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06 yrepxaenun GopmMbl, NOPSAKA BeJeHUs H XPaHEHHH TPYAOBBIX KHHIKEK

B cooTBeTcTBUM cO cTaTheil 66 TpymoBoro komekca Poccumiickodt @exmepanuut
(Cobpanue 3akoHomatenbcTBa Poccuiickoit denepaiyu 2002, Ne 1, cr. 3; 2019, Ne 51,
1. 7491) u noanynkrom 5.2.114 TlonoxeHus o MUHMCTEPCTBE TpyAa M COLMAIBHOH
samuthl Poccuiickolt ®esepanuu, yTBepXKIEHHOIO MOCTaHOBIEHHEM IIpaBHTENHCTBA
Poccuiickoit ®emeparmu ot 19 mors 2012T. Ne 610 (Cobpanue 3aKOHOATENBCTBA
Poccuiickoii ®eneparuy, 2012, Ne 26, c1. 3528), np K a3 bl B a I0:

1. YTBEepaUTE:

(GOpMy TpyI0BO#M KHIXKH COTTIaCHO MpHiIoxeHuto Ne 1;

MOPSA/IOK BEICHHS W XPaHEeHHUs TPYAOBBIX KHIKEK COTJIACHO MPUIIOKEHUIO Ne 2.

2. Ilpu3HaTh yTPaTHBILIMMH CUITY:

nocTaHoBneHre MunncTepcTBa Tpyaa Poccuiickoit @enepanun ot 24 uions 1994 r.
Ne 50 «O6 ytBepxaeHun Iopsiaka yCTaHOBJICHUS CTaXa pabOThl IPH YTPATe IOKYMEHTOB
B pe3y/NbTaTe YPE3BBIYAMHBIX CUTYaIlHi» (3aperHCTpUpOBaHO MHHHCTEPCTBOM FOCTALMH
Poccuiickoii ®Peneparuu 1 urons 1994 r., peructpansonnsii Ne 616);

IOCTAHOBJEHHe MHUHHCTEpCTBA TpyJa M COLMAIBHOrO pasBuThs Poccuiickod
®enepanun ot 10 oxTs6pst 2003 1. Ne 69 «O6 yTsepx/aeHIH HCTPYKIIMH 110 3AIIOTHEHUIO
TPYAOBBIX KHWXXEK» (3aperucTpupoBaHO MHHHCTEPCTBOM  IOCTULIMH Poccuiickoi
®enepammu 11 HOs6ps 2003 r., perucTpanoHnbH Ne 5219);

npuka3 MuHMCTEpCTBa TpyJa H COLMANBHOM 3amuThl PoccHiicKoH denepauyn
ot 31 okTa6ps 2016 r. Ne 5881 «O BHeceHHM M3MEHEHHH B FIHCTPYKIHMIO 1O 3aMOIHCHUIO
TPYIOBBIX KHIDKEK, YTBEP)KICHHYIO NTOCTaHOB/IEHHEeM MUHICTEpCTBA TpyAa U COLUATBHOIO
pasputds Poccuiickoit ®enepauuu ot 10 oxtsabps 2003 r. Ne 69» (3aperucTpupoBaH
MunucTepeTBoM tfoctuiuu Poccuiickoit ®eziepannu 14 HosiOps 2016 T, perucTpanoOHHbIN
Ne 44326).

3. YCTaHOBHTb, YTO HACTOSIIMI MpHKa3 BCTymaeT B cuiy ¢ 1 centsbps 2021 r.
u geiicteyer 0 1 centadps 2027 roxa.

MunucTp L / 4/ A.O. Korskos
<~z .




ITpunoxenue Ne 1

K IpuKazy MHHHCTEPCTBA
Tpy/a U COLMAIbHOM 3aIHThI
Poccuiickoii @enepauyu

ot «/ P ua.g 2021 . Ne 20y

®dopma TpyAOBOH KHIXKKH

(O6noxxka)

T'epb

Poccuiickoli @enepauuu
TPYIOBAS KHHKKA
(TuTyNbHBIH JHCT)

Tep6

Poccuiickoii Penepanun

TPYJIOBAS KHHXXKA

dammmsn

Nmsa

OryecTBO (MpY HATUYIHH)

Jata poxxacHHsA

(4HCN0, MecAIL, FON)

OG6pa3oBaHue

IIpodeccus, cnenuanbLHOCTh

Harta 3anonHeHus

(aucio, Mecsll, roj)

Ioanucek BiIaACHbLa KHIDKKH

MLII. (mpy HAMYUK) IMoanuck M@, OTBETCTBEHHOTO 34 BEICHUE

TPYLOBBIX KHIDKEK




Caenenmus o pabore

Cepus v Homep <*> (14 pa3BopoTOB)
Ne zanucu JHata Csenenus o npdeme Ha pabory, | Hanmmenosanue, nata u HOMeEp
nepeBoJie Ha APYrylo NOCTOSHHYIO | JOKyMCHTa, HA OCHOBaHWM
HHACTO Mecil | roa paboty, kBaHpHKaLIUH, KOTOPOTO BHECEHA 3aITHUCh

YBOJILHEHHH (C YKa3aHUEM NPUIHH
M CCBUIKOM Ha CTAaThlO, YacCThb,
IyHKT 3aKOHA)

1 2 3 4

<*> Cepusi 1 HOMED YKa3biBAIOTCA HA OJHON M3 YeThIpEX CTPaHMI
KaXJ0ro Pa3sBepHyTOro JIMCTA TPYAOBOH KHWKKH.

Csenenus o Harpaxxa€cHuu

Cepus ¥ HOMED (7 pa3BopoTOB)
Ne 3anucu Hata Caenenns 0 HarpaxaeHun (noompennn) | Haumenosanue, 1aTa v HOMEp
HOKYMEHTa, Ha OCHOBaHHH
4HCNo MeCHLL rox KOTOPOTO BHECEHA 3aIIHCh

1 2 .3 4




dopmMa BKIaapIIA B TPYAOBYIO KHIDKKY

BKJIAJZIbILI B TPYAOBVIO KHXKY

(6€3 TPy IOBO# KHHKKH HEAEHCTBUTENEH)

Tepb

Poccwuiickoit ®enepanyu

Damunus

Hms

OtuecTBO (TIpU HANHYHH)

Jara poxaeHus

(4uci0, MecHil, Fox)

Ob6pazoBaHue

IIpodeccus, crenuanbHOCTh

Hata 3anojnHeHus

(4ucio, MecAI, TOx)

Ioanwuces BragenbLa KHIKKH

TMoAnwck JMua, OTBETCTBEHHOTO 32 BEJCHHE
TPYIOBBIX KHIDKEK

MLIL. (npu HannM4um)

Bilafipli B TPYIOBYIO KHIDKKY H3TOTaBIMBAETCA MO YTBEPXKIACHHOH

dopme TpynoBoit kHwkku. OGbeM Bimanpina: "Ceaenus o pagore” - 12

pasBopoToB, "CBeCHUs O HarpaXACHUWIX" - 5 pa3sBOPOTOB.




IIpunoxxenune Ne 2

K nnpuKa3sy MuHuCTepCcTBa
TpyZla ¥ COLHAIBHOM 3al{HThI
Poccuiickoii ®enepanuu

or « 7% Le@82021 1. No M//

HOPAAOK
BeICHHSI M XPAHEHHUS TPYAOBbIX KHHMIKEK

[. O0mue nonoxeHus

1. Hacrosiuwit [Topsanok ycranapnuBaeT MOpsiAOK BENEHMS M XPaHEHUs TPYAOBBIX
KHUKEK, BBIIAYM NyONHKaTa TPyNOBOH KHIKKM M TPYAOBOM KHHXKKH HPH YBOJIbHEHWH
WM TIpM Tofiaue pabOTHHKOM 3asBlieHMs O MPeNOCTaBIEHHM eMy paGoToxaTeeM
CBEJIEHHH O TPYA0BO# NeATENBHOCTH B COOTBETCTBUH €O cTaTheil 66.1 TpynoBoro komekca
Poccuiickoit ®enepanyu (Cobpanue 3aKk0HOAATENBCTBA POCCHHMCKOIN Denepanun, 2002,
Ne 1, et. 3,2019, Ne 51, ct. 7491).

