MMHMCTEPCTBO ®MHAHCOB POCCHUICKOM QEA, KT
MHIHHCTEPCTRO FOCTHUNH POCCHACKOR EIRPAIIHM

(MMHOUH POCCUN) 34 pETHCTPHPOBAHO
ITPHKA3 Perucrpanuonnnii v GOQGH
14.09.2020 o 196
Mocxkaa

06 yrBepxkaenun CiayxeOHOro pacnopsiika
Munucrepcrsa ¢prnancoB Poccniickoi ®eaepannn

B COOTBETCTBHM C YaCTHIO 3 CTaThu 56 ®eepaibHOro 3akoHa oT 27 HIOJA 2004 r.
Ne 79-®3 «O rocyzapcTBeHHON rpaxaaHckoit ciyx6e Poccuiickoit ®eneparum»
(Cobpanue 3akoHomaTenbcTBa Poccuiickoit ®exepanuy, 2004, Ne 31, ct. 3215; 2020,
Ne 31, ct1. 5047), cratbeit 189 Tpymosoro koxekca Poccuiickoit ®enepauun (Cobpanue
3akoHOMaTenscTBa Poccuiickoit ®emepaumu, 2002, Ne 1, cr.3; 2020, Ne 31, ct. 5020)
npuKa3bBalo: |

1. VrBepnuts mpmiaraemsii CirykeOHBIH pacmopsfok MuHHCTEpCTBa ¢buHaHCOB
Poccuiickoit ®enepanuu.

2. IIpu3HaTh yTPATHBIIMMH CHITY:

npuka3s MunmcTepctBa ¢unancos Poccuiickoit ®enepauun oT 1 cenTa6ps 2015 r.
Ne 1388 «O6 yrBepmermm CiyxeGHoro pacmopsiaka MunuctepcTBa (HHAHCOB
Poccuiickoii ®Denepaiun» (3aperucTpupoBaH MHHHCTEPCTBOM FOCTHIIUH Poccutickoi
®enepanun 29 centsops 2015 r., peructpanuonHbii Ne 39046);

nprkas MuancTepcTBa rHancoB Poccuiickoit ®enepauun oT 27 cenTsaOps 2016 r.
- Ne 1651 «O BHeceHun u3MeHenuit B CiyxeGHbI pacnopsfok MuHHCTEpCTBa ¢buHAHCOB

Poccuiickoii (DefepalM, YTBEpKIEHHBI MpuKa3oM MHHHCTEpCTBA  (PHHAHCOB
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Poccuiickoii ®emepamu or 1 centsops 2015 r. Ne 138#» (3apermcTpupoBaH
MunncTepcTBoM  focTuIEM  Poccmiickoit  ®epepammm 14 okrabps 2016 .,
perucTpannoHHEIN Ne 44041).

3. KoHTponb 3a HCIONHEHHEM HACTOAINETo IPHKa3sa BO3JIOXKHUTH HA 3aMECTHUTEIA

MunucTpa dhurancos Poccuiickoit @enepamyuu A.B. Kpyriosa.

MusnucTp A.T. CunyaHoB




VTBEPXIEH

npuka3oM MuHHCTEpCTBa (HHHAHCOB
Poccuiickoit @enepauuu
or 14.09.  2020r. Ne I96H

ChnyxebHblii pacniopaaok
Munncrepcra (puHancoB Poccniickoil ®enepaunn

1. O6mue monoXxeHus

1. Hacrosmmit Cyxe6ubiii pacmopsiok MunuctepcTsa ¢uHaHCOB Poccuiickoi
®enepaunu (nanee — CryxeOHBIH pacopsIoK) periaMeHTHPYET PEXUM CITy KOsl (paboTs)
M BpeMeHH OTAbIXa (eepalbHBIX TOCYINapCTBEHHBIX TPXAAHCKHMX — CIyXKaluX
H pabGOTHHUKOB, 3aMEINAIOIMX JOKHOCTH, He ABIIONIMEC JOKHOCTAMH (enepanbHOH
rOCyJapCTBEHHOM rpaxaaHckodt ciyxOs, Munncrepctsa ¢uHancoB Poccuiickon
demepanuu  (flalee  COOTBETCTBEHHO — TIPRKIAAHCKHME CIyXaliue, paGOTHHKH,
MHUHHCTEPCTBO).

