTOAHIMM AJIMUHUCTPATUBHBIM PErJIaMEHTOM.

B kxagecTBe HOKITaguMKOB Ha CeMHHapaX BBICTYIAIOT JOJDKHOCTHBIE JIMIIA,
OTBETCTBEHHBIE 3a OPraHU3aLUIO IIPOBEIEHUS COOTBETCTBYIONIIX CEMHHAPOB.

71. JomxnoctHoe yuio ynpasienus ®HC Poccun (nacneximm ®HC Poccuwm),
OTBETCTBEHHOE 3a OPraHU3allUIO IPOBEACHUS CEMUHApa:

1) cocTaBiIfeT IporpaMMy CeMHUHApa M ONPEAEIIAET LIEb €r0 MPOBEICHNS;

2) cornacoBBIBaeT ¢ pyKOBOJUTENEM (3aMECTUTENEM PYKOBOIHTENS) YIIPaBICHHUS
®HC Poccun (HavaapHHKOM MM 3aMeCTHTeNleM HadaubHuka wuacnekmuun OHC
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Poccun) xaHAMAATYPHI HOJDKHOCTHBIX JIUL CTPYKTYPHBIX MOJpa3feNeHui yIpaBleHus
®HC Poccun (wacnexuu @HC Poccwn), BRICTYIAIOMMX Ha CEMHHAPE;

3) yTBepXHmaeT mIporpaMMy CeMHHapa Y PYKOBOAHUTENSA (3aMeCTHTENs
pykoBogurenst) ynpasiaeHus @HC Poccun (HauanpHUKa MM 3aMECTUTENS HaYaIbHUKA
pmHcnexkuun PHC Poccun);

4) pasmemntaer oOBSBIEHHE O MPOBENEHUU CEMUHAapa Ha OQHIMATLHOM caiire
ynpasierust ®HC Poccuu (undopmanmornom credne B uHcnekiun OHC Poccun), B
CMMU e Menee 4yeM 3a 14 KaneHpapHBIX JHEH IO IIPOBENEHUS STOro ceMuHapa (He
MeHee 4YeM 3a 7 KaJeHJapHBIX AHEW NpH HeoOXOAMMOCTH IIPOBEIEHHUS CeMHUHapa B
Onmkaiimee BpeMs 10 aKTyaJIbHOHR TeME).

72. PexomeHnyercs 3apaHee 00€CIEUHWTh BO3MOXHOCTH 3asBUTEISIM 3alaTh
BOITPOCHI TI0 TeMe ceMHuHapa depe3 ouimanbHbiii caitT ynpasnerus @HC Poccun.

73. Ilpn npoBeneHWH CEeMHHApOB PEKOMEHIYETCS HCIIONB30BaTh HArISAHEIE
nocobus, METONUYECKYIO IJIUTEepaTypy, IPOBOJUTH pa3zbop Hauboyiee THUITHIHBIX
OIMMOOK 3asBUTeNe! Ha KOHKPETHEIX IIpUMeEpax.

74. Jlnd monydeHHs OT3BIBOB 3agBUTENCH O IIPOBEINEHHBIX CeMHHapax
PEKOMEHyeTCs NCII0IB30BaTh aHKETHI 110 3aBepIIeHUH KaXX/I0I'0 ceMUHapa.

75. Opranuzanusi OPOBEACHUS C 3aiBUTEIAMH "KPYINBIX CTOJNOB" M HMHBEIX
UH(OPMAIHOHHO-TIPOCBETUTENECKUX B 00yJAIONINX MEPOIPHUATHH OCYIIECTBISETCS C
y4eTOM  IOJOXEHWM,  IPeIyCMOTpeHHBIXx  IyHKTamum  70-74  HacTosmIiero
AIMUHHCTPaTHBHOTO perjlaMeHTa.

76. JIOIXKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPEIOCTaBIEHUE TOCYIApCTBEHHOM
YCIIyTH, IpY IyONM9HOM HH(OPMHUpPOBAaHWM YKa3blBaeT B MH(POPMAIMOHHOM pecypce
HAJIOrOBOI'0 OpraHa TEeMaTUKy MaTepuana [0 HH(QOPMHUPOBAaHMIO, JATy H MECTO
pazMeIneHys HHGOpMalliy, THPaX [TeYaTHON MPOXYKIIAH, T U3IaHUS, BPEMS M MECTO
IIPOBOAVMOTO MEPOTIPHATHS C 3agBUTEISIMU, YHCII0 YIACTHUKOB MEPOIPUATHUS H T.I.

NuaanBuayanbHoe nHopMupoBanmne

NnpuBunyansnoe uungopmupoBanue
HA OCHOBAaHNH 3aNIPOCOB B YCTHOMH dopme

77. OcHOBaHWEM 11 MHAWBUIYAIBHOTO WH(QOPMHUPOBAHUS B COOTBETCTBHH C
HAaCTOSAIIMM IIOApAa3[elioM SBIseTcs oOpalleHHe 3asBUTENS C 3aIpOCOM B YCTHOM
¢opme B mucnexipro @HC Poccun mo mecty ero ytdera HENOCPENCTBEHHO HIH IO
Tene(oHy, B BBIIIECTOSIIUN HAJIOTOBBIN OpraH Io TenedoHy, B HEHTP Tele()OHHOIo
obcmyxuBanus wiu B MO B nessix monydgenus nHGopMaIyy.

78. B ciydae obpamienus (u3ndeckoro Jguiia ¢ 3ampocoM B uHcnekimoo OHC
Poccunm  HemocpeICTBEHHO  TOCYyJNApCTBEHHAs ycioyra IPefoCTaBiIseTcs OpH
IIpeAbABICHUM (HU3UYECKUM JIMIOM JOKyMEHTa, YIOCTOBEPSIOIIEr0 JIMYHOCTh
(TIOATBEPXXAAIONMIETO B YCTAaHOBIGHHOM IOpAAKE IIOJHOMOYHE YHOJIHOMOYEHHOIO
IIpeCTaBUTeIA 3asBUTEII Ha IIOIy4YeHHEe COOTBETCTRYIOMENH HHGOPMAITIH).
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79. WupuBunyansHOe HHOOPMHUPOBAHME HA OCHOBAaHMH 3aIIPOCOB B YCTHOMH
dopMe OCYIIECTBIAIOT JOKHOCTHBIE JIUIA CTPYKTYPHOTO IOpa3AeieH st HHCIEKIMN
®HC Poccuu, OTBETCTBEHHOTO 32 TaK0e HHPOPMUPOBAHUE.

80. Ilpu mrnuBHayansHOM MHGOPMHUPOBAHMM Ha OCHOBAHUU 3aIlpOca B YCTHOM
dbopMe OTBET MmpeICTaBIseTCS B MOMEHT 00paIleHus.

MaxkcrmMansHOE BpeMs NpeICTaBlIeHus 3aIBUTENI0 HHPOPMAIIMKA COCTaBIAeT 15
MUHYT.

81. JlomxHOCTHOE JUII0, OTBETCTBEHHOE 32 IMPENOCTaBI€HUE TOCYJapCTBEHHOM
YCIYTH, Np¥ HMHAUBHAIYAIbHOM WH(GOPMHUPOBAHMM Ha OCHOBAHHMH 3alIpoca B YCTHOM
dbopme 006s13aHO:

1) mOpennoXuTh (QU3MUECKOMY INIHIy, OOpaTHUBIIEMYCS C  3aIpoCcoM,
IpeACTaBUTHCA, Ha3BaB (aMUIIMIO, UMS, OTYECTBO, a TaKXKe Ha3BaTh OPraHU3ALIHIO, €CIIH
OH ee NPeJICTaBIIAET;

2) BBICIYIIATh 3alPOC ¥ IpU HEOOXOAWMOCTH YTOYHHUTEH COAEP)KAIIHECT B HEM
BOIIPOCHI;

3) mpencTaBuTh B YCTHOM ¢(opMe WHOpPMAIMIO IO CYHIECTBY BOIpPOCAa B
npefenax CBOEH KOMIIETEHIIMM B COOTBETCTBUHM C HACTOSIIUM AMUHUCTPATHBHBIM
perIaMeHTOM B CpOK, yKa3zaHHBIM B IyHKTe 80 Hacrosmero AIMHHECTPATHBHOTO
periaMeHTa.

82. JIOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IIPENOCTaBIECHHE I'OCYJapCTBEHHOM
YCIIyTH, IpA UHAWBUTYaTFHOM HHQOPMUPOBAHUH 110 TelleoHy 00513aHO0:

1) Ha3BaTh HAJIOTOBEIA OPTaH, B KOTOPHIH MMOCTYIIHI 3aIpoc;

2) IpeJICTaBUThCSI, Ha3BaB (PaAMIIIHIO, MM, OTUYECTBO (IIPH HATHYIMH ), TOJIKHOCTE;

3) DpeAnmOXUTH (QU3MUECKOMY JIHIY, OOpaTHBIIEMYCS C  3aIPOCOM,
IpeACTaBUThCS, Ha3BaB (haMIINIO, KM, OTYECTBO, a TAKXKe Ha3BaTh OPraHHU3aIHIO, €CIIH
OH ee IIPeJICTaBIAET, U KOHTaKTHBIM HoMep TenedoHa;

4) BBecTH HHOGOPMAIMIO B COOTBETCTBYIOIIMI HMH(QOPMAIIMOHHEIA pecypc
HAJIOTOBOI'O OpraHa;

5) BeICIyIIaTh 3alpoc W IMpU HEOOXOIMMOCTH YTOYHHTH COIEPIKAINUECS B HEM
BOIIPOCHI;

6) mpencTaBUTh B YCTHOH ¢opMe HHPOpPMAIMIO IO CYIIECTBY BONpoca B
Ipefenax CBOeil KOMIIETEHIIMHM B COOTBETCTBHH C HACTOANMM AJIMUHHCTPATHBHBIM
perlaMeHTOM B CpPOK, YyKa3aHHBIM B IyHKTe 80 Hacrosmero AJIMUHHCTPATHBHOTO
periaMeHTa.

83. JIoJDKHOCTHOE JNHIO, OTBETCTBEHHOE 3a IIPEeNOCTaBICHHE I'OCYapCTBEHHOM
yCIyTH, IpOBEpsSeT HaJIWM4uWe OCHOBAaHMM, YKa3aHHBIX B IIyHKTe 30 HacTosAmero
AJIMUHUCTPaTUBHOIO periaMeHTa.

84. B ciyuae, ecau paccMOTpeHHE BONPOCOB, COJEpPIKAIIMXCA B 3ampoce, He
BXOJUT B KOMIIETEHLIMIO HAJIOTOBBIX OPTaHOB, COOOMIAETCS O HEBO3MOXXHOCTH
IpeJICTaBIeHUs. HHTepecyroneid HHGOpMAaIiK, a TakKe O MpaBe 3asBUTENS U IIOPSIKE
obpameHds B HHOH oOpral TIOCYHapCTBeHHOM BracTd  (TOCymapCTBEHHBIN
BHEOIO/KETHBIN (OHI, OpraH MECTHOI'O CaMOYNpPaBJeHHUI), B KOMIIETSHITUIO KOTOPHIX
BXOJHUT PACCMOTPEHHUE YKa3aHHBIX BOIIPOCOB.

B ciydae, ecnu paccMOTpeHHe BOIIPOCOB, COAEPKAIIUXCS B 3allpoce, He BXOAUT B
KOMIIETEHIIMIO HaJIOTOBOTO OpraHa, IOJXYYHBIIEro 3TOT 3alpoC, U YKa3aHHbIE BOIPOCHI
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HOCST KOHQUIEHIIMANIBHBIA XapakTep, 3asBUTENI0 COOOIIAeTCSs O HEBO3MOXHOCTH
TpeJCTaBICHNS B YCTHON (hopMe MHTEpecylolled ero MHGMOpMAIMM M IpeJIaraeTcs
obpaTuThcs B IHUCHMEHHOH (hopMe B HAJOTOBBIA OpraH, B KOMIIETCHLIMIO KOTOPOTO
BXOJ/IUT PacCMOTpPEHUE YKa3aHHBIX BOIIPOCOB.

85. B ciydae, ecnm Ha BOIPOCHI, COIEp allrecsl B 3allpoCe, OTBET HE MOXKET
OBITh HaH  HENOCPEACTBEHHO  JOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 32
IpefoCTaBIeHNe TOCYINAPCTBEHHON YCIyTW, M i1 IIOATOTOBKH OTBeTa Tpebyercs
noxydeHue HHGopMauy OT CTPYKTypHOro noapaznenenus uacnekurn ®HC Poccun, B
KOMITETEHIMIO KOTOPOT'0 BXOJIUT PaCCMOTPEHHUE TaKUX BOIIPOCOB, K IMOJTOTOBKE OTBETA
IPUBIEKAETCS TOHKHOCTHOE JIUI0 YKA3aHHOTO CTPYKTYPHOTO MOIpa3ieleHu.

IIpuBnexaeMoe K MOATOTOBKE OTBETA NOJDKHOCTHOE JHIO 00s3aHO NPEICTaBUTh
HeoOXOAUMY!0 HH(GOpMalMIO [0 CYIIECTBY BOIPOCOB JOJDKHOCTHOMY JIHILY,
OTBETCTBEHHOMY  3a  IIPENOCTaBICHHE  TIOCYHApPCTBEHHOW  YCIyrH,  1ubo
HETOCPEICTBEHHO 3aBUTEIO.

86. B cimywae, ecim a1 oTBeTa Ha 3ampoc B YCTHOM (hopMme IO Bompocawm,
BO3HUKAIOMIAM II0 KOHKPETHBIM 00CTOSTENbCTBAM (B TOM HHCIIE O MOPAIKE HCUMCIIEHHSL
U yIJIaThl HAaJOTOB, IIpaBax U OOS3aHHOCTSAX 3asBUTENs), TpeOyeTcs IMpelCcTaBIeHHe
U3BJIEYCHH W3 HOPMAaTWBHBIX IIPaBOBBIX aKTOB, IIONy4Ye€HHE pPa3bsICHEHMIA
Munucrepcra ¢unaHcoB Poccuiickoit ®efepaimii ¥ METOOMYECKUX MAaTepHasioB,
3agBUTEIIO NIpe[ularaeTcs HallpaBUTh 3alIpoC B MUCbMEHHOU (pOpMe B HAJOTOBBIH OpraH
1 coo0mmaroTcsi He0OX0AUMEBIE PEKBU3UTEHI 3TOT0 HAJOTOBOTO OpraHa.

87. B ciryyae, eciiy 3asiBUTEIIb He YAOBIETBOPEH HH(pOpMaIue, IpecTaBIeHHOMK
no tenedoHy, eMy IpeAnaraeTci HalpaBUTh 3alpoc B INHCHMeHHOH ¢Qopme B
HaJIOTOBHI OpraH, i COO0IIaroTCst He0OXO0JMMBIe PEKBU3UTHI 3TOT0 HAJIOTOBOTO OpraHa.

88. KoHeuHBIM DE3yIbTaTOM BBIIONHEHUS aJMUHHCTPATUBHON IPOIETYPEI II0
VHIUBUIyaJbHOMY HH(DOPMUPOBAHHIO Ha OCHOBAaHWH 3allpOCOB B YCTHO#H (opme
ABTISFOTCS:

1) veRUBUAYaNEHOE HHOPMUPOBAaHKE B YCTHOM (opMe IO CYIIECTBY 3aIIpOCOB;

2) npennoXeHus O HalpaBIeHHWHU 3aIllpOCOB B MUCHEMEHHOH (opMe B HAOTOBEIH
OpraH WIM MHOW OpraH IOCYJapCTBEHHOW BJIAcTH (OpraH MECTHOTO CaMOYIIpPaBIIEHHS),
TOCYyJapCTBEHHBI BHEOIODKETHBIH (OHI, B KOMIIETEHIIMIO KOTOPOIO BXOXMT
pPaccMOTPEHUE BOIIPOCOB, COIEPIKAIMUXCS B ATHX 3aIpocax;

3) coobmenns 0 HEIpeaOCTaBICHUU FOCYIapCTBEHHOM YCITyTH.

NuapuBuayaabHoe HHGOPMHPOBaHHE
Ha OCHOBAaHMH 3alIPOCOB B NHCbMEHHOH dopme

89. OcHoBanueM I MHAMBUIYaJbHOIO MH()OPMHUPOBAHUS B COOTBETCTBHM C
HACTOSIITM ITOJpa3JesIoM SABJseTCS oOpalieHue 3asBUTENSI C 3aIPOCOM B IHCHMEHHOM
¢opme (nanee — mucbMeHHBIH 3anpoc) B uHcnekuuo @HC Poccuu o mecty ero yuera
B LIEJIAX MONy4deHns HHPOPMAIIHH.

PexoMennoBanHas ¢opmMa NHCBMEHHOTO  3alpoca, IMPeIyCMOTPEHHOTO
HACTOSAIIAM IIOApAa3[eNoM, IIpHBeAeHAa B IpuioxkeHun Ne 6 X HacrosmeMmy
AIMUHHCTPaTHBHOMY pErjaMeHTYy.
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90. [IlucemeHH®BIf 3ampoc  MoOXeT ObITh  TNPENCTaBIeH  3aABUTEIEM
HEIIOCPEICTBEHHO, HalpaBleH II0 IIouTe, MHepefaH B DIEKTPOHHOU dopme 0Oe3
3NIEKTPOHHOM noanucy depes ceTh "Muteprer" (manee - UaTepHeT-3ampoc).

91. lna nmpuema MHTepHET-3ampoca HCIIONB3YETCS IPOorpaMMHOe obecreueHue
HaJIOTOBBIX OPraHOB, IOCPEACTBOM KOTOPOT'0 00ECIIeYNBaETCS 3aI0THEHHE 3asIBUTEIEM
00s13aTeNBHBIX PEKBU3UTOB, HEOOXOAMMEIX IS paboTHl C TaKUMM 3allpocaMd M JUId
HaIlpaBlIeHHUs OTBeTa (B NMHCHbMEHHON (opMe WM SIeKTPOHHOH (opMme), a B Ciydae
HE3aIl0JHEHWS  YKa3aHHBIX  PpEKBU3UTOB - HHGOPMUPOBaHHME  3aABUTEIS O
HEBO3MOIKHOCTH IpreMa 3arpoca.

HlaTepHeT-3apoChl  PacledaThIBAIOTCS JOJDKHOCTHBIM JIMIIOM CTPYKTYPHOTIO
[oApa3feieHus, OTBETCTBEHHOI'O 3a IEJIONPOM3BOJACTBO, M pacCMaTpHBAIOTCA Kak
IICbMEHHEIE 3aIIPOCH, IIOCTYIUBIIXE TI0 IIOYTe.

92. NnnuBuayanbHoe MHOOPMUPOBaHKWE Ha OCHOBAaHWH IMCHMEHHBIX 3aIpOCOB
OCYIIECTBILIIOT AOJDKHOCTHBIE JIMIAa CTPYKTYpHOTO moznpasaeneHus nHcnekimy ®HC
Poccun, 0TBETCTBEHHOTO 3a Takoe HH(QOPMHUPOBaHHE.

93. MunuBunyanrsHoe HHGOPMHPOBaHUE Ha OCHOBAaHWH ITHCHMEHHOTO 3aIpoca
ocymectsidercas B TedeHHe 30 KaJeHIapHBIX AHEH €O MOHA €ro perucrpalud B
uHcnekuuu @HC Poccun.

IIpn HEOOXOIUMOCTH CPOK pacCMOTpPEHHS MHUCHBMEHHOTO 3aIlpoca MOXET OBITh
IpoJiJIeH HadalbHUKOM (3aMecTuteneM HaudanbHuka) mHcneknnn ®HC Poccum, HO He
6onee ueM Ha 30 KaneHIapHBIX qHEN ¢ 00s3aTeNEHBIM HHOOPMUPOBAHUEM 3aSBUTENS O
IPOJJIEHHH CPOKa PACCMOTPEHMS TAaKOIO 3alpoca ¢ yKa3aHHUEM IIPUYUH IIPOAJICHHS
CpOKa He Io3Hee, 94eM 3a 3 pabounx JHS A0 HCTEYEHUSI CpOKa €r0 UCIIOIHEHHUS.

94. Ilpu mpencTaBleHUH NHCHMEHHOIO 3alpoca 3asBUTENEM HEMOCPEICTBEHHO
JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IpefoCTaBIeHHE TIOCYNapCTBEHHOHW YCIYTH,
IIpoBEpse€T HaJIW4Yhe OCHOBAaHWM, YyKa3aHHBIX B TIyHKTe 27  HACTOSIIETO
AJIIMUHHCTpPaTUBHOTO perjiaMeHTa.

Ilpr Hamumuum xoTs OBl OOHOTO M3 OCHOBAaHWM, YKa3aHHBIX B MyHKTe 27
HAcTOANIero AJMHHUCTPATUBHOIO perjlaMeHTa, IMMChMEHHBIA 3alpoc BO3BpamiacTCs
3asBUTEIIO.

ITo mpocsbe 3asBUTENS JTOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPENOCTaBIICHIE
rOCylapCTBEHHOM YCIIyTH, IIPOCTaBIIeT OTMETKY 00 OTKasze B IpHeMe NHCHMEHHOTO
3aIpoca, YKa3bsIBaeT CBOH (DaMIUIHIO, MHHULIMAJEI U JIOJDKHOCTE, 8 TakKe JaTy OTKasa B
IIpreMe 3a1poca.

IIpy oTCyTCTBMM OCHOBaHMM, YKa3aHHBIX B IIyHKTe 27 HACTOSIIETO
AJIIMUHUCTPATUBHOIO  perllaMeHTa, JODKHOCTHOE  JHI0, OTBETCTBEHHOE 32
IIpEOCTABIECHNE TIOCYJapCTBEHHOW YCIyTH, IPHHMMAeT IHCBMEHHBIH 3ampoc,
PETUCTPHUPYET €r0 B BEJOMCTBEHHOH CHCTEME 3JIEKTPOHHOI'O JOKyMEHTO00OpOTa, IT0
1pockOe 3asiBUTENI Ha BTOPOM 3K3eMIUIIpE 3alpoca IIPOCTaBIAeT OTMETKY O IIpHeMe
3TOrO 3alpoca M IpuwlaraeMelX K HEMy JOKYMEHTOB, a TaKXe YKa3blBaeT CBOH
(baMuInIo, MHUIUATEL ¥ JODKHOCTD, TaTy IpHeMa 3aIlpoca.

JIOIKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIPeNOCTaBIeHHE TI'OCYHapCTBEHHOM
yCIyTH, HE IIO3/IHee clelylomero pabowdero nHS IepelgaeT [0 pPeecTpy IPHHSTHINA
INHCbMEHHBIM  3aIIpoC B CTPYKTypHOE  IIOJpasfielieHHe, OTBETCTBEHHOE 32
IeIIOTIPOU3BOICTBO.
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95. IluCEMEHHBINA 3alpocC, NPEACTABIEHHBIM IO IOYTe, PETHUCTPUPYETCS He
II03[[Hee CIEyIolero paboyero AHsA 3a JHEM €ro MOCTYIUIEHHS JTOJDKHOCTHEBIM JIHIIOM
CTPYKTYPHOTO  IIOApa3JeNeHHUs, OTBETCTBEHHOTO 32  JeNONPOM3BOJCTBO, B
BEIOMCTBEHHOH CHCTEME BIEKTPOHHOTO JOKYMEHTOOO0POTA.

WHuTepHeT-3alIpoC perucTpupyeTcs aBTOMATHYECKH B JEHb €ro IOCTYILIEHHS B
BEJIOMCTBEHHOH CHCTEME OJJIEKTPOHHOTO JOKYMEHTO0000pOTa M pacledaThIBaeTCs
JODKHOCTHBIM ~ JIMIIOM  CTPYKIYpHOTO  TOIApPa3feNieHHs, OTBETCTBEHHOIO  3a
IeTIOTPOU3BOJICTRO.

96. Bce 3aperucTpupOBaHHBE MHChMEHHBIE 3alPOCHl B JE€Hb WX ITOCTYILICHHS
HaIlpasJIAIOTCs TOJDKHOCTHBIM JIMIIOM CTPYKTYPHOTO IOApa3felIeH s, OTBETCTBEHHOIO
3a JENONpPOU3BOJCTBO, HAadalbHUKY (3aMECTHTENI0 HavalbHHKa) uHCcmekiun OHC
Poccun.

97. IInceMeHHEIN 3a1IPOC ¢ Pe30IIolMell HadalbHUKa (3aMEeCTUTeNs HadallbHUKA)
uacnieximn  @HC Poccuu He mno3mHee cledyiomero pabodyero mHS 3a  JHEM
IIPOCTABIEHUS 3TOM PE3OIIOLMHK, HaIpaBIIeTcs B CTPYKTYPHOE MOJpa3siesieHHue,
OTBETCTBEHHOE 3a IIPENOCTaBIIEHUE [OCYAaPCTBEHHOM YCIYTH, AJI IOATOTOBKH OTBETA.

