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Mocksa

06 yrBep:xaernn UHCcTpyKiiun 06 oprann3anun
paccmoTpenns B I'ocyiapeTBeHHO# KOpHOpallHH N0 KOCMHYECKOMH
aesiteJbHOCTH «PockocMoc» obpamennii rpaxian

B memsax peammsanuy nmosiHOMO4UMM I'ocymapcTBeHHOHM Kopriopamuu Io
KOCMHYECKOH JOeATeNbHOCTH «POCKOCMOCY», IPEXYCMOTPEHHBIX ITyHKTOM
35 crateu 7 @enepansHOro 3akoHa or 13mrons 2015 r. Ne 215-03 «O I'ocynap-
CTBEHHO#M KOpHOpaliy 0 KocMudeckoit aesrensHocTd «PockocMocy (Cobpa-
HHE 3aKOHOIATeNbCcTBa PocCHiicKoi ®epepaiyn, 2015, Ne 29, ct. 4341), u op-
raHu3aIuy paboTsl ¢ O0pameHns MU IpaXKaaH B COOTBETCTBUH ¢ DenepanbHbIM
3akoHOM OT 2 Mas 2006 r. Ne 59-@3 «O nopsnke paccMoTpeHHs oOpameHHi
rpaxznaH Poccuiickoit @enepamun» (Cobpanue 3akoHomaTenbcTBa Poccuiickoi
®epeparmn, 2006, Ne 19, ct. 2060; 2010, Ne 27, ct. 3410; Ne 31, ct. 4196; 2013,
Ne 19, cT. 2307; Ne 27, ct. 3474; 2014, Ne 48, ct. 6638; 2015, Ne 45, c1. 6206)
PernamenTom I'ocymapcTBEHHO# KOpPIOpaiyy IO KOCMUYECKOH HESATEIBHOCTH
«PockocMocC», YTBEpXKAEHHBIM noctaHoBieHueM IIpaButenscTBa Poccuiickoit
®eneparuu ot 17 mas 2016 r. Ne 430 (Cobparue 3axoHOnaTenbscTBa Poccwmii-
ckoit @enepanun, 2016, Ne 22, ct. 3209),

ITPUKA3BIBAIO:

1. VrBepauts mpunaraeMyro VHcTpykuuio 06 opraHM3aiiy paccMoTpe-
U B [OCymapCTBEHHOM KOpIOpamuH IO KOCMMYEcKo# aestensHOCTH «Poc-
KOCMOC» oOpalneHui rpaxxad (qaitee — MHCTpyKuus).
2. Amnmapary I'ocyaapcTBEHHOM KOPHOpPAaLMK IO KOCMHYECKOH IesTelb-
HOCTH «POCKOCMOC» OCYIIECTBISTH METOJUYECKYIO M KOHCYIBTaTUBHYIO pabo-
g Ty 10 HpuMeHeHuI0 MHCTpYKIH.
< 3. IlpusHaTh yTpaTHBIIMM CHIIy npHka3 DelepalbHOI0 KOCMHYECKOTO
8 areHtcTBa oT 19 denpans 2015 r. Ne 30 «O6 opranuzammu paboTs! ¢ oOpamieHu-

O AMH TpaxaaH B (DeﬂepaJIBHOM KOCMHYECKOM areHTCTBE W €ro TEPpHUTOPHAIID-
(-




HOM  opraHe» (3aperucTpupoBaH  MumniocroM Poccuun 16  Mapra
2015 r., peructpannonHsii Ne 36428).

4. KoHTpons 3a HCIIONHEHWEM HACTOSIIErO IPHRA3A OCTaBIIIO 3a COGOIA.

I'eHepanbHEIi TUpEeKTOp %?/ N.A.Komapos



VTBEPXEHA

npuka3zoM ["ocynapcTBeHHOM KOPIIOpAIHH
10 KOCMHUYECKOH eATeNbHOCTH «POCKOCMOCH

oT « 11 » saBaps 2017 r. Ne 4

HHCTPYKI MU
00 opranu3anuy paccmoTpenud B ['ocynapcreenHoi kopnopanuu
N0 KOCMHYECKOH AesiTeIbHOCTH «PockocMoc)» obpamenuii rpaxkaan

I. O6mue mooKeHNus

1. MHCTpyKIus 06 opraHu3anuy pacCMOTpeHMs B [ 0CymapCcTBeHHOM KOp-
IIOpalMy 110 KOCMHYECKON AeATeNbHOCTH «PockocMoc» oOpamieHuil rpaxnan
(manee — MHCTpYKUUMSI) ONpeneNseT CPOKH M IOPANOK paccMoTpeHus B I'ocy-
OAapCTBEHHOM KOpIOpanMy¥ IO KOCMUYECKOM IHesTellbHOCTH «PockocMocy»
(nanee — Koproparus) obpameHni, NOCTYIMBIOIMX OT I'paXkaaH, MPeiCTaBUTe-
nel opraHM3aluii, oObeNMHEHUN IpaKJaH, B TOM YHCJE FOPHIUYECKHX JIHII,
HHOCTpaHHBIX IpaxKaaH, jil 6e3 rpakAaHCTBa (Jajiee — rpaXaaHe), B COOTBET-
cTBuM ¢ PesepanbHBIM 3aKOHOM 0T 2 Masg 2006 r. Ne 59-@3 «O nopsimke pac-
cMoTpeHus obpameHnii rpaxknad Poccuiickoit @enepanmm» (Cobpanue 3aK0HO-
narensctBa Poccuiickoit Deneparum, 2006, Ne 19, cr. 2060; 2010, Ne 27,
cT. 3410; Ne 31, ct. 4196; 2013 , Nel9, ct. 2307; Ne 27, ct. 3474; 2014, Ne 48,
CT. 6638; 2015, Ne 45, ct. 6206) u Pernamentom I'ocymapcTeeHHO# Kopmopa-
IUHU 10 KOCMHYECKOH AeaTenbHOCTH «POCKOCMOCY, YTBEPKAESHHBIM IOCTAHOB-
nenueM lIpaButensctBa Poccuiickoit @enepamu ot 17 mas 2016 r. Ne 430
(Cobpanue 3axoHozarenscTBa Poccutickoit @enepamuu, 2016, Ne 22, ct. 3209).

2. MHCTpYKUKS IIPUMEHSETCS B OTHOIICHUH MHAMBUIYAIBHBIX M KOJUICK-
THBHBIX IPEMJIOKCHUH, 3asiBNeHUH, xanod (mamee — oOpamieHus) rpaxiaH, a
TaKXe XONaTaliCTB B UX NOAJEPXKKY IO BOIPOCaM YCTaHOBIIEHHOM cdepsl aes-
tensHocTH Koproparuu.

3. Ilonoxenus MHCTpyKUMK HE pacIpOCTPaHAIOTCSA Ha IPaBOOTHOLICHMS,
BO3HHUKAIOIE B CBA3M C pacCCMOTpeHHEM OOpameHuid, KOTOphIe PeryIUpYIOTCS
B MHOM IIOpsIKE, YCTAHOBJIEHHOM MEXITyHapOOHBIMH JOTOBOPaMH C y4acTHEM
Poccuiickoit Deneparmu umn 3akoHoAaTENHCTBOM Poccuiickoit ®enepamuu’.

4. Ilpu paccMoTpeHMM oOpamieHus He JOITycKaeTcs pasrilalieHHe CBejie-
HUl, copep)Xamuxcsi B 0OpamieHnH, a TakKe CBeEHUM, KaCalOMUXCI YaCTHOM

1 Yacru 2 u 3 crateu 1 ®enepansHoro 3akona ot 2 Mas 2006 r. Ne 59-®3 «O mopsake pacCMOTPEHHS
obpamenuit rpaxaan Poccmiickoit enepaumm».




