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006 yTBepacaeHUH AIMHUHHUCTPATUBHOIO perjiaMeHTa
MpeaoCTaBJ/IEHHsI FTOCYJAPCTBEHHO# YCJIyrd 10 OPraHU3aluH pacCMOTpeHUs
Npeasi0KeHui, 3asiBJIEHUIT H 7KaJ100 0CYKAEHHBIX H JIML,
coAepKaLHXCS MO CTparkei

B coorBerctBun ¢ @expepanbHbiM 3akoHOM oOT 02.05.2006 Ne 59-®3
«O nopsaake paccMoTpeHus ofpawieHuit rpaxnaH Poccuiickoit ®epepaummny»
(Cobpanue 3akoHopatenbcTBa Poccuiickoii ®epepaunn, 2006, Ne 19, cr. 2060;
2010, Ne 27, cr. 3410, Ne 31, cr. 4196) u mnoctaHoBneHnem [IpaButenbcTBa
Poccuiickoit ®enepaunn ot 16.05.2011 Ne 373 «O paspaboTke U yTBEpKIAEHHH
aIMMHUCTPaTUBHbIX PErJAMEHTOB MHCMOJNHEHHA [OCYJAapCTBEHHBIX (PyHKUMH
H aIMHHHCTPAaTHBHBIX DETJIAMEHTOB IPEJOCTABIIEHUA TOCYAAPCTBEHHBIX YCIyr»
(Cobpanune 3axkonomarensctBa Poccuiickoit ®@enepaumn, 2011, Ne 22, cr. 3169,
Ne35,c1.5092) npukasbiBamw:

l. YTBEepauTH npuyiaraeMbii AOMUHHCTPATHBHbBIH perjameHT
MPEeNOCTaB/IEHUA TOCYJapCTBEHHOHW YCIyrH 1O OpraHW3aluM pPacCMOTPEHHUs
NpeUIOKEHUH, 3aABIEHUH M Kanod OCYXAEHHbIX U JIML, COAEP)KAIUXCA MOJ
cTpaxei (1anee — AIMHUHHUCTPATUBHBIH PErJIaMEHT).

2. Tlpusnate ytpatuBwinM cuny npuka3 MuHiocta Poccun ot 26.12.2006
Ne 383 «O6 yrtBepkmeHHHM AIMHUHMCTPATMBHOTO pErjiaMeHTa MCIOAHEHHUS
roCyJapcTBEHHOM (YHKLHMH 10 OpraHM3alMH pPacCMOTPEHUS MpeLI0KEHHH,
3aABNE€HHA M KanoO® OCYMKIEHHBIX M JIML, CONEPXKALIMXCA [OA CTPaXKeH»
(3apeructpupoBad B Muniocte Poccun 17.01.2007, peructpaunonssiii Ne 8761),
C U3MEHEHHAMH, BHECEHHBIMU Npuka3zaMu MuHiocta Poccun ot 06.05.2009 Ne 124
(3apeructpuposan B Muntocte Poccun 18.05.2009, peructpauumonnsiit Ne 13931),



-

or 01.12.2009 Ne 411 (3apeructpuposan Munoctom Poccun 25.12.2009,
peructpaunoHHblid Ne 15840), ot 23.07.2010 Ne 175 (3apeructpupoBan MuHocToM
Poccun 02.08.2010, peructpauuonnbiii Ne 18025), or 17.09.2010 Ne 228
(3apeructpupoBan Munroctom Poccun 04.10.2010, peructpaunonHbiii Ne 18613),
or 12.05.2011 Ne 157 (3apeructpupoBan Muntoctom Poccun 02.06.2011,
peructpaunoHHbIN Ne 20929).

MuHuCTp \ A.B. Konosanos

AEMAPTAMEHT S
OPTAHN3AUUK

BEPHO

03.07.201 U.B. Muponora



YTBEPXIEH
npukazoM MUHHCTEPCTBA IOCTULIMH

Poccuiickoit Penepauuu
or 29.06.2012 Ne 125

AIMHHHCTPATHBHBIH perjiamMeHT
npeaoCTABJIEHHS rOCYyJapCTBEHHOH YCAYrH N0 OPraHH3alHH PacCMOTPEHH S
npeasoxeHui, 3asiBJIEHHH H 7KaJ100 OCY)KAEHHbIX H JIHI,
coJeprkaluXcH NOJA CTpakei™

1. O0mne noJoxenun

IIpeamer peryiHpoBaHHst AAIMHHHCTPATHBHOIO perjiaMeHTa

1. Hacrosmuii AIMMHHCTPAaTHUBHBIH perjnamMeHT oOmnpeaesiseT CTaHIapT
M MOPAAOK NPEeNOCTaBIEHUs TrOCYJapCTBEHHOH YCIYrH MO OpraHM3alMH JHYHOIrO
npremMa OCYXAEHHBIX K JIMIIEHHIO CBOOOABI M JIHL, COIAEpXALMXCA MOA cTpaxei
(manee — monao3peBaeMble, OOBHHSE€Mble M OCYXIEHHblE), CBOEBPEMEHHOI'O
M TOJHOTO PpAacCMOTPEHHS HX YCTHBIX W IHCBMEHHBIX, HHIMBHIYATbHBIX
M KOJJIEKTHBHBIX TMpeIUIOKEHHH, 3asBieHUd M xanob (maimee — obpaiieHus),
NPUHATHIO N0 HUM pelleHHH M HanpaBlI€HHI0O OTBETOB B YCTaHOBJEHHBIH
3akoHoAaTenbcTBOM Poccuiickoit ®enepauuu cpok.

Kpyr 3asaBuTenei

2. [TonyyarensiMy rocyJapCTBEHHOM yCIyrH ABISIOTCS:

nojo3peBacMble, OOBHHsSEMblE MM OCYXKIAeHHble rpaxnaHe Poccuiickoii
Denepaunu, MHOCTpaHHble TpaKAaHe M JUUa 6e3 rpaxaaHCTBa, COIepXKallHecs
B YUPEXACHHUAX YroJIOBHO-UCTIONHUTENBHOM cucTeMsl (nanee — YUC).

TpeGoBanns k nopsaky HHPOPMHPOBAHHA
0 MpPe0CTABJEHHH rOoCyJAapCTBEeHHOM yCJayrH

3. Mectro HaxoxaeHus PenepanbHoil ciyxObl WMCNOJHEHHS HaKa3aHUEA
(nanee — ®CHH Poccun): r. Mocksa., yn. XKutHas, a. 14.

I'padux paborst ®CUH Poccuu:

NOHeIe/IbHUK, BTOPHUK, cpena, yeTBepr — ¢ 9.00 no 18.00;

naTauana — ¢ 9.00 no 16.45;

obeneHHbli nepepbiB — ¢ 12.00 no 12.45.

* Jlaee — AAMHUHHUCTPATHBHBIA periaMeHT
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4. TlucbMeHHoe oOpailleHHe MOJO3pEBaEMOro, OOBHMHAEMOrO  HIIM
OCYXIEHHOT0 C JOCTaBKOii MO MOYTe UM KypbepOM HaNpaBisSETCs 110 II04TOBOMY
aapecy ®CHUH Poccunu: I'CII-1, yn. XutHas, 1. 14, r. Mocksa, 119991.

5. IluceMeHHoe oOpallleHHe TMOAO3PEBAaeMOro, OOBHHSEMOIO0  MIJIH
OCY>XIEHHOTO C A0CTaBKoii no noyre uiu KkypsepoM B ®CHH Poccun, yupexneHus,
HenocpeactBeHHO noguuHeHHole ®CHUH Poccuu, TeppuTOpuUanbHbie OpraHbl
®CHUH  Poccun, a Takke yupexaeHus YUC, noaBenoMcTBEHHBIE
TeppuTopuanbHbeM opranam ®CHH Poccuu (nanee — yupexxuenus u opraisl YHC)
HampaBJAIOTCA N0 NOYTOBBIM ajipecaM, pa3MellleHHbIM Ha HX HH(OPMaUHMOHHBIX
CTEeHAaX.

6. HanpaBnenue obpaiieHHi noao3peBaeMbIX, OOBUHAEMBIX U OCYXIEHHBIX
M TOJyYyeHHE OTBETOB Ha HHX B (OpMe DIIEKTPOHHOIO JOKYMEHTA
He NPpeIyCMOTPEHO NEHCTBYIOLUMM 3aKoHOoAaTenbcTBOM Poccuiickoii @enepanuu.

7. Uudopmanus o nopsake paccMOTpeHHs oOpaliueHHi [0J03peBaeMblX,
OOBHHAEMBIX W OCYXKIEHHBIX NPEJOCTaBIIAETCH HENOCPEACTBEHHO aIMHHUCTpaLH e
yupexaeduii YHUC u paboTHukamu cinyx6 Oenonpou3BOACTBA ydpexAEHHU
1 opranoB YHUC.

Mudopmuposanne ocymecTsiasercs B Bule MyGIHYHOrO HHGOPMHPOBaHHS
H MHAMBHIYaJIbHOTO HH(OPMHPOBAHHA.

8. Ily6numynoe HMHPOPMHpPOBaHHE OCYLIECTBIAETCS INpPH MOCTYIIEHHUH
NoJ03peBaeMoro, OOBHHAEMOrO M OCYXIEHHOTO B KapaHTHHHOE OTIeJeHHE
yupexnenus YHC nocpeacTBoM pasMelieHHs HHQOpMauMM O [OPAOKeE
paccMOTpeHHs oOpallileHHH Ha UX CTeHJax.

Ilpy ny6nau4HOM HHQPOPMHPOBAHHM HCHONB3YIOTCS CPEACTBA PagHO-
HHpopMHpoBaHUs (Oecensl, IEKLIMH, Pa3bACHEHHS ).

9. HHpuBuayanbHOe HHQOPMHpOBaHHE NPOBOAUTCS B (OPMe YCTHOIO
MH(OPMHPOBaHMA (JITYHO) WJIH ITHCBMEHHOTO HH(GOPMHPOBaHHSI.

Ilpy  vHAMBHMAYaNbHOM  YCTHOM  HMHGOPMHPOBAaHMH  MpPENCTAaBHUTETH
aaMuHucTpauuu yupexaeHuii YHUC no npocs6e nmomo3peBaeMpix, 06BUHAEMBIX HITH
OCY)XAEHHBIX B JINYHOH Oecelie NalOT pa3bACHEHUS O MOPAAKE NMOJAYH MHCbMEHHBIX
M YCTHBIX oOpalleHuii, a TaKkxke Nopsake 00XalOBaHHA pelleHHil, neicTBUil WM
Ge3neAicTBHS NOJDKHOCTHBIX JIML, MPEJOCTABISIOIMX IOCYAapCTBEHHYIO YCIYTY,
a TakkKe HHQODMHDYIOT 3asBUTENedl O perHCTpauWM M JaTe HaNpaBJIeHHS
ITHCBMEHHOTO ObpallleHHs aipecary.

10. B ciyuae ecnn undopManms, nomyyeHHas OGBHHAEMBIM, IO103PEBAEMBIM
WJIA OCYXIIEHHBEIM B TeppuTopuaibHoM oprane ®CHH Poccun unu yupexnenunm
YHC ero He ynoBIETBOpsET, TO OH MOXeET 00paTHThCs 3a HHGopManueii B PCUH
Poccun.

11. Jln4yHbi nMpHeM OCYLIECTBAAETCH MPH HENOCPENCTBEHHOM obpareHny
OOBHHAEMBIX, TONO3PEBAEMbIX M OCYXOEHHBIX K [OJDKHOCTHBIM JTHLAM
yupexneHui u opraHoB YHWC B cneuuanbHO BbIIENEHHBIX MOMELICHHAX
B COOTBETCTBHH C Ipad)MKaMH, yTBEPXKAEHHBIMH HX PYKOBOIHTEISAMH.

12. Ha wundopmauuoHHBIX cTeHnax yupexaenuii YUC nomxHa ObTH
pasMellieHa cieayooas HHpopMaLms:

MecToHaxoxaeHHe yupexaeHus YHC u ero no4YtoBble peKBU3HTBI,
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nepeyeHb JODKHOCTHBIX JHL yupexaeHus YHUC nans  nonyuyenms
MHGOpPMaLUH O NpeNOCTaBIEHUH rOCYAapCTBEHHOH YCIyTH;

TEKCT HAaCTOALIEro AJMHHHUCTPAaTUBHOIO perflaMeHTa ¢ NPUJI0KEHUAMH,

U3BJIEYEHHS M3 3aKOHOJATENbHBIX U WHBIX HOPMAaTHBHBIX NPaBOBBIX AKTOB
Poccuiickoit ®enepaiuu, cofepxalliux NoN0XEHHs, PEryIupyrolte AeITebHOCTD
10 OpraHU3allii pacCCMOTPEHHs o6palLeHuUH;

obpa3sisl  0pOpMIIEHHS [OKYMEHTOB, HEOOXOIMMBIX U1 PacCMOTPEHHs
obpaileHui 06BUHAEMBIX, 10J03PEBAEMbBIX U OCYXAEHHBIX U TPEOOBAHHS K HHM;

MOYTOBblE PEKBU3UTHI BBILIECTOSAIMX OPraHOB TIOCYJAapCTBEHHOH BIacTH
Poccuiickoit denepauuy, opraHoB MECTHOTO CaMOYNpaBiieHHs, (aMUIHA, HMsl,
OTYECTBO JOJDKHOCTHBIX JIML YKa3aHHBIX OPraHOB,;

rpaduKy NpueMa JOHKHOCTHBIMY JIMLIAMH YUpexxaeHuii u opraHos YUC.

13. Crenapl, conepxaumue HHOOPMALHIO O TMOPAOKE PaCCMOTPEHMS
obpaleHuii noxO3peBaeMbIX, OOBHHAEMBIX M OCYXIEHHBIX, pPa3MEILATCs
B KapaHTHHHBIX MOMelleHUAX yupexaennii YUC, B npaBoBbIX yroikax OTpsAHBIX
nomMeleHud yupexaenuii YUC.

I1. CranpapT npenocTaB/ieHHs FOCYJapCTBEHHOM YCJIyTrH
HanmeHoBaHHe rocyaapcTBeHHoi ycayru

14. HanMeHoBaHHEe roCcy1apCTBEHHOH YCIIYTH — OpraHH3alus paccCMOTPEHHSI
NPEANOXKEHUH, 3ajBJIEHUH M Kano0 OCYXIEHHBIX W JIHL, COAEpPXKAaIUMXCH MOII

CTpaXKei.

HanmeHoBaHHe ¢elepaibHOr0 OpraHa HCNOJHHTENAbLHO# BAACTH,
NpexoCTaBJISIOIIEro rocy apcTBEHHYIO YCayry

15. PaccMoTpenne obpaitientii nono3peBaeMbiX, 0GBMHAEMBIX H OCYXKAEHHBIX
OCYHIECTBISIIOT YupexxaeHus U opransl YUC.

HemnocpezacTseHHo paccmoTpeHHe obpalleHui 0A03peBaeMblX, 0GBHHAEMbBIX
M OCYXJIEHHBIX OCYIEeCTBIAIOT cOoTpyAHUKH YHWC, paGoTHHKH yupexaeHuid,
MCTONHAIOIINX HaKa3aHWs, M (¢enepaipHble TOCYJapCTBEHHBIE TPAXAAHCKHE
cayxauue @CHH Poccun (nanee — pabotauku YUC).

16. B cnyyadx HECOOTBETCTBHA COAEPKaHHs OOpAalIEHHs KOMIETEHUHH
®CHH Poccun paccmoTpeHne ofpalleHHH MONO3PEBAaeMBIX, OGBHHAEMbIX
M OCYXIEHHBIX OCYLIECTBISETCS BO B3aUMONCHCTBHH C MHBIMH OpraHaMM
rocynapcTBeHHo# BiacTH Poccuiickoli  ®epmepaunn, opraHaMH  MeCTHOTO
CaMoynpaBJIEHHsl, HaJleJIeHHBIMH COOTBETCTBYIOLUMMH TMOJHOMOYHSAMH, a TaKxe
OOLIECTBEHHBIMM  OPraHM3aUMsMH M  OObeNHHEHHAMH, Y TOJHOMOYEHHBIM
1o npasaMm yenobeka B Poccuiickoil ®enepauu, ynolIHOMOYEHHBIMH N0 NPaBam
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yenoBeka B cyObektax Poccuiickoit denepauuu, MeXrocyaapcTBEeHHbIMH
OpraHM3alMAMH IO 3alUMUTE NpaB, CBOOO M 3aKOHHBIX HHTEPECOB IPaXKaaH.