98. IIucpMeHHBIN 3aIpoC C pe30oionuel HadalbHUKa (3aMEeCTUTENs Ha9aJIbHUKA)
pHcnexmuy  @®HC Poccunm, nocrymuBmmii B CTPYKTYpPHOE — IOApasielieHHue,
OTBETCTBEHHOE 32 NPEAOCTaBICHHE T'OCYIapCTBEHHON YCIYTH, B CPOK HE IT03IHEE 3
pabounx JHEH co AHA ero perucTpalur GUKCUpyeTcs ¢ yKa3aHHEeM BXOJSIIEro HoMepa
JIOKyMEHTa M JaThl ero IOCTYIIeHUS B HH(popMalmoHHOM pecypce uHcnekimu OHC
Poccun.

99. B ciydae, eclnu paccCMOTpeHHE BOIIPOCOB, COAEPIKAIIUXCS B ITHCHMEHHOM
3alpoce, HE BXOAWT B KOMIICTEHLIMIO HaJOTOBOI'O OpraHa, JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a IIPEIOCTABJIEHNE FOCYJapCTBEHHOH YCIyIH, He mo3aHee 6 paboumx
JHEW O JHS pErucTpaluy MMCbMEHHOTO 3apoca B COOTBETCTBUU C IIYHKTOM 94 wiu 95
HACTOAIMIEro AJMHMHHCTPAaTHBHOIO perfaMeHTa IOATOTABIMBAET B JIBYX OK3eMIUIIPax
IIICbMO O HallpaBIEHHUX 3TOrO 3ampoca 10 MPUHAIJIEKHOCTH W IMHCEMO 3asSBHTENIO, B
KOTOPOM HH(QOPMUPYET O HallpaBlIeHUH MACEMEHHOTO 3aIpoca 110 IPHHAIIEKHOCTH.

VkasaHHBIE IHCHMa, O0(OpPMIEHHBIE B YCTAHOBIIEHHOM ITOPSJIKE, MOJKHOCTHOE
JMI0, OTBETCTBEHHOE 3a IIPEJOCTaBIEHHE TIOCYNapCTBEHHOM yCIyru, He mo3naHee 7
paboumx IHEH co HHA perucTpallii IMMCHMEHHOIO 3arpoca IepefaeT B CTPYKTYPHOE
IOApa3eJIeHUe, OTBETCTBEHHOE 3a [IENONPOU3BOACTBO, AN HANPAaBJICHUA JTUX IHCEM
TI0 IPUHAJIEKHOCTH U 3asBUTEIIIO IO II0YTe.

Bropsle 3K3eMIIIApEl yKa3aHHBIX IIHCEM OCTAIOTCSI HAa XPaHEHWH B CTPYKTYPHOM
HIo/ipa3ieIe ) , OTBETCTBEHHOM 32 [IPeI0CTaBlIeHIe FOCYAapCTBEHHOM YCITyTH.

Jlary ¥ HOMep MCXOIAIEro IMChbMa 3asBUTENIO JIOJDKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a IIPEJOCTaBIE€HHE TIOCYyIapCTBEHHON YCIyr'W, yKa3blBaeT B
uHpopManroHHoM pecypce nacnekinu PHC Poccun.

100. Ilpu Hampmauu XOTS OBl OJHOTO M3 OCHOBAaHWH, yKa3aHHBIX B IyHKTe 30
HACTOAIIEro AIMMHUCTPATUBHOTO periaMeHTa, JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 32
IpefoCTaBICHUE TOCYJapCTBEHHONH YCIyrd, He Io3xHee 6 paboumx mHeH co IHA
perucTpalid IMCBMEHHOIO 3alpoca JOKJIafbIBae€T O COOTBETCTBYIOIIEM (akTe
HaJaJIpHUKY (3aMECTUTENIO HadalbHHKa) CBOETO CTPYKTYPHOTO MOApa3lelieHus Hu
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IIOATOTABJIMBAET B JABYX SK3eMIUIIpax MHACHEMO O HETPeIOCTaBIEHUN IOCYIapCTBEHHON
YCIYTH C YKa3aHWEM IIPUIMH.

VkazaHHOe NHCEMO, OQOPMICHHOE B YCTaHOBIEHHOM IOpSAKe, IOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a IIPEINOCTaBJeHHE T'OCYJAapCTBEHHOM YCIyrH, He ITo3nHee 7
pabodux IHE#H co IHS perucTpalyd IMChMEHHOIO 3arpoca IepelaeT B CTPYKTYpHOE
TIofipa3zieNieHne, OTBETCTBEHHOE 32 JENONPOM3BOICTBO, AN HAIIPaBICHUS 3asSBUTEINIO
IO TI0YTE.

BTopo# sx3eMIUIsIp yKa3aHHOrO MHUChMa OCTAeTCAd HAa XPAaHEHUU B CTPYKTYPHOM
Hopa3felleHNH, OTBETCTBEHHOM 32 IPENOCTABICHHE TOCYAapCTBEHHOM YCIyTH.

Jlary ¥ HOMep WHCXOIAOIero IHCHbMa 3asgBUTENIO JOJDKHOCTHOE JIHILIO,
OTBETCTBEHHOE 3a IPEJOCTaBleHHE TOCYNapCTBEHHOM YCIYyI'M, YKa3bIBaeT B
urpopmanroHHOM pecypee uacnexuun @HC Poccun.

101. B cmydae, ecinu Ha BOIIPOCHL, COOEprKaIlilecss B IUCBMEHHOM 3aIpoce, OTBET
He MOXeT OBITh JaH AOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IIPeOCTaBIICHUE
rOCy[JapCTBEHHOW YCIYI'W, W JJ TOATOTOBKH OTBeTa TpeOyeTcs MoydeHye
uHQopMaIml OT CTpyKTypHoro mompazneneHus wuHcnekumu OHC Poccun, B
KOMIIETEHIIHIO KOTOPOTO BXOJHUT PacCMOTpPEHHE TaKWX BOIIPOCOB, W (WMIM) OT OpraHa
(opraHuzanuu, NOHKHOCTHOTO JMIA), YKa3aHHOro B craThe 85 Hamorosoro xopekca
Poccmiickoii ~ @eneparnuu, WIM HWHOTO OpraHa TOCYAapCTBEHHOW  BJACTH,
rOCYIapCTBEHHOTO BHEOIOKETHOTO (OHAA, OpraHa MEeCTHOTO CaMOYIIPaBICHHS,
IOJDKHOCTHOE JIMIO He mo3fHee 7 pabouux OHEH co MHS PEeruCTpalid NHUCEMEHHOTO
3ampoca:

1) mpuBnexaeT K NOATOTOBKE OTBETa IOJDKHOCTHOE JHIO CTPYKTYPHOTO
mogpaznenenus uHcneknuu OHC Poccuy, B KOMIETEHIMIO KOTOPOTO BXOIUT
paccMOTpEeHUe yKa3aHHBIX BOIIPOCOB. Takoe NOMKHOCTHOE JHIO 00A3aHO IPEeiCTaBUTh
HEOOXOMMYI0 HH(OpPMAIMIO II0 CYIIECTBY BOIPOCOB HOJDKHOCTHOMY JIHMITY,
OTBETCTBEHHOMY 3a IIPEA0CTaBJIeHNE TOCYIapCTBEHHOMN YCIYTH;

2) HampaBIgeT 3alpoc B COOTBETCTBYIOIIMH opraH (OpraHHU3aluIio,
JODKHOCTHOMY JIMITy), B TOM UHCJE C WKCIONH30BAaHUEM €IUHOH CHCTEMEI
MEXBEJOMCTBEHHOTO JJIEKTPOHHOIO  B3aMMOJICHCTBHS, BKIIOYas perHOHAIbHbIC
CHCTEeMBI MEXBEJJOMCTBEHHOTO JIEKTPOHHOI'O B3aUMOIECHCTBUA.

VYKka3zaHHBIM 3alpocC, HaIpaBIseMbI C MKCIOIB30BAaHUEM EOWHOU CHCTEMBI
MeXBEZOMCTBEHHOI'0 dJIEKTPOHHOIO B3aUMOJENCTBUS, a TAKXe MOJYyYCHHBIA OTBET Ha
3TOT 3alpoc He II03[Hee ClieAylmero pabodero JOHA  (QUKCHPYIOTCS B
uHpopmarnmonHoM pecypce uHcmexuuun OHC Poccum ¢ ykasanmem HoMepa
COOTBETCTBYIOIIEr0 JOKYMEHTa M JaThl €ro OTHIpaBKU ([aThl IIOJyYEHHUS OTBETa Ha
3apoc).

102. JJoJDKHOCTHOE JIUII0, OTBETCTBEHHOE 3a IIPEIOCTaBIEHHE rOCyAapCTBEHHOM
YCILyTH, IIOATOTABIUBAET OTBET Ha MUCHMEHHBIN 3aIIpOC II0 CYHIECTBY COAEPIKALIUXCA B
HEM BOIPOCOB B IIpeleraX CBOeH KOMIIETEHIIMH B COOTBETCTBHM C HACTOSAILIUM
AIMUHHCTPATUBHBIM PErJIaMEHTOM B CPOK He mo3jHee 4 paboyux AHEH 0 UCTedeHUs
YCTaHOBJIEHHOT'O CPOKa IIPEe0CTaBIIeHHs I'OCYJapCTBEHHON YCIYTH.

OTBeT Ha NUCHMEHHBIM 3ampoC H3Jaraercss B IIPOCTOM, YETKOHM U IIOHATHOMN
dopMe ¢ ykazaHueM (aMUINY, IMeHH, OTYecTBa (IpU HAJIMYNM) U HOMepa TenedoHa
HCIIOTHUTEIIS TUChMA.
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103. B cimyuae, ecniy BBISABIEHO, YTO BOIPOC, COAEPKAIMUUCI B IIHMCHMEHHOM
3ampoce, He yperyJIupoBaH 3aKOHOAATEIBCTBOM O Hajorax M cOopax ¥ IPHHATHIMH B
COOTBETCTBUM C HMM HOPMATHBHBIMH IIPABOBBIMU aKTaMH, a TaKXe OTCYTCTBYeT B
HaJIOTOBOM Oprage pasbsicHeHue MunucTtepcTsa ¢puHaHcoB Poccuiickoit Oeneparmu 1o
3TOMY BOIIPOCY, B OTBETE 3aIBUTEIO yKa3bIBaeTCs 00 3TOM 00CTOSATENLCTBE.

Ilpu nomyuenuu wuHcnexuuesr @OHC Poccum pasbsicHenus MunncrepcTsa
¢dunancoB Poccuiickoit @epepaiuy 10 BOIPOCY, COAEPKAIIEMYCS B ITHCHMEHHOM
3aIllpoce, B CPOK, YCTAHOBIEHHBIH IS MOATOTOBKM OTBETAa Ha A3TOT 3alpoc, OTBET
HaIpaBJIeTCs 3asIBUTEIIO C YYETOM YKa3aHHOTO Pa3bsCHEHUS.

104. JloioxHOCTHOE JHII0, OTBETCTBEHHOE 32 IPEOCTABICHUE T'OCYNapCTBEHHOM
YCIyTH, HAaIlpaBiseT IIOArOTOBIEHHOE B COOTBETCTBHM C IIMCHMEHHBIM 3alpOCOM
IUCEMO B JIBYX OJK3eMIULIpax HaYalTbHUKY (3aMECTHTENIO HAYaJbHHWKA) HHCIIEKIHH
®HC Poccur Ha moAmuch W IOCIe PEruCTpalyy MOANKUCAHHOTO MUChMa YKa3hIBaeT
InaTy ¥ HOMep HCXOJAINero muchMa B MHGOpPMaLMOHHOM pecypce mHcnexkmun OHC
Poccun.

105. TIlogroroBneHHOe ¥ MOJIMCAaHHOE HAYAJIbHUKOM  (3aMeCTHUTENIEM
HavanpHuKa) wHcnekimd OHC Poccum mmcbMoO TmepemaeTcsl 3asBHUTENIO CIIOCOOOM,
yKa3aHHBIM B IIMCBMEHHOM 3alpoce (HEeIOCPEICTBEHHO, II0 MOYTe WM 3IeKTPOHHOM
noure). Ecnu B INHCBMEHHOM 3allpoce HE YyKa3zaH CcIoco0 IIONydYeHHs IIHChMa,
IOOJDKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a IIPEJOCTaBIE€HHE IOCYJapCTBEHHOM YCIYTH,
nepefaeT IHUCHBMO IO peecTpy B CTPYKTYpPHOE IIOApa3jielieHHe, OTBETCTBEHHOE 33
JeTIONIPON3BOICTBO, Ul HATIPABJIEHNUS €r0 3asBUTEIIO IO MOYTe.

106. VYkazanHOe NHCEMO MOXET OBITh MONY4eHO (HU3UYECKHM JIMIIOM
HEIIOCPEACTBEHHO IIPpU IIPEBSIBICHUH IODKHOCTHOMY JIHILy, OTBETCTBEHHOMY 32
IpefOCTaBIeHNE TOCYJapCTBEHHON YCIYTH, JOKYMEHTA, yIOCTOBEPAIOMIEr0 JIUYHOCTD
(oATBEPAKAIONIEr0 IOJTHOMOYME YIOJHOMOYEHHOTO TPEACTABUTENA 3asIBHTENd Ha
IOJIy9IeHHE 3TOr0 MHChMa).

IIpy nomydeHuH yKa3aHHOTO IIMChbMa Ha BTOPOM €ro 3K3eMIunipe (usmyeckoe
JIAIIO YKa3bIBaeT CBOM (haMUIIMIO M MHUIMANEL, JaTy [TOIYyYeHHs [TMChMa U MPOCTABIIIET
HOJTIUCE.

B cmyuae, ecnu (u3MHecKuM IHIOM HE TNPEIBSBICH TODKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a IIpEJOCTaBI€HHE TOCY[apCTBEHHOM YCIyTH, JOKYMEHT,
yIOCTOBEPSAIOMHUN JTHIHOCTD (MOATBEPXKIAIOIIMA ITOJHOMOYHE YIOJHOMOYEHHOIO
IpefCTaBUTENsl 3asBUTEN Ha MOJNydeHHe IuchMa), GU3NUEeCKOMY JIUIly cooOmaercs,
9TO yKa3aHHOE IMHCHMO OyIeT HalpaBIeHO II0 I0YTe, IPH HEOOXOIMUMOCTH YTOYHSETCS
IOYTOBBIN aApec 3asBUTEI.

107. B cmywae, ecnu 3asgBUTENb, yKa3aBUIMH B IIMCBMEHHOM 3aIlpoce O
TIOJIy4eHHNH OTBETa HEIOCPEICTBEHHO, B TedeHHe 5 pabouux AHEH He oOpaTwics B
pacnexivro  @HC  Poccum  3a  monmydeHWeM  OTBeTa, IIEPBBIM  SK3EMILLIP
IOATOTOBJIEHHOTO MKCbMa JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IIPeOCTaBJIeHHE
roCyJlapCTBEHHOH YCIyrH, He TI03[Hee CIEAyIoIIero pabodero IHSA IepefacT B
CTPYKTYpHOE IoJpa3fesieHHe, OTBETCTBEHHOE 3a JIEJI0IPOU3BOICTBO, AJIS HAMIPABICHUA
OTBETa 3asBUTEIIIO IT0 ITOYTE.

108. B cmygae, ecnu BBIOpaH cmoco0 MONMy4YeHHS OTBETa IO IIOYTe WIIH
9JIEKTPOHHOM I104YTe, IEePBHIM AK3EMIUIAP MHUChMa JOKHOCTHOE JIMIO, OTBETCTBEHHOE
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32 NPENOCTaBICHHWE TIOCYJapCTBEHHOM  YCIyrm, IiepefaeT B  CTPYKTYPHOE
noJpa3zielieHue, OTBETCTBEHHOE 3a JIeIONPOM3BOICTBO, JJIs HAIIPABICHUS 3asBUTEIIIO.

BTopoii sKk3eMIUIip IIMChbMa OCTAaeTCss Ha XpaHEHUH B  CTPYKTYPHOM
TI0/Ipa3eJIeHNH, OTBETCTBEHHOM 32 MPEAOCTABICHHE FOCYIapCTBEHHOM YCIIYTH.

109. JMomKHOCTHOE IHUIO CTPYKTYPHOTO NOApa3IeieHus, OTBETCTBEHHOIO 3a
IeNONpPOMU3BOACTBO, He IO3IHEE CIeNyomero pabodero AHS 3a JHEM IOJIYYEHHS
IMChMa HalPaBIET €ro 3asgBUTENIO 110 IIOYTE MK 3JIEKTPOHHOM TI0YTe B COOTBETCTBHM
C BBIOpAHHBIM 3asBUTENIEM CIIOCOOOM ITOIyUESHUS OTBETA.

110. KoHedHBIM pe3yasTaTOM BBHINOJTHEHUS aIMHHHUCTPATHBHOW IPOIENYpPHI II0
MHIVBUIYaIbHOMY MH(MOPMUpPOBAHHUIO HA OCHOBAaHMH 3aIIpOCOB B ITHMCHEMEHHO# (hopme
SBIISIOTCA:

1) wuauBUAyanbHOe HHGOPMHPOBaHWE B NHCHMEHHOH (GOpMe IO CYIIeCcTBY
MHCHMEHHBIX 3aIIPOCOB;

2) m@cpMa O HalpaBleHWH B WHBIE OpPraHBl TOCYHApCTBEHHOM BJIACTH
(rocymapcTBeHHBIE BHEOIO/DKETHBIE (OHIBI, OpraHbl MECTHOTO CaMOYIpaBIEHH,
OpraHM3aliy) IHCBMEHHBIX 3allpOCOB 3asBUTENEH II0 BOIPOCAM, COMEPIXKAIIMMCS B
3TUX 3alIpOCaxX, PACCMOTPEHME KOTOPHIX BXOJIUT B KOMIIETEHIHIO YKa3aHHBIX OPraHOB
(opranmzaruit);

3) nuceMa 0 HelpeOCTaBICHAN rOCYIapCTBEHHON YCIYTH.

HNuauBHAya/ibHOE HHGOPMHPOBAHHE HA OCHOBAHHH 32IPOCOB B 3JIeKTPOHHOMH
(dopMe ¢ ycHiIeHHOH KBaJIH(HIHPOBAHHOM 3J1eKTpoHHOH nognucsio no TKC

111. OcHoBaHWEM [ WHIOVBUIYAITEHOIO MH(GOPMHUPOBAaHUS B COOTBETCTBHM C
HaCTOSIIUM IIOAPa3NEeIoM SBISETCS oOpalleHne 3asBUTENs C 3alpOCOM B BJIEKTPOHHOM
Gopme ¢ ycuieHHOH KBamu@uIMpoBaHHOHN 31ekTpoHHO#N moxmuckio mo TKC (manee —
zanpoc 1o TKC) B uncnekimo ®HC Poccuu o MecTty ero yuera.

PexomennoBanHas ¢opma 3ampoca mo TKC mpuBeneHa B mpmioxeHHH Ne 7 k
HacTosAIeMy AJIMUHICTPaTUBHOMY perIaMeHTy.

112. HWupuBupyanbHOe WH(GOPMHUPOBAHHE B COOTBETCTBHM C HACTOSIIUM
[IOpa3deIoOM OCYIECTBIAETCS, €CIY 3asBUTEND B3aUMOJEUCTBYET ¢ HHcnekmueir OHC
Poccuu B snextponHoii ¢opme mo TKC u 3aperucrpupoBaH B KadecTBE YUaCTHHKA
3JE€KTPOHHOIO  JOKYMEHTOOOOpOTa, C MHCIOJNB30BaHHEM TEXHHUYECKHX CpPEICTB
aBTOMAaTH4eCKOro  Cco3JaHusd  (IpOBEpKH)  YCWIEHHON  KBaIMQUIUPOBAHHOM
anexTpoHHOM noanucu B uHcnekuny OHC Poccun.

113. B mpouecce 31IEKTPOHHOIO IOKyMEHTOOOOpOTa INpH IPEJCTABICHUH B
nHcnekuuio GHC Poccun 3anpoca o TKC Takke HCIONB3YIOTCS ITMCHMO MHCIEKIIMH
®HC Poccun, coxmepxaiiee OTBeT Ha 3alpoc, U CIEAYIOIIHE TEXHOJOTHYECKHUE
SNEKTPOHHBIE JOKYMEHTHI: IIOATBEP)KICHHWE JaThl OTIPaBKH, HHYOPMAIHOHHOE
COOOIIEHME O IPECTABUTENBCTBE B OTHOMICHUSIX, PETYIUPYEMbIX 3aKOHOIATeIECTBOM
0 Hajorax U cbopax, yBeoMIeHHe 00 OTKa3e B IpHeMe, M3BEHICHHE O II0NydeHUH
DIIEKTPOHHOTO JOKYMEHTA.

HM3Belienre O MONy4eHUH 3IEKTPOHHOIO JOKyMeHTa (OpMUpYeTCs Ha KaXKIbli
nonyueHssld 1o TKC cuenyromuit anekTpoHHBIH HoKyMeHT: 3anpoc mo TKC, muceMo
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nHcrekimu OHC Poccnu, monTBepkieHue TaThl OTIPABKH, YBeJOMIIEHHE 00 OTKa3e B
IpueMe.

114. ITpy oCyIIECTBIEHUHU dIEKTPOHHOTO NOKYMEHTO000pOTa 0obecredrBaeTCs
XpaHeHHe BCeX OTIPABIEHHBIX ¥ IPUHATHIX AJIEKTPOHHBIX NOKyMeHTOB 1o TKC, B Tom
YHUCIEe ~ TEXHOJIOTWYECKMX  9JEeKTPOHHBIX  JOKYMEHTOB, C  YCWICHHBIMH
KBAIMOUIMPOBAHHEIMA ~ DIEKTPOHHBIMH  TOANHCSIMH H  KBaIU(UIMPOBAHHBIMU
cepruduKaTaMy KIIOUed IPOBEPKH HIEKTPOHHOH IMOIIIMCH, IPUMEHSBIIAXCA IS
(opMHUpOBaHUS YKa3aHHBIX ITOJIIIUCEH.

115. Tlpu nomyuenmm 3ampoca mo TKC [nOmKHOCTHOE IHIO CTPYKTYPHOTO
HoApa3iesie s, OTBETCTBEHHOrO 3a IpueM 3ampocoB no TKC, B TedeHme oxHOTO
pabodero IHS ¢ MOMEHTa IOJyYeHHS TAaKOro 3ampoca IPOBEPSET C HCIIOJIb30BaHUEM
IPOrpaMMHOT0 OOecreyeHUsI HaJOTOBBIX OPraHOB HAIWYHWE OCHOBAHWH, YKa3aHHBIX
IyHKTe 27 HacToAmero AIMUHUCTPATUBHOTO perjiaMeHTa.

Ilpu oTcyTcTBHM OCHOBaHMM AN oTKaza B mpueMe 3anpoca no TKC ykazanHoe
JOJDKHOCTHOE JIULIO BBIIOJIHSET CIETyIOIINe JeHCTBHU:

1) peructpupyer 3ampoc mo TKC, dopmupyeT wu3BelIeHHE O ITOIYYEHUH
ANEKTPOHHOIO [TOKYMEHTa, IIOANWCHIBa€T €ro YCWIEHHOW KBaTuGbHIIUPOBaHHOM
DJIEKTPOHHOM MOAIHUCHIO yHOIHOMO4YeHHOro Juia nHenekiuu OHC Poccuny;

2) oTIIpaBiIsieT U3BEHICHUE O OIyYeHHUH JIEKTPOHHOTO JOKYMEHTA 3asBHTEIO.

116. I1pn Banmuduu XoTs OBl OJHOTO U3 OCHOBAHHUH JJI OTKa3a B PHEMeE 3ampoca
o TKC (mynkT 27 HacTosmiero AJIMUHUACTPATHBHOTO PErjlaMeHTa) JOJDKHOCTHOE JIUI0
CTPYKTYpPHOrO IIOApa3felleHusd, OTBETCTBEHHOro 3a npuem 3amnpocoB mo TKC, B
Te4eHHe OJHOro pabodyero JHS C MOMEHTA IIONyYeHHS TAKOTO 3alpoca BBITOJHSIET C
HCIONB30BaHUEM IPOIPaMMHOIO O0eCIeYeHUs HaJOTOBBIX OPIaHOB CIIEXYIOIIHeE
eHlCcTBHSA:

1) dopmupyer yBemomieHue o0 0TKaze B MpHeMe C YKa3aHHEM IIPUYHH OTKasa
unu coobmenue o6 omubke (B coydae HEBO3MOXXHOCTH pPacHIM(pOBaThH 3ampoc II0
TKC);

2) noauMchIBaeT YCWICHHOH KBaNM(UIMPOBAHHOHN 3JIEKTPOHHOM IOIIHUCHIO
ynoinHomoueHHoro arna uaenekimy @HC Poccun yBemomiienne 06 oTkase B IIpueMe;

3) ormpamiger yBemoMieHHe 00 oTkaze B mpueMme (cooOmeHue o6 ommbke)
3aABUTEITIO.

