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06 yrBep:xkaennn TpeGoBanuii kK HHPOPMALHOHHBIM CHCTEMaM
3JIEKTPOHHOI0 I0OKYMeHT00060poTa ¢eepabHLIX OPraHoOB
HCNOJITHHTEIBHOM BJIAaCTH, YYHTHIBAIOLIHX B TOM 4YHCJ€e He0O0X0AHMOCTD
00paboTKH NocpeACTBOM JaHHbIX CHCTEM CJIy:KeOHOM HHpopMauuu
OrpaHH4Ye€HHOI0 pacnpocTpaHeHHs

B cootBercTBHM ¢ myHKTOM 5.2.23 IlonoxeHus o MuHUCTEpCTBe CBA3M
X MacCcoBbIX KoMMyHHKauuii Poccmiickoii ®enpepauuu, yTBEpKIECHHOIO
nocraHoBiieHHeM IIpaBurensctBa Poccuiickoit @enepanuu ot 2 mions 2008 r.
Ne 418 (Cobpanme 3axoHomarenscTBa Poccmiickoii @enmepauumu, 2008, Ne 23,
cT. 2708; Ne 42, ct. 4825; Ne 46, cr. 5337; 2009, Ne 3, ct. 378; Ne 6, ct. 738;
Ne 33, ct. 4088; 2010, Ne 13, ct. 1502; Ne 26, ct. 3350; Ne 30, ct. 4099; Ne 31,
cT. 4251; 2011, Ne 2, ct. 338; Ne 3, ct. 542; Ne 6, ct. 888; Ne 14, cT. 1935; Ne 21,
CT. 2965), U IMyHKTOM 2 IUlaHa MepONpHUATHIl Mo mepexony (emepanbHBIX
OpPraHoB HCIIOJIHHTENBHOH BIacTHM Ha 6e30yMaKHBIH NOKyMEHTOOOOpOT NpH
OpraHH3alli¥ BHYTPCHHEH JEATEIbHOCTH, YTBEP)KIEHHOIO pacHopsKeHHEM
IlpasurensctBa Poccuiickoit ®Penepanuu ot 12 deppans 2011 r. Ne 176-p
(Cobpanue 3axoHonarenscTBa Poccuiickoit @epeparm, 2011, Ne 8, ct. 1151),

IMPUKA3BIBAIO:

1. VYrBepaute mpunaraemsle TpeOoBaHHS K HMHGOPMAIHOHHBIM
CHCTEMaM  3JIEKTPOHHOIO  JOKYMEHTOOOOpOoTa  (eldepanbHBIX  OpPraHoB
HCIIOHUTENBHOM BJACTH, YYUTHIBAIOI[ME B TOM YHCJIE HEOOXOIUMOCTh
06paboTKM NOCPENCTBOM JaHHBIX CHCTEM CHyXeOHOH  wuH(popManuu
OrpaHHYEHHOro pacnpocTpaHeHus (nanee - TpeboBaHu).

2.  JlemapramMeHTy rocyIapCTBEHHOM IIOJMTHKH B 00JIACTH CO3/IaHHs H
pa3sBHUTHA 3JIEKTPOHHOro mnpasuTenscTa (JIumos) omy6mukoBate TpeGosanus
Ha oduuManbHOM cafiTe MHHHCTEpPCTBA CBS3M M MAaCCOBBIX KOMMYHHKAIM
Poccuiickoit Penepanuy B HHPOPMALMOHHO-TEJIEKOMMYHHKAIIMOHHOM CETH
Hurepner.
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3.  HanpaButh HacTOAINMH IpHKa3 Ha FOCYJapCTBEHHYIO PETUCTPALIUIO
B MunucrepctBo roctuumu Poccuiickoit ®enepanuu.

/

MuHucTp N.O. lllgronen
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TPEFOBAHMUS
K HHPOPMAaIHOHHBIM CHCTEMaM 3JIEKTPOHHOTO0 JOKYMEHT0000poTa
¢enepajbHBIX OPraHoOB HCNOJHHTENLHOMH BJIACTH, YYHTHIBAIOLIHE B TOM
YHcIe He00X0AHMOCTh 06paboTKH MOCPEeICTBOM AAHHBIX CHCTEM
cayxeOHol HHpOPMaLHH OrPAHAYEHHOI0 PAaCIPOCTPAHEHNsI

1. Obuue nonoxeHus

1. TpeGoBanus  YCTaHaBIHBAIOT [paBWia  OPraHM3allMd |
(GYHKLIMOHHpOBaHMSA  CHCTEMBl  aBTOMATH3allMd  AEJONMPOH3BOJACTBA U
JokyMeHTOoOOOpOTa B (elepalbHOM OpraHe HCIIONHHTENBHOH  BIACTH,
obecrieqnBaromnieit BO3MOXHOCTB BHYTpPEHHETO 3NEeKTPOHHOTO
noxymeHtoobopora (nanee — C3J] ®ONB), onpenenstoT MUHHMAIBHEIH Ha6op
¢QyHknui, xotopsle nomkHa BemMONHATE COJI ®OMB mnpu oCylecTBICHHH
AeATEIBHOCTH (efepalbHOro OpraHa MCIOJNHHUTENbHON BiacTH (Hajnee —
®OMB), a Taxke yCIOBHSA YIpaBlIeHHS JOKyMeHTaMH B pamkax COJl POUB, B
TOM YHCJI€ CIIyeOHOH HH(OpMalUN OrpaHUYEHHOTO PaCIIPOCTPaHEHHUSI.

2. TpeboBanus pacnpocrpansiorcs Ha ®ONMB, BHexapsrolne cHCTEMY
3NEKTPOHHOI'O JOKYMEHTO000pOTa, JHOO OLIEHMBAIOLIME BO3MOXHOCTH YK€
uMetomeiics C3J] POMB.

3. C3A POMB pomxna ObITh MacmrabupyeMoit u obecreuuBaTh
CIeRYIOUH pPEeKOMEHIYEMBIH ypOBeHb MPOU3BOAUTEIBHOCTH, HANEXXHOCTH H
3aIUTHI:

noctyn k COJ] ®OMB - ne 6onee 3-x CeKyHI;

AOCTYIl K KapTOyKe, CO3[JaBaeMOd IIpM perucTpalyu JOKyMeHTa
(manmee - »>yEKTpOHHas Kaproyka JOKyMEHTa) H COJepikaileil HaHHEIE,
OMHUCBHIBAIOILIME KOHTEKCT, COAEp)KaHWe, CTPYKTYpy HOKyMeEHTa, HeicTBus,
COBEpIIEHHBIE C JOKYMEHTOM B XOJ€ NOATOTOBKH, PACCMOTPEHUS, HCIIOIHEHHUS
U XpaHEHHs, a TaxxkKe UACHTU(HUKAUHOHHbIE JaHHbIe (ajlee - MeTaJaHHEIe) - He
bonee 5 cexyHn;