17. Pabotaukn YUC npu paccMoTpeHHH oOpallileHH#i He BIpaBe TpeGoBaTh
OT NOJO03peBaeMbIX, OOBHUHAEMBIX HJIM OCYXIEHHBIX OCYLUECTBIEHHe IeHCTBHIA,
B TOM UYHCJI€ COrJlaCOBaHUM, HEOOXOAUMBIX IJIsf [MOJYyYEeHHS TOCYJapCTBEHHOIM
YCIIyTH M CBfi3aHHBIX ¢ ofpalleHHeM B HHble OpraHbl rocyJapCTBEHHOH BJIacTH
Poccuiickoii ®enepaliny, opranbl MECTHOTO CaMOYTpaBJeHHUs, OpraHU3aLHH.

Pe3lebTaTbl NpeaoCTaBJCHHsA IroCcyaapcr BeHHOH YCIOYyrHu

18. Pe3synbraTaMu npenocTaBieHus rOCyJapCTBEHHOM YCIIYIH ABISIOTCS:

YCTHBIH MM IIMCBMEHHBI OTBET IIORO3pEBaeMOMY, OOBHHAEMOMY MJIM
OCYX[IEHHOMY Ha MOCTaBJIEHHBIE B €ro 0OpallleHNH BONPOCH], B TOM YHCJIE C YYETOM
NPUHATBIX Mep MO paHee MNOCTYNHBIUMM OOpalleHHAM TOro K€ 3asBUTEJIS

U CyLIECTBa JaHHbIX €MY OTBETOB U Pa3biACHEHHI;
NPUHSATHE PELLICHHH 10 CYLIECTBY MOCTaBIE€HHBIX B 06palieHHH BOIPOCOB.

Cpoxu npeaocTaB/ieHHst TOCYAapPCTBEHHOH YCIyrH

19. lucemMeHHOE o6pallieHHe, MOCTYNHUBILEE B yupexaeHue unu oprad YUC,
B COOTBETCTBHM C €ro KOMIIETEHLHUEH paccMmartpuBaeTcss B TedyeHue 30 nHeid
CO [HA €r0 PeruCTpaLHHu.

20. TlocrynuBuiee nHCEMEHHOEe oOpalleHHe OT  MOJO03PEBAEMBIX
M OOBHHAEMBIX aIMMHHCTpaLHMel CIIEACTBEHHBIX HM30JIATOPOB PacCMaTpHBAETCS
B TedyeHue 10 cyrtok.

21. B ciyyasx, He TepnslMX OTJararebCTB, KOTOPHIE CBA3aHB C YrPO30Oii
XKH3HHM W 3[0POBBIO MONO3PEBAEMBIX, OOBHHAEMBIX MM OCYXIEHHBIX, HX YCTHBIE
Y THCbMEHHbIE 0OpallleHUs pacCMaTPUBAIOTCS HE3aMe ITUTENbHO.

Ecin B oOpamiesMd colepxkaTcs CBEIEHHs O IOATOTAaBIMBAEMOM,
COBEpLIaeMOM MJIH COBEPIUEHHOM NPOTHBONPAaBHOM AESHHH, a TaKXKe O JIHLE, ero
NOAroTaBIHBAIOILEM, COBEPILIAIOILEM HIIM COBEpIUMBILEM, OOpAIlEHHe MOANEKHUT
PacCMOTPEHHIO ¥ HaNpaBJICHHIO B rOCyJapCTBEHHON OpraH B COOTBETCTBHH C €ro
KoMneteHuuer. Takue oOpalleHHs HANPaBJIAIOTCH HEe3aMeATHTEIbHO.

22. OOpaieHHe M0403pEBaEMOro, OOBHHAEMOrO MM OCYXXIEHHOrO
MO BONpOCaM, HE BXOMJLINM B KOMIIETEHLHIO YupexaeHus u opraHa YUC,
HanpaBlIAeTCs U1 PacCMOTPEHHs B Te4yeHME 7 [OHEH CO OHS perucTpauum
B COOTBETCTBYIOLIMH OpraH rocyaapctseHHoH BmactH Poccuiickoit ®enepanuu,
OpraH MEeCTHOrO CaMOYNPaBleHHs WM NOKHOCTHOMY JIMLY C yBeIOMIEHHEM
3adBUTEN O €ro nepeajpecaulH, 3a HCKIIOYEHHEM CJIy4yaeB, KOTrJa TEKCT
MHCbMEHHOr0 00pallieHHs He TMOANAeTCs NpouTeHHIo. Hampamnenue oGpaienust
OCYLUECTBISETCH B (POPMe 3JIEKTPOHHOIO JOKYMEHTa C HMCIMOJb30BAHHEM CHCTEMBI
MEXBEJOMCTBEHHOTO 3/IEKTPOHHOTO JIOKYMEHTO060pOTa MK B (OpMe JOKyMEHTA
Ha OymaxHOM Hocutene. CONpOBOAMTENbHOE MHCBMO K oOpalleHnro
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MoJ03peBaeMoOro, OOBHHAEMOro WM OCYXIEHHOTO TNOJANMCHIBAET HadalbHHK
ynpasiedus nenamu ®CHUH Poccuu (8 ®CHH Poccun), HayanpHHMK yupexaeHus
uiau oprava YUC unm nuua ux 3amellaroime.

Yupexnenue u oprai YUC MoxeT B ciyyae HeoOXOAUMOCTH 3aNpalliiBaTh
B BblllieyKa3aHHBIX OpraHax WiH y WX AOJDKHOCTHBIX JIUL JOKYMEHTHI U MaTe€pHalbl
0 pe3yJbTaTax pPacCMOTPEHMS HaNpaBlIeHHOr0 UM oOpallleHHs MOA03pEBAEMOTO,
00BHHAEMOIO UJIH OCYXXIEHHOTO.

23. B cnyuae ecniu pelleHHe NOCTaBIEHHBIX B 00pallleHHH NOJ03peBaEMOTO,
00BUHAEMOr0 HJIM OCYXAEHHOT0 BOIIPOCOB OTHOCHTCA K KOMMETEHLHH HECKOJBKHUX
OpraHoB rocyaapcTBeHHOW BiacTH Poccuiickoii ®epepaiy, OpraHoB MECTHOIrO
CaMOYIIpaBJIEHHs WIHM UX JOJKHOCTHBIX JIHL, KOMUs oOpalleHus B TedeHue 7 gHel
CO [HA €ro perucTpaldy HampaBlseTcs B COOTBETCTBYIOLIHE OpraHbl
rocynapctBeHHo  BnactH  Poccuiickoii  ®epepauun, opraHel  MECTHOIO
CaMOYTIpaBJIEHUs UJIH COOTBETCTBYIOLLUM JIOJXKHOCTHBIM JIMLIAM.

24. Vupexnenue u opran YUC no HanpaBlieHHOMY B YCTaHOBJIEHHOM
NOpAZIKe 3anpocy opraHa rocynapcTBeHHoH Biactd Poccuiickoit ®enepanmm,
OpraHa MEeCTHOr0 CaMOYMpPAaBJIE€HUs WX NOXHOCTHOTO JIMLA, pacCMaTpPHBAIOLLIUX
oOpallieHHe NOAO3pEBaEMOro, OOBHHAEMOIO MM OCYXIEHHOTO, 00S3aH B TEYEHHE
15 nHed nmnpenocTaBHTh JOKYMEHTBl M MaTepualhl, HeoOXOAHUMble IS
paccMOTpeHHA OOpallieHUs MOA03PEBaEMOro, OOBHHAEMOTO MJIHM OCYXAEHHOTIO,
3a UCKJIIOYEHHEM JOKYMEHTOB M MAaTEpHajioB, B KOTOPBIX COOEPXKATCs CBEICHMS,
COCTaBJISIOIIHE MOCYJAPCTBEHHYIO HIIH HHYIO OXpaHAeMYyIo ¢edepaibHbIM 3aKOHOM
TalHy, ¥ JUI KOTOPBIX YCTaHOBJIEH OCOObIH MOPANOK Ipe0CTABIICHHSI.

25. Obpaienus nono3peBaeMblX, OOBHHSEMBIX MJIH  OCYKIAEHHBIX,
pacCMOTpEHHE KOTOPbIX BXOAHT B KOMIIETEHLIMIO TEPPUTOPHAIBLHBIX OpPraHOB
®CHH Poccun n He TpebyroT BMewartensctBa pykoBoactBa ®CUH Poccum,
HE3aBHCHMO OT TOro, KoMy M3 AO/DKHOCTHBIX il ®CHH Poccun 3th obpaienus
aJpecoBaHbl, HaNpaBIfIOTCA B TeYeHHE 7 [HeH AN pa3pellieHHs [0 CYLUECTBY
B TeppuTopuansHsie opradisl ®CHH Poccun. ConpoBoauTenbHble MHCbMa K TaKHUM
oOpalueHHsIM HanpaBisfIOTCA 3a TNOANMHMCBIO 3aMecTHTeneil aupekropa ®CUH
Poccun, KypupylOIMX COOTBETCTBYIOILME HanpaBieHus nesreiabHoctH YUC,
Ha4yalnbHUKOB CTPYKTYpHbIX nozapasaeneduii @OCHH Poccumn, yupexnenni,
HenocpeacTBeHHO noguuHeHHbIX PCHH Poccun.

26. CtpyxtypHbiMu nozpasaenenuamu ®CUH Poccu M yupexaeHHIMH,
HenocpeactseHHo nox4yuHeHHeIMH PCHH Poccun, B cayyae Heo6xoaumocTH
3anmpaliuBalOTCAs B TeppHTOopHanbHbiX opraHax PCHH Poccun n0KkyMeHTHI
M MaTepualbl O pe3ynbTaTax pacCMOTPeHHs oOpallleHHii Mon03peBaeMbIX,
OOBHHSAEMBIX MIIH OCYXIEHHBIX.

27. OGpaweHue, B KOTOpOM obxaiyeTcsi cyneGHOE pelleHHe, B TeYeHHE
7 nHe# CO IHS PErMCTpalMM BO3BpALIAeTCs MOO3PEBaeMOMY, OOBHHAEMOMY HIIH
OCYXIE€HHOMY C pa3biCHEHHeM [opsaKa o6XanoBaHHA JAHHOTO CyaeGHOro
pelueHus.

28. B MCKIIIOUHMTENBHBIX CITy4asiX, a TaKKe B CTydae HampaBlIeHHs 3ampoca,
CBA3aHHOTO C pacCMOTpPEHHEM OOpallleHHs, CPOK pPacCMOTPEHHS IHCbMEHHOrO
OOpallieHHss MOXeT ObITh NMPOMIEH Ha OCHOBAHWH MOTHBHPOBAHHOIO panopra
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pabdotHuka YHUC He Gonee yem Ha 30 AHeH DyKOBOAMTENIEM YUYPEXICHUS HIIH
oprana YUC (3aMecTuTesieM pyKOBOAMTENSA), THOO PyKOBOLUTENSAMHU CTPYKTYPHBIX
noapasgenennii O®CHH Poccuu, [aBIIMM  COOTBETCTBYIOLUEE IOpYyYEHHE,
C yBeIOMJIEHHEM CJyXObl JeNonpou3BOACTBA yupexaeHHs u opraHa YHC.
O npomineHMM cpoka pacCMOTpPeHHs OOpallleHHsi NHCbMEHHO YBEIOMJISIETCS
3aABUTEb.

29. OGpalueHus Moao3peBaeMbiX, OOBUHSEMBIX M OCYXAEHHBIX INEpesn HX
HanpaBileHHeM B Bblwiectosiide opransl YMC, a Takke B MHbIE Oprassl
rocyaapcTBeHHOH Bnactw Poccmiickoit ®epepaudu 4 opraHbl  MECTHOTO
caMOyIpaB/IeHHs] TNOABEpraloTCs LEH3ype CO CTOPOHBl  aJAMHHHUCTPALMH
yupexaenuit YUC.

30. OG6pawenus, aapecoBaHHble B OpraHel NpoKypaTypsl Poccuiickoi
Qenepauuy, B Cyd WIM HWHBIE OpraHbl rocyJapCTBEHHOH Bnactd Poccuiickoii
Denepaly, OCYIECTBIAIOIINE KOHTPOJIb 332 MECTAMH COJAEP)KaHUA TMOA CTpaxei
NOJO3PEBAEMBIX M OOBHHAEMBIX, a TakXke 3a JAeATENbHOCTBIO YYpeXIACHHUH
u opranoB YMC, VnonHomoueHHOMy no mnpaBam uyejoBeka B Poccuiickoii
®enepauny, ynolHOMOYEHHBIM 1O NpaBaM 4YelloBeka B cyOwmekTax Poccuiickoi
®enepauny, obl1ecTBEHHOH HabJroaaTe1bHOM KOMHCCHEI, CO3aHHOM
B COOTBETCTBHMH C 3aKOHOAaTenbCcTBOM Poccuiickoit ®enepauun, B EBponeiickuii
Cyn mo npaBam 4YeaoBeKa LEH3ype He INOMIEXAaT U He MO3/Hee CleNYyIOIero
32 AHeM mnojayd oOpallleHMs MM XojaTaiicTBa pabouyero IHs HanpaBisIOTCS
ajzpecary B 3alie4aTaHHOM [aKeTe.

31. Tlepenncka OCYXA€HHBIX C 3aLUMTHUKOM MM MHBIM JIHLOM,
OKa3bIBAIOLIUM FOPHANYECKYIO TIOMOLLb HA 3aKOHHBIX OCHOBAHHSAX, TAkXKe LEeH3ype
He MOJUIEKHUT, 38 HCKIIIOYEHHEM CITyYaeB, €C/i aAMHHHUCTpauus yupexaeHuii YUC
pacnonaraeT ANOCTOBEPHBIMH JaHHBIMH O TOM, YTO COJEpIKallHecs B IEPENUCKE
CBEICHWs HamnpaBieHbl Ha HMHHULHMUPOBaHWE, IJIaHHMPOBAHHE WJIM OpPraHW3alLMIO
MpecTyIieH!s MO0 BOBJIEYEHHE B €r0 COBEpLIEHHE APYTHX JHL. B 3THX caydasx
KOHTPOJIb  IIOYTOBLIX  OTIpPABJCHUH, TenerpapHbIX M HMHBIX COOOLIEHM I
OCYIIECTBNAETCS 1O  MOTHBHPDOBAaHHOMY  IIOCTAHOBJIEHHIO  PYKOBOZHTENS
yupexaenus YUC umu ero 3amecturens.

32. ObpalueHus, anpecoBaHHble B ApyrHe OpraHsl rocyJapcTBEHHOH BJIacTH
Poccuiickoit ®Penepauyy, obLIEeCTBEHHbIE OPraHU3aLMH H OOBENUHEHHS, a TAKKE
3aIUMTHUKY, JOJDKHBI OBITH HanpaBleHbl MO NPHHAITIEKHOCTH aJMHHHCTpalMeii
yupexnaenunit YHUC He noznnee 3-x qHeii ¢ MOMEHTa UX NOJAYH.

33. EciM OKOHYaHHE CpOKa pacCMOTPEHMS MHChbMEHHOTO oOparlieHu st
NpUXOAMTCS HAa BBIXOAHOHW MIM Hepabouyuil MNpasOHHYHBIA OeHb, TO OHEM
OKOHYaHMS  CpOKa pacCMOTPEHHs IHCBMEHHOro  OOpAallleHHs  CYHTaeTcs
MPEAIECTBYIOIMA BBIXOAHOMY HJIM HepabouyeMy MNpa3sgHHYHOMY IHIO pabouuii
I€Hb.

34. OTBeThl Ha NHCbMEHHblE O6pAILEHHS OGBABASIOTCA N0J103peBa€MbIM
¥ OOBHHSEMBIM TI0J] POCITHCH M NPHUOBIIAIOTCA K MX JHYHBIM aenam. ITo npocsbe
MoN03peBacMbIX M OOBMHSEMBIX 33 CYET HX CDEICTB aAMHHHCTPALMi MecTa
COAepXXaHUs MOJ CTpaXkel M3rOTaBIWBAET KOMHIO OTBETA U BLIJAET €€ HA PYKH.
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35. OtBeTbl Ha oOpallieHUs OCYXAEHHbIX He MOo3/Hee YeM B TPEXAHEBHBIM
CPOK I0CJie TOCTYIJIEHHS BBIIAKOTCH UM M0J pocnuch. IIpu nmUcbMEHHOM OTKaze
OCY>XJIEHHOT'O XPaHUTh OTBET y ce0si OH MpHobLIaeTCs K ero JINYHOMY JAedy.

36. OTBeThl Ha YCTHble 3ajBJIEHHS TMOAO3peBaeMblX H OOBHHAEMBIX
00BABIAIOTCS MM B TeueHWe CyToK. B ciydyae Ha3HauyeHHs [HONOJHUTENILHOMN
MPOBEPKH OTBET JaeTcs B TedeHHe NATH cyToK. OTBeTbl Ha MNHCbMEHHEBIE
oOpallleHHss B aJpec agMHHUCTpAlLlMM CIEICTBEHHOIO H30JITOpa JOJKHBI OBbITh

AaHbl B TCUCHHEC NCCATH CYTOK.