117. Haroii Hampasienus 3anpoca no TKC 3assutenem B uHcnekumo OHC
Poccuu dYepe3 cHeNMaNM3ApOBAaHHOIO  OIepaTopa CBA3M  CUMTaeTCsl  JaTa,
3aMKCUPOBaHHAs B IOJTBEPIKIEHNHU aTHl OTIIPABKH.

118. 3ampoc mo TKC cuymraercs mpunsateiM uHcnekuuedt @HC Poccuu, ecnm
3a4BUTENI0 IIOCTYIIMJIO U3BEHIEHHE O TIIONyYeHWH DJIEKTPOHHOTO JOKYMEHTa,
NOANNCAaHHOE  YCHJIEHHOM  KBAIM(DUIUPOBAHHOM  DJIEKTPOHHOM  MOXIHCEHIO
ynoiaHoMmo4deHHoro nuna uaenekiy @HC Poccun.

Haroii momyuerus 3ampoca no TKC uncnexnueit ®HC Poccun cunrtaeTcs nara,
yKazaHHas B U3BEIICHUH O [T0JIy4YE€HUH IEKTPOHHOTO JTOKyMEHTA.

119. JlomXHOCTHOE JIMI0, OTBETCTBEHHOE 3a IIPEOCTaBICHHE TOCYyAapCTBEHHOM
ycIyTH, IIpu nosydeHuu 3anpoca 1o TKC B ToT e paboumii 1eHb pacriedaTsIBaeT 3TOT
3alpoc U IepeslaeT ero N0 PeecTpy B CTPYKTYpHOe IoJpa3ielleHne, OTBETCTBEHHOe 32
IeIOTIPOU3BOJCTBO.
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120. ITocnenyromue AeHcTBUS B OTHOIIEHWM MOCTynuBIIero 3ampoca rno TKC
BBIIOJIHSIOTCS B COOTBETCTBUU C MyHKTamu 95-104 HacTosmero AJQMUHHACTPATUBHOTO
perylaMeHTa.

121. B caywae, ecnm 3asBUTeNeM BBIOpaH CHocoO IIONydeHHS OTBETa B
ANIEKTPOHHOM (OopMe ¢ yCHIEHHON KBaNM(pHUIUPOBAHHON 3JIEKTPOHHOM IOAMHCHIO IO
TKC wnm He ykazaH crnoco® HOIydeHUs OTBeTa, IUMCHMO, IMOANHUCAHHOE YCUIECHHOM
KBATUGHUIIMPOBAHHOM 3EKTPOHHON IIOAMUCHI0 HaualbHUKa (3aMECTUTENs HadalbHUKA)
nacneximy @HC Poccuu, MOIDKHOCTHOE JHUIIO, OTBETCTBEHHOE 32 HPEHOCTaBICHUE
TOCYIapCTBEHHOI YCIyTd, IepefaeT II0 peecTpy B CTPYKTYpHOE IOApa3ieieHue,
OTBETCTBEHHOE 3a Iepenady nuceM B anekTpoHHON popme no TKC, mis HampaBneHus
ero o TKC 1o anexTpoHHOMY a/ipecy 3asBUTENA.

Ha sk3emruisipe nucema Ha OyMaxHOM HOCHTeNIe CTaBUTCS MOJIIHCH YKa3aHHOTO
IDOIKHOCTHOI'O JIMIIAa M JaTa Iepeladd [HChMa. YKAa3aHHBIM 3K3eMIULSp IMChMa
OCTaeTCi Ha XpaHEHWH B CTPYKTYpPHOM TOJApa3ielieHNH, OTBETCTBEHHOM 33
IpefocTaBlIeHre rOCyAapCTBEHHOM YCIIYTH.

122. JTOIKHOCTHOE JHMIO0 CTPYKTYPHOTO TIOJpa3ielieHus, OTBETCTBEHHOIO 3a
nepezfavy muceM B 31eKTpoHHOH dopme mo TKC, me nosgnee ciexyromero pabodero
IHS 3a JOHEM IIOJNlydeHHs IIMCbMa II0 peecTpy HampaBmieT ero mo TKC mo
3NEKTPOHHOMY aJIpecy 3asBUTEIIA.

123. B ciyuae, ecmu 3asgBUTENEeM BbIOpaH CIOCOO TIONY4YEeHHMS OTBETA
HEMOCPEACTBEHHO WM [0 II0YTe, IOCIeAyIoIlne JEHCTBHS B  OTHOIIECHUH
noctynusiero 3anpoca no TKC BHIONHSAIOTCS B COOTBETCTBUH C IMyHKTamu 106-109
HACTOSAIIEro AIMUHICTPATHBHOTO perjlaMeHTa.

124. KoHEYHBIM pe3yJibTaTOM BHIIOJIHEHUS aJMHUHHCTPATHBHOH IPONIEAYpHI II0
MHAUBUAAYaIbHOMY HHGOPMUPOBAHUIO Ha 0CHOBaHMH 3ampocoB 1o TKC ssisrores:

1) usnuBHIyaIbHOE HHGOPMUPOBaHHUE B dileKTpoHHOM Gopme mo TKC;

2) micbMa 0 HeIpeJoCTaBIeHHH IOCYAapCTBEHHOMN YCITyTH.

NnpuBuayaiabHoe HHPOPMHPOBaHHE
0 COCTOSIHMH Pac4eToB 0o Hajoram, coopam, neHsM, Tpadam
Ha OCHOBAaHHH 3aIIPOCOB B NHCHLMEHHOH (hopme

125. OcHoBaHueM AN MHAMBUAYAIFHOTO MHPOPMHPOBAHUSA B COOTBETCTBHH C
HACTOSIIUM II0pa3ziesioM SBIIAeTCS oOpalleHne 3aBUTENs C IMCEMEHHBIM 3aIpoCoM O
IpeNCTaBIEHUHU CIIPABKH O COCTOSHHMH PacueToB II0 HajloraM, cOopam, eHsiM, mrpadam
(manee — cnpaBka O cocTosHMM pacueToB) B mHcnekuuo @HC Poccuu 1o Mecty ero
ydeTa.

IInceMeHHBIM 3allpoc O IPEACTaBICHHUM CIPAaBKA O COCTOSIHUM pPacieToB
3agBUTEN, OTHECEHHOIO0 K KaTeropud KpYNHEHIIMX  HaJorollIaTelbITHKOB,
npencraBngercs B wuHcnekmmioo @OHC Poccum mo MecTy ero ydera B KadecTBe
KPYIIHEHIIIEero HaloToIiaTebIyKa.

PexomennoBanHas (¢opMa OUCEMEHHOIO  3ampoca,  HpeIyCMOTPEHHOTO
HACTOAIIMM IIOApa3fesioM,  IpuBefeHa B mpmwioxkeHnu Ne 8 Kk HacToseMy
AIIMVHUCTPATUBHOMY perJIaMeHTy.
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@OopMBI CIIPABOK O COCTOSHHE PacdeToB IO Hajoram, cOopam, meHsaM, mrpapam
YTBEPXKAIOTCS B COOTBETCTBHM ¢ IyHKTOM 4 crathu 31 Hamorosoro xozmekca
Poccuiickoit @enepanym.

126. MaguBuayanbHOe HHMOPMHUPOBAHUE O COCTOSHHH PacdeToB IO Haloram,
cbopam, TeHsM, MTpadaM OCYIIECTBIAIOT [OJDKHOCTHBIE JHI[A CTPYKTYpHOTO
nonpaznenerus uacneknyuu @HC Poccyn, 0TBETCTBEHHOTO 3a TaK0e HHPOPMHUPOBAHUE.

127. CrpaBka 0 COCTOSIHMM pacyueToB IIpe/ICTaBIsIeTCA B TeUeHue 5 pabounx Hei
co mguA moctymineHus B mHcnekuuioo OHC Poccru cOOTBETCTBYIOMIEr0 MUCHMEHHOTO
3ampoca.

128. IIucepMeHHBIN 3ampoc O MPeACTaBICHUU CIPaBKH O COCTOSHUU pacdeToB
MO>KET OBITE IIpeACTaBICH 3aIBUTENEM HETIOCPEICTBEHHO MM HallpaBlIeH 10 [OYTe.

129. B niceMeHHOM 3ampoce 0 MPeICTaBICHUU CIIPaBKUA O COCTOSHUH PAacyeTOB
MOXXET OBITH yKka3aH croco0 MONydeHHS Takod CIpaBKH (HEMOCPEICTBEHHO HIIH IO
ovre).

B cnydae, ecnu B IMCBMEHHOM 3aIIpoce O MPENCTaBICHUH CIIPAaBKU O COCTOSHHH
pacdeToB He YyKa3zaH CIOcO0 TONydeHWsS TaKOW CIpaBKW, yKa3aHHas CIpaBKa
HAIpaBIseTcs 3asiBUTEINIO 110 TI0YTe.

130. Ilpu mpencTaBieHNH NUCHMEHHOTO 3allpoca O IPEICTaBICHUH CIPABKH O
COCTOSIHUM  pacdeToB  3asBHUTENEM  HENOCPEICTBEHHO  JOJDKHOCTHOE  JIMIIO,
OTBETCTBEHHOE 3a IIPEIOCTaBICHHE TIOCYLAapPCTBEHHOW YCIYTH, IPOBEpPSET HAIMIME
OCHOBaHHUH, yKa3aHHBIX B ITyHKTe 27 HacToAmero AJIMUHHACTPAaTUBHOTO periaMeHTa.

IIpu Hanmuauy X0Ts OBl OHOTO U3 OCHOBAHUI JUIS OTKa3a B IpHeMe MUCHMEHHOTO
3ampoca O IPEeACTaBICHHUU CIIPaBKA O COCTOSHUH pacueToB (IIyHKT 27 HACTOSMIEro
AJIMUHVCTPaTUBHOTO perilaMeHTa) IHCEMEHHBIN 3allpoC BO3BPAIIAETCs 3asBUTEIIO.

Io mpocrbe 3asBUTENS AOIDKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 IPEIOCTABICHHE
TOCyJapCTBEHHOU YCIYTH, IPOCTaBISIET OTMETKY 00 OTKa3e B IpHEMe IMHChMEHHOTO
3aIpoca O IIPEACTaBICHUN CIIPABKY O COCTOSHUH PacieToB, YKa3bIBaeT CBOM (DaMUIIHIO,
MHUIMATEI ¥ JOJDKHOCTB, a TAKKE JIaTy 0TKa3a B IIpHeMe 3amnpoca.

Ilp oTcyTcTBHM OCHOBaHMM [N OTKa3a B IIpHeMe IHCBMEHHOTO 3arpoca O
NpPEeCTABICHUM CIPaBKA O COCTOSHHM pacyeroB (IyHKT 27  HaCTOSIIETO
AJIMUHHUCTPATUBHOTO  perinaMeHTa) JOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 32
npenocTaBleHHe FOCYJapCTBEHHON yCIyTrH, IpUHUMAeT 3TOT IUChMEHHBIN 3aIIpoc, 0
npocs0e 3asBUTENS Ha BTOPOM SK3EMIUIAPE 3arpoca IMPOCTABIAET OTMETKY O ero
IpueMe U IPUIaraeMbIX K HeMy IOKYMEHTOB, a TaKXe yKasblBaeT CBOM (haMUITHIO,
VHUIUANE] X JOJDKHOCTB, JaTy IIpHeMa 3arpoca.

ITnceMeHHBIA 3ampoc O MPEACTaBICHUH CIPaBKH O COCTOSHUH pacyueToB,
IpeCTaBICHHBIN 3asBUTEIEM HEIIOCPEACTBEHHO, PETUCTPUPYETCS B AeHb ITOCTYIUICHHUS
NODKHOCTHBIM  JIMIIOM  CTPYKTYPHOIO  IIOApPAa3[eieHHs, OTBETCTBEHHOIO  3a
IpejoCTaBIeHNe TOCYAAPCTBEHHOM YCIyry, B BEJOMCTBEHHON CHCTEME BIEKTPOHHOTO
nokymeHToobopora u B uHpopMaimorHoM pecypce uncnekimu OHC Poccun.

131. IInceMeHHBIH 3ampoc O IpPEeACTaBICHUH CIIPAaBKU O COCTOSIHHHM PacdeTos,
TIpeICTaBIEeHHEIN 110 1T0YTE, PETHCTPUPYETCs He M03Hee CIeAYIOmero pabovero IHs 3a
THEM €ero IOCTYIUIEHHS HNOJDKHOCTHBIM JIMIOM CTPYKTYPHOTO IIOApasfelieHus,
OTBETCTBEHHOI'O 3a JEJOIPOM3BOACTBO, B BEJOMCTBEHHOH CHCTEME 3JEKTPOHHOI'O
ITOKyMEHT0000pOTa M HAIPaBIIETCS B CTPYKTYPHOE MOJpa3jieNicHie, OTBETCTBEHHOE 33
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[IPENOCTaBIeHne TOCYJApCTBEHHONW YCIYI'H, AJIS HOATOTOBKH CIIPABKH O COCTOSHHUM
pacyeToB.

132. TImcbMeHHBIH 3alpoc O MPEACTABJIEHUU CIIPaBKU O COCTOSHHMU pacdeTrosB,
NpeACTABIEHHBIA II0 IOYTe M IOCTYNHMBIIMNM B CTPYKTYpHOE IIOApa3ieleHue,
OTBETCTBEHHOE 3a IPEJOCTaBlIeHHE TOCyIapCTBEHHOW YCIYyI'W, B CPOK HE Io3fHee 2
pabouMx mHEeW cO JHSA ero PerucTpalliil B BEJOMCTBEHHON CHCTEME 3JIIEKTPOHHOIO
JOKyMEHT0000poTa GUKCUPYETCsI C YKa3aHWeM BXOMSIEro HoMepa JOKyMEHTa M JTaThl
ero MocTyIUIeHKs B nHpopManuonHoM pecypce uacneknun @HC Poccun.

133. Tlpu Hampymu xoTS OBl OMHOTO M3 OCHOBAHWMW [UId OTKasa B IIpHEMe
IIUCBMEHHOI0 3alpoca O I[PEACTaBICHUH CIpPaBKA O COCTOSHHMM pacyeros,
IpeACTaBIEHHOTO 0 104Te (IyHKT 27 HACTOSMIEr0 AIMUHUCTPATUBHOTO periaMeHTa),
IOJKHOCTHOE JIMILO, OTBETCTBEHHOE 3a IIPEOCTABIEHUE TOCYyNapCTBEHHOU YCIIyTH, He
IIO3HEE CIeAylomero pabodero IHS 3a [HEM perucTpalud TaKoro 3ampoca
IOATOTABIMBAET B OJHOM D3K3EMIUIIpEe yBeJOMIeHHe 00 OTKa3ze B ero IpueMe C
yKa3zaHHeM IpUYKHB! 0TKa3a.

VYKasaHHoe yBeIOMJICHHME, OQOpPMIEHHOE B YCTAaHOBIECHHOM  IIOpSIKE,
JOJDKHOCTHOE JIIUII0, OTBETCTBEHHOE 34 MPEIOCTAaBIIEHUE ITOCYLapCTBEHHOM YCIIYTH, He
nosgHee 4 paboumx IHEH CO JHS PEruCTpaldl INUCHEMEHHOTO 3alpoca IepelaeT B
CTPYKTYpPHOE IIOfpa3fielieHre, OTBETCTBEHHOE 32 AEJIOPOU3BOJICTBO, AJIs HAMIPABICHHS
ero 3asBUTENIO 10 [T0YTE.

Jlary ¥ HOMep yBeoMIeHHA o0 OTkaze B IIpHeMe NHCBMEHHOTO 3ampoca,
HAIpaBIIEMOI0 3asBUTENIO, NOJDKHOCTHOE JIUII0, OTBETCTBEHHOE 3a IPeNoCTaBlIeHHe
rOCyZapCTBEHHOM YCIYIH, yKa3bIBaeT B MH(OpManuoHHOM pecypce uHcneknuu OHC
Poccun.

134. JIOMKHOCTHOE JMIO, OTBETCTBEHHOE 32 IIPEOCTaBIICHUE T'OCYIapCTBEHHOM
YCIYyTH, NOJy4uBINEe IHMCHMEHHBIN 3apoC O MPEACTABICHUU CIIPaBKHA O COCTOSHHUH
pacyeToB IPOBEpAET HalW4Yhe OCHOBaHWM, yKa3aHHBIX B IyHKTe 30 HacTosmero
AIMUHUCTPaTUBHOTO perjaMeHTa.

135. Ilpu Hanwumu xoTd OBl OJHOTO W3 OCHOBAaHWM, YKa3aHHEIX B IyHKTe 30
HACTOAIIET0 AMMHHUCTPATUBHOTO perjiaMeHTa, TOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
IpeoCTaBleHUEe TOCYJapCTBEHHOM YCIyTH, He mo3fqHee 3 paboumx IHedl co mqHA
perucTpalyy IUCbMEHHOTO 3aIlpoca O NPEACTaBICHNH CIIPaBKU O COCTOSHHUM PacdeToOB
IIOJITOTABIMBAET B OJHOM DJK3EMIULIPE NHCHMO O HEBO3MOXHOCTH IPENOCTaBIICHUS
rOCyJapCTBEHHOH YCIyTH C yKa3aHUEeM IPUIHHBI.

Yka3aHHOe NHCHMO, 0(OpMIIEHHOE B YCTaHOBIEHHOM ITOpSZKE, IOJDKHOCTHOE
JIMIO, OTBETCTBEHHOE 3a IPENOCTaBIECHUE TI'OCYJAapCTBEHHOM YCIYTH, HE Io3aHee 4
pabounx JHEH €O [OHA PEruCTpalUK COOTBETCTBYIOIIET0 IHCBMEHHOIO 3alpoca
IEpelaeT B CTPYKTYPHOE IIOApasfeleHue, OTBETCTBEHHOE 3a JIEJIOIIPOU3BOJCTRO, I
HalpapJIeHUs €T0 3asSBUTEIIIO0 10 II0YTe.

Hary ¥ HOMep WCXOIAINEro IHMCbMa 3asBUTENIO JOJDKHOCTHOE  JIHIIO,
OTBETCTBEHHOE 33 IIPEJOCTaBIEHHE TIOCYNAapCTBEHHOM YCIyr'H, YyKa3bplBaeT B
uHpopmarorHoM pecypce uncneknua PHC Poccun.

136. Ilpm OTCyTCTBMM OCHOBaHMH, yKa3aHHBIX B IyHKTe 30 HacTOSIIEro
AJIMUHUCTDAaTUBHOIO  DErNaMeHTa, JOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE  3a
IpefoCcTaBlIeHHe FOCYJapCTBEHHOM YCIYyTH, B CPOK He Tmo3aHee 3 pabounx qHed co qus
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PericTpalyy I¥CBMEHHOTO 3ampoca GOpMHEPYET CIPAaBKYy O COCTOSHHM PactieroB IO
COCTOSIHMIO Ha JIaTy, YKa3aHHYIO B 3aIIpoce.

B ciydae, ecii B IHCHMEHHOM 3aIlpOCe He yKaszaHa JaTa, IO COCTOSHMIO Ha
KOTOPYIO (DOPMHUpYeTCS CIPaBKa O COCTOSHHH PacdeToB, OHAa (OPMHUPYETCA Ha JaTy
peructpanmu 310ro 3anpoca B uHcnekmu GHC Pocenn.

137. CmpaBka O COCTOSHHM pacdeToB (opMupyercs C HCIOb30BaHAEM
IIPOrPaMMHOr0 00ECIIeUEeHHA HAJOTOBBIX OPraHOB IO JAHHBIM HHGOPMAITOHHBIX
pecypcoB uHcrexuun OHC Pocenu.

138. ChopMHUpOBaHHYIO CHPaBKYy O COCTOSIHHM pPacdeToB JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a [IPEHOCTABICHIE TOCYIapCTBEHHON YCITYTH, PaclevaThIBACT B OJHOM
SK3eMIUIIpe ¥ B TOT K¢ JIeHb HalpaBlsieT Ha IONNUHCh HAYalbHUKY (3aMEeCTHTeIO
Hauanpuuka) uacneknuy GHC Poccun.

CrpaBKa O COCTOSHWM PacyeroB IIOIMCHIBACTCA HAYAIBHUKOM (3aMeCTHTeNeM
HauanpHuka) uucneknuu OHC Poccum u 3aBepsfercs [€HaThIO HMHCIEKIUM OHC
Poccun B cpok He mo3gHee 4 pabouux JHEH CO IHs peTHCTPALlUH 3aIpoca.

139. Tlocne perucTpanuyl IOANMCAHHOM CIPaBKA O COCTOSHHMM pacudeToB B
YCTAHOBJIEHHOM IIOPSAZKE OJDKHOCTHOE JIAIO, OTBETCTBEHHOE 32 IIPENOCTABIICHUE
TOCYJapCTBEHHOM YCIYrH, yKasblBaeT JaTy W HOMEp HCXOIIIEro NuChMa B
nadopmanuorHoM pecypee uHcexuy OHC Poceu.

140. CpaBKa 0 COCTOSIHUM PacyeToB MOXKeET OBITh IONydeHa QU3NIECKAM JIHLOM
HEIOCPEICTBEHHO IPH TpPeIbABICHHN JODKHOCTHOMY JIMIy, OTBETCTBEHHOMY 32
TIpeNoCTaBlIeHHe TOCYIAPCTBEHHON YCIYTH, HOKYMEHTa, YIOCTOBEPAIOMIETO IMIHOCTh
(DOATBEpPIKAIONIET0 IIOJHOMOYHE YIOJIHOMOYEHHOTO IPEICTABUTENA 3asBUTENS Ha
IOJIydeHre 3TOM CIPaBKH).

IIpu MONyYeHNN CIPABKH O COCTOSHHME PacyeToB Ha COOTBETCTBYIOIIEM 3alIpOCe
usHUecKoe M0 IPOCTABIAET OTMETKY B IIONYYSHUH OpPUTMHANA CIIPABKK M IOJIIHCE,
yKa3pIBaeT CBOH (haMUIIMIO M MHHIIMAIIL, 8 TAKXKe JaTy OMyIEHHS CIIPABKH.

B cioydae, ecmu (QU3MHUECKMM IMIOM He IPEBABICH OJDKHOCTHOMY JIHITY,
OTBETCTBEHHOMY 32 IPeJOCTaBICHME TIOCYJapCTBEHHOH  YCIYTH, JOKYMEHT,
YIOCTOBEPSIONTHH JIMYHOCTh  (MOATBEPKIAIOMUA IIOTHOMOYHE  YIIOJIHOMOYEHHOTO
IpencTaBUTeNs 3afBHTENd Ha IONyYeHHE CIPaBKM O COCTOSHHH pacdeToB),
du3IUecKOMY JIHILY COOOIIAETCs, 9T0 yKa3aHHas crpaBKa OyzeT HalpaBjeHa 10 Mo4Te,
IIpH HEOOXOAMMOCTHY YTOYHAETCS MOYTOBBIA apec 3aABUTELA.

141. B ciydae, ecii CIIpaBKa O COCTOSHHM PacyeTOB HANPABIACTCS 3aiBHTEINIO
110 I0YTe, HOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 32 IPeJOCTAaBICHHE TOCYIapCTBEHHOH
yCIyTH, IiepefaeT CHpaBKy B CTPYKTypHOE IOApa3JeleHue, OTBETCTBEHHOS 3a
JIeIONIPOM3BOICTBO, AJIs HApaBIEeHU €€ 3asBUTEIIO.

142. B ciayuae, ecnu 3agBUTENb, YKa3aBIIHK B IIMCBMEHHOM 3ampoce o
TIpeICTABIIEHNH CIIPABKU O COCTOSHAM PACUeTOB O e NONYYCHUH HETIOCPEACTBEHHO, HE
o6paTHIICS 32 TIOMy9IeHHeM 3TOM CIIPaBKM B TedeHHe 5 pabouux JHEH CO JTHI UCTEeICHNS
YCTAHOBJIEHHOTO CPOKa JUII €€ MPEACTaBIeHMs, JOIDKHOCTHOE JTHIO, OTBETCTBEHHOE 32
IpeIoCTABIEH e TOCYIAPCTBEHHOM YCIyTH, He MO3IHee CIEeAYIOIero pabodero JHs
mepeqaeT COPaBKy O COCTOSHMM pacuyeToB B CIPYKTYPHOE IIONpasieNeHue,
OTBETCTBEHHOE 34 JEJIOIIPON3BOICTBO, /I HAllpaBlIeHHs e 3asBUTEIO 110 II0YTE.
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143. JI0JDKHOCTHOE JHIIO CTPYKTYPHOTO IIOAPA3LENCHUs], OTBETCTBCHHOrO 3a
JIENONPOU3BOJICTBO, HE TIO3MHEE CleqyIoIero pabodero IHS 3a THEM IIOJNyYEeHU:
CIIPaBKY O COCTOSIHUY PacdeToB, HAIIPABJIET €€ 3asIBUTEIIO 10 IIOYTE.