2. Pabotomatens (3a uckitoyeHwem paboroparelieii  — buU3MUecKux  JIMIl,
HE ABIIIOIMXCS WHAMBUAYANbHBIMA TPCANPUHAMATENSIMU) BEeAET TPYHOBblE KHMKKH
Ha K&XXIOro paboTHHKA, NpopaboTaBLIero y HEro CBbILE MATH IHEH, B clIyyae Koraa
pabota y naHHoro paboTonareiiss siBIsieTcs 1l pabOTHUKA OCHOBHOM (3a HCKITIOYEHHEM
Cly4aeB, €CJii B COOTBETCTBUMU ¢ TpynoBbIM KojekcoM Poccuiickoi Penepaunn, UHEIM
(hesiepalbHBIM 3aKOHOM TPY/I0Basl KHHXKKa Ha pabOTHUKA He BeeTcs (He oopmitsieTcs).

ITo xenaHuro TMCTaHIMOHHOTO pabOTHUKA CBEAEHUS O €ro TPYAOBOH IeATENbHOCTH
BHOCSTCS paboTojareneM B TPYAOBYIO KHHXKY IIPH YCJIOBHH ee [IPE0CTaBICHHUSI
pabOTHHKOM B TOM 4YHCIIe ITyT€eM HANpaBJeHUS [0 IIOYTE 3aKA3HBIM [HCHMOM C
YBEIOMJICHHEM (32 MCKIIOYEHMEM CJIy4aeB, €ClIM B COOTBETCTBHMM ¢ KOmEKcOM, HHBIM
(enepanbHbIM 3aKOHOM TPYIOBask KHHXKKA Ha pabOTHUKA He BEJIeTCsl).

3. 3anucu faT BO BCex pazsenax TPYAOBBIX KHHKEK MPOU3BOJISTCS apabckumMu
UAPpaMu (4MCII0 U MECSIL — JIBY3HAUHBIMH, FOJ1 — YETHIPEX3HAUHBIMA).

3anucu peKOMEH/IyeTCsl TPOU3BOJAUTL aKKYPATHO, CBETOBOJOCTOMKAMHE YEPHUIIAMU
(macToii, KpackoH, rejeM) 4epHOro, CHHEro Wiy (HOJIETOBOrO LBETA M 6e3 KaKUX-IHGo
cokpaileHud. He nomyckaercs mnucaTh «mp.» BMECTO «IIpHKa3», «pacI.» BMECTO
«pacriopsDKEHHUE», «IIEP.» BMECTO «IiepeBelen». Takke 3aluCH MOIyT OBITh MONHOCTHIO
MJT1 HaCTHYHO MPOU3BE/ICHBI C UCTIONB30BAHHEM TEXHHUHYECKUX CPEICTB IyTeM IepeHoca
KpacuTesiel UM B BUZ€ OTTHCKA ITamria (revyarTy).

4. B TpynOBYIO KHMXKKY BHOCSITCS CBEAEHUs O paBGOTHHKE, BHITONHAEMON 1M pabore,
[IEPEBOZIC HA PYTYIO MIOCTOSIHHYIO paboTy U 00 yBOJIbHEHMN pabOTHHUKA, a TAKKE OCHOBAHMS
NpeKpallieHNs TpyIOBOro I0roBOpa ¥ CBEICHHs O HarpaXKICHHUH 32 yCIIieXu B pabore.

5. CBelleHUs O B3BICKAHHSX B TPYHOBYIO KHHXKKY HE BHOCSTCA, 33 HUCKIIOUEHHEM
CIy4aeB, KOTAa AUCLUMIUIMHAPHBIM B3bICKAHUEM SIBJISIETCS YBOJIbHEHHE.




6. TpynoBble KHWKKH BEOyTCS Ha TOCYy/IapCTBCHHOM  S3BIKS Poccuiickoit
desiepaid, a Ha TEPPUTOPMH PECHyONMKA B COCTaBe Poccuiickoit Denepanum,
yCTAaHOBHBIIEH CBOM TOCYJAapCTBEHHBIH SA3BIK, OQOPMICHHE TPYJAOBBIX KHHKEK MOXKET
HapsAdy C TOCyHapCTBeHHBIM s3bikoM Poccuiickoit @ezepanuud BECTUCH W Ha
roCyJapCTBEHHOM SI3bIKE 9TOH PeCITyGIIHKH.

I1. 3anonnenue cBeAeHuH 0 pabOTHHKE

7. VsMeHeHus 3ammceil B TPYAOBBIX KHIDKKAaX O (aMuivk, MMEHH, OTYECTBE
U Jare POXKACHHUS IPOM3BOJATCS Ha OCHOBAaHUM NAcIopra, CBHIETENBCTB O POXICHHH,
0 perucrtpanuy 6paka, 0 pacTopxeHuu Opaka, O IepeMeHe HMEHH M IPYTHUX TOKyMCHTOB
M CO CCBIIKOH Ha MX HOMEP, JIaTy W OpraH, BbIJaBIIMH JTOKYMEHT.

VKa3saHHble H3MEHEHHs BHOCATCS HAa MEpBYIO CTPaHUIY (THTYJIBHBIA JHCT)
TPy AOBOM KHYKKH. OHOM 4epTOi 3aUepKUBACTCS IPEXKHSAA dbaMunys WIA WMs, OTISCTBO
(npy HaIMYMH), JaTa POXICHHAA ¥ 3alMCHIBAIOTCA HOBBIC JaHHBIC. Ccpiky  Ha
COOTBETCTBYIOIIHE JOKYMEHTHI JENAlOTCs Ha BHYTPEHHEH CTOpOHE 00JIOXKKH TPYAOBOM
KHIKKH M 3aBEPAIOTCH MOATHCHIO paboToAaTe sl MK CIENHaIbHO YIIOMTHOMOICHHOTO MM
JIMIIA ¥ [eYaThio OPraHH3aIKy (MK [1€YaThI0 KaApoBoi# ciryGsl) (Ipy HATUIHY neyaTH).

8. Vsmenenre (IONMOJHEHHE) HA MEPBON CTpaHHLe (TUTYJIBHOM JIHCTE) TPYHOBOH
KHIDKKM 3amuicedl O MOJy4eHHBIX HOBBIX OOpasoOBaHMH, NpOQeccud, CHENUaNbHOCTH
OCYLIECTBJISIETCS [yTeM JOTOJHEHHS HMEIOLIMXCS 3allhCeH (ecn OHH yXe HMEIOTCA)
JJTH 3aMOJIHEHHS COOTBETCTBYIONIMX CTPOK 6€3 3auepKUBaHHA paHEe BHECEHHBIX 3aIlMCeH.

I11. 3amonHeHUe cBeeHHH 0 paboTe

9. Bce 3amucy 0 BHIONHIEMO# paboTe, mepeBojie Ha APYTYIO IIOCTOSHHYIO paboTy,
KBIMGUKAIH, O HATPXAECHMSX, IPEAyCMOTPEHHBIX HacTosmuM IlopsikoM, BHOCATCS
B TPYAOBYIO KHIDKKY Ha OCHOBaHHH COOTBETCTBYIOLIErO IpHKa3a (pacmiopsnKeHUs)
WIIM HHOTO pelleHds paborofarens He mosiHee S5 paGouux NHEH, a 00 YBOJBHEHHH —
B JICHb YBOJILHEHHS H JIOJDKHBI TOYHO COOTBETCTBOBATh TEKCTY TpHUKa3a (pacmiopsKeHu).

10. B rpade 3 paspuena «Csenenus o pabote» TpyAOBOH KHIKKM B BUJIE 3ar0JIOBKa
yKa3bpIBaeTCsl IOJIHOE HAHMMEHOBAHUE OPraHU3alliy, a TAKKe COKpaleHHOS HANMCHOBAHHE
opraHu3auyH (IIpH ero HATHYUH).

ITox 2TUM 3arojioBkoM B rpade 1 cTaBUTCS NOPAIKOBBIH HOMEP BHOCHMOM 3allHCH,
B rpade 2 yKa3sIBaeTcs ata nprueMa Ha paboty.

B rpade 3 pmenaercs 3amMcCh O TPHHATHH WIM HAa3HAY€HUH B CTPYKTypHOE
nofipa3feieHie OpPraHW3alMH C YKa3aHHeM ero KOHKPETHOro HanMCHOBaHMA (ecnu
ycnoBue 0 paboTe B KOHKPETHOM CTPYKTYPHOM NOApPAa3[ECHHU BKIIOHUCHO B TPY10BOMA
JIOTOBOp), HAMMEHOBaHHS JODKHOCTH (paboThl), CHENHAbHOCTH, npodeccuu ¢
yKazaHWeM KBaiudukauumm, a B Trpady 4 3aHOCATCA Jara ¥ HOMEp TMpHKa3a
(pacTiopsDKEHHs]) WM HWHOTO pellieHus paboToiarelns, COTNaCHO KOTOpPOMY paboTHHUK
NPUHAT Ha paboTy.

