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O6 yTBep:kaennu KBaJupHKANHOHHBIX TpeOoBaHHii K npodeccHoHANLHBIM
3HAHHAM H HaBBIKaM (peAepajibHbIX FOCYJaPCTBEHHbIX MPAXKIAHCKHX CAYKALIHX
PenepanbHoi c1yx0b1 No HaA30py B cdepe CBA3H, HHPOPMALHOHHBIX TEXHOJOI Ml 1
MacCOBbIX KOMMYHHKAIHiH H ee TEPPHTOPHAIbHLIX OPraHOB

B coorBercTBHE cO craTheit 12 depepansHoro 3akoHa or 27 wumions 2004 .
Ne 79-03 «O rocynapcTBeHHOM rpaxaaHckodl cayxGe Poccuiickolt ®emeparium»
(Cobpanne 3akoHomaTenbcTBa Poccuiickodt ®enmepamun, 2004, Ne3l, cr. 3215;
2006, Ne6, cr.636; 2007, Ne10, cr.1151; Ne16, ct.1828; Ned49, cr.6070;
2008, Ne 13, ct. 1186; Ne 30, cr. 3616; Ne 52, ct. 6235; 2009, Ne 29, ct. 3597, cr. 3624;
Ne 48, cr. 5719; Ne 51, ct. 6150, ct. 6159; 2010, Ne 5, cT. 459; Ne 7, c1. 704; Ne 49,
cT. 6413; Ne 51, ct. 6810; 2011, Ne 1, ct. 31; Ne 27, ct. 3866; Ne 29, ct. 4295; Ne 48,
ct. 6730; Ne 50, ¢1.7337) u Ykazom Ilpesunenta Poccuiickoit ®enepanuu ot 31 nexabps
2005 r. Ne 1574 «O Peectpe nomkHocrell denepansHOi rocynapCTRBEHHOR IPaXkAaHCKOi
ciyx6e» (Cobpanue 3akoHOnarenscTBa Poccuiickoit Oenepauyu, 2006, Ne 1, cr. 118;
Ne 10, ct. 1091, Ne 13, ct. 1360; Ne 38, ct. 3975; Ne 43, cT. 4480; 2007, Ne 13, ct. 1530;
Ne 14, ct1. 1664; Ne 20, ct. 2390; Ne 23, ct1. 2752; Ne 32, c1. 4124; Ne 40, ct. 4712; Ne 50,
cT. 6255; Ne 52, c1. 6424; 2008, Ne 9, ct. 825; Ne 17, cr. 1818; Ne 21, ct. 2430; No 25,
CT. 2961; Ne 31, c1. 3701; Ne 49, ct. 5763; Ne 52, ct. 6363; 2009, Ne 16, ct. 1901; No 20,
CT. 2445; Ne 34, ct. 4171; Ne 36, ct. 4312; Ne 52, c1. 6534; 2010, Ne 3, ct. 276; Ne 4,
cr. 371; Ne 12, c1. 1314; Ne 15, ct. 1777; Ne 16, ct. 1874; 2011, Ne 5, ct. 711; No 48,
CT. 6878; 2012, Ne 4, ct. 471; Ne 8, ct. 992; Ne 15, cr. 1731; Ne 22, c1. 2754; Ne 27, cr.
368l),mpuKka3klBalo:

1. YTBEpIUTH npunaraeMele  Ksanuduxauuonssie TpeOoBaHuUs K
PO eCCHOHANBHBIM 3HAHUSAM ¥ HaBEIKAM, HEOOXOMMMBIM [JIS HCIIONHEHHS JOKHOCTHBIX
00s13aHHOCTEH rOCYyNapCTBEHHBIMH TPaXAaHCKUMHU cryxamumy DenepansHoil CIyxObI
0 HaJ30py B chepe CBA3M, HHPOPMALMOHHBIX TEXHOJOTHH U MacCOBBIX KOMMYHHKALTHM
U €€ TEpPUTOPHAIBHEIX OPT'aHOB.

2. HampaBuTh HacTOAIMA NpWKa3 Ha TOCYNapCTBEHHYIO pErHCTIpalulo B
MumnncrepcerBo roctuuu Poccuiickoit ®enepanuy.

3. PyxoBomuTenAM CTPYKTYpHBIX IOApas[eNeHHH LEHTPaJbHOTO annapaTta
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denepanbHOi cmyx OBl O Haa3opy B cdepe CBA3M, HHPOPMALUOHHBIX TEXHOJIOTHH H
MacCOBBIX KOMMYHHUKalMii M PYKOBOJMTEIAM €€ TeppUTOPHAIBHBEIX OPraHOB BKIKOYATh
COOTBETCTBYIOIIME KBaJlM(UKAMOHHEIE TpeOOBaHHS B NOJDKHOCTHBIE perilaMeHTEHI
IpaXkKJaHCKHX CIyXalluX, UCXOAA W3 3a7ad U (YHKUUN CTPYKTYPHBIX IOApa3ieJICHHI
®enepanpHON ciyxObl 10 Hansopy B cdepe CBi3M, HMHOOPMALMOHHEIX TEXHOJIOTHH H
MacCOBBIX KOMMYHHKAIMI U €€ TEPPHUTOPHATBHBIX OPraHoOB.

4. IlpusHats yTpaTHBIUM cHTy npHka3 PenepaibHO# ciryObI 110 Haf30py B chepe
CBSI3H, MH(QOPMALIMOHHBIX TEXHOJNOTHI M MACCOBBIX KOMMYHHUKAIH OT 4 centaops 2009r.
Ne 450 «O6 yTBepxIeHHH KBaIM(UKAMOHHEIX TpeboBaHWH K MHpodecCHOHATIBHBIM
3HaHHAM M HaBbIKaM (eNepalbHBIX TOCYAapCTBEHHBIX TPAXTAHCKHX CIYXKAIIKMX
DenepanbHoi cyXOBl 10 Ham3opy B cdepe CBA3M, HHOOPMALMOHHBIX TEXHOJIOTHH H
MacCOBBIX KOMMYHHKAlMH M €€ TEpPPUTOPHAIBHBIX OPraHOB» (3apeTHCTPHUPOBAH B
Munucrepcrse roctiiun Poccuiickoit @eneparyu 19 oktabps 2009 r., pericTpallHOHHEL
Ne 15049).