BpeMsi IpocTos IpH cbosx u nepesarpyzke COI ®OUB - ue Gonee 30
MHUHYT,

BOCCTaHOBJIEHHE 3JIEKTPOHHOIO JOKYMEHTa W3 pE3€pPBHOH KOMHH - HE
6onee 30 MuUHYT;

aBTOMAaTHYECKOE  yBeIOMJIEHHe  JAOJDKHOCTHoro  juua  @OUB,
ucnonssyromero C3J1 ®OMB (nanee - noms3zosatens COJl ®POUB), o cboe B



Co4 ®OUB;

MHHHUMU3AIMS PUCKOB IIOTEPH 3JIEKTPOHHBIX NOKYMEHTOB - HE MEHee
OJHOM pe3epBHOM KONHUH DJIEKTPOHHBIX JOKYMEHTOB, XpaHALIMXCA B
Co1 ©OUB;

xoadduuuent HapexxHoct COJ] ®OUB - ne menee 0,98;

3alUIOEHHOCTh OT HECAHKIMOHHPOBAHHOIO JOCTYIla B CIy4asX, KOrja B
CoI POHB npemycMmoTpeHa obpaborka ciy:keOHOH  HMHQOpMaLuu
OrpaHMYEeHHOT0 PacIpOCTPaHEeHHUs - He HIXKe kiacca 1T

00veM 6a3bl NAaHHBIX IUI1 XpaHEHHS 3JIEKTPOHHBIX JOKYMEHTOB JOJKEH
oGecneynBaTh XpaHeHHe BCEX 3NIEKTPOHHBIX JOKyMEHTOB, 00pabaThIBacMEIX B
®OUB 3a nepuox He MeHee S JeT.

II. OmucaHue MPOLECCOB JOKYMEHTAIIMOHHOT0 obecriedeH s ypaBieHus
B COJ] ®OVIB

4. C3JI ®OVB npencraBnser coboii HHGOPMAIMOHHYIO CHCTEMY,
npeaHa3Ha4YeHHYI0 IJIsS ylpaeleHus BcemMH nokymMeHTamH POMB, Bxmouas
IIPOEKTBI  JIOKYMEHTOB (KpoMe JOKYMEHTOB, COJEpXalldX CBEICHH,
COCTABJIAIOLIME FOCYJaPCTBEHHYIO TalHY).

5. C3J1 ®OVIB B3auMOAEHCTBYeT C CHCTEMON MEXBEAOMCTBEHHOI'O
SNEKTPOHHOrO JAOKyMeHTooOopora (mamee — cucreMa MOJIO), enuHoi
CHCTEMOl MEXXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJEHCTBHA (Hanee -
CMDOB) u ¢ apyrumMu HHGOPMAIMOHHBIMU CHCTEMaMH.

Bzaumopeiicreue COJl ®OUB c cucremoit MO3JIO pernameHTHpyeTCs
TEXHHYECKHUMH TpeOOBaHMAMH K OpraHU3allid B3aUMOACHCTBHSA CHCTEMEI
MEXXBEJOMCTBEHHOTO  DJIEKTPOHHOIO  JOKyMEHTOOOOpoTa C  CHCTEMaMH
ANIEKTPOHHOIO IOKyMEHTO060poTa (elepaibHBIX OPraHOB HCIOMHHTENBHOM
BIACTH, YTBEpXAEHHBIMH pacnopspkeHHeM [IpasutenscTBa Poccuiickoii
denepauun ot 2 oktiabps 2009 r. Ne 1403-p (Cobpanue 3aKOHOAATENHCTBA
Poccuiickoit @enepanuu, 2009, Ne 41, ct. 4818).

B3aumozeiicteue COJ] ®OMB co CMOB ocymecTBisieTcsi B MOpsKeE,
npexycMoTpeHHOM IlonoxKeHHeM O eOMHOM CHCTEMe MEXBEIOMCTBEHHOIO
9JIEKTPOHHOTO B3aHMOJEHCTBHS, YTBEPXACHHBIM MIOCTaHOBJIEHHEM
IlpaBurensctBa Poccuiickoit ®enepauun or 8 ceHrsOps 2010 r. Ne 697
(Cobpanue 3axononarensctBa Poccuiickoit ®enepaunn, 2010, Ne 38, c1. 4823).

6. Ilpoumeccrl JOKyMeHTallHOHHOro obecriedyeHHs YIIpaBlIe€HHS B
C3J1 ®OHMB 10mKHBI BKIIOYATh:

KOMIUIEKC JeHCTBHH 10 COXpaHEeHHIO HOKYMEHTa WM CBEICHHH O
nokymente B COJ] ®OUB, omnpenenstomux Mecto gokymenra B COJl ®OMB u
TTO3BOJIAIOIIMX YIPABIATh UM (iajiee — BBOJ JOKYMEHTA);

JOBeZicHHe IoOKyMeHTa Ao none3oBarens COJ] POUB;

corlacoBaHHe JOKYMEHTa;

IOJIIHCaHHe JOKYMEHTa;

(GHUKCaIHIo BEJEHUS MMPOTOKOJIOB JeHCTBHI (KOHTPOJIIBHOM HHGOpPMAILHH),
BeITONHAEeMBIX B COJ[ ®OMB u BrIrOYaomux Kak JeHCTBHS MOJb30BaTeNlel U
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agmuHHcTpatopoB CJOJI OOMB, Tak M JEHCTBHS, aBTOMAaTHYECKH
naunuupyeMsix camoif COJl ®OMB BcneACTBHE ONpENENEHHBIX CHCTEMHBIX
HACTpOEK H YCTaHOBOK, COXpaHfeMbli B o00BbeMe, JOCTaTOYHOM i
PEKOHCTPYKIMH BBITOJHEHHBIX IefcTBHI KOHTpoibHOH HHGpopMauuu B COJ|
OOUB;

nepenady JOKyMeHTa (OTIIPaBKy);

XpaHeHHe M Y4eT JOKYMEHTOB, B COOTBETCTBHM C MHCTPyKIHEH IO
nenonpomsBoactsy B @POMB, a Takke KOHTPOJIb MCIOIHUTEIbCKOH
JTUCLHMILIHHEL, TIOATOTOBKY CIIPaBOYHBEIX MaTepHATIOB M CIIMCAHUE JOKYMEHTOB B
apXuB.

7. Ilpoueccet B C3J] ©®OUB, B 3aBHCHMOCTH OT cmocoba mnpuéMa,
nepefayn JOKYMEHTOB JEJIATCS Ha CleyIOLHe IPYTIIbl:

a) o0pabGoTka BXOAALNIMX M HCXONAIMX JOKYMEHTOB Ha OyMaxXHOM
HOCHTENE, CO3MaHHBIX MWiH moctynuBumx B @®OMB u BkmodeHHBIX B CIOJ]
®OVB myTeM perucTpaluy, CKaHHPOBaHHS U CO3AaHHUS 3JIEKTPOHHOIo obpasa
JOKYMEeHTOB (BKJIIOYas JOKYMEHTBI, IOIy4YeHHBIe IIOCPEJCTBOM ITOYTOBOMH
CBA3M, 3JIEKTPOCBA3H U (eJIbIbErepCKoi CBS3H);

6) 06paboTKa 3EeKTPOHHBIX AOKYMEHTOB, IONYYEHHBIX WM NEepeIaHHbBIX
o cucteme MOJ1O;

B) 00paboTKa 3JIEKTPOHHEIX HOKYMEHTOB, NOJY4EHHBIX MM NepelaHHbIX
¢ ucrons3oBanuemM CMOB;

r) 06paboTKa 3JeKTPOHHBIX JOKYMEHTOB, IIOJyYEHHBIX HJIM [IEpeJaHHbIX
1o 3nekTponHoi nmoure POUB;

n) obpaboTka BHyTpeHnux nokymentos B COJ1 ®OVB.