2. CnyxeOHBIf pacmopsfoK pa3paboTaH B LENAX OpPraHU3alMM JEATEIBHOCTH
MUHHCTEpCTBA H TIPH3BaH CMOCOGCTBOBAaTh YKPEIUIGHHIO CIyxeOHOH (TpyZaoBOW)
IMCLUIUIMHEL, COOMIOCHUIO TpeGOoBaHMi K ClIykeOHOMY OBENCHHIO B MUHUCTEPCTBE.

3. INpu 3aKMIOYEHHH CIIyXeGHOro KOHTpaKkTa (TpyHZOBOro JNOrOBOpa) CTPYKTypHOe
nojapasnenedne MUHHCTEPCTBA, K KOMIETCHIMM KOTOPOrO OTHECCHBI BOIPOCHI
roCyJapCTBEHHOM CITy>OBI M KaJpoB, 0053aHO 03HAKOMHUTH IPXAAHNHA, IIOCTYNAIOMIEr0
Ha (enepaibHyl0 TOCYAApPCTBEHHYIO TPaXIAaHCKYIO CiyxOy (mamee — rpaknaHCKas
city»x6a), paboTy 1o TpyAOBOMY JOroBOpY (Haiee — pa6oTa), co CiryKeGHBIM paCIOPSIAKOM.

4. Tpaxnanckue ciyxampe (paGoTHuku) MuHMCTepcTBa 06s3aHBI COGMIOAATH

CiyxeOHbIii pacTIOpsIOK.




5. Bompocsl, He yperynapoBaHHble Cy’ke€OHBIM paclopsKOM, pacCMaTpHBAIOTCS
B COOTBETCTBMH C 3aKOHOZATeNbCTBOM Poccuiickoii ®epepanuy O TrocyJapCTBEHHOM
rpaxpaHckod ciayx6e Poccuiickoii ®Penepanuu M TPYHOBBIM 3aKOHOJATEIBCTBOM,
3aKOHOJATENHHHIMA M MHBIMH HOPMATHBHBIMH IIPAaBOBRIMH aKTaMH Poccuiickoi
denepanuy, CoaepKALIMMKU HOPMEI O TPOXAAHCKO# CiTy6€e M HOpMBI TPY XOBOTO IIpaBa.

I1. PexxuM ciry )61 (paboTh)

6. Ciyxe6Hoe (pabodee) BpeMa — BpeMs, B TeYEHHE KOTOPOrO IDaKIaHCKHH
cayxamuii (paGoTHuk) MunucTepcTBa B COOTBETCTBHH €O CilyeGHBIM pacmopsaKkoM
M YCIIOBHSIMH CIIy’)KeOHOTro KOHTpakTa (TpyZOBOro JOroBopa) AOJDKEH HMCIONHATH CBOH
JIOJDKHOCTHBIE OOS3aHHOCTHM, a4 TaKXKe WHble TEpPHOABI, KOTOPHIE B COOTBETCTBHHU
¢ ¢enepalbHBIMH 3aKOHAMH M WHBIMH HOPMATHBHBIMH IIPaBOBBHIMH aKTaMH OTHOCATCA
K ClIy)XeGHOMY (paboueMy) BpeMEHH.

7. Pexum ciayxeGHOro (pabodero) BpeMeHHM Ui TPaXTAHCKOTO CIYXaIETo
(paboTHHKa) MuHHCTepCTBa TpeTyCMATpUBAET MATHAHEBHYIO CIyxebGHyio (pabodyro)
HEJIENIO C IByMsl BEIXOAHBIMH JHAMH — Cy000Ta M BOCKPECEHBE.

8. HopManbHas MpOODKATENBHOCTE CIyxe6HOro (pabo4ero) BpeMeHHM Uit
rpaXKAaHCKOro ciyxamero (paGoTHuka) MEHACTEPCTBA He MOXET IpeBhlaTh 40 JacoB
B HeJemo. BpeMs Hauana M OKOHYaHHA CiyxeGHoro (pabouero) IaHs IpakAaHCKOIo
ciyxamero (paGornuka) MuHucTepcTBa ycTaHaBimuBaerTcs ¢ 9 dacoB 00 MuHYT
1o 18 yacos 00 MUHYT, B mATHHLYY — ¢ 9 yacoB 00 MHHYT 10 16 yacoB 45 MUHYT.

IpaxmanckoMy ciyxameMy (paboTHMKYy) MHuUHHCTEpCTBA NPENOCTABIACTCA
TIepephIB JUIS OTIBIXA H TITaHHS IIPONOKHUTENBHOCTHIO 45 MUHYT, KOTOPBIA B CIIyXKeOHOe
" (pabouee) BpeMs HE BKJIIOYAETCH.