2

XM3HHU TpaxIaHuHa, 6e3 ero cornacus. He siBnsiercs pasriameHneM cCBeIEeHM,
cofepxalmxcs B oOpallieHMH, HampapleHHe (lepeajpecanis) oOpameHds B
rOCYHapCTBEHHBIA OpraH, OpraH MECTHOI'O CAMOYIPABJIEHHUS MM JOIKHOCTHO-
My IIHIY, B KOMIIETEHIIMIO KOTOPBEIX BXOIHUT PEIICHHE IIOCTaBJIEHHKIX B 06pa-
IICHUH BOIIPOCOB, a TaKXKe 3allpoC B CBA3H C paCCMOTPEHMEM OOpaIeHHs HeoO-
XOIMMBIX OKYMEHTOB M MaTepUaliOB B JPYTHX IOCYHAapCTBEHHBIX OPraHax, op-
raHaXx MECTHOrO CaMOYINpaBlI€HHWs, B opraHmsauusx Kopropaiwu u y HHBIX
TOJDKHOCTHBIX JIHII. '

II. Ilpuem H perucrpanus o6pamenmuii

5. omkHocTHEle muna’ Kopriopauus paccMaTpHBaioT:

NHUChMEHHEBIE O0paIeHys, IOCTYIHBINNE HOYTOBEIM OTIpaBIEHHUEM, Ye-
pe3 3KCHETUIMIO, OCPEACTBOM (GaKCHMMIBHON CBS3M, MIPUHATHE OT rpaxaaH
Ha JITYHOM IIpHeMe, HallpaBlieHHBIE Ha paccMoTpeHue B Kopmopanuro opragamu
roCyfapCTBEHHOM BJIACTH M MECTHOTO caMmoympasiieHus, dieHamu Cosera PDe-
Aepauyu PenepansHoro Cobpanus Poccuiickoit ®enepaiuu Wi nemyrataMu
T'ocynapcreennoit Jymer ®enepansroro CoGpanus Poccuiickoit @eneparnun,
UHBIMH OpraHaMM, JOJDKHOCTHBIMHY JIMIIAMH ¥ OpTaHU3al{HsIMU;

obpamieHus B popMe SMEKTPOHHOTO IOKYMEHTA, IOCTYIHUBIIKE ITyTeM 3a-
MOJIHeHHS CreNUaNbHOA (GOpMEI Ha oduuuanrsHOM caiite Koprmopamuu B HH- |
(hopMalHOHHO-TeIeKOMMyYHIKAIMOHHOH cetn «MHTepHeT» (manee — obHIH-
anbHbIA caiT Koproparuu). Pasmenienue, Texauueckas moiepxKka 1 BHECEHAE
H3MEHeHHH B yKasaHHYIO (OpMy ocCymecTBiIsfeTcs IoxpasnenenueM Kopropa-
I[HH, OTBEYAIOII}M 32 HHQOPMAIIHOHHEIE TEXHOJIOTHH;

yCTHbIE 06paleHH s, IOCTYMHBIIIE Ha JIAYHOM IIPHEME.

6. Obpauienve, nocTynupimee B (popMe 3IEKTPOHHOTO HOKYMEHTE, pac-
Ie4aTHIBAeTCs Ha OyMaXKHOM HOCHTEJIE, U JalbHeluas paboTa ¢ HIM BEHETCH B
HOpsAIKE, yCTaHOBICHHOM HacTosmed MHCTpykimedt s pacCMOTpEHHUS MHCh-
MEHHBIX OOpameHuii.

7. IlucemeHHOE OGpalleHne NOMIEXHT 00sM3aTeNbHON PETUCTPALlY B Te-
YCHHE TPeX NHEH C MOMEHTa IOCTyILUIeHHs B Koproparuio wiu 1omKHOCTHOMY
many Kopnopauuu. B cirygae moctynnenns obpaiueHus B JeHb, Ipe/mecTBy-
IOIMH NPa3THIYHEIM WM BEIXOMHBIM JHSAM, HX PETHCTpALs MOXET IIPOM3BO-
AUTBECSA B paboumii AeHb, CIeIYIOMMI 38 NPpa3sAHAYHLIMA MM BEIXOJHBIMH IHS-
MH.

? 3aMeCTHTeNH TeHepaTbHOTO JUpeKTopa Kopropaumy, HenoMHATe bHEIe nupexropa Kopnopauuu, co-
BETHHKH M NOMOIIHMKA Te€HEpATLHOro AupexTopa Kopropauuu, pykoBOIMTENH CTPYKTYPHBIX MOApPa3AeieHIH
Kopnopauwu (nerrapramenTs: Kopriopaims o HanpasieHmsM, GyHKIMOHATbHbIE Hoxpasaenenns Kopnopammuy,
oraens! Kopnopanyuw HeNoCpeACTBEHHONO NOTYMHEHHA 3aMECTHTEIIO FeHepamsHOro AupexTopa Kopropammu
HITA HCTIONIHATEILHOMY JupekTopy Kopriopaimu, npencTaBuTenseTsa U hummans: Koprnopamum).
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8. Perucrpanus obpamenui, mocTynuBmux B axpec Koprnoparuy umy Ha
UMs TeHepalbHOro aupekropa Koprnopamuu, 3amecTuTeneil reHepaisHOro Iu-
pexropa Kopriopaiyu, MCIONHUTENBHBIX JUPeKTOpoB Kopropaiwu, mpom3Bo-
nurcs Ammapatom Kopnopamum. Permcrpanms o6paiueHuii, aapecOBaHHBIX
HEMOCPEICTBEHHO MoApasfeneHnio Koprnopaus wiv JIMYHO €ro pyKoBOAUTE-
JI0, OCYILECTBIISETCSA B COOTBETCTBYIONIEM noapasnenennu Koprnopauuyn.

9. Ilpu peructpanuu obpaiieHHe MPOBEPAETCS HA COOTBETCTBHE yCTa-
HOBJICHHBIM TpeOOBaHUAM.

9.1. B nuceMeHHOM 00palleHy B 00SI3aTEIBHOM IIOPSIKE JOIDKHEI OBITH
yKasaHbl JHOO IOJTHOE MM COKpalleHHOe HanMeHoBanwe Kopmoparuu, mu6o
(amumud, ¥MA, 0TIECTBO JODKHOCTHOrO jnuna Koprnopamun, 60 OIDKHOCTE
COOTBETCTBYIOIEr0 JIMIA, KOTOPOMY a[pecoBaHO obpalleHue, a Takxke (hamu-
JIAS, MMsL, OTYECTBO (TIOCIIEHEE — IPH HATMYIHM) TPaXKIaHMHR, IOYTOBEIH afipec
WM a[jpec 3IEKTPOHHOM IOYTHI, 10 KOTOPOMY HOJDKHBEI OBITH HAIPAaBJIEHHI OT-
BeT JM60 yBeIOMIIEHHE O Iepeajipecaliiy oOpameHus, H3JoXeHa CyTs obparie-
HUA, IOCTaBJIE€Hb! INYHAA MOAMKCH IpaKJaHuHa U fara. K obpaiienuio MoryT
OBITE IIPHUIIOKEHBI JOKYMEHTHI HJIH MATEPHANBI TG0 MX KOIIHH.

9.2. B obpamenny B ¢opMe 3NMEKTPOHHOIO JOKYMEHTa B 00S3aTETbHOM
IOPAAKe NOJDKHBI OBITH yKa3aHBI (paMMIHA, MM, 0TYECTBO (MOCIENHEE — HpH
HaJMYHK) FPaXIaHKUHA, afipec SJIEKTPOHHOM MOYTHI, €CIH OTBET HOIDKEH GBITH
HanpaslieH B (popMe 3JIEKTPOHHOIO NOKYMEHTa, IIOYTOBBIA aJpec, ecH OTBET
IOJDKeH OHITH HanpaBlleH B IMCbMEHHOM ¢popMe. K TakoMy 06paIeHHIO MOTyT
OBITH IIPUJIOXKEHE] JOKyMEHTHI ¥ MaTepHANEL B JJIEKTPOHHOMH popMe. YKa3zaHHEIE
HOKYMEHTBI M MaTepPHAJbI MM UX KOIIMHM MOTYT OBITh HAIIpaBIEHHI B NHCHMEH-
HOHU ¢dopMe.

10. Ha craguu mpensapuTensHO# 06paboTKH NOCTYNHMBINNX 0OpalieHHi
OTOMpalOTCA OOpameHHs, He HOMJIEXAIHe PACCMOTPEHHIO IO CYIIECTBY IIO-
CTaBJICHHBIX BOIIPOCOB:

oOpanieHus, B KOTOPEIX HEe yKa3aHb! (paMWIds IpaXJaHHHA, HAaIpPaBHB-
mwero obpalieHye, WK IOYTOBEIH ampec IuGO aipec >I€KTPOHHOM IIOYTHI, IO
KOTOPOMY JOJKEH OBITh HallpaBiieH OTBET;

oOpaileHnsi, TEKCT KOTOPHIX He IOANAeTCs IPpoYTeHuMo. IIpa 5ToM B ciIy-
Hae eciy (pamMuivs M IOYTOBBIH afpec MOANAIOTC IPOYTEHHIO, IPAKIAHUHAY B
TEUCHHE CEMH JIHEH coobmaeTcs o NpuYrHe ocTapiIeHus obpamenus 6e3 oTBeTa
II0 CYIIECTBY.