8. Ilpomecc BBOZAa HOKYMEHTOB BKJIOYaeT NpPOLENYpPhl PEerHMCTpaliH,
CKaHMpPOBaHHA H CO3JaHHs 3JIEKTpOHHOro obpasza mins AOKYMEHTOB Ha
OymaxxHOM HocuTele HIM (UKCHPOBAaHHA COACPXaHMUs JIEKTPOHHOIO
JOKyMeHTa ITyTeM 3allpelleHNs BHECEHHS B HEr0 H3MCHEHUH.

B ToM cmydae, Koraa HMHCTpYKIMeH 1O JAEJIOIPOHM3BOJCTBY,
yrBepxnaenHoit ®OVIB, omnpeneneH mnepedeHb IOOKyMEHTOB Ha OymMaXHOM
HOCHTeJIe, JUI1 KOTOPHIX YCTaHOBJEH 3allpeT Ha CO3AaHue 3JIEKTPOHHOro obpasa,
IIPOIIECC BBOAA BKJIIOYAET TOJIBKO PErHCTPAIHIO.

JUis TpOeKTOB 3JIEKTPOHHBIX AOKYMEHTOB, HaXOHSAILIMXCA B Ipolecce
COrJIacOBaHUS WJIH IOAMUCaHUSA, (UKCAlUs COAEpPXKAHUA DJIEKTPOHHOIO
JOKyMeHTa OCYILECTBIAETCS Ha KaXIOM 3Tale COrjacoBaHUsA, NOMIHCAHHI U
IToCJIe XyIOIel perucTpaiy MeKTPOHHOTO JOKYMEHTA.

Ilogcucrema BBoma pmoxkymeHroB COJI @®OVB gpomxHa uHMeETH
HMHTEpaKTUBHEIE CPEACTBAa HACTPOUKH U yIpaBlICHUS.

IIpounecc BBOZa MOKyMeHTa AOJKEH obecreyuTh CpeiCTBa KOHTPOIS,
ynpaBlieHHus H (YHKIHOHAJIbHbIE BO3SMOXXHOCTH, ITO3BOJIAIOMIME IOJIb30BATENIM
Co4 ®OUB:

PETUCTpHpPOBATh JOKYMEHTbl He3aBUCHMO OT ¢opMaTta (aiina -
HCIONB3yeMO BHYTpeHHeH CTPYKTyphl H/HIH KOZHUPOBKH 3JIEKTPOHHOTO
JIOKyMEHTa WJIH KOMIIOHEHTOB 3JIEKTPOHHOTO JOKYMEHTa, METOJIa KOOUPOBKH H
IpYTUX TEXHOJIOTHUYECKHMX XapaKTepUCTHK, O0e3 BHECEHHS KaKux-JIH6o



H3MEHEHUH B X COJiepXKaHue;

pa3MemaTh JOKyMEHTHl B HepapXU4eCKoH cCXxeMe, COCTOALIEH U3 pa3fiesioB
M IOApa3ZeN]ioB, B COOTBETCTBUM C KOTOPOW OpraHH3yeTcs CHCTeMaTH3alus U
opraHu3auus XxpaHeHus JoxkymMeHToB B COJl ®OOHUB (panee -
KacCHpHUKaLIMOHHAS CXeMa).

9. K »snexTpoHHEIM H#OKyMeHTaM, coiepxammmcs B COJ] OOUB,
B COOTBETCTBHM C Hal[MOHAIBHEIM craHAapToM Poccuiickoii ®enepauuu
FOCT P HMCO 15489-1-2007 «Cucrema craHpaproB IO0 HH(OpMauuy,
OubnmoTeyHOMy M HM3HaTeNbCKOMY Aeny. YIpaBieHHe NokKyMmeHTamu. Obuiue
TpeboBanuss» (ganee - Cranaapt) HeoOXoaUMO 00eCIIe I Th:

ayTEeHTHYHOCTh JJIEKTPOHHOIO MOKYMEHTa - CBOMCTBO 3IE€KTPOHHOIO
OOKYMEHTa, TapaHTUpPYIOUlee, YTO OJJIEKTPOHHBIH JOKYMEHT HIEHTHYEH
3asBIEHHOMY;

LEJOCTHOCTh 9JIEKTPOHHOTO MOOKYMEHTa - CBOWMCTBO 3JIEKTPOHHOTO
JNOKyMEeHTa, IIpH KOTOPOM COZEp)KaHHe 3JIEKTPOHHOIO HOKYMEHTa SBJIAETCA
INONHBIM Y  TOYHBIM  IpEJCTaBICHHEM IIOATBEPKAAEMBIX  OIlepalHid,
JeATeIbHOCTH WM (paKTOB U KOTOPOMY MOXHO JOBEPATH B IOCIETYIOLIMX
onepauusax WIH B NOCIENyIOleH AeSTeNbHOCTH,;

COCTOSTHHE BJIEKTPOHHOI'0 JOKYMEHTa, IIPU KOTOPOM IIOCIIE €r0 CO3MaHuA
He BHOCHJIOCh HUKaKHX U3MEHEHHUH.

10. loxyMeHTE!I IOKHEI OBITH 3apeructpupoBanbl B COJ] ®OMB myrem
¢HUKCanuy pEKBH3UTOB ANOKyMEHTa, KOTOphle 00ecredHBaloT MOATBEpPXKICHUE
CIIeAyIOIIMX CBOWCTB IOKyMEHTa B COOTBETCTBHH co CTaHxapTOoM:

JNOKYMEHT CO37laH B COOTBETCTBUM C MHCTPYKLIHEH IO JEIOIpPOU3BOACTBY
B ®OVIB;

JOKyMEHT OBUI CO3JaH WIM HampaBlleH MMEHHO TEM JHMILIOM, KOTOpOe
yKa3aHo B Ka4€CTBE ero co3areiisi MM OTIpaBUTEIS;

NOKyMEHT OBIN CO3JaH WIH HanpaBleH HMEHHO B YyKa3aHHOE BpeMs,
yKa3zaHHOMY ajipecary;

OOKYMEHT SBJISETCS LEIOCTHBIM;

3NEKTPOHHBIN JOKYMEHT (3JIeKTPOHHEIH 00pa3 JOKyMeHTa) MOXXHO HallTH,
M3BJlIeYb, NpeACTaBUTh U uHTepnpetupoBath B COJ] ®OMB, 3a uckimodyeHueM
JOKYMEHTOB Ha OyMaXHOM HOCHTene, JUIS KOTOPBIX MHCTPYKIMEH IO
JIeJIONpOU3BOACTBY, yTBepxaeHHOH (POVB, ycraHOBIEeH 3amper Ha CO3JaHHE
31EeKTpOHHOro oOpasa.

