pie

) v,

MHUHHCTEPCTBO WHOCTPAHHBIX JEJI %ﬁ?
POCCHACKOI ®EJEPALMHA il

MHITHCTEPCTBO I0CHILIIN POCCHHCKOM OENEPALUH

SAPETUCTPHPOBAHO
Pecncipanonnnit v 25047

r. Mocksa " "
o o1 "OA quo@.

IIPHKA3
« I8 VIOHSA 20 12 » 9470

.

O6 yTBepXXACHUH AIMHHHCTPATHBHOTO PerjaMeHTa
MunucrepcTBa MHOCTPaHHBIX Aen Poccuiickoit Oenepauu
IO [IPEIOCTABJICHUIO IOCY1apCTBEHHOM YCITyTH

0 KOHCYJIbCKO#H Jieraau3alui JOKYMEHTOB

B cootBercTBUE ¢ PenepanbHbM 3akoHOM 0T 27 mojst 2010 roga Ne 210-03
«O6 opraHu3alMy MPENOCTaBJIEHHS rOCYAAPCTBEHHBIX U MYHHUIHIIAIBHBIX YCIYI»
(Cobpanue 3axoHOomatenbcTBa Poccuiickoit Genepanuu, 2010, Ne 31, ¢1.4179; 2011,
Ne 15, ¢1.2038, Ne 27, c1.3873, ¢1.3880, Ne 29, c1.4291, Ne 30, cT.4587, Ne 49,
¢t.7061) u nocranoBinenueM IlpaBurensctBa Poccuiickoit @enepaunn ot 16 mas
2011 roma Ne 373 «O pa3paborke Hu YTBEpXICHHH aIMHHHCTPATHBHBIX
PETIaMEHTOB HCIOJHEHUSA TOCYAAPCTBEHHBIX (QYHKIMH M aIMHHHCTPAaTHBHBIX
pErJIaMeHTOB IPEIOCTABICHHS  TOCYJAapCTBEHHBIX  YCIIyI» (Cobpanue
3akoHoHarenscTBa Poccuiickoit Oenepanuu, 2011, Ne 22, ¢1.3169, Ne 35, ¢1.5092)
NPHUKa3blBaI:

1. YTBepaurts npmiaraeMelii AIMUHUCTPaTUBHBIHA persiaMeHT MuHncTepcTBa
MHOCTpaHHbIX Aen Poccuiickoit Oenepanuu no npeIoCTaBICHHUIO TOCYAaPCTBEHHOMH
YCIIYTH N0 KOHCYJIBCKOM Neraau3anyu JOKYMEHTOB.

2. llpu3HaTh yTPaTUBILINM CHIY:

npuka3 MunncrepcTsa nuHOCTpaHHBIX Aen Pocculickoit denepanuu ot 26 mas
2008 roma Ne 6093 «O6 yTBepxaeHuHn AJMUHHCTPAaTHBHOIO perIaMEHTa
HCIIOJIHEHUA TOCYNApCTBEHHOH (QYHKUMH 1O  KOHCYJIBCKOH  JIeraiu3aiiu

JOKyMEeHTOB» (3apeructpupoBad MumroctoMm Poccunm 25 wmons 2008 rona,

perucrpaunoHHbIH Ne 11883);



nyHkr 1 V3MeHeHm#:, BHOCHMBIX B HODMATHBHBIE IIPABOBBIC AKTEHI
MunucrepctBa HHOCTpaHHBIX gen  Poccuiickoit Denepauuy, YTBEPKIECHHBIX
npuka3oM MunucrepcTBa uHOCTpaHHHIX Aen Poccuiickoit @eneparuu ot 12 anpens
2010 roma Ne 4767 (3apeructpupoBaH Muntocrom Poccum 17 mas 2010 rona,
perucTpaoHHbii Ne 17223).

3. KoHTpop 3a HCIOTHEHUEM HACTOSAMIErO MPUKa3a BO3JIOKHUTH HA IEPBOTO
3amecTuTe1 Munucrpa AWM. J{esuncosa.

MUWHUCTP C.JIABPOB

Komnus BepHa:

3aMecTHTENb JUPEKTOPA
Y (1) MA]L Poccun



YTBEPXIEH
npuKa3oM MHUHHCTEpCTBa HHOCTPAHHBIX eI
Poccuiickoii ®enepanuu
oT J8.06.20I12 Ne 9470

A,IIMPIHPICTPATI/IBHLIFI PET'JIAMEHT
MuHHCTepcTBA HHOCTPaHHBIX el Poccuiickoilt @egepauun no
NpeJoCTaBAEHHIO FOCYyAaPCTBEHHOH YCIAYTH M0 KOHCYILCKOMH Jerajiu3anuu
AOKYMEHTOB

I. O0une moJsioKeHHs

IIpeameT pery/IHpoBaHHS aIMHHHCTPAaTHBHOIO perjiaMeHTa

1.  AIMMHHCTPaTHBHBIA perjaMeHT IpPEAOCTaBIeHHS TOCYIapCTBEHHOM
YCIIyTH IO KOHCYJIBCKOM JlerajM3allMd NOKyMEHTOB (Aajiee — AJMHUHHCTpPATHBHEIH
pEernaMeHT) YCTaHaBIMBA€T CPOKH H IOCIENOBATENbHOCTh aAMHHUCTPATHBHEIX
npouenyp (aeiicteuii) MunucTepcTBa MHOCTpaHHBIX Aen Poccuiickoit ®eneparuu
(manee — MMHHCTEPCTBO), KOHCYIBCKHX YyupexuaeHui Poccuiickoii demepauuu u
KOHCYJIbCKMX  OTHOENOB  [AMINIOMATUYECKUX  IIpEJCTaBUTENLCTB  Poccuifickoii
Gepepanuu  (manee — KOHCYJNbCKHE YYPEXACHHSA) TMpH IPEAOCTABICHHM
rOCyJapCTBEHHOM YCIYrd II0 KOHCYIBCKOM JIeralu3alMd JOKyMEHTOB (nanee —
rocylapcTBeHHas YCIyra), a TaKKe IOpSJOK B3aUMoJeicTBUS MHUHHCTEPCTBa,
KOHCYJIBbCKHX YUYPEXACHHMH C 3afBUTENSAMH, HHBIMH OpraHaMH TIOCyXapCTBEHHOM
BJIACTH IIpH NPEXOCTABJIEHHH I'OCYJapCTBEHHOMN YCIIyTH.

Ilpy 1npenocTaBiIeHHUH TOCYAapCTBEHHOM YCIYrM OCYUIECTBIISAETCS
npouenypa, mOpeaycMaTpuBaloulas  YOOCTOBEpPEHHE  HOIJMHHOCTH  ITOJIHCH,
IIOJIHOMOYMS JIMIIA, MOJNMCABIIEr0 JOKYMEHT, NOIHHHOCTH [€YaTH MM INTaMIIa,
KOTOPBIMHU CKpeIUIEH IIPEACTaBICHHBIH Ha JIeTalu3alMio JOKYMEHT, U COOTBETCTBHS
JAaHHOTO [OKyMEHTa 3aKOHOAATeNbCTBY TrocylapcTBa ImpeObIBaHUsA (matee —
KOHCYJIbCKas Jerajau3alus, jeraiusanms).

Kpyr 3asBuTtesie

2. IIpy npenocraBleHHN TIOCYNAapCTBEHHOW YCIYTM  3asBUTENSIMH
ABJIAIOTCS:
dusnyeckue IuIa,;
IOpUANYECKHE JIMLA.



TpeboBaHHus K nopsaaKy HHPOPMHPOBAHHSA O IPeXOCTABJIEeHHH
rocy1apcTBeHHOH yCJAyrd

3. MadopMauus o Mectax HaxXOXACHHUS, CIPAaBOYHBIX TejedoHax, agpecax
opuIMaNbHEIX CcalTOB B ceTd VIHTepHeT M ajgpecax 3JEKTPOHHOW IIOYTEHI,
rpadukax paboThI:

MuHucrepcTBa:
Mecto maxoxaenus: 119200 r.Mocksa, CMoneHckas-Cennas ., 32/34.

CnpaBounsbiit TenedoH: 8(499) 244 16 06;

Odunnaneyeiii cadT: www.mid.ru

Agipec 31eKTpOHHOH NOYTHL: ministry@mid.ru

I'padux pabotsr:

no"eaenbHUK-9eTBepr — ¢ 9.00 1o 12.00, ¢ 12.45 no 18.00;

msTHHIA — ¢ 9.00 no 12.00, ¢ 12.45 no 16.45;

cy660Tta, BockpeceHbe, Hepabouue npa3qHUYHbIE JHH — BHIXOHBIE;

KoHcynbckoro nenapramenta MunncrepcTBa (nanee — JlenapTaMeHT):
Mecto Haxoxaerwmt: 119121, r. Mocksa, 1-51i1 Heonanumosckwuit nep., a. 12.
CrpaBounsiit TenedoH: 8(499) 244-45-81

Oo¢unuaneHeni caint: www.kdmid.ru;

Appec anekTpoHHO# mouThl: text@dks.ru.

[Ipuem 3asBUTENEd IO BOMpOCaM  MPENOCTABIEHHA TOCYAApCTBEHHON
YCIYTH ocymecTBasercs J[lemapTaMeHTOM €XeIHEBHO, KpOMeE BBIXOAHBIX
(cy660Ta, BocKpeceHbe) ¥ Npa3gHUYHBIX AHei, ¢ 9.30 mo 12.30 vacos u ¢ 14.30 mo
17.00 yacos, B nITHULY IpueM 3akaHyuBaeTcs B 16.00 gacos.

KonrakTtHsle Tenedons!: 8(499) 244 3797, 8(499) 244 3984.

Mecta HaxoXzaeHuU, ClIpaBOYHbIe Tele(OHEl, afpeca OQUIHATLHBIX CalTOB U
3JIEKTPOHHOU IOYTHI, rpaduKy paboThl KOHCYIBCKHX YUpeXIeHUH NpHBeIeHHI B
nprioxeHud Nel k. AIMUHUCTPAaTUBHOMY pPETTIaMEHTY.

4. Indopmanus o MecTax HaxOoXJeHusd, rpapukax paboTel MUHHCTEPCTBA,
JernapramenTa U KOHCYJIBCKHX YUYPEXIEHHH MOXET OBITh MOJydYe€Ha Ha JTUYHOM
[IpyUeMe, 10 IHMCbMEHHBIM OOpalleHHsAM, OJJIEKTPOHHOH IIOYTEe, CIPaBOYHBIM
teneoHaM, Ha oQHUMANBHBIX calTax MuHHCTepcTBa, JlemapTaMeHTa W
KOHCYJIbCKUX ydupexaeHui B cetu VIHTepHeT, B QenepanbHON rocynapcTBEHHON
uHpoOpManMoHHOM  cucreMe  «EOWHBIH  MOpPTal  rOCYHApCTBEHHBIX  H
MYHHLUNANBHBIX  ycayr  (byHkumi)»  (manee —  Epuseli  mopran)
(www.gosuslugi.ru), a Takke Ha CTeHIaX B MecTax MpPEJOCTaBICHUS
rOCyapCTBEHHOM yCITyTH.

5. Mudopmanus no BompocaM INpenocTaBlIeHUs TOCyJapCTBEHHOH YCIyrd
NPENOCTAaBNAETCS  YIOJTHOMOYEHHBIMH  TOCYHapCTBEHHBIMHU  I'paXKIaHCKHMH
cayanmuMmH (fanee — [OODKHOCTHOe nuuo) JlemapramMeHTa M KOHCYJIBCKHX
yupexaeHU# Ha JUYHOM INpHeMe, N0 MUCHMEHHBIM OOpaIleHMsIM, 3JIEeKTPOHHON
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noyre, CHOPaBOYHBIM TenedoHamM H pasMelnaercs Ha OQUIMATBHBIX caiTax
Mpunucrepcra, [lenapraMeHTa U KOHCYIBCKHX Y4YpexIeHUd B ceTd VHTepHeT, Ha
EnvHoM Tmoprane, a TakKe Ha CTeHZaX B MeCTaX MpeloCTaBJIeHUsA
rOCyJapCTBEHHOM yCIyTH.

CBegeHMs O XoHe NPENOCTaBIeHHS TOCYAapCTBEHHOM YCIYIH MOXHO
IIOJIyYHMTh Ha THYHOM IIpHeMe, 10 MUCbMEHHOMY O0pallieHHIO, JJIEKTPOHHOH moyre
Y CIIPaBOYHBIM TelieOHaM.

6. MHpOopMaIys nperocTaBaseTcs 1Mo CleAYIOMUM BOIIPOCaM:

— 0 MeCTe HaXOXAeHHUs U rpadukax paborsl MuHKcTepcTBa, [enapramenTa
M KOHCYJIBCKHMX YUPEeXICHHUIA;

— O [IepeyHe [JOKYMEHTOB, HEOOXONUMBIX IS IpPeNOCTaBICHHS
roCyJapcTBEHHOH yCIIyrH, TpeGoBaHUAX K HX 0QOPMIICHHIO;

— O CpOKe IPEeJOCTaBIeHUS TOCYAapCTBEHHON YCIYyTH;

— O IepeYyHe OCHOBAHMH A OTKa3a B IpPUEME OOKYMEHTOB, a TaKXKe
nepeYHe OCHOBaHMH JJI1 OTKa3a B NPEA0CTaBIeHIH I'OCYAapCTBEHHOM YCIIyTH;

~ O XO&e TpPEeNOCTaBACHHA TOCYyNapCTBEHHOW YCIYTH 3asgBHTEILIM,
JOKYMEHTBI KOTOPBIX IIPHHATHI V11 IIPEJOCTaBIEHUs FOCYJapCTBEHHOM YCIIyTH.

7. Ilpu oTBeTax Ha TenedOHHBIE M YCTHBIE OOpAaIeHMs YNOIHOMOYEHHBIE
JOJDKHOCTHBIE nuua JlemapTaMeHTa M KOHCYJIBCKHMX YUPEXIEHHH MOAPOOHO U B
BEXJIUBOH  (KOppekTHOH)  ¢dopMe  HHOOPMHPYIOT  OOpaTMBUIMXCA  IIO
HHTEpeCcyolMM HX BompocaM. OtBer mo TeledOHy HOIDKEH HAYHHATBCA C
HHbOpMalM¥ O HAaHMEHOBAaHMM OpraHa, B KOTOPBHIM IIO3BOHHJI TPaXJAaHMH,
GbamMuIMK, MMEHH, OTYECTBE M JO/DKHOCTH JOJDKHOCTHOTO JIMIA, NPUHSBIIErO
Tene(pOHHBIA 3BOHOK.

8. Ilpu OTCYTCTBMM Yy MAOKHOCTHOTO JIMIA, MPHHABIIENO 3BOHOK,
BO3MOXHOCTH  CaMOCTOSTEJIBHO  OTBETHTP HAa  [IOCTAaBJICHHBIE  BOIIPOCH!
TenedOHHBIM 3BOHOK JOMKEH OBITh nepeafpecoBaH (I€peBeleH) APYroMy
JOJDKHOCTHOMY JIMIYy HIH OOpaTHBIIEMYCS TpaKIaHHHY HOJDKEH OBITH coobIeH
HOoMep TenleOHa, 10 KOTOPOMY MOXKHO IOJIYYHTh HEOOXOAHUMYIO HH(DOPMALHIO.

II. CranaapT npegocTaB/IeHHs TOCYJapCTBEHHOM yCJIyrH
HanMeHnoBaHHe rocyiapcTBeHHOH yCIyrd
9. 'ocynapcTBeHHas yciryra 110 KOHCYJIBCKOH JIeTalu3allii JOKYMEHTOB.

