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BeTepUHAPHOMY H (PUTOCAaHHTaPHOMY Hall30py
H €€ TEPPUTOPHAIBHBIX YNpaBIeHHIH

B coorBerctBuu ¢ @enepanbHbiM  3akoHOM oT 27 wwons 2004 ronma
Noe 79-®d3 «O rocymapcTBeHHOH rpaxxaaHckon ciayx6e Poccuiickoit ®emepaunm»
(Cobpanue 3akoHonatenscTBa Poccuiickoit ®eneparinu, 2004, Ne 31, cr. 3215; 2006, Ne 6,
CT. 636; 2007, Ne 10, ct. 1151; Ne 16, cT. 1828; Ne 49, c1. 6070; 2008, Ne 13, cT. 1186;
Ne 30, cr. 3616; Ne 52, ct. 6235; 2009, Ne 29, ct. 3597, ct. 3624, Ne 48, crt.5719;
Ne 51, ct. 6150, cT. 6159; 2010, Ne5, ct.459; Ne 7, cr. 704; Ne 49, ct. 6413; Ne 51,
cr. 6310; 2011, Ne 1, cr. 31; Ne27,cr. 3866; Ne 29, ct. 4295; Ne 48, ct. 6730; Ne 49,
crt. 7333), ykaszamu IIpesunenta Poccuiickoit @epepauuu ot 31 gexabps 2005 rona
No 1574 «O Peectpe nODKHOCTEH (enepanbHOR TroCyapCTBEHHOM TpakIaHCKOi
cnyxOb» (Cobpanue 3akoHomatenscTBa Poccuiickoit ®@epmepauun, 2006, Ne |,
cT. 118; Ne 10, cr. 1091; Ne 13, cr. 1360; Ne 38, cr. 3975; Ned3, cr.4480; 2007,
Ne 13, cr. 1530; Nel4, cr. 1664; Ne 20, ct. 2390; Ne 23, ct. 2752; Ne 32,
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cT. 4124; Ne 40, cT. 4712; Ne 50, ct. 6255; Ne 52, ct. 6424; 2008, Ne 9, ct. 825; Ne 17,
ct. 1818; No 21, ct1. 2430; Ne 25, cr. 2961; Ne 31, ct. 3701; Ne 49, ct. 5763; No 52,
cT. 6363; 2009, Ne 16, cT. 1901; Ne 20, ct. 2445; Ne 34 ct. 4171; Ne 36 c1. 4312; Ne 52,
cT. 6534; 2010, Ne 3, ct. 276; Ne 4, ct. 371; Ne 12, ct. 1314; Ne 15, ct. 1777; Ne 16
ct. 1874; 2011, Ne 5, ct. 711; Neo 48, cT. 6878; 2012, No 4, cT. 471, Ne 8, cT. 992; Ne 15
ct. 1731, Poccuiickas rasera, 2012, Ne 114) u ot 27 centsbps 2005 roga Ne 1131 «O
KBATU(UKALMOHHBIX TpeOOBaHUAX K CTaXy TOCYIAapCTBEHHON TI'pa)XIaHCKOH CIryKObi
(rocynapcTBeHHOH Ciy)KOBI MHBIX BHIOB) WJIH CTaxy paboOThl MO CHELHAIBHOCTH s
deepalbHbIX rocy1apCcTBEHHBIX rpaXXAaHCKUX CITYKaIIHX» (Cobpanue
3aKoHozarenbCcTBa Poccuiickoi ®enepauuy, 2005, Ne 40, ct. 4017; 2008, Ne 31, ct. 3700)
NpUKa3blBalo:

1. YTBepauTh KBanu(HKalHOHHBIE TPeOOBaHUS K NPO(ECCUOHANIBHBIM 3HAHUSIM U
HaBEIKaM, HEOOXOIMMBIM [JIS1 UCIIOJHEHHs! NOJDKHOCTHBIX 00s3aHHOCTEH (enepaibHBEIMH
roCyJapCTBEHHBIMH  TPXIAHCKUMH  cayxawumu  DexgepanbHoil  cinyxObl 1Mo
BETEPHHADHOMY M (PUTOCAHHUTAPHOMY HAA30py U €€ TEPPUTOPHANIBHBIX YIpaBIeHHH
COITacHO MPHUIIOKEHHIO.

2. Ilpusnath yTpaTHUBLIHM CHITY npHKa3 Poccenpxo3nanzopa
or 1 anpens 2009 roma Ne 170 «O KBaTH(UKAUMOHHBIX  TpPeOOBaHMAX K
npo)eCCHOHANBHBIM ~ 3HAHHAM W  HaBbIKaM, HEOOXOOMMBIM IUISl  HCIIOJIHEHHS
JOJDKHOCTHBIX ~ 00sI3aHHOCTeH  defiepanbHbIMH  FOCYAapPCTBEHHBIMM  I'PaXIaHCKUMHU
CIIyXaluMHu Poccenbxo3nansopa»  (3apeructpupoBaH Munroctom  Poccuu
23 anpens 2009 rona Ne 13823).

Pykosoautens %//‘/MX JlaHkBepT



[Mpunoxenue
K Tipuka3y Poccenbxo3Hansopa

OT «13 » UOHA No293

Kpanupuxaunonnbie Tped0OBaAHUA
K npodecCHOHAIbHBIM 3HAHUSM H HABBIKaM, HEOOXOTHMBIM /151 HCTIOTHEHUS
JAOJI2KHOCTHBIX 00s13aHHOCTEH deaepanbHbIMH IOCYyJAPCTBEHHBIMH IPaKIAHCKHMH
cayxamumu PegepanbHOM CJIyKObI 10 BeTePUHAPHOMY H PUTOCAHUTAPHOMY
HAA30pY U €€ TEPPUTOPHAIBLHBIX YNPABJICHHMH

Kareropus "pykoBogurenn"
BBICILIEN U IJIaBHOU IPYII JOIKHOCTEH

3HaHUA:

- Koncturyuuu Poccuiickoit ®@enepanuu, genepanbHbIX KOHCTHTYLIHOHHBIX 3aKOHOB,
(enepalbHBIX 3aKOHOB, yKa3oB U pacrnopsokeHuil [IpesunenTta Poccuiickoit ®enepanum,
nocraHoBneHud U pacnopspkeHud [IpaButensctBa Poccuiickont ®enepauuu, HHBIX
HOPMaTHUBHBIX TMpaBOBBIX akToB Poccuiickoit dPenepauyu B pamMKax KOMIETCHLUH
®denepanbHOl CIyXObl 10 BETEPUHAPHOMY U (GDUTOCAHUTAPHOMY HAA30py, HOPMATHBHBIX
NMpaBoOBbIX aKTOB MHHHUCTEpCTBA cenbCKoro XxossicrBa Poccuiickoit ®enepauuu,
CTPYKTYpbl H TOJHOMOYHUH OpraHOB TOCYAapCTBEHHONW BJIIACTH W  MECTHOIO
CaMOYMpaBJIeHHs, OCHOB IIPOBEACHUA MEXAYHAPOIHBIX EPErOBOPOB, OCHOB OpraHHU3aluU
MPOXOXKIAEHUS TOCYAapCTBEHHOHN IpaXKAaHCKOM CMy>KObl U MPOTHBOIAEHCTBUA KOPPYIILIUH,
Pernamenta u CnyxebHoro pacnopsgka @enepanbHOd ciiyObl MO BETEpUHAPHOMY H
¢buTocaHUTapHOMY HaJ30py, nopsaka paboTel co ciayxebHOH MHbOpMaluel, MpaBOBBIX
acrieKToB B 00JlacTH MH(OPMaLMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTHHA, MPOrpaMMHBIX
JOKYMEHTOB U NPUOPHUTETOB FOCYAAPCTBEHHON IMOJUTHKH B 0oOMacTH MHQOpMaHOHHO-
KOMMYHUKAlIUOHHBIX TEXHOJOTUH, IpaBOBHIX AaclekToB B cdepe NpeaocTaBieHUs
FOCYJAapCTBEHHBIX YCIYyI HACEICHMI0O M OpraHu3alHiAM TOCPEJCTBOM NpUMEHEHHUS
MH(POPMALIMOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTWH, anmapaTHOro M MNPOrpaMMHOIO
obecreueHusi, BO3MOXHOCTEM MU  OCOOEHHOCTEt  NpHUMEHEeHUS  COBPEMEHHBIX
MH(POPMALIMOHHO-KOMMYHHKAallMOHHBIX TEXHOJOTMH B TIOCYJapCTBEHHBIX OpraHax,
BKJIIOYas HCIMOJb30BaHUE BO3MOXXHOCTEH MEXBEIOMCTBEHHOTO JOKyMEHToo0opoTa,
o0muyx BompocoB B obnacTy obecrneyeHHs HHPOPMALUOHHOW Oe30MacHOCTH, OCHOB
MPOEKTHOTO YIIpaBJEHUA, NpPaBUI OEIOBOM 3ITHUKH, MpaBUI M HOPM OXpaHbl TpyAa,
TeXHU4Yeckoil 6€30MacHOCTH M MPOTHUBOIOXKAPHOM 3alllUTHI, OCHOB MAEJIONPOU3BOACTBA,
JIOJDKHOCTHOT'O perjiaMeHTa;

- CHCTEM B3aUMOJIEHCTBUS C rpakJaHaMH W OpPraHH3alUsMH, YUETHBIX CHCTEM,
obecreynBarolMX MOJIep>KKY BBITOMHEHUS (enepaabHbIMA OpraHaMHd rocyAapCTBEHHON
BJIACTH OCHOBHBIX 3aJad U (QYHKUHHA, CHCTEM MEXBEIOMCTBEHHOTO B3aMMOOEHCTBHA,
CHCTEM  ympaBJeHUA rocygapcTBEHHBIMH  HHPOPMAILMOHHBIMH  pecypcami,
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UH(POpPMaLlMOHHO-aHAIUTUYECKHX CHCTEM, obecniedunBaromux cbop, 06paboTky, XpaHeHue
M aHamM3 JaHHBIX, CHCTEM YIIpaBJIeHHUs JJIEKTPOHHBIMH apXHBaMH, CHCTEM
MHGOpMaLMOHHOH 6€3011aCHOCTH, CUCTEM YIIpaBAeHUS IKCILUTyaTalen. <*>

Hasriku:

- OMIEPAaTHBHOTO IPUHATHSA U pealii3allii YIPaBIeHYECKHX pelleHniH, OpraHu3aluu U
obecrieyeHUs  BBHINOJHEHHUA 3aa4 (B COOTBETCTBHH  C KOMIIETEHIIHEH ),
KBaTH(ULUMPOBAHHOIO  TUIAHUPOBAHUA  paboOThl,  MPAKTHYECKOr0  IPHUMEHEHHS
HOPMAaTUBHBIX [PAaBOBBIX aKTOB, BEIEHHUA [EJIOBBIX II€PEroBOpPOB, MYOIMYHOIO
BBICTYIUIEHHS, aHaIW3a W MPOTHO3UPOBAHHA, I'PaMOTHOrO YydYeTa MHEHHs KOJIJIer,
JeJIETHPOBAHHs MOJHOMOYHMHA MOAYHHEHHBIM, OpPraHU3alMH paboTel Mo IpPeKTHBHOMY
B3aUMOJEHCTBHIO C TOCYJapCTBEHHBIMH OpraHaMi, 3¢¢eKTUBHOIO IUTaHHPOBAHUA
pabo4yero BpeMEHH, CTPAaTErH4ecKOro IUJAHHPOBAaHHUA W YIpaBleHHS T[PYMIOBOH
AesTEeTBHOCTBIO C Y4eTOM BO3MOXXHOCTEH M OCOOEHHOCTeH NMPHMEHEHHS COBPEMEHHBIX
HH(OPMaHOHHO-KOMMYHHKALIHOHHBIX TEXHOJIOTHH B rOCYJapCTBEHHBIX OpraHax, paGoThl
C BHYTPEHHUMH M IepUGEpUiAHBIMH YCTPOHCTBaMH KOMIBIOTEpa, paboTel ¢
HH()OPMALHOHHO-TEJIEKOMMYHHKALMOHHBIMH CETAMH, B TOM 4Hcle ceThio HHTepHer,
paboTel B OMNEPAaLlHOHHOM CHCTEME, YNpaBleHUS OJJIEKTPOHHOH TMOYTOH, paGoTHl B
TEKCTOBOM pelakTope, paboThl ¢ 3NIEKTPOHHBIMU TabauLaMH, paboTel ¢ 6a3aMH NaHHBIX,
paboTBl C cHCTEMaMH YINpaBlI€HHS MPOEeKTaMH, CHUCTEMAaTHYECKOTO IOBEIIIEHUS CBOEH
KBanu¢UKauud, 3(PPEeKTUBHOTO COTPYyIHHYECTBA C KOJIIEraMH, CHCTEMAaTH3allUH
uH(opMary, paboTel cO CIyXeOHBIMU NOKYMEHTaMH, aJanTalid K HOBOH CHTYAllHH H
BbIpaOOTKH HOBBIX IOAXOJOB B PELICHHH MMOCTABJICHHBIX 3aJad, KBaTU(UIHPOBaHHOM
paboTHI ¢ rpakagaHaMH 110 HEJONMYIIEHHIO JTHYHOCTHBIX KOH(IHKTOB;

- paboThI C CHCTEMaMH B3aMMOJEHCTBHA C rpaXcIaHaMH M OpraHu3alUsIMHU, paboThI ¢
CHUCTEMaMH MEXBEJIOMCTBEHHOTO B3aUMOAEHCTBHs, pabOThl C CHCTEMaMH YIIpaBiEHHs
roCyAapCcTBEHHBIMH HH(OPMAILMOHHBIMH pecypcaMH, paboTBl ¢ HH()OPMALIHOHHO-
aHAJIMTU4ECKUMH CHCTEMaMH, obecnevrBarouMu cbop, 00paboTKy, XpaHEeHHe U aHaJIU3
JIaHHBIX, pabOTBl C CHCTEMaMH YIpPaBIE€HHA OJNEeKTPOHHBIMH apXHBaMH, paboThI ¢
cucteMaMu HHGpOPMaUUMOHHOH Oe3omacHOCTH, pabOTBI C CHCTEMamH YIpaBieHHs
JKCIUTyaTalen. <*>