9. ITpomoXUTENLHOCT CIyXebHoro (paboyero) MHs rpakAaHCKOro CIIyXallero
(paGoTHEKa) MHHHCTEpCTBa, HENOCPENCTBEHHO —IPENIIECTBYIOMEro HepaboueMy
Npa3qHUYHOMY IHIO, COKpaLIaeTCs Ha OIMH Yac.

Ilpu coBMafieHWH BHIXOJHOTO M IIPa3JHUYHOrO [HEW IIEPEHOC BHIXOJHOIO JHS
OCYIIIECTBIIAETCS B COOTBETCTBHH C TPYAOBEIM 3aKOHOAATEILCTBOM.

10. I'To cornameHIo MexX /Iy ITPaXIaHCKAM CITy>KaiuM (paboTHrkoM) MUHKMCTEPCTBA

H IpeACTaBUTEIIEM HAHUMATEJIA MOTYT OBITH H3MEHEHBI HAYaJI0 U OKOHYaHUE CITY. *)eOHoro




(pabouero) BpeMeHH, YCTAHOBJIEH HETIOJHBIH CITyeOHbIH (pabounil) IeHb WM HEMOIHAs
cyxe6Has (paGodas) HemelNsd, O YeM H3JaeTCs COOTBETCTBYIOMMI mprka3 MuHHCTEpCTBa
¥ BHOCHICS HM3MEHEHHE B CIy)XeOHBIA KoHTpakT (TpyZoBo#t norosop). Omiara Tpyna
IIpH HETIOJIHOM CIIy)KeOHOM (paboueM) BpeMEHH, YCTaHOBJIEHHOM I10 COIIIAIIEHUIO CTOPOH
CITy’)KeOHOro KOHTpakTa (TpyAOBOTO JOroBOpa), IPOHM3BOAMTCA MPOMOPLHOHAIBHO
BpeMEHH (DAKTUYECKOr0 MCIIOJHEHHS JOIDKHOCTHBIX 00S3aHHOCTEH.

11. B HCKIIOYHTENBHEIX CIydasX IS BHIMOMHEHHS 0c060 BaXHBIX MOpPYYEeHHH
OTHeNbHBlE TpaXAaHCKHe ciayxamue (paGorHuku) MuHHCTEpCTBA MOTYT OBITH
TIpUBJEYeHB K HCIOIHEHHIO IOJDKHOCTHEIX OOs3aHHOCTeH B BBIXOAHBIE K Hepabouue
Npa3fiHMYHbIE JIHM B COOTBETCTBUH C 3aKOHOJATENhCTBOM Poccmiickod Pexeparmu
O TOCYOApCTBEHHOH TrpaxzaHckod ciayxbe Poccuiickod ®enepauuu H TPYAOBBIM
3aKOHOJIaTEJILCTBOM.

12. Jlna ydyera ciayxeOHOro (pabouero) BpeMEHH TIpPaXJaHCKMX CIyXKallux
(paboTHHKOB) BezeTcs Tabenp yueTa pabouero BpeMeHH.

I11. BpeMs oTasixa

13. K BpeMeHM OTABIXa IPaXKAAHCKOro ciyxkamero (paboTHuka) MunmcrepcTBa
OTHOCSATCS IIEPEPHIBEI B TeUeHHe CiyxkeOHoro (pabouero) AHs, €XKEIAHEBHBIH OTIBIX,
BBIXOJIHBIE U Hepabouue Mmpa3gHUIHBIE JHH, OTITyCKa.

14. I'paxmanckoMmy ciyxameMy (paboTHMKy) MHMHHCTEpCTBA MPENOCTABIACTCA
©XErofHEI OTIyCK C COXPaHEHHEM 3aMeIaeMoil JODKHOCTH TIPaXIAHCKOH CIryKOBI
(MecTa paGoOTH) M OEHEXHOTO colepaHWA (cpelHero 3apaboTKa) B COOTBETCTBHH
¢ rpadMKoM OTITyCKOB.

15. I'padpuk OTIyCKOB yTBep)KAAaeTcs IpPEANCTaBUTEJIEM HaHMUMATeNls He IO03[Hee
YyeM 3a JB€ HEACNH OO HACTYIUICHUS KaJleHIApHOIo roja M JAOBOJUTCS A0 CBEAECHHS BCEX
IpaXXIaHCKUX CITyXamux (pabotHukoB) MuHMCTEPCTBA.

