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MWHHCTEPCTBO IOCTHIIAN POCCHHMCKOM ®EAEPALINH

®EJEPAJIBHAS CJIYKBA HCIIOJITHEHHUA HAKA3AHU

(®CHH POCCHN)
IIPUKA3
MockBa
pa paprma 2012 Ne A6

06 yrBepxaenun I1oj10keHAsS 0 LEHTPATH30BAHHOM yeTe NEPCOHANLHBIX
AAHHBIX COTPYAHHKA YroJOBHO-HCIOIHATEILHOH CHCTEMBI Poccuiickoit
@e/lepaniiA U BeJeHUH ero JHIHOro Aea ¥ IlooMKeHns 0 HEHTPATHIOBAHHOM
y4eTe MepPCOHAJbHBIX IaHHBIX IPakAaHHHA Poccuiickoii ®eaepanum,
NOCTYNAIIero Ha ciayx0y B YroJIOBHO-HCIIOJIHHTE/ILHOH CHCTEeMe
Poccuiickoii @egepanun

B COOTBETCTBHH C YacTbio 7 craThil 39 ®enepanbHoro 3akona ot 19.07.2018
Ne 197-®3 «O ciuyxbe B YrOJOBHO-HCTIONHHTEIBHOH CHCTEME Poccutickoit
denepaiii ¥ O BHECEHMM HM3MEHEHHH B 3aKOH Poccuiickoit Denepanun
«O6 y4pexeHHSX ¥ OpraHax, HMCIHOJHSIOIMX YTONOBHEIC Haka3aHMsA B BHAC
ymmenns cBoGome» (Cobpanme 3akoHOAaTeNsCTBa PoccuickoH ®denepanuy,
2018, Ne 30, ct. 4532; 2021, Ne 8 (u. 1), cr. 1203) u mynktoM 1 Ilomoxenus
o  ®enmepanbHoit  cuyxbe  HMCIOJHEHHA Haka3zaHuil,  YTBEPIKICHHOIO
Vkasom [Ipesupenta Poccuiickoit ®denepauuu  OT 13.10.2004 Ne 1314
«Bompocel  ®DenepanbHOd  CITyXObl ~ HCIONHEHMA pakazaauii»  (Cobpanue
sakoHOAaTenbcTBa Poccuitckoit ®enepauun, 2004, Ne 42, cr. 4109; 2021, Ne 10,
cT. 1568), npuKka3bIBalo:

1. YTBepauTs:

TTonoXeHue O IEHTPATU30BaHHOM ydeTe IepCOHabHbIX TaHHBIX COTPYIHHKA
YTONOBHO-UCTIONHATENbHOM cHCTeMbl  Poccuiickoi denepanii ¥ BEICHUHU
ero JIMYHOTro Aeia (mprioxenue Ne 1);

[lofoeHHe O LEHTPATH3OBAHHOM y4YeTe MEPCOHAIBHBIX  JAHHBIX
rpaxnanuHa Poccuiickoif defepanuu, MOCTYMAIOLWIEro Ha cmyx0y B YTrOJIOBHO-
MCIOJHATEIbHOM cucTeMe Poccuiickoii ®enepanun (mpunoxenue Ne 2).




2. VcTaHOBMTB, YTO paHee O(QOpPMICHHBIE JHMYHBIC J€Na COTPYNHHKOB
YIOJIOBHO-HCIIONHHATENEHON cucTeMbl Poccuiickoit Dezepanu nepeoOpMIICHHIO

He MOJJICKAT.
3. KOHTpOJII: 3a HCIIOJJHEHHEM IIpHKa3a BO3JIOXKHTH HAa 3aMECTHTECJA

nupextopa ©®CHH  Poccnu reHepan-leiTeHaHTa  BHYTPEHHEH CITyXO6BI
Bospuresa B.I'.

HupexTop A.I1. KamanHukoB




IMpunoxenue Ne 1

YTBEPXIEHO
npukazoM ®CHUH Poccun
ot 2 ,,(,.z‘le,Wq 2021+ Ne 156

MOJOXEHHUE
0 LIEHTPA/IH30BaHHOM y4YeTe NEePCOHAIbHLIX JAHHBIX COTPYAHHKA .
YroJIOBHO-HCIIOJHHTEIbHOH cacTeMbl Poceniickoii ®eaepanun
H BeleHHH €ro JJHYHOI0 Aea

I. O0mue noJjo:KeHHust

1. Hacrosmee ITonoxeHne ompeneiseT MOPSAOK OpraHW3aluM paGoThI
0 LEHTPAIM30BAHHOMY Y4YETy IMEPCOHAIBHBIX JaHHBIX COTPYAHMKA YTOJIOBHO-
HCTIOJTHUTENBHOMN cucTeMsl Poccmiickoit defiepallun’ H BEICHUIO €T0 JIUYHOTO JeNa.

2. B yupexieHHSX M OpraHax YroOJOBHO-HCIOJHHMTENbHOH CHCTEMBI
Poccuiickoi (Denepaunn3 BeAyTCA JINYHBIE Aeja, JOKYMEHTHl y4eTa COTPYAHUKOB,
GaHKM JaHHBIX O COTPYIHHKaxX M rpaklaHaX, IOoCTymaoomux Ha cayx6y B YUC,
coflepialllie TepCoHaNbHEIE JaHHEIE COTPYAHUKOB, B TOM 4HCIie CBEICHHs 00 X
CIyXeOHOM AeATeNLHOCTH M CTaxe CIyXObl, a TakXe NepCOHANbHBIC JaHHBIE
YJIEHOB ceMeil COTPYIHHKOB M rpaXkiaH, OCTYNAIOIIHX Ha CIyX0y B YUC*.

3. CoTpyIHHK, BAHOBHBIN B HapyIIE€HHH HOPM, PETYIHPYIONIUX IONy4CHHE,
XpaHeHue, 00paboTKy, HCIIONB30BaHHE H IIEpefady MePCOHANIBHBIX JaHHBIX APYroro
COTpyAHHMKA, MO0 B yTpaTe TakMX [JaHHBIX, HECeT OTBETCTBEHHOCTDb
B COOTBETCTBHH ¢ PelepabHBIM 3aKOHOM U APYTHMH (enepalbHbIMH 3aKOHAMH .

I1. IlenTpajn30BaHHBbIH YUeT NePCOHAILHBIX AaHHBIX COTPYIHHKA

4. lleHTpasm30BaHHBEIA y4eT IEPCOHAIBHBIX  JAHHBIX cm*pymnzn(a6
OCYIIECTBIIOT KaApOBbie MOApasfeneHus yupexnaenud u opranos YHC. Ilpu
OTCYTCTBHM B YYpPEeXIEHHH KaApOBOrO IOAPA3ACIE€HHs YHOIHOMOYECHHBIM
pyKoBoaHTeNEeM (HAYaTLHAKOM) oOmpeneinsercs ydpexneHue wnu opran YHC,
KaJ[pOBLIM MOZIpa3[eIeHHeM KOTOPOro OCYIIECTBIACTCS LEHTPAJH30BAHHBIH Y4UeT
NEPCOHANBHEIX JAHHBIX COTPYJHHMKOB YUYPEXAEHHS, B KOTOPOM OTCYTCTBYET
KaJIpOBO€ MOJpa3/icICHHE.

[l

! Myskr 1 crateu 3 ®enepamsHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O nepcOHaNbHBIX JAHHBIX» (Cobpanue
3aKkoHoOJaTenscTBa Poccuiickoit Menepamuu, 2006, Ne 31 (u. 1), ct. 3451; 2011, Ne 31, c1. 4701).

2 Jlanee — COTpy/IHUK.

? NNanee — YUC.

* Yacre 1 cratem 39 demepamsHoro akona ot 19.07.2018 Ne 197-®3 «O ciyxGe B yrolOBHO-HCIONHHTEILHON
cucTeMe Poccmiickoli denepaman 1 0 BHeCeHHH M3MeHenwi B 3axkoH Poccmiickoif @enepaimn «O6 yapexaeHHX
M OpraHax, MCIOJHIONMX YTONOBHEIE HaKasaHuWs B BuAe MumeHus cpoGompl» (CoGpaHue 3aKOHONATENLCTBA
Poccuiickoit denepauuu, 2018, Ne 30, cT. 4532) (nanee — GenepanbHEIH 3aK0H).

5 Yacts 6 craThu 39 denepanbHOro 3aKoHa.

§ anee - LEHTPAIN30BaHHbIH yYET.




5. IleHTpanu30BaHHBIA yueT BefeTcs NOMaMHILHO B al(aBUTHOM MOPSAKE
(anpaBUTHEIA y4eT) M Ha OCHOBaHMH JIMYHBIX HOMEPOB, MNPHCBaMBACMBIX
COTpyAHHKaM (IIOHOMEPHOH y4eT).

6. BceM COTpyIHMKaM MPHCBaWBAIOTCH JIMYHbIE HOMepa. JIMUHBIA HOMEp
COCTOMT M3 3ariaBHoi 6ykBel pycckoro andaBuTa, 0003HaYaloLied Cepulo,
H IIECTU3HAYHOTO YHCIIA.

7. TIpucBOeHHWE JINYHBIX HOMEPOB COTPYIHMKAM IIPOH3BOIUTCS:

IpY HA3HAYEHWH Ha JOJDKHOCTH PAZOBOrO MJIM MIIAALIEr0 Ha4yallbCTBYIOIIETO
COCTaBa — MPHUKA3aMH PYKOBOAHUTENEH COOTBETCTBYIOIIMX YYPEXICHUA M OpraHoB
YUC o Ha3sHaueHHH Ha JOJDKHOCTE (B Clydae YBOJIbHEHHSA COTPYAHHKOB, HMEIOIIHUX
CIenuaipHble 3BaHAS PAJOBOTO HIH MIIAJIIEr0 HAYaIBCTBYIOMErO COCTaBa, JMOO
UX TEepeMelleHHd Ha JODKHOCTH CpEIHEro HIHM CTapIiero Ha4YajlbCTBYIOLIEro
COCTaBa MX JMYHEIE HOMEpPAa MOTYT OBITH NOBTOPHO IPHCBOEHBI COTPYAHHKaM,
BHOBh IOCTYNAOLIHM Ha CIyx0y Ha [JODKHOCTH PSAOBOIO HIH MIAAIIEro
HAYAIBCTBYIOIIETO COCTABA);

KypcaHTaM H  CiymaTeisM OYHBIX OTJAENeHMH  0oOpasoBaTelbHBIX
opranm3anumii Beicmero obpasosanus @CHUH Poccun — nprkazoM o0pa3oBaTelbHOR
OpraHM3alli¥ OJHOBPEMEHHO C 3a4HCIICHHEM Ha O0ydYeHHE;

COTpYIHHMKAM, 3aMEealolUM JODKHOCTH CPEIHEro, CTapllero M BRICIIETO
HAYaJILCTBYIOIIETO COCTaBa — OJHOBPEMEHHO C MPHCBOCHHEM IEPBOro
CHIEIHAIBHOIO 3BaHHUs CPEAHET0, CTapIIEro M BEICIIETO HAYAIECTBYIOLIETO COCTABA,

TIPH MOBTOPHOM IOCTYIUTeHAH Ha ciyk6y B YUC — npuka3oM o 3a4HCICHAH
B kagpsl YUC (mpucBamBaloTCS JIHMYHbIE HOMEpA, MOA KOTOPHIMH OHM paHee
cocrosu Ha ciyx6e B YUC).

8. K BemeHHMIO NEHTPAJH30BAaHHOIO YyYeTa MPEXBABIAIOTCSA CIEAYIOIIHE
TpeboBaHU:

IIEHTPAM30BaHHbIA y4YeT MJOJDKEH BECTHCh IIOCTOSAHHO, HWHIMBHIYAJIbHO
1O COTPYAHHUKY;

LIEHTPAIH30BaHHEIN y4eT JOMKEH CBOECBPEMEHHO, TONHO M JOCTOBEPHO
OTpaXKaTh KOJMYECTBEHHEI M Ka4eCTBEHHBIH COCTaB COTPYAHUKOB Y4peXACHHH
n opranoB YHUC.

9. IleHTpanM30BaHHBIA Y4YeT OCYINECTBIAETCS Kak C HCIOJb30BaHHEM
CpeICTB aBTOMAaTH3alllH, TaK H 6€3 HCIOIb30BaHUS TAKUX CPEACTB.

10. LleHTpanM30BaHHLIM yYeT C HCTONB30BAaHHEM CPENCTB aBTOMATH3ALMH
OCyIIECTBISETCA Ha 6ase aBTOMAaTH3MPOBAHHBIX WMH(GOPMANMOHHBIX CHCTEM
(CepBHCOB)l.

11. IleaTpasm3oBaHHbEI ydeT 6€3 WMCIOJIB30BaHHUA CPEACTB aBTOMAaTH3AllAM
OCYIIECTBISETCS C  MCIONB30BaHAEM  JOKYMEHTOB  ydYeTa  COTPYAHHKa,
cozepxamuxcs Ha OyMa)KHbIX HOCHTENIAX.

12. JloxymMeHTaMH y4eTa COTPYAHHKA SABJIAIOTCA:

, andasuTHASA KapTodka (pexoMeHTyeMBli obpazer [IpHBEIEeH
B mpuyioxeHud Ne 1 k HacTosmeMy ITonoxenn:o);

! Tynkr 4 crameu 3 ®enepambHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O mepcoHANBHBIX AaHHBIX» (Cobpanue
3aKoHOAaTeNLCTBa Poccuiickolt ®enepanuu, 2006, Ne 31 (1. 1), cr. 3451; 2011, Ne 31, cT. 4701).




ciyxebHast KapTO4Ka (peKOMeH Xy eMBbIi obpaszen IIpUBEIEH
B npuioxeHud Ne 2 K HacTogeMy TTonoxenwuro);

IITATHO-NOJDKHOCTHAs KHMra  (peKoMeHIyemblii  obpasell HpHBeICH
B npuiiokeHHH Ne 3 K HacTosmeMy IlooxeHHI0);

KapTo4ka MOHOMEPHOTO YydeTa COTPYAHHKA YTOJIOBHO-MCIIOJHHTEIBHOM
cacteMbl  Poccuiickoit ®Denmepannu  (pekoMeHIyeMbIii oOpasell IpUBEACH
B npuioxenuu Ne 4 k HacrosieMy Ionoxenuio);

KapTOYKa COTPYIOHHMKA YTOJNOBHO-HCIONHUTENLHON CHCTEMBI Poccuiickoit
®enepaly, HMEIOLIETO CeNUaNIbHOE 3BaHKE BHICIICro Ha4albCTBYIONIEro COCTaBa
(pexoMeHIyeMEIit obpasen; npHBeleH B IpHIOoXeHMH Ne 5 K HacToAleMy
ITonoxenuto); '

KapToYkKa COTPYAHHKA YTrOJOBHO-HCIONHUTENBHOA CHCTEMEI Poccutickoit
®enepanun, ametomero 3panue ['epos Poccuiickoit Oenepanuu (pexoMeHAyEMEIH
obpaser npuBezeH B NpuIoxennn Ne 6 k Hactosmemy [lonoxenuto).

13. VueTsl no andaBHTHBIM KapTOYKaM M KapTO4YkaM ITOHOMEPHOro y4dera
COTpYAHHKA YTOJIOBHO-HCIOJIHHUTEILHONH CHCTEMBI Poccuiickoii ®exnepanuu
B OTHOIIEHHWHM JIMIl CPEJHEro, CTapIIero H BBICIIEr0 HA4YalbCTBYIOIIEro COCTaBa
(pexoMeHIyeMEle 06pasibl IpHBEeHb! B IpuoxeHnsx Ne 1 i Ne 4 K HacTOAIIEMY
[lonoXKeHUi0), KapTouKkaM COTPYAHHKA YTOJOBHO-HCIIONHUTENBHOH CHCTEMBI
Poccuiickoii ~ Denepaunn, HMEOIEro  COELHAIBHOE  3BaHHE  BBICLICTO
Ha4YaJIbCTBYIOIIETO cocTaBa (pexoMeH Ty EMBIH obpazen NpHBEACH
B npunoxenud Ne 5 k Hacrosmemy I[lonoxeHuio), M KapTOYke COTpYIHHKA
YTOJIOBHO-MCIIOJTHUTENBHOA CHCTEMBI Poccuiickoit @eaepaluy, HMEIOIIEro 3BaHue
Tepos Poccmiickodi  @enepauuu  (PeKOMeHIyeMblid  oOpasell  NPUBEACH
B mpuioxeHHH Ne 6 k HacrosmeMy IlofoxeHHI0) BEAYTCA B YNIPaBJICHUH KajpoB
®CUH Poccuu. YdeT 1o CIyXeOHBIM KapToukaM (peKOMeHTyeMBI obpaserl
npuBe/ieH B mprioxennd Ne 2 k HacTosmeMy [T0JI0XEHHIO0), INTATHO-OIDKHOCTHEIC
KHUTH (PeKOMEHIyeMElll obpasel] MpuBeleH B NpuioKeHHH Ne 3 K HacToSEMY
IMonoXxeHuI0) U y4eT MO KapTodKaM IIOHOMEPHOro y4eTa COTPYAHHKA YroJOBHO-
HCIIOJHMTEbHON chcTeMsl Poccuiickoit @enepauuu (pekoMeHIyeMbli obpaser
mpuBeleH B nmpuioxkenuu Ne 4 k Hactosmemy [lonoXeHHIO) B OTHOIIEHHH JIHIL
PAIOBOr0 ¥ MIIAJIEr0 HadalbCTBYIOIIETQ COCTaBa BEAYTCA B Y4IPEKACHHAX
1 opranax YUC no MecTy CiryXObl COTpYAHHKOB.

14. JIokyMeHTHl . y4eTa COTPyAHHKa BENyTCA Ha OyMaXHBIX HOCHTEIX
H B SJIEKTPOHHOM BHJIE ¢ HCIIONb30BaHHEM CPEJICTB BHIMUCIUTEIBHON TEXHHKH.

