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B cooTBeTcTBHH C MyHKTOM 16 ITpaBrut pa3paGoTku U yTBEPKICHHS TPOQECCHOHAIBHBIX
CTaH/IapTOB, YTBEPKIEHHBIX [OCTaHOBNEeHHeM IlpaBurensctBa Poccmiickor ®eneparuu
ot 22 staBaps 2013 r. Ne 23 (Cobpanue 3akoHOnaTenscTa Poccutickoit ®eneparmy, 2013, Ne 4,
cT. 293; 2014, Ne 39, ct. 5266), i pu K a3 BB alo:

1. ViBepoure mnpwiaraeMblii NpodecCHOHANBHBIN CTaHAapT «Crenpamict o
OKa3aHHUIO FOCYJapCTBEHHBIX YCIIYT B 00JIACTH 3aHATOCTH HACEJICHHS).

2. TlpusHaTh yTpaTUBILMMHM CIITY:

npukas MuHUCTEpCTBAa TpyAa H COLManbHOM 3ammThl Poccuiickort Denepaiyy
ot 28 Hoa6ps 2016 . Ne 6761 «O6 yTBep:ACHAH NIPO(eCCHORATBHOTO cTaHAapTa «CrelHaicT
[10 OKA3aHHMIO TOCYJApCTBEHHBIX YCIIYT B 00JaCTH 3aHATOCTH HAceleHHsD (3aperiuCTpHpoOBaH
MunuctepeTBoM foctuiuu Poccuiickoit ®enepauuu 7 nexabps 2016 r., perucTpalliOHHBIA
Ne 44611);

npuka3 MuHHCTEpCTBAa TpyJa H COUManbHOM 3aumtel Poccuiickoit Depeparim
or 21 mapra 2017 r. Ne 2911 «O BHeceHMH HM3MEHEHHs B NMPOQECCHOHATBHBIA CTaHAAPT
«CIIelIHATICT M0 OKAa3aHHIO T'OCYJApCTBEHHBIX YCIYr B 00JacTH 3aHATOCTH HaceleHWsD»
(3aperucTpupoBaH MurmcTepcTBoM focTHImH Poccuiickoii @enepaumn 6 anpens 2017 r.,
perucTpauuoHHbI Ne 46294).

3. VCraHOBHTB, 9TO HACTOSIIMIA PHKa3 BCTyTaeT B cHily ¢ 1 Mapta 2022 r. u ne#icTByer
1o 1 mapra 2028 1.

MunucTp @/ — ‘/ A.O. Kotsixos
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I. O6mue cBeaenus

TIpenocTaBieHne rOCYIaPCTBEHHBIX YCIYT (Jajee — rocycinyra) B o6nactu 03.011
3aHATOCTH HaceJICHUs
(HaMMeHOBaHKe BU/A NPO(GECCHOHATLHOM AEATENEHOCTH) Kon

OcHoBHas 11€Jb BUA NPOGECCHOHAILHOM ACATEIFHOCTH!

O6ecIeueHne paBHbIX BO3MOIKHOCTEH BCEM IPak/[aHaM B peai3alliy Ipasa Ha TPY/ U BBIOOP
3aHATOCTH, COJCHCTBHE 3aHATOCTH IIyTeM 0OecredeHus NpodeccHoHanbHOro 00yIeHHs U
IOTIONHATENBHOrO npodeccuonanbHoro oopasopanus (nanee — JII10); peamuzatus mMep,
HaInpaBJIeHHbIX Ha obecneyeHHe CONMANBHOM 3aIMThl IPpaXkaH Ha PBIHKE Tpyaa

I'pymnna 3aHaTai:
1344 PyxoBoaurenu ciyx6 B chepe 2422 CreranucTsl B 0071aCTH NONMTHKA
COIHAJILHOTO 00eCcIICYECHHS aJIMAHUCTPUPOBAHUS
2423 CnenuamucTsl B 001acTd modopa v 2424 Crnenuanuctsl B 061acTi
HCIIONIE30BaHuUs MEPCOHANA MOJTOTOBKH U Pa3BUTHS MEPCOHAIA
(xox OK3Y) (HaMEHOBAHMUE) (xox OK3) (HauMEHOBaHHUE)
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OtHeceHue K BUIaM SKOHOMHYECKOH AESATEIIbHOCTH:

78.10 JledaTeIbHOCTh areHTCTB 10 oAOOpY NepcoHaia
78.20 JesaTenbHOCTh areHTCTB 10 BpEMEHHOMY TPYAOYCTPONCTBY
78.30 JlesTtenbHOCTD 0 T0A00pY NepcoHalia npodast

(xox OKBD/I?) (HauMeHOBaHHE BU/Ia SKOHOMHYECKOM JEATENBHOCTH)
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III. XapakreprcTHKa 060011eHHBIX TPYAOBBIX (pyHKIHiA

3.1. O606mennas TpyaoBas GpyHKIHA

IIpenocraBienne yciayr o COACHCTBHIO B
HarveHoBaHHe TPYAOYCTPOHCTBE M CAaMO3aHATOCTH Ko A VpoBeHb 6
rpaxxaanaM, paborozaareisiM B mopbope KBAM(UKALIH
HEoOXOaUMBIX paOOTHHKOB
IIpoucxoxacHve 3aHMCTBOBAHO H3
06061eHHOH TpyA0BOi Opuruanan X
P OpUIrMHana
Kon PernctpaunoHHBIH
OpHUTHHANIA HOMED
npo¢eCcCHOHAIBLHOTO
cTaHaapTa
Bo3MoxHEIe MHcneKTop EHTpa 3aHATOCTH HaceaeHHs (KaJpOBbIi KOHCYJIbTAHT)
HauMEHOBaHUs HHcnexTop LeHTpa 3aiaTocTH HaceneHus I, I kareropun
JIOJDKHOCTEH, KoHCynbTaHT IleHTpa 3aHATOCTH HacelIeHU
npodeccuit CrenyaiucT IeHTpa 3aHATOCTH HacEeICHHS

Crapiuuii HHCIIEKTOp IEHTPa 3aHATOCTH HACENEHUS
Beayuuii HHCIIEKTOP IEHTPa 3aHATOCTH HACEIICHUS
Beayumii KOHCYIBTaHT IEHTPA 3aHATOCTH HACCICHUS
Benyuiuii cnenquanycT HEHTpa 3aHATOCTH HACEICHUS
I'nmaBHBIA MHCIIEKTOP NIEHTpA 3aHATOCTH HACEICHUS
I'TaBHBI CIIEUATKCT NEHTPA 3aHATOCTH HacEIEHUs

TpebGoBanns k
00pa30BaHMIO U
00Y9IECHHIO

Beicmiee oOpa3oBanue

170) %

Briciiee o6pazoBanue (HenpoHILHOE) H JOIOIHUTENBHOE
npogeccHOHaIbHOE 00pa3oBaHKe — POrpaMMBI IPOGECCHOHATIBHOM
IIEPENOATOTOBKH 10 NPOQHIIIO AEATENBHOCTH

WM

Cpennee npodeccnoHanbHOe 00pa3oBaHKe — IPOrPaMMBbI IIOATOTOBKH
CIIEIHAIMCTOB CPEIHETO 3BEHa

WIH

Cpennee npodeccHoHaNbHOE 00pa30BaHue — POrpaMMbl IOATOTOBKH
CIENHUAINCTOB CPETHETO 3BeHa (HENMPOPHIBLHOE) H NOMOIHUTENIBHOS
npodeccuoHanbHOe 0Gpa30BaHKe — IIPOrPaMMEI ITPO(ECCHOHATBHOM
NIEPENOATOTOBKH 110 NPOQHIIIO IEATENLHOCTH

TpeboBaHUs K ONBITY
IpaKTHYECKOH paboThI

He MeHee oIHOTO rofia B COLMAIbHOM cepe mpu HepOPUILHOM CPEIHEM
npodeccnoHaNbEHOM 00pa3oBaHUU

JIist IOIDKHOCTEH € KaTeropreif — OIbIT paboThI B IOJDKHOCTH € Goee HU3KOH
(upemmecTBYIOIIEH) KaTErOpHEH HE MEHEe JIBYX JIET

JIns OJDKHOCTE: CTapnit HHCIIEKTOP HEHTPa 3aHATOCTH HACeICHHS,
BEAYIIH CIIEMMATACT HEHTPA 3aHATOCTH HACENCHHA M BEAYLIAH
KOHCYJIBTAHT EHTpa 3aHATOCTH HAaceJICHHS — OMBIT paboThl He MEHee ABYX
JIET B IOJDKHOCTH ¢ Gonee HU3KOH (1pequiecTByomeif) KBanmupuxanuen
Jlns moJpKHOCTEH: BeAylMiA MHCIEKTOP LICHTpa 3aHATOCTH HAaCEICHHUA,
[JIaBHBIH CHIEIHAIKCT IEHTPA 3aHATOCTH HACEeIICHHs H IJIaBHbIA HHCIIEKTOP
LIEHTPa 3aHATOCTH HACEJICHH: — ONBIT HE MEHEE OTHOTO roja paGoThl B
JOJDKHOCTH ¢ Goslee HU3KOM (IpeamecTByoLIei) kBatupuKanuei




Oco0rble ycrnoBus
Jorycka kK pabote

Hpyrue

XapaKTePUCTHKU

PexoMeHayeTcst AOMOHUTENbHOE MpodeccCHOHATBHOE 00pa30BaHUE —
IPOrpaMMBbI TIOBBIICHHS KBATH(UKAHMHK He pexe OJHOTO pasa B IISATh JIET

I[OHOJIHI/ITCJIBHLIC XapakKTCPUCTHKH

HanmenoBanue Kon HaunmMenoBanne 6a30B0#i IPyINIIBL, ZOJDKHOCTH (podeccun)
JOKyMEHTa WIH CTIENUATBHOCTH
OK3 2423 CrenuamicTtsl B 061acTi noabopa U UCIOJIb30BaHHS
niepcoHaia
OKIIATP? 23032 HHCnekTop IIEHTpa 3aHATOCTH HaCEeIICHHU
OKCO* 5.37.00.00 Ilcuxonorndeckue HayKu
5.38.00.00 OKOHOMHKA H YIIPABJICHHE
5.39.00.00 Connosiorus ¥ conuanbHas pabora
5.40.00.00 IOpucnpyaeHus
5.42.00.00 Cpeactsa MaccoBoii HHGOpMaUK 1 HHPOPMATHOHHO-
6nbIMoTeYHOE AEN0
6.44.00.00 OO6pa3oBaHHu€E H NEJarOTHYECKHE HAYKH
7.46.02.01 JlokyMeHTaiiuoHHOe obecreyeHue yIpaBIcHus U
apXHMBOBEJICHHE
7.46.03.02 JIOKyMEHTOBEICHHE M apXUBOBEJICHHE
7.46.04.02 JIOKyMEHTOBEIEHHE ¥ apXHBOBEICHHE

3.1.1. TpyaoBas ¢pyHKkuus

HaumeHoBaHue

IMpoucxoxneHne TpyaoBOi
(yHKIHH

CopeiicTBUe rpaxxaHaM B IIOHCKE VYpoBeHb
HOJIXO, Mmeﬁ pa60TBI Kog A/ 01.6 (Honyponem,) 6
KB UKALUN
Opurusan X 3aHMCTBOB3aHO H3
OpHIHHANa
Kon PeructpalliOHHBIH
opUruHaia HOMED
npogeccHOHANBHOTO
cTaHzmapra

Tpynossie AeACTBHA

WHdopMHpOBaHHE TpaXKAAH, B TOM YHCIC HAaXOIAIMXCA B TPYIHOH
XH3HEHHOM cutyauud, obpatuBmuxca B LI3H o mopsiake npeaocTaBieHHs
yCIyTH, O HEOOXOAMMBIX IOKYMEHTaX Ijisl TONY4YEeHHs YCIYyr M Mepax
COILHAIBHOM NOAMEPKKHA TIPH TUYHOM OOpaIleHHH MM C MCIONB30BaHHEM
CpEeACTB KOMMYHHKAIlHH

I[IpreM AOKYMEHTOB, HEOOXOMMMBIX JIJIs1 IPEAOCTABIICHHS TOCYCIYTH, B TOM
YpCile depe3 MA4HEIA Kabuner uHTepakTHBHOro noprana LI3H nmuGo wepes
IOpTANBl TOCYAaPCTBEHHBIX YCIyr (manee — mopran «[oCycnyru») W
HH(POPMAIMOHHO-aHANIUTAYECKYIO ~ CHCcTeMy  obmepoccuiickas — 6asa
pakancuii «PaGora B Poccum» (manee — cucrema «PaGora B Poccum»),
COTJIACOBaHHE C TPaXJIaHWHOM AaThl U BpeMeHH obpamenus B 1[3H

IloaroroBka u HaIpaBJICHUC YBCIOMIICHHS O PACCMOTPCHUH 3a4BJICHUA

Ilouck cBegeHWil o 3asBHTeNle B 0a3ax  JAHHBIX  CHCTECMBI
MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3auMozeiictBus (manee — CMOB),
BHeCEHHe JOIMOJIHUTENBHBIX CBEJCHHH B OJlaHK YYETHOH AOKyMEHTAllMM H
3anpoc Heo6XoaMMOH HMH(OpMalMH y paHee B3aUMOJICHCTBOBABIIHX C
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jasgBuTeNieM crniennanuctoB 1[3H

Buecenne wuHdopmauuu (cBemeHuit) 006 0OpaTHBIIMXCS TpaXnaHax B
peructp nojiyvareneli rocyciyr B chepe 3aHATOCTH HACEIICHUS

TMorck BakaHCHIA, IOAOOP U MPELIOKEHHE BAPHAHTOB MOAXOIALIEH paboTh
3a9BHUTEIIO IIPH JIAYHOM OOpaIeHUN MM C UCTIOJIb30BAHHEM DJIEKTPOHHBIX
CpEeACTB KOMMYHHUKALHH

OpraHuzanus CONPOBOXIEHUS IIPH COJACHCTBHHM 3aHATOCTH HHBAIHJIOB,
HY>KJAIOIIAXCS B JAHHOM COIIPOBOXICHUH

CornacoBanue ¢ paboroiareiieM MOCPEACTBOM TelehOHHOH CBA3H M
JJIEKTPOHHBIX CPEACTB KOMMYHHKalliH KaHAMZATyphl TpaXJaHHHa,
IPETEHAYIOMETO HA 3aHATHE BAKaHCHH

IMon6op uHpopMaumu (CBEAEHHH) O COHCKATENAX Ha IMOPTAle CHCTEMBI
«Pabora B Poccun»

IpoBefieHHe  CHELMAILHBIX ~ MEPONPHATHH 10  IPOQMIMPOBAHMIO
6e3paboTHBIX IpaXK/AaH

Briziaua rpaxaaHuHy pe3yJibTaTa IpeJoCTaBIeHHs rOCYCIyry (HanpaBIeHUs
Ha paGoTy, nepeyHs BAapuaHTOB paboTHI, IIPEIOXKEHHS O NMPEIOCTAaBICHUHA
MHOI TOCYCIIyIH B 00JIACTH COJIEHCTBHS 3aHATOCTH HACEJICHHS)

WudopmupoBanre (IpeaynpexIcHHe) TIPaXIaHHHA O HEOOXOAMMOCTH
posppamenus B L[3H BelmanHOro HampapieHHs Ha paboTy ¢ OTMETKOH
paboToaarens

IMoaroroBka MpOEKTOB INpPHKa30B 00 OTKa3e B NPH3HAHHM IPaXIaHUHA
6e3paboTHEIM

IToAroToBKa NPOEKTOB MPHKA30B O NPU3HAHHA TpaxAaHuHa 6e3pabOTHBIM,
0 HA3HAYCHHH BBILUIATEI IOCOOHS 1Mo 6e3paboTuie

I[ToAroTOBKAa NMPOEKTOB NPHUKA30B O MpPEKpamieHWH BBHILIATEI HOCOOHS 1O
Ge3paboTHIle; O COKpAIEHHH pa3Mepa HiTH IPUOCTAHOBKE BRIILIATH HOCOOH
1o Ge3paboTHie; O HACTYIUIEHHH NIEPHOJA, B TE€YEHHE KOTOPOro BBIIIATA
noco6us mo 6e3paboTuiie He NPOU3BOAUTCS; O IPOMICHUN WIH YBEIHICHUH
nepro/ia BHIUIATH nocobus no Gespaboruie; 06 okazaHUM MaTepHATbHOH
IIOMOIIIH B CBA3H C HCTEYEHUEM YCTAHOBIEHHOTO IEPHO/IA BBIIATHI OCOOHS
o Ge3paboTHiie; 06 OTMEHE paHee NPUHSATOrO PEIICHUS

CHsiTHe TpaKIaHMHA C permcrpanuonHoro ydera B I[3H B ciydasx,
NpeIyCMOTPEHHBIX ACHCTBYIOIMM  3aKOHOAATENbCTBOM  Poccmiickoi

Oepepanyn

IMoaroToBKa M BbIIa4a NPE/UIOKEHUS O JOCPOYHOM HA3HAYCHUH NEHCHH
6e3paboTHOMY I'paXXIaHUHY

KoHcyneTupoBanMe ® 1OAGOp BapHaHTOB IOAXOIAMEH  pabOTHI
6e3paboTHBIM TpaXKaaHaM M WICHAM MX CeMeH, W3BABUBIINM XKEIaHHE
nepeexarb B APYTYI0O MECTHOCTb I TPYAOYCTPOKCTBA IO HANpPABICHUAM
113H, 3axmoueHue 10roBOpoB

IToAroToBKa npeaoXeHui 0 Ha3HAYEHHH MaTEPHAIBHOM TOMOIIH, a TaKkkKe
KOMIICHCALMH, [OJIaraloLieics Ipy repee3jic WK IEPECeNICHHH B APYTYIO
MECTHOCTB JUIS TPYAOYCTpoiicTBa Mo Hanpasienuio [{3H

IMoaroroBka uH(pOpManuy sl PyKOBOJHUTENIEH, OPraHOB U NODKHOCTHBIX
JMI, HAOpaBIAIOIMX  3alpOChl, B  CiydYasX, MPeayCMOTPEHHBIX
3akoHozaTenLCTBOM Poccuiickoil @deaepauun

BeneHue JIMYHBIX J€JT nonyqareneﬁ YCJIYr Ha Ppa3Iu4HBIX HOCHTCIIAX
nmbopmaurm, IOArOTOBKA AeJI K CAa4€ B apXUB U UX XpaHCHHUC

Heo6xomuMblie yMeHHs

IIpoBepATh ¥ CHCTEMAaTH3HpOBAaTh IOCTYNAIOMIYI0 HH(OpPMAIHMIO OT
[paXJaHHHA HAa OCHOBAHWM NpENBABIECHHBIX JOKYMEHTOB M CBEICHHI,
cofiepkaiuxcs B 6a3ax JaHHBIX
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O6pabarsBaTh ¥ XpaHHTh ApPXUB JIMYHBIX /i€ U NMEPCOHANBHBIX JaHHBIX
rpaxaaH B OyMaxHO# u 3JIEKTpOHHOH (opMe

Be1aBIsaTE MOTHBALIHIO OOpaieHus rpaxaad B LI3H u onpeneisats nepeyeHs
HEOOXONMMBIX YCIYT C YYE€TOM WX HHTEpecoB, MNOTpeOHOCTEH M
BO3MOJKHOCTEM, a TaKXKe C YUETOM COLUUAIBbHO-3KOHOMHYECKOH CHUTYallUH,
CIIOXKHMBINEHCA HA PRIHKE TPy/Ja

OxaspiBaTh TOCYCIHYrH [0 TpPYAOYCTpOMCTBY MHBAIMIAM C Y4YETOM
TpeGoBaHuii 3aKoHomarenbcTBa Poccuiickoit Pemepaliy 0 COLHAAIBHOM
3aIUTE HHBAJIHOB

YunuTeIBaTL B OGIIICHI'II/I C rpaXxaaHaMH HUX COLHAIIBHO-IICHXOJIOTHYCCKHC
0006CHHOCTPI, B TOM 4YHCJIC HMCIOIIHECA Y MHBAJIMIOB OTPAHUYICHUS

HUcnons3oBaTh CBEICHUS, NOJXYYCHHBIE OT (l)eJlepaJIBHOI‘O YIPCKIOACHUA
MEIMKO-COLAATIEHON 3KCHEPTH3BI, B LEJX COJICHCTBHSA 3aHATOCTH
HHBAJINAOB

Hcnons3oBate B paboTe JaHHbIe MOHHTOPHUHTA PBIHKA TPy/a, HHGOPMAIHIO
o pabouMx Mecrax, pasMmemiaeMyio B cucreme «PaGora B Poccum», B
cpezicTBax MaccoBoii uHdopmaunu (raree — CMH) u B maGOpMaNOHHO-
TeJICKOMMYHHKAIHOHHOH ceTH «VIHTepHET”

IMpumensaTs B paboTe HHGHOPMAIHOHHO-KOMMYHHKAIMOHHBIE TEXHOJIOIHH,
OTHpaBIATH (aiiiib M0 FNEKTPOHHOH NoUTe ¢ COO0IcHHEM TpeGOBaHuU IO
3amuTe HHpOpMaIHH

Ocy1ecTBIATh HOHMCK uHpopMau B HHPOPMaIMOHHO-
TENIEKOMMYHHKAUMOHHOU ceTH «MIHTepHET», OCYIIECTBIATh HABHTallHIoO 110
caiiTaM, IPUMEHSATH B paboTe CHCTEMbl OHJIAHH-KOHCYIbTHPOBAHUS

PaGoTars B ClENHAIN3NPOBAHHBIX IPOTPAMMHO-TEXHHYECKMX KOMIUIEKCAX,
HCIIOJIF30BAaTh CHCTEMEBI YIpaBlieHHs 0a3aMH [JaHHBIX [UIA IIPOCMOTpA H
BHeCEHHs HHpOpMalUH, TOIYYEHHOH OT TpaXIaH Ha OCHOBaHUHU
npeabsBICHHBIX JOKYMEHTOB, B PETHCTPHI IOJTyYaTesiel rocyciuyr

Paborarh ¢ rocyAapCTBEHHHIMH HH()OPMALHOHHBIMH DPeCypcaMH, B TOM
yucie ¢ ucnonb3opanueM CMDOB, ¢ mpaBoBeIMH HH(OPMANHOHHBIMH
CHCTEMaMH, C 3JIeKTPOHHBIMH (IIM(PPOBBIMU) NOKYMEHTAMH

Wcnone3oBath B paboTe mporpaMMHOEe OOeCleYeHHe Ui CO3JaHHs U
00paGOTKH THIOBBIX JICKTPOHHBIX IOKYMEHTOB

Bectd AOKYMEHTAIMIO H CIY)X€OHYIO IIEPENMCKY B COOTBETCTBHU C
TpeGoBaHMAME  PYKOBOMAIIMX  JOKYMEHTOB,  PErJiaMeHTHPYIOIHX
nesreasHocTs L[3H, mpaBui n mopsika BeJEHUS IETONMPOU3BOICTBA

HeobxoamMele 3HaHRS

HopMaruBHbIE IPaBOBHIE aKThI B 00/1aCTH COIEMCTBHS 3aHATOCTH HACEICHHA
denepanbHOro M PErHOHATEHOTO YPOBHEH, B 06/1aCTH IPOodeCcCHOHAIBHOTO
o0pasoBaHHs H CONMAIBLHOH 3allMTHl MHBAIMIOB, AJMHHHCTPATHBHEIC
perJIaMeHTHI

Pernonansubie IporpaMMbl COZIEHCTBHS 3aHATOCTH HAaCEIECHU

Oco6eHHOCTH pBIHKA TPYZAa H OTPeOHOCTE B Kaapax

Ilepeuens rocycayr LI3H, ¢popmbl, METO/IBI ¥ NOPAAOK UX IPEIOCTABICHHS

TIpMHIMITE OpraHU3alHy JaHHBIX B CHCTEMAX yIpasiieHus 6a3aMu JaHHbIX,
HOPSIOK HX PEAAKTHPOBAHHS

Cucrembl HOHCKa HHbOpMAITHH B HHGOOPMAIHOHHO-
TEeNeKOMMYHHKAUMOHHON cetd  «MHTepHET», INpPHEMBI COCTaBICHHA
NOMCKOBBIX 3alPOCOB

Cepsrchl Ui paGOTBI C JJIEKTPOHHOH MOYTOH, MOPANOK IPOCMOTPa
BXO/SINUX IHCEM, NMOPSAJOK CO3AAHHUA W OTHPABKHM COOOIIEHMH, IpaBHia
6e30MacHOCTH NpH paboTe ¢ NEKTPOHHOM IOUTOM

CIIOCO6I>I, cpeAcTBa B MOPANOK MEXBEIOMCTBEHHOI'O B3aUMOJICHCTBUSA U
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B3aMMOJIEHCTBHS C HACEJICHUEM NPH OKa3aHUU rOCYCIyr

[IpaBuna MEXJIHYHOCTHOTO OOIIEHHS, STHKA JENOBOro OOIIEHUS |
MEXKYIHTYPHONH KOMMYHHKAIMH, 0COOEHHOCTH OOIIECHNS C HHBAINIAMHU
TpeboBanuss 1O 3amUTe MEPCOHAIBHBIX JaHHBIX INpu 06paboTke
uHpopMauu

IMpaBwia ¥ TOPSNOK BeACHHA JACNONPOM3BOJCTBA M JJICKTPOHHOTO
nokymentroobopota (manee — JJ10), mopsaok M CPOKH IpeICTaBICHHUA
OTYETHOCTH

Jpyrue xapaxrepucteky | Cobmogare  KOHQHICHIHAILHOCTE B OTHOLIEHMM  HMH(OpMaimy,
ITOJyUEHHOH OT IpakKIaH’

TIpuMEHATh KIMCHTOOPHEHTHPOBAHHBIA M IIPOAKTHBHBIH [OAXON IpH
TIPEIOCTABJICHHH I'OCYCIYT

3.1.2. Tpynosas pyHKuust

ConeiictBue paGoronarensaM B nogbope .
HeoOX0UMBIX pabOTHHKOB; pealu3alusl POBCHb
HauMmeHoBaHHE M p > P . Kon | A/02.6 | (nmooypoBeHb) 6
JIOTIOJIHUATELHBIX MEPOTIPHATHI B cdepe KBATHGHKATH
3aHATOCTH HACEIICHUS
TIpoucxoxaeHue 0BO 3auMCTBOBaHO K3
P A TPyA Opurmnan X °
pyHKIIH OpHIHHana
Kon PernctpauioHHLIH HOMEp
OpHUTHHANA npodeccCHOHATEHOTO
cTaHgapTa
Tpynossle neiAcTBAS OkazaHHe KOHCYJIHTATUBHBIX YCIYT M HHpopMHpoBaHHE paboTonatenei o

BakaHcusx H ycayrax 1[3H no tenedony umu depes 31€KTpPOHHBIE CPEACTBA
KOMMYHHKALIMH, TIPH HHIMBHAYaNnbHBIX IMOCEIIEHHAX, HA TPYNIOBBIX H
MacCOBBIX MEPOIPUATHSAX

TTpuem JIOKYMEHTOB, HEOOXOMMMBIX UL IIPEIOCTABIEHUS TOCYCIIYTH, B TOM
qHCIIe Yepes JIMUHbIA KaGuHeT nHTepakTHBHOrO moptana [I3H mubo yepes
nopransl «[ocycmyru» wm cucreMy «Pabora B Poccum», mOAroToBKa M
HampapJieHHe YBEIOMIICHHS O PaCCMOTPEHHH 3asiBIICHUS

ITonck cBemeHWii o 3asBuTele B Oaszax pamHelx CMOB, BHecenue
JOTIONHUTENLHBIX CBEACHHH B OJIaHK y4YeTHOH INOKyMEHTAallMH H 3aIpoc
Heo6xoquMoi HH(pOPMAIHH Y paHee B3aUMO/ICHCTBOBABIIUX C 3aABUTENIEM
cnenuamacros 1[3H