IlepeyeHb HOPMATHBHLIX NPABOBbLIX AKTOB, PEryJTHPYIOLIHX OTHOLICHHS,
BO3HHKAIOLIHE B CBSI3H C MPEA0CTABJIEHHEM roCyAapCTBeHHO# YCJIyrH

37. llpenocrtaBieHHe TOCYNapCTBEHHOH  YCIYrH  periaMeHTHpyeTcs
clleyIOLIMMH HOPMaTHBHBIMH NPaBOBLIMH aKTaMH:

Koncruryuueii Poccuiickoii @enepauuu ot 12 nekabps 1993 r. (Poccuiickas
rasera, 1993, 25 nexabps);

YTronoBHO-UCMIONHUTENBHBIM KOIEKCOM Poccuiickoii Denepauuu
or 08 smBaps 1997 r. Ne 1-®3 (Cobpanue 3axoHomareabcTBa Poccuiickoii
®enepaunn, 1997, Ne 2, ct. 198; 1998, Ne 2, ct. 227, Ne 30, ct. 3613, Ne 31,
ct. 3803; 1999, Ne 12, cr. 1406; 2001, Ne 11, ct. 1002, Ne 13, ct. 1140, Ne 26,
cT. 2589; 2003, Ne 24, ct. 2550, Ne 50, ct. 4847; 2004, Ne 27, ct. 2711, Ne 35,
cT. 3607, Ne 45, ct. 4379; 2005, Ne 6, ct. 431, Ne 14, c1. 1213, 1214, Ne 19,
ct. 1753, 1754; 2006, Ne 2, c1. 173, Ne 3, cT. 276, Ne 15, c1. 1575, Ne 19, ct. 2059;
2007, Ne 1 (1 u.), cT. 36, Ne 24, ct. 2834, Ne 30, ct. 3756, 3808, Ne 31, cT. 4011,
Ne 41, ct. 4845, Ne 49, ct. 6060; 2008, Ne 14, cT. 1359, Ne 29 (u. 1), ct. 3412,
Ne 30 (4. 2), ct. 3616, Ne 45, ct. 5140, Ne 49, ct. 5733, Ne 52 (u. 1), c1. 6216,
CT. 6226; 2009, Ne 7, ct. 791, Ne 23, ct. 2761, ct. 2766, Ne 29, c1. 3628, Ne 51,
CT. 6162, Ne 52 (u. 1), ct. 6453; 2010, Ne 8, cr. 780, Ne 14, ct. 1553, c1. 1556,
Ne 135, er. 1742, c1. 1752, Ne 27, cr. 3416; 2011, Ne 1, c1. 16, Ne 7, ct. 901, 902,
Ne 15, cr. 2039, Ne 27, c1. 3870, Ne 45 cr. 6324, Ne 49 (u. 5), ct. 7056, Ne 50,
cT. 7362, c1. 2012, Ne 10, ct. 1162);

DenepanbHbIM 3aK0OHOM OT 15 mrong 1995 r. Ne 103-®3 «O COAep)XaHHUM Mo
CTpakel 1ONO3pPEBAEMBIX M OOBHHAEMBIX B COBEpIUEHHHM MNPECTYIUICHHI»
(Cobpanne 3akononarensctBa Poccuiickoit ®enepauun, 1995, Ne 29, cr. 2759,
1998, Ne 30, cr. 3613; 2001, Ne 11, ct. 1002; 2003, Ne 1, ct. 2, Ne 27 (u. 1),
cT. 2700, Ne 50, ct. 4847; 2004, Ne 27, ct. 2711, Ne 35, ct. 3607; 2005, Ne 10,
cT. 763; 2006, Ne 17 (4. 1), c1. 1779; 2007, Ne 7, ct. 830, 831, Ne 30, cr. 3808,
Ne 31, ct. 4011, Ne 45, c1. 5418; 2009, Ne 39, ct. 4538; 2010, Ne 27, cT. 3416; 2011,
Ne 1, cr. 46, Ne 7, ct. 901, Ne 15; 2012, Ne 17, ct. 2319, Ne 49 (u. 5), cT. 7056);
C HM3MEHEHHMsMH, BHECEHHBIMH mnocraHoBleHHeM Koncturyunonnoro Cypa
Poccuiickoi ®enepanuu ot 25 okra6ps 2001 r. Ne 14-11;

®enepanbHbiM 3akoHOM oT 02 Mas 2006 r. Ne 59-®3 «O nopsake
paccMOTpeHHs oOpaiueHuii rpaxmaH Poccuiickoit ®enepaunny» (Cobpanne
3aKkoHolaTenbcTBa Poccuiickoit @enepauuu, 2006, Ne 19, cr. 2060; 2010, Ne 27,
cT. 3410, Ne 31, cT1. 4196);



MenepanbubiM 3akoHoM oT 27 uions 2010 r. Ne 210-03 «O6 opranuzaumun
NPefOCTaBIEHUss TOCYINapCTBEHHBIX M MyHUuUunaubHbix ycayr» (CobpaHue
3akoHojaresnbcTBa Poccuiickoit ®Penepauun, 2010, Ne 31, ct. 4179; 2011, Ne 15,
ct. 2038, Ne 27, ct. 3073, cT. 3880, Ne 29, c1. 4291, Ne 30 (u. 1), ct. 4587, Ne 49
(4. 5), cT. 7061);

VYka3om Ipesnnenra Poccuiickoit @enepanuu ot 13 oktabps 2004 r. Ne 1314
«Borpocsi  ®enepanbHoit  cnyx6bl  ucnonHeHMs  HakazaHui» (CoOpanue
3akoHoxaarenbcTBa Poccuiickoit ®enepaunn, 2004, Ne 42, ct. 4109; 2005, Ne 29,
ct. 3037, Ne 49, ct. 5204; 2007, Ne 11, ct. 1283; 2008, Ne 18, ct. 2009, Ne 43,
cT. 4921, Ne 47, ct. 5431; 2010, Ne 4, c1. 368, Ne 19, cT. 2300, Ne 20, ct. 2435);

NOCTaHOBJIEHUEM [IpaBuTenscTBa Poccuiickoi denepaunu
or 19 suBapa 2005 r. Ne 30 «O TunosBoM pernameHTe B3auMMOAEHCTBHS
denepanbHbIX OpraHOB MUCNONHMUTENbHOH BiacTH» (CobpaHue 3aKOHOZATENLCTBA
Poccuiickoit ®enepaunn, 2005, Ne 4, ct. 305, Ne 47, cr. 4933; 2007, Ne 43,
ct. 5202; 2008, Ne 9, ct. 852, Ne 14, ct. 1413; 2009, Ne 12, c1. 1429, Ne 25,
cT. 3060, Ne 41, ct. 4790, Ne 49 (u .2), ct. 5970; 2010, Ne 22, ct. 2776, Ne 40,
cT. 5072; 2011, Ne 34, cT. 4986, Ne 35, cT. 5092);

nocra”osneHueM IlpasutensctBa Poccuiickoit ®enepaumu ot 16 mas 2011 r.
Ne 373 «O pa3spaboTke H YTBEpPKIEHHH aIMHHUCTPATHBHBIX DErJIaMEHTOB
MCTIOJIHEHHA TOCYJapCTBEHHBIX (QYHKLUMH H aIMHHHCTPaTHBHBIX PErAMEHTOB
NpefOCTaBleHHs  rocynapcrBeHHbix ycayr» (CoOpaHue  3aKoHOAaTelbcTBa
Poccuiickoit @enepanun, 2011, Ne 22, ct. 3169, Ne 35, cr. 5092);

NOCTaHOBJIEHHEM IlpaBuTenscTBa Poccuiickoii Denepauny
or 15 umiong 2009 r. Ne 477 «O6 yrBepxmenuu [lpaBun nenonpousBoicTBA
B QellepasibHEIX OpraHax HCIOJHHTeNbHON BiaacTu» (CobpaHue 3aKOHOZATENbCTBA
Poccwiickoii ®enepanuu, 2009, Ne 25, ct. 3060; 2011, Ne 37, cr. 5263);

npuka3oM MuHiocta Poccun ot 03 Hos6ps 2005 r. Ne 205 «O6 yTBepxaeHU M
ITpaBun BHYTPEHHETO pacnopsiaka MCNpaBUTENbHBIX yupeXaeHHUHH
(3apeructpupoBan MuHioctoM Poccun 14 HosGps 2005 r., perucTpaulOHHbIE
Ne 7161), ¢ u3MeHeHMAMH, BHECEHHBIMM MNpHKa3amMM MuHiocta Poccum
or 03 wmapra 2008 r. Ne 48 (3apeructpuposan MunioctoM Poccum
17 mapra 2008 r., perucrpauuonHeiii Ne 11348), or 12 despans 2009 r.
Ne 39 (sapeructpuposan Muntoctom Poccun 31 mapra 2009 r., periucTpauHoHHBIE
Ne 13635, c u3MeHeHHsMHM, BHeceHHBIMH pelieHHsMH BepxosHoro Cyza
Poccuiickoit ®enmepaumn ot 02.03.2006 Ne TI'KITH06-54, Ne I'KITH07-520,
ot 15.04.2009 Ne I'KITH09-13, ot 07.02.2012 Ne 'KITH11-2095);

npukazom Muniocta Poccunm ot 14 oktabps 2005 r. Ne 189
«O6 yrBepxnenun IlpaBun BHYTpPEHHEro pacnopsika CleICTBEHHBIX H30ATOPOB
YTOJIOBHO-UCTIONIHUTENbHOW CHCTEMBI» (3aperHcTpupoBaH MuHiocToM Poccuu
08 Hos6ps 2005 r., peructpauuoHHbiii Ne 7139), ¢ H3MEHEHHSMH, BHECEHHBIMU
npukasoM Muntocta Poccun ot 27 nekabps 2010 r. Ne 410 (3apeructpupoBad
Munrocrom Poccuu 24 siuBaps 2011 r. Ne 19569, ¢ U3MEHEHUAMH, BHECEHHbIMH
pewennem BepxosHoro Cyma Poccuiickoli ®enepaiun ot 31.10.2010
Ne I'KTTH07-1188);
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npukazoM Muniocra Poccun ot 06 oktabps 2006 r. Ne 311
«06 yrtBepxaeHur [IpaBusl BHYTPEHHETrO pacrnopsika BOCIIUTATENbHbIX KOJIOHHIA
YrOJIOBHO-HCIIOJIHUTENbHOM CHUCTEMBI» (3aperHcTpupoBaH MuHioctoM Poccuu
11 oxtsa6ps 2006 r., peructpaunonsbiii Ne 8375), ¢ u3BMEeHEHUSAMH, BHECEHHBIMH
npukazamyd MuHiocta Poccun ot 09 Hos6ps 2009 r. Ne 388 (3apeructpupoBan
Munioctom Poccun 25 Hos6pa 2009 r., peructpauronHeiii Ne 15323)
u or 15 nekabps 2010 r. Ne 393 (3apeructpupoBaH MuHioctom Poccun
21 auBaps 2011 r., peructpauronHsiit Ne 19553);

npukazoM ®CHH Poccun or 19 mas 2006 r. Ne 245 «O6 yTBepXaeHHH
Pernamenra ®enepanbHoil CiyxObl HCIIOMHEHHs Haka3aHUH» (3aperHCTPHPOBAH
MuntoctoM Poccun 02 utons 2006 r., peructpaunonusiii Ne 7917), ¢ u3MeHeHUsIMH,
BHeceHHBIMH TmpukazamMu PCHH Poccuu or 05 asrycra 2009 r. Ne 356
(3apeructpupoBad B Muniocte Poccun 17 centsabps 2009 r., perncTpaluMOHHBIH
Ne 14789) u ot 13 oxta6ps 2009 r. Ne 412 (3apeructpuposan MunoctoM Poccun
20 nHos6ps 2009 r., peructpaunonHsiit Ne 15280).

HcyepnrpiBalomuii nepeyeHb 10KyMeHTOB, He0OX0AHMBIX B COOTBETCTBHH
¢ HOPMATHBHLIMH NPaBOBbIMH AKTAMH AJIfl PEJ0CTABJIEHHUS
rocyaapcTBEeHHOMH yCayru

38. OcHoBaHMeM 7S TIPENIOCTABJIEHUS TOCYAAPCTBEHHOH YCIYIHM SBIAETCS
oOpalleHHe I0J03PEBaEMOro, OOBHHAEMOrO HIHM OCYKIEHHOTO B YUPeXAECHHE
v opran YHUC.

39. B ofpawenuy nono3peBaeMblil, OGBHHSEMBIH MIH OCYXIEHHBIM
B 00513aTeNbHOM MOpsAJIKE YKa3bIBa€T CBOM (aMHIIMIO, MMs, OTYECTBO (MOCHEHEE -
MpH HANIWYHM), TIOYTOBLIH anpec, Mo KOTOPOMY NOJKEH OBITh HAampaBleH OTBET,
M3NaraeT CyTh OOpalleHHs, CTaBUT JHYHYIO MOANKCh M JaTy. B obpamenum
yka3biBaeTCs HaMMEHOBAaHHWE OpraHa TIoOCyJapCTBEHHOHM Bnactd Poccuiickoii
®Penepauny, OpraHa MeCTHOrO CaMOyNpaBeHHS, YUPeXKAEHHs WIH oprana YUC
b0 damunus, HMsA, OTYECTBO HOKHOCTHOTO JHLA, JH60 JOMKHOCTH
COOTBETCTBYIOLIETO JIMLA, KOTOPbIM OHO aaPECOBAHO.

40. B cnyyae HeoGXOMMMOCTH B MOATBEPXKIEHHE CBOHX [OBOIOB
NMONO3peBaeMble, OOBHHAEMblE M OCYXIECHHbIE NPHIAraloT K NHCHMEHHOMY
00pallleHHIO HHbIE JOKYMEHTBI H MaTepUalbl JJH60 UX KOMHH.

4]1. Tlonospesaemble, OGBHHSEMBIE M OCYXAEHHBIE BllpaBe [10JaBaTh
00pallleHHsl TONbKO OT CBOEro MMeHH. Pacxojpl o mpHoGpeTeHHIo KaHLEMAPCKUX
TOBapOB M  OMJiaTa pacXOJOB [0 TMEPEChUIKE MHUCBMEHHBIX O6palleHnii
NIPOM3BOAMTCA B COOTBETCTBHM C JAEHCTBYIOLIMMH HOPMATHBHBLIMH IPaBOBHIMH
aktaMu Poccuiickoii Qenepannm.

42. OcyxzaeHHbIe - HHOCTPaHHbIE IpaXcaaHe U JHLA 6e3 rpaxaaHCTBa BIIpaBe
nonasaTh OOpAlUEeHHsl HA POJHOM A3bIKE MIIM Ha JIFOGOM IPYroM si3bIKe, KOTOpPBIM
OHH BIIA/IEIOT, @ B HEOOXOAMMBIX CIly4asX MONb30BaThCsl YCAyraMH NepeBOIYHKa.

43. PaGotunkam YHC mnpu paccMoTpenuu obpalleHuii  3anpemaercst
TpeboBaTh OT MOAO3PEBAEMBIX, OOBHHSEMBIX HIH OCYXAEHHBIX NpeNOCTaBJIEHH T
AIOKYMEHTOB H MH(OPMalMM UM OCYILECTBIEHUsS ACHCTBUIl, IPEIOCTABIEHHE HIH
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OCYILIECTBJIEHHE KOTOPHIX He NpeAyCMOTPEHO HOPMAaTHBHBIMH NPaBOBbIMH aKTaMH
Poccuiickoii depepauuy, peryidpyrollMMH OTHOIIECHHUS, BO3HMKAIOIIME TIIpH
paccMOTpPeHHH OOpallieHuil, a Takxke NpeloCTaBlIeH!s JOKYMEHTOB H MHPOpMaLyH,
KOTOpble ~ HaxOAATCA B  paclOpsHXXEHHMH  OpraHoB,  IIPEJOCTaBJISAIOLIIMX
rocyJapcTBEHHbIE YCIYTH, H OPraHOB, NPEJOCTABIAIOINX MyHHIHNIANbHBIE YCIIYTH,
HMHBIX OpraHOB TroOCyJapcTBeHHO# BnacTH Poccuiickori ®enepauuu, OpraHos
MECTHOTO CaMOYMpaBlIeHUs, OpraHu3aluii, B COOTBETCTBUH C HOPMaTUBHBIMHU
npaBoBbIMH akTaMu Poccuiickoii ®enepaluii, HOpPMaTUBHBIMH NPaBOBBIMH aKTaMH
cy6bpexToB Poccuiickoit Peaepauuu, MyHHUUIIANbHBIMH IPABOBbBIMH aKTaMH.