16. ExxerofHslii OIIauMBacMBIii OTIYCK TPaXAaHCKOTO CIyxamero (pabGoTHHKa)
MHHHCTEPCTBA COCTOUT M3 OCHOBHOIO OIUIaYHMBAEMOrO OTIyCKa M JOIOJHHTEJIBHBIX
OILIAYMBAEMBIX OTITYyCKOB.

17. TpaxnaHCKMM ChOyXamuM MHUHACTEPCTBa IIPEJOCTABIAETCA €XErOAHbIN

OCHOBHOI OILJTaYMBAEMBI# OTITyCK MPOJODKHTENFHOCTHIO 30 KaleHAapHBIX THEMH.
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18. PaboTHmkaM MHUHHCTEPCTBA [PEJOCTABIAETCA €XETOAHBIH  OCHOBHOM
OIJIAYMBAEMBIif OTITYCK MPOJODKUTEIFHOCTHIO 28 KaneHAapHBIX qHEH.

19. EXeroaHblif JONOJHUTEIbHBIH OIUIAYMBAEMBI OTIYCK 3a BBICHYTY JI€T
IIPEAOCTABIAETCS IPaXXJaHCKUM CIIy)KamyM MHHHCTEpCTBA IPOAO/DKUTEIBHOCTHIO:

TIpH CTaXe MPaXIAHCKOM CIIyXO0bi OT 1 roga 10 5 et — 1 KaneH apHbIi IEHb;

IpH CTaXe TPaXIAHCKOM CIry 06l OT 5 et 1o 10 jeT — 5 KaneHAapHbIX JHEH;

TIpH CTaXKe TPaXIaHCKoM ciryx0bl oT 10 net 1o 15 ner — 7 xaneHIapHBIX qHEH;

TP CTAXE TPaKIAHCKOM CIy k05l 15 net u 6oee — 10 xajeHAapHBIX JTHEH.

20. Tlpu wmcuucieHHH OOIIeH IPOAOIDKUTEIBHOCTH €XETOJHOro OIUIaYHBaeMOro
OTIIyCKa €)XETONHBI OCHOBHO!M OIUIaYMBaEMEIH OTIMYCK CYMMHpPYETCS C €XEeroJHBIM
JOTIOJTHATEIFHBIM OILUIAYMBAEMBIM OTITyCKOM 34 BBICIYTY JIET.

21. TpaxpaHckuM ciyxamuMm (paboTHMkaM) MHEHHMCTEPCTBA, MUIA KOTOPBIX
YCTaHOBIIEH HEHOPMHUPOBaHHBIA cCiykeOHbl (paboumii) 1neHb, NPeIOCTaBIACTCS
€)XEeroAHbIH NOMOIHUTENbHBIN OIIaYMBAEMEIN OTITyCK 338 HEHOPMHPOBAHHEIH CITyKeOHBIH
(pabouwmit) AeHb NPOJOIDKUTENBHOCTBIO 3 KAJICHAaPHBIX JIHA.

22. MuHMManbHad NPOJODKUTENLHOCTh €XErOAHOI0 OIUIAYMBAEMOro OTITYCKa,
HCIIONB3YEMOTO TPaXKIAHCKAM CIIyXKamuM (paGoTHHKOM) MHHHCTEPCTBA B CIIyKeOHOM
Iofy, 32 KOTODEIH IPEOCTABIAETCS €XErOAHBIH OIIaIMBaeMEIi OTIYCK, HE MOXET GBITH
MeHee 28 KaleHOapHbIX JHEH.

ITo cornameHuo MeXAy IPaXIAHCKMM CiyXamuM (paboTHHKOM) MHHHCTEPCTBA
H IIpe/ICTABUTENIEM HAHMMATEJIS €KETOAHBIH OILTauHBAaEMBIH OTITyCK MOXET OBITh pasfeneH
Ha 4yacTh. IIpu 5TOM XOTs 6BI OJHA U3 YaCTEH €XXErOAHOr0O OIIAYMBAEMOTO OTITyCKa IOJDKHA
COCTaBIIATh HE MeHee 14 KaneHIapHbIX AHEH.

B HCKIIOYHTENBHBIX CIy4asX, IO peEIIeHHIO IIPEACTaBHTENId HAHHMATelsd
U C IIMCHMEHHOIO COIIacHsl IpaKAaHCKOro Ciyxamero (paboTHuka) MuHucTepcTBa
JOIMYCKAETCA TIEPEHECEHHE YacTH €XErofHOro OIIaYMBAacMOro OTIYCKa, TPEBHIMIAIOMIEeH
28 KaJeHAApHBIX JHed, Ha Cciexyromuii ciyxeOHsIH (pabouwmit) rox. Ilpu sToM
IIepeHeCeHHas YacTh €KErOfHOro OIUIaYuBaeMOro OTIYCKA JODKHA OBITH HCIOJB30BaHA
He no3Hee 12 MecsIeB nocje OKOHYaHMs TOro CIyxebHoro (pabodero) rosa, 3a KOTOPEI#H

3Ta 94aCThb OTIIyCKa NNpeaoCTaBIICTCA.
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23. Otmyck 3a IepBHIH TOJ TpaXAaHCKo# ciayXObl (paboTel) NpenoCTaBIAeTCA
rpaXXAaHCKOMy ciryxameMy (paboTHHKY) MHHHCTEPCTBA 110 MCTEYEHHH LIECTH MECSLCB
HETPEPHIBHOM IpaXkaaHCKOM CITy k65! (paboThl) B MHHHCTEPCTBE.

Io cornameHHI0O MEXIY I'PaXXAAHCKUM CIyxamuMm (paboTHukoM) MuHHCTEpCTBa
U TIpeACTaBUTE/IEeM HAHMMATENS U B UHBIX CIy4asX, yCTAHOBJIECHHEIX 3aKOHOAATENbCTBOM
Poccuiickoii ®ejiepalud 0 TOCYAapCTBEHHON rpaxaaHCKod cimyx6e Poccmiickoi
Qefiepauii ¥ TPYAOBBIM 3aKOHOAATENBCTBOM, OTIYCK TIPaXTAaHCKOMY CIyXamemy
(paboTHHKY) MHHHCTEpCTBA IPEAOCTABIAETC U IO MCTEYECHHs IecTH MecsaleB. OTimycka
3a BTOpOH M IOCIENyOIIHe TOABl IPaKJaHCKOH ciyxObl (paboThi) IMpPENOCTaBISIOTCS
IpaXIaHCKOMY ClTyxameMy (paGoTHMKY) MuHncTepcTBa B mo6oe BpeMs CIyXeGHOro
(paGouero) roaa B MOpsi/iKe OYEPERHOCTH, ONpeeNnsieMoit rpaduKoM OTITyCKOB.

24. Or3pIB IpaXOaHCKOro ciyxamero (paboTHuka) MHHHCTEPCTBA H3 OTIIyCKa
MOXET OCYILECTBISATHCH TOJNBKO C €r0 COriacks H Ha OCHOBaHHM IpHKa3a MUHHCTEPCTBA.
Heucrnons30BaHHas 4YacTh OTHycKa JO/DKHA OBITH IIpeJOCTaBleHa 10 BEIGOpY
rpaXkIaHCKOMY ciTyxameMy (paboTHuKy) MuHHcTepcTBa B yI00HOE IUisi HEro Bpems
B TEYEHHE TEKYLIero ciIyxeOHoro (pabodero) roja WiM NPHCOEOWHEHA K OTIyCKY 3a
Cleayrommii ciry>xe6HbI (pabounii) roa.

25. Tlo ceMeilHBIM O0OCTOATENBCTBAM M HHBIM YBaXHTEJIBHBIM IpHIAHAM
rpaxJaHCKOMY CyXaieMy (paboTHHKY ) MMHHCTEPCTBA 10 €r0 MUCEMEHHOMY 3asBJICHHIO
pelIeHHEM TIPECTABUTENA HAHUMATENs MOXKET IIPeJOCTaBIATECS OTIYCK €3 COXpaHeHHs
JICHEXHOTO ColepkaHus (3apaboTHOH IUIaThl), MPOJOJDKHTENBHOCTh KOTOPOIO
YCTaHABIMBAETCA 3aKOHOAATENbHBIMM M HMHBIMM HOPMAaTHBHBIMH IPaBOBBHIMH aKTaMM
Poccuiickoii ®efepalyy, COAEPKAIUUMH HOPMEI O TIPAXHAHCKOH Ciryx0e ¥ HOPMBI
TPYZOBOTrO Npasa.

26. Bo BpeMs 0TIy cKa 6€3 COXpaHeHHs JEHEXHOTO CofiepxKaHus (3apaboTHO#H IaTk)
32 TPaXAAHCKUM CiyXamuM (paboTHEKOM) MMHHMCTEPCTBA COXpaHSAETCs 3aMellacMas

JOJDKHOCTB MPaXXAAHCKOM CITyKObI (MecTo paboTEI).