BHeceHHe B perucTp mojydaTesiell rocyciuyr cepsl 3aHATOCTH HaceIeHHA
uHpopMaunH (cBeJieHHH) 0 paboTonaTe/sIX U BaKaHCHAX

BrisBlicHHE HefiocTaomel nudopManuu o pabotoaaTene MK HHbopMaliy,
TpeOyIomeH JONOIHATEILHOM IIPOBEPKU

C60p uHpopMaiuy OT paGoToAaTeNeH 0 HAMMYMHE CBOOOIHBIX paboYUX MeCT
no TenegoHy HIM duepe3 DIEKTPOHHBIE CpPEeACTBA KOMMYHHKALUM U
dopmupoBanue Ga3bl BaKaHCHH, B TOM 4YHMCI€ B CYET YCTaHOBJICHHBIX
3aKoHOAATENLCTBOM Poccuiickoi denepalliy KBOTHPYEMBIX MEET
KOHTpONb aKkTyadbHOCTH WH(OpMalMH O BAaKaHTHBIX DPabOYMX MecTax,
pasmemaemoii B CMU 1 MHpOpMAIOHHO-TEEKOMMYHHUKAIIMOHHON CeTH
«AutepHery

dopmupoBaHHe NepedHsd KaHAMAATYp paboTomaTenio Ui noabopa
HEOOXOMUMBIX pabOTHUKOB M IIPEOCTABIEHHE €T0 MPH WHIMBUIYaNbHBIX
MOCEIEHAAX M Yepe3 IIEKTPOHHBIE CPe/ICTBa KOMMYHHKAIHU
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Opranuzanus coOeceJoBaHHi IpaxaaH ¢ paGoTojaTeNsMH IOCPEACTBOM
TeneOHHOM CBSA3M WM BHACOCBSA3H, C HCIIOIb30BAHUEM HHPOPMALMOHHO-
TeJIEKOMMYHHKAUMOHHOU ceTH «MIHTepHET»

IMoaroroBka IpPOEKTOB JOTOBOPOB € paboTOAaTrejIiIMH O COBMECTHOM
JEATENHHOCTH MO OPTraHH3alld¥ OILUIAYHBACMBIX OOIIECTBEHHBIX paboT H
BPEMEHHO#M 3aHATOCTH TPa)k/aH, BKII0Yas MHBAMIOB

Koncynbmpoaanne paGOTOI[aTCJIﬂ, B TOM YHCJIC B PEXHME OHHaﬁH, 110
BOIIpOCaM CONPOBOXACHHUS HHBAIHAOB B IIPOLCCCC ITOMCKA paGOTBI 41

TPYAOYCTpOHCTBa

IMoaroToBKa PELTOKEHH# O IIPUBJICYEHHH H HCTIONB30BaHUHM HHOCTPAHHBIX
pabOTHHUKOB

C6op cBelleHMi OT OpraHU3alMii U HHAUBUAYAIbHBIX NPEANPHHUMATENICH
(manmee — WII) o paboTHHKaX, 4b€ YBOJBHCHHE HaMeE4aeTcs B CBI3H C
JMKBUJANMEll opraHusanuu JMO0 mNpekpaleHHeM JAearensHocTH HII,
COKpAIEHHEM YHCIIEHHOCTH HIIH INTaTa paOOTHAKOB, H NPHHATHE MEp 10 UX
TPYAOYCTPOHCTBY (JI0 BHIXO/Ia Ha CBOGOJHEIA PEIHOK TPyJa)

KoHcyneTHpoBanue paboromareneil IO ananTalid BHOBb HPHHATHIX
pabOTHHKOB

®opmupoBanue 6a3bl JaHHBIX 0 paGOTHHKAX, B OTHOIICHHH KOTOPBIX BBEICH
peXHM HemonHoro paGodero mus (CMeHBI) M (WIH) HemomHo# pabGoueit
HENeNH, a TaKKe BPEMEHHO He paboTaloIMX B CBA3H C MPHOCTAHOBKOM
MPOHM3BOACTBA

MoxaroroBka [JOKYMEHTOB Ha BO3MeIIcHHE paboTozaTemo 3arpar Ha
co3JaHAe pabounx MecT, Ha 3apalboTHYIO IUIaTy, Ha mpodeccHoHaNbHOe
o0y4eHHe U BHIILIATY CTHICHIMA

Pa3paGoTka WHQOPMAUHOHHBIX M METOAHYECKHX MATEpHANOB I
paboTonareneii

IMoaroroska HHGOPMALMHA A PYKOBOJAMTEIICH, OPraHOB M JOJDKHOCTHBIX
WL, HANpaB/LIOIOMX  3alpochl, B  CIy4asX, MpeXyCMOTPEHHBIX
3akoHoJaTenbcTBoM Poccuiickoil Denepanuu

Benenne nWYHBIX AEN nonyqa'reneﬁ yCIyr Ha pas3jM4YHBIX HOCHTEILIX
I/IH(I)OpMaIII/IPI, IIOATOTOBKA ACJ K CIAYC B apXHB H UX XpaHCHHC

Heo6xoauMele yMEHUS

[poBepaTh, GHUKCHPOBaTh H CHCTEMATH3UPOBATh IOCTYMAIOUIYIO OT
paboronareneii HHGOPMALKIO HA OCHOBAHUM NPENbABICHHBIX JOKYMEHTOB
¥ CBEJICHUI, CoZiep)Kaluxcs B pETHCTPE NoydaTesIed rocyciyr

O6pabaTbiBaTh ¥ XPaHHTh APXHB JHMYHBIX N€]1 U MEPCOHANBHBIX JAHHBIX
paboTtonareneii B GyMaxHO# M SNEKTPOHHOH (opme

[TpoBOMHTL JENOBBIE NEPErOBOPHI C NPEICTABUTENSAME paboToAaTeNeH,
o0BeIMHCHUI paborozareneH, HCTIOJTHUTENBHBIX OpraHoB
rocy[apcTBEHHOM BIIACTH, CONMAIBHBIX HapTHEPOB M crieuuanucramu 13H
0 BOIIPOCaM OKa3aHMs roCyClyr

Hcrions30BaTh B paboTe JaHHBIE MOHUTOPHHIA PhIHKA TPyAa, HHpopManuio
0 BaKaHTHBIX paGo4YHMX MecTax, pasMmemaeMylo B cucreme «Pabora B
Poccun» B CMU m B HHQOpMAIHOHHO-TEIEKOMMYHHUKAMOHHON CETH
«HAHTepHeT»

IIpumensTs B paGoTe HHPOPMALMOHHO-KOMMYHUKAUNOHHBIE TCXHOJIOTHH,
OTIPABJIATH (aRIIbI IO HIEKTPOHHOM [OYTE ¢ COOMIOCHHEM TPeOOBaHHI 110
sammuTe HHGopMauKu

OcymiecTBIIATh TIOHCK HHpOpMaMH B uHGPOPMAIMOHHO-
TENEKOMMYHHKAIIHOHHOM ceTH «HTepHET», OCYIECTBIATh HaBUTallMIO 110
caiiTaM, IPUMEHSITH B paboTe CHCTEMBI OHJIaiH-KOHCYIbTHPOBAHHS

Pa6orath B CrIeLMAIN3UPOBAHHBIX IIPOrpaMMHO-TEXHHYCCKHX KOMILJICKCAaXx,
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HCMOJIb30BaTh CHCTEMBI yNpaBlieHHs 06a3zaMu JaHHBIX JUIs IPOCMOTpa H
BHECEHHs] MHQOpPMallNH, ITOJIy4eHHOH OT paboTojaTeneif Ha OCHOBAaHHH
NpeabABIEHHBIX JOKYMEHTOB, B PETHCTPHI [I0JIy4aTe e rocyciyr
Pa6orarh ¢ rocyaapcTBCHHHIMH WH(pOPMALHOHHBIMH DPECypCaMH, B TOM
yucie ¢ ucnomp3oBanmeM CMDOB, ¢ mpaBoBbIMH HH(OpPMALHOHHBIMH
CHCTEMAMH, C 3JIEKTPOHHLIMH (I POBBIMH) IOKYMEHTaMHU

Ucnone3oBath B paboTe mporpaMMHOe OOeclieueHHe Ui CO3JaHHS H
00pabOTKH THIIOBHIX JIEKTPOHHBIX JIOKYMEHTOB

BecTn IOKYMEHTaMIO M CIYXeOHYI0 NEPENHCKy B COOTBCTCTBUH C
TpeGOBaHMSMH  PYKOBONAIIMX  NOKYMEHTOB,  PErIaMEHTHPYIOLIHX
nestensnocts L{3H, npaBu 1 nopsaaka BeACHH IEIONPOU3BOICTBA
Heo6xoauMbie 3HaHUSA HopMartuBHbIe IPaBOBEIE aKTHI B 00JIaCTH COACHCTBHSA 3aHATOCTH HaCSIICHUS
¢enepanbHOro H PErHOHAIBHOIO YPOBHEH, a[MUHUCTPATUBHBIC PETIaMCHTRI
PerroHaibHEIE TPOrPaMMEI CONEHCTBHS 3aHATOCTH HACEIICHHS
Oco6eHHOCTH PBIHKA TPY/a M IOTPeOHOCTD B KaJpax

Ilepeuens rocycnyr 113H, ¢opMbl, METO/IBI H IOPSZIOK MX MPEIOCTABICHHUS
TTpUHIMIIBI OPraHU3allMy JaHHBIX B CHCTEMAaX YIpaBlieHus 6a3aMy aHHBIX,
MOPSAAOK HX PelaKTHPOBaHHUSA

Cucremnl MOHCKa uHpopMaIHu B uH(OpMaHOHHO-
TeIEKOMMYHHKAIMOHHOM ceTH «MHTepHET», IPHUEMBI COCTaBICHHS
MOMCKOBBIX 3alIpOCOB

[MoutoBbie cepBUCHl I paGOTBI C 3MEKTPOHHOH MMOYTOH, MOPSIOK
IPOCMOTPa BXO/SIIMX IHCEM, IIOPSANOK CO3JAHHS H OTIIPABKM COOOIICHH,
npasmia 6€30IaCHOCTH IIPH paboTe ¢ 37I€KTPOHHOM MOYTOM

Cnioco6bl, CPEACTBAa W MOPANOK MEXBEIOMCTBEHHOTO B3aUMOJACHCTBUA M
B3aMMOJICHCTBHS C HACEJICHUEM IIPH OKa3aHWH I'OCyCJIyT

[IpaBHia MEXIAYHOCTHOTO OOLICHHA, 3THKA JEJIOBOro OOIIEeHHS H
MEXKYJIbTYPHOH KOMMYHHKAIMH, 0COOEHHOCTH OOIIEHHS ¢ HHBAIHIAMU
Tpe6GoBanus mO 3amyTe INEPCOHANBHEIX JAHHBIX MpH 00paboTke
HHOpMALMH

TIpaBuia U OPAAOK BeACHHU Jenonpou3BojcTsa ¥ /10, MOPSIOK H CPOKH
MpeACTaBICHHS OTYETHOCTH

Jpyrue xapaktepuctuku | CobmonaTe  KOHQUIACHINAIHHOCTE B OTHOLICHWH uHpopMaluy,
MOTYYCHHOM OT IpaXkJaH

ITpuMeHATh KIMEHTOOPHEHTHPOBAHHEIM M NPOAKTHBHBIH IOAXOA IIPH
MPEeI0CTaBICHAH TOCYCIyT

3.1.3. TpyaoBaa dpyHKuns

OpraHu3anus OnIaYuBacMbIX Yposenb
HaumeHoBaHue 00IecTBEHHBIX PabOT U BPEMEHHOTO Kox | A/03.6 | (momyposeHs) 6
TPYAOYCTPOHCTBA rpakiaH KBa/IHUKALMK
i 3auMCTBOBAHO U3
ITpoucxoxaeHKE TPy AOBOM Oprusan X auM al
byHKIHH OpHrHMHaJIa
Kon PeructpaunoHHbii HOMED
OpHIrHHAjIa npo¢ecCUOHATEHOTO
cTaHAapTa
TpynoBsle nercTBUA Hndopmuposanne obparumuxcs B [[3H rpaxnan, B ToM dHHCIE

HaxXodAIHUXCsI B Tp}’)lHOi;I YKHU3HEHHOH CHUTYyalluH, 0 TIOPsIAKE
NpeaoCTaBJICHUA YyCIyTH, O HEeOOXOAMMBIX JOKYMEHTaX UIA TIOJY4YCHHs
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yCIYr H Mepax COLHMANbHON MOAMEPXKKH TMPH JTHYHOM OOpalleHMH WITH C
HCIIONIB30BAHHEM CPEACTB KOMMYHHKAIMH

IlppeM JOKYMEHTOB, HEOOXOMMMBIX JUIi IPENOCTaBIECHHA YCIIYI'
BPEMEHHOIO TPYAOYCTPOMCTBA H OIUIAYHBAEMEBIX OOINECTBEHHBIX paboT, B
TOM YHCJIE 4depe3 JIMYHBIM Kabuner wHTepakTHBHOro moprana II3H mu6o
uyepes mopranel «[ocycmyru» wumu cucremy «Pab6ora B Poccumy,
COIIacOBaHHME C TPaXIaHMHOM HaThl M BpeMeHH obpamenus B 1I3H,
MOATOTOBKA Y HAIPaBJIEHAE YBEIOMIICHHS O PACCMOTPCHUH 3asBIICHUS

Ilomck cBemeHWit o 3asBUTeNne B Oasax maHHeix CMDB, BHeceHue
JOTIOJIHUTEBHLIX CBEICHHI B OJIaHK YYETHOH IJOKYMEHTAIlHH H 3alpoc
HeoOXoauMol MH(OpMaIMK Y paHee B3aUMOJCHCTBOBABIIMX C 3asBUTECIIEM
crnenuanuctos LI3H

BHeceHHe B peructp noiydareiieil rocyciyr B chepe 3aHATOCTH HAaCEICHUA
uHdopManuu (CBEICHHWH) O rpaXJaHaX H O BaKaHCHAX OILIAYMBACMBIX,
o6ImecTBeHHBIX paboT H 0 BpEMEHHOM TPYOYCTPOMCTBE IrpaXkiaH

C6op uHdopmamun oT paboTomareneii 0 BO3MOXHOCTH OpraHU3alMH
OIJIaYMBaeMBIX OOINECTBEHHBIX PabOT M BPEMEHHOIO TPYAOYCTPOHCTBA
rpax/iad 1 GopMHpoBaHue 6a3bl AAHHBIX

IlogGop BapHaHTOB BPEMEHHOTO TPYAOYCTPOHMCTBA M  OIUIAYHBAEMBIX
oOIIECTBEHHEIX pabOT M MpPEMIOKEHHE HX TpaXIaHaMm, B TOM 4YHCHE
HaXOJSIIUMCsl B TPYAHOM XKU3HEHHOH CHUTyalliH, HECOBEPINICHHOJIETHUM B
cB0o60IHOE OT y4eOBl BpeMsi, BBITYCKHHKaM 06pa3oBaTeNbHEIX OpraHu3alui
npodecCHOHANBHOTO 00pa3oBaHHs IIPH JIMYHOM OOpallleHud Wi C
HCIIoNB30BaHKeM noprana «l'ocyciyra»

Cornacosanne ¢ pabOTOAATENIeM IOCPENCTBOM Tele(OHHOH CBA3H U
3NEKTPOHHBIX CPEACTB KOMMYHHMKAllMM KaHIAMAATypbl TpaXKAaHHHA,
TpETEHIYIOMIETO Ha 3aHATHE BAKAHCHH, H HAIIPaBJICHKE €70 K paboTOAaTeNto
IUI1 BpEMEHHOTO TPYAOYCTPOHCTBA WM Ha OIIauMBacMble OOLICCTBEHHbIC
paboThI

Opranmnsanus cobeceloBaHUH IrpaxJaH C paboToiaresieM MOCPeNCTBOM
TenedOHHOM CBA3H MM IEKTPOHHBIX CPEICTB KOMMYHUKAIMU

VHpopMHpOBaHHE IPaXAaHHHa O HeoOxomumocTH BosppameHnus B I1[3H
BBIIAHHOIO HampaBJieHHs Ha paboTy ¢ OTMETKO#H paboTogaress

[logroToBka mpoekta jgoroBopa Mexay L[3H u paboromarenem 06
OpraHM3al{d OIUIaYHBAacMBIX OOINECTBEHHBIX paGOT WM BPEMEHHOro

TPYZAOYCTPOHCTBA rpaKaaH

TMoaroroBka mpoekTa pelneHHs o0 OKa3zaHHWM MM OTKa3e B OKa3aHUH
MaTepHANBbHOM MONNEPXKKH B IIEPHOA Y4YacTHs B  OIUIAYHBACMBIX
00IIECTBEHHBIX PaboTax MM BPEMEHHOTO TPYAOYCTpOHCTBA IpaxiaaH (B
OGyMaXXHOIi M SIIEKTPOHHOH dopme)

IMoaroroBka  BeIaYa rpKIAHKHY pe3y/IbTaTa IPEAoCTaBIeHU TOCYCITYyTH

IMoaroroska mH(OpMALMH JUIi PYKOBOJHTENEH, OPraHOB U JOJDKHOCTHBIX
NWI, HANpaB/SIOIMX 3ampochl, B  ClIy4asdX, INPEeAyCMOTPEHHBIX
3akoHOHaTeasCTBOM Poccuiickoil ®enepauuu

Benenne NHMYHBIX A€l MOJy4aTeliedl YCIyr Ha PasIMYHBIX HOCHTEILIX
HH(pOpMaNKH, NOJrOTOBKA AEJ K C/Ia4e B apXUB M MX XPaHCHHE

Heo6xoauMble yMEHUS

IIpoBepsaTh, (UKCHpOBaTh W  CHCTEMAaTH3HpOBarTh  HMHGOPMALHIO,
NOCTYyNalomyl0 OT TpaxAaH M  paborojarenedd, Ha OCHOBAHMH
IPEbABICHHBIX JAOKYMEHTOB H CBEJEHMH, COAEPXKAIMXCS B PETHCTPE
IoJIy4aTesiei rocyciyr

O6pabarpiBaTh U XPaHHUTh apXHB JIMYHBIX 1€ U MEPCOHANBHBIX JAHHBIX
rpaxiaH B GyMaXXHO! H 3I€KTPOHHO#M opme
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BrisBiars npuduHbl o6pamenus rpaxaaH B 1[3H u ompenenars nepeveHs
HEOOXOUMBIX YCIyT C Y4YeTOM MX HHTepecoB, NOTpebHOCTEH U
BO3MOXKHOCTEH, a TAK)XKE C Y4ETOM COLMAIBHO-3KOHOMHUYECKOW CHTyallHH,
CIIOXKMBILIEHCS HA PHIHKE TpyJa

VunThIBaTH B OGDICHI/IH C TpaXJaHaMH HX COIIHAIIBHO-IICUXOJIOTHICCKHC
OCOGeHHOCTI/I, B TOM 4YHCJI€ UMCIOIIHECA Y HHBAJIHAOB OrPaHNYCHUS

[MpumMensTs B pabote HHYOPMAIMOHHO-KOMMYHHKAIHOHHEIE TEXHOJIOTHH,
OTIPABJIATH (aiiIbI 0 MEKTPOHHOM MoYTe ¢ cobmonenneM TpeboBaHuUi 1o
3amuTe HHPOpMaLHU

Ocy1mecTBILT MOHCK nHGOpMALUH B UH(POPMALMOHHO-
TENIEKOMMYHHKAMOHHOH cetd «MIHTEpHET, OCYIIECTBIATh HABUTAIMIO IO
caiitaM, IPUMEHATH B pabOTe CHCTEMEI OHJIIAHH-KOHCYJIETHPOBaHUA

Pa6oTaTh B CHIEHHANH3HPOBAHHBIX IIPOrPAMMHO-TEXHHYECKHX KOMILIEKCAX,
HCIIOJIB30BaTh CHCTEMEI yIpaBiieHHs 0a3aMy JaHHBIX JUIA IIPOCMOTpa H
BHeceHMs HH(OpPMAlMH, IOMyYEHHOH OT TIpaXJaH Ha OCHOBaHUM
IpeIbIBIECHHBIX JOKYMEHTOB, B PETHCTPHI IIOJTy4aTeeli rocyciyr

Pa6oTaTe ¢ rocyAapCTBEHHBIMH HH(OPMAIMOHHBIMH pPECYypCcamMM, B TOM
yucne ¢ wucnonp3oBanneM CMOB, ¢ mpaBoBbIMH HHGOPMallMOHHBIMH
CHCTEMAMH, C 3JIEKTPOHHBIMHE (IH(POBBIMH) TOKYMECHTAMH

Hcnone3oBath B paboTe mporpaMMHOe oOeCICUEHHE I CO3JaHUA U
006paGOTKH THIOBBIX JICKTPOHHBIX JIOKYMEHTOB

BecTH [OKyMEHTAIMIO U CIyXeOHYI0 MEPENHCKY B COOTBETCTBHH C
TpeOOBaHUAMH  PYKOBOIAINMX  HNOKYMEHTOB,  PCIIaMEHTHPYIOIMMX
nestensaocTh L[3H, npasul u nopsaaxa BeeHUs ACIOIPOU3BOCTBA

HeobxoamMele 3HaHHSA

HopMaTHuBHbIE IIPaBOBHIE AKTHI B 061aCTH COIEHCTBHSA 3aHATOCTH HACENICHH A
denepansHOro W PerHOHATBHOrO YPOBHEH, B 061aCTH IPOGECCHOHANIBHOTO
o6pa3oBaHMs ¥ COIMAIGHOH 3alMTHl HHBAIMIOB, aJIMHHHUCTPATHBHBIC
pErIaMeHThI

PernonansHele TIIporpaMMBbl COAEHCTBHA 3aHATOCTH HACEIICHHS

Oco6eHHOCTH PBIHKA TPY/1a H IOTPEOHOCTD B Kaapax

epeuens rocycayr 113H, GbopMbl, METOIBI ¥ TIOPS/IOK X IPENOCTABICHA

TIpMHIUNBI OPraHU3alMy JaHHBIX B CHCTEMaX YIIpaBleHus 6a3aMH JaHHBIX,
MOPSAZIOK MX PelaKTHPOBAaHMS

CucreMsl MOHCKa uHpopManuu B HH(POPMAIMOHHO-
TENEKOMMYHHKAIIMOHHOM ceTH  «MHTepHET», NpPHEMBI COCTABIICHHA
MOUCKOBBIX 3alIPOCOB

IMoutoBEle CcepBHCH AT pPabOTHl € 3JMEKTPOHHOM MOYTOH, MOPANOK
IIPOCMOTpa BXOIAIMX IHCEM, OPANOK CO3/JaHHs W OTIPABKH COOOLICHHI,
npasuIa 6e301aCHOCTH NpH paboTe ¢ 3IEKTPOHHO#H MOYTOH

CHOC061>I, CpE€ACTBa H IIOPsJA0K MCXKBECIOMCTBCHHOT'O B3aUMOJICHCTBUA H
B3aHMMOJICHCTBUS C HacCEJIEHUEM IIPH OKa3aHUHU TOCYCIYT

[IpaBuna MEXUIMYHOCTHOrO OOIICHHS, 3THKAa JIENOBOrO OOIICHHA H
MEXKYJI5TYPHOM KOMMYHHKAIIMH, OCOOEHHOCTH OOINEHHS ¢ HHBAIHIAMH

TpeGoBanus 0o 3amUTe IEPCOHAIBHBIX JaHHBIX @pd 00paboTke
uHpOpMaLun

TIpaBuna u IOPSIOK BeileHHs Aenonpon3BoacTsa u /10, MOpsaoK v CPOKH
NpEACTABICHHS OTYETHOCTH

Jlpyruie XapaKTepHCTHKH

Co6momarh KOHQMACHIMAILHOCTh B  OTHOIICHHH  HH(popMauuw,
TOJIy4E€HHOH OT rpaKiaH

[IpuMeHATh KIHEHTOOPHEHTHPOBAHHBIA M MPOAKTHBHBIA TIOJXOA IIPH
PEIOCTABICHHH TOCYCIYT
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3.1.4. TpynoBas pynkuus

CopneiicTBue CaMO3aHATOCTH YposeHb
HaumeHnosanme 6e3paGOTHBIX [PaXIAH Kon | A/04.6 (1oxypoBeHs) 6
KBanupHUKauuu
IpoucxoxaeHHE TPYHOBOHK o X 3auMCTBOBAHO M3
fingiiniv PHrHHAT OpHWTHHAJIA
Koxn PeructpaiMoHHBIN
OpUTHHaja HOMEp
npo¢eccHOHANTEHOTO
CTaHIapTa
TpyaoBble neHCTBUA HUndopmuposanue ob6patuBmmxcs B LI3H rpaxnan, B ToM uHcie

HaXOAAIMXCAd B TPYAHOM O KH3HEHHOM CHTyalluM, O  IIOpsIKe
OpeAOCTaBIEHHs! YCIYTH, O HEOOXOMMMEIX JOKyMEHTax IJIs TONy4eHHUs
YCIyT M Mepax COLMATBHOH HOANEPKKH IPH JHMYHOM OOpallleHHH WIH C
HCIOJIF30BAHUEM CPEICTB KOMMYHUKAIUH

IIpreM JOKYMEHTOB, HEOOXOMMMBIX I NPENOCTABICHHUS YCIYTH IO
COJICHCTBHIO caMO3aHATOCTH 0e3paboTHBIX I'paXkIaH, B TOM YHCIEC 4Yepe3
NMHYHBIH KabuHeT MHTepakTHBHOro moptana L[3H mubGo depes moprasl
«ocycityrmy, COTNIacOBaHUE ¢ IPAXAAHMHOM JaThl ¥ BpEMEHH 00palleHust
B I[3H, moxaroroBka H HampaBJCHHE YBEAOMIICHHSA O pacCMOTPCHUH
3asBJICHHU

Ilouck cBeaeHMii o 3asBHTeNe B 0Oazax manHeIx CMOB, BHeceHue
JIOTIONIHUTENBHBIX CBeeHHH B OllaHK y4eTHOH NOKYMEHTAUUM H 3alpoc
HeoOxomumMoii HH(opMauy y paHee B3aHMOJCHCTBOBABLIUX C 3aABHTEIICM
cuenuanucros 1[3H

BHeceHHe B PETHCTp Noydartelieil TocycIyT B chepe 3aHATOCTH HaceleHUus
nadopMaumu  (CBeleHWH) O TIpaXkJaHaX, IMONYYMBIUMX YCIyry IO
COAEHCTBHIO CaMO3aHATOCTH 6e3pabOTHEIX IpaKiaH

IIpoBeieHre TecTHpOBaHHs (KOHCYJIBTHPOBaHMs) O€3pabOTHBIX TPaXKAaH C
HeNbl0 Ompe/ieJicHHss CTENEeHH KX TOTOBHOCTH K  OCYIICCTBICHMIO
npeIpHHAMATEIBCKON EATENLHOCTH

IMoxaroroBka W Bbijada Oe3paboTHOMY TpaKJaHHMHY TPCUIOKEHUS O
NPOXOXIEHHH npodeccronansHoro obydenus wmm noiygenun JIIO mo
OCHOBaM NpPEeIPUHEMATENBCKON IEATENBHOCTH, BKIIOYas oOy4eHHE B
IPYroil MECTHOCTH

Oka3aHde NOMOINM B pa3paboTke Gu3Hec-IIaHa U PACCMOTPEHHH €ro Ha
COOTBETCTBHE OCHOBHBIM TpeOOBaHHAM K TAKMM JIOKYMEHTaM

[MoaroToska npoekTa gorosopa mexay LI3H u rpaxmasunom 06 oxazaHuH
eJIMHOBPEMEHHOH  (HHAHCOBOH  IOMOIUM Ha  rOCYAapCTBEHHYIO
PETHCTPAIMIO €T0 B Ka4ecTBe Iopuauyeckoro auma, UI1 6o KpecThIHCKOro
(depmepckoro) xo3siicTBa

[ToAroToBKa MpoeKTa NpuKasa 06 OKa3aHUH eIMHOBPEMEHHON QHHAHCOBOM
MOMOIIH Ha MOATrOTOBKY JOKYMEHTOB IIPH IOCYJapCTBEHHON perucrpaunuy,
Ha OPraHA3aHMIO CaMO3aHATOCTH