HcyepnbiBarowmuii nepeyeHs OCHOBaHHIi /1M 0TKA3a B IpHeMe
AOKYMEHTOB, He00X0AHMBbIX AJIsl MPeJ0CTaBJIeHHS
rocyaapcTBeHHOH ycJayru

44. OwnboyHo mocTaBneHHble B yupexieHue u opraH YHC koHBepTsl
C NUCbMEHHBIM OOpallleHHeM OOGBHHAEMOro, IOA03PEBAEMOr0 H OCYXAEHHOIO
He BCKPhIBAlOTCS| M BO3BpAILAIOTCS Ha MOUTY.

45. OcHoBaHMH M1 OTKa3a B INpHeMe [OKYMEHTOB, HEOOXOAMMBIX IJIst
NpeNoCTaB/IEHUs] TOCYJapCTBEHHOH YCIYTH, 3aKOHOIATeIbCTBOM Poccuiickoii
Qegepauun He MpeaycMOTpeHo. B Xome nuyHOoro npueMa oGBHHSEMOMY,
NoA03pEBaEMOMY H OCYXAECHHOMY MOXeT OBbITh OTKa3aHO B JajbHellleM
paccMOTpeHMH OOpallieHHsA, €clM €My paHee ObUT 1aH OTBET MO CyILECTBY
NOCTaBJIEHHBIX B OOpallieHUH BOMPOCOB.

HcuepnbiBalomuii nepeyeHb 0CHOBAHH# A/ IPMOCTAHOBJICHHSA WIH
0TKAa3a B NPeJ0CTaB/JeHHH FoCyAapCTBEHHO# YCayru

46. OcHOBaHWs [N  NPHOCTAHOBNIEHHS TOCYAapCTBEHHOH  YCIyru
orcyTcTByloT. OTBer Ha oOfpalleHHe M0403pPEeBaEMoOro, OOGBUHAEMOro MIH
OCY>XAECHHOIO He aeTcs, eCIu:

B MHCBMEHHOM O0OpAllEHHH HE yKa3aH afipec WIH GpaMUIMs N0103peBaeMoro,
OOBHHJEMOr0 MJIM OCY)KAEHHOTO, HanpaBHBLIEro obpalleHHe, U MOYTOBHIH ajpec,
N0 KOTOpOMY [OJDKeH ObITh HampaBleH OTBET, OTBET Ha oOpallieHHe He HAeTCs.
Ecmu B ykasaHHOM oOpallieHHH colepxkarcsi CBENEHHS O MOATrOTaBIMBAEMOM,
COBEpLIAEMOM HJIH COBEPLUEHHOM IPOTHBONPABHOM JE€SHHH, a TaKke O JIHNE,
€ro MOArOTAaBIMBAIOLIEM, COBEPIUAIOIIEM MM COBEpIUMBILEM, oOpalleHHe
MOMNEXHUT PAaCCMOTPEHHIO W  HalpaBlIE€HHI0 B  TOCYJapcTBEHHOH OpraH
B COOTBETCTBUH C €r0 KOMIIETEHLHEIH;

B THCbMEHHOM o0palieHun obxalyercs cyneGHoe pelleHue;

B OOpalleHHH COAEpXKaTCs HelleH3ypHble IHG0 0CKOpOUTENbHbIE BhIPAKEHNS
Yrpo3bl JKH3HH, 310POBBIO H HMMYLIECTBY JOIDKHOCTHOTO JIMUA YupeXAeHHsI
u oprana YUC. Obpaiuenre octaercs 6Ge3 oTBeTa MO CYLIECTBY NOCTAaBEHHBIX
B HEM BONMPOCOB, MNpH 3TOM HanpaBUBIIEMY oOpallleHHe CoobIaeTcst
O HEIONYCTHMOCTH 3J10yNoTpebieHHs paBoM;
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TEKCT TMHCbMEHHOro oO0palleHuss He MOoaNaeTcs MPOUTEHHIO, OTBET Ha
oOpallleHHe He OaeTCsi ¥ OHO He MOJUIe)XMT HaNpaBJICHHIO Ha PAacCMOTPEHHE B
opraibl W YUYpeXIEeHHs, yKa3aHHble B 1. 16 W n. 22 AJMHHHUCTPaTHBHOIO
perjiaMeHTa, O uYeM B Te4YeHWe CeMH OHeH cOo OHA perucrpauuu obpailieHus
coob1aeTcs Nono3peBaeMoMy, OOBHHAEMOMY HJIM OCYXIE€HHOMY, HalpaBUBIUEMY
oOpalleHue, eciu ero paMuIMsg ¥ NOYTOBBINA aApec NMOANAKOTCS NPOYTEHHUIO,

B [MCBMEHHOM OOpalleHHHd NOJ03peBaeMOro, OOBHHAEMOTO  HWJIH
OCY)XIEHHOrO COJEPXHTCA BONPOC, Ha KOTOPbIH €My MHOTOKpaTHO [JaBajlMCh
NUCbMEHHBIE OTBETHl MO0 CYIIECTBY B CBA3M C paHee HanpaBligeMbIMH
obpallileHUsIMH, U TIPH 3TOM B OOpallleHMH HE NPUBOAATCS HOBblEe JOBOABI HJIH
00CTOATENECTBA, PYKOBOAMTENb YyupexaeHHs wHid opradva YHUC aubo
YNOJIHOMOYEHHOE Ha TO JIMLO BIIpaBe NMPHHATH pellieHHe O Ge30CHOBATENbHOCTH
OYepenHoro oOpallileHHs M INpeKpalleHWH MepenucKd C MNOJA03PEeBaeMbIM,
OOBHHSEMBIM UIIM OCYXXAEHHBIM 110 JaHHOMY BOIIPOCY TPH YCJOBHH, YTO yKa3aHHOE
obpallieHHe U paHee NMOCTyNaBllKe oOpalleH s HAaPaBIsAIUCh B 3TH YUPEXICHHS H
opransl YHUC. O naHHOM peliueHHH yBeIOMISETCs MOAO3PEBAEMbli, OOBHHAEMBI
HJIM OCYXEHHBIH, HaNpaBUBLIKHA obpalleHHe;

OTBET IO CYIIECTBY IOCTAaBIE€HHOTO B 00pallleHHH BOMPOCAa HE MOXET ObIThb
JaH Ge3 pasriallleHHs CBENEHMH, COCTAaBAIOLHX TOCYJapCTBEHHYIO HIH HHYIO
OXpaHseMyIo (elepallbHbIM 3aKOHOM TaiiHy, 110JI03peBaeMoMy, 06BHHAEMOMY HIIH
OCYXXI€HHOMY, HanpaBuBLIEMY obpallileHHe, COOOIIAETCS O HEBO3MOXHOCTH JaTh
OTBET MO CYLUECTBY NOCTaBJIEHHOIO B HEM BOMNPOCA B CBSA3U C HENONYCTUMOCTBHIO
pasriiallleHHs YKa3aHHBIX CBENEHMH.

Iopspaox, pasmep H OCHOBaHHSA B3UMAaHHS IOCYJaPCTBEHHOH MOLLTHHBI
HJIM HHOM NJ1aThl, B3HMaeMoH 32 npeaocTaBJieHHe
rocyapcTBeHHOH yCJyrH

47. TlpenoctaBneHne rocyapcTBEHHON YCIYTH OCYILECTBISETCS GecIIaTHO.
Hugopmauns o npenocraBieHHH roCyAapcTBEHHOH YCIYTH, B TOM YHCIE O XOE
NpeNOCTaBICHUS FOCYAAPCTBEHHOM YCIIyTH, TaKxKe NpeaoCTaBIseTCs OeCIaTHO.

MaxkcHManbHbI# CPOK 0XKHAaHHS B 04epeaH NPH NoAaYe 33Mpoca
0 NPeJ0CTABJIEHHH IOCyAapPCTBEHHOH yCayru

48. JlnuHblii TNpHEM NONO3peBaeMbIX, OOBHHAEMBIX HIIH OCYXAEHHbIX
TNPOH3BOAUTCA B CHIELMAIBHO BBIAENEHHBIX NMOMEILECHUAX YYPEeXIEHHS M OpraHa
YHC B nopsaxe ouepeaHocTH. BpeMmsi 0xuaaHus B odepeny He JOIKHO NpeBbIILATH
I (oaHoro) yaca.

Cpok H nopsiIoK perHcTpaunu 3anpoca o nNpeaocTaBjJeHHH
rocyJapcTBeHHO# yciayru

49. ObCpaiueHne nono3peBaeMblX, OOBHUHAEMBIX M OCYXIEHHBIX NOLIEKHT
00s3aTeNbHON pEerucTpaUuy B TedeHME TpPeX AHEH C MOMEHTa NOCTYIJIEHUST
B yupexneHue unu oprad YUC.



12

B cnyyae mnoctymnedus ofOpalleHHss TOoAo3peBaeMoro, OOBHHAEMOTro
UIH OCYXIEHHOTO B JEHb, NpEJIIECTBYIOUIHA Npa3sAHUYHOMY HIH BBIXOAHOMY
IHIO, perucTpauus IPOU3BOAHUTCA B JEHb, CIEAYIOLIHH 3a Npa3gHHYHBIM KM
BBIXOJHBIM JHEM.

TPGGOBaHHﬂ K MOMCIIICHHSAM, B KOTOPBIX NPE€a0CTABJ/IACTCH
rocyaapCcTBeHHaf ycJjyra

50. CneunansHoe uIM MNpHUCHOCOOIEHHOE MOMELIEHHE, B KOTOPOM
OCYILLECTBISETCS NPHUEM MOJO3PEBAEMBIX, OOBUHAEMBIX H OCYXIEHHBIX, HOHKHO
ObITH 000PYIOBAHO:

CHCTEMOH OXpaHbl, B TOM 4YHUClEe CHCTEMOH BHAeoHabMOIeHUs
C BO3MOXXHOCTBIO BUI€03aIHCH;

CpeCTBAaMH  TMOXapOTyLIeHHS W  ONOBEIIeHHWS O  BO3HHKHOBEHHH
Yype3BbIYaHHON CUTYyaLlUH;

HeoOxoauMoi Mebenbio, nHcyeii Oymarod M OPYrMMHM KaHUEISPCKHMHM
NPHHAUIEXHOCTSAMH U1 BO3MOXHOCTH OOpMIIEHHS 0OpalleHHs.

51. B nomMelueHsax 1is JTUYHOTO NpHEMa M0A03PEBAEMBIX, OOBHHIEMBIX UITH
OCYXJIeHHBIX (MO0 mpH BXOAe B HHX) pa3sMELIAIOTCs CTEHAB ¢ HH(opMauHeii
O 3aMoJIHEHHH NOKYMEHTOB H OOpa3lloB HamMCaHHUs OOpallleHHH, a TaKXKe CXeMBbI
pasMelleHHs CPeNCTB MOXApOTYLIEHHs W NyTell 3BaKyalldd NMPH BO3HUKHOBEHHH
Yype3BbIYaiHOMN CUTYaLIMH.

Bxon ¥ nepeaBMKeHHE MO NMOMEILIEHUSM, B KOTOPBIX MPOBOAUTCS JTHYHBIH
npueM, He JOMKHHI CO34aBaTh 3aTPyAHEHHH M JHML C OrpaHHYEHHBIMH
BO3MOXXHOCTSIMH.

JInyHpl  MpUEM  MONO3pEBAaEMBIX, OOBHHAEMBIX M  OCYXXIEHHBIX
OCyLIECTBIAETCS ¢ cobOmoneHHeM Mep Ge30MacHOCTH JOKHOCTHBIX  JIHLL
yupexaeHnit n opraHoB YHC, ocymecTBAIOIMX IHYHBIH NIPHEM.

Ilokazatesin AOCTYIMHOCTH H KavyecTBa rocynachBeHHoii ycayru

52. TlonospeBaemsle, 06BHHAEMbIE H OCYKIEHHbIE HMEIOT MPABO:

NoJay4yaTh TOCYJapCTBEHHYIO YCIYTy CBOEBPEMEHHO B COOTBETCTBUH CO
CTaHOapTOM NPENOCTABIEHUS FOCYIapCTBEHHOM YCIYTH;

nojiy4yarth MONHYIO, aKTYalbHYI0O M JOCTOBEPHYIO HH(MOPMALHIO O NOPAAKE
NpeNOCTaBIEHUA rOCy 1apCTBEHHOM YCIIyTH;

NpEACTaBATh AOMOJHUTENbHbIE JOKYMEHTBl M MaTepHalsl TH60 obpaiiarecsi
¢ npocbboii 06 ux uctpedboBaHuH;

3HaKOMHTBCH C IOKYMEHTaMH U MaTepuaiaMy, KacaloLIHMHCS PaCCMOTPEHHST
oOpalleHHns, eClii 3TO He 3aTparuBaeT IpaBa, CBOGOABI M 3aKOHHbIE MHTEPECHI
ApyruX JTHU W €CNH B YKa3aHHBIX JNOKYMEHTaX M MaTepHalax HE COJAepIKaTcsi
CBEJCHHS, COCTABJAIOLIME TOCYAApCTBEHHYIO HIM  HHYI0  OXpaHSEMYIO
(enepaibHBIM 32aKOHOM TalHYy;
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nony4yaTh NHCbMEHHBIH OTBET N0 CYLIECTBY IOCTABJIEHHBIX B oOpalleHHH
BOMPOCOB, 338 HCKJIIOYEHHEM CJIydaeB, YKazaHHbIX NMyHKTax 44 — 46 HacTosiiero
AIMHHHUCTPAaTUBHOIO perilaMeHTa, yBeAOMJIEHHE O Nepeaapecaldy MHUCbMEHHOTO
obpalieHdss B opraH rocynapctBeHHod BnacTv Poccuiickoii ®Denepauuu, oprax
MECTHOr0 CaMOYINpaB/I€HHS MM AODKHOCTHOMY JIHMLY, B KOMIIETEHLHIO KOTOPHIX
BXOJHUT pelIeHHe NIOCTaBIEHHBIX B 00pallleHHH BOIPOCOB;

obpawiatbcss ¢ kanoboif Ha MNpUHATOE MO OOpalleHHIO pelleHHe WM
Ha feiictBue (Oe3zeficTBMe) B CBH3M C  pacCMOTpeHHEM  oOpalleHus
B aJAMHMHUCTpPaTHBHOM M (MJIH) CyneOHOM TOpsK€E B COOTBETCTBHMH
¢ 3akoHoJaTenbcTBOM Poccuiickoit ®enepauuu;

obpalliaTbCsi ¢ 3asBJIEHHEM O NpeKpallleHHH PaCCMOTPEHHS OOpallieHHs.

53. PyxoBoautenp yupexnaeHus unu opraia YHC, ero 3amecTuTens,
HavaJlbHUK CTpyKTypHOro nozapasaenenns ®CHH Poccun, xotopomy obpaineHue
OTIIMCAHO Ha UCIOJIHEHHE:

obecrieyrBaeT 0OBLEKTHBHOE, BCECTOPOHHEE H CBOEBPEMEHHOE PACCMOTPEHHE
obpalleHus, B Cilyyae HEOOXOAMMOCTH — C y4YacTHEM 3asiBUTeNs, HANMpPaBHBLIETO
oOpalleHHe;

3aMnpalliMBaeT HeoOXoAMMbIE 17 PacCMOTpeHHs OOpallleHHsi JOKyMEHTHI
¥ MaTepHalibl B IPYTHX OpraHax rocyaapcTseHHoH Bnacti Poccuiickoit ®enepaunu,
OpraHax MeCTHOTrO CaMOYNpaBJ€HHWS M Y HHBIX JOJDKHOCTHBIX  JIMLI,
33 HCKJIIOYEHHEM OPraHOB JO3HaHHs, IPEBAPUTENLHOIO CJEICTBHS H CY/IOB;

NMPUHHUMAET MEphbl, HaNpaB/ieHHble Ha BOCCTAHOBIEHHE MWJIH 3aLIUTY
HapylleHHBIX MpaB, CBOOOA 1 3aKOHHBIX HHTEPECOB 3asBUTES;

JaeT MHUCbMEHHbIH OTBET MO CYyLIECTBY IIOCTaBNE€HHBIX B OOpaIlleHHUH
BONPOCOB, 332 MCKJIIOYEHHEM CIly4aeB, YKa3aHHbIX B M. 46 AIMHMHHCTPaTHBHOI'O
periameHTa;

YBENOMJISCT 3aABHTENS O HANpaBJIEHWH €ro obpallleHHs Ha pacCMOTPEHHE B
Apyroi opraH rocyznapctsenHol Bnacti Poccuiickoii ®enepauuu, opradH MECTHOIO
CaMOYTpaBJ€HU WJIH HHOMY JOJDKHOCTHOMY JIMLY B COOTBETCTBHM C HX
KOMMETeHUHUEN.