Ecmu paGoTHMKYy B mepuoj paGOTHl IIpMCBaMBAeTCS HOBBIA paspsn, Kiace,
KaTeropus, KJIaCCHBIHA YKH, TO 06 3TOM IPOM3BOJJUTCS COOTBETCTBYIOLIAS 3aNUCh.




VcTaHoBleHHe PaGOTHHKY BTOPOWl M MOCHEAYIOIIeH NpOQeccHH, CHelHaTbHOCTH
WM KBalHu(QHMKALUKM OTMEYaeTcs B TPYJIOBOM KHIXKKE C YKa3aHHEM pasps/oB, KIaccoB
VJIH MHBIX KaTErOpHil 3TUX IpodeccHii, CeNHanbHOCTel Wi ypOBHEH KBaJTHQUKALIVH..

B ciyuae nmpu3HaHWs BPEMEHHOTO NEPEBOZA MOCTOSHHBIM, B TPYIOBYIO KHIDKKY
BHOCHTCS Cleylomas 3amuch: B rpade 1 pasmena «CeeneHus o paboTe» CTaBUTCA
IOPAZKOBBIA HOMEp 3alycH, B rpade 2 CTaBUTCA jaTa GaKTHIHOTO Hagasa MCTIOTHeHHS
pabGOTHMKOM OOS3aHHOCTEH B CBSI3M C BPEMEHHBIM IIEPEBOJIOM, B rpade 3 ykaspBaeTcs
Ha¥MEHOBaHHe CTPYKTYPHOrO MOJpa3fielIeHus OpraHu3aliiy C YKa3aHMEM €ro KOHKPETHOTO
HAMMEHOBAHMS, HAWMEHOBAHHMS NOKHOCTH (paGoTEI), CIENHANBHOCTH, IPOGEcCHH
C yKa3aHHeM KBaTu¢HKanuy, B rpady 4 3aHOCATCS laTa ¥ HOMEp MpHKasa (pacriopspxeHus1)
WM MHOTO pelleHns paboTofartelis, HA OCHOBAHMM KOTOPOTO PaGOTHHK OB BPEMEHHO
TepeBeieH M Ha OCHOBAHMH KOTOPOTO PabOTHHK MepeBe/ieH Ha IOCTOSHHON OCHOBE.

11. To sxenaHuio pabOTHHKA 3alUCh B TPYAOBYIO KHIDKKY CBElEHHH O paboTe
I10 COBMECTHTENBCTBY HPOU3BOMMTCA [0 MECTy OCHOBHOH paGOThl HAa OCHOBAHHMH
JOKYMEHTa, MONTBEpXAOIIero paboTy IO COBMECTHTENBCTBY. B ciydae, ecmn
pabOTHHKY MOTPeGOBAIOCH BHECTH 3aIMCh O paboTe 0 COBMECTHTENBCTBY  OH IIpH 3TOM
He OCYIIECTBIAET TPYAOBYIO HeATeIbHOCTb, IJI BHECCHHsS TaKOH 3alliCH OH BIIpaBe
0GpaTHUThCA K paboToaTelto, y KOTOPOro OH OCYIIECTBIISLI PabOTy 1O COBMECTUTEILCTBY .

3anmcu o npreMe Ha paboTy MO COBMECTHTENBCTBY, O TIEPEBOJE ¥ 00 yBOILHEHUH
MOTYT BHOCHTCS B TPYIOBYIO KHIDKKY KaK B XPOHOJIOTMYECKOM IIOpsIKe, Tak H 6y10KaMHU
(OZHOBPEMEHHO O TpHEMe W YBOIBHEHHH) IIOCIE YBOJBHEHMS M3 KaXJIOW Oprand3aiiy
Ha OCHOBAHMH [OKyMEHTa, CONEpXAIlero CBeJeHWs O TpHeMe Ha pabory H O
peKpallleHud JaHHOTO TpyAoBoro pnorosopa. Ilpw 3ToM 3amucCh O pabote 110
COBMECTHTEIBCTBY BHOCHTCS TAKXKe B TeX CIydasx, Koraa pabora Mo COBMECTHTEIBCTBY
MMeJia MecTo J0 TPYAOYyCTpoiicTBa K paboTofaTento, paboTa y KOTOpPOro s paboTHHKa
SIBAETCS OCHOBHOM.

12. B pasaenax «Csemenus o pabore» n «CBelieHHs O HarpaxICHUN» TPYZOBOH
KHWKKH 3a4€pPKUBaHME paHee BHECEHHBIX HETOYHBIX, HEMPaBMJIBHBIX WK HMHBIX
NpU3HAHHBIX HEACHCTBUTEIBHBIMHU 3aMMCEeN HE Oy CKaeTCA.

B TakoM e HOPSAKE IPU3HACTCA HEeHeHCTBHTENbHOH 3amuch 06 YBONBHEHUH,
mepeBojie Ha HAPYTYI0 IIOCTOSHHYIO paGoTy B ciydae MNpH3HaHAs HE3aKOHHOCTH
YBOJILHEHHs WJIM [epeBoJa caMuM paGoTojaterneM, KOHTPONBHO-HAJ30PHBIM OPraHOM,
OpTaHOM 0 PaCCMOTPEHHIO TPYAOBBIX CTIOPOB WITH CYIOM M BOCCTAHOBJICHHS Ha TIpeXXHEN
paboTe i u3MeHeHHs GOpMyTUPOBKY PUIHUHEI YBOTBHEHHU.

13. Ecnu 3a BpeMsi paGoTsl pabOTHHKA HAMMEHOBaHWE OPraHW3alMH H3MEHSCTCH,
TO 06 3TOM OT/eNnbHOM cTpokoif B rpade 3 pasnena «CsesieHus o pabote» T pylOBOH
KHIDKKM JlenaeTcs 3amuch: «OpraHmsanus — (HaMMEHOBaHHMe, IaTa NEepeMMEHOBAaHMW)
epeMeHoBaHa (HOBOe HAVMEHOBAHWE OpraHM3aLMK)», a B rpade 4 MpOCTABIACTCH
OCHOBaHHE IEPEeMMEHOBAHMS — MpHKa3 (pacmopskeHue) paboTomaTens WM HHOE
peleHHe, €ro faTa ¥ HOMep.

14. 3armicu o podecCHOHATBHOM CIIy)XKeOHOH AeATEIbHOCTH B BUJIE rOCYAAapCTBEHHOMN
IpaXIAHCKOH ¥ MyHHIMTATLHON CI1y>KGObl, BOSHHOH CITy’GBI B TOCY IapCTBEHHOH CITyKOBI
MHBIX BHJOB, KOTOpEIE YCTaHAaBIUBAIOTCA (eNepalbHbBIME 3aKOHAMH, BHOCATCS B
TPyJOBYI0 KHIDKKYy MO MeCTy MpPOXOXIEHHs CIyX 05l C ydYeToM IIOJIOXKEHU N




COOTBETCTBYIOIMX ()eIepabHBIX 3aKOHOB, HHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB,
yCTaHABNHMBAIOIMX TOPAIOK IPOXOXKIEHHS TOCY IapCTBEHHOH CITy>KOBI.

CBefieHHS O TPY/IOBOM JEATENBHOCTH OTAENBHBIX KaTErOpHi 3aperHCTPHPOBAHHBIX
JIAL, ONpeJeNieHHBIX npuxazoM Munrtpyna ot 24.08.2020 Ne 533H «O06 yTBepXICHUHU
0coGeHHOCTeH NpeacTaBleHus] CBEJICHHH O TPYAOBO# NEesTeNbHOCTH roCy1apCTBEHHBIMU
OpraHaMd B OTHOIIEHHHM OTAENBbHBIX KaTeropuil  3aperuCTPHPOBAHHBIX  JIHID
(3aperucTpuposan MuntocroM Poccuu 29.09.2020, peructpausoHHbIA Ne 60072), a
TaKKe NHL, OCYLIECTBISIONMX BOEHHYIO CIyX0y H rOCyJapCTBEHHYIO CIyXOy HHBIX
BHIOB, 3@ MCKJIIOYEHHEM CBEJEHHH COCTABILIOIIMX IOCYIApCTBEHHYIO TaiHY, BHOCATCS
TIpH YBOJBHEHHH CO CIIyXOBI, €CITH BeZieHUe (Bbla4a) TPYJOBbIX KHIDKEK PELYCMOTPCHO
denepabHBIMA 3aKOHAMH, PETYIHPYIOLIMMH TMPOXOXICHUE COOTBETCTBYIOIICIO BHJA
roCyJapCTBEHHON CITy>KOBI.