IMozroroBka H BhJaYa 3aKMIOYCHHS O IPEAOCTABICHMH YCIIYTH,
COZIEPXAIIEr0 PEKOMEHJAMH O IIPEANPHHUMATENBCKOM AEATENHHOCTH,
160 06 0TKa3e B NPeJOCTABICHUH YCIYTH

IMoaroToska MHGOPMAUUH Ul PYKOBOJUTENIEH, OPraHoB H JODKHOCTHBIX
JMI, HanpaBlIsIOIHX 3ampochl, B  Cly4asX, IPeAyCMOTPEHHBIX
jaKoHOAATeIbCcTBOM Poccuiickoit @eaepauuu
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Benmenue JHMUHBIX Jel TONy4aTenaeil YCIyr Ha pasMuHbIX HOCHUTEIIX
HH(pOPMAIMH, OrOTOBKA JIe) K cja4ye B apXHB M UX XpaHEHHE

Heo6xo1uMble yMEHHS

IpoBepsth, (UKCHPOBaTH ¥  CHCTEMAaTH3HMPOBaTh  HHGOpPMALHMIO,
NOCTYNAIOMIYIO OT FPaXKIaH HAa OCHOBAaHUM NPEIBABICHHBIX JOKYMEHTOB M
CBEJIEHHIA, COZIEpXKAllIMXCSL B PECHCTpE MoJIydaTesell rocyciyr

O6pabarpiBaTh M XpaHUTh apXHB JIMYHBIX A€ H MEPCOHANBHBIX TaHHBIX
rpaxaaH B OyMaxHoO# ¥ SJIEKTpOHHOH (opme

Buuieistts nipuunHbl 0Opamenus rpaxaad B LISH u onpenenars nepeveHs
HEOOXOMMMBIX YCIYr C Y4E€TOM HX HHTEpECOB, MOTpeOHOCTEH M
BO3MOJXKHOCTEH, a TaK)Ke ¢ yUYeTOM COLHAIIEHO-9KOHOMHYECKON CUTYAllMH,
CIIO)KMBILEHCS HAa PBIHKE TpyAa

VYuuteiBath B OOLIEHHH C rpaxzaaHaMid HX COLHAJIbHO-IICHXOJIOTHYCCKHUC
OCOGCHHOCTH, B TOM YHCJIC HMCIOIHECC Y HHBAIMAOB OIPaHHYICHHA

ITpuMmensTs B pabote MHPOPMAIMOHHO-KOMMYHHKAIIHOHHBIC TEXHOJIOTHH,
OTIPABJIATH (aiiiIBI IO 3IEKTPOHHOH HoYTeE ¢ cobIroieHneM TpeboBaHHH 110

3amure HHpoOpMaIiH

Ocy1iecTBIATh MOHCK uHbpopManuu B HHPOPMAUUOHHO-
TEJIEKOMMYHHKAIHOHHOH ceTH «VIHTepHET», OCYIUECTBIATE HABUTALHIO 10
caiftam, IPUMEHATH B paboTe CHCTEMBI OHJIaHH-KOHCYIFTHPOBAHHUS

BrisBisars IIpCI[IIpI/IHI/IMaTCJIBCKHf;I MMOTCHIIU AL

PabGorarts B CeNHAIIM3HPOBaHHBIX IIPOTPAMMHO-TEXHHIECCKHX KOMILICKCAX,
HCIOJIL30BaTh CUCTEMBI YIPAaBJIICHHS 6azamu JaHHBIX IS IIpoCcCMOTpa #
BHCCCHHA nH(l)opmamm, l'IOJIy‘ICHHOﬁ OT TIpaxJgad Ha OCHOBaHHH
IPCABABICHHBIX JOKYMCHTOB, B pCTHCTPEI nonyaneneI‘fI rocycJiyr

Pa6orare ¢ rocyaapcTBeHHHIMH HHGOPMALIOHHBIMH DECypCaMH, B TOM
yhcine ¢ Hcnoib3opanmeM CMDOB, ¢ mnpaBoBeIMH HMH(OPMALMOHHBIMH
CHCTEMAaMH, C JIEKTPOHHBIMH (LH(POBEIMH) JOKYMEHTAaMHU

Ucnons3oBate B paboTe mporpaMMHOe oOeCHedeHHME Ui CO3JaHHSA H
00pabOTKH THIIOBBIX 3JIEKTPOHHBIX IOKYMEHTOB

BecTH JOKyMEHTaMI0O M CIY)XeOHYIO NEPENHCKYy B COOTBETCTBHH C
TpeGOBaHHSIMH  PYKOBOASAIIMX  JOKYMEHTOB,  PerlaMEHTHPYIOIIHX
nesrensHocTs 1[3H, npaBui u nopsjika BEEHUs JETOMPOH3BOJICTBA

Heob6xonuMeie 3HaHuSA

HopMaTuBHEIE IPaBOBbIC aKTHI B 00/IaCTH CONCHCTBHS 3aHATOCTH HACSIICHUA
denepatbHOro ¥ PErHOHAIBLHOTO YPOBHEH, B 061aCTH MPOHECCHOHANTBHOTO
06pa3oBaHHsi ¥ CONMAIBHOM 3alUTHl HMHBAIMIOB, AJMHHHCTPATHBHBIC
perjiaMeHThI

PernonanbHbie IIporpaMMbI COZIeliCTBUS 3aHATOCTH HACEJICHUS

Oco6GEeHHOCTH PHIHKA TPYZa H OTPeOHOCTH B Kajpax

ITepeuens rocycnyr LI3H, GopMbl, METOIEI U IOPSIOK HX MTPEOCTABIICHHS

TIpHHIAIIEI OpraHA3alMH JAaHHBIX B CHCTEMAX yNIPaBIeHUs 0a3aMH JaHHBIX,
NOPSAIOK MX PelaKTHPOBAHHS

CucreMsl TIOHCKA uHGOpMaLUU B HH(pOPMaLMOHHO-
TeJIeKOMMYHHKaUMOHHOH ceTH  «MHTepHeT», mpHEMBl COCTaBJICHHA
MOHCKOBBIX 3alPOCOB

[loutoBrie cepBACHl Juls pPabOTBI C 3JIEKTPOHHOM IOYTOH, MOPANOK
POCMOTPA BXOJSAIMX MHCEM, TOPATIOK CO3IaHUS M OTHPABKH COODINCHHMI,
npapuia 6e30MaCHOCTH IIPH paboTe ¢ 3MEKTPOHHON MOYTOH

CIIOCOGI)I, CpEACTBa M MOPANOK MEXBEAOMCTBEHHOI'O B3aHMOJCHCTBUS U
B3aHMOJICHCTBHSA C HACEIICHUEM IIPH OKa3aHUHU rOCyCJIyT

IMpaBuna MEXIMYHOCTHOTO obIeHus, 3THKAa JEJIOBOr0 OOIUCHHS H
MEXKKYJILTYPHOH KOMMYHHKAIIMH, 0COGEHHOCTH 00IIeHHS ¢ HHBAIMIaMH
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Tpe6oBanuss 1O 3amuTe MEPCOHATIBHBIX [aHHBIX MpH o6paGoTke
uH(popManuu

ITpaBuiia U MOPSIOK BeAeHus Aenonpous3BoacTsa 1 DJI0, mopsmaok u Cpoku
MpeCTABIEHUS OTYETHOCTH

Jlpyrue xapaktepuctuku | Cobmogars  KOHQHACHIHMANLHOCT B OTHOWICHMM  HHGOpMAuuHy,
TOJIY4E€HHOM OT IpakaaH
IIpuMeHATs KIMEHTOOPUEHTHPOBAHHBIH M TNPOAKTHBHBIH IOXXOJ TMpH

IpeaOCTaBJICHUN I'OCYyCJIyTr

3.2. O6o6mennan TpyaoBas GQyHKIHSA

ITpenocraBnenue yciIyry mno
1Ipo¢eCCHOHANBHOMN OpUEHTALIUH,
. Vposens
HanmeHoBaHHEe TICHXOJIOTHYECKOM MTOANEPKKE H Kon B 6
. KBUTH(HKALH
coIManbHOM agantanuu 6e3paboTHBIX
rpakaH Ha peIHKE TpyJa
IIpoucxoxaeHue
3auMCTBOBaHO U3
0606meHHOM OpuruHan X
opuruHana
TPYAOBOH QYHKIMM
Kon Peructpannonnsliii HoMep
OpHrHHAJA npo¢ecCHOHANBHOIO CTaHAapTa
Bo3MosHbIE IIpodKOHCYNETaHT (KapbepHbIH KOHCY/ILTAHT)
HaHMEHOBAaHHs IIpo¢xoncynsrant I, I kaTeropuu
JOJDKHOCTEH, Crnenuamuct no npodopueHTanuu
npodeccuii CrienuaimcT 1o COIUANTEHON H MICHXOJIOTHYECKOH a/laNTallid IrpakiaaH

Benymit npogKoHCYJIbTaHT
Beaymmuii crieuaJnucT 00 COMHAIBHON B IICHUXO0JIOTHYECKOH afmanTaruu

rpaxxiaf

TpeboBanus K
06pa3oBaHHIO U
00y4eHHIO

Bricmee o6pa3oBaHHE

1700

Briciee o6pazoBanue (HepodHIBHOE) M JOIOIHATENBHOES
npodeccroHaIBHOE 00pa3oBaHHE — MPOrPaMMbi TPOPECCUOHANTBHON
IEPEHOATOTOBKH IO MPOQHIIO AEATENHHOCTH

TpeGoBaHHs K ONIBITY

MPaKTHYECKOH
paboTel

JUist MOJDKHOCTEH ¢ KaTeropuei — OIbIT paGoTHI B IOIDKHOCTH € GoJiee HU3KOiH
(mpeAmIeCTBYIOMIEH) KaTErOpHel HE MEHEe IBYX JIET

Jlna mo/mKHOCTEH: BeAymuii NPOQKOHCYJILTAHT, BEAYIIHH CICIMAIHCT IO
COLHAIBHOM 1 IICHXOJIOTHYECKOM aJlalTalli TPakIaH — OMBIT pabOTHI HE
MeHee JIBYX JIET B JOJDKHOCTH ¢ Goliee HH3KO# (IIpeAmecTByomei)
KBayuKauuen

Oco6sie yciioBus

JIOIycKa K pabore
Hpyrue PexoMeH yeTCs JIOMOHUTENBHOE NpodeccHoHanbHoe 00pasoBaHue —
XapaKTepUCTHKH IPOrpaMMBbl OBBILIEHHs KBATH(HKAIAA HE PeXe ONHOTO pasa B IATH JIET

I[OHOJIHHTGJ'IBHLIC XapaKTCPpHCTHKH

HammenoBanue Kox HaumenoBanne 6a30Boii rpyIIIbL, JODKHOCTH (podeccun)
JOKyMEHTa AN CIICIMATBHOCTH
OK3 2423 CrenuanucTsl B 061acT moabopa U HCIOJIL30BAHHUS
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IIepcoHasa
EKC® - IIpodxoHCYIBTAHT
OKIITP 25879 ITpodxoHCynBTAHT
OKCO 5.37.00.00 [cuxonornueckue HayKu
5.39.00.00 Conposorus 1 conpanpHas pabora
6.44.00.00 OG6pa3oBaHue U NEAArOTHYECKHE HAYKH
3.2.1. TpynoBas pyHKIHsA
OxkazaHue yCcIyTrH 1o YposeHb
HaumeHoBaHHe PO eCCHOHATBHON OPHEHTAIHH Komn | B/01.6 (noypoBeHS) 6
rpaxaaH KBATHQHKALMH
IporcxoxkIeHne TPyAOBOH Opuruman X 3auMCTBOBAHO U3
dyHKUHK OpUrvHaJIa
Kon opurnHana  PerucrpauuoHHEIR HOMED
npo)eCCHOHANLHOTO
cTaHjapra
TpynoBble nefcTBUSA UudopMupoBaHue TPpaxIaH O CIPOCe W NPEUIOKEHUH Ha PBHIHKE TPYJa, O
HOpsIKE, dopmax MpeAOCTaBICHUS YCIIyT, HanpaBJICHUIX

HpO(i)CCCHOHaJIbHOf/'I OPUCHTALIMKM TMpH JIHYHOM 06pamemm HIX C
HCIIONIB30BaHUEM CPEACTB KOMMYHHUKAIIHH

Opranu3aiis KapbePHOro KOHCYIFTHPOBAHHUS ISl 3aHATOTO HACENCHUA

KoHcynpTHpOoBaHHE MOJIOACKH H HACcelNeHHs, a Takke Trpax/iad,
HaXONAIIMXCd B TPYAHOM O KW3HCHHOM CHTyallHH, [OJJIeXaIuX
BBICBOGOXICHHIO, ITPH JIMIHOM 00OpalieHHH HITH C HCIIOJIb30BaHNEM CPECICTB
KOMMYHHKaLUHA

Ilpem 3asBiiecHEs O NPEAOCTABICHHH YCIYTH IO MpodeccHOHANBHOH
OPHEHTAIMH, B TOM YHCIE Yepe3 KaOHHET HHTepakTHBHOrO nopraina L3H
6o uepes mopransl «[ocycmyru» wm cucremy «PaGora B Poccum»,
corjlacoBaHue ¢ 6e3pabOTHBIM IpaXJAHWHOM [aThl H BPEMCHH OKa3aHHU:A
yCIIyTH

[oAroToBKa ¥ HaNpaBJICHHE YBEAOMIICHHA O PACCMOTPCHHUH 3asiBIICHHS

Benienue peructpa noiydareneif rocycuyr B cdepe 3aHATOCTH HacE/CHUS

O3HaKOMJIEHHE FPAXKIaH ¢ mpodeccHsMH, CeHaTbHOCTAMH, KOHKPETHBIMH |
pabo4YuMH MeCTaMU

IIpoBenenne mpodmmupoBanus 6e3paGOTHBIX TIpaXJaH IO COLMATBHO-
IICHXOJIOTHYECKHM IPYIIIaM

KOHCYIBTHPOBAaHHE TPAXIAH C NPHMCHEHMEM METOAMK M TEXHONOIHH
npod)eCCHOHATBHON OpHEHTAallMM B UENAX OOCCHEYEHHA OCO3HAHHOTO
BHIGOpA MPO(ECCHOHATBHOTO IYTH C Y4ETOM HX HHTEPECOB, IOTPEOHOCTEH
4 BO3MOXHOCTEH, a Takke IoTpeOHOcTeil oOlecTBa, B TOM YHCIE C
HCIIOJIb30BAHMEM JJICKTPOHHBIX CPEACTB KOMMYHHKAIIIH

TectupoBanue (aHKETHPOBAHHE) MPaXJaH MO METOJHMKAM, MCIIOIb3yeMbIM
np# npodeCCHOHATBHON OPHEHTALHH, B TOM YHCIE B PEXUME OHNIAWH, C
eNBI0 ONpeleNeHHs CTENeHH [PUIOAHOCTH K KOHKDETHOH mpodeccuu
(pabouemy MecTy, JODKHOCTH)

IIpoBeicHUE TPEHHHIA 10 MPOQECCHOHATBHON OPHCHTAUMH

ITox6op HanpaBJICHHSA npodeccroHanbHOM JIeATEIbHOCTH,
COOTBETCTBYIOLIECH OCHXO0(U3HOIOTHYECKUM BO3MOXHOCTSIM,
npodeccHOHATBHHIM KOMIIETEHIIMSM IPaXaHaM, B TOM YHCIIC HHBAINAAM
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OkasaHue TIOMOINM TpakgaHaM B MPogeCcCHOHATBHOM CaMOOIPEACIICHUH,
NPHHATHH OCO3HAHHOTO pElLlIeHHA B BBIOOpE WIM NEpeMeHe HpoeccuH,
HanpapJIeHHs IpodeCCHOHATFHOro 00y4eHHs, IIPH OTKPHITHH CBOETO JeNa

Pa3paboTka peKOMCHALHI, COAEPXaINUX NepPeUeHb BHIOB IEATENbHOCTH,
BO3MOXHBIX HallPaBJIEHHH MPOGECCHOHAIFHOTO 00ydeHHs

TMoxaroToska ¥ BBIaYa MpeIJIOKEeHH (PEKOMEHIAMM) O MPEIOCTaBIEHHN
yCAyrH 10 TpoeCCHOHANBHOM OpPHUEHTAIIMH M 3aKMOYeHHS 00 OKa3aHWH
JTOH YCIYTH

IMposeneHre ompoca (aHKETUPOBAHMs) IPaXKJaH C IENBIO OMPEACIICHHS
YAOBIETBOPEHHOCTH M OLEHKH KadecTBa MPEJOCTABICHHON YCIyTH, B TOM
9HCIIE C MCIIOJIB30BAHHUEM SIEKTPOHHBIX CPEACTB KOMMYHHUKALIHH

ITposeneHre UPOPOPHEHTALHOHHBIX MEPONpPHATHH B 006pa3oBaTENbHBIX
OpraHu3alyaX, B TOM UHCIE C HCHOIB30BAHHEM 3JICKTPOHHBLIX CPEJICTB
KOMMYHHKaLHH

IlpoBenenre npoQOPHEHTAMOHHBIX MEPONPHATHA Ui HMHBAJIMAOB C
y4eTOM MMEOIMUXCS Y HUX OTPaHUYCHUH H COPOBOXKICHHE KX B Ipouecce
OKa3aHHUs yCIyTH

[Moaroroeka H pacnpocTpaHeHHe po¢OpPHUECHTALMOHHBIX
MHQOPMAIIMOHHBIX M METOJUYECKHX MAaTEPHAlIOB C HCIONb30BaHHEM
CHeNMAaTBHEIX KOMITBIOTEPHBIX NIPOrpamMM

IMoaroropka uHGOPMAIHMA I PyKOBOAMTENEH, OpraHoB U JODKHOCTHBIX
JMIl, HampaBiAOIIMX 3alpochl, B  Cly4YasX, MPEIyCMOTPEHHBIX
3aKoHOAaTensCTBOM Poccuiickoit denepanun

Benenue nH4YHBIX AEN Honyqa'reneﬁ YCIyr Ha pasjda4HbIX HOCHUTCIIX
I/IH(I)OpMaI.'[I/II/I, IIOATOTOBKA JIC]I K CAA4YC B apXHUB H HX XpaHCHUC

Heo6xonumsbie yMEHUS

COCTaBIATh IUIaHBl MEPOIPHSTHI, HAaNpaBICHHBIX HAa OKAa3aHHUE NMOMOLIH
rpaxaaHaM, B TOM 4UHCIE HHBaIHIaM, B [PodecCHOHAILHOM
CaMOOIIPEIEICHAHN, COITIACOBBIBATh (POPMBI M YCIIOBHA MX IIPOBEACHHSA

HPOBOJIHTI: HHIABUAYAJIbHOC H I'PYNIIOBOE KOHCYJIBTHPOBAHHC I'paKaaH, B
TOM YHCJIE HHBAJIMAOB, B TOM YHCJIC C HCIIOJIE30BAHHEM MOOHJIBHOTO HCHTpa
3aHATOCTH

IIpMMeHSTs  METONbl  JWArHOCTHKH JIMYHOCTH, CIIOCOOHOCTEH U
CKJIOHHOCTEM, MO3BOJAIOIINE aKTyaIH3HpOBaTh NMO3MUMIO TPpKIAAHHHA H
obecneyuTh IpodecCHOHATFHYIO CaMOpeaTH3alHIo

[TpuMeHATH JTy4IIne MPAaKTHKH NPOodecCHOHATBHON OPHEHTAIMHI IPXKIaH 1
MCIONB30BaTh MpH TNpodOpHEHTAUMH CIPaBOYHMK IpodeccHii U
npod)eCcCHOHANBHBIE CTAHAAPTHI (IPH UX HATUYHHM)

BriBisSTE CHIIBHBIE CTOpPOHBI, JIAYHOCTHBLIC Ka4€CTBa, IPOBOAUTH aHaJIu3
HHTCPCCOB U MOTHBALIMH

Pa3paareiBaTh MPOrpaMMbl MHAMBHJYalbHOM H IpynnoBoi paboTel ¢
rpaxiaHaMy ¥ MHBaJIHAaMH

ITpoBoauTh Gecebl (JIEKLMH) O CHTyallHy Ha PHIHKE TPyJia

IIpoBoauTE OMPOCH (AHKETHPOBAaHME) TIpaxiaH M oOpabarsBaTh HX
pe3ynbTaThl

OneHuBaTh IICHXOJIOTHYECKOE COCTOSHHC I'paXKIaH, OPHCHTHPOBATBCA B
MEXIIMYHOCTHBIX OTHOLICHHUAX

VuureiBaTh B 0OmMEHHH C TpaXJaaHaMH HX COIHAJIBHO-IICHXOJIOTHYCCKHC
OCOGCHHOCTI/I, B TOM YHCJIE HMEIOIIHUECS Y HHBAIMAOB OrpaHHICHHA

MOTHBPIpOBaTB rpaxjaH Ha 06)"181-[1/16 H TPYAOBYIO NEATEIHbHOCTD

Vcronp30BaTh B paboTe JaHHBIE MOHHTOPHHTA PhIHKA TPYyZa, HHbOpMaLHio
0 BakKaHTHBIX paGoumx MecTax, pasmemiaemylo B cucreme «Pabora B
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Poccuu»y, B CMHU u B HH(}OPMAIHOHHO-TEJICKOMMYHUKALMOHHOH CETH
«HTEpHET»

' [IpumensTs B pabote MHPOPMAHOHHO-KOMMYHHKAIIHOHHBIE TEXHOJIOTHH,

OTHPABJIATE (aiIBI O 3IEKTPOHHOM MoYTe ¢ cobmoaenneM TpeboBaHuH 1o
3amuTe HHGOpPMALHH

OcymecTBIATh HOHMCK uHpopManun B HHPOPMAIIHOHHO-
TeJIEKOMMYHHKAIIHOHHOI ceTH «VIHTepHET», OCYIIECTBIIATh HABUTAllHIO 110
caiiTaM, IPUMEHSTH B pab0Te CHCTEMBI OHJIAH-KOHCYJIbTUPOBAHUS

PaGoTaTh B ClIENHATA3MPOBAHHBIX NIPOIPAMMHO-TEXHHYECKHMX KOMILUICKCAX,
HCIIONIb30BaTh CHCTEMBI yIpaBieHHs 6a3aMM JaHHBIX JUId IIPOCMOTpa U
BHeceHUS HH(OpPMALMH, IIONYYEHHOH OT TIpaXKJaH Ha OCHOBaHUH
NPEAbSBICHHBIX IOKYMEHTOB, B PETHCTPEI IIOJIyYaTeIei rocyciryr

PaboTtare ¢ rocyaapcTBeHHHIMH HWH(OpPMALHMOHHBIMH PECYpCaMH, B TOM
gucie ¢ ucrnoib3oBaneM CMDB, ¢ npaBoBeIMH HH(GOPMAIHOHHBIMH
CHCTEMAaMH, C JIEKTPOHHBIMY (IIH(POBBIMH) JOKYMEHTaMH

Hcnonn3oBare B pabore mporpaMMHOoe ofecrnedeHHME U1 CO3JaHHA |
006paboTKM THIIOBBIX 3NEKTPOHHBIX JOKYMEHTOB

BecTH [OKyMEHTaMIO M CIY)XeOHYIO IEPENHCKY B COOTBETCTBHH C
TpeGOBaHHAMM  PYKOBOAAIIMX  JAOKYMEHTOB,  perjiamMeHTHPYIOIHX
nearenpHocTh L[3H, npasu u nops/ika BeicHUS A€JIONPOU3BOJICTBA

Heo0OxonuMble 3HaHUSA

HopMaTuBHBIE IPABOBBIE aKThI B 00/1aCTH COEACTBUS 3aHATOCTH HaCeTICHU
dbenepansHOro U perHOHAILHOTO YPOBHEH, B 06/1acTH NPpO¢eCcCHOHANBHOTO
o0pa3oBaHusi M CONWATHbHOH 3allMTHl HHBAIMIOB, aJMHHHCTPaTHBHBIC
perJIaMeHTHI

PernonanpHbIC NporpaMMbl COZeHCTBHS 3aHATOCTH HACEJICHUS

Oco6eHHOCTH PHIHKA TPYa U IOTPeOHOCTE B Kajipax

MeTob1 colHaIbHOR 1 npalc'mqecxoifl TICHXO0JIOTHH

[IpaBuia npo¢eCCHOHAIBHOTO KOHCYJILTHPOBaHHS, OpraHH3allMH H
pOBEACHNUS TPEHHHIOB

Mertoasl COBpCMCHHOfI IICHXOAAarHOCTHUKY, IIpaBHIa OpraHn3aiiu
NCHXOAUATHOCTHYCCKOT'O obcnenoBanms

TIpUMHIIMIIBL, BEBI, METOMB], TEXHOJNIOTHH H COBPEMEHHbIH HHCTPYMEHTAapHH
npodopHeHTaMOHHOH paGOoThI

[Ipodeccuorpadus, npodeccHOBEACHHE

Iepeuens rocycuyr 1I3H, GpopMbl, METOMIBI M MOPA/OK HX NPEIOCTABIICHH,
0COOEHHOCTH TPEIOCTABIICHH sl YCIYT MHBAIM/IAM

HpHHIIHIIBI OpraHM3alvi TaHHBIX B CHCTEMAaX yNpaBJICHUSA 6a3aMH JaHHBIX,
TNOPAIOK X pCAAKTHPOBAHH

Cucremsl MOHCKa uHpopManuu B HH(pOPMaILHOHHO-
TENEKOMMYHHKAIIMOHHOH ceTH «MHTepHET», NPHEMBI COCTABICHHA
TIOHMCKOBBIX 3aIPOCOB

IMoutoBble cepBACH i paboOTBI C 3JICKTPOHHOH IOYTOH, NOPANOK
MPOCMOTpA BXOALMX [UCEM, IIOPANOK CO3AHHs H OTIPABKY COOOIICHHIH,
npaBmia 6€30MaCHOCTH IIpH paboTe ¢ INEKTPOHHOH NOYTOH

CnocoGkl, Cpe/icTBa H TOPAIOK MEXBEIOMCTBEHHOIO B3aMMOACHCTBHSA H
B3aMMO/IEHCTBHSA C HaCeJIEHMEM IPH OKa3aHMH rocyciyr

IlpaBHia MEXTMYHOCTHOTO OOIIEHHS, 3THKA JENOBOr0 OOMICHHA H
MEXKYIbTYPHOM KOMMYHHKAUHH, 0OCOOCHHOCTH OOWIEHHS C MHBAIH/IAMH

TpeGoBanuss MO 3alMTe MEPCOHANBHBIX JaHHBIX TPH obpaboTke
uHpopManuu

TIpaBuyia ¥ NOPSAOK BeJeHN JenonpouspojcTsa U 310, MOPSAIOK M CPOKM
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npeacTaBJICHAA OTYCTHOCTH

Hpyrue XapakTepuCTHKH

Cobmonath KOHQUAEHUMATLHOCTH B  OTHOUIEHMH  HMH(OpMalLuH,
MOJIyYEHHOH OT rpaxaad

[IpuMeHSATh KJIMEHTOOPHCHTHPOBAHHBIH M IPOAKTHBHBIA MOAXOJ IpH
HPEAOCTABICHHH TOCYCIyT

3.2.2. TpynaoBas pyHKuHA

Oxa3anune IICHX0JOTHYECKOM VpoBeHs
HaumeHoBanue moiepxKu 6e3paboTHBIM Kon | B/02.6 (TO/LypOBEHB) 6

rpaxaHam KBamUpUKaLmH
[IpoucxoxaeHne TpyAoBOi Opurysan X 3aHMCTBOBaHO H3
dyHKUMH OpHIHHANa

