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MockBa

00 yTrBepKIeHHN NepevHsl IVIATHBIX YCJIYT,
OKa3bIBaeMbIX NOABEAOMCTBEeHHbIMH PocapxuBy opraHusanusiMu

B cooTBercTBHE ¢ ab3alieM 4eTBEpTHIM MOAMyHKTa 3 myHKTa 9 ITonoxeHus o
QenepalbHOM apXHBHOM  areHTCTBE, YTBEpXKIeHHOro Yka3som [lpesupeHta
Poccuiickoit @enepanum ot 22 mroHs 2016 r. Ne 293 (CobOpaHue 3aKOHOOATENILCTBA

Poccuiickoii (De,uepaunn, 2016, Ne 26, cT.4034), n pu ka3 bl Ba I0;

YTBepauth npuiaaraemelii  [lepedyeHb IUIaTHBIX  YCIIYT, OKa3BIBAEMBIX

MOABEIOMCTBEHHBIMHU P 0CapXHUBY OpraHu3anusiMH.

—

Pyxosoautens Pocapxusa : A.H. Aptusos




VY1BepxIeH
npukasom Pocapxusa
ot 31.03.2022 Ne 45

IIEPEYEHb
IUIATHBIX YCJIYT, OKA3bLIBAEMbIX NOABEXOMCTBEHHBIMH PocapXxuBy opranu3anusiMa
Ne Ennnn
HaumenoBanue yciayr (pabor) AMHHIA
n/n H3MepeHus
1. OGecnevueHne COXpaAHHOCTH JOKYMEHTOB

1.1 |OGcnemoBanue  (PU3MKO-XMMHYECKOTO, TEXHHUYECKOTO
(¢pusuueckoro), OGHOTOrMIECKOrO COCTOSHHUA APXUBHEIX| en1 ypaneHus,
JOKYMEHTOB M TME€YaTHBIX H3JaHUi (B 3aBUCHUMOCTH OT npoba
apaMeTpOB HOCUTENS 00beKTa 00CIeI0BaHN)

1.2 |O6cnenoBanne (PU3HKO-XMMHUYECKOTO, OHOJIOTHYECKOro, Ky0. M,
CaHNUTAPHO-THTHEHNYECKOTO0 COCTOSHMSA, BO3IYIIHOH U KB. M,
CBETOBOM Cpebl apXHBOXPaHIIIHIL npoba

1.3  |PectaBpanus apXUBHBIX JJOKYMEHTOB ¥ I€YaTHBIX U3JIaHUH JIUCT,

KB. JIELIUMETP,
CeKyHAa
3BY4YaHHUS

1.4 |PecraBpauus YHHWKAJIbHBIX H 0CO00O IIEHHBIX apXHBHBIX et

OKYMEHTOB  XYHOXHHKOM-PECTaBPaTOPOM  apXHMBHBIX ’
A yHO: p patop P e/l. XpaHEHUS
JIOKyMEHTOB BEICIIEH KaT€ropuu

1.5 |KoncepBalnoHHO-TIpodUIaKTHIECKAs obpaboTka
apXWBHBIX JOKYMEHTOB Ha IUICHOYHBIX HOCHTENAX Tor. M,
(MamyHHAs, py4yHas) ' CA. XpaHCHHA

1.6 |PeMoHT, OpomIIOpoBKa, NEPEIIET, MNOMAUIMBKA apXHWBHBIX
OOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE U I€YaTHBIX U3aHUA JTHCT,

(B 3aBHCHMOCTH OT TOJNIIMHBI KOpElIKa M KauecTBa| en XpaHEHHS
MeperUieTHOro MaTepuana)
1.7 |He3undexuus, obecnblIMBaHUE apXUBHEIX JOKYMEHTOB Ha
. JIUCT
6yMaXKHOM HOCHTENE U NeYaTHbIX U3/IaHuM (TIONKCTHOE) ’
ell. XpaHEeHH

1.8. |/lesuHCeKIMsA, BHICYLIIMBaHWE AapXWBHBEIX JOKYMEHTOB B CVIKE

CyOIMMaIMOHHO-CYIIHIIBHOM KaMepe y

! Ipukas Munsapasconpassutus Poccun ot 11.04.2012 Ne 338x «O6 yrBepaaeHnH EQuHOro Ksald(uKaLUMOHHOIO