144. KoHeuHBIM pe3yNbTaTOM BHIIIOJTHEHUS aJfMUHHCTPATHBHON IIPOIENypHl IO
HHIUBUAIYAJIbHOMY MH(QOPMHPOBAHHUIO O COCTOSHHMM pacyeToB IO HajoraM, cbopam,
HeHsM, InTpadam Ha OCHOBaHUH 3aIIPOCOB B IUCHMEHHOM (opMe SBILAFOTCS:

1) npencrapienye 3assBUTENSIM CIIPaBOK O COCTOSIHAY PacyeToB;

2) mychMa O Helpe0CTaBIeHUH TOCYIAPCTBEHHOMN YCIIyTH.

NuanBuayadbHOe HHGOPMHPOBaHHE O COCTOSIHMH PacdeToB IO HAJIOraM,
cbopam, neHsiM, TPadaM Ha OCHOBAHMH 3alIPOCOB B 3J1eKTPOHHOH opme
€ YCHJICHHOH KBaIu(uUupoBaHHOM 3jieKTponHoii noanuckio no TKC

145. OcHoBanueM AN WHAWBHAAYAIFHOTO MHGOPMHUPOBAHUS B COOTBETCTBHHU C
HacTOSIUM ITOZpa3feNoM sBisercs obpamienue 3asBuTens ¢ 3amnpocoM mo TKC o
IpelCTaBIeHUY CIIPaBKU O cocTosHuH pacuetoB B mHCHeko ®HC Poccun mo mecry
ero yiera.

3anpoc nmo TKC o mpexncraBneHUM CIpaBKH O COCTOSHHUM PacueTOB 3asBHTEI,
OTHECEHHOTO K KaTerOpuu KpYIHEHINX HaJOTOIUIAaTeNbIINKOB, HAIpaBiIsieTcs B
nHcniekumro OHC Poccum mo Mecty ero ydera B KadecTBe KpyIHeHIero
HaJIOTOILTATENhIIHKA.

PexomennoBanHas ¢opma 3anpoca mo TKC, mpeayCMOTpEeHHOTO HACTOSIIMM
IOZpa3feoM, NpHBeneHa B npuioxeHuy Ne 9 k HacTosmeMy AJXMUHUCTPATHBHOMY
periiaMenTy.

146. CripaBKa 0 COCTOSIHAY pacueToB IIpeICTaBIsIeTCs B TeUueHUe 5 paboumx IHei
co nHg mocrymienus B uHcnexuuo GHC Poccuu cooTBeTcTBYrOMmEro 3amnpoca mo TKC.

147. HWsnumeunyansHOoe MHPOPMUPOBAHHME B COOTBETCTBUM C HACTOSIIUM
IIOZpa3/ieioM OCYILECTBIICTCS, €CIIH 3aIBUTENs B3auMoieiicTByeT ¢ nHcnekiuer ®HC
Poccun B anextponHO# (opme mo TKC u 3aperucTpmpoBaH B KadecTBE YYACTHHKA
BNEKTPOHHOIO  JOKYMEHTOO0OpOTa, C HCHOJB30BAaHMEM TEXHUYECKUX CPEICTB
aBTOMaTM4ECKOro  co3faHusi  (TPOBEpKH)  YCHJIEHHOM  KBaIU(QUIHPOBAHHOM
anexTporHOX noanucy B uncnexkimy ®HC Poccun.

143. B mpomecce 3IeKTPOHHOTO IOKYMEHTOOOOpPOTa HpH IPEACTABICHHH B
uacnekiuo @HC Poccuu 3amnpoca no TKC o mpepcraBieHUH CIIPaBKH O COCTOSTHUH
pacueToB TaKKe MWCIIONB3YIOTCA CIIPaBKa O COCTOSHUM pacueToB U  CIEAYIOIIHe
TEXHOJIOTUYECKUE DJJIEKTPOHHbIE JOKYMEHTHI: MOITBEPXKACHHWE JaThl OTIPABKH,
HHGOPMAIOHHOE COOOIIEHHE O NPECTaBUTENBCTBE B OTHOIUEHMAX, PEryIHPYyeMBIX
3aKOHOZJATENIBCTBOM O Halorax u cbopax, KBUTaHIKS O TNpHeMe, YBeJOMIIeHHe 00
OTKa3e B [IpUeMe, U3BEICHHE O IOIy4YeHUH 3JIeKTPOHHOIO JOKYMEHTa.

M3Bemenre 0 MOy4YeHUH JIEKTPOHHOTO JTOKyMeHTa (OPMUPYETCS Ha KaX bl
norydeHHsl nmo TKC crnemyrommii »>NMeKTpoOHHBIM aokyMeHT: 3ampoc mo TKC o
IIPeiCTABIEHUH CIIPABKU O COCTOSIHUH pPac4eToB, CIIPaBKy O COCTOSHHH pacderos,
TIOATBEPXKICHUE AAThl OTIPaBKM, KBUTAHLHMIO O IIpHeMe, yBeIoMJIeHHe 00 OTKase B
npreMe.
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149. TIpu OCYIIECTBIEHUM SIEKTPOHHOTO AOKYMEHToo00poTa ofecredmBaeTcs
XpaHEeHHe BCEX OTIPABIECHHBIX U IPUHATHIX 3IeKTPOHHBIX JoKyMeHToB 1o TKC, B ToMm
yucle ~— TEXHONOTMYECKMX  JJEKTPOHHBIX  JOKYMEHTOB, C  YCHJICHHBIMH
KBATH(QUIUPOBAHHEIMA  OIEKTPOHHBIMUA ~ IIOANHUCAMH M KBaIM(QUUUPOBAHHEIMH
ceprrdUKaTaMy KIFOUed IPOBEPKM OSJEKTPOHHOM IOANHUCH, NPUMEHSBIIMXCS I
GOpMUPOBaHMS YKa3aHHBIX MOIHUCEH.

150. ITpu noxygeruu 3anpoca 1o TKC o npencraBieHUH CIPaBKK O COCTOSHUM
pacyeToB JOJDKHOCTHOE JHII0 CTPYKTYpHOIO IIOApas[elleHus, OTBETCTBEHHOIO 32
IpEEM COOTBETCTBYIONIMX 3alpPOCOB, B TeUeHWE ONHOr0 pabouero IHA ¢ MOMEHTa
TIONYYEHMS TAKOTO 3aIpoca MpoBepseT C UCIIONB30BaHUEM IIPOIPAMMHOI0 00ecIIeYeH
HAJIOTOBHIX OPraHOB HAJIMYKME OCHOBAHMU [N OTKasa B IpUeMe YKa3aHHOIO 3alpoca
(rysxT 27 HacTOSAIIEro AJIMUHACTPATUBHOTO PErIaMeHTa).

IIpu otcyrcTBMHM OCHOBaHMI I OTka3za B Ipueme 3ampoca mo TKC o
TIPeICTABJICHNM CIPaBKH O COCTOSHHWM pacdyeToB YKa3aHHOE MOJDKHOCTHOE JIHUIO
BBINOJIHAET CIEAYIONINe NEHCTBHUS:

1) peructpupyer 3ampoc mo TKC, dopmupyeT KBUTaHLHMIO O IIpUEME,
HOANKCHIBAET €ro YCHWIEHHOM KBaTU(DPUIUPOBAHHOM 3NEKTPOHHOM  MOIIMCHIO
yrnonHoMoueHHoro juna uHcnekimn ®HC Poccny;

2) oTIpaBiseT KBUTAHIUIO O IpUeMe 3asBUTEIIIO.

151. Ilpu manugwu XoTs 661 OJHOTO U3 OCHOBaHUM JJI 0TKa3a B IIpHEMe 3aIpoca
no TKC o mpeznctaBieHuH CpaBKU O COCTOSHHM pacueToB (IyHKT 27 HAaCTOSAIIETO
AIIMUHUCTPaTUBHOTO periaMeHTa) JOJDKHOCTHOE JHUI0 CTPYKTYPHOr'O NOApa3eieHus,
OTBETCTBEHHOTO 3a IIPHEeM COOTBETCTBYIOUIMX 3alpOCOB, B T€YEHHE OJHOrO pabodero
JHI C MOMEHTa IIOJyYeHHs TaKoro 3ampoca BBIIOJHAET C HCIOJIB30BaHHEM
IPOrpaMMHOI0 00ecIieueHrs HallOTOBBIX OPTaHOB CleIyIoIye AeHCTBUS:

1) dopmupyeT yBemomienue 00 OTKase B IpUEeMe C yKa3aHUEM IPUYMH OTKaza
uu coobimeHne o6 ommbke (B CIydae HEBO3MOXHOCTH pacIu@poBaTh 3ampoc IO
TKC);

2) TOANMMCHIBAET YCHICHHOH KBaTUGHUIIIPOBAHHOW 3JIEKTPOHHON IOJIHCHIO
ymosHoMoueHHoro yuia nHeneknun @HC Poccnun yBemoMienue o6 oTkase B npueMe;

3) ormpaBnser yBemomieHHe o0 oTKase B mpueme (coobmieHue o6 ommbke)
3afBUTEIIIO.

152. aroit HanpaBienus 3aasuresieM B uHcnekimio PHC Poccuu 3ampoca mo
TKC o npencraBieHNM CIpaBKd O COCTOSIHHM PacyueTOB depes3 CIEHaIU3HpPOBAHHOIO
omepaTtopa CBS3H CYHTaeTcs JaTa, 3a(UKCUpOBaHHAs B IOATBEPXKICHHH JAaThl
OTIPaBKHU.

153. 3anpoc mo TKC o mpeacraBieHWM CHpPaBKU O COCTOSHHH pacdeToB
cautaercs npuHATeIM uHcnekupedt ®OHC Poccum, ecnu 3agBUTENO IIOCTYIIMIIA
KBHTAHLIUSA O IIpreMe, IIOJIMCaHHAs YCHWJIEHHOH KBaIU(QHUIMPOBAHHOM DJIEKTPOHHOU
IOJIHMCHI0 yroHoMoueHHoro una nHenekmu @HC Poccun.

Haroii nomyuenus uHcnekuuen ®HC Poccun 3anpoca no TKC o npencrasinenun
CIIPaBKH O COCTOSIHUM PacdeTOB CUMUTAETCS [1aTa, yKazaHHas B KBUTAHIIUH O IIpHEME.

154. Tlpu oTcyTCTBMM OCHOBAaHMU NI OoTKasa B IpueMe 3ampoca 1no TKC o
OpPEeNCTABIEHHN CIpaBKUM O COCTOSHHM pacderoB (IyHKT 27  HACTOALIEro
AJIMUHHCTPATUBHOTO  perjaMeHTa) JOJDKHOCTHOE  JIMII0, OTBETCTBEHHOE  3a
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TIpelocTaBIeHHe TOCYAAPCTBEHHON YCIyTH, He No3fHee 3 paboyux [IHEeH Co IHS ero
PETHCTPALMH BLITIONHAET C MCIIONb30BaHUEM NIPOTPaMMHOI0 O0OeCIIeYeH s HAOTOBbIX
OPraHoB CIEIYIOINE AeHCTBUA:

1) dopmuEpyeT crpaBKy O COCTOSTHUHU PACUETOB;

2) TOAMMCHIBAET YCHICHHOW KBATMGUIMPOBAHHOH OJIEKTPOHHOH IIOAIKCHIO
ynonsomoderHoro yuna uHeneximy @HC Poccru cripaBKy 0 COCTOSHUY pacyeTos,;

3) OTIpaBIIAET CIPABKY O COCTOSHUHU PacyeTOB 3aBUTEIIO.

155. Ilpu momygenuu 3anpoca o TKC o mpencraBieHnMH CIPaBKH O COCTOSHUH
pacueToB 3as{BUTENS B IIeJIOM (B ciydae, eciu B 3ampoce He ykasad KIIII 3agsurens) u
Ipd OTCYTCTBHM OCHOBaHMI [UI OTKaza B ero mpueMe (IyHKT 27 HaCTOSIIETro
AJIMUHHUCTPATUBHOTO  pErjaMeHTa) JOJDKHOCTHOE  JIMIO, OTBETCTBEHHOE 32
IpeOCTaBIIeHEe TOCYIapCTBEHHON YCIyTH, He II03Hee CIEeIyIomero pabodero JHs co
JHA PErMCTpAlldM 3TOTO 3alpoca Ha OCHOBAaHMU JAaHHBEIX EIHMHOrO rocynapcTBEHHOIO
peecTpa HajoromuiaTensmukoB (manee — EI'PH) ¢ mcmonmp3oBaHueM IpOrpaMMHOIO
obecredeHrss HAIOTOBBIX OpPTaHOB (OPMUpPYET M HampaBlIsgeT COOTBETCTBYIOUTHE
3anpockl B uHble MHcnekiuu OHC Poccuy, B KOTOPBIX 3TOT 3asgBHTENb COCTOMT Ha
ydeTe II0 OCHOBaHUAM, mpeaycMoTpeHHBIM HanoroseiM kozexcoMm Poccuiickoit
@Denepanyn.

156. JlomxHOCTHBIE JIMIIa, OTBETCTBEHHBIE 32 IPENOCTaBICHNUE FOCYJapCTBEHHOM
yenyru B uHBIX uHcnekipsax ®HC Poccun, B KOTOphIE B COOTBETCTBHMU C IIyHKTOM 155
HACTOSIIEro AIMIHMCTPATHBHOTO peryiaMeHTa NOCTYyHIIK 3anpockl uHcneknun GHC
Poccuu, B TegeHue ogHOro pabodero AHA ¢ MOMEHTa IIONy4YeHHs COOTBETCTBYIOMIETO
3ampoca NpOBEpSIOT HaJWdWe OCHOBAaHWM Uil OoTKa3a B IpueMe 3ampoca nmo TKC o
MIPe/ICTABIICHUH  CIIPaBKM O COCTOSHHM pacueToB (IyHKT 27 HacTOSMIEro
AJIMABHUCTPaTUBHOT'O pPErJIaMEHTa).

Vxa3zaHHblE NOIDKHOCTHBIE JIMIIa IIPU OTCYTCTBHMH OCHOBaHMM VIS OTKasa B
npueme 3anpoca 1o TKC o npencTaBieHNH CIPaBKU O COCTOSHHHU PacdeToB (ILyHKT 27
HACTOAMEr0 AIMIHUCTPATUBHOIO PETIaMEHTa) BHIITONHSIOT CIENYIOIINe IeHCTBY:

1) perucrpupytor 3ampoc mo TKC o npencraBieHMM CIpPaBKH O COCTOSHUU
pacueToB, (OpPMHPYIOT KBHTaHIMIO O MpHeMe, IOANKCHIBAIOT €€ YCHIEHHOH
KBATH(QUIMPOBAHHOM 3JIEKTPOHHON MOAMMCHIO YIIOTHOMOYEHHOIO JIMIA HHCIIEKIINH
®HC Poccum;

2) otnpaBustor keuTaHimio o npueme B umHcnekmuioo @OHC Poccuy,
HAIIPaBUBIIIYIO 3aIIPOC;

3) He mo3mHee ciexyromero pabodero AHA CO OHA PErHCTpallMd 3alpoca
(hOpMUPYIOT CIIPaBKy O COCTOSHHH PacyeTOB;

4) DOANMCHIBAIOT YCHICHHOM KBaTU(UIMPOBAHHON JJIEKTPOHHOM IOAIKCHIO
ynonaHoMoueHHoro juna uaenekuun GHC Poccun cripaBKy 0 COCTOSIHUH PacyeToB;

5) OTHmpaBILSIOT CIpaBKy O cocTosHWMHM pacdeToB B mHcneknuo OHC Poccuw,
HapPaBUBIIYIO 3aMIPOC.

157. Ilpu Hamu4uy XoTs OBl OTHOTO M3 OCHOBaHMM JUIs OTKas3a B IIpHEMe 3alpoca
no TKC o mpencTaBieHHH CIPABKU O COCTOSHHMM pacdeToB (IyHKT 27 HaCTOSAIIEro
AIMHHUCTPATHBHOTO  periiaMeHTa) [ODKHOCTHBIE JIMIIA, OTBETCTBEHHBIE 32
mpeqocTaBleHne rocygapcrsenHoi yenyru B uHcnekuusax @HC Poccun, B xoTopeie B
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COOTBETCTBUM C IIyHKTOM 155 Hacrosmero AZIMMHHCTPaTHBHOI'O perjiaMeHTa
noctymumy 3anpockl uHcnexnrn PHC Poccry, BEIIONHAIOT CIIEAYIOMINE NeHCTBUA:

1) dopmupyror yBemomienue o0 oTkaze B Ipueme 3ampoca mo TKC o
IIPEACTABIEHUH CIIPaBKU O COCTOSHUHU PACUETOB C yKa3aHWeM IPUIHH 0TKa3a;

2) HOAMKMCHIBAIOT YCWICHHOH KBaMHM(HLIMPOBAHHON OJIEKTPOHHON MOJIICHIO
yronEoModerHoro juia uucrnekiur PHC Poccun yseomnenue 00 0TKase B IPHEME;

3) ortmpaBnOT yBemomiieHwe o0 oTkase B npueme 3ampoca 1o TKC o
IIpeICTABNEHHM CIpaBKu O cocTosHEE pacueToB B umHcrnekiuio OHC Poceuw,
HaIPaBUBIILYIO 3aIIPOC.

158. JIOIDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IIPENOCTABIEHHE I'OCYIapCTBEHHOM
yenyru, B mcneknpn OHC Poceun, HanpaBUBIIEH B COOTBETCTBHH C IyHKTOM 155
HACTOAIIEr0 AIMHHHUCTPATHBHOTO periaMeHTa 3alpoc, IIPX IOJYYEeHHH CIIPaBOK O
cocTosiHuM pacueroB oT uHbIX nHcHekui OHC Poccuy, B KOTOPHIX 3asBUTENb COCTOHUT
Ha ydeTe II0 OCHOBaHMIM, mpegycMoTpeHHsIM HamoroseiM xomekcom Poccuiickoi
Menepariy, BBIIONHAET CIEAYIOMINE NEHCTBHS:

1) dopMupyeT Ha OCHOBaHMH HMH(OPMAIMOHHBEIX pecypcoB UHcmeknuu OHC
Poccuu, HampaBHUBIIEH 3a1Ipoc, CIIPaBKy O COCTOSHUHA PacieToB;

2) GopMHpYeT KOMIUIEKT CIPaBOK O COCTOSHHM pacyeroB, B TOM HHCIE
nonyueHHbIx oT HHbIX uHcneknuii ®HC Poccuy;,

3) MmOANMCHIBAET YCWIECHHON KBaIM(HIMPOBAHHOM JJIEKTPOHHOH IOIIKCHIO
yronHomodernHoro jiuia uHenekuun ®HC Poccuu KOMIUIEKT CHPaBOK O COCTOSHUH
pacyYeToOB U HaIpaBIIET €0 3aABUTEIIIO.

159. CpaBKa 0 COCTOSHHMH pacueToB COXpaHAeTcS B MHG)OPMAIMOHHOM pecypce
nucnexnua OHC Poccuu B TedeHue Tpex JerT.

160. KoseussIM pe3yJsTaToOM BBIIOTHEHMS aIMUHHMCTPATHBHOM IPOLEYPHI IO
MHAUBANYaIbHOMY HHGOPMHUDOBAHHIO O COCTOSHMM pacdeToB IO Hajoram, cbopam,
nensM, mrpadam Ha ocHoBaHKH 3anpocoB 110 TKC apmsrorcs:

1) mpencTaBnenye 3asBATEISIM CIIPABOK O COCTOSHHUHU PacueToB;

2) yBeIOMIIEHHS O HeTIPel0CTaBIEHHH IOCyJapCTBEHHON YCIyTH.

HAuanBuayaibHoe HHGpopMUpoBaHHE 00 HCIOIHEHHH
00513aHHOCTH 110 YILIaTe HAJIOr0B, c60pOB, eHel, TpadoB
HAa OCHOBAHMHM 3alIPOCOB B MHCbMEHHOH dopme

161. OcHOoBanHeM I MHAMBHAYAILHOTO MHGOPMHPOBAHUSA B COOTBETCTBHH C
HACTOSAIIMM ITOAPa3AeIoM SIBIETCs 0OpalleHue 3asBUTENS C MUCHMEHHBIM 3alIpOCOM O
TIpeJICTABIIEHUH CIPaBKK 00 HCIONHEHHH OOA3aHHOCTH MO YIUIATE HAIOroB, cOOpPOB,
nenei, mrpados (nanee — cupaska) B mHCHekI0 @HC Poccun 1o MecTy ero ydera.

ITiCEMEHHBIH 3alpoC O MPEJCTaBICHHMH CIPABKUA 3asBUTENA, OTHECEHHOTO K
KaTeTOpHH KpYTHEHIIMX HAIOTOIUIATeNbIINKOB, IpeacTapidercs B uHcnekuuo OHC
Poccun 1o MecTy ero y4dera B KadecTBe KPYITHEHIIET0 HaIOTOIUIaTeNbIIMKA.

PexomenzoBanHas (opma THCBMEHHOIO  3alpoca, IPEeXyCMOTPEHHOIO
HACTOSIIAM IOApAa3feNoM, TIpuBefeHa B TpunoxeHnd Ne 8 K HacrosmeMmy
AJIIMHHHMCTPAaTHBHOMY peryIaMeHTY.
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162. WugusuuyaibHoe HWH(GOPMHpOBaHWE 00 WCIOIHEHWH OOS3aHHOCTH IO
yIUlaTe HaJloroB, COOpOB, IIeHed, IITpaoOB OCYHMIECTBIIIOT JOJDKHOCTHBIE JIMIA
cTpykryproro moxpasnenenus wmHcrekiuu OHC Poccuu, oTBETCTBEHHOro 3a Takoe
MHDOPMUpPOBaHHE.

163. CrpaBka npencrapisieTcs B TedeHue 10 pabouux AHeH co JHA NOCTYIUICHUS
B uHcnekmo @HC Poccur cooTBETCTBYIONMIET0 MMCEMEHHOI0 3a11poca.

164. TIucbMeHHBIH 3aIpOC O MPEeNCTABICHAN CIIPaBKUA MOXKeT OBITH IpecTaBieH
3aslBUTEJIEM HETOCPEICTBEHHO WM HaIIpaBIeH II0 I0YTe.

165. B mucbMeHHOM 3ampoce O TIPEJCTAaBICHUM CIPAaBKH MOXeET OBITh yKa3aH
crocob ToJydeH s CIipaBKU (HEMOCPEACTBEHHO IIH T10 TI0YTe).

B crmyuae, eciiu B MMCBMEHHOM 3arpoce O NMPEACTaBIeHUM CIPAaBKU HE YKa3zaH
criocob TOTydeHus CIpaBKH, YKa3aHHas CIIpaBKa HaIpaBIIAeTCs 3asBUTEIIO O IIOYTe.

166. CopaBka dopMupyeTcs B IIEIOM [0 BCEM HajoraMm, cOopaMm, IEHIM,
mrTpadam, IOINEXaIUM yIUiaTe 3asBUTENeM, C HCIONb30BAaHUEM IPOrPAMMHOTO
obecriedeHus HAJIOTOBEIX OPTaHOB 110 JaHHBIM HHGOPMAIIMOHHBIX PECYPCOB MHCIIEKIHIA
®HC Poccun.

167. Ilpm dopMupoBaHUW CIpPaBKM 3alKCh "HE KMEET HEHCIIOIHEHHYIO
0053aHHOCTE II0 yIIIaTe HAJIOTOB, cOOpOB, IeHed, mTpadoB, MOMISKAIINX YyILUIATe B
COOTBETCTBUH C 3aKOHOJATENbCTBOM O Hamorax u cbopax" nenaercs B ciiydae
oTcyTcTBHsA 0 gaHHEIM nHCHeKknui @HC Poccnu no cocTostHMIO Ha JIaTy, YKa3aHHYIO B
IIMCBMEHHOM 3alpoce, HENOWMKH, HA4YMCIEHHBIX, HO He YIUIAaYeHHBIX 3asBHUTEIEM
neHei, mTpadoB, 32 UCKIIOYCHUEM CYMM:

1) Ha KOTOphle IIpeloCTaBleHBEl OTCpOoYKa (Paccpouka), HHBECTHUI[HOHHBIN
HAJIOTOBBIY KpeIUT B COOTBETCTBHH C 3aKOHoHaTenbcTBOM Poccuiickoit deneparun o
Halorax u cobopax;

2) KOTOpBIE pECTPYKTYPHPOBAHEI B COOTBETCTBHM C 3aKOHOAATENIHCTBOM
Poccuiicxoit ®enepannu;

3) MO KOTOpHIM HMMEEeTCsl BCTyNIMBIIEEe B 3aKOHHYIO CHIJIy peIllleHHWe Cyaa O
IIPU3HAHKY 00S3aHHOCTH 3aIBUTEIA IO yILIaTe STUX CYMM HCIIOIHEHHOM.

