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00 yrBep:kIeHHH AXMHHHCTPATHBHOIO PerJIaMeHTAa NPeI0CTaBJIeHHS
Munncrepersom 1ocrunun Poccniickoii @eepanun rocyAapcTsennoi
YCJIYTH 0 YIOCTOBEPEHHIO OMIMHHOCTH NOANMCH HOTAPHYCA H OTTHCKA €ro
NeYaTH NPH JIeraJu3alui J0KyMeHTOB, IPecTaBIAeMbIX GH3NIECKHMH H
IOpPUAHNYECKHMH JHIAMH B KOMIETEeHTHbIE OPraHbl
HHOCTPAaHHBIX roCyAapcTB

B cooTBeTcTBHH C NOAIYHKTOM 30 nyakra 7 Ilonoxenuss o MunHumcrepcIBe
joctunuy  Poccuiickoit  ®epmepamum, yTBepXkAeHHOro Ykasom IIpesugenta
Poccuiickoii ®enepauuu ot 13 oxtabps 2004 r. Ne 1313 «BompocH
Munncrepetsa toctuiuu  Poccmiickoii  @eneparmu» (CobpaHue 3aKOHOXATENbCTBA
Poccuitickoit @emepamuu, 2004, Ne 42, ct. 4108; 2005, Ne 44, cr. 4535;
Ne 52, ct. 5690; 2006, Ne 12, cT. 1284; Ne 19, ct. 2070; Ne 23, ct. 2452; Ne 38, ct. 3975;
39, cr. 4039; 2007, Ne 13, cr. 1530; Ne 20, ct. 2390; 2008, Ne 10, cr. 909;
Ne 29, ct. 3473; Ne 43, cr. 4921; 2010, Ne 4, ct. 368; Ne 19, ct. 2300;
2011, Ne 21, c1. 2927, c1. 2930; Ne 29, ct. 4420; 2012, Ne 8, ct. 990; Ne 18, ct. 2166),

%

[

denepanbEeM  3akoHOM oT 27 mions 2010 r. Ne 210-®3 «O6 opraxusanuu
peaoCTaBICHUS roCyAapCTBEHHBIX u MYHULIMITAIBHBIX YCIIyT»
(Co6panue 3akononarensctBa Poccuiickoit ®enepamun, 2010, Ne 31, cr. 4179; 2011,

15, ct. 2038; Ne 27, ct. 3873, ct. 3880; Ne 29, cr. 4291; Ne 30, ct. 4587; Ne 49,

%

CT. 7061), IIOCTaHOBJICHUEM [IpaBuTenscTBa Poccuiickoit Oenepanun

or 16 wmas 2011 1. Ne 373 «O pazpaboTrke © = YTBEpXKICHUU
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aIMWUHUCTPATHBHBIX  PErjJaMEHTOB HCIOJHEHHS TOCYAapCTBEHHBIX  (GYHKIHH U
aIMHUHHUCTPATUBHBIX  pPETJIAMEHTOB  INPENOCTaBICHHUS  TIOCYHApPCTBEHHBIX  YCIyT»
(CoG6panue 3akoHOgaTenbcTBa Poccuiickoit @enepauunm, 2011, Ne 22,
cT. 3169; Ne 35, ¢T. 5092) mnpru K a3 bl Balo:

YTBepauTh NpuiIaraeMbelii AIMUHUACTPATHBHBIM  pErNIaMeHT IPeNOCTaBIICHUS
MunucrepctBoM toctuiuu  Poccmiickoii ®enepanvyu rocyapCTBEHHON YCIYId IO
YIOCTOBEPEHUIO TOJUIMHHOCTHA NOANKCH HOTapuyca U OTTHCKa €ro Ie4yaTh IIpH
Jeraju3aliid  JOKYMEHTOB, TPEACTaBIIeMBIX (QU3HYECKAMU U  IOPUIUYECKUMU

JIMaMH B KOMIICTCHTHBIC OpIraHbl HHOCTPAHHBIX I'OCY JAPCTB.

MunucTp A.B. Konosanos

BEPHO
29.06.2012



ITPUJIOXXKEHUE
K npukazy MUHHUCTEpCTBA FOCTULIMU
Poccuiickoint denepanun
or _28 umona 2012 r. Ne 123

AJMHHHCTPaTHBHBIN perjiaMeHT
npenocrapJieHusi MununcTepeTBoM wocerunun Poccuiickoii Degepanuau
TOCyAapPCTBEHHOH YCIYTH O YAOCTOBEPEHHIO NOATHHHOCTH HOXMUCH HOTapHYycAa
H OTTHCKA €ro nevyaT NpH Jerajusaluu J0KyMEeHTOB, NpPeACTABIgeMbIX
¢GH3HIECKMMH H IOPHAMYECKHMM JHIIAMH B KOMIIETEHTHbIE OPraHbI
HHOCTPAaHHBIX rOCyAapcTB

I. Oo0mue nosoxeHus

Ipegmer peryinpoBaHusi AAMMHHCTPATHBHOIO perjaMeHTa

1. AIMHHWCTPaTHBHBIH periaMeHT NpefoCTaBIeHHs MMHHCTEPCTBOM IOCTHIMY
Poccuiickoit ®@enepaliiy rocyapCTBEHHOH YCIyrd IO YAOCTOBEPEHHIO IHOMIHHHOCTH
NOAIMMCH HOTapHyca M OTTHCKA €ero Ie4aTH [pd JIeTalu3aldd OKYMEHTOR,
IPEeJCTaBIAAEMBbIX (DM3UYECKUMM M IOPHIMIECKHMH JIHIAMM B KOMIIETEHTHBIE OpPTaHbI
MHOCTPAHHEIX TOCYNapCTB (Hanee — AJMUHHCTDAaTHBHBIN perjiaMeHT) yCTaHABIMBAET
CTaHZAPT U NOPSAAOK MPEIOCTaBIEHNs EHTPAILHEIM annapatoM MUHUCTEPCTBA IOCTHIIUNH
Poccuiickoit Denepanuu B IIpejenax yCTAaHOBIEHHBIX ITOJTHOMOYHM TOCYIapCTBEHHOM
YCIYTH 110 YAOCTOBEPEHHUIO IIOIMHHOCTH IIOAIIMCH HOTapHyca U OTTHCKA ero IeYaTd Mpu
JeTaTu3aluy TOKYMEHTOB, NPEACTaBIAeMbIX (PU3NIECKAMU U IOPUIUUECKUMHE THIAMH B
KOMITETEHTHbIE OpraHbl HHOCTPAaHHBIX FOCY1apCTB (fajee — rocyJapCTBEHHAs YCIIyra).

Kpyr 3asiBuresneii

2. 3asgBureneM SBIMCTCH (U3MYECKOE MM IOPHIMYECKOE JIHIO, OOpaTHBIUEECH
B Murroct Poccum ¢ 3allpocoM O INPENOCTaBICHUH  TOCYHApCTBEHHOM  yCIyri,
BBIPQKEHHBIM B YCTHOMW WIIW IIMCBbMEHHOH (opme.
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TpeboBaHus K NOPSAKY HHPOPMHUPOBAHMS O NPEAOCTABIEHHU
rocyaapcTBeHHOH yCayru

3. Wudopmanus o TIOpsaKe TIPENOCTaBIEHUS TOCYHapCTBEHHOH  yCIyTH
npenocTapnsercs Muntoctom Poccun:

Ha JIMYHOM TIpHEME, 0 TeleOHy, M0 MUCEMEHHBIM O0paIIeHUsIM, 1O JIEKTPOHHON
ouTe, Ha oduuanbHOM caiite Muniocta Poccun B cetu MuTepreT (www.minjust.ru), B
TOM 4YHCJIE C HCIOIb30BaHMEM (elepalbHON TOCyapCTBEHHON HH(MOPMALHOHHOM
CHCTeMbl EIMHBIA THOPTal TIOCYJAPCTBEHHBIX M MYyHHIMNAIBHBIX ycuyr ((QyHKIui)
(www.gosuslugi.ru) (nanee — Exunsiii mopran);

IOCPEICTBOM ITyGIUKAI|i B CpeJCcTBaX MacCOBOM WH(OpPManuu ¥ H3IaHKSA
MHQOPMAIMOHHEIX MaTepHaloB (Gpounop, GyKieToB);

aBTOMH(pOpMaTopaMy, QYHKIMOHUPYIOIIUMHU B KPYTTIOCYTOYHOM PEXHUME;

(esiepaibHBIME TOCYAPCTBEHHBIMY T'PXIAHCKMME CIYXKallUMH UEHTPAIBHOIO
anmapata MuHiocTa Poccuu (fajiee — rocyJapCTBEHHEBIE CITyKaliye).

4. CeemeHusl O MECTOHAXOXIeHWH (ajgpece)  IEHTPalbHOro  ammapara
MumzcrepcTBa foctiuuu Poccuifckodf ®enepallii ¥ CTPYKTYyPHOTO IOApasIeNeHI
Mumiocta  PoccWy, — OCYHIECTBISIOIIETO  IIOJHOMOYMS IO TPE/IOCTABICHHIO
rOCYZapCTBEHHOM YCIYTH, HOMEpax Tele(oHOB Ui CIPaBOK (KoHCyNbTaMi) TI0
BOIPOCAaM  TIPEZIOCTABNICHMS ~TOCY[apCTBEHHOH YCIYyTH, ajpece JJIEKTPOHHOM ITOYTEI
Musziocta Poccryt IpUBOAATCs B Ipitokeryd Ne 1 Kk AIMAHHCTPATABHOMY PETJIAMEHTY .

5. Wndopmanus 0 MECTOHAXOXICHUM (ampece), HOMepax TeleOHOB JUIs CIIPABOK
(KOHCY/BTAIlMi) MO BONpPOCAM IPENOCTaBIICHHA FOCY/IapPCTBEHHOM YCIyTH, TIpaduke
(pexxume)  paboOTBI,  a;pece SEKTPOHHOM ~ TOYTHl ~ MuHHCTEpPCTBA  FOCTHIHH
Poccuiickoit PDemepanuu M CTPYKTYPHOIO  MONPasICICHUS Mumocta Poccun,
OCYNIECTBISIIOIET0 MOJHOMOYHA TIO  IPENOCTABJICHHUIO roCyJapCTBEHHOW YCIYTH,
pa3MelaeTcs:

Ha o(uIManbHOM cafite MuHiocTa Pocchy B CCTH UurepueT (www.minjust.ru); '

Ha EfuHOM 11opTane;

Ha HHQPOPMALMOHHBIX CTEHJAaX B JOCTYIHBIX UL O03HAKOMJIEHUS MecTaX B
Mumrocte Poccun.

6. CBeleHHs 0 MECTOHAXOXICHHH (ampece), rpaduxe (pexume) pabOTHI, afpece
3NIEKTPOHHOM MOYTH MuHMCTEPCTBA — FOCTHIIMH Poccuiickoi ~ Pepepanmi Takke
coobImaroTes o TenedoHy Ul CIPaBoOK (XOHCYNbTALH).

7. Ha odummansroM cafite MuHiocta Poccnut B ceTH Vuteprer (www.minjust.ru),
Ha EauHOM TopTane, Ha HHOOPMAIMOHHBIX CTEHJAX, PasMELICHHDBIX B JOCTYIHBIX IS
O3HaKOMJIEHHS MecTax B MUHHMCTEPCTBE FOCTUIINH Poccuiickoit @enepanuy, pa3MeacTes
crefyomas HHGOpManus:

J3BIEUYEHMsT W3 3aKOHOMATENBHBIX H HMHBIX HOPMAaTHBHBIX NpaBOBBIX aKTOB,
YCTAaHABNHBAIOUMX TPeOOBaAHUS K PENOCTABICHUIO rocyIapCTBEHHOM YCIyTH;

TeKCT AJIMHHUCTPATHBHOTO PErjiaMeHTa ¢ NpHIOKEeHUAMY,

6iok-cxema (mpuioxkerde Ne 2 Kk AJMUHUCTPAaTHBHOMY periaMeHTy) ¥ KPaTKoe
OIVCAHHE TIOPSIKA TIPETIOCTABICHHS TOCY IapCTBEHHOA YCIYTH;

CPOK NIPETOCTaBIICHIS TOCY IapCTBEHHOMN YCITy I,
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UCUYEPIIBIBAIOIIMY TIepevYeHb JIOKYMEHTOB, HEOOXOMUMBIX JUISI MPEHOCTABJICHHA
roOCyJIapCTBEHHOM YCIIyTH;

Tpe6OBaHI/IfI, IpenbsIBIsieMble K JOKyMEHTaM, HEOOXOMUMBIM JUJISI TIPEAOCTABIICHHUS
rocyJIapCTBEHHOHN YCIIyTH;

HCUEPIIBIBAIOIINAN IE€peYeHb OCHOBaHWMU JUIsi OTKa3a B IIpHeMe JOKYMEHTOB,
HEeOoOXOIUMBIX JIJIS IIPEIOCTABICHHS rOCy IapCTBEHHOH YCIIyTH;

MCUEPIBIBAIOIMI IIepeYeHb OCHOBAaHMH Ul OTKasa B  IPeNOCTABIEHUHU
rOCyJapCTBEHHOMN YCIIyTH;

NOPAI0K UH(GOPMHUPOBAHKS O XOJIe IIPEIOCTABNIEHNS TOCY TAPCTBEHHOHN YCIIYTH;

TIOPSANOK HocyneGHOro (BHeCYyHeOHOro) OOXKalOBaHWS pEUIeHWH M JCHCTBHH
(6esneiictBus) MumtocTa Poccuy, a Taioke MOJDKHOCTHBIX JIMI IPH IIPENOCTaBIEHHH
rOCyapCTBEHHOH YCIIYTH,

IIOPSIIOK TIONYUeHHs KOHCYIIBTAIIHH;

cxeMa pasMeIleHHs roCyJapCTBEHHBIX CITyKaIHX.

8. Undopmamys N0 BONpOCaM O IepeYHe MOKYMEHTOB, HEOOXOAMMBIX s
IIPE/IOCTABIEHAA T[OCYJIapCTBEHHOH yCIyrd, TpeOOBaHMAX K JOKYMEHTaM, CpOKe
TpeIoCTaBIeHHUA TOCYJapCTBEHHON YCIyIH, IEpevHe OCHOBaHMM I OTKasa B IpHeMe
JOKYMEHTOB, MEpeYHe OCHOBaHWH Ui OTKa3a B MpPEeIOCTaBICHUH roCy1apCTBEHHOR
YCIyTM TIPEHOCTABIIETCS TIOCY/ADCTBEHHBIMH CIY)XAlUM{ Ha JIMIHOM  IpHEMe
sasBuTenell, To TenedOHy, NHMCHMEHHBIM OOpAIIEHWSM, OJJIEKTPOHHOW IMO4Te, Ha
opummansHOM cafite Muntocra Poccuu B ceTd Unreprer (www.minjust.ru), sa EqusHoM
ropraJe.

9. Tlpu oTBerax Ha TeNe(QOHHBIE M YCTHBIC oOpailleHuss TrocCyAapCTBEHHBIC
CIyJKallye TIOAPOOHO U B BEXKIIMBOM (xoppeKTHO#) PpopMe HHPOPMHUPYIOT 0OPATHBIIMXCS
o WHTepecyloluM HX Bompocam. OTBeT 10 TeneOHy MOJDKEH HAYMHATBCA C
pH(pOpPMAIMH O HAVUMEHOBAaHMM OpraHa, B KOTODBIA IOSBOHWI TIPLXIAHHH, dbamunuy,
WMEHH, OT4ecCTBE ¥ JOJDKHOCTH TOCY[@PCTBEHHOrO  CIyXallero, —NPHIBINCTO
TeneOHHBIN 3BOHOK.

IIpy OTCYTCTBHM y TOCYHAapCTBEHHOro CIYXallero, MHpUHABIICIO 3BOHOK,
BO3MOJXHOCTH CAMOCTOSITEIBHO OTBETHTH Ha ITOCTaBJIEHHBIC BOIPOCH Tese(OHHBIN
3BOHOK JOJDKEH OBITh IepeanpecoBaH (IlepeBelieH) APYyromy rocyAapCTBEHHOMY
ClyXalleMy WM OOpaTuBIIEMYCS TpPaXHaHHHY JOJDKEH OBITh COOOILEH HOMEDP
TenedoHa, 1O KOTOPOMY MOXHO IOJIyYHUTH HEeO0OXOIUMY0 HH(MOPMAITHIO.

10. Vindopmarmsi obmero xapakrepa (0 MECTOHaX0X/ICHAH (ampece) LEHTPAIBHOIO
armapara Mumiocra Poccun, rpapuke (pexume) pabOTHl, HOMeEpax Tene(oHOB
rocyJapCTBEHHBIX CIyXAlUX, CPOKE IPENOCTABICHNA roCyJapCTBEHHOU YCIYI'H) MOXET
IIPEIOCTABIATECS C MCIIOJB30BAHMEM CPEICTB aBTOMH(OPMUPOBAHUSL.

I[lpu aBTOMHGOPMHUpPOBAHKY 00eCeYnBacTCs KpPYJIOCYTOTHOS IpeoCTaBIeHUe
CIpaBOYHON HHGOPMAIKHL.

11. 3asgBWTeNny, MOKyMEHTHl  KOTOPHIX  HPUHATH U1 IPeJOCTABICHIA
rOCYIapCTBEHHON YCIyTH, HHGOPMHUPYIOTCA O XO0[€ IPENOCTABIICHI rocyIapCTBEHHOH
YCIyTH Ha TMYHOM IIPHEME, TI0 TelleOHY, 110 IMCEMEHHBIM O0paIIeHUsIM.

12.Tlpu mucbMEHHOM OOpallleHHy 3asBUTENS, CPOK IOATOTOBKH oTBeTa H
HanpaBleHus (BPYYCHES) ero 3asBUTENIO He JIOJDKEH IpPEeBBIMIATH 30 mHeit c MOMEHTA
perucrpanyy oopaleHus.
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13. HenTpaneHbiii anmnapar Muniocta Poccun ocyiiecTBiseT NmpUeM 3asiBUTENEH,
Oo0paTUBIIUXCSI 32 MNPENOCTABIEHUEM TOCYHapCTBEHHOH YCIYyrH, B COOTBETCTBUU
CO CJIEIYIOIINM Tpa(puKOM:

nmoHenenbHUK ¢ 09.30 mo 12.00; ¢ 13.30 go 17.00;

BTOPHHUK ¢ 09.30 1o 12.00; ¢ 13.30 o 17.00;
cpena ¢ 09.30 oo 12.00; ¢ 13.30 no 17.00;
9EeTBEPT ¢ 09.30 o 12.00; ¢ 13.30 mo 17.00;
IIATHULIA ¢ 09.30 go 12.00; ¢ 13.30 mo 16.00.

3asgBUTENH BIpaBe IPEACTAaBIATH JOKYMEHTBl B 3apaHee YCTAaHOBICHHOE BpeMS
(110 TIpeBapHUTETLHON 3aIIUCH).

14. BpeMmsi npenocTaBIeHUs IepephiBa i OT/IBIXA H IUTaHMS rOCYIapCTBEHHBIX
CIIYKaIlldX YCTaHABIUBAETCS CIY)KEOHBIM PACIIOPSIKOM.

II. Craupaprt mpeagocTaBiieHds FOCYIaPCTBEHHOMR YCayr

HanmenoBaHue rocyAapcTBeHHOH yCayra

15. HammeHOBaHME TrOCYyHapCTBEHHON YCIYTM - TIOCYNAapCTBEHHAs ycliyra IO
YIOCTOBEPEHUIO MOJUIMHHOCTHA TIOAMMCH HOTapHyca M OTTHCKAa €ro IleYaTH IIpH
Jeraiu3aiui  JOKYMEHTOB, INpEICTaBIIeMBIX (QU3UYECKUMH U  FOPHIMYECKUMHU
JUIAMH B KOMIIETEHTHBIE OpraHbl MHOCTPaHHBIX FOCYIapCTB.

Haumenosanue dexepaibHOT0O OPraHa HCIOJHHTENLHON BJIACTH,
NpeAoCTABJIHIONIEro rocy apcTBeHHYI0 yCJIyry

16. F'ocynapcTBeHHast yCIIyra IpeJOCTaBJIsSeTCs IOCYNApCTBEHHBIMH CIIyXallMMH
IeHTpanbHoro annapara Munucrepera ocTunnn Poceriickon Penepanum.

17. Muntoct Poccud ynocToBepsieT MOMIMHHOCTE ITOMIMCH HOTaphyca M OTTHCKA
ero mevaTH Ha JOKYMEHTAX, YJOCTOBEPEHHBIX POCCHHMCKHMM HOTapuycamu (JIHIaMH,
BPEMEHHO MCTIONHAIOMUMHU 00S3aHHOCTH HOTapHyCOB).

