MUEHCTEPCTBO OCTHIH

3APETMCTPUPOBAHO
Peractpaunonsu Ny 2 4.92Z3
R N
DEIEPAJIBHASA CJIYXKBA 110 ®PHHAHCOBBIM PEIHKAM |
(DPCDP Poccun)
—_— MPHKA3 N A e
Mocxksa =

06 yrBep:xxaennun TpeGoBannii k popmaram 3asBJ/IeHHI H HHbIX IOKYMEHTOB,
npeacTaBiseMbIX B (popMe 3/1eKTPOHHBIX JOKYMEHTOB, HEOOXOAHMbIX ISt
NpPeAOCTABJICHHN rOCYJapCTBEHHBIX YCJaYT

B cootBerctBHH ¢ mnocraHoBneHneM IIpaBurensctBa Poccuiickoi
®enepanuu ot 7 miong 2011 r. Ne 553 «O nopsiake 0popMICHHS H IIPEACTABNCHUS
3aBJCHHM M MHBIX JOKYMEHTOB, HEOOXOOMMBIX [UIS NpPEHOCTaBICHHSA
rOCYAapCTBEHHBIX M (MJIM) MYHHMIMIIANBHBIX YCIYr, B (OpME 3IEKTPOHHEIX
noxymentoB» (CobGpanne 3akoHonartenbcTBa Poccuiickoit ®enmepaumuum, 2011,
Ne 29, ct. 4479),

IpHKa3k Balo:

1. YTBepauTh npuiiaraemeie TpeboBanus x ¢popmaTaM 3asiBJICHHA M HHBIX
OOKYMEHTOB, INpEACTaBiIfeMBIX B (GopMe  JIEKTPOHHBIX  JOKYMEHTOB,
HeOoOXOQAMBIX JJIA NPEOCTABIICHHSA roCy AapCTBEHHBIX YCIYT.

2. KonTponp 3a HCIOJHEHHEM HACTOAIIErO IIPHKa3a BO3JOXHTH HA

zamectrTend pyxosoaurens C.K. Xapnamosa.

Konud
PyxoBoaureins BEPHA J.B. ITanxux

D 6 Won 201




VTBEPXXJIEHbI

npukazom PCOP Poccun

or 28 WOH 201 Ne /,z-fq/g e

TPEBOBAHHUSA
K dopmaTam 3anBJICHHH H HHBIX JOKYMEHTOB, NIpeAcTaBjisieMbiX B Gopme
3JIEKTPOHHBIX JOKYMEHTOB, He06X0AHMBIX /IS NpeAOCTaBICHHSA
rocyJapcTBeHHbIX yCJayr

1. HacTosamuit nokyMeHT onpepenser TpeboBanus k dopMaTaM 3asBlACHUR U
MHBIX JOKYMEHTOB, NpPEJCTaBliieMBbIX B (OpMe JIEKTPOHHBIX JOKYMEHTOB,
HeoOxomumbrx g npenocrabieHus OCOP Poccuu rocyZapcTBEHHBIX YCHYT
(manee - TpebGoBanus)

2. Jlna npepocrasieaus @PCOP Poccun rocyJapCTBEHHBIX YCIYr
KCIIONB3YIOTCA CIEAYIOLHE BUABI JOKYMEHTOB B JNIEKTPOHHOH dopme:

3asBJICHUE HA IIPeAOCTABICHUE MOCYIapCTBEHHOM YCIIYTH,

IIPUNIOXKEHHUE K 3asBIICHHIO Ha NpeI0CTaBleHHE TOCy AapCTBEHHOH YCIYIH;

MEXBEJOMCTBEHHBIH 3alpoC, OCYIIECTBISAEMBIH IPH IPENOCTaBICHUH
rOCyAapCTBEHHOHM yCIIyTH;

pe3yNbTAT NpeaoCcTaBlIeHHs roCyAapCTBEHHOMK YCIIYTH, €CIIM OH MOXET OHITh
IpeacTaBleH B (QopMe OJIEKTPOHHOIO JOKYMEHTa B COOTBETCTBHM C
JAeHCTBYIOIMMH HOPMAaTUBHEIMH ITPaBOBEIMH aKTaMH;

HHPOpMalMOHHOE COOOINEHHE O XOAe H pe3ynbTaTax IMpeJOCTaBICHUS
rOCYJapCTBEHHON YCIYrd, HampaBisfeMOe 3asiBUTENI0O C HCIOJIB30BaHAEM
MH(GOPMaMOHHO-TENEKOMMYHHKAIIMOHHBIX CeTel 0O1Iero mojis30BaHus, BKIIOYas
cetb VIHTEpHET.