B cnydyae, ecnu B IIMCEMEHHOM 3aIlpoce O MPEACTaBICHUU CIIPAaBKU HE yKazaHa
JaTa, IO COCTOSHUIO Ha KOTOpylo dhopMmupyercs cipaBka, oHa ¢hopMHpyeTcs Ha JaTy
peructpanuu storo 3amnpoca B nHcnekuu @HC Poccnn.

168. IIpu HanmuuuM Ha JaTy, IO COCTOSHMIO Ha KOTOPYIO GOpMHpYeTCs CIpaBKa,
HEJOUMKM, HAUWCIICHHBIX, HO HE YIUIaUeHHBIX 3asBUTeNleM IeHed, mTpadoB, 3a
UCKIIIOYEHUEM CyMM, YKa3aHHBIX B IoAnyHKTax [-3 myHkra 167 HacTosmero
AJMUHHCTPaTHBHOIO perilaMeHTa, [eNnaeTcd 3aldch 'HMeeT HEHCIIOIHEHHYIO
00513aHHOCTh IO yIUIaTe HaJoroB, cOOpoB, meHed, mTpadoB, MOAIEKAIIUX yILITaTe B
COOTBETCTBHH C 3aKOHOIATENLCTBOM O Hajiorax u coopax".

169. JlomxHOCTHBIE TMIa, OTBETCTBEHHBIE 32 IIPEOCTAaBICHHUE rOCyJapCTBEHHOH
YCIyTH, B OTHOIIEHMH NMHUCHBMEHHOIO 3aIpoca O IPEACTAaBICHUN CIIPABKU BBLIIOIHSIOT
nedcTBUA B COOTBETCTBHM ¢ IyHKTamMH 130-135 Hacrosimero AIMUHUCTPAaTHBHOTO
peryiaMeHTa.

170. Ilpm oOTCYyTCTBMM OCHOBaHHUM, yKa3aHHBIX B IyHKTe 30 HaCTOSIIEro
AIMUHNUCTPAaTHBHOTO  perilaMeHTa, JODKHOCTHOE JIMIO, OTBETCTBEHHOE 34
IIpeloCcTaBlIeHHe IOCyIapCTBEHHON YCIYTH, He TTO3AHee CIeAyIOMero pabo4ero IHSI €O
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JIHS PErvcTpaliy NMHUCBMEHHOTO 3alpoca O IIPEICTaBICHUM CIIPaBKH Ha OCHOBAHHUH
nanEblX EI'PH ¢ ucrons3oBaHHEM IIpOrpaMMHOIO 00ECHEYEeHUS HAIOTOBBIX OPraHOB
dbopMupyeT M HampaBiseT COOTBETCTBYIOIIME 3ampochkl B mHble wuHcnekuun OHC
Poccuu, B KOTOPBIX 3asdBUTENb COCTOUT Ha y4eTe IO OCHOBaHUSM, IIPENyCMOTPEHHBIM
Hanoroseim kogexcoMm Poccuiickoit denepanuu.

171. JloiKHOCTHBIE JIMIa, OTBETCTBEHHBIE 3a IIPENOCTaBICHNE IrOCYIapCTBEHHOM
yenyru B uubIX HHcnekmssx OHC Poccru, B KOTOpble B COOTBETCTBUU C ITyHKTOM 170
HAcTOSIEro AJAMUHUCTPATUBHOIO PeriJaMeHTa IOCTYMMIU 3anpockl uHceneknuu OHC
Poccun, perucTpupyloT 3TH 3aIpocHl B HHGOPMaLMOHHBIX pecypcax uHcneknuit @HC
Poccun B TedeHue ojHOro pabodero AHA ¢ MOMEHTa IOMYUYESHHSI COOTBETCTBYIONIETO
3ampoca.

JOIKHOCTHBIE JIMIA, OTBETCTBEHHBIE 3a IIPEJOCTaBICHHE I'OCYHapCTBEHHOM
YCIYI'H, B CPOK He mo3jHee 2 pabodux IHEH cO OHA PEruCTpalliy YKa3aHHOTO 3ampoca
(GOpPMHUPYIOT COOTBETCTBYIOUIYIO CIPaBKy M HampaBlsaioT ee B HHcnekuuro GHC
Poccun, HanpaBUBIIYIO 3aIpoOC.

172. JToIXHOCTHOE JIMAI0, OTBETCTBEHHOE 32 MPENOCTaBlIeHUE I'OCYIapCTBEHHON
yenyry, B uHcnekiuu OHC Poccuu, HampaBuBIIEH B COOTBETCTBHHM C IIyHKTOM 170
HacTosAmero  AIMHHHCTPaTMBHOTO  periiaMeHTa  3ampoc, Ha  OCHOBAaHHU
MHPOPMAIMOHHBIX pecypcoB ykaszaHHo# uucnekimyu ®HC Poccuu W Bcex CIpaBoK,
nonydeHHbX oT uHBIX uHcHekimid OHC Poccuu, B KOTOPHIX 3adBHUTENb COCTOUT HA
ydeTe II0 OCHOBaHMAM, IIPpeIyCMOTPEHHBIM HanoroBeIM KoniekcoM Poccuiickoii
®eneparmn, GOpMHUPYET CIPaBKy 00 UCIIONHEHNH 3asBHUTENEM 00S3aHHOCTH 110 yIUIaTe
HaJIOTOB, COOPOB, eHel, mTpadoB B IEJIOM.

Ilpx Hamuuuy HEHWCIIONHEHHOH 3asBUTENEeM OOS3aHHOCTH 1O YILIaTe HAIOroB,
cbopoB, neHel, MTpad)OoB B NMPUIOKEHUH K CIIPaBKe YKa3bIBAIOTCS KOIBI MHCIIEKIMH
®HC Poccun, 110 cipaBKaM KOTOPBIX 3asSBHUTENIb UMEET HEHCITOMHEHHYIO 0053aHHOCTb.

173. JlolpKHOCTHOE IO, OTBETCTBEHHOE 3a IPEOCTaBIeHHE IOCYAapCTBEHHOM
YCIIyTH, pacliedyaThlBaeT CIPaBKy U IMPWIOKEHHWE K Hed (IIpU HANWIWHM) B OIHOM
DK3EMIUIIPE ¥ B TOT )K€ JEHb HalpaBifeT ee Ha NOANWCH HauyalbHUKY (3aMECTHTEINO
HadanpHuKa) nHcnekun OHC Poccun.

Copaska ¥ IpuiIoKeHHe K Hel (MpHU HaIMYWM) IMOAMUCHIBAIOTCS HAYalbHUKOM
(3amectuteneM HadanbHuka) wuHCnekimu OHC Poccum u 3aBepsIOTCS II€YATHIO
nacexmy @HC Poccun.

174. Ilocmenyromme [eiicTBMS B OTHONIEHMH IIMCHMEHHOIO 3ampoca o
[IpelCTaBeHHH CIPAaBKH BBIIOJHAIOTCA B COOTBETCTBHUU C IyHKTamu 139-143
HacTOSIILEro AJIMUHUCTPATUBHOIO perjaMeHTa.

175. KoHEYHBIM pPe3ylIbTaTOM BBIIOJIHEHHS aJMUHUCTPATHBHOM IPOIEXYpHI IO
UHAUBUIYaIbHOMY KHQOPMHPOBaHHIO 00 WCHONHEHHH OOS3aHHOCTH II0 YILIaTe
HaJoros, c6opoB, IeHeHd, mTpadoB Ha OCHOBAHHM 3alIpOCOB B IHCHMEHHOH (opme
SIBJISIFOTCSL:

1) npencraBieHue 3asBUTEISIM CIIPABOK;

2) muckMa 06 oTKa3e B IIPeAOCTaBIEHUH FOCYaPCTBEHHOM YCITYTH.



38

NuauBuayaibHoe nHGpopMUpoBaHHe 00 HCIIOJIHEHHH 00513aHHOCTH 11O yIlJjIaTe
HaJIOroB, cOOPOB, NeHeH, ITPadoB Ha 0CHOBAHHH 3aNIPOCOB B 3JIEKTPOHHOH
¢dopMe ¢ ycHIeHHOH KBaTH(HIHNPOBAHHOM 3JIeKTpoHHOH noanucho no TKC

176. OcHoBanueM a1 MHAUBUAYaTHHOIO HHGDOPMUPOBAHUS B COOTBETCTBHH C
HACTOSIIMM IOApa3NieloM sBJsieTcs oOpamieHue 3asBuTens ¢ 3ampocoMm 1mo TKC o
npencrasinesun cupasku B uHcnekmo @®HC Poccun o mecty ero ydera.

3anpoc o TKC o npencrapieHny CripaBKy 3asBUTEINS, OTHECEHHOTO K KaTerOpUH
KpYIHEHIINX HANOrOIUIATeNbIUKOB, HampasisieTcs B uHCcHekuuro ®HC Poccuu mo
MECTY €T0 y4eTa B KauecTBe KpyIIHEeHUIero HaJoromiaTenbIuKa.

PexomennoBannas ¢opma 3ampoca mo TKC, mpemycMOTPEHHOI'0 HACTOSANIMM
IIOZIpa3iesioM, IpuBeleHa B npuwiokeHHH Ne 9 x HacTosmieMy AIMUHUCTPATHBHOMY
periIaMeHTy.

177. Cnpaska npezcTtaBngercs B TeueHue 10 paboumx JHE# CO THS MOCTYILUICHHUS
B nHcnekuo OHC Poccuu cootBercTByromero 3amnpoca mo TKC.

178. HupuBuayanpHOe WHGOOPMUPOBAHWE B COOTBETCTBHM C HACTOSINUM
II0J(Pa3/I€JIOM OCYILECTBIAETCS, €CIIU 3asiBUTENb B3auMoieicTByeT ¢ nHcnexnuei OHC
Poccun B snextpornod dopme no TKC u 3apermctpupoBaH B KauecTBE YYACTHHKA
3JIEKTPOHHOI0  JOKYMEHTOOOOpOTa, C HCIONB30BaHHEM TEXHUYECKHX CPENCTB
aBTOMATHYECKOTO  CO37aHMA  (IpOBEpKH)  YCHJICHHOH  KBaM(QHUIUPOBAHHOM
anexTporHoy noanucu B uHcieknun ®HC Poccun.

179. B mporecce 3MeKTPOHHOTO MOKYMEHTO000pOTa HpPH IMPENCTABICHHH B
uncrekimio ®HC Poccuu 3ampoca mo TKC o mpencTaBieHMH CIOpaBKH Takke
UCTIONB3YIOTCSA CIIPaBKa M TEXHOJOTWYECKHE 3JIEKTPOHHBIE HOKYMEHTHI, YKa3aHHEIE B
HyHKTe 148 HacTosmMero AIMIUHUCTPATHBHOTO perjiaMeHTa.

H3Bemenne o0 NONy4eHUH 3JIEKTPOHHOIO JOKyMeHTa (GOPMHPYETCS Ha KaX bl
nomyueHHeli o TKC cnemyrommit smexTpoHHBIH mokyMmeHT: 3ampoc mo TKC o
IPEACTABICHUM CIPAaBKH, CIPaBKy, IOATBEPXKIEHUE NaThl OTHPaBKUA, KBHTAHIMIO O
IpueMe, yBeloMJIeHHe 00 0TKa3e B IpHeMe.

180. CmpaBka dopMupyercs B IleJIoM O BCEM HaioraM, cOopam, HeHSM,
mTpadaM, HOANEKAMUM yIUlaTe 3asBHTENIEM, C WCIIOJIb30BAHUEM IIPOrPAMMHOIO
obecriedeHrsl HAJIOTOBBIX OPTaHOB II0 JAHHBIM HH()OPMALMOHHEIX PECYPCOB HHCIIEKIUH
®HC Poccum B cooTBeTCTBHMH ¢ IyHKTamH 167 wu 168  Hacrosmero
AJIMVHHCTPAaTUBHOTO perjaMeHTa.

181. JIo;KHOCTHEIE JIMIA, OTBETCTBEHHBIE 3a IIPEeIOCTaBIeHHe rOCYAapCTBEHHOM
yCIyrd, B orHomieHMH 3ampoca o TKC o mpencTaBieHMH CIPaBKH BBIIOJIHSIOT
JNEHACTBUSA B COOTBETCTBUM C IIyHKTamMd 149-153 Hactosmero AJIMHHHCTPATHBHOIO
periaMeHTa.

182. Ilpn oTcyrcTBHM OCHOBaHWMU A oTKasa B npueme 3anpoca mo TKC o
IPENCTaBIEHUM CIPaBKU (IIyHKT 27 HacTOAIIero AIMHUHHUCTPATHBHOIO perjiaMeHTa),
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPEOCTaBIECHUE I'OCYITapCTBEHHOM YCIIyTH, He
II03/1HeE CIeAyIoIero pabo4ero JHs CO IHSA PETUCTPAIIMH 3TOTO 3alpoca Ha OCHOBAaHWH
naerx EI'PH ¢ mcmomp3oBaHMeM IporpaMMHOro obecliedeHus] HAIOTOBBIX OpPTaHOB
dopMHpyeT M HampaBisieT COOTBETCTBYIOIIME 3ampockl B HHbIe uHcmekmmu OHC
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Poccuu, B KOTOPBIX 3asSBUTEIb COCTOUT Ha y4eTe [0 OCHOBAHUAM, IIPENYCMOTPEHHBIM
HanorossiMm kogekcoM Pocculickoit @enepanuu.

183. JlomkHOCTHBIE TMIIA, OTBETCTBEHHBIE 32 IIPEAOCTaBICHHE IOCYIapCTBEHHOMI
yernyr# B uHBIX pHCnekuusax @HC Poccuu, B KOTOpbIe B COOTBETCTBUM C ITyHKTOM 182
HacTosmero AJIMUHUCTPATUBHOIO perjiaMeHTa MOCTYIIIM 3anpockl uHcnekuun OHC
Poccuy, perucTpupyroT 3TU 3ampockl B HHGOPMAIMOHHEIX pecypcax uncnekuuit ®HC
Pocciu B TeueHme ofHOro pabodero THS ¢ MOMEHTA IOJNyYEHUS COOTBETCTBYIOIIETO
3arpoca.

JloIOKHOCTHBIE JUIla, OTBETCTBEHHBIE 3a IPEHOCTaBIEHHE TIOCYAapCTBEHHOM
YCIYTH, B CPOK He Io3/Hee 2 pabodux IHe# co JHSA perucTpalnuy yKa3aHHOTO 3aIpoca
(GOpPMHPYIOT COOTBETCTBYIOLIYIO CIIpaBKy M HampaBIsIoT ee B wuHcmeknumo OHC
Poccun, HanpaBUBITYIO 3a1IpocC.

184. JlomxHOCTHOE JHIIO0, OTBETCTBEHHOE 3a IPEJOCTaBICHHUE TOCYIapPCTBEHHOM
yeayrd, B uHcneknuu ®HC Poccuu, HanmpaBuBIIeld B COOTBETCTBUHM C IyHKTOM 182
HacTosAmero  AJMMHUCTPAaTHBHOIO  perjaMeHTa  3ampoc, Ha  OCHOBaHUM
HMHQOPMaLMOHHEIX pecypcoB ykasanHoH mHcnekmmu OHC Poccum u Bcex cmpasok,
noinydeHHbIX oT UHBIX uHCHekumid ®HC Poccuu, B KOTOPBIX 3as9BHUTENH COCTOHT Ha
ydeTe II0 OCHOBaHUAM, IpenycMoTpeHHBIM HanoroBeiM komexcoM Poccuiickoit
®Denepaluu, BEIIOIHAET CIEAYIONMINE TeHCTBHS:

1) dopmmpyeT crmpaBKy 00 HCIONHEHMH 3asBUTENeM OOSI3aHHOCTH IIO YIUIATE
HaJIoroB, cOOPOB, IeHe, MTpadoB B LETOM.

Ilpy HanWuYMy HEUCHONHEHHON 3asBHUTENEM OOS3aHHOCTH MO YIUIATe HaJOroB,
cbopoB, neHel, mMTpad0B B NPHUIOKEHUH K CIIPaBKE YKA3BIBAIOTCS KOMBI MHCIIEKIIU
@®HC Poccuu, 1o cripaBKaM KOTOPHIX 3aSBUTEIs UMeET HEUCIIOTHEHHYIO 00S3aHHOCTS,

2) NOINIKCHIBaET YCHICHHONW KBaTM()HIMPOBAHHON OJIEKTPOHHOM IIOIMKCHIO
yronHoMouernHoro yuia uHcenexnud @HC Poccuu cipaBky 1 npuioxenue K Heil (mpu
HAJIMYUH) U HaPaBJIseT ee 3asiBUTEIIO.

185. KoneunsIM pe3ynsTaToM BBIIOJHEHHS aIMUHHCTPATHBHOU IIPOLIEAYPHI II0
UHIUBHIYyalbHOMY HH(OPMHUPOBAHHIO 00 HCIONHEHMH OOS3aHHOCTH II0 YIUIaTe
HaJOTOB, cOOpPOB, eHeH, mTpadoB Ha ocHoBaHKH 3anpocoB o TKC o mpexncrapiesnn
CIPaBKH ABILIIOTCS:

1) npencraBneHue 3asiBUTENISIM CIIPABOK;

2) yBefoMiIeHHsI 00 OTKa3e B IPEeJOCTABICHUM TOCYAaPCTBEHHOM YCIIYTH.

ITpuem HaTOroBBIX AeKIapanuii (pacyeron)

186. Hacrosimass agMUHUCTpaTHUBHas INpOIENypa BBIIONHAETCS B OTHOIIEHUH
HaJIOTOBBIX AeKJIapaluil (pacdeToB) M0 KaXIOMY HaJOTy.

OcHoBaHWeM /[ IpHeMa HaJOTOBBIX JeKiIapaiyifi (pacdeToB) SBILETCH
npejcTaBIeHne B cooTBeTcTBHM ¢ HanoroeeimM konmekcom Poccuiickoit ®eneparwu
HaJIOTOBBIX JAeKIapaluii (pacdeToB) IO YCTAaHOBIEHHOW QopMe (YCTaHOBIEHHOMY
dopmaty) zasBureneMm B mHcrekmmro OPHC Poccuu mo mecTy ydera (3asBHTENEM,
OTHECEHHBIM K KaTETOPHH KPYIHEHIINX HaJIOrOIIIaTeNbINUKOB, - B uHcHekuuo OHC
Poccny mo MecTy ero ydera B KadecTBe KPYITHEHIIIET0 HAOTOILIATENBIINKA), €CIIH
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MHOE He TPeIyCMOTPEHO 3aKoHoaTenbcTBOM Poccuiickodt Denepanuyd O HajIoOrax u
cbopax.

@opmel u  ¢dopMaTel HAIOTOBBIX JAEKIapaluii (pacdeTroB) YTBEPXKIAIOTCH B
cooTBeTcTBUM ¢ IyHKTaMH 2 u 7 crarbum 80 HanoroBoro komekca Poccuiickoii
Deneparmn).

187. Hanorosas gexnapanus (pacder) MOXeT OBITh IpeAcTaBleHa Ha OYMaKHOM
HOCHUTeJNe 3asBUTE]eM HENOCPEICTBEHHO WM II0 II0YTe C ONMCHIO BIOXEHHA,
3aBEPEHHON MTOJHKHOCTHBIM JIMIIOM OTHENEeHUs CBS3Y, JHOO IepelaHa B JIEKTPOHHOM
dopme mo TKC, ecnu mHOE He IpPeoyCMOTPEHO 3aKOHOJATENbCTBOM Poccuiickoit
®enepanuu 0 Hamorax u cbopax.

188. Ilpuem HanoroBeIX Iekiapaliyil (pacyeToB) OCYIIECTBIAIOT AOJKHOCTHBIE
JMIa CTPYKTYpHOTO TOApa3fielieHus, OTBETCTBEHHOIO 3a IIPUEM HAJOIOBEIX
IeKnapanuii (pacaeros).

189. Ilpm mnpencraBieHHM HAJIOTOBOM mdeknapanuu (pacdera) 3asBHTENEM
HETOCPe[CTBEHHO IIPHEM HaJIOroBO Nexinapanuy (pacdera) OCYIIEeCTBISETCS B MOMEHT
ee IpeICTaBIeHHU .

IIpy sTOM MaxkcuMajlbHOE BpeMs IIpHeMa OJHOM HaJOTOBOM Jexiapaluu
(pacueTa) cocTaBiiIeT AEeCATh MUHYT.

190. TomkHOCTHOE NHI0, OTBETCTBEHHOE 32 MPENOCTaBIICHHE rOCyIapCTBEHHOM
YCIIyTH, 00s3aHO0:

1) npoBepuTh y (usuyecKoro Jula, MPEeJCTABUBIIET0 HAIOTOBYIO JeKIapallHio
(pacuer) HENOCPEINCTBEHHO, JOKYMEHT, YIOCTOBEDSIONMHA  JHMYHOCTH  3TOIO
¢pusmdeckoro  ymna  (NOATBEPXKIAIONIMK  IIONHOMOYHE  YITONHOMOYEHHOTO
IpefcTaBUTENs 3asSBUTENA HA IpeICTaBJICHNE HAJIOTOBOM JIeKIapalii, pacyera);

2) IpoBEepUTh, COOTBETCTBYeT JIM  HAJOroBas JeKiapamus (pacder)
yCTaHOBJIEHHOU (opMe (YCTaHOBIEHHOMY GopMary);

3) 3aperucTpHpoBaTh HAJIOTOBYIO JAEKIapalmio (pacder), MpPeJCTaBICHHYIO IO
ycTaHOBJICHHOH (opMe (ycTaHOBIeHHOMY (opMmary), B HHGOPMAIHOHHOM pecypce
ugcnexupy ®HC Poccun;

4) 1o mpocrbe 3asBUTENI MPOCTABUTH HA NPEJCTABIEHHON UM KOIHMU HAJIOTOBOMH
IeKJIapallid (pacdeTa) OTMETKY O IIpHeMe HalloroBO# Jekiapanuy (pacueTa) U 1ary ee
npueMa.

191. OcHoBanuig i oTKa3a B IpHeME€ HAJOrOBOM Jneximapanuu (pacuera)
yKa3aHbl B MyHKTe 28 HacToAmero AIMUHUCTPAaTUBHOTO perjaMeHTa.

192. IIpu Hamuuum XOTsS OBl OJAHOTO M3 OCHOBaHHil, YKa3aHHBIX B IYHKTE 28
HacTOAIMEro AIMUHUCTPATUBHOTO pETJIaMeHTa, JOJKHOCTHOE JIULI0, OTBETCTBEHHOE 3a
IpefloCTaBlIeHUuEe TI'OCYINApCTBEHHON YCIyru, MHGOPMHUPYET 3asIBUTENL O TOM, YTO
Hajloropas Jekjapaiys (pacdeT) He IPHUHATA C yKa3aHHeM IPHYMHBI B YCTHOU (opme
(eciy Hayoropas JAekiapaiys (pacdeT) IpeJcTaBlieHa 3asBUTENIEM HEIOCPeICTBEHHO),
nub0 COOTBETCTBYIOIIMM YBEHOMICHHMEM, HAlpaBle€HHBIM 3asSBUTEIIO [0 MOYTE
3aKa3HBIM IHMCHMOM (€Clli HaJoroBas AeKiapalius (pacueT) IpeJCTaBieHa II0 MoYTe C
OIUCBIO BIIOKECHVSI IIPUJTAraeMbIX JOKYMEHTOB, 3aBEPEHHOM JOJDKHOCTHBIM JIHIIOM
oraenenus cBsa3n), mudo no TKC (ecnu HamoroBas mexiapaiius (pacder) mpecTaBiieHa
B 35ieKTpoHHOH dopme o TKC).
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193. KoHe4yHBIM pe3yJbTaTOM BBIONHEHHS aJIMUHUCTPATUBHOU IIPOLEIYPHI IO
IIpreMy HaJIOTOBBIX AeKIapaluil (pacyeToB) SBIAIOTCS:

1) npum mpencTaBiIeHMM HaJOTOBOM Jekiapanuu (pacueTa) 3asBHTEIEM
HEIIOCPE/ICTBEHHO:

a) perucTpalys HaJoroBo Jexiapaiuu (pacdera) B HHPOPMALIMOHHOM pecypee
nacnexrun @HC Poccuu u nmpocTtaBneHre JODKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32
IIPENOCTABIEHNE TOCYIAPCTBEHHON yCIYTH, IO MpochOe 3asBUTENI OTMETKH HA KOIIMH
HaJIOTOBOM JieKiapanuy (pacdeTa) 0 preMe HaJOroBOH JeKiapaluy (pacyera) U Jate
ee IprueMa;

6) coobmenne B ycTHO# dopMe 06 OTKase B IpHeMe HAJOTOBOM JeKiIapaliyuu
(pacuera);

2) IIpH IIpeJICTaBIeHU] HAJIOTOBOH AeKiaparuu (pacueTa) 1Mo moyre:

a) perucTpanys HaJloroBoi Jeknapanuu (pacdera) B HHGOPMAIMOHHOM pecypce
uncneximy OHC Poccumn;

6) ysenmomienue o6 OTKase B IpHEMe HAJOroBOM Jekiapaunuu (pacdera),
HallpaBJIeHHOE 3asBUTENIO 110 TI0YTE 3aKA3HBIM IIHCEMOM;

3) pu TpenCTaBIeHHN HAJIOTOBOH NeKiapalmy (pacyera) B 2JIEKTPOHHOM dopMe
110 TKC - perucrpanys Hanorosoi fexnapanus (pacdera) B HHGOPMAIIMOHHOM pecypce
uncnexipyu @HC Poccnn, HanpapieHne 3asBATENTI0 KBUTAHIIME O IIPHEME U U3BEIeHHe
O pe3ynbTare npreMa (YBeNOMIIEHHE O pe3ylbTaTe IIpHeMa) HAIOrOBOW NeKJapaluy
(pacdeTa) B BHAE OJNEKTPOHHOIO  [JOKYMEHTa, IOANKCAHHOTO  YCHIECHHOM
KBATA(DHUIMPOBAHHON 3IE€KTPOHHOH IOIMCHIO0 YIIOJHOMOYEHHOTO HpeICTABUTEII
uncnexuuy OHC Poccun.