Pemenue 06 ocTapieHHH JaHHBIX oOpamieHuil 6e3 pacCMOTpEHHUS TI0 CY-
IIECTBY NPHHAMAETCA M YBeIOMIIEHHE (pa3bsICHEHNUE) IPXIaHUHY ¢ 060CHOBa-
HHUEM OCTaBIIEHMs OOpallleHHs, TEKCT KOTOPOro He MOJaeTcs IPOYTEHHIo, 6e3
OTBETA IIO CYIIECTBY IOJIUCHIBAETCS:
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pykoBomureneM Ammapara Kopnopamuu (3aMecTHTENEM PYKOBOAUTEILT
Annapara Kopmnopanuu) — B ciydae, ecii Takue 0OpamieHus HOCTYIHIM B aj-
pec Kopnopauuu nim Ha MMs reHepanbHOro aupextopa Kopmopamuu, 3amectu-
TeNIeH IeHepaabHOro JupekTopa Koproparuy, WCHONHUTENBHBIX JUPEKTOPOB
Kopnopauuu;

PYKOBOAMTEIIEM CTPYKTYPHOrO IonpasneneHus Koprnopanyu win ero 3a-
MECTUTENIEM — B CIIy4ae, €CIIM TaKue OOpaINeHNs MOCTYIIIM Ha UMl YKa3aHHBIX
JOJDKHOCTHBIX JIMI] WM B aJPEC COOTBETCTBYIOIIETO CTPYKTYPHOIO IOIpa3zie-
JICHUSL.

Ob6pamenue, B KOTOPOM He yKa3aHbl GaMuiids IpaxkJaHHHA, HAIPABHB-
mero obpamieHue, WIK MOYTOBBIH aapec Jmbo ampec 3MEKTPOHHOH MOYTEHI, IO
KOTOPOMY [IOJDKEH OBITH HAIIPaBIECH OTBET M B KOTOPOM COAEPIKATCS CBEICHUS O
IOArOTABIMBAaEMOM, COBEPINAEMOM HJIM COBEPLIEHHOM IIPOTHBOIIPABHOM €S-
HHH, & TaKKE O JIMIE, ero MOATOTABIMBAIOMIEM, COBEPIIAIOMEM HIHM COBEp-
IMBIIEM, HANPABJIAETCS HA PACCMOTPEHHE 3aMECTHTEN0 TeHEPATHLHOTO TUPEK-
Topa Kopropanuu mo 6e30macHOCTH 11 OCIHEAYIOIEr0 HAPABIEHHS B IOCY-
AapCTBEHHBIH OpraH B COOTBETCTBHH C €r0 KoMnerenuueil. ConpoBoauTenbHOE
IHCBMO K TakOMy OOpaIleHHIO IOAIHCHIBACTCS 3aMECTHTENEM I€HEPATHHOTO
mupexropa Kopropanuu mo 6e300acHOCTH MIM 1O €r0 MOPYYEHHIO ITOXYMHEH-
HBIM €MY JOJDKHOCTHBIM JIMIIOM.

11. Ha cranuun npensapuTeIbHO 06paboTKU TaKxke IIPOBOJUTCA HPOBEP-
Ka INIOCTAaBJICHHBIX B OOpamieHMH BOIPOCOB Ha ITOBTOPHOCTH M HEOJHOKpAT-
HOCTb.

Ilpy NOCTYIIEHNH OBTOPHBIX M HEOXHOKPATHBIX OOpalIeHHH COCTaBIA-
€IC1 CIpaBKa C INPWIOKCHUEM MPEIBIAYNMX OOpamieHuil IpaXJaHuHa HU
HAIIPaBIECHHBIX B €T0 apec OTBETOB.

12. Tlpu perucTpanuy KOIEKTUBHOTO OGPAIIEHHS IPOCTABIAETCS OTMET-
ka «KomnexTuBHOEY.

IIL IlpenBapuTesibHOE paccMOTPeHHE 00pamIeH i

13. O6pamenus, nocrynuemue B Kopropanuio B COOTBETCTBHH C €€
KOMIICTEHIIMEH, TOJNIEXKAT 0043aTEIBHOMY PACCMOTPEHHIO M, B 3aBHCHMOCTH OT
copepxanud, AnnaparoM Koprnopanuu NpecTaBiISiOTCs TeHEPaIbHOMY JHpPEK-
Topy Kopnopaimu 160 HanpaBiIAioTCs 3aMECTHTENSIM Te€HEPAILHOTO JUPEKTO-
pa Kopriopaimu, HCOOTHUTEIBHEIM JUpeKTopaM Kopropamuu min pykoBOIUTe-
JIM CTPYKTYPHBIX IoApasiencHuii Kopnopanuy Ha npeABapUTENIsHOE PACCMOT-
peHue.

Ha npensapurensHOe paccCMOTpeHHE TeHepaisHOMY aupekTopy Kopmo-
paLyy MpeaCTaBIsIOTCA:
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obpameHrs 1Mo BONpocaM HapymIeHuil pabotHukamu Kopropaimu, pyko-
BOAMTEAMH opranmusanuii Kopropamuu 3axkoronarenscrsa Poccuiickoit @ene-
palH, B TOM YHCJIe 3aKOHOJATENbCTBA O IPOTHBOAEHCTBHN KOPPYIILHY;

obpameHHs, B KOTOPBIX 00XAIYIOTCS pelleHMs, AeHCTBUS (6e3neiicTBre)
3aMeCTHUTENIE TIeHepanbHOro aupekropa Kopmopanuu, HCHIONHHTENLHBIX -
pekropos Kopriopauuu, pykoBofuTenell CTpyKTYpHEIX noapaszaenesnii Kopmo-
paiuy IpsSMOro MOAYMHEHUs reHepalbHOMy AupekTopy Kopmoparmu, pykoBo-
nuTener opranusaiuii Kopropaiuuy;

obpamieH#s, TpeOyIOIHe JIMIHOTO BMEIIATENECTBA TeHEPATBHOTO APEK-
topa Kopnopanuu.

14. Tlopy4enue 0 pacCMOTPEHHH OOpalieH s, IPUHATOE [0 PE3yIbTATaM
IPEeBApUTENHFHOIO PACCMOTPEHH:A, 0hOpMIIIeTCS B GOPME PE30IIOLKH, B KOTO-
po#i ompezensieTcss AODKHOCTHOE JIMIO, OTBETCTBEHHOE 33 OPTraHM3aIlHIO pac-
CMOTpEeHHUs 0OpalIeHu s (Janee — OTBETCTBEHHbIN UCIIONHUTENE).

OG6pamenus, comepxamue o6XaloBaHWe pelleHWH, AeHcTBmit (Ge3meii-
CTBHS) NOJDKHOCTHBIX JHIl Kopropaiuu, He MOTYT HampaBIATHCS STHM JOJDK-
HOCTHBIM JIAIaM JUIs PACCMOTPEHHS U (W) OTBETA.

IloAroToBKa IPOEKTOB PE30MONMHA K 0GpalleHusIM, IIpeBapUTEIHHO pac-
CMOTPEHHBIM T'€HepalbHEIM qHpekTopoM Kopnopamwu, ocymecTsiasgercs Amma-
paroM Kopriopanwu. Ilpy 3TOM 110 DOpYYEHHIO eHepaibHOTro aupekTopa Kop-
IIOpalliyl PE3OJIIOLKS MO YKa3aHHEIM OOpalleHusIM MOXeT ObiTh 0popMIIeHa 32
NOANMCEHIO pyKoBoauTens Annapara Koprnopanuu (ero 3amecturens).

IToAroToBKa MPOEKTOB PE3OIONMIA K 0OpaIIeHUsIM, IIPEBaPHTEILHO pac-
CMOTPEHHbIM HHBIMH TOJDKHOCTHRIMH JiMmamu Koprmopamww, OCymecTBIsSeTCS
pabOTHHKaMH, YIOIHOMOYEHHBIMH JaHHEIMY JOKHOCTHBIMH JIHIIAMH.