54. OCHOBHBIMH TpeGOBaHHMSMH K KayeCTBY pPacCMOTPEHHS OGpallieHu i
1M0A03peBacMbIX, ODBUHAEMBIX H OCYXIEHHBIX B Y4YpexeHHsx M opraHax YUC
ABJIAIOTCS:

AOCTOBEPHOCTh MPENOCTABIAEMON HHPOPMALHMH O XOO€ pacCMOTPEHHS
obpaiueHus;

MOTHOTa HHQOPMHPOBaHHS 0 XO€ PacCMOTPEHHs 0OpalLEHH

HarMAAHOCTE (HOPM MpenocTaBaseMoli HHPOpMaluKu 06 aqMMHHCTPaTHBHBIX
npouenypax;

YROOCTBO M IOCTYNHOCTh MOJNyYeHHSs HMHQOPMALMH O [OPALKE
NpeoCTaBEeHHs FOCYAaPCTBEHHOM YCIIYTH.



14

IIl. CocTaB, nocse10BaTe/ibHOCTH H CPOKH BbINOJHEHHS] AAMHHHCTPATHBHBIX
npoueayp, Tpe6boBaHuA K NOPSIAKY HX BbINOJIHEHHS

UcuepnbiBaomuii nepeveHb aAMHHHCTPATHBHBIX AelcTBHIl (Mpoueayp)
NpH NpeaoCTaABJEHHH rocy1apcTBeHHOH YCJayru

55. IlpenocraBieHue rocyAapCcTBEHHOH YCIYTrd BKIIOYaeT B ceds clneayrolimue
nocyieioBaTeNIbHble aIMUHUCTPATUBHbBIE MTPOLIEAYPHI:

npyueM M nepBuyHas 06paboTka obpalueHus;

perucrtpauus odpalleHus;

paccMoTpeHHe o0palleHus, TOATOTOBKA M HallpaBleHUE OTBETa 3asBUTEIO;

JIMYHBIA NIPUEM.

56. biok-cxema NOCNEeNOBaTENbHOCTH AaOMHHHMCTPAaTHBHBIX IPOLELYP
W aIMHHHUCTPATHBHBIX NEACTBHIA NMPH PErHCTPaLU U MCIIOJIHEHHM NMHCHMEHHOTO U
ycTHoro ofpallleHHss TNpujaraercssi K HactosileMy AJIMHHHCTPaTUBHOMY
pernameHTy (npuyioxkenne Ne 1 k AAMMHHCTPaTHBHOMY PEIJIaMEHTY ).

bnok-cxema nocjen0BaTeIbHOCTH aJAMUHHUCTPATHBHBIX npouenyp
M aIMHHHUCTPATHUBHBIX NE€HCTBHI NPU OpraHu3alyy ¥ NPOBEAEHHH JUYHOIO NpHeMa
MOAO3pEBAaEMBIX, OOBHHAEMBIX H OCYXACHHBIX TIpWIAaraeTcs K HacTOALUEMY
AJIMHHUCTPAaTUBHOMY periameHTy (nmpuwioxeHHe Ne 2 x AJIMHHHUCTPaTUBHOMY

perinameHTy).
Ilpuem u nepBuuHan o6paborka oGpamenus

57. OcHoBaHHEM [yisi Hayana MpPeNOCTaBJIEHUs TOCYJapCTBEHHOH YCIyru
SIBJIAETCS MHCbMEHHOE WM YCTHOe ofpallleHHe Nnoao3peBaeMoro, 00BHHAEMOro HIIH
OCYXJEHHOTO.

58. Ilono3peBaeMble, OOBUHSAEMbIE H OCYXIEHHbIE HANpaBJAIOT NMUCBMEHHOE
oOpamiende 4Yepe3 aaMHHHUCTpauuio yupexaeHud YHC B Tor oOpraH
rocynapctBeHHo##  Bnactd  Poccuiickoit  ®denepaumu, oOpraH  MECTHOro
CaMOyTpaBl€eHHs WM TOMY MAODKHOCTHOMY JIMLY, B KOMIIETEHLIHIO KOTOPBIX
BXOJMUT pellieHHe NOCTABIECHHBIX B 0OpallleHHH BONPOCOB.

59. Anmunuctpaums yupexaeHus YHUC B ciayyae Heo6xomuMocTH
pa3biACHAET IOZO3pEBAEMOMY, OOBHHSIEMOMY HIIH OCYXIEHHOMY KOMIIETEHLHEO
ajpecara o pelleHUI0 BONIPOCOB, NNOCTaBIEHHbIX B 00pallieHHH.

60. IlpencraBurenu anMuHucTpauuy yupexaeanii YUC exxequeBHO 00X0aaT
KaMepbl Y TPHHMMAIOT OT IORO3pEBaEMbIX, OOBHHAEMBIX M OCYXIEHHBIX,
HaxoAdlUMXCss B CIEACTBEHHOM  HM3onATope,  WITpaHOM  H30nATOpE,
JUCLHUIITMHAPHOM H30JI9TOpE, NMOMELICEHUH KaMEepHOro THIa, eIMHOM NOMEILEHH M
KaMepHOro THIIa, KapLepax, IOMEIIEHUAX CTPOrHX yCJIOBHit OTObIBAHMA HaKa3aHHs,
oOlIKX ¥ OAMHOYHBIX KaMepax, oOpallleHHs, Kak B ITMCBMEHHOM, TaK U B YCTHOM
Buzie. Obpallienys, NPpUHATEIE B YCTHOH (PopMe, 3alMChIBAIOTCS B XKYpHal npHeMa
MoNo3peBaeMbIX, OOBHHAEMBIX M  OCYXKIEHHBIX IO JIHYHBIM  BONPOCaM
(npunoxenne Ne 3 K AJMHHHCTPaTHBHOMY perjlaMEHTY) M JOKJIaAbIBAIOTCSI
JNOKHOCTHOMY JIM1lYy, OTBETCTBEHHOMY 32 HX PaCCMOTPEHHE.
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61. OcyxaeHHble TMOAAIOT MUCbMEHHblE OOpalleHUs HENOCPeACTBEHHO
npeacTaBUTENO agMUHHCTpauuu yupexaeHus YHUC nubo omyckaloTr uX B
CleLMaNbHbI AWMK AN8 KOPPECNOHAEHLHWH, 3anupaeMblii Ha 3aMOK U
oneuyaThiBaeMblii cotpyaHukoMm yupexnaeHus YUC wmactuuHOM meyarklo,
YCTAaHOBJEHHBIH B  gocTynHom Mecte. KoppecrnoHaeHUMs  OCYXIEHHBIX
M3 CMNEeLUHAIBHOrO SIMKa H3bIMAETCA €XKEIHEBHO, 332 MCKIIOYEHHEM BBIXOAHBIX
Y NIpa3sgHUYHBIX JHEH.

62. NHcnektop mo mnpoBepke oOpaileHHi MOAO3peBaeMbiX, OOBHHAEMBIX
H OCYXIEHHBIX (LEH30p) MOC/I€ COPTHPOBKH BCEX NOCTYNMUBLIMX ITHUCEM NepenaeT
MX MOJ POCIHCh B OTHeN CMNELHaNbHOrO y4yeTa WIH ciyxOy nelonpou3BOACTBa
yupexaenus YHC nas noaroToBkd CONPOBOAMTENBHBIX INHCEM, PErHCTPALiUM
M OTNpaBKM B OpraHbl W YUYpPeXIEHHA, YyKa3zaHHble B M. 16 u m 22
AJIMHHUCTPaTUBHOIO perjiaMeHTa.

63. C MoMeHTa npuemMa MUCbMEHHbIX 00palleHUii M 10 UX OTIPAaBKH, a TAKXKE
C MOMEHTa TOCTYIJIEHMs M A0 BpYy4YeHHs ajpecaTy MOCTYNMHBLIEH
KOPPECTIOHACHUMHM aaMHUHHUCTpauus yupexnaeHuid YHWUC HeceT OTBETCTBEHHOCTbD
3a €ro COXpaHHOCTb ¥ 00ecrneyrBaeT TalHy NepentcKH.

Perucrpauns oGpamenus

64. OcHoBaHWeM  1Ns  Hayala  aJMHMHUCTPAaTHBHON  NpouUEAypHI
Mo peructpaudu oO6pallieHHsi NO0J03PEBAEMbIX, OOBHHAEMBIX H OCYXAEHHBIX
ABISETCA NpHHATOE M 0OpaboTaHHOe paGOTHHKaMM Cilyx6 AelonpoH3BOACTBA
yupexnaenui u opravos YUC obpaiuenue.

65. Bce ofpaleHus MOO3peBaeMbIX, OOBHHSEMBIX M OCYXAEHHBIX,
NocTynusLIKe B yupexaeHue U opran YHUC, noanexar obs3arenbHoil perucTpauum.

66. Peructpauus obpalueHui, W3I0XEHHBIX MUCHMEHHO H AaIPecOBAHHBIX
anMUHMCTpauuu ydpexaeHus YHC, ocywecTBisercs coTpyaHuKamu ciyx6
AEeNONpPOH3BOACTBA HITH OTAENOB CrIeLHANLHOro yyera yupexaenuit YUC, xoropsie
HECYT MNEpCOHAIbHYI0 OTBETCTBEHHOCTh 33 CBOEBPEMEHHOCTb pPETMCTPalMHU
(B TeueHue 3-X HEM), U eXeroIHO Ha4HHAETCs C IEPBOro HoMepa.

PerucTpauus nuceMeHHBIX OOpallleHHH 110J03peBaeMbIX, OOBUHSEMbBIX HIIH
OCYXJICHHBIX TIPOM3BOAUTCS NyTeM MNPHUCBOEHHS MOPANKOBOIO HOMEpa KaXKAOMY
MOCTYNHBLIEMY JOKYMEHTY H (DHKCALUMK B YUETHOH JOKyMeHTauuu (KypHaie yyera
NpelJIoXeHHH, 3asBIeHUN U Xanob) KpaTKHX CBelleHHH o HeM (mpunoxeHue Ne 4
K AMHHHCTPaTHBHOMY pErlaMeHTy).

67. IluceMeHHble oOpalleHHs TOAO3PEBAEMBIX, OOBHHAEMBIX  HIM
OCYXICHHBIX, MOCTYNHBIIME B YyupexaeHue und opran YHWC u3 opraHos
M YYpEXIEHHH, yKa3aHHBIX B M. 16 M m. 22 AIMHHHCTPAaTHBHOIO perjiaMeHTa,
Noanexar 0bA3aTeIbHON PernCTPaLMK N0 MECTY NONy4eHHs B TeUEHHe TpeX AHeil C
MOMEHTA MOCTYIJIEHHS.

68. OOpallieHHs MOXO3pEBaEMBbIX, OOBHHAEMBIX  HIIH OCYXKIEHHBIX
PerHCTpUpPYeTC B  3NIEKTPOHHOM 06asze MNaHHBIX, NP 3TOM odopmasercs
JJIEKTPOHHAs KAapTOYKa, B KOTOPOH YKa3blBAlOTCS DErUCTPALMOHHBIA HOMEp
(COCTOMT M3 NOpsAAKOBOro HOMepa U roaa, Hanpumep, 1328/2010), bamunus, umsa,
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0T4ecTBO (MIPH HAJMYMH), IIOYTOBBIA afpec 3asBUTEN, KpaTKoe COoAepKaHHe, AaTa
NOCTYIJIEHHs, HaUMEHOBaHHE JO/DKHOCTHOTO JiMUA WIH  ToApa3feneHHUs
yupexaeHus 1 opraHa YUC, nubo HaumMeHOBaHHE OpraHa rocyJapCTBEHHOH BIacTH
Poccuiickoii  ®epnepauiin, opraHa MECTHOIO CaMOYIIpaBl€HHs, B KOTOpbIe
obpaiueHue 66110 HanpaBiieHo U3 yupexxaeHus YHC mis paccMOTpeHHs.

69. PaGoTHHKH ciyx06 Ienonpou3BOACTBA y4dpexXAeHWH M opraHoB YHMC
NpoBepAlOT OOpallleHuss MOoJO3peBaeMbIX, OOBHHSEMBIX M OCYXAEHHBIX Ha
TIOBTOPHOCTb.

IToBTOpHBIMH  CUHTalOTCA OOpalleHHs MOJ03PEBaEMBIX, OOBHHSEMBIX
H OCYXIEHHBIX, TOCTYNUBILHe B yupexaenue u opran YUC ot ogHoro u toro >xe
JHLAa 10 OJHOMY U TOMY Xe BOIpOCY:

€ClM 3asBUTEJIb HE YIOBJIETBOPEH AAHHbIM €MY OTBETOM (NOMyYEHHBIM
pe3yJbTaToOM) MO NepBOHAYAIbHOMY 3asBIEHHIO;

€CIM CO BPEMEHM [MOAaYMd MepBOro oOpallleHWsl TpaKJaHWHA MCTEK
yCTaHOBJIEHHbIN 3aKoHOJaTenbCcTBOM Poccuiickoii Penepauuu CpoK pacCMOTpPEHH S
Y OTBET 3asBUTEJIEM HE TOyYeH.

Ob6paileHuss MOAO3pEBAaEMbIX, OOBHHAEMbIX U OCYXIEHHBIX IO PpPa3HBIM
BOIIpOCaM TOBTOPHBIMH He CUMTAIOTCH.

70. Bropo#i 4 nmocineayiouiMe 3K3eMIIAPbl OLHOTO W TOTO e obOpallleHHus,
Hanpas/ieHHble N0J03PEeBaeMbIMH, OOBHHAEMBIMH H OCYXAEHHBIMH B pa3IMYHbIE
opraHbl rocyaapcTBeHHoH Bnactu Poccuiickoii ®enepauus, opraHbl MeCTHOI'O
CaMOYMpaB/IEHHs MJIH UX JOJDKHOCTHBIM JIMLAM (JAanee — nybsukaTHoe obpallieHne)
M nepeaspecoBaHHble STHMH OpPraHaMHd H JODKHOCTHBIMH JIMLIAMH B yUpeXIeHH S
u oprauel YHUC, peructpupyrorcs 3a  CaMOCTOSITENbHBIMH  HOMEpaMu
H NpHOOILAIOTCS K paHee NOCTYNHBIIUM 0OpalleHHsSM.

71. Ilpu xXypHanbHOH cHcTeMe Yydera oOpalleHHit [0403pEBAEMBIX,
OOBMHAEMBIX M OCYXIEHHBIX PEericTpalds NPOM3BOAMTCA MO XXYpHAly ydera
NpeJIOKEHNH, 3asaBlIeHHH M xanob (npuioxeHne Ne 4 Kk AIMHHHUCTPaTHBHOMY
pernameHTy), NMpH 3TOM PErMCTPAllHOHHBIE HOMEp COCTOHMT U3 NEpPBOH OYKBBI
pamunu¥  3asBMTeNd M MOPAAKOBOrO HOMepa IO Y4YeTy, HanpHMep:
B-17,K-58,P-31 um.o.

72. TlopsnkoBblii  pEerMCTpPallHOHHBIA  HOMep, J1aTa  MOCTYIUIEHHSI
M KOJIMYECTBO JIMCTOB OOpallleHHs N0J03pPeBaeMOro, OOBUHAEMOr0 H OCYXAECHHOrO
M NPHUJIOXKEHUH K HeMY NPOCTaBIAIOTCA Ha CBOOOJHOM OT TEKCTa MeCTe, Ha [IEPBOM
nucre oOpalleHHs, a Ha TMOCTYNHBIUEM H3 OPraHOB TOCYIapCTBEHHON BIacTH
Poccuiickoit (enepauyyi, opraHoB MeCTHOrO CaMOYINpaBjieHHs, OOLIECTBEHHBIX
OpraHHM3aLHii — Ha CONPOBOIUTE/IbHOM HOKYMEHTE UJIH TIOPYYEHHH.