IIpnem HaNOroBRIX AeKIapanuii (pacueToB), NpeacTABIEHHBIX
Ha OyMas;KHOM HOCHTeJIe 3asiIBUTEIeM HENOCPEICTBEHHO

194. JlomxHOCTHOE JIMIIO, OTBETCTBEHHOE 32 I[IPEOCTABIIEH)E TOCYIaPCTBEHHO
yClIyTH, TIIpu IIpUeMe HalloTOBOM Jekiapanuy (pacuera) IpOBepsSeT HaIWdHe
OCHOBaHWM, YKa3aHHBIX B IIyHKTEe 28 HACTOSMIEro AIMHHHUCTPATHBHOTO PErNaMeHTa, H
IIpaBUIBHOCTE 3allOJHEHMSA HAJIOTOBOM Jeknaparmu (pacdyera) B COOTBETCTBHHM C
YCTAaHOBJICHHBIM IOPAAKOM. B 4YacTHOCTH, mpoBepsieTcs HalW4YWe B HAJIOrOBOMR
IeKIapanuy (pacdere) CIeAyIONUX PEKBU3UTOB:

1) nna Gusmgeckoro nuna: haMIITHN, UMEHH, 0TYeCTBa (IIPU HAIHYUH);

2) Ans OpraHu3alliH:

a) TMOJHOTO HAaMMEHOBAHHUs opraHu3anuu (ee 00OCOOIEHHOIO IOIpa3ielNeHHs,
IpY HATWYHUK €70 HalMEHOBaHU );

6) MHH, ecnmu unoe He mpemycmorpedo HanorosbM KomekcoM Poccwmiickoit
Oeneparnuy;

B) BHJa IOKYMEHTA: IIEPBUIHEIN (KOPPEKTUPYIOIIHUHA);

I') HAUMEHOBAaHWUs HAJIOTOBOTO OpPraHa,

M) TIOJmHCeH JHI, YIOJTHOMOYEHHbIX [OATBEPKAATh TOCTOBEPHOCTh U HOTHOTY
CBEJICHHH, YKa3aHHBIX B HAJOTOBOI IeKnapauuu (pacuere).
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Ilpy Hamuuuu xoTs OBl OMHOIO M3 OCHOBAHMM, YKa3aHHBIX B IYHKTE 28
HACTOSIIEro AIMHMHUCTPaTHBHOTO perilaMeHTa, M OTCYTCTBHH B  HAJIOTOBON
Aexnapanyu (pacuere) peKBU3UTOB, YKa3aHHBIX B HACTOSIIEM ITYHKTeE, JOJDKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a IPENOCTaBICHHE TOCYNapCTBEHHOM yCIyru, MHGMOOpMHpPYET
3a4BUTENA O TOM, 4TO HaJOroBasd JeKiapanus (pacueT) He IPUHATA, C YKa3aHHEM
MPUYHHEL.

195. B ciuyuasx, ecnum B HalIOTOBOHM Jekiapanuu (pacdeTre) HEYETKO
(HempaBUIIBHO) 3aIIONHEHbl OTHENbHBIC PEKBU3UTHI M IIOKA3aTeld, YTO BJEYET
HEBO3MOKHOCTb UX OJHO3HAYHOTO IIPOYTEHHS, JOJDKHOCTHOE JIUIO, OTBETCTBEHHOE 34
IPENOCTABICHHE TOCYJapCTBEHHOM YCIyTH, HH(QOPMUpPYET 3asBUTENI O TOpsIKe
3alI0JIHEHMs] HAJIOrOBOM JeKiapanvu (pacdera) W BBIABICHHBIX HENOCTATKaX, a TakkKe
IpemaraeT yCTpaHuTh JONMyIieHHbIe HeOCTaTK! HeMeIJIeHHO.

196. B cirygae, ecnu 3asiBUTENb OTKA3BIBAETCS YCTPAHUTH YKa3aHHBIE HENOCTATKH
HEMEJIEHHO WIIM HX YCTpaHEHHe B HAaCTOSIIMA MOMEHT HEBO3MOXHO, JOJDKHOCTHOE
JIMIO0, OTBETCTBEHHOE 3a IIPEJOCTAaBICHHE TOCYJapCTBEHHOW YCIYTH, IPUHHMAET
HAJIOTOBYIO JeKapalyo (pacdeT) M PEerHCTPUpPYeT ee B MHOOPMAIMOHHOM pecypce
nucnexmu ®HC Poccuwn.

Ha TuTynsHOM JHCTE HaloroBo# nexiaparm (pacieTa) IPOCTaBISIOTCS OTMETKA
00 ee IpueMe ¥ Jarta npueMa ¢ OTTHCKOM InTamia "Tpebyer yrouHenus".

ITo npocrbe 3adBUTENA Ha MPEACTaBIEHHOM UM KOIME HAJIOTOBOM IeKiapaluy
(pacueta) IpOCTABILIIOTCSA OTMETKA O [IPHEMe HAJOroBo#M Aekiapanuy (pacyera) u 1arta
npuema. B nemsx wHbopMHpoBaHHS 3aj(BHTENS O pe3yibTaTaX [pPHEMa HaJIOrOBO
Jexnapanuu (pacueTa) Ha ee KomuH IpocraBisiercs wmTamn "Ilpwmasta. TpeGyer
yTOUHEHH "

197. IIpx OTCYTCTBHHM OOCTOATENBCTB, YKa3aHHBIX B MyHKTax 194, 195
HACTOAMmMEro AJMUHHCTPAaTHBHOIO peIJaMeHTa, Ha THUTYJIBHOM JHCTe IPUHSTOMN
HaJIOroBOM  JOexiapanuu (pacuera) MJOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 34
HPEeNIOCTABIICHHE TOCYNApCTBEHHOM YCIYTHW, MPOCTaBIIeT OTMETKY O IIpHeMe
HaJIOTOBOM JieKnapanuy (pacdera) U 1ary IpreMa ¢ oTTUcKoM mramia "Tlpuusra".

ITo npocrbe 3adBuTENI Ha NPEACTABICHHON MM KOMUK HAJIOTOBOM JeKiIapalin
(pacyera) POCTaBIAFOTCS OTMETKA O IpHeMe HaJOroBOM JAeKiapaliny (pacuera) U 1ara
npuema.

198. JIomKHOCTHOE JIHLO, OTBETCTBEHHOE 3a NPENOCTaBIEeHHE TOCYIapCTBEHHOM
ycIoyrd, He mosgHee 2 pabodmx JHeH CO IHS NIPOCTaBICHUS OTMETKA O IIPHEME
HaJIOTOBOW NeKIapaly (pacieTa) perucTpUpyeT HAJIOTOBYHO JeKiapanuio (pacuer) B
uHpopManoHHOM pecypce uHcmekimd ®HC Poccuu u IpucBaMBaeT HaJIOroBOH
IeKiapauy (pacdeTy) pPerdCTpalMOHHBIH HOMep, KOTOpPBIM IMPOCTaBIfSeTCS Ha ee
TUTYJIEHOM JIHCTE.

199. 3aperucTpupoBaHHBIE HAJIOTOBBEIE HeKjapalud (pacdeThi) JOJHKHOCTHOE
JMI0, OTBETCTBEHHOE 3a IPEAOCTaBIEHHE IOCYAapCTBEHHOM YCIyTH, (OpMHpYET B
IIAYKH B 3aBUCHMOCTH OT KaTErOpUH 3asBUTeNeH (HaJIOTroIIaTe bIINKH, OTHECEHHBIE K
KaTeropHy KpyIHEHIINX, ¥ [pyTrue HaIOrOIUIATENBIIHKH ) U IO BUAaM OJaHKOB.

200. He nozguee cnemyromiero pabodero OHS 3a JHEM PErHCTPAIlM HAIOTOBBIX
Aexnapanui (pacdeToB), IOJKHOCTHOE JIHMIIO, OTBETCTBEHHOE 3a MPEHOCTaBIICHUE
rOCYJapCTBEHHOM  YCIyrW, IIepefaeT  HaJOroBBIe  JeKiapanuud  (pacueThl),
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chopMUpOBaHHBIE B NMAYKW B 3aBUCHMOCTH OT KaTerOpHH 3asBUTENCH M IO BUIaM
OJaHKOB, C COIIPOBOJUTENBHBIM SPIHIKOM B CTPYKTypHOE IIOApa3eleHHE,
OTBETCTBEHHOE 3a BBOJ M 00pabOTKY JaHHBIX, I OCYIIECTBJICHWs BBOAA HaHHBIX,
eCIIi He YCTaHOBJIEH UHOH NOPSJIOK.

201. B cioydasx obHapyxeHHs omMOKM B HAJOTOBOH JeKiapanum (pacuere),
3apEeruCTPUPOBAHHOM M TepefaHHOH B YCTaHOBJIEHHOM IIOpsike XN BBOJA H
06paboTKH, He MO3BOJSIONIEH OCYIIeCTBUTH €€ BBOJ, YKa3aHHas HaJloroBas JieKIaparis
(pacuer) mepemaeTcs B IeHb OOHapyXeHWsA OMMOKM B CTPYKTYpHOE IOIpa3ZeNcHHe,
OTBETCTBEHHOE 3a IIPEMOCTaBlIcHHE TOCYHAPCTBEHHOM YCIIyrH, 3a IOJIHCHIO
IOIDKHOCTHOTO JIMIIA CTPYKTYPHOTO MOApa3feleHys, OTBETCTBEHHOTO 32 BBOX U
00paboTKy HaHHBIX.

202. JIoIKHOCTHOE JIMI0, OTBETCTBEHHOE 32 MPENOCTaBIEHHE TOCYAapCTBEHHOM
yCIyTH, He mo3iHee 2 pabouux JHed, ClemylolMX 3a JHEM BO3Bpara HallOroBOH
nexnapanuu (pacdera) U3 CTPYKTYPHOTO IIOJpa3JEleHUs, OTBETCTBEHHOTO 3a BBOJ U
06paboTKy JaHHBX, (QOPMHPYET ¥ MOJMKCEHBACT YyBeAOMIeHHE 00 yTOYHEHHH
HAJIOTOBOM JleKkiapanum (pacdera) y HadyalbHWKA (3aMECTHTENd HAaYalbHHUKa)
nacnoexum OHC Poccum w  mepenaer €ro B CTPYKTYpHOE IIOJpas/ielieHue,
OTBETCTBEHHOE 32 JIENONPON3BOICTBO.

203. JIOJDKHOCTHOE JIMI0 CTPYKTYPHOTO IOJpasielleHus, OTBETCTBEHHOIO 32
JENOIPON3BOICTBO, HE TMO3/IHEe Clexyiomero pabodero aHS 00A3aHO HAaIpPaBHUTh
yBeloOMIIeHHE 00 YTOYHEHUH HAJIOTOBO# AeKIapaluy (pacyeTa) 3aABUTEIIO 110 [oYTe.

IIpueM HAJIOTOBBIX AeKJIapanHii (pPac4eToB), MPeaCcTaBIeHHbIX
Ha OyMa>XHOM HOCHTeJIE XI0 Mo4Te

204. Tlpu mpencTaBlIeHWM HAIOTOBBIX AEKIapaliuii (pacderoB) MO IIOYTE C
OIMCLIO BIIOKEHHS IPHIAraeMbIX HOKYMEHTOB, 3aBEPEHHOH MIOJDKHOCTHBIM JIAI[OM
OTHENeHN CBSA3H, JOIDKHOCTHOE JIUIO CTPYKTYPHOIO IOJpa3ieleHus, OTBETCTBEHHOTO
3a  JIEJIONPOM3BOACTBO, TPOCTABIIfET Ha TUTYJIBHOM JIMCT€ KaXIOH HAaIOTOBOM
Ieknapanuu (pacuera) JaTy ee HalpaBlIeHUs 3ajdBHTEIIEM U JIaTy €€ IOCTYIICHUS B
nacnexko @HC Poccum, a Taxke CBOIO HOIIUCE.

JlaTa HanpaBieHus 3asBUTENIEM HAIOTOBOH JeKiIapaluy (pacdyera) onpenernsercs
10 IIOYTOBOMY IITEMIIENIO Ha OIMCH BIOXEHHUS IPH OTCYTCTBHM OITMCH BIIOXKEHHSA IO
[I0YTOBOMY IITEMIIEIIO, IPOCTaBIEHHOMY Ha KOHBEPTe.

JlaTa TOCTYILIEHHS HAIOroBoM aexnmaparmuu (pacdera) B mHcnexuo @OHC
Poccun, onpeaesnsercs 10 104TOBOMY LITEMIIENIO, TPOCTABIIECHHOMY Ha KOHBEPTE.

HanoroByro pexnapammio  (pacuer) [ODKHOCTHOE JIMIO  CTPYKTYPHOTO
HoZIpa3/ieNleH s, OTBETCTBEHHOI'O 3a JETONPOU3BOJCTBO, IepeaeT 0e3 perucTpamniu B
BEIOMCTBEHHOM CHCTEME DJIEKTPOHHOTO JOKYMEHTO000pOTa HE IIO3JIHEE CIIENYIOUIETO
pabouero nHs 3a JiHEM ee mpueMa (KOHBEPT IIPUNATaeTCs) C CONPOBOAUTEIHHBIM
JUCTOM B CTPYKTYpHOE IIOApa3lielieHHe, OTBETCTBEHHOE 3a TPEeIOCTaBICHUE
roCyJapCTBEHHOU YCIyTH.



44

205. B cnydae, eciu B HOYTOBOM OTIpPAaBIeHUH, KpOMe HAJOTOBOHN JeKiIapalyy
(pacyera), comepXaTcs WHBIE JOKYMEHTHI, HE OTHOCAIIMECS K OSTOM HaJOTOBOIX
Jexnapauuu  (pacdeTry), OOJDKHOCTHOE JIMIIO CTPYKTYPHOTO  IOApa3feleHHus,
OTBETCTBEHHOI'O 3a JIEJIONPOM3BOICTBO, IE€PefacT B CTPYKTypHOE IMOApasielieHue,
OTBETCTBEHHOE 3a IPENOCTABJIEHHE TOCYJapCTBEHHOM YCIYTH, 110 COIPOBOIAUTEIBHOMY
JUCTY  HAJOrOBYHO  JeKiapamio (pacdeT) ¢ IpWiaraeéMbIM  KOHBEPTOM H
CONPOBOAUTENLHBIM IIMCEMOM 3asBUTENS (IIPU HANMYUHU 3TOTO IMHCHMA).

YxazaHHble JOKYMEHTEI, HE OTHOCAIIMECS K HAJOTOBOM JeKiapamuu (pacdery),
PETHCTPHUPYIOTCS. B IEHb IOCTYIUIEHHS B BEJOMCTBEHHOH CHCTEME 3JIEKTPOHHOIO
JOKYMEHTO000pOTa ~ JOIKHOCTHBIM ~ JIMIOM  CTPYKTYPHOTO  IIOJpa3feleHus,
OTBETCTBEHHOI'O 3a JIE€JONPOM3BOACTBO, M HAIIPABISIIOTCS HAYATBHUKY (3aMECTUTENIO
HavanbHuKa) pHcnekimyu ®HC Poccum.

206. JTo/KHOCTHOE JTMIO, OTBETCTBEHHOE 32 IIPEOCTABIICHIE TOCYNapCTBEHHOM
YCUyrH, UONyYHBIIEE HAJIOTOBYIO JeKiapanuio (pacdeT) U3  CTPYKTYPHOIO
TOopasfeeHys, OTBETCTBEHHOI'O 3a IEJOIPOM3BOJCTBO, IIPOBEPSET COOTBETCTBHE
HaHHBIX COIIPOBOJUTENLHOIO JIMCTA (DAKTHMIECKOMY KOJIHYECTBY ITONYYEHHBIX JIHCTOB
HaJIOrOBOM JeKnapanui (pacuera).

B ciydae HECOOTBETCTBHS NaHHBIX COINPOBOMUTENBHOIO JHCTA (aKTHYECKOMY
KOJNUYECTBY JIUCTOB HAJIOrNOBOM JeKnapanuu (pacdeTa) IOJDKHOCTHOE —IIHIIO,
OTBETCTBEHHOE 3a IPENOCTaBIECHUE TOCYJapCTBEHHON VYCIYIH, IIOATOTAaBIMBAET
cIyxeOHyl0 3amucKy 00 ycTaHOBIeHHOM (akTe 3a NOANHCHI0 HaYalbHHKA
(3amecTHTEN HadalbHUKA) CBOETO CTPYKTYPHOIO MOApA3[eleHns Ha UMS HadalbHHKA
(3amecTHTEN HAYaIbHHWKA) CTPYKTYPHOIO MOAPA3JieNicHHd, OTBETCTBEHHOTO 3a
IeJIONPOU3BOJICTBO.

207. llocnenyromue NeHCTBHS NpU IIpHeMe HAJIOroBOH Aekiaparuu (pacuera),
IIPEACTABICHHON II0 ITOYTE, JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPENOCTAaBJICHHE
TOCYyJapCTBEHHOH YCIIyTH, BBIIONHAET B COOTBETCTBHH C IIyHKTaMu 194-203
HACTOAIIEr0 AIMUHUCTPATUBHOTO PerjaMeHTa.

208. B cmyvasx obHapyxkeHus OmHOKM B HAaJOTOBOH Jekiapanuu (pacdere),
3apeTUCTPUPOBAHHON M IIEPEJaHHOM B YCTAaHOBJIEHHOM TIOpSAKe I BBoJa U
00paboTky, He O3BONIOME 0CYIIECTBHTE ee BBOJ, yKa3aHHas HAJIOToBas JeKIapais
(pacuer) mepemaeTcs IO peecTpy BO3BpaTa M3 CTPYKTYPHOIO IOApA3IeNeHus,
OTBETCTBEHHOT'O 34 BBOI U 00pabOTKy NaHHBIX, HE BBEJCHHbBIX HAIOTOBBIX JEKIaparuil
(pacyetos), TpeOylOIUX yTOYHEHH B JeHb OOHApyXEeHUS OMHUOKH B CTPYKTypHOE
IofpasfieliecHe, OTBETCTBEHHOE 3a MPENOCTaBICHHE TOCYHNAPCTBEHHOM YCIyIH, 3a
NOAMUCHI0 JOJDKHOCTHOTO JIMIA CTPYKTYPHOTO IOApa3delIeHHsA, OTBETCTBEHHOIO 3a
BBOJ ¥ 00paboTKy aHHBIX.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPeJJOCTaBIEHHE TIOCYNApCTBEHHOM
yCUyrd, He To3fHee 2 paboumx JAHeH, cIemyommX 3a JHEM BO3BpaTa HaJOrOBOil
JeKnapanyy (pacdeTa) U3 CTPYKTYPHOrO MOIpasieleHus, OTBeTCTBEHHOIO 3a BBOI U
00paboTKy NaHHBIX, BBIIIONHAET IEHUCTBHSA B COOTBETCTBHM C IyHKTamMu 202 u 203
HacTosAwero AIMUHICTPATUBHOTO perjiaMeHTa.

209. B cnyuae, ecium IOcClIe HampaBleHHs 3asBUTENIO yBEJOMIEHHI 06
YTOYHEHVH HAIIOTOBOM JeKIapalyy (pacyeTa) o HOoyTe 3asBUTENIEM HE MIPECTaBIeHA B
YCTaHOBJICHHBIH CPOK YTOYHEHHAsS HANOToBas HeKJapals (pacyeT) WM IIOYTOBOE
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OTIpaBJICHUE BEPHYNOCh BBHIY OTCYTCTBHA ajpecata (II0 IIOYTOBOMY aipecy,
yKa3aHHOMY B yUpEIUTENbHbBIX JOKYMEHTAX 3asBUTEIISI, €CIM MHOM IIOYTOBBIH ajipec He
yKazaH 3asgBUTENEM), IODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IPENOCTABIIEHHUE
rOCYyIapCTBEHHOM YCIIYTH, IIOATOTaBIMBAeT CIYXKeOHYIO 3allUCKy C MPHIOXKEHHEM
HaJOrOBOM IeKiIapauu (pacuera) 00 yCTaHOBIEHHOM (akTe 3a MOAIUCHI0 HAadalbHUKA
(3amMecTHTEls] HAYaJIbHUKA) CBOETO CTPYKTYPHOTO MOJpa3NellcHus Ha UMs HadalbHUKA
(3amecTuTenss HayalbHUKA) CTPYKTYpHOTO IIOApAa3leNieHus, OTBETCTBEHHOIO 3a
IpOBE/IeHNEe KaMepaJIbHBIX HAJIOTOBBIX ITPOBEPOK.

IIpuem HaJI0roBBIX JeKjapaluii (pacyeTos),
npejAcTaBJdeHHBIX B 3J1eKTpoHHO# ¢opme mo TKC

210. DOnexkTpoHHBIA JOKYMEHTOOOOPOT IIpU IMPENCTABICHHUM 3asABHTENIEM
HaJOTOBBIX AeKiapaluii (pacueToB) B nekTponHON dopme mo TKC ocymecTsisercs,
eCIIH 3asBUTENb B3auMmogeiicteyeT ¢ nacneknued ®HC Poccuu B anexTpoHHO# hopme
no TKC u 3aperucTpupoBaH B Ka4ecTBe yJaCTHHKA DIIEKTPOHHOI'O JTOKYMEHTO060pOTa,
C HCIIOJb30BAHMEM TEXHUYECKHMX CPEICTB aBTOMATHYECKOIO CO3JaHUS (IIPOBEPKH)
YCUIICHHOH KBaH(UIIMPOBaHHOM 31eKTporHo# noamucH B uHcneknun OHC Poccun.

211. B mpomecce »IeKTPOHHOIO IOKyMEHTOOOOpPOTa IHpH IPEACTABICHUH
HAJOrOBBIX Jekinapauuii (pacderoB) B onekTpoHHON ¢Gopme mo TKC Taxxke
HCIIONB3YIOTCSA TEXHOJIOTHYECKHE 3IEKTPOHHbIE JOKYMEHTH], YKa3aHHbIe B IIyHKTe 148
HACTOAIIEr0 AJIMHHHCTPATHBHOIO pEerjlaMeHTa, W M3BElIEHHE O BBOIE, YBEIOMIICHHUE
00 yTOYHEeHHH.

HM3pemenne o NONYYEHUH 3JIEKTPOHHOTO JOKYMEHTa (OPMHUPYETCS Ha KaxKIbIH
noxy4yennslii 1o TKC cnemyromuil 37eKTpOHHBIM TOKYMEHT: HAJIOTOBYIO JEKJIApaIuio
(pacuer), MOATBEpKAEHUE NATHl OTIPABKH, KBHUTAHIMIO O IPHEME, YBEIOMIEHHE 00
OTKa3e B IIpHeMe, U3BEIEHNe O BBOJE, yBeIOMIICHHE 00 YTOUHEHHH.