PeructpaunoHHLIi
Kon HOMeEp
OpUrHHaJa npo¢eCCHOHATLHOTO
cTaHgapTa

Tpynoseie neACTBHA

WndopmupoBanre Ge3pabOTHBIX TpaxaaH o Iopsaake, (¢opmax
OpENOCTaBIEHHS TOCYCIYTH, O HalpaBIEHHSX  [ICHXOJIOTHYECKOM
NOAJIEPKKA TIpaKJaH NpH JMYHOM OOpallleHHH HIIM C HCIOJIb30BaHHEM
CpeICTB KOMMYHHKAIIUH

ITpuem 3asBieHns OT Ge3paGoTHOrO rpaXKAaHHHa (BbLIaYa IPEIIOKEHUS) O
IPEAOCTABIEHHH YCIYrd MO NCHXOJOTHYECKOH MOJIEPKKE, B TOM YHCIIE
yepes MHYHLIA KabuHeT uHTepakTHBHOTO NopTana I[3H 6o yepes noprasl
«TCocycnyru» wm cucreMy «Pabora B Poccum», cormacoBaHue ¢
6e3pabOTHBIM TPOKJAHHHOM JaTbl M BPEMEHHM OKasaHHsA YCIYIH,
IOATOTOBKA H HalpaBJICHHE YBEIOMIJIEHHS O PaCCMOTPEHHH 3asIBJICHUS

BezieHre perucTpa nojydaresned rocyciyr B cdepe 3aHATOCTH HACEICHHUS

KoncynsrupoBanue crnenuamucros [[3H mo BoisBIeHHIO THIMYHBIX
[CHUXOJIOTHYECKMX NpobieM pa3HBIX TIpynn ©6e3paboTHHIX TIpaxnaH H
noa0opY VIS HEX COOTBETCTBYIOIIMX MEPONPHUATHA

Pa3paboTka u corjiacoBaHue rpad)MKoB IIPeJOCTABICHHUS IICHXOIOr HIECKOM
IOJIEPXKKH 6e3pab0oTHBIM IpaXkaHaM

IMog6op KOMILUIEKCA IICHXOJNOTMYECKHX METONUK, IUIAHHPOBaHHE U
npoBeaenue obcieopanus 6€3pabOTHBIX rpaKIaH

[Tcuxonoruyeckoe TECTUpOBaHKE (aHKETHPOBaHHUE) 6e3pabOTHEIX rpaXKIaH,
B TOM YHCJIE C HCIIOIB30BAaHHEM JJIEKTPOHHBIX CPEACTB KOMMYHHKAIIH

INcuxoorudeckoe KOHCYIbTHPOBaHUE 0€3pab0THBIX IPaXKIaH, B TOM YUCIIC
C UCIIOJIb30BAHUEM JJIEKTPOHHBIX CPEACTB KOMMYHHKAIMH

IIposenenne auarHocTHdeckux Gecen ¢ 6e3paGOTHHIME rpaKJaHaMH JULA
BBIABJICHHS OCHOBHBIX IIP00JIeM, IPEIATCTBYIOIINX UX TPYI0YCTPOHCTBY

IlpoBeseHne TIPYNNOBBIX MM  HHAMBAAYaIBHBIX  TPEHHHIOB  C
6e3paboTHEIMH rpaxaaHaMH, HallpaBJIEHHBIX Ha CHATHE
[ICHXOSMOIMOHANILHOM HAMpPSHKEHHOCTH, OTPAbOTKY HOBBIX IPHEMOB U
cnoco60B MOBEACHHS

IMogroroBka i 6e3paGoOTHBIX TpaXJaH H 0OCYXIeHHe C HHMH
peKOMEH/aLHii [0 MOBBIIICHHIO MOTHBALMH K TPYAY, aKTHBH3AIMH I1I03HLHH
110 IIOMCKY paboThl ¥ TPYAOYCTPOHCTBY

Brizaya 6e3pab0THOMY FPaKIaHHUHY 3aKIIOYEHUS 06 OKa3aHHH yCIIyTH

TlpenocTaBneHde TpaKJaHaM, B TOM WHCIEe MHBalIAaM, YCIyTH
MICHXOJIOTHYECKOH MOANEPKKH C y4eToM TpeOOoBaHMH 3aKOHOJATENIbCTBA
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Poccuiickoit ®enepaliui 0 3aHATOCTH HACEIECHUSA U O COLUAIBHOM 3alluTe
HHBAHNIOB

IIpoBeaenue ompoca (aHKETHpOBaHHs) 0e3pabOTHHIX IPaXaH C LEIBIO
onpezieNieHHs yIOBIETBOPEHHOCTH M OIECHKH KadecTBa MPEJOCTaBICHHOM
yCIyrH, B TOM YHCIE€ C MCIOJIb30BAaHMEM OJJIEKTPOHHBIX CPEICTB
KOMMYHHKAIIHH

IMoaroToBka HMHGOPMAMOHHBIX  MaTEpHAIOB O  Trocyciayre 10
[CUXOJIOTMYECKOH IOAJEPXKe TrpaxaaH, IMOTepsABIUX paboTy, ¢
FCIOJIb30BAHHEM PUKJIAAHBIX KOMIIBIOTEPHBIX IIPOrpaMM

IMoaroroBka mHGpOpPMaMU IS PYKOBOIUTEIICH, OPraHOB H JIOJDKHOCTHBIX
JMI, HAmpaB/LIOMMX  3allpoChl, B  CIy4asX, IOPEAyCMOTPEHHBIX
3aKoHoAaTensCcTBOM Poccuiickoii Penepaunn

Benenne IMYHBIX Jel nonyqa'reneﬁ yCJIYyr Ha pasjiA9IHbIX HOCHTCIIAX
m{(bopMamm, IOAroTOBKA ACJI K CXAUYC B apXHB H HX XpaHCHHC

HeobxoauMble yMEHHS

O6006IMaTe ¥ CHCTEMATH3HPOBATh MH(OPMAIMIO, KAaCAIOIIYIOCd CHTYallHH
6e3pabGoOTHOrO TpaXTaHWHA, COAEPXKAIIYIOCS B DPETHCTpe MoJydaTencH
rOCYCIHYT B chepe 3aHATOCTH HaCEIICHHs

[Tonp30BaThCs METOAMKAMHE IICHXOJIOTMYECKON IMAarHOCTHKH

IMonGupars 3¢ hexTHBHBIE GOPMBI H METOABI IICHXOJIOTHYECKOHA MOUICPIKKH
B COOTBETCTBHH C BBIABJICHHBIMH IIP0o0OJIeMaMH rpaXkaaH

P aBpaGaTBIBaTB HHAUBHAYAJIHHBIC ¥ IPYIIIIOBEIC IPOTrPaMMbl TPCHHHTOB JIUIA
OKa3aHMA ICUXOJIOrHYECKON MOMOIIH rpaXxganaMm

TIpoBOAKTE MH/UBHIYATBHBIE HIIH FPYNIIOBLIE NCUXONOTHYSCKHE 3aHATUS H
TPEHHHIHY JJIs pEIleHHs pobieM rpaxkaaH

HpI/IMCH}ITL pa3HbBIC BUABI © METOABI IICHXOJIOTHYCCKOIo KOHCYJIbTHPOBAHUA
B COOTBCTCTBHH C BO3pacTOM, ITIOJIOM H 0COOCHHOCTAMH CUTYaALNH I'PpaXIaH

TIpUMEHSATD IIePeI0BO# ONBIT NICHXOJIOTHYECKOH paboThL

VuuThBaTh B OOLIEHUHU C rpaxgafiaMi HX COLHIBHO-IICHXOJIOTMYCCKHC
0006CHHOCTI/I, B TOM 4YHCJI€ HMCIOIMUCCA Y HHBAIHIOB OI'paHHICHH

[IpumeHaTs B paGote HHYOPMAIMOHHO-KOMMYHUKALIMOHHEIE TEXHOJIOTHH,
OTHPaBIATE (aiilibl [0 3EKTPOHHOHR ToUTE ¢ CO6MoIeHHeM TpeGoBaHHUH 10
3aimuTe HHGOpMAILHH

OcyniecTBIATE TIOMCK HHpOpMaLUH B HH(POPMAIMOHHO-
TEJIEKOMMYHHKAIMOHHOH ceTH «MHTEPHET», OCYIIECTBIATh HABHTAIHIO 110
caiiTaM, IPUMEHATH B paboTe CHCTEMbI OHJIANH-KOHCYIETHPOBAHUSA

PabGorarts B CIENHATA3HPOBAHHBIX TPOrPpaMMHO-TCXHHICCKHX KOMIIJICKCaXx,
HCIOJIb30BaTh CHCTEMBI YIIPABICHUA 0a3zaMH JJaHHBIX UIA opocMOoTpa H
BHCCCHHUA HH(bOpMaIII/IPI, IIOJIy‘IeHHOi;I OT TIpaxdaH Ha OCHOBaHUN
MPCABABICHHEIX JOKYMEHTOB, B PCTHCTPEI HOJ’Iy‘I&TCIIGfI rocyciyr

Pa6oTaTh ¢ roCyAapCTBCHHBIMH HHOOPMAIMOHHBIMH DPECypcaMH, B TOM
ynciie ¢ ucnoib3oBanueM CMDOB, ¢ mnpaBoBeIMH HH(GOPMalHOHHBEIMH
CHCTEMaMH, C JIEKTPOHHBIMH (AP POBBIMH) JOKyMEHTaMH

Wcnonp3oBaTh B paboTe mporpaMMHOE oOecHeueHHe A CO3JaHusA H
00pabOTKH THIOBBIX 3JIEKTPOHHBIX JOKYMEHTOB

BecTH JOKYMEHTalMIO H CHYXeOHYIO IIEpEelHCKY B COOTBETCTBUM C
TpeGOBaHUAMM  PYKOBOASINMX  JOKYMEHTOB,  PErjaMEHTHUPYIOIIHX
nestenbHocTh 1[3H, npaBu 1 nopsixa BEIEHHUS NeIONPOU3BOACTBA

Heo6xo1uMBIe 3HaHUSA

HopMaTHBHEIE IIPABOBBIE AKTHI B 0671aCTH CONEHCTBUS 3aHATOCTH HACE/ICHUS
derepaTbHOro M PETHOHANBHOTO yPOBHEH, B 001aCTH COLHATBHOM 3aIlUTHI
HMHBAJIMJIOB, JIMUHACTPATHBHBIC PETIAMEHTHI

Pernonansaoie IIporpaMMal COAEUCTBHSA 3aHATOCTA HACEJICHHUA
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Oco6eHHOCTH PBIHKA TPYZAA U MOTPeOHOCTH B Kaapax

Kareropun ¥ XapakTepHUCTHKH TIpaxpaH — monydarened ycmyr II3H,
OCHOBHBIE THIEI HX Ipo0ieM M BO3pacTHble OCOOCHHOCTH Ppa3BHUTHs
JIMYHOCTH

MeTtozpl ¥ METOAUKH COLHAIBHOMR IICHXOJIOTHH

TeXHOJIOTHH IICHXO0JOTHYECKOro KOHCYJIETHPOBAHHS

Cnoco6bl aKTUBH3AIMA IMYHOCTHBIX PECYPCOB YE/IOBEKA

MerToast OopraHu3alnuu H IIPOBEACHHS NICHXOAHArHoCTHKH,
IICHXOJIOTHYECKOr0 TCCTHPOBAHUA M IICHXOJIOTMYECKOI0 TDCHHHIa

l'IpaBmIa OpraHu3anyiy INCUXOANArHoCTHICCKOIo o0ciefoBaHuA

HpO(l)CCCI/IOHa.TILHLIe H 3THYECKHE HOPMbI ACATCIIBHOCTH IICUXO0JIora

TIpHUHUKMIE] OpraHU3alMH JAHHBIX B CHCTEMaX ympas/ieHus 6azaMu JaHHBIX,
TOPAZIOK UX PeJaKTHPOBaHHUS

Cucremsl IIOMCKa nHpopManuu B HHPOPMalMOHHO-
TeNIEKOMMYHHUKAIMOHHONH ceTH «MIHTepHET», IIPHEMBI COCTABJICHUS
MOHUCKOBBIX 3alPOCOB

TMouroBbie cepBHCH Ui pabOTHI C 3IEKTPOHHOM IOYTOHM, TOPSIOK
IIPOCMOTPa BXOJISAIINX MHCEM, MOPAJOK CO3NAHUS ¥ OTIPABKH COOOLIEHHUIH,
npaBuia 6e30MacHOCTH IPH paboTe C INIEKTPOHHON MOYTOM

CHOCOﬁH, cpeacTBa ¥ MNOPANOK MEXBCIOMCTBCHHOIO B3aHMOJICHCTBHA U
B3aUMOJICHCTBUSA C HACCJICHUEM IIPH OKa3aHWuM rocycCiayr

l'IpaBnJIa MEXIINIHOCTHOI'O OGHICHHSI, 3THKa JCIOBOro oOIICHNA H
MC)I(K)’HBTypHOfI KOMMYHHKaIIHH, 0COOEHHOCTH OOILeHNs C HHBAIMAAMHA

TpeGoBanus No 3amMTe IEPCOHANBHBIX JaHHEIX TIpE o0paboTke
uH$popManuu

IIpaBuia B NOPSANOK BeeHUs AenonpoussoacTsa 1 10, MOpAIOK B CPOKH
NpeJCTaBIEHUs OTYETHOCTH

Jlpyrue xapakTepuCTHKH

Cob6momats  KOH(QHICHIMAIBLHOCTE B  OTHOLWIEHHH  HMH(opmaumy,
MOJIyYEHHOM OT IpakaaH

[IpUMEHATs KIMCHTOOPHEHTHPOBAHHBIA M MPOAKTHBHBIA MOAXOJX MpH
Npe{OCTAaBIEHUH TOCYCIyT

3.2.3. TpyaoBas ¢pyHKIuA

Opranmn3anys couuanbHOR Vposens
HanMenoBaHue ajanTtanun 6e3paboTHBIX TpaXaaH Kox | B/03.6 (monypoBeHb) 6

HA meKe prna KBaHﬂ(bHKallﬂﬂ
IponcxokaeHue Tpy A0BOH Opurunan X 3auMCTBOBaHO K3
$yHxuuH OpHruHana

Kon PerucTpauoHHBIN
OpHryHaja HOMep
Opo¢eCcCHOHATEHOTO
CTaHgapTa

TpyZzoBble ieiicTBHS

Undopmupopanne  Ge3paGOTHBIX TpaXpaH o mopsake, dopmax
IIPEeNOCTABIEHUs. YCJIYTH, HaNpaBleHUsSX COLHMATbHOH ajanTalud I[pU
JHYHOM OOpallleHNH WM C HCTIONB30BaHUEM CPEJICTB KOMMYHHKAIHH

Ilpuem 3asBieHus oT 6e3pabOTHBIX rpaxiaH (BbLIa4a OpeAIoNEeHUs) O
COIMAIBHON aJ[alTallid Ha PHIHKE TPYJa, B TOM YHCIE 4Yepe3 JIMYHBIH
xabuHeT HHTepakTHBHOrO noprana [{3H, mi6o yepes nopranst «I'ocycmyru»
wm cucteMy «Pa6ora B Poccum», cormacopaHue ¢ 6e3paGOTHEIM
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rpakKJaHHHOM JaThl X BPEMEHHM OKasaHWsAd YCIYrd, NOAroTOBKa M
HanpaBJICHHE YBCIOMJICHHA O PACCMOTPEHHH 3as1BJICHUA

BeieHHe perucTpa nojuydarenieii rocyclyr B chepe 3aHATOCTH HACEICHHUS

KoHcynstupoBaHue 6e3pabOTHBIX IpaXAaH C HNPUMEHEHHEM Pa3JInIHBIX
METOAMK IWArHOCTHKH B LENIX oOecreuyeHdus OCO3HAaHHOrO BhIOOpa
ONTHMAIBHOTO BHJA 3aHATOCTH C YYETOM MX MHTEPECOB, MOTpeGHOCTEH H
BO3MOXKHOCTEHM, a Takke moTpeOHocTe#t obmecTsa, B TOM 4HCIE C
ACIIOJIF30BaHHEM JICKTPOHHBIX CPEJCTB KOMMYHHKAIMH

IIpoBeneHre TeCTHPOBaHUA (AHKETHpOBaHMsA) 6€3paGOTHEIX IpaXkaaH Ui
BBIABJICHHA OCHOBHBIX IIPHYHH, 110 KOTOPHIM OHH UCIBITHIBAIOT TPYAHOCTH B
[OHMCKE Nomxojimeii paboTel M TPYAOYCTPOMCTBE, B TOM YHCIC C
ACIIOJIb30BaHHEM 3JIEKTPOHHBIX CPEJCTB KOMMYHHKAIIMH

CocraBlIcHHE H corjiacoBanue ¢ 6e3pabOTHBIME IrpaXJaHaMH HallpaB/ICHUH
U rpadMKOB IPEAOCTaBICHHS YCIYTH N0 COLMAIBHON aJalTallH, IUiaHa ’
¢opMBI IPOBEICHAS 3aHATHIA, B TOM 9YMCIIE C HCTIOIBL30BAHMEM BIIEKTPOHHBIX
CpeICTB KOMMYHHKAIHH

Obyuyenue O6e3pabOTHBIX IpaXIaH TEXHOJOIMH COCTABJICHHS pe3ioMe H
HHIMBHAYAIBHOTO IUIaHA CAMOCTOATEBHOTO MIOKCKA pabOTEI, B TOM YHCJIE C
HCIIOJIb30BAHMEM 3JIEKTPOHHBIX CPEICTB KOMMYHHKAIMM, H IIOATOTOBKA
PEKOMEHANHNI IO MX IPUMEHEHHIO M COBEPLICHCTBOBAHHIO

O6Gyuenne Ge3paGOTHBIX IpaKJaH METOJMKE IIPOBEICHHs IEPETOBOPOB C
paboTo/aTesieM Mo BOmpocaM TPYAOYCTPOHCTBA IpH JMYHOM OGpalueHuH,
nocpeacTBoM  TelneGOHHOH  CBA3M  MIM  DJIEKTPOHHBIX  CPEICTB
KOMMYHHKaIHH

O6y4yeHHME METOJAaM  CaMONpPE3CHTalHMH, OOCYXIEHHE  BOIPOCOB
¢dopMupoBaHHA JACNIOBOTO HMMDKa M IIOATOTOBKA PEKOMEHJAUMA IO
COBEPIICHCTBOBAHHIO HABBIKOB CaMOIIPE3CHTALIMI

O6cyxaeHde BONPOCOB ajanNTalid HAa HOBOM paboyeM MecTe,
IUIAHHPOBAHUSI KaphEPBI

IIpenocrasieHne rpaxaanaM, B TOM 9HCIIC HHBATHIAM, YCIIYTH COLUaNbHOH
ajanTalMy Ha pBIHKE TpPyJa ¢ y4eTOM TpeOoBaHMH 3aKOHOJATE/NbCTBA
Poccuiickoii ®eaepanyy 0 3aHATOCTH HACENEHUS M O COLHAIBHOM 3alIuTe
HHBAJIMJOB

[ToAroToBKa pPEKOMEHAAMA 0[O NPOAYKTHBHOMY IIOMCKY pPabOTBl H
dopMHUPOBaHMIO aKTHBHOMN XHM3HEHHOW MO3UIIMH

Boinaua 6e3paGoTHOMY TpaKJaHHHY 3aKIIOYeHHS 00 OKa3aHMH YCIYTH,
coJlepalllero peKOMEH/AIMH 10 MOKCKY paboThl, COCTABICHUIO PE3IOME,
NpOBEJIEHUIO JeNoBoi Oecemsl ¢ paboTonareneM, CaMONPE3EHTAlMH,
dopMHpOBaHUIO AKTHBHOH XH3HCHHOW IMO3HULIHH

TIpoBeaeHMe TeCTHPOBaHUA (AHKETHPOBaHMs) Oe3palOTHBIX TIPAKIAH C
HENBIO ONpENCIICHHs YNOBIETBOPEHHOCTH KAayeCTBOM IIPENOCTaBIICHHUS
YCIyrH, B TOM 4HCJIEC C HCIOJNb30BAHHEM OJIICKTPOHHBIX CpPEJICTB
KOMMYHHKaIWH

Toaroroska u odopmieHre HHOOPMALMOHHBIX MAaTEPUATIOB O FOCYCIIYTe 110
COLHANBLHOM ajanranuu Oe3paloTHBIX TIpaXJaH Ha pBHIHKE Tpyda
HCNONB30BaHHEM TIPHKJIAJAHBIX KOMIIBIOTEPHBIX MPOrpamMM

IMoarotoBka MHGOPMAHMH Ui PYKOBOAUTEICH, OPraHoB M JOJKHOCTHBIX
JMI, HaupaB/SUOIHX 3alpochl, B  Clly4asiX, IPeAyCMOTPEHHBIX
3akoHoJlaTenscTBoM Poccuiickoi Penepanuu

BeneHue NMUHBIX J€N MoOjy4aTeneif yCIyr Ha pa3slTUyYHBIX HOCHTEIAX
HHGOPMALHH, TOATOTOBKA A€ K C/Ia4ye B apXHB M UX XpaHEeHHe

HeobxoauMble YMEHHS

0606IaTh U CHCTEMATH3MPOBaTh MH(YOPMALIMIO, KaCAIOIIYIOCAd CHTYaIlMH
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6e3paboTHOrO TIpaXJaHWHA, COAEPXKAIIYIOCA B DPETHCTpE IOJIydaTener
rocyciyr

Onpenenars HeoOxomuMmble 6e3paGoOTHOMY rpakJaHHHY BHABI M (opMel
yciayr

Pa3paGaThiBaTh ¥ MPOBOUTH HHAWBHIYAIbHBIC WM IPYNIOBHIE TPEHUHTH
(BHICOTPEHMHTH) TIO CONHAIBHOHX aJanTallid B COOTBETCTBUH C
BBISIBJIEHHBIMH IIpo0JIeMaMH

OueHuBaTh KapbepHbIi NOTeHIMan 06e3paboTHOrO rpaXJaaHMHA M €ro
BOCTPeOOBaHHOCTH Ha PHIHKE TPyJa

O6yuars mpolleccy TPYAOYCTPOHCTBA, BKIIOYas HAIMCAHHE pe3IOMe,
CONPOBOAUTEBHBIX IIHCEM, IOATOTOBKY K COOECEI0BaHHIO

CoOTHOCHTE TPOdECCHOHANBHBIA OMBIT 0€3pab0THOr0 TIpaKAAHHHA C
NOTPEOHOCTEIO pPBIHKA W JaBaTh 3aKIIOYEHHE II0 TEM JOJDKHOCTHBIM
MO3HLHAM, Ha KOTOPBIE MOXET NPETEH0BATh I'PaKAaHUH

[IpuMeHATH METOBI OOyUYEHHs B3POCHBIX B HHIMBUIYAILHOH H TPYNIIOBOIA
paboTe 11 OTPabOTKM HABHIKOB YBEPEHHOTO MOBEAECHHA M (OpMHUPOBATH
AKTHBHYIO XM3HEHHYIO MO3HIHI0 6€3paboTHBIX rpaKaaH

OuenuBarh 3¢dekTHBHOCTE 00ydeHHs 6e3paboTHBIX IpaXKJIaH HaBhIKaM
aKTHBHOTO CAMOCTOATEIHHOTO MOKCKa paboTh

VuuthiBaTh B O6IJ.ICHI/II/I C TpaXJaHaMH HX COLIHATIBHO-TICHXOJIOTHYCCKHC
OCOGCHHOCTI/I, B TOM YHCJI€ HMCIOINHECS Y HHBATUOB OIrPaHHYICHHUA

CoBepIleHCTBOBAaTh TMOAXOABI K paboTe mo CONMANbHOM ananTanuu
6e3pabOTHBIX TpaX[aH, MCIONB3Ys OTCYECCTBEHHBIA H MEXIyHapOIHBIH
OMBIT

IMpuMensts B paboTe HHPOPMAMOHHO-KOMMYHHKAIIHOHHBIE TEXHOJIOTHH,
OTHPABJIATE (GaliIBI IO HIEKTPOHHOM NoUTe ¢ cobmoaeHneM TpeboBanmii 1o
samuTe HHpopMaHK

OcymecTBIATh TIOKCK rH(OpMany B #H(}OPMAIHOHHO-
TeIEKOMMYHHKALIMOHHOM ceTH «MIHTEpHET», OCYIIECTBIATE HABUTALMIO 110
caiiTaM, IPHMEHSATH B paboTe CHCTEMBI OHIIaHH-KOHCYILTHPOBAHHUS

Pa6oTaTh B CrIENHMAIN3NPOBaHHBIX MPOrPaMMHO-TEXHHYECKHX KOMIUIEKCAX,
HCTIONIH30BaTh CHCTEMEI yIIpaBJieHHs 0a3aMu IAHHBIX IJIA MPOCMOTPA H
BHECEHHs HMH(GOpPMALMH, IIOJMYYEeHHOH OT TpaXJaH Ha OCHOBaHWHU
NpeabsBIECHHBIX JOKYMEHTOB, B PETMCTPEI NOJTyyareseif rocyciyr

Pa6oTtath ¢ rocyaapcTBEHHBIMH HHGOPMAalMOHHBEIMH pecypcaMH, B TOM
yucie ¢ wucrnons3oBanieM CMDOB, ¢ npaBoBeMH HHGOPMAIMOHHBIMU
cHCTEMAaMH, C 3JIEKTPOHHBIMH (IIH(POBBIMH) TOKYMEHTAMH

Hcnons3oBaTe B paboTe mporpaMMHOe OOecleUeHHE JUIA CO3JaHHA U
00paGOTKH THIIOBBIX YIEKTPOHHBIX JIOKYMEHTOB

BecTd [OKyMEHTAIMI0O M CIYXKEOHYIO IIEpEMHCKYy B COOTBETCTBHM C
TpeOOBaHHAMH  PYKOBOAAIIMX  JOKYMEHTOB,  PErJaMEHTHPYIOIIHUX
nearensHocTs L[3H, npasuil ¥ opsxa BEACHHS ICJI0NPOU3BOACTBA

Heob6xouMele 3HaHUSA

HopMaTuBHbIE IPABOBEIE aKTHI B 00IaCTH COACHCTBYA 3aHATOCTH HACETICHHSA
deiepabHOTO U PErMOHANLHOTO YpoBHE#, B 06;1acTH MPOpECCHOHATBHOTO
o0pa3oBaHHsA ¥ COLMANbHOH 3alllUThl HHBAIKMAOB, AIMHHHCTPAaTHBHLIC
pErnaMeHThI

PernonajibHbIe IporpaMMsbl COICHCTBHA 3aHATOCTH HACCICHHUA

Oco6eHHOCTH PHIHKA TPYAa H MOTPEOHOCTD B Kaapax

Ilepeuens rocycmyr LI3H, popMel, METOIB! 1 TOPSANOK HX NPEAOCTABICHHUS,
0COGEHHOCTH TIPE/IOCTaBIEHHS YCIYTH II0 COUMAIbHOH ajanTaluu
HHBAIHAM
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[MpUHUMOB OpPraHM3alMi TPYNIOBBIX 3aHATHH M KOMIUIEKTOBAHHS TPYIII
JUISL KOPPEKIMOHHO#H paboThI

Meroabl OpraHM3alldid H TIPOBEAEHHs CONHAIBHO-IICHXOJIOTHYECKOrO
TpPEHMHTa 0 0TPabOTKE HAaBHIKOB cobeceIoBaHus ¢ paboTojaTenieM

OCHOBBI COIIHATIFHOM ICHXOJIOTHH U IICUXOJUArHOCTUKH

MeTroaonorus HHIANBUNYUIBHBIX KOHCYJII)TaI.II/If;I N TPCHUHI'OB

CoBpeMeHHEBIE METOIbI ToAfOopa nepcoHasna

TexHoJorns noucka paboTsl

HpHHIIHl'IBI OpraHu3aliiy JaHHBIX B CHCTEMAax yIIpaBJICHHA bazamu JaHHBbIX,
NOPAIOOK UX pEHAKTHPOBaHMs

Cucremst MIOUCKa HHpOpMaLHH B HH(POPMALUOHHO-
TeIeKOMMYHHMKAIIMOHHOH ceTH «VIHTepHeT», NpHEMBl COCTaBJICHUS
MOHCKOBBIX 3allPOCOB