CIPaBOYHMKA JIOJDKHOCTEH PYKOBOAWTENEH, CIELHATHCTOB M ClyXammx, pasgen "KsaiuQukauvoHHbIE XapaKTEPUCTHKH
JOMKHOCTeH pabGOTHHKOB TrOCYJAPCTBEHHEIX apXWMBOB, IICHTPOB XpaHEHHs NOKYMEHTALMM, apXWBOB MYHHUMNATLHBIX
06pasoBaHuii, BEIOMCTB, OpraHH3auuii, naGopaTopuii oGecneye s COXPaHHOCTH apXMBHBIX HOKYMEHTOB» (3aperdcTpupoBaH
MusucrepersoM foctrumnu Poccriickoit ®enepauun 28.05.2012, perucrpaunonnsiit Ne 24339).




Ne
HaumenoBanue yciayr (pa6or) Eurnua
n/n H3Mepenus
1.9 |HsrotoBneHHe NEPBUYHBIX CPEACTB XPaHCHHUS apXMBHBEIX
IIT.
JOKYMEHTOB
1.10 [XpaHeHHe MJOKYMEHTOB CTOPOHHMX OpraHM3aluil Ha| €. XpaHCHHS
JOTOBOPHOM OCHOBE /rox
1.11 |KoncynsTHpOoBaHue o BOIIpOCaM obecrieueHus qac
COXPaHHOCTH IOKYMEHTOB
2. YnopsinoueHHue JOKyMEHTOB
2.1 |CocraBnenue HUCTOPUIECKOI CIIpaBKH O|JIUCT aBTOPCKUH,
(honmoobpazoBarene 1 apXUBHOM (HOHZE OpraHU3alMU MEYaTHBIHU,
MAaIIMHOIUCHBIN
2.2 |[logroroBka pabodeif WHCTPYKLIMH IO YIOPAAOYEHHMIO|IHUCT ABTOPCKUH,
ApXUBHBIX JJOKYMEHTOB OpraHU3alluy MI€YaTHBIMN,
MAaIIMHOTIUCHBIN
2.3 |CocraBnenue IU1aHa YIOpAAO4YEHUS 2 -
JIOKyMEHTOB OpraHu3alliu ™
2.4 |OmnpenencHue M yTOYHEHHE (OHIOBOH IPHHAUICKHOCTH| o XpaHeHu,
apXHUBHBIX JOKYMEHTOB JOKYMEHT
2.5 |Pa3paGoTKa CXE€MBI CHCTEMATH3Aal[1H el apXUBHOro GoHza OKYMEHT
OpraHu3alyy ™
2.6 |Cuctematmsamms Jesl [0 TPOBEACHHUS OSKCICPTH3EI
IIEHHOCTH JOKYMEHTOB MO (oHIaM, BHyTpH ¢oHJAa, IO
. XpaHEHHU S
Ipu3HaKaM (XpOHOJOTMYeCKOMYy, GYHKIHOHAILHOMY, C/l. XpaHCHH
reorpapuueckomMy U T.I1.)
2.7 |llpoBemeHme OKCIEPTH3Bl HAYYHOH M TPAKTUYIECKOH| e, XpaHeHHS,
IIEHHOCTH JOKYMCHTOB JIUCT
2.8 |®DopmupoBaHue Jejla M3 POCCHIIM, NEpeQOpMHpOBaHHUE
JIUCT
aena
2.9 |Pa30polIopoBKa HENPaBWIBHO C(OPMHUPOBAHHOIO Jeia,
B TOM YHCJIE C H3BATHEM METAJUIMYECKHX CKPEIOK eIl XpaHeHHus
2.10 |CucremaTu3anus JIUCTOB B JA€E Juct
2.11 |Cuctemaruzanus Hay4YHO-TEXHUYECKON NOKYMEHTALMH IIO
qacTaM, CTa[{UsAM IIPOEKTOB, 3TaraM 1npobieM (Tem) €/. XpaHCHMA
2.12 |CocraBneHue 3arojaoBka aena eJl. XpaHEeHUsl
2.13 {CocraBiicHHE aHHOTALlMH Ha JOKYMEHT JIOKYMEHT