15. Obpamienre rpaxaaHiHa C YTBEP)KIESHHBIM [OPYYEHHEM O €T0 pac-
CMOTPEHMH HEe3aMe[UIMTENIFHO HANpaBIACTCAd OTBETCTBEHHOMY HMCIIOJHMUTEIIO
COI'TIACHO PE30JIIOLUH AJIA OpraHU3allMi PaCCMOTPEHU 00 paIieHus.

B cimy4ae eciiu B pe30Ionyy [0 00pameHnio yKa3aHbl HECKOIBKO MCIION-
HUTeNeH, NOUIMHHUK OOpaleHysa HalpaBIIIeTCS OTBETCTBEHHOMY MCIIOJIHHTE-
0 (yKa3aHHOMY B PE3OIIOLHMM IIEPBBIM), COMCIOIHUTENISAM HAIIPABIAIOTCS KO-
IIMM II0 CHCTEME O3JIEKTPOHHOIO JOKYMEHTOO00pOTa WM Ha OyMakKHOM
HOCHTeJE.

16. B cimy4ae ecnu BOIIPOCHI, CoZiepKaIiecss B 0OpalIeHH, BEIXOAAT 3a
IIpeeibl KOMIIETEHIIME OTBETCTBEHHOIO UCITOJIHUTEIIS MM OTHOCSTCS K KOMITE-
T€HUUH APYroro JOKHOCTHOIO JIUIIA, OTBETCTBEHHBIN HCIIOIHHUTENDL obeceyn-
BaeT MCHOJNHEHHUE ITIOPYYEHUS B IIpeAeliaX yCTaHOBICHHON KOMIIETEHIIMK U B Te-
YeHHe OJHOTO pabodero [JHs IPEACTaBIeT JaBLIEMY MOPYYEHHE JOKHOCTHO-
MY JIMIY IPEAIOKEHUs 00 OIpeieNIeHNH JPYroro OTBETCTBEHHOIO HCIIONHUTE-
Js Wik 06 U3MEHEHHH COCTaBa COMCIOMHHUTENEH.
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17. OTBEeTCTBEHHBIH HCIOJNHUTENh OIpPENeNseT HENOCPEeICTBEHHOIO HC-
HOJIHUTEIS IOPYUEHNUS O PACCMOTPEHUU oOpareHus ¥ IPpUHUMAET OJHO M3 Op-
raHW3AIMOHHBIX PEIICHHH O TIOPSIKE ero JalbHEeHIIero pacCCMOTPEHHU:

O IPUHATHH OOpalieHus K PaCCMOTPEHHIO IO CYIIECTRBY IIOCTABJICHHEIX B
HEM BOIIPOCOB 1 IOATOTOBKE OTBETA IPAXKIAHIHY;

00 ocraBneHnu obpanienns 6e3 pacCMOTPEHHUI X OTBETA IO CYIECTBY IO~
CTaBJICHHBIX B HEM BOIIPOCOB B COOTBETCTBHH C IMyHKTamu 18 u 19 macrosmiei
Nuctpyxuny;

O BO3BpAIIEHUH TPaXXIaHUHY oOpameHus, B KOTOPOM obxairyercs cyneo-
HO€E pelleHue, C pa3bsCHEHUEM IopsaKa 00XaloBaHus JaHHOTO CyAeGHOro pe-
menus. Takoe obpaimenue Bo3BpamiaeTcs B TeUeHHE CEMH THEH CO ITHS perH-
CTpalum;

0 Iepeanpecary (HaIpaBIeHHWH) OOpamieHHs B IPYTo# rocynapcTBEH-
HBIM OpraH, OpraH MECTHOTO CaMOYIpaBIE€HUS WIX JOJDKHOCTHOMY JIHILY, B
KOMIIETEHIIMIO KOTOPHIX BXOJUT pElIeHNe [TOCTAaBIEHHBIX B 0OpalleH!u! BOIIPO-
COB, B COOTBETCTBHH ¢ ITyHKTOM 20 Hactosmei MHCTpyKIum,

0 BO3BpaleHHH oOpanIeHus I'paXxIaHWHY B COOTBETCTBHHM C ITYHKTOM 21
Hacrosmex Mactpykuuy;

06 ocTtaBneHHU OOpaleHUs, COAEPKALIET0 BOIPOCH], 10 KOTOPEIM Iiepe-
IICKa C TPaXTAaHWHOM IpeKkpamieHa, 6e3 paccCMOTpEeHHMsS B COOTBETCTBUHU C
myHKTOM 32 HacTtosmel MHcTpyKIuy;

0 IpUOOLIEHWH K paHee IOCTYNHBIIEMY OOpAIIEHHIO ero KOIMH, IIOJIHO-
CTBIO BOCHPOM3BOIMIEH HH(POPMALIIO OCHOBHOTO OOpallleHHs U BCe ero BHEIl-
HYle IIPU3HAKH WM WX 9aCTh, IN0OO IIOBTOPHOIO AK3EMIUIAPA, OCTYIUBIIETO H3
IPYTOro TOCYIapCTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYIIPAaBICHHS HIH OT
JPYTOro JOJDKHOCTHOTO JIUIIA.

18. Ilpu momydeHun obpaieHus, B KOTOPOM COJEPXKATCH HelleH3yPHbIE
m60 OcKOpOUTENbHBIE BHIPAXKEHHSA, YIPO3Bl XXU3HU, 3A0POBBI0 M UMYILIECTBY
JOJDKHOCTHOI'O JIMI[A, 3 TAKKe WICHOB €ro CEeMbH, OOpalieHHe MOXET ObITh
0CTaBleHO 0e3 0TBeTa IO CYIIECTBY IOCTABIEHHBIX B HEM BOIIPOCOB, a Ipakaa-
HUH, HalpaBUBIIMI oOpamieHue, yBEXOMIISETCS O HENOIyCTHMOCTH 3JIOYIIO-
TpeOJIeHNs [IPaBOM.

19. He paccMmarpuBaioTCs 10 CYHIECTBY OOpamieHHs O IIPOBEICHUH KC-
IIEpTH3 JOTOBOPOB, @ TAKXKe YIPEAUTEIbHBIX H HHBIX JOKYMEHTOB OpraHU3alHH,
€ClId 3aKOHOZATeNbCTBOM Poccuiickoit Denepanyy He yCTAHOBIIEHO HHOE, O
4eM yBeIOMIIIETCS TpaXIaHuH.

20. Obpainenue rpaxJaHHHA II0 BOIPOCaM, HE OTHOCHIHAMCH K KOMIIE-
teHIHM Kopriopanuy, B TedeHHe ceMU AHEH CO JHS pEerMCTpaliy HallpaBseTCs
B COOTBETCTBYIONIMI OpraH roCyIapCTBEHHOW BJIACTH, OpraH MECTHOIO CaMo-
yIpaBIEeHUsT WIH COOTBETCTBYIOIIEMY IOJDKHOCTHOMY JIHIIY, B KOMIIETEHIIHMIO
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KOTOPBIX BXOJAUT PellieHHe IOCTaBICHHBIX B 0OpaleHNy BOIPOCOB, 32 HCKITIO-
YEeHHMEM CJIydas, KOrja TeKCT oOpalleHHs He MOAHAcTCs IIPOYTEHHIO, C OIHO-
BpeMEHHBIM YBEJJOMJICHUEM TpaXJaHWHa, HalpaBUBOIero oOpalleHue, o mepe-
aZpecalyy ero oOpameHus.

Ecnu penieHwe INOCTaBIEHHBIX B OOpalleHHMH BOMPOCOB OTHOCHTCS K
KOMIIETEHIIUY HECKOJIBKUX I'OCYHApCTBEHHBIX OPraHOB BIIACTH, OPraHOB MeECT-
HOTO CaMOYIIPaBJICHUS WM JOJDKHOCTHBIX JIML, KOMHMS OOpameHus B TeUeHHE
ceMH JTHeH HampaBiIIeTCs B COOTBETCTBYIOLIME OPraHbl MM COOTBETCTBYIOUIHM
JIOJDKHOCTHEIM JIAIAM.