15. 3amcu B TPYHOBYIO KHIDKKYy O NPHYHHAX YBOJBHEHHMS (TPEKPAILCHHS
TPYZOBOTO IOTOBOPA) BHOCSTCS B TOYHOM COOTBETCTBHH C (HOPMYITHPOBKAMH Tpynosoro
xomekca Poccuiickoit Pejepanuy WM HHOTO (eNepalbHOrO 3aKOHAa B CIEAYHIOIEM
MopsiAKe:

B rpade 1 CTaBMTCS MOPSAKOBBIM HOMep 3alMCH; B rpade 2 yKasplBaeTcs JAaTa
yBOJIBHEHHUs (IIPeKpallieH s TPYAOBOTO JIOTOBOpa); B rpade 3 fenaeTcs 3aruch O NpUINHe
yBObHEHHS (TIpeKpallleHHst TPYAOBOTO I0roBopa); B rpade 4 ykassBaeTCA HAMMEHOBAHUE
JOKYMEHTa, Ha OCHOBaHMHM KOTODOrO BHECEHAa 3allMCh, — IMPHKa3 (pacmopsxeHHe)
WIN MHOE pellleHue paboToaares, ero gata 1 Homep.

16. Tatoii yBonsHeHHs1 (IIpeKpaLieHus TPyIOBOTO Or0BOpa) CYUTAeTCs [TOCJIEIHUH
eHb paboThl, €CJIM UHOE HE YCTAHOBJIECHO (e/lepalibHBIM 3aKOHOM, TPYAOBBIM JOTOBOPOM
WJIM COTJIAIIeHHEeM MeX Iy paboToaaTteneM U pabOTHHKOM.

17. Ilpu mpekpalleHHH TPYIOBOTO JOrOBOpa IO OCHOBAHHAM, NPETyCMOTPEHHBIM
yacThIo TIepBoii cratbu 77 Tpynosoro xoaekca Poccuiickoin Penepanuu (3a UCKIIIOYEHUEM
Clly4aeB PACTOPKEHHs TpPyJOBOTO JOTOBOpa IO HHMNMAaTHBe paboTogaTens H MO
06CTOATENLCTBAM, HE 3aBHCAIIMM OT BonM CTOpoH (myHKTHI 4 ¥ 10 yacTu nepBoi
yKa3aHHOM CTaThH), B TPYAOBYIO KHI)KKY BHOCHTCA 3amliCh 00 yBOJBbHEHHUH
(TIpeKpallleHuH TPyJOBOrO [OrOBOpa) CO CCBHUIKOH Ha COOTBETCTBYIOIIMH MyHKT YacTH
NepBON yKa3aHHOM CTAaThH.

[Ipi pacTOpKEHHH TpPyHOBOTO JOroBOpa II0 HHHUMAaTHBe pabOTHHKA IIO
OCHOBAaHMSM, IIpedyCMOTPEHHBIM 3aKOHOJaTeNnscTBOM Poccuiickodi Penepanun,  C
KOTOPBIMH CBSI3aHO MPEJOCTaBJIeHHE ONpPEACTICHHBIX JIBIOT Y NPCUMYLIECTB, 3alllCh 06
YBObHEHHM (MPEKpallleHHH TPYAOBOro MOrOBOpa) BHOCHTCS B TPYMOBYIO KHHXKY C
yKa3aHUeM 3THX OCHOBaHHMH. "

18. Ilpu pacTope€HMH TPYAOBOrO AOroBOpa MO HHUIMATHBE paboTtopares
B TPYJOBYIO KHHXKKY BHOCHTCS 3amiCh 00 YBOJNbHEHUM (TIpEeKpallleHMH TpYIOBOTO
JIOTOBOpA) CO CCHLIKON HA COOTBETCTBYIONIMH IOAIMYHKT, YHKT YaCTH NEPBOM CTaThU 81
Tpynosoro koxekca Poccuiickoii ®eseparuu Ju60 HMHBIC OCHOBAaHHSA pPaCTOPXKEHHS
TPYOBOTO JIOrOBOpa O HHULMATUBE pabOTO/ATeNs, PEeAYCMOTPEHHBIE 3aKOHOAATEIECTBOM
Poccuiickoit @eneparyu.

19. ITpu npeKpalieHuy TPYAOBOIO JOT0OBOpA MO OOCTOATENBCTBAM, HE 3aBHCAIIMM
OT BOJIM CTOPOH, B TPYAOBYIO KHI)KKY BHOCHTCS 3alMCh 00 OCHOBAHWSX IPEKPaIlCHMA




TPYZOBOTO JIOTOBOPa CO CCBUIKOM HA COOTBETCTBYIOUIMM MyHKT YacTH MEPBOH CTAaTbHU 83
Tpynosoro xozaekca Poccuiickoit @eneparyu.

20.TIpu mpekpamieHMH TpPyAOBOrO JOroBopa MO JpyrHM  OCHOBaHUSM,
npenycMoTpenHsiM  TpynoBeIM  KozmekcoM Poccuiickoi degepanvy  WIM  HMHBIMH
(eepabHBIMH 3aKOHAMH, B TPYAOBYIO KHMXKY BHOCHTCS 3allHCh 00 YBOJBHEHHH
(HpeKpalleHH: TPYAOBOIO JOr0BOPa) CO CCHUIKOM Ha COOTBETCTBYIOLIME CTAThHIO, HacTh
CTaThM, IYHKT CTaTbu TpyaoBOro KojeKkca Poccuiickoii ®Penepauyu WIM HHOIO
dbeneparbHOro 3aKOHA.

21. Tlpu yBonbHeHUH (TIPEKpAIeHHH TPYAOBOTO JI0rOBOpa) B CBA3U C NEPEBOIOM
paGOTHHKA Ha JpPYrylo IOCTOSHHYIO paboTy K apyromy paboTojaremo (8 npyryto
opranusanuio) B rpade 3 paszmena «Cenenus o0 pabore» TPyHAOBOH KHMKKH YKa3bIBAeTCS,
B KaKOM TOpS/IKE OCYIIECTBISETCS MePEBO: 110 IMpockie paGOTHUKA HIIH C €r0 COTTacHs,
W HAaMMCHOBAHHE OpraHW3allMd WM MHAMBHUAYaJBHOTO MpEANpUHMMATENA KyHda
nIepeBOAMUTCS pabOTHHK.

IIpy mpHemMe Ha HOBOE MeCTO paboThl B TPYAOBOH KHHXKKE pabOTHHKA B rpade 3
paszgena «CseneHus o pabore» qefaeTcs 3aluch, IpeJyCMOTPEHHAA a6samem 1 myskra 10
nacrosmero Ilopsjka, ¢ yKasanueM IpH 3TOM, YTO PabOTHHK MPHHSIT (Ha3HaueH)
B IIOpsIKE TIEpeBOAa.

22. Tlpu yBonbHEHUH (IIPEKpALCHHH TPYAOBOrO [IOTOBOpa) B CBS3H C MEPEXO/IOM
paGOTHHKA Ha BHIOOPHYIO PabOTy (DODKHOCTB) K APYroMy pabortoparenmo (B APYyTyIO
OpraHu3alMio) B TPYJAOBOH KHM)XKE JeNaeTcs 3aluCh: «YBOJIEH B CBA3U C IIEPEX0JIOM
Ha BBIGOPHYIO paboTy (ZOMKHOCTE) B (yKa3slBaeTCs HAaIMEHOBAHHE OpraHU3aIM), TyHKT
5 yacTu nepBoii ctater 77 TpynoBoro koaekca Poccuiickoit @epepanuny.

Ha HOBOM MecTe paGOTBl MOCIE yKa3aHWs IOJHOTO HAHMEHOBAHHS BBIOOPHOIO
OpraHa, a TaKXe COKPAIlleHHOTO Ha¥MEHOBaHWs BbIOOPHOTO OpraHa (Ipu ero HAJIUYHUH)
Brpade 3 pasmena «CeeneHus o paGoTe» TPYHOBOH KHIDKKH JENAETCS 3alUCh O TOM,
Ha KaKyio paboTy (ZOJDKHOCTb) H30paH pabOTHMK, a B rpade 4 yKa3plBaeTCs PEIICHHE
BLIGOPHOTO OpPraHa, JIaTa ¥ HOMEp €ro NpUHATHA.

23. Ilpum npeKpameHuu TPYHOBOLO JIOTOBOpa C PabOTHHKOM, OCYXIEHHBIM
B COOTBETCTBUM C IIPUTOBOPOM CyJa K JIMIIEHWIO TpaBa 3aHMMaTh OINpPEIC/ICHHBIC
JIOJKHOCTH FUTH 3aHAMAThCS ONpPE/E/ICHHON JeSTeIbHOCTEIO M He OTOBIBIIMM HaKa3aHHe,
B TPYZOBYIO KHIDKKY BHOCHTCS 3alliCh O TOM, Ha KaKOM OCHOBaHHH, Ha KaKOH CpPOK
M KaKyIo JIOJDKHOCTH OH JIMIICH IpaBa 3aHUMAaTh (Kakod AeSTENBHOCTBIO JIMIIEH IpaBa
3aHUMAaThCS).

24. 3anMcy, BHECEHHbIE B TPYAOBYIO KHIDKKY JIHL, OCBOOOXIEHHBIX OT pabOThI
(HOMXHOCTH) B CBSI3M C HE3aKOHHBIM OCYXXIEHHEM JUOO OTCTPaHEHHBIX OT INOJDKHOCTH
B CBSI3M C HE3aKOHHBIM MPHBIIEYEHUEM K YTOJOBHOM OTBETCTBEHHOCTH, YCTaHOBIICHHBIMU
COOTBETCTBEHHO OIPABIATEBHEIM IIPHTOBOPOM JIHOO IIOCTAHOBIEHHEM (OIpPEACICHHEM)
O TMpeKpallleHWH YrOJNOBHOIO Jeia 3a OTCYTCTBHEM COOBITHSI TPECTYIUICHHS,
33 OTCYTCTBHEM B JIEAHHM COCTaBa IPECTYIICHUS WIX 33 HEJOKa3aHHOCTBIO MX YYaCTHs
B COBEpLICHWM [PECTYIUICHHs, NPU3HAIOTCS  HEAEHCTBHTEILHBIMH. Paboroaarens
110 MICHMEHHOMY 3agBIEHUIO pabOTHHKA BBIIAET €My JAyOJNHMKar TPYAOBOH KHIDKKH
6e3 3anucH, TPU3HAHHON HemeWcTBUTENbHOR. JlyGmuKaT TPYHAOBOM KHIDKKH BBITAETCS
YKa3aHHBIM JIMI[aM B COOTBETCTBHH ¢ HacTosmM ITopsiakoM.




IV. 3anonHenye cBeACHUI O HarpaXXACHUH

25. B TpyHOBYIO KHIDKKY BHOCATCH CIIE[yIOLMe CBEACHHMA O HarpaxacHHH
(mooIpeHnN) 3a TPYAOBBIE 3aCITyTH:

a) 0 HarpaXIEHWH TOCYJapCTBEHHBIMM HarpajaM, B TOM 4HCIIE O MPHCBOCHUH
rocyJapCTBEHHBIX MOYETHBIX 3BaHHMH, HA OCHOBAaHHM COOTBETCTBYIOIIUX yKa30B M MHBIX
pelLeHuH;

0) O HarpaxAeHuW HarpajaaMu IIpesumenta Poccuiickoii Penmepanyu U
IIpaBurenncTBa Poccmiickoit Desepanny, Harpaiamu denepanbHBIX W PETHOHATBHBIX
OpraHoB BJIACTH, OPTaHOB MECTHOTO caMOyIpaBjieHiH, Hpodhcoi030B (B OTHOIIEHUH
YJICHOB IIPO(COI030B); ‘

B) O HarpaXJICHWH MOYETHHIMHM TpaMOTaMH, HarpyJHBIMH 3HAaKaMH, 3Ha49KaMH,
AMIUIOMaMH, POM3BOAUMOM paboTONATENSAMH;

r)o JApyrMX BHAAX IIOOMPEHHS, MPEAYCMOTPEHHBIX  3aKOHONATEIHCTBOM
Poccuiickoit Demepamuu, a TaKkKe KOJUIEKTHBHBIMH JIOTOBOpaMmH, TpaBHJIaMH
BHYTPEHHETO TPYAOBOTO PAcIOPS/IKa, yCTaBaMH U TTONOXEHHUAMH O JUCIUTIIHHE.

26. TTopsI0K BHECEHHS CBEACHMUI O HArPaXIEHHUH CIIeIyOLIUH: B rpade 3 pazzgena
«CBe/leHUs. 0 HarpaxeHWH» TPYMOBOH KHIKKH B BHJIE 3arojioBKa YKa3pIBacTCs IOTHOS
HaUMCHOBAHME OpraHM3allid, a TaKXe COKpalleHHOe HaMMEHOBaHWEe OpraHu3alliH
(TIpM ero HaJIM4MHM); HIKe B rpade 1 CTAaBUTCS MOPSAKOBEIA HOMEp 3alUCH (mymepauys,
HapacTalolas B TeIEHHE BCEro MEpHO/ia TPYAOBOH AeATENIBHOCTH paboTHHKa); B rpade 2
YKa3bIBa€TCsi JaTa Harpax/eHHs; B rpade 3 3alliCHIBACTCSA, KEM HArpaxIcH paboOTHUK,
33 KakMe NOCTI)KeHHs M Kakod Harpajoif; B rpade 4 yKa3piBaeTcs HAMMEHOBAHHC
IOKyMEHTa, Ha OCHOBaHHWH KOTOPOTO BHECEHA 3aIUCh, CO CCHUIKOM Ha €0 ATy U HOMEp.

V. Oco6eHHOCTH 3aI0JHEHUs AyOIuKaTa TPy AOBOM KHIDKKYU

27. JIuno, yTpaTuBLIee TPYLOBYIO KHIXKKY, 0043aHO HEMEUICHHO 3aj4BUTh 06 3TOM
paboronaremo Mo MecTy paboTel, rie Oblia BHECEHa NOCIEQHSAS 3amWCh B TPYHNOBYIO
KHIDKKy. PaboTojaresns BbiaeT pabOTHHMKY OyOnMkar TPYAOBOH KHIDKKA HE IIO37HES
15 pabounx [qHeii co AHA MOAa4l PaOOTHHKOM 3asiBICHHA.

28. Jly6nuKar TpyZOBOM KHIXKKHM 3allOJIHAETCS B COOTBETCTBUHM C IUIaBaMH I-1V
Hacrosiiero Iopsinka.

B ny6nuKaT BHOCSTCS CIIEAYIOIINE CBEICHUS:

CBeeHUs O pabOTHHKE:!

a) baMunMs, UMsi, OTIECTBO (IPH HATHYUM), AaTa POXKICHHS;

6) obpasoBanue, MpodeccHs, CIEUHATPHOCTh — Ha OCHOBAaHWH JOKYMCHTOB 00
06pa3oBaHuy, 0 KBATM(UKALKA WM HATMYMK ClELHaIbHBIX 3HAHUH (pu MOCTYTUICHUN
Ha paboTy, TpeOYIOLLYIO CIIeLUaNTbHEIX 3HAHAN WK ClICLHaTBHON TIOJITOTOBKH);

B) CBeIieHHs O pabOTHHKe, yKa3bBaeMble Ha TIepBOH CTpaHuIle (THTYIHHOM JIHCTE)
TPY/IOBOM KHMKKH, 32II0JHSAIOTCS CIIEyOMHUM 06pa3oM:

damunmusa, WMs W OT4ecTBO (TIPM HAIMYMM) YKA3bIBAIOTCA MONHOCTHIO, 6e3
COKpAIlleHHH WY 3aMEHbI MIMEHH W OTYECTBA MHUIHATAMH, AaTa POXKIECHHUS 3aMUChIBACTCS



ITOJIHOCTBIO (YMCIIO, MeCSl, TrOA) Ha OCHOBaHHMHM IIaClopTa HIM HHOTO JOKYMEHTa,
Y IOCTOBEPSIOLIETO JINIHOCTD;

sanuch 00 oOpasoBanuu (OCHOBHOe ofmee, cpenHee oOmiee, cpexHee
npodeccHoHabHOe, Bhiciee (6akanaBpvar, CHCLUATATET, MAarucTparypa, NOArOTOBKa
KaJpoB BhICIIEN KBATU(UKAIMA) OCYILECTBIAECTCS TOJIBKO HA OCHOBAHHH JOKYMCHTOB 06
06pa30BaHuK (aTTECTATa, YIOCTOBEPEHHUS, JUILIOMA);

npodeccus M (WiIM) CIEHHUATBPHOCTh YKa3bIBAIOTCS HA OCHOBAHMM JOKyMCHTOB
06 06pa3oBaHUH, KBATM(UKALMY WY HATMYHH CTIELHUATIbHBIX 3HAHHH (IpH MOCTYIUIEHHA
Ha paboTy, TpeGyHOIIyl0 CHENHanbHBIX 3HAHWA HIM CHCIHUATbHOH IOJTOTOBKH) HIIA
ApYTUX Hajjexaile oQOpMIEHHBIX IOKyMCHTOB;

r) moclie yKa3aHusi JaThl 3alOHEHNs TPYJOBOK KHIKKA PaGOTHHK CBOEH MOITHCHIO
Ha TIEpBOM CTpaHHWILE (THTYJIHHOM JIHCTE) TPYAOBOM KHIDKKM 3aBEPSET MPAaBHIBPHOCTH
BHECEHHBIX CBE/ICHWI;