CBelleHHS B JOKYMEHTEI yd4eTa COTpYJHHKA BHOCATCS IIAPHKOBOH PYdKOH
(C HaIIOJNHUTENEM YEPHOTO, CHHETO WA (HONETOBOTO BETa) KOO HA MEYATAIOMMX
yCTpOMCTBaX, 3a HCKIIOYEHHEM ITATHO-JAO/DKHOCTHOM  KHHIH, KOTOpas
3aNOJIHAETCS C HCITOIH30BaHUEM CPEICTB aBTOMATH3aLMH.

[Ipy 3amojHEHWH JOKYMEHTOB Yy4Yera COTPyJHHKAa HE JIONyCKaeTCs
COKpauleHne (GaMuHi, IMeH, OT4eCTB (IPH HAIMYHAM), HAUMEHOBAHHH CyOBeKTOB
Poccuiickoii Defepalud, HAaCeICHHLIX IYHKTOB, YJHIl, OPTaHOB, yYPeXICHHH
¥ OpraHu3alliM.




ITpn obpaboTke MEPCOHANBHBIX JaHHBIX, OCYIIECTBIIIEMOH
0e3 WCIOJNB30BaHHS CPENCTB AaBTOMATH3allMH, BBINOIHAIOTCA TpeboBaHHUS,
yCTaHOBJEHHble mocTaHoBNIeHHeM IIpaBuTenbCTBa Poccuiickoii Denepalvu
ot 15.09.2008 Ne 687 «O6 yTBepxaeHuu [1on0xkeHHs 06 0COOEHHOCTAX 06paboTKH
EpCOHANBHEIX NAHHBIX, OCYHIECTBIsieMOH Ge3 HCHONB30BaHMA  CPE/ICTB
aBTOMATH3aIHHY .

15. CBeieuns O IOBMOKEHMHM COTPYOHHKOB, HMEIOLIMX CICIHMAJIBLHEIC 3BaHMA
CPEAHEro M CTaplIero HavalbCTBYIOIIEro COCTaBa (pexomenyeMslii  oGpasen
npuseneH B mpuioxeHuH Ne 7 K HacTosAmeMy TTonoxeHuI0) MPEaCTaBIAOTCS
B ympapienue kagpoB P®CHH Poccunm ydIpexneHHSMH, HEIOCPEACTBCHHO
noguuaenHbiME @CHUH Poccun, 1 TeppUTOpHANbHBEIMH OpraHaMu ®CHH Poccun
K 10 grciTy Kaxaoro Mecsia.

16. CBeneHHs 06 H3IMEHEHWH B YdYeTHRX JaHHBIX corpyanukos YHC,
3aMeINaIoMUX AO/DKHOCTH, Ha3HAaueHHe Ha KOTOphle H OCBOOOXKAEHHE OT KOTOPBIX
ocymecTisercs IlpesumentoM Poccuiickodi ®denepandu WM JHPEKTOPOM
®CHUH Poccun (pekoMeHAyeMBlii oOpa3sen MNpHBEJCH B IPHIOKCHHH Ne 8
x nactosmeMy ITooxeHHI0) (fanee — CBENCHHA), ©XEMECTIHO K 10 TUCITy Kaxa0ro
Mecsla MPeACTaBISIOTCS KAApOBBIMA NOMpA3IENeHUsAMH YIPEXICHUH U OpraHoB
YHC B ynpasnenue kagpos ®CHH Poccun.

17.TlocnemHss CTpaHHIA CBEACHMA TOANMHCBIBACTCS  PYKOBOAHTEIICM
(HaYanbHEKOM) KaJpOBOTO NOApa3AeleHAs YUPeKICHH Ul OpraHa YUC.

18. Ha w1, W3MeHMBIIHX GaMMIHIO, HMS H OT4YeCTBO, ONHOBPEMEHHO
CO CBEIEHMSAMH BHICHUIaeTcs andaBMTHas KapTOuKa (PEKOMEHIYyeMBIH obpaszen
npHBeeH B IpHIOXeHHH Ne 1 K HacTosImeMy ITonoxeHu1o).

I11. Beaenne JIH9HOIO JejIa COTPYAHHKA

19. B nmyHOM [1ene c0'['py)1mzu<a2 (pexoMeHyeMbIli oOpasell NPHBEICH
B npwioxenud Ne 9 x Hacrosmemy TTOJIOXEHHIO) YYUTHIBAIOTCA NEPCOHATBHBIC
[aHHbIE COTPyJHMKA, B TOM YHCIE CBEICHMd, CBA3aHHBIC C IOCTYIUICHHEM €r0
Ha ciyx6y B YUC, ee mpoxOXIeHHeM H YBOIBHEHHEM CO cnyx6s1 B YUC,
HeoOXomuMBbie AN oOecmeueHHMs NeATENbHOCTH YYPEXICHHMS WM opraHa YUC,
B KOTOPOM IIPOXOJHT CIIyXOy COTPYAHHK.

20. XpaHeHue, BeieHHE, NOCTYIl K MEPECHUIKA JIMIHBIX NI OCYHIECTBIAIOTCA
B COOTBETCTBHM C TpeOOBaHMAMH O 3alMTe NEPCOHAIBHBIX  TaHHbIX
¥ TOCYIapCTBEHHOH TaiHe.

21. BenieHue JTUYHBIX A€l COTPYAHUKOB, 3aMEIAIOIMX JO/DKHOCTH BRICIICTO
HAYATBCTBYIOMEro COCTaBa, PyKOBOXMTeNel (Ha4albHHKOB) TEPPHTOPHATBHBIX
opranoB ®CHH Poccum ® yYpexIeHud, HEMOCPEACTBEHHO MOMYIMHCHHBIX
®CHH Poccun, ocymectisercs ynpasieHueM kaapos ®CHUH Poccuu. Bepnenue
JUYHBIX Jiel MHBIX COTPYAHHMKOB OCYINECTBJISETCS KaJpOBBIM IOJPA3ACICHACM
yupexaenuss Wi oprana YUC, B NONMHOMOYHMSA PYKOBOJHTEIA (HavaIbHUKA)

! Cobpaune 3axoHOmaTenbCTBa Poccuiickol ®enepauny, 2008, Ne 38, ct. 4320.
2 Jlanee — nma9IHOE AETO.




KOTOPOTO BXOJHMT Ha3HaueHHEe Ha [OJDKHOCTH YKa3aHHBIX COTPYAHHMKOB HIIM
KaJpOBBIM MOJpa3deNeHueM YUPEXKACHHd HIH OpraHa VHUC, omnpeneneHHbBIM
YIIOJIHOMOYEHHEIM  PYKOBOAMTEIEM (HayaJBHUKOM) IJI1  OCYLUECTBIICHHA
IIEHTPANM30BaHHOrO y4eTa IIePCOHANBHBIX [aHHBIX COTPYAHHKOB Y4YDEXICHH,
B KOTOPOM OTCYTCTBYET KaJ[pOBO€ IOJpa3ecHHeE.

B TepputopuambHeix opraHax ®CHUH Poccun H  y4pexAeHUAX,
Henocpencteerno  mopumHeHHBIX OCHUH  Poccuu, Ha PYKOBOIHUTENEH
(HaYaNLHHUKOB), B COOTBETCTBHM C TpeOOBaHUSIMM HACTOAMIETO ITonoxeHns,
BEAyTcs AyONMKATHl JHYHBIX Jied, B KOTOPHIX XPaHATCA HX TPYAOBBIE KHIXKH.
Jly6nuKaTel JIAYHBIX el HM3TOTABIMBAIOTCA IyTeM KONMMPOBAHHS IOKYMCHTOB
JIMYHBIX el JIOKyMEeHTBI IATOM JacTH JIMYHOTO Jefa He IOJIEKAT KOMHPOBaHUIO.

22.V4er JIMYHBIX H€l  [POM3BOAMTCA IO HHBEHTAPHOH  KHHIe
(pexoMeHAyeMbIii 00pasell NpHUBEJSH B IPHIOKCHHH Ne 10 k mHacrosmeMy
[Tonoxenuto). KomuuecTBo yd4TeHHBIX HOMEPOB B MHBEHTapHOH KHHMI€ IOIDKHO
COOTBETCTBOBATh KONMYECTBY JHMYHEIX JeN, moinexamux xpanenuio. Homep mox
KOTOPHIM B MHBEHTApHOH KHHMT€ 3apErMCTPHUPOBAHO JMYHOE NEJ0, NPOCTABIACTCA
Ha JIALEBOM YacTH M Ha KOpelKe OOJIOKKH JIMIHOTo Aena. JIndHble Aena XpaHITCs
O TMOpSOKy HOMEpPOB HE3aBUCHMO OT rpudpa OrpaHHYEHHMA JOCTYNa,
¢ coOmoIeHueM YCIIOBUYN XpaHEHHS.

23. JIuunble qeiia MOIEKAT PETHCTPAlliy B MHBEHTApHOW KHHUI'e HE IO3JHEee
5 paboumx [ngHed coO [JHS HM3JAHWs IpHKasa O HA3HAYCHUM IPaXTAHMHA
Ha nomwkHOocTh B YUC. JIMuHbIe Aesia YBOJICHHBIX COTPYAHUKOB CHUMAIOTCS C y4CTa
IIPH cIade UX B apXMB.

24. 3ampemaeTcs PeruCTPHPOBaTE BHOBb MOCTYNAIOMKE JUYHEIC AeNa IOA
HOMepaMH JIMYHEIX Jel, He CAaHHBIX Ha apXuBHOe XpaHeHue. B HHBEHTapHOH
KHHre IoJ KaXIbIM HOMEPOM NpEedyCMaTPHBAETCI MECTO IJA IOCHEAyIOmMHUX
samuceil. [Ipn cHATHE C ydera B rpagy «OTMeTKa O CHATHH C y4eTa (oTmpaBKe)»
BHOCSTCA J]aTa M HOMEpP aKTa O Iepejadc JIMYHOTO Jiejla Ha apXWBHOE XPaHCHME,
TpHKa3a o6 YBONGHEHHH, C yKa3aHHEM AaThl YBOJIbHEHMS MIM JaThl H HOMEpa
CONPOBOJMTENBHOrO NHChbMa HAa JIMYHOE JEl0 IIEPEMEIaeMoro COTpyTHHMKA

H TIpHKa3a O epeBoE.

25. JIuuHoe Hemno nonpasaeisgeTcs Ha IeCTh gacTei.

26. B mepBoii yacTH JMYHOIO JIejia XpaHATCH:

IIOCITY)KHOHA CIIMCOK (pexoMeH Ty eMBIH obpazen MpUBEJICH
B mprnoxerna Ne 11 k Hacrosmemy ITonoxenuo);

JOKYMEHTEI, TOATBEPXXAAIOIAE CTX  CIyXKOBI (BBICITyTY JI€T) HIH
ee OTHeNbHbIE MepHOAB! (KONHH CIPABOK, BHIIHCOK M3 MPHKa3’oB 00 ydacTHH
B G6OeBHIX HeHCTBHAX, NPENOCTaBIEHWM M BBHIXOAE H3 OTHYCKa NO yXOIy
3a pe6EHKOM, O 3aUMCIICHAY B PaCMOPsDKEHUE YIPEXACHHS UM OpraHa YHUC);

CrpaBKa-0ObEKTHBKA (pexoMeHIyeMBIH obpazen NpUBEAEH
B mpuioxenmd MNe 12 x HacrosmeMy Ilomoxernuro). CnpaBka-06bEKTHBKA
BKJIAJIBIBAE€TCA B JINYHOE JIENIO H NOJNEP)KUBACTCA B aKTyaJIbHOM COCTOSHUH.




27. Bo BTOpO# YacTH JTMYHOIO JIENIa XPaHATCS:

3aKIo4eHHe o nmpueme Ha cryx0y B YUC;

SK3eMIUIApHl KOHTpakToB O ciyx6e B VYHUC, a Taike 3K3eMIUIAPHI
IOIOHUTENBHBIX NHCHMEHHBIX COTJIAIIeHWH, KOTOPBIMH BHOCSATCS H3MEHEHMs
B KOHTPAaKT O IpoxoxaeHuH ciyx6s1 B YUC; .

3aKJIIOYEHHE OO0 MCIOJHEHHH COTPYAHHKOM, IPOXOISAIIMM HCIHBITAHHE,
CITyXeGHBIX 0613aHHOCTEH B IEPHOJ HCIBITaHHA (€C/M OHO YCTaHABJIHBAJIOCEH IIPH
NOCTYIICHHH Ha CIIyX0Y);

BBIITMCKH M3 IPHKAa30B 06 YBOJBHEHHH CO CITyXObI;

IPECTABIEHHs K IPACBOCHHUIO CIICIHAIbHBIX 3BaHUH;

HarpaiHble JHCTEL C OTMETKaM#d O BPYYEHHH COTPYAHHKY rOCyNapCTBEHHBIX
HJIA BeJOMCTBEHHBIX Harpan;

MOTHMBHPOBaHHBIE OT3bIBHI U ATTECTAIlMOHHBIE JIACTH;

3aKTIOYeHHe O pe3ybTaTaX MpO(eCCHOHATBHOrO OOydeHHs MO OCHOBHOH
00pa3oBaTenbHO# porpaMMe NpodeCCHOHAIBHOM ITOJATOTOBKH;

JAYHBIE IOPYYUTENBCTBA (B CIydasX, IpelyCMOTPEHHbBIX 3aKOHOAATEbCTBOM
Poccuiickoit @enepaiun);

PaIoOpTHI IO BOIPOCAM, CBS3aHHBIM C poXoxeHueM ciyx6el B YUC;

MHBIE JOKYMEHTHL, CBA3aHHbIE C mpoxoxaeHneM ciyx6s1 B YHUC.

28. B TpeTbeit yacTH IMYHOIO A€JIA XPAHATCA:

3asBlleHHe ¢ mpockboil o moctymiennn Ha cayxOy B YUC (na obydcHne
B 06pa30BaTEILHYIO OpraHM3alHIo BhicLiero obpasopanus ®CUH Poccun);

cornacue, BEIpaXXeHHOE B MMCbMEHHON (opMe, Ha 06paboTKy MepCOHANbHBIX
JaHHBIX IpaXKJaHWHA B LENAX H3YYeHHS BO3MOXXHOCTH IpHEMa €ro Ha ciyx0y
B YUC;

coryiacue, BHIPaOXEHHOE B MUCBEMEHHOM hopMe, Ha IPOBeICHAE MEPONPHATHH,
CBA3aHHBIX ¢ OQOpMIIEHHEM JOMycka K CBEIEeHHsAM, COCTaBILAIOLINM
roCyJapCTBEHHYI0 TaifHy, M  IIPOBEPKOH  JOCTOBEPHOCTH COOOIEHHBIX
I'paXIaHHHOM CBEICHHH;

pelllecHue MO pe3yJbTaTaM pacCMOTPEHHS IOKYMEHTOB, INPEACTaBICHHBIX
rpaXAaHUHOM JUIs OCTyIUIeHHS Ha cyx0y B YUC;

cOGCTBEHHOPYYHO 3allOJIHEHHAsA ¥ NOANKMCaHHas aHKeTa,

cOOGCTBEHHOPYYHO HalUCaHHas aBToOHOrpadus;

3aKJIIOYEHHE BOCHHO-Bpa4eOHOH KOMHCCHH;

crpaBka 06 OTCYTCTBHH MEMMUIMHCKHX IPOTHBONOKAa3aHHH A paboThI
CO CBEICHUSMH, COCTaBIIAIOLIMMHE I'OCYJapCTBEHHYIO TalHY;

TIOANMCAHHEIN COTPYAHUKOM OaHk ¢ TekcToM IIpucary;

KONHM MNAacropTa, CBHAETENLCTB O TOCYAApCTBEHHOH DPETMCTPalliH aKTOB
IPaKIAHCKOTO COCTOSIHHS, JOKYMEHTOB 06 06pa3oBanuy ¥ (1K) O KBaJd QUKAIUH,
JOKYMEHTOB 0 IDOTMOJTHHTEIEHOM npodeccHoHaIBHOM obpa3oBaHHH
¥ Tpo(ecCHOHANTLHOM OOyYeHHH COTPYJHMKA, HAIMYUM Y4EHOH CTENeHH HIH
YYEHOTO 3BaHHMs, 06 y4acTMH B KOHKYpCE Ha 3aMelleHHe BaKaHTHOH IOJDKHOCTH
B YUC (ecnu rpaxganuH (COTPYAHHK) Ha3HAYAICSA Ha JOJDKHOCTD IO pe3yibTaTaM
KOHKypca) M O IPOXOXIAECHAM HCHLITaHHA (€CIM OHO YCTaHaBIMBAIOCh IpH
NIOCTYILIEHUH Ha CIIyKO0y);




KOIHMA YBEIOMICHHS HIIM CBHJIETENBCTBA O IIOCTAHOBKE HA y4eT B HAJIOrOBOM
Oprase;

MMEHHOH CIHCOK;

KOIHMA YJIOCTOBEPEHHUsl BeTepana 60eBBIX JeHCTBHI.

29. B yeTBepTO#t YaCTH JIMYHOTO AeJia XPaHATCS:

KOMKH JOKYMEHTOB BOHMHCKOIO ydera — JUIsf BOCHHOOOA3aHHBIX M TPaXJaH,
NOIJIEXAIIHX IPH3EIBY HA BOSHHYIO CIIyX0y;

apXMBHEIE MATEPHANIB], CBA3aHHbIE C IPOXOXACHHEM ciyx6n1 B YUC;

JOKYMEHTHl MEIMLMHCKHX OpraHM3aiui, HOATBEPKAAOIHE CBEICHAA
06 yBeubsX M WHBIX TOBPEKAEHUSIX 370POBLA (3a6oneBaHUAX), MOTYyYEHHBIX
COTpPYHHKOM [P BEIOJTHEHHH MM CITyXeOHBIX 0053aHHOCTEH,

KOIIMM 3aKIIOYEHHUH 10 PE3yNIbTaTaM CITyXeOHBIX IPOBEPOK;

KOIMH yAOCTOBEPEHHH K TOCYJapCTBEHHBIM H BEIOMCTBEHHEIM HarpajiaM,

KOASL  NOCHY)XHOrO  CIHCKa JIMYHOro  Jella  BOCHHOCIYXAIlero,
IIPOXOJMBIIETO BOEHHYIO CIHyXOy TO KOHTPakKTy, COTPyAHHKa, HPOXOMHBINCIO
roCyapCTBEHHYIO CIIyk0y MHBIX BUJIOB;

cBefeHHA 00 aJpecax CaiTOB W (WJIH) CTpaHHIl CaHTOB B HHGOpMaIMOHHO-
TelleKOMMYHMKAIMORHON ceTdH «VIHTepHET», Ha KOTOPHIX COTPYAHHK pasMeral
obmemocTynHylo HHpOpMalMiO, a TaKke JaHHBC, MO3BOJAIOIHME IO
MIeHTHQULEPOBATh,  OpeACTaBNeHHEle 00  GopMaM,  yCTaHOBJICHHBIM
3akoHOZAaTenLCTBOM Poccuiickod @enepauuu.