212. Ilpu oCyIIeCTBIEHHH 3IEKTPOHHOTO JOKYMEHT0000pOTa 0becrieurnBacTCs
XpaHEeHHE BCEX OTIIPABIIEHHBIX U IPUHATHIX JIEKTPOHHBIX HoKyMeHToB o TKC, B ToM
yyciae  TEXHOJNOTMYECKMX  3NEKTPOHHBIX  JOKYMEHTOB, C  YCUIEHHBIMHU
KBaNIM(UIUPOBAHHEIME  JJIEKTPOHHBIMH IONIMCSIMH H  KBATH(QUIUPOBAHHEIMH
cepTudHUKaTaMM KJIIOYel IPOBEpKH IJEKTPOHHON MOAMKCH, MPUMEHSBUINXCS IS
(hopMupOBaHKs yKa3aHHBIX IOJITHCEH.

213. Ilpu mony4eHHH HAJOTOBOM JeKiapaluu (pacdeTa) B dJIEKTPOHHOM dhopme
no TKC ne mo3jgHee 4deThIpex HacoB ¢ MOMEHTa e MONYYEHHS IODKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a IIPHUEM HAJOTOBBIX JIeKIapalyil (pacueToB) B 3IEKTPOHHOH (GopMe 1o
TKC, BHIIOMHSAET ¢ MCIOIE30BaHAHEM IPOrPAMMHOI0 00eCIIeYeH s HAJIOTOBEIX OPraHOB
CIIENYIOIINUE NEUCTBUS:

1) mpoBepseT B HaJIOroBoH JeKiapauiu (pacuere) IMOMIMHHOCT YCHIIEHHOMH
KBaNHGHUIUPOBAHHOH HIIEKTPOHHON MOAMUCH 3asIBUTEIIS,;

2) dopmupyeT u3BemIeHHE O IHONydYeHHH HAJIOTOBOM [ekiapanuu (pacdera),
IOANKCHIBAET  YCHUICHHOW  KBAIM(QUIMPOBAHHOW  JJEKTPOHHOH  IOANKCHIO
ynonromodeHHoro nuia uaenexnua @HC Poccnu u oTIpaBIisieT 3asBUTEIIIO;
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3) TpoBepseT HANMYKMe OCHOBAHMIA, yKa3aHHBIX B IMyHKTax 28 u 194 macTosmero
AJMUHHMCTPaTHBHOIO periaMeHTa.

214. Ipu Banuauu XoTs 6B OMHOTO U3 OCHOBAaHHM, YKa3aHHBIX B IYHKTax 28 u
194 macrosmero - AIMHMHHCTPaTHBHOIO periaMeHTa,  JOJDKHOCTHOE  JIMILO,
OTBETCTBEHHOE 33 IPUEM HAJOTOBBIX JEKIIapanuii (pacueToB) B SIEKTPOHHOM GopMe Mo
TKC, B Tevenue ofHOro pabowero JHs1 ¢ MOMEHTA HOIYYEHHS HAIOTOBOM JeKIapaliuu
(pacuera) BEIIONHSET C HKCIIONBE30BAHHMEM IIPOTPAMMHOTO OGECIIEYeHHs HANOTOBBIX
OpPraHoOB CIENYIoIIue NeHCTBHS:

1) popmupyer yBemomienne 06 oTkase B mpueMe ¢ yKa3aHHeM IPHYMH OTKA3a
wix coobmenne 06 ommbke B ClIydae HEBO3MOXKHOCTH PACIIH(bpOBATH HAJIOTOBYIO
IeKlapanuio (pacuer);

2) UOANMMCHIBAET YCHICHHOH KBaIM(UUMPOBAHHON DIEKTPOHHON MOJIHCHIO
ynonsoMo4ernoro nmuna uHcnekuuy ®HC Poccnn yenomiieHre 06 0TKase B IIpHeMe;

3) oTmpaBifeT yBemoMieHHe 00 OTkase B IpHeMe (coobuieHue 06 omubke)
3agBUTEIIO.

215. Ilpu OTCYTCTBHM OCHOBAHHM, YKa3aHHEIX B IMyHKTax 28 u 194 macTosmero
AJIMAHACTPaTHBHOTO PpErlaMeHTa, NOJDKHOCTHOE JHI0, OTBETCTBEHHOE 32 npueM
HaJIOTOBBIX JieKiapanuil (pacueToB) B snekTporHoii gopme o TKC, B Teuenue onmOro
pabodero IHsi ¢ MOMEHTa IIOTyYeHHs HAJOTOBOM JeKIapaluy (pacdeTa) BHIIOIHAET C
HUCTIOTE30BAHMEM IIPOTPAMMHOTO  O0ecledeHus HAJOTOBBIX OPraHoB —ClEyIOIIHe
JIeHCTBU:

1) perucTpupyeT HalOToBYI0 AeKiapamuro (pacder), OPMHPYET KBHTAHIHIO O
IpHEME, IOAIHUCHIBACT €€ YCHICHHOM KBaTH(UIMPOBAHHOH 3JIEKTPOHHOHR MOIIHCHIO
ynosiHoMo4YeHHoro yuna uacrekuma ®HC Poccuu;

2) OTHpaBIIET KBUTAHIIHIO O IIPHEMe 3asIBUTEITIO.

216. JlaToit mpencTaBIeHHsA HAOTOBOM HeKmapanud (pacdeTa) 3asBHTENEM B
anekTpoHHOH Qopme mno TKC depes crenualm3MpOBAaHHOIO OIEpaTopa CBS3H
CUHTACTCS JaTa, 3aMKCUPOBAaHHAS B ITOATBEP)KIECHAHN JATHI OTIPABKH.

Hanorosas nexnapanmsa (pacder) B snektpomHO# (opme mo TKC cumraercs
npuasAToll mHCcnekuued ®HC Poccunm, ecnu 3asBUTENI0 MOCTyOMIa KBHTAHIMS O
IpueMe, IIOANMCAHHAS YCHICHHOHW KBaIMQUIHUPOBAHHOW 3JEKTPOHHON IOAIMCHIO
yriosiHoMo4uenHoro juna uacnekuua OHC Poccun.

JlaToi 1oJTy9eHNs HANOTOBOH Mekmapanyy (pacyera) B SJEKTPOHHOH (hopMe Mo
TKC nncnexuueit ®HC Poccun cunraercs mara, yKa3aHHad B KBUTaHIUY O IPHEME.

217. Tlo pesynbraram o6paboTKHM HANOroBOM Jexiapamuu (pacdera) B
BIEKTPOHHOM (OpMe C  HCIIONB30BAHHEM HNPOrPaMMHOTO OOECIICYeHHS HAJOTOBBIX
OpraHoB (GOPMHPYETCs U3BEUIEHHE O BBOJE MY YBeIOMIEHHE 06 YTOUHEHHN B CIIydae
BBIIBIICHFA OIIHOOK B IIPEACTABICHHON HAIOrOBOM JeKIapalliy (pacyere).

218. JIoMKHOCTHOE IHIO, OTBETCTBEHHOE 33 IPHEM HATOTOBBIX NeKTapaiuii
(pacuetoB) B anmekTponHO# ¢opme mo TKC, B Teuemme 2 paboumx nHeif co mHS
HallpaBJICHHA KBUTAHIUH O IIPHEME 3asiBUTENIO TIOANKCHIBAET U3BELIEHNE O BBOLE WK
yBeNOMIEHHE 00 yTOYHEHMH YCHJIEHHONW KBAIH(UIMPOBAHHOH  BIEKTPOHHOM
IOIIKCHIO  yIonHOModeHHoro Jjmua uHcnekinumy OHC Poccuu u Hampasisger ero
3asBUTEIIIO.
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219. Ilo mpocnbe 3asgBuTeNs Hanorosas mekiapanus (pacder), [IPUHATAS B
anexTporHoi popme o TKC, pacnedarsiBaeTcss U IPOCTABIAETCS OTMETKA O ILIpHEME
HaJIOr0BOM HeKnapaliu (pacyera).

220. Ilpu moxyd4eHWM OT 3aABHTENs, OTHECEHHOTO K KATETOPHH KpPYIIHEHIINX
HAJIOTOTLIATENBIIMKOB, HANOrOBOM JeKnapaiuu (pacuera) B SJIEKTPOHHON dopMe IO
TKC, xoTopas Ho/KHA HAIPaBIAThCS UL JaibHelmeit 06paGoTKY B HHbIE HHCIIEKIIHH
OHC Poccum mo MecTy ydera 3asBHUTeNs IO OCHOBAHHSIM, IIPENYCMOTPEHHBIM
HanorosreiM xozexcoMm Poccuiickoi Deneparyu, He MO3HEE YeThIpEX YaCOB C MOMEHTA
€e TOJIy4eHHs JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPHEM HAJOTOBBIX JeKIapalluit
(pac4eTos) B snexTporHOH opme 110 TKC B mrcnexmmm ®HC Poccuu 1o MECTY ydera
3aABUTEINA B Ka4eCTBE KPYIMHEHIEro HaJOrolIaTeNbIiKa, OCYIIECTBIIAET NeHCTBIS B
COOTBETCTBMHY ¢ IyHKkTamu 213, 214 HacTosimero AMUHKCTPaTHBHOTO periaMenTa.

Ilpr OTCYTCTBHM OCHOBaHMH, yKasaHHEIX B IyHKTax 28 # 194 wmacrosmIero
AIMVHHUCTDATHBHOTO DETNIaMEHTa, HAlOroBas JeKiapanus (pacder) He Io3Hee
YETHIPEX YaCOB C MOMEHTA €€ NONIyIeHus B aNeKTpoHHOH dopme o TKC nanpasmsercs
JUll  palpHedmed 00paboTKHM ¢ MCIONB30BaHMEM IIPOTPAMMHOTO 06ecredeHHs
HaJoTOBBIX opraHoB B uHble uHCHeKME OHC Poccun mo Mecty ydera 3asBUTENA TI0
OCHOBAaHHMAM, IpexycMoTpeHHBIM Hasorossm xogekcom Poccuiickoit Menepanyy.

221. NomxuoctHble nuna uacnexuui ®HC Poccun 1o MecTy ydera 3asBHTeEINH,
yKa3aHHBIX B IyHKTe 220 HacTosAmero AJMHHHCTPATUBHOIO PEraMeHTa, BHINOJHSIIOT
JIeACTBH, aHATIOTMYHBIE NeHCTBUAM B COOTBETCTBHHE C IMyHKTOM 213, Tomyrxtamu 1, 2
myakra 214, monmymkrom 1 myHkra 215, mymkrom 217 HacTosmiero
AZIMUHHCTPaTUBHOTO periiaMeHTa.

222. KpuTaHUMy O TpHeMe WK yBeIOMIEHHS 06 OTKasze B IpHEMEe HAIOTOBBIX
JieKapalli  (pacyeToB), M3BEIIEHHS O BBOAE WIM YBENOMJICHHA 00 YTOUHEHHWH,
oopMIICHHEIE B YCTAaHOBIGHHOM IOpSAKE, NOKHOCTHBIE NWIIA, OTBETCTBEHHBIC 32
PUEM HANOTOBRIX JeKnapanui (pacderoB) B mHcmekmmsix ®HC Poccum mo mecty
ydera 3asBHUTENA, YKa3aHHBIX B IyHkre 220 HacTosmero AJMHHHCTPaTHBHOTO
periaMenTa, B CPOKH, IIpeNyCMOTpeHHble IyHKTamu 214, 215, 218 HacTosmero
AIMAHUCTPaTHBHOIO periiaMeHTa, OTHpaBisioT B nHcnekmio ®HC Poccun mo MECTY
ydeTa 3asiBUTEN B Ka4YeCTBE KPYIHEHIEro HalloroIUIaTeNbIuKa IS aibHeHrie
OTIPaBKH 3asIBUTEITIO.

223. JIOMXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TIpHEeM HaJIOTOBBIX JieKJIapariuii
(pacueToB) B anekTponHO# Gopme no TKC B urcnexuun ®HC Poccun mo mecty yuera
3a4BUTENA B Ka4eCTBE KPYNHEHIIEro HajoromjaTenblIuKa, He MO3/IHEE JBYX YacoB C
MOMEHT2 II0JIy4CHHA KBMTAHIMU O IpHeMe HIIM yBeJOMIICHHS 00 OTKase B IpHeMe,
M3BCINEHHA O BBOJE MM YBE[OMIIEHNS 00 YTOYHEHNH HOMIHICHBAET COOTBETCTRYFOIIMI
TEXHOJIOTMIECKMH ~ SNIEKTPOHHBIA ~ JOKYMEHT  YCHJIGHHOH  KBaIH()HMIMPOBAHHOI
BJIEKTPOHHOM HOMIMCHIO yIOTHOMOodYeHHoro mmia uHcnekmmu DOHC Poccuu u
HAaIpaBILIeT €ro 3asiBUTEIIIO.
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IV. ®opMbI KOHTPOJIS 32 NPEAOCTABIEHNEM rOCYAapCTBEHHOM YCJIyIrH

HOpH,IIOK OCYHICCTBJCHUA TEKYUIECro KOHTPOJIA 32 cOo0JII0IeHHEM H
HCIIOJIHEHHEM OTBETCTBEHHBIMH JI0JIKHOCTHBIMH JHUAMH MOJI0KEHHH
HacTOosAIIero AIlMI/IHI/ICTpaTI/IBHOI‘O perijiaMenTa H HHbIX HOPMAaTHBHBIX
IPaBOBLIX AKT0B, YCTAHABJIMBAIOINUX Tp&ﬁOBaHlflﬂ K IpeaocTaBJCHHIO

FocyﬂapCTBeHHOﬁ YCayru, a TaKJKk€¢ HpuHATHEM HMH pemeHm‘i

224. Texyuuii KOHTPOJIH 3a COOJIOAEHHEM M HCIIONHEHHEM JOJKHOCTHBIMH
JHLaMH, OTBETCTBEHHBIMU 32 NPENOCTaBJICHUE TOCYAapCTBEHHOM YCIyTH, IIOJOXEHMIt
HACTOSILET0 AJIMUHHMCTPAaTUBHOTO pErilaMeHTa M MHBIX HOPMAaTHBHBIX IIPaBOBBIX
aKTOB, YCTAHABIMBAIOMINX TPEOOBAHUS K TIPEIOCTABIIEHHUIO FOCYAAPCTBEHHOM YCIYTH, a
TaKXKe MPUHATHEM UMH PeIIeHUI OCYIIeCTBISIETCS:

1) B wactu myOnmuHOro WHOOPMUPOBAHUS - €XEMECSYHO HadaJbHHKaMH
(3aMecTHTENIMH HaualbHUKOB) CTPYKTYPHBIX moApasfeneHud wuHcnekrmmit OHC
Poccum, OTBETCTBEHHBIX 3a Takoe HHGPOPMHUpPOBaHHE, a TaKXKe HadalbHUKaMH
(zamecturensmu  HadanbHpkoB) wmHcnekmmi ®HC Poccum, pyxoBoautessimu
(3amectutersiMu pykoBoauteneit) ynpasnenunit ®HC Poccuy;

2) B 4YacTH WHIUBHIYAJIFHOTO HH(QOPMHpOBaHHUS Ha OCHOBAaHHWU 3aIPOCOB B

ycTHOH QopMe - eXeTHeBHO HavdalbHHKAaMH (3aMECTHTEIIMH HadalbHUKOB)
CTPYKTYPHBIX IIOApa3lelieHHH HaIOTOBBIX OpraHOB, OTBETCTBEHHBIX 3a Takoe
HH(POPMUPOBAHUE;

3) B "9acT¥ MHAWBUAYaIsHOrO HWHGOPMUPOBAHUS Ha OCHOBAHHMM 3allpOCOB B
nucbMeHHOH (opMe U Ha ocHoBaHMHU 3arpocoB o TKC - exeqHEBHO HadaJlbHUKAMU
(3aMecTHTENIMH HAJYaJIbHUKOB) CTPYKTYPHBIX mofpasgencHuid wuHcnekmmit OHC
Poccun, OTBETCTBEHHEIX 32 TaKoe HHPOPMHUPOBaHHE;

4) B 4YacTM WHAMBUIYaIbHOI0 HMH(MOPMUPOBAHUSA O COCTOSHHU pacdyeToB IO
HajoraM, cOopaM, IeHaM, mTpadaM W 00 HCHONHEHMHM O0O6A3aHHOCTH IO YIUIaTe
HaJoroB, cOOpOB, IeHeld, MTpadoB - €XEeJHEBHO HaYalIbHUKAMH (3aMECTHUTEIIMH
HAYALHUKOB)  CTPYKTYpHBIX  moapasgenenuii — wHcnmexkmuii  DHC  Poccun,
OTBETCTBEHHBIX 32 Takoe MH(POPMUpPOBAHUE, a TAKKe HadyalbHUKaMHU (3aMECTUTEISIMH
HayanbHukoB) wmHcneknuii @OHC Poccum, pyxoBomurensMu (3aMECTHUTEISIMU
pykoBozxuteneit) ynpasneruit ®HC Poccum;

5) B uYacTM mnpWeMa HAJOTOBBIX JeKiapaiuii (pacueToB) - eXXEIHEBHO
HavyaJIbHUKAMH  (3aMECTUTENIIMH  HAYalbHUKOB) CTPYKTYPHBIX  IOZApa3iesieHHit
puHcnekuuit @HC Poccuu, 0TBETCTBEHHBIX 32 BBIIONHEHHUE TaKOH aIMHHUCTPAaTUBHOM
HpoLeRypHI.

Texymuif KOHTPOJIb OCYIIECTBIIETCS 0 JAHHBIM MH(OPMALMOHHBIX PECYpCOB
HAJIOTOBBIX OPTaHOB.
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ITopsaok # NepHOIMIHOCTD OCYHIECTBJIECHHS MVIAHOBBIX H BHEILIAHOBBIX
HPOBEPOK NOJHOTHI H Ka4YeCcTBA MPeJoCTaBJeHUs] IoCyJapCTBEeHHOH YCIIyri,
B TOM 4HcJIe HOPAJOK H (poOPMBI KOHTPOJIS 32 MOJTHOTOH H KAUEeCTBOM
NpefoCTaBJIeHHsI TOCYAapCTBEHHOH YCIyTH

225. KoHTponb 3a IIOJHOTOW W Ka4deCTBOM MPeIOCTABIICHUS TOCYIapCTBEHHON
YCIIYTH OCYIIeCTBIsIETC B popMax:

1) mpoBeieHus IPOBEPOK;

2) paccMOTpeHus Kano0 Ha aKThl HAJOTOBBIX OPraHOB, AedcTBus (Oe3meiicTaue)
JOJDKHOCTHBIX JIUL, OTBETCTBEHHBIX 32 IPEIOCTABISHUE TOCYJaPCTBEHHON YCIYTH.

226. IIpoBepku TONHOTHL ¥ Ka4YeCcTBa NPEIOCTaBIeHUS] TOCYJApPCTBEHHON YCIYTH
MOTYT OBITh IIAHOBHIMU M BHETLIAHOBEIMH.

Ilopanok ¥ DEepHOAWYHOCTh OCYIUECTBICHHS ILIAHOBBIX W BHEILIAHOBBIX
IIPOBEPOK IIONHOTBI M KadecTBa MpPENOCTaBIeHHS T[OCYJAapCTBEHHON  YCIyTH
CTPYKTYpHEIMH monpasneneHusMu uHcnekmmid OHC Poccuu, OTBETCTBEHHBIMH 32
OpeNOCTaBIeHHE STHX YCIYI, OIpelNelsTioTcs HadaJlbHUKaMH  (3aMEeCTHTEeIIMH
HavaJIbHAKOB) cooTBeTCTBYIOmUX HHctekimi ®HC Poccun.

OTBeTcTBEHHOCTH JOJIKHOCTHBIX JIHI HAJIOTOBBIX OPraHOB
3a pellleHHd H JeHcTBHA (Oe31elcTBHE), IPHHUMAEMbIe
(ocymecTBisieMble) HMH B X0J€ NPeI0CTABJACHHS
roCyA2pCTBEHHOH YCIyrd

227. Ilo pe3ynbTaTaM HPOBEPOK B CIIydae BBISBICHHUS HEPAaBOMEPHBIX PEIICHUM,
neiicTpuit (Oe3neicTBIA) TOMKHOCTHEIX JIMII HAJOTOBBEIX OPTaHOB, OTBETCTBEHHBIX 34
IIPEIOCTABIIEHUE IOCYIapCTBEHHON YCIYr'd, BAHOBHBIE TOJDKHOCTHBIE JIMIA HATOTOBBIX
OpraHOB HECYT OTBETCTBEHHOCTDH 3a YKa3aHHBIE pelleHMs, HeicTus (Oe3neiicTBue) B
COOTBETCTBUM C 3aKOHOAaTeNbcTBOM Poccuiickoit enepanuu.

IlepconansHas OTBETCTBEHHOCTh MHOJDKHOCTHBIX JIMILI HAJIOTOBBIX OpPraHoB
3aKpeIUIIeTCs] B WX [OJDKHOCTHBIX periaMeHTax B COOTBETCTBHM C TpeOOBaHMAMH
3aKoHOZaTenscTBa Poccuiickoit Genepanmm.

TpebGoBanus Kk NOpsAAKy H popmMam KOHTPOJIA 32 NPEIOCTABIECHHEM
rocyaapcTBeHHOH YCJIYTH, B TOM YHCJIE €O CTOPOHBI IPax/IaH,
HX 00beAHEeHHH H OpraHu3anui

228. KoHTpoub 3a MpeAoCTaBI€HUEM IOCyIapCTBEHHON YCIIYTH, B TOM YHCIE CO
CTOpOHBI I'pakAaH, NX OObEIVHEHWI U OpraHM3allii, OCYIIECTBISIETCA IIOCPEICTBOM
OTKPBITOCTH  JEATEeIbHOCTH  HAJOTOBEIX  OpPraHOB  IIPM  NPEAOCTaBIeHHU
rOCYyHapCTBEHHOW YCIYrH, MONy4YeHHs TIpaXgaHaMH, HX OObeIUHEHUSIMH H
OpraHM3alMsAMM aKTyalbHOH, IIONHOW U JOCTOBepHOH HH(OpMALMU O IOpSAAKe
IpedocTaBleHuss TIOCYHapCTBEHHOH  ycioyrw, u  obeclnedeHHs  BO3MOXXHOCTH
nocynebHoOro (BHeCY1eOHOT0) pacCMOTPEHHS xalol.
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V. JdocyneoHblii (BHeCYAeOHBIN) NOPSIOK 00KaI0BaAHUS
peuleHH# U AelicTBHIL (0e31edcTBHS) HAJTOTOBBIX OPTaHOB,
a TaKsKe MX JOJKHOCTHBIX JIHI

Wndopmanuga A5 3aABUTENS 0 €ro paBe Ha JocynedHoe (BHecyaeOHOE)
007kaJioBaHue pelleHuH, 1eHcTBHH (0e3aelicTBHSA), IPUHSATHIX (OCYIIEeCTBJIsIEMbIX)
B X0/l IpeJoCTaBJAeHH rocy1apcTBeHHOH YCIyrH

229. Ob6xanoBaHue peuleHWd (aKTOB HEHOPMATHBHOT'O XapaKTepa) HaJOrOBBIX
OpraHoB, JeiicTBui (6e3/eicTBY) JODKHOCTHBIX JIUL HAJIOTOBBIX OPraHOB, MIPHHATHIX
(ocymiecTBISEMEBIX) B XOZ€ IPEIOCTaBICHHS IOCYyIapCTBEHHOHN YCIyTH, pacCMOTpPEHHE
COOTBETCTBYIOIUX JKaln0o0 ¥ NPUHATHE PENIeHHH 10 HUM OCYIIECTBISIOTCS B MOPALIKE,
ycranosiaeHHoM paszzgeiioMm VII Hanorosoro kogekca Pocculickoit @enepanym.

230. 2Kamoba B BBIIECTOAMUN HAJNOTOBBIA oOpraH  (BBIMECTOSIIEMY
JOIDKHOCTHOMY JIHILY) ITOJlaeTcd, eClId HHOe He IpexycMoTpeHo HanorosbiM koexcoM
Poccuiickoil ®@epepanuy, B Te4eHHe 3 MecsleB CO JHS, KOTJA 3asBUTENHh Y3HAJI WM
JOJDKEH ObLI y3HATh O HapyIIEHUN CBOMX IIPaB.

K xanobe MoryT OBITH IPUIIOKEHBI 000CHOBBIBAIOIINE €€ JOKYMEHTHI.

B cmywae mpomycka o yBOXUTENbHOW NMPUYHHE CPOKa IMONAYH JKAJIOOBI 3TOT
CPOK IO 3afABJICHHIO 3asBUTENI MOXeT OBITh BOCCTAaHOBJIEH BBIIIECTOSIIUM
JIOJDKHOCTHBIM JTMIIOM HaJOIOBOTO OpraHa MM BRIIECTOSIUM HAJIOTOBEIM OPraHOM.

