MUHUCTEPCTBO BHYTPEHHUX IEJI POCCUUCKON ®ENEPALIMU

IIPUKAS3

« 24 » HOs6ps 20 20 . - N 800

Mocksa

-
O HEKOTOPBIX BOIIPOCAX LEHTPATU3OBAHHOTO
yueTa MEPCOHATBHBIX JAHHBIX COTPYIHHMKOB

MHHHCTEPCTRO I0CTHIAH ) ‘
OpraHoB BHYTpeHHHX nmen Poccuiickoi n“ poccnﬁcxeﬂ PETEPATIH

genepaulm, . rpaaH Poccnﬁcxgﬁ 3APETHCTPHPOBAKO
elepaluy, MOCTYNAIONMX Ha CIyx0y
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B cooTBeTcTBHH ¢ NMyHKTOM 8 yacTu 1 cratbu 11 u 9acTero 7 cratbu 39
®enepanpHOro 3akoHa 0T 30 HosOps 2011 r. Ne 342-®3 «O cyxbe B opraHax
BHYTpeHHuX nen Poccuiickoi Penepanny 1 BHECCHUH nsmeHeHHH B OTJI€/IbHBIE
3aKOHOZaTeNbHBIE aKThl Poccuiickoii Demepanum», a63aueM ceAbMbIM
noanynkra 9 nynxta 20 ITonoxenus o MuHUCTEpCTBE BHYTPEHHHX [I€I]
Poccuiickoit Penepanus, yTBer{}.IeHHOI‘O Vxkazom Ilpesupenta Poccuiickoit
®enepaunu ot 21 nexabps 2016 r. Ne 6997, i B LIENAX OPTAaHU3ALUHU B CHCTEME
MB/JI Poccuu LEHTPaIH30BaHHOIO y4eTa MEPCOHANBHBIX NaHHBIX COTPYHUKOB
opraHoB BHyTpeHHux Jen Poccuiickoit @emepauuu, rpaxaaH Poccuickoi
denepanyu, MOCTYNAOIINX Ha CIYyX0y B OpraHsl BHYTPEHHHX J€Jl Poccuiickon
®depepauuy, —

ITPUKA3BLBIBAIO:

1. YTBepauTh:

1.1. [TosnoxeHue O LEHTPAJIU3OBAHHOM Y4eTe MEePCOHANBHBIX JaHHBIX
COTpYAHHKa OpraHoB BHYTPeHHHX jen Poccuiickodi denepandd U BeACHHH
ero JJM4HOro jena (nmprioxenne Ne 1).

! Co6panue 3akoHOAATENLCTBA Poccidiickoit ®denepauny, 2011, Ne 49, ct. 7020; 2016, Ne 27, ct. 4233.
2 Cobpanue 3axoHonatenscTsa Poceutickolt denepaunu, 2016, Ne 52, 1. 7614.




1.2. TTonokeHHe O LEHTPAJIH30BaHHOM Yy4deTe IEePCOHAJBHBIX AAHHBIX
rpaxiaHuHa Poccuiickoii @ezepalyy, MOCTYHAOWEro Ha CiiyxOy B Oprasl
BHyTpeHHHUX Jen Poccaiickoit ®enepanuu (putoxenue Ne 2).

2. YcTaHoBUTB, YTO paHee OGOpPMIIEHHBIE JIMYHEBIE Hella COTPYAHHKOB
OpraHOB BHYTpeHHHX zen Poccuiickoit denepariy nepeoGopMICHIIO (M3MEHEHHe
OIKCH, 3aMEHA ¥ U3bATHE JOKYMEHTOB) HE IOJ|JIEXKaT.

3. PykoBogurensM (HadalubHHKaM) IOJPA3JE/eHHH  LEHTPaIbHOIO
anmnapata MBJI Poccun,  TeppuropuaneHeix  opranos  MBJI Poccuy,
06pa30BaTENbHBIX, HAYYHBIX, MEIMIMHCKAX (B TOM 4YHCIEe CaHATOPHO-
KypOpTHEIX) opranusaumii cucteMsl MBJI Poccuy, OKpY)XHBIX yHpaBICHHH
MaTepHaIbHO-TeXHIIecKoro cHabxenus cuctemsl MB/I Pocenn, a Takke HHBIX
opraHv3aldii M TNOJApa3fleNeHnH, CO3MaHHBIX JJd BBINOJIHEHHS 3ajad
M OCYIIECTBIEHUS IONHOMOYMH, BO3JIOKEHHbIX Ha OpraHbl BHYTPEHHHX €I
Poccuiickoit Penepanmu, obecneduTs H3YYCHHE HACTOAWIEro IpHKasa
¥ OpraHM30BaTh KaApOBYI0 pafoTy B OpraHaX BHYTPEHHHMX Aenl Poccuiickok
®enepalyy B COOTBETCTBHH ¢ TPeOOBaHMAMH HACTOSIIETO IIPUKa3a.

4. Tlpu3HaTh YTPaTUBIUMMHM CHJIYy HOPMAaTHBHBIC IIPAaBOBBIE aKThI
MB/JI Poccuni ¥ OTAEJbHBIE IOJIOXKEHHWsS HOPMATHBHBIX IPABOBBIX aKTOB
MB/] Poccun cornacuo Ilepeunio (mpunoxenue Ne 3).

Munuctp
rerepan nonunuu Poccuiickoit @enepanuu B. KonokonslieB




[Mpunoxenue Ne 1
K npuka3zy MB/] Poccuun
or 24 .11.2020 Ne 800

IMOJOXXEHHUE
0 HEHTPAJIH30BAHHOM y4eTe NMepPCOHAJbHBIX AAHHLIX COTPYAHHKA OPraHoB
BHyTpeHHHX e Poccniickoii @enepanuu U BeeHHH ero JHYHOIO aeJia

1. O01mHe mo10KeHHA

1. Hacrosiiee IlonoxxeHue ompelenseT MOPSIOK OpraHU3aliid paboThl
M0 LEHTPAJIIM30BaHHOMY YYETY MEPCOHATBHBIX JaHHEIX' COTPYAHHMKa OpraHOB
BHYTPeHHHX fien Poccuiickoit @enepanun’ i BeJEHHIO €T0 TMYHOTO JeJIa.

2. B opranax BHyTpeHHHX Aen Poccuiickoi ®enepanyn’ BeLyTCs JTUYHBIE
nena, AOKYMEHTBI ydyeTa COTPYAHHKOB, OaHKH HaHHBIX O COTPYAHHKaX,
coeprKallye IepCOHANBHBIE JaHHBIE COTPY/THUKOB, CBECHNUS 00 HX cIry)xeOHOMH
IeSTeFHOCTH M CTaXe CIyXObl, a TAKKe EPCOHANIBHBIE JaHHBIE WIEHOB CeMei
COTPYIHHKOB".

3. lleuTpanu3oBaHHbIM Yy4e€T MEPCOHANBHBIX JaHHBIX COTpYAHHKA’
OCYIIECTBIISIIOT KaApOBble MoApasjelecHHus (IOApasgeieHus 110 pabote
C JIMYHBIM COCTAaBOM, IIOMOLIHHMKH IIO KajJpaM, I[OMOIUHHKH II0 paborte
C JUYHEIM COCTaBOM) TMOApa3/eNeHUu LEHTPAIBHOTO armapara MB/I Poccun,
TeppuTOpUalbHeIX opraHoB MBJI Poccun, o00pa3oBaTelbHBIX, Hay4HBIX,
MEIULMHCKUX (B TOM YKCIlE CAHATOPHO-KYPOPTHBIX) OpraHM3alUil CHCTEMBI
MBI Poccuu, OKpYyXHBIX YIIPaBJI€HHH MaTepHabHO-TEXHUYECKOTO CHabKeHUA
cucteMsl MBI Poccuu, HHBIX OpraHu3aliiii ¥ MojApasAeIcHHH, CO3aHHbIX A
BBINOJIHEHHS 3a/1a4 ¥ OCYIIECTBICHUS [TOJTHOMOYMH, BO3JIOXKEHHBIX Ha OpraHbl
BHYTPEHHMX J€ll, @ TakKXKe CaMOCTOSATENBHBIX IOAPA3NENICHUH, BXOMAIIMX
B COCTaB TeppuTOpualbHbIX opranoB MBJlPoccun Ha  OKpYXHOM
¥ peTHOHAIIbHOM ypoBHsix®.

4. PyxoBoauTenu (Ha4YaIBHUKM) KaJpOBBIX nojpasieeHuH
obecrneynBaOT OpraHu3aluio paboTel 110 IEHTPATH30BAHHOMY yUeTy.

'Tlynkr 1 craten 3 ®emepanbHoro 3axosa ot 27 mons 2006 r. Ne 152-@3 «O mnepcoHanbHBIX NaHHBIX»
(Cobpanne 3akoHomatenncTBa Poccuiickoit ®epepaumm, 2006, Ne31, cr. 3451; 2011, Ne 31, cr. 4701).
Jlanee — «3aKoH O MEPCOHANBHBIX AAHHBIX).

2 Jlanee — «COTPYAHHUK».

3 Jlanee — «OpraHsl BHyTPEHHHX JA€NI».

4 Yacts 1 crathu 39 denepanbHoro 3akona o 30 Hosops 2011 r. Ne 342-®3 «O ciyx6e B opraHax BHYTPEHHHX
men Poccumiickoii denepallii M BHECEHMM H3MEHEHWH B OTAENbHbIe 3aKOHOAATENbHBIE akThl PoccuifCkoi
®enepamum» (Cobpanue 3akoHOmaTenbCTBa Poccuiickoii ®enepammn, 2011, Ne 49, cr. 7020). danee — «3akoH
o ciryx6e».

5 lanee — «LIEHTPAIU30BAHHBIN yIeT».

6 Tanee — «KaapoOBbIe OAPA3AETCHHY.




5. JIOmKHOCTHOE JHMI[0, BHHOBHOE B HapylleHMH TpeboBaHuid,
peryaMpyIOLIKMX MONy4YeHre, XpaHeHHe, 00paboTKy, UCIIONB30BaHKe U Niepeaady
TIEpCOHANBHBIX TaHHBIX COTPYAHHMKA, JTUOO B yTpaTe TakUX IOaHHBIX, HECET
OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOIATeIbCTBOM POCCHICKOIA
deneparyn’.

IL. lTopsigoKk LEHTPAJAH30BAHHOIO Yy4eTa MNEepPCOHAJBHBIX JaHHBIX
COTPYAHHKA

6. IlenTpanu3oBaHHbIf ~ y4eT  OCYIUECTBISETCS B  COOTBETCTBUH
¢ Konctutyuueit Poccuiickort Denepanuy, oO1enpu3HaHHBIMU IPHHIUIIAMH
¥ HOpMamMH MEXAYHapOAHOrO I[paBa, MEXIYHapOAHBIMH JOroBOPaMH
Poccuiickoii ®enepauny, 3aKOHOAATENbHBIMM ¥ HWHBIMM HOPMATHUBHBIMH
IpaBoOBBIMHU akTaMu Poccuiickoit @enepanyy U HACTOALIMM [TonoxeHueM.

7. BefileHue JOKyMEHTOB W 0aHKOB NaHHBIX, yKa3aHHBIX B IYyHKTe 2
HacTosiiero IlomoXeHus, B OTHOIIEHHUH COTPYAHHMKOB, 3aMeIIAIOLINX
IOJDKHOCTHU LITATHOTO HEeTrJIaCHOT'O COCTaBa, OCYILIECTBIAETCS
B COOTBETCTBHHM C  3aKoHozarelscTBoM  Poccuiickoi ~ Penepauuu
0 roCyIapCTBEHHO! TaiHe.

8. LleHTpann3oBaHHbIM y4eT BeaeTcs MNOGAMUIBHO B andaBUTHOM
nopsake (an¢paBUTHBI Y4eT) M Ha OCHOBaHMHM JIMYHBIX HOMEpOB,
IIPUCBaHUBAEMEBIX COTPYIHUKAM (TIOHOMEPHOH y4eT).

9. LleHTpaMH30BaHHBI  ydeT  BEJETCd  MOCTOSHHO M JOJKEH
CBOEBPEMEHHO, TMOJHO M  JOCTOBEPHO  OTpaXaTh  KOJHUYECTBEHHBIH
M Ka4eCTBEHHBIM COCTAaB COTPYIHUKOB MOJpa3/IelIeHHH LIEHTPAIIBHOIO anmapara
MB/JI Poccun, TeppuropuaibHeix opraHoB MBJI Poccun, o0Gpa3zoBaTesbHBIX,
Hay4HEIX, MEJUIMHCKAX (B TOM 4YHCIE CaHATOPHO-KYPOPTHBIX) OpraHM3alui
cucteMbl MBJI Poccur, OKpY)KHBIX YIIPaBICHHMH MaTepHallbHO-TEXHHYECKOIO
cHaOxeHuss cucremel MBJ[Poccu, a Takke HMHBIX  OpraHU3aLdM
M TOIpa3lelIeHH#, CO3JaHHBIX JUIs BBIIOJHEHHS 3a4a4 W OCYIIECTBICHHS
IIOJIHOMOUYHIA, BO3JIOXKEHHBIX Ha OpPraHbl BHYTPEHHHX Hei’.

10. LleHnTpanu30BaHHBI Y4eT OCYIIECTBIAECTCA KaK C HCIIOJIB30BaHUEM
CpECTB aBTOMAaTH3aliH, TaK ¥ 6€3 MCII0I530BaHMs TAKUX CPECTB.

11. IlenTpanu30BaHHbIH y4eT C HCIIOJIB30BAHUEM CPEACTB aBTOMATU3allUH
OCYIIECTBJISIETCS Ha 0ase aBTOMAaTH3HPOBAHHBIX HHOOPMALMOHHBIX CHCTEM
(cepBHCOB) OpraHoOB BHYTPEHHHUX JIEJI.

12. LlenTpanu3oBaHHBIN y4der 6e3 HCIIOJIb30BaHHUs CpEeICTB
ABTOMATH3AIlMK OCYILECTBIAETCS Ha OCHOBaHHH JIMYHOTO Jejia U JOKYMEHTOB
y4yeTa COTpYIHHMKa, COAEPKALIMXCS HA OyMaXKHBIX HOCUTEIIAX.

13. JlokyMeHTaMH y4eTa COTPYAHHKA ABJISIOTCA:

13.1. Cnyxebnas KapTo4Ka (pexoMeHIyEeMBIH obpazen -
npuioxenue Ne 1 k Hacrosimemy IlonoxeHuro).

'Yacte 1 cTaTeh 24 3aKOHa O MEPCOHATBHBIX JaHHBIX.
2 [lanee — «oprasel, OpraHu3auuy, noapasaenesdus MBJI Poccuny».




13.2. IlItatHO-HOMKHOCTHAS KHHMra (peKOMeHayeMblit oOpasen -
npuioxenure Ne 2 k HacTosieMy [TooxeHHI0). '

13.3. Kaprouka coTpyqHNKa, UMEIOLIETO CINELHAILHOE 3BAHHE BBHICIIETO
HAYaJILCTBYIOIIETO cocTaBa (peKoMeHAyeMbid obpaser — mnpuioxeHne Ne 3
K HactoseMy [Tonoxenuro).

13.4. Kaprouka COTpyOHHKA, HarpaXIe€HHOro roCyJapCTBEHHBIMH
Harpagamu  Poccuiickoit  ®@enmepaunu  (peKoMeHOyeMbld  obOpasen  —
npuioxeHue Ne 4 k HactosmeMy [lonoxxeHuro).

