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06 yrBepxeHrn IlopanKa B3aMMOIeHCTBAA HAIOTOBEIX OPTaHOB ¢ MHOTO(YHKIIHOHATHHBIMH IICHTPaMHK
TIPEIOCTaBIICHHAS TOCYAapCTBEHHEIX H MYHHIMIAILHEIX YCIIYT IPH HANpaBICHAH B HAJIOTOBEIHA OpraH
JIOKYMEHTOB (CBeIeHHi), IPEICTABISEMBIX B HAOTOBBIH OpraH 3epe3 MHOrO(YHKIIHOHATBHBIH IEHTP

TIPENOCTABIICHHS TOCYAAPCTBEHHBIX H MyHHMIMNATBHEIX YCIYT, B popMe IEeKTPOHHEIX IOKYMEHTOB
¥ IIOJTY4eHHs TIO Pe3y/BTaTaM PaCCMOTPEHHS YKa3aHHBIX IOKYMEHTOB (CBEICHHH) OT HAJIOTOBOrO Oprana
MHOTO()YHKIMOHANLHEIM EHTPOM NPEIOCTABIIEHUs FOCYAAPCTBCHHBIX B MyHHIMIATBHBIX YCIYT
NOKYMEHTOB B CJIy9asX, MPeXyCMOTPEHHBIX 3aKOHOAATEILCTBOM Poccuiickoii Peaepaunn
0 Hajiorax u cbopax

B cootsercTBHH ¢ myHKTaMH 4 1 8 crathu 31 dactu nepsoi HamoroBoro kojekca
Poccuiickoii ®enepanyu (Cobpanue 3axoHomarenscTa Poccuiickoit Peneparuy, 1998,
Ne 31, cr. 3824; 2019, Ne 39, cr. 5375), mynktom 1 IlomoxceHHs O ®enepanbHOU
HAJIOTOBOM Ciyx6e, YTBEPKIEHHOTro NOCTaHOBNeHUeM IIpaBHTENECTBA Poccutickoit
®Genepanuu ot 30.09.2004 Ne 506 «O6 yrtsepxmenuu Ilomoxenus o denepanbHON
Hanorosoii ciayx6e» (CobpaHue 3aKOHONATENIECTBA Poccutickoii ®enepaunu, 2004, Ne 40,
cT. 3961; 2017, Ne 15, ct. 2194), B emsax obecrevyeHns INEKTPOHHOI0 z[oxymenrooﬁopora
MeXAy MHOTO(QYHKUHMOHAIGHEIMM IEHTpaMH [PEAOCTaBICHHA TI'OCYNApCTBEHHBIX M
MYHHIUOAIGHEX YCIYT M HATOTOBEIMH OpTaHaMM, B CBA3M C NPHHATHEM ®denepanbHOrO
3akoHa oT 29.09.2019 Ne 325-®3 «O BHECEeHUH W3MEHCHHH B 49acTH IEPBYIO ¥ BTODPYIO
Hamoroporo komekca Poccumiickoii ®enepanuu» (CobpaHue 3aKOHOAATENBCTBA
Poccuiickoit ®enepaumu, 2019, Ne 39, cr. 5375; 2020, Ne 13, cr. 1857)
OpHKa3b Balo:

1. YTBepauTh Ilopsimox B3aUMOACHCTBUSA HaJIOTOBBIX OpraHoB
¢  MHOroQyHKUHOHAQNbHBIMH  ILIEHTPaMHd  TPEJOCTABIC€HHA  rOCYNapCTBEHHBIX
¥ MyHUIUNAIBHBIX YCIYT IPY HAMPABIEHHH B HAOTOBBIH OpraH I0KyMEHTOB (cBemeHui),
NpeNCTaBIAeMBIX B HAIOTOBBIA OpraH 4epes MHOTOMYHKUIMOHANBHBIH  LIEHTP
NpEeIOCTaBICHNUs TOCYNAapCTBEHHbIX M MYHMITHNAIBHBIX YCIyT, B ¢opMe 3IMEKTPOHHBIX
JOKyMEHTOB ¥ IONYYeHHs MO De3yNbTaTaM pPacCMOTPEHMA YKasaHHBIX JIOKyMEHTOB
(CBeZieHMif) OT HAJIOTOBOrO OpraHa MHOTO(QYHKIHOHANBHEIM IEHTPOM MPEOCTABICHHUS
roCy[apCTBEHHBIX W MYHHIMIAIBHBIX YCIyr JOKYMEHTOB B CIydasX, IPeIyCMOTPpEHHBIX
saKoHOHaTenbcTBoM Poccmiickoif ®enepamu 0 Hajmorax H c0opax, COIJIACHO
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2. YCTaHOBHTH, YTO HACTOSIIMIH IpHKa3 BeTymaet B cuty ¢ 01.01.2021.
3. KoHTponb 3a MCIONHEHHEM HACTOSINEro IpUKa3a BO3NOXHTh HA 3aMECTHTENs
pyxoBogutens DenepalbHON HANOroBOM CIyXObl, KOOPJHHHPYIOIIETO paboty mo
CO3LAHHIO, PAasBUTHIO, CONPOBOXIEHHIO M OJKCIUTyaTalldd aBTOMAaTH3HPOBAHHOH
HHPOPMAIHOHHO# chcTeMB! DelepaTbHOR HATOTOBOH CITY)KOBL.