Ne Ennnnna
HanvenoBanmue yciayr (paéor) JIHAN
n/n H3MEpeHHns
2.14 |CocraBlienre BHYTpEeHHEH OnMCH JOKyMEHTOB B A€Ie 3aIICh
2.15 |CucremaTusanus KapTouek Ha Aena (B 3aBUCHUMOCTH OT wr
IIPUHIIMIIA CHCTEMATH3AL{1H) )
2.16 |IIpocTaHOBKa apXUBHOTO IHMppa Ha KapTOIKaX IIT.
2.17 |®@ansroBKa KpyNMHOGOPMATHBIX apXHBHBIX JOKYMEHTOB JIACT
2.18 |ITopmuBka gena B Ipolecce YNopsaa0oYeHUs e/l. XpaHeHus
2.19 |Pa3merneHue apXWBHBIX JOKYMEHTOB, He IOIEXKAIIHX 1. XpaHEHHS
IOJIIIIMBKE, B MAIKH C KIanaHaMHy - %P
2.20 |Hymepanus nucCTOB B eje JIUCT
2.21 |Ilepenymeparys JIMCTOB B JIEJI€ JIACT
2.22 |IIpoBepka Hymepalluu JIUCTOB B JIejIe JIUCT
2.23 |Odopmienue OOJNIOXKH Aena, TUTYJIBHOrO JIMCTA, JMCTa-
3aBepUTelis (B 3aBUCHMOCTH OT BHJA JOKYMEHTALIMH IIPH
€ll. XpaHEHHUsI
Hamiuud  (OTCYTCTBHH)  THIOrpadckux  OOJIOXKKH,
THTYJIHHOTO JIACTA, INCTA-3aBEPUTEIIS)
2.24 |BxiiewBaHME TUTYJIBHOIO JIUCTA, JINCTa-3aBEPHUTENIA €. XpaHEHUs
2.25 |ITomGopka jien BHYTpU QoHAa e/l. XpaHeHHs
2.26 |Cucremaruzaums [ell, HE MNOMICXKAIIUX XPaHEHHIO, IO
rpyImam ell. XpaHCHUS
2.27 |IIpocraHoBKa apXUBHOro mudpa Ha 06JI0XKKe Aena ell. XpaHEHHUs
2.28 |CocraBieHue OonucU €. XpaHEHHs
2.29 |CocraBienue:
MPEAUCIIOBUS K ONHCH JIUCT aBTOPCKHU1A,
TI€YATHBIH,
MAaIIMHOHMCHBIN
yKazareJei, clicka COKpalleHHBIX CJIOB K OIKCH 3aIIUCh
2.30 |Odopmnenne  omucu  (COCTaBIEHHME  THUTYJIBHOIO, en
NOATUTYILHOTO JIKCTOB, OIJIABJICHNUS, UTOTOBOH 3aIHCH) |
2.31 |CocraBieHue akTOB O BBIICICHHM K YHHYTOXCHHUIO
JOKyMEHTOB W JeJl, He NOMJIeXalluX AaJbHEeHIIeMy SAIIHCE
XpaHEHHIO; O HEHUCIPABUMBIX IIOBPEXKICHHUAX TOKYMEHTOB; ’
JOKYMEHT