IpruHaIEXKHOCTD  3aBUTENIO HOTAPUANBHO  YAOCTOBEPEHHBIX IOKYMEHTOB,
TIpeICTABNEHHBIX LIS IPEOCTABNCHNS TOCY IapCTBEHHOM yenyru, MuHiocToM Poccun
He yCTaHaBJIUBAETCS.

18.TIpu  mpenocTaBneHum rocyxapcTBeHHON ycmyrn  Mumioctom  Poceun
OCYIECTBIAETCS B3aMMOAEHCTBHE C HOTapHyCaMi ¥ JIMUAaMH, BPEMEHHO UCIOJIHAIOLIUMA
0043aHHOCTH HOTapUyCOB, YAOCTOBEPUBIIMMHA NOKYMEHTHI, KOTOPbIE MPEACTaBIEHBI IS
IIpeNOCTaBIeHNs] T[OCYyIapCTBEHHOH YCIyTd, & TakKXke C [OJDKHOCTHBIMH JHIIaME
TepPUTOPUANBEHBIX opraHoB MuHiocta Poccun.
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PesyabTaT npeaocraBieHnst roCyAapcTBEHHOM yeayru

19. Pe3ynsTaToM = mpemocTaBleHUS ~ TOCYHAapCTBEHHOM  YCIyTH  SBIISETCH
YAOCTOBEpEHHE MMOIMJIMHHOCTH TMOMANMHUCH HOTapuyca M OTTHCKAa €ro IedaTd Ha
IIPEJCTaBIEHHBIX TOKYMEHTaX.

Cpok npeaocTaBiieHAsl FOCYJapCTBeHHOH yCJIyru

20. Cpok mpemoCTaBlieHHA TOCYHapCTBEHHOW YCIyrH He JOJDKEH IIpEeBBIIATh
5 pabouux JHEH co AHSA MpecTaBiIeHns JOKyMeHTOB B MunocT Poccuu.

21.Cpox BbeImaun (OTHpaBKM) JOKYMEHTOB, SBIIMIOIIUXCSA  PE3YIBTATOM
TIPeIOCTABJIEHAS TOCYaPCTBEHHOM YCIyTH, He JOIDKEH IpeBhINaTh 5 paboyux mHe# co
IHs IpeJicTaBlIeHus JoOKyMeHToB B MuniocT Poccuu.

22. Cpok TpeIoCTaBIeHHs TOCYZApCTBEHHOH YCIYTH B Clydae HeOOXOAMMOCTH
rcTpeGoBaHMs OOKYMEHTOB, IIOATBEPXJAIONMX HalpuMe Yy JHIA, NOANKCABIIEro
TIpeCTaBNeHHEEe OKYMEHTHI, [ONHOMOYMI HOTapHyca, 00pasla MONNHMCH HOTaphyca
(LA, BpeMEHHO MCTONHSIOLIEr0 00sA3aHHOCTH HOTapAyca) i/HilK OTTHCKA €0 IeHaTH, He
Ho/DKeH Ipeseimars 30 pabouux JHEH CO JiHA NPENCTaBIEHUS TOKYMEHTOB B Musroct
Poccuu.

Ilepeuenn
HOPMATHBHBIX NPABOBLIX AKTOB, PeryJIHPYIOIHUX OTHOIIEHHS, BO3HUKAIOINME B
CBSI3H C MPEJOCTAB/IEHHEM roCyIapCTBEHHOH yCJIYrH

23. IlpemocTaBieHue rocyAapCTBEHHOM YCIyTH OCYINECTBIAETCA Ha OCHOBAHMM:

Koncrutyunu Poccuiickoit Denepannn;

KonBeHIMH, OTMeHsgomMed TpebGoBaHME  Jeralu3allid  HHOCTPAHHBIX
oHIMATBHEIX AOKYMEHTOB, mOANMMCaHHOH B I'aare 5 okts0ps 1961 r. (BromnereHs
MeKIAyHapOAHbIX Horosopos, 1993, Ne 6) (mamee - KoHBeHIHA, OTMEHIIOMAL
TpeGoBaHue Jeralu3alyy HHOCTPAHHEIX OQHUITHABHBIX JIOKYMEHTOB);

OcHOB 3akoHomaTeilbcTBa Poccuiickoir @dexepamuu O HOTapHare
or 11 ¢eppama 1993 r. Ne 4462-1 (Benomoctun Cpesfia HapOAHBIX IEIYTaTOB H
Bepxosnoro Cosera Poccuiickoit @Deznepanmuy, 1993, Ne 10, cr. 357; CoGpanue
3akoHomaTenscTBa Poccmiickoit ®@enepannu, 2001, Ne 53, cr. 5030; 2002, Ne 52,
cT. 5132; 2003, Ne 50, ct. 4855; Ne 52, ct. 5038; 2004, Ne 27, ct. 2711; Ne 35,
ct. 3607; Ne 45, cr. 4377; 2005, Ne 27, ct. 2717; 2006, Ne 27, cr. 2881; 2007, Ne 1,
cr. 21; Ne 27, cr. 3213; Ne 41, ct. 4845; Ne 43, ct. 5084; 2008, Ne 52, cT. 6236; 2009,
Ne 1, cr. 14; Ne 1, cr. 20; Ne 29, c1. 3642; 2010, Ne 28, cr. 3554; 2011, Ne 49,
ct. 7064; Ne 50, cr. 7347) (manee - OCHOBBHI 3aKOHOJATENLCTBA Poccuiickon
denepanun 0 HOTapuare);

3axona CCCP ot 24 mors 1991 r. Ne 2261-1 «O mnopsake BbIBO3a, INEPECHUIKH ¥
MCTpeGOBAHKS NHYHBIX TOKyMEHTOB COBETCKHX ¥ MHOCTPAHHBIX TpaX[aH W JHI Oe

rpaxnanctea u3 CCCP 3a rpanuny» (Bemomoctu Cpe3na HApOAHBIX OEIYTATOB I
Bepxosaoro Cosera CCCP, 1991, Ne 27, ct. 784) (mamee - 3akou CCC



oT 24 uronst 1991 r. Ne 2261-1);

®enepanproro 3akoHa oT 2 Masg 2006 r. Ne 59-®3 «O mopsake paccMOTPEHHS
obpamenu#t rpaxman Poccuiickoit ®emepaumm» (CoOpaHuMe 3aKOHOAATENHCTBA
Poccuiickoit ®enepannu, 2006, Ne 19, ct. 2060; 2010, Ne 27, ct. 3410; Ne 31,
cT. 4196);

®enepanbHoro 3akoHa or 27 uions 2010 r. Ne 210-®3 «OG opranusanuu
IPEeNOCTaBJICHUsS TOCYHApCTBEHHBIX M  MyHMIUMOAIbHBIX  ycuyr»  (CoOpanue
3akoHomarenscTBa Poccumiickoit @enepanum, 2010, Ne 31, ct. 4179; 2011, Ne 15,
cT. 2038; Ne 27, ct. 3873, c1. 3880; Ne 29, ct. 4291; Ne 30, ct. 4587; Ne 49, ct. 7061);

noctanoBinenns IIpaButensctBa Poccuiickoit @enepanuu ot 16 mas 2011 r.
Ne 373 «O pa3paboTke H YTBEpXIECHHH aJMUHHUCTPATHBHBIX pErJaMEHTOB
HCIIOJIHEHMS TOCYyJapCTBEHHBIX (YHKUMH ¥  aAMHHHCTPATUBHBIX  pErIaMEHTOB
nOpenocTaBjieHds rocygapcTtBeHHbIX yciayr» (CobpaHme  3aKOHOJATENLCTBA
Poccuiickoit ®enepanum, 2011, Ne 22, ct. 3169; Ne 35, ct. 5092);

nocrasosjienus Bepxosnoro Cosera CCCP ot 17 ampens 1991 r. Ne 2119-1
«O npucoemnnenun Coroza Coserckux Comuamuctudeckux Pecny6mux x I'aarckoit
KoHBeHIMH 1961 roma, oTMeHsomed TpeOoBaHWE JETalM3allMd HMHOCTPAaHHBIX
opunmansHex gokyMmMeHToB» (Bemomoct Che3na HapOAHBIX [eNyTaTOB H
Bepxosroro Cosera CCCP, 1991, Ne 17, ct. 496);

[Tonoxenus o MunncrepctBe toctunuu Poccuiickoit  ®@enepanuy,
yTBepxgeHHoro Ykaszom Ilpesumgenta Poccuiickoii ®@enepanuu
oT 13 oxta6ps 2004 r. Ne 1313 «Bompocsl MuHKCTepcTBa rOCTHIMH Poccuiickon
®enepanun» (Cobpanne 3axoHomarenscTBa Poccmiickolt ®enepammu, 2004, Ne 42,
cT. 4108; 2005, Ne 44, ct. 4535; Ne 52, ct. 5690; 2006, Ne 12, cT. 1284;
Ne 19, ct. 2070; Ne 23, cT. 2452; Ne 38, cT. 3975; Ne 39, cr. 4039; 2007, Ne 13,
cr. 1530; Ne 20, ct. 2390; 2008, Ne 10, ct. 909; Ne 29, c1. 3473; Ne 43, ct. 4921;
2010, Ne 4, cr. 368; Ne 19, cr. 2300; 2011, Ne 21, ct. 2927, ct. 2930; Ne 29, cr. 4420;
2012, Ne 8, c1. 990; Ne 18, ct. 2166).

HcuepnbiBalomuii nepedeHb J0KyMeHTOB,
Heo6XOAHMBIX /ISl PEJOCTABIEHHS roCyAapCTBEHHOM YCJIYTH,
H NOPAIOK MX NpeacTaB/IeHHS

24. Jins mpenocTaBIIeHAs IOCYJapCTBEHHOM YCIYIH 3asBHTEJIEM NPENCTaBISIOTCA
(OpemBIBISIOTCS):

JOKYMEHT, YyNOCTOBEPSIOWANA JHYHOCTh 3asBuTeNss (IPH INpebsABICHUM
JOKYMEHTOB JIAYHO 3aSBUTENEM);

JIOKYMEHTBI, yJOCTOBEpEHHbIE POCCHACKAMH  HOTapHyCaMH, MOJJIeXallue
TIpe/ICTABIEHHI0 B KOMIIETEHTHbIE OpPraHbl MHOCTPAHHBIX IOCYAapCTB, Ha KOTOPBIX
MumnioctoM Poccuu ymocToBepsieTcs NOANMHHOCTS MOAMKUCH HOTapHyca M OTTHCKA €ro
HeyarH;

NMCbMEHHBIM 3almpoc 3asBUTeNs B ClydasX, IPEeAyCMOTPEHHBIX ITYHKTOM
29 AIMUBUCTPAaTUBHOIO perlaMeHTa.

Munioct Poccum He BmpaBe TtpeboBaTh OT 3asgBUTENA IpPENCTaBIICHUS
IOKYMEHTOB W HH(GOpPMAallW¥ WM OCYIIECTBICHUS JeHCTBHH, MNpeACTaBJIEHHe WM
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OCYIIIECTBJIEHHE KOTOPBIX He IMPeayCMOTPEeHO AJIMWHHUCTPATHBHLIM pErlaMEHTOM U
HHBIMA  HOPMATHUBHBIMH  TNPAaBOBBIMH  aKTaM¥, pPErYJHUPYIOIIUMH  OTHOIIEHHUS,
BO3HHUKAOIIHE B CBSI3H C IIPEOCTaBIeHIEM TOCY JapCTBEHHOM YCIIyTH.

25. JIokyMeHTBI, MOCTYMUBIIME JJIS NPEHOCTaBIEHUS TOCYIApCTBEHHON YCHyru,
JOJDKHEI OBITH YAOCTOBEPEHBI B COOTBETCTBUY C IPAaBUIAMU COBEPILLIECHUS HOTAPHAIIBHBIX
JedcTBui, ycraHoBIeHHRIME OCHOBaMH 3aKkoHozarenscTBa Poccuiickoit ®enepanyy o
HOTapuare.

26. B moxymeHTe, 00BeM KOTOPOTrO IIPEBBIMAET ONMH JIUCT, JIUCTBI JOJDKHBI ObITh
IIPOIIUTHI, NIPOHYMEPOBaHbI M CKPEIJIEHBl OTTHCKOM HeyaTd. KoNuuecTBO MpOMIMTHIX
JIACTOB JOJDKHO OBITH 3aBEPEHO MOAIUCHI0 HOTapHyca (JIUIA, BPEMEHHO HCIIOIHSIOMETO
00S13aHHOCTH HOTapHyca).

27. TekcT HOTapHaJIBHO yIOCTOBEPEHHOTO JOKYMEHTA JOJDKEH OBITh HAIMCAH SCHO
Y 4eTKO, MOMNMCh HOTapuyca (JIila, BpeMEHHO UCHONHSIOUIETO 00S3aHHOCTH HOTapUyca)
U OTTHUCK €ro Ie4YaTH, coAepiKaliuecs Ha JOKyMEHTe, TOMKHBI ObITh OTYETIIUBEHIMHU.

28. HcnipaBneHnusi, UMeIOIIUECs B TEKCTE JOKYMEHTA, IOJDKHBI OBITH OrOBOPEHBI.

29. K moxymeHTaM, HalpaBJsieMbIM Ui IPEAOCTABIECHHS IOCYJapCTBEHHOM yCIIyTH
[IOYTOBOM CBS3BI0 MJIM JOCTAaBIIIEMBIM KYpPhepPCKOU CIIy>KOOM, 3asBUTENEM IIpUIIaracTcs
3asBIECHHE.

3asgBleHHE HOJIKHO COIEpXaTh oOpameHue ¢ IIpock0OH yIOCTOBEPUTH
HOMJIMHHOCTh TOAIHCH HOTapuyca X OTTHUCKa €ro IeYaTH Ha JOKYMEHTaXx,
IIPUJIOXKEHHBIX K 3asABJIECHHUIO.

B 3asgBieHHMH O IPEIOCTAaBICHHM TIOCYyJapCTBEHHOW YCIIYTH YKa3bIBalOTCH
aMuHs, MMs, OTIECTBO (IIOCIEeNHee - IPH HAIMYMK) TPX/aHUHA, OOpaTHBIIErocs 3a
IpeOCTaBIeHHEM T'OCYapCTBEHHOM YCIIYTH, WM HaMMEHOBAHHE IOPHUAMIECKOTro JIMIa,
IOYTOBBIH afpec (aApec IEKTPOHHOM MOYTH - IPU HAIMYAM), IO KOTOPOMY HOJKEH
OBITH HAIpaBlieH OTBET, HOMep Tele(oHa 3asBUTENS, ONHCAHHE H KOJIHUICCTBO
TIpeICTABIEHHBIX NOKYMEHTOB, Ha3BaHHWE TOCY/apCTBa NPEABABIEHHST NOKYMEHTOB. Ha
3agBJICHUM CTABHUTCS JaTa U JINYHAs [OJIHUCH 3asSBUTEILA.

HMcuepnbiBalonIuii nepedeHh OCHOBAHMUI 1151 0TKA3a B IpHeMe J10KyMEeHTOB,
HeoGXOXMMBIX /151 MIPEI0CTABIEH S FOCY1apCTBEHHON YCIyId

30. B npueMe JOKYMEHTOB, HEOOXOIUMBIX JULL TIPEIOCTABIICHHS rocyIapCTBEHHOU
YCIIyTH, OTKa3BIBAETCS B CITy4asiX €CIIt:

JIOKYMEHTBHI YIOCTOBEPEHBI HE POCCHMCKUM HOTapHyCOM;

JOKYyMEHTH! TIpeAHa3Ha4eHbl Ui MPEeJCTaBICHHUs B KOMIETEHTHBIC OpTaHbl
rocyaapcTa, pHcoeauHuBmerocs K KoHBeHIMH, OTMeHsmoIed TpeboBaHue
JIeraTM3alii HHOCTPAHHBIX OQULHMAIBLHBIX TOKYMEHTOB;

HAa JOKYMEHTaX OTCYTCTBYIOT IIOJIHCH HOTapuyca (Iuna, BPEMEHHO
ACHOJIHSIONEro 00S3aHHOCTH HOTapIyca) /UK OTTUCK IeYaTh HOTapHuyca,

JOKYMEHTEI, O0BeM KOTOPBIX IpEBBINIAET OOMH JIMCT, HE IPOLIUTHIL
He NPOHYMEPOBaHbI U He CKPEIUIeHBl OTTUCKOM I1e4aTH HOTapHyca.
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I/IC'-leprlBalOlIIl/lﬁ IIepeYeHb OCHOBAaHHM 1Jist NPHROCTAHOBJICHHUS UJIH OTKa3a B
MpeaoCcTaBJaCHHH rocynapCTBeHHoii YCiayru

31. B mpenocraBieHUH TOCYIapCTBEHHOM YCIYT'M OTKAa3bIBAETCS IO CIIEAYIOIUAM
OCHOBAHHSIM:

NOANKUCh HOTapuyca (JHma, BpPEMEHHO HCIOJHSIONMEro 0O0A3aHHOCTH
HOTapuyca) H/HIM OTTHUCK €ero IMedaTd Ha [pPeJCTAaBIEHHOM JOKyYMeHTe He
COOTBETCTBYIOT MMeromuMcsa B MuHtocte Poccuu oOpasnam;

JTOKYMEHT yJIOCTOBEPEH HOTapUYyCOM IIOCIIe IIpEeKpalleH s ero 0JIHOMOYHIA;

JIOKYMEHT YHOCTOBEpEH JMI[OM, BPEMEHHO HCHONHSAIOMMM 00A3aHHOCTH
HOTapHyca, CPOK ITOJTHOMOYHH KOTOPOI0 HCTEK;

JIOKYMEHT YIOCTOBEPEH JIUIIOM, He HaIEICHHBIM IIOTHOMOYHSAMY HOTapHyCa;

mocTymiesde B MuniocT Poccunm  OKYMEHTalnbHO IOATBEPKAEHHOU
uE(GOPMAIMK O BCTYIUIEHHH B 3aKOHHYIO CHIY pPEIIEHHUS CyJa, KOTOPBIM OTMEHEHO
COBEpIIEHHOE HOTapHaibHOE JEHCTBHE WM NPU3HAH HeNECHCTBUTENBHBIM [OKYMEHT,
TIpeCTaBIeHHbIH TS IPENOCTaBIeH s TOCYIapCTBEHHON YCIIYTH.

OcHOBaHMH JUIs IPUOCTAHOBIEHHAS IOCYJaPCTBEHHOM YCIIyTH HE IPETyCMOTPEHO.

TlopsaoK, pa3Mep U OCHOBAHHS B3UMAHMS rOCYAaPCTBEHHOH NONIHHBI HIH
HHO# IIATHI, B3UMaeMoii 3a pefocTaBIeHAe rocy apCTBEHHOMH yC/IyrH

32. TocyhapcTBEHHas TONUIMHA 33 NpPENOCTaBlieHHe T[OCYAapCTBEHHOH YCIYTH
3aKoHOMATENsCTBOM Poccuitckoit Qenepanyy 0 Hajorax u cOopax He IpeJyCMOTpEHA.
Wras nara 3a MpegocTaBieHre ToCy 1apCTBEHHON YCIYTd HE B3UMACTCS.

MakcuMaabHbIH CPOK OXKHAQAHHHA B odyepenu npu noaavc 3ampoca o
npeaocTraBjICHUH rocynachBeHHoﬁ YCJAYIrd H IIPpH NOJIY4CHHH pe3yJabTaTra
npeaocTaBJICHUs rocynachBeHHoii ycayra

33. MakcuManbHBIM CpOK OXHJAaHMA B OdYepeayd MpHM IoJade 3ampoca o
TIPeNOCTABIEHHH TOCYIapCTBEHHOH YCIYTH, BBIPQXEHHOTO B ycTHOM dopme, H
JIOKyMEHTOB, HeOOXOMMBIX /sl €€ NIPEOCTaBIeHNs, a TAKKE IPH MOJyuCHAN pe3ylbTaTa
IpeoCTaBICHAL rocyIapCcTBEHHOM yCIyTa HE JTOJDKEH IIPEBBIIATE
40 MUHYT.

CpoK perucTpanyH 3anpoca 3asBATEJIs 0 NPEeI0CTABICHAN
rocyJapcTBeHHOH yC/Iyr

34. 3ampoc 3asBHTENs O NPENOCTABICHHH TOCYapCTBEHHON yCIYTH, BEIPXEHHBIA
B MACEMEHHON (opMe, pETHCTpUpYyeTCsi CTPYKTYpHBIM TozpasienenneM Muniocra

Poccumn, OCYIIECTBIIAIOIIHNM IOKYMEHTAllHOHHOE obecneueHue BXOJAIICH
KOPPECTIOH/ICHIINH, B TedeHue | JHS C MOMEHTa ero MoCTyIuleHus: B MuHiocT Poccuu.
35. JlokyMeHTHl,  OpencTaBieHHsle B Munioct  Poccum — 3asgBHTENEM,

PETUCTPUPYIOTCS B JEHDL HX TIOJIY4E€HU IrOCYyJapCTBEHHBIM Clly>KallluM, YIIOJITHOMOYCHHBIM
OpHHUMATh NJOKYMEHTHI, B XXypHaJIC y4eTa BXOOAIINX JOKYMEHTOB, IPECACTABJICHHBIX IJI
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YAOCTOBEPCHUSA IMONJIAHHOCTH IIOAIIMCH HOTaApruycCa U OTTHCKA €10 II€4YaTH.