30. B nsTOi#t YacTH TUYHOIO Jiejia XpaHITCs:

MaTepHansbl  TPOBEPKH  JOCTOBEPHOCTH  CBEJICHMH, COOOIEHHBIX
rpaXXAaHUHOM,;

pe3yNbTaThl TCHXONOIHYECKHX M NCHXO(QH3HONOrMIECKUX HCCIIeOBaHHUH,
TECTUPOBAHHUS, HarnpaBlIeHHbIX Ha H3yueHne MOpabHO-3THYECKUX
M IICHXOJOTHMYECKMX KauyeCTB, BhIBICHHe MOTpeONeHus Oe3 HasHa4deHHs Bpata
HapKOTHYECKMX CPEICTB HIIM ICHXOTPONHBIX BEIIECTB H 3J10yIOTpeOIeHUA
AJIKOTOJIEM MJTH TOKCHYECKAMH BEIIECTBAMH;

JOKYMEHTHI, COIEep)KAaIlWe CBEJEHHs, COCTABISIOMHME TrOCYNapCTBEHHYIO
TalHy.

31. B mecroii 4aCTH JUYHOIO A€jia XpaHaTCs:

YBEOMJICHHSI, HANpaBleHHHle Ha COOMIONIEHME aHTHKOPPYMUMOHHOTO
3aKOHOJATENbCTBA, CBEJEHMA O  JIOXOHaX, pacxojax, o0 uMyIecTBe
1 o6s3aTensCTBAX MMYIIECTBEHHOTO XapaKTepa COTPYAHHKA, a Taioke O JOXOAax,
pacxofiax, 06 HMyIIecTBeé H 00s3aTeNbCTBAX HMYIIECTBEHHOTO Xapakrepa €ro
cynpyru (Cympyra) H HECOBEPIICHHOJIETHUX eTel, MOSACHEHHUs K HHM
¥ umHpOpPMAlHMA O pesyIbTaTaX NPOBEPKH [JOCTOBEPHOCTH M IOJHOTBI STHX
CBEIEHMIA; } '

uadpopMauUss O pe3yibTarax IpPOBEPOK cobmoaeHus COTPYAHHKOM
OrpaHHUEHH W 3ampeToB, TPeGOBaHMH O NMPEJOTBPAIICHHH I yperyTHpOBaHHH
KOH(JIMKTAa HHTEPECOB, MCIIOJHEHHS HM 00A3aHHOCTEH, YCTAHOBJICHHBIX
denepabHEIM  3aKOHOM OT 25.12.2008  Ne 273-®3 «O npOTHBOACHCTBUA




KOppYINLHH»' M JpyrMMH (elepaibHEIMH 3aKOHAaMHM, a Takke KOHTPOIS
3a €ro pacxojamy;

KOIIHH MPOTOKOJOB MPOBENEHHEIX B OTHOILIEHHH COTPyIHHKA 3acelaHHH
COOTBETCTBYIOIIEH KOMHMCCHH IO PacCMOTPEHHIO BOMPOCOB  COOMIOAEHHUS
WM TpeGoBaHMIl K CIyXeOGHOMy ImOBeJeHHI0O W (umm) TpeOGoBaHHiH
06 yperyaupoBaHUN KOHQIINKTa HHTEPECOB,;

KOMAH MOTHBHPOBAHHBIX 3aKIIOYEHHH IO pe3ynbTaTaM PpacCMOTPEHHs
IIPENCTABIEHHBIX COTPYJHHKOM YBEJOMIEHHH O BO3HMKHOBCHHH JTHYHOH
3aHHTEPECOBAHHOCTH IPH HCIOJIHEHHH MOIDKHOCTHBIX OOs3aHHOCTEH, KOTOpas
IPUBOJAT WIIA MOXET IPHBECTH K KOHQIMKTY HHTEPECOB.

32. ITpu nproGIIeHuH K THIHOMY [Ny JOKYMEHTOB, COAEPKAIIMX CBEICHNS,
COCTaBIIOIIME TIOCYJapCTBEHHYIO TaifHy, TpPH(} CEKPETHOCTH JIMYHOrO Jena
onpefiendeTcd IO HAWBHICHIEMY TIpudy CEKpeTHOCTH NpPHOOIIEHHBIX K HeMY
JoKkymeHTOB. Ilpu 35TOM HaWBBICIIAd CTENEHb CEKPETHOCTH JHYHBIX Jel
COTPYIHHKOB OIpelenseTcs KaK «CEKPETHO», 3a MCKIIOYEHHEM COTPYIHHUKOB,
3aMeINaloMX JOKHOCTH INTATHBIX HETTaCHBIX COTPYAHUKOB.

Ha THTYNBEHEIX 06JI0XKaX JIMYHBIX Jell, K KOTOPEIM NPHOOIIeHE! JOKYMEHTEI,
colepKale CBEJEHHSA, COCTaBIMIONIME TOCYJapCTBEHHYIO TalHy, HWIM HHYIO
HHQOPMALIMIO OrpaHHYEHHOTO  JOCTyNa, OXpaHieMyl0 B  COOTBETCTBHH
¢ 3aKoHOZaTenscTBoM Poccuiickoit Peneparyy, IPOCTABISETCS COOTBETCTBYIOIIMH
rpud CEKPETHOCTH C IOMETKOH «6e3 MATOM 4acTH — HECEeKPETHO» HIIM IIOMETKa
«Jlng crmyxebHoro momb3oBaHusA». Takke TIpud CEKPEeTHOCTH NPOCTABIAETCS
Ha 00JI0’KKe MATOM 4aCTH JIMYHOro Jela.

OdopMieRre JHYHBIX JO€l COTPYJHHKOB, 3aMELIAIOIMX JOJDKHOCTH
IITATHOTO HErJIaCHOTO COCTaBa, OCYINECTBIISIETCA B COOTBETCTBHH ¢ TPeOOBaHUIMH
3aKoHOJaTeNbCTBa Poccuiickoil Menepanun B 06IacTH 3alllUTHl FOCYapPCTBEHHOM
Taifebl. IIpH nepeBosie COTPYAHAKOB, paHee OPOXOJUBIIMX CIyXOy Ha JOIDKHOCTAX
LITATHBIX HEIVIACHBIX COTPYHHKOB, HAa MOJDKHOCTH, HE OTHOCAIIMECS K JaHHOH
KaTerophH, JOKYMEHTH, NPHOGMIEHH e K HX JHYHBIM JelaM M HMeromue rpud
CEKPETHOCTH BHILIIE «CEKPETHOY, IIOJIeXAT U3bATHIO. BMECTO H3BATOrO IOKyMEHTa
K Jely IpuOOIIaeTcs CHOpaBKa-3aMecTHTeNb. M3psAThie M3 Jena JOKYMEHTHI
XpaHATCS B  OpraHHM3alMH, OCYIIECTBHBIIEH  M3BATHE, B  OTACIBHOM
HOMEHKJIATYPHOM J€ejleé CO CPOKOM XpaHEHHs, PaBHBIM CPOKY XPaHEHHs JIMTHOTO
nena.

33. B TIOCIY)XHOM CIIHCKE OTpakaeTcs HPOXOXIEHHE CIIyXObl COTPYAHHKA.
[TocTyXHOM CIHCOK COCTAaBISAETCS COTPYAHHMKOM KajpOBOTO IOApas/eieHuA
yupexnenus wm opraa YVC Ha OCHOBaHMH JOKYMEHTOB, XPaHAIIUXCS B JINTHOM
nene. :

34. OdopMieHre MOCITYXXHOTO CIIHCKA NPY OpHEMe Ha CITyKOy NPOU3BOIUTCS
C MCIOJB30BaHMEM CpEICTB aBTOMAaTH3allMH, Jajee 3alHuCH IPOHU3BOIATCA
IIapHKOBOH PYdKo# (C HANMOJHHUTENEM YEPHOTO, CHHErO KM (HONETOBOTO IBETA)
B HMEHHTEJBHOM Iafiexxe pa3bopudBo, akKypaTHo, 0e3  COKpalleHHH
¥ ucnpaBieHuil. i1 BHeCeHHs 3alHCed B MOCIYXXHOW CIHCOK IOMYCKaeTcs

1 Cobpanne 3akoHOJaTenbCTBa Poccuiickoi @enepanmu, 2008, Ne 52 (4. 1), cT. 6228; 2020, Ne 17, c1. 2721.




MCIONB30BaTh  mTaMnbl. OTNEYaToK  [mTaMma JOKeH ObITE  YEeTKHM
U pa36oOpINBBIM.

35. CoTpyqHHK IpH TpHeMe Ha CIykOy O3HAKOMISETCS C COCTAaBICHHBIM
IOCIYXXHBIM CIMCKOM IIOA pAacIUCKy, MOATBEPXKJasd IPaBHJILHOCTb BHECCHHBIX
B Hero 3ammceil. Ilocine O3HAaKOMIIEHHS COTPYJHHKAa IIOCIYXHOH CIHCOK
NOANMMCHIBAETCS PYKOBOAHMTENeM (Ha4albHUKOM) KaJpOBOrO MOApasAeneHHs
¥ 3aBepsieTcs repboBoii MmevyaThio yupexaenus wim oprana YUC.

36. ITocnenyioee O3HAKOMJIEHHE COTPYAHMKA C TOCIYXKHBIM CIHCKOM
OCYILIECTBIIAETCS HE pexe ONHOTO paza B 5 JIET, a Takxe Mepel YBOJILHEHHEM
co ciyx661 B YUC.

37.TIpp COCTaBNEHMH ¥ BEHEHHH IIOCIY)XHOTO CIHCKa HEOOXOQHuMO
PYKOBOACTBOBAThCS CIIEAYIOIIMM:

37.1. CBenenus o TpyHOBo# aesrenbHocTH (uckimodai cryx0y B YHUC,
B (elepaibHEIX OpraHax HCIIONHMTENbHOM BIACTH H HHBIX (elepanbHbIX
rOCy[lapCTBEHHBIX OpraHax Ha JOJDKHOCTAX, II0 KOTOPHIM IIpeIyCMOTPEHO
NPHCBOCHHE CIEUMANbHBIX (BOMHCKHMX) 3BaHM#, a Takke B aHaJIOTMYHBIX
rocyaapcTBeHHbIX crpykTypax OpiBmero CCCP u  rocyaapCTB-y4aCTHHKOB
Conpyxectsa Hesasucumeix T'ocynapctB), cBefieHHs 00 OGyYeHHH MO OYHOH
dbopme B mpoheccHOHATBHBIX 06pa3oBaTeNbHBIX OPraHH3alHAX M 00pa3oBaTebHBIX
OpraHHM3aUMAX BHICHIET0 0Opa3oBaHHs (32 MCKIIOYEHHEM OYHOTO OOy4eHHs
B 06pa30BaTeIbHBIX OPraHM3alUsIX, B KOTOPBIX 00y4Yalouecs POXOASIT BOCHHYIO
cTyx0y UM MHBIE BHIb (eepanbHOM rocyIapCTBEHHON CIyX OBl Ha JOIDKHOCTAX
KypCaHTOB M CiyliaTeneif) BHOCATCA B pasmen 9 IOCIY)XHOTro CIHCKa
B XpOHOJNOTHYECKOM mopsjke. OCHOBaHHEM [Jii BHECEHHS OTHX CBeJCHHH
SBISIOTCS  3allMCH, COHOep)Kamupecs B TPYAOBOM KHIKKE M JOKYMEHTE
06 o6paszoBanum ¥ (W) o kBamiukanuu. [lonTBepXKICHHE OTACIBHBIX NEPHOAOB
TPYHOBOH [HEATENPHOCTH MOXET IPOM3BONMTECS HAa OCHOBAaHMH CIIPaBOK
B COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickor Penepanuu.

37.2. Cenenns o npoxoxnenuu cayx6s B YUC, B denepanbHbix opraHax
WCIONHUTENFHON BIAaCTH M HHBIX (pelepaNbHBIX TOCYJapCTBEHHbIX OpraHax
Ha JOJDKHOCTSIX, II0 KOTOpBIM MpPETyCMOTPEHO MPHCBOCHHE CIIEIHANBHBIX
(BOMHCKHX) 3BaHHH, B aHAJIOTMYHBIX TOCYJAaPCTBEHHEIX CTPYKTypax ObIBILEro
CCCP wu rocynapcts — yuactuukoB Coxpyxectsa HesaBucumbix I'ocynmapcrs,
a TaKKe CBEIEHHS O NPHKOMAHAMPOBAHHH COTPYIHHKA K (hedepalbHOMY OpraHy
roCyJapCTBEHHOM BJIaCTH, HHOMY IOCYJapCTBEHHOMY OpraHy MJM K OpraHH3alH{
BHOCATCA B pasgen 10 MOCHY)XHOTO CIHCKa B XPOHOJOTHYECKOM IOPSIKE.
UrdopMauys O NpPHUCBOEHWH (TOATBEPXKACHHH, CHIKEHWM WM IHIICHHH)
KBIH (UKAMOHHOTO 3BaHKs, O TIEPEMMEHOBAHHM YYPEXACHHH BHOCHUTCSA TOINBKO
B rpady 4, a B rpade 5 IpoOCTaBiATh OCHOBaHHE NEPEHMEHOBAaHHA — MpHKas3
(pacmopspKkeHHe) WM HHOE PEHICHHE, €ro AaTy U HOMep, rpadsl 1, 2, 3 B faHHOM
cliydae He 3alOJHSAIOTCH.

37.3. OcHOBaHHEM I BHECEHHs CBeeHHH B paszfen 10 mocmyXHOro cnucka
SBISAIOTCS COOTBETCTBYIOIIME IpUKa3bl MO JHYHOMY COCTaBy, JMYHBIC Je€la,
JIOKYMEHTHl BOMHCKOrO ydeTa, yKassl U pacnopsbkenus Ilpesupmenta Poccuiickor
®epepanuu. Homep, ngaTta NpaBOBOrO akTa H Ha¥MMEHOBaHHE YUPEKIACHHS
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und oprasa YUC, IOMKHOCTHOrO JHIQA, €r0 H3/IaBIIEro, 3alMChIBACTCA HANPOTHB
KQXIOro IepHoa CIyXObl, IIOATBEPKACHHOrO 3TUM IPaBOBEIM aKTOM. B ciydae
YBONBHEHHS COTpYAHHKAa CO CIyXOBl CBeleHHs, BHeceHHble B pasgen 10
IIOCAYXHOIO  CIOHCKa, HEOOXOAWMO  3aBEPHTHL  IOAMHCHIO  PYKOBOAMTEILI
(Ha4aIbHUKA) KaJIpOBOTO moApasielleHus WA ero 3aMEeCTUTENA
U rep6oBoi neyaTrio yupexaeHus una oprana YHC.

37.4. CBemenus o0 aTTecTalldd COTPYAHHKA, B TOM YHCJI€ O pEIICHHH
nupekropa ®CUH Poccuu MM YNONHOMOYEHHOTO PYKOBONHMTENs (HayalbHHKA)
IO aTTEeCTallM¥ BHOCATCA B pasgel 11 MOCHyXHOro Cmucka B XpOHOJIOTHYECKOM
HOpsAIKE Ha OCHOBAHUH aTTECTALlMOHHOIO JIMCTA.

37.5. B pasmen 12 mOCIy)XHOr0 CIHCKa B XPOHOJIOTHYECKOM IIOPSIKE
BHOCSTCSI CBEICHHS O IEPHOJIAX CIIy)KOBI, B TE4€HHE KOTOPLIX COTPYAHHK BBITTOJIHAI
ciyxeGHBIe 06S3aHHOCTH B OCODBIX YCIOBHSX, B TOM YHCIIE y4acTBOBAI B GOEBBIX
NEeUCTBUSIX.

37.6. HaumenoBamme cybbekta Poccuiickoii @enmepaluu, COIO3HOM
pecmy6nmuku GpiBiuiero CCCP, HHOCTPaHHOIO rocyapcTBa, B KOTOPOM COTPYAHHMK
BBIIONHAJ CIyXeOHBIe 00S3aHHOCTH B OCOOBIX YCJIOBHSAX, B TOM YHCIIE YIaCTBOBAI
B 6OEBHIX [EHCTBUSAX, YKA3BIBAIOTCS IO COCTOSHHIO HAa MOMEHT BBINOJIIHCHHS
COTPYIHHKOM CIyXeOHbIX 00s3aHHOCTe!l B OCOOBIX ycnoBHsiX. OCHOBaHHEM A
BHECEHHS CBEIECHMI O BpEMEHH, B TE4EHHE KOTOPOro COTPYAHHK HaXOAMIICS B 9TOM
perHOHe, SABJNAETCA TpHMKA3 O 3adeTe I[EPHONA BBHINONHEHHSA CIIyKeOHBIX
00s3aHHOCTEH B 0COBBIX YCIOBHSAX B CTaX CIIyXOBI (BBICIYTY JIET) Ul Ha3HAYEHHS
TIEHCHM Ha JILFOTHBHIX YCJIOBHSAX. B pa3zzene 12 moCIyXHOTro CNHCKa yKa3bIBalOTCH
HOMEp M JaTa COOTBETCTBYIOIIETO IIPHKa3a, a TAKKe HAUMECHOBAHHME YUPEKACHUS
i oprana YUC, uznasuiero ero.

37.7. 3amucH, BHeCEHHbIE B pasziell 12 MOCITYXHOro CIHCKa, HEOOXOMHMMO
3aBepsATh MOAMKMCHI0 PYKOBOAWTEIN (Ha4albHHMKa) KaIpOBOIO IOJPA3ACICHAS HIH
ero 3aMecTHTeNs ¥ repboBoOl meyaTsio yupexaeHus mwim oprana YUC.