ConpoBoauTtenbHOe MUCBMO O Iiepeampecaiy (HalpaBiieHHH) obpaiie-
HUSA B COOTBETCTBYIOIIME OpPraHbl HJIH COOTBETCTBYIOWIEMY HOJDKHOCTHOMY JIH-
I[y HOJMMCHIBAETCS OTBETCTBEHHBIM HCIOJHHUTENEM (IO JOJDKHOCTH HE HHKE
PYKOBOIMTENS CTPYKTYpHOTO moapasaeienus Kopnopamuu win ero 3aMecTuTe-
).

IIpu HampaBlIeHHN OOPAIIeHHS HA PAaCCMOTPEHHE B COOTBETCTBYIOLIHE
OpraHsl WIM COOTBETCTBYIOMEMY JOJDKHOCTHOMY JIMIYY B ClIydae HeoOXoauMo-
CTH Y HUX MOTYT 3allpamiBaTbcs JOKYMEHTHl i MaTePHANIbI O pe3yJibTaTax pac-
CMOTpEHHUS 00palneHHs.

21. 3anpemaercs HaPaBIATh Kano0y Ha pacCCMOTPEHHE B roCyJapCTBEH-~
HBII OpraH, OpraH MECTHOTO CaMOYIIpaBIIEHHS WM IOJDKHOCTHOMY JIHIY, pe-
IIeHue WK JeicTBrA (0e31eiCTBIE) KOTOPBIX 00XKaTYIOTCA.

Ecmu B cOOTBETCTBMM ¢ BHIIIEyKa3aHHLIM 3allpETOM HEBO3MOXKHO
HalpaBlleHHE XajoObl Ha pacCMOTpEHHE B TOCYJapCTBEHHBIH OpraH, Oprad
MECTHOTO CaMOYIPAaBIeHHS MM JOJDKHOCTHOMY JIMILy, B KOMIIETEHIMIO KOTO-
PBIX BXOIUWT pelIeHHe ITIOCTaBIEHHBIX B OOpalleHH: BOIPOCOB, Xajioba Bo3Bpa-
maercs TpakKAaHUHY C Pa3bsICHEHUEM €ro IipaBa 00XXajloBaTh JaHHOE pPEIICHHE
wiu Aedicteue (be3neicTBre) B cyne.

22. B ciy4ae ecny OTBET II0 CYIIECTBY IIOCTaBJIEHHOIO B OOpalneHuu Bo-
Ipoca He MOXeT OBITh faH 0e3 pasIvIallleHus CBEIECHMMH, COCTaBIISIOMIMUX roCy-
INapCTBEHHYIO WM UHYIO OXpaHAseMyIO (peliepalbHBIM 3aKOHOJATEIBCTBOM Taki-
HY, IpaXXIaHWH YBEIOMIISETCS 0 HEBO3MOXXHOCTH JaTh OTBET II0 CYIIECTBY IIO-
CTaBJIEHHOT'O BOIIPOCA B CBSA3U C HEJOIYCTUMOCTHIO pasrJallieHHs YKa3aHHBIX
CBEICHHUM.

IIpoexT yBenoOMIIEHHsS NOMJICKUT COTTaCOBaHUIO CO CTPYKTYpPHBIM IOJ-
pasnenenueM Kopnopamwmu, ocymecTBIIOMMM (QYHKIMH IO 3alIWTe roCcymap-
CTBEHHO# TaliHEI.
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IV. Cpoku paccMoTpeHHs: OOpamenuH

23. IInceMenHOe oOpanieHye MOIJIEXUT PaCCMOTPEHMIO B TEUEHUE TPUL-
IaTH JHEH CO OHS PErHCTPalud. ABTOP PE30JIONUH WM OTBETCTBCHHBIN HC-
IIOJIHUTEND BIIPaBe YCTAaHOBHTEH COKPAIIEHHBIN CPOK pacCMOTPEHHS 00paleHH s,

24. B MCKIIOYMTENBHBIX CIydasx, a TaKkke B Ciiydae HarpasieHus Kop-
Hopam@eii B yCTaHOBIEHHOM IOpSAZAKe 3alpoca O IPel0CTaBIeHHH HeoOXonw-
MBIX JJI PACCMOTPEHHUSA oOpameHus JOKYMEHTOB U MaTepUalloB B IPYrHe rocy-
JapCTBEHHBIE OpraHhl, OpraHBl MECTHOTO CaMOYIPaBJICHUA, B OpraHM3alliy
Kopmopaiiuu ¥ MHBIM JOJDKHOCTHBIM JIMIIAM, 3a MCKIIOYEHUEM CYJI0B, OPraHOB
JO3HAHUSA W OPraHOB INPEABAPUTEIHHOIO CIIEIACTBHS, I'€HEPAIbHBIN JUPEKTOD
Kopnoparu, ero 3amecTuTens, HCIONHUTENbHBIE AupekTopa Koprnopauu mu-
60 pyxoBomurenu ¢umuanos (mpencraBuTenscTB) Kopmopanuu Brpase Ipo-
INIATH CPOK PacCMOTpeHMst oOpaiieHus He Ooilee yeM Ha TpUAATh AHEH, yBe-
JIOMHB O TIPOAJIEHHH CPOKa ero pacCMOTPEHHs IpaXAaHWHA, HallpaBUBIIETo 06-
pamieHue.

HemocpencTBeHHBI HCIONHUTEND obecreduBaeT IMOATOTOBKY MpOEKTa
pelieHus O MPOIEHUH CPOKa pacCMOTpeHMs oOpalieHHs U €ro IpeICcTaBjeHue
Ha HOJAMUCH He MeHee YeM 3a TPH JHI IO MCTEYECHHMS CpOKa pacCMOTpeHHus 06-
pameHusl.

25. B ciydae mocrymienua B Kopnopaiypio mopy4eHus 0 pacCMOTPEHHU
obpamenus, o xoropoMy Koprnopauus ABIseTCsS COUCIOIHHUTENEM, IOATOTOB-
Ka mpeoxeHnit Kopropanmu 171 BKIFOUEHHUS B IIPOEKT OTBETA IPAXKAAHMHY U
MX HallpaBIE€HHE I'OJIOBHOMY MCIOIHHUTEIIO OCYMIECTBIETCS B TEUEHHE IISITHA-
IUaTH THEH co OHA perucTpanuu obpamieHus B Koprnopauuu unu B TeUeHHE
IIepBOii ITONOBHHEI CPOKA, OTBEJEHHOTO HA ITOATOTOBKY OTBETAa IPAXIaHHUHY,
€CIIH YCTAHOBJICH COKpaIlleHHbI CPOK pacCMOTpEHHs 00OpamieHHs.

V. PaccmoTpenne o6pamenuii o cymecTsy H IOATOTOBKA OTBETa

26. O6parieHus CUATAIOTCS yPEryJIUpOBaHHBIMY, €CJIA PaCCMOTPEHBI BCE
IIOCTaBJIEHHBIE B HUX BOIIPOCHI, IIPUHATHI COOTBETCTBYIOIUE MEPEI U JAaHBI OT-
BETHI B IMCbMEHHOH dopMe.

27. B TeueHwe CpoKa, OTBEACHHOrO Ha ITOJTOTOBKY OTBETAa, OTBETCTBEH-
HBIH MCIIOJIHUTENh OPraHu3yeT pacCMOTpeHHUe 0OpaleHus 1o CyMecTBY U MOJ-
TOTOBKY IIPOEKTa OTBeTa rpaxaaHuHy. COMCIONHUTENN B TeYeHHE IIepBOi II0-
JIOBUHBI YKa3aHHOTO CpOKa IIPEJCTaBISLIOT OTBETCTBEHHOMY HCHOJHUTEIIO
IPEIIOKEHUS JJIA BKIIOYEHNS B IIPOEKT OTBETa WK COOOIAlOT 06 OTCYTCTBHH
YKa3aHHBIX IIPEIJIOKEHUM.
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28. IloaroroBka NpoeKTa OTBeTa T'PAXIAHHHY OCYILECTBIIETCS HEIo-
CPEeNCTBEHHBIM HCIONHUTENEM. IIpy 3TOM yYUTHIBAIOTCSA MOBTOPHOCTEH M HEOL-
HOKPATHOCTH ITOCTaBJICHHBIX B 00palieHuH IpaXkJaHMHA BOIIPOCOB.

29. Ecny B IOBTOPHOM HJIM HEOTHOKPATHOM OOpallieHHH HMEIOTCS HOBbIE
IOBOJBI I 0O6CTOATENBLCTBA, TO PACCMOTPEHHE OOpaIeH sl OCYIIECTBIIETCS B
YCTaHOBIEHHOM IIOPSAKE.