PykoBoautens PenepanbHOi
HaJIOroBO# CIry XG5l P =
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TlopsIoK B3aHMO/EHCTBHS HAJIOTOBbIX OPraHOB ¢ MHOrO(QYHKIHOHAILHBIMH
IEHTPaMH NpeJoCTABICHHS FOCYIaPCTBEHHbIX H MYHHIHIAJIBHBIX YCIyT
NpH HANPaBJICHHH B HAJIOTOBbIH OPraH J0KyMeHTOB (cBepennii),
NpeACTaBJ/IseMbIX B HAJOIOBbIi OpraH Jepes MHOro(p)y HKIIHOHAJILHbIH HEHTP
npeaocTaBjieHHs rocy1apcTBeHHbIX H MYHHIHIANLHBIX yCIyT, B dopme
3JIEKTPOHHBIX AOKYMEHTOB H MOIyYeHHS N0 pe3ybTaTaM pacCMOTPEHHS
yKa3aHHBIX JOKYMEHTOB (CBeJIeHHii) OT HAJIOTOBOTO OPraHa
MHOroyRKIHOHAJIBHBIM HEHTPOM NPEeJOCTABJICHHS roCyAapCTBEHHBIX H
MYHHIHIAJBHBIX YCJIYT JOKYMEHTOB B CTy4asiX, PeayCMOTPEHHBIX
3aKoHOAaTENALCTBOM Poccniickoii deaepanny o Hajorax H coopax

1. Hacrosmui Iopsimok B3aUMOJCHCTBHA HaJIOTOBBIX OpraHoOB
C  MHOTOQYHKUMOHATBHBIMM  IIEHTPaMH  IPENOCTAaBIEHMA  IOCYAapCTBEHHBIX
A MYHHIMIQIGHBIX YCIYr TpH HANpaBlICHUH B HAJIOTOBEIN OpraH NOKYMEHTOB
(cBenenmii), NPEACTAaBIAEMBIX B HAJOrOBBI OpraH 4epes MHOro)yHKIIHOHATLHBIA
HEHTp NpPEeNOCTaBleHHs TOCYNAapCTBEHHBIX M MYHULMIAIBHBIX YCIyT, B dopme
3NEKTPOHHBIX AOKYMEHTOB H TONy4€HHSA IO pe3yibTaTaM pacCMOTPeHHA yKa3aHHBIX
JOKYMEHTOB (CBEJICHMH) OT HAJIOroBOrO oOpraHa MHOTO(QYHKITHOHAJIBHBIM LIEHTPOM
TIPeOCTABIEHHS. TOCYIaPCTBEHHBIX U MyHHIMMNATBHEIX yCIyT JOKYMEHTOB B CiyHdasXx,
TIPeTyCMOTPEHHBIX 3aKOHOMIATENECTBOM PoccHicKo# ®enepauun 0 Hanorax # cbopax
(manee — Tlopsmox) ompenenser oOLe INpaBWia HANPaBICHAS M IOTy4CHHA
JOKyMeHTOB (CBefieHHi#) B  JIEKTPOHHOH dopme (mamee ~— 3INEKTPOHHBIH
JOKYMEHT0060pOT) C NPHMEHEHHEM YCHICHHOH KBATH(QUIMPOBAHHOH 3IEKTPOHHOM
nogmucu (manee — VYKOII) ¢ HKCHONB30BaHHEM CHCTEMBI MEXBCIOMCTBCHHOTO
3NEKTPOHHOTO B3amMofeiicTBus (Hamee -— CMDB), a Takke TpebOBaHHI K
($OpMUPOBaHHIO YKa3aHHBIX IOKYMEHTOB.