37.8. CBeneHus 0 paHeHMSX (TpaBMax), IOJYYEHHBIX B XOJA€ HCIIOIHCHUS
cITyXe6HBIX 06s3aHHOCTEH (00s3aHHOCTeH BOEHHO# CIyX6bl), B OOCTOATENBCTRA,
IpH KOTOPHIX OHM OBUIH NOJNY4YEHBI, BHOCATCA B pa3fieN 13 MOCIyXHOro CHHCKa
B XPOHOJIOTHYECKOM MOpAAKE Ha OCHOBaHWM JOKYMEHTOB, BBITAHHBIX
MEIUIUHCKAMH OpPraHu3alHusIMH.

37.9. CBemeHHs O HarpaXIeHHH OpAeHaMH H Medanimu Poccuickor
denepanun, ObiBiiero CCCP B HHOCTpaHHBIX TOCYAapCTB, BEAOMCTBEHHBIMU
Harpagamu Muniocta Poccun 1 @CHUH Poccun, HHBIX (enepaibHBIX OpPraHOB
HCTIOJIHUTENBHOM BIACTH, OPTaHOB TOCYIapCTBEHHOM BlIacTH cy6bekTa Poccuiickoi
®enepauyy, OpraHOB MECTHOIO CaMOYNpaBIIEHHd, a Takke O NPUCBOCHUH
IIOYETHBIX 3BaHMM BHOCATCA B pa3fel 14 mociry)KHOro CIuCKa B XpOHOJOTHYECKOM
IOpsiAKe Ha OCHOBaHMH JOKYMEHTOB, COEpXalluX pCLICHME Oprasa,
NPOHU3BELIEro HarpaxaeHue (II0OIIpPEHHE).

37.10. CsenmeHMs O HaJIOXEHHH Ha COTPYJHHMKAa OHCIHUIIJIKHAPHOIO
B3BICKAHHMS MIH B3BICKAHHSA 32 KOPPYNLUMOHHOE MPaBOHAPYIICHHE BHOCATCA
B pa3gen 15 mOCHyXHOrO CHHMCKa B XPOHOJIOTHYECKOM IOPSAJKE C YKa3aHHEM
PEKBH3UTOB COOTBETCTBYIOIIMX IMpPHKa30B H (OpMYTMPOBKM MpHKa3HOH YaCTH,
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a Takxe, B Clydae JOCPOYHOTrO CHSTHS paHEe HAJIOKEHHOTO NUCHHINTHHAPHOIO
B3LICKAHHs, pPEKBH3UTOB INPHUKAa30B O CHATHH  paHee  HAJIOXKCHHOIro
JUCIUILTMHAPHOTO B3bICKAHUS.

37.11. CBenmeHuss o mnpeOBIBaHWM 3a TIpaHHMIEH B IEpHOA HaXOXICHUA
B CIy)XeOHOHM KOMaHOMPOBKE BHOCATCA B pasfen 16 IOCIYy)XHOro CIHCKa
B XpOHOJIOTHYECKOM IMOPSIKE HA OCHOBaHHH ITPHKa3a 0 KOMaHIHPOBaHHUH.

37.12. Csemenus o006 y4yacTHH B [JEATEIBHOCTH 3aKOHOJATEIBHBIX
(IpeCTaBUTENBHBIX) OPraHOB TIOCYJapCTBEHHOHM BIAaCTH C MPHOCTAHOBJICHHEM
cnyx6p1 B YUC BHOcATCS B pasfmen 17 MOCIY)XHOro CIHCKa PEKOMEHIyeTcCs
B XpOHOJIOTHYECKOM ITOPSAIKE.

37.13. HudopMmamuss O [OPOBENEHUH OOA3aTENBHOH TOCYNapCTBEHHOM
JAKTHIOCKOIIMYECKOM pPErHcTpaliii BHOCHTCS B pasfen 18 MOCIy)XHOro Comcka
C YyKaszaHMeM JaTkl TIPOBEJE€HHWS, HaWMEHOBAHHSA YUYPEX/IEHHSI, B KOTOpOe
HaMpaBlAIOTCA MJAKTHJIOCKONMYECKHE KapThl, HMCXOMAAINEro HOMepa H ATkl
HanpaBJIeHUS.

37.14. HWubopManus O MNOIYyYEHHH COTPYAHMKOM €IMHOBPEMEHHOM
COIMANILHOM BBHIILIATHI 1)1 IPHOOPETEHUS W CTPOUTENBCTBA JKHJIOTO TOMEIEHN,
NPENOCTaBJIEHMH T'OCYJapCTBEHHOTO >XHIHINHOTO cepTH(HKAaTa, HMHBIX BBIILIAT,
HAIpABJIECHHBIX HA yJyYINeHHEe JXIIHAIIHBIX YCIOBHH 3a CYET OIOMIKETHBIX CPEACTB,
a TakXe MPENOCTABIEHUH JKHIIBIX IIOMEIIEHHH MO AOTOBOPaM COLKAILHOIO HanMa
BHOCHTCH B pa3zies 19 mociyXHOro CIECKa B XPOHOJIOTHYECKOM ITOPSIIIKE.

37.15. Ceenenus o6 OTIEe M MaTepH COTpyJHHKa BHOCATCS B paszen 20
HOCITY)XHOT'O CITUCKA Ha OCHOBaHWH JJaHHEBIX aHKETHI.

37.16. CBeneHHs O CeMEHHOM IIOJNIOXKEHHH COTPYHOHHKA, GaMHUIud, UM,
oT4ecTBO (IpM HAIMYMH) Cynpyra (Cynpyru), JeTeH, JHI, HaXOIALIHXCS
Ha WOKIMBEHHH COTPYIOHHKA, a Takke CBeleHHs 00 MX M3MEHEHHH BHOCATCS
B pa3zgen 21 moCITy)XHOro CHucKa Ha OCHOBaHMHM COOTBETCTBYIOLIMX CBHACTENLCTB,
BEIZIaBa€MbIX OpraHaMH 3alllCH aKTOB IPAXIAHCKOI0 COCTOSTHUA.

37.17. CBeneHus O MecTe XWTeNbCTBA (MecTe NpeOBIBaHMsS) BHOCSATCA
B pa3men 22 MOCIYXHOTO CIHMCKa Ha OCHOBaHMH JAHHBIX aHKETBI B COOTBETCTBHH
C JOKYMEHTaMM O PETrHCTpAllMOHHOM yueTe. Eciu QakTHYeCKoe MECTO KHTEIbCTBA
(MecTo mpeObIBaHMA) COTPYAHHKA OTIMYAETCS OT AaHHBIX PEruCTPalHOHHOIO
yueTa, YKasblBaeTCsi TaKke U (aKTHYeCKOe MeCTO JKHTENbCTBa (MECTO
npeOsiBanus). Pazgen 22 mociy)XHOro CIIMCKa 3aIl0IHAETCA KapaHJallloM.

37.18. TlocmyxHOM CHHCOK BegeTcsi Ha NPOTKEHHH BCeH CiykObl
cotpynnuka B YHUC. IlepecocTaBieHre MOCIYyXHOTO CIHMCKa JOMYCKAeTCs TOIBKO
C paspellleHHs pyKoBoAHWTeNs (HAa4albHHKa) KagpOBOTO  INOJAPA3AEICHHS
yupexaeHus Wi oprana YVC 1no MOTHBHPOBaHHOMY pamopTy COTpYAHHKA
KagpoBOro IOApa3feieHus, B JODKHOCTHBIE OOA3aHHOCTH KOTOPOTO BXOJHT
BelcHHE IIMYHBIX Jell. JIaHHBI pamopT ¥ NpeAblIyIldi IOCITYy)XKHOH CIHCOK
prOOIIAlOTCA K 4 YacTH JINYHOTO Aeia.

38.K mm4HOMYy Jeldy ¢ BHYTPEHHEH CTOPOHBI BTOPOrO JIMCTa OOJIOXKKH
TIOAKJICUBAeTCA KOHBEPT, B KOTOpOM XpaHATCS TpYyHOBas KHIKKA, BKJIAZbIII
B TPYZOBYIO KHHXKY JTH60 uX ay6nukarsl (komuu). KoHBepT cHabxaeTcs GlaHKoM
OIMCH AJIS1 PETHCTPALIMK XPaHAIIUXCA B HEM TOKYMEHTOB.
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39. Ha BHyTpeHHell CTOpOHE IEPBOro JHMCTa OOJOXKH JIMYHOTO Jeja
nomemiaercas (Qortorpadpus corpymHuka (aHdac) pasmMepom 9 x 12 oM
B IIOBCEIHEBHOM (hopMe oxexabl (B KuTelle, Oe3 roioBHOro yoopa). Ha o6oporHoit
cTopoHe (oTorpapur yKasweIBalOTCH (aMHIMs, UM, OTYECTBO (IIPH HAIAYMH)
COTpYOHHKA, KOTOpBI€ 3aBepSIOTCS  IMOANKCHIO COTPYAHHKa  KaJpOBOIO
HoJpa3JeieHus WIH HEMOCPeACTBEHHOTO PYKOBOAMTENS (HadalbHHUKA) M NEYaThIO
KagpoBoro mnoapasnenenus. Homas ¢otorpadpus mnomemaercs NpH H3MEHEHHH
CIEeIHAIBHOTO 3BaHMsA coTpyaHuka. [Ipw sTom crapas ¢otorpadus momemaercs
B KOHBEPT.

40. IokyMeHTBI K JHYHOMY Jeily npuobmarorcs  (IOAIIKMBAIOTCS
WM CKpPEIUIAIOTCS) YCTPOMCTBOM, OOECIEeYHBAIOIIMM HX HaJe)KHOE KpEIJICHHE
U XpaHEHHE.

41. JlokyMeHTBl 4YeTBEpPTOH, MNATOM M IIECTOM 4YacTed JHYHOro Jejia
C OCHOBHOM MAIKO# JINYHOTO Jiejia He CKPEIUIAIOTCS, XPaHITCA B OTACIBHBIX Mankax
C NPUCBOEHHEM HOMEpa, aHAJIOTHYHOIO HOMEpY JIMYHOTO Jela, U BKIAABIBAIOTCS
B JITYHOE JIeJI0, KaK U CIIpaBKa-06HEKTHBKA.

42, Illectast 4acTh JHYHOTO Jela MOXET XPaHHUThCH OTAENBHO OT JIMYHOIO
JieNa B KaJJpOBOM ITOApa3AciICHHUH. '

43. B mnepBoi, BTOpOH H TpeTbed 4YacTAX JMYHOIo Jena JOKYMEHTEI
pacroJjararoTcs B XpOHOJIOTHIECKOM MOpPsAKe.

44. JlTokyMeHTBl, XpaHSAIMUECAd B JIMYHOM JeNe, HyMEpYIOTCSd H BHOCATCSH
B ONUCH JOKYMEHTOB COOTBETCTBYIOIIEH yacTH Ju4HOro aena. Kaxapid JOKyMeHT
3aMMUCHIBAETCSA OTHENBHO C YKa3aHHEM ero HAaMMEeHOBaHHUs ¥ KOJIMYECTBA JIMCTOB.

45. CBenieHH O HAJIMYHH B IMYHOM JIeJie UeTBEPTOM, MATON U IMIECTON YacTeH
JIMYHOTO Jejla BHOCATCSA B CIENHWANbHbIH ONaHK, KOTOpPBHIM NPHKJIEHBAETCS
110JX KOHBEPTOM.

46. IIpoBepka MNPaBHIBHOCTH OGOpPMIIEHHS [AOKYMEHTOB H CBEACHHH,
CONIEpPXKAIMXCA B JIAYHOM Jielie, a TakXe CBOEBPEMEHHOro IOIOJHEHUS €ro
HEOOXOIMMBIMH  JOKyMEHTaMH BO3Jaraercs Ha COTPYAHHKOB  KaJpOBBIX
noapazienenuit yupexaenuii u opraso YUC.

47. lo nproOGImeHns K JMYHOMY Jielly COTPYJHHK JOJDKEH OBITh O3HaKOMIIEH
CO CIEeIYIOIMMUMH JOKyMEHTaMHU:

OOKYMEHTaMH 00 yYaCTHH B KOHKypcCe Ha 3aMeIleHHEe BaKaHTHOH JODKHOCTH
B YUC (ecnm rpaxaaHdH (COTPYIHHK) Ha3HA4YeH Ha JOJDKHOCTH IO Pe3yjabTaTraM
KOHKYpCa), HCIIBITAHUH (ECIIM OHO YCTaHABJIMBAJIOCH IPH MOCTYIJICHHH Ha CIIyX0Y);

MOTHBHPOBaHHBIM OT3BIBOM H aTTE€CTALHOHHBIM JIACTOM.

48.B cinyyae H3MEHEHHS CBEeHHH, yKa3aHHBIX B aHKeTe (MacIOPTHHIX
JaHHBIX, aKTOB TPAXTAHCKOrO COCTOSHHS, JOKYMEHTOB 00 o0pa3oBaHMM M (HIIH)
0 KBalMQUKAN¥H, O [JOMOJHHTEILHOM NPodeCCHOHATBPHOM 00pa3oBaHUH
i TOPOPEeCCHOHATLHOM OOYYEeHHH, YYEHOH CTENeHH WJIH YYEHOro 3BaHHA),
coTpyZHUK B 10-AHEBHBIH CpOK coobmaer 006 3TOM pamoOpTOM B KaJIpoBOe
mojpaselieHre yupexnenus wim opraHa YUC c mpencraBieHHMEM NOKYMEHTOB,
HOATBEPXKIAIONINX H3MEHEHHe CBeleHUH. PanopT ¥ KONHMM yKa3aHHBIX JOKYMEHTOB
HIPHOOIIAIOTCS K TPEThei YaCTH JIUYHOTO Jea.




13

49. Brimaua (OTIpaBKa) JIAYHBIX AE], COJAEpXKAlMX CBEAECHHA, COCTaBIIAOIMME
TOCYAapCTBEHHYIO TaifHy, C MeCTa MOCTOSHHOI'O XpPaHEHHS B HHOE YIPeXICHUE HIH
oprai YHIC mpou3BOAMTCS B COOTBETCTBHM C TpeOOBaHHAMH 3aKOHOAATENbCTBA
Poccuiickoit ®enepanuu B 00JIaCTH 3aIUTHI TOCYIaPCTBEHHOH TaWHBL.

50. Beimaya (oTmpaBka) JIMYHBIX J€l, HE COIEpPXKalluX CBEICHHS,
COCTaBJIMIOINHE FOCYNApCTBEHHYIO TaifHy, C MeCTa IIOCTOSHHOTO XpaHEeHHS B MHOE
yupexaenue und oprai YUC nmpou3BOAMTCS MO KOHTPOJBLHOH KapTO4Ke JMYHOIO
mena (pexoMeHmyeMBli obpasen; mpuBefieH B mpuioxeHar Ne 13 x HactosuieMy
IMonoxeHHIo), HaxoMsIIeicss B KaXAOM JUYHOM jene. B KOHTPOJBHOH KapTO4Ke
JMYHOrO Jejla PaclUCHIBAaETCA MONydaTelb MM YKa3hIBACTCS YUPEXKIACHHE HIIH
oprad YUC, B KOTOpO€ BBICIIAHO JIMUHOE AeT10. B HHBEHTapHO# KHHATE, ajipaBUTHOH
KapTO4YKe JMYHOTO JeNa M CIyXeOHOH KapToyKe [OeNlaeTCsi COOTBETCTBYIOINASA
3aIMCh C YKa3aHWEM JaThl H HOMepa HUCXOAAIIEro NUChMa, YIPEeKACHHs WIH OpraHa
YHUC, B KOTOpOE BHICIaHO JIHYHOE JENO.

51. Pemene o BheIZaye (BBICBUIKE) JIMYHOTO J€lla IMPHHHMAETCA
pYKOBOAMTENEM (HaYalbHEKOM) ydpexaeHus uiu oprana YHUC, umeromuM mpaBo
Ha3HAueHHs Ha JOKHOCTh, 3aMEINaeMyi0 COTpYOHHKOM, B 10-IHEBHBIA CpOK
CO JHS MOJIY4YeHUs 3ampoca.

52. JIuunble nena BBIGAOTCH (BHICHUIAIOTCS) Ha CpOK He Oonee 4 Mecsles,
IOCKONBKY HENpPEpHIBHBIA CPOK HCHONHEHHs OOA3aHHOCTEH IO BaKaHTHOH
(He 3aMelfaeMoit IPyruM COTPYAHHKOM) AODKHOCTH PAZOBOrO COCTaBa, MIIAAIIEro,
CpEIHEro WM CTapllero Ha4jaJbCTBYIOMETO COCTaBa HE MOXET IIPEBBINIATH
4 mecsma’. TTo HCTedeHUN yKa3aHHOTO CPOKA BhIIAHHbIE (BLICIAHHbIE) INIHBIE JETa
Iena JO/KHBI OBITH  BO3BpalleHhl K  MECTy IIOCTOSHHOIO  XpaHEHHS,
3a HCKIIOYEHHEM CJIy4aeB HazHadeHHs COTPYJHHKA Ha IOJDKHOCTh IO HOBOMY
MECTY CITyKOBI.

53. Ilo BO3BpalleHNH JTUYHOIO JieNla K MECTY IMOCTOSHHOI'O XPaHEHHs B HETO
BKJIaJLIBAETCS KOHTPOJIbHAS KapTOuka JIMYHOro fela ¢ yKa3aHMeM B Hedl HaThl
BO3BpAIICHHUS.

54. ExxerogHo, 0 COCTOSHHIO Ha | sHBaps TeKylIero rojga, B TE€YCHHUE
I xBapraja MPOBOAMTCA HHBEHTApH3alUsA JMYHBIX Jell (CBEpKa HAIMYUA JUYHBIX
Iel ¢ 3alMCsIMM B WHBEHTapHOH KHHUre). VIHBeHTapusalnus IPOBOAMTCSH
CHeLHaNbHON KOMHUCCHEH, YTBEPXKICHHOM MPUKA30M PyKOBOAWTENs (Ha4YalbHHKA)
yupexaenus uiu oprana YUC, B cocTaBe He MEHEE 3 YEIIOBEK.