14. JlokyMeHTHI y4eTa COTpyAHHKA:

14.1. Ykazannple B nogmyHktax 13.1 uw 13.2 mynkra 13 Hacrosmero
[Tonoxenwusi, BeAyTCA KaApOBBIMH NOAPA3IEICHUIMH.

14.2. Ykazauueie B noanyHktax 13.3 u 13.4 mynkra 13 Hacrosiiero
TMonoxenusi, Beayrcss B JlermapTaMeHTe TOCyJapCTBEHHOM CIyKObI M KaJpoB
MB/I Poccun'.

15. JokyMeHTBI ~ y4eTa  COTpyOHHKAa  3allOJIHAIOTCS  YEpHHJIaMH
WIM ILIAPUKOBOM PYYKO#M (C HAIIOJHUTENIEM YEPHOTo, CHHEro MM (PHOJIETOBOIO
nBera) OO Ha TEYATAIOIIMX YCTPOMCTBAaX, 3a MCKIIOYEHHEM IITATHO-
JIOJDKHOCTHOM KHHMTH, KOTOpas 3amnoJiHseTcs KapaHAamoM. BeneHwe mrTaTHO-
JOJKHOCTHOW KHHUTH AOMYCKAaeTCsl B JJIEKTPOHHOM BHAe. IIpH 3amonHeHHMH
IOKYMEHTOB y4eTa COTPYAHHKA He JOMycKaeTcsl COKpalleHue (paMunuii, UMeH,
OTYECTB, Ha3BaHMH pPErMOHOB, HAaCEIEHHBIX IIyHKTOB, YIHI|, OpraHoOB,
opranm3auuii, noxapasgenennii MBJI Poccun, 3a HCKIIIOYEHHEM CIy4acs,
€CJIM OHU HOCAT OOLIETIPUHATHIN XapaKTep U HHTEPIPETUPYIOTCS OAHO3HAYHO.

16. Ilpu BKIIOYEHHH B JOKYMEHTBI y4YeTa CBEICHHH, COCTABIIIIOLIMX
rOCyIapCTBEHHYIO HJIM UHYIO OXPaHAEMYIO 3aKOHOM TallHy, UM IIPHCBaHBaeTCs
COOTBETCTBYIOIIN I'pU¢) OrpaHUYEHHs TOCTYyIa.

I11. Ilopsgok BegeHHs JTHYHOIO AeJIa COTPYAHHKA

17. Jluunoe feno  coTpyAHHKa? (peKOMeHayeMbli  obpaseny —
npuioxenne Ne 5 k Hacrosmemy ITooOXeHHIO) SBISETCS OCHOBHOM (opMoi
ydeTa MepCOHANBHBIX JaHHBIX COTPYTHHKA, B TOM YMCIIE CBEICHHI, CBA3aHHBIX
C MTOCTYIUIEHHEM ero Ha CIIy>kK0y B OpraHbl BHyTPEHHHUX [€Jl, €€ MPOX0KICHUEM
U YBOJBHEHHEM CO CIy)XObl B OpraHax BHYTPEHHHX JeJ, HEOOXOIHMMBIX
IUIsi  obecrniedeHUs] OEATENbHOCTH OpraHa, OpraHu3alllM, MNOApa3JeIcHHs
MBI Poccun, B KOTOpOM MPOXOJUT CIIykOy COTpYAHUK.

18. Ceenenusa, cojepxamuecs B JUYHOM  J€le,  SBIAIOTCA
KoHGUOeHIHaTbHOM HHpopMalue#t (cayxeOHol TaliHO#) U (WIK) CBEACHUSAMH,
COCTaBJISAIONIMMHE TOCYJApCTBEHHYI0 M MHYIO OXPaHSEMYyKO 3aKOHOM TaiiHy’.
Ecnu B nuyHOM Hene coiep)karcsi JOKYMEHThl pa3HOM CTEIIEHM CEKPETHOCTH,
3TOMY JIMYHOMY Jejly NpHUCBauBaeTcsl rpu() CEKPEeTHOCTH, COOTBETCTBYIOLIMM
BBICIIIEHl  CTENEHH CEKPEeTHOCTH CBEACHHM, COIEpXKAIUMXCd B  HEM.

! Manee — «ITCK MBJI Poccun».
2 Jlanee — IMYHOE JIEJO».
3 Yacte 5 cratbu 39 3akoHa o ciryxbe.




Ilp¥ OTCYTCTBHHM CEKPETHBIX [JOKYMEHTOB Ha OOJIOXKKY JIMYHOTO [ena
npocTaBiseTcs nmoMeTka « s ¢y eOHOro Ioas30BaHusD).

19. I'pud orpaHnyueHns AOCTyNa K JIMYHOMY J€Iy B KaXIOM KOHKPETHOM
cllydyae OINpeAeisieTcs B IOpsJKe, YCTAaHOBJICHHOM 3aKOHOJATEIBLCTBOM
Poccuiickoii @enepanuu o rocyapcTBeHHON TalHe.

20. BeneHne NHYHBIX Jie COTPYAHHUKOB, 3aMeINaOIMX JOJDKHOCTH
PYKOBOAHTENEH (HAYAIBHUKOB) M 3aMECTUTENE pyKOBOAHUTE eH (Ha9aIbHHKOB)
nojpasfieJieHuii leHTpainbHoro ammapara MBJI Poccun, TeppHTOpHAIBHBIX
opranoB MB/] Poccuu Ha OKpY>XKHOM M PErHOHaJIBHOM YPOBHSX, OIEPaTHBHBIX
6ropo MBJl Poccuu, LleHTpa croemuanbHOro HasHadeHMs B obnact
obecrieuenns Oe3omacHocTH qopokHoro aswxeHus MBJI Poccun, BoctouHo-
Cubupckoro u 3abalkalbCKOro JHHEWHBIX ynpasieHud MBJI Poccun
Ha TpaHCIOpTe, OOpa30BaTENbHBIX W HAay4YHBIX OpraHM3allMii CHCTEMEI
MBJI Poccun, a Takxe HHBIX OpraHH3alii U MOApa3/ICICHHHA, CO3JaHHBIX
JUIS BBINOJIHEHHS 3alad W OCYIIECTBIEHUS IIOJITHOMOYHMH, BO3JOKEHHBIX
HAa OpraHel BHYTpPEHHHMX Jel (32  HCKIIOYEHHEM  MOAYMHEHHBIX
TEPPUTOPUATIBHBIM opraHam MB/I Poccun), COTPYZIHUKOB,
OPUKOMaHAMPOBAHHBIX W3  TOApa3sAciICHMHA  IEHTPAIBHOIO  anmapara
MBJl Poccun k denepalbHBIM OpraHaM TIOCYJapCTBEHHOM BIIACTH, HHBIM
roCyJapCTBEHHBIM OpraHaM (OopraHam) WM K OpraHH3alusaM (3a HCKIIOYEHHEM
TocynapcTBeHHOM  denpaberepckoit  cimyx6b1  Poccuiickoii  Denepauun),
COTPYAIHHKOB, MPHKOMaHIMPOBaHHBIX K biopo mo koopauHaium O0pEOBI
C OpraHM30BaHHOM MPECTYIHOCTHIO H MHBEIMHU OTIIACHBIMM BHJIaMH NPECTYILIEHUH
Ha TeppuTOopuHM rocyaapcTB — yuacTHUKOB Cozapyxectsa HesaBucuMbIxX
locymapcTB, kK AHTUTEPPOPHUCTHYECKOMY LEHTPY TIOCYAapCTB — yYaCTHHKOB
CoapyxectBa HesaBHCHMBIX I'ocymapcTB, K COBMECTHBIM HH(OPMAIHOHHO-
KOODAWHAIIMOHHBIM IIEHTpaM OpraHoB BHYTPEHHHMX J€JI Ha TEPPUTOPHIX
PecniyOiiukn AGxasma u PecnyOmuxu FOxHas OceTHs, OCYIIECTBISAETCS
JII'CK MB/J1 Poccun.

21. BeneHne JIHYHBIX €71 COTPYAHHUKOB, IIPHKOMaHIHWPOBAHHBIX
K 001IIeCTBEHHO-TOCY AAPCTBEHHOMY 00beITUHEHHIO «Bcepoccutiickoe
GU3KYyIBTYypHO-CIIOpTHBHOE 00IecTBo «JluHamo», DenepaibHOil cayxbe
O6e3omacHocTH Poccuiickoit ®enepanyii U3 TEPPHUTOPHAIBHBEIX OpraHOB
MB/JI Poccun, ocymecTBisieTcsi KagpOBBIMH IMOIAPA3ACICHUAMH IO MECTY
IPOXOXKAEHHUS CIyXOBI 10 IPUKOMAaHIUPOBaHUS. .

22.Bejsiene JMYHBIX JieJ1 COTPYZHHUKOB OpraHOB, OpraHW3allui,
noapaznenenuidi MBJI Poccun, 3a HUCKIIOYEHHEM COTPYAHHKOB, YKa3aHHBIX
B nyHkte 20 Hacrosmero [lonoxenus, OCYIIECTBISETCA KaapOBHIMHU
Mo/ipa3ieNIEHUSIMH. ‘

23. Benenue JIMYHBIX J€7 COTPYAHHKOB, 3aMELIAIONIUX HOJDKHOCTH
B mpencraButenbcTBax MBJ] Poccun  3a  pybexoMm, IpeacTaBHTENeH
MBJI Poccun 3a pyOexxoM M HX 3aMECTUTENEH OCYHIECTBISETCH KaJIpOBBIM
niofipa3fielieHeM YTpaBieH!s MeXTyHapoaHoro corpyanudectsa MBJI Poccun.




24. JIuuHbie nena COTPYAHHMKOB, MIPUKOMaHAUPOBAaHHBIX
k TocynapcTBeHHO# (Qenpaberepckoil ciyxbe Pocculickoit Pexmepauuy,
XpaHATCs B Hopsake, onpenensemoM Ipesnnentom Poccuiickon Denepauyn’.

25.Y4er JMYHBIX JeJ1 TPOM3BOJWTCS 10 WHBEHTApHOM  KHHIE
(pexoMeHxyeMbli obpaser; — npuioxenue Ne 6 k Hacrosmemy Ilomoxenuro).
YueTHEIE HOMEpPa B MHBEHTapHOW KHHIe JOIDKHBI COOTBETCTBOBATH YYETHBIM
HOMepaM JIMYHBIX JeN, HaXOoAAIIMXcsi Ha XpaHeHuH. Homep, 3a KOTOpBIM
B VHBEHTAapHOW KHHre 3aperuCTpUpPOBaHO JIMYHOE JeJI0, IPOCTaBIIAETCS
Ha JIMIEBOM 4YacTH M HAa KOpeEIilKe OOJIOXKKH JHUYHOro nena. JIndHele nena
XPaHATCS 10 MOPSAKY HOMEPOB.

26. JIudHbple fAena TMOMIEKAT PETUCTPAlM B HHBEHTAapHOM KHHIE
He Mo3AHee 5 pabouuMx mHeH co [OHA H3JaHMs IIpMKa3a O Ha3HaYeHUHU
Ha JIOJDKHOCTH B OpraHax BHYTPeHHHX Jell.

27. 3ampelaeTcs perucTpUpOBaTh BHOBb IIOCTYMAIOIIME JIMYHBIE Jea
110l HOMEPaMH JIMYHBIX J1eJI, HE CHAHHBIX HAa apXHBHOE XpaHEHHE.

28. Ilpu Haymmyuu Ha XpaHeHUH Oonee 500 ITUYHBIX Aea IODKHOCTHBIMH
JMMIAMM  KaIpOBBEIX MMOJpa3feNieHuii KpOME HMHBEHTApHOM KHHMIH BeJleTcs
KapToTeka 10 al(aBUTHBIM KapTOYKaM JIMYHBIX Jel (PEeKOMEHTyeMbIH
o6pazel — npuinoxenne Ne 7 x HacTosmeMy [onoxeru:o).

29. JluuHoe [eno Moapa3fiensercsi Ha MIeCTh YacTeW, B KOTOPBIX
XpaHATCS:

29.1. B mepBoii 9acTH: IOCIY>KHOH CIIMCOK (peKOMeHIyeMsli obpaseln —
npuioxeHue Ne 8 k HactosmeMy ITooxeHHI0), JOKYMEHTBI, ITOATBEPXKAAIOLINE
CTaX CIy)KOBI (BBICIYTY JIeT) WM €€ OTAEIbHbIE TEPHOIBI, JAOKYMEHTHI,
NOATBEPKAAIONIME JIBFOTHYIO BBICIYTY JIET, 32 MCKIIOYEHMEM OIpPEENAeMOM
IO 3aMelaeMol JOKHOCTH JHOO TMPOXOXKISHHWEM CIYKOBI B OTHAIEHHBIX
MECTHOCTSX, paifoHax KpaiiHero CeBepa, NpUpaBHEHHBIX K HMM MECTHOCTAX
H  JIPYrHX  MECTHOCTAX C  HEONaronpvaTHBIMH  KIMMaTHYECKHMMHU
WA DJKOJIOTUYECKHAMH YCIOBHSMH, CIPaBKa-OOBEKTHBKA, COOTBETCTBYIOILAS
TOCTICIHAM JAHHBIM, BHECEHHBIM B JIMYHOE HeN0 (PEKOMEHIyeMBbIi oOpaseln —
npunoxende Ne9 x Hacrosmemy I[lomoxeHuro). B yuuHble nena IITaTHBIX
HETJIaCHBIX COTPYAHUKOB CIIpaBKa-00bEKTHBKA HE BKIaIbIBACTCA.

29.2. Bo Bropoii gacTu:

29.2.1. Cornacue, BblpaX€HHOE B NMUCBMEHHOH (opMe, Ha MPOBEHCHHUE
MEpOIIPHATHH, CBA3aHHBIX C O(OPMIEHHMEM JOMyCKa K CBEACHUAM,
COCTaBJISIOLIMM TOCYJApCTBEHHYI0O W MHYIO OXpPaHSEMYyIO 3aKOHOM TaiHY,
¥ IPOBEPKOM TOCTOBEPHOCTH COOOIIEHHBIX MPaXKJaHHHOM CBEICHHIL.

29.2.2. DK3eMIUIIp KOHTpPaKTa O TMPOXOXICHHH CIyXOBl B OpraHax
BHYTPEHHHX [eJI, a TaKKe OK3eMIUIApPhl AONOJHHUTENBHBIX MMHChMEHHBIX
corjialieHnii, KOTOPBIMH BHOCSITCSI M3MEHEHHS B KOHTPAaKT O NPOXOXACHUHU
Ci1y kOBl B OpraHax BHyTPEHHUX JEL.

! Yxa3 Tlpesunenta Poccuiickot ®epepaunn ot 7 moHs 2013 r. Ne 547 «O nopsanake MPUKOMAHAMPOBAHUS
COTPYIHHMKOB OPraHOB BHYTPEHHHX aei Poccuiickoit ®emepawyy K denepanbHbIM OpraHaM rocyaapcTBeHHOM
BJIACTH, MHBIM TOCYJAPCTBEHHBIM OpraHaM WM K OPraHU3alMsAM H 00€CTICYCHHA UX JEHEKHBIM TOBOJIbCTBHEM).




29.2.3. JIoroBop O IMOJIHOM MaTepHalbHOH OTBETCTBEHHOCTH (B CllydYasX,
IpeyCMOTPEHHBIX 3aKOHOaTeIbCTBOM Poccuiickoi ®enepamyn)’.