V4acTHHKaMH 3JIEKTPOHHOTO JIOKyMEHTOO0060pOTa SBIAIOTCS HAIOrOBBIC OpPraHbI
¥  MHOropyHKUMOHaJIbHBIE LEHTPHl  IPEJOCTABNCHUS  COCYNapCTBCHHBIX — H
MYHHIHOATBHEX yoryr (nanee — M®LI), B KOTOPEIX B COOTBETCTBHM C PEIICHHAMH
BBEICIIMX HCIIONHHATEBHEIX OPraHOB IOCYJapCTBEHHOM BIACTH CyGHEKTOB Poccuiickoit
denepalyu OpraHu30BaHa BO3MOXHOCTD JULA HAIOTOILIATeIbIMKOB — (bH3HYECKUX JIHIT
yepe3 MOL npencTapiaTh B HAJIOTOBbIE OPraHbl JOKYMEHTBI (cBeeHHs) U IMOIIy4YaTh
OT HAJIOTOBEIX OPraHOB JOKYMEHTHI, MCIOIb3yeMble HAJIOTOBBIME OpraHaMH IIpH
peaNH3alMH CBOMX IONHOMOYHH B OTHOIICHMSX, PETyIHPYEMBIX 3aKOHONATELCTBOM
0 Hayorax u cbopax.
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2. ITocpeiCTBOM 3JIEKTPOHHOTO JIOKyMEHTOO060pOTa MepeRatoTcs JOKYMEHTHI,
npeacTasasieMsie B MOL] HanoromnaTensukaMid — GU3AIECKUMH JHIAMH MIH HX
Tpe/ICTaBUTENAMH (fajiee — 3asJBHTENIH), BO3MOXXHOCTH ITepefiadil KOTOPBIX Y€pe3 MOL]
ycranapmuBaercs HanoroBeiM kozekcoM Poccumiickoii @eznepauun (najiee — OCHOBHEIE
JIOKYMEHTHI).

3. (MepepanbHON HANOroBOH CiyXk6o0l pa3pabaThIBAalOTC BHABI CBEJCHHH B
CMDB 1o KaxIOMy OCHOBHOMY HOKYMEHTY C Y4eTOM HEOOXOAMMOCTH (OTCYTCTBHS
HeOoOXOAMMOCTH) HampaBieHHs HaJOrOBBIM OpraHOM JOKYMEHTa, COAEpPXallero
pesynbTaT paccMOTPEHHUS IOKyMeHTOB (cBeeHuit), B MOLI ¢ ucnonbs30BaHHEM CMDOB.
Oco6eHHOCTH 3JIEKTPOHHOTO JOKyMEHTO000pOTa, MPeayCMOTPEHHEIE ULl KOHKPETHOIO
OCHOBHOTO JIOKYMEHTa, YCTaHAaBIMBAIOTCS METOAMYECKUMH PEKOMCHIALUAMH H
PYKOBOJICTBAMH TIOJIb30BaTeNsl COOTBETCTBYIOIMX BUAOB cBefeHnii CMOIB, koTophbie
nybnukyrorcs Ha TexHomormieckoM mopraze CMOB B HHGOPMAIHOHHO-
TeleKOMMYHHKAIMOHHOH ceT «IHTepHET» B COOTBETCTBHH C MPHUKa3oM MHHKOMCBA3H
Poccuu ot 23.06.2015 Ne210 «O6 yrBepxnennmu Texnuueckux TpeGoBaHmit
K B3aHMOJEHCTBHIO HHPOPMAIIMOHHBIX CHCTEM B €AMHOI CHCTEME MEXBEJOMCTBEHHOIO
9JIEKTPOHHOTO B3aMMOJEHCTBHA» (3aperMCTpUpoBaH MHHHCTEPCTBOM  IOCTHIMH
Poccuiickoit ®enepauun 25.08.2015, Ne 38668).

4. DNIeKTPOHHBIM JIOKyMEHTOOGOPOT —OCYIIECTBIAETCS NpU  0bs3aTelbHOM
HCIIONIE30BaHUH cepTHPUIMPOBAHHBIX CpeICTB YKOIII, IIO3BOJLAIOLIMX
MIeHTHUIMPOBATH Biajelblia KBATH(QHIMPOBAHHOTO CepTh(MKaTa KI0Ya NPOBEPKH
NIEKTPOHHOM TIONIHCH, 4 TAKK€ YCTAHOBHTH OTCYTCTBHE HCKa)KeHHs WH(OpMaIlHH,
cofiepxauieiics B 3IEKTPOHHOM JIOKyMEHTe.