Ha HEJOCTAXOIINE
YIIOPATOHUECHUA

MaTepHalbl, o

3aBepLICHUH




Ne E
Haumenosanmue ycayr (pabor) AMHHIA
n/n H3MEPEHHS
2.32 |®opMupoBaHMe  CBS30K  JeJ, momiexamux  (He
ell. XpaHEeHHs
HOJIIeXKAIINX ) XpaHEHHIO
2.33 |KaproHupoBaHHE apXUBHBIX JJOKYMEHTOB €l. XpaHEHUs
2.34 |llepexapTOHHpPOBAaHUE APXUBHBIX JOKYMEHTOB €l. XpaHEeHHUs
2.35 |HamnucaHue spibIKOB IIT.
2.36 |Haxuelika sipJiBIKOB LIT.
2.37 |CocraBneHue Tonorpadpudeckoro ykasareis B Ipelenax 3aIKCh,
apXVBOXpaHWIUIIA KapToyka
2.38 |Pa3memieHue IEpBUUHEBIX CPEACTB XpaHEHHUS apXHBHBIX r
JIOKYMEHTOB Ha CTeJlIaxax '
2.39 |[lepememenne apxMBHBIX JOKYMEHTOB B IpoLecce
peMETH P HOKY pont ell. XpaHCHHs
YHOpAAOYEHUS
3. Opranu3zanus 1 COBEpIICHCTBOBAHNE IeITEJIbLHOCTH APXHBHBIX
M 1eJIONPOM3BOCTBEHHbIX NOApa3je/IeHnil OpraHu3anmi
3.1 |Pa3paboTka:
KOHLENUUN (MOJUTHUKK) YIpaBleHUs MOKyMEHTAlMed B|  JIOKYMEHT
OpraHH3aLHH
HOMEHKJIATYphl Jeji; MHEepedYHsd apXMBHEIX JOKYMEHTOB, 3aIKCh,
NOIIeXKALIUX Mepeiade Ha IIOCTOSIHHOE XPaHEHHE MO3ULHA,
' CTaThi
MONOXKEHUs 006 apxXuBe OpraHU3allMM; IONOXKEHHS 00 o
. . u JIUCT aBTOPCKHIA,
9KCIIEPTHOM KOMMCCHH; HHCTPYKLIMH 1o .
p ’ TPYKIL IIe€4YaTHBIH,
ONpPOU3BOACT .
ACTONPOU3BONCTBRY MAaIIMHOMUCHBIA
HOpPM BpeMeHH W BbIpabOTKM Ha apXMBHBIE M|  JIOKYMEHT
JeNONPOM3BOJCTBEHHBIE PabOTHI
pacueTHOM IITAaTHOM YMCICHHOCTH apXMBa OpraHu3aluu JOKYMEHT
IepevyHs JOKyMEHTOB, o00OpasylomMxcs B  Ipolecce CTaThs,
JAEATENIPHOCTH  OpraHW3alidd, C YyKa3aHWEeM CpOKOB HO3ULIMSA
XpaHEeHHus
3.2 |CocraBieHue nacrnopra apX1uBa OpraHu3aluu JIOKYMEHT
3.3 |OGcnenosanue J1€JIOTIPOU3BOACTBEHHOI'O U(WIH)| IOPUOUYECKOE
apXMBHOI'O TIOJpA3[elieHUs OpraHu3allid C pa3paboTKow MO
PEKOMEH/IAIMIA TT0 COBEPIIIEHCTBOBAHUIO HX PAaGOTHI
3.4 |KoHCynbTHpPOBaHHE II0 BOIPOCAM apXMBHOIO Jeja | yac

ACJIONPOU3BOACTBA




Ne Emmanna
o HaumenoBanue yciayr (pabor) JIFEHIIL
I H3MEpeHus
3.5 |IIpoBeneHne mNpakTUYECKUX CEMHHAPOB II0 BOIPOCaM yac
apXUBHOTO JieJia U AeJIOIPOU3BOICTBA
4. Ucnoyib30BaHHE JOKYMEHTOB H HH(POPMALMOHHBIE YCJIYIH
4.1 |HcnonHeHHe TEeMaTU4YECKHMX 3allpOCOB, TEMAaTHYECKOE
BBISBJIEHHE JOKYMEHTOB /MH(MOPMAIUH:
4.1.1 |[mpocMOTp CIIPaBOYHO-TIOMCKOBBIX CPEACTB JJIS BBISIBICHHS 3aIHCh,
apXUBHBIX JOKYMEHTOB II0 TEME 3ampoca KapTO4Ka,
3aroJIOBOK
€ll. XpaHCHUS
4.1.2 |BoIgBIeHNe HHGOPMALIMU 110 TEME 3alIpoca:
0  ONMyONMKOBAHHEIM ~ HCTOYHMKAaM, IIEPHOIAMYECKHM|  pycr (Ges
U3JIaHUSM, CIIPaBOYHOM JIUTEpaType oGopora)
10 apXUBHBIM JOKYMEHTaM mact (6e3
obopora),
KaJp,
obpas,
3aIHCh,
KapTo4Ka,
3aroJIOBOK
€/l. XpaHEeHU s
4.1.3 |cocraBiieHHe OTBETa Ha 3anpoc (110 OHO# npobiemMe, TeMe,

coOBITHIO, (hAKTY):

WHGOpPMallHOHHOE MHCBMO (B T.4. OTBET Ha 3ampoc

C OTpUIATENIEHBIM Pe3yJIbTaTOM IIOUCKA) AOKYMEHT
apXHBHas CpaBKa, apXUBHas BHIIKCKA, apXUBHAs KO JOKYMEHT
TEMaTHYECKUM  IepeueHb  3arojiOBKOB  apXUBHBIX|  3aroJioBOK