29.2.4. Beinucky W3 MPHKa30B O HAa3HAYEHHH Ha JOJDKHOCTh B OpraHax
BHYTPEHHHMX J€J, O BPEMEHHOM HCIOJIHEHUH COTPYAHHMKOM OOS3aHHOCTEMH
[I0 BaKaHTHOM (He 3aMeIaeMOd IPYTMM COTPYJHHUKOM OpPraHOB BHYTPEHHUX
JeJ) BBIMIECTOSMINEN MOKHOCTH B OpraHax BHYTPEHHHX J€Jl, O COBMEIICHUU
obs3aHHOCTEH Ha cayx0e B opraHax BHYTPEHHHMX JI€l, O BpPEMEHHOM
OTCTpaHEHHMH COTPYAHMKA OT BBIIOJHEHHs CIyXeOHBIX O00A3aHHOCTEH,
O 3aYHCJIEHHH COTPYAHHKAa B PaclOpsDKEHHE, O IPHUBIICYEHHH K BBIMOTHEHHIO
CIy)XeOHBIX 00s3aHHOCTE B OCOOBIX YCJIOBHSAX, O IPUKOMaHIUPOBAHUU
COTpYAHHKAa K (efepalbHOMY OpraHy TIOCYJapCTBEHHOH BJIacTH, HHOMY
roCyIapCTBEHHOMY oOpraHy (OpraHy) WIM K OpraHHM3alld¥, O TNPHCBOCHUU
(MOATBEPXJCHHH, CHIDKEHWH, JIHIIEHWH) KBaIM(GHKAI[MOHHBIX 3BaHWH,
O MpeNOCTaBJIEHHH OTITyCKa IO JTHMYHBIM OOCTOSATENRCTBAM, MPEAYCMOTPEHHOTO
cratheil 63 3akoHa o ciayx0e, O NPHOCTAHOBICHHWH CIIyXObl B OpraHax
BHYTPEHHHX J€l, 00 yBOJIBHEHUH CO CIIyXKOBI.

29.2.5. IlpencTaBiieHus K MIPHCBOSHUIO CIIENUAIBHBIX 3BAHUM.

29.2.6. Harpagusle JHCTBI C OTMETKAMH O BpPYYEHHH COTPYIHHUKY
rOCYJIapCTBEHHBIX WJIM BEJJOMCTBEHHBIX Harpas.

29.2.7. MOTHBHpPOBaHHbEIE OT3BIBBI O BBITOJNHEHHHM COTPYAHHKOM CBOHX
CITyeOHBIX 00sI3aHHOCTEH U aTTeCTAllMIOHHBIE JIUCTHL.

29.2.8. Komus cBHIETENBCTBA O JOJDKHOCTH CIYJKALIEro M 3aK/FOYCHHE
O MPOXOXKJIEHUH MPO¢eCCHOHATBHON IOATOTOBKH.

29.2.9. UHple JOKYMEHTHI, CBS3aHHbIE C IIPOXOXKAEHHEM  CIIYXOBI
B OpraHax BHyTpE€HHUX J€ll.

29.3. B TpeTbeii gacTu:

29.3.1. 3asBnenue ¢ mMpockOOi O TOCTYIUIEHMM Ha CIy>XOy B OpraHbl
BHYTPEeHHHUX JHell (Ha oOydeHHe B 00pa3oBaTE/IbHYI0 OPraHW3allHIO BBICIIETO
obpa3oBanus MBJ] Poccun).

29.3.2. JInaHOE IOPYYHTENBCTBO?.,

29.3.3. Cornacue, BHIpaXEHHOE B TMHCHMEHHOH ¢opme, Ha 06pa60TKy
NIEPCOHANBHBIX JAHHBIX IPaXKIaHWHA B IIENAX U3yHYCHHs BO3MOXXHOCTH MpHEMaA
€ro Ha CIIy>k0y B OpraHsl BHyTPEHHUX JIeIl.

29.3.4. CoOCcTBEHHOPYYHO 3alI0JIHEHHAs U MOAHCAaHHAsd aHKeTa.

29.3.5. CoOcTBEeHHOPYYHO HalMcaHHas aBToonorpadmus.

29.3.6. Inple  TOKyMEHTBI, CBSI3aHHBIE C  HM3YyYEHHEM  JaHHBIX
O TpaXAaHWHE, IMOCTYMAIIIEM Ha CIyX0y (KpoMe HOKyMEHTOB, KOTOpBIE
XpaHATCA B MATOW YaCTH JIMYHOTO JIENa).

29.3.7. 3akmoueHre BOGHHO-BpaueOHOH KOMUCCHUH.

"Crates 244 Tpymosoro koaekca Poccuiickoit ®enepaumu (CobpaHue 3akoHomaTenbcTBa Poccuiickont
®enepauny, 2002, Ne 1, cr. 3; 2006, Ne 27, ¢1.2878).

2 Tlynxr 44 Topsiaka OpraHu3aliy IPOXOXAEHHUA CITyXG6bI B OpraHax BHyTpeHHHX jien Poccuiickoii denepaun,
yTBEpXKAeHHOTO npukasom MBJ Poccun ot 1 ¢eBpans 2018 roga Ne 50, 3apeructpupoBaH Musioctom Poccuu
22 mapra 2018 roga, peracrpanuonnbiii Ne 50460. Nanee — «T1opsinok opraHA3alHy IPOXOXKICHHSA CITyKObD».



29.3.8. TTognucanHblii COTpYAHKKOM GaHK ¢ TekcToM Ilpucsra’.

29.3.9. Kommu nacnopra, CBUAETENIECTB O TOCYJApCTBEHHOM PErHCTPaLlH
aKTOB  TPaXJAHCKOTO  COCTOSHHMs, HOKyMeHToB 06  oOpasoBaHHHM
1 (wid) o KBanu(UKalUWK, HATHYUM YYEHOHM CTENEHH HIIM Y4YeHOro 3BaHu,
00 y4acTMM B KOHKYpCe Ha 3aMeICHME BaKaHTHOW IOJDKHOCTH B OpraHax
BHYTPEHHMX e (ecad rpaxJaHWH (COTPYAHMK) Ha3Ha4ajics Ha JOJDKHOCTb
II0 pe3ynbTaTaM KOHKYypCa) H JOKYMEHTH O NPOXOXJIECHHH MCIBITaHUs (eciH
OHO YCTaHABIMBAIOCH MPU MOCTYILIEHUH Ha CIykO0y).

29.3.10. Konnsa yBeIOMIIEHUS WIHA CBUACTEILCTBA O IIOCTAaHOBKE Ha Y4€T
B HAJIOTOBOM OpTaHe.

29.3.11.CripaBka © TpPOXOXAEHMH 00s3aTeNbHOH TrOCYIapCTBEHHOM
JAKTHIOCKOIIMYECKOH PeruCTpaLyy>.

29.3.12. Konust yBeJOMJIEHHS O pe3yJIbTaTaX paCCMOTPEHUs JOKYMEHTOB,
TIPEeICTABICHHEIX KaHOUAATOM IS IOCTYIUIeHHs Ha Ciyx0y B OpraHsl
BHYTpeHHHUX Jien Poccuiickoit ®enepanuu.

29.4. B 4yeTBepTOil YacCTH:

29.4.1. ApXMBHBIE MaTepHalbl, CBS3aHHBIC C IPOXOXCHHEM CIIyXObl
B OpraHax BHYTPEHHHX J€Jl.

29.4.2. JIokyMeHTsl MEIUIWHCKUX OpraHM3alvii, MNOATBepXaroLye
cBefileHHs 06 yBeubsX M HMHBIX MOBPEXACHHAX 310pOBRA (3aboneBaHusX),
TOJTyYEeHHBIX COTPYAHHKOM IPH BBITIOJHEHNH UM CITyKE€OHBIX 00s3aHHOCTEH.

29.4.3. Konuy 3aKII04eHui [0 pe3ynbTaTaM ClIy)KeOHBIX IPOBEPOK.

29.4.4. Konuy yIOCTOBEpEHHH K TOCyJapCTBEHHBIM M BE€JOMCTBCHHBIM
Harpajam.

29.4.5. Konus MOCIY>XHOTO CIIMCKa JIAYHOIO J€Jia BOEHHOCHTYXKAILEro,
IIPOXOAMBILETO BOEHHYIO CIIY>KOY IO KOHTPAKTy.

29.4.6. JIokyMeHTHI, TIOATBEPKAAOLINAE IPOXOXKACHHE TOCYAaPCTBEHHOM
CITy>KOBbI MHBIX BUJIOB.

29.5. B naToii yacTu:

29.5.1. Marepuaibl IIPOBEPKH JIOCTOBEPHOCTH COOOIIIEHHBIX
IpaXKJaHUHOM CBEIECHUMN.

29.5.2. 3axmodeHHe 1o pe3yJbTaTtaM MPOBEpKH CBENEHHMH, COOOILEHHBIX
rpaXKJaHuHOM:.

29.5.3. AKT 10 pe3yJbTaTaM pacCMOTPEHHMs JOKYMEHTOB, IIPEJICTABICHHBIX
rpakJaHrHOM”,

29.5.4. PexomeHmauuu MoApasieieHHii COOCTBEHHOHM 0€30IaCHOCTH
0 BOIpocaM HasHauyeHus rpaxzaan Poccuiickoit Penepanuy, nanHMaeMle
Ha ciy0y B opradsl BHyTpeHHUX Jen Poccuiickoi @enepanuu.

! Tlynkr 108 TTopsiaka OpraHM3aLyy IPOXOKACHHA CIYXObI.

2 [Tpunoxerne Ne 3 k UHCTPyKUMH 0 MOPSAKE MONYUEHHS, yueTa, XpaHEHHA AaKTHIIOCKOMHYECKOH uHpopmaLuu
¥ (OPMHMPOBAHKSA, BENEHHsS, MCTIOJNb30BaHNMA OaHKA JAHHBIX NAKTUJIOCKOMHMYECKOH HH(OpMAlMM B Opramax
BHYTpeHHHX nen Poccuiickoii ®enepaumy, yTBepXaeHHOH mpukasoM MBJ{ Poccun ot 28 ceHtaOps 2018 .
Ne 639ncn (3apernctpuposan Munioctom Poccuu 13 mapta 2019 rona, pernctpauronHbli Ne 54023).

3 ITynxr 38 IlopAnxa OpraHA3aiiiy NPOXOXAEHUS CITY>KObI.

4 TTynkr 40 TTopanka opraHU3al|K TPOXOXKICHHUS CIyXKOBI.
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29.5.5. Pe3yabTaTsl  MCHXONOTMYECKHX M ICHXO(H3UOIOTHIECKHX
uccnesioBauii (00caemoBaHUiA), TECTUPOBAHMS, HAIIPABIEHHBIX HAa BHISBICHHE
notpebneHus Ge3 Ha3HaueHWs Bpada HAPKOTHYECKHX CPEACTB WM
IICHXOTPOIIHBIX BEINECTB H 3J0YNOTPEOJICHHs aJKOroJieM WM TOKCHYECKHMH
BEIECTBaMM, 3aKIMIOYeHME O  INPOQPECCHOHANBHONH  ICHXOJIOTMYECKOH
IIPUTOXHOCTH.

29.6. B miecToii yacTH: CBEIEHHs O IOXOJaX, pacxomax, 06 MMYILEeCTBE
M 00s13aTeNBCTBAX MMYIIECTBEHHOTO XapaKTepa COTpYAHHKA, a TaKkke
0 [0X0[aX, pacxolax, 00 HMyIIecTBe M 00A3aTENBCTBaX HMYIIECTBEHHOIO
xapaktepa ero cynpyru (cympyra) M  HECOBEPUICHHOJIETHHX  [JeTeH,
TIpeACTaBleHHEIe Mo (opMe CIpaBKH O J0XOJaX, pacxofax, 00 HMyIIecTBe
M 00s3aTeNbCTBaX MMYILIECTBEHHOTO XapaKTepa, YTBEPKAEHHOH YKa3oM
IMpesunenta Poccuiickoii @enepanun oT 23 UIOHA 2014 r. Ne 460'.

30. ITocnyxHO#  COHUCOK  SBIAETCS  JOKYMEHTOM,  OTpaXarollHuM
IIPOXOXKIAECHHE CIYXKOBI COTPYAHHKOM, COCTOMT M3 IEBSTHAIIATH pas/esioB
M COCTABIII€TCS MOJDKHOCTHBIM JIMLIOM KaJpOBOIO IOApa3desieHUs OpraHa,
opranu3anuu, mnoapasaeneHus MBJlPoccun Ha OCHOBaHMH JIOKyMEHTOB,
XPaHAMUXCS B TMYHOM JIElIE.

31.3anMcHd B IOCIY)XHOM  CIHCKE TPOM3BOJATCA  YCpHHIAMH
HJTH IIapHUKOBOH py4Koi (C HATOJHHUTETIEM YEPHOro, CHHETO WIH (pUOIETOBOTO
1BeTa) B MMEHHTEIBHOM Tajexe pa30opdyMBO, aKKypaTHO, Ge3 COKpalleHHH
U ucnpasieHuii. [t BHECEHHA 3alHCeH B NOCIYXKHOHW CIHMCOK AOIyCKaeTCs
HCIONB30BaTh ITaMnbl. OTneyaTtoxk IuTaMma JODKeH OBITh  YETKUM
1 pa300pYUBBIM.

32. BHeceHHe B IIOCIYXXHOM CHMCOK 3alMCEH, COAEPIKAIUX CBEACHHS,
HE MpeIyCMOTpPEHHbIE ero GOpMOH, HE TOITYCKAETCs.

33. CoTpyAHHK O3HaKOMIISETCS C COCTaBJIEHHBIM IOCIY>KHBIM CIIHCKOM
TIOJ PAcTUCKY, MOATBEPXKAAs IPaBHIBHOCTh BHECEHHBIX B Hero 3amuceii. [locie
03HAaKOMJICHUS COTPYAHHKA  IOCIYXXHOMH CITUCOK TIOATTUCHIBAETCS
pykoBoauTeaeM (HaYaJbHUKOM) KaZpOBOIO TIOApasfe/ieHHss H 3aBepsAeTCA
rep6oBOIi eYaThIO OpraHa, opranusanuy, noapasaenenns MBJI Poccun.

34. TTocnenyroliee 0O3HAKOMIICHHUE COTPYAHHMKA C IIOCIY)KHBIM CITHCKOM
OCYILIECTBIISIETCS He peXke OJHOro pasa B 5 NeT (3a HCKJIIOYEHHeM IITaTHBIX
HETJIaCHBIX COTPYAHMKOB), a TaK)Ke Mepel OTIPaBKO! JMYHOIO Aeia B Jpyroi
opraH, opraiu3anuio, nogpasaeneane MBJI Poccun nipu nepeBozie COTpyIHHKA
Ha HOBOE MECTO CIyXObl MO0 mepel O3HAKOMIICHHEM C TPEICTABICHHEM K
YBOJIBHEHHIO CO CIIy>Obl B OpraHax BHYTPEHHHUX JIel.