30. Ecnu B MOBTOPHOM OOpaIieHHH OTCYTCTBYIOT HOBBIE HOBOABI MM 06-
CTOATENBCTBA, TO I'PaKAaHHHY HaIIPaBNISETCS OTBET IO CYNIECTBY IOCTABIICH-
HBIX BOIIPOCOB C IPEAYIPEKICHUEM O BO3MOXKHOCTH IIPEKPAIIECHHS IEPEMUCKH.

Otset Ha MoBTOpHOE OOpalieHKe MOMIUCHBAETCS BHINECTOSIMM HOJDK-
HOCTHBIM JIMIIOM JIHII3, IIOAMKCABIIET0 OTBET HA IEPBUYHOE OOpallieHHue Ipax-
IaHWHA.

31. Ecnu B HEOZHOKPaTHOM OOpaIeH!H OTCYTCTBYIOT HOBBIE JOBOJBI I
0BCTOATENECTBA, OTBETCTBEHHBIM HCIIONHUTENEM PacCMaTPHBAETCS BOIPOC O
0€30CHOBATENFHOCTH OYepeNHOro obpameHus H 06ecleyrBaeTcs MOATOTOBKA
IPOEKTa PEIleHHs O 6e30CHOBATENBHOCTH OYEPENHOro OOpalleHHs M MpeKpa-
IIEHUH IEPENUCKY C I'PaXKIaHAHOM.

YxazaHHOe pelleHye MPHHAMAETCS TeHepalbHEIM JupekTopoM Kopropa-
IIUH, er0 3aMeCTUTEIIAMH, HCIIOJHUTENBHBIMEA AupekTopaMu Kopmoparuu 1m6o
PYKOBOIHUTENAMH (QHIHANOB (IpencTaBUTeNbCTB) Kopnopamyu ¢ yemoMieH#-
€M 00 3TOM rpaXJaHWHA, HATIPABUBILIEr0 OOpamIeHue.

32. Obpalenns, OCTYIHBIINE ITOCITE NPEKPAIIEHNs IIEPENUCKH U HE CO-
AepiKallie HOBBIX JOBOJOB, OCTAIOTCS 6€3 pacCMOTPEHHS MO PEIIECHMIO OTBET-
CTBEHHOTO HCIIOJHUTENA C HalpaBlIeHUEM IPaXAaHUHY YBEAOMIIEHHS O pPaHee
IIPUHATOM PEIICHHN O MPEKPAIlleHHH [IEPETUCKHU 10 IIOCTaBICHHOMY B o0paiiie-
HHUY BOIIPOCY.

33. PaspscHeHue 3aKoHOnaTenbcTBa Poccuiickoit ®enepanum, IpaKTHKH
€ro MpUMEHEHHUd, a TalOKe TOJIKOBAHHUE HOPM M IOHATHH OCYIIECTBIIAIOTCS B
ciydae, eciau Ha Kopriopaiuro Bo3io)xeHa COOTBETCTBYIOMIAs 00S3aHHOCTD HITH
€CIIA 9TO HEOOXOAMMO JI 060CHOBaHUS PEIIeHHUs, IPHHSITOTO 10 00paIeHHMIO.

34. Ilpu MOCTYILIEHMH H3 APYroro rocyIapCTBEHHOIO OpraHa, OpraHa
MECTHOI'0 CaMOYIPAaBIECHHs KK OT JPYroro JODKHOCTHOTO JIMIA MOBTOPHOIO
9K3EMIULIpa OOpamieHys HIM €ro KOIHH, ITOJHOCTBIO BOCIIPOM3BOAINCH HH-
¢opManHo 0CHOBHOTO O6pamIeHus i BCE ero BHELIHKE IPU3HAKH MM MX JacTb,
J0 HAIIPABICHHs I'PAXIaHUHY OTBETa HA OCHOBHOE OOpaleHHe HaeTcs €AMHbBIA
OTBET.

Ecnu moBTOpHEIN 3K3eMIULIp MM KOMHS OGpalleHus MOCTYIIMIM IOCIe
HampaBJieHUs. TPaXTAHHUHY OTBETA Ha OCHOBHOE oOpaimieHue, IpaXIaHUHY
HalpaBIEeTCSs KPaTKUM OTBET CO CCHUIKOM Ha JaTy M HCXOIAMIMA HOMEp OT-
IIpaBIEHHOIO OTBETa Ha OCHOBHOE OOpamieHue.
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35. IloaroToBieHHBIN NO pe3yNbTaTaM PaCCMOTPEHMS OTBET AOJDKEH CO-
Hepxarh AaTy, PErHCTPalMOHHBIA HOMEp JOKyMEeHTa, MHHLHUAIbL, (paMUIIHIO
TPOKIAHUHA, €r0 IIOYTOBBIN UM IEeKTPOHHBIH aJpec, TEKCT JOKYMEHTa (OTBe-
THI Ha IIOCTaBJICHHBIE BOIIPOCHI), HAMMEHOBAaHME MOJDKHOCTH JIMIA, TOAIIHCAB-
IIEro OTBET, €r0 WHUITUAIIHI, (PaMILIHIO, IIOAIIHCE.

36. OrBer Ha mepBHYHOE OOpallleHue IpaXHaHKWHA, a TAKKe YBeIOMIIe-
HUSA, OPENyCMOTpeHHbIe MyHKTaMu 18 — 20, 22, 24, 31 u 32 Hacrosueii UH-
CTPYKIMH, IIOANMCEIBAIOTCS OTBETCTBEHHBIM HCIOJHUTENEM (TI0 JOKHOCTH HE
HIDKE PYKOBOJHUTEIS CTPYKTYPHOTo nofpasaenenus Koprnopamnuu win ero 3aMe-
CTUTEIIA), €CIIM HHOE HE ONPENENICHO B PE30JIIOLIUH.

37. Oreethl Ha ofpallieHys, B KOTOPBIX OOXAIYIOTCS pelieHus u (MIn)
AeicTBHs (Ge3elicTBIE) 3aMecTHTelNel reHepalsHOTo AupekTopa Kopnopamuu,
ACHOJIHUTENBHBIX AUpekTopoB Kopmopanuu M pykoBoAHTENeEl CTPYKTYPHEIX
noxpasaeneHuii Koprnopaiuy npsaMoro MoAYMHEHUS FeHEPAILHOMY THPEKTOPY
Kopmopaimu, pykoBoauTeneii opranusanuii Kopropamuu, oANHCEBAIOTCS Te-
HepalbHBIM JupexTopoM Kopnopaiwy, JMIoM, HCIIONHSIOIMKM €ro o0s3aHHO-
CTH, HJIH YTIOJIHOMOYEHHEIM I'eHepaIbHEIM qupekTopoM Kopropamuu auiom.

OrtseThl Ha oOpamieHNs, B KOTOPBHIX OOXKAIYIOTCH DEINCHMs, ACHCTBHS
(6e3neiicTBHE) MHBIX JODKHOCTHBIX JIHI[ ¥ paGoTHuKOB Kopropaiyy, OAIHCHI-
BalOTCA BBIIECTOSIINAM JAODKHOCTHRIM JIHI[OM.

38. Orsersl Ha obpameHus (yBemoMIieHHs) Ha OyMaXXHOM HOCHTeNe
HanpasJIsEOTCs MOYTOBEIM OTIPABICHUEM II0 YKa3aHHOMY B OOpaleHHH I0YTO-
BOMY aJipecy WM B pOpMe 3IEKTPOHHOIO JOKYMEHTA (B BHJIe CKaH-KOIIHM OTBe-
Ta Ha oOpaleHye) 0 yKa3aHHOMY B OOpallleHuH aJpecy 3JIEeKTPOHHOM ITOYTEI,
HalpPaBIEHHOMY C KOPIIOPAaTUBHOM 3J1eKTPOHHO#M nouTh Kopropaiyu.

39. Ha xoileKTUBHOE obOpallleHVe OTBET HaeTCs Ha UMS IPaXIaHHHA, Ybs
(aMuITHs TIpH peruCTpaliy IPOCTaBIEHA IEPBOIA.

40. OTtBeT Ha MUCEMEHHOE OOpallleHye rpaXIaHUHA, IOCTYIIMBILIEE B XOJIE
JIMYHOTO MPHEMA, HaNpaBisgeTCsd 3a NOAMUCHIO MPHHUMABILIETO €r0 JOJDKHOCT-
HOTO JIMIA TU00 YIIOTHOMOYEHHOTO MM JIHIIA.