HanmenoBanue ¢egepajbHOro opraHa HCNOJHUTEILHOH BJIACTH,
MpeI0CTaBJAIONIEro rocyapcTBeHHYIO YCIYTY

10. T'ocymapctBeHHas yciyra Ha Tepputopum Poccuiickoit ®Deneparuu
npenocrapigercas  MunucrepctBoM  (JlemapTaMeHTOM), Ha  TEepPUTOPUH
MHOCTPaHHBIX FOCYJapCTB — KOHCYJTBCKUMH YUPEXKIEHUSIMH.
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Munucreperso ([lemapTaMeHT) OCyIIECTBIAET KOHCYJIBCKYIO JIEralu3aiuio
JIOKyMEHTOB, COCTaBJIeHHBIX Ha Tepputopuu Poccuiickon denepanuu.
KoHcynbckue ydpexxIeHHs OCYIIECTBISIOT KOHCYJNBCKYIO JIETralu3aluio
HHOCTPaHHBIX OQHIIMATBHEIX JOKYMEHTOB, COCTABIEHHBIX Ha TEPPUTOPUHU CTPAHBI
npeObIBaHHS.
11. B nponecce npenocTaBieHUsi rOCyJapCTBEHHOW ycIyrd MUHUCTEPCTBO
B3auMoJencTByeT ¢ PenepaibHEIM Ka3HAYEHCTBOM .
12. 3anpemniaercs Tpe6oBaTh OT 3aABUTENS OCYIIECTBIICHUS JEHCTBHI, B TOM
YHCJIE COIIaCOBaHUM, HEOOXOJUMBIX IS OTy4€HHUs TOCYJTapCTBEHHOHN YCITyTH
U CBA3AHHEIX ¢ oOpaileHueM B UHEIE FOCYAAPCTBEHHBIE OpraHbl H OpraHU3alLHH, 33
HCKIIOYEHHEM IIOJIyYEHHsl YCIYT, BKIIOYEHHBIX B II€peYeHb YCIYT, KOTOpHIE
ABILIIOTCS. ~ HEOOXOAMMBIMH U OOs3aTeNbHBIMH OIS IIpeIOCTaBIEHUS
FOCYNapCTBEHHBIX  ycuyr, yrBepxdeHHbIH IlpaButrensctBoM  Poccuiickoit
QDenepanyu (moaryHKT «6» myHkta 14 IlpaBun pa3paGoTKH M yTBEpPXKIECHHSA
aJMHHHMCTPATHBHBIX pErIaMeHTOB NPENOCTAaBIIEHHS TI'OCYJapCTBEHHBIX YCIYT,

YTBEepXAEeHHBIX IocTaHoBleHMeM [IpaBurensctBa Poccuiickoit ®epepauuu oT
16.05.2011 Ne 373).

Onucanue pesybTaTa NpeioCTaBICHHS FOCYAaPCTBEHHOH yCiayrun

13. PesynpraToM npenocTaBlIeHHS TIOCYyJapCTBEHHOM YCIyIH sBIAETCS
BEIZja4a 3asBHUTENIO JOKYMEHTA, COAEPIKAIETOo Jeralu3allMOHHYI0 HaAIUCh (najee
— JIerajld30BaHHBIA JOKYMEHT) WM OTKa3 B IIPOCTaBJICHUH HAa [IOKYMEHTE

JIerajiu3alldOHHONM HAaJIIHCH C BO3BpaTOM JIOKYMCHTA H Ppa3biACHCHHEM NPpUYNH
OTKasa.

Cpok npenocraBiieHHs rocyJapcTBEeHHOH YCIYrH, CPOK NPHOCTAHOBJICHHS
Npea0CTABJIEHHS FOCyJapCTBEHHOH YCIIYTH, CPOK BbIAa4YH JOKYMEHTOB,
ABJISIIOLUMXCSl Pe3y/IbTaTOM NPeAOCTABJICHHS rocyAapCTBEHHOMH yCiyru

14. Cpok npezmocTaBneHHs rocyJapcTBEHHOM yCIyrd - 5 pabouux aHel co
JIHS PETHCTPALMK 3as4BJI€HH B JlenapTaMeHTe UK B KOHCYIBCKOM Y4YpeXIeHUH.

15. Cpox BbJa4d JOKYMEHTOB He JOJDKEH [PEBBILATh CPOKa
IpeAOCTaBIEHHs IOCyJapCTBEHHOH YCITYTH.

16. IlpHocTaHOBIEHHE IPENOCTABIEHWSA TOCYHApPCTBEHHOW  yCIyTH
3aKOHOJaTeIbCTBOM Poccuiickoi Penepaniun He mperyCMOTPEHO.

! BsauMoneiictere ¢ ®esepanbHeM kasHaueHcTBOM ocymecTsigeTca ¢ 1 suBaps 2013 I. B COOTBETCTBHH ¢

myHkToM 7 cTateH 74 ®enepanbHoro 3akoHa ot 1 wronda 2011 r. Ne 169-03 «O BHeceHMH M3MEHEHUM B OTHENLHEIE

3aKOHoOJaTesIbHbIe akThl Poccuiickoif Penepaimu» (Cobpanne 3akoHonaTenscTBa Poccuitckon ®enepanun, 2011,
Ne 27, cr. 3880).



Ilepeuenn
HOPMATHBHBIX IIPAaBOBBIX AKTOB, PeryJIHPYIOIIHX OTHOLIEHHSI, BO3HHKAIOIIHE
B CBSI3M C NPeXOCTAaBJeHHEM rocyJapcTBEeHHOH yCIyru

17. I'ocynapcTBeHHas yciryra OCyIIeCTBIIIETCS B COOTBETCTBHH C:

Koncruryunen Poccuiickoii ®enepanuu;

KonBeHIuel, oTMmeHsromel TpeOoBaHUA JIETATM3AUUM HHOCTPAHHBIX
OQUIMaTBHBIX JOKYMEHTOB, ImoanucanHol B ["aare 5 oktsa6ps 1961 r. Poccuiickas
Qepnepanys mpucoenuHunace K koHBeHIMH 31 wmas 1992 r. (bromrerens
MEeXTyHAPOAHRIX AOrOBOPOR, 1993, Ne 6);

DenepanpHbIM 3aKk0HOM OT 5 mrons 2010 r. Ne 154-P3 «KoHcynbckuit ycTas
Poccuiickont @enepannu» (Cobpanue 3akoHOnaTeNnbeTBA Poccuiickoii eneparuu,
2010, Ne 28, cT. 3554; 2011, Ne 49, ct. 7064),

DenepanbHbM 3akoHOM  oT 27 utond 2010 r. Ne 210-O3 «O6 opranuzanuu
NPENOCTaBIEHUd TOCYJapCTBEHHBIX H MyHHUMOanbHBIX ycayr» (Cobpanue
3aKkoHogaTenscTBa Poccuiickoilt ®enepanyu, 2010, Ne 31, ct. 4179; 2011, Ne 15,
ct. 2038, Ne 27,ct. 3873, ct. 3880, Ne 29, cT. 4291, Ne 30, cT. 4587, Ne 49, cr.
7061);

HamoroseiM kozexkcoM Poccuiickoit ®enepamu (wacte 2) (Cobpanue
3akoHozaTenscTBa Poccuitickoit ®enepanun, 2000, Ne 32, ct. 3340, c1. 3341; 2004,
Ne 45, ¢r.4377; 2005, Ne 1 (ugacts I), c1.29, c1.30; Ne 30 (wacts I), c¢1.3117; Ne 50,
cT.5246; 2007, Ne 49 (vacTs II), cT. 6041, cT. 6045, cT. 6046);

OenepanpupiM 3akoHOoM oT 1 mioms 2011 r. Ne 169-03 «O BHecenunu
M3MEHEHUH B OTHENbHBIE 3aKOHOZATeNbHBIE aKThl Poccwuiickoit demepanmu»
(Cobpanre 3akoHomarenscTBa Poccuiickoit ®emepamuu, 2011, Ne 27, ct. 3880,
Ne 49, ct. 7061);

3akoHoM CCCP ot 24 wmions 1991 r. Ne 2261-1 «O mopsaxe BBIBO3a,
EPECBUIKH U HCTPeOOBAaHMA JMYHBIX JOKYMEHTOB COBETCKHX H HMHOCTPAHHBIX
rpaxigad ¥ Ml 0e3 rpaxkmaHcrBa u3 CCCP 3a rpanumy» (Bemomoctu Cnesnma
Hapoausix  JlenyratoB u  BepxoBmoro Cosera Coroza  CoBeTckux
Companuctrieckux Pecrry6nuk, 1991, Ne 27, ¢1.784);

VkaszoMm Ilpesunenrta Poccuiickoii @enepauuu ot 11 mrons 2004 r. Ne 865
«Bompockl MmuHHCTEpCTBA MHOCTpaHHBIX Jen  Poccuiickoit  ®eneparum»
(Cobpanue 3axkoHomarenbcTBa Poccuiickoit ®emepanuu, 2004, Ne 28, cr. 2880;
2005, Ne 19, c1. 1782; No 43, ct. 4371; 2007, Ne 38, c1.4511; 2008, Ne 37, cr.
4181; Ne 43, ct1. 4921; 2009, Ne 1, ct. 91; Ne 45, ct. 5323; 2010, Ne 6, cT. 628; Ne
18, c1. 2213; Ne 19, ct. 2302; Ne 29, ct. 3906);

VYkazoM [Ipesunenta Poccuiickoit ®enepanuu ot 5 Hos6ps 1998 r. Ne 1330
«O6 ytBepxkneHuu IloNOXXeHHS O KOHCYNBCKOM YUPEXKIEHHH PoOcCHICKOM
®enepanum» (Cobpanue 3akoHonaTenberBa Poccuiickoit enepaunu, 1998, Ne 45,
¢1.5509; 2009, Nel,ct.91);

nocra”osieHdeM IIpaBurensctBa Poccuiickoit ®epepanuu ot 16 Mmas
2011 r. Ne 373 «O pa3paboTke u yTBEpKICHUH aIMUHUCTPATHBHEIX PETIAMEHTOB
UCHOJHEHUsT TOCYHapCTBEHHBIX (YHKIMH M aIMHHHCTPATHUBHEIX pPErIaMEHTOB
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OpefocTaBleHus rocynapcTBeHHbIX yciyr» (CobpaHue 3aKkOHOJATeNnbCTBa
Poccuiickoit ®enepanyy, 2011, Ne 22, ct. 3169, Ne 35, ct. 5092);
nocraHoBienueM [IpaBurenscrBa Poccuitickoit @enepanyu ot 11 HOsOps
2010 r. Ne 889 «OO6 yTBepXAEHHH CTaBOK KOHCYJIBCKUX COOpOB, B3MMaeMBIX
JOJDKHOCTHBIMH JIMIIaMH 3a COBeplleHHe KOHCYNbckuX pneictBuit» (Cobpanue
3akoHozarenbcTBa Poccuiickoit ®enepanuu, 2010, Ne 47, c1.6116).

HcuyepnbiBalolinii nepeveHb JOKYMEeHTOB, H€O0OXOAHMBIX B COOTBETCTBHH C
HOPMATHBHLIMH NPAaBOBbLIMH AKTaMH /ISl IPeOCTABJIEHHS rocy1apcTBeHHOH
YCJOYIH, NOAJIEIKAIIHX NPEeACTABICHHIO 3asiBUTEJIEM, CIOCOOBI HX MOJIy4eHHS
3asiBHTEJIEM, B TOM YHCJIe B 3JIeKTPOHHOH ¢opme, nopsaIok HX
npeacTaBieHHs

18. Jlnag 1mpenocTaBlI€HHsS TOCYNApCTBEHHOHM YCIyrH 3adBHTENb JIMYHO
npeacTaBisieT B JlenapraMeHT cleayronue JOKyMEHTBI:
3asBlIeHHE (TIpUsIoXKeHne Ne 2 k AIMUHHCTPAaTUBHOMY perjiaMeHTy);
JIOKYMEHT, YJIOCTOBEPSIOIIHN JWIHOCTb, a IS HOPUAUYECKHX JIMI[ - H
JOBEPEHHOCTh  Ha  IIPeACTaBICHHE  HHTEPECOB  IOPUAMYECKOro  JIMIA
(npenssaBIAIOTCA);
KBHTAHIIMIO 06 OILIaTe FOCHOILTHHEL,
JOKYMEHT, IOJJIeXalliil KOHCYJIFCKO# JIeraju3anum.
19. Jlna npenocTaBileHMs TIOCYNapCTBEHHOH YCIYIH 3asBUTENb JIMYHO
IIPEICTaBIAET B KOHCYJIBCKOE yIpeKACHHUE:
3asByieHHe (rpunoxenue Ne 2 K ATMUHHCTPaTHBHOMY PErIaMeHTy);
JOKYMEHT, YAOCTOBEpSIOMMH JHYHOCTb, a IS IOPUAMYECKMX IUL - H
AOBEPEHHOCTh  HAa  IIPEACTaBICHHE  HHTEPECOB  IOPUAMYECKOTO  JIMLA
(MpenBpIBIAIOTCA);
JOKYMEHT, ITOATBEPXKIAIOIIMA OIIaTy KOHCYIbCKOro cbopa u cbGopa B cyer
BO3MEILEHUS (PaKTUIECKUX PacXOJi0B;
JOKYMEHT, IIOAJIEXALLNH KOHCYIbCKOM JIeraTu3aliiH.
20. bnaHky 3asBJIEHUM MOTYT OBITH NOJNYYEHBl 3asABHTENIEM Y JOKHOCTHBIX
man  JlemapTaMeHTa, KOHCYJIBCKHX JO/DKHOCTHBIX JIMI, pAacIed4aTaHbl C
odHUHANBHBIX caTOB MuHKCTepCTBa, JlenapTaMenTa, KOHCYIBCKEX YUPexIeH
B cet¥ MHTepHeT u Eaunoro noprana.

2 He nprmensercs ¢ 1 auBaps 2013 r. B COOTBETCTBHH ¢ IYHKTOM 7 cTaThi 74 denepanbHOro 3akoHa ot |

wons 2011 r. Ne 169-@3 «O BHeCeHHU U3MEHEHHH B OTIENIbHBIE 3aKOHOATeNbHBIE akThl Poccuiickoit deaeparum».
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U cyepnbiBarommii nepeyeHb  JOKYMEHTOB,  HeOOXOJAMMBIX B
COOTBETCTBHH ¢ HOPMATHBHLIMHM NPABOBbIMH aKTAMH ISl NPeX0CTABJIEHHS
rocylapcTBeHHOH YyCJIyrH, KOTOpble HaxXOAATCS B  PACHOpPSKEHHH
rocyiapcrBeHHBIX OpraHos, y4acTBYIOLIHX B MpeaoCcTaBJICHUH
rocyJapcTBeHHOH YCJYrH, H KOTOpble 3asiBHTE/]b BIpPaBe IPeJCTABHTH,
NOPAIOK HX NpeACTABJICHHS

21. Jlns mpenocTaBleHUs TOCYNapCTBEHHOW YCIyrd MUHHCTEPCTBY
(HenmapramenTy) HeOOXOAHM [OKYMEHT, IMOATBEPXKIAIOIIUNA (aKT OIIAThI
3adBUTEJIEM TOCYJApCTBEHHOM TOIUIMHBI, B3MMAaeMOM 3a IIpeIOCTaBIEHHUE
rocy1apCTBEHHOH YCIYTH.

HWudopmanmro, MOATBEPKIAOMIYIO OIUIATY 3asABUTENEM TOCYIapCTBEHHOW
mouutiHel, MunucrepctBo ([enmapramenTt) mnomydaer u3 @DegepalibHOTO
Ka3HauelcTBa Ha OCHOBAaHHH COOTBETCTBYIOIIEro 3ampoca C HCIIONB30BaHHEM

CI[I/IHOf;I CUCTEMBI MEXBECAOMCTBCHHOI'O 3JICKTPOHHOI'O B33.PIMOI[CIZCTBHH (nanee —
3
CMDB)’.

3asBUTENb TaK)Xe BIIpaBe MPEJCTaBHTh O COOCTBEHHONH WHULMATHBE
OOKYMEHT, IOJTBEp)XJAIOIMi OIUIaTy TIOCYIapCTBEHHOH IMONIUIMHBI 32
NpeJOCTaBlIeHUe TIOCyIapCTBeHHOH ycayri. B 3ToM cioydae 3ampoc B
®enepanpHOe Ka3HA4EHCTBO HE HANpaBILIeTCS.

HereI(CTaBJIeHI/Ie 3as4BUTCIIEM YKa3aHHOI'0O JOKYMEHTA HE SABISICTCA
OCHOBAHHEM IJIsI OTKa3a 3aABUTEIIO B [IPCAOCTABJICHUH YCIIYTH.