TpeOboBaHus K IOMEIEHHIM, B KOTOPbIX NPeJOCTaB/IsIETCS
rocyJapcTBeHHas ycjIyra, K MecTy OKHIAHUs U IpHeMa 3asiBUTe/ e,
pasMemennIo 4 0popMIICHHIO BU3YAIbHON M TEKCTOBOH HH(OpMAHH 0
HOpA/Ke NPEeJIOCTaBJIEHHS IoCyIapCTBEHHOH yC/Iyru

36. B nenTpansHOM ammapare MuniocTa POCCHH BBIIENSIOTCA IOMELNEHHS IS
npueMa 3asBUTeNed, MPU 3TOM YacTH IOMEIIEHHS OTIENISIOTCS MeperopoJKaMu B BUJE
okoH (kabuuetoB). Ilpm OTCYTCTBMM Takodl BO3MOXHOCTH IOMEIIEHHE JUIs
HEITOCPEACTBEHHOTO B3aMMOJIEHCTBUSI TOCYNApCTBEHHBIX CIYXXAIUX C 3asiBUTEIAMHU
MOXXET OBITH OPTaHM30BaHO B BHJE OTAENBHBIX PadO4MX MECT IS KaXIOro BEAYLIETo
IIpYeM TOCYAApCTBEHHOTO CIIY KalllEro.

Bxoj B moMelleHWe, B KOTOPOM IIPEIOCTAaBIIAETCS TOCyHNapCTBEHHas yCiyra,
oGopyayeTcss OTAENBHEIM BXOJOM ISl CBOOOQHOrO A0CTYyMa 3asiBUTENIEH, a TaKkxkKe
HaHIycamy, pacIMpeHHbIMA IIPOXO/iaMH, ITO3BOJISIOIIUMU obecreunTsb
GeCHpensaTCTBEHHBI  TOCTYNl HHBAIMAOB, BKJIIOYas HHBAIKJOB, HCIOJB3YIOIMX
Kpeca-KOJISCKH.

37.OxHa (xabuWHETHI) TIpHeMa 3asBHTeNeH JOMKHEI OBITE  00OPYHOBaHBI
MHGOPMAIOHHEIMHA TaOIIIKaMH (BEIBECKAMH) C yKa3aHHEM:

HoMepa OKHa (KabuHeTa);

(aMusIar, IMEHH, OTIECTBA U JIO/DKHOCTH TOCY AapCTBEHHOTIO CIIyXKaIero;

BpEMEHH TiepephiBa Ha 00€]1, TEXHHYECKOTO IIepephIBa.

38. Paboume MecTa TOCYHapCTBEHHBIX CIY)XalMX OCHAIAIOTCA NeYaTalolMMu U
CKaHMPYIOIMMMH YCTPOHCTBAaMM, IIEPCOHANBHBIME KOMIIBIOTEPAMHU C BO3MOXKHOCTBIO
JOCTyTIa K He06XOIMMbIM HH)OPMAIIHOHHEIM (a3aM JaHHBIX.

39. IIjomane MecT OXHIAHHS B IIOMEIIEHMSX, B KOTOPBIX NPENOCTaBIACTCA
rocyJapcTBEHHAas YCIIyra, 3aBUCHT OT KOJMIECTBA IPKIAH, SKCAHEBHO o0paIraronmxcs
B Mumroct Poccuym 3a NpefOCTaBIeHHEM TOCYJapCTBEHHON YCIYTH, HO HE MOXET
COCTABJISITh MeHee 5 MECT, M3 HUX He MEeHee IIByX MECT — JUIsl HHBAITUIOB.

MecTa OXHMOAaHUS [JOIDKHBI COOTBETCTBOBATH KOMGOpPTHBIM YCJIOBHAM JULI
3asBATENEH ¥ ONTUMAILHEIM YCIOBHIM pabOThl FOCYIapCTBEHHBIX CIIYXKAIIHUX.

Mecta OXWIAHWS B OYepeqy Ha IpeACTaBlIeHHe WU IONyYeHHEe OKyMEHTOB
06OPYAYIOTCS CTYIbAMH, KPECEIbHBIMH CEKIUAMHE, CKaMbAMH (6ankeTKaMM), a TaKKe
crojamu (CToHKaMy).

40. TloMemenns, B KOTOPHIX IIPENOCTaBIsIETCS  roCylapCTBeHHas — yCJIyra,
00OpYIYIOTCS CTE€HIAMH, COJEpXKAIlUMK  CIIEAYIOIIYIO uHGOpMallUIO O TIOpsiIKe
IPENOCTaBIICHIs TOCYIapCTBEHHOHN YCIIYTH]:

onok-cxema (mpuioxenue Ne 2 K AJMHHHCTPaTHBHOMY perJaMeHnty) Hu
KpaTKOe OIMCAHHME TOpPSIIKA IPeIOCTaBJIeH s TOCY JApCTBEHHOM YCIIyTH;

CPOK IPeNOCTaBIeHHs FOCY IapCTBEHHOH YCITyTH;

MCYEPILIBAIOIIMH ITlepeueHb JOKYMEHTOB, HEOOXONMMBIX JUIs NPENOCTaBICHUA
roCyIapCTBEHHOM yCIyIH,

TpeGOBaHMsA, TIpeabABIAeMble K  JOKYMEHTaM, HEOOXOAMMBIM UL
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mpeaoCTaBJICHUS I Ocy,ﬂapCTBeHHOfI YCIyry,

TpeboBaHUs K IUCHBMEHHOMY OOpallleHUI0 3asBUTENs, HalpaBUBLIETO
JOKYMEHTBHI I MPEeNOCTaBIEHUsA TOCYAapCTBEHHON YCIyTM IIOYTOBOM CBS3BIO WIIH
KypBEPCKOM CITyKO0# TOCTaBKIY;

UCUEpPIILIBAIOIIMI TMepeYeHbh OCHOBaHHM Ui OTKa3a B IPUEME NOKYMEHTOB,
HEeOOXOIMMBIX IS TIPEIOCTABIIEHUS TOCY IapCTBEHHOM YCIIYTH;

UCUEPIBIBAIOIIMIN II€peYeHb OCHOBaHWHM [ OTKa3a B  IMPeAOCTABICHHU
roCcyIapCTBEHHOH YCIIyTH;

MOPAI0K HHGOOPMHUPOBAHUS O XOJIe IPEIOCTaBIEHHUs FOCY JapCTBEHHON YCIIYIH;

HOpSIOK JocynebHoro (BHecyneOHOro) o0OanoBaHUS pEUIEHHH W IEHCTBUM
(6e3neiictBust) Muniocta Poccuu, a Takke JOMKHOCTHBIX JHMI[ IIPH IIPEAOCTaBICHHH
roCyIapCTBEHHOM yCIyTH.

Ha nrdopManmoHHBIX CTEHAAX TAKKe pa3sMelaloTCs:

W3BJICUEHNS W3 3aKOHOJATEJIbHBIX M HMHBIX HOPMATUBHBIX IIPaBOBBIX aKTOB,
YCTAHABIMBAIOIIAX TPeOOBaHUS K IIPEIOCTABICHUIO FOCY IAPDCTBEHHOM YCIIYTH,

TEKCT AIMHUHMCTPATHBHOTO PerjlaMeHTa C IPUIOKEHHUIMH,

IOPAJOK MONydYeHHus HHbOpManuy Ha opuuuansHoM calite Munrocta Poccnn B
ceru Mnreprer (www.minjust.ru), Ha Equaom mopraie.

IMoxa3aTeJ M JOCTYNIHOCTH U Ka4eCTBAa rocyJapCTBEHHOH YCJIyrH

41. TTokasaTensMu JOCTYITHOCTH rOCYy1apCTBEHHOM YCIYTH SBJISTFOTCS!

HaJIM4Ke IOJNHOM, aKTyalbHOH M JOCTOBEPHOH MH(MOpPMALMU O MECTe, MOPSIKe U
CpOKax  TpPENOCTABICHHS  TOCYJapCTBEHHOM  yCIyTH B HH)OPMALIMOHHO-
TeJIEKOMMYHHKAIAOHHBIX CETAX, AOCTYIl K KOTOPbIM HE OIpPaHUYEH ONPENEeICHHBIM
KpyroM Jmn, B (eneparbHBIX TOCYHapCTBEHHBIX HMH(OPMALMOHHBIX  CHCTEMaX
®eiepanbHBLA PEECTp roCyAapCTBEHHBIX yCIyr (GyHKuui) 1 ENUHBIA nopTal, CpeacTBax
MaccoBoil HHMOpMaruy, HHGOPMAIMOHHBIX Marepuanax (6pommopax, Oykierax), Ha
HHGOPMAIMOHHEIX CTEHIAX;

HaIMgue HeoOXOOUMOTO M JIOCTAaTOYHOrO KOJWYECTBA IOCYHapCTBEHHBIX
CIOyXKallliX, & TaKkXkKe IOMEIEHMH, B KOTOPBIX OCYIIECTBIISAETCH INPENOCTABIICHUC
TOCY/ApCTBEHHOM YCIyrH, B LEISIX COOMIONEHHS YCTAHOBIEHHBIX AJMHMHICTPATUBHBIM
perIaMeHTOM CPOKOB IIPEIOCTABIIEH s FOCY 1apCTBEHHOH YCITYTH;

BO3MOXHOCTH  HAalpaBlieHUs  JOKYMEHTOB Ui  IpefoCTaBICHUS
FOCYZJAPCTBEHHON YCIyrW II09TOBOM CBA3BIO, a TaKXe KypbepcKoH cnyxx60¥
JIOCTaBKY;

BO3MOXKHOCTh IIONydeHHs pe3yibraTa MPENOCTaBIe€HHs TIOCYJapCTBEHHOH
YCIIyTH [I0YTOBOH CBS3BIO;

OTCYTCTBHE  B3aUMOJEHCTBHUA  3asBUTEJS C rocyiapCTBEHHBIMU
CIYXAaIAMH TPH HANPABICHUH [OKYMEHTOB I IPEeJOCTaBJIEHUsS TOCYapCTBEHHOH
YCIIyTH TIOYTOBOM CBA3BIO MJIH KyphepCKOH CIIy»KOO0H NOCTaBKY;

OTCYTCTBHE B3aMMOJEHCTBUA  3asBHUTENS c rocyapCTBEHHBIMU

CIyXaIlUMU IpHU NOJYUYEHHHU pe3ylibTaTa MPeoCTaBICHUA TOCYIapCTBEHHOH YCIIyTH
MIOYTOBOH CBA3KIO.
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42. Ka4ecTBO rocyJapCTBEHHOU YCIIyTH XapaKTePU3yETC S

HaJIi4Y¥eM rocyAapCTBEHHbIX CIY)XKaIlUX C YPOBHEM KBaTH(PHUKAIHNH, HEOOXOAMMBIM
NI HAIJIEKAIIEr0 WCIOJNHEeHUS aIMUHHUCTPATHBHBIX NPOLENyp, IpeXyCMOTPEHHBIX
AZIMAHUCTpPATHBHBIM PETIaMeHTOM;

OTCYTCTBHEM OTKa30B B IPEJOCTaBICHHH TIOCYHapCTBEHHOM YyCIyrH,
IPU3HAHHEIX HEOOOCHOBAaHHBIMH B IIOPSAKE IMPOBENEHUS MPOLEAYPHl HOCYAeOHOrO
(BHECYyIeOHOr0) 0OXamoBaHuUs peleHnil u aAeiicTeuil (G6e3nelicTeua) Muniocta Poccun,
a TaKXkKe ero JODKHOCTHBIX JIMIT;

OTCYTCTBHEM kallo0 Ha HEKOPpPeKTHOe, HEeBHHMATEJIbHOE OTHOIIEHHE
TOCYAapCTBEHHBIX CIy)XallUX K 3asBUTENSM, MPU3HAHHBIX OOOCHOBAaHHBIMH B IIOpSIKE
IpOBeJleHHs MpoIeaypbl nocyneOHoro (BHecyneOHOro) oOXajOBaHUS peLIeHUR Hu
nevicruii (6e3neiicTBus) Munocta Poccun, a Takke ero JOKHOCTHBIX JIMIL.

III. Cocras, mocje0BaTeIbHOCTh H CPOKH BHINOJHEHHS AAMHHHUCTPATHBHBIX
npouenyp (pelicTBuii), Tpe6oBaHNA K NOPSAJIKY HX BbINOJHEHHUs

IlepevyeHs aAMHHHCTPATHBHBIX NpoHeayp.
IHocjienoBaTeJbHOCTh AAMHHHCTPATHBHBIX AeHCTBHH

43. TIpenocTapiieHre TCOCYIapCTBEHHON YCIYrH BKMIOYaeT B Ce0s  cremyromue
aJMHHUCTPATUBHEIC IPOLEAYPHL:

IpYeM W pErucTpanus JOKyMEHTOB, IOCTYNHMBHIAX B LEHTPaNbHBIM amnmapar
Muniocta Poccun Ui IpeAOCTaBleHHsS TOCYAapCTBEHHOH yciayru (B TOM YHCHE
0TKa3 B IpHeMe JOKYMEHTOB);

YyCTaHOBJICHHE OTCYTCTBHMS OCHOBAaHHM [ OTKasa B YIOCTOBEPCHHMH
IOJJIMHHOCTH MOATMCH HOTapHyca ¥ OTTUCKA €ro IEeYaTH,

YIOCTOBEpEHHEe TOMJIMHHOCTH MOMANMCH HOTapHyca M OTTHCKa €ro IeYaTH Ha
IIpeJICTaBICHHBIX JOKYMEHTAX;

BEIIa4da U OTIPaBKa JOKYMEHTOB;

OTKa3 B YJNOCTOBEpeHHM INOJIMHHOCTH IOANHCH HOTapuyca M OTTHCKa €ro
IevaTH Ha PeICTaBICHHBIX JOKYMEHTaX.

IIpuem H perucrpanusi JOKyMeHTOB, MOCTYNHBIIMX B IEHTPAJbHbINA annapar
Muniocta Poccnn aiisi npeAocTaBIeHHs TOCYAapCTBEHHOH yCIyrd
(B TOM 4HCJIe 0TKa3 B IpHeMe T0KYMEHTOR)

44. OcHOoBaHMEM JJId Hayajla MpedoCTaBlIeHHS rOCylapCTBEHHON YCIYTH SBJAETCA
nupeacraBneHde B MuHIocT PoccHH TOKYMEHTOB, Ha KOTOPBIX MunroctoM Poccuu
yIIOCTOBEPAETCSA MOMIHHHOCTD ITOAIMCH HOTapHyca U OTTHCKA ero NevaTH.

45. JJokyMeHTHI, Ha KOTOpeIX Munroctom Poccun ymocToBepseTcss NOAIMHHOCTD
TOATIMCY HOTApHYCa M OTTHUCKAa €ro IeyaTH, MNpeJCTaBILIoTCa B Mumnioct Poccun
3asgBUTENEM IHYHO JMOO JOCTABJISIOTCA KyphepCKOW CiIy>kOol WM HalpasisioTcs
TIOYTOBOM CBS3BIO.

46. [laToli mpeAcTaBiIeHus JOKYMEHTOB SIBIISETCS JaTa UX PeruCcTpaluy B Munrocte
Poccumn.
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47.1lpueM © perucTpanuio AOKYMEHTOB OCYIIeCTBseT T[OCYNapCTBEHHBIN
CITyXaIlui, yIOJITHOMOYEHHBIH MPUHUMATE JOKYMEHTHI.

48. I'ocyiapCTBEHHBIN CITy>KalllKii, yIIOJIHOMOYECHHBIH IIPUHAMATbL JOKYMEHTEI, IIpH
IIOCTYIJIEHUH JOKYMEHTOB yCTaHABIMBAeT OTCYTCTBHE OCHOBAaHMM I OTKasa B IpHEMeE
JOKYMEHTOB, IIPEIyCMOTPEHHBIX MYHKTOM 30 AIMUHUCTPATUBHOTO perilaMeHTA.

MakcumanbHBIE CPOK BEHINIOTHEHUS afIMHUHUCTPATUBHOTO ASHCTBUS - 10 MMHYT Ha
KaXKIBIUA JIOKYMEHT.

49.B cimy4yae yCTaHOBNEHHs OCHOBaHMU JUIsI OTKa3a B IpPHEME JIOKYMEHTOB,
IPEIYCMOTPEHHBIX IyHKTOM 30 AIMHHHCTpaTHBHOIO perjiaMeHTa, I'OCYIapCTBEHHBIM
CITy)XalllW, YIOJHOMOYEHHBIM IPHHUMATh JOKYMEHTHI, COOOINaeT rocCynapCTBEHHOMY
CIIyXalleMy, YIOJHOMOYEHHOMY Ha MpeJOCTaBI€HHE TOCYNAapCTBEHHOH yCiyrH, o0
YCTaHOBJIEHHBIX OCHOBAHUAX ISl OTKa3a B MpHUEMe JIOKyYMEHTOB B JICHb IPeNCTaBICHUS
JIOKYMEHTOB.

50. 'ocymapcTBeHHBIM  CIyxammid, YIONTHOMOYEHHEIH Ha IPeIOCTaBJIEHHUE
rOCy[apCTBEHHOM YCIYTH, pacCMaTpUBaeT OCHOBAHUS JJI1 OTKa3a B IpHUeMe JOKYMEHTOB,
YCTaHOBIIEHHBIE  TI'OCYJapCTBEHHBIM  CIy)XKaIllUM, YIOJIHOMOYEHHBIM  IIPUHUMATH
JOKYMEHTEL.

MaxkcumanbHBI CPOK BEIIIOJIHEHUS afMUHUCTPATUBHOrO AeUCTBUs - 10 MUHYT Ha
KQXIBIA JOKYMEHT.

51. B cnyyae DpuHATHS TOCYHApCTBEHHBIM CIyXKalluM, YIOJIHOMOYEHHBIM Ha
IpenocTaBiieHNe TOCYJapCTBEHHOH YCIyrH, pemeHus o6 oTkase B IpHeMe JOKYyMEHTOB
TOCYIapCTBEHHBIA CITy)Kalllui, YMONHOMOYEHHbIH NpPHHMMATh HOKYMEHTHI, COOOILAET
3aSBHTENIO 00 YCTAHOBIIEHHBIX OCHOBAaHHUSAX JIJIs OTKa3a B IpUeMe TOKYMEHTOB.

52.B 3aBucuMocTM OT TpeOOBaHUS 3asABUTENS OTKAa3 B IIpHeMe JOKYMEHTOB
OCYIIECTBISETCSA B YCTHOM TMO0 B MUCHEMEHHON QOpMe.

53.T1Io TpebGoBaHHIO 3asBUTENSI TOCYNAPCTBEHHBIN CIyXKAIMH, yIOJIHOMOYEHHBIA
NPUHUMATh JOKYMEHTHE, B YCTHOH (QopMe pasbiCHAET 3adBUTEIIO YCTAHOBJIEHHBIC
OCHOBaHHSA g OTKa3a B IpueMe JOKYMEHTOB, B TOM 4YHCIIE, KaK YCTPaHHUTH
00CTOSTENLCTBA, IMPEISITCTBYIONINE HNPHHATHIO JOKyMEHTOB, a TaKke HHPOPMHUpPYET O
nopsiike 00XanoBaHWS IPHHATOrO pelmleHHs 00 OTKa3e U BO3BpAllAeT 3asBUTEIIIO
IIPENCTaBIECHHBIE JOKYMEHTEI.

MaxkcuMaIbHEIH CPOK BBEIIIOJHEHUS aIMUHUCTPATHBHOIO JAEWCTBHSA - 15 MUHYT Ha
KaXIbIi JOKYMEHT.

54. Tlo TpeGOBaHUIO 3asSBUTENS TOCYAAPCTBEHHBIH CIIyXKalIMH, YIIOJIHOMOYEHHbIH
NPUHAMATH JOKYMEHTBI, TOTOBHT IIPOEKT IIHChbMa 3asiBHMTENIO 00 OTKaze B IIpueMe
JIOKyMEHTOB.