41. ©PopMUpOBaHHE M XpaHEHHE Jel II0 pe3ylIbTaTaM pacCMOTPEHHM 00-
pamIeHuii OCYIIECTBIAETCS B CTPYKTYPHBIX noapasaenenusx Koprnopauuu, moz-
TOTOBHBIIMX OTBET aBTOPY, COITIACHO YTBEPXKIEHHOW HOMEHKIaType. B meno
TIOANIMBAIOTCA BCE MaTE€PHAIBI, MCIONB30BAHHBIE IPH IIOJTOTOBKE OTBETA, B
TOM YHCJIe IOPYyYEHU pyKOBOJICTBA.

42. YKa3zaHHbIE B PE30OJIOLMM HCHOJHHUTENH HECYT OTBETCTBEHHOCTH 3a
HCIIOIHEHME 00s13aHHOCTEH, BO3IOXKEHHBIX Ha HUX MHCTpyKIueii.
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VL. JIu4yHbId OpHeM rpaxiad

43. Jlvansiit mpueM rpaxnaad B Kopmopamuu mpoBOAHUTCS TeHEpalbHBIM
nupekropoM Koprnopamuy ¥ yrnoaHOMOYEHHBIMH TOJDKHOCTHBIME JIMIIAMHU IO
IpeIBapUTEIbHON 3alliCH Ha OCHOBe oOpamleHui rpakJAaH O JIMIHOM IIpUeME,
DOCTYIHBIIKX B IMIMCEMEHHON (opMe, B popMe dIeKTPOHHOTO JTOKyMEHTa WU B
yCTHOH (opme.

44. lomxHOoCcTHRIMEU JMUaMu Kopnopauuy, oCylmiecTBIBSIOIUMHY JTHYHBIN
IIpuieM IpaxkaaH, Ha3HA4al0TCAd OTBETCTBEHHBIEC 32 OPraHM3ALMIO JINYHOTO Mpue-
Ma.

45. Vladopmanys 0 MOCTYNHUBIIEM OT IpaXKAaHWHA oOpameHny 0 JTHIHOM
IIpreMe C OPHIOKEHHEM UMEIOIMXCS MaTepHaloB U CIpaBKH 00 uCTOpHH 00-
pallleHuid TpaXJaHMHA JOBOAUTCS PabOTHUKOM, OTBETCTBEHHBIM 3a OpraHu3a-
A0 JIMTHOTO IIpHeMa, 4O COOTBETCTBYIONEro AoJDKHOCTHOro nuna Kopmopa-
WK I YCTAaHOBJICHMS JaThl U MeCTa IIpOBeAeHUs JIMIHOro npuema. Otnens-
Hble KaTeropuy TpaXIaH B CIydasX, NPeAyCMOTPEHHBIX 3aKOHOAATEIHECTBOM
Poccuiickoit Penepanyy, 0JIb3yI0TCS NPaBOM Ha JIMYHBIA [IPHEM B IIEpBOOYE-
peqHOM IOpSAIKeE.

IIpy o3HakOMIIEHMH C BhINIEyKa3aHHOW HH(popManueil W MaTepHalaMH
reHepanbHbI AupekTop Kopropanun BnpaBe AaTh NOpydYeHHE B NMHCHMEHHOM
¢dbopMe 0 mpueMe rpakJaHuHa HHEIM JOJDKHOCTHBRIM JHiioM Koprmopanuu.

46. Vladopmaryis 0 MecTe JINYHOTO IpHeMa, a Takke 00 yCTaHOBIEHHBIX
IUIS TMYHOTO IIpHeMa AHAX M Yacax AOBOJUTCS O CBEACHMS I'paK[AaHWHA pa-
OOTHHKOM, OTBETCTBEHHBIM 32 OpTaHHU3aIlMIO JIMYHOTO MIpHeMa.

47. Ilpy TMYHOM NpHEME I'PAKINAHUH MPENbABILIET JOKYMEHT, YIOCTOBE-
PSIONIMI ero JTMYHOCTh. JlaHHBIE O I'paXAaHWHE BHOCATCA B KapTOYKY JTMIHOTO
npuemMa, Kotopas opopmisercs 0 peKOMeHAyeMoMy o0pasily COrinacHO IpH-
JIOKEHUIO K MHCTPYKIIUU U IOJJIEKUT PErHCTpaIyi B ACHb IPOBEACHUSA JTUIHO-
ro mpuema.

48. B xozne nu4HOro npueMa i pellieHus BOIIPOCOB, OJHATHIX IpaXaa-
HUHOM, TIpH HEOOXOAMMOCTH MOTYT INpHBIEKaTbCcsd PabOTHUKU CTPYKTYPHBIX
nozapasaenenuil Kopropanuy, B KOMIIETEHIMIO KOTOPBIX BXOOUT paccMaTpyBa-
€M BOIIpOC.

49. ConeprxaHue yCTHOTO 0OpaleHus rpaXXAaHuHa 3aHOCUTCS B KAPTOUKY
JIUYHOI'o MpUeMa.

50. B ciyqae ecnu M30XKE€HHBIE B YCTHOM oOpammeHuu (paxkTsl 1 06cTos-
TEJIbCTBA SABILTIOTCS OYEBHUAHBIMH M HE TpeOYIOT HONOIHUTEIHHOMN NPOBEPKH,
OTBeT Ha obpamieHyue ¢ coryacus rpaxJaHuHa MOXET OBITh AaH YCTHO B XOI€
JUYHOTO NpUEMa, 0 YeM JEIaeTCs 3alUCh B KapTO4YKe JIMIHOTO IpUeMa.

¥
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B ocranpHBIX CiIy4asx JaeTcs IHCHMEHHbIH OTBET O CYIIECTBY [OCTaB-
JEHHBEIX B OOpallleHWH IpaXJaHWHA BOIPOCOB. I'paXKIaHMH MOXET OCTaBHTH
NUCBMEHHOE 00pallieHre, KOTOpOe IMOAJIEKUT PETUCTPALMM U PACCMOTPEHHIO B
IIOPsIKE, YCTAHOBJIEHHOM HacTosmiel VHCTpyKIueit.

O nuceMeHHOM O6palleHuH, a Taxke O JOKYMEHTaX M MaTepHaiax, Io-
JYY€HHBIX OT IPaXKIaHKWHA B XOJ€ IMYHOTO NpUeMa, AeNaeTCs 3alliCh B KapTod-
Ke JIMYHOI'0 IIpHeMa.

51. Eciu B X0zi€ TMYHOTO NpHUeMa BBIACHAETCS, YTO pEIllcHUE MOAHIMAae-
MBIX IP&)KTaHMHOM BOIIPOCOB HE BXOAMT B KoMIeTeHIumio Kopmopauuw, rpax-
AaHUHY NAlOTCs pasbsACHEHMs O TOM, KyJa H B KaKoM HOpsSOKe eMy cleayer o6-
pPaTHUThCAL.

52. B xXozae mM4YHOrO IpremMa rpakIaHiHy MOXeT OBITh OTKa3aHO B Jalb-
HEHIEM PaCCMOTPEHHH €ro oOpallleHHs, eClId rpaXIaHuHy paHee ObUI JaH OT-
BET IO CYIIECTBY IIOCTaBIIEHHBIX B 0OpaIlleHu: BOIIPOCOB.

53. Ilo uroraM Ii9HOrO NpHEMa IpakJaHUHA B KAPTOUKY JIMYHOTO HpHe-
Ma 3aHOCHTCS COICp)XaHWE IPHHATOIO OJDKHOCTHBIM JmrioM Kopmoparw,
OCYILECTBIABIIMM JIMYHBIH IPHEM, PENIEHHS TI0 0GPl HH IO [PaX 1aHIHA.

54. Ilo OKOHYaHWM JHYHOIO IpHeMa NOJDKHOCTHOe o Kopmopariuw,
NPOBOJUBIIEE IPHEM IPAXKAaHHHA, IOANUCHIBAET KAPTOUIKY JIMIHOTO [IPUEMA.