35. TTocyXHOIi CIIUCOK JOJDKEH OTBEYaTh CIEYIOIINM TpeOOBaHUAM:!

35.1.B pasgen 9 MOCHYXXHOro CIHCKa B XPOHOJOIMYECKOM IOPAAKE
BHOCSTCS CBEIEHHS O TPYNOBOM IEATENIBHOCTH (MCKIIIOUas ClyOy B opranax
BHYTPEHHMX fel, B (pefepalbHBIX OpraHax HCIOJHHUTENbHOM BIACTH M HHBIX
roCyJapCTBEHHBIX OpraHax Ha JO/DKHOCTSX, II0 KOTOPBIM IpPEeLyCMOTPEHO
IIPHUCBOCHHE CIICIMANBHBIX (BOMHCKHMX) 3BaHMM, a Takke B aHAJOTMYHBIX

! Cobpanue 3akononarenscTsa Poccuiickoit ®enepaumy, 2014, Ne 26, cr. 3520; 2020, Neo 3, cT. 243.
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rocyaapctBeHHBIX ctpyktypax CCCP u ctpan CHI), cenenus o6 obyueHHH
no oyHoif (opmMe B MPO(PECCHOHATHHBIX OOpa30BaTENBHBIX OpraHU3alMsAX
1 06pa3oBaTebHBIX OPraHU3alMsX BBICIIEro oOpa3oBaHMs (3a HCKIIOYECHHEM
OuYHOTO 06GydeHHs B 0Opa3oBaTeNbHBIX opraHmsanusax cuctembl MBI Poccun
HAa JOJDKHOCTSAX KypCaHTOB, CIyIIaTeliel, aIbBIOHKTOB H JOKTOPAHTOB).
OcHOBaHHEM Uil BHECEHHS YKa3aHHBIX CBEICHHH SIBJISAIOTCH TPYJOBasi KHMXKKa
(cBemeHMs O TPYHNOBOW MESATENLHOCTH, O(OPMIIEHHBIE B YCTaHOBJICHHOM
3aKoHOJAaTeNbcTBOM  mopsiake!) M  JOKyMeHT 00 o0pazoBaHUH
1 (wm) o xBamuduxanuy. IloaTBEpXKIeHHE OTAENBHBIX 3TallOB TpyI0BO#
IEeSTeNbHOCTH  MOXXET  IIPOM3BOJUTBCS  HAa  OCHOBaHHHM  BBIJAHHBIX
CIIPaBOK OpraHW3aI¥id ¥ YIPEKACHHH.

35.2.B pasmen 10 mocmyHOro CIHCKa B XPOHOJOTHYECKOM IIOpSAKE
BHOCATCSl CBEJCHHS O MPOXOXIEHHWH CIyXObl B OpraHax BHYTPEHHHX M€l
B (efepalbHBIX OpraHaxX WCIHONHUTENBHOM BIACTH W MHBIX (efepalbHBIX
roCyJapCTBEHHBIX OpraHax Ha JOJDKHOCTSX, IO KOTOPBIM IPEXyCMOTPEHO
IPUCBOEHHE  CHEMAIbHBIX  (BOMHCKMX)  3BaHMH, B  aHAIOTHYHBIX
rocygapctBeHHBIX cTpykrypax ObiBmero CCCP u crpan  Coxpyxecrsa
HesaacuMsix ['oCymapcTB, a TaKkke CBEEHHS O NPHCBOCHUU (CHIDKCHHH,
JIMIICHAH) KBAIM(HUKAIIMOHHOTO 3BaHMs, O NPHUKOMaHJUPOBAHMU COTPYAHHKA
k (efiepaIbHOMY OpraHy rocyJapCTBEHHOHM BIIACTH, HHOMY IoCy1apCTBEHHOMY
oprady (opraHy) WM K OpraHM3allid, O 3aKJIIOYCHHH HOBOIO KOHTpaKTa
C COTPY/AHUKOM, JOCTHTIITHM IIPeEeIBHOrO BO3pacTa NpebGrIBaHms Ha CIIyxoe.

35.3. OcHOBaHHEeM I BHECeHMs CBeleHMil B pasgen 10 mociyxHOro
CTIHCKA SABJSIOTCA COOTBETCTBYIOUIME MPHKa3bl, JOKYMEHTHI BOMHCKOIO y4e€Ta,
yKassl M pacropmkenus Ilpesuaenta Poccuiickoit ®enepauun. Homep, nata
IIPaBOBOTO aKTa ¥ HaMMEHOBaHHE OpraHa, OpPraHM3allMH WIHM MOJPAa3ZeNeHHs,
ero M3JABIEr0, 3alNHCHIBAIOTCA HANMPOTHB KAaXJAOrOo IepHoia CIyXOEl,
TOATBEPKACHHOTO STHM TIpaBoBbIM akToM. CBeleHHs, BHeceHHbIe B paszen 10
[IOCITY)KHOTO CIIHCKa, 3aBepSIOTCS MOZMNCHI0 PYKOBOOMTENs (HadyaJbHHKa)
KaJ[pOBOTO MOpPA3/eNIeH s MK ero 3aMeCTHTENS M TepOOoBOH MeYaThio Opraha,
opranusauu, noapaszneneHus MBJI Poccuu B ciiydae yBOJIBHEHHS COTPYAHHKA
€O CIIy)OBI B OpraHax BHYTPEHHHX JeJl.

35.4.B pasgen 11 mOCITy>HOrO CIHCKAa B XPOHOJIOTHYECKOM IOps/Ke
BHOCATCS  CBeJeHHi 00  aTTecTallMd  COTpyAHHMKa. PexoMeHpaluH
aTTeCTAIMOHHON KOMHCCHH M pelleHHe pyKOBOAwWTeNs (HadanbHMKa) OpraHa,
opranmsauuy, nonpasneneHus MBJ[Poccun 3amuChIBAalOTCS B CTPOTOM
COOTBETCTBHH C TEKCTOM aTTECTALIMOHHOTO JIUCTA.

35.5.B pasmen 12 mociyXHOro CIHCKa B XPOHOJOTHYECKOM TOpsi/IKe
BHOCSTCS CBEIEHHMS O TMepHoJaX, B TEUEHHE KOTOPHIX COTPYAHHUK IPOXOAMI
CIy’K0Y B 0OCOOBIX YCIOBHUSX.

35.6. HaumeHoBaHHe rocyaapcta, cyOosekra Poccuiickoit ®enepanm,
B KOTOPOM COTPYIHHK IPOXOAMI CIyXOy B OCOOBIX YCIOBHSX, YKa3bIBaeTCs
B COOTBETCTBMM C J€HCTBYIOIMM Ha TOT MOMEHT aJMHHHUCTPaTHBHO-

ICrates 66' Tpymosoro kopekca Poccuiickoi ®enepammn (CoOpanue 3aKOHOHATENbCTBA Poccuiickoii
denepaunn, 2002, Ne 1, ct. 3; 2019, Ne 51, ct. 7491). [lanee —~ «CBEACHHS O TPYOBOH ACATENLHOCTH.
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TEpPPUTOPHAIBHBIM JeneHueM. CBeJeHHA O BPEMEHH, B TEYEHHE KOTOPOIO
COTPYJHMK MpPHUBIEKAICS K TPOXOXIECHHIO CIyXOBI B OCOOBIX YCIOBHSX,
BHOCSATCSA Ha OCHOBAaHHM MNpHKA3a O IPHUBJICYEHHH K TPOXOXKHEHHIO CIYyXOBI
B OCOOBIX YCIIOBHSX, YKa3bIBAIOTCS HOMEDP M JaTa COOTBETCTBYIOLIECTO IpUKa3a
pykoBoaWTeNns  (HayalbHMKA) OpraHa  OpraHM3alMM,  IOJpa3feliCHMs
MB/1 Poccumn, H3aaBIiero €ro.

35.7. 3anucH, BHECEHHEBIE B pa3fiesl 12 MOCHY)XHOTO CIHCKa, 3aBEPSIOTCS

HOAIKCHI0 pyKOBOAUTENs (HadalbHHMKA) KaApOBOIO IOAPA3NEICHUA WIH €ro
3aMeCTHTEI M TepOOBOM I€YaThl0 OpraHa, OpPraHHM3allvH, IOJAPa3ACIICHUS
MB/I Poccun.

35.8. B paszmen 13 mocCiIy)HOro CIKMCKa B XPOHOJIOTHYECKOM IOPSIKE
BHOCHATCS CBeJeHHA 00 YyBeubsiX U HHBIX IIOBPEXACHHUAX 3/I0pPOBbS
(3aGoneBaHusx), MOJYYEHHBIX MPH BEIIONHEHHH CIyXEOHBIX OOS3aHHOCTEH,
KpaTKO H3JaraloTcs OOCTOSTENhCTBA, NPH KOTOPHIX OHH OBLIH IIONy4eHBI.
VYuTHIBAIOTCA YBEYbS M WHBIE IOBPEXIEHHSI 310poBbi (3aboseBaHus),
B pe3ylbTare KOTOPHIX IIPOM30ILIAa BpeMEHHas MIHM CTOMKasd yTpara
TPYAOCIIOCOOHOCTH. XapakTep paHEHUH M TpaBM YKa3bIBAa€TCAd Ha OCHOBaHUU
JOKYMEHTOB, BBIIJaHHBIX MEIULIMHCKUMH OpraHH3aI[UsIMH.

35.9.B paszmen 14 mociayXHOrO CHHCKa Ha OCHOBAaHHHM [IOKYMEHTOB,
cofiepXallliX pellleHHe OpraHa, MPOW3BEAINero HarpaxaeHue (IOOINPEHME),
BHOCATCSL CBENEHHS O HarpaX[AeHWH OpIeHaMu M MeJaimsiMu Poccuiickoit
®enepanyn, 6eiBmiero CCCP ¥ MHOCTpaHHBIX IOCYJapCTB, BEAOMCTBEHHBIMHU
marpagamu  MBJI Poccun, a Takxe WHBIMH Harpagamd (TIOOLIPEHMAMH),
O TIPUCBOCHHUH TOYETHBIX 3BaHUM.

35.10. B pazgene 18 mocay>XHOro CHHCKAa YKa3bIBalOTCS CBEIEHHUS
O CEeMEITHOM IOJIOKEHHH COTPYAHHKA, (paMHiIKs, HMs, OTIECTBO (P HATUIHMH)
cynpyra (Cympyru), AeTeif, JMI, HaXONALIMXCS Ha MXXIHBEHHWH COTPYHHHKA.
CBeficHMs O ceMeifHOM TIIOJIOXKEHUH (O pOXIEHUU JETeH, 3aKIIOYCHHH
U pacTopKeHHH Opaka, CMEpPTH UJIEHOB CEMbH) BHOCATCA Ha OCHOBaHWU
COOTBETCTBYIOIIMX CBHIETENbCTB, BBIJABa€MBIX OpraHaMM 3allCH AaKTOB
IPa)KIaHCKOTO COCTOSIHUS.

36. IMocnyHOM CHMCOK BeNeTCs Ha TNPOTSDKCHHH Beell  Ciyx 6B
COTpYAHHKAa B OpraHax BHYTpeHHUX Jel. IlepeodopmileHHe MOCIIYyKHOIO
CIIUCKA JOIYCKAeTCs TOJNBKO C pa3spelleHus] PyKOBOAMTENs (HavaabHHUKA)
opraHa, opraHu3aunuu, nofpasgeneHuss MBJI Poccun, ecnm OH mpumien
B HETOJHOCTb.

37. CripaBka-00bEKTHBKA 3allOJHIETCS KaApPOBBIMHM IOApa3AeICHUIMH
B JJICKTPOHHOM BHJle C BHeCeHHeM IH(poBoH GoTorpadhuy COTPYIAHUKA
B ¢popmare JPEG nmu TIFF.

38. K nuyHOMY Heny IOIKJIEMBAeTCs KOHBEPT, B KOTOPOM XPpaHATCH
Tpy#oBas KHWXKKa © (WIH) CBEAGHUS O TPYAOBOH JEATEIBHOCTH,
32 MCKIIOYEHHEM CIIy4aeB, €CIM CiuyxeOHas (TpyHoBas) JAeATENIbHOCTh
OCYILECTBIIAETCS BIEpPBBIE MO0 €clM TPyJOBasi KHWKKA yTpadyeHa, MIIH KOITHs
TPYNOBOH KHIDKKH, €CIIH TpaKAaHWH Ha MOMEHT HU3Y4YEHHsS €ro IOKYMEHTOB
paboTaeT MO TPYAOBOMY JOTOBOPY U 3a HHM B COOTBETCTBHH C TPYIOBBIM
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3aKOHOJATENILCTBOM COXpaHEHO MPaBO Ha BejleHHWe paboTomareneM TpyAOBOH
KHH)KKM, W KOIHH JOKYMEHTOB BOHMHCKOIO ydeTa — JJi BOEHHOOOS3aHHBIX
¥ rpak[aH, MoyIeXaluX IpU3bIBy Ha BOeHHYIO ciyxO0y. KoHBepT cHabxaetcs
OJIaHKOM OIHCH ISl PETHCTPALIMHA XPAHSIIHUXCS B HEM JJOKYMEHTOB.

39. Ha 060poTHO# CTOpOHE 00JI0KKH TUYHOTO Jiejla TOMEILAETCs 1{BETHAs
dororpapust  corpyanuka (aHdac) pasmepom 9x12cm. CoTpyaHHKH
doTtorpadupyrorcs B moBceAHeBHON (opme onexabl (6e3 BepxHelt OmeXIBI
U ronoBHoro yb6opa). Ha oGopoTHoii ctopoHe ¢oTorpaduu yKa3blBalOTCA
baMuIKs, UMA, OTYeCTBO (TIpH HAJIUYHMH) COTPYOHHKA, KOTOPbIE 3aBEPSIOTCS
HOAMUCHI0  AODKHOCTHOTO  JIMI@  KaApOBOrOo  MOJPAasfelIcHUs WM
HEMOCPEACTBEHHOr0  pyKoBoaWTens (HadanpHuka). Hoas  ¢ororpadus
TIOMEINAETCS NP H3MEHEHNH CIIeLIAABHOTO 3BaHUS COTPYAHHKA.

40. [loxyMeHTI B JIMYHOM Jejie TOAIIMBAIOTCA WIM CKPEIUIIIOTCH
CTeI[HAIbHBIM YCTPOHCTBOM, 0O€CTIeYHBAIOIINM UX HaJIe)KHOE KpeIlIeHHE.

41. YetBepTtasd, nATasd U IIeCTas YacTH JIUYHOIO Jejla HE CKPEILIAIOTCSH
C OCHOBHO¥ I1aIIKO# JIMYHOTO JeJia.

42. JlTokyMeHTBI, TproOiaeMble K IIECTOM 4YacTH JIMYHOIO Aela, MOTYT
XPaHUTBCA OTIENBHO OT JIMYHOTO JIejia ¢ IPUCBOEHUEM HOMEpa, AaHAJIOTMYHOTO
HOMepY JIUYHOTO Jelia.

43.Bo BTOpoii M TpeThed UacTAX JHYHOIO Jena JOKYMEHTHI
pacronararoTcs B XpOHOJIOTH4ECKOM TOpSJIKE.

44. JlTokyMeHTBl, XpaHAILIHECs B JIMYHOM Jelle U KOHBEPTE, HYMEPYIOTCH
H BHOCATCS B COOTBETCTBYIomIHe ommcH. Kaxnplii JOKYMEHT 3amuchIBacTCs
OTHENBHO C YKa3aHHWEM €ro HaWMEHOBAaHMs, KOJIMYECTBA JIMCTOB U JaThl
NpUOOILEHHS K MaTepUajiaM JIMIHOTO JeJia COTPYAHUKA.

45. OTMETKH O HAIMYHH B JIMYHOM Jiejie YeTBEPTOMH, MATON M IIeCTOi
yacTeif JIMYHOTO Jejla BHOCATCS B CHEIUaNbHBIM OJaHK, KOTODBIH
IIOAKJIEUBAETCA 0] KOHBEPTOM.

46. IlpoBepka mnpaBMIBHOCTH OGOPMIIEHHUS NOKyMEHTOB U CBEICHUH,
collepXallMxcs B JIHYHOM JieJile, a TaKXKe CBOEBPEMEHHOIO JIOINOJHEHUS
ero HeoOXONMMBIMH JOKyMEHTaMH BO3JaraeTcsi Ha [JOJDKHOCTHBIX JIMIY
KaZpOBLIX NOApa3/ieJIiCHUH.

