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O6 yTBepxaeHHH AAMHHHCTPAaTHBHOrO0 periamMeHTa
(DenepajIbHOFO areHTCTBA 10 HeAPONOJAb30OBAHHIO MO NPeJoCTABIEHHIO
rocy1apcTBeHHOH YCAYrH NO NMpeJocTaBJeHHIO B N10/1b30BAHHE re0JIOrH4ecKoi
HH(OpMaUHH 0 Heapax, NOJy4YeHHOH B pe3yIbTaTe rocyapcTBeHHOro
reoJIOrH4eCKOro H3y4eHHus HeaAp

B cooteercTBMM ¢ nyHktoM 4 [lpaBun pa3paboTkH H  YTBEpXIEHHs
aOMUHHCTPAaTHBHBIX  pErflaMeHTOB [peNOCTaBJIEHHS TIOCYNapCTBEHHBIX  YCIYT,
YTBEpXAEHHBIX rocTaHoBieHHeM [IpaButensctBa Poccuiickoit @enepauun ot 16 mas
2011 r. Ne 373 (CoOpanue 3akoHonarensctBa Poccuiickoit @epepauun, 2011,
Ne 22, ct. 3169; Ne35, cT. 5092)npr Ka3blBato:

. YTBepauTts npunaraeMbli AIMHHUCTPAaTUBHbIH pernaMeHT OenepanbHOro
areHTCTBa 110 HEApONOJb30BAaHUIO M0 NPeAOCTABIEHHUIO IOCYIapCTBEHHOH YCIYTH MO
NpeIOCTABJIEHHIO B MOb30BaHUE reosorndeckod HHQOpMaLUHH O Heapax, NOoJyYEeHHOH
B Pe3yJbTaTe roCy1apCTBEHHOIrO Me0J0rHYecKoro H3y4eHus Heap.

2. [Ipu3HaTe yTpaTUBLUMMH CUITY:

npuka3 MHUHHCTEPCTBA MNpPHPOAHBIX pecypcoB Poccuiickoit Pegepaunu ot 12
nexabps 2005 roga Ne 340 «O6 yrBepxnenuu [lopsaxa v ycioBHH HMCHONL3OBAHUSA
reojorH4eCKOH W HHOH HH(OpPMauUWH O Heapax, SABAAOLUEHCS TIOCYHNapCTBEHHOM
COOCTBEHHOCTBIO»  (3aperHCTpUpPOBaHO B MHHHUCTEPCTBE IOCTHLUHMHM Poccuiickoit
Genepaunu 20 despans 2006 rona, peructpauoHHsii Ne 7521);

npuka3 MHMHHCTEpPCTBA [PUPOAHBIX PpeCcypcoB M Jkoyorud Poccuiickoi
Qenepaunu ot 14 despans 2011 roma Ne 33 «O BHeCEHHWH H3MEHEHHH B NpHKa3
MunucTepeTBa npupoaHelx pecypcoB Poccuiickoit ®enepaunn ot 12 pexabps 2005 r.
Ne 340 «O6 ytBepxknaenus [Topsiaxa H ycnoBHil HCNIONB30BaHUs FEOIOrHYECKOH H HHOM
HHQOpMaUMH O Hedpax, SBIAIOLICHCY rOCYAapCcTBEHHOH  COOCTBEHHOCTBHION
(3aperucTpHpoBaHo B MuHucTepcTBe 1OCTHUMH Poccuiickoit ®enepaunn 16 mapra
2011 rona, perucrpaunonnsiit Ne 20131).

Munnctp IO.IN. Tpytues
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YTBepxaeH
NPHKa3OM Muﬂﬁpu?onm Poccun
oT05.05.20I2Ne Q2

AIMHHHCTPATUBHBLIH perjaMenT
(PenepaJibHOro areHTCTBA M0 HEAPOINOJIb30BAHHIO 110 NPEA0CTABICHHUIO
rocyJapcTBeHHOH YCJIYIH 10 NPeJ0oCTaB/JCHHIO B MN0Jb30BaHHE I'e0JIOrH4eCKoii
HHGOpPMaLHHU 0 HeApaX, NOJYHCHHOH B pe3y/bTaTe rocyaiapcTBEeHHOI o
reoJI0rH4ecKoro H3y4eHHust Heap

. O6mue noroxkenus
1.1. [lpeamer peryaupoBanust periiaMenTa

l. AJIMHUHHUCTPATUBHBIN periameHT MdenepanbHOro areHTcTna no
HEJIPOMOJIb30BaHHIO Mo  MNpeaoCTaRJICHUIO rOCyJIapCTBEHHON  yCIyrH no
[PELOCTABJIEHHUIO B I10Jb30BaHUE e0J0rMueckoil nudopmaunu o Heapax, nojay4yeHHou
B pe3yJIbTaTe roCy1apCTBEHHOIO I'e0JOTHYECKOTO U3YUEeHHUsl HeJlp (J1anee — HaCTOA LM i
AIMMHHUCTPAaTUBHBIN PErjaMeHT) ONpeaeiseT CPOKH U MMOCIIe0BATEIbHOCTh A€HCTBHI
(aIMMHUCTPAaTHBHBIX MNpouenyp) MenepanbHOro areHTCTBa MO HEAPOMONL30BAHHMIO
(nanee —~ PocHenmpa), ero TeppUTOPHANBHBIX OpPraHoB W  (elepanibHoro H
TEPPUTOPHANILHBIX  (DOHAOB  reosorHueckoil  uudopMalMu NpH  OCYIUECTBICHUH
MOJTHOMOYMH MO NPENOCTABICHUIO B MOJB30BAHUE TIEOJOTMYECKOH HHPOPMALHH O
Heapax, MOJYYECHHOH B pesyjbTaTe rOCYJAapCTBEHHIOIO IEOJOTHYECKOro W3y4eus
Heap.

B coorseTcTBUM cO cTaTbhelt 27 3akona Poccuiickoit Menepaunn ot 21 despans
1992 r. Ne 2395-1 "O nenpax" (Benomoctu Chesnia HapoaiibIx aenytatos Poccuiickoit
®enepaunn u Bepxosnoro Cosera Poccuiickoit Menepauunn, 1992, Ne 16, ct. 834;
Cobpanue 3akoHonarensctsa Poccuiickoit Penepaunu, 1995, Ne 10, cT. 823; 1999,
Ne 7, cr. 879; 2000, Ne 2, ct. 141; 2001, Ne 21, ct. 2061; 2001, Ne 33, cT. 3429; 2002,
Ne 22, c1. 2026; 2003, Ne 23, c1.2174; 2004, No 27, c1. 2711; 2004, Ne 35, ¢1.3607;
2006, Ne 17, ct. 1778; 2006, Ne 44, ct. 4538; 2007, No 27, ct. 3213; 2007, No 49,
cT. 6056; 2008, No 18, c1.1941; Ne 29, ¢1.3418, cT. 3420; Ne 30, ct. 3616; 2009, No |
cT.17; Ne 29, ct. 3601; Ne 52, cT. 6450; 2010, No 21, ct. 2527; Ne 31, cr. 4155; 2011,
Ne 15, ct. 2018, cT1. 2025; No 30, cT. 4567, ¢1. 4570, cT. 4572, c1. 4590, Ne 48, cT. 6732;
No 49, cr. 7042; Ne 50, cr. 7343, c1. 7359) reosorunveckast M uHas unpopMmaims o
Hempax, MojlyyeHHas Mojib30BaTe/1eM HeJlp 3@ CYET I'oCy/IAapCTBEHHBIX CPeACTs (nanee -
reonoruyeckas  MHMOPMallHs), SIBISETCS  [OCYJAPCTBCHION  COOCTBEHHOCTLIO M
MPEeACTABASAETCS I10AL30BATE/IeM HC/IP N0 yCTaHOBAEHHOH (opme B denepanbHbIA U
COOTBETCTBYIOUHWHA  TEPPUTOPUAILHBIA  (DOHALI  ICONIOrMUYECKOH  HH(pOpMAaLHH,
OCYHIECTBISIOIIME €€ XPAaHEeHHEe U CUCTeMaTH3alHnIo.



1.2. Kpyr 3asiButeaei

2. 'ocynapcTBeHHas yciayra Mo rnpejocTaBlI€HUI0 B IMOJb30BAHUE IE0JIOrMYECKOH
HHDOpMaUUU 0 Heapax, MOJy4eHHOU B pe3ysbTaTe rocy1apCTBEHHOTO Me0I0rMYECKOro
M3YUEHHs HEeOp MpedocTaBiseTcs (U3MYECKMM W IOPUIHMYECKUM JMuaM (nanee -
3asIBUTEIH).

1.3. TpeGoBaHus Kk nopsiaAKy HHPOPMHPOBAHHSA O NPeI0CTABIEHHH
roCyAapCTBEHHOM YCIYrH

3. CBeneHust 0 Mecte HaxoxIeHUs PocHeap, e€ro TeppUTOPHANBbHBIX OPraHoOB,
(elieparbHOro U TEPPUTOPUANBHBEIX (DOHAOB reosorHyeckod MHQGOpMaLKH, MOYTOBBIX
azpecax, aapecax o(QUUHUANBHEIX CAHTOB B MH(QOPMALIMOHHO-TEIEKOMMYHHKAUMOHHOH
cet "HMHTepHeT", cripaBOYHbIX TelehOHHBIX HOMEPaX U aapecax 3JeKTPOHHOW MOYTEHI
JUI  HalpaBJIEHUsl 3asBKH, [OKYMEHTOB W oOOpalleHWMH, a Takke aapeca HX
obHLKANBHBIX CalTOB rmpeacTaBieHsl B npunoxeHun Ne | Kk HacTosiemy
ALMHHHCTPaTUBHOMY perjiaMeHTy.

4. Ha oduumaneusix caiitax PocHenp, ero TeppUTOpPHAlIbHBIX OPraHos,
(degepasbHOrO M TeppUTOpHANbHBIX (GOHAOB reosorudeckod wuHbopmauuu B
HH(OPMALIMOHHO-TENeKOMMYHHUKAUHOHHOH ceTH "MHTepHeT", Ha WH(OPMALMOHHBIX
cTeHaax PocHenp, ero TeppHTOpHaNbHBIX OPraHoB, (herepaibHOro U TePPUTOPHATIBHBIX
GoHIOB  reosorudeckoil  uH(opMauuu, B  (edepanbHOM  rOCYIapCTBEHHOMH
HHQOPMALHOHHON cHcTeMe «EIUHBIA ropran rocy1apcTBEHHBIX W MYHHUMNAIBHBIX
yenyr (QyHKUMHA)» (nanee - eIuHBIA MOpTan roCyJapCTBEHHBIX W MYHHULHIAIbHBIX
yCIyr) W B pa3laTOYHBIX HH(MOPMAUMOHHBIX MarepHanax (Opoutopax, Oykierax)
pa3MELLAlOTCsl CBEACHHS O MecTe HaxoxIeHust PocHenp, ero TeppHUTOPHAIBHBIX
OpraHoB, (enepajbHOr0 W TEPPUTOPHAIBHBIX (DOHIOB FEOJIOrMYECKOH HH(pOpPMALUK
MOYTOBBIX aJpecax, CIPaBOYHBIX Tele(OHHBIX HOMepax M aapecax 3JeKTPOHHOM
MOYTHI [ HAMTPABJIEHUS LOKYMEHTOB K OOpalleHHl, aapeca UX oprUUaIbHBIX CANTOB,
a TaKKe pasMellaeTcs cienytouas nahopmauus:

rpadgux npuema 3asBuTened B PocHenpax, €ro TeppuMTOpHalbHBIX OpraHax,
(penepanbHOM U TEPPUTOPHANBHBIX (DOHAAX Fe0J0rMYecKOr HHhOopMaUuHy;

MOPSIAOK BBIMIOJIHEHUS TMPOLEAYP MPEeNOoCTaBlIEHUS TOCYJapCTBEHHON YCIyrd B
TEKCTOBOM BHIE M B BHUAE OJOK-CXEMbl COrJacHO npuioxeHdto Ne 5 K HacTOALUEMY
AIMUHHUCTPAaTUBHOMY PEriIaMeHTy;

oOpazel 3arnoNIHEHUS 3asBKH Ha MPEAO0CTaBIEHHs FOCY 1apCTBEHHON YCIYIH;

OCHOBAHMSI [UISl OTKa3a B MIPEJOCTABIEHUN rOCY1apCTBEHHON YCAyTH;

MOPSALOK 00KanoOBaHUA PELUeHUN, AeCTBUI WK 0e31elCTBUs JOKHOCTHBIX JIHLI,
[PeJOCTaBIAIOLINX [OCYJaPCTBEHHYIO YCIIYyTY;

CMMCOK HOPMAaTHBHBIX MPABOBBIX AKTOB, PErJaMEHTHUPYIOWUX [PeJoCTaBICHUE
rocyJapCTBEHHOH yCIyTH.

5. Pazgatounsle nH(OpMaLHOHHBIE MaTepyabl (OpoLIIOpkl, OYyKIEThl) HAXOAATCS:

B MoMelleHnsx PocHenp, ero TeppUTOpHANbHLIX OpraHoB, (eaepasbHOro H
TepPUTOPHANBHBIX (DOHIOB TeoJoruyeckoil uHpOpMaUnH, MpeaHa3HAYEHHbIX 1S
npuema 3asBUTENEH:



B MECTax 0XHIAHUS,

B MECTax 3aroJIHEHUs JOKYMEHTOB,;

B MECTax [MOJy4deHHs UHQoOpMaUUu O [MPEeNOCTaBICHHH YCIYTd B
TEPPUTOPHATIBHBIX oOpraHax PocHenp, ¢eaepanbHOro W TEPPUTOPHUATBHBIX (DOHIOB
reoJI0rMuecKor HHbopmauu.

6. Crennel, comepxalie HHOOPMAUMIO O rpaduKe [pUeMa 3asBUTeENel,
pasMellaloTes MPH BXOA€ B NMOMEWEHUs PocHeap, ero TeppUTOpHalibHBIX OpPraHoB,
(heepanbHOro M TEPPHTOPHANBHBIX (POHIOB reojorHdeckoii HHGOpMAaLHH,

7. Vndopmauus no BompocaM MpeaocTaBieHUs [OCYyIapCTBEHHOM YCTYru o
YCIIYT, KOTOpbIE SBISAIOTCA HEOOXOOMMBIMU M 00s3aTeNIbHBIMU AJIsL NPeloCTaBIeHHs
FOCYJapCTBEHHOM YCIIYyrW, CBEJEHMH O XON€ MNPEeNOCTABICHHS YKA3aHHBIX YyCAyr
rpeaocTaBnsercs OecruiaTHo.

8. OCHOBHBIMH TPEOOBaHUAMH K HH(OOPMHPOBAHMIO 3asiBHUTENIEH M0 BOMNpOCaM
MPEAOCTABIICHUsS  TOCYNapCTBEHHOW YCIYrH W YCIAYr, KOTOpble  SBIISIOTCS
HEOOXOAMMBIMA M OGA3aTENBHBIMU JUIS MPEJOCTaBIeHHs FOCYIapCTBEHHOH YCITyrH,
CBEICHHH O XOJIe IIPEAOCTABIEHHS YKA3aHHBIX YCIIYT SBIISIOTCS:

AOCTOBEPHOCTD MTPENOCTaBIsIeMOH HH(DOPMALIMH;

YETKOCTh B U3JI0KEHUU UHPOPMALIKH;

MOJIHOTAa UH(OPMUPOBAHHS;

yROGCTBO M IOCTYITHOCTE MOJTyYeHHst HHDOpMaLHH;

OMepaTHBHOCTb MPENOCTABIEHUS HHHOPMALIHH,

9. HudopmuposaHme  3asBuUTeNel [0 BONMpocaM  MPEAOCTABJICHHS
rOCyNapCTBEHHOH YCAYrH W YCAYr, KOTOpble ABIAIOTCS HEOOXOAMMBIMM W
00s3aTeNIbHBIMK 1Sl NPENOCTABICHHs [OCYJapCTBEHHOM YCIyrH, CBEIEHHH O Xoae
[TPENOCTABNCHHUS YKA3AHHBIX YCIyT OpraHu3yeTcs cleayouum o6pasom:

[Tybnnunoe nHdopmMHUpoBaHue NPOBOAMTCS B (hopMme:

- YCTHOTrO MH(QOPMHUPOBAHHUS (pafino UK TeJleBUIEHUE);

- [UCBMEHHOro uWHQopmHpoBaHus (opHUHANbHBIE CAMTBl, pa3gaTOYHbIE
HH(DOPMALIMOHHBIE MaTepHallbl, HHPOPMAILIHOHHBIE CTEHIBI).

WunuBuayansHoe HHOOPMUPOBAHHE MPOBOAUTCS B (hopMe:

- YCTHOTO HH(OPMHUPOBAHUS (JINHHO UK 110 TesiehoHy);

- MUCbMEHHOr0 WH(GOPMHPOBAHUSA (IO MOYTE WK M0 IJIEKTPOHHON MoYTe Yepes
O(UUHANIbHBIE CANTBI, €AMHBIH MOPTAN FOCYAAPCTBEHHBIX U MYHHLIMNABHBIX YCIYT).

10. Jluuamu, OTBETCTBEHHBIMH 3a MHIWBHIAyalbHOE YCTHOE HH(MDOPMHUpOBaHUE
3asBUTENEH, ABISIOTCS:

B PocHenpax (no tenedony) - momkHocTHbie auua PocHenp, ocyulecTBasOLINE
HHAUBUIYaJIbHOE YyCTHOE HHDOPMHUPOBAHHE;

B TeppUTOpHaiLHOM opraHe PocHenp (MM4YHO MM 1o TenedoHy) - A0HKHOCTHbIE
NMua TEppUTOPHANIBLHOrO opraHa PocHeap, ocyllecTBasomIMe UHANBUAYAIbHOE YCTHOE
HH()OPMHUPOBaHHUE;

B (eaeparbHOM M TEepPpUTOPUANbHBIX (OHZAX reoNIOrMUecKoi HHbopMaLUK
(MTM4YHO UM Mo TenedoHy) - AO/DKHOCTHBIE ula (heaepansbHOro U TEpPUTOPUATIBHBIX
(GOHIOB reonoruyeckoil HHGOOPMAUMKM, OCYLIECTBIAIOWINE HHIHBUAYaAIbHOE YCTHOE
HH(OPMUPOBaHHE;
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I'l. Ilpy uHAMBHUAYaTBHOM YCTHOM HH(OpPMHUPOBAHUU (MO TeaehOHY WUIH JIHYHO)
YMOJHOMOUYEHHbIE AOKHOCTHBIE LA PocHeap, TeppUTOpHalbHBIX OpraHoB PocHenp,
(OHIOB reosoruueckoil MHGOpPMaUUH, OCYLUECTBISIOUIME HHAMBHIYalIbHOE YCTHOE
HH(POPMUPOBAHHE, JOJKHBI Ha3bIBaTh CBOKO (DAMMUIIHIO, UMSI, OTYECTBO, AO/KHOCTS, a
TaKXe HaUMEeHOBaHHe CTPYKTYPHOIO Moapas3esieHus, B KOTOpoe 00paTuiCcs 3asBUTESb,
B BexnuBoH dopme moapoGHO  npouH(poOpMHUpoBaTh  OOpaTHUBLIErOCs O
HHTEPECYIOLUM €ro BOIpocam.

12. YnonHoMo4eHHbIE [OJKHOCTHBIE JTHLa PocHeap, TeppUTOPUANIBHBIX OPraHoB
PocHenp, ¢oHIOB reosornyeckod MHGOpPMALUK, OCYLIECTBISIOMINE HHAUBHIYAILHOE
YCTHOE HWH(QOpPMHUpOBAaHHWE, [NOKHBI MPUHATH BCE HEOOXOAMMBIE MEpBI s
[MPeOCTaBAEHHUS MTOJHOIO U ONEpaTHBHOrO OTBETA Ha IOCTABJIEHHBIE BONPOCHI. Bpems
OXMIaHUS 3asBUTENSIMU NTPU HHAMBUAYAJIEHOM YCTHOM HUH(MOPMHPOBAHHU HE TOJIXKHO
npeseiath 30 MUHYT.

Bpemsi HHAMBHAYanbHOTO YCTHOTO HH(MOPMHPOBaHHUS cocTaBiaseT He Oonee 20
MUHYT.

Eciu ynonHoMO4YeHHOE [10/MKHOCTHOE nulo PocHeap, ero TeppHTOpHAlBEHOrO
opraHa, ¢enepajlbHOro WIH TEPPUTOpPHATLHOrO (hOHIA reosordvyeckoil MHpopmaLuH,
OCYUIECTBIIAIOLIEE MHAUBHAYATBHOE YCTHOE HH(OPMHUPOBAHUE, K KOTOPOMY 0O0paTHJICs
3aABUTEJIb, HE MOXET OTBETHTh Ha BOMNPOC CaMOCTOSITENIBHO, a TaKkKe, €Clu s
MOArOTOBKM OTBeTa TpebyeTcs [MPOAOKHUTENBHOE  BpeMsl,  YMNOJIHOMOYEHHOE
JOJKHOCTHOE Mo PocHenp, ero TeppUTOpUalbHOrO opraHa, QenepaibHOro WiIu
TEPPUTOPUANBHOrO (OHJIA reosoruyeckoid HMH(GOpMaUHUH BIpaBe MPeLIOKHUTD
3aABUTENI0 00paTUTHCSA MUCHbMEHHO THOO0 Ha3HAYUTH APYyroe yaoOHOE [/l HErO0 BpeMs
JUTs TIOJTy4eHUsT “HpopMauuu

13.  VnpuBugyaneHoe MUCbMEHHOE HHGOpPMHUpOBaHHE MpH  oOpalleHUH
3agBuTened B PocHeldpa, ero TeppuTOpHanbHble OpraHsl, (eaepanbHbld WM
TEPPUTOPHAIbHBIE (DOHIBI [EOJOMMUECKOW WH(OpPMALKHK, a Takxe Npu oOpallleHHH
3aABUTE/IEH 4Yepe3 eNWHBIH MOopTal roCyJapCTBEHHbIX M MYHHUMMAIBHBIX YCIYT
OCYLIECTBIIAETCS [yTEM HAMpaB/IEHHWs OTBETOB [OYTOBBIM OTIPABICEHHEM HIIH [0
3JIEKTDOHHOH MOYTE.