PachOTpelme oﬁpamennﬂ, NOAroTOBKA H HANpaBJIEHHE OTBETAa 3asiBUTEJII0

73. OcHOBaHHMEM s PacCMOTPEHHS NHUCLMEHHOTO M YCTHOTO OOpalleHHsI
ABJIAETCS MOCTYNHBLIEE M 3apPETHCTPUPOBAHHOE B y4pexaeHuH uiu oprane YHC
obpailenne. Bce 3aperncTpupoBaHHble OOpalleHHs NOANEXaT 06s3aTeNbHOMY
PacCMOTPEHHIO.
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74. TloctynuBumme B yupexxaeHus und opraiel YHC nuceMeHHBble
oOpallleHHss B 3aBHCHMOCTH OT HMX COJAEpXaHHMs TIIOCJIE PErHCTPaLIuH
B ciyx6e Aenonpou3BOACTBA IOKIAIbIBAIOTCS PYKOBOIAMTENIO YUPEKAEHUS HIIH
oprana YHUC (omHoMy H3 3aMmecTUTesIel) M HaNpaBisglOTCAd A8 OpraHH3aLivy
MCTIOJTHEHHA HayajlbHUKaM CTPYKTYPHBIX MOApa3lieNieHUH YUYpexXAE€HHH W OpraHoB
VYUC, Ha KOTOpBIX BO3/araeTcsi OTBETCTBEHHOCTb 3a COONIOAEHHEM CpOKa
M KauyecTBa pacCMOTpeHMs  oOpalleHMH  10OJO3peBaeMblX, OOBHHSAEMBIX
U OCYXIEHHBIX.

75. Tlo ofpalueHusM nNOOO3pPEBAaEMBIX, OOBHHSEMBIX HJIH OCYXIEHHBIX,
MOCTYNHBIIMM B yupexiaeHus unu opranel YHMIC Ha paccMOTpeHHe M3 OpraHOB
rocyaapctBeHHoH Binactu Poccuiickoii ®Penepaliid ¥ MECTHOro CaMOyNpaBJIEHHS,
001leCTBEHHBIX OpraHu3auui ¥ oObeIMHEHUH, OT YMOIHOMOYEHHOTO MO NMpaBaM
yenoBeka B Poccuiickoii ®enepanuy, ynoJlHOMOYEHHOrO MO NMpaBaM 4YeloBEKa B
cyonrektax Poccuiickoii denepaiinyi, W3 MeXrocyJapcTBEHHBIX OPraHOB IO 3allUTe
npaB U CBOOOZ 4eNOBEKA, OTBET O NPHHATHIX PELICHHUAX UJIH Mepax MO CYyLIECTBY
00pallleHHsl HalpaBJISETCs 3aiBUTENIO, a TaK)XKe JODKHOCTHOMY JIHLYY WM OpraHy,
OT KOTOPOro NOCTYNHJIO MpeJIoKEHHe, 3asdBleHHe WM Xkanoba, B clyyae 3anpoca
JODKHOCTHBIMH JIMLIAMH U OpraHaMH JaHHOT'O OTBETa.

76. OOpalleHuss NOAO3pEBAEMBIX, OOBHHAEMBIX HJIH OCYXAEHHBIX,
coaepxalliue oOxanoBaHMe pelleHHH, AeHcTBUH (Oe3aelicTBHA) KOHKPETHBIX
JODKHOCTHBIX JIML yupexxaeHHH W opraHoB YUC, He MOryT HanpaBisThCS 3THM
AODXKHOCTHBIM JIMLIAM 1Sl pACCMOTPEHHS U (MJIH) MOATOTOBKH OTBETA.

77. Ob6palleHHs NMoA03peBaeMbIX, OOBHHAEMBIX HJIH OCYXKAEHHBIX M0 MOBOMLY
pelleHMd ¥ JEHCTBMH aJAMHHHCTPalMH yupexaeHMid u opranoB YUC
HE NIPMOCTAaHABJIHBAIOT HCIIOTHEHHE 3TUX PELLEHHH U 3TH JeHCTBHS.

78. Pemenus o KomaHaupoBaHMH coTpyaHukoB YUC mis mnpoBepku
CBENE€HHH, YyKa3aHHBIX B oOpallleHMsAX, H TpeOYOIHX HEeMeIJIEHHOI O
BMEILLATELCTBA COTPYAHHMKOB BbilllecTosMX opraHoB YWC, npuHuMarTcs
PYKOBOIHTENIEM YUpeKIEHHs UM oprada YC unu nuLIOM, ero 3aMellaroimm.

79. IlucbMeHHBle M YCTHble OOpallleHHs TOA03pEBAEMbIX, OOBHHAEMBIX M
OCYXAEHHBIX, aipeCOBaHHbIE aIMUHUCTPALNH yupexxaeHuii u opranos YUC, nocie
perucTpaunu B CIyXkOe JeNONmpoM3BOACTBA MM OTHAENa CIELMAIbHOrO ydYera
JOKNIaAbIBalOTCS pykoBoauTeno yupexnaeHus YUC (nuny ero 3amewmaromeMy) M
HanpaBJAIOTCSl HayaJlbHUKaM COOTBETCTBYIOIIMX CTPYKTYPHBIX TOApa3iesieHH
yupexaenus YHC nns opraHu3aluuy HCTIOJHEHHMS.

80. OGpawenns, conepxallne 060CHOBaHHbIE NMPOCHOBI HIM MpPEII0KEHHST,
KOTOpble MOTYT OBbIThb peELleHbl Ha MeCTe aAMHUHUCTpauuel yupexnenuii YUC
C cornacus MONO3pEBaEMOro, OOBHHAEMOIO MJHM OCYXAEHHOTO aipecary
He HampaBlAlOTCA (32 HMCKIIOYeHHWeM ofpaieHuid, ykaszaHHplx B n. 30
AJZIMMHHCTPAaTHBHOTO perjameHTta). B 3ToM ciyyae aaMHMHMCTpauus NpHHMMaeT
KOHKpDETHbI€ Mepbl 0 PpELIEHHIO BONPOCOB, MOCTaBIEHHBIX B O0OpalllE€HHH,
B MpejeNax CBOEH KOMIIETEHLHMH B NOPAJAKE, YCTAHOBIEHHOM 3aKOHONATENbCTBOM
H HHBIMH HOPMaTHBHBIMHM NpaBOBRIMH akTaMu Poccuiickoit ®enepaumu. Ecnp
aJMMHHCTpallMe He paspelleHbl T[OCTaBlI€HHble B OOpallleHHH BOMPOCHI
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B YCTaHOBJIEHHbIE CPOKH, 3asBUTEJIb UMEET [TPaBO 0OpaTUTLCA MOBTOPHO 10 paHee
yKa3aHHOMY aJipecy.

81. Ecnu aagmuHucTpauus yupexiaeHuii YVC He xoMneTeHTHa paspellMTh
BONPOCHI, TMOCTaBleHHble B obpalleHud, TH00 3asBUTENb B ClIyyae YCTPaHEHHs
o0kayeMBIX HEIOCTaTKOB B JeATeJIbHOCTH YdpexaeHud M opraHoB YUC
¥ BOCCTAHOBJIEHHS HapYyILUEHHBIX IpaB M 3aKOHHBIX MHTEPECOB HAaCTaWBaeT Ha MX
OTHpaBKe ajpecaTy, OHHM HampaBIslOTCd 1O HasHadyeHHIo. B a3tom ciayyae
K obpauieHuto agMuHUcTpauus ydpexaeHus YUC npunaraer cnpaBky, B KOTOpOi#i
JaeT MOSICHEHHE IO CYLIECTBY IOCTaBJIIEHHbIX BONPOCOB M Mepax, MPHHMMaeMbIX
110 UX PaCCMOTPEHHMIO.

82. OOpallueHus CYUTAIOTCA pa3pellieHHbIMH, €CJIM PacCMOTPeHBl BCe
NOCTaB/IEHHble B HEM BONPOCHI, NPHHATbl HEOOXOOUMbBbIE Mephl, 3aiBHUTEJIIO
HampaBJieH OTBET B TUCbMEHHOH popMe.

OtBetbl Ha oOpalleHHs NOAO3peBaeMbIX, OOBHHAEMBIX H OCYXIAEHHBIX
HalMpapJAlOTCS 32 HOMEPaMH, NMPHUCBOEHHBIMH NPH PErMCTPalMH B XXypHaJle HJIH
3N1eKTPOHHO# ba3e.

OtBeTbl OCYXAEHHBIM JalOTCA Ha fA3blke OOpallleHHs, NPH OTCYTCTBHH
BO3MOXKHOCTH JaTh OTBET Ha si3blKe OoOpallileHHs OH JAaeTcs Ha rocyAapCTBEHHOM
asblke Poccuiickoii Qelepanuvu ¢ nepeBofoM OTBETa Ha fA3bIK OOpallleHMsl,
obecrnieunBacMbIM yUYpeKACHUEM HIIH OPraHOM, HCTIOJIHAIOIIMM HaKa3aHME.

83. JlokyMeHTbl M Mepemucka Mo oOpalleHHSM BO BCEX YYpeXAECHHSX
u opraHax YHUC, yuuTeIBalOTCA M XpaHATCH B ciyx0ax Aelonpou3BOACTBA
yupexaeHnii ¥ opranoB YUC otnenbHO OT APYrHX JOKYMEHTOB.

JInunblii npuem

84. Ilpn npenocTaBleHHH rOCYAapCTBEHHOM YCIYTH AOJHKHOCTHBIMHM JTHLAMH
yuypexneHuit ¥ opraHoB YHUC nposoautcs npueM nonospeBaeMbIX, OOBHHSEMBIX
M OCYXJEHHBIX IO BOMPOCAaM, BXOASALIMM B MX KOMIIETEHLHIO, MPH MOCELIEHHH
yupexaeHuit YUC B cnenyanbHO BhlAENIEHHBIX NIOMEILIEHHUSAX.

85. Aamunuctpauus yupexaenuit YUC o6s3aHa ofecrieynts mpaBo Bcex
N0103pEBaeMbIX, OOBHHAEMBIX U OCY)XXICHHBIX Ha JIMYHBIA MPHEM NOKHOCTHBIMH
JIMLIaMH Y4pexaeHui u opraHoB YUC.

86. JIM4HBIA TNpHEM OCYXHEHHBIX OCYLIECTBJSETCS pPYKOBOJACTBOM
HCMIPaBUTENIBHOTO YYPEXKIECHHs M HayalbHMKaMH CTPYKTYPHBIX MNOApa3jesIeHHiA
COIJIaCHO YTBEP)KIACHHOMY IpaduKy.

87. YueT MpHHATHIX Ha NpHEME OCYXKAEHHBIX C YKa3aHHEM BOIPOCOB,
C KOTOpbIMM OHH OOpalllaiuCh, M pe3yJbTaThl HX PAaCCMOTPEHHs NPOU3BOIATCS
B XypHaie (npunoxeHne Ne 3 x AJMHHHCTPaTHBHOMY DEIJIaMEHTY), KOTOpbIH
XPaHUTCs B KaHUEAPHHU yupexaeHus. HauyalpbHUKM HCTIPaBUTENbHBIX yYpexXIEeHHH
WM JIMLA, YTIOJTHOMOYEHHbIE HMH, HE pEXE OIQHOro pasa B Mecsl MPOBEPAIT
HCIMIOJIHEHHE PEIEHUH, IPHHATBIX BO BPeMs MPHEMOB.

88. JluHblii TpMEM NONO3pEBAEMBIX M OBGBHHAEMBIX OCYIIECTBISETCS
Ha4yalnbHUKOM  CIIEACTBEHHOrO M30JATOpa €XEAHEBHO, KPOME BBIXOIHBIX
M Mpa3qHUYHBIX JHEH, B TedeHHe pabodero BpeMeHH, a TaKXkKe €ro 3aMeCTHTEIAMH
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¥ HavYaJbHUKaMH CTPYKTYPHBIX TNOJpa3leleHHd ClIeNCTBEHHOro H30J8TOpa
1o rpaduKy, KOTOpbli JOBOAUTCS A0 CBEAEHHS NOJO3PEBAEMBIX 1 0OBUHSAEMBIX.

89. 3anmce mnomo3peBaeMblX H OOBHHSEMbIX Ha JIMYHBIA [pHEM
OCYLIECTBJIAETCS €XEJHEBHO BO Bpems o0xola KaMep COTPYAHMKaMM
CJIeICTBEHHOTO H30JIATOpa. 3afdBJIE€HHS O NpPHEME MOJAIOTCS NHCbMEHHO Ha HUMS
HayanbHKKa yupexxaeHus YVIC unu nenaiorcs yCTHO ¥ pErMCTPUPYIOTCS B IOPSAKe
OuepeHOCTH HUX MOJAYH B XypHaje ¢ yKa3aHHeM AOKHOCTHOIO JIMLA, K KOTOpOMY
M0103peBaeMbIi HJIM OOBHHAEMBIN XOTel Obl MONACTb HA IMYHBIA NIPHEM.

90. JlnuHBIA npueM BedeTCs B MOpAAKE OYEPENHOCTH TNOAAYH 3asBICHHH
¥ HX MOpSOKOBOro HoMmepa B xypHaye. Ilocie OkoHYaHHs JHYHOro mpHeMa
B XypHane (UKCHUPYIOTCS €ro pe3ynbTaTbl, a Ha 3asBIE€HUWU O JIMYHOM IpHEMeE
nenaercs 00 3TOM oOTMeTKa. 3asiBlieHWE [MOAIIMBAaeTCd B JIMYHOE JeJIOo
M0J03peBaeMoro Hid 06OBHHSIEMOTO.

91. Ilpu u3noxeHUH B YCTHOM OOpallleHHH NOAO03peBaeMoOro, 06BHHAEMOIro
WM OCYXJEHHOro B XOIe JIMYHOro InpHeMa HayalbHUKOM YyupexzaeHus YUC
¢$akTOB M OOCTOATENHCTB, KOTOpble SABIAIOTCS OYEBHAHBIMH H He TpeOYIOT
JOTNOJHHUTEILHONH MPOBEPKH, OTBET Ha oOpallleHHe C corjacusi 3asBUTENS JaeTCs
YCTHO ¢ BHECEHHEM 3allUCH B XXypHaJ JUYHOTO MpHUeMa.

92. OtBetrsl Ha yCTHble OOpallleHHs IOAO3PEeBaeMBIX, OOBHHAEMBIX HJIM
OCYXXIEHHBIX Ha JINYHOM IIpUEMe PYKOBOAMTENIAMHU OpraHoB U yupexaeHuit YUC
o0bABAAIOTCS MM B TeyeHHMe cyTok. IIpu HeobxoauMocTH MpoBedeHHS
JOTNOJNIHHUTENIbHON NPOBEPKHU OTBET JaeTCs B TEYEHHE MATH CYTOK.

93. ObGpalleHus, MpuHATbIE B YCTHOH (popMe, 3amUCHLIBAIOTCS B KypHaJl
obpaleHuii nono3peBaeMbIX, OOBUHAEMBIX W OCYXAEHHBIX H [OKJIaJbIBAIOTCS
JMLY, OTBETCTBEHHOMY 3a MX paspeileHHe. Mx peructpaums npousBoauTcst
Mo JXypHalay, IpH 3TOM DErMCTPallHOHHbIH HOMeEp BKJIIOYAEeT MNEpPBYI0 OYKBY
¢bamunuM Moao3peBaeMoro, 06BHHAEMOro M OCY)XIEHHOTO M TOPSAKOBHIH HOMep
obpallleHHs 1o y4eTy.

94. Obpaluenns, NpUHATbIE B MHCbMEHHOH (opMe, nepenaloTcs B CIyx6y
AenonpousBoAcTBa yupexaeHus YHC, rae oHm peructpupylorcs B IXypHaie
(npunoxxenue Ne 3 k AIMHHHCTPaTHBHOMY perjlaMeHTY) U paboTa ¢ HUM BeleTcs
B MOPSJIKE, YCTAHOBJIEHHOM HAacTOSAIIMM AJIMHHUCTPAaTHBHBIM PETJIAMEHTOM.

IV. ®opMbl KOHTPOJIS 32 PEAOCTABJIEHHEM FOCYJapCTBEHHOI YCIyr

TexyumnH KoHTpoOJIb 32 COG/I0IeHHEM H HCTIOJHEHHEM
npeaocTaB/IeHHsl FOCYAapCTBEHHOH yCayru

95. Texywmii KOHTponb 3a COONIONEHHEM NODKHOCTHBIMM JULIAMH
yupexneHui u opranoB YHUC nHacTosiiero AIMHHMCTPaTHBHOIO perjiaMeHTa,
YCTaHaB/IMBAIOILErO TpeOOBaHUA K INpPENOCTAaBIEHHIO TOCYAapCTBEHHOM YCIIYTH,
OCYILECTBJIAETCA PYKOBOAUTENAMHM YyupexzaeHuii u oprasoB YHC, a rakxe
paborHukamu YHC, oTBeTCTBEHHBIMHM 3a OpraHu3aLMIO paboTsl ¢ ob6palleHHIMH,
Ha  OCHOBaHHMM  CBEICHHUH, TONydaeMbIX OT  MCIOJIHHMTENeH, aHamma
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COOTBETCTBYIOLMX PErMCTPaLlMOHHO-KOHTPOJbHBIX (OPM M IIEKTPOHHOH 6a3bl
JaHHBIX.