11. Co3nanmne, obpabotka gokymenToB B COJl ®POHMB ocymecTBisercs B
nopsake, ycraHoBieHHOM IIpaBHiamMu JIenoNpoM3BOACTBA B  (pelepalbHBIX
OpraHax MCIOJIHUTEJbHOM BNacTH, YTBEpPXIEHHBIMH IIOCTAHOBJIEHHEM
IIpaBurenscTBa Poccutickoii ®enepauuu ot 15 urons 2009 r. Ne 477 (Cobpanue
3akoHoAaarenscTBa Poccuiickoit @enpepanuu, 2009, Ne 25, ct. 3060; 2011, Ne 37,
cT. 5263).

12. CO, ®OUB nomxHa obecneduBaTh OTOOpaKeHHE CIEAYIOLIMX
dopmaros ¢aiinos: pdf, rtf, doc, tiff.

CO11 ®OMB nomyckaercsi obecriedyeHne OTOOpaXKeHHsI MHBIX (OpMATOB
¢aiinos, ucmone3yeMsIX B aesatensHoctH OOUB.
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13. JIns obecneyeHus BBOJA 3JEKTPOHHBEIX AHokymeHToB CJOJ] ®ONB
JIOJ>KHA COOTBETCTBOBATh CIEAYIOIIMM (YHKIIMOHAIBHEIM TpeOOBaHHAM:

IpH BBOJE OJJIEKTPOHHOTO JOKYMEHTa, COCTOSIIEr0 M3 HECKOJIBKHX
KOMIIOHEHTOB 3JICKTPOHHOro JOKyMeHTa - O0O0COGIEHHBIX 4YacTeif, KOTOpble
CaMOCTOSITEIBHO HJIM COBMECTHO C JPYTHMM YacTSMH OJIEKTPOHHOTO
JNOKYMEHTa, 00pa3yloT OTHENbHBIA SJIeKTpOHHEBIM mokymeHnt, C3OJ[ OOVB
IOJKHA 06eCIIeYUuTh BBOJ BCEX €r0 KOMIIOHEHTOB;

IIPM BBOJE OJJIEKTPOHHOIO [OKYMEHTa, COCTOSIIEr0 M3 HECKOIBKHX
xoMmrioHeHToB, COJ] ®OMB pomkHa 00ecreYyHTh BO3MOXHOCTE YIPaBlICHHS
3THM 3JIEKTPOHHBIM JOKYMEHTOM KaK eIUHBIM IENBIM, COXPaHSs B3aUMOCBS3H
MEXIY KOMIIOHEHTaMHM M [OJJNEpXHBas CTPYKTYPHYIO  LEJIOCTHOCTh
3NIEKTPOHHOI'O JOKYMEHTa,;

obecneunBath mone3oBatelsiv COJZI @®OMB BO3MOXHOCTE BBOJA
3JIEKTPOHHOIO JOKYMEHTa IPH OTCYTCTBHH IIPOrPaMMHOIO IIPHIIOXKEHHH,
HCIT0JIb30BaHHOIO JUI CO3JaHuUs ANEKTPOHHOr0 JOKYMEHTa;

obecrieynBaTh cOOp U XpaHeHHe METAIaHHBIX O JOKYMEHTAX;

aBTOMATHYECKH HM3BJIeKaTh 3HA4eHHUS M3 IOJed, Ha3HAYeHHBIX
JOKHOCTHBIM oM ©OOHMB, ymomHOMOYEHHBIM J[UIS  BBITOJHEHHMS
aIMHHHUCTPAaTUBHEIX GQyHKIMA npu pabore ¢ COL POUB (namee -
agmunuctpatop COJl POMB), 1n1 ompemeleHHBIX TPYIN JIOKYMEHTOB,
NoTy4eHHBIX U3 cHcTeMbl M3JIO, CMOB u apyrux HHQOPMALMOHHBIX CHCTEM,
HCIIOJIb3YS 3TH 3HAYEHHs IJI1 aBTOMAaTH4ECKOro BHECEHHS COOTBETCTBYIOIIMX
MeTaJJaHHBIX;

MOAJIEPXKUBATE 3alIOJIHEHHE BCEX 3JIEMEHTOB METAJaHHBIX, YKa3aHHBIX
npu KoHurypuposanuu CDJ] ®OHMB, u ofecneyuBaTe MOCTOSHHOE HX
COXpaHEHHE U CBS3b C JOKYMEHTOM;

(GHKCHpOBAaThH ATy M BpeMs BBOAa JOKYMEHTa, KaK B METaJlaHHEIX, TaK H
B KOHTPOJIBHOH MH(bOpMaIuy;

obecriednBaTh BO3MOXHOCTH OTOOpaXK€HHSI HAa OKpaHE METaJaHHbIX
KaXJO0ro BBEJJIEHHOTO JJOKYMEHTa,

obecrieunBaTh BO3MOXHOCTD 3alpauuBareh y nons3osatens COJ] ®OMB
BBOA TeX OOd3aTeNbHBIX METAJaHHEIX, KOTOpBIE He OBLIM H3BICYEHH H
COXpaHEHbI aBTOMATHYECKH;

uH(popMupoBaTs nosis3oBarens COJ] ®OVB npu BBoAE AOKyMEHTa O He
3all0JIHEHHBIX METAJaHHBIX.

14. Jlna obecneyeHHss NpOLECCOB COINIACOBAHHSA M  NOANMCAHHSA
noxyMmenToB COJ] ®OUB nomkHa 06ecrneynBaTh:

JOBeiecHHEe JOKYMEHTOB 10 mois3oBareneit COJ] ®OMB, seinsrommxcs
UCHOJHUTEISIMH, COINIaCyIOIIMMH M TIOAIMCAHTaMH IO JOKYMEHTY, ¢
Pe30IIIOLHeH, KOMMEHTaPHAMH H NIOPYYEHHUAMH I10 JaHHOMY ZOKYMEHTY;

BO3MOXXHOCTh OCYLUECTBJIEHHS KOHTpPOJI HCIIOJIHEHHS IOpYYeHHH I10
JAOKyMEHTaM, aBTOMAaTHYECKOro yBenoMieHus noias3opareneii COJI ®OUB o
COCTOSIHMHU IIOPYYECHHIH;

Hamuyue  HMHTepdeiica, MO3BONSAIOMIET0  MOAKIIOYATh  CPEACTBA
SNCKTPOHHBIX  MOJNHCEH, IONYYHBIIME MOATBEPKACHHE COOTBETCTBHA
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Tpe6oBaHUAM, ycTaHOBNeHHEIM DesnepaibHbIM 3akOHOM oOT 6 ampens 2011 r.
Ne 63-®3 «O6 »snexktponnoii mnoxgmucu» (CobpaHue 3aKOHOZATENHCTBA
Poccuiickoit ®exepanun, 2011, Ne 15, ct. 2036; Ne 27, ct. 3880);

IOJITUCAaHKe M COTJIacOBaHUe (BH3HPOBAHUE) 3NEKTPOHHBIX JOKYMEHTOB C
HCHOJIB30BaHNEM 3JIEKTPOHHOHN ITOAIMHUCH.