) TIepBYIO CTpaHHULy (TUTYIbHBIH JIMCT) TPYAOBOH KHIDKKH MOAMHCHIBACT TAKKE
JIWTI0, OTBETCTBEHHOE 34 BBIAAYy TPYIOBBIX KHIDKEK, IIOCJIE 4YE€ro CTaBUTCSA IICHaTh
oprasmsamuy (Ie4aTh KaapoBoi CiyXOsl) (IpH HATM4MM NEYaTH), B KOTOPOH BIEPBbIC
3aroJIHEHA TPYAOBask KHIKKA,

e) cBefieHHs 00 oOweM craxe paboTel pabOTHHKA OO NOCTYIUIEHAS K TaHHOMY
paboToaaTento, IOATBEPKACHHOM JOKYMEHTAJIbHO;

) CBefleHHS o paboTe M HarpaxeHHH (TMOOLIPEHHH), KOTOPBIC BHOCHIIHMCH
B TPY/IOBYIO KHIKKY IO IIOCIICHEMY MECTY paGOTBI.

29. Eciu paGOTHMK [0 MOCTYIUIEHHsS B [aHHYKO Oprammsauiio (K JaHHOMY
paGoTofaTemo) yxe paGoTan, TO NpH 3aNONHEHHWH AyONHKaTa TPYAOBOH KHIDKKH
B pasgene «Cpenenus o pabote» B rpady 3, BHOCHTCS 3alKCh 00 00IIEM TPYIOBOM CTaxe
paboTel B KauecTBe pabOTHHKA [0 MOCTYIUICHHS B [JaHHYIO OpraHHM3aiHIo (x maHHOMY
paboToaTeo), HOATBEPXKISHHOM COOTBETCTBYIOIMMHU JOKyMEHTaMH.

O6umit cTax paGoOTH 3aIHCHIBAETCS CYyMMapHO, TO €CTh yKashlBaeTcs obiee
KOJIMIECTBO JIET, MECSLEB, JHEH paGoThl 6e3 yTOYHEHHS, Y Kakoro paboTofaTels, B KaKue
epHoAbl BPEMEHH M HAa KaKUX JOJDKHOCTSX paboTan B MPONLIOM BIIAJENEN TPYHOBOM
KHUKKH.

[lociie sTOoro o6IMt TPyMOBOW cTax paboTHl, MOATBEPXKACHHBIA HaJJIeKalle
oQOpMIICHHBIMK JOKYMEHTAaMH, 3alHCHIBAETCA MO OTAENBHBIM I€pHOJaM paboThI
B CIeAyIOIeM Topsiake: B rpade 2 yKasslBaeTcsl JaTa mMpHema Ha paboty; B rpade 3
3amMChIBaeTCS HaWMeHOBaHME opraHmsanuu (paGoropmarens), Tiae paboran pabOTHHK,
a TaKKe CTPYKTYpHOe MofpasieieHne U paboTa (I0IDKHOCT), CIIeLHaIbHOCTD, npodeccus
¢ yKa3aHHWeM KBaTu(HKaLUy, Ha KOTOPYIO ObLI MPUHAT paOOTHHK.

Eci¥ NpeICTaBICHHBIMH JOKyMEHTAMH IOATBEPXKIAETCs, 4YTO PabOTHHK
TIepeBOAMIIC Ha APYTyIo HOCTOSHHYyIO paboTy B TOH k€ OpraHu3aluu (y Toro e
paboronares), To 06 3TOM TaKXke JIeJaeTCss COOTBETCTBYIOIIAs 3AMHKCh.

Satem B rpade 2 yKaspBaeTcs JaTa yBONbHEHHs (IPEKPAIICHHA TPYI0BOrO
noroeopa), a B rpade 3 — mpuunHA (OCHOBAHHE) YBOJNBHEHHMS, €CIU B NPEACTABICHHOM
pabOTHHKOM JOKyMEHTE UMEIOTCA TaKue NaHHBIE.

B ToM ciyuae, Koraa JOKYMEHTHl HE CONEpXaT MOJHOCTBIO YKa3aHHBIX BBIIIC
cBeleHHii 0 paboTe B MPOILUIOM, B IyOIMKAaT TPYHAOBOH KHIDKKH BHOCATCA TOJBKO
MMEIOIIMECS B TOKYMEHTaX CBEACHHS.




B rpade 4 yka3piBaeTcs HAUMEHOBAHHUE, JaTa U HOMEp JOKYMEHTa, HA OCHOBaHHU
KOTOPOTO TPOM3BEJEHB COOTBETCTBYIOIIME 3almucH B JyOnuxate. OpUruHaisl
JOKYMEHTOB, TOATBEPXKAAOIIUX CTaXK paboThl, MOCJe CHATHS C HHX KOIMH
¥ HaJJIXKAIIEro UX 3aBepeHus paboToaaTeNeM WIK KaJpoBoi CITy>k60i BO3BPaIAIOTCI UX
BIIafielIbIy. B cllydae eciu yTparta TpyJOBOM KHIDKKH IIPOH30ILIA IO BUHE paboroaarers,
TO paboroparens o0s3aH OKa3aTh COAEHCTBHE PAGOTHHKY B MOJNYy4YCHHH HNOKYMEHTOB,
MOATBEPXKJAIOIIMX CTaX €ro paboThl, NPEeUICCTBYIONUH MNOCTYIUIEHHIO Ha pabory
K JaHHOMY paboTOJaTENo.

30. Ilpy Hanuuuum B TPYAOBOM KHIDKKE 3alMCH OO YBOJIBHEHHM WM NEpPeBOIC
Ha JpyTyio paboTy, NPU3HAHHOM HeJeHCTBUTENbHOH, pabOTHHKY IO €ro MUCHbMCHHOMY
3asIBIICHHMIO BBIIAETCS NyOJIMKAT TPYIOBOM KHIXXKH IO MeCTy paboThl rae Obiia BHeCEeHa
HenpaBWIbHAas WA HETOYHAs 3alUCh, B KOTOPHIA MEPEHOCATCS BCE INPOHM3BEACHHBIE
B TPYJOBOM KHMXKE 3alliCH, 38 UCKIIIOYEHHEM 3aITHCH, TPH3HAHHON HeIeHCTBUTEbHOM.

Ecnu opraHusanus, KOTOpas IpOM3Beja HENPAaBWIBHYIO HJIM HETOYHYIO 3allUCh,
pEOPraHU30BaHa, WCIpaBlieHHe IPOU3BOJUTCA €€ IIPABONPEEMHUKOM, a B Clydae
JUKBUJAIMK OpraHu3aluu — paboTojareneM [0 HOBOMY MECTy palOThI WM IO MECTY
paboTel, roe Obula BHECEHA IOCTEAHsAS 3alUCh B TPYJOBYIO KHIXKKY, HA OCHOBaHHH
COOTBETCTBYIOLIErO JOKYMEHTA.

Ecny HenpaBWibHas WIM HETOYHAs 3alMCh B TPYJAOBOH KHI)XKKE IIPOM3BEJCHA
paGoronateneM  —  GH3MYECKHM  JIALOM,  SBISIONMMCS  MHIMBHIYaIbHBIM
NpeANpUHAMATENIeM, W JIeATeIbHOCTh €ro IpeKpallleHa, HCIPaBICHHE NPOU3BOMHTCS
paGoTofaTesieM MO HOB OMy MeCTy paGOTHI KM IO MecTy paboThl rae Gblma BHecCeHa
MoCIIeqHsA 3aIUCh CBEACHHI 0 paboTe Ha OCHOBAaHUM COOTBETCTBYIOIIETO JOKYMEHTA.

TpynoBas KHIKKa 0pOPMIISETCS M BO3BPAIACTCs BIaJIeNbLLy.