PyxoBoautens PocHenp, ero TeppuUTOpHalbHOrO opraHa, (peaepalbHOro MM
TEPPUTOPHANBHOrO  (DOHAA TeosIorMuyeckod  vHdopmauuu (yrnoJHOMOYEHHOE B
YCTAGHOBJIEHHOM [OPsAKE [JOJDKHOCTHOE JIMLO) OINpPENessieT HEeNnoCpeaCcTBEHHOTrO
HCIMOJIHUTENIA AJ1S [IOAFOTOBKH OTBETA.

OTBeT Ha BONPOC MPEeNOCTABISIETCS B IPOCTOH, YETKOH W MOHATHOH dopme ¢
yKa3aHHeM JOJDKHOCTH JIMLA, [OANHUCABLIEro OTBET, a TaKXe (aMWINK, UMEHH,
OTYeCTBAa M HOMepa TeslePOHA HEMNOCPEACTBEHHOro HcnomHuTens. OTBET 3agBUTENAM
HanpasJiseTcs B TedeHue 30 qHel co AHs NOCTYIUIeHMs 00palleHus.

14, TlybnuuHoe ycTHOe HH(bOPMHPOBaHME OCYLIECTBIAETCS C MPHUBJIEYEHHEM
CPEeACTB MaccoBOM MHMoOpMaUMH (panuo U TeneBuaeHHe). BBICTYNIeHNSA 10MKHOCTHBIX
nau PocHeap no panno v TeNEeBUAEHWIO COrNIacoBbIBAIOTCA C pykoBoanTenem PocHenp.
BeICTynuIeHHst 1OMKHOCTHBIX JIMIL TEPPUTOPHANBLHBIX OpraHoB PocHeap nmo MeCTHOMY
pagMo U TEJIEBUICHUIO COMIACOBBIBAIOTCA ¢ PYKOBOIMUTENEM TEPPUTOPHATBHOIO OpraHa
Pocuenp.



15. IlybnuuHoe nuceMeHHOe HHGOpMHUpoBaHHE ocyluecTBisercs B PocHempax,
€ro TeppUTOPHANBHBIX OpraHax, ¢enepasbHOM U TEPPUTOPHANIBHBIX (DoHZax
reoJIOrMyeCKOi MHGOPMaLUKU MyTEM PaclpOCTPaHEHUs! WH(OPMALIMOHHBIX JIUCTKOB M
otdopmiaeHns UHQOPMALIUOHHBIX CTEH/IOB.

MudbopmanuoHHble JUCTKM JOJDKHBI  00SI3aTENILHO  COJEPXKaTh  CJIEXYIOLIYIO
HH(bOpMaLHIO:

pexuM paboTel PocHenp, ero TeppUTOpPHANbHBIX OPraHoB, (enepalbHOro u
TePPUTOPHAIBHBIX (POHIOB Ie0IOrH4ecKoil HHpOpMaLIHH;

anpeca odUUUANBHBIX caiWToB PocHeap, ero TeppUTOpPHaibHBIX OpPraHoOB,
GenepansHOro W TeppUTOpHANBHBEIX (DOHIOB reosiornyeckod HHGOpPMaLUH B
HHpOpPMaLIHOHHO-TEJIEeKOMMYHHKaLIMOHHOH ceTH "HTepHeT";

HoMmepa TeneOHOB, aapeca 3JIeKTPOHHON MouTkl PocHeap, ero TeppUTOpHaibHbIX
OpraHoB, (heIepaJIbHOTO U TEPPUTOPHANIEHBIX (HOHIOB Ie0JOrHYECKOH HHPOPMaLIHH.

16. IlybnuyHoe nucbMeHHOe HH(GOPMHUPOBAHHE TAKXKE OCYILECTBISETCH IMyTeM
pasMelleH!ss UHQOPMaLHOHHEIX MaTepHaloB Ha oQUUUANBHBIX caiitax PocHenp, ero
TepPUTOPHAIBHBIX ~ OpraHoB,  (eaepaJbHOr0 U TEPPUTOPHUANBHBIX  (DOHIOB
reoJIOrH4eckoi nHbopmauuu (fanee - opuraIbHbIE CalThI).

1 7.lapopmanis Ha ohUUMaNBHBIX caiiTaX AOJKHA COAEPXKATh!

ajpeca, HoMepa TeneoOHOB, aapeca JJIEKTpPOHHOHW noutel PocHenp, ero
TepPUTOPHANIBHLIX ~ OpraHoB,  (eaepaqbHOro M TEPPUTOPHANbHBIX  (DOHIO0B
reoslorn4eckoi HHdopMauuu,

MOPsZLOK MPEAOCTABIEHNs FOCYAaPCTBEHHON YCIIyIH;

Tabauua CpPOKOB MPENOCTAaBEHMs TOCYJapCTBEHHOH YCIYyrd B LEJOM M
MaKCHUMallbHBIX CPOKOB BBIMOJHEHHS OTAENbHBIX aIMHHHCTPATHBHBIX MpOLERYp, a
TaK)Ke OJIOK-CXeMa MpeNOCTaBlIeHHs rocyaapCTBeHHOW ycayru (npuioxeHue Ne5 k
HacTOAIIEMY AIMHHHUCTPATHBHOMY pPerjiaMeHTy);

[MOPsZIOK 00Kal0BaHUs peLIeHUH, AeHCTBUI iy Ge3aeicTBUS JO/KHOCTHBIX JIHL,
[PeJOCTABISIOMX FOCYJAPCTBEHHYIO YCIYTY;

repeyeHb TUIOBBIX, HauboJiee HacTo 3ajaBaeMbIX BOMPOCOB U OTBETHI HA HUX.

[I. Cranaapr npeaocTasiienusi rocy1apcTBeHHON YCayru

2.1. HanmenoBanue rocy1apcTBeHHOH yCayru

18. ['ocynapcTBeHHas ycayra 1o npeaocTaBieHHIO B MO1b30BAHNE M€0IOTHYECKOMH
HH(GOPMAaLMKU O HEApax, MOJYyYEHHOH B pe3ysibTaTe rocyAapCTBEHHOIO reo10rH4ecKoro
U3y4eHHUs Heap (fajiee — rocy1apCTBEHHAs yCayra).

2.2. HaumeHoBaHue (heaepanbHOro opraHa UCNOJHHTEIbHOH BJACTH,
MpeJoCcTaBAMIOLIEro rocy1apcTBEeHHYIO YCJayry

19. N'ocynapcTBeHHyIO yCnyry npeaocTaBiasioT PocHeapa v ero TeppuTopHallbHbIe
opraHsl, GeaepanbHbIil H TePPUTOPHANIBHEIE (DOHIBI FE0OTHUYECKON HH(OPMALIKHK:
B Cllyuyae COCTaBJIEHHS 3asBKH M0 KaTajsoram (eaepanbHOro (oHaa reoorniecKon

~
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nHbopMaunu - PocHeapa wnu deaepanbHbiM GOHAOM reojoruueckold HHGOpMaLUH;
B ClIydyae COCTaBJCHMs 3asBKM [0 Karajoram TeppUTOpPHANbHBIX (OHIOB

reojOruueckoil WHQOpPMalMH - COOTBETCTBYIOIIUM TEPPUTOPUANIBHBIM OpPraHoM
PocHenp WM COOTBETCTBYIOLIMM TEPPUTOPHANIBHBIM (OHAOM  TIEONOTHYECKON
HHQOPMaLHH.

20. PocHegpa opraHu3yer MeTOAMYECKOe OOeclevYeHue, KOOPAMHALIMIO U
KOHTpPOJIb [JeSTeIBHOCTH TEPPUTOPHANIBHBIX OpraHoB PocHenp, ¢enepaibHOro u
TEPPUTOPHAIBHEIX (OHIOB TIEONOrMYecCKOH HHQOpMaUUMKU [0 MNPeAOCTaABIEHUIO
rOCyAapCTBEHHOH YCJIyTH.

21. Opransl, NpegocTaBsOLINE FOCYapCTBEHHYIO YCIyTry, HE BIIpaBe TpeOoBaTh
OT 3aABUTENs] OCYLUECTBJIEHUs JIEHCTBHI, B TOM YHUCJIE COriacoBaHUH, HEOOXOIMMBIX
AN TIONYYeHUs TOCYINApCTBEHHOH YCIYrd W CBS3aHHBIX C OOpall€HHEM B HHbIE
roCy1apCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CAMOYIPAaBIE€HUS, OPraHU3aLHH.

22. B coorBetrctBUM co crathed 27 3akoHa Poccuitickoit Pepepaunu ot 21
deBpans 1992 r. No 2395-1 "O Heapax" (Bemomoctu Cbe3na HAapOOHBIX JEMyTATOB
Poccuiickoit enepaunun n Bepxosroro Coseta Poccuiickoit denepaunu, 1992, Ne 16,
cT. 834; Cobpanue 3axoHonatenscTBa Poccuiickoit ®enepaumnu, 1995, Ne 10, cT. 823;
1999, Ne 7, ct. 879; 2000, Ne 2, ct. 141; 2001, Ne 21, ct. 2061; 2001, Ne 33, cT. 3429;
2002, Ne 22, ct. 2026; 2003, No 23, c1.2174; 2004, Ne 27, ct. 2711; 2004, Ne 35,
c1.3607; 2006, Ne 17, ct. 1778; 2006, Ne 44, c1. 4538; 2007, Ne 27, ct. 3213; 2007,
Ne 49 cT. 6056; 2008, Ne 18, cT.1941; Ne 29, ¢T.3418, cT. 3420; Ne 30, cT. 3616; 2009,
No | cT.17; Ne 29, ct. 3601; No 52, ct. 6450; 2010, Ne 21, ct. 2527; Ne 31, cT. 4155;
2011, Ne 15, ct. 2018, cT. 2025; Ne 30, ct. 4567, cTt. 4570, cT. 4572, cT. 4590, Ne 48,
cT. 6732; Ne 49, ct. 7042; No 50, ct. 7343, c1. 7359) nomxkHOCTHBIE nuua dheaepaibHOro
U TEeppUTOPHaNbHOrO (OHAOB reosoruvyeckoid wHdopmauuu o00s3aHbl 00ECNEYHUTh
KOH(MUAEGHUMANIBHOCTD  MpElNCTaBiAseMoil WM  HHpOpMaUuuu, a TakKe HecyT
MaTepUanbHylo, aJMHHUCTPATUBHYIO WM YTrOJIOBHYIO OTBETCTBEHHOCTb 3a €€
HECAaHKLIMOHUPOBAHHOE pasrialleHue.

2.3. Onucanue pe3y/IbTaTOB NPeI0CTABJIEHUS FOCYAaPCTBEHHOM YCJIYTrH

23. KoHeuHbIM pe3ysibTaToM NPeNOCTaBIEHUs IOCY 1aPCTBEHHON YCIYTU ABJIAETCS:

MpefoCTaBlIeHUE B MOJIb30BAHUE [EOJIOTMYECKOW HMH(OpMaUUU 0 Heapax (4acTu
3alpPOLIEHHON reoNIorH4ecKoil HHpOopMaLHUH 0 Helpax) 3asBUTEJIAM B BUJIE:

a) O3HAKOMJIEHHS C €€ COAEP)KaHHEM C PaBOM BBIINTHCOK U BEIKOHPOBOK;

0) xonui HHPOPMAUMOHHBIX AOKYMEHTOB M MaTepuasioB (3a HCKIOYEHUEM
(pakrorpaduueckoit nHGopMaLUn).

OTKa3 B IPeJOCTAaBJIEHHUH B MOJIL30BaHHE [e0J0rMyecKoi MHMOpMaLru o Heapax
(4acTy 3anMpoOLIEHHON re0IorHueckoi HHMOpMaLMHU 0 Hepax)3asBUTEIAM.

2.4. Cpok npeaocTaBJicHHA FOCyAapCTBEHHONH YCJIAYTrH
24. Cpok mnpefocTaBieHusi rOCYJapCcTBEHHON yciyrd cocTaBnserT He Oogee 10

KaJIEHAApHBIX AHEH CO AHS PEruCTpauuu 3asiBKM Ha MPEJOCTaBJEHUE B M0Jb30BaHHE
reosIoruueckou HHhopMauuu o Heapax.



25. Bpems oxupaHMsa 3asBUTENAMM MpHeMa Yy [JOJDKHOCTHBIX vl PocHexp,
TeppUTOpHaAIBHOrO opraHa PocHenp, ¢enepasbHOro UaM TEPPUTOPHATBHOTO (HOHIOB
reonoryueckoit HHPOpMaLHH, OTBETCTBEHHBIX 3a MPEJOCTAaBIeHUE rOCyIapCTBEHHOM
YCIYTH, He JOJDKHO NMpeBbIaTh 30 MUHYT.

[TponomxuTensHOCTE NpHemMa y JOMKHOCTHOrO JHua PocHenp, TepputopuansHoro
opraHa PocHenp, denepalpHOro HIM TEPPUTOPUAIBHOTO (OHAOB Te0JOrMYecKol

MH(QOPMALKH, OTBETCTBEHHOrO 3a MPENOCTABJEHHE TOCYAApCTBEHHON YCIYTH, He
J0JKHA NpeBbIaTh 20 MHHYT.

2.5. [lepeyeHb HOPMATHBHBIX NMPABOBLIX AKTOB, PErYJIHPYIOWKX OTHOIEHHS,
BOJHHKAIOLHE B CBA3H C NMPeJ0CTaBJEeHHEM rocyJapcTBEHHOMH YCJIyru

26. [llpenocraBnenue rocyJapCTBEHHOH YCIAYTH 0O MNPEJOCTABIEHHIO B
M0/1b30BAHHE TeO0JIOrH4YeCcKOod HHQOpPMALMH O Helpax, MOJYYEeHHOH B pe3ynbTaTe
rocy1apCTBEHHOTO Ie0JIOrHYeCKOro M3y4eHHs Help OCYLIECTBIISETCS B COOTBETCTBHH
c:

3akoHoM Poccuiickoit ®enepaunu ot 21 despans 1992 r. Ne 2395-1 «O Heapax»
(Benomoctn Chbesna Hapomublx nenyTaToB Poccuiickoit ®enepauvu u BepxosHoro
Cosera Poccuiickoit ®enepaunu, 1992, Ne 16, cr. 834; CobpaHue 3akoHOmaTENLCTBA
Poccuiickoit ®enepaunu, 1995, Ne 10, ct. 823; 1999, Ne 7, ct. 879; 2000, Ne 2, ct. 141;
2001, Ne 21, ct. 2061; Ne 33, cr. 3429; 2002, Ne 22, ct. 2026; 2003, Ne 23, c1.2174;
2004, Ne 27, ct. 27115 Ne 35, ¢1.3607; 2006, Ne 17, cT. 1778; Ne 44, c1. 4538: 2007,
Ne 27, ct. 3213; Ne 49, ct. 6056; 2008, Ne 18, cT.1941; Ne 29, c1.3418, cT. 3420; Ne 30,
cT. 3616; 2009, Ne 1 ct.17; Ne 29, ct. 3601; Ne 52, ct. 6450; 2010, Ne 21, ct. 2527;
Ne 31, ct. 4155; 2011, Ne 1S5, ct. 2018; Ne 15, c1. 2025; Ne 30, ct1. 4567, ct. 4570,
CcT. 4572, cT. 4590; Ne 48, ct. 6732; Ne 49, c1. 7042; Ne 50, cT. 7343, cT. 7359; 2012,
Ne25, ct. 3264);

(DenepanbHbiM 3akoHOM OT 2 Mast 2006 r. Ne 59-03 «O nopsake paccMOTpeHHs
obpauienuit rpaxcaaH Poccuiickoit  ®enepaunu» (CoBpanue 3akoHOmaTenbLCTBA
Poceniickoit ®denepauun, 2006, No 19, ct. 2060; 2010, Ne 27, ct. 3410; Neo 31,
cT. 4196);

®enepanbHbiM 3akoHOM oT 27 wuions 2006 r. Ne 149-03 «O6 undopmauumy,
HHQOPDMALMOHHBIX  TEXHONOIMAX M 3aWuTe  MHAOPMALHH» (Cobpanue
3akoHodaTenscTBa Poccuiickoit ®enepauun, 2006, Ne 31, cr.3448; 2010, Ne 31,
cT. 4196; 2011, Ne 15, ct. 2038; Ne 30, cT. 4600);

OGenepanpbiM 3akoHoM oT 27 wuions 2010 r. Ne 210-®d3 "O6 opranusauuu
MPENOCTaBIEHU  TrOCYyNapCTBEHHBIX W MyHHUMnanbHbiX  ycnyr"  (Cobpanue
3aKoHopatenbcTBa Poccuiickoit Pepepauun, 2010, Ne 31, ct. 4179; 2011, Ne 15
ct. 2038, Ne 27, c1. 3873, cT. 3880, Ne 29, cT. 4291, Ne 30, cT. 4587, Ne 49, cr. 7061);

[Mocranosnenuem IlpaBurensctsa Poccuiickoit Menepaumu or 29 Mmas 2008 r.
Ne 404 "O MunucTepcTBe NpHPOAHLIX pecypcoB H skonoruu Poccuiickoit denepariu”
(Cobpanue 3akoHonatensctBa Poccuiickoit ®enepannu, 2008, Ne 22, ct. 2581; Ne 42,
ct. 4825; Ne 46, ct. 5337; 2009, Ne 3, c1. 378; Ne 6, cT. 738; Ne 33, cT. 4088; Ne 34,
cT. 4192; Ne 49, ct. 5976; 2010, Ne 5, ct. 538; Ne 10, c1. 1094; Ne 14, cT. 1656; Ne 26,
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cT. 3350; Ne 31, cT. 4251; Ne 31, ct. 4268; Ne 38, ct. 4835; 2011, Ne 6, cT. 888; Ne 14,
cT. 1935; Ne 36, ct. 5149; 2012, Ne 7, ct. 865; Ne 11, cT. 1294; Nel9, cT1.2440);

[Toctanosnenuem IlpaButensctBa Poccuiickoit denepaunn ot 17 uiona 2004 r.
Ne 293 «0O06 yrBepxknenun IlonoxeHus o DenepasbHOM areHICTBE Mo
Heponons3oBaHuio» (CobpaHue 3akoHopzaTenbcTBa Poccuiickoit Menpepauuu, 2004,
Ne 26, ct. 2669; 2006, Ne 25, ¢1.2723; 2008, Ne 22, cT. 2581, Ne 42, cT. 4825, Ne 46,
cT. 5337; 2009 Ne 6, c1. 738; Ne 33, ct. 4081; Ne 38, ct. 4489; 2010, Ne 26, cT. 3350;
2011, Ne 14, cT. 1935);

Ykasom Ilpesnnenrta Poccuiickoit ®enepauun ot 30 Hos6psa 1995 Ne 1203 «O6
yTBepx)aeHHH [lepeyHs CBelleHHH, OTHECEHHBIX K rocynapcTBeHHoOH TaiiHey (Cobpanue
3akoHozaTenscTBa Poccuiickoit @enepaunu, 1995, Ne 49, ct. 4775; 1998, Ne 5, ct. 561;
2001, Ne 24, ct. 2418; Ne 38, cr. 3724; 2002, Ne 22, ct. 2074; 2005, Ne 10, c1. 807;
2006, Ne 8, ct. 892; 2007, Ne 53, ct. 6550; 2008, Ne 15, ct. 1525; Ne 18, cT. 2007;
Ne 31, ct. 3702; Ne 37, cT. 4182; 2009, Ne 21, c1. 2547; Ne 24, c1. 2919; Ne 40, cT. 4684;
2010, Ne 50, cT. 6655; 2011, Ne 15, cT. 2083; Ne 24, cT. 3414; Ne 39, cT. 5456);

HaCTOALIUM AIMHHHUCTPATUBHLIM PErIaMeHTOM.