47. CotpyaHUK JO/DKEH OBITh O3HAaKOMJIEH CO  CIIEAYIOLUMHU
JOKYMEHTaMH A0 X MPHOOILEHNUS K IUYHOMY AeIy:

47.1. KonmussiMu Wiy BBIMHCKAMHM K3 TIPHKa30B, OTPaXKarOLIMMH
IIPOXOXIEHHE CIIyXKObI B OpraHax BHYTPEHHHX JIe]l.

47.2. lokyMeHTaMH 00 y4aCTHMH B KOHKypC€ Ha 3aMeIlCHHE BaKaHTHOM
IODKHOCTH B OpraHax BHYTPeHHMX Jen (ecid TIpaXgaHUH (COTPYAHHK)
Ha3zHa4yeH Ha JOJDKHOCTh MO pe3yJbTaTaM KOHKypca), UCIIBITAHUM (€CIH OHO
YCTaHaBJIMBAJIOCH [IPH NOCTYIUIEHHH Ha CIIyXkO0y).

47.3. MOTUBHPOBaHHBIM OT3BIBOM O BBINOJHEHHH COTPYAHHKOM CBOHUX
CITy>keOHBIX 00s13aHHOCTEH U aTTECTALIMOHHBIM JIUCTOM.
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48.B ciydae W3MEHEHHS CBEICHMM, yKa3aHHBIX B aHKETe, COTPYIHMK
coobmaer 06 3TOM pamoproM B TeueHHe 3 pabouux JHEH B KaapoBoe
Ho/ipa3ielieHre C MPEeACTaBIEHHEM JOKYMEHTOB, IOATBEPXKAAIOIINX H3MECHEHHE
cBeJieHUH. PanopT M KONMH YKa3aHHBIX JOKYMEHTOB NPHOOMIAIOTCS K TPeTheH
YACTH JIMYHOTO Aena.

49. Brigaua (BBICBUIKA) JUYHBIX €N € MECTa MOCTOSHHOTO XpaHEHH
B MHOM opraH, opraHmsauuio, noapasneneaue MBJ] Poccuu mpou3BOAUTCS
0 KOHTPONBHOM KapTOYKe JIMYHOTO Jfena (peKoMeHIyeMbld obpasey -
npunoxxenue Ne 10 xk HactosmeMy IlonoxeHHIO), HaXOISLIEHCS B KaXAOM
JUYHOM JieJe. B KOHTpPONBHOH KapTO4YKe JIMYHOIO Jejla pacluChIBAeTCs
nojyyaTejahb WM YKa3plBaeTCd Oprad, OpraHu3alus, MOIpa3Je/ICHHE
MBI Poccuu, B KOTOPO€E BBICIIAHO JTHYHOE JIEJIO.

50.TIpu paccMOTpeHHH BONpOCa O IE€PEeBOAE COTPYAHHKAa Ha HHYIO
JOJDKHOCTD B OPTaHAX BHYTPEHHHX JIeN JIMYHOE JeJO BhIAaeTcs (BBICHLIAETCS)
B Teuenre 10 paGoumx nHEH co qHA MOMy4YeHMs 3alpoca OpraHa, OpraHu3aluy,
nogpasaeneauss MBJI Poccuu 6o HanpaBiasgeTcss MOTMBHPOBAHHBIA OTKa3
B BBICBUIKE JIMYHOrO Jeja (3a HCKIIOYEHHEM CIy4aeB, YKa3aHHBIX
B myHkTe 88 Ilopsnka OpraHu3aluM NPOXOXAEHUs CiIyxObi). Jiuunbie nena
KypCaHTOB,  Ciyliareneif,  aAbIOHKTOB,  JIOKTOPaHTOB  BBICHUIAIOTCA
obpa3oBaTenbHON WM HayyHOU opraHusaiueii cucremsl MBJI Poccuu TonbKko
II0 COMIACOBAHUIO C KOMILIEKTYIOLIHM OPraHOM.

51. JIuuHble fena BhIAAIOTCA (BBICBUIAIOTCA) Ha CPOK He Oosiee 3 MecsleB,
I10 UCTEYEHUH KOTOPOro OHM JOJDKHBI OBITh BO3BPAIEHBI K MECTY IIOCTOSHHOTO
XpaHeHHs, 33 MCKJIIOYEHHUEM CIy4aeB Ha3HAYEHHS COTPYIHHKa HA JNOJDKHOCTB
110 HOBOMY MECTY CIIy>KOBI.

52.ITo Bo3BpamleHHH JIMYHOTO Jella K MECTY IMOCTOSHHOTO XpaHCHMs
B HEro BKJIAJbIBAETCS KOHTPOJBHAS KapTOYKa JIMYHOTO Jejla C yKa3aHHEM B He
JaThl BO3BPAILICHHUS.

53. JInunsle fea COTPYIHHUKOB, HA3HAYaEMbIX Ha JOJDKHOCTH B MOPSJKE
TIepeBO/ia, BHICHUIAIOTCS K HOBOMY MECTY CIyXObl B TedeHHe 5 paboyux qHeH
CO IHS TONyYeHHs MpUKa3a O Ha3HaueHHWHM Ha JOIDKHOCTh. B andaBuTHOlM
KapTOYKe JHUYHOIrO Jiefla U CIyeOHOH KapTOuKe JAeNaeTcs COOTBETCTBYIOLIAs
3alMCh C YKasaHWEeM JaThl M HOMepa HCXOIMIIEro IHChMa, OpraHa,
opranu3aiuy, nogpasaeneHus MB/I Poccun, B KOTOpoe BBICJIAHO JIMYHOE A0,
a B MHBEHTApHOU KHHUTe AeNaeTcs 3allUCh C YKa3aHHEM IaThl BBICBUIKH JTMYHOIO
IieJ1a B COOTBETCTBYIOIMI OpraH, opranusanuio, nogpaszaenenue MBJI Poccun.

54.He pexe 1 pasa B rom CHeLHaIbHO CO3JaBAaEMOM KOMHCCHEH
B COCTaBe He MeHee 3 IpeJCTaBUTENeH opraHa, OpraHu3allMM, MOApa3AeICHHs
MB/I Poccyy NPOM3BOAWTC WHBEHTApHU3allMs JMYHBIX JEN (CBEpKa HaIW4us
JMYHBIX Je]I C 3aIUCSIMH B HHBEHTapHOM KHUTE).

55.B cocTaB KOMHCCHH B 00S3aT€NbHOM TMOPSAKE BKIIOYAIOTCA
NPEACTaBUTENH  KAaApOBOTO  MOAPA3JICNICHHA H  PEXHUMHO-CEKpPETHOro
nofpaseNieHus opraHa, opraHusanuu, noapaszaenenus MBI Poccun.
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56. Pe3ynsTaThl WMHBEHTApPHU3ALUM JHYHBIX N1 OQOPMISIOTCS AaKTOM,
KOTOPBIH TOAMACHIBACTCS WIEHAMUA KOMHCCUHU U YTBEPIKAAETCA PYKOBOIUTEIEM
(HayaTEHUKOM) OpraHa, opraHuszanus, noapasaenenus MBJI Poccun.

57.JInunble Oena COTPYAHHMKOB, YBOIEHHBIX CO CIIyXObl B OpraHax
BHYTPEHHHX JIeJI, CAAIOTCS Ha apXWBHOE XpaHEHME IO OMKMCH HE paHee 4YeM
yepe3 1 roJ ¥ He Mo3qHee YeM depe3 S JIET MOCIIe UX YBOJbHEHHS. '

58.JIuuHble fema  COTPYAHHKOB, 3aMelalomMX  (3aMellaBIIHX)
JNOJDKHOCTH, ykasaHHele B nyHkre 20 Hactosmero Ilomoxenus,
M YBOJIBHAEMBIX CO CIIy)KOBI B OpraHax BHYTPEHHHUX Jie]l, He Mo3JHee 5 pabounx
OHell ¢ IaThl M3JaHMs IPaBOBOro akTa 00 OCBOOOXKAEGHHH OT 3aMeEINaeMoi
HOMKHOCTH (YBOINBHEHMH CO CHyOBl B oOpraHax BHYTPEHHHX Jen)
Hanpasisiorcs JJII'CK MB/] Poccun B COOTBETCTBYIOIIMMI OpraH, OpraHU3aluio,
noapazaeneade MBI Poccuu 1o mocneiHeMy MeCTy IIPOXOXKICHHS CIIyKOBI.
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[Tpunoxenue Ne 1
K IonoXxeHu10 0 HEHTPAIM30BAHHOM yUETe
MEePCOHANBHBIX JaHHBIX COTPYAHHKA OpPraHoOB
BHYTpeHHHUX Jies1 Poccutickoit ®enepaiuu

¥ BeJIeHUH €r0 JIMYHOIO Aena

PexomeHyeMblii 06pa3zery

®opmar 210 x 295 mm

(uieBas cTopoHa CITy)keOHOH KapTOUKH)

JlnuHbi# HOMED CIIy XEBHAS KAP TOUKA
JInunoe aeno Ne 1.
damunusl, UMs, OTYECTBO (IPH HATTHIHH) Mecto s
¢dororpadun

2. Yucno, MecAIl ¥ TOA POXKACHHS: 3. Mecro poxaeHuUs: 3x4cMm
OcHoBaHHE

4. OGpa3oBanue: 6. IIpuCBOEHO crieLHANIbHOE 3BAHMNE: (yKas, npuKas)
Ne niara

(BBICIICE, CpeaHEe MPOPECCHOHATEHOE)

(cpeasee obmee)

(xakyio 06pa3oBaTeNbHYIO OPTaHW3ALMIO H KOTA OKOHYHIT)

5. CneunaabHOCTh, KBATU(UKALWA:

7. KakiMH HHOCTPaHHBIMH 3bIKAMH BJIAJICET.

(yueHas CTeneHb, YUCHOE 3BaHUE)

8. Kakumu s3pikaMu HaposioB Poccuiickoit @enepauuu

BJIAZCCT.

9, Cpeaenns 00 arrecTalum:

17. CenieHnst 0 TPYIOBOM NEATEeIIbHOCTH, 00yUeHHS:

Jlata (Mecsu ¥ ron)
Ha3HA4YCHHA | yBOJIbHC-
HHUA

JIOMKHOCTE C YKa3aHUEM HAUMEHOBAHHUS
OpraHu3aLyy (YYpexrIeHHUs) H €ro MeCcTa
HaXOXKICHHA

10. Ileproas cnykGel, B TEYEHHE KOTOPHIX COTPYAHHK

BBITOJNHA CliyXkeGHbIE 06A3aHHOCTH B 0COOBIX YC/IOBHSX,

B TOM YHCJIC yIaCTBOBAJI B 60€BLIX JEHCTBUAX:

11. Cenenns 06 yBeuybsX ¥ (M/IH) MHBIX MOBPEXKACHUAX
3A0POBBA (3aboneBanusx), MONMY4EHHBIX npH
BBINONHEHUH CIyeOHBIX 00s13aHHOCTel:
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12. FocynapcTBennsie Harpaasl Poccutckoi

Denepaumn:

13. Benomcraennsie Harpanst MBJI Poccuu:

18. Cemetinoe nonoXeHUE, COCTAB CEMbH:

14. Harpass! 11 UHbIE 3HAKH OTJIMYHS HHOCTPAHHBIX
rOCyNapCTB:

19. Anpec perucTpauuy (aIpec MecTa NpoKUBaHus),
HOMED JOMAIIHETo U (MIIH) MOOGHIBHOrO Tee(oHa:

15. Csenenus o JUCUMIUIHHAPHBIX B3BICKAHUAX,
B3BICKAHHUAX 33 KOPPYNLIMOHHEIC PABOHAPYILICHHA

MOAMHACH JOJDKHOCTHOIO JIMIA, 3aNIOJIHUBLUCTO KapTOUYKY

16. Ocobrle OTMETKH:

HaMMEHOBAHKE OpraHa, opraHusauuy, noapasaenetns MBJI Poccnn
« » 20 T

NOANKCH / HHAUKANE!, hamunus
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(o60poTHast CTOpOHA CiTyXeOHOH KapTOYKH)

20. CBefieHHs O TPOXOXKACHHM CIYXOBI B OpraHax BHYTPEHHMX Jef, B ()eNepaNnbHbIX OpraHaX UCHOMHMTETbHOMN
BJACTH M HHBIX TOCYHAPCTBEHHBIX OpraHax Ha HOMKHOCTAX, MO KOTOPBIM IPEAYCMOTPEHO NpPHCBOCHUE
CrienMaibHbIX (BOMHCKUX) 3BaHHIA, B aHANOTHYHBIX rocyaapcTenHsX cTpyktypax CCCP u ctpan CHI, cenenus
0 NPHKOMAHIMPOBAHUH COTPYAHHKA K (eflepanbHOMY OpraHy rocy/iapCTBEHHOH BIaCTH, HHOMY rocy1apCTBeHHOMY
opraHy (Opray) Wi K OPraHH3aluH, O 3aKTI0Y€HHE HOBOIO KOHTPAKTa C COTPYIHHKOM, HOCTHIIMM MPEeAebHOro
BO3pacTa npeObiBaHUs Ha ciIyxobe:

Jlara (aucno, mecsil
M TO1)
HauMeHoBaHUE
MecToHaxoxaeHue | opraHa, U31aBLIEro Tpukas
OMKHOCTD ¢ HHEM OpraH ro| aHoH., npuKa3s

5 E A yKasa opraua, (ropoz, p g P (nara u HoMep)

g g NOApa3AeIICHUS obnacrs, Kpai, 0 Ha3HAYCHHUH

% = pecny6nmka) WITH OCBOGOXIEHHH

g g
VYBOJIEH MPHUKA3OM: OCHOBaHH€E YBOIbHEHHA:

(xem u3aaH NPHKa3)

OT « »

20 r. Ne

CrienrianbHOE 3BaHMe NMPH YBOJbHEHHH!
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(errol oxomAxoL kdedHE [ BH)
doWoH HI9HRHL

oY xuHHAALAHE xeHeldo € suHAIKOd YOI ‘(uunuireH udi) 08199R10
) suHs08oKdI BLRY M ] ]

(Lol vIALOME) MOXALD XBL) suHegogedgQ H TIEOOW ‘OLrOH|y EWU ‘EUUHNED
OHHEEE SOHIIBHIION)

HLOOHXIOY Ol QMHedE SOHILBHIISND
d0H4qIroTadl ¥ YRINO YOHLOOHXKIOY
‘ULOOHXIIOY QUHRHOHOWHEH

u/m
N

(W 12 X 67 Lewdod) erodogeed enuHedld seado[ |

(IraY XHHHAdLAHE VHV 14O AUHVIOHAWHUVH)

VIMHI EVHLOOHXIOI-OHLV.LIM

mogedQo HIIWIATHINONJ

BIOY OJOHRHUI OJ9 HHHOYE U uniedarogd
HOMOMHMOO0J UoT xuHHAdLAHE doHeido
eMHHIAdLOY XI9HHRY XI9HAIreHOOdan a1ohA
WOHHegOsHIredIHOT O OIMHOXOLO[] X

7 N QUHXOLHA] |
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*2JeWAQ HOHLOI BH ¥oholde) orHd € GOLOUIr XITHILAI'LO €M HOIIIKOL1000 ‘(MM090 [TGIN suHaIareedron ‘uueenHeldo ‘eHeldo
ewmxod U earorossrodoorsy vuHOIKSTeedron a oxrkdon WoHHOIEOHRIIA 9 eHegsodudiouiodes u enedodowAHodn ‘eHegodAumodir)
nuaedro poumelHoMdo KOHWOQAIE O HIMHM OUHME d KEOLORAMIERIOIEM BIMHY KBHLOOHXIOU-OHLELIN :oMHehoWHd] |

el a 11 o1 6 8

90AIrd eH KuHedI9gadu
e1oedeod 0J0HSIAYdU

WHIILIXLOOY
. (ecexndu dowoH H vLer)
WONHHYAALOD ALIOHKIOT
sunsmAdenogedn sraaHOMMIAddOY BE BMHERNOI9EE ;
2 eLiediHON . xeredieH XIGHHOELOWOLDE HHITBLOSLLE OUHOhAQO BH UMHOLBHERH O
KHHRNOMEE SIHACHMIMUTIONT SI9LEHIOH
0JIO€OH SUHOMOIINEBE H XI9HH211oderA20.1 0 BUHOYS4)) 00 BHHAW?4)) 20H4IreHORY0a(od] ] | eeendu dowoHn u eiey?