15. na mpoBepKM ayTEHTHYHOCTH, LENOCTHOCTH M JOCTOBEPHOCTH
9J1eKTPOHHBIX JoKyMeHTOoB COJ] ®OMB nomxHa obecrieuuBath:

NIPOBEPKY H COXPAaHHOCTh 3JEKTPOHHBIX MOJITHCEH, CBA3aHHBIX C HUMH
cepTH(HUKATOB KJIIOYEH MPOBEPKH 3JIEKTPOHHOMN MOATHKCH;

XpaHHUTh pe3ybTaT IPOBEPKH JIIEKTPOHHO# MOAIIICH B BUJle METaIaHHBIX
3JIEKTPOHHOTO JOKYMEHTa;

uHdopmupoBats nons3oBarenss COJl ®POMB o pesynbraTax NpPOBEPKH
3JIEKTPOHHOM MONMKCH.

16. Ilpouecc nmepemaud  (OTmpaBKH)  HOKYMEHTOB  ajpecary
OCYILECTBJISIETCS B COOTBETCTBHM C HHCTPYKIMEeHd IO JeJIOIPOM3BOJACTBY B
OONB.

g ucxomammx IOKyMeHTOB Ha OyMaxkHoM Hocutene COJI ©OVB
nomxHa obOecriedyuBaTh me4YaTh KOHBEPTOB COOTBETCTBYIOLIEro ¢opmara H
CITHCOK PacCHLIKH.

17. COl1 ®OMB pomxHa obecrieunBaTh (DMKCHpOBAHHE KOHTPOILHOMN
MHGOPMAlWK C IEbIO BBIABIECHHA H OTCIEXHBAHHS NEHCTBHH, Ha KOTOPHIE Y
nons3osarens COJl @OMB ner pasperneHuit (ipas) Ha BHIIOJIHEHHE.

Ilpu stom C3J] ®OMB nomxHa obecriednBaTh COOTBETCTBHE CPOKOB
XpaHEeHHd KOHTPOJIbHOM MH(OpPMaIMH H IPOTOKOIMPYEMEIX AEUCTBHM CpoKaM
XpaHEHHUs JOKYMEHTa.

C3J1 ®OMB nomxHa COXpaHATh B 3aIUIIEHHOM OT H3MEHEHHH BHIE
ClIe[YIOLIyI0 KOHTPOJIbHYIO HHPOPMALIHIO:

000 BCcex NEHCTBHSAX, COBEPHIEHHBIX C NOKYMEHTaMH WIH HabopaMu
AOKyMEHTOB, IIPOEKTaMH JJOKYMEHTOB, KJIaCCH(HKAIIMOHHON CXEMOI;

o nojye3oBaTene COJ1 ®OVIB, BHINONHUBIINM JIEICTBHE;

O JlaTe ¥ BpEMEHH COBEPLICHUS AEHCTBHS.

B uncio ne#cTsuii, GUKCHPyeMBIX B COCTaBe KOHTPOJIBHOM HH(OpMaIuy,
JOJDKHBI BXOIHTb!

BBoA B COJ] ®OMB n0KyMEHTOB, IPOEKTOB JOKYMEHTOB;

niepeMellIeHue pa3jiena (noapasaena) B KIIaCCHHUKaHOHHOM cXxeMe;

MO0BIe M3MEHEHHS B YKa3aHHAX IO CPOKaM XPaHeHHs M MOCIeLYIOLHM
JNEHCTBUAM C JOKYMEHTAMHU;

mobsle NeACTBHUA, BHITOMHEHHBIE agMuHKCcTpaTopom COJI ®OUB B xone
SKCINEpPTHU3bl ILEHHOCTH JOKYMEHTa, MPOBOAMMOH B COOTBETICTBHH C
DenepanbHBIM 3aKOHOM OT 22 OKTAOps 2004 r. Ne 125-®3 «O6 apxuBHOM zene
B Poccuiickoit ®epmepamun» (CobpaHMe 3aKOHOZATENbCTBA PoccHiickoil
®enepauun, 2004, Ne 43, cT. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, cT. 6079;
2008, Ne 20, ct. 2253; 2010, Ne 19, cT. 2291; Ne 31, cT. 4196);

HaJIOXXCHHE M CHATHE 3alpeTa Ha YHHYTOXEHHe pasmena (MOZpasfena)
KI1aCCH(PHUKAUOHHON CXEMEI;
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mobble U3MEHEHHs MEeTaJaHHBIX KJIACCH(UKALMOHHOU CXEMEI, pa3fesnos
¥ JOKyMEHTOB,;

BHECEHHE H3MEHEHHMH M YHHUYTOXXEHHE METaJaHHBIX ITOJIB30BaTEleEM
C3]1 ®OUB,

U3MEHEHHUS IpaB JOCTYIIa;

co3jaHue, MoaubUKauus H YHHYTOXeHHe mnoib3oBares COJ[ ©OUB
WM rpynmel nons3osareneit COJ1 POMB,;

nepeaava JOKYMEHTOB;

YHHUYTOXEHHE JJOKYMEHTOB,;

reyaTh JOKyMEHTa WIH METaJaHHBIX.

18. lnsa obecneyenus BeneHHss KOHTPONbHOM uHpopmarmu COJ] POVB
JI0JDKHA COOTBETCTBOBATH CIENYIONIMM (yHKLIHOHAIBHEIM TpeOOBaHUAM:

aBTOMAaTHYECKH (PUKCHPOBaTh B COCTaBe KOHTPOJIBHON HMH(OpMaLUH BCe
Clly4ad JOCTyNna K HOKyMEHTaM, IIpOeKTaM AOKYMEHTOB M pa3leiiaM, a TaKxKe
neyats WK HHOe oToOpaXkeHue HH(OpMaIIHy;

NpeJOCTaBIAT HMHTepheHC HaCTpOMKH  IPOLECCOB  COXPaHEHHs
KOHTPOJIEHOM HHpOpMaLIHH;

IIPOTOKOJIMPOBaTh BCE M3MEHEHMS B HACTpOMKaxX Ipolecca COXpaHeHHS
KOHTpOJIbHOH HH(popManuu. OTKIIOYEHHe IIPOTOKOIMPOBAHHS HM3MEHEHHH B
HacTpoHKax Ipolecca COXpaHeHHs KOHTPOJIBHOH  HHQOpPMAaIMM  HE
JOIyCKaeTcs;

obecnieduTs COXpaHEHHE KOHTPOJBHOM HHpOpMauuu O JAEHCTBHSIX,
BBIIIOJIHEHHBIX HaJ 3JEKTPOHHBIMH JOKyMEHTaMH, pasjeiiaMH (TIOApa3/IenaMu)
K1acCH(UKAIIMOHHOM CXeMBI, CPOKaMH XpaHeHHs, METaIaHHEIMH;

obecriednuTh COXpaHeHHe KOHTPOJNBHON HHGOpPMalMu 00 HM3MEHEHHSX B
3HaYeHUAX METaJ[aHHBIX;