5. KoHTposIb 32 MCTIOIHEHHEM HACTOSIIETr0 NIPHKa3a OCTABIIAIO 33 COOOM.

PykoBonurens




VYTBEPXJEHbBI
npukaszoM QenepanbHON CIryKOb1
[0 Haa30py B cdepe CBA3M,
HHGOPMALIOHHBIX TEXHONOTHH U
MacCOBBIX KOMMYHHKaLUi

OT €M » teses, <2012 1. Ne 27/

KBannduxanuonHblie TpeboBanus K npogeccHoHaJIbHbIM 3HAHUAM H HaBbIKaM,
HeOOXOQHMBIM /LISl HCIIOJIHEHHS A0/IKHOCTHBIX 00513aHHOCTei rocyJapcTBeHHLIMH
rpaKIaHCKHMH cJry’kamumu DenepaapHoii ciyx0bl o Haa3opy B cdepe CBA3H,
HH(OPMALTHOHHBIX TEXHOJIOTHI H MacCOBBIX KOMMYHHKAIMI U ee
TEePPHTOPHAJIbLHBIX OPraHOB

Kareropus «pyKOBOZUTEIN
BBICILIEH, TNIaBHOW M BeyILIEH rpyINIsl JOKHOCTEH

Ilpodeccuonaneusie  3HaHmsa:  KoHcerutymum — Poccmiickoit  ®epeparium,
3aKkoHozaTenscTBa Poccuiickoit Penepalyuy, peryaupyOmEro OTHOMIEHHS, CBA33HHEBIE C
rocyJapCTBEHHOH IPaXJaHCKOH CIyk00H M INpPOTHBOJEHCTBHEM KOPPYIIUMH; 3aKOHOB
Poccuiickoii ®enepauy M ApYyruX HOPMATHBHEIX IIPaBOBEIX aKTOB, OTHOCSIIMXCS K
peanusallid CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH, IpaB H  OTBETCTBEHHOCTH;
3aKoHomarenbcTBa  Poccuiickoli  Depepanyy,  peryiaupyIoIIEro  OCyIECTBICHHE
rocy1apCTBEHHOIO KOHTPOJISl M Haji30pa B cdepe CpeacTB MaccoBOil HHPOPMALUK, B TOM
4UCe JJIEKTPOHHBIX, H MAaCCOBBIX KOMMYHHKAaIMi, HH(GOPMAIMOHHBIX TEXHOJOTHM H
CBA3H, B C(epe KOHTpOJIA M HaI30pa 3a COOTBETCTBHEM OOPaGOTKHM MNepCOHATbHBIX
AaHHBIX TpeOOBaHMAM 3aKoHozmarenscTBa Poccuiickoi @enepaumu B obnacTu
NIEPCOHANBHBIX JaHHBIX; METOJOB YIpABJEHHs allllapaTOM IOCYJapCTBEHHOIO Oprasa;
OCHOB 5KOHOMHKHM; OpTraHH3allM¥ TpyHa; IPaBHJ JEIOBOrO 3THKETa; MpaBWI H HOPM
OXpaHbl TPyZAR, TEXHUKH 0e30macHOCTH ¥ IIPOTHBOIIOXAPHOW 3allUTEHL, CIyXeOHOro
pacnopsanxa @enepanbHod CTyXOGBl IO Ham3opy B cdepe CBs3M, MH(OPMALIHOHHBIX
TEXHONOTMA M MacCOBEIX KOMMyHuKaumi (manee - Cuyx6a) M JOIDKHOCTHOTO
periiaMeHTa; IpPaBOBBIX aclHeKTOB B 00JIacTH HHGOPMalHOHHO-KOMMYHHKAIMOHHBIX
TEXHOJIOTHH; NMPOTPaMMHEIX JOKYMEHTOB U NPHOPUTETOB rOCYIAPCTBEHHOM TMOJUTHKY B
obsacTH MHGOPMAIMOHHO-KOMMYHHKAIMOHHEIX TEXHOJOTH; NpaBOBEIX AaCIEKTOB B
chepe NpPENOCTaBNEHHS TIOCYJApCTBEHHBIX YCIYr HACENEHWIO M  OPraHM3alEsaM
IIOCPENCTBOM  NpPUMEHEHHd  HH(POPMALMOHHO-KOMMYHHKAIHOHHBIX  TEXHOJOTHI;
annapaTHOro W IPOrpaMMHOI0 oOecledeHHs; BO3MOXHOCTEM H  ocobeHHocTEN
NPYMEHEHUS COBPEMEHHBIX MHGOPMAaMOHHO-KOMMYHHKAIIMOHHBIX TEXHONOTHH B
roCy1apCTBEHHBIX oprasax, BKJIIOYas HCIOJIB30BaHUE BO3MOXHOCTEH
MEXBEAOMCTBEHHOI0O M BEHNOMCTBEHHOIO JOKYMEHTOOOOpOTa; OOLIMX BONPOCOB B
obJacTu obecnieyeHHs HHPOPMALHOHHON GE30I1aCHOCTH; OCHOB NIPOEKTHOTO YIPaBIISHH L.