(WK 12 X 67 Tewdod) erodoased enuHedrd kedorg
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ITpunoxenue Ne 3

K [lonoxeHuro 0 HEeHTPAIIM30BaHHOM
y4eTe NepCOHAIbHBIX JaHHBIX COTPYAHHKA
OpraHoB BHYTpeHHHX Aell Poccuiickon
®depepanivy BEICHUHU €r0 JIMYHOI'O Jeia

PexomeHyeMblit 06pasen

dopmar 140 x 110 MM

KAPTOYKA
COTPVYJIHUKA, UMEIOLIEIO CITIELTUAJIBHOE 3BAHUE BBICHIEI'O
HAYAJILCTBYIOLIEI'O COCTABA
OAMUIUA JIMYHBIN HOMEP
UMS, OTYUECTBO (npu Hanu4unm)
JATA POXJIEHUA / / r.
IMPUCBOEHO CITEIIMAJIBHOE 3BAHHUE:
CneunanesHoe 3BaHHE Vkas [lpe3unenra
Poccuiickoii ®enepaiiuu
reHepai-maiop Ne
/ /| r
reHepan-ieHTeHaHT Ne
!/ /I r
reHepas-MoJIKOBHUK Ne
_/ / r
reHepan nojuuyn Poccuiickoit ®enepauyun Ne
!/ T

(OGopoTHas CTOpOHA KapTOUYKHU)

Mecto cityx6bl, JOIHKHOCTb Hasnauen
(peKBU3UTHI MPABOBOrO aKTa)
Ne
/I /
N
/I r
Ne

[Noanucek OJKHOCTHOTO JIMIA, 3aMOJIHUBIIETO KapTO4Ky

(HanMeHOBaHHe OpraHa, OpraHW3anuH, noapasaeneaus MBJI Poccun)
« » r. / /
(noanuck)  (MHHULMANBI, GaMUITUSA)
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Ipunoxenue Ne 4

K ITOJI0KEHHUIO O LIEHTPATU30BaHHOM y4eTe
IIEPCOHAJIBHBIX JaHHBIX COTPYIHHKA OPraHOB
BHyTpeHHHX Ael Poccuiickoi Penepanuu

¥ BeJICHUU €ero JIMYHOTO Jena

PexoMeHmyeMbIii o6pasell
®opmat 140 x 90 MM

KAPTOUYKA
COTPYJIHUKA, HATPAXKIEHHOI'O T'OCY JAPCTBEHHBIMU
HATPAJJAMU POCCHUVICKOU ®ENEPALINA

OAMUJINA

UM, OTYECTBO (mpu Haytuaum)

HATA POXIEHUA
CIIELIMAJIBHOE 3BAHHME
JOJDKHOCTD
MECTO CJIYXBbI

(OGopoTHasi cTOpOHA KAPTOUKH)
1. Ykasom IIpesunenta Poccuiickoit @enepatuu Ne ot _/_/ T
HarpaxueH
2. Vkaszom [Ipesuzenta Poccuiickoii @emepatmu Ne ot _ /_ /T
HarpaxjaeH
3. Ykasom Ipesuzenta Poccuiickoiit @enepatmu Ne ot _ /_ /T
HarpaxyeH
4. Vxazom Ipesuzenta Poccuiickoit ®epepatuu Ne ot _/_/ T
HarpaxueH

5. Ykasom Ipesunenra Poccuiickoii ®enepaun Ne or_/ /| T
HarpaxxiaeH

IToamnuce JOMKHOCTHOrO JIULA, 3alIOTHUBIIETO KAPTOYKY

(HaMMeHOBaHHe OpraHa, OpraHu3auuy, noapasaenenus MBJ] Poccun)

«_» T. / /
(moamuCh) (MHUIHAITEL, paMUIH)




23

[Ipunoxenue Ne 5

K [lonoxeHuIo 0 HEHTPATU30BAHHOM YY€ETE
HEPCOHANBHBIX JaHHBIX COTPYHUKA OPraHOB
BHYTpeHHUX Jien Poccuiickoit @enepanuu

U BeJICHUH €ro JUYHOIo Jela

PexoMeHyeMEIi 0Opasel]

®opmar 230 x 330 Mmm

(TutynpHas CTOpOHA OOJI0KKH)

MUHHUCTEPCTBO BHYTPEHHHX JIEJ
’ POCCUUNCKOUN OPEJEPAIIMHN

(rpu¢ cexpetrHoCcTH,
' OCHOBaHHE
3aceKpeyrBaHHs)

JUYHOE JEJO

Ne

(bamumus)

(M1, oTYecTBO (P HAJTUYHUH)

JIn4yHbIil HOMEp
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(o6opoTHas cTOpoHa 06JI0XKKH)

Mecro ans ¢pororpadun

9x12 cm




25

CoepxaHue JIJHYHOTO J€J1a
YACTb 1
YACTDb 2
YACTH 3
YACTD 4
YACTB 5
(yxa3bIBalOTCs rpH( CEKPETHOCTH, OCHOBAHHE 3ACEKPEYHBAHHS)

YACTD 6




®opmar 190 x 235 mm

KOHBEPT

OIINCH JOKYMEHTOB, HAXOJAIIUXCSI B KOHBEPTE

Ne HaumeHoBaHKHe JOKYMEHTa Konuuectso | [Toanucek JODKHOCTHOrO
n/n JINCTOB JIALA KaIpOBOTO
noapasaeaeHus
1 2 3 4
CreunanbHEI 61aHK (TOAKIEUBAETCS IO KOHBEPTOM)
Ne JIOKyMEeHTBI, piiaracMbie IToanucey HOMKHOCTHOTO JIMIIA
n/m K JIMYHOMY JIeTy KaJpOBOTO MOJpa3ieleHUs

2

3




27

INpunoxenue Ne 6

K [Tono)keHHIO 0 LIEHTPAIU30BaHHOM y4eTe
IIEPCOHAIBHBIX JaHHBIX COTPYIHHKA OPTaHOB
BHyTpeHHHX Jel Poccuiickoi ®enepannu

U BEJIEHUH €ro JIMYHOTO Jejia

PexomenayeMsliii oOpasel
®opmar 200 x 290 mm
MHBEHTAPHAS KHHUTA

M0 y4e€Ty JIUYHBIX €]

(HaMMeHOBaHME OpraHa BHyTPEHHHUX JIEN)

Hauara «___ » L.
OKoOHYeHa «__» r.
Homep damunns, UM, Jlata OtMmeTKa
JIAYHOTO 0T4ecTBO (IPH HAJMYUN) IIOCTYIUICHHUS | O CHATHH C Y4eTa
nena Ha y4eT

1 2 3 4
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ITpunoxxenne Ne 7

K [Tono)xeHHIo 0 LIEHTPATU30BaHHOM y4YeTe
NEePCOHAIIBHBIX JaHHBIX COTPYHUKA OpPraHOB
BHyTpeHHUX zell Pocculickoit @enepanyu

Y BeJIEHUU ero JINYHOTOo ena

PexomeHyemnlii o6pa3ert

®opwmar 140 x 90 mm

AJI®GABUTHA KAPTOYKA
Iu4HOro zea Ne

1. ®amunusa

2. M5 1 oTuecTBO (TIpU HAJTUYWH)

3. Jlata poxxneHus

4. MecTo poXxaeHus

5. Mecro ciyxObI

(HO}IHHCL JOJDKHOCTHOTI'O JIMIia, 3alIOJJHHUBHICIO KapTO‘-IKY)

« » T.

(O6opoTtHas cTopoHa ajihaBUTHOH KapTOYKH JIUIHOTO JeiIa)

OTMeTKa O CHATHH C yUeTa JJUIHOIO Jieia

JInaHoe JCJIO BBICIIAHO B

(HauMeHOBaHMe OpraHa BHyTPEHHHUX JEIT)

I[aTa OTIIPpaBKH JTUYHOT'O ACJIa « » T.

(IIOZIHI/ICB JOJPKHOCTHOTO JINIA, 3AIIOJTHUBIIET0 KapTOYKY )

« » I.
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ITpunoxxenue Ne 8

K [TosoXeHHIO 0 HEHTPATU30BaHHOM y4eTe
HIEpCOHAIBHBIX JaHHBIX COTPY/THUKA OPraHOB
BHYTpeHHHX Jel1 Poccuiickoi ®denepanuu

¥ BeJICHHH €ro JIMYHOro Jeia

PexoMeHIyeMbIi obpaseln

MHUHMCTEPCTBO BHYTPEHHHX JEJ POCCHUUACKON ®EAEPALINHA

NOCJYXKHONU CIIHCOK

JINYHBIN HOMEP

(bamumnms)

(MMs ¥ OT4eCTBO (IIpH HATHYHH)

CnenuanbHOe 3BaHUE OcHoBanue (HaMMEHOBaHHE
JOKYMEHTa, KEM
H3JiaH, JaTa i HOMED)
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1. |Ynciao, Mecsilt H rOf POKACHHSA

2. |Mecto poxaeHus

(B COOTBCTCTBHH C AAMHHHCTPATHBHO-
TePPUTOPHATIBHBIM JECJIEHHUEM, neﬁcmyroan Ha
MOMEHT 3aMOJIHCHHA AOKYMCHTQ,
MOATBEPKIAIOLIETO0 MECTO POXKICHUA)

3. |O6pa3zoBanne
(cpemnee obmee, cpemnee npodeccHoHanbHOE,
BhICILIEE)

4. |Kakymio o0pa3oBaTebHYIO
OPraHH3aIMI0 H KOrjAa OKOHYHJI,

CIEeNHAJIbHOCTh 0 00pa30BaHUIO
(monHoe  HaumeHoBaHHe  OOpa3oBaTEILHOM
OpraHM3alldd W TroJ ©¢  OKOHYaHHs,
CTIelANbHOCTh 7} KBaUUKas B
COOTBETCTBHH C AOKYMEHTOM 00 06pa3oBaHMH ¥
(wir) 0 KBaTH(pUKAINHN)

5. |KakumMyn WHOCTPAHHBIMH SI3BIKAMH H
si3bIkaMi ~~ HapoaoB  Poccuiickoi
®degepanud H Ha KaKoOM YpOBHe

BJIAACET
(6a30BBIf (4MTAET M TIEPEBOAUT CO CJOBApEM),
Pa3rOBOPHEIH, CBOOOAHBIMN, HAa YPOBHE HOCHTEIS)

6. |YdeHas cTreneHb H YU€HOE 3BaHHE,
KOIAa H KeM IPHCBOEHLI

7. |[lIpodeccuonannnoe obyueHue
(roe v xoraa MpoOXomui)

8. |donoaHuTtenbHoe npodeccHoOHAIbHOE

oOpa3oBaHue
(Tme ¥ KoTAa MPOXOWI)

9.CBeieHust O TPYAOBOH JeATeNbHOCTH (MCKIIOYas CiIyx0y B opraHax
BHYTPEHHHUX J€l, B (peJepaJbHbIX OpraHax HCIOJHHUTEIBHOH BJIAaCTH M HHBIX
rOCYyJapCTBEHHBIX OpraHaXx Ha JOJDKHOCTAX, IO KOTOPBIM IPEXyCMOTPEHO
- MIPUCBOEHME CHeLHaIbHBIX (BOMHCKHX) 3BaHMI, a TaKxKe
B aHAJIOTHYHBIX rocyaapcTBeHHBIX cTpykTypax CCCP u ctpan CHI'), cBeneHus
06 oOydeHun 1o ou4HOM ¢GopMe B mpodeccHOHATBHBIX 00pa30BaTEIbHBIX
OpraHu3alisIXx M O00pa3oBaTeNbHBIX OPraHM3alMAX BHICLIETO OOpa3oBaHU
(32 MCKIIOYEHHEM OYHOro oOydeHuss B OOpa3oBaTeNbHBIX  OpraHM3ALMAX
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cucreMbl MBJI Poccuu Ha JOMKHOCTSX KYpPCAHTOB, CIyIlaTresied, aJbIOHKTOB,

JOKTOPaHTOB):
C kakoro Ilo kakoe MecTto paboThl, 00y4eHuUs JIOIDKHOCTB
BpeMEHH BpeMs (Ha3BaHHUE OpraHU3aluU
(aucno, (aucno, (yupexxaeHus) u ee (ero)
MECHI, TOA) | MecHIl, TOx) MECTOHAXOXICHHE)

10. CreieHuss O TMPOXOXKIEHUHM CIy>kObl B OpraHax BHYTPEHHHX Jel,
B (ejepanpHBIX OpraHax HCIOJHATENPHOM BIACTH M HMHBIX (enepabHBIX
rOCyapCTBEHHBIX OpraHax Ha JO/DKHOCTAX, IO KOTOPBIM NPEenayCMOTPEHO
NPHCBOEHHME  CHEUHMAIBHBIX  (BOMHCKMX)  3BaHHUM, B  aHAIOTHYHBIX
rocygapctBeHHbix  crpykrypax CCCP m ctpam  CHI,,  cBemeHus
O TpPUCBOCHWH (CHM)KEHWH, IMIICHWH) KBamM(UKAIMOHHOTO 3BaHUsi, O
NPUKOMAHANPOBAHMH COTPYIHHKA K (pefepalbHOMY OpraHy rocyaapCTBEHHOM
BIACTH, MHOMY TOCYAAapCTBEHHOMY oOpraHy (opraHy) WM K OpraHHM3alHy,
O 3aKIIOYEHHH HOBOTrO KOHTPAKTa C COTPYAHHMKOM, NOCTHIIIMM IPEIeIbHOIO
BO3pacTa NpeObIBaHUS Ha CITyX0e:

C xakoro | Ilokakoe | JomxHocTh | OpraH BHyTpEHHHX ICI, Ipukas
BpEMEHH BpeMsl y4dpeXxIeHue, 4acTh, (xeM u3aaH,
(ducio, (4ucmno, COeIMHEHNE, apMHs, |JaTa u HOMep)
MeCHII, ToA) | MecsL, Tox) BOEHHEI OKpyT, GII0T,

¢bnotunus

11. CBenenuns 00 arrecTalvu:

PexoMeHalMH aTTECTAllMOHHON KOMHUCCHUY,
peleHne pyKOBOJUTENS

OcHoBanue s
MPOBEACHUS
aTTecTaluu

Hara
IIPOBEACHUS
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12. epuons! cayXObl, B TeueHHe KOTOPHIX COTPYJHHMK IpPOXOIHWJ CIyxOy B
OCOOBIX YCIOBHSX: ‘

HaumeHoBaHHe Oco0Oble ycioBus C kakoro ITpukas
roCy/iapcTBa, CyObeKTa 10 Kakoe (xeM u3naH,
Poccuiickoit ®enepanuu BpeMsl JiaTa ¥ HOMep)
(aucno,
MecHll,
ron)

13. CBeneHus 06 yBeubsiX M MHBIX MOBPEXICHHAX 3I0pOBbA (3aboneBaHusx),
IOJYYEHHEIX [PH BBIMOJHEHHH CITyXKeOHBIX 0043aHHOCTEIH:

XapaxTep yBeuHii WM HHBIX MIOBPEXACHHUH 310POBbs I'on
(3abosieBaHMiT) 1 0OCTOATENBCTBA MX MOTY4ECHUS

14. Harpazsl ¥ WHbIE TOOIpeHHs (YKa3bIBAlOTCS CBEIEHUS O rOCYIapCTBEHHBIX
M BEJOMCTBEHHBIX Harpajax, B TOM YHCJIe O NPHCBOEHMH MOYETHBIX 3BaHWH,

HHBIX MOOIIPEHHAX):

YeM HarpaxaeH (IOOHIPEH) U 3a YTO OcHoBaHUE
(HauMEHOBaHHE

JIOKyMEHTa, KEM H3/IaH,
JilaTa ¥ HOMep)

15. JIuclMnIMHApHbIE  B3BICKAHMS,  B3BICKaHMS 32  KOPPYMIMOHHBIE
IpaBOHAPYLICHHUS:

Bun B3pickaHus OcHoBaHue B3rickaHue CHATO
(HauMeHOBaHUE IIOCPOYHO
IOKYMEHTa, KEM (HaUMEeHOBaHMeE
W3JaH, JIOKyMEHTa,
JaTa ¥ HoMep) KEM H3]1aH, 1aTa u

HOMED)
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16. IIpeGriBaHre 3a TpaHHUIEW B NEPUOJ IPOXOXIEHHS CIyXOBl B OpraHax
BHYTPEHHHX eI

I'me ¥ ¢ KaKoii LeBI0

C xakoro BpeMeHH
(umcito, Mecsl, Tox)

ITo xakoe
BpeMs
(aucino, MecsL,
ron)

17.