22. 3anpemaercs TpeOOBaTh OT 3asBHTEIA:

NpeJCTaBlICHUss [JOKyMEHTOB W HHGOpMAalMH WM  OCYINECTBIECHHA
OeWCTBUM, MpPEICTaBICHUE WM OCYIIECTBICHUE KOTOPHIX HE IPEeayCMOTpPEHO
HOPMAaTMBHBIMM  IPaBOBBIMH  aKTaMH,  DPEryJIHPYIOIIMMH  OTHOIIEHHS,
BO3HHUKAIOIIIME B CBA3U C IPEJOCTaBIIEHUEM IOCYIapCTBEHHON yCITyTH;

IpeICTaBleHNs IOKYMEHTOB M HHQOpMalMH, KOTOpble B COOTBETCTBHH C
HOPMAaTUBHBIMM IIpaBOBBIMHM akTaMH Poccuiickoit ®enepaiun, HOpMaTHBHBIMH
NpaBOBEIMH akTaMH CcyOBekTOoB Poccuiickoit ®Pemepalldi ¥ MyHHIMIAILHBIMH
NpPaBOBBIMH aKTaMU HAaXOAATCS B pPaCIOPSDKEHHH TOCYNapCTBEHHBIX OpPraHOB,
PeJOCTABISAIOIINX TOCYIAPCTBEHHYIO YCIIYyTY, UHBIX IOCYyJapCTBEHHBIX OpPraHOB,
OpraHoB  MECTHOIO  caMoympaBieHus H  (WIH)  TIOJBEJOMCTBEHHBIX
roCyAapCTBEHHBIM OpraHaM M OpraHaM MECTHOT'O CaMOyIpaBJIeHHUS OpraHH3alluii,
Yy4acCTBYIOIINX B IIPEJOCTABIIEHUU rOCYJapCTBEHHBIX WIHM MYHHUIIUIIAIBHEIX YCIYT,
3a HCKIIOYEHHEM JOKYMEHTOB, yKa3aHHBIX B 4YacTh 6 crateu 7 PenepanbHOro
3akoHa oT 27 wmionsg 2010 r. Ne 210-®3 «O6 opraHM3anuy NpenoCTaBIECHHS

} [Ipumensercs ¢ 1 suBaps 2013 r. B cOOTBETCTBUM C HMyHKTOM 7 cTathi 74 DenepalbHOro 3akoHa oT 1

mona 2011 r. Ne 169-®3 «O BHeCeHUN H3MEHEHUN B OTHENIbHBIE 3aKOHOAATeNbHbIe akTH Poccuiickoit denepauun».



rocy1apCTBE€HHbIX U MYHUIUIIAJIIbHBIX YCIYIT».

I/IcqepnblBammnﬁ NEepeYCHb OCHOBAHHH JJIsi 0TKAa3a B npuemMe 10KyMeHTOB,
Heo0XOAMMBIX AJIs NpeaoCTaBJCHUNA rocynapCTBeHHoﬁ YCIYru

23. B mpueme poccHiiCKUX OpHIIMATBHBIX JOKYMEHTOB IS [TPEIOCTABICHHS
roCyAapCTBEHHOU yCIIyTH OTKA3bIBAETCs, €CIIH JOKYMEHTBI:

npeJHa3HayeHbl JUIs MCIOIh30BaHMs B CTpaHaX-y4acTHHULAX [ aarckoil KOHBEHIIMU
oT 5 oktsa6ps 1961 roma, orMeHsrouied TpeOOBaHUS Jieralu3alliyd HHOCTPaHHBIX
o(ULIMATIBHBIX JOKYMEHTOB;

He TMpeIHa3HauYeHbI JJI BBIBO3a 3a rpaHully B cooTBeTcTBUH ¢ 3akoHOM CCCP ot
24 urons 1991 r. Ne 2261-1 «O nopsijike BbIBO3a, IEPECHUIKH U UCTPEOOBAHUS JTHUHBIX
JIOKYMEHTOB COBETCKHX M MHOCTPAHHBIX IpakAaH M 1uL 6e3 rpaxaancrea u3 CCCP 3a
TpaHuIly»;

He TOJJIeXaT JieTalu3aliil B COOTBETCTBUHM C MEXIYHApOAHBIMU IOTOBOPaMHU
Poccuiickoit @enepanunu, yuacTHUKaMU KOTOpbIX siBiseTcs Poccuiickas Penepanus u
roCyaapcTBO, B KOTOpOM OyIeT MpeCTaBIsAThCS JOKYMEHT;

IIPOTHUBOpEYAT 3aKOHOAATENsCTBY Poccuiickoit @epepaliii UM MOTYT 110 CBOEMY
COZIEP>KaHMIO HAaHECTU Bpes MHTepecaM Poccuu, WM coAepaT CBEIEeHHs, IopoyYallye
9eCTh U IOCTOMHCTBO PaXKIaH;

Ha MpeACTaBIeHHBIX JOKYMEHTax MOJMNUCH JOJDKHOCTHOIO JIMIIA U OTTUCK NeYaTH
He COOTBETCTBYIOT UMeIOIUMCA B MuHuCTepcTBe 00paszuaM (MM OTCYTCTBYIOT Cpeay
UMeromuxcs B MuHuCcTepCcTBe 00pasiioB);

He Co/ep)XaT PEeKBU3UTOB, HAJIUYHE KOTOPBIX SIBIAETCA OOA3aTENbHBIM (HOMED,
nata, IIOAIHNCH, 1eYaTh);

HE COJepXaT yJOCTOBEpUTEIbHOM Haanucu MuHUCTEpPCTBA FOCTULMU Poccuiickon
denepanun (na NOKyMEHTaX, yAOCTOBEPEHHBIX, BBIJIAaHHBIX 18074
3aCBHIETENLCTBOBAHHBIX HoTapuycamu Poccuiickoit ®enepanun);

cofepXaT MOAYMUCTKH JIMOO TPUIHCKYM, 3aUYEepPKHYThle CJIOBa U  HHBIE
HEOrOBOPEHHBIE UCIIPABIICHHUS], UCIIOJHEHBI KapaH1alioM;

HE SBISIOTCS YETKUMH M SICHBIMM, a TOAIHMCHU JOJDKHOCTHBIX JIUI M OTTHCKH
nevyaTy, CoAepIKaliuecs Ha JOKYMEHTax, - OTYETIUBbIMU;

00BEM KOTOPBIX MPEBHIIIAeT OAMH JIUCT - HE MPOLIUTHI, HE IPOHYMEPOBaHBI U He
CKpEIUIECHBI [1eYaThIO.

24. B npueme CrpaBoOK, BBIJaBaEMbIX AUILIOMAaTHYECKUMHU IIPEICTaBUTEIbCTBAMU
H KOHCYJBCKHMH YUPEXKIAEHUSIMU HHOCTPAHHBIX IOCYIapCTB, aKKpEAUTOBAHHBIMH Ha
teppuropun Pocculickoit denepanuu, 1 NpeICTaBIEHUS B KOMIIETEHTHBIE OPraHbI
Poccuiickoit @enepauun, JlenapTaMeHTOM OTKa3bIBa€TCsl, €CIIU JOKYMEHTHI:

IDpOTUBOpeyaT 3akoHoaaTelnbcTBY Poccuiickoil Penepannd HIH COAECpKaHUE
KOTOPBIX MOXET HaHEeCTH Bpel uHTepecaM Pocculickoi ®enepanuu;

He CoIepXaT PEeKBH3WTOB,  HallM4Me  KOTOPBIX  SBISETCS 00s3aTeNbHBIM
(HoMep, JHara, TOMNHKCH, INTaMIl, Ie4aTh) WM HA IPeICTaBIEHHBIX JOKYMEHTaX
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HOJIINCH OJDKHOCTHOIO JIMIA U OTTUCK eYaTH He COOTBETCTBYIOT UMEIOIIUMCS B
MpunucrepctBe 06pasiam;

coAepXXaT MOOYMCTKM JHUOO MPHUIHUCKH, 3a4E€pKHyThIe CIOBa U UHBIE He
OrOBOPEHHBIE UCIIPABIICHHUS, HCTIONHEHB! KapaHIaIlioM;

HE SIBJIAIOTCS YETKMMHU H SICHBIMHM, a MMOJIKCH JOJDKHOCTHBIX JIMIL M OTTHCKH
Ne4aTy, cogepKalyecs Ha JOKYMEHTaX, - OTUETINBbIMH.

25. B npuemMe MHOCTpaHHBIX OQUIMATBHBIX JOKYMEHTOB, COCTABJIEHHBIX C
YYacTHEM JOJDKHOCTHBIX JIMI] KOMIIETEHTHBIX OPraHOB rocyAapcTBa npeObIBaHUA
AN TpencTaBleHMs B KOMIETEHTHbie opraHel Poccuiickoit ®exeparyy,
KOHCYJIECKHMH YYpEeXICHUAMHU OTKa3bIBaeTCA, €CIIM JOKYMEHTHI:

IIPOTHBOpEYaT  3aKoHoAaTenbCTBy  Poccmiickonn ~ ®Denpepanuu i
coliepXaHHe KOTOPHIX MOXKET HaHeCTH Bpea untepecaM Poccuiickoit ®enepanum;

He T[IOJJIeXXaT JIeTaJu3allMd B COOTBETCTBHM C  MEXIYyHapOIHBIMH
JNOTOBOpaMHM, Y4YaCTHHKaMH KOTOpPBIX SABIAIOTCS Poccuiickas Depepanus u
rocylapcTBO NpeOBIBaHuUs;

He COOTBETCTBYIOT TpeOOBaHHSIM  3aKOHOZATEIbCTBA  IOCyJapcTBa
npeOBIBaHMSA, IPETyCMOTPEHHOr0 JUIA JIeTaIH3alMy OQULIUANTBHEIX JOKYMEHTOB,;

He COJep)XaT pEeKBHU3WUTOB, HAJIUYME KOTOPHIX HABIAETCA OOsM3aTeNbHBIM
(Homep, maTa, MOANMCH, HITaMIl, Il€4aTh) WIM Ha NPEACTABIIEHHBIX NOKyMEHTax
NOJANHUCH JOJDKHOCTHOTO JIMIA U OTTUCK II€YaTH HE COOTBETCTBYIOT UMEIOIIUMCS B
KOHCYJIbCKHX YUPEeXIeHHIX oOpa3iam;

coepXaT NOJYUCTKHA NHOO IPUIKCKH, 3a4YE€pKHYTBIE CIOBa U HHBIE HE
OTrOBOPEHHBIE UCIIPABIICHHUS, UCIIOJIHEHBI KapaHJallIoM;

He SBJISAIOTCS YETKMMH U SICHBIMH, a MOIIMCH NOJDKHOCTHBIX JIMI U OTTHCKH
IIe4aTH, COepXKalecs Ha JOKYMEHTaX, - OTYCTIMBBIMH.

HcuyepnbiBalomui nepeyeHb OCHOBAHHH /Il NPHOCTAHOBJIEHHS HJIM OTKa3a B
NpeJ0CTaBJIeHHH roCyIapcTBEHHOH yCayru

26. B mpenocTaBneHNMM roCyJapCTBEHHOH YCIYI'H OTKa3bIBaeTCs B ClIydae
BBISBIICHUS B IPUHATHIX JOKYMEHTaX OCHOBaHUH K OTKa3y B IIpHeME JOKYMEHTOB,
IIpeIyCMOTPEHHBIX ITyHKTaMu 23-25 AIMUHHUCTPaTUBHOIO pETJIaMeHTa.

27. OcHoBaHM{ /I [PHOCTAHOBIIEHUS IPENOCTABICHUS TOCYXapCTBEHHOH
YCIYTH He IIPexyCMOTPEHO.

Ilepeyens yciyr, KOTopble ABASIOTCH He00XOAHMBIMH H 00513aTe/IbHBIMHA
AJISl IPeI0CTaBJIEHHs FOCYAapCTBEHHOM YCJIYyrH, B TOM YHCJIe CBeleHHS 0
AOKYMEHTe (JOKyMeHTax), BblAaBaeMoM (BbIAaBaeMbIX) OpraHH3alHAMH,

YYacCTBYIOIIHMH B PEAOCTABJICHHH FOCYAapCTBEHHOM yCJIyrH

28. VYcmyr, KOTOpble SBISAIOTCS HEOOXOOMMBIMH U OOS3aTENBHBIMH A
IpeAOCTaBIEHUS ITOCYapCTBEHHOHN YCIyTH, HE UMEEeTCs.
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Ilopsaok, pazMep H OCHOBAaHHS B3HMAaHHS rocyJapCcTBEeHHOH NOLIJIHHBI HJIH
HHOH IJIaThl, B3UMaeMoOH 3a npeJocTaBJIeHHEe rOCYAapPCTBEHHOH yCayru

29. 3a mpemocTaBleHHE TIOCYJapCTBEHHOM yciayrd MUHHCTEPCTBOM
([lemapTraMeHTOM) 3asBUTENleM YIUIAYUBAETCS TOCYAApCTBEHHAS IIOUUIMHA,
pasMepsl U IHOpANOK B3MMaHUSA KOTOpPOM yCTaHOBIEHHI ImaBod 25.3 Hasorosoro
konekca Poccuiickoit @enepanun. CornacHo crathe 333.33 Hanorosoro xozekca
Poccuiickoii ®enepauuu rocynapcTBeHHas IOLUIHHA 33  JIEraJd3al(dIo
JOKYMEHTOB YIUIAYMBAETCA B pa3Mepe ABECTH pyOiied 32 KakIblif JOKYMEHT.

30. 3a nmnpenocTaBieHHE TOCY[JapCTBEHHOH YCIYTH  KOHCYJIBCKUM
ydpexJeHHeM Ha OcCHoBaHMU cTartbM 36 KoHCynasckoro ycraBa Poccuiickoi
®Denepanuu, nocraHoBneHus lIpaButensctBa Poccuiickoit ®enepauuu ot 11
Hos6pss 2010 r. Ne 889 «O6 yTBepXHeHHH CTaBOK KOHCYJNHCKHX CGOpOB,
B3HMAEMBIX [JODKHOCTHBIMH JIML@AMH 32 COBEpIIEHHE KOHCYJIBCKHX NEHCTBHIM»
3asABUTENIEM YIIAYMBAETCd KOHCYIBCKUH c6op B pasmepe 30 momnapos CIIIA u
cOOpHI B CYET BO3MENIEHUS PaKTHUECKUX PACXOIOB.

I'paxxnane Poccuiickoit ®enepanu ocBOOOXKIAIOTCS OT YIIaTtel CO0pOB B
cYeT BO3MENICHHs (PAKTHYECKHX PAaCXOOB.

31. Koncyneckuii c6op u c6op B cueT BO3MEIEHUST (PaKTHIECKHX PAaCXOI0B
He B3UMAIOTCSA IPHM HAJIMYMH COOTBETCTBYIOIIETO MEXIYHapOIHOTrO OIOroBopa,
YYacCTHHKaMH KOTOporo sBisioTcs Poccuiickas ®Pepepauus u rocyaapcTBO,
IPaXXIaHUHOM KOTOPOH SBJISETCS 3aABUTEb.

I'maBa qunomarayeckoro npeacraBurenscrsa Poceutickoit @enepanum winu
rJlaBa KOHCYJIBCKOTO YYpEXIEHHs BIIpaBe [TOHWKATh CTaBKH KOHCYJIBCKUX COOpOB
U cOOpoB B cueT Bo3MelleHHs (GaKTHYECKMX PacXolOB HIH OCBOGOXKIATH OT
yIIaThl TaKMX COOPOB OTAENBHBIX JHUIl [0 HX 3ajABJICHHSIM, €CIIH YKa3aHHBIE MMH
IPUYMHEI OYOYT yCTaHOBIEHBI U IPU3HAHBI YBAXKHUTEIBHEIMH.

Hudopmanus o ctaBkax cG0poB B CUeT BO3MEILEHHs (aKTHYECKHX PACXOJIOB
B COOTBETCTBYIOLIEW CTpaHe 3a IpPEJOCTaBIEHHE TOCYAApCTBEHHOH YCIyrd
pasMelaeTcs Ha MHOOPMALMOHHBIX CTE€HJaX B IIOMEMIEHHUSIX KOHCYIBCKHX
YUpEeXACHUM, a TAK)Ke Ha UX caiTax.