2.6 HcuepnbiBatownii nepeyeHb JOKyMEHTOB, HEOOX0AHUMBIX B COOTBETCTBHH
C HOPMATHBHBIMH NPAaBOBLIMH AKTAMH [JIS1 IPe0CTaBJIEHHS rOCYJaPCTBEHHOM
YCJAYTH H YCJAYT, KOTOPbIe siBJISIIOTCA HeOGXOAHMBIMH H 00si3aTeJIbHLIMH AJI5
NPeA0CTaBJAECHHA rocy1apCTBeHHOI YCJIYrH, MOANEKAUHX PeACTABJIEHHIO
3JafiBHTEJIEM, CMTOCOOBI HX MOJIYyYeHH A 3asiBHTE/IEM, B TOM YHCJIE B DJIEKTPOHHOI

dbopme

27. [ina npeocTaBjieHHs B MONB30BAHHE I'e0IOrHUYecKOi MH(MOPMaUHUK O Heapax
3adBUTENIb MOAAET 3asABKY (oOpa3el 3asBKW MpencTaBjiieH B MpujioxeHHH Ne 2 K
HacTosieMy AJIMHHHUCTPAaTMBHOMY perjaMeHTy) B PocHenpa, ero TeppHUTOpHalibHbIE
opranel WnM  ¢denepanbHbli  WMIM  TEPPUTOPHAIbHBIH  (QOHOBI  rEONOrHYECKOH
HH(OPMaLIHH.

Jns cocTaBneHus 3asBKH 3asBUTENb BMpaBe 03HAKOMHUTCS C KaTanoramu (OHIOB
reojoru4ecKof HHPOpPMaLHUU CIeayIOWHMH criocobamu:

- yepe3 oduuUManbHble CalThl PocHe#p 1 ero TeppUTOpHANIBHBIX OpPraHoB, GOHIOB
reoJIOrHyecko WH(opMauud B HHYOPMaLHOHHO-TEIEKOMMYHHKALMOHHON CETH
"HUurepner";

- HEMOCPEACTBEHHO B (POHMAX reosoruueckoit uHbopMaLrH.

3asBKa JOJKHA COlepKaTh:

) naHHple o 3asBUTene (IS IOPMAMYECKOrO JHU@ — HAWMEHOBAHHE,
OpraHU3aUMOHHO-NpaBoBas (opMa, IOPHAMYECKMH M T[OYTOBBIM aapeca; UIA
¢usMyeckoro  nMua —  GaMUIMA, WMs, OTYECTBO, [JaHHble [OKYyMEHTa,

YAOCTOBEPSAIOLIETO JIHYHOCTD; MOYTOBBIA anpec, TenedoH);

2) uenp MONYYEHHS Treonoruyeckoil uHpopMauuu (MONB30BAaHHE HEAPAMH,
BBINOJIHEHHE PabOT MO rocynapCTBEHHbIM KOHTPAKTaM, HayuyHble, y4eOHBIE W HHBIE
Lemu);

3) nepeyeHb 3ampaiuMBaeMoid MHGOPMAUMM (B COOTBETCTBMH C KarajloraMu
GoHnoB reomoruyeckoil HHGbOpMaUMH C yKasaHHEM BMJa 3anpaliXBaeMOH
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rHbOpMaUHHU U ciocoba ee NpeJoCTaBlIeHUS);
4) peKBU3UTHI JOKYMEHTA, MOATBEPXKIAIOLIEro HaIMYMe Oonycka K MHpopMmauuu
OrpaHHYEHHOro AOCTYMNa — B Cliy4yae, €CJIM 3anpallyBaeTcs Takas HHQopMaLus;
5) nara, NOAMHUCH YNOJTHOMOUYEHHOrO IMLa, Neyarh (11 OPUIHMYECKUX JIHLL).
3asBKa 3aMOJHAETCA OT DYKHM WIM MALUMHOIMCHBIM CIOCOOOM M 3aBepsetcs
[1€4aThiO 3asiBUTEIS.

ObpalueHue 3a nonyuyeHHeM rocyJapCTBEHHONW YCIYIH MOXET OCYIIECTBISATLCS C
HCIIONIb30BaHHUEM JJIEKTPOHHBIX JOKYMEHTOB, MOAMNUCAHHBIX IJIEKTPOHHON MOAMHUCHIO B
cooTBeTCTBHU C TpeboBaHusiMH DenepansHoro 3akoHa ot 06.04.2011 Ne 63-d3 "O6
snexTpoHHOH noanucu” (CobOpaHue 3akoHonarenscTBa Poccuiickoit ®@enepauuu, 2011,
Ne 15, ct. 2036; 2011, Ne 27, cr. 3880) u TpeboBanuamu denepabHOro 3aKoHa OT
27.07.2010 Ne 210-®3 "OO6 opraHM3auMd TNpeaoCTaBlE€HUsl TOCYNapCTBEHHBIX H
MyHuuMnansHeix yeayr' (Cobpanue 3akoHonatenscta Poceuiickoit ®enepauuu, 2010,
Ne 31, cT. 4179; 2011, Ne 15, cT. 2038, Ne 27, cT. 3873, c1. 3880, Ne 29, cT. 4291, Ne 30,
cT. 4587, Ne 49, cT. 7061).

[Tepeuens JOKYMEHTOB, YCTaHOBJIEHHBIX B HacTosALlLEM MyHKTE
AIMUHHCTPAaTHBHOIO perjaMeHTa, BJSeTCS HCUEPIBIBAIOILIHM.

2.7 HcuepnbiBalowiii nepevyedb 10KyMeHTOB, HEOOXOAHMBIX B COOTBETCTBHH
C HOpMAaTHBHbLIMH NPABOBbLIMH AKTaMH /IS NPeJOCTABJIEHHS rOCYAapCTBEHHOMN
yCJIYrH, KOTOpbie HAaXOAATCH B PACMOPSAkKEeHHH rocy1apcTBEHHbIX OPraHoB,
OpraHoB MECTHOr0 CaMOyNpaBJeHHs H HHBIX OPTaHOB, YYaCTBYIOUIHX B
MPeA0CTaBJIEHHH FOCYAaPCTBEHHBIX HJIH MYHHUHNAJIbHBIX YCJIYT, H KOTOpbIe
3asiBUTEJIb BNIpaBe NpeICcTaBHTDb, a TAKKe Crocofbl HX NOSTyUYeHHS 3aABHTEJISAMH,
B TOM 4HcCJIe B 2JIeKTPOHHOH dopme

28. Jlna rmpenocTaBleHWs TrOCyNapCTBEHHOH YCIYrH B  cliy4ae, €CiH
3anpaliMBaeTcsl HMH(OpMaUUs OrpaHHYeHHOrO [JOCTyna HeoOXOAHWM [JOKYMEHT,
MOATBEPXKOAIOIMHA HalUyue y 3asgBUTENs Jlonycka K WHGOPMaUHH OrPaHHYEHHOrO
LOCTyma.

YKa3aHHbIH [OKYMEHT 3anpaiiuBaeTcsi PocHenpaMu, €ro TeppUTOpHaIbHBIMH
OpraHaMH, (OHIAaMH TreoNOTMYecCKOH HH(OpMalLHWH B roCylapCTBEHHOM OpraHe, B
pacropsHkeHUH KOTOpPOro HaXOIATCS YKa3aHHbIA JOKYMEHT B COOTBETCTBHM C
HODMaTHBHBIMH TpaBOBbIMH aKkTaMu Poccuiickoii denepaunu, eciu 3asBUTENb He
NpeCTaBHI YKa3aHHbIA JOKYMEHT CaMOCTOSTENbHO.

3asBuTeNb  BNpaBe  NpeACTaBUTh  yKa3aHHbIA  JOKyMEHT B  Oprasbl,
NpenocTaBisAoLHe roCy 1apCTBEHHYIO YCIYTY, 0 COOCTBEHHOH HHHLIMATHBE.

TpeboBanue o npenocraBleHHH JOKYMEHTOB H MHGOPMALIMH WK OCYLLECTBIIEHUS
NEeUCTBUH, TMpENCTaBlieHHE MM OCYLIEeCTBIEHHE KOTOpPBIX HE MNpeAyCMOTPEHO
HOPMaTHBHBIMH NPABOBBIMH aKTaMHM, PEryJHpYIOLIMMH OTHOLUEHHUS, BO3HHKAIOILIKE B
CBA3M C [PENOCTABIIEHUEM rOCY1apCTBEHHOMN YCIYTH He IOMyCKaeTcH.

TpeboBaHue o0 npenocTaBleHUM OOKYMEHTOB M WH(OpPMalWH, KOTOpble B
COOTBETCTBHH C HOPMAaTHBHBIMH MNpaBOBbIMM akTamMu Poccuiickoit ®Denepaumu,
HOPMAaTHBHBIMH NpaBOBbIMM  akTaMH cyOwbekToB Poccuiickoit ®Denmepauun u
MYHULUNATBHBIMH MPABOBBIMH aKTaMH HaXOAATCS B PAcCropsKeHUH rocynapCTBEHHbBIX
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OpPraHoB, MpPEIOCTaBIAIOUIMX [OCYJAPCTBEHHYIO YCAYry, HHBIX [OCYAapCTBEHHBIX
OpraHoB, OpraHOB MECTHOrO CaMOynpaBileHUs W (Miad) MOABEAOMCTBEHHBIX
rocy1apCTBEHHBIM OpraHaM U OpraHaM MeCTHOro caMOyNpaBi€HHsl OpraHHU3alHi,
Yy4acTBYIOLIMX B MPENOCTABIEHUU IOCYAAPCTBEHHBIX WM MYHULMMAIBHBIX YCYT, 3a
HCKJIIOYEHHEM [TIOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctatbu 7 DenepalibHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «OO0 opraHu3auUy TNpPeaoCTaBAEHUSE TIOCYJapCTBEHHbBIX W
MyHHLMNANBHBIX  yeayr» (Cobpanue 3akononartenscTBa Poccuiickont (Pepepauuu,
2010, Ne 31, cT. 4179; 2011, Ne 15, c1. 2038, Ne 27, cT. 3873, ct. 3880, Ne 29, ct1. 4291,
Ne 30, cT. 4587, Ne 49, ct. 7061) He nonyckaercs.

2.8 MHUcuepnbiBalomnii mnepeyeHb OCHOBAHHI [AJsl 0TKa3a B npueme
AOKYMEHTOB, HeO0OXOAUMBIX /151 NPeA0CTABJIEHHS FOCYAaPCTBEHHOM YCIYIH

29. OcHoBaHus A7 OTKasza B MpUeMe JOKyMEHTOB, HEOOXOOUMBIX [Jist
MpefoCTaBlIeHUs FOCY1apCTBEHHOH YCIIyTH HE MPelyCMOTPEHBI.

2.9 UcuepnpiBalowmnii nepeyeHb OCHOBAHHI AJsI MPHOCTAHOBJIEHHSI HJIH
0TKa3a B NPEAOCTABJIEHHH rocy1apcTBeHHON YCIYTH.

30. OcHoBaHMH 115t NPHOCTAHOBJICHHUS NPEAOCTABAEHHS FOCYAapCTBEHHON YCIyrH
3aKOHOJaTebeTBOM Poccuiickoit (Penepalu He NpeayCcMOTPEHO.

31. OcHoBaHMSMM IS OTKasza B [peNOCTaBJICHHWW TOCYAapCTBEHHOH YCIYrH
ABJIAIOTCA:

|) HampaBneHUe 3asBUTEIEM 3asBKU C HapylleHHeM TpeGOBaHU i, YCTaHOBIIEHHbIX
MyHKTamu 19, 27 Hactosiero AAMUHUCTPAaTUBHOIO periiaMeHTa;

2) oTcyTCTBHE Y 3asBUTENs JOMycka K HHPOPMALUH OrpaHHYEHHOro JOCTyMNa B
COOTBETCTBMM C YCTAHOBJIEHHBIM TMOpPSAKOM (Mpyd MpPEeAOCTaBJCHUH HHOOpMaLUU
OrpaHUYEHHOr0 JOCTYIIA).

32. HenpencraBneHue (HecBOEBpeMEHHOE [pEACTABIEHHE) OpraHoM WIH
OpraHu3allMedl Nno MEXBEAOMCTBEHHOMY 3anpocy JAOKYMEHTOB U UHOOpPMaLHUH,
YKa3aHHbIX B MyHKTE 28 HacTosilero AJIMUHUCTPAaTUBHOIO perjiaMeHTa, B Opras,
MPeAOCTaBAAIOWMNA rOCy1apCTBEHHYIO YCIYTy, HE MOXET ABJSATHCS OCHOBAaHWUEM AJif
OTKa3a B MPeA0CTaBIEHUH 3asBUTEJIO FOCY JAPCTBEHHON UJIM MyHHULUUIANTBHONR yCIyru.

2.10 [Tepeuennb yeayr, KOTOpbIe SIBASIIOTCS HEOOXOAMMBIMH U 00513aTeIbHBIMH

AJIS IPE0CTaBJIEHUS TOCYAAPCTBEHHOH YCJIYrH, B TOM YHCJe CBEAEHHS O

NOKYMeHTe (JOKyMeHTaX), BbIIaBaeMOM (BbI1aBaeMbIX) OPraHNU3alUAMH,
Y4aCTBYIOUIMMH B NPe10CTaBJAeHHH rOCYAapCTBEHHOH YCJIYrH

33. Ilpn npenocTaBneHHH TrOCYJapCTBEHHON YyCIyrd OKa3aHHWE WHBIX YCIYT,
HEOOXOAUMBIX U 00s3aTeNbHBIX Ui [PEeJOCTaBIEHUs] rOCyJapCTBEHHOH YyCHyTH, a
TAKXK€ Y4acTHe WHBIX OpraHWM3alld B NpPEeAOCTaBI€HHUH TOCYAApCTBEHHOW yCIyrd He
OCYLIECTBJISETCS.
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2.11 [Topsngok, pazmep H OCHOBAHHUSI B3NMAHUS FOCYAaPCTBEHHON NOWUJTHHBI
WJIH HHOH MJ1aThl, B3UMAEeMOH 3a Npe0CTaBJIeHHE rocy1apCTBEHHOH YCi1yru

34. Inarta 3a npegocTaBieHUe roCyJapCTBEHHON yCIyry HE B3UMAETCH.

2.12 [Topsaaok, pa3Mep U OCHOBAHHSI B3HMAHHS MJIAThI 32 NPENOCTAB/IEHHE
YCJYT, KOTOpbIe SIBJASIIOTCSI HeOOXOAMMBIMH H 00A13aTE/IbHbLIMH A
MpeaoCcTaBJEHHSI FOCYAaPCTBEHHOH YC/IYrH, BKJII0Yasd HHPOPMALHIO 0 METOANKE
pacuera pazmepa TaKo# mjaThl

35. Tlpu npenocTaBiieHUW TrOCYNAapCTBEHHOW YCIYrM OKa3aHWe HHBIX YCIYT,
HEOOXOAUMBIX M OOs3aTeNbHBIX /U1 MPEJOCTaBIEHUS rOCYJapCTBEHHOW YC/IYIH He
OCYLUECTBJsETCA, MJaTa 3a NPeAOoCTaB/lIeHHe YKa3aHHBIX YCIIYT HE B3UMAeTCH.

2.13 MakcuManbHbIA CPOK OKHIAHHS B OHepeAH NpH Nojayve 3anpoca
0 NMpe0CTABJEHHH rocy1apCTBEHHOH YCJIYTH H NPH NOJTY4eHHH
pe3yJbTaTa NpeloCcTaBJACHHA FOCYAaAPCTBEHHOMN yCaYTH

36. MakcuMasibHBII CpOK OXWIaHHA B O4Yepead [pd Moja4ye [AOKYMEHTOB
3afBUTENEM (€ro YINOJHOMOYEHHBIM [PEACTaBUTE/IEM) W [ONY4YEHHH DEUIEHHUS O
[peOCTaBICHHUH B MOJB30BaHUE eoJOrMyecKol HHGOPMAaLHK O HEApaX WIIH OTKasa B
MpeoCTaBlIeHUH B IOJIb30BAHUE IeosorHyeckol MH(OPMaLHKU O Heapax He JO/KEH
npesblaTh 30 MUHYT.

MakcuMabHbIH CpOK O0XMIAHWSA NpPHU MOJyYEHWW pe3yJibTaTa MpeaoCTaBICHUS
rOCyapCTBEHHOW YCIyrd B BHUAE O3HAKOMJIEHUS C CONEpPXKaHUEM TreOJOrHYECKOH
HMHbOpMalUMK O HeapaX C MPaBOM BLITHCOK M BBIKOMUPOBOK He JO/DKEH MpPEBLIIATE |
paGounii geHb C MOMeHTa oOpallleHuss 3asBUTeNss B (QenepanbHblH MM
TeppUTOPHAIBHEIA (DOHI reosIoruueckoi HHGOpMaLUy.

MakcuMasibHbIH CPOK O0XHJAaHMS NpPU MOJy4YEHUH pe3yJIbTaTa [PeI0CTaBICHHUS
rocy1apCTBEHHON yCIYTH B BUJE KOMUH HHPOPMAUMOHHBIX JOKYMEHTOB U MaTepHasloB
He poykeH npeBplwiaTh 30 KaJeHAapHBIX AHEH ¢ MOMEHT4 pEerucrpauuu 3akasa Ha
KOMUMpOBaHHE MH(OPMAUMOHHBIX JTOKYMEHTOB U MaTepUasoB.

2.14 Cpok 1 nopsiAoK perucTpauny 3asiBKH 0 MPeA0CTaBJIEHHH rOCY1apCTBEHHOH
YCJIYTH

37. JlomkHocTHOE nuuo PocHenp, ero TeppuTopHanbHOro oprasa, (peaepajibHoro
WU TEPPUTOPUATBLHOrO POHAA reoNorMueckoid HHPOpPMaLKHU, OTBETCTBEHHbBIE 32 ITPUEM
3a1BOK, PETHCTPUPYIOT MOJIYYEHHYIO 3asiBKY, TPHCBAUBAIOT eif BXOAALIMHA HOMEp 10 12
4acoB padoyero AHs, CelyIOLIero 3a AHEM MOCTYIIEHUS 3asiBKH.

38. B cayuyae nojaud 3asBKM Ha MNMPENOCTABJEHHE FOCYAApCTBEHHOH yCIYrH W
MpencTaBisieMbIX K HEH JOKYMEHTOB [IOCPEACTBOM  HCIMO/Ib30BaHUS CPEACTB
3JeKTPOHHOA MOYTHl WM €AUMHOrO IopTana rocylapCTBEHHBIX ¥ MYHHLHMMNATbHBIX
YCIYT JOJKHOCTHOE NuUo PocHenp, ero TeppHTOpHalpHOrO OpraHa, (peaepanibHOro
WA TEPPUTOPHATBHOrO OHAA reonoruiyeckoi HHMOpPMauuH, OTBETCTBEHHOE 3a TPUEM
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3a5BOK pacreyarblBaeT [MOCTYIMUBIIME [JOKYMEHTHI M DPErUCTPUPYET MNOJNYyHEHHYIO
3asBKY, IPUCBAaMBalOT €il BXOASLLMI HoMep 10 |2 yacoB paboyero nHs, ClEIYIOLIEro 3a
JIHEM NOCTYIUIEHHS 3aBKHU.

2.15 TpeGoBaHus K noMeLIEHUSIM, B KOTOPbIX NPEeI0CTABISIOTCSH
rocyiapcTBEHHAs YeJayra, K MecTy 0:KHAAHHS U NpHeMa 3asiBHTe/1eH,
pasMeilleHHIO H 0(h)OPMJ/IEHHIO BU3YAJILHOMH, TEKCTOBOI H My/IbTHMEANHHON
HH(OpPMAaUHNH 0 NOpPsiIKe NPeJ0CTaABJAEHHA TAKHX YCJIyr

39. Mecra npenocrtaBieHHs TOCYJapCTBEHHOW YCIOyTM  JOMKHBI  OBITh
000pYJOBaHEI CHCTEeMaMH KOHAWLIHOHUPOBAaHUS (OXJIAXAEHUS M HarpeBaHus) BO3ayXa,
CpeACTBAMK TOXapOTYLIEHUS U OIMOBEUIEHHWs O BO3HUKHOBEHUHU UpE3BbIUAHHOM
CUTYalLUH.

40. B mecTtax mNpeaoCTaBl€HHs TOCYAapCTBEHHOW YCIyrd npeaycMaTpHBaeTcs
00opynOBaHUE AOCTYIHBIX MECT OOIIECTBEHHOTO MOAL30BaHUS (TYaNeTOB) U XpaHEHUs
BEpXHEH 01X /1bl 3asiBUTEJIEH.

41. JIng o0KXMAAHUS 3asABUTEISMM [pUEMa, 3aroJIHEeHUs HEOoOXOAMMBIX s
MOJY4Y€HHUs FOCYJapCTBEHHOH YCIyru AOKYMEHTOB OTBOIAATCS MecTa, 000pylOBaHHbBIE
CTYNBSIMHM, CTOJaMH (CTOHKamMH) M5 BO3MOXHOCTH O(OpPMJIEHHS [JOKYMEHTOB C
HanM4yueM nucdeit Oymaru, pyyek, 61aHKOB JOKYMEHTOB.