5. Kpanuourmposanusie ceprudukarsl kmodett mpoepku YKOIII yuacTHHKaM
9I€KTPOHHOTO JOKyMEHTOO00pOTa BHIJAIOTCS OpPraHW3alUSIMH, KOTOPHIE BEIYCKAIOT
KBATHGUIMPOBAHHbIE CePTH(OUKATH KIOYeHd MPOBEPKH IIEKTPOHHOH MOAMMCH Jid
ACHONB30BaHMS WX B HHOOPMAlLMOHHBIX CHCTeMax oOOLIero TMoONb30BaHHA B
cootBeTcTBUM ¢ PezepanbHbiM 3akoHOM oT 06.04.2011 Ne 63-03 «O06 3neKTpOHHOH
noamicu» (Cobpanue 3aKoHopatenbcTBa Poccumiickoit Denepanu, 2011, Ne 15, cr.
2036; 2020, Ne 24, ct. 3755) (manee — DenepaabHBIA 3aKOH «O06 3JIeKTpPOHHOMI
TIOIIIHCH» ).

B nessix Hactosero Ilopanka mpamensores YKIIT cotpynanka M®LI, YKOIII
M®IL], VKOII HaloroBoro oprasa, COOTBETCTBYIOLIHME IOJO0XCHHIM ®denepajIbHOro
3akoHa «O0 371eKTPOHHOM IOIAIIHCH».

6. B mpouecce 31€KTPOHHOTO JOKYMEHTOOG0POTa MOTyT OBITH MEPENAHbI TAKKE
JOKYMEHTH!I (CBEJIeHHs) 3asBUTeNeH, KOTOpEIe B COOTBETCTBHH C 3aKOHOJATENBCTBOM
Poccuiickoit Pefepanuu o Halorax ¥ c60pax TOIDKHBI WM MOTYT OBITH IPHJIOXEHBI K
OCHOBHOMY JIOKyMEHTY (Hanee — IpHUJIaraioiuecs A0KyMeHTHI).

7. JIOKyMEHT HAJOTOBOTO OpraHa, COJepXKaluii pe3yibTaT PpacCMOTPEHHS
IDOKYMEHTOB  (CBelleHMii),  TpPEICTAaBNICHHBIX B  MpOIECCE  JIEKTPOHHOIO
JOKyMeHT0060poTa, Hanpasiserca B MOL qis nepenayn 3aABUTENIO B COOTBETCTBHH C
ToNoKeHuIMH TyHKTa 8 crathu 31 Hamorosoro komekca Poccuiickolt ®enepanuy 1
nocraosnenus [IpasutenscTsa Poccuiickoit ®epeparmu or 18.03.2015 Ne 250 «06
yTBEepKIeHHH TpeGOBaHWif K COCTABICHUIO U Bhfade 3ajiBUTENAM NOKYMEHTOB Ha

GyMaXXHOM HOCHTENe, MOATBEPHIAIONIMX COIEP)KAHHUE OJIEKTPOHHEIX JIOKyMEHTOB,
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HATIPaBJIECHHBIX B MHOTO(YHKITMOHAJIGHEIN IIEHTP [PEAOCTaBIeHH TOCYJapCTBEHHBIX H
MyHMIMMQIBHEIX YCIYT IO pe3ylbTaTaM MpeJoCTaBleHUs TOCYJapCTBEHHBIX H
MYHHIUMATBGHEIX YCIYT OpraHaMH, IPEIOCTABISIOMAMH IOCyJapCTBEHHBIE YCIyTH, U
OpraHaMH, MPeJOCTaBIIONMMA MyHHIUIIATBHbIE YCIYTH, H K BBIIAYE 3asBUTEINSM Ha
OCHOBaHHM HMH(OpMaIMH U3 MHPOPMALKOHHBIX CHCTEM OPraHOB, NpPENOCTAaBJIAIOLIAX
roCylapCTBEHHBIE YCIYTH, H OPraHOB, IPEAOCTABSIOLMX MyHHUIHUIIAIbHEIC YCIYTH, B
TOM  49uMClie C  HCHONb30BaHMEM  HHG)OPMAUWOHHO-TEXHOJIOTHYECKOH  H
KOMMYHHKAIL[MOHHON WHQPACTPyKTYphl, INOKYMEHTOB, BKIIOYas COCTAaBICHHE Ha
GyMaXXHOM HOCHTEJIE U 3aBEPEHHE BBINHCOK U3 YKa3aHHBIX HHYOPMALHOHHBIX CHCTEM»
(Cobpanue 3axonomarenscTa Poccuiickoit ®enepaiuy, 2015, Ne 13, ct. 1936; 2016,
Ne 20, ct. 2831).