ObpazoBanue: BhiclIee NpodecCHOHaNbHOE O00pa3oBaHHE [0 CIENHATIBHOCTAM,
COOTBETCTBYIOIIUM JTOJDKHOCTHOMY DperiaMeHTy, a Takke (YHKIMAM M KOHKPETHBIM
3a/la4aM, BO3JIOXKEHHBIM Ha DejepanbHylo cayx0y MO BeTepHHApHOMY W
(bUTOCAaHUTAPHOMY HAZ30pY B LIEJIOM H Ha €€ yNpPaBJIEHHA B OTIELHOCTH.

Kareropus "pykoBoaurenu"
BeAyllIeH rpymmsl J0KHOCTEH

3HaHuA:

- Koncturyuuun Poccuiickoil ®enepaunu, GpenepanbHbIX KOHCTUTYHIHOHHBIX 3aKOHOB,
(benepanbHBIX 3aKOHOB, YKa30B M pacnopspkenuit [Ipesunenta Poccuiickoit ®enepaiuy,
MoCcTaHOBNEHHWH W pacnopsbkeHnii IIpaButensctBa Poccuiickoit ®epepanyu, HHBIX
HOpPMAaTHBHBIX TpaBOBBIX akTOB Poccuiickoin ®enepaiu B paMKax KOMIETEHIHH
DenepanbHOil Ciy)OBI 110 BETEPHHAPHOMY U (DUTOCAaHUTApPHOMY HaA30py, HOPMATHBHBIX
MpaBOBBIX AaKTOB MHMHHCTEpCTBA cellbCKOro XxossiictBa Poccuiickoit ®enepaummy,
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CTPYKTypsl W  IOJHOMOYMI OpraHOB TOCYJapCTBEHHOH BJIACTH W MECTHOIO
caMOyTpaBJIeHHsA, OCHOB IPOBEJEHHS MEXAYHApOAHBIX [1€PEroBOPOB, OCHOB OpraHH3alii
MPOXOXXJEHUs rOCYAapCTBEHHON IPa>kAaHCKOHN CIIy>KObI U MPOTUBOAEHCTBUS KOPPYIILIHH,
Permamenra u CryxebHoro pacnopsnka ®enepanbHoi ciayXObl 0 BeTEpUHAPHOMY H
¢uTocanutapHoMy Haasopy, mnopsaka paboTel co cayxeOHoH HHpOpMaumei,
anmapaTHOrO W [porpaMMHOro obecnedeHUs, BO3MOXHOCTEHl H ocobeHHOCTEH
NPUMEHEHHS COBPEMEHHBIX HH(POPMALMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOFHH B
rocyIapCTBEHHBIX oprasax, BKJIIOYas HCTIONIB30BaHUE BO3MOJKHOCTE
MeXBEJOMCTBEHHOTO JNOKYMeHTOo060poTa, oOmux BOIPOCOB obecrieueHus
MHGOpMaLMOHHON 6€30MacHOCTH, [TPaBHJI AEJIOBOH 3THKH, IPaBHJI H HOPM OXpaHbl Tpyaa,
TEXHHYECKOH O€30MacHOCTH W IPOTHUBOMOXKAPHOH 3alMTHI, OCHOB JEJIONPOU3BOACTBA,
JIOJXHOCTHOTO periaMeHTa;

- CHUCTEM B3aUMOJEHCTBHA C IpakJaHaMH H OpPraHH3alUsAMH, YUYETHBIX CHCTEM,
obecrnevrBarOlMX MOAAEPKKY BHIMONHEHHS (elepaTbHBIMH OpraHaMH TOCyIapCTBEHHOMH
BIACTH OCHOBHBIX 3aJa4 M (DYHKIMI, CHCTEM MEXBEIOMCTBEHHOTO B3aHMOMAEHCTBH,
CUCTEM yTIpaBJICHHS rocyAapCTBEHHBIMU MH(pOpPMaLMOHHBIMA pecypcamy,
MH(}OPMaIMOHHO-aHAJIMTHYECKHUX CHUCTEM, obecreynBaromux coop, 06paboTKy, XpaHeHHe
M aHagu3 JaHHBIX, CHCTEM YIpaBIEHHA OJJIEKTPOHHBIMH apXWBaMH, CHCTEM
HH(pOpMaLHOHHOH 6e30MacHOCTH, CHCTEM YNpaBlIeHUs IKCILTyaTalue. <*>

Hasbiku:

- OIIEpaTHBHOI'O NPUHATHS U peau3aluH YIPaBIeHYECKUX PeLIeHHH, OpraHu3aluy U
obecrieyeHusi  BBINIOJIHEHMA  3a%ad (B COOTBETCTBMHM  C  KOMIIETEHLIHEN),
KBaTU(GUUMPOBAHHOTO  IIAHUPOBAaHHMA  PaboTBl,  NMpPaKTHYECKOTO  MPUMEHEHHS
HOPMATHBHBIX IIPaBOBBIX aKTOB, BEACHHA [EJIOBBIX IIEPEroBOPOB, MyOIMYHOrO
BBICTYIUIEHHs, aHalii3a M IIPOTHO3UPOBAHHA, TIPaMOTHOTO Yyd4eTa MHEHHS KOJLJIET,
JAEeJIErHPOBaHUsl TOTHOMOYHH NONAYMHEHHBIM, OpraHu3auuu paboTsl Mo 3ddeKTHBHOMY
B3aMMOJEHCTBHIO C TOCYAAapCTBEHHBIMH oOpraHaMi, 3((deKTHBHOrO IUIaHUPOBAHHS
paboyero BpeMeHH, pabOTBl C BHYTPEHHMMH U mnepUdepHHHBIMH YCTPONCTBAMH
KOMIIbIOTEPA, paboTel ¢ MHOOPMALUOHHO KOMMYHHKALIMOHHBIMH CETAMH, B TOM YHCJIE
ceTbl0 MHTEpHET, pabOTHI B ONEPAllMOHHON CHCTEME, YIIPABIEHHUS JJIEKTPOHHOMN MOYTOH,
paboTel B TEKCTOBOM peAaKkTope, paboThl € 3JIEKTPOHHBIMHM Ta6JIMIAMM, MOATOTOBKH
MpEe3eHTalUH, HCIO0Nb30BaHNA TIpa@HYecKUX OOBEKTOB B 3MEKTPOHHBIX JIOKYMEHTAX,
paboTel ¢ 0a3aMM JaHHBIX, CHCTEMAaTHYECKOTO IIOBBILIEHHS CBOEH KBaJU(PUKAIIUH,
(¢ (HEKTUBHOTO COTPYIHHYECTBA C KOJUIETaMH, CHCTEMaTH3alWH MHPOpMaIuH, paboTsl co
Clly)KeOHBIMH JOKYMEHTaMH, aJanTaldd K HOBOH CHTyalluH W BHIPaGOTKHM HOBBIX
MOJXOM0B B PELICHUH [TOCTABJIEHHBIX 33/1a4, KBATH(PHLHPOBAaHHOH paboOThI ¢ rpakJaHaMH
MO HEIOMYIIEHUIO JUYHOCTHBIX KOH(JIHKTOB.