ITopsnok, pasmep H OCHOBAHHSA BJHMAHHA ILIATHI 32 NPEI0OCTaBJIEHHE YCIYT,
KOTOpbIe ABJISIOTCH HEO0OXOAHMBIMH H 00s13aTe TbHBIMH IS NIPeI0CTAB/ICHHS
rocyAapCcTBEHHOH YCJIyrH, BKIOYasi HHpopMauHIo 0 MeTOJHKE pacyera
pasMepa Tako# naarsl

32. HeobxoauMoCTh NpefOCTaBNeHHs YCIYr, KOTOpPBIE  SBISIOTCS

HEOOXONMMBIMM M O0S3aTeNbHBIMH U1 IIPEJOCTABIIEHMS TOCYAApCTBEHHOM
YCIIYTH, OTCYTCTBYET.
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MakcHMaILHBIA CPOK OKHIAHHUS B OYePeAH NPH MoJayde 3anpoca o
Npel0CTABJIEHHH rocyfapcTBEHHOH YCJIyIH, YCJIYrH, PeAoCTaBIseMOi
opraHu3alHeH, y4acTBYIoOllel B NIpe1ocTaBJIeHHH IOCYyAapPCTBEHHOMH yCIyTrH,
H IIPH NOJy4YeHHH Pe3y/ibTaTa NpeJoCcTaBJIeHHs TAKOH yCIyrun

33. MakcuMmaneHbIH CpPOK OXHJAAHHA 3asBUTENS B O4YEpeNd IpH Iogaye
3aIpoca O IPeIOCTaBIEHHH FOCyJapCTBEHHOH yCIyTH HE JOJDKEH IPEBBIIIATh B
CpenHeM 15 MUHYT.

34. MakcvManbHBIH CPOK OXXKUJAHUA 3aSBUTENS B OUYEPENH IPH IIONTyYEHUH

pesynbraTa IIPEeIOCTaBIECHUS YCIYTH He IOIDKEH MpeBhIaTh B cpeaneM 10
MHUHYT.

Cpok H nopsiIoK perHcTpalHy 3anpoca 3asiBHTEJIsl 0 NPeJOCTABJICHHH
rocyJapcTBeHHOH yCJayru

35. 3ampoc 3asBHTENI O IPENOCTABICHUHM TOCYNApCTBEHHOW YCIyTH
perucTpupyetcs JJermapraMeHTOM HIIH KOHCYJIBCKHM YYpEeXISeHHEM B TEYCHHE THS
C MOMEHTa €ero ITOCTYIIJICHHUs B MOPSAKe, YyCTAHOBJIECHHOM IIyHKTamu 47, 48 u 69,
70 AIMUHHUCTPAaTUBHOIO perjiaMeHTa.

TpeGoBanus K NOMemeHUSIM, B KOTOPBIX NPeJ0CTABJAETCH
rocy apCcTBeHHas ycJayra, K MecTy OKHJAHHS H IPHeMAa 3asiBUTeJIei,
pa3sMelleHHI0 H 0pOopMJIEHHIO BH3YaJILHOM, TEKCTOBOMH H
MYJIbTHMEAHHHOH HHOpMaIHH 0 NOpAKe NPEIOCTABICHUSN
rocylapcTBeHHOMH yCJIYyIH

36. IlpemocrtaBieHne TrocynapCTBEHHOH YCIYTH OCYIIECTBISETCS B
CIELMAJIbHO NpeAHa3HaYeHHBIX A 3TUX Leled MOMENIECHUAX MpueMa H BBIIadd
JOKYMEHTOB.

37. Mecta oxunasus M mpHeMa 3asBUTeNed MoOryT OBITH 00OpYZOBaHEBI
MHOOPMAallMOHHBIM  Tablo, MPENOCTABIAIOIMM HHPOPMAIHI0 O IOPAAKE
NpeAoCTaBIeH ! IOCY1apCTBEHHOM yCIyrH (BKIIOYas TPAHCIALUIO BUICOPOJIMKOB,
Pa3bACHAIOIIMX IOPAIOK IpeJOCTaBIEHUsS TIOCYJApCTBEHHOM YCIYTH), a Takxe
PeryIMpyIoIHUM IOTOK «3JIEKTpOHHOM ouepenu». Hopmarus Ha Tabmo MOXeT
BBIBOJUTHCS B BUIe OeryIueii CTpoKH.

38. B MecTax 0XHMIaHUA U NpHEMa YCTaHABIUBAIOTCA CTYJbs (KpecelbHBIe
CeKIIMM, Kpecna) Juii 3asBUTeNed, BBIOENIEeTCS MeCTo Uil  OGOpMIIEHHS

JOKYMEHTOB, IIpeayCcMaTpuBariiee  CTOJIbI (CTOﬁKI/I) C KaHUCIHIPCKUMH
NPpAUHAMJIC)KHOCTSAMMU.
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39. IlomeuieHus, B KOTOPBIX MpeNOCTABIAETCS TOCYJapCTBEHHas YyCIyTa,
000OpyaylOTCS ~ CTEHJaMH,  coaepKalluMu  UHpopMamuio O  TIOpsIKe
TpeJOCTaBJIeHUsA OCYIapCTBEHHON YCIYTH:

— OJIOK-CXeMBl TIPEIOCTABIEHMS TOCYAapCTBEHHOM YCIYTM M KpaTKoe
OTIMCaHWe NOPsIKA MpeIOCTaBIeHUs TOCY IapCTBEHHOH YCIIYyTH;

— CPOK IpeIoCTaBIIEHUs rOCYJapCTBEHHOM yCIIyTH;

—  HMCYEPINBIBAIOUIMH  IMepeyeHb  JOKYMEHTOB, HEOOXOAUMBIX AT
IIPEeIOCTaBJIEHUA TOCYapPCTBEHHON YCIIYTH;

— Tpe6GoBaHHUS, TIpeXbsBIIEeMEIE K JOKYMEHTaM, HEOOXONUMBIM s
IPeIOCTaBJIEHUA FOCYIapCTBEHHON YCIIYTH;

- I/IC‘-IepHBIBaIOHII/Iﬁ IIEPEICHDb OCHOBAaHMH [IJIS OTKa3a B IpUueMe
AOKYMEHTOB, HeOOXOIUMBIX JJIs IIpeAOCTABJICHUA I'OC}’IIapCTBeHHOi;I YCIYTH;

— HKCYEpNBIBAIONIUN IepeueHb OCHOBAHHWM [JI OTKa3a B IPEJOCTaBICHUU
rocyapCTBEHHOH YCIYyTH;

— mopAnoK HWHGOPMHPOBaHUS O XOIe INPEeAOCTAaBIEHHS IOCYIapCTBEHHOM
YCIIyTH;
—  [opsmoK — o0XajnoBaHMs  pelleHHH, geiictBuil  (GesmedcTBusA)

MMUHHCTEPCTBA, KOHCYIBCKUX YYPEXAEHHH, a TakkKe MX NOJDKHOCTHBIX JIMI| [IPH
IpEAOCTABJIEHUH FOCYJapCTBEHHON YCIIYTH.

40. Ha nHQOpMaIMOHHBIX CTEHAAX TAKKe Pa3sMEINalOTCA:

— U3BIICYEHHS U3 3aKOHOAATEJIbHBIX M HHBIX HOPMATUBHBIX IIPaBOBLIX aKTOB,
YCTaHABIMBAIOLIUX TPpeOOBaHHA K IPENOCTaBICHHIO I'OCY IapCTBEHHOM YCITyTH;

— TEKCT HACTOAIICTO A,IIMI/IHI/ICTpaTI/IBHOI‘ 0 periiaMeHTa C NPHIIOXKEHUSIMH]

~ IOpSOOK TMOJNydeHHs UHQOpPMalMd Ha OQUUHMANBHBIX CaWTax
MHUHUCTEPCTBA U KOHCYIBCKHX yupexeHui B cetn MHTepHeT, EnviHOM noprarne.

IToxka3arenu AOCTYNMHOCTH H KayecTBa rocy;[achBenﬂoii YCayrua

41. OCHOBHBIMH MOKAa3aTEIIAMHU AOCTYITHOCTH W KadyeCTBa NPEAOCTABIICHHS
rocynapCTBeHHoﬁ YCIYTH ABJIAIOTCA:

KOJIMYECTBO Xallo6 OT 3asgBUTENiel O HapylIeHWAX YCTaHOBIEHHBIX
AJIMAHHCTPATHUBHBIM periaMeHTOM CpOKOB IPEJOCTaBIEHUS TIOCYAapCTBEHHON
YCIYTH, a TaKXe KOJIMYECTBO 3asBIE€HUMH B Cyld MO 00XaTOBaHMIO pEIICHHH,
nevictBuil  (besmeiictBus) MuHHCTepcTBa NHOO KOHCYNBCKHX —YUPEXKIECHMUH,
MpUHUMAEMEBIX IPU Ipe0CTaBIEHNH FOCY JapCTBEHHOMN YCIIYTH,

KOJIMYECTBO  JKalo0  3asBUTeNled 1O  BOMNpocaM  IIPelOCTaBJIEHUS
rOCyJapCTBEHHOM YCIYTH OLEHHBAETCS depe3 KONHIeCTBO 0OOCHOBAHHBIX Xajiobh
3asBUTEJIEH Ha KA4eCTBO M JOCTYITHOCTh TOCYJapCTBEHHOH YCIYTH, IOCTYIMMBIIHX
B MHHHCTEPCTBO U B KOHCYJIECKHE YUPEKIEHUS 32 OTYETHBIN IIEPHUO;

KOJUYeCTBO OO’KalloBaHMM B CylneOHOM IOpsiAKe pelIeHUH, XeHCTBUH
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(6e3neiicTBHUSA) MO NPeAOCTABICHUIO TOCYIapCTBEHHOMN YCIIYTH OIIEHUBAETCS Yepe3
OTHOIIIEHME KOJIMYECTBA YAOBIETBOPEHHBIX CyldamMu TpeOoBaHUU (UCKOB,
3asBIedni) 06 0OXanoBaHUM pellleHUH, nefcTBUi (Oe3meticTBuil) MuHHCTEpCTBA
M KOHCYJIBCKHUX YUPEXXICHHUH 3a OTYETHBIN IIEPHOLI.

42. TloxazarensMH  JOCTYIIHOCTH W  KayecTBa  IPEJOCTaBICHUS
roCyJJapCTBEHHOMN YCIIyTH SBISIOTCS TaKXKe:

— coOJI0JeHre CPOKOB MPENOCTAaBIEHUS FOCYJapCTBEHHOM yCIIyTH, KOTOpOe
ompejensieTcs Kak OTHOIIEHHE KOJIMYECTBA 3asBICHUHA, HCIOINHEHHBIX C

HapylleHHeM CpOKOB, K oOOIeMy KOJIMYeCTBY DPAaCCMOTPCHHBIX 3asBIIEHMH 3a
OTYETHBIHN NIEPUOL;

— HaIMYHAe TEeXHHYECKUX OImMOOK mnpu oOpaboTke 3asBiIEeHHH, KOTOpoe
olpeensieTcs KaK OTHOIIEHHE KONWYECTBAa TEXHHYECKUX OIIMOOK, BBIIBIEHHBIX

I1ocCJIe PETUCTPALINA 3asBICHUN K 06H.IEMy KOJIHYECTBY 3asBJICHUH,
3aperuCcTpupOBaHHBIX 3a OTUYETHBIN NIEPHOA;

—  YIOBIIETBOPEHHOCTh 3asBUTENEeH [JOCTYIMHOCTBIO M  KayeCTBOM
roCyJapCTBEHHOH YCIIyTH;

— TMOJIHOTA, AaKTYaJlbHOCTH M JOCTYNMHOCTh HUHGOpPMaUMH O MOpsaKe
IpEeNOCTABIEHUS IrOCYJapCTBEHHOH yCIIyTH;

— MHHHMAJIEHOE KOJIHYECTBO B3aUMOJEHCTBHS 3aBUTEIA C JOJDKHOCTHBIMH
nunaMd  MUHHCTEPCTBAa M KOHCYJIBCKHMX YUYpPeXIEHMH IpH IpeJOCTaBICHHU
roCyJapCTBEHHOM YCIIyTH;

— BO3MOXHOCTE MOJIy4eHHUs 3asBUTENeM HHGOPMAIH O XOJe BBHIIOTHEHHUS
3ampoca O IpeJOoCTaBlIeHHH IrOCy1apCTBEHHOM YCIyIH.

43, TlpemocraBieHrue rOCyJapCTBEHHOH YCIYTH B MHOIOQYHKIIMOHANBHBIX

LHEeHTpax IIPEOOCTAaBICHHUS TOCYJAapCTBEHHBIX MW MYHHIUIIAJIBHBIX YCIYI' HE
OCYIIECTBJIACTCA.

II1. CocraB, noc/ie10BaTeJAbHOCTD H CPOKH BHINOJHEHHS aAMHHHCTPAaTHBHBIX
npoueayp (aeficrBuii), Tpe6OBaHHS K NOPAAKY HX BbINOJTHEHHS.

AJIMHHHCTpPaTHBHbIE Tpolelypbl NPH MPEIOCTABJIECHUH
rocyJapcTBeHHOi ycnyrd B [lenapTaMeHTe H B KOHCYJIbCKHX yUpeKICHHAX

44, TlpenocraBneHHe TIOCyAapCTBEHHON YyCIyrH BKIIOYaeT B cebd
CIIEAYIONTHE aIMHHUCTPAaTUBHbIE IIPOLIEYPBI:

IIpHeM U perucTpauus JOKyMEHTOB, OTKa3 B IPHEME JOKYMEHTOB;
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dbopmupoBanne [lemapTaMeHTOM ¥ HaIpaBI€HHE MEXBEJOMCTBEHHOIO

3anipoca 00 omare TOCYJapcTBEHHOW TONUIMHBI 32 IIpefoCTaBieHUe
o 4
rocyiapCTBEHHOH YCIIYTH ;

pacCMOTpEHHEe [OKYMEHTOB M [IpHHATHE peHIeHHS O IpeJOCTaBIEHHH
roCyJapcTBEHHOM yciyry (0TKase B IIpeIOCTaBIeHHH FOCYAapCTBEHHOM YCIIYTH);

BblIa4a JOKYMCHTOB.

bnok-cxema mpenocTaBlieHMs TOCYJapCTBEHHOH YCIyrH IpUBEICHA B
npunoxeHHH Ne 3 Kk ATMIHUCTPaTUBHOMY periaMeHTy.

IIpuem H perncTpanus 10KyMeHToB B [lenapTaMeHTe, 0TKa3 B IpHeMe
AOKYMEHTOB

45. OcHoBaHMeM [UIf1 Hadala JaHHOHW aJMHHHCTPATHBHOM NpPOLEXYpHI
ABJIsIeTCS oOpalleHue 3asBUTeNs B JlemapTaMeHT C KOMIUIEKTOM JIOKYMEHTOB,
yKa3aHHBIX B MMyHKTe 18 AIMHHHCTPAaTUBHOTO perjlaMeHTa.

46. omxHocTHOe nMUO JlemapTamMeHTa, OTBETCTBEHHOE 3a IIpHEM H
PETUCTPALIMI0  JOKYMEHTOB, IIPOBEpseT KOMIUIEKTHOCTh  IPeACTaBJIEHHBIX
JOKYMEHTOB H HAaJW4YHE OCHOBaHWMH K OTKasy B I[IpHeMe JIOKyMEHTOB,
IIpeNyCMOTPEHHBIX IMyHKTaMH 23 ¥ 24 AIMHUHUCTPATUBHOTO perjlaMeHTa.

47]. B cry4ae ecy 3asgBHTeNEM NPeJCTaBICHB! Bce HEOOXOQMMBIE OKYMEHTHI
H OCHOBaHHA K OTKasy B IIpHEMe AOKYMEHTOB He BBISBIIEHBI, TOJDKHOCTHOE JIHIO
HemnapTaMeHTa, OTBETCTBEHHOE 33 IIPUEM M PErMCTPaLlHiO JOKYMEHTOB, BHOCHT B
XKYpHaJl periucTpalyy MOPAAKOBBIM HOMEp 3aluCH, JaTy IpHeMa IOKYMEHTOB,
HaHHBIE O 3asgBUTene ((GaMMIHA, HHUIMAIE (QU3MYECKOrO JIHIA, HaHMEHOBaHHE
IOPUAMYECKOTO JIMIA), KONHMYECTBO U 0Os3aTenpHble PEKBHU3UTHl JIOKYMEHTOB,
[peACTaBICHHBIX Ha JICTAIH3alUI0, pPEKBU3UTH JOKyMeHTa 00 omare
IOCIOLUIMHEI (B ClTy4dae ero NpeACTaBIeHHUs).