B mpoekre mucpMa rocyJapCTBEHHBIM CIY>KaIlMH, YIOJHOMOYEHHBIH NMPUHUMATH
JIOKYMEHTHI, M3JaraeT yCTAHOBJIEHHBIE OCHOBAHMA JJI OTKasa B IpHEME JOKYMECHTOB,
pashICHSET 3asBUTENIO, KaK YCTPaHUTh OOCTOSTENBCTBA, IMPEMATCTBYIOIIME
NPUHATHIO JOKYMEHTOB, HHGOpPMHUpYeT 3asBUTENss O TNOopAAKe o00XKaloBaHUs
IPHUHITOTO pelIeHus 00 0TKa3e B IPHUEME JOKYMEHTOB.

IToaroToBaeHHBIH TPOEKT MUChMA C IPUIIOKEHNEM JOKYMEHTOB IOCY IapCTBEHHBIH
CITy>KaIllii, YIIOJTHOMOYEHHBIH NMPUHUMAaTh NOKYMEHTBI, IpEeACTaBIsgeT Ha MOJIMNHUCH
rOCyJIapCTBEHHOMY CIIy>Kalemy, YIIOJTHOMOYEHHOMY Ha IIpeIOCTaBIIEHUE
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rOCyJapCTBEHHOM YCIIYTH.

55.TocynapcTBeHHBIM  ciayxauwii, yIOJIHOMOYEHHBI Ha  IpejloCTaBleHHe
rOCyJapCTBEHHOH YCIIYT'M, IOJNUCHIBAET MUCBMO 00 OTKa3e B IpHEME JOKYMEHTOB H
nepenaeT rocy 1apCTBEHHOMY CITy)XallleMy, YIIOJTHOMOYSHHOMY MPUHUMATE JOKYMEHTEI.

56.1lo TpeGoBaHMIO 3asBUTENS IOCYJAPCTBEHHBIM CIyXallUd, YHOIHOMOYEHHLIH
IPUHUMATh JOKYMEHTBHI, BBbIaeT IMCEMO OO0 OTKaze B IIpHEME JIOKYMEHTOB C
IPUIOKEHUEM IIPEACTABICHHBIX JOKYMEHTOB 3asBUTENII0O HA PYKH WIH IIepefaeT B
COOTBETCTBYIOIIlEE CTPYKTYpHOe mopapasfeneHne Muniocta Poccuu [uis oTmpaBKe IO
Ha3HaYeHHUIO.

57. Cpox TOATOTOBKM NHChMA 3a{BUTENIO 00 OTKase B NpHEME JOKYMEHTOB He
JOJDKEH MPEBBIIIaTh 1 paboduero JHs co IHS IPEACTaBIEHNs JOKYMEHTOB.

58.B ciydae OTCYTCTBHS OCHOBaHMH [UI OTKasa B MpHeMe JOKYMEHTOB,
IpenyCMOTPEHHBIX IYHKTOM 30 AIMHMHHCTPATMBHOIO perNiaMeHTa, OCYNapCTBEHHBIH
CIyXaIllUi, YMOJHOMOYEHHBIH NPHHHUMATh JOKYMEHTHI, BHOCHT B >KypHal ydeTa
BXO[AIIMX AOKYMEHTOB, NPEACTABIEHHBIX UL YAOCTOBEPEHHUS IIOJIMHHOCTH IOMAMUCH
HOTapuyca M OTTHCKa ero medard (mpunoxeHue Ne 3 K AJMHUHHCTPaTHBHOMY
periaMenTy), 3aIKch O MpHeMe JOKYMEHTOB, KOTOpast CONEPIKHT:

IIOPSIIKOBBIN HOMED 3aITNCH;

JaTy IIpHueMa J0KyMEHTOB,

JaHHble O 3asBuTeNe (haMmiInd ¥ HHHUIMAIB (U3HYECKOTO JIMIA, PEKBHU3UTHI
JAOKYMEHTa, YIOCTOBEPAIOLIET0 JIMYHOCTh, HAHMMEHOBaHHE HOPHIMYECKOrO JIMIA,
KOHTaKTHEIH Tele(oH);

HaNMEHOBAaHUE M DPEKBHM3UTHl (JaTa M HOMEp HOTApHAIBHOIO JeHCTBHS)
JIOKyMEHTOB;

KOJIMYECTBO JOKYMEHTOB;

HOaHHBIE O HOTAapHyce/NHIle, BPEMEHHO MCIONHSIONUIEM OOS3aHHOCTH HOTapuyca
(hamuMs ¥ MHUIHAIIE], HAUMEHOBAHUE HOTAPUAILHOTO OKPYTa);

Ha3BaHKE IOCYNapCTBa IPENbSIBIEHI JOKYMEHTOB;

(aMHITHIO ¥ MHUALKATE] FOCYJapCTBEHHOTO CIIYXKAIIEro, IPHHABIIETO JOKYMEHTEI,

ITOMIIUCH 3asBUTEIIA B IIOJNyYECHUH PACIUCKH O IIpHeMe TOKYMEHTOB.

MaxcuManbHBIA CPOK BBINIOJHEHHS aJMUHHCTPATUBHOIO NEHCTBUA - 5 MHHYT Ha
KaXXIBIi U3 NIpEeICTaBIEHHBIX IOKYMEHTOB.

59. I'ocymapCTBEHHBIH CIyXXalllUui, YIIOJIHOMOYEHHBIA IMPUHUMATh OKYMEHTE],
opopMIIIET pacHKCKy O IpHeMe JOKYMEHTOB, B KOTOPOH YKa3bIBaIOTC:

JlaTa nmpueMa JOKyMEHTOB;

NaHHblE 3asBUTENd ((paMuIusd U HHUIMAIBl (U3UYECKOTO JIMIA, HANMEHOBAHUE
IOPUAMYECKOI0 JIUIA);

KOJINYECTBO IPEJCTABIEHHBIX JOKYMEHTOB;

Ha3BaHUE roCy1apcTBa NPEAbIBIECHUS JOKYMEHTOB;

NOPSANKOBBIA HOMEp 3aluCH B JXKypHaJle ydYeTa BXOIAUIUX TOKYMEHTOB,
IPENCTAaBICHHBIX Ul YAOCTOBEPEHUSA HNOMIMHHOCTH MNOJAINHCH HOTapuyca u
OTTHCKa €ro TImedYaTH, IOJ KOTOPhIM 3apeTUCTPHUPOBAHBl  IPeJICTABICHHEIE
JTOKYMEHTbI,

JlaTa BBIIAYM JOKYMEHTOB M Yackl pueMa;

HOMED TGJ’IGdJOHa, 10 KOTOpPOMY 3asdBHTENh B TCYCHHE CpOKa npeJoCTaBICHUA
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FOCYI[apCTBCHHOfI YCIYTH MOXET Y3HaTb O CTaguu pacCMOTPEHHUSA OOKYMEHTOB H
BPEMECHH, OCTAaBIICMCH 1O €€ 3aBCPIICHUS,

(baMI/IJII/Iﬂ U MHYAIUAIBI TOCYJapCTBCHHOI'O CIY>Xallero, NpuHsABHIICIO JOKYMCHTEI, a
TaK¥Xe€ €ro IOAIIHCH.

MaxkcHUMaNbHBIN CPOK BBIIOTHEHUS aIMUHUCTPATUBHOTO JIEUCTBUS - S MUHYT.

60.'ocynapCTBEHHBIN CIyXallui, YIOJIHOMOYEHHBIN TPUHUMATh JOKYMEHTHI,
nepefaeT 3asBUTENIO PACIUCKy. 3asBUTENb PACHUCHIBAETCS B IOJYYEHHU PACIIUCKU O
IIpreMe JIOKYMEHTOB B COOTBETCTBYIOIIEH rpade xKypHaia ydera BXOASIINX JOKYMEHTOB,
IpeNCTaBIeHHBIX [JI YAOCTOBEPEHUS IOJJIMHHOCTU IOAIMCU HOTapuyca U OTTHCKA €ro
IIEYaTH.

61. IIprieM u pPerHCTPAIMIO JOKYMEHTOB, JOCTABIEHHBIX KyphepCcKoi Ci1yX00¥ min
IIOCTYIIMBIINX ITOYTOBOM CBS3bI0, OCYIIECTBIAET T[OCYAAPCTBEHHBIM  CIIy)KallWH,
YIOJTHOMOYEHHBIN IPUHUMATE JOKYMEHTEL.

62.B ciydae OTCYTCTBUS OCHOBaHHMH [UIdl OTKa3a B IIpUEME JOKYMEHTOB,
IPEIyCMOTPEHHBIX MyHKTOM 30 AJMHHHCTPaTHBHOTO pPETJIaMEHTa, IOCYyNapCTBEHHBIH
CIy)XaIlUi, YIOJIHOMOYEHHBIH  IIpUHMMATh TOKYMEHTHI, BHOCHT B XypHal yd4era
BXOISINIX JOKYMEHTOB, TPEACTABICHHBIX U1 yAOCTOBEPEHUs IOIMHHOCTH IOAIMCH
HOTapuyca W OTTHUCKa ero Imedatd (mpuiaoxeHume Ne 3 k  AJIMHHHUCTPATHBHOMY
periaaMeHty), 3amuch O IpUEME  JOKYMEHTOB, IPENYCMOTPEHHYIO  IIYHKTOM
58 AIMMHUCTPaTUBHOIO PErjaMeHTa.

63.1Ipu BHeceHWH 3amucCU O IIpUEeME NOKYMEHTOB B JXypHal ydeTa BXOISIIAX
JOKYMEHTOB, IIPEICTaBIEHHBIX A YAOCTOBEPEHHs IOIIMHHOCTH IOANKNCH HOTapruyca U
OTTHCKA €ro Ie4aTH, I'OCYJapCTBEHHBIM CIy)XallMi, YNOJHOMOYEHHBIH IIPUHMMATDH
IOKYMEHTEI, JellaeT OTMETKy B Ipade 9 XKypHalla 0 JOCTaBKE JOKyMEHTOB KYpPbepCKON
ciyx60# WM TOCTYIUICHVH JJOKYMEHTOB IOYTOBOH CBA3BI0. B rpader 3 u 7 xypHana
rOCYIapCTBEHHBIM CIIyXKallldM, YTIOJHOMOYEHHBEIM NPUHWMATH JOKYMEHTBI, BHOCATCA
CBEJ{EHNS B COOTBETCTBUH C MMMCEMEHHBIM 3aII[POCOM 3asABUTENA.

64.B ciydae ycTaHOBJIEHUS OCHOBaHMM [ OTKasa B IpHeMe [JOKYMEHTOB,
IOCTaBIEHHBIX KyphEPCKOM Coyx0o¥ MIM INOCTYNHMBIIMX IOYTOBOM  CBSI3BIO,
TOCYJapCTBEHHBIN CIIy)Kalldi, YIOJHOMOYEHHHIH IpPUHUMATh AOKYMEHTBI, B CpOK,
IpeIyCMOTPEHHbIM IyHKTOM 57 AJMHHHCTPaTHBHOTO perjaMeHTa, FOTOBUT IIPOEKT
naceMa 06  OTKase B IIpHeMe  JOKYMEHTOB, OTBEYalOMii  TpeOOBaHHUAM,
IIpeyCMOTPEHHBIM ITyHKTOM 54 AJIMHHHCTPaTHBHOTO periaMeHTa.

ITpoekT MHChMa C IMPUIOKEHHEM JOKYMEHTOB TIOCYJapCTBEHHBIN CIYXKalluH,
YIONHOMOYEHHBIM  IPMHHMAaTh  JOKYMEHTBI,  IIPEACTaBIIACT Ha HIOJIUCH

rocyIapCTBEHHOMY CITy>KaleMmy, YIIOJIHOMOYEHHOMY Ha IpENOCTaBIEHUE
rocyIapCTBEHHOH YCIIyTH.

65.T0CynapCcTBeHHBIM — CIyXallui, YIOJHOMOYEHHBIA Ha  IPEIOCTaBICHHUE
rOCy[apCTBEHHOM YCIyTH, IOIMHCHIBAET NMUCHMO 00 OTKase B IpHeMe JOKYMEHTOB H
TiepeiaeT rocyJapCTBEHHOMY CIIy XKallleMy, YIIOJHOMOYEHHOMY NPHHUMATH JJOKYMEHTHI.

66.oCynapCTBEHHBIH CIIy)Xallldil, YHNOJIHOMOYEHHBIA IPUHAMATH IOKYMEHTEI,
nepenaer MHCEMO 00 OTKase C TPHIOKEHMEM JIOKYMEHTOB B COOTBETCTBYIOLIEE
CTPYyKTypHOe noapasnenenne Munrocta Poccuu aist OTIIpaBKHU 10 HA3HAYCHUIO.

67.Tlociie BBINIOJIHEHUS MACMCTBUM IO TNpUEMY U pPErMCTpaluH JOKYMEHTOB,
IOCTYIUBIIMX JUIS IIPENOCTaBIEHHS TOCYJapCTBEHHBINA YCIYrH, TIOCYJapCTBEHHBIM
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CIy)XalldH, YIIOJHOMOYEHHBIH MTPUHUMATE JOKYMEHTHI, IIepefiaeT MPUHSIThIE JOKYMEHTEI

rocyAapCTBEHHOMY CITYXKallieMy, YIIOJITHOMOUEHHOMY Ha MOJATrOTOBKY YHOCTOBEPUTENBHOMN
HaJITUCH.

MakcuManbHbIM CPOK BBIMTOJHEHHs aJAMHHUCTPAaTUBHOIO JEWCTBHUsS - B TEYCHHE
pabouero JHs.

YcraHosjienue OTCYTCTBHSA OCHOBaHMIil JJisl OTKAa3a B YAOCTOBEPEHHUHN NOTJIUHHOCTH
NMOJAINUCH HOTApHyCa H OTTHCKA €r0 nevyaTH

68. OcHoBaHMEM Ul Hayaja aJMUHHUCTPAaTUBHON IPOLEHYpHl IO yCTaHOBJICHHUIO
OTCYTCTBHS OCHOBaHHH [UISI OTKa3a B yOCTOBEPEHNH IOANUHHOCTH ITOJIIMCH HOTapuyca 1
OTTHCKA €ro Ie4yaTH sBISEeTCS IIOCTYIUIGHHE [OKYMEHTOB K TOCyOapCTBEHHOMY
CITyXaIeMy, YIIOJTHOMOYEHHOMY Ha IIOJATOTOBKY YOCTOBEPHTENbHOM HAlIIKMCH.

69.TocyapCTBEHHBIM  CIyXallWif,  YINONHOMOYEHHBIM  Ha  IOArOTOBKY
yIOCTOBEPUTENBHOM HAIIUCH, IOCHE NMOCTYIUIEHHsS K HeMy JOKYMEHTOB OCYyIIECTBISCT
CIIeIyOIHe aIMUHUCTPAaTUBHEIE JEHCTBUS:

IPOBEPKY COOTBETCTBYS MOAIMCH HOTapuyca (Jiuia, BPEMEHHO HCIOIHSAIOIIEro
00S3aHHOCTH HOTapHyca) W OTTHCKA €ro NevaTd Ha MpPe[CTaBICHHOM IOKYMEHTE
uMetommmMcs B Munrocte Poccun o6pasnam;

IIpOBEpKy HaJIM4Msi I[IOJHOMOYMH HoTapuyca (JIMld, BPEMEHHO HCIOJHSIOMIEro
O0S3aHHOCTH HOTapHyca) y JHla, [NOAIMCABINErO MPEICTAaBICHHBIH JOKYMEHT, IO
pMeromumMces B Muntocte Poccuu TOKyMeHTaM;

yCTaHOBIEGHHE OTCYTCTBHS B Muuiocte Poccum  JOKYMEHTAIBHO
TIOJTBEPXKACHHOM HHGOpPMAIMX O BCTYIUIEHMH B 3aKOHHYIO CHIy pelIeHMd CyIa,
KOTOPHIM OTMEHEHO COBEpLICHHOE HOTapuajbHOe JNeHCTBHE WM  IpH3HAH
HeleHCTBATENBHBIM  JOKYMEHT,  INpPEICTaBIeHHbIH  JUIA  NPEJOCTaBICHUA
FOCYZAPCTBEHHOM YCIyTH, 110 HMeromuMcs B MuHiocte Poccru TOKyMEHTaM.

MaKCUMANBHELA CPOK BHIIONHEHUs aIMHHHCTPATHBHBIX NeHCTBU - 20 MUHYT Ha
KaXXObI JOKYMEHT.

70. TIpu orcyrcTBuu B Muniocte Poccnu 006pasioB HOIIMCH HOTapHyca (i,
BPEMEHHO MHCIIONHSIOMET0 00sS3aHHOCTH HOoTapWyca) W/WIM OTTHUCKA ero IeYaTH
FOCY/JAPCTBEHHbIHA CIIyXKAIliH, yHONTHOMOYCHHBIH Ha IOArOTOBKY yIOCTOBEPHUTENLHOM
HaJImcH, ohopMIIseT ohULMATBHBIN 3aIpoc Ha IIONyYCHUES o0pasia MoANUCH HOTapuyca
(J¥La, BPEMEHHO HCTIONHSIOMETO 00S3aHHOCTH HOTapHyca) W/WIN OTTHCKA ero IedYaTd u
JOKYMEHTAILHOE IIOATBEPXKIEHHE MOJHOMOYMH HOTapuyca y Jul@, NOJTHMCABINEro
Tpe/ICTaBICHHBIA JOKYMEHT.

MaxcuManbHEIH CPOK BBITOJIHEHUS aIMUHUCTPATUBHOIO neyicTBys - 30 MUHYT.

71.TocynapCTBeHHBIH  CIyXallui, YIIOTHOMOYEHHBIN Ha  IIOJrOTOBKY
YIOCTOBEPUTENEHON — HAANKCH, TeperaeT OQOPMICHHBIH — 3ampoc  Ha - TOAMHCH

rOCYAapCTBEHHOMY CITyJKallemy, YIIOJIHOMOYEHHOMY Ha IpeoCTaBIeHUe
rocyIapCTBEHHOH yCIIyTrH.
MaKCHMAaIbHbI CPOK BBIMONHEHHs] aIMHHUCTPATUBHOIO AEHUCTBUA — B TEHUCHHUE

pabouero aHs.
72.T0CyHApCTBEHHBIM  CIY)KAUAH, YIMOJNHOMOYCHHBIH Ha  NPEAOCTaBICHUC
FOCYIApCTBEHHON YCIyrH, TNOJMMCHIBAET 3alpoc Ha MojydeHue oOpasua MOANUCH
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HOTapuyca (JIia, BpEMEHHO HUCIOJIHSIOUEro 00sI3aHHOCTH HOTapUyCa) H/WIIH OTTHCKA ero
ne4aTy M JOKYMEHTAJILHOE TMOATBep)KICHHE TOJHOMOYHH HOTapuyca Yy JIMIA,
IIOIIIMCABIIETO MIPEACTABICHHBIA TOKYMEHT, U IiepefaeT roCy 1apCTBEHHOMY Clly’KallleMy,
YIIOJHOMOYEHHOMY Ha MOArOTOBKY yIOCTOBEPUTENILHOMN HAIINCH.

73.TocynapCTBeHHBIH  CIyXalMi,  YHNOJHOMOYEHHBI  HA  IOXATOTOBKY
YIOCTOBEPUTENBHON HAIIMCH, IepeiaeT 3alpoc B COOTBETCIBYIOIEE CTPYKTYpHOE
nofipas enenrne Munrocta Poccuu Amist OTIpaBKY 0 Ha3HAYEHUIO.

MaKCHMaJIbHBI CpPOK BBITIONHEHUS aJIMUHUCTPAaTUBHOTO JEHCTBUS - B TeUYEHHE
pabouero JHs.

74.TocynapcTBeHHBIM ~ CIyXalldd,  YINOJHOMOYEHHBIM  Ha  IIOATOTOBKY
yIOCTOBEPUTEIPHON HAIIMCH, UHQOPMUPYET 3asBHUTENS O HaIpaBJIeHUM 3alpoca II0
TenedoHy WITH Ha THIHOM IIpHEME.

B cnywae HeoOxomuMocTH (OTCYTCTBUSL HOMepa TeledoHa) rocyAapCTBEHHBIN
CIIyXXal[iii, YIOJHOMOYEHHBI Ha MOATOTOBKY YIAOCTOBEPUTEIBHOA HAIIIUCH, B
yKa3aHHBIA CPOK TOTOBUT IIPOEKT NMHChbMa C M3BEIICHHEM 3asBUTENS O HaIpaBICHUU
3ampoca.

T'ocynapcTBeHHBIN CITyXKaIlWH, YIIOJTHOMOUYEHHBIA Ha [IOATOTOBKY
YIOCTOBEPUTENIBHON HAIIUCH, IepejaeT NPOeKT MUChMa Ha IOJANKCH rOCyJapCTBEHHOMY
CITy allleMy, YIIOJHOMOYEHHOMY Ha IIPEJOCTaBlIeHUe TOCYJapCTBEHHOH YCIYTH.