ITouroBBlE CEpBHCH A pabOTBI C 3JICKTPOHHOM IIOYTOH, IOPAHOK
MPOCMOTpa BXOJAIMX MHCEM, NOPAXOK CO3IaHKs M OTIPABKH COOOIIEHHUI,
npaBrIia 6€30MacHOCTH IIpH paboTe ¢ 3EKTPOHHOM MOYTOH

CIIOCOﬁBI, CpeACTBa H MOPAIOK MEXBEJIOMCTBEHHOI'O B3aHMOJICHCTBUSA U
B3aUMOJICMCTBHA C HaCEICHUEM IpH OKa3aHUU rocyciayr

[IpaBana MeXJIAYHOCTHOrO OOINEHHs, 3THKA JEIOBOro OOLICHHS |
MEKKYJIBTYPHOH KOMMYHHKAIHH

TpeboBaHms 0O 3amMUTE NEPCOHANBHBIX [AaHHBIX HpH 00paboTke
uHpopMauun

IpaBuia v nopsAoK BeAeHUs AenonpoussoacTsa 1 3/10, HopsaaoK H cpoku
NpeACTaBIICHASA OTYCTHOCTH

Hpyrue XxapakTepUCTHKH

Cobmonats KOHQHACHIMAIGHOCT B  OTHOWICHMH  MH(pOpMAaluy,
MIOJTy9E€HHOH OT rpakaaH

[puMeHATh KIHEHTOOPHEHTHPOBAHHBIA M IPOAKTUBHBIM ITOJAXON IpPH
NPEJOCTaBICHHUH roCyciyr

3.3. O600mennas TpyaoBas QyHKIHH

IIpenocraBneHue ycuyru no
YpoBeHB
HauMeHoBaHHe npodeccuonansHoMy 06ydenuto u JIIIO | Koz C P — 6
6e3pab0THBEIM IrpaXkiaHaM
[Tpoucxoxaenune 3
- aMMCTBOBAaHO H3
06o6meHHoH TpyAoBO# OpuruHan X
OpUrHHAIAa
(hyHKIIH
Kon PeructpauioHHBIH
OpHI'HHaJIa HOMED
npodeccHOHAILHOIO
CTaHaapTa

Bo3MmoXHBIE HMHCIeKTop IEHTpa 3aHATOCTH HaceleHHs (KaApOBEIH KOHCY/IBTAHT)
HauMEHOBaHHA CrienHayicT LEeHTpa 3aHATOCTH HACCIICHUS
JIOJDKHOCTEH, Crapumii HHCIIEKTOP IEHTPA 3aHATOCTH HAaCEIICHUS
npodeccuii Benymmit HHCIIEKTOP LEHTpA 3aHATOCTH HACCICHUS

Benyumuii cnequanucT HEHTPa 3aHATOCTH HaceneHUs

I'naBHBI HHCIEKTOP LIEHTPA 3aHATOCTH HACCJICHHUS

I'naBHBIH CIEMAIKACT HEHTPA 3aHATOCTH HACCIICHUS
TpeboBanusa x Beiciiee o6pa3oBanue
00pa3oBaHHIO U WIH
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o6y4eHnIo

Bricimee o6pazoBanue (HempopunbHOE) ¥ AOMOTHUTENLHOE
npodeccHoHansHOe 00pa3oBaHHE — NPOrpaMMBbl MPO(ECCHOHATLHOM
IEPENOAroTOBKH 110 NPOGHITIO AEATENBHOCTH

WIH

Cpennee npodeccuoHaTbHOE 00pa30BaHHE — MPOrPaMMBbI IIOATOTOBKH
CIENHUATHCTOB CPETHETO 3BCHA

WIH

Cpennee npodeccuoHatbHOE 06pa3oBaHUe — IPOrpaMMbl IOATOTOBKH
CIIENAATMCTOB CPEAHETo 3BeHa (HENPOoUIBbHOE) H JIONOTHATENBHOE
npodeccHoHansHOe 06pa3oBaHAE — NPOrpaMMbl IPOYECCHOHANBHOM
NIEPENOATOTOBKH I10 TPOMUITIO AEATENLHOCTH

TpeboBaHus K ONBITY
MPaKTAYECKOH
paboTel

He MeHee 0HOTO rojia B COLHAIBHO# cdepe npu HenpoQHIEHOM CPEAHEM
npodecCHOHAILHOM 00pa3oBaHHH.

JIns MOIDKHOCTE#: cTaplinii HHCIEKTOP LIEHTPA 3aHATOCTH HACEICHHA H
BEYINHIA CIIEIMATACT LEHTPa 3aHATOCTH HACEJICHHUS — OIIBIT pabOTHI He MEHee
JBYX JI€T B IOJDKHOCTH ¢ Gosee HU3KOM (pe/IecTByomeH) KpatupuKauyei
Jlis MOJDKHOCTEH KaTeropuii: BeAyMi HHCIIEKTOP LICHTPa 3aHATOCTH
HaceJICHHU, TVIaBHBIM MHCIIEKTOP LEHTPa 3aHATOCTH HACEJICHH: M ITIaBHBIH
CIIENMUMAINCT IIEHTPA 3aHATOCTH HACEJICHAS — ONBIT PabOThI HE MEHEE OAHOTO
rojia B JIOJDKHOCTH ¢ 607ee HU3KO# (mpeecTByomeil) KBaTHduKauuei

Oco6rie ycioBus
Jonycka K pabore

HApyrue
XapaKTepPHUCTHKH

PCKOMCHJIyeTCH JOIIOJIHUTCIILHOC npo:l)eccnonam,noe o6pa3013am1e -
nporpaMMEI NOBLITNICHUSA KBaJII/I(l)I/IKaIIHH HC pCKE OTHOTO pa3a B ILITH JICT

I[OIIOJIHI/ITCJIBHI:IC XapakKTCpUCTUKH

HaumenoBanue Kon HamMeHoBanze 6a30B0# IPYIIIIE, ZODKHOCTH (TpodeccHn) Him
JOKYMEHTa CHENHMANbHOCTH
OK3 2424 CrienpamucThl B 00JIaCTH MOATOTOBKH M Pa3sBHTHS MIEpCOHATIA
OKIIJITP 23032 HucnexTop 1ieHTpa 3aHATOCTH HaCElICHUA
OKCO 5.37.00.00 | Ilcuxonoruyeckue HaykKu
5.38.00.00 | DKOHOMHUKA H YIIPaBJICHHE
5.39.00.00 | ConmoJiorus u conuanbHas padora
5.40.00.00 | IOpucnpynenuus
5.42.00.00 | Cpexcrsa MaccoBoii HH(pOpPMAIMHE B HHHOPMALHOHHO-
Ou6IoTEUHOE JEII0
6.44.00.00 | OOpa3oBaHHE M NENArOrMYECCKHE HAYKH
7.46.02.01 | JlokymMeHTanHOHHOE oOecrieYeHre YIpaBICHAS U
apXMBOBEJICHHE
7.46.03.02 | JIokyMEHTOBEACHHE ¥ apXMBOBE/IEHHE
7.46.04.02 | JIokyMEHTOBEACHHUE H apXHBOBEICHHC

3.3.1. TpyaoBas pyHKuHS

Opranu3anus npopecCHOHATHHOTO C/oL6 E’POBGHB ) 6
HaumeHoBaHHE Koz, . MOAYPOBEHb

o6yuenns u J[10 6e3paboTHBIX rpaXkiaH

4 Al P P KBaTUpUKaMH
Hponcxoumnenue Oparunan X 3auMCTBOBAHO H3
TpyAoBoit QYHKLIMH OpHUrHHAIa
Kon PeructpaloHHEIH HOMED
OpHrHHaNa NpPO(ECCHOHAIBLHOrO CTaHIapTa
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Tpynossie neiicTBus

Onenka notpeGHOCTH B mpodeccHOHATBHOM 00y4eHHH 6€e3paboTHBIX
rpaxaad

ITocemenye opraHm3alyii ¢ LENbI0 H3y4YeHHs NOTpeOHOCTH B KajpaX M
BO3MOXKHOCTH  TPYJOYCTpOMCTBA  BBIIYCKHHKOB  0Opa30BaTeNIbHBIX
yupex/eHuii 1 6e3paGoTHBIX IPaK/aH, HE3aHATOrO H 3aHATOrO HAaCEICHHU,
HHBAIHJIOB

IMocemenue o06pa3oBaTELHBIX OpPraHW3aldii C IENbl0  BHIPaOOTKH
NPEVIOKEHNH 110 COBEPIICHCTBOBAHHIO CHCTEMEBI TPYAOYCTpOHMCTBa
BBIOIYCKHMKOB  Ipo¢ecCHOHATbHOrO  OOydeHHs M OpraHHM3aluu
npodeccuonanpHoro obyqenus u JINO

OG6paboTtka JIOKYMEHTOB, MpEICTABICHHBIX o0Opa3oBaTeIbHBIMH
OpTraHHU3alMsIMH, U OKa3aHHUs YCIYTH [0 IpodeccHoHaTbHOMY 00yHIEHHUIO
u  JIIO, mpoBepka COOTBETICTBHA 00Opa30BaTENBHBIX  IPOTrpPaMM
npo)eCCHOHAIBHBIM CTaHAAPTaM (IIpH HAIHYMH)

CocTaBleHHE NEPCIEKTHBHBIX H TEKYIIMX IUIaHOB IPO(eCCHOHANBHOIO
obyuenus u momydeHns JIIO, a Taxoke NpPENTOXKEHHH MO DPa3BUTHIO
Hanpasneruii 110

IToaroToBKa IMpeIOXKEHHH B NporpaMMel M MEPONPHATHA IO
npodeccHoHanbHOMy 00ydenHio u JII10

IMoabop mo KOHKYpCy 0Opa3oBaTeNbHON OpraHHM3alMH, OCYIIECTBISIONMIEH
npodeccuonanpHoe 00yqenne u JINO

IoaroroBka JOKYMCHTOB pinjs: ¢ 3aKIIOYCHUA KOHTPAaKTOB C
06pa30BaTeJIBHLIMPI oprand3anvisiMH Ha IIpO(i)CCCI/IOHaJIBHOC 06Y‘ICHI/IG H

Ji13 (0

IMoaroToBKa AOKYMEHTOB Ul 3aKIIOYEHHs KOHTPAKTOB (JIOTOBOPOB) C
MEIHIHUHCKUMH YUYPEXICHUAMH (OpraHM3alisIMH) Ha OKa3aHWE YCIYT IO
MEIMLMHCKOMY OCBHAETENBCTBOBAHHIO 6e3paboTHBIX rpaxzaaH,
HAaNpaBlieMBIX Ha mpodeccHoHalbHOe o0OydeHHe Mo mpodeccusm
(cnenuanbHOCTAM), TpeOyromuM IPOXOXXACHHS MEAHIHCKOTO
OCBHJICTEJILCTBOBAHHUS

B3auMOJEHCTBHE C pPETHOHANBHBIMM KOMHTETaMH (KOMHCCHAMH) IO
06pa3oBaHMIO C ILENBI0 MOATOTOBKHM MPEIVIOKEHMHA MO KOHTPOJIBHBIM
muppam mnpueMa Ha  oOydeHHMe [0  IporpaMmMaM  CPEIHEro
npoeCCHOHATBHOTO M BBICHIEr0o 00pa3oBaHWd, B TOM dYHCIE C
HCIONb30BaHHEM JJIEKTPOHHBIX CPEACTB KOMMYHHKAIMH

OpraHu3anys, IOATOTOBKA H MPOBEICHHE JIETOBEIX BCTped, KOHCYIBTaluH
H COBeIl[aHMil C HCTIOMHUTEIAMH YCIYT 0 MpodecCHOHATBHOMY O0YYECHHUIO

u 1[I0

Opranusauus yciyr Juls paboTofarTeNnei, npenpuHIMaTeNici M IpakIaH 110
nporpaMmam npo)eCCHOHATBHOTO PasBUTH, 00yUeHHs ¥ 00pa3oBaHHs

MOHHTOPHHT TPYJOYCTPOHCTBA U 3aKpeIseMocTH 6e3paGoTHBIX rpaxkiaH,
3aBeplIMBIIMX OOy4yeHHe Ha pabo4ux Mecrax, B TOM YHCIE C
HCTIOJIL30BAHMEM JICKTPOHHBIX CPEACTB KOMMYHHUKAIIMA

IMomroroBka coobmenuii u mnyomukamuit 1 CMHM u  emuHOro
MH(OPMALMOHHOTO IIOpTaja [0 BONPOCY OpraHM3aliid TrOCYCIYTH 10
npodecCHOHATEHOMY OGYUEHHIO H BOSMOXHOCTsX monydenus IO

TMoaroToBka U odopmieHre HHPOPMALMOHHBIX MATEPHAJIOB IO BOIIPOCaM
npodeccuonansHoro obydenua H momydenus IIO ¢ mcrmomb3oBaHHEM
NPHKJIATHBIX KOMIIBIOTEPHBIX MPOrpamMM

BemeHue NOKYMEHTalMM Ha PpasMYHBIX HOCHTEIIX HHpoOpMaALUH H
MEXBEJOMCTBEHHOE 3JIEKTPOHHOE B3aMMOJICHCTBHE € HCHOJNB30BaHHEM H
6e3 ucnons3zoBanus CMOB
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HeoGxoauMele yMeHHS

Vcnons3oBath B paGoTe JaHHBIE MOHMTOPHHTA PHIHKA TPY/a, HHPOPMAIHIO
0 BakKaHTHEIX pabouMx MecTax, pasMmemaeMyio B cucreme «Pabora B
Poccuu», B CMU ¥ B HHGOpMAIIHOHHO-TEIEKOMMYHHUKAIIMOHHON CETH
«AnTepHeT)

0O600maTs, H CHCTEMATH3HpPOBaTh HMHQOpPMAIHMIO, KAacaIOIIyIOCs DBHIHKA
006pa30BaTeNbHBIX YCIYT, B IpOdecCHOHATBHO-KBATH(PHKAIHOHHOM pa3spese

TIpuMeHATH CIpaBOYHHK IpodeccHii  npodecCHOHANBHBIE CTaHAAPTHI (TP
HX HAUINYHH)

BecTH mnepemucKy, IENOBbIE INEPEroBOpHI C OpraHamu oOpasoBaHHs H
00pa30BaTeIbHBIME OpraHH3alMsIMH, YCTAHABIIMBATh AEJIOBHIC OTHOMICHU
110 BOIIPOCaM OKa3aHHUs FOCyCIIyr

Beibupars aKkTyalbHBIE HalpaBlCHHA OOyY4eHHs B COOTBETCTBHH C
noTpeOHOCTAMH pBIHKA TPyJa

VcraHaBIMBarh MApTHEPCTBO C Y4YeOHBIMHM LECHTPaMHM JJIA MOATOTOBKH
CHENHATHCTOB 10 BOCTpeOOBaHHBIM IpodeccHsIM

IIpuMensTs B paboTe HHOOPMAIMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHH,
OTNPABJIATE (GaiJIb IO 3NEKTPOHHOM HOYTE C COOMOACHIEM TpeOOBaHUH 110
3ammTe HHQOpMaIH

OcymecTBIATh TIOKCK nHGOpMaHU B HH(POPMAMOHHO-
TeJIEKOMMYHHKAI[MOHHOM ceTH «VIHTEpHET», OCYNIECTBIATH HABUTAMIO 10
caiiTaM, IPHMEHSATH B pabOTEe CHCTEMBI OHJIaH-KOHCYIETHPOBaHHUA

Pa6oTaTh B CrIEHHATH3HPOBaHHBIX IPOrPaMMHO-TEXHUYECKUX KOMILIEKCaX,
MCIIOJIE30BaTh CHCTEMBI YIpaBlieHHs 0a3amMy IaHHBIX JUIA IPOCMOTpa H
BHeceHHMsT HH(OpPMAaUMH, TNOMYYCHHOH OT TpaXgaH Ha OCHOBAaHUM
pebsBIEHHBIX JJOKYMEHTOB, B PETHCTPHI [I0Jy4aTesiel rocycinyr

Pa6oTtaTe ¢ rocyaapCTBCHHBIMH HH(GOPMAlHOHHBIMH DECypcaMH, B TOM
ukcie ¢ wucrnoib3oBanmeM CMDB, ¢ npaBoBeIMH HH(OPMANHOHHEIMH
CHCTEMAMH, C JIEKTPOHHBIMH (IHPPOBBIMH) TOKyMEHTaMHU

Hcnonb3oBaTe B paboTe HPOrpaMMHOE OOECIICUYEHHE U1 CO3LaHHA H
00pabOoTKH THIIOBBIX 3JIEKTPOHHEBIX JIOKYMEHTOB

Bectu [OOKyMEHTalMIO M CHY)XeOHYIO IE€pEenucKy B COOTBETCTBHM C
TpeOOBaHHSAMHM  PYKOBOASAIMX  JOKYMEHTOB,  PErIaMEHTHPYIOIIMX
nearenbHocTh [[3H, npaBuil 1 nopsiaxa BEAEHHS ACJIONPOH3BOJICTBA

Heo0OxonnMple 3HaHUS

HopmaTHBHbIE IPaBOBBIE aKThI B 001aCTH CONECHCTBUSA 3aHATOCTH HACETICHHS
deiepanbHOTO M PerHOHANBHOTO YpoBHEH, B 06;1acTH NPodecCHOHATBHOTO
o6pa3oBaHMs M CONHAIGHOH 3alMTHI HMHBAIHJOB, AIMHHHCTPATUBHBIE
periaMeHTh

Pernonasibuele IIpOrpaMMBblL COACHCTBHA 3aHATOCTH HACEJICHHS

OcoGeHHOCTH PHIHKA TPYJa H MOTPEOHOCTE B Kapax, BO3MOXKHOCTH PhIHKA
00pa3oBaTeNbHBIX YCIYT

3axoHOmaTeNbCTBO Poccuiickoit Penepanun 0 KOHTPaKTHOH CHCTEME B
chepe 3aKymox TOBapoB, paboT, yCIyr Ui TOCYHAapCTBCHHBIX H
MYHHIMNATGHBIX HYX]

MeauuMHCKHE I[IOKa3aHHs W NPOTHBOIOKA3aHUsA A OCYIICCTBICHHSA
OTHENBHBIX BUIOB NPo(eCCHOHATBHOM JeSATEILHOCTH U 00yYeH s

TIpHHIMIIE! OpraHA3alluK JaHHBIX B CHCTEMAX YIPABJICHUs Oa3aMH JaHHBIX,
HOPAAOK HX PEAAKTHPOBAHHS

CucreMbl IIOMCKa “HpOpMaLKH B HH(pOPMaMOHHO-
TEJIEKOMMYHUKAIMOHHOW —ceTH  «MHTepHET», NPHEMBI COCTAaBICHHS
MIOMCKOBEIX 3alIpOCOB

[IoYTOBBIE CEPBHUCHl Ui pPaGOTBl C 3JIEKTPOHHOW IOYTOH, NOPSIOK
IPOCMOTpA BXOISIX HCEM, IOPSIOK CO3/IAHMS U OTIPABKH COOOIeHNH,
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npasuiIa 6e30MaCHOCTH NIPH paboTe € JNEKTPOHHOM MOYTOM

CIIOCOGLI, CpeaAcTBa M MOPANOK MEXBECIOMCTBCHHOIO B3aHMOJICHCTBUA U
B3aHMOIEHCTBHUS C HACEJICHUEM IIPH OKa3aHUH roCcyciIyr

[IpaBuna MEXIMYHOCTHOTO OOLICHHS, OJTHKA JENOBOrO OOWIEHHA H
MEXKKYJIBTYPHON KOMMYHHKAIIUH

[TpaBuia ¥ MOPAAOK BeaeHus aenonpou3poacTsa u /10, mopsanok u Cpoku
IIPEACTaBICHUS OTYETHOCTH

Jlpyrue xapakTepuCTHKH

Cobmonars  KOHQHIEHUMAILHOCTh B  OTHONICHMH  HH(OpMamuu,
MOJY4YEHHOH OT rpaXKaaH

[IpAMEHATh KJIMEHTOOPHEHTHPOBAHHBIH M IIPOAKTHBHBIA IMOJXOA TpH
TIPEXOCTABJICHUH IOCYCIIyT

3.3.2. TpyaoBan ¢pynxkuus

Oka3aHue yCIIyrH 1o npogecCHOHaILHOMY VposeHs
Haumenosanue | oOyuenuro u JII1O, xoHTpoIb 32 Kox | C/02.6 | (nomyposeHs) 6
IIPeIOCTaBIICHUEM YCIIYTH KBAMHKALHH
IIpoucxoxacHue OBOM HWMCTBOBaH!
P K] TPYA Opwrusan X 3a BOBaHO H3
(yHKIUH OpHUTrHHANA
Kon PerucrpaunoHHsIi
OpUTHHaNa HOMED
npodecCHOHANBHOTO
CTaHAapTa

Tpyaossie neAcTBUA

Undopmuposanne 6e3pabOTHRIX TIpaxaaH O MOPSAKE MPEIOCTABICHMS
YCIJIYTH, TIOPSIKE M YCIOBHSX BBIILIATHI CTUIIEHIHH / MATEPHATBHON OMOIIH
B mepuo] npoxoxaeHus npodeccroHanbHoro obydenns mwiu IO npu
JIAYHOM O0OpAaINECHHH WM C HCIIONB30BaHHEM CPEICTB KOMMYHUKAMA

IpueM 3asBieHns OT Ge3pabOTHOro rpaXKIaHKuHA (BHIAYa MPELIOKCHHA) O
TIPeOCTaBJICHHH YCIYTH Mo npodeccHoHanbHoMy o6ygenuio u JAT10, B Tom
YHCIIe Yepe3 TMUHBIA KabuHeT mHTepakTHBHOTro nmoprana I[3H mmbo yepes
noprainsl «ocycayru» uiM cuctemy «PaGora B Poccun», coriacoBanue ¢
6e3pabOTHBIM TpaXIAaHMHOM JaThl H BPEMCHH OKasaHHA YCIYTH,
MOJITOTOBKA W HalpaBJIeHHE YBEJAOMJIEHHS O PACCMOTPCHUH 3asBIICHHS

BenicHue perncTpa mojyyareneii rocyciyr B chepe 3aHsITOCTH HaceleHHs

O3HaKOMIICHHE 6e3paboTHBIX rpaxkaaH c HaIpaBJICHHUAMHI
npoecCHOHATBHOr0 00yUeHHs, IlepedHeM 06pasoBaTesbHbIX OpraHH3alMH7,
CIIpaBOYHHKOM mnpodeccuii, mpodecCHOHANBHEIM CTaHAapTOM (IIpH €ro
HAIAYMH), B TOM C HCTIOJIb30BAHHEM JJICKTPOHHBIX CPEICTB KOMMYHHKAIIMH

Omnpenenierne  npodeccur  (CHENMAIBHOCTH) — UIL  NPOXOXKJICHHSA
npodeccuoHanbHOro 06y4eHus wiu noiydenus /110 (o coriacoBanuio ¢
6e3pabOTHBIM IPAXKIAHUHOM)

Opranuzanus oOydeHHs B COOTBETCTBMM C NPOQEeCCHOHAILHBIMU
CTaHAapTaMH (X HAINYHH)

[MoaroToBKa JOrOBOPOB JUIA  3aKIIOYEHHS C TpaKAaHaMH Ha
npodeccuonansHoe o6yuenue um A0

IMoAroToBKa NpOEKTa MPHUKa3a 0 Ha3HAUCHHH, Pa3Mepax U CpOKax BHIIIATEL
CTHIICH/IMH; O IPEKPAILCHUH BBILIATH CTUIICHINH

IToArOTOBKA NpOEKTa MpHKa3a 00 OKa3aHHHM MaTepUaIbHONW MOMOINM B
nepuox  NPOdECCHOHATBEHOTO OGYYeHHA II0 HANpaBNEHHIO  CIYXKOB!
3aHATOCTH

[TOAroTOBKA M BHIAaYa JOKYMEHTOB [pW HampaBlieHMH 6e3paboTHBIX
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rpax/aH Ha nnpodeccHoHanbHOe 00yueHue win nonydenue JIIO

Odopmnenne u Bbinada Oe3paboOTHOMY TIpaXIaHHHY HaNpaBIeHHs Ha
MEMIMHCKOE OCBH/IETEILCTBOBAaHKE NPH BhIOOpe npodeccuu, Tpebyromen
00513aTEILEHOr0 MEIHIIMHCKOTO OCBHIETEILCTBOBAHHUS

[IpemocraBieHde TpaXKAaHaM, B TOM 4YHCIE€ MHBAIMJaM, YCIyTH
npodeccaonanpioro obydenus wumH JIIO ¢ yuerom TpeGoBanuii
3aKoHOJarenbcTBa Poccuiickoit ®@enepanyu 0 3aHATOCTH HacENEeHHS H O
COLHANBHOM 3alUTE HHBAIKIOB

KOHTpOJIL MCTIOIHEHUSA YCIIOBHIA TOCY JapCTBEHHBIX KOHTPAKTOB (Ka4eCcTBa U
CPOKOB 00y4eHHUS)

KOHTpONL MOCEMAEMOCTH 3aHATHH M YCIIEBaeMOCTH OOydaromuxcs ¢
HCNOJIb30BaHHEM  TeNeQOHHOH CBA3M M JJIEKTPOHHBIX  CPCICTB
KOMMYHHKaLMH, paboTa B 9K3aMEHAMOHHBIX KOMHCCHIX 00pa30BaTe/IbHbIX
opranu3alui

OdopMIleHHE 3aKITIOYCHHS O NMPEIOCTABICHAH YCIYTH NPOgECCHOHAIBHOTO
o6yuenus u J[[1O unx 0 NPOJOIDKEHHM MOMCKA MOIXOoAdmed paboTsl Mpu
nocpeaauyectse [[3H

Onpoc (aHKeTHpOBaHHME) NONydaTeNleill YCIyrH € UENBIO ONpeAeCHUS
YAOBJIETBOPEHHOCTH U OLICHKH Ka4decTBa IPEJOCTaBICHHOW YCIYTH, B TOM
YHCIIE C MCIIOJIF30BAHUEM JIEKTPOHHBIX CPEJICTB KOMMYHHKAIMH

TMoaroToBka mpemIoXeHHH 0 NOTPeGHOCTH B OIO/DKETHBIX CPENCTBAX Ha
BLIILIATY CTHIEHHMH B IepHOA npodeccHoHanbHOro o6ydeHus, a Takxe Ha
OpraHM3alyio npodeccHoHaTbHOro o6ydenus uiy noarotosky IO

[MoaroroBka uHGOpPMAHH A PYKOBOJHUTEINEH, OPraHOB U JAOJDKHOCTHBIX
NWL, HANpaBIONMX 3alpockl, B  CiIydadX, OPeyCMOTPEHHBIX
3aKoHoJaTeascTBOM Poccuiickoil denepaumu

Benenne JMYHBIX [€N TOJMy4areliell YCIyr Ha Ppa3sjiMYHBIX HOCHTEIAX
uH(pOpMAaLHH, TOATOTOBKA JIEJ K C/IaY€ B apXMB U UX XPaHECHHE

Heo6xoaumMeie yMeHUs

AHanM3UpoBaTh CHpPOC W NPEAJIOKEHHE Ha phIHKE TpyJa B
npodeccHoHaTbHO-KBATM(HKAIIMOHHOM pa3pese

OdopMIIATE DOKYMEHTHl U HampaBieHus Ge3paGoTHBIX TIpaxJaH Ha
npodeccuonansroe obydenne i JI[10 ¢ ucnonp3oBaHHEM NPHKIAIHBIX
KOMITBIOTEPHBIX IpOrpaMM

lMoaroraBnueBarh  PEeKOMEHAAUMM O  INPOXOXACHHH  IpaXIaHaMH
npo¢eCCHOHATFHOT0 00yJCHHs

IIpoBomuTe ompockl (aHKETHpOBaHHE) TpaknaH, oOpabaTeBaTh MX
pe3yJIbTaThl ¥ OLIEHHBATh Ka4eCTBO NMPEIOCTABICHHON YCIyTH