MakcHMansHel CPOK BBITIONHEHHS NaHHOTO aIMHHHCTPATHBHOIO AEHCTBHSA
COCTaBIS€T 3 MUHYTHI Ha KaXXIBIH U3 NPeICTaBJIEHHBIX KOMIUIEKTOB JOKYMEHTOB.

48. HomxkHoctHoe MO JlemapTaMeHTa, OTBETCTBEHHOE 3a IIPHEM H
PETHCTPalii0 JOKYMEHTOB, O(QOpPMISET pacmucKy O IpHEMe [JOKYMEHTOB
(mpunoxenue Ne 4 x AIMUHHCTPaTHBHOMY peTrllaMeHTy) B OJHOM 3K3eMIuIspe. B
pacIHUCKe yKa3bIBaeTCs cleqyolee:

PETUCTPAIlMOHHBIM HOMED IPUHATHIX JOKYMEHTOB,;

Jara [1ola4yy TOKyMEeHTOB;

JaTa BbIIa4M JOKYMEHTOB;

KOJIMYECTBO JOKYMEHTOB,

pasMep roCIOLUTHHEI 33 IIPENOCTaBIIEHHE IOCY JapCTBEHHOR YCIIyTH;

HH(bOpMALHS O Yacax MpHeMa U BBIIAYH JOKYMEHTOB.

¢ IIpmmensiercs ¢ 1 sHBapa 2013 r. B COOTBETCTBMH C IyHKTOM 7 CTaThi 74 DenepansHOro 3akoHa ot 01

mojia 2011 r. Ne 169-P3 «O BHeCEHHH H3MEHEHHH B OTHE/bHbIE 3aKOHOAATENbHBIE aKThl Poccuiickoit dejepanuny.
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MakcuMansHBIH CPOK BBIMOJHEHHS JAHHOTO aIMUHUCTPATHBHOTO JEHCTBUSA
COCTaBJIACT | MUHYTY.

49. B Teyenue pabodero gHA JOKYMEHTHI NEpeNalOTCs AODKHOCTHOMY JIHILY
JlemapramMeHTa, OTBETCTBEHHOMY 3a pacCMOTPEHHE [OKYMEHTOB H IIPHHSATHE
peleHds O NPeIOCTaBIEHUH roCyIapCTBEHHOM yCIyrd (0TKa3e B MpeAoCTaBIeHUH
rOCyIapCTBEHHOM YCIyrH) (Jamee — [NODKHOCTHOe mHUO Jlemapramenra,
OTBETCTBEHHOE 32 NIPEJOCTABICHHE I'OCYJapCTBEHHON YCIIYTH).

50. B cmyuae BBIBIEGHHS OCHOBaHHH K OTKasy B IpHEME JIOKYMEHTOB
AOJDKHOCTHOE JHIO JlemapTaMeHTa, OTBETCTBEHHOE 3a IIPHEM U PETMCTPALHIO
INOKYMEHTOB, CoO0HIaeT 3aBUTENIO O IPUYMHAX 0TKa3a B IpHeMe JOKYMEHTOB (110
NPOCKOEI 3adBUTENA — B IMCBMEHHOHM (OpMe) U BO3BpAIllAET eMy JOKYMEHTHI 0e3
JIeraau3amnuy.

MaxkcuManbHBIH CPOK BBITOJHEHUS JAHHOTO aJMHHHMCTPATHBHOIO AeHCTBUSA
COCTaBJIIET 5 MUHYT.

51. Pe3ynbTaToM BHINOJHEHHS aIMHHHUCTPAaTHBHOM MpOLEXYPHl SABISETCS
perucTpanus TpPeACTABIEHHOrO  3asBHTENIeM KOMIUIEKTa JOKYMEHTOB H
HallpaBJIeHUe HX [JO/DKHOCTHOMY JIMIly JlemapramMeHTa, OTBETCTBEHHOMY 34
IpefiocTaB/IeHHE roCy IapCTBEHHOH YCIIYTH, MO0 0TKa3 B IpHEMe JOKYMEHTOB.

®opmupoBanne lenapraMeHTOM H HANPaBJICHHE MEKBEIOMCTBEHHOIO
3ampoca 06 onJare rocyAapcTBeHHO# MONLIMHBI 32 PEAOCTAaBIACHHE
roCyXapCcTBEHHOH yCJIyru

52. OcHoBanweM /i Havana JaHHOH aIMHHHCTPATHBHOM MpOIELyphl
ABJIIETCS  IIONMy4YEHHE  KOMIUIEKTa  JOKYMEHTOB  JOJDKHOCTHBIM  JIMIIOM
JlenapramMeHTa, OTBETCTBEHHBIM 3a NPDHEM H DPETHCTPALHMIO JOKYMEHTOB, IIpH
nojgaye KOTOPOrO 3asdBHUTENh HE IMPEeINCTaBHI IO COOCTBEHHON WHHIIMATHBE
AOKYMEHT, HOATBEPKOAIOIIMIA OIUIaTy TOCYJapCTBEHHOH  IOIUIMHBL 34
IIpeIOCTaBICHHE rOCY JapCTBEHHOMN YCIIYTH .

53. HomxHOcTHoe nuuo JlemapraMeHTa, OTBETCTBEHHOE 3a IIpUeM |
PETHUCTPALMIO JOKYMEHTOB, Ha CJIEIYIOLUH IeHb [10CTIe PETUCTPAIIHH 3asBICHHU:

— (opMHpYeT ¢ HCIONB30BAaHHEM IIPOrPAMMHO—TEXHHIECKUX CpPEACTB
3anmpoc 00 omare TroCyJapCTBEHHOM IIOLUIMHBI  3a [IpeloCTaBJICHHE
FOCyNapCTBEHHOH YCIYTH, B KOTOPOM OTpaXaeTcs: EIUHBIA HIeHTH(HUKATOp
¢u3HyecKoro nMIa — B Clyyae OIUIATBHI FOCYAAPCTBEHHOH NOIUIHHEI busnyeckum
mauoM, uinu MHH nnarensmmuka um KIIIT mnarensmuka — B Ciydae oIuIaThl
rOCy/lapCTBEHHOH NOIUIMHBI IOPHIMYECKUM JIMIIOM, a TAKXe TIEPUOJl BPEMEHH, 3a
KOTOPBIH TpeOYeTCs MOTYYHTh CBEIECHNUS;

— HampasiseT cGopMHpOBaHHBIH 3ampoc B QeepansHoe Ka3HAYEHCTBO 110
xanaiiaM CMDOB.

5 ITpumensercs ¢ 1 snuBaps 2013 T. B COOTBETCTBMH ¢ IYHKTOM 7 CTaThd 74 ®enepanbHOro 3akona ot 01

monia 2011 r. Ne 169-®3 «O BHeceHHH H3MEHEHMI B OTHENbHEIE 3aKOHOAATENbHbIE aKTE Poccriickoit deneparu.
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MakcuManbpHBIA  CPOK  BBINOJIHEHH JAHHOTO  aJMHUHHCTPATHBHOTO
JIeACTBUA cocTaBisgeT 15 MUHYT.

Cpok 1moaroTOBKHA M HalpaBIeHHS OTBETa Ha MEXBEIOMCTBEHHBIHN 3ampoc
HE MOXET NpeBblIaTh MNATH paboynx JAHEH co JAHA IOCTYIUICHHA
MeXXBeJJOMCTBEHHOr0 3aripoca B @efepaibHOE Ka3HAYeHCTBO.

54. Pe3ynsTaToM BBINOJHEHHUS aJMHHHACTPAaTHUBHOW MNpOLENyphl  SBISETCA
noxy4enue u3 PenepanbHOro kasHayeicTpa 3anpannBaeMoid HHQoOpMaIuH.

Paccmorpenne [lenapraMeHTOM JOKYMEHTOB H NPHHATHE PeLIEHHS O
NpeJoCTaBJCHHH rocyAapcTBEHHOM yCJIyru (0TKa3e B NPeJ0CTaABICHHH
rocyAapcTBeHHOMH YCJIyIH)

55. OcHoBaHWeM /I Hayajga [JaHHOH aJMHHUCTPATHBHON MpPOLELYPHI
SIBIIETCS IONy4Y€HHE IOJDKHOCTHBIM JHMIOM [lenmapTamMeHTa, OTBETCTBEHHBIM 3a
NpEIOCTaBJICHHE  TOCYJapCTBEHHOM  YCIyrd, KOMIUIEKTa  HEOOXOJUMBIX
JIOKYMEHTOB M HHQOpMAIIVH, OCTynuBILIeH u3 OenepansHOro KazHaueicTaa.

56. JlomxnocTHOe nu1o0 JlenapraMeHTa, OTBETCTBEHHOE 32 NPEIOCTAaBICHHE
rOCyapCTBEHHOM  YCIYIH, pacCMaTpuBaeT NpEICTABIEHHBIH 3asABHTENEM IS
KOHCYJIBCKOM JIETAJIM3alMUd JOKYMEHT Ha MpeaMeT OTCYTCTBHS OCHOBaHHH K
OTKa3y B NIPeJOCTABIIEHUH IOCYJapCTBEHHOU YCIIYyTH, IPEyCMOTPEHHbIX ITyHKTOM
26 AIMUHHCTPAaTUBHOIO perjlaMeHTa.

MaxkcuManbHEIA CPOK BBIIIOJHEHUS JaHHOTO aJMHHHCTPATHBHOIO NEHCTBHS
COCTaBIfET 5 MUHYT Ha KX/l KOMIUIEKT JOKYMEHTOB.

57. JJomxHOCTHOe uIo JlenapraMeHTa, OTBETCTBEHHOE 3a NPEAOCTABIEHHE
roCyapCTBEHHON YCIyTH, IIPOH3BOAUT NMPOBEPKY COOTBETCTBUS COJEPKAUIUXCH
Ha oQUIUAILHOM AOKYMEHTE IMOJIHCH JOKHOCTHOIO JIMIIA M OTTHCKA Ie4aTH
KOMIIETEHTHOT'O OpraHa HMMEWOLIUMCS y Hero oOpasnaM IIOAMHCH H OTTHCKA
1eyaTd, HaJIM4YWMsd Yy [OANHKCABIIETO JOKYMEHT JHMI@ COOTBETCTBYIOIIHX
[IOJHOMOYMH, @ TaKXKe TIpoBepsAeT OTCYTCTBHE [MOMYUCTOK, IPHITHUCOK,
HEOTNOBOPEHHBIX MCIIPaBJIEHUN B TEKCTE NOKyMEHTa, oOpamaer ocoboe BHUMaHHE
Ha YEeTKOCTh M300paKeHHs OTTHUCKA IeYaTH H OTCYTCTBHE MCKaKEHHH aeraneif
OTTHCKA.

MaxcuMaibHBIA CPOK BBINOJIHEHHS TaHHOTO aJMUHUCTPATUBHOIO NEHCTBUSA -
S MHHYT Ha KaXXblii KOMIIIEKT JOKyMEHTOB.

58. [Ina mnpenocTaBiIeHHUS TOCYAApCTBEHHOM  YCIYTM B OTHOINEHHH
pOCCHICKMX OQHULHUATBHBIX TOKYMEHTOB JlemapTaMeHT pacmojaraer obGpa3namu
OTTHCKOB Ile4aTeil U IOANKUCEH NOKHOCTHBIX JHI], YIOJHOMOYEHHBIX 3aBEpPATH
oduLMaNbHEIE JOKYMEHTEI.

[ mpenocTaBleHHs TIOCYJAapCTBEHHOM YCIYTH B OTHOIIEHHMH CIIPaBOK,
BBIJAaBacMBIX [UIUIOMaTHYECKMMHM IMPEICTaBUTEIBCTBAMM M  KOHCYJIBCKUMU
YYPEXIECHUSIMU HMHOCTPAHHBIX [OCYIapcTB, aKKPEIUTOBAHHBIMM Ha TEPPUTOPUHU
Poccuiickoit ®@enepanun, [lenapraMeHT pacnonaraetr oOpasuaMu MOAIUced HX
JIOJDKHOCTHBIX JTHII U OTTUCKAMHU T1edaTeH.
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59. Ilo mepe porauuu OOJDKHOCTHBIX JUIl B JlemapramMeHTe, HO HE pexe
OJHOrO pa3a B TOJ, AUIUIOMAaTHYECKUM I[IPEACTABUTEIBCTBAM HHOCTPAHHBIX
roCyJapcTB, aKKpeJWTOBaHHBIM Ha TeppuTopuu Poccuiickoit Denepanuu,
HAIPaBIIIIOTCS  o0pa3upl  moamuced  JODKHOCTHHIX — Jjun  [emapramenra,
OTBETCTBEHHBIX 32 KOHCYJIBCKYIO JIETATU3alHI0 JOKYMEHTOB, 1 OTTUCKU I'epOOBOM
[IeYaTH U JIETAIN3aIlMOHHOro mrammna JlenapTameHTa.

60. B ciyyae OTCYTCTBHSA OCHOBAaHMM /JIS OTKa3a B IIPEAOCTaBICHHU
rocyJapCTBEHHON YCIYTH JOJDKHOCTHOE JIMLO JlemapramMeHTa, OTBETCTBEHHOE 3a
IIPEJOCTaBICHHE TOCYJapCTBEHHOM  YCIIYT'M, COBEpINAECT Ha IPECTAaBICHHOM
opHIMaNTbHOM AOKYMEHTE JICTAIN3alMOHHYIO HA/IIHCh.

Jns coBepHmIeHHMA 3TOro JAEHCTBHA MCIIONB3YETCA WITAMII, COICPIKAIIMIA
Hagnuch «KOHCynbCkuMM  gaemapraMeHT MuUHHCTEpCTBA HMHOCTPaHHBIX €T
Poccuiickoit denepamn yaoCTOBEPSET NOUTMHHOCTEh IIPEACTOSINEH IOANMNCH H
IeYaTm».

OTTHCK WITaMmria IPOCTaBIAE€TCS Ha CBOOOJHOM OT TEKCTa MECTe
opuIMansHOr0 IOKYMEHTa, JIH60 Ha ero OoOOpOTHOM CTOPOHE, M CKpEILIIeTC
II€9aThi0 C BOCIpou3BeaeHHeM ocynapcTeeHHOrO repba Poccuiickoit @eneparmu
(manee - repboBas medaTh). B mpaBoM BepxHEM YIUVIy NITaMIla HAKJICHBAETCA
3aIUTHEIA rojorpaduaecKuii 3HaK (roorpamma).

JommkHocTHOE nuIio JlemapTaMeHTa, OTBETCTBEHHOE 3a IIPEIOCTABIIEHHE
rOCy/IapCTBEHHON YCIyTH, 3allOJIHAET IIPOCTaBICHHBIA MM OTTHUCK INTaMia. B
OTTHCKE IITaMIla YKa3bIBaeTCS PETUCTPALlMOHHBIN HOMEp, JaTa JIeTalu3aliiu
JOKyMeHTa, GaMWwiud W HWHHMIUANbl [JOJDKHOCTHOIO JIMIA, MOAIKMCABHIErO
IOOKYMEHT, 3aT€M HaKJIEUBAE€TCs TOJIorpaMma.

MakcumasnbHbIl CpPOK BBIIOJIHEHUS aAMUHHCTpATUBHOro paeucteus - 10
MHHYT Ha Ka)KJbIH TOKYMEHT.

61. B ciay4ae BBIBIEHHS OCHOBAaHHMH K OTKasy B MPENOCTABICHHH
rocyJIapCTBEHHOH YCIIYTH JIOJDKHOCTHOE JIMIO JlemapTaMeHTa, OTBETCTBEHHOE 3a
MIPENOCTABIICHHE TI'OCYapCTBEHHOM YCIyrH, IIPUHHMMAET pelieHne o0 OTKa3e B
IPEIOCTABICHUH TOCYAapCTBEHHON YCIYTH, COOOMMIAeT 3asBUTENIO O IPHIMHAX
oTkaza (o mpocbbe 3asiBHTENA — B NHCBMEHHOH ¢opMe) M BO3BpallaeT eMy
JIOKyMEHT 6€e3 Jieraanu3aiyH.

HUndopmanus o6 oTKaze B IpPEeNOCTABIECHUU T'OCYNApCTBEHHON YyCIyrH
3aHOCHUTCS B PETUCTPALIMOHHBINA XypHAIL

MaxkcumasbHBIN CPOK BBIIOJIHEHUA JAHHOIO aJIMUHUCTPATUBHOTO ACHCTBUA
COCTaBJIIET 5 MUHYT.