31.IIpy MaccoBoii yTpaTe paborozareneM TPYHOBBIX KHIDKEK PabOTHHKOB
B pe3yJ]IbTaTe Upe3BHMAMHBIX CHTyauuil (IKOJIOTMYECKHEe H TEXHOTEHHbIE KaTacTpOgBl,
cTUXUiiHbIe OeJCTBHs, MAacCOBBIE OECITOPAAKA U APYTUE UpE3BEIYAMHBIE 00CTOSTENHCTBA)
TPYZOBOH CTaX 3THX pabOTHUKOB yCTAaHABIMUBAETCS KOMUCCHEH MO yCTaHOBJICHHIO CTaXa,
CO3[1aBaeMoOii OpraHaMH HCTIOJIHHUTENbHOM BlacTu cy6wnexToB Poccumiickont ®enepanui.
B cocTaB Takoil KOMHCCHH BKIIOYAIOTCH INpeJACTaBuTeNH paboTromarened, mpodcor3oB
WY MHBIX YIIOJTHOMOYEHHBIX Pa0OTHUKAMH ITPE/ICTABUTENBHBIX OPraHoB, a TAKXKe JpyTuX
3aMHTEPECOBAHHBIX OpraHU3aIIUiA.

YcraHoBNeHHe dakTa paGoThl, CBeleHHH O IMpodeccHH (HODKHOCTH) U IepHOIax
paboTsl y [gaHHOro paboTozaTens OCYLIECTBIACTCS KOMMCCHEH Ha OCHOBaHWH
DOKyMEHTOB, MMEIOLIMXCS Yy pabOTHHKA (CBEAEHHS O TPYAOBOH IEATEIbHOCTH
IpefoCTaBIseMble paGOTHHKY paboTojaTeneM, CBEAEHHA O TPYAOBOH AEATENBHOCTH,
IIpeaoCTaBlIgeMble M3 HHPOPMaIMOHHBIX pecypcoB IleHcmoHHoro ¢oHza Poccuiickoi
denepanun), a B CIydae MX OTCYTCTBHS — HAa OCHOBaHHM NOKa3aHMH HByX M Goinee
CBUJETENEH, 3HAIOMMX pabOTHHKA IO COBMECTHOM C HHM JEATEIBHOCTH Yy OAHOTO
paboroniaTens UM B ORHOM CHCTEME.

Eciu paGoOTHHK [0 NOCTYIUIEHMS K [aHHOMy paGoromartemo yxe paborai,
KOMMCCHS IPHHAMAET MEPHI K NOJTyIEHHIO JOKYMEHTOB, IOATBEPKIAOLINX 3TOT (aKT.

ITo pesyiapTataM pabOTHl KOMHMCCHH COCTaBJISE€TCS aKT, B KOTOPOM YKa3bIBalOTCA
nepuojsl paGoThl, mpodeccus (JODKHOCTB) M NPOJODKMTENIBHOCTH TPYJOBOIO CTaXa
paboTHUKA.
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PaGoTojaTeNb Ha OCHOBAHHM AaKTAa KOMECCHH BBIIaeT pabOTHUKY ay6mukat
TPYAOBOH KHHXKH.

B ciyuae, ecid AOKYMEHTHl HE COXPaHHUIHMCH, CTax paGoThl, B TOM 4YHCIE
YCTaHOBJICHHBI Ha OCHOBaHWH CBHUJIETENHCKHX moKa3aHui, MOXeT OBITh MOJATBEPXKIECH
B CyIeOHOM MOpSIJIKE.

B TakoM ke MOpSAKE BbaeTcs XyONHKaT TPYAOBOH KHHXKH, €CIH TPYHOBad
KHIDKKA (BKJTaZIBIII) MPULLTA B HETOTHOCTH (o6roperia, mopBaxa, HCTIaYKaHa).

IIpu BeIIade Ay6mMKaTa B TPAaBOM BEPXHEM YINy NEPBOH CTPaHHLIBI nybnukara
TPYOBOM KHMXKH JIENIAaeTCs HaIlMCh! «Jly6nuxat». Ha mepBoii cTpaHuiue (TUTYIBHOM
JTMCTe) TpexHed TPYNOoBOi KHIDKKHM THLueTcs: «B3aMeH BhIIaH HNyOIuKaT» C yKa3aHHEM
ero cepuu U HoMepa.

V1. Bkiaagsiil B TPyAOBYIO KHHXKKY

32. B cnydae ecnu B TPYHOBOH KHHKKE 3aMOJHEHBl BCE CTPaHHIBI OIHOTO
U3 pa3fielioB, TPYAOBas KHIDKKA JIOTIONHAETCS — BKJIajbIIICM, KOTOPBI  SIBIIIETCS
ee HEOThEMIIEMOM YacThio, oopMIIsieTcss U BefeTcs paboToiaTeneM B TOM Xe MOPAAKE,
YTO U TPY/IOBas KHHXKa.

BxiajpI 6€3 TPYA0BOM KHIDKKH HEIEHCTBUTEICH.

33. Ilpu BbIa4e KaXJOTO BKIAAbIIA B TPYIOBOM KHHIXKKE CTaBUTCS IITAMII
C HaAMUChI0 «BBIIaH BKIAABII U YKa3bIBACTCS CEpUS U HOMEP BKJIA/BIIIA.

VKa3aHHYIO 3aich HeOOXOIMMO IenaTh Ha TUTYJIGHOM JIMCTE TPYIOBOW KHIKKH
(ctp. 1). B cnyyae ecu Ha THTYJIbHOM JHCTE OTCYTCTBYeT MECTO JUI1 BHECCHNA 3aMycHu
0 BbIZIaue IMOCNEAyIOnero BKJIaJbIa, TaKylO 3alliCh CIEAyeT CAeNaTrh Ha THUTYJIBHOM
JHUCTE TIEPBOTO BKJIAIBIIIA.

VII. Beigaua TpyA0BOi KHWKKH pabOTHHKY

34. Tlo MUCHMEHHOMY 3asBIeHHIO paboTHHKa paboTomarenb 00s3aH He MO3/HEE
Tpex paboumx AHEH cO JHA MOAayy 3asBJICHHUA BBIIATH pabOTHHKY TPYAOBYIO KHUXXKY B
LeNsAX ero 06A3aTENbHOr0 COLMAIBHOTO CTpaxoBaHHUs (0OecCrieyeHms), 32 UCKIIOUEHUEM
clly4aeB, KOr/a TpyIOBas KHIKKa Ha pabOTHHKa HEe BECTCS.

35. Ilpu mogave pabOOTHUKOM 3asBICHUA O MPENOCTABICHUU EMY paboTtonareaem
CBeeHHil O TPYIOBOM IEATENBHOCTH B COOTBETCTBHH €O CTaThelt 66.1 Tpynosoro koaekca
Poccuiickoit denepanyn paGoTonaTe b BbIAACT pAOOTHUKY TPYAOBYIO KHHKKY Ha PYKH HE
mo3jHee TpeXx pabodmx JAHEH CO [HS IOAaYU TaKOro 3asBIICHHUI. B cnydae, eciu
yKa3aHHOE 3asBJICHHE TOJaHO PAabOTHUKOM MEHee 4eM 3a TpH pabounx IHA A0 €ro
yBOJIbHEHHS, TPYAOBasi KHIKKa BbIIAETCS paOOTHUKY HE MO3AHEE JHA YBOILHCHHS.

IIpu Beiade TPYHOBOH KHMKKM B Hee BHOCHUTCA 3allMCh O IOAA€C paboTHHKOM
3asBIICHHS O MPENOCTaBICHHUH eMy paboTO/IaTeNeM CBEICHUM O TPYAOBOH JEATEIBHOCTU B
COOTBETCTBHH co cTathbeil 66.1 Tpynosoro xomekca Poccuiickoit @enepaiiuu, KOTOpas
3aBepAeTCs MOAMKUCHIO paboTOMaTeNs WM JIHIQA, OTBETCTBEHHOTO 3a BEACHHE TPYAOBBIX
KHIDKEK, T1eyaThio paboTonareis (KaJpoBoH CiyxOsl) (Ipy HAJIMIHH neuareii). B rpade 1
CTaBUTCA HOPAIKOBBIM HOMEp BHOCHMOJ 3amucH, B rpade 2 ykasblBaeTCsl Jara BbIIA4H
TpynoBoii KHWXKH, B rpade 3 memaercss 3anuch «IlojaHO THMCBMEHHOS 3asgBICHUC
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O TIPe/IOCTABJIEHHH CBEAEHUH O TPYIOBO# IEATETBHOCTH B COOTBETCTBHH CO cratbeit 66.1
TpymoBoro kojiekca Poccuiickoit ®enepanmn», B rpape 4 yKashBaeTcs 3asdBICHHE
pabOTHHUKA, C yKa3aHUEM JAThl U HOMEpPa ero periucTpalyH.

36. Ilpu yBONbHEHHH paGOTHMKA (IPEKpalieHHH TPYAOBOrO AOTOBOPA) 3alMCH,
BHECEHHBIE B €ro TPYHOBYIO KHIKKy 3a Bpems paboThl y JaHHOro paGorojareis,
3aBepPSIOTCA MOAIUCHIO paGoTozaTeNs WK JMLA, OTBETCTBEHHOTO 33 BEAEHHE TPYAOBBIX
KHHOKEK, TIeYaThio paboTomaTens (KaapoBoii ciry0bl) (IpH HATHYNH TieYaTel).

Eciu TpyHoBasi KHWMIKKa 3aIl0JIHAIaCh Ha rOCyJapCTBEHHOM S3BIKE Poccuiickoi
Qefepalldl M HAa TOCYJAapCTBEHHOM f3BIKE peCIyONHKH B COCTaBe Poccuiickoi
®eepannn, 3aBepsAIoTcs 06a TEKCTa. )

Pa6oTtomaTens 00s3aH BbIJaTh PabOTHUKY B [eHb yBOJLHEHHs (TOCIeHul JeHb
paboThI) ero TPYAOBYIO KHHKKY C BHECEHHOHU B HEE 3aIIHCHIO 00 yBOJIbHEHUH.

37. B cinydae ecld B J€Hb YBOJbHEHHs paboTHMKa (TPEKpAIEHHs TpYyIOBOTO
JOTOBOpA) BHIAATH TPYAOBYIO KHMXXKY HEBO3MOXHO B CBSI3H C OTCYTCTBHEM paboTHMKa
6O ero OTKa30M OT MOJydeHHs TPYIOBOH KHIDKKH Ha PyKH, paboTojaTesb HalpaBiseT
paGOTHHKY yBEJOMJICHHE O HEOOXOMMMOCTH SBHTBCS 32 TPYAOBOH KHWKKOH b0 [aTh
corjiacke Ha OTIpaBieHHe ee Mo modre. HampaBieHHWe TPYHOBOH KHIDKKH MOYTOH
10 yKa3aHHOMY PaGOTHHKOM aJpecy IOMyCKaeTcs TONBKO C €T0 COriacus.

Co /Hs HampaBIeHHS YKa3aHHOrO yBeJOMJeHHs paGoTojarens OCBOOOXKIAeTCS
OT OTBETCTBEHHOCTH 32 3aJIEPKKY BbIIaull paOOTHUKY TPYHAOBOH KHHKKH.

38. B cmyuae cMmepTu pabOTHHKa TpyHOBas KHMXKa IIOCI€ BHECEHU: B HCC
COOTBETCTBYIOIIIEH 3alMUCH O NPEKpallleHMd TPYAOBOrO JOTOBOpa BHIAACTCS HA pPYKH
YjeHy CeMbH paOOTHHKA, MpeIbIBUBLIEMY CBUACTEIBCTBO O CMEPTH IIOJ PaCIHCKy W
BBICBIJIAETCA IO TOYTE 110 MMMCHBMEHHOMY 3asBJIICHHIO OJHOTO U3 POJICTBEHHHUKOB.

VIII. YueT u xpaHeHue TpyJOBBIX KHHXKEK

39. C menpio ydeTa TPYAOBbIX KHHXKEK, a Takke ONaHKOB TPYJOBOH KHHKKH
U BKJIAJBIIIIA B Hee Yy paboTofaTeineil BEACTCS:

a) y4eT 0IaHKOB TPYAOBOH KHMXKHU ¥ BKJIA/IbIIIIA B HEE;

6) ydJeT TPyAOBBIX KHIXEK 1 BKJIA/IBIIEH B HUX.

40. PaboToiaTenb CaMOCTOSATENFHO pa3pabaTeiBaeT KHUTH (KypHAJIb) MO YYETy
6ITaHKOB TPYAOBOM KHIDKKH ¥ BKJIaJIBIIIA B HEE ¥ y4eTa ABIKEHUA TPYIOBBIX KHIDKEK.

B kHure (;KypHajie) O y4eTy ABIKSHHsS TPYAOBBIX KHIDKEK U BKIAJBINICH B HEE
YKa3bIBAIOTCS TPYAOBblE KHIDKKH, NPUHATBIE OT PabOTHUKOB NpH MOCTYIUICHUH Ha
paboTy, a Tak)Ke TPyAOBbIE€ KHIKKH 1 BKIAJBIIIN B HEE, BbIIABACMbIE pabOTHHKAaM BHOBb,
C yKa3zaHHeM HX CEpHMHU M HOMepa.

B kHure (KypHaie) mo ydery ONaHKOB TPYAOBOM KHMXKH M BKJIAJIbllla B Hee
(GHUKCHPYIOTCS CBECHHS O BCEX ONEpalusX, CBI3aHHBIX C TOMYYCHUEM U PacXOROBAHNEM
6JIAHKOB TPY/IOBOM KHIDKKH M BKJIAJBIIIA B Hee, C yKa3aHWeM CCpUM M HOMEpa KaX/0ro
OnmaHKa.

VkazaHHble KHATM (KYPHAJBI) JOJDKHBI OBITH IIPOHYMEPOBAaHBI, MPOIIHYPOBAHEI,
3aBepeHbl MOJNMKUCHIO PYKOBOJUTENS OPraHU3alliK, HHAUBHAYIBHOTO NMPEANPUHAMATEII,
He4YaThio OpraHu3aluH (IpU HATMYUH).
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41, biaHKM TpyJOBOM KHIXXKKHM M BKJIaJBIIIa B HEEe XpaHATCA y paboromarens Kak
INOKYMEHTEI CTPOrOM OTYETHOCTH H BBIAIOTCS JIMIYy, OTBETCTBEHHOMY 3a BEJCHHC
TPYIOBBIX KHMXXEK, II0 €ro 3asiBKe.

[To OKOHYaHHMM KaXXJOTO Mecdlla JIMIO, OTBETCTBEHHOE 3a BeJIEHHE TPYIOBBIX
KHIDKEK, 0053aHO MPEACTaBUTh B OyXraaTepuio paboTofaTels OTYET O HAIMYUH OJIaHKOB
TPY/AOBOH KHIDKKH M BK/IaJbllla B Hee M O CyMMaX, HOJYYEHHBIX 32 OQOpMICHHBIC
TPYAOBbI€ KHMXKKH W BKJIQJBIIN B HHX, C IPHIOXKECHHEM IMPUXOAHOrO OpAepa KacChl
opraHu3aluy. VcriopyeHHBIe TIpH 3allONHEHHH OIaHKM TPYHOBOM KHIDKKH M BKIIAJIbIIIA
B HEe TOJIEXAT YHHUTOXKEHHIO C COCTaBIEHHEM COOTBETCTBYIOIIETO aKTa.

42. Pabortonarenp 00s3aH OpraHM30BaTh paboTy MO BEICHHIO, XPAaHECHHIO, YYETy
Y BBIZIaue TPYIOBBIX KHUKEK ¥ BKIIAABIIIEH B HHX.

VI0THOMOYEHHOE JIMIIO0, HAa3HAaYaeMoe IIPUKa3oM (pacnopspkeHueM) paborogarens,
OCYIIECTBIIAET BeJICHUE, XpPaHEHUE, YUeT U BhiJJa1y TPYIOBBIX KHIDKEK.

43, TpymoBble KHIKKH W JyOJHKATel TpPYIOBBIX KHIDKEK, HE IIONy4YCHHBIC
paGOTHHKAMM TIIPU YBOJBHEHHH JHOO B Cllydae CMEpPTH pabOTHHMKA ero OMrKaHIIMMH
POJICTBEHHUKAMH, XPaHATCS 1O BocTpeboBaHua y paboronarens (B OpraHM3alM MM
y QU3MUECKOr0o  NIMINA,  SBJSIOLIEroCs  MHIMBHIYaNbHbIM  NPEANpPHHAMATENEM)
B COOTBeTcTBMM ¢ rmiaBoil IV denepanbHoro 3akona ot 22.10.2004 Ne 125-®3 «O6
apxuBHOM Jiesie B Poccuiickoil ®enepaivu.

44, PaGotomarenb 00513aH IIOCTOSHHO MMETh B HAJIMYMM HEOOXOJHUMOE KOJIHYECTBO
OIAHKOB TPY/I0BOM KHWDKKH M BKIAJBIIIEH B HEE.

45. B ciy4ae HEMpaBHIHHOTO 3aMONMHEHUS TPy JOBOH KHIDKKHY WM BKIAJBIIA B HEE,
a TaKxe B Cllydyae MX NOpYH He MO BHHe paGOTHHMKA CTOMMOCTH MCIIOpYEHHOro OiaHKa
orayuBaeTcs paboToaaresneM.