Gamunus, UM

¥ 0TYeCTBO (IIpU HAJIUYUH)

poauteneli (YCBIHOBHUTENEH,
noneuuTenei), anpec(a) ux
MecCTa XKHUTEIbCTBA

18. CemeitHoe mosioxeHHe (XOJIOCT (HE 3aMyXeM), )KeHaT (3aMy»eM), pa3BelicH
(pa3BeneHa):

0TYeCTBO (TIpU HATTUYHH )
cynpyru (cynpyra), aeteit, Juil,
HaxXOJSLIUXCS Ha WKIUBEHUU

damunus, ums,

Crenens | Uucno, Mecs1, roa u
poncTsa MECTO POXAEHUS

OcHoBanue

19.

Anpec peructpanuu (agpec
MeCTa IPOXKHUBaHHA),
HOMep AOMAIIHETO U (HJIH)
MOOHITBHOTO TenedoHa

HOCJIY)KHOﬁ CIIHUCOK COCTABJICH «

» T.

(mOIKHOCTH, HAMMEHOBAHUE OPTaHa, MHHIMAIBI ¥ (haMUITHS JTHIIA, COCTABHBILETO CITUCOK)
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PykoBoauTesb (Ha4aIbHHUK) KaJPOBOTO MOAPa3ieTICHHU

(OKHOCTH, HANMEHOBAHHUE OpraHa, ClelIHaJIbHOE 3BaHHE, HHULIHAJIBL H dhamuus)
MecTo neyatu

Pacniucka B MOATBEPXKACHHUH NPaBUJIBHOCTH 3anmuCaHHbIX CBCI[eHPIﬁl

(uHMIHANE ¥ haMIITHS) (moamuck) (nata)
(MHMOHATE] B GaMAITH) (moxnuce) (nara)
(vHAIMATE 1 GaMHIIIHs) (moamuce) (narta)

(vaMIHaNb U HaMUITHs) (moamucs) (nara)
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ITpunoxenue Ne 9

K [losioxxeHuIo O LIEHTpalu30BaHHOM y4eTe
IIePCOHAIBHBIX JaHHBIX COTPYIHHUKA OPraHOB
BHYTpeHHUX nien Poccuiickoit @enepanuu

¥ BEJICHUH €T0 JIMYHOTO JIe)ia

PexomeHyeMEbIi 0Opaser]

CITPABKA-OFBEKTHBKA

1. | ®amunms, ums,
OT4€eCTBO (TIpH
HaJIMYHH),
JINYHBIA HOMED
2. | CreruaibHOE

3BaHHE,
dororpadus J{aTa IPUCBOCHHUS
4x6cMm 3. | JJomkHOCT,  JaTa
Ha3HAYEeHMA

4. | Mecto ciyx0s

5. | Yucmno, Mecsig
U I'OJl pOXKICHUS

Mecro poxeHus

CemMelinoe mMoOJIOKECHUE,
COCTaB CEMBH

O6pazoBanne

Kakyro
00pa3oBarebHyIO
OpraHM3allMli0 M Koraa
OKOHYWJI,
CIELHAIBHOCTD WITH
HaIlpaBJICHUE
HOATOTOBKH,
KBaIMUKaIMs

Kaxumu MHOCTpaHHBEIMU
A3bIKAMH ¥ A3BIKAMU
HaponoB  Poccwuiickoit
denepauud U Ha KakoM
YPOBHE BIajiceT
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11.

VYyenasa CTeneHb "
YYE€HOE 3BaHHE

12.

Hanuuue  criopTHBHOMI
KBaIM(UKALMU "
KBaJU(UKAIIOHHOTO
3BaHUS

13.

®opma  gomycka K
CBEICHUAM,
COCTaBJISIFOIIMM
TrOCYJJapCTBEHHYIO TaliHy

14.

TocynapcTBeHHEBIE
Harpagel  Poccwmiickoii
Oenepanyu,
BEIOMCTBEHHBIE
Harpaasl MBJl Poccuu

15.

Hecusarrie :
OUCLUIUIMHAPHBIC
B3BICKaHHS, B3BICKaHHA
3a KOppYNIIMOHHbIE
TIpaBOHAPYIIEHUS

16.

OcoOsle yCJIOBHS
CIIy>KOBI

17.

Csenenus 0 BKIIOYEHHUH
B KaJpOBBIil pe3epB

TPYJAOBAS 1 CJIYXKEBHAS AEATEJIBHOCTD:

Mecsn u roj,

MOCTYIUIEHUS
(Ha3HayeHHs
Ha JOJDKHOCTH
B OpraHax
BHYTPEHHHUX
men)

YBOJIBHEHUS
(mepeBox
Ha UHYIO

JIOJDKHOCTD

B OpraHax

BHYTPEHHHX

nen)

JIOIKHOCTB ¥ MecTO paboThI




®opmat 140x90 MM
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ITpunoxenne Ne 10

K Io10X€HHIO O LIEHTPAIM30BAaHHOM Yy4eTe
MIEPCOHAJIBHBIX JJAHHBIX COTPYAHHUKA OPIaHOB
BHyTpeHHUX Aen Poccuiickoit ®enepanuu

U BeJIeHUH €ro JIMYHOTO Aela

PexomeniyeMslii o6pazen

KoHTponbsHasi KapTodKa JIMIHOro Aeaa Ne

DaMunus
Hms OTuecTBO (MPH HATMYUH)
Jara Komy Beinano Tenedpon HMoanuce HNara IMoamuce nuua,
BBIAAYH WA BBICJIAHO nojiydatens |BO3BpALCHHS | NPHHABIIErO
WIA Ha XpaHEHHUe
BBICBLIKH
(O6opoTHast cTopoHa KOHTPOJIbHOM KapTOYKH JIMYHOTO Aeja)
Jlata Komy BeiiaHo TenedoH INoanmucs Jara Hoanuce nuua,
BBIJAYH HITH BEICJIAHO nojyyatens | BO3BpallEHUS NPHHSABIIIETO
WA Ha XpaHEHHe

BBICBIIIKH
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ITpunoxenue Ne 2
K npukazy MB/I Poccun
ot 24.11.2020 Ne 800
IMOJOXEHHUE

0 HEeHTPAJM30BAHHOM yYeTe MEePCOHAJILHBIX JaHHBIX IPaKAaHHHA
Poccuiickoii Megepanni, NOCTYNAIONIEro Ha cJIyx0y B OpraHnl
BHYTpeHHHX AeJ Poccuiickoi Penepanuu

1. Hactosmmee ITonoxkeHue ompenenser MOPSAAOK OpraHu3aliy paboTsl
0 IEHTPATM30BAHHOMY ydYeTy MNEpCOHATBHBIX JAHHBIX' TIpaXJaHHHA
Poccuiickoit ®deaepaiiuu, MOCTYAIOMIETO Ha CITy0y B OpraHbl BHyTPEHHHX A€
Poccuiickoit ®enepanun?.

2. IlepcoHanbHEIE [aHHBIE BHOCSATCS B 0aHKH JaHHBIX O KaHAHJIaTaXx.

3. LleHTpaNn30BaHHEIA ydeT IepCOHANbHBIX MJAHHBIX KaHIupara’
OCYIECTBIAIOT KaApOBEE [oApa3feNeHus (NoipasjieNieHus Mo pabore
C JIMYHBIM COCTaBOM, INIOMOLIHHKHM IO KaJpaM, IIOMOINHMKM IIO0 pabote
¢ JIMYHBIM COCTABOM) IofpasieiieHuii meHTpanpHoro ammapara MBJI Poccun,
TeppuTOpHansHBIX opraHoB MBJI Poccur, 06pa3oBaTeNbHBIX, HAydHBIX,
MEIVLMHCKKUX (B TOM YHCIIE CaHATOPHO-KYPOPTHBIX) OpPraHM3alliid CHCTEMBI
MB/I Poccrn, OKpyXHBIX yIpaBiIeHH MaTepHalbHO-TEXHHIECKOro CHA0XKEHH s
cucremsl MBJI Poccun, HHBEIX OpraHu3alldii ¥ NOApa3[Ae/ICHUH, CO3JaHHEBIX Ui
BEITIOJIHEHHA 3aJ1ad U OCYILECTBICHHUS IOJHOMOYMM, BO3JIOKECHHBIX Ha OpraHbl
BHYTPEHHHMX JeJ, a TaKKe CaMOCTOSTEIBbHBIX NOApa3leNeHUM, BXOIAIINX
B COCTaB TeppuTOpuanbHBIX opranoB MBJ[Poccun Ha  OKpy)XXHOM
M PETHOHATILHOM YPOBHSX".

4. lleHTpanu30BaHHBIA  y4Y€T  OCYIIECTBJIACTCS B  COOTBETCTBHHU
¢ Koucturynueit Poccuiickoit ®@enepanyy, oOLICIIPH3HAHHLIMY MPHHIMIIAMA
M HOpPMaMH MEXIyHapOJHOIO IIpaBa, MEXIAYHapOAHBIMH JOTOBOpaMH
Poccuiickoit ®epepaniuy, 3aKOHOAATEIBHBIMA M HHBIMH HOPMATHBHBIMH
npaBoBbIMH akTamMu Poccuiickoit deneparun v HacTosmuM IlonoxeHuem.

5. BeneHre 6aHKOB JaHHBIX B OTHOIUEHMH KaHAWIATOB Ha 3aMelIeHHE
JIOJDKHOCTEH INTaTHOI'O HEIVIACHOTO COCTaBa OCYILIECTBIAETCS B COOTBETCTBHH
¢ 3aKkoHoarenscTBoM Poccuiickoit Penepaniuy 0 rocy JapCTBEHHON TalHeE.

6. LleHTpau30BaHHBI Yy4YeT BEAETCS HHIUBHAYAIBHO II0 KaXIOMY
KaHAUAATY.

7. lleHTpanu3oBaHHbIil y4eT OCYILECTBISETCS KaK C HCIONIb30BaHHEM
CpPEeACTB aBTOMaTHU3aLllU, TaK U 6€3 HCMONb30BaHUs TAKHX CPEICTB.

'Mynkr 1 cratem 3 @enepansHoro 3akoHa oT 27 wions 2006 r. Ne 152-03 «O mepCOHANBHBIX JaHHBIX»
(Cobpanne 3akoHomaTenncTBa Poccuiickoit ®emepauwmm, 2006, Ne31, cr. 3451; 2011, Ne3l, cr. 4701.
Janee — «3aKoH O MEPCOHANBHBIX JaHHBIX).
2 Nlanee — «KaHAAAAT».

3 lanee — «LEHTPAIA30BAHHBINA YU4€T».

4 Nanee — «KagpoBBIE TIOAPA3ETECHHDY.
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8. LIeHTpaJH30BaHHBIH y4eT ¢ MCMOJIb30BAaHUEM CPEICTB aBTOMATH3ALUH
OCYLUECTBJIIETCA Ha 0a3ze aBTOMAaTHU3MPOBaHHbLIX uH(bopManHOHHHx CHCTEM
(cepBHCOB) OpraHoB BHYTpeHHMX Ael Poccuiickoit ®enepanum’.

9. IlenTpanu3oBaHHEIM y4eT 6e3 UCIONb30BaHUS CPEACTB aBTOMAaTH3AIMH
OCYIIIECTBISIETCA Ha OCHOBAaHUM MaTepUaIOB M3y4YeHHs JAHHBIX O KaHAHWJaTaXx,
coepXXaluxcs Ha OyMa)KHbIX HOCHTEAX.

10. K marepuanaM u3ydeHus AaHHBIX O KaHAWAATaX MPHOOIIAIOTC:

10.1. 3asgBnenre ¢ npock0Oil O IMOCTYIUICHHH Ha cioyX0y B OpraHsl
BHYTpeHHUX Jieh (Ha oOydeHHe B 0Opa3oBaTeNbHYI0 OPraHHM3allHIO BHICIIErO
obpazoBanus MBJ] Poccun).

10.2. CoOcTBEeHHOPYYHO 3allOJIHEHHAas M INOMINHKCAaHHAs TIpaXIaHHHOM
aHKerTa.

10.3. CoGCTBEHHOPYYHO HalMCaHHAs aBToOHOrpadHs.

10.4. Konuu:

10.4.1. JIoKyMeHTOB, YKa3aHHBIX B IIyHKTax 2, 5, 6 u 8 yactu 1 crateu 18
@enepansroro 3akona ot 30 HosOps 2011 r. Ne 342-®3 «O cnyxb6e B opranax
BHYTpeHHHX el Poccuiickoii @enepaniu 1 BHECEHUH U3MEHEHHH B OTZCIIBHBIE
3aKOHOJIaTeJILHEIE aKTH Poccuiickon d)e;[epaunn>>2.