62. Pe3ynbraToM BBINOJIIHEHHI AaIMHHUCTPATUBHOHM NpOLEHYypPHl SBIAETCSA
NPUHATHE  JOJDKHOCTHBIM  JunoM  JlemapramMeHTa, OTBETCTBEHHBIM 32
IIPEOCTaBICHUE I'OCYJaPCTBEHHON YCIYTH, PEIICHUSA O BhIJaye JICraIM30BaHHBIX
JOKyMEHTOB 3asBuTenio (pemeHus o6 OTKaze B Jerajud3alud JOKYMEHTOB),
IIOATOTOBKA COOTBETCTBYIOIIMUX JOKYMEHTOB U Ie€pe/iada UMX JOJDKHOCTHOMY JIHITY
JenapramMeHTa, OTBETCTBEHHOMY 3a BbIIadyy JOKYMEHTOB 3asBHTENO (jajiee —
JIOJDKHOCTHOE J1IO JlenapTaMeHTa, OTBETCTBEHHOE 32 BbIIayy JOKYMEHTOB).

Boinavya /lemapraMeHTOM JOKYMEHTOB
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63. OcHoBanweM qis Hayalla IOAaHHOH aAMMHHCTPAaTUBHOH INpoLEayphl
SBJISETCS MOCTYIUIEHHE K NOJDKHOCTHOMY nuuy JlemapraMeHTa, OTBETCTBEHHOMY
3a BeIAAYy JOKYMEHTOB, COOTBETCTBYIOLIMX NOATOTOBIEHHBIX JOKYMEHTOB.

HomxHocTHOE nuo JlenapramMeHTa, OTBETCTBEHHOE 3a BBIIAYy JTOKYMEHTOB,
BBIJIaE€T 3asBUTENIO JIETAIM30BaHHBINA JOKYMEHT IpU NpeabsABIEHHH HM PaCIHCKH
0 npueMe JOKyMeHTa.

64. B perucTpaiMoHHOM >XYpHale XODKHOCTHBIM JuioM JlermaprameHra,

OTBETCTBCHHBIM 3a BblJa4Yy JOJOKYMEHTOB, IPOM3BOAHTCA 3aIllHCh, B KOTOpOfI
YKa3pIBaOTCS:

pErvCTpallMOHHBIH HOMED;
Ha3BaHUE JOKYMEHTOB,;
HHHIHAAJEI 3a9BUTEIIA;

JaTta Jieraju3aluy JOKYMEHTOB.

3assBUTENb PACIUCHIBACTCS B INOJMYYEHHUH IOKYMEHTa B COOTBETCTBYIOLICH
rpade perucTpaiiioOHHOIO XypHana.

MakcuManbHBI CPOK BBIIIOJTHEHHS NAHHOTO aJAMHUHUCTPAaTHBHOIO INEHCTBHUSA
COCTaBJIsIeT 5 MUHYT.

65. B cmyyae oTkaza B NpENOCTaBIEHWH TFOCYJapCTBEHHOM  YyCIyru
JOJDKHOCTHOE JMLO JlemapramMeHTa, OTBETCTBEHHOE 3a BbIJavy IOKYMEHTOB,
BBIZIaeT IO Mpoch6e 3asBUTENA MUCBMEHHBIH OTKa3 M BO3BpAllaeT €My JOKYMEHTBI
6e3 neraju3anyu.

MaxkcumanbHBIM CPOK BBIIONHEHHS JaHHOTO aJMHUHHUCTPATUBHOIO AECHCTBUSA
COCTaBNs€T 5 MUHYT.

66. PesynbTaToM AaHHOM afMUHUCTPAaTHBHOM MPOLIEAYPHI SBJISETCA BBIAYa

3asBUTEIIO JEraIM30BaHHOr0 JOKYMEHTa WM OTKa3 B JIEralH3allM¥ JOKYMEHTa C

€ro BO3BPAaTOM M pa3biCHEHHEM NPHYHH OTKasa (1o mpockde 3asBHTENS — B
NUCHEMEHHOMH dopMe).

leleM H perucTpani 10KyMEeHTOB KOHCYJbCKHMH YUYpEXKACHHUAMH,
OTKa3 B lIpHEME JOKYMEHTOB

67. OcHoBaHNeM JUI1 Hayaia NPENOCTABICHMS IOCYINApCTBEHHOH YCIyTH
ABNseTca oOpallleHHe 3asBUTENS B KOHCYJIBCKOE YUPEXAEHHS C KOMILIEKTOM
JOKYMEHTOB, YKa3aHHBIX B IyHKTe 19 AQIMHUHUCTPaTHBHOIO perilaMeHTa.

68. KoHCynbCcKO€ OODKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IIpHeM H
PErMCTpalldi0O  JIOKYMEHTOB, IMpOBEpSAET KOMIUIEKTHOCTh IPEICTaBICHHBIX
JOKYMEHTOB M HalM4YMe€ OCHOBaHHH K OTKaly B IIpMeMe JOKyMEHTOB,
IIpeyCMOTPEHHBIX MYHKTOM 25 AIMHUHHUCTPATUBHOIO perjlaMeHTa.

69. B ciywyae ecnmu 3agBHUTENEM IIpeJCTaBieHbl BCe HEOOXOOUMBble
JOKYMEHTBHI M OCHOBaHMA K OTKasy B IIpUeMe IOKYMEHTOB HE BBLIABIICHBI,
KOHCYJIBCKOE MAOJDKHOCTHOE JHI0, OTBETCTBEHHOE 3a IPHEM H PETHCTpALMIO
JOKYMEHTOB, BHOCHUT B PerHCTPallHOHHEBIN )XypHall IOPAAKOBBIM HOMED 3allHCH,
IaTy TmnpueMa JOKYMEHTOB, JaHHble O 3asButene (daMMiIMs, HMHHULHANIE]
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¢usryeckoro JmMIa, HAUMEHOBAHHE IOPHUIUYECKOTO JIMIA), KOIHYECTBO H
06sA3aTeNbHbIE PEKBU3HUTHl JOKYMEHTOB, MPEACTABIAEMBIX Ha JIEraJau3aluio,
PEKBHM3HMTHI JOKyMeHTa OO0 oIiate KOHCYIbcKoro cbopa u cbopa B cuer
BO3MEIEHUA (aKTHIeCKUX pacxomoB. Eciu 3asBuTEens OCBOOOXKIEH OT
KOHCYJIbCKOro cbopa u cbopa B cyer Bo3MemIeHUS (AKTHYECKHX DPACXOIOB 3a
JIETAJIM3alHUI0 B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccuiickoit Penepanvu, B
rpade >XypHaja perucTpalyH JOKYMEHTOB, B KOTOPYIO BHOCHTCH CBEIEHHS 00
oIiaTe KOHCYJIBCKHX COOpOB, YKa3pIBaIOTCA OCHOBAHMSA I1 OCBOOOXKICHHA
3asBUTENA OT YIUIATH KOHCYJIBCKUX COOpPOB.

MaxcumanbHBIH CPOK BBHIIOJIHEHUS JAHHOTO aJIMUHUCTPATHBHOTO JCHCTBHA -
3 MUHYTBI Ha KaXXIbI KOMILJIEKT JOKYMEHTOB.

70. KoHcynbckoe IIODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPHEM U
PETHCTPAIMIO JOKYMEHTOB, O(OpMIAET B OJHOM JK3EMIUIAPE PACIIUCKY O MPHEME
IOOKyMEHTOB (IpwiokeHue Ne 5 k AZIMHHHCTPaTHBHOMY pEITIAMEHTY), B KOTOPOH
YKa3bIBA€TCA CIIEIYIOIIEE:

PETUCTPAIUOHHBIA HOMEDP MPHUHATHIX JOKYMEHTOB;

JlaTa 110JJa4¥l JOKYMEHTOB;

JlaTa BBIJIa9U JOKYMEHTOB;

KOJIIMYECTBO JJOKyMEHTOB;

pasMep KOHCYJIBCKOTO cbopa M cbopa B CYET BO3MEINCHHA (HaKTHIECKUX
PacxoJIOB 3a JIeTaJIU3aIHIO;

uHObOpMaIHA 0 JYacax NMpHEeMa M BbIIa9H JOKyMEHTOB.

MakcumanbHBIA CPOK BBHIIIOJHEHHUS JAHHOTO aJIMUHHUCTPATHBHOI'O JCHCTBUA -
1 MuHyTa Ha KaXXIplif KOMIUIEKT JOKYMEHTOB.

71. B TteueHue paboyero AHA JOKYMEHTHI II€PEHAIOTCS KOHCYIBCKOMY
IO/DKHOCTHOMY JIMIly, OTBETCTBEHHOMY 33  PAacCMOTPEHHE [OKYMEHTOB WM
IPUHATHE pEHICHUA O IPENOCTAaBICHUM TOCYJAapCTBCHHOM YCIYyTH (OTKase B
IIPEIOCTABJICHUN T'OCYAaPCTBEHHOH YCIyrH) (Hajee — KOHCYJIBCKOE JHO/DKHOCTHOE
JIAII0, OTBETCTBEHHOE 3a MPEI0CTABICHHE T'OCYAapCTBEHHOM YCIIYTH).

72. B ciydae BBIABICHHMA OCHOBAHMHM K OTKa3zy B IpUEME JOKYMEHTOB
KOHCYJIBCKOE IOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHEM U PETrHCTPALHUIO
JIOKyMEHTOB, COOOIIAaeT 3asABUTENIO O MPUYNHAX OTKa3a B IIpHeMe JOKYMEHTOB (I10
npockbe 3asABUTENS — B IUCBMEHHOM (OpMe) M BO3BpaIaeT €My JTOKYMEHTHI 6e3
JeTaJIu3aLHH.

MaxkcrManbHBIM CPOK BBIIIOTHEHM JAHHOIO aJMHUHHUCTPATUBHOTO JCHCTBUA
COCTaBJIAIET 5 MUHYT.

73. Pe3ynpTaToOM BBIIIOJIHEHWS AJAMHUHUCTPATUBHOHN IIPOLCAYPHI SABILIETCA
peructTpanys NPEACTaBICHHOIO  3asBUTEJIEM  KOMIUIEKTa JOKYMEHTOB H
HaIlpaBlIeHHE HMX KOHCYJIBCKOMY JOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
IpPEJOCTaBICHHE ITOCYAaPCTBEHHON yCIyTH, TH0O0 OTKa3 B IpHeMe JOKYMEHTOB.

PaccMoTpeHHe KOHCYJIbCKHM y4Ype:KIeHHeM JOKYMEHTOB U NIPHHATHE
pellleHHsI O TIIPeJOCTARJIEeHHHU rocyIapcTBEHHOM yCayru (oTKkase B
Npep0CTaBJeHUH IOCy1apCTBEHHOM YCJIYIH)
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74. OcHoBanueM JIJI1 Havaja JaHHOHM aJIMHUHHCTPAaTHBHOM TIPOLIEXYpbI
ABJIAETCA IIOMYyYeHHE KOHCYJIHCKHM JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a
OpeJOCTaBIeHHE  TOCYJAapCTBEHHOM  YCIyTHM,  KOMIUIEKTa  HEOOXOIMMBIX
JOKYMEHTOB.

75. KOHCYIbCKOE HOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPEAOCTABICHHE
rOCYJapCTBEHHOM  YCIYyTH, pacCMAaTpUBaeT INPEICTABICHHBIM 3asBUTEIEM IA
KOHCYJIbCKOH JIerajqu3alldd AOKyMEHT Ha IIpeAMET OTCYTCTBUSA OCHOBAaHUM K
OTKa3y B IPEOCTABIIEHUN FOCYJAPCTBEHHON YCIYTH, IIPEIyCMOTPEHHBIX IIyYHKTOM
26 AQMUHUCTPATUBHOIO pETIaMEHTa.

MaxkcHManbHBIN CPOK BBIMOJHEHHUS JaHHOIO aJMHUHUCTPATUBHOTO NEUCTBUA 5
MHHYT Ha Ka>XIbIN KOMIUIEKT TOKYMEHTOB.

76. KoHcynbckoe HODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPEOCTaBIICHHE
roCyIapCTBEHHO! YCIYTH, NPOU3BOIUT IIPOBEPKY COOTBETCTBHMA COLEPMKALUXCS
Ha OQHUIMAIBHOM JOKYMEHTE IOANUCH HMHOCTPAHHOI'O IOJDKHOCTHOIO JIMIA U
OTTHCKA II€YaTH KOMIIETEHTHOI'O OpraHa IoCyapCTBa NpeObIBaHUA UMEIOIIUMCS Y
Hero oOpa3naM ITOANKCH M OTTHCKA IEYaTH, HAJIWYMA Y IOAIMCABUIETO JOKYMEHT
JIMIIA COOTBETCTBYIOINMX IIOJIHOMOYMH, a TaKKe IIPOBEPAET OTCYTCTBHE
IIOJJYMCTOK, IIPUITHCOK, HEOTrOBOPEHHBIX HCIIPABIEHUH B TEKCTE JOKYMEHTa,
obpamaer ocoboe BHHMaHHME Ha YETKOCTh H300paK€HHMA OTTHCKA II€4aTH W
OTCYTCTBHIC HCKa)KEHUHN JeTalled OTTHUCKA.

MakcHManbHBII CPOK BBIIOJHEHUS JaHHOTO aJMUHHCTPAaTUBHOIO ACHCTBUA -
5 MUHYT Ha Ka)KJbIA KOMIUIEKT JOKYMEHTOB.

77. [dna 1nOpenocTaBlieHUsd TOCYHAPCTBEHHOM YCIYyITH B OTHOLICHUU
HHOCTPAHHBIX  OQUIMANBGHBIX  JOKYMEHTOB  KOHCYIBCKOE  YYpEXICHHE
pacmoiaraeT o0pasnaMy IOAIMCEH MJOJDKHOCTHBIX JIMII M OTTHCKAa II€YaTH
KOMIIETEHTHOI'O OpraHa TIOCyapcTBa HpeOBIBaHMS, BEIAIOLIETO BOIPOCAMHU
JIeTaJI3allid JOKYMEHTOB.

O6pa3nel  mojamuced M OTTHCKA II€9aTH  POCCHMCKMX — KOHCYJIBCKHX
YYPEXKJICHUI M MX JOJDKHOCTHBIX JIMIl HANpaBJIAIOTCS B KOMIIETEHTHBIA OpraH
rocyjapcTBa INpeObIBaHUs, BEJAIOIIEIO BOIPOCAMH JIETalU3alldd JIOKYMEHTOB
rocyzapcra npeOrBaHus (110 Mepe pOTalMH JOJDKHOCTHBIX JIIL).

78. B ciy4ae OTCYICTBHA OCHOBaHMM M1 OTKa3a B IIPEJOCTABIEHUU
rOCyJJapCTBEHHOM YCIYTH KOHCYIBCKOE IOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
IPEJOCTaBJICHNE TIOCYJapCTBCHHOM YCIYyI'H, COBEpIIAET Ha IPEICTaBICHHOM
OopHUIMATEHOM JOKYMEHTE, BBIJAHHOM IIpH Y4YacTHH O(QHUHAIBHBIX BIACTEH H
JIETaTM30BAaHHOM B YIIOJHOMOYEHHOM Ha 3TO I'OCYJApCTBEHHOM OpraHe CTpaHEbI
peObIBaHUsA, JIEraJu3allMOHHYIO HaJIIMCh.

Jlng coBepuIeHMS OTOr0 JEHCTBHA MCHOJB3YETCS IITaMIl, COAEp Kalui
Haanuch «Koucynsckuii otaen [HoconscrBa Poccutickon denepanum B
yIOCTOBEpSET IOMIMHHOCTh IPEACTOAINEH IOANHMCH M IeYaTH» WM
«['enepaibHOEe  KOHCYNbCTBO  Poccuiickor  ®enepauuu B
YIOCTOBEPSET MOIMHHOCTh NPEACTOAIIEH ITOAMCH M ITEYaTH.

OTTHCK IOTaMIla [POCTABILIETCA HAa CBOOOJHOM OT TEKCTa MECTe

OopHUIHAIBEHOr0 JOKYMEHTa, Tu00 Ha ero OoOOpPOTHOM CTOPOHE, M CKPEILIAETCH
repOOBOM Te4aTHIO.
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KoHcynbckoe IODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPelOCTaBJIEHHE
rOCyJapCTBEHHOM YCIIyrd, 3aloJIHfeT NpPOCTAaBIEHHBIH MM OTTHUCK IUTamia. B
OTTHCKE INTaMIla YKAa3blBA€TCS pPETMCTPALlMOHHBIA HOMEp, JaTa Jieralu3aluH
OOKYMEHTa, (aMHJIUA M HHUOMANEl JOJDKHOCTHOTO JIMLA, [TOAIMHKCABIIErO
JOKYMEHT.

MaxkcuManeHBI#i CpoK BBIIONHEHUS JAHHOTO aIMUHUCTPATUBHOTO AEHCTBUA -
10 MUHYT Ha KaX/Ablii KOMILUIEKT JOKYMEHTOB.

79. Ilpm HanM4MH OCHOBaHHH, TMPEAYCMOTPEHHBIX IYHKTOM 26
AJIMMHHCTPAaTHBHOTO  perjlaMeHTa, KOHCYJIbCKOE€  JOJDKHOCTHOE  JIHILIO,
OTBETCTBEHHOE 3a MPENOCTAaBIEHHE TIOCYJAPCTBEHHOH YCIyTH, IpPUHHUMAET
pemienue o6 OTKase B MpENOCTaBIEeHHH TOCYAAPCTBEHHOM YCIYIH, cOObIaeT
3asBUTEIIIO O MPHYHHAX 0TKa3a (1o mpockbe 3asBUTENI — B IUCBbMEHHOH (opMe) U
BO3BpAlllaeT eMy JOKyMEHT Oe3 Jieraju3aiiy.

Hudopmanus o6 orTkase B INpelNOCTaBIEHHH TIOCYIapCTBEHHOM yCIyru
3aHOCHUTCS B PErHCTPalHOHHBIN XypHAJIL.

MaxcuManbHEIA CpOK BBITOMHEHUS AaHHOIO aMHHUCTPATHBHOIO JEHCTBUSA
COCTaBJISAET 5 MUHYT.

80. Pe3ynbTaToM BBHINMONHEHHMS aJMUHHACTPATHBHOM HpOUENYyphl SABISETCS
IPUHATHE  KOHCYJIBCKHM  JO/DKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM  3a
MPEOOCTaBICHHE IOCYJAapCTBEHHOM yCIIyTH, pEIIeHUS O BEIaye JIeralu30BaHHBIX
JOKYMEHTOB 3asfBUTENIO (pemleHHs o0 oOTKase B JIeTaIH3alliM JAOKYMEHTOB),
IIOATOTOBKA COOTBETCTBYIOIIMX JOKYMEHTOB MU Ilepefilada HX KOHCYJIBCKOMY
JIOJDKHOCTHOMY JIHIY, OTBETCTBEHHOMY 3a BBIZIady JOKYMEHTOB 3asBUTEJIIO.

Bbllla‘-la KOHCYJBCKHM Y4YpeXKXKICHHEM JOKYMEHTOB

81. OcHoBanueM Ui Hayaja JaHHOH aJIMHHHCTPATHBHOM MNpOLENYpHI
ABJISETCA MOCTYIUIEHHE KOHCYJIBCKOMY JODKHOCTHOMY JHIY, OTBETCTBEHHOMY 3a
BbLIa4y JOKYMEHTOB, COOTBETCTBYIOIIUX MOATOTOB/IEHHBIX JOKYMEHTOB.

82. Koncyneckoe [JOMKHOCTHOE JHIIO, OTBETCTBEHHOE 3a BHIAAYY
JOKYMEHTOB, BHIZIACT 3aiBUTEIIO JICTATN30BAHHBIA JOKYMEHT IIpU NPEAbSBICHHH
MM PaclUCKH O IIpUeMe JOKYMEHTa.

83. KoHCynbCKOE MOIDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BBIAAYY
JIOKyMEHTOB, BHOCHT B pPErUCTPAllMOHHBIA J>KypHal 3aluch, B KOTOPOH
YKa3bIBalOTCA:

PETHCTPAaLlMOHHBIN HOMED;

Ha3BaHHE JOKYMEHTOB,;

WHULIMAJIBI 3asIBUTEIIS;

JlaTa Jeraju3alyy JOKyMEeHTOB.

3agBUTENh PACIUCHIBACTCA B NONYYEeHHH NOKYMEHTa B COOTBETCTBYIOIIEH
rpage XypHajla pericTpalyiy JOKYMEHTOB.

MaxcuManbHBIHA CpOK BBITOTHEHUS JaHHOTO aIMUHUCTPATUBHOTO NEWCTBHUA -
5 MHUHYT.
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84. B ciyyae oTkaza B IIPENOCTABICHUH TOCYHapCTBEHHOM  YyCIyru
KOHCYJIbCKO€ JOJDKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 BbIJauy JOKYMEHTOB, BBIIAET
0 Ipock0e 3asBUTENs NMUCHMEHHBIH OTKa3 U BO3BpalllaeT eMy NOKYMEeHTHI 0e3
Jeraju3anyy.

MaxkcuMalIbHBIH CPOK BBINOJHEHHUS JaHHOTO aAMHHHCTPAaTUBHOTO IeHCTBHS
COCTaBJIsIET 5 MUHYT.

85. Pe3ynbraToM NaHHOM aAMUHHCTPATHBHOM NpPOLEAYpPHI ABJISETCS BbLJa4a
3a4BUTENIO JIETAIM30BaHHOIO JOKYMEHTa WM OTKa3 B JIEralu3ali JOKyMEHTa C

€ro BO3BPAaTOM M pa3bsCHEHHEM IIPUYHMH OTKa3a (Mo mnpockbe 3asBUTENS — B
nUCbMeHHOU dopMe).

IV. ®opMbl KOHTPOJIA 32 MPEeIOCTABJICHHEM FOCyAapPCTBEHHOMH yCayru

IHopsaaok ocyuiecTBJIeHHS TEKYylIero KOHTPOJIS 32 cobJII0IeHHeM H
HCNOJ/IHeHHEeM OTBETCTBeHHBIMH J0/DKHOCTHBIMH JIMIIAMH MOJI0XKEeHH
AIMMHHCTPATHBHOIO PerjiaMeHTa H HHbIX HOPMATHBHBIX IPAaBOBBIX AKTOB,
yCTaHABJHBAKWIIHX TPe0OBaHHS K NPEeJOCTABICHHIO rOCyJapPCTBEHHOM
YCJIYIH, a2 TAK)Ke NPHHATHEM HMH pelleHuH

86. Texyluil KOHTPOJH 3a COOMIOIEHHEM TOCIIENOBATEIFHOCTH NEHCTBUM U
CPOKOB HCHOJIHEHHS AaJMHUHHCTPAaTHBHBIX IIPOLEAYP IO IIPEAOCTaBIECHHUIO
rocyapCTBEHHOH YCIYIM OCYIIECTBIISIETCS MOCTOSHHO AO/DKHOCTHBIMH JIMIAMH,
OTBETCTBEHHBIMU 33 BBINOJIHEHHE AIMHHHCTPATUBHBIX NEHCTBUH, BXOASIIUX B
COCTaB aJAMMHMCTPAaTHBHBIX MpoOLENyp, a TalkkKe IIyTeM IpOBeAEHHUA
TOJDKHOCTHBIMM JMIAMH MHUHHCTEpCTBA HIH pPYKOBOAMTENEM KOHCYIBCKOI'O
y4peXAeHUs  IPOBEPOK  HUCIOIHEHHS  MOJOXKEHHWH  AJMHUHHCTPAaTUBHOTO
perilaMeHTa, MHbIX HOPMAaTHBHAIX IpaBOBBIX akTOB Poccuiickoit denepanuu.

87. Jlna Tekyiiero KOHTPOJI HCIIONB3YIOTCS CBENEHHUS, HUMEIOIIHecs B
3IEKTPOHHOM 0a3e NaHHBIX, CIy)XKeOHas KOPPECIIOHIEHIINS, YCTHAsA U NMUChMeHHas
“HpOopMaus IOJDKHOCTHBIX JIHLL, OCYTIECTBIAIOLINX BBIIIOJTHEHUE
aIMHUHUCTPATUBHBIX JEHCTBUH, BXONAIIMX B COCTaB aJMHHHCTPAaTHBHBIX
OpoLENyp, XKypHalbl ydeTa COOTBETCTBYIOIIMX JOKYMEHTOB U JPYTHE CBEACHHUS.

HOPHZIOK H NIepHOAHYHOCTDb OCYIIECTBJ/ICHHUSA IIVIAHOBLIX H
BHEILIRHOBLIX IMPOBEPOK NOJHOTHI H KAa4€CTBA NPECAOCTABJICHUSA
rocynapm‘BenHoﬁ YC/IYIH, B TOM YHUCJIC [IOPSAJOK H (l)Oprl KOHTPOJIsA 32
MOJIHOTON H Ka4eCTBOM npeaocTaBJICHHA rocynachBeHHoii YCIayru

88. KoHTponp MONHOTBI M KayecTBa NPEeJOCTABICHHS TI'OCYJapCTBEHHOMH
yCIIyT'H BKJIIOYaeT B cels MpoBeleHHE IIPOBEPOK, BBIABICHHME H YyCTpaHEHHE
HapylIeHUH IpaB 3asiBUTENEH, paCCMOTpEHHE, IPUHATHE PEIIEHHH U IOATOTOBKY
OTBETOB Ha O0pallleHus 3asBUTelIeH, COepIKAIINX JKaT00b! Ha PelIeHus, NeHCTBUA
(6e3neiicTBHE) JOMKHOCTHEIX JIML MUHHCTEPCTBA, KOHCYJIBCKOIO YUPEXKIACHUS.
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89. Ilposepku MOryT OBITH IIAHOBBIMU (OCYIIECTBJIATHCS Ha OCHOBAHHH
ITIOJIYTONOBBEIX HJIM TOJOBBIX IUIAHOB paboThl MHHHCTEpCTBa, KOHCYJIBCKOTO
yYpeXJeHuA, i BHETUIAHOBBIMU (OCYIIECTBIATECS HA OCHOBAaHUH Xajlod rpakaaH
Ha nedcTBUsA (Oe3neficTBHE) MODKHOCTHBIX JUII MHUHHUCTEPCTBA, KOHCYJIBCKOTO
yUpeXKJCHHU ).

90. Jlns mpoBemeHUS MPOBEPKU IIOJMHOTHL M KadecTBa MpPeNOCTaBIICHHS
rOCyIapCTBEHHOM yCIyTH MUHHCTEPCTBOM, KOHCYJIBCKUMH YYpeXIAECHUSIMHU

(bopanyeTc;I KOMHCCHsI, B COCTaB KOTOpOﬁ BKIIOYAIOTCA OOJDKHOCTHBIC JIHLA
MI/IHI/ICTCpCTBa, KOHCYJIBCKOT'O YUPEXIACHHUA.

91. Pe3ynpTaThl NpoBepKH OGOPMISIOTCS aKTOM, B KOTOPOM OTMEYarOTCs
BBISIBJIEHHBIE HEOCTATKY U NPEUIOKEHUS 110 UX yCTPaHEHHIO.

OTBeTCTBEHHOCTH JOKHOCTHBIX JIHI delepabHOrO Oprana
HCIOJTHHTEIbHOH BJIACTH 32 pelieHMs U AelicTBHA (Oe3aeficTBHE),
NpHHHMaeMble (OCyHlecTB/IAfeMble) HMH B X0/le IpeAoCTaB/IeHH A

rocyAapCcTBeHHOMH yCJIyrH

92. JlomxHocTHBIe mnuua MUHHCTEPCTBA, KOHCYIBCKOTO Y4YpEXACHHS
HapyIUBIIHE [OJIOKECHUS HACTOAIEro AIMUHUCTPAaTHBHOIO pEriiaMeHTa, HeCyT
OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOIaTeNsCTBOM Poccuiickoit denepaniuu.

TpeGoBanns k nopsaxky n gopmMaM KOHTPOJIS 32 NPeJOCTABJICHHEM
rocy1apcTBeHHOH YCJIYrH, B TOM YHCJIe CO CTOPOHBI FPazKiaH, HX
o0beJHHEHHIl H OpraHu3anuii

93. Ilopsmok U GOpMBI KOHTPOJS 3a IpPedOCTaBICHUEM TOCYapCTBEHHOHN

YyCIyrd OODKHBI OTBeYaTh TpeOOBaHUSM HENIPEPHIBHOCTH M JEHCTBEHHOCTH
(addexTuBHOCTN).

94. KoHTponp 3a mpeooCTaBICHHEM TIOCYyJapCTBEHHOM YCIYIH MOXET
OCYILIECTBIIATECS IyTeM MOIy4deHus B MUHHUCTEpCTBE, KOHCYIBCKOM YYpPEXKAECHHUU

uHQopManlud O HeH 1o TeneoHy, IO MUCHMEHHBIM OOpamieHusM, 10
3NEKTPOHHOMH ITOYTE.

KOHTpOJ'IB 3a IIpE€AOCTaBICHUEM FOC}’IIapCTBGHHOﬁ YCIYTH MOXET TaKXe
OCYUICCTBIIATHCA ITYTEM HAIIPaBJICHUA 3aMCUYaHuN U npe)moxcennﬁ I10 YIIYYHICHHIO
KadueCcTBa NpeaoCTaBJICHUA FOcyI[apCTBeHHOﬁ YCIIYTH.

V. locyne6Hblit (BHecyaeOHbIi) NOPSA0K 00:KaI0BAaHHA 3asiBHTEIEM
pelieHui U qeiicTBuil (Oe3aelcTBHS) OPraHOB, MPEeAOCTABJIAIOIMIHX
rOCyAapCTBEHHYIO YCJIYTIY, 4 TaK)Ke HX J0KHOCTHBIX JIHI
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95. Ilpeamerom nocynebHoro (BHecylneOHOro) o00XXanOBaHUA SBJISAIOTCH
pemieHMs U faedctBus (Oe3nedCTBHE) MOJDKHOCTHBIX JMI MMHHCTEPCTBa,
KOHCYJIBCKOTO YYPEXACHHS, IPUHATHIE H OCYIIECTBJICHHBIE C HapylUIeHHEM
CTaHZapTa IpEeAOCTaBJIEHUs IOCYJapCTBEHHOM YCIIyTH, a TaKkxKe HEHaIexallee
UCIIOJIHEHHE  JOJDKHOCTHBIMU JIMLIAaMH HMX JOJDKHOCTHBIX  00si3aHHOCTEH,
YCTAaHOBJIEHHBIX HAacTOAIMUM AJMHHUCTPAaTHUBHBIM pErJIaMEHTOM U UHBIMH
HOpPMAaTUBHBIMH  IIPaBOBEIMH  aKTaM{,  PperyJHpPYyIOIIMMH  OTHOLIEHHS,
BO3HHUKAIOLIKE B CBA3H C IIPELOCTaBICHUEM I'OCYJapCTBEHHOHN YCITyTH.

06. 3agBUTENH MOXET OOPATHUTHCA C XKaJ00OH, B TOM YHCJIE B CIEYIOIIUX
CIyYasx:

HapylleHHe CpOKa DPETUCTpallMH 3ampoca 3asBUTENA O IpedOoCTaBICHHU
rOCyZapCTBEHHOMR yCIyIH;

HapyIIeHHe CpoKa Mpe0CTaBIeHHs roCy IapCTBEHHOH YCIIyTH;

TpeOboBaHHEe y  3adBUTENsd  JOKYMEHTOB, He  IIpeIyCMOTpPEHHBIX
HOpPMAaTUBHBIMHM  NpaBOBEIMH  akTamu  Poccuiickoit  ®Depepanuu s
[IpelOCTaBICHUs IOCY JapCTBEHHOU yCITYTH;

OTKa3 B IpHEME JOKyMEHTOB, IPENOCTaBJIeHHE KOTOPBIX IPEeAyCMOTPEHO
HOPDMAaTUBHBIMM  IIPaBOBBIMH  akTaMH  Poccuiickoit ~ ®epeparum, i
IpeJOCTaBIeHHA [OCy JApCTBEHHOH YCIIYTH, y 3asiBUTEIIS;

OTKa3 B IIpEIOCTaBICHUH IOCYJapCTBEHHOM YCIIyTH, €CJIM OCHOBaHUs OTKa3a
He NpexyCMOTPeHb! (pelepanbHbBIMU 3aKOHAMHM U IPUHATBIMH B COOTBETCTBHHU C
HHMH UHBIMU HOpMaTHUBHBIMH IpaBOBBIMU akTaMu Poccuiickoit ®enepanuy;

3aTpeboBaHue C 3asBUTEN IPU IPeAOCTaBICHUU IOCYJapCTBEHHOHN YCIyTH
IUIaTHl, He NMPEXYCMOTPEHHOM HOpPMaTHBHBIMH IIPaBOBBIMH akTaMu Poccuiickoi
Qenepanuy;

O0TKa3 MWUHHUCTEPCTBA, KOHCYIBCKOI'O YYPEXIEHUA, AO/DKHOCTHOIO JIHIA
MuHHuCTEPCTB2, KOHCYNBCKOIO YUYpPEXIEHHS B HCNPABICHHH JOMYIIEHHBIX
omevyaTok ¥ OmMHMOOK B BBIAAHHBIX B  pe3yNbTaTe  IIPeJOCTaBJICHUS
roCyIapCTBEHHOHM yCIyrH HOKyMeHTax NuOo HapyllleHHE yCTaHOBJIEHHOIO CpOKa
TaKHMX UCIIPaBICHUH.

97. JKanoOpl Ha pelleHHs, INpPUHATBIE B XONE€ MNPEAOCTaBICHUA
rocyIapCTBEHHOH YCIyTH HOJDKHOCTHBIM JIMIIOM MMHHCTEPCTBA, KOHCYJIBCKOIO
yYpeXIEeHHs HaIpaBJSIOTCA PYKOBOAMTENO MMHHCTEpPCTBA, KOHCYJIBCKOTO
YUpEXIEHUS, UX 3aMECTUTEILIM.

XKano6sl Ha pemieHus, MpPHHATEIE pyKoBoauTeNeM MuHKCTEpCTBa,
KOHCYJIBCKOI'O YUPeXIeHHU NOJarTcss B MUHHUCTEPCTBO.
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98. Xanoba moxaercs B mUCbMEHHOH ¢popMe Ha OymMaXHOM HOCHTeENe JIH00 B
3NIEKTPOHHOU dopMe.

Xamo6a Moxer ObITH HampapieHa IO IIOYT€, C HCIIOJB30BAHUEM
HHQOPMAILIOHHO —  TejlleKOMMyHHKauuoHHOH cetn  «MHTepHeT»  mubo
obuimagsHoro caiita MuHucTepcTBa, EMHOrO moprana, a Takke MOXET OBITH
IPUHSATA IIPH JIMYHOM IIpHeMe 3aiBUTENS.

99. XKanob6a nomxHa cogepxarb:

HaHMeHOBaHHE OpraHa, IPeJOCTABIIIONIEI0 TOCYJapCTBEHHYIO YCIyry,
OOJDKHOCTHOTO auna MunucrepcrTsa, KOHCYJIBCKOTO yUpexIeHus,
MPeOCTaBJLIONIEr0  FOCYJAapCTBEHHYIO  YCIyry, peIleHHs W  JIEeHCTBHA
(Ge3meticTBHE) KOTOPHIX 00XayI0TC;

daMuIHIo, UM, OTYECTBO (TOcNeHee — NPH HAJIHYHHK), CBEACHHI O MECTe
KUTENBCTBA 3asBUTENA — (U3HYECKOro juua nubo HaHMEHOBaHME, CBENEHHUA O
MecCTe HaxXOXXAEHHS 3asABHUTENS — IOPUAMYECKOro JIULa, a Takke HoMep (HoMmepa)
KOHTaKTHOro teiedona, aapec (agpeca) 3JIEKTPOHHOH MOYTH! (IPH HAIMYMHU) H
TMIOYTOBEIH aJpec, 10 KOTOPHIM 0JDKeH OBITh HalpaBJIeH OTBET;

cBeeHuss 00 oOXalyeMBIX pelmleHHsX u JedcTBHaAx (6e3nmeicTBuM)
MHUHHCTEPCTBA, KOHCYJIBCKOTO yIpeXAeHHs, JOTKHOCTHOrO IHLa MUHHCTEPCTBa,
KOHCYJIBCKOTO YUPEXICHHU;

OOBOABI, HAa OCHOBAaHUM KOTOPBIX 3afBHTENb HE COIJIACE€H C pElIeHHEM H
neiictBuem  (OesmeiicTBHeM) MMHHCTEPCTBA, KOHCYJIBCKOTO — YUPEXACHHS,
JOJDKHOCTHOrO JHIia MMHHCTEPCTBA, KOHCYJIBCKOIO YUYPEXKACHHA. 3JasBHTENEM
MOTyT OBITh TpPEACTaBJICHBl MOKYMEHTH! (IpY HAIM4YHM), ITONTBEPXKIAIOMINE
JOBOJBI 3asBUTENS, INOO X KOIHH.

100. Xano6a, noctynupmas B MUHHCTEPCTBO, KOHCYJICKOE YYpEXIECHHE
TIOAJIE)XXHUT PACCMOTPEHHUIO JOJDKHOCTHBIM JIULIOM, HaZIeJICHHBIM ITOJIHOMOYHSIMH 110
pPacCMOTpeHHIO Jajob, B TedeHHe IATHAAUATH pabouux JAHeH co [HA ee
PErucTpalyy, a B ciydae OOXKaJoBaHHA OTKa3a MHHHMCTEPCTBA, KOHCYJIBCKOTO
yuUpeXIeHHs B IpUueMe IOKYMEHTOB Y 3afBHUTeNs Ju6O B HCIPaBIeHHH
JIOMYIIEHHEIX ONEYaTOK M OIMOOK MIM B Ciydae OOXKaJOBaHHA HapyIIEeHHsT
YCTaHOBJIEHHOI'O CpPOKa TaKWX HCIpPAaBJIEHHH — B TEYEHHE IATH pabouuX JHEH CO
JHSI €e peruCTpalHtH.

101. Ilo pe3ynpTaTam paccMOTpeHH kano0b6l MHHHCTEPCTBO, KOHCYJIBCKOE
yupexxaeHue IPUHIUMAET OHO U3 CIEAYIOLINX PEIICHMA:

yIOBJIETBOPsieT anoly, B TOM ducie B ¢GopMe OTMEHBI IPHHATOIO
pelleHHs, HCIOPaBICHHA  JONMYUIEHHBIX  MMHHCTEPCTBOM,  KOHCYJIBCKHAM
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ydpeXXIeHHeM OIle4YaToOK W OIIMOOK B BBEIOAHHBIX B pe3yJIbTaTe IPeNOCTaBIICHUS
roCyJapCTBEHHOH YCIIYTH JOKyMeHTaxX, BO3BparTa 3asBUTEIIO JAEHEXHBIX CPE/ICTB,
B3MMAaHHE KOTOPBIX HE IMPEeNyCMOTPEHO HOPMAaTHBHBIMH IIPaBOBBIMH aKTaMHU
Poccuiickoit @enepanuuy;

OTKa3bIBA€T B YAOBJIECTBOPCHUH XKaJIo0kl.

102. He mno3gHee naHA, CHAeAyIOMIEr0 3a JHEM IPHUHATHUS pelICHUd,
ykazaHHOro B mnyHkTe 101 Hacrodmero AIMUHUCTPAaTHMBHOIO pEraMEHTa,
3afBHTENI0 B IHUCHMEHHON (opMe H IO XXKEJaHWIO 3asABUTENS B 3JICKTPOHHOH
popMe HampaBiseTCsi MOTHBHPOBAaHHBI OTBET O pe3yJbTaTaX pPacCMOTPEHHUA
XKaJoOBI.

103. B ciny4ae ycTaHOBIEHHS B XOJ€ HIHU IO pe3yJbTaTaM PacCMOTPEHHSA
XaI00bl TNPU3HAKOB COCTaBa aJMHHHCTPAaTHBHOIO IIPaBOHApYIIEHHS HIIH
NpeCcTYIUIEeHHUS  JOJDKHOCTHOE  JIMLO, HAACJIEHHOE  IIOJIHOMOYHAMH  II0
pPaccMOTpPeHHIO Xkaynob, He3aMeUIUTENEHO HalpaBisieT MMEIOLIHECS MaTepHallbl B

OpraHsl IpOKypaTypHl.
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ITpunoxenne Ne 2

K AZIMHHHCTPaTUBHOMY PErnaMeHTY MHHHCTEPCTBA MHOCTpaHHBIX Aen

Poccuiicko#t Denepaumu Mo npeaocTaBIeHHIO FOCYAaPCTBEHHOR YCIY MU
no KOHC)'JIBCKOﬁ neranusaumu lIOK)’MCHTOB )’TBCp eHHOMy

npukasom MUJI Poccuu No or LELOpel ogd.

(yxa3piBaetca MUJ] Poccuu unu HaumeHosanue
KOHCYNBCKOTO YYPEXACHHA)

3ASIBJIEHUE
A,
(nonHoctsio ®.H.0. 3assutens)
UMeIoIuit(as) DacmopT CEPHH Ne KOJI ITOJIpa3ieIeHUs
(HaHMCHOBaHHC U DEKBH3IUTHI HHOIO JOKYMCHTA, YAOCTOBEPAIOLIETO JIH‘{HOCTL)
BBIIAH ? r.

(xorza ¥ kem BblAaH)
IIPOXHUBAIOIIHI(ast) mo agpecy

(ﬂOHHOC’I’blO anpec NOCTOAHHOTO UM NMPEUMYLUECCTBEHHOIO npoumsamm)

, KOHTaKTHbIA Tenedon
J1aTa pOXIEHUS IIPOITY OCYIIECTBUTH KOHCYNIBCKYIO JIErATH3al[HIO
o¢uIHATEHBIX JOKYMEHTOB, HOAIEKAIHX IPEAbSBICHAI0 B

(cTpaHa NpexbABAEHUA NErAH3aLNH)

K HaCTOAIIEMY 3a4BJICHHIO I[IpHIAracTcs:

N Konuyectso
e PexBu3uTH JOKYMEHTa 3K3EMMNAPOB

B cnydae oTkasa B KOHCYNBCKOH JeraiM3allddl NpOLIy BBINAaTh OTKa3 B IIHCBMEHHOH (opMme
(HyXHO€e OTMETHTb B KBaJpaTe):

E: [ Juer

Pacniucky 0 DpuHATHH HJOKYMEHTOB IOIYy4HI(a).
(13 2
r.

(moanuce 3asABUTENA) (® U O zasButens)



(yxassiBaerca MUJ] Poccuu unm HauMeHoBaHKe
KOHCYJIBCKOTO Y4PEXIEHHS)

3ASIBJIEHUE

(nonHoe HanMeHOBaHUE IOPUAMYECKOrO THLA)

(adpec mecma naxoxcoenus)

(keM M KOTZia 3aperuCTPHPOBAHO IOPHAKYECKOE JTHLIO)

KOHTAKTHBIHA TCJ’IC(t)OH [Ipo1Ty OCYIUECTBUTE KOHCYJIBCKYIO JIETAJIU3aLHIO
O(bI/IIII/IaJIBHBD( JOKYMEHTOB, IIOMJICXKAINUX IIPCABABICHHUIO

(cTpaHa npenbABNEHUS NETrATH3ALMH)

K HaCTOSAMIEMY 3asABJICHHIO IIpHJIaracTcH:

Ne
n/n

PexBu3uThI MOKyMeHTa Konunuectso
3K3eM ﬂJ'[ﬂpO B

B ciydae 0TKa3a B KOHCYJBCKOHM JIeralu3allMi IPOINY BBIJATH OTKa3 B IIHCBMEHHOH Qopme
(Hy>XHOE OTMETHTH B KBaJpaTe):

D Ja D HET

Hactosmee 3asiBneHne u ITpyJjiara€MelI€ K HEMY JOKYMEHTBI YIIOTHOMOYCH IIPCJICTABHUTE:
, AaTa POXKIACHUA

(nonHocteio @ H.O. npexncrasutens)

(HaHMCHOBaHHC, cepus, HOMEp JOKYMEHTa, YAOCTOBEPAIOUWIEro NHYHOCTD NPEACTABUTENA, KEM, KOrda BblﬂaH)

Pacriucky o npuHSATHH JOKYMEHTOB NOTy4HII(a).

I3 %
.

(mOMXKHOCTB MWL, YTONHOMOYEHHOMO MOAMKUCHIBATS 3aABJCHHE (noamnuce)

(® U O 3aasurens)
OT UMEHH 3asBUTENA)



Ipunoxenune N 3

K AIMMHUCTPaTHBHOMY pernaMeHTy MUHHCTEPCTBAa MHOCTPAHHEIX Aes
Poccuifckoit denepauny 1o npeaocTaBleHHIO FOCYIapCTBEHHOR yCIyry

110 KOHCYNBCKOR NEraNn3aLuy JOKYMEHTOB, YTBEPXKAEHHOM
npukaioMm MU Poccun Ne .& /%or }u MM KLU

BJIOK-CXEMA
MPENOCTABJIEHUA TOCYJAPCTBEHHOU
YCIIYTH
[Tpuem u peructpauus [Ipuem u peructpauus
JOKYMEHTOB JIOKyMEHTOB
B JlenapTrameHTe KOHCYJIbCKMMH
yUpeKAEHUAMH
v B cnyuae
® npeAcTaBNeHHA
OpPMHpPOBaHHE U HAMpaB/IEHHE JasBHTENEM
MEXBeJOMCTBEHHOIO HOKyMeHTa
3/IEKTPOHHOTO 3anpoca 06 ONAATEL
OfnTaTe roCMOULTHHBI e
| ,,
A

PaccMoTpeHHe TOKYMEHTOB U PUHATHE
petieHHs o MpesoCTaBIeHHH roCcy 1apCTBEHHOM
ycnyru (0TKase B IPEAOCTABIEHHH
roCyAapCTBEHHOM yCyrH)

PaccMOTpEHHE NOKYMEHTOB K MPUHATHE PELICHHS O
npeaocTaBleHUH rocyapCTBeHHOi ycnyru (oTkase
B IpEAOCTaBAEHHH FOCYRaPCTBEHHON YCIyTrH)

Brinaya nOKyMeHTOB

A

Beigaua JOKyMEHTOB




ITpunoxenue Ne 4

K AZIMHHUCTPaTHBHOMY pernamMeHTy MUHUCTEPCTBA MHOCTPaHHBIX Aef
Poccuiickoit deaepairu no NpesoCcTaBNeHUIO NOCY1apCTBEHHON yCnyru
€HTOB, YTBEPXKAEHHOMY

no KOHCyﬂBCKOn JIErain3auvi A0K
Y IO v S AOkES R LSS

npukazom MU Poccuu Ne

OBPA3EIL] PACITMCKH
O ITPMHATUA JOKYMEHTOB B MUJ] POCCUHU

KOHCVJIbCKUI IEITAPTAMEHT
MU POCCUU

Perucrpannonnsiiit Ne

I[aTa [moga4y JOKyMEHTOB

Harta BbIAa9¥ JOKYMEHTOB

KonuuecTBo JOKyMEHTOB

I'ocriomnuna 3a JICTaJIN3alluiO

Yacel mpueMa ¥ BBIIa9H JOKYMEHTOB:

¢ 9.30 no 12.30
H
¢ 14.30 10 17.00
B IsATHULY A0 16.00

Boixoanbie aun: cy660Ta, BOCKpeceHbe

JaHHbBIA Ta10H NPeAbABIATH IS NOTyYeHHSA
AOKYMEHTOB!



Ipunoxenne Ne 5
K AZIMHUHHCTPaTHBHOMY perfaMeHTy MHHHCTEPCTBA HHOCTPAHHEIX /1N
Poccuiickoit ®eneparmu o NpenocTapBIeHHIO rOCYAaPCTBEHHON YCIyri
TI0 KOHCYJIHCKOH JIEramM3aly J0KyMEHTOB, YTBEP)KICHHOMY
npukasoM MUJ[ Poccun No_ &% 70 ot s 4’ OF 28/ %

OBPASEIL] PACITMCKH
O ITPUHATHH JOKYMEHTOB B KOHCYJIbCKOM YYPEXXIEHHUU

(HanMeHOBaHNE KOHCYIBCKOTO YIPEXKICHHA)

Peructpanuonnsiit N

I[aTa moagavu NOKyMCHTOB

Jlata BpIJa4u TOKYMEHTOB

KonmdecTBO JOKYMEHTOB

HanMmenoBaHue B KOJIHYECTBO JK3CMIIJIpOB

Hara

IToamuce
JIOJDKHOCTHOTO JIMIA