IIpodeccroHanbHble HaBBIKH: BBICOKOTO YPOBHS YIPAaBIEHHSA I[EPCOHAJIOM;
BIQJCHUS TPpHEMaMH MEXJIMYHOCTHBIX OTHOIIEHHWA ¥ MOTHBALMH IOXYMHEHHEIX;
CTUMYJIMDOBAaHUs NOCTH)KEHMS pe3yJNbTaToB; BIIAJEHHS KOHCTPYKTHBHOM KPHUTHKOIA;
YMEHHS BHUMATENIbHO CIYyIIaTh Koiier; ObITh TpeGoBaTeNbHEIM; IPABHIBHO IOAOHPAThH
COTPYAHHKOB; YMEHMs CO3/aBaTh 3((eKTHBHbIE B3a¥MOOTHOLIEHHS B KOJUIEKTHBE
(ncuxomoruyeckuii KJIMMar); YMEHHS He JONMYCKaTh JIHYHOCTHBIX KOH(IMKTOB C
NOAYHHEHHBIMH COTPYAHHMKaMH, KOJUIETaMH ¥ BBHIIIECTOAIIMMH OpPraHaMH; MMeETh
CKJIOHHOCTh K KOOINEpalMH, THMOKOCTH M KOMIPOMHCCaM MpH pelleHHH IpobiieM B
KOHQJIMKTHBIX CHTYallifX; OIEPAaTHBHOTO IPHHATHS M PEATH3ALMH YIIPaBIECHUECKHX
PeINeHUH, KOHTPONA, aHalM3a U MPOTHO3MPOBAaHHA TOCIENCTBHH MPUHAMAEMEIX
pelleHHH; IUTaHMPOBAaHUA M OpraHU3allMd CBOEro pabodero BpeMeHM; ILIAHHPOBAHHS
npoeCCHOHATBHON CITy)KeGHOM NesTeNbHOCTH HMOAYMHEHHBIX IPaXIAHCKUX CIYXKaIHX;
NIOCTAHOBKM Tepejl MONYMHEHHBIMM AOCTHXXKMMBIX 3a/iad; JeNIeTHPOBAaHHS IMOJTHOMOYMIA
NOAYHHEHHBIM; paboThl BO B3aMMOCBS3H C JPYTHMH BEHOMCTBAMH, OPraHH3aL[HSIMH,
rpaxaHaM¥l; BE€ICHHA JEJNOBBIX II€PErOBOPOB; HCIONHHUTENLCKOM  JUCIUILTHHEIL
NIOATOTOBKM MHENIOBBIX IIHMCEM; BIIafieHUs KOMIIBIOTEPHOM TEXHHMKOHM, HEeoOXOMMMEIM
IPOrpaMMHBIM  OOECIIEYEHHEM; CTPAaTETHYECKOro IUIAHMPOBAaHHS M YIIPaBIICHHS
TPYNIOBOH JEATENLHOCTBIO C YYETOM BO3MOXKHOCTEH M OCOOEHHOCTEH NpHMEHEHHS
COBPEMEHHBIX HMH(GOPMAlIMOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTHH B IOCYJapCTBEHHBIX
OpraHax; paGOTEl C BHYTPEeHHHMH H NepH(QEPHAHBIMA YCTPOHCTBAMH KOMIIBIOTEpA;
pabotel ¢ HMHGOPMAalHOHHO-TENEKOMMYHHKALHOHHEIMH CETAMH, B TOM YHCIIE CETEHIO
HHutepHer; paboThl B ONepalMOHHOMN CHCTEME; YIIPaBIEHHS IeKTPOHHOM 0UTOl; paGoTH
B TEKCTOBOM pelaKTope; paboTEl ¢ 31eKTPOHHBIMH Ta6/IMIaMy; TOATOTOBKH NPE3EHTaIIHiA;
UCIONB30BaHUs rpaguyeckux 0OBEKTOB B 3NEKTPOHHEIX HOKYMEHTaX; paboTs ¢ 6a3zamu
JAHHBIX; pabOThl C CHCTEMaMH YOpaBIeHHs INPOEKTaMH; paGOTEl B IPHKIALHBIX
NIoJIporpaMMax BeJOMCTBEHHOH HH(OPMaLMOHHOM CHCTEMEI B YaCTH Kacaromeiics.

Or rocynapcTBeHHBIX TpPaXKHAHCKHX CIHYXallMX HacTosmeldl KaTeropHu, B
ROIDKHOCTHBIE O0f3aHHOCTH KOTOPHIX BXOJHT KypHDOBaHHE BONPOCOB BHEIPEHHS
HH(OPMAIIHMOHHO-KOMMYHHKALHOHHEIX TEXHOJOTHH B AEATENLHOCTE Cryx0651, TpebyeTes
TaKke  HauM4de CICAYIOIMX  JONOIHHTENBHBIX  IPO(PECCHOHANBHBIX  3HAHMIA:
MH(OPMALMOHHBIX CHCTEM B3aHMONEHCTBHS C PaXAaHAMH M OPTaHH3ALHSME, YYETHBIX
CHCTeM, OOecHeYHBalOIMX INOANEePXKKY BemonHeHus B ClyxGe OCHOBHBIX 3aiad M
dyHKUmit, B TOM YHCIIE B 3JIEKTPOHHOM BHJE; CHCTEM MEKBEIOMCTBEHHOTO 3NIEKTPOHHOTO
B3QUMONCHCTBHSA, CHCTEM  YNpPaBNEHHA TOCYHAPCTBEHHBIMH  MH(MOPMALHOHHBIMH
pecypcamu;  HH(OOPMaLMOHHO-aHATMTHYECKMX CHCTEM, obecreuuBarommx cGOp,
00paGoTKy, XpaHEHHE M aHAIH3 JAHHBIX; CHCTEM YNIPABIEHUS SIEKTPOHHBIMA ApXHBAMHE,
cucTeM HHGOPMaMOHHO# 0€30acHOCTH.

Jlononuutensuple  mpodecCHOHANBHBIE  HABBIKM: paGoOTEL € CHCTEMAMHM
B3aMMOZCHCTBHS C TpaXJaHaMH M  OpraHM3amMiAMH; pabGoTEl C  CHCTeMAMH
MEXBENIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aHMOJEHCTBHA, pabOTHl C CHCTEMAaMH YIPaBleHHs
TOCYNapCTBEeHHBIME MHGOPMALMOHHBIMH pecypcaMu; paboTEl C  HMH(MOPMAIHOHHO-
AHATUTHYECKMMH CHCTeMaMy, obecrednBaromux c6op, o6paboTKy, XpaHeHHe H aHATIH3
JaHHEIX; pPabOTBI C CHCTEMAaMM YNpaBIeHHA OJIEKTPOHHEIMH apXWBaMM; paGoThr C
CHCTeMaMH HH(OPMALMOHHOH 6e30MacHOCTH; paGoTEl C CHCTEMaMH YIpaBieH M



3KanIyaTaune171, HCIIOJIb30BAHHUA B pa60Te BHCKTPOHHOﬁ TIOAITHCH.

Kareropus «noMOIIHUKY (COBETHHUKH )»
IVIaBHOM IpyIIbl JODKHOCTEH

Ilpopeccuonanpurte  3Hanusa:  KoHcturymum — Poccumiickoit  ®expepanum,
3aKoHoJaTenscTBa Poccuiickoit Menepanyy, peryIupyomero OTHOUIEHHS, CBA3AHHEIE C
TOCYJNapCTBEHHOM TIPaXJaHCKOM ciy0o0#f U NPOTHBOAEHCTBHEM KOPPYIILHH, 3aKOHOB
Poccuiickoit ®enmepanuu u ApYrHMX HOPMATHBHBEIX IIPABOBBIX 4aKTOB, OTHOCSIIMXCSH K
pealu3alMd  CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH, mNpaB H  OTBETCTBEHHOCTH;
3aKoHomaTenbCcTBa  Poccumiickoii  @enepanuu,  perymupyIoLIEro  OCYLIECTBIICHHE
roCyAapCTBEHHOIO KOHTPOJIS M Haa3opa B chepe CpeCcTB MacCOBOM MHPOPMAIIHH, B TOM
qHCNIe JIEKTPOHHEBIX, MACCOBBIX KOMMYHHUKAINH, HHPOPMALIMOHHBIX TEXHOJIOTHM H CBSI3H,
B cepe KOHTPONsS M Hal30pa 3a COOTBETCTBHEM O6GPaGOTKH MEPCOHANBHBIX NAHHBIX
TpeOOBaHMAM 3aKOHOJATENIBCTBA POCCHIHCKOM Qenepand B 00NaCTH NEPCOHATBHBIX
AaHHBIX; paboTEI CO CmyxeOHOH HH(bOpMalHell; OCHOB IETONPOH3BONCTBA;, METOIOB
NPOBENCHHS IIE€PEroBOPOB; MpPABUII JEJIOBOr0 3THKETAa; NMpPaBHJI W HOPM OXpaHBl TPYAQ;
TEXHHUKH 6€30I1aCHOCTH M NPOTHBOIIOXAPHOH 3alIUTHI; CiryxeGHoro pacropsamka CIyk6b!
M JODKHOCTHOTO perjlaMeHTa; IpaBOBEIX acleKTOB B ob6lacTd HHGOpMALHOHHO-
KOMMYHHKAlIHOHHBIX ~ TEXHOJOTHH; NPOrPaMMHBIX JOKYMEHTOB H IPHOPHTETOB
rOCyNapCTBEHHOH MONHTHKM B  obOnact  HHGOPMAaLMOHHO-KOMMYHHKALHOHHBIX
TEXHOJIOTHH; NpPaBOBBIX acCNEeKTOB B Cepe MNpeNoCTaBIeHHs] I'OCYAAPCTBEHHBIX YCIYT
HACEIICHUI0O M  OpraHu3allUsiM  IOCPEICTBOM  IIpUMEHEHHI  HHGOPMaLHMOHHO-
KOMMYHHKAllHOHHBIX ~TEXHOJIOTMH; alllapaTHOTO M IPOrpaMMHOro obecredyeHHs,
BO3MOXHOCTEH ¥ OCOOCHHOCTEH NPHUMEHEHHA COBPEMEHHBIX HMH(OPMAUHOHHO-
KOMMYHHMKAIIHOHHBIX TEXHOJIOIMH B rOCyJapCTBEHHBIX OpraHax, BK/II0Yas MCIONb30BaAHNE
BO3MOXHOCTEH MEXXBEJOMCTBEHHOTO H BEeJIOMCTBEHHOTO HOKYMEHTOO60pOTa; OOLIHX
BONpPOCOB B 06nacTi obecnieyenys HHPOPMALMOHHON Ge30MaCHOCTH; OCHOB IIPOEKTHOTO
yNpaBleHHUS.

IIpoeccronanbHbie HABBIKH: PabOTHI B KOHKPETHOH cepe HesTeNsHOCTH (B
AOIDKHOCTHOM perjlaMeHTe yKa3aTh B KaKoi ), paGoThl C HOPMaTHBHEIMH ¥ HOPMaTHUBHEIMH
NIPAaBOBBIMHM  aKTaMH; B3aUMOJEHCTBMS C OpraHaMHM TOCYAapCTBEHHOH BlacTH H
yHpaBieHus, a TakkKe C OPYrHMH OpraHM3aldsAMH M IpaKAaHaMH; JTHYHOro OOImeHwus;
IIaHMPOBaHHA CBOEH pabOoThI; ONEpaTHBHOTO IPHHATHS ¥ PEAM3allUM PELICHHR B paMKax
CBOEH KOMIIETEHLMH; HCIIONHHTENBCKON MMCLUMILUIMHGI, ITOATOTOBKHM NENIOBBIX IHCEM,
BJIaJIcHUs. KOMITBIOTEPHOM TEXHHKOM M HEOOXOOUMEBIM IMpPOTpaMMHEIM o6ecreueHueM;
CTPAaTErU4eCKOro IUIAaHUPOBAHUA H YIPABJICHMS TIPYNIOBOH NEATENBHOCTBIO C YYeTOM
BO3MOXXKHOCTEH M  OCOOEHHOCTEH IPHMEHEHHS COBPEMEHHBIX HMH(OPMAIHOHHO-
KOMMYHHMKAIMOHHBIX TEXHOJIOTHI B rOCYJapCTBEHHBIX OpraHax; paboThl ¢ BHYTPEHHIMH
M rnepu(epHiHEIME  yCTPOMCTBAMH KOMIBIOTEpa; paboTEl ¢  MH(POPMALHMOHHO-
TCJICKOMMYHHKAIlHOHHEIMH  CeTSAAMH, B TOM 4YHcle ceTbio MHTepHer; paGorhi B
OINEPalHOHHON CHCTEME; YNpaBIeHHS ONEKTPOHHOM I0YTOM; paboTEl B TEKCTOBOM
penaxrope; paGoThl C JNEKTPOHHBIMH TablMuaMM; IIOATOTOBKM IIpe3eHTalHi;
MCTIONB30BaHUs rpadUuecKUX OOBEKTOB B BIEKTPOHHEIX JOKYMEHTaX; paGoThl ¢ GazaMu
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NaHHBIX; paboTBl C CHCTEMaMH YIpaBJIeHHS IpoeKTaMH; paboTel B HPHKIAXHBIX
IOANPOrpaMMax BeZIOMCTBEHHON HH(GOPMAIIHOHHOM CHCTEMBI B YaCTH Kacaroleics.

OT rocynapCTBEHHBIX TIPaXIaHCKHX CIHYXallMX HacTOsAMmIed KaTerophH, B
JOJDKHOCTHbIE OOS3aHHOCTH KOTOPBIX BXOIAT (QYHKIMH IO CO3JAaHHIO, Pa3BUTHIO H
aJIMHHUCTPUPOBAHUIO MHPOPMALHOHHEIX cucTeM B CiyxGe, TpeOyeTcs Takke HajiudHe
CJIEAYIOIMX JOTIONHUTENBHEIX MPO(EeCCHOHANBHBIX 3HAHUN: CHCTEM B3aUMOIEHCTBHUSA C
rpaxjaHaMM M OpraHH3alMAMM; YYETHBIX CHCTeM, OOeCleYMBAIONIMX I[TOLIEPIXKKY
BeinonHeHus B Ciy)x6e OCHOBHBIX 3a/1a4 U (QYHKIIHIA, B TOM YHCJI€ B 3JIEKTPOHHOM BHJIE,
CHCTEM MEXBEJOMCTBEHHOTO B3aUMOJEHCTBHS; CUCTEM YIPABIEHHS rocyaapCTBEHHBIMH
HH()OPMaIIHOHHBIMH pecypcamu; HH(OpPMaLIMOHHO-aHATUTHYECKHUX CHCTEM,
obecneunBaromux c6op, o6paboTKy, XpaHeHHe W aHAIM3 JAaHHBIX; CHCTEM YIPaBJIEHHSA
3JIEKTPOHHBIMH ApXUBAMH; CUCTEM HH(POpPMAITMOHHOMN 6€30MacHOCTH.

JlononHuTeNnpHBlE NPOQECCHOHANBHbIE HAaBBIKH: pabOTHl ¢ HH(OPMAlMOHHBIMH
CHCTEMaMH{ B3aMMOJCHCTBHA C rpaxlaHaMH K OpraHM3alUsAMH; pabOTEI C CHCTEMaMH
MEXBEAOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOAEHCTBHS, pabOTHl C CHCTEMaMH yIPaBIIE€HHUA
roCyJapCTBEHHBIMH HMHQOPMAllMOHHBIME pecypcaMy; pabOoTBl ¢ HH(POPMAUHOHHO-
aHATMTHYECKHMH CHCTEMaMH, obecreynBaroliuM cbop, o0paboTKy, XpaHeHHe H aHAJU3
JaHHBIX; PabOTBl C CHCTEMaMH YIpaBIeHHS OJJIEKTPOHHBIMH apXHBaMH; paboThl c
cHCTeMaMH HHGOPMalMOHHOH G6e3omacHOCTH; paboOTEl C CHCTEMaMM YIIPaBICHHS

3KCILTyaTaluei.

Kareropus «cnenuanucTsn»
BEIylIeH rpynnbl JOIDKHOCTEH

Ilpopeccronansupie  3HaHma:  Komcrutymmm — Poccwmiickoii  @enepariuy,
3aKoHonarenbcTBa Poccuiickoit Penepanny, peryiupyOMero OTHOLIEHHS, CBA3aHHBIE C
roCy/apCTBEHHOM TI'paXIaHCKOH Ciyk60# M NIpPOTHBOAEHCTBHEM KODPPYILHH, 3aKOHOB
Poccuiickoii ®emepanu M Ipyrdx HOPMATMBHEIX IPABOBHIX aKTOB, OTHOCSINUXCS K
peanusallid CBOMX JHOJDKHOCTHBIX 0Os3aHHOCTEH, MNpaB M  OTBETCTBEHHOCTH;
3aKoHojarenscTBa  Poccmiickoit  enepanuu, —peryiMpyIoIIero  OCYIIECTBICHHME
rOCY/IapCTBEHHOI'0 KOHTPOJIS M HaJ30pa B Cdepe CpeNCcTB MacCOBOM HHGOPMALHH, B TOM
YHCIIe 3JIEKTPOHHBIX, MACCOBBIX KOMMYHMKALUH, HH(POPMAIHOHHEIX TEXHOJIOIMH M CBSI3H,
B clepe KOHTpONS M HaJ30pa 3a COOTBETCTBHEM OOPAaGOTKH II€pCOHAIBHBIX AAHHBIX
TpeOOBaHHAM 3aKOHOLATENHCTBA POCCHICKOM Qenepanuu B 0051aCTH NePCOHATBHBIX
AQHHBIX; IPaBUII JIEIOBOr0 3THUKETA; OCHOB IEJIONMPOU3BOACTBA; NPABHJI M HOPM OXpaHBI
TPyZa; TeXHHKH 6€30MacHOCTH M MPOTHBOIOXAPHOH 3allUThI; CITy)eGHOro pacropsiika
Cnyx65l ¥ JOIKHOCTHOTO periaMeHTa; ANNAPaTHOTO M MPOTPAMMHOIO OGECTICYEH WS,
BO3MOXHOCTEH ¥  OCOOEHHOCTEH NpMMEHEHHS COBPEMEHHBIX HH(pOPMALHOHHO-
KOMMYHMKallUOHHBIX TEXHOJIOTHH B rOCYIapCTBEHHBIX OpraHax, BKIIK0Yas HCIIONb30BaAHHE
BO3MOXHOCTeH MEXBEJOMCTBEHHOTO H BEIOMCTBEHHOrO JOKYMEHTOO60pOTa; OBIHX
BOIIPOCOB B 06acTu obecrnedeHns HHPOPMALIHOHHOH 6e30acHOCTH.

IIpodeccuonanbueie HaBBIKH: paGOTHl B KOHKDETHOH ciepe AeaATeNsHOCTH (B
JNOJDKHOCTHOM perjlaMeHTe YKasaTh B KakoH);, yNpaBlieHHsS I€PCOHAIOM; BJIaJeHHA
IIpHEMaMH MEXJITMYHOCTHBIX OTHOLIEHMH M MOTHBalMH NOXYMHEHHBIX; CTUMYJIMPOBAH KA



INOCTHXKEHHUS pe3yJbTaTOB; BIaJleHUs KOHCTPYKTUBHON KPUTHKOM, YMEHHS BHUMATEJBLHO
CIyIarhk KoJUIer; ObITh TpeOoBaTeNbHBIM, MIPABWIBHO MOAOMPATH COTPYIHHMKOB, YMEHUS
cosnaBatk 3¢ ¢QeKTUBHEIE B3aUMOOTHOIIECHHUS B KOJUIEKTHBE (IICUXOJIOrMYECKUH KIMMaT),
yYMEHMsS He JOIyCKaTh JMYHOCTHBIX KOH(QIJHKTOB C NOAYHHEHHBIMH COTPYIHMKAaMH,
KOJUIETaM{ M BBILIECTOSAIIMMH OpraHaMi; UMETh CKJIIOHHOCTh K KOOIlepaliy, THOKOCTH U
KOMIIPOMHCCaM TIpH pELIeHHH Mpo6neM B KOH(MIMKTHBIX CHTyalHAX; ONEPATHBHOIO
IPUHATHA U pealu3aliyl pelieHui B paMKax CBOeH KOMIIETEHLUH; COBMECTHOH paboTHl,
COTPYAHHYECTBA;, HCIIOJHUTENBCKOM IUCHMIUIMHEL, IOATOTOBKM JEJNOBBIX IIHICEM;
BJIaJIeHUs KOMITBIOTEPHOM TEXHUKOW M HEOOXOAMMBIM IPOrpaMMHBIM ObecreyeHHeEM;
paGoTEl C BHYTPEHHHMH M TNepubepHilHEIMH YCTPOHCTBaMHM KOMIIBIOTepa; paboTHI ¢
HH()OPMAI[IOHHO-TEIEKOMMYHHUKAIIMOHHBIMH CETAMH, B TOM uuciie MHTepHeT; paboTh! B
OTIEpAllMOHHON CHCTEME; YIpPaBJIEHHA JJIEKTPOHHOH IOYTOH; paboTEI B TEKCTOBOM
pemakTope; pabOTBI C ONEKTPOHHBIMH TaONWIaMH; IIOArOTOBKA IIpe3eHTaIluil;
UCIONb30BaHHe rpaduuecKux OOBEKTOB B 3JIEKTPOHHBIX JOKYMEHTaX; paboTel ¢ 6a3amu
JNAHHBIX; paboThl B MPHKIAAHBIX IOANPOrpaMMax BeJOMCTBEHHOH HHGOpMaLHOHHOMH
CHCTEMBI B 4YaCTH KacarolleHncs.

OT rocynapcTBEHHBIX I'Pa)XIaHCKHX CIyXaIllMX HACTOSINEeH KaTeropuu, KOTOpPEIe
SBIAIOTCA COTpyAHHMKamH mnoznpaspeneHuid CiyxOb, B JOJDKHOCTHBIE O00S3aHHOCTU
KOTOPEIX BXOJAT BOMNPOCH HHGOpMaTH3alMH, TpeOyeTcs TakkKe Haludhe CIeIYIOILHX
IONOJHATEIBHBIX  NpOMeCCHOHANBHBIX  3HaHWH:  HHDOPMAIMOHHBIX  CHCTEM
B3aMMOJEHCTBHSA C IPaXIaHAMKA U OpPraHU3alUsIMU; UH)OPMALIMOHHBIX YIETHBIX CHCTEM,
obecrieyuBalONIMX MOANEPXKy BbimonHeHHs B Ciryx06e OCHOBHBIX 3aJa4 M (QYHKIMIA, B
TOM 4YHCJI€ B D3JCKTPOHHOM BHIE; CHCTEM MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJEHCTBUA; CHCTEM YINpaBIeHHS TOCYyJapCTBEHHBIMH  HH(pOPMAIUOHHBIMH
pecypcaMy; MH(QOpPMallMOHHO-aHAJIMTHYECKUX CHCTeM, obecrneduBaommx cOop,
06paboTKy, XpaHEeHHe U aHAIK3 JAaHHBIX; CHCTEM YIIPABIECHHUSA JIEKTPOHHBIMA apXHBAMH;
cHcTeM HH(OpMaLIMOHHOH 6€30IMacHOCTH.

JononautensHple  INpodecCHOHANBHBIE  HABBIKH: paboTBl ¢ CHCTeMaMH
B3aMMOACHUCTBUSA C TpaXJaHaMH M OpraHM3anusaMH; paboThl ¢ CcHCTeMaMH
MEXBEJIOMCTBEHHOTO  B3aUMOJeHcTBHA, paboThl €  CHCTEeMaMH  YIIpaBleHHA
roCyAapCTBEHHBIMH HMH(OPMAaLMOHHBIMH pecypcamu; paboThl ¢ HHOOPMAlLHOHHO-
aHAIUTHYECKHMMHU CHCTeMaMH, obecrequBaiomux c6op, o6paboTKy, XpaHeHHe U aHAJIH3
JaHHBIX; paboOThl C CHCTEMaMH YIPaBIE€HUSA OSJIEKTPOHHBIMH apXHBamy; paboThI ¢
CHCTeEMaMH HH(QOpPMalLMOHHOH 6e30macHOCTH; paboOTBl € CHCTEMaMH YIpaBleHHUS
SKCILTyaTaluen.

Kareropus «crenuamictsy
CTapIel rpynisl JOJDKHOCTEH

IMpodeccuonaneuele  3HaHmsA:  KoHctutymum — Poccuiickodt — @Denmepairiy,
3aKoHozatenbcTBa Poccuiickoit Menepanyy, perylvpyomero OTHOLUICHHS, CBA3aHHEIE C
TrOCYyZapCTBEHHOH TIpaXXJaHCKOM Ciry060if U NMPOTUBOAEHCTBHEM KOPPYIILHUH, 33aKOFHOB
Poccuiickoit Qepmepaliui ¥ IOPYrHX HOPMATHBHBIX IPABOBHIX 4KTOB, OTHOCSAIIHUXCS K
peanu3allid CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH, IpaB M  OTBETCTBEHHOCTH;



3akoHOzmaTenbcTBa  Poccmiickoit  @epepaiiuy, perynmdpyrolero  OCyLIeCTBJICHHE
rocyJapCTBEHHOTO KOHTPOJIA M Haj3opa B cepe CpesicTB MacCOBOH HH(OPMAIUHA, B TOM
quclie 3JeKTPOHHBIX, MACCOBBIX KOMMYHHUKAIM, HH(OPMAIMOHHBIX TEXHOJIOTHH H CBA3H,
B chepe KOHTpONS W Haa30pa 3a COOTBETCTBHEM OOpaGOTKH IIEPCOHANBHBIX NTAHHBIX
TpeboBaHUAM 3aKoHOAaTellbcTBa Poccumiickoif MDenmepamuy B 06NacTH IEPCOHAIBHEIX
JaHHEIX; IPaBHII AEI0BOrO 3THKETa; OCHOB AEJIONPON3BOJACTBA; MPAaBHJI H HOPM OXPaHBbI
Tpy/Ja, TeXHUKH 6€30IaCHOCTH M NPOTHUBOIOXXApHON 3alIMTHI; CIy)eGHOro pacnopsiaka
Cryx65Bl, ¥ JOIDKHOCTHOTO perjaMeHTa; almapaTHOro M IPOrpaMMHOro obecredeHus;
BO3MOXHOCTE H OCOOEHHOCTEHl TNpPUMEHEHHSA COBPEMEHHBIX HH(OPMAIHOHHO-
KOMMYHHUKAI[MOHHBIX TEXHOJIOTHH B FOCY{apCTBEHHBIX OpraHax, BKIIIOHasi UCIIOIb30BaHHE
BO3MOXKHOCTEH MEXBEJOMCTBEHHOIO H BEIOMCTBEHHOrO JOKYMEHT000O0pOTa; O6GIIuX
BONPOCOB B obJ1acTi obecrieyeHnss HHPOPMAIIMOHHOM 6E30MaCHOCTH.

Ilpodeccronanbuble HaBBIKH: pabOTHl C HOPMATHBHEIMM M HOPMATHBHBIMH
NpaBOBBIMM aKTaMH; OPTaHU3allM{ W ILIAaHMPOBAHMSA BHIIOJHEHHS IOPYYEHHH; pabOTHI B
KOHKPETHOH clepe NesTeNbHOCTH (B MODKHOCTHOM pETNiaMEHTE yKasaTh B KaKoif);
MCTIONHMTENbCKOH AUCLHIUIMHEL, paboThl B KOJUIEKTHBE; IIOATOTOBKH JICIOBBIX IHCEM;
BIaJCHUS KOMIIBIOTEDHOW TEXHMKOH, OpPITEXHHMKOH; IOJB30BaHHUA HEOOXOIHMBIM
MPOrpaMMHBIM ~ OOecrieYeHHeM; paGOTHl € BHYTPEHHEMH H  NepudepHiHBIMH
YCTpOHCTBaMH KOMIIBIOTEpa; paboTEl ¢ HH(OPMAHOHHO-TEIEKOMMYHHKALMOHH BIMHA
CeTAMH, B TOM 4ucne IHTepHeT; paGOTEl B ONEPALMOHHOM CHCTEME; YHPaBICHHUS
SJICKTPOHHOH IOYTOH; paboTEl B TEKCTOBOM pelakTope; paboTHl C SIeKTPOHHBIMH
TabMIaMy; © TIOArOTOBKA MPE3CHTAIMI, KCIIONB30BaHHE rpapuuecKkux OOBEKTOB B
JMICKTPOHHBIX JIOKyMEHTaX; paboThl c 6asaMM JaHHEIX; paGOTHl B INPHKIALHBIX
IOANpOrpaMMax BeJOMCTBEHHOM HHGOPMaLMOHHOM CHCTEMBI B YaCTH KaCaroLIeics.

Or rocynapcTBEHHBIX TIpaXHaHCKHX CIYXAllMX HACTOSIIeit KaTeropud, B
AIOIDKHOCTHBIE ODA3aHHOCTH KOTOPEIX BXOIAT (YHKUMHM MO CO3JAHMIO, Pa3sBUTHIO M
aJIMUHMCTPUPOBAHHIO HHGOPMAHOHHBIX cucTeM B Ciyx6e, TpeOyerTcs Takke HaTMGHe
CACNYIOMMX  NONOJHHUTENBHBIX  MPO(ECCHOHANBHBIX 3HAHHHA: YYETHBIX CHCTEM,
00ecneuuBaOMUX MHOMNEPXKKY BHITOMHEHHS B Cnyx6e OCHOBHBIX 3ama4 M (yHKIHEL, B
TOM HHCJIE€ B SIIEKTPOHHOM BHJI€; CHCTEM MEXBEJOMCTBEHHOIO B3aHMOAEHCTBHA; CHCTEM
HH(}OPMAaLHOHHOM 6€30IacHOCTH.

HOTIONHATENBHEIE  TIPOdeCCHOHANBHEIE  HaBRIKH: pabGOTHl ¢  CHCTeMaMH
MEXBEOMCTBEHHOI0 3/IEKTPOHHOIO B3aUMOACHCTBHSI.

Kareropus «oGecrneunBaromue crienHaIncTs
BeIyIlleil rpymnIisl JOIKHOCTEH

Ilpopeccuonanenbie  3mamus:  Komcturymum — Poccuiickoii Denepaney,
3akoHonaTenscTBa Poccuiickoit Denepanuy, perylmMpyromero OTHOIEHHS, CBA3aHHHE C
FOCYNapCTBEHHON TpaXIaHCKOH Ciyx60oi ¥ NpOTHBOAEHCTBHEM KOPpYIIHH, 3aKOH OB
Poccniickoit ®enepauun u mpyrux HOPMAaTHUBHBIX IIPABOBBIX AaKTOB, OTHOCAIIMXCH K
peamusanuk  CBOMX JOKHOCTHBIX OOS3aHHOCTEH, IIpaB M  OTBETCTBEHHOCTH,
3akoHOonaTenbCTBa  Poccuiickolt  Menepaunu,  perymmpyromero OCYILECTBIEHHIC
TOCYIapCTBEHHOTO KOHTPONIA U Haa3opa B cepe CpeAcTB MaccoBoii HHDOPMALHH, B TOM
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YHCIIE 3NEKTPOHHBIX, MACCOBBIX KOMMYHHKaLIUH, HH)OPMAI[HOHHEIX TEXHOJIOTHH U CBS3H,
B cepe KOHTpPONSA M HaJA30pa 3a COOTBETCTBHEM OOPabOTKHM NEPCOHANBHBIX MAHHBIX
tpeboBaHMsAM 3aKkoHonaTenbCcTBa Poccuiickoil ®enepanuu B 00JACTH NEPCOHATIBHBIX
JaHHBIX; IPaBWJI JENIOBOTO 3THUKETa; OCHOB AEJONPOM3BOACTBA; MPAaBUI U HOPM OXPaHbI
TpyAa; TEXHUKHA 6€30macHOCTH M NPOTHUBOIIOKAPHOH 3aHIUTHI; CIy)XeOHOro pacnopsaxa
Cnyx6Bl ¥ IOODKHOCTHOTO perjlaMeHTa; anlapaTHOrO0 W MPOrpaMMHOro obecredeHws,
BO3MOXHOCTEH M OCOOEHHOCTEH IPHMEHEHUS COBPEMEHHBIX HH(POPMAIHOHHO-
KOMMYHHKAI[MOHHBIX TEXHOJIOTHH B roCyZJapCTBEHHBIX OpraHax, BKJIIOYas HCIOJIb30 BaHHE
BO3MOXHOCTEH MEXBEJXOMCTBEHHOIO U BEJOMCTBEHHOTO JOKYMEHTO000pOTA.

IMpodeccHoHanbHblE HaBBIKM: pabOTBl C HOPMAaTHBHBIMM M HOPMATHBHBIMH
paBOBBIMY aKTaMH; OPTaHH3allM{ M [UIARHUPOBaHMS BBITIONHEHHS NOpydYeHHil; paboThl B
KOHKpETHO# cdepe nesaTenbHOCTH (B AOJDKHOCTHOM periaMeHTe yKa3aTb B KaKoM);
HCIIONIHUTENBCKOH MHCIUIUINHBL, paboThl B KOJUIEKTHBE; MOATOTOBKU JAENOBBIX ITHICEM;
BIQJCHAS KOMITBIOTEPHOH TEXHHKOH, OpPITEXHHKOW; TIONB30BaHUSA HEOOXOAMMBIM
OporpaMMHBIM  ofecrieueHHeM; paboTEl ¢ BHYTPEHHHMH M nepHdepuiHBIMU
YCTpOMCTBAaMH KOMIBIOTEpa; pPaboTel C HHGOPMAallHOHHO-TENEKOMMYHHUKAI[HOHH BIMHU
ceTsMH, B TOM uuciie VHTepHeT; paboThl B ONeEpalMOHHOH CHCTEMe; YIIpaBJI€HUS
SNIEKTPOHHON MMOYTOH; paboTEl B TEKCTOBOM peHaKkTope; paboThl € 3JEKTPOHHBIMH
TabnunaMy; paboTel B NPUKIAIHBEIX NOANPOrpaMMax BeAOMCTBEHHON HH(GOPMAaNHOHHON
CHCTEMBI B YaCTH Kacaroleics.

Karteropus «obecrieqnBaromuye CrielaIucTh»
cTapiuer ¥ Miaauei rpymnm JOmKHOCTEN

Ilpodeccuonanpuele  3Hanmsa:  Koncrurymum — Poccwmiickoit  @epepariuy,
3axoHozaTenbcTBa Poccuiickoit Menepanny, perylupyromero OTHOMICHH, CBA3aHHBIE C
rocynapCTBEHHOHM  IpaXKAaHCKoH  ciayx0oif H  IpoTUBOAENCTBHEM  KOPPYIILIHH,
HOpMaTHBHOW 6a3bl, OTHOCSIIEHCS K peali3allii CBOMX JOJKHOCTHEIX OOS3aHHOCTEH M
NIOJIHOMOYHH, IPaBHUJI JAEJIOBOTO 3THKETa; OCHOB JEJONPOU3BOJACTBA; INPaBHI H HOPM
OXpaHbl TpyJa, TEXHHUKH O€30MacCHOCTH W IPOTUBOIOXKAPHOH 3allMTHI, CIyxXkeGHOro
pacnopsaka Ciyx6sl M JOKHOCTHOrO perjiaMeHTa; anmapaTHOro M IMpOrpaMMHOTrO
obecrieueHHs;  BO3MOXHOCTEH M OCOOEHHOCTEH  IPHMEHEHHS  COBPEMEHHBIX
HUH(POPMAIMOHHO-KOMMYHHKALIMOHHBIX TEXHOJNOTHI B TIOCYJApCTBEHHBEIX OpraHax,
BK/IIOYasd HMCHOJB30BAHHE BO3MOXHOCTEM MEXBEAOMCTBEHHOIO U BEAOMCTBEHHOTO
JIOKyMeHToo0opoTa.

ITpodeccuoHanbHbIe HABBIKK: TIAHHPOBAHHUSA CBOETO pabouero BpeMEeHH; paboThl B
KOJUICKTHUBE, HMCIOJHUTENBCKOH NUCLMIUIMHEL; IIONBE30BaHUSA KOMIIBIOTEPHOH TEXHHKOM,
OpPITeXHHKOH; pabOTEI C BHYTPEHHHMH U NepUQEpHIHHBIMU YCTPONCTBAMH KOMIIBIOTEPA;
paboTel ¢ HHPOPMALMOHHO-TEIEKOMMYHHUKALIOHHEIMU CETSAMH, B TOM 4ucie MHTepHET;
paboTel B OINEPALMOHHON CHCTEMe; YIpPaBJIEHHS 3JE€KTPOHHOM MO4YTOM; paGoTsI B
TEKCTOBOM pelaKTope; paboThl C 3MeKTPOHHBIMH TabiuuaMu; paboTel B IPUKIAIHBIX
IIOATIpOrpaMMax BeIOMCTBEHHON HHGOPMALIMOHHOM CHCTEMBI B HaCTH Kacarolencs.