10.4.2. JIoKyMEeHTOB, YIOCTOBEPSIOIIUX HalU4YUE€ YUYECHOHM CTENEHH
WJIM yYE€HOTO 3BaHHUS.

10.4.3. CBupeTeibCTB O  TOCYJAapCTBEHHOM  PErucTpallil  aKTOB
rpaXKI1aHCKOT'O COCTOSHHSI.

10.5. TpynoBas kHmxKa W (WIH) CBEACHHS O TPYAOBOH JAEATEIHLHOCTH,
0o OpMIICHHBIE B yCTaHOBJIEHHOM 3aKOHOJATeIbCTBOM Hops ke,
3a MCKIIOYEHHEM CiIy4das, eCJiM Cly)keOHas (TpyZAoBas) HIesATeIbHOCTh
OCYLIECTBJISIETCS BIIEPBbIE, WJIH KOMHUSA TPYIOOBOW KHMDKKH, €CJIM TIPaKIaHHUH
Ha MOMEHT H3y4YeHHs €ro JOKYMEHTOB paboTaeT Mo TPyAOBOMY IOTOBOPY
¥ 32 HUM B COOTBETCTBHM C TPYIOBBIM 3aKOHOJATENbCTBOM COXPAHEHO IMpPaBo
Ha BeJleHHe paboToqaTeNieM TPYIOBOH KHIDKKK', :

10.6. Ceenenns o pgoxojgaX, o0 HMyIIecTBe H  0053aTelbCTBaX
HUMYIIIECTBEHHOrO XapakTepa KaHIAWJaTa, a Takke O J0XoJaX, 00 HMMYILECTBE
U 00s3aTeNbCcTBaX HMMYIIECTBEHHOTO XapakTepa ero cynpyru (cympyra)
W HECOBepIIEHHOJETHUX AeTei mo ¢opMe CIOpaBKU O O0XOJaX, pacxoaax,
00 uMyIecTBe U 00s3aTeIbCTBAX UMYIIECTBEHHOIO XapaKTepa, yTBEpXKACHHOM
Vxazom Ipesunenta Poccuiickoit ®enepanuu ot 23 urons 2014 1. Ne 460%,

10.7. Cornacue, BBIpaXX€HHOE B NHCHMEHHOH (OpMe, Ha TpPOBeJECHHE
MEPOTIPUATHI, CBS3aHHBIX C O(QOpPMIIEHHEM JOMyCKa K CBEACHHAM,
COCTABJISIIOIIMM TFOCYZApCTBEHHYI0 M HMHYIO OXpaHSAE€MyIO 3aKOHOM TalHYy,
¥ TIPOBEPKOii IOCTOBEPHOCTH COOBIIEHHBIX MPAXKIAHMHOM CBEICHHIA’.,

! Nanee — «opranbl BHYTPEHHHX A€M,

2 CoGpande 3aKkOHOAATENLCTBA Poccuiickoii ®epepauuu, 2011, Ne49, cr. 7020; 2013, Ne27, cr. 3477.
Hanee — «3akoH o ciryxGe».

3 Tlynxr 7 uactu 1 crateu 18 3akoHa o cinyx0e.

4 Cobpanne 3akoHoHaTeNbCTBA Poccuiickoit ®enepanuu, 2014, Ne 26, ct. 3520; 2020, Ne 3, ct. 243.

3 Mynkt 10 yactu 1 craTen 18 3akoHa o ciayxGe.
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10.8. Cornacue, BBIpaXX€HHOe B MHCbMeHHOH (opMme, Ha 00paboTKy
TIEPCOHANBHBIX JAHHBIX I'paXkJaHWHA B LEIAX U3Yy4YEHHUs BO3MOXHOCTHU IIpHEMaA
ero Ha CIry>k0y B OpraHbl BHyTPEHHHUX JEl . :

10.9. Jluunoe mnoOpy4HTENHLCTBO (B Cilydae MOCTYIUIGHMS KaHIWJaTa
Ha JIOJDKHOCTh, MNPH Ha3HAYeHMH Ha KOTOPYIO OQOpMISeTCS JIMYHOE
IIOPYYHTENLCTBO) .

10.10. 3akmoueHre BOEHHO-BpaueOHONH KOMUCCHH.

10.11. Muble AOKYMEHTBI, CBI3aHHBIE C U3yYE€HHEM JIaHHBIX O KaHIUATe.

10.12. Martepuaisl IIPOBEPKHU JOCTOBEPHOCTHU COOOILEHHBIX
rpa)XAaHUHOM CBEICHHH, pe3ynbTaThl TIICHXOJIOTUYECKHX
U [CHXO(H3MOJOrMYecKHX HcchenoBanuii (obcienoBaHuil), TECTHPOBAHUS,
HaNpaBJICHHBIX Ha BBIABICHHE TNOTpeOneHus Oe3 HasHaueHHs Bpaya
HAPKOTHYECKHX CPENCTB HMJIM TICHXOTPOIHBIX BEINECTB M 3JIOYNOTpeOIeHHs
AJIKOTOJIEM WJIM TOKCHYECKHMH BEIIECTBaMH, 3aKJIFOUEHHe O NMPOoheCCHOHATBHOM
IICUXOJIOTMY€CKO MPUrOJHOCTH XPaHATCS B OTACJIBHBIX NAIKaXx.

10.13. 3aximroueHre 1Mo pe3yibTraTaM MPOBEPKH CBEIEHHH, COOOIIEHHBIX
KaHIUOATOM .

10.14. Akt o pe3yJibTaTam paccMOTpeHUs JIOKYMEHTOB,
TIpe/ICTaBIEHHBIX MPAXAAHAHOM®,

10.15. Konus yBeioMJIeHHSI O pe3ynbTaTaX pacCMOTPEHHSI JOKYMEHTOB,
NpeACTaBIeHHBIX KAHOUAATOM Ui TOCTYIUIEeHHs Ha CilIyx0y B Oprassl
BHyTpeHHHX aen Poccuiickoii ®enepanun’.

11. Marepuansl W3y4eHHs HAaHHBIX O KaHAWZATax MOAIIMBAIOTCA HIIH
CKPEILIAIOTCH CIEIUAIBHBIM YCTPOMCTBOM, 00€CIEeYMBAIOIIUM HMX HaAEKHOE
KperieHre. Kaxaplif JOKYMEHT 3alUCBIBaeTC B OMMCh OTIENBHO C YKa3aHHEM
€ro HaUMEHOBAaHMSA, KOJHYECTBa JIUCTOB M JaThl NMPUOOIIEHUS K MaTepHanam
U3yYeHHUs JaHHBIX O KaHAHJaTaX.

12. CBegenus, conepxamuecs B MaTepHalax H3y4eHHs JaHHBIX
O KaHOMIATaX, SBIAIOTCS KOH(HICHUHAIbHONW HWHGopMaluel (ciryxeOHOH
TaliHOM) M (WIH) CBEJEHUSAMH, COCTaBISIOIIUMH TOCYJapCTBEHHYIO U HHYIO
OXpaHAEMYIO 3aKOHOM TaiHy.

13.Tpu¢ orpaHudeHus JocTyna K MaTepualaM HM3Y4YeHHs OaHHBIX
O KaHAWAaTaX B KaXIOM KOHKPETHOM Cly4ae OIpefensieTcss B IOpsIKe,
YCTaHOBJIEHHOM 3aKOHOJATEIBCTBOM Poccuiickoi ®depepanuu
O rOoCyZlapCTBEHHO# TaHHe.

14. TIpoBepka mnpaBWIHHOCTH O(OPMIICHHS NOKyMEHTOB M CBEJEHUM,
COJIEP)KAIIMXCS B MaTepualiaXx H3y4eHHMs AAHHBIX O KaHAMJaTaxX, a TaKxKe
CBOEBPEMEHHOE JIONOJIHEHHE HX HEOOXOMVMMBIMHU AOKYMEHTaMHM BO3J1araroTcs
Ha JOJKHOCTHBIX JIML| KaJpOBBIX NOApa3eIeHH.

' Tlynxr 11 actu 1 cratbu 18 3akoHa o ciyxGe.

2 Yacrs 7 crathu 17 3akoHa o cimyx6e.

3 Iynxt 38 [Mopanka OpraHH3alMK TIPOXOXAEHHS CITyXOBI B OpraHax BHyTpeHHUX aen Poccuiickoi denepaumy,
yTBepkAeHHOro 1pukasoM MBJ] Poccun ot 1 ¢eBpans 2018 rona Ne 50, 3apeructpuposan Munroctom Poccun
22 mapta 2018 rona, perucrpauuonHsiii Ne 50460. Janee — «[Topsiaok opraHu3aiiuy IPOXOKAECHHSA CITYKOBI.

# ITynkr 40 TTopsiaka OpraHH3aLMH MPOXOXKIEHHS CIyKObL.

3 TTynxt 41 TTopsiaka opraHu3aly NPOXOXKACHMS CITyXObl.




15. Marepuaisl u3y4eHHs AaHHBIX O KaHAWAATe, B OTHOLICHUH KOTOPOTO
B COOTBETCTBHH C IyHKTOM 5 uacTu 4 ctaTeh 19 3akoHa o CiTyx0Oe NpHUHATO
pemeHue o6 OTKase B NpHeMe Ha CiyOy B OpraHsl BHYTPCHHHX €l
WIM B HanpaBle€HHM Ui TOCTYIUIeHHS B 00pa3oBaTeNbHYIO OpraHH3alMIO
BEICIIIEro oOpasoBanms cucreMbl MBI Poccun s o6ydenns mo o4Ho# popme,
XpaHATCS B apxUBe [OApasfeNieHHs II0 JEeNIONPOM3BOACTBY H  PEXHUMY
nojpasAeieHuii LeHTpansHOro ammapara MBJI Poccuu, TeppUTOpHANbHBIX
opranoB MBJl Poccun, o0OpasoBaTeNbHbIX, HAYYHBIX,  MEJHIHMHCKHX
(B TOM dYHCNE CaHATOPHO-KYPOPTHBIX) opraHmsanui cucremsl MBI Poccun,
OKPYXHBIX YNpaBICHHH MaTepHaIbHO-TEXHHIECKOr0 CHAaGKeHUs CHCTEMBI
MB/l Poccun, HWHBIX OpraHu3aluii H MmoApasfeieHu, CO3JaHHBIX
IUIS BBIMONTHEHMs 3a7iad M OCYILIECTBIECHHS MOJHOMOYMHM, BO3JIOXKEHHBIX Ha
OpraHsl BHYTPEHHHX J€J, & Talkke CaMOCTOSTENbHBIX MOApasJeleHuH,
BXOIAIIMX B COCTAaB TeppPUTOpPHANbHBIX opraHoB MBJI Poccuu Ha OKpY>XHOM
H pPETHOHAJILHOM YPOBHSX, B KOTODHIM KaHAMAAT MpPEJCTaBIIAN JOKYMEHTHI
JUIS TIOCTYIUICHHS Ha CITy0y B OpraHbl BHyTPEHHHUX JEll.

16. CBenenus O TEPCOHANBHBIX JAHHBIX KaHIWAATOB, YKa3aHHBIX
B nyHkre 15 Hactosmero IlonoxeHus, NpPENCTaBISIOTCS KaJApOBBIMH
HoJpa3ieICHUAMHU B JlemapTameHT rOCylapCTBEHHOM CITy K051
4 kaapoB MB/JI Poccun.

17. Martepyaisl M3y4eHHMs JaHHBIX O KaHAWAATe, MPMHATOM Ha CIyxOy
B OpraHsl BHyTPEHHHX J€Jl, C COOIIofieHHEM 3aKoHozaTelbcTBa Poccuiickoi
denepanyy O EPCOHANBHBIX JaHHBIX U FOCYAapCTBEHHOM TaiHe HCHOJIB3YIOTCA
Ui GOpMHUPOBaHKS JIMYHOTO Jea COTPYAHHMKA OpPraHOB BHYyTPEHHHX €]l

18. JIOMKHOCTHOE JIMIIO, BHHOBHOE B HapyllleHHMH TpeOOBaHHiA,
peryJMpyIOIHX MOTy4YeHHe, XpaHeHne, 06paboTKy, HCIOJIB30BaHUe H IIepeiady
MEPCOHANBHBIX NaHHBIX KaHAWAaTa, MO0 B yTpare TaKkWX [AaHHBIX, HeCeT
OTBETCTBEHHOCTh B COOTBETCTBMH C 3aKOHOJAATEIbCTBOM PoccuiicKoi
(I)ez[epaunnl.

19. KangunaraM, B OTHOIIEHHH KOTOPBIX MHHHCTPOM BHYTPEHHHX Il
Poccuiickoii denepanuyi WIH YIOIHOMOYEHHBEIM PYKOBOAWTENEM TIPHHATO
peirlene 06 OTKaze B IpueMe Ha CIyx0y B OpraHsl BHYTPEHHHX Jel
WM B HalpaBieHHH M NOCTYIUIEHHS B 00pa30BaTEbHYIO OpraHH3alnio
BhICIIEro o6pazosanms cucremsl MBJI Poccuu 11 o6yueHus o o4Ho# ¢opme,
BO3BPAIIAETCS OPUTHHAI JOKYMEHTa, yKa3aHHOTO B IyHKTe 7 yacTh 1 cratbu 18
3akoHa o ciyxb0e.

20. PyxoBoaurenu (HAYaJILHUKH) KaJApOBEIX noJpa3IeICHUI
00ecIe9rnBalOT OpraHU3alMIoO paboThl 10 LEHTPAIH30BAaHHOMY y4eTy.

"Yacts 1 craTey 24 3aKoHa 0 NEPCOHANBHBIX JAHHBIX.
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INIEPEYEHDb
NpH3HABAaEMBbIX YTPATHBHIHMH CHJIY HOPMATHBHBIX IPaBOBbIX aKTOB

MBI PoccHH H OTAeJILHBIX NOJIOKEHH HOPMATHBHBIX IPABOBLIX aKTOB
MB/ Poccun

1. TIpukaz MBJI Poccun ot 28 anpens 2014 r. Ne 381 «O HekoTOphIX
BOMpOCAX IEHTPAIM30BAHHOTO Y4YeTa IEPCOHANBHBIX AaHHBIX COTPYTHHKOB
OpraHoB BHYTpeHHHX Hen Poccuiickoii ®enmepaimyu, rpaxaan Poccuiickoi
denepanuy, MOCTYMAIONIMX Ha CIyX0y B OpraHbl BHYyTPEHHHX el Poccuiickoi
deneparum» .

2. Ilyukr 7 W3MeHeHU#, KOTOpbIE BHOCATCA B HOPMAaTHBHbIE IPaBOBHIC
axtel MBJI Poccun, ytBepxaeHHbix mpukasoM MBJI Poccun or 20 aBrycra
2014 r. Ne 7132

3.TIpukaz MBJI Poccun ot 20 mMapra 2015T1. Ne351 «O BHeceHHM
u3MeHeHui B IToo)keHHe O LIEHTPAIHN30BaHHOM y4Y€Te IIEPCOHAIBHBIX JaHHBIX
COTpYJHHKA OpraHoB BHyTpeHHHMX Aen Poccuiickodi ®Penepaiii ¥ BEICHHH
€ro JHMYHOIO Jena, yreepxiaeHHoe mpukazoM MBJI Poccum ot 28 ampens
2014 r. Ne 381»°.

4. TIpukaz MBJI Poccum ot 30 centsbps 2016 r. Ne 615 «O BHeceHnu
U3MEHEHHI B HOpMaTHBHBIe npaBoBble akTel MBJI Poccuu mo BOMpOCAM
KaJpOBOro obecrneueHus OpraHoOB BHYTpeHHHX Jien Poccuiickoit Deneparym»’.

5. Ilyukt 4 IlepeuHs W3MEHEHMH, BHOCUMBIX B HOPMAaTHBHBIE IIPaBOBbIE
akTel MBJI Poccun, yrBepxaeHHoro mpukazoM MBJI Poccun ot 12 Hos6ps
2018 r. Ne 759°.

' 3apemcrpnponaﬂ Mumocrom Poccrn 4 mions 2014 roza, perucrpanuonnsiit Ne 32562.
Bapemc'rpnponan Mumioctom Poccun 24 nexabpsa 2014 ropa, peructpauroHHsii Ne 35353.
3apemc1'pnponan Muntoctom Pocenu 1 anpens 2015 roga, peructpauroHHbIN Ne 36661.
3apemc'rpnposaﬂ Mumroctom Poccrn 26 okTsa6ps 2016 roza, peractpauuoHHbiii Ne 44156.
3 3aperncTpupoBan MuHIOCTOM choun 4 nexaGps, 201 8 rona, perucTpauMoHHEIN Ne 52865.