42. Mecta nonyyeHns HHGOPMALIMHU O MPEAOCTABIEHUH rOCY1apCTBEHHON YCIyT|
obopynyroTcst HHOOPMALIMOHHBIMY CTEHAAMMU.

43. I[TomewmeHnue AOMKHO OBITE OOOPYNOBAaHO B COOTBETCTBUM C CAHWUTAPHBIMU
NMpaBUIaMM M HopMmamu. JlokHBl OBITH CO3J@HBl YCJIOBHUS Ul OOCTYXHBaHUSA
3asIBUTEJIEN C OrpaHUYEHHBIMH (DU3MYECKHUMH BO3MOXXHOCTSIMH: MOMELLEHHS HOJIXKHBI
ObITb 00OpYNOBaHbl IMaHOYCaMH, CHNEUUATBHBIMU OrPOXACHUSIMH W MEpUIaMH,
o0ecrnevyuBaOIMMHU  OeCrpensTCTBEHHOE MEepeABHIKEHHE W pa3BOPOT HHBATMIHBIX
KONACOK. Pa3melieHne cTONIOB Ans 3asBUTENed C OrpaHUYeHHBIMH (PUINYECKHMHU
BO3MOXHOCTSIMHM J1I0JDKHO OBbITh NpPElyCMOTPEHO B CTOpPOHE OT BX04a B LeJAX
obecriedyeHus OecrnpensTCTBEHHOro NoaALe3Aa i MOBOPOTA KOJSICOK.

2.16 IToka3zaTenau JOCTYNMHOCTH H KAYeCTBA FOCYAapPCTBEHHOH YCJIYIH, B TOM
4HC/Ie KOAHYECTBO B3JAUMOAEHCTBHH 3asiBHTEJIA € J0/KHOCTHBIMH JIMUAMH MPH
NpeJoCcTaBIeHHH TOCYAapCTBEHHOH YCJYrH U HX NPOJOJIKHTEIbHOCTh,
BO3MOKHOCTDb MOJYY€HHUSsI FOCY1apCTBEHHOMH YCJYIrH B MHOTOyHKIHOHAABHOM
LeHTpe NMpeJoCTaB/JAeHHs FOCYAapCTBEHHBIX H MY HHIHNAJIbLHBIX YCIYT,
BO3MOKHOCTb MOJIy4eHHsI HH(POPMALHH 0 X0 NpeJocTaB/AeHUsl rocy1apcTBEHHOH
YyCJIYTrH, B TOM YHCJIe ¢ HCIO/Ib30BAHHEM HH(OPMALHOHHO-KOMMYHHKAUHOHHBIX
TeXHOJIOTHH

44, OrpaHU4eHUH 10 JOCTYITHOCTH MOCYAapCTBEHHOW YCIYTH AJIS 3asBUTEJIEH HE
HMeEETCH.

45. OCHOBHBIMM T[10Ka3aTeNAMH JIOCTYITHOCTH W KauyecTBa roCyaapCTBEHHOH
YCIIYTM SIBJSIIOTCS  KOJMYECTBO kanod OT 3asgBUTENEd O HapylUeHUsAX CpPOKOB
NpeJoCTaBieHUs]  FOCYNapCTBEHHOHW  YCAYru,  MpPeIlyCMOTPEHHBIX  HACTOSLLMM
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AIMUHUCTPAaTUBHBIM perjaMeHTOM, a TaKKe KONMMYeCTBO CYAEOHBIX HCKOB [0
oOxasoBaHUIO pelwleHWd PocHenp, ero TeppuTOpHalbHBIX OpPraHoB, (OHIOB
reonoru4yeckoit MHGOpMaUuu, NPUHUMAEMbIX NPU MPEeIOCTABIEHUH [OCYNapCTBEHHOM
YCJIYTH.

46. BzauMmopeilicTBHe 3asBMTeNs C JO/DKHOCTHBIMM JMUaMH PocHenp, ero
TePPUTOPUAIBHBIX OPraHoB, ()OHLOB reojorH4yeckoit MHPOpMaUUH OCYLIECTBSETCS
I1PH TMYHOM NPHEMeE IPaXKAaH B COOTBETCTBHH C rpad)MkoM npuema rpaxaad Pocuenp,
€ro TEpPUTOPHAJIBHBIX OPraHoB, (OHIOB reoIorHuecKoi HHGOpMaLHH.

47. BsauMmopeicTBHe 3asBUTENS C [JOJKHOCTHBIMH Juuamu PocHenp, ero
TEPPUTOPHANBHBIX OpPraHoB, (OHIOB reoJOrHyeckod WHGOpPMaUUK OCYLIECTBIAETCS
[pH TIHYHOM OOpalLleHHH 3aABUTENA:

IS Nofavyyd JOKYMEHTOB, HEOOXOMMMBIX [UIS MPeNoCTaBJeHHA roCyaapCTBEHHOM
YCIyrH;

3a MOJlyYeHHEM pe3yJIbTaTa MpeAoCTaBIeHHs roCy1apCTBEHHON yCIyTH.

48. ITpoOMKHUTENBHOCTD B3AUMOAEHCTBHUS 3asABUTENS C IO/KHOCTHBIMH JIHLAMHU
PocHenp, ero tepputopuansHoro opraHa, genepanbHOro MM perdoHanbHoro QoHzaa
reojoruyeckoil HHGOpPMaUMU NpPH NPEeNOCTABIEHUH TOCYNAPCTBEHHON YCIYrd He
JI0JKHa npeBblaTh 20 MUHYT N0 KaXKAOMY M3 yKa3aHHbIX BUIOB B3aMMOJEHCTBHS.

49, TlpenoctaBieHHe TroCyAapCTBEHHOH YCAYrd B MHOrMOQYHKLMOHAIbHBIX
LIeHTpax MpeNOCTaBlI€HHs T[OCYNapCTBEHHbIX M  MYHMUMMNAIBHBIX YCIAYr He
IpeayCMOTPEHO.

50. 3asBuTento obecrneyuBaeTCs BO3MOXHOCTb MMOJYYEHHS TOCYJapCTBEHHOM
YCIyTH TMNOCPEACTBOM HCIIONb30BAHUSA JINEKTPOHHOH TMOYThI, €AMHOro mnopraia
rocy1apCTBEHHBIX U MYHHULHNAIBHBIX YCIIYT.

3asBUTENIO MOCPEACTBOM HCMOIB30BaHUS €IMHOrO MopTaja rocyJapCTBEHHBIX U
MYHULMOANbHBIX yCiyr o0ecrne4yuBaeTcs BO3MOXHOCTBH IOJyYeHHE CBEIEHHH O Xone
TpeoCTaBleHHs TOCY NapCTBEHHON YCIyTH.

2.17 Unuble TpeOGoBaHuA, B TOM YHCJ/Ie YYHTHIBAIOLHE 0COOEHHOCTH
NpeaoCcTaB/JeHHs TOCYAAPCTBEHHOH yCayrH B MHOropyHKUHOHAIbHBIX HeHTpax
npeaocTaB/IeHHS rOCYyAapPCTBEeHHbIX H MYHHUHNAJBHBIX YCJIYT H 0COGEHHOCTH
MpeaoCcTaBNeHHA roCyAapCTBeHHOH YCJIYIH B 3J1IeKTPOHHOH dopme

51. [IlpemocTaBneHue roCynapcTBEHHOH yciyrd B MHOTOQYHKUMOHAIBHBIX
LeHTpax TMpefoCTaBleHUs] TOCYAAapPCTBEHHBIX W  MYHHMLMITANBHBIX  yCOyr He
NpefyCMOTPEHO.

52. OOpauieHuWe 3a  [ONYYEHHEM  rOCYNapCTBEHHOH  YCIYTH  MOXeET
OCYWIECTBJIATBCA C  MCIIOJb30BAHHEM JJIEKTPOHHBIX [JOKYMEHTOB, [OAMHCAHHbIX
3NIEKTPOHHOH MOJAIMHUCHIO B COOTBETCTBUH ¢ TpeboBaHuamH (DenepanbHOro 3akoHa OT
06.04.2011 Ne 63-®3 "OO anexrtpoHHo#t noanucu” (CobpaHHe 3aKOHOHATENbCTBA
Poccuiickoit ®enmepauuu, 2011, Ne 15, cr. 2036; 2011, Ne 27, cr. 3880) u
TpeGoBanuamMu PenepanbHoro 3akona ot 27.07.2010 Ne 210-®3 "OO6 opranu3aunu
NpPEeNOCTABJEHUS  [OCYHApCTBEHHBIX W MyHuHuunanbHbix  ycayr"  (Cobpanue
3akoHonartenscTBa Poccuitckoit Memepauuu, 2010, Ne 31, cr. 4179; 2011, Ne 15,
cT. 2038, Ne 27, c1. 3873, cT. 3880, Ne 29, cT. 4291, Ne 30, cT. 4587, Ne 49, ct. 7061).
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[II. CocTaB, noc/1e10BaTEILHOCTH H CPOKH BbINOJHEHHSI AIMHHUCTPATHBHBIX
npoueayp (aeHcTBuii), TpeOOBAHHA K NMOPAAKY HX BbINOJHEHUS, B TOM YHCIIe
0cO00EHHOCTH BLIMOJIHEHHSI AIMHHHCTPATHBHBIX Npoueayp (aeicTeuii) B
DJIEKTPOHHOH dopme |

3.1 CocTaB M MocJI€10BaTE/ILHOCTH AAMUHHCTPATUBHLIX Npoueayp

53. TlpenoctaBneHue roCyAapCTBEHHOM YCJIyrd BKIIOYaeT B ceba cleqyrouiue
aAMUHUCTPATHBHBIE IPOLEAYPBI:

|) npuem 3asgBKM Ha [peNOCTaBlI€HHE B [10Jb30BAHHE IEONOrMYECKOMH
HH(OpPMallHK 0 HeapaxX, MOTy4eHHOH B pe3ynbTaTe rocy1apCTBEHHOIO re0JOrHYecKOoro
U3yueHUs Help;

2) npoBepka COOTBETCTBHS 3asiBKM TPeDOBAaHHAM, YCTAHOBJIEHHBIM HACTOSLIMM
AIMHHUCTPATHBHBIM PErJIAMEHTOM;

3) dopmupoBaHHe U HarpaBlieHHe MeXBEJIOMCTBEHHBIX 3alpoCOB B OpPraHbl
(opraHu3auMu), y4acTBYIOUIME B IPEOCTABIEHUH MOCY1apCTBEHHOM yCayTH;

4) npuHATHE pelLUeHUus O NPeJOCTaBIeHHH WM OTKa3a B IPEAOCTaBICHUU
3afBUTEI0 B MOJB30BAHHUE IEONOrHyYeckoi MHGOpMaLUUH O HeApax, OrPpaHMYEeHHOH B
JIOCTYIIE;

5) HampaBl€HHUE 3asBUTENIO peLIeHHUS O [pPeJOCTaBIeHUH B [10Jb30BaHUE
reosioruyeckoi HHGOpMaLKK O Heapax;

0) obecrieyeHne [oCTyna 3asBUTENst K reojoruvyeckoid nmHpopmauud B (QoHIax
reosloruyeckoi HHGopMaLuH, ero o0CITy>KUBaHHUE.

54. bnok-cxema mpouenypbl [pPEeNOCTaBIEHHUs T[OCYAApCTBEHHOH  YCIIyrH
rpeAcTaBieHa B npujoxeHun Ne 5 k HacToseMy AIMHHUCTPATUBHOMY PErJlaMeHTY.

3.2 [Ipuem 3asiBKH Ha npeocTaBJ/IeHHE B M0J1b30BAHHE Ie0J0rHYeCKOH
HH(GOpMaUHH 0 HeApaXx, NOJY4EeHHOH B pe3y/ibTaTe rocy1apcTBeHHOro
reosJI0rH4ecKoro H3yueHHst Heap

55. OcHoBaHMeM Ul Hadana AaIMHHUCTPATHBHOM NpouUexypbl sABJSETCH
MOCTYIUIEHUE 3asiBKY Ha MPeJOCTaBJIeHHEe B [10JIb30BAHUE ME0JIOrM4ecKoi nHpopmMauuu
o Heapax B PocHenpa, ero TeppuTOpHasibHBIE OpraHbl WU (POHOBI E€OJOrHMUYECKOH
HHbOpMaLHH.

56. OTBETCTBEHHLIMM 33 [IpUEM  3asBKU  SBIAIOTCS  YNOJHOMOYEHHBIE
AOoKHOCTHBIE uua PocHenp, TeppuropuansHoro opraHa Pocuenp, (geaepanbHOro UiH
TepPUTOPHANBHOrO (hOHIA eoNOrMYecKOd HH(MOPMaUKK, BBIMOMHAIOLINE QYHKLIHMH MO
pUeMy M OTIpaBKe KOPPECIOHACHUIHH.

57. 3asBKM W Mpuiaraembie K Hed JOKYMEHTbI MepeatoTcsl A0JKHOCTHBIM JIMLIOM
Pocueap, ero TeppurTopHaspHOrO opraHa, (QenepaqbHOro WM TEPPUTOPHAIbHOIO
¢doHna reosoruveckoit  uHQopmauuM, NPUHABLIMM  YKa3aHHbIE  JIOKYMEHTHI,
AOJDKHOCTHOMY JiMlly PocHelp, ero TeppHTOpHalbHOrO OpraHa, (heaepaibHOro WiH
TePPUTOPHANIBEHOrO (hOHAA reosIorHyecKoit nHdopMaly, OTBETCTBEHHOMY 3a IPOBEPKY
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3a8BKH TpeOOBaHUAM HacTosllero AIMHHHCTPAaTUBHOIrO pernameHTta, 10 12 4acos
pabouero oHA, CAELYIOUIEro 3a IHEM perucTpalyHy.

58. B ciydyae momauu 3asBKM Ha NpeAoOCTaBlIeHHE B MOJb30BAHUE I€0JIOrMUECKOM
HHOOPMALMH NOCPEACTBOM MCMONB30BAHUA INEKTPOHHOM MOYTHI MM IMHOrO noprala
roCyJapCTBEHHBIX M MYHMLMNAIbHBIX YCAYr JO/DKHOCTHOe nuuo PocHenp,
TepPPUTOpHaNbHOrO opraHa PocHenp, denepanbHOro WM TeppUTOpHANbHOro (oHaa
reojOrH4ecKo WHGOpMauuM, BbIMONHSMOWEE GYHKUMIO MO NpHEMY U OTIPaBKe
KOPPECMOHACHUMH, pacreyaThiBaeT MOCTYMHUBIUHE JOKYMEHTBI, pPErHCTPHPYIOT
TMOJMY4EeHHYIO 3asBKYy, NPUCBaUBAIOT el BXOAALMiIt HoMep 10 12 uyacoB pabouero aus,
CleqyIOLIero 3a AHeM MOCTYIUIEHHS 3asBKH.

59. [Insx 3asBHTeneld MOCPeACTBOM  HCIOJB30BaHUS  E€QMHOrO  ropTana
rocy1apCTBEHHBIX M MYHHUMMAIBHBIX YCIIyr ofecrneynBaeTcss BO3MOXHOCTh AOCTYyNa K
CBEJEHUSIM O TOCYIapCTBEHHOH YycNyre, a Takxke [OJNyYeHHe CBeJeHUH O Xoje
IpefoCTaBleHUs] TOCY1apCTBEHHON YCITYTH.

3.3 IlpoBepka cooTBeTCTBHS 3aiBKH TPeOOBAaHHAM, YCTAHOB/JIEHHBIM
HACTOSILIHM AAMHHHCTPAaTHBHLIM perjiaMeHToOM

60. OcHoBaHHeM /I Hayana AaIMHHUCTPAaTUBHOM MpolLenypsl SBIASETCH
MojlydeHHe 3assBKH NOJDKHOCTHBIM JMLOM PocHenp, ero TeppHTOpHalbHOrO Oprasa,
denepanbHOrO HIM  TeppUTOpPHAIBHOrO QOHAAa Treosordyeckod  MHboOpMaluy,
OTBETCTBEHHBIM 32 TMPOBEpPKY TNpPEACTABIEHHBIX [JOKYMEHTOB Ha COOTBETCTBHE
TpeOOBaHUsIM, YCTAHOBJIEHHBIM HACTOAIMM AMHUHUCTPATUBHBIM PETTTaMEHTOM.

61. OTBeTCTBEHHBIMH 3a TMpOBEPKY [MpEACTaBAEHHbIX [OKYMEHTOB Ha
COOTBETCTBHE TpeOOBaHUAM, YCTAHOBIEHHBIM HAaCTOALWMM AJIMHHUCTPAaTHBHBIM
pEriaMeHTOM, SABJSIOTCH YMOJHOMOUYEHHble JOMKHOCTHBle nuua PocHenp, ero
TEePPUTOPHATBHBIX  OpraHoB, dQeaepanbHOro WM  TeppuTOpHanbHOro  (oHaa
reojoruyeckod MHopMaUMu, B OOA3aHHOCTH KOTOPbIX B COOTBETCTBHHM C HX
JOJDKHOCTHBIMHU periiaMeHTaMu BXOOUT BhINTOJTHEHHE COOTBETCTBYOLLIHX beHKuHﬁ.

62. B cnyyae HanpaBieHHs 3afBMTENeM 3asBKM C HapyuleHHeM TpebGoBaHHH
nmyHkra 19 Hactosuwero AIMWHHCTPaTHBHOIO perjamMeHTa [JOJKHOCTHOE JIMUO,
OTBETCTBEHHOE 3a [MPOBEPKY TMpeaCTaBAeHHBIX [IOKYMEHTOB Ha COOTBETCTBHE
Tpe6OBaHUSM, YCTAHOBJIEHHBIM HACTOALIMM AJIMHHUCTPaTHBHBIM DErjaMeHTOM, B
TeyeHre 3 pabouyMx OHEH nocsie AaThl PEerHcTpaly 3asiBKM HaANpPaBJAIOT 3asBHTEIO
yBeloMJleHHe 00 oOTka3e B [MpedoCTaBIeHWH B [OJb30BAHHE IEOJOTHYECKOMH
vHpoOpMauuud O Hexpax (manee - yBeaoMyleHHE 00 OTKa3e), C yKa3aHWUEM INPHUYWHBI
OTKa3a, a Takke HHQOpMaUMM O HaLIekKalleM OpraHe WIM OpraHu3alHH,
YIIOJJHOMOUYEHHBIX ~ NPEJOCTaBHTh  3asBHUTENI0O B  [OJb30BAHHE  HEOOXOAMMYIO
reoJIOrH4ecKyro HH(OPMALIHIO O Heapax.

Pexomenayemblii oOpaseu pelleHHs 00 OTka3e B NMPeAOCTABIEHHH B MOJIb30BAHHE
reosIorueckoi MHGOpMaUUHU O Helpax, MONy4YEHHON B pe3ybTaTe rocyl1apCTBEHHOIO
reoJIOrTHUECKOro M3y4eHUs Heap IpejcTaBieHa B NpuioxeHUH Ne 4 K Hacrosluemy
AIMHMHUCTPAaTUBHOMY perjlaMeHTy.

63. YBenomiieHHe 00 OTKase N0KHO COAepaTh MoJHOE HauMeHoBaHUe PocHenp,
ero TeppUTOPHANIbHOIO OpraHa, (eaepalbHOro WIH TepPPUTOPHAbHOrO (oHAa
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reoNorH4ecKoi MHPOpMaUUH, MOArOTOBUBLIMX JaHHOE YBEJOMIICHHE, @ TAKXKE NOJIHOE
HaHMEHOBaHHE HOPUAMUYECKOro JIHLA, ero opuandeckuit aapec, n1ubo dbaMuiuio, ums,
OTYeCTBO (HU3MYECKOro Juua, AM00 HaMMEHOBAaHME W [IOYTOBBIA aapec opraHa
rOCyapCTBEHHOM BIacTH, OpraHa MECTHOrO CaMOYIIpaBJ€HHs, YBEAOMISEMbIX 00
OTKa3e B MpeLOCTaBJIEHUWH B MOJIb30BaHHE Ie0JOrMyeckod MHpOpPMaUMU O Heapax, a
TaKK€ TMPUYMHY OTKa3za B [pPEAOCTaBIEHHWM B [10N30BAHHE TEOJIOTHYECKON
UH(pOpMaUUH 0 HeJlpax.

YsemomneHue o6  oTkaze 3a  moamuchio  pykoBoauTtens  Pocuenp,
TeppUTOpHaNbHOro opraHa PocHenp, denepanbHOro UnM TeppUTOPHANBHOrO (oHAa
reonoryueckoil  WHbopMmauMu nubo  3amectuTens  pykoBoautens  PocHenp,
TEePPUTOPUATILHOTO opraHa PocHenp, ¢enepanbHOro WM TeppUTOpPHANBbHOTO (oHaa
reojornyeckoi HHGOpMaUUH Bpy4aeTcs MoJ pOCIUCH 3asgBUTENO NUOO0 Hampasisercs
3aKa3HbIM MHMCbMOM.

B cnyyae nopauu 3asBKH NOCPEACTBOM HCIOJIB30BaHUS 3JIEKTPOHHOW MOYTHI HIIH
€NHHOrO0 TropTaja [OCYNAapCTBEHHBIX U  MYHULMNAIBHBIX YCIYr  yKa3aHHOe
YBEIOMJIEHHE HANpaBseTCs 3asBUTENIO MOCPEACTBOM HCMOAB30BaHUS IIEKTPOHHOH
MOYTHI.

64. B TeueHne Tpex paboyux AHEH CO [HA PErdcTpalMH 3asiBKH YMOJIHOMOYEHHOe
JOKHOCTHOE NHLOo PocHenp, ero TeppUTOpHALHOrO OpraHa, (enepasbHOro WM
TEPPUTOPHANLHOTO (OHAA TreoNoruyeckoi HHGOpMaLUHUH MPOBEpPSET COOTBETCTBHE
3asiBKH TpeOOBaHMSIM MyHKTa 27 HacTos1Iero AIMUHHCTPAaTUBHOIO perjaMeHTa.