8. ®opmsl ¥ popMaTEl TOKYMEHTOB (CBEJICHHIA), IPEACTaBIIEMBIX B HAJIOrOBEIC
opranbl uepe3 M®IL] B coorBercTudM ¢ HacrosmuM IlopsAnkoM, JODKHEL
COOTBETCTBOBaTh ¢opMaM u ¢opMaTaM, INpPeTyCMOTPEHHBIM 3aKOHONATEIECTBOM
Poccuiickoit ®enepanuu o Hanmorax U c6opax ¥ HOPMATUBHBIMHM NPABOBBIMH aKTaMU
denepanbHOil HATTOTOBOH CITYXOBL.

9. YrionHOMO4YeHHbIH coTpy UK M®L] mpu npueMe NOKYMEHTOB (CBEACHHIA)
OT 3aBHTENA Ha OYMa)KHBIX HOCHTEJIAX:

cBepsieT HHQOPMALMIO O 3asBHTENE, YKa3aHHYIO B IPEACTABICHHBIX NOKyMEHTaX
(cBeneHHMsX), C PEKBU3UTAMH JOKYMEHTA, YOCTOBEPSIOIIETO JIUYHOCTD 3aABUTEILA;

TpoBepsieT NpeCTAaBIeHHBIE JOKYMEHTh! (CBEACHHA) HA COOTBEICTBHE (opMam,
IIpeyCMOTpPEHHBIM 3aKOHOaTeNECTBOM Poccuiickoii ®eziepallyl O Hajiorax cbopax
¥ HODMATHBHBLIMH IIPaBOBHIMH akTaMu @enepaibHON HaIOroBoi CIyOB1 IS
yKa3aHHBIX JOKYMEHTOB (CBE/ICHHH).

10. He mosmmee pabouero mHs, CICHYIOIIEro 3a JHEM IpHEMa JOKYMEHTOB
(cBemeHuit), yIIOJHOMOYEHHSIH coTpy AHHK M®LL: '

3aIONHSAET OMKCaTENbHYIO 9acTh OCHOBHOTO JOKyMeHTa B popmare xml;

TIEPEBOJUT B OJEKTPOHHYIO (OPMY OCHOBHOW NOKYMEHT H IpHJArarolpuecs
JOKYMEHTHl IyTeM ckaHupoBaHus B ¢opmarax tiff wim pdf u moammceBaer
nonydeHHsle ckan-06passl YKOII corpynruxa MOIT;

COCTaBIIIET OMHCh JOKYMEHTOB (CBEICHHIM), MpPEACTaBIsAEeMbIX B HAJIONOBBIM
oprad B ¢popMmare xml;

dopMHpyeT U3 JOKYMEHTOB B 3JIEKTPOHHON (OpMe H COOTBETCTBYIOIIMX YKOII
TPaHCTIOPTHBIH KOHTeHHep, IpPEACTABIIOWMA Coboi zip-apxuB, NI Ilepeiayd IIO
CMDOB;

C TIOMOLIBGIO COOTBEICTByIomero Buma cBefenuit CMOB Hampasnger
chopMupoBanHsit u mopmucanHbii  YKOIT M®IL]  TpaHCHOpTHEIH KOHTEHHEp
B 9JIeKTPOHHOM (JOpMeE B HATOTOBBIA OpraH, KOTOPOMY aJpecoBaH OCHOBHOH IOKyMEHT.

11. HamoroBelii opran B COOTBEICTBHH C 3aKOHONATENBCTBOM PoccuicKo#
denepanu 0 Hajorax M cbopax paccMarpHBaeT IPENCTABICHHbIE HCpe3 MOIL]
JOKYMEHTHI (CBEIeHHs) M IepefaeT NOKyMeHT B ¢opmare pdf, noanucauHeii YKOII
HANOroBoro oprafa, B M®I] ¢ MCIIONB30BaHHEM COOTBETCTBYIOLIErO BHIA CBEICHHH
CMDB B COOTBETCTBHH ¢ IMyHKTOM 7 Hactosmiero Ilopsiaka.
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