231. XKanoba momaeTcs B MUCEMEHHOH (opMe COOTBETCTBYIOIIEMY HaJOTOBOMY
OpraHy Wi JOLKHOCTHOMY JIUITY.

IIpeamer gocyaebHoro (BHeCy1€0HOT0) 00:Ka10BAHHSA

232. Ilpenmerom pocynebHoro (BHecyneOHOro) 0OO0XaJlOBaHUS SBIIAIOTCS
pEIIEHHs HaJIOTOBBIX OpraHoB, nelicTBus (Oe3feiicTBHE) HX IOKHOCTHBIX JIHII,
npuHATHIE (OCYIIECTBISIEMBIE) B X0/I€ IIPEIOCTaBICHN IOCyJapCTBEHHOM YCIyTH.

McuepnbiBaromuii nepeueHb 0CHOBAHUN 1JIs1 IPHOCTAHOBJIEHHUS
paccMOTpeHNs 2KaJ100bI U CJIy4aeB, B KOTOPBIX OTBET Ha KaJ100y He 1aeTcs

233. OcHOBaHHS I NPUOCTAHOBICHUS PACCMOTPEHHS Kal00bl OTCYTCTBYIOT.

234. JKanoba He MOIJIEXUT PACCMOTPEHHUIO II0 CYIIECTBY IIOCTAaBIEHHBIX
BOIIPOCOB B CIIEIYIOIUX CILydasX:

1) mpu npoITycKe cpoka II0JJadu XalloOb;

2) mpu mojgavye >XajxoObl IPeICTaBUTENEM 3asiBUTENSA, MOJHOMOYHS KOTOPOTO
JIOKyMEHTAJIBHO HE TIOATBEPKICHEI;

3) npH OTCYTCTBHM IOJIIUCH JIUIIA, 00paTUBIIErocs ¢ )ano0oi.

4) IIpu ITOJTyIeHUU HAJIOTOBLIM OpPTraHoM HHGOPMAIHH O BCTYIUIEHHH B 3aKOHHYIO
CHITy pellIeHus CyJa 110 BONIPOCaM, H3I0KeHHBIM B KaJo0e;
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3agBUTEINIO, MOJABIIEMY Xal00y, MOKHO OBITH COOOINEHO O HEBO3MOXHOCTH
paccMOTpPEeHHS ero )anxo0bl II0 CYHIECTBY IIOCTABICHHBIX BOIIPOCOB.

B cimyuasx ycTpaHeHus 0OCTOSTENILCTB, NPEIYCMOTPEHHBIX NOIIYHKTaMH 2, 3
HACTOSILEro IIyHKTa, kanmoba MoxeT OBITh ITOJaHa IOBTOPHO B IIpeAesiax CPOKOB
oJa4uy XKaj00bl, IPeayCMOTPEHHbIX 3aKOHOIaTeIbCTBOM Poccuiickoit Denepaiiu.

OcHoBaHus A8 HA4aJIa HPOUEAYyPbI
aocyae6HOro (BHecyAeOHOro) 00kan0BaHusd

235. OcHoBaHWeM s Hadama Tpolenypsl xocynebHoro (BHecyneOGHOrO)
oOXXajloBaHMs SBJSETCS Iofada 3asBUTENEeM JXaJIoObl B BBIIIECTOAIIMN HAJIOTOBBIH
opras (BBIIIECTOAIIEMY JOKHOCTHOMY JIMILY) B TIOPSIKe, ycTaHOBIEeHHOM Hanmorossim
KojekcoM Poccutickoii @enepanu.

IIpaBo 3asiBuTe/isl Ha MoyYeHne HHPOPMAIHHA H JOKYMEHTOB,
HeoO0X0IMMBIX Il 000CHOBAaHHUS H PACCMOTPEHHS KaJI00bI

236. IlpaBo 3asBuTens Ha TONy4YeHHE HHPOPMAMM M  JOKYMEHTOB,
HeOOXOMUMBIX JUIS OOOCHOBaHHMA M PAcCMOTpPEHMS KaloObl, TPELYCMOTPEHHI
HaiorossiM KOJIEKCOM Poccutickoit Oepepanyu 1t obecrieuuBaroTCs
COOTBETCTBYIOLIMMH OOS3aHHOCTSIMU JOMKHOCTHBIX JIMII HAJOIOBBIX OpIaHOB,
IPEAOCTABISIONNX TOCYAAPCTBEHHYIO YCIYTy.

Opranbl rocyJjapcTBeHHOH BJ1aCTH B JOJKHOCTHBIE JIHIA,
KOTOPHIM MOKET ObIThH HalpaBJjeHa %kanoba 3asBHTENs
B ocy1e0HOM (BHeCYyeOHOM) NopsiaKe

237. Xamoba Ha pemieHWs HAJOTOBBIX OpraHoB, neiicTus (OesneiicTsue) mx
NOJDKHOCTHBIX JIMIl, TpPHUHATHIE (OCYIIECTBIs€Mble) B XOZIE IPeJOCTaBIECHUS
rOCYJapCTBEHHOH YCIYrM IIOJAaeTcsi B YCTaHOBIEHHOM IIOPSJKE BBIIIECTOAIIEMY
JIOJDKHOCTHOMY JIMI] HAJIOTOBOT'O OpraHa WIK B BBIMIECTOSIINN HAJIOTOBHIM OpraH.

Cpoxu paccMOTpeHHS KaJ100b1

238. Pemenyie HaIOroBOT0 oOpraHa (JOJDKHOCTHOTO JHI@) IO Xaimobe
IPUHUMAETCS B TEUCHUE OJTHOTO MecsAIa CO IHA ee IOIydeHHs.

VKa3aHHEIH CpPOK MOXeT OBITh NpOAJIeH pYKOBOOUTENEM (3aMeCTHTEeNeM
PYKOBOZHUTEN) HAJOTOBOTO OpraHa s IIONydeHHs JOKyMeHTOB (MHGbOpMaImn),
HEOOXOUMBIX I PACCMOTPEHHUS KaI00BI, Y HIKECTOAIMX HAIOTOBBIX OPIaHOB, HO
He 6oiiee ueM Ha 15 pabouux mgHEH.

O mpHUHATOM pelleHHH B TedeHHMe 3 paboumx mHEH cO JHSA €ro IpHHATHAL
coo61aeTcs B MICHMEHHOM (popMe 3agBUTEIIO.
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PesyabTaT nocyaebHoro (BHecyae6HOro) 00:ka10BaHAS

239. Ilo wmroraM paccMOTpeHHs XaloObl Ha pEIIeHHEe HaJlOrOBOTO OpraHa
BBIIIECTOSIIMIA HAJIOTOBBINA OpraH (BBIIECTOSIIEe JOJDKHOCTHOE JIMIIO) BIIpaBe:

1) ocraBuTh Xa00y 6€3 YIOBIETBOPEHHUS;

2) OTMEHUTH pelIeHue HaJIOTOBOIO OpraHa;

3) U3MEHUTH pEelIeHNe W BRIHECTH HOBOE PelIeHHE.

240. Tlo wroram paccMmoTpeHHs xXajmoOpl Ha fAedicTBus unu Oe3jeiicTBue
JOJDKHOCTHBIX  JIMII HAJOTOBOIO OpraHa BBIIIECTOSIIHMM  HaJOTOBHIM  Oprau
(BBIImIECTOSIIIEE TOJDKHOCTHOE JIMII0) BIIPaBe BEIHECTH PEeIlieHNe [0 CYIIECTBY.

241. B cmydae, eciy 3asBHUTENb HE YJOBJIETBOPEH pemeHueM umHcnekuun OHC
Poccun, ynpasnenmss ®HC Poccum, npusatsiMu 1o jxajgobe, 5TO JHIIO BIpPaBe
obpatuthcs ¢ xanoboi B nuceMmernon popme 8 ®HC Poccun.

242. Ilomaga xanoOBl B BBINECTOAIINMN HAJOI'OBBIA OpraH (BBIHIECTOSIIEMY
IOJDKHOCTHOMY JIMITY) He IIPHOCTaHABIMBAET MCIIOTHEHUS 00XKalyeMOoro peleHus uiu
JNeWcTBHUA, 3a HCKIIOYEHHEM CIIydaeB, IPefyCMOTpPEHHBIX HanoroBeiM KomekcoM
Poccuiickoit @exnepanuy.
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BJIOK-CXEMA

IMpunoxenue Ne 2

K AIMHHNCTPaTHBHOMY PEIJIAMEHTY,
YTBEPKACHHOMY IPUKA30M
MunucrepcTBa GpUHAHCOB
Poccuiickoit @eneparmu

or(p ) lgNe 091::1

BBIJAYH CTIPABKH O COCTOSHUM PacyeToB N0 HAJIoraM, cGopaM, ensM, mrpadam
WM CTIIPaBKH 06 MCTIONHEHHH HAJIOTOIUIATENBIIUKOM, IUIATENBIIMKOM cOopa,
HAJIOTOBBIM 4reHTOM 0GA3aHHOCTH 10 YIUIATe HAJOroB, cGOpOB, neHel, wtpados

3anpoc 3anBuTENs Ha Bbijady CNPaBKN O COCTOSHUN
pacueTos no Hanoram, cGopam, neHsMm, Wrpadam
“nu cnpaeku 06 UCNONHEHWM HaNOroNNaTeNbLUMKOM,
nnarensLukom cbopa, HanoroBbIM areHToM 06A3aHHOCTY
no ynnare Hanoros, c6opoB., nexei, wrpados

Hanuuue ocHosaHuii gns
OTKa3a B NPUEME AOKYMEHTOB,
HEOBXOAMMBIX ANS NPEAOCTaBNEHUSA

HET

roCyAapCTBERHOM
yenyru

y

Peructpauus
3anpoca

Hanuune ocHoBaHuii gna

y

Mogroroeka
YBeaomneHusi 06
oTKase B npueme

OdbopmrieHne nucbMa o
HEBO3MOXHOCTY UCNONHEHUS
TOCYA apCTBEHHO YCnyru ¢

OTKa3a B NPejoCTaBneH U
TrOCyAapCTBERHOI yCnyri

dopMupoBaHue crpasku

OdbopmneHue cnpasku
OTnpaBka no noute unu Bpy4YeHne
3anBUTENIO

yKkasaHuem NpuiuHeL.
Ornpaska nucbMa
3anBUTENI0




und00d OHOU
XI9HHEY eceq

(e1anoed) uunederniaY
noaoJowreH umisHndu
0 MLOWLO anHaLge.Ldod]

4

aYosa ndu XiaHHaUaKIqe
'YOQUITIO BUhULrEH

(Lonoed) oimhedewnaY
01A90JOLEH 8 UMHBHKOLA BUHEOOHE
M1DOWMTOXQOSH O BUHBLINOYRaL

wanHaugedu.Lo Wi9goLhoU
exaedulo u aLenau ‘auHaundod o

XiqHHEeY Aceg 8
eYoss suY (elenoed)
nuhedewiat
nogoJoLreH eneadsl |

xiaHHouhewdodHn ;|
uuhedewist yosoloueH Bunediousad

112204 DHodU xeodAioad
(e1snoed) |4—

qurodiHoN

«BUHOHNhOLA 1akgad}» exlenlo

BolasugeLlsodu 2.L0uLr WOHSLALUL
eH ‘Mnoood OHoU xeodAoad
XisHHOMNewdogH) a (e1snhoed)

uuhedewnsY yosoloueH suhedioniod

BUHBHLIOLIEE
fvsdou u wewdogp

wiaHaueAeug

eLsHudu oH (Lanoed)
suhedewniaY  geaosoueH
Olh ‘WOL O auHamgoo)

A

wigHHaMKdag1A

eisHudu aH (Lehoed)
suhedemay  seaololred
Oth ‘WOL O 8uHaMQo0)

SUEL0128L00:
13H 13H
WMhOWOHLIOL o
exndssgod) | 13H
vit
quU3aLnNaKve <

OHHHAL.LOIIdOOLIAH WHIrALUEIE VE HOHHAI GV LOTHdII ‘(VIThOVd) HALYIVIOIHY HUO9OIOI'VH WHNALI
VINAXO-0Ird

- HBR W gL o

nuiredora@ HONOKMI90J S0oHEHU)

earodoronHng wosexudn Awonnsmudsarl

‘Ainowerrtod AWoRENIRdLOMHMNIY X
€ s\ omHoxoImd]|




nmodod DHOU
XiaHHeY eceq

(e1onded) unhedewnal nosotoueH

Sioss udu XiHHLrREE MVHBHKOLA QO BUHAUWOWSaL aLhou

: y
H0gUmo suhiireH ou exnaedulo u aLtensu ‘sunaundodO
fe Mzn:ﬂ__“mm «BUHBHhOLA 18Agad ) » BXLOWLO
ui990d OHOU 98 € votosugeLoody aLOMU  WOHGUALUL
xeodfoad  xiaHHOMNEWAOGHK suY (eishoed) .
BH  Muoood  OHoM  xeodAoad
8 (e1anoed) wunedewnat vuhiedeway xiaHHoMNewdodHM a (e1arord)
noao.olreH suhedioniad 108010LreH
enetadol] unhedewist yosoloeH sunedionsad
eLsHudy oH (1anoed)
sunedewnay  KesoloueH
Olh ‘WOL O 8uHsimgoo)
vy
y
BUHaHLIOURE
WMHAHKOLA Aitsdou n wewdod
10hged) - wWigHHahKdeaLA
13H vid SUELD198.100: 13H
_
nnoood DH BUMISUOH|| |¢ BOWALD KBS01hOL§
y
qU311aK8ve <

H1hOL Ol AIALOOH WOHXVINAS VH JOHHAIEV.LOTAdIT (V.LThOVd) UUITVAVILAT OO IOIVH WAL
VINEXO-IOIS

HEB N g1 "/ o

unnedorody HONONHI904 SOOHEHAD
earodaronHu wosendn AwonHawKdoa1
‘A1aswerraad AwonemIedLOMHANT Y X

S\ SMHOMOLHd] |



IIpunoxenne Ne 5

K AIIMMHHCTPATUBHOMY perjiaMeHTy,
YTBEPKICHHOMY IIPHKa30M
MpunucTepcTBa GHUHAHCOB
Poccuiickoit @enepanpm

or2,7.12N_ 99y

BJIOK-CXEMA
IIPKUEM HAJIOT'OBOU JEKJIAPALIVIN (PACUYETA),
ITPEJICTABJIEHHOMH B SJIEKTPOHHOH ®OPME I1O TKC

SAABUTENDL

A

.| CneuuanuanpoBaHHb!il

onepaTop CBA3N
A

UOHC Poccun

KsuraHuusa o npueme

;J

HET

POBEpKa COOTBETCTBIY

yTBEepXAESHHbIM hopmam,
Perucrpayus u
Yeegomnerue o6 Y NOPAAKY UX 3anOnHeHus, aBTOMaTU3UPOBaHHbII
YTBEPXAECHHbLIM p
OTKa3e B npueme cbopmaTam BBOA nokaszaTeneii
Hanorosoi Aeknapauum

(pacueTa) B 6a3y AaHHbIX

Mposepka Ha Hanuuue owubok B
eACTaBNEHHON Hanorosoi gexnapauu

Yeepomnenne 06 yTouHeHuM
Hanorosoi Aeknapauuu (pacyeTa)

WsBeuieHue o BBOjE




Ipunoxenne Ne 6

K AZIMMHUCTPaTHBHOMY PETJIaMEHTY,
YTBEPXKICHHOMY NPHUKa30M
MunucTepcTBa PUHAHCOB
Poccutickoit ®enepanvn

org. 7. I2Ne 990

MecTO mTaMna
opraHu3auMm

(rionHOe HauMMeHOBaHME OpIaHM3alLUK,
VIHH/KIII, MecTo HaXOXIOEeHUSA
oprauzauun; ¢.J.0. MHIOUBKUIOYAILHOTO
npepnpuuuMaTtens, MHH; ©.1.0. dusuueckoro
JYlLa, He SABJAKUWEroCA MHOVWBUIYAJLHEM
npennpuHuMmaTesieM, VMHH (npm Hammuun),
MECTO XMTeNLCTBa (usMueckoro Jmua)

(ykasaTe TeMmy 3amnpoca)

HawvanphHuky

(yxaselBaeTCsa HaMMEHOBaHMEe HAJIOTOBOrO oprasa, ¢.M.0. HavaabHMKaE)

llpomy Bac maTe NMCbMEHHLIT OTBET IO BONPOCY

(KpaTko, IO CYHeCTBY, pPa300puUMBLM [OUEPKOM MIJIOXUTL CYTh BOINPOCA;
yKasaTe Crocod NoJiydeHMA OTBeTa JIMYHO, [IO0 MOUTEe MM BJIEKTPOHHOM noure)

MommmMce PYKOBOIUTENA OpPT'aHMB3aLMMU
(pusnueckoro mmua) (nDpencraBUTesIA)

(nomgnmce ) (pacumubposka nonnmcu)

M.1I.

<pammnmsa, MM, OTUYECTBO (NPM HaAJIMUMM) VCIOJIHUTEJIS>
<KOHTaKTHEIZ TejieboH>



TMpunoxenne Ne 7

K AJIMVHHCTPaTHBHOMY PeTJIAMEHTY,
YTBEPXKICHHOMY NpHKa30M MuHHCTEPCTBA
¢unancoB Poccuiickoit ®enepaimn

oT______ Ne
Lelol& YYH

Koz mo KHJT

IKolI HUDHC Poccun l l | I

oT

Haumerosanue opranusanun; MHH; ©.1.0. unamusuayanssoro
npeanpuHuMarests, MHH; ©.1.0. ¢pmzuueckoro mmua, He Snsiomerocs
HHIWBHAYAIBHEIM npeanpusnmMareiaeM, MHH (npu nannyum)

Howmep 3ampoca

PexBu3HTEI 3aIBUTEIL:

[Tonnoe HanmeroBaHKe opranmsanuy; ©.M.0. usHueckoro nmua

Anpec MecTa HaxOXIECHHA OpraHM3alVH, MECTa JKUTEJIECTBA (H3MYECKOro U
(mOYTOBLIH HHAEKC, KOJX PErHOHa, PaiioH, TOPOJ, HACENEHHbLH NyHKT, Y/ALA, IOM, KOPNYC, KBapTHpa)

WHH oprasuzanuy, HHAVBHAYAJILHOTO OPEANPHHUMATENS, KITT opranuzaunu
(H3HMIECKOTO JINIA, HE SABILIOMErocs HHINBHAYAILHBIM
OpeInpHHUMATeNeM (TP HAJIHINH) I | ] | I l I | I |

N I O N B

Kox HOHC Poccnn, koTopas hopMUpYeT MHCEMO

(Texct 3ampoca)

IIpunoxenue: kommdecTBo (aitnos

Crnioco6 nomyueHus oTBeTa: HEMOCPEACTBEHHO - 1, 110 moure - 2, mo TKC — 3 l:l

HanmveHoBanwme (aiiyioB NpriaokeHN (IpH HATMIHHA)

OO0paImenye NpeacTaBIeHO YIOJIHOMOYEHHBIM peacTaputeneM 3agurens HET -1, JA -2 I—__—I

PyKOBOOUTEJIE OpTraHM3almuu, / /
bpusnueckoe JMLO, YIIOJHOMOYEHHEI (®.1.0.)
npeicTaBUTENb 3aABUTENIA

20 r.




IMpunoxenue Ne 8

K AZIIMAHUCTPATHBHOMY PETJIAMEHTY,
YTBEPKACHHOMY NIPHKA30M
MunncrepcTBa GUHAHCOB
Poccuiickoli Denepaiuu

oTl. e 18 N YOH

MEeCTO umTamra
opraHusauum
HauanpHUKY

(HaMMeHOBaHMe HAJIOTOBOI'O OpTaHa,
®.M.0. HauvabHUKAE)

(nonHoe HauMeHOBaHMe opTraHusaumm,MHH/KII,
MECTO HaXOXIeHMus opraHmsauum; ¢.1.0.
VIHOVIBUOYAJILHOT'O NpennpuHmuMarTesisa, WHH;

®./M.0. dusMUeCKOIro JmLa, He ABJIAKLEIOCH
MHIVBMIyaJIbHEIM NpennpuHmuMaTeseMm, MHH (npu
HaJIMuUK) , MECTO XUTEeJNbCTBA (MU3MUECKOTO Jmua)

llpomy BBIOATE CIIPaBKY O COCTOAHMM PacdyeTOB IO HajioraM, cbopam, NeHAM,
mrpadpam

06 ucCnosHeHMM OOGA3aHHOCTM MO yIUlaTe HaJIOTOB, COOPOB,
nexeyt, uwrpadpos

10 COCTOAHMIO Ha

(ykasaTe gpary)
PexBUBMTE 2aABUTEJIA:

[lonHoe HamMeHOBaHMe opranmsauuyu; ¢.U.0. dusmueckoro mauua

Anpec MecTa HaXOXOEHMA  OPraHu3auMy, MeCTa XMTEeJIbCTBA (QMSHMUECKOTO JMuUA (MOUTOBHIT MHIEKC, KOI PperMOHa,
palioH, TOpPOJN, HACENEHHHI! MyHKT, yiMLA, HOOM, KOPNyC, KBapTupa)

WHH opranusalmy, HEAMBUIYANTBHOTO NpeAnpuHnMareis, KIIII oprasmsaumun
(bu3MIeCKOro JIHNA, He ABISIOErocs HHANBUIYAILHEIM
IipennpuHuMaTeneM (IpU HaIInm)

U N N N N Y Y I I B B

crnocod NoJIyYeHUs
oTBEeTa HEIoCpenCTBEHHO

[::] roYTon

(ykasare NOYTOBHIT ampec)

Nomnuce pykoBOOMUTEJIA OpIaHM3aLUM
(dusnueckoro Jsmua) (nDpencraBuTeNA)

(nonmmce ) (pacuuppoBkra nounmcu)
M.II.

CripaBKy NOJYYMII:

(0.1.0. pyxkosommMTesA OpraHMB3aLuy, IOJHOE HAVMMEHOBaHME OpTaHM3auMu)
(®.1.0. odusmueckoro Jjmua)

(9.1.0. nmpencraBuTeJIS HAJIOT'OIJIATEJIbIMKAE )

(B ciiyvae, ecmM B sanpoce ykKasaH CHOCOD NOJIyUEHUS HEIOCPEeICTBEHHO) (nara nosyueHmsa)

<bpammaA, ¥uMs, OTYECTBO (NPM HAJUYMM) MUCHOJHUTEIIA>
<KOHTAaKTHEM TenedoH>



Ipunoxenne Ne 9

K AZIMMHHCTPATHBHOMY PErNaMeHTy,
YTBEPKIEHHOMY MPHKA30M
MunucTepcTsa GUHAHCOB
Poccutickoit @exepannn

oT2 7 12 Ne QOu

lKonMd)HCl | l [

oT

(HammeHOBaHMe oprarmsauwn, MHH/®.U.O.
VHOMBUAYAJBHOIO npemnpuHuMarTens, MHH; ¢.1.0.
Qusuueckoro ymua, He SABIAKULEIOCH MHIMBUIYAJbHEM
npeanpuHuMareseMm, ¥HH (npu HanMumum)

lIpomy npencrTaByTe JJaHHBIE B paMkKax MH@OpMauMOHHOPO OBCIIyXMBaHUS IO COCTOSHUIO
Ha

(yxasarTe mary)
PeXBHU3BUTE RaABUTEJIA:

llosiHOe HamMeHoBaHMe opraHmzauym; ¢.4.0. dusuueckoro Jmua

Arpec MecCTa HaxXOXIEeHMA opraHMsanuMy, MecTa XUTEeJIbCTBa

busmnueckoro mnmua
(MHmexc, KO peruoHa, palioH, TOPOX, HACEJSHHHIT MYHKT, YJMUa, HOOM, xopnyc,

KBapTMpa)
VHH opraumuszaumm KIIT opraunsauuu
(puzmueckoro Jmua) (BanoJsiHsAeTCAa B ciaydae

HeoOXOoOOMMOCTH )

N N O D I I O O

Kon mHcnexuum QHC Poccuy, B kOoTOpOil dopMmmpyeTcs

AN I O O A O

oTBeT
1 - cnpaBxka 0 cCocTOAHMM PacueTOB [O HajgoraM, coopam,
neHaM, umrpabam*
dopMaT NpencTaBJieHUMA OTBETa* RTF
(orMeTHTL HyxHOE) XML
Kon sampoca Excel
2 - cnpaBka 00 MCHONHEHMM OBSA3aHHOCTM MO yIJlaTe HaJloToB,

cObopoB, mneHer, mrTpados

3anpoc NpencTaBJIeH YIOJIHOMOYEHHEM NpencTaBuTeseM 3assuresnds HET - 1, OA - 2 [:]
<*> — msanonHsercs npn obpalleHun C 3aNpOCOM O NPEACTaBJIEHUM CIPaBKM O COCTOSHMM
pacueToB no HanoraMm, cbopam, neHaMm, wmwrpadam.

PyKOBOINTENE OpPTaHM3aLMM: / /
OM3MUecKoe JMLO, YIOJHOMOUEHHEN] (®.1.0.)
NpencTaBUTeNlb 3aaBUTEIA)

20 T.