YunteiBaTh B OGmCHHI/I ¢ IpaXxXgaHaMH HMX COLHAIIbHO-TICHXOJIOTHYCCKHC
OCOGCHHOCTI/I, B TOM YHUCJI€ HMCIOIHCECS Y HHBAIUJOB OIrpaHHYICHHU A

[TpumensaTs B pabore HHGOPMAIMOHHO-KOMMYHHUKAIIHOHHBIE TEXHOJIOTHH,
OTIpABIIATH (ailIbl 10 NEKTPOHHOI MoYTe ¢ COOMIOAeHNEM TpeboBaHuii 11O
3amuTe HHGopMaLun

OcymecTBIATh HOMCK uHopManuu B HH(pOPMaNMOHHO-
TeIeKOMMYHHKALMOHHOM ceTH «MHTepHET», OCYIECTBIATh HABUTALMIO 110
caiiTaM, IPUMEHATH B pabOTe CHCTEMBI OHJIAHH-KOHCYIbTHPOBAHHA

Pa6oTaTh B CHENHATA3MPOBAHHBIX TPOrPAMMHO-TEXHUYECKHX KOMIUIEKCaX,
HCIONB30BaTh CHCTEMBI yIpaBlieHHs 0a3aMM JaHHBIX JUId MPOCMOTpa H
BHeceHHMs MH(OpMalLMM, TONY4EHHOH OT TpaXiaH Ha OCHOBaHHH
TIPETBABICHHBIX I0KyMEHTOB, B PETHCTPEI T0JIy4areself rocycnyr

Pa6oTaTe ¢ rocyIapCTBEHHHIMH HMH(OPMAIMOHHBIMH pecypcamMd, B TOM
yycne ¢ ucnonp3oBanieM CMD3B, ¢ mpaBoBEIMH HHGOPMAIMOHHBIMHU
CHCTEMaMH, C 3NEKTPOHHBIMH (I pOBBIMH) TOKYMEHTAMH
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Ucnone3oBats B pabore mporpaMMHOe oOecHedyeHHe A1 CO3JaHMs M
06pabOTKH TUIOBBIX AJIEKTPOHHEIX IOKYMEHTOB

Bectd JOKYMEHTAlMIO M CIyXeOHYyI0 NEpPENHCKY B COOTBETCTBHHM C
TpeOOBaHUAMM  PYKOBOAAIUMX  JIOKYMEHTOB,  PErJlaMEHTHPYIOIHX
nesrenprocTh L[3H, npasmt u nopsjxa BeicHU ATONPOU3BOICTBA

Heo6xo1uMble 3HAHUSA

HopMaTuBHbIE IPaBOBBIE AKTHI B 0671aCTH COICHCTBHSA 3aHIATOCTH HaCENeHUS
denepanbHOTo U PETHOHANLHOTO YPOBHEH, B 06/1acTH NPOGECCHOHANBHOTO
o0pasoBaHHsd M CONHAIBPHOH 3alMThl HHBAIMIOB, aJMHHHCTPaTHBHEIC
perjiaMeHThl

PernoHaibHbIE IIporpaMMbl COACHCTBHA 3aHATOCTH HACEJICHU

OcoGeHHOCTH pBIHKA TpyJa M NOTPeOHOCT B KaApaX, COBPEMCHHBIC
TEHJACHLIMH U HaNpaBleHUs pa3BUTHA

B03MOXHOCTH phIHKa 00pa30BaTeNIbHBIX YCIyT

Iepeuens rocycayr LI3H, ¢opmbl, METOABI ¥ NOPANOK HX IIPEAOCTABIICHHS,
0cOOEHHOCTH MPEAOCTABICHHS YCIYT HHBAJIHIaM

HpPIHI.IPIHBI OpraHM3alyM JaHHBIX B CHCTEMaX YIIPaBJICHHUA 6azamMu JaHHBIX,
NOPSIIOK UX pPeAaKTHPOBAHUS

CucreMnl TIOHCKa
TEJIEKOMMYHHKAIITMOHHOM
MMOMCKOBBIX 3aIPOCOB

HHGOPMAHOHHO-
TpPHEMBI  COCTaBIICHHS

HHbOpMaLUH B
cetd  «HHTEpHETY,

[louToBble CEpBUCHI N pabOTBl C 3NEKTPOHHOW MOYTOH, HOPSAIOK
IIPOCMOTpA BXO/ISIIMX MHCEM, OPAJIOK CO3/IaHHs M OTIIPABKH COOOIIECHHH,
npasuia Ge30IaCHOCTH IIpH paboTe ¢ 3IEKTPOHHON HOYTOH

CHOCOGH, CpeAacTBa M HOPSAZOK MEXKBEAOMCTBCHHOIO B3aHUMOJICHCTBHSA U
B3aHMOJEHCTBHA C HaCEJICHUEM IIpH OKa3aHHUU roCyCJIyr

[IpaBuna MEXIMYHOCTHOTO OOINEHHS, JTHKA JEJIOBOr0 OOLICHHS U
MEXKYJILTYPHOM KOMMYHHKaIUH, 0OCOOCHHOCTH OOIICHHS ¢ MHBATHAAMHA

TpeboBaHus 0O 3amWUTEe NEPCOHAIBHBIX JAHHBIX IpH 00paboTke
HHpOpMaLUU

IIpaBuiia ¥ OPSAAOK BeJIeHU JenonpoussoacTsa u 310, nopAaoK H Cpoku
TIPEJCTaBICHHS OTYETHOCTH

Jlpyrue XapakTepUCTHKH

CobmonaTh  KOH(GUAEHIMAIBHOCTE B  OTHOIICHMM  HH(OpMauuy,
MOJIy4YE€HHOM OT rpaXkaaH
[TpEMEHATh KIHEHTOOPHEHTHPOBAHHBIA ¥ TMPOAKTHBHBIH IOJXOJN TIpH

NPEAOCTaBJICHUH IroCyCJIyr

3.4. O6o0mennan TpyAoBas GpyHKIHA

PyxoBoACTBO AEATEIBEHOCTBIO VpoBeHb
HanmeHoBanue YKOBOZ o Kon D P 7
noapasaenenus L3H KBaTA(UKALMK

obobmonnohmpyiosoli | Opunmax X | Sumommosaows
obobIIt TPyA0 P opuruHana
¢$yHKUMH

Kon PeructpaltiOHHbIH

opuryHana HOMeEp
npodecCHOHANLHOro
CTaHgapTa

Bo3MoxHbIE HavyanpHuK OTZieNIa HEHTpa 3aHITOCTH HaCEICHUS
HaHMEHOBaHUS HavanbHuK moapa3eaeHus IIEHTPA 3aHATOCTH HaCEICHUA
NOJDKHOCTEH,
npodeccHi
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TpeGoBanust K
obpazoBaHUIO U
00yueHHI0

Briciiee o6pa3oBanue

WM

Bricimee o6pazoBanue (HempoGHIBHOE) U JONOIHHTEIBHOE
npodeccuoHaILHOE 00pa3oBaHAE — IPOrpaMMBl IPOYECCHOHATBHOM
IIEPENOArOTOBKH MO NPOQUITIO AEATENEHOCTH

TpeGoBaHus K ONBITY
MIPaKTHYECKOH
paboThl

He MeHee IBYX €T Ha pYKOBOAALIMX JODKHOCTSX

HIIH

He Menee Tpex JieT B JODKHOCTH CIEIMANIMCTA B 00JIaCTH 3aHATOCTH
HaceJICHHs HJIH COLHAIBHOM cdepe

OcoOpie yciioBus

JOIycKa K paboTe
Hpyrue Tpynosble QyHKIMHA 3aMeCTUTEII Ha4YaIbHHKA OTeNa (TI0Apa3AeIICHHsA)
XapaKTepHUCTHKH OIpeeISIOTCS HCXOA U3 TPYJOBBIX (yHKIHMI HaYaIbHAKA OTAEIA

(moapa3neneHus) HEHTPa 3aHATOCTH HACETICHHS
PekoMEHAyeTCs AOMOIHATENBHOE MPOQEeCCHOHATLHOE 00pa3oBaHHe —
HpOrpaMMEI OBBIIIEHHS KBATH(HUKALMK HE PEXE OJJHOTO pasa B IATH JeT

HOIIOJIHI/ITCJILHBIC XapakKTCPpUCTHKH

HammeHnoBanwue Koz HaumeHoBaHHe 6a30B0i IpymIb, JOJDKHOCTH (TIpodeccunt)
JIOKyMEHTa WM CTIELMATBHOCTH
0OK3 2422 CrnemuanucTsl B 00J1aCTH OJIMTHKH aIMUHUCTPUPOBAHMS
EKC - HavajibHHK OTAENA COIMAIBHOTO Pa3BUTHS
OKILATP 24927 Hauanpauk ciry)651 ((yHKIMOHANHHOM B IIPOYHX 061acTIX
JESATEILHOCTH)
OKCO 5.37.00.00 Tlcuxonoruyeckue HayKu
5.38.00.00 DKOHOMHKA Y YNIPaBJIICHHE
5.39.00.00 Couponorus ¥ conpaibHas paborta
5.40.00.00 IOpucnpyaesuus
5.42.00.00 Cpeactsa MaccoBoii uHMOpManuy 1 MHPOPMALHOHHO-
OoubnroTeUHOE AEN0
6.44.00.00 O6pa3oBaHye U MEAArOTHYECKHE HAYKH
7.46.03.02 JIOKYMEHTOBEICHHE M apPXHBOBEJICHHE
7.46.04.02 JIOKyMEHTOBEACHAE U ApXHBOBE/ICHHE

3.4.1. TpynoBas pynxuus

HawumeHnoBanue

TpoucxoxeHue TpyAoBoH

($yHKIHH

[TnanupoBanKe ¥ OpraHH3alHs VposeHb

paboTHI CTPyKTypHOro nozapasaeincHus | Kon | D/01.7 | (nomyposens) 7
13H KBaJH(UKALK

3auMCTBOBAHO U3
Opureman X OpMruHaa
Kon PerucrpauuoHHslii Homep
OpUryHaa npodeccHoHANLHOTO
cTaHaapra

TpynoBele neHcTBHS

TIoAroTOBKa MpEANOXKEHHH B TEKyIHe M IEePCIEKTHBHBIE IUIAHBI PabOTHI
II3H no okazaHHIO FOCYCHYT B OOJAcTH 3aHATOCTH HAacelCHHA U
¢uHanCOBOMY 0OECIICUEHHIO

PacdeT YMCIEHHOCTH COTPY/IHHKOB H PECYPCOB, HEOOXOIMMBIX ISl pabOTHI
nojpasieneHus
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PaspaGorka monoxenus o noppasgeneHud L[3H u  A0mKHOCTHBIX
HHCTPYKUHHA

Pacnipesienenne  o0fA3aHHOCTEH, ONpelENeHHE MOpsAAKa  JEHCTBUM,
MOCTPOCHHE CHCTEMBI NOTUHHCHHS BHYTPH MOJIPa3/IeICHUS

Koopmmamm JCATECIBHOCTH NMNOAYHHCHHBIX

IMoaroToBka mpemIoKeHH# 10 (OPMHPOBAHUIO KaJPOBOTO pe3epBa
COTPYAHHUKOB

IlpoBemeHne  MEpONpHUATHH,  HaNpaBI€HHBIX  Ha  JOCTHIKCHHE
noJpas/ic/IEHHEM KIIIOYCBBIX NOKa3aTenel 3 PEKTUBHOCTH AEATEILHOCTH

Pa3paGoTka ¥ BHECEHHE Ha PacCMOTPEHHE PYKOBOJCTBA PErHOHAILHOTO
YPOBHS NPEIOKEHAN MO COBEPLICHCTBOBAHMIO PabOTHI MOJpa3JeICHUS
1[3H

Pa3pa6oTka M BHECEHHE Ha PAaCCMOTPEHHE PYKOBOJCTBA IPEMIOKECHUH 110
NPHBJIICYCHHUIO W HCIONB30BAHHIO MHOCTPAaHHBIX Pa0OTHMKOB Ha DBIHKE

TpyAa

[lpoBenenue  3aHATHH ¢  paboTHMKaMH  TIOpasfeNeHUs IO
COBEPIIECHCTBOBAHHIO 3HaHUA PYKOBOJAIIMX JIOKYMEHTOB,
pernamenTHpyomei aestensHocTh LI3H 1 3akoHOMaTenscTBa Poccuiickoi
denepannu 0 CONHANBHON 3alIUTE HHBAIM/IOB

IToAroToBka MpPOEKTOB IPHKAa30B, PACHOPHKEHHA 10 HAaIpaBICHUIM
nearensHoctH noapasaenenus 1{3H

(DOpMI/IPOBaHI/Ie 3asBOK Ha 3aKyNKy MaTCpHAIbHO-TEXHUYECCKHX CPEICTB

IToaroToBKa JOKYMEHTOB Ul 3aKyNOK TOBAapoB, paboT, yCIyr ¢ LENBIO
obecreueHus nedrensHocTH moxapaszenenus I[3H B coorBercTBHE C
Tpe6OBaHMSMH JEHCTBYIOIIETO 3aKOHOAATeNbCTBa Poccuiickoit denepannuy

Opranuzanus NPEAOCTABICHAS TIOCYCIyr TrpaxJaHaM, B TOM YHCIC
WHBAIHAAM, € YydeToM TpeGoBaHHi 3aKkoHojaTenbcTBa Poccuiickon
derepanyi 0 3aHATOCTH HACCICHHS M COLMAILHOM 3alllUTe HHBAIN/IO0B

@dopMHPOBaHHE KaJpPOBOro pe3epBa OpraHn3aluy

Opraau3zanys NOATOTOBKH X 0(OPMIICHHS PEKIaMHBIX MaTepHaloB, CTaTel,
HHGOpPMaLMOHHEIX CTEH/IOB

IMoaroroBka uH(pOpPMaNMU IS PYKOBOAMTENEH, OTBETOB Ha 3alpOCH
OpraHoB M JOJKHOCTHBIX JIHII B CIy4YasX, MpeayCMOTPEHHBIX
3akoHOAaTeIbcTBOM Poccuiickoit @enepauvu

HpneM rpaKaaH npy JHIHOM 06paHIeHHH HUJIA ¢ UCIIOJIb30BAHHEM CPEIACTB
KOMMYHHKaIlUH

PaccMoTpeHue nuceM, 3asBIEHHMI U Xkanol rpax/iaH, MOArOTOBKA OTBETOB
Ha HAX

OpI‘&HPBﬂ.IIPIH BCJCHHS JEIONPON3BOACTBA B CTPYKTYPHOM ITOAPA3ACIICHUA
L3H

Heo6xonumele yMEHHS

IInasmposars paboty mozpasncnenus [[3H u oTciexxuBaTh BBINOIHEHHE
3a/laHui COTpYAHHKAMH c HCIIOJIb30BaHUEM MEepCOHAIBHBIX
uHGOPMALMOHHBIX MEHEDKEPOB

CHucTeMaTH3HpoBaTb W aHAIM3HPOBATh  HOPMATHBHO-TIPaBOBYIO,
OpraHM3alMOHHYI0 H TEXHOJNOTHYECKYI0 HH(OpPMALMIO, CBA3AHHYIO C
OKa3aHHEM rocyclyr B cepe 3aHATOCTH

HpOBOJIHTL 06yl1e}me HOMYMHEHHBIX, B TOM YHUCJI€ JUCTAHIIMOHHO

BecTH JIeNOBYIO MNEPENMHCKY H IEPEroBOPhHI, yCTAHABIMBAaTh JEIOBBIC
OTHOIICHHUA 110 BOIPOCaM OKa3aHHs rocyciyr

BoicTpadBaTh MEXUIMYHOCTHBIE B3aMMOOTHOINCHMA H IIPEIOTBpAINaTh
KOH()JIMKTHBIE CHTYallHH
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Hcnons30BaTh NIporpeccUBHEIE GOPMBI U METOAABI pabOTBI, NEPEOBOM OIBIT
B 00/1aCTH 3aHATOCTH HaCEJICHHS

Hcnonp3oBarh CBEAEHHSA, MOJMIyYeHHbIE OT (elepalbHOro Y4YpeKICHHSA
MEJIMKO-COIUATbHOM OKCIIEPTH3bl, B [EISIX CONCHCTBHA 3aHATOCTH
HHBAIHIOB

[IpumensTs B pabore MHGOPMANMOHHO-KOMMYHHKAIIHOHHbBIE TEXHOJIOTHH,
OTIPABIATH (aiiiIBI 110 HNEKTPOHHOM MoUTe ¢ cOOMoIeHneM TpeGoBaHui 110
3amm|Te HHGopMalKy

OcymecTBIATh TOHUCK AHpOpMAIHH B uH(pOpMAIHOHHO-
TeNEeKOMMYHHMKAIMOHHOM ceTH «VIHTepHeT», OCYIIECTBIATh HABUTALUIO 110
caiiTaM, IPUMEHSATH B paboTe CHCTEMBI OHJIAHH-KOHCYIbTHPOBAHHUS

Pa6oTaTh B ClIEHHATN3HPOBaHHBIX IPOrPaMMHO-TEXHUYECKUX KOMIUIEKCAX,
HCTIONBb30BaTh CHCTEMBI YNpaBlieHHs 0a3aMM JaHHBIX IS MPOCMOTpa H
BHECEHHs HH(QOpMaIMH, TONY4EHHOH OT TIpaxigaH Ha OCHOBAaHHMH
Ipe/IbSBICHHBIX JOKYMEHTOB, B PETHCTPEI HOJIyYaresiei rocyciyr

Pa6GoTaTe ¢ rocygapcTBeHHHIMH HH(OPMAIMOHHBIMM PECypcaMH, B TOM
yucne c¢ wucrnons3osanueM CMOB, ¢ mnpaBoBbIMH HHGPOPMallMOHHBIMH
CHCTEMAMH, C JIEKTPOHHBIMH (IH(POBBIMH) TOKYMCHTAaMH

Wcnonb3oBath B paboTe mporpaMMHOe oOeCIieUCHHE IJIA CO3JaHHA U
006paGOTKM THIIOBBIX JJICKTPOHHELIX JIOKYMEHTOB

BecTH [OKyMEHTALMIO H CIYyXEOHYIO IIEPENMUCKY B COOTBETCTBHM C
TpeGOBaHHSMHM  PYKOBOIAINMX  JOKYMEHTOB,  PerjiaMeHTHPYIOIIHNX
nesitenbHocTh LI3H, npaBun v mopsaka BeACHU JEI0NPON3BOACTBA

Heobxonumble 3HaHUS

HopMaTuBHbIE IPaBOBbIC aKTHI B 00JIaCTH COIEHCTBHS 3aHATOCTH HACEJICHHSA
denepaTbHOTO M PETHOHANBHOrO  ypOBHEH,  NPOQeCCHOHAIBHOTO
o6pazoBanHs, OIOMKETHOTO IUIAHHPOBAHHS M COLHMAILHOH 3alllUTHI
HHBQJIMIOB, 3 IMHHACTPATHBHEIC PETJIAMEHTEI

PernonanbHbIC IporpaMMal COZCHCTBHS 3aHATOCTH HaCCICHHU

Oco6eHHOCTH pHIHKA TPYJa U MOTPEOHOCTE B Kaapax

TpynoBO€ U rpaXkJaHCKOe 3aKOHOIAaTeNbLCTBO Poccuiickoit denepaunn

IpaBuiia BHyTpEHHETO TPYAOBOrO pacrnopsaKa

Iepconanbusie nHGOPMAHOHHBIE MEHE/DKEPHI, ITOPAAOK pabOTHI B HUX

TIpMHIMIIE! OPraHA3aLMHY JAHHBIX B CHCTEMAX yIpaBJieHHs 0a3aMH JaHHBIX,
MOPSJIOK HX PeIaKTHPOBAHHS

Cucremsl TIOMCKa uHpOpMaLMU B HH(pOPMaIMOHHO-
TENIEKOMMYHHKAIIMOHHOM cetn  «MHTepHET», MNpHEMBI COCTaBJICHHUA
HOHCKOBBIX 3alIPOCOB

[ToyToBEIE CEPBHCH It pabOTHI € 2JIEKTPOHHOW IOYTOM, HOPSIOK
IIPOCMOTPA BXOASLIMX [IHCEM, IOPATOK CO3JAHHS H OTIPABKHA COOOINCHHIA,
npasmia 6€300aCHOCTH IPH paboTe ¢ SIEKTPOHHOM MTOYTOH

CriocoGBbl, CpeICTBA H NMOPANOK MEXBEIOMCTBEHHOIO B3aUMOICHCTBHA M
B3aUMOJIEICTBHS ¢ HaCeIEHHEM IIPH OKa3aHHMH I'OCyCIIyT

IIpaBuna MEXIMYHOCTHOTO oOmeHHs, HSTHKAa JAEJOBOro OOMEHHA H
MEXXKYJIbTYPHOH KOMMYHHMKALUHH

TpeGoBaHUA 1O 3amMTE NEPCOHAIBHBIX JaHHBIX TpH o6paboTke
uHpOpMALUU

HopMaTHBHEIE IPAaBOBBIE aKThI B 06/1aCTH NPOTHBOACHCTBHS KOPPYNUHH

IIpaBHiIa ¥ TIOPSIOK BeleHHs Aenonpou3soacTsa u IO, mopanok 1 Cpoxu
NpeJCTaBICHUS] OTYETHOCTH

Jipyrue XxapakTepuCTHKA

Co6mojats  KOHGHIEHIHATHLHOCTE B  OTHONIEHMH  MHQOpMalWuH,
TOJTYYEHHOM OT rpaxaH
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3.4.2. TpynoBas pyHKUHS

KOHTpOJIb IEATENBEHOCTH CTPYKTYPHOTO YpoBeHb
HaumeHoBaH#He nozpasnenends 1[3H ' Kox | D/02.7 | (nomypoBeHb) 7
KBaJTMHKALIH
IMpoucxosxaeHue TpYAOBOH Opurusan X 3aUMCTBOBaHO H3
$yHxumM OpUTMHAIA
Kon PerucTpanmoHHbI i
OpHUruHaga HOMep
npogecCHOHANBEHOTO
CTaHJapTa
Tpynosble nefAcTBUA OneHka JedaTebHOCTH CcTpykTypHoro monpasaencHus 1[3H um npunsarus

yIpaBJICHYECKHX peLICHUI

KOHTpOJIb IeITeIbHOCTH NOAPA3ZicIeHH IIPH OKAa3aHHH TOCyCIyT

KOHTpOJIB cOOJII0OI€HUS periaMeHTa v IOCICA0BaTCILHOCTH ICUCTBUH IO
MPEAOCTABICHHUIO IOCYCIYT rpaxKiaHaM

KonTtpons BemojHeHHss QYHKIOHH 1O PETHCTPAMH H IIEPEPETHCTPALUH
6e3pabOTHBIX I'PaKAaH

Koutpons cpokoB o¢OpMIEHHA COIJIalllEHMi M JOTOBOPOB  C
OpraHmu3alusaMH, coTpyaHHyaomumMu ¢ [I3H

KOHTpOoJIb TpyZOYCTpOMCTBa M 3aKpEIUIEMOCTH Ha pabodmX MecTax
rpaxnaaH, HanpasieHHbIX [I3H

KoHTpons mpaBOMEPHOCTH MPOEKTOB peIleHHH (IIPOEKTOB MPHUKA3OB),
[IO/IFOTOBJIEHHEIX pabOTHHKaMHU NOApa3ACICHHUS

BriaBnedue (akToB TpPEAOCTaBICHHS HENOCTOBEPHBIX CBEACHHH M
HENPaBOMEPHOTO MOJYYCHHS CONHATBHBIX BBIILIAT

KoHTposib afpecHOro COAEHCTBHA B TPYAOYCTPOHCTBE HHBAJIHIOB H
OKa3aHHSA UM BCET0 KOMILIEKCA YCIyT

Kontpoms paGotsl mo ¢opmupoBannio, ohGOpPMICHHIO H Tepesaye e
noJIyJyaresieil yCIyr Ha XpaHCHHE B apXMB

KOHTpOJIb CPOKOB COCTAaBJICHHA AKTOB HAa YHHYTOXEHHE JHMYHBIX Iel
mony4daresieil yciyr; KOHTPOJIb YHHYTOXKCHHS JHYHBIX JEN MOJNy4vaTeieit

ycuyr

KOHTpOJIL IPOEKTOB IHMCEM U OTBETOB Ha 3kaloOkl rpaxaan PaccMoTpenue
ITHCEM, 3asBJIEHUH M XKajno0 rpax/iad, MOJArOTOBKM OTBETOB HA HHX

Kontpons cobmofeHnsi paGOTHHKaMM IIpaBUil BHYTPEHHETO TPYJAOBOIro
pacnopsizika, TpeGoBaHU#T OXpaHbI TPy/Ia ¥ OXKapHO# 6e30macHoCTH

KoHTposb 371eKTpOHHOTO U GyMaXKHOTO JIOKyMEHTOO0O0pOTa CTPYKTYPHOTO
noapasjencaus LI3H

Heo6xomumeie ymenuss | O6o0mars ¥ CHCTeMaTM3MpoBaTh  HHGOpMalHMio,  KacalouIyrocsd
nestespHocTH noapasaenenus 1[3H

Hcnonp30BaTh aBTOMAaTH3HUPOBAHHBIE CPEICTBAa KOHTPOJA COCTOSAHMS 6a3
JAHHBIX, COEPKAINMX CBECHHS 0 monydaTensax rocycayr B 1[3H

AHaJIHSPIPOBaTL U OOAroTaBIMBATH IPOCKTHI OTBETOB Ha 06pameH1m
rpaxxjaH u pa60TonaTenel‘i 110 HANPaBJICHUAM JCATEIbHOCTH NMMOAPA3NCIICHUA

IIpumensats B pabote HHGOPMAHOHHO-KOMMYHUKALHOHHBIE TEXHOJIOTHH,
OTIPABJIATH (haiiJibl 10 SNEKTPOHHOM NOYTE ¢ COOI0IeHreM TpeGoBaHHi 10
3amuTe HHGOpMALUH

OcymecTBIIATh TIOUCK HHpOpMaLUH B HH(OPMALIUOHHO-
TeeKOMMYHHKAIMOHHOM ceTH «IHTEepHET», OCYIECTBIATH HABUIALMIO TI0
caiiTaM, IPUMEHATD B paboTe CHCTEMBI OHJIaHH-KOHCYIbTHPOBAHHA
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Pa6oTaTh B CEIHANTM3HPOBAHHBIX IPOrPAMMHO-TEXHHYECKAX KOMILTEKCaX,
HCIIONB30BaTh CHCTEMBbI YIpaBlieHHs Ga3aMu JaHHBIX I8 IIPOCMOTpa M
BHECEHHs HH(OpMalMH, INOJYYEeHHOM OT TrpaxJaH Ha OCHOBaHHH
IPEIBSIBICHHBIX JOKYMEHTOB, B PETHCTPHI IOJTyJaTeNIel rocyciuyr

Pa6orarh ¢ rocyaapCTBEHHHIMH HH(OPMAIMOHHBIMM DECypCaMH, B TOM
yucne ¢ ucnonb3osanneM CMOB, ¢ mpaBoBHIMH HH(OPMALOHHBIMU
CHCTEMAMH, C JJIEKTPOHHBIMH (IIH(POBHIMH) TOKYMEHTAMH

Hcmons3oBate B paﬁore IIporpaMMHOC obecrieueHHEe I CO3JaHUS U
06pa6OTKI(I THITOBBIX 3JICKTPOHHBIX JOKYMCHTOB

BecTH MOKyMEHTAHI0O H CIY)XEOHYIO IIEPelMCKy B COOTBETCTBHH C
TpeOOBaHUSAMH  PYKOBOAAIMX  HOKYMEHTOB,  PETIaMCHTHPYIOIIAX
nesrenpHocTh 1[3H, npaBrit i nopsiika BEJCHHUs JIEIONPOU3BOICTBA