55. @opMupoBaHuEe M XpaHEHHE Jiela IO pe3yJbTaTaM IPOBeIeH s JIhY-
HOT'0 IpHEeMa OCYIIECTBISETCS pabOTHMKOM, OTBETCTBEHHBIM 32 OPraHHU3aIlHIO
NUYHOTO mpueMa. B meno noammsaioTcs Bce MaTepyalibl, B TOM YHCIIE HOpyde-
HUSA pyKOBOZCTBA.

VIIL. KoHTpoasb 3a co0/10aeHHeM NOPsiAKa PaccCMOTPeHHs
oOpamennii rpaxxaian

56. B memax obecrieueHns CBOEBPEMEHHOTO M KaYECTBEHHOIO HCIIOJHE-
HYS TIOPYYeHHH 10 PacCMOTPEHHIO OOpaIieHHH, MPHHITHS ONEPATUBHBEIX MEP
II0 CBOEBPEMEHHOMY BBISBICHHMIO M YCTPAaHEHMIO NPHYMH HapyLIeHUs IIpas,
CBOOOJ M 3aKOHHBIX MHTEPECOB IPaXKIaH, aHAJM3a CONEPKAHHS HOCTYIAIOMIHX
obGpameHuii, Xona ¥ pe3ynbTaToB paboTH! ¢ 00palIeHHsIMA KOHTPOJIb 3a COOIIO-
JCHUEM TOPs/IKa PACCMOTPEHUS 0OpaIlieHHii OCYIIeCTBILIOT:

YIIOTHOMOY€eHHBIe paboTHHKM Arnmapara Kopmopauuy — B OTHOINIEHHH
oOpamenuii, IOCTYNHMBIIMX B ajpec Kopropaupy wid Ha MMs TeHEpalbHOTO
nupekropa Koproparuu, samecturens reHepaibHoro aupekropa Kopropamun,
HCIIOJIHUTENHBIX JupekTopoB Kopropamuu;

YIOJIHOMOYeHHbIE pabOTHHKM CTPYKTYPHBIX mozpasfmeneHuii Kopmopa-
LM — B OTHOMIEHHWM OOpaIleHHH, MOCTYNMBIIMX B aJpec COOTBETCTBYIOUIETO
noapasnenenus Koprnopaimu wiu ero pyKoBOQHUTENS.
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57. Koutpons 3a cobmomeHMeM NOpSIKa PacCMOTPEHHS obpammenuii
BKJIFOYAET:

IOCTaHOBKY ITOPYYCHHI 10 PACCMOTPEHHIO o0pallieH il rpaXaaH Ha KOH-
TPOJIb;

IOATOTOBKY MHGOpPMAllUM HCIIONHUTENSAM O HPHOIMKEHHM OKOHYAHHS
CPOKOB pacCMOTpeHHUs oOpaleHmil rpaxaaH;

CHSTHE OPYYEHHH II0 PACCMOTPEHHIO 00palIeHNH rPaXKIaH ¢ KOHTPOJIA.

58. INocraHoBKa MOpy9eHHit 110 PACCMOTPEHHIO OOpaIEeHHT TPaXIaH Ha
KOHTPOJIb OCYIIECTBIAETCS IIOCIIE MOAMMUCAHHAS PE3OMIONMH COOTBETCTBYIOMMM
AOJDKHOCTHEIM JinioM Koproparumn.

59. Jlnst CHATHS ¢ KOHTPONA MOPYYEHHS II0 PACCMOTPEHHIO obpameHus
IOIMHHUK OOpalieHus (KOmus B Ciiydae HaIpaBlIeHUs obpalleHns 0 KoMIie-
TEHLMH B IOCYJAapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIpPAaBJICHHS WIH
AOJUKHOCTHOMY JIHITY), OTBET HA HETO M JJOKYMEHTHI, CBS3aHHbIE C €I0 PacCMOT-
peHueM, B 00s13aTebHOM NOPSAKE IPEACTAaBIAIOTCS B AIIIapaT Kopnopauuu.

60. KoHTpons 32 CBOEBPEMEHHBIM ¥ IIOJHBIM PAcCMOTPEHHEM obpamre-
HUH HEMOCPEACTBEHHBIM MCIIONHWUTENEM OCYIIECTBISETCS OTBETCTBEHHBIM HC-
TIOJIHUTEIEM.

VIIL. Anann3 paccMoTpends o6pamennii

61. OGpanienus, a Taixe COAEPXKAUUECT B HUX KPHTHICCKHE 3aMEYaHHUs
AOJDKHBI CHCTEMATHYECKH aHATM3HPOBATECA M 0000MmMAThCS B LENIX CBOEBpe-
MCHHOI'0 BBIABICHMA NpPUYIHMH, MOPOXJAIOIIMX HAapYIUEHHWE IpaB M 3aKOHHEIX
MHTEPECOB IpaX/aH, H3yIeHus OOIIECTBEHHOTO MHEHWS, COBEPIIECHCTBOBAHHUS
pabots1 Koproparuu.

62. Ilo 3anpocy Ammapata Kopmopauwwu cTpykTypHBIE MoApasaeIeHus
Koprnoparn Hanpasisor mHOOpMALHo 0 paboTe ¢ IOCTYIMBIINME B aapec
COOTBETCTBYIOIIETO NoapasaeneHus Kopmopanuw WiM ero pykoBOgUTENs 00-
PaleHMAMH TPakiaH B 00 OCHOBHBIX BOIIPOCAX, COAEPIKAIMXCA B OOPaIMEHHSX
I'panaH, NPUHATHIX Mepax IO BOCCTAHOBICHHIO WM 3aiUTe HapyNIeHHbIX
IIpaB, CBOOOJ ¥ 3aKOHHBIX HHTEPECOB IPaXIaH.

63. Annapar Kopnopamuu oGecnieunBaer c60p, yueT i aHaIU3 JaHHEIX 06
obpaleHusx rpakiaH, pacCMOTPeHHEIX B Kopnoparmy.




IIpunoxenue
K MHCTpyK1IMH 00 opraHu3aIiy
paccmoTtpenust B [ ocymapcreennoii
KOpIIOpaliy [0 KOCMHUYECKOM
JesTeNbHOCTH «PockocMocy

obpaieHui rpaxaaH

Pexomenoyemuiii obpazey

Kaprouka
JIMYHOIr0 NpHeMa rpaxiaHuHa

Damunus
msa
OtuecTBo (IpH HAJIMYIHUH)

IouToBHIt anpec (3TeKTPOHHLIH ajpec)':

Hata 1 BpemMs THYHOI'O IIpHeMa:

I[OJI)KHOCTHOG JIAIIO0, OCYIICCTBIIAIOIICE JTAYIHBIA IIPUEM:

(hammms, HHAIMATEL, JOJDKHOCTE)

Conepxanue ycTHOro obpamieHus:

C copepxaHueM yCTHOTO 0OpameHus coriaces

(mOAHCH rpaxaaHWHA)

13anoHseTcs Al Hanpas/eHHs MHCHMEHHOTO OTBETA FPaXIAHKHY Ha oGpameHHe.
lpocTaBnsercs B Ciydae, eciM IPaKAAHAH HE COINiaCeH Ha IONyYeHHE YCTHOTO OTBETA M
HE OCTaBJIAE€T IMACEMEHHOE oGpamerme.




IToBTOpHOCTH: Ha/Her
CopeprxaHue PUHATOTO PEIICHHA [0 00paIIe o rpaXKAaHuHa:

1.  as ycTHBIH OTBeT (pa3bsicHEHUE):

OTMeTKa O corjacuu rpaxJjanydHa Ha TOJYYCHHE YCTHOIO OTBETa:
Ha IIOJIy4Y€HHEe YCTHOT'O OTBETa COITIaCCH

(moxmuch rpaKaaBuHa)
2.  Tlpunsro nuceMeHHOe 0Opamenue. Beero JIMCTOB:
(moxmuch rpakAaHUHA)

3. B paccMoTpeHHHm oOpameHHs OTKa3aHO [0  CIEAYIOIIUM
OCHOBAaHHIM:

4. IIpunasTo HHOE pemeHne (TaHbl IOPYICHUS, CPOK UCIIONHEHHS):
(moIDKHOCTH JIMIa, MPOBOAMBIIIETO JIMIHEIA IPUEM)
(mommuce) (bammmms, mHAOAAITET)

OtMmeTka o HallpaBJICHUHN IMACBMCHHOI'O OTBCTA I'paX1aHuHYy.

OTMeTKa O CHSATHH C KOHTPOJIA:




