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MUHHCTEPCTBO 0CTHLHH POCCHHCKOR DEREPAIIN

ot 22 okTabpst 2004 r. Ne 125-®3 «O6 apxuBHom nene B Poccuiickoit
d)enepauml»' W mnocraHoBieHueM IlpaButensctBa Poccuiickonn ®enepauuu
or 16 mast 2011 r. Ne 373 «O pa3paboTke U YTBEpXKIAEHUM AAMHHHMCTPATUBHBIX
perjilaMeHTOB  OCYIIECTBJIEHHSI  IOCYJapCTBEHHOTO  KOHTpons  (Haaszopa)
¥ aIMUHUCTPATUBHBIX PErIaMEHTOB NPEJOCTaBIEHHs rOCYAApCTBEHHBIX yemyr»?,
a TaK)X€ B LIEJAX COBEPLICHCTBOBAaHMs OpPraHWU3aLlMM HCIIOJIb30BaHUs apXHBHBIX

JIOKYMEHTOB B OopraHax enepajibHoi cinyx0b1 6e3onacHOCTH

ITPUKA3bBIBAIO:

1. YTBepauTh npuiaraeMblii AIMUHUCTpaTHBHBINA pernaMenT denepanbHon

cnyx0bl  OeszonacHoctH  Poccuiickoii  Pepepaun 1Mo MpeJOCTABIEHHUIO

! Cob6paHnue 3akononarenscTa Poccuiickoit ®enepaunn, 2004, Ne 43, ct. 4169; 2010, Ne 31, cT1. 4196.
2 Cob6panue 3akoHoaarenbcTBa Poccuiickoit ®enepaunu, 2011, Ne 22, ct. 3169; 2018, Ne 46, ct. 7050.




rOCyIapCTBEHHOM YCIYr¥ IO BBIJ@4€ apXUBHBIX CIIPABOK WJIM KOIUM apXUBHBIX
JOKYMEHTOB.

2. INpusHath yrpatuBmmM cuiy npukas ®CB Poccuu ot 28 asrycra 2013 r.
Ne 459 «O6 yrBepxaeHurn AIMUHUCTPAaTUBHOIO periameHta ®enepaibHOU
ciyx6pl  Oe3omacHocTH  Poccuiickoii  ®exepauuu 1O NpeNOCTaBICHHIO
TOCY/IapCTBEHHOHN YCIYTd IO BbIJaye apXUBHBIX CIPAaBOK HJIM KOMHUNA apXUBHBIX

1
JAOKYMCHTOB)» .

£

JupexTop A.BopTHHKOB

' 3apeructpuposan Musntoctom Poccun 17 susaps 2014 r., peructpaumnonssiii Ne 31046,




YT1BepxaeH

npuka3zoM ®CB Poccun
ot b Hos6pa 2020 r.
Ne 496

AJIMUHUCTPAaTUBHBIN perjiaMeHT
®DenepanpHO# cityx0b1 6e30macHocTH Poccuiickoit Penepauun
10 NMPEAOCTABJICHUIO IOCY IapCTBEHHOM YCIIYTH 10 BblJaue apXUBHBIX CIIPABOK
WIH KOMUI apXUBHBIX JOKYMEHTOB

[. Ob6uue nonoxeHus
IIpeameT perynupoBaHus perjiaMeHTa

1. Hacrosimii AJMHMHHCTpaTHBHBIM perjaMeHT oOlpeneNseT CTaHaapT
MpeNoCTaBlIeHHss B opraHaXx  (QefepanbHOil  ciyx6bl  6e3omacHocTH'
rOCyapCTBEHHOHW YCIIyTM T10 BbiJlau€ apXHBHBIX CNPaBOK WIM KOIUH apXHBHBIX
I.lOKyMeHTOBz, CBSI3aHHBIX C COLUAJBbHOM 3ammTod rpaxnadH Poccuiickoii
®denepauuy, MHOCTPaHHbIX rpaxKziaH, JULL 0e3 I‘pa)KI[aHCTBa3,
npelycMaTpUBAIOLIEN MX NEHCUOHHOE obecleuyeHue, a TakKe MONy4YEHHUE JIbroT
U KOMIIEHCalluid B COOTBETCTBUU C 3aKOHoAaTenbCcTBOM Poccuiickon ®enepauuy,
YyCTaHaBIIUBAET COCTaB, NI0CJIEI0BAaTEIbHOCTb, CPOKHU BBITIOJIHEHMUS
aMUHUCTPATUBHbIX mpouenyp (AeiicTBuid), TpeOoBaHHS K MOPANKY HX
BBIIIOJIHEHUSl, B TOM YHCJIE€ OCOOEHHOCTH BBINOJHEHUS aJMHHHCTPAaTUBHBIX

Npoueayp B 3JIEKTPOHHOH (opme.

Kpyr 3asiButeneit

2. 3adBUATENSIMH SIBISIIOTCS TpaKAaHe WIH IOpUIWYEecKHe Jiia JUbo ux
yTIOJIHOMOYEHHBIE NPeICTaBUTENH, OOpallialoliecs C 3alpOCOM O Bbla4ye apXUBHBIX
CIPaBOK WIM KOIHMM apXUBHBIX JOKYMEHTOB, CBSI3aHHBIX C COLMAJIbHOM 3aIUMTOM

rpaxKiaH, npenycmannBa}omeﬁ HX TI€HCHOHHOC o6ecnequne, a TaKXXcE

' Ilanee — opraHbl 6e30MaCHOCTH.

2

- Jlanee - rocyaapcTBeHHas ycayra, eciid He OrOBOPEHO MHOE.
" lanee — rpaxaaHe.




TOJTlydYeHHe JIbrOT U KOMIEHCAlU B COOTBETCTBUM C 3aKOHOJATENbCTBOM
Poccuiickoit (I)e,uepaunnl.
TpeboBanus K MOPAAKY HH)OPMHUPOBAHHUS O TIPEAOCTaBIEHIH IOCYJapCTBEHHON
yCIyTu

3. HnbopMupoBaHHEe O TIPEIOCTABIEHUHM TOCYAAPCTBEHHON  yCIyrH
OCYILECTBISIETCS O TelehOHy, Ha JTHYHOM IPHEME, 110 MMCHMEHHBIM OOpaIeHUsM,
HOCPEACTBOM pasMellieHus HHQpopManuu Ha ounuaabHoM caiite ®Chb Poccun B
WH(POPMALIMOHHO-TEJIEKOMMYHHUKAIIHOHHON CETH HHTeﬁneT (www.fsb.ru)* u B
denepaibHON rocyapcTBeHHON HH(opMaunuoHHONW cuctemMe «EAMHBIN nopran
TrOCyAapCTBEHHBIX W MYHULMMAIBHBIX YCIyr (GyHKIH)» (www.gosuslugi.ru)’,
aTaike Ha WHQOPMALIMOHHBIX CTEHJAX, paclmoliokeHHbIX B IIpuemuon
®Cb Poccu ¥ mnpueMHBIX OpPraHoB 0€30IaCHOCTH JIMOO MJOCTYNHBIX [AJis
3asgBUTENIeH MecTax BeCcTHOOeH 3aaHui (TTOMeIIeHH) OpraHoB 6€30MacHOCTH.

4. TlpenocraBineHue HHPOPMALMY O TIOPSAKE MPEACTABICHUS 3asABUTEIIMU
JOKYMEHTOB, HEOOXOIMMEBIX Uil IpPEeNOCTaBICHHs TIOCYAapCTBEHHOH YCIyIH,
CpoKax IpefoCTaBlIeHUs TOCyJapCTBEHHON yCIyrd, Mectax W rpaduke mnpuema
3asgBUTEJNICH, HOPMATHBHBIX IIPaBOBBIX aKTax, perJlaMEHTHPYIOLIMX BOIPOCH
IpeoCTaBlieHUss TOCYHapCTBEHHOW YCIyru, Topsiike oOkanoBaHHS peIIeHUH,
nevictBuil (6e3neiCTBUS) TOMDKHOCTHBIX JIML U IPUHUMAaEMbIX UMM peLIeHUI npu
IPEJOCTaBIeHUH  TIOCYJapCTBEHHOH  yCIyrd, O XOAe  MpeAoCTaBlIeHUs
roCyJJapCTBEHHON YCIIYyTM OCYIIECTBIsSE€TCS COTpyAHuKaMu lleHTpansHOro apxusa
OCB Poccin  (LIA  ®Cb Poccuu), ¢GyHKUMOHMPYIOLIETO B COCTaBe YIIpaBlIeHUs
peructpauun ¥ apxuBHbIX (oHnoB @DCH Poccuun (YPA® OCBH Poccunm),
Llentpanbioro morpanmgsoro apxusa ®CB Poccun  (LITA  ®CB Poccun),
TEPPUTOPHATIBHBIX OPraHOB OE30I1aCHOCTH ¥ apXWBOB TEPPUTOPHATIBHBIX OPraHOB

6e30MacHOCTH .

! Nanee — 3anpoc, €Cjii He OTOBOPEHO MHOE.

2 JHanee — caiit ®CB Poccuu.

* lanee — Eaunbiii nopran.

* Nanee — apXuBHbIE NOAPA3JENEHUs, €CIIU HE OTOBOPEHO HHOE.




5. CnpaBouHble TeNieOHBI, IIOYTOBBIE a/ipeca, 0 KOTOPBIM MOYKHO IIOITy4YHTh
yHGOpPMaIMIO CIIPaBOYHOTO XapakTepa, MOMIEKAT pa3MELIEHUI0 Ha calre
®CB Poccun, B (enepaiibHOii roCcyIapCcTBEHHON MH(DOPMALIMOHHONW CHCTEME
«®DenepanbHBIA peecTp roCyJapCTBEHHBIX U MyHHULIMIIAJIbHBIX yCIIyT (pyHKIHiT)»'
u Ha Equnom nopTaJIe.

OCHOBHBIMH TPeOOBaHMAMH K MHPOPMHUPOBaHUIO O MOPSIKE NPEIOCTABICHUS
T'OCYJapCTBEHHOM YCITyTH SBISIOTCS:

JIOCTOBEPHOCTH MPEIOCTaBIsIeMON HHOpMaIHK;

IIOJTHOTa MHPOPMHUPOBAHMUS;

yIoOCTBO B AOCTYITHOCTD NOJIydeH s HHpOpMAaLIiK;

OIEPAaTHBHOCTH MPENOCTABICHIS HH(OpMALUHL.

Ha caiite ®Cb Poccuu, B denepansHoM peectpe U Ha EnwHoM mopraine
pasMemaTcs ciaeayomas HHPOopMalys U JOKYMEHTHL:

TEKCT HaCTOSMeEero AIMUHHUCTPATHBHOTO perjaMeHTa ¢ YyKa3saHHEM
PEKBU3UTOB YTBEP/HUBILIETr0 €r0 HOPMATHUBHOTO NMpPaBOBOIO akTa M HMCTOYHUKOB
opHULHATEHOTO OMyOIMKOBAHHUS,

MCYEPIBIBAIOIIMI IepeYeHb  JOKYMEHTOB, HEOOXOIUMBIX  IUIA
IOpPENOCTaBICHUS TOCYJapCTBEHHOHW YCIyrd, TpebOoBaHUS K OQOPMIICHUIO
yKa3aHHBIX JOKYMEHTOB, a Talk)Ke NEepeYeHb JOKYMEHTOB, KOTOpbIE 3asiBUTEIb
BIIpaBe NMpeJCTaBUTh MO COOCTBEHHOM HHULIUATHBE;

KpYT 3asBUTENEH;

CPOK MPEOCTABIEHUS IOCYAapCTBEHHOH YCIYTH;

pe3ynbTaThl  IPEAOCTABIE€HUS TIOCYJapCTBEHHOW  YCIYrd, MNOPSIOK
NPENCTaBIEHUs OOKYMEHTOB, SBIAIOIIMXCS pe3yJIbTaTOM  IPeNOCTaBIIEHUs
rocyAapCTBEHHOMN yCIyTH;

CBEJICHH O TMpaBe TpaxIaHWHa Ha JocylaedHoe (BHecyaeOHOE)
ob>xanoBaHMe neicTBui (GezneiicTBu) %4 PeLLCHNUH, IPUHATBIX

(ocyecTBAsEMBIX) B X0O/Ie IPEAOCTaBIEH S F'OCYAapCTBEHHOMN YCITyTH;

' Manee — denepanbHbiii peectp.




¢bopMbl 3ampocoB (YBeOOMJIEHH), HCHOJb3yeMble MPH MpPeAOCTaBICHHUU

rOCYAapCTBEHHO#M YCITyTH.

Hoctyn x wuHboOpMalMK O CpoKax H IOpsAAKEe IpeAoCTaBICHUS
TOCYJapPCTBEHHOH YCIIYTH OCYILIECTBIAETCS O€3 BBIIIOJIHEHUS IPaXXAJAHUHOM KaKUX-
160 TpeGoBaHMIA, B TOM uHclie O€3 HCIONB30BaHUs IIPOrPpaMMHOro obecrnedeHus,
yCTaHOBKa KOTOPOr0 Ha TEXHUYECKHE CPEeJCTBa rpaXKaHuHa TpebyeT 3aKIoYeH s
JUIEH3UMOHHOTO MJIM WHOTO COIVIallleHHs ¢ IpaBooOiazareneM MNpOrpaMMHOIO
obecrieueHusi, NpeOyCMAaTPUBAIOLIEr0 B3WMaHUE IUIATHl, PETUCTPALUIO WU
aBTOPH3aLIMIO Mpa)KAaHUHA WM [IPeIOCTaBIeHHE UM [IEPCOHAIBHBIX JaHHBIX.

Undopmanus, pazmemaeMas Ha EquHom noptane u Ha caiite @Cb Poccuu
0 MOpsAZIKE U CpPOKaX MpeJOCTaBIeHHS roCyAapCTBEHHOM YCIyTH MpeAoCTaBIseTCs
3asBUTENIO OeCIUIaTHO.

6. Ilpu oTBerax Ha TenedOHHbIE 3BOHKU U Ha JTUYHOM IIPHEME COTPYIHUKU
apXUBHBIX TOJpasfeNeHUd IOAPOOHO, B BEXIMBOH (KOPpEKTHOH) ¢opme
WHOQOPMUPYIOT OOpaTMBHIMXCS TpaXJaH MO BOIpOCaM  IpeAoCTaBIeHUs
rocyaapCTBeHHO# yciyru. [IpogomKiuTeTbHOCTh KOHCYIBTAllMU 10 TeNedoHy U Ha
JIUYHOM IIpHieMe He JOJDKHA NpeBhIaTh 10 MUHYT.

IIpy OTCYTCTBHHM y COTpPYIHHMKAa apXWUBHOrO MNOJApa3AeiI€HHs, NPUHSABLIETO
3BOHOK, BO3MO>XHOCTH CaMOCTOSITENTFHO OTBETUTh Ha IIOCTaBJICHHBIE BOMPOCHI
rpaxIaHuHy cooOiaeTcsi TesieOHHBIH HOMEp, MO KOTOPOMY MOXHO MOJIyYUTH
HeoOXOoAuMYI0 HH(OpPMaMIO O TNOpSAKE MPEAOCTaBICHUs] TOCYyAApCTBEHHOMN
YCIIyTH, WIH PpPEKOMEHIyeTCs HalpaBUTh IIMCBMEHHBIH 3ampoc O TIOpsAKe
IPEOCTaBJIeHUs] IOCYJapCTBEHHON YCIYTH, 3allpoc O IMOpsJAKe NpeAOCTaBIICHUS
roCyJapCTBEHHOHN yciyrd B (pOopMe 3JIEKTPOHHOTO JOKYMEHTa IO 3JeKTPOHHOM
noure smbO C UCHOJB30BaHMEM EnuHOrO moprama, HHBIM  CHOCOOOM
C MCTIOJIb30BaHHEM HMHQPOPMAIIOHHO-TEIEKOMMYHHKAI[MOHHBIX TEXHOIOTHH HIIU
IpeaaraeTcs Apyroe Bpems A yCTHOW KOHCYJbTallUM.

OTtBer Ha mnHUcChMeHHOe ofpalleHHe O TOpSAKe MpPeAOCTaBIEHUS
rocylapCTBEHHOM yciyrd B TeueHue 30 KaJleHIapHBIX OHEH CO JHA €ro
pEeTHCTpalliy HalpaBlsIeTCs] 3asBUTENI0 3a [OANMCHIO HaYalbHMKA OpraHa

0e30I1aCHOCTH WJIM apXUBHOT'O IOApa3AeeHus JIH00 UX 3aMeCTHTENeH.




II. Cranmapt npeAaocTaBieHUs FOCY JApCTBEHHON yCIIyI'H

HanMeHoBaHHe rocyJapCTBEHHOH YCIIyTH

7. TocymapcTBeHHass yciyra IO BblZjau€ apXWBHBIX CIIPABOK HJIM KONHH

ApXHUBHBIX JOKYMCHTOB.

HauMeHoBaHHe opraHa, MpeAOCTaBIISIONIEr0 rOCYJaPCTBEHHYIO YCIyTy

8. IlpenmocraBieHue roCyJIapCTBEHHOU YCIIyTH OCYILECTBIISIET
®enepanbHas ciryx6a 6e3onacHoctn Poccniickoii ®enepanum.

Henocpencrsennoe MpeOoCTaBIeHHE rocyJapCTBEHHOM YCIyTH
OCYILIECTBIISIIOT apXUBHBIE MOJpa3/ielieHuss NpPU HAIWYUM Y HUX apXHUBHBIX
JIOKYMEHTOB, HEOOXOAMMBIX /ISl HCIIOJIHEHHS 3arpoca.

9. 3anpemaercs TpeOOBaThH OT 3asBUTENS OCYLIECTBICHUS ACHCTBUH, B TOM
YHCJIe COrjIaCOBaHHH, HEOOXOUMBIX ISl MOJIy4eHHUsl TOCYJapCTBEHHON YCIYTH U
CBS3aHHBIX C OOpallleHueEM B OpraHbl roCyIapCTBEHHON BJIACTH, OpraHbl MECTHOIO
caMOyTpaBJeHUs H opraHusaunn', 32 UCKJIIOUEHHEM  ITOJIYYEHUS  YCIYT,
BKJIIOYEHHBIX B MEpE€YeHb, YKa3aHHbIA B yacTu 1 ctateu 9 DenepaibHOIo 3aKOHA
or 27 wmong 2010 1. Ne 210-®3 «OG6 opranuzaiud NpeAOCTaBICHUS

rOCYHAPCTBEHHBIX H MYHHLHMIANBHBIX YCIYT» .,

Onucanne pe3ysbTaTa peaoCTaBlIeHHs FoCy 1apCTBEHHON yCITyTH

10. Pe3ynpTaToM IpefOCTaBIEHUs TIOCYJAapCTBEHHOM YCIYTW SBIISIETCS
HarpasjieHHe (MPeAOCTaBICHHE) 3asBUTESIM:

1) apXuBHBIX CIIPaBOK;

2) KOIHHA apXUBHBIX JOKYMEHTOB;

3) yBenomileHHMI O HEBO3MOXXHOCTH HUCIIONHEHUS 3a1poca;

4) yBe#OMJIEHHH O mepechUIKE 3ampoca B apXHWBHbIE IOJpPA3JENEHHUs IO

MECTY XpaHEHHs apXUBHBIX JOKyMEHTOB" .

' Nanee — OpraHbl U OpraHu3aluu, €ClIM HE OFOBOPEHO MHOE.
CoGpanune 3akoHoaatenncrea Poccuiickoit ®enepauun, 2010, Ne 31, cr. 4179; 2011, Ne 27, cr. 3880
(nanee — denepanbHelii 3akoH Ne 210-03). -
P
Ianee — yBeiOM/IEHHA O MEPECHLIKE.




Cpoxk mpeocTaBlIeHUs TOCYAaPCTBEHHOM YCIIYTH, B TOM YUCIE C Y4€TOM
HeOOXOTUMOCTH OOpallleH!s B OpraHu3aliy, y4aCTBYIOIIHE B IPEJOCTaBIEHUH
TOCYJJapCTBEHHOM yCIIyTH

11. Cpox mpenocTaBie€HUs TOCYHApPCTBEHHONM YCIyrM HE  JTOJDKEH
npeBbiaTh 30 KaJeHAapHBIX AHEM C JaThl pEerucTpaliy 3arnpoca B OpraHe

66301'IaCHOCTI/I, ApPXUBHOM IIOApPa3ACIICHUH, NIPEAOCTABIAIOUIEM I'OCY JAPCTBEHHYIO

YCIyTy.

Ilpu HeoOXOAMMOCTH TIPOBENEHHUS JAOIOJIHHUTEIBHBIX MEPONPUATHH,
HaIlpaBJI€HHBIX HA YCTAHOBJIEHHE MECT XPaHEHHUsl apXUBHBIX JOKYMEHTOB B IPYTUX
apXWBHBIX TOJpa3JieJIeHUsIX, OpraHaXx W OpPraHM3alUsX, CPOK MPEeIOCTaBIECHUS
rOCYyJapCTBEHHOH YCIyrH MOXeT OBITh TpoAJieH HadalbHUKOM YPA®
®CbB Poccun, LIITA ®Cb Poccuu, TeppUTOpHAIBHOTO OpraHa 0€30MacHOCTH WU
HX 3aMecTUTeNIMH He Ooliee yeM Ha 30 xaneHaapHbIX AHel. O MpoJeHuH CpoKa
MpeAOCTaBlIEHUs TOCYAApCTBEHHON YCIYrM 3asBUTENb YBEAOMIIETCS B

COOTBETCTBHH C IMyHKTaMH 54, 55 HacTosiiero AAMHUHUCTPATUBHOIO perjlaMeHTa.

HopmaTtuBHBIE PaBOBBIEC aKTHI, PETYIHPYIOMIKE IIPEIOCTABIICHUE
roCyJiapCTBEHHOM yClyTH

12. [lepeyeHr  HOpPMAaTHBHBIX  IIPaBOBBIX  aKTOB,  PETyJNHPYIOMIUX

MpeIoCTaBIeHNe rOCyIapCTBEHHOMN ycinyry, pa3meniaercs Ha caiite ®Cb Poccuu,

B ¢enepanbHOM peectpe ¥ Ha EnrHOM mopraie.

VcuepnpiBarolyii nepeyeHsb JOKYMEHTOB, HEOOXOAUMEIX B COOTBETCTBHUH C
HOpMaTHBHBIMH [IPaBOBBIMHU aKTaMH JUIsl IPEIOCTABIICHUS FOCYAapCTBEHHON
YCIYyTH ¥ YCIYT, KOTOPBIE SIBISIOTCS. HEOOXOAMMBIMU U 00S3aTE€IbHBIMHU IS

IIPEeJOCTABICHUA TOCYJapCTBEHHOM YCIyTH, TIOJJIeXKaLUX [IPeJCTaBICHUIO

3asBUTEJIEM, CIIOCOOBI UX MONTYYECHUS 3asiBUTEIIEM, B TOM UKCJIIE B 3JIEKTPOHHOM
dbopMe, TOPSIIOK UX MPeICTaBICHUS
13. OcHOBaHUEM MJIs MpPENOCTaBIE€HUS TIOCYAApCTBEHHON YCIYTH SBISETCS
1 .
3anpoc’  3asgBHUTEN, IIOCTYNMBIIMA B oOpraH ©Oe30IIaCHOCTH WIM apXWUBHOE
NOApAa3AeICHUEe MO IoYTe, [0 DJIEKTPOHHOW IMMouYTe opraHa Oe30MacHOCTH WX
apXHMBHOI'O [Topa3feNieHus, uepe3 Equnbiii mopran, B popme oOpallleHus yepe3 caiT

®CB Poccuu, Ha THYHOM nipueMe B oprane OezomacHocTH. Criocob MpeacTaBlIeH st

1
®opma npuseneHa B npuiokenu Ne 1 k HacTosiemy AAMHUHHUCTPATUBHOMY PErJIAMEHTY.




(HampaBJIeHHsI) 3aIIpoca ONPEeNeNseTCs 3asBUTENIEM.

B 3amnpoce 3asBUTENEM B 00SI13aTENIEHOM MTOPSIJIKE YKa3bIBAIOTCA:

1) HamMmeHOBaHMe opraHa 6e30TaCHOCTH WJIM apXMBHOTO MOJpa3/eIcHIs, B
KOTOPBIH (KOTOpOE) 00paInaeTcs 3asBUTENb;

2) damunus, uUMs, OT4ECTBO (IOCiIegHEe — MPH HAIMYNH) TPaXAAHUHA,
aZipec MecTa J>KHTEJIbCTBA, CBEIEHMS O IIOYTOBOM aJipece rpaxiaaHuHa, Iubo
HalMEHOBaHHUE, CBEEHUS O MeCTe HaxXOXICHUs IOPHUAMYECKOro JUIa, a Takke
HdMep KOHTAaKTHOTO TejedoHa, aapec 3JeKTPOHHOW TOYTH (MpH HAJIWYHUM) U
HOYTOBBIN afpec, MO KOTOPBHIM 3asBUTENIO JOJDKEH OBITh HANpaBlE€H pe3ysbTaT
IIpeoCTaBJIeHHUs rOCYJapCTBEHHON YCIIyIH;

3) cyTte 3ampoca, B 3aBUCHUMOCTH OT KOTOpPO#l YKa3bIBaeTcs CleAylolas
HHopMaLH:

B 3ampoce O cTaxe ciyX0bl (paboTel) B opraHax Ge3omacHocTu (Boiickax
rOCy/JapCTBEHHOW  O€30MacHOCTH) —  JCWCTBUTENFHOE WM  YCIIOBHOE
HaMEHOBaHHWE BOMHCKOM YacTH, IepHOAbl CIyXOBl (paboThI), HKOJDKHOCTH IIO
nociaeAHeMy MecTy CiyXObI (paboTsl);

B 3alpoce O TMEHCHUAX, COLMATIBHBIX JIbFOTax — CBeleHHs o0 opraHe
6€30MacHOCTH, KOTOPBIH Ha3HAuYMJ MEHCHIO (COIMMAIBHYIO JIBIOTY), HaThl HX
Ha3HA4YCHMUS;

B 3ampoce 00 oOpa3oBanMM — HaWMEHOBaHHE BEAOMCTBEHHOMU
o0pa3oBaTeNbHO# OpraHu3alky, ATl TOCTYIUICHUS U OKOHYAHHS yIeObl;

B 3allpoce O HarpaXIeHHWH TIOCyJapCTBEHHBIMH W BEIOMCTBEHHBIMU
HarpajaMy — Ha3BaHUE Harpajpl, JaTa HarpaxIeHusi, MeCTO CIyXOH (paboThl) B
IEpUOJ HarpaXXAeHUs, NoJpa3ielieHne opraHa 6e30MacHOCTH, MPEACTaBUBIIETO K
Harpane;

B 3allpoce, CBA3aHHOM C BOCCTAHOBJEHHEM IIpaB peabUIUTUPOBAHHBIX
XKEPTB MOJUTHYECKUX PENPECCUl, IO YTOJIOBHBIM JiejlaM, KOTOPBIE BO30YXAAIHChH
H BEIMCh OpPraHaMH T'OCYJAapCTBEHHOH 0€30I1aCHOCTH, — CBEACHHS O POJCTBE C
JIMIIOM, HE3aKOHHO PENpeCcCUpPOBAaHHBIM U BIIOCIEACTBUU PeabMIIMTUPOBAHHBIM,

6Horpaqmqe01<ne AAHHBIC PENIPECCUPOBAHHOIO, MECTO H BpEeMs IIPUMCHCHUS
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penpeccuii (mepHoABl YroJOBHOIO TIpeCielOBaHuUs), HaXOXIACHUS B MeCTax
JIUIIEHUS CBOOOIBI;

B 3arpoce O MnpeObIBaHUU B IUIEHY, KOHIUIArepsiX W Ha MPUHYIUTENIbHBIX
pabotax B ['epMaHuu U Apyrux crpaHax EBporisl B roasl BTopoit MUpOBO#t BOMHEI
BoeHHOCTyXamux KpacHoii ApMUM M TpaXJaHCKMX JHI, NPOIIEJIMX MOCie
0CBOOOXIE€HUSI POBEPKY B MPOBEPOUHO-PMIBTPALIMOHHBIX JIarepsx, MPOBEPOYHO-
GUIBTPAallUOHHBIX IYHKTaX, COOpHO-NEPECHUIBHBIX IIYHKTaX M CHeujarepsax
HKBJI, MBJl, CCCP — mnepuonbsl mpeObiBaHHs B MecCTaX MNPHHYAMTEIHHOIO
colep)KaHusl, UX TEPPUTOPUATBHOE PacIONOXKEHHEe U HOMEpP, COCTaB CEMbH (s
MAaJIOJIETHHX ), BpEMS. M MECTO ITPOXOXKIEHUS IIPOBEPKHU;

B 3ampoce 00 ydYyacTUM B MapTH3aHCKOM [BIDKEHHH HAa BPEMEHHO
okkynupoBaHHoi Tepputopun CCCP u B  EBpomelickoM  JBIXEHUHU
CONPOTHUBJICHUS B MNepHoJ BTopoii MHpOBOH BOMHBI — MECTO M BpEMs CO3JaHUs
NapTHU3aHCKOIo (POPMHUPOBaHMUs], CTpaHa AUCIOKALMU NNapTU3aHCKOIO OTPALa;

4) dopma  TmONyUeHHS  3asBUTENEM  pe3yNbTaTa  NpeJOCTaBICHHS
roCyJapCTBEHHOH YCIIyTH (apXHUBHAs CIIpaBKa, KOMHUS apXHUBHOTO JOKyMEHTA);

5) mnoanwce 3asBUTENS (1S 3alIpOCOB, HAIIPAaBIIEHHBIX (IIPEJCTaBIEHHBIX) B
NMCBMEHHOM opMme) U HaTa;

6) WHbIE CBEHCHHS, TIO3BOJIAIONIAE OCYIIECTBUTh TIOHCK JOKYMEHTOB,
HeOoOXOAUMBIX Ui McroiHeHus 3ampoca. [lo cBoeMy YCMOTpPEHHIO 3asiBUTEIND
BIIpaBe MpEeJOCTaBUTh HH(GOPMALKIO IMyTeM TMPHJIOKEHHS K 3alMpocy KOIUH
JOKYMEHTOB (TpyZAOBOM KHHM)KKH, BOEHHOI'O OMiieTa, IEHCHOHHOI'O YAOCTOBEPEHMS,
YAOCTOBEPEHHS O MPEAOCTaBIIEHUH JIbIOT M HHBIX TOKyMEHTOB).

[lomyyenue UHQOpMaIlMK, YKa3aHHOW B HACTOSILEM IOXNIYHKTE,
He NpeAnonaraeT MeXBeJOMCTBEHHOTO HHPOPMAIIHIOHHOTO B3aUMO/I€HCTBHUS.

14. 3asgBuTENs  NpUKIAOBIBAET K  3alpoCy  KONHIO  JIOKYMEHTa,
YZIOCTOBEPSIIOLIETro JTHIHOCTD (115 PH3UYECKUX JIHL) .

B cmydae, ecnu 3ampoc Tmonxaercsi 4Yepe3 IPEACTABUTENSA 3asBHUTENS,
IIPEICTaBIAETCS AOKYMEHT, MOATBEPKIAIOIUN MOJTHOMOYHNS Ha OCYIIECTBIEHHUE

NEeUCTBUM OT MMEHHM 3asBUTENId. B KadecTBe AOKYMEHTA, IIOATBECPXKAAIOIIECTO

1
B ciyyae HanpaBneHus 3asBHTENEM 3aNPOCa C UCMONB30OBAHHEM MOACHCTEMbI €AMHOIO JIHYHOrO KabuHeTa
3asBuTensd Ha EquHoM noprane Konuio 10KyMEHTa, YAOCTOBEPSIOIEro IMYHOCTD, IPUiaraTh He Tpebyercs.
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IIOJTHOMOYHS Ha OCYIIECTBICHHE NEHCTBHH OT MMEHH 3asBUTENs, MOTYT OBITh
[IpEACTaBJIEHBI:

1) nmoBepeHHOCTh, OQOpPMJIEHHAss B COOTBETCTBUHM C 3aKOHOJATeIbCTBOM
Poccuiickoii ®enepauuu (111 pu3ndecKux JIUL);

2) moBepeHHOCTh, OGOpMIEHHAs B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickoii @enepauuyi M 3aBepeHHass OTTHUCKOM  II€YaTH  3asBHUTENs
(Ipu HaNWYKMK) U MIOJIMCAHHASA PYKOBOIUTENEM 3aABUTENS WIH YIIOJTHOMOYEHHBIM
3THM PYKOBOZMTEIIEM JIMLIOM (ISl FOPUAMYECKUX JIULT).

it ucTtpeGOBaHUS TpPeTPUMH JIMIAMH HMH(OpPMAlMH, COAepKallei
CBEJIEHUs O JIMYHOW U CeMeilHOM TaliHe rpakAaHNHa, €ro YaCTHOM XU3HH, a TaKKe
CBEICHHH,  CO3JAIONIMX  Yrpo3y ero  Oe30macHOCTH, AOMOJHUTEIBHO
IPEACTaBIAIOTCS JOKYMEHTBHI, [MOATBEPXKIAIOLME IIOJTHOMOYHS  3asBUTEI,
IIpeyCMOTPEHHBIE 3aKOHOAATeNIbCcTBOM Poccutickoi Penepaiuu.

15. 3anpochl, MOKYMEHTHI, MPUJIOKEHHBIE K 3ampocaw, COCTaBlICHHbIE Ha
WHOCTPAaHHOM fA3BIKE, MOJJIEXKAT IIE€peBOJy Ha pYCCKHHA S3BIK B IIOpAJIKE,
ycTaHOBJIEHHOM cTaTheit 46 OcHOB 3akoHOnatenbcTBa Poccuiickoit ®enepanuu
o HoTapuate ot 11 despais 1993 r. Ne 4462-1".

16. Bce npenycMoTpeHHbIE HACTOSIIMM AJIMUHUCTPATUBHBIM PErJIAMEHTOM
JOKYMEHTBI, Marephajibl WINM HX KONHHM, HEOOXOAUMBIE IS IPENOCTAaBICHHUS
TOCYapPCTBEHHOH yCIyTH, MOTYT OBITH ITOAAHKI 3asBUTEJIEM B MMHUCEMEHHOU popme
B aZpec opraHa 0e30MacHOCTH WJIH apXHBHOIO MojpasiesieHus, aubo B ¢dopme
3JIKTPOHHOI'O JOKYMEHTa B COOTBETCTBUHM C TpeOoBaHusMH @DenepasbHOro
3aKxoHa ot 6 ampenst 2011 r. Ne 63-®3 «O6 31eKTPOHHOM MOAMUCH»” U CTAThIMH

21.1 n 21.2 ®epepanbHoro 3akoHa Ne 210-D3.

HicueprsiBaroliyii nepeyeHb JOKyMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH TIPABOBBLIMH aKTaMH IS TIPEIOCTABJIEHHS rOCY 1apCTBEHHOM
YCIIyTH, KOTOPbIE HAXOAATCS B PaCIOPsHKEHNH FOCYAapCTBEHHBIX OPTraHoOB,
OpPraHOB MECTHOTO CAMOYIPABJIEHUS M UHBIX OPTaHOB, Y4aCTBYIOIIUX B
IpeI0CTaBIEeHNH rOCYJapCTBEHHBIX M MYHHULMIIAIBHBIX YCIYT, U KOTOpbIe

' Benomoctn Cohesna HaponHbix penytatoB Poccuiickoii @enepaunu 1 BepxosHoro Cosera Poccuniicko#
®denepanpy, 1993, Ne 10, cr. 357; Cobpanme 3akoHoaarensctsa Poccuiickoii denepaunn, 2019, Ne 30, ct. 4155.

2 Cobpanue 3akoHoparenbcTBa Poccuiickoit ®@enepauun, 2011, Ne 15, cr.2036; 2016, Ne 26 (u. I),
cT. 3889,
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3asBUTEIb BIpaBe NPEACTaBUTh, @ TAKXKE CIIOCOOBI UX MMONy4YEHHS 3aiBUTEIISIMH, B
TOM YHCJIe B 3JIEKTPOHHOU opMe, MOPSI0K UX TpeICTaBIeHUS

17. JlokyMeHTbl, HeoOXOAHMMBIE B COOTBETCTBUU C HOPMATHBHBIMH
IpPaBOBEIMH aKTaMH JUIsl TIPENOCTaBIEHUS TOCYJapCTBEHHOH YCIYTH, KOTOpbIE
HaxoJITCS B PaclOpPsSDKEHUH TIOCYJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
CaMOyTpaBlIeHUs] M HHBIX OpraHoB, YYacTBYIOIIMX B IpeIOCTaBICHUU
roCyJapCTBEHHBIX M MYyHHIMIAIBHBIX YCIYT, M KOTOpbie 3asBHTENh BIpaBe
MPEACTABUTD, HE IPEyCMOTPEHBI.

3anpeiaeTcs TpeOOBaTh OT 3asBUTENA:

1) npencraBiieHdss AOKYMEHTOB W HWH(OpPMAlMd WIH OCYLIECTBICHHUS
JNEUCTBUM, IIpE/ICTaBJI€HHE WM OCYLIECTBJICHHME KOTOPBIX HE MPEIyCMOTPEHO
HOPMaTHBHBIMU IIPaBOBBIMHU aKTaMHM,  peryJIUpyrOILUMHI oTHomeHHﬂ,
BO3HHUKAIOIIIHME B CBA3M C NMPEOCTaBICHHEM rOCy JapCTBEHHOM! yCIIYyTH;

2) npencTaBieHAs JOKYMEHTOB B HH(OpPMAIHH, KOTOPhIE B COOTBETCTBUU C
HOPMaTUBHBIMHU TMpaBOBbIMH akTamu Poccuiickoii ®deneparuu, HOPMaTUBHBIMU
paBOBBIMH aKkTamMHu cyObekToB Poccutickoit ®denepany ¥ MyHULUNAIBHBIMU
MIPaBOBHIMH aKTaMH HaXOOATCS B pPacHOpPsIKEHHH TOCYIapCTBEHHBIX OPraHOB,
OpraHoB MECTHOI'O caMOympaBiieHus ¥ (WH) [OJBEJOMCTBEHHBIX OpraHOB,
MPEeOCTABISIIOLINX TOCYapCTBEHHYIO YCIYTY, UHBIX IOCYyJIapCTBEHHBIX OpPraHOB,
OpraHoB  MECTHOrO  caMoymnpaBieHuss H  (WiIH)  IOABEHOMCTBEHHBIX
rocyJapCTBEHHBIM OpraHaM M OpraHaM MEeCTHOI'0 CaMOYIIpaBJIEHHS OpraHu3alluii,
YYacTBYIOLIUX B [IPEIOCTaBJICHUH IFOCYJAapCTBEHHbBIX WJIH MYyHULMNAIBHbBIX YCIYT,
3a UCKIIOYEHUEM JOKYMEHTOB, yKa3aHHBIX B 4acTH 6 cratbu 7 PenepanbHOro
3akoHa Ne 210-D3;

3) npencTtaBieHuss JOKYMEHTOB M HMH(OpMamuH, OTCYTCTBHE M (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh B YBENOMIEHWU O HEBO3MOXXHOCTHU
HCIIOJIHEHUS 3arpoca, 3a UCKIIOYEHHEM CIIy4yaeB, MPEeIyCMOTPEHHBIX IMyHKTOM 4
yacTH 1 craten 7 @exnepansHoro 3akoHa Ne 210-03.

18. He pomyckaercss oTka3 B IpHeMe 3ampoca W HMHBIX JIOKYMEHTOB,
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HEOOXOMAUMEBIX IS MPeNOCTaBIEHUs] YCIYT'H, @ TakKe OTKa3 B MPEAOCTABICHUH
YCIYTH B ClIy4ae, €CJIM 3alpoC ¥ JOKyMEHTHI, He0OX0AUMBbIE TS IPEAOCTABIEHUS
yCIyTH, TOJAaHbl B COOTBETCTBMM C HHPoOpMalueir o cpokax M MOpsaKe
IpenoCTaBleHuss yciuyrd, omnyGnukoBaHHod Ha caiite @®CB Poccun, B

dbenepaibHOM peecTpe ¥ Ha EuHOM noprae.

VcuepnbiBaroniunii epeyeHs OCHOBAHMIA UIA OTKa3a B MpHEeMe JOKYMEHTOB,
HEOOXOIUMBIX IS MPEAOCTABICHHS TOCY AapCTBEHHOM yCIyrd

19. OcHoBanuii Ui OTKa3a B IpHEMe HOKYMEHTOB, HEOOXOMUMBIX IS
IPEeJOCTaBJIeHUs] TI'OCYJapCTBEHHOH YyCIIyrH, 3aKOHOAATEIbCTBOM PoccHiicKoin

®enepanyn He MPEAYCMOTPEHO.

HcuepripiBaroumii nepevyeHb OCHOBaHUH U MPHOCTAHOBJICHUS WIH OTKa3a B
HpeOCTaBIICHHH [0Cy IapCTBEHHON yCIyTH

20. OcHOBaHMI1 [JI1 TPUOCTAHOBJIEHHS WM OTKa3a B IpPeJOCTaBICHUU
rocylapCTBEHHOH  yCIyrd 3akKoHojaaTensCcTBOM  Poccuiickoit ~ ®Pepepauuun

HE NIPEAYCMOTPEHO.

[TepedeHsb ycnyr, KOTOpPBIE SBISIOTCA HEOOXOAUMBIMU U 00S13aTENBHBIMU IS
IIpeI0CTaBJIeHUs FOCYJApCTBEHHON YCIyTH, B TOM YHCJIE CBEIEHUA O IOKYMEHTE
(moxymeHTax), BeIHaBaeMoM (BbIJaBa€MbIX) OpraHH3allisIMU, Y4aCTBYIOLIMH B
IIPEIOCTaB/IEHUH IOCYAAPCTBEHHON yCIIyTH

21. Ycayru, KOTOpBIE SBISIOTCS HEOOXOAMMBIMU M OO0S3aTENbHBIMHM TS
OPEeNOCTaBIECHUs] TOCYAAPCTBEHHOM YCIYrd, 3aKOHOAATeNbCcTBOM Poccuiickoin

denepanyu He MPEAYCMOTPEHBI.

Ilopsimok, pazmMep ¥ OCHOBAaHUS B3UMaHUs rOCyAapCTBEHHOM IMOUUIMHBI HIIM HHOM
IUIaThl, B3UMAEMOH 3a IPelOCTaBIeHUE roCyJapCTBEHHOHN YCIyrd

22.TocynapcTBeHHass  yciyra  mpeaocTtaBisercs  0e3  B3UMaHUA

roCcyJapCTBEHHOM IMONUIMHBI UJIW WHOM IIATHL.

Ilopsinok, pazMep U OCHOBaHHSI B3UMaHHUS IUIATHI 3a IPEJOCTABICHUE YCIIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOOUMBIMU U 00S3aTENIBbHBIMU JIJIS IIPEIOCTABICHHUS
roCyJapCTBEHHOM yCIIyTH, BKJIIOYas HHPOPMALIMIO O METOAMKE pacyeTra
TaKOH IIJIaThl

23. B3umaHue IUIaThl 3a MPEJOCTaBICHHE YCIYr, KOTOpBIE SBISIOTCS
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H€06XOIII/IMBIMI/I U 00g3aTeNbHBEIMU A NpeaoCTaBICHU FOCYIlapCTBeHHOﬁ

YCIIYTH, He TIPeyCMOTPEHO.
MaxkcHMaTbHBIH CPOK 0XKHIAHHS B OYepead NpU NoJade 3ampoca

24. MakcUMaJbHBIH CPOK OXHIAHMA B oOdepedd i IOJadd 3ampoca

COCTaBJISIET 15 MUHYT.

Cpok 1 OpsAIOK IMpHeMa U perrucTPaliy 3a1poca 3assBUTENs O PeIOCTaBIEHUH
rOCyJapCTBEHHOM YCIIYTH, B TOM YHCIE B 2JIEKTPOHHOM dopme

25. IlpueM U peructpanus MUCbMEHHBIX 3alPOCOB, 3anpoch, MOCTYTHUBIIUX
B (opMe SIEKTpPOHHOro AOKYMEHTa Ha aJipeCc JJIEKTPOHHON IOYTHI, HAa CailT
®Cb Poccun, mub0o yepe3 Equnbiii mopTall, OCYyHIECTBIISETCS B TeUeHHE 3 paboumx
JIHei ¢ maTel MOoCTyrmieHus B opraH OesomacHoctw win I[A ®CB Poccun,
LIIA ©Cb Poccun'.

3anpockl, OIMMMOOYHO TIOCTYNHBIIHE B OpraHbl 0€30MacHOCTH WU
IIA ©CBb Poccun, LIITA ®Cb Poccun, He perucTpupyroTcs, a HamnpasisAIOTCS B
aapec opraHa O0€30MacHOCTH WM apXWBHOTO MOJPA3JEIeHUs, yKa3aHHBIN
3asBUTENIEM.

IlppueM NMCBMEHHBIX 3alPOCOB, HaIpaBJICHHBIX 3asBUTESIMU B YPA®
®Cb Poccun, IIIA ®CB Poccuu u TeppuTopHalibHble OpraHbl 0€30MacHOCTH,
OCYLIECTBJISIETCS. MX CEKpeTapuaTaMu.

ITpuem 3ampocoB, MOCTYNHUBIINX B (OpMe 3MEKTPOHHOrO AOKYMEHTa Ha
aapec anexkTpoHHoM moutel LA ®CHb Poccuu nmbo uepes Enuneiii moprain,
OCYLIECTBIISIETCSA YHNONHOMOUYEHHBIMU coTpyaHukamu LIA @Cb Poccuu.

[Tpuem 3ampocoB, MOCTYNUBIIKUX B GOpMe 3JIEKTPOHHOro JokyMeHTta B LIITA
®Cb Poccuyu unM TeppUTOpUaibHBlE OpraHel O€30IIaCHOCTH, OCYILECTBISAETCS
YIOJIHOMOYEHHBIMU  cOTpyAHukamMu nojpasaenenuit II[IA OCb Poccun wunm

TEPPUTOPHATIBHOI'O OpraHa 6C3OHaCHOCTI/I, OTBCTCTBCHHBIMH 34 JIKCIUIyaTallUurO

' 3anpocbl 0 noOpsAKe NPEAOCTABIEHMS FOCYJAPCTBEHHON YCHYrH PErMCTPHDYIOTCA B COOTBETCTBHH C
MYHKTOM 26 HacTosiiero AAMUHUCTPATUBHOrO perjaMeHTa.
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abOHEHTCKOro ITyHKTa HHPOPMAIIHOHHO-TeJIEKOMMYHHKAIIMOHHO#H cet MHTepHeT.

26. 3anpockl, MOCTYNHBIINE B (OopMe DJIEKTPOHHOI'O NOKYMEHTAa Ha anpec
anekTpoHHO# noutel 1A ®CB Poccuu, HITA ®CBh Poccuu, TeppuropuansHOro
oprana Oe3omacHocTH JNuOO0 depe3 EnuHbIA mOpTan, pacmedaThIBalOTCA Ha
6YMa)KHOM HOCHUTENC, PETHCTPHPYIOTCA B COOTBETCTBUH C IIpaBHJIaMH BE€ACHHUA
JIeJIONPOU3BOACTBA B OpraHax 0€30NMacHOCTH U NepelaloTCs Ha HCHOJHEHHE.

JlomyckaeTcsi perucTpallisl 3alpoCcoB B MOAPa3IeIeHHH TEPPUTOPUATHBHOTO
oprana 0€30MacHOCTH, OTBETCTBEHHOIO 3a €ro HCIIOJHEHWE, NP HaJIMYUHA B HEM
ceKpeTapHaTa.

Perucrpaius U y4er 3alIpoCOB MOXET OCYIIECTBIIATHCS C HCMONB30BaHHUEM

1
SKCINIYaTUPYEMBIX aBTOMAaTU3UPOBAaHHBIX HH(bOpMaI.II/IOHHBIX CHCTEM .

TpeboBaHUs K NOMEMIEHUSM, B KOTOPHIX MPENOCTABIISIETCS TOCYJapCTBEHHAs
yCIIyra, K 3ajly OXXKHAaHUs, MeCTaM JJIsl 3all0JTHeHHUs 3aIpoca, HHPOPMALUOHHBIM
CTeHIIaM C 00pa3liaMH X 3aIll0JHEHHs U IEPeYHEM IOKyMEHTOB, HEOOXOAUMBIX
IUIA TIPEeIOCTaBJICHUS FOCY IapCTBEHHOHN YCIIYTH, pPa3MEIeHHIO H 0OPMIICHUIO
BU3yaJIbHOM, TEKCTOBOH U MyJIbTUMEAMMHON UH(OPMAITNH O TIOPSJIKE
MpeIOCTaBIeHUs TOCYAapCTBEHHON YCIIyTH, B TOM YHCJIEe K 00eCIeYeHHIO
JOCTYITHOCTH JJIsi HHBAIUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHH C
3aKOHOAATENsCTBOM Poccuiickoi Denepaiinu o CONMAIBHOM 3alITe HHBAIUIOB

27. IlpenocraBieHre TIOCYJapCTBEHHOM yCIYyrd  OCYLIECTBISIETCS B
CIeLMaIbHO TIpeJHa3HaueHHBIX [ OJTUX LeJedl TMOMEHeHUAX OpraHa
Oe3omacHOCTH, OOOPYIOBAHHBIX C YUE€TOM YCIOBUH OOCIIYyKHUBaHHS 3asgBUTENEH C
OrpaHHYEHHBIMU (H3HIECKHMH BO3MOXXHOCTAMH .

B cootBeTcTBUU co cTaTheit 15 PenepansHOro 3akoHa ot 24 Hoa6ps 1995 .
Ne 181-®3 «O comuanpHOHR 3aluTe HMHBAIMAOB B Poccuiickoi <I)e,uepaunn»3
MHBaJIM[aM (BKJIOYas WHBAIMIOB, HCHOJB3YIOMUX KpECIa-KOMACKH M coOak-
IIPOBOJHHKOB) 00€CTIEYHNBAIOTC:

YCIIOBHS J1s1 OECOPENTCTBEHHOIO JOCTYMA B IOMELIEHUS;

BO3MOXHOCTh CaMOCTOATCIIBHOTO IICPEABUXEHUA 110 TEPPUTOPHU, Ha

KOTOpOﬁ pacriosioKEHbI IIOMEIICHKS, a TAKXKXE BXOJa B IIOMCIICHHA U BBIXOJA U3

! Beon B aBTOMaTU3MpOBAHHBIE WH(OPMALMOHHBIE CHCTEMbI CBENCHWH, YKA3aHHbLIX B 3ampoce, AOMKEH
obecneunBath (opMApoBaHHE HEOOXOAMMBIX (OpPM yueTa B 3JIEKTPOHHOM (opMe C BO3MOXKHOCTBIO UX
pacneuatbiBaHns Ha GyMaxHOM HOCHTee.

? [lanee — noMelLEHHE.
3 Cobpatue 3akoHonaTenbctsa Poccuiickoit enepaunu, 1995, Ne 48, cr. 4563; 2018, Ne 1 (u. 1), cT. 61.
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HHUX, MOCAJKH B TPAHCIIOPTHOE CPEICTBO W BBICAAKU M3 HEro, B TOM YHUCIE C
HCIIOJIb30BaHKEM Kpecia-KOJISICKY;

COTIPOBOXKJCHHE WHBAIUIOB, UMEIOIMIUX CTOMKHE paccTpoiicTBa (YHKIUU
3peHUS U CAMOCTOSATEIBHOTO IIEPEIBUKECHHUS;

HajaJIeXxalnee pasMmelleHre oO0OpyAOBaHMS U HocuTeled HH(poOpMauuy,
HEOOXOMOMMBIX MOJiA oOecrieyeHHs] OeCHpensaTCTBEHHOIO0 AOCTyIlla HHBAIHMIOB C
y4eTOM OTpaHUYEeHUN UX KU3HEAEATEeIbHOCTH;

OyOmupoBaHHEe HEOOXOMUMOW [UIi WHBAIMIOB 3BYKOBOM M 3pUTENBHOMN
uHpOpMalliy, a TaKXKe HaIIKcel, 3HAaKOB M HHON TEKCTOBOH M rpaduyuecKoi
HH(QOPMAIIMH 3HAKAMH, BBIIIOJHEHHBIMU peibe(HO-TOUEeYHBIM IIpUPTOM bpaiins,
JIOTIYCKa CYpJOIEPEeBOIUNKa U THHIOCYPAOTIEPEBOIUHKA,

IOITYyCK B IOMeEIeHHe COOaKH-MPOBOAHHKA;

OKa3aHHE IIOMOINHM HHBAJIHWIAM B TMPEOAONeHUM OapbepoB, MEIAOIIHX
IOJIyYeHHIO MU YCIIyT HapaBHE C JPYTMMH JIMLIaMH.

B ciydae HEBO3MOXXHOCTH IIOJHOCTBI) HPUCIIOCOOUTH OOBEKT C YYETOM
MOTPpeOHOCTH WHBAIMAA €My JODKeH OBITh ofecnedeH MJOCTym K MECTY
IIPEAOCTaBICHU TOCY JAPCTBEHHOM yCIIyTH.

28.3an oxuIgaHHs OOIDKEH OBITh OCHAIEH CTYJIbIMH (KpecelbHbIMU
CeKIMsSIMHA, Kpecinamu) Juis 3asButeneil. KonmuecTBo MecT B 3aie OXUIAHUA
ONpEeNeNsIeTCs HMCX0nd M3 (JAKTHYECKOW Harpy3KM M BO3MOXHOCTEH IJii HX
pa3sMelleHUs B IOMEILECHHH.

29. B mecTax Juis 3al0JHEHHS 3allpOCOB BBIIEISETCS MECTO Ul PacKIaiKH
IOKYMEHTOB, IIpeJlycMaTpHBaloiliee CTOJbI (CTOWKH) ¢ nucdel Oymaroi, OmaHKaMu
3anpoca ¥ MUCbMEHHBIMH IIPUHAIEXHOCTAMH.

30. ITomemienus oGopynyroTcsi MH(MOPMAIIMOHHBIMU CTEHAAMH, Ha KOTOPBIX
pasMelaloTcsi  oOpasell 3alojHEHHs YBEIOMIJICHHUS, IlepedyeHb [IOKYMEHTOB,
HEOOXOAMMBIX il MPEAOCTaBICHHUS TOCYyAapCTBEHHOW YCIYrM M CIpaBO4YHAas
uHpOopMaIH.

31. 3a coctaB W conep)xaHue BU3yalbHOMN, TEKCTOBOM M MYJIbTHMEAUHHON
MH(OpMaIMK O MOps/IKe IPEIOCTABICHHUS FOCYAapCTBEHHOHN YCIIYTH, pa3MeLIaeMOH
Ha uH(pOpMaIMOHHBIX cTeHnax u caiite ®Ch Poccum, a Taxke moanepkaHue ee B

AKTYaJIbHOM COCTOSIHHH OTBCYAIOT apXHUBHEIC IIOAPA3ACIICHUS.
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32. JlononHuTeNbHBIE TPeOOBaHHS K pasMElICHHI0O W  OQOPMIICHUIO
IOMELIEHUH, pasMEIleHHI0 H O(QOpMIIEHHIO BH3YallbHOWM, TEKCTOBOM U
MYJIbTHMEIUIHON MH(OpMalu, 000pyIOBaHUIO MECT OXHIAHWS, MapKOBOYHBIM
MecTaM, MecTaM i MHGQOPMHPOBaHHs 3asBUTENEH, MONydeHHs MHGOPMALUH H
3allOJIHEHHsST HEOOXONWUMBIX NOKYMEHTOB, MECTaM OXHIAHHs 3asBUTEIeH U HX

npueMa HE NpPEABABIIAIOTCA.

ITokazarenn TOCTYIMHOCTH M Ka4eCTBa I'OCYIapCTBEHHOHN YCIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMO/ICHCTBUH 3asABUTEIIA C JOJDKHOCTHBIMY JIMLIAMHU TIPU

NpeIOCTaBIEHUH TOCYIapCTBEHHOM YCIYTH U X MIPOJIOKUTEIHHOCTB,

BO3MOJKHOCTH ITOJIy4eHHs] HHPOPMALIMHU O XOJIe MPeAOCTaBICHHS rocy JapCTBEHHON
YCIIyT'H, B TOM YHCJI€ C HCIOJIb30BaHUEM MH(POPMaLIOHHO-KOMMYHHKAMOHHBIX
TEXHOJIOI'HiA, BO3MOXXHOCTD JINOO HEBO3MOXKHOCTb I10JIy4€HUS TOCyAapCTBEHHON
YCIYTd B MHOTO()YHKIIHOHAIHHOM IEHTPE MMPEAOCTABICHHSI TOCYJAPCTBEHHBIX

MYHHIHTIATBHBIX YCIIYT (B TOM YHCJIE B TIOJIHOM 00beMe), B JII0O0M
TEPPUTOPUATIEHOM TOJIpa3fieSieHUH OpraHa, peoCTaBIsIONIETO
roCyIapCTBEHHYIO YCIYTY, IO BEIOOPY 3asBUTENS (IKCTEPPUTOPHUATIBHBIIH
TIPUHIIMIT), IIOCPEICTBOM 3ampoca O MPeAOCTaBIEHHH HECKOIBKUX
rOCYAapCTBEHHBIX U (WJIH) MYHHIMIIAIBHBIX YCIYT B MHOTO(YHKIIMOHATBHBIX
LEHTpax NpeAOCTaBIeHHs FOCYAapCTBEHHBIX U MyHHIMIIAIbHBIX YCIYT,
npe1yCMOTpeHHOro cratheit 15.1 ®denepanbHoro 3akona Ne 210-03

33. OCHOBHBIM IOKa3aTeleM JOCTYIHOCTH M KadecTBa IocyJapCTBEHHOU
YyCIYTd SBJSETCA OKa3aHHE TOCYAapCTBEHHOW YCIYIH B COOTBETCTBHH C
TpeOOBaHHUSAMHM, YCTAHOBICHHBIMH 3aKOHOATENLCTBOM Poccuiickoii @enepanum.