HeoOxonuMsele 3HaHHA HopMmartuBHble IpaBOBEIE aKThl B 00JIACTH COJCHCTBHSA 3aHATOCTH HaCeJICHUA
dbenepaibHOro M perHOHAILHOrO YpOBHEH, B 06/1aCTH NPO(eCCHOHAIBHOO
o0pa3oBaHMsi ¥ COIMAIBbHOH 3aLIMTHl HMHBAIKAOB, AJMHHHUCTPATHBHbIE
perjiiaMeHTH

PernoHanbHBIE MPOrpaMMB] COAEHCTBHSA 3aHATOCTH HACCJICHUS

Oco6GeHHOCTH pHIHKA TpyAa H NOTPeOHOCTP B KaApaX, COBPEMEHHEIE
TEHICHIMH U HANpaBJieHHUs Pa3BUTHS PhIHKA TPyJa

CoBpeMeHHEBIe MeTOIbI TOAOOpa epcoHana

Oco6ennocta npenocrasiaeHus rocycinyr B [I3H uaBaminam

HpI/IHIIIfIIII:-I OpraHu3alyi JaHHBIX B CHCTEMAaX yNnpaBICHHA 6azamu JaHHbIX,
NOpAA0K MX pCAAKTHPDOBAaHH

Cucremsl IIOHCKa uHpOpMaALUU B UH(POPMALMOHHO-
TEJICKOMMYHHKAIHOHHONH ceTH «VIHTepHET», NPHEMEI COCTaBJICHUS
NOMCKOBBIX 3alIPOCOB

IToutoBBle CepBHCH it paboThl C JJIEKTPOHHOM IIOYTOH, IIOPSIOK
IPOCMOTpPa BXOISAIIUX [HCEM, IOPSAOK CO3TAHHA H OTIPABKH COOOILICHMUI,
npaBHIa 6e30acHOCTH IPH paboTe C 3ICKTPOHHON [I0YTOH

Cnoco6bl, CpeAcTBa H MOPANOK MEXBEIOMCTBEHHOIO B3aMMOIEHCTBHSA H
B3aMMOJICHCTBHA C HaCEICHUEM IIPH OKa3aHWH I'OCYCIIyT

IMpaBuna MENUIMYHOCTHOTO OOINEHHs, 3TUKA JEIOBOTO oOleHus u
MEXKYIbTYPHOH KOMMYHHKaIMH

TpeGopanms mno 3ammrTe MNEPCOHANBHBIX JAHHBIX MpH o0paboTke
HH(pOopMauu

HopMaTuBHbIE IPaBOBBIE aKThl B 0611aCTH MPOTUBOACHCTBUS KOPPYTILHH

TIpaBHiia 1 NOPANOK BefeHUs Aenonpou3soacTa 1 /10, OpsIOK U CPOKH
[PEeICTABICHASA OTYETHOCTH

Jlpyrue xapaktepucTaka | CoGmonate  KOHQHMIEHIMATLHOCT, B OTHOWICHMM  MH(boOpMaluy,

MOJIy4CHHOM OT IpakiiaH

3.4.3. Tpynosasi pyHKIHSA

MOHHTOPHHT PEIHKA TPY/Ja, YposeHs
HaumeHoBaHUe noTpeGHOCTH B KaJlpax H Ka4eCTBa Kox | D/03.7 | (momyposens) 7
OKa3bIBAEMBIX I'OCYCIIyT KB HKaLHH
% 3auMCTBOBaHO H3
ITpoucxoxaeHue Opruman X
TPYIOBOU PYHKIMH OpMIHHasia

Kon PerucTpauyioHHbIi HOMEP
OpHIHHala npo¢eCcCHOHALHOrO CTaHAapTa




36

TpynoBble neficTBus

Onpenenenne eny 1 3aJa49d MOHUTOPHHTa

I[IpoBeneHHe MOHHTOPHHIA CHTYAllMM Ha PBIHKE TpyIa

C6op u cucreMaru3anus HHpopMamuu (CBEAEHHMH) O COMCKAaTeNsIX Ha
nopraie cucteMmsl «Pabora B Poccnmn»

C60p, 06paboTka 1 aHam3 HHpopManuu no akancusaM u3 CMU, uarepuer-
HOpTaIOB, GOPYMOB, OTYETHOCTH OpTraHH3alHiM

C60p MH(GOpMALMH O CO3IAHHBIX pabOYMX MeCTax [UI1 HHBAIHOB H 06 HX
TpyAOycCTpoiicTBe, HOpMHPOBaHHE Oa3bl BAKAHCHI

Pa3paGoTka npeuioxeHuii 1 060cHoBaHHE HEOOXOJAUMOCTH B IPHBICYCHHH
HHOCTPaHHBIX MpakaaH

OcCyIIecTBIICHHE MOHHTOPDHHIA BBICBOOOXIEHMS M HEIOJIHOH 3aHATOCTH
paGOTHHKOB B OpraHH3alusaX

C6op u aHanu3 HHYOPMALHH O PhIHKE 00pa30BaTEIbHbIX YCIIYT

H3yyenne TpeboBanmii paboTonaresel H CTENEHH HX YAOBJICTBOPEHHOCTH
YPOBHEM MOATOTOBKH BBIITYCKHUKOB

PaspaGoTka  NpPEWIOXKEHHH 1O  COBEPHICHCTBOBAHUIO  CHCTCMBI
TPYJOYCTPOMCTBAa BHITYCKHHKOB M MCIIONBE30BaHUIO JIYYINMX MPaKTHK
HOJrOTOBKH KaZpOB JJIsi PETHOHANBHOTO PhIHKA Tpy/a

MOHHATOPHHT TpPYAOYCTPOHCTBa TrpaxJaH H HX YIOBJIETBOPEHHOCTH
[OJIHOTOM ¥ Ka4€CTBOM NPENOCTABJICHHBIX I'OCYCIYT

CucreMaTH3anys M pasMelneHue uHpopMauu Ha odHIMaIbHOM caiiTe,
HH(pOPMAIMOHHBIX CTEHIAaX, HHPOPMAIIHOHHBIX YMEeKTPOHHBIX TabIio

OpraHH3alys, IPOBEACHHNE BCEX BUJIOB MEPOIPHATHIA (APMapKu BaKaHCHU 1
y4eOHBIX MeCT, MHHH-OMpPXH, BCTpeuH ¢ paborojarensamu), 1 paboTa Ha
9THX MEPONIPHATHAX

OC}’]]lCCTBJIeHI/Ie MEXBEAOMCTBCHHOI0O J3JICKTPOHHOI'O B3aUMOJICHCTBHUS C
IeNTBI0 MOHHTOPHHTA PEIHKA TPpYyJa C HCIIONIE30BaHHUEM H 6€3 UCTIONB30BaHUs]
CM3B

C60p, 06001IeHAE M aHATH3 CTATHCTHYECKOH MH(OpMAILMH, COCTaBICHHE
CBOOHBEIX OTYETOB H TOATOTOBKA AHAIMTHYECKHX MATC€pHAlOB IO
HaNpPaBJICHHIO JICATCNHHOCTH TOApas[eNeHHss M TpeCTaBIeHHE HX
BBIIECTOAINIEMY PYKOBOACTBY M IpYTHE 3aMHTEPECOBAaHHBIM OpraHaM
HCNOJHUTENLHOM BJIaCTH B YCTAHOBJICHHBIE CPOKH

HeoOxoanumeie ymeHus

Cobupars u 06pabaTeiBaTh CTATHCTHYECKYIO HHPOPMALMIO O CHTYAllHH Ha
pHIHKE TpyJa

CucreMaru3dpoBarh M 0000mare  HMH(OpPMANMIO,  KacaroLylOCH
nesarensHocTr noapasaenenus 1[3H

IIpoBoaMTH CTATHCTHYCCKHMH aHAN3 JAHHBIX MOHHTOPHHTI'A

Hcriob30BaTh B paboTe NaHHBIC MOHHTOPHHTA PhIHKA TpyJa, HHpopManuio
0 BaKaHTHBIX pabo4HX MecTax, pasMernaeMyio B cucreme «Pabora B Poccun,
B CMU u B vH(OPMAIMOHHO-TENEKOMMYHHKAIIMOHHO#H ceTd «IHTepHeT»

[IpuMmensTs B paGoTe HHPOPMAIMOHHO-KOMMYHHKAIIHOHHBIE TEXHOJIOIHH,
OTIpaBJATH (ailiibl 0 NEKTPOHHOM MOYTE C COOMIOAEHNEM TPEOOBAHHIA 11O
3amuTe HHOpMaIHH

Ocy1ecTBIATh TIOHMCK uHpopMaU B UH(OpMAIIMOHHO-
TeNeKOMMYHHUKAIMOHHOM ceTH «MHTepHET», OCYIIECTBIATH HABUTAIMIO MO
caiiTaM, IPUMEHSTH B paboTe CHCTEMBI OHIAHH-KOHCY IbTHPOBAHHUS

Pa6oTaTh B CIEIHATH3HPOBAHHBIX POrPaMMHO-TEXHHYECKHMX KOMILIIEKCaX,
UCIIONB30BaTh CHCTEMbl YIpaBlieHHs 0a3aMM JaHHBIX Ui MPOCMOTPa K
BHeceHHd HMH(OPMANMM, NOMY4YEHHOH OT TIpakJaH Ha OCHOBAHMH
IpeAbIBICHHBIX JOKYMEHTOB, B PETHCTpHI NIOJIyYaTeNel rocyciyr
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Pa6orare ¢ rocyJapcTBEHHBIMH HH(GOPMAlMOHHBIMH pECypcaMM, B TOM
yucne ¢ ucnoiab3osanmeM CMOB, ¢ mpaBoBpiMH HMHGOpPMANMOHHBIMH
CHCTEMaMH, C JIEKTPOHHBIMH (LH(PPOBBHIMHA) JOKyMEHTaMU

Bectd [JOKyMEHTalMIO H CIYXeOHYIO NEPENHCKY B COOTBETCTBHM C
TpeGOBaHUAMH  PYKOBOIAIIMX  JOKYMEHTOB,  PEMIAMCHTHPYIOLIMX
nesrensHocTh 1[3H, mpaBrit n nopsiika BeIeHHs. AETONPOH3BOJICTBA

HeobGxonuMble 3HaHUA

CocTaB TOKa3aTelel, XapaKTepH3YIOIMMX CHTYallHIO Ha pBhIHKE Tpy/a,
METOMOJIOTHS HX (POPMHUPOBAHUS M UCTOUYHHKH HOTy4YCHHS

HopmaTHBHEIE IPABOBbIE aKThI B 0071aCTH COEHCTBHA 3aHATOCTH HACE/ICHUS
denepatbHOTO ¥ PETHOHAIBHOTO YPOBHEH, B 061aCTH MPOdeCCHOHATBHOTO
00pasoBaHMsi M COLHMAIBLHOH 3allMTHl HHBAIHJOB, AIMHHHCTPAaTHBHbLIC
PETJIaMEHTHI

PernoHanbHBIE IIPOrpaMMbI COJICHCTBHA 3aHATOCTH HaCEIICHU]

OcoGeHHOCTH pPHIHKA TpyAa W TNOTpeOHOCTh B KajipaX, COBPEMCHHBIC
TEH/ICHIINH U HallpaBJIeHUs pa3BUTHS PHIHKA TpyAa

TTpuHIMIIBI OPraHN3alliK JaHHEIX B CHCTEMAaX yIpaBieHus 6a3aMu JaHHbIX,
HOPSAOK MX PEAaKTHPOBAHHUS

CucreMsl IIOKCKa HH(pOpMALHH B HAHPOPMALIAOHHO-
TEIEKOMMYHHKAUMOHHOM ceTd «lHTepHET», INpPHEMBI COCTABJICHHS
IIOVCKOBBIX 3aIIpOCOB

IMouroBEIe cepBHCHl [UIL pabOTHI C JJICKTPOHHOM IOYTOM, HOPSIOK
IPOCMOTPa BXOAIIMX MHCEM, IIOPAIOK CO3JAaHHs M OTIPABKH COOOLIEHHUH,
npasuia 6e30MacHOCTH IIpH paboTe C MEKTPOHHON MOYTOM

CHOCO6I>I, CpeICTBa U IMOPSNAOK MEXBCAOMCTBEHHOI'O B3aHMOJCHCTBUA U
B3aUMOJICHCTBHS C HACEIEHUEM TIpH OKa3aHHH Irocyciyr

[MpaBuia MEXIMYHOCTHOTO OOIIEHHA, STHKA [ENOBOro OOmeHus H
MEXKYJIBTYPHOH KOMMYHHKAIUH

TpeboBaHus 1[0 3alUMTe IEPCOHANLHBIX JAaHHBIX TIpH 00paboTke
uHpOpMaHH

HopmariBHEIE IPaBOBBIE aKTHI B 00J1aCTH NPOTHBOJIEHCTBHS KOPPYIIIHH

ITpaBuia ¥ OPSIOK BefeHus Aenonpon3oacTsa i /10, mopsmok U Cpokn
MPEACTaBICHUS OTYETHOCTH

Hpyrue XapakTepUCTHKH

Co6mozmath KOHOQHIECHIMATBHOCTH B  OTHONMICHHM  HH(oOpManwy,
MOY4YEHHOH OT rpaXkjad

3.5. O6o06mennas TpyaoBas GyHKUHA

YposeHs
HanMeHOBAHHE PykoBoactBo gestenbHocThIO [[3H Kox E p 8

KBaTUGUKaHH
IIpoucxoxaeunue
0000ueHHOH TPYAOBO# OpwuruHain X 3aMMCTBOBAHO 13

OpuUrgHana
fing;iaivid
Kon PerucTpauMOHHbIH HOMED
OpHrHHaIa npo¢eCCHOHANLHOTO
CTaHAapTa

Bo3MoXxHBIe JIupexTOp LEeHTpa 3aHATOCTH HACEICHUS
HaMCHOBAHUA P}’KOBO,ZII/ITCJ'IB LCHTpa 3aHATOCTH HACCICHNUA
HOJI)KHOCTeﬁ, HagansHuK LCHTpa 3aHATOCTH HACCJICHHA
npodeccui

| TpeGoBanus K l Bricmiee o6pa3oBaHue
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00pa3oBaHHIO U
00y4eHHI0

HIH

Briciree o6pazoBanue (HenpoHIbHOE) ¥ AOMOTHATEIBHOE
npodeccuoHaIbHOe 06pa3oBaHHe — IPOrpaMMBI IPoGECCHOHATEHOM
HEPENOArOTOBKH 0 MPOPHIIIO IEATEIHHOCTH

TpebGoBaHus K ONBITY
MPaKTHYECKOH
paboTsI

He MeHee JIBYX JIET Ha PyKOBOJSIIUX AOJDKHOCTSX

1760

He MeHee Tpex NeT B IOJDKHOCTH HaYallbHHUKa OT/leNIa EeHTPa 3aHATOCTH
HaceJICHHs WIH COLMAIBHOH cdepe

Oco0ObIe ycnoBus
Jonycka K pabore

Hpyrue

XapaKTEePUCTHKH

Tpynossie QYHKIMA 3aMECTHTEINS ANPEKTOPA LIEHTPA 3aHATOCTH HACENIEHUSA
OIPEeICIAIOTCA HCXOA U3 TPYJAOBBIX QYHKIMH JUpEeKTOpa

PekoMeHayeTcs JOMOIHUTENBHOE TpodeccHoHaBEHOE 00pa3oBanHHe —
[POrpamMMBbI MOBHIICHHS KBAIM(HKAIMH HE PEXE OJHOIO pasa B IIATh JIET

JlonoHUTENbHBIE XapaKTEPHCTHKH

HanMmenoBanue Kox HauMeHoBaHue 6a30B0ii IPYNIIEL, JODKHOCTH (IIpodeccun)
JOKYMEHTa HJIH CTIEIHATHHOCTH
OK3 1344 PyxoBoauTenu ciyx0 B chepe colMatbHOro o0eceycHus
EKC - Jlupextop (reHepaIbHbINA TUPEKTOP, YIIPABIIAOIIHIA)
NIPEANPUSTHS
OKIIATP 21603 JIMpeKTop meHTpa 3aHATOCTH HAaCECIECHHS
OKCO 5.37.00.00 Ilcuxonormyeckue HayKH
5.38.00.00 DKOHOMHKA H YIIPaBJICHHE
5.39.00.00 Conuonoras ¥ conuaibHas paboTa
5.40.00.00 KOpucnpyaenuus
5.42.00.00 Cpeacrsa MaccoBoii HHpopMauuu # HHYOPMAIMOHHO-
On0MHoTEYHOE JEN0
6.44.00.00 OO0pa3oBaHHE M IICAATOTMYECKHE HAYKH
7.46.03.02 JIoKyMEeHTOBEIeHHE U apXMBOBEICHHE
7.46.04.02 JlokyMeHTOBEIeHHE H apXUBOBEJICHHE

3.5.1. Tpynosas pynxuus

IlnaHupoBaHHE ¥ OPTraHU3aLHs Yposenb
Haumenopauue nesrensrocTu 13H Kon | E/01.8 (nomypoBeHs) 8
KBanupuKauyuu
3auMCTBOBaHO
TIpoucxoxaeHHE TPYAOBOI op an X u3
(yHKUH OpHIHHaja
Kon PeructpallHOHHBIH
OpHrHHaja HOMEp
npogecCHOHATBHOTO
cTaHjgapra
TpynoBele neicTus OpraHu3alys TOATOTOBKH IPEIIOKEHHA B TEKYIIHE M IEPCIICKTHBHBLIC

mwiagsl pabotel I[3H mo oxasaHmio rocycnyr B 00JiacTd 3aHATOCTH
HaceJICHHs ¥ MX (JOpMHpPOBaHHE

PaspaGoTka KIOueBbIX mokasatenedl >ddexrusroctr nesrenpHoctd 13H
0 OKa3aHMIO TOCYCHIyr, pa3paboTka KpPHTEpHEB MX OUEHKH H METOIOB
KOHTpOJIA

IInanupoBaHWe W NPOBEACHHE MEPONpPHUATHN, HAMpaBICHHBIX HA
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noctixende 1[3H kmoueBbIx mokasarenei 3¢ ¢eKTUBHOCTH AEATENLHOCTH,
a TaKk)Ke Ha CHH)XEHHe YpPOBHS 6e3paboTHIBI M HANpPSHKEHHOCTH Ha PhIHKE

Tpyna

PaspaGoTka mpemioXeHHH 10  (QopMHpOBaHHIO, pealM3alUK |
($UHAHCOBOMY OOECHEUEHHIO PETHOHAIBHBIX IPOrpaMM  COICHCTBUA
3aHATOCTH HaCEJICHHUs

OpraHu3anys OPOTHO3KPOBAHMSA M IUIAHUPOBAaHMA 0OBEMOB PacX0OJOBaHUs
nenexHbix cpencts L[3H Ha BEIUIAThl CONMAIBHOTO XapakTepa B cdepe
3aHATOCTH HACENICHHs Ul BKJIIOYEHHA B Glo[pkeT Ha (MHAHCOBBIH roj u
IUTAHOBEIH IIEPHOJ

IIpoBesieane Meponpusatuii no ykommiekropanuo 1I3H HeoGxomuMbIMH
Kagpamu, (GOpMHpOBaHHME KaJIpOBOTO pe€3epBa i ONEPATHBHOIO
3aMelICHHs BaKaHCHH

IMoaroToBKa MpeAIOKEHHH MO ONTAMM3AlMH CTPYKTYpPBl MOApa3AeIeHUH
II3H wucxoads M3 COBEPHICHCTBOBAHMS TEXHOJIOTHYECKMX IPOLECCOB
OKa3aHMs FOCYCIYT B cepe 3aHATOCTH HacCelCHHS

Opranuszanuss paboThl 1O BeAeHHIO 0a3 NaHHBIX M PETHCTPOB JIMIL,
MOJNy4HBIIMX YCIYTH; TIO 3JKCIUIyaTaldd MPOrpaMMHO-TEXHHYECKHX
KOMILIEKCOB, 00€CcIIeYMBaOIMX Mpoliece mpeaocTasieHus rocycayr B 1I3H

Oprasusanus pa3paGOTKH ¥ BHEAPEHHS HOBBIX HOPM U METOIOB paGOTHI B
ciepe 3aHATOCTH HACENIEHHs, B TOM YHCIE C MCIOJB30BAHMEM MH(POBBIX
TEXHOJIOTHH

Co3fande yaaleHHbIX pabouuX MECT JUls COTPYIHMKOB

ToaroroBka peaIoXXeHu# /U BKIIOUSHHS B IUIAHbI PEAIM3alliH PUHATHIX
pelIeHHi 10 MEPCHEeKTHBHOMY Pa3BHTHIO HH(QOPMAIMOHHBIX DPECyPCOB,
COZIcpKallMX CBEJEHHs O MONydYarelliX IOoCcyclIyr B cdepe 3aHATOCTH
HaceJICHHs

[MoaroToBKa 3aKiIIOYEHHMil M OT3bIBOB Ha mocrynatomue B 1I3H mpoekTsr
HOPMAaTHBHEIX IIPaBOBBIX akToB Poccumiickoit efepauuu Mo BONpOCaM
OKa3aHHs rOCyCIyT B 001acCTH 3aHATOCTH HaCEICHUS

Pa3paboTka nmpe/UIoKeHHH 10 peanu3aliMd HOPMAaTHBHBIX IPABOBBIX aKTOB
Poccuiickoii Penepanuu MO BOMPOCaM OKa3aHMS Trocyclayr B 061acTu
3aHATOCTH HaCEJICHHSA

Opranmsamust paGOTHl O CHCTEMaTH3allM¥d H aHAIM3Y HHQOpPMALMH,
CTATHCTHYECKHX JAHHBIX, OTYETHHIX M CIPaBOYHBIX MAaTEPHANIOB IO
BONPOCAM OKa3aHHs FoCYCIYT B cepe 3aHITOCTH HaceIeHUs

Opranu3alis MEXBEIOMCTBEHHOTO HH(POPMAIHOHHOTO B3aUMOJIEHCTBHA B
[eNsX OKa3aHUs FOCYCIIYT B cepe 3aHATOCTH HACCIICHHS

IlppeM rpaxaaH M IOPHIMYECKMX JIMI, B TOM YHCJIE IOCPEACTBOM
Tesie)OHHOM CBSI3H H IIEKTPOHHBIX CPEICTB KOMMYHHKAIlHH

HeoOxonuMble yMEHHs

IIJIaHHPOBaTB JCATEJIBHOCTE OpraHu3allud H KOHTPOIHPOBATL €€ C
HCIIOJIB30BAaHHEM NICPCOHAJIBHBIX HH(bOpMaIIHOHHbIX MCHCIKCPOB

Onpenenars notpebHocts [[3H B TpyAOBEIX ¥ MaTepHATBHO-TEXHAYECKAX
pecypcax

PaspabaTeiBaTh HporpamMmsl, (OPMHPOBaTh CHCTEMY IIOKasaTeseH
JEATEILHOCTH OpraHH3aliy

Ocy1iecTBIaTh yTIpaBJIEHYECKYIO JEATEIHHOCTD, [IPUHUMATH
yOpaBlICHYECKHE PCIICHHs M OLEHHMBAaTh pPUCKH, CBA3AHHBIE C HX
peanu3anyen

OLeHHBATh CTENICHD MCIIOJIHEHHS IUIAHOB B 3 ()EKTUBHOCTh MCTIONE30BaHUSA
pecypcoB

CPICTeMaTHSHPOBaTL U aHaJIU3HUPOBATh NPABOBYIO, OPraHM3allMOHHYIO H
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TEXHOJIOTHYCCKYIO Hn(bopmaumo, CBA3aHHYIO C OKa3aHHEM TroCycClyr B
cq)epe 3aHATOCTH HACCIICHUA

PaspabaTbiBaTh IPOEKTHI METOAMYECKHX M PYKOBOASIIHX JIOKYMEHTOB,
periaMeHTUpYyIOmuX nesrensHocTs 1[3H ¥ HeoOXOMMMBIX Ul BHEAPEHHUS
COBPEMEHHBIX METOJIOB M MHCTPYMEHTOB paGoThI ¢ rpaXiaHaMHi B 061acTH
COZICHCTBHUS 3aHATOCTH

BecTtu fe10BYIO MIEPEMUCKY U IEPETOBOPEI, B3aUMOAEHCTBOBATE C OpraHaMu
HCIIOHHTENLHOM BJIACTH H MECTHOTO CaMOYIIPABJICHUS

IpuMensTs B paboTe HHGPOPMAIHOHHO-KOMMYHHKALMOHHBIE TEXHOJIOTHH,
OTHPaBJIATH (aIIBI 10 IEKTPOHHOM MoYTe ¢ COOMOIeHnEM TpeGoBaHMH 110
3ammuTe HHGopManun

Ocy1IecTBIATh HOHCK uHpOpMALIU B HH(OPMALHOHHO-
TeJIEKOMMYHHKALMOHHOM ceTH «VIHTepHETY», OCYINECTBIATh HABHIALMIO 110
caiiTaM, IPUMEHSTH B paboTe CHCTEMBI OHJIAlH-KOHCYJIbTHPOBAHHUS

Pa6otars B crielMaM3uPOBaHHBIX IPOrPAMMHO-TEXHHYECKHX KOMILIEKCAX,
HCIIONB30BaTh CHCTEMBI yMpaBjieHHs 6a3aMu NaHHBIX IJIA MPOCMOTPa H
BHeCeHMs HH(oOpMalnuy, MONYYEHHOH OT TIpaXIaH Ha OCHOBaHHHU
NpeXbIBICHHBIX JOKYMEHTOB, B PETHCTPHI NIOJIy4aTeNICH rocyciyr

Pa6GoTtare ¢ rocygapcTBEHHBIMH WHGOPMAIMOHHBIMH DPECypcaMH, B TOM
yucne ¢ Hcnonb3oBanueM CMOB, ¢ mpaBoBbIMH MH(pOpPMaUHMOHHBEIME
CHCTEMaMH, C JICKTPOHHBIMH (IIH(POBEIMH) TOKYMEHTAMH

Pa3zpabathiBaTh aHTHKOPPYNIIHOHHYIO NOJUTHKY OpPTaHU3alMy U BHEAPATDH
MepEHI [0 NPEJOTBPALICHHUIO KOPPYILHH

Hcnons3oBate B paboTe NporpaMMHOE OOECIIEUYCHHE MIA CO3JaHUA H
06pabOTKH THIOBBIX NEKTPOHHBIX TOKYMEHTOB

Heo0OxoauMele 3HAHUA

HopMaTHBHEIC IPaBOBBIC aKThI B 00JIaCTH COACHCTBHA 3aHATOCTH HACEJICHUS
denepanbHOro ¥  PETHOHAIBHOTO  YPOBHEH, NPOYECCHOHAILHOIO
oOpazoBaHus, OIO[UKETHOTO IUIAHMPOBAaHHA M COLMANBHOH 3allUTHI
HHBAIHIOB, a{MHHHACTPAaTHBHELIE PETIAMEHTEL

PernoHaibHbIE IIpOrpaMmal coZleliCTBHA 3aHATOCTH HACEJICHUA

OcobGeHHOCTH pPBHIHKA TpyAa M MOTPEOHOCTL B KaJipaX, COBPEMEHHEIE
TeHICHIIMH ¥ HAIIPaBJICHUS Pa3BHTHs PHIHKA TPyJa

Ocobennoct opranuzanuu aesarensHocTH I[3H u kxoHTpossi kadecTBa
NPEIOCTABICHUSA TOCYCITYT

Bujipl, npuHIMIIB], GOpMBI H METOABI IUIAHHPOBAHHS H MPOTHO3UPOBAHU
nesrrenbrocTH [3H

TlepcoHanbHBIE HHPOPMAMOHHBIC MEHEDKEPE], OPSIOK paboThl B HUX

HpHHIIPIHBI OpraHM3alyy JaHHBIX B CHCTEMAX YIIPABJICHAA 6azamu JaHHbIX,
NOPpSAAOK UX PCAAKTHPOBAHHS

Cucremsl TIOMCKa uHpopManuu B UH(OPMALIHOHHO-
TENCKOMMYHHKAIMOHHOM cetH «VHTepHET», NpPHEMBI COCTaBJICHUA
IOHCKOBBIX 3aIIPOCOB