B cnydyae HecooTBeTCTBMS 3asBKH TpeOOBaHHUsAM IMyHKTa 27 HacTOsLLEro
AJIMMHHCTPAaTUBHOTO perjlaMeHTa YMOoJIHOMOYeHHOe JO0KHOCTHOoe nuuo PocHenp, ero
TEPPUTOPHAILHOIO  OpraHa, QenepaJbHOrO WJIH  TEppUTOpUANbHOro  (oHza
reojoryyeckoil HHPOpMaUMuK B TeyeHHe 2 AHEH CO JHS OKOHYAHHUs NPOBEPKH 3asfBKH
Ha COOTBETCTBHME TpeOOBaHMAM HacTosAwero AIMHHUCTPATUBHOIO perjameHTa
MOArOTAaBNIMBAETCS W HANpasiseT 3asABHTENIO YBeAOMJIEHHE 00 OTKa3e ¢ yKa3aHHEM
NPUYUH OTKa3a B COOTBETCTBUH C MYHKTOM 63 HacToswero AIMHHHUCTPAaTHBHOIO
periaMeHTa.

65. B cnyyae cooTBeTCTBUs 3asBKM TpeOOBaHUsM NYHKTOB 19, 27 HacTosiuero
AJIMHHHCTPAaTHBHOIO perjiiaMeHTa, eciii 3anpalluBaemas 3asBUTesIeM WHGOpMALHS He
orpaHM4yeHa B JOCTYMNe, YMOJHOMOYEHHOE [O/KHOCTHOe usHuo PocHenp, ero
TEPPUTOPHAIBLHOIO  OpraHa, QenepalbHOro WJIM  TeppUTOpHasbHOrO  (DOHIA
reojiorn4yeckoil HHQoOpMalHUU B TedyeHHe 2 AHEH CO OHJA OKOHYAHMUs MPOBEPKH 3asABKH
Ha COOTBeTCTBHE TPEOOBAHUSAM HACTOALLEr0 AJIMUHUCTPATUBHOIO pEriaMeHTa FOTOBUT
MPOEKT peleHUS O TPeJOCTaBIeHNH 3aSBHTENI0O B [10JIb30BaHHE TEONOrHYECKON
uHpOpMaUMK O Helpax B COOTBETCTBHM C TpeOOBaHMAMM IyHKTa 75 HaCTOSLLEro
AJZIMHHUCTPAaTHBHOIO perjlaMeHTa.

PekoMenayeMblii oOpazey pelieHUs O [pedoCTaBJ€HUM B  TN0Jb30BAHHE
reojoruyeckoid HHGOpMaLHH O HeApax, MOJTYy4YeHHOH B pe3yJibTaTe rocy1apCcTBEHHOIo
reoJIOrMYeCKOro H3yueHHs Help MpeAcTaBieHa B NMpuiaokeHuu Ne 3 K Hacrosulemy
AIMUHUCTPAaTHBHOMY pErjlaMeHTY.

3.4 bopMupoBalne H HanpaB.1eHHe MeKBEAOMCTBEHHbIX 3alPOCOB B OpraHbl
(opranH3auuu), y4acTByioulHe B Npe10CTABJICHHH FOCYA1apPCTBEHHOH yCJIyTH
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66. OcHoBaHWeM /s Havyajla aJAMHHUCTPATHBHOM MpOUEAYpPHl ABISIETCS
MoJIy4YeHHE JOKYMEHTOB [AO/KHOCTHBIM JuuoM PocHenp, €ro TeppHTOPHaIbHOrO
oprana, GpeepaibHOro WU TepPUTOPHANbHOro GOHIOB reoJorH4ecKol HHpopmaumy,
OTBETCTBEHHBIM 3@ [POBEPKY [PEICTABJIEHHBIX [JOKYMEHTOB Ha COOTBETCTBHE
TpeOOBaHHUAM, YCTAHOBJIEHHBIM HACTOSILUMM AIMUHUCTPATUBHBIM PErIAMEHTOM.

67. B cnywyae ecnu 3asBKa COOTBETCTBYeT TpeOOBaHHSIM MMyHKTOB 19, 27
Hacrosiiero AJMUHHCTPAaTUBHOIO pErjaMEHTa W 3asBUTEJIEM 3anpaliuBaeTcs
“HbOpMaLKs OrPaHHYEHHOTO JOCTyrNa U JOKYMEHT, MOATBEPKAAKIIMA HaIU4ue y
3asBUTEN JOMYyCKa K HHGOpPMALMU OrpaHHYeHHOro JOCTYMNa, He OBLI NMpPeACTaBieH
3asBUTENEM (€ro YMOJHOMOYEHHEIM IpPeACTaBUTENEM) CaMOCTOSITENIBHO, B TEYEHHE
Tpex pabouyux AHeH, CIeayIOIIMX 3a JHEM PpEerucTpaluy MOCTYMHUBLIEH 3asiBKH,
YIOJTHOMOYEHHOE [JIOJKHOCTHOE JHLO PocHenp, ero TEeppUTOPHANLHOrO OprasHa,
(oHI0B re0JIOrM4ecKon HH(OpMaLHH OCYLLECTBJISAET HanpasJieHUe
MEXXBEJIOMCTBEHHOI0 3ampoca B rocyJapCTBEHHBIN OPraH, B pacrops»KeHUH KOTOpOro
HaXONUTCAd JOKYMEHT, T[OATBEPXNAAIOUIMH HalW4yuMe Yy 3asBUTENd Jomycka K
HHOOPMALUMU OrpaHWYEHHOro J0CTyna B TOM YHCJIE B IJEKTPOHHOH ¢opme C
HCIONB30BaHHEM eIMHOH CUCTEMBI ME>XBEJOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOZCHCTBHS U MMOAKITIOUAEMbIX K Hell pErHOHaNbHBIX CUCTEM MEXBEJOMCTBEHHOIO
JIEKTPOHHOIO B3aUMOZAEHCTBHS.

68. HanpapneHue MexBEJIOMCTBEHHOrO 3anpoca W MpeACTaBlieHHe JOKYMEHTa,
YKa3aHHOTO B MyHKTe 28 HacTosLero AAIMHUHUCTPATHBHOIO perjaMeHTa, JONyCKarTCs
TONBKO B LEJAX, CBS3aHHBIX C MPENOCTABIEHHEM TOCYNapCTBEHHOH yCIyrd U (M)
BegeHHeM 0a30BBIX OCYIApCTBEHHBIX HWH(MOPMALMOHHBIX pPECYpPCOB B LEJAX
NPENOCTaBNEeHUS rOCY AapCTBEHHBIX YCIYT.

69. MexBeLOMCTBEHHBIA 3anMpoc O MPEACTaBIEHUH JOKYMEHTA, YKa3aHHOro B
nyHkte 28 HacTosuiero AJIMHHHACTPATUBHOIO periaMeHTa, /Ul [peJoCTaB/IEHHs
rOCY1apCTBEHHON YCAYTH C UCMO/b30BAaHUEM MEXKBEIOMCTBEHHOr0 HHMOPMALUHOHHOIO
B3aUMOJEHCTBUSL (DOPMUPYETCST B COOTBETCTBUMM C TpeOOBaHMAMM CTaTbH 7.2
denepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3 "O06 opraHu3auuy NpeaocTaBEHHUS
rOCy1apcTBEHHBIX M MyHuuunanbHelx yciayr” (CoOpaHue 3aKOHOZATEJbCTBA
Poccuiickoit (Penepaunu, 2010, Ne 31, cr. 4179; 2011, Ne 15, c1. 2038, Ne 27, cT. 3873,
cT. 3880, Ne 29, cT. 4291, Ne 30, cT. 4587, No 49, ct. 7061).

JIOKyMEHTBl U CBeAEeHHS, MOJY4YeHHbIE C UCIO0JIb30BAHHEM MEXXBEAOMCTBEHHOIO
HH(bOPMALIMOHHOTO B3aUMOAECHCTBUS, MPUMEHSIOTCS B COOTBETCTBUH ¢ HOPMATHBHBIMH
MPaBOBBIMH aKTaMH JUIS TPEAOCTaBIEHUS rOCY 1apCTBEHHOH YCITyTH.

3.5 [IpuusTHE peliennsi 0 NPeJOCTABACHHH HITH 0TKAa3a B NPE10CTaBIEHHH
3a5IBUTEIO B M0JIb30BAHNE Te010TrHYecKONH HH(pOpMALlNK 0 HeapaXx,
OrpaHHY4YeHHON B 10CTyne

70. OcHoBaHueM [ Hauana aAMMHHACTPATHBHOM [pOLEAYPbl ABJIAETCH
[10Jy4eHHE TOKYMEHTOB [JO/KHOCTHBIM JIMLOM POCHEAp WM €ro TeppUTOPHaIbHOrO
opraHa, OTBETCTBEHHBIM 3a MPOBEPKY MPENCTABAEHHbIX TOKYMEHTOB Ha COOTBETCTBHE
TpeGOBaHHAM, YCTAHOBIEHHBIM HACTOSIIMM AJIMUHHUCTPATUBHBIM PErJIaMEHTOM.
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71. B Teuenue natu pabouux nHe# co AHS perucTpaLvy 3asBKU YIIOJIHOMOYEHHOE
JO/MKHOCTHOE Mo PocHenp, ero TeppUTOpPHAlIbHOrO OpraHa, (eaepajbHOro MM
TEPPUTOPUAIBEHOTO (OHIA TeoJOrHueckoil HHPOPMAaUUH MPOBEPSET COOTBETCTBHE
3agBKH TpeOOBaHWSAM 3aKoHoAarenncTBa Poccuiickon @enepaunu 0 AOMYyCKe K
HH(OPMALMH OrPaHHYEHHOr0 JOCTYMA, B CIyYae, €C/IU 3TO HEOOXOIUMO.

72. B ciayyae ecnu BCsl 3anpallivBaemasi 3asiBUTE/IEM WH(pOpMaLHs OrpaHuYeHa B
JO0CTyNEe M 3a{BHUTENb [PH 3TOM HE COOTBETCTBYET TPeOOBaHMAM 3aKOHOIATEBCTBA
Poccuiickoit (Penepaunu o gomycke K HHGOPMaUMU OrPaHUYEHHOro JI0CTyna,
YIOJHOMOYEHHOE JIOMKHOCTHOe nuuo PocHenp, ero TeppUTOPHAILHOrO Opraxa,
(enepasbHOrO WITH TEPPHUTOPHAIBHOTO (POHIA reoIOrMYECKONH HHMOPMALMU B TEYEHHE
2 aHei ¢O AHA OKOHYAHUS T[POBEPKHU 3asiBKM Ha COOTBETCTBHE TpeGOBaHHUAM
3aKOoHOJaTeNbecTBa Poccuiickoit Penepauun o gonycke K HHGOpMaLKUK OrPAHHYEHHOTO
J0CTYNa MOATOTABAWBAET W HAaMpasiseT 3asBUTENIO YyBeJoM/ieHHe 00 OTkase ¢
yKa3aHHeM TMPWYMH OTKa3a B COOTBETCTBUHM C MYHKTOM 63 HacTosILEro
AJIIMUHUCTPAaTUBHOIO perjaMeHTa.

73. B cnywae ecnu 3ampamiuBaeMasi 3asBUTEeNeM HHGOpMauusi OrpaHHYeHa B
JIOCTYNE ¥ 3asiBUTENb COOTBETCTBYeT TpeOOBaHUSM 3aKOHOJaTeNbcTBa Poccuickoi
Ddenepauun o JOnMycke K HHGOPMALMK OrPaHHYEHHOro AOCTYMa, YNOJHOMOYEHHOE
JOMKHOCTHOE Mo PocHeap, ero rteppuTOopualbHOro opraHa, (GpeaepanbHOro HiH
TEepPPUTOpPHATIBEHOrO (POHAA reonoryueckod MHGOpMALMHM B TeuyeHHE 2 IOHEH co AHs
OKOHYAHHUS [POBEpPKH 3asBKM Ha COOTBETCTBME TPEOOBAHMSM 3aKOHOIATE/bCTBA
Poccuiickoit Menepauny o gorycke K HHGOpPMaUUK OrPaHHYEHHOrO AOCTYMa FOTOBHUT
MPOEKT pelleHHUss O TMpPEeNOoCTaBlIeHHH 3asgBMTENIO B [0Jb30BaHHE Te0JOrHYECKON
MH(OpPMalKMK O HeApax B COOTBETCTBUM C TPEeOOBAHMUAMU [MMYHKTa 75 HACTOSLUErO
AJIMUHUCTPAaTUBHOIO perijaMeHTa.

74. B ciaydae ecniM TOJIBKO 4acTh 3anpalldBaeMoil 3asBuTeneM HH(OpMaLnU
OrpaHH4YeHa B JOCTyNe W 3asBUTeNb NPH ITOM HE COOTBETCTBYET TpPeOOBaHUAM
3akoHoparenbcTBa Poccuiickoit denepauuu o 10nycke K HHGOPMALMHA OFPAHHYEHHOTO
JIOCTYTId, YIOJIHOMOYEHHOE [0JDKHOCTHOE Jauuo PocHenp, ero TeppHTOpPHAIbHOIO
opraHa, ¢enepaqbHOr0 WM TEPPUTOPUANBHOrO (GOHIA reosornyeckoi HHGopMauuu B
TeyeHHe 2 JHeW CO JHS OKOHYAHHs MPOBEPKH 3asiBKM Ha COOTBETCTBHE TPEOOBAHHAM
3akoHozparenbctsa Poccuiickoit denepaunu o 10nycke K MHOOPMALHMHA OFPaHUYEHHOTO
JOCTyNa TOTOBUT MPOEKT pELIEHUS O MNPEeNOCTaBIEHWH 3asBUTENO B [10]1h30BaHHE
TOJILKO TOW 4acTH 3anpallilBaeMoii reojjoruyeckoi HHpopMaLru 0 HeApax, KOTopas He
orpaHy4yeHa B [OCTYyN€ B COOTBETCTBMU C TpPeOOBaHUAMH [YHKTa 75 HACTOSILEro
AJZIMHHUCTPAaTUBHOrO periiaMeHTa a Tak)Ke MOArOTaBIMBAET KM HaINpaBJIAET 3asABUTEIIO
yBefoMJIeHUe 00 OTKa3e B MpeJOoCTaBlI€HWM YacTH 3anpaliuBaeMoi TreosordyecKou
MHPOpPMALMHK C YKa3aHHEeM MPUUYUH OTKa3a B COOTBETCTBUM C IMYHKTOM 63 HACTOSILETO
AJIMUHHUCTPAaTHUBHOTO perjlaMeHTa.

75. B mpoexkre peuweHHs O MpPEIOCTaBlI€HHM B MOJb30BAHHE TeOJIOrHYECKOH
HHbOpMaLMK O Helpax, yKa3blBaeTCs:

) nmaHHble o 3asgBuTene (ANA  IOPMAMYECKOro JMula — HAaWMEHOBAaHHE,
OpraHM3auMOHHO-TIpaBoBast (opma, IOPUAMYECKMH W [OYTOBBIA aapeca; AN
(Gusrueckoro nuua — GaMuIUs, UMS, OTYECTBO, JaHHbIE JOKYMEHTA, Y0CTOBEPSIOLIEro
JMYHOCTB; MOYTOBBII aapec, TenedoH);
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2) nepeveHp pa3pelleHHON K NMpeaocTaBieHuio UH(opMalKuU (B COOTBETCTBUM C
KarazoramMy  (OHIOB  IEOJIOTMYECKOH HMHpOpMauMM C  yKasaHHeM crocoba
3anpaluBaeMoi MH(popMauun);

3) aapec ¥ KOHTaKTHbIN TenedoH GoHaa reosornyeckoi nudopmaLmy,

4) paTa MPUHSTHS pEeLIeHUs O TPEJOCTABIEHUH B IM0JIb30BAHUE I'€O0JIOTHYECKOH
HH(OPMaLMH O Heapax

3.6 HanpaBJieHHe 3asiBHTE/IIO peLIeHHUs1 O NPEJOCTABJEHHH B M0/1b30BaHHE
reoJIornyeckoi HHGOpPMaUUH 0 HeJpax

76. OcHoBaHWeM JJs Hauyaja aJAMHHUCTPATHBHON TMpoOLEdypbl SBIsSETCS
TIONIOXKHUTENBbHBIA pe3yabTaT MPOBEPKHU MpeACTaBIeHHbIX JOKYMEHTOB Ha COOTBETCTBUE
TpeOOBAaHUAM, YCTAHOBJIEHHBIM HACTOSIIUMM  AJIMHHHUCTPaTUBHBIM  PErIaMEeHTOM
OCYUIECTBJIEHHOH  YNOJIHOMOYEHHbIM  JO/OKHOCTHBIM  auuoM  PocHexp,  ero
TEpPUTOPHANBHOIO  OpraHa, (QegepaJbHOr0  WJIW  TeppuUTOpHaneHoro  QoHaa
reooruieckod nHGopmaluy.

77. PyxoBonutens PocHenp, TepputopuanpHoro opraHa Pocuenp, denepansHoro
WM TEeppUTOpUasibHOrO (oHAa reonoruyeckod HHbopmauuy MO0 3aMECTUTENb
pykoBoauTens PocHenp, tepputopuansHoro opraHa PocHenp, (enepaibHOro MM
TepPUTOPHAILHOrO (OHIA TIeoJIOrH4YecKoi HH(GOpMAalMH MOAMHUCHIBAET pPELIEHHE O
MpeloCTaBlI€HUH B IOJIb30BaHHE reojorHyeckod HH(OpMalMM O HEApax H
JOKHOCTHOE U0 PocHenp, TeppuTopransHoro oprana Pocuenp, dhenepaibHOro uin
TepPpUTOpPHANLEHOrO (oHAa reosoruyeckoil uHGOpMaUMM BpY4HaeT peLIEHHE O
MpefoCTaBIeHUH B MMOJIB30BAHHE T'EOJOrMUYECKON MH(pOpMaUUU O Heapax 3asBUTEIO
1100 ero yrnoJIHOMOUYEHHOMY MpPEeACTABUTENIO JUYHO MO POCMUCh UM HaNpaB/seT B
aipec 3asiBUTEJISI [TOYTOBBIM OTITPABIEHUEM C YBELOMJIEHHEM.

78. Cpok JeHCTBUS pelleHUst O MPeNoCTaBICHUH B MOJIb30BAHHE ME€0JIOrHYECKOH
HHbOpMaUMKM O Hedpax paBeH OIHOMY TFOAy C [AaTbl MPHHATUS pEWEHHs O
MpeJoCTaBlIeHHUHU B MOJIH30BAHUE Me00rHYecKod HH(OPMALIUK O HEAPaX.

3.5 OGecneuenne 10CTYNA 3asiBUTES K re0JI0rHYecKOH HHGOpMauHH B
¢onaax reosiornvueckord HHopmauHH, ero 00CayKHUBaHHe

79. OcHoBaHWEeM AJs Hauana Mpouexypbl oOecrnedeHuss AOCTYMa 3asBUTENs K
reolornyeckoit  uMHQopMauud B (OHOAX TIeoJOrH4eckod HH(OPMaUMH, €ro
o0Cny)KUBaHWe SIBISETCS JIMYHAs SBKa 3asBUTENst WM (€ro yrnoJHOMOYEHHOIrO
MpeacTaBuTeNsi, 3a HCKJIIOUEHHEM Clly4aeB [peJoCTaBleHus B  [0J1b30BaHHE
HH(GOPMALMK OrPAHHYEHHOrO [OCTYMNa, - Jajee YNOJHOMOUYEHHbIH MpPEACTaBUTeNb) B
4UTaJIbHBIN 3871 QOHIA reoNorn4eckoil HHPOPMaLKUH.

80. s noctyna B YyMTaANbHbIE 3@kl HEOOXOAUMO NPEAbIBUTH YOJHOMOYEHHOMY
AOJIKHOCTHOMY JTULY (OHAE reoqorn4eckoil HHPOpMaLIMU:

- IOKYMEHT, Y/IOCTOBEpPSIIOLUMI JTMUHOCTL, C OTMETKOH O PerucTpauuu rno mecty
KHTENbCTBA WJM MeCTy npebbiBanus (ans rpakiaad Poccuu) uam JOKyMeHT (¢
MepeBOJOM Ha pYCCKHH sA3bIK), YAOCTOBEPSIIOLUMH JIMYHOCTb, C BU30H WM
peructpauneit OBHPa (noconbcTsa, KOHCYILCTBA) (A1 HHOCTPAHHBIX MPaKAaH);
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- pelleHUe O MpPeJOCTaBICHUH B MOJb30OBaHWE [EOJOrMYeckoi uHbopMauuu o
Helpax;

- J0OBEPEHHOCTh WM HOTApUaJlbHO 3aBEPEHHAas KOMHUSA JOBEPEHHOCTH,
yAOCTOBEPAOLIAs MOJHOMOYHS [TPEICTaBUTENS, ECJIH 3TO HEOOXOIUMO.