Ilpu npexpocraBnennun OCOP Poccur HHpOpMalMH B TOCyAapCTBEHHbIE
OpraHbl BJIaCTM B LeNAX IMPEAOCTABIEHMS STHMHM OpraHaMH BJIaCTH
rOCyAapCTBEHHBIX M MYHMIUMIANBHEIX YCIYr (OPMHPYIOTCS OTBETHl Ha

MeXBEAOMCTBEHHEBIE 3aIPOCH! B 3JIEKTPOHHOM (opMme.
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3. JIOKyMEHTEI, IPENOCTaBseMble B JJIEKTpoHHOH ¢dopme (manee -
3IEKTPOHHBIE HOKYMEHTHI), HO/KHBI HopMHpOBaThCs B BUAe daiinos B popmare
XML (nanee - XML-10KyMeHT) B COOTBETCTBHH C OIMCAHHEM CTPYKTYphl XML-
OOKyMeHTOB (manee - XSD-onucanue).

4. DOneKTpOHHblE [JOKYMEHTH (ODMHpPYIOTCA C  HCHOJB30BaHHEM
denepanbHOii rocynapcTBeHHOH WHGOPMALMOHHOK cHcTeMbl «ENMHEBIA nopran
rOCyJapCTBEHHBIX H MYHHIMNANbHBIX ycnyr (byHknumit)» (nanee - Enumbri
NopTa).

5. DnexTpOHHEIE NOKYMEHTHI MOTYT COZEpXKaTh BIIOXeHHA. BroxeHus

JODKHEI OBITh IIpeficTaBieHbl B (QopMme ¢alinoB o6meynoTpeOUTENBHBIX

¢dbopMaToB:

¢aiinsl TEKCTOBRIX JOKYMEHTOB;

¢aiiIsl 3MEKTPORHBIX Tabmu;

¢aiine1 rpagEuecKHX H300paXeHH.

JloImycKaeTcs HCHONB30BaHME CHEHATM3HPOBaHHBIX (opmaTos ¢aiinos
BIOXKEHHH  IPd  YCIOBHM  HauWYusi  HPOrpaMMHOrO  obecreueHHd,
o6ecneunBaromero 06paboTKy 3JEeKTPOHHBIX JOKYMEHTOB B JaHHBIX popmarax, Ha
CTOpOHE MoNyuaTens HHDOpMalHH.

JomyckaeTcsi MCIONL30BaHHE B KAYECTBE BIIOXKEHHH 3IEKTPOHHBIX
JOKYMEHTOB HPHIOKEHMH K 3afBICHHIO Ha NPENOCTaBICHME TOCYAapCTBEHHOH
yciayra B Buae XML -10KyMeHTOB.

[Iph  MeXBEJOMCTBEHHOM HHGOPMalMOHHOM  B3aUMOMEHCTBHH  C
Acnoyib3oBaHuMeM EAMHOM  CHCTEMBI  MEXBEAOMCTBEHHOTO  3JIEKTPOHHOIO
p3auMmoneticteus (namee - CMOB), a take npu HanpasieHud B ©COP Poccun
3]IeKTPOHHOTO JOKyMeHTa C HCIONb30BaHHEM ENMHOro mopraia SJCKTPOHHBIHR
JOKYMEHT NepefaeTcsa B COCTaBe 3JICKTPOHHOI0 coobmenns CMOB. Ilpu sTom:

3]IeKTPOHHEIA JOKYMEHT, COAepXalmii BIOXeHHs, 0QOPMIAETCA B BHIE
apxuBa B ¢opMmare «.zip», coliepKalero Tejo Qaiina 31eKTPOHHOIO AOKYMEHTa B

dopmare XML 1 Tena ¢aitoB BIOKEHHH JaHHOrO 3IEKTPOHHOTO JOKYMCHTA,
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9IeKTPOHHBIA  JOKYMEHT, HE CONEPXKAlMK BJIOXCHMA, MEpeAaeTcs
ucnone3osanneM CMOB B Bune daiina B popmare XML.

6. XSD-onucaHue, HCnoab3yloleecs A GOPMHPOBaHHS ONpPEAEIEHHOro
BH/IAa NEKTPOHHOrO NOKYMEHTa, CUMTAeTCA BBENCHHBIM B JeHCTBHE C MOMEHTa
pasMereHus Ha odpunnansHoM caiite PCOP Poccun 1 Ha Enunom nopTarne.