96. TexkylMii KOHTpOJb 3a pacCMOTpPeHHMEM OOpalleHHH OCYILECTBIAETCS
B LiefAX oOecrneyeHnss CBOEBPEMEHHOIO U Ka4Y€CTBEHHOIO UCMOJHEHUS MOpYYeHHH
Mo oOpallileHUsAM TMOAO3PEBAEMBIX, OOBHHSEMBIX WU OCYXIEHHBIX, NMPUHATHS
ONEpaTHUBHBIX Mep MO CBOEBPEMEHHOMY BbIABICHUIO M YCTPaHEHHI0 NPUYHH
HapylleHHss WX NpaB, CBOOOJ W 3aKOHHBIX HHTEPECOB, aHalM3a COJepXKaHMs
nocrynarimux odpaileHui, Xxoaa U pe3yabTaToB paboThl ¢ 0OpalLlEHUAMH.

97. Texywmii KOHTpOJb 32 HCMOJIHEHHEM OOpalleHHii MoJo3peBaeMbIX,
OOBHHSIEMBIX UM OCYXIEHHbBIX, BKJIIOYAET:

NOCTaHOBKY TMOpY4YEeHHH MO HCIIOJNHEHHIO ofpaleHdid mnoao3peBaeMbIX,
OOBHHSIEMBIX HJIH OCYKIEHHBIX Ha KOHTPOIIb;

cbop u o06paboTKy HHPOpPMALUKM O XOJe PacCMOTPEHHs oOpaileHu
NO103pPEeBaEMbIX, OOBUHSAEMBIX HIIH OCYXXKIEHHBIX;

MOArOTOBKY OMNEPATUBHBIX 3alpOCOB HCIOJHHUTENSAM O XOIe M COCTOSHHHU
HCMOJIHEHHsI TIOpYy4YeHUH 1o oOpallleHHsIM NOJ03pEeBaeMbIX, OOBHHAEMBIX HIIH
OCYXIEHHBIX;

NoAroToBKY W 00001LeHHe NaHHBIX O COAEpPXAaHHH M CPOKax MCIIOIHEHH S
nopy4yeHHit no obpalleHUsM Noa03peBaeMbIX, 0OBHHAEMbIX HIIH OCYKIEHHBIX;

CHATHE OOpallleHHH MOoJO3peBaEMbIX, OOBHHSEMBIX MM OCYXIEHHBIX
C KOHTpOJIA.

98. Cayx0pl nenonpousBoacTBa yupexzaeHHii u  opraHoB YUC
OCYILLECTBAAIOT KOHTPOJIb 33 CPOKAMH PacCMOTPEHHs oOpallleHHii B CTPYKTYPHBIX
nonpaszeieHusX yupexaeHnit u oprasos YHUC.

99. JInynas OTBETCTBEHHOCTD 33 HCMOJHEHHE OOpAlLlEeHUil B YCTAHOBICHHBIE
CPOKH BO3]1araeTcsi Ha PYKOBOACTBO CTPYKTYPHBIX IOApa3JeNieHHi yupexaeHH i
u opranoB YUC.

100. KoHTponr 3a MONHOTOH M KayeCTBOM pPacCMOTpPEeHHs OOpallleHH i
OCYILECTB/SETCH PYKOBOACTBOM CTPYKTYPHOTO MoOJpasAelieHHs Y4pexIeHHs
u opraia YHC, onpeneneHHOro B Ka4yecTBE OTBETCTBEHHOIO HCITOMHHTEIS.

101. Otzen no pabore ¢ obpauieHusaMu rpaxaaH ynpasnesdus aenamn ®CUH
Poccun ocywectsisier 0cobblii  KOHTPOAb MO HCIONHEHHIO OOGpaimieHuii,
NOCTYNHMBIIMX W3 OpraHOB roCynapCTBeHHOH BiacTH Poccuiickoit denepaunu,
OOLIIECTBEHHBIMH OpraHU3alUUsiIMH M OOBEAHHEHHSMM, OT YIOJHOMOYEHHOTO
no mpaBaM yenoBeka B Poccuiickoii ®eiepaunH, ynolHOMOYEHHBIX 1O MpaBaM
yenoBeka B cyObekTax Poccuiickodi  Penepaiuy, MeXrocyaapCTBEHHBIX
OpraHM3allii IO 3allWTe MpaB, CBOOOA M 33aKOHHBIX MHTEPECOB IpaXiaH
C KOHTpOJIEeM HCIIOJIHEHHsA, a Takxke oOpallleHHH, NOCTaBIEeHHBIX HAa KOHTPOIb
aupexropom @CHUH Poccuu u ero 3amectutensmu. OcyllecTBAsSET BEIGOPOUHBIE
KOHTPOJIb HCMOJIHEHHs JIIOObIX OOpallleHuH, MOCTYMMBLIMX Ha PacCMOTPEHHE
B ®CHH Poccun.

102. [ins cHATHS C KOHTPONS HCHONHEHHs OOpalleHHil CTPYKTypHbIE
nogpaszneneuuss ®CHUH Poccuu, yupexneHus, HENOCPEACTBEHHO NOTYHHEHHbIE
®CHH Poccuu, HanpasisoT B OTAeN 10 paGote ¢ obpaienuamu rpaxaas PCUH
Poccun xonMu OTBETOB 3asBMTeNsAM, OpraHamM roCyJapCTBEHHOH BJIaCTH
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Poccuiickoit ®epnepaliiy, opraHaM MECTHOTO CaMOYNpaBi€HHUS M OOLIECTBEHHBIM
opraHu3auusaM. Jlatod CHATHA C KOHTpOJis sABIfeTCs Jara OTNpaBJIEHHA
OKOHYAaTEJNbHOI'0 OTBETA.

103. OGpauieHus, Ha KOTOpble JAKOTCS MPOMEKYTOUHbIE OTBETHI, ¢ KOHTPOJISA
He CHUMAIOTCH.

104. PykoBoactBo yupexneHuid u opraHoB YHWC pomxHo perynsipHo
POBEPSATh COCTOSIHHE MCIIONHUTENbCKOW IUCLMIUIMHBI, pacCMaTpuUBaTh CJIy4Yau
HapyLlIeHUsl yCTaHOBJICHHBIX CPOKOB HCIIOJHEHHs OOpallleHWil, NPUHUMATh MEpHI
N0 YCTpaHEHHUIO NPUYHH HapyLIeHHH.

105. Pabotuuku YHC o06s3aHbl peryispHo aHaJIU3UPOBaTh COCTOSHHE
paboThl MO paccCMOTPeHUIO0 OOpallleHHH OCYXAEHHBIX U JIML, COAEPXKALIMXCHA IO
CTpaXkeH, OCYyLUECTBIATh MOIArOTOBKY COOTBETCTBYIOIIMX TE€MAaTH4YeCKHX 0030poB
C KOHKPETHBIMH MpPENJIOXEHHSIMH MO COBEPLIEHCTBOBAHUIO (OPM H METOIOB
paboThl ¢ 0OpaLLEeHUAMH MOA03PEBAEMBbIX, OOBHHAEMBIX HIIH OCYXAEHHBIX.

106. Pyxosoautenu mnoapasaeneHui yupexaeHuid u oprasoB YHC
OpPraHu3yloT Yy4eT M aHallu3 BONpPOCOB, TMOCTaBIE€HHbIX B OOpalIeHHsAX
nojo3peBacMbIX, OOBMHAEMbIX MM  OCYXIEHHBIX, M  [OArOTaBIHMBAIOT
NpeATIOKEHHs], HAllpaB/IEHHbIE Ha yCTPaHEHHE HEJJOCTAaTKOB, B TOM YHCJIE B 00J1aCTH
HOPMaTHBHOI'O NPaBOBOT'O PEryJIHpPOBaHUS.

107. Otaen no pabore ¢ obpauennsmu rpaxaad PCHUH Poccun o6o61uaer
pe3y/bTaThl aHalH3a oOpallleHHH MoJ03peBaeMbIX, 0OBHHAEMbIX WIH OCYXIEHHBIX,
M0 UTOTaM roja M NpeACTaBIsAE€T NPOEKT COOTBETCTBYIOLLETO AOKIala AUPEKTOpPY
®CHH Poccun s mnocnenyrollero HampabjieHHs B MHHHCTEPCTBO HOCTHLHH
Poccuiickoi ®@enepauuu.

108. CrpykrypHbie nogapasaenenuss ®CHH Poccun u  yupexaeHus,
HenocpeactBeHHO mnoguuHeHHsle ®CHH Poccuu, exekBapTaibHO HampaBisiOT
B ynpasnende aenamu ®PCHH Poccun nHbopmauuio o pesynbratax paspelleHys
BOTPOCOB, TMOIHATBIX MOJO03PEBAEMBIMHM, OOBHHSEMBIM M  OCYXIEHHBIMH,
B ofpallleHusx, HamnpaBileHHbIX Anmunuctpauueil Ilpesumenta Poccuiickoii
®enepaunn 8 PCHUH Poccun.

OGo61ennas HaGopMaLHs O pe3yabTaTax pa3pelleHHs BOIPOCOB, MOIHATHIX
nono3peBacMbIMH, OOBHHSIEMBIMH U OCYXXAEHHBIMH B obpaieHusx k IlpesnmeHty
Poccuiickoii ®enepaunu, Hampabnsercs ynpaeieHueM aenamu DOCHH Poccum
B Aamunuctpauuio Ilpesnnenra Poccuiickoii ®enepanmu.

IlnaHoBbIe H BHENIAHOBbIE POBEPKH NMOJHOTHLI H KaYecTBa
NpeROCTaB/IEHHS TOCYJaPCTBeHHOMH YCAYrH

109. Yupexaenus u opransl YHUC mnnaHupyloT NpoBeneHHe MpPOBEPOK
TOJIHOTBl, Ka4yecTBa H CPOKOB pacCMOTPeHHMs OOpallleHHil MoJ03peBacMbIX,
OOBHHSAEMBIX M OCYXIEHHBIX.

110. TlnaHoBble W BHEIUIAHOBblE MPOBEPKH MOJHOTHI M KayecTBa
paccMOTpeHHst  oOpallieHuii TO0J03pEBaeMBIX, OOBHHAEMBIX M  OCYXIEHHBIX
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OCYLIECTBJAIOTCS pabOTHHKaMH Ciyx0 AeI0npoU3BOACTBA YUYPEXKAECHUN U OpraHoOB
YUC u uHbIX nogpasaenenuii yupexnenu# u opranos YHUC.

111. Yupexnenus u opransl YHUC npoBoAaT BHEMIaHOBbIE IPOBEPKH B CBSA3H
C HanM4uHeM (aKToB, CBUAETENbCTBYIOLIMX O HEHaJlexallleil opraHu3auuy paboTsl
M0 pacCMOTPEHHIO OOpallleHHi MoJo3peBaeMbIX, OOBHUHAEMBIX M OCYXAEHHBIX
paGoTHHKamMK yupexzaeHuii W opraHoB YUWC, B nopsaake, omnpenensieMom
HOpMaTHBHBIMH IPaBOBbIMH akTaMu Poccuiickoit @enepauum.

112. BHernnaHoBas IpoBepka Ha3HayaeTcs IIPHKa3OM pYKOBOOUTEJIA
yupexaeHus unu opraa YUC (auuoM, ero 3amMeniaioniuMm).

113. Ilo pe3ynbTaTaM NpOBEAEHHBIX IPOBEPOK B Cly4yae BbIABIEHMS
HapylleHMi  NpaB  NOJO3pEBaeMbIX, OOBUHAEMBIX WM  OCYXIEHHBIX
OCYLIECTBJISIETCS NPUB/IEYEHHE BUHOBHBIX JIHII K OTBETCTBEHHOCTH B COOTBETCTBHH
¢ 3aKoHoaarenbcTBOM Poccuiickoit denepaunn.

114. B upensax oOecrieyeHus KadecTBa IMpPeNOCTaBJIEHHS TOCYAapCTBEHHOM
ycnyru pabotHuku YUC, Haxonsch B cnyxeOHbIX KOMaHIUPOBKaX B YUPEXKHAECHUSIX
v opraHax YHC, noMUMO BBINOJTHEHUS] OCHOBHOTO 3aJlaHusl, 00s3aHbl 3HAKOMHTHCS
C cocTossHHeEM paboTbl mno oOpalleHHssM TNOJ03peBaEMbIX, OOBHHAEMbBIX
M OCYXJAEHHBIX, a TaK)K€ OKa3blBaTh NPAKTHYECKYIO NMOMOILb MO €€ OpraHu3alliH
M NPOBEIEHHIO.

115. KoHTponb 32 NONHOTON M Ka4e€CTBOM NPEAOCTABIEHNUS MOCY1apCTBEHHOM
ycnyrn poskHOCTHbIMM juuamd ®CHUH Poccuu, a Takke no oOpaiieHusM
NofO3peBacMbIX, OOBHHSEMBIX HJIM OCYXAEHHBIX Ha HaeicTBua (Oe3geiicTBHE)
M pelleHHs AODKHOCTHBIX JHL ydpexxaeHHd u opraHoB YHC ocyuiecTBasert
MunncrepctBo roctuuuu Poccuiickoii ®enepauun (manee — Munioct Poccun)
C YYE€TOM MNOJIOXKEHHH MOANYyHKTa «r» myHkTa 3 Yka3a Ilpesunenra Poccuiickoii
®enepaunu ot 09.03.2004 Ne 314 «O cucreMe U CTpyKType (elepalbHBIX OPraHOB
vcnonHuTenbHoi Bractu» (Cobpanue 3akoHoaatenscTBa Poccuiickoii @enepauuu,
2004, Ne 11, ct. 945, Ne 21, cT. 2023; 2005, Ne 12, ct. 1023, Ne 52 (u. 3), cT. 5690;
2006, Ne 14, ct. 1509; 2007, Ne 40, ct. 4717; 2008, Ne 20, c1. 2290, Ne 41, cT. 4653,
Ne 52 (u.1), cT. 6366; 2009, Ne 26, ct. 3167; 2010, Ne 26, c1. 3331) 1 noanyHkTa 8. 1
Tunosoro pernameHta BHYTpeHHell oOpraHu3aluM (efepalbHbIX OPraHOB
HCTOJIHUTENILHOW  BJIaCTH, YTBEPXKAEHHOro nocrtaHoBieHWeM [lpaBuTenscTBa
Poccuiickoii @enepaiun ot 28 urons 2005 r. Ne 452.

OTBeTCTBEHHOCTb A0/IKHOCTHBIX JIML y4YpexaeHHi u opranos YUC
3a pellleHHs H aeHcTBHSA (Oe3aelicTBHE), NPHHHMaeMble (OCyIeCTBIsEMbIe)
HMH B XOJ€ NPEA0CTAB/IEHHS rOCy1apCTBEHHOMH yCayru

116. OTBeTCTBEHHOCTE 3a OpPraHM3alLMIO pacCMOTPEHHA obpalleHuis
NOA03pPEBAEMBIX, OOBHMHSEMBIX M OCYXIEHHBIX H COOJIONEHHE YCTaHOBIEHHBIX
CPOKOB HX HMCIOJHEHHs BO3JIaraeTcs Ha PYKOBOAMTENEH YUpeXIeHHHl M OpraHoB
YHC.

117. TlepcoHanbHas OTBETCTBEHHOCTh IO OpraHM3alMH pPacCMOTPEHHS
oOpalleHHii NOAO3PEBAaEMBIX, OOBHHSEMBIX M OCYXIECHHBIX YCTAHABIHBAETCSI
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B JOJDKHOCTHBIX MHCTPYKLHMsAX paboTHukoB YUC B COOTBETCTBUH € TPeOOBaHHA MM
3akoHozAarenbscTBa Poccuiickoit Penepaun.

118. HapyuieHuss yCTaHOBNEHHOTrO TNOpSIKa pacCMOTpeHUst oOpalieHHi
NOR03peBaeMbiX, OOBHHSEMBIX MM OCYXIEHHBIX, HENpPaBOMEpPHbIH OTKa3 B HX
npHeMe, 3aTATHBAaHHE CPOKOB pacCMOTpeHHs obpalleHHd, UX HeOObEKTHBHOE
pa3buparesnbCTBO, NPUHATHE HEOOOCHOBAaHHBIX, HapyLIAlOLUX 3aKOHOAATEIbCTBO
Poccuiickoii denepaunu peleHHH, NpeJocTaBieHUe HeJOCTOBEPHOH HHPOPMaLHH,
pasrialieHHe CBEACHHMH O YacTHOM JKU3HM 3aiBHTENS BJIEKYT B OTHOLUEHHH
BMHOBHBIX HO/DKHOCTHBIX JIHML YupexiaeHui U opraHoB YHC OTBETCTBEHHOCTBH
B COOTBETCTBHUH C JEHCTBYIOILMM 3aKOHOaTe1bcTBOM Poccuiickoit ®enepauun.