81. YnonHomoueHHOe NOMKHOCTHOE NHLO (DOHAOB B TeyeHHe He Oosee |
paboyero AHA C MOMEHTa OOpalleHWss 3asBUTENH, €ro  yrnoJHOMOYEHHOrO
MpeACTABUTENS 0OECeYUBAET YKa3aHHOMY JIMIY JOCTYN B YHTAIbHbIE 3aj1bl GOHIOB H
BBLIEJIEHHE 0DOpYIOBaHHOro A1 paboThl ¢ MaTepUalaMd MeCTa B YUTAIbHOM 3aje
donaos. OpHUrHHaIBl JOKYMEHTOB M MaTepuasoB, BBIIAIOTCS TOJBKO Mjis paGoTel Ha
BBIJIEJIEHHOM paboueM MecTe B YUTAIBHOM 3aie. [Ipy Hamuuuu OyO/IMKaTOB YKa3aHHbIX
JOKYMEHTOB ¥ MaTepHajoB OHM MOTYT BBIAABAaTbCS BO BPEMEHHOE IOJb30BaHUE s
pabOTHI 33 MpeJieNnaMy YHTAJIBHOTO 3aJ1a CPOKOM 10 3 MeCSILEB.

82. I'eonmoruueckas nHMOpPMaLUs O HeApax XpPaHUTCA B BUE:

|) TexcToBOM MHGoOpmMauuK Ha OyMaXXHBIX HOCHUTENSX (Fe0NIOrHuecKre OTYETh U
MPUJIOXKEHUA K HHUM, T[IPOEKTHass M TEXHUKO-DKOHOMHUECKass [OKyMEHTaLHS,
MPOTOKOJIBI  3aCeNaHUit  KOMHMCCHH, (OpmMbl  CTaTUCTHYECKHUX  HAOMIOAEHMH,
METOAMYECKHE, HOPMATHUBHbLIE U HH(POPMALIHOHHBIE IOKYMEHTHI, MOJIEBbie KYPHAIbI U
npouee);

2) kaprorpaduueckoil HHdopMany Ha OyMaXKHbIX HOCHTENAX TOOLIX (OpMaTOB
MM METAJITMYECKUX OCHOBaX (reosordyeckue KapThl, MJaHbl, pa3pesbl, Npoduny u
Apyrue oToOpakeHUst MH(POPMALUH Ha JIOCKUX [1aHaX U POYee);

3) dakrorpaduueckoit uHbopMauuu (kepH, uutdbl, 00pasubl Mopoxd, pYA,
HCKOMaeMbiX (JIOpel U (ayHbl, MpoObl XUAKOCTEH W ra3os, KUHO-, (OTOMaTEpUAILI,
CJIaifIpl U poUee);

4) uudposoit reonorudyeckoii HHGOPMALUMH HA ONEKTPOHHBLIX, MarHUTHBIX,
MarHUTOONTUYECKHUX ¥ APYTHX MALIWHHBIX HOCUTENIX (OaHKU JaHHbIX, 0a3bl JaHHBIX,
hainel, coneprkallilie reoorHuecKre AaHHble, TEKCTOBLIE, TAOMHUHbIE U rpadudecKue
AOKYMEHTBI, T€0JIOTMYECKHE KapThl, IUIaHbl, pa3pe3bl, reodusuyeckue npohuiu u
rnpouee.)

O3HakomseHHe C BbIOAHHOH Treonoruyeckod HH(opmauMeil ocylIecTBIAETCS
3afBUTEJIEM, €T0 YIOJTHOMOYEHHBIM NPEACTABUTEIEM CAMOCTOSTENLHO HA BbIAEIEHHOM
paboyem MecTe B YUTAILHOM 3aJle MyTeM MPOCMOTPA H YTEHHS BbIAAHHBIX MaTEpPUaIOB.

BBIMUCKH 13 NpefocTaBIeHHbIX MaTepHAloB OCYLIECTBIAIOTCS 3asABUTEIEM, €rO0
YTOJTHOMOY€HHBIM NPEACTABUTENIEM CAMOCTOATENBHO B paboyuX TeTpaasx, YYTEHHBIX
JIOMKHOCTHBIM JIMLIOM (DOHIO0B, OTBETCTBEHHBIM 32 paboTy B YMTANLHOM 3ajle.

B cnyyae osznakomnenus ¢ nHMopmalued OrpaHUYEHHOro AOCTyNa 3asBUTENb
rnepefaetr pabouyyio TeTpaAb  JAODKHOCTHOMY JIMUY (DOHOOB  IreoNorH4ecKoi
MH(OPMaLMK, OTBETCTBEHHOMY 3a [POBEEHHUE IKCIIEPTU3BI. Y Ka3aHHOE JOKHOCTHOE
JMUO PErucTpUpyeT pabodylo TETpaib M B T€YEHHE OJHOro pabouero JHs POBOIUT
JKCIEPTH3Y COAEPIKaHUSA 3aMucel B paboyelt TeTpaaud Ha HaJU4Yue B HUX MHGbOpMALHU
OrpaHH4YeHHOro goctyna. [Io okoH4aHuM 3KCrepTH3BI paboune TeTpaay ¢ 3alucAMU, He
COAEPXKAIIMMHM MH(MOPMALUIO OrPaHWYEHHOr0 AO0CTYNa, MEepelaloTcst MOA POCMHCH
3asBUTENO0 Ha pyku. Paboume TteTpaau ¢ 3amucsamu, couepalinMu HHOOPMALHUIO
OrpaHU4E€HHOro [OCTYINa, HaMnpaBislOTCS 3aABUTENI0 B [PEIyCMOTPEHHOM IS
PacChUIKH HHPOPMALMHY OrpaHH4EHHOr0 [0CTYyNa nopsiike B TeueHue 10 kaneHaapHbIX
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JHEH ¢ MOMEHTAa OKOHYAaHMS 3KCIEepPTU3bl COJAEP)KAHHs 3alMCed Ha Haludue B HUX
HH(MOPMaLKMH OrpaHHYEHHOTO IOCTYTIA.

BbIKOMUPOBKY U3 NMPEeaOCTABIEHHBIX MATEPUAIOB OCYLIECTBIAIOTCS 3asBUTENEM,
€ro YINoJHOMOYEHHBIM [MPEACTaBUTEIEM CaMOCTOSTENBHO Ha KajbKe, YUYTEHHOMH
JIOJKHOCTHBIM JTHLIOM (hOHJOB, OTBETCTBEHHBIM 3a PabOTy B YUTAJILHOM 3aJle.

B cnyuae o3nakomneHus ¢ UHPopmauuerd OrpaHUYEHHOrO AOCTYyNa 3asiBUTEIb,
€ro YMOJHOMOYEHHBIH MpeACTaBUTENb [EepefaeT KajlbKh C  BLIKOMUPOBKaMH
JIOJKHOCTHOMY JTULY (OHIOB Treoforuyeckod HH(GOpMaLuy, OTBETCTBEHHOMY 13a
MPOBENEHUE IKCIEePTH3bl. YKa3aHHOE [IOJDKHOCTHOE JIMLUO PErucCTpUpYeT KalbKH C
BBIKOMTMPOBKAMH M B TEYEHHE OJHOro padouero AHS MPOBOAUT HX OJKCMEPTU3Y Ha
Hall4ve B HUX WHGPOPMAUUU OrpaHHUYEHHOro AOCTyna. 1o OKOHYaHHHU IKCIEepTH3bI
KaJIbKH C BBIKOMHUPOBKAMHM, HE COoAepXallMMH UH(OPMALMIO OFPaHUUYEHHOr0 AOCTYMa,
repegaroTcs MO POCIUCE 3asiBUTENIO HA PYKH WIIM HArNpaBisioTcs 1o noyre. Kanbku ¢
BBIKOMHUPOBKAMH, coaepKalllUMA  HHAMOpMaUHI0O  OrPaHUYEHHOro  JOCTYyMa,
HAMpPAaBJIAIOTCA  3asBUTENI0 B [PEIyCMOTPEHHOM [JIsi pacChUIKM HHQOpMaLHUU
OTrpaHHYEHHOTO JOCTyna nopsake B TeyeHue |0 kaseHIapHBIX [HEH C MOMeEHTa
OKOHYAHMS OJKCMEPTH3bl COMEPKAHMA 3anucell Ha HaJM4yMe B HUX HHQOpMaUUH
OTrpaHU4YEeHHOTI 0 JOCTYyMa.

83. KonupoBaHue reosjoruvyeckod HHbOpMalUWH, MPEAOCTABJIEHHOH 3agBHUTEIIO,
ocylecTBIsIeTcs (OHAAMH TeoJorHYeckod HWHGoOpMauud B BHIE YaCTHUYHOrO
(BBIOOPOUHOr0), JUOO TMOMHOro (MOJIHOTEKCTOBOrO) KOMWPOBAHHUS MaTEpHAIOB Ha
OCHOBaHMM MHCBMEHHOTO 3aKa3a 3asiBUTENSl (ero yrnoJlHOMOYEHHOrO IPeICTABUTENN),
COCTaBJeHHOro B ¢cBOOOAHOI (opme. 3aka3 IOJIKEH COAEPKATH yKa3aHHe KOHKPETHbIX
4acTeld MaTepuanos, NOAJIEKALUNX KOMHPOBAHHUIO.

JlomxHocTHOEe nHMLO (OHAA TreoSoruyeckoil HH(OPMAaLKH, OTBETCTBEHHOE 3a
XpaHeHHe MHpopMauuH, B TeueHHe 20 MHUHYT OCYLIECTBJAET MPUEM W PErHCTPALIHIO
jaKa3a HA KOMHPOBAHHWE C HWCMOJb30BAHMEM TEXHUUYECKHX cpeacTs ¢oHaa
FEOJIOFMYECKON MTyTEM KCEPOKOMUPOBAHUA UIIU CO3aHHNS JJIEKTPOHHOH KOMUH.

CpokMu M BHABl H3rOTABJIMBAEMbIX KOMMH YCTAHABIUBAIOTCA pPYKOBOACTBOM
(bOHIOB C y4€TOM TEXHUYECKHX BO3MOXKHOCTEH U (PU3NIECKOro COCTOSHUSA MaTepHaloB
10 COIaCOBAHHUIO C 3aBUTEJIEM.

Kormu Marepuanos, He coaepxauve WHPOpMALUHUIO OrpaHHYE€HHOro A0CTyna,
repefaroTcs Moj POCNUChH 3asiBUTENIO, €0 YNOJHOMOYEHHOMY MPEACTABUTENIO Ha PYKH
WM HAMpaBJIsFOTCS MO MOYTE B TeUEHUE 3 KaJEHAApPHBIX AHEH CO IHs BBIMOJIHEHUS
3aKa3a Ha KOMMpOBaHUE 3asaBUTeIS (€ro yrOJHOMOUEHHOrO MPeACTaBUTES ).

[Tpy co3maHuK 3MEKTPOHHON KOMHK MaTepuasoB MpeaocTaBasemMas HHOpMaLUs
MOKeT HanpaBisTECS 3asBUTEII0 MOCPEACTBOM 3JIEKTPOHHOH IMOYTHI, & B Clly4ae, eCliu
o0BeM MNpenocTaBasieMOd HHMOPMALMH MPEBLILAET TEXHHYECKHE BO3MOXKHOCTH
3JeKTPOHHOM IMOYTBI, KOMUU MaTepHasoB MOryT ObITh MpPEACTaBIEHbl Ha ONTHYECKUX
HOCHUTENAX MO0 Ha cMeHHBIX USB-Hakonuressix, MpefoCcTaBIeHHbIX IS ITOH UeIH
3asBUTESeM (€ro YrOJHOMOYEHHBIM IPEACTABUTENEM) M MEPEeNaloTCs MOA POCIHChH
3a8BUTENIO, €ro YMOJHOMOYEHHOMY MPEACTaBUTENI0 Ha PYKH WJIM HaNpaB/sloTCAd MO
ouyre B T€YEHHUE 3 KaJeHAApPHbIX AHEH CO AHsS BBLINOJHEHHWS 3aKa3a Ha KOMHpOBAHHE
3asBUTENs (€10 YITOJIHOMOYEHHOIO MPEICTaBUTENS).

Konuu marepuanos, conepkamue HHGOPMALUIO OrPaHUYEHHOrO A0CTYINa,
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HAMpPAaBJIAIOTCS  3asBUTENIO B NPEAyCMOTPEHHOM Jjisl  pacChiikM  WMH(OpMaLMH
OrpaHUYEeHHOro JAocTyna rmnopsake B TedeHue |0 KaneHAapHBIX AHEH C MOMEHTa
OKOHYAHUA OJKCIEPTU3bl COAEP)KAHHUs 3anmuceil Ha HaiuuMe B HUX HHObOpmaLHu
OrpaHHYeHHOro A0CTyMNa.

84. JIoMKHOCTHOE JIMIIO COOTBETCTBYIOIINX (DOHIOB reoNorHyecKoi HH(OpMaLKHy,
OTBETCTBEHHOE 3a XpaHEHHE, OCYIUECTBIAET YYET MPEdOCTaBIEHHOH 3asiBUTENIAM
reosiornyeckoi HHGOpMaLHUH.

[V. ®opMbl KOHTPOJIS 32 NPEAOCTABIEHHEM rOCyIaPCTBEHHOH YCJIyru

4.1 Mopsiaok OCyu1eCTBIEHHS TEKYIEro KOHTPOJIA 32 COOJII0OEHHEM H
HCMOJIHEHHEM OTBETCTBEHHBIMH A0/I’KHOCTHBIMH JIHLAMH MOJIOKEHHH
AIMHHHCTPATHBHOIO PerjaMeHTa U HHbIX HOPMATHBHBIX NPABOBbLIX AKTOB,
YCTAHABJIUBAIOINHX TPeOOBAHHS K NPe10CTABJIEHHIO roCy/1apCTBEHHOH YCIYIH, a
Tak:Ke MPUHSITHEM HMH PellleHHH

85. TexkywHil KOHTponb 3a COOJMIOAEHHEM MOCAEJ0BATENBLHOCTH AEWCTBUH U
CPOKOB  HCIOJIHEHUSI  aAMHHHACTPATUBHBIX  MpPOLUEAYp MO  [PEAOCTaBJIEHHIO
rOCyAapCTBEHHOH YCIyTH OCYILLECTBASETCS MOCTOSHHO IOJDKHOCTHBIMM JIHLAMH,
OTBETCTBEHHBIMH 3a BBIMIOJIHEHUE aAMUHUCTPATUBHBIX ACHCTBHH, BXOAAUIMX B COCTaB
aAMUHUCTPATUBHBIX NpPOLEAYp, a TakXKe NyTeM MpPOBEAEHHUS YITOJIHOMOYEHHBIM
JIOJUKHOCTHBIM ~ jiulloMm  PocHenp  npoBepok — cOOMIONEHHS M HMCIIOJTHEHUSA
OTBETCTBEHHBIMH JOJDKHOCTHBIMH suuaMud PocHenp, TEeppHUTOPHAILHOrO OpraHa
PocHenp, (enepansHOro WIM  TEeppPUTOPUABHOrO  (POHAOB  re0JOrHYECKOH
UHbDOpMaLlUK, OCYILECTBISIOWIMMH  [PEAOCTaBIE€HHUE TOCYNAapCTBEHHBIX  YCIYT,
MONIOKEHUH HACTOsLEero AJMHHUCTPATHBHOIO pEriamMeHTa, HHbIX HOPMaTUBHBIX
rpaBoBbIX akToB Poccuiickoit Denepaumu.

4.2 [Topaaok ¥ NEPHOAHYHOCTb OCYIECTBAECHHSA MNJIAHOBBLIX H BHENJIAHOBLIX
MPOBEPOK MOJHOThI H Ka4eCcTBa NPe10CTABICHHS rOCY1apCTBEHHOH YCAYIrH, B TOM
qHeJIe NOPRAOK H (POPMbI KOHTPOJIS 32 MOJTHOTON H KAYECTBOM MPEI0CTABJIECHHS
rocyaapcTBEHHOH yCayru

86. PocHenpa opraHusyeT ¥ OCYLUECTBIISIET KOHTPOJb 3a IMOJHOTOW M Ka4eCTBOM
[penocTaB/ieH st rOCYIapCTBEHHON yCIyrd TE€PPUTOPHAIBHBEIMU OpraHamu PocHenp,
(enepanbHBIM U TEPPUTOPHATBHBIMU (POHAAMU ME0IOTHYECKOH MH(OPMALIUH,

KoHTposb 3a MOMHOTOM M KayecTBOM MPEROCTABIEHHS rOCYJapCTBEHHOH yCIyrH
BKJIO4aeT B ceOs MpoBeeHHE B yCTAHOBJIEHHOM ITOPSAAKE IIAHOBBIX M BHEIIAHOBBIX
MPOBEPOK, BBIABICHWE W YCTpaHEHHE HApyLIEHWH IpaB 3asBUTENIEH, PacCMOTPEHHE,
[PUHATHE PEUIEHHI W MOATOTOBKY OTBETOB Ha OOpALIEHHUS 3asBUTE/IEH, colepralline
KanoObl (MpeTeH3uu) Ha AeHcTBUsS (Oe3neicTBHE) M pelleHus AOKHOCTHBIX JIMLL
TEPPUTOPHAIBLHEIX OpraHoB PocHenp, (eaepanspHOro WM TeppuUTOpUanbHOro (oHza
Fe0J0ruyecKoi UH(pOpPMaLIHH.

87. [leprOAMYHOCTH OCYLIECTBJEHHS [JIAHOBLIX [TPOBEPOK YCTAHABIMBAETCH
pykoBoauTenseMm PocHenp umu 3amectuteneM pykoBoautens PocHenp.
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[Ipy npoBepke MOryT paccMaTpUBaTLCS BCE  BOIMPOCHI, CBSA3aHHBIE ¢
peNOCTaBIE€HUEM TOCYIJAapCTBEHHOHW YCJYrd, HJIM  BOIpPOCHI, CBA3aHHbIE ¢
HCITOJIHEHUEM TOH WM HHOW agMHHHCTPAaTUBHOMN npouenypsl. [IpoBepka Takxke moxer
MPOBOAUTHECSA MO KOHKPETHOMY OOpall€HUIO 3asiBUTENEH MJIM MHBIX 3aMHTEPECOBAHHBIX
aul.  [lepHOOUYHOCTL  OCYLUECTBJIGHHUSI TEKYLIEro KOHTPOJIS  yCTaHaBJIWBAeTCs
pykoBoauTenem PocHeap uiy 3aMecTuTeneM pykoBoauTens PocHenp.

88. DBHennaHOBBIE MPOBEPKM MNPOBOAATCA MO pelIeHHI0 (Ha OCHOBaHWH
Mopy4eHHst) pykoBoautenss PocHeap, MUHHCTpa MPUPOAHBIX PECYPCOB M IKOJIOTHH
Poccuiickoit ®enepauun (3amectutens MUHHCTpa) mo xkanobam 3asBUTENEH Ha
neictBus  (Oe3neiicTBue), pewenuss PocHeap, ero TeppUTOpPUAIBHBIX OpPraHos,
(denepasbHOrO WA  TEPPUTOPUANBEHOrO  (OHAOB reoJoruyeckod  HHQOpMaLuu
JIOJDKHOCTHBIX JML PocHeap M €ro TeppuUTOpPHANBHEIX OpPraHoB, (eAepalbHOTO HWIIH
TEPPUTOPHAIBHOTO (POHIOB Ie0JOrHiyeckoid HHhopMaluH.

[IpennoxeHuss 0 NPOBEAEHUN TaKUX MPOBEPOK C OOOCHOBAaHHEM HEOOXOAUMOCTH
UX MPOBEAEHHS TOTOBUT JenaprameHT MuHnpupoasl Poccuu, OTBETCTBEHHBIH 3a
paccMOTpPEHHUE MOCTYMUBLIEH JKanoobl.

B cinyyae HeobxoammocTu Ans MpOBeNEHHs NMPOBEPOK MO pelieHHto MuHucTtpa
MPUPOAHBIX pecypcoB U 3konorun Poccuiickoit Menepaunu (3amectutens MuHucrpa)
MOTYT c031aBaThCsl KOMUCCHH. COCTaB TaKMX KOMHCCHH, CPOKH MpPOBEAEHHS HMH
[TPOBEPOK M TEXHUYECKOE 3aJaHHe Ha NMPOBEIEHHE KaXA0H MPOBEPKH YTBEPKAAIOTCS
npukazoM Munnpuponst Poccuu. B coctaB KOMUCCHI MOTYT BKJHOYaThCsl pabOTHHUKH
MOABEIOMCTBEHHBIX MMHUCTEPCTBY MPUPOAHBIX PECYpcoB M 3Kojoruu Poccuiickoi
(Denepauun denepanbHbIX cinyx0 U denepanbHBIX areHTCTB (MX TePPUTOPHUAIbHBIX
OpraHoB), a TAKXX€ [10JBEIOMCTBEHHBIX UM OpraHU3aLMH.

BxitoyeHue B cocTaB KOMHUCCUM pabOTHHKA AenapTtameHTa MuHnpupoas! Poccuy,
BBICTYMHUBLIErO HHULIMATOPOM IMPOBEEHUS IIPOBEPKH, ABNISETCS 00A3aTE/ILHBIM.

89. 3asBUTENb HH(DOPMHUPYETCH O pe3ybTaTax INPOBEPKH MOAAHHOW MM XKajloObl
(rpeTeH3uu), a TakXKe O peUIeHUsX, MPUHATBIX [0 pe3yJpTaTaM [pPOBEICHHOM
MMPOBEPKH, B YCTAHOBJIEHHOM 3aKoHOAaTebcTBOM Poccuiickoit Penepauuu nopsake.