COXpaHATh B COCTaBe KOHTPOJBHOH MH(GOpMAalUM KaXXIOro JOKyMEHTa
IIPOEKTH! 3JIEKTPOHHEIX HOKYMEHTOB, HampaBJIeHHblE Ha COIVIaCOBaHHE HIIH
TIOATIHCAHHE;

obecrieunTh mNpeACTaBlIeHHEe KOHTPOJbHOH HHQOpPMalMM B BHIE,
TI03BOJIAIOIIEM MICHTH(UIIHPOBATh COOBITHE ¥ MOJIYYUTh BCE CBA3AHHEIE C HUM
IOaHHEIE;

HNpeIyCMOTPETh BO3MOXHOCTh IIOMCKa B KOHTPOJNBHOH HH(pOpMAIHU
CBElICHHH, CBA3aHHBIX C ONpEJENIeHHBIMA COOBITUAMH, OOBEKTAMHM -
uHpopMalMoHHEIME dnemMeHTamMu COJl ®OUB (pasmenamm, MOApasaenaMy
KJIaCCHQUKAMOHHON CXEMBI, 3JIEKTPOHHBIMH JOKYMEHTaMM, KOMIIOHEHTAMH,
SNEKTPOHHBIMH  KapTOYKaMH JAOKYMEHTOB, METAJaHHEIMH M  HMHBIMH
HUHGOPMALOHHEIMH dIeMeHTaMH), mons3oBaremsiMu COJ] ®OUB, rpynmamu
COll ®OMB - nomMHoxecTBoM ronbp3oBareneit COJ[ ®OUB, pomsmu
nons3osareneit COJ] ®OMB, MOMEHTaMH MITH HHTEPBATaMH BPEMEHH.

19. B «xnaccudukanuonHoit cxeme CIOJ] OOUB momxHB OBITH
IIpEeyCMOTPEeHBl pasfensl M IOApa3fensl, COOTBETCTBYIOLIWE pasfeiaM H
roapasjenaM HoMeHkaTypsl gen @OVB.

Cpoku XpaHEHHs JOKyMEHTOB, BKJIOYEHHBIX B COOTBETCTBYIOLIHE
paszensl (moApasfensl) YCTaHABIMBAIOTCA B COOTBETCTBHH ¢ IlepeuneM
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THIIOBEIX YNPaBIEHYECKUX apXHBHBIX NOKYMEHTOB, 00pa3yIOUXCs B IPOLECCEe
OeATENbHOCTH I'OCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIpaBIIeHHs
M OpraHu3alMii, ¢ yKa3aHHEM CpPOKOB XpaHEHHMS, YTBEP)KICHHEIM IPHKa30M
MunucrepcTBa KyinsTypsl Poccuiickoit ®epepamuu ot 25.08.2010 Ne 558
(3aperucTpupoBaH B Munucrepctee roctunuu Poccuiickoit ®enepauuu
8 centa0psa 2010 r., peructpanuonnsiii Ne 18380).

20. CO1 ®OMB nmomxHa YAOBIETBOPATH CIEAYIONIMM TpeOOBaHHMAM IO
XpaHEHHIO U Y4eTy JOKYMEHTOB:

IOJDKHA OBITH IPEAOCTaBlIeHa BO3MOXHOCTh CO3/1aBaTh H U3MEHATH CPOKH
XpaHeHUs pa3fenoB (MoApa3fieNioB) KIacCH(PHUKAIMOHHON CXEeMBI, KOTOpHIE
yCTaHaBIMBAIOTCA Ha OCHOBe HOMeHKJIaTyphl fen OOUB;

He JIOJDKHO OBITh OrpaHHYEeHHH Ha KOJIMYECTBO CPOKOB XpaHEHHS;

IPH CO3JaHHM CpOKa XpaHeHHHA, €My JODKeH OBITh IPHCBOEH
HUAeHTH(GHUKATOp M [JlaHa BO3MOXHOCTh BBECTH [UISI HEro YHHKAIBHOE
HaHMEHOBAHHUE;

IIO3BOJIATE BECTH M COXPaHATh B 3aIIMINEHHOM OT H3MEHEHHH BHIE
ACTOPHUIO BHECEHHMS MW3MEHEHHWH M YHHYTOXKEHHS CPDOKOB XpaHEHHI B
KOHTPOJNBbHOM HMH(pOpMamuy, BKIIOYas MOary TaKoro HM3MEHEHHS WU
YHHUYTOXEHMs, U uHGopmamuio o mnoms3oBarene COJ] POMB, Brecmem
N3MEHEHHUS WM YHUYTOXUBIIEM JOKYMEHT;

IIpY H3MEHEHHWM WIM YHHYTOXXEHHH CPOKa XpaHEHHS JOKyMEHTOB
Heo0XoAuMO (PUKCHPOBATh NIPUYHHY BHECEHUS U3MEHEHHH MM YHUUTOXEHHS U
COXPaHATH 3TH CBEJICHHUA B KOHTPOJIbHOH HHpOpMaLIHY;

HasHaYeHHe i1 KaKHOro pasjena, moipasieiia KIacCH(UKAI[MOHHOM
CXeMBI KaKk MHHHMYM OJHOTO CpOKa XpaHeHHs (IpOCTaBJIECHHE B JIEKTPOHHOM
KapTo4ke JOKyMEHTa HoMepa pasjena (moapaszena), K KOTOPOMY OTHOCHTCH
IDOKYMEHT, NOJDKHO aBTOMAaTHYECKH YCTaHaBIMBaTh CPOK XPaHEHHUS JOKyMEHTa
B COOTBETCTBHH CO CPOKOM, YKa3aHHEIM B KJIaCCH(HUKAILMOHHOH CXeMe);

B MOMEHT OKOHYaHMA cpoka xpaHeHus gokymeHToB COJ] ®OMB nomxHa
aBTOMATHYECKH HHUIMHPOBATh yBenomiieHus nonb3oBarens CIOJ] ®OUB o6
OKOH4YaHHH CPOKa XpaHEeHH;

BBIJIeJICHHE JOKYMEHTOB K YHUYTOXEHHIO;

IpeIyCMOTPETh B CPOKax XpaHEHHs JOKYMEHTOB MHHHMMAalbHBIH Habop
BapHaHTOB AEeWCTBUI C JOKYMEHTaMH 110 HCTEYEHHH CPOKA XpaHEHHS:

a) XpaHUTh IIOCTOSHHO;

0) NpOBeCTH OKCHEPTH3Y IIEHHOCTH AOKyMEHTa B COOTBETCTBHHM C
®enepansHbM 3aKOHOM OT 22 okTa0ps 2004 r. Ne 125-®3 «O6 apxuBHOM zene
B Poccuiickoii ®enepamum» (Cobpanne 3akoHojaTenscTBa Poccuiickoil
®enepamun, 2004, Ne 43, ct. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, ct. 6079;
2008, Ne 20, ct. 2253; 2010, Ne 19, cT. 2291; Ne 31, cT. 4196);

B) YHHMYTOXHTh JOKYMEHT B COOTBETCTBHHM C HMHCTPYKIMEH IO
nenonpousBoacTsy B @OUB;

I') nepeaaTh Ha XpaHEeHHe B HHOE XPaHUITHIIE;

I) MO 3aBepIUEHHH KaJIeHAAapHOro roja co3JaBaTh IOKyMEHTHl IIO
YCTAQHOBJIEHHOH (opMe: akT O BBIJENEHUHM K YHHYTOXKEHHIO JOKyMEHTOB
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(pa3menoB) C MCTEKIIMMH CpPOKAaMH XpaHEHHMs M OIHCH Ha JOKYMEHTH
IIOCTOSIHHOTO U JIOJIroBpeMeHHoro (cBbiile 10 j1eT) cpoka XpaHeHHsl.