- paboTBI ¢ CHCTEMaMH B3aMMOJEHCTBUSA ¢ rpaXKkAaHaMU U OpraHU3alUAMH, paboThI ¢
CHCTEMaMH MEXBEJOMCTBEHHOIO B3aUMOJAEHCTBUA, pabOTBI C CHCTEMaMH YIIpaBlIEHHA
roCyJapCTBEHHBIMH HMH(OPMALIMOHHBIMM pecypcaMH, paboTel ¢ HH()OPMALIHOHHO-
AHAJIMTHYECKUMH CHCTEMaMH, 00ecrevnBaoUMU cOop, 06paboTKy, XpaHEeHHe U aHATU3
JAHHBIX, paboTBl C CHCTeMaMH YNpaBJIEeHHA DSIIEKTPOHHBIMM apXHBaMH, paGOTHI ¢
CHCTeMaMH HH(OPMAaLHMOHHOH 6e30macHOCTH, paboTBl C CHCTEMaMH YIpaBJIEHHUS

JKCIUTyaTanuen. <*>
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O6paszoBanue: BBICIIee MpodeccHOHaTbHOE 00pa3oBaHHE [0 CIELHAIBHOCTSM,
COOTBETCTBYIOIIMM JO/DKHOCTHOMY perjiaMeHTy, a TakXke (YHKUMAM ¥ KOHKPETHBIM
3ajayaM, Bo3jokeHHBIM Ha @DegepanpHylo cayx0y N0 BeTEpUHAPDHOMY |
(UTOCAaHUTAPHOMY Ha30py B 1IEJIOM U Ha €€ YNpaB/IeHHUs B OTIEIBHOCTH.

Kateropus "nomMonHuku (COBETHUKH)"
TJIaBHOW U BeAylleH rpymI JOJDKHOCTEH

3HaHusA:
- Koncturynuu Poccuiickoit ®enepanuy, gpeaepanbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,

(benepanbHBIX 3aKOHOB, yKa3oB U pacrnopspkeHud Ilpesngenta Poccuiickont denepanuu,
noctaHoBieHUd W pacnopsokeHuil IlpaButensctBa Poccuiickont ®enepanun, HHBIX
HOPMAaTHBHBIX NpaBOBBIX akToB Poccuiickoit ®enepanud B paMKaX KOMIIETEHIIMH
denepanpHOi cayxObl IO BeTEpUHAPHOMY U (QHUTOCAaHUTApPHOMY HAA30py, HOPMATHBHBIX
MpaBOBBIX aKTOB MHHHCTEpCTBA cenbCKoro xossicrBa Poccuiickoit ®enepanmuy,
CTPYKTYpbl M [IOJIHOMOYHMH OpraHOB TIOCYJapCTBEHHON BJIaCTH U  MECTHOrO
caMoymnpaBjieHHs, OCHOB OpraHHM3allMH TPOXOXIEHHA TIOCYIapCTBEHHOH TI'pa)XTaHCKOH
cTIyxOBl W MpOTHBOJEHCTBUA KoppynuuH, Pernmamenta u CnyxeGHoro pacrnopsiaka
denepansHOi CciyXObl 10 BeTepHHApHOMY W (UTOCAaHUTApHOMY HAI30py, MOpsAIKa
B3aumoneicTBus PykoBogutens @eaepansHO cnyxObl MO BEeTepUHAPHOMY H
¢uTOoCaHuTapHOMY Ham3opy ¢ MHuUHHCTpOM cenbckoro XxossiiictBa Poccuiickoit
Qdenepauuu, ApYruMu QenepantbHbIMH MUHHCTPAMH U PYKOBOIMTENSMH (erepasbHBIX
OpraHOB MCIOJIHUTEIbHOM BIAacTH, a TakKXe HHBIMM JODKHOCTHBIMHM JIMLIAMH
(enepalbHBIX OPraHOB TIOCYJapCTBEHHOH BJIAacTH, OPraHOB TOCYAapCTBEHHOH BIIACTH
cyovekToB Poccuiickoit ®enepaunu, oOILECTBEHHBIMHU, MEXAYHAPOOHBIMH M HHBIMH
OpraHu3alMsMH, mopsagka paboTel co cayxeOHOW HHpoOpMaLMeH, anmapaTHOro U
nporpaMMHOro  obecriedeHHs, BO3MOXHOCTEH U 0COOEHHOCTEH  NMpUMEHEeHHSA
COBpPEMEHHBIX HH(GOPMAalMOHHO-KOMMYHHKALIMOHHBIX TEXHOJOTUIl B rOCYyAapCTBEHHBIX
oprasax, BKJIIOYAs MCMOJIb30BaHUE BO3MOXXHOCTEH MEXXBEJOMCTBEHHOTO
noKyMeHTooOopoTa, OOLIMX BONpOCOB B oOmacTH obecrieyeHUs HMHPOPMALIMOHHOM
6e30macHOCTH, MpaBWJ AENOBOH 3THUKH, MPaBWI U HOPM OXpaHBl TpyJda, TEXHUYECKOM
6€30M1aCHOCTH U MPOTUBOIOXAPHOHN 3alLUTHI, OCHOB JENIONPOU3BOACTBA, AODKHOCTHOIO
perjiaMeHTa;

- CHCTEM B3aHMOIEHCTBH] C IpaXJiaHaMH WU OpPraHU3aLMAMHU, YUETHBIX CHCTEM,
obecneynBaroUIMX MOJAEPHKKY BBINOJHEHHUS (enepaabHbIMU OpraHaMH rocynapcTBEHHON
BJACTH OCHOBHBIX 3a7a4 M (YHKIHI, CHCTEM MeXBEIOMCTBEHHOIO B3aHMOAEHCTBHA,
CHCTEM ynpaBieHH] rocyIapCTBEHHBIMH HH(OPMaIHOHHBIMHU pecypcamy,
HH(pOPMaLMOHHO-aHATUTHYECKHX CHCTEM, o0ecnednBaroIux coop, o0paboTKy, XpaHEeHHe
M aHalu3 JaHHBIX, CHCTEM YIPABIEHHUA JJIEKTPOHHBIMH apXWBaMH, CHCTEM
MH(pOpMallHOHHOH O€3011aCHOCTH, CUCTEM YTIpaBIeHHS IKCILTyaTalHeH. <*>

HaBsiku:

- opraHH3audM U ofecnedyeHHUs BBHIOJHEHWA 3aJa4 (B COOTBETCTBHH C
KOMIETEeHHeH), KBaIM(PHLUHUPOBAaHHOIO IUIAHUPOBAaHUSA paboThl, BeldeHHUsA MAEJIOBBIX
TI€pEroBopoB, MyOIMYHOTO BBICTYIUIEHHS, aHadW3a W IPOrHO3HPOBAHHUA, TPAMOTHOIO
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y4yera MHEHHS KOJUIET, OpPraHH3alud paboThl 10 3G(GEKTHBHOMY B3aHMOAEHCTBHUIO C
roCy1apCTBEHHBIMH OpraHaMH, 3¢QEeKTHBHOTO IUIAHMPOBAaHUA pPabOYero BPEMEHH,
paboTel C BHYTPEHHHMH U INepUGEpHUIHBIMH YCTpPOMCTBAaMM KOMIBIOTEPa, PaboThHI ¢
HH)OPMAaIHOHHO-TEIEKOMMYHHKALIMOHHBIMU CETAMH, B TOM 4Hcie ceTbio HHrepHer,
paboTel B ONEpaLlMOHHOH CHUCTEME, YIpPaBJIEHUsS 3JIEKTPOHHOM TMOYTOH, paboTel B
TEKCTOBOM pelakTope, paboThl ¢ 3NEKTPOHHBIMH TallIHMIIaMH, MOATOTOBKHU IMpe3eHTaLHi,
MCIOJIB30BaHUA IpadpUIecKuX OOBEKTOB B AJIEKTPOHHBIX NOKYMEHTax, paboTel ¢ Gazamu
JAHHBIX, CHCTEMAaTH4YEeCKOro IIOBBIIIEHUA CBoel KBamupuKkauuv, 3¢deKkTUBHOrO
COTPYOHHUYECTBA C KOJJIETaMH, CHCTEMaTU3alui UHpopMauuH, paboThel CO CIyKeOHBIMU
JNOKYMEHTaMH, afanTalli¥ K HOBOW CHUTYallMH U BBIPaOOTKH HOBBIX MOIXOIOB B peLIEHHH
MOCTaBJIeHHBIX 3a/la4, KBaJHU(HUIMPOBaHHON pabGoTHI ¢ rpaXJaHaMH IO HEIOIYIEHHIO
JIMYHOCTHBIX KOH(IHKTOB;

- paboTHI ¢ cHCTEMaMH B3aUMOMEHCTBUS C IpaXkIaHaMH U OpPraHU3aLMAMH, paboThI C
CHUCTEMaMM MEXBEIOMCTBEHHOIO B3aMMOJEHCTBHUS, pabOThl C CHUCTEMaMH YIIpaBIIEHHUA
roCyAapCTBEHHBIMH HHGOPMAaIlHOHHBIMU pecypcamu, paboOTEl ¢ HHGPOPMALMOHHO-
aHaJIMTHYECKMMH CHCTEMaMH, obecreynBaroliuMHU cbop, 06paboTKy, XpaHEeHHe U aHaJIH3
NaHHBIX, PabOTBI C CHCTEMaMH YIpaBI€HHA 3NEKTPOHHBIMH AapXHUBaMH, paboTsl ¢
cHCTeMaMHM HHQOpPMaLHOHHOH 6e3omacHOCTH, paboOTBl C CHCTEMaMH YIIpaBJIEHHA
JKCIUTyaTanued. <*>

O6pa3zoBanue: Boicuiee mpodeccuoHaNbHOEe 00pa3oBaHHe M0 CIEHHATBHOCTAM,
COOTBETCTBYIOIUM [JOJDKHOCTHOMY periJaMeHTy, a Taike (GYHKUHAM H KOHKPETHBIM
3aja4aM, BO3JIOKEHHBIM Ha @egepanbHyl0o CiIyx0y 1O BeTepUHAPHOMY H
(bUTOCAaHUTapHOMY HaI30pY B 3aBUCHMOCTH OT HANpPAaBJIEHHUS IEATETLHOCTH.

Kareropus "cneunanucrsr”
BeAyler U CTaplIeld rpynn A0/DKHOCTEH

3HaHHA:

- Kouctutyuun Poccuiickoit ®Penepainyy, ¢enepanbHbiX KOHCTHTYIIMOHHBIX
3aKOHOB, (enepanbHBIX 3aKOHOB, YKa30B M pacnopsbkeHuii [Ipesuaenta Poccuiickoit
Penepauvu, NOCTaHOBIEHHH U pacnopsbkeHuil [IpaButenscrBa Poccuiickoit denepanuu,
HHBIX HOPMAaTHBHEBIX MpPaBOBBIX akTOB Poccuiickoit Penepaunn B paMKaxX KOMIETEHIMH
DenepanbHON CayX0bl 10 BeTEpHHAPHOMY M (PUTOCAaHUTAPHOMY HAA30PY, HOPMATHBHBIX
MpaBoOBbIX aKTOB MHUHHCTEPCTBa ceNbcKoro xo3sictBa Poccuiickoit  ®eneparnyy,
CTPYKTYpPHl M IIOJIJHOMOYHMH OpraHOoB TIOCYyNAapCTBEHHOH BIacTM W  MECTHOIO
CaMOynpaBJIeHHs, OCHOB OpraHH3alUH TPOXOXAEHUA TOCYJapCTBEHHOH TpakKIaHCKOH
CIIy)kOBl U IPOTHBOJEHCTBHA KoppyniuuH, Permamedra u  Ciyxe6Horo pacriopsika
DenepaneHOR  ¢ayx6pl 10 BeTepUHapHOMY M (PUTOCAHHTAPHOMY HAA30pY, ITOPAAKA
paboThl co ciyxebHoN uHpOopMalueit, armapaTHOro M MPOrpaMMHOro obecredyeHus,
BO3MOXHOCTEM M  OCOOEHHOCTEH NpPHMEHEHMS COBPEMEHHBIX HMH(OPMAIMOHHO-
KOMMYHHKALHOHHBIX TEXHOJIOTHHN B rOCyJapCTBEHHBIX OpraHax, BKJIIOYas HUCIOIb30BaHHE
BO3MOXKHOCTEH MEXBEIOMCTBEHHOIO JOKYMEHTO000poTa, OOLIMX BOMPOCOB B 06JIacTH
o0ecneueHns HHPOPMaLMOHHOH 6e30MacHOCTH, MPAaBUIT [IETOBOM 3THKM, NIPABUI U HOPM
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OXpaHbl TpyHa, TE€XHUYECKOH Oe30MacHOCTH W NPOTUBOIIOXKAPHOH 3aIMTBI, OCHOB
IeJI0TIpOU3BOACTBA, JOKHOCTHOIO perjlaMeHTa;