55.B cocTaB KOMMCCHH BKJIIOYAIOTCS IPEACTaBHUTENH  KaJpOBOIO
noxpaszaeneHus. B yupexnenuax u opraHax YHUC, B KOTOpEIX Ha XpaHCHHH
HAaXONATCS JIHYHBEIE JieJla C TPHOOIMEHHBIMH JOKYMEHTaMH, COIepXalldUMH
CBEIEHHS, COCTaBJIAIONIME TOCYHAapCTBEHHYIO TaiHYy, B COCTaB KOMHCCHH
BKJIIOYAKOTCS pabOOTHHKM KaJpOBOIO  IOApa3fesieHWs, HMEIoIHe JAOMyCK
K CBEIEHHMSM, COCTABJIOIMM TOCYINapCTBEHHYIO TaifiHy, IO COOTBETCTBYIOLIEH
dopMme, a TakkKe NpeNCTAaBUTENs MOAPA3AENeHHs MO 3alMTe TOCyAapCTBEHHOH
TalHBI.

1
Yacts 3 cratsu 31 ®eiepalibHOrO 3aKOHa.
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56. Pe3ynbraThl WHBEHTApH3allMd JIMYHBIX Je1  OGOPMISAIOTCS aKTOM
(pexoMeHAyeMbIit OOpasel] mpuBeAeH B NpWiIoKeHHH Ne 14 Kk HacToAmEMY
[onoxennio), KOTOpBI NOANMMCHIBAETCA WIEHAMH KOMHCCHH M YTBEPKAAETCS
pyKoBoAHUTENIEM (Ha4YaIbHUKOM) yupexaeHus mim oprana YUC.

57. JInyHble nena COTPYAHHMKOB, YBOJIEHHBIX co ciIyx0el B YUC, charorcs
Ha apXMBHOE XpaHEHHE IO OIHKCH He paHee, 4eM depe3 | rox U He MO3AHEE, YeM
yepe3 3 roga mocie JHA UX YBOJbHEHHS.

58.JIuynble Jfenma yBONBHAEMBIX cO cCinyx0nl B YHUC COTpYIHHKOB,
3aMeIIAINUX (3aMeINaBIInaX) JOJDKHOCTH, BXOSIIUE B HOMeHKIaTypy [IpesunenTa
Poccuiickoii ®epepanuu, mupexktopa DCHH Poccun, B yupexIeHHsX,
HernocpeAcTBeHHO nogunHeHHBIX ®CHH Poccum, M TeppUTOpHANBHBEIX OpraHax
®CHUH Poccun, HanpaBngioTcs ynpaeilenueM kampoB @OCHUH Poccun
B COOTBETCTByWIee YyupexnaeHune wimm opraH YHUC mno mnocnenHeMy MecTy
IPOXOXKACHHUS HMH CITY>KOBL.
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Ipunoxenne Ne 1
k ITonoxeHuo 0 IEeHTPATH30BaHHOM Y4eTe
MEPCOHAIBHBIX JAHHEIX COTPYAHHKA
YTOJIOBHO-HCIIOMHUTENBHOK CHCTEMBI
Poccuiickoit Penepanvy H BEACHHH €T0
JIUYHOTO JAena

PexoMeHayeMBIii 06pasen

®opwmar 140 x 90 mm
AJIGABUTHASA KAPTOYKA
OAMHIHAS |quH1,m HOMEP
UMA
OTYECTBO (npu Hanu4Hy)
OATAPOXIEHHA r. MECTO POXIEHHA

CreuHanbHOe 3BaHHE

Kem uM3aH npHKa3 Homep npukasa JlaTa MpHCBOCHHA

Mnammuit TeHTeHaHT BH. CYXOR

JleireHauT BH. CITyK0bI

CTapmmii ICHTEHSHT BH. CIIyXKOBI

Kanurtas BH. Ciyx0bl

Matiop BH. cTyxGhl

TToANONKOBHHK BH. CITyXOb

TTonkoOBHUK BH. CIyXO0b

JNara MecTo Cityx651 Jata y6siTHa Kyna nepesezieHbl

NOCTYILIEHHH,
nepesoaa,
YBONGHEHUA

K HOBOMY MeCTy

cmyxObt

HauansHuk oTAena (OTAENEHN) KAZPOB yupexaeHus, oprana YAC

T.

(mozmmen) (uHHuMans!, ¢ )
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IMpunoxenue Ne 2
K TTonoxeHuIo 0 LEHTPAIM30BAHHOM y4Y€Te
NIEpCOHAJIbHBIX JAaHHBIX COTPY/IHAKA
YTOJIOBHO-HCIIOJHHTEIBHOM CHCTEMEI
Poccuiickoii @eaepanyid 4 BEICHUH €0
JHYHOrO Jeja

PexoMen ryeMslii o6pasen

®dopmart 240 x 360 MM
CJIIYXEBHASI KAPTOUKA nuuHOe Ao Ne

1.

(dpamuHs, MM, OTIECTBO (PH HAJMYNH), JIMIHBIA HOMEP)
2. Jlara poxaeHHs 3. MecTo pOXICHHS
4. O6pa3oBanue 5. [IprcBO€EHO

(cpenmee obmee, cpeanee NpodecCHOHAIBHOE, BHICIIEE)| CIECHHATBHOC mata | Ne
O6pa3. opranu3anus 3BaHHE
OKOHYHUI

CHEIUANBHOCTD

110 00pa30BaHHUIO

O6pas3. opranu3anus

OKOHYHJI
CTEIUATFHOCTh
o 00pa30BaHUIO
O06pa3. oprasu3auus 6. Kaxume MHOCTPaHHBIMU
S3bIKaM¥ M A3BIKaMM HapoAOB
Poccuiickoi ®enepanyn
OKOHIII A Ha KaKkoM YpPOBHE BJaJIceT
CIIELIHAIBHOCTb - (6a30BBIi (YMTAET H NEPEBOJMT
1o 00pa3oBaHAIO CO CIIOBapeM), PpasrOBOPHBIH,
O6pa3. opraHu3anusl CBOOOMIHBIH, HA  YPOBHE
HOCHTEJIA)
OKOHYHJI
CIEIHATFHOCTD no

o0Opa3oBaHUIO
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7. Yuactie B 00€BBIX NEHCTBHIX
(xorna, rae, Nepuon)

12. PaboTa B rpaXxJaHCKHX OpraHu3aiusax

nata (MecsIy ¥ Tox)

TIOCTYIUICHHS

yxozna

JOJDKHOCTB C YKa3aHHEM
HAXUMCHOBaHHUA OpraHu3aItvuy
H €€ MCCTOHAXOXJIECHHS

8. Panenusa n

KOHTY3HH

9. l'ocymapcTBeHHbIE HAarpaas! (KOrna,

KEM M Ye€M HarpaxieH)

10. OcobOblc OTMETKH

11. Cemeiinoe nonoxenue (hamunms,

UM, OTYECTBO (TIPH HAIMYUH) U TOX
POXIEHHS CYNIpYTH
(cympyra), Aereit)
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O6opoTHAs CTOPOHA CITyXeOHOH KapTOYKH

Jlata

(uucio, MecHl,

rox)

JIOIDKHOCTB C YKa3aHHEM

yupexaenus, oprana YHC, oprana
BHYTPEHHHX JI€J1, BOHCKOBOH YacTH

(coemuHeHMe, apMKs, IPYIIa BOKCK,

OKpyT, GJIOT, (HIIOTHIHNS)

MecToHaxOXACHUE

HaunmMeHnoBaHue
WHCTaHIIHH,
M3/aBIIeH puKa3
0 Ha3HAYCHUH
Ha JOJDKHOCTh
§70)11
0CBOOOXICHUH
OT JOJ/DKHOCTH

YBoJIEH IpHKa3oM

oT

Mecto

— """ —— | mnsa dororpaduu

B ClIeIIHAIBHOM 3BaHUH

OcHoOBaHuE Ui YBOJILHEHMS:
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[Mpunoxenue Ne 3
K ITonoXeHuIo 0 IEHTPAIU30BaHHOM Y4eTe
MEPCOHANBHBIX JAHHBIX COTPY/IHUKA
YTOJIOBHO-HCIOTHUTENBHON CHCTEMBI
Poccutickoit @enepalini ¥ BEICHUHU €I0
JIUYHOIO Jiena

PexoMeHryeMbiii 06pasen

HITaTHO-I0/IKHOCTHAS KHHIA

(HaMMEHOBAaHHE YUPEXKICHHS WIH OPraHa yrojOBHO-HCIIOMHUTEIBHON CHCTEMBI
Poccwiickoit @enepanun)
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uuedarad HONOHHIIOJ
OWOLOUO HOHILALMHIOIIOH
-OHEOI0JA € 9QXALD O
vLYRdIHON BKHELOUSY
axodds 1 a1eY O JI9HHE]T

13

(esexudn dowoH H B1EY)
EHHRNOIES OHIMOIAGLIRSY]

12

19redieH SI9HHIELOARITAD0 |

11

HHITELOSLIE HOHIOIOO0I
Mieldriead U eie)y

HHneMHpHIedY SHHIIIIIOI
‘exgororonadai
‘exgoLo1Iron
KeH4IreheHOgdo] |

EWHOhPHERH 1ol
‘4LOOHXI[OY ©H HHHOhBHERH O
eeexudn dowoH u eiel/

HHHOIOHhOH
WOHLOJ4Ir H WoHdRI'HOIrEX €
(exod oJomAMQL BdegHE | BH)
HHOHOU KHHOLBHERH
KLY 1oIr RIALOMY

o~

(BIHERHOMO
eley ‘suneNHQHUIredx
‘qLOOHIIRHIIDIID
‘suneenseIdo
seHdaIrLeg0ERd00)
snregotedo

BUHAKOd 7O “MEISN ‘OLOU|

¥uH09oudL BLRY
‘egexndn doWOH U elel
‘OHHRHEE QOHIIBHIION))

dowon
WI9HBUI ‘(MMBHIeH Bdi)
04190h10 ‘BWM ‘EHI'HWR(D

EHHedodOHEHH( UIHHhOLOU
‘ULOOHXIOY Ol dHHedE
QOHAIBMIISID d0HIITadl U
IReIN0 HOHLOOHXIOY
‘ULOOHXIOY SQHHRHOHOWHEH

22
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Tpunoxenue Ne 4
K [TonoxeHHIO 0 IEHTPAIN30BaHHOM y4JeTe
IIEpCOHAJIBHBIX JaHHBIX COTPYAHUKA
YrOJIOBHO-MCIIOJHATEILHON CHCTEMBI
Poccuiickoii Penepanuy ¥ BEICHHH €TI0
JIUYHOTO Aena

PexomenyeMslii o6paser

®opwmart 140 x 90

KAPTOYKA
nonoMepHOro yuera corpyannka YHC
Jlwanbtit HOMED Dammins
Hms, 0T9ECTEO (IPH HATTHYIHH),
JlaTa poxaeHUs r. MecTo poxaeHus

CreuuansHOE 3BaHKE Ha J€Hb 3aII0/IHEHHA KapTOUKH
3BaHuEe NPHCBOCHO

(HamMenoBaHHe yapexkzerue wi oprana YHC)
Ne npuka3a

JlaTa npHCBOCHUA r.

JIvunbiii HOMEp HPHCBOSH

(maumeHOBaHHe yapexnenna unn oprana YUC)

O60poTHAs CTOPOHA KapTOYKH IIOHOMEPHOTO y4eTa

TTPEKPATHJI CJIVXKBY B YUC
(naumeroBaHue yupexaenus unu oprana YUC, NpHUKA3 O NPeKp yxOb)
OcHoBaHHe
(nonuas gopMymuposka peKp ya1)
CT. m. MenepanbHOro 3akona ot 19.07.2018 Ne 197-®3
Hata __ r. Ne mpukasa
[Jara npexpameHns cayx6st r.

Hauansumk oTnena (OTAeNCHHS) KaApoB

r.

(moanwcs) (WHUIMAANE, GAMHIHR)
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ITpunoxenue Ne 5
k TTonoxkeHHIo 0 MEHTPATU30BaHHOM y4eTe
IEPCOHANBHBIX JAaHHBIX COTPYAHUKA
YTOJIOBHO-ACIIOJTHATENBHON CHCTEMBI
Poccuiickoii ®enepauyvu ¥ BEICHHH €0
JIMYHOTO Jeja

PexomeHyeMslit 06paseln

®dopmar 140 x 90

KAPTOYKA
COTPYJHUKA YUC, HUMEIOIIEIO CIIEHHUAJIBHOE 3BAHUE
BBICHIEI'O HAYAJIBCTBYIOIEI'O COCTABA

Damunus JIvgHEI! HOMEP
HmMs, oTUeCTBO (NMPU HANHUHM)
Jlata poxxaenmst L.
TIPUCBOEHO CIELIMAJIbHOE 3BAHME
CreLHaibHOE 3BaHHS Vkas [IpesnaeHTa OOBARICH NPHKA30M
Poccuiickoit Deaepatmu

I'enepan-matiop
BHyTpeHHel ciryKOb1 4 r. r.

encpan-neireHanT
BHYTpeHHel cinyK6b1 F. r.

I'eHepan-noNKOBHUK
BHYTpeHHell ciryx0bl r. T.

O6opoTHas CTOpOHA KapTOYKH

Mecro cimyx6eL, Hasnauen Yxazom [Ipesnnenta OcBoboxaen Ykasoum [Ipesunenra
JOJDKHOCTD Poccuiickoit Genepauny (mpukasoM) | Poccuiickoii Peepaimas (ITpUkasoM

r. ‘ F.

T. T.

T. .

r T

Havansunk oraena YK ©®CHH Poccun

r. / /
( ) (unnumans, bamusns)
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IMpunoxenue Ne 6
k TToytoxKeHuIO O HEHTPAITU30BAaHHOM Y4eTe
IIEpCOHANBHBIX JaHHBIX COTPYAHHKA
YrOJIOBHO-HCIIOJTHATENBHOH CHCTEMEI
Poccuiickoit @enepauvi H BEICHHAU €ro
JIMYHOIO Aeja

PexoMeHIyeMsIit o6pasell

®opmMmar 140 x 90
KAPTOYKA
COTPYJHHKA YHC, HMEIOIIEI'O 3BAHUE I'EPOA
POCCHUUCKOM ®EJIEPAIIUNA
DaMunus JiwaHbIH HOMEP
MM, oTYeCTBO (MPH HATTHIHK)
Jarapoxpenus r.
CnenHaTbHOE 3BaHHE
JIO/KHOCTS
MecTo ciryx6m
[IpoxuBaet:
Kpaii, o61acTs paiion
ropoa ceno (1ocenok)
yAHUa O ___KOpIL ____KB. ___TelL

O60opoTHast CTOPOHA KapTOYKH

1. Harpanma

Va3 [pesunenta Poccuiickoii ®enepauu o1 r. Ne
2. Harpazma

Va3 [Ipesuaenta Poccuiickoi ®enepatwu oT r. Ne
3. Harpana

Va3 [Ipesugenta Pocculickoii ®enepatmu o1 r. Ne
4. Harpana

Va3 ITpesunenta Poccuiickoti Peneparu ot r. \e

HavansHuk otaena (OTAeNEHNA) KaXpoB

T.

TIOJIITHCE) HHH] HIHA
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IMpunoxenue Ne 7
K ITooxXeHuI0 O LEHTPAJIH30BaHHOM y4YeTe
MEPCOHATBHBIX JaHHBIX COTPYAHHUKA
yTOJIOBHO-HCIOJTHUTEIBHON CHCTEMBI
Poccuiickoii @enepauyu H BEACHHUU €0
JIXYHOTO Jena

PexoMmeHTyeMBIi obpa3zer
CaBeaeHus

0 IBHXXC¢HHH COTPYAHHKOB YI/IC, HMEIIIHX cnenvajibHbIC 3BAHUA
CpeaAHero H crapumero HAYAJbCTBYIOINEr0 COCTaBAa

(HauMeHOBaHHe yupexaeHus wim oprana YUC)

3a 20 T.

IIPUBLLINA:
1. damums JInuHBIH HOMEP
Wms Ort4ecTBo (IpH HATHIUH)
TIpuGsn (oTKyAA)

(HauMeHOBaHMe yapexIeHHs Wi oprasa YHC, #3 KOTOPOTO MPHOGLLT COTPYIHHK)
Berymman B JO/DKHOCTH / / T.
2. Qamunus JInyHBIH HOMED
HwMs OT4ecTBO (IpH HATHYHH)
ITpu6sut (oTKyzHa) ,

(HaUMeHOBaHHE yIpeXAeHHs Wi opraia YHIC, H3 KOTOPOTO NPHGKLT COTPY/IHHK)
Berynun B JOIDKHOCTD / / T.

(TpomoIDKeHUe CIMCKA IPUOBIBIIHNX)

NEPEBEJEHBI:
1. ®amuwma JInuHbIi HOMEP
Hma OruecTBO (TIpH HATAYHH)
Iepesenen (kyna)

(HauMeHOBaHUe yupex/aeHus uiu oprana YUC, B KOTOpOE NEPEBE/IEH COTPYIHHK)
BeTynmn B I0JDKHOCTD [ / r.
2. Gammus JInaneIi HOMED
Ams OT4ecTBO (IIPH HATHINH)
Iepesenen (xyna)

(HaUMEHOBaHHWe yupeaeHua i oprana YUC, B KOTOpOe NEPEBE/ICH COTPYIHHUK)
BeTynuan B JOIDKHOCTD / / r.

(IponODKEHHE CIUCKA NIEPEBEICHHBIX)
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NPEKPATHJIA CIIYXBY:

1. Gamuius JInuHbI HOMED
WM OtaecTBO (TIpH HATTHIKH)
OcHOBaHHE NPEKpaICHHA

(B cooTBeTcTBHU ¢ DeiepaTbHBIM 3aKOHOM OT 19.07.2018 Ne 197-®3)
JlaTa npeKpameHns / / T.
KeM u3zan npukas
Ne mpukaza JaTta / / T.
2. Gamunus JInaHbIA HOMED
Hwms OtuecTBO (IIpH HATHYIHH)
OcHoBaHHE MPEKPAIICHHS

(B cooTBercTBEH ¢ DenepansHEIM 3aKoHOM OT 19.07.201 8 Ne 197-®3)
JIaTa [IpeKpalieHus / / T.
KeMm u3nan mpHakas
Ne npukaza Jara / / I.