4.3 OTBeTCTBEHHOCTD 10JI’KHOCTHbIX JIMIL 32 pelicHus U AelicTBuA (DesgelicTBHE),
npuHHMaemMblie (OCyllecTBAsIeMble) HMH B X0/1€ NpeJoCcTaBJAeHUS
rocy1apCcTBEHHOH YCJAYIH.

90.  IlepcoHanpHas  OTBETCTBEHHOCTb  AO/OKHOCTHBIX  suu  PocHenp,
TeppUTOpHANIbHOrO opraHa PocHenp 3akperuisercs B UX JO/DKHOCTHBIX perjiaMeHTax B
COOTBETCTBMH € TpeOOBaHUAMMU  3aKoHodarenbcTBa Poccuitckon  (Penepauuy.
[TepconanpHas ~ OTBETCTBEHHOCTh  AOJUKHOCTHBIX — JIMLL  (DEJEpaNbHOrO WM
TEPPUTOPHAILHOIO (POH[A Fe00rn4ecKoi HHopMaLUU ONPEAESAETCS B COOTBETCTBHH
¢ TpeOoBaHMAMH 3aKOHOAaTensCTBa Poccutickoi Penepauny.

91. Ilo pe3ynbTaTtamM NpoOBEAEHHBIX MPOBEPOK B Clydae BBISBIECHUS HapylUEHHH
OCYLIECTBIIAETCSA MPUBJIEYEHHE BUHOBHEIX JIML K OTBETCTBEHHOCTH B COOTBETCTBHHU C
3aKoHoJaTenbCcTBOM Poccuiickoi Penepauni.
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4.4 losioxkeHus, xapaKkTepHu3yloiie TpeOOBAHHA K NOPAAKY H GopMaM KOHTPOJA
34 MpeJoCcTaB/JIeHHEeM rocy1apcTBEHHOMH YCAYrH, B TOM HHCJ€, CO CTOPOHBI
rpa;aaH, ux oobeAHHEeHUi H OpraHu3auni

92. KoHTponp 3a MpenoCcTaBlE€HUEM FOCYAAapCTBEHHOW YCIYrH, B TOM 4HCJlle CO
CTOPOHBI IpaXkAaH, UX OOBEIUHEHUH W OpraHu3alui, OCYLIECTBIAETCS OCPEACTBOM
OTKPBITOCTH  AesTenbHOCTH  PocHenp, TepputopuansHbIX — opraHoB  PocHenp,
GenepalbHOrO M perdoHalbHBIX  (DOHIOB IEONOrMYecKod HHGOpMalUHMH  [pH
MPEAOCTABIEHUH T[OCYIApCTBEHHON YCIyrd, TMOAYYEHHs TIOJNHOH, aKTyaJbHOH o
JOCTOBEPHORX HMH(OpPMALWK O MOpsiAKe MPeAOCTaBJIEHHS rOCyNapCTBEHHOH YCIYrd u
BO3MOXXHOCTH JOCYAeOHOro paccMoTpeHus ofpawieHuit (kanob) B npouecce
MOJIy4eHHs FOCYJapCTBEHHOM YCIyIH.

['paxkpane, ux OOBEAWHEHHS U OpraHM3alUM BMpaBe HANpPaBiATh 3aMEYaHUS U
MPEIOKEHHS NO YTyUIEHNIO Ka4yeCcTBa NPe0CTaBACHUS TOCY JaPCTBEHHBIX YCIYT.

V. llopsanok nocyaedHoro (BHecy1e6HOro) o6kaioBaHUs 1eiCTBUHH
(Ge3nericTBHA) M/MJIM peLIeHUH, OCYLIECTB/AEMbIX H NMPUHATBLIX PocHeapamu u
TePpHUTOpHAJLHbLIMH opranamu PocHeap B xoae npeaocraBiieHus
rocyaapcTBeHHOH YCJyrH

93. 3asBUTeNb UMEET NpaBo Ha oOkanoBaHue ACHCTBU (Oe3aeiicTBUi) U peLleHui
JAOKHOCTHBIX UL PocHeap, ero TtepputopuansHOro opraHa, (enepalbHOrO UM
TEPPUTOPHANILHOTO  (DOHOA TreojorHvyeckoi uHbOpMalUH, OCYLIECTBIEHHBIX U
MPUHATBIX MMM B XOO€ MPEAOCTaBIEHHsS [OCYAapCTBEHHON YyCIyru B JocyneGHOM
(BHECYnEeOHOM) U Cy1eGHOM MOPSIKE.

94. 3agBuUTENH MOKET 0OpaTHThCs C Kano0oH (NpeTeH3Heit) Mo OCHOBaHUAM H B
mopsiake crated 1.1 u 11.2 ®enepansHoro 3akona ot 27 utoas 2010 r. Ne 210-P3 "O6
OpraHu3alulu  MPeNOCTaBIEHHS [OCYIapCTBEHHBIX W MYHUUHMMANBHBIX  YCIYD»
(Cobpanne 3akoHonarensctBa Poccuitckoit Mepepauuu, 2010, Ne 31, ct. 4179; 2011,
Ne 15, ct. 2038, Ne 27, c1. 3873, cT. 3880, Ne 29, ct. 4291, Ne 30, ct. 4587, Ne 49,
¢T. 7061) B TOM YuCIe B ClIEIYIOLINX Cydasx:

) HapyuieHuWe cpoka perucTpaudd 3asBKH 3asBUTENsI O [PEAOCTaBIEHUU
rOCYNapCTBEHHON YCIYIH;

2) HapylleHHe cpoKa MPeA0CTaBIeH st FOCY1apCTBEHHOM YCIYTH;

3) TpeboBaHMEe y 3asiBUTENS AOKYMEHTOB, He MpPeNlyCMOTPEHHBIX HOPMAaTHBHBIMU
MpaBoOBLIMH akTaMu Poccuiickor Pepepaunu Ui NpeaoCTaBiIeHUs rOCyAapCTBEHHON
YCIyTH;

4) oTkaz B rpueme Yy 3asBUTENs JOKYMEHTOB, [pPEAOCTaBlIeHHEe KOTOpPbIX
MpeayCMOTPEHO HOPMAaTUBHBIMH MpaBoBbiMM akTamu Poccuiickoit denepaunu ans
MPeAOoCTaBJIEHHs rOCYy 1apCTBEHHON yCyTH;

5) OTKa3 B NpeaoCTaBlIeHHH IOCYAapCTBEHHOH yCIyTH, €CjiM OCHOBaHUS OTKa3a He
MpegyCMOTPEeHbl (elepaqbHbIMU 3aKOHAMHA U TMPUHATBIMH B COOTBETCTBHM C HUMH
MHBIMH HOPMaTHBHBIMY NMpaBOBbIMHU akTamu Poccuiickoit Penepauny;

0) 3atpeboBaHME C 3asBUTENS [PU MPEIOCTABICHUM TOCYJapCTBEHHOH YCIyrH
MiaTel, He TMPEeIyCMOTPEHHOW HOpPMATHBHBIMU MPAaBOBBIMH akTamu Poccuickoi
denepauny;
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7) OTKa3 opraHa, MPeAOCTaBIAIOUIEr0 rOCYAaPCTBEHHYIO YCIYTY, LOMKHOCTHOIO
JHUA OpraHa, MpPeNOoCTaB/AIOUIer0o TrOCYJapCTBEHHYKO YCAyry, B HCIpaBlIEHHH
JONYLUEHHBIX OINEYaTOK M OoWMOOK B BBIAAHHBIX B pe3ysbTaTe IpelOoCTaBJIEHUS
rOCYNapCTBEHHOH HJIM MYHWUMNANBHOH YCJIYyTH HOOKyMeHTax Jubo HapylueHue
YCT@HOBJIEHHOTO CPOKa TaKUX HUCIPABJIEHHH.

95. OcnoBaHWeM a1 Hauyana npoueaypsl nocynebHoro (BHecyneGHOro)
00XanoBaHus ABAAETCS MOCTYINeHHE B PocHe/pa, ero TeppHTOPHAIbHBIA OpraH WiH
MHHHCTEPCTBO MPHPOAHBIX pecypcoB W 3konorun Poccuiickoit Menepaunu xanobsl
(rpeTeH3uH) Ha nedcTBus (Oe3nelfcTBUSA) W pelIeHHs OOMKHOCTHBIX aul PocHenp, ero
TEPPUTOPHANBHOTO  OpraHa, (enepanspHOr0  HIM  TEPPUTOPHATBHOrO  QoHaa
reojorHYeckod  WH(GOpPMAlHH, OCYLUECTBJAEHHBIE M MNPHHATHIE HMH B XOIe
[MPEAOCTAB/IEHNs FOCY NAPCTBEHHOI VCITYTH.

96. JKanoba mnonaercs B micbMeHHOH ¢opme Ha OyMaKHOM HOCHTeNe, B
5JIEKTPOHHON (pOopMe B OpraH, rnpeoCTaBIsIoOUIH rocy1apcTBeHHyo yenyry. XKanoba
MOXET OBITb HalpaBleHa [0 TO4YTe, Yepe3 MHOrOQYHKUHOHATBLHBIA LEHTP, ¢
HCIMONB30BAHMEM  MH(OPMAUHOHHO-TENEKOMMYHHKALHOHHON  ceTH  "UHTepHer",
O(PULMANBROIO CalTa OpraHa, rpeaoCTaBIsIOUIEro rocyAapcTBEHHYIO YCIYTY, €HHOrO0
rnoprana rocyJapCTBEHHBLIX H MYHHUHITUIBHBIX YCAYT JTHOO perMoHasbHOro rnoprana
TOCYNApPCTBEHHBIX M MYHHLUHNAIBLHBIX YCIYT, @ TakKKe MOXKET ObITb MPUHATA MpH
JIMYHOM TpHEMe 3agBHTeN.

97. Tlopsnmox mopaun 11 paccMOTpeHHs kano® Ha pelleHus W IeficTBHA
(Oe3neficTBue) (BeaepanbHLIX OPraHOB HCMOJAHHTENBHOH BIACTH M MX JOJKHOCTHBIX
THL,  (pefepanbHBIX  FOCYIApCTBEHHBIX  CHYXKAUIHX,  JOMKHOCTHBIX  JIMLL

rOCYAapCcTBEHHBIX BHeOI0KeTHBIX (hoHnoB Poccuiickoit Menepaunu ycraHasnusaercs
[TpaBuTenscTBOM Poccuiickoii (Denepauny.

98. YKanoba nomxHa conepxarh:

|) HanMeHOBaHHe OpraHa, NpejoCTaBAsIOLEro rocy 1apCTBEHHYIO YCYTyY, OpraHa,
MPENOCTABNAIOIIEIO  MYHHUHNAILHYIO  YCIYry, JNOJUKHOCTHOrO —JHUa  oprasa,
NMPEeAOCTAB/IAIOLIEI0 TOCYAAPCTBEHHYIO YCAYTY, WM OpraHa, [peaoCTaBaAsiolero
MYHUUHMABHYIO YCIYTY, 1HO0 roCyAapCTBEHHOIO MJIM MYHUUHIIAIBHOIO CNYKaLlero,
pelueHis i 1eHcTBHA (Oe3neficTBHe) KOTOpBIX 00KanyoTes;

2) Gdamunuio, MM, OTUECTBO (rocieaHee - MpH HalHYHH), CBEJEHHS O MecTe
JKHTENbCTBA 3aABUTENA - (DH3HUECKOro nuua 1U00 HaWMEHOBAHHeE, CBEAEHHS O MeCTe
HAXOXIEHHA 3asaBUTENIA - IOPHYECKOro /Hla, a Takke HoMep (HoMepa) KOHTAKTHOro
TenepoHa, aapec (aapeca) 31CKTPOHHOIT MOYTHLI (NPH HATHMYKHK) W MOYTOBBIH axpec, Mo
KOTOPBLIM JOJIKEH OBITh Harpag.1eH OTBET 3asBHTEIIO;

3) cpenenus o0 olxanmyeMmblX peweHHaX W aeHcTBusax (OesneiicTBuu) opraHa,
MpefoCTaBAsgIoulero  rOCYNapCTBEHHYIO  YCJAyry,  OpraHa, [peaoCTaBisioUIEero
MYHHUHIQUIBHYIO  YCAYTY, OJUKHOCTHOrO  JIHL@ OpraHa, MpeaoCTaBsiouero
roCylapCTBEHHYIO YCIIYTy, Wil OpraHa, NpeaoCcTaBasiollero MyHHUUNIANbHYO YCIYTY,
1100 rocy1apCTBEHHOTO HITH MYHHIHIAABHOTO CIYKallero;

4) noBOIBI, HA OCHOBAHIH KOTOPBLIX 3aABHTENb HE COIJIACeH C pelleHHeM H
neiicteiem (OezneffcTBHeM) oprana, NpeaocTaBisioOLlero rocyaapCTBEHHYIO YCIyry,
OpraHg, npegocTaBlIAIoONIEro MVHHIUIHMIAABHYIO YCIYTy, NO/KHOCTHOrO JHUA OpraHa,
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IpeJOCTaBIAOWEr0 rOCYNapCTBEHHYIO YCIYry, WU OpraHa, [peloCTaBsIOEro
MYHULMIIAIBHYIO YCAYTY, 1HOO0 rocyaapCTBEHHOrO HIH MYHULUMMAIBHOTO CllyXKalllero.

3asgBUTENIEM MOIYT ObITb MNpEACTaBilEHbl  JOKYMEHTBl  (MpH  HAIHYHH),
[MOATBEPKAAIOLIHE JOBOAbI 3asBUTENS, THOO UX KOMHUH.

99. J)Kanobb! Ha pelueHus, MPUHATbIE PYKOBOAHTENIEM OpraHa, peloCTaBIsoUIero
roCyZapCTBEHHYIO YCAYTY, MO1AI0TCS B BBILECTOSLUHI opraH (IpH ero Hanuuuu) nmuéo
B C1y4ae ero OTCYTCTBHS pacCcMaTpHBAIOTCS HENOCPEACTBEHHO PYKOBOAUTENEM OpraHa,
MPeNOCTABIAIOWErO FOCY 1apCTBEHHYIO VCAYTY.

B cnywae Hecornacus 3asBHTeNd ¢ pelleHHeM WM AeicTBueM (6e3meiicTBHeEM)
JO/KHOCTHBIX JHIU (penepanLHoro HIH TeppHTOpHAnbHOrO (HOHAA reoNoruyeckoit
HHpOpMaUMH B CBA3H C MpeloCTaBleHHeM TroCyAapCTBEHHOH Yycayru skanoba
(npeten3ns) nonaercst B PocHe1pa, ero TeppHTOpHaNIbHBIN opraK, uan MuHHcTepcTBO
MPHPOIHBIX peCcypcoB H 3KoJoriti Poccuiickoi Oenepauuu.

B cnyuae Hecormacus 3asiBuTenss ¢ pelleHWeM WM aedctBHeM (Oe3medcTBHEM)
JOMKHOCTHBIX JIHL TePpPHTOpHANLHOro opraHa PocHenp B CBsI3U C MpeaoCTaBIeHHEM
rocylapCTBEHHOM  ycmyrd xanoda (mperteH3us) nopaaetcss B PocHeapa  vnu
MHHHCTEPCTBO NPUPOAHBIX PeCYpCOB H dkonoruy Poccuiickoit Menepauu.

B cnyuae Hecornacus 3asBHTCNS C pelueHHeM WM AedcTBHeM (Oe3neHcTBHEM)
LO/DKHOCTHBIX NIl PocHenap B CBsI3W ¢ MPEeNOCTaBIEHHEM TOCYNapCTBEHHON ycCnyrd
xanoba (npeTeH3us) nopaetcss B MUHHCTEPCTBO TMPHPOLHBIX PECYPCOB M 3KOJIOrHH
Poccuiickoit Denepaliuy.

100. 3agBuTenb HMeeT NpaBo Ha MoiayuyeHHe HHPOpPMaUHH W TOKYMEHTOB,
HEOOXOMMMBIX 151 OOOCHOBAHIS If PACCMOTPEHHS XKaJTOOb! (MPETEH3UU).

101. Cpok paccMOTpeHHST KajoObl (MPeTeH3MH) He [OJKeH npesblwaTh 15
pabouHX JHeH C MOMEHTA ee PerHCTPALHH.

Cpok paccMOTpeHHS KajloObl (IIPEeTEeH3HH) Ha OTKa3 opraHa, NpeloCTaBIfIOLEro
rOCYAapCTBEHHYIO  YCJyry, [ 10MKHOCTHOrO JIHL@ OpraHa, [MpeaoCcTaBiIfiouero
FOCY@pCTBEHHYIO YCJYTyY, B MpHeMe JOKYMEHTOB Yy 3asBHTENS MO0 B HCIpaBlIEHHH
JOMYUIEHHBIX ONMeYyaTok M OWHOOK I B cioydyae oOXajloBaHUS HapyLUEHH:
YCTAHOB/IEHHOTO CPOKA TAaKHX HCIPABICHHIT HE JOJIKEH MPEeBblILaTh 5 pabouux OHEH C
MOMEHTA €€ perHCTpalHH.

[TpasutensctBo Poccuiickoit  (Penepaundy BhpaBe YCTAHOBHTbL Cly4ad, NpH
KOTOPBIX CPOK pAaCCMOTPEHHS KAT0Ob! MOKET ObITh COKPALLEH.

102. I'lo pe3ynbpTaTtam paccMOTpEeHHS KaT0Obl NPUHUMAETCS OOHO U3 CIENYIOUIHX
pelIeH !

|) yAOBNETBOPUTD Kanody, B TOM HHcye B (OpmMe OTMEHBI MPUHATOrO peLleHHs,
HCIIpaBAeHUsT JOMYLIEHHBIX ONe4yaTok M OWHOOK B BbIAAHHBIX B pe3ynbTaTe
MpefoCcTaBAeHusT TOCYAapCTBEHHOIl  VCIAYTH  JIOKYMEHTaxX, BO3BpaTa 3asgBUTEIO
JEHEXKHBIX CPEICTB, B3MMAHHE KOTOPLIX HEe MNpeayCMOTPEHO HOPMATHBHBIMH
rnpaBoBbIMH akTaMH Poccuiickoil deaepauny, a Tak:ke B MHBIX PopMax;

2) OTKa3aTh B yAOBJETBOPCHHH KalOOBbI.

103. He no3aHee nusl, Che1yIOUIEro 3a JHEM MMPHHATHS PELUEHUS, YKa3aHHOro B
nyHkTe 102 HacTosiiero AAMHHHCTPATHBHOIO perjaMeHTa, 3asBUTENIO HaNpaBseTcs
MOTHBHPOBAHHLI OTBET O PC3VIbTATAX PACCMOTPEHUst ano0bl B MHCbMEHHOI Gopme
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[10 MOYTOBOMY aJIpecy, YKa3aHHOMY B kanobe (MpeTeH3HH), H Mo JKeJaHHIO 3asBUTENS B
3NIeKTPOHHOH (hopMme.

104. B cnydae ycraHOBieHHA B XO[€ WIH M0 Pe3ylbTaTaM pacCMOTPEHHUS KanoObl
MPH3HAKOB COCTaBa AAMHHHCTPAaTHBHOIO IPABOHAPYLICHHS WM MPECTYIUIEHHS
JO0JDKHOCTHOE  JIMLO, HAZJEeHHOE IOJHOMOYHSAMM [0 PACCMOTPEHHIO Kajol,
He3aMeUTUTENIBHO HAMpPaBseT HMEIOLHeCs MaTepHabl B OpraHbl MpOKypaTypsl.
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flpnnoxenue Ne2

K AJIMHHHCTPaTHBHOMY pernameHTy QenepanbHoro areHTCTBa no
HEeAPONOoJIb30BAHUIO M0 NPEAOCTABNAEHUIO FOCYAapCTBEHHO yCIyru no
NPedOCTaBIIEHHIO B MOJIb30BAHHUE TeQIOrHieckol HHHOPMaLKWK 0 Heapax,
HOHWCHHOFI B PE3yAbTATE roCyAapCTBEHHOTO Ir€ONOrH4CCKOTO U3YyHECHHUA

3aaBka
Ha npenocTaBJIeHMe B [I0JIb30BaHME TIeoJIOTMYeCcKor KHbopMmaumnu

1. IaHHBHIE O 3agBuTese:

(Ona opuandecKoro JmuuLa - HaUMEHOBAaHME, OpPI'aHM3aUVOHHO-NPaBOBas
dopMa M MeCTOHaxOoXIeHMe (MOYTOBRHIM MHIOEKC U anpec, TenedoH);
oJ18 Uu3M4YeckKoro Jsmua - dbamunausa, uMms, OTUYECTBO, MECTO XUTEJILCTBA,
IaHHBe OOKYMEeHTa, YHOCTOBEepAKrlero JMYHOCTD)
2. lenp nonydYeHus TI'eOJIOTMUECKOM umHbopMauuu (IOna uHbopmMaumm
OTPAaHMYeHHOTO JoCcTyna) :

(NoJb30BaHMe HedpaMmM, BRIIOJIHEHUE paboT NMo IoCydapCTBeHHBM
KOHTPA3KTAaM, HayuyHble, yuyeOHble U VHbEe Lesu)
3. IlepeueHsb 3anpawumMpaeMon MHQPOPMAaUUu (B COOTBETCTBUU C
karTajgoraMmm QOHIOOB I'€OJIOTMUECKON vHbpopMaUMY C ykKas3aHuem Buoa u
criocofba npeloCTaBJZIeHUA)

4. VmMmeercs JocTyn K VIH@OpMaLLMM OTPPaHNM4YeHHOTro nOocTylla Ha
OCHOBaHMM

(c

NPUJIOKEHMEM KOMNUM pasz3peuarniMx OOKYMEeHTOB)
5. 0BasyeMcsa He pasIJylallaTb NOJIYUeHHYI MHPopMauuio OIPaHMUEHHOTO
LOCTyna ¥ He [lepelaBaTb e€e TpeTbUM JMlUaM.