75.T'ocynapCTBeHHBIM  Cily)Kammuii, yIOJNHOMOYEHHBIM Ha IIPeJOCTaBlIeHHE
rOCYAapCTBEHHOM YCIYyI'¥, I[OJIWCHIBAET MHMCHMO 00 W3BEINEHHH 3asABUTENS O
HaITpaBJIEHUH 3allpoca U IepefaeT I'OCYJapCTBEHHOMY CIy)KallleMy, YIIOJTHOMOYEHHOMY
Ha IIOATrOTOBKY YZOCTOBEPHUTEIHHOMN HAIITHUCH.

76. I'ocymapcTBeHHBI  Choyxamui,  YIOJMHOMOYEHHBIH  Ha  IIOATOTOBKY
YIOOCTOBEPUTENBHON HAJIHUCH, IIepejaeT IMUCBMO B COOTBETCTBYIOLIEE CTPYKTypHOE
nofpasnenenue Munrocra Poccun ams oTnpaBky o Ha3HAYEHUIO.

MaxkcumanbHBIM CpPOK BEIIOJTHEHUS aJMUHUCTPATUBHOTO IEWCTBHA - B TEUYeHHE
pabodero JHs.

77. Ilpu momyueHMM OOpa3llOB MOANKCH HOTapuyca (JiMma, BpeMEHHO
KCITONHSIONIET0 003aHHOCTY HOTapUyca) /Ui OTTHCKA €ro IeHaTh U TOKYMEHTAIbHOTO
IIOATBEPXKICHUS IIONHOMOYMM HOTapHyca Yy JMIa, ITOAIMCABIIEro MpeCTaBICHHbIN
JOKYMEHT, TIOCYJAapCTBEHHBIM  CIyXalldif, YIOJHOMOYEHHBIH Ha  IOJATOTOBKY
YAOCTOBEPUTENIBHOM  HAANKCH, OCYLIECTBISET ACUCTBUS, NMPEXYCMOTPEHHBIE ITyHKTOM
69 AIMUHUCTPAaTHBHOTO pPeryIaMeHTa, B ICHb ITOJIyUeHHs 3alpaliiBaeMbiX 00pasIioB.

MaxcuMalbHBIi CPOK BEIIIOIHEHUS aAMUHUCTPATUBHOTO AekcTBuUA - 20 MUHYT Ha
KaX[IbIi1 TOKYMEHT.

78. IlomydenHsie oOpasipl MOANKUCH HOTapuyca (JIUIA, BPEMEHHO HCITOJIHSIOMIETO
00s13aHHOCTH HOTapuyca) W/WIM OTTHCKA ero IeYaTH, a TaKkkKe JOKYMEHTAIbHOE
IIOATBEPXKIECHUE IIOJJHOMOYMM HOTapuyca y Julla, IOANMCABIIET0 MpeCTaBICHHBIH
JOKyMEHT, IIOMEIIAIOTCA TIOCYJAapCTBEHHBIM CIYXXKalluM, YIOJHOMOYEHHBIM Ha
IIOArOTOBKY YAOCTOBEPUTEIBHOH  HAAMHKCH, B JIEJO C HMEIOMUMHUCIT  OOpasiamu
IIOAIKCEH U OTTUCKOB MeYaTel.

79.1locne  BHIONHEHUS aIMHHUCTPATUBHBIX  JEHCTBUH, NpeayCMOTPEHHBIX
OYHKTOM 69 AIMWHUCTPAaTMBHOTO perjlaMeHTa, TOCYJapCTBEHHBIN  CITyXXalluii,
YIOJTHOMOYEHHBIA Ha MOATOTOBKY yIOCTOBEPUTEIHLHON HAMIMKCH, TPUHUMAET PEUIeHue O
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Hayajle aJMUHHCTPATHUBHOM MPOIENyphl IO YJAOCTOBEPEHUIO IMOMIMHHOCTH TIOAMNKUCH
HOTapuyca W OTTHCKAa €ro ImedaTtd Jubo OTKase B YIOCTOBEPEHHM IIOIMHHOCTH
IIOJITUCH HOTapHuyca U OTTUCKA ero [MEYaTH.

Pemienye o Havyaje aJMHUHHCTPATUBHOW MPOIEAYPHI IO YAOCTOBEPEHUIO
IO/UIMHHOCTA MOAMNHUCH HOTapuyca M OTTHCKa e€ero Ie4yaTrd Jubo OTKaze B
yIOCTOBEPEHMH MOAJUHHOCTH MOANKCH HOTapUyca U OTTUCKA ero IMeYaT IPUHUMAETCS
B JIeHb 3aBEpLICHMs BEHIIOJIHEHUS aIMUHUCTPATHBHBIX ACHCTBHM, IperyCMOTPeHHBIX
IIyHKTOM 69 AIMUHUCTPAaTUBHOTO perjIaMeHTa.

80.Ilpy npuHATHM pelleHMs O Hadajle aJAMUHUCTPATHBHOM NPOLEAYPLl IO
YOOCTOBEPEHUIO IOUIMHHOCTH [OANKCH HOTapuyca M OTTHCKAa €ero Ie4aTu
TOCYapCTBEHHEIN CIIY)XKalllii, YIIOJHOMOYEHHbIM HAa IOATOTOBKY YIOCTOBEPUTENILHOM
HaJIIIICH, IIPUCTYIIAET K 3aII0JIHEHUIO YOCTOBEPUTENbHON HAIIIKCH.

YHOCTOBepeHHe NOAJHHHOCTH NNOANHCH HOTAPHYCA H OTTHCKA €r0 ne4aTu Ha
IPEACTAaBJCHHBIX TOKYMEHTAaX

81. OcHoBaHMeM I Ha4ana aJMMHHCTPaTHBHON HPOIEAYPHI 10 YIOCTOBEPEHHIO
NOJJIMHHOCTH TIOAUMCH HOTapHyCa M OTTHCKA €ro IeYaTH SBJISETCS YCTaHOBIICHHE
TOCyTapCTBEHHBIM CIIYXallliM, YIOJHOMOYEHHBIM Ha IIOATOTOBKY YAOCTOBEPHTENLHOM
HaJIIHACH, OTCYTCTBHSA OCHOBAHMM IS OTKa3a B YIOOCTOBEPEHHH IIOJIHMHHOCTH IOANKCH
HOTapHyca ¥ OTTHUCKA €ro IeYaTH.

VYiocroBepeHHe IOJJIMHHOCTH MOANMUCH HOTapUyca M OTTHCKA €ro Iedard
OCYIIECTBIISAETCS IIyTEM 3aIl0JHEHHS YIOCTOBEPUTEILHON HAIIIHCH.

TexkcT ynocToBEpUTENLHOR HAANCH HCIIONHIETCS Ha KOMITBIOTEPE.

B Tekcre ymocroBepHTENpHOH HaIIHCH YKa3bIBAIOTCS (aMUIIHS, UM, OTYECTBO
(TmocnenHee - IpX HaNWYMM) HOTapuyca (JIKLA, BPEMEHHO HCIIONHAIOIIEr0 0043aHHOCTH
HOTapHyca), HOTapHAIBHBIM OKpYT HOTapuyca, haMuIusd, HHUIUAIE], JOIKHOCTD JIUIA,
YIIOJTHOMOYE€HHOI'0 yJOCTOBEPATH MOMJIUHHOCTH IMONIKCH HOTAPUYyCa U OTTHUCKA €ro
IeYaTH, JaTa ¥ MECTO YIOCTOBEPEHH NOATMHHOCTH ITOAIUCH HOTapUyca M OTTHCKA €TO
Ie9aTH, PErucCTPalliOHHBIA HOMED, COOTBETCTBYIOIIMH IIOPSIKOBOMY HOMEDPY B
XypHalle PETHCTpallMK JOKYMEHTOB, HA KOTOPHIX YIOCTOBEpEHAa MOJIHHHOCTD IIOAIIUCH
HOTapuyca M OTTHCKa ero IeYaTH.

B Texcre ymocToBepHTENbHON HANNMKUCH MOAYUCTKH HE JOIMYCKAKOTCS, IPUIIMCKH,
3aYEpPKHYTHIC CJI0OBA W HHBIE MCIPABIEHHWS OrOBAapHUBAIOTCS TOCYJAPCTBEHHLIM
CIy)XalllM, YIOJHOMOYCHHBIM Ha [PENOCTAaBICHHE TIOCYIapCTBEHHOW YCIyTH,
IOJKUCABINMM YIOCTOBEPUTENbHYIO HAANKUCh, W MOATBEPXKIAIOTCS €r0 IMOMMNKHCHIO U
OTTHCKOM TIe4aTh ¢ BocmpousseneHueM locynmapctBeHHoro repba Poccuiickoit
®enepanuu (nanee - repOboBas meyaTs).

82. K mnpexncTaBieHHOMY  HOTapHAbHO  YIOCTOBEPEHHOMY  JOKYMEHTY
FOCYAapCTBEHHBIM CIIYXKalMM, YIOJHOMOYEHHBIM Ha IIOATOTOBKY YAOCTOBEPUTEILHOM
HaJIACH, TOMIINBAETCA OTHENbHBLIA MHCT dopMaTa A4 ¢ TEKCTOM YIOCTOBEPUTEILHOM
Haanmucyu. JIMCTBI HOTapHaIbHO YJOCTOBEPEHHOIO MOKYMEHTA M JIUCT C TEKCTOM
YAOCTOBEPUTEIBHON HAAIKCH NPOLIMBAIOTCA HUTHIO JIIO00T0 IIBETa TUOO TOHKUM LIHYPOM
(nenroit). ITocnennuit TMCT NOKyMEeHTa B MECTE, TJle OH IPOIINT, 3aKJeUBaeTCs INIOTHOMH
OymaxHOH «3Be3oukoit». Ha obopore jmcra ¢ TEKCTOM YIOCTOBEPUTENBHON HAIMHCH
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ACIIacTCA 3alMCh O KOJIMYICCTBC IIPOMUTLHIX, IIPOHYMEPOBAHHBIX U CKPEIIICHHBIX F€p6OBOﬁ
I1€49aTbIo JIMCTOB C YKaszaHueM (baMI/IJII/II/I, HHHUIIMAJIOB U JOJIDKHOCTHU auna,
YTIOTHOMOYEHHOI'O YIOCTOBEPSATh ITOAJIMHHOCTD IOJIUCH HOTapuyca U OTTHCKA €ro
mevyaty.

MaxkcumanbHEIH CPOK BBIIOJHEHMS aJMAHUCTPATUBHOTO Ae#cTBus - 10 MUHYT Ha
KOXIbIA TOKYMEHT.

83.Ilocie  BHINONHEHMS AIMHHHCTPATUBHBIX JIEWCTBMH, IpPedyCMOTPEHHBIX
IMyHKTamMd 69 — 82 AIMHHHMCTPATHBHOIO periiaMeHTa, roCyAapCTBEHHBIH CITyXKAaIlHii,
YHOJHOMOYEHHBI Ha IIOATOTOBKY YAOCTOBEPUTENBHON HAMIIHCH, MEPENAET JOKYMEHT
TOCYAapCTBEHHOMY CILyXallemy, YIIOITHOMOYEHHOMY Ha IIpEOCTaBIICHUE
rOCYJAPCTBEHHOW YCIIyTH, IS IOANMCAHKS M IIPOCTABIEHHS OTTUCKA repOoBOM ITeuaTH.

MaxcuManeHBIi CPOK BBINIOJHEHHS aIMHHHCTPATHBHOTO NEHCTBHS - B TEUEHUE
pabouero aus.

84.T'ocymapCTBEHHBI  CTyXalllUif, yIONHOMOYEHHBIH Ha  IPENOCTABICHHUE
rOCYapCTBEHHOU YCIYTH, B Cllydae NPHHATHS PENIeHHUst 00 yIOCTOBEPEHUH MOAIHHHOCTH
TIOAMMCH HOTapHycCa M OTTHUCKA €T0 MeYaTH, NOAIMCHIBAET YAOCTOBEPHUTEILHYIO HAAIKCK,
3aBEPAET CBOCH IIOIKMCHI0 KOJIMYECTBO NPOUIMTHIX, IPOHYMEPOBAHHBIX U CKPEILICHHBIX
repbOBOM MEYaTBIO JIHCTOB B JIOKYMEHTE, IIPOCTAaBISET OTTHCK TepOOBOM IedaTd Ha
YIOCTOBEPHUTEIbHON HA/MCH U Ha MecTe OymaxkHOH «3Be3goukm». OTTHCK repboBoit
TIeYaTH, IPOCTAaBIAEMBIl Ha MecTe OYMaKHOH «3BE3NOYKH», MODKEH paclioararhes
PaBHOMEPHO Ha «3BE3[I0UKE» W HA JIHCTE.

85. Ilpu mony4eHH: JOKYMEHTa ¢ HOANMCAHHON YIOCTOBEPUTENBHOM Ha(IHCHIO W
IPOCTaBIECHHBIM Ha HEeH OTTUCKOM IepOOBOM I€YaTH roCYHapCTBEHHBIM CITYKallHi,
YIOITHOMOYEHHBIH Ha IIOATOTOBKY YHOCTOBEPHTENHHON HAIIIMCH, BHOCHT B IKypHAl
PerUCTpali JOKYMEHTOB, Ha KOTOPBIX yIOCTOBEPEHA MOJTMHHOCTD IOAMUCH HOTapHyca
M OTTHCKA €ro Ievart (Ipwioxenue Ne 4 k. AIMUHUCTPATHBHOMY PErIaMEHTY), 3aIIHCh, B
KOTOPOM YKa3bIBAIOTCS:

TOPAIKOBBINM HOMEP/pETHCTPaIOHHbINH HOMED;

AlaTa yXOCTOBEPEHUS ITOTHHHOCTH IIOJANKCHA HOTApUyca U OTTHCKA €Tro0 IeYaTH,

HaMMEHOBAaHHME M PpPEKBU3UTHl [JOKYMEHTOB, Ha KOTOPBIX YIOCTOBEpeHa
TOVIMHHOCTE ITOANWCH HOTAapuyca M OTTHCKa €ro nedaTd (hamMuius, WHHIHAAIE]
HOTapuyca (IMLa, BPEMEHHO HCIIONHIIONEro OOS3aHHOCTH HOTapuyca),
HOTapHaNbHbIA OKPYT, JaTa X HOMEp HOTapHAIIbHOIO JIEMCTBHS);

KOJIMYECTBO [OKYMEHTOB, Ha KOTOPBLIX YJOCTOBEPEHA IOJIMHHOCTEL ITOAINCH
HOTapuyca ¥ OTTUCKA €ro Ieyary;

hamuimsl, WHMIHANBI, IODKHOCTH JIHIE, YAOCTOBEPUBIIETO [TOIIMHHOCTE
MOATIMCH HOTapHyCa U OTTUCKA ero MeYyatTy;

amMunusd, WHUIEANB TOCYIApCTBEHHOTO CIYXKaIlero, YIOMHOMOYEHHOrO0 Ha
HOATOTOBKY YAOCTOBEPUTEILHOM HAIIIMCH, YCTAHOBUBIIIETO OTCYTCTBHE OCHOBAHMH IUIA
OTKa3a B yJOCTOBEPEHMHM MOIMHHOCTH ITOANUCH HOTapHyCa U OTTHCKA €ro NeYaTH;

Ha3BaHHWE T'OCYAapCTBa PEABIBIEHUS TOKYMEHTA;

AaHHBIC O 3asBuTene ((QaMuIus U MHULHAIB (U3HYECKOrO JIUNA, PEKBU3UTHI
AOKYMEHTa, yAOCTOBEPAIOIIErO JHYHOCTh, HAUMEHOBaHHE IOPHINIECKOIO JINIIA);

HNOJITKCE 3asIBUTENIS B IIOJNYYSHUH JOKYMEHTOB.

MaxcumanbsHbIN CpOK BEIIOIHEHUS aIMAHUCTPATUBHOIO ACHCTBUS - 5 MUHYT.
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86.'ocynapcTBeHHBIN CITy>Kallld, YIIOJIHOMOYE€HHBIH Ha IIOATrOTOBKY
YAOCTOBEPHUTEIBHON HAIIIMCH, NPOCTABILET HAa KaXJIOW YHOCTOBEPUTENLHON HAaIAIUCH
HOMED, COOTBETCTBYIOIIMH IOPAIKOBOMY/PErUCTPALIMOHHOMY HOMEDPY 3aIlicH JOKyMEHTa
B )XXypHaJie PETUCTPAIUK JOKYMEHTOB, Ha KOTOPBIX YAOCTOBEPEHA IOMIMHHOCTE HOAIUCH
HOTapHyca U OTTHUCKA er0 IIeYaTH.

MakcrManbHEBIH CPOK BHITOJIHEHHUS 8 JMUHUCTPATHBHOTO AEHCTBHS - 5 MUHYT.

87. Ilocie peructpanuu JOKYMEHTOB, Ha KOTOPBIX YJIOCTOBEPEHA IOIIMHHOCT
NOANUCH HOTapuyca M OTTHCKAa €ro IleYyaTH TOCYJapCTBEHHBIM  CIIyXKAalLlui,
YTIIOITHOMOYEHHBIH Ha IOJTOTOBKY YAOCTOBEPHTENBHON HANIMCH, MEPEJacT TOKYMEHTbI
roCyTapCTBEHHOMY CIIy>KalleMy, YIIOJTHOMOYEHHOMY BbIIABaTh JOKYMEHTEL

Bbmaqa H OTIIpaBKa 10KYMEHTOB

88. OcHoBaHMeEM /I Hayaja aJMHUHWCTPATMBHOM IpoleAyphl MO BhJade H
OTIpaBKe NOKYMEHTOB SBIAETCS IOCTYIUIEHME JOKYMEHTOB K TIOCYIapCTBEHHOMY
CIIy>XaleMy, yIOJIHOMOYEHHOMY BBLIABATh JOKYMEHTEI.

BbIaga JOKYMEHTOB OCYNIECTBIIACTCS 3asBUTENIO WM €r0 IPELCTABUTEINO IIpU
IPEABIBICHAM PACIIUCKH O IIPHEMe JOKYMEHTOB M HOKYMEHT4, YAOCTOBEPSIOIIErO
NMYHOCTe. B ciydae yTpaThl pacmucKd JOKYMEHTHl BBIJAIOTCS 3asBHTENO [pPH
NPEIBABICHAM UM JOKYMEHTa, YAOCTOBEPSIOMIEro JIMYHOCTD, WM €ro MpeNCTABUTENIO
(TIp4 pexBABNIEHUU TOBEPEHHOCTH OT 3asBHTENS, B TOM YHCIE B IPOCTON MUCHMEHHOMH
dbopme).

89.T'ocynapCTBeHHBIH  CIyXKallui, YIONHOMOYEHHBIH BBLNABAaTh LOKYMEHTEL
SHaKOMHT 3asBUTEJA C IICPEYHEM BBIIABAEMBIX JOKYMEHTOB (OMNIAIllaeT Ha3BaHUS
BBIZIABAEMBIX NOKYMEHTOB). 3asBHTeNh PACIHCHIBACTCS B MOJYYEHHH JOKYMEHTOB B
COOTBETCTBYIOIIEH Ipade KypHana perucTpalMy JOKYMEHTOB, Ha KOTOPBIX YAOCTOBEpeHa
IOJUIMHHOCTD MOATIMCH HOTapHyca U OTTHCKA €ro IeYaTH.

MakcuManbHbIH CPOK BHITIONHEHNS 8IMMHACTPATUBHOTO AEHCTBHAL - 5 MUHYT.

90.T'ocymapcTBeHHBIH  CIyXamuil, YIOJHOMOYECHHBIH BBIIABATEH JIOKYMEHTHI,
TOTOBHT IIPOEKT IMMChMa 00 OTIpaBKe JOKYMEHTOB, JOCTABIEHHBIX KypPhepCKOH CIIyx 60
HUTH TIOCTYIIHBINMX [IOYTOBOH CBA3EIO.

91.TocymapcTBeHHBIH CIyXXalui, YIIOJHOMOYCHHBIH BHIIABATH JIOKYMEHTBHI,
IIepefiaeT MPOEKT NMHUChbMA C MPUIOXKEHHEM JOKYMEHTOB Ha IOJIUCH rOCyIapCTBEHHOMY
CITy>KaileMy, yIoJIHOMOYEHHOMY Ha IPEeOCTaBIEH)E TOCY JapCTBEHHOMN YCIIYTH.

MaxcumaneHBIH CpOK BEINOJIHEHWsS aJMHHHUCTPATHBHOIO IEHCTBAS - B TeUEHHE
pabouero mHs.

92.TocynapcTBEHHBIH  CnyXalimii, yHIOJHOMOYEHHBIH Ha [IpeNOCTaBIEHHE
TOCYJApCTBEHHOH ~YCIYIH, IIOJNKMCHIBAET IHCBMO WU IIEpefaeT ToCyIapCTBEHHOMY
CIIy>KaIleMy, YIIOJTHOMOYEHHOMY BBIAABATE JOKYMEHTEL.