(IpoaoIDKEHHE CIIKCKA IPEKPATHBINHX CIIyXO6Y)

APYT'UE N3MEHEHUS:

1. ®amunug

(ykaspiBaercs HOBas (aMHIHA COTPYAHMKA, 8 paHee HIMEBIIAACA pacrionaraeTcs pAaoM B ckobKkax)

Nwms

(yKa3sbIBaeTCA HOBOE MM COTPY/IHUKA, a PaHee MMeBIIleecs pacrionaraeTcs paioM B CkoGkax)

OT4ecTBO (IpH HATUYINH)
(YKa3BIBaeTCA HOBOE OTIECTBO COTPYJTHHKA, & paHee MMEBIICECA PaCHiONaraeTCs pAaOM B CKOOKax)

2. Gamuius

(yKkassiBaeTCs HOBasi (paMHIIHA COTPYAHUKA, A paHee MMEBIIAACs paconaracTCs piaioM B cKkobKkax)

Nms

(YKasbiBaeTCS HOBOE MMs COTPYIHMKA, 3 PaHee MMEBIIIeECH PaclioNaracTcs paaoM B ckoOkax)

OT4eCTBO (IpH HATHYMH)
(Yka3sIBaeTCA HOBOE OTYECTBO COTPY/HHUKA, a paHee MMEBIIEECs PacroNaraeTcs pAnoM B cKoOKax)

Hauaapaak KaapoBOro mojpasieixeHus

« » r. /
(moamuck) (MHALHATIBL, haMIITHSA)
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IMpunoxenue Ne 8
K ITonmoxxeHu1o 0 IEHTPAIU30BAHHOM YyY€ETe
NEPCOHANILHBIX JAHHBIX COTPYAHHKA
YTOJIOBHO-MCIOJIHUTENBHON CHCTEMBI
Poccuiickoit @enepanuy U BEACHUH €T0
JIMYHOTO Aena

PexoMeHnIyeMslii o6pazen

CBEJAEHUSA
00 H3IMeHEeHHH B YYETHBIX A2HHBIX COTPYAHHKOB YT0JI0BHO-HCHOJHHTE/ILHOH
cucrembl Poccriickoii @eaepannn, 3aMelllal0IHX 10/KHOCTH, HA3HAICHHE
HA KOTOpPbIe H 0CBO0OXKIeHHE OT KOTOPbIX ocymecTBasercs IIpesuxenTom
Poccuiickoii ®enepanun uiu gupekropom ®CHH Poccnn

(HauMeHOBaHHE yapexaeHus wid oprasa YHC)

OO6mue naHHbIE Ha COTPYAHHKA CopepxaHue H3IMCHCHHH
H3MeHeHHe ceMEHHOTO0 MOIOKEHHS
(BcTymieHHe B 6paK, pOXKICHHE
(YCHIHOBIIEHHE) IETEM:

Damunmusg

NwMms

(hamMumus, M5 H OTYECTBO (IPH HaIMIHH);

CTENEeHb POACTBA, YACIO, MECALL, TOA H MECTO
Ot4ecTBO (TIpU HATAIUH)

POXIEHHS CYTIPYTH (CYNpyra), NETeH, PEKBU3UTHI
Jlnaneni HOMep

CBH/IETENLCTBA O TOCYAAPCTBEHHOM peruCTpalni

JlomKkHOCTD
aKTa TPakAAHCKOTO COCTOAHKSA COTMIacHO
TpHIAraeMoii KoImum)
U3smenenne o6pa3oBaHus:
Damunus
U (cCBeZIeHHS O HOBON CTELMATLHOCTH, KBATH(UKAINH,
MA

JOTIONHATEILHOM NPOo¢eCCHOHATTEHOM 00pa3OBaHHH,
Ot4ecTBO (IpH HAJIMYAH)

npoeCCHOHATLHOM 00YUEHNH, YUSHOH CTeNCHN
JIugHbIi HOMED

MM YY€HOM 3BaHWH, PEKBU3UTHI JAOKYMEHTa
JIoIDKHOCTH

06 06pa3oBaHUH COrNIaCHO MPUIIAracMol KOIuK)
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Gamunusa

CaefieHHA 0 BHOBb IPHMEHEHHBIX
Mepax MOOINpPECHHS

Hmsa

(HaMMeHOBaHMe Mep MOOMPEHHs, BKIoYas

OT9ecTBO (TIpH HAJIMYHH)

rocyaapcTBeHHble Harpapl Poccuiickoit QenepamyH,

JInuHbIi HOMED

HATPa/IBl ¥ [I0UETHBIE 3BAHMS MHBIX helepaTbHBIX

JIomKkHOCTH

OpraHoB HMCIOIHUATEILHON BNAacTH, OPTraHOB

rocyapCTBEHHOM BiIacTH CyObekTa Poccuiickoi
depnepauyy, OpraHa MECTHOIO CaMOYTIpaBIICHAA
¥ HHOCTPaHHBIX FOCYAaPCTB, PEKBU3HTHI aKTa
0 TOOIIPEHUH)

Dammms

CBezeHusi 0 BHOBb IIPHCBOCHHBIX
KBaIM(PHKAIMOHHBIX 3BAHHSX

Umsa

(HauMeHOBaHUe KBATH(HKALMOHHOTO 3BaHHS,

OtuecTBO (IIpH HAJITHYUH)

JaTa [MpUCBOCHMA, PEKBU3HTHI IIPHKA3a

Jlnanb1ii HOMED

O IPHCBOCHNH)

JloIDKHOCTE
CaencHus O BHOBb HAJIOXKEHHBIX
JACLMIUTMHAPHBIX B3BICKAHHIX
Damuusa
I/I (Ham,{cﬂona}me BH/IA JUCITUITIIMHAPDHOI'O B3LICKAHHUA,
M

OtuecTBO (MIPH HANUIHH)

PEKBH3ATHI IPHKA3a O HATIOXKEHHH)

JInanHe1i HOMED

JIOIKHOCTH

Havuansauk KaJpOBOI0O IIOAPa3ACICHHA

« » T.

(noamucs) (vHMIMANEL, haMUITHAs)
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Ipunoxenue Ne 9
K ITono)keHHI0 0 IEHTPATN30BAaHHOM YYeTe
MIEPCOHANBHBIX JaHHBIX COTPYAHHKA
YTOJIOBHO-HCTIOJTHUTEIEHON CHCTEMBI
Poccuiickoit @eaepanyiv U BEACHUH €TI0
JIMYHOTO Jena

PexomeHyeMBiii oOpazely
®opmar 230 x 330 MM
(TurynbHas CTOpOHA OOJIOKKH)

I'ep6 Poccuu

YT'OJIOBHO-UCTIOJIHUTEJILHA S CACTEMA
POCCHIACKOI ®EJEPALIU

(orpaHuYuTENBHAS IOMETKA
HId Tpu¢) CEKPEeTHOCTH)

0e3 NATOM 9acTH — HECEKPETHO

3anuch MPOU3BOAUTCS OT PYKH IOCHE TOTO,
Kak B 5 9acTh GyJeT HOAMUT NepBbIif TOKYMEHT
CO CBEJICHUSMH, COCTABIIAIOMIAMHU TOCYIaPCTBEHHYIO TalHy

JIMYHOE JIEJIO

Ne

(bammnns)

(M)

(0T9eCTBO (IIpH HANHIHM)

JIuuHeIi HOMEp




O6opoTHast CTOpOHa 0OJI0KKH

29

Mecto mis poTtorpadun

9x12cMm




30
YACTb 1

TMocnyHOM CIHCOK, TOKYMEHTSI, TIOTBEeP)KAAIOIHe CTaX CITyXKOBI (BBICIYTY
NeT) WIM ee OTHeNbHble MNepuoAbl (KOMHM CIpPaBOK, BBIIHCKH W3 IIPHKa30B
00 y4acTHd B 60€BBIX JEHCTBUIX, IPEJOCTABIEHHUH M BBIXOJIC H3 OTIIYCKa IO YXOOy
3a pebeHKOM, O 3a4UCIICHHH B pacmopshkeHue yupexnaeHus wiau oprana YHC),
CIpaBKa-00bEKTHBKA. JIOKyMEeHTBI  CO  CBEICHHSMH,  COCTaBJAIOIIAMH
roCyIapCTBEHHYIO TaiiHy, B JaHHBIH pa3ziell He MOAIIHBAIOTCA.

Ob6opoTHas CTOpoHa 00JI0XKKHY YacTH 1

OIMUCH IOKYMEHTOB, HAXOJAIIMXCA B YACTH 1

Ne HawnmeHoBaHME TOKyMEHTa Konnuyectso Iloanuck coTpyAHUKA
/T JUCTOB/ | KaApOBOTO IOJpa3eNeHHs
HyMepanus
JIUCTOB

1 2 3 4
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YACTbD 2

3akmouenue o npueme Ha ciyx6y B YUC.

DK3eMIUIIPEI KOHTPaKTOB 0 ciIyxk6e B YHUC 1 10noMHUTENBHBIX THCBMEHHBIX
COTJIAILICHUM K HUM.

3akmoueHre 00 MCIOJIHEHHH COTPYJHHKOM, IPOXONSAIIMM WCIBITAHUE,
CIyXeOHBIX 00%3aHHOCTEll B IEPHON HCIBITaHHA (€CIM OHO YCTaHABIUBAJIOCH
IpH MIOCTYIUIEHUH Ha CIykO0y).

BBINMCKH U3 IPUKa30B 00 YBOJIBHEHUH CO CITYXOBI.

Peann3oBaHHbIE TIPECTABIEHHS K MPHCBOCHHIO CHIEIMANBHEIX 3BaHHH.

HarpajiHsie JUCTBHI C OTMETKaMH O BPYy4€HUH COTPYIHUKY rOCYJapCTBEHHBIX
WJIH BEJJOMCTBEHHBIX Harpasu.

MoOTHBHPOBaHHBIE OT3HIBEI H ATTECTALMOHHBIE JIACTBI.

3aKiodeHHe O pe3yiabTaTax MpodecCHOHATPHOro 0O0ydeHHs 10 OCHOBHOM
o6pa3oBaresbHOM IIporpaMMe NpoQecCHOHaIbHOM IIOATOTOBKY.

JInuHbIe MOPYYUTEIHCTBA (B clTydasx, TPELYCMOTPEHHBIX
3aKoHOHaTeIscTBOM Poccuiickoii Penepaniuu).

PanopTs! [0 BOIPOCaM, CBS3aHHBIM C POXoxaeHueM ciyxOsl B YUC.

VHble TOKYMEHTEI, CBA3aHHbIE ¢ IIpoxoxaeHueM ciyx6s1 B YUC.

JIOKyMEHTBI CO CBEACHWSAMH, COCTAaBILIOLIMMH TOCYAapCTBEHHYIO TaiHYy,
B JAaHHBIN pa3fen He MOAIIMBaIOTCS.

OGopoTHas CTOpOHA 00I0XKKH 9acTH 2

OIMMCH IOKYMEHTOB, HAXOJAIIMXCA B YACTH 2

Ne HanMeHoBaHHE JOKYMEHTa KonunuectBo Iloanuce coTpyaHHKa
n/m aUCTOB/ | KaAPOBOTO MOAPAa3AEICHUS
HyMepauus
JMCTOB
1| | 2 3 4

___.?i’ ."\ N
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YACTDB 3

3asBreHue ¢ MPOchOOl O MOCTYILIEHHH Ha CIyxOy B VUC (na obydeHue
B 06pa30BaTENbHYIO OPraHU3aLHIO BHCIIEro 06pa3oBaHus ®CHUH Poccun).

Coriacue, BHpaXeHHOe B MICEMEHHO! (opme, Ha 06paboTKy IEpPCOHATBHBIX
JAHHBIX TPaXJAHHWHA B LENAX M3YyYEHHs BO3MOKHOCTH IpHeMa €ro Ha ciyxOy
B YUC.

Corjacie, BHIpOKEHHOe B TNHCbMeHHOM ¢opMe, Ha TIPOBEACHHES
MEpONpPHATHIA, CBA3aHHBIX C OGOPMIIEHHEM NOMYCKa K CBEJICHHAM, COCTABIIIOMHAM
rOCyJapCTBEHHYI0O TaiiHy, M  NpOBEpKOi  JOCTOBEPHOCTH COOOIIEHHBIX
I'paXIaHUHOM CBEJACHHM.

PemieHue 1O pe3yjbTataM pPacCMOTPEHHs NOKYMEHTOB, NPEACTaBICHHBIX
rpaXIaHHHOM ISl IOCTYIUICHHS Ha CITy X0y B YUC.

Co6CTBEHHOPYYHO 3aITOJIHEHHAS M [IOANUCAHHAS aHKETa.

Co6cTBeHHOPYYHO HanucaHHas aBToOHorpadusi.

3aKoueHHe BOEHHO-BpaueOHOH KOMHUCCHH.

CopaBka 06 OTCYTCTBMM MEIMUMHCKHX NPOTHBONOKA3aHHHA It paboTHI
CO CBEJIEHMSMH, COCTABIIAIONIMME rOCyJaApCTBEHHYIO TalHY.

[MoanucaHHbIH COTPYAHUKOM OnaHK ¢ TekcToM [Ipucsry.

KOnuy TNacmopra, CBHAETENBCTB O TOCYAAapCTBEHHOW PErHCTpalid aKTOB
TPaXK/JAHCKOTO COCTOSHMS, JOKYMEHTOB 06 06pa3oBaHHH (umm) o KkBaMHKALUH,
JOKYMEHTOB 0 JIOTIOTHUTENTBHOM npodecCHOHAIBLHOM obpa3oBaHuH
¥ mpodeccHOHATEHOM OGyUeHHH COTPYIHMKA, HAIMYMM YYCHOH CTENeHH HIH
y4€HOro 3BaHus, 00 yJacTHMH B KOHKypCe Ha 3aMEIleHHE BaKAHTHOW JODKHOCTH
B YUC (ecnu rpaxnaHuH (COTPYAHMK) Ha3HA4YANCA Ha JOIDKHOCTE IO pe3yJbTaTaM
KOHKypca) M O MPOXOXACHHH HCIBITaHUS (€cld OHO YCTaHABIWBAIOCE MpH
NOCTYILUTEHHH Ha CIyX0Y).

Komus yBeIOMJIEHHS MM CBUIETENbCTBA O IOCTAHOBKE Ha y4eT B HAlOTOBOM
Oprase.

HIMeHHOH CITHCOK.

Komus ynocToBepeHus Betepana 60eBbIX JeHCTBUH.
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OG6opoTHas CTOpoHa 0OI0XKKH 4acTH 3

OITUCh IOKYMEHTOB, HAXOAIMXCA B YACTH 3

Ne HanmeHoBaHMEe NOKyMEHTa Konuuecrtso [Toanuck COTpyAHHUKA
/o AUCTOB/ | KaAPOBOTO MOJpA3/ICICHHU
HyMepaLus
JIMCTOB
1 2 3 4
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YACTD 4

KoMy JOKyMEHTOB BOMHCKOIO y4YeTa (IJIsi BOEHHOOOS3aHHBIX M TDaXK[aH,
HOIJIEXAINUX PHU3BIBY Ha BOCHHYIO CIyOy), apXuBHbIE MaTepHalibl, CBI3AHHBIE
¢ mnpoxoxaendeM ciyx6s B YHC, HOKyMEHTE MEIWIMHCKMX OpraHH3alui,
NOATBEPKAAMOINE CBENeHUs 00 YBEUbAX M HHBIX IOBPEXIEHHSIX 3H0POBBSA
(3a6oneBannsx), MONy4eHHBIX coTpyauukoM YUC mnpu  BHINONHEHUH
MM CIyXeOHBIX 00s3aHHOCTEM, KONWK 3aKTI0OYEHHil IO pe3ylbTaraM CIyXeOHBIX
NPOBEPOK, YAOCTOBEpEHHMI K TIOCYJapCTBEHHBIM H BEIOMCTBEHHBIM Harpajam,
KOIMHMSI IOCIY)KHOTO CIIMCKa JIMYHOTO Jella BOCHHOCIYXKallero, NMPOXOAUBIIETO
BOEHHYIO CIYXO0y IO KOHTPaKTy, COTPYJHHKA, IPOXOAMBILETO I'OCYNapCTBEHHYIO
cayx6y HMHBIX BHIOB, CBEAeHHs 00 aapecax caiiToB W (WIM) CTPaHHIl CAiTOB
B MHOPMAIMOHHO-TEJEKOMMYHHKAIIHOHHOH cetH «MHTepHET», Ha KOTOPBIX
COTPYAHHMK pa3Mellial oOImeToCTynHylo HHGOpPMalUIo, a TaKkKe J[IaHHBIC,
NO3BOJLIIONIME €r0  HASHTHOWUKPOBATh, TMpPEACTaBICHHblE 10  ¢dopMmam,
YCTaHOBJIEHHBIM 3aKOHOJAATENbCTBOM Poccuiickoi Penepalim.

OGopoTHas cropoHa 00J10)KKU 9acTH 4

OIMMCHh IOKYMEHTOB, HAXO/IAIIINXCA B YACTH 4

Ne HaumeHoBaHNEe TOKyMEHTa KonugecTBo Iloamnuce coTpyaHUKa
/0 JUCTOB/ | KaAPOBOTrO NOApPA3ACICHUS
HyMepanus
JUCTOB

1 2 3 4
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(yKa3sIBaeTCsl OrpaHAYMTebHAS
TIOMETKa MJIH rpH CEKPETHOCTH)

YACTb 5

Marepiansl  NPOBEPKH  JOCTOBEPHOCTH  CBEICHHH, COOOIMEHHBIX
rPaXIaHAHOM, pE3yNbTaThl  ICHXOJIOTHIECKMX H NCUXO(U3HOTOTHIECKUX
HCCIIeAOBaHMI, TeCTHPOBAHUS, HANPABICHHBIX Ha H3YYCHHE MOPAIBHO-STHICCKUX
¥ IICHXOJIOTMYECKHX Ka4ecTB, BHIABJICHHME MOTpeOieHHs 6e3 HasHaucHHA Bpada
HApKOTMYECKAX CPEACTB MM MCHXOTPONHBIX BEIICCTB H 3510y TOTpebIeHHs
QJIKOTOJIEM MJIH TOKCHYECKHMH BEIIECTBaMH, JOKYMEHTBI, COJECpXKaIINie CBEICHHUA,
COCTaBIIAIONIKE FOCYJapCTBEHHYIO TakHY.

O60poTHast CTOPOHA OGIOXKKH YacCTH 5

OIMUCH JOKYMEHTOB, HAXOJAIIUXCA B YACTH 5

Ne HaumenoBaHHe JOKYMEHTa KonugecTBo TToAnmuCH COTPYAHHKA
/o JMHMCTOB/ | KQIPOBOro NOApa3AeieHus
HyMepauus
JIKCTOB

1 2 3 4
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YACTD 6

VBenoMieHHd, HampaBieHHbie Ha COOMIONeHHEe aHTHKOPPYIIIMOHHOIO
3aKOHOJATENbCTBA, CBEJEHHMs O JOXO0JaX, pacxojax, o0 HMyIIecTBe
1 00s3aTeNbCTBaX HMYIIECTBEHHOTO XapaKTepa COTpYAHMKA, a TakXKe O J0Xozax,
pacxosiax, 00 HMMyIUecTBe M 00s3aTeNbCTBaX HMMYIIECTBEHHOIO Xapakrepa ero
cynpyrd (cympyra) ¥ HECOBEDIUCHHONCTHHMX JeTell M TOSCHEHHA K HHM,
AHpOpMALHs O Pe3yIBTaTaX MPOBEPKH JOCTOBEPHOCTH M MOIHOTHI 3THX CBECHHH.

WudopMauss O pe3yipTarax IPOBEPOK COONIONEHMSA COTPYHAHUKOM
OrpaHHYEHHUI W 3alpeToB, TPEOOBaHUH O NPEAOTBPAIICHHA WK YPETyJIHpOBaHUU
KOHQIMKTA MHTEPEcOB, WCIONHEHMS MM  OOA3aHHOCTEW, YCTaHOBJIEHHBIX
®enepanbHEIM  3akoHOM oT 25.12.2008 Ne 273-®3 «O mnpoTUBOAEHCTBUH
KOppYNiMU» W APYyrHMH (efepalbHBIMU 3aKOHaMM, a TaKKe KOHTPOJi 3a €ro
pacxonaMH.

Konuy NpOTOKOJOB MPOBEAEHHBIX B OTHOLICHHM COTPYAHMKA 3acefaHuid
COOTBETCTBYIOIIEH KOMHCCHH [0 DPacCMOTPEHHIO BONpPOCOB  COOIONEHMS
UM TpeboBaHMM K CiyxeOHoMy moBefeHHmIo H  (miM) TpeGoBaHuit
06 yperynupoBaHud KOHQUIMKTA HHTEPECOB.

Konuu MOTHBHMPOBaHHBIX 3aKJIIOYEHHH 110 pe3ynbTaTaM pPacCMOTpPEHHS
NpEACTABIEHHEIX COTPYAHUKOM YBEIOMJICHHMH O BO3SHUKHOBEHHH JUYHOH
3aMHTEPECOBAHHOCTH TPH HCIIONHEHWH JOJDKHOCTHBIX OOA3aHHOCTEH, KOTOpas
NPUBOIHUT WM MOXET MPUBECTH K KOHQIIMKTY HHTEPECOB.

O6opoTHas cTOpoHa 0OJI0KKH YacTd 6

OIMMCh TIOKYMEHTOB, HAXOJAIIUXCS B YACTH 6

No HanmeHOBaHHE JOKyMEHTA KomnaecTBo [Toanucek coTpygHuKa
n/n JHUCTOB/ | KaJpOBOro MOAPA3CICHUs
HyMepalus
JIUCTOB

1 2 3 4
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OIMVCh IOKYMEHTOB, HAXOJISIIIIUXCS B KOHBEPTE

Ne HaumMeHOoBaHWE JOKyMEHTa KomugectBo IToamuch cOTpyAHHKA
n/n JICTOB KaJpOBOT0 ITOApa3fcIeHUA
1 2 3 4
CBEJIEHVSI O HAJIMYMM YETBEPTON,
IIITOW U LIECTOU YACTEUN JIMYHOI'O JEJIA
Ne | HamMmeHoBaHHE YacCTH JIMYHOTO JeJIa IMoamuch COTpyAHUKA KaJpOBOTO
n/n MoApa3AesieHUs

3
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IMpunoxenue Ne 10
K ITon0XeHHUIO O LIEHTPAIU30BaHHOM Y4eTe
MEPCOHANBHBIX AAHHBIX COTPYIHUKA
YT'OJIOBHO-UCIIOJIHUTEIBHON CHCTEMBI
Poccutickoii @enepaliii ¥ BEICHUH €TI0
JIMYHOTO Jiena

PexomeH1yeMbIid 00pazer

®opmar 200 x 290 MM

HNaBenTapHas KHHIra

yucta JINIHBIX NG

Hauara

OxoHueHa
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Howmep OAMUIINA, UM, OTYECTBO Jara Otmetka
JIHYHOTO (ipH HaJIHYUN) [TOCTaHOBKH O CHATHH
aena (nocTyIuieHus) C yueTa
Ha y4eT (oTmpaske)

1 2 3 4
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ITpunoxernue Ne 11
K ITonoxeHuI0 0 HIEHTPAIM30BAaHHOM y4yeTe
TIEPCOHANBHBIX JaHHBIX COTPYAHHKA
YTOJIOBHO-HCIIOMTHUTENBHOH CUCTEMBI
Poccuiickoit @enepanuu 1 BEICHHH €TI0
JINYHOTO JIeNia

Pexomenyemsiii ob6pazery

®dopmar 200 x 290 MM

YTOJIOBHO-UCIHIOJIHUTEJIbHASL CHCTEMA
POCCUUCKOU ®PEJAEPALIUHA

MOCJIYKHOU CIIUCOK

JIn4aHEIl HOMEp

(bamunms)

(1M ¥ OTHeCTBO (TIPH HATHIHH)

OCHOBAHUE
CrenuansHoe 3BaHKE v npukas (yka3), KeM U3J1aH, 1aTa H HOMeED,
C KaKoro BpeMeHH
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1.

qI/ICJIO, MecAL U roJl poXXKIACHHUSA

2.

Mecro poxaeHus
(B COOTBETCTBUHY C aKTaMH
IPakJIaHCKOTO COCTOSIHHUS)

. O6pazoBanue (cpenHee obuiee,

cpezHee Mpo(pecCHOHATBHOE,
BBICIIIEE — GaKaJlaBpHar,
CIIELIHAJIUTET, MAaTrUCTPaTypa,
ITOATOTOBKA KaJpOB BHICIIEH
KBaTH(UKAHN)

. Kakyto o6pazoBarensHyto

OpraHU3alHIo U KOTa OKOHYHII,
npodeccus Wi CIeNHaIbHOCTD
110 00pa30BaHHIO (YKa3bIBa€TCs
II0JIHOE Ha3BaHUEe 00pa3oBaTeNbHOMN
OpraHU3aIiK ¥ IO/l OKOHYaHHUs

B COOTBETCTBHUH C JUILIOMOM

06 06pa3oBaHuH)

Kakumu HHOCTpaHHBIMU SI3bIKAMH
U SA3bIKaMH HapoJioB Poccuiickoit
®denepanuy ¥ Ha KAKOM YPOBHE
Biajeet (6a30Bbii (4UTaET

Y TIEPEBOJUT CO CIIOBapeM),
pa3roBOPHBIH, CBOOOIHBIN,

HA YpPOBHE HOCHUTEIIS)

. YueHasd CTElleHb H YUYCHOC 3BaHUE,

Korjia ¥ KeM IIPHCBOCHBLI

OOy4eHue 110 OCHOBHBIM
o6pa3zoBaTeNbHBIM IPOrpaMMam
IpodecCHOHATIBHOrO 00yYeH s
(nporpammam rpodeccroHaNBHON
IIOJTOTOBKH ) TPAXKAAH, BIIEPBLIC
NPUHATHIX Ha cayx0y B YHUC

(rme 1 xorAa IPOXOJII)

8.

O6y4yenne TIO JAOMOJHUTEIBHBIM
po(eCCHOHANBHBIM ~ IIPOrpaMMam
(rzie ¥ Korjga HPOXOAKI)
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9. CeeneHHs O TpyaoBol mesTensHOCTH (uckmodas ciayxby B YHUC,
B (eflepalibHBIX OpraHax WCIONHUTENBHOH BNACTH M MHBIX (efepanbHBIX
rOCy/lapCTBEHHbIX OpraHax Ha JOJDKHOCTSAX, II0 KOTOPHIM IPEXyCMOTPEHO
NpPUCBOEHHE CICLUANBHBIX (BOMHCKMX) 3BaHMH, a TaKkKe B aHAJOTMYHBIX
rocyfapctBeHHBIX crpykrypax ObBmero CCCP u  crpan  CoapyxecTsa
HeszaBucumeix [ocynapcT), cBegeHus o0 oOydeHHM 10 O4HOH Qopme
B Tpo(eCCHOHATBHBIX 00pa3oBaTeNbHBIX OpraHM3alMsX ¥ 00pa3oBaTeNbHBIX
OpraHM3alMaX BhICIIEro o6GpasoBaHMs (33 HCKIIOYEHHEM OYHOro oOydYeHus
B 06pa3oBaTesbHBIX OpraHH3alisiX, 00ydaroluecs B KOTOPBIX MPOXOJAT BOCHHYIO
CTyx6y WM MHBIE BAABI (elepaibHON rOCyAapCTBEHHOM CIly)KOBl Ha HOJDKHOCTSX
KYpPCAHTOB H CITyILIaTeNei):

Jlarta Mecto paboTsl (HaMEHOBaHHE JlomxHOCTh
(4mcno, Mecsil, TOx) OpraHU3aLMH, MPEAIPHATH,
C KaKoro | Mo Kakoe YUIPEXKIEHUS U HX MECTOHAXOXKICHHE)

BpeMEHH | BpeMs
1 2 3 4
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10. Cpezenusa o npoxoxaeHuu ciyx0sl B YUC, B denepalbHbIX opraHax
HCTIOJIHUTEIHOM BJIACTH M HMHBIX (elepanbHbIX TOCYJapCTBEHHBIX OpraHax
Ha JOJDKHOCTSAX, 10 KOTOPBIM IPESYCMOTPEHO IIPHCBOEHHE CIIELHABHBIX
(BOMHCKHX) 3BaHMi, B aHAJIOTMYHBIX T'OCYJapCTBEHHBIX CTPYKTypax OBIBLIETO
CCCP u ctpan CoppyxectBa HesaBucuMbix l'ocynapcTB, a Takke CBEICHUA
O TPUKOMAHIMPOBAHMM COTPYNHHKA K (hefepalbHOMY OpraHy roCyIapCTBEHHOU
BJIACTH, MHOMY TOCYAapCTBEHHOMY OpraHy WJIM K OpPraHM3allMH, O MPHCBOCHHH
(OATBEPXKIECHHY, CHIDKSHUH M JIMIIEHNH ) KBATM(HUKAIIMOHHOTO 3BaHMS!

Jara HomxHoCTh Yupexnenue u opran YHC, Kem
(aucno, Mecs1l, ToA) OpraH BHYTpPEHHUX Jiell, U3JaH,
C KaKoro | I0 KaKoe yupexaeHue, 4acTh, COCAUHEHNE, |  JlaTa
BpEeMEHH | BpeMs apMus, TpyIia BOMCK, OKpYr, | ¥ HOMEp

diot, droTunus IpHKa3a

L 2 3 4 5




11. Pe3ynbTaThl aTTECTALIMK:

Jlata OcHoBaHueE PexoMmeHpanuy aTTecTaHOHHOM
NIpOBEIEHHUS VIS IPOBEACHUS KOMHCCHH, PEIICHHE PYKOBOAUTENA
arTecTalyy (HayanpHUKA)
1 2 3

12. Tlepuonsi

NEeHCTBUSIX:

CIyx0bl, B TeHUeHHE KOTOPHIX COTPYIHHUK BBITIOIHSI
cinyxeGHble 00S3aHHOCTH B OCOOBIX YCIIOBHSX, B TOM YHCIIE€ y4acTBOBal B 60EBBIX

Hara
(4ucno, MecsIl ¥ TOx)

HaumeHnoBanue

cyonpekta Poccmiickoii|  (opraHa), H34aBLIErO HpUKa3,

HawnmenoBaHue YUpEIKICHUA

C KaKoro | IO Kakoe Deneparyu JlaTa ¥ HoMep IIphKa3a
BPEMEHH | BpeMs
1 2 3 4
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13. CBefeHus O paHeHHSX (TpaBMax), NOIYYEHHBIX B XOIE HCIIOIHEHHS
cyxe6HbIX obs3aHHOCTeH (00A3aHHOCTE ! BOSHHOM CITyXO0Bb1):

XapakTep paHeHHH (TpaBM) M 0OCTOATENECTBA X MMOTYICHHS

o nonyuenus

14. Harpagsr U noompeHus (yKa3bIBalOTCS CBEIEHUS O TOCYAApCTBEHHBIX
¥ BeZIOMCTBEHHBIX Harpajax, IPUCBOSHHbIX TIOYETHBIX 3BaHMAX, TOOIPEHHUSX):

Bup Harpazsl
(moorpeHus)

3a 4TO HarpaxxaeH
(mootpex)

OcHoBaHue
(HauMeHOBaHHE
JOKYMEHTa, KEM

H3/1aH, JaTa

¥ HOMep)
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15. JluciunnvHapHble B3BICKaHUS, B3BICKaHHA 32 KOPPYIIHOHHBIC

MpaBOHAPYIIEHHUS:
Bun Conepxanue OcHoBanue OcHoBanue
B3BICKAHHSA MPOCTyNKa HAJIOXKEHHUS CHATHSA
B3BICKAHUS JUCITUTUTHHAPHOTO
(xem u31aH, naTa B3bICKaHHUA

¥ HOMep TNpHKasa) | (xeM u3zaH, jara
M HOMEp IPHKa3a)
1 2 3 4
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16. Csemenus o npeObBaHMM 32 TIpaHULEH B IEPHOA HAXOXACHUA
B CiIyeOHOM KOMaHUPOBKE Ha OCHOBaHUHM IIPHKa3a O KOMaH{UPOBaHHUH:

I'ne u ¢ xaxoi C kakoro BpeMeHH ITo xakoe Bpems OcHoBaHue
EJIBIO (ducno, Mecsil, rox) (4ucio, Mecs1l, roxn)
1 2 3 4

17. Csemenma 00 y4acTUM B  JESTCIABHOCTH  3aKOHOJATEJIBHBIX
(TIpeICTaBUTENIBHBIX) OPraHOB TOCYJNAPCTBEHHON BJacTH C TPHOCTAHOBICHHEM
ciryx06st B YUC:

HaumeHnoBaHue opraHa } W36pan CHsu1 noJIHOMOYHS
(4ucno, Mecsil, rox) (4ncio, Mecsll, rox)
1 2 3
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18. CBeneHus O MPOXOKAECHUH 0053aTEIbHOM
NAKTHIOCKOIMMYECKOH perucTpalyy

19. Ceenenus 0 NOIy4YCHUN COTPYAHHKOM
€/IMHOBPEMEHHOM COLMAIbHOM BBIILIATEI JIJIA
nproGpeTeHUs WM CTPOUTEIIECTBA KHIIOTO
IIOMEILEHMS, TTPEJIOCTABIEHUH TOCY AAPCTBEHHOTO
MKWIHIIHOTO CEpTU(HUKATA, UHBIX BBIILIAT,
HaNpaBIEHHBIX HA YITy4IIeHHE XHIMIIHBIX YCIOBHUHA
3a c4yeT OIOIKETHBIX CPEACTB, a TAKKE
O IPeNOCTAaBIEHUH JXHIIBIX TIOMELIEHHH 10
JIOrOBOpaM COLIMAJIIBHOIO HaiMa

20. @amuaus, UMs, OTYECTBO (TIPH HATUYUU) pOIUTECH
(ycelHOBHTENEH, ONIEUUTENEH ), apeca UX MecTa
KHUTEIbCTBA

21. CemeiiHoe moI0XKeHHE (XOJIOCT, HE 3aMy>XeM, JKEHAT, 3aMyXEeM, pa3Be/ICH,
pa3BefieHa):

damunus, ums, otdecTBO (pu | CreneHs | Hucno, Mecdll, OcHoBaHHe
HaJIMYHK) CYTIPYTH (CyTipyra), | poACTBa | I'OA U MECTO (cBUIETENBECTBO
JeTeid, UL, HaXOAIMXCs Ha POXOCHHSA 0 pOoXXIeHuH, Opake
WKIHBEHHH COTPYAHHKA (eclH U MIepeMeHe UMEHH)

H3MEHSITHACH (PaMUIHs, UMs

HJTH OTYECTBO, TO YKa3aTh UX)
1 2 3 4

22. JlomarmtHuit aapec
U TenedoH

TTocmyXHOM CIIMCOK COCTaBJIEH « » T.

(IIOJDKHOCTB, CHEIHAJIBHOC 3BaHHC, YUPEKIACHUE, OpraH yTOJIOBHO-I/IC[IOJlHﬂ'I‘eJILHOﬁ CHCTCMBI

Poccuiickoii Desiepaliy, AHALKAIS H HaMEIHA JINLA, COCTABHBIIETO CIICOK)

HavansHHK KaJpOBOIo ITOApa3AeIeHUs
(HaMMEHOBaHME YUPEKIEHHS, OPTaHa YTOJOBHO-HCIIOTHHTENILHOM
cucreMbl Poccniickoit Deepalydn, HHALNAIBL ¥ GaMIUIHs)

Mecto rep60oBoii neyati

Pacnmcka B OATBEPKACHHHU Hata
TIPaBUIBHOCTH 3alIMCaHHBIX Hara
CBEACHUI Jlata

Jlata

IlaTa
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IMpunoxenue Ne 12
K TTONOXEHHUIO O IIEHTPATU30BAaHHOM YYETE
IIEPCOHANBHBIX JaHHBIX COTPYAHUKA
YTOJIOBHO-UCIIOJTHUTENEHON CUCTEMBI
Poccuiickoii @enepaiiuy ¥ BEICHHH €ro
JUYHOIO Jiena

PexoMeHIyeMBIi 06pasel

CunpaBka-00beKTHBKA

(bamuus, uMs, 0TYECTBO (IPH HATUIHH)

Jlara poxaenus MecTto poxxaeHus JInuHbI HOMED
ObpazoBanue Oxoxumn (KOT1a, 9T0)
CrenuaibHOCTh

10 00pa3OBaHHIO

Kaxumu #HOCTpaHHBIMHA SBnsieTcd M ACIYTaTOM
S3bIKaMH BIIAJECT

VMeer 11 rocy1apCTBEHHBIE Harpaabl (KakHe)

CnenuansHOE 3BaHHE

(YKa3BIBaeTCs CIENMATHHOE 3BaHHE, KEM MIPUCBOCHO,
JaTa H HOMEp NPHKa3a, AaTa IPHCBOCHHS)

PaGoTra B IpOMIOM:




®opmar 140 x 90 MM

50

[Tpunoxenue Ne 13
K ITo10)keHHIO O LIEHTPATN30BaHHOM y4eTe
MEPCOHANBHBIX JaHHBIX COTPYAHHUKA
YTOJIOBHO-HCITOJTHUTENBHOM CUCTEMBI
Poccuiickoii @enepaiuy 1 BeleHUH €ro
JIMYHOTO Jiena

PexomeHayeMslii oOpazel]

KOHTpOJleaﬂ KapTo4yKa JIHYHOro aeJja

KoHTpoJibHas KApTOYKAa JHYHOro geaa Ne

Daminaa

Umst OTuecTBO (P HATHYHH)
Jlata eigaun  |KoMy BeLZaHO Hcx. Ne Toamucs JHara Tloanucs nuua,
HIIH BBICHIIKH WIH BRICIAHO H Tened)on Noxy4arcis BO3BpalICHUS {[IPUHABHICTO

Ha XpaHEHHE
O6opomax CTOpPOHA KOHTpOJ‘IBHOﬁ KapTO4YKH

Jara seinauu  (Komy BeinaHo Hcex. Ne IMoamucs Jara * |Toanucs nuua,
WITH BBICBUIKH |WJIY BBICIAHO uni TeneoH  |moNydarensd - |BO3BPAIICHMS  |TIPHHABILETO

Ha XpaHeHHe
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IMpunoxenne Ne 14
K ITosIoKeHMIO O EHTPAIU30BAaHHOM YU€ETe
MePCOHAJIBHBIX JaHHBIX COTPYAHUKA
YTOJIOBHO-HCIIOJTHUTEIBHOM CUCTEMBI
Poccuiickoit @engepaliii ¥ BEACHUH €ro
JHYHOTO Jiena

PexomenyeMsrii oOpasen

YTBEPXAIO
PykoBoauTels (Ha4aJbHUK)
yupexxaenus wiu oprana YHC

(OMDKHOCTE,

CIICHHANIBHOC 3BAHUE,

MOAINCH, HHAITHANEL, (paMIIng)

« » 20 1.

AKT Ne
WHBEHTapHU3aLUU JTNYHBIX JEJ

(HanMeHOBaHKe yIpexaeHusa uin oprana YUC)

KomMmuccud B cocTaBe:

(vEMLHANE!, GAMUIHA NMPEACeaTelNs U YWICHOB KOMHCCHH)

COCTaBH/IA HACTOSIIMH aKT B TOM, YTO B IEPHOJ C « » 20 r.
o «__» 20___r. mpoBeAeHa NpOBEpKa HAIWYMs JIMYHBIX e

(Ha¥MeROBaHMe YupeskeHns win oprasa YUC, B XOTOpPOM MPOBOAWIACH TPOBEPKA)

B pe3ynbTaTe NpOBEICHH IPOBEPKH BBIABICHO ClIeAyIOIIee:
1.

(KpaTKas XapakTepUCTHKa 00eCTiedeHAA PeXHMA XPaHEHUS JTIHIHBIX I/ H NOpsi/ka pabOoTE! ¢ HUMH)

(oflee KOTMYECTBO B3ATHIX HA ydeT IMYHBIX JIe]I 33 MPOBepAEMbIH NEPHO/ 1O BCEM BHAAM ydeTa)

3.

(KONHYECTBO M HOMEpA JIMMHBIX e, He NPENbABICHHBIX B XO€ MPOBEPKH, PHIHHBL HX OTCYTCTBHS, PaGOTHHKY,
3@ KOTOPBIMH OHM YHCIIATCS)

(BBisBIEHHBIE HapylleHHd TpeGoBanuii IIONIOKEHMA O LEHTPAIM3OBAHHOM YY€Te NEPCOHANBHBIX MaHHBIX
cotpyaruka VHC, pomymeHHsle paGOTHHKaMM Ka[APOBBIX MNOApasAeNeHuii YUPeXICHWH M OpraHoB YUC,
¢ ykasaHueM daMmiiil 1 JOJKHOCTEH)
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BriBOABI ¥ NpEMIOKEHHS:

(BBIBO/IBI H TIPEUIOXKEHHS 1O PE3YNETATAM IPOBEPKH H MEPONPUATHS IO YCTPAHEHHIO BHIABNICHHBIX HapyIICHHIA)

IIpencenarenb KOMHCCHM:
(crienManbHOE 3BaHKE, OVChH, HHALMAIEL, (aMHIIHAs)

Yj1eHbl KOMHCCHUH:

(crien@anBpHOE 3BaHHE, TIOMTKCh, HHHALIAAIb!, aMHITHs)

(cnenmaNLHOE 3BAHKE, NOAMUCH, MHALHAEI, HaMHITHA)




Ipunoxernue Ne 2

YTBEPXJIEHO
npukazoM @®CHH Poccun

oT é ,gg,,gmgf 024 Ne //ng

MNOJOXEHHME _

0 HEHTPANN30BAHHOM y4eTe NEePCOHANBHbIX JAHHbIX IPAXIAHHHA

Poccniickoii ®enepanun, NOCTYNAIOIIEro Ha CJIy’k0y B Yro/Ji0BHO-
HenoaHHTeIbHO# cucreMe Poccniickoii @enepanuu

1. Hacrosmee IlonokeHue onpenenser NOPAAOK OpraHH3alMk pabOTHI
10 IIEHTPANM30BAHHOMY y4eTy MEepCOHANBHBIX JaHHBIX IpaxaanuHa Poccuiickoi
denepalyin, NOCTYNAOMEro Ha CIyX0y B YroJOBHO-HCIIONHUTEIBHOH CHCTEME
Poccuiickoi (I>ezlepa1u/n/11

2. TlepconaibHble NaHHBIE BHOCATCS B OaHKM JAHHBIX O KaHJmnaTax

3. lleHTpanHU30BaHHBIA Y4€T MEPCOHAIBHBIX JaHHBIX®  OCYIIECTBJISIOT
KaJpoBble IOApPA3feieHHss YUPEXJCHHH W OpPraHOB YIOJOBHO-MCHOIHUTENbHOH
cucteMsl Poccuiickoit ®enepanun .

4. lleHTpanM30BaHHBINA yYET BEACTCA HH;(HBH;IyaJILHo 0 KaHIUAATY.

5. lleHTpajM30BaHHBIH y4eT OCYIIECTBIACTCA KaK C HCIHOJIb30BaHHEM
CpeJICTB aBTOMAaTH3alLliH, TaK ¥ 6€3 HCIOIB30BaHMUS TAKUX CPE/CTB.

6. IlleHTpanuM30BaHHBIA y4eT C HCTONB30BaHMEM CPEACTB aBTOMATH3alUH
ocylecTBIseTcs Ha 0a3ze aBTOMATH3UPOBAaHHBIX MH(GOPMALMOHHBIX CHCTEM
(cepBrCOB) yupexneHuii u opranos YHC.

7. llentpanu3oBaHHBIH y4eT 6e3 HCIONB30BaHHA CPEICTB aBTOMATH3aLHU
OCYIIECTBIIAETCS Ha OCHOBAaHHM MaTepHajoB H3ydYeHHs NaHHBIX O KaHIHJaTaX,
coAeprKaIuxcst Ha OyMaKHBIX HOCHUTENSIX.

8. K MarepuaiiaM u3yYeHHs AAHHBIX O KaHAUJATaX NPHOOIIAIOTCS:

3asBlieHHe ¢ Mpockboii o moctywienud Ha ciayxOy B YHC (Ha ofydenue
B 06pa30BaTeNBHYIO OpraHu3anuio Beiciero obpasosanus ®CHUH Poccun);

COOCTBEHHOPYYTHO 3aMOJIHEHHAs U NMOANHCaHHas IPaXXTaHUHOM aHKeTa;

cOOCTBEHHOPYYHO HAMCaHHAas aBTOOHOTpadus;

BBINKCKA K3 MacnopTa rpaxaasuHa Poccuiickoi Oenepanmy,

KOIIMH JOKyMEHTOB 006 00pa3oBaHuy U (WIH) O KBaIM(HKALULY;

KOIIMM JIOKYMEHTOB, yJOCTOBEPAIOLINX HallMuMe y4eHOH cTemeHH M (WiH)
YYEHOT'O 3BaHUA,

! lanee — kanaMmAT.
2 lanee — LeHTPaTH30BAHHbIH YUeT.
3 Nlanee — YUC.
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KOITHM JOKYMEHTOB BOMHCKOTO ydeTa (I BOEHHOOOS3aHHBIX M TpaxJaH,
MOJIEKAKX NPU3LIBY HA BOCHHYIO CITyXO0Y);

KONHMsA TPYJOBOM KHMJKKH (32 HCKIIOYEHHEM CIyYaeB, €CH CIyxeOHad
(TpyZoBasi) HEATENBEHOCTh OCYLIECTBISETCS BIEPBEIC THOO €C/IM TPYNOBas KHMXKKA
yTpayeHa); '

KOIMH YBEJOMJIEHHS WM CBHAETENHCTBA O IIOCTAHOBKE Ha y4€T B HAJIOTOBOM
oprase;

KOIHMY CBHAETENLCTB O TOCYAAPCTBEHHON PErHCTpAllMM aKTOB I'PakAaHCKOro
COCTOSIHUS;

CBEIEHHS O AO0XOHax, 00 MMyImecTBe U 00sA3aTENbCTBAX HMMYIIECTBEHHOrO
XapaKTepa KaHIMJaTa, a TaKke O IOXOJax, o0 HMYIIECTBe M O0sj3aTeNbCTBAX
MMYIIECTBEHHOIO XapakTepa €ro Cympyr# (Cympyra) M HECOBEpPIICHHOJICTHHX
neTeil, MOSICHEHHUS K HUM;

cBelieHHs 06 aapecax CaiiTOB W (MIM) CTPaHHI, CaTOB B MH(OPMaIHOHHO-
TeIEKOMMYHHKAIHOHHON ceTn «VIHTepHET», Ha KOTOPHIX KaHIMAAT pasMelnall
OOmMENOCTYNHYI0 HHGOpMAIMIO, a TaKkkKe JaHHBlE, IO3BOJLAIOIIHE  €ro
naeATHGUIMpPOBaTh, B ClIydasx H 1o ¢opMe, KOTOpEIE yCTAaHOBJICHBI
3aKoHOJaTeascTBoM Poccriickoi Denepannu;

corJiache, BRIPaXX€HHOE B MACHMEHHOM (opMe, Ha NPOBEICHHE MEPONIPHATHH,
CBA3aHHBIX ¢ odopMieHHEeM HOMycKa K CBENEHHAM, COCTaBJLAIOLIMM
FOCYNapCTBEHHYIO TallHy, H IIPOBEPKOH  JOCTOBEPHOCTH  COOOLIEHHBIX
rpaX1aHHHOM CBEICHUH;

corjacHe, BHIpaXXeHHOE B MMUCBMEHHON popMe, Ha 06paboTKy MepCOHAIBHBIX
JAHHBIX IPAXJAAHHHA B IENAX H3ydeHMs BO3MOXHOCTH IPHEMa €ro Ha CIyxOy
B YUC;

3aKIIIOYEHNE BOCHHO-BpadyeOHOH KOMHCCHH;

pEIlIcHHE IO pe3yNIbTaTaM PpAacCMOTPEHUS IOKYMEHTOB, INPEICTaBICHHBIX
KaHAUIATOM; ,

HHBIE JOKYMEHTHI, CBI3aHHbIE C M3yYEHHUEM JaHHBIX O KaHIHUIaTe;

MaTepuaisl ~ NPOBEPKH  JOCTOBEPHOCTH  CBENEHMH,  COOOLIEHHBIX
rpaXIAaHHHOM, pE3yJbTaThl [CHXONOTHYECKMX M  ICHXO(QH3HOIOTHYECKHX
HCCIEN0BAaHNM, TECTAPOBAHHUS, HAIPABICHHLIX Ha M3yYCHHE MOPaJbHO-3THYECKHX
H IICHXOJIOTHYECKHX KadecTB, BBIABJIECHHE NOTpeOleHHs Oe3 HasHaveHUA Bpada
HAapKOTHYECKHX CpPEICTB WIM ICHXOTPONHBIX BEHECTB H 3IOYHOTpeONeHHs
AJIKOrOJIeM WM TOKCHYECKMMH BEIIECTBAMHM, 3aK/IOUeHHEe O MpodecCHOHANbHOH
IICHXOJIOTHYECKOH NMPUTOAHOCTH XPaHATCH B OTAENBHBIX ITaNKax.

9. Marepuansl HW3y4YeHHs JaHHBIX O KaHAWjaTax MOAIIUBAIOTCA
WIH CKPEMJIIOTCS CNeNUalbHBIM YCTPOHCTBOM, OOECHEYMBAIOMUM HX HAJIEXKHOE
kpemiende. Kaxnpii NOKYMEHT 3alMCHIBaeTCS OTAEMBHO C  yKasaHHEM
ero HaWMEHOBAHHWsA, KOJNMYECTBA JHCTOB M JaThl NpHOOImIEHMs K MarepHaiam
U3yYeHHs JaHHBIX O KaHAHAaTax.




10. CBeneHus, cojepxamuecs B  MaTepudajax  HM3y4eHHs  [NaHHBIX
0 KaHIuIaTax, ABISIOTCS KOHGUACHIMATEHON HHpopManmei (CiTyxe6HOH TaitHO})
¥ (WIH) CBENEHHUSMH, COCTABJIAIOIIMMH TOCYAapCTBEHHYIO M HHYIO OXPaHACMYIO
3aKOHOM TaﬁHyl.

11.Tpud orpanudeHns JOCTylla K MarepuanaM H3y9eHHs JaHHBIX
0 KaHIMAATaX B KaXJOM KOHKPETHOM Ciy4ae ONpeAeimsieTcd B IOPAIKE,
YCTAHOBJIEHHOM 3aKOHOZATeNbcTBoM Poccuiickolt @esepauuu o rocyJ1apCTBEHHOM
TaWHe.

12. ITpoBepka NpPaBHIBHOCTH OGQOpPMIEHHS JOKYMEHTOB H CBEICHUH,
comepXalMxcsi B  MarepHalax  M3y4eHMs  JaHHBIX O  KaHIWJaTax,
a TaKKe CBOGBPEMEHHOE MIONONHEHHE HX HEOOXONUMBIME JIOKYMEHTAMH
BOBNATAIOTCA HA COTPYHHHMKOB KaJpOBBIX HOApA3/IeieHHi yUpeXICHHH H OpraHoB
YHUC.

13. MaTepuaisl U3ydeHHs NAaHHBIX O KaHAWJATe, B OTHOLICHHH KOTOPOro
IPHHATO pellleHHe 06 OTKase B NpHEMe Ha CIyXOy B VUC unu B HanpaBjIeHAH
I TOCTYIUIeHHss B 0Opa3oBaTeNbHYIO OpPraHH3alMIO BBICIIETO oOpazoBaHHs
®CUH Poccun mis o6ydenus no o4Ho#t hopMme, XpaHITCA B apXUBE MOAPA3ACICHHS
0 [ENONpOM3BOACTBY yupexaeHns mma oprana YUC, B KOTOpBI# KaHIHMIAT
IPEACTABIIUI JOKYMEHTSI IS IIOCTYIUICHHS HA cryx6y B YUC.

14. CBefieHHs O NEePCOHANBHBIX AaHHBIX KaHIUIATOB, B OTHOICHHA KOTOPBIX
IPUHSATO pelieHHe o6 OTKase B NpHEME Ha cnyx6y B YUC umm B HalpaBjIeHHU
A TIOCTyIUIEHHss B 00pa30BaTE/IbHYIO OpPraHH3alldio BBICIIETO obpa3zoBaHHs
®CHUH Poccun mns obydeHHss mo O4HOH (opMe, NPEACTABIIOTCA KaapOBBIMH
noxpasfeneHuAMH ydpexaenmii u opramoe YHC B ynpasieHue KaapoBs
®CHH Poccun.

15. MaTepaayisl W3y4eHHs OAaHHBIX O KaHIWMJIATe, NPHHATOM Ha cryx0y
B VHUC, c¢ cobmoneHneM 3akoHoJarenscTBa Poccuiickoi ®denepaunu
0 TepcOHANBHBIX J@HHBIX M  TOCYAapCTBEHHOH TaliHe  HCIOJB3YIOTCH
a5t GOPMHUPOBAHKS JTHYHOTO Jielia COTPYAHHKA. :

! Yacrns 5 cratsu 39 @eepamsHoro 3akona ot 19.07.2018 Ne 197-@3 «O ciryx6e B yrOIOBHO-MCTIONMHUTEBHOM
cucteMe Poccutickoit denepauy ¥ 0 BHECSHHH M3MEHEHUM B 3aKOH Poccuiickoiit ®enepamun «O6 yupexneHHAX
H OpraHax, MCHONHAIOIHX YrONOBHBE Haka3aHWd B BHAC JNHMIICHH cBoGompl» (Cobpanme 3aKOHOAATENBCTBA
Poccmiickoii ®enepaim, 2018, Ne 30, ct. 4532).