C3J1 ®OHB nomKHA IO3BOJIATH:

a) yBeJIMYMBATh CPOKH XPaHEHHS JOKYMEHTOB;

6) BELAENATH K YHHYTOXEHHIO TOKYMEHTHI ¢ coxpaHeHneM B COJ] ®OVB
aKTa O BBIAEJICHUH JOKYMEHTOB (pa3zenoB) K YHUYTOXEHHIO;

B) 3KCIIOPTHPOBAaTh NOJOBHIE pa3fieNbl JOKyMEHTOB IOCTOSIHHOTO CpPOKa
XpaHeHHs U1 [lepejadd Ha XpaHeHHe B rOCyIapCTBEHHEBIE apXUBBI;

I') 3KCIIOPTHPOBATh I'OJIOBEIE pa3fieibl JOKYMEHTOB IIO JIMYHOMY COCTaBY
IS Iepefady B apXUBH JOKYMEHTOB 110 JITYHOMY COCTaBY;

I) TOAIEepXHUBAaTh CPOKH XpaHEHHs C IJIHTEIBHOCTBIO HE MEHee YeM 0
cTa JIeT;

€) IPOTOKOJHMpOBaTh B COCTaBe KOHTPONbHOW WHHGpopMauuu mobsle
BBIIIOJIHSIEMBIE JEWCTBHA [0 YHHYTOXKEHHIO M Iiepefade JOKYMEHTOB,
¥ ONOBEIIATh O HUX.

III. TpeboBauus k uubopmanuonHoii 6esonacuoctu CO 1 POYB,
B TOM yHcie npu o6pabotke ciyxebHoi nHGopMaLyH OrpaHHYEHHOTO
pacrpocTpaHeHUs

21. [dna  3amurel  coyxeOHOH — MHQOpMalMM  OTpaHHYEHHOIO
pacnpoCTpaHeHHsS  JOJDKHBI  MCIOJNB30BaThCi  CEPTUQHUHUPOBAaHHEIE B
COOTBETCTBHUH C TpeOOBaHHUAMHU 0€30MacCHOCTH HH(POpMAaIMM TEXHHYECKUE H
(wnm) mporpaMMHBIe CpPeACTBa 3alIMTH! HHYOpMaLHH.

22. TpeboBaHusi no 3ammuTe HHPOPMALMHM H MEPONPHUATHI IO HX
BBIIIOJIHEHHIO, a TaKXe KOHKpETHhle IIPOrpaMMHO-TEXHHYECKHE CpPEACTBa
3alUTBl HOJDKHBl OMNpPENeNATCS M YTOYHATECS B 3aBHCHMOCTH  OT
YCTaHOBJIEHHOI'O KJIacca 3alUIeHHOCTH.

23. CO1 ®OMB nomxHa COOTBETCTBOBATh TPeOOBAaHHMSM HAaLMOHATBHOIO
craggapta Poccuiickoit ®epmepanun I'OCT P 51275-2006 «3ammra
uHpopmanuu. O6bekT HHOOpMaTH3auuH. DaKTOpbl, BO3ACHCTBYIOINHE Ha
uHbopManmio. O01He nonoxeHHs» U TpeOOBaHUAM IO TEXHHYECKOH 3ammTe
KOHHAEHIMATBHON HHOpMaLHH.

24, CO POHUB pomxkHa obecneduBaTh KOHTPOJbL JOCTyna K
nokyMeHTaM. Heo6xomuMo INpOTOKONMpOBaTh M COXPaHATh B COCTaBe
KOHTPOJIbHO# MH(OpMAIK CBeJeHHs O NMPENOCTaBICHHUH JOCTYNa U O APYTHX
onepanusax ¢ JOKyMEHTaMH i MeTaJaHHBIMHU.

25. C3Z ®OVB He nomkHa HMETh HPAMOro (HE3AU[HIIEHHOTO)
HNOAKIIOYEHUA K MH(OpMAMOHHO-TETEeKOMMYHUKAIIMOHHOH ceTtn HMHTepHET B
cootBeTcTBUH ¢  YkazoM  Ilpesunenra  Poccmiickodt ~ ®exepauuu
or 17 mapra 2008 r. Ne 351 «O Mepax mo obecrneyeHHI0 MHPOPMALHOHHOM
Ge3onacHocTH Poccuiickoii Demepaiuy IpH UCIIOIB30BaHUH WH(OPMAaLHOHHO-
TeJIEKOMMYHHUKAITHOHHEIX CeTell MeXIyHapOJHOro HH(GOPMALIMOHHOIO OOMeHay
(Cobpanme 3axononarensctBa Poccuiickoit ®enepamuu, 2008, Ne 12, cr. 1110;
2008, Ne 43, cT. 4919; 2011, Ne 4, c1. 572).
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26. CO/1 ®OVIB pmomkHa obecriedydBaTh JHOCTYI K JOKyMEHTaM B
COOTBETCTBHHM C IONHUTHKO# 6e30macHocTH. YnpasieHue nojbs3osatensamu COJ]
®OVIB noKHO OCYLIECTBIAETCS LEHTpalnn3oBaHHO. IIpaBa Joctyma - Habop
JeACTBUH, pa3pelICHHBIX I BBINIONHEHHA mnonb3oBaremo CIJ OOUB,
HasHa4JaloTcs Jns poned mnoms3oBareneir CIL D®OMB w/mnu rpymn
nons3oBateiieii COJ1 ®OVIB. IToMHMO OTKpBITHA AOCTYIA K OIpedeeHHBIM
9acTAM KJIACCH(PUKAIMOHHOM CXeMbl, IpaBa JOCTYNa HCHONB3YIOTCS A
orpaHMd4eHHUs Kpyra orepaumit, kotopsle nonszosarens CIJ] ®ONB moxer
BEITOMHUTE HaJ obbekramMu COJl ®OMB, BKIIOYas MPOCMOTP METafaHHBIX H
COLEPXKUMOTO pa3ZieNioB, Co3AaHue U000 IMPOCMOTp 3JIEKTPOHHBIX JOKYMEHTOB
(anexTpoHHBIX 06pa30B JOKYMEHTOB) ompefeneHHoro tumna. HasHadeHue npas
noctyna mojs3oBaTesiM COJ[ OOMB (nmanee - ynpaBieHHE NpaBaMH) K
pecypcam C3OJ] ®OMB nenukoM oCyLIECTBIAETCS NPOrpaMMHBIMH CPENCTBaMH
camoit COJ] POUB.

27. Pons nons3osatens COJf ®POMB - coOBOKYNHOCTh (YHKIHOHATBHBIX
IIpaB, MPeJOCTaBIEHHBIX NpPERONpe/ieIcHHOMY HOAMHOXECTBY I1ONIB30BaTeNeH
COJ1 ®OUB, MOXET OrpaHHIHBaTh BO3MOXHOCTH nois3oBarens COJl ®OUB,
JOIMycCKas TMOMCK M YTEHHE SNEKTPOHHBIX JOKYMEHTOB (3JIIEKTPOHHBIX 00pa30B
IOKYMEHTOB) TOJBKO B IMpelenax ONpeleleHHBIX pasfiesioB (IOApa3/enoB)
KIacCH(PHUKALOHHON CXEMBL.

28. IlpaBa ma3Hauarotcs rpynnam COJ POUB u HacleAyoTcs WieHaMH
3TUX rpymnil. BenonHeHne oneparyii o Ha3HAYEHHIO IPaB JIOCTYIa paspelieHo
Tonbko agMuHKCcTpaTopam COJl ®OVB.

29. Tlomsomoums apmummcTpatopa COJ] POMB jomxHEl 6BHITH
3a)MKCHPOBAHEI B JOJDKHOCTHOM perjiaMeHTe JoKHOCTHOro nuna @OVB.

30. Jina obecnedyeHys 3alIMThH] 3IeKTPOHHBIX AOKYMEHTOB (3IE€KTPOHHBIX
o6paszoB nOKyMeHTOB) mpH ympasnenun noctynom COJl ®OUB nomxua
COOTBETCTBOBATH CIEAYIOINHM QYHKIIMOHATEHEIM TpEOOBaHUAM:

obecrieudBaTh BBHINOJHEHHWE HeHCTBHH TOJBKO aBTOPH30BaHHBIMH
none3oBareisiMu COJ] @OUB;

obecnieunBats agMuHHcTpaTopam COJ] ®OMB ynpabneHuwe mpaBaMu
JOCTyIa;

HONJIEPXKUBATh HCIOJNb30BaHHEe KOMOMHAIMM MpaB [OCTyna IyTeM
OIHOBpEMEHHOro HasHa4deHHs noip3oparemo COJl @POUB HeCKONbKUX poJie;

IaBaTh BO3MOXHOCTh agMuHHCTpaTopy C3J1 @®OMB co3naBath Ipyminsl
C3] ®OUB u ynpaBiiTh UMK,

JOCTYI K CHCTEMHBIM (YHKIHAM H COOTBETCTBYIOIIMM COOBITHSAM
NPENOCTaBNATh TONbKO apMuHKcTpaTopam COJl ®ONB;

npH BemonHeHuH rons3opareneM COJ1 @®OMB mowucka 1no coaepxaHuIo
3JIEKTPOHHBIX TOKYMEHTOB 1 MetanaHHbIX, COJ] ®OVB He 10/KHA BKIIOYATH B
CIIHCOK pe3yJlbTaTOB IIOMCKAa 3JEKTPOHHBIE JIOKYMEHTBI, K KOTOPEIM
nojs3oBarenb COJ] @OVB He uMeeT TpaB J0CTyIa.

31. Jna obecrnedenus 6e30MaCHOCTH 3JIEKTPOHHBIX JOKYMEHTOB
COl POUB pomKHA TNpegycMaTpuBaTh BO3MOXHOCTB  PETrYISIPHOTO
PE3€pBHOr0 KOMHMPOBAHHUA 3NEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 0Opa3oB



13

JOKyMEHTOB), METaJaHHbIX, BOCCTaHOBJIEHHS OIIEKTPOHHBIX JOKyMEHTOB
(3neKTPOHHBIX 00pa3’oB HOKYMEHTOB), METaJaHHBIX H3 PE3EPBHBIX KOIHH.
PerynspHoe aBTOMaTH3HpOBaHHOE Pe3epBHOE KOIMMPOBaHUE U BOCCTAHOBJICHHE
MoryT OBITh peanu3oBaHbl 60 B camoit COJl ®OMB 3a cyeT HHTErpanuy co
cpeactBamu, ucnojsdyemoit B COJ] ®OUB, cucreMsl ynpabieHHs 6azamu
IaHHBIX, TM00 C HHBIM IIPOrPaMMHEIM IPHIOKEHHEM.

32. Ina obecrieueHus pe3epBHOrO KOIHPOBaHUA ¥ BoccTaHOBIeHH CO/l
®OMB  pmomkHa  COOTBETCTBOBaTh  CIEAYIOINAM  (YHKIHOHAIBHBEIM
TpeOOBaHUAM:

HUMETh aBTOMaTH3MPOBaHHBIE IPOLENYPHl PE3EpPBHOrO KOIHPOBaHHUSA H
BOCCTAHOBJICHHS, I[I03BOJLAIOIIME IPOBOOUTH PpEryIsSpHOE IIOMHOE HIIH
BEIOOpOYHOE pe3epBHOE  KOIHMpOBaHHE pas3neinos (noxpazznenos)
KIAaCCHOHKAIMOHHOH CXEMBl, JJIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX
00pa3oB JOKYMEHTOB), METaJaHHEIX, NApaMeTPOB aJMHUHHCTPUPOBAHUA M
KOHTPOJIBHOM  HMHObOpManWM, a TaKke, I@pH HEOOXOOHUMOCTH, HX
BOCCTaHOBJIEHHE;

OpenocTaBlaTk  agMuHHcTpaTopaM C3OJ] ®OHMB  B0O3MOXHOCTH
YCTaHOBHTB IrpadHK BHIIOIHEHUS IPOLELYP PE3EPBHOTO KOMMPOBAHHUS:

a) yKa3blBas 4aCTOTY BHIIIOJIHEHHA Pe3ePBHOIO KOMTHPOBaHMSI;

6) ykaselBas pasfensl (HOApasnenbl) M 3JIEKTPOHHEIE JJOKYMEHTEHI
(3MeKTPOHHBIX 06pa30B JOKYMEHTOB), HOJJIEXKALIME PE3EPBUPOBAHHIO;

B) Ha3Hayas MeCTa XpaHEeHHs pe3epBHbIX KOIIHIA.

B03MOXHOCTE BOCCTaHOBIEHHS HH(OpMAalMM K3 pPE3EPBHBIX KOIMii
JIOJDKHA IIPEAOCTaBIATECA TONBKO agMuHHuCcTpaTopy COJ] @OVIB cucteMsl.

IIpu BOCCTaHOBIIEHHH 3IEKTPOHHOIO JOKYMEHTa (DJIEKTPOHHBIX 06pa3oB
JNOKYMEHTOB) M3 pPE3€PBHBIX KOMNHMH, JOMKHA OBITh B MOJHOM 06BEME
obecrieucHa ero LeJOoCTHOCTh (BKIIOYAas MeTaJaHHble, KOHTPOJBHYIO
HHGOPMALHIO) 10 3aBepIICHUH NIPOLIECCa BOCCTAHOBIIECHHS.