93.T'ocyfapCTBEHHBIH  CIy)KalWii, YIOJHOMOYEHHBIH BBHIJABATh IOKYMEHTEL,
II€peNiacT MUCBEMO C TIPHIOXKEHHEM JOKYMEHTOB B COOTBETCTBYIOILIEE CTPYKTYypHOE
noxpasnenenne Munrocta Poccuu st oTipaBKy 110 Ha3HAYSHHUIO.

MakcHManbHBIH CPOK BBIIONHEHHsS aJMHHUCTPATHBHOTO NEHCTBHSA - B TeUeHHe
pabodyero .
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OTkas B YAOCTOBEPCHUHN NOAJTHUHHOCTH NOANHNCH HOTAPHYCA U OTTHCKA €ro neyarTtu
HA npeacTraB/ICHHbLIX JOKYMEHTaX

94. OcHOBaHWEM Uil Hayana aIMUHUCTPATHBHOM MpOLEAypbl 10 OTKazy B
yIOCTOBEPEHUH IOJIMHHOCTY IOJNMCH HOTapuyca ¥ OTTUCKAa €ro IedaTd sBIiercs
YCTAHOBJIEHHE TOCYJapCTBEHHBIM CIYXKalllUM, YIOJHOMOYEHHBIM Ha IOATOTOBKY
yIOCTOBEPUTENbHOW HaJIIMCH, OCHOBaHWU U1 OTKa3a B YIOOCTOBEPEHHH ITOMJIMHHOCTH
NONIIMCH HOTapuyca © OTTHCKa ero Ie4aTH, [PeXyCMOTPEHHBIX IIYHKTOM
31 ADMUHUCTPATUBHOI'O periaMeHTa.

95.TocynapcTBeHHBIH  CIyXamui,  YIIOJHOMOYEHHBIN Ha  TOATrOTOBKY
YAOCTOBEPHUTEIBHON HaJ[IUCH, cooO1taer roCyZlapCTBEHHOMY CIIyXallemy,
YIIOJHOMOYEHHOMY Ha IIpeOCTaBlIeHHe rOCyJapCTBEHHOW YCIYTH, 00 yCTaHOBIEHHBIX
OCHOBaHHUAX VIS OTKa3a B yJOCTOBEPEHHMHM MOAIMHHOCTH IOAINMCH HOTApHyca U OTTHCKA
ero ImedyaTd B CpOK, He IMpeBblmarommii | pabodero AHA €O [JHS BBIIOIHEHUS
AIMUHUCTPATHBHBIX JIeHCTBUH, TPEIyCMOTPEHHBIX HIYyHKTOM 69 AIMHHUCTPaTHBHOIO
perjlaMeHTa.

96.'ocynapCTBEHHBIN  CIyXaIlui, yHOONIHOMOYEHHBIM Ha IPeNOCTaBIEHHUE
rOCyJapCTBEHHOM YCIYTH, paccMaTpHBaeT OCHOBaHMA MJId OTKa3a B YHOCTOBEPEHUH
MOMJIMHHOCTH IIOANNCH HOTapuyca M OTTACKa €ro IIeYaTH, YCTaHOBJICHHBIE
rOCYIapCTBEHHBIM CITy)KallliM, YIIOITHOMOYEHHBIM Ha MOATOTOBKY YIOCTOBEPHUTEILHOM
HaJIUCH.

MakcuMalbHbIM CPOK BBIIIONHEHUS aIMHUHHCTPATUBHOM IIPOLENYPEl - B T€YEHHE
paboygero JHS.

97.B cmydae TpUHATHS TOCYJApPCTBEHHBIM CIIY)XKalllUM, YIIOJHOMOYEHHBIM Ha
IIpeIOCTaBlIEeHNEe TOCYJapCTBEHHOW YCIYTH, pelleHrs 00 OTKa3e B YJOCTOBEPEHHUU
MTOJIJTMHHOCTH MOANKCH HOTapAyca U OTTHCKA €ro IleYaTy IroCyNapCTBEHHBIN CITyKallui,
YIIOJTHOMOYEHHBIH Ha IOATOTOBKY YAOCTOBEPUTEIHHON HAIIKCH, COOOIIAeT 3asBUTEINIO
00 YCTaHOBIEHHBIX OCHOBaHMAX MJI OTKa3a B YHOCTOBEPEHHM IIOJUIMHHOCTH IOANHCH
HOTapHyca U OTTUCKA €ro NevaTH.

98.B 3aBuCHMMOCTHM OT TpeOOBaHUSA 3asBUTENs] OTKa3 B YIOCTOBEPEHMH
TOJTMHHOCTH TOANUCY HOTapHUyca ¥ OTTHCKA ero IeYaTH OCYI{ECTBIISIETCS B YCTHON 100
B IMCHMEHHOH (opMe.

99. Ilo TpeGoBaHMIO 3asIBUTENS TOCYAAPCTBEHHEIH CIly Kaluid, yIIOJNTHOMOYEHHBIN Ha
HOJTOTOBKY YAOCTOBEPUTEILHONX HAIIMMCH, B YCTHOU (hopMe pa3bsCHAET 3asiBUTEINIO
YCTaHOBJICHHbIE OCHOBaHWs Ui OTKa3a B YIOCTOBEPEHHH IIOMIUHHOCTH IIOJIIMCH
HOTapuyca ¥ OTTUCKA €ro IeyYaTH M IOPSJOK OOKAIOBaHWS IIPUHATOrO pelieHus o0
0TKa3e, a TAKXKE BO3BpAIlaeT 3asBUTEIIO IIPEICTaBICHHbIE JOKYMEHTEI.

100. 3asBuTENb pacHMCHIBACTCS B MONYyYEHHH JOKYMEHTOB U IIPOCTABIIAET JaTy UX
[IOJ[yYeHHs] B COOTBETCTBYIOIIMX TIpadax >XypHalla y4yeTa BXOIAUIMX JOKYMEHTOB,
IIPECTABIEHHBIX JUIS YAOCTOBEPEHU MOJUIMHHOCTH IIOAIIMCH HOTApUyca U OTTHCKA €ro
neyvary.

MaxkcuManbHBIM CPOK BBIIIOTHEHUS a/IMUHUCTPATUBHOIO JeUCTBUS - 20 MUHYT.

101. Ilo TpeGoBaHuIO 3asBUTEINS TOCYAAPCTBEHHBIN CITy KaIllUH, yIIOTHOMOYEHHBIH
Ha IOArOTOBKY YIOCTOBEPUTENLHON HAINKCH, TOTOBUT ITPOEKT MHUCHMa 3asBUTENIO 00
OTKa3€e B yIOCTOBEPEHHH TTOJIMHHOCTH ITOJIIMCH HOTApUyCa M OTTUCKA €ro [1eyaTH.
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B nmnpoexkte mHcChMa TrOCYIapCTBEHHBIM CIyXallui, YIOJHOMOYEHHBIA Ha
IIOJITOTOBKY YIOCTOBEPHUTEIILHON HAAMKMCH, M3JaraeT YCTAHOBJICHHBIE OCHOBAHMS IS
OTKa3a B yAOCTOBEPEHHH IOJIMHHOCTH MOJIHCH HOTApHUYyca M OTTHUCKA €ro IedyaTty, a
TaKOKe KHOOPMHUPYET 3asiBUTEI O OPsIKe 00XKaIOBaHKsI IPUHIATOrO PelIeHns 06 0TKase
B YIOCTOBEPEHHH IOIMHHOCTH IIOAIICH HOTApHyca U OTTUCKA €0 [I€YaTH.

I"'ocynapcTBeHHEBIH CITy>KaIuii, YTIOJTHOMOYEHHBIMH Ha IIOITOTOBKY
YIOCTOBEPUTENBHON HAANMCH, IMepefaeT IMIPOeKT MHUCbMa C IPHIOXKEHHEM
AOKYMEHTOB Ha IOINHCH TIOCYyJapCTBEHHOMY CIyXalleMy, YMOJIHOMOYEHHOMY Ha
[IPEAOCTABIIEHUE TOCYIaPCTBEHHON YCIYTH.

102. 'ocynapcTeHHpIA  Ciy’KaIllpi, YIOJHOMOYEHHBIM Ha IPEeNOCTABICHUE
TOCYJapCTBEHHOM YCIIyIM, IONIMCBIBAET IHCEMO 00 OTKase B yIOCTOBEPEHUM
MOJNMHHOCTY MOAMUCH HOTapHyca ¥ OTTHCKA €T0 I1€9aTH ¥ [IEpelaeT roCyapCTBEHHOMY
CIIy>alleMy, yIOJTHOMOYEHHOMY Ha IIOATOTOBKY YIOCTOBEPUTEIHLHON HAIIIUCH.

Ilo TpebGoBanMrO 3asBUTENS IOCYJapCTBEHHBIA CIY)XAIIMH, YIOJHOMOYEHHBIM Ha
TOATOTOBKY  yJAOCTOBEPUTENBHOM HAJNNCH, BBHJAeT IHCEMO 00 OTKasze B
YIAOCTOBEPEHHH IIOMJIMHHOCTH IIOANUCH HOTapuyca ¥ OTTHCKa €ro IedYaTd cC
IIPHJIOXKEHUEM IPEICTaBACHHBIX JOKYMEHTOB 3asBUTENIO Ha PYKH HIU TIEPEIAET
B COOTBETCTBYIOIlEE CTPYKTYpHOE Iojipasaenenue Munioocra Poccuu s oTrpaBku 1o
Ha3HAYEHHIO.

3asBUTENb PpACHMCHIBAETCS B IIONyYEHHH IIHCBMa M JOKYMEHTOB HA DYKH U
IIPOCTaBIIAET MHAaTy HX IIONYyYEHHs B COOTBETCTBYIOUIMX rpadax KypHalla ydera
BXOJIIX [JOKYMEHTOB, IPEICTABIECHHBIX MJIS YIOCTOBEPEHHS IOIIHUHHOCTH
IIO/INYCH HOTapUyCa U OTTUCKA eTo MeYaTH.

MakcuMambHBIH CPOK BBIIOJIHEHUS aIMHHUCTPATHUBHOIO IEHCTBHSA - B TEYEHHE
pabouero mHs.

103. T'ocymapcTBeHHBIH  CIyKalllUif,  yHNOJIHOMOYEHHBIH Ha  IOATOTOBKY
YAOCTOBEPUTEIBHON HAIIMACH, IOTOBUT IIPOEKT MHCbMa 00 OTKase B YIOCTOBEPEHHM
[TOJIMHHOCTH TIOJIITACH HOTapHyca M OTTUCKA €ro IeYaTy Ha JOKYMEHTaX, JOCTaBIEHHbIX
KYPBEpCKOi CIry)>XOOH WM MOCTYNHBIINX II0YTOBOH CBS3BIO, OTBEYAIOINUN TPEOOBAHHUAM,
IIpeTyCMOTPEHHBIM IyHKTOM 101 AjnMuHECTpaTHBHOTO periamMeHTa.

104. l'ocymapcTBeHHBIH ~ CIyXaINWH,  YNOJHOMOYEHHBIH  Ha  HOATOTOBKY
YIOCTOBEPHUTEIILHON HaIIMCH, IEpeiacT NPOEKT MHUChMa C IMPUIOKEHHEM JOKYMEHTOB Ha
IOATIMCh TOCYAapCTBEHHOMY CIIyXKallleMy, YIIOJMHOMOYEHHOMY Ha IpenoCTaBieHue
TOCYJapCTBEHHOU YCIIYTHU.

105. l'ocynapcTBeHHBIH  CIyXaIluif, YHNOJIHOMOYEHHBI Ha NPeIOCTaBIEHHE
rOCyapCTBEHHOW YCIyTr'H, INOMMMCHIBAET IMCBMO M IIE€PEfaeT ToCyAapCTBEHHOMY
CIIyXalleMy, YIOJHOMOYEHHOMY Ha IOATOTOBKY YAOCTOBEPHUTEILHOM HANIIMCH.

106. l'ocynapcTBeHHBIH  CiTyalMi,  YNOJHOMOYEHHBIH  Ha  [OATOTOBKY
YAOCTOBEPUTENbHOM HAIIKCH, IpocTaBiseT B rpade 10 jxypHama ydyera BXOASILMX
JAOKYMEHTOB, [IPECTABICHHBIX IJI YIOCTOBEPEHHS MOAJMHHOCTY HOAIKMCH HOTapuyca u

OTTHCKa €ro IevaTH, JaTy, yKa3aHHYI0 B DEKBM3UTax IHchbMa. B rpade 11 sxypuana
JlenaeTcss OTMETKA O HaIIpaBJIEHUM JOKYMEHTOB ITIOYTOBOM CBSI3bIO.

107. T'ocynapcTBeHHBpIft  CTyXaluii,  YNONHOMOYEHHBIH  Ha  IIOJTOTOBKY
YAOCTOBEPUTENIPHOM HANIMCH, HepeJaeT HHCBMO C IIPWIOXKEHHEM [OKYMEHTOB B
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COOTBETCTBYIOIIIEE CTPYKTYpHOE monpazneneHne MuHrocra Poccuu s oTrnpaBku 1O
Ha3HAYEHUIO.

MakcuMalIbHBIH CPOK BBIMOJIHEHUS aIMHUHUCTPATHBHOIO AEWCTBUSA - B TCUYCHUE
pabouero nHs.

108. Cpok pns yCTaHOBIEHMS OCHOBAaHHH [UIs1 OTKasa B YJIOCTOBEPEHHH
NOJUIMHHOCTH IOMIIMCH HOTapuyca M OTTUCKA €ro I€YaTH, a TaKkKe g IMOATOTOBKH H
OTHpaBKH ITUCHMEHHOTO OTBETA 3asSBUTENIO HE JIOJDKEH IIPEBBIMATh 5 pabodux IHEH CO
JHS TIPEACTABIEHUS JOKYMEHTOB.

IV. ®opmbl KOHTPOJIS 32 HCNIOJTHEHHEM AJMHHHCTPATHBHOIO pPerjiaMeHTa

IHopsigok ocymecTB/AeHHS TEKYLIero KOHTPOJIS 32 CO0JII0IeHHEeM H UCIOJTHEHHEM
OTBETCTBEHHBIMH A0’KHOCTHBIMH JHIAMH NON0KeHHH AJIMUHHCTPATHBHOIO
perjiamMeHTa H HHbIX HOPMATHBHBIX NPABOBBIX AKTOB, YCTAHABJIHBAIOLIUX
TpeOOBaHuUs K NPEAOCTABICHHIO rOCYJAPCTBEHHOM YCIyrH,

a TaK)Ke NPHHATHEM MMH pelleHHui

109. Texymuii  XoHTponb 3a  COONIFONEHHMEM  TOpsAKAa  HPEJOCTABIECHHS
rOCYNapCTBEHHOH YCIYTH OCYILIECTBISETCS Ha IMOCTOSHHOM OCHOBE JIOJKHOCTHBIMH
manamMu - MumHiocta  Poccum, OTBETCTBEHHBIMH 33  OpraHu3aiMio  paboTel IO
IPeOCTaBIECHUIO IOCYJAPCTBEHHON YCIIyTH, a TakXKe ITyTeM IIPOBEIECHUS PYKOBOIUTENIEM
CTpYKTypHOTO mojpaszaeneHus Munrocra Poccuu, oCylIecTBIAIOMIErO IONHOMOYHSA IO
IPeIOCTaBICHNIO I'OCYJapCTBEHHON YCIIyIH, IIPOBEPOK HCIIONHEHHUS IOCyAapCTBEHHBIMU
CIyXaIlUMH TIOJIOKeHUH AJMUHUCTPAaTUBHOIO perilaMeHTa M HHBIX HOPMATHBHEIX
IIPaBOBBIX aKTOB, YCTaHABIMBAIOIINX TPEOOBAaHMS K MPEJOCTABIICHHIO rOCYyIapCTBEHHOM
YCIIYTH.

O ciyyasx ¥ npUYMHAX HapyIIEHHS CPOKOB, ITOCIENOBATEJLHOCTH U CONEPIKAHMUS
aIMAHUCTPATUBHBIX NPOUENYD (HeHCTBHUI) roCylapcTBEHHBIE CIIyXKallhe HeMeNIeHHO
HHOOPMHUPYIOT PYKOBOIWTEN CTPYKTypHOro moxpasfeneHus MuHiocta Poccuu,
OCYILECTBILIIOIIETO TTOTHOMOYHS IT0 NPENOCTABICHUIO IOCYJAPCTBEHHOM YCIYIH, a TakXkKe
NpeNPUHUMAIOT CPOYHBIE MEPEI [I0 YCTPAHEHUIO HAPYIIIEHH.

ITopsifok ¥ NepHONHYHOCTD OCYIECTBICHAS
IJIAHOBBIX H BHEMJIAHOBBIX NPOBEPOK MOJHOTHI H KAYeCTBA
npeJoCTaB/IeHHsI TOCYIapCTBEHHOH YCJIyTH, B TOM YHCJIEe NOPSAAOK U (popMBbI
KOHTPOJIA 32 IIOJTHOTOH M KaueCcTBOM NMPeNoCTaBJICHUsI
rocyapcTBeHHOMH yC/Iyru

110. Konrponb 3a MONHOTOM ¥ KadecTBOM IIPENOCTABIEHUS TOCYIapCTBEHHOM
YCIyTH BKIIO4aeT B Ce0s IpoBefieHWE B YCTAHOBJICHHOM [OPSJAKE ILIAHOBBIX
(OCYLIECTBNISIEMBIX HA OCHOBAHHHM IIONYTOAOBBIX M TOAOBBIX IIAHOB  pabGOTHI
Munncrepctsa roctunun Poccuiickolt @enepaliy 1 ero CTPyKTYPHOro MOApaszeeHus,
OCYILECTBILIOIIECI0 MOJTHOMOYHS II0 IPEHOCTABIEHUIO TOCYIAPCTBEHHOM YCIIYTH) M
BHEIUIAHOBBIX IIPOBEPOK, BBISABJICHHE M YyCTpaHEHHe HapyIIeHWH @paB M cBOOOA



23

3asgBUTENEeH, pacCCMOTpEeHUe, TPUHATHE PEIlieHUH W MOATOTOBKY OTBETOB Ha OOpalleHus
3asBUTENIEH, cofep KaluX xano0bl Ha AeicTBus (0e3eiCTBYE) U PEIIEHUs NOKHOCTHBIX
nuu Mustocta Poccuu.

111. Ilpu mpoBeneHnr NpOBEPKUA MOTYT pacCMaTpPUBATHCS BCE BOIIPOCHI, CBA3AHHbIE
C IpeIoCTaBlIEHUEM T'OCYIAPCTBEHHOR YCIYyr'd (KOMIUIEKCHBIE MPOBEPKHU), UM BOIIPOCHI,
CBA3aHHBIE C HCIOJHEHWEM TOM WIM HUHOM aIMHUHHUCTPATHBHOM IpOLELYpPHI
(TeMaTtudeckue mpoBepKH). [IpoBepka Takke MOXET HPOBOAUTHECA IO KOHKPETHOMY
OOpaleHUIO 3asIBUTEN.

KomMrurexcHble IpOBEPKYU IPOBOAATCS HE Yallle OJHOTO pa3a B S JIeT.
IIpOOMKUTENBEHOCTh TEMATUYECKUX [IPOBEPOK HE MOXKET IPEBEIIIATh 7 JHEH, a
KOMILIEKCHBIX - 14 nHeil.

112. KonTponbHas npoBepka ABJsIeTcs (OpMON KOHTPOJIS 33 pe3yIbTaTaMu paboThI
[I0 YCTPaHEHHWIO HENOCTAaTKOB, BBIABIEHHBIX B XOJI€ KOMIUIEKCHOW WM TeMaTHYeCKOH
IIPOBEPKH.

IIpomomKUTEeTbHOCTE KOHTPOJILHON TIPOBEPKY HE MOXXET IPEBLIIIATE 5 THEH.

113. Ilpm KOMIUIEKCHOM TMpOBEpKE CO3[aeTCsl KOMHECCHS, BO3IJIaBiIgeMast
IpefceaareneM.

TemaTndyeckue B KOHTPOJIBHBIE IPOBEPKH MPOBOASATCS OXHUM HIIH HECKOIBEKMMHU
IFOCYNapCTBEHHEIMH CHyXXalllUMH. B cioyyae ydacTuss B TIIPOBEpPKe HECKOJBKHX
IOCYIapCTBEHHBIX CIYXaIlMX U3 UX YUCIa ONPENENSIeTCS PYKOBOIHUTEb.

114. lns  npoBeneHHWs IPOBEpKH IONHOTHI M KadecTBa IIPeNOCTABJICHHUS
roCyZJapCTBEHHOH yCIyrd (GOpMHUpYeTcsi KOMHUCCHS, B COCTaB KOTOPOM BKITIOYAIOTCS
roCylapCTBEHHBIE CIIy>KalllKe.

IlpoBepka MONHOTEI MW KadecTBa IPENOCTaBIEHUS TOCYAApPCTBEHHOH YCIyIH
OCYILECTBJISIETCS. Ha OCHOBaHMM IIpHKa3a MuHHCTEpCTBa IOCTHIHH PoccHiCKOH
Qenepanyn.

Pe3synpTaTthl npoBepk: o0¢OpMISIOTCS B aKTe, B KOTOPOM OTMEYaroTCs
BBIABJIEHHEIE HEOCTATKH M IIPEJIOKEHUS 10 UX YCTPAHEHUIO.

AXT DONNUCHIBAIOT IIpejcefaTeNb, WICHHI KOMHCCHH ¥ PYKOBOIMTEND
CTPYKTYpHOro monpasieneHus Munwocta Poccum, oCyIecTBISIONIET0 ITOJHOMOYHS 10
IIPEOCTaBICHUIO FOCYJAPCTBEHHOMN YCITyTH.

IIpoBepsieMble MOJ POCIKCH 3HAKOMSTCS C aKTOM, IOCJIE€ Yero YyKasaHHBIH aKT
IIOMEIAETC B COOTBETCTBYIOIIEE HOMEHKIIATYPHOE JIEJI0.

OTBeTCTBEHHOCTD JOKHOCTHBIX Jiull MuHIocTa Poccnu 3a pemenust u
peiicrBus (Oe3aeiicTBHE), NPpHHIMAaeMble (OCyliecTBIsieMbie) HMH B X0/1€
NPEAOCTABIEHNUS FOCYAaPCTBEHHOH YCIIyTH

115. T'ocymapcTBeHHBIE CITy)Xalllde HECYT OTBETCTBEHHOCTb B COOTBETCTBHH C
3aKoHOJaTenbcTBOM Poccuiickoli @enepaiiy 3a HEUCHOJHEHHE WIM HeHallexalrnee
UCIIOJHEHHE aJMUHUCTPATUBHBIX Ipoleayp (AeHCTBUIN), a TaK)KE€ CPOKOB MX BBITIOJIIHEHUS,
YCTaHOBIEHHBIX AJIMUHUCTPATUBHBIM pPeriiaMeHTOM.
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TpeboBaHus K nopsaaKy 1 ¢GopmMaM KOHTPOJIA 32 IpeJoCTaBJIeHHEeM Irocy JapCcTBeHHOU
yCJYI'H, B TOM YHCJIe €O CTOPOHBI IPaXKaaH,
X 00beJUHEHUH U Opranu3auui

116. I'paxxnane, ux oOBEAUHEHUS U OpTaHU3AIMHA BIIPABE OCYIIECTBISATh KOHTPOJIb
3a IPEJOCTABIECHUEM IOCYIapCTBEHHOM YCIYrd IyTeM NOyHYeHHS MHGOPMAIH O XOJe
NPENOCTaBIeHNA TOCYJapCTBEHHOM YCIYyrM, B TOM 4HCIE O CpOKax 3aBepIIeHus
aZIMHUHMCTPATUBHBIX IpoLenyp (AeHcTBHI).

117. I'paxnane, nX 0OBEIUHEHUS M OPTaHU3AIMHY TAKKe BIIPABE:

HaIpaBlATh 3aMeYaHusd W TPEAIOKEHUS IO YNYUYIICHHIO NOCTYIHOCTH U
Ka4gecTBa roCyJapCTBEHHOU YCITyTH;

BHOCHUTH ITPETIOKSHUS O Mepax 110 YCTPaHEHUIO HapyIIeHUH AJIMHUHHUCTPATHBHOIO
periaMmeHTa.

118. HdomxHoctHBIe juia Munrocra Poccun, OCYILECTBIISIONIME TOJTHOMOYHUS IO
NPENOCTAaBICHUIO TOCYJapCTBEHHOH YCIYIW, INPHHUMAIOT Mephl K IPEKPaleHUIO
AOTMYWIEHHBIX ~HAPYMICHWH, YCTPaHAIOT IPUYMHBI W YCIOBHS, CIOCOOCTBYIOIIME
COBEPIIECHUIO HapYIIECHUMH.

119. Mapopmanma o pesynbraTax pacCMOTpEHHS 3aMeyaHuii u NpeIoXeHUH
TpaxciaH, uX oObeqUHEHHH ¥ OpraHM3auuii JOBOAMTCS O CBEIEHHMS JIWII, HaIpaBUBIIHX
9TH 3aMEYaHMs U IPeIJIOKEHH.

V. Mocynebnoe (BHecyaeGHOe) 003ka0BaHHE 3aBHTEIEM pemenuii u neficTBui
(Gesnedicreus) Muniocra Poceun, a Takske ero J0JGKHOCTHDIX JIHI

120. 3agBurens uMeer mpaBo Ha HocynebHOe (BHecyneOHOE) 0GKanoBaHKHe
mercTBuii  (Ge3neHCTBMA) M pelleHHM, IPHHATHIX (ocylecTBIAEMEIX) B XOIe
IPENOCTABICHUS I'OCY JAPCTBEHHOM YCIIyTH.

121. 3asgBuTens Moxer o6péTHTLCH C Xajo0o#, B TOM 4YHCIEe B CIEIYIOIUX
CITyJasx:

HapylmieHue CpoKa perucTpald 3ampoca 3asBHTENss O MPedOCTaBICHHAH
TOCy/IapCTBEHHOM YCITyTH;

HapyIIeHHe CpOKa IIPEIOCTABIEH S TOCY IapCTBEHHOM YCIyTH;

TpebOBaHME y  3afBHUTENA  JOKYMEHTOB, He IpenyCMOTPEHHBIX
AIIMAHACTPaTUBHBIM PETTIAMEHTOM W MHBLIME HOPMATHBHBIMH IIPAaBOBBIMU aKTaMH IS
IPeNOCTaBIeHHs TOCYAapCTBEHHOM YCIyTH;

OTKa3 B IIPHEME JOKYMEHTOB, IIPEIOCTABJIEHHE KOTOPHIX MPEIYyCMOTPEHO
AIMVHUCTPATUBHEIM DPETIIAMEHTOM IS IPEeXOCTaBICHHS TOCYJApCTBEHHOHN yCIyTH, Yy
3asBUTEIL,

OTKa3 B IPENOCTaBICHUH I'OCYAAPCTBEHHOW YCIYTH, €CJId OCHOBAHHUS OTKasa He
NPEyCMOTPEHB! AZIMAHACTPATHBHEIM PErIaMEHTOM;

3aTpebOBaHHEe C 3asBHTENS IPH [PEOCTABIEHWH TOCYAapCTBEHHOM YCIYTH

IUIaTel, HE NPENyCMOTPEHHOW HOPMAaTUBHBIMKM IIPABOBBIMH aKTaMd POCCHICKON
Deneparuy;
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oTKka3 Munrocta Poccun B MCHpaBiieHWH JOMYINEHHBIX OIEYaTOK M OLIMOOK B
BEIZIAHHBIX B pe3yJibTaTe IMPeIOCTaBICHUS IOCYNapCTBEHHON yCIIyrd NOKYMEHTax Jubo
HapyIleHHe YCTAaHOBIEHHOIO CPOKa TaKUX HCIPaBICHUH.

122. OcHoBanpeM JUIs Hadajia IIpolexypbl jpocyaeOHoro (BHecyneOHOrO)
obxajioBaHusl ABISACTCS >kanoba 3asBUTENs, IOAaHHAs B IMCbMEHHOH ¢opme Ha
OyMa)XHOM HOCHUTEJE WIH B 3JIEKTPOHHOH dopme.

122. JKanoba MoxeT OBITH HalpaBleHa IO IOYTe, HAa OQUIMATHHOM caiite
Mumrocta Poccun B cetu MHTepHeT (Www.minjust.ru), ¢ HMCIIOJIB30BaHHEM EIHHOTO
IopTasa, a Takke MOXeT ObITh IPUHATA Ha TUYHOM MTpUeMe 3asiBUTEIIS.

124. YXXanoba moymxHa colepiKaTh:

HaVMEHOBAaHUE  OpraHa, [PEJOCTaBIAIOIIEr0  TIOCYHApCTBEHHYIO  YCIYTY,
JOIDKHOCTHOI'O JIMIIa OpraHa, IPeJOCTAaBISIONIET0 TOCYHAapCTBEHHYIO YCIyry, Iubo
roCyIapCTBEHHOIO CJyXalero, pemieHus u JelictBus (Oe3neficTBHE) KOTOPBIX
00XaTyIOTCS;

(amminro, UM, OTYecTBO (TOCHenHee - IPH HATWYWH), CBEIEHHS O MECTE
XUTEIbCTBA 3aABUTENS - (U3UUECKOro JIHIa JHOO HAUMEHOBAHHE, CBEJEHHS O MECTe
HaxXOXJE€HHUs 3asgBUTENA - IOPHIUYECKOTO JHIla, a TakXe HoMmep (HoMepa)
KOHTakTHOro TenedoHa, aapec (ampeca) 3JIEKTPOHHOM MMOYTH (IpH HAIAYMH) M
IIOYTOBEIH aJpec, 10 KOTOPBIM JOJDKEH OBITh HAallpaBJIeH OTBET 3asBHUTEIIIO;

cBefleHrss 00 oOXamyeMbIX pelleHus X H JedicTBusx (Oe3neiicTBHH) oOprasa,
IPEIOCTABJIAIONIEr0  roCyJapCTBEHHYIO  YCIyry, [JOJDKHOCTHOTO JIMIla  Opraua,
IPEIOCTaBIAIOMEro roCylapCTBEHHYO0 yciuyry, Jubo TrocymapCTBEHHOTO
CITy’KaIIero;

JOBOJ(bI, HA OCHOBaHMM KOTOPHIX 3asBUTENh HE COTJAceH C peIleHWeM H
nericreueM (Oe3melcTBHEM) OpraHa, MpPeAOCTABISIONIEr0 TOCYJAPCTBEHHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, IIPpeJOCTAaBISAIOIEr0 IOCYyJapCTBEHHYIO YCIYyTy, JIHOO
TOCYAapCTBEHHOIO CIIyXKaIlero. 3asBUTENIEM MOTYT ObITh NIPEJICTaBIEHbI JOKYMEHTHI (TIpr
HaJIMYUH), TOATBEPKAAIOIINE JOBOMIBI 3asBUTENS, JTUOO0 MX KOIIHH.

125. XXano6a, mocrynusmas B MuHiocT Poccum, HOANEXHT pPacCMOTPEHHIO
pykoBogMTeneM  (3aMeCTHTENleM  pYKOBOAHUTENS) CTPYKTYPHOTO  IMOAPAa3leleHHUs
Muniocta  PoccuM, — OCYILECTBIIOIIETO  IMONHOMOYHS 10  MNPEJOCTABJIEHHIO
TOCYAapCTBEHHOHN YCIyr, B TedeHHe 15 paboumx OHEH cO [HS ee perucrpalui, a B
ciryyae obxanoBaHus OTka3a MuHiocTa Poccuu, €ro AODKHOCTHBIX JIMI[ B IPUEME
JOKYMEHTOB y 3asiBHTEN1 JUOO B HCIPABJICHUH IOMYIIEHHBIX OIEYaTOK X OIIUOOK
WIM B CIydae OOXKalOBaHMS HapyUICHWs YCTaHOBIEHHOTO CPOKA TaKMX HCIIPABICHUM
- B Te4eHHe 5 pabouux AHel co IHS ee peruCTpanuy.

126. ITo pesyneraTam paccMoTpeHHs xanoOel MuniocT Poccuu mnpuHUMaer
OJIHO U3 CIIENYIOUIUX PEIICHUMN:

YIOBJIETBOPSET Xajlo0y, B TOM uucie B (OpMe OTMEHBI MPHHATOrO PEIICHU,
HCIpPAaBIECHUS JOIMyIIeHHBIX MuHocToM Poccun omedaTok M ommbOK B BHEIOAHHBEIX B
pe3yJpTaTe IPENOCTaBJIEHUS TOCYAapCTBEHHON yCIyrd ITOKyMEeHTaX, BO3Bpara
3adBUTENI0 JICHEXKHBIX CpPEJICTB, B3UMaHHE KOTOPHIX HE MPeayCMOTPEHO

HOPMaTHUBHBEIMU MpPaBOBBIMH axkTaMu Poccuiickoit ®epepanmiu, a TakKe B HHBIX
bopmax;
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OTKa3bIBAET B YIOBJIETBOPEHUH XaJIOOBI.

127. He mno3gHee [Hs, CHENyOIIEro 3a JHEM IPUHATHUS pelleHus IO
pe3ynbTaTaM pacCMOTPEHHS JKaJoObl, 3asiBUTENI0 B IHUCBMEHHOHM (¢opmMe H IO
KEJaHUIO 3asiBUTENsI B DJJIEKTPOHHOW (opMe HampapisieTCss MOTHUBHPOBAaHHBIM OTBET O
pe3yJibTaTax pacCMOTPEHUS >KanoObl.
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[Tpunoxxenue Ne 1

K AJIMUHUCTPATHUBHOMY PEIJIaMEHTY
npenocTaBieHuss MUHHCTEPCTBOM IOCTULIUH
Poccutickot denepaiinu rocyJapCTBEHHOM
YCILYTH IO YIOCTOBEPEHUIO ITOIMHHOCTH
IOAIIMCH HOTapUyca U OTTHUCKA

€ro IeYaTH IIpHU Jierajauzaluu 10OKYMEHTOB,
IIPEACTaBISIEMBIX GU3UYECKUMHU U
IOPUIUYECKUMH JIHLIAMU B KOMITETEHTHBIE
OpraHbl HHOCTPAHHBIX I'OCYAApCTB

CeBeenns 0 MECTOHAXO0XK/IEHHH, KOHTAKTHBIX HOMepaXx Tesie)OHOB, aapece
3JIeKTPOHHO# noyThl MunucTeperBa 1ocTunuu Poccuiickoi @eaepaunu o
CTPYKTypHOro noapasaeienns Muniocra Pocenn, ocymecrsasiromero
IOJIHOMOYHS 10 NPEJOCTABICHHMIO rOCyJapCTBEHHOH yeayru

1. Mecronaxoxnenre MunucrepctBa roctunmu Poccuiickoit ®eneparnyu:
119991, r. Mockaga, yn. XXutnas, x. 14.

2. KonrakTtHslii Tenedon: 8 (495) 955 - 59 - 99.

3. Mecronaxoxenue [lemapraMeHTa MeXIyHapOAHOTO MpaBa ¥ COTPYAHHYECTBA
Mumrocta  Poccud, — OCYIIECTBIAIOIIEr0 — NOJHOMOYMS IO IPEJOCTAaBICHHUIO
rocynapcrBeHHor ycmyru: 117818, r. Mocksa, yn. Kpxkwkanosckoro, m. 13, k. 1,
Tel.: 8 (495) 276 - 18 - 69.

4. Agpec  odunmamsHOro  HWHTepHeT-caliTa ~ MMHMCTEpCTBA  FOCTHIIMM
Poccuiickoit @enepanuu: www.minjust.ru.

5. Anppec 3JIEKTPOHHOM IIOYTHI MuHncrepcTBa FOCTHIUU
Poccuiickoit @eneparuu: obg@minjust.ru.
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[Tpunoxenuie Ne 2

K AIMUHUCTPATUBHOMY PEIVIAMEHTY
npeAocTaBiieHuss MUHUCTEPCTBOM FOCTULIMM
Poccuiickoit @enepanuu rocyqapCTBEHHOU

YCIIYT'U 10 YIOCTOBEPEHUIO MOMIMHHOCTH
MOAIIMCY HOTapuyca U OTTUCKA

€ro IeYaTy IIpH JIeTATU3alyy JOKYMEHTOB,
IPEICTaBIIEMBIX GU3NIECKUMH U
IOpUANIECKUMHU JTUIAMH B KOMIIETEHTHEIE
OpraHbl HHOCTPAHHBIX [OCY1apCTB

BJiok-cxeMbl MOC/IeJOBATEIbHOCTH AAMHHHCTPATHBHBIX JeicTBHI
NpPH NpeJoCTABJIEHUH FOCyJapCTBEHHOM yCayru
110 YXOCTOBEPEHHIO IOAJTHHHOCTH MOJNHCH HOTAPHYCA H OTTHCKA €ro neYaTH npH
JIErAJIN3anuHu JOKYMEHTOB, NPEACTABIAEMbIX (PH3HIECKHMHU H I0PHINYECKHUMH
JIHIIAMH B KOMIIETEHTHBIE OPranbl HHOCTPAHHBIX FOCYAAPCTB

VYcnoBable 0003HAUYEHHS

Ha4vaJlo UIIA 3aBEPIHICHUC
aI[MI/IHI/ICTpaTI/IBHOﬁ IIponIeaAyphI

ornepanysi, lIGfICTBPIG, MEPOIIPpUATHUE

CuTyalua BBI60pa, IIpUHATHUE PCIICHUA

MEXCTpaHUYHAas CCBUIKA, IEPEXO]]
K CIEeAYIOLEel cTpaHuile OJI0K-CXEMBI
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buaox-cxema HoC/IeA0BaATEJIBHOCTH 2AMUHUCTPATHBHBIX nedcrenii

Haugano npenocrasienus
rOCYIapCTBEHHOHR YCIYTH: MOCTYIUIEH
Musroct Poccun JOKyMEHTOB

U B

Orxa3s B npueme

< VYcTanoBieHHEe OCHOBaHHH JUIS OTKa3a B

JIOKYMEHTOB
IIpHEEMe TOKYMEHTOB
ITpueM u perucrpanus JOKyMEHTOB
| IIpuHAMaeTCs PENICHHE O IPEJOCTABICHUH
ycamyra?
Ha

Her

IIpenocrasnenue yciyrua

Orka3 B IpEeaOCTaBICHUN YCIIYTH

Brigaga U oTIpaBKa JOKyMEHTOB

Ilpenocragienue rocyapcTBEHHO
YCIIYTH 3aBEPIIEHO

171
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Baok-cxema moc/ieloBaTeJbHOCTH AAMHHACTPATHBHBIX AelicTBUIl NPH NpueMe U perucTpaudu
AOKYMEHTOB

OcHoBaHueM JUIS Havaja NpegoCTaBICHUS
roCyXapCTBEHHOM YCIYTH SIBISIETCS
noctyiieHue B MuntocT Poccuu TOKyMEHTOB

)

48. TOCYNapCTBEHHBI CIyXalllMi, YHNOJHOMOYEHHbI HPUHMMATh NOKYMEHTBI, NpPH
HOCTYIUIEHHH JOKYMEHTOB YCTaHABJIMBAET OTCYTCTBHE OCHOBAHHMI AN OTKa3a B NpUEME
AOKYMEHTOB, IPEXYCMOTPEHHBIX IyHKTOM 30 AIMHHUCTPATHBHOTO perjlamMeHTa.