Hara
[Toonmuce
fTevaTe (054 ©OPUOMYECKUX JMLU)

Help



[punoxewue Ne3

X AIMHHHCTPAaTHBHOMY pernameHTy deaepasbHOro areHTCTBa no
HEAPOMOMb3OBAHMIO 110 NPELOCTABIEHHIO FOCYAaPCTBEHHOM
YCAYTH MO NPEAOCTABEHHIO B [10/1b30BAHHE €OJOrHYECKOH
HHQOpMaunu 0 Heapax, NnonyueHHol B pe3ynbraTe
rOCYNapCTBEHHOTO re0IOrHYECKOro H3YHEHHA Heap

Pexomennyemblit 06pasen

Bnank Pochenpa HauMeHOBaHMe MOJb30BaTess U
(TeppuUTopMabHOI'O OpraHa ero ampec
PocHenp unu ¢onHmos
reoJIOTMYECKON uHOOpMALUM)
Homep n nara pewenus

PEINIEHUE
O NpPenoCTABJIEHMM B [ONBLSOBAHME I'€OJIOTMYEeCcKOoNi uHbopMaim
O HegpaxX, NOJYYeHHOM B pesSyJabTaTe I'OCYRAapCTBEHHOI'O
I'€OJIOTMYEeCKOI'0 MBYYeHMUST Henp

denepasibHOE aT'eHTCTBO rno HeIponoJib30BaHUIO
(TeppuTOopHMalibHEll  OpraH PocHenp, dOHO TreoJIOrMYEeCcKON
MHOopMaLuM) NPUHAJ (o) pelweHue o npenoCTaBJIeHUU

(yxa3bBaOTCA HOaHHHE O 3aABuTene)
B [OJIb30BaHue TeoJIOTMYECKOM  MHopMauumu O  Hegpax,
NOJIYYeHHOM B pe3yJbTaTe I'OCYHAPCTBEHHOTI'O I'eOJIOTMYECKOTIO
M3ydeHus Henp, M HeoOXoauMmoM OJis

(yKa3blBaeTcsa Lesb NOJIyYeHUA IeOoJIOTUYECKON uHbpopmaumm)
COTJIACHO ImnpujaraeMoMy IMepeyHi.
HJaHHoOe peweHue pacnpocrpaHseTcs (He
pacnpocTpaHfaeTca) Ha uHQopMauuio OI'PAaHMUYEHHOTO IOOoCTyna.
NHpopMaLumsa Oynoer npenocrasJieHa B benepanibHOM
(TeppuTOpMalibHOM) (QOHIE TeoJIOIMUYEeCKON MHbopMaLUU -

(ykasnBaeTCsa HauMmeHoBaHMe ¢oHIma uHOOPMaLLIM, €ro alpecC M KOHTAKTHeIA TenedoH)
PeweHne HOeMCTBUTENIBHO OO « » 20 .

[lpunoxeHne: nepedyeHb NPeNOCTABIISEMOM B I[OJIb30BaHMUe
reoJIOrMYeCKoOM MHPopMauum - Ha _ JI.

JomxHoCTb, nomnuchb, ®.M.0. OOJKHOCTHOTO JuLa

40



[Mpunoxenne Ned

K AIMHHHCTPaTHBHOMY pernaMenTy denepaibHoro areHTCTBa no
HEApPOMNONL30BAHHIO N0 NPENOCTABACHHIO FOCY1apCTBEHHOM
YCIYrH 10 MPEeJOCTaBIEHHIO B M101b30BaHHE e€0IOTHYECKOM
HHGOPMaLLHHM O HeApaXx, NOoNyYeHHO! B pelyabTare
rOCyNapCTBEHHOTO Fe0IOrMUeCcKoro U3yueHHs Heap

Pexomenayembiii 00pa3en

BnaHnk PocHenpa HavMeHOBaHMUEe MNOJIb30BATEJIS U
(TeppuTOpPMaJNIbHOTO OpraHa ero ampec
PocHenp wunu $oOHOOB
reoJIOrMYeCcKoOn MHOoOpMauunu)

HoMep u nmara peueHus

PEUNIEHUE
06 oTkKa3e B NPeAOCTAaBJIEHUM B IOJL30BAHME I'@OJIOIUYECKON
nHpopMauMmM O Henpax, NONYWYEHHOM B pelylbTaTre
TOCYRAPCTBEHHOTI'O I'@OJIOI'MYECKOI'O MB3YHWeHUST Henp

denepasibHOE ATeHTCTBO no HeIOpornoJib30BaHUI
(TeppuTOpUAaJIbHE oOpraH PocHenp, doHO  TeoJsIOTUUECKOUN
uHpopMaLumn) NPUHAN (o) peleHue o npenocTaBllIeHUM

(yxaausaxo'rcn OaHHblE O 3asABuUTEsIe)
B [OJb30OBaHMuEe TI'eoJIOTMYEeCKOM uHbopMaumm O  Hegpax,
NOJIYYEHHOM B pe3yJibTaTe I'OCYHapCTBEHHOI'O I'€O0JIOTMYECKOTO
U3Yy4YeHUsa Henp, UM HeoOXOoOuUMOM IJIA

(yKa3mBaeTCs LeJsib NOJIYYeHUA IeoJIOrMYeCcKon uHPopmMauuu)
OcHoOBaHMKe oTkaza:

(yka3piBaeTCs KOHKpeTHOe OCHOBaHme NONA OTKas3a)

HJosxHocTe, noaonuce, ¢.M.0. OOJXHOCTHOIO JiMUa
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[punoxkenne Ne5

K AIMHHUCTPATHBHOMY PEriaMeHTy
(denepabHOro areHTCTBA M0 HEAPOMNOAbL3IOBAH IO
110 NPENOCTABNEHHIO FOCYNapPCTBEHHON| yCayru no
NPEAOCTABNEHHIO B NOMIL3OBAHHUE

reoforyyeckoi HHPOpMaLK o Heapax,
MoJ1y4€eHHO B pe3ybTaTe roCy1apCTBEHHOTO

TCOJIOTHYECKOrO U3yUEHUA Heap

BJIOK-CXEMA

[MPOLIEAYPBI TTPEXOCTABJIEHHUA FOQYI{APCTBEHHOI;I YCJIYTU IO INPEAOCTAB-
JIEHHIO B ITOJIb3OBAHHE I'EQJIOrMYECKOU HHOOPMALIMK O HEIPAX, TTOJTYYEHHOMU B

PE3VYJIbTATE 'OCY JAPCTBEHHOI'O TEOQJIOTMYECKOIO U3YYEHUWA HEJIP

3assuTens npeacTtaBnaseT B PocHempa, TeppuTopuanbHblii  oprad  PocHenp, denepanbHbld  1au
TEPPUTOPHATBHBIA (QOHA TEoNoru4eckoil MHGOpMaUWKM 3afBKY Ha NPENOCTABNEHHE rOCYAapCTBEHHOMN
yclayrn, a TakkKe B Ciy4ae HeoOXOAMMOCTH 1OKYMEHTbI, rOATBEPXIAlOLIME HATU4YHEe [OMycka K
MHbOpMaLMK OrpaHHYEHHOr0 10CTYyNa

y

JomxHocTHOe Lo PocHenp, tepputopuansHoro opraia PocHenp, (efepanbHOro Wil TEPPUTOPHANTBHOTO
(oHma reosorndeckoil MHGOPMaLMK, OTBETCTBEHHbIE 32 MPUEM 3asBOK, (B Clyyae MoAayd Maxkera JOKy-
MEHTOB NOCPEACTBOM HCMONB3OBAHHUSA CPEACTB JNEKTPOHHON MOYTHI WM €OMHOrO MOpTana rocyaapcTBEH-
HBIX ¥ MYHHUMMAJIbHBIX YCNYT Takxke pacrevarthlBaeT NOCTYMHBUIME NOKYMEHTHI) PErHCTPUPYET MoMy4eH-
HYIO 3adBKY, TPUCBAUBAET e BXOAAILUA HOMep 10 12 yacoB paboyero [HA, CAERYIOILEro 32 JHEM MOCTYn-
NEHUsA 3a8BaEHUA U 10 |8 yacos paboyero QHA, CIEdyIOUIEro 3a IHEM PErHCTPALMH, MIEPEIaeT NnakeT A0KY-
MEHTOB JOJDKHOCTHOMY JIHILY TEpPHUTOPHANLHOTO OpraHa PocHenp, OTBETCTBEHHOMY 3a MPOBEPKY IOKY-
VIEHTOB Ha COOTBETCTBME TPeGOBAHHAM HACTOSILEr0 A IMUHUCTPAaTHBHOTO PErNaMeHTa

\ 4

HomkHocTHoe nuuo PocHenp, tepputopuanbHoro oprada PocHenp denepanbHOro UM TEPPUTOPHATBHOTO
thoHna reonoruyeckoi MHHOpMalnK, OTBETCTBEHHOE 33 NPOBEPKY MPEeACTABAEHHbIX 1OKYMEHTOB Ha COOT-
BETCTBUE TpeGOBAHWAM, YCTAHOBIEHHBIM HACTOALIMM AAMUHWUCTPATHBHBLIM PETJIaMEHTOM, OCYLLECTBAAET
MpOBEpKY NMPEeACTaBIEHHbIX 1OKYMEHTOB Ha COOTBETCTBHE TPEOOBAHHAM HACTOALIEr0 AMHHUCTPATHBHOTO
pernameHTa.

Jla —— CootercTByloT sM 3asBka TpeGosanuam | Her
MYHKTa 18 HacToAILEro
AIMWHHCTDATUBHOrO perjiamMeHTa?

Pocuenpa, TteppuTopHanbHelit oprad PocHeap,
denepanbHblif WM TeppUTOPHANbLHLIA (oHaA
reosiorydyeckoii uHbpopMauMu B TedyeHue 3
paGounx AHEH nocie AaThl PEruCTpauUuy 3afBKH
HanpaBASIOT 3aABUTENIO YBEAOMIIEHHE 00 OTKa3e
8 MpeaoCcTaBAEHUH B nojb30BaHMne
reonoruyeckon  uWHdopmauMu 0 Heapax ¢
yKazaHWeM  MpUYWHbL  OTKa3a, a  TakKke
uHpopMaurn 0 HadaNekalleM OpraHe WM
OpraHuW3auuy, YNONHOMOYEHHbLIX MpPEAOCTABHTD
3afBUTEN0 B [0Jb30BAHWE  HEoOXOAHUMYHO
reolorHyecKyio MHQOpMaLHIO 0 Helpax.

Ja Y Her
COOTBETCTBYIOT N1 3aABKa TPeOOBAHUAM MyHKTa
27 HacToALero AAMUHUCTPaTUBHOTO
pernameHTa?




PocHenpa, tepputopuanbHbiii oprad Pochenp,
(enepanbHblit UIW  TEPPUTOPHAILHBIA  doHAa
reosiorMyeckoil  MHbOpMaUMH B  Te4yeHHe 6
paGoyux QHeH mocje JaThl PErHCTPAUMU 3asBKH
HanpaBsASIOT 3afBUTENIO yBEdOMIIEHHE 06 oTKaze

reoJOrH4eCKOd  MHGpOpMaUMM O Heapax ¢
yKa3aHHeM MPUYKHHBI 0TKa3a.

NpeAOCTABICHUH B MOJIb30BAHHE

Her————— noruuecxas undopmas?

OrpaHmeHa i1 B NOCTyNE 3anpaiunBaeMas reo-

———— Jla

[TpeacraBied M 3aABUTENEM
MOATBEPKAAIOLIHA HajiH4ue

N

nHbOpMaLKK orpaHnieHHoro gocryna?

JIOKYMEHT,
Y L Her
fonycka K

NeHns HeoOXOAMMBIX CBedeHH MpOBEPACT COOTBETCTBHE

JomkHocTHOE Avuo PocHenp, TeppuTopransHoro oprana PocHeap (eaepanbHOro WK TEPPHTOPH-
anbHOro (GoHAA eosIOrHYecKON WHOOPMALKWM, OCYLIECTBNAET HAMPABJEHUE MEXBEAOMCTBEHHOIO
3ampoca B rOCYJApCTBEHHbIA OpraH, B PACMOPSKEHWH KOTOPOr0 HaxOAWTCA OOKYMEHT, MoATBep-
KAAOWHA HATMUHWE Y 3asBUTENS 1OMYcKa K MH(OPMALWK OTPaHNUYEHHOrO AO0CTYMNA, MOCHe nocCTyn-

crea Poccuitckoit deaepaunu o gonycke K HHGOpMaUHK OrpaHHHEHHOTO 10CTYMNA

3aABUTENA TpCGOBaHHﬂM 3aKOHO4ATe b=

v

aocryna?

Na CooTBeTCTBYIOT 1M 3asBUTENb TpeGoBaHMAM Her
—] 3akoHopmatenwctBa Poccuiickoit Penepaunn o [
gonycke K MHpOpMauMu  OrpaHHYEHHOro

Ja Bca v anpawvsaemas  reolOrHuECKas Her
nHdopMmaLms orpaHuyeHa B foctyre?

PocHenpa, TeppuTOpHanbHbl# opran Pocuenp,
(enepanbHbil UAKM  TeppUTOpHaNbHLIA  (BoHaa
reonoryueckod UHPOpMALMK B TeUEHHE 2 aHeH
mocyie Jathl PEerucTpaudy 3asBKM HamnpaBisioT
3afBUTEMIO  yBeaoMJeHHe o0  oTkale B
MPENOCTABIEHHH B IOb30BAHUE TEOJOTHUYECKOH
HHOOpMALMU O HEApax C YyKka3aHHEM MPUYKHBI

0TKasa

PocHenpa, TeppuTopuansHeiii  opraH  PocHenp.
denepanbHbiii MM TeppUTOpHANbHBIA  (QoHIa
reoforuyeckoit uHpopMaunu B TedeHue 10
KaJeHOApHbIX [HEH Mocae Oathl perucTpaunu
3afBKM  BpydaloT  lasBuTemo  aubo  ero
YNONHOMOYEHHOMY TPEACTABUTENO JIMYHO NO1
pOCIHCh WM HanpasisfeT B aapec 3asBUTEs
MOYTOBbIM  OTMPABAEHHEM C  YyBEAOMJEHHEM
peuleHue O MPENOCTABJEHWM  3aABUTEMO B
Nojb30BaHWE  3anpalliMBaeMONl  reoJorH4eckon
vHpOpMaUMKH O HeApax HeorpaHM4yeHHOH 8
JOCTVIE.

1
|

j

reojoruyeckoi MHbooMauun 0 Heapax

PocHenpa, TeppuTOpHaitbHbiit opran PocHenp, GeaepanbHbiii uan TeppuTopranbHblil hoHaa reojorMyeckon
HHbopMmaunK B Tevenue |0 xaneHaapHbIX AHER C 1aTbl PErMCTPAUMK 3aABKH BPYHalOT 3aABUTENIO anbo ero
YTNOJHOMOYEHHOMY MPEACTaBUTEI0 AWYHO N0 POCNMCh WM HanpasaseT B alpec 3afBUTENA MOHTOBLIM
OTNPABJIEHHEM C YBEIOMJEHHEM pelIeHHe O MPEAOCTABICHWH 3aiBUTEMNO B NOJb30BAHKE 3anpallnBaeMon
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[TpeaocTasaeune B nonbioBalie reos1orite-
CKOit HH(opvaLHK 0 HeapaX JAABHTCASIM B
BHIE 03HAKOMEHHS C COIePAKANHEM reoori-
"HecKoil umbopmauuu C MPaBOM BLINHCOR H
BLIKOMHPOBOK,

B cayuae o3Hakowmsenua ¢ uHpopuaumet
OrPAHHYEHHOrO 10CTYNa 3asBHTEb nepelaeT
padouyto TeTpanb (KalbKH) JONKHOCTHOMY 1MUY

(poHa0B 1eonoruyeckoit ntopyauny,
OIBETCTBEHHOMY 3@ TpPOBEAEHHE IRCNEPTHIbI
CoUCPpAAHHA 3anucell Ha  nalMdKe B HHX
s opmaLiti OrpaHH4YeHHOro 10CTyna.
OxcrnepTHia oCyllecTBAseTcs B TeueHue |
paBouero aHsa  [1o  OKOHUYAHHH IRCOEPTH3LI

MaTepHaibl,  He
OrpPaHHYEHHOr0  10CTyMa,
POCTMCh  3AABHTENIO  Ha
ColepAAWNMH  HHQOPMALHIO  OrPAHHYEHHOrO
aocTyna, HanpasafioTCs JAABHTEIO 8
IPenyCcMOTPEHHOM 118 PacChiIKH HHbopMauHy
OPAHHYEHHOro JOCTYNa nopsike 8 reverue 10
RATEHOAPHBIX  IHEH € \MOMEHTa  OROHUAHMS
IKCNEPTHILI COALPKAHNA IAMUCCH HA HAIMUNE B
HHX HHPOPMALIHH O PAHIYEHHOTO 10CTYNa

coaepskautite  iudopvaniio
nepeaaloTcs  1oa

pyky  Marepuanst,

MlpenocTansieline B NOAb3OBAHHE ICOTOMH Y e-
cKoit HHGOPVALHH O HEAPaX JasiBHTENAM B
Biae Konuil HHPOPMAUHOIHBIX IOKYMEHTOB
itvarepianos

KoniposaHie 1€0J0MHYECKOi
tHpopMaLK,  (IPeOCTABIEHHON  1ASBUTEHO,
OCYHIECTBARETCS  (POHIAMH  reoNorHYecKod
HHopuauny B BuIe YacTHYHOro
(BuibopouHOTO), 6o noHOro
(NOAHOTEKCTOBOr0) KOMHPOBAHWA MaTePHANOB Ha
OCHOBAHHH MMHCLMEHHOrO 3aKala laABUTENs,
coCTaBleHHOro B cBoOoaHOW (popme  3akai
JOJUKEH  CONEpPAKATb  YKa3aHHME  KOHKPETHbIX
yacTeil \aTepHalos, MnoIeKauIHx
ROMHPOBAHHIO.

CpoKu 11 BHObI WIrOTABAHBAEMBIX KOMHIl
yCTAHABIHBAIOTCA  PYKOBOACTBOM (OHA0B ¢
yUETOM TEXHHYECKHX  BO3IMOAHOCTEH T
(UIHYECKOTO  COCTORHMA  \MaTepuanoB Mo
COTNacOBAHHIO C JaRBHTEIEM

Konun wvaTtepuaios, He coaepxkautie
uHbopvausio OrpaHH4eHHOro a1ocTyna,
nepealoTes  Mod  POCMHCh  JAsBMTENO, €ro

MNONHOMOUCHHOMY NPEACTABHTETIO HA PYKH WL IH
HANPaBAAIOTCS N0 HOYTE B TCYeHHe 3
RLICH.IAPHBIX IHCH CO IHA BLINOAHCHWA 3aKala
Ha KOTIHpOBAHNE JasBHTER (ero
Y MOJHOMOUEHHOTO NPEICTABHTENS ).

[Ipu  cosmaHui  JNEKTPOHHOA  KOMMH
MaTepHanos  npelocTtasasemas  uhdopmauns
MOKET HANPABAATLCA JMBHUTEII0 TOCPEACTBOM
)L.IEKTPOHHOM NOYTLI, 4 B ciay4ae, ecnd odbvew
npe1ocTasasemon  wHdhopvauny  npesbillaer
TEXHHUYECKHE BO3IMOKHOCTH IEKTPOHHOI NOUTHI,
ROOHK MATCpHATOB MOrYyr Oblib NpeALTABICHNI
Ha ONTHYECKHX HOCHTEIAX NHOO HAa CMEHHBIX
USB-HAaKOMHTENAX, NPEIOCTABICHHBIX 178 ITON
e 3asgBuTENeM  (er0  YyMOJHOMOYEHHbBIM
IPEACTABHTENEM) M [1epelaioTCs No4 POCNHChH
JaABHTETIO, ero VIOJTHOMOUECHHOMY
NPEICTABHTE.HO Hd PYKH H.IH HAMPaBASIOTCA N0
NOYTE B TeueHite 3 KRAJIEHIAPHBLIX IHEH CO  IHH
BHIMOMTHEHHA 3dkd3a Hd ROMHPOBAHHE TaABHTE.IR
(ero yroasoMo4eHHOrO NPeaCcTaBHTENR)

Kors \MdTEPHAJIOB, coaepAaulme
itnopmatino OFPAHHYEHHOrO 10CTY 14,
HANPaBAsIOTCS 3aABHTENO B MPEAyCMOTPEHHOM
LIS pacChLIKH  iH(pOPMAUHH  OrPAHHYEHHOrO
10CTyNa nopsinke g redeHue 10 wareHaapHbIN
IHEA € MOMEHTa  OKOHYaHMf  IKCIEePrHiL
Coaep:KaHua  3damuced  Ha  HaInyHe B HMX
HHGOPMAUMH OFPAHITYEHHOT 0 10CTYNa