TpeGoBannsa Kk nopsaaky H ¢popMam KOHTPOJIA 32 NPE1OCTABIEHHEM
rocyaapcTBeHHOH yCayru

119. Cnyx6el nenonpousBoacTBa yupexaeHuii u opraHoB YHC
€XKeHENeJIbHO HampaBisiOT B COOTBETCTBYIOWIME IOApa3leNieHUs YYPeXJEHH I
u opraHoB YUC uHdopmauuio o6 oOpalieHHAX M0J03peBaEMbIX, OOBHHSIEMbIX
H OCYXIEHHBIX, CPOK pacCCMOTPEHHUs KOTOPBIX MCTEK JHO0 MCTeKaeT B Onmxaiiime
CEMb JIHEH.

120. Iocne oxkoH4aHHMs MPOBEPKH M (HAKTHYECKOrO HCIOJIHEHHS OOpalLeHne
BMECTE C MaTepHaJaMH IPOBEPKHM BO3BpalllaeTcs B CIYXOy AeNoNpoH3BoACTBa
yupexaeHus H opraHa YUC ¢ nomerkoil IOJKHOCTHOTO JHMUA YYPEXAECHUS
u opraia YHC, npunssiuero pemenne o6 OKOHYaHHH PacCMOTPEHUs oOpalieHHs —
«B nenon.

PabotHukn cnyxG nenonpousBoacTBa yupexaeHuii M opraHoB YUC
KOHTPOJIMPYIOT CBOEBPEMEHHYIO Cayy WCIONHUTENSAMH OOpalleHHii U MaTepHaloB
NIPOBEPOK 110 HUM B CITY>KOBI 11€JI0MPON3BOACTBA YupeXxaeHuii u opraHos YHC.

V. locynebuniii (BHecyne6HbIi) NOpsaoK 06ka10BaHNs pellleHHI W JeHcTBHIT
(GesxeficTBMSA) X0/KHOCTHBIX JIHIL YupexxaeHuli u opranos YUC

121. THonospesaeMble, 06GBHHSEMBIE H OCYXIEHHBIE HMMEIOT [PAaBO
Ha TNMCbMEHHOe  BHecyneOHoe  o6xanosaHMe  neiicTBuii  (6Ge3neiicTBHSA)
AODKHOCTHOrO JMLa yupexnaeHus W opraHa YHUC, a Ttakxke npuHHMaeMoro
UM pelleHHs, 3apHKCUPOBAaHHOTO B NOJYYEHHBIX UMH THCHBMEHHBIX OTBETAaXx.

122, OGpaiuenns nogo3peBaeMblX, OOBHHAEMBIX H OCYKJEHHBIX
Ha HecoriacHe C MOJY4YeHHBIMM OTBETaMH (Hanee — janoObl), NOANHMCAHHLIMM
PYKOBOIMTENSAMH TNOApa3feNeHni yupexaeHuil u opraHoB YUC, nanpasnsrorcst
3aMECTUTE/IAM PYKOBOAMTeNeH yupexaeHud u opraHoB YUC, xypupyoumum
COOTBETCTBYIOLIME  HampasieHus  gearensHocth YHWC. Ecau  3asBUTeNb
HE yNOBJETBOPEH OTBETOM, MOANHCAHHBEIM 3aMECTHTEJEM pYKOBOUTENS
yupexnenns u opraHa YHUC, oH agmpecyer cBolo kajioby pyKOBOAMTEMO
yupexaeHus uiau opraia YUC.
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123. Xanobbl He paccMaTpHBAIOTCA MO CYLIECTBY B Cly4asx O0XalOBaHHs
OTKa30B B MPEIOCTaBJIEHUH TrOCYyJapCTBEHHOH YCIYTH MO OCHOBAHHSAM,
NpelyCMOTPEHHBIM HACTOSIIUM AJMUHHUCTPAaTHUBHBIM pErjlaMeHTOM. 3asBHUTEITIO
HaIIpaBJISETCS] COOTBETCTBYIOLLEE YBEJOMIIEHHE.

124. Xanoba nonaercs B yupexxaenue wim oprai YHC B nuceMeHHo# dopme
au60 MpH JUYHOM NIpHEME.

Xanoba odopmnsetcs ¢ yueTtoM TpeGOBaHUH, NPeTyCMOTPEHHBIX HACTOALIMM
AIMHHHUCTPaTHBHBIM pErjiaMeHTOM, M pacCMaTpHUBaeTCs B IMOPAAKE M B CPOKHM
MM YCTaHOBJIEHHBIE.

125. TlonmospeBaemble, OOBHMHSEMBIE M OCYXIEHHble HMEIOT IPaBO
Ha MOJyYeHHe OT JO/DKHOCTHBIX JHL yupexxaeHuil u opraHoB YUC undopMaumm
¥ JOKYMEHTOB, HEOOXOAUMBIX 1711 000CHOBaHHA U paCCMOTPEHHS KaJIOObI.

126. Tlomo3peBaeMbie, OOBHHSE€MblEe M OCY)XIEHHbIe MOryT 00XaJoBaTh
JecTBUA UK O6e3neiicTBUE JODKHOCTHBIX JIMLL:

yupexaenuit YUC — B repputopuanshbie opransl ®CHUH Poccuy;

teppuropuanibHbiX opranoB ®CHH Poccun — B ®CHUH Poccuu;

®CHH Poccuu — B Musioct Poccun.

127. Tlo pe3ynbTaTaM pacCMOTpPEHHS KanoObl [OJKHOCTHOE JIHLIO
yupexxaenus u oprada YHUC:

NpU3HAeT NpPaBOMEpPHbIMM JelcTBUs (Oe3neiicTBHE) M pellleHHs B XoOe
paccMoTpeHus obpalleH sl MOJ03peBaeMbIX, 0OBUHAEMBIX H OCYKIEHHBIX;

npusHaeT gOeicTBUs  (6Ge3neiicTBME) M pELUEHHs  HEMpaBOMEPHLIMHU
U OMpenenasieT Mepbl, KOTOpble IOMKHBI ObITH NPHUHATbHI C LENBIO YCTpaHEHUS
JOMYLIEHHBIX HapyLIeHHA.

128. Pe3ynbTaToOM paccMOTpeHHS XanoObl MOXKET ObITh MOJHOE, YaCTUYHOE
YAOBJIETBOPEHHE 3asBJIEHHBIX TpeTeH3Wit JHOO0 OTKaz B HX YAOBIETBOPEHHMH

¢ 060cHOBaHHEM NPHUYHH.



[Tpunoxenue Ne 1

K  AIMHHHCTPAaTHBHOMY perjiiaMmeHTy
NpeIoCTaBIEHUs roCyJapCTBEHHOH YCIyru no
OpraHM3allMd PacCMOTPEHHS MpeTOKEHMIA.
3asgBJIEHHI U Kal00 OCYXAEHHBIX H JIULL,
CoziepXaluXcs Mo CTpaxei

BJOK-CXEMA

noc/ie10BATEeIbHOCTH AAMHHHCTPATHBHLIX Hpoleyp ¥ aAMHHHCTPATHBHBIX
AeiicTBHIi NPH perHcTPaLHH ¥ HCMOJTHEHHH NMHCbMEHHOr0 H YCTHOrO o0palueHHs

MNogo3zpepaemuie, OOBUHSAEMHE, OCYXIOEHHHE - 3aABUTENU

—

OGpauexnus

YupexneHue u opraH YUC

ﬁ Jinuno CneumasnbHEIA AUMK
INa KOppeCrnoHOeHUUU

3 nmHA OOpameHne, Hanpae- OCpamenne, HanpaBJIeHHOE MPOKYpPOpY ., MpueMm un
CO nHA JIeHHOe B alpec yupex- B CyIl, OpraHe IoCynapCTBEHHOM rnepsmvyHan
perucrpaumnm HMA Uiy opraHa YHUC BnacTtu PO, ocyuwecTBJAOUWME KOHTDPOJb oOpaboTrka
3a MecTaMuM coInepXaHMA Mol CcTpaxen oOpalueHus
M 3a NeATeNILHOCTbL YyUYpexIeHun u
opraHoe YUC, YNoJIHOMOYEHHOMY IO
npaeaM ueJyioBeka B PO, yrnosHOMOUeH-
HEIM [0 MnpaBaM 4YeJloBeka B CyOBEeKTax
P®, oOmecTBeHHON HabmnonaTenbHOMN FHanpaBne-
Komuccuen, B EBponemnckuit cyn mno HUe He
npasaM 4YeJsiloBeka* rnospgHee
crenyioue -
ro pHA
v
HeT

B
»

CoorBeTcTBUE TpPeOOBAHUAM
K oOpateHnaMm YBeagomrexme

rnono3peBaeMoro, OBBUHAEMOTO

Y OCYyXOEHHOTO

Ia

PePMCTpauMEvOOpameHMﬂ
B aBTOMaTV3MPOBAHHOM CUCTeMe,
XypHasnax yueTa npennoxeHun,
BafABJIEHUN U %anod

| S|

* Jlanee — AIMMWHHCTPATUBHBIIH perjaMeHT
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7 nHel <[lonBeNOMCTBEHHOCTHL
CO IOHA [yqexneﬁum n opraHy YUC l HerT
perucr-
paunmu l Ila
v v ! I
PYKOBOHNCTBO PyKOBOIOCTBO ®CUH Poccum
yupexIeHUs rionpa3snesieHni - B Teppu-
M oprasHa ydupexnaeHun u TOpMasnbHbe WHHe opraHH
yYuc opraHos YHUC opraHa ®CUH IocC. BjJacTu
Poccum P®, opraHb
MECTHOI'O
caMmoynpas-
JI€HUA, Uux
AONMKHOCTHBEIM
nuam
v Jv v
PaccMmoTpeHUe PaccMmoTpeHne
oppalleHMsa MO CyWecTBY M ofpameHus 1o CymecTBY M
NPUHATHE HEOOXOIOUMEIX Mep MPUHATHUE HEOOGXONMMEIX Mep
v v
3aHeceHue cBeneHuMrm o xone [IMCEMEHHHI OTBEeT
M pe3ynkTaTax pacCMOTpeHus nonospeBaeMoMy, OOBMHAEMOMY
obOpaleHusi noao3peBaeMoro, OCYXINE€HHOMY IO CYHWEeCTBY
OOBMHAEMOTO M OCYXIOEHHOTIO [IOCTaBJIEHHBIX BOMNPOCOB
B aBTOMaTU3UPOBaHHy 06asy,
XypHan yuyeTa MNpenjoxeHui, *
3aSBJEHUN U XKanob
Perucrpauus oTeera u
Bpy4deHue MNnomo3peBaeMoMy,
OOGBMHAEMOMY O POCIMUCH.
o npoceOe 3aaABUTENA KOMNUSA
OoTBEeTa BHOAETCA Ha DYKM.
OCyxneHHHM - He no3gHee
Tpex AHEeM BHOaoTCHA Mnon
pocnuce, Npu oTkase xpa-
{V HUTL y ceba - npuobumaercs
K JIMYHOMY QOeny.
[IMCbMEeHHHIT OTBEeT
nono3peBaeMoMy, OOBMHAEMOMY
OCYXINEHHOMY IO CymecTBYy >
noCTaBlIeHHBIX BOINPOCORB v
v (mmmmmmmm oo )
e b ke ) Yupexnenusa YUC
CTpyKTypHHE nogpa3neyeHus
¢CHH Poccum U yupexneHus, e i e R }
HEeNOCPenCTBEHHO NOOUUHEH -
Hele ®CUH Poccun
{mmmw oo ) v

HanpaB-
neHue
nmuceme -
HHOT'O
obpawe -
HUSA Ha
paccMo-
TpeHune
1o non-
BeaoMcC -
TBEHHO -
cTHU

Paccmor-
peHue
UCbHMEeH -
HBEIX
oGpaue -
HU
M nogro-
TOBKa&
oTBerTa
Ha HUX




[Mpunoxenne Ne 2

K AJIMHHUCTPaTUBHOMY pernamMeHTy
NPEAOCTaBlIE€HUS TOCYJapCTBEHHOH YCIyru mno
OpraHM3allid  pacCMOTPEHHs  NPELIOXKEHHIA.
3asIBJIEHHM U Ka100 OCY)KIEHHBIX M JIHLL.
CoZiepaKallluXCs MOJ1 CTpaxeii

BJIOK-CXEMA

Moc/1eA0BaTE/IbHOCTH AAMHHHCTPAaTHBHBIX NpouelYpP H AAMHHUCTPATUBHBIX AecTBHH
NPH OPraHH3aHH H NPOBeJeHHH JUYHOI0 NPpHEMa NMOJA03PeBaeMblIX,
00BHHAIEMbIX H OCYKACHHBIX

[ HonoepeaaeMble, OoOBMHSAEMBle M OCYXIOEHHBIE — 3asABUTENU ]

3anyce Ha JMYHLDT NpUeMm

3anmce
l l :
JIMYHBIA
npuem
PyKOBOOCTBO HayanbHUKM CTPYKTYPHBIX
yuypexneHusa U opraHa noppasnesyleHnn
Ync YUpexXOeHU U OpTraHOB
YUc
r Y
HenocpencTBeHHOE OCYUECTBJIEHME JIMYHOTO Npuema
nonosperaeMelX, OOBMHAEMbIX U OCYXIOEHHEIX IOJIKHOCTHLMU
JmuaMm ydpexioeHus u opraHa YUC
l [lpoBenexnue
JIMYHOTO
npuema

3anosiIHeBMe XypHaja npueMa OOBMHAEMEHIX,
nono3peBaeMblXx M OCYXIHEHHBX [0 JIMUHBM BOINPOCAaM.
Peructpauna obpameHua B XxypHalle ydyeTa NpensiokeHui,
3aABJIEHMM U %aJ100 ;mbo B aBTOMAaTU3MPOBAHHON CUCTEME

yyera
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{ 1
<Cornacre nomos3peBaeMelx, oOOBUHAeMblX, > Her

M OCYXIEHHEIX Ha YCTHEIN OTBET

Ha

YCTHBI4 OTBET Ha obpaumeHue noJgol3pesaeMoro,
OOBMHAEMOT'O U OCYXIEHHOTIO MO CYWECTBY
NOoCTAaBJIeHHBIX BOIIPOCOB

3aHeceHue CBeIOeHUM O pe3ynbTaTax JIMYHOTO IpueMa B
XypHaJs rnpuemMa MNono3peBaeMelx, OOBUHAEMEIX M OCYXIEHHBIX . pu
S3aHeceHVe CBeOeHMM O pe3yybTaTax pacCMOTpEHMSA
oépameﬂmn nono3zpeBaeMoro, OOBMHAEMOI'O U OCYXIEHHOTO B
aBTOMATMUI3NPOBAHHYK CUCTEeMY ydera

[lpenocTaB/ieHMe NUCbMEHHOT'O OTBeTa IO cyuecCTBy NOCTAaBJIEHHEIX B
Xone npoBeneHma JIMYHOT'O NpueMa BOINPOCOB B MOpAIOKE U B CPOKM,
YCTa@HOBJI€HHBIE IJIA MCIIOJIHEHMA MNMCbMEHHEIX oépameuwﬁ

nomo3peBaemMblx, OOBMHAEMBIX U OCYXIEHHBIX




[punoxenne Ne 3

K AJIMHHUCTPAaTUBHOMY peraraMeHTy
NpeJOCTaBJIEHUS TOCyJapCTBEHHOH YyCayru Mo
OpPraHM3allid  PacCMOTPEHHMS  NPEIIOIKEHHUIA.
3aABJIEHHI 1 XKaJ00 OCYXKAECHHBIX H JIHLI,
COAEpIKaLIUXCs MOJ CTpaxei

KYPHAI

NpHeMa nNoao3peBaeMbIX, 0OBHHSIEMBIX H OCYXKIACHHbIX
Nno JIMYHbLIM BONpocamMm

NoNe Jata JomkHocTb, 3BaHHe | DaMunus, Conepixanue Ipunsroe | OtTmeTka
n/n noxauu u pamunns MHHLMANLI NOCTaBJIEHHbIX pelleHue 06
(npuema JIOJDKHOCTHOIO Jivua, BONPOCOB MCNOJHEH
3asBJIeHNs ) MU, ABMBLIEroCs HH
OCYLUECTBJIAIOILErO | Ha JIMUHbIi
JUYHBIH NpHeM npuem
Hauar:
OkoHnueH:
Ilpumeuanne:

1. Xypuan peructpupyercs B ciyxGe 1e10npOU3BOACTBa yupexaeHHs U oprana YUC B XypHaje
y4eTa XypHaJoB, JO/DKEH ObITh MPOIIHYPOBaH, TPOHYMEPOBaH, CKPETLIEH TeYaThio.