49. B cnywyae YCTaHOBJIEHHS OCHOBaHWM Mg OTKasa B NpUEMe IOKYMEHTOB
FOCYNApCTBEHHBIN Cy)XalllMi, YIOJHOMOYEHHBIH NPUHHUMATE JNOKYMEHTHI, coobmaeTr
rOCYNApCTBEHHOMY CIIyXaUleMy, YNOJTHOMOYEHHOMY Ha INPENOCTABICHHE TOCYIapCTBEHHOMN
yCIyrd, 00 YyCTAHOBJIEHHBIX OCHOBAHMAX [UIs OTKa3a B 0OpHeMe NOKYMEHTOB B JCHb
IpenCTaBeHus TOKYMEHTOB.

v

51. B cnydae IpHHATHS TOCYNapCTBEHHBIM CIyXal(MM, YIIOJHOMOYEHHBIM Ha
NPENOCTaBICHHE TOCYJapCTBEHHOM ychoyrH, pemeHus o6 oTkase B IpueMe JTOKYMEHTOB
FOCYNapCTBeHHBI! CHyXamuli, YDONHOMOYEHHHIM NpPUHAMATh JOKYMEHTHI, COOOLIAET
3agBHUTENIO 00 YCTAHOBIECHHLIX OCHOBAHMAX IJIA OTKa3a B NpHEME JOKYMEHTOB.

v

53. Ilo TpeboBaHMIO 3afBUTENS TOCYNApCTBEHHEIM CIIY)KALIMii, YIIOJIHOMOYEHHbIH
OPHHMMATL JOKYMEHTHI, B YCTHOH (opMe pa3biCHAET 3afBUTENIO YCTAHOBJIECHHBIE
OCHOBAaHHA U1 OTKa3a B IpHEMEe JAOKYMEHTOB, B TOM WYHCIE, KaK YCTPaHHUTh
06CTOATENBCTBA, NPENATCTBYIOMME NPUHATHIO KOKYMEHTOB, a Takke HWHPOPMHUPYET O
nopsjke o06XaloBaHHA NPHHATOrO pemeHus 00 OTKase H BO3BPAMAET 3AABUTENIO
JTOKYMEHTHI.

v

56. Ilo TpeboBaHMIO 3asBHTENS TOCYNAPCTBEHHEBIM CITyXalluii, YIOJIHOMOUYEHHEIN
NPpUHHAMATh JOKYMEHTHl, BEINA€T MNHChMO 00 OTKa3e B NpueMe JOKYMEHTOB C
NPUIOXKEHHEM MNPEACTABACHHBEIX [OKYMEHTOB 3afBUTENIO Ha pYKU WIM OepedaeT B
COOTBETCTBYIOIIEE CTPYKTYPHOE NoApasjeneHue Murtocta Poccun A oTIpaskiu.

v

58. B cmy4yae OTCYTCTBHA OCHOBaHHM Ui OTKa3a B NpPHEME OOKYMEHTOB,
HPENYCMOTPEHHBIX IyHKTOM 30 AIMMHHCTPAaTHBHOTO pErjlaMeHTa, rOCyIapCTBEHHBIM
CIly’Kamiui, YHOJHOMOYEHHBH IPHHAMATh NOKYMEHTH, BHOCHT B JKYpHan y4YeTa
BXONAMMX JOKYMEHTOB, IPEICTABICHHBIX [Js YNOCTOBEPEHHSA NONJWHHOCTH IOAMNHCH
HOTapHyca ¥ OTTHCKA €ro II€YaTH, 3allHCh O NPHeMe JOKYMEHTOB.

v

59. TocynapCTBEHHBIH CIyXaluif, YIONHOMOYECHHHIH NPHHMMATh JOKYMEHTS,
oopMIILET pacIHCKy O pHEME JOKYMEHTOB.

60. I'ocynapcTBeHHBI CTyXalyl, YMONHOMOYEHHbIH MNPUHMMATh HOKYMEHTHI,
nepegaeT 3asBHTENIO PAaCIHCKy. 3asBUTENb PAaclHCHIBAETCA B MOJYYEHHH pACIMCKH O
mpueMe TOKYMEHTOB B COOTBETCTBYIOLIEH rpade xypHaila yyeTa BXOIOALIHUX JOKYMEHTOB,
[peNCTaBICeHHBIX IS YOOCTOBEPEHHs MONJIMHHOCTH NOANUCH HOTapuyca H OTTHCKa €ro
[EeYaTy.

v

67. Tlocne BBINONHEHMs NEHCTBUI 1O NPHEMY W PETUCTPALUM NOKYMEHTOB,
OOCTYNHMBINMX  JJIi NPEAOCTaBIEHUs] TOCYHNAPCTBEHHON YCNYru, rOCYAApCTBEHHbIM
CITyXaIlllMi, YyNOJHOMOYEHHbIH NPUHUMATh JOKYMEHTbI, NepelaeT NPUHAThIE NOKYMEHThI
roCyapCTBEHHOMY CITY)KaIeMy, YNOJHOMOUYEHHOMY Ha MOATOTOBKY YAOCTOBEPUTENLHOI
HaJTUCH.

v

2
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Biox-cxema mocaenoBaTeIbHOCTH AAMHUHUCTPATABHBLIX aeiicTBHE no YCTAHOBJIEHHIO OTCYTCTBHSA
OCHOBAHMH JJIA OTKA3A B YAOCTOBEPEHHH NOAJIHHHOCTH NOANMHUCH HOTAPHYCA H OTTHCKA ero nevyatu

Hmerotes oOpa3imp! MOANKCY OTTUCKA neyaTn?

Ja Het

70. Ilpu oTcyrcTBMH B Mugtocte Poccuu, 06pasuos moanucu HoTapuyca (Juua,
BPEMEHHO HCHONHAIOMEro 0643aHHOCTH HOTapMyca) H/MAM OTTHCKAa €ro [euyaTH
FOCYAAPCTBEHHBIH CITY)XalluH, yNOJHOMOYEHHBI# Ha MOATOTOBKY YHOCTOBEPHTENbHOMN
HanmucH, obopMIiseT odbuIMaNnbHE 3anpoc.

v

71.  TocynapcTBeHHBIN  Ciyxaliuii,  yNONHOMOYGHHBLIH  Ha MOATOTOBKY
YAOCTOBEPUTENbHOH  HAAIMCH, TNepenaeT OQOPMICHHBIH 3alpoc HAa  MOANMCH
TOCYNApCTBCHHOMY CIIy’Xallemy, YMONHOMOYCHHOMY Ha MpeNOCTAaBIEHHE FoCYHApCTBEHHOIN
yCIyTH.

v

72. TocynapcTBeHHbIH CIyXamui, YIOJHOMOYEHHBIH Ha NIPEIOCTABICHUE
rocyJapCcTBEHHOM YCIIyTH, MO ATMMCHIBAET 3ampoc.

v

77. Tlpu nDonydeHHH 06pa3lOB  IOANHCH HOTapuyca (M@, BpPEMEHHO
UCTIOJIHAIOMIEro 06A3aHHOCTH HOTAapHyca) HW/HIH OTTHCKA €r0 NeJaTH U NOKYMEHTAIBLHOTO
TOATBEPKACHHS TIOIHOMOYHH HOTAPHyCa rOCYAPCTBEHHBIH CIyXamu, yIIOJHOMOYEHHBIH
Ha  NIOATOTOBKY  yYNOCTOBEDHTENLHOH  HAAMHCH,  OCYWIECTBNSET  NelCTBHS,
NPeAyCMOTPEHHBIE MYHKTOM 69 AAMMHHCTPaTHBHOTO PErNIaMeHTa, B JEHb NoJy4eHus
3ampamMBaeMbIX 06pa3nos.

v

69. TocynmapcTBeHHE  cmyXamml, YIOMHOMOYEHHHIH  Ha MOJTOTOBKY
YHOCTOBCPUTENBHON HANNMCH, NOCIE MOCTYIUIEHUS K HEMY HOKYMEHTOB OCYIIECTBISET
CIERYIOIHE aIMHMHICTPATHBHBIE HEHCTRBHS:

HpOBEPKY COOTBETCTBHA NOANNMCH HOTapuyca (JHLA, BPEMEHHO HMCIOIHAIOMIErO
00f3aHHOCTH HOTApHyCa) M OTTHCKA €r0 [eYaTH Ha NPEACTABICHHOM [IOKYMEHTE
umeromuMces B Mumrocte Poccuu o6pasiam;

TIPOBEPKY HANMYHs TNONHOMOYHMH HOTaphyca (JIMLQA, BPEMEHHO MCIONHSIONMEro
0053aHHOCTH HOTApHyca) y JNHLa, [OAMMCABIIETO NPEACTAaBAECHHBIH HTOKYMEHT, IO
umeromuMes B Mumrocte Poccun nokymenTam;

YCTaHOBJICHHE OTCYTCTBHUSA B Munrocte Poccun HOKYMEHTAJIbHO
TONTBEPXKACHHON WH(OPMAaUUMM O BCTYIUICHMH B 3aKOHHYIO CHJIy pEIleHUs Cya,
KOTOPEIM ~ OTMECHEHO  COBEPIIEHHOE  HOTAapHallbHOE  JeiiCTBME MM npH3HaH
HeZeACTBUTENIbHBIM JOKYMEHT, NpeaCTaBAEHHbIH s NPENOCTABNEHHS
TOCYRapCTBEHHOH yCiyru, O uMeromumMes B Musiocte Poccuu nokymenTam.

Y




\ 4

79. TIlocme BBHIMONHEHHA aAMMHUCTPATHUBHBIX NeHCTBHi, NpelyCMOTPEHHBIX
NyHKTOM 69  AIOMMHHCTPaTHBHOTO perjiaMeHTa, rOCYJapCTBeHHbIH  Clyxaiui,
YIIOJIHOMOYEHHBIH Ha NOATOTOBKY YAOCTOBEPUTENBHOM HANNKCH, MPUHUMAET pPEUIeHHE 0O
Hajyaje aJAMHHHCTPAaTHBHONX MNPOUEAYPH! N0 YHOCTOBEPEHUIO NOMIMHHOCTM IMOXIVCH
HOTapHyca ¥ OTTHCKa €ro neyaTd JU60 OTKa3e B yJOCTOBEPEHHUM HOMJIHHHOCTH MOANHACH
HOTapHhyca H OTTHCKA €ro NeyaTy.
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Baok-cxema nocienoBaTe/bHOCTH AAMHHUCTPATHBHbBIX AeHCTBHI
IIPH YXOCTOBEPEHHH MONJMHHOCTH NOANNCH HOTAPHYCA H OTTHCKA €70 NeYaTH

I1punsTO penenne 06 yIOCTOBEpEHUH
Na IIOJUIMHHOCTH HOTapHyca ¥ OTTHCKA €ro Her

rieuatu?

A 4

80. Ilpn npuHATHY pemenys o6 yI0CTOBEPEHUH NOJIHHHOCTH NOATIMCH HOTapUyca
H OTTHCKA ero MevaTd oCyNapCTBEHHBIH CIyXamui, YIOJHOMOYEHHB Ha OArOTOBKY
YAOCTOBEPHTENHHOW HAAMKCH, IPUCTYTIAET K 3aM0JHEHUIO YIOCTOBEPUTENLHON HARMHUCH.

A 4

83. TocynmapcTBeHHBI#f  cyxamuif, yNONHOMOYEHHBLIH Ha  INOATOTOBKY
YIOCTOBEPHTEJIEHOM HA[IUCH, MEpENaeT AOKYMEHT YIOIHOMOYEHHOMY HOJDKHOCTHOMY
Ty s MOJMMCAaHUA U MPOCTABICHUSA OTTHCKA rep6oBOil mevary.

\ 4

84. ToCymapCTBEHHBIM CIykamui, YIOJHOMOYEHHBIH HAa IPENOCTABICHHE

TOCYZapCTBEHHOH yCIyr¥, IOANKCHIBAET yIOCTOBEPUTEILHYIO HAIUCh U MPOCTaBAeT Ha
Hel OTTUCK repOOBOI ITeyaTH.

Yy

85. Ilpu monyveHnH JOKyMEHTa ¢ NOLNMCAHHOM yXOCTOBEPUTENHLHON HANIUCHIO U
OpPOCTAaBIECHHEIM Ha HEH OTTHCKOM rep0oBOM NHeYaTH rOCYHapCTBEHHBIN CITyXamiuii,
YTIIOTHOMOYCHHBIH Ha TIOATOTOBKY YHNOCTOBEDHTENIbHOX HAIIMCH, BHOCHT B KYpHaj

PCrucCTpanui I0OKyMEHTOB, HA KOTOPBIX YAOCTOBEPECHA IMOAJTMHHOCTDL NOANUCH HOTapHyca
¥ OTTUCKA €TI0 [1€YaTH 3alHUCh.

y

87. Tlocne perucTpanuy IOKYMEHTOB, Ha KOTOPhIX YAOCTOBEPEHA IOANUHHOCTH
MOAMMCH HOTapWyca M OTTHCKAZ €ro Ine4aTd TOCYNapCTBEHHBIA  CITyXalluif,
YIIOJIHOMOYEHHbIH HA MOATOTOBKY YNOCTOBEPHTENbHOM HAINMCH, NEPENacT NOKYMEHTHI
roCyIapCTBEHHOMY CIIy)KallleMy, yIOJIHOMOYEHHOMY BBIEABATH JOKYMEHTHI.
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Baok-cxema nocjie0BaTebHOCTH AAMHHHCTPATHUBHBIX JeHcTBUH
HpM Bbl1a4e H 0TNIPABKE JOKYMEHTOB

89. TocynapcTBeHHBIH cHyXamuH, YDOJHOMOYEHHBIH BLIZABATH HOKYMEHTHI,
SHaKOMHT 3asiBHTENA C IEpeYHEM BBIJABAEMBIX [JOKYMEHTOB (OrjaliaeT Ha3BaHUSA
BBIIaBAeMbIX JOKYMEHTOB). 3asBHTENb DAaCITHCHIBAETCA B IIONYYEHWM NOKYMEHTOB B
COOTBETCTBYIOIEH] rpage xypHajla pErucTpally JOKYMEHTOB, Ha KOTOPSIX yIOCTOBEPEHA
TOJJIMHHOCTS MOANMCH HOTApHyCa U OTTHCKA ET0 DEYaTH.

A 4

90. TocynapCTBEHHBIN CIyXKallWif, YNONHOMOYECHHBIH BLIAABAThH JNOKYMEHTHI,
TOTOBHT NPOEKT NHChMA 06 OTIpaBKe JOKYMEHTOB, JOCTABICHHBIX KYPbepCKoi ciyK6oi
WJIM NOCTYIHUBIIMX NOYTOBOH CBA3LIO.

91. TocynapcTBeHHBIH CcNyXamuif, yIONHOMOYEHHBIH BHIAABATH XOKYMEHTSI,
MepesiaeT MPOEKT MHChMA C TPUIOKEHHEM NOKYMEHTOB Ha IOMINACH TOCYNAPCTBEHHOMY
CIyXaleMy, yIoHOMOYEHHOMY Ha IPENOCTaBIeHHe TOCY AAPCTBEHHOM YCIYTH.

A\ 4

92. TocynapcTeeBHBIH Ciyxaumi, YIONHOMOYEHHBIA HA MNPELOCTABACHHE
TOCYNapCTBEHHOH YCJIYIH, IOANMCHBAET NHCHMO H IEPEaeT TOCYHaPCTBEHHOMY
CIIyXaIeMy, yIOTHOMOICHHOMY BBIAaBaTh JOKYMEHTEI.

Y

93. ToCynapcTBeHHBIH CNyXamuM, yNOJTHOMOUEHHBIH BBIAABATL NOKYMEHTbI,
nepefaeT MUChMO C MPUIOKEHMEM AOKYMEHTOB B COOTBETCTBYIOWIEE CTPYKTYPHO®
nonpasnenedue Munrocta Poccun i oTnpaBky.
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Biok-cxema nocjieioBaTeIbHOCTH AIJMHUHHCTPATUBHBIX aedcTBUH
npn oTKase B Y10CTOBEPEHHH NOJJIHHHOCTH NOANIHCH HOTAPHYCA U OTTHCKA €r'0 neYaru

98. B 3aBucHMOCTH OT TpeGOBaHHA 3aABHTENs OTKa3 B YHOCTOBEPEHWH
NOJIMHHOCTH NOANMCH HOTApHyCa M OTTUCKA €ro MeYaTh OCYUIECTBISETCA B YCTHOU nubo
B MUCHMEHHOHU hopMe.

4

99. Ilo TpeGoBaHMIO 3asBHUTENSA TOCYHXAPCTBEHHBIM CHyXallWM, YIONHOMOYEHHbIH
Ha MOATOTOBKY YNOCTOBEPHTENBLHON HaIIMCH, B YCTHOH (opMe pasbpsCHAET 3asgBUTEIIO
YCTaHOBIICHHLIE OCHOBAHMA JUI1 OTKa3a B YIOOCTOBEPEHHUH TMOMIMHHOCTH IIOLIUCH
HOTapuyca M OTTHCKA €ro NeYaTH H HOPANOK O0OXaJIOBAHHA NPUHATOrO peilleHus o0
0TKa3e, a Talkke BO3BpalllaeT 3asBUTENIO NPeACTaBIeHHEIE TOKYMEHTEL.

100. 3asBuTeNb PaCTIMCEHIBAETCS B HONYYCHHH NOKYMEHTOB U IIPOCTABMSET ATy MX
HOJNYy9YeHUd B COOTBETCTBYIOINMX TIpadax XypHala YdeTa BXOAAIMMX NOKYMEHTOB,
HpEeACTABNECHHBIX I YAOCTOBEPEHUA MOMIHHHOCTH IOJIMCH HOTApUyca W OTTHCKA €r0

neyaTn.

101. ITo TpeGoBanUIO 3asBHTENS IOCYHAPCTBEHHbIN CIYXal(Mil, yNONHOMOUYEHHbII
Ha MOArOTOBKY YIAOCTOBEPHTENHLHOM HAANMCH, FOTOBUT NPOEKT MHCLMA 3asBUTENO 00
OTKa3e B yTOCTOBEPSHMH MOJUIMHHOCTH IOATIUCH HOTApHyca W OTTHCKA €0 [IE€YaTH.

I'ocynapcTBeHHBIH CIayXamui, YIIOJIHOMOYEHHBIH Ha HOATOTOBKY
YAOCTOBEPHTEIFHOM HalAKMCH, EPEAAET IPOEKT NUChMa C MPUIOKEHHEM HOKYMEHTOB Ha
HNOANNMCE TOCYNApCTBCHHOMY CIy)allleMy, YIONHOMOYEHHOMY Ha TpPEeNOCTaBIECHHE

rocyAapCcTBEHHOM YCIyTH.

102. TocynapcTBeHHBIH ciryKamui, YIOJHOMOYEHHBI Ha MpPeJOCTABICHHE
TOCYNapCTBEHHOH YCIYrH, IOANMCHIBAET NHCBMO 00 OTKase B yZOCTOBEpPEHHH
HNONTHHHOCTH TOANUCH HOTApHYCa K OTTHCKA €ro IEYaTH ¥ NEPeNacT rocyaapCTBEHHOMY
CIIyXKameMy, yIIOJIHOMOYEHHOMY Ha ITOATOTOBKY YAOCTOBEPUTENBHOM HAAIINCH.

Ilo TpeGoBanmio 3asBUTENs rOCYNapCTBEHHBIN CIyKaliuit, yrnoJHOMOYEHHbIH Ha
NOATOTOBKY yHOCTOBEPUTENBHOH HAAMMCH, BHIAAET MUCbMO 00 OTKa3e B YAOCTOBEPEHHH
HOMUIMHHOCTA MOANMCH HOTapuyca W OTTMCKA €ro TMe4aTh ¢ [PUIOKEHHEM
IPE/ICTABJICHHBIX NOKYMEHTOB 3asBUTEJI0 Ha PYKM HIM IEPENAET B COOTBETCTBYIOIEE
CTPYKTYpHOE noapaszfeneHue Munrocra Poccuu s oTrpaski.

3asABUTENb PACIICHIBAETCA B MONYYEHHH JOKYMEHTOB Ha PyKH M MPOCTABIAET naty
UX TONYYCHWS B COOTBETCTBYIOIMX rpadax ypHajla ydeTa BXOISIIMX AOKYMEHTOB,
[IPEACTABJNICHHBIX 1Jid yNOCTOBEPEHMA MOMJMHHOCTH MOANMCH HOTApHYCa W OTTHCKA €O
nevaT.

v

103. T[ocynmapcTBeHHBIH  CiiyXaimwif, yIOJHOMOYEHHbIH Ha MOATOTOBKY
YAOCTOBEPHTE/IBHON HAlINCH, OTOBHT MPOEKT MHCbMa 06 OTKa3e B yHOCTOBEPEHMH
TOJUTMHHOCTH NOJANKCH HOTapUyca ¥ OTTHCKA €ro NedYaTH Ha JOKYMEHTaX, NOCTaBJIEHHbIX
KypbepCKoil CIry>k60¥# WM MOCTYIMUBIIKX IT0YTOBOH CBS3BIO.

v

7
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v

104. TocynapcTBeHHBIH  CHyxallyil, YNOJHOMOYEHHBIH Ha  TMOArOTOBKY
YyIOCTOBEPUTENLHON HaAIIKUCH, IlepefaeT MPOeKT MUChbMA C MPUIOKEHHEM AOKYMEHTOB Ha
MOANMKCE TOCYNapCTBEHHOMY CIIyXKallleMy, YIONHOMOYEHHOMY Ha [MpeaoCTaBieHue

FOCYAapCTBEHHOM YCIYIU.

105. TocymapcTBeHHBIH cNyxawuyil, YIONHOMOYEHHEI Ha IMPeAOCTaBIEHUE
FOCYHapCTBEHHOH yCJyrd, MOANHCHIBAET MHCHMO H I€pefaeT TIOCYyXapCTBEHHOMY
CITyKalemy, ynoJIHOMOYEHHOMY Ha IOATOTOBKY YJOCTOBEPUTEIbLHOM HANITHUCH.

v

107. TocymapcTBeHHBIH  ClyXamld¥, YNOJHOMOYEHHbIH HA  [OATOTOBKY
YHOCTOBEPUTENBbHON HANMHCH, IEpefaeT OMCHMO C IPUJIOKEHHEM [IOKYMEHTOB B
COOTBETCTBYIOIIEE CTPYKTYpHOE NOApazaeneHue MuHwocTa Poccuu 1Uist OTIIPaBKH.

v

IIpenocrapnenue rocyaapcTBeHHOM
YCIIyTH 3aBEPIIEHO
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