IMoyToBble CepBHCHl Ui pabOTHI C 3JIEKTPOHHOM IIOYTOH, MOPSIOK
IIPOCMOTPA BXOZIALIKMX [IHCEM, MOPAAOK CO3aHUA ¥ OTIPABKH COOOIIEHMUI,
npaswia 6e30IacHOCTH NpH paboTe ¢ 3JIEKTPOHHON MOYTOH

CHOCO6BI, CpeACTBa H MOPAAOK MEXBEAOMCTBECHHOI'O B3aHMOJICHCTBUSA U
B3aMMOJIECTBHSA C HACEJICHHEM NPH OKa3aHHH roCycCiyr

[IpaBHIa MEXIMYHOCTHOrO OOLIEHHMs, 5THKA JENOBOrO OOWICHUS U
MEXKYJIFTYPHON KOMMYHHKALIMA

Tpe6oBanust No 3alMTe MNEPCOHANBHBIX JAHHBIX MOpH 0GpaGoTke
uHpopMaIuu
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HopMaruBHBIE IPABOBBIE aKTHI B 00/1aCTH IPOTHBOAECHCTBUA KOPPYIILIAK

ITpaBuiia ¥ MOPSAAOK BeAeHus Aenonpoussoactsa 1 3J10, mopsaaok u cpoku
TIPEACTaBJICHHS OTYETHOCTH

Tpyrue xapakrepuctuku | CoOmofars  KOHOHISHIHATBHOCTP B OTHOMIEHMH  HMHGopMauuu,
HOJIy4EHHOM OT rpaxaaH u paboToaaTenci

3.5.2. TpynaoBas pynkuus

YpasneHne 1 KOHTPOJIb VposeHs
HanmenoBanue nestensaocta L[3H Kon | E/02.8 (1o IypoBeHs) 8
KBanuuKauu
1T i
POMCXOXICHHE TPYHOBO Opurmman X 3aMMCTBOBAaHO M3
thyHKIIH OpHrHHajia
Kon PerucrpanmoHHbIi
OpUruHaja HOMEp
npogeccHOHATLHOTO
cTaHgapTa
prﬂOBBIe aeiicTBusA Onpezlene}me MOJIHOMOYHH H pacnpeacicHUC 3aaad 110 BBINOJHCHHIO

IUIAHOB MCXKAY Mnoapa3ACICHHsAIMH HIIH pa60THI/IKaMPI U YCTaHOBJICHHC
B3aMMOCBA3H MC)KIYy HHMH

Oprannzanus pa3paGOTKH MOJIOXKEHHUH 0 moapaszeneHuiax u otaenax 1I3H,
JIOJDKHOCTHBIX HHCTPYKIMH pabOTHHKOB

ITogroroBka  NpEeANOKEHHMH  BBIUECTOAINEMY  PYKOBOACTBY IO
npodeCCHOHATLHOMY pa3BHTHIO pabOTHHKOB B 001acTd 3aHATOCTH
HaceJICHHs Y MPOXOXIECHHIO HE3aBUCHMO# OIICHKH KBalM(pUKaLHUH

(I)OpMHPOBaHHC CHCTEMBI HAaCTaBHHYECTBa, OpraHu3aliid H KOHTPOJIb
pa60'r1,1 10 aaanTanyuy nNepcoHana Ha pa6oqu MECTE

Kontpons wucnonuenuss paboraukamum I[BH ux  MODKHOCTHBIX
06s13aHHOCTEH, HCTIOJIHEHHS JOKYMEHTOB IO Ka4ECTBY M CpOKaM

OpraHu3amus ¥ KOHTPOJb NPENOCTABIEHUS TOCYCIYT B chepe 3aHATOCTH
HaceleHHUs

Ouem(a JACITENbHOCTH OpraHH3allii 10 JOCTYIHOCTH YCIYT B oGnacTu
COJICﬁCTBPI’[ 3aHATOCTH HACEJICHHSA, KOJIMYCCTBY H Ka4CCTBY OKa3aHHBIX

yemyr

IIpoBeneHne ceMHHapoB-coBemannii ¢ pabornukamu L[3H mo Bompocam
OKa3aHHs TOCYCIYr W PealH3allii PErHOHAIBHBIX NMPOrpaMM COACHCTBHS
3aHATOCTH HaCEJICHHs

Texymuii KOHTPONIb NOCIEAOBATENBHOCTH NEHCTBHI MO NPEAOCTABICHHIO
ycayr (onpee/leHHbIX aIMHHHCTPAaTHBHEIMY Npoueaypamu) B 1[3H

KoHTponb co6moneHus paGOTHMKaMH KOJEKCa 3THKH H CIy)XeOHOro
HOBEJICHHS, MEPOIPHATHH IO 3allMTE MEPCOHANBHBIX TaHHBIX

Cosmanne Oc30omacHbIX ycioBuii Tpyaa mang pabortHukoB L[[3H
OpraHu3alys ClenHaTbHOM OLICHKH YCIIOBUHA TpyJa

KonTpons cobioneHns paGOTHMKaMM NpaBUII BHYTPEHHETo TPYXOBOTO
pacnopsiika, TpeGoBaHHii OXpaHbl TPY/Ia ¥ NIOKApHOH 6e30I1acHoCTH

Opranmsanmus  MoOwnm3anoHHo# moaroroeku I1[3H, MepompuaTmit
AHTHTEPPOPHCTAYECKON HANPABICHHOCTH, BBHIOJIHEHHE TPEOOBAHUH IO
rpaXKIaHCKOH O0GOpOHE, NPEIOTBPAIICHUIO M JIMKBHIALMH IOCIC/ICTBHH
4Ype3BLIYAHHBIX CHTyallHi

IpoBenende MepoONpHATHH, HANpaBICHHBIX Ha  IIPEJOTBPAIICHHE
KOPPYNLHOHHEIX PHCKOB
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KOHTpONIb CBOEBPEMEHHOrO H IIONHOTO PacCMOTPEHHs YCTHBIX |
MHCBMEHHELIX OOpallleHui rpaX/jaH ¥ IOPUANYECKUX JIHII, TIPHUHATHA 110 HUM
pelICHUli U HaNpaBJIeHHs 3ajABHTENAM OTBETOB B YCTaHOBJIEHHBIC CPOKH H
110 YCTaHOBJICHHOH dopme

HeoOxonuMeie yMeHUs

PaspabaTeiBaTh ¥ NPHHAMATH YIPABICHYECCKHE DELICHHMs IO BOIPOCaM
OpraHHM3alliy TEKYIIEro YNpPaBJIeHWs IpoleccaMH OKa3aHHsl TOCYCIyr B
cepe 3aHATOCTH HaceNeHHs ¥ IPOTHO3HPOBATE MX MOCIIEICTBHUS

Haxomuths CrmocoOBl AOCTHXKEHHA ILEIH B H3MEHSIOIHXCA YCIOBHAX
JCATENLHOCTH, IUIAHAPOBaTh W (OPMYIHpOBaTh  IIpEQIIOIaracMele
pe3yJIbTaThl, CPOKH, PECYPCHI

CHCTEMaTH3HPOBAaTh W AHAIM3HPOBAaTh IPABOBYIO, OPTraHU3AIHOHHYIO H
TEXHOJIOTHYECKYI0 HMH(POpPMAIMIO, CBA3aHHYIO C OKa3aHHEM TIOCyCIyr B
cepe 3aHATOCTH HACEICHHS

KOHTpOJIMpOBaTh pacxofoBaHHE OIO/KETHBIX CPEICTB, BBLICICHHBIX Ha
BemoaHeHHe 3aaa4 1[3H

PaspabarbiBaTh IpPOEKTHl OPraHM3allMOHHBIX M  PacOpSAUTENbHBIX
JIOKYMEHTOB IIO IEPCOHALY

Kontpommposarh mnokasarenmun paboter I[3H B obnactu coneiicTBus
3aHATOCTH HACEJICHUA H ACATEILHOCTH OpraHU3alluu

OueHuBaTh HMHAMBHAyaIbHBI Biiax pabotHuko I1[3H B moctixeHue
oOux ueneu

HWcnonb3oBarh NporpecCHBHBIE GOPMBI H METO/IBI pabOTEI, IEPEIOBO# OTIBIT
B 00JTacTH 3aHATOCTH HACCJICHHS

Bectn feloBbie IIEPETOBOPHI M MOJIB30BAaTBCS MpHEMaMH IyOJMYHBIX
BBICTYIUICHHHA

BBSBIATE H  NPEAOTBpaliaTh CHTYallMM BO3HHKHOBEHHA  JIHYHOM
3aHHTEPECOBAHHOCTH, KOTOpas IIPHBOJAMT MM MOXET IPUBECTH K
KOH()IHKTY HHTEPECOB H KOPPYIIMOHHBIM JEHCTBUAIM

IpumensTp B pabore HHOOPMAIHOHHO-KOMMYHHKAMOHHBIE TCXHOJIOTHH,
OTHPABJIATH (aiiibl 10 IEKTPOHHOI MOYTE ¢ COOM0IEHnEM TpeOOBaHuUH 11O
3ampuTe HHGOpMaLHH

OcymecTBniTh TIOHCK uHpOopMaLUU B HH(POPMAIMOHHO-
TEeNeKOMMYHHKAIHOHHO#M ceTH «IHTepHeT», OCYINECTBIIATh HABUIALUIO 110
caiiTaM, IpUMEHATH B paboTe CHCTEMBI OHJIAHH-KOHCYJILTHPOBAHHUA

Pa6Gorarts B CHEIHANM3HPOBAHHEIX NPOrpaAMMHO-TEXHUYCCKHX KOMIIICKCAX,
HCIOJIb30BaTh CHCTCMEI YIIPABJICHH 0azaMH JIaHHBIX U mnmpocMoTpa H
BHCCCHHA nmbopmauun, l'IOJIy‘-IeHHOf;I OT TpaXJdaH Ha OCHOBAaHHH
NpeObABIICHHBIX TOKYMCHTOB, B pCTHCTPBI HOJIy‘IaTeJIeﬁ rocyciiyr

Pa6oTaTe ¢ rocyAapCTBeHHBIMH HH(OPMALHMOHHLIMU PECypcamMH, B TOM
gqucne ¢ ucnonb3opanneM CMDOB, ¢ npaBoBeIMH HH(OPMAIMOHHBIMH
CHCTEMAaMH, C 3IEKTPOHHBIMH (M POBHIMH) JTOKYMEHTaMH

Wcnone3oBarh B paboTe INporpaMMHOE OO€CIIEYeHHE UL CO3/aHUA H
00pabOTKH THIIOBBIX 3JIEKTPOHHBIX JOKYMEHTOB

BecTH JOKyMEHTAOMIO H CIY)KEOHYIO IIEPEIMCKY B COOTBETCTBHH C
TpeOOBaHMAMH  PYKOBOJAIMX  JIOKyMECHTOB,  PETIaMEHTHPYIOIINX
nestenasHocTh 1[3H, mpaBun u nopsifika BEJIEHHs IENIONIPOU3BOJICTBA

Heob6xoauMble 3HAHUS

HopMaTHBHEIE IIPaBOBbIE aKTHI B 001aCTH CONEHCTBHS 3aHATOCTH HACEICHHA
demepanbHOrO M PETHOHAIBHOTO  YPOBHEH,  IPOGECCHOHATBHOTO
06pa3oBanms, OIO/UKETHOTO IUIAHMPOBAHMS M COLHMAIBHOM  3alIMTEI
HHBAIU/IOB, a]MAHUCTPATHBHBIE PETJIAMEHTBI

TpyaoBO€, FpaXIAHCKOE, AIMHUHICTPATHBHOE U YTOJIOBHOE PaBO B 0GEEMe,
HEeoO6XOAMMOM JUIsl BBIOJHEHHS JOJDKHOCTHEIX 0053aHHOCTEH
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TeoperryeckHe OCHOBBI yIpaBJIEHHS NEPCOHANOM, HOPMHPOBAHUS TPYIa,
OLICHKH H MOTHMBalliM TIE€pCOHasIa, OpraHU3alliy OIUIaThl TPyHa; GOpMBI H
METO/BI OOLIPEHU PabOTHHKOB

Ocobennocty opranmzanua aesrenbHocTdH [[3H m koHTpons kadecTsa
NPeAOCTABJICHUS FOCYCIIYT

[IpaBuia MEXIMYHOCTHOrO OOIIEHHS, 3THKA JENOBOro OOIIEHHS |
MEXKYJIBTYpHOH KOMMYHHUKAIIHH

TIpHHUHMIIBI OPraHA3alKMH JaHHBIX B CHCTEMAX yIpaBJieHus 0a3aMi JaHHBIX,
HOPAZIOK UX PEAAKTHPOBaHHS

Cucremsl TIOUCKa uHpopMauuu B HUH(pOpMAIMOHHO-
TEJIEKOMMYHHMKAIMOHHOH ceTH «VIHTepHET», NpHEMBI COCTaBJICHHS
IIOHCKOBBIX 3alPOCOB

[TouroBBIE CEPBHCH Ul PabOTBI C DJIEKTPOHHOH IIOYTOM, NOPAIOK
IPOCMOTpa BXOIAIIMX IHCEM, MIOPANOK CO3JAHUA U OTIPABKH COOOIICHHUI,
npaBmiIa 6€30MacHOCTH IIpH paboTe C 3IEKTPOHHON HOYTOH

CnocoGBl, CpeACTBa ¥ MOPANOK MEXBEJOMCTBEHHOIO B3aMMOICHCTBUA U
B3aMMOJICHCTBHA C HacelIeHHEM MPH OKa3aHUH roCyCIIyTr

HopMaTHBHEIE IPaBOBBIE aKTHI B 00JIaCTH IPOTHBOJCHCTBUS KOPPYIILIUM

TpeGoBaHus mnO 3amMTe TEPCOHANBHBIX JAaHHBIX NIpd 00paboTke
uHpOpMaIHu

TpeGoBanusi OXpaHBI TPYa ¥ IIOXApHOH 6€30IaCHOCTH

TIpaBsuia H OPSAOK BeieHHs AenonpousBojacTsa 1 3/10, MopsaaoK U CpoKH
MPEJCTABJICHHS OTYETHOCTH

Jlpyrue xapakTepHCTHKH

Cob6monars KOHPUAEHUHMAIGHOCTH B OTHOIIEHHH  HHQpOpMauuy,
MOJIy4CHHOM OT IpaXkIaH

3.5.3. TpynoBas pyHKIHUdA

MOHHATOPHHT pBIHKA TPY/Ja, OIICHKa YpoBeHp
HaumeHoBaHHe nesrensaocTH 1[3H Ken | E/03.8 (omypoBeHs) 8
KBaJTH(pUKaLuH

TporcxokAeHHE TPYHOBO#
fingsiaivi

3auMCTBOBAHO U3

Opurusan X opHruHATa
Kon PernctpalliOHHBIH
OpHruHaia HOMEp
npoteccCHOHATLHOTO
cTaHaapTa

Tpynossle nelcTBHA

Onpezxeneﬂne LCIIF M 3aia4Yd MOHHTOpPHUHI'a

Opraﬂnaaum NPOBEACHN MOHUTOPHUHId CUTYalliH HA PEIHKE pyaa

Opranuzanus c6opa H aHanu3 HHGopMaIuK o NOTpeOHOCTH OpraHK3aluid B
paboueii cuine MmO oOTpaciiM M mpodeccusM, a TaKkKe O COCTaBe
HEpabOoTAIOMMX rPaX/iaH U MPHYMHAX UX HE3aHATOCTH

Opranusauus c6opa, 06paGoTky U aHaTM3a MHGOPMAIUH 110 BaKAHCHAM U3
CMM, MHTEpHET-IOPTANIOB, HOPYMOB, OTYETHOCTH OpraHu3anui

Opranusanus c6opa HHPOPMAamMH O CO3JAHHBIX paboYMX MecTax Ui
HHBAJIUAOB H 00 HX TPYAOYCTPOHCTBE

Opranmszamuss cbopa HMHGOPMALMM © BBEICBOOOXKICHAH U HEMOIHOH
3aHATOCTH paOOTHHKOB B OpPraHU3alMAX

PaspaboTka mpemioXeHHH 10 00ECIEeYeHHI0 TPYJAOBBIMH pecypcamu
pErHOHANBHON MOTPEGHOCTH SKOHOMHKH, B TOM 4uClIe OGOCHOBaHHE
HEOOX0AMMOCTH B IIPHBJIEYCHHH HHOCTPAHHBIX MPAXIAH
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Opranusaiys c6opa HHGOpMaIHH O PHIHKE 00pa30BaTEIbHEIX YCIIyT

C6op ¥ cucreMaTusauusi WHGOpMauuM O NOTpeGHOCTH paborojarenei B
KBaIH(HIHPOBAHHBIX KaZpaxX U UX npo¢ecCHOHATHHOM 00ydYeHNH

PaspaGoTka  NpeUIOXKEHHH IO  COBEPIICHCTBOBAHHIO  CHCTEMBI
TPYAOYCTPOMCTBA BBITYCKHHKOB M IPHMEHCHMIO JIYYIIMX IPaKTHK
HOATOTOBKH KaJIpOB

O60061eHne pe3yIbTaTOB MOHUTOPHUHTA TPYAOYCTPOMCTBA rpaXKaaH M MX
YIOBJIETBOPEHHOCTH MOJHOTOH M Ka4eCTBOM IIPEIOCTABJIEHHBIX FOCYCITyT

Oprasu3anus I[IPOBEJEHHS KOMIUIEKCHOTO H3Y4eHHS OOIIECTBEHHOTO
MHEHHS O IEATEIbHOCTH CTPYKTypHBIX noapasaenenuii [I3H no oxasanuio
yCIIyT B cepe 3aHATOCTH

Pa3pa6oTKa MEpONIPUATHIA 110 MOBLIICHHIO Ka4ecTBa OKa3aHHsA IpaKIaHam
rOCYCIYT M IIpe/UIoXKeHUH 110 HOpMUPOBAHHAIO H PEATM3aIMH PETHOHAIBHBIX
MPOrpaMM COJIEHCTBHUS 3aHATOCTH HACEICHUS

KOHTpOJIL COOTBETCTBUS AEITCIbHOCTH OpraHu3alliy IiaHaM #A IIPOTrHO3aM,
IPUHATHC MEP NIPH OTKIIOHCHHUSIX

KoHTpons moaroroBku HHGOpPMAMOHHBIX MAaTEPHAIOB, CTaTted U
pasMellleHHss MX Ha odHuuarsHOM caliTe, HH(OPMAUHMOHHLIX CTCHAAX,
HH(POPMALMOHHBIX 3JICKTPOHHBIX TabJ10

Oprasu3zanus, IPOBEICHUE BCEX BHIOB MEPONIPHATHH (IpMapKH BaKaHCHIA U
yueGHEIX MEeCT, MUHH-OUPXKH, BCTPEUH ¢ paGoTonarensamm), paboTta Ha 5THX
MEPOTIPUATHIX

KoopauHaiyss MeXBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOJEHCTBHUS B
IeNAX MOHUTOPHHTA C MCIIONIB30BaHUEM 1 6e3 Henons3oBanus CMOB '

Heob6xonuMele yMEHHS

HpOBOlIHTB CTaTUCTHUYCCKUI aHAIN3 NAHHBIX MOHHUTOPHHTIA, 000CHOBEIBATh
IIOJIYYE€HHBIC BBIBOJBL ’

[IpuMeHATh CTaTHCTHYECKHE [AaHHBIE UL TPHHATHS YIPaBICHYECKHX
PpEIICHHH

Becty [€N0ByI0 IEpenucKy M IIEpETOBOPBI, IONB30BATECA MPHEMaMH
NyOJIMYHBIX BRICTYIUICHHA

[IpumensTh B paboTe HHGHOPMAHOHHO-KOMMYHHKAIIAOHHBIC TEXHOJIOTHH,
OTHpaBNATH (aiiiibl 0 3NEKTPOHHOM modTe ¢ cobmoeHneM TpeGoBaHUH 110
3amuTe MHOOPMaHH

OcymecTBIiATh THIOMCK uH(popMaIHH B HHPOPMAIIHOHHO-
TEeIeKOMMYHHKAIMOHHOM ceTH «IHTEepHET», OCYIECTBIIATh HABUTALUIO 110
caiiTaM, IPUMEHATH B paboTe CHCTEMBI OHJIAHH-KOHCYJIFTUPOBAHHUS

Pa6oTars B clienuald3HpOBaHHBIX POrPAMMHO-TEXHHYECKHMX KOMILIEKCAX,
MCIIONB30BaTh CHCTEMBI YIpaBleHHs 6a3saMH JaHHBIX JUIA OPOCMOTpa H
pHeceHuss HHpOpMalMH, IONYy4EeHHOH OT rpaXmaH Ha OCHOBaHHHU
TIPEIbSABIICHHBIX JIOKYMECHTOB, B PETHCTPHI MOJTyYaTesei rocyciayr

Pa6oTtaTh ¢ rocyaapCTBEHHHIMH HMH(GOPMalMOHHBIMH pecypcaMH, B TOM
yucie ¢ wucnomszopanveM CMDOB, ¢ mpaBoBbIMH HHGOPMAlHOHHBIMH
CHCTEMaMH, C JJIEKTPOHHBIMH (LM POBEIMH) JIOKYMEHTaMH

Wcnonw3oBare B pabore mporpaMMHOe oOecricdeHHME JUI CO3aHUA H
06pabOTKH THIIOBBIX 31IEKTPOHHBIX IOKYMCHTOB

BecTu [JOKYMEHTAlMI0O U CIYXeOHYIO NEpENHMCKY B COOTBETCTBHH C
TpeGOBaHMAMM  PYKOBOJAIIMX  JOKYMEHTOB,  PErIaMECHTHPYIOIIHX
nesrenpHocTh [[3H, mpaBun U nopsiaka BeiCHUS AENONPOH3BO/ICTBA

Heo6xoauMple 3HaHAS

CocTaB mokasarenei, XapaKTCpU3YIOMIMX CHUTyallHiO HA PBIHKE TPyAa,
METOA0JIOrHA UX (bOpMHpOBaHI/ISI 1 ACTOYHHKH IOJIyYCHHA

HOpMaTPIBHLIC IIPpaBOBBIC AKTEHI B obnacTi coaeicTBHA 3aHATOCTH HACETICHHSA
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denepanbHOro ¥ perHoHABHOTO YPOBHEH, B 0671aCTH MPOodeCCHOHATBLHOTO
oOpa3oBaHHsA H COLHMAIBHON 3alllMTl HHBAJIM/JOB, A[MHHHCTPATHBHEIC
perjaMeHThbl

Pernonanbabie IIpOrpaMMEI COIEHCTBHA 3aHATOCTH HACEJICHUS

OcoOcHHOCTH pHIHKAa TpyAa H HOTpeOHOCTP B KaJpaX, COBPEMEHHEIE
TEHICHIMH M HANIPaBJICHUs Pa3BUTHS PHIHKA TpyAa

OCHOBHEIE HanpaBJI€eHHs TOCYIapCTBEHHOH COIHANLHON IIOJNMTHKH,
MOJIOKEHHA CTpareruii M mporpaMM B OOJacTH COJNEHCTBHSA 3aHATOCTH
HaCeJICHHS

HpPIHI.IHHBI, MCTOABI, TCXHOJIOTHH, HHCTPYMECHTDI MOHHTOpPHHIA
JCATCIIBHOCTH OpraHM3allii

OcobenHoctu opraHusanuu gesrenbHocTH L3H, koHTpoms kadecTBa
HpeOCTaBJICHHS TOCYCIYT M COBPEMEHHBIE METO/IBI paGOTEI

IIpHHLMIBl OPraHU3aly JaHHBIX B CHCTEMaX ylpaB/ieHHs 0a3aMy JaHHbIX,
HOPAIOK HX pEAAKTHPOBaHHS

Cucremsl MOHCKa HHpOpMaIUH B HHPOPMaAIMOHHO-
TeJIeKOMMYHHKAalHOHHOH ceT «VIHTepHET», TNPHEMBI COCTaBJIEHHUA
ITOHCKOBBIX 3alpOCOB

[MouroBele cepBHCHl 1A PaboTHl C 3IEKTPOHHOH IIOYTOH, MOPAIOK
IPOCMOTpa BXOISAIMX IHCEM, IOPSNOK CO3JaHKS U OTIIPaBKH COOOIIEHNUI,
npasuia 6€30MacHOCTH IIpH paboTe ¢ 3EKTPOHHOM MTOYTOH

CHOCOﬁLI, CpPE€ACTBA H IMOPSAOK MEXBEIOMCTBEHHOI'O B3aMMOJIENCTBHA U
B3aHMOJICHCTBHS C HACEIICHHEM IIpH OKa3aHHWH I'0CyCIIyr

[IpaBmna MEXIHYHOCTHOrO OOIIEHHS, JTHKA JENOBOTO OOMICHHS |
MEXXKYJIFTYPHOH KOMMYHHKAIIHH

TpeboBanmsi No 3amMTe NEPCOHANBHBIX JaHHBIX @pH obpaborke
uHopManuu

HopmaTHBHBIC PAaBOBbIE aKTHI B 00/1aCTH IPOTHBOACHCTBHSL KOPPYIIIHH

ITpaBriia ¥ IOPSAOK BeAeHUA Aenonpou3soacTa U 10, HOpsAnoK B CPOKH
NpeACTaBIeHUS OTYECTHOCTH

Jlpyrue XapakTepUCTHKH

Cob6momate KOH(HAECHIHAIGHOCT, B  OTHOINIEHMH  HHQOpMAIlUH,
MOJIy4EHHOMH OT rpakaaH

IV. CBeaennsi 06 oprann3anusix — pa3paboT4uxax npogecCHOHAIbHOI0 CTAHAAPTa

4.1. OTBeTCTBEHHAN OpraHM3aANHA-pa3padoTYNK

CogeT 0 npodecCHOHATLHEIM KBanudukanusM B cdepe 6e30nacHOCTH TpyZa, COUHATBHOMN 3aITUTEI U
3aHATOCTH HaceJieHus, ropos Mocksa

IIpencenarenn

I'epuwmii Opuit BuktopoBuy

4.2. HaumMenoBanus opranu3anuii-pazpadborinkos

T'AV TO I13H ropoza Tiomenu u TioMeHCKOro paiiona, ropon TioMeHb

I'KY I13H, ropox Mocksa

I'Y TO «113H TO», ropox Tyna

JlenapTaMeHT Tpy/a M 3aHATOCTH HacesneHns Tomckoii obaactu, ropoa Tomek

MumnncrepcTBO TpyAa H 3ansToctd MpkyTckoi obnactu, ropoa UpkyTek

MHHHCTEpPCTBO TPy/ia H COLMAIbHOro passuTHs KpacHomapckoro kpas, ropon KpacHonap

MHHHCTEpCTBO TPY/ia M CONMAIbHOM 3ammThl Kanyxckoit o6nacth, ropoa Kanyra

I NN IWINI—

OKY «Eneuxuit ropoackoii I[3H», ropon Enen, Jluneuxas o6acts
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) 9 | ®I'BY «BHUM tpyna» Muntpyaa Poccun, ropox Mocksa

! O6mepoccuiickuii xnaccupukaTop 3aHATHIH.

2 O6mepoccuiickuii KnaccupuKaTop BUAOB SIKOHOMHYECKON AEATEBHOCTH.

3 O6mepoccuiickmii kaccudukarop npodeccuii pabouHX, J0MKHOCTER CITyKalMX U TapU(HBIX pa3paIoB.

4 O6mepoccrifckuil KaccuUKaTop crenuanbHoCTel Mo 06pasoBaHHMIo.

5 DeniepanbHbiii 3ak0H o1 27 HionA 2006 1. Ne 152-@3 «O nepcoHanbHEIX AaHHBIX» (Cobpanue 3akoHoRaTenbcTBa Poccuiickoi
®enepaunn, 2006, Ne 31, ct. 3451; 2021, Ne 27, c1. 5159).

6 E npnbiii kBanuUKaHOHHEIH CPABOYHHK JODKHOCTEH PyKOBOAUTENEH, CIICHAIMCTOB M CIYKAIWX.