7. Tlpu [OpemoCTaBIEHAM TIOCYHNAapCTBEHHBIX  YCIyr, a  TaKke
MEXBELOMCTBEHHOM HH(OPMAIlMOHHOM B3aWMOCHCTBUH, OCYIIECTBIAEMOM IPH
NpeNOCTaBIIEHAM rocynapcTBeHHeix ycmyr, @®COP Poccuu Hcronb3yer
3JIeKTPOHHBIE [JOKYMEHTHI, COOTBETCTBYIOmHe XSD-0MMCaHHWIO 3JIEKTPOHHOIO
JOKYMEHTa, COepKalye B 00meM ciydae crefylomue OI0KH NaHHBIX:

1) 6mox ofmmx cBefeHuil 06 I1eKTpOHHOM mHOKyMmeHTe. ConepXHT
CBEIEHHA O HOMEpax JJIeKTPOHHOTO [OKYMEHTa, IpHCBaHBAeMBIX €My B
MHQOPMAMOHHEIX  CHCTEMaX,  HCHONb3YeMHX  OpM  TPEAOCTaBIICHUH
rOCYapCTBEHHOR YCIYTH, a TaloKe O Jare ¥ BPEMEHH CO3/aHUA 3JIEKTPOHHOIrO
JOKYMEHTA, JaTe ¥ BPEMEHH €ro OTIPABKH U CPOKE OXHUAEMOro 0TBeTa,

2) 610K cBemeHH#t 06 OTmpaBHTElNE 3EKTPOHHOTO NOKyMEHTA. Conepxut
CBEJIeHHS, MO3BOISIONIHE HMACHTHGUIMPOBATh OTINpaBHTENs NGO ONHO3HATHO
MIeHTHQHUIMPOBATh €ro NepCOHAIbHEE JaHHbIE (HampHMep: OO 3asBuTelA,
CTPaxoBO# HOMEp MHAMBHIYaIBHOTO JHIEBOro cuera - CHWJIC, HauMeHOBaHHE
oprana i opranusanuy, O'PH, MHH u T.11.);

3) 60K CBefeHAH O ToJy4arene 3JICKTPOHHOTO MOKYMCHTA. Coznepxur
CBE[eHHs, IO3BOJSIOIIME HACHTHOHIMPOBATh IOIydaTeNs nub0 OAHO3HAYHO
HIeHTH(GHUIMPOBATh €ro MepCOHANbHbIC NaHHbLIE (manpumep: O®HUO 3asBuTenNd,
CTPaxOBO¥X HOMEP HHIMBHAYAIbHOTO JIMLEBOTO CHETA - CHUIJIC, naumeHOBaHHE
opraua umu opranusauun, OI'PH, UHH n T.1L);

4) GnOX CBeAeHH# O roCyHapCTBEHHOH ycnyre, IULd OKasaHHsi KOTOPOH
HeOGXOMMM  NEKTPOHHEIA  HOKyMeHT.  Comepx T daeataduxarop H
HaHMEHOBaHME rOCyJapCTBEHHOM YCIyTH, a IPH BO3MOXHOCTH - uaeHTHUKATOp
¥ HaMMEHOBaHHE KOHKPETHOM aJMHHHCTPAaTHBHOH NpOUEXYpPBI (moaycnyru), B

COOTBETCTBHH CO CBEIEHMAMH (hefepalsHOR rocy1apCTBeHHOM pHGOpManMOHHOH
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CHUCTEMEI «®DenepanbHbiit peecTp roCyJapCTBEHHBIX H MYHHIMNAIBHBIX
yenyr (GyHKuuii)»;

5) 6ok cneunHYECKUX CBENEHHH SNEKTPOHHOro AOKyMeHTa. COXepXKHT
CBENICHMsI, YCTAaHOBJICHHblE AAMHMHHUCTPATHBHBIM pPErjaMEHTOM MpPeIOCTaBJICHHS
rocyapCTBEHHOHM YCIYTH M HE OTHOCAILIUECH K JPYTHM NEPEYUCIICHHBIM B JaHHOM
IOyHKTe HacTosmux TpeGoBanuii 6okam:

CBElIeHHUs, HeoOXonuMbie /s MPEeOCTaB/IEHUs 3allpaliiBaeMoro B pamKax
MEXBEJOMCTBEHHOT0  HH(OpPMAI[MOHHOrO  B3aUMOACHCTBHS  3JEKTPOHHOI'O
IOKYMeHTa ¥ (M) CBeIeHMiA;

CBEJICHH, HallpaBJIieMbIe NTOMy4aTelio CBEIeH!H B OTBET Ha NMOCTYIIUBIIMH
MeXBeJOMCTBEHHEIH 3a1poc;

CBEICHHA, coJep)Kaliuecs B  3afBJIE€HHHM Ha  INPEIOCTABICHHE
rOCyAApPCTBEHHOH YCIIyTH WA B IPAJIOXKEHHH K HEMY;

CBEJIEHHA O XOJ€ OKa3aHHs roCyJapCTBEHHOM YCIYIH HJIM PE3ynbTaTax ee
OKa3aHMA;

CBEICHHA O pe3ylbrataXx OKa3aHHf TIOCyJapCTBEHHOH YCIyrd, eciu
pe3ynbTaT OKa3aHHA TIOCYJapCTBEHHOH yCIyrd MOXeT ObiTh IpeAcTaBleH B
3IEKTPOHHO# ¢dopMe;

IpyrHe CBefeHHs, HeoOX0oUMBIe NPU OKA3aHHM I'OCYIapCTBEHHOM yCIIyTH U
yCTaHOBJICHHBIE aJIMUHHACTPATHBHBIM periaMeHToOM HpeaOCTaBICHUA
rocy1apCTBEHHOH YCIYIH;

6) OnOK ONMCAaHHs BIOXKEHHH SNEKTPOHHOro HOoKyMeHTa. Conepxkar
onucaHue (aisIoB BIOXKEHHH U CCUIKM Ha Tena GaiiioB BIIOXKEHUH BHYTPH apXHBa
B dopmare «.zip», GOPMEPyEMOro IS Nepenady B 3NEKTPOHHOM COOGLICHHH C
ucnonszopaaueM CMOB. Crpykrypa 6Gnoka ONMHCaHHMs BJIOXKEHWH, CBEACHHA B
6I10Ke BIIOXEHAH | apXUB, CONepXauiuii Tena daitnos Broxenni, Gopmupyrorcd B
cooTBeTcTBUM C  TexHuuecKMMH  TpeOOBaHMAMH K  B3aUMOAEHCTBHIO
AH(GOPMALHOHHBIX CHCTEM B €IMHON CHCTEME MEXBEIOMCTBEHHOIO JIEKTPOHHOT0
B3aMMOJEHCTBUS,  YTBEPXKIEHHHIMH  NPHKa3oM  MUHKOMCBSA3H Poccun

or 27 nexabps 2010 r. Ne 190 (3apeructpuposan MumioctoM Poccuu
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29 nexabps 2010 r., perucrpauuonHsiii HomMep 19425) (manee - Texuudeckue
TpeGoBaHuA K B3aumopeiicTeuio B CMOB);

7) 60K CiayxeOHBIX CBEHEHHi 3MeKTPOHHOro gokyMeHTa. Coxepikut
cBeaeHud, GopMUpyeMEle HHPOPMAUMOHHBIMH CHCTEMaMH B3aHMOJEHCTBYIOIIHUX

CTOpOH.

8. Kaxapiil 3/IeKTPOHHBIH NOKYMEHT H KaXJ0o€ BIOXXECHHE 3JICKTPOHHOrO
JNOKyMEHTa JOJDKHBI OBITh TOANKCAHEI 3IEKTPOHHON MOAMHUCHIO.

Tlpy  MeXBEJOMCTBEHHOM HHGOPMAUMOHHOM  B3aMMOACHCTBHH  C
ucnonszoBauneM CMDOB, a Takke npu Hanpasnenuu B DCOP Poccum
3JIEKTPOHHOTO JOKYMEHTa ¢ HCIIob30BaHHeM EHHOro moprana MeCTononoxeHne
3HAYEHHS SJIEKTPOHHOM IMOANMCH 110 OTHOIICHHIO K NOAIMMCAHHOMY 3JIEKTPOHHOMY
JAOKYMEHTY (BJIOJKEHHMIO JJICKTPOHHOrO JJOKYMEHTA) ONpENENAeTCs B COOTBETCTBHH

¢ TexaudeckuMu TpeOGoBaHUAMH K B3aumozeicTerio B CMOB.