- CHCTEM B3aMMOJAEHCTBHUA C TPAKIAaHAMH M OPTraHU3ALMAMH, YHETHBIX CHCTEM,
oOecrevyBaOIIUX MOAJEPIKKY BBIMTONHEHHS (peaepanbHBIMH OpraHaMH rocyAapCTBEHHOM
BJIACTH OCHOBHBIX 3aJa4 M (YHKUUH, CHCTEM MeXBEIOMCTBEHHOTO B3aUMOJIENCTBHUS,
CHCTEM yIpaBJIeHUs FOCyAapCTBEHHBIMU MHGOpMaIMOHHBIMU pecypcamy,
HH(OPMaIMOHHO-aHAIUTHYECKHX CHCTEM, obecrednBaloux c6op, 06paboTky XpaHeHuHe
M aHagu3 [JaHHBIX, CHCTEM YINpaBI€HHSA JJIEKTPOHHBIMH AapXUBaMH, CHCTEM
UHGOPMaLIMOHHON 0€30ITaCHOCTH, CHCTEM YTIpaBJIeHUS dKCIUTyaTauuei. <*>

Hassiknu:

- OpraHM3alilMd U oOecrieueHHs BHIOJHEHHSA 3adad (B COOTBETCTBUHU C
KOMIIETEHLIHEH), TMPAKTHYECKOro INPUMEHEHHS HOPMATHBHBIX IPaBOBBIX  aKTOB,
KBaIM(HUIMPOBAHHOIO MJIAHUPOBAaHHUSA paboThl, aHANH3a U NPOTHO3UPOBAHHUA, TPAMOTHOTO
y4eTa MHEHHS KOJUIEr, OpraHu3alud paboTel Mo 3¢¢}eKTHBHOMY B3aUMOIEHCTBHIO C
rocyapCTBEHHBIMM OpraHami, >((}eKTHBHOTO IUTAHHPOBAaHUA pabodYero BpeMEHH,
paboTEl C BHYTPEHHHMH H IepH(EpUIHBIMH YCTpOMCTBaMH KOMIIbIOTEpa, paboTHI C
MH(pOPMaIIHOHHO-TEIEKOMMYHHKALMOHHEIMH CETAMH, B TOM 4Yucie ceTbio HHTepHer,
paboTEl B ONEpallMOHHOM CHCTEME, YIpaBIeHHA OJIIEKTPOHHOM MOYTOM, paGoThl B
TEKCTOBOM peNaKTope, paboThI € 3NEKTPOHHBIMH TabIMIIaMH, MOATOTOBKH IMPe3eHTalHi,
UCTI0JIb30BaHHsA TpapHYecKUX OOBEKTOB B IJEKTPOHHBIX NOKYMEHTaX, paboTel ¢ 6azaMu
JaHHBIX, CHCTEMAaTHYECKOTO TOBBIUIEHUs CBoell KBaaupukauud, 3¢GGHeKTHBHOrO
COTPYAHHYECTBA C KOJIJIETaMH, CUCTeMaTH3allMH UHGopMaluH, paboTel CO ClIyXE€OHBIMU
JIOKYMEHTaMH, aJlaliTallii K HOBOW CHUTYallMM U BBIPAOOTKH HOBBIX MOJXOAOB B pelIeHHH
TIOCTaBJIE€HHBIX 33a]a4, KBaIH(QHUUPOBAHHON pabOTHl C rpaKAaHaMH IO HEIOIMYLIEHHUIO
JIMYHOCTHBIX KOH(IIUKTOB;

- paboThI C CHCTEMaMH B3aUMOJEHCTBUSA C rpaXKJaHAMH K OpPraHU3alUAMH, paboTel ¢
CHCTEMAMH MEXBEIOMCTBEHHOIO B3aHMOAEHUCTBHUA, pabOThl ¢ CHCTEMaMH YIpaBlIEHHS
rOCylapCTBEHHBIMH HH(QOPMAaIMOHHBIMH pecypcaMH, paboTel ¢ HHGOPMAIMOHHO-
aHaJTMTHYECKHMH CHCTEMaMH, obecreynBaromuMu cbop, o0paboTKy, XpaHeHHe U aHATH3
NaHHBIX, paboThl C CHCTEMaMM YNpAaBICHHS SIEeKTPOHHBIMH apXWBaMH, pabOTBl C
cucteMaMH WHGOPMALMOHHOM 6e30MacHOCTH, paboTBl C CHCTEMaMd YIpaBJIEHUSA
3KCMTyaTauein. <*>

Ob6pa3zoBanue: BeicHiee NpodecCHOHANIbHOEe 00pa3oBaHUE 110 CIELMATBHOCTAM,
COOTBETCTBYIOIIMM JO/DKHOCTHOMY DErjlaMeHTy, a Takke (QYHKIHSIM H KOHKPETHBIM
3ajjayaM, BO3JOXKEHHBIM Ha COOTBETCTBYIOIIME OTAENBl B COCTaBe YIpaBJeHHH
DenepanbHOH Ci1y)KObI IO BETEpUHAPHOMY M (PUTOCAHUTAPHOMY HAA30pY.

Kareropus "obecneunBaroine cnenuaiucTs"
BeAyLLEeH rpynnbl JOJDKHOCTEH

3HaHM:

- Koncrutyuuu Poccuiickoit ®enepauuu, penepanbHbIX KOHCTHTYLHOHHBIX 3aKOHOB,
(denepanbHEIX 3aKOHOB, YKa30B U pacmopsbkenuii [Ipesunenta Poccuiickoit @enepanmm,
MTOCTAaHOBJIEHMH M pacnopsbkeHuit [IpaButensctBa Poccuiickoit ®epepauuu, HHBIX
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HOPMAaTUBHBIX MNpaBoBhIX akTOB Poccuiickoi denepauru B paMKax KOMIIETEHIUH
denepanbHOil c1y>XOB O BEeTEpUHAPHOMY M (PMTOCAaHMTAPHOMY HaJ30pY, HOPMAaTUBHBIX
MpaBOBbIX aKTOB MHMHHUCTEpPCTBA cenbCKoro Xxossicrea Poccuiickon ®Denepanuy,
CTPYKTYpbl Y TIOJJHOMOYMH OpraHoB TOCYJapCTBEHHOH BJIaCTH H  MECTHOro
caMOYTpaBleHHs, OCHOB OpPraHW3alli¥l MPOXOXIEHHS TOCYJapCTBEHHOH IpaKJaHCKOi
cnyx6bl U TpoTUBOAeHCTBUA Koppynuud, Pernamenta u CiyxxeOHOro pacmopsiaka
denepansHOi CIyXObl 1O BETEPUHAPHOMY M (PHUTOCAHMTApHOMY HaA30py, MOpsAKa
paboTel co cimyxeOHOH HMHGpOpMalMeH, anmapaTHOro M IMporpaMMHoro obecredeHus,
BO3MOXXHOCTEH M  OCOOEHHOCTEHl TNpHUMEHEHHS COBpPEMEHHBIX WHGOPMAIMOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJIOTHH B rOCyIapCTBEHHBIX OpraHax, BKIIOYas UCMOJIb30BaHHe
BO3MOXXHOCTEH MEXBEAOMCTBEHHOTO IOKYMEHTOOOOpOTa, OOLIMX BOMPOCOB B 00JacTH
obecniedeHuss THPOPMALIMOHHON 6€30MacHOCTH, NPaBUJI JENOBON 3THKH, NMPAaBUJI U HOPM
OXpaHbl TpyZJa, TEXHHYECKOH Oe30MacHOCTH U MPOTHBOMOXKAPHOI 3alIUTHI, OCHOB
JeJI0TIPOU3BOACTBA, NODKHOCTHOT'O perjlaMeHTa,;

- CHUCTEM B3aUMOJEHCTBHA C TpaXJaHaMH M OpPraHHU3ALUAMH, YHETHBIX CHCTEM,
obecrieuuBalOIUX MMOAAEP)KKY BBINOJIHEHHUS (elepaabHbIMH OpraHaMH rocyAapCTBEHHOM
BJIaCTH OCHOBHBIX 337a4 U (PYHKLUHHA, CHCTEM MEXBEIOMCTBEHHOIO B3aUMOJAEHCTBHA,
CHCTEM yTpaBlIeHUs rocynapcTBEHHBIMH MH(POPMaLIHOHHBIMH pecypcamy,
MH(QOPMaLMOHHO-aHAIUTHYECKUX CHCTeM, obecniednBatoux cbop, o6paboTky, XxpaHeHHe
M aHaMM3 JaHHbIX, CHCTEM YINpaBJI€HUSA JNEKTPOHHBIMH apXHBaMH, CHCTEM
UH(POPMAITUOHHOW 0€30MacCHOCTH, CUCTEM YTIpaBJIeHHS IKCIUTyaTaluei. <*>

Hasbiku:

- ofecneyeHUs BBITOJHEHHS 3aJa4 (B COOTBETCTBUH ¢ KOMIIETEHLIHEN),
KBaTU(HUHUPOBAHHOIO I[IJJaHUPOBaHHUA paboTHl, INOATOTOBKH MNPOEKTOB JOKYMEHTOB,
aHanM3a W IMPOTHO3UPOBAHHSA, TPaAaMOTHOIO Yy4yeTa MHEHHS KoJuier, 3¢deKTHBHOro
IUIAaHUPOBaHUA pabodero BpeMeHH, paGoTBl C BHYTPEHHHMH W TepU(pepHHHBIMU
ycTpoicTBaMH KOMIBIOTEpa, paboTel ¢ HH(OPMAIMOHHO-TEJIEKOMMYHHKAHOHHBIMH
CeTsAMH, B TOM 4Hcle ceTbio HTepHeT, paboThl B onepallHOHHON CHCTeMe, yIpaBieHHS
3NEKTPOHHOM MOYTOH, paboTBl B TEKCTOBOM pelNakTope, paboThl C 3JIeKTPOHHBIMH
TabnuLaMHi, MOArOTOBKH MpEe3eHTalMi, HCIONb30BaHUA TrpaduUecKUX OOBEKTOB B
JJIEKTPOHHBIX JOKYMEHTax, paboTel ¢ 6a3aMH JaHHBIX, CHCTEMATHYECKOTO IMOBBILIEHHS
cBoeil kBanuUKalMH, 3QPEeKTHBHOIO COTPYAHHYECTBA C KOJUIEraMH, CHCTEMATH3ALMH
uHbopMaLuH, paboTel €O CIyXeOHBIMH JOKYMEHTAMH, aAaNTallHi K HOBOM CHTYalMH
BbIpabOTKM HOBBIX ITIOAXOJOB B PELICHHH IIOCTAaBIEHHBIX 3ajad, KBaIHU(UIHPOBAHHOM
paboTel ¢ rpaXkgaHaMH MO HEAOMYIIEHUIO THYHOCTHBIX KOH()IMKTOB;

- paboThI ¢ CHCTEMaMH B3aMMOJEHCTBUA C rpa)KJaHaMH U OpraHu3alusaMH, paGoThI ¢
CUCTEMaMH MEXBEIOMCTBEHHOTO B3aUMOIEHCTBHA, pabOThl C CHCTEeMaMH YTpaBIeHHS
rOCyIapCTBEHHBIMH HMH(OPMALMOHHBEIMH pecypcaMH, paboTel ¢ HHGOPMALHOHHO-
aHaJIMTHYECKMMH CHCTeMaMH, obecriednBaoIUMH cOop, 00paboTKy, XpaHeHHe U aHaJIU3
JaHHBIX, paboTBl C CHCTEMaMH YIpPaBIEHHA JJIEKTPOHHBIMH apXMBaMH, paboThl ¢
CHcTeMaMH WH(POPMALMOHHOM 6e30macHOCTH, pabOTBI € CHCTEMaMH YIpaBieHHs
JKCIUTyatauue. <*>

O6pa3oBanue: BbICIIEE MPO(ecCHOHANBHOE O00pa30BaHHE I10 CIELHUANbHOCTSM,
COOTBETCTBYIOIIUM [ODKHOCTHOMY perjaMeHTy, a Takke (PYHKIUAM H KOHKPETHBIM
3a7a4aM, BO3JIOKEHHBIM Ha COOTBETCTBYIOIIHE OTHENbI B COCTaBE€ YIpaBJIeHHH
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denepalbHON CITyXOBI 110 BETEPUHAPHOMY H (PUTOCAHMTAPHOMY HAA30pY HJIH OTHENBHBIX
JOJKHOCTHBIX JTHLI.

Kateropus "obecnequBaroliye CrieLIUanucTbl
crapiiel 1 Miajileil rpynn JODKHOCTER

3HaHuA:
- Koncturynuu Poccuiickoit @enepanuu, penepanbHbIX KOHCTUTYLHOHHBIX 3aKOHOB,

(enepanbHBIX 3aKOHOB, yKa30oB M pacnopsbkeHui [Ipesuaenrta Poccuiickont ®enepauuy,
nmocTtaHoBleHHt u pacnopsbxeHuit [IpaButensctBa Poccuiickor ®enepanuu, HHBIX
HOPMAaTHUBHEIX MpaBOBBIX akKkTOB Poccuiickoit Penepauuud B paMKaxX KOMIIETEHLUH
denepanbHO Ci1y>XObI M0 BEeTEPUHAPHOMY U (PUTOCAHHTApHOMY HaA30pY, HOPMATHBHBIX
IIpaBOBBIX akTOB MHHHCTepCTBa cellbckoro xossiictBa Poccuiickoi denepalnu, ocHOB
OpraHu3allMd  IIPOXOXAEHHSA  TOCYAapCTBEHHOM  TIpaXKAaHCKOHM  CIIy»KObr u
npoTHBOAeHCTBUA KoppynuuH, PersnameHta n CnyxkebHoro pacnopsaka PexepanbHol
CIyXOBl 1O BeTepHHapHOMY W (HTOCAaHHTapHOMY HaJ30py, MOpsAKa paboThl €O
cy)xeOHOH MHpOpMaLKeid, armapaTHOro U NporpaMMHOro oOecrnedyeHHus, BO3MOXHOCTE!
¥ O0COOEHHOCTEH NpPHUMEHEHHS COBPEMEHHBIX HH(OPMALHOHHO-KOMMYHHUKALIHOHHBIX
TEXHOJIOTHH B TOCYAApCTBEHHBIX OpraHax, BKJIIOYas HCIOJIb30BAHHE BO3MOXKHOCTEH
MEXXBEIOMCTBEHHOTO IOKYMEHT0000pOoTa, OOLIMX BOMpPOCOB B obOimacTu obecredeHus
HHGOpMaMOHHON 0€30MacHOCTH, MpaBUA AEJIOBOW 3THKH, MPaBUI U HOPM OXpaHBHI
TpyHda, TEXHHYeCKOM  6e30macHOCTH W NPOTHUBOMOXKApHOH  3aIIUTHI, OCHOB
NeJIONPON3BOACTBA, AOHKHOCTHOIO perlaMeHTa;

- CHCTEM B3aMMOJAEHCTBHUA C rpakJaHaMH M OpPraHHU3alHUAMH, YUETHBIX CHCTEM,
ofecrneynBarOIMX MOAAEPXKKY BBINOJHEHUS (PerepalbHBIMU OpraHaMu rocyqapCTBEHHOM
BJIJACTM OCHOBHBIX 3ala4y U (YHKIUH, CUCTEM MeXBEJIOMCTBEHHOIO B3aUMOIEHCTBHUS,
CHUCTEM yIIpaBJIEHUS roCyJapCTBEHHBIMHU MH(POPMALIHOHHBIMU pecypcaMy,
HHGPOPMAIIMOHHO-aHATUTHYECKUX CHCTEM, obecrnieynBaromux cbop, oopaboTKy, X paHEeHHE
M aHalmW3 JaHHBIX, CHCTEM YIpaBlAeHUA JJIEKTPOHHBIMH  apXUBaMH, CHCTEM
HHpOpPMaLMOHHOH 6€30IMaCHOCTH, CHCTEM YIIpaBIeHUS KCILTyaTallen. <*>

HaBpiku:

- KBaTM(ULIMPOBAHHOTO MJIAHUPOBAHUA pabOThl, TPAMOTHOIO y4yeTa MHEHHs KOJLIET,
3¢ ¢eKTHBHOrO IUIAaHHpPOBaHUA pabodero BpeMeHH, pabOTBI C BHYTPEHHHMH WU
nepudepuiiHbIMH ~ yCTpPOMCTBAaMH  KOMIbIOTEpa, paboTel ¢ HHPOpPMaLIHOHHO-
TEJeKOMMYHUKAalUOHHBIMH CETAMH, B TOM u4ucine cerblo VHTepHer, paGoTBl B
OMepallMOHHOM CHCTeMe, YIpaBlIeHHs JJIeKTPOHHOH mMo4YTod, paboThl B TEKCTOBOM
penakrope, paboOTBl ¢ JJEKTPOHHBIMH TalJIMIIaMH, TOArOTOBKH Ipe3eHTaLHH,
HUCITONTB30BaHUA rpaduueckux OOBEKTOB B JJIEKTPOHHBIX JOKyMeHTaX, paboTel ¢ 6a3amu
JAaHHBIX, CHCTEMaTH4YeCKOro [IOBBIIIEHHA CcBoed KBanuduKauuu, 3(PpQexkTUBHOro
COTPYIHHUYECTBA C KOJUIeraMH, CHCTeMaTH3aluu HHpopMauuu, paboTel co CIyXeOHBIMU
JOKYMEHTaMH, aJanTallid K HOBOM CUTyallMH U BbIpaOOTKH HOBBIX MOOXOHOB B PELICHUH
MOCTaBNEHHBIX 3alay, KBAIM(QULUUPOBAHHON pabOTHl ¢ rpakJaHaMH IO HeIONMYIIEeHHIO

JINYHOCTHBIX KOH(I).HI/IKTOB;
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- paboTBI ¢ CHCTEMaMH B3aMMOJEHCTBHA C rpaXXJaHaMH H OpPraHHU3alMsaMH, paboTsl ¢
CHUCTEMaMH MeXBEIOMCTBEHHOTO B3aHMOIEHCTBHsA, pabOTbl C CHUCTEMaMH YIIpaBlI€HHA
rOCyJapCTBEeHHBIMH HMH(OPMALMOHHBIMU pecypcaMH, pabGoTel ¢ HH(OpMaIMOHHO-
aHAIMTHYECKUMH CHCTeMaMH, obecredynBalomuMu c6op, o06paboTky, XpaHEHHE H aHaJIU3
JNaHHBIX, pabOTBl C CHCTEMaMH YIpaBlIeHUs DIEKTPOHHBIMH apXUBaMH, paboTHl C
cucteMaMd HHGOpMalMOHHON ©Oe3omacHOCTH, paboThl C CHCTEMaMH YIIpaBJEeHHUA
IKCIUTyaTauen. <*>

O6pa3oBaHue: cpeaHee TmpodeccHOHaNbHOEe 00pa30BaHHE MO CHENHAIBHOCTSM,
COOTBETCTBYIOIIMM  (QYHKUMAM W  KOHKPETHBIM  3aJa4vaM, BO3JIOKEHHBIM  Ha
COOTBETCTBYIOIIME OTHeNbl B cocTaBe ynpaBieHuit DenepanbHoil CaykObl MO
BETEPHUHAPHOMY U (PUTOCAHUTAPHOMY HaA30PY WJIH OTAEJILHBIX JOJDKHOCTHBIX JTHII.

<*> - nepeyeHb [OMONHUTENHHBIX MPO(GECCHOHATBHBIX 3HAHWH M HABBIKOB B 0G/IAacTH
HH(QOPMALIMOHHO-KOMMYHHKALMOHHBIX TEXHONOTHH, HEOOXOAMMBIX JUIi HCIOJHEHHS HOMKHOCTHBIX
obg3aHHOCTEH (enepanbHEIMH TOCYAapCTBEHHBIMH TPaXIAHCKHMH CIYXKAIUHMH, KypHUPYIOIIHMH
BOIIPOCH! BHEAPEHHA HH()OPMALHOHHO-KOMMYHHKALIHOHHBIX TEXHOJOTHH B HesTensHocTh PenepatbHoii
cyxObl MO BeTepUHApDHOMY M (DUTOCAaHHTAapHOMY Han30py, MO0 OCYHIECTBIAIONMMH CO3AaHHE,
pa3BHTHE MM aIMUHHUCTPHpPOBaHHWE HH(POPMALMOHHBIX CHUCTEM, JHOO SABIAIOMIMXCHA INOJB30BATEIIMHU
NpPOrpaMMHEIX TPOAYKTOB, KOTOPBIE OOECHMEYHBAIOT ABTOMATH3ALHIO0 (DYHKLUHH, BO3IIOXKEHHBIX Ha
DenepanbHyIo CAYX0y M0 BETEPHHAPHOMY U (PHTOCAHUTAPHOMY HAI30pYy.