IOKYMEHTOB:

- KpaTKui;

- aHHOTHPOBaHHBIN;

- NPEJUCIOBHE K TEMAaTHYECKOMY IIEPEYHIO 3arojlOBKOB
apXUBHBIX JOKYMEHTOB

€. XpaHEHU

JIUCT aBTOPCKHIA,
Ie4YaTHBIH,
MAaIIMHONMCHBIN

TeMaTH4eCKMil 0030p apXWBHBIX JOKYMEHTOB W/HIIH

JIUCT aBTOPCKH,

NEPUOTUYECKUX M3IaHUH ne4YaTHbIH,
MAaIIUHONUCHEBIHN

POLOCIOBHOE JIpeBO, TIEHEalorndyeckas pOCIUCH WM

TabIHnIa en.




Ne Enunnna
HaumenoBanue ycuayr (pabor) AHMHUI
n/n H3Mepenns
4.1.4 |M3roTOBIIEHHE IONOJHUTENBHBIX JK3EMIUISPOB apXHBHOH
CIpaBK{, apXHBHON  BBINMCKH, apXWBHOM  KOIHH, 3K3.
HHGOPMAIMOHHOIO IIUCHEMAa
4.1.5 |Bpimaya ayOnukara WM nepeoGOpMIICHHE apXWBHOM K3
CHpaBKH, HHPOPMAIIOHHOI'O NMMCHEMa )
4.1.6 |ymocToBepeHHe ayTEeHTHUYHOCTH JOKYMEHTa C 3aBEpEeHHEM K3
repOOBOI ME4aThIO apXKBa |
4.2 |TpaHcKpuIUusA naneorpaduIecKux TEKCTOB JIUCT aBTOPCKHM,
Ie4aTHBIH,
MalIMHONUCHBIA
43 |IlepeBoa apXWBHBIX JOKYMEHTOB ¥ II€YaTHBIX M3JaHHH C|JIMCT aBTOPCKHH,
HHOCTPaHHBIX A3BIKOB IIe4aTHBIN,
MaIIHHOIIMCHBIN
4.4 |[TogroroBka IOKYMEHTAIbHOW ITyONHKalMH, apXHBHOIrO
CIIPaBOYHHKA, JOKyMEHTAJBHOIO COOpHHKA, WCTOPHKO-
JOKYMEHTaJIbHOMN BBEICTaBKH, TeJlenepeayH, ell.
pagponepenaqy, IyOauKanuy B II€YaTHOM, 3JIEKTPOHHOM
CMU, conmanpHOM CeTH
4.5 |Co3maHue CIpPaBOYHO-ITOMCKOBOM CHCTEMBI, 0a3bl U (WIIM) 3aIUCh,
0aHKa JJaHHBIX Ha OCHOBE apXUBHBIX IOKYMEHTOB M6aiit
4.6 |IIposeneHue 3KCKypCUH 1o IIOABEIOMCTBEHHOM qac
OpraHu3alyH
4.7 |IlogroroBka TeMaTH4YeCKOM mo00opKu apXUBHBIX
HOKYMEHTOB ¥ HX IPEJOCTaBIe€HHE JUisi KWHO-,BUACO-,
GOTOCHEMKH TEXHHYECKHMH CPEACTBAMHM 3aKa34yKKa, B TOM| €. XpaHCHUA
YHClle ¢ KOMMEHTapUusiMy
4.8 |TlonroroBKa M BEla4Ya apXHUBHBIX JOKYMEHTOB WIIM KOIIHiA
¢oHna MONB30BaHMA B YMTAIbHBIM 321 paHee| eJ. XpaHCHWs
2
YCTaHOBJICHHBIX CPOKOB
4.9 |IToAroToBKa M BeIJlaya apXMBHBIX JOKYMEHTOB MJIM KOIMH

(borma TIOJIL30BAaHUsl B YMTAJIBHBIN 3all €AUHOBPEMCHHO
2
CBEpPX YCTaAaHOBJICHHBIX 00BEMOB

€. XpaHCHUA

2 Hoanynxter 4.1.7, 4.1.10 mynkra 4.1 Tlopsjaxa HCTONL30BaHWA APXMBHBIX JOKYMEHTOB B rOCYIapCTBEHHBIX
¥ MYHHIMIATBHBIX apxuBax Poccuiickoit ®enepany, yTBEpKAEHHOro npukasoM Pocapxusa ot 01.09.2017 Ne 143
(3aperucTpupoBan MuHnucTepcTBOM tocTrLmK Poccniickoit ®enepamn 01.11.2017, perucTpauoHHsiit Ne 48765),
C W3MEHEHWsMY, BHECCHHBIMH mpHkasoM PocapxuBa or 09.06.2021 Ne 51 (3aperucTpupoBaH MUHHUCTEPCTBOM
roctunmu Poceuitckoit denepauun 19.08.202 1, perucrpanmonnsiit Ne 64708).




rjj;)l HaumeHoBanue ycayr (pabor) uliﬁz::::n
4.10 |Brigaua xonuii apXUBHBIX KHHOJAOKYMEHTOB BO BPEMEHHOE
NOJI30BaHUE ell. XpaHEeHUs
4.11 |M3roToBineHHUE KONUN apXWBHBIX JOKYMEHTOB H II€YaTHBIX JIUCT,
H3JaHUH TEXHUIECKHMH CPEICTBaMHU IMOABEAOMCTBEHHOM Kazp,
OpPraHu3allMd C Y4YeTOM TeXHOJOruM ¥  QopMmaTal GoToOTIEeYaTOK,
KOIIUPOBaHHUA (B 3aBUCUMOCTH OT (PM3UIECKOTO COCTOSHUA cnaun,
U [MapaMeTPOB HOCUTENS 060 BEKTa KOMMPOBAHHUSA) Gaiin,
obpa3s,
TOT. M,
CeKyHAa
3By4YaHUS
4.12 |Opraumsaums u obecriedeHHe pabOTHl MONB30BATENSd IO
CaMOCTOSTENBHOMY H3rOTOBJIEHUIO ITM(POBBIX KOIMMH
ApXMBHBIX JOKYMEHTOB, [T€9aTHBIX U3JJaHui Ha OyMaKHOM
HOCHTEJIe B CIEHHAIFHO O0OpYOBAaHHOM OpraHM3alMen
JUIs OSTUX IieJieil MecTe, B IIPUCYTCTBHM pPabOTHHKA
NOJBEIOMCTBEHHOM  OpraHM3aluy, o0ecnedrBaroIero
IIOJITOTOBKY apXHUBHBIX INOKYMEHTOB, NMEYATHBIX H3JIaHMM
JUIS  KOTHPOBaHWs, UX COXPaHHOCTbL B  IIpouecce
KOIMMPOBaHWS M KOHTPOJb 3a COOJIONCHHEM YCIOBHH
KOIIAPOBaHUSA:
apeHAyEeMbIMHA TEXHHYECKHUMU cpenctBamm|  JucT (0e3
MOIBEIOMCTBEHHOU OpraHu3ayi oboporta),
KaJp,
obpa3
COOCTBEHHEIM OECKOHTAKTHBIM MOOMIJIBHBIM KOIMPYIOIIMM
TEeXHUYECKHM  cpeAcTBoM  (TenedoH, ¢oroammapar,| ... (6e3
IUIAHLIETHBIA  KOMIIbIOTEp) ©Oe3 ITaTuBa, CHEMHEIX 06opoTa),
OOBEKTHBOB M  OCBETHTENFHOr0  OOOpYAOBaHHUA, C KAz,
BEIKJIIOYEHHBIMH  (QYHKIWAMH  BCIBILKA K IOJAYH 06pa3
3BYKOBBIX CUTHAJIOB
4.13 |H3roroBjeHHe KOMUN apXUBHBIX JOKYMEHTOB M II€YaTHBIX
U3JJaHUH TEXHUYECKUMH CpeICTBAaMH IOABEIOMCTBEHHOM
OpraHu3alluy, CaMOCTOSTENIFHO none3oBateneMm| JucT (6e3
apeHyeMbIMU TEXHUYECKUMU cpenctBamMu|  000poOTa),
|MmoABEIOMCTBEHHOM OpraHM3alli WIA COOCTBEHHBIM KaJp,
TEXHHYECKMM cpenctBoM ©Oonee 100 mucToB (Kanpos, obpa3

00pa3oB) B TeueHue paboyero AHs




Ne
n/n

HanmenoBanmne yciayr (pa6or)

Exunnuna
N3MepPeHHNA

4.14

H3roroBnenue Konui APXHUBHBIX JOKYMEHTOB U IICYATHBIX
W3JaHUN TEeXHUYECKHUMU Cpe€aAcCTBaMHU MOABEAOMCTBEHHOM
Oopranu3ainuny, CaMOCTOATCIIBHO IIOJIB30BaTCJIEM
apCHAYCMbIMHA TCXHHUYCCKHUMU cpeacTrBaMu
MOABENOMCTBEHHOM opranmM3alu HJIH COOCTBEHHBIM
TEXHHYECKHM CpPE€IACTBOM BO BHCOYCPCAHOM IIOPANKE B
TCUCHHUEC paﬁoqero AHA, CJIEAYIOLICTO 3a AHCM 3aKa3a

auct (6e3
obopora),

Kazp,
obpas

4.15

IOJIL30BaTENIEl no
(ucropus BOIIpOCa,

HayyHoe  KOHCYJIBTHpOBaHHE
HHTEepecylomen TEMaTHKe
HCTOpHUYECKass 3M0Xa WM  Iepuol, IEepCOHANH,
reHeaJorHIecKue U3BICKaHuS, MecTa XpaHeHHs
OOKYMEHTOB JINKBUAUPOBAHHBIX OpraHU3aIii U Ap.)

HJac

5. IIpouue MJIaTHBIE YCIAYTH

5.1

Peanmsanus OCHOBHBIX 1podecCHOHAIBHEBIX
00pa30BaTeNbHEIX IIPOrpaMM BhICIIErO 0O0pa3oBaHHS —
NporpaMM IIOATOTOBKH HAy4HO-IIE€HArOruvyeCKuX KaJapoB B
acllMpaHType '

qel1.

5.2

Peanu3anus JOTIOTHUTENBHBIX  IPO¢deCCHOHANBHBIX
IporpaMm MOBBIIEHUS KBau(UKauu B’
npoheCCHOHANBHOMN MEepernoAroTOBKY B cepe apXHUBHOIO
nena,  JOOKYMEHTOBEICHUS U JOKYMEHTAallMOHHOTO
obecmedeHus ypaBIcHUs

qell.

53

Hcnonuenue 3alIpOCOB Ha  BBIIBIICHUE H IIOJI60p
I/IH(i)OpMaIII/IOHHO-CHpaBO‘IHI)IX MaT€pralioB MO BOIIpOCaM
ApXHUBHOI'0 J€J1a U ACJIOIIPOU3BOACTBA

8

5.4

IIpoBenenue TEXHUYIECKOH, [TOYE€PKOBEAIECKOM,
aBTOPOBEHYECKON DKCIIEPTH3BI JOKYMEHTOB

JAOKYMCHT

5.5

3aKJIFOYEeHUHN o
MOYEPKOBEIUECKOM,

Penien3upoBaHue OKCITEPTHHIX
pe3yJibTaraM TEXHUYECKO,
aBTOPOBEAYECKOU IKCIIEPTU3

ca.

5.6

[lpoBeneHne  SKCHEPTU3BI ~ CHCTEM  DJIEKTPOHHOIO
IOKYMEHTOO00pPOTa M CHUCTEM XpPaHEHUSA DJIEKTPOHHBIX
JOKYMEHTOB Ha COOTBETCTBME  YCTAHOBJIECHHBIM
(GyHKIMOHAIBHBIM Tpe60BaHI/I$IM3 '

ca.

3 Ipukas Pocapxuga ot 15.06.2020 Ne 69 «O6 yrBepxaeHnn TUNIOBBIX (QYHKIMOHANBHBIX TPEGOBAHHI K CHCTEMaM
3JIEKTPOHHOTO AOKYMEHTOOGOPOTa U CHCTEMaM XPaHEHHMS JJICKTPOHHBIX JOKYMECHTOB B apXMBaX roCy/lapCTBEHHBIX
OpraHoB» (3aperucTpupoBaH MHHHCTEpCTBOM FOCTHIMM Poccuiicko#t ®enepammn 20.10.2020, perucTpaliOHHbIA

Ne 60484).




Ne
n/n

HanmenoBanue yciayr (pa6or)

Exuanna
H3MeEpeHHUsl

5.7

[IpoBefeHHEe  HE3aBHCHMOW  OIEHKM  KBalM(uKami
PaGOTHHUKOB WJIM JIMLI, IPETEHAYIONIMX Ha OCYIECTBICHHE
OeATENBHOCTH B cepe  apXMBHOrO  Jeila M
JEIONPON3BOICTBA

e (S2)

5.8

ApeHzia IUTOIIAAEH IOABEAOMCTBEHHOH OpraHM3allid BO
BPEMEHHOE I10JIb30BaHue

KB. M

59

IlpenocraBsienue Iomaaeu NIOABEIOMCTBEHHOM
opranu3anyy (KpoMe apeH/bl) BO BpEMEHHOE T0JIb30BaHKeE
CTOPOHHHUM OpraHU3alUsIM

KB. M

5.10

Hpe,D;OCTaBJIeHI/Ie KOHCTPYKIIMOHHBIX 3JIECMCHTOB 3JdaHUsA
TI0/IBEIOMCTBEHHOM Opranu3alnu CTOPOHHUM
OpraHu3anusaM

KB. M

5.11

XpaHeHHe TOABEJOMCTBEHHOH OpraHM3aliedl MMyILECTBa
CTOPOHHUX OpTraHH3alMii Ha JOrOBOPHOI OCHOBE

en/ron

5.12

Oxkazanue PeaKTOPCKHUX, THUIOTrpaCKUX
(momurpaduyeckux) M HM3NATENBCKUX YCIYT, pealu3alys
TIeYaTHBIX U3JaHUH U peKJIaMHOM IPOAYKLIUU

9K3.,
JIUCT

5.13

PasMemmenne pekjiamMHOM UWHOGOpMaMd B IEYaTHBIX
M3IaHUIX

KB. CM

5.14

ITakeTHOE JJAaMUHHPOBAHHUC

JIACT

5.15

Bo3menienne 3KCIUTyaTalMOHHBIX M aIMHHHCTPAaTHBHO-
XO3SHCTBEHHBIX pacxonos apeHJaTopaMu 5
cybapeHmaTopaMy, a TaKXe WHBIMH OpraHH3allMsIMH,
HaxoASAIIMMUCS Ha TEPPUTOPHHM  IOABEIOMCTBEHHOM
OpraHM3aluu

5.16

CJ:(aqa JIOMa OTXO0/10B Y€PHBIX U IBETHBIX METaJLIOB

KT

5.17

Cnaga TEXHOJIOTHYECKUX KHUJIKOCTEH
(cepebpoconepxkamue OTXOAbl M JUCTHIUIMPOBAHHAs
BOJ@), 00pa3yIomXxcs B Mpoliecce MUKPOPHIBMHPOBAHUSA
apXUBHBIX JOKYMEHTOB

JUTP

5.18

Bo3MmenieHue  CTpaxoOBBIX  B3HOCOB  OT  CTPaXOBEIX
OpraHU3alUK

py©.

5.19

Kuno,  -BuUzmeo, -GoTOCheMKa  Ha  TEPPUTOPHH
IOJ{BEIOMCTBEHHOM OpraHu3alyu TEXHUYECKUMH
Cpe/iCTBaMH 3aKa3zyuka 0e3 IpPeNOCTaBICHUS apXUBHBIX
JIOKYMEHTOB 151 ChEMKHU

gac

5.20

MamuHomucHble paboTsl

JUCT
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Ne Eaunnna
HaumenosaHnue yciayr (pa6or) AHHHI
/i H3MepeHus
5.21 |Bo3memenrne aGOHEHTCKOW IUIaThl 32 TOPOJACKOM HOMEP HOME
ceTH OOILEro MoJb30BaHUA, MECTHBIH TeIe(QOHHBIN HOMED, P
. aOOHEHTCKUI
HMMEIOLTHH BBIXOJI Ha CETh O0IIETO M0JIb30BaHKA
5.22 |lIpoxuBanuie B  CIyXeOHO-OBITOBBIX  IIOMELIEHUAX| KOWKO-JICHb,
IIOJBEOMCTBEHHO!N OpraHU3alyu HOMEP
5.23 |Ilonp30BaHME JIETKOBHIMH, IPY30BBIMH aBTOMOOWISMH H| aBTOMOOHIIE-
MHUKpOaBTOOycaMu IIeHb,

aBTOMOOMIIE-yac