34. JIoCTyIIHOCTP W Ka4eCTBO TOCYyAapCTBEHHOH YCIYTHM OLEHHBAIOTCS IIO
CJIeTYIOLIHUM ITOKa3aTeNsiM:

cTeneHb HWH()OPMHPOBAHHOCTH 3asBUTENIEd O IOpSAKE IPeNOCTaBICHUS
rocyJJapCTBEHHOH yCIyru (JOCTyIMHOCTh HHPOPMALNH O TOCYIapCTBEHHOH yciyre,
BO3MOXXHOCTb BBIOOpa criocoba nosry4eHus: MHGOpMaLuH);

BO3MOKHOCTB BbIOOpa 3assBUTENeM (GOpMBI 00pallieHHs 3a IIPeloCTaBlIeHUEM
roCyapCTBEHHOH YCIIyIH;

NpeOoCTaBlIeHUE TOCYAApCTBEHHOM YCIyTM B CPOK U B COOTBETCTBHM CO
CTaHJapTOM €€ IPENOCTABICHUS, YCTAHOBIECHHBIM HACTOSIIUM AJIMUHUCTPATUBHBIM
peryiaMeHTOM;

KOJIMYECTBO  YJIOBJIETBOPEHHBIX (YaCTUYHO YAOBJIETBOPEHHBIX) JKasiol,

IOJy4YEHHBIX B paMKax J1ocy1eOHOro (BHECYieOHOr0) 00)KaToBaHuS;
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KOJIMYECTBO  YIOBJIECTBOPEHHBIX (YaCTHYHO  YAOBJIETBOPEHHBIX) CyHaMH
TpeboBaHu# 00 O0XaJOBaHWM HApyLICHWH IPU IPEIOCTaBJICHHH I'OCYJapCTBEHHOM
YCIyTH.

35. Ilpy IpemOCTaBlIEHHH TOCYIapCTBEHHOMN YCIYTH B JIEKTPOHHOH (opme, B
TOM YHCJIE C MCIIONB30BaHHeM EMHOro nopraia, 3asBUTENIO 00eCIeYMBaCTCS:

IpelocTaBleHHe HHPOpMaLMl O TIOpAAKE M CPOKax MpeNOCTaBICHHSA
rOCYy/IapCTBEHHBIX YCIIYT;

¢dbopMupoBaHye U HallpaBJIeHHE 3aIIpOCa;

IpHeM M PErHcTpalys 3ampoca W MHBIX JOKYMEHTOB, HEOOXOAWMMBIX JUIL
TpeIoCTaBIIeHHs TOCy JapCTBEHHOM YCIIyTH;

TIOJTyY€HHE CBEJICHUH O XO/I€ MPEJOCTaBIEHUs TOCYJApCTBEHHOM YCITyTH;

OCYIIECTBIICHHE OLIEHKH KauecTBa [PeI0CTaBICHNUS FOCYAaPCTBEHHOH YCIIyTH;

nocynebHoe (BHeCyneOHOe) 00KalloBaHHe pelieHuit u nqecTBui (be3neicTBrs)
OpraHoB 6€30MaCHOCTH U apXMBHBIX NOAPA3JIENICHHH, a TaKXKe WX JODKHOCTHBIX JIHII,

36. BO3MOXHOCTB I0JIy4€HHs TOCYAAPCTBEHHOM YCIIYTH B TEPPUTOPHAIBHBIX
opranax ®CBb Poccuu (dKCTeppHUTOpHATIBHBIA MPUHLKII), MHOTO(YHKIIHOHAIBHBIX
LUEHTpax TpPeJOCTaBICHUS TOCYAApCTBEHHBIX Y ~ MyHUIMNANBHBEIX  YCIYyT

OTCYTCTBYET.

HHbie TpeGoBaHus, B TOM YHCJIE YUUTHIBAIOIIME OCOOEHHOCTH NPEAOCTaBICHHUS
rOCyJapCTBEHHO# YCIYTH B JIEKTPOHHOH opMe

37. 3ampoc B ¢opMe 3IEKTPOHHOTO NOKyMEHTa o(opMIISeTcs B NOpSIKE,
omnpeneneHHoM noctaHoBieHueMm [lpaButenbctBa Poccuiickont @Denepauuu
ot 7 mronist 2011 r. Ne 553 «O nopsiike odpopMiieHHs U NIPEACTaBICHUS 3asBICHUM
U UHBIX JOKYMEHTOB, HEOOXOAUMBIX IUIS MPEeAOCTaBIEHHUs IOCYAApCTBEHHBIX U
(unM) MYyHMLMIOAIBHBIX YCIYr, B ()OopMe 3JIEKTPOHHBIX JOKYMEHTOB» M
nepegaeTcs ¢ MCIONb30BaHHEM HH(GOPMalMOHHO-TEJIEKOMMYHHUKALMOHHON CETH
HnrepHer u Enunoro noprana.

38.Tlpu HampaBlieHMM 3anpoca O THPEIJOCTaBICHHH  CHPaBOYHOH
uH(opMauuu, 3ampoca O IPeJOCTaBIEHWM TOCYNAPCTBEHHOHM YCIyI'd B

ANIEKTPOHHOH (popMe IOMyCKAETCs MCNOJIb30BaHHE MPOCTOM DIIEKTPOHHOMN MOAIMCU

! CoOpaHue 3akoHoaatenbcTBa Poceuiickoii denepaumu, 2011, Ne 29, cr. 4479.
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3asBUTENS B COOTBETCTBHH ¢ PeniepansHbiM 3aKoHOM OT 6 ampens 2011 r. Ne 63-03
«O0 >neKTpOHHOM moamucH»' W mocraHosnenueM IlpaBuTenbctBa Poccuiickoi
Penepain ot 25 moHa 2012 1. Ne 634 «O BuAax 3SIEKTPOHHOM ITOMIMCH,
HCIIOJIb30BaHHE KOTOPBIX JOMyCKaeTcs TMpu oOpallleHuH 3a I0Jy4YeHHEM
TOCYAaPCTBEHHBIX H MyHHLMIATBHBIX YCIyD»-,

39. CpenctBa 3NEKTPOHHOM MOANMCH, NPUMEHsSEMBIE 3asiBUTEIIEM IIpU
HalpaBIEHHH 3ampoca B (OpMe DIIEKTPOHHOIO JOKYMEHTa, JOJDKHBI OBITH

cepTHHITIPOBaHHI B cooTBeTCTBUU ¢ DenepanbHpiM 3akoHOM Ne 63-D3.

III. Cocras, nocnea0BaTeIbHOCTh U CPOKH BBINIOJIHEHUS aIMUHUCTPATHBHAIX
npouenyp (aeicTBuil), TpeOOBaHMS K NOPAIKY UX BBIIIOJHEHHUS, B TOM YHUCIIE
0COOEHHOCTH BBIMTOJHEHHS aAMUHUCTPATHBHEIX NpoLenyp (AeHcTBUIA)

B 2JIEKTPOHHOH popme

HcuepnbiBaroniuii nepe4yeHb afMUHUCTPAaTUBHBIX IIPOLIENYD

40. IlpenoctaBieHre TOCYJAapCTBEHHOM YCIYIM BKJIIOYAeT CJIEAYIOLIHE
aJIMAHHCTPATHUBHbIE MPOLEAYPHI:

1) mpueM 3ampocoB, HX PETUCTPALMIO U NTepefady Ha UCIIOIHEHHE;

2) UCIONHEHHE 3aIllPpOCOB;

3) perucTpauMiO apXWBHOH CHOpaBKHM, KOMHUU AapXMBHOIO JOKYMEHTA,
YBEIOMJIEHUSI O TepechbUIKe JIUOO yBEIOMJIEHHS O HEBO3MOXHOCTH HCIIOJHEHMS

3arpoca, uxX HallpaBjJiCHHC UJIH BblAady,
HpHeM 3arpocCoB, UX PETUCTPALHs] U II€pEIava Ha UCIIOJIHEHHUE

41. OcHoBaHMEM JUIS Havaja aJMHUHUCTPATUBHON IIpOLEAyphbl SABIAETCA
TIOCTYIUIEHHE B OpraH 0e30MacHOCTH MM apXUBHOE I0/ipa3/ieieHue MUCbMEHHOTrO
3alpoca,  3amnpoca,  HalpaBJIeHHOTO  3asgBUTENEM C  UCIOIb30BAHHEM
WH(POPMAITHOHHO-TEIEKOMMYHHKAIHOHHBIX TEXHOJOTHH, 3ampoca, IOJaHHOIO Ha
JMYHOM MpHeMe B opraH 6e30mnacHOCTH (JIUOO yepe3 CBOEero MpeACcTaBUTeNs).

42. 3anpocel PErHMCTPHUPYIOTCS B COOTBETCTBUM C ITyHKTamu 25, 26

HacTOALICro A,B,MPIHHCTpaTI/IBHOI‘O periiaMeHTa.

! Cobpanue 3akoHoaatenscTBa Poccuiickoii ®epepaunu, 2011, Ne 15, c1. 2036; 2016, Ne 26 (u. 1), ct. 3889
(nanee — MepepanbHblii 3akoH Ne 63-D3).
2 CoGpanue 3akoHoaatenscTsa Poccniickoii ®enepauun, 2012, No 27, ct. 3744; 2018, Ne 36, c1. 5623.
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43. Tlocne perucTpaiud 3ampochl [EPEelaloTCs HaAYalbHUKYy OpraHa
0e30MacHOCTH WJIM apXHBHOI'O MOMApAa3JeNieHUs JIMO0 MX 3aMECTHUTENSIM, KOTOpBIE
JIAIOT MHCEMEHHOE MOPYYeHHE O MOPAKe AaJIbHEHIIEro UCIIOIHEHHS 3a1poca.

3anpocel 0 cTaxke choyxObl (paboTsl) B opraHax 0e30macHOCTH (BOHCKax
rOCyJapCTBEHHOW 0€30MacHOCTH), O TIEHCHSAX, COIMANBHBIX JIBrOTax, o0
00pa3oBaHKUU, O HarpaXJIeHUU roCyAapCTBEHHBIMH, BEIOMCTBEHHBIMH HarpajaMu
MOTYT  HCIOJHATBCS  AQPXUBHBIMH  TIOApPa3lEICHUSIMH  COBMECTHO  C
MOApa3ieicHUSIMH OpraHa 0e30macHOCTH, K cdepe IesTeNbHOCTH KOTOPBIX
OTHECEHa TEMAaTHKa 3allpOCOB.

44. MakcUMaJIbHBIA CpPOK BBINIOJIHEHHSI aAMHHMCTPAaTHBHOM IIPOLIEAYPEI

cocTaBiseT 3 pabo4ux JHS C JaThl pHeMa 3anpoca B opraHe 6€30macHOCTH.

Hcnonnenue 3amnpocoB

45. OcHOBaHMEM Il Hayaja aJMHHUCTPAaTUBHOW MNpOUENYpPHl SBISIETCS
TIOJTy4€eHHE 3aIpoca COTPYAHUKOM, OTBETCTBEHHBIM 32 €I'0 MCIIOJIHEHHUE.

46. VicrionHeHne 3ampoca 3aKJIoYaeTcss B MOJATOTOBKE Ha OCHOBE aHAJIM3a
€ro TEMaTHK{ apXUBHOM CIpaBKH, KOIIMM apXWBHOIO JOKYMEHTa, yBEJOMIJIEHHUA O
niepechUIKe MO0 YBEJOMIICHHS O HEBO3MOXXHOCTH UCTIOIHEHHS 3aIIpOCOB.

47. CoTpyIHHMK, OTBETCTBEHHBIH 3a UCIIOJIHEHHE 3aIIpoca, IpH aHAJIH3€ €ro
TEMaTUKH OIpeeiseT:

1) creneHp mnNOMHOTHI HWH(MOpPMaUWH, COAEpXKalllelics B 3ampoce H
HeoOXOAUMOM JJIs1 €r0 HCTIONIHEHUS;

2) HaJIM4YHWe WIM OTCYTCTBUE€ B apXMBHOM IIOApAa3AENCHUM apXHMBHBIX
JOKYMEHTOB WJIN HH(OpMaIiK, HEOOXOUMBIX IJIsl HCTIOJIHEHHS 3a1poca;

3) MecTO BO3MOXXHOT'O XpaHEHUS apXHMBHBIX JOKYMEHTOB, HEOOXOIUMBIX
IUIS ACTIOJIHEHMS 3aIIpoca.

48.1lo wuroram aHanmM3a TEMaTUKU COTPYAHUK, OTBETCTBEHHBIA 3a
UCIIOJIHEHHE 3alIpoca:

1) B cioydyae HanWM4us B APXWUBHOM MOJPA3ACICHUH apXUBHBIX JOKYMEHTOB

HJIN HH(i)OpMaI.lI/II/I, HCO6XOI[I/IMBIX JUIA  HJACIIOJIHCHHA 3alpoca, HUCXO0AsA U3
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COAEP KaHUs 3aIpoca U C yYETOM NPHIAraeMbIX K HEMY JOKYMEHTOB, OQOpMIIsSeT
OJIUH WJIH HECKOJIBKO U3 NEPEUUCIICHHBIX JOKYMEHTOB:

apXHUBHYIO CIIPAaBKY;

KOITHIO apXHUBHOTO JOKYMEHTA;

2) B ciyyae, KOTAa apXHUBHBIE MaTepHalbl AJis PELICHUs COAEp)KallUXCs B
3aIpoce BOIMPOCOB HAXOAATCH Ha XPaHEHUH B IPYrOM apXWBHOM MOJApa3JEICHUH,
OJHOBpEMEHHO C HampaBlieHHeM 3ampoca (KOMHH 3ampoca) B apXUBHOE
noApasfeliecHHe 10 MECTY XpaHEHHS apXUBHBIX JOKYMEHTOB OQOpMIIsIeT
yBeJIOMJIEHHE O NEPECHLIKE;

3) B ciyyae HaJIM4Ms OCHOBAHHH, MCKIIIOYAIOIMIMX BO3MOXHOCTh BbIIa4d
apXUBHBIX CIPABOK WJIM KOIMUH apXMBHBIX JOKYMEHTOB, 0OpMIISeT yBEAOMIIEHUE O
HEBO3MOXXHOCTH HCIIOJIHEHHUS 3aIIpoca.

49. K 3ampocam, MO0 KOTOPbIM MCKJIIOYE€HA BO3MOXHOCTb KX HCIIOIHEHHS,
OTHOCSITCS:

1) He cBs3aHHBIE C COLMAIBHOM 3allUTON rpaxkiaH, HpeaycMaTpHBalOLIEH
X [EHCHOHHOE ofecriedeHHe, a TaKXKe IOJIyuYeHHE JIbIOT U KOMIEHCalUd B
COOTBETCTBHH C 3aKOHOJATEeNbCTBOM Poccuiickoit denepanny;

2) He WMEKIIHWE OTHOIICHHS K AEITENIbHOCTH OPraHoB 0e30IIacHOCTH, K
COCTaBY XpaHSAIIUXCS B apXUBHBIX MOJpPa3ANIEHUIX apXUBHBIX JOKYMEHTOB, TU0O
0 KOTOPHIM OpraH O€30MacHOCTH He paclrojiiaraeT CBEIEHUSMHU O HaJHM4UU
3anpaimrBaeMoii HHGOpPMAaLMH B OPraHe M OpraHU3aIuu;

3) B KOTOPBIX OTCYTCTBYIOT HEOOXOAUMBbIE CBEJIEHUS [JIsl €r0 UCTIOJTHEHUS;

4) K KOTOpPBIM 3asiBUTENEM, HCTPeOYIOLIMM CBEJEeHHS, CoAepxKallue
IIEpCOHANbHBIE [aHHBIE O TPEeTbUX JHMLIAaX, He [PUIOKEHbl HOKYMEHTHI,
MOATBEPXAAIOIIUE €r0 NOJHOMOYHS;

5) B KOTOpBIX OTCYTCTBYIOT ()aMWJIUS M CBEIEHHS O IIOYTOBOM aJpece
rpaxaaHuHa Tub0 HaMMEHOBaHHWE, CBEICHUSI O MECTe HaxXOXXIEHHUS 3asiBUTENS —
IOPUANYECKOTO JIMLA U €ro MOYTOBOM aJipece;

6) monmy4yeHHBIE MO D3JEKTPOHHOHM moure JuGO0 B (opMe 3IEKTPOHHOIO

JOKyMCHTa C HCIIOJNb30BaHHEM Enunoro Inoprajyia, B KOTOPBIX OTCYTCTBYIOT
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CBEIEHHA O ITOYTOBOM ajpece rpaxKJAaHWHa JHOO0 HAaVMEHOBaHWH, CBEACHHUS O
MeCTe HaXOXICHHS 3asgBUTENS — IOPUIMYECKOro JIMLA, O MOYTOBOM ajpece WU
ajipece JJIEKTPOHHOHM IMOYTHI, 10 KOTOPHIM JOJDKEH OBITH HaIlpaBlI€H pe3yJbTaT
IIpeIOCTaBJIeHUS roCy1apCTBEHHOMN YCIYyTH;

7) TeKcT KOTOPHIX HE NOAAaeTCs IPOYTEHHIO;

8) mo cymecTBy KOTOPBIX HE MOXET ObITh JlaH OTBeT 0e3 pasrialleHHs
CBEIIeHUH, COCTABJAIOIIUX T[OCYIAapCTBEHHYIO WM HHYIO  OXpaHsIeMYHo
(benepaibHBEIM 3aKOHOM TaiHY;

9) Ha KOTOpble 3asBUTENIO AaBATHCh Pa3bsCHEHHs MO CYILIECTBY B CBA3H C
paHee HaIlpaBJIIEMBIMH UM B OJUH M TOT K€ OpraH 0€30I1aCHOCTH HIIH apXHBHOE
HoJpa3/ieJieHHe WK OJJHOMY M TOMY K€ JOJDKHOCTHOMY JIMIYY 3alpOCaMH, H IpU
3TOM B 3aIlpoce HE MPUBOASTCS HOBBIE JOBOABI HJIH OOCTOSITENILCTBA;

10) B KOTOpBIX CTaBMTCS BOIPOC O NpPaBOBOM OLICHKE aKTOB, NPUHATHIX
®Cb Poccrn, NpoBelcHUH aHAIN3a AEITEIBHOCTH OpPraHoB 0€30IaCHOCTH WU
NPOBEACHUY WHOW aHaTUTU4YECKOH paboThl, HEMOCPEACTBEHHO HE CBA3aHHOW C
COLIMAJTLHOM 3aIUTOM HaIpaBUBIIETO 3aMPOC 3asABUTENS.

50. ApxuBHas cIipaBKa COCTaBIIsieTcsi Ha OnaHke opraHa 0e30MacHOCTH WIIU
LA ©CB Poccun, IIIA ®CB Poccur, comepXHT IOKYMEHTHYIO HH(pOpMaluIo
O mpeaMeTe 3ampoca, 3aBepsiercsi repOoOBo mewarhio opraHa ©e30acHOCTH
(repboBoit mewatpto «llenrpaneHbiii apxuB DOCb Poccunm» umu «lLIeHTpanbpHbIN
norpanuysblii apxuB OCb Poccuny). B apxuBHO# cripaBke yKa3blBaeTCsl apXHBHBIN
nmp, KOTOPBIA COAEPXXUT: HOMepa (OHAA, ONWCH, Aena, JIUCTOB. B apxuBHOMU
CrpaBKe, NpeJHAa3HAYEeHHOU AJIs1 HallpaBJIeHHUs 3a Mpeienbl TeppuTopuu Poccuiickoi
®enepanyy, apxUBHBIHN (P HE YKa3bIBACTCS.

Komnusi apxMBHOro AOKyMEHTa AOCIOBHO BOCHPOH3BOIMT MallIHHOIKMCHEIM,
dororpadudeckumM, 3NEKTporpahuIecKuM HIM HHBIM CIIOCOOOM, B TOM YHCIIE
HepelaHHbIf 10 JApYyrMM HHGOPMAIlMOHHBIM KaHajaM, TEKCT AapXMBHOI'O
JOKYMEHTa C yKa3aHHeM ero apxuBHoro mudpa. Komus apXuBHOro AOKyMeEHTa

3aBCPACTCA NOMANHCHIO HEIMOCPECACTBECHHOI'O HUCIOJHHUTEIIA U I€YaTbiO apXHUBHOIO
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nonpasnenenus «Jns crnpaBok». Konuu [OKYMEHTOB, IpelHa3sHAY€HHBIE IS
HampaBlieHUs 3a npenensl Tepputopuu Poccuiickoil denepauyu, 3aBepsrOTCs
repOOBOii TeYaThI0 M MOAMUCHI0 HavalbHUKA OpraHa 0e30MacHOCTH, apXHBHOTO
HOJpa3JeNICHNs WM UX 3aMECTUTEIIEN.

VBemoMIEHHS O MMepPECHUIKE, YBEIOMIICHHSI O HEBO3MOXXHOCTH HCIIOJIHEHHS
3allpoca COCTaBJSIIOTCS Ha OmaHke opraHa Oe€30IacHOCTH WM apXHBHOIO
nojpas3feicHus.

51. ApxvBHBIE CIIPaBKH, KOIMU ApXUBHBIX JOKYMEHTOB, YBEAOMJIEHHS O
IepechbUIKe, YBEJOMIIEHMA O  HEBO3MOXHOCTH  HCIIOJIHEHHS  3ampoca
JOKJIaJ[BIBAIOTCA HAYAJBHUKY OpraHa 0e30MacHOCTH WM HAa4aJIbHUKY apXHMBHOI'O
nojipa3AesicHus JIM0O UX 3aMECTHTENAM JJis IOAITUCAHMS.

HayanpHuk opraHa 0e30MacHOCTH WM apXWBHOTO MOApa3AeNeHus b0 Mx
3aMECTHUTENH MTPOBEPSIOT 3aKOHHOCTh, 0OOCHOBAaHHOCTH U IIOJIHOTY npe,uocTaBneHuﬂ
rOCyAapCTBEHHOM YCIIyTd, ITOAINKCHIBAIOT NIPEACTABICHHBIE JOKYMEHTHI M IIEPeJaoT
WX COTPYAHHUKY, OTBETCTBEHHOMY 3a WCIIOJHEHME 3alpoca, Ul HalpaBJICHUS WK
BBIZIAYM 3aSBUTEIIIO.

52. MakcuMaibHBIM CPOK MCIOJHEHUS aAMHUHHCTPAaTMBHOM IPOLEAYDPBI
coctanigeT 30 kaneHAapHBIX THEH.

B ciydae HeoOXOIMMOCTH MpOAJECHHUS CpOKa HCIOJNHEHHUs 3anpoca
COTPYAHHUK, OTBETCTBEHHBIH 3a HCIIOJIHEHHE 3ampoca, He MeHee 4eM 3a 3
KaJIEHAAPHBIX JHSA JI0 HMCTEYEHUS CpOKa €ro HCIIOJHEHHMsI COCTaBIsIET HAa HMMS
JOJDKHOCTHOTO JIMIA, yKa3aHHOTO B IIyHKTe 11 HacTosmero AIMUHHCTPAaTHBHOIO
periiaMeHTa, pamnopT, B KOTOPOM OTpaXkaeT COIepKaHHe MpOoBeJileHHOH paboTsl U
HCIPAIIMBAEeT paspelleHre €ero MNpOoJJIeHUs Ha ONpeeNIeHHBIH CpOK (MM 10
KOHKPETHOM IaThl).

O npojneHHH CpOKa WCIIONHEHHWS 3ampoca 3asBUTENb YBEIOMIIAETCS

MUCHMEHHO JINOO B (bopMe QJIEKTPOHHOI'O JOKYMCHTA.

P CrucTpanus apXI/IBHOﬁ CIIpaBKH, KOITMH apXHUBHOI'0 JOKYMECHTA, YBECAOMJICHHS O
NEPEChUIKE, YBCAOMJICHUs O HCBO3MOXXHOCTH HCIIOJTHCHHS 3aIIpOoca, UX
HallpaBJICHUC WUJIM Bblla4a

53. OcHoBaHHEM IS Haudajla aJMHHHUCTPATUBHOW TMPOHENYpHl SBISICTCSA
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HOJyYeHHE COTPYIHHKOM, OTBETCTBEHHBIM 3a UCIIOJIHEHHE 3alpoca, Pe3yJbTaToB
TIpeJIOCTaBJIeHUs] TOCYAApCTBEHHONW YCIyrH, NMOANMCAHHBIX HayalbHMKOM OpraHa
0€30IaCHOCTH HJIA apXHBHOTI'O MMOAPa3AEIeHUs JIMO0 X 3aMECTUTEINISIMU.

54. Pe3ynbTatsl IIpeA0CTaBICHUs rocy/1apCTBEHHOMN YCIIyTH,
COINPOBOIUTEbHBIE MUChbMA K KOMUSAM apXUBHBIX JOKYMEHTOB PETMCTPUPYIOTCS B
COOTBETCTBHUHU C MyHKTOM 26 HAacTOALIEro AJMUHUCTPATUBHOIO PErIaMEHTA.

55. Crioco® mnpenocTaBieHHUs] [IOKYMEHTOB, SBISIOIIMXCSA peE3yJIETaATOM
NpEeNOCTaBIIEHWss  rOCYJapCTBEHHOW  yCIYTH,  COOTBETCTBYeT  CIocoOy,
OTpeJIeJIEHHOMY 3asiBUTEIIEM B 3aIIpoce.

PesynbpraThl NmpenoOCTaBiIeHUs] TFOCYAAPCTBEHHOM YCIIYTH HaIpaBiISIOTCA B
aipec 3asBHUTENSs  CeKpeTaphHaraMH OpraHoB  0€30MacHOCTH  IIOYTOBHIM
OTIIpaBI€HUEM; YBEIOMIICHUS O TMEPECHIIKE, YBEIAOMIIEHHS O HEBO3MOXKHOCTH
UCIOJHEHHS 3ampoca B GopMe JIEKTPOHHOIO JOKYMEHTA HaIpPaBIIAIOTCS Ha aJpec
AJIEKTPOHHOM MOYTHI, Yepe3 EnuHBIN MopTan ynoJHOMOYEHHBIMH COTPYAHHUKAMH
nogpazaeneanii  I[IIA  ®CBb Poccun  uiam  TEppUTOPHANBHOIO  OpraHa
Oe30macHOCTH, yroJiHOMO4YeHHbIMU coTpyanukamu LIA ®Cb Poccun.

HamnpaBnenue pe3ysibTara rocy1apCTBEHHOU yCIyrd B (opMe 3/1€KTPOHHOTO
JOKYMEHTa Ha aJpec OJJIEKTPOHHOM IOYTHl 3asBUTENSA OCYIIECTBJIAETCH IO
yKa3aHHOMY B 3ampoce aipecy JIEKTPOHHOH MOYTHl ¢ OQHIMAIBHOIO ajpeca
3JIEKTPOHHOH IOYTHI OpraHa 6€30nacHOCTH WM apXUBHOIO [IOJPa3JeICHHs B BHJIE
AJIEKTPOHHOTO o0pa3a [OKyMEHTa, I[IOJIy4aeMOro INyTeM CKaHUPOBaHHS
IIMCBEMEHHOI'0 OTBETA.

56. Beigaua 3asBUTENt0 JKMOO ero mpeacTaBUTeN0 (Ha OCHOBaHMH
JIOBEPEHHOCTH OT 3asABUTENs) pe3ynbTaTa IpeNOCTABICHUS IOCYJapCTBEHHOM
YCIYTH Ha PyKH OCYWLIECTBISETCS COTPYAHHUKOM, OTBETCTBEHHBIM 3a MCITOJIHEHHE
3alpoca, IIpH [OpebsSBICHUHM 3asBHUTeleM JHOO ero mnpeacraBureneM (Ha
OCHOBaHMM JOBEPEHHOCTH OT 3asfBUTENS) MAOKYMEHTa, YAOCTOBEPSIOIIETO
JIMYHOCTb, IO POCHHCh Ha BTOPOM OJK3E€MIUIApE pe3yJibTara IPEeAOCTABICHHS
rOCyAapCTBEHHOMU yCIIYTH.

O Bblzade pe3yJbTaTa MNpPeNOCTaBiI€HHUs] T'OCYJAapCTBEHHOW YyCIyru
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3asBUTENIO JIMOO €ro MpeACTAaBUTENI0O Ha pPYKH YBEIOMIIIETCS CeKpeTapuar,
3apEruCTPUPOBABIINIA 3aIIPOC.

57. HanpaBiieHre IOYTOBBIM OTIIpaBJIeHHEM pe3yJibTaTa IIPeLOCTaBICHHS
rOCYJapCTBEHHOM YCIYTH 3asSBHTENSAM, IMPOXHMBAIOIIMM (HAXOIAIIMMCS) 3a
npegenamu  Poccumiickoii  ®enpepaunu, 3a HCKIIOYEHHEM  IPOXKHBAIOLIUX
(HaxomAIIMXCSl) HAa TEPPUTOPHAX TOCYyHapcTB — ydacTHHKOB ColpykecTBa
He3zaBucumsix I'ocyaapers, ocyuiectiasercs yepes MU/ Poccun.

B cnydae, ecnu 3ampoc moctynun uepe3 MUJ[ Poccum, pe3ynbrathbl
roCyIapCTBEHHOH YCIYTH HAIIPaBISIOTCS HEMOCPEACTBEHHO B €ro apec.

58. MakcuMalIbHBIE CpPOK aJAMHUHHUCTPAaTHBHOM IIpOLIEAYpbl COCTaBIsAET
3 paboumx OHA C MOMEHTa IONY4YeHHS COTPYJHHUKOM, OTBETCTBEHHBIM 32
HCTIOJIHEHHE 3aIpoca, pe3yJbTaTOB IPEeIOCTaBICHUSI TOCYHApPCTBEHHOM YCIYIH,
INOJNHMCAHHBIX  Ha4yaJIbHUKOM  opraHa  ©0e30MacHOCTM WM  apXHUBHOIO

noapasaciaCHus 00 MX 3aMECTHUTEIIAMH.

[Topsmox ucrpaBlieHus JOMYILIEHHBIX ONEYAaTOK U (WJIK) OIIMOOK B HAIpaBICHHON
WIH BBIIAHHOH B pe3ybTare NpefoCTaBIeHUs roCy 1apCTBEHHON YCIyTrH
apXMBHOH CIIpaBKe

59. OcHoBaHueM id Hayajla aJMUHHCTPATUBHON NPOLEAYpHl SBIAETCS
IOCTYIUICHHE B OpraH 0€3011aCHOCTH WM apXMBHOE MOApa3ieleHHe NUCbMEHHOTO
3asBJIEHHS 00 HCHpaBIIEHUH JIOMYIIEHHBIX OMEeYaToK u (Wid) OowuboK B
HaIpaBJICHHOW WM BBIAAHHOW B pe3ysbTaTe NpPEeNOCTABJICHHS rOCyIapCTBEHHOH
YCIIYTH apXUBHOHU cnpaBKel.

K 3asBrneHdio o0 HCIpaBICHUH 3asBUTENIEM B 00sS3aTeNbHOM IOpSIKE
[IPUKJIAABIBAETCS OPUTMHANI apXWBHOW CIPaBKH, HAIIPABICHHOW WIM BBIJAHHOH B
pe3yJibTaTe MpeAOCTaBIeHUs rOCYAAPCTBEHHON YCIIyTH U CoepKallleil ore4aTku 1
(unu) omuoOKy.

60. B cimyyae BBIBICHHS [OOMYIIEHHBIX OINeYaToK U (M) oummbok B
HalpaBlIeHHONH WM BBIJAHHOM B pe3ysibTare NpeNOCTaBIIEHUS I'OCYIapCTBEHHOM
YCIyTH apXWBHOW CHpaBKe COTPYAHUK OpraHa Oe30macHOCTH MU apXUBHOI'O

noapasaciiCHuA OCYIICCTBIISICT 3aMCHY YKasaHHOIro JIOKYMEHTa B CpPOK, HE

! lanee — 3asBnenue 06 ncrpasnennu. Gopma 3anBieHus 06 UCTIPABICHHUM NPUBEACHA B NPWIOKEHHH Ne 2
K HacToAleMy ANMHHUCTPATUBHOMY PETIAMEHTY.
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npeBblliaromid 10 kajneHgapHBIX JHEW € JaThl PETUCTPAllMd MUCHMEHHOI'O
3asBJIeHUs 00 HCIIpaBICHHNH.

B cnydae oTCyTCTBUS oOmedyaToK H (WiIM) OIIMOOK B HampaBlIeHHOW WU
BBIIAHHOM B pe3yJibTaTe MpPEeOCTaBICHUS TOCY/IapCTBEHHON YCIyI'H apXHBHOM
CIpaBKe COTPYOHHUK oOpraHa Oe30MacHOCTH WM apXMBHOIO MOApa3ACIeHU
IMUCBMEHHO COOOIIaeT 3ajdBHUTENI0 OO0 OTCYTCTBMHM TaKUX OMNEYaToK W (MIin)
omM0OK B CpOK, He mpeBblmaronyii 10 KalleHnapHbIX AHEH C JaThl perucTpauuu
ITUCBMEHHOTO 3asBJeHUs 00 MCMpaBieHUH C MPUJIOKEHHWEM OpPUTHHaja apXUBHOMN
CIpaBK{, HaNpaBICHHOW WIM BBIJAHHOW B pe3yJibTare MpeAOCTaBICHUS

roCcyapCTBEHHOMU yCIIyTH.

Oco00eHHOCTH BEHITIOJIHEHHS aIMHUHHACTPATHBHBIX ITpouienyp (aeHACTBHI) B
3JIEKTPOHHOHU (opMe, B TOM UYHKCIIe C UCHONB30BaHueM EnnHoro noprana, B
COOTBETCTBUU C NOJIOXKeHUsIMHU cTaThu 10 PenepansHoro 3akoHa Ne 210-03

61. BeinonHeHne afMUHUCTPAaTUBHBIX Hporeayp (neHCTBHil) B 2JIeKTPOHHON
¢dopMe ocyliecTBISIETCS B COOTBETCTBUU ¢ MyHKTamu 25, 26, 37, 38, 40 — 43, 54

HacToOAICIrO A).IMI/IHI/ICTpaTI'IBHOF O periilaMeHTa.

IV. ®opMbl KOHTPONA 32 UCTIOTHEHUEM
HAaCTOALLETO AZIMUHUCTPATUBHOTO perilaMeHTa

ITopsnox ocylecTBIEHHUs TEKYIEro KOHTPOJIS 3a COOJIOIEHNEM U HCIIOJTHEHUEM
OTBETCTBEHHBIMH AO/DKHOCTHBIMH JIMLIAMH ITOJIOXKEHUIH HACTOSILEro
AJMHUHHCTPATUBHOIO periaMeHTa U HHbIX HOPMAaTHUBHBIX [IPAaBOBHIX aKTOB,
yCTaHaBIUBAIOLUX TpeOOBaHNUS K [IPEeJOCTAaBICHHIO T'OCYJapCTBEHHOM yCIIyTH, a
TaKXe MPUHATHEM UMM pEellIeHU

62. Texymuii KOHTpPOJb 3a COOMIOAEHHWEM M HCIIOJHEHHEM TIOJIOXKEHUMH
HACTOSIIEr0 AJMHHHCTPATUBHOTO perjlaMeHTa OCYIIECTBISETCS HOJDKHOCTHBIMU
JIMLIaMH OpraHoB 6€30MacHOCTH U apXMBHBIX MOJApa3AeIeHUd, OTBETCTBEHHBIMU 32
OpraHM3aLMIO pabOTHI IO MPEIOCTABICHUIO MOCY AaPCTBEHHON YCITyTH.

63. Texyumii KOHTPOJIb OCYIIECTBISETCS TOCPEICTBOM IPOBENICHMS MPOBEPOK
coONMoZieHNsT M HCIOJIHEHHS COTPYAHHKaMH OpPraHoB O€30IIaCHOCTH M apXUBHbBIX
noapa3aeneHui MooXKeHHH HaCTOSIIEro AIMUHICTPaTUBHOIO periaMeHTa.

64. [Ins TeKkyllero KOHTPOJS HCIOJNB3YIOTCS CBENEHHUS, HMEIoIuecs B
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OOKYMEHTaX M YYETHBIX (opMax, BeIyLUIMXCS B apXUBHBIX NOAPA3IEICHHIX,
ciry)xeOHast KOPpPECIOHACHLIUA, YCTHAs U ITMCbMEHHas1 HHPOpPMaLMs COTPYIHHKOB

OpraHoB 6e30MacCHOCTH M apXUBHBIX MOpa3/IeIeHHIA.

Ilopsimok ¥ MepHOAUYHOCTH OCYIIECTBIIEHHUS IUIAHOBBIX W BHETLJIAHOBBIX MPOBEPOK
MIOJIHOTHI ¥ KauecTBa IIPeAOCTaBJICHUS TOCYJaPCTBEHHOM YCITyTH, B TOM YUCIE
NOPSIOK ¥ (POPMBI KOHTPOJIS 3a IIOJTHOTOM U Ka4eCTBOM IPEAOCTABICHUS
rocyapCTBEHHOM yCIyru

65. IlnaHOBBIM KOHTpOJIb 32 IIOJHOTOH M Ka4eCTBOM IPEAOCTAaBIICHHUS
roCy/AapCTBEHHOMN yCIYTH OCYIIECTBIIIETCS PYKOBOJICTBOM OpraHa 6€30nacHOCTH U
apXUBHBIX IIOJPA3/ECIICHUN B XOJ€ NMPOBEACHMS IPOBEPOK, HO HE pexXe ONHOTO
pasa B rol.

66. BHennaHoBble NpPOBEpPKH T[ONHOTHBI M KadyecTBa MpeAOCTaBIECHUS
rocygapctBeHHOM ycinyrn YPA® ®OCH Poccun ocyliecTBISIOTCS Ha OCHOBAaHUU
XKajo0 Ha pelleHus Wi AeicTBUs (Oe3nelCTBHE) MOKHOCTHEIX JIML apXUBHBIX
Nofipa3fie/ieHN#i, NPUHATBIE WM OCYIIECTBIEHHBIE B XOJ€ MNpeAoCTaBleHuUs
rOCyAapCTBEHHOW yCIyTH.

67. YPA® ®DCB Poccuu ocymiecTBisieT KOHTPOJIb 3a TpelOoCTaBIEHHEM
rocyaapcteeHHol ycnyrd LIIIA ®CB Poccuu 1 apXxMBHBIMH NOApa3IeCHUSIMHU.

KonTpone 3a mpenocraBieHMeM rocydapcTBeHHoM ycmyrum  LITIA
OCb Poccuu ¥ apXUBHBIMH MOJpa3ieNIeHUMH BKIIOYAaeT YCTaHOBIEHHYI0O YPAD
@®Cb Poccun  exxeKBapTalbHYIO OTUETHOCTh O XOJI€ HCIIOJNIHEHHWS 3alpocoB, a
TaKkKe IPOBEINEHUE MPOBEPOK, BBHISBICHHE W YCTpaHEHHWE HapyIlleHUH TMpaB
3asgBUTENIEH, PAaCCMOTPEHHE, NPUHATHE pEIIeHH ¥ IOATOTOBKY OTBETOB Ha
ofpallleHlst 3asgBUTENEH, coIepXalMX JKaJoObl Ha pelleHus, AeHCTBUA
(6esmefictBue) momkHocTHeIX smi  I[[IA  ®CBbPoccum u  apXMBHBIX
NoJipasaeICHUN.

JUis mnpoBeAeHUsT NpPOBEPKM TMOJNHOTHI W KayecTBa IPeJOCTaBICHUS
roCyAapCTBEHHOM yCIIyTy B oprane 6e30macHOCTH GOPMHUPYETCS KOMUCCHSL.

ITo Tpe6oBaHMIO KOMHCCHU OTBETCTBEHHBIE HCIIOJIHUTENH, a TaKXKe HHBIE
JO/DKHOCTHBIE  JIMLA,  COBEpLIAIOIIME  MPEAYCMOTPEHHBIE  HACTOALIMM

AI{MI/IHI/ICTpaTI/IBHBIM periaMeHTOM NeNCTBUS, HAlOT YCTHBIC WM INNHCBMCHHEIC
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OOBSCHEHHS, IMPEACTABISIOT MHOKYMEHTBI M  MaTepuaibl, CBA3aHHBIE C
KOHKPETHBIMH 3alpOCaMy 3asBUTEIICH.

[To pe3ynpTaTam MpoBeNEHHBIX MPOBEPOK B Cllydae BBISBICHUS HapylIEHUN
IpaB 3asBUTENEl K BHHOBHBIM JIHLIAM ocymecisnﬂemﬂ IIPIMEHEHUE Mep
OTBETCTBEHHOCTH B IOPSAJKE, YCTaHOBIEHHOM 3aKOHOAATeNnbCcTBOM Poccuiickoi
Denepanuu.

68. Pesynprarbl MOpOBEpPKM MOJHOTBL M  KauyecTBa IPEJOCTaBIICHHS

rOCYAapCTBEHHOM YyCIyrH oOQOpMISIIOTCS aKTOM, B KOTOpPOM OTMEYaroTCs

BBIABJICHHBIC HEAOCTATKH H NPECAJIOKEHHUS MO UX YCTPAHEHHIO.

OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIUL] OpTaHOB 6€30MacHOCTH U apXHUBHBIX
nopasziesieHuii 3a peleHns u aeicTus (6e3aeiicTBie), NpUHUMaeMBbIe
(ocymiecTBnsieMble) UMM B XO/I€ IPEAOCTABIEHUS MOCYJapCTBEHHOM YCIIyTH

69. 3a HeucrnoJlHeHHE WM  HEHaJJIeXalllee  HCIIOJIHEHHE  CBOHMX
00A3aHHOCTEH IO MCIONHEHHIO aJMHUHHCTPATHBHBEIX MPONENYyp U COOMIONEHHUIO
TpeOOBaHKH HAcTOSAIIEro AJMHUHUCTPATUBHOIO pEerjlaMeHTa MpU NpeIoCTaBICHUH
roCyJapCTBEHHOH YCIIYTH HOJDKHOCTHBIE JIMLA OPTraHOB 0€30IIaCHOCTH U apXHBHBIX
NOJpa3JeNeHNil HECYT OTBETCTBEHHOCTh, IPEAYCMOTPEHHYIO 3aKOHOAATEIBCTBOM

Poccuiickoit ®enepaunu.

[TonoxxeHus, XapaKTepH3yrolue TpeOOBaHUS K MOPAIKY ¥ popMaM KOHTPOJIS 3a
IpeAOCTaBlIEHHEM IrOCyJapCTBEHHOM! YCIIyTH, B TOM YHCIIE CO CTOPOHBI I'PaXkKAaH,
X 00OBeIMHEHUH U OpraHu3aLuii

70. JInst oCcyIEeCTBIIEHUS KOHTPOJIS 3a MPeJIOCTaBICHUEM TOCYAapCTBEHHON
YCIIYTH TpaxkaaHe, UX oObelMHEHHs] U OpraHu3allid MOTYT HAIllpaBisSTh B OpraHbl
6e30MacHOCTH W apXHBHBIE MOJpPa3AeieHUs WHANBUAYAIbHBIE M KOJUIEKTHUBHBIE
ofpallleHHs] ¢ TNPEUIOKESHUSIMH, PEKOMEHAALUSIMU IO COBEPUICHCTBOBAHUIO
KayecTBa M TOpSAAKa IIPEeOCTaBIEHUS TOCYJApCTBEHHOH YCIYTH, a TaKkxe
3asBJICHUS W JKaNOOBI C COOOIIEHHEM O HapyLIeHUHM AOJDKHOCTHBIMH JIHMLIAMU
opraHoB 0€30IIaCHOCTH M apXHMBHBIX [OJpa3/ejieHUil, OTBETCTBCHHBIMH 32
OpraHu3alui0 paboThl 1O MPEAOCTABICHHIO TOCYJApCTBEHHOH  YCIyIH,
TpeOOBaHMH HACTOAIIETO AIMHHHCTPATHBHOTO perjiaMeHTa, 3aKOHOAATENbHBIX U

MHBIX HOPMATHUBHBIX NMPaBOBBIX akTOB Poccuiickoii Oenepanuu.
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V. JocyneOuslii (BHECYA€OHBIHN ) TOPAIOK 00>KaIOBaHUS PEIICHUM U AEHCTBUN
(6e3meiicTBHA) OpraHOB 6€30MaCHOCTH M apXUBHBIX NOAPA3ACICHUM, a TAKXKe
WX JOJDKHOCTHBIX JIMI

VHdopMartius i 3aHHTepeCOBaHHBIX JIUI] 00 WX MpaBe Ha AocyAeOHOoe
(BHECYIeOHOE) OOXaToBaHKe AeiicTBuid (Oe3aeiicTBrs) U (MIK) peLICHUH,
NPUHATHIX (OCYIIECTBIEHHBIX) B XOIe IIPe/IOCTaBIEHUH I'OCYJapCTBEHHON YCIIyTH

71. 3asBuTENH BIpaBe 00paTUTHCA C XKajloOboi Ha fefcTBuA (6e3aeHCcTBHE) U
pellieHus] OPraHOB 0€30MaCHOCTH U apXUBHBIX MOJPA3C/ICHUH, X AOIDKHOCTHBIX
JIML, TIpUHSATHIE (OCYIECTBIsIEMble) B XOJ€ MPEAOCTaBICHUS TIOCYyAApCTBEHHOMH
yeiayru', B TOM 4HCIe ¢ Hcnob3oBankeM EquHoro noprana.

OpraHsl rocy1apcTBEHHOH BIacTH, OpraHU3alyy U YIIOJIHOMOYEHHBIE Ha
paccMOTpeHHe XaI00b! ML, KOTOPHIM MOXET OBITh HallpaBJieHa Xkajoba
3asgBUTENA B JOCyAeOHOM (BHECYIEOHOM) MOpsIAKE

72. XXanob6a paccmatpusaetcs pykosoacteoM ®Cb Poccun (pyxoBoacTsom
opraHa 0e30MacHOCTH W AapXUBHOTO HOJpa3fieJieHHs)) B COOTBETCTBUH C
[lpaBunaMy MMOZAYM M PACCMOTpeHHs KajloO0 Ha pelleHHs H ACHCTBUSA
(GesmeiicTBre) (enepaibHBIX OpraHOB — HCIOJNHHTENBHOW BIACTH W HX
JOJDKHOCTHBIX JIHL, (pelepalbHBIX T'OCYJApCTBEHHBIX CIYXAIIUX, AOKHOCTHBIX
JMIl TOCYHApCTBEHHBIX BHeOIOKeTHBIX ¢oHnoB Poccuiickoli ®enepauuy,
rOCYJapCTBEHHBIX KOPIOpALHii, Ha/JeJeHHBIX B COOTBETCTBUH C (perepasbHbIMU
3aKOHAaMH TIOJJHOMOYHSMM TI0 MPEIOCTaBIEHUIO TOCYNapCTBEHHBIX YCIyI B
YCTaHOBJICHHON cdepe NeATeNbHOCTH, U WX NOJDKHOCTHBIX JIML, OpraHu3aluil,
IpefyCMOTpeHHBIX 4YacTeio 1.1  cratbu 16  DepepanbHOro  3akoHa
«O6 opranu3aluy MPeaOCTaBIeHHs TOCYIapCTBEHHBIX U MYHHIMIIAJIBHBIX YCIYT»,
H MX pabOTHHUKOB, a TaKXe MHOTO(QYHKIHMOHAJIBHBIX IEHTPOB NpENOCTaBICHHUA
rOCyJJapCTBEHHBIX U MYHHUIMNAIBHBIX YCIYr U UX PaOOTHHUKOB, YTBEP)KJICHHBIMU
nocraHoByieHueM IlpaBurensctBa Poccuiickoit denepanuu ot 16 aBrycra 2012 r.
Ne 8407,

3asBUTENIH MOryT oOXaloBaTh pelleHuss W JedcTBus (Oe3neicTBHe)
NOJDKHOCTHBIX JIULL

1) LA ®Cb Poccuu — HauansHuky YPAD® OCBh Poccuy;

' Manee — xano6a.
2 Cobpanue 3akoHonaTenbcTBa Poccuiickoii ®enepaumm, 2012, Ne 35, c1. 4829; 2018, Ne 25, c1. 3696.
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2) IIITIA ®CBHb Poccuu — 1nepBOMy 3aMECTHTEII0 PYKOBOIAMTEIS
IMorpaumynoii cinyx6st @Cb Poccuu, HavansauKy YPA® ©Cb Poccuw;

3) apXMBOB TEpPPHUTOPHAIBLHBEIX OpraHoB O€30IaCHOCTH — HaYallbHUKY
TEPPUTOPUATIBHOTO opraHa Ge3onacHocTH JHO0 HayanbHUKy YPA® ®Cb Poccun.

Pemennss wu  JneiictBus  (Oe3melicTBHE), OCYLIECTBIsEMBIE B  XOZ€
MpEeNOCTaBIeHUs TOCYAapCTBEHHON YCIYyTrdH, MOTYT OBITH TaKkke O00XKaloBaHbI

pykoBoacTBy @PCB Poccuu u B cyzieGHOM NOpsIKe.

Crioco6b1 HHGOPMHUPOBAHUS 3asBUTEINEH O MOPSAKE OAA4YX H PaCCMOTPEHHUS
»Kasio0bl, B TOM YHUCJIE C HCTONb30BaHUeM Enqunoro noprana

73. NabopMupoBaHHe 3asBUTENeH O MOpAAKe OOKalOBaHHs PEUICHUH H
HeicTBuil (O6e3meicTBIA) OpraHoB 6€30MacHOCTH U apXUBHBIX NOAPA3ACICHUH, UX
IOJDKHOCTHBIX JIMI[ OCYLIECTBIISIETCS IMOCPENCTBOM pa3MellleHHss HHGOopMaluy Ha
CTeHIaX B MecCTaX TPeIOCTaBJIeHNs TOCYHapCTBEHHBIX YCIyr, Ha caWTe
®CB Poccuu u Ha EnuHoMm nopTase.

74.3asgBuTens  BOpaBe IOJdy4aTh MHQOpPMaUMIO M JIOKYMEHTHI,
HEOO0XOAUMEIE AJi1 060CHOBaHUS U PACCMOTPEHMS KATOOBL.

75. KOHCYIBTHpPOBaHKHE 3asBUTENCH O MOpSJKe O0XKalOBaHMSA PELICHUN H
nevicTBuit (Oe3melicTBUs) OpraHoB O€30IAaCHOCTH M apXHMBHBIX IOJPA3JECiCHHUH,
UX JOJDKHOCTHBIX JIMII OCYIIECTBJISETCS B TOM 4YHCiIe 1O TenedoHy, IO

3JIEKTPOHHO# TI04Te, NPH TUUHOM TIpUEMe.

IMepeyeHs HOPMATHBHBIX MTPABOBBIX AKTOB, PEryIHPYIOINX HOPSAOK JOCYAEOHOrO
(BHECYneGHOT0) 006XaoBaHUS pellleHHH U JecTBUi (6e31elicTBHA) OPraHoB
0€30MacHOCTH U apXUBHBIX TOJpa3IeNeHUH, a TaKKe UX JOJDKHOCTHBIX JIMI]

76. HopMmaTuBHBIE TIPABOBbIE aKTHl, PETYIHPYIOLIHE NMOPAAOK AOCYAEOHOro
(BHecyne6GHOro) oOXanoBaHUs pelleHudl W JeiictBuit (6e3nelCTBHSA) OPraHOB
0e30MacHOCTH U apXUBHBIX HOJPA3/ICICHUH, a TAKXKe UX JODKHOCTHBIX JIMIL:

®enepaibHblil 3akoH Ne 210-03;

nocradosienne IlpaButenscrBa Poccuiickoit Penepanuu ot 16 asrycra
2012 r. Ne 840 «O mopsake MoOmayd M PacCMOTpeHMs Xanob Ha pelieHHs |
neiictBus (6GesnelicTBue) ¢enepanbHbBIX OPraHOB UCIIOJHUTENBHOM BJIACTH M HX

JOJDKHOCTHBIX JIML, (bC,HCp&JIBHLIX TOCYJApCTBCHHBIX CIIy)XallluX, MOJDKHOCTHBIX
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JHMIl TOCYJapCTBEHHBIX BHEOIOKEeTHBIX (oHHOB Poccuiickoit ®enepaunyu,
rOCYJAPCTBEHHBIX KOPIIOpAllvii, HaZIeJIeHHBIX B COOTBETCTBHU C (penepanbHBIMU
3aKOHAMH [IOJJTHOMOYHMSMH 10 TIPEOCTABICHHUIO TOCYIApCTBEHHBIX YCIyr B
YCTAHOBJIEHHOM cdepe OeATeNbHOCTH, M UX NOJDKHOCTHBIX JIML, OpPraHH3alMu,
npeaycMOTpeHHBIX 4acThio 1.1  cratem 16  ®enepajbHOro  3aKoHa
«O06 opraHu3aLH{ MMPeIOCTaBIeHUS FOCY JaPCTBEHHBIX U MyHUIUNAIBHEIX YCIYT»,
U HX pabOTHUKOB, a TaK)X€ MHOrO(QYHKIMOHAJIBHBIX LIEHTPOB MPEIOCTaBICHUS
rOCYJIapCTBEHHBIX H MyHULIMIIAIGHBIX YCIYT U X PaOOTHUKOBY;

nocra”opienue IlpaButenscrBa Poccuiickoii Denepamuu ot 20 Hog0ps
2012 r. Ne 1198 «O cdenepanbHOii TocyAapcTBEeHHOH WHGOPMALMOHHOHN CHUCTEME,
obecneunBaroleii mpouecc JocyaedHoro (BHeCyAeOHOro) 00XxanoBaHus pEIICHUH
U gedictBuii  (Oe3meicTBUA),  COBEpIIEHHBIX  IpH  IPEAOCTaBICHHH
rOCYAPCTBEHHBIX H MyHHIHIATBHBIX YCIyT» .

77. IlepedyeHbr HOPMATUBHBIX NPABOBBIX aKTOB, YKa3aHHBIX B IIyHKTe 76
HACTOAIIEr0 AIMHHUCTPAaTUBHOTO pErlaMeHTa, peryjJupylollux IOpsIAOK
nocynebuoro (BHecymeGHOro) obajioBaHus pellleHui U neiicTBuit (6e3neiicTBys)
OpraHoB 0€30MaCHOCTH W apXWBHBIX NOIPa3/eICHUH, a TakkKe HX JOJDKHOCTHBIX
nuL, pasmernaercs Ha caiite @Cb Poccun, B penepansHom peectpe U Ha Enunom
nopTaie.

YPA® OCB Poccun obecrieynBaeT pasMeIieHHE U aKTyallUu3aliiio CBEAECHUN

B COOTBETCTBYIOLIEM pa3zese (eaepalbHOro peecTpa.

! Cobpanue 3axoHoaarenscTea Poceuiickoii @enepaiin, 2012, Ne 48, ct. 6706; 2018, Ne 49 (u. VI), ct. 7600.
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[Tpunoxenue Ne 1

K AIMUHHCTPATUBHOMY pErjiaMeHTy
®denepanbHOi CiTy>XObI 6€301aCHOCTH
Poccuiickoit ®enepayu no
MPEOCTaBJIEHUIO FOCYIapCTBEHHOM
YCIIyTH 110 BblZlau€ apXUBHBIX
CIIPaBOK WJIM KOTHi1 apXHUBHBIX
JIOKyMeHTOB (11. 13)

®dopma

B

(vanMeHOBaHMe opraHa 6e30MacHOCTH WIH apXVBHOTO NMOAPa3AeNeHNs)

OT

(bamunus, ¥MA, OTUECTBO (NOCICOHEE — NIPH HATMYMHK) rPaXKIaHWHA

60 HaMMEHOBaHKE OPUIMYECKOrO JIHLA)

MIPOXKMBAIOIIETO (PACHOJIOKEHHOT'0) IO afIpecy:

(nouToBblil afipec rpaxxIaHUHA

arb0 aapec MecTa HaXOKACHHUS FOPUANYECKOTO JTALA)
HOMCP KOHTAKTHOT'O Te.]'[e(bOHaZ

aZipec 3JEeKTPOHHOM MOYTHI:

(npu Hanuuun)

OTBET HAITPaBUTh:

(aapec 3neKTPOHHOMN NOUTHI

WK TIOYTOBBIH apec (C ykasaHUEeM UHIAEKca)

3ampoc

(TekcT 3anpoca ¢ OTpaXKeHUEM coObITHS, (aKTa, XPOHONOrHUECKHX PaMOK 3alpalliiBaeMoii THPOPMALHH,

UHbIX CBEACHU, MO3BOJISAIOIMX OCYUIECTBUTH NMOUCK ROKYMEHTOB, HEOOXOAUMBIX 1Ji UCTIOHEHHA 3anpoca)

K 3anpocy npunaraercs:

(nepeuyeHb JOKYMEHTOB, MPEXYCMOTPEHHBIX NyHKTOM 14

HacTosuliero Aam WHUCTPATUBHOIO PETTIAMEHTA, a TaKXKE UHBIX JOKYMEHTOB 10 YCMOTPEHHIO 3a5IBHTCJ'ISl)

20 r.

(MnuHas moamMCh 3asBuTENs)"

! JIns nMcbMEHHBIX 3anpocoB.
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[Tpunoxxenne Ne 2

K AZIMUHHACTPATUBHOMY peIJlaMEeHTY
®denepanbHO ciykObI 6€30M1aCHOCTH
Poccuiickoit ®enepauuu 1no
HpPeIOCTaBIEHUIO rOCy JapCTBEHHOM
YCJIYTH 1O BblIa4ye apXHUBHBIX
CTPABOK WJIH KOIIW# apXUBHBIX
IOKyMeHTOB (I1. 59)

®opma

B

(HaPIMeHOBaHPIe oprasa 0e30MacHOCTU WIH ApPXHBHOTO nonpasneneﬂwl)

oT

(dbamunns, UM, OTYECTBO (MOCHEHEE — IPH HATMYWH) TPaX/IaHHHA

1160 HanMeHOBaHHe IOPHINIECKOTO JINLIA)

IPOKUBAIOIIETO (PacroioKeHHOI0) 110 afpecy:

(mouTOBBIH anpec rpaxaaHUHA

1460 aapec MECTa HaXOXAEHHA IOPUAUYECKOTO IHHA)
HOMep KOHTAaKTHOTO Tene¢oHa:

azipec 3JIEKTPOHHOM ITOYTHI:

(npu HanM4KK)

OTBCT HaIllpaBUTb:

(aapec 3NeKTPOHHOM NOYThE

WA TIOYTOBbIM afipec (C ykasaHHeM MHIEKCa)

3aspienyie 06 MCIpaBIeHUH IOMYIIEHHBIX ONEYaTOK U (MIIH) OIHOOK
B HaIpaBJIeHHO# WK BBIJAHHOH B pe3yJbTare NPeJOCTaBICHHA
roCyJapCTBEHHOM yCIIyTH apXMBHOM CIIpaBKe

(TeKCT 3a4BJICHNA C H3IOXKEHHEM CYTH AOMYILCHHBIX B aDXHBHO# CTPaBKe ONEYaToK | (iu)

omuO0K ¢ Mpoch00H NCNPaBUTL OLUMOOYHYIO HHPOPMALIHIO)

K 3agBneHuro npusnaraercs

(PeKBU3UTHI IPAIAraeMOro OpPHUIHHANA apXHBHOM CTIPaBKH)

20 I.

(1MYHas MOAMKCH 3aABUTENA